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CITY OF      
HOPEWELL 
Hopewell, Virginia 23860 

CITY COUNCIL 
Patience Bennett, Mayor, Ward #7 

John B. Partin, Jr., Vice Mayor, Ward #3 
Debbie Randolph, Councilor, Ward #1 
Arlene Holloway, Councilor, Ward #2 
Jasmine E. Gore, Councilor, Ward #4 

Janice Denton, Councilor, Ward #5 
Brenda S. Pelham, Councilor, Ward #6 

John M. Altman, Jr., City Manager 
Sandra. Robinson, City Attorney 

Vacant, City Clerk 

AGENDA 
(804) 541-2408

www.hopewellva.gov 
info@hopewellva.gov 

cityclerk@hopewellva.gov 

January 12, 2021 ELECTRONIC MEETING Closed Meeting:  5:30 PM 
Regular Meeting: 7:30 PM 

OPEN MEETING 

5:30 p.m.   Call to order, roll call, and welcome to visitors 

CLOSED MEETING 

SUGGESTED MOTION: Move to go into closed meeting pursuant to Va. Code Sections 2.2- 3711 
(A)(1) to discuss and consider personnel matters, including the interview, and appointment of 
prospective candidates for employment (City Clerk) and appointment (boards and commissions); and 
(A)(4)  for the protection of the privacy of individuals in personal matters not related to public business. 

Roll Call 

RECONVENE OPEN MEETING 

CERTIFICATION PURSUANT TO VIRGINIA CODE  § 2.2-3712 (D): Were only public 
business matters (1) lawfully exempted from open-meeting requirements and (2) identified in the 
closed-meeting motion discussed in closed meeting? 

Roll Call 

REGULAR MEETING 

7:30 p.m.    Call to order, roll call, and welcome to visitors 

Prayer by Charles Dane, followed by the Pledge of Allegiance to the Flag of the United States of 
America led by Vice-Mayor Partin. 

SUGGESTED MOTION:       To amend/adopt Regular Meeting agenda 

Roll Call 

Consent Agenda 

mailto:info@hopewellva.gov
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All matters listed under the Consent Agenda are considered routine by Council and will be 
approved or received by one motion in the form listed. Items may be removed from the Consent 
Agenda for discussion under the regular agenda at the request of any Councilor. 
 
C-1   Minutes:  January 5, 2021 – City Council Reorganizational Meeting 
C-2   Pending List: 
C-3   Routine Approval of Work Sessions:  January 26, 2021 – Francisco Landing Update 
C-4   Personnel Change Report & Financial Report: Personnel Report – January 5, 2021 
C-5   Ordinances on Second & Final Reading: 
C-6   Routine Grant Approval: 
C-7   Public Hearing Announcement:  
C-8   Information for Council Review: 
C-9   Resolutions/Proclamations/Presentations:   
 

SUGGESTED MOTION:    To amend/adopt consent agenda 

 

Public Hearings 
 
PH-1. Public Hearing – 501 Delton Avenue, Request for a Conditional Use Permit 
 
 
PH-2. Public Hearing – 3310 Norton Street, Request for a Conditional Use Permit 

 
 

Unfinished Business 
 

UB-1. Unfinished Business – HRHA Rezoning Request, R-3 and B-3 to R-4, Highland Park  
MOTION: _____________________________________________________________ 
_______________________________________________________________________ 
Roll Call 

 
 
Regular Business 

Reports of City Manager: 
  
R-1. Regular Business – Hopewell Community Center – User Fees  

MOTION:  ______________________________________________________________ 
________________________________________________________________________ 
Roll Call 

 
R-2. Regular Business – Ordinance 2021-01 – Establishing the Board of Equalization 
 

MOTION: ______________________________________________________________ 
________________________________________________________________________ 
Roll Call 
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R-3. Regular Business – Colonial Corner Demolition – Request for Funding 
MOTION: ______________________________________________________________ 
________________________________________________________________________ 
Roll Call 

 
 
 
Reports of City Attorney: 
 
Reports of City Clerk: 
 
Reports of City Council:  
 

Committees 
  
Individual Councilors 

   

Citizen/Councilor Requests 

  
 
  

  
Presentations from Boards and Commissions 

 
Other Council Communications 

  
Adjournment 
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MINUTES OF THE SPECIAL CITY COUNCIL MEETING 

The organizational meeting of the City Council of the City of Hopewell, Virginia, was convened as a 
Special Meeting on Tuesday, January 5, 2021, in compliance with Chapter III, §1 of the Hopewell City Charter. 
Pursuant to Va. Code §2.2-3708.3 and City of Hopewell Emergency Ordinance #2020-428 the meeting was 
conducted electronically via Zoom Video Communications.  

 PRESENT: Councilors/Elected Officials 
Mayor Jasmine Gore 
Vice Mayor Patience Bennett 
Debbie Randolph, Councilor  
Arlene Holloway, Councilor  
Johnny Partin, Councilor   
Janice B. Denton, Councilor   
Brenda S. Pelham, Councilor  

Staff 
John Altman, Jr., City Manager  
Charles Dane, Assistant City Manager 
Sandra Robinson, City Attorney  
Sandra Robinson, Clerk Pro Tem 
Dr. Concetta Manker, IT Director   

CALL TO ORDER 

 Mayor Gore opened the meeting at 6:33 p.m.    Mayor Gore announced that, pursuant to Rule 404, she had 
designated the City Attorney Sandra Robinson to serve as Clerk pro tem during the organizational meeting 
due to the vacancy in the positions of the City Clerk and Deputy City Clerk.   

ROLL CALL 

Pursuant to Rule 204, roll call was taken in the order as follows: 
Councilor Randolph - present
Councilor Holloway - present
Councilor Partin  - present

   Mayor Gore  - present
Councilor Denton  - present
Councilor Pelham  - present

   Vice Mayor Bennett - present
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APPROVAL OF AGENDA 

Mayor Gore asked for a motion to amend/or adopt the agenda.  Councilor Pelham moved to adopt the 
agenda subject to the deletion of closed meeting. The motion was seconded by Councilor Denton. 

Ayes-7 Voting yes:   Randolph, Holloway, Partin, Gore, Denton, Pelham, Bennett 
Noes-0 Voting no:   None 

Motion passed 7-0.  

INVOCATION/PRAYER 

Assistant City Manager Charles Dane offered the prayer. 

PLEDGE OF ALLEGIANCE 

Mayor Gore led the members of Council and City staff in the Pledge of Allegiance. 

SPECIAL MEETING 

SB-1  Choose the Mayor, in accordance with Chapter IV, Sec. 4 (a) of the City Charter. 

The Clerk pro tem (“Clerk”) stated that she would preside over the nomination and vote for office of 
President of Council/ex officio mayor and that nominations will be taken from the floor, voted on in the order 
received, and the first nominee receiving a majority vote would be declared elected to the position. 

The Clerk then proceeded with the election of President of Council/ex officio mayor.  Nominations for 
President of Council/ex officio mayor were made and voted on in this order:  (1) Mayor Gore, (2) Vice Mayor 
Bennett, (3) Councilor Pelham.  Pelham’s nomination was not taken up due to election being declared.    

Upon nomination duly made Councilor Randolph, Patience Bennett was declared elected as President 
of Council/Mayor by the following vote.    

Ayes:  4   Voting yes:  Randolph, Denton, Partin, Bennett 
Noes:  3  Voting no:  Holloway, Gore, Pelham 

SB-2  Choose the Vice mayor, in accordance with Chapter IV, Sec. 4 (a) of the City Charter. 

Having been declared elected President/Mayor, Mayor Bennett assumed the Chair and accepted the 
nominations for Vice President of Council/ex officio vice mayor.  Nominations for Vice President/Vice Mayor 
were made and voted on in this order:  (1) Jasmine Gore and (2) Johnny Partin.   

Upon nomination duly made by Councilor Randolph, Johnny Partin was declared elected Vice President 
of Council/Vice Mayor by the following vote. 

Ayes: 4 Voting yes:  Randolph, Denton, Partin, Bennett 
Noes: 3 Voting no:  Holloway, Gore, Pelham 
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SB-3  Establish City Council regular meeting dates for 2021, and dates for special meetings and work 
session, pursuant to Virginia Code Virginia Code § 15.2-1416.  Councilor Pelham moved to approve the 
schedule as presented.  Councilor Gore seconded the motion.  Councilor Randolph moved to make a substitute 
motion to provide for adding meeting dates in July and August.  Motion to substitute was seconded by Vice 
President/Vice Mayor Partin.   Mayor Bennett called for a roll call, the vote resulted:  

Ayes: 4 Voting yes:  Randolph, Partin, Denton, Bennett 
Noes: 3 Voting no:  Holloway, Gore, Pelham 

Motion passed 4-3 

Upon adoption of a motion to substitute, Councilor Randolph moved to approve the schedule to include two 
meeting dates for July and August, specifically to add July 27 and August 24 to the schedule of regular meeting 
dates.   The motion seconded by Councilor Denton.  Mayor Bennett called for a roll call, the vote resulted:  

Ayes: 4 Voting yes:  Randolph, Partin, Denton, Bennett 
Noes: 3 Voting no:  Holloway, Gore, Pelham 

Motion passed 4-3 

 SB-4  Adopt Resolution regarding adverse weather or other emergency conditions.  Councilor Denton 
made a motion to adopt the resolution. The motion was seconded by Councilor Randolph.  Mayor Bennett 
called for a roll call, the vote resulted:  

Ayes: 7 Voting yes:  Randolph, Holloway, Partin, Gore, Denton, Pelham, Bennett 
Noes: 0 Voting no:  None. 

Motion passed 7-0 

Prior to adjournment Mayor Bennett opened up the floor for councilors to make comments.   Councilors 
offered congratulations to newly-elected President of Council/ex officio Mayor Bennett and Vice President of 
Council/ex officio Vice Mayor Partin.   Councilors also thanked outgoing Mayor Gore for her service as 
President of Council/ex officio Mayor. 
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ADJOURNMENT 

Councilor Denton moved to adjourn.   Councilor Pelham seconded the motion.  Mayor Bennett called for a 
roll call, the vote resulted:  

Ayes: 6 Voting yes:  Randolph, Holloway, Partin, Gore, Denton, Bennett 
Noes: 1 Voting no:    Pelham 

Motion passed 6-1 

 The meeting was adjourned at 7:18 p.m. 



SUMMARY: 
Y N Y N 
□ □ Councilor Debbie Randolph, Ward #1 □ □ Councilor Janice Denton, Ward #5 
□ □ Councilor Arlene Holloway, Ward #2 □ □ Councilor Brenda Pelham, Ward #6 
□ □ Vice Mayor John B. Partin, Ward #3 □ □ Mayor Patience Bennett, Ward #7 
□ □ Councilor Jasmine Gore, Ward #4 

CITY OF HOPEWELL 
CITY COUNCIL ACTION FORM 

Strategic Operating Plan Vision Theme: 
 Civic Engagement 
 Culture & Recreation  
 Economic Development 
 Education 
 Housing 
 Safe & Healthy Environment 
 None (Does not apply) 

Order of Business: 
 Consent Agenda    
 Public Hearing         
 Presentation-Boards/Commissions 
 Unfinished Business           
 Citizen/Councilor Request      
 Regular Business 
 Reports of Council Committees 

Action: 
 Approve and File  
 Take Appropriate Action  
 Receive & File (no motion required) 
 Approve Ordinance 1st Reading 
 Approve Ordinance 2nd Reading 
 Set a Public Hearing       
 Approve on Emergency Measure 

COUNCIL AGENDA ITEM TITLE:   Francisco Landing Project Update 

ISSUE:  Request a work session to update City Council on the progress of the Francisco 
Landing project. 

RECOMMENDATION:  Set a date and time for a work session to discuss Francisco Landing. 

TIMING: Staff requests action on January 12, 2021 

BACKGROUND: The Francisco Landing project has made major strides towards breaking 
ground since our last update to City Council. We would like to update City Council on what has 
been completed and what needs to be completed before the ground breaking. 

ENCLOSED DOCUMENTS: 

• None

STAFF:   
Charles Dane, Assistant City Manager 
Stacey English, Economic Development Specialist 

FOR IN MEETING USE ONLY 
MOTION:_____________________________________________________________ 

________________________________________________________________________ 

Roll Call  



DATE: January 5, 2021 

TO: The Honorable City Council 

FROM: Jennifer Sears, Director of Human Resources 

SUBJECT: Personnel Change Report 

APPOINTMENTS:  

NAME DEPARTMENT POSITION DATE 
CARTER, HOWARD E WATER RENEWAL WWT SHIFT SUPV 11/18/2020 

KEENE, WILLIAM RECREATION PT LIFEGUARD 11/18/2020 
VOLK, ABIGAIL RECREATION PT CUST SVC AGNT 11/18/2020 

REEDY, TAYLOR T SHERIFF PT SHERIFF DEPUTY 12/02/2020 
ADAMS, JOSHUA U POLICE POLICE OFFICER II 12/04/2020 
GORRELL, JAMAR POLICE POLICE OFFICER 12/16/2020 

LEMIEUX JR, JOSEPH POLICE POLICE OFFICER 12/16/2020 
MUNCY, DAVID POLICE POLICE OFFICER 12/16/2020 
PARKER, BOBBY REFUSE PT ST MAINT WORK 12/16/2020 

REEDY, LINDSEY N SHERIFF PT SHERIFF DISP 12/16/2020 
BELTRAN, RONALD POLICE POLICE OFFICER 12/21/2020 

SUSPENSIONS: 0 

(Other information excluded under Va. Code § 2.2-3705.1(1) as personnel information concerning 
identifiable individuals)  

REMOVALS: 

NAME DEPARTMENT POSITION DATE 
HIRIAMS, DIONEL RECREATION PT SUM PROG ASSISTANT 11/20/2020 
JOHNSON, DIOREL RECREATION PT SUM PROG ASSISTANT 11/24/2020 

WORRELL, ANDREW POLICE POLICE OFFICER 11/29/2020 
RUMSEY, CODY SHERIFF PT SHERIFF DEPUTY 12/07/2020 
HICKS, SHELBY FIRE ALS / FIREFIGHTER 12/08/2020 

KERN, JUSTIN COMMONWEALTH 
ATTORNEY ASST COMM ATTY I 12/15/2020 

JOHNSON, BRANDON FIRE FIRE FIGHTER II 12/24/2020 

CC: March Altman, City Manager Concetta Manker, IT Director 
Charles Dane, Assistant City Manager  Jay Rezin, IT 
Debbie Pershing, Administrative Services Manager Arlethia Dearing, Customer Service Mgr. 
Vanessa Williams, Accounting Tech Kim Hunter, Payroll 
Michael Terry, Finance Director 
Dipo Muritala, Assistant Finance Director 
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SUMMARY: 
Y N Y N 
□ □ Councilor Debbie Randolph, Ward #1 □ □ Councilor Janice Denton, Ward #5 
□ □ Councilor Arlene Holloway, Ward #2 □ □ Councilor Brenda Pelham, Ward #6 
□ □ Councilor John B. Partin, Ward #3 □ □ Vice Mayor Patience Bennett, Ward #7 
□ □ Mayor Jasmine Gore, Ward #4 

CITY OF HOPEWELL 
CITY COUNCIL ACTION FORM 

Strategic Operating Plan Vision Theme: 
Civic Engagement 
Culture & Recreation  
Economic Development 
Education 
Housing 
Safe & Healthy Environment 
None (Does not apply) 

Order of Business: 
Consent Agenda    
Public Hearing       
Presentation-Boards/Commissions 
Unfinished Business       
Citizen/Councilor Request      
Regular Business 
Reports of Council Committees 

Action: 
Approve and File  
Take Appropriate Action  
Receive & File (no motion required) 
Approve Ordinance 1st Reading 
Approve Ordinance 2nd Reading 
  Set a Public Hearing       
Approve on Emergency Measure 

COUNCIL AGENDA ITEM TITLE:   
Public Hearing to consider citizen comments regarding a request for a Conditional Use Permit 
at 501 Delton Avenue 

ISSUE:  The owners of 501 Delton Avenue are requesting a Conditional Use Permit to construct 
a fence above the allowable 4 feet in the front and side yard of a corner lot.  

