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HILLIARD TOWN COUNCIL MEETING 

Hilliard Town Hall / Council Chambers 
15859 West County Road 108 

Post Office Box 249 
Hilliard, FL 32046 

TOWN COUNCIL MEMBERS ADMINISTRATIVE STAFF 
John P. Beasley, Mayor Lisa Purvis, Town Clerk 
Kenny Sims, Council President Cory Hobbs, Interim Public Works Director 
Lee Pickett, Council Pro Tem Gabe Whittenburg, Parks & Rec Director 
Joe Michaels, Councilman  
Jared Wollitz, Councilman TOWN ATTORNEY 
Dallis Hunter, Councilman Christian Waugh 

AGENDA 

THURSDAY, MARCH 20, 2025, 7:00 PM 

NOTICE TO PUBLIC 
Anyone wishing to address the Town Council regarding any item on this agenda is requested to complete 
an agenda item sheet in advance and give it to the Town Clerk. The sheets are located next to the printed 
agendas in the back of the Council Chambers. Speakers are respectfully requested to limit their comments 
to three (3) minutes. A speaker’s time may not be allocated to others. 

 

PLEDGE OF CIVILITY 

WE WILL BE RESPECTFUL OF ONE ANOTHER 
EVEN WHEN WE DISAGREE. 

WE WILL DIRECT ALL COMMENTS TO THE ISSUES. 
WE WILL AVOID PERSONAL ATTACKS. 

“Politeness costs so little.” – ABRAHAM LINCOLN 

CALL TO ORDER 
PRAYER & PLEDGE OF ALLEGIANCE 
ROLL CALL 

PUBLIC HEARING 

ITEM-1 Ordinance No 2025-02 – Rezoning the property consisting of approximately 9.87 
acres, more or less, located on the east side of Pine Street north of Henry Smith 
Road, more particularly describes in Attachment “A”, Legal Description 
specifically described in Attachment “B” Written Description; and Attachment “C” 
Site Plan; Hilliard Florida, Nassau County Parcel ID No. 16-3N-24-0000-0021-
0030; from Agricultural A-1 to PUD, Planned Unit Development; providing for 
severability, repealer, and setting an effective date.  
Mayor Beasley 

 Open Public Hearing 
Call for Public Comments 
Close Public Hearing on Ordinance No. 2025-02 

TOWN COUNCIL ACTION 
Town Council to consider adopting Ordinance No. 2025-02, and to set a Public 
Hearing & Final Reading for April 17, 2025. 
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REGULAR MEETING 

ITEM-2 Additions/Deletions to Agenda 

ITEM-3 Town Council to consider Ordinance No. 2025-03, and Ordinance establishing a 
Tree Mitigation Fund for the Town of Hilliard, providing for fees collected from 
tree removal and associated activities, and providing for the use of such funds to 
promote tree conservation, preservation and replacement. Adopting on First 
Reading and Setting Public Hearing & Final Reading for April 17, 2025. 
Lisa Purvis, MMC – Town Clerk 

ITEM-4 Town Council to consider Ordinance No. 2025-05, and Ordinance approving the 
confirmation of reservation of plant capacity and cost recovery agreement 
between the Town of Hilliard and Greenbrier Nassau, LLC. Adopting on First 
Reading and Setting Public Hearing & Final Reading for April 17, 2025. 
Lisa Purvis, MMC – Town Clerk 

ITEM-5 Town Council approval of the Minor Subdivision Application No. 20250211, 
Parcel ID No. 08-3N-24-2380-0075-0020, Property Owner, Sherry Downs.  
Lee Anne Wollitz – Land Use Administrator 

ITEM-6 Town Council approval to adopt Resolution No. 2025-05, Amending Resolution 
No. 2021-10, Setting forth the rules and regulation; programs and fees; and 
facilities and properties for the Town of Hilliard Parks & Recreation Department; 
providing an effective date.  
Gabe Whittenburg – Parks & Recreation Director 

ITEM-7 Town Council approval of the annual Parks & Recreation Seasonal Staffing 
Request. 
Gabe Whittenburg – Parks & Recreation Director 

ITEM-8 Town Council approval of the Capital Budget Expenditure for the Fire 
Department’s Overheard Doors with Burdens Overhead Doors, in the amount of 
$19,565.00.  
Lisa Purvis, MMC – Town Clerk 

ITEM-9 Town Council to approve the Capital Budget Expenditure for the repair and 
upgrade of the Ring Power CAT Generator located at the Water Treatment Plant, 
in the amount of $24,843.50.  
Cory Hobbs – Interim Public Works Director 

ITEM-10 Town Council to set a Workshop to discuss the Public Works Director position 
vacancy.  
Lisa Purvis, MMC – Town Clerk 

