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HILLIARD TOWN COUNCIL MEETING 
Hilliard Town Hall / Council Chambers 

15859 West County Road 108 
Post Office Box 249 

Hilliard, FL 32046 

TOWN COUNCIL MEMBERS ADMINISTRATIVE STAFF 
John P. Beasley, Mayor Lisa Purvis, Town Clerk 
Kenny Sims, Council President Richie Rowe, Public Works Director 
Lee Pickett, Council Pro Tem Gabe Whittenburg, Parks & Rec Director 
Joe Michaels, Councilman  
Jared Wollitz, Councilman TOWN ATTORNEY 

Dallis Hunter, Councilman Christian Waugh 
  

HILLIARD PLANNING AND ZONING BOARD MEETING 

  
BOARD MEMBERS ADMINISTRATIVE STAFF 

Harold “Skip” Frey, Chair Lee Anne Wollitz 
Wendy Prather, Vice Chair Land Use Administrator 
Charles A. Reed, Board Member  

Josetta Lawson, Board Member PLANNING AND ZONING ATTORNEY 
Kevin Webb, Board Member Mary Norberg 
  

AGENDA 

TUESDAY, OCTOBER 10, 2023, 6:00 PM 

CALL TO ORDER 
PRAYER & PLEDGE OF ALLEGIANCE 
ROLL CALL 

WORKSHOP 

ITEM-1 Town Council and Planning and Zoning Board to discuss and review Pre-
Application for the Vacation of Right of Way for Block 166 Alley. 
Application No. 20230726.1, Block 166 Alley, Property Owner –Ursula Jones. 
Lee Anne Wollitz – Land Use Administrator 

ADDITIONAL COMMENTS 

ADJOURNMENT 

ADA NOTICE 
In accordance with Section 286.26, Florida Statutes, persons with disabilities needing special 
accommodations to participate in this meeting should contact the Town Clerk’s Office at (904) 
845-3555 at least seventy-two hours in advance to request such accommodations. 
 
PUBLIC PARTICIPATION 
Pursuant to Section 286.0114, Florida Statutes, effective October 1, 2013, the public is invited to 
speak on any “proposition” before a board, commission, council, or appointed committee takes 
official action regardless of whether the issue is on the Agenda. Certain exemptions for 
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emergencies, ministerial acts, etc. apply. This public participation does not affect the right of a 
person to be heard as otherwise provided by law. 
 
ADA NOTICE 
In accordance with Section 286.26, Florida Statutes, persons with disabilities needing special 
accommodations to participate in this meeting should contact the Town Clerk’s Office at (904) 
845-3555 at least seventy-two hours in advance to request such accommodations. 
 
PUBLIC PARTICIPATION 

Pursuant to Section 286.0114, Florida Statutes, effective October 1, 2013, the public is invited to 
speak on any “proposition” before a board, commission, council, or appointed committee takes 
official action regardless of whether the issue is on the Agenda. Certain exemptions for 
emergencies, ministerial acts, etc. apply. This public participation does not affect the right of a 
person to be heard as otherwise provided by law. 
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AGENDA ITEM REPORT 

TOWN OF HILLIARD, FLORIDA 

  

TO: Joint Workshop, Town Council and Planning 
and Zoning Board                           

Meeting Date: October. 10, 2023 

FROM: Lee Anne Wollitz – Land Use Administrator 

SUBJECT: Town Council and Planning and Zoning Board to discuss and review Pre-
Application for the Vacation of Right of Way for Block 166 Alley. 
Application No. 20230726.1, Block 166 Alley, Property Owner –Ursula Jones. 

  

BACKGROUND: 
In July 2023, the owner of Vacant Land located at 15809 CR 108, filed a Pre-application for 
Vacation of Right of Way for the Town Alley located within block 166.   
The Alley is 25 feet wide and 300 feet long.  
The applicant has a desire to develop the land on both sides of the alleyway as one contiguous 
piece, this has been her desire for many years.   
The applicant owns property of both sides of the Alley. Parcel ID# 08-3N-24-2380-0166-0010. 
the property is Zoned R-2. With a FLUM of Main Street Commercial.  
All property owners on the block were notified by the applicant via the required letter. There is a 
list in the agenda packet. 
Research that included the Land Use Administrator and Code Enforcement resulted in finding 
two possible encroachments and no nonconformities. There is a list and photos in the agenda 
packet. 
Research by the Public Works Department found no public utilities within the alley.  
All property owners for the block were invited via letter mailed from Town Hall to attend this 
workshop as well as the Planning and Zoning meeting on October 10th and the Town Council 
Meeting on October 19th where this item will be discussed. 
 

