
 

PLAN COMMISSION 
City of Kaukauna 
Council Chambers 
Municipal Services Building 
144 W. Second Street, Kaukauna 
 
Thursday, February 19, 2026 at 4:00 PM 

AGENDA 

In-Person in Common Council Chambers, City of Kaukauna 

1. Roll Call. 

2. Approval of Minutes. 
a. Approve Minutes from January 22, 2026 

3. Old Business. 

4. New Business. 
a. Request for Easement Change - 37 Ash Grove Place 
b. Wisconsin Department of Transportation - Right-of-Way Acquisition for Interstate 41 

5. Other Business. 

6. Adjourn. 

NOTICES 

IF REQUESTED THREE (3) DAYS PRIOR TO THE MEETING, A SIGN LANGUAGE INTERPRETER WILL 
BE MADE AVAILABLE AT NO CHARGE. 
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PLAN COMMISSION 
City of Kaukauna 
Council Chambers 
Municipal Services Building 
144 W. Second Street, Kaukauna 

 
Thursday, January 22 at 4:00 PM 

MINUTES 

In-Person in Council Chambers 

Mayor Penterman called the meeting to order at 4:00 p.m. 

1. Roll Call 

 

Members Present: Brett Jensen, Giovanna Feller, John Neumeier, John 

Moore, Michael Avanzi, Ken Schoenike, Pennie Thiele, Mayor Tony 

Penterman 

 

Others Present: Associate Planner Adrienne Nelson 

 

2. Approval of Minutes 

a. Approval Minutes from January 8, 2026 

 

Avanzi made a motion to approve the minutes from January 8, 2026. 

Seconded by Moore. The motion passed unanimously. 

 

3. Old Business 

a. None 

 

4. New Business 

a. Wellness 360 – Signage Request 

 

Associate Planner Nelson presented the signage request submitted by 

Sydney Hummell, owner of Wellness 360, which is located at 500 

Lawe Street. This property is zoned Commercial Core District. Per 

section 17.20 of the Municipal Code, properties that the lot dimensions 

meet the requirements of 17.22 may follow the sign requirements of 

that district by Plan Commission approval of the sign type, size, and 

location for each requested not to exceed 300 square feet in size per 

sign. The property located at 500 Lawe Street meets the minimum 

dimensional requirements and the signage would be allowed, pending 

Plan Commission approval. The signage application submitted is for a 

204”x34” wall sign, or about 50 square feet. The drawing is attached 
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for reference. Staff is recommending approval of the signage request 

with the condition that the signage permit application is approved by 

staff. 

 

Jensen asked for clarity on where this new sign will be located. Will is 

be going on the back side of the building? He also asked if the existing 

sign would be staying. 

 

Nelson confirmed the location and that the existing sign would remain. 

 

Neumeier asked if any of the existing landscaping would be affected. 

He recalled that there used to be some juniper bushes that screened 

the utilities located under the proposed new sign. There is only a tree 

there now, will that be going away to make sure the sign is visible? It’s 

not a requirement, but he would like Wellness 360 to look into 

screening the utilities. 

 

Jensen pointed out that it might be a good idea to set the shrubs and 

trees back to allow for accessibility to the utilities for maintenance 

purposes. 

 

Nelson agreed to talk to Hummell about screening with the 

understanding that it is not a requirement for approval. 

 

Avanzi made a motion to approve the signage request with the 

condition that the signage permit application is approved by staff. 

Seconded by Moore. The motion passed unanimously. 

 

b. Rezoning Request – KASD 

 

Associate Planner Nelson introduced the rezoning request submitted 

by the Kaukauna Area School District in collaboration with Point of 

Beginning. They submitted an application to rezone Lot 1 of their 

proposed certified map from Residential Single-Family to Institutional 

for the construction of a new middle school. Although schools are a 

permitted use in the Residential Single-Family District, the height of all 

permissible principal uses and structures are limited to 35’ within that 
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district. By rezoning to Institutional, the middle school can be 

constructed to the proposed height of 45’6”. Staff is recommending 

approval of the rezoning request to Common Council. A class two 

notice has already been sent out and, although it is not required by 

ordinance, staff usually sends out a notice to all residents located 

within 200’ of a rezoning as a courtesy. 

 

Moore asked if the notice goes to all landowners within 200’, even 

those that don’t have residents located on the property. 

 

Nelson explained the process of how notices are mailed out to property 

owners. Letters are sent to whatever properties are located within 200’ 

of the property line of the property being rezoned, whether residential 

or commercial. 

 

Feller asked for further clarification. Would letters be sent to property 

owners within 200’ of the school? 

 

Nelson explained that letters would be sent out to property owners 

within 200’ of the lot line of the property the school will be built on, not 

from the school itself. 

