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AGENDA 

CITY COUNCIL REGULAR MEETING 

COUNCIL CHAMBERS 

JUNE 27, 2024 

6:30 PM 

The Joshua City Council will hold a Work Session at 6:30 pm. A Regular Meeting will be held immediately 

following the Work Session in the Council Chambers at Joshua City Hall, located at 101 S. Main St., Joshua, 

Texas.  This meeting is subject to the open meeting laws of the State of Texas. 

Individuals may attend the meeting in person or access the meeting via videoconference or telephone conference 

call. 

Join Zoom Meeting: 

https://us02web.zoom.us/j/83416185870?pwd=oq9KyvUTYWlWLmv5fR2fnnDXbyMUb9.1  

 

Meeting ID: 834 1618 5870 Passcode: 322545 

A. CALL TO ORDER AND ANNOUNCE A QUORUM PRESENT 

B. INVOCATION 

C. PLEDGE OF ALLEGIANCE 

1. United States of America 

2. Texas Flag 

D. WORK SESSION 

1. Review and discuss questions related to the budget report and financial statement for May 2024. (Staff 

Resource: M. Peacock) 

E. UPDATES FROM MAYOR AND COUNCIL MEMBERS, UPDATES FROM CITY STAFF 

MEMBERS: 

Pursuant to Texas Government Code Section 551.0415, the Mayor and Members of the City Council may 

report on the following items of community interest, including (1) expressions of thanks, congratulations, or 

condolences; (2) information about holiday schedules, (3) recognition of individuals; (4) reminders about 

upcoming City Council events; (5) information about community events; and (6) announcements involving 

any imminent threat to public health and safety. Staff Updates will address operational issues in various City 

departments. No deliberation is authorized under the Texas Open Meetings Act. 

F. PUBLIC FORUM, PRESENTATION, AND RECOGNITION: 

The City Council invites citizens to speak on any topic.  However, unless the item is specifically noted on this 

agenda, the City Council is required under the Texas Open Meetings Act to limit its response to responding 

with a statement of specific factual information, reciting the City's existing policy, or directing the person 

making the inquiry to visit with City Staff about the issue. Therefore, no Council deliberation is 

permitted.  Each person will have 3 minutes to speak.   
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1. American Medical Response (AMR) presentation of the President's Coin for Outstanding Citizenship. 

2. Texas Municipal Clerks Association presentation of the Municipal Clerk's Office Achievement of 

Excellence Award. 

G. CONSENT AGENDA 

1. Discuss, consider, and possible action on the meeting minutes of May 14, 2024, and May 16, 

2024. (Staff Resource: A. Holloway) 

2. Discuss, consider, and possible action on executing the Cyber Liability and Data Breach Response 

Interlocal Agreement with the Texas Municipal League Intergovernmental Risk Pool. (Staff Resource: 

M. Freelen) 

3. Discuss, consider, and possible action on a Resolution amending Chapter 4, Section 10 of the Personnel 

Policies and Procedures Manual regarding Interim Premium Pay. (Staff Resource: B. Grounds) 

H. REGULAR AGENDA 

1. Discuss, consider, and possible action on approving an ordinance amending Ch.4, “Business 

Regulations,” of the code of ordinances of the City of Joshua, Texas, by adding thereto a new article 

4.09, “Donation Boxes.”(Staff Resource: A. Maldonado) 

2. Discuss, consider, and possible action on a Resolution expressing no confidence in the Chief Appraiser 

and certain members of the Board of Directors of the Johnson County Central Appraisal District. (Staff 

Resource: Mayor Kimble) 

3. Discuss, consider, and possible action on a service agreement with Tyler Technologies, Inc. for 

Financial, Human Resources, and Municipal Court Management Software in the amount of $156,779. 

(Staff Resource: M. Freelen) 

4. Discuss, consider, and possible action on approval of the revisions to the City of Joshua Engineering 

Designed Standards and Specifications (EDSS) Manual. (Staff Resource: K. Hubacek) 

5. Discuss, consider, and possible action regarding possible appointment to the Animal Control Advisory. 

(Staff Resource: A. Holloway) 

I. STAFF REPORT 

1. Municipal Court  

2. Public Works Report 

3. Animal Services 

4. Fire Department 

5. Development Services- Monthly Reports  

6. City Secretary's Office 

J. EXECUTIVE SESSION 

The City Council of the City of Joshua will recess into Executive Session (Closed Meeting) pursuant to the 

provisions of Chapter 551, Subchapter D, Texas Government Code, to discuss the following: 
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1. In accordance with the Texas Government Code, Section 551.074; To deliberate regarding the 

appointment, employment, and evaluation of a public officer or employee 

a. City Manager 

b. City Secretary  

K. RECONVENE INTO REGULAR SESSION 

In accordance with Texas Government Code, Section 551, the City Council will reconvene into regular 

session and consider action, if any, on matters discussed in the executive session. 

L. FUTURE AGENDA ITEMS/REQUESTS BY COUNCIL MEMBERS TO BE ON THE NEXT 

AGENDA 

Councilmembers shall not comment upon, deliberate, or discuss any item that is not on the 

agenda.  Councilmembers shall not make routine inquiries about operations or project status on an item that 

is not posted.  However, any Councilmember may state an issue and request to place the item on a future 

agenda. 

M. ADJOURN 

The City Council reserves the right to meet in Executive Session closed to the public at any time in the course of 

this meeting to discuss matters listed on the agenda, as authorized by the Texas Open Meetings Act, Texas 

Government Code, Chapter 551.071 for private consultation with the attorney for the City. 

 

Pursuant to Section 551.127, Texas Government Code, one or more Councilmembers may attend this meeting 

remotely using videoconferencing technology. The video and audio feed of the videoconferencing equipment can 

be viewed and heard by the public at the address posted above as the location of the meeting. A quorum will be 

physically present at the posted meeting location of City Hall. 

 

In compliance with the Americans with Disabilities Act, the City of Joshua will provide reasonable 

accommodations for disabled persons attending this meeting. Requests should be received at least 24 hours prior 

to the scheduled meeting by contacting the City Secretary's office at 817/558-7447. 

CERTIFICATE: 

 

I hereby certify that the above agenda was posted on or before June 20, 2024, by 12:00 pm on the official bulletin 

board at Joshua City Hall, 101 S. Main, Joshua, Texas. 

________________________ 

Alice Holloway 

City Secretary 
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MINUTES 

CITY COUNCIL REGULAR MEETING 

COUNCIL CHAMBERS 

MAY 16, 2024 

6:30 PM 

PRESENT       STAFF 

Mayor Scott Kimble      City Manager Mike Peacock 

Councilmember Johnny Waldrip    Asst. City Manager Amber Bransom 

Councilmember Mike Kidd     Dev. Services Dir. Aaron Maldonado 

Councilmember Angela Nichols     City Attorney Terry Welch 

Councilmember Merle Breitenstein    City Secretary Alice Holloway (via Zoom) 

Councilmember Dakota Marshall 

Councilmember Shelly Anderson 

The Joshua City Council held a Work Session at 6:30 pm. A Regular Meeting was held immediately following the 

Work Session in the Council Chambers at Joshua City Hall, located at 101 S. Main St., Joshua, Texas.  This meeting 

is subject to the open meeting laws of the State of Texas. 

Individuals may attend the meeting in person or access the meeting via videoconference or telephone conference 

call. 

Join Zoom Meeting: 

https://us02web.zoom.us/j/84698264609?pwd=aWtaVXNyZVFQUjEzNTgyMnZPKy85UT09  

Meeting ID: 89272912736        Passcode: 834666 

 

A. CALL TO ORDER AND ANNOUNCE A QUORUM PRESENT 

Mayor Kimble announced a quorum and called the meeting to order at 6:30 pm. 

B. PLEDGE OF ALLEGIANCE 

1. United States of America 

2. Texas Flag 

Councilmember Waldrip led the Pledge to the Flags. 

C. INVOCATION 

The invocation was given by Councilmember Kidd.  

D. WORK SESSION 

1. Review and discuss questions related to the budget report and financial statement for April 2024. (Staff 

Resource: M. Peacock) 
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City Manager Peacock presented the budget report and financial statement.  Mr. Peacock stated that 

spending is down and sales tax income is up for the year. 

2. Discussion on a draft Sign Ordinance. (Staff Resource: A. Maldonado) 

Development Services Director Maldonado explained that his staff found an ordinance from another 

city that was easy to understand for staff, business owners, and sign contractors. He also pointed out that 

staff added pictures to accommodate each sign to give examples of each sign type. Last, Mr. Maldonado 

stated that he would have  City Attorney Welch review the draft ordinance.  

3. Discuss and receive board updates: 

a. Type A Economic Development Corporation 

b. Type B Economic Development Corporation 

Councilmember Anderson gave a brief update regarding the Type A Economic Development 

Corporation.  Councilmember Anderson stated that the yellow house for Taco Bell has been torn down. 

City Manager Peacock gave a brief update regarding the Type B Economic Development 

Corporation.  Mr. Peacock stated that the Type B EDC is looking at options for a possible Laser light 

Show or Drone Show for the July Celebration. 

4. Discussion on the results of the May 4, 2024, Bond Election. 

The City Council agreed that staff need to end contracts with companies involved with the proposed city 

hall/police station building. 

5. Discuss the June 20, 2024, City Council meeting and staff attendance. 

The City Council directed the City Secretary to send an email asking for opinions regarding whether the 

July City Council date should be changed or if staff who are out of town should attend via Zoom. 

E. UPDATES FROM MAYOR AND COUNCIL MEMBERS, UPDATES FROM CITY STAFF 

MEMBERS: 

Pursuant to Texas Government Code Section 551.0415, the Mayor and Members of the City Council may 

report on the following items of community interest, including (1) expressions of thanks, congratulations, or 

condolences; (2) information about holiday schedules, (3) recognition of individuals; (4) reminders about 

upcoming City Council events; (5) information about community events; and (6) announcements involving 

any imminent threat to public health and safety. Staff Updates will address operational issues in various City 

departments. No deliberation is authorized under the Texas Open Meetings Act. 

NA 

F. PUBLIC FORUM, PRESENTATION, AND RECOGNITION: 

The City Council invites citizens to speak on any topic.  However, unless the item is specifically noted on this 

agenda, the City Council is required under the Texas Open Meetings Act to limit its response to responding 

with a statement of specific factual information, reciting the City's existing policy, or directing the person 

making the inquiry to visit with City Staff about the issue. Therefore, no Council deliberation is 

permitted.  Each person will have 3 minutes to speak.   

NA 

1. Presentation of Certificates of Election and administering the Oath of Office to the newly elected 

officials. 
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Mayor Kimble presented the Certificates of Election and administered the Oath of Office to 

Councilmember Anderson and Councilmember Breitenstein. 

 

G. CONSENT AGENDA 

1. Discuss, consider, and possible action on the April 18, 2024, meeting minutes. (Staff Resource: A. 

Holloway) 

Motion made by Councilmember Kidd, Seconded by Councilmember Waldrip. 

Voting Yea: Mayor Kimble, Councilmember Waldrip, Councilmember Kidd, Councilmember Nichols, 

Councilmember Breitenstein, Councilmember Marshall, Councilmember Anderson 

 

H. REGULAR AGENDA 

1. Discuss, consider, and possible action on an Ordinance repealing existing Section 6.02.013, “Assessment 

of Expenses; Lien; Appeal,” and Section 6.02.015, “Additional Authority to Abate Dangerous Weeds 

Without Prior Notice,” of Article 6.02, “Nuisances Generally; Abatement,” of Chapter 6: Health and 

Sanitation,” of the Code of Ordinances and replacing it with a new Section 6.02.15, “Additional Authority 

to Abate Dangerous Weeds Without Prior Notice.” (Staff Resource: T. Welch) 

Motion made by Councilmember Anderson to approve an Ordinance repealing existing Section 

6.02.013, “Assessment of Expenses; Lien; Appeal,” and Section 6.02.015, “Additional Authority to 

Abate Dangerous Weeds Without Prior Notice,” of Article 6.02, “Nuisances Generally; Abatement,” of 

Chapter 6: Health and Sanitation,” of the Code of Ordinances and replacing it with a new Section 

6.02.15, “Additional Authority to Abate Dangerous Weeds Without Prior Notice.”. Seconded by 

Councilmember Nichols. 

Voting Yea: Mayor Kimble, Councilmember Waldrip, Councilmember Kidd, Councilmember Nichols, 

Councilmember Breitenstein, Councilmember Marshall, Councilmember Anderson 

 

2. Discuss, consider, and possible action on an Ordinance amending the Code of Ordinances by adding 

alternate positions to the Animal Control Advisory Board and setting designated regular meeting dates. 

(Staff Resource: A. Holloway) 

3. Discuss, consider, and possible action on a temporary Right of Entry/Access and inspect and perform 

work agreement. (Staff Resource: M. Peacock) 

Motion made by Councilmember Nichols to approve a temporary Right of Entry/Access and inspect and 

perform work agreement. Seconded by Councilmember Marshall. 

Voting Yea: Mayor Kimble, Councilmember Waldrip, Councilmember Kidd, Councilmember Nichols, 

Councilmember Breitenstein, Councilmember Marshall, Councilmember Anderson 

 

4. Discuss, consider, and possible action regarding a Type B Corporation appointment. (Staff Resource: A. 

Holloway) 

Motion made by Councilmember Kidd to appoint Carol Filley as Alternate 1 on the Type B 

Corporation. Seconded by Councilmember Waldrip. 

Voting Yea: Mayor Kimble, Councilmember Waldrip, Councilmember Kidd, Councilmember Nichols, 

Councilmember Breitenstein, Councilmember Marshall, Councilmember Anderson 

 

I. STAFF REPORT 
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1. Police Department 

2. Fire Department 

3. Municipal Court Report April 2024 

4. Public Works Report 

5. Animal Services Department 

6. Development Services Monthly Reports. 

7. City Secretary's Office 

J. EXECUTIVE SESSION 

The City Council of the City of Joshua will recess into Executive Session (Closed Meeting) pursuant to the 

provisions of Chapter 551, Subchapter D, Texas Government Code, to discuss the following: 

1. Pursuant to Sections 551.071 and 551.074 of the Texas Government Code: to discuss and deliberate 

about personnel and consultation with the Town Attorney to discuss legal issues, as associated with City 

supervisory personnel/City Manager direct reports, and all matters incident and related thereto.   

Mayor Kimble announced that the City Council will recess into Executive Session at 7:07 pm. 

K. RECONVENE INTO REGULAR SESSION 

In accordance with Texas Government Code, Section 551, the City Council will reconvene into regular 

session and consider action, if any, on matters discussed in the executive session. 

Mayor Kimble announced the City Council is reconvened into regular session at 7:47 pm. 

No action was taken. 

L. ADJOURNMENT 

Mayor Kimble adjourned the meeting at 7:48 pm. 
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MINUTES 

CITY COUNCIL SPECIAL MEETING 

COUNCIL CHAMBERS 

MAY 14, 2024 

6:00 PM 

 A Special Meeting was held in the Council Chambers at Joshua City Hall, 101 S. Main St., Joshua, Texas.  This 

meeting is subject to the open meeting laws of the State of Texas. 

Individuals may attend the meeting in person or access the meeting via videoconference or telephone conference 

call. 

Join Zoom Meeting: 

https://us02web.zoom.us/j/84698264609?pwd=aWtaVXNyZVFQUjEzNTgyMnZPKy85UT09  

Meeting ID: 89582926279    Passcode: 454029 

 

A. CALL TO ORDER AND ANNOUNCE A QUORUM PRESENT 

Mayor Kimble announced a quorum and called the meeting to order at 6:00 pm. 

B. REGULAR AGENDA 

1. Discuss, consider, and possible action on a Resolution canvassing the returns and declaring the results 

of the May 04, 2024, Special Election.  

 Mayor Kimble read the results of the May 4, 2024, Special Election: 

   

PROPOSITION A  

For   Against  

TOTAL  171   317  

 

PROPOSITION B   

For   Against  

TOTAL  219   269  

 

Motion made by Councilmember Breitenstein to approve a Resolution canvassing the returns and 

declaring the results of the May 04, 2024, Special Election. Seconded by Councilmember Marshall. 

Voting Yea: Mayor Kimble, Councilmember Waldrip, Councilmember Breitenstein, Councilmember 

Marshall 

 

C. ADJOURN 

Mayor Kimble adjourned the meeting at 6:02 pm. 

        _________________________ 

        Scott Kimble, Mayor 

ATTEST: 

 

__________________________ 

 Alice Holloway 
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City Council Agenda   

June 27, 2024   

   

  Action Item 

   

Agenda Description:   

Discuss, consider, and possible action on executing the Cyber Liability and Data Breach 

Response Interlocal Agreement with Texas Municipal League Intergovernmental Risk Pool. 

Background Information:   

Texas Municipal League Intergovernmental Risk Pool is creating a separate Cyber Fund. For 

cyber coverage to continue, a new, separate interlocal agreement must be excecuted. Some of the 

coverage provided by this new fund includes: 

 Breach response, which includes access to computer experts, public relations specialists, 

attorneys, negotiotors, and others with experience responding to cyberattacks – these 

experts help lessen the damage from an attack. 

 Network business interruption, which can help cover the loss of income and extra 

expenses caused by an attack. 

 Cyber extortion, which can help with ransom payments to recover data. 

 Data recovery costs, which can help with costs to restore data that was damaged, 

corrupted, and/or deleted. 

 Fraud protection 

 

Financial Information:   

Cyber coverage annual premium  

Fiscal year 2024 $247.24 

Fiscal year 2025 $1,250 

 

City Contact and Recommendations:   
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Marcie Freelen, Finance Director 

Staff recommends approval. 

 
 

Attachments: 

1. Cyber Liability and Data Breach Response Interlocal Agreement 
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City Council Agenda   

   

   

June 27, 2024   

   

Minutes Resolution Consent Item  

   

Agenda Description:   

 

Discuss, consider, and possible action on policy 4.10 Interim Premium Pay. 

 

Background Information:   

 

The City of Joshua Personnel Policy Manual underwent policy revisions in October 2021.  

Periodic reviews and additions to policies are common to ensure that we properly educate 

employees on what is expected during daily activities and clearly define rules and procedures. 

The policy referenced below would be a new addition to the current Policy Manual. 

 

4.10 Interim Pay Premium: This new policy provides guidance regarding interim assignments 

and pay. 

 

 

Financial Information:   

 

The financial impact will vary on a case-by-case basis.  

City Contact and Recommendations:   

Brittany Grounds, Human Resources Director  

 

 

 

Attachments: 

 DRAFT 4.10 Interim Pay Premium 
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City of Joshua Personnel Policies and Procedures  

Section 4: Compensation  

4.10 Interim Pay Premium  Origination June 27, 2024 

  

 

Interim pay is initiated when an employee is officially assigned to a position of higher 

responsibility for a minimum of thirty (30) days.  

To be eligible for interim pay, the temporary assignment must last a minimum of thirty (30) 

consecutive working days and no more than ninety (90) consecutive working days unless 

authorized by the City Manager or his/her designee. 

All interim assignments must be preapproved by the City Manager or his/her designee before 

processing. If approved, the employee will be paid at the lowest rate within the range for the 

higher pay grade or a 5% increase, whichever provides a higher benefit to the employee. Interim 

pay will be effective on the first official day of the temporary assignment.  

An interim assignment does not constitute a promotion and shall not be construed as a permanent 

assignment. After completing the interim assignment, the employee will return to their regular 

job assignment, duties, and pay.  

Interim pay is not guaranteed and may be terminated or changed at any time for any reason. 
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CITY OF JOSHUA 

RESOLUTION NO. 2024-XX 

A RESOLUTION OF THE CITY COUNCIL OF THE CITY OF JOSHUA, TEXAS, 

AMENDING CHAPTER 4, SECTION 10 OF THE CITY OF JOSHUA’S PERSONNEL 

POLICIES AND PROCEDURES MANUAL REGARDING INTERIM PREMIUM PAY, AS 

REFLECTED IN ATTACHED EXHIBIT A; MAKING FINDINGS; PROVIDING FOR A 

REPEALER CLAUSE; AND PROVIDING AN EFFECTIVE DATE. 

  

WHEREAS, the City Council of the City of Joshua has adopted Personnel Policies and 

Procedures to assist in the management and supervision of City employees; and  
 

WHEREAS, the City Council of the City of Joshua finds it to be in the public’s interest 

and the interest of the City to add the payment procedures for Interim Premium Pay; AND 
  

WHEREAS, personnel policies that affect the budget and employee discipline and/or 

adverse actions shall be approved by the City Council.  
 

NOW, THEREFORE, BE IT RESOLVED BY THE CITY COUNCIL OF THE CITY 

OF JOSHUA, TEXAS, THAT:  

 

SECTION 1 

 

The City of Joshua’s Personnel Policies and Procedures Manual of 2021 is hereby amended 

by adding section 4.10 with the language set out in Exhibit “A,” which is attached hereto and 

incorporated herein for all purposes. 

 

SECTION 2 

 

The City Council approves the funds necessary for these personnel actions, as provided in 

the budget for the current fiscal year. 

 

SECTION 3 
 

Those sections of the Personnel Policies and Procedures Manual of 2021, not amended 

herein, are hereby ratified and shall remain in full force and effect. 

 

SECTION 4 
 

All orders, ordinances, and resolutions, or parts thereof, which are in conflict or 

inconsistent with any provision of this resolution are hereby repealed to the extent of such conflict, 

and the provisions of this Resolution shall be and remain controlling as to the matters resolved 

herein. 
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SECTION 5 

 

This Resolution shall take effect immediately upon its passage, and it is so resolved. 

  

PASSED, APPROVED, AND ADOPTED, by the City Council of the City of Joshua, 

Texas, this the 27th day of June 2024. 
 

                                                                                            ______________________________ 

       Scott Kimble, Mayor 

ATTEST: 

 

 

______________________________ 

Alice Holloway, City Secretary  

 

 

______________________________ 

Terrence S. Welch, City Attorney 
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City Council Agenda   

June 27, 2024 

 

  

   

 Minutes Resolution Action Item 

   

Agenda Description:   

Discuss, consider, and possible action on approving an ordinance amending Ch.4, “Business 

Regulations,” of the code of ordinances of the City of Joshua, Texas, by adding thereto a new 

article 4.09, “Donation Boxes.” 

 

Background Information:   

History:  This ordinance aims to regulate the placement, maintenance, and operation of 
donation bins within the City of Joshua to address public health, safety, and aesthetic concerns. 
Some of the issues are as follows: 

  Unsightly and littered areas due to neglected donation bins. 

  Dumping of inappropriate items like household furniture and trash, adversely impacting public 

health and safety. 

  The need for structured regulations to prevent nuisances and maintain sanitary conditions. 

 

Analysis:  The ordinance is expected to: 

 Enhance the city’s ability to manage and regulate donation boxes effectively. 

 Mitigate negative impacts associated with poorly maintained donation bins. 

 Improve the overall appearance and safety of public and private spaces in the City of 

Joshua. 

 

 

Financial Information:   

N/A 

City Contact and Recommendations:   
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Staff recommends approval. 

 

 

 

 

Attachments: 

1. Donation Bin Ordinance 
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CITY OF JOSHUA, TEXAS 
 

ORDINANCE NO.  _______ 
 

AN ORDINANCE OF THE CITY COUNCIL OF THE CITY OF JOSHUA, TEXAS, 
AMENDING CHAPTER 4, “BUSINESS REGULATIONS,” OF THE CODE OF 
ORDINANCES OF THE CITY OF JOSHUA, TEXAS, BY ADDING THERETO A NEW 
ARTICLE 4.09, “DONATION BOXES”; MAKING FINDINGS; PROVIDING THAT THIS 
ORDINANCE SHALL BE CUMULATIVE OF ALL ORDINANCES; PROVIDING A 
SEVERABILITY CLAUSE; PROVIDING A SAVINGS CLAUSE; PROVIDING A 
PENALTY; PROVIDING FOR PUBLICATION IN THE OFFICIAL NEWSPAPER; AND 
PROVIDING AN EFFECTIVE DATE. 
 

WHEREAS, the City of Joshua, Texas (“City”), is a Home Rule municipality acting 
under its Charter adopted by the electorate pursuant to Article XI, Section 5 of the Texas 
Constitution and Chapter 9 of the Texas Local Government Code; and   
 

WHEREAS, the City is authorized and empowered to amend ordinances from time 
to time in order to protect the welfare of its inhabitants; and 
 

WHEREAS, donation boxes have proliferated and have been placed in various 
locations throughout the City and the vicinity, including vacant lots and rights-of-way, 
occasionally without the consent of the landowner; and 

 
WHEREAS, the failure to properly empty and clean donation boxes has resulted 

in an unsightly and littered appearance near said donation boxes; and 
 
WHEREAS, donation boxes attract dumping and the disposal of household 

furniture, appliances, trash, and other items not suitable for reuse, which can pose an 
immediate adverse effect upon the public health, safety and welfare; and  

 
WHEREAS, the City Council desires to enact regulations addressing the 

placement, maintenance, operation and use of donation boxes in the City to prevent 
nuisances, blight, and unsanitary and dangerous conditions resulting from the use of 
donation boxes. 

 
NOW, THEREFORE, BE IT ORDAINED BY THE CITY COUNCIL OF THE CITY 

OF JOSHUA, TEXAS, THAT: 
 

SECTION 1 
 

 All of the above premises are hereby found to be true and correct and are hereby 
approved and incorporated into the body of this Ordinance as if copied in their entirety. 
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SECTION 2 
 

From and after the effective date of this Ordinance, Chapter 4, “Business 
Regulations,” of the Code of Ordinances of the City of Joshua, Texas, is hereby amended 
by adding thereto a new Article 4.09, “Donation Bins,” to read as follows: 

 
“ARTICLE 4.09 

 
DONATION BINS 

 
Division 1 

 
Generally 

 
§ 4.09.01. Definitions. 
 
