
 

REGIONAL PLANNING COMMISSION MEETING AGENDA 

Thursday, April 20, 2023 at 5:30 PM 

City Hall, 415 Broad Street, Boardroom 

 

This meeting is an open and accessible meeting. If interested parties request special assistance 

or accommodations, please notify the Planning Department three (3) days in advance of the 

meeting. 

I. INTRODUCTION AND RECOGNITION OF VISITORS 

II. APPROVAL OF THE AGENDA 

III. APPROVAL OF MINUTES 

1. March 13, 2023 Work Session Minutes 

2. March 16, 2023 Regular Meeting Minutes 

3. March 29, 2023 Called Meeting Minutes 

IV. CONSENT AGENDA 

Consent items are those items that have previously been brought before the Planning 

Commission, which have been reviewed by the Planning Commission in previous meetings or work 

sessions or are minor subdivisions and final plats not requiring any variances. 

V. NEW BUSINESS 

1. West Park Development Lot 5 ILOC Release (2021-201-00012).  The Commission is 

requested to release the irrevocable letter of credit for the West Park Lot 5 development. 

(Garland) 

2. West Park Road ILOC Call (21-201-00009).  The Commission is requested to call the 

irrevocable letter of credit for the West Park Road (now known as Port Drive) in order for the 

remaining improvements to be completed. (Garland) 
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VI. UNFINISHED BUSINESS 

VII. OTHER BUSINESS 

1. March through April 2023 Subdivision Letters  

VIII. ADJOURN 
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REGIONAL PLANNING COMMISSION WORK SESSION MINUTES 

Monday, March 13, 2023 at Noon 

City Hall, 415 Broad Street, Conference Room 226 

 

This meeting is an open and accessible meeting. If interested parties request special assistance 

or accommodations, please notify the Planning Department three (3) days in advance of the 

meeting. 

I. INTRODUCTION AND RECOGNITION OF VISITORS 

 Commission Members Present: Sam Booher, Pat Breeding, John Moody 

 Commission Members Absent: Phil Rickman, Sharon Duncan, James Phillips, Travis 

Patterson, Paula Stauffer               

 Staff Present: Ken Weems, AICP, Savannah Garland, Jessica McMurray, Dave Harris, Garret 

Burton 

 Visitors: none                  

II. APPROVAL OF THE AGENDA 

III. APPROVAL OF MINUTES 

1. February 13, 2023 Work Session Minutes 

2. February 16, 2023 Regular Meeting Minutes 

 The Commission reviewed the February 2023 minutes with no changes requested. 

IV. CONSENT AGENDA 

Consent items are those items that have previously been brought before the Planning 

Commission, which have been reviewed by the Planning Commission in previous meetings or work 

sessions or are minor subdivisions and final plats not requiring any variances. 

V. NEW BUSINESS 
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1. Surplus Request New Street (PLNCOM23-0059).  The Commission is requested to declare 

city-owned property along New Street as surplus property. Staff stated that this property was 

acquired by the City as part of the purchase of the City Hall located at 415 Broad Street.  Staff 

further stated that the City waited a while after the purchase to ensure that the parking lot 

contained on the property would not be needed for City Hall parking purposes.  With the 

parking not being utilized, the proposal for a surplus designation has come forward.  No official 

action was taken.  

2. Magnolia Ridge Phase 1 Final (RESDEV23-0005)  The Commission is requested to grant final 

subdivision approval for the Magnolia Ridge Phase 1 development contingent upon completion 

of construction.  Staff noted that this first phase of the new Magnolia Ridge Development 

contains 51 new single family lots and approximately .46 miles of new city street.  Staff noted 

that phase 1 conforms to the existing preliminary approval for the development.  Staff noted 

the developer is close to being finished with phase 1 construction and has requested final 

approval contingent upon completion of construction.  No official action was taken. 

3. Division of Duckworth Property (MINSUB23-0068).  The Commission is requested to grant 

final subdivision approval along with an accompanying irregular lot shape variance. Staff 

identified the vicinity of the request located off Colonial Heights Rd and Hemlock Road.  Staff 

noted that the terrain of the property presents unique topographical challenges due to steep 

terrain.  No official action was taken. 

VI. UNFINISHED BUSINESS 

VII. OTHER BUSINESS 

1. March Subdivision Letter 

VIII. ADJOURN 

4

Item III1.



 

REGIONAL PLANNING COMMISSION REGULAR MEETING MINUTES 

Thursday, March 16, 2023 at 5:30pm 

City Hall, 415 Broad Street, 3rd Floor Boardroom 

 

This meeting is an open and accessible meeting. If interested parties request special assistance 

or accommodations, please notify the Planning Department three (3) days in advance of the 

meeting. 