 

Thiele commented that she spoke with Associate Planner Nelson and 

clarified what is being approved. She wants to make clear that what 

the Plan Commission is approving to rezone is only the parcel being 

presented, as shown in the map. The abutting lots will not be rezoned. 

 

Nelson confirmed that only Parcel 1 on the map will be rezoned. 

 

Neumeier made a motion to recommend approval of the rezoning 

request to Common Council and to direct staff to send out notices to 

property owners within 200’ of the rezoning. Seconded by Thiele. The 

motion passed unanimously. 

 

c. Site Plan Correction – KASD 
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Associate Planner Nelson introduced the corrected site plan 

application submitted by the Kaukauna Area School District in 

collaboration with Point of Beginning. The original site plan application, 

which was reviewed by Plan Commission on December 18, 2025, 

listed the following parcel numbers: 325050100, 323246700, 

323246700, 3232246600, 323246500, 323246400, and 323246300. In 

short, 323246700 was listed twice, there was confusion on the 

inclusion of 325050100 which is the site of the high school, and 

323246300 was listed even though it is not owned by the school and 

not a part of this project. On January 8, 2026, Plan Commission 

amended their motion approving the site plan with conditions, to 

include an additional condition requiring the submission of a corrected 

site plan. The corrected site plan is attached to the memo and listed 

the following parcel numbers: 323246400, 323246500, 323246600, 

323246700, and 323246800. It also listed 325050100, the site of the 

high school, because of the planned connection between the middle 

school and high school pending a finalized easement agreement. Staff 

is recommending approval of the corrected site plan application as 

presented. 

 

Discussion was had on how best to make a motion to ensure proper 

recording of the corrected site plan. 

 

Neumeier made a motion to approve the updated site plan application 

form as meeting one of the conditions of the December 18, 2025, and 

January 8, 2026, Plan Commission motions. Seconded by Thiele. The 

motion passed unanimously. 

 

For clarity, Moore listed the previous motions associated with these 

meetings. On December 18, 2025, the site plan was approved with the 

following conditions: prior to issuance of building permits, Stormwater 

and Erosion Control permits must be obtained from the Engineering 

Department, the certified survey map (CSM) must be approved by 

Common Council, formal approval of site plans and access must be 

obtained from the Kaukauna Fire Department, and the site must be 

rezoned from RSF to IT. On January 8, 2026, these requirements were 

amended to the following: prior to issuance of building permits, all 
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parcel numbers are corrected on the application, Stormwater and 

Erosion Control permits must be obtained from the Engineering 

Department, the certified survey map (CSM) must be approved by the 

Common Council, formal approval of site plans and access must be 

obtained from the Kaukauna Fire Department, and the site must be 

rezoned from RSF to IT. 

 

5. Other Business 

a. None 

 

6. Adjourn 

Avanzi made a motion to adjourn the meeting. Seconded by Moore. Motion 

passed unanimously.  

 

Meeting adjourned at 4:17 p.m. 

Adrienne Nelson, Associate Planner 
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MEMO 
 

PLANNING AND COMMUNITY DEVELOPMENT 
 
To: Plan Commission 

From: Adrienne Nelson, Associate Planner 

Date: February 13, 2026 

Re: Request for Easement Change – 37 Ash Grove Place 

 
Trevor and Mindi Hansmann are requesting an easement change for their property 
located at 37 Ash Grove Place. Currently, there is a 35’ drainage easement located in 
their rear yard. 
 
The Hansmanns have been working with City staff and Davel Engineering on the 
removal of this drainage easement. To the west of 37 Ash Grove Place is the Union 
Cemetery property which has an offsite catch basin within the cemetery. Union 
Cemetery has agreed to allow use of this offsite catch basin with a formal storm 
sewer and drainage easement agreement. 
 
If the 35’ drainage easement were to be removed and the agreement with Union 
Cemetery signed, the impact would be negligible, and the subdivision would continue 
to exceed City ordinance for stormwater quantity control. 
 
The updated drainage plan for the subdivision, formal documentation for the 
agreement with Union Cemetery, and the written request from the homeowners is 
attached to this memo. 
 
 
Recommendation: 
Recommend approval of the request to remove the 35’ drainage easement from 37 
Ash Grove Place to the Common Council. 
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HOUSE ELEVATIONS:

The house elevations shall be set to provide positive drainage away
from the building in all directions as shown in the above details.
House elevations and driveway locations may need to vary
depending on size, location, and architecture of the home.  Changes
to the grading plan or house elevations can be allowed only if an
individual lot grading plan is prepared by a professional engineer.

01/11/2022

City of Kaukauna Drainage Easement Restrictions:

The following uses and structures are prohibited within all drainage easements in the subdivision plat of Ash Grove
Estates; filling, grading, and excavating except for construction of drainage ways and drainage facilities;  the
cultivation of crops, fruits, or vegetables;  the dumping or depositing of ashes, waste, compost or materials of any
kind;  the storage of vehicles, equipment, materials or personal property of any kind and constructing, erecting or
moving any building or structure, including fences, within the drainage easement.

