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HILLIARD PLANNING AND ZONING BOARD MEETING 
Hilliard Town Hall / Council Chambers 

15859 West County Road 108 
Post Office Box 249 

Hilliard, FL 32046 

BOARD MEMBERS ADMINISTRATIVE STAFF 
Harold “Skip” Frey, Chair Lee Anne Wollitz 
Wendy Prather, Vice Chair Land Use Administrator 
Charles A. Reed, Board Member  
Josetta Lawson, Board Member PLANNING AND ZONING ATTORNEY 

Kevin Webb, Board Member Mary Norberg 

AGENDA 

TUESDAY, AUGUST 08, 2023, 7:00 PM 

NOTICE TO PUBLIC 
Anyone wishing to address the Planning & Zoning Board regarding any item on this agenda is requested 
to complete an agenda item sheet in advance and give it to the Land Use Administrator. The sheets are 
located next to the printed agendas in the back of the Council Chambers. Speakers are respectfully 
requested to limit their comments to three (3) minutes. A speaker’s time may not be allocated to others. 

PLEDGE OF CIVILITY 

WE WILL BE RESPECTFUL OF ONE ANOTHER 
EVEN WHEN WE DISAGREE. 

WE WILL DIRECT ALL COMMENTS TO THE ISSUES. 
WE WILL AVOID PERSONAL ATTACKS. 

“Politeness costs so little.” – ABRAHAM LINCOLN 

CALL TO ORDER 
PRAYER & PLEDGE OF ALLEGIANCE 
ROLL CALL 

CHAIR         To call on members of the audience wishing to address the Board on matters    
          not on the Agenda. 

REGULAR MEETING 

ITEM-1 Additions/Deletions to Agenda 

ITEM-2 Planning and Zoning Board Approval of Site Plan Application No. 20230720.1.  
Property Owner – Carol Franklin 
Parcel ID No. 16-3N-24-2320-0008-0030 
Lee Anne Wollitz - Land Use Administrator 

ITEM-3 Planning and Zoning Board approval of Site Clearing/Site Work Application No. 
20230726. Property Owner – Todd Jones 
Parcel ID No. 17-3N-24-0000-0001-0000 
Lee Anne Wollitz - Land Use Administrator 

ITEM-4 Planning and Zoning Board Approval of Minutes from the July 11, 2023, Public 
Hearing and Regular Meeting. 
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ADDITIONAL COMMENTS 

PUBLIC 

BOARD MEMBERS 

LAND USE ADMINISTRATOR 

PLANNING AND ZONING ATTORNEY 

ADJOURNMENT 

The Town may take action on any matter during this meeting, including items that are not set forth 
within this agenda. 
 
TOWN COUNCIL MEETINGS 

The Town Council meets the first and third Thursday of each month beginning at 7:00 p.m., unless 
otherwise scheduled. Meetings are held in the Town Hall Council Chambers located at 
15859  West County Road 108. Video and audio recordings of the meetings are available in the 
Town Clerk’s Office upon request. 
 
PLANNING & ZONING BOARD MEETINGS 

The Planning & Zoning Board meets the second Tuesday of each month beginning at 7:00 p.m., 
unless otherwise scheduled. Meetings are held in the Town Hall Council Chambers located 
at  15859 West County Road 108. Video and audio recordings of the meetings are available in 
the Town Clerk’s Office upon request. 
 
MINUTES & TRANSCRIPTS 
Minutes of the Town Council meetings can be obtained from the Town Clerk’s Office. The 
Meetings are usually recorded but are not transcribed verbatim for the minutes. Persons requiring 
a verbatim transcript may make arrangements with the Town Clerk to duplicate the recordings, if 
available, or arrange to have a court reporter present at the meeting. The cost of duplication 
and/or court reporter will be at the expense of the requesting party. 
 
TOWN WEBSITE & YOUTUBE MEETING VIDEO 
The Town’s Website can be access at www.townofhilliard.com. 
Live & recorded videos can be access at www.youtube.com search - Town of Hilliard, FL. 
 
ADA NOTICE 
In accordance with Section 286.26, Florida Statutes, persons with disabilities needing special 
accommodations to participate in this meeting should contact the Town Clerk’s Office at (904) 
845-3555 at least seventy-two hours in advance to request such accommodations. 
 
APPEALS 
Pursuant to the requirements of Section 286.0105, Florida Statues, the following notification is 
given: If a person decides to appeal any decision made by the Council with respect to any matter 
considered at such meeting, he or she may need to ensure that a verbatim record of the 
proceeding is made, which record includes the testimony and evidence upon which the appeal is 
to be based. 
 