 

 
FINANCIAL IMPACT: 
None. All cost will be paid by the Applicant.  

 

RECOMMENDATION: 
The Town Council and the Planning and Zoning Board discuss and hear public feedback on the 
Pre-application for Vacation of Right of Way for the vacation of Block 166 alley. 
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Acceptance Date: _

t
7u. I

0oo pl*s

FOR OFFICE USE ONLY

File #

Application Fee

Filing Date:

tr,oooTown of Hilliard
Pre-Application to Close, Abandon, or Vacate

Street, Alley, Easement, or Right of Way

A. PROPOSED CLOSING, ABANDONING, OR VACATON

'1. Street Alley, Right of VVay Narne to be closed, vacated, or abandonedl

2. Legal Description

ITEOg CA l DP

^lt4
3. Parcel lD Numbe(s)and/or Adjoining Parcel lO Numbe(s) op- 3 N- 7tt - L,3fl0- otb6-n 0lo
4. Acreage ofclosure, abandonrnent or vacation: - ,.1 1

B. APPLICANT

1. Applicants Status !l O,Yner (title holder)

' l;n' ;',Y,/,"'P6o'2fi P'""on'"' Title n u,ruE14

E Agent

Company (if applicable):

Mailing address q? L0.) Pt xt o hR
Clty H ltu AlpD sate, F L ,,r,3 Z0 ? 6
rerephone: A-68=Ad:J-&J-h Ax t_ e-t*.t 

u RsuL4 T1/YEs 12 a? uhal €,
f,o t+,t

\ _..-
/

3. lfthe applicant is agent for the property owner':

Name of O,vner (title holder)

Company (if applicable):

Mailing address:

Crty: State ztP

Telephone: L FAX: (_ e-rnail

* Must provide executed Property ol ner Affdavit authorizing the agent to aci on behalf ofthe property owner

Town of Hilliard . 15859 Wbst CR 108 r Hilliard, FL 32016 . (9(x) 8453555

PagE 1 ot /f Revised 6/25f2o23
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C. STATEMENT OF PROPOSED CLOSING, ABANDONING, OR VACATON SOUGHT

s )lLL1. Reason for Request

2. How was the street / alley / easernent /

Subdivision Plat Book No

right-of)/ay established?

DE

Page No.

Page No.

3. Do you propose to close, abandon, or vacate the entirety of a street easernent, alley, or right-of-way, or only a portion? lf a
portion, please dessibe the portion that you desire the Town to close, abandon, or vacate.:

Official Records Book No

Other:

\\ <. k-l

4 Do public facilities now occupy area to be closed, vacated, or abandoned? lfyes, you may be asked to provide a cunent certifed
survey showing all existing conditions, including locations, and elevations of both open ditches and swales, and subsurhce
drainage facilities. /J O

5. Vvtat is the Purpose of the Easernent?

_ D.ainage

_ t tilrty

- 

All Wlities
_ Others - please specify t,rvr k,

6. Vvhat are the dirnensions of tie Easement? L5 Y

7. ls lhere an existing encroachrEnt?

_ Building
_ Pool

Other

frl t'l

zta.il^

NO

9. ls a swimming pool encroacfiment is invoved? lf so, the survey is to shoy,/ complete locations and pertinent ebvations ofthe
pool and its appurtenances.

UO

Town of Hilliard . 15859 \ilest CR 1OB . Hilliard. FL 32046 . (gfl) 8413665

PagE 2 of 'l Revised 6/25/1202

fr,ttn,L/l^16, Tt-| D, U 7H I\A

Plat Name:

8. ls there a building or mobile home encroachnEnt involved? lf so, the suney is to also shory ties from the right-of-way and/or
easernent lines to the fuoting, building wall, and edge of ea\€s.
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D. ATTAGHMENTS (one hard copy or one copy in PDF format)

1. Legal description

2. List of property owners by name and address who own propedy abuting the steet alley, easernent or right-of-way, or portion
thereof, to be abandoned, closed, or vacated.

3. List of abutting property owners (with addresses).

'4. f,cknowledgenrent Letta(s) trom aach abutring property o\flner.

5. Location Map clearly identryang the location ofthe proposed dosure. (na3ssufroa.cornl

E. FEES

a. Right of Wby (streets or alley or easernents) - $200 pre applicatjon fee & final application fte TBD

b. The Cost of postage and oubide consuttants are in addition to the application fee.

c. The applicant is responsible br paying a $l,(xrc.oo depoait at the time of submittal.