RECOMMENDATION:  Staff recommends City Council consider citizen comments and vote 
regarding the request.  

TIMING: The public hearing is scheduled for January 12, 2021. 

BACKGROUND: Hopewell City Council held a work session on December 8, 2020 to discuss 
the matter.  The Planning Commission held a public hearing on November 5, 2020 and 
recommend approval.  

ENCLOSED DOCUMENTS: 

• Staff Report

• Application

• Citizen Comments

STAFF:    
Tevya W. Griffin, Director, Department of Development 

FOR IN MEETING USE ONLY 



SUMMARY: 
Y N Y N 
□ □ Councilor Debbie Randolph, Ward #1 □ □ Councilor Janice Denton, Ward #5 
□ □ Councilor Arlene Holloway, Ward #2 □ □ Councilor Brenda Pelham, Ward #6 
□ □ Councilor John B. Partin, Ward #3 □ □ Vice Mayor Patience Bennett, Ward #7 
□ □ Mayor Jasmine Gore, Ward #4 

MOTION:_____________________________________________________________ 

________________________________________________________________________ 

Roll Call  















1. 12/5/2020
Mike Bujakowski
500 Park Avenue
731-0513
He is 100% in favor of the fence at 501 Delton Avenue. It has improved the appearance of 501
Delton and his home, which is behind it.  Has improved the appearance of neighborhood overall.





City Council Public Hearing

501 Delton Avenue

January 12, 2021



Conditional Use Permit: 
501 Delton Avenue

• Request for a Conditional Use Permit to construct a fence in the front/side
yard higher than 4 feet

• Owners: Tibisay & Robert W Riiber
• Reason for request -for protection of  pet

dog



Conditional Use Permit:
501 Delton Avenue

• Corner Lot
• R-1, Residential Low

Density Zoning
District

• Ward 3
• Proposed fence is

4’6”



Proposed Fence



Planning Commission Recommendation
501 Delton Avenue

• Planning Commission public hearing held on November 5, 2020

• Commission recommended approval of  request (4-0)
• Verified fence not located in site triangle

• Application met approval criteria for Conditional Use Permits outlined in Article XXI,
Amendments, Section D, Sub-Section d. in the Hopewell Zoning Ordinance



Conditional Use Permit: 
3310 Norton Street 

• Request for a Conditional Use Permit to construct a fence in the front/side
yard higher than 4 feet

• Owners: Charles and Susan Wilde
• Reason for request -for protection of  pet

dog



Questions
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SUMMARY: 

Y N Y N 

□ □ Councilor Debbie Randolph, Ward #1 □ □ Councilor Janice Denton, Ward #5
□ □ Councilor Arlene Holloway, Ward #2 □ □ Councilor Brenda Pelham, Ward #6
□ □ Councilor John B. Partin, Ward #3 □ □ Vice Mayor Patience Bennett, Ward #7
□ □ Mayor Jasmine Gore, Ward #4

CITY OF HOPEWELL 

CITY COUNCIL ACTION FORM

Strategic Operating Plan Vision Theme: 

Civic Engagement 
Culture & Recreation  
Economic Development 
Education 
Housing 
Safe & Healthy Environment 
None (Does not apply) 

Order of Business: 

Consent Agenda    
Public Hearing       
Presentation-Boards/Commissions 
Unfinished Business       
Citizen/Councilor Request      
Regular Business 
Reports of Council Committees 

Action: 

Approve and File  
Take Appropriate Action  
Receive & File (no motion required) 
Approve Ordinance 1st Reading 
Approve Ordinance 2nd Reading 
  Set a Public Hearing       
Approve on Emergency Measure 

COUNCIL AGENDA ITEM TITLE:   

Public Hearing to consider citizen comments regarding a request for a Conditional Use Permit 
at 3310 Norton Street. 

ISSUE:  The owners of 3310 Norton Street are requesting a Conditional Use Permit to construct 
a fence above the allowable 4 feet in the front yard. 

RECOMMENDATION:  Staff recommends City Council consider citizen comments and vote 
regarding the request.  

TIMING: The public hearing is scheduled for January 12, 2021. 

BACKGROUND: Hopewell City Council held a work session on December 8, 2020 to discuss 
the matter.  The Planning Commission held a public hearing on November 5, 2020 and 
recommend approval.  

ENCLOSED DOCUMENTS: 

 Staff Report

 Application

 Citizen Comments

STAFF:   

Tevya W. Griffin, Director, Department of Development 

FOR IN MEETING USE ONLY 



SUMMARY: 

Y N Y N 

□ □ Councilor Debbie Randolph, Ward #1 □ □ Councilor Janice Denton, Ward #5
□ □ Councilor Arlene Holloway, Ward #2 □ □ Councilor Brenda Pelham, Ward #6
□ □ Councilor John B. Partin, Ward #3 □ □ Vice Mayor Patience Bennett, Ward #7
□ □ Mayor Jasmine Gore, Ward #4

MOTION:_____________________________________________________________ 

________________________________________________________________________ 

Roll Call 



Case: 3310 Norton Street, Conditional Use Permit Page 1 

Owner: Charles and Susan Wilde 

3310 Norton Street 

Conditional Use Permit 

Staff Report prepared for the City Council Regular Meeting 

Revised: January 4, 2021 

This report is prepared by the City of Hopewell Department of Development Staff to 

provide information to the City Council to assist them in making an informed decision on 

this matter. 

I. PUBLIC HEARING:

Planning Commission November 5, 2020 Recommended Approval 
City Council January 12, 2021 Pending 

II. IDENTIFICATION AND LOCATIONAL INFORMATION:

Parcel Number  002-0320

Existing Zoning: R-1, Residential, Low Density

Acreage: 11,000 square feet

Owner: Susan and Charles Wilde

Location of Property: Approximately 100’ from intersection of 
northeastern quadrant of Norton Street and 
North Radford Drive  

Election Ward: Ward 3 

Land Use Plan Recommendation: Urban Residential 

Strategic Plan Goal: N/A 

Map Location(s): Lots 15-18, 10’ of 14, Block 6, 
Appomattox Heights, Section A 

Zoning of Surrounding Property: North:  R-1 
South:  R-1 
East:    R-1 
West:   R-1 

III. EXECUTIVE SUMMARY:

The City of Hopewell has received a request for a Conditional Use Permit
submitted by Charles and Susan Wilde of 3310 Norton Street to construct a five
(5) foot fence in the front side yard of a residential lot.
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IV. APPLICABLE CODE SECTIONS:

The provisions of the Zoning Ordinance that are germane to this request for a Conditional 
Use Permit are the following: 

Article XXI, Amendments, Section D, Conditional and Special Use Permits, Sub-Section 

c. 1-3:

1. When the Director has certified that the application is complete, it shall be
deemed received and referred to the Planning Commission for its review and
recommendation to City Council.

2. The Planning Commission shall, within ninety (90) days after the first
meeting of the Planning Commission after such referral, report to the City
Council its recommendation as to the approval or disapproval of such
application and any recommendation for establishment of conditions, in
addition to those set forth in this Article, deemed necessary to protect the
public interest and welfare. Failure of the Planning Commission to report
within ninety (90) days shall be deemed a recommendation of approval.

3. Upon receipt of the recommendation of the Planning Commission, the City
Council, after public notice in accordance with Virginia Code § 15.2-2204,
shall hold at least one public hearing on such application, and as a result
thereof, shall either approve or deny the request.

Article XXI, Section D, Conditional and Special Use Permits, subsection (4) 

4. In approving any conditional use permit, the City Council may impose
conditions or limitations on any approval, as it may deem necessary to
protect the public interest and welfare.  Such additional standards may
include, but need not be limited to:

i. Special setbacks, yard or construction requirements, increased
screening or landscaping requirements, area requirements,
development phasing, and standards pertaining to traffic,
circulation, noise, lighting, hours of operation and similar
characteristics; and

ii. A performance guarantee, acceptable in form, content and amount
to the City, posted by the applicant to ensure continued compliance
with all conditions and requirements as may be specified.
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Article XXI, Amendments, Section D, Sub-Section d. 

d. Approval Criteria

As may be specified within each zoning district, the Planning Commission and 
approval by the City Council shall permit uses permitted subject to conditional 
use review criteria only after review only if the applicant demonstrates that:  

1. The proposed conditional use is in compliance with all regulations of the
applicable zoning district, the provisions of this Article, and any
applicable General Provisions as set forth in the Zoning Ordinance.

2. The establishment, maintenance, or operation of the proposed use is not
detrimental to, and will not endanger, the public health, safety, morals,
comfort, or general welfare.

3. The conditional use will not be injurious to the use and enjoyment of other
property in the immediate vicinity for the purposes already permitted, nor
substantially impair the use of other property within the immediate
proximity.

4. The proposed conditional use conforms to the character of the
neighborhood within the same zoning district in which it is located. The
proposal as submitted or modified shall have no more adverse effects on
health, safety or comfort of persons living or working in or driving
through the neighborhood, and shall be no more injurious to property or
improvements in the neighborhood, than would any other use generally
permitted in the same district. In making such a determination,
consideration shall be given to the location, type, size, and height of
buildings or structures, type and extent of landscaping and screening on
the site, and whether the proposed use is consistent with any theme,
action, policy or map of the Comprehensive Plan.

5. The exterior architectural appeal and function plan of any proposed
structure will not be so at variance with either the exterior architectural
appeal and functional plan of the structures already constructed or in the
course of construction in the immediate neighborhood or the character of
the applicable zoning district, and shall enhance the quality of the
neighborhood.

6. The public interest and welfare supporting the proposed conditional use is
sufficient to outweigh the individual interests, which are adversely
affected by the establishment of the proposed use.
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7. The proposed use will not result in the destruction, loss or damage of any
feature determined to be of significant ecological, scenic or historic
importance.

Article XVIII.  Development Standards, Section 7, Fencing 

7. Fencing.

a. Fence Permits.

(1) A fence permit shall be required before a fence is erected,
relocated or repaired, if said repair involves ten percent (10%) or
more of the length of the fence.  Fence permits may be acquired
by the property owner, tenant, or the contractor erecting or
repairing the fence with an acknowledgement from the owner.
All fences installed subsequent to the enactment of this Section
7 shall comply with the requirements of this  ordinance;  if  a
fence  does  not  so  comply,  it  shall  be  the responsibility of
the property owner to bring the fence into compliance.

(2) There shall be a fee for a fence permit.  Each application for such
permit shall be accompanied by plans or drawings clearly
showing the size, type of materials to be used and the exact
location of the proposed fence. Plans and drawings may be made
by the applicant unless the Director of Development determines
that the safe construction of the fence will require engineering
drawings.

(3) All fences existing on the date of this ordinance, including fences
not in compliance, are exempt from this Section 7. However, any
subsequent modification or repair of a fence previously
complying or exempt as a non-complying pre-existing use, that
either expands the area enclosed, or involves more than ten
percent (10%) of the length of the fence, shall require a fence
permit.

b. Permitted Fences.

(1) Residential Zoning Districts.
Fences up to seven (7) feet high shall be permitted along all
property lines, subject to the necessary setbacks, for property
zoned residential or residential-office or used for single family
residences, except:

i. No fence higher than four (4) feet shall be permitted in any
front or corner side yard between the street line and the front
or side building line of the subject property and any adjacent
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property; provided, however, that City Council may grant a 
Conditional Use Permit for a fence not to exceed seven (7) 
feet in height in these areas. 

ii. No fence blocking or impeding the unobstructed view of
vehicular traffic shall be permitted within twenty (20) feet of
the point of intersection of two public street rights-of-way; if
at a later date streets are expanded and existing fences block
or impede the unobstructed view of vehicular traffic, such
fences shall be deemed to be a violation of the ordinance and
shall be removed.

V. SUBJECT PROPERTY:

The subject property is located on Norton Street on an interior lot.  The property is 
approximately 11,000 square feet with a one-story brick home constructed in 1967 and a 
shed.  The property owner is requesting permission to keep sections of a five (5) foot 
white vinyl fence in the front corner-side yard of the property.  This height is requested to 
keep their pets in the yard.    

VI. ZONING/STAFF ANALYSIS:

The ordinance requires fences in the front or corner side yard no higher than four (4) feet 
to keep the line of vision open for motorist, and for emergency personnel, responding to 
an incident.  This lot is an interior lot so the location of the fence would not affect 
motorist.  Additionally, the location of the fence would not hinder emergency responders 
from accessing the structure during an emergency.  The purpose of the request to allow 
the fence once foot over the allowable is also reasonable and will provide for the safe-
keeping of pets within the confines of the yard. 

VII. APPLICANT OPINION:

See Conditional Use Permit submitted by the applicant. 

VIII. STAFF RECOMMENDATION:

The Staff recommends approval of the request submitted by Charles and Susan Wilde. A 
five (5) foot fence in the front side yard will not pose a safety risk. The Conditional Use 
Permit will meet the approval criteria of Article XXI, Amendments, Section D, Sub-

Section d. (see page 3). 

IX. PLANNING COMMISSION RECOMMENDATION:

In accordance with Article XXI, Amendments, of the Hopewell Zoning Ordinance, at 
their meeting on November 5, 2020, the Hopewell Planning Commission recommended 
approval by a vote of 4 to 0 to allow the construction of a five (5) foot fence in the front 
side yard of 3310 Norton Street as submitted by Charles and Susan Wilde.   
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X. CITY COUNCIL RESOLUTION:

In accordance with Article XXI, Amendments, of the Hopewell Zoning Ordinance, the 
Hopewell City Council with a vote of _____-_______, (approves), (denies), (approves, 
with conditions), (tables) a request submitted by Charles and Susan Wilde to construct a 
five (5) foot fence in the front side yard of 3310 Norton Street.    

Attachment(s): 

1. Application for Conditional Use Permit

 Aerial Map of 3310 Norton Street 
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 Front View of 3310 Norton Street 
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 Pictures of requested 5 ft. fence in front side yard 











City Council Public Hearing

3310 Norton Street 

January 12, 2021



Conditional Use Permit: 
3310 Norton Street 

• Request for a Conditional Use Permit to construct a fence in the front/side
yard higher than 4 feet

• Owners: Charles and Susan Wilde
• Reason for request -for protection of  pet

dog



Conditional Use Permit:
3310 Norton Street

• Interior Lot
• R-1, Residential Low

Density Zoning
District

• Ward 3
• Proposed fence is

5’in front side yard



Proposed Fence



Planning Commission Recommendation
3310 Norton Street

• Planning Commission public hearing held on November 5, 2020

• Commission recommended approval of  request (4-0)
• Application met approval criteria for Conditional Use Permits outlined in Article XXI,

Amendments, Section D, Sub-Section d. in the Hopewell Zoning Ordinance
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SUMMARY: 

Y N Y N 

□ □ Councilor Debbie Randolph, Ward #1 □ □ Councilor Janice Denton, Ward #5
□ □ Councilor Arlene Holloway, Ward #2 □ □ Councilor Brenda Pelham, Ward #6
□ □ Councilor John B. Partin, Ward #3 □ □ Vice Mayor Patience Bennett, Ward #7
□ □ Mayor Jasmine Gore, Ward #4

CITY OF HOPEWELL 

CITY COUNCIL ACTION FORM

Strategic Operating Plan Vision Theme: 

Civic Engagement 
Culture & Recreation  
Economic Development 
Education 
Housing 
Safe & Healthy Environment 
None (Does not apply) 

Order of Business: 

Consent Agenda    
Public Hearing       
Presentation-Boards/Commissions 
Unfinished Business       
Citizen/Councilor Request      
Regular Business 
Reports of Council Committees 

Action: 

Approve and File  
Take Appropriate Action  
Receive & File (no motion required) 
Approve Ordinance 1st Reading 
Approve Ordinance 2nd Reading 
  Set a Public Hearing       
Approve on Emergency Measure 

COUNCIL AGENDA ITEM TITLE:   

Unfinished Business to consider a request from the Hopewell Redevelopment and Housing 
Authority to rezone property and change the City’s Official Zoning Map.  