ITEM-11 Town Council approval of Public Information Officer & Event Coordinator, Alicia 
Head to be appointed as liaison for the Vietnam’s Voices – Traveling Memorial 
Wall event.  
Alicia Head – Public Information Officer & Event Coordinator 
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ITEM-12 Town Council approval of the termination of Rachael Sparkman within the 
probationary period in the Administrative Assistant Position.   
Lisa Purvis, MMC – Town Clerk 

ITEM-13 Town Council approval of the Town Clerk’s recommendation to move Town Hall 
Administrative Assistant Kendra McNeal from one administrative position to 
another. 
Lisa Purvis, MMC – Town Clerk 

ITEM-14 Town Council approval of the Town Clerk’s recommendation to fill the Town Hall 
Administrative Assistant vacant position. 
Lisa Purvis, MMC – Town Clerk 

ITEM-15 Town Council approval of the Minutes for the March 3, 2025, Workshop, and the 
March 6, 2025, Regular Meeting.  
Lisa Purvis, MMC – Town Clerk 

ITEM-16 Town Council approval of AECOM Technical Services, Inc., Payable through 
February 28, 2025, Project Name: Environmental Assessment for the North and 
South Property Acquisitions at the Hilliard Airpark in the amount of $6,600.00. 
FDOT PTGA 100% GRANT FUNDED PROJECT $55,000; AECOM S.A. NO. 21 
LUMP SUM CONTRACT $55,000 

ITEM-17 Town Council approval of PQH Group, Payable through March 3,2025, Project 
Name: Hurricane Shelter / Community Center Project in the amount of 
$15,000.00. 
FDEM 100% GRANT FUNDED PROJECT LUMP SUM CONTRACT $572,000 

ITEM-18 Town Council approval of Island Hopper Home Repairs, Payable through March 
14, 2025, Project Name: Gym Maintenance in the amount of $8,000.00. 
CAPITAL FUNDED PROJECT LUMP SUM CONTRACT $36,750 

ITEM-19 Town Council approval of Miller Electric Company & Evanlily Engineering, 
Payable through March 7, 2025, Project Name: Generator & Electric, in the 
amount of $11,883.51. 
CAPITAL FUNDED PROJECT LUMP SUM CONTRACT $30,200 

ADDED ITEMS 

ADDITIONAL COMMENTS 

PUBLIC 

MAYOR & TOWN COUNCIL 

ADMINISTRATIVE STAFF 

TOWN ATTORNEY 

ADJOURNMENT 
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The Town may take action on any matter during this meeting, including items that are not set forth 
within this agenda. 

TOWN COUNCIL MEETINGS 
The Town Council meets the first and third Thursday of each month beginning at 7:00 p.m., 
unless otherwise scheduled. Meetings are held in the Town Hall Council Chambers located at 
15859  West County Road 108. Video and audio recordings of the meetings are available in the 
Town Clerk’s Office upon request. 

PLANNING & ZONING BOARD MEETINGS 
The Planning & Zoning Board meets the first Tuesday of each month beginning at 7:00 p.m., 
unless otherwise scheduled. Meetings are held in the Town Hall Council Chambers located 
at  15859 West County Road 108. Video and audio recordings of the meetings are available in 
the Town Clerk’s Office upon request. 

MINUTES & TRANSCRIPTS 
Minutes of the Town Council meetings can be obtained from the Town Clerk’s Office. The 
Meetings are usually recorded but are not transcribed verbatim for the minutes. Persons 
requiring a verbatim transcript may make arrangements with the Town Clerk to duplicate the 
recordings, if available, or arrange to have a court reporter present at the meeting. The cost of 
duplication and/or court reporter will be at the expense of the requesting party. 

TOWN WEBSITE & YOUTUBE MEETING VIDEO 
The Town’s Website can be access at www.townofhilliard.com. 
Live & recorded videos can be accessed at www.youtube.com search - Town of Hilliard, FL. 

ADA NOTICE 
In accordance with Section 286.26, Florida Statutes, persons with disabilities needing special 
accommodations to participate in this meeting should contact the Town Clerk’s Office at (904) 
845-3555 at least seventy-two hours in advance to request such accommodations. 

APPEALS 
Pursuant to the requirements of Section 286.0105, Florida Statues, the following notification is 
given: If a person decides to appeal any decision made by the Council with respect to any 
matter considered at such meeting, he or she may need to ensure that a verbatim record of the 
proceeding is made, which record includes the testimony and evidence upon which the appeal 
is to be based. 

PUBLIC PARTICIPATION 
Pursuant to Section 286.0114, Florida Statutes, effective October 1, 2013, the public is invited 
to speak on any “proposition” before a board, commission, council, or appointed committee 
takes official action regardless of whether the issue is on the Agenda. Certain exemptions for 
emergencies, ministerial acts, etc. apply. This public participation does not affect the right of a 
person to be heard as otherwise provided by law. 