No application shall be actepted for processing until the reguired application be is paid in full by the applicant. Any iees tor
advertising, signs, necessary technical reviewor additionalreviews ofthe application by a consuftant will be billed to the applicant
at the rate of the reviewing entity plus 10%. The invoice shall be paid in tull prior to any action of any kind on the developrnent
application.

All dtechrEnts arc r€ouir€d br a comd€b aoolicdion. A complebness rcvie,w of the application will be conducted within
ttirty (30) businBs day3 of r€ceipt. lf the applbation E d€termined to be incomplete, the applicdbn will be r€turned to t,le
applb.nt
The Town reseryes the right to rGtain a utility easement where the alley or roadway is locded
and grant the Town all necessary rights in such utility easement as it may require.

l/Yl,e cettify and acknorvledge tftat the infurmation contained herein is Irue ard coEect to the best of myrour knorvledge:

tgn re ofApplicant Signature of Co-applicant

0
Typed or printed name and tiue of applicant Typed or printed name of co-€pplicant

Date

State of

Date

FLO/AI t1 /) County of A/,4 S E4 U
The foregoiog application is acknowledged before r€ this _ day of 20-,

by who iyare personally known to me, or who has/have pmduced

as identification

Signature of Notary Public, State of 

-

Town of Hilliard . 15859 Vlrest CR 1(I3 . Hi[bd, FL 3eo/l6 r (904) 8453565

PagE3of4 Revised 6,25/20u

NOTARY SEAL
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1(s6\ 1.,;:jj:,.. i'r-.r:;3 :J:X Saill

this InstruEnt prepared Bv:
Jotul paul florard, Attorne?'at LaE
P. O. Box 7189, Jar(., E! '32210

IT.TTAI}| DEED

"-, 
it

lN\

OU

^1lr
- ,rla& tlis 'l *" of J!EE, A.D., rea3,
?ltle ee.rv-, -t1 t}|e county c,f Nassau. starerrrst part, Erd ORST IA JONES, a sinqle Fr6on,Florida 32046, Frty of rlle secoru iart,

tEtyE'en TERR( L. JGiES. aof Florida, p€rty of 'the

P. O. Box 1012, Siuiard,

. - wtlNESSem: tlat the 6aid party of tl|e first part, for ard in c.tlsi&ration cf the $-u of ren ait -N6_/ioo ,<i; ^;i;,t-:'l ::'.'". '.7:r -,d p",L;.*" ";;; -J*;"'#*i##llf:: ,*.:#"HIf
edged, has rsrised, reteased sjd turreiise,rerease-a#,i,-ii-iJ,ii#il"'ilT.*aT#,rt::Jf; "illi.Hher herrs. successors ad assigrLs forever, tie f.rr-irn -,L-"*iE. Lil'
:Hi::, ,rr," ald beins in irre county or r"..i,, -ii.i"-- #*ir"iiai,

A)

t*.x', H"'l;,'illTf."ffi:."i":l*. *.', recorired in prat

Subject to cDrEnants, eassnents anal restrictions of record.

(8)

r,ots_l-s, inclusive, ard t ts 17_24, inclusive, BIo<& t66. |tAp oFHILLIAm, aclordirB to plar tl€reof recorded in pf .t e."X'f , 
_J.

28, g:btic records of Nassau Cqlnty, Florida.
Sl,BlECt to reservatisE contained in [Eed ctared Ao,il rr rar(!rc.n'Iyustees of tie Interhal IoprorrE pnt frra oi-tf," iiai.'ii
flol:da r9.9. A. lqqpkins, ,u""*Ea in De€d Eod< rog,-.inI'joi',ot the _irblic re(DrG oI Nassau County, F]oriata.

(c) _
Al1 of l-ots 9, 10, l1 ard 12 ( E(@T thar part of I,ot 12 .qvevedto tlte slare Road Deparu€rr "r rtoriai f,,, u.,i-frr.a"""";"i;Inlehal InptoverEnt Furd of the State of 

_Ftortd! 
t;;d;HOctober 17, '1950, recorded NovErber 7, ISSO i" D.; "d. iii-p4e.443, pbrrc re(oEds of Nassau County, rf"iiGi, Ji'r"i#ard being in BIod( rulbered tee , rro", or'r,;irti*r:,-'j.J.ir#'ll

Plat ot tie tGst portion thereof reclrded in plar B@k l, ;;;23, Filblic recortls of Nassau County, Florida.