City of Kaukauna Drainage Easement Maintenance:

Maintenance of all drainage ways and associated drainage structures within the subdivision of Ash Grove Estates
are the sole responsibility of the property owners in the subdivision, unless otherwise noted on the drainage plan
which has been prepared for this subdivision and which has been approved by and is on file with the City of
Kaukauna.

Upon failure of any property owner to perform maintenance, abide by restrictions, or follow grading requirements of
the drainage ways and associated drainage structures, the City of Kaukauna retains the right to have maintenance
or corrective measures performed.  The cost of said maintenance or corrective measures on any given lot shall be a
special charge to the non-complying lot.

Maintenance by the city include, but is not limited to, the removal of silt and decomposed vegetation that gradually
accumulates in the bottom of a pond, a detention area, and/or ditch. Payment for above maintenance items shall be
placed on the annual real estate tax bill as a special assessment if not paid.

Pre Development

Development
By Design

NOTES:

1. Existing utilities shown are indicated in accordance with available records and field
measurements.  The contractor shall be responsible for obtaining exact locations &
elevations of all utilities, including sewer and water from the owners of the respective
utilities.  All utility owners shall be notified by the contractor 72 hours prior to
excavation.  Contact Digger's Hotline (1-800-242-8511) for exact utility locations.

2. The Contractor shall verify all staking and field layout against the plan and field
conditions prior to constructing the work and immediately notify the Engineer of any
discrepancies.

3. Vegetation beyond slopes shall remain, refer to sheet 1.3 for cleaning limits.
4. The contractor shall minimize the area disturbed by construction as the project is

constructed.  Disturbed areas shall be seeded as soon as final grade is established.
Contractor shall replace topsoil and then seed, fertilize and mulch all lawn areas
within 1 week of topsoil placement.

5. Contractor shall remove all excess materials from the site. Earthwork contractors
shall verify topsoil depth.

6. All sediment and erosion control devices and methods shall be in accordance with
the Wisconsin DNR Technical Standards.

7. No lot shall have lowest opening elevations lower elevation 724.50.

Stabilize with DOT Class I, Type B
(DOT Section 628.2 & 628.3)
or Approved Equal Erosion Control Blanket

Varies

12" Min.

10:1 Max.

Grade on Drainage Plan

10:1 Max.

Note:
Mat Should Extend to Top of Bank or 18" Vertically, Whichever is Less.

WEST SWALE SECTION
Lots: 1-7
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This space reserved for recording data

Davel Engineering & Environmental, Inc.
1164 Province Terrace
Menasha, Wisconsin  54952

Return to:

Parcel Identification Number(s)

Document Number

This instrument drafted by:  Davel Engineering & Environmental, Inc.     Prepared by:  Scott R. Andersen

File: 9012esmt.dwg
Date: 02/03/2026
Drafted By: scott
Sheet: 1 of 3

This EASEMENT, made between

Union Cemetery
GRANTOR

and

Trevor & Mindi Hansmann
City of Kaukauna
GRANTEE(s)

GRANTOR conveys to GRANTEE(s), their heirs, successors and assigns,
for good and valuable consideration, receipt of which is acknowledged, the
following described STORM SEWER & DRAINAGE EASEMENT in
Outagamie County, Wisconsin.

Said GRANTOR conveys to said GRANTEE(s) the following easements:

STORM SEWER &
DRAINAGE EASEMENT

Storm Sewer Easement Description
Area Being Part of Government Lot 1 of Section 24 and part of Government Lot 8
of Section 23, all in Township 21 North, Range 18 East, City of Kaukauna,
Outagamie County, Wisconsin, containing 519 Square Feet (0.0119 Acres) of land
described as follows:

Commencing at the Outagamie County Government Corner No. 4 21 18 24 27 05S a point on the West line of Government Lot 1; thence
along the West line of said Government Lot 1, N00°02'49"W, 570.31 feet; thence N56°34'40"E along the South right-of-way of State Street,
454.81 feet to the Point of Beginning of the area to be described; thence continuing along said right-of-way, N56°34'40"E, 6.05 feet; thence
S26°03'31"E, 86.92 feet; thence S63°56'29"W, 6.00 feet; thence N26°03'31"W, 86.15 feet to the Point of Beginning. Described area subject
to all easements and restrictions of record.

