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CITY OF HOPEWELL 

Hopewell, Virginia 23860 

CITY COUNCIL 
Jasmine E. Gore, Mayor, Ward #4 

Patience Bennett, Vice Mayor, Ward 
#7 

Debbie Randolph, Councilor, Ward #1 
Arlene Holloway, Councilor, Ward #2 

John B. Partin, Jr., Councilor, Ward #3 
Janice Denton, Councilor, Ward #5 

Brenda S. Pelham, Councilor, Ward #6 
 

John M. Altman, Jr., City Manager 
Sandra. Robinson, City Attorney 
Ronnieye L. Arrington, City Clerk 

REVISED AGENDA 

(804) 541-2249 

www.hopewellva.gov 

info@hopewellva.gov 

rarrington@hopewellva.gov 

 

 March 31, 2020 COUNCIL CHAMBERS 
300 N MAIN ST. HOPEWELL VA 

Regular Meeting: 7:30 PM 

 

CLOSED MEETING 

 

 

 

REGULAR MEETING 

7:30 p.m.        Call to order, roll call, and welcome to visitors 

Prayer by Herbert Bragg, Director of Intergovernmental and Public Affairs  for the City of Hopewell, 

followed by the Pledge of Allegiance to the Flag of the United States of America led by Councilor 

Randolph. 

 

SUGGESTED MOTION:       To amend/adopt Regular Meeting agenda 

 

Roll Call 

Consent Agenda 

All matters listed under the Consent Agenda are considered routine by Council and will be approved or 

received by one motion in the form listed. Items may be removed from the Consent Agenda for discussion 

under the regular agenda at the request of any Councilor. 

C-1   Minutes: 

1. Council minutes: Jan. 14, Jan. 28, Feb. 11, Feb. 25,  Mar, 5,  Mar. 14, Mar. 16, 2020 

C-2   Pending List: 

1. Pending List 

2. Pending List - Top Priorities 

C-3   Routine Approval of Work Sessions: 

C-4   Personnel Change Report & Financial Report: 

1. March 5, 2020 Personnel Report 

2. March 19, 2020 Personnel report 

C-5   Ordinances on Second & Final Reading: 

C-6   Routine Grant Approval: 

There is no closed meeting 

mailto:info@hopewellva.gov
mailto:rarrington@hopewellva.gov
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C-7   Public Hearing Announcement:  

C-8   Information for Council Review: 

1. Minutes:  ARB Jan 27, 2020; Crater District Planning Commission Oct 10, 2019; HRHA 

Minutes Jan 13, 2020; Planning Commission Dec 5, 2019. 

C-9   Resolutions/Proclamations/Presentations: 

C-10  Public Hearing Announcement: 

SUGGESTED MOTION:    To amend/adopt consent agenda 

 

Public Hearings 
CITY CLERK: All persons addressing Council shall approach the microphone, give name and, if they 

reside in Hopewell, their ward number, and limit comments to five minutes. No person shall be permitted 

to address the Council a second time until all others have been heard, and no one may speak more than 

twice on any subject in any one meeting. All remarks shall be addressed to the Council as a body, any 

questions must be asked through the mayor only, and there shall be no discussion without permission of the 

mayor. Any person who makes personal, impertinent, abusive, or slanderous statements, or incites 

disorderly conduct in Council Chambers may be barred by the mayor from further audience before Council 

and removed, subject to appeal to a majority of Council. (See Rules 405 and 406) 

 

NONE 

 

Unfinished Business 
 

UB-1 City Owned Property –Bank Street Garages Demolition  

ISSUE:  The Architectural Review Board held a public hearing regarding the demolition of the 

Bank Street garages on February 24, 2020.  The Board approved the demolition and is asking the 

City Council to endorse the approval so demolition can proceed.  This endorsement is requested 

because the garages are located on public property.    

 

MOTION:_____________________________________________________________ 

________________________________________________________________________ 

Roll Call  

 

Regular Business 
 

Reports of City Manager: 

  

R-1 Coronavirus (COVID-19) Briefing 

 

ISSUE:  Novel Coronavirus (COVID-19) briefing by City staff 

 

MOTION:_____________________________________________________________ 

________________________________________________________________________ 

Roll Call  
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R-2 CAFR Update 

 

ISSUE:  Update on status of CAFRs 

 

MOTION:_____________________________________________________________ 

________________________________________________________________________ 

Roll Call 

 

R-3 For any action necessary from closed item discussion. 

ISSUE:  A couple of items are being presented by staff to City Council in closed session. This R 

item will provide the opportunity to take action on those items if necessary. 

 

MOTION:_____________________________________________________________ 

________________________________________________________________________ 

Roll Call  

 

R-4 Setting up a special account for the Francisco Landing project proceeds. 

 

ISSUE:  On January 31, 2020, the Francisco Landing LLC officially purchased the old Patrick 

Copeland site with the proceeds to the city amounting to $426,214.11. City staff is requesting a 

special account eventually be setup for these proceeds. City Council is requested to approve the 

setting up of a special account. This will reserve these funds to be used exclusively for this project, 

rather than revert to the General Fund.  

 

MOTION:_____________________________________________________________ 

________________________________________________________________________ 

Roll Call  

R-5 DHR Historical Marker – Kippax Plantation Archeological Site 

ISSUE:  Application to place a historic highway marker to recognize the Kippax Plantation 

Archaeological Site and the graves of Jane Rolfe Bolling and Thomas Rolfe. 

MOTION:_____________________________________________________________ 

________________________________________________________________________ 

Roll Call  
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R-6 Request to transfer funds 

 

ISSUE:  Each councilor is allotted a certain amount of funding. This funding is broken into 

categories (e.g., travel, lodging, ward improvement, communications, etc.). Council is allowed to 

use their funding as they see fit within the parameters of the fund. However, if a councilor wishes 

to use these funds outside of the allotted funding (i.e., use travel funds to pay for something other 

than travel), the councilor must seek permission from Council. 

 

MOTION:_____________________________________________________________ 

________________________________________________________________________ 

Roll Call  

 

R-7 Request to transfer funds 

ISSUE:  Each councilor is allotted a certain amount of funding. This funding is broken into 

categories (e.g., travel, lodging, ward improvement, communications, etc.). Council is allowed to 

use their funding as they see fit within the parameters of the fund. However, if a councilor exceeds 

the amount within the allotted fund, they are allowed to use another councilor’s funding with 

permission from the councilor and Council. Recently, Mayor Gore attended NLC Congressional 

City meeting in DC. She was slightly over her allotted funding, so I am offering her $695 from my 

Conventions and Conferences line item. I am seeking Council’s agreement to this request. 

MOTION:_____________________________________________________________ 

________________________________________________________________________ 

Roll Call  

 

Reports of City Attorney: 
 

Reports of City Clerk: 
 

1  

Reports of City Council:  
 

Committees: 
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Individual Councilors 
  

IR-1 Request for City Council to vote to establish a rule that supports the new practice to limit 

City Councilors ability to place items on future agendas, conduct research with staff and seek 

legal guidance for potential legislative items. 

ISSUE: It has been common practice that City Councilors place items on the City Council Meeting 

agendas to obtain a vote from City Council to approve/deny the request. At some point in 2019, 

some members of City Council began to advocate for Councilors to be limited in their ability to 

place items on the agenda for City Council approval/denial. In turn, they began to limit the ability 

for a City Councilor to seek legal guidance to determine legality of any proposed legislation. As of 

now, some City Councilors are seeking to limit the ability to ask the City Manager to provide 

information so that one can make a determination about the feasibility of any proposed legislation.   

 

MOTION:_____________________________________________________________ 

________________________________________________________________________ 

Roll Call 

 

IR-2 Request City Council create a system for members of staff and public to report suspected 

incidents of fraud, waste or abuse 

ISSUE: The City currently does not have any means for anyone to report concerns or suspicions 

of fraud, waste or abuse. A system needs to be created in which information goes directly to the 

City Attorney and disseminated to City Council for review. 

 

MOTION:_____________________________________________________________ 

________________________________________________________________________ 

Roll Call 

 

IR-3 Request for City Council direct the City Manager review city owned space and rental 

properties to identify a location for the Office on Youth to offer programs. In addition, for 

the City Manager to provide an update as to the costs/needs to renovate Mallonee Gym to 

house the Office on Youth and the status of the $250,000 previously allocated by City Council 

for renovation. 

ISSUE:  The Office on Youth is currently housed in the United Way Building. The City rentals an 

office, storage space and front desk reception space. The Office on Youth currently has no 

dedicated space to offer youth programming.  

 

MOTION:_____________________________________________________________ 

________________________________________________________________________ 

Roll Call 

 

IR-4 City of Hopewell Open Government Policy 

ISSUE:  Request City Council to adopt an open government policy to ensure that citizens have 

access to meeting and planning documents of Council, Administration, and all boards and 

commissions. 

 

MOTION:_____________________________________________________________ 

________________________________________________________________________ 

Roll Call 
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IR-5 Request for City Council direct the City Manager to delegate to staff to review non-developed 

city land to identify a location for a practice field for youth sports and free citizen usage. 

ISSUE:  Several groups and residents have shared the need for the City to establish a practice field 

for various youth supports. If the city can identify public land for the youth to practice during 

daylight and provide portable restrooms, we can immediate address the need. However, we will 

have to discuss long-term plans officially develop the field; install lighting; restroom amenities etc. 

for a permanent location space.  

 

MOTION:_____________________________________________________________ 

________________________________________________________________________ 

Roll Call 

 

IR-6 Request for City Council to set a new date to deliver the “State of the City Address” in 

February to include the unveiling of the new City Council Strategic Plan. 

ISSUE:  City Council voted in 2019 to hold a “State of the City Address” in spring. However, the 

event never was organized or executed. Additionally, information was not complied to provide an 

update to residents about the current state of the City, its affairs and City Council’s vision. Residents 

have complained about lack of City Communication and staff have complained about a lack of a 

Strategic Plan and collective vison from City Council. 

 

MOTION:_____________________________________________________________ 

________________________________________________________________________ 

Roll Call 

 

IR-7 Request City Council to direct the City Manager to provide Council with the status of 

uncollected funds within the City of Hopewell 

ISSUE:  The Mayor requested the following information on December 19, 2019: Wastewater 

(Water Renewal) uncollected bill amounts (write offs)  (individual/business); Data Integrators 

uncollected bill amounts  (individual/business); Uncollected taxes (real estate/personal property); 

Trash uncollected  bill amounts  (write offs)  (individual/business); Audit reports/schedules with 

write-offs; Industry payments for Wastewater (Water Renewal) for the last 3 years; Total value of 

funding that could not be reconciled for the audit - City Funds/Accounts; Total value of funding 

that did not have backup docs/not approved - City Funds/Accounts; Status of money approached 

to support Wastewater Grant when DEQ required the City to have a reserve of funding approx.. 

of $575,000.  

 

MOTION:_____________________________________________________________ 

________________________________________________________________________ 

Roll Call 
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IR-8 Request for City Council to vote to direct the City Manager provide City Council with options 

to dissolve the Beacon Theater LLC. The prior City Council voted to support dissolving the 

LLC in order to create a Regional Performing Arts Center and/or improve community 

programs and access to the Beacon Theater. In the meantime, the City Council will support 

opening the Beacon Theater free on Sundays after the Beacon Church for groups to offer free 

services/programs to the public. 

ISSUE:  he City needs to address the status of the Beacon Theater’s management and finances. In 

the past, the City provided the Beacon Theater with approximately $100,000 to provide community 

programs. City Council has not established guidelines for that money and support. Since the Beacon 

Theater is open on Sundays for the Beacon Church, members of the public that want to offer 

community services can utilize the space – as opposed to pay the high rental fees. The City Council 

needs to also discuss management of the theater to fully take advantage of the renovation and to 

provide cultural opportunities for the community. Currently concerts is the primary event type 

offered by the Beacon. The Theater can also be a space to routinely offer plays, dance, spoke word, 

classes etc. to the community. 

 

MOTION:_____________________________________________________________ 

________________________________________________________________________ 

Roll Call 

 

IR-9 The Charge Challenge 

 

ISSUE:  Several residents have voiced concerns about the lack of progress in issues that affect 

residents. 

 

MOTION:_____________________________________________________________ 

________________________________________________________________________ 

Roll Call 

 

 

IR-10 City of Hopewell Finance Policies 

 

ISSUE:  City Council discussed two finance policies during Fall Council meetings. Council’s last 

action was for the CM to prepare an alternative policy for submission for the November 12, 2019 

agenda packet. The policy needed to be vetted by the City Attorney prior to submission. Council 

has not received the policy yet for discussion. 

 

MOTION:_____________________________________________________________ 

________________________________________________________________________ 

Roll Call 
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IR-11 Strategic Plan and Crime Meeting Transparency – Post Online Records for Public  

 

ISSUE:  City Council head three Town Hall Meetings in 2019 to develop a draft Strategic Plan. 

The resident feedback from those meetings is not posted online for the public to view. Additionally, 

City Council held several Advances to prepare the Strategic Plan. The first draft (skeleton) and the 

City Mangers’ feedback is not posted online. Each step to include the date should be made available 

to the public.  The Crime Meeting resident feedback should also be posted online. 

 

MOTION:_____________________________________________________________ 

________________________________________________________________________ 

Roll Call 

 

IR-12 Request City Council create an Innovation Competition for City Departments         

 

ISSUE:  The current Efficiency Study and Technology Review was originally designed to include 

an element of staff engagement. The desire was to include members of staff by creating an 

innovation competition for them to suggest problem-solving ideas to help the City operate better 

and improve customer service.  

 

MOTION:_____________________________________________________________ 

________________________________________________________________________ 

Roll Call 

 

IR-13 City Council Questions for COVID-19 and City Administration Planning 

 

ISSUE:  City Council has been unable to meet as a group to discuss COVID-19 preparedness and 

planning. The following questions have been submitted and require responses from the City 

Administration.  

 

MOTION:_____________________________________________________________ 

________________________________________________________________________ 

Roll Call  

 

IR-14 CENSUS Adjustment 

 

ISSUE:  The 2020 Census is underway and households across America are responding every day. 

In light of the COVID-19 outbreak, the U.S. Census Bureau has adjusted 2020 Census operations. 

The following is provide City Council with the latest U.S. Census Bureau update.  

 

MOTION:_____________________________________________________________ 

________________________________________________________________________ 

Roll Call  
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IR-15 UNEMPLOYMENT INSURANCE (UI) PROCEDURES TO FILE OR RE-OPEN A CLAIM 

 

ISSUE:  Due to the COVID-19 outbreak, many American’s will have to fire for unemployment. 

The following form is the latest information about how to initiate that process for the Crater 

Workforce Region.  

 

MOTION:_____________________________________________________________ 

________________________________________________________________________ 

Roll Call  

 

Citizen/Councilor Requests 
  

Presentations form Boards and Commissions 
 

Other Council Communications 
  

Adjournment 
 



CONSENT 
AGENDA

 



MINUTES
 



 

MINUTES OF THE JANUARY 14, 2002 CITY COUNCIL MEETING 
 
 A meeting of the Hopewell City Council was held Tuesday, January 14, 2020, at 5:30 p.m. in the City 
Council Chambers, Municipal Building, 300 North Main Street, Hopewell, Virginia. 
 
   PRESENT: Jasmine E. Gore, Mayor, Ward 4 
     Patience Bennett, Vice Mayor, Ward 7 
     Deborah Randolph, Councilor, Ward 1 
     Arlene Holloway, Councilor, Ward 2 
     John B. Partin, Jr., Councilor, Ward 3  
     Janice B. Denton, Councilor, Ward 5 
     Brenda Pelham, Councilor, Ward 6 
   
     John M. Altman, Jr., City Manager 
     Charles Dane, Assistant City Manager 
     Sandra R. Robinson, City Attorney 
     Ronnieye L. Arrington, City Clerk 
ROLL CALL 
 
 Mayor Gore opened the meeting at 5:32 p.m. Roll call was taken as follows: 

 
    Mayor Gore   - present 
    Vice Mayor Bennett  - present 
    Councilor Randolph  - present 
    Councilor Partin  - present 
    Councilor Holloway  - present 
    Councilor Denton  - present  
    Councilor Pelham  - present 
CLOSED MEETING 

 At 5:33 p.m., Vice Mayor Bennett moved to go into closed meeting Move to go into closed meeting 
pursuant to Va. Code Sections 2.2-3711 (A)(1) to discuss and consider personnel matters, including the 
appointment, assignment, and performance of specific public officers, appointees and employees of the City, 
and consideration/discussion of prospective candidates for employment and appointment; (A)(3) and (A)(6) to 
discuss the acquisition of real property for a public purpose and the investment of public funds where bargaining 
is involved, and discussion in open meeting would adversely affect the City’s bargaining position and financial 
interest; (A)(7) and (8) to consult with legal counsel and be briefed by staff regarding  probable litigation and 
specific legal matters where such briefing and consultation in open meeting would adversely affect the City’s 
litigating posture; (A)(39) to discuss and consider information related to economic development; and  to the 
extent such discussions will be aided thereby, (A)(4)  for the protection of the privacy of individuals in personal 
matters not related to public business. Councilor Partin seconded the motion. Upon the roll call, the vote 
resulted: 
    Councilor Randolph  - yes 
    Councilor Holloway  - yes 
    Councilor Partin  - yes 
    Mayor Gore   - yes 
    Councilor Denton  - yes 
    Councilor Pelham  - yes 
    Vice Mayor Bennett  - yes 
 
Motion passed 7-0 
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RECONVENE OPEN MEETING 
 
 At 6:42 p.m. Councilor Denton moved that Council come out of Closed Session. Her motion was seconded 
by Councilor Partin. Upon the roll call, the vote resulted: 
 
    Councilor Randolph  - yes 
    Councilor Holloway  - yes 
    Councilor Partin  - yes 
    Mayor Gore   - yes 
    Councilor Denton  - yes 
    Councilor Pelham  - yes 
    Vice Mayor Bennett  - yes 
Motion passed 7-0 
 
CERTIFICATION 
 
 Immediately thereafter, Council responded to the question pursuant to Virginia Code § 2.2-3712 (D): were 
only public business matters (I) lawfully exempted from open-meeting requirements and (II) identified in the 
closed-meeting motion discussed in closed meeting? Upon the roll call, the responses resulted: 

 
    Councilor Randolph  - yes 
    Councilor Holloway  - yes 
    Councilor Partin  - yes 
    Mayor Gore   - yes 
    Councilor Denton  - yes 
    Councilor Pelham  - yes 
    Vice Mayor Bennett  - yes 
 
OUT OF CLOSED SESSION 
 
 Mayor Gore stated that Council wants to interview the Youth Services Commission and CPMT 
applicants at the next regular Council meeting. She also asked that the Clerk provide Council with Talent Bank 
Resumes for commission, committee, or board vacancies. 
 

WORK SESSION 
 
WS-1 Council Agenda Process – Vice Mayor Bennett moved to table this work session until the next regular 
meeting of Council. Her motion was seconded by Mayor Gore. Upon the roll call, the vote resulted: 
 
    Councilor Randolph  - yes 
    Councilor Holloway  - yes 
    Councilor Partin  - yes 
    Mayor Gore   - yes 
    Councilor Denton  - yes 
    Councilor Pelham  - yes 
    Vice Mayor Bennett  - yes 
Motion passed 7-0 
 
RECESS 
 
 At 6:48 p.m. Mayor Gore announced that Council would recess until the Regular Meeting. 
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REGULAR MEETING 
ROLL CALL 
 
 Mayor Gore requested a roll call as follows: 
 
    Councilor Randolph  - present 
    Councilor Holloway  - present 
    Councilor Partin  - present 
    Mayor Gore   - present 
    Councilor Denton  - present 
    Councilor Pelham  - present 
    Vice Mayor Bennett  - present 
 
PRAYER AND PLEDGE OF ALLEGIANCE TO THE FLAG OF THE UNITED STATES OF   
AMERICA 
  

At 7:34 p.m. Mayor Gore called the meeting to order, and thanked all for attending. The prayer was led 
by Pastor Norwood Carson of Friendship Baptist Church, followed by the Pledge of Allegiance to the Flag of the 
United States of America, led by Councilor Pelham. 
 
AMEND/ADOPT AGENDA 
 
 Councilor Randolph moved to amend the agenda to table items UB-2, UB-5, and UB-6, and to have 
the public hearing, then UB-1, UB-3, UB-4 and UB-7, followed by Citizen Comments, then item R-2 followed 
by item R-1. Vice Mayor Bennett seconded her motion.  Upon the roll call, the vote resulted: 
 
    Councilor Randolph  - yes 
    Councilor Holloway  - yes 
    Councilor Partin  - yes 
    Mayor Gore   - yes 
    Councilor Denton  - yes 
    Councilor Pelham  - yes 
    Vice Mayor Bennett  - yes 
 
Motion passed 7-0 
 
 Councilor Pelham moved to waive Council rules to allow citizens to speak about item R-2 and to extend 
the total speaking time for citizens to one hour. Her motion was seconded by Councilor Denton. Upon the roll 
call, the vote resulted: 
 
    Councilor Randolph  - yes 
    Councilor Holloway  - yes 
    Councilor Partin  - yes 
    Mayor Gore   - yes 
    Councilor Denton  - yes 
    Councilor Pelham  - yes 
    Vice Mayor Bennett  - yes 
 
Motion passed 7-0 
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Consent Agenda 
All matters listed under the Consent Agenda are considered routine by Council and will be approved or received 
by one motion in the form listed. Items may be removed from the Consent Agenda for discussion under the regular 
agenda at the request of any Councilor. 

  
C-1   Minutes:  Attachments:  Minutes of December 6, December 10, December 12, 2019; and  January 7, 
2020. 

1. Attachments:   
C-2   Pending List: 

1. Pending List 
2. Pending List - Top Priorities 

C-3   Routine Approval of Work Sessions:  Council training on Munis and Municode Agenda  Software - 
Jan. 28, 2020 

C-4   Personnel Change Report & Financial Report: 
1. Personnel Change Report 

C-5   Ordinances on Second & Final Reading: 
C-6   Routine Grant Approval: 
C-7   Public Hearing Announcement:  
C-8   Information for Council Review: 

1. Minutes:  Appomattox Regional Library - December 2019; Downtown Design Review Committee 
- November 2019; Hopewell Redevelopment and Housing Authority October 2019. 

C-9   Resolutions/Proclamations/Presentations: 
C-10 Other Announcements: 
 
 Councilor Partin moved to approve remove item C-1 from the Consent Agenda, and then to approve the 
Consent Agenda as amended. Councilor Denton seconded the motion. Upon the roll call, the vote resulted: 
     
    Councilor Randolph  - yes 
    Councilor Holloway  - yes 
    Councilor Partin  - yes 
    Mayor Gore   - yes 
    Councilor Denton  - yes 
    Councilor Pelham  - yes 
    Vice Mayor Bennett  - yes 
Motion passed 7-0 
    
PUBLIC HEARINGS 
 
PH-1 Public hearing to consider citizen comments regarding an ordinance to provide for the 

implementation of the Federal Workforce Innovation and Opportunity Act of 2014 - City Council 
approved the last revision of the Crater Workforce Investment Board MOU; however, the Commonwealth 
of Virginia also requires an ordinance. Mayor Gore introduced this item to Council. Councilor Pelham 
moved to allow the Mayor to sign the MOU and Agreement, and to adopt the Agreement with the Crater 
Workforce Investment Board. Her motion was seconded by Vice Mayor Bennett. Upon the roll call, the 
vote resulted: 

 
    Councilor Randolph  - yes 
    Councilor Holloway  - yes 
    Councilor Partin  - yes 
    Mayor Gore   - yes 
    Councilor Denton  - yes 
    Councilor Pelham  - yes 
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    Vice Mayor Bennett  - yes 
 
Motion passed 7-0 
 
UNFINISHED BUSINESS 

UB-1 Creation of Ashford Kent Ad-Hoc Committee – Mayor Gore introduced this item.  Herbert Bragg, 
 Director of Intergovernmental Affairs presented information to Council, including the names of people 
 recommended to be on the Ashford Kent Ad-Hoc Committee. Councilor Pelham moved that Ms. 
 Hoagland, Ms. Burchett, Vice Mayor Bennett, Mr. Bragg, and two staff members start planning for this 
 Committee. Her motion was seconded by Mayor Gore. Upon the roll call, the vote resulted: 
 
    Councilor Randolph  - yes 
    Councilor Holloway  - yes 
    Councilor Partin  - yes 
    Mayor Gore   - yes 
    Councilor Denton  - yes 
    Councilor Pelham  - yes 
    Vice Mayor Bennett  - yes 
Motion passed 7-0 
 
UB-2  Tabled by Council 
 
UB-3  Census Presentation and Request for Census Committee appointments – Tevya Griffin presented 
  information to Council regarding this item. Mr. Ronald Brown of the Census Committee gave a  
  PowerPoint presentation regarding the importance of the Census. He noted that April 1, 2020 is Census 
  day. He said citizens could call 1-855-562-2020, or go to the City’s website for jobs related to the Census. 
  Councilor Randolph moved to adopt the Census Resolution. Her motion was seconded by Councilor  
  Partin.  Upon the roll call, the vote resulted: 
 
    Councilor Randolph  - yes 
    Councilor Holloway  - --- (absent from dais) 
    Councilor Partin  - yes 
    Mayor Gore   - yes 
    Councilor Denton  - yes 
    Councilor Pelham  - yes 
    Vice Mayor Bennett  - yes 
Motion passed 7-0 
 
UB-4  Request City Council create an Innovation Competition for City Departments – Councilor Partin 
moved to table this item and for the City Manager look at other examples and see what other localities have done 
and present back to Council by the second meeting in February. Council also asked that the City Manager work 
with the City Attorney on the RFP. His motion was seconded by Councilor Pelham. Upon the roll call, the vote 
resulted: 
 
    Councilor Randolph  - yes 
    Councilor Holloway  - yes 
    Councilor Partin  - yes 
    Mayor Gore   - yes 
    Councilor Denton  - no 
    Councilor Pelham  - yes 
    Vice Mayor Bennett  - yes 
Motion passed 6-1 
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UB-7  Rental Inspection Update – Mayor Gore introduced this item to Council. Tevya Griffin, Director of 
Development gave a PowerPoint presentation. Mayor Gore recommended that the Rental Inspection program be 
added to the Strategic Plan. Councilor Randolph moved that a work session for this item be held the second 
meeting in February. Her motion was seconded by Councilor Partin. Upon the roll call, the vote resulted: 
 
    Councilor Randolph  - yes 
    Councilor Holloway  - yes 
    Councilor Partin  - yes 
    Mayor Gore   - yes 
    Councilor Denton  - yes 
    Councilor Pelham  - yes 
    Vice Mayor Bennett  - yes 
Motion passed 7-0 
 

COMMUNICATIONS FROM CITIZENS 
A Communications from Citizens period, limited in total time to 30 minutes, is part of the Order of Business at 
each regular Council meeting. All persons addressing Council shall approach the microphone, give name and, if 
they reside in Hopewell, their ward number, and limit comments to three minutes. No one is permitted to speak 
on any item scheduled for consideration on the regular agenda of the meeting. All remarks shall be addressed 
to the Council as a body, any questions must be asked through the mayor only, and there shall be no discussion 
without permission of the mayor. Any person who makes personal, impertinent, abusive, or slanderous statements, 
or incites disorderly conduct in Council Chambers, may be barred by the mayor from further audience 
before Council and removed, subject to appeal to a majority of Council. (See Rules 405 and 406.) 

 
Harry Clary, Jr., of Petersburg, Virginia spoke about an incident at the Christmas parade resulting in police 
intervention, and about his opposition thereto. 
Todd Jarrett of Prince George spoke in favor of Hopewell becoming a 2A sanctuary city. 
Brandon Howard of Ward 5 also spoke in favor of Hopewell becoming a 2A sanctuary city. 
Martin Mitchell of Ward 3 also spoke in favor of Hopewell becoming a 2A sanctuary city. 
Ed Houser of Ward 1 also spoke in favor of Hopewell becoming a 2A sanctuary city. 
Douglas Smith of Prince George also spoke in favor of Hopewell becoming a 2A sanctuary city. 
David Fields of Ward 1 also spoke in favor of Hopewell becoming a 2A sanctuary city. 
Paula Burton of Ward 4 also spoke in favor of Hopewell becoming a 2A sanctuary city. 
Jeff Kather of Ward 2 also spoke in favor of Hopewell becoming a 2A sanctuary city. 
Rob Huffman of Ward 1 also spoke in favor of Hopewell becoming a 2A sanctuary city. 
Jeff Treadway of Ward 1 also spoke in favor of Hopewell becoming a 2A sanctuary city. 
Jay McDonald of Petersburg also spoke in favor of Hopewell becoming a 2A sanctuary city. 
Betty Washington of Ward 4 also spoke in favor of Hopewell becoming a 2A sanctuary city. 
Brian Reason of Ward 4 also spoke in favor of Hopewell becoming a 2A sanctuary city. 
Joe Feresta of Ward 7 also spoke in favor of Hopewell becoming a 2A sanctuary city. 
Robert Penn of Ward 7 also spoke in favor of Hopewell becoming a 2A sanctuary city. 
Brandon Oliver of Ward 2 also spoke in favor of Hopewell becoming a 2A sanctuary city. 
Betty Sims of Ward 7 also spoke in favor of Hopewell becoming a 2A sanctuary city. 
Phillip Andres of Ward 3 (pastor of Liberty Baptist Church) also spoke in favor of Hopewell becoming a 2A 
sanctuary city. 
Kevin Quinn of Ward 4 also spoke in favor of Hopewell becoming a 2A sanctuary city. 
John Cotera of Ward 1 also spoke in favor of Hopewell becoming a 2A sanctuary city. 
Julie Ellington of Ward 1 also spoke in favor of Hopewell becoming a 2A sanctuary city. 
John Hunter of Ward 1 also spoke in favor of Hopewell becoming a 2A sanctuary city. 
James Richard Dennis of Ward 1 also spoke in favor of Hopewell becoming a 2A sanctuary city. 
Doug Latham of Ward 1 also spoke in favor of Hopewell becoming a 2A sanctuary city. 
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REGULAR BUSINESS 
 
Reports of City Manager: 
 
R-2 Review and discussion of State Senate Bill No. 16 and Hopewell’s 2A Sanctuary City status – 

Mayor Gore asked Councilor Randolph if she wanted to introduce this item. Councilor Randolph said 
she put the item on the agenda because she wanted to give citizens a chance to voice their opinion. 
Mayor Gore then asked the City Attorney to provide input on the law in question and its impact on 
Hopewell. Ms. Robinson gave background on SB16. Upon request from Councilor Denton, Mr. Jarrett 
advised that SB16 had been removed and replaced with a stronger bill. Councilor Partin moved to 
declare Hopewell a pro-Second Amendment Constitutional City, and to charge the City Attorney to 
draft a resolution similar to that done by Virginia Beach. His motion was seconded by Councilor 
Denton.  

 There was detailed discussion among Council. Councilor Randolph called for the vote and to end 
discussion. Upon the roll call, the vote resulted: 

    Councilor Randolph  - yes 
    Councilor Holloway  - yes 
    Councilor Partin  - no 
    Mayor Gore   - yes 
    Councilor Denton  - no 
    Councilor Pelham  - no 
    Vice Mayor Bennett  - no 
Motion failed 4-3 
 
 Discussion of Council continued. Mayor Gore called for the vote and to end discussion. Upon the roll 
call, the vote resulted: 
 
    Councilor Randolph  - yes 
    Councilor Holloway  - yes 
    Councilor Partin  - yes 
    Mayor Gore   - yes 
    Councilor Denton  - yes 
    Councilor Pelham  - no 
    Vice Mayor Bennett  - yes 
Motion passed 6-1 
 
 Council then voted on the original motion for Hopewell to become a pro-Second Amendment 
Constitutional City and to charge the City Attorney with drafting a resolution similar to that used in Virginia 
Beach. Upon the roll call, the vote resulted: 
 
    Councilor Randolph  - yes 
    Councilor Holloway  - yes 
    Councilor Partin  - yes 
    Mayor Gore   - yes 
    Councilor Denton  - yes 
    Councilor Pelham  - no 
    Vice Mayor Bennett  - yes 
Motion passed 6-1 
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R-1 CAFR Update – March Altman, City Manager, gave an update on the status of the outstanding CAFRs. 

ADJOURN 
 
 By rule of Council, this meeting ended at 10:30 p.m. 
 