PUBLIC PARTICIPATION 
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Pursuant to Section 286.0114, Florida Statutes, effective October 1, 2013, the public is invited to 
speak on any “proposition” before a board, commission, council, or appointed committee takes 
official action regardless of whether the issue is on the Agenda. Certain exemptions for 
emergencies, ministerial acts, etc. apply. This public participation does not affect the right of a 
person to be heard as otherwise provided by law. 
 
EXPARTE COMMUNICATIONS 
Oral or written exchanges (sometimes referred to as lobbying or information gathering) between 
a Council Member and others, including staff, where there is a substantive discussion regarding 
a quasi-judicial decision by the Town Council. The exchanges must be disclosed by the Town 
Council so the public may respond to such exchanges before a vote is taken. 
 
2023 HOLIDAYS 
 
TOWN HALL OFFICES CLOSED 

1. Martin Luther King, Jr. Day  Monday, January 16, 2023 
2. Memorial Day   Monday, May 29, 2023 
3. Independence Day Monday Tuesday, July 4, 2023 
4. Labor Day    Monday, September 4, 2023 
5. Veterans Day   Friday, November 10, 2023 
6. Thanksgiving Day   Thursday, November 23, 2023 
7. Friday after Thanksgiving Day Friday, November 24, 2023 
8. Christmas Eve   Monday, December 25, 2023 
9. Christmas Day   Tuesday, December 26, 2023 
10.New Year’s Eve   Monday, January 1, 2023 
11.New Year’s Day   Tuesday, January 2, 2024 
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AGENDA ITEM REPORT 

TOWN OF HILLIARD, FLORIDA 

  

TO: Planning and Zoning Board Regular Meeting                            Meeting Date:  August 8, 2023 

FROM: Lee Anne Wollitz - Land Use Administrator 

SUBJECT: Planning and Zoning Board Approval of Site Plan Application No. 20230720.1. 
Property Owner – Carol Franklin 
Parcel ID No. 16-3N-24-2320-0008-0030 

  

BACKGROUND: 

Franklin has a desire to remodel a long vacant commercial property within the Town.  He has a 
desire to update the existing property by making changes to the building that would allow for 
inside storage units.   
This is not new development it is a change of use for an existing property. 
Due to the extent of the change and the length of time that the property has been vacant, Land 
Use Administrator, Lee Anne Wollitz asked for a site plan application to be filled.     
The property is Zoned M-1, which would allow for this change.   
It has a FLUM designation of Industrial.  
On site, there is adequate parking. (Comp. plan Policy A.1.9.2) 
An existing stormwater drainage system is in place. (Comp. plan Policy A.1.9.2) 
No additional impervious surface is planned at this time. (SJRWMD permit would only be 
needed if impervious surface is added, Comp. Plan Objective A.1.1.8) 
Mr. Franklin plans to maintain a fence surrounding the property.  
The developer is in the process of cleaning up and out the property in question but, has agreed 
to make no structural changes until engineered building plans can be drawn, reviewed, and 
approved through the proper processes.  
The developer plans to have a reception area, an office and restrooms for staff and storage 
units. 
A Development Investigation has been completed by our public works department and the 
developer has agreed to address any needed updates to the system pending the approval of 
the building construction plans. 
 

FINANCIAL IMPACT: 
None 
 
RECOMMENDATION: 
Planning and Zoning Board approval of application No. 20230720.01. 
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Town of Hilliard
Site Plan Application

FOR OFFICE USE ONLY

File # 2o.l
Application Fee, l,c,<Jo Cs'.JdS
Filing Date Acceptance Date:

A. PROJECT

Project Name: fK//t/hL,'//
FQ t ,4L;),/ /1,'?z: nue
n i ll s,rz/e{

Address of Subject Property; <;/)ry} u5 P*/ /
Parcel lD Numbe(s): /b -)t/ -/ / -2Ts ^oaog.--o'oY
Existing Use of Property: M -l - fo-- a )ett

2

3

4

5

6

7

B

Future Land Use l,4ap Designation iND
Zoning Designation: rl- /
Acreage z,'*f,
APPLICANT

Applicant's Status {Owner (title holderl D Agent1

2 Name of Applicant(s) or Contact Person(s) ZiRttac /+L,'tr' rirte /Zc.-, .

Company (if applicable) fl lr/r't)t r/ f ;(l E
Mailing address /z 8z x q'a4
City l/t
Telephone

Company (if applicable)

fz- 7tPState

4{-/ FAX: (_ e-mail I

UZ

L EO .Cot't

3. lf the applicant is agent for the property owner'

Name of Owner (title holder)

Mailing address: / lflax ,otq
City: )(/ State Fz- ZIP 7zz,q/
Telephone e-mail

. Must provide executed Property Owner Affidavit authorizing the agent to act on behalf of the property ownel

