
JACKSON PARISH POLICE JURY 
Jackson Parish Courthouse 

500 East Court Street, Room 301 

Jonesboro, Louisiana 71251-3446 

Phone:  (318) 259-2361 

Fax:  (318) 259-5660 

www.jacksonparishpolicejury.org 
 

 

MEMBERS 

 

 
District 1 

TODD CULPEPPER 

P. O. Box 323 

Quitman, LA. 71268 

(318) 259-4184 (Work) 

(318) 243-1084 

 

 

District 2 

LEWIS CHATHAM 

1575 Mariah Road 

Chatham, LA. 71226 

(318) 235-0254 

 

 

District 3 

AMY C. MAGEE 

2332 Walker Road 

Jonesboro, LA. 71251 

(318) 235-0002 

 

 

District 4 

JOHN W MCCARTY 

2766 Hwy 155 

Quitman, LA 71268 

(318) 259-9694 

 

 

District 5 

TARNESHALA COWANS 

598 Beech Springs Road 

Jonesboro, LA. 71251 

(318) 475-0893 

 

 

District 6 

REGINA H. ROWE 

159 Hughes Rd. 

Jonesboro, LA 71251 

(318) 259-7923 

 

 

District 7 

LYNN TREADWAY 

505 Fifth Street 

Jonesboro, LA 71251 

(318) 259-7673 

(318) 680-8510 

Notice Posted:   Tuesday, September 22, 2020, 8:00 AM 
    September 23, 2020 Operations Committee 
 

MEETING DATE:  Wednesday, September 23, 2020 
MEETING TIME:  12:00 PM 
PLACE OF MEETING: Jackson Parish Courthouse 
    500 E. Court Street, Room 301 
    Jonesboro, LA  71251 
AGENDA: 
Call to Order 
Invocation & Pledge of Allegiance 
Public Comments 
 
Agenda Items 
Road Department: 
1. Consider and recommend action for Pardue Loop cleanup 
2. Consider and recommend action on Parish road reviews 
 
Solid Waste Department: 
3. Consider and recommend action on request for Solid Waste overtime for debris grinding 
4. Consider and recommend action on authorizing attorney to negotiate land purchase for 

landfill expansion 
5. Consider and recommend action for grant opportunities for equipment purchases 
6. Consider and recommend action on the rededication of funds upon a vote of the people 
 
Administrative Department: 
7. Administrative Update: debris removal, Industrial Drive, building permits 
 

Adjourn 
 

Committee:        Ms. Amy Magee, Chairman 

                 Mr. Lewis Chatham 
                 Mr. Lynn Treadway 

 
Gina M. Thomas, Secretary-Treasurer    
Jackson Parish Police Jury      
500 E. Court Street, Room 301, Jonesboro, LA. 71251  
(318) 259-2361 extension 3     

 
In accordance with the Americans with Disabilities Act, if you need special assistance, please contact Gina Thomas at 
(318) 259-2361, extension 203 describing the assistance that is necessary. 
 
It is possible that a quorum of the Police Jury may be in attendance at the meeting, but no action of the Police Jury 
as a whole will be taken. 
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Revocation of Public Road Policy 
 

Adopted by the Jackson Parish Police Jury effective   May 18, 2020   
 
PURPOSE:  To define the procedures for removal of a road from the Jackson Parish Road System. 

SCOPE: This policy applies to all roads that are included in the Jackson Parish Road System. 
 
POLICY STATEMENT: The Jackson Parish Police Jury (“Jury”) may consider a request by the public for the removal of a 
public road from the parish road system or may upon their own initiative, seek to remove a public road from the parish 
road system and to thereby abandon said road an/or revoke any dedication pursuant to La. R.S. 48:701, or by any other 
lawful means. 
 