     
       /s/ Jasmine E. Gore    
       Jasmine E. Gore, Mayor 
 
 
/s/ Ronnieye L. Arrington  
Ronnieye L. Arrington, City Clerk 



 

MINUTES OF THE JANUARY 28, 2002 CITY COUNCIL MEETING 
 
 A meeting of the Hopewell City Council was held Tuesday, January 28, 2020, at 5:30 p.m. in the City 
Council Chambers, Municipal Building, 300 North Main Street, Hopewell, Virginia. 
 
   PRESENT: Jasmine E. Gore, Mayor, Ward 4 
     Patience Bennett, Vice Mayor, Ward 7 
     Deborah Randolph, Councilor, Ward 1 
     Arlene Holloway, Councilor, Ward 2 
     Janice B. Denton, Councilor, Ward 5 
     Brenda Pelham, Councilor, Ward 6 
   
     John M. Altman, Jr., City Manager 
     Charles Dane, Assistant City Manager 
     Sandra R. Robinson, City Attorney 
     Ronnieye L. Arrington, City Clerk 
 
   ABSENT: John B. Partin, Jr., Councilor Ward 3 (appearing telephonically) 
ROLL CALL 
 
 Mayor Gore opened the meeting at 5:32 p.m. Roll call was taken as follows: 

 
    Mayor Gore  - present 
    Vice Mayor Bennett - absent (arrived at 5:54 p.m.) 
    Councilor Randolph - present 
    Councilor Partin - absent (allowed to appear telephonically) 
    Councilor Holloway - present 
    Councilor Denton - present  
    Councilor Pelham - present 
CLOSED MEETING 
 
 At 5:33 p.m., Vice Mayor Bennett moved to go into closed meeting pursuant to Va. Code Sections 2.2-
3711 (A)(1) to discuss and consider personnel matters, including the appointment, assignment, and performance 
of specific appointees and employees and consideration/discussion of prospective candidates for 
employment/appointment; (A)(3) and (A)(6) to discuss the acquisition of real property for a public purpose, 
where bargaining is involved and discussion in open meeting would adversely affect the City’s bargaining 
position and financial interest; (A)(7) and (8) to consult with legal counsel and be briefed by staff 
regarding  probable litigation and specific legal matters where such briefing and consultation in open meeting 
would adversely affect the City’s litigating posture; and  to the extent such discussions will be aided thereby, 
and (A)(4)  for the protection of the privacy of individuals in personal matters not related to public business.  
Councilor Randolph seconded the motion. Upon the roll call, the vote resulted: 
 
    Councilor Holloway  - yes 
    Councilor Partin  - --- 
    Mayor Gore   - yes 
    Councilor Denton  - yes 
    Councilor Pelham  - yes 
    Vice Mayor Bennett  - --- (arrived at 5:54 p.m.) 
    Councilor Randolph  - yes 
 
Motion passed 5-0 
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RECONVENE OPEN MEETING 
 
 At 7:21 p.m. Vice Mayor Bennett moved that Council come out of Closed Session. Her motion was 
seconded by Councilor Denton. Upon the roll call, the vote resulted: 
 
    Councilor Holloway  - yes 
    Councilor Partin  - --- 
    Mayor Gore   - yes 
    Councilor Denton  - yes 
    Councilor Pelham  - --- (absent from dais) 
    Vice Mayor Bennett  - yes 
    Councilor Randolph  - yes 
 
Motion passed 6-1 
 
CERTIFICATION 
 
 Immediately thereafter, Council responded to the question pursuant to Virginia Code § 2.2-3712 (D): were 
only public business matters (I) lawfully exempted from open-meeting requirements and (II) identified in the 
closed-meeting motion discussed in closed meeting? Upon the roll call, the responses resulted: 

 
    Councilor Holloway  - yes 
    Councilor Partin  - --- 
    Mayor Gore   - yes 
    Councilor Denton  - yes 
    Councilor Pelham  - yes 
    Vice Mayor Bennett  - yes    
    Councilor Randolph  - yes 
 
OUT OF CLOSED SESSION – Mayor Gore 
 

1. Request YSC and CPMT applicants be interviewed at next regular meeting of Council. 
2. City Attorney to verify if City Code and records say that the person must live or be employed in the City 

in order to serve on YSC. If not, Clerk to set up interview. 
3. She will have Information to Mr. Altman regarding his evaluation at end of meeting. 
4. Instructed Clerk that we will resume Council recaps, which will be due to the FOIA list by close of 

business by Friday. If anyone wants to submit information to add, it must be done by Thursday at 5pm.  
5. Council has a week to give Mayor Information regarding employee appreciation dinner – due next 

Friday by close of business. Mayor will get with the Clerk regarding information related to this 
employee appreciation dinner. 

6. Wants information added to the credit card reconciliation form: column for who, why, finance code, 
dept. to, dept. from, copy of the codes.  

7. Clerk to prepare to have her evaluation on 2/11/20 during closed session. 
 

WORK SESSION 
 
WS-1 Council Agenda Process – Council came out of Closed Session late, so there was no work session. 
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REGULAR MEETING 
 
PRAYER AND PLEDGE OF ALLEGIANCE TO THE FLAG OF THE UNITED STATES OF   
AMERICA 
  

At 7:39 p.m. Mayor Gore called the meeting to order, and thanked all for attending. Councilor Partin 
advised that he was attending telephonically because he was in Houston, Texas for work. Mayor Gore thanked 
him and advised the audience that Councilor Partin would be participating by phone. The prayer was led by Pastor 
Dr. Ronald C. Jamison of Fountain Life Outreach Church, followed by the Pledge of Allegiance to the Flag of the 
United States of America, led by Councilor Holloway. 
 
AMEND/ADOPT AGENDA 
 
 Councilor Partin moved to add item R-1 as Charter Change and to move all other items down by one. 
The motion was seconded by Councilor Pelham. Upon the roll call, the vote resulted: 
 
    Councilor Holloway  - yes 
    Councilor Partin  - yes 
    Mayor Gore   - yes 
    Councilor Denton  - yes 
    Councilor Pelham  - yes 
    Vice Mayor Bennett  - yes 
    Councilor Randolph  - yes 
 
Motion passed 7-0 
 

Consent Agenda 
All matters listed under the Consent Agenda are considered routine by Council and will be approved or received 
by one motion in the form listed. Items may be removed from the Consent Agenda for discussion under the regular 
agenda at the request of any Councilor. 

  
C-1   Minutes: 
C-2   Pending List: 

1. Pending List 
2. Pending List - Top Priorities 

C-3   Routine Approval of Work Sessions: Feb. 11, 2020 - Council training on Munis, Municode and 
JustFOIA; Feb.28, 2020 - Rental Inspections 
C-4   Personnel Change Report & Financial Report: 

1. Personnel Change Report 
2. Implementation Project Plan and Significant Issues Impacting Completion of CAFR 

C-5   Ordinances on Second & Final Reading:  None 
C-6   Routine Grant Approval:  None 
C-7   Public Hearing Announcement:  February 11, 2020 - Two conditional use permits, and a  Development 
Standard modification 
C-8   Information for Council Review: 

1. Minutes: Appomattox Regional Library January 2020; DDRC December 9, 2019; Hopewell 
Redevelopment Housing Association November 18, 2019; Keep Hopewell Beautiful September 11, 
November 13 and December 10, 2019 

C-9   Resolutions/Proclamations/Presentations: 
1. Regional Anti-Litter Campaign; Recognition of Blue Lightning Soccer Team and Coach Stephan 

Nash 
C-10  Other Announcements:  None 
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 Councilor Pelham moved to remove items C-3 and C-9 from the Consent Agenda, and then to approve 
the Consent Agenda as amended. Councilor Denton seconded the motion. Upon the roll call, the vote resulted: 
     
    Councilor Holloway  - yes 
    Councilor Partin  - yes 
    Mayor Gore   - yes 
    Councilor Denton  - yes 
    Councilor Pelham  - yes 
    Vice Mayor Bennett  - yes 
    Councilor Randolph  - yes 
Motion passed 7-0 
 
Item C-3 - Upon discussion of Council, Vice Mayor Bennett moved to hold a special meeting for Work Session 
items 1 and 2 on February 20, 2020 at 6:30 p.m., to add the work session for the two conditional use permits and 
Development Standard modification to the next regular meeting, and to change the date for the public hearing 
announcement for those items to February 25, 2020. Her motion was seconded by Councilor Partin. Upon the 
roll call, the vote resulted: 
    Councilor Holloway  - yes 
    Councilor Partin  - yes 
    Mayor Gore   - yes 
    Councilor Denton  - yes 
    Councilor Pelham  - yes 
    Vice Mayor Bennett  - yes 
    Councilor Randolph  - yes 
 
Motion passed 7-0 
 
Item C-9 – Tevya Griffin, Director of Development presented the new “Don’t Trash Hopewell” logo for 
Council review.  Mayor Gore recognized the Blue Lightning Soccer Team and Coash Stephanie Nash. She also 
noted that she had added a page to the City website whereby citizens could sign up for recognition or to have an 
item placed on the agenda. 
    
PUBLIC HEARINGS 
 
NONE 
 
UNFINISHED BUSINESS 
UB-1 N 2nd Avenue Traffic Flow Alteration – Vice Mayor Bennett introduced Mr. Butler in the Mayor’s brief 
absence. Johnny Butler, City Engineer, advised Council that changing 2nd Avenue to a one-way street had been 
tried as a temporary measure to see how it would be received, and that it had been well received. He asked that 
Council allow this change to become permanent. Councilor Randolph moved to approve the one-way traffic on 
2nd Avenue between W. Randolph and W. Broadway, and to allow pavement markings. Her motion was seconded 
by Councilor Pelham. Upon the roll call, the vote resulted: 
 
    Councilor Holloway  - yes 
    Councilor Partin  - yes 
    Mayor Gore   - yes 
    Councilor Denton  - yes 
    Councilor Pelham  - yes 
    Vice Mayor Bennett  - yes 
    Councilor Randolph  - yes 
 
Motion passed 7-0 



5 
 

COMMUNICATIONS FROM CITIZENS 
A Communications from Citizens period, limited in total time to 30 minutes, is part of the Order of Business at 
each regular Council meeting. All persons addressing Council shall approach the microphone, give name and, if 
they reside in Hopewell, their ward number, and limit comments to three minutes. No one is permitted to speak 
on any item scheduled for consideration on the regular agenda of the meeting. All remarks shall be addressed 
to the Council as a body, any questions must be asked through the mayor only, and there shall be no discussion 
without permission of the mayor. Any person who makes personal, impertinent, abusive, or slanderous statements, 
or incites disorderly conduct in Council Chambers, may be barred by the mayor from further audience 
before Council and removed, subject to appeal to a majority of Council. (See Rules 405 and 406.) 

 
Katherine Podlewski of Ward 1 came before Council and asked for information on the building at the Patrick 
Copeland Site. 
Harry Clary of Petersburg, Virginia advised Council of concerns related to an incident at the Hopewell parade and 
his interaction with Hopewell police officers. 
Shamika Lewis advised Council that she is a new member of CapUp, and provided Council with information 
regarding the CapUp mission. 
 

REGULAR BUSINESS 
 
Reports of City Manager: 
 
R-1 Charter Change Resolution – Council added this item after its Closed Session. Councilor Denton 

moved to authorize our delegation to amend our Charter provision as indicated in the suggested 
language provided so as to achieve success before the General Assembly. Mayor Gore requested that 
Herbert Bragg, Director of Interoffice Communications and Government Affairs, communicate with our 
delegates regarding this motion. Mayor Gore seconded the motion. Upon the roll call, the vote resulted: 

 
    Councilor Holloway  - yes 
    Councilor Partin  - yes 
    Mayor Gore   - yes 
    Councilor Denton  - yes 
    Councilor Pelham  - no 
    Vice Mayor Bennett  - yes 
    Councilor Randolph  - yes 
 
Motion passed 6-1 
  
R-2 CAFR Update – March Altman, City Manager, gave an update on the status of the outstanding CAFRs. 
 
R-3 Fair Housing Impediments Study regional contract – Tevya Griffin, Director of Development 

presented information regarding this study to Council. She said that the study, which would only cost the 
City $5,000, would review the policies and procedures regarding housing. Councilor Partin moved to 
approve and authorize the City Manager to conduct a Fair Housing Impediments Study regional contract. 
His motion was seconded by Councilor Pelham. Upon the roll call, the vote resulted: 

    Councilor Holloway  - yes 
    Councilor Partin  - yes 
    Mayor Gore   - yes 
    Councilor Denton  - yes 
    Councilor Pelham  - yes 
    Vice Mayor Bennett  - yes 
    Councilor Randolph  - yes 
 
Motion passed 7-0 
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R-4 Modification of Existing Engineering Design Services Contract – Joe Battiata, Stormwater Program 
Manager, presented information to Council regarding this item and the need to appropriate the full grant to 
continue the work. Councilor Partin moved to budget and appropriate the $261,203 grant, and to approve 
and authorize the request to increase the Engineering Design Services contract to include the additional 
outfalls, and the construction project for the Hopewell High School-Mathis Park (HHS-Mathis), Stream 
Restoration (ST003), and City Point Road Outfall (ST004). His motion was seconded by Councilor 
Randolph. Upon the roll call, the vote resulted: 

 
    Councilor Holloway  - yes 
    Councilor Partin  - yes 
    Mayor Gore   - yes 
    Councilor Denton  - yes 
    Councilor Pelham  - yes 
    Vice Mayor Bennett  - yes 
    Councilor Randolph  - yes 
 
Motion passed 7-0 
 
R-5 Status of Shiloh Lodge – Chris Ward, City Planner, presented information to Council regarding the status 

of the Lodge, including archeological dig, and building stabilization efforts. He noted that the 
Development Department had some funds to pay for some repairs using its current budget. Councilor 
Randolph moved to authorize the Development Department to pay for the repairs at Shiloh Lodge using 
funds in their current budget, and to allow for the archeological dig as worked out by Mr. Ward for next 
year. Her motion was seconded by Vice Mayor Bennett. Upon the roll call, the vote resulted: 

 
    Councilor Holloway  - yes 
    Councilor Partin  - yes 
    Mayor Gore   - yes 
    Councilor Denton  - yes 
    Councilor Pelham  - yes 
    Vice Mayor Bennett  - yes 
    Councilor Randolph  - yes 
 
Motion passed 7-0 
 
R-6 Audit Contract Amendment – John M. Altman, Jr., City Manager, presented Council information 

related to this item. Councilor Randolph moved to give the City Manager the authority to set up a contract 
with Robinson, Farmer & Cox Associates to set up the 2016 and 2017 audits. Upon the roll call, the vote 
resulted: 

    Councilor Holloway  - yes 
    Councilor Partin  - yes 
    Mayor Gore   - yes 
    Councilor Denton  - yes 
    Councilor Pelham  - no 
    Vice Mayor Bennett  - yes 
    Councilor Randolph  - yes 
Motion passed 6-1 
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R-7 Watershed Improvement Plan – Phase III, Chesapeake Clean Water Blueprint – Jerry Byerly, 
Director of Water Renewal presented information to Council regarding this item. The City Manager 
assisted and provided additional information. Councilor Denton moved to approve the resolution in 
support of reconsideration by the General Assembly to correct the Phase III WIP imposing new 
restrictions on local wastewater treatment. Her motion was seconded by Councilor Partin. Upon the roll 
call, the vote resulted: 

 
    Councilor Holloway  - yes 
    Councilor Partin  - yes 
    Mayor Gore   - abstain 
    Councilor Denton  - yes 
    Councilor Pelham  - yes 
    Vice Mayor Bennett  - yes 
    Councilor Randolph  - yes 
 
Motion passed 6-0 
 
 *Mayor Gore gave a statement of conflict of interest, and abstained from voting on this item due to her 

membership in the Local Government Advisory Team (LGAC) that works with Chesapeake Bay 
 
R-8 Colonial Corner Burn/Demolition (1400 Oaklawn Blvd) Status – Ms. Griffin presented information 

to Council regarding the status of this item and negotiations with Mr. Shah, the owner of the property. 
Vice Mayor Bennett moved to move forward with the burn and debris removal for Option 1 – to allow 
payment plan, negotiate terms of repayment and consequences for non-payment. Her motion was 
seconded by Councilor Randolph.   

 
 Upon discussion of Council, Councilor Randolph requested to make an amended motion. Her request was 

seconded by Councilor Denton. Upon the roll call, the vote resulted: 
 
    Councilor Holloway  - yes 
    Councilor Partin  - yes 
    Mayor Gore   - yes 
    Councilor Denton  - yes 
    Councilor Pelham  - yes 
    Vice Mayor Bennett  - yes 
    Councilor Randolph  - yes 
Motion passed 7-0 
 
 Councilor Randolph amended the motion to move forward with burn and debris removal, to make the 
 repayment term one year, and for Mr. Shah to make a 20% down payment to the City. Her motion was 
 seconded by Councilor Partin. Upon the roll call, the vote resulted: 
 
    Councilor Holloway  - yes 
    Councilor Partin  - yes 
    Mayor Gore   - yes 
    Councilor Denton  - yes 
    Councilor Pelham  - yes 
    Vice Mayor Bennett  - yes 
    Councilor Randolph  - yes 
 
Motion passed 7-0 
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R-9 Request for review and approval of 2A Constitutional City Resolution – the City Attorney presented 
 information to Council regarding the proposed resolution and its impact on the city. Councilor Randolph 
 moved to adopt the resolution drafted by the City Attorney, and for the City of Hopewell to be a 2A 
 Constitutional City. Her motion was seconded by Councilor Denton. Upon the roll call, the vote 
 resulted: 
 
    Councilor Holloway  - yes 
    Councilor Partin  - yes 
    Mayor Gore   - yes 
    Councilor Denton  - yes 
    Councilor Pelham  - no 
    Vice Mayor Bennett  - yes 
    Councilor Randolph  - yes 
 
Motion passed 6-1 
 
ADJOURN 
 
 By rule of Council, this meeting ended at 10:30 p.m. 
 
     
       /s/ Jasmine E. Gore    
       Jasmine E. Gore, Mayor 
 
 
/s/ Ronnieye L. Arrington  
Ronnieye L. Arrington, City Clerk 



 

MINUTES OF THE FEBRUARY 11, 2020 CITY COUNCIL MEETING 
 
 A meeting of the Hopewell City Council was held Tuesday, February 11, 2020, at 6:30 p.m. in the City 
Council Chambers, Municipal Building, 300 North Main Street, Hopewell, Virginia. 
 
   PRESENT: Jasmine E. Gore, Mayor, Ward 4 
     Patience Bennett, Vice Mayor, Ward 7 
     Deborah Randolph, Councilor, Ward 1 
     John B. Partin, Jr., Councilor Ward 3 
     Janice B. Denton, Councilor, Ward 5 
     Brenda Pelham, Councilor, Ward 6 
      
     John M. Altman, Jr., City Manager 
     Charles Dane, Assistant City Manager 
     Sandra R. Robinson, City Attorney 
     Ronnieye L. Arrington, City Clerk 
 
   ABSENT: Arlene Holloway, Councilor, Ward 2 
 
ROLL CALL 
 
 Mayor Gore opened the meeting at 6:31 p.m. Roll call was taken as follows: 

 
    Mayor Gore  - present 
    Vice Mayor Bennett - present 
    Councilor Randolph - present 
    Councilor Partin - present 
    Councilor Holloway - absent 
    Councilor Denton - present  
    Councilor Pelham - present 
 

 
 

WORK SESSION 
 

At 6:33 p.m., Councilor Partin moved to adopt the Work Session agenda. His motion was seconded by 
Councilor Denton. Upon the roll call, the vote resulted: 
 
    Councilor Partin  - yes 
    Mayor Gore   - yes 
    Councilor Denton  - yes 
    Councilor Pelham  - --- (not on dais) 
    Vice Mayor Bennett  - yes 
    Councilor Randolph  - yes 
    Councilor Holloway  - --- (absent) 
Motion passed 6-0 
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Roll Call was taken as follows: 
 
    Councilor Partin  - yes 
    Mayor Gore   - yes 
    Councilor Denton  - yes 
    Councilor Pelham  - yes 
    Vice Mayor Bennett  - yes 
    Councilor Randolph  - yes 
    Councilor Holloway  - --- (absent) 
 
     
 
WS-1 Conditional Use Permit for 106 North Main Street – Mr. Mark Mueller, owner of 106 North Main 
Street, is requesting a Conditional Use Permit. He is requesting to turn the older building into apartments. Tevya 
Griffin, Director of Development, states that Council could set parameters in regards to the size of the 
apartments. 
 
WS-2   Conditional Use Permit for 804 Kenwood Avenue – Hyatt Properties LLC is requesting a Conditional 
Use Permit. Presented by Director Griffin, they are requesting to use an accessory building as an accessory 
apartment in the Residential, Medium Density District (R-2). Ms. Hyatt, owner, advised council of who would 
living at the property. 
 
WS-3  Request for a Modification of the Development Standards – Oaklawn Boulevard LLC, in care of 
R.K. Hamill, has requested a modification of the Development Standards outlined in the Article XVIII of the 
Hopewell Zoning Ordinance. Director Griffin advised Council that staff did not approve and the Planning 
Commission approved the modification with conditions. 
 

 
REGULAR MEETING 

 
PRAYER AND PLEDGE OF ALLEGIANCE TO THE FLAG OF THE UNITED STATES OF   
AMERICA 
  

At 7:52 p.m. Mayor Gore called the meeting to order, and thanked all for attending. The prayer was led 
by Charles Dane, Assistant City Manager, followed by the Pledge of Allegiance to the Flag of the United States 
of America, led by Councilor Partin. 
 
AMEND/ADOPT AGENDA 
 
 Councilor Partin moved to adopt the regular agenda. The motion was seconded by Vice Mayor 
Bennett. Upon the roll call, the vote resulted: 
 
    Councilor Partin  - yes 
    Mayor Gore   - yes 
    Councilor Denton  - yes 
    Councilor Pelham  - yes 
    Vice Mayor Bennett  - yes 
    Councilor Randolph  - yes 
    Councilor Holloway  - --- (absent) 
 
Motion passed 6-0 
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Consent Agenda 
All matters listed under the Consent Agenda are considered routine by Council and will be approved or received 
by one motion in the form listed. Items may be removed from the Consent Agenda for discussion under the regular 
agenda at the request of any Councilor. 

  
C-1   Minutes: 

1. December 10 and December 12, 2019; January 7, 2020 
C-2   Pending List: 

1. Pending List 
2. Pending List - Top Priorities 

C-3   Routine Approval of Work Sessions:  Feb. 20 – Agenda Process and Council Rules; Feb 25- Rental 
Inspection Program; set date for Munis training work session. 
C-4   Personnel Change Report & Financial Report: 

1. Attached. 
C-5   Ordinances on Second & Final Reading:   
C-6   Routine Grant Approval:   
C-7   Public Hearing Announcement:  Feb. 25- Conditional Use Permits and Modification of Development 
Standards. 
C-8   Information for Council Review: 

1. Minutes: Architectural Review Board 11-25-19; Downtown Design Review Committee 01-08-20; 
Hopewell Redevelopment and Housing Authority 1-13-20 

C-9   Resolutions/Proclamations/Presentations: Recognition of Blue Demon soccer team (Coach Johnny 
Nelson); recognition of Luke N. Robinson Council #3 Knights of Pythagoras (Joel Mitchell). 
C-10 Other Announcements:  
 
PUBLIC HEARINGS 
 
NONE 
 
CITY CLERK: All persons addressing Council shall approach the microphone, give name and, if they 
reside in Hopewell, their ward number, and limit comments to five minutes. No person shall be 
permitted to address the Council a second time until all others have been heard, and no one may 
speak more than twice on any subject in any one meeting. All remarks shall be addressed to the 
Council as a body, any questions must be asked through the mayor only, and there shall be no 
discussion without permission of the mayor. Any person who makes personal, impertinent, abusive, or 
slanderous statements, or incites disorderly conduct in Council Chambers may be barred by the 
mayor from further audience before Council and removed, subject to appeal to a majority of Council. 
(See Rules 405 and 406) 
 

UNFINISHED BUSINESS 
       
          NONE 

 
COMMUNICATIONS FROM CITIZENS 

A Communications from Citizens period, limited in total time to 30 minutes, is part of the Order of Business at 
each regular Council meeting. All persons addressing Council shall approach the microphone, give name and, if 
they reside in Hopewell, their ward number, and limit comments to three minutes. No one is permitted to speak 
on any item scheduled for consideration on the regular agenda of the meeting. All remarks shall be addressed 
to the Council as a body, any questions must be asked through the mayor only, and there shall be no discussion 
without permission of the mayor. Any person who makes personal, impertinent, abusive, or slanderous statements, 
or incites disorderly conduct in Council Chambers, may be barred by the mayor from further audience 
before Council and removed, subject to appeal to a majority of Council. (See Rules 405 and 406.) 
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John Redling of Ward 1 
 
Larry Scearce of Ward 3 spoke to Council in favor of Police funding. He advised Council that he went on a ride 
along last Friday and he noticed we only had four officers on the street. He advised Council our officers need 
help. Mayor Gore invited him to come back during the budget cycle. 
 

REGULAR BUSINESS 
 
Reports of City Manager: 
 
R-1 CAFR Update – Charles Dane, Assistant City Manager, gave an update on the status of the outstanding 

CAFRs.  
 
 
 
 
 
 
 
 
R-2 Revise the Development agreement between the City of Hopewell and Downtown Rentals LLC 

regarding 402 E Poythress St to allow for residential use – Tevya Griffin, Director of Development 
advised Council that developer wants to add apartments on the second floor of the building. She noted 
that second floor apartments were allowed by right. She also stated the apartments had already been 
approved by zoning and there was an amendment to the agreement. Assistant City Manager Dane and 
Donnie Barber, Developer, provided additional information to council. Councilor Randolph moved to 
approve the amendment to the agreement. She was seconded by Vice Mayor Bennett. Upon the roll call, 
the vote resulted: 

    Mayor Gore   - no 
    Councilor Denton  - abstain 
    Councilor Pelham  - yes 
    Vice Mayor Bennett  - yes 
    Councilor Randolph  - yes 
    Councilor Holloway  - yes 
    Councilor Partin  - yes 
Motion passed 5-1 
 
 *Councilor Denton gave a statement of conflict of interest, and abstained from voting on this item due to 

personal reasons. 
 
R-3 Approval of purchase of 323 E Poythress Street for private development – Tabled by Council until 

next Regular meeting 
 
Reports of City Attorney: 
 
Reports of City Clerk:  Ronnieye Arrington, City Clerk, thanked citizens for getting involved in the City’s 

Boards and Commissions. 
 
Reports of City Council:  
Committees: Councilor Partin gave a brief update in regards to the Wastewater Treatment Plant and the South 
Central Corridor Resource. 
 
Individual Councilors: 
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IR-1 POLCO usage and Grant citizen questionnaire – Mayor Gore presented to council the status of the 

POLCO grant and to proceed with surveys. Councilor Randolph moved to use POLCO to do the VML 
survey, do the Early Childhood survey, then if those go smoothly, to do the customer service survey. Her 
motion was seconded by Councilor Partin. 

 
Upon discussion of Council, Councilor Pelham requested to make an amended motion. Her request was 
seconded by Vice Mayor Bennett 
     
    Mayor Gore   - yes 
    Councilor Denton  - no 
    Councilor Pelham  - yes 
    Vice Mayor Bennett  - yes 
    Councilor Randolph  - yes 
    Councilor Holloway  - yes 
    Councilor Partin  - yes 
 
Motion passed 6-1 
 

Councilor Pelham moved to send all three surveys out. Her motion was seconded by Mayor Gore. Upon 
the roll call, the vote resulted: 
 
 
    Mayor Gore   - yes 
    Councilor Denton  - no 
    Councilor Pelham  - yes 
    Vice Mayor Bennett  - yes 
    Councilor Randolph  - no 
    Councilor Holloway  - yes 
    Councilor Partin  - no 
 
Motion passed 4-3 
 
IR-2 Innovation Competition – Removed by Mayor Gore as it is already in the works. 
 
IR-3 GIS to begin mapping City of Hopewell social determinate data for COO pilot program- Removed by 

Mayor Gore as it is already in the works. 
 
IR-4 Establish rule that supports new practice to limit Councilor’s ability to place items on future 
agenda, conduct research with staff or seek legal guidance– Councilor Denton moved to table IR-4 until the 
City Manager is present. Her motion was seconded by Mayor Gore. Upon the roll call, the vote resulted: 
 
    Mayor Gore   - yes 
    Councilor Denton  - yes 
    Councilor Pelham  - yes 
    Vice Mayor Bennett  - yes 
    Councilor Randolph  - yes 
    Councilor Holloway  - yes 
    Councilor Partin  - yes 
 
Motion passed 7-0 
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IR-5 CAFR- request full update as to current delay in completing CAFR –Councilor Pelham moved to 
request a follow-up and quote for individual forensic audits on Wastewater, Stormwater (enterprise fund), the 
Beacon, and the Treasurer’s Office. Her motion was seconded by Mayor Gore. Upon the roll call, the vote resulted:  
 
    Mayor Gore   - yes 
    Councilor Denton  - yes 
    Councilor Pelham  - yes 
    Vice Mayor Bennett  - yes 
    Councilor Randolph  - yes 
    Councilor Holloway  - yes 
    Councilor Partin  - yes 
 
Motion passed 7-0 
 
 
 
 
 
 
 
ADJOURN 
  
 At 10:04, Councilor Denton moved to adjourn the meeting. Her motion was seconded by Councilor 
Partin. Upon the roll call, the vote resulted: 
 
    Mayor Gore   - no 
    Councilor Denton  - yes 
    Councilor Pelham  - no 
    Vice Mayor Bennett  - no 
    Councilor Randolph  - no 
    Councilor Holloway  - no 
    Councilor Partin  - yes 
Motion failed 5-2 
 
 
 Councilor Pelham moved to not discuss any IR items that involved the City Manager due to him being 
absent, and only discuss items IR-8 and IR-15. Her motion was seconded by Vice Mayor Bennett. Upon the roll 
call, the vote resulted: 
 
    Mayor Gore   - no 
    Councilor Denton  - yes 
    Councilor Pelham  - yes 
    Vice Mayor Bennett  - yes 
    Councilor Randolph  - yes 
    Councilor Holloway  - no 
    Councilor Partin  - yes 
 
Motion passed 5-2 
 
IR-8 City of Hopewell Open Government Policy –Councilor Randolph moved to set up procedures 
between the City Attorney and the Clerk on ordinances going forward, and to adopt an open government policy 
that will be brought before Council before dissemination to the public. Her motion was seconded by Mayor 
Gore. Upon the roll call, the vote resulted: 
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    Mayor Gore   - yes 
    Councilor Denton  - yes 
    Councilor Pelham  - yes 
    Vice Mayor Bennett  - yes 
    Councilor Randolph  - yes 
    Councilor Holloway  - yes 
    Councilor Partin  - yes 
    Councilor Randolph  - yes 
 
Motion passed 7-0 
 
 
 
 
 
 
 
 
 
ADJOURN 
  
By rule of Council, this meeting ended at 10:30 p.m. 
 
     
                                   
       Jasmine E. Gore, Mayor 
 
 
                                                    
Ronnieye L. Arrington, City Clerk 
 



 

MINUTES OF THE FEBRUARY 25, 2020 CITY COUNCIL MEETING 
 
 A meeting of the Hopewell City Council was held Tuesday, February 25, 2020, at 5:30 p.m. in the City 
Council Chambers, Municipal Building, 300 North Main Street, Hopewell, Virginia. 
 