As used in this article, the following words and terms shall have the meanings ascribed 
to them in this section, unless the context of their usage clearly indicates another 
meaning: 
 
Applicant means the individual or entity filing an application under this article. 
 
Donation box means any unattended donation receptacle with a door, slot, or other 
opening that is intended for use as a drop off and collection point for accepting donated 
textiles, clothing, shoes, books, toys, dishes, and other salvageable items of personal 
property. 
 
Landowner means any person or entity who owns, leases, is in control of, or possesses 
real property on which a donation box has been placed or maintained. 
 
Operator means the individual or entity who owns, leases or otherwise manages and 
controls the personal property constituting a donation box, and if a separate individual 
or entity carries on the maintenance, collection, and upkeep of the donation box, that 
separate individual or entity as well. 
 
Permit holder means any person, partnership, corporation, firm, joint venture, limited 
liability company, association, organization, or any other entity holding a permit issued 
pursuant to this article. 
 
§ 4.09.002.  Unlawful placement or maintenance of donation box. 
 
It shall be unlawful for any person to place or maintain a donation box at any location 
within the city unless done in accordance with a valid permit as provided in this article. 
 
§ 4.09.003. Unlawful to allow unpermitted donation box on real property. 
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It shall be unlawful for any person who owns, leases, is in control of, or possesses real 
property within the city to authorize or allow any donation box to be placed on, or remain 
on, that real property unless done in accordance with a valid permit as provided in this 
article. 
 
§ 4.09.004.   Penalty. 
 
(a) Except as provided in section 4.09.031 of this Code, a person who violates any 
provision of this article, including committing an unlawful act under this article, is guilty 
of a misdemeanor punishable by a fine of not less than $1.00 nor more than $500.00. 
Each day any violation continues shall constitute and be punishable as a separate 
violation of this article. 
 
(b) A landowner or an operator may be liable for criminal penalties and also subject 
to revocation of a permit issued under this article. 
 
(c) All landowners and operators shall be jointly and severally liable for any 
penalties, fees, or costs arising under this article. 
 
(d) Nothing in this article shall limit the remedies available to the city in seeking to 
enforce the provisions of this article. 
 
§§ 4.09.005-4.09.009. Reserved. 
 

Division 2 
 

Permits 
 
§ 4.09.010. Permit application requirements. 
 
(a) To obtain a permit to operate a donation box, an applicant must file an application 
with the city.  A single application may cover multiple donation boxes that are owned 
and operated by the applicant.  An application must include the following information: 
 

(1) The applicant’s name, telephone number, mailing address, electronic mail 
address, and street address, if different from the mailing address, and the same 
information for each landowner and operator, if different from the applicant. For 
applicants who are individuals, a government-issued identification document or similar 
proof of legal right to work in the state of Texas shall be required.  Applicants transacting 
business in Texas must provide proof of such right to transact business in Texas; 
 

(2) Proof that the applicant owns the real property upon which the operator 
will place the donation box or, if the applicant does not own the real property upon which 
the donation box will be placed, written permission by the landowner or an authorized 
agent of the landowner to place the donation box as proposed in the application; 
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(3) A site plan or map drawn to scale showing the exact placement of the 
donation box on the proposed site; 
 

(4) A service plan for each donation box. The service plan shall include 
information regarding which days and the time of day the items will be collected, and 
other requirements described under section 4.09.020(16) of this Code; 

 
(5) A description of the size, color, and design of the donation box, and the 

type of material from which the box is constructed; 
 
(6)  A list of any other donation boxes located on the same property as the 

donation box that is the subject of the application; 
 

(7)  Proof of required insurance; 
 

(8) A declaration of compliance with other laws; and 
 

(9) Any other information that may be reasonably requested by the city. 
 
(b)  Any change in the information listed in subsection (a) of this section shall require 
a supplement to the application, and must be reported by the permit holder to the city 
within ten days after the change.  Failure to supplement the permit application as 
required by the city invalidates the permit issued under the original application.  The city 
may require a permit holder to reapply for a permit if information provided in the original 
application changes.  The city may promulgate procedures and regulations regarding 
the requirement to supplement any change in the information listed under subsection 
(a) of this section. 
 
(c) A separate permit shall be required for each donation box regardless of the 
ownership thereof.  Permits issued under the provisions of this article shall be valid only 
at the address stated on the permit. 
 
(d)  A nonrefundable annual permit fee of $200.00 for each donation box shall be 
required.  Each permit shall expire on the one-year anniversary of the date of issuance 
unless revoked under this article.  
 
§ 4.09.011. Issuance or denial of a permit application. 
 
(a) The city shall issue a permit after receipt of a completed application if all 
requirements have been met.  If not all requirements for issuance of a permit have been 
met, the city shall deny the permit application.  The city shall issue notice of the denial 
to the applicant within a reasonable time. 
 
(b)  After issuance of a permit, the city shall issue a decal to the applicant to place on 
the donation box.  This decal shall remain affixed to the donation box and visible on the 
outside of the donation box for the entire duration of the permit.  Failure to maintain a 
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visible decal on a donation box may constitute a violation and invalidation of a permit 
issued under this section.  It shall be unlawful for a person, other than an employee of 
the city authorized to administer this article, to remove a decal from a donation box. 
 
(c)  An applicant may appeal a decision to deny a permit application in the same 
manner as for revocation of a permit under section 4.09.012 of this Code. 
 
§ 4.09.012. Transfer, revocation, and appeal. 
 
(a) Permits and decals are nontransferable. 
 
(b) The city may revoke a permit for any of the following reasons without refund of 
any portion of the required fee: 
 
 (1) The information provided in the application is materially false, incorrect, or 
incomplete; 
 
 (2) The permit was issued through error; 

 
(3) The permit holder has failed to comply with any applicable provision of this 

article; or 
 

(4) The use of the donation box or permit has been discontinued for a 
continuous period of 180 days. 
 
(c) Revocation of a permit for a single donation box does not affect the validity of 
permits granted for other donation boxes with the same landowner or operator. 
 
(d) In the event that the city determines pursuant to this article that a permit holder 
is no longer eligible for a permit, or the city otherwise revokes the same, the permit 
holder shall be given notice in writing of the reasons for the revocation by the city.  A 
permit holder may appeal the decision of the city regarding the revocation by filing a 
written request for a hearing with the city manager within 20 calendar days after he is 
given notice of the revocation.  The permit holder’s written request for a hearing shall 
set out the grounds on which the revocation is challenged.  The city manager’s decision 
on the revocation shall be final.  
 
(e)  If a permit is revoked by the city for violation of this article, it shall not be reissued 
within the one-year period following the date that the permit was revoked. 
 
§ 4.09.013. Indemnification of city. 
 
The applicant must agree, as a condition of any permit issued under this article, to 
indemnify and hold harmless the city, its officers, agents, contractors, and employees 
against any loss, liability or damage, including expenses and costs for bodily injury and 
for property damage sustained by any person, organization or entity resulting from the 
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applicant’s operation of a donation box or resulting from the city’s abatement of a 
violation or emergency nuisance under this article. 
 
§§ 4.09.014—4.09.019. Reserved. 
 

Division 3. 
 

Donation Box Requirements 
 
§ 4.09.020. General requirements. 
 
Each donation box in the city shall comply with the following requirements: 
 
(1) Current contact information for the operator of the donation box shall always be 
displayed on a donation box. 
 
(2)  A valid decal shall be posted on the donation box and visible from the right-of-
way at all times. 
 
(3) Each donation box shall indicate, in clearly legible writing, the types of items 
accepted for donation, and that all donations must fit into and be placed within the 
donation box. 
 
(4)  No donation box shall be placed in the city’s right-of-way. 
 
(5) At least one parking space shall be provided for use of persons accessing the 
proposed donation box.  The donation box shall not block any parking space required 
under this Code or any other law. 
 
(6) A donation box shall only be located on a paved surface. 
 
(7)  A donation box shall not be placed less than 25 feet from the adjacent right-of-
way. 
 
(8)  No donation box shall be permitted in a required landscape buffer or building 
setback, drainage easement, floodplain, driveway, utility easement or fire lane. 
 
(9)  No donation box shall be permitted in a visibility triangle as described in the city’s 
zoning or subdivision regulations. 
 
(10)  No donation box shall exceed 125 cubic feet in volume or have a footprint that 
exceeds 50 square feet, about the size of an average business waste receptacle. 
 
(11)  No more than one donation box shall be placed on a single property except that 
one additional donation box may be permitted on a property with more than 500 feet of 
road frontage.  Where two donation boxes are placed on the same property, they shall 
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be arranged side-by-side with no more than 12 inches of separation.  For the purposes 
of this paragraph a shopping center, strip center, office park, or other similar commercial 
property operated with common access and shared parking or interconnected parking 
areas is considered a single property. 
 
(12)  No donation box shall constitute a hazard for drivers on nearby roadways. 
 
(13)  A donation box shall not impede traffic or pedestrian travel, nor materially impair 
any motor vehicle operation within a parking lot, driveway, or street. 
 
(14)  A donation box shall be made of metal or other material that will reduce the 
possibility of arson, degradation resulting from exposure to the elements, and 
vandalism. 
 
(15)  All donated materials shall fit into and be placed inside the donation box.  The 
collection or storage of any materials outside the container is strictly prohibited. 
 
(16)  Each landowner and operator of a donation box shall be responsible for collecting 
the contents of the donation box to prevent overflow and littering as part of the service 
plan required under this article.  Each landowner and operator shall keep the real 
property within 25 feet of the donation box free of trash, debris, donations, clothes, 
furniture, and any other materials related to or resulting from operation of the donation 
box. 
 
(17)  Each operator shall at all times maintain commercial general liability insurance 
with coverage of not less than $1,000,000.00.  The city shall be listed as an additional 
insured on any such policy. 
 
(18)  Each donation box shall comply with all applicable state and federal laws, 
including but not limited to section 17.922 of the Texas Business and Commerce Code. 
 
§ 4.09.021. Other maintenance and operation requirements. 
 
(a) The structural and visual integrity of a donation box must be maintained at all 
times. 
 
(b) The permit conditions must be met at all times during the term of the permit. 
 
(c)  A donation box shall not be used for solicitation or collection of anything other 
than clothing and household items. 
 
(d)  Compliance with the requirements of this division must be continuously 
maintained. 
 
§§ 4.09.022—4.09.029.  Reserved. 
 

35

Item 1.



8 

 

Division 4. 
 

Abatement 
 
§ 4.09.030. Abatement. 
 
(a) Whenever the city is made aware of the existence of a donation box that is in 
violation of this article, the city shall issue a notice of the violation and a written order to 
remove or abate the violation within five business days of the mailing or personal 
delivery or publication or posting.  The notice shall be sent to the landowner and 
operator of the donation box, provided that notice shall not be required prior to an 
abatement of an emergency nuisance described in section 4.09.031 of this Code.  Any 
required notice under this subsection shall also be given in compliance with the 
applicable provisions of section 342.006 of the Texas Health and Safety Code, as 
amended. 
 
(b) If a landowner or operator fails to remove or abate a violation of this article within 
five business days of the city’s mailing or personal delivery or publication or posting of 
notice of the violation, then the city shall be authorized to carry out any and all 
abatement, which includes, but is not limited to, the following actions: 
 
 (1) Taking reasonable measure to remedy the violation; 
 
 (2)  Revoking any permit issued for that donation box; or 
 
 (3) Ordering the removal and impoundment of the donation box. 
 
(c) Any donation box placed or maintained on real property without consent of the 
landowner or any donation box that blocks the right of way shall be subject to removal 
and impoundment by the city, provided that notice under subsection (a) of this section 
shall not be required prior to removal or impoundment. 
 
(d) For any abatement that is carried out by the city under this section, the city may 
assess its expenses related to such abatement, including applicable overhead 
expenses, and place a lien on any real property on which the donation box was placed.  
After determining the amount of expenses and charging the same against the applicable 
landowner or operator, the city shall certify a statement of such expenses and shall file 
the same with the county clerk of the county in which the premises or real property is 
located.  Upon filing such lien with the county clerk, the city shall have a privileged lien, 
inferior only to tax liens and liens for street improvements, to secure the expenditure so 
made. 
 
(e) If the city has removed a donation box under this section, and the landowner or 
operator or their designee has not retrieved the donation box and paid the city ’s 
expenses described in subsection (d) of this section within 30 days after removal, the 
city may dispose of the donation box without providing further notice. 

36

Item 1.

https://library.municode.com/tx/houston/codes/code_of_ordinances?nodeId=COOR_CH28MIOFPR_ARTXIXDOBO_DIV4AB_S28-657EMABNU


9 

 

 
§ 4.09.031. Emergency abatement of nuisance. 
 
(a) If an city determines that a donation box is maintained in a manner or condition 
prescribed in this section, the city may, without providing the notice required under this 
article, take immediate action to abate the nuisance, including removal of the donation 
box.  Each of the following is an emergency requiring immediate action to protect the 
public health or safety, is declared a nuisance subject to abatement, and is hereby 
prohibited and made unlawful under this section: 
 
 (1)  A donation box or any area within 25 feet of a donation box that is a 
breeding place for flies because of the unsafe/unsanitary condition of the donation box 
or its contents; 
 
 (2)  The presence of ectoparasites, including bedbugs, lice, and mites, 
suspected to be disease carriers in a donation box or within 25 feet of a donation box 
because of the unsafe/unsanitary condition of the donation box or its contents; 
 
 (3) The accumulation or collection of any water, stagnant, flowing, or 
otherwise, in a donation box or within 25 feet of a donation box, in which the mosquito 
breeds or which may become a breeding place for mosquitoes; 
 
 (4) The presence of well grown mosquito larvae, or of pupae, in a donation 
box or within 25 feet of a donation box, because of the donation box; 
 
 (5)  A donation box that is defective and allows leakage or spilling of contents; 
 
 (6)  A condition of a donation box, including any structural defect of the 
donation box, that may injuriously affect the public health; 
 
 (7)  The deposit or accumulation of any foul, decaying, or putrescent 
substance or other offensive matter in a donation box or within 25 feet of a donation 
box; 
 
 (8) A donation box harboring rats or other vermin; and 
 
 (9)  The detectible presence of urine or the presence of feces, vomit or other 
bodily fluids in a donation box or within 25 feet of a donation box. 
 
(b)  Not later than the tenth business day after the date of abatement under this 
section, the city shall give notice thereof to the landowner and operator in the manner 
provided for notice under  this article.  The landowner or operator may request a hearing 
within 20 calendar days after he is given notice of the abatement under this section by 
filing a written request for a hearing with the city.  The hearing shall be scheduled not 
later than 30 calendar days after receipt of the request for a hearing and shall be 
conducted by the city manager for the purpose of determining whether the conditions 
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qualified for abatement under the terms of this section. The city manager’s decision 
shall be final. 
 
(c)  A landowner or operator who violates this section is guilty of a misdemeanor 
punishable by a fine up to $2,000.00.  Each day any violation continues shall constitute 
and be punishable as a separate violation of this article. 
 
(d)  For any abatement that is carried out by the city under this section, the city may 
assess its expenses for such abatement and place a lien on any real property on which 
the donation box was placed in the same manner as under section 4.09.030(d) of this 
Code. 
 
(e)  If the city has removed a donation box under this section, and the landowner or 
operator or their designee has not retrieved the donation box and paid the city ’s 
expenses described in subsection (d) of this section within 30 days after removal, the 
city may dispose of the donation box without further notice. 

 
SECTION 3 

 
This Ordinance shall be cumulative of all provisions of ordinances of the City of 

Joshua, Texas, except where the provisions of this Ordinance are in direct conflict with 
the provisions of such ordinances, in which event the conflicting provisions of such 
ordinances are hereby repealed. 

 
SECTION 4 

 
It is hereby declared to be the intention of the City Council that the phrases, 

clauses, sentences, paragraphs, and sections of this Ordinance are severable, and if any 
phrase, clause, sentence, paragraph or section of this Ordinance shall be declared 
unconstitutional by the valid judgment or decree of any court of competent jurisdiction, 
such unconstitutionality shall not affect any of the remaining phrases, clauses, sentences, 
paragraphs and sections of this Ordinance, since the same would have been enacted by 
the City Council without the incorporation in this Ordinance of any such unconstitutional 
phrase, clause, sentence, paragraph or section. 

 
SECTION 5 

 
All rights and remedies of the City of Joshua are expressly saved as to any and all 

violations of the provisions of existing ordinances which have accrued at the time of the 
effective date of this Ordinance; and, as to such accrued violations and all pending 
litigation, both civil and criminal, whether pending in court or not, under such ordinances, 
same shall not be affected by this Ordinance but may be prosecuted until final disposition 
by the courts. 
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SECTION 6 
 

Any person, firm or corporation who violates any provision of this Ordinance shall 
be deemed guilty of a misdemeanor and, upon conviction, shall be punished by fine of 
not less than less than One Dollar ($1.00) and not more than Five Hundred Dollars 
($500.00) for each offense, and each and every day such violation shall continue shall 
constitute a separate offense, except for a violation of section 4.09.031, for which the fine 
amount is up to Two Thousand Dollars ($2,000.00) for each offense, and each and every 
day such violation shall constitute a separate offense. 

 
SECTION 7 

 
This Ordinance shall become effective from and after its adoption and publication 

as required by law. 
  
 DULY PASSED AND APPROVED BY THE CITY COUNCIL OF THE CITY OF 
JOSHUA, TEXAS, ON THIS THE ____ DAY OF _______________, 2024. 
 
 
 
       ________________________________ 
       Scott Kimble, Mayor 
 
ATTEST: 
 
 
_____________________________ 
Alice Holloway, City Secretary 
 
 
 
APPROVED AS TO FORM: 
 
 
_____________________________ 
Terrence S. Welch, City Attorney 
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CITY OF JOSHUA, TEXAS 
 

RESOLUTION NO. ________ 
 

A RESOLUTION OF THE CITY COUNCIL OF THE CITY OF JOSHUA, TEXAS, 
EXPRESSING NO CONFIDENCE IN THE CHIEF APPRAISER AND CERTAIN 
MEMBERS OF THE BOARD OF DIRECTORS OF THE JOHNSON COUNTY CENTRAL 
APPRAISAL DISTRICT; MAKING FINDINGS; AND PROVIDING AN EFFECTIVE 
DATE. 
 

WHEREAS, the City of Joshua, Texas (“City”), is a home-rule municipality located 
in Johnson County; and  

 
WHEREAS, residents of the City have been subjected to multiple and excessive 

property appraisals and valuations, resulting in excessive property taxation; and 
 
WHEREAS, even with state property tax limitations, including amendments to the 

Texas Constitution approved by the voters in November 2023, property taxes in Johnson 
County continue to skyrocket, with no end in sight; and 

 
WHEREAS, Vance Castles, Vice Chair, and Toby Ford, member, of the Board of 

Directors of the Johnson County Central Appraisal District have taken little or no action 
to address skyrocketing property appraisals and valuations in Johnson County, and 
moreover, approved an employment contract for Chief Appraiser Jim Hudspeth that 
included an excessively generous, and potentially very costly, severance provision; and   

 
WHEREAS, it is the desire of the City Council to express its displeasure with (1) 

the continuation of excessive property appraisals and valuations, and (2) those members 
of the Johnson County Appraisal District Board of Directors who are accountable for such 
and other excessive expenditures, including the Chief Appraiser’s employment contract 
with its potentially costly severance provision. 

 
 NOW, THEREFORE, BE IT RESOLVED BY THE CITY COUNCIL OF THE CITY 
OF JOSHUA, TEXAS, THAT: 
 

SECTION 1 
 

All of the above premises are hereby found to be true and correct and are hereby 
approved and incorporated into the body of this Resolution as if copied in their entirety. 

 
SECTION 2 

 
The City Council hereby expresses its lack of confidence in Vance Castles, Vice 

Chair, and Toby Ford, member, of the Board of Directors of the Johnson County Central 
Appraisal District, and Jim Hudspeth, Chief Appraiser, and admonish them to immediately 
address and take action relative to excessive property appraisals and valuations in 
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Johnson County and further, the City Council expresses is lack of confidence in Vance 
Castles and Toby Ford for having approved an employment contract for Chief Appraiser 
Jim Hudspeth that included an excessively generous, and potentially very costly, 
severance provision.  

SECTION 3 
 
 This Resolution shall take effect immediately from and after its date of passage.   
 
 DULY PASSED AND APPROVED BY THE CITY COUNCIL OF THE CITY OF 
JOSHUA, TEXAS, ON THIS 27TH DAY OF JUNE, 2024. 
 
 
 
 ________________________________ 
 Scott Kimble, Mayor 
 
ATTEST: 
 
 
 
________________________________________ 
Alice Holloway, City Secretary 
 
APPROVED AS TO FORM AND LEGALITY: 
 
 
 
________________________________________ 
Terrence S. Welch, City Attorney 
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2023-423974-D3L4M1 Page 1

Sales Quotation For:
City of Joshua
101 S Main St
Joshua TX 76058-3302

Quoted BY Kirk Cunningham
Quote Expiration 7/31/24
Quote Name ERP Pro SaaS

– Tyler Annual Software SaaS 
Description List Price Discount Annual

Tyler One

Identity
Identity Workforce Advanced [10] $ 60 $ 0 $ 60

Time & Attendance
Time & Attendance Mobile Access License $ 1,503 $ 150 $ 1,353
Time & Attendance $ 4,143 $ 414 $ 3,729

Content Manager Suite
Content Manager Core $ 3,537 $ 354 $ 3,183

Municipal Justice

Municipal Justice 10 Suite
Case Manager $ 4,244 $ 424 $ 3,820
Cash Collections $ 0 $ 0 $ 0
Output Director $ 1,769 $ 177 $ 1,592
Dallas Regional Warrant Interface $ 4,823 $ 482 $ 4,341

Exhibit A
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– Tyler Annual Software SaaS 
Description List Price Discount Annual

Collection Agency Export Interface $ 1,061 $ 106 $ 955

ERP Pro

ERP Pro 10 Financial Management Suite    
Invoice Approvals $ 0 $ 0 $ 0
Core Financials $ 10,285 $ 1,029 $ 9,256
Fixed Assets $ 1,077 $ 108 $ 969
Human Resources Management (Includes Position Budgeting) $ 8,356 $ 836 $ 7,520
Employee Access Pro $ 0 $ 0 $ 0
Project Accounting $ 2,312 $ 231 $ 2,081
Purchasing $ 3,076 $ 308 $ 2,768

ERP Pro 10 Customer Relationship Management Suite    
Cashiering $ 1,415 $ 142 $ 1,273

TOTAL: $ 47,661 $ 4,761 $ 42,900

Term # of Years: 3

Tyler Annual Services 
Description   Annual

ERP

Other Services     
Tyler University   $ 1,822

TOTAL:   $ 1,822

Tyler Fees per Transaction 
Description  Net Unit Price

Municipal Justice

Exhibit A
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Tyler Fees per Transaction 
Description  Net Unit Price

Municipal Justice 10 Suite
Court Case Resolution Bundle $ 0.00 
Miscellaneous Payments $ 1.25 

ERP Pro

ERP Pro 10 Financial Management Suite
AP Automation $ 0.00 

Third Party Software & Hardware 
Description Quantity Unit Price

Extended 
Price Annual

Tyler One

Time & Attendance
Touchscreen 10: Biometric Reader 7 $ 2,710 $ 18,970 $ 1,897

TOTAL:  $ 18,970 $ 1,897

Services 
Description Hours/Units Extended Price  
ERP Pro 10 Financial Management Suite

Professional Services 324 $ 46,980  
 Project Management 1 $ 1,500  
Data Conversion Services $ 7,500  

ERP Pro 10 Customer Relationship Management Suite
Professional Services 20 $ 2,900  

Exhibit A
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Services 
Description Hours/Units Extended Price  
Municipal Justice 10 Suite

Data Conversion Services $ 6,500  
Professional Services 76 $ 11,020  
 Project Management 1 $ 1,400  

Time & Attendance
 Project Management 1 $ 1,500  
Professional Services 50 $ 7,250  

Content Manager Suite
Professional Services 32 $ 4,640  

TOTAL: $ 91,190  

Summary One Time Fees Recurring Fees    

Total SaaS $ 42,900    

Total Third Party Hardware, Software, Services $ 18,970 $ 1,897    

Total Tyler Services $ 91,190 $ 1,822    

Summary Total $ 110,160 $ 46,619    

Contract Total $ 156,779

Exhibit A

60

Item 3.



2023-423974-D3L4M1  Page 5

Comments

Work will be delivered remotely unless otherwise noted in this agreement.

SaaS is considered a term of one year unless otherwise indicated.

Cashiering Cashiering supports credit/debit cards, is PCI Compliant, and includes a cash collection interface and a cashiering receipt import.

Invoice Approvals Invoice Approvals, included with AP Automation, automates invoice workflows by routing them to the appropriate departments for completion and 
approval. 

Core Financials Core Financials includes general ledger, budget prep, bank recon, AP, CellSense, a standard forms pkg, output director, positive pay, secure 
signatures.