@{-lls-ruzFAx:L)

Towrr of Hilliard . 15859 West CR 108. Hillaard, FL 32046. (904) 845-3555

Page 1 of 3 10t2812020

,

ts lzt
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D. ATTACHMENTS (One copy plus one copy in pDF format)

Site Plan and Survey including but not limited to:

a. Name, location, owner, and designer of the proposed development.

b. Vicinity map - indicating general location oI the site and all abutting streets and properties.

e. Statement of Proposed Uses.

f. Location of the site in relation to adjacent properties, including the means of ingress and egress to such properties

and any screening or bufters along adjacent properties.

g. Location of nearest fire hydrant. adjacent pedestrian sidewalks and bicycle paths.

h. Date. north arrow, and g.aphic scale (not to exceed one ('l) inch equal to lifty (50) feet).

i. Area and dimensions ofsite.

j. Location ofall property lines, existing right-of-way approaches, sidewalks, curbs, and guttec.

k. Access and points of connection to utilities (electric, potable water, sanilary sewer, gas, etc.).

m. Location and dimensions of all existing and proposed parking areas, loading areas, curb culs.

n. Number of proposed parking spaces

o. Structures and major features - fully dimensioned - including setbacks, distances between structures, floor area,

width of driveways and lot coverage.

p. Required buffers.

q. Location ofexisting trees, identifying any trees to be removed.

r. Landscaping plan depicting type, size. and design of landscaped areas. buffers, and tree mitigation calculations.

s. Percent of pervious surface.

t. Lighting plan.

u. Location, design, height, and orientation ofsigns.

v. Location of dumpstec and detail of dumpster enclosure.

w. For developmenl consisting of Multi-family residentiali

i. Tabulation of gross acreage-

ii. Tabulation ol density.

iii. Number of dwelling units proposed.

v. Floor area ofdwelling units.

2. Stormwater management plan - including the following:

a. Existing contours at one (1) foot intervals.

b. Proposed finished floor elevation of each building site.

c. Existing and proposed stormwater management facilities with size and grades.

d. Proposed orderly disposal of surface waler runoff.

3. Legal description with tax parcel number.

4. Warranty Deed or olher proof of ownership.

5. Permit or Letter of Exemption from the Sl. Johns River Water Management District. /-.*J4 tt77 7e /
Tt*eO fl nR t/rRM

Town of Hilliard . 15859 West CR 108 r Hilliard, FL 32046 . (904) 845-3555

Page 2 of 3 14t28t2020
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6. Fee.

a. Based on size of site

i. For sites <10,000 s.f. - $200

ii. For sites >10,000 s.f.- $1,000 + $20 per acre

No application shall be accepted for processing until the required application fee is paid in full and a $1,000 refundable deposit
is paid by the applicant. Any fees necessary for technical review or additional reviews of the application by a consultant will be
billed to the applicant at the rate of the reviewing entity. The invoice shall be paid in full prior to any aclon of any klnd on the
development application.

All 6 attachments are required for a complete application. A completeness review of the application will be conducted within
fourteen ('14) business days of receipt, lf the application is determined to be incomplete, the application will be returned to
the applicant.

l/We ce at the information contained herein is true and correcl to the best of my/our knowledge

r9n re of plicant Signature of Co-applicant

fll-lrt- F Alt/+Ln/
Typed or prinled name and title of applicant Typed or printed name of co-applicant

-22
Date

State of f, County of

,r".'ll1
The foregoing application is acknowledged before me lhis /U day "rlLlrlul ,zohv C-ovw)

who is/are personally known to me, or who has/have produced a- D.L,
as identiflcation.

NOTARY SEAL

Signature of Notary Public, State of FiOrtZl.a

Town of Hilliard . '15859 West CR 108 . Hilliard, FL 32046 . (904) 845-3555

Page 3 of 3

usAPt Rvts
MY CoflUlSStO'l f |rlr 145009

EXPIRE* July i1, m25
8.0d.d nru Loary hib uidn t n

10t28t2020

Fr^nY);n
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Insr: 2023{5@1065 Dare: 07113/2023 Timer I0:52ANI
PIgelofs B:2653 P:98l,DocTypc: D
Johr -l' Crryford, Clerk ofcourt, N.arr! Co[rty,
By: Sr, Depuq Chrk
Doc St mFDe€d: 332.m

Preprred By
Brhtr J. Beler, Eiq.
Trrter lGiBIry & Drogh LLP
1350 Brordtry
New York, New York 10018

Record rnd Return To:

SPECIAL WARRANTY DEED

Lincoln Trust company, Trustee of the Rollover IRA Account 090000001252 Ftxll John C.