   PRESENT: Jasmine E. Gore, Mayor, Ward 4 
     Patience Bennett, Vice Mayor, Ward 7 
     Deborah Randolph, Councilor, Ward 1 
     Arlene Holloway, Councilor, Ward 2 
     John B. Partin, Jr., Councilor Ward 3 
     Janice B. Denton, Councilor, Ward 5 
     Brenda Pelham, Councilor, Ward 6 
      
     Charles Dane, Assistant City Manager 
     Sandra R. Robinson, City Attorney 
     Ronnieye L. Arrington, City Clerk 
 
   ABSENT: John M. Altman, Jr., City Manager 
ROLL CALL 
 
 Mayor Gore opened the meeting at 5:30 p.m. Roll call was taken as follows: 

 
    Mayor Gore  - present 
    Vice Mayor Bennett - absent (arrived at 5:55 p.m.) 
    Councilor Randolph - present 
    Councilor Partin - present 
    Councilor Holloway - present 
    Councilor Denton - present  
    Councilor Pelham - absent (arrived at 5:45 p.m.) 
CLOSED MEETING 
 
 At 5:31 p.m., Councilor Partin moved to go into closed meeting pursuant to Va. Code Sections 2.2-3711 
(A)(1) to discuss and consider personnel matters, including the appointment, assignment, and performance of 
specific appointees and employees and consideration/discussion of prospective candidates for 
employment/appointment; (A)(3) and (A)(6) to discuss the acquisition of real property for a public purpose, 
where bargaining is involved and discussion in open meeting would adversely affect the City’s bargaining 
position and financial interest; (A)(7) and (8) to consult with legal counsel and be briefed by staff 
regarding  probable litigation and specific legal matters where such briefing and consultation in open meeting 
would adversely affect the City’s litigating posture; and  to the extent such discussions will be aided thereby, 
and (A)(4)  for the protection of the privacy of individuals in personal matters not related to public business.  
Councilor Holloway seconded the motion. Upon the roll call, the vote resulted: 
 
    Mayor Gore   - yes 
    Councilor Denton  - yes 
    Councilor Pelham  - --- (arrived at 5:45 p.m.) 
    Vice Mayor Bennett  - --- (arrived at 5:55 p.m.) 
    Councilor Randolph  - yes 
    Councilor Holloway  - yes 
    Councilor Partin  - yes 
 
Motion passed 7-0 
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RECONVENE OPEN MEETING 
 
 At 7:06 p.m. Councilor Randolph moved that Council come out of Closed Session. Her motion was 
seconded by Councilor Partin. Upon the roll call, the vote resulted: 
 
    Mayor Gore   - yes 
    Councilor Denton  - yes 
    Councilor Pelham  - --- (not on dais) 
    Vice Mayor Bennett  - --- (not on dais) 
    Councilor Randolph  - yes 
    Councilor Holloway  - yes 
    Councilor Partin  - yes 
 
Motion passed 7-0 
 
CERTIFICATION 
 
 Immediately thereafter, Council responded to the question pursuant to Virginia Code § 2.2-3712 (D): were 
only public business matters (I) lawfully exempted from open-meeting requirements and (II) identified in the 
closed-meeting motion discussed in closed meeting? Upon the roll call, the responses resulted: 

 
    Mayor Gore   - yes 
    Councilor Denton  - yes 
    Councilor Pelham  - --- (not on dais) 
    Vice Mayor Bennett  - yes 
    Councilor Randolph  - yes 
    Councilor Holloway  - yes 
    Councilor Partin  - yes 
 
BOARD APPOINTMENTS 
 
  Councilor Pelham made a motion to appoint Andy Girvin to the Water Renewal Committee and 
to appoint Nicole Barnes to CPMT as service provider. Her motion was seconded by Councilor Partin. Upon the 
roll call, the responses resulted: 
 
    Mayor Gore   - yes 
    Councilor Denton  - yes 
    Councilor Pelham  - yes 
    Vice Mayor Bennett  - yes 
    Councilor Randolph  - yes 
    Councilor Holloway  - yes 
    Councilor Partin  - yes 
 
Motion passed 7-0 
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ROLL CALL 
 
 At 7:52 p.m., Roll call was taken as follows: 
     
    Mayor Gore   - present 
    Councilor Denton  - present 
    Councilor Pelham  - present 
    Vice Mayor Bennett  - present 
    Councilor Randolph  - --- (not on dais) 
    Councilor Holloway  - present 
    Councilor Partin  - present 
 
 
OUT OF CLOSED SESSION – Mayor Gore 
 

1. Request that the Clerk correct the CPMT meeting date and time to the 3rd Monday of the month at 2:00 
p.m. 

2. Request that the TBR form be given to IT so that it can be made fillable. 
3. She asked that the personnel matter be on the next closed session of the regular meeting of Council (3-

17-20). 
4. She asked that the Clerk put all EDA applications in the next meeting packet. 
5. She noted that Council will interview CCJB and Virginia Gateway applicants at the next regular 

meeting. 
6. She noted that the assignment given to Assistant City Manager Dane was due at the next meeting. 

 
WORK SESSION 

 
WS-1 Discussion of the Rental Inspection Program – Tevya Griffin, Director of Development gave an 
overview of ways to improve the program. She pointed out issues and complaints from tenants and owners. She 
also noted that some landlords have too many properties which can lead to problems. Councilor Pelham asked 
Director Griffin to verify if the one full time inspector position and the one part time administrative position 
given by Council for this program are still in effect, and if not, to provide an explanation. 
 

 
REGULAR MEETING 

 
PRAYER AND PLEDGE OF ALLEGIANCE TO THE FLAG OF THE UNITED STATES OF   
AMERICA 
  

At 7:52 p.m. Mayor Gore called the meeting to order, and thanked all for attending. The prayer was led 
by Associate Reverend Michael Dudley of Mount Calvary Baptist Church, followed by the Pledge of Allegiance 
to the Flag of the United States of America, led by Mayor Gore. 
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AMEND/ADOPT AGENDA 
 
 Councilor Partin moved to table item R-3 until the next regular meeting and to approve the agenda as 
amended. The motion was seconded by Vice Mayor Bennett. Upon the roll call, the vote resulted: 
 
    Mayor Gore   - yes 
    Councilor Denton  - yes 
    Councilor Pelham  - --- (not on dais) 
    Vice Mayor Bennett  - yes 
    Councilor Randolph  - yes 
    Councilor Holloway  - yes 
    Councilor Partin  - yes 
 
Motion passed 6-0 
 

 
Consent Agenda 

All matters listed under the Consent Agenda are considered routine by Council and will be approved or received 
by one motion in the form listed. Items may be removed from the Consent Agenda for discussion under the regular 
agenda at the request of any Councilor. 

  
C-1   Minutes: 
C-2   Pending List: 

1. Pending List 
2. Pending List - Top Priorities 

C-3   Routine Approval of Work Sessions:   
C-4   Personnel Change Report & Financial Report: 

1. Personnel Change Report 
2. Finance Report 

C-5   Ordinances on Second & Final Reading:   
C-6   Routine Grant Approval:   
C-7   Public Hearing Announcement:   
C-8   Information for Council Review: 

1. Minutes: HRHA December 2019; ARLS February 2020 
2. Final Approval of Don’t Trash Hopewell logo 

C-9   Resolutions/Proclamations/Presentations: Celebration of Black History Month; Recognition of Martin 
Luther King, Jr. Memorial Foundation, Inc.; recognition of Special Olympics of Virginia 

1. Celebration of Black History Month: Proclamation and Calendar 
C-10 Other Announcements:  
 
 Councilor Partin moved to remove items C-1, C-3 and C-10 from the Consent Agenda, and then to 
approve the Consent Agenda as amended. Vice Mayor Bennett seconded the motion. Upon the roll call, the vote 
resulted: 
     
    Mayor Gore   - yes 
    Councilor Denton  - yes 
    Councilor Pelham  - --- (absent from dais) 
    Vice Mayor Bennett  - yes 
    Councilor Randolph  - yes 
    Councilor Holloway  - yes 
    Councilor Partin  - yes 
Motion passed 7-0 
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PUBLIC HEARINGS 
 
NONE 
 
UNFINISHED BUSINESS 
UB-1 Tri-Cities Area Metropolitan Planning Organization – Johnny Butler, City Engineer, presented 
information about the Metropolitan Planning Organization. Councilor Denton moved to appoint Councilor Pelham 
as MPO representative and to appoint Councilor Partin as her alternate. Her motion was seconded by Councilor 
Pelham. Upon the roll call, the vote resulted: 
 
    Mayor Gore   - yes 
    Councilor Denton  - yes 
    Councilor Pelham  - yes 
    Vice Mayor Bennett  - yes 
    Councilor Randolph  - yes 
    Councilor Holloway  - yes 
    Councilor Partin  - yes 
Motion passed 7-0 

 
COMMUNICATIONS FROM CITIZENS 

A Communications from Citizens period, limited in total time to 30 minutes, is part of the Order of Business at 
each regular Council meeting. All persons addressing Council shall approach the microphone, give name and, if 
they reside in Hopewell, their ward number, and limit comments to three minutes. No one is permitted to speak 
on any item scheduled for consideration on the regular agenda of the meeting. All remarks shall be addressed 
to the Council as a body, any questions must be asked through the mayor only, and there shall be no discussion 
without permission of the mayor. Any person who makes personal, impertinent, abusive, or slanderous statements, 
or incites disorderly conduct in Council Chambers, may be barred by the mayor from further audience 
before Council and removed, subject to appeal to a majority of Council. (See Rules 405 and 406.) 

 
Kathy Amos of Ward 4, came on behalf of the PTSO from Hopewell High School. She noted that the PTSO meets 
on the 4th Wednesday of the month from 6-7 p.m. she advised Council of the upcoming Kid Fest the high school 
is hosting. They are looking to raise $5,000 for special after Prom. This event is geared towards young children. 
Information can be found on the school’s website. 
 
Larry Scearce of Ward 3 spoke to Council in favor of Police funding. He advised Council that he went on a ride 
along last Friday and he noticed we only had four officers on the street. He advised Council our officers need 
help. Mayor Gore invited him to come back during the budget cycle. 
 

REGULAR BUSINESS 
 
Reports of City Manager: 
 
R-1 CAFR Update – Charles Dane, Assistant City Manager, gave an update on the status of the outstanding 

CAFRs.  
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R-2 Revise the Development agreement between the City of Hopewell and Downtown Rentals LLC 
regarding 402 E Poythress St to allow for residential use – Tevya Griffin, Director of Development 
advised Council that developer wants to add apartments on the second floor of the building. She noted 
that second floor apartments were allowed by right. She also stated the apartments had already been 
approved by zoning and there was an amendment to the agreement. Assistant City Manager Dane and 
Donnie Barber, Developer, provided additional information to council. Councilor Randolph moved to 
approve the amendment to the agreement. She was seconded by Vice Mayor Bennett. Upon the roll call, 
the vote resulted: 

    Mayor Gore   - no 
    Councilor Denton  - abstain 
    Councilor Pelham  - yes 
    Vice Mayor Bennett  - yes 
    Councilor Randolph  - yes 
    Councilor Holloway  - yes 
    Councilor Partin  - yes 
Motion passed 5-1 
 
 *Councilor Denton gave a statement of conflict of interest, and abstained from voting on this item due to 

personal reasons. 
 
R-3 Approval of purchase of 323 E Poythress Street for private development – Tabled by Council until 

next Regular meeting 
 
Reports of City Attorney: 
 
Reports of City Clerk:  Ronnieye Arrington, City Clerk, thanked citizens for getting involved in the City’s 

Boards and Commissions. 
 
Reports of City Council:  
Committees: Councilor Partin gave a brief update in regards to the Wastewater Treatment Plant and the South 
Central Corridor Resource. 
 
Individual Councilors: 
 
IR-1 POLCO usage and Grant citizen questionnaire – Mayor Gore presented to council the status of the 

POLCO grant and to proceed with surveys. Councilor Randolph moved to use POLCO to do the VML 
survey, do the Early Childhood survey, then if those go smoothly, to do the customer service survey. Her 
motion was seconded by Councilor Partin. 

 
Upon discussion of Council, Councilor Pelham requested to make an amended motion. Her request was 
seconded by Vice Mayor Bennett 
     
    Mayor Gore   - yes 
    Councilor Denton  - no 
    Councilor Pelham  - yes 
    Vice Mayor Bennett  - yes 
    Councilor Randolph  - yes 
    Councilor Holloway  - yes 
    Councilor Partin  - yes 
 
Motion passed 6-1 
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Councilor Pelham moved to send all three surveys out. Her motion was seconded by Mayor Gore. Upon 
the roll call, the vote resulted: 
 
 
    Mayor Gore   - yes 
    Councilor Denton  - no 
    Councilor Pelham  - yes 
    Vice Mayor Bennett  - yes 
    Councilor Randolph  - no 
    Councilor Holloway  - yes 
    Councilor Partin  - no 
 
Motion passed 4-3 
 
IR-2 Innovation Competition – Removed by Mayor Gore as it is already in the works. 
 
IR-3 GIS to begin mapping City of Hopewell social determinate data for COO pilot program- Removed by 

Mayor Gore as it is already in the works. 
 
IR-4 Establish rule that supports new practice to limit Councilor’s ability to place items on future 
agenda, conduct research with staff or seek legal guidance– Councilor Denton moved to table IR-4 until the 
City Manager is present. Her motion was seconded by Mayor Gore. Upon the roll call, the vote resulted: 
 
    Mayor Gore   - yes 
    Councilor Denton  - yes 
    Councilor Pelham  - yes 
    Vice Mayor Bennett  - yes 
    Councilor Randolph  - yes 
    Councilor Holloway  - yes 
    Councilor Partin  - yes 
 
Motion passed 7-0 
 
IR-5 CAFR- request full update as to current delay in completing CAFR –Councilor Pelham moved to 
request a follow-up and quote for individual forensic audits on Wastewater, Stormwater (enterprise fund), the 
Beacon, and the Treasurer’s Office. Her motion was seconded by Mayor Gore. Upon the roll call, the vote resulted:  
 
    Mayor Gore   - yes 
    Councilor Denton  - yes 
    Councilor Pelham  - yes 
    Vice Mayor Bennett  - yes 
    Councilor Randolph  - yes 
    Councilor Holloway  - yes 
    Councilor Partin  - yes 
 
Motion passed 7-0 
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ADJOURN 
  
 At 10:04, Councilor Denton moved to adjourn the meeting. Her motion was seconded by Councilor 
Partin. Upon the roll call, the vote resulted: 
 
    Mayor Gore   - no 
    Councilor Denton  - yes 
    Councilor Pelham  - no 
    Vice Mayor Bennett  - no 
    Councilor Randolph  - no 
    Councilor Holloway  - no 
    Councilor Partin  - yes 
Motion failed 5-2 
 
 
 Councilor Pelham moved to not discuss any IR items that involved the City Manager due to him being 
absent, and only discuss items IR-8 and IR-15. Her motion was seconded by Vice Mayor Bennett. Upon the roll 
call, the vote resulted: 
 
    Mayor Gore   - no 
    Councilor Denton  - yes 
    Councilor Pelham  - yes 
    Vice Mayor Bennett  - yes 
    Councilor Randolph  - yes 
    Councilor Holloway  - no 
    Councilor Partin  - yes 
 
Motion passed 5-2 
 
IR-8 City of Hopewell Open Government Policy –Councilor Randolph moved to set up procedures 
between the City Attorney and the Clerk on ordinances going forward, and to adopt an open government policy 
that will be brought before Council before dissemination to the public. Her motion was seconded by Mayor 
Gore. Upon the roll call, the vote resulted: 
 
    Mayor Gore   - yes 
    Councilor Denton  - yes 
    Councilor Pelham  - yes 
    Vice Mayor Bennett  - yes 
    Councilor Randolph  - yes 
    Councilor Holloway  - yes 
    Councilor Partin  - yes 
    Councilor Randolph  - yes 
 
Motion passed 7-0 
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ADJOURN 
  
By rule of Council, this meeting ended at 10:30 p.m. 
 
     
                                   
       Jasmine E. Gore, Mayor 
 
 
                                                    
Ronnieye L. Arrington, City Clerk 
 



 

MINUTES OF THE MARCH 4, 2020 CITY COUNCIL SPECIAL MEETING 
 
 A special meeting of the Hopewell City Council was held Wednesday, March 5, 2020, at 6:30 p.m. in 
the City Council Chambers, Municipal Building, 300 North Main Street, Hopewell, Virginia. 
 
   PRESENT: Jasmine E. Gore, Mayor, Ward 4 
     Patience Bennett, Vice Mayor, Ward 7 
     Deborah Randolph, Councilor, Ward 1 
     Arlene Holloway, Councilor, Ward 2 
     John B. Partin, Jr., Councilor Ward 3 
     Janice B. Denton, Councilor, Ward 5 
     Brenda Pelham, Councilor, Ward 6 
      
     John M. Altman, Jr., City Manager 
     Sandra R. Robinson, City Attorney 
     Ronnieye L. Arrington, City Clerk 
 
   ABSENT:  
ROLL CALL 
 
 Mayor Gore opened the meeting at 6:30 p.m. Roll call was taken as follows: 

 
    Mayor Gore  - present 
    Vice Mayor Bennett - present 
    Councilor Randolph - present 
    Councilor Partin - present 
    Councilor Holloway - present 
    Councilor Denton - present  
    Councilor Pelham - present 
CLOSED MEETING 
 
 At 6:31 p.m., Councilor Partin moved to go into closed meeting pursuant to Va. Code Sections 2.2-3711 
(A)(1) to discuss and consider personnel matters, including the appointment, assignment, and performance of 
specific appointees and employees and consideration/discussion of prospective candidates for 
employment/appointment; (A)(3) and (A)(6) to discuss the acquisition of real property for a public purpose, 
where bargaining is involved and discussion in open meeting would adversely affect the City’s bargaining 
position and financial interest; (A)(7) and (8) to consult with legal counsel and be briefed by staff 
regarding  probable litigation and specific legal matters where such briefing and consultation in open meeting 
would adversely affect the City’s litigating posture; and  to the extent such discussions will be aided thereby, 
and (A)(4)  for the protection of the privacy of individuals in personal matters not related to public business.  
Councilor Pelham seconded the motion. Upon the roll call, the vote resulted: 
 
    Councilor Denton  - yes 
    Councilor Pelham  - yes 
    Vice Mayor Bennett  - yes 
    Councilor Randolph  - yes 
    Councilor Holloway  - yes 
    Councilor Partin  - yes 
    Mayor Gore   - yes 
 
Motion passed 7-0 
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RECONVENE OPEN MEETING 
 
 At 8:45 p.m. Councilor Partin moved that Council come out of Closed Session. Her motion was seconded 
by Councilor Pelham. Upon the roll call, the vote resulted: 
 
    Councilor Denton  - yes 
    Councilor Pelham  - yes 
    Vice Mayor Bennett  - yes 
    Councilor Randolph  - yes 
    Councilor Holloway  - yes 
    Councilor Partin  - yes 
    Mayor Gore   - yes 
 
Motion passed 7-0 
 
CERTIFICATION 
 
 Immediately thereafter, Council responded to the question pursuant to Virginia Code § 2.2-3712 (D): were 
only public business matters (I) lawfully exempted from open-meeting requirements and (II) identified in the 
closed-meeting motion discussed in closed meeting? Upon the roll call, the responses resulted: 

 
    Councilor Denton  - yes 
    Councilor Pelham  - yes 
    Vice Mayor Bennett  - yes 
    Councilor Randolph  - yes 
    Councilor Holloway  - yes 
    Councilor Partin  - yes 
    Mayor Gore   - yes 
ADJOURN 
 
 At 8:50 p.m., Councilor Pelham moved to adjourn the meeting. Her motion was seconded by Mayor 
Gore. Upon roll call, the responses resulted: 
     
    Councilor Denton  - yes 
    Councilor Pelham  - no 
    Vice Mayor Bennett  - yes 
    Councilor Randolph  - yes 
    Councilor Holloway  - yes 
    Councilor Partin  - yes 
    Mayor Gore   - yes 
 
Motion passed 6-1 
 
     
                                   
       Jasmine E. Gore, Mayor 
 
 
                                                    
Ronnieye L. Arrington, City Clerk 
 



MINUTES OF THE MARCH 14, 2020 CITY COUNCIL SPECIAL MEETING 
 
 An emergency meeting of the Hopewell City Council was held Saturday, March 14, 2020, at 
approximately 4:30 p.m. The meeting was held by electronic communication only. 
 
   PRESENT: Patience Bennett, Vice Mayor, Ward 7 
     Deborah Randolph, Councilor, Ward 1 
     John B. Partin, Jr., Councilor Ward 3 
     Janice B. Denton, Councilor, Ward 5 
           
     John M. Altman, Jr., City Manager 
     Sandra R. Robinson, City Attorney 
      
   ABSENT: Jasmine Gore, Mayor, Ward 4 
     Arlene Holloway, Councilor, Ward 2 
     Brenda Pelham, Councilor, Ward 6 
 
ELECTRONIC MEETING 
 
 This meeting was held for the sole purpose of the Director of Emergency Management seeking 
Council’s consent to declare a local emergency, as provided by Va. Code § 44-146.21. March Altman, City 
Manager and Director of Emergency Management asked Council if he could declare a local emergency because 
of the COVID-19 virus, and in keeping with the Governor’s declaration. The vote was as follows: 
     
    Councilor Denton  - yes 
    Vice Mayor Bennett  - yes 
    Councilor Randolph  - yes 
    Councilor Partin  - yes 
 
Request passed 4-0 
 
 There was no further business and this meeting was adjourned. 
 
 
     
                                   
       Jasmine E. Gore, Mayor 
 
 
                                                     
Ronnieye L. Arrington, City Clerk 
 



MINUTES OF THE MARCH 16, 2020 CITY COUNCIL SPECIAL MEETING 
 
 A special meeting of the Hopewell City Council was held Tuesday, March 16, 2020, at 6:30 p.m. The 
meeting was scheduled to be held by electronic communication only, pursuant to Va. Code § 2.2-3708(A)(3). 
 
   PRESENT: Jasmine Gore, Mayor, Ward 4 
     Arlene Holloway, Councilor, Ward 2 
     Brenda Pelham, Councilor, Ward 6 
           
     John M. Altman, Jr., City Manager 
     Sandra R. Robinson, City Attorney 
     Ronnieye L. Arrington, City Clerk 
      
   ABSENT: Patience Bennett, Vice Mayor, Ward 7 
     Deborah Randolph, Councilor, Ward 1 
     John B. Partin, Jr., Councilor Ward 3 
     Janice B. Denton, Councilor, Ward 5 
 
 Mayor Gore opened the meeting at 6:42 p.m. Due to the Coronavirus (COVID-19), the meeting was 
held telephonically. Council was allowed to either call in on the telephone, or were able to video in using a 
smart phone, computer, laptop, or tablet. Mayor Gore requested a roll call, as follows: 
 
    Mayor Gore  - present 
    Vice Mayor Bennett - absent 
    Councilor Randolph - absent 
    Councilor Partin - absent 
    Councilor Holloway - present 
    Councilor Denton - absent 
    Councilor Pelham - present 
 
 The lack of quorum was noted. Mayor Gore asked the Clerk to contact the absent members of Council 
to see if a quorum would be forthcoming. The Clerk, who was also telephonic, muted the call to go contact the 
other councilors. Upon her return, the Clerk advised that she was unable to reach any of the other members of 
Council, and that a quorum would not be present. 
 
 
 This meeting was adjourned at 6:50 p.m. due to lack of quorum. 
 
 
 
     
                                   
       Jasmine E. Gore, Mayor 
 
 
                                                     
Ronnieye L. Arrington, City Clerk 
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PERSONNEL 
CHANGE 
REPORT



DATE: March 5, 2020

TO: The Honorable City Council

FROM: Michelle Ingram, Human Resources Specialist

SUBJECT: Personnel Change Report – March 5, 2020

APPOINTMENTS:

NAME DEPARTMENT POSITION DATE 
CLARKE, CARSON FIRE FIREFIGHTER 02/26/2020 
HAMEL, AMBER FIRE ALS / FIREFIGHTER 02/26/2020 

WRIGHT, DARIUS FIRE FIREFIGHTER 02/26/2020 
CORRELL, RANDALL DEVELOPMENT COMBO BLD INSP I 03/04/2020 

SCOTT, DAWN HEALTHY FAMILIES FAMRESSPEC/QMHP 03/04/2020 

SUSPENSIONS: 0

(Other information excluded under Va. Code § 2.2-3705.1(1) as personnel information concerning 
identifiable individuals)

REMOVALS:

NAME DEPARTMENT POSITION DATE 
CEASER, WHITNEY HEALTHY FAMILIES FAMRESSPEC/QMHP 02/26/2020 
FLYNN, TIMOTHY SHERIFF P/T SHERIFF DISP 02/27/2020 
MABREY, NICOLE SHERIFF SHERIFF DEPUTY 03/02/2020 

CC: March Altman, City Manager Concetta Manker, IT Director
Charles Dane, Assistant City Manager Jay Rezin, IT
Jennifer Sears, HR Director Arlethia Dearing, Customer Service Mgr.
Dave Harless, Risk & Safety Coordinator Kim Hunter, Payroll
Debbie Pershing, Administrative Services Manager Vanessa Williams, Accounting Tech
Michael Terry, Finance Director
Dipo Muritala, Assistant Finance Director  



DATE: March 19, 2020

TO: The Honorable City Council

FROM: Michelle Ingram, Human Resources Specialist

SUBJECT: Personnel Change Report – March 19, 2020

APPOINTMENTS:

NAME DEPARTMENT POSITION DATE 
LEON, MARTA CITY ATTY LEGAL ASST 03/09/2020 

GARRETT, SHARON COMM OF REVENUE PT ADMIN ASST I 03/11/2020 
HIRIAMS, DIONEL RECREATION PT SPECIAL EVENTS ASST 03/11/2020 

PETTAWAY, KEISHA  HEALTHY FAMILIES FAMRESSPEC/QMHP 03/11/2020 
KEPLEY, KENNEITH SHERIFF PT SHERIFF DEPUTY 03/16/2020 

SUSPENSIONS: 0

(Other information excluded under Va. Code § 2.2-3705.1(1) as personnel information concerning 
identifiable individuals)

REMOVALS:

NAME DEPARTMENT POSITION DATE 
COOLEY, MARK POLICE POLICE OFFICER 03/06/2020 

DUMAS, LAUREN FIRE ALS / FF 03/11/2020 

CC: March Altman, City Manager Concetta Manker, IT Director
Charles Dane, Assistant City Manager Jay Rezin, IT
Jennifer Sears, HR Director Arlethia Dearing, Customer Service Mgr.
Dave Harless, Risk & Safety Coordinator Kim Hunter, Payroll
Debbie Pershing, Administrative Services Manager Vanessa Williams, Accounting Tech
Michael Terry, Finance Director
Dipo Muritala, Assistant Finance Director  
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SUMMARY: 
Y N       Y N  
□ □ Councilor Debbie Randolph, Ward #1    □ □ Councilor Janice Denton, Ward #5 
□ □ Councilor Arlene Holloway, Ward #2   □ □ Councilor Brenda Pelham, Ward #6 
□ □ Councilor John B. Partin, Ward #3    □ □ Vice Mayor Patience Bennett, Ward #7 
□ □ Mayor Jasmine Gore, Ward #4 
 

 
       

  

 
CITY OF HOPEWELL  

CITY COUNCIL ACTION FORM 
 

 
Strategic Operating Plan Vision Theme: 

Civic Engagement 
Culture & Recreation  
Economic Development 
Education 
Housing 
Safe & Healthy Environment  
None (Does not apply) 

 
Order of Business: 

Consent Agenda    
Public Hearing          
Presentation-Boards/Commissions  
Unfinished Business            
Citizen/Councilor Request      
Regular Business 
Reports of Council Committees  

 

 
Action: 

Approve and File  
Take Appropriate Action  
Receive & File (no motion required) 
Approve Ordinance 1st Reading 
Approve Ordinance 2nd Reading 
Set a Public Hearing       
Approve on Emergency Measure  

 
COUNCIL AGENDA ITEM TITLE:     
City Owned Property –Bank Street Garages Demolition  

ISSUE:  The Architectural Review Board held a public hearing regarding the demolition of the 
Bank Street garages on February 24, 2020.  The Board approved the demolition and is asking 
the City Council to endorse the approval so demolition can proceed.  This endorsement is 
requested because the garages are located on public property.    

RECOMMENDATION:  Staff recommends City Council endorse the approval of the 
demolition of the garages.   

TIMING:  Staff is requesting City Council approve the demolition of the structures at their 
meeting on March 17, 2020. 
 
BACKGROUND: The Bank Street garages are located at the corner of Bank Street and James 
Street within the City Point Historic District.  The City was gifted the property in 2018 by the 
out-of-state property owner who was unable and unwilling to properly maintain the property.  
The garages are in disrepair and the Architectural Review Board has voted to demolish the 
structures.    

ENCLOSED DOCUMENTS: 

 Staff Report 

 Aerial Map 

 Pictures of structures 



 

 
 
SUMMARY: 
Y N       Y N  
□ □ Councilor Debbie Randolph, Ward #1    □ □ Councilor Janice Denton, Ward #5 
□ □ Councilor Arlene Holloway, Ward #2   □ □ Councilor Brenda Pelham, Ward #6 
□ □ Councilor John B. Partin, Ward #3    □ □ Vice Mayor Patience Bennett, Ward #7 
□ □ Mayor Jasmine Gore, Ward #4 
 

 
       

  

STAFF:    
Chris Ward, Senior Planner 

FOR IN MEETING USE ONLY 
MOTION:_____________________________________________________________ 

________________________________________________________________________ 

Roll Call  
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Bank Street Garages 
Parcel # 027-0250 
 
Proposed Demolition of Existing Shed Structures 
 
Staff Report prepared for the Architectural Review Board 
 
 
 February 3, 2020 - Revised from October 24, 2019 
 
 

This report is prepared by the City of Hopewell Department of Development Staff to 
provide information to the Architectural Review Board to assist them in making an 
informed decision on this matter. 
 
I. CERTIFICATE OF APPROPRIATENESS STATUS: 

ARB has been requested to submit a recommendation to City Council 
    

II. IDENTIFICATION AND LOCATIONAL INFORMATION: 
Existing Zoning: TH-1, Tourist/Historic District 

Election Ward: Ward 1 

Land Use Plan Recommendation: Urban Residential, Priority Planning Area 2 

Year Building Constructed Circa 1927-1930 

Materials: CMU block, wood, metal 

III. EXECUTIVE SUMMARY: 
    

The property contains structures known as the Bank Street Garages that served as storage 
units for the townhomes across the street. The City of Hopewell was gifted the property 
in 2018 from an out-of-state property owner who was unable and unwilling to properly 
maintain the property and is now under City ownership. 
 
To determine a proper end use for this property within the context of the City Point 
Historic District, the ARB members should reference those documents that set forth the 
standards for the district. These documents provide a set of parameters relating to use of 
the existing structures and use of the land if the structures were to be removed. 
 
IV. STAFF ANALYSIS:  

Staff provides the following relevant references to potential uses for both the structures 
and the land located in the City Point Historic District: 
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Zoning TH-1 Tourist/Historic District  
The relevant sections of the ordinance are as follows: 

Use Regulations 
In the TH-1 Tourist/Historic District, land may be used and buildings or structures 
may be erected, altered or used, only for the following (with off-street parking as 
required for the permitted use within the district): 

1. Uses by right: 

a. Single family dwellings. 

b. Public scenic parks and gardens. 

c. Accessory uses as defined in this ordinance; however, no accessory use or 
structure shall be any closer than five (5) feet to any property line. 

d. Off-street parking as required in Article XVIII of this ordinance. 

e. Signs reviewed by the Architectural Review Board (ARB) and deemed 
appropriate for historic intent in design, verbiage, and color, in accordance 
with Article XVIII (L) of this ordinance. 

f. Municipal and public service facilities as well as public utilities, such as 
poles, line distribution transformers, meters, water, sewer and gas lines, 
booster and relay stations, transformer substations, transmission lines, to 
be located underground in all instances; cellular towers to be excluded. 

g. Private utilities; towers for wireless transmission above the frequency of 
20,000 hertz with a Conditional Use Permit by City Council. 

h. Municipal owned recreational facilities which enhance the historic nature 
of the district. 

i. Home occupation, as defined, to be located in the main building or an 
appropriate historic out-building. 

2. Uses by Conditional Use Permit by City Council by Special Exception by the 
Board of Zoning Appeals, after review and recommendation by the Review 
Board. 

a. Dwelling units in non-commercial areas of any otherwise permitted use, 
provided that each dwelling unit has a minimum of six hundred (600) 
gross square feet.  

b. Banks and financial institutions. 

c. Bed and Breakfast establishments. 

d. Museums and art galleries. 

e. Professional offices, as defined. 

f. Restaurants, excluding drive-in and fast food establishments. 

g. Retail stores and businesses which sell, as their primary product, items 
which are historic in nature or carry a historic connotation or have a 



Case:  Recommendation to City Council re: Future of the Bank Street Garages Property (Parcel #027-0250)  Page 3 

significant interest in the tourist trade in the area, including but not limited 
to stores and boutiques specializing in ladies', children's, and men's wear, 
accessories, gifts, books, toiletries, jewelry, film, and selected sundries to 
be located only along Water Street or the Maplewood Apartment. 

h. Cruise piers and the like with facilities for fueling but not including major 
repair or construction facilities. 

i. Cottage industries which manufacture products for retail sale on premises 
that are oriented toward the tourist market in this area; to be located only 
along Water Street or the Maplewood Apartments. 

The existing structures do not easily accommodate any allowable or conditional use due 
to the following conditions: 

1) The structures were originally built as off-site storage units for the townhomes 
across the street. 