EXPARTE COMMUNICATIONS 
Oral or written exchanges (sometimes referred to as lobbying or information gathering) between 
a Council Member and others, including staff, where there is a substantive discussion regarding 
a quasi-judicial decision by the Town Council. The exchanges must be disclosed by the Town 
Council so the public may respond to such exchanges before a vote is taken. 
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2025 HOLIDAYS 

TOWN HALL OFFICES CLOSED 
 

1. Martin Luther King, Jr. Day                Monday, January 20, 2025 
2. Memorial Day                                    Monday, May 26, 2025 
3. Independence Day                            Friday, July 4, 2025 
4. Labor Day                                          Monday, September 1, 2025 
5. Veterans Day                                     Tuesday, November 11, 2025 
6. Thanksgiving Day                              Thursday, November 27, 2025 
7. Friday after Thanksgiving Day           Friday, November 28, 2025 
8. Christmas Eve                                  Wednesday, December 24, 2025 
9. Christmas Day                                  Thursday, December 25, 2025 
10. New Year’s Eve                              Wednesday, December 31, 2025 
11. New Year’s Day                              Thursday, January 1, 2026 
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AGENDA ITEM REPORT 

TOWN OF HILLIARD, FLORIDA 

  

TO: Town Council Public Hearing Regular Meeting                            Meeting Date: March 20, 2025 

FROM: Mayor Beasley 

SUBJECT: 
 
Town Council to consider Ordinance No 2025-02, an Ordinance of the Town of 
Hilliard, Florida, A municipal corporation; Rezoning the property consisting of 
approximately 9.87 acres, more or less, located on the east side of Pine Street 
north of Henry Smith Road, more particularly describes in Attachment “A”, Legal 
Description specifically described in Attachment “B” Written Description; and 
Attachment “C” Site Plan; Hilliard Florida, Nassau County Parcel ID No. 16-3N-24-
0000-0021-0030; from Agricultural A-1 to PUD, Planned Unit Development; 
providing for severability, repealer, and setting an effective date.  
Setting the Second Public Hearing & Final Reading for April 17, 2025. 

  

BACKGROUND:  
 
See Attached 

 

 

 

 
FINANCIAL IMPACT: 

None, the applicant is required to pay all application, advertising, and review fees. 

 

 

 
 
RECOMMENDATION: 

Town Council to set a Second Public Hearing and Final Reading for April 17, 2025. 
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STAFF REPORT FOR ORDINANCE 2025.02

1 . Applicant lnformation:
Courtney Gaver,
Rogers Towers, P.A.
1301 Riverplace Blvd.
Suite 1500
Jacksonville, Florida 32207

2. Property lnformation
Parcel lD # 16-3N-24-0000-0021-0030, Address:36107 Pine Street Hilliard
Current Future Land Use Map Designation: Medium Density Residential ([UDR)
Current Zoning: A-1
Proposed Zoning: PUD Planned Unit Development.
Acres: Approximately 10 acres.

3. Description: The propefi is zoned A-1 and is currently vacant. The table below
summarizes the Future Land Use Map Designation, zoning and existing use for
the adjacent parcels.

Current FLUM Current Zoning Existing Use
North Medium Density

Residential (MDR)
A-1 Single Family

South Medium Density
Residential (MDR)

A-1 Single Family

East Medium Density
Residential (MDR)

A-1 Vacant,
Timberland

West Low Density
Residential (LDR)

A-1 Single Family
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Parcel Map
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Future Land Use
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Documents Provided for Review-
Staff Report, Ordinance 2025-02, Advertisements for Ordinance Public Hearings,
Application for PUD with all required Attachments, utility communications.

Additional Application information-
lvlrs Courtney Gaver, has submitted an application to Rezone the property with Parcel lD
No. 16-3N-24-0000-0021-0030. This Property is approximately '10 acres. The property has
a zoning designation of A-1. Agricultural. The Owner is proposing to change the zoning
designation of the property to PUD, Planned Unit Development.
Applicant has provided the required documentation and complied with the requests of staff,
council and board members as addressed through workshops, email communications, and
phone calls. ln compliance with the lnterlocal agreemenl, the Nassau County School Board
has provided a Reservation Notilication
The parcel is currently owned by lntact Construction Management, an owners authorization
has been submitted with the application.
lntact Construction Management has removed the single-family dwelling unit that was
previously on the property and plans to develop the property with up to 28 single-family
dwelling units and attached Single-family dwelling units (townhomes and or duplexes).