Strougo Keough detirement Plan under Trust Agreement dated September 18' 1995

(hereinafter called ',Grmtor," whether one or more, masculine, feminine or neuter) for and in consideratbn

;f-th"-r; of TEN and noi 100 DoLLARS and other good and valuable consideration, the receipt md

adequacy of which are hereby acknowledged, paid by

FRANKLIN TIRE, INC,

(hereinaftercalled "Grantee," whether one or more, masculing feminine or neuter), for which no lien is

ietained either express or implied, has Granted, Sold and conveyd and by these presents do.es hereby

Grant, Sell and C'onvey, untb the said Grantee all that certain real property described as follows:

Property located in Nassau County, Florida, being more fully described on Sched*
A attached hereto and incorporated herein for all purposes,

togetherwith all improvements thereo4 if any, and all rights, privileges, tenements, hereditaments, riglb
of way, easements, appeodages and appurtenances, in anyway appertaining thereto, and all right, tide md

intereit of Grantor iland to any sfeets, ways, alleyg strips or gores of land adjoining the above-described

property or any part thereof (hereinafter the "Property").

This deed is executed and delivered subjec't to property taxes for the current year and subsoquent

years, ttre p ayment o fwhich Grantee assumes, and those permitted exceptions listedon Schedule B attached

hereto and made a part hereof for all purposes (hereinafter the "Permitted Exceptions").

Notwithstanding anything in this instrument to the contrary, the above-refaenced PermitEd
Exceptions shall only affect the Property to the extent that su ch Permitted Exceptions are valid and effective
as of the date of this instrument and the mere reference to such Permitted Exceptions in this instrument
shall not be deemedto impose or retstate such Permitted Exceptions if such Permitted Exceptions arc not
valid and effective as of the date of this instrument.

TO HAVE AND TO HOLD the above described Property, together with all and singular tho rig!6
and appurtenaoc€s thereto in anywise belonging unto the said Grmtee and Grm.tee's successors and assigns
foreva; and Grantor herebry warrants and forever defends all and singular the said Property, subject m the
Permitted Exceptions, if any, to Grantee and Grantee's successors and assips against every person
whomsower lawfully claiming, or to claim ttte s^mg or any part thereof, by, through or under Graobr, but
not otherwise.
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Schedule A to Soecial Warrantv Deed

The Land reisnad to herBio belo,v is situated in the county of Nassau, slate ot Florida, and is dsscdb€d as fullol s:

A', thst cortain hact o. oar.er of hnd lving and being in seciion 15, Tornship 3 Nodh. Rang€ 24 Easr. Nassau county.Florida boing more Dartjcubrlv descri6ed'aj-rorro*"] ior 
" 

p"inr oiJ#i#-*n". er ths pdnl whe* the w€stsrtyright-ot-rvav lino of Hsarv smrth Road (an ao.mt rilt rori,I"l 
"s-nil-"ifftJrr"o1 int"r".a" rho southlv*terty rhhror_way line of u s. Highwav 3ol (a 'l50 fool rigtrtot-riay as noi estauis;Jl aio run norfr sz. 41 16. west atono ;ldsouth/r'Gtorly right-or-umv tine a oistance-oi gas. i, i""t i"l--ffiil'#rilinent lcuno at rre most Norther' &ner or

L"#;;",t#** " 
M rocorded rn offitiar necoJ ili-zrd,iii1"i.'Erur* n"*rds or said county # ure point or

From the Pdnt of Baginning thus descdb€d run soulh 26" 55' 42' wsst along the Northw€sbrly tine of last mentbnsdtands' a dbtence of 3i2.s r fest to a concrst" rn-urr*nirori,o It tL*",r.r#i'vv"","r,y correr thscot run rhenco sourh 37.'12'44'west, a dbtance of 145.60 fseno.a rlz-tnc+r iron pipe seCru^ riiJn* io4, sz.47,.t6. w6st a distarre of 2i5.80feet to a 1a inch rnpe s€t run rhence Norrh rz" rz' +l' elltl 
" 

oi""t"n#iiiss.o9 brr b a .rz indl iron pipe ser on thesouthN€stedv righr-of-wav rine or sai, u. s. xrghway soi: 
-;;ri",iljr"i,ti!2" 

lr r 6- Easr arong said 
.s;thvrssrerry

nghl-of-r€y tins, a distanc€ of 2m.O feer lo ri,jnotni of a"ginn,ng.
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AGENDA ITEM REPORT 

TOWN OF HILLIARD, FLORIDA 

  

TO: Planning and Zoning Board Regular Meeting                            Meeting Date:  August 8, 2023 