Identity Workforce Advanced [10] Tyler’s Identity Workforce currently supports the following identity providers (IdP's) for use with Tyler back-office solutions: Microsoft Active Directory 
through Azure AD, ADFS or Okta AD agent,  Google Cloud Identity, Identity Automation RapidIdentity, and Okta. Any requirement by you to use an 
IdP not supported by Tyler may require additional costs, available upon request.  Identity Workforce SaaS Fees are based on user counts. Year one 
SaaS Fee is based on estimated user count as indicated in this order.  Unless otherwise agreed by the parties, the SaaS Fee for each subsequent 
annual term is based on the preceding annual term’s annual user count.

Court Case Resolution Bundle Court Case Resolution Bundle includes: Court Defendant Access, Court IVR and Notifications for Court. A fee is paid by the defendant for each 
transaction processed through Court Defendant Access or Court IVR: $1.00 for payments under $100, $2.50 for payments over $100, and $3.50 for 
advanced online transactions. A $0.20 fee is paid by the client for each violation for which a phone notification is attempted. Text message 
notifications are free of charge provided the client 1) enables the standard campaigns that include a link to Court Defendant Access, and 2) enables 
advanced online transactions that are currently available or defendants at the counter or by mail. This contract replaces existing Court Defendant 
Access annual fees.

Miscellaneous Payments Miscellaneous Payments Component allows clients to setup payment forms for misc. payments with a fixed, calculated or open payment amount. The 
payments are sent from the website to the cash collection/Cashiering application and then posted to the GL application. NOTE: There is a per 
transaction fee associated with the Miscellaneous Payments that will be paid by client unless Tyler is instructed by the client to pass along to the user 
at time of payment.
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Financial Management Data Conversion Financial Management conversion includes Chart of Accounts, General Ledger, and Accounts Payable. Prior fiscal year balances, current fiscal year 
balanced transactions, and unlimited unbalanced transaction history are also included.

Human Resources Management / Payroll 
Data Conversion

Human Resources Management conversion includes employee data, current calendar year balanced transactions, and unlimited unbalanced 
transaction history.

Case Management Data Conversion Court Case Management conversion includes Name Information (Address, phone, name notes), Vehicle Information, Officer Information, Offense 
Code Information, Case Information (violation date, comments, citation), Witness Information, Disposition Information

AP Automation AP Automation pricing quoted reflects processing via check or Virtual Card. Processing checks will incur a fee and an invoice will be provided 
annually based on actual usage. Please refer to the Terms of Use for Fee Structure and to agree to terms: https://www.tylertech.com/client-terms/ap-
automation-payment-terms-of-use
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City Council Agenda   

June 27, 2024   

   

 Minute Resolution Action Item 

   

Agenda Description:   

Discuss, consider, and possible action on executing a service agreement with Tyler 

Technologies, Inc. in the amount of $156,779. 

Background Information:   

Enterprise Resouce Planning (ERP) software is used for financial, human resources, and 

municipal court management. The current ERP software in use was implemented in 2018, and 

lacks important functionality for a municipality of Joshua’s size. Contract pricing through the 

Sourcewell purchasing coopertive is used in the agreement. Implementation is estimated to take 

twelve to eighteen months. The initial term of this agreement is one year and will renew 

automatically for additional one-year terms unless terminated by either party.  

 

Financial Information:   

One time fees for software implemention is $110,160 and will be funded by remaining ARPA 

funds. Annual recurring fees are $46,619.  

City Contact and Recommendations:   

Marcie Freelen, Finance Director 

Staff recommends approval. 

 
 

Attachments: 

1. Service Agreement 
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City Council Agenda   

June 27, 2024   

   

 Minutes Resolution Action Item 

   

Agenda Description:   

Discuss, consider, and possible action on approval of the revisions to the City of Joshua 

Engineering Designed Standards and Specifications (EDSS) Manual. 

Background Information:   

The EDSS (Engineering Design and Standards Specifications) Manual establishes 

comprehensive guidelines for various design elements, standards, and instructions related to 

water lines, wastewater lines, streets and arterials, drainage facilities, and other public 

improvements. 

The proposed amendments to the EDSS Manual are necessary to enhance enforcement of 

detention pond maintenance and to provide developers with clearer instructions, including the 

addition of checklists. These changes aim to ensure consistent compliance with our standards and 

improve the quality of public infrastructure projects.  

 

Financial Information: 

  

N/A 

City Contact and Recommendations:   

Amber Bransom, Staff recommends the approval of the proposed amendments.  

 

Attachments: 

 EDSS Manual Draft 
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PART 1. GENERAL 

1.1 PURPOSE 

The purpose of the Engineering Design Standards and Specifications (EDSS) manual is to provide a 

set of guidelines for designing water, sewer, streets, drainage facilities, and other public improvements, 

and for preparing construction plans and specifications for such facilities which are to be owned, 

operated, and/or maintained by the City of Joshua, Texas. 

1.2 APPLICABILITY 

The scope of the Engineering Design Standards and Specifications manual includes the various design 

elements, standards, and instructions required for the design of water lines, wastewater lines, streets 

and arterials, drainage facilities, and other public improvements. These guidelines shall be used by 

the City and consulting engineers for both public and private developments in the City of Joshua and 

its extra-territorial jurisdiction (ETJ). This manual also applies to redevelopment and additions to 

previously developed and subdivided areas. These guidelines shall also be used for plat approval, the 

issuance of building and earthwork/grading permits, construction plan approval by the City, site plan 

approval, and for other construction within public right-of-way and easements. 

1.3 AUTHORIZATION 

The guidelines provided in the manual shall be effective immediately upon adoption by the City of 

Joshua.  The engineer of record shall bear sole responsibility for meeting the engineering standard of 

care for all aspects of the design, meeting the City’s design and construction requirements, and 

providing a design that is suitable to the site-specific conditions and intended use of the facilities. The 

design criteria may be modified by administrative action and subsequent City ordinance at such times 

as may be appropriate.  

1.4 CORRELATION TO SUBDIVISION ORDINANCE 

The Engineering Design Standards and Specifications manual and City of Joshua Subdivision 

Ordinance are complementary, and what is required by one document shall be binding as if required 

by both. In case of conflict between the EDSS manual and the Subdivision Ordinance, the more 

stringent criteria shall apply. 

1.5 ADOPTION OF NCTCOG SPECIFICATIONS AND STANDARDS 

The specifications and standards set forth by the latest edition of the North Central Texas Council of 

Governments (NCTCOG) Public Works Construction Standards shall be used for all projects within 

the City except as modified by this manual. In case of conflict between the NCTCOG standards and 

the criteria described in this manual, the criteria described in this manual shall take precedence. 
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1.6 WORK IN CITY RIGHTS-OF-WAY AND EASEMENTS 

1.6.1 Definition 

The term "streets", as used in this article shall include but not be restricted to new streets, 

reworked streets, or street repair. These specifications shall apply to any street construction of 

any nature installed in or on any public property or easements within the City. 

1.6.2 Plans 

All plans and profiles for the construction of streets shall be reviewed and approved by the City 

Engineer. After the approval of the City Engineer has been obtained, and so noted on the original 

plans and profile sheets, five copies of the approved drawings, one of which shall be a 

reproducible on an approved material, must be furnished to the Public Works Director prior to 

the commencement of any work. 

Plans and profile sheets for new streets and storm sewer construction shall be 11 inches by 17 

inches, drawn by and bearing the seal of a Professional Engineer licensed to practice in Texas. 

1.6.3 Water for Construction 

The utility provider will furnish the Contractor water for construction, at the published charges, 

at a fire hydrant designated by the utility provider. The Contractor, however, will have to furnish 

whatever hose, tank trucks, valves, wrenches, and whatever else is required for use of this water. 

The Contractor shall obtain a meter from the utility provider for metering the water used. 

1.6.4 Signs 

The removal and replacement of city street sign posts and signs is the responsibility of the 

Contractor. The Contractor shall be responsible for all damage to street sign posts and signs 

within the limits of his operations that remain in place or are removed and replaced. In event 

street sign posts and signs are damaged or destroyed by the Contractor's operations, they shall 

be replaced by the Contractor. 

1.6.5 Existing Utilities and Service Lines 

The Contractor shall be responsible for the protection of all existing utilities or service lines 

crossed or exposed by his construction operations. Where existing utilities or service lines are 

cut, broken or damaged, the Contractor shall replace or repair the utilities or service lines with 

the same type of original material and construction, or better, as required by the utility provider. 

1.6.6 Barricades and Lights 

135

Item 4.



6 
 

Where the work is carried on in or adjacent to any street, alley or public place, the Contractor 

shall furnish and erect such, barricades, fences, battery type flasher-markers and danger signals; 

shall provide such watchmen, and other precautionary measures for the protection of persons 

or property and of the work as necessary and required by the City's Street Closures, Detours, and 

Barricades ordinance. From sunset to sunrise the Contractor shall furnish and maintain at least 

one battery type flasher-marker at each barricade and sufficient number of barricades shall be 

erected to keep vehicles from being driven on or into any work under construction. 

The Contractor will be held responsible for all damage to the work and the public due to failure 

of barricades, signs, lights, and watchmen to protect it, and whenever evidence is found, of such 

damage the Engineer may order the damaged portion immediately removed and replaced by the 

Contractor. The Contractor’s responsibility for the maintenance of barricades, signs, and lights 

and for providing watchmen shall not cease until the project shall have been accepted by the 

Owner. 

1.6.7 Engineer’s Authority and Duty 

Unless otherwise specified, the Engineer or his representative shall inspect all work specified 

herein. The Engineer shall have the authority to stop the work whenever such stoppage may be 

necessary in his opinion for the protection of the public. 

1.6.8 Final Cleanup 

Upon completion of the work, the Contractor shall clean, remove rubbish, and restore in an 

acceptable manner all public or private property which has been damaged in any way, and leave 

the site of work in a neat and presentable condition throughout. Upon completion of any 

structures, all excess material, cofferdams, temporary structures, and debris resulting from 

construction shall be removed. Where work is in a stream, all debris shall be removed to the 

ground line of the stream bed, and channels shall be left unobstructed and in a neat and 

presentable condition and as directed by the Engineer. 

1.6.9 Final Inspection 

Whenever the work has been satisfactorily completed and the final cleaning up performed, the 

Contractor or Developer shall notify the City for a final inspection. 

Upon final inspection of the construction, the City Engineer will issue a letter of acceptance to 

the Contractor with a copy to the Developer if the streets have no defects. If not, a letter detailing 

what steps must be taken to correct the defects will be sent. The Contractor will be allowed 
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fifteen (15) days to correct any defects from the date of rejection. Should the Contractor 

performing work under Paragraph 1.6 fail to remedy said defects, there shall be a penalty of 

$500.00 per day from the 16th day until the defects are repaired and accepted. 

If the streets are not accepted by the City Engineer, no final building inspections shall be made 

on houses fronting upon such streets nor shall the houses be occupied. 

1.7 PERMITS AND BONDS 

1.7.1 Acceptance of Work 

Building permits and/or certificates of occupancy for development requiring public 

improvements by the terms of the standards adopted in this section may be withheld pending 

final acceptance of such required public improvements, or of design thereof, whichever may be 

appropriate. Final inspection and acceptance of construction shall be in conformance with 

Section 1.6.9 - Final Inspection. 

1.7.2 Permits 

No person shall construct, reconstruct, cut, or repair any street, storm sewer, curb and gutter, or 

sidewalk, within the City limits or the Extra Territorial Jurisdiction of the City of Joshua without 

first obtaining from the Public Works Department a permit to do so. No such permit shall be 

granted unless the two (2) year maintenance bond provided for in Section 1.7.4 be in full force 

and effect at the time of request for such permit and the doing of the work. 

1.7.3 Permit Fees 

No person shall be granted a permit to construct, reconstruct, alter, cut, repair, remove or 

replace any street, storm sewer, curb, and gutter or sidewalk unless and until certain fees to the 

City for inspection of such work are paid. Such fees are established are established in the Joshua 

Code of Ordinances Article A2.004 – Street Department Fees.  

1.7.4 Bond Requirement 

No person shall construct, reconstruct, cut, or repair any street, driveway approach, sidewalk, or 

storm sewer in the City without executing and delivering to the City a bond payable to the City 

of Joshua, Johnson County, Texas, from an approved surety company, and in certain sums as 

follows: 

(a) Street construction - $5,000 
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(b) 1 Street cut - $2,500 

(c) Driveway approaches - $2,500 

(d) Sidewalks - $2,500 

(e) Storm sewer - $5,000 

Such bond shall be conditioned that all work done in the construction, reconstruction, cut, or 

repair of any street or storm sewer shall be done in a good and workmanlike manner, and that 

such person shall faithfully and strictly comply with the specifications and with the terms of the 

City Code and such ordinances, resolutions or regulations that may be passed by the City Council 

governing and relating to the construction, reconstruction, cut, or repair of any street or storm 

sewers, and that the City shall be fully indemnified and be held whole and harmless from any and 

all costs, expense or damage, whether real or asserted, on account of any injury done to any 

person or property in the prosecution of such work, or that may arise out of or be occasioned by 

the performance of such work. Such bond shall be conditioned further that the principal shall, 

without additional cost to the person for whom the work was done, maintain all streets or storm 

sewers so constructed, reconstructed, cut or repaired by the principal for a period of two (2) 

years from the date of final acceptance of such construction, reconstruction cut, or repair to the 

satisfaction of the engineering department of the City, and shall reconstruct or repair any street 

or storm sewer to the satisfaction of the engineering department of the City at any time within 

two (2) years after the final acceptance of the construction, reconstruction, cut, or repair of any 

street or storm sewer and after ten (10) days notice from the engineering department to 

reconstruct or repair the same, and that the opinion of the engineering department as to the 

necessity of such reconstruction or repair shall be binding on the parties thereto.  

Such bond shall, for the purposes mentioned above, be in force for two (2) years after the final 

acceptance of any street or storm sewer which is constructed, reconstructed, cut, or repaired 

and one recovery shall not exhaust the bond, but such bond shall be a continuing obligation 

against the sureties thereon until the entire amount therein provided for shall have been 

exhausted. In case the bond shall be decreased on account of any recovery which may be 

obtained, arising out of the violation of any condition of the same, the City Council shall require, 

upon notice to it of such fact, an additional bond to be given in accordance with this section in 

an amount sufficient, when added to the non-exhausted amount of the original bond, to be at all 

times equal to the sum of the original bond required. 
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The City may, for itself or for the use and benefit of any person injured or damaged by reason of 

any defective construction, reconstruction, cut, or repair of any street or storm sewer by any 

person, maintain suit on such bond in any court having jurisdiction thereof, or suit may be 

maintained thereon by any person injured or damaged by reason of the failure of any person 

who shall construct, reconstruct, cut, or repair any street or storm sewer in the City to observe 

the conditions of such bond. 

1.8 STREET CUTS 

1.8.1 Cut of Improved Streets Prohibited 

No underground utility installation shall be placed under a permanently improved street 

(concrete with curb and gutter), except by boring or jacking such crossing from curb line to curb 

line. 

1.8.2 Exception 

An open cut shall be permitted only with the approval of the Director of Public Works or 

designated representative in such case as it is impractical to bore or jack under a permanently 

improved street due to the presence of rock or other obstruction, and the repair of such cut shall 

be in accordance with these specifications.  An open cut shall be permitted only with the approval 

of the Director of Public Works or designated representative in such case as it is impractical to 

bore or jack under a permanently improved street due to the presence of rock or other 

obstruction, and the repair of such cut shall be in accordance with requirements of Section 1.8.4. 

1.8.3 Cut of Unimproved Streets 

An open cut of an unimproved street (a street that is not concrete with curb and gutter per Article 

12.03.002) shall be permitted only with the approval of the Director of Public Works or 

designated representative. Each unimproved street shall be considered individually on its own 

merits and shall only be approved if in the best judgement of the Director of Public Works there 

will be no undesirable consequences or cost to the City. 

1.8.4 Construction Standards for Street Cuts 

Street Cuts shall be in accordance with NCTCOG Spec. Item 402 - Pavement Cut, Excavation, and 

Repair and Item 505 – Open Cut-General Conduit Installation. Pavement repair for concrete and 

asphalt streets shall be in accordance with NCTCOG Standard Details 3070A, 3070B, 3070C, and 

3070D or as directed by the Director of Public Works. 
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Embedment and backfill for utilities shall be in accordance with NCTCOG Spec. Item 504 – Open 

Cut – Backfill and Item 508 Open Cut-Stormwater Conduit Installation.   Installation of water and 

sanitary sewer lines shall be in accordance with the requirements of the utility provider, however, 

all utility trenches under street pavement shall be backfilled with flowable fill per NCTCOG Item 

504.2.3.4 

1.8.5 Supervision and Approval of Work 

All work done in construction, reconstruction, cutting, and repairing of streets, driveway 

approaches, sidewalks, and storm sewer shall be done under the supervision and subject to the 

direction and approval of the Public Works Department, whose decision shall be final. 

1.9 WORKING HOURS 

No person or construction company shall work on Saturdays, Sundays, or any official holiday 

observed by the City of Joshua without the expressed written permission of the Director of Public 

Works or designated representative. No person or construction company shall begin work before 

7:00 A.M. or work after 7:00 P.M. on any workday without the expressed written permission of 

the Director of Public Works or designated representative. 
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PART 2. WATER AND SEWER 

The City of Joshua does not own or operate any water distribution or wastewater collection systems. 

The City is served by the Johnson County Special Utility District (JCSUD) and the Bethesda Water 

Supply Corporation for these utilities. The area served by each provider can be determined by 

contacting the Texas Commission on Environmental Quality (TCEQ). The design of these systems 

should be coordinated with the facility owner. The requirements of the facility owner are in addition to 

the requirements below. 

2.1 WATER 

2.1.1 Capacity Standards 

Water distribution systems should be designed for domestic flow demands in addition to fire flow 

demands in accordance with PUC/TCEQ regulations. A minimum available fire flow of 1000 gpm shall 

be provided in all single family areas. A minimum available fire flow of 1500 gpm shall be provided in 

other areas or where future extensions are expected to serve non-single family properties. The fire 

chief is authorized to increase or decrease the required available fire flows as authorized by and 

pursuant to the International Fire Code as adopted at the time of Plat approval. Evidence that the 

required fire flow will be available shall be presented to the City Engineer before approval of the 

Preliminary Plat. Where development is proposed in areas of existing service, the available fire flow 

capacity shall be determined by the provider and provided to the City Engineer and Fire Marshal. 

2.1.2 Fire Hydrants 

Fire hydrants shall be installed at each street intersection and at a minimum of five hundred foot 

spacing along the street in single family areas and three hundred foot spacing in other areas. This 

requirement applies to extensions of water lines that are 6 inches and larger along existing roads 

without hydrants. 

For single family occupancy, no buildable portion of the lot shall be more than 600 foot hose lay from 

a hydrant. In other areas, no point of the perimeter of any structure shall be more than 400 foot hose 

lay from a hydrant. This distance is measured along a fire lane or public roadway if the distance is 

more than 150 feet. The Fire Marshal may waive or modify these requirements. 

Fire hydrants shall be installed no more than 9 feet and no less than 2 feet from the edge of pavement. 

Hydrants should not be located in sidewalks or within ditches and shall have 3 feet clear on all sides. 

2.1.3 Backflow Prevention 

All fire lines are required to have a double gate detector check valve backflow preventer assembly. 

The maximum length of line from the main to the backflow preventer is 100 feet. 
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Irrigation systems are required to have a double check valve backflow preventer assembly installed at 

the meter or tap location. 

Backflow prevention assemblies may be required for other installations based on occupancy of the 

affected facility or as required by code. 

2.2 SEWER 

2.2.1 Capacity Standards 

The sewer service provider is solely responsible to verify adequate capacity is available in their system 

for any proposed flows. The provider’s acceptance of the plans is required to indicate capacity is 

available.  

2.3 POLICY ON WELL AND SEPTIC 

In all cases, connection to a public water distribution system is required to provide adequate water 

service to a property. The property owner and/or service provider are responsible for the extension of 

service to any location to be considered for development. 

Connection must be made to a public wastewater collection system except where proposed lots are a 

half acre or more in area and approved by the City Engineer. If, under unusual circumstances, a lot is 

not served by a public water supply then it must be an acre or more in area. On-site sewage facilities 

must be permitted by the City of Joshua. A plan showing the type of facility and location within the lots 

must be submitted to the City for review. Rules for permitting, design, and construction of OSSF shall 

be in accordance with Title 30 TAC, Chapter 285, Subchapters A& D. 

  

142

Item 4.



13 
 

 

PART 3. STREETS 

3.1 TRAFFIC IMPACT ANALYSIS (TIA) STANDARDS 

The Traffic Impact Analysis Standards supplement the requirements established in the City of Joshua 

Subdivision Ordinance.  These standards outline staff’s expectations and facilitate a coordination of 

the scope, analysis contents, parameters and assumptions of a TIA.  

3.1.1 Purpose 

The purpose of a TIA is to assess the effects of specific development activity on the existing and 

planned roadway system. 

3.1.2 When a TIA is Required 

A. A TIA is required with every application for a proposed development that generates traffic in excess 

of one thousand (1,000) average daily trips based on data published in the latest edition of the 

Institute of Transportation Engineers (ITE) Trip Generation Manual; or,  

B. When the City Engineer determines that the characteristics of the proposed subdivision 

necessitate analysis.  

C. An updated TIA is required with submittal of a final plat if, in the opinion of the City Engineer, the 

final plat changes significantly (i.e., adds lots, modifies or adds street connections, etc.) from an 

approved Preliminary Plat. 

D. All or a portion of the requirement for the TIA may be waived by the City Engineer depending upon 

the size and potential impact of the proposed subdivision and the traffic to be generated.  Waivers 

will be considered on a case-by-case basis upon submittal of a waiver request and corresponding 

City Engineer review.  Technical justification must be provided by the applicant when requesting 

the waiver. 

3.1.3 TIA Requirements 

A. All elements of the TIA must be prepared under direct supervision of and signed, stamped and 

dated by a Professional Engineer licensed to practice in the State of Texas with specific expertise 

in transportation and traffic engineering, preferably certified as a Professional Traffic Operations 

Engineer. 

B. The analysis is required to contain at a minimum, the following: 

1. Traffic Analysis Map 

a. Land Use, Site and Study Area Boundaries, as defined 
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b. Existing and Proposed Site Uses 

c. Proposed Land Uses on both sides of boundary streets for all parcels within the study area 

for TIAs where land use is the basis for estimating projected and existing traffic volumes  

d. Existing and Proposed Roadways and Intersections of boundary streets within the study 

area of the subject property, including geometrics, traffic signal control, and volumes 

e. All major driveways and intersecting streets adjacent to the property will be illustrated in 

sufficient detail to serve the purposes of illustrating traffic function. This may include 

showing lane widths, traffic islands, medians, sidewalks, curbs, traffic control devices 

(traffic signs, signals, and pavement markings), and a general description of the existing 

pavement condition. 

f. Photographs of adjacent streets of the development and an aerial photograph showing 

the study area 

2. Trip Generation and Design Hour Volumes 

a. A trip generation summary table listing each type of land use, the building size assumed, 

average trip generation rates used (total daily traffic and a.m./p.m. peaks), and total trips 

generated shall be provided. Trip generation information is to be based on data published 

in Trip Generation, latest edition, by the Institute of Transportation Engineers (ITE). 

b. Vehicular trip generation may be discounted in recognition of other reasonable and 

applicable modes, e.g., transit, pedestrian or bicycles. Trip generation estimates may also 

be discounted through the recognition of pass by trips and internal site trip satisfaction. All 

such estimates shall be subject to the approval of the City. 

C. Proposed trip generation calculations for single-story commercial properties shall be based on a 

floor-to-area (building size to parcel size) ratio of 0.25 or more. 

1. Trip Distribution (provide figure by Site Exit/Entrance). The estimates for percentage 

distribution of trips by turning movements to/from the proposed development. 

2. Trip Assignment (provide figure by site entrance and boundary street). The direction of 

approach of site-attracted traffic via the area’s street system. 

3. Existing and Projected Traffic Volumes (provide figure for each item). Existing traffic volumes 

are the numbers of vehicles on the streets of interest during the time periods listed below, 

immediately prior to the beginning of construction of the land development project. Projected 

traffic volumes are the number of vehicles, excluding the site-generated traffic, on the streets 

of interest during the time periods listed below, in the build-out year. 

a. A.M. peak hour site traffic (including turning movements) if significant impact 

b. P.M. peak hour site traffic (including turning movements) 

c. Weekend peak hour site traffic (including turning movements) 
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d. A.M. peak hour total traffic including site-generated traffic and projected traffic (including 

turning movements) 

e. P.M. peak hour total traffic including site-generated traffic and projected traffic (including 

turning movements) 

f. Weekend peak hour total traffic including site-generated traffic and projected traffic 

(including turning movements) 

g. For special situations where peak traffic typically occurs at non- traditional times, e.g., 

major sporting venues, entertainment venues, large specialty Christmas stores, etc., any 

other peak hour necessary for complete analysis (including turning movements) 

h. Total daily existing traffic for street system in study area 

i. Total daily existing traffic for street system in study area and new site traffic 

j. Total daily existing traffic for street system in study area plus new site traffic and projected 

traffic from build-out of study area land uses 

4. Capacity Analysis (provide Analysis Sheets in Appendices) 

a. A capacity analysis shall be conducted for all public streets, intersections and junctions of 

major driveways with public streets, which are significantly impacted (as designated by 

the City), by the proposed development within the previously defined study boundary. 

b. Capacity analysis will follow the principles established in the latest edition of the 

Transportation Research Board’s Highway Capacity Manual (HCM), unless otherwise 

directed by the City. Capacity will be reported in quantitative terms as expressed in the 

HCM and in terms of traffic level of service. 

c. Capacity analysis will include traffic queuing estimates for all critical applications where 

the length of queues is a design parameter, e.g., auxiliary turn lanes and at traffic gates. 