Consistent with Comprehensive Plan Policies-
The proposed Zoning Change is consistent with the Goals, Objectives, and Policies of
the Hitliard Comprehensive Plan. The proposed zoning is consistent with the Future
Land Use Map and is compatible with the surrounding development.

Availability of Services-
Water and sewer service have capacity to serve this development. A force main with a
fixed generator will be provided by the development and connected north of Lorena
Drive. A Nassau County Driveway Permit will be required to access the property.

Land Suitability-
The soil on the property is suitable for development. A permit from SJRWVID will be
required for the development. There are approximately 0.'14 acres of jurisd ictional
wetlands on the site which will be retained with appropriate buffers. The parcel is in the
flood zone, Zone X.

Land Use Adminislrator's Comments- I recommend the Town Council come to an
agreement with the Developer as to language required to ensure compliance with the fire
flow requirements of the Town and have that language added to the written description of
the PUD prior to final adoption.

Planning and Zoning Board Recommendation- The Planning & Zoning Board held a
Public Hearing on 03.04.2025 for the consideration of Ordnance 2025.02. The Board has
confirmed the proposed rezoning uses are consistent with the comprehensive plan as the
rezoning will provide a wide variety of housing types and price points to meet the
community's diverse and evolving needs, while maintaining areas for other uses and
preventing overdevelopment. The Planning and Zoning Board recommends approval of
Ordinance 2025-02, Holland Walk with the condition that language updates, be made to
the written description of the PUD, specifically with regards to meeting fire flow
expectations according to the Town of Hilliard Water & Wastewater Utility Specifications
and Documentations Requirements Manual.
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ORDINANCE NO. 2025-02 

 
AN ORDINANCE OF THE TOWN OF HILLIARD, FLORIDA, A MUNICIPAL 
CORPORATION; REZONING THE PROPERTY CONSISTING OF 
APPROXIMATELY 9.87 ACRES, MORE OR LESS, LOCATED ON THE EAST 
SIDE OF PINE STREET NORTH OF HENRY SMITH ROAD, MORE 
PARTICULARYLY DESCRIBED IN ATTACHMENT “A”, LEGAL DESCRIPTION; 
SPECIFICALLY DESCRIBED IN ATTACHMENT “B” WRITTEN DESCRIPTION; 
AND ATTACHMENT “C” SITE PLAN; HILLIARD FLORIDA, NASSAU COUNTY 
PARCEL ID NO. 16-3N-24-0000-0021-0030; FROM  AGRICULTURAL A-1 TO 
PUD, PLANNED UNIT DEVELOPMENT; PROVIDING FOR SEVERABILITY, 
REPEALER, AND SETTING AN EFFECTIVE DATE. 

 
WHEREAS, the property owner  for the property consisting of approximately 9.87  acres, 

more or less, which is located on the east side of Pine Street north of Henry Smith Road and 
more particularly described in Attachment “A” Legal Description, Hilliard, FL, Nassau County 
Parcel ID No. 16-3N-24-0000-0021-0030, requested zoning change for the subject from A-1 
Agricultural  to PUD, Planned Unit Development ; and 

 
WHEREAS, the owner has requested to rezone the property described in Attachment 

“A” Legal Description to PUD, Planned Unit Development to create the Holland Walk PUD; and 
 
WHEREAS, the Town of Hilliard Planning & Zoning Board held a duly noticed Public 

Hearing on March 4, 2025, regarding the rezoning of the subject property to PUD, Planned Unit 
Development; and  
 
 WHEREAS, the Town of Hilliard Planning & Zoning Board, has reviewed the proposed 
rezoning of the subject property to PUD, Planned Unit Development and found it to be consistent 
with the Town's Comprehensive Plan and the Town’s Code, and recommended approval to the 
Town Council of the rezoning of the subject property from A-1, Agricultural to PUD, Planned Unit 
Development, at their March 4, 2025, Regular Meeting; and 
 

WHEREAS, the Town Council has completed a review of the request and finds it in 
compliance with the Town's Comprehensive Plan and the Town’s Code and does not adversely 
impact on the health, safety, and welfare of the Town’s residents; and 

 
 
NOW THEREFORE, BE IT ORDAINED BY THE TOWN COUNCIL OF THE TOWN OF 

HILLIARD, FLORIDA, AS FOLLOWS: 
 
SECTION 1. RECITALS. The foregoing findings are true and correct and are hereby 

adopted and made a part hereof. 
 