FROM: Lee Anne Wollitz - Land Use Administrator 

SUBJECT: Planning and Zoning Board approval of Site Clearing/Site Work Application No. 
20230726. Property Owner – Todd Jones 
Parcel ID No. 17-3N-24-0000-0001-0000 

  

BACKGROUND: 

Jones owns 6.34 acres west of Pine Street and accessed through Black Pearl Lane.  He has a 
desire to clear approx. 5 acres of the land.  
The parcel is NOT located in a Flood Zone. 
The parcel is currently vacant. 
A Site Clearing/Site Work application was submitted due to the potential “Excavation and/or 
filling” as described in 62-357 that may need to be performed in the clearing and cleaning of the 
land.   
Also, a “tree cutting deposit” as described in Ordinance 2011-09 has been requested do to the 
potential removal of trees via Town roadways. (As of publication this deposit has not been 
submitted). 
The parcel is NOT located in a Flood Zone. 
The parcel is currently vacant.  

 
 

FINANCIAL IMPACT: 
None 

 
 
RECOMMENDATION: 
Planning and Zoning Board approval of application No. 20230726 Site Clearing/Site Work, Todd 
Jones, Property Owner. 
With the condition that a Tree Cutting Deposit of $500 be held by the Town until the completion 
of work. Followed by an inspection of Roadways by the Public Works Department and the 
completion of any needed repairs.  
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Town of Hilliard
Site ClearinglSite Work Application

FOR OFFICE USE ONLY

File # c

Application e.., t JJo'cs Crqiyr-l
Filin$ Date Acceptanae Date: 

-

A, PROJECT

1. Project Name {"la J-zt e s
2- Address of Subject Property: & P ioe 54r,xl

Parcel lD Number{s) ,{-. :-t - oOo0 '-oopl -ooo011- 7J.

4.

6.

7.

B.

Existing Use of Property: t-- -a onl,a ,.

ZonirE DBsignation:

Description of Wo* l*andl e, l"o
Acreage of Parcel: .

Owner

L, ?L+

'1, Name of Owner(s) or Contact Person{:J -f dd J,.a

Cl ear,. *.5 c ie

e..

Company ('F app,icable);

Mairiqsaddress 4SOt) db 54.:.lr QJ ;:oo
City: (<lt qtvu, Ft p,_.S*;g iJ_71

rerephone: egf-: 3!!:lZJ!-FAx: L- )- e-mal: "|'rtd J@ ne ,eor,r1

' Musl provid€ executed Property Owner Amdavit authorizing the agent to acl on behrll of the ptoperty owner

A, ATTACHMENTS (One copy plus on6 copy in PDF format)

1. Site Plan and Survey inoluding but not limited to:

a- Name, localion, owner, ard designerofthe proposed development.

b. Vicinily map . indicating general localion ofthe site and allabulting streets and properties.

e. Statement of Proposed Work.

2. Legal description with tax parcel number.

3. Warranty Deed or other poof of ownership.

4. Permit or Leier of Exernption irom the St, Johns River Water Managemenl District.

Town of Hilliard .15859 C.R. 108 r Hifiia.d, FL 34S46 . (904) 84S3555

Page 1of 2 311412A20

I
I

State:
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5. Fee.

All 5 attachmonls ars reqqilgdllq!'a complele aeolicatlon. A completeness review ofthe application wlll be con
tourtoen {14} buslness days of receipt. lf the application is determined to be incomplete, the appltcatiofl will bF
the applicant.

I/We certify atd acknordedge that the infomation containsd herein ia Irue and conect to th€ best of my/ou. k

' -: i:' :' ,-t:,1 .- :
Signaturs of Aorlicant Signature of Co-applicant

";,- li )one:
Typed or printed name and tille of applicanl Typed or printed name of co-applicanl

a. $100 dus S20 peracrc:

No application shall be accepted for processiog until the required application fee is paid in tull by the applicant Any rees
necessary for technical review or additional reviews oi the application by a consultant will be billed to lhe applidad at the rate of
the reviewing entiv. The invaice shall be paid in full prio. to any action of any kind on the develcpment application.

ducled within
relurned io

ledge

'7
Date

State of Ac ,: 2-o-,: a

l-? i.z3
Date

County of aft

The toregoing applicalion is acknowledged before me this / '7 
day of -r-J )'202-Ov

, who is/are persooally kno\,vn to me, or who has/have p roauca f,2 r td i )5 L; eSa
as identification.