2) The cement block structure is approximately 18 feet wide by 85 feet long with a 
corrugated metal roof. The wood structure is approximately 15 feet wide by 40 
feet long.  

3) The original construction of both structures does not meet current building 
standards and conversion of either structure to a viable use would require 
extensive upfitting and alteration. 

 
Other Options for Reuse 
Development staff hosted a site visit on December 18, 2019 with staff members from 
Public Works and Recreation and Parks to assess the structure for potential reuse. The 
assessment identified serious issues with the structures: missing roofing, rotted and 
broken roof framing, large holes in the masonry walls, and substantial termite damage. 
Recreation and Parks staff could not identify a viable reuse for the space and Public 
Works staff noted the increased level of maintenance required with the structures 
remaining in place. 
 
2028 Comprehensive Plan 
Priority Planning Area 2 – City Point Historic District 
 
Priority Planning Area #2 of the 2028 Comprehensive Plan details the plans of action 
relating to the City Point Historic District. The Bank Street Garages property is not 
referenced in this section. 
 
Historical Value to the City Point District 
The Secretary of the Interior does not specifically address demolition of non-functional 
structures although demolition of structures in historic districts is generally discouraged 
unless overriding circumstances dictate otherwise. 
 
At the invitation of the ARB, staff persons from the Virginia Department of Historic 
Resources (VDHR) were asked to visit the site and offer suggestions and opinions. 
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VDHR staff visited the Bank Street Garages property on July 9, 2019 and noted that, 
even though the buildings are considered ‘contributing structures,’ they also recognized 
the difficulty of rehabilitating and reusing the buildings, thereby making demolition and 
removal a more practical solution. 
 
Maintenance and Upkeep 
While in private ownership, the property was cited for tall grass and trash and debris a 
total of five (5) times since November 2016. The property was under protective 
maintenance when the owner offered to gift it to the City. 
 
Now that the property is under City ownership, Public Works is now charged with 
maintaining the grass and keeping the property clear of trash and debris. The structures 
create maintenance challenges for the department and a recent site visit by staff has 
revealed that wild animals are inhabiting the buildings. 
 
V.  STAFF RECOMMENDATION: 

Staff has determined that: 
1) The uses allowed under the zoning are not viable uses for the 

structures due to the original construction and size. 

2) The rehabilitation of the structures is not financially feasible 
for buildings that have no reasonable end use. 

3) The existing dilapidated structures are a blighting influence on 
the neighborhood and present maintenance challenges to Public 
Works. 

When considering the demolition of a structure in the historic district, the zoning 
ordinance proposes a series of questions for the Architectural Review Board members to 
consider: 

a.   Is the building of such architectural or historic interest that its removal or 
disturbance would be to the detriment of the public interest? 

b.  Is the building of such interest or significance that it could be made into a 
national, state or local historic shrine? 

c.   Is the building of such old and unusual or uncommon design, texture 
and/or material that it could not be reproduced, or could be reproduced 
only with great difficulty and/or expense? 

d. Would retention of the building help preserve the historic character of the 
district? 

e. Would retention of the building help preserve a historic interest in a place 
or an area of the city? 

f. Would retention of the building promote the general welfare by 
maintaining and increasing real estate values; generating business; creating 
new positions; attracting tourists, students, writers, historians, artists and 
artisans; attracting new residents; encouraging study and interest in 
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American history; stimulating interest and study in architecture and 
design; educating citizens in American culture and heritage; and making 
the city a more attractive and desirable place in which to live? 

 
Staff answers each of the questions in the negative except for question ‘d’ – the retention 
of the building would help preserve the historic character of the district if it could be 
rehabilitated. With that stated, the other concerns regarding the viability of the structures 
either in terms of rehabilitation or reuse greatly outweigh the small contribution to the 
historic character of the City Point neighborhood. 

For these reasons, Staff recommends the demolition and removal of the structures and 
debris from the city-owned property known as the Bank Street Garages, parcel #027-
0250. 

 

VIII. ARCHITECTURAL REVIEW BOARD RECOMMENDATION 
The Architectural Review Board members voted 3-0 to demolish the structures known as 
the Bank Street Garages (parcel #027-0250) at their regular meeting held on February 24, 
2020. 

 

IX. PROPOSED RESOLUTION 
The City Council recommends the demolition and removal of the structures and debris 
from the city-owned property known as the Bank Street Garages, parcel # 027-0250. 
 
Motion ________________ with a vote of ____ to ____ . 



 
Aerial Map 



Street Level View of Garages 



 
Metal garage structures 



 

 

 

 

 

Woodent Garages 



SUMMARY:
Y N Y N
□ □ Councilor Debbie Randolph, Ward #1 □ □ Councilor Janice Denton, Ward #5
□ □ Councilor Arlene Holloway, Ward #2 □ □ Councilor Brenda Pelham, Ward #6
□ □ Councilor John B. Partin, Ward #3 □ □ Vice Mayor Patience Bennett, Ward #7
□ □ Mayor Jasmine Gore, Ward #4

CITY OF HOPEWELL 
CITY COUNCIL ACTION FORM

Strategic Operating Plan Vision Theme:
Civic Engagement
Culture & Recreation 
Economic Development
Education
Housing
Safe & Healthy Environment 
None (Does not apply)

Order of Business:
Consent Agenda   
Public Hearing         
Presentation-Boards/Commissions 
Unfinished Business           
Citizen/Councilor Request     
Regular Business
Reports of Council Committees 

Action:
Approve and File 
Take Appropriate Action 
Receive & File (no motion required)
Approve Ordinance 1st Reading
Approve Ordinance 2nd Reading
Set a Public Hearing     
Approve on Emergency Measure 

COUNCIL AGENDA ITEM TITLE:   Coronavirus (COVID-19) Briefing

ISSUE: Novel Coronavirus (COVID-19) briefing 

RECOMMENDATION:  No action required

TIMING: n/a

BACKGROUND: 

ENCLOSED DOCUMENTS:

STAFF:   
John M. Altman, Jr., City Manager
Ben Ruppert, Emergency Management Coordinator
Deborah Whitacre, Emergency Coordinator, Crater Health District

FOR IN MEETING USE ONLY
MOTION:_____________________________________________________________

________________________________________________________________________

Roll Call 
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SUMMARY: 
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□ □ Councilor Debbie Randolph, Ward #1    □ □ Councilor Janice Denton, Ward #5 
□ □ Councilor Arlene Holloway, Ward #2   □ □ Councilor Brenda Pelham, Ward #6 
□ □ Councilor John B. Partin, Ward #3    □ □ Vice Mayor Patience Bennett, Ward #7 
□ □ Mayor Jasmine Gore, Ward #4 
 

 
       

  

 
CITY OF HOPEWELL  

CITY COUNCIL ACTION FORM 
 

 
Strategic Operating Plan Vision Theme: 

Civic Engagement 
Culture & Recreation  
Economic Development 
Education 
Housing 
Safe & Healthy Environment  
None (Does not apply) 

 
Order of Business: 

  Consent Agenda    
Public Hearing          
Presentation-Boards/Commissions  
Unfinished Business            
Citizen/Councilor Request      
Regular Business 
Reports of Council Committees  

 

 
Action: 

Approve and File  
Take Appropriate Action  
Receive & File (no motion required) 
Approve Ordinance 1st Reading 
Approve Ordinance 2nd Reading 
  Set a Public Hearing       
Approve on Emergency Measure  

 
COUNCIL AGENDA ITEM TITLE:     
CAFR Update 

ISSUE:  Update on status of CAFRs 

RECOMMENDATION:  No action is required 

TIMING:  
 
BACKGROUND:  

ENCLOSED DOCUMENTS: 

 None 

STAFF:    
John M. Altman, Jr., City Manager 

FOR IN MEETING USE ONLY 
MOTION:_____________________________________________________________ 

________________________________________________________________________ 

Roll Call  
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SUMMARY: 
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□ □ Councilor Debbie Randolph, Ward #1    □ □ Councilor Janice Denton, Ward #5 
□ □ Councilor Arlene Holloway, Ward #2   □ □ Councilor Brenda Pelham, Ward #6 
□ □ Councilor John B. Partin, Ward #3    □ □ Vice Mayor Patience Bennett, Ward #7 
□ □ Mayor Jasmine Gore, Ward #4 
 

 
       

  

 
CITY OF HOPEWELL  

CITY COUNCIL ACTION FORM 
 

 
Strategic Operating Plan Vision Theme: 

Civic Engagement 
Culture & Recreation  
Economic Development 
Education 
Housing 
Safe & Healthy Environment  
None (Does not apply) 

 
Order of Business: 

  Consent Agenda    
Public Hearing          
Presentation-Boards/Commissions  
Unfinished Business            
Citizen/Councilor Request      
Regular Business 
Reports of Council Committees  

 

 
Action: 

Approve and File  
Take Appropriate Action  
Receive & File (no motion required) 
Approve Ordinance 1st Reading 
Approve Ordinance 2nd Reading 
  Set a Public Hearing       
Approve on Emergency Measure  

 
COUNCIL AGENDA ITEM TITLE:     
For any action necessary from closed item discussion. 

ISSUE:  A couple of items are being presented by staff to City Council in closed session. This 
R item will provide the opportunity to take action on those items if necessary. 

RECOMMENDATION:  Take appropriate action on items discussed in closed session. 

TIMING: N/A 
 
BACKGROUND: N/A 

ENCLOSED DOCUMENTS: 

 N/A 

STAFF:    
Charles Dane, Assistant City Manager 
Stacey English, Economic Development Specialist 

FOR IN MEETING USE ONLY 
MOTION:_____________________________________________________________ 

________________________________________________________________________ 

Roll Call  
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SUMMARY: 
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□ □ Councilor Debbie Randolph, Ward #1    □ □ Councilor Janice Denton, Ward #5 
□ □ Councilor Arlene Holloway, Ward #2   □ □ Councilor Brenda Pelham, Ward #6 
□ □ Councilor John B. Partin, Ward #3    □ □ Vice Mayor Patience Bennett, Ward #7 
□ □ Mayor Jasmine Gore, Ward #4 
 

 
       

  

 
CITY OF HOPEWELL  

CITY COUNCIL ACTION FORM 
 

 
Strategic Operating Plan Vision Theme: 

Civic Engagement 
Culture & Recreation  
Economic Development 
Education 
Housing 
Safe & Healthy Environment  
None (Does not apply) 

 
Order of Business: 

  Consent Agenda    
Public Hearing          
Presentation-Boards/Commissions  
Unfinished Business            
Citizen/Councilor Request      
Regular Business 
Reports of Council Committees  

 

 
Action: 

Approve and File  
Take Appropriate Action  
Receive & File (no motion required) 
Approve Ordinance 1st Reading 
Approve Ordinance 2nd Reading 
  Set a Public Hearing       
Approve on Emergency Measure  

 
COUNCIL AGENDA ITEM TITLE:     
Setting up a special account for the Francisco Landing project proceeds. 

ISSUE:  On January 31, 2020, the Francisco Landing LLC officially purchased the old Patrick 
Copeland site with the proceeds to the city amounting to $426,214.11. City staff is requesting a 
special account eventually be setup for these proceeds. This money will be used as necessary 
with the Development Agreement signed by Mr. Altman and Mr. Bowman on December 6th, 
2018. The agreement includes the City buying back improved parcels to include the 
Amphitheatre and Plaza areas. The Development Agreement is attached, and more information 
is provided in the “Background” section. 

City Council is requested approve the setting up of a special account. This will reserve these 
funds to be used exclusively for this project, rather than revert to the General Fund. Staff is not 
able to expend General Fund funds without Council Action. 

RECOMMENDATION:  Approve the setting up of a special account for the Francisco 
Landing project proceeds. 

TIMING: Immediate. 
 
BACKGROUND: According to paragraph 8 of the Development Agreement, titled 
Development and Resale of Proposed Public Features, the city will repurchase a portion of the 
project back from the developers so that the spaces repurchased are for public use. From the 
Development Agreement: “Prior to the Phase 1 Opening Date, Developer will construct the 
following features as illustrated on the master plan attached as Exhibit D, and as shall be agreed 
upon by Hopewell, for the ultimate benefit of both parties: Plaza, Promenade, Amphitheater, 
Green Space/Lower Park (the old school athletic field). As soon as practical following the 



 
 
SUMMARY: 
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□ □ Councilor Debbie Randolph, Ward #1    □ □ Councilor Janice Denton, Ward #5 
□ □ Councilor Arlene Holloway, Ward #2   □ □ Councilor Brenda Pelham, Ward #6 
□ □ Councilor John B. Partin, Ward #3    □ □ Vice Mayor Patience Bennett, Ward #7 
□ □ Mayor Jasmine Gore, Ward #4 
 

 
       

  

completion of construction of each feature, Hopewell will repurchase the feature(s) from 
Developer…”  

ENCLOSED DOCUMENTS: 

 Signed Development Agreement between the City of Hopewell and Francisco Landing 
Holdings LLC 

 Seller’s Settlement Statement with a closing date of January 31. 2020. 

STAFF:    
Charles Dane, Assistant City Manager 

Stacey English, Economic Development Specialist 

FOR IN MEETING USE ONLY 
MOTION:_____________________________________________________________ 

________________________________________________________________________ 

Roll Call  
 



























































 

 

 

 

R-4
 

 



 

 
 
SUMMARY: 
Y N       Y N  
□ □ Councilor Debbie Randolph, Ward #1    □ □ Councilor Janice Denton, Ward #5 
□ □ Councilor Arlene Holloway, Ward #2   □ □ Councilor Brenda Pelham, Ward #6 
□ □ Councilor John B. Partin, Ward #3    □ □ Vice Mayor Patience Bennett, Ward #7 
□ □ Mayor Jasmine Gore, Ward #4 
 

 
       

  

 
CITY OF HOPEWELL  

CITY COUNCIL ACTION FORM 
 

 
Strategic Operating Plan Vision Theme: 

Civic Engagement 
Culture & Recreation  
Economic Development 
Education 
Housing 
Safe & Healthy Environment  
None (Does not apply) 

 
Order of Business: 

Consent Agenda    
Public Hearing          
Presentation-Boards/Commissions  
Unfinished Business            
Citizen/Councilor Request      
Regular Business 
Reports of Council Committees  

 

 
Action: 

Approve and File  
Take Appropriate Action  
Receive & File (no motion required) 
Approve Ordinance 1st Reading 
Approve Ordinance 2nd Reading 
Set a Public Hearing       
Approve on Emergency Measure  

 
COUNCIL AGENDA ITEM TITLE:   DHR Historical Marker – Kippax Plantation 
Archaeological Site 
 

ISSUE:  Application to place a historic highway marker to recognize the Kippax Plantation 
Archaeological Site and the graves of Jane Rolfe Bolling and Thomas Rolfe. 

RECOMMENDATION:  Staff recommends that City Council approve the request to submit 
the historical marker application and authorize the City Manager to sign the application. 

TIMING: Action is requested at the March 17, 2020 Council meeting 
 
BACKGROUND: The request is to approve the application for a historic highway marker to 
the Virginia Department of Historic Resources to recognize the Kippax Plantation 
Archaeological Site and the graves of Jane Rolfe Bolling and Thomas Rolfe.  The Kippax 
Plantation Archaeological Site is listed on the National Register of Historic Places (116-5021).  
The site is best known for its colonial-period occupants, the Bolling and Bland families, and its 
connection to Jane Rolfe, the granddaughter of Pocahontas, who may be buried on the site. 
Archaeologists have found the remains of at least four colonial-period structures: a late 17th-
century house; a late 17th- or early 18th-century slave quarter; an 18th-century brick house, and 
another 18th-century outbuilding.  Thomas Rolfe, the son of Pocahontas and John Rolfe, Jane 
Rolfe Bolling, the daughter of Thomas and Jane Rolfe and the granddaughter of Pocahontas, are 
believed to be buried on the site. 

ENCLOSED DOCUMENTS: 



 

 
 
SUMMARY: 
Y N       Y N  
□ □ Councilor Debbie Randolph, Ward #1    □ □ Councilor Janice Denton, Ward #5 
□ □ Councilor Arlene Holloway, Ward #2   □ □ Councilor Brenda Pelham, Ward #6 
□ □ Councilor John B. Partin, Ward #3    □ □ Vice Mayor Patience Bennett, Ward #7 
□ □ Mayor Jasmine Gore, Ward #4 
 

 
       

  

 Department of Historic Resources Historical Marker Application; Support 
Documentation  

STAFF:    
John M. Altman, Jr., City Manager 

FOR IN MEETING USE ONLY 
MOTION:_____________________________________________________________ 
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CITY OF HOPEWELL  

CITY COUNCIL ACTION FORM 
 

 
Strategic Operating Plan Vision Theme: 

Civic Engagement 
Culture & Recreation  
Economic Development 
Education 
Housing 
Safe & Healthy Environment  
None (Does not apply) 

 
Order of Business: 

  Consent Agenda    
Public Hearing          
Presentation-Boards/Commissions  
Unfinished Business            
Citizen/Councilor Request      
Regular Business 
Reports of Council Committees  

 

 
Action: 

Approve and File  
Take Appropriate Action  
Receive & File (no motion required) 
Approve Ordinance 1st Reading 
Approve Ordinance 2nd Reading 
  Set a Public Hearing       
Approve on Emergency Measure  

 
COUNCIL AGENDA ITEM TITLE:     
Request to transfer funds 

ISSUE:  Each councilor is allotted a certain amount of funding. This funding is broken into 
categories (e.g., travel, lodging, ward improvement, communications, etc.). Council is allowed 
to use their funding as they see fit within the parameters of the fund. However, if a councilor 
wishes to use these funds outside of the allotted funding (i.e., use travel funds to pay for 
something other than travel), the councilor must seek permission from Council. Since I don’t 
travel, I wish to use my travel, lodging, mileage funds, etc. for a curb and gutter project for 
Princess Anne, as well as to purchase a Blue Devils bank uniform for a needy child. I am asking 
Council’s permission to transfer funds from these other sources into my ward improvement fund 
so that I can better assist my constituents. 

RECOMMENDATION:   

TIMING: March 31, 2020 
 
BACKGROUND:  

ENCLOSED DOCUMENTS: 

 Ward Improvement Fund application 

 List of Council funding 

STAFF:    
John B. Partin, Jr., Councilor, Ward 3 
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FOR IN MEETING USE ONLY 
MOTION:_____________________________________________________________ 

________________________________________________________________________ 

Roll Call  
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□ □ Councilor John B. Partin, Ward #3    □ □ Vice Mayor Patience Bennett, Ward #7 
□ □ Mayor Jasmine Gore, Ward #4 
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Strategic Operating Plan Vision Theme: 

Civic Engagement 
Culture & Recreation  
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Safe & Healthy Environment  
None (Does not apply) 

 
Order of Business: 

  Consent Agenda    
Public Hearing          
Presentation-Boards/Commissions  
Unfinished Business            
Citizen/Councilor Request      
Regular Business 
Reports of Council Committees  

 

 
Action: 

Approve and File  
Take Appropriate Action  
Receive & File (no motion required) 
Approve Ordinance 1st Reading 
Approve Ordinance 2nd Reading 
  Set a Public Hearing       
Approve on Emergency Measure  

 
COUNCIL AGENDA ITEM TITLE:     
Request to transfer funds 

ISSUE:  Each councilor is allotted a certain amount of funding. This funding is broken into 
categories (e.g., travel, lodging, ward improvement, communications, etc.). Council is allowed 
to use their funding as they see fit within the parameters of the fund. However, if a councilor 
exceeds the amount within the allotted fund, they are allowed to use another councilor’s funding 
with permission from the councilor and Council. Recently, Mayor Gore attended NLC 
Congressional City meeting in DC. She was slightly over her allotted funding, so I am offering 
her $695 from my Conventions and Conferences line item. I am seeking Council’s agreement 
to this request. 

RECOMMENDATION:   

TIMING: March 31, 2020 
 
BACKGROUND:  

ENCLOSED DOCUMENTS: 

 List of Council funding 

STAFF:    
Brenda Pelham, Councilor, Ward 6 

FOR IN MEETING USE ONLY 
MOTION:_____________________________________________________________ 
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Board, Commission, Committee Current 
members 

Vacancies 

Ashford Civic Plaza 3 6 
Board of Building Code and Fire Prevention Code Appeals 2 4 
Central Virginia Waste Management Authority 1 1 
Community Policy and Management Team  10 1 
Dock Commission 4 1 
Economic Development Authority 6 1 
Historic Preservation Committee 8 4 
Keep Hopewell Beautiful 7 3 
Recreation Commission 1 5 plus 2 students 
Social Services Advisory Board 2 5 
Transportation Safety Board 4 1 
Youth Services Commission 11 3 plus 1 student 
Water Renewal Commission 5 2 
Virginia Gateway Region 1 1 

 
 
 
 



REPORTS OF THE 
CITY COUNCIL

COMMITTEES
INDIVIDUAL REQUEST

ANY OTHER COUNCILOR



 
IR-1 

 



 

 
 
SUMMARY: 
Y N       Y N  
□ □ Councilor Debbie Randolph, Ward #1    □ □ Councilor Janice Denton, Ward #5 
□ □ Councilor Arlene Holloway, Ward #2   □ □ Councilor Brenda Pelham, Ward #6 
□ □ Councilor John B. Partin, Ward #3    □ □ Vice Mayor Patience Bennett, Ward #7 
□ □ Mayor Jasmine Gore, Ward #4 
 

 
       

  

 
CITY OF HOPEWELL  

CITY COUNCIL ACTION FORM 
 

 
Strategic Operating Plan Vision Theme: 

Civic Engagement 
Culture & Recreation  
Economic Development 
Education 
Housing 
Safe & Healthy Environment  
None (Does not apply) 

 
Order of Business: 

  Consent Agenda    
Public Hearing          
Presentation-Boards/Commissions  
Unfinished Business            
Citizen/Councilor Request      
Regular Business 
Reports of Council Committees  

 

 
Action: 

Approve and File  
Take Appropriate Action  
Receive & File (no motion required) 
Approve Ordinance 1st Reading 
Approve Ordinance 2nd Reading 
  Set a Public Hearing       
Approve on Emergency Measure  

 
COUNCIL AGENDA ITEM TITLE:  

Request for City Council to vote to establish a rule that supports the new practice to limit 
City Councilors ability to place items on future agendas, conduct research with staff and 
seek legal guidance for potential legislative items. 

ISSUE:  It has been common practice that City Councilors to place items on the City Council 
Meeting Agendas to obtain a vote from City Council to approve/deny the request. At some point 
in 2019, some members of City Council began to advocate for Councilors to be limited in their 
ability to place items on the agenda for City Council approval/denial. In turn, they began to limit 
the ability for a City Councilor to seek legal guidance to determine legality of any proposed 
legislation. As of now, some City Councilors are seeking to limit the ability to ask the City 
Manager to provide information so that one can make a determination about the feasibility of 
any proposed legislation.   

RECOMMENDATION:  City Council deny establishing any rule that limits City Councilors 
interaction with City Council’s Appointees (employees) about proposed legislation. City 
Council has hired professionals in their field of expertise. If he/she cannot assist without causing 
a high demand of strain on their workload- he/she can request to push the item back or simply 
request the matter be placed before City Council prior to proceeding. However, if he/she 
believes that providing assistance for routine/normal request and does not significantly affect 
his/her workflow – he/she may use discretion as professionals and assist their employer (City 
Councilors). 

TIMING: Immediately 
 
BACKGROUND:  



 

 
 
SUMMARY: 
Y N       Y N  
□ □ Councilor Debbie Randolph, Ward #1    □ □ Councilor Janice Denton, Ward #5 
□ □ Councilor Arlene Holloway, Ward #2   □ □ Councilor Brenda Pelham, Ward #6 
□ □ Councilor John B. Partin, Ward #3    □ □ Vice Mayor Patience Bennett, Ward #7 
□ □ Mayor Jasmine Gore, Ward #4 
 

 
       

  

ENCLOSED DOCUMENTS: 
 

STAFF:    
Mayor Gore 

FOR IN MEETING USE ONLY 
MOTION:_____________________________________________________________ 

________________________________________________________________________ 

Roll Call  
 



 
IR-2 

 



 

 
 
SUMMARY: 
Y N       Y N  
□ □ Councilor Debbie Randolph, Ward #1    □ □ Councilor Janice Denton, Ward #5 
□ □ Councilor Arlene Holloway, Ward #2   □ □ Councilor Brenda Pelham, Ward #6 
□ □ Councilor John B. Partin, Ward #3    □ □ Vice Mayor Patience Bennett, Ward #7 
□ □ Mayor Jasmine Gore, Ward #4 
 

 
       

  

 
CITY OF HOPEWELL  

CITY COUNCIL ACTION FORM 
 

 
Strategic Operating Plan Vision Theme: 

Civic Engagement 
Culture & Recreation  
Economic Development 
Education 
Housing 
Safe & Healthy Environment  
None (Does not apply) 

 
Order of Business: 

  Consent Agenda    
Public Hearing          
Presentation-Boards/Commissions  
Unfinished Business            
Citizen/Councilor Request      
Regular Business 
Reports of Council Committees  

 

 
Action: 

Approve and File  
Take Appropriate Action  
Receive & File (no motion required) 
Approve Ordinance 1st Reading 
Approve Ordinance 2nd Reading 
  Set a Public Hearing       
Approve on Emergency Measure  

 
COUNCIL AGENDA ITEM TITLE:     

Request City Council create a system for members of staff and public to report suspected 
incidents of fraud, waste or abuse 

ISSUE: The City currently does not have any means for anyone to report concerns or suspicions 
of fraud, waste or abuse. A system needs to be created in which information goes directly to the 
City Attorney and disseminated to City Council for review. 

RECOMMENDATION:  City Council approve purchasing a drop box for City Council to 
college hard copy submissions. In addition, request the City to create an online report form that 
ensures animosity. All submissions for the online form should also be submitted to the City 
Attorney for review. 

TIMING: Immediately 
BACKGROUND: n/a 

ENCLOSED DOCUMENTS: 

 None 

STAFF:    
Mayor Gore 

FOR IN MEETING USE ONLY 
MOTION:_____________________________________________________________ 

________________________________________________________________________ 
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□ □ Mayor Jasmine Gore, Ward #4 
 

 
       

  

 
CITY OF HOPEWELL  

CITY COUNCIL ACTION FORM 
 

 
Strategic Operating Plan Vision Theme: 

Civic Engagement 
Culture & Recreation  
Economic Development 
Education 
Housing 
Safe & Healthy Environment  
None (Does not apply) 

 
Order of Business: 

  Consent Agenda    
Public Hearing          
Presentation-Boards/Commissions  
Unfinished Business            
Citizen/Councilor Request      
Regular Business 
Reports of Council Committees  

 

 
Action: 

Approve and File  
Take Appropriate Action  
Receive & File (no motion required) 
Approve Ordinance 1st Reading 
Approve Ordinance 2nd Reading 
  Set a Public Hearing       
Approve on Emergency Measure  

 
COUNCIL AGENDA ITEM TITLE: Request for City Council direct the City Manager 
review city owned spaced and rental properties to identify a location for the Office on Youth to 
offer programs. In addition, for the City Manager to provide an update as to the costs/needs to 
renovate Mallonee Gym to house the Office on Youth and the status of the $250,000 previously 
allocated by City Council for renovation.  

 

ISSUE:  The Office on Youth is currently housed in the United Way Building. The City rentals 
an office, storage space and front desk reception space. The Office on Youth currently has no 
dedicated space to offer youth programming.  

RECOMMENDATION:  City Council direct the City Manager to accomplish the directive to 
be determined by City Council by a specific date. 

TIMING: Immediately 
 
BACKGROUND:  

ENCLOSED DOCUMENTS: 
 

STAFF:    
Mayor Gore 

FOR IN MEETING USE ONLY 
MOTION:_____________________________________________________________ 
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CITY OF HOPEWELL  

CITY COUNCIL ACTION FORM 
 

 
Strategic Operating Plan Vision Theme: 

Civic Engagement 
Culture & Recreation  
Economic Development 
Education 
Housing 
Safe & Healthy Environment  
None (Does not apply) 

 
Order of Business: 

  Consent Agenda    
Public Hearing          
Presentation-Boards/Commissions  
Unfinished Business            
Citizen/Councilor Request      
Regular Business 
Reports of Council Committees  

 

 
Action: 

Approve and File  
Take Appropriate Action  
Receive & File (no motion required) 
Approve Ordinance 1st Reading 
Approve Ordinance 2nd Reading 
  Set a Public Hearing       
Approve on Emergency Measure  

 
COUNCIL AGENDA ITEM TITLE:     

City of Hopewell Open Government Policy 

ISSUE:  Request City Council to adopt an open government policy to ensure that citizens have 
access to meeting and planning documents of Council, Administration, and all boards and 
commissions. 

RECOMMENDATION:  To allow the City Attorney to draft and format a policy with input 
from City Council 

TIMING: Immediate 
 
BACKGROUND:  

ENCLOSED DOCUMENTS: 

 Draft policy 

STAFF:    
Jasmine E. Gore, Mayor 

FOR IN MEETING USE ONLY 
MOTION:_____________________________________________________________ 

________________________________________________________________________ 

Roll Call  
 



City of Hopewell Open Government Policy -Draft 
The City of Hopewell is committed to transparent on open government by providing Hopewell 
residents with online access to documents and plans that directly affect the operations of the 
City of Hopewell.  
 
CITY PLANS 
The City Manager will upload all currently approved City Plans on the City’s Website for public 
inspection. A progress report on the Administration’s actions to complete the goals established 
by City Council in the City Wide Strategic Plan will also be uploaded at minimum on a quarterly 
basis with a report for City Council. 
 
CITY COUNCIL MEETING MINUTES 
Draft City Council Meeting Minutes will be posted online using the Municode Meeting 
Management Software no later than 10 days after the public meeting to mirror state law § 2.2-
3707.1. 
 
The draft minutes shall be placed on the preceding Regular Meeting Agenda for Council 
deliberation and approval.  
 
CITY COUNCIL ONLINE NEWSLETTER 
City Council will disseminate the “Council Connections” Bi-Weekly Newsletter for public 
consumption. The City Clerk will disseminate the newsletter the Friday of each Regular Meeting. 
It will include a “Legislative Recap” after each Regular Meeting. The recap will include only action 
items (final vote) made by City Council. The newsletter will also include updates from each City 
Councilor as it pertains to their ward and engagement activities. Each City Councilor is responsible 
for submitting their literature to the City Clerk for the newsletter by 5:00 p.m. the Thursday 
proceeding each Regular Meeting. The Clerk will proceed with publishing the newsletter with the 
submission received by the designated time above.   
 
If a Special Meeting or Work Session of City Council is called between Regular Meeting, the recap 
for that meeting will be included in the following Regular Meeting Newsletter.  
 
 
CITY OF HOPEWELL ORDINACES AND RESOLUTIONS 
All draft public hearing, ordinances and resolutions will be posted on the City Attorney’s page for 
public inspection prior to City Council deliberation. Public Hearing information will be posted in 
unison with the newspaper ad requirement. Ordinances and resolutions will be posted at the 
same time the City Council Agenda Packet is publically disseminated.  
 
Approved legal documents will be supplied to Municode (the City’s public document vendor) 
within two weeks of passage for official record by the City Attorney’s Office. 
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SUMMARY: 
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CITY OF HOPEWELL  

CITY COUNCIL ACTION FORM 
 

 
Strategic Operating Plan Vision Theme: 

Civic Engagement 
Culture & Recreation  
Economic Development 
Education 
Housing 
Safe & Healthy Environment  
None (Does not apply) 

 
Order of Business: 

  Consent Agenda    
Public Hearing          
Presentation-Boards/Commissions  
Unfinished Business            
Citizen/Councilor Request      
Regular Business 
Reports of Council Committees  

 

 
Action: 

Approve and File  
Take Appropriate Action  
Receive & File (no motion required) 
Approve Ordinance 1st Reading 
Approve Ordinance 2nd Reading 
  Set a Public Hearing       
Approve on Emergency Measure  

 
COUNCIL AGENDA ITEM TITLE 

Request for City Council direct the City Manager to delegate to staff to review non-
developed city land to identify a location for a practice field for youth sports and free 
citizen usage. 

ISSUE:  Several groups and residents have shared the need for the City to establish a practice 
field for various youth supports. If the city can identify public land for the youth to practice 
during daylight and provide portable restrooms, we can immediate address the need. However, 
we will have to discuss long-term plans officially develop the field; install lighting; restroom 
amenities etc. for a permanent location space.  

RECOMMENDATION:  City Council direct the City Manager to accomplish the directive by 
a specific date determined by City Council.  