ISSUE:  The City has received a request from the Hopewell Redevelopment and Housing 
Authority (HRHA) to rezone property identified as Sub-Parcel #’s 042-0095, 042-0195, and 
042-0252, from R-3, Residential, Medium Density District and B-3, Corridor Development
District to R-4, Residential.  The properties are located off of Winston Churchill Drive
between Westover Avenue and Highland Avenue.

RECOMMENDATION:  Staff recommends City Council review new voluntary proffered 
letter and other documents provided by HRHA requested by City Council during the December 
2020 joint work session and vote on the rezoning request.  

TIMING: This item will be considered under Unfinished Business at the January 12, 2021 
Council meeting.  
BACKGROUND:  HRHA is requesting a rezoning of property they own located off of Winston 
Churchill Drive in order to increase yield more apartments than allowed by right. The Planning 
Commission recommended approval of the rezoning and accepted the voluntarily proffered 
conditions submitted the Authority.  This request has been forwarded to City Council to vote 
regarding the request.  

ENCLOSED DOCUMENTS: 

 Staff Report

 Voluntary Proffered Conditions and packet



SUMMARY: 

Y N Y N 

□ □ Councilor Debbie Randolph, Ward #1 □ □ Councilor Janice Denton, Ward #5
□ □ Councilor Arlene Holloway, Ward #2 □ □ Councilor Brenda Pelham, Ward #6
□ □ Councilor John B. Partin, Ward #3 □ □ Vice Mayor Patience Bennett, Ward #7
□ □ Mayor Jasmine Gore, Ward #4

 Preliminary Site Layout

 Staff Report

STAFF:   

Tevya Williams  Griffin 

FOR IN MEETING USE ONLY 

MOTION:_____________________________________________________________ 

________________________________________________________________________ 

Roll Call  





Proffer Letter 







Documentation Regarding How Housing Choice 
Voucher Program Works 



























Documentation of Maintenance and Capital 
Projects Cost Comparison 



Capital Fund Dollars Budgeted for Davisville -AMP 1
Capital Fund 2017 Capital Fund 2018 Capital Fund 2019 Capital Fund 2020

$255,333.00 $25,000.00 $15,000.00 $25,000.00

Total: $320,333.00

Capital Fund Dollars Budgeted for Thomas Rolfe- AMP 2
Capital Fund 2017 Capital Fund 2018 Capital Fund 2019 Capital Fund 2020

$45,450.00 $337,667.00 $423,000.00** $88,000.00

Total: $894,117.00

Note: We are reporting out on open Capital Fund grants.  After all 
the projects budgeted in a grant are completed, the Capital Fund 
grant is closed. 

Budget dollars allocated to each community is subject to change as 
the capital needs of the property change

** Included and estimated $50,000 for Unit 204/206 Foundation Repair.  The Scope of Works totals out to $350,000 to repair the foundation, demolish and 
rebuild the interior. The Scope of Work to take down the structure and return to a grassy state is $82,238.97.  



Davisville 
Year Ending March 2019 Year Ending March 2020 Year To Date ( Month Ending October 2020)

$234,402.04 $325,571.82 $134,729.36

Total: $694,703.22

Thomas Rolfe 
Year Ending March 2019 Year Ending March 2020 Year To Date ( Month Ending October 2020)

$382,465.51 $401,147.75 $192,888.72

Total: $976,501.98

Actual Maintenance Costs

Note: The information is presented in  Fiscal Years. HRHA's Fiscal 
Year runs April 1- March 30 



HQS Inspection Documentation 



Inspection Form U.S. Department of Housing OMB Approval No. 2577-0169 
 

(exp. 07/31/2022) 
 
 

 and Urban Development 
Housing Choice Voucher Program  

Office of Public and Indian Housing  
 

   

 
Public reporting burden for this collection of information is estimated to average 0. 25 hours per  response, including the time for reviewing instructions, 
searching existing data sources, gathering and maintaining the data needed, and completing and reviewing the collection of information. This agency may not 
conduct or sponsor, and a person is not required to respond to, a collection of information unless that collection displays a valid OMB control number. 
 

Privacy Act Statement. The Department of Housing and Urban Development (HUD) is authorized to collect the information required on this form by Section 8 of 
the U.S. Housing Act of 1937 (42 U.S.C. 1437f). Collection of the name and address of both the family and the owner is mandatory. The information is used to 
determine if a unit meets the housing quality standards of the section 8 rental assistance program. HUD may disclose this information to Federal, State and local 
agencies when relevant to civil, criminal, or regulatory investigations and prosecutions. It will not be otherwise disclosed or released outside of HUD, except as 
permitted or required by law. Failure to provide any of the information may result in delay or rejection of family participation. 

Assurances of confidentiality are not provided under this collection.           
 

This collection of information is authorized under Section 8 of the U.S. Housing Act of l937 (42 U.S.C. 1437f). The  information is used to determine if 
 

a unit meets the housing quality standards of the section 8 rental assistance program.       
 

          

PHA     Tenant ID Number   Date of Request (mm/dd/yyyy) 
 

       
 

Inspector     Date Last Inspection (mm/dd/yyyy) Date of Inspection (mm/dd/yyyy) 
 

         
 

 

Type of Inspection 
     

Project Number 
 

Neighborhood/Census Tract      
 

   

Initial 
  

Special 
 

Reinspection 
  

       
 

A. General Information  
Street Address of Inspected Unit 
 
City County State Zip 

 

   
 

Name of Family  Current Telephone of Family  

  

    
 

Current Street Address of Family    
 

    
 

City County State Zip 
 

    
 

Number of Children in Family Under 6      
 

     
 

Name of Owner or Agent Authorized to Lease Unit Inspected Telephone of Owner or Agent 
 

    
 

Address of Owner or Agent    
 

 
Housing Type (check as appropriate) 

Single Family Detached  
Duplex or Two Family Row 

House or Town House  
Low Rise: 3,4 Stories, Including 
Garden Apartment  
High Rise; 5 or More Stories 

Manufactured Home 

Congregate  
Cooperative  
Independent Group Residence 

Single Room Occupancy 

Shared Housing 

Other:(Specify) 

Page 1 of 19                                                                                   form HUD-52580­A(07/19) 
 

Previous editions are obsolete 



B. Summary Decision on the Unit
(to be completed after the form has been filled in)

Housing Quality Standard Pass or Fail 
1. Fail  If there are any checks under the column headed “Fail” the unit

fails the minimum housing quality standards. Discuss with the owner the 
repairs noted that would be necessary to bring the unit up to the standard. 

2. Inconclusive  If there are no checks under the column headed
“Fail”

and there are checks under the column headed “Inconclusive,” obtain 
additional information necessary for a decision (question owner or tenant as 
indicated in t he i tem i nstructions gi ven in this c hecklist). O nce additional 
information is obtained, change the rating for the item and record the date of 
verification at the far right of the form. 

3. Pass If neither ( 1) nor ( 2) above is  checked, the unit passes the 
minimum housing quality standards. Any additional conditions described in the 
right hand column of the form should serve to (a) establish the precondition of the 
unit, (b) indicate possible additional areas to negotiate with the owner,
(c) aid in assessing the reasonableness of  the rent of the uni t, and ( d) aid
the tenant in deciding among possible units to be rented. The tenant is
responsible for deciding whether he or she finds these conditions
acceptable. 

Unit Size: Count the number of bedrooms for purposes of the 
FMR or Payment Standard. Record in the box provided. 

Year Constructed: Enter from Line 5 of the 
Request for Tenancy Approval form. Record in the box provided.

Number of Sleeping Rooms:  Count the number of rooms which
could be used for sleeping, as identified on the checklist. Record in the box 
provided. 
C. How to Fill Out This Checklist 
Complete the checklist on the unit to be occupied (or currently occupied) by 
the tenant. Proceed through the inspection as follows: 
Area Checklist Category

room by room 1. Living Room
2. Kitchen
3. Bathroom
4. All Other Rooms Used for Living
5. All Secondary Rooms Not Used for Living

basement or utility room 6. Heating & Plumbing
outside 7. Building Exterior
overall 8. General Health & Safety

Each part of the checklist will be accompanied by an explanation of the item 
to be inspected. 
Important: For each item numbered on the checklist, check one box only 
(e.g., check one box only for item 1.4 "Security ”in the Living Room.) 
In the space to the right of the description of the item, if the decision on the item 
is: “Fail” write what repairs are necessary; If “Inconclusive” write in details.
Also, if ”Pass” but there are some conditions present that need to be brought to 
the attention of the owner or the tenant, write these in the space to the right.
If it is an annual inspection, record to the right of the form any repairs made 
since the last inspection. If possible, record reason for repair (e.g., ordinary 
maintenance, tenant damage). 
If it is a complaint inspection, fill out only those checklist items for which 
complaint is lodged. Determine, if possible, tenant or owner cause. 
Once the checklist has been completed, return to Part B (Summary Decision
on the Unit). 

Previous editions are obsolete Page 2 of 19 form HUD­52580­A (07/19) 

1. Living Room
 
1.1      Living Room Present 
Note: If the unit is an efficiency apartment, consider the living room 
present. 
1.2      Electricity 
In order to qualify, the outlets must be present and properly 
installed in the baseboard, wall or floor of the room. Do not count a 
single duplex receptacle as two out lets, i.e., there must be two of 
these in the room, or one of these plus a permanently installed 
ceiling or wall light fixture. 
Both the outlets and/or the light must be working. Usually, a room 
will have sufficient lights or electrical appliances plugged into 
outlets t o determine workability. B e s ure light f ixture does not f ail 
just because the bulb is burned out. 
Do not  count any of  the following items or fixtures as 
outlets/fixtures: Table or floor lamps (these are not permanent light 
fixtures); ceiling lamps plugged into socket; extension cords. 
If t he electric service to t he unit h as been t emporarily turned of f 
check ‘’Inconclusive.’’ Contact owner or manager after inspection to 
verify that electricity functions properly when service is turned on. 
Record this information on the checklist. 
1.3      Electrical  Hazards 
Examples of what this means: broken wiring; non-insulated wiring; 
frayed w iring; i mproper t ypes of  w iring, c onnections or  i nsulation; 
wires lying in or located near standing water or other unsafe places; 
light fixture hanging from electric wiring without other firm support 
or fixture; missing cover plates on switches or outlets; badly 
cracked outlets; exposed fuse box connections; overloaded circuits 
evidenced by frequently ‘’blown’’ fuses (ask the tenant). 
Check “Inconclusive’’ if you are uncertain about severity of the 
problem and seek expert advice. 
1. 4     Security 
“Accessible t o o utside” m eans: d oors o pen t o t he o utside or t o a
common public hall; windows accessible from the outside (e.g.
basement and first floor); windows or  doors leading onto a fire
escape, porch or other outside place that can be reached from the
ground. 
“Lockable” means: the window or door has a properly working lock,
or is nailed shut, or  t he window i s not  designed to be opened. A
storm window lock that is working properly is acceptable. Windows
that are nailed shut are acceptable only if these windows are not
needed for ventilation or as an alternate exit in case of fire. 
1.5      Window Condition 
Rate the windows in the room (including windows in doors). 
“Severe deterioration” means that t he w indow no longer has the 
capacity to keep out the wind and the rain or is a cutting hazard. 
Examples are: missing or broken-out panes; dangerously loose 
cracked panes; windows that will not close; windows that, when 
closed, do not form a reasonably tight seal. 
If more than one window in the room is in this condition, give details 
in the space provided on the right of the form. 
If there i s only “ moderate deterioration” of the w indows the item 
should "Pass." "Moderate deterioration” means windows which are 
reasonably weather-tight, but show evidence of some aging, abuse, 
or lack of repair. Signs of deterioration are: minor crack in window 
pane; splintered sill; signs of some minor rotting in the window 
frame or the window itself; window panes loose because of missing 
window putty. Also for deteriorated and peeling paint see 1.9. If 
more than one window is in this condition, give details in the space 
provided on the right of the form.



1.6    Ceiling Condition 
“Unsound or hazardous” means the presence of such serious de-
fects that either a potential exists for structural collapse or that large 
cracks or holes allow significant drafts to enter the unit. The 
condition includes: severe bulging or buckling; large holes; missing 
parts; falling or  in da nger of  falling loose s urface materials ( other 
than paper or paint). 
Pass ceilings that are basically sound but haves some 
nonhazardous defects, including: small holes or cracks; missing or 
broken ceiling tiles; water stains; soiled surfaces; unpainted 
surfaces; peeling paint (for peeling paint see item 1.9). 
1.7      Wall Condition 
“Unsound or hazardous” includes: serious de fects such that t he 
structural safety of the building is threatened, such as severe 
buckling, bulging or leaning; damaged or loose structural members; 
large holes; air infiltration. 
Pass walls that are basically sound but have some non hazardous
defects, including: small or shallow holes; cracks; loose or missing
parts; unpainted surfaces; peeling paint (for peeling paint see item 1.9). 
1.8      Floor Condition 
“Unsound or hazardous” means the presence of such serious defects
that a potential exists for structural collapse or other threats to safety
(e.g., st ripping) or  large cracks or hol es al low substantial dr afts f rom
below the floor. The condition includes: severe buckling or  major
movements under walking stress; damaged or missing parts. 
Pass floors that are basically sound but have some nonhazardous
defects, including: heavily worn or damaged floor surface (for ex-ample,
scratches or  gouges  in surface, missing portions of  tile or linoleum,
previous water damage). If there is a floor covering, also note the
condition, especially i f badly worn or soiled. If there is a f loor covering,
including paint or  sealant, al so note the conditions, specially if badly
worn, soiled or peeling (for peeling paint, see 1.9). 

1.9 Lead-Based  Paint
Housing Choice Voucher Units If the unit was built January 1,
1978, or after, no child under age six will occupy or currently 
occupies it, is a 0-BR, elderly or handicapped unit with no children 
under age six on the lease or expected, has been certified lead-
based paint free by a certified lead-based paint inspector (no lead-
based paint present or no lead-based paint present after removal of 
lead-based paint.), check NA and do not inspect painted surfaces.

This requirement applies to all painted surfaces (building     
components) within the unit. (Do not include tenant belongings). 
Surfaces to receive a visual assessment for deteriorated paint 
include walls, floors, ceilings, built in cabinets (sink bases), 
baseboards, doors, door frames, windows systems including 
mullions, sills, or frames and any other painted building      
component within the unit. Deteriorated paint includes any painted 
surface that is peeling, chipping, chalking, cracking, damaged or 
otherwise separated from the substrate.

All deteriorated paint surfaces more than 2 sq. ft. in any one 
interior room or space, or more than 10% of the total surface 
area of an interior type of component with a small surface 
area (i.e., window sills, baseboards, and trim) must be 
stabilized (corrected) in accordance with all safe work practice 
requirements and clearance is required. If the deteriorated 
painted surface is less than 2 sq. ft. or less than 10% of the 
component, only stabilization is required. Clearance testing 
is not required. Stabilization means removal of deteriorated 
paint, repair of the substrate, and application of a new protective 
coating or paint. Lead-Based Paint Owner Certification is required 
following stabilization activities, except for de minimis level 
repairs.
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1. Living Room For each numbered item, check one box only.