NOTARY SEAL

6ffiqw
wtLLIAM SEGAR, JR
ilo*ary Public - $atoolA srl.

tIAR TCOPA CO{$I?Y
Commcaiofi , 845?&(
*ples td.rt.,\ 13. ful

Signature of Notary Public, State of ,.rr,r . ...2;:: 4

Iolvn of Hilliard 115859 C.R. 108 . Halliad, FL 320461 (s4) 8413555

Paqe 2 of 2

t-\-/

3!14i20?0
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INSTR * 2Of631276, Book 2081, Page 1763
1,L/O4/2o76 at 09:51 AM/ John A Crawford,
Deed Dac. D $0.70 Rec. Fee 935.50

Doc \rpe D/ Pages 4. Recorded
Nassau county Clerk of circuit court,

t<{tnu .l',r\ r\
\\

THIS INDf,NTt R.E. made fi ,sris! d.y of

IIEEI)I)[-GI[I

l(0tl9f.ro'u.

TODD JOliES. r nlrrtl.d F.ron
$hos. addrcss is: 4ll2Arc:zo Poinlc Lanc. Srr los.. CA 95I{t

Granmr-

aod TEnRY JONES, . slogL p.rsor,
$hclddr.ssir: 5ll Sorith 66 Sn a. Femandina Beach. FL l20l,l.

cranraa.

wITJESSETH: ThaI fte Cranror, for and in coffid€rdion ofrh. sum ofLOVE AND AFFECTION. hec gnntcd.
barSain6d and sold ro th€ Gr! c€. hishcirs and as5i8n5 fortver. the following dcacrib.d lards. snual..lvin8rnd
D.rng rn th. Couory ofNa.sau. Slarc ofFlonda. ro sir.t{

Allof rior. cftlin lo{i p!e.r or pellt or led. snut.. l) i.8 Gd b.int on .\mh. Itlsit o $. ComD of N.sU
,id Sbr. offlofld. .6d \nos^ md d.rnbcd a follols

SE€ AXHIBITA-  TIACHEO HERLIO A\D |!IAO! A PARI HEREOR BI THIS REfERINCT

D!. ltnd d*nbcd h.r.. 'r not $. horclk.d ol lh. or6ror e l@ sron. lo, trhe 
'tprod tb. Gtrbr rr

P^RCEL NUMSTRS .16-lN.2E-0000.000?-0q606d l7-ln_"2.1{00&0001_0000

SUarECl TO COVENANT5 A\D RISTRICTIONS or t..ord. if er. AND lo l!\6 1..udt slbsqht ro

D..obG,ll..'015

Th. propeo conv.,.d hcrein is co.!q.d s . tifi liom $. C6nlor lo lh. G.antcc. who ar! falhlr and son, upon

prop.n) shrch is uncncumberEd b, monga8.. Minimum Stalc of Florida Documcntar) SramP Ta-\ is affired

Afld th. Grarrcr h.rEby fully * tanls th€ lill€ roth.land. and will dcf.nd $. same r8ainsr fi. lawtulclsims ofall
pcrsoff chiming by or lhro!8h th. Grantor.

lN WITNESS wHf,REOF,lhc Graolor heteunto sels hishar and s.tlon fic d.t and yeat fi61abov. *rincn

\l(iNED. sE^l-f O.nd DELIvERtD

+
TODD J S

.soureE, r!l

l.:::r.i.a r..
.l lr..s, un9.r.t
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INSTR # 20]-637276 Book 2081, Page 1764 page Number: 2 of 4

fxHlBlT "^"

ldErEalnoirarEEErs,EIM;i.-

E4rri,rr.,E't]E.61EiDl5r

i

i,g.c.*.ffi.9Effi.*_:.
:-,r*-rhL-..-;.i:-,:
q-e-r._r_E_b;-
!a-brr--. -r-.,r,.u Er i=
".rF.--...,u'th.-<- --.-!.--;rr-,.;ri

ffi
ffiffiffii$.r,Ysme

Book125rPa9e'1419 CFI*#200428587 Page 2 of 3
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INSTR * 20]63127 6 Book 2O81. Page 1765 Page Number: 3 of 4

Eliltlln 'A rco!fto.dl

tt, ., rr!.a,as?.-rr ,..

Page 3 ol -1

ffi ##nfrH, ?:#i ftsr*. "q ;i3.i,- r;

Book1253/Page1420 CFt't#z0C428587
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INSTR # 2O)-63L276 Book 2081, Page 1766 page Nu.rnber: 4 of 4

ACKNOWLEDGMENT

A notary public or olher officer completing this
certmcate verifies only the identity ofthe individual
who signed the document to which this certificate is
attached, and not the truthfulness, accuracy, or
validi of that document

State o, Cal iforniaq.County of 0ln,,t )

before me, Ir l
(insert name and the cer

p€rsonally appeared
who proved to me on the basis satisfactory evidence to be the person(s) whose name(s) is/a
subscribed to the within instrume nt and acknowledged to me that he/she/they executed the same in
his/her/their authorized capacity( ies), and that by his,/her/their signature(s) on the instrument the
person(s), or the entity upon behalf of which the person(s) acted, executed the instrument

I certify under PENALry oF PERJURY under the laws of the state of califomia that the foregoing
paragraph is true and conect.