TIMING: Immediately 
 
BACKGROUND:  

ENCLOSED DOCUMENTS: 
 

STAFF:    
Mayor Gore 

FOR IN MEETING USE ONLY 
MOTION:_____________________________________________________________ 



TOWN HALL #1
March 19, 2019

Carter G. Woodson Middle School
1000 Winston Churchill Drive

Hopewell, VA 23860
Located – Multi-purpose Room

6:00 p.m. – 8:00 p.m.

TOWN HALL #2
March 21, 2019

Hopewell High School
400 S Mesa Drive

Hopewell, VA 23860
Located – Cafeteria
6:00 p.m. – 8:00 p.m.

TOWN HALL #3
March 28, 2019

Hopewell Community Center
100 W City Point Road
Hopewell, VA 23860

Located – Gym
6:00 p.m. – 8:00 p.m.

Join City Council for a community discussion and planning session to 
shape the future of the City of Hopewell. Residents will have an 

opportunity to voice concerns, share ideas and participate hands on 
to revamp the City’s Strategic Plan.

City Council and staff will discuss the feedback and projects 
from all Town Halls during City Council’s Advance. City Council 

will unveil the new City-Wide Strategic Plan at the inaugural   

22019 State of the City Address.

VIEW THE NEW 
CITY WEBSITE

WWW.HOPEWELLVA.GOV

DOWNLOAD THE NEW 
CITY APP

*LOCATED IN MOBILE APP STORES

DOWNLOAD THE NEW 
CLICK2REPORT APP

*LOCATED IN MOBILE APP STORES

City of Hopewell  
2019 Town Halls



Vice Mayor BennettMayor Gore

Councilor Randolph
Ward 1

Councilor Holloway
Ward 2

Councilor Partin
Ward 3

Councilor Denton
Ward 5

Councilor Pelham
Ward 6

Resident Connections  
HOW TO STAY UPDATED

Contact the City Clerk’s Office to sign up for the City’s Freedom of Information Act (FOIA) List to 
receive all city press releases and meeting notifications

Visit the City’s website to view the Weekly City Manager News Briefs

Visit hopewellva.gov to view the City’s online calendar for City and community events

Visit hopewellva.gov to watch City Council Meeting recordings, Agenda Packets & Minutes

HOW TO STAY NOTIFIED

Visit hopewellva.gov or call (804) 541-2288 to sign up for                emergency alerts 

Visit hopewellva.gov to sign up for  Public Safety alerts 

Visit hopewellva.gov to sign up for Notify Me text notifications for City alerts

Download the NEW City of Hopewell App to have direct access to City Hall

HOW TO STAY CONNECTED 

Visit the hopewellva.gov to view the complete list of City Resources for residents
o Prescription Discount Program
o Real Estate Tax Abatement Program
o DMV Select
o Adopt-A-Neighbor Outreach Program
o Trash Collection/Recycling Services

               e

l t

o Citizens Academy
o Smoke Detector Testing
o Car Seat and Child/Parenting Resources
o Online Tax Portal
o Wellness Checks

Get  Social  – FOLLOW, LIKE & SHARE
@Hopewellva.gov & City Departments Online!
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CITY OF HOPEWELL  

CITY COUNCIL ACTION FORM 
 

 
Strategic Operating Plan Vision Theme: 

Civic Engagement 
Culture & Recreation  
Economic Development 
Education 
Housing 
Safe & Healthy Environment  
None (Does not apply) 

 
Order of Business: 

  Consent Agenda    
Public Hearing          
Presentation-Boards/Commissions  
Unfinished Business            
Citizen/Councilor Request      
Regular Business 
Reports of Council Committees  

 

 
Action: 

Approve and File  
Take Appropriate Action  
Receive & File (no motion required) 
Approve Ordinance 1st Reading 
Approve Ordinance 2nd Reading 
  Set a Public Hearing       
Approve on Emergency Measure  

 
COUNCIL AGENDA ITEM TITLE:     
Request for City Council to set a new date to deliver the “State of the City Address” in February 
to include the unveiling of the new City Council Strategic Plan. 

ISSUE:  City Council voted in 2019 to hold a “State of the City Address” in spring. However, 
the event never was organized or executed. Additionally, information was not complied to 
provide an update to residents about the current state of the City, its affairs and City Council’s 
vision. Residents have complained about lack of City Communication and staff have 
complained about a lack of a Strategic Plan and collective vison from City Council. 

RECOMMENDATION:  City Council direct the City Manager to delegate to his staff 
accomplish the directive to be determined by City Council. 

TIMING: Immediately 
 
BACKGROUND: None 

ENCLOSED DOCUMENTS: 

 Town Hall Flyer 

STAFF:    
Jasmine E. Gore, Mayor 

FOR IN MEETING USE ONLY 
MOTION:_____________________________________________________________ 
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CITY OF HOPEWELL  

CITY COUNCIL ACTION FORM 
 

 
Strategic Operating Plan Vision Theme: 

Civic Engagement 
Culture & Recreation  
Economic Development 
Education 
Housing 
Safe & Healthy Environment  
None (Does not apply) 

 
Order of Business: 

  Consent Agenda    
Public Hearing          
Presentation-Boards/Commissions  
Unfinished Business            
Citizen/Councilor Request      
Regular Business 
Reports of Council Committees  

 

 
Action: 

Approve and File  
Take Appropriate Action  
Receive & File (no motion required) 
Approve Ordinance 1st Reading 
Approve Ordinance 2nd Reading 
  Set a Public Hearing       
Approve on Emergency Measure  

 
COUNCIL AGENDA ITEM TITLE: Request for City Council to direct the City Manager 
provide City Council with the status of uncollected funds within the City of Hopewell prior to 
providing City Council with any recommendation to raise taxes or fees within the City for the 
upcoming budget cycle. In additional, final determination if the City and require all vendors the 
City has contracts with to have all of their taxes/fees paid in full prior to be eligible to do business 
with City; to include rental/real estate companies – require taxes/fees paid in full prior to 
receiving permits.  

Request for City Council to direct the City Manager 

ISSUE:  The Mayor requested the following information on December 19, 2019 and was unable 
to obtain the data.  

1. Wastwater (Water Renewal) uncollected bill amounts (write offs)  (individual/business) 
2. Data Integrators uncollected bill amounts  (individual/business) 
3. Uncollected taxes (real estate/personal property) 
4. Trash uncollected  bill amounts  (write offs)  (individual/business) 
5. Audit reports/schedules with write-offs 
6. Industry payments for Wastewater (Water Renewal) for the last 3 years 
7. Total value of funding that could not be reconciled for the audit - City Funds/Accounts  
8. Total value of funding that did not have backup docs/not approved - City 

Funds/Accounts 
9. Status of money approached to support Wastewater Grant when DEQ required the City 

to have a reserve of funding approx.. of $575,000. *new 

 Prior to the City Council supporting any recommendation to increase taxes or fees, we must 
know how much funds has not been collected as projected. Additionally, we must identify why 
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funds are not being collected such as contract amendments, staffing, etc. and address those issues 
immediately before placing the burden on residents to pay to fix errors.  

RECOMMENDATION:  City Council direct the City Manager to complete task by a specific 
date.  

TIMING: Immediately 
 
BACKGROUND:  

ENCLOSED DOCUMENTS: 
 

STAFF:    
Mayor Gore 

FOR IN MEETING USE ONLY 
MOTION:_____________________________________________________________ 

________________________________________________________________________ 

Roll Call  
 



Chapter 20 - LICENSES[1]  

Footnotes:  

--- (1) ---  

Charter reference— Authority of city to raise revenue by annual licenses, Ch. II, § 2.  

Cross reference— Dog licenses, § 6-46 et seq.; license for closing-out sales of certain goods, § 30-36 et 
seq.; license for fire, etc., sales, § 30-96 et seq.; taxation, Ch. 34.  

State Law reference— Licenses generally, Code of Virginia, § 58.1-3700 et seq.; city license taxes, §§ 
58.1-3702—58.1-3706.  

ARTICLE I. - IN GENERAL  

Sec. 20-1. - Definitions.  

For the purposes of this chapter, unless otherwise required by the context:  

Affiliated group means:  

(1)  One (1) or more chains of corporations subject to inclusion connected through stock ownership 
with a common parent corporation which is a corporation subject to inclusion if:  

a.  Stock possessing at least eighty (80) percent of the voting power of all classes of stock and 
at least eighty (80) percent of each class of the nonvoting stock of each of the corporations 
subject to inclusion, except the common parent corporation, is owned directly by one (1) or 
more of the other corporations subject to inclusion; and  

b.  The common parent corporation directly owns stock possessing at least eighty (80) percent 
of the voting power of all classes of stock and at least eighty (80) percent of each class of 
the nonvoting stock of at least one (1) of the other corporations subject to inclusion. As 
used in this subdivision, the term "stock" does not include nonvoting stock which is limited 
and preferred as to dividends. The phrase "corporation subject to inclusion" means any 
corporation within the affiliated group irrespective of the state or country of its 
incorporation; and the term "receipts" includes gross receipts and gross income.  

(2)  Two (2) or more corporations if five (5) or fewer persons who are individuals, estates or trusts 
own stock possessing:  

a.  At least eighty (80) percent of the total combined voting power of all classes of stock 
entitled to vote or at least eighty (80) percent of the total value of shares of all classes of 
the stock of each corporation; and  

b.  More than fifty (50) percent of the total combined voting power of all classes of stock 
entitled to vote or more than fifty (50) percent of the total value of shares of all classes of 
stock of each corporation, taking into account the stock ownership of each such person 
only to the extent such stock ownership is identical with respect to each such corporation.  

When one (1) or more of the corporations subject to inclusion, including the common 
parent corporation, is a nonstock corporation, the term "stock" as used in this subdivision 
shall refer to the nonstock corporation membership or membership voting rights, as is 
appropriate to the context.  

Assessment means a determination as to the proper rate of tax, the measure to which the tax rate is 
applied, and ultimately the amount of tax, including additional or omitted tax, that is due. An assessment 
shall include a written assessment made pursuant to notice by the assessing official or a self-assessment 
made by a taxpayer upon the filing of a return or otherwise not pursuant to notice. Assessments shall be 
deemed made by an assessing official when a written notice of assessment is delivered to the taxpayer 



by the assessing official or an employee of the assessing official, or mailed to the taxpayer at his last 
known address. Self-assessments shall be deemed made when a return is filed, or if no return is 
required, when the tax is paid. A return filed or tax paid before the last day prescribed by ordinance for 
the filing or payment thereof shall be deemed to be filed or paid on the last day specified for the filing of a 
return or the payment of tax, as the case may be.  

Assessor or assessing official means the commissioner of the revenue of the city.  

Base year means the calendar year preceding the license year, except for contractors subject to the 
provisions of section 58.1-3715 of the Code of Virginia.  

Business means a course of dealing which requires the time, attention and labor of the person so 
engaged for the purpose of earning a livelihood or profit. It implies a continuous and regular course of 
dealing, rather than an irregular or isolated transaction. A person may be engaged in more than one (1) 
business. The following acts shall create a rebuttable presumption that a person is engaged in a 
business: (i) advertising or otherwise holding oneself out to the public as being engaged in a particular 
business; or (ii) filing tax returns, schedules and documents that are required only of persons engaged in 
a trade or business.  

Contractor shall have the meaning prescribed in section 58.1-3714 (B) of the Code of Virginia, as 
amended, whether such work is done or offered to be done by day labor, general contract or subcontract.  

Definite place of business means an office or a location at which occurs a regular and continuous 
course of dealing for thirty (30) consecutive days or more. A definite place of business for a person 
engaged in business may include a location leased or otherwise obtained from another person on a 
temporary or seasonal basis and real property leased to another. A person's residence shall be deemed 
to be a definite place of business if there is no definite place of business maintained elsewhere and the 
person is not subject to licensure as a peddler or itinerant merchant.  

Direct seller means any person who: (i) engages in the trade or business of selling or soliciting the 
sale of consumer products primarily in private residences and maintains no public location for the conduct 
of such business; and (ii) receives remuneration for such activities, with substantially all of such 
remuneration being directly related to sales or other sales-oriented services, rather than to the number of 
hours worked; and (iii) performs such activities pursuant to a written contract between such person and 
the person for whom the activities are performed and such contract provides that such person will not be 
treated as an employee with respect to such activities for federal tax purposes.  

Financial services means the buying, selling, handling, managing, investing, and providing of advice 
regarding money, credit, securities, or other investments and shall include the service for compensation 
by a credit agency, an investment company, a broker or dealer in securities and commodities or a security 
or commodity exchange, unless such service is otherwise provided for in this chapter.  

Broker means an agent of a buyer or a seller who buys or sells stocks, bonds, commodities, or 
services, usually on a commission basis.  

Commodity means staples such as wool, cotton, etc. which are traded on a commodity 
exchange and on which there is trading in futures.  

Dealer for purposes of this chapter means any person engaged in the business of buying and 
selling securities for his own account, but does not include a bank, or any person insofar as he buys 
or sells securities for his own account, either individually or in some fiduciary capacity, but not as part 
of a regular business.  

Security for purposes of this chapter shall have the same meaning as in the Code of Virginia, 
Securities Act (§ 13.1-501 et seq.) or in similar laws of the United States regulating the sale of 
securities.  

Those engaged in rendering financial services include, but without limitation, the following:  

Buying installment receivables  

Chattel mortgage financing  



Consumer financing  

Credit card services  

Credit unions  

Factors  

Financing accounts receivable  

Industrial loan companies  

Installment financing  

Inventory financing  

Loan or mortgage brokers  

Loan or mortgage companies  

Safety deposit box companies  

Security and commodity brokers and services  

Stockbroker  

Working capital financing  

Gross receipts means the whole, entire, total receipts attributable to the licensed privilege, without 
deduction, except as may be limited by the provisions of Code of Virginia, chapter 37 of title 58.1.  

Itinerant merchant means a person who engages in, does, or transacts any temporary or transient 
business and who, for the purpose of carrying on such business, occupies any location for a period of 
less than one (1) year.  

License year means the calendar year for which a license is issued for the privilege of engaging in 
business.  

Peddler means a person who carries from place to place any goods, wares or merchandise and sells 
or offers to sell or barter the same.  

Peddler at wholesale means a person, firm or corporation who or which sells or offers to sell goods, 
wares or merchandise to licensed dealers, other than at a definite place of business operated by the 
seller, and at the time of such sale or exposure for sale delivers, or offers to deliver, the goods, wares or 
merchandise to the buyer. Any delivery made on the day of sale shall be construed as delivery at the time 
of sale.  

Personal services means rendering for compensation any repair, personal, business or other 
services not specifically classified as "financial, real estate or professional service" under this chapter, or 
rendered in any other business or occupation not specifically classified in this chapter unless exempted 
from local license tax by Code of Virginia, title 58.1.  

Professional services means services performed by architects, attorneys-at-law, certified public 
accountants, dentists, engineers, land surveyors, surgeons, veterinarians, and practitioners of the healing 
arts (the arts and sciences dealing with the prevention, diagnosis, treatment and cure or alleviation of 
human physical or mental ailments, conditions, diseases, pain or infirmities) and such occupations, and 
no others, as the Virginia Department of Taxation may list in the BPOL guidelines promulgated pursuant 
to Code of Virginia, § 58.1-3701. The department shall identify and list each occupation or vocation in 
which a professed knowledge of some department of science or learning, gained by a prolonged course 
of specialized instruction and study is used by its practical application to the affairs of others, either 
advising, guiding, or teaching them, and in serving their interests or welfare in the practice of an art or 



science founded on it. The word "profession" implies attainments in professional knowledge as 
distinguished from mere skill, and the application of knowledge to uses for others rather than for personal 
profit.  

Purchases means all goods, wares and merchandise received for sale at each definite place of 
business of a wholesale merchant. The term shall also include the cost of manufacture of all goods, 
wares and merchandise manufactured by any wholesaler or wholesale merchant and sold or offered for 
sale. A wholesaler or wholesale merchant may elect to report the gross receipts from the sale of 
manufactured goods, wares and merchandise if it cannot determine the cost of manufacture or chooses 
not to disclose the cost of manufacture.  

Real estate services means rendering a service for compensation with respect to the purchase, sale, 
lease, rental, or appraisal of real property, unless the service is otherwise specifically provided for in this 
chapter, and such services include, but are not limited to, the following:  

Appraisers of real estate  

Escrow agents, real estate  

Fiduciaries, real estate  

Lessors of real property  

Real estate agents, brokers and managers  

Real estate selling agents  

Rental agents for real estate  

Retailer or retail merchant means any person or merchant who sells goods, wares and merchandise 
for use or consumption by the purchaser or for any purpose other than resale by the purchaser, but does 
not include sales at wholesale to institutional, commercial and industrial users.  

Services means things purchased by a customer which do not have physical characteristics, or 
which are not goods, wares, or merchandise.  

Wholesaler or wholesale merchant shall mean any person or merchant who sells wares and 
merchandise for resale by the purchaser, including sales when the goods, wares and merchandise will be 
incorporated into goods and services for sale, and also includes sales to institutional, commercial and 
industrial users which because of the quantity, price, or other terms indicate that they are consistent with 
sales at wholesale.  

(Ord. No. 96-33, § C, 11-12-96)  

Editor's note— Ord. No. 96-33, adopted Nov. 12, 1996, by title, repealed former § 20-1 which 
defined "gross receipts". Such section bore no history note. Provisions designated herein as § 20-
1 were derived from Ord. No. 96-33, C. 

Sec. 20-2. - Adoption of state law.  

(a)  As to all questions in regard to the duty and conduct of the officers of the city in collecting and 
enforcing the taxes imposed under this chapter, and in regard to questions of construction and for 
definition of terms used in this chapter, and the rules and regulations applicable to putting same in 
operation, reference is hereby made to the provisions of title 58.1, Code of Virginia, for the 
assessment, levy and collection of taxes for the current year, or to so much thereof as is applicable 
to this chapter and is not inconsistent with it and the other ordinances of the city. For the conduct and 
guidance of the officers of the city and other parties affected by this chapter and for fixing their 



powers, rights, duties and obligations, the provisions of title 58.1, Code of Virginia, so far as 
applicable, are hereby adopted without being specifically herein quoted.  

(b)  The definition of the various businesses, occupations, trades or professions provided for in this 
chapter shall be and hereby are defined to be the same as the definitions given in Code of Virginia, 
title 58.1, unless otherwise defined herein, and all constructions of same by the state tax 
commissioner shall have equal force to this chapter.  

(Code 1963, § 21-21; Ord. No. 96-31, 11-12-96) 

Sec. 20-3. - Enforcement of chapter generally.  

(a)  The city manager shall require the chief of police and every member of the police department of the 
city to enforce this chapter. It shall be the duty of the chief of police and of every member of the 
police department to check whether all new business or professional men commencing any 
business, employment or profession in the city have complied with the provisions of this chapter.  

(b)  It shall be the duty of the commissioner of revenue to report every person, known to him, who shall 
commence to prosecute any licensable business, employment or profession without a license or who 
shall unlawfully fail for a longer period than one month to obtain a new license, to the city attorney, 
who shall cause warrants to be issued for such persons and shall prosecute them.  

(Code 1963, §§ 21-19, 21-20) 

Sec. 20-4. - Construction of chapter; interstate commerce; obstruction of public ways; nuisances.  

(a)  Nothing in this chapter shall be construed as imposing a license tax on or otherwise regulating or 
restricting interstate commerce. Any business or portion thereof embraced in the term "interstate 
commerce" is not made subject to a license by this chapter.  

(b)  Nothing in this chapter shall be construed as giving the right to any person to obstruct sidewalks, 
streets or other public places or to commit or maintain a nuisance.  

(Code 1963, §§ 21-17, 21-18) 

Sec. 20-4.5. - Overriding conflicting ordinances.  

Except as may be otherwise provided by the laws of the Commonwealth of Virginia, and 
notwithstanding any other current ordinances or resolutions enacted by this council, whether or not 
compiled in the Code of this city, to the extent of any conflict, the provisions of this chapter shall be 
applicable to the levy, assessment, and collection of licenses required and taxes imposed on businesses, 
trades, professions and callings and upon the persons, firms and corporations engaged therein within the 
city.  

(Ord. No. 96-33, § A, 11-12-96)  

Editor's note— Ord. No. 96-33, § A, did not specify manner of codification, but has been 
designated by the editor as § 20-4.5. 

Sec. 20-5. - Engaging in business without license; penalty.  

(a)  Whenever a license is required by this chapter, and whenever this Code imposes a license fee or 
levies a license tax on a business, employment or profession, it shall be unlawful to engage in such 



business, employment or profession without first obtaining the required license. Any person who 
engages in a business without obtaining a license required by this chapter, or after being refused 
such license, shall not be relieved of the tax imposed by this chapter.  

(b)  If any person shall:  

(1)  Commence to prosecute any business, trade, occupation, employment or profession in the city 
without obtaining a license required by this chapter; or  

(2)  Continue a business, trade, occupation, employment or profession in the city after the 
expiration of a license previously issued under this chapter without obtaining a new license or a 
renewal of the expired license,  

he shall be guilty of a Class 3 misdemeanor.  

(Code 1963, § 21-1; Ord. No. 96-33, § B, 11-12-96)  

Editor's note— Ord. No. 96-33, by title repealed § 20-5(a). Sec. B of such ordinance has been 
codified as § 20-5(a) by the editor. 

Sec. 20-6. - License requirement.  

(a)  Every person engaging in this city in any business, trade, profession, occupation or calling 
(collectively hereinafter "a business") as defined in this chapter, unless otherwise exempted by law, 
shall apply for a license for each such business if (i) the person has a definite place of business in 
this city; (ii) there is no definite place of business anywhere and the person resides in this city; or (iii) 
there is no definite place of business in this city but the person operates amusement machines or is 
classified as a peddler or itinerant merchant, carnival or circus as specified in Code of Virginia, §§ 
58.1-3717, 3718, or 3728, respectively, or is a contractor subject to Code of Virginia, § 58.1-3715, or 
is a public service corporation subject to Code of Virginia, § 58.1-3731. A separate license shall be 
required for each definite place of business and for each business. A person engaged in two (2) or 
more businesses or professions carried on at the same place of business may elect to obtain one (1) 
license for all such businesses and professions if all of the following criteria are satisfied: (i) each 
business or profession is subject to licensure at the location and has satisfied any requirements 
imposed by state law or other provisions of the ordinances of this city; (ii) all of the businesses or 
professions are subject to the same tax rate, or, if subject to different tax rates, the licensee agrees 
to be taxed on all businesses and professions at the highest rate; and (iii) the taxpayer agrees to 
supply such information as the assessor may require concerning the nature of the several 
businesses and their gross receipts.  

(b)  Reserved.  

(c)  Reserved.  

(d)  In computing the amount of license tax due, the commissioner of the revenue shall round all 
amounts to the nearest dollar; that is, all amounts of forty-nine cents ($0.49) or less shall be rounded 
down and all amounts of fifty cents ($0.50) or more shall be rounded up.  

(Ord. No. 87-17, 6-23-87; Ord. No. 94-36, 11-2-94; Ord. No. 96-33, § D, 11-12-96)  

Editor's note— Ord. No. 96-33, by title repealed § 20-6(a)—(c). Sec. D of such ordinance was 
designated by the editor as § 20-6(a). See also the editor's note following § 20-7. 

Sec. 20-7. - Due dates; late payment penalties and interest.  



(a)  Each person subject to a license tax under this chapter shall apply for a license prior to beginning 
business if he was not subject to licensure in this city on or before January 1 of the license year, or 
no later than March 1 of the current license year if he had been issued a license for the preceding 
license year. The application shall be on forms prescribed by the assessing official.  

(b)  The tax shall be paid with the application in the case of any license not based on gross receipts. If 
the tax is measured by the gross receipts of the business, the tax shall be paid on or before March 
31. Semiannual payments for license taxes shall be authorized pursuant to section 20-19.  

(c)  The assessing official may grant an extension of time, not to exceed ninety (90) days, in which to file 
an application for a license, for reasonable cause. The extension may be conditioned upon the timely 
payment of a reasonable estimate of the appropriate tax, subject to adjustment to the correct tax at 
the end of the extension together with interest from the due date until the date paid and, if the 
estimate submitted with the extension is found to be unreasonable under the circumstances, a 
penalty of ten (10) percent of the portion paid after the due date.  

(d)  A penalty of ten (10) percent of the tax may be imposed upon the failure to file an application or the 
failure to pay the tax by the appropriate due date. Only the late filing penalty shall be imposed by the 
assessing official if both the application and payment are late; however, both penalties may be 
assessed if the assessing official determines that the taxpayer has a history of noncompliance. In the 
case of an assessment of additional tax made by the assessing official, if the application and, if 
applicable, the return were made in good faith and the understatement of the tax was not due to any 
fraud or reckless or intentional disregard of the law by the taxpayer, there shall be no late payment 
penalty assessed with the additional tax. If any assessment of tax by the assessing official is not paid 
within thirty (30) days, the treasurer may impose a ten (10) percent late payment penalty. The 
penalties shall not be imposed, or if imposed, shall be abated by the official who assessed them, if 
the failure to file or pay was not the fault of the taxpayer. In order to demonstrate lack of fault, the 
taxpayer must show that he acted responsibly and that the failure was due to events beyond his 
control.  

"Acted responsibly" means that: (i) the taxpayer exercised the level of reasonable care that a prudent 
person would exercise under the circumstances in determining the filing obligations for the business, and 
(ii) the taxpayer undertook significant steps to avoid or mitigate the failure, such as requesting appropriate 
extensions (where applicable), attempting to prevent a foreseeable impediment, acting to remove an 
impediment once it occurred, and promptly rectifying a failure once the impediment was removed or the 
failure discovered.  

"Events beyond the taxpayer's control" include, but are not limited to, the unavailability of records 
due to fire or other casualty; the unavoidable absence (e.g., due to death or serious illness) of the person 
with the sole responsibility for tax compliance; or the taxpayer's reasonable reliance in good faith upon 
erroneous written information from the assessing official, who was aware of the relevant facts relating to 
the taxpayer's business when he provided the erroneous information.  

(e)  Any person failing to make the application required by this section shall be guilty of a Class 4 
misdemeanor.  

(f)  It shall be the duty of the commissioner of the revenue to keep a record of all applications filed under 
this section.  

(g)  Interest shall be charged on the late payment of the tax from the due date until the date paid without 
regard to fault or other reason for the late payment. Whenever an assessment of additional or 
omitted tax by the assessing official is found to be erroneous, all interest and penalty charged and 
collected on the amount of the assessment found to be erroneous shall be refunded together with 
interest on the refund from the date of payment or the due date, whichever is later. Interest shall be 
paid on the refund of any tax paid under this chapter from the date of payment or due date, 
whichever is later, whether attributable to an amended return or other reason. Interest on any refund 
shall be paid at the same rate charged under Code of Virginia, § 58.1-3916.  

No interest shall accrue on an adjustment of estimated tax liability to actual liability at the conclusion 
of a base year. No interest shall be paid on a refund or charged on a late payment in event of such 



adjustment, provided the refund or the late payment is made not more than thirty (30) days from (i) the 
date of the payment that created the refund, or (ii) the due date of the tax, whichever is later.  

(Ord. No. 96-33, § E, 11-12-96)  

Editor's note— At the request of the city, provisions formerly designated as § 20-6(d) and (e) 
were redesignated as § 20-7(e) and (f), and § 20-7(e) was redesignated as (g). See also the 
editor's note following § 20-10. 

Sec. 20-8. - Situs of gross receipts.  

(a)  General rule. Whenever the tax imposed by this chapter is measured by gross receipts, the gross 
receipts included in the taxable measure shall be only those gross receipts attributed to the exercise 
of a privilege subject to licensure at a definite place of business within this city. In the case of 
activities conducted outside of a definite place of business, such as during a visit to a customer 
location, the gross receipts shall be attributed to the definite place of business from which such 
activities are initiated, directed, or controlled. The situs of gross receipts for different classifications of 
business shall be attributed to one (1) or more definite places of business or offices as follows:  

(1)  The gross receipts of a contractor shall be attributed to the definite place of business at which 
his services are performed, or if his services are not performed at any definite place of 
business, then the definite place of business from which his services are directed or controlled, 
unless the contractor is subject to the provisions of Code of Virginia, § 58.1-3715.  

(2)  The gross receipts of a retailer or wholesaler shall be attributed to the definite place of 
business at which sales solicitation activities occur, or if sales solicitation activities do not occur 
at any definite place of business, then the definite place of business from which sales 
solicitation activities are directed or controlled; however, a wholesaler or distribution house 
subject to a license tax measured by purchases shall determine the situs of its purchases by the 
definite place of business at which or from which deliveries of the purchased goods, wares and 
merchandise are made to customers. Any wholesaler who is subject to license tax in two or 
more localities and who is subject to multiple taxation because the localities use different 
measures, may apply to the department of taxation for a determination as to the proper 
measure of purchases and gross receipts subject to license tax in each locality.  

(3)  The gross receipts of a business renting tangible personal property shall be attributed to the 
definite place of business from which the tangible personal property is rented or, if the property 
is not rented from any definite place of business, then the definite place of business at which the 
rental of such property is managed.  

(4)  The gross receipts from the performance of services shall be attributed to the definite place of 
business at which the services are performed or, if not performed at any definite place of 
business, then the definite place of business from which the services are directed or controlled.  

(b)  Apportionment. If the licensee has more than one definite place of business and it is impractical or 
impossible to determine to which definite place of business gross receipts should be attributed under 
the general rule and the affected jurisdictions are unable to reach an apportionment agreement, 
except as to circumstances set forth in § 58.1-3709 of the Code of Virginia, the gross receipts of the 
business shall be apportioned between the definite places of businesses on the basis of payroll. 
Gross receipts shall not be apportioned to a definite place of business unless some activities under 
the applicable general rule occurred at, or were controlled from, such definite place of business. 
Gross receipts attributable to a definite place of business in another jurisdiction shall not be 
attributed to this city solely because the other jurisdiction does not impose a tax on the gross receipts 
attributable to the definite place of business in such other jurisdiction.  

(c)  Agreements. The assessor may enter into agreements with any other political subdivision of Virginia 
concerning the manner in which gross receipts shall be apportioned among definite places of 



business. However, the sum of the gross receipts apportioned by the agreement shall not exceed the 
total gross receipts attributable to all of the definite places of business affected by the agreement. 
Upon being notified by a taxpayer that its method of attributing gross receipts is fundamentally 
inconsistent with the method of one (1) or more political subdivisions in which the taxpayer is 
licensed to engage in business and that the difference has resulted in, or is likely to result in, taxes 
on more than one hundred (100) percent of its gross receipts from all locations in the affected 
jurisdictions, the assessor shall make a good faith effort to reach an apportionment agreement with 
the other political subdivisions involved.  

(Ord. No. 96-33, § F, 11-12-96)  

Note— See the editor's note following § 20-10. 

Sec. 20-9. - Limitations and extensions.  

(a)  Where, before the expiration of the time prescribed for the assessment of any license tax imposed 
pursuant to this chapter, both the assessing official and the taxpayer have consented in writing to its 
assessment after such time, the tax may be assessed at any time prior to the expiration of the period 
agreed upon. The period so agreed upon may be extended by subsequent agreements in writing 
made before the expiration of the period previously agreed upon.  

(b)  Notwithstanding Code of Virginia, § 58.1-3903, the assessing official shall assess the local license 
tax omitted because of fraud or failure to apply for a license for the current license year and the six 
(6) preceding license years.  

(c)  The period for collecting any local license tax shall not expire prior to the period specified in Code of 
Virginia, § 58.1-3940, two (2) years after the date of assessment if the period for assessment has 
been extended pursuant to this subdivision of this chapter, two (2) years after the final determination 
of an appeal for which collection has been stayed pursuant to section 20-10(b) or (d) of this chapter, 
or two (2) years after the final decision in a court application pursuant to Code of Virginia, § 58.1-
3984 or similar law for which collection has been stayed, whichever is later.  

(Ord. No. 96-33, § G, 11-12-96) 

Sec. 20-10. - Appeals and rulings.  

(a)  Any person assessed with a local license tax as a result of an audit may apply within ninety (90) 
days from the date of such assessment to the assessor for a correction of the assessment. The 
application must be filed in good faith and sufficiently identify the taxpayer, audit period, remedy 
sought, each alleged error in the assessment, the grounds upon which the taxpayer relies, and any 
other facts relevant to the taxpayer's contention. The assessor may hold a conference with the 
taxpayer if requested by the taxpayer, or require submission of additional information and 
documents, a further audit, or other evidence deemed necessary for a proper and equitable 
determination of the application. The assessment shall be deemed prima facie correct. The assessor 
shall undertake a full review of the taxpayer's claims and issue a determination to the taxpayer 
setting forth its position. Every assessment pursuant to an audit shall be accompanied by a written 
explanation of the taxpayer's right to seek correction and the specific procedure to be followed in this 
city (e.g., the name and address to which an application should be directed).  