Item Description If Fail or
No. If Fail, what repairs are necessary? Inconclusive, 

If Inconclusive, give details. date (mm/dd/yyyy) 
   If Pass with comments, give details. of final approval 

1.1 Living Room Present 
  

Is there a living room? 
1.2 Electricity 
Are there at least two working outlets or one working 
outlet and one working light fixture? 
  

1.3 Electrical  Hazards 
Is the room free from electrical hazards? 
  

1.4 Security 
Are all windows and doors that are accessible from 
the outside lockable? 
1.5 Window Condition 
Is there at least one window, and are all windows 
free of signs of severe deterioration or missing or 
broken out panes? 
  

1.6 Ceiling Condition 
Is the ceiling sound and free from hazardous defects? 

1.7 Wall Condition 
Are the walls sound and free from hazardous defects? 

1.8 Floor Condition 
Is the floor sound and free from hazardous defects? 

1.9 Lead-Based  Paint 
Are all painted surfaces free of deteriorated paint? 

If no, does deteriorated surfaces exceed two square Not Applicable 
feet and/or more than 10% of a component? 
 

Additional Comments:   (Give Item Number)

Comments continued on a separate page Yes No
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2. Kitchen
 
2.1      Kitchen Area Present 
Note: A kitchen is an area used for preparation of meals. It may be 
either a separate room or an area of a larger room (for example, a 
kitchen area in an efficiency apartment). 
2.2 - 2.9 Explanation for these items is the same as that 

provided for "Living Room’’ with the following 
modifications:

2.2   Electricity
Note: The requirement is that at least one outlet and one 
permanent light fixture are present and working.
2.5   Window Condition
Note: The absence of a window does not fail this item in the 
kitchen. If there is no window, check “Pass.”

2.10   Stove or Range with Oven 
Both an oven and a stove ( or range) w ith t op burners must be 
present and working. If either Is missing and you know that the 
owner is responsible for supplying these appliances, check “Fail.’’ 
Put check in ‘ ’Inconclusive’’ column i f the tenant is responsible for 
supplying the appliances and he  or  she has not yet moved i n. 
Contact tenant or prospective tenant to gain verification that facility 
will be supplied and is in working condition. Hot plates are not 
acceptable substitutes for these facilities. 
An oven is not working if it will not heat up. To be working a s tove 
or range must have all burners working and knobs to turn them off 
and on.  Under “ working c ondition,” also look for hazardous gas 
hook-ups evidenced by  s trong gas smells; these should f ail. ( Be 
sure that this condition is not confused with an unlit pilot light -a 
condition that should be noted, but does not fail.) 
If both an oven and a stove or range are present, but the gas or 
electricity are turned off, check “ Inconclusive.” Contact owner or  
manager to get v erification t hat f acility w orks w hen gas  is t urned 
on. If both an oven and a stove or range are present and working, 
but defects ex ist, check " Pass" and note t hese to t he right of  t he 
form. Possible defects are marked, dented, or scratched surfaces; 
cracked burner ring; limited size relative to family needs. 
A microwave oven may be substituted for a tenant-supplied oven 
and stove (or range). 
A microwave oven may be substituted for an owner-supplied oven 
and stove (or range) if the tenant agrees and microwave ovens are 
furnished instead of ovens and stoves (or ranges) to both 
subsidized and unsubsidized tenants in the building or premises.

2.11   Refrigerator 
If no refrigerator is present, use the same criteria for marking either 
“Fail” or “Inconclusive” as were used for the oven and stove or range. 
A refrigerator is not working if it will not maintain a temperature low 
enough to keep food from spoiling over a reasonable period of time. 
If t he el ectricity i s t urned of f, m ark ‘ ’Inconclusive.’’ C ontact owner 
(or tenant if unit is occupied) to get verification of working condition. 
If the refrigerator is present and working but defects exist, note these to 
the right of the form. Possible minor defects include: broken or missing 
interior shelving; dented or scratched interior or exterior surfaces; minor 
deterioration of door seal; loose door handle. 
2.12   Sink 
If a permanently attached kitchen sink is not present in the kitchen or 
kitchen area, mark ‘ ’Fail.’’ A sink in a bathroom or a por table basin will 
not satisfy this requirement. A sink is not working unless it has running 
hot and cold water from the faucets and a properly connected and 
properly w orking dr ain ( with a “gas t rap”). In a vacant apar tment, t he 
hot w ater may have be en turned off and there w ill be no hot water. 
Mark this “Inconclusive.” Check with owner or manager to verify that hot 
water is available when service is turned on. 
If a  working sink has defects, note this to the right of  the item. 
Possible minor defects include: dripping faucet; marked, dented, or 
scratched surface; slow drain; missing or broken drain stopper. 
2.13   Space for Storage, Preparation, and Serving of Food 
Some space must be available for the storage, preparation, and 
serving of  f ood. If t here i s no  bui lt-in s pace f or f ood storage and 
preparation, a table used for food preparation and a portable 
storage cabinet will satisfy t he requirement. If t here is no built-in 
space, and no room for a  table and portable cabinet, check 
“Inconclusive” and discuss w ith t he tenant. The tenant makes t he 
final determination as to whether or not this space is acceptable. 
If there are some minor defects, check "Pass" and make notes to 
the right. Possible def ects i nclude: marked, dented, or  scratched 
surfaces; broken shelving or  cabinet doors; broken drawers or  
cabinet hardware; limited size relative to family needs.
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2. Kitchen For each numbered item, check one box only. 
 

   
 

Item Description   
 

No.  If Fail, what repairs are necessary? 
 

  If Inconclusive, give details.  

   

  If Pass with comments, give details. 
 

     
2.1 Kitchen Area Present   
Is there a kitchen?  
 
2.2 Electricity   
Are there at least one working outlet and one work-
ing, permanently installed light fixture?  
2.3      Electrical  Hazards  
Is the kitchen free from electrical hazards?  
2.4      Security  
Are all windows and doors that are accessible from 
the outside lockable?  
2.5      Window Condition  
Are all windows free of signs of deterioration or 
missing or broken out panes?  
2.6      Ceiling Condition  
Is the ceiling sound and free from hazardous defects? 
 
2.7      Wall Condition  
Are the walls sound and free from hazardous  
 defects?
2.8 Floor Condition  

 

Is the floor sound and free from hazardous defects?  
 

2.9 Lead-Based  Paint  
 

Are all painted surfaces free of deteriorated paint?  
 

If no, does deteriorated surfaces exceed two square 
Not Applicable  

feet and/or less than 10% of a component?  

  

2.10   Stove or Range with Oven  
 

Is there a working oven, and a stove (or range) with  
 

top burners that work?  
 

If no oven and stove (or range) are present, is there  
 

a microwave oven and, if microwave is owner-sup-  
 

plied, do other tenants have microwaves instead of  
 

an oven and stove (or range)?  
 

2.11 Refrigerator  
 

Is  there  a  refrigerator  that  works  and  maintains    
 

a temperature low enough so that food does not   
 

spoil over a reasonable period of time?  
 

2.12 Sink  
 

Is there a kitchen sink that works with hot and cold  
 

running water?  
 

2.13   Space for Storage, Preparation, and   
 Serving

Serving of Food  
 

Is there space to store, prepare, and serve food?  
  

Additional Comments:   (Give Item Number)(Use an additional page if necessary) 
 
 
 
 
 
 
 
 
 
Comments continued on a separate page Yes No 

 
 
If Fail or 
Inconclusive, date 
(mm/dd/yyyy) of 
final approval 
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3.     Bathroom 
 
3.1      Bathroom Present  
Most units have easily identifiable bathrooms (i.e., a separate room with 
toilet, washbasin and t ub or shower). In some cases, however, you w ill 
encounter units with scattered bathroom facilities (i.e., toilet. washbasin 
and tub or shower located in separate parts of the unit). At a minimum, 
there m ust be an enclosure ar ound t he t oilet. I n t his c ase, count t he 
enclosure around the toilet as the bathroom and proceed with 3.2-3.9 
below, with respect to this enclosure. If there is more than one  
bathroom that is normally used, rate the one that is in best condition for 
Part 3. If there is a second bathroom that is also used, complete Part 4 
of the checklist for this room. (See Inspection Manual for additional 
notes on rating the second bathroom.)  
3.2 - 3.9 Explanation for these items is the same as that 

provided for “Living Room’’ with the following   
modifications:  

3.2   Electricity  
Note: The requirement is that at least one permanent light 
fixture is present and working  
3.3   Electrical  Hazards  
Note: In addition to the previously mentioned hazards, outlets 
that are located where water might splash or  collect are 
considered an electrical hazard.  
3.5   Window Condition  
Note: The absence of a w indow does not fail this item in the 
bathroom (see item 3.13, Ventilation, for relevance of window 
with respect to ventilation). If there is no window, but a 
working vent system is present, check “Pass.”  
3.7   Wall Condition  
Note: Include under nonhazardous defects (that would pass, 
but should be noted) the following: broken or loose tile; 
deteriorated gr outing at t ub/wall an d t ub/floor joints, or  tiled 
surfaces; water stains.  
3.8   Floor Condition  
Note: Include under nonhazardous defects (that would pass, but 
should be noted) the following: missing floor tiles; water stains.  

3.10   Flush Toilet in Enclosed Room in Unit  
The toilet must be contained within the unit, be in proper operating 
condition, and be available for the exclusive use of the occupants of 
the unit ( i.e., outhouses or  facilities shared by occupants o f ot her 
units are not acceptable). It must allow for privacy.  
Not working means: the toilet is not connected to a water supply; it is 
not connected to a sewer drain; it is clogged; it does not have a trap; 
the connections, vents or  traps ar e faulty to the extent that severe 
leakage of w ater or  escape of  gases occurs; the flushing mechanism 
does not function properly. If the water to the unit has been t urned off, 
check " Inconclusive.’’ O btain ver ification f rom ow ner or  m anager t hat 
facility works properly when water is turned on.  
Comment to the right of the form if the toilet is “present, exclusive, 
and working,” but has the following types of defects: constant 
running; chipped or broken porcelain; slow draining.  
If dr ain b lockage i s more s erious and occurs f urther in t he s ewer 
line, causing backup, check item 7.6, “Fail,” under the plumbing and 
heating par t of  t he c hecklist. A s ign o f serious s ewer bl ockage is 
the presence of numerous backed-up drains. 

 
3.11   Fixed Wash Basin or Lavatory in Unit  
The wash basin must be  permanently installed ( i.e., a  portable 
wash basin does not satisfy the requirement). Also, a kitchen sink 
used to pass the requirements under Part 2 of the checklist (kitchen 
facilities) cannot also serve as the bathroom wash basin. The wash 
basin may be located separate from the other bathroom facilities 
(e.g., in a hallway).  
Not working means: t he wash basin is  not connected to a system 
that will deliver hot and cold running water; it is not connected to a 
properly operating drain; the connectors ( or vents or  traps) are 
faulty to the extent that severe leakage of water or escape of sewer 
gases occurs. If the water to the unit or the hot water unit has been 
turned off, check "Inconclusive." Obtain verification from owner or 
manager that the system is in working condition.  
Comment to the right of the form if the wash basin is “present and 
working,” but has the following types of minor defects: insufficient 
water pressure; dripping faucets; minor leaks; cracked or chipped 
porcelain; slow drain (see discussion above under 3.10).  
3.12   Tub or Shower in Unit  
Not present means that neither a tub nor shower is present in the 
unit. Again, these facilities need not be in the same room with the 
rest of the bathroom facilities. They must, however, be private.  
Not working covers the same requirements detailed above for wash 
basin (3.11).  
Comment to the right of the form if the tub or shower is present and 
working, but  has the following types of  defects: dripping faucet; 
minor leaks; cracked porcelain; slow drain (see discussion under 
3.10); absent or broken support rod for shower curtain.  
3.13   Ventilation  
Working vent  systems include: ventilation shafts ( non -mechanical 
vents) and electric fans. Electric vent fans must function when switch is 
turned on. (Make sure that any malfunctions are not due to the fan not 
being plugged in.) If electric current to the unit has not been t urned on 
(and there is no operable window), check “Inconclusive.” Obtain 
verification from owner or  m anager that system works. Note: exhaust 
vents must be vented to the outside, attic, or crawlspace. 
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3. Bathroom For each numbered item, check one box only.
 

Item Description If Fail or 
No. If Fail, what repairs are necessary? Inconclusive, 

If Inconclusive, give details. date (mm/dd/yyyy) 
If Pass with comments, give details. of final approval 

3.1 Bathroom Present  (See description) 
Is there a bathroom? 
  

3.2 Electricity 
Is there at least one permanently installed light fixture?  
  

3.3 Electrical  Hazards 
Is the bathroom free from electrical hazards?  
3.4      Security 
Are all windows and doors that are accessible from 
the outside lockable? 
3.5      Window Condition 
Are all windows free of signs of deterioration or 
missing or broken out panes? 
3.6      Ceiling Condition 
Is the ceiling sound and free from hazardous defects?

3.7      Wall Condition 
Are the walls sound and free from hazardous defects?

3.8 Floor Condition 
Is the floor sound and free from hazardous defects? 
  

3.9 Lead-Based  Paint 
Are all painted surfaces free of deteriorated paint? 
If no, does deteriorated surfaces exceed two square 

Not Applicable feet and/or more than 10% of a component? 
3.10 Flush Toilet in Enclosed Room in Unit 
Is there a working toilet in the unit for the exclusive 
private use of the tenant? 
  

3.11 Fixed Wash Basin or Lavatory in Unit 
Is there a working, permanently installed wash basin 
with hot and cold running water in the unit? 
  

3.12 Tub or Shower 
Is there a working tub or shower with hot and cold 
running water in the unit? 
3.13 Ventilation

 

Are there operable windows or a working vent sys-  
 

tem?   
Additional Comments:   (Give Item Number)(Use an additional page if necessary)

Comments continued on a separate page Yes No
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4. Other Room Used for Living and Halls
 
Complete an “ Other Room” checklist for as  many “ other rooms 
used for living” as are present in the unit and not already noted in 
Parts l, 2,  and  3 of  the checklist. See the discussion below f or 
definition of ‘’used for living.’’ Also complete an  ‘’Other Room” 
checklist for al l entrance halls, corridors, and staircases that are 
located within the unit and are part of the area used for living. If a 
hall, entry and/ or stairway ar e contiguous, rate them as  a  w hole 
(i.e., as part of one space). 
Additional forms for rating “Other Rooms” are provided in the 
check-list. 
Definition of “used for l iving." Rooms "used for living” are areas of 
the unit that are walked through or  lived in on a regular basis. Do 
not i nclude rooms or  o ther areas t hat have been permanently, or  
near permanently, closed off or areas that are infrequently entered. 
For example, do not include a utility room, attached shed, attached 
closed-in porch, basement, or garage if they are closed off from the 
main living area or  ar e i nfrequently ent ered. Do include any of  
these areas if they are frequently used (e.g., a finished 
basement/play-room, a closed-in porch that is used as a bedroom 
during summer months). Occasional use of a washer or dryer in an 
otherwise unused room does not constitute regular use. 
If t he uni t i s v acant and y ou do not know t he eventual use of  a  
particular room, complete an ‘’Other Room’’ checklist if there is any 
chance that the room will be used on a regular basis. If there is no 
chance that the room will be used on a regular basis, do not include 
it (e.g., an unfinished basement) since it will be checked under Part 
5, All Secondary Rooms (Rooms not used for living). 
4.1      Room Code and Room Location 
Enter the appropriate room code given below: 
Room Codes: 
1 = B edroom or  a ny other r oom us ed f or sleeping ( regardless of 

type of room) 
2 = Dining Room or Dining Area   
3 = Second Living Room, Family Room, Den, Playroom, TV Room  
4 = Entrance Halls, Corridors, Halls, Staircases   
5 = A dditional Bathroom ( also check presence of sink trap and  

clogged toilet) 
6 = Other  
Room Location: Write on the line provided the location of the room 
with respect to the unit’s width, length and floor level as if you were 
standing outside the unit facing the entrance to the unit: 
right/left/center: record whether the room is situated to the right, 
left, or center of the unit. 
front/rear/center: record whether the room is situated to the back,
front or center of the unit. 
floor level: identify the floor level on which the room is located. 
If t he unit is vacant, you may hav e some difficulty pr edicting t he 
eventual use of  a  room. Before giving any room a code of  1  
(bedroom), the room must meet all of the requirements for a ‘’room 
used for sleeping’’ (see items 4. 2 and 4.5).