5. Level of Service Determination 

a. A table indicating the level of service for near-term and long-term traffic projections for all 

streets within the study area shall be included. 

b. Level of service “C” is the design objective for all movements.  Under no circumstances 

shall the level of service be less than “D” unless deemed acceptable for site and non-site 

traffic by the City Engineer. 

6. Conclusions and Recommendations 

a. The TIA must include a summary of the findings regarding impacts of the proposed 

development on the existing and proposed street system. 

b. If the analysis indicates unsatisfactory levels of service or safety problems, a detailed 

description of proposed improvements to remedy deficiencies and a sketch of each 
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improvement showing pertinent geometric features shall be included.  Assumptions 

regarding future capacity recommendations shall be approved by the City Engineer. 

c. For phased construction projects, implementation of traffic improvements must be 

accomplished prior to the completion of the project phase for which the capacity analyses 

show that they are required. Plats for project phases subsequent to a phase for which a 

traffic improvement is required may be approved only if the traffic improvements are 

completed or bonded. 

7. Other Items 

a. The City Engineer may require other items be included in the TIA in addition to those listed 

above. 

3.2 FUNCTIONAL CLASSIFICATION AND STREET DIMENSIONS 

This section further defines the functional classifications, street types, and design dimensions defined 

in the City of Joshua Comprehensive Land Use Plan, the Master Thoroughfare Plan and Subdivision 

Ordinance.   

3.2.1 Street Classification 

Street classifications and standard dimensions for each street section designation are listed in the 

following table. 

Table 3.1 Street Classifications and Standard Dimensions 
     

Functional 
Classification 

Dimensional 
Classification 

Section 
Designation 

Lane 
Width 
(ft)1 

Pavement 
Width 
(ft)2 

Shoulder 
Width 
(ft)3 

Median 
Width 
(ft)1 

Parkway 
Width 
(ft)2 

Normal 
ROW 

(ft) 

Principal 
Arterial 

7-Lane Undivided P7U 6-12 87 n/a 144 16.5 120 

4-Lane Divided P4D 4-12 50 n/a 15 18 100 

4-Lane Undivided P4U 4-12 49 n/a n/a 15.5 80 

Minor Arterial 4-Lane Undivided M4U 4-11 45 n/a n/a 17.5 80 

Collector 

4-Lane Undivided C4U 4-11 45 n/a n/a 12.5 70 

2- Lane  C2U 2-18 37 n/a n/a 11.5 60 

Rural C2U-R 2-11 28 3 n/a 16 60 

Local 

Urban L2U 2-15 31 n/a n/a 9.5 50 

Rural L2U-R 2-11 28 3 n/a 11 50 

1 Measured from face of curb       

2 Measured from back of curb or edge of shoulder 
     

3 Measured from edge of pavement 
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4 Two Way Left-turn Lane 
      

3.3 ACCESS CONTROL 

The following standards shall be used in the location of street intersections, median openings, and 

driveway approaches which affect access to streets from adjoining properties. Section 3.4.2 Street 

Design Elements provides the geometric design requirements for streets, medians, and driveway 

approaches. 

3.3.1 Intersections and Median Openings 

A. Intersection Requirements 

1. All street intersections along one side of an existing cross-street must, wherever practical, 

align with existing intersections on the opposite side of the cross street.  

2. There shall be a minimum of 2,000 feet between intersections of arterial streets and/or 

collector streets. 

3. Block lengths shall be in accordance with the Subdivision Ordinance. 

B. Median Opening Requirements 

1. Spacing is measured between the centerlines of the median openings. 

2. Spacing between median openings should be no more than 1,200 feet. 

3. Mid-block median openings and median openings serving non-arterial streets and driveway 

approaches along a divided thoroughfare should occur no closer than 300 feet. 

4. Median openings shall not occur in left turn storage lanes or left turn transition curb areas. 

5. Median openings shall be located wherever feasible to serve both sides of the street. 

6. Median opening noses are typically 12-15 feet beyond the projection of the curb or driveway 

edge.  

7. Median openings may require the construction of left turn lanes. Typical storage length is 150 

feet with 150 feet transition.  Storage lengths may be altered based on projected traffic 

volumes. 

8. Existing median openings may be relocated if:  

a. The existing opening does not provide service to a public or private street. 

b. The proposed median opening meets the spacing requirements stated herein. 

c. The existing opening is no longer in use and the owners of the properties being served by 

the existing opening sign a document requesting or approving the change, and the 

document is approved by the City Engineer. 
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d. If approved, all costs associated with the median opening shall be paid by the Owner/ 

Developer. 

3.3.2 Drive Approaches 

A. Streets shall be designed to conform to existing or proposed driveway openings. 

B. Where a residential subdivision will abut or contain an existing or proposed arterial street, driveway 

access to the thoroughfare is prohibited. 

C. To the greatest extent possible, no more than 20 percent of the total centerline length of a 

residential collector street may have residential lots fronting onto the collector on each side of the 

street without construction of a wider alternative section. 

D. Driveway approaches including turnout curb transitions shall be located entirely within the frontage 

of the property served by the approach.  

3.4 GEOMETRIC DESIGN  

3.4.1 Design Criteria 

All engineering designs shall be based on national standards and best practices. The American 

Association of State Highway and Transportation Officials (AASHTO) published A Policy on 

Geometric Design of Highways and Streets, referred to as the AASHTO Green Book. This manual 

is updated periodically and contains design considerations and criteria applicable to roadway 

design. The AASHTO Green Book shall be used for guidance for designing geometrics, including 

intersection design, and other street features.  The National Association of City Transportation 

Officials (NACTO) Urban Street Design Guide shall be considered where AASHTO does not fully 

address city street issues.  Roadway designs should comply with the following standards. 

A. Intersections Standards 

1. An intersection shall not have more than four street approaches. 

2. No offset is permitted at intersections of two thoroughfares.  

3. When conditions require the centerlines of local streets to be offset, a minimum of 125 feet 

offset distance is required for local street intersections and 200 feet offset distance for 

thoroughfare street intersections. Centerline offsets less than the minimum must be approved 

by the City Engineer. Offsets greater than the minimum may be required by the City Engineer 

when necessary for traffic safety. 

4. No street intersecting an arterial street should vary from a 90-degree angle of intersection by 

more than 5 degrees.  Streets intersecting collector streets should not vary from a 90-degree 

angle of intersection by more than 10 degrees.  All other street intersections should not vary 

from a 90 degree angle of intersection by more than 15 degrees. 
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B. Design Speed 

1. All streets shall be designed to accommodate the design speeds in the following table. 

 

Table 3.2: Street Type Design Speed 

Functional 
Classification 

Section 
Designation 

Design 
Speed (MPH) 

Principal Arterial 

P7U 50 

P4D 45 

P4U 45 

Minor Arterial M4U 45 

Collector 

C4U 40 

C2U 35 

C2U-R 35 

Local 
L2U 30 

L2U-R 30 

 

C. Horizontal and Vertical Control 

1. Horizontal Control - All plans submitted to the City shall be prepared using the NAD83 State 

Plane Grid Coordinate System.   

2. Vertical Control - Vertical control shall be tied to NGVD 29.   

D. Minimum Radius 

1. The required radius for curb returns at intersections shall be as follows:  

Street Types         Min Radius   

Arterial / Arterial   30 feet    

Arterial / Collector  30 feet   

Arterial / Local       30 feet       

Collector / Collector  30 feet 

Collector / Local   30 feet    

Local / Local    20 feet   

2. The minimum radius from the face of curb on a cul-de-sac shall be 40 ft. 

E. Sight Distance 

At controlled or uncontrolled intersections of any public street, sight triangles (visibility triangles) 

are required.  The sight triangle shall be the triangle made by extending 25 feet along each property 

line from the property corner at an intersection.  Within this triangle there shall be no tree, shrub, 

plant, sign, soil, fence, retainer wall or other view obstruction having a height greater than 2 feet.  

This height shall be measured above a line drawn between the top of curb or edge of pavement 

of both streets at the point where the referenced line intersects the top of curb or edge of pavement.   
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An intersection sight distance analysis in accordance with the AASHTO Green Book (the chapter 

titled Intersections) should be undertaken to confirm that sufficient stopping distance is available. 

Additional sight distance may be required based on topography, roadway curvature, vegetation or 

other sight hindrance. The AASHTO Green Book  describes the process the designer should follow 

to determine whether a vehicle entering or crossing an intersection from a minor road can see, 

and be seen by, a vehicle on the major road when there is an obstruction, such as a change in the 

vertical profile of the road, in time to avoid a collision (section titled Identification of Sight 

Obstructions within Sight Triangles). 

Deviations from the minimum intersection sight distance requirements may be allowed provided 

that the owner has demonstrated that the area proposed will provide adequate sight distance 

based on AASHTO standards.  All deviations must be approved by the City Engineer.  

3.4.2 Street Design Elements 

A. Horizontal Alignment 

1. The curvilinear requirements in the Subdivision Ordinance must be accommodated. 

2. The following minimum centerline radii shall be used in the design of all street construction.  

Street Type     Min Centerline Radius 

Arterial   1040 feet 

4-lane Collector     765 feet  

2-lane Collector     510 feet  

Local       335 feet  

Cul-de-sacs            50 feet radius to right-of-way line 

 

3. Reverse curves shall be separated by a tangent section in accordance with the following table:  

Street Type     Min Tangent Length 

Arterial       100 feet  

4-lane Collector     100 feet  

2-lane Collector     50 feet  

Local      As approved by City Engineer 

 

4. Major collector or arterial roadways intersecting other major collector/arterial roadways shall 

have the following minimum horizontal centerline approach tangent section length as 

measured from the nearest right-of-way line of the intersecting street, unless such requirement 

is waived by the City Engineer. 

 

 Street Type   Intersecting with Min Approach Tangent 

 Arterial  Arterial    200 feet  

 4-lane Collector Arterial    150 feet  

 4-lane Collector 4-lane Collector  100 feet  
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B. Vertical Alignment 

1. All streets shall be designed and constructed to a minimum grade of 0.5%; unless the required 

geotechnical report indicates the soil has a PI greater than or equal to 40, a minimum grade 

of 1% shall be required. All streets shall have a maximum grade as follows:  

Street Type     Maximum Grade 

Arterial     6.0%  

Collector      8.0%  

Local       10.0%  

 

2. In order to maintain adequate sight distance, all streets shall be designed and constructed to 

comply with the following minimum vertical curve length for each algebraic percent difference 

in grade K, where K = curve length (L) / algebraic difference in grade (A).  Grade changes 

where the algebraic percent difference is one percent or less are not required to use vertical 

curves for design speeds less than or equal to 45 mph.  

Street Type               Design Speed   Crest Curves (K) Sag Curves (K) 

Arterial           45             65    80  

       4-lane Collector          40           45    65  

       2-lane Collector          35           30    50  

       Local           30           20    40    

 

3. The following maximum intersection grades involving arterial and collector roadways shall be 

used at controlled intersections.   

             Design Street    

Design Street Type       Intersecting with      Maximum Grade Distance 

       Arterial        Arterial   2%   300 feet  

       Arterial  4-lane Collector  3%  300 feet  

4-lane Collector        Arterial  3%  200 feet  

4-lane Collector  4-lane Collector  3%   200 feet  

2-lane Collector/Local  Arterial/Collector  4%   150 feet 

 

4. No valleys across arterials or collectors will be allowed. To accomplish a smooth transition, 

cross-fall toward the median of one lane of each thoroughfare may be required. The use of 

storm drainage inlets in the median shall be avoided if possible. 

C. Street Cross Section 

For curbed streets, the right-of-way shall be graded to drain to the street at a typical slope of 1/4 

inch per foot. Street back slopes and embankment slopes shall not be steeper than 3:1. Streets 

shall typically be rooftop crowned with 2 percent cross slope unless otherwise approved by the 

City Engineer. 

D. Sidewalks 
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1. All sidewalks shall conform to state regulations for barrier free construction. 

2. Sidewalks shall be at least 4 feet wide in residential subdivisions and at least 5 feet wide in 

non-residential subdivisions and along arterials and collectors. 

3. Sidewalks shall not be located within ditches.  

4. One foot of width shall be added to all sidewalks abutting retaining walls. 

E. Medians 

1. The standard median width is 16 feet with a 6-foot-wide median in left tum lanes as measured 

from face of curb to face of curb. 

2. All median areas which are less than 8 feet wide shall be paved with 4-inch-thick non-

reinforced concrete median pavement. Alternate paving materials and designs may be used 

upon approval of the City Engineer.  

3. Fall or rise in curb elevations across medians shall not exceed 1/2 inch per foot at any paving 

station. Differentials in curb elevations on narrow median strips will vary from 0 to 3 inches.  

F. Driveway and Curb Openings 

Design of driveways shall comply with applicable requirements of the City of Joshua Subdivision 

Ordinance and this manual. 

1. Driveways should intersect streets at or near 90 degrees. 

2. The driveway edge should be located equal to or greater than 5 feet from each side of the 

property line.  

3. No portion of any driveway should be located within 3 feet of any fire hydrant, electrical pole, 

or any other surface public utility. 

4. Driveways shall be designed with a sidewalk crossing meeting accessibility requirements.  

5. The minimum driveway grade within the street right-of-way is set using 1/4 inch per foot (2 

percent) rise above the top of curb to the property line. The elevation of a driveway at the right-

of-way line shall be no lower than the top of curb to ensure proper street drainage is 

maintained. 

6. The grade break at the gutter line, and at any point within 10 feet of the gutter line, must not 

exceed 12 percent in order to avoid car bumper drag from occurring. Streets with a 1/4 inch 

per foot crossfall to the gutter (-2 percent) will limit the maximum approach grade to 10 percent. 

7. Driveway connections to rural road sections across bar ditches shall be installed in accordance 

with the following: The culvert shall be sized by the owner’s engineer. The minimum culvert 

size is 15 inches and shall be reinforced concrete. For thoroughfares, the maximum slope from 

the edge of driveway to the top of culvert pipe shall be 6:1 and the end of the pipe shall have 

sloped end treatment. Positive grading shall be provided upstream and downstream so that 
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drainage can flow through the culvert without ponding. Rural driveways shall have a minimum 

width along the pavement edge of 18 feet to facilitate turning movements. 

8. Throat width at right-of-way shall be as follows:  

Residential – 12-25 feet 

Commercial – 25-35 feet 

Industrial – 25-35 feet 

9. Minimum curb radius shall be as follows: 

Residential – 5 feet 

Commercial – 10 feet 

Industrial – 15 feet 

10. Minimum centerline spacing of driveways shall be as follows: 

Type Street Residential Commercial Industrial 

Arterial        n/a      100 feet  100 feet 

4-lane Collector   100 feet     100 feet  100 feet 

2-lane Collector   15 feet      45 feet   55 feet 

Local      15 feet            45 feet   55 feet 

 

11. Minimum distance from driveway to intersection shall be as follows (measured from the 

nearest driveway edge to the projected curb line of the intersecting street): 

Type Street           All Driveways  

Arterial / Arterial or 4-lane Collector  55 feet  

Arterial / 2-lane Collector    40 feet  

Collector / Local    40 feet  

 Local / Local     30 feet 

3.4.3 Accessibility Requirements 

All plans and specifications for the construction or alteration of public buildings and facilities, 

privately owned buildings and facilities and pedestrian facilities must be in compliance with the 

Texas Accessibility Standards (TAS) and must conform to the standards required by regulations 

issued by the Texas Department of Licensing and Regulation (TDLR), under the Architectural 

Barriers Act, codified as Article 9102, Texas Civil Statutes. 

3.5 PAVEMENT STRUCTURE DESIGN 

3.5.1 Pavement Design  

All new roadways within the City of Joshua shall be constructed of reinforced Portland cement 

concrete or hot mix asphalt concrete pavements. The use of RAP (Reclaimed Asphalt Pavement) 

and RAS (Recycled Asphalt Shingles) is not allowed. Work and materials shall be in accordance 

with the North Central Texas Council of Governments Public Works Construction Standards, 

current edition. The following is minimum required pavement thickness for pavement and subgrade 
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requirements for certain soil conditions for various street and thoroughfare types. Alternative 

pavement designs, if used, shall be performed in accordance with the Texas Department of 

Transportation (TXDOT) Pavement Manual, current edition.  

3.5.2 Temporary Turnaround Pavement 

Temporary turnarounds shall be constructed with a minimum section of 2" asphalt on 8" flex 

base. The subgrade shall be treated with lime or cement, as appropriate, to a minimum depth of 

6". 

Table 3.3 Minimum Pavement and Subgrade Thickness 
     

Facility Type 
Section 

Designation 

Concrete Pavement Asphalt Pavement 

Concrete 
Thickness1 

Subgrade Thickness 

Asphalt 
Thickness4 

Subgrade Thickness 

if P.I. ≤ 
15, 

Cement 
Treat2 

if P.I. > 
15, 

Lime 
Treat3 

Flex 
Base5 

if P.I. ≤ 
15, 

Cement 
Treat2 

if P.I. > 
15, 

Lime 
Treat3 

Principal 
Arterial 

P7U 9” 10” 10” 3.5” 14” 10” 10” 

P4D & P4U 8” 10” 10” 3.5” 12” 10” 10” 

Minor Arterial M4U 8” 10” 10” 3.5” 12” 10” 10” 

Collector 

C4U 7” 8” 8” 3” 10” 8” 8” 

C2U & C2U-R 6” 6” 6” 2” 8" 8" 8" 

Local All Sections 6” 6” 6” n/a n/a n/a n/a 

Driveways All sections 6” 6” 6” n/a n/a n/a n/a 

1NCTCOG Class C with 3,600 psi 28 day compressive strength. 
   

2Minimum 3% by dry unit weight of Portland cement. 
     

3Minimum 6% by dry unit weight of hydrated lime. 
     

4NCTCOG Type D asphaltic concrete fine surface course. 
   

5Crushed limestone compacted to 95% standard proctor density at optimum moisture. 
   

3.5.3 Geotechnical Investigation 

A. A geotechnical investigation must be performed for all new developments containing public streets. 

The investigation must be based on samples obtained from drilling or from excavations on the site. 

The geotechnical investigation must be performed by a qualified geotechnical firm. A report with 

findings and recommendations must be prepared and shall bear the seal of a Professional 

Engineer licensed in the State of Texas. As a minimum, the study must address the following: 

1. General soil and groundwater conditions 
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2. Earthwork recommendations 

3. Recommendations for pavement subgrade treatment type, depth, and concentration 

4. Guidelines for concrete and / or HMAC pavement construction 

B. Samples must be tested in a laboratory. Tests must include as a minimum: 

1. Moisture content and soil identification 

2. Liquid and plastic limit determination 

3. Unit weight determination 

4. Eades and Grim lime series tests 

5. Soluble sulfate tests 

3.5.4 Pavement Widening 

Pavement widening projects may require a special pavement analysis and alternate pavement 

subgrade design. If the subgrade soil P.I. exceeds 20, a special pavement analysis shall be 

performed by the designer and, if warranted, the designer shall perform a special pavement 

subgrade design.  When existing pavement sections are widened or when old pavement is 

removed and replaced with a widened section, differential upward pavement deflections can occur 

over short distances in a transverse direction (across the width) due to non-uniformity of subgrade 

moisture conditions. 

A. Sample borings shall be drilled along the proposed alignment to determine the differential in 

potential vertical rise (PVR) value between the existing paved and unpaved areas:  

1. Sample borings shall be drilled on 1,000 foot spacing along the existing pavement and 500 

foot spacing along the proposed (unpaved) area. 

2. Moisture content tests, hand penetrometer tests and swell tests shall be performed to 

determine the differential soil PVR along the proposed alignment. 

B. If the differential PVR exceeds 2 inches, the designer shall propose an alternate pavement 

subgrade design that shall reduce the differential PVR to less than two 2 inches. 

3.5.5 Pavers and Other Materials 

Special paving treatments can be selected from a range of options including unit concrete pavers, 

bricks, textured and colored concrete, natural stone pavers, and concrete with exposed or special 

aggregate or other finish treatments. Design detailing must address the needs of ADA and TAS 

compliance in areas of crosswalks or walkways. In all locations within public rights-of-way, the 

materials must perform for the serviceable life of the street without significant degradation or 

requiring ongoing maintenance by the City.  
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3.6 PERMANENT PAVEMENT MARKINGS AND SIGNAGE 

Permanent pavement markings and signage shall be installed in accordance with the Texas Manual 

on Uniform Traffic Control Devices (TMUTCD), current edition, and the direction of the City Engineer. 

3.7 LANDSCAPING SYSTEMS 

The following standards shall be used for landscaping public rights-of-way. These requirements do 

not replace those required by Zoning or other ordinances. 

3.7.1 Requirements 

A. All unpaved public medians and parkways shall be landscaped with a minimum of 4 inches of 

topsoil, sodded or seeded and irrigated with a properly designed and installed system. 

B. Minimum landscape requirements will be established by the City. 

C. Trees or upright plantings must not be planted within 30 feet of intersections or utility poles. The 

City may require greater setback for safety based on line-of-sight issues. 

D. An 8-inch wide concrete mow strip shall be installed between all planting beds and grassed areas. 

E. No plantings or irrigation facilities shall be permitted within median areas 5 feet or less in width or 

in median noses. 

F. Seeded or sodded areas of medians shall be bermed a minimum of 6 inches. 

G. Only trees with a mature height less than 30 feet may be planted closer than 20 feet either side of 

an overhead line. No trees shall be directly under utility lines. 

H. Trees to be planted within the medians of divided roadways that are ultimately planned for 

widening by constructing additional lanes in the median shall not be planted within the path of 

future lanes. Trees shall not be planted within 5 feet of existing or proposed curbs. Future lane 

widening shall be shown on the landscape plans. 

I. Trees shall not be planted within 5 feet of existing or proposed water lines or within easements. 

J. Irrigation systems in public rights-of-way shall be designed by an individual with a valid irrigation 

license granted by the State of Texas. 

3.7.2 Metering 

All water usage shall be metered and paid for by the developer until landscaping is accepted by 

the City. Developers shall pay all fees required by the water provider, including impact fees/system 

development fees for any water meter to be installed. 

156

Item 4.



27 
 

3.8 STREET LIGHTING REQUIREMENTS 

 Streetlights shall be designed and installed in accordance with the following criteria: 

3.8.1 Street Lighting Type  

A. All lights will be 100 watt high pressure sodium mounted on a galvanized steel pole using 

underground wiring at a minimum 25 foot height above the roadway surface for local streets and 

30 foot for collectors and arterials. 

B. Street lighting shall be designed for thoroughfares to meet the lighting criteria in the latest version 

of the Illuminating Engineering Society (IES) Roadway Lighting Report 8 and the latest version of 

the National Electric Code (NEC). 

C. Decorative lights may be approved on a case by case basis. 

3.8.2 Placement and Spacing 

A. Lights will be placed at all street intersections except at thoroughfares where median lighting is 

existing. 

B. Lights will be spaced a maximum of 600 feet along local and collector streets.  Lights will be spaced 

a maximum of 200 feet along arterial streets. 

C. Additional lights may be required for intersections, in cul-de-sacs, and where curves or grades 

require additional lighting. 

D. All cul-de-sacs longer than 200 feet from centerline of street to center point of cul-de-sac shall 

have a light at the street intersection and at the end of the cul-de-sac. 

E. Lights shall be placed so as to gain the maximum use of existing and proposed physical 

characteristics.  

F. Electric service to the streetlight shall be underground.  

G. Streetlights shall not be constructed in conflict with the sidewalk.  
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PART 4. DRAINAGE 

4.1 ADOPTION OF iSWM TECHNICAL MANUAL 

The City of Joshua hereby adopts the methodologies and standards included in the NCTCOG iSWM 

Technical Manual for all drainage analysis and design within the boundary of the City and within its 

extraterritorial jurisdiction (ETJ). Clarifications and modifications to the iSWM Technical Manual shall 

be applied as indicated in the following sections. 

4.2 ANALYSIS CRITERIA 

The following section describes specific requirements for drainage analysis to supplement the 

techniques and methods described in the Hydrology and Hydraulics sections of the iSWM Technical 

Manual. 

4.2.1 Peak Runoff 

The Rational Method (Q=CIA) shall be used for calculating peak runoff from watersheds of 200 

acres or less. For watersheds of more than 200 acres, methods generating runoff hydrographs 

shall be used.  

A. Runoff Coefficients 

The runoff coefficient shall be determined for each drainage area based on a weighted average of 

the land uses listed below.  

Table 4.1: Runoff Coefficient Values 

Land Use C value 

Single Family Residential (≥3/4 acre lots) 0.45 

Single Family Residential (1/2 acre lots) 0.55 

Single Family Residential (1/8 acre lots) 0.65 

Multi-Family Residential 0.75 

Commercial 0.85 

Industrial 0.85 

Parks and Undeveloped Areas 0.30 

 

Runoff coefficients other than those listed above may be used if justified by the development site 

plan and approved by the City Engineer. Composite runoff coefficients will be determined by direct 

proportion when more than one land use exists within a drainage area. Cf factors shall not be 

applied to the runoff coefficients. 

B. Intensity 
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Rainfall intensity shall be determined using the rainfall data for Johnson County from the Hydrology 

section of the iSWM Technical Manual. 

C. Time of Concentration 

The time of concentration may be calculated using methods other than those described in the 

iSWM Technical Manual with the approval of the City Engineer. The minimum time of concentration 

shall be 15 minutes for residential and undeveloped areas and 10 minutes for commercial and 

industrial areas. 