I. INTRODUCTION AND RECOGNITION OF VISITORS 

 Commission Members Present: Sam Booher, Pat Breeding, John Moody, James Phillips, 

Phil Rickman, Sharon Duncan, Paula Stauffer 

 Commission Members Absent: Travis Patterson  

 Staff Present: Ken Weems, AICP, Jessica McMurray, Garret Burton 

 Visitors: Dan Saxon, Brad Duckworth, Ken Bates            

II. APPROVAL OF THE AGENDA 

 A motion was made by Pat Breeding, seconded by Sharon Duncan, to approve the agenda.  The 

motion passed unanimously, 7-0. 

III. APPROVAL OF MINUTES 

1. February 13, 2023 Work Session Minutes 

2. February 16, 2023 Regular Meeting Minutes 

 A motion was made by Pat Breeding, seconded by John Moody, to approve the minutes of the 

February 13, 2023 work session and February 16, 2023 regular meeting.  The motion passed 

unanimously, 7-0. 

IV. CONSENT AGENDA 

Consent items are those items that have previously been brought before the Planning 
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Commission, which have been reviewed by the Planning Commission in previous meetings or work 

sessions or are minor subdivisions and final plats not requiring any variances. 

V. NEW BUSINESS 

1. Surplus Request New Street (PLNCOM23-0059).  The Commission is requested to declare 

city-owned property along New Street as surplus property. Staff stated that this property was 

acquired by the City as part of the purchase of the City Hall located at 415 Broad Street.  Staff 

further stated that the City waited a while after the purchase to ensure that the parking lot 

contained on the property would not be needed for City Hall parking purposes.  With the 

parking not being utilized, the proposal for a surplus designation has come forward.  A motion 

was made by Sharon Duncan, seconded by Phil Rickman, to declare the property along New 

Street as surplus property.  The motion passed unanimously, 7-0. 

2. Magnolia Ridge Phase 1 Final (RESDEV23-0005)  The Commission is requested to grant final 

subdivision approval for the Magnolia Ridge Phase 1 development contingent upon completion 

of construction.  Staff noted that this first phase of the new Magnolia Ridge Development 

contains 51 new single family lots and approximately .46 miles of new city street.  Staff noted 

that phase 1 conforms to the existing preliminary approval for the development.  Staff noted 

the developer is close to being finished with phase 1 construction and has requested final 

approval contingent upon completion of construction.  A motion was made by Pat Breeding, 

seconded by James Phillips, to grant final PD approval contingent upon completion of phase 1 

construction.  The motion passed unanimously, 7-0. 

3. Division of Duckworth Property (MINSUB23-0068).  The Commission is requested to grant 

final subdivision approval along with an accompanying irregular lot shape variance. Staff 

identified the vicinity of the request located off Colonial Heights Rd and Hemlock Road.  Staff 

noted that the terrain of the property presents unique topographical challenges due to steep 

terrain.  The Commission acknowledged the steep slope of the property in question.  A motion 

was made by Sharon Duncan, seconded by Paula Stauffer, to grant the irregular lot shape 

variance and minor subdivision approval.  The motion passed unanimously, 7-0. 

VI. UNFINISHED BUSINESS 

VII. OTHER BUSINESS 

1. March Subdivision Letter 

VIII. ADJOURN 
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REGIONAL PLANNING COMMISSION CALLED MEETING MINUTES 

Wednesday, March 29, 2023 at Noon 

City Hall, 415 Broad Street, Conference Room 226 

 

This meeting is an open and accessible meeting. If interested parties request special assistance 

or accommodations, please notify the Planning Department three (3) days in advance of the 

meeting. 

I. INTRODUCTION AND RECOGNITION OF VISITORS 

 Commission Members Present: Sam Booher, Pat Breeding, James Phillips, John Moody, 

Paula Stauffer, Sharon Duncan 

 Commission Members Absent: Travis Patterson, Phil Rickman 

 Staff Present: Ken Weems, AICP, Bart Rowlett, Jessica Harmon, Jessica McMurray, Michael 

Price 

II. APPROVAL OF THE AGENDA 

 A motion was made by James Phillips, seconded by John Moody, to accept the agenda as 

presented.  The motion was approved unanimously, 6-0. 

III. CONSENT AGENDA 

Consent items are those items that have previously been brought before the Planning 

Commission, which have been reviewed by the Planning Commission in previous meetings or work 

sessions or are minor subdivisions and final plats not requiring any variances. 

IV. UNFINISHED BUSINESS 

V. NEW BUSINESS 

1. 1804 Kenwood Road Property Surplus (SURPLS23-0109)  The Commission is requested to 

declare city-owned property along Kenwood Road as surplus property. Staff presented the 

details of the item to the Commission.  Staff stated that the city is in the process of acquiring 
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the property to recover back taxes.  Staff noted that the house that was formerly on the 

property has been torn down many years ago due to dilapidation.  Staff stated that no 

departments had a use for the parcel.  A motion was made by James Phillips, seconded by 

John Moody, to declare 1804 Kenwood Road as surplus property.  The motion passed 

unanimously, 6-0. 