 SECTION 2. LEGAL DESCRIPTION. The property with Nassau County Parcel ID No. 16-
3N-24-0000-0021-0030, more particularly described in Attachment "A", Legal Description, is hereby 
rezoned from A-1, Agricultural, to PUD, Planned Unit Development to create the Holland Walk PUD: 
 

SECTION 3. PUD PLAN. This Ordinance includes Attachment "B", Written Description and 
"C", Site Plan, for the Holland Walk PUD created by this Ordinance. Development of and uses 
within the PUD shall conform to the limitations and conditions set forth in this Ordinance and in the 
attached Written Description and Site Plan.  
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2 
 

 
SECTION 4. Recording. The Town Clerk is authorized and directed to forward a certified 

copy of this Ordinance to the Clerk of the Circuit Court for recordation and to the Nassau County 
Property Appraiser to update any records as may be deemed necessary.  

 
SECTION 4. REPEALER. Any Ordinances or parts thereof in conflict with the provisions of 

this Ordinance are hereby repealed to the extent of such conflict. 
 

 SECTION 5. EFFECTIVE DATE.  This Ordinance shall take effect immediately upon its final 
adoption. 
 
 ADOPTED this _____ day of _______________, _____, by the Hilliard Town Council, 
Hilliard, Florida. 
 
 
_________________________________ 
Kennth A. Sims, Sr. 
Council President 
 
ATTEST: 
 
 
_________________________________ 
Lisa Purvis 
Town Clerk 
 
APPROVED: 
 
 
_________________________________ 
John P. Beasley 
Mayor 
 
 
 
 
 
 
Planning & Zoning Board Publication:  February 12, 2025  
Planning & Zoning Boards Signs Posted:  February 17, 2025 

Planning & Zoning Board Public Hearing:   March 4, 2025 

Town Council First Publication:    March 5, 2025  

Town Council First Public Hearings:    March 20, 2025 

Planning & Zoning Boards Report:   March 20, 2025 

Town Council First Reading:     March 20, 2025 

Town Council Second Publication:   March 26, 2025 

Town Council Second Public Hearings:   April 17, 2025 

Town Council Second & Final Reading:  April 17, 2025 
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EXIIIBIT OA"

LEGAL DESCRIPTION

THE NORTH INOqTHE SOUTH 1/2 OFTHE SOUT}IWEST 1'4 OF THE SOUTHWEST 1/4

or brdrroN 16, TowNsHtp g NoRTH, RANGE 24 EA$T, NAs$Au coUNTY, FLoRIDA"

LESS AND D(GEPT ROAD RIGHT OF WAY COIWEYED lN OR BOOK 77, PAGE 42LAND

OR BOOX ?7, PAGE 44, OF TT{E PUBLIC REGORDS OF I{ASSAU COUNTY, FLORIDA
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4 
 

ATTACHMENT “B” 
 

WRITTEN DESRIPTION 
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Holland Walk Planned Unit Development
PUD Written DescriPtion

JanuatY 13' 2025

I. PROJECT DESCRIPTION

Intast Construction Management Croup LLC ("Applicant") proposes to rezone

approximately 9.87 acres of property in the northeast quadrant of Pine Street and Henry Smith

Iioad (the ..pioperty") from n-t 1o Phnned Unit Development ('PUD") in the Town of Hilliard

(the ..iown',;. Ttre prop"ny is owned by the Applicant and has Nassau County Parcel ldentification

iIo.l6.3N.24-0000-002l:0030'AlegaldescriptionofthePropertyisattachedasW.

As set forth below, the PUD zoning district is being sought to provide for the development

of the property with as a residential development of a maximum of 3l residential lots (the

iprojec0.'e preliminary conceptual site plan indicating the general layout of the site is attached

to ttre pUb ur trrniuit "B" (the.'Conceptual Site Plan'). The Conceptual Site Plan is_conceptual

onrv*a**yffi-.i'*g.duetositecharacterjstics,design,andengineeringfactors.The
Conceptual 3irc pl* shows the locations of the proposed uses within the Properly. The Project

will allow for densities and intensities within the parameters of the proposed Medium Density

Residential and Commercial FLUM designations set forth in the Town of Hilliard Comprehensive

Plan 2040.

The Applicant will provide access roads and drives, utilities, rccreational facilities and

other infrastructure to serve the PUD. Unless specified otherwise in this PUD text and the PUD

ordinance *pproving ihe same, the Projcct will iomply with applicable provisions of the Town of

Hilliard Zoning *A UnO Development Regulations (hereafter, "LDR" or the "Code"). All

references hcrcin to the Applicant slall include the Applicant's successors and assigns.