4.2.2 Downstream Assessment 

A downstream discharge assessment shall be performed to confirm that the proposed 

development does not result in increased flooding or increased erosion potential in areas 

downstream of the development when compared to the existing condition. 

The assessment shall extend from the outfall of the proposed development to a point downstream 

where the discharge from the proposed development no longer has a significant impact on the 

downstream system. For sites draining a watershed less than or equal to 100 acres at a proposed 

outfall, the downstream assessment may use the 10 percent rule of thumb as described in the 

iSWM Technical Manual or a detailed study in order to determine the zone of influence. For all 

other watersheds, the zone of influence will be defined by a detailed hydrologic and hydraulic 

analysis. 

For site outfalls with less than or equal to 25 acres of proposed development with proposed 

detention, a downstream assessment is not required. The detention design must only demonstrate 

the increase in discharge due to the proposed development is mitigated to existing conditions at 

the outfall.  

The downstream assessment must demonstrate that the following conditions are met with the 

proposed development: 

A. No new or increased flooding (0.00 feet) of existing structures 

B. No increase greater than 0.1 feet in 1-, 5-, 25- and 100-year creek flood elevations over existing 

roadways 

C. No increase greater than 0.1 feet in 1-, 5-, 25- and 100-year creek flood elevations, unless 

contained in existing channel, roadway, drainage easement, and/or right-of-way 

D. No increase greater than 5 percent in 1-, 5-, 25- and 100-year velocities in existing creeks and 

channels unless it can be demonstrated that this condition does not cause an adverse effect and 

is accepted by the City Engineer 
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E. No increase in downstream discharges caused by the proposed development that, in combination 

with existing discharges would result in the design capacity of the downstream storm drainage 

system or existing ROW to become exceeded for any of the design events. 

The developer shall provide all supporting calculations to confirm that the above criteria have been 

satisfied for the limits of the study. If the existing drainage systems do not have capacity to convey 

the increased runoff from the development, additional stormwater infrastructure will be necessary 

to discharge runoff without causing new or increased flooding or erosion potential downstream of 

the proposed development.  

F. Acceptable Outfall Conditions 

No development may outfall concentrated discharge on adjacent property unless discharged into 

a public or private drainage system or existing defined swale, channel, or creek. Where drainage 

features are available to receive concentrated runoff, the design storm shall be collected on-site 

and conveyed to the feature. When offsite grading is required or the development discharges 

concentrated flow on an adjacent property without a receiving feature as described above, a 

notarized letter of permission from the affected property owner(s) shall be required. This letter shall 

be filed in the County records. 

4.3 DESIGN CRITERIA 

The following section describes specific criteria for storm drain, detention ponds, channels, culverts, 

and bridges.  

4.3.1 Design Storm Frequencies 

Capacity requirements for the storm drainage facilities in the City of Joshua are as follows: 

Table 4.2: Design Frequencies 

Facility Type 
Design Frequency 

(Years) 

Street Right of Way in Combination with Storm Drain 100 

Sump Inlets 100 

On-Grade Inlets and Street Section with Curb and Gutter 5 

Permanent Bar Ditch and Associated Culverts 5 

Detention Ponds 1, 5, 25, 100 

Channels and Creeks 100 

Culverts and Bridges 100 

 

At least one lane shall remain dry during the 5-year storm for all collector streets, and at least one 

lane in each direction shall remain dry during the 5-year storm for all arterial streets. For all other 

streets with curb and gutter, the flow in the street during a 5-year storm shall not exceed curb 
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height. On all streets, the runoff from the 100-year storm shall be contained within the street right-

of-way and shall not exceed 0.2 feet above the lowest top of curb. 

For streets with bar ditches, the 100-year storm shall be contained within the right-of-way and the 

flow shall not exceed the street crown elevation. Culverts under driveways shall be designed to 

carry the 5-year storm at a minimum, but larger ditches and culvert may be required to convey the 

100-year storm within the right-of-way. 

4.3.2 Offsite Areas 

In all cases, drainage facilities should be designed for fully developed upstream conditions. Where 

future runoff must be calculated for undeveloped lands with no planned development, the City of 

Joshua Future Land Use Plan identified in the City of Joshua Comprehensive Plan shall be used. 

4.3.3 Storm Drain Requirements 

The following section describes specific requirements for the design of storm drain systems. 

A. HGL Requirements 

The hydraulic grade line (HGL) for the pipe discharge resulting from the 100-year event pipe and 

the associated calculation worksheets shall be shown on the plans and shall be demonstrated to 

be below the road gutter elevation. For systems located outside of pavement, the HGL shall be at 

least 1.5 foot below ground level. The HGL shall start at the inside top of pipe or at the HGL of a 

connecting feature, whichever is higher. For systems that begin at an outfall the engineer should 

determine the appropriate starting HGL based on an investigation of downstream hydraulic 

features. 

B. Pipe 

Underground systems shall be constructed with a minimum Class III reinforced concrete pipe. A 

higher class of pipe may be required with shallow or deep construction. Alternative pipe materials 

(e.g. HDPE, PP, PVC etc.) shall not be allowed under street pavement but may be allowed in other 

installation conditions with approval of the City Engineer or Public Works Director.  

A minimum size of 18 inches shall be used for all storm drain. A typical minimum depth of 3 feet 

of cover from the gutter to top of pipe shall be used to allow utility services to cross above the pipe. 

All pipe bends and fittings shall be prefabricated. All connections to existing systems shall be made 

with a collar or prefabricated fitting. Radius pipe is allowed and shall be placed in accordance with 

the manufacturer’s standards and requirements. Pulled joints may not be used to achieve the pipe 

curvature. 

C. Manholes 
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For storm drain lines of 48 inch diameter and smaller, manhole access shall be provided every 

600 feet to provide access into the closed system. For larger storm drain lines, required spacing 

for manhole access shall be determined by the City Engineer but generally should not exceed 

1,000 feet. Additional manholes should be provided at the junctions of trunk mains. 

 

D. Inlets 

Curb inlets shall be a minimum of 10 feet in length. Recessed curb inlets are required on all curbed 

streets with more than two travel lanes. Grate inlets are not allowed on public systems. Drop/Y 

inlets may be utilized in rear yards to intercept multiple lot to lot drainage or intercept offsite 

drainage. 

E. Intake and Outfall Structures 

Headwalls or sloped end treatment shall be constructed at all storm drain intakes and outlets. 

Storm drain systems that outfall to a creek shall be extended to the flowline of the creek or shall 

have an engineered drop structure. All outfalls should be evaluated for erosion protection as 

described in the iSWM Technical Manual. Headwalls in areas accessible to pedestrians and/or 

vehicles should include an appropriate guardrail. 

F. Easements 

Storm drain easements shall be a minimum of 15 feet in width with at least 5 feet of distance 

between the outside of the pipe and the easement line. 

4.3.4 Detention Pond Requirements 

The following section describes specific requirements for detention ponds in the City of Joshua. 

These requirements apply to the design of both private and public facilities. 

A. Design Criteria 

Detention basins shall be analyzed for the 1-, 5-, 25-, and 100-year storm events. Ponds shall be 

designed to limit the peak rate of discharge from the basin for the design storm events to a rate 

which will not cause an increase in downstream flooding or erosion potential. 

Grass-lined sloped sides for detention basins shall not be steeper than 4H:1V for ease of 

maintenance. All detention basins shall be stabilized against erosion. Detention basins shall be 

designed to be maintainable by mechanized equipment. Level access routes for equipment shall 

be provided to all parts of the pond. 

Due to the difficulty in coordinating the effective operation of multiple ponds and changing 

upstream conditions, ponds may not be constructed in-line with the water course. Exceptions will 
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be allowed where the entire drainage area is contained within a single development or the pond is 

a component of a master planned drainage system approved by the City. 

Private detention ponds must be designed in accordance with good engineering practices and 

reviewed and inspected by the City. Maintenance for private detention ponds shall be the 

responsibility of the developer/owner. Access shall be provided to all private drainage facilities 

where there may be a public safety concern for inspection by the City. Detention ponds may not 

be used to meet park dedication requirements. 

Impoundment of surface waters may require a water rights permit from the TCEQ. For the approval 

of ponds which retain water a completed permit or written documentation stating that a permit is 

not required must be provided. 

B. Design Calculations 

The Modified Rational Formula shall only be used for detention basin design for drainage areas of 

25 acres or less. Modified Rational calculations shall be performed using the method described in 

the iSWM Technical Manual. A routed hydrograph method shall be used for watersheds larger 

than 25 acres. Various hydrograph methods and computer programs are available. Hydrograph 

study requirements shall be approved by the City Engineer.  

Storage volume and outlet discharge calculations shall be provided for all storm events and shown 

on the construction plans along with tabulated stage-storage-discharge values. Outlet discharge 

calculations shall take into account backwater conditions at the outlet structure. For detailed 

calculations of unit hydrograph studies, a separate report shall be provided. A minimum of 1 foot 

of freeboard shall be added to the design water surface elevation to set the minimum pond top of 

bank.  

C. Safety Requirements 

An emergency spillway shall be provided for ponds with an embankment greater than or equal to 

4 feet above adjacent grade. The spillway should be located at or above the 100-year maximum 

storage elevation with adequate capacity to convey the fully developed 100-year storm, assuming 

blockage of the storm drain outlet with six inches of freeboard. Ready access to the emergency 

spillway system shall also be provided. Spillway requirements must also meet all appropriate state 

and federal criteria. Design calculations shall be provided for all spillways. 

Fencing is required around all ponds with vertical walls or steep side slopes to provide fall 

protection. The engineer should consider additional fencing based on site conditions to protect the 

public from any safety hazards. 

Detention basins which retain water shall have a level safety ledge extending 3 feet into the basin 

from the shoreline and 2 feet below the normal water depth.  

4.3.5 Channel Requirements 
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The following section describes specific requirements for channels in the City of Joshua. 

A. Design Criteria 

Large drainage channels are generally not considered acceptable for new public drainage 

systems. Drainage shall be conveyed in a pipe except where calculations demonstrate that a storm 

drain greater than 72 inch in diameter would be necessary to convey the required flow. In most 

cases where pipe construction is infeasible creeks should be left in a natural state. If approved by 

the City Engineer, grass-lined engineered channels are acceptable. A concrete pilot channel shall 

be provided where feasible. Channel side slopes ranging from 3:1 to 4:1 are acceptable, although 

it is recommended that 4:1 side slopes be implemented when possible. Where channel top widths 

would exceed 60 feet it will be required to leave the creek in a natural state. Concrete lined 

channels shall only be acceptable for minor channels where approved by the City Engineer. 

All channels shall be designed to convey the design flow with a minimum of one foot of freeboard. 

Channels shall also be designed to resist erosion from the design discharge as described in the 

iSWM Technical Manual. Alternate materials such as concrete and gabions may be used to protect 

portions of the channel from erosion as necessary. Additionally, in areas where potential excessive 

erosion or head cutting may occur, grade control structures, drop structures, or other structures 

may be required to provide stability.  

B. Erosion Hazard Zones 

An erosion hazard zone (EHZ) shall be delineated for any development adjacent to a natural 

drainage feature. The erosion hazard zone shall be defined as the horizontal area encompassed 

by projecting the existing toe of the bank on a 4:1 slope to the natural ground elevation as shown 

in Figure 4.1. Detailed topographic data such as field survey must be used when developing the 

EHZ. Alternatively, the EHZ can be delineated based on a detailed study of the expected long-

term longitudinal stream degradation and lateral slope stability based on the steps described 

below. 

1. Long-term Longitudinal Stream Degradation: The estimated equilibrium slope shall be 

calculated from the nearest downstream hardpoint such as road crossing or drop structure. 

The equilibrium slope shall be calculated using three “degradation as limited by a stable slope” 

computations: Meyer-Peter Muller, Schoklitsch, and Lane’s Tractive Force (Pemberton and 

Lara, 1984). The average of these results shall be used to estimate the potential downcutting. 

Results differing from others by at least an order of magnitude should not be included in the 

average. The potential downcutting depth shall be calculated along the stream from the 

equilibrium slope to determine the degradation depth. 

2. Lateral Slope Stability: Lateral slopes must be defined based on global stability calculations 

performed by a licensed engineer that specializes in geotechnical engineering. The minimum 

acceptable global factor of safety shall be 1.5. The EHZ is determined by locating the 
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intersection of the current top of each bank and the estimated downcutting depth, and then 

projecting the stable lateral slope from this point to natural ground. 

3. The EHZ analysis should be based on a hydraulic model developed by a Professional 

Engineer and representative bedload sediment samples or pebble counts from each stream 

reach. 

4. Deviations from the methodology to determine the EHZ or the use of slope stabilizing 

techniques to increase the lateral slope must be supported by engineering calculations and 

requires the approval of the City Engineer. 

 

Figure 4.1: Erosion Hazard Zone Determination 

 

C. Channel and Floodplain Easements 

Channel easements shall have a minimum of 10 feet between the top of the channel bank and the 

easement line on both sides of the channel to provide room for maintenance. It must be 

demonstrated that any channel which carries public runoff is maintainable and that access to and 

along the channel is provided. 

Natural creeks shall have a dedicated drainage easement encompassing the greater of the area 

of the 100-year fully developed floodplain and the EHZ. If no fully developed floodplain is currently 

identified for the area of development, one shall be delineated by the developer. Where appropriate 

models are unavailable, the City Engineer may allow the 500-year floodplain shown on the 

Effective FEMA Flood Insurance Rate Map to be used for this purpose. In areas of low risk, the 

City Engineer may accept a conservative estimate of the floodplain based on engineering 

judgement. No development, including fencing, shall be located within the easement. The 
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easement should not be included in newly subdivided residential lots, but rather fully encompassed 

in a homeowners association maintained common area. For non-residential areas, the area is to 

be fully encompassed by a private drainage easement or within a property owners association 

maintained common area. 

 

4.3.6 Culvert and Bridge Requirements 

The following section describes specific requirements for culverts and bridges in the City of 

Joshua. 

A. Design Criteria 

All culverts shall have headwalls at the upstream and downstream ends. Culverts should be 

designed to have one foot of freeboard measured from the top of the curb or edge of pavement at 

the road low point. Bridges should be studied for scour potential and scour mitigation measures 

shall be incorporated. The low chord on the bridge structure shall be at least one foot above the 

100-year water surface elevation. All headwall and bridge structures should provide appropriate 

guardrails to protect pedestrian and vehicular traffic. 

4.3.7 Lot Grading Standards 

The following grading standards shall be met for residential subdivisions in the City of Joshua 

consisting of half acre lots or smaller. 

A. Grading Plan Requirements 

All residential subdivisions are required to provide a grading plan designed so as to avoid 

concentration of runoff onto lots. The grading plan shall show proposed spot elevations at each 

property corner, at grade break points, and finished pad elevations. One foot contours showing 

existing and proposed elevations shall also be shown unless this requirement is waived by the City 

Engineer. 

B. Lot-to-Lot Runoff 

Lots should be graded such that no lot drains across another where feasible. In no case shall more 

than one lot drain through another. In unusual situations where multiple lots must drain through 

another, an engineered swale or other conveyance improvement and drainage easement should 

be provided where approved by the City Engineer. 

C. Lot Grading Requirements 

Lot grading shall conform to the following standards: 

1. Lots shall be graded away from the pad at a minimum slope of 5 percent for a distance of 10 

feet in all directions (or to the lot line). 
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2. Front or rear swales should be provided where necessary to carry runoff around the pad. 

3. Side lot line and front or rear swales shall have a minimum slope of 1 percent although higher 

slopes are preferred where feasible. 

4. Side lot line swales must have a minimum depth of 3 inches at its shallowest point (and a 

typical depth exceeding 6 inches) below the lowest adjacent pad elevation. Where steep grade 

between lots makes this infeasible, a retaining wall shall be constructed to reduce the grade 

differential such that a conforming swale can be constructed on the higher lot. 

5. Slopes shall not exceed 4:1 on residential lots unless approved by the City Engineer. A typical 

max slope of 10 percent should be used. 
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PART 5. APPENDICES 
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5.1 APPENDIX A – ENGINEERING FILE SUBMISSION GUIDELINES 

The following are guidelines for submitting digital files of engineering plans approved through the review 

process. Any submittals not complete and in conformance to the specified guidelines will not be accepted 

and may result in the delay in the release of permits and construction. 

5.1.1 Media 

A. Submittals may be made over the internet or delivered to the city saved on a device compatible 

with city computers, hereinafter called Submittal. 

B. The Submittal shall be labeled with ALL of the following information: 

1. Name of the engineering consultant company submitting the plans 

2. Project name 

3. City plat file number  

4. Newly assigned address or if not available; 

5. City Block number 

6. Effective Date (seal date) 

7. Notate if plans are Revisions to Final (RTF) 

5.1.2 Submittal Content 

A. The Submittal shall contain ALL of the following data files in Portable Document Format (PDF): 

1. Combined full set of approved engineering plans, complete with the most current version of 

the preliminary plat or, if approved, final plat. 

2. Separated single PDF file of each approved engineering plan sheet. 

3. Copy of the executed transmittal letter accompanying the submittal. 

4. Note: A compressed and self-extracting file type (.ZIP) is acceptable IF individual files are too 

large in size. 

5.1.3 File Naming Convention 

A. Files of engineering plans and drawings shall use the following naming convention: 

1. Combined full set: 

B. City assigned project number_Project Name_Final Full Set 

C. Example: 1234_City Park Apartments_Final Full Set 
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1. Single and separated drawings: 

D. City assigned project number_Project Name_Sheet Number_Sheet Name 

E. Example: 1234_City Park Apartments_C001_Paving Plan 

1. Revision to Final drawings: 

F. City assigned project number_Project Name_Sheet Number_Sheet Name_RTF 

G. Example: 1234_City Park Apartments_C001_Paving Plan_RTF 

H. If more than one RTF has occurred, please indicate which version it is, e.g., RTF2, RTF3 
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5.2 APPENDIX B – ENGINEERING SUBMISSION GUIDELINES & PLAN REVIEW CHECKLIST

Project Name: __________________ 

City Plan File # (Plat #): ____________________ 

Zoning (or PD/SUP #, if applicable): ___________________ 

Engineering Consulting Firm: ________________________ 

Engineer-of-Record: ____________________, PE 

Date: ___________________ 

  

Plan Format, General Standards & Helpful Links 

□General Sheet Order for Plan Submission 

• Cover Sheet (Always Required) 

• General Notes 

• Preliminary or Final Recorded Plat (Always Required) 

• Existing Conditions Plan / Topographic Survey (Always Required) 

• Demolition Plan 

• Site Layout or Dimension Control Plan (Always Required) 

• Paving Plan (& Profile, where applicable) 

• Grading Plan (Always Required) 

• Existing Drainage Area Map (Always Required) 

• Proposed Drainage Area Map (Always Required) 

• Drainage Calculations (Always Required) 

• Storm Drain Plan (& Profile, where applicable) 

• Erosion Control Plan 

• Construction Details 

□ All plans should be printed on 11” x 17” size paper, landscape orientation, clear, 

legible, and to scale. Engineer scales: 1” = 10’, 20’, 30’, 40’, or 50’. Larger scales may 

be used for overall/indexing sheets. No Architectural Scales. 

North orientation should generally face to the top or right-hand side of sheet. 

The following information should be included on ALL sheets: 

• Engineering Firm Name & Registration #, Address, and Phone Number 

• Engineer’s Seal or preliminary statement as approved by the Board of 

Professional Engineers 

• Surveying Firm Name & Registration #, Address, and Phone Number 

• Developer's Name, Address, and Phone Number 

• Owner's Name, Address, and Phone Number 

• Plat File#: ________ 

□ Please refer to the information below to answer questions in the following checklist. 

• City of Joshua Engineering Design Standards and Specifications (EDSS) 

• North Central Texas Council of Governments (NCTCOG) Construction 

Standards, latest edition 

• City of Joshua Planning & Development Website 

https://www.cityofjoshuatx.us/departments/planning-development/ 
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• Johnson County Special Utilities District - https://www.jcsud.com/ 

• FEMA Flood Map Service Center – https://msc.fema.gov/portal 

  

 Engineering Check List 

 

1. Have plans been submitted to Johnson County Special Utilities District for review and 

approval? 

_____ Yes 

_____ No ** Please note that Engineering plan review is divided into two separate sections: 

Paving/Drainage Engineering (City of Joshua) and Water/Wastewater Engineering (JCSUD). 

Each section has its own submittal requirements, review check lists and review fees. Contact 

JCSUD for additional information on Water/Wastewater Engineering submittal. 

2. Is the property being platted? 

______ Yes – What is the Preliminary Plat number? 

______ No – Property is already platted: ______N/A 

3. Is the property being re-zoned? 

______ Yes – Zoning classification changed from to 

______ No 

4. Is there a PD or Specific Use Permit (SUP) related to this development? 

______ Yes 

Submit highlighted sections of the conditions of the PD/SUP. List any conditions regarding 

sidewalks, paving and/or drainage: 

5. Has any part of the site ever been used as a cemeter? 

______ Yes – Additional conditions may need to be met prior to plan approval. 

______ No 

6. Has any part of the site ever been part of a “brown field” and/or a landfill in the past? 

______ Yes – Additional conditions may need to be met prior to plan approval. 

______ No 

8. Is an itemized breakdown with quantities of all proposed public paving and drainage 

infrastructure within City ROW and Easements included in this submittal? 

______ Yes 

______ No – Note: This is required prior to plan approval. 

______ N/A 

10. Are any retaining/screening walls proposed? 

______ Yes – Maximum vertical distance measured from the bottom of the footing to the 

top of the wall =                                   feet. 

______ No 

11. Is any proposed excavation or filling over 5 feet? 

_____ Yes – Maximum depth of excavation = _________feet. 

_____ Yes – Maximum depth of fill = ________feet. 

_____ No 

12. Are sidewalks shown on all street frontages? Per the Joshua City Code, sidewalks 

are required on all street frontages. Plans submitted for Paving/Drainage review 
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must include the required sidewalks. The applicant may apply for a Sidewalk 

Waiver. 

_____ Yes 

_____ No – Sidewalk waiver has been obtained and a copy is attached. 

13. Is on-street parking being proposed? 

_____ Yes 

_____ No 

14. Will an acre or more of soil be disturbed with this development? 

_____ Yes – Engineer should inform developer that a SWPPP must be submitted prior to 

obtaining any permits.  See “Construction Plan Review Checklist For projects greater than 

one acre”. 

_____ No 

15. Is there a thoroughfare adjacent to the development, or within (passes through) 

the development? Please refer to the City of Joshua Thoroughfare Plan. 

_____ Yes, thoroughfare is adjacent. **Please note that the developer may be 

responsible for the design and construction of half of the width of the 

thoroughfare which abuts the proposed development. 

_____ Yes, thoroughfare passes within. **Please note that the developer is 

responsible for the entire width of the thoroughfare within the limits of the 

proposed development. 

_____ No 

16. Does this development comply with the International Fire Code? 

_____ Yes – I have read the code and verified that it complies. 

_____ No – Please explain: ** Please note: Where the vertical distance between the grade 

plane and the highest roof surface exceeds 30 feet, adjacent aerial fire apparatus access 

roads shall have a minimum unobstructed width of 26 feet. Otherwise, adjacent access 

roads shall have a minimum unobstructed width of 20 feet. 

17. Is there any lot-to-lot drainage? Is the site currently accepting runoff from adjacent 

properties, or will the site be draining onto/through adjacent properties (regardless 

of current drainage pattern)? 

_____ Yes – Private Drainage Easements may be required. 

_____ No 

18. Is any work proposed within areas designated as floodplain by FEMA, or in areas 

near unstudied streams/creeks? 

_____ Yes 

_____ No 

21. Do all storm water outfall locations have the capacity to convey the 100-year storm? 

_____ Yes – Provide supporting drainage plans and calculations. 

_____ No – Detention may be required. ** It is the responsibility of the engineer of record 

to verify the capacity of existing storm sewer systems, swales/channels, street gutters, or 

any other public or private conveyances into which the proposed development will 

discharge storm runoff. If design plans or as-built plans are not on record or otherwise 
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available, it may be necessary for the engineer of record to perform field verification of the 

location, size, slope, depth, etc. of these systems to determine their capacity. 

22. Is any storm water runoff from the site being diverted from its existing outfall 

location into a new outfall? 

_____ Yes – Please explain: _______________________________________________ 

_____ No 

23. Is any storm water runoff being discharged onto adjacent cities or other entities? 

Yes, onto another City – Please note: Detention may be required and the adjacent City must 

approve the plans. 

_____ Yes, onto another Entity (e.g., TxDOT) – Please note: Engineering plans must be 

reviewed and approved by that entity. 

_____ No 

24. Is there any proposed connection to the storm sewer system that would 

discharge anything other than rainfall runoff? 

_____ Yes - Please explain: ______________________________________________ 

_____ No 

25. Is detention being proposed? 

_____ Yes **Please note: Detention must be located onsite, easements must be clear of 

obstructions and building encroachments, and adequate access must be provided for 

maintenance purposes via Detention Area Access Easement. 

_____ No 

 

Required Sheet Information 

 

□ Cover Sheet 

• Project Name, Lot & Block Number/Legal Description 

• Sheet Index 

• Vicinity Map 

o All information is clearly shown on the Cover Sheet. 

o Some information is missing. Here is what’s missing and why: 

_______________________________________________________________

_______________________________________________________________

_______________________________________________________________

_______________________________________________________________ 

□ Preliminary or Final Plat 

• When the Planning & Zoning Commission approves the Preliminary Plat, a conditional 

approval letter is issued and mailed to the owner and Surveyor. 