(p)

AII of tlEt cprtain piecF dr parc.el of lard tvirp ard tFim mthe Norti side of the North Tya.thtrds (N 2n)- oi the t{esa 6;half lw ln) of the Norti€ast o,,.-q,ort"i h.,r iZlt 
"i tl*-N";;

east onxuarter (NE l,/4 ) of sectio|l 17, lb.Tlship I rb.ttr, n rr9.21 East, bqriied as follcrds:

C-qmpncirlg d) Secrion line of t_tte corner of Harry Jackson lards_ard runnirB secrion ]ine west for GtO feet t" poit -, ."fa ii*ithence Sc,uth 217 feet, thehce East 610 feet, tf,^ence Xortf, foi iiifeet, to place of b€ginntng.

SlrBJEg P co\renants, restlictioals, reservatioris Ad easenEnts of

: S iAj---tr=; -F-I-6rirEAr
-' DOCUIYII \:;APY,, i- SiAMl tAxl- dE ri-inE i:EIE 1j;+..:...- i
.^. 

= 
,, =J,{ r5r ll7l-Si{i 0 0- { 5 Ir:--..4/

ffi--

t;

.f

i;-,:i:,t
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T

ffi
G;:i;i;,'- l,:1"'i!s

fl)

IN ftlIINESS i4IlERmF the said party of tlte firsthiE harld ard tlE day ard tear fj.rat above yrit
IN C[,iR PBESE.ICE:

TEFE

OJJ,i

AII of 
_ 
tlur cerraih lor, piec€ or parcel of lar.d sitrate. tv_inoarE.berrq rn.Section J6, ,t xnship I North, Range 2a EaEr.'dmr;ot Nassau and State of Florida ard rDre parricularty &scriH D.1netes arld bourds as follorrs:

For a-Point of Reference, star! at the SoutlEast corner of Sec_tron. 16, rhence North 00"38! wes! a]orE trre east trne or iiidSect ion 16 a distanc! of 2142-0 feet to tlE Foint of B€,cicn:nl;itl,e parcgl herein tbscribed! thence continie r".crl o-d-jii; ieJi
:.lo.E- said section line a distance of 200.0 feeai; 

-; 
;i"i-;the Souti&lesterly rignt--ot-way lhe o( U.S. giotpav rro' r rint@E rrght-of-vayi thence liortl 50.17, tresr 

"foril ;e ,iq).,i_q!_
lqi lirE a distance of 2oo fee! to a Foinr; theice sc{rh-Co.j8,East a distance-of 200 feet to a Foint; r}$c€ Sour} SO.l7, Easta arrstance of 200 feet to tlE poinr ot Begjwrirq.

ffi

Part has tEreunto set

EEI

:::r 3ii9 r.,:.2'7!.

?€ ( SEAL)

CorihliniLrn Unit No. 208 of SAND ECI,U\R VIU]S, a cffdcminim_ac.crcrdins to the Dectaration of condddnirm, ,""1.a.a1, orii"i"i
Records 

-Book - 
3_S8, p4es 420-44j, arra r._recorOJ t; ;;;i;i-;i

Recorals Book 358, pages 475-543, grblic records of N;.r;;;;;:rlor.Ldai TCGSrHER vith the ddivided rnterest in Ure o""1ielsrents as stated in said Declaratior 
"f 

Co"d"ri.i; t;_;alTlrrtenance to the Unit.

:rym !o (a) cditions, restriccions arxj liritaLicrE in theDecraratton of Cordcrdnitm, ard Exhibits a.r..:exed tlereto: iZieasefiEnts for iDgress, egress ard utility prposes, (it 'rr;;
nants, restrictions ard other naLLeEs of recD;d;_(4) i.*;i -;;;"ordinancesi arg {5) taxes for the year r9B) ';;-;G;;;;i
years.

- 
10 HAF AUD IO IOLD the saie together vrrh aII ard sirEular the eDql!_tenancEs Lhereunto belongirlg or in anywise apperrainjng', and all theesLate, righr, title, interest, lien, equity 

"rii'.f"i, 
*Aiit.".uur1t L.sard party of tl* f irst parr, eitlrer in iaw 

.* 
"q"iat;,. ;i;;"1; ;;.use, benefi! a bet6f of tlre said parry of the *;.d-p_i,;;; ;;II",succEssors arrl assigns forever.