4.2 - 4.9 E xplanations o f t hese items are the same a s those 
provided for "Living Room" with the following 
modifications:

4.2   Electricity/Illumination
If the room code is not a "1," the room must have a means of 
natural or  ar tificial illumination such as  a permanent l ight 
fixture, wall outlet present, or light from a window in the room 
or near the room. If any required item is missing, check “Fail." 
If the electricity is turned off, check “Inconclusive."
4.5   Window Condition
Any room used for sleeping must have at least one window. If 
the windows in sleeping rooms are designed to be opened, at 
least one window must be operable. The minimum standards 
do not require a window in “other rooms.” Therefore, if there 
is no w indow i n ano ther r oom not  us ed f or s leeping, c heck 
“Pass,” and note “no window” in the area for comments.
4.6   Smoke  Detectors
At least one battery-operated or  hard-wired smoke detector 
must be present and working on each level of the unit, 
including the basement, but not  the crawl spaces and 
unfinished attic.
Smoke detectors must be installed in accordance with and m eet 
the requirements of  the National Fire Protection Association 
Standard (NFPA) 74 (or its successor standards).
If the dwelling unit is occupied by any hear ing-impaired per -
son, smoke detectors must have an alarm system designed 
for hearing-impaired per sons as  specified in NFPA 74  ( or 
successor standards).
If t he unit was under H AP contract prior t o April 2 4, 1 993, 
owners who installed battery-operated or  hard-wired smoke 
detectors in compliance with HUD’s smoke detector    
requirements, including the regulations published on July 30, 
1992 ( 57 F R 33846), will not be required subsequently t o 
comply with any additional requirements mandated by NFPA 
74 ( i.e. t he ow ner w ould not  be required to install a  s moke 
detector in a basement not used for living purposes, nor 
would the ow ner be  required t o change the location of the 
smoke detectors that have already been installed on the 
other f loors of  the unit). In this case, check “Pass” and note 
under comments.

Additional Notes 
For staircases, the adequacy of light and condition of the stair rails 
and railings is covered under Part 8 of the checklist (General Health 
and Safety)
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4. Other Rooms Used for Living and Halls  For each numbered item, check one box only.

4.1 Room Location Room Code
______ right/left/center: the room is situated to the right, left,

  

1 = Bedroom or Any Other Room Used for Sleeping (regardless of
  

or center of the unit.
  

type of room)
______ front/rear/center:  the room is situated to the back, front 2 = Dining Room or Dining Area

  

or center of the unit.
   

3  = Second Living Room, Family Room, Den, Playroom, TV Room
______ floor level: the floor level on which the room is 4 = Entrance Halls, Corridors, Halls, Staircases

  

located.
  

5 = Additional  Bathroom  (also  check  presence  of  sink  trap  and
 clogged toilet)

6 = Other:
  

Item Description If Fail or 
No. If Fail, what repairs are necessary? Inconclusive,

If Inconclusive, give details. date (mm/dd/yyyy)
If Pass with comments, give details. of final approval

4.2      Electricity/Illumination 
If Room Code is a 1, are there at  least two working 
outlets or one working outlet and one working, 
permanently installed light fixture? 
If Room Code is not a 1, is there a means of illumination?

4.3      Electrical  Hazards 
Is the room free from electrical hazards?

4.4      Security 
Are all windows and doors that are accessible from 
the outside lockable? 
4.5      Window Condition 
If Room Code is a 1, is there at least one window? 
And, regardless of  Room Code, are all windows 
free of  signs of  severe deterioration or  m issing or  
broken-out panes? 
4.6      Ceiling Condition 
Is the ceiling sound and free from hazardous defects?

4.7 Wall Condition
Are the walls sound and free from hazardous defects?

 

4.8 Floor Condition 
Is the floor sound and free from hazardous defects? 

 

4.9 Lead-Based  Paint 
Are all painted surfaces free of deteriorated paint? 
If no, does deteriorated surfaces exceed two square 

Not Applicable feet and/or more than 10% of a component? 
4.10 Smoke Detectors 
Is there a working smoke detector on each level? 
Do  the  smoke  detectors  meet  the  requirements  of
NFPA 74? 
In units occupied by the hearing impaired, is there an
alarm system connected to the smoke detector? 
Additional Comments:   (Give Item Number)(Use an additional page if necessary)

Comments continued on a separate page Yes No 
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4. Supplemental for Other Rooms Used for Living and Halls For each numbered item, check one box only.

4.1 Room Location Room Code
______ right/left/center: the room is situated to the right, left,

  

1 = Bedroom or Any Other Room Used for Sleeping (regardless of
  

or center of the unit.
  

type of room)
______ front/rear/center:  the room is situated to the back, front 2 = Dining Room or Dining Area

  

or center of the unit.
   

3  = Second Living Room, Family Room, Den, Playroom, TV Room
______ floor level: the floor level on which the room is 4 = Entrance Halls, Corridors, Halls, Staircases

  

located.
  

5 = Additional  Bathroom  (also  check  presence  of  sink  trap  and
 clogged toilet)

6 = Other:
  

Item  Description If Fail or
No. If Fail, what repairs are necessary? Inconclusive,

If Inconclusive, give details. date (mm/dd/yyyy)
If Pass with comments, give details. of final approval

4.2      Electricity/Illumination 
If Room Code is a 1, are there at  least two working 
outlets or one working outlet and one working, 
permanently installed light fixture? 
If Room Code is not a 1, is there a means of illumination?

4.3      Electrical  Hazards 
Is the room free from electrical hazards?

4.4      Security 
Are all windows and doors that are accessible from 
the outside lockable? 
4.5      Window Condition 
If Room Code is a 1, is there at least one window? 
And, regardless of  Room Code, are all windows 
free of  s igns of  severe d eterioration or  m issing or  
broken-out panes? 
4.6      Ceiling Condition 
Is the ceiling sound and free from hazardous defects?

4.7      Wall Condition 
Are the walls sound and free from hazardous defects?

4.8      Floor Condition 
Is the floor sound and free from hazardous defects? 
4.9 Lead-Based  Paint
Are all painted surfaces free of deteriorated paint?
If no, does deteriorated surfaces exceed two square

Not Applicablefeet and/or more than 10% of a component?
4.10 Smoke Detectors
Is there a working smoke detector on each level?
Do  the  smoke  detectors  meet  the  requirements  of
NFPA 74?
In units occupied by the hearing impaired, is there an
alarm system connected to the smoke detector? 
Additional Comments:   (Give Item Number)(Use an additional page if necessary)

Comments continued on a separate page Yes No
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4. Supplemental for Other Rooms Used for Living and Halls For each numbered item, check one box only.

4.1 Room Location Room Code
______ right/left/center: the room is situated to the right, left,

  

1 = Bedroom or Any Other Room Used for Sleeping (regardless of
  

or center of the unit.
  

type of room)
______ front/rear/center:  the room is situated to the back, front 2 = Dining Room or Dining Area

  

or center of the unit.
   

3  = Second Living Room, Family Room, Den, Playroom, TV Room
______ floor level: the floor level on which the room is 4 = Entrance Halls, Corridors, Halls, Staircases

  

located.
  

5 = Additional  Bathroom  (also  check  presence  of  sink  trap  and
 clogged toilet)

6 = Other:
  

Item  Description If Fail or
No. If Fail, what repairs are necessary? Inconclusive,

If Inconclusive, give details. date (mm/dd/yyyy)
If Pass with comments, give details. of final approval

4.2      Electricity/Illumination 
If Room Code is a 1, are there at  least two working 
outlets or one working outlet and one working, 
permanently installed light fixture? 
If Room Code is not a 1, is there a means of illumination?

4.3      Electrical  Hazards 
Is the room free from electrical hazards?

4.4      Security 
Are all windows and doors that are accessible from 
the outside lockable? 
4.5      Window Condition 
If Room Code is a 1, is there at least one window? 
And, regardless of  Room Code, are all windows 
free of  s igns of  severe d eterioration or  m issing or  
broken-out panes? 
4.6      Ceiling Condition 
Is the ceiling sound and free from hazardous defects?

4.7      Wall Condition 
Are the walls sound and free from hazardous defects?

4.8      Floor Condition 
Is the floor sound and free from hazardous defects? 
4.9 Lead-Based  Paint
Are all painted surfaces free of deteriorated paint?
If no, does deteriorated surfaces exceed two square

Not Applicablefeet and/or more than 10% of a component?
4.10 Smoke Detectors
Is there a working smoke detector on each level?
Do  the  smoke  detectors  meet  the  requirements  of
NFPA 74?
In units occupied by the hearing impaired, is there an
alarm system connected to the smoke detector? 
Additional Comments:   (Give Item Number)(Use an additional page if necessary)

Comments continued on a separate page Yes No
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4.     Supplemental for Other Rooms Used for Living and Halls For each numbered item, check one box only. 
 

4.1 Room Location     Room Code     
 

______ right/left/center: the room is situated to the right, left, 
        

1 = Bedroom or Any Other Room Used for Sleeping (regardless of  

   

or center of the unit.    

       type of room)  
 

______ front/rear/center:  the room is situated to the back, front     

2 = Dining Room or Dining Area  
 

   

or center of the unit.     

     3  = Second Living Room, Family Room, Den, Playroom, TV Room  

______ floor level: the floor level on which the room is  

4 = Entrance Halls, Corridors, Halls, Staircases  
 

   

located.     

     5 = Additional  Bathroom  (also  check  presence  of  sink  trap  and  

        

         clogged toilet)  
 

       6 = Other:   
 

            

           
 

Item  Description         If Fail or 
 

No.    If Fail, what repairs are necessary? Inconclusive, 
 

    If Inconclusive, give details. date (mm/dd/yyyy)  

     

    If Pass with comments, give details. of final approval 
 

            
4.2      Electricity/Illumination  
If Room Code is a 1, are there at  least two working 
outlets or one working outlet and one working, 
permanently installed light fixture?  
If Room Code is not a 1, is there a means of illumination?  
4.3      Electrical  Hazards  
Is the room free from electrical hazards?  
4.4      Security  
Are all windows and doors that are accessible from 
the outside lockable?  
4.5      Window Condition  
If Room Code is a 1, is there at least one window?  
And, regardless of  Room Code, are all windows 
free of  s igns of  severe d eterioration or  m issing or  
broken-out panes?  
4.6      Ceiling Condition  
Is the ceiling sound and free from hazardous defects? 
 
4.7      Wall Condition  
Are the walls sound and free from hazardous defects?  
4.8      Floor Condition  
Is the floor sound and free from hazardous defects?  
4.9 Lead-Based  Paint  

 

Are all painted surfaces free of deteriorated paint?  
 

If no, does deteriorated surfaces exceed two square 
Not Applicable  

feet and/or more than 10% of a component?  

  

4.10 Smoke Detectors  
 

Is there a working smoke detector on each level?  
 

Do  the  smoke  detectors  meet  the  requirements  of  
 

NFPA 74?  
 

In units occupied by the hearing impaired, is there an  
 

alarm system connected to the smoke detector?  
  

Additional Comments:   (Give Item Number)(Use an additional page if necessary) 
 
 
 
 
 
 
 
 
 
Comments continued on a separate page Yes No 
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5. All Secondary Rooms (Rooms not used for living)
 
5. Secondary Rooms (Rooms not used for living) 
If any room in the unit did not meet the requirements for “other
room used for living" in Part 4, it is to be considered a “secondary
room (not used for living),” Rate all of these rooms together (i.e., a
single Part 5 checklist for all secondary rooms in the unit). 
Inspection i s r equired o f t he following t wo i tems s ince hazardous
defects under these items could jeopardize the rest of  the unit,
even if present in rooms not used for living: 5. 2 S ecurity, 5. 3
Electrical Hazards. Also, be observant of any  other potentially
hazardous features in these rooms and record under 5.4 
5.1      None 
If there are no “Secondary Rooms (rooms not used for living),”
check "None" and go on to Part 6.
5.2 - 5.4 Explanations of these items is the same as those

provided for ‘’Living Room’’
Additional Note 
In recording “other potentially hazardous features,” note ( in the 
space provided) the means of access to the room with the hazard 
and check t he box  under  ‘ ’Inconclusive.” D iscuss t he hazard w ith 
the HA inspection supervisor to determine ‘’Pass’’ or ‘’Fail.’’ Include 
defects like: large holes in floor, walls or  ceilings; evidence of 
structural collapse; windows in condition o f severe deterioration; 
and deteriorated paint surfaces.

6. Building Exterior
 
6.1      Condition of Foundation 
‘’Unsound or hazardous’’ means foundations with severe structural 
defects indicating the potential for structural collapse; or 
foundations that allow significant entry of  ground water (for 
example, evidenced by flooding of basement). 
6.2      Condition of Stairs, Rails, and Porches 
"Unsound or hazardous" means: stairs, porches, balconies, or 
decks w ith s evere structural defects; broken, rotting, or  missing 
steps; ab sence of  a  han drail when t here are extended lengths o f 
steps ( generally four or  more consecutive s teps); absence of  or 
insecure railings around a porch or balcony which is approximately 
30 inches or more above the ground. 
6.3      Condition of Roof and Gutters 
“Unsound and  hazardous” m eans: The roof has s erious def ects 
such as  serious buckling or  sagging, i ndicating the pot ential of  
structural collapse; large holes or other defects that would result in 
significant a ir or water i nfiltration ( in most cases s evere exterior 
defects will be reflected in equally serious surface defects within the 
unit, e. g., b uckling, w ater d amage). T he g utters, d ownspouts and 
soffits ( area under tee eaves) shows serious decay and have 
allowed the entry of significant air or water into the interior of the 
structure. Gutters an d dow nspouts ar e, how ever, not required to 
pass. If the roof is not observable and there is no sign of interior 
water damage, check “Pass.”

6.4 Condition of Exterior Surfaces   
See definition above for roof, item 6.3.   
6.5 Condition of Chimney   
The chimney should not be seriously leaning or showing evidence 
of significant disintegration (i.e., many missing bricks). 
6.6 Lead-Based Paint:   Exterior Surfaces
Housing Choice Voucher Units If the unit was built January 1,
1978 or after, no child under age six will occupy or currently
occupies, is a 0-BR, elderly or handicapped unit with no children 
under age six on the lease or expected, has been certified lead-
based paint free by a certified lead-based paint inspector (no lead-
based paint present or no lead -based paint present after removal 
of lead), check NA and do not inspect painted surfaces . Visual 
assessment for deteriorated paint applies to all exterior painted 
surfaces (building components) associated with the assisted unit 
including windows, window sills, exterior walls, floors, porches, 
railings, doors, decks, stairs, play areas, garages, fences or other 
areas if frequented by children under age six. 
All deteriorated paint surfaces more than 20 sq. ft. on exterior 
surfaces must be stabilized (corrected) in accordance with all safe 
work practice requirements. If the painted surface is less than 
20 sq. ft., only stabilization is required. Clearance testing is 
not required. Stabilization means removal of deteriorated paint, 
repair of the substrate, and application of a new protective coating 
or paint. Lead-Based Paint Owner Certification is required 
following stabilization activities except for de minimis level repairs.