PROCEDURES 

A. The Parish Engineer shall, at the request of the President of the Jury or the appropriate committee, review a 
road(s) within the Parish Road System for possible removal from the system. 

a. The Parish Engineer shall provide a report to the designated committee as to each road reviewed.  The 
report shall include any information believed pertinent by the engineer.  However, the report shall 
include: (1) color printout of the tax assessor’s ARK GIS system depicting the road and the surrounding 
land ownership; (2) tax assessment for each landowner with property that appears to be adjacent to the 
subject road or that in the engineer’s opinion may be affected by the abandonment of the subject road; 
(3) the number of houses or businesses being serviced by the subject road; (4) the estimated cost to 
maintain the subject road; and (5) any other matter as may be requested by the committee. 

 
B. The report and supporting documents shall be presented to the appropriate committee as designated by the 

Jury President.  The committee shall then consider the report as well as any other information the committee 
deems appropriate, including, but not limited to, the following: 

a. Whether there is any current public use of the road 
b. Whether the road is necessary for public access to any property including homes, buildings, businesses, 

or land 
c. Whether the abandonment will effectively prevent access by any landowner to a public road (landlock a 

landowner) 
d. Cost of maintenance vs. value to the public 
e. Consideration for public safety and welfare 
f. Consideration of alternate public routes affected landowners may use for access or travel 

 
C. The committee report shall be delivered to the Jury as a whole, who shall consider the possible 

revocation/abandonment at a public meeting.   
 

D. A public hearing shall be held prior to any abandonment/revocation of any parish road, after notice by mail of 
the meeting date, time, and place to the addresses shown on the tax assessments for each property affected by 
the proposed abandonment/revocation as determined by the parish engineer.   

a. Any person may present comments, documents, or other evidence at the public hearing for 
consideration by the Jury.   

b. The Jury President shall be authorized to regulate the public hearing by limiting the time allowed for 
each presentation by members of the public.   
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c. Persons to whom notice is provided is at the discretion of the committee.   
d. Any allegation of improper notice shall not serve as grounds to set aside an abandonment/revocation by 

the Jury as a whole.  
  

E. The Jury may, but is not required to, remove by abandonment/revocation a road from the Parish Road System at 
a meeting held subsequent to the public hearing described above.   
 

F. Nothing herein shall in an manner be deemed to limit in any manner the great discretion granted to a Police Jury 
pertaining to manners related to public roads and whether such roads continue to serve a public purpose and 
shall not set forth mandatory requirements for removal of a road from the Parish Road System nor mandate 
abandonment/revocation of any road. 
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Period ending: 09/30/2020

Jackson Parish Police Jury

FY 2020

TRIAL BALANCE BY FUND

Account Credit($)Debit($)

Account Balance

Fund: 020 MASTER BANK - 20

020-1-901-00000  CASH IN MASTER BANK ACCOUNT 9,305,941.94

020-1-902-00000  NET PAYROLL CLEARING 251.55

020-2-991-00100  GENERAL FUND CASH IN BANK 440,946.37

020-2-991-00200  ROAD FUND CASH IN BANK 1,681,464.74

020-2-991-00300  ROAD SALES TAX CASH IN BANK 72,346.85

020-2-991-00400  LIBRARY CASH IN BANK 2,488,217.21

020-2-991-00500  STATUTORY RESERVE CASH IN BANK 326,768.15

020-2-991-00600  ASPHALT CASH IN BANK 885,340.04

020-2-991-00700  HEALTH UNIT CASH IN BANK 385,449.49

020-2-991-00800  CURRENT ROAD PROGRAM CASH IN BANK 1,268,689.32

020-2-991-00900  TOURISM CASH IN BANK 113,440.26

020-2-991-01000  LANDFILL CLOSURE CASH IN BANK 715,854.00

020-2-991-01100  SOLID WASTE CASH IN BANK 336,524.49

020-2-991-01200  WITNESS FEE FUND - CASH IN BANK 11,049.32

020-2-991-01500  2015 ROAD CERT OF INDEBT. CASH 346,300.06

020-2-991-01600  JACKSON HOMELAND SEC & O.E.P. 67,466.61

020-2-991-01700  CORONER'S OFFICE - CASH IN BANK 41,269.80

020-2-991-01800  PAVILION / ARENA CASH IN BANK 260,000.00

$9,373,660.10 $9,373,660.10Fund: 020 MASTER BANK - 20 Subtotal:

$9,373,660.10 $9,373,660.10GRAND TOTAL:

 3:20:58PMGThomas 09/21/2020

fl-TrialBalance

Page 1 of 1
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 Jackson Parish Library

Monthly Financial Report
August, 2020

Library Operating Special Funds Consolidated

Beginning Balance 7/31/2020 2,686,602.88$       713,767.34$    3,400,370.22$  

REVENUE

Tax -$                       -$                 

State Revenue Sharing -$                       -$                 

State Grant - Technology 4,158.40$              4,158.40$         

State Grant - Books -$                       -$                 

State Grant - Arts -$                       -$                 

Fines 175.80$           175.80$            

Copies 718.72$           718.72$            

Fees 573.35$           573.35$            

Lost Items 88.00$             88.00$              

Interest 573.76$                 60.54$             634.30$            

Promo Sales 63.00$             63.00$              

Refunds -$                       -$                 -$                 

Donations 23.70$             23.70$              

State Grant - Computer -$                 

Lease/Royalties -$                 

TOTAL REVENUE: 4,732.16$              1,703.11$        6,435.27$         

EXPENDITURES

Library Salaries 37,842.11$            37,842.11$       

Dues -$                       -$                 -$                 

Utilities 2,707.81$              2,707.81$         

Telephone 1,617.65$              1,617.65$         

Insurance 150.00$                 150.00$            

Maint - Sup/Bldg/Ground 10,019.04$            -$                 10,019.04$       

Technology Maint/Support 7,156.76$              -$                 7,156.76$         

Bookmobile Expenses 65.18$                   -$                 65.18$              

Office Expenses 5,678.27$              -$                 5,678.27$         

Arts Grant - Expenditures -$                       -$                 -$                 

Professional Services -$                       -$                 -$                 

Programming 798.01$                 -$                 798.01$            

Accounting, Payroll -$                       -$                 

Furniture/Equipment 713.83$                 -$                 713.83$            

Books, Bindery, Periodicals 8,306.23$              -$                 8,306.23$         

Library Physicals/Tests 136.00$                 136.00$            

Pension/Retirement Deductions -$                       -$                 

Education Training Travel 399.00$                 -$                 399.00$            

Bank Fees -$                       -$                 

Medicare 591.24$                 591.24$            

Library Retirement 4,358.04$              4,358.04$         

Library Group Insurance 9,878.48$              9,878.48$         

Unemployment -$                       -$                 

FICA 84.93$                   84.93$              

Contingency -$                       -$                 -$                 

Capital Outlay Projects 49,269.40$            49,269.40$       

Refunds to Patrons 10.00$             10.00$              

Election Expenses -$                       -$                 

TOTAL EXPENDITURES: 139,771.98$          10.00$             139,781.98$     

Adjustments (+) (87.00)$                  164.20$           -$                 

Ending Balance 8/31/2020 2,551,476.06$       715,624.65$    3,267,023.51$  

-$                                -$                       
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 Jackson Parish Library

 Profit & Loss Budget Performance - Operating
August, 2020

Aug 20 Jan - Aug 20 YTD Budget $ Over Budget Annual Budget
Unexpended Budget

Income

3111000 · Library Tax -$                   10,142.88$        1,300,000.00$   (1,289,857.12)$   1,300,000.00$  1,289,857.12$    

3112000 · Payment in Lieu of Property Tax -$                   -$                   2,500.00$          (2,500.00)$          2,500.00$         2,500.00$           

3330000 · Library State Revenue Sharing -$                   19,799.00$        30,000.00$        (10,201.00)$        30,000.00$       10,201.00$         

3346010 · State Grant - Technology 4,158.40$          23,408.73$        16,666.68$        6,742.05$           25,000.00$       1,591.27$           