II. USES AND RESTRICTIONS

A. permifted Uses: The development will be constructed in an orderly rnanner, and

the allowable uses shall be as follows: a rnaxirnurn of 3l residential dwelling units and related

amenities and facilities which residential units may include single-family dwelling units, duplex

units, and townhomes. In addition, all typical residential accessory and ancillary 'lses will be

allowed as outlined in the LDR and provided herein. Temporary construction/sales trailers may be

utilized efld placed on the Property until completion-of the development. Model homes may be

constructed within the develop**ni. Upon approval of the consErrction plans for the infrastructure

i-proor*"nts within the PUD, the Applitant may seek and obtain building permits for the

construction of up to tkee (3) modei homes within the PUD' The model homes may be

constructed duringconstruction of related infrastnrcture and may include real estate services, salss

activities, administration, and construction offices within the model homes- Associated parking for

the model homes and saies offices may be located within the driveway or adjacent to the model

homes.

B. Uses bY SPecial ExcePtion: None'
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C. Accessory Uses: Accessory uses and stnrctures will be allowed as prescribed in the

LDR, provided such uses and structures arc of the nature customaxily incidental and clearly

subordinate to the permitted or principal use of a rcsidential structure. Such stsndard residential

accessory uses allowed within the building arc* of the lots, include, without limitation, decks,

patios, pools, pool enclosures, storage shed, gsrages, workshops, and guest houses. Accessory

uses will be iubject to the same setbacks as the residence. Air conditioning units and pool

equipment shall not be considered strructurcs and may be included within the setback line without

violating the setback requircments. Driveways may be allowed within the front 8nd side yard

setbacks-. Accessory uses such as mail kiosk, customary home occupations, pets, and yard sales

will be allowed 
". 

p.r the requirements for residentiat districts stipulated within the LDR and in

acsordance with any applicable neighborhood covenants and rsstrictions.

D. Restriction on Uses: As provided, the development will only include the uses

described in Section II.A.-C. above.

HI DESIGN GUIDELINES

A. Lot Requirements:

Sinele-Fa$ily Homes:

Minimum Lot Width

Minimum Lot DePth

Minimum Lot Area

Ma,ximurn Height

Minimum Setbacks

60 feet

I l0 feet

6,600 square feet

35 feet from established grade

Front 25 feet, Rear 10 feel, Side 5

feet, Comsr Lots 15 feet

6A%

37 feet

95 feet

3,515 square feet

35 feet from established grade

5o%

Maximum Lot Coverage

Duplex:

Minimum Lot Width

Minimum Lot DePth

Minimum Lot Area

Maximum Height

Maximum Lot Coverage

2
fl 6 1 25788v2<JAX>' Holhnd Wllk' PUD Tcxl' Hillisd
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Minimum Setbacks For attach*d units, the setbacks shall apply
to the br:ilding and not the individual unit or
platted lot.

Front 20 feet, 15 feet to front fagade. Lots
having second frontage shall have a setback

of i5 feet for the second frontage. Side 0 feet
for units that will share an internal wall and 5

feet for end units. Rear l0 feet, providing a

minimum 5-foot setback is maintained for
accessory structures, including $crean

enclosures.

The Project will be constructed in one (l), five (S)-year phase. Construction will be

commenced wiitrin three (3) years of approval of this PUD and shall be completed within five (5)

years. For purposes of this PUD, "commencement" shall mean securing approved construction

irawings. ;Completion" shall be defined as the installation of horizontal infrastructure and Town

"pproril 
of as-builts. Upon request from the Applicant, the Town Council may extend the

.o*rn".*ent period by an additional one (l) year for good cau$e. For purposes of clarification,

the comrnencement and completion periods shall also be subject lo any statutory extensions

including, without I imitation, Ssction 252.3 63, Florida Stetutes.

The Conceprual Site Plan indicates the preliminary, general layout for the PUD for

construction of the development. The location and size of all lots, roads, Project entrances,

recreation/open space and oiher areas shown on the Conceptual Site Plan are concephnl such that

the final location of any roads, project entranc€s, recreation/open space and other areas will be

depicted on the final develop*"nt plan and the final engineering plans for the particular phase of

the Project.

B. Ingress, Egress nnd Circulation:

a) parking Requirements: Two (2) parking space$ per residential

unit wili be provided through a gerage for each residential unit with

a driveway paved to the roadway. The Applicant also intends to

provide additional parking near the Neighborhood Park/Recrcation

area as shown on the conceptual site Plan. The PUD shall comply

with applicable off-street parking and loading requirements of the

LDRs.

b) vahicular Access/Intsrconnectivity: The conccptual site PIsn

depicts preliminary vehicular circulation system and shows all

points of connection with public rights-of-way. Access to- the

irrop*rty will be provided via trvo (2) points of connection, both off
of iine Street as depicted on the Conceptual Site Plan, it being

intended that the southemmost point of connection will be the

3

fl61257S8v2.<.,AX> - Holtand Walk ' PUD Tcxt " Hillisd
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entance, and the northernmost point of connection shall be the exit
of &e Project. The internal streets shall be designed and conskucted
with a minimum S0-foot righrof-way, curb and gutter, potable
water and sanitary sewer trealment and collection systems. The
roads within the Project shall be privately owned and not dedicated
to the Town, and maintenance thereof shall be maintained by the

Applicant and/or a homeowners' association ("HOA"). It is the

intent of the Applicant that the access &ive and/or exit drive into
and leaving the Project may include security gate(s) with a cortmon
area at the entrance as shown on the Concephral Site Plan. The
Applicant will coordinate withNassau County to obtain approval of
the road connactions to Pine Stret and any related requirement for
turn lanes warranted by the Project. Future connectivity to properties

to the north and south shall be provided as shown on the Conceptual
Site Plan.