6.7      Manufactured Homes:   Tie Downs 
Manufactured homes must be placed on a site in a stable manner 
and be free from hazards such as sliding and  wind damage. 
Manufactured ho mes must be s ecurely an chored by  a tie dow n 
device which distributes and transfers the loads imposed by the unit 
to appropriate ground anchors so as to resist wind overturning and 
sliding, unless a variation has been approved by the HUD Field 
Office.
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5. All Secondary Rooms (Rooms not used for living) For each numbered item, check one box only.
 

Item Description 

 

If Fail or 
No. If Fail, what repairs are necessary? Inconclusive, 

If Inconclusive, give details. date (mm/dd/yyyy)   

If Pass with comments, give details. of final approval 

5.1 None Go to Part 6 
 

5.2 Security 
Are all windows and doors that are accessible from 
the outside lockable? 
5.3 Electrical  Hazards 
Are all these rooms free from electrical hazards? 

 

5.4 Other Potentially Hazardous Features 
Are all of these rooms free of any other potentially 
hazardous features?  For each room with an "other 
potentially  hazardous  feature,"  explain  the  hazard 
and the means of control of interior access to the room. 

 

6.0 Building Exterior 
 

6.1 Condition of Foundation 
Is the foundation sound and free from hazards? 

 

6.2 Condition of Stairs, Rails, and Porches 
Are all the exterior stairs, rails, and porches sound 
and free from hazards? 

 

6.3 Condition of Roof and Gutters 
Are  the  roof,  gutters,  and  downspouts  sound  and 
free from hazards? 

 

6.4 Condition of Exterior Surfaces 
Are exterior surfaces sound and free from hazards? 

 

6.5 Condition of Chimney 
Is the chimney sound and free from hazards? 

 

6.6 Lead-Based Paint:   Exterior Surfaces 
Are all painted surfaces free of deteriorated paint? 
If no, does deteriorated surfaces exceed 20 sq. ft. of 

Not Applicable total exterior surface area? 
6.7 Manufactured Homes:   Tie Downs 
If the unit is a manufactured home, is it properly placed 
and tied down? If not a manufactured home, check 

Not Applicable "Not Applicable." 

Additional Comments:   (Give Item Number)(Use an additional page if necessary)

Comments continued on a separate page Yes No
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7. Heating and Plumbing
 
7.1      Adequacy  of  Heating  Equipment 
“Adequate heat” means that the heating system is capable of 
delivering enough heat to assure a healthy environment in the unit 
(appropriate to the climate). The HA is responsible for defining what 
constitutes a healthy living environment in the area of the country in 
which it operates. Local codes (city or state codes) should be 
instructive in arriving at a r easonable local definition. For example, 
for heat adequacy, local codes often require that the unit’s heating 
facility be capable of maintaining a given temperature level during a 
designated time period. Portable electric room heaters or kitchen 
stoves or  r anges w ith a  bu ilt-in heat un it a re not acceptable as a 
primary s ource of  heat for units located in ar eas w here c limate 
conditions require regular heating. 
“Directly or indirectly to all rooms used for living” means: 

“Directly” means that each r oom used f or living has a  heat 
source (e.g., working radiator; working hot air register; 
baseboard heat)
‘’indirectly’’ means that, i f there is no heat  source present in 
the room, heat can enter the room easily from a heated 
adjacent r oom ( e.g a dining r oom may not  hav e a  r adiator, 
but would receive heat from the heated living room through a 
large open archway).

If the heating system in the unit works, but there is some question 
whether a room w ithout a heat source w ould receive adequate 
indirect heat, check “Inconclusive” and verify adequacy from tenant 
or owner (e.g., unheated bedroom at the end of a long hallway).

How to determine the capability of the heating system: If the unit is 
occupied, usually the quickest way to determine the capability of 
the heating system over time is to question the tenant. If the unit is 
not oc cupied, or  the tenant has not lived in the unit during t he 
months when heat would be needed, check “Inclusive.” It will be 
necessary to question the owner on this point af ter the inspection 
has been completed and, if possible, to question other tenants (if it 
is a muIti-unit structure) about the adequacy of  he at pr ovided. 
Under some circumstances, t he ade quacy of  he at c an be  det er-
mined by a simple comparison of the size of the heating system to 
the area to be heated. For example, a small permanently installed 
space h eater in a  living r oom i s pr obably i nadequate f or heat ing 
anything larger than a relatively small apartment. 
7.2      Safety  of  Heating  Equipment 
Examples of “unvented fuel burning space heaters” are: portable 
kerosene units; unvented open flame portable units.
‘’Other unsafe conditions’’ include: breakage or damage to heating 
system such that t here is a potential for fire or ot her threats t o 
safety; improper connection of flues al lowing ex haust ga ses t o 
enter the living area; improper installation of equipment ( e.g., 
proximity of f uel t ank t o h eat s ource, absence of safety d evices); 
indications of  improper use of equipment (e.g., ev idence of  heavy 
build-up of soot, creosote, or other substance in the chimney); 
disintegrating equipment; combustible materials ne ar h eat s ource 
or flue. See Inspection Manual for a more detailed discussion of the 
inspection of safety aspects of the heating systems. 
If you are unable to gain access to the pr imary heat ing system in 
the unit check ‘ ’Inconclusive." Contact the owner or  manager f or 
verification of  safety of  the s ystem. If t he s ystem has passed a 
recent local inspection, check ‘ ’Pass.” This apppies especially t o 
units in w hich he at i s pr ovided by  a large s cale, c omplex central 
heating system that s erves multiple u nits ( e.g., a  boiler in the 
basement of  a large apa rtment bu ilding). I n most cases, a large 
scale he ating system for a multi-unit bui lding w ill be s ubject t o 
periodic safety inspections by a local public agency. Check with the 
owner or manager to determine the date and outcome of the last 
such inspection, or  look for an inspection certificate posted on t he 
heating system.

7.3      Ventilation  and  Adequacy  of  Cooling 
If the tenant is present and has occupied the unit during the 
summer months, inquire about the adequacy of air flow. If the 
tenant is not present or has not occupied the unit during the 
summer months, test a sample of windows to see that they open 
(see Inspection Manual for instruction). 
“Working cooling equipment’’ includes: central (fan) ventilation system; 
evaporative cooling system; room or central air conditioning. 
Check “ Inconclusive” if there ar e no operable w indows and it is 
impossible, or  inappropriate, to test whether a cooling system 
works. Check w ith ot her tenants in the building ( in a muIti-unit 
structure) a nd w ith the ow ner or  manager for verification of  t he 
adequacy of ventilation and cooling. 
7.4      Water Heater 
"Location presents hazard’’ means that the gas or oil water heater 
is located in living areas or closets where safety hazards may exist 
(e.g., water heater located in very cluttered closet with cloth and 
paper items stacked against it). Gas water heaters in bedrooms or 
other living areas must have safety dividers or shields. 
Water heaters must have a temperature- pressure relief valve and
discharge line ( directed t oward t he f loor or  out side o f t he living
area) as a safeguard against build up of steam if the water heater
malfunctions. If not, they are not properly equipped and shall fail. 
To pas s, ga s or  oil fired w ater heaters must be vented i nto a
properly installed chimney or  f lue leading outside. E lectric w ater
heaters do not require venting. 
If it is impossible to view the water heater, check “Inconclusive.”
Obtain verification of safety of system from owner or manager.
Check "Pass" if t he water he ater ha s pas sed a l ocal i nspection.
This applies primarily to hot water that is supplied by a l arge scale
complex water heating system that serves multiple units (e.g.,
water heat ing s ystem in large apar tment bu ilding). Check in the
same manner described for heating system safety, item 7.2, above. 
7.5      Water Supply 
If the s tructure is connected t o a city or  town water system, check
‘’Pass.” If the structure has  a private water supply ( usually in rural
areas) inquire into the nature of the supply (probably from the owner)
and whether it is approvable by an appropriate public agency. 
General note: If items 7.5, 7.6, or 7,7 are checked “Inconclusive,”
check with owner or manager for verification of adequacy.
7.6      Plumbing 
“Major l eaks” m eans t hat main w ater dr ain and feed pipes ( often
located in t he basement) are s eriously l eaking. ( Leaks pr esent at  
specific facilities have already been evaluated under the checklist 
items for “Bathroom” and “Kitchen.”) 
“Corrosion” ( causing serious and  persistent levels of rust or 
contamination in the drinking water) can be determined by 
observing the color of  the dr inking water at  ssveral taps. B adly 
corroded pipes will produce noticeably brownish water. If the tenant 
is currently occupying the unit, he or she should be able to provide 
information about the persistence of this condition. (Make sure that 
the “rusty water” is not a temporary condition caused by city or town 
maintenance of main water lines.) See general note under 7.5. 
7.7      Sewer Connection 
If the structure is connected to the city or town sewer system, check 
“Pass.” If t he s tructure ha s its own pr ivate di sposal s ystem ( e.g., 
septic f ield), inquire i nto the nature of  t he system and determine 
whether this type of system can meet appropriate health and safety 
regulations. 
The following conditions constitute “evidence of sewer back up”: 
strong sewer gas  smell in the basement or  outside of unit; 
numerous clogged or very slow drains; marshy areas outside of unit 
above septic field. See general note under 7.5.
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7. Heating and Plumbing For each numbered item, check one box only.
 

Item Description If Fail or 
No. If Fail, what repairs are necessary? Inconclusive, 

If Inconclusive, give details. date (mm/dd/yyyy) 
If Pass with comments, give details. of final approval 

7.1 Adequacy of Heating Equipment
 

Is the heating equipment capable of providing ad-       
 

equate heat (either directly or indirectly) to all rooms   
used for living?
 

7.2      Safety of Heating Equipment
 

Is the unit free from unvented fuel burning space heat-       
 

ers or any other types of unsafe heating conditions?    
7.3 Ventilation and Adequacy of Cooling  
Does t he uni t hav e adequate ventilation and cooling by  
means of openable windows or a working cooling system? 

7.4 Water Heater  
Is the water heater located, equipped, and installed 
in a safe manner? 
7.5      Water Supply 
Is the unit served by an approvable public or private 
sanitary water supply? 
7.6      Plumbing 
Is plumbing free from major leaks or corrosion that 
causes serious and persistent levels of rust or con-
tamination of the drinking water? 
7.7      Sewer Connection 
Is plumbing connected to an approvable public or 
private disposal system, and is it free from sewer 
back-up? 
Additional Comments:   (Give Item Number)

Comments continued on a separate page Yes No
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8. General Health and Safety
 
8.1      Access to Unit 
“Through another unit” means that access to the unit Is only 
possible by means of passage through another dwelling unit. 
8.2      Exits 
“Acceptable fire exit” means that the building must have an alterna-
tive means of  exit that meets local or  State regulations in case of  
fire; this could include: 

An openable window if the unit is on the first floor or second 
floor or easily accessible to the ground. 

A back door opening on to a porch with a stairway leading to 
the ground.

Fire escape, fire ladder, or fire stairs.
“Blocked” means that the exit is not useable due to conditions such 
as debris, storage, door or window nailed shut, broken lock.
Important note: The HA has the final responsibility for deciding 
whether the t ype of  e mergency exit is acceptable, although t he 
tenant should assist in making the decision. 
8.3      Evidence of Infestation 
“Presence of rats, or severe infestation by mice or vermin” (such as 
roaches) is evidenced by: rat holes; droppings; rat runs; numerous 
settings of rat poison. If the unit is occupied, ask the tenant, 
8.4      Garbage and Debris 
“Heavy ac cumulation” means large piles of trash and  ga rbage, 
discarded furniture, and other debr is ( not temporarily stored 
awaiting removal) that might harbor rodents, This may occur inside 
the unit, i n common areas, or  outside. I t usually means a l evel of  
accumulation beyond the capacity of an individual to pick up within 
an hour or two. 
8.5      Refuse  Disposal 
“Adequate covered facilities" includes: trash cans with covers, gar-
bage chutes, “dumpsters” (i.e., large scale refuse boxes with lids); 
trash bags ( if approvable by  l ocal public agency). “ ApprovabIe by 
local p ublic agency” m eans t hat t he local Health and S anitation 
Department ( city, t own or  c ounty) ap proves t he t ype of  f acility i n 
use. Note: During the period when the HA is setting up its 
inspection program, it will check with the local health and sanitation 
department to determine w hich t ypes of  facilities ar e acceptable 
and include this in the inspection requirements. 
If the unit is vacant and there are no adequate covered facilities 
present, check “ Inconclusive.” Contact the owner or  manager f or 
verification of facilities provided when the unit is occupied. 
8.6      Interior Stairs and Common Halls 
‘’Loose, broken, or missing steps’’ should fail if they present a 
serious risk of tripping or falling. 
A handrail is required on extended sections of stairs (generally four 
or more consecutive steps). A railing is required on unprotected 
heights such as around stairwells. 
“Other hazards” would be conditions such as bare electrical wires 
and tripping hazards. 
Housing Choice Voucher Units If the unit was built January 1, 
1978, or after, no child under six will occupy or currently occupies 
it, is a 0-BR, elderly or handicapped unit with no children under six 
on the lease or expected, has been certified lead-based paint free 
by a certified lead-based paint inspector (no lead-based paint 
present or no lead-based paint present after removal of lead-based 
paint.), check NA and do not inspect painted surfaces.

This requirement applies to all painted surfaces (building compo-
nents) within the unit. (Do not include tenant belongings). 
Surfaces to receive a visual assessment for deteriorated paint 
include walls, floors, ceilings, built in cabinets (sink bases), 
baseboards, doors, door frames, windows systems including

mullions, sills, or frames and any other painted building compo-
nent within the unit. Deteriorated paint includes any painted 
surface that is peeling, chipping, chalking, cracking, damaged or 
otherwise separated from the substrate.

All deteriorated paint surfaces more than 2 sq. ft. in any one 
interior room or space, or more than 10% of the total surface 
area of an interior type of component with a small surface 
area (i.e., window sills, baseboards, and trim) must be stabi-
lized (corrected) in accordance with all safe work practice 
requirements and clearance is required. If the deteriorated 
painted surface is less than 2 sq. ft. or less than 10% of the 
component, only stabilization is required. Clearance testing 
is not required. Stabilization means removal of deteriorated 
paint, repair of the substrate, and application of a new protective 
coating or paint. Lead-Based Paint Owner Certification is required 
following stabilization activities, except for de minimis level 
repairs.

8.7      Other Interior Hazards 
Examples of other hazards might be:  a broken bathroom fixture 
with a sharp edge in a location where it represents a hazard; a  
protruding nail in a doorway. 
8.8      Elevators 
Note: At the time the HA is setting up its inspection program, it will 
determine local licensing practices for elevators. lnspectors should 
then be aware of these practices in evaluating this item (e.g., check 
inspection date). If no elevator check “Not Applicable.” 
8.9      Interior Air Quality 
If the inspector has any questions about whether an existing poor 
air quality condition should be considered dangerous, he or she 
should check w ith the local Health and Safety Department ( city, 
town or county). 
8.10   Site and Neighborhood Conditions 
Examples of conditions that would “seriously and continuously 
endanger the health or safety of the residents” are:

other buildings on, or near the property, that pose serious 
hazards ( e.g., dilapidated shed or  garage w ith potential for 
structural collapse),
evidence of flooding or major drainage problems,
evidence of mud slides or large land settlement or collapse, 
proximity to open sewage,
unprotected heights (cliffs, quarries, mines, sandpits), 
fire hazards,
abnormal air pollution or smoke which continues throughout 
the year and is determined to seriously endanger health, and
continuous or excessive vibration of vehicular traffic (if the 
unit is occupied, ask the tenant).