(b)  Provided a timely and complete application is made, collection activity shall be suspended until a 
final determination is issued by the assessor, unless the assessor determines that collection would 
be jeopardized by delay or that the taxpayer has not responded to a request for relevant information 
after a reasonable time. Interest shall accrue in accordance with the provisions of section 20-7(g) of 
this chapter, but no further penalty shall be imposed while collection action is suspended. The term 
"jeopardized by delay" includes a finding that the application is frivolous, or that a taxpayer desires to 



(i) depart quickly from the locality, (ii) remove his property therefrom, (iii) conceal himself or his 
property therein, or (iv) do any other act tending to prejudice, or to render wholly or partially 
ineffectual, proceedings to collect the tax for the period in question.  

(c)  Any person assessed with a local license tax as a result of an audit may apply within ninety (90) 
days of the determination by the assessing official on an application pursuant to subsection (a) of 
this section for a correction of such assessment. The tax commissioner shall issue a determination to 
the taxpayer within ninety (90) days of receipt of the taxpayer's application, unless the taxpayer and 
the assessing official are notified that a longer period will be required. The application shall be 
treated as an application pursuant to Code of Virginia, § 58.1-1821, and the tax commissioner may 
issue an order correcting such assessment pursuant to Code of Virginia, § 58.1-1822. Following 
such an order, either the taxpayer or the assessing official may apply to the appropriate circuit court 
pursuant to Code of Virginia, § 58.1-3984. However, the burden shall be on the party making the 
application to show that the ruling of the tax commissioner is erroneous. Neither the tax 
commissioner nor the department of taxation shall be made a party to an application to correct an 
assessment merely because the tax commissioner has ruled on it.  

(d)  On receipt of a notice of intent to file an appeal to the tax commissioner under subsection (c) of this 
section, the assessing official shall further suspend collection activity until a final determination is 
issued by the tax commissioner, unless the assessor determines that collection would be 
jeopardized by delay or that the taxpayer has not responded to a request for relevant information 
after a reasonable time. Interest shall accrue in accordance with the provisions of subsection (g) of 
section 20-7, but no further penalty shall be imposed while collection action is suspended. The term 
"jeopardized by delay" shall have the same meaning as set forth in subsection (b) of this section.  

(e)  Any taxpayer may request a written ruling regarding the application of the tax to a specific situation 
from the assessor. Any person requesting such a ruling must provide all the relevant facts for the 
situation and may present a rationale for the basis of an interpretation of the law most favorable to 
the taxpayer. Any misrepresentation or change in the applicable law or the factual situation as 
presented in the ruling request shall invalidate any such ruling issued. A written ruling may be 
revoked or amended prospectively if (i) there is a change in the law, a court decision, or the 
guidelines issued by the department of taxation upon which the ruling was based, or (ii) the assessor 
notifies the taxpayer of a change in the policy or interpretation upon which the ruling was based. 
However, any person who acts on a written ruling which later becomes invalid shall be deemed to 
have acted in good faith during the period in which such ruling was in effect.  

(Ord. No. 96-33, § H, 11-12-96)  

Editor's note— Ord. No. 96-33, by title repealed former §§ 20-7—20-10, state forms, penalty 
and interest for late payment of tax, advertising of business and separate license for each place 
and class of business. Secs. E—H of such ordinance have been designated as §§ 20-7—20-10, by 
the editor. 

Sec. 20-11. - Failure to file statements.  

If any person subject to the payment of a license tax required under this chapter shall fail or refuse to 
file the statements required by this chapter, he shall be guilty of a Class 3 misdemeanor.  

(Code 1963, § 21-5) 

Sec. 20-12. - False statements in affidavits.  

If any person subject to the payment of a license tax required under this chapter shall make any false 
statement in the affidavit required by this chapter, he shall be guilty of a Class 3 misdemeanor.  



(Code 1963, § 21-6) 

Sec. 20-13. - Propounding interrogatories to applicant.  

As one of the means of ascertaining the amount of any license tax, the commissioner of the revenue 
may propound interrogatories to each applicant under the provisions of this chapter and use such other 
evidence as he may procure. Such interrogatories shall be answered under oath. Any applicant refusing 
to answer such interrogatories under oath shall be guilty of a Class 4 misdemeanor.  

(Code 1963, § 21-7) 

Sec. 20-14. - Estimates to determine tax for beginners, etc.  

(a)  For the purpose of ascertaining the license tax to be paid by any person beginning a new business, 
employment or profession, and whose license tax is based on gross receipts, gross sales, gross 
purchases, gross commissions, gross contracts or orders, the licensee shall estimate the basis for 
measuring the license tax between the date of issuance of the license and the thirty-first of 
December following.  

(b)  The license tax of every person who was licensed at a definite place of business within the city for 
only a part of the next preceding license year shall be computed for the then current license year on 
the basis of an estimate of the amount of gross receipts, gross sales or gross purchases which the 
licensee will make throughout the then current license year, except that any commission merchant or 
wholesale merchandise broker shall be licensed on the basis of gross commissions of the next 
preceding license year or any parts thereof.  

(c)  Every underestimate under this section shall be subject to correction by the commissioner of the 
revenue, whose duty it shall be to assess such licensee with such additional taxes as may be found 
to be due after the close of the license year on the basis of gross receipts, gross sales, gross 
purchases, gross commissions or gross contracts or orders. In case of overestimate, the 
commissioner of the revenue shall order a refund in the amount of the overpaid tax. 

Sec. 20-14.5. - Exclusions and deductions from "gross receipts".  

(a)  General rule. Gross receipts for license tax purposes shall not include any amount not derived from 
the exercise of the licensed privilege to engage in a business or profession in the ordinary course of 
business.  

(b)  The following items shall be excluded from gross receipts:  

(1)  Amounts received and paid to the United States, the commonwealth or any county, city or town 
for the Virginia retail sales or use tax, for any local sales tax or any local excise tax on 
cigarettes, or for any federal or state excise taxes on motor fuels.  

(2)  Any amount representing the liquidation of a debt or conversion of another asset to the extent 
that the amount is attributable to a transaction previously taxed (e.g., the factoring of accounts 
receivable created by sales which have been included in taxable receipts even though the 
creation of such debt and factoring are a regular part of its business).  

(3)  Any amount representing returns and allowances granted by the business to its customer.  

(4)  Receipts which are the proceeds of a loan transaction in which the licensee is the obligor.  

(5)  Receipts representing the return of principal of a loan transaction in which the licensee is the 
creditor, or the return of principal or basis upon the sale of a capital asset.  

(6)  Rebates and discounts taken or received on account of purchases by the licensee. A rebate or 
other incentive offered to induce the recipient to purchase certain goods or services from a 
person other than the offeror, and which the recipient assigns to the licensee in consideration of 



the sale of goods and services shall not be considered a rebate or discount to the licensee, but 
shall be included in the licensee's gross receipts together with any handling or other fees 
related to the incentive.  

(7)  Withdrawals from inventory for purposes other than sale or distribution and for which no 
consideration is received and the occasional sale or exchange of assets other than inventory, 
whether or not a gain or loss is recognized for federal income tax purposes.  

(8)  Investment income not directly related to the privilege exercised by a business subject to 
licensure not classified as rendering financial services. This exclusion shall apply to interest on 
bank accounts of the business, and to interest, dividends and other income derived from the 
investment of its own funds in securities and other types of investments unrelated to the 
licensed privilege. This exclusion shall not apply to interest, late fees and similar income 
attributable to an installment sale or other transaction that occurred in the regular course of 
business.  

(9)  Any trade-in accepted by a motor vehicle dealer as part of the sale of a motor vehicle.  

(10)  License and admission taxes established under Code of Virginia, §§ 59.1-392 and 59.1-393, 
respectively, or pari-mutuel wagering pools as established under Code of Virginia, § 59.1-392.  

(11)  Amounts received by any real estate broker which arise from real estate sales transactions to 
the extent such amounts are paid to a real estate agent as a commission on any real estate 
sales transaction and the agent is subject to the business license tax on such receipts. The 
broker claiming the exclusion shall identify on its license application each agent to whom the 
excluded receipts have been paid, and the jurisdiction in the Commonwealth of Virginia to which 
the agent is subject to business license taxes.  

(c)  The following shall be deducted from gross receipts or gross purchases that would otherwise be 
taxable:  

(1)  Any amount paid for computer hardware and software that are sold to a United States federal 
or state government entity provided that such property was purchased within two (2) years of 
the sale to said entity by the original purchaser who shall have been contractually obligated at 
the time of purchase to resell such property to a state or federal government entity. This 
deduction shall not occur until the time of resale and shall apply to only the original cost of the 
property and not to its resale price, and the deduction shall not apply to any of the tangible 
personal property which was the subject of the original resale contract if it is not resold to a 
state or federal government entity in accordance with the original contract obligation.  

(2)  Any receipts attributable to business conducted in another state or foreign country in which the 
taxpayer is liable for an income or other tax based upon income.  

(Ord. No. 96-33, § J, 11-12-96)  

Editor's note— Sec. J of Ord. No. 96-33, was codified by the editor as § 20-14.5. 

Sec. 20-15. - Allowances for freight and other deductible items in computing tax.  

In computing license taxes on merchants and others under this chapter, an allowance for freight and 
other deductible items shall be made in all cases where the state tax code provides that the same shall 
be allowed in computing state license taxes on merchants and others, and such allowance shall be on the 
same basis as that provided by the state tax code for state license taxes. No such deductions shall be 
allowed, unless gross receipts or other basis is reported and deductions itemized. 

Sec. 20-16. - Assessment of tax and issuance of license generally.  

The commissioner of revenue shall assess each applicant for a license or other person of whom a 
license is required by this chapter with the license tax required by this chapter, and shall issue a license, 



signed by the commissioner, to prosecute the business, employment, profession or thing to be done 
therein named, which license shall not be valid or effective unless and until the tax required shall be paid 
to the city treasurer, as collector of city taxes and levies, and such payment shall be shown on the 
license. 

Sec. 20-17. - Reserved.  

Editor's note— Ord. No. 96-33, adopted Nov. 12, 1996, by title repealed § 20-17, assessment of 
additional tax. 

Sec. 20-18. - Proration of license taxes.  

No license tax based upon gross receipts shall be imposed upon any business, trade, profession, 
occupation or calling, or upon any person, firm or corporation for any fraction of a year during which such 
person, firm or corporation has permanently ceased to engage in such business, trade, profession, 
occupation or calling within the city. In the event a person, firm or corporation ceases to engage in a 
business, trade, profession or calling within the city during a year for which a license tax based on gross 
receipts has already been paid, the taxpayer shall be entitled, upon application, to a refund for that 
portion of the license tax already paid, prorated on a monthly basis so as to ensure that the licensed 
privilege is taxed only for that fraction of the year during which it is exercised within the city. Any refund 
due under this section shall be offset against any amount of past-due taxes owed by the same taxpayer. 
No flat fee or flat tax shall be subject to refund.  

(Ord. No. 96-33, § L, 11-12-96)  

Editor's note— Ord. No. 96-33, by title, repealed former § 20-18, Proration of tax, generally. 
Sec. L of such ordinance has been designated by the editor as § 20-18. 

Sec. 20-19. - Semiannual payment of tax; retention of written license document; issuance of receipt; 
display of receipt; etc.  

The requirements relative to the semiannual payment of license taxes shall be as follows:  

(1)  The city treasurer shall accept semiannual payments from any person to whom a city license 
has been or may be issued by the commissioner of the revenue, where the total amount of the 
license tax in question aggregates five hundred dollars ($500.00) or more. The provisions of this 
section shall not apply to any person who did not procure a city license for the entire 
immediately preceding year nor where an individual license is required for each person 
engaged in a business, occupation, or profession.  

(2)  Such semiannual payments shall become due and payable on the first days of January and 
July of each year, and if not paid within thirty (30) days from such due date, the city treasurer 
shall collect a penalty of ten (10) percent on such sums and interest on said sum and penalty at 
the rate of ten (10) percent per annum, and the remaining unpaid installments shall immediately 
become due and payable and such delinquent person may immediately be prosecuted for 
failure to obtain a license to engage in business in the city as provided by law.  

(3)  The city treasurer shall retain all licenses issued by the commissioner of the revenue for the 
current year until fully paid, together with all penalties, interest, and costs, and in lieu of delivery 
of such license to the licensee, the treasurer shall issue his receipts for each semiannual 
payment made to him, which such receipt shall be posted in a conspicuous place in the room or 
place where the business for which such license is issued is transacted.  

(4)  This section shall not be construed as permission to issue semiannual licenses, but the 
foregoing provisions of this section are adopted as a convenient method of payment, and this 



chapter shall not be construed to release any person from the unpaid installments for such 
license by the discontinuance of business or for any other reason.  

(Code 1963, § 21-9; Ord. No. 81-12, 9-15-81; Ord. No. 87-17, 6-23-87) 

Sec. 20-20. - Display of license or receipt for semiannual payment.  

Every person required to pay a license tax under the provisions of this chapter shall keep the license 
in question or the receipt for semiannual payment issued under section 20-19 in a convenient place and, 
whenever requested to do so, shall exhibit such license or receipt to any member of the police 
department or any officer or his deputy, who is charged with the duty of enforcing the provisions of this 
Code and other ordinances of the city relative to revenue taxes, when so requested.  

(Code 1963, § 21-12) 

Sec. 20-21. - Transfer of license.  

(a)  Licenses issued under this chapter shall be transferable, except where otherwise provided. In no 
case, however, shall any transfer of the license be legal or valid until notice in writing of such transfer 
has been given to the commissioner of revenue and until the transfer has been approved by such 
commissioner in writing on the license. Such notice shall state the time of the transfer and the place 
of the business and the name of the person to whom transferred.  

(b)  No license otherwise transferable shall be transferred until the total amount of the annual license tax 
in question has been fully paid to the city treasurer. The commissioner of revenue shall not approve 
any assignment or the making of any transfer of a license until the provisions of this section have 
been fully complied with.  

(c)  Only that part of a license based on gross receipts that is in excess of the gross receipts of the 
transferer for that part of the year during which the transferer has prosecuted business under such 
license shall be transferable. The person to whom such license is being transferred shall pay the 
additional estimated license tax to the end of the license year, or an amount sufficient to make the 
minimum cost of the license as provided in this chapter, whichever is the greater.  

(d)  The commissioner of revenue shall keep a record of all license transfers.  

(e)  The attempted assignment or attempted transfer of any license in violation of the provisions of this 
section shall be void, and, of no effect, and any such purported assignee or transferee may be 
prosecuted for engaging in such business without a license. In addition thereto he shall be liable to 
the city for the amount of the proper license tax together with penalties, interest and costs.  

(f)  Any person transferring or attempting to transfer any license contrary to the provisions of this section 
shall be guilty of a Class 3 misdemeanor.  

(Code 1963, §§ 21-13—21-15) 

Sec. 20-22. - Term and expiration date of licenses.  

All licenses granted under the provisions of this chapter shall be issued for a period of twelve (12) 
months beginning the first day of January and expiring on the thirty-first day of December, unless 
otherwise provided.  

(Code 1963, § 21-8; Ord. No. 81-12, 9-15-81)  

State Law reference— Similar provisions, Code of Virginia, § 58-247. 



Sec. 20-23. - Tax not imposed contrary to federal or state law.  

Nothing in this chapter contained shall be construed as imposing any license tax on any business, 
occupation or professional employment, or on any part thereof, on which the city is prohibited, by federal 
or state law, from imposing the same. 

Sec. 20-24. - Licensee's records generally.  

(a)  Every person liable for a license tax under this chapter which is based on actual or probable 
purchases or sales, actual or probable commissions, gross receipts from a business or profession or 
contracts or orders accepted, or which is graded in any other way, shall, where such tax is based on 
actual or probable purchases or sales, keep all invoices and a record of all purchases and from 
whom made, a record of all sales, and where otherwise based, keep a record of all commissions, 
gross receipts, and contracts or orders accepted, from whom received and with whom made, and the 
report of such purchases, sales, commissions, receipts, contracts or orders accepted, required to be 
made for the computation of the license tax, shall be taken from such invoices and records and 
general books of account.  

(b)  All such invoices and record and general books of account shall be open to inspection and 
examination, on the premises of the business, employment or profession, by the director of finance, 
commissioner of revenue or any other officer of the city charged in any manner with the duty of 
assessing or collecting license taxes.  

(c)  Any person who shall fail or refuse to keep the records required by this section shall be guilty of a 
Class 4 misdemeanor. 

Sec. 20-24.1. - Recordkeeping and audits.  

Every person who is assessable with a license tax shall keep sufficient records to enable the 
assessor to verify the correctness of the tax paid for the license years assessable and to enable the 
assessor to ascertain what is the correct amount of tax that was assessable for each of those years. All 
such records, books of accounts and other information shall be open to inspection and examination by 
the assessor in order to allow the assessor to establish whether a particular receipt is directly attributable 
to the taxable privilege exercised within this city. The assessor shall provide the taxpayer with the option 
to conduct the audit in the taxpayer's local business office, if the records are maintained there. In the 
event the records are maintained outside this city, copies of the appropriate books and records shall be 
sent to the assessor's office upon demand.  

(Ord. No. 96-33, § I, 11-12-96)  

Editor's note— Ord. No. 96-33, adopted Nov. 12, 1996, did not specify manner of codification; 
hence, inclusion as § 20-24.1 was at the discretion of the editor. 

Sec. 20-25. - Examination and audit of licensee's records.  

(a)  Should any officer of the city charged in any manner with the duty of assessing or collecting license 
taxes have reason to believe, in any case, that the amount of actual or probable purchases or sales, 
or actual or probable commissions, or the gross or net receipts from any business or profession, or 
any other matters that may be pertinent to the assessment of such license tax, have been incorrectly 
reported or returned, such officer shall make a report thereof to the commissioner of revenue. Upon 
receipt of such report, or upon the commissioner's own motion, the commissioner of revenue is 
authorized and empowered to summon such person before him and require the production of any 
and all of such person's records, books and papers likely to throw any light upon the matter under 
investigation. The commissioner of revenue is also authorized and empowered to make or cause to 
be made such other and further investigations, examinations and audits of the records, books and 



papers of such person as the commissioner shall deem proper, in order to accurately determine the 
proper return to be made by such person.  

(b)  If, after an investigation, examination or audit pursuant to this section, it shall appear that 
purchases, sales, commissions, receipts or other matters pertinent to the assessment have been 
incorrectly reported or returned, the commissioner of revenue shall assess such person with the 
proper city license tax. If it shall appear that such purchases, sales, commissions, receipts or other 
matters pertinent to the assessment have been willfully incorrectly reported or returned, such person 
shall pay, in addition to such increased license tax assessed, a penalty of fifty (50) percent of such 
increased assessment. Any incorrect report or return shall be deemed prima facie willful.  

(c)  Any person who shall fail to appear before the commissioner of revenue and produce such records, 
books and papers, when duly summoned, or who shall refuse to permit the commissioner of revenue 
to make or cause to be made such other and further investigation and audit of such books and 
papers, shall be deemed guilty of a Class 3 misdemeanor. 

Sec. 20-26. - Authority of commissioner of revenue to require information concerning subcontracts.  

The commissioner of revenue, in performing the duties of such office, shall have authority to require 
any person having a contractor's license in the city to furnish a list of subcontractors to whom any part of 
the original contract is sublet, and the amount of such subcontract. Any person refusing to furnish such 
information shall be guilty of a Class 4 misdemeanor and each day's failure to furnish such information 
shall constitute a separate offense. 

Sec. 20-27. - Business license not to be issued until taxes paid.  

No business license authorized to be issued under Code of Virginia, chapter 37, title 58.1, and 
Chapter 20 of the Hopewell City Code shall be issued unless all outstanding business license taxes, 
personal property taxes, and meals and lodging taxes owed by said business have been paid, and until 
satisfactory proof of payment of said taxes has been produced by the applicant for the business license.  

(Ord. No. 93-25, 9-14-93) 

Sec. 20-28. - Exemption/reduction of business and professional occupational license fees for new firms 
locating in the enterprise zone and existing firms relocating in the enterprise zone.  

New firms locating in the enterprise zone qualify for the following exemption of business and 
professional occupational license fees:  

Year of Operation  Percentage of Exemption  

1st Year  100%  

2nd Year  75%  

3rd Year  50%  

4th Year  25%  

5th Year  0%  



  

Existing firms relocating in the enterprise zone qualify for the following exemption of business and 
professional occupational license fees:  

Year of Operation  Percentage of Exemption  

1st Year  100%  

2nd Year  75%  

3rd Year  50%  

4th Year  25%  

5th Year  0%  

  

( Ord. No. 2014-04 , 3-11-14) 

Secs. 20-29—20-39. - Reserved. 

ARTICLE II. - LICENSE TAX SCHEDULE  

Sec. 20-40. - License fee and tax.  

Every person or business subject to licensure under this chapter shall be assessed and required to 
pay annually:  

(1)  A fee for the issuance of such license in the amount of thirty dollars ($30.00) for persons or 
businesses with gross receipts of ($12,000.00) or less, except that first-time filers in the first 
year of business operation which anticipate gross receipts of ($12,000.00) or less are excused 
from paying the fee; or  

(2)  Except as may be otherwise provided in §§ 58.1-3712, 58.1-3712.1 and 58.1-3713 of the Code 
of Virginia, every such person or business with annual gross receipts of more than twelve 
thousand dollars ($12,000.00) shall be assessed and required to pay annually a license tax on 
all the gross receipts of such persons includable as provided in this chapter at a rate set forth 
below for the class of enterprise listed:  

a.  For contracting and persons constructing for their own account for sale sixteen cents 
($0.16) per one hundred dollars ($100.00) of gross receipts;  

b.  For retailers and short-term rental businesses as defined in Code of Virginia, 58.1-3510, 
twenty cents ($0.20) per one hundred dollars ($100.00) of gross receipts;  

c.  For financial, real estate and professional services, fifty-eight cents ($0.58) per one 
hundred dollars ($100.00) of gross receipts;  



d.  For repair, personal and business services and all other businesses and occupations not 
specifically listed or excepted in this section or otherwise by law, thirty-six cents ($0.36) per 
one hundred dollars ($100.00) of gross receipts;  

e.  For wholesalers, twenty-five cents ($0.25) per one hundred dollars ($100.00) of purchases;  

f.  For carnivals, circuses and speedways, five hundred dollars ($500.00) for each 
performance held in this city;  

g.  For fortunetellers, clairvoyants and practitioners of palmistry or phrenology, one thousand 
dollars ($1,000.00) per year;  

h.  For massage parlors, five hundred dollars ($500.00) per year;  

i.  For photographers as defined under Code of Virginia, § 58.1-3727, thirty dollars ($30.00) 
per year;  

j.  For permanent coliseums, arenas or auditoriums having a maximum capacity in excess of 
ten thousand (10,000) persons, open to the public, one thousand dollars ($1,000.00) per 
year;  

k.  For savings institutions and state-chartered credit unions, fifty dollars ($50.00) per year;  

l.  For direct sellers as defined in Code of Virginia, § 58.1-3719.1 with total annual sales in 
excess of four thousand dollars ($4,000.00), twenty cents ($0.20) per one hundred dollars 
($100.00) of total annual retail sales or twenty-five cents ($0.25) per one hundred dollars 
($100.00) of total annual wholesale sales, whichever is applicable; and  

m.  For commission merchants as defined under Code of Virginia, § 58.1-3733, thirty-six cents 
($0.36) per one hundred dollars ($100.00) of commission income.  

(Ord. No. 96-33, § K, 11-12-96; Ord. No. 97-14, 9-13-97)  

Editor's note— Ord. No. 96-33, provided by title for the repeal of § 20-40, Class I, contracting 
and persons contracting for their own account for sale, and § 20-41, Class II, retail merchants. 
Sec. K of such ordinance was designated by the editor as § 20-40. 

Sec. 20-41. - Reserved.  

Note— See the editor's note following § 20-40. 

Sec. 20-42. - Alcoholic beverages.  

(a)  The annual license tax on any person licensed by the state alcoholic beverage control commission 
to manufacture, bottle, or sell alcoholic beverages in the city shall be as follows:  

(1)  Manufacturers' licenses:  

a.  Distiller's license ..... $500.00  

b.  Winery license ..... 250.00  

c.  Brewery license ..... 250.00  

(2)  Bottlers' license ..... 200.00  

(3)  Wholesalers' licenses:  

a.  Wholesale beer license ..... 75.00  

b.  Wholesale wine distributor's license ..... 50.00  



c.  Wholesale druggist's license ..... 10.00  

(4)  Retailers' licenses:  

a.  Beer on-premises ..... 40.00  

b.  Beer off-premises ..... 40.00  

c.  Beer on- and off-premises ..... 45.00  

d.  Wine and beer on-premises ..... 45.00  

e.  Wine and beer off-premises ..... 45.00  

f.  Wine and beer on- and off-premises ..... 55.00  

g.  Wine and beer on-premises and beer off-premises ..... 50.00  

h.  Wine and beer off-premises and beer on-premises ..... 50.00  

i.  Wine off-premises ..... 40.00  

j.  Banquet (for each banquet) ..... 5.00  

(5)  Retailers of mixed beverage or liquor by the drink:  

a.  Two hundred dollars ($200.00) per annum for each restaurant with a seating capacity at 
tables for fifty (50) to one hundred (100) persons.  

b.  Three hundred fifty dollars ($350.00) per annum for each restaurant with a seating capacity 
at tables for more than one hundred (100) but not more than one hundred fifty (150) 
persons.  

c.  Five hundred dollars ($500.00) per annum for each restaurant with a seating capacity at 
tables for more than one hundred fifty (150) persons.  

d.  Three hundred fifty dollars ($350.00) per annum for a private, nonprofit club operating a 
restaurant located on the premises of such club.  

(b)  The licenses referred to in subsection (a) above shall be as respectively defined by the act of the 
General Assembly of Virginia, known as "The Alcoholic Beverage Control Act" and the terms 
"alcoholic beverage," "beer," "club," "sell," "wine," and "wholesale druggist," wherever used in this 
section, shall have the meanings respectively prescribed to them by said act.  

(c)  No license shall be issued under this section to any person, unless such person shall hold or shall 
secure simultaneously therewith the proper state license required by the Alcoholic Beverage Control 
Act, which state license shall be exhibited to the commissioner of revenue.  

(d)  Retailers' licenses, enumerated in subsection (a)(4) above shall not be prorated.  

(e)  All wine and beer licenses shall be issued for twelve-month periods beginning on July first of each 
calendar year and expiring on June thirtieth of the following calendar year.  

(f)  No license, the tax for which is designated in this section shall be assigned or transferred, but such 
license may be amended to show a change in the place of business.  

(Ord. No. 82-34, 12-21-82)  

Cross reference— Sale of beer and wine on Sunday, § 25-5.  

State Law reference— Alcoholic Beverage Control Act, Code of Virginia, § 4.1-100 et seq.; 
authority for above tax, §§ 4.1-205, 4.1-233. 

Secs. 20-43—20-47. - Reserved.  



Editor's note— Ord. No. 96-33, adopted Nov. 12, 1996, by title repealed §§ 20-43—20-47, 
which pertained to specific types and kinds of licenses. Such sections were derived from Ord. 
No. 82-34, adopted Dec. 21, 1982. Current provisions relative to such subject matter are 
contained in § 20-40. 

Sec. 20-48. - Coin-operated machines.  

(a)  For the purposes of this section, an "operator" is defined as any person selling, leasing, renting, or 
otherwise furnishing or providing a coin-operated machine or device operated on the coin in the slot 
principle, which machine or device is located within the city, whether or not such operator has a fixed 
place of business within the city; provided, however, that the term "operator" shall not include a 
person owning less than three (3) coin machines and operating such machines on property owned or 
leased by such person.  

(b)  Every operator operating ten (10) or more coin machines shall pay for the privilege an annual 
license tax of two hundred dollars ($200.00). Every operator operating more than two (2) and less 
than ten (10) coin machines shall pay for the privilege an annual license tax of one hundred seventy-
five dollars ($175.00). Such tax shall not apply to operators of weighing machines, automatic 
baggage or parcel checking machines or receptacles, nor to operators of vending machines, which 
machines are so constructed as to do nothing but vend goods, wares, and merchandise, or postage 
stamps, or provide service only, nor to operators of viewing machines or photomat machines, nor 
operators of devices or machines affording rides to children, or for the delivery of newspapers. The 
license tax on an operator shall not be prorated, and an operator's license shall not be transferred.  

(c)  In addition to the operator's license tax imposed by subsection (b) above, there shall be a gross 
receipts tax on the gross receipts actually received from coin machines or devices operated within 
this city, as follows:  

(1)  Gross receipts from machines vending merchandise or postage stamps shall be deemed gross 
receipts from retail sales and taxed at the rate of twenty cents ($0.20) per one hundred dollars 
($100.00) of gross receipts.  

(2)  Gross receipts from coin-operated laundries shall be deemed gross receipts from a business 
service and taxed at the rate of thirty-six cents ($0.36) per one hundred dollars ($100.00) of 
gross receipts.  

(3)  Gross receipts from all other machines operated on the coin in the slot principle shall be taxed 
at the rate of twenty cents ($0.20) per one hundred dollars ($100.00) of gross receipts.  

(d)  Every operator shall furnish to the commissioner of revenue a complete list of all machines on 
location in the city and the address of each location on or before the thirty-first day of January of 
each year. Each machine shall have conspicuously located thereon a decal, sticker, or other 
adhesive label, no less than one by two (1 x 2) inches in size, clearly denoting the operator's name 
and address.  

(e)  Any person providing any coin-operated machines or other devices and failing to procure a license 
under this section or otherwise violating this section shall be subject to a fine of not less than fifty 
dollars ($50.00) nor more than five hundred dollars ($500.00) for each offense and the machine or 
other device shall become forfeited to the city.  

(f)  Gross receipts from coin-machines in a business not classified as an "operator" under paragraph (a) 
above shall be deemed gross receipts from retail sales and taxed at the rate of twenty cents ($0.20) 
per one hundred dollars ($100.00) of gross receipts.  

(g)  Nothing contained in this section shall be construed as permitting any person to keep, maintain, 
exhibit, or operate any coin-operated machine or other device, the operation of which is prohibited by 
law.  

(Ord. No. 82-34, 12-21-82; Ord. No. 88-2, 2-23-88; Ord. No. 96-32, 11-12-96)  



Cross reference— Fraudulent use of coin-operated machines, § 25-28. 

Sec. 20-49. - Reserved.  

Editor's note— Ord. No. 96-33, adopted Nov. 12, 1996, by title repealed § 20-49, fortune-
tellers, clairvoyants, etc., derived from Ord. No. 82-34, adopted Dec. 21, 1982. Current 
provisions concerning such subject matter are included in § 20-40. 

Sec. 20-50. - Liquidators—Stocks of goods purchased in bulk at court sales outside of city.  

(a)  Any person who shall bring into this city from any place beyond its limits, a stock of goods or 
merchandise which has been purchased in bulk at any trustee, receiver, or bankrupt sale with the 
intention of selling the same at retail, either at public auction or privately, shall pay a specific license 
tax of one thousand dollars ($1,000.00). Such license tax shall not be prorated and the license upon 
which such tax is paid shall not be transferable.  

(b)  This section shall not be construed to apply to regularly licensed retail merchants of the city having 
an established place of business in the city for a period of six (6) months prior to such sales.  

(Ord. No. 82-34, 12-21-82)  

Cross reference— License for going-out-of-business, etc., sales, § 30-96 et seq. 

Sec. 20-51. - Same—Secondhand motor vehicles, major appliances, etc.  

(a)  Any person bringing into the city a stock of secondhand automobiles, motorcycles, refrigerators, or 
similar commodities for sale shall, in addition to the regular city merchant's license, pay a license tax 
of three hundred dollars ($300.00) per calendar year. Such license tax shall not be prorated. The 
license for which such license tax is paid shall not be transferrable.  

(b)  For the purpose of this section, the word "stock" shall mean two (2) or more such commodities at 
any one time.  

(c)  This section shall not apply to a regularly established merchant who has operated a business in the 
city and paid all city and state license taxes for not less than six (6) months immediately preceding. 
The license for which the license tax is indicated in this section does not permit the sale of bankrupt 
stock.  

(Ord. No. 82-34, 12-21-82) 

Sec. 20-52. - Reserved.  