• The Engineer should request a copy from the owner and: 

o Ensure that the surveyor has addressed all conditions on the Preliminary Plat 

that is being submitted with the engineering plans. 

o Ensure that all conditions are addressed on the engineering plans.  
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• Right-of-Way dedications are clearly shown and dimensioned 

• Easement dedications are clearly shown and dimensioned 

• All existing easements are clearly shown and dimensioned 

o Vicinity Map 

o All information is clearly shown on the Plat 

o Some information is missing. Here is what’s missing and why: 

____________________________________________________________________

____________________________________________________________________

____________________________________________________________________

____________________________________________________________________ 

□ Existing Conditions Plan 

• Show and label existing contour lines (with elevation labels) at one or two foot 

contour intervals referenced to sea-level datum. 

• Show and label existing drive approaches, street frontage sidewalks & barrier- free 

ramps, street and onsite pavement material (e.g., concrete, asphalt, pavers, gravel, 

etc.), street pavement & right-of-way widths, on-street parking, street curb lines, 

bar-ditches, onsite buildings, vehicle circulation lanes, private drives, fire lanes, 

parking areas, landscape areas, fencing, retaining walls, and all public and private 

storm/water/wastewater/other utility infrastructure. 

• Show, label, and dimension all existing easements. 

• Show and label all existing signs, utilities, signal poles, parking meters, bike racks, 

newsracks, advertising kiosks, etc. located within the right- of-way. 

• Show and label all streams, creeks, drainage ways, and 100-year floodplain. In 

addition to FEMA overlays, show and label actual 100-year water surface elevations. 

• All information is clearly shown on the Existing Conditions Plan. 

• Some information is missing. Here is what’s missing and why: 

___________________________________________________________________

___________________________________________________________________

___________________________________________________________________

___________________________________________________________________ 

□ Demolition Plan 

• All items listed above under “Existing Conditions Plan” is either labeled: “Existing to 

Remain”, “To be Removed”, or “To be Relocated”. 

• All information is clearly shown on the Demolition Plan. 

• Some information is missing. Here is what’s missing and why: 

___________________________________________________________________

___________________________________________________________________

___________________________________________________________________

___________________________________________________________________ 

□ Site Layout or Dimension Control Plan 
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• Show and label proposed drive approaches, street frontage sidewalks & barrier- 

free ramps, onsite & offsite pavement material (e.g., concrete, asphalt, permeable 

pavers, etc.), street pavement & right-of-way widths, on-street parking, street curb 

lines, bar-ditches, onsite buildings, vehicle circulation lanes, private drives, fire 

lanes, parking areas, fencing, retaining walls, and landscape areas. 

• Show and label all existing and proposed signs, utilities, signal poles, parking 

meters, bike racks, newsracks, advertising kiosks, DART bench/shelter, etc. 

located within the right-of-way. 

• Show, label, and dimension visibility triangles at street intersections and drive 

approaches. 

• All information is clearly shown on the Site Layout or Dimension Control Plan. 

• Some information is missing. Here is what’s missing and why: 

_________________________________________________________________

_________________________________________________________________

_________________________________________________________________

_________________________________________________________________ 

□ Paving Plan (& Profile, where applicable) 

• All proposed work is clearly shown and labeled with a paving legend to 

distinguish between the different pavement specifications within the right-of- 

way and private property. 

• Limits of new paving and adjustments to intersecting streets and drives are 

clearly defined by stations and dimensions, as necessary. 

• Typical cross sections are shown and dimensioned for each proposed street/alley 

classification with station limits and centerline corrections. 

• Station/top of curb (offset from centerline if not typical) for all PC's, PT's and 

midpoints of curb returns. 

• A curve schedule should be provided for concentric and non-concentric curves. 

• Check all drives, intersections and other locations involving cross traffic for possible 

hazardous situations. Watch for obstructed sight distance, hindrances to safe 

operation at design speed, danger to pedestrians, etc. 

• Intermediate tangents have been designed between reverse curves based on the 

design speed along the centerline of the proposed streets. 

• Complete vertical curve information is provided and meets minimum sight 

distance requirements for design speed. 

• Existing and proposed water/wastewater lines are clearly shown and labeled 

when located under proposed pavement. 

• Street lighting on divided thoroughfares is clearly shown and labeled. 

• Type, thickness, strength, rebar size, and subgrade preparation of proposed 

pavement is shown and is in conformance with standards. 

• Show cross-slope of street and driveway slopes into property. Slopes must 

comply with the EDSS. 
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• Sidewalks are clearly shown and labeled on all street frontages. Concrete 

thickness, strength, and rebar size is shown and is in conformance with 

standards. 

• Show, label, and dimension visibility triangles at street intersections and drive 

approaches. 

• Please note: Where the vertical distance between the grade plane and the highest 

roof surface exceeds 30 feet, adjacent aerial fire apparatus access roads shall have 

a minimum unobstructed width of 26 feet. Otherwise, adjacent access roads shall 

have a minimum unobstructed width of 20 feet. 

• All information is clearly shown on the Paving Plan. 

• Some information is missing. Here is what’s missing and why: 

___________________________________________________________________

___________________________________________________________________

___________________________________________________________________

___________________________________________________________________ 

□ Grading Plan 

• Existing onsite and offsite contour lines (with elevation labels) and proposed 

grades are clearly shown and labeled. 

• Surface drainage easements are provided for lot-to-lot drainage paths. 

• Typical cross sections for all retaining walls are provided. Show footings, utility 

crossings, wall heights, and distances to property lines. 

• All utilities are clearly shown and labeled. 

• Show and label all streams, creeks, drainage ways, and 100-year floodplain. In 

addition to FEMA overlays, show and label actual 100-year water surface 

elevations. 

• All information is clearly shown on the Grading Plan. 

• Some information is missing. Here is what’s missing and why: 
__________________________________________________________________________________

__________________________________________________________________________________

__________________________________________________________________________________

__________________________________________________________________________________ 

□ Existing Drainage Area Map 

• Existing onsite and offsite contour lines (with elevation labels), onsite and offsite 

subdivided drainage areas, and drainage area calculation tables are clearly shown. 

• Indicate zoning for each drainage area. 

• Existing inlets and storm drain lines are clearly shown and labeled. 

• Existing onsite and offsite flow direction is clearly shown with directional flow 

arrows. 

• Show the design storm that the downstream storm drain system was designed for 

(e.g, 25-year storm, 100-year storm, etc.) and the drainage criteria that was used 

for that design. 

• Show and label outfall locations. 
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• Show and label all streams, creeks, drainage ways, and 100-year floodplain. In 

addition to FEMA overlays, show and label actual 100-year water surface 

elevations. 

• All information is clearly shown on the Existing Drainage Area Map. 

• Some information is missing. Here is what’s missing and why: 

___________________________________________________________________

___________________________________________________________________

___________________________________________________________________

___________________________________________________________________ 

□ Proposed Drainage Area Map 

• Proposed onsite and offsite grades, onsite and offsite subdivided drainage areas, 

and drainage area calculation tables are clearly shown. 

• Indicate zoning for each drainage area. 

• Existing and proposed inlets and storm drain lines are clearly shown and labeled. 

• Proposed onsite and existing offsite flow direction is clearly shown with directional 

flow arrows. 

• Show runoff calculations and use design criteria as shown in the Drainage Design 

Manual. 

• Show and label outfall locations. 

• Demonstrate, with supporting calculations, that there is adequate capacity 

downstream to convey the 100-year storm. 

• Show and label all streams, creeks, drainage ways, and 100-year floodplain. In 

addition to FEMA overlays, show and label actual 100-year water surface elevations. 

• All information is clearly shown on the Proposed Drainage Area Map. 

• Some information is missing. Here is what’s missing and why: 
_____________________________________________________________________________________

_____________________________________________________________________________________

_____________________________________________________________________________________

_____________________________________________________________________________________ 

 

□ Storm Drain Plan (& Profile, where applicable) 

• Show a plan and profile for all proposed public storm drain lines. Pipe lengths are to 

be shown by stationing at each structure. Show pipe size, material, slope and class 

for each run. Show pipe inverts, discharge, velocity and friction slope. Show and 

label the hydraulic gradient. 

• Show all hydraulics, velocity head changes, gradients, computations and profile 

outfalls with typical sections and computations. 

• Specify at least Class III RCP. Provide inlets where street capacity is exceeded. For 

thoroughfares, one lane must remain dry. 

• Existing and proposed inlets and storm drain lines are clearly shown and labeled. 

• Discharge storm drains at the flowline of creeks and channels with the last 10 feet 

at a grade not to exceed one percent, unless otherwise directed. 

• Show the 100-year water surface elevation at the outfall of the storm drains. 
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• Where connections are made to an existing storm drain, provide the design data of 

existing system (Q100, HGL, inverts, diameter, etc.). 

• Intersect laterals at 60 degrees with the trunk line, if possible. Where laterals tie into 

a trunk line, channel or creek, place them at 60-degree angle with center lines. 

Connect them so that longitudinal centers intersect. 

• Indicate flow line elevations of the storm drains on the profile. Label the line grade 

(in percent). Match top inside of pipe where adjacent to other size pipe. 

• Do not use high velocities in storm drain design. Refer to the Drainage Design 

Manual for maximum allowed velocities. 

• The minimum pipe slope is 0.30% unless otherwise directed. 

• The downstream system must be sized to adequately convey the fully developed 

runoff from the site. 

• Provide a written statement certifying that you have analyzed the proposed storm 

drainage outfall effects on the adjoining property owner(s) and that your discharge 

will not adversely affect or jeopardize any downstream properties. 

• Proposed driveway turnouts must be a minimum of 10 feet from any existing or 

proposed inlet. 

• Do not use bends on public storm drain lines for pipe sizes less than 30-inch 

diameter. 

• Do not use 90-degree bends on storm drains or outfall. Provide a junction structure 

or manhole. 

• Show and label all streams, creeks, drainage ways, and 100-year floodplain. In 

addition to FEMA overlays, show and label actual 100-year water surface elevations. 

• Drainage swales/channels should have cross sections with 100-year water surface 

elevation, slopes, side slopes, and velocity clearly shown and labeled. 

• All information is clearly shown on the Storm Drain Plan. 

• Some information is missing. Here is what’s missing and why: 

___________________________________________________________________

___________________________________________________________________

___________________________________________________________________

___________________________________________________________________ 

 

□ Erosion Control Plan 

• Existing contour lines (with elevation labels) and proposed grades are clearly 

shown and labeled. 

• Design plans comply with all current rules and regulations of EPA, TCEQ, and 

other applicable federal and state agencies. 

• All information is clearly shown on the Erosion Control Plan. 

• Some information is missing. Here is what’s missing and why: 
_________________________________________________________________________________

_________________________________________________________________________________

_________________________________________________________________________________

_________________________________________________________________________________ 
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□ Construction Details 

• All details are clearly labeled private or public. 

• All applicable details from the City of Joshua Standard EDSS or NCTCOG Construction 

Standards should be clearly shown, labeled, and cross referenced on the plans. 

• All details not covered by the City of Joshua EDSS or NCTCOG Construction Standards 

are clearly shown, labeled, and dimensioned. 

• All applicable details for work within the right-of-way of another entity (e.g., TxDOT, 

etc.) are clearly shown, labeled, and cross referenced on the plans. 

• All information is clearly shown on the Construction Details. 

• Some information is missing. Here is what’s missing and why: 

_____________________________________________________________________

_____________________________________________________________________

_____________________________________________________________________

_____________________________________________________________________ 

 

I have reviewed this check list and certify that the design plans submitted have been reviewed 

by me and are in compliance with all City of Joshua design standards. I understand that the City 

reserves the right to provide review comments at any time throughout the plan review process 

until all standards have been addressed. 

 

_________________________________, PE 

Print Name 

 

__________________________________ 

Signature 

 

__________________________________ 

Date 
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5.3 APPENDIX C – CONSTRUCTION PLAN SWPPP REVIEW PROCEDURE 

Background: This checklist is used by the City of Joshua staff for Stormwater Pollution Prevention Plan 

(SWPPP) reviews. It is provided as an additional resource intended for designers for construction projects 

to assure all required elements of a SWPPP are included. Use of this checklist will determine if your SWPPP 

is complete, though not all checklist items are applicable to all projects. 

Review Information 

Applicant: _________________________   Project name: _______________________________ 

Application Date: _______________________ Reviewer name: __________________________ 

Reason for Review: 

Mandatory 

Random Audit 

Enforcement Case 

SWPPP contains one or more of these: 

Narrative 

Plan Sheets 

Standard Detail Sheets  

Project Type: 

Residential 

Commercial/Industrial 

Road Construction 

Other (describe) ______________________________________________________                   

SWPPP Information (Does the project narrative contain the following)                            
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 What is the nature of the construction activity? 

 Address the potential for a discharge of sediment and/or other potential pollutants from the site? 

 List the chain of responsibility for SWPPP implementation for all operators on site? 

 Describe installation timing for all Erosion Sediment Control  (BMP’s) 

 Describe procedures to amend the SWPPP and establish additional temporary BMP’s as necessary for 

site conditions? 

 Methods used to minimize soil compaction and preserve topsoil must be described. 

  7.     Describe hazardous material, construction debris, and concrete slurry management. 

Plan Sheets: (Do they contain the following?) 

 Existing and final grades. 

           2.     Locations and types of all temporary and permanent BMP’s. 

           3.     Locations of areas not to be disturbed (buffer areas) 

           4.     Location of areas where construction will be phased to minimize duration of exposed soil 

areas. 

           5.     Areas of steep (3:1 greater slope) 

           6.     Locations of adjacent wetlands, surface waters, and storm ponds. 

           7.     Description and location of final stabilized method. 

           8.     Are standard details or specifications included? 
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5.4 APPENDIX D – PUBLIC WORKS MATERIALS TESTING 

Section I: Storm Sewer 

Backfill and Density Testing 

All trenches shall be backfilled in maximum 12” (inch) loose lifts and mechanically compacted with 

approved vibratory methods (NCTCOG item 504.5.3.2.1) 

Densities shall conform to minimum 95% ASTM D-698 and be at or above optimum moisture unless 

specified otherwise (NCTCOG item 504.5.3.2.1). Proctor samples shall be taken for all classifications of soil 

on site. Atterberg Limits shall be determined on all Proctor samples. 

Densities shall be taken on every other lift as lifts ascend. No “potholing” or “ramping” will be allowed 

unless approved by the inspector. 

Densities hall be taken at intervals not exceeding 300’ (feet) along the length of storm sewer mains. 

Densities shall be taken on every lateral under pavement. 

Backfill adjacent to inlets, headwalls, junction boxes, and other structures shall be compacted manually, 

and density tested on every lift.  

Connections 

Collars, junctions, wyes, and damage repairs will be inspected prior to concrete placement and again prior 

to final embedment and backfill. 

All collars must have No. 3 rebar for reinforcement supported by blocks. 

Structure construction: 

A concrete mix design must be submitted and approved by City prior to any placement of concrete. 

Inspector shall be notified of concrete placement 24 hours in advance for steel and form inspection. 

One set of four cylinders (2 - 7 days, 2 - 28 days) shall be made for every day concrete is placed (ASTM C-

31).  
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Air, slump, and temperature tests shall be taken for every set of cylinders made. Concrete with a 

temperature above 95° F will be rejected. Additional cylinders and or tests may be requested at the 

inspector or Engineer’s discretion. 

Exterior forms shall not be removed for a minimum of 24 hours unless approved by Inspector or Engineer. 

Section II: Stabilization 

Soil Classification and Sampling 

Lime Stabilized sub-grade shall have an initial cure time of not less than 72 hours prior to remixing 

according to NCTCOG spec (Item 301.2.3.5.1).  

Sub-grade Testing 

Gradations for lime treated sub-grade shall be taken at intervals not exceeding 300’ (feet) along road and 

must pass 100% through a 1 ¾” (inch) sieve and 60% through a #4 sieve according to NCTCOG spec (Item 

301.2.3.5.1). 

Gradations for Portland Cement treated sub-grade shall be taken prior to placement of cement and at 

intervals not exceeding 300’ (feet) along road and must pass 100% through a 1” (inch) sieve and 80% 

through a #4 sieve according to NCTCOG spec (Item 301.3.3.2). 

Lime sub-grade shall be tested for depth at intervals not exceeding 300’ (feet) along road. Tests will be 

performed by excavating deeper than lime treatment and administering a phenolphthalein indicator.  

Densities shall be taken on sub-grade at intervals not exceeding 300’ (feet) along road and conform to 

minimum 95% ASTM D-698 (NCTCOG Item 301.2.3.6). Moisture content shall be at or above optimum 

moisture. 

All sub-grade shall be visually “proof rolled” after it is trimmed and prior to placement of steel or asphalt.  

Densities shall be taken within 72 hours of concrete placement (NCTCOG Item 303.5.1). If more than 72 

hours elapses, densities must be retaken unless an approved emulsion sealant is used (NCTCOG Item 

302.3.5). 

Location for densities, gradations, and depth checks shall be at the discretion of the Inspector and shall 

be representative of the entire cross section of sub-grade. 
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Sub-grade failures shall be defined by inspector or Engineer. Repair methods will be discussed with the 

inspector or Engineer and approved prior to beginning repair work.  

At all testing location intervals, multiple tests may be required across width of right-of-way. 

TX Dot Cement Treated Subgrade Spec Item 275 

Curing of cement stabilized subgrade, cure for at least three days by sprinkling in accordance with item 

204, “Sprinkling” or by applying asphalt material at the rate of 0.05 to 0.20 gal per square yard, as shown 

on the plans or directed.  

Microcracking 

When shown on plans, maintain moisture content of the finished cement treated base for a period of 24 

to 48 hr. during this time, but not sooner than 24 hr., roll the finished course with a vibratory roller to 

induce microcracking. The vibratory roller must be in accordance with Item 210, “Rolling”, with a static 

weight equal to or more than 12 tons and the vibratory drum must be not less than 20” (inch) wide. The 

roller must travel at a speed of 2 mph (miles per hour), vibrating at a maximum amplitude, and make 2 to 

4 passes with 100% coverage exclusive of the outside 1’ (foot) of the surface crown, unless otherwise 

directed by the Engineer. Additional passes may be required to achieve the desired crack pattern as 

directed. Notify the Engineer 24 hours before the microcracking beings. 

Section III: Concrete Pavement 

Concrete Testing 

A concrete mix design must be submitted and approved by the city prior to any placement of concrete. 

The Inspector shall be notified of concrete placement 24 hours in advance for steel and form inspection. 

Any rebar stand-offs to be used to support the rebar street mat driven in the ground should be epoxy 

coated in slip form paving situations. 

One set of 4 cylinders (2-7 days & 2-28 days) shall be made for every 150 cubic yards of concrete that is 

placed for pavement, sidewalks, ramps, and or retaining walls (ASTM C-31). 

Air, slump, and temperature above 95° F will be rejected.  

Additional cylinders and or tests may be requested at the Inspector or Engineer’s discretion.  
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(ASTM C-94) no more than 90 minutes before concrete placement for ready-mix batch trucking. 

All saw-cuts shall be left smooth and free of any fractures. 

Cure Time, Cores & Form Removal 

Forms shall not be removed from pavement, sidewalks, ramps, or retaining walls for 24 hours minimum, 

and shall not be backfilled less than 72 hours after concrete placement.  

Pavement shall have a minimum cure time of 7 days but may be opened to traffic earlier at the discretion 

of the Inspector or Engineer only after review of compressive strength data. Temporary perpendicular 

crossings may be made after 72 hours provided field cured specimens indicate concrete has met at least 

75% of design strength, by ramping soil over the new pavement at a depth of not less than 18” (inches) 

and a width of not less than 10’ (feet). 

Prior to grout wiping any concrete, the contractor shall demonstrate a method of surface preparation to 

ensure adhesion of grout. 

The paving contractor at their cost shall core all streets to verify proper pavement thickness prior to 

acceptance. Cores shall be 2” (inches) diameter and taken at intervals not exceeding 300’ (feet). Locations 

will be approved by the city. Multiple cores may be required at each interval to represent the entire cross 

section. Evaluation of cores will be in accordance with NCTCOG spec (Item 303.8.2). All concrete 

replacements shall be in full panel increments or NCTCOG Item 402 and illustrations 3070 C and D for 

asphalt paving. 

This information is an explanation of basic testing procedures and is mean to be used in conjunction with 

the North Central Texas Council of Governments Standard Specifications for Public Works Construction, 

November 2017Edition and TX Dot Item 275. 
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5.5 APPENDIX E – GENERAL NOTES 

1. The term Municipality refers to the City of Joshua.  J.C.S.U.D. refers to Johnson County Special 

Utility District. 

2. All work shall conform to the requirements of the Municipality/J.C.S.U.D. and shall be in 

accordance with the Municipal/J.C.S.U.D. standard details and specifications for construction. All 

work not covered in the contract documents and Municipal/J.C.S.U.D. standard details and 

specifications for construction shall be Governed by the North Central Texas Council of 

Government Standard Specifications for Public Works Construction. 

3. The contractor shall protect existing property monumentation and primary control. Any such 

points which the contractor believes will be destroyed shall have offset points established by the 

contractor prior to construction. Any monumentation destroyed by the contractor shall be 

reestablished at contractors’ expense by a registered professional land surveyor. 

4. It shall be the responsibility of the contractor to: A.) Prevent any damage to private property and 

property owner’s poles, fences, shrubs, etc. B.) Protect all underground utilities. C.) Notify all 

utility companies at least 48 hours prior to excavation in accordance with Texas Law. D.) Field 

verify horizontal and vertical location of all utilities in the vicinity of construction activities prior 

to start of construction. The contractor shall notify the Engineer of any unidentified potential 

conflicts that may exist between the existing utilities and construction plans. 

5. Any damage that may occur to real property or existing improvements, including existing private 

and public landscape irrigation systems, shall be restored by the contractor to at least the same 

condition that the real property or existing improvement were in prior to the damages. The 

contractor will also be responsible for the adjustment of sprinkler heads to final grade and 

relocation if necessary. 

6. The contractor shall always maintain drainage during construction. The ponding of water in 

streets, drives, trenches, etc. will not be allowed. The contractor shall always maintain existing 

driveways access. 

7. The contractor shall always maintain existing sanitary sewer and water services during 

construction. 
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8. Areas of the site that will underlie fill shall be scarified to a depth of 8 inches. Fill shall be placed 

in loose lifts not exceeding 8 inches in uncompacted thickness. All fill material shall be compacted 

to 95% standard proctor density with a moisture content from -3% to +1% of optimum or per 

Geotech recommendation.  Field density tests per municipal requirements. 

9. The contractor shall abide by all applicable Federal, State, and local laws governing excavation. 

The contractor shall provide detailed plans and specifications for trench safety systems that 

comply with applicable laws governing excavation. These plans shall be sealed by an Engineer 

experienced in the design of trench safety systems, licensed in the State of Texas. The contractor 

shall submit completed trench safety plans to the municipality prior to commencing work. The 

contractor shall be solely responsible for all aspects of work related to excavation. All excavations, 

trenching and shoring operations shall comply with the requirements of the U.S. Department of 

Labor, OSHA, “Construction Safety and Health Regulations.” 

10. Work may not be backfilled or covered until it has been inspected by the Municipality/J.C.S.U.D. 

11. All excavation on the project is unclassified. 

12. All curb and gutter shall be integral with the concrete pavement. 

13. Contractor shall coordinate the protection of existing franchise utilities and appurtenances, 

including existing utility poles, in the vicinity of construction operations whether utilities are 

shown on plans or not. Any damage incurred to existing franchise utilities, appurtenances, utility 

poles, light standards, etc., by construction related activities shall be the sole responsibility of the 

contractor. 

14. The contractor shall locate and record existing irrigation systems prior to construction. The 

contractor shall temporarily remove and cap the irrigation system as necessary for construction 

and shall replace the portion removed with equivalent systems. The contractor shall coordinate 

any irrigation work with the municipality and property owner’s representatives. 

15. The contractor must cease all construction operations immediately if a suspected archeological 

object/artifact is uncovered during construction. The contractor must immediately contact the 

Texas Historical Commission and the Municipality/J.C.S.U.D. Project work will not commence until 

proper permits are in place and provided to the Municipality/J.C.S.U.D. 
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16. All paving dimensions are to the back of curb unless otherwise noted. 

17. It is the contractor's responsibility to ensure compliance with all handicapped accessibility 

requirements including signage, textures, coloring, markings, and slopes of ADA/TAS 2012 

accessible routes & ramps, and parking spaces. 

18. All pipe lengths measured from station to station based on the center of structure unless 

otherwise noted. 

19. The contractor shall notify the Engineer if any discrepancies arise. 

20. All excavations, trenching and shoring operations shall comply with the requirements of the U.S. 

Department of Labor, OSHA, “Const. Safety and Health Regulations.” Vol 29, Subpart P. PG. 128-

137, and any amendments thereto. The contractor shall prepare and implement a trench safety 

plan for this project. 

21. The contractor shall restore all areas, onsite and offsite, disturbed by construction to their original 

condition of better. Restored areas include, but are not limited to: trench backfill, side slopes, 

fences, culvert pipes, drainage swales, staging areas, driveways, private yards, and roadways. 

Unless otherwise directed by the landscape drawings, restoration shall include hydro mulching all 

disturbed areas with a slope of less than 20% (1:5) and sodding areas with a slope of 20% (1:5) or 

greater. Establishment of grass through proper watering is left up to the contract’s means and 

methods, unless otherwise directed by the landscape/irrigation drawings. 