8.11   Lead-Based Paint:   Owner Certification 
If the owner is required to correct any lead- based paint hazards at 
the property including deteriorated paint or other hazards identi-fied 
by a visual assessor, a certified lead-based paint risk asses-sor, or 
certified lead -based paint inspector, the PHA must obtain 
certification that the work has been done in accordance with all 
applicable requirements of 24 CFR Part 35. The Lead -Based Paint 
Owner Certification must be received by the PHA before the 
execution of the HAP contract or within the time period stated by 
the PHA in the owner HQS violation notice. Receipt of the 
completed and signed Lead-Based Paint Owner Certification 
signifies that all HQS lead-based paint requirements have been 
met and no re-inspection by the HQS inspector is required.
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8. General Health and Safety For each numbered item, check one box only.

Item Description
No. If Fail, what repairs are necessary?

If Inconclusive, give details.
If Pass with comments, give details.

8.1 Access to Unit
Can the unit be entered without having to go through
another unit? 
8.2      Exits 
Is there an acceptable fire exit from this building 
that is not blocked? 
8.3      Evidence of Infestation 
Is the unit free from rats or severe infestation by 
mice or vermin? 
8.4      Garbage and Debris 
Is the unit free from heavy accumulation of garbage 
or debris inside and outside? 
8.5      Refuse  Disposal 
Are there adequate covered facilities for temporary 
storage and disposal of food wastes, and are they 
approvable by a local agency? 
8.6      Interior Stairs and Common Halls 
Are interior stairs and common halls free from haz-
ards to the occupant because of loose, broken, or 
missing steps on stairways; absent or insecure rail-
ings; inadequate lighting; or other hazards? 
8.7      Other Interior Hazards 
Is the interior of the unit free from any other hazard 
not specifically identified previously? 
8.8 Elevators
Where local practice requires, do all elevators have
a  current  inspection  certificate? If  local  practice

Not Applicabledoes not require this, are they working and safe?

8.9 Interior Air Quality
Is  the  unit  free  from  abnormally  high  levels  of 
air pollution  from  vehicular  exhaust,  sewer  gas,  
fuel gas, dust, or other pollutants?

8.10   Site and Neighborhood Conditions 
Are the site and immediate neighborhood free from 
conditions which would seriously and continuously 
endanger the health or safety of the residents? 
8.11 Lead-Based Paint:   Owner Certification 
If the owner of the unit is required to correct any 
deteriorated paint or lead-based paint hazards at 
the property, has the Lead-Based Paint Owner’s 
Certification been completed, and received by the 
PHA?   If the owner was not required to correct 

Not Applicable  

any deteriorated paint or lead-based paint haz-  

  

ards, check NA. 
Additional Comments:   (Give Item Number)

Comments continued on a separate page Yes No

If Fail or 
Inconclusive, date 
(mm/dd/yyyy) of 
final approval
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Unit Size Comparison Documentation 



It was requested to know the size of units in the current portfolio for HRHA. While we do not have this
information for all units, we were able to take measurements as follows:
Davisville

1 Bed, 431 sq ft
2 Bed, 671 sq ft
3 Bed, 759 sq ft

Bland Court
2 Bed, 683 sq ft
3 Bed, 759 sq ft

Thomas Rolfe
1 Bed, 430 sq ft
2 Bed, 683 sq ft
3 Bed, 759 sq ft
4 Bed, 933 sq ft

Highland Park Property Conceptual Drawings 
1 Bed, 705 sq ft 
2 Bed, 896 sq ft 
3 bed, 1089 sq ft 
4 Bed, 1300 sq ft 

 I certify that this letter was sent on  by 

350 East Poythress Street 
P.O. Box 1361 
Hopewell, Virginia 23860 
Phone: (804) 458-5160 
Fax: (804) 458-3364 
TTY/TDD & Voice   711 

 Hopewell Redevelopment 
 & Housing Authority 

      “Where People Matter Every Day” 



Owner/Applicant: Hopewell Redevelopment and 
Housing Authority  
 
Rezoning from R-3 (Residential, High Density) and 
B-3 (Highway Commercial District) to R-4 
(Residential Apartments) 
 
Staff Report prepared for the City Council Public Hearing 
 
Revised – January 5, 2021 

 
 
This report is prepared by the City of Hopewell Department of Development Staff to 
provide information to the City Council to assist them in making an informed decision on 
this matter. 
 
I. MEETINGS AND WORKSESSIONS: 

 
Meeting Type Date Action Taken 

Planning Commission Public Hearing  March 5, 
2020 

Recommended Approval 
 

City Council Work Session September 29, 2020 
City Council Public Hearing November 

10, 2020 
Tabled 

City Council & Housing Authority 
Board Joint Meeting 

December 2, 2020 

City Council Meeting December 8, 
2020 

Tabled 

City Council Meeting January 12, 
2021 

Pending 

 

II. IDENTIFICATION AND LOCATIONAL INFORMATION: 
 

Proposed Zoning: R-4, Residential Apartments 

Existing Zoning: Sub-Parcel #042-0195  is zoned R-3 

Sub-Parcel #042-0095 is zoned B-3  

Sub-Parcel #042-0252  is zoned R-3 

Parcel Size: Total Acreage: Approximately 3.8 acres 

Owner: Hopewell Redevelopment & Housing Authority 

Location of Property: Located between Spruce and Cypress Street between 
Highland and Westover Avenue 

Election Ward: Ward 2 
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Land Use Plan Recommendation: 2028 Comprehensive Plan – Medium Density Residential to 
High Density Mixed Use 

Zoning of Surrounding Property: North: R-4 & M-1 

South: B-3 & R-4 

East:   R-4 & B-3 

West:  M-1 

III. EXECUTIVE SUMMUARY:
The City of Hopewell has received a request from Hopewell Redevelopment and
Housing Authority (HRHA) to rezone three properties located at 1012 Winston
Churchill Drive. The property is identified as Sub-Parcels 042-0195, 042-0095,
and 042-0252. The legal description for Sub-Parcel 042-0195 is Lots 1 through
12, Block 5 and Lots 1 through 12, Block 7 and Lots 1 through 12, Block 10. The
legal description for Sub-Parcel 042-0095 is Lots 1-4, Block 3.  The legal
description for Sub-Parcel 042-0252 is Vacated Ash Street and Part of Cedar
Street Vacated.  All parcels are located in the Highland Park Subdivision.  The
applicant’s proposal is to rezone the property to R-4, Residential, Apartments, in
order to construct a residential complex with 68 units.

IV. FUTURE LAND USE:

The 2028 Comprehensive Plan Future Land Use Map designates this area as
Neighborhood Commercial.

The Neighborhood Commercial Land Use has the following criteria:

Residential emphasis with Urban Development Area Designation; High Density
Single, Attached & Multifamily Residences; Residential Units in Mixed-Use
Buildings; Live-Work Dwellings

Typical Density Range:
Detached – 5-7 DU/AC
Multifamily – 20-40 DU/AC
Attached: 10-14 DU/AC
Mixed Use: Variable Mix & Density by Small Area Plan

Typical Dwelling 500-2000 SF/DU

V. APPLICABLE CODE SECTIONS:

The provisions of the Zoning Ordinance that are germane to this rezoning request
are found in Article XXI, Amendments, and include the following:
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Article XXI-A, Initiation: 

"Whenever public necessity, convenience, general welfare or good zoning 
practice require, City Council may amend, supplement, or change this ordinance 
[Zoning Ordinance], including the schedule of district regulations and the official 
zoning map.  Any such amendment may be initiated by resolution of City 
Council, by motion of the Planning Commission, or by petition of any property 
owner addressed to City Council." 

  Article XXI-B, Action by Planning Commission 

1. No zoning ordinance shall be adopted, amended, or re-enacted unless City
Council has referred the proposal to the Planning Commission for its
recommendation.  The commission shall hold at least one (1) public hearing on
such proposed amendment, after notice as required by Section 15.1-431 of the
Code of Virginia (1950), as amended.  Following the hearing, the Planning
Commission shall prepare and by motion adopt its recommendations, which may
include changes in the original proposal resulting from the hearing, and shall
transmit such recommendations, together with any explanatory matter, to the City
Council.

2. In recommending the adoption of any amendment to this ordinance, the
Planning Commission shall fully state its reasons for any such recommendations,
describing any change in conditions, if any, that it believes makes the amendment
advisable and specifically setting forth the manner in which, in its opinion, the
amendment would be in harmony with the comprehensive plan of the city and
would be in furtherance of the purpose of this ordinance.

Article XXI-B, Action by City Council 

Before approving the proposed amendment, the City Council shall hold at least 
one (1) public hearing thereon, pursuant to public notice as required by Section 
15.1-431 of the Code of Virginia (1950), as amended, after which the City 
Council may make appropriate changes or corrections in the proposed 
amendment; provided, however, that no additional land may be zoned to a 
different classification than was contained in the public notice without an 
additional public notice as required by Section 15.1-431 of the Code of Virginia 
(1950), as amended.  An affirmative vote of at least a majority of the members of 
the City Council shall be required to amend or re-enact a zoning ordinance. 
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VI. SUBJECT PROPERTY:

The subject property is located off of Winston Churchill Drive near Cavalier
Square Shopping Center across the street from Carter G. Woodson Middle
School.  It is situated between Highland and Westover Avenue and off of Cypress
Street. Combined, the property is approximately 3.8 acres.

Blocks 5, 7 and 10 of the subdivision shown on the enclosed map are zoned R-3
and Block 3 is zoned B-3.  The applicant is requesting the rezoning of all parcels
to R-4.  The size of the property is sufficient to build apartments as proposed. The
parcels are not located within a Chesapeake Bay Protected area such as the
Resource Protection Area (RPA) or Resource Management Area (RMA).
Additionally, the property is located in Zone X, as identified on the most recent
approved FEMA maps.  This means it is in an area of minimal flood hazard.
Parcels in Blocks 5 and 7 of the property are fairly flat, while the parcel in Block
10 has a grade change from 50 to 66.  There are no known environmental
constraints that would impede the development of the property.

VII. ZONING/STAFF ANALYSIS:

The R-4 Zoning District is a high density, multi-family district.  The 2028
Comprehensive Plan Land Use Map designates this area as Neighborhood
Commercial. A description of this land use is provided in Section IV of this
document.  While the Zoning Ordinance will be updated in the near future to
accommodate the new land use designations in the 2028 Comprehensive Plan, the
R-4 Zoning District is the most compatible with the Neighborhood Commercial
designation.  Furthermore, the applicant has voluntarily provided conditions that
meet the traditional neighborhood design standards outlined in the new land use
designation.

The current R-3 zoning would allow for multifamily dwellings such as apartments 
and townhouses but with lower density than the requested R-4 Zoning District. 
By right, without review by the Planning Commission or City Council, the 
applicant can build 40 apartment units on Sub-Parcel’s 042-0252 and 042-0195 as 
they are both zoned R-3.  City Staff would review the application for 
conformance to the Zoning Ordinance, however the site design and architectural 
style of the building(s) are not aspects that could be negotiated through the 
administrative process.  The rezoning requests, however, allows for specific 
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details about the project to be discussed and agreed upon at the Planning 
Commission and City Council level.  

 
Multifamily dwellings within the R-3 district must have a minimum lot area of 
seven thousand five hundred (7,500) for the first two (2) units plus four thousand 
(4,000) for each additional unit.  If the rezoning was approved, the R-4 Zoning 
District requires two thousand (2,000) square feet for each one (1) bedroom 
dwelling unit, two thousand four hundred (2,400) square feet for each two (2) 
bedroom dwelling unit, and two thousand eight hundred (2,800) for each three (3) 
bedroom dwelling unit. 
 
The applicant is proposing 68 apartment units but has not yet determined the mix 
of bedroom units in the complex.   
 
Reason for the Rezoning Request 
 
First, the rezoning is requested to yield a higher density development.  As 
mentioned previously 40 apartments can be built by right (does not need approval 
by City Council).  The rezoning will allow the construction of 64-68 apartments. 
 
Second, as discussed at the September 25, 2020 work session, the Authority plans 
to redevelop Thomas Rolfe Court and relocate residents to the property in 
question.  The Authority has sited structural issues at Thomas Rolfe Court that 
warrant redevelopment.  

 
Project Financing 
 
This project will be financed using Low Income Housing Tax Credit (LIHTC) 
which is administered through the Virginia Housing Development Authority 
(VHDA). The LIHTC allows for the financing of affordable housing for persons 
at 40, 50 and 60 percent of the Area Median Income as assessed in the Richmond 
Metropolitan Statistical Area. For a family of 4, income cannot exceed the 
following: 
 
40% of Area Median Income: $30,960 
50% of Area Median Income: $38,700 
60% of Area Median Income: $46,440 
 
Based on Richmond Metropolitan Statistical Area Median Income: $78,700.00  
Effective Date: 4/14/2017 
*30%: Extremely Low-Income | 50%: Very Low-Income | 80%: Low-Income 

 
Based on the financial eligibility requirements above, current residents of Thomas 
Rolfe Court would be eligible to live in the proposed development.   
 
There are two financing options when applying for LIHTC; the 4% or 9% credit. 
The latter is more competitive and has a definitive grant cycle each year. The 4% 
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credit can be applied for throughout the year.  Both require high quality 
development in regards to material usage. The applicant must provide a product 
with at least 60% brick exterior and the remaining hardy plank.  The units must 
also be energy efficient.  

VIII. STAFF RECOMMENDATION:

The staff recommends approval of the rezoning from R-3 and B-3 to R-4 for the 
following reasons: 

1. A portion of the property is already zoned for residential purposes.  The
proposed zoning, will increase the density, which is in keeping with the 2028
Comprehensive Plan land use designation.

2. The rezoning will provide quality housing in the City.

3. The applicant has provided voluntary conditions that address concerns of Staff
and the Planning Commission regarding site design, connectivity, and exterior
building materials.  A letter from the applicant listing the conditions is
provided with this report.

IX. PLANNING COMMISSION RECOMMENDATION:

At their March 5, 2020 meeting, the Hopewell Planning Commission in accordance 
with Article XXI-B, of the Hopewell Zoning Ordinance voted 5-0 to recommend 
approval of the request submitted by the Hopewell Redevelopment and Housing 
Authority to rezone Sub-Parcels #042-0195, 042-0095, and 042-0252, and to amend 
the Official Hopewell Zoning Map from R-3, Residential, High Density and B-3, 
Highway Commercial District to R-4, Residential Apartments, and to accept the 
voluntary proffered conditions.  

X. CITY COUNCIL RESOLUTION:

The Hopewell City Council votes ___ to ____, to approve, approve with condition(s) 
or deny a request submitted by the Hopewell Redevelopment and Housing Authority 
to rezone Sub-Parcels #042-0195, 042-0095, and 042-0252, and to amend the Official 
Hopewell Zoning Map from R-3, Residential, High Density and B-3, Highway 
Commercial District to R-4, Residential Apartments, and to accept the voluntary 
proffered conditions.  
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SUMMARY: 

Y N Y N 

□ □ Councilor Debbie Randolph, Ward #1 □ □ Councilor Janice Denton, Ward #5
□ □ Councilor Arlene Holloway, Ward #2 □ □ Councilor Brenda Pelham, Ward #6

□ □ Vice Mayor John B. Partin, Ward #3 □ □ Mayor Patience Bennett, Ward #7

□ □ Councilor Jasmine Gore, Ward #4

CITY OF HOPEWELL 

CITY COUNCIL ACTION FORM 

Strategic Operating Plan Vision Theme: 

Civic Engagement 

Culture & Recreation  

Economic Development 

Education 

Housing 

Safe & Healthy Environment 

None (Does not apply) 

Order of Business: 

  Consent Agenda    

Public Hearing     

Presentation-Boards/Commissions 

Unfinished Business     

Citizen/Councilor Request     

Regular Business 

Reports of Council Committees 

Action: 

Approve and File  

Take Appropriate Action  

Receive & File (no motion required) 

Approve Ordinance 1st Reading 

Approve Ordinance 2nd Reading 

  Set a Public Hearing     

Approve on Emergency Measure 

COUNCIL AGENDA ITEM TITLE:    

Request to Approve Fee Structure Adjustments for the Hopewell Community Center 

ISSUE:  The Department of Recreation and Parks is in the process of implementing new 

recreation management software that will increase online transaction ability, align with the 

Munis System for better accounting, and offer a better overall customer experience.  To coincide 

with the software implementation and based on a variety of community factors, the department 

is requesting a restructuring of membership and room rental fees. The new structure for pricing 

and room rentals will simplify the process for online transactions and will improve accessibility 

for the community as a whole to pursue active lifestyle opportunities.   