STAf,E OF FI'RIDA
Ffl.Ead#ffiutu,r

cuNry oF ur,Al BJtfl_7 flEr3r

::r, .ff H: # fr ffi -#tT.Fm#iffi ;,p',t" **,r=cuted tne.toregotng insrnnEnt, ard :nji+i;Iedg€d ro aDd be:ore re ttrai teeaeoted Ehe saE for the FrrTDses tlErein e:rpiessed,

,"*#Im,?*}f #.:i.Hil1"f."i.'t.':'" ?4 dav or Jur€, 1e83' at

r.l, ccft:riEsion Ex?ires:

t.,*@ffilp*

l..]t

(E)
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4702

Tax Maps 4.0

l57,99
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P.O. Box 249                            Hilliard, Florida  32046                            (904) 845-3555 

  

TOWN OF HILLIARD 

A Florida Municipality 

 
 
September 8, 2023 
 
 
 
RE: Pre-Application to Close, Abandon, or Vacate  

Street, Alley, Easement, or Right of Way 
Within Block 166 – 25’ x 300’ Alley 

 
Dear Property Owner: 
 
A pre-application has been filed to vacate the Town owned Alley within Block 166 of the 
Town of Hilliard. Block 166, is located between the following streets: 
 
CR 108 (West First Avenue and Indiana Street) to the North and West, Unopened New 
Front Street to the South and Unopened Wisconsin Street to the East. 
 
All property owners owning lots within for Block 166 will receive this notification. 
 
The Town Council and Planning & Zoning Board will be hosting a series of meetings to 
discuss the pre-application. 
 
All meetings will be held at the Hilliard Town Hall located at: 
 
Town of Hilliard – Town Council Chambers 
15859 West County Road 108 
Hilliard, Florida 32046 
 
Meetings, Dates & Times are as follows: 
 
Joint Workshop – Tuesday, October 10, 2023, at 6:00 p.m. 
Planning & Zoning Board Meeting - Tuesday, October 10, 2023, at 7:00 p.m. 
Town Council Meeting – Thursday, October 19, 2023, at 7:00 p.m. 
 
If the Town approves moving forward with the process to vacate the alley within Block 
166, you will be notified by letter of the additional meetings, dates, and times.  
 
 
 
Thank you, 
 
TOWN OF HILLIARD 
 
 
 
 
  
Lee Anne Wollitz 
Land Use Administrator 
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Block 166- exisisting parcel lines

Lots 12 11 10 9 8 7 6 5 4 3 2 1

                  08-3n-24-2380-0166-0080 08-3n-24-2380-0166-0010

15807 CR 108  15809 CR 108

(Conv. Store) (Vacant)

Town Alley 

08-3n-24-2380-0166-0130 08-3n-24-2380-0166-0010

15801 CR 108 15809 CR 108 

(Single Family Home) (Vacant)

Lots 13 14 15 16 17 18 19 20 21 22 23 24
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Lot 166- Proposed Lot Lines

Lots 12 11 10 9 8 7 6 5 4 3 2 1

                  08-3n-24-2380-0166-0080 08-3n-24-2380-0166-0010

15807 CR 108  15809 CR 108

(Conv. Store) (Vacant)

08-3n-24-2380-0166-0130 08-3n-24-2380-0166-0010

15801 CR 108 15809 CR 108 

(Single Family Home) (Vacant)

Lots 13 14 15 16 17 18 19 20 21 22 23 24
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Block 166- Nonconformities or encroachments. 

 

Parcel ID # 08-3N-24-2380-0166-0010 

Name: Ursula Jones 

Mailing address: 27207 Pond Drive  

Physical address: 15809 CR 108 

 None, Vacant Land 

 

Parcel ID # 08-3N-24-2380-0166-0130 

Name: Skyler O’Leary 

Mailing address- 15801 CR 108 

Physical address- 15801 CR 108 

 Fence in Alley 

 

Parcel ID # 08-3N-24-2380-0166-0080 

Name: Jay Kaival Meera LLC 

Mailing address- 111 S. Irwin Ave Ocilla, GA 31774 

Physical address: 15807 CR 108 

 Business- Wastewater pipe in Alley (connection point on 108) 
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Block 166 Owners list 08/2023 

 

Parcel ID # 08-3N-24-2380-0166-0080 

Name: Jay Kaival Meera LLC 

Mailing address- 111S. Irwin Ave. Ocilla GA 31774 

Physical address- 15807 CR 108 

 

Parcel ID # 08-3N-24-2380-0166-0010 

Name: Ursula Jones 

Mailing address- 27207 Pond Drive 

Physical address- 15809 CR 108 

 

Parcel ID # 08-3N-24-2380-0159-0130 

Name: Skyler O’Leary 

Mailing address: 15801 CR 108  

Physical address: 15801 CR 108 
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JAY KAIVAL MEERA LLC 
 
111 S IRWIN AVE  
 
OCILLA GA 31774 

   

JONES URSULA 
 
27207 POND DRIVE  
 
HILLIARD FL 32046 

   

O'LEARY SKYLER 
 
15801 COUNTY ROAD 108  
 
HILLIARD FL 32046 
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