22. The contractor shall keep records for as-builts drawings and shall submit mark-ups to the 

municipality inspector prior to scheduling a final walk-through inspection. 

23. Prior to construction, a pre-construction meeting shall be held with representatives from all 

contractors, the Engineer, and the municipality. 

24. All construction must adhere to the tree preservation requirements of the municipality. 

25. The contractor, his agents, and sub-contractor are completely responsible for the verification of 

the accuracy of the dimension control furnished herein. The owner, Engineer, and their agents 

are not responsible for the accuracy of the coordinated furnished. The contractor is required to 

verify all coordinates for accuracy and confirm the locations of all utilities to be constructed both 
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horizontally and vertically. Discrepancies found by the contractor shall be reported in writing to 

the owner immediately for reconciliation. 

26. The contractor shall be responsible for the implementation of stormwater pollution prevention 

plan (SWPPP) required for this project in accordance with the contract documents. The contractor 

shall prepare, implement, and maintain the SWPPP in accordance with the requirements of the 

current TCEQ and NPDES General Permit in accordance with the register pages 36489-36519. 

5.5.1 General Notes for Paving Improvements 

1. The sub grade shall be proof rolled and observed by the construction inspector prior to and after 

sub-grade stabilization. 

2. Individual water and sewer services and water valves shall be marked in accordance with 

Municipal/J.C.S.U.D. requirements. 

3. The contractor shall proceed with paving no more than seventy-two (72) hours after 

density/moisture tests have been taken and passed by a registered testing firm. Copies of the test 

results shall be furnished to the municipality. In the event paving operations have not commenced 

within the seventy-two (72) hour limit, a retest shall be required at the contractor’s expense. 

4. Manhole rim elevations, clean-outs, valve boxes, fire hydrants, etc. shall be adjusted to finished 

grade by the paving contractor at the time of paving. 

5. The paving contractor shall install a blue reflector in the street or fire lane centerline at the 

location of each fire hydrant. 

6. The contractor shall prepare all traffic control plans and submit them to the municipality prior to 

the issuance of any construction permits for work within the municipality. The plan shall be 

prepared in accordance with the current edition of the Texas M.U.T.C.D and as modified by the 

TXDOT supplement to the M.U.T.C.D. The plan shall address the requirements for all signs, 

barricades, flagmen, lights, hours of construction, and other devices as necessary for safe traffic 

control. 

7. The concrete sealant to be per the municipality’s standards. 

8. Any rebar stand-offs to be used to support the rebar street mat driven in the ground must be 

epoxy coated in slip form paving situations. 
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5.5.2 Work in TxDOT ROW 

1. The Texas Department of Transportation (TXDOT) must approve any work to be done on the State 

Highway right-of-way. An application and appropriate plans must be submitted to the 

municipality and the municipality will submit the application to TXDOT for review and approved 

by the municipality where the work will be performed. 

5.5.3 Utility Coordination 

1. Existing utility locations shown are generally schematic in nature and may not accurately reflect 

the size and location of each utility. Existing utilities shown have been based on available record 

drawings and surface appurtenance field ties only. Some utility lines and surface locations may 

not be shown. The contractor shall assume responsibility for actual field locations and protection 

of existing utilities whether shown or not. The contractor shall also assume responsibility for 

repairs to existing utilities whether shown or not damaged by the contractor’s activities. 

Differences in horizontal or vertical locations of existing utilities shall not be a basis for additional 

compensation to the contractor. 

2. The location of underground facilities indicated on the plans is taken from public records. It is the 

contractor’s sole responsibility to make arrangements with the owners of such underground 

facilities prior to working in the area to confirm their exact location and to determine whether 

any additional facilities other than those shown on the plans may be present. The contractor shall 

preserve and protect all underground facilities. If the existing underground utilities are damaged, 

the contractor will be responsible for the cost of repairing the utility. 

3. Where existing utilities, service lines or irrigation lines are cut, broken or damaged, the contractor 

shall replace or repair the utilities, service lines or irrigation lines with the same type of original 

material and construction, or better, unless otherwise shown or noted on the plans, at his own 

cost and expense. The contractor shall immediately notify the Engineer at once of any conflicts in 

grades and alignments. 

4. At a minimum, the contractor shall contact the following at least 48 hours prior to excavation: 

• TEXAS 811 

• Atmos Gas    972-881-4161 

• TXU Electric Delivery  1-800-711-9112 

• JCSUD (Water – Sanitary Sewer) 817-760-5200 
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5.5.4 General Notes for Water Improvements 

1. All water lines shall be PVC pipe conforming to AWWA standard C-900 SDR-18 minimum with NSF 

seal, pressure tested, and disinfected in accordance with municipal and/or NCTCOG STD. SPECS 

unless otherwise noted within the construction plans. 

2. All water mains, unless otherwise noted, shall have a minimum cover of 42” below finished grade. 

3. All water mains, unless otherwise noted, shall have a minimum of 2 FT separations at all utility 

crossings. 

5.5.5 General Notes for Sanitary Sewer Improvements 

1. Sanitary Sewer PVC pipe shall be furnished and installed in accordance with J.C.S.U.D. 

requirements. 

2. After completion of all sanitary sewer testing (I.E., Mandrel and Air) contractor shall perform a 

television inspection and provide a videotape to J.C.S.U.D.  All manholes shall be vacuum tested. 

3. One joint of 150-PSI pressure rated pipe shall be installed and centered under all proposed water 

pipe crossings. 

4. Contractor to place a ¾” plywood false bottom in all sanitary sewer manholes before paving 

contractor begins work. 

5. Any connection tie-in to an existing manhole must be cored. 

6. All clean-outs are to be provided per municipal requirements. 

5.5.6 General Notes for Storm Drain Improvements 

1. All storm sewer and culvert pipe and fittings shall be ASTM C76, Class III reinforced concrete pipe 

(RCP), installed with compressive type joints in accordance with NCTCOG Item 501.6.1.3.1 unless 

noted otherwise. 

2. After completion of all storm sewer installation, the contractor shall ensure that all debris and 

siltation has been removed. 

3. Concrete riprap is required for safety end treatments in public ROW. 
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63 

 

4. Use Class H embedment/backfill for storm sewer pipe in accordance with NCTCOG Std. Drawing 

3060, except that filter fabric is to be wrapped completely around the crushed stone 

embedment/backfill material. 
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City Council Agenda   

June 27, 2024   

   

 Minutes Resolution Action Item 

   

Agenda Description:   

Discuss, consider, and possible action regarding possible appointment to the Animal Control 
Advisory Board. (Staff Resource: A. Holloway) 

Background Information:   

In May, the City Council approved an Ordinance creating two alternate positions on the Animal 

Control Advisory Board. 

Two board applications are being presented to fill the new positions. 

1. Elizabeth Webb 

2. Raymond Wiggins 

  

Financial Information:   

NA 

City Contact and Recommendations:   

Alice Holloway, City Secretary 

 

Attachments: 

1. Board Applications 
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City of

OShua

City of Joshua
101 S. Main Street, Joshua, TX 76058

City Secretary's Office
(8171 558-7447 / Fax (817) 641-7526

BOARD / COMMISSION APPLICATION FORM

Full Name: Elizabeth Webb

Address: 600 BRIARWOOD TRL

Phone No.8
Emai! :    
Resident of the City, if yes, how many years? 3.5 years

Occupation: lnformation Technology

Place of Employment: University of Texas at Arlington

Employment Address: 701 S Nedderman Dr, Arlington, TX

Voter Registration No.: Date of Birth: 

Boards/Commission Chosen :

Planning & Zoning Commission, Type "B" Economic Development Corporation

Board, Animal Control Advisory Board

lf you are interested in more than one board, Vllhat board is your
preference:
Type B EDC

Name:Elizabeth Webb

Date:}512O12024
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City of Joshua
Municipal Court Council Report
From 5/1/2024 to 5/31/2024

6/3/2024 8:50 AM

7

80

9442480209

$1,831.79$13,241.00 $25,422.33$34,895.91 $1,497.04

0

80

202

0

460

0 00

0

90 0

City Ordinance

Collections

DeferredDriver SafetyDismissedNon-Cash CreditPaid

Building SecurityCourt Costs FinesState Fees Tech Fund

FTAs

Omni

OtherParkingPenal

Scofflaw

Traffic

Jury AppealBench

VPTAs

ClosedIssued Served

Violations by Type
Total
471

Financial
Total

$76,888.07

Warrants
Total

9

FTAs/VPTAs
Total

0

Dispositions
Total
393

Trials & Hearings
Total

0

Omni/Scofflaw/Collection
Total
160

1
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1 2 3 4 5 6 7 8 9 10 11 12 13 14 15 16 17 18 19 20 21 22 23 24 25 26 27 28 29 30 31 Total
Row Mowing 1 1 1 1 1 1 1 1 1 9
ROW Trimming 1 1 1 1 1 1 2 1 1 10
Drainage 1 1 1 3 1 1 1 1 10
Signs 1 1
Hot Asphalt 0
Pot hole 1 1 1 3
Building Maint. 0
Concrete 1 1
Emergency Services 0
Crack Seal 0
Safety Meeting 0
Supporting other Dept. 0
Vehicle+Equipment Maint. 1 1 2
Misc. 2 1 3

Chart reflects one per daily occurrence

ROW Mowing 9
ROW Trimming 10
Drainage 10
Signs 1
Hot Asphalt 0
Pot hole 3
Building Maint. 0
Concrete 1
Emergency Services 0
Crack Seal 0
Safety Meeting/Classes 0
Supporting other Dept. 0
Vehicle+Equipment Maint. 2
Misc. 3

City of Joshua
Public Works Monthly Activity Report

For the Month of  May 2024

ROW Mowing, 9

ROW Trimming, 10

Drainage, 10

Signs, 1

Pot hole, 3

Concrete, 1

Vehicle+Equipment 
Maint., 2

Misc., 3
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Date Received Work Order Finish Date Notes
5/1/2024 Gunn Ct 5/3/2024 Trim tree lines back from street
5/2/2024 City Wide 5/31/2024 Repair potholes in city streets
5/6/2024 Gregory St 5/7/2024 Install grass seed and curlex to drainage swales
5/8/2024 City Wide 5/9/2024 Mow city properties
5/9/2024 108 Honeybee Dr 5/9/2024 Repair drainage pipe at curb inlet

5/10/2024 200 Ranch Rd 5/10/2024 Remove tree from street
5/10/2024 City Wide 5/10/2024 Repair/replace traffic signs
5/13/2024 Park Trail Pl 5/13/2024 Scrape road edge to promote positive drainage 
5/13/2024 Louise Dr 5/13/2024 Scrape road edge to promote positive drainage 
5/14/2024 City Wide 5/14/2024 Treat unwanted vegetation with herbicide
5/14/2024 Avenue F 5/14/2024 Set counter for traffic study
5/15/2024 102 Shorewood Pl 5/15/2024 Repair broken curbs at lead walk
5/16/2024 City Wide 5/31/2024 Clean culverts and headwalls of obstructions
5/17/2024 Country Club Bridge 5/20/2024 Remove trees from creek
5/20/2024 105 Sally St 5/20/2024 Remove tree from street
5/21/2024 18th St and 174 5/21/2024 Scrape road edge to promote positive drainage 
5/22/2024 Gunn Ct 5/22/2024 Scrape road edge to promote positive drainage 
5/23/2024 City Wide 5/30/2024 Mow drainage easements
5/24/2024 CR 904 5/24/2024 Annual row clean-up sw3p requirement
5/28/2024 City Wide 5/31/2024 Mow row's
5/28/2024 City Wide 5/30/2024 Clean up tree debris from row's

Year Round City Wide Tree trimming 
Year Round City Wide Street sign repairs
Year Round City Wide Asphalt street repairs
Year Round City Wide Repair potholes with Duramaxx
Year Round City Wide Set out traffic counter and gather data

Seasonal City Wide Mowing right of ways and drainage easements

Assigned But Not Yet Started

Completed Items

Public Works Monthly Team Status Report
For The Month Of May 2024

In Progress
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2023-2024 General Stats Visitors Volunteer Hours
Community 

Service Hours Phone Calls Microchips Given
October 315 52 148 419 32
November 232 66 108 427 24
December 217 64 157 371 25
January 192 73 239 431 32
February 198 40 160 399 38
March 177 44 212 231 31
April 215 37 268 481 31
May 153 6.5 128 262 27
June
July
August
September
Annual Total 1,699                 383                               1,420                       3,021                       240                        
Annual Average 212                    48                                  178                          378                           30                          
2022-2023 General Stats
October 165 0 60 350 15
November 192 0 95 365 23
December 159 2.5 70 467 24
January 168 0 36 436 25
February 150 0 36 498 22
March 212 5.5 86 512 13
April 221 5 105 401 22
May 229 6 166 532 38
June 222 16 90 652 32
July 208 45 212 510 28
August 293 67 118 437 39
September 236 30 78 448 46
Total 2455 177 1152 5608 327
Average 204.5833333 14.75 96 467.3333333 27.25

Montly Shelter Statistics 2023-2024
Shelter Statistics
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ACO Statistics  
Calls 

(PetPoint
)

 
Calls 

(Field Call 
Logs) H. Braymer A. Timmons K. Gelsthorpe Total Cases

Warnings 
Written

Citations 
Issued H. Braymner A. Timmons K. Gelsthorpe

October 34 34 18 8 8 71 0 38 October 3 3 3
November 37 37 13 12 12 58 2 5 November 3 3 3
December 21 21 3 9 9 61 2 19 December 4 4 3
January 40 40 22 7 11 82 0 7 January 2 4 3
February 41 41 9 27 6 75 0 10 February 3 3 2
March 33 33 18 12 3 81 0 0 March 3 3 1
April 48 48 20 15 13 72 5 11 April 0 0 0
May 24 14 10 0 24 0 0 May 0 0 0
June 0 June
July 0 July
August 0 August
September 279 September
Annual Total 254 117 100 62 90 Annual Total 15 17 12
Annual Average 36.29 14.63 12.50 7.75 11.25 Annual Average 2.142857143 2.428571429 1.714285714
2022-2023 Prior Year Year Prior
October 15 0 0 14 15 4 4 October 0 0 0
November 10 0 0 7 10 0 0 November 0 0 0
December 23 0 7 16 23 0 0 December 0 3 4
January 17 0 0 15 17 1 0 January 0 0 0
February 20 0 2 18 20 6 0 February 0 2 2
March 40 0 3 17 40 2 33 March 0 3 3
April 33 0 9 11 33 0 16 April 0 0 4
May 13 0 1 12 35 0 4 May 1 1 3
June 22 0 0 22 22 3 4 June 2 2 2
July 76 19 1 15 76 1 0 July 3 2 3
August 41 15 9 17 41 1 3 August 3 3 3
September 60 22 14 24 350 0 0 September 9 16 24
Annual Total 370 56 46 188 64 Annual Total 0.818181818 1.454545455 2.181818182
Annual Average 30.83 4.67 3.83 15.67 5.33 Annual Average 1.5 2.666666667 4

Patrol HoursCalls & Citations
Field Cases by Officer Actions Taken by Officer
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2023-2024 Animal Outcome
Total 
Outcome Adoption Died/DOA Euthanasia

Return to 
Owner Transfer Out Wildlife

Returned in 
the Field

Total 
Outcome 

by Type
October 57 36 0 4 3 14 0 0 57
November 50 34 0 7 7 1 1 0 50
December 50 34 1 7 6 2 0 0 50
January 52 28 0 7 8 9 0 0 52
February 61 39 0 5 6 7 4 0 61
March 30 18 1 7 13 11 0 0 50
April 55 35 0 10 8 2 0 0 55
May 0 28 4 15 10 5 0 0 62
June 0 0
July 0 0
August 0 0
September 0 0
Annual Total 355 252 6 62 61 51 5 0
Annual Average 50.71429 31.5 1 8 8 6 1 0
2022-2023 Animal Outcome
October 24 15 0 2 5 2 0 0 24
November 32 23 0 0 5 4 0 0 32
December 37 23 0 1 9 4 0 0 37
January 29 24 1 0 2 2 0 0 29
February 32 26 0 1 4 1 0 0 32
March 42 17 0 4 10 11 0 0 42
April 27 16 0 1 6 4 0 0 27
May 60 36 0 3 9 12 0 0 60
June 64 32 1 16 5 10 0 0 64
July 76 27 4 16 12 17 0 0 76
August 59 41 2 10 4 2 0 0 59
September 82 39 0 14 4 25 0 0 82
Annual Total 564 319 8 68 75 94 0 0
Annual Average 47 26.58333333 1 6 6 8 0 0

Outcome 
Outcome by Type
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2023-2024 Animal 
Intake Intake Total

Deceased on 
Arrival (DOA)

Owner 
Surrender

Return 
(Adoption)

Public 
Drop Off 

(stray)
Coalition 

Partner
ACO/Pickup / Drop 

Off/Abandoned (stray)
Police Pickup / 

Drop Off (stray) Seized/Custody
Born in Care 

(stray)
Service In (Shelter 

Quarantine)
Home/Vet 

Quarantine Stray
Transfer In 

(rescue/Shelter) Wildlife
October 53 0 1 5 31 0 10 4 14 0 2 0 2 0
November 48 0 4 2 23 0 17 1 0 1 0 0 0 0 0
December 28 0 2 4 10 2 3 3 0 3 0 0 0 0 1
January 58 0 8 1 22 4 20 2 0 1 0 0 0 0
February 46 0 9 0 20 0 7 5 0 0 0 0 0 0 4
March 59 0 5 1 19 0 16 4 0 9 0 0 0 5 0
April 82 0 23 1 56 0 0 0 0 0 0 0 0 1 1
May 57 0 14 3 20 0 20 0 0 0 0 0 0 0 0
June 0 0
July 0 0
August 0 0
September 0 0
Annual Total 431 0 66 17 201 6 93 19 0 28 0 2 0 8 6
Annual Average 36 0 8 2 25 1 12 2 0 4 0 0 0 1 1
2022-2023 Year 
Intake
October 33 0 11 1 13 0 7 1 0 0 0 0 21 0 0
November 27 0 6 1 11 0 8 1 0 0 0 0 20 0 0
December 42 0 5 1 6 0 13 7 0 10 0 0 6 0 0
January 22 0 1 2 7 0 3 9 0 0 0 0 19 0 0
February 24 0 7 4 6 0 7 0 0 0 0 0 13 0 0
March 43 0 1 1 15 0 16 2 0 0 0 0 33 8 0
April 47 0 6 2 27 0 3 7 0 0 1 0 38 1 0
May 57 0 1 1 31 0 18 2 0 4 0 0 55 0 0
June 90 0 7 4 35 0 37 4 0 0 3 0 0 0
July 63 0 2 0 22 0 30 6 0 0 0 0 0 2
August 52 0 8 3 22 6 12 0 1 0 0 0 0 0
September 84 0 23 2 35 0 15 8 0 0 0 0 0 1
Annual Total 584 0 78 22 230 6 169 47 1 14 4 0 205 9 3
Annual Average 49 0 7 2 19 1 14 4 0 1 0 0 26 1 0

Intake by TypeIntake by Species

Intake 

203

Item 3.



2023-2024 Euthanasia

Month Age Aggression Behavior Feral Injured Medical
Rabies 

Suspect Sick Space Wildlife Total
October 0 1 0 0 3 0 0 0 0 0 4
November 0 1 1 0 4 0 1 0 0 7
December 0 1 1 0 3 0 1 0 0 6
January 0 2 0 0 2 3 0 0 0 0 7
February 0 2 0 1 1 1 0 0 0 0 5
March 0 1 4 1 1 0 0 0 0 7
April 0 6 0 0 0 3 0 0 0 1 10
May 0 2 0 0 0 13 0 0 0 0 15
June 0
July 0
August 0
September 0
Annual Total 0 15 2 5 4 28 0 2 0 1 57
Annual Average 0 2 0 1 1 4 0 0 0 0 5
2022-2023 Euthanasia
October 0 0 1 1 0 0 0 0 0 0 2
November 0 0 0 0 0 0 0 0 0 0 0
December 0 0 0 0 0 0 0 1 0 0 1
January 0 0 0 0 0 0 0 0 0 0 0
February 0 1 0 0 0 0 0 0 0 0 1
March 0 2 0 0 1 0 0 1 0 0 4
April 0 0 0 0 2 0 0 0 0 2
May 0 3 0 0 0 0 0 0 0 0 3
June 0 6 0 2 2 6 0 0 0 0 16
July 0 0 0 0 1 2 0 11 0 2 16
August 0 3 0 1 0 2 0 4 0 0 10
September 0 0 4 1 4 4 0 1 0 0 14
Annual Total 0 15 4 4 10 14 0 18 0 2 67
Annual Average 0 1 0 0 1 1 0 2 0 0 6

Euthanasia Reason

Euthanasia 
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2023-2024 Revenue

Total Revenue Adoptions Surrenders Microchips
Reclaim 

Fees
Quarantine 

Fees
Rabies 

Vouchers
Vaccinations/

spay neuter
Impound 

Fees
Donations/

Other
Permit 

Applications
Permit 

Fees
Sterilization 

Vouchers
Trap 

Rentals
Trap 

Service Refunds
October 1,400.00$       1,180.00$            45.00$        -$                   50.00$       -$             -$             -$               -$        50.00$       -$                -$        75.00$               -$          -$        -$          
November 1,051.00$       390.00$                -$            226.00$            -$           -$             5.00$           280.00$        -$        -$           -$                -$        150.00$             -$          -$        -$          
December 1,848.00$       290.00$                -$            270.00$            -$           -$             -$             335.00$        -$        688.00$    -$                -$        265.00$             -$          -$        -$          
January 1,255.00$       315.00$                90.00$        290.00$            -$           -$             10.00$         320.00$        -$        130.00$    -$                -$        100.00$             -$          -$        -$          
February 2,401.00$       975.00$                25.00$        455.00$            10.00$       -$             -$             500.00$        -$        201.00$    -$                -$        235.00$             -$          -$        -$          
March 2,086.00$       455.00$                -$            155.00$            200.00$    -$             -$             220.00$        -$        906.00$    -$                -$        150.00$             -$          -$        -$          
April 3,662.84$       1,125.00$            165.00$      440.00$            325.00$    -$             -$             600.00$        -$        417.84$    -$                -$        550.00$             40.00$     -$        -$          
May 2,419.00$       590.00$                -$            405.00$            125.00$    -$             -$             545.00$        -$        424.00$    -$                -$        330.00$             -$          -$        -$          
June -$                 
July -$                 
August -$                 
September -$                 
Annual Total 16,122.84$     5,320.00$            325.00$      2,241.00$         710.00$    -$             15.00$         2,800.00$     -$        2,816.84$ -$                -$        1,855.00$         40.00$     -$        -$          
Annual Average 1,343.57$       665.00$                40.63$        280.13$            88.75$       -$             1.88$           350.00$        -$        352.11$    -$                -$        231.88$             5.00$        -$        -$          

2022-2023 Revenue
October 1,042.00$       195.00$                40.00$        300.00$            135.00$    -$             60.00$         -$               -$        312.00$    -$                -$        -$                   -$          -$        -$          
November 1,115.00$       380.00$                -$            450.00$            -$           -$             160.00$       -$               -$        125.00$    -$                -$        -$                   -$          -$        -$          
December 1,330.00$       645.00$                -$            440.00$            60.00$       -$             80.00$         -$               -$        105.00$    -$                -$        -$                   -$          -$        -$          
January 2,085.00$       650.00$                20.00$        360.00$            25.00$       -$             100.00$       830.00$        -$        25.00$       -$                -$        75.00$               -$          -$        -$          
February 1,450.00$       285.00$                55.00$        320.00$            15.00$       -$             90.00$         585.00$        -$        100.00$    -$                -$        -$                   -$          -$        -$          
March 1,187.00$       250.00$                -$            187.00$            85.00$       -$             80.00$         285.00$        -$        300.00$    -$                -$        -$                   -$          -$        -$          
April 1,472.00$       280.00$                -$            307.00$            -$           200.00$       30.00$         615.00$        -$        -$           -$                -$        -$                   40.00$     -$        -$          
May 1,538.50$       445.00$                -$            406.00$            -$           -$             210.00$       395.00$        25.00$       -$                -$        57.50$               -$          -$        -$          
June 1,790.00$       235.00$                -$            316.00$            75.00$       500.00$       225.00$       319.00$        -$        -$           -$                -$        120.00$             -$          -$        -$          
July 1,439.00$       365.50$                -$            265.00$            110.00$    250.00$       160.00$       258.50$        -$        30.00$       -$                -$        -$                   -$          -$        -$          
August 1,198.00$       100.00$                -$            218.00$            -$           250.00$       65.00$         175.00$        -$        315.00$    -$                -$        75.00$               -$          -$        -$          
September 1,285.00$       470.00$                25.00$        345.00$            25.00$       -$             90.00$         330.00$        -$        -$           -$                -$        -$                   -$          -$        -$          
Annual Total 16,931.50$     4,300.50$            140.00$      3,914.00$         530.00$    1,200.00$    1,350.00$    3,792.50$     -$        1,337.00$ -$                -$        327.50$             40.00$     -$        -$          
Annual Average 1,410.96$       358.38$                11.67$        326.17$            44.17$       100.00$       112.50$       316.04$        -$        111.42$    -$                -$        27.29$               3.33$        -$        -$          

Revenue Breakdown

Revenue
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May 2024 Monthly Report Jun 12, 2024 10:11:09 AM Fire Incidents

Filter statement

Filters

1/3

Alarm Date Range 5/1/24 to 5/31/24 Is Active true Is Locked true

JFD Monthly Incident Report
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May 2024 Monthly Report Jun 12, 2024 10:11:09 AM Fire Incidents