Pedestrian Acccss and Strcetlights: Pedestrian circulation will be

provided via sidewalks that are a minimum width of five (5) fcet.

Sidewalk will be located on one side of all intemal rights-of'ways
within the Project, which locations are depicted on the Conceptual

Site PIan. In addition, sidewalks will be located on one side of Pine

Strest. All pedesfian accessible routes shall meet the requirements

of the LDR, Florida Accessibility Code for Building Construction
("FACBC") and Americans Disability Act Accessibility Guidelines
(*ADAAG") established by Florida law and 28 CFR Part 36.

Common area sidewalks locatsd along any parks, ponds and open

space will be constnrcted during the roadway conshuction phase.

Streetlights will be purchased and installed at the Applicant's
expense.

C. Signs and Entry: Holland Walk will have an enxr-y feature and related community

identification signage at the main entrance along Pine Street. All project signage will comply with
applicable provisions of the Town Signage Code. Exact sign locations will be depicted on

construction plans. The Applicant shall be permitted to erect temporary on-site construction and

real estate signagc on the Property, in conformance with the Code. Because construction of the

Project may be phased, the Applicant shall be permitted to place temporary signage within portions

of the Property in which construction is underway to dircct tenantsn customers and other visitors

to other areas of the Property that are in operation.

D. Landscaping: Landscaping for the Project shall be provided in accordance with

Article XI, LDR.

[. Recreation and Open Spnce: The design of the PUD incorporates conrmon oPen

space, as well as varied active and passive recreation opportunities, meeting and exceeding the

ri*d*ar of the LDR. Open space and common areas will exceed the20% open space requirement

of LDR Section 52-316(b). The Conceptual Site Plan provides more than?ff/o op€n space which

c)

4
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is comprised of the pond arca, recreation areas, and n*rural areas. The Applicant intends to dedicate

all recreation areas to the HOA for active and passive recreation uses. Active recrcation uses may

include, at the Applicant's sole discretion, a playground, tot lot, open sports field area, walking
trails, community garden, and similar uses,

F. Utilities

Potable WaterlSanitary Sewer: Existing water lines are located

within Pine Street across from the Project. Wastewater shall consist

of an intsrnal mastor pump station complete with a standby

emergency generator. The Project will connect to the sanitary force

main located north of Pine Street. This work will be installed by the

Applicant and no public funds shall be needed for thc provision of
new infrasffucture. The onsite private lift station serving the Property

shall inelude a standby emergency generator (diesel).

Elcctrical Utilities: All elecrical and telephone lines will be

installed underground on the site. Electrical power will be provided

by Okefenokee Rural Electric Membership.

Fire Protectioa: The Applicant will install fire hydrants in

accordance with the LDR.

solid wastc: solid waste will be handled by the licensed franchisee

in the area.

a)

b)

c)

d)

G. Wetlands/Environmental: The Property contains approximately 0.14 acres of

jurisdictional wetlands as depicted on the Conceptual Site Plan, all of which will be rctained to
-pr"u.*" 

and enhance the nahral athibutes of the Property. Appropriate byftry willale provided

L required by the LDR and St. Johns River Water Management District ("SJRWMD")

requirements, which upland buffers are depicted on the Conceptual Site Plan'

There are no Significant Natural Communities Habitat on the propos€d site and no listed

species were observea it ttris time. As there may be a potential for gopher tortoise habitat in the

futur., any gopher tortoise burrows which may become active prior to conskuction, will be

relocated in-a""oraance with Florida Fish and wildlife Conservation Commission ("FWC")

requirements.

H. Stormwater: Stormwater will be handled on site within retsntion areas, with

conveyance via the roadways and/or piping within appropriate easements. The drainage structures

and facilities will be designed and conitructed in compliance with the LDR in effect at the time of

pr*iniog, subject to Sfi.mlU standards. The stormwater teatment facility will be maintained

by the HOA.