RECOMMENDATION:  The City administration recommends approval of the proposed fee 

adjustments for the Hopewell Community Center.   

TIMING:  Action is requested at the January 12, 2021, meeting of Hopewell City Council.  

BACKGROUND: The Department of Recreation and Parks has received consistent community 

feedback over the last several years concerning membership options and pricing. The 

implementation of the new management software offers a prime opportunity to restructure 

without a major disruption in service to customers.  

ENCLOSED DOCUMENTS: 

 Fee structure and pricing comparison

STAFF:    

Aaron Reidmiller, Director of Recreation and Parks 



Fee Structure and Pricing Comparison
Hopewell Community Center
1/12/21

Memberships
Current Proposed

Membership Type Fee Membership Type Fee

Annual Adult $180/225 Annual Adult $100/$250

Annual Family $360/500 Annual Adult Discounted $80/$150

Annual Senior/Student $90/150 Annual Youth $0/$150

Annual Active Military $150/235

Annual Disability $80/110

Monthly Adult $35/40 Monthly Adult $10/25

Monthly Active Military $30/35 Monthly Adult Discounted $8/15

Daily - Joining Fee $13/19

Daily Fee Adult $3/5

Daily Fee Student $2/3

Daily Fee Senior $2/3

Res/Non-res Res/Non-res

Facility Rentals
Current Proposed

Room Type Fee Room Type Fee

Meeting Room 3 hour block $50/75 Meeting Room/Hour $15/25

Meeting Room Add hour $10/10 Conference Room/Hour $10/20

Meeting Room Security Deposit $50/50 Craft Room/Hour $10/20

Meeting Room Kitchen $50/50 Pool Lane/Hour $15/25

Conference Room 3 hour block $26/47

Conference Room Add hour $6/$6

Craft Room 3 hour block $26/47

Craft Room Add hour $6/6

Pool Lane/Hour $10/15

Res/Non-res Res/Non-res
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SUMMARY: 
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CITY OF HOPEWELL 
CITY COUNCIL ACTION FORM 

Strategic Operating Plan Vision Theme: 
 Civic Engagement 
 Culture & Recreation  
 Economic Development 
 Education 
 Housing 
 Safe & Healthy Environment 
 None (Does not apply) 

Order of Business: 
 Consent Agenda    
 Public Hearing         
 Presentation-Boards/Commissions 
 Unfinished Business           
 Citizen/Councilor Request      
 Regular Business 
 Reports of Council Committees 

Action: 
 Approve and File  
 Take Appropriate Action  
 Receive & File (no motion required) 
 Approve Ordinance 1st Reading 
 Approve Ordinance 2nd Reading 
 Set a Public Hearing       
 Approve on Emergency Measure 

COUNCIL AGENDA ITEM TITLE:   Ordinance Establishing the Board of Equalization 

ISSUE:  An ordinance amending the Code of the City of Hopewell establishing the Board of 
Equalization and the process for appeals of real property assessments. 

RECOMMENDATION:  Staff recommends approval of the ordinance 

TIMING: Action is requested at the January 12, 2021 meeting. To be effective retroactively to 
January 1, 2021.   

BACKGROUND:  Requested by the Hopewell Real Estate Assessor 

ENCLOSED DOCUMENTS: 

• Ordinance 2021-XX – Establishing the City of Hopewell Board of Equalization

STAFF:   
Patrizia Waggoner, Real Estate Assessor 
Sandra Robinson, City Attorney 



SUMMARY: 
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□ □ Vice Mayor John B. Partin, Jr. Ward #3 □ □ Mayor Patience Bennett, Ward #7 
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FOR IN MEETING USE ONLY 
MOTION:_____________________________________________________________ 

________________________________________________________________________ 

Roll Call  



ORDINANCE NO. 2021-_________ 

ORDINANCE ESTABLISHING 
THE CITY OF HOPEWELL BOARD OF EQUALIZATION 

WHEREAS, pursuant to Chapter IXA of the Hopewell City Charter and Va. Code Ann. 
§58.1-3253 and all applicable provisions of law, the Hopewell City Council provides for the
biennial assessment and equalization of real estate in the City of Hopewell, Virginia; and

WHEREAS, the Hopewell City Council is vested with the power to exercise the powers 
of the City pursuant to Va. Code Ann. §15.2-1100 and Section 2, Chapter 4 of the Hopewell City 
Charter.  

NOW THEREFORE BE IT ORDAINED and enacted by the Council of the City of 
Hopewell this 12th day of January, 2021 the following: 

Section # _________. – Establishment of Board of Equalization. 

As authorized by Code of Virginia, § 58.1-3370, the City of Hopewell Board of 
Equalization of Real Estate Assessments (“Board of Equalization”) is established.  The Board of 
Equalization shall not be a permanent board.  Each reassessment year the Board of Equalization 
shall be appointed by the circuit court of the City. In each year following a general reassessment 

or biennial assessment conducted in the City, the circuit court shall not need to make 
appointments to such Board of Equalization.  

State law reference—Va. Code Ann. §58.1-3370. 

Section #_________. - Organization. 

The Board of Equalization shall consist of three members and one alternate member 
appointed by the circuit court of the City.  Each member shall be a resident of the City, a 
majority of whom shall be freeholders in the City.   In order to be eligible for appointment, a 
prospective member of such board shall attend and participate in the basic course of instruction 
by the Department of Taxation under §58.1-206.  Any vacancy occurring on the Board of 
Equalization shall be filled for the unexpired term by the circuit court.  The board shall elect a 
chairman and secretary from among its members, as required by Code of Virginia, § 58.1-3376. 

State law reference—Va. Code Ann. §§58.1-3370, 58.1-3374, and 58.1-3376. 

Section #___________. – Sitting; notices thereof. 

(a) The Board of Equalization shall sit beginning April 1, or the first day thereafter which is
not a Saturday, a Sunday or legal holiday, of each assessment year for the purpose of hearing the 
application of property owners for correction of their assessments. No such hearings shall be 
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held earlier than 30 days after the date the Real Estate Assessor has completed her or his 
hearings.  

(b) The Board of Equalization shall provide at least 10 days' prior notice of the place and
time of its sittings, the purpose of which shall be to hear the complaints of property owners 
alleging a lack of uniformity in assessment, errors in acreage, or that the real estate property is 
assessed at more than fair market value.      

(c) All property owners wishing to be heard must file an application for hearing on or before
March 31 of the year of such reassessment or within 30 days of the termination of hearings by 
the Real Estate Assessor, whichever is later. Forms for such application shall be available at the 
office of the Real Estate Assessor and no property owner who fails to meet the filing deadline 
shall be heard.  If no application for relief has been received by such date, the Board of 
Equalization shall be deemed to have discharged its duties.  

(d) The Board of Equalization shall conduct hearings at such times as are reasonably
convenient for applicants within the discretion of the Board, and shall conclude its work on or 
before June 30 of such year.  

(e) In any appeal of the assessment of residential property filed by a taxpayer as an owner of
real property containing less than four residential units (i) to the Board of Equalization pursuant 
to § 58.1-3379 of the Code of Virginia, or (ii) to the circuit court pursuant to Virginia Code 
§ 58.1-3984, the assessing officer shall send the taxpayer a written notice provided for in §58.1-
3331. Such notice shall be on the first page of such notice and be in bold type no smaller than
fourteen points and mailed to, or posted at, the last known address of the taxpayer as shown on
the current real estate tax assessment books or current real estate tax assessment records. Notice
under this subsection shall satisfy the notice requirements of this section. In an appeal before the
Board of Equalization, such written notice may be contained in the written notice of the hearing
date before the board. For all applicable assessments on or after January 1, 2012, such written
notice shall: (a) be given at least 45 days prior to the hearing of the taxpayer's appeal; (b) include
a statement informing the taxpayer of his rights under this section to review and obtain copies of
all of the assessment records pertaining to the assessing officer's determination of fair market
value of such real property; and (c) advise the taxpayer of his right to request that the assessor
make a physical examination of the subject property.

(f) If, within at least five days prior to any action by a court under §58.1-3984 or by the
Board of Equalization under §58.1-3379, the assessing officer fails to disclose or make available 
for inspection any information required to be disclosed or made available for inspection and 
copying under this section, then the assessing official and the applicable local government shall 
not be allowed to introduce such information or use it in any other manner in any such appeal. 

State law reference—Va. Code Ann. §58.1-3378. 

Section #___________. – Hearings. 

(a) The Board of Equalizations shall hear and give consideration to the complaints of
property owners alleging a lack of uniformity in assessment, errors in acreage, or that the real 
estate property is assess at more than fair market value. 

http://law.lis.virginia.gov/vacode/58.1-3379/
http://law.lis.virginia.gov/vacode/58.1-3984/
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(b) In all cases brought before the board there shall be a presumption that the valuation
determined by the Real Estate Assessor is correct, and the burden of proof shall be upon a 
taxpayer seeking relief to show that the property in question is valued at more than its fair market 
value, that the assessment is not uniform in its application, or that the assessment is otherwise not 
equalized. 

(c) The board shall hear and determine all applications, and may, by order, (i) increase, (ii)
decrease, or (ii) affirm the assessment of which complaint was made.   The board may upon its 
own motion, by order, increase or decrease any assessment.  

State law reference—Va. Code Ann. §58.1-3379. 

Section # ____________.  Appeal. 

The City or any taxpayer, aggrieved by order of the Board of Equalization increasing, 
decreasing or affirming any assessment may petition the circuit court of the City for the 
correction or revision of such order. 

State law reference—Va. Code Ann. §58.1-3382. 

Section #________. - Records.  

The Board of Equalization shall keep written minutes of all meetings, and all working 
papers and evidence presented shall be properly indexed and filed in the office of the Real Estate 
Assessor. All such documents and working papers shall remain in the property of the City.  

State Law reference— Va. Code Ann. § 58.1-3384. 

Section # _______. - Hearings by the Real Estate Assessor. 

(a) Whenever there is a reassessment of real estate the Real Estate Assessor shall give notice
by mail to each property owner whose assessment has been changed.   

(b) Such notice shall be sent to the address of the property owner as shown on such land
books at least 15 days prior to the date of set by the Real Estate Assessor to hear objections to the 
change in assessment.   

(c) Any person other than the owner who received such reassessment notice shall be under
a duty by law to transmit the notice to such owner, at the owner’s last known address, 
immediately upon receipt thereof, or be liable to such owner in an action of law for liquidated 
damages, as provided by §58.1-3330 of the Code of Virginia, as amended.  

(d) Any property owner in the city, or a duly appointed representative of such person,
shall have the right to appeal any real estate assessment to the real estate assessor during the 15 
days from the mailing date of a change of assessment notice, as provided in § 58.1-3330. All 
assessor’s appeals shall be submitted on forms supplied by the Real Estate Assessor’s office 
and hearing will be scheduled during the 15 days following the deadline to appeal to the real 
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estate assessor. Any appeal not timely filed shall not be considered for an assessor’s review but 
the taxpayer shall have the right to appeal to the Board of Equalization.  

(e) Any property owner or lessee may object to the assessment determined by the Real
Estate Assessor may apply to the Board of Equalization for a review and hearing of the 
correctness of the assessment provided such application to the board is filed no later than 30 days 
following the last date on which the Real Estate Assessor hears objection to the assessments.   

State law reference—Va. Code Ann. §58.1-3330. 

Section #________. - Appraisal records. 

After notice of reassessment is mailed, and except as required to maintained as confidential 
pursuant to §58.1-3, all property appraisal cards or sheets, and working papers used by the Real 
Estate Assessor in arriving at the appraised or assessed value of any property shall be available 
for inspection by the owner of the property or the owner’s duly authorized representative during 
normal business hours.  Said records shall at all times remain the property of the City.  

State law reference—Va. Code Ann. §§58.1-3331 and 58.1-3332. 

BE IT FURTHER ORDAINED that this Ordinance shall become effective January 1, 
2020, and that the second reading required by Chapter IV, §8 of the Hopewell City Charter for 
the enactment of this Ordinance is hereby dispensed.   

Witness this signature and seal 

______________________________ 
Mayor ____________________ 

VOTING AYE: 

VOTING NAY: 

ABSTAINING: 

ABSENT: 

ATTEST: 

______________________ Interim City Clerk 
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SUMMARY: 
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□ □ Councilor Debbie Randolph, Ward #1 □ □ Councilor Janice Denton, Ward #5
□ □ Councilor Arlene Holloway, Ward #2 □ □ Councilor Brenda Pelham, Ward #6
□ □ Councilor John B. Partin, Ward #3 □ □ Vice Mayor Patience Bennett, Ward #7
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CITY OF HOPEWELL 

CITY COUNCIL ACTION FORM

Strategic Operating Plan Vision Theme: 

Civic Engagement 
Culture & Recreation  
Economic Development 
Education 
Housing 
Safe & Healthy Environment 
None (Does not apply) 

Order of Business: 

Consent Agenda    
Public Hearing       
Presentation-Boards/Commissions 
Unfinished Business       
Citizen/Councilor Request      
Regular Business 
Reports of Council Committees 

Action: 

Approve and File  
Take Appropriate Action  
Receive & File (no motion required) 
Approve Ordinance 1st Reading 
Approve Ordinance 2nd Reading 
  Set a Public Hearing       
Approve on Emergency Measure 

COUNCIL AGENDA ITEM TITLE: Determine funding source for cost of asbestos and 
debris removal of Colonial Corner 4100 Oaklawn Blvd

ISSUE:  This building is currently on Spot Blight list and Demolition due to issues with 
squatters/trespassing (to include children).  All cost remained the same from 2019 quotes. 
Abatement of Asbestos Cost: $39,700 Removal of Debris: $60,000 Total: $99,700 
RECOMMENDATION:  Planned burning to reduce cost of demolition  

TIMING: January/February 2021 (Colder Weather/better conditions) 

BACKGROUND: Building official recommended Demolition of Colonial Corner Shopping 
Center under the Spot Blight Ordinance and City Council approved Demolition on Aug 20, 
2019. Boarded building at a cost to City in August 2020.  

ENCLOSED DOCUMENTS: 

Quote for Asbestos Removal 

Quote for Debris Removal 

STAFF:   

Todd Hawkes, Building Official  
Donald Hunter, Fire Chief 
Tevya Griffin,  Director Department of Development 

FOR IN MEETING USE ONLY 

MOTION:_____________________________________________________________ 



 

 
SUMMARY: 

Y N       Y N  

□ □ Councilor Debbie Randolph, Ward #1    □ □ Councilor Janice Denton, Ward #5 
□ □ Councilor Arlene Holloway, Ward #2   □ □ Councilor Brenda Pelham, Ward #6 
□ □ Councilor John B. Partin, Ward #3    □ □ Vice Mayor Patience Bennett, Ward #7 
□ □ Mayor Jasmine Gore, Ward #4 
 

 
       

  

________________________________________________________________________ 

Roll Call  

 





Estimate
Date

7/21/2019

Estimate #

366

Name / Address

City Of Hopewell

B & T Excavating
13701 Vance Drive
Chester, VA 23836

Project

Colonial Corner

Total

Description Qty Rate Total

Demo building after fire department has burned up, separate burned
material from concrete and steel.  Pile concrete in one pile and still
in another.  Hauling off of un burned material will be done by the
load.  his is an un know due to how much will still be on site,

1 60,000.00 60,000.00

$60,000.00
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