WITNESS my hand and official seal. s .vrA
couu. ti069454 aa

o
ilohry PuDh .

Slnb qn C.llftrnia

Cam ar8
Signature

i

on oqle&l2ota

(Seal)

fco!
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HILLIARD PLANNING AND ZONING BOARD MEETING 
Hilliard Town Hall / Council Chambers 

15859 West County Road 108 
Post Office Box 249 

Hilliard, FL 32046 

BOARD MEMBERS ADMINISTRATIVE STAFF 
Harold “Skip” Frey, Chair Lee Anne Wollitz 
Wendy Prather, Vice Chair Land Use Administrator 
Charles A. Reed, Board Member  
Josetta Lawson, Board Member PLANNING AND ZONING ATTORNEY 
Kevin Webb, Board Member  Mary Norberg 

MINUTES 

TUESDAY, JULY 11, 2023, 7:00 PM 

NOTICE TO PUBLIC 
Anyone wishing to address the Planning & Zoning Board regarding any item on this agenda is requested 
to complete an agenda item sheet in advance and give it to the Land Use Administrator. The sheets are 
located next to the printed agendas in the back of the Council Chambers. Speakers are respectfully 
requested to limit their comments to three (3) minutes. A speaker’s time may not be allocated to others. 

PLEDGE OF CIVILITY 

WE WILL BE RESPECTFUL OF ONE ANOTHER 
EVEN WHEN WE DISAGREE. 

WE WILL DIRECT ALL COMMENTS TO THE ISSUES. 
WE WILL AVOID PERSONAL ATTACKS. 

“Politeness costs so little.” – ABRAHAM LINCOLN 

CALL TO ORDER 
PRAYER & PLEDGE OF ALLEGIANCE 
ROLL CALL 

PRESENT 
Chair Harold “Skip” Frey 
Vice Chair Wendy Prather 
Planning and Zoning Board Member Charles A. Reed 
Planning and Zoning Board Member Josetta Lawson 
Planning and Zoning Board Member Kevin Webb 
 

PUBLIC HEARINGS 

ITEM-1 Planning and Zoning Board Recommendation to the Town Council to Adopt 
Ordinance No. 2023-07 to Amend Chapter 62 by Moving Division 7, Building 
Permits and Inspections to Chapter 14 
Janis K. Fleet, AICP – Town Planning Consultant 

Disclosure of Ex Partee Communication  
None 

           Open Public Hearing for Item 1 at 7:05 p.m. 
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 No Public Input was made. 

Close Public Hearing 7:06 p.m. 

 Motion made by Planning and Zoning Board Vice Chair Prather, Seconded by 
Planning and Zoning Board Member Reed. 
 
Voting Yea: Chair Frey, Vice Chair Prather, Planning and Zoning Board Member 
Lawson, Planning and Zoning Board Member Reed, Planning and Zoning Board 
Member Webb. 

 Land Use Administrator Lee Anne Wollitz gives overview of need for 
Ordinance. 

Motion made by Vice Chair Prather, Seconded by Planning and Zoning Board 
Member Lawson. 
Voting Yea: Chair Frey, Vice Chair Prather, Planning and Zoning Board Member 
Reed, Planning and Zoning Board Member Lawson, Planning and Zoning Board 
Member Webb 
 

ITEM-2 Planning and Zoning Board Recommendation to the Town Council to Adopt 
Ordinance No. 2023-08 to Move Chapter 46 into Chapter 62, the Land 
Development Regulations. 
Janis K. Fleet, AICP – Town Planning Consultant 

Disclosure of Ex Partee Communication  
None 

Open Public Hearing for Item 2 at 7:08 p.m. 

 No Public Input was made. 

Close Public Hearing 7:09 p.m. 

 Motion made by Planning and Zoning Board Member Lawson, Seconded by 
Planning and Zoning Board Member Reed. 
 
Voting Yea: Chair Frey, Vice Chair Prather, Planning and Zoning Board Member 
Lawson, Planning and Zoning Board Member Reed, Planning and Zoning Board 
Member Webb. 

Land Use Administrator Lee Anne Wollitz gives overview of need for 
Ordinance. 