I. Homeowners, Associstion Restrictions: The Applicant shall establish a not-for-

profit HOA for the residential portion o-f the PUD prior to the sale of any lots. Membership shall

te mandatory for all lot owners. The HOA shall own and be responsible to manage and maintain

5
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the roads, atl residential comrnon areas, open spaces, recreational areas, and enforce the covenants

and restrictions of the cornrnunity to be recorded in the Public Records of Nassau County, Florida.

The covenants and restrictions shall noti$ all pmperty owners that they are living in a Planned

Unit Development and shall run with the land in order to protect both present and future propcrty

owners within the development.

IV. ADDITIONAL CONDITIONS

t. In coordination with the Nassau County School District, the Town, and Nassau

County, the Applieant may install a school bus stop, if appropriate, within or adjacent to the PUD,

and shall instali a minimum of one (l) covered bench to provide a saft waiting area for school

children. The Applicant shall coordinate with the Nassau County School District on the location

of the school bus stop and waiting area during the preliminary platting process.

Z. Silviculrural practices may continue in areas of the Property where constructed has

not commenced (except in upland buffers or preserved wetland areas) and so long as no

requirements set forth herein or on the Conceptual Site Plan are compromised. Silviculrural

operations would be subject to any applicable provisions of the Code.

6
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5 
 

ATTACHMENT “C” 
SITE DEVELOPMENT PLAN 
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ZONING:

MINIMUM LOT WIDTH 60'
SINGLE FAMILY:

MINIMUM LOT DEPTH 110'
MAXIMUM LOT COVERAGE
MAXIMUM BUILDING HEIGHT
SETBACKS:
                                      FRONT YARD:

                               SIDE YARD:
                                        BACK YARD:

PROPOSED ZONING: PUD

60%
35'

25'
5'
10'

LEGEND

VICINITY MAP
N.T.S

PROJECT LOCATION

16-3N-24-0000-0021-0030PARCEL ID NO. :

TOTAL UPLAND ACRES: 9.73 AC
TOTAL WETLAND ACRES: 0.14 AC

TOTAL OPEN SPACE: 2.58 AC

TOTAL PROPOSED POND AREA: 1.26 AC
TOTAL UPLAND BUFFERS: 0.18 AC
TOTAL ACTIVE RECREATION:
TOTAL PASSIVE RECREATION:

MINIMUM LOT WIDTH 37'
TOWNHOUSE:

MINIMUM LOT DEPTH 95'
MAXIMUM LOT COVERAGE
MAXIMUM BUILDING HEIGHT

50%
35'
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To:  Nassau County Record 
From:  Elise Earnest, Town of Hilliard 
Date:  February 28, 2025 
Re:  Display Advertisement 
 

• Please place the following advertisement in your March 05, 2025, edition. 

• Please do not deviate from the specified language. 

• The notice should be two columns wide by 10 inches long. 

• Do not place in the classified or legal section or an obscure portion of the 
newspaper. 

• Headline in type no smaller than 18 Point. 

• Please send Proof of Publication as soon as possible. 
 

 

NOTICE OF PUBLIC HEARING 
PLANNED UNIT DEVELOPMENT - REZONING 

 

ORDINANCE NO. 2025-02 
 

AN ORDINANCE OF THE TOWN OF HILLIARD, FLORIDA, A 
MUNICIPAL CORPORATION; REZONING THE PROPERTY 
CONSISTING OF APPROXIMATELY 9.87 ACRES, MORE OR LESS, 
LOCATED ON THE EAST SIDE OF PINE STREET NORTH OF HENRY 
SMITH ROAD, MORE PARTICULARYLY DESCRIBED IN ATTACHMENT 
“A”, LEGAL DESCRIPTION; SPECIFICALLY DESCRIBED IN 
ATTACHMENT “B” WRITTEN DESCRIPTION; AND ATTACHMENT “C” 
SITE PLAN; HILLIARD FLORIDA, NASSAU COUNTY PARCEL ID NO. 
16-3N-24-0000-0021-0030; FROM  AGRICULTURAL A-1 TO PUD, 
PLANNED UNIT DEVELOPMENT; PROVIDING FOR SEVERABILITY, 
REPEALER, AND SETTING AN EFFECTIVE DATE. 
 

The Hilliard Town Council will hold a First Public Hearing on: 
 

Thursday, March 20, 2025, at 7:00 p.m. 
 
The Public Hearing will be held in the Hilliard Town Hall Council Chambers, located at 
15859 West County Road 108, Hilliard, Florida to hear input regarding Ordinance No. 2025-
02. All interested parties may appear at the meeting and be heard with respect to proposed 
Ordinance No. 2025-02. A copy of the Ordinance which is proposed for adoption is 
available for inspection and copying in the office of the Town Clerk during normal business 
hours from 9:00 a.m. to 5:00 p.m., Monday through Friday or at www.townofhilliard.com. 
 
PURSUANT TO