Filter statement

Filters

2/3

Alarm Date Range 5/1/24 to 5/31/24 Is Active true Is Locked true

Percent of Incident Responses by Incident Type

100 - Fire100 - Fire100 - Fire

300 - Rescue & EMS300 - Rescue & EMS300 - Rescue & EMS

400 - Hazardous Condition400 - Hazardous Condition400 - Hazardous Condition

500 - Service Call500 - Service Call500 - Service Call

600 - Good Intent Call600 - Good Intent Call600 - Good Intent Call

700 - False Alarm700 - False Alarm700 - False Alarm

100 - Fire 300 - Rescue & EMS 400 - Hazardous Condition 500 - Service Call
600 - Good Intent Call 700 - False Alarm

77%

City (Red) vs. County

740174017401

770077007700

770177017701

770277027702

770377037703

770477047704

780378037803

830383038303

72%

6%

14%
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May 2024 Monthly Report Jun 12, 2024 10:11:09 AM Fire Incidents

Filter statement

Filters

3/3

Alarm Date Range 5/1/24 to 5/31/24 Is Active true Is Locked true

City Incidents County Incidents

Incident Type Incident Totals

Assist invalid 7

Building fire 1

Cooking fire, confined to container 1

Detector activation, no fire - unintentional 1

Dispatched & canceled en route 8

EMS call, excluding vehicle accident with injury 71

Electrical wiring/equipment problem, other 1

Emergency medical service incident, other 1

Fire, other 1

Fires in structure other than in a building 1

Gas leak (natural gas or LPG) 1

Lock-in (if lock out , use 511 ) 1

Lock-out 1

Medical assist, assist EMS crew 2

Motor vehicle accident with injuries 2

Motor vehicle accident with no injuries. 4

Power line down 1

Public service assistance, other 2

Incident Totals 107

Incident Type Incident Total

Assist invalid 2

Assist police or other governmental agency 1

Dispatched & canceled en route 1

EMS call, excluding vehicle accident with injury 25

False alarm or false call, other 2

Grass fire 1

Medical assist, assist EMS crew 1

Motor vehicle accident with injuries 2

Motor vehicle accident with no injuries. 1

Swift water rescue 1

Incident Total 37
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Building Inspection Report 
 

 

Building Permit Report 
 

MAY 2024 2023 
YTD 

2024 

YTD 

2023 
Building 25 17 176 98 

Electrical 14 13 88 56 

Plumbing 17 8 100 48 

Mechanical 4 2 63 30 

Permanent Sign 0 0 3 4 

Temporary Sign  0 0 5 14 

 Certificate of Occupancy 0 0 8 6 

Swimming Pool 1 1 2 1 

Irrigation System  2 1 34 25 

Solicitor 0 0 0 0 

Contractor Registration  23 30 112 131 

MHP Registration 0 0 0 3 

     

Total # of Permits 86 72 591 416 

 

MAY 2024 2023 
YTD 

2024 

YTD 

2023 
Building 61 41 374 275 

Electrical 28 33 210 187 

Plumbing 30 64 228 250 

Mechanical 18 17 103 86 

Re-Inspections 13 21 73 124 

Certificate of Occupancy 0 0 5 4 

Certificate of Occupancy 

 Re-Inspection 
0 0 3 6 

Total # of Inspections 150 176 996 932 

Plan Review 20 14 101 58 
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New Businesses Report     
MAY 2024 

New Businesses 

(Certificate of Occupancy Issued) 

Address 

  

  

  

  

  

  

Future New Businesses 

(Applied for Certificate of Occupancy 
not completed) 

Address 

Premier Commercial Collision 1570 N. Main Street 

Crossroads Fellowship 311 Veatch Street 

  

  

New CO Issued for 
existing Business 

(New Owner, New Location, Name 
change,etc) 

Address: 

The James Event Center 1524 S Broadway 

Four Seasons Cleaners 210 N. Broadway 
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Casrilumber
24-N227

24-00228

24-c,229

24{230
24.@231

244232
24-mB3
24-00234

24-00235

24-fi236
24{0237
24{)238
24"N239

24-cn240

24-N24t
24.@242

24{0243

24.N244
24-N245

2+6246
24.@247

24-00248

24.00249

24.002s0

24-m251

2+N252
24.002s3

24-N254
24-00255

24.00255

24{0257
24fl258
24.m2S9

24-@2il
24-N261
24-00262

24.00263

21{0254
24-m255

24.m266

24-m261

24-00268

24.00269

24-cf270

2440271

24.&272

24-N213

24-N2?4

Calc Statrl
Closed

Closed

Closed

Closed

Closed

Closed

Closed

closed
closed
Closed

Closed

Closed

Closed

Closed

Closed

Closed

Closed

closed

Op€ned

closed

Closed

closed
Closed

Cloied

Clos€d

closed
Opened

closed
Closed

closed
Closed

clos€d
Closed

Closed

Closed

closed
Closed

Closed

closed
Closed

Closed

closed
Closed

closed

Closed

Closed

Closed

closed

Reportad Datc
sll/2024
5/1/2024
s/117024

s/2/2024
sll/2024
sl3/2024
sl3/2024
sl3/2024
s1312024

sl'/2024
s/3/2024
s/3/2024
s13/2024
s1312024

s/3/2024
s/3/2024
5/312024
s/8/2024
s/a/2024
s/8/2024
slel2024
s/812024
5/8/2024
slsl2024
s/8/2024
5/8/2024
s18/2024
s/a/2024
slal2024
s1812024

slel2024
5/812024
51812024

s/8/2024
5/9/2024
s/9/2024
51912024

s/912024
51912024

s/912024
51912024

s/912024
s/912024
slgl2024
5/1O12024

slro/2024
sllo/2o24
sl1ol2oz4

Open.d o.t.
31112024

s/!3/2024
5/112024
51212024

31312024

s/112024
s1312024

s/3/2024
s/3/2024
5116/2024
sl3/2024
s/3/2024
sl3/2024
sl3/2024
sl3/2024
sl3/2024
sl3/2024
sl22/2024
sl22l2OZA
sl22l2024
5lBl2024
s/812024
slal2024
5lAl2024
slel2024
sl8l2024
3lal2024
s18/2024
sl8/2024
5lal2024
slal2024
318/2024
s/a/2024
5/A/2O24

s/912024
s/9/2024
s19l2024

519/2O2a

s/9/2024
s/9/2024
sl9/2024
s1912024

sl9l2024
sl9/2024
s/1012024
slfilm24
s11012024

sltol2024

Clor.d oat.
511312024

sl23/2024
sl13/2024
slgl2024
sl13/2024
s/1312024

sl13l2024
5/1312024
5/13/2024
sl23/2024
3/r312024

5/11/2024
sl13l2024
sl73l2024
513/2024
sl3/2024
sl3/2024
6/1112024

R.port€d ay

Akala Murray

Akala Murray
Akala Murray

Akala Murray
Alala Murray

Akala Murray

Akala Muray
Akala Murray

Akala Murray

Akala Murray

Akala Murray

Akala Murray
Akala Mur.ay
Akala Murray
Akala Murray

Cas€ Report

Vlol.tlon D.s.rlption
HIGH GRASS AND WEEDS

HIGH GRASS ANO WEEDS

HIGH GRASS AND WEEDS

HI6H GRASSANO WEEOS

Obstructlon of Sidewalks or Public Ways

HIGH GRASS AND W€EOS

HIGH GRASS AND WEEDS

HIGH GRASS ANO WEEDS

HIGH GRASSAND WEEOS

HIGH GRASS AND WEEOS

HIGH GRASSANOWEEOS

HIGH GRASS ANO WEEDS

HIGH GRASSANOWEEDS

HIGH GRASSANOWEEDS

Slgn Vlolatlons

Si8n Vlolatlons

SlSn Vlolatlont
OverSrown Vegetatlon and weeds

Accessory Buildln&/Carporl violation
Junk/lnoperable Motor Vehlcle

lJnapproved Parking Sudace

Unapproved ParkinsSurface

No Conditlonal Use Permlt

t{o Conditlonal Use Permlt

No Conditional Use Permlt

No Condltional Use Permlt

No Condltlonal Use P€rmit

No Conditional lJse Permlt

Sign vlolatlons

SiSn Vlolatlons
Sign Vlolatlons

SiSnVlolatlons
Si8nVlolatlons
SlSn Vlolations
HIGH GRASS AND WEEOS

HIGH GRASS AND WEEOS

HIGH GRASS ANO WEEOS

HIGH GRASS ANO WEEDS

HIGH GRASSANDWEEDS

HIGH GRASS AND WEEOS

HIGH GRASS ANOWEEDS

HIGH GRASSANDWEEOS

HIGH GRASSAND WEEDS

HIGH GRASSAND WEEDS

Slgn Violations

Sign Vlolatlons

Sign Vlolatlons

518n Vlolatlons

Locatlon

829 RANCHETTE

1200 cR 905A

T2I R|DGEWAY Road

317 N MAIN Street
5O3 COUNIRY CLUB

102 COBS orive
104 CO88

203 COSB

412 8A|-OWN
410 gALDwN Drlve

510 EDGEH|L| Road

203 I.AKEAIRE

205 LAXEAIRE

1320 W BUFFALO Trall
1O5O FORREST

501N. BROADWAY Street
l24TRA||WOOD Drive

328 Ranch Road

208 RANCH Road

208 RANCH Road

103 PARKTRAIL P|ace

501 EDGEHll,l, Road

1001 JOSHUA STATION Boulevard
106 CO V€YOR Drive

1001 JOSHUA STATION Boulevard
106 CONVEYOR Drive

1001 JOSHUA STATION Eoulevard
1001 JOSHUA STATION Boulevard

200 SANTA FE Street
500 SANTA FE Street
500 SANTA FE Street
2M SANTA FE StTEEt

101N. BROAoWAY Street
TOl CADDO RD

603 0A(OTA Drlve

609 DAKOTA orlve
310 BENTLEY

308 a€ntley Dr

304 BENTI.EY

305 8ENTI,EY

203 BENT|EY orive
2OO BENTLEY

112 BENTLEY

109 BENTLEY

307 COEB

4O1 N. SROAOWAY Street
150 CAOOO RO

100W. indlan hllls rd. Road

Vlolato.l{am.
cyothla Hell

Moises Dlaz

tarry Holt
Occupant-317NMain
Dian Erooks

lohn Saunde15

lustln oalby
PaulPalmer
Richard Faulks

Robert FInn

Orien XniSht

cha.les Roy

Oonald Vlncent
Benjamln I\rlcklin

611/2024

sl13/2024
sh312024
5114/2024
5114/2024
512u2024
sl14/2024

Ch ristopher Ca rver
Cecilia Reyes Gonzalez

Bloolnfield

Bloomfleld
Sloomfleld

5/1.2/2024
s/8/2024
sl812024
slal2024
s18/2024
slal2024
s/a/2024
s/2012024
s/2012024

5120/2024
3/ZOl2024
5/2O12O24

s/2o12o24

sl20l2024
s12012024

5/2012024
5120l2024
5/1012024
sllol2024
5/1O12024

sl!o/2024

Kraig Williams

George Cervantes

Marion Baird

Srlan and gritney Rookaird

Nils Olsen

Charles and Amanda Heath
Robeft Eitgs

211

Item 5.



2+00275
24-00276

24-@271

24-@278

24{o279
24-00280

24-00281

24-OO2a2

24-00283

24-0n284

24-00285

24-00286

24-OO287

24-00288

24-00289

24-00290

24-00291

24-00292

24-00293

24-00294

24-00295

24-00296

24-00297

24-00298

24-00299

24-00300

24-00301

24'00302

24,00303

24-00304

24-00305

24-00306

24-m307
24-m308
24-00309

24,00310

24-00311

24-0o312

24-00313

24,00314

24-0031s

24-00316

24-00317

24-00318

24-00319

24-00320

24-@32t
24-00322

24-00323

closed

Closed

Closed

Closed

Closed

Closed

Closed

Closed

closed
Closed

closed

Closed

opened
Closed

Closed

Closed

Closed

Closed

closed

Closed

Closed

Closed

Closed

Closed

Closed

Closed

Closed

closed
closed

Closed

Closed

Closed

Closed

Closed

Closed

closed

Closed

closed
Closed

Closed

Closed

Closed

closed

Closed

closed
closed
Closed

Closed

Closed

5/1012024

5l10/2024
3/1012024
5/13l2OZA
sl14l2024
sl14l2024
sl1412024
sl15l7024
slL5/2024
slls/2024
slls12024
sllsl2024
slt'l2024
slx5l2024
sllsl2024
sl16/2024
5/1612024
s/1612024
s/1612024

511612024

sl1612024

5116/2024
s/7612024
5/16/2024
s/1612024
sl1612024

5/16/2024
s/16/202
s/16/2024
sl16/2024
5h6/2024
5l16/2024
sl1612024

511612024

slr6l2o2a
sl1612o2a
s11612024

s11612024

sl16l2024
s/16/2O24
sh6/2O24
511712024

s/20/202a
s/21/2024
5/2112024
512u2074
s/21/2024
sl2112024
512112024

s/ro/202a
slr0/2024
sllol2024
s11112024

5114l2OZ4

5114/2024
sl14l2024
sl1sl2024
5/1512024
shsl2024
shslzoza
s/30/2024
sl3o/2024
slls12024
511512024

51t612024
s/1612024

5/16/2024
s/1612024
sl7612024
sl1612024
s/1612024
s/16/2024
511612024

5/16/202a
s/16/2024
sl16/2024
511612024

5/16/2024
sl16/2074
sl1612024

5176/2024
s11612024

s/t612o24
511612024

5/1612024
5/16/2024
sh6/2024
sl1612024

511612024

slt6l2024
s/1712024

5/2012024
6/3/2024
312112024

sl21/2024
512112024

slzrl2oz4
5/2112024

5l10/2024
sl20/2024
s/2112024
sl21l2024
6/1012024
5/1412024
sl23l2024
5/2912024
s/2a12024

5123/2024
5/2412024
6lBl2024

s/2312024

512312024

5/2012024
slzal2024
s/2812024

5/2A12024

5l2Al2024
s/3o12024
5l2al2o24
5128/2024
sl30/2024
5l2A/2024
5/2a/2024
sl2al2024
sl2a12024
sl2a12024

5l2al2024
sl1ol2024
sl28l2074
5/78/2024
sl28/2024
5128/2024
sl2a/2024
sl2a12024
s/16/2024
sl29/2024
sl2a/2024
5l2A/2024
5/2A12024

sl23l2024
6/1312024
3/3Oh024
61112024

61312024

61312024

sl30lzoza

Miko s

Jetome Noris

Hanh N8uyen

Akala Murlay
Akala Murray

Akala Murray

Akala Murray

Akala Murray

Akala Murray

Akala MurraY

Akala Murray
Akala Murray

A*ala Murray

Alala Murray
Akala Murray

Slgn Violatlons
No SIgn Permlt
HIGH GRASS AND WEEOS

HIGH GRASSANOWEEDS

lJnapproved Parklng Surf ace

Sign Violatlons
HIGH GRASS AND WEEDS

HIGH GRASS AND WEEDS

HIGH GRASS ANO WEEDS

HIGH GRASS AND WEEDS

HIGH GRASS ANOWEEDS

HIGH GRASSANOWEEDS

HIGH GRASSANOWEEDS

Outside StoraSe

HIGH 6RASSANDWEEDS

HIGH GRASSANDWEEDS

HIGH GRASSANDWEEDS

HIGH GRASSANDW€EDS

HIGH GRASSANDWEEDS

HIGH GRASS AND WEEDS

HIGH GRASS ANO WEEDS

HIGH GRASSANDWEEOS

HIGH 6RASS AND WEEDS

HIGH GRASS ANO WEEDS

HIGH GRASS ANO WEEDS

HIGH GRASS ANOWEEDS

HIGH GRASS ANO WEEOS

HIGH GRASSANDWEEDS

HIGH GRA5S ANDWEEDS

HIGH GRASSANO WEEDS

HIGH GRASSANO WEEDS

HIGH GRASSANOWEEOS

HIGH GRAsS AND WEEDS

HIGH GRASSANOWEEDS

HIGH GRASS ANOWEEOS

HIGH GRASS ANOWEEDS

HIGH GRASSAND WEEDS

Sign Vlolatlons
No SlSn Permit

Unapproved Parking Surface

No Sign Permlt

HIGH GRASSAND WEEDS

HIGH GRASSANDWEEDS

HIGH GRASSANDWEEDS

HIGH GRASSANOWEEDS

HIGH GRASS ANO WEEOS

Unapproved ParkinS Surface

Unapproved Parklog 5urfece
HI6H GRASS ANO WEEDS

500 SANTA FE Street
401N. BROADWAY Street

238 UTTLEBROOX Road

U3 N. MAIN Street

106 s€nta Fe st
1200 cR 905A

619 N. lvlAlN Street
Tll HENDERSON Street

107 CEDAR CREST Drlve

109 CEOAR CREST Streel
501S. Broadway Street
501 S. groadway Street

501 S. Broadway Street

602 N. MAIN St.e€t

1201S. groadway Street
S4O N. Maln

938 N. MAIN Street
4OO BALDWIN

200 E. 14th Street
100 E. 14th Street

213 EOOY

225 EDDY Avenue

319 EDDY

327 EDDY Avenue

803 RANCHETTE

805 RANCHETTE

Sll RANCHETTE

903 TAYLOR

916TAYIOR
926TAYLOR

928TAYLOR

932 TAYI.OR

1016JOSHUA RYAN Drlve

lOlSJOSHUA RYAN DTIve

1020 JOSHUA RYAN orive

1022 JOSHUA RYAN DTIve

lO3OJOSHUA RYAN DTIve

102 MOUNTAIN VALLEY BouIevaId

204 5. BROAOWAY Street

505 SANTA tE Street
318 N. BROADWAY Street

507 EDG€HILL Road

540 N. Main

106 VEATCH Street
107 E. 10th Street
10,6 E. loth Street

707 UNDA

3OO CATHERINE

204 BENTLEY

Banner/ Bryon gohon

occupant 107 Cedar Crest

Occupant 1O9 Cedar Crest

Har5had Patel

Terry Taylor

Christopher Flmbrez

Danlelwynn
Valerle L€emlng

Amy Rawllng5

Jes5lca Fra2ier

Joseph oca
Jason Mor son

cassandra Radavich

Klmberly Bird

LLC MHP

LLC MHP

saul Muniz

GeorSina Rios

oonna wonch
Jan Kavanagh

Donna Queen

Wllliem Carter

Linda Lee

MlchelleTallman
Llsa Wilks
Rudy Rusk

RamTaxidermy
Martha Reyes

lnc Budeson Tire Automotive

wesley Franks

DanlelRocha
Weldon Wadsworth

Deborah Cochren

Donna Taylor

l(evln Barnes

chanda calhoun
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24-00324

24-N325

24-00325

24-00328

24-00329

24-00330

24-m331

24-00332

24-00333

24-00334

HIGH GRASS ANDWEEDS

HIGH GRASS ANDWEEOS

Slgn Vlolatlons

Junk and Oebris (Nuisance)

No Sign Permit
No sign Permit

HI6H GRASS ANO WEEOS

HIGH GRASS ANO WEEDS

Unapproved Parking Surface

Junk and oeb.is {Nulsance}

302 BENTLEY

703 EOOY Avenue

1446 N. MAIN Street
208 RANCH Road

204 S. BROAoWAY Street
436 N. BROADWAY Street
5917 CR 1023

304 BENTI,€Y

343 EODY

1008 Legacy Oaks Drlve

Closed

Closed

Closed

Closed

Closed

closed

Closed

closed

Closed

Opened

512112024

5/21/2024
sl22/7024
5/22/2024
5/29/2024
s/29/2024
s/30/2024
s/30/2024
5l30/2024
sl30/2024

5/21/2024
s12112024

512212024

s/2212024
6/1012024
6110/2024

313012024

sl3ol2024
5/301?OZ4

6/1112024

5/30/2024
5/2412024
5/22/2024
6/312024
5/ru2024
6/1112024

6/1!2024
6/10/2024
6/10/2024

Rodrigo Garcia

JenniferThomas

Prlme

Prlme

[yndsay Peden

Marlon 0alrd
Jacob TriSo

213

Item 5.



City Secretary’s Office 

May 2024 Monthly Report

AGENDA PROCESSING 

The City Secretary’s Office is responsible for preparing agendas and postings for all City Council Regular 

and Special Meetings, as well as for city boards, commissions, and corporations. The total number of 

agendas processed for the month:

0 Agenda Packet 
0 Agenda Packet 
0 Agenda Packet 
0 Agenda Packet 
1 Agenda Packet 
1 Agenda Packet 
2 Agenda Packet

Animal Advisory Board  
Heritage Preservation Committee 

Planning & Zoning Commission  

Tax Increment Financing Board  

Type A EDC  
Type B EDC 
City Council

MINUTES 

The City Secretary is responsible for attending all City Council Regular and Special Meetings, as well as 

all city boards, commissions, and corporations. 

Minutes prepared 

4 sets

Minutes Approved 

3 sets

Meetings Attended

4 meetings

RESOLUTIONS & ORDINANCES 

The City Secretary’s Office is responsible for the security of all official City records including 

Resolutions and Ordinances. Additionally, it is the City Secretary’s responsibility to ensure those 

Resolutions and Ordinances are executed, certified, and published, when appropriate. It is also the 

responsibility of the City Secretary to ensure all City Council Ordinances presented to Council have 

been certified and made available for review by the public. The City Secretary's Office must coordinate 
with the local adjudicated newspaper to publish Ordinance summaries when legally required.  

 Resolutions  Ordinances

Total- 0 Total- 3

CONTRACTS AND AGREEMENTS PROCESSED: 

The City Secretary works closely with the City Council and is responsible for processing follow-

up documentation. Management of these documents include contracts and agreements, and it is the 

responsibility of the City Secretary's Office to obtain signatures, distribute originals, log, scan, and 
file.  

Agreements/Contracts

1 new agreement

LEGAL
The City Secretary works directly with the City Attorney, Bond Attorney, Texas Attorney General’s 

Office, Texas Secretary of State, Texas Ethics Commission, etc. 
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COMMITTEES/COMMISSIONS/CORPORATIONS 

The City Secretary’s Office is responsible for maintaining Appointed 

Committee/Commission/Corporations Rosters and ensuring that all information is current and up to date 

for each. Listed below are the number of current Appointed City Committees/Commissions/Corporations, 

including the number of alternates and vacancies that may exist. 

Animal Control Advisory Board  5 Members 

Heritage Preservation Committee 5 Members 

Planning & Zoning Commission  9 Members 

Tax Increment Financing Board 5 Members 

Type A Economic Development Corporation 9 Members 

Type B Economic Development Corporation 9 Members 

Zoning Board of Adjustment 7 Members 

Library 4 Members 

Total of current members: 53 

Total of vacancies:  1  

ELECTION 

LIENS 

The City Secretary’s Office is responsible for the preparation, filing, and releasing of all City Liens. 

November

15Active Liens

TEXAS ALCOHOLIC BEVERAGE COMMISSION 

RECORDS

SPECIAL EVENT APPLICATIONS PROCESSED

1. NA

The city of Joshua currently relies on Johnson County for renting the required election equipment. Recently, 
the City Secretary has been informed that the county will cease renting out their equipment, prompting the city 
to explore alternative solutions. In response, the City Secretary has obtained quotes for purchasing election 
equipment and intends to include the necessary funds in the proposed budget. This proactive step ensures that 
the city can conduct future elections smoothly and independently, despite the change in rental availability from 
the county.

The City Secretary's office is entrusted with maintaining the official records of the city, which encompass 
ordinances, resolutions, contracts, deeds, easements, and various other legal documents. Additionally, the office 
oversees the city's records management program, ensuring compliance across all departments. Currently, the City 
Secretary is actively involved in digitizing documents and integrating them into Laserfiche, a digital document 
management system. Looking ahead, the City Secretary aims to establish a destruction schedule for outdated 
records, with the goal of scheduling a destruction date in July 2024. This initiative is part of the office's 
commitment to efficient records management and maintaining organizational clarity and compliance.

FEDERAL AND STATE REPORTS 
The City Secretary’s Office is responsible for filing monthly and annual reports on behalf 
of the City. The following reports where filed. 

• Monthly Census
• 1295 Taco Bell
• 380 Agreement
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CUSTOMER SERVICE TO THE CITIZENS

The City Secretary’s Office staff strives to provide timely and responsible customer service to the citizens of 
Joshua. 

ADDITIONAL RESPONSIBILITIES: 

Other responsibilities include posting of all legal notices and administering the oath of office to city officials 

and board members.  This office also provides administrative support for the Mayor, City Council, City 

Manager, citizens, and other staff as needed. In addition, responsible for the City's social media page and the 
city website.

NEWSLETTER

A weekly E-Newletter is sent out every Friday unless it is a short week.

ADDITIONAL MEETINGS/TRAINING/INFORMATION

Texas Municipal Clerks Association Small Town Conference

Texas Municipal Clerks -Legislative Updates that Affect our Cities for City Secretary's

PUBLIC INFORMATION REQUEST  -Total 39 

Seminar / Training Dates
• The City Board Training Date is tentatively set for October 05, 2024.
• North Texas Municipal Clerks Association Athenian Dialogue- June 21st.
• Texas Municipal Clerks Association Advanced Institute - October 30 through November 1st

Additional Information
• YMCA Board Meeting - June 25th 
• TMCA Presentation to the City of Pflugerville - July 9th
• Texas Municipal Clerks Association Board Meeting-July 19th 
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