3611000 · Library Interest 573.76$             14,079.37$        40,000.00$        (25,920.63)$        60,000.00$       45,920.63$         

3642000 · Refunds (Income) -$                   2,300.96$          -$                   2,300.96$           -$                  (2,300.96)$          

Total Income 4,732.16$          69,730.94$        1,389,166.68$   (1,319,435.74)$   1,417,500.00$  1,347,769.06$    

Expense

4506011 · Library Salary 37,842.11$        306,543.68$      366,666.68$      (60,123.00)$        550,000.00$     243,456.32$       

4506012 · Legal Fees -$                   -$                   666.68$             (666.68)$             1,000.00$         1,000.00$           

4506021 · Professional Dues -$                   2,372.28$          4,000.00$          (1,627.72)$          6,000.00$         3,627.72$           

4506023 · Utilities 2,707.81$          16,002.52$        20,000.00$        (3,997.48)$          30,000.00$       13,997.48$         

4506024 · Telephone 1,617.65$          10,467.89$        5,000.00$          5,467.89$           7,500.00$         (2,967.89)$          

4506028 · Insurance 150.00$             21,662.00$        16,666.68$        4,995.32$           25,000.00$       3,338.00$           

4506032 · Maint Supplies - Grounds, Build 10,019.04$        37,417.30$        53,333.32$        (15,916.02)$        80,000.00$       42,582.70$         

4506033 · Technology - Maint, Support 7,156.76$          34,602.37$        43,666.68$        (9,064.31)$          65,500.00$       30,897.63$         

4506034 · Bookmobile Expense 65.18$               969.14$             6,666.68$          (5,697.54)$          10,000.00$       9,030.86$           

Total 4506035 · Office Expenses 5,678.27$          29,991.77$        34,000.00$        (4,008.23)$          51,000.00$       21,008.23$         

4506036 · Arts Grant - Expenditures -$                   -$                   -$                   -$                    -$                  -$                    

4506037 · Professional Services -$                   1,650.75$          1,666.68$          (15.93)$               2,500.00$         849.25$              

4506039 · Programming 798.01$             22,828.11$        41,666.68$        (18,838.57)$        62,500.00$       39,671.89$         

4506040 · Accounting, Payroll -$                   9,000.00$          12,000.00$        (3,000.00)$          18,000.00$       9,000.00$           

4506041 · Furniture and equipment 713.83$             1,833.03$          14,000.00$        (12,166.97)$        21,000.00$       19,166.97$         

Total 4506044 · Books, Bindery, Periodicals 8,306.23$          55,966.08$        80,000.00$        (24,033.92)$        120,000.00$     64,033.92$         

4506052 · Library Physicals/Tests 136.00$             576.00$             -$                   576.00$              -$                  (576.00)$             

4506056 · Pension, Retirement, Deduction -$                   -$                   46,666.68$        (46,666.68)$        70,000.00$       70,000.00$         

4506061 · Education Training Travel 399.00$             1,669.97$          8,333.32$          (6,663.35)$          12,500.00$       10,830.03$         

4506062 · Medicare 591.24$             4,401.25$          5,333.32$          (932.07)$             8,000.00$         3,598.75$           

4506063 · Library Retirement 4,358.04$          35,906.14$        44,666.68$        (8,760.54)$          67,000.00$       31,093.86$         

4506064 · Library Group Insurance 9,878.48$          65,066.51$        80,000.00$        (14,933.49)$        120,000.00$     54,933.49$         

4506067 · Library Unemployment -$                   -$                   -$                   -$                    -$                  -$                    

4506068 · FICA 84.93$               751.30$             666.68$             84.62$                1,000.00$         248.70$              

4506095 · Contingency -$                   -$                   -$                   -$                    -$                  -$                    

4507000 · Capital Outlay Projects -$                   -$                   -$                   -$                    -$                  -$                    

Bookmobile Purchase 49,269.40$        49,269.40$        220,000.00$      (170,730.60)$      220,000.00$     170,730.60$       

Jonesboro Improvements -$                   84,050.04$        150,000.00$      (65,949.96)$        150,000.00$     65,949.96$         

HVAC Repairs -$                   -$                   -$                   -$                    -$                  -$                    

Parking Lot -$                   3,327.62$          185,000.00$      (181,672.38)$      185,000.00$     181,672.38$       

4507000 · Capital Outlay Projects - Other -$                   -$                   -$                   -$                    -$                  -$                    

4642085 · Election Expense -$                   -$                   -$                   -$                    -$                  -$                    

Total Expense 139,771.98$      796,325.15$      1,440,666.76$   (644,341.61)$      1,883,500.00$  1,087,174.85$    

Net Changes (135,039.82)$     (726,594.21)$     (51,500.08)$       (675,094.13)$      (466,000.00)$    260,594.21$       
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 Jackson Parish Library

 Profit & Loss Budget Performance - Special Funds
August, 2020

Aug 20 Jan - Aug 20 YTD Budget $ Over Budget Annual Budget
Unexpended Budget

Income

3346031 · SF - State Grant-Arts -$                  -$                  -$                  -$                    -$                  -$                    

3511001 · SF - Library Fines 175.80$            1,490.30$         5,000.00$         (3,509.70)$          7,500.00$         6,009.70$           

3512001 · SF - Copies Income 718.72$            3,994.40$         8,333.32$         (4,338.92)$          12,500.00$       8,505.60$           

3513001 · SF - Library Fees 573.35$            2,852.28$         5,000.00$         (2,147.72)$          7,500.00$         4,647.72$           

3513002 · SF - Lost Item Fees 88.00$              409.64$            2,333.32$         (1,923.68)$          3,500.00$         3,090.36$           

3611001 · SF - Library Interest 60.54$              474.06$            466.68$            7.38$                  700.00$            225.94$              

3641001 · SF - Promo Sales 63.00$              908.00$            666.68$            241.32$              1,000.00$         92.00$                

3642001 · SF - Refunds (Income) -$                  -$                  -$                  -$                    -$                  -$                    

3671001 · SF - Library Donations 23.70$              967.29$            300.00$            667.29$              450.00$            (517.29)$             

Total Income 1,703.11$         11,095.97$        22,100.00$        (11,004.03)$        33,150.00$       22,054.03$         

Expense

4642100 - SF-Refunds to Patrons 10.00$              119.00$            333.32$            (214.32)$             500.00$            381.00$              

4506121 · SF - Professional Dues -$                  -$                  666.68$            (666.68)$             1,000.00$         1,000.00$           

4506132 · SF - Maint Supplies -$                  -$                  666.68$            (666.68)$             1,000.00$         1,000.00$           

4506133 · SF -Technology - Maint, Support -$                  -$                  333.32$            (333.32)$             500.00$            500.00$              

4506134 · SF - Bookmobile Expense -$                  -$                  666.68$            (666.68)$             1,000.00$         1,000.00$           

4506135 · SF - Office Expenses -$                  51.75$              666.68$            (614.93)$             1,000.00$         948.25$              

4506136 · SF - State Grants-Arts -$                  -$                  1,666.68$         (1,666.68)$          2,500.00$         2,500.00$           

4506137 · SF - Professional Services -$                  -$                  333.32$            (333.32)$             500.00$            500.00$              

4506139 · SF - Programming -$                  -$                  5,066.68$         (5,066.68)$          7,600.00$         7,600.00$           

4506141 · SF - Furniture and equipment -$                  -$                  666.68$            (666.68)$             1,000.00$         1,000.00$           

4506144 · SF -Books, Bindery, Periodicals -$                  -$                  333.32$            (333.32)$             500.00$            500.00$              

4506161 · SF - Education Training Travel -$                  (430.00)$           1,666.68$         (2,096.68)$          2,500.00$         2,930.00$           

4506195 · SF - Contingency -$                  -$                  3,333.32$         (3,333.32)$          5,000.00$         5,000.00$           

Total Expense 10.00$              (259.25)$           16,400.04$        (16,659.29)$        24,600.00$       24,859.25$         

Net Changes 1,693.11$           11,355.22$        5,699.96$           5,655.26$            8,550.00$          (2,805.22)$           

Total Income - Operating and Special Funds 6,435.27$           80,826.91$        1,411,266.68$   (1,330,439.77)$   1,450,650.00$  1,369,823.09$     

-$                    -$                    -$                    -$                      -$                    

Total Expenses - Operating and Special Funds 139,781.98$      796,065.90$      1,457,066.80$   (661,000.90)$       1,908,100.00$  1,112,034.10$     

-$                    -$                    -$                    -$                      -$                    
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FY 2020
Ideal Remaining Percent:

Account Year To Date Encumbrance
Balance

PCTRemaining

 33 %

Budgeted Current

BUDGET REPORT BY FUND - EXPENDITURE Jackson Parish Police Jury

Current Period End Date:  08/31/2020
Fiscal Year Start Date:  01/01/2020

Fund: 004 Library Fund - 04

004-4-506-01100  Library Salary 550,000.00 37,842.11 306,543.68 0.00 243,456.32 44

004-4-506-01200  Legal Fees 1,000.00 0.00 0.00 0.00 1,000.00 100

004-4-506-02100  Dues 6,000.00 0.00 2,372.28 0.00 3,627.72 60

004-4-506-02300  Utilities 30,000.00 2,707.81 14,399.91 0.00 15,600.09 52

004-4-506-02400  Telephone 7,500.00 1,617.65 8,232.84 0.00 -732.84 -10

004-4-506-02800  Insurance 25,000.00 150.00 21,662.00 0.00 3,338.00 13

004-4-506-03200  Maint. Supplies/Grounds/Building 80,000.00 10,019.04 37,186.50 16,825.00 25,988.50 32

004-4-506-03300  Technology - Maint & Support 65,500.00 7,156.76 35,098.79 2,426.91 27,974.30 43

004-4-506-03400  Bookmobile Expenses 10,000.00 65.18 853.99 0.00 9,146.01 91

004-4-506-03500  Office Supplies 51,000.00 5,678.27 29,543.23 8,445.00 13,011.77 26

004-4-506-03700  Professional Services 2,500.00 0.00 1,650.75 0.00 849.25 34

004-4-506-03900  Programming 62,500.00 810.01 22,780.23 1,833.59 37,886.18 61

004-4-506-04000  J P Library Accounting / Payroll 18,000.00 0.00 9,000.00 0.00 9,000.00 50

004-4-506-04100  Furniture/Equipment 21,000.00 713.83 1,833.03 0.00 19,166.97 91

004-4-506-04300  Future Bookmobile Purchase 220,000.00 49,269.40 49,269.40 0.00 170,730.60 78

004-4-506-04400  Books, Bindery, Periodicals 120,000.00 8,381.23 63,037.71 45,526.52 11,435.77 10

004-4-506-05200  Library Physicals/Tests 0.00 136.00 576.00 0.00 -576.00 0

004-4-506-05600  Pension/Retirement Deduction 70,000.00 0.00 0.00 0.00 70,000.00 100

004-4-506-06100  Travel 12,500.00 399.00 1,669.97 0.00 10,830.03 87

004-4-506-06200  Medicare 8,000.00 591.24 4,401.25 0.00 3,598.75 45

004-4-506-06300  Library Retirement 67,000.00 4,358.04 35,906.14 0.00 31,093.86 46

004-4-506-06400  Library Group Insurance 120,000.00 9,878.48 65,066.51 0.00 54,933.49 46

004-4-506-06800  Fica 1,000.00 84.93 751.30 0.00 248.70 25

004-4-507-01000  Cap Outlay - Bldg Renovations 150,000.00 0.00 84,050.04 949.96 65,000.00 43

004-4-507-02000  Cap Outlay - Parking Lot 185,000.00 0.00 0.00 11,672.38 173,327.62 94

Library Fund - 04 Subtotal 1,883,500.00 139,858.98 795,885.55 87,679.36 999,935.09 53

Report Total Expenditure $1,883,500.00 $139,858.98 $87,679.36$795,885.55 $999,935.09 53

09/16/2020  9:45:09AMFKnox
fl-budget-report-portrait
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Robbinsville North Carolina
20th September 20

Julie Hancock

Jeff Hancock

Randy Jordan, Owner/Managing Member
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Permit Checklist 
 

In order to complete the Building Permit Application, you must have the following information: 
               
 

 9-1-1 Address and/or Verification: For an existing address you will need to have a Verification Form 
completed by the 9-1-1 office.  For new addresses you will need to apply for a 9-1-1 Number. 

o Mr. Glen “Skeeter” McBride: (318) 259-2103 
o 301 Jimmie Davis Blvd., Jonesboro, LA 71251 

 

 Assessment Form: Obtain this information from the Tax Assessor’s Office located on the first floor of the 
courthouse.  We must have the Assessment Number to complete the required Permit Information. 

o Mr. Glen Kirkland: (318) 259-2151 
o 500 E. Court Street, Room 101, Jonesboro, LA 71251 

 
 Sewage Permit:  Obtain this from the Jackson Parish Health Department.  Office hours vary, you may need 

to leave a voicemail to schedule an appointment. 
o (318) 259-6601 ext. #306 

 
 Flood Zone Determination: Flood Zone shall be determined by the Flood Plain Administrator for Jackson 

Parish to determine if your property is in a flood zone.  This can be completed upon submission of your 
Permit Application to the Police Jury. 

o Ms. Gina Thomas: (318) 259-2361 ext. #3 
o 500 E. Court Street, Room 301, Jonesboro, LA 71251 

               
Additional requirements depending on type of permit: 

 
Electrical Trade Permit: 
Includes electrical service to an existing structure, RV/camper hookup, electrical upgrade, temporary service 

 All above required information 
 Inspection 

o Inspections Unlimited – Chad Parker (318) 387-2319 
o Any residential or commercial building where the utilities have been disconnected for 12 months 

or more OR where the meter has been pulled requires an inspection and permit to reconnect.  
Failure to receive both permit and inspection could result in utilities being removed from the site. 

 
ALL Mobile/Manufactured Homes: 

 All above required information 

 Inspection of plumbing, electrical, and tie downs prior to receiving electrical service from power company 
o Inspections Unlimited – Chad Parker (318) 387-2319 
o If replacing one mobile home with a new one, inspections are still required. 
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New Construction (new home, modular home, detached structure): 

 All above required information 
 Certified Building Plan Review 

o Name of the licensed contractor who will be doing the construction 
 Certificate of Occupancy 

o Issued by the Parish’s Certified Building Official:  
▪ Inspections Unlimited – Chad Parker (318) 387-2319 

o Failure to receive this Certificate could result in utilities being removed from Home 

• Will require inspections throughout construction by the Parish’s Certified Building Official 
 
Commercial Buildings (New and Additions): 

 All above required information 
 Approval of the State Fire Marshal 
 Certified Building Plan Review 

o Name of the licensed contractor who will be doing the construction 

 Certificate of Occupancy 
o Issued by the State Fire Marshall’s Office and the Parish’s Certified Building Official:  

▪ Inspections Unlimited – Chad Parker (318) 387-2319 
o Failure to receive both Certificates could result in utilities being removed from the building 

 
ALL Recreational Camps (immovable structure): 

 All above required information 
 Inspection of electrical service to receive power from power company 

o Inspections Unlimited – Chad Parker (318) 387-2319 

 Notarized affidavit stating that the property is a camp and will not be used as a primary residence 
 
Additions to Existing Structure: 

 All above required information 
 

If addition is more than 50% of the original square footage of the home: 
 Certified Building Plan Review 

o Name of the licensed contractor who will be doing the construction 

 Inspection 
o Inspections Unlimited – Chad Parker (318) 387-2319 
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Jackson Parish Building Permit Application 
THIS IS NOT A PERMIT 

 
APPLICANT INFORMATION 
APPLICANT NAME: _________________________________________________________ PHONE #______________________ 

MAILING ADDRESS: _______________________________________________________ CELL #______________________ 

PROPERTY/LAND OWNER: _______________________________________________________ 

ARE YOU THE HOMEOWNER AND CLAIMING AN EXEMPTION FROM CONTRACTORS LICENSURE?  YES  NO 
IF YES, LSLBC Notarized affidavit required ___________ 

ATTACHED 
CONTRACTOR __________________________________________________________________ LICENSE #__________________ 

MAILING ADDRESS _________________________________________________ PHONE # _____________ CELL#_______________ 

ARE YOU USING A THIRD PARTY PROVIDER FOR PLAN REVIEW & INSPECTIONS?  YES  NO 

ARE YOU APPLYING FOR:  NEW SERVICE  NEW LOCATION 
 RECONNECTION  EXISTING LOCATION 

IF YOU ARE APPLYING FOR RECONNECTION AT AN EXISTING LOCATON, HOW LONG HAVE THE UTILITIES BEEN DISCONNECTED? 
________________________ 

PROJECT ADDRESS ________________________________________________________________________________________ 

PROJECT NAME: ______________________________________________________ SPECIFIC USE: ________________________ 

PROJECT DESCRIPTION (SCOPE OF WORK): 
___________________________________________________________________________________________________________ 

SUBDIVISION _________________LOT # _________SECTION _____TOWNSHIP _____RANGE _____ PARCEL #________ACRES _____ 
 

BUILDING TYPE: RESIDENTIAL___ COMMERCIAL___ 

CATEGORY: 
___ New Construction 
___ Addition 
___ Remodeling 
___ Modular Building 
___ Building Relocation 
___ Accessory Building 

(garage, patio, shed) 
___ Camp/Farm Structure 
___ Demolition 
___ Other: ________________ 
___ Change of Use/Occupancy 
(Previous Use) 

_____________________ 
COMMERCIALOCCUPANCY 

USE GROUP: 
Assembly (A__) 
Business (B __) 
Education (E__) 
Factory and Ind. (F__) 
High Hazard (H__) 
Institutional (I__) 
Mercantile (M__) 
Residential (R__) 
Storage (S__) 
Utility and Misc. (U__) 

UTILITIES REQUESTED: 
___Electrical___Plumbing 
 

______________________________________________________ ________________________________ 
APPLICANT SIGNATURE DATE

Jackson Parish Police Jury Contact 
Phone: 318-728-2061 
Email: lashayn@rppj.org 
Fax: 318-728-5888 

UTILITY PROVIDERS: 

ELECTRIC*: ___________________ 

SEWER: Individual 
  Public 

 Community 
 Existing 

ATTACH SEWER PERMIT** 
Permit #_________________ 

TEMP_____ FINAL______ 

*ALL REQUIRED INSPECTIONS 
MUST PASS BEFORE AN 
ELECTRIC CONNECTION WILL BE 
AUTHORIZED TO YOUR UTILITY 
CO. 

**A TEMPORARY SEWER PERMIT 
IS REQUIRED BEFORE THE 
PARISH PERMIT CAN BE ISSUED. 

BUILDING INFORMATION 

TOTAL SQ FT_____________ 
LIVING SQ FT_____________ 

ACCESSORY SQ FT_________ 
GARAGE SQ FT __________ 

CONSTRUCTION COST $ 
__________________________ 

REMODEL/ALTERATION COST$ 
__________________________ 

TYPE OF FRAME: 
Wood___________ 
Masonry_____________ 
Structural Steel__________ 

FIRE MARSHAL PROJECT # _________________ 
(NFPA 101 review) 
 
FLOOD ZONE INFORMATION: 
(To be completed by Local Community’s Floodplain 
Administrator) 

Community/FIRM Panel #_____________________ 

Dated_____________Flood Zone________ Base 
flood elevation________ 
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