Drainage Easement Description
Area being part of Government Lot 8 of Section 23, all in Township 21 North, Range 18 East, City of Kaukauna, Outagamie County,
Wisconsin, containing 1,306 Square Feet (0.0300 Acres) of land described as follows:

Commencing at the Outagamie County Government Corner No. 4 21 18 24 27 05S a point on the West line of Government Lot 1; thence
along the West line of said Government Lot 1, N00°02'49"W, 570.31 feet; thence N56°34'40"E along the South right-of-way of State Street,
519.60 feet to the Northwest corner of Lot 2, Certified Survey Map No. 6824; thence S00°33'40"W, 100.00 feet to the Northwest corner of
Lot 1 of Ash Grove Estates also the Point of Beginning of the area to be described; thence S00°33'40"W, along the West line of said Lot 1,
62.96 feet to the Northwest corner of Lot 2 of Ash Grove Estates; thence N63°19'20"W, 22.27 feet; thence N00°33'40"E, 45.24 feet; thence
N18°54'59"W, 15.91 feet; thence N63°56'29"E, 6.00 feet; thence S63°19'20"E, 22.21 feet to the Point of Beginning. Described area subject
to all easements and restrictions of record.

In the Presence of:  Union Cemetery

By:   
 Signature Print Name & Title Date

State of Wisconsin )
)ss

County of ________________ )

Personally came before me this ______day of __________________, 20______,
the above named to me known to be the same person(s) who executed the foregoing instrument and acknowledged the same.

_______________________________________________My commission expires: ____________________
Notary Public, Wisconsin

323166300

9

Item 4.a.



Union Cemetery Easement Restrictions:

The following uses and structures are prohibited within all "Easements" granted in this document; filling, grading, and excavating
except for construction of drainage ways and drainage facilities; the cultivation of crops, fruits, or vegetables; the dumping or depositing
of ashes, waste, compost or material of any kind; the storage of vehicles , equipment, materials or personal property of ay kind and
constructing, erecting or moving any building or structure, including fences, within the drainage easement.

Union Cemetery Easement Maintenance:

Maintenance of all drainage ways and associated drainage structures within all "Easements" granted in this document are the
responsibility of the grantor and grantee.

Upon failure of any property owner to perform maintenance, abide by restrictions, or allow for proper grading and drainage
requirements of the drainage ways and associated drainage structures, the City of Kaukauna retains the right to have maintenance or
corrective measures performed.  The cost of said maintenance or corrective measures within all "Easements" granted in this document
shall be a special charge to the non-complying lot.

Maintenance by the City to include, but not limited to, the removal of silt and decomposed vegetation that gradually accumulates in the
drainage way, and/or restricted flow within the pipe. Payment for city maintenance may be placed on the annual real estate tax bill from
all contributing sources as a special assessment if not paid.

Grading and Grades

All grading and final grades for the construction of any public or private improvements, shall allow for positive drainage to be contained
within the "Easements" granted in this document.

STORM SEWER & DRAINAGE EASEMENT
Restrictions and Maintenance

This instrument drafted by:  Davel Engineering & Environmental, Inc.     Prepared by:  Scott R. Andersen

File: 9012esmt.dwg
Date: 02/03/2026
Drafted By: scott
Sheet: 2 of 3 10
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STORM SEWER & DRAINAGE EASEMENT EXHIBIT
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Disclaimer: This instrument is intended for conceptual review
purposes ONLY.  If this map is used for any other purpose other
than its such intent without full approval of the City of Kaukauna
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MEMO 

 

Engineering Department 
 
To: Plan Commission 

From: John Neumeier, Director of Public Works/City Engineer 

Date: 2/19/2026 

Re: Wisconsin Department of Transportation – Right-of-way acquisition for Interstate 
41 

 
Background information:  

Wisconsin Department of Transportation (WisDOT) has completed a Transportation Project 
Plat (TPP) for Project 1130-63-20, I-41, Outagamie & Brown Counties. The TPP identifies two 
small areas of land adjacent to the I-41 project currently owned by the City of Kaukauna that 
are necessary for DOT to acquire to complete said project. There is also a small area of 
Temporary Limited Easement (TLE) that will be needed at one location for temporary access 
and grading purposes. The cover letter and TPP is enclosed for your review.  
 
Parcel 304 A is located on Parcel 322095603 in Commerce Crossing. The area of note is 
west of the large stormwater pond abutting the highway. Total Fee area is 860 sq ft. 
 
Parcel 304 B is located on Parcel 322098200 in Kaukauna Industrial Park North; specifically 
on Outlot 1, also known as Kelso Park and Pond. Total Fee area is 315 sq ft and a TLE 
needed for 1,404 sf. 
 
Staff has reviewed the requested areas and does not see any substantial impacts from the 
acquisitions or from proposed grading. Staff would recommend approval of the agreement 
to Common Council. 
 
Strategic Plan:  NA   
 
Budget:  NA 
 
Staff Recommended Action:   
Recommend to Common Council approval of agreement for Fee acquisitions and TLE by 
WisDOT for Project 1130-63-20, I-41, Outagamie & Brown Counties for the City owned 
parcels 304 A and B.  
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