VI. OTHER BUSINESS 

VII. ADJOURN 
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 Development Services 
415 Broad Street | Kingsport, TN 37660 | P: 423-229-9310 

www.kingsporttn.gov 

 

 Development Services 

 

 

 

MEMORANDUM 

 

TO: KINGSPORT REGIONAL PLANNING COMMISSION 

 

FROM: SAVANNAH GARLAND, PLANNER  

 

DATE: APRIL 20TH, 2023  

 

SUBJECT: IRREVOCABLE LETTER OF CREDIT RELEASE FOR WEST PARK 

DEVELOPMENT LOT 5  

 

FILE NUMBER: 2021-201-00012 

 

 

The City currently holds an Irrevocable Letter of Credit for the West Park Development 

Lot 5. This letter of credit totals $14,118.00 and is to cover the cost of the remaining 

improvements. Those improvements have been completed and staff recommends releasing 

the bond.  

 

All improvements have been satisfied and staff sees no need to keep this Irrevocable Letter 

of Credit.  

 

Staff Recommends releasing this Irrevocable Letter of Credit in the amount of $14,118.00, 

as calculated by the City Engineering Division, since all remaining improvements have 

been made.  
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Planning Department 
415 Broad St. | Kingsport, TN 37660 | P: 423-229-9310 

www.kingsporttn.gov 

 

 Development Services 

 

MEMORANDUM 

 

TO: KINGSPORT REGIONAL PLANNING COMMISSION 

 

FROM: SAVANNAH GARLAND, PLANNER 

 

DATE: APRIL 20TH, 2023 

 

SUBJECT: IRREVOCABLE LETTER OF CREDIT CALL FOR WEST PARK DEVELOPMENT 

ROAD CONSTRUCTION  

 

FILE NUMBER: 2021-201-00009 

 

 

The City currently holds an Irrevocable Letter of Credit in the amount of $382,661.77 for 

the West Park development road construction. The letter of credit for West Park 

Development road construction (now officially called Port Drive) is recommended to be 

called for non-compliance. The requested payment of such monies due amounts to 

$382,661.77.  

 

The Irrevocable Letter of Credit will expire date of May 11, 2023. The Irrevocable Letter 

of Credit states that the improvements will be completed on or before the Performance 

Date, which is set to March 30, 2023. These improvements have not been satisfied. In the 

bond estimate description shown on the next page of this report, what is circled red has 

been installed. However, the As-builts are being reviewed and acceptance of the related 

items cannot be completed until the As-builts have been approved/accepted by the 

water/sewer department. Once the As-builts are accepted by the City the reminder total 

will be $5,884.15 to account for the remaining items on the second page of the bond 

estimate. 

 

The developer is very well aware of the remaining items to be completed and is currently 

working diligently to complete all the remaining items.  However, with time drawing 

close to expiration of the letter of credit, staff recommends calling of the Irrevocable 

Letter of Credit in the amount of $382,661.77 as calculated by the City Engineering 

Division, to cover all remaining improvements for West Park Development road 

construction.  It should be noted that only the amount needed of the $382,661.77 would 

be utilized to pay for any remaining improvements. 

 

The appropriate motion to state in the event that the Commission sees fit to call the ILOC 

is as follows: “We direct the City Treasurer to submit on a date in compliance with the 

terms of the letter of credit a request to the guarantor bank, Eastman Credit Union, for such 

monies as are due the beneficiary, the City of Kingsport, from the account party.” 
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13

Item V2.



3 

 
 

14

Item V2.



4 

 

15

Item V2.



Planning Department 
415 Broad St. | Kingsport, TN 37660 | P: 423-229-9310 

www.kingsporttn.gov 

 Planning Department 

April 20th, 2023 

Sam Booher, Chairman 
Kingsport Regional Planning Commission 
415 Broad Street 
Kingsport, TN 37660 

Chairman Booher: 

This letter is to inform you that I, as Secretary for the Kingsport Regional Planning 
Commission, certify the subdivision of the following lots meet(s) the Minimum Standards 
for Subdivision Development within the Kingsport Planning Region.  The staff certifies 
these plat(s) as acceptable to be signed by the Secretary of the Planning Commission for 
recording purposes.   

1. 2020 McKinney Dr.
2. Millennium Dr.
3. Hunt’s Crossing PH 3 Final
4. Dakota Drive
5. Russell Street
6. Forest View Road
7. Cooks Valley Road
8. Hunt’s Crossing Phase 1B
9. Brookside Drive

Sincerely, 
Ken Weems, AICP 
Planning Manager 
C: Kingsport Regional Planning Commission 
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