Editor's note— Ord. No. 96-33, adopted Nov. 12, 1996, provided by title for the repeal of § 20-
52, massage, etc., businesses, derived from Ord. No. 82-34, adopted Dec. 21, 1982. For current 
provisions concerning such subject matter, see § 20-40. 

Sec. 20-53. - Merchandise exhibitions, etc.  

The license tax for merchandise exhibitions, food shows, or automobile shows, for advertising 
purposes or for which an admission fee is charged, shall be one hundred dollars ($100.00).  



(Ord. No. 82-34, 12-21-82) 

Sec. 20-54. - Reserved.  

Editor's note— Ord. No. 96-33, adopted Nov. 12, 1996, by title repealed § 20-54, merchants, 
wholesale, derived from Ord. No. 82-34, adopted Dec. 21, 1982. See § 20-40. 

Sec. 20-55. - Museums, historical and educational exhibitions.  

The license tax for museums, historical, and educational exhibitions shall be at the rate of five dollars 
($5.00) per day. Such museums, historical, and educational exhibitions shall be under such rules and 
regulations as may be prescribed by the city council and the license shall be revocable at the pleasure of 
the council.  

(Ord. No. 82-34, 12-21-82) 

Sec. 20-56. - Patent medicine salesmen.  

Any person who shall sell any patent, proprietary, or domestic medicines, salves, liniments, or 
compounds of a like kind, or any spices, extracts, toilet articles, or other articles of a like kind, except a 
licensed merchant at his regular place of business, whether he be the manufacturer thereof or not, shall 
pay a license tax of one hundred dollars ($100.00) per week for each person so engaged, which shall be 
the only license required of such person for such privilege.  

(Ord. No. 82-34, 12-21-82) 

Sec. 20-57. - Peddlers.  

(a)  Except as otherwise provided, any peddler or itinerant merchant as defined in Code of Virginia, § 
58.1-3717 shall pay an annual license tax of five hundred dollars ($500.00), which may not be paid in 
semiannual payments, except that:  

(1)  The license tax on peddlers of seafood who buy the seafood they peddle directly from persons 
who catch or take the same shall be ten dollars ($10.00).  

(2)  Any person who peddles coal, oil, or wood from wagons or other vehicles, in small quantities, 
to consumers shall pay a license tax of ten dollars ($10.00) per year for each vehicle used in 
such business, which shall be in addition to any other license required by law. Such license 
shall be issued for a specified vehicle and shall be in the possession of the person in charge of 
such vehicle at all times when business is being transacted.  

(b)  (1)  
No city license shall be required of persons who sell or offer for sale in person or by their 
employees, ice, wood, charcoal, meats, milk, butter, eggs, poultry, fish, oysters, game, 
vegetables, fruits, or other family supplies of a perishable nature, or farm products grown or 
produced by them and not purchased by them for sale.  

(2)  The license tax on peddlers of meat, milk, butter, eggs, poultry, fish, oysters, game, 
vegetables, fruit, or other family supplies of a perishable nature not grown or produced by 
them shall be fifty dollars ($50.00) for each vehicle used in such peddling in the city. Such 
license shall be issued for a separate vehicle and shall be in the possession of such 
person in charge of such vehicle at all times when business is being transacted.  

(c)  Every person claiming to be exempted from having to secure a license required by subsection (a) of 
this section because of the provisions of subsection (b) of this section shall on or before January first 



of each year, file with the commissioner of revenue, a certificate under oath, on a form to be 
prepared by the commissioner of revenue, in which shall be given the name and post office address 
of the person filing the certificate, the location of the land on which the family supplies of a perishable 
nature are produced, whether the person filing the certificate is owner thereof, or renter, and in the 
latter case, the name of the landlord or owner and the time from which and to which the lease is to 
run.  

(d)  Upon receipt of a certificate, as provided for in subsection (c) above, and such other evidence under 
oath as may be sufficient to establish the fact that the person filing such certificate is entitled to an 
exemption under subsection (b) above, the commissioner of revenue shall furnish to such person a 
tag suitable to be displayed on his vehicle on which shall be printed, "City of Hopewell, Producer No. 
____________ ," together with the year for which issued. Such producer or grower shall display such 
tag conspicuously on his vehicle in a prominent position so that it can be easily read at all times 
while such producer is engaged in selling or offering for sale any family supplies mentioned within 
subsection (b) above, within this city.  

(e)  The commissioner of revenue may administer the oaths required by subsections (c), (d), and (e) of 
this section.  

(Ord. No. 82-34, 12-21-82; Ord. No. 83-9, 6-28-83; Ord. No. 84-28, 10-9-84; Ord. No. 88-21, 6-
28-88)  

Cross reference— Application of ordinance regulating solicitors to peddlers licensed under this 
chapter, § 32-1. 

Sec. 20-58. - Reserved.  

Editor's note— Ord. No. 96-33, adopted Nov. 12, 1996, repealed § 20-58, savings and loan 
associations, derived from Ord. No. 82-34, adopted Dec. 21, 1982. See § 20-40. 

Sec. 20-59. - Telegraph, telephone, water, heat, light, or power companies.  

(a)  Any company engaging in the business of furnishing telegraph or telephone service shall pay one-
half of one percent of the gross receipts of such company accruing from business in the city for the 
fiscal year ending the thirty-first day of December immediately next preceding; provided, however, 
that charges for long distance telephone calls shall not be considered receipts of business in the city.  

(b)  Any company engaging in the business of furnishing water, heat, light, or power, whether by means 
of electricity or gas, shall pay one-half of one percent of the gross receipts of such company accruing 
from business in the city for the fiscal year ending the thirty-first day of December immediately next 
preceding.  

(c)  Each such company applying for a license under this chapter shall submit to the commissioner of 
revenue a statement of such receipts, which statement shall be verified by the commissioner on an 
examination of the books of such company, and a certificate as to its correctness shall be filed with 
the commissioner of revenue.  

(Ord. No. 82-34, 12-21-82)  

Cross reference— Tax on purchasers of utility services, § 34-96 et seq. 

Sec. 20-60. - Reserved.  



Editor's note— Ord. No. 96-33, adopted Nov. 12, 1996, by title repealed § 20-60, exclusions 
from gross tax receipts for license tax purposes, derived from Ord. No. 82-34, adopted Dec. 21, 
1982. For current provisions pertaining to such subject matter, the user's attention is directed to § 
20-14.5. 

Sec. 20-61. - Tattooing.  

(a)  Every person, firm, or corporation engaged in the business of tattooing in the City of Hopewell shall 
pay a license tax of one thousand dollars ($1,000.00) which license shall not be proratable.  

(b)  No license shall be issued hereunder unless and until there is presented to the commissioner of the 
revenue a certificate from the director of public health and the chief of police permitting the operation 
of this business.  

(Ord. No. 84-21, 8-14-84)  

Cross reference— Tattoo parlors generally, § 9-41 et seq.  
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□ □ Councilor Debbie Randolph, Ward #1    □ □ Councilor Janice Denton, Ward #5 
□ □ Councilor Arlene Holloway, Ward #2   □ □ Councilor Brenda Pelham, Ward #6 
□ □ Councilor John B. Partin, Ward #3    □ □ Vice Mayor Patience Bennett, Ward #7 
□ □ Mayor Jasmine Gore, Ward #4 
 

 
       

  

 
CITY OF HOPEWELL  

CITY COUNCIL ACTION FORM 
 

 
Strategic Operating Plan Vision Theme: 

Civic Engagement 
Culture & Recreation  
Economic Development 
Education 
Housing 
Safe & Healthy Environment  
None (Does not apply) 

 
Order of Business: 

  Consent Agenda    
Public Hearing          
Presentation-Boards/Commissions  
Unfinished Business            
Citizen/Councilor Request      
Regular Business 
Reports of Council Committees  

 

 
Action: 

Approve and File  
Take Appropriate Action  
Receive & File (no motion required) 
Approve Ordinance 1st Reading 
Approve Ordinance 2nd Reading 
  Set a Public Hearing       
Approve on Emergency Measure  

 
COUNCIL AGENDA ITEM TITLE:     

Request for City Council to vote to direct the City Manager provide City Council with 
options to dissolve the Beacon Theater LLC. The prior City Council voted to support 
dissolving the LLC in order to create a Regional Performing Arts Center and/or improve 
community programs and access to the Beacon Theater. In the meantime, the City Council 
will support opening the Beacon Theater free on Sundays after the Beacon Church for 
groups to offer free services/programs to the public. 

ISSUE:  he City needs to address the status of the Beacon Theater’s management and finances. 
In the past, the City provided the Beacon Theater with approximately $100,000 to provide 
community programs. City Council has not established guidelines for that money and support. 
Since the Beacon Theater is open on Sundays for the Beacon Church, members of the public 
that want to offer community services can utilize the space – as opposed to pay the high rental 
fees.  

The City Council needs to also discuss management of the theater to fully take advantage of the 
renovation and to provide cultural opportunities for the community. Currently concerts is the 
primary event type offered by the Beacon. The Theater can also be a space to routinely offer 
plays, dance, spoke word, classes etc. to the community. 

RECOMMENDATION:  City Council direct the City Manager to complete task by a specific 
date. 

TIMING: Timing 
 
BACKGROUND: 



 

 
 
SUMMARY: 
Y N       Y N  
□ □ Councilor Debbie Randolph, Ward #1    □ □ Councilor Janice Denton, Ward #5 
□ □ Councilor Arlene Holloway, Ward #2   □ □ Councilor Brenda Pelham, Ward #6 
□ □ Councilor John B. Partin, Ward #3    □ □ Vice Mayor Patience Bennett, Ward #7 
□ □ Mayor Jasmine Gore, Ward #4 
 

 
       

  

ENCLOSED DOCUMENTS: 

 None 

STAFF:    
Mayor Jasmine E Gore 

FOR IN MEETING USE ONLY 
MOTION:_____________________________________________________________ 

________________________________________________________________________ 

Roll Call  
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□ □ Councilor John B. Partin, Ward #3    □ □ Vice Mayor Patience Bennett, Ward #7 
□ □ Mayor Jasmine Gore, Ward #4 
 

 
       

  

 
CITY OF HOPEWELL  

CITY COUNCIL ACTION FORM 
 

 
Strategic Operating Plan Vision Theme: 

Civic Engagement 
Culture & Recreation  
Economic Development 
Education 
Housing 
Safe & Healthy Environment  
None (Does not apply) 

 
Order of Business: 

  Consent Agenda    
Public Hearing          
Presentation-Boards/Commissions  
Unfinished Business            
Citizen/Councilor Request      
Regular Business 
Reports of Council Committees  

 

 
Action: 

Approve and File  
Take Appropriate Action  
Receive & File (no motion required) 
Approve Ordinance 1st Reading 
Approve Ordinance 2nd Reading 
  Set a Public Hearing       
Approve on Emergency Measure  

 
COUNCIL AGENDA ITEM TITLE:     

The Charge Challenge 
 

ISSUE:  Several residents have voiced concerns about the lack of progress in issues that affect 
residents.  

RECOMMENDATION:  Discussion from City Council  

TIMING: Immediate 
 
BACKGROUND: Online Link Presentation.  

ENCLOSED DOCUMENTS: 

 None 

STAFF:    
None 

FOR IN MEETING USE ONLY 
MOTION:_____________________________________________________________ 

________________________________________________________________________ 

Roll Call  
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□ □ Councilor John B. Partin, Ward #3    □ □ Vice Mayor Patience Bennett, Ward #7 
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CITY OF HOPEWELL  

CITY COUNCIL ACTION FORM 
 

 
Strategic Operating Plan Vision Theme: 

Civic Engagement 
Culture & Recreation  
Economic Development 
Education 
Housing 
Safe & Healthy Environment  
None (Does not apply) 

 
Order of Business: 

  Consent Agenda    
Public Hearing          
Presentation-Boards/Commissions  
Unfinished Business            
Citizen/Councilor Request      
Regular Business 
Reports of Council Committees  

 

 
Action: 

Approve and File  
Take Appropriate Action  
Receive & File (no motion required) 
Approve Ordinance 1st Reading 
Approve Ordinance 2nd Reading 
  Set a Public Hearing       
Approve on Emergency Measure  

 
COUNCIL AGENDA ITEM TITLE:     

City of Hopewell Finance Policies 

ISSUE:  City Council discussed two finance policies during Fall Council meetings. Council’s 
last action was for the CM to prepare an alternative policy for submission for the November 12, 
2019 agenda packet. The policy needed to be vetted by the City Attorney prior to submission. 
Council has not received the policy yet for discussion. 

RECOMMENDATION:  For Council to decide dollar thresholds for current policy, to give to 
the City Manager to address any oversights in work flow (e.g., paper submissions vs. electronic 
submissions). 

TIMING: Immediately 
 
BACKGROUND: None 

ENCLOSED DOCUMENTS: 

 October 16, 2019 minutes 
 Small Purchase Local Comparisons 
 Procurement Contract 

STAFF:    
Jasmine E. Gore, Mayor 

FOR IN MEETING USE ONLY 
MOTION:_____________________________________________________________ 
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Ev
er

y 
co

nt
ra

ct
 o

f o
ve

r $
10

,0
00

 sh
al

l i
nc

lu
de

 th
e 

pr
ov

isi
on

s i
n 

on
e 

(1
) a

nd
 tw

o 
(2

) 
be

lo
w

:  
(1

) D
ur

in
g 

th
e 

pe
rfo

rm
an

ce
 o

f t
hi

s c
on

tr
ac

t, 
th

e 
co

nt
ra

ct
or

 a
gr

ee
s a

s f
ol

lo
w

s: 
(a

) T
he

 co
nt

ra
ct

or
 w

ill
 n

ot
 d

isc
rim

in
at

e 
ag

ai
ns

t a
ny

 e
m

pl
oy

ee
 o

r a
pp

lic
an

t f
or

 e
m

pl
oy

m
en

t b
ec

au
se

 o
f r

ac
e,

 re
lig

io
n,

 c
ol

or
, s

ex
 o

r n
at

io
na

l o
rig

in
, e

xc
ep

t w
he

re
 re

lig
io

n,
 

se
x 

or
 n

at
io

na
l o

rig
in

 is
 a

 b
on

a 
fid

e 
oc

cu
pa

tio
na

l q
ua

lif
ica

tio
n 

re
as

on
ab

ly
 n

ec
es

sa
ry

 t
o 

th
e 

no
rm

al
 o

pe
ra

tio
n 

of
 t

he
 c

on
tr

ac
to

r. 
Th

e 
co

nt
ra

ct
or

 a
gr

ee
s 

to
 p

os
t 

in
 

co
ns

pi
cu

ou
s p

la
ce

s, 
av

ai
la

bl
e 

to
 e

m
pl

oy
ee

s a
nd

 a
pp

lic
an

ts
 fo

r e
m

pl
oy

m
en

t, 
no

tic
es

 se
tt

in
g 

fo
rt

h 
th

e 
pr

ov
isi

on
s o

f t
hi

s n
on

di
sc

rim
in

at
io

n 
cla

us
e.

 
(b

) T
he

 c
on

tr
ac

to
r, 

in
 a

ll 
so

lic
ita

tio
ns

 o
r a

dv
er

tis
em

en
ts

 fo
r e

m
pl

oy
ee

s p
la

ce
d 

by
 o

r o
n 

be
ha

lf 
of

 th
e 

co
nt

ra
ct

or
, w

ill
 st

at
e 

th
at

 su
ch

 c
on

tr
ac

to
r i

s a
n 

eq
ua

l o
pp

or
tu

ni
ty

 
em

pl
oy

er
. 

(c
) 

No
tic

es
, a

dv
er

tis
em

en
t 

an
d 

so
lic

ita
tio

ns
 p

la
ce

d 
in

 a
cc

or
da

nc
e 

w
ith

 f
ed

er
al

 la
w

, r
ul

e 
or

 r
eg

ul
at

io
n 

sh
al

l b
e 

de
em

ed
 s

uf
fic

ie
nt

 f
or

 t
he

 p
ur

po
se

 o
f 

m
ee

tin
g 

th
e 

re
qu

ire
m

en
ts

 o
f t

hi
s s

ec
tio

n.
 

(2
) T

he
 c

on
tr

ac
to

r w
ill

 in
clu

de
 th

e 
pr

ov
isi

on
s o

f t
he

 fo
re

go
in

g 
pa

ra
gr

ap
hs

 a
, b

 a
nd

 c
 in

 e
ve

ry
 su

bc
on

tr
ac

t o
r p

ur
ch

as
e 

or
de

r o
f o

ve
r $

10
,0

00
, s

o 
th

at
 th

e 
pr

ov
isi

on
s w

ill
 

be
 b

in
di

ng
 u

po
n 

ea
ch

 su
bc

on
tr

ac
to

r o
r v

en
do

r. 
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ht
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/w
w

w
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ar
ris

on
bu

rg
va

.g
ov

/s
ite

s/
de

fa
ul

t/
fil

es
/P

ur
ch

as
in

g/
fil

es
/P
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cu

re
m

en
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M

an
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l%
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%
20
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%
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ur
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44
 S

m
al

l P
ur

ch
as

es
 T

he
 p

ur
ch

as
in

g 
ag

en
t m

ay
, i

n 
hi

s d
isc

re
tio

n,
 m

ak
e 

an
y 

co
nt

ra
ct

s f
or

 p
ur

ch
as

es
 o

f l
es

s t
ha

n 
Th

irt
y 

Th
ou

sa
nd

 D
ol

la
rs

 ($
30

,0
00

) w
ith

ou
t o

bt
ai

ni
ng

 
bi

ds
 o

r q
uo

ta
tio

ns
; p

ro
vi

de
d,

 th
at

 su
ch

 p
ur

ch
as

es
 a

re
 m

ad
e 

on
 th

e 
ba

sis
 o

f o
ne

 o
f t

he
 fo

llo
w

in
g 

re
qu

ire
m

en
ts

: (
a)

 T
ha

t t
he

 co
st

 o
f t

he
 it

em
s p

ur
ch

as
ed

 b
e 

th
e 

lo
w

es
t o

f 
th

e 
su

pp
lie

r's
 cu

rr
en

t p
ric

e 
lis

ts
 in

 th
e 

of
fic

e 
of

 th
e 

pu
rc

ha
sin

g 
ag

en
t. 

Th
e 

pu
rc

ha
sin

g 
ag

en
t s

ha
ll 

at
te

m
pt

 to
 o

bt
ai

n 
at

 le
as

t t
w

o 
cu

rr
en

t p
ric

e 
lis

ts
 fr

om
 su

pp
lie

rs
 p

rio
r t

o 
m

ak
in

g 
pu

rc
ha

se
s 

un
de

r t
hi

s 
pr

ov
isi

on
. A

 p
ric

e 
lis

t o
bt

ai
ne

d 
w

ith
in

 tw
el

ve
 m

on
th

s 
of

 th
e 

pu
rc

ha
se

 s
ha

ll 
be

 c
on

sid
er

ed
 c

ur
re

nt
. (

b)
 T

ha
t i

t i
s 

kn
ow

n 
by

 th
e 

pu
rc

ha
sin

g 
ag

en
t t

ha
t a

ll 
co

m
pe

tit
or

s h
av

e 
su

bs
ta

nt
ia

lly
 th

e 
sa

m
e 

pr
ice

 fo
r t

he
 it

em
s 

to
 b

e 
pu

rc
ha

se
d.

 2
1 

(c
) T

ha
t t

he
 p

ur
ch

as
e 

of
 le

ss
 th

an
 $

30
,0

00
 is

 a
 re

or
de

r o
f c

om
m

od
iti

es
 

pu
rc

ha
se

d 
on

 a
 p

re
vi

ou
s b

id
 o

r p
ar

t t
he

re
of

 o
bt

ai
ne

d 
w

ith
in

 tw
el

ve
 m

on
th

s p
rio

r t
o 

th
e 

pr
op

os
ed

 p
ur

ch
as

e.
 (d

) T
ha

t t
he

 co
nt

ra
ct

 o
r p

ur
ch

as
e 

is 
of

 n
om

in
al

 va
lu

e 
as

 th
at

 
te

rm
 is

 d
ef

in
ed

 h
er

ei
n.

 (e
) T

ha
t i

f a
 co

nt
ra

ct
 is

 to
 b

e 
aw

ar
de

d 
fo

r p
ro

fe
ss

io
na

l s
er

vi
ce

s t
o 

a 
co

nt
ra

ct
or

 w
ho

 h
as

 p
er

fo
rm

ed
 p

ro
fe

ss
io

na
l s

er
vi

ce
s f

or
 th

e 
Ci

ty
 p

rio
r t

o 
Ju

ly
 

1,
 1

99
4 

an
d 

in
 th

e 
di

sc
re

tio
n 

of
 th

e 
pu

rc
ha

sin
g 

ag
en

t t
he

 b
es

t i
nt

er
es

t o
f t

he
 C

ity
 w

ill
 b

e 
se

rv
ed

 b
y 

th
e 

pr
io

r p
ro

fe
ss

io
na

l e
xp

er
ie

nc
e 

an
d 

ex
pe

rt
ise

 o
f s

uc
h 

a 
co

nt
ra

ct
or

, 
a 

co
nt

ra
ct

 m
ay

 b
e 

aw
ar

de
d 

fo
r p

ro
fe

ss
io

na
l s

er
vi

ce
s t

o 
su

ch
 a

 c
on

tr
ac

to
r w

ith
ou

t c
om

pe
tit

iv
e 

ne
go

tia
tio

n 
or

 o
bt

ai
ni

ng
 b

id
s o

r  q
uo

ta
tio

ns
. (

f) 
Th

at
 in

 th
e 

op
in

io
n 

of
 th

e 
pu

rc
ha

sin
g 

ag
en

t i
t i

s n
ot

 p
ra

ct
ica

bl
e 

to
 o

bt
ai

n 
bi

ds
 re

ga
rd

in
g 

th
e 

co
nt

ra
ct

s o
r p

ur
ch

as
es

. (
g)

 M
in

or
ity

 v
en

do
rs

/c
on

tr
ac

to
rs

 a
s s

o 
re

gi
st

er
ed

 w
ith

 th
e 

St
at

e 
of

 V
irg

in
ia

. A
ll 

ot
he

r p
ur

ch
as

es
 sh

al
l b

e 
m

ad
e 

in
 a

cc
or

da
nc

e 
w

ith
 th

e 
pr

ov
isi

on
s o

f t
hi

s p
ol

icy
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ht
tp
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/li
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ar
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m
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ico

de
.c

om
/v
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ch

ar
lo

tt
es

vi
lle

/c
od

es
/c

od
e_

of
_o

rd
in

an
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no

de
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O

_C
H2

2C
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O
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O
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M

EP
RA

U 

(f)
 T

he
 p

ur
ch

as
in

g 
m

an
ag

er
 m

ay
 e

st
ab

lis
h 

w
rit

te
n 

pr
oc

ed
ur

es
, a

pp
ro

ve
d 

by
 th

e 
cit

y 
m

an
ag

er
, f

or
 si

ng
le

- o
r t

er
m

-c
on

tr
ac

ts
 fo

r g
oo

ds
, s

er
vi

ce
s a

nd
 p

ro
fe

ss
io

na
l s

er
vi

ce
s, 

if 
th

e 
ag

gr
eg

at
e 

or
 th

e 
su

m
 o

f a
ll 

am
ou

nt
s t

o 
be

 p
ai

d 
to

 th
e 

co
nt

ra
ct

or
 d

ur
in

g 
pe

rfo
rm

an
ce

 is
 n

ot
 e

xp
ec

te
d 

to
 e

xc
ee

d 
fif

ty
 th

ou
sa

nd
 d

ol
la

rs
 ($

50
,0

00
.0

0)
 ("

sm
al

l p
ur

ch
as

e 
pr

oc
ed

ur
es

")
. S

uc
h 

sm
al

l p
ur

ch
as

e 
pr

oc
ed

ur
es

 sh
al

l p
ro

vi
de

 fo
r c

om
pe

tit
io

n 
w

he
re

ve
r p

ra
ct

ica
bl

e.
 

(g
) U

po
n 

a 
de

te
rm

in
at

io
n 

m
ad

e 
in

 a
dv

an
ce

 b
y t

he
 p

ur
ch

as
in

g 
m

an
ag

er
 a

nd
 se

t f
or

th
 in

 w
rit

in
g 

th
at

 th
e 

pu
rc

ha
se

 o
f g

oo
ds

, p
ro

du
ct

s o
r c

om
m

od
iti

es
 fr

om
 a

 p
ub

lic
 a

uc
tio

n 
sa

le
 is

 in
 th

e 
be

st
 in

te
re

st
s 

of
 th

e 
pu

bl
ic,

 s
uc

h 
ite

m
s 

m
ay

 b
e 

pu
rc

ha
se

d 
at

 th
e 

au
ct

io
n,

 in
clu

di
ng

 o
nl

in
e 

pu
bl

ic 
au

ct
io

ns
. T

he
 w

rit
in

g 
sh

al
l d

oc
um

en
t t

he
 b

as
is 

fo
r t

hi
s 

de
te

rm
in

at
io

n.
 H

ow
ev

er
, b

ul
k 

pu
rc

ha
se

s o
f c

om
m

od
iti

es
 u

se
d 

in
 ro

ad
 a

nd
 h

ig
hw

ay
 c

on
st

ru
ct

io
n 

an
d 

m
ai

nt
en

an
ce

, a
nd

 a
gg

re
ga

te
s, 

sh
al

l n
ot

 b
e 

m
ad

e 
by

 o
nl

in
e 

pu
bl

ic 
au

ct
io

ns
. 

Da
nv

ill
e 

 

Se
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0-

35
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- 
Sa

m
e—

Sm
al

l 
pu

rc
ha

se
s. 

ht
tp

s:/
/li

br
ar

y.
m

un
ico

de
.c

om
/v

a/
da

nv
ill

e/
co

de
s/

co
de

_o
f_

or
di

na
nc

es
?n

od
eI

d=
PT

IIC
O

_C
H3

0P
RC

O_
AR

TI
IC

O
PR

_D
IV

1G
E_

S3
0-

35
SA

M
AP

U 

(a
) T

he
 p

ur
ch

as
e 

of
 g

oo
ds

, c
on

tr
ac

tu
al

 se
rv

ice
s 

(e
xc

lu
di

ng
 p

ro
fe

ss
io

na
l s

er
vi

ce
s)

, i
ns

ur
an

ce
 a

nd
 c

ap
ita

l i
m

pr
ov

em
en

ts
 e

st
im

at
ed

 to
 b

e 
le

ss
 th

an
 fi

fty
 th

ou
sa

nd
 d

ol
la

rs
 

($
50

,0
00

.0
0)

 in
 v

al
ue

 s
ha

ll 
no

t b
e 

su
bj

ec
t t

o 
th

e 
co

m
pe

tit
iv

e 
bi

dd
in

g 
re

qu
ire

m
en

ts
 o

f t
hi

s 
ar

tic
le

. P
ur

ch
as

es
 u

nd
er

 th
is 

su
bs

ec
tio

n 
th

at
 a

re
 e

xp
ec

te
d 

to
 e

xc
ee

d 
th

irt
y 

th
ou

sa
nd

 d
ol

la
rs

 ($
30

,0
00

.0
0)

 sh
al

l r
eq

ui
re

 th
e 

w
rit

te
n 

in
fo

rm
al

 so
lic

ita
tio

n 
of

 a
 m

in
im

um
 o

f f
ou

r (
4)

 b
id

de
rs

 o
r o

ffe
ro

rs
. 

(b
) F

or
 p

ur
ch

as
es

 o
f l

es
s 

th
an

 th
irt

y 
th

ou
sa

nd
 d

ol
la

rs
 ($

30
,0

00
.0

0)
, t

he
 C

ity
 w

ill
 e

nd
ea

vo
r t

o 
pu

rc
ha

se
 s

uc
h 

ite
m

s 
on

 a
s 

co
m

pe
tit

iv
e 

a 
ba

sis
 a

s 
pr

ac
tic

al
 a

nd
 th

e 
Ci

ty
 

M
an

ag
er

 is
 a

ut
ho

riz
ed

 to
 e

st
ab

lis
h 

th
e 

ad
m

in
ist

ra
tiv

e 
co

nt
ro

ls 
co

ns
id

er
ed

 n
ec

es
sa

ry
 to

 g
ov

er
n 

su
ch

 p
ur

ch
as

es
. W

rit
te

n 
qu

ot
at

io
ns

 fr
om

 ve
nd

or
s s

ha
ll 

be
 o

bt
ai

ne
d 

w
he

re
 

pr
ac

tic
al

, a
lth

ou
gh

 v
er

ba
l q

uo
ta

tio
ns

 w
ill

 b
e 

pe
rm

itt
ed

, p
ro

vi
de

d 
a 

w
rit

te
n 

re
co

rd
 o

f a
ll 

su
ch

 v
er

ba
l q

uo
ta

tio
ns

 is
 m

ad
e 

an
d 

fil
ed

 w
ith

 th
e 

re
co

rd
s o

f t
he

 tr
an

sa
ct

io
n.

 
(c

) P
ro

fe
ss

io
na

l s
er

vi
ce

s 
no

t e
xp

ec
te

d 
to

 e
xc

ee
d 

th
irt

y 
th

ou
sa

nd
 d

ol
la

rs
 ($

30
,0

00
.0

0)
 in

 v
al

ue
 s

ha
ll 

no
t b

e 
su

bj
ec

t t
o 

th
e 

co
m

pe
tit

iv
e 

ne
go

tia
tio

n 
re

qu
ire

m
en

ts
 o

f t
hi

s 
ar

tic
le

.  
 Bl

ac
ks

bu
rg
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 M
et
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f 
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em
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ht
tp

s:/
/li

br
ar
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m

un
ico

de
.c

om
/v

a/
bl

ac
ks

bu
rg

/c
od

es
/c

od
e_

of
_o

rd
in

an
ce

s?
no

de
Id
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O

_C
H1

6P
U_

AR
TI

IC
O

FO
_S

16
-2

00
M

EP
R 

An
y 

co
nt

ra
ct

s w
ith

 n
on

-g
ov

er
nm

en
ta

l c
on

tr
ac

to
rs

 fo
r t

he
 p

ur
ch

as
e 

or
 le

as
e 

of
 g

oo
ds

, o
r f

or
 th

e 
pu

rc
ha

se
 o

f s
er

vi
ce

s, 
in

su
ra

nc
e 

or
 c

on
st

ru
ct

io
n 

sh
al

l b
e 

aw
ar

de
d 

af
te

r 
co

m
pe

tit
iv

e 
se

al
ed

 b
id

di
ng

 o
r c

om
pe

tit
iv

e 
ne

go
tia

tio
n,

 u
nl

es
s o

th
er

w
ise

 a
ut

ho
riz

ed
 b

y 
la

w
. 

(b
)T

he
 p

ur
ch

as
in

g 
ag

en
t m

ay
 e

st
ab

lis
h 

w
rit

te
n 

sm
al

l p
ur

ch
as

e 
pr

oc
ed

ur
es

 n
ot

 re
qu

iri
ng

 c
om

pe
tit

iv
e 

se
al

ed
 b

id
s o

r c
om

pe
tit

iv
e 

ne
go

tia
tio

n 
fo

r s
in

gl
e 

or
 te

rm
 c

on
tr

ac
ts

 
fo

r g
oo

ds
 o

r s
er

vi
ce

s o
th

er
 th

an
 p

ro
fe

ss
io

na
l s

er
vi

ce
s i

f t
he

 a
gg

re
ga

te
 o

f a
ll 

ph
as

es
 is

 n
ot

 e
xp

ec
te

d 
to

 e
xc

ee
d 

$5
0,

00
0.

00
; h

ow
ev

er
, t

he
 sm

al
l p

ur
ch

as
e 

pr
oc

ed
ur

es
 sh

al
l 

pr
ov

id
e 

fo
r c

om
pe

tit
io

n 
w

he
re

ve
r p

ra
ct

ica
bl

e.
 P

ur
ch

as
es

 th
at

 a
re

 e
xp

ec
te

d 
to

 e
xc

ee
d 

$3
0,

00
0.

00
 s

ha
ll 

re
qu

ire
 th

e 
w

rit
te

n 
in

fo
rm

al
 s

ol
ici

ta
tio

n 
of

 a
 m

in
im

um
 o

f f
ou
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PROCUREMENT POLICY AND PROCEDURES  

 

PURPOSE 

In recognition of the City of Hopewell’s need to make purchases and enter into small 

contracts in order to ensure operational efficiency and to deliver timely and critical services, the 

Hopewell City Council hereby adopts the following small purchase policy and procedures for the 

City, pursuant to the authority vested in it by Va. Code Ann. §2.2-4303(G). It is the dual purpose 

of this policy to promote, support, and encourage investment in the local economy when 

purchasing or contracting for goods and non-professional services pursuant to this policy whenever 

such can be achieved and there is an objectively rational basis to do so.  