Motion made by Vice Chair Prather, Seconded by Planning and Zoning Board 
Member Reed. 
Voting Yea: Chair Frey, Vice Chair Prather, Planning and Zoning Board Member 
Reed, Planning and Zoning Board Member Lawson, Planning and Zoning Board 
Member Webb 
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CHAIR         To call on members of the audience wishing to address the Board on matters 
                     not on the Agenda. 

REGULAR MEETING 

ITEM-3 Additions/Deletions to Agenda 

No additions or Deletions to Agenda. 

ITEM-4 Planning and Zoning Board Recommendation to the Town Council the Minor 
Subdivision Application No. 20230622.1.  
Parcel ID No. 16-3N-24-0000-0023-0010,16-3N-24-0000-0022-0000, 16-3N-24-
0000-0023-0030, 16-3N-24-0000-0023-0040.  
Property Owner - Michael Franklin 
Lee Anne Wollitz- Land Use Administrator 

 Land Use Administrator Lee Anne Wollitz gives staff report. 

 Applicant Michael Franklin gives clarity on placement of parcel lines and 
retention pond. 

 A motion is made to recommend the lot reconfiguration to Town Council with the 
following 3 conditions.  

 
1. The applicant shall record the lot reconfiguration with the Clerk of the Court   

and provide the Town evidence of the recordation. 
2. Prior to developing each parcel, the applicant/developer would be 

responsible for any infrastructure required to serve the parcel. All 
infrastructure improvements are required to meet Town standards. A Site 
plan application for each parcel will be required prior to development.  

3. Prior to recording the lot reconfiguration with the county, a survey showing 
each parcel meeting the zoning requirements of the M-1 district and having 
access to the proposed retention pond must be approved by Town staff 
and the Land Use Administrator 

Motion made by Vice Chair Prather, Seconded by Planning and Zoning Board 
Member Webb. 

Voting Yea: Chair Frey, Vice Chair Prather, Planning and Zoning Board Member 
Reed, Planning and Zoning Board Member Lawson, Planning and Zoning Board 
Member Webb 
 

ITEM-5 Planning and Zoning Board Recommendation to the Town Council the Minor 
Subdivision Application No. 20230623.1.  
Parcel ID No. 04-3N-24-0000-0004-0160. 
Property Owner - Jarrod and Leanna Pickett 
Lee Anne Wollitz- Land Use Administrator 
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 Land Use Administrator Lee Anne Wollitz gives staff report and answers 
questions concerning sewer line distance. 

 A motion is made to recommend the lot reconfiguration to Town Council with the 
following 2 conditions.  

 
1. The applicant shall record the lot split with the Clerk of the Court and provide 

the Town evidence of the recordation. 
2. The applicant shall obtain real estate parcel numbers for each parcel from 

the Property Appraiser and provide those real estate parcel numbers to the 
Town. 

Motion made by Planning and Zoning Board Member Lawson, Seconded by 
Planning and Zoning Board Member Webb. 

Voting Yea: Chair Frey, Vice Chair Prather, Planning and Zoning Board Member 
Reed, Planning and Zoning Board Member Lawson, Planning and Zoning Board 
Member Webb 
 

ITEM-6 Planning and Zoning approval of the Minutes from the June 13, 2023, Meeting. 

Motion made by Planning and Zoning Board Member Lawson, Seconded by Vice 
Chair Prather. 
Voting Yea: Chair Frey, Vice Chair Prather, Planning and Zoning Board Member 
Reed, Planning and Zoning Board Member Lawson, Planning and Zoning Board 
Member Webb 
 

ADDITIONAL COMMENTS 

PUBLIC 

Carlos Hall 371044 Oxford Street agrees with adding Manufactured homes as an use by 
exception to the R-3 district. 

BOARD MEMBERS 

Planning and Zoning Board Member Lawson is encouraged that we may be adding 
Manufactured homes within R-3 as an exception. 

Planning and Zoning Board Vice Chair Prather Thanks Mr. Hall for his comments.  

LAND USE ADMINISTRATOR 

Land Use Administrator Lee Anne Wollitz gives information concerning being out the 
office July 18-21. 

PLANNING AND ZONING ATTORNEY 

No comment. 
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ADJOURNMENT 

Motion to adjourn at 7:31 p.m. 

Motion made by Planning and Zoning Board Member Reed, Seconded by Planning and Zoning 
Board Member Lawson. 
 
Voting Yea: Chair Frey, Vice Chair Prather, Planning and Zoning Board Member Lawson, 
Planning and Zoning Board Member Webb, Planning and Zoning Board Member Reed.  

 

Approved with changes this 8th day of August 2023, by the Hilliard Planning & Zoning 
Board, Hilliard, Florida. 
 

 
_______________________________ 
Skip Frey, Chair 
Hilliard Planning & Zoning Board 
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