This policy shall operate to delegate the City’s power to contract without formal 

competition and without first seeking approval by City Council under specific terms and 

conditions. Any contract not expressly approved by City Council or otherwise falling within these 

expressed conditions shall be deemed void and unenforceable.   

This small purchase policy should be read in conjunction with the Virginia Public 

Procurement Act Va. Code Ann. §2.2-4300, et seq, as amended, (“the Act”) and shall apply to all 

public purchasing regardless of source.   

Pursuant to Va. Code Ann. §15.2-1100, et seq., and Art. IV, §2 of the Hopewell City 

Charter, the City Council reserves to itself all authority to bind the City by contract, except as 

expressly provided herein.   The provisions of the Act shall govern all other procurement by the 

City.   
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DEFINITIONS 

Contract means all types of agreements (e.g., purchase, purchase order, contract, change order), 

regardless of what they may be called for the procurement of goods, services, insurance, or 

construction. 

Emergency shall exists when a breakdown in essential service occurs or under any circumstances 

when supplies are needed for immediate use in work which may affect the safety, health or welfare 

of the public.  Within 30 days of emergency, the City Manager or designee shall submit to City 

Council a written report detailing the nature of the emergency as well as full fiscal and budgetary 

impact of the emergency including, if necessary, the potential for a supplemental budget 

appropriation necessitated by the emergency. 

VALIDITY OF CONTRACTS 

No public contract exceeding the value of $__________ shall be valid  and enforceable 

against the City unless it is signed and approved as to form by the city attorney or designee, as 

well as signed and approved as to substance (terms of the deal) by the city manager or designee.   

In consultation with the city manager or designee, the city attorney may develop standard terms 

and conditions, forms, or other checklists for use with or in administration of public contracts. 

UNAUTHORIZED CONTRACTS 

Contracts may not be artificially divided so as to constitute a small purchase.   
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GENERAL PROVISIONS 

Employees are responsible for soliciting quotes for purchases as outlined below.  Purchase 

orders submitted without the required quotes or a satisfactory explanation as to why quotes were 

not obtained (i.e., sole source, emergency, approved vendor) shall not be approved. 

Up to $___ One verbal quote is required. 

$________ Three verbal quotes must be obtained.  The quote summary must be attached   

to the invoice.  Physical records regarding the dates, contacts, and quotes 

received shall be retained in the department’s file for auditing purposes. 

$_________ Three written quotes are required.  The actual written quotes shall be 

retained in the department’s file for auditing purposes Physical records 

regarding the dates, contacts, and quotes received shall be retained in the 

department’s file for auditing purposes. 

$__________  Three written quotes are required. Hard copies shall be attached to the 

purchase order.   

$__________ Must be competitively bid in accordance with the Act.  City Council 

approval is required for all purchases in this category, except as provided 

for an emergency.    

Items purchased more than once during a fiscal year (e.g. office supplies) do not need quotes every 

time a purchase is made.   However, unless such purchases are made from an approved vendor list, 

competitive quotes for repeated purchases shall be sought at least once each year to ensure the 

vendors are competitive.   Inasmuch as possible or feasible, employees should obtain goods and 



 
FOR DISCUSSION PURPOSES ONLY 
DRAFT 

Page 4 of 6 
 

services through cooperative procurement with other local governments or units or by utilizing the 

Commonwealth of Virginia e-Marketplace. 

SOLE SOURCE PROCUREMENT 

Contracts for parts, supplies, or equipment that are available only from a single source shall 

be referred to as sole source purchases.  Sole source purchase shall not be used for any type of 

service contracts.  Sole source procurement may arise from the following instances: 

1. Equipment for which there is no comparable competitive product or is available only 

from one supplier; 

2. A part for which there is not commercially available substitute, and which can be 

obtained only from the manufacturer; 

3. An item where ‘compatibility’ is the overriding consideration, e.g., computer software 

or hardware.  

Purchases satisfying one or more of these requirements shall not be subject to competitive 

bidding; however, purchases exceeding $________ shall still be presented to City Council for 

approval.  For all purchases submitted to City Council as a sole source procurement shall be 

accompanied by a written request to waive bids which shall also set forth the reason(s) for the 

request.     

EMERGENCY PURCHASES 

Emergency shall be defined as set forth herein.  Whenever, in the judgment of the City 

Manager, an emergency situation requires the make of any purchase in excess of ________ but 

less than $_________ prior to the next regular meeting of the City Council, the City Manager may 

make such purchase without waiting for the formal approval of the  specific purchase by City 
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Council but shall make a report thereof to the City Council at the next regular meeting of the City 

Council.  If the emergency purchase is over $________, approval of the City Council is required 

and request therefor shall be accompanied by a written request to approve the emergency purchase  

which shall also set forth the reason(s) for the request.     

CHANGE ORDERS 

Subsequent to entering into a contract, change orders may become necessary.  The City 

Manager shall have the authority to approve all change orders up to $_______.  Any change order, 

singularly or in the aggregate, that exceeds $_______ must be approved by the City Council. 

RECONCILIATION REQUIRED 

Each department that utilizes this small purchase policy during any given month shall be 

required to reconcile all purchases executed during that month.   To comply with this requirement, 

each department must designate the person/position who will be tasked with responsibility of 

reconciling the transactions of the department, and be responsible for investigating, resolving, and 

reporting out to the Finance Department (copy to City Manager) discrepancies, should such occur 

The person/position designated for reconciling the transaction shall not under any circumstances 

be the person/position who initiated or authorized the underlying purchase. This requirement shall 

not be waived. 

For purchases over $_______, reconciliation shall require that the expense of the purchase 

match up and is verified by all documentation required by this policy.   Reconciliation should be 

completed monthly.  Reconciliation reports required for any month shall be due to the Finance 

Department (copy to City Manager) by no later than the 15th day of the following month.  

Department reconciliation reports shall be retained by Finance Department in accordance with 
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general accounting principles and with all applicable provisions of state and federal law.  Under 

no circumstances shall a department reconciliation report be destroyed prior to the completion of 

the comprehensive annual financial audit the fiscal year that covers the month for which the 

reconciliation report was generated.   
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SUMMARY: 
Y N       Y N  
□ □ Councilor Debbie Randolph, Ward #1    □ □ Councilor Janice Denton, Ward #5 
□ □ Councilor Arlene Holloway, Ward #2   □ □ Councilor Brenda Pelham, Ward #6 
□ □ Councilor John B. Partin, Ward #3    □ □ Vice Mayor Patience Bennett, Ward #7 
□ □ Mayor Jasmine Gore, Ward #4 
 

 
       

  

 
CITY OF HOPEWELL  

CITY COUNCIL ACTION FORM 
 

 
Strategic Operating Plan Vision Theme: 

Civic Engagement 
Culture & Recreation  
Economic Development 
Education 
Housing 
Safe & Healthy Environment  
None (Does not apply) 

 
Order of Business: 

  Consent Agenda    
Public Hearing          
Presentation-Boards/Commissions  
Unfinished Business            
Citizen/Councilor Request      
Regular Business 
Reports of Council Committees  

 

 
Action: 

Approve and File  
Take Appropriate Action  
Receive & File (no motion required) 
Approve Ordinance 1st Reading 
Approve Ordinance 2nd Reading 
  Set a Public Hearing       
Approve on Emergency Measure  

 
COUNCIL AGENDA ITEM TITLE:     

Strategic Plan and Crime Meeting Transparency – Post Online Records for Public  
 

ISSUE:  City Council head three Town Hall Meetings in 2019 to develop a draft Strategic Plan. 
The resident feedback from those meetings is not posted online for the public to view. 
Additionally, City Council held several Advances to prepare the Strategic Plan. The first draft 
(skeleton) and the City Mangers’ feedback is not posted online. Each step to include the date 
should be made available to the public.  The Crime Meeting resident feedback should also be 
posted online. 

RECOMMENDATION:  Post resident feedback, skeleton (Advance Notes), City Manager’s 
bullet point submission, City Manager’s table submission and what the City Manager submits 
at the Feb. 1st Meeting.  

TIMING: Immediate 
 
BACKGROUND: None 

ENCLOSED DOCUMENTS: 

 None 

STAFF:    
None 

FOR IN MEETING USE ONLY 



 

 
 
SUMMARY: 
Y N       Y N  
□ □ Councilor Debbie Randolph, Ward #1    □ □ Councilor Janice Denton, Ward #5 
□ □ Councilor Arlene Holloway, Ward #2   □ □ Councilor Brenda Pelham, Ward #6 
□ □ Councilor John B. Partin, Ward #3    □ □ Vice Mayor Patience Bennett, Ward #7 
□ □ Mayor Jasmine Gore, Ward #4 
 

 
       

  

MOTION:_____________________________________________________________ 

________________________________________________________________________ 

Roll Call  
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□ □ Councilor John B. Partin, Ward #3    □ □ Vice Mayor Patience Bennett, Ward #7 
□ □ Mayor Jasmine Gore, Ward #4 
 

 
       

  

 
CITY OF HOPEWELL  

CITY COUNCIL ACTION FORM 
 

 
Strategic Operating Plan Vision Theme: 

Civic Engagement 
Culture & Recreation  
Economic Development 
Education 
Housing 
Safe & Healthy Environment  
None (Does not apply) 

 
Order of Business: 

  Consent Agenda    
Public Hearing          
Presentation-Boards/Commissions  
Unfinished Business            
Citizen/Councilor Request      
Regular Business 
Reports of Council Committees  

 

 
Action: 

Approve and File  
Take Appropriate Action  
Receive & File (no motion required) 
Approve Ordinance 1st Reading 
Approve Ordinance 2nd Reading 
  Set a Public Hearing       
Approve on Emergency Measure  

 
COUNCIL AGENDA ITEM TITLE: 

Request City Council create an Innovation Competition for City Departments  

ISSUE:  The current Efficiency Study and Technology Review was originally designed to 
include an element of staff engagement. The desire was to include members of staff by creating 
an innovation competition for them to suggest problem-solving ideas to help the City operate 
better and improve customer service.  

RECOMMENDATION:  City Council approve to create an Innovation Competition internally 
with City Staff. Request that City Council create a program department level ideas or city wide 
ideas. Additionally, suggest that City Council commit to a cap level of funding to inform staff 
that their ideas must range within. For example: $0- $5,000 for departments and no cost cap for 
city wide ideas. Moreover, City Council should set criteria that the ideas must be able to 
implemented in a reasonable about of time ranging between 2-6 months.  

TIMING: Immediately 
 
BACKGROUND: n/a 

ENCLOSED DOCUMENTS: n/a 

 

REQUESTER:    
Mayor Gore 
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□ □ Councilor John B. Partin, Ward #3    □ □ Vice Mayor Patience Bennett, Ward #7 
□ □ Mayor Jasmine Gore, Ward #4 
 

 
       

  

MOTION:_____________________________________________________________ 

________________________________________________________________________ 

Roll Call  
 



 
 

The City of Hopewell is committed to providing high quality and responsive customer service. 
As part of that commitment, the City is conducting a survey as a tool to better serve the public. 
In order to measure how we are doing, your participation is requested and valued greatly.  
Feedback received will be used to determine areas in which the City is performing well and 
those areas in which there is room for improvement. 
 

1. Which of the following best describes you? 
 Resident  
 Non-Resident 
 Business Owner 
 Business Property Owner/Manager 
 Consultant 
 Contractor/Developer 
 Other 

 
2. Which department did you contact and by what method? 

 Department of Public Works (to include City Engineer) 
 Department of Recreation and Parks 
 Department of Development (to include Code Enforcement) 
 Office of Economic Development 
 Hopewell Fire and EMS 
 Hopewell Police Department 
 Hopewell Renewal (Wastewater) 
 Department of Social Services 
 Department of Human Resources 
 Office of City Clerk 
 Office of City Manager 
 City Council 
 Office of the City Attorney 

 
 On phone 
 Walk-in 
 Internet (e.g. city website) 
 Via email or letter 
 Official City social media platforms 
 City staff visiting my home or business 
 Other (please specify)  

 

City of Hopewell Constituent 
& 

Customer Satisfaction Survey 



3. How frequently do you interact with City Staff? 
 Once a week 
 Once a month 
 Every few months 
 Once or twice a year 
 Rarely; once a year 

 
4. What is the most frequent reasons why you contact the City of Hopewell? (Check all 

that apply) 
 Requesting general information on City operations or services 
 Requesting information on an account with the City (e.g. sewer, trash, taxes, 

etc.) 
 Submitting a complaint and/or service request for a City Department/City 

Council 
 Following up on the status of a previous request 
 Making a payment 
 Disputing a bill 
 Disputing tax bills and/or records 
 Filling a permit, application or plan with the City 
 Following up on the status of a permit, application or plan that has previously 

been filed with the city 
 Inquire about land or future development deal 
 Filing a police report 
 Fire, rescue and EMS services or fire inspections and code 
 Inquire about how to start a business or potential economic development deals  
 Inquire about City Council records (e.g. meeting minutes, meeting agenda, votes, 

etc.) 
 Submit a Freedom of Information Act (FOIA) request 
 Inquire about city events 
 Inquire about how to participate in city events or programs  
 Inquire about how to be a City volunteer and/or appointee of City Council 
 Inquire about youth programs 

 
5. When filling a complaint, what is the most frequent reason? 

 City water and Sewer Services 
 City trash, debris and/or litter 
 Streets, sidewalks, potholes, traffic signage, etc. 
 City recreational facilities or events 
 City code enforcement (e.g. vacant properties, rental houses, inoperable 

vehicles, etc.) 



 Shooting 
 Other crime 
 Drugs/Overdoses 
 Other; Please specify 

 
6. How would you describe the time it took for your issue to be resolved or for you to 

receive a final decision? 
 Quickly 
 About how long you would reasonably expect 
 Longer than expected 
 Much longer than expected 

 
7. How well do the departments or offices you frequently contact meet your overall 

needs? 
 Excellent (went beyond expectations) 
 Good (met expectations) 
 Average (met minimum expectations but could use improvement) 
 Poor (did not meet minimum expectations) 
 Very poor (far below expectations) 

 
8. Rate the departments or offices knowledge and ability to process your requests timely. 

 Excellent (went beyond expectations) 
 Good (met expectations) 
 Average (met minimum expectations but could use improvement) 
 Poor (did not meet minimum expectations) 
 Very poor (far below expectations) 

 
9. How are departments or offices being attentive to your needs? 

 Excellent (went beyond expectations) 
 Good (met expectations) 
 Average (met minimum expectations but could use improvement) 
 Poor (did not meet minimum expectations) 
 Very poor (far below expectations) 

 
10. Rate how your requests are completed. On most occasions, are issues resolved correctly 

correctly/efficiently after initial contact? 
 Excellent (went beyond expectations) 
 Good (met expectations) 
 Average (met minimum expectations but could use improvement) 
 Poor (did not meet minimum expectations) 
 Very poor (far below expectations) 

 



11. How courteous and professional was the department or offices when addressing your 
needs? 

 Excellent (went beyond expectations) 
 Good (met expectations) 
 Average (met minimum expectations but could use improvement) 
 Poor (did not meet minimum expectations) 
 Very poor (far below expectations) 

 
12. How well does the department or offices relay information and communicate to you? 

 Excellent (went beyond expectations) 
 Good (met expectations) 
 Average (met minimum expectations but could use improvement) 
 Poor (did not meet minimum expectations) 
 Very poor (far below expectations) 

 
13. If your question or concern was not adequately addressed, do you have the necessary 

information required to pursue next steps or find the information you require? Please 
provide a brief description. 

 
14. Please provide a description of the response you received from the City. 

 
15. Did you receive any delay or hindrance to resolve your issue? (e.g. transfer to other city 

department, had to wait for staff to contact you back, wait for information, etc.) 
 
 

16. Please consider effort and effectiveness in assisting you with your question/concern, 
and anything the employee to go above or below your expectations. 
 

17. Do you think this survey would be helpful if completed for each individual City 
Department, City manager and/or City Council? 
 
 

18. How well do you feel the City communicates to residents about city updates, issues, 
plans or initiatives? 

 Excellent (went beyond expectations) 
 Good (met expectations) 
 Average (met minimum expectations but could use improvement) 
 Poor (did not meet minimum expectations) 
 Very poor (far below expectations) 

 
19. How well do you feel the City includes residents in city planning and decision-making 

 Excellent (went beyond expectations) 



 Good (met expectations) 
 Average (met minimum expectations but could use improvement) 
 Poor (did not meet minimum expectations) 
 Very poor (far below expectations) 

 
20. How well do you feel the City shares opportunities to be involved within the City as a 

volunteer and/or City Council appointee? 
 Excellent (went beyond expectations) 
 Good (met expectations) 
 Average (met minimum expectations but could use improvement) 
 Poor (did not meet minimum expectations) 
 Very poor (far below expectations) 

 
21. How often do you use the City’s online platforms to learn more and be engaged? 

 City Website 
 City Social Media 
 Council Live 
 City App 
 City Mobile Text Alerts 
 Freedom of Information Act (FOIA) List 
 Online Complaint Form 
 Online Payment Services  

 
22. Is there any service the City does not provide that would assist with our customer 

service? 
 

23. Overall, how would you describe the City’s overall customer Service? 
 Excellent (went beyond expectations) 
 Good (met expectations) 
 Average (met minimum expectations but could use improvement) 
 Poor (did not meet minimum expectations) 
 Very poor (far below expectations) 
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CITY OF HOPEWELL  

CITY COUNCIL ACTION FORM 
 

 
Strategic Operating Plan Vision Theme: 

Civic Engagement 
Culture & Recreation  
Economic Development 
Education 
Housing 
Safe & Healthy Environment  
None (Does not apply) 

 
Order of Business: 

  Consent Agenda    
Public Hearing          
Presentation-Boards/Commissions  
Unfinished Business            
Citizen/Councilor Request      
Regular Business 
Reports of Council Committees  

 

 
Action: 

Approve and File  
Take Appropriate Action  
Receive & File (no motion required) 
Approve Ordinance 1st Reading 
Approve Ordinance 2nd Reading 
  Set a Public Hearing       
Approve on Emergency Measure  

 
COUNCIL AGENDA ITEM TITLE:     
City Council Questions for COVID-19 and City Administration Planning 

ISSUE:  City Council has been unable to meet as a group to discuss COVID-19 preparedness 
and planning. The following questions have been submitted and require responses from the City 
Administration.  

RECOMMENDATION:  N/A 

TIMING: Immediate 
 
BACKGROUND: First official report submitted to City Council from the City Administraiton 
about COVID-19 received March 4th.   

ENCLOSED DOCUMENTS: 

 2 documents of questions  

STAFF:    
Mayor Gore 

FOR IN MEETING USE ONLY 
MOTION:_____________________________________________________________ 

________________________________________________________________________ 

Roll Call  
 



COVID-19 Planning questions 3/24 
 
INTERNAL PLANS & COMMUNITY NEEDS 

 What will be the status of the CAFR/Audit in the mist of this outbreak? 
 What money has been spent thus far for COVID-19 response? Where has the money come 

from? 
 How much of the City’s Contingency Line Item within the current budget is remaining? What 

has been drawn from that line item? 
 When will City Council authorize an initial allotment of funds for the response? How will 

those funds to tracked in order to apply for FEMA funding? When will City Council receive 
a list of purchases for the response in our monthly financial report? 

 Will City Council consider approving the setup of portable hand washing stations for the 
homeless within the City? 

 Where is the copy of the current Continuity Plan/Emergency Plan on file? 
 Will City Council consider enacting temporary eviction bans? 
 How is the City coordinating food/medical delivery to vulnerable populations? 
 Will City Council pass temporarily stopping utility shut-offs for sewer/trash? 
 Will City Council consider creating a local stimulus package to support small business until 

they are approved for SBA loans? 
 Has the city checked to delay bond/pension payments? 
 Has the City discussed how to implement teams to evaluate infection control precautions in 

nursing homes and other facilities of group gatherings? 
 Has the City looked into way to support Daycare providers as a local business? Will City 

Council consider doing a grant for daycare providers? 
 Has the City looked in to extending tax deadlines? 
 Has the City created a partnership with the Chamber of Commerce to help obtain a list of 

local business that need assistance? 
 CDBG funds can be used to support COVID-19 response. When will City Council discuss 

possibly altering the funds? 
 Some bus stops for the schools meals program is far from home. How can the City support 

adding more bus stops/supplies? 
 When will City Council hold a virtual press conference meeting for the public to be able to 

ask direct questions? 
 How will city know which home board seniors or people with disabilities need welfare checks? 
 Will the City Administration consider developing a finance plan to house the homeless in 

Richmond with the other site established by Commonwealth Catholic Charities? 
 



COVID-19 Planning questions submitted to City Administration on 3/12 and 3/16 
 
INTERNAL PLANS 

 Office hours for departments and services provided 
 Rotation of city staff  to ensure that entire departments are not exposed 
 Limited access to City Hall for the public 
 Are we going to use more online forms to process requests/Information? 
 What resources will part-time/ permanent part-time employees get? 
 What will happen if we are ordered to quarantine and city staff are unable to work from home due to not 

having a computer or the internet? 
 What equipment will the City use to telework? What is that policy? Who has access? Do we have the 

system? 
 How are we ensuring that our public safety and first responders are protected now? Are we designating 

certain staff in these areas to interact with the public to ensure that the entire department isn't exposed? 
(Other places are doing this) 

 Do we have a local number for residents to call or quick reference on who they should call if concerned? 
 Who at City Hall is tracking cases, quarantines and those monitored within the City or neighboring 

localities? 
 How will the Mayor and City Council stay current with information from all parties involved? (Schools, 

health department, city offices, etc.) 
 Will we establish a routine calls/meeting for discussion, response, planning and preparation? For example: 

weekly, MWF, etc. (City Manager Mayor/City Council and key staff)  
 Will the EOC be deployed and if so why/by whom? What will that look like? 
 Care for the elderly in light of Parks and Recs not doing the bus service 

 
 
NATIONAL GUARENTINE – WHAT IS HOPEWLEL’S PLAN/ADJUSTMENTS  

 If the National Guard is deployed per the Virginia State of Emergency - who is our point of contact? What 
preliminary plans do they have in place for localities? 

 Have we researched if the fiber we have been City Hall and school buildings can be swapped to public WIFI 
to help those who may not have it for their children's school needs if it comes to that? 

 When will we suspend all upcoming large group gatherings and how will that message be distributed? What 
about smaller group gatherings, practices and/ general public meetings? 

 Will we require limited hours of businesses/bars in Hopewell? 
 How will the police enforce a quarantine if the President declares one? 
 Can we contact the Food Pantry and select stores for a partnership should we have a national 

quarantine and people run out of supplies/food? 
 Is the City discussing plans to prevent rental hikes or evictions during this time being? 
 Cancellations -  What groups will be force cancellations such as churches, city meetings, businesses, etc. 

 
INTERNAL PERPARDNESS 

 What is our stock of masks, sanitizers and other  supplies? 
 Has anything been purchased? Where is the funding coming from? Do we need to allocate additional funds 

as a precaution? What are some items we may not need initially but may be needed later? Do we have 
suppliers on hand for this should thr need arise? 

 
 



COMMUNICATION WITH CITIZENS 
 Will the City begin to post major changes from the CDC, Governor or White House on our 

social media pages and/or website? For example: the CDC’s guidelines to reduce crowd size 
to 50 

 Can the Mayor, City Manager, Emergency Services Director, etc. do a web meeting to answer 
questions for the public in lieu of a press conference? I recommend that we schedule one 
before Friday of this week.  

 The federal government has waived copays for treatment for the virus. Does our staff and residents know 
this? Do we have direct contact with the federal government in case there are insurance disputes? Does HR 
have the hotline number? 

 The first City post about the Coronavirus was made on March 9th. You have to click the link to get to the 
flyer....why not just post the flyer? Has it been boosted to show up in residents feeds on social media as a 
constant reminder? How else it this being circulated? 

 Do we have a public flyer with all methods for the public to sign up for to stay alert/updated? Is that being 
circulated? 
 

COMMUNITY CONCERNS 
 What is the City’s plans for the homeless to reduce their exposure and spread of the virus? 

Will we keep the warming shelter open 24 hours during a quarantine? 
 Nurses/Healthcare providers have children in daycare. If daycares closed across Virginia, 

some will be forced to choose what to do. Does the hospital have a plan for those family 
resources in the event day cares close? Can we assist for single parents?   

 How can we mitigate the spread of the virus through Hopewell from persons that visit JRMC? 
I know we cannot control how people travel.  

 
BUSINESSES 

 Has the City applied for any assistance for local business impacted by the virus? The SBA is 
giving out assistance.  

 Has the City contacted the state for resources/guidance for small/local business? 
 
SCHOOLS 

 Daycares in Hopewell often require parents to bring lunch to their children. If daycares close 
 Who will communicate to City Council school changes so City Council is aware that they are coming down? 

Dr. Hackney should email us directly as well if possible. 
 Are the schools prepared for telework? Are the schools prepared for extended durations to provide 

education electronically? 
 
LOCAL HEALTH PARTNERS 

 Is there a local need that or can assist with our should be aware of for situational awareness? 
 Vice President Pence shared that the fed's are turning to private businesses to administer tests - who do we 

have in contact? 
 
 
CITY ATTORNEY 

 What is the Attorney General's guidance on electronic meeting guidance to keep the public informed/safe 
and ensure City transparency? The state is working on measures to help local elected officials still meet. 



 
 
HOUSING/HRHA 

 What guidance has HRHA followed from HUD regarding rents? 
 Has HRHA spoke with residents or created a tool to see if anyone is need of supplies/goods? 
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CITY OF HOPEWELL  

CITY COUNCIL ACTION FORM 
 

 
Strategic Operating Plan Vision Theme: 

Civic Engagement 
Culture & Recreation  
Economic Development 
Education 
Housing 
Safe & Healthy Environment  
None (Does not apply) 

 
Order of Business: 

  Consent Agenda    
Public Hearing          
Presentation-Boards/Commissions  
Unfinished Business            
Citizen/Councilor Request      
Regular Business 
Reports of Council Committees  

 

 
Action: 

Approve and File  
Take Appropriate Action  
Receive & File (no motion required) 
Approve Ordinance 1st Reading 
Approve Ordinance 2nd Reading 
  Set a Public Hearing       
Approve on Emergency Measure  

 
COUNCIL AGENDA ITEM TITLE:     
CENSUS Adjustment 

ISSUE:  The 2020 Census is underway and households across America are responding every 
day. In light of the COVID-19 outbreak, the U.S. Census Bureau has adjusted 2020 Census 
operations. The following is provide City Council with the latest U.S. Census Bureau update.  

RECOMMENDATION:  N/A 

TIMING: Immediate 
 
BACKGROUND: 2020 Census Date was April 1st.  

ENCLOSED DOCUMENTS: 

 2020 Census Operational Adjustments Due to COVID-19 

STAFF:    
Mayor Gore 

FOR IN MEETING USE ONLY 
MOTION:_____________________________________________________________ 

________________________________________________________________________ 

Roll Call  
 



2020CENSUS.GOV

STATUS OF CURRENT OPERATIONS

Activity/Operation
Planned 
Schedule Adjustment

Revised  
Schedule

Self-Response Phase (online, 
phone, mail)

March 12–July 31 Extended March 12–August 14

Update Leave March 15–April 17 Delayed March 29–May 1

Update Enumerate March 16–April 30 Suspended and 
extended

March 16–May 14

Mobile Questionnaire Assistance March 30–July 31 Delayed April 13–August 14

Early Nonresponse Followup 
(NRFU)

April 9–July 31 Delayed May 7–August 14

Nonresponse Followup (NRFU) and 
NRFU Reinterview

May 13–July 31 Delayed May 28–August 14

Group Quarters Enumeration April 2–June 5 Delayed April 16–June 19

Service-Based Enumeration March 30–April 1 Delayed April 29–May 1

Census counts people experiencing  
  homelessness outdoors

April 1 Delayed May 1

Enumeration of Transitory 
Locations

April 9–May 4 Delayed April 23–May 18

Deliver apportionment counts to 
the President

By December 31 On schedule By December 31

Deliver redistricting counts to 
states

By April 1, 2021 On schedule By April 1, 2021

2020 Census Operational 
Adjustments Due to COVID-19
The 2020 Census is underway and households across America are responding every day. In light of 
the COVID-19 outbreak, the U.S. Census Bureau has adjusted 2020 Census operations in order to:

 • Protect the health and safety of Census Bureau employees and the American public.

 • Implement guidance from federal, state, and local health authorities.

 • Ensure a complete and accurate count of all communities.

The table below summarizes the adjustments to operations. Should any additional adjustment 
become necessary, the Census Bureau will promptly publish the change in an updated document.

Connect with us 
@uscensusbureau

For more information:

D-FS-GP-EN-017 March 21, 2020
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CITY OF HOPEWELL  

CITY COUNCIL ACTION FORM 
 

 
Strategic Operating Plan Vision Theme: 

Civic Engagement 
Culture & Recreation  
Economic Development 
Education 
Housing 
Safe & Healthy Environment  
None (Does not apply) 

 
Order of Business: 

  Consent Agenda    
Public Hearing          
Presentation-Boards/Commissions  
Unfinished Business            
Citizen/Councilor Request      
Regular Business 
Reports of Council Committees  

 

 
Action: 

Approve and File  
Take Appropriate Action  
Receive & File (no motion required) 
Approve Ordinance 1st Reading 
Approve Ordinance 2nd Reading 
  Set a Public Hearing       
Approve on Emergency Measure  

 
COUNCIL AGENDA ITEM TITLE:     
UNEMPLOYMENT INSURANCE (UI) PROCEDURES TO FILE OR RE-OPEN A CLAIM 

ISSUE:  Due to the COVID-19 outbreak, many American’s will have to fire for unemployment. 
The following form is the latest information about how to initiate that process for the Crater 
Workforce Region.  

RECOMMENDATION:  N/A 

TIMING: Immediate 
 
BACKGROUND: 2020 Census Date was April 1st.  

ENCLOSED DOCUMENTS: 

 UNEMPLOYMENT INSURANCE (UI) PROCEDURES TO FILE OR RE-OPEN A 
CLAIM 

STAFF:    
Mayor Gore 

FOR IN MEETING USE ONLY 
MOTION:_____________________________________________________________ 

________________________________________________________________________ 

Roll Call  
 



UNEMPLOYMENT INSURANCE (UI)  
PROCEDURES TO FILE OR RE-OPEN A CLAIM 

 
Q.  How should I file a claim for unemployment insurance benefits? 
 
A.  There are two primary steps to receiving unemployment insurance. First you must file an application to establish or 
reopen a claim. If you are out of work due to the Coronavirus crisis then you will select “Lack of Work” as the reason for 
separation. Secondly, you access the program each week to claim unemployment insurance payment.  
 
You should file your application or reopen your previous claim by visiting our website at www.vec.virginia.gov .  This 
method is the preferred way to access the unemployment insurance application during this time of very heavy claim activity. 
 
If you utilized the online system previously, the user name and passwords will remain the same.  
 

 
 
 
You may file your claim through our Customer Contact Center by calling 866-832-2363. (Monday through Friday 8:15am – 
4:30pm.)  ** Please be aware of long wait times at our Customer Contact Center as a result of the Coronavirus crisis. If you 
must file by telephone, please continue to call back if lines are busy.  
 
Q. What happens after I complete my unemployment insurance application or re-open my previous claim? 
 
A.  If this is your first time filing a claim you will receive three important documents. The Benefit Rights document explains 
eligibility requirements and what you need to do each week to claim your benefits. The Monetary Determination document 
shows how much money you may be eligible to receive. You will also receive a PIN. You need the PIN to claim weekly 
benefits and to make inquiries about your claim. 
 
Q.  How soon before I can expect a benefit payment? 
 
A.  This answer speaks to the second of the two primary steps mentioned that need to be taken to receive payment of 
benefits. The week must have ended before you can seek payment.  Your first payment will be for the week after the 
effective date of your claim. 
 
 For example, I lost my job on March 17, 2020 and I filed my application for UI benefits. All claims filed that week have the 
effective date of March 15, 2020. The first week I can claim for payment is the week beginning March 15, 2020 and ending 
March 21, 2020.  You will need to go online www.vec.virginia.gov or call the interactive voice response system 800-897-
5630 to claim that week and receive payment after the week is complete.    *** Note: Governor Northam has directed that 
the one week waiting period be suspended, as well as the requirement to conduct a weekly job search by those receiving 
unemployment insurance benefits. If you are eligible for benefits, a payment should be processed shortly after you claim this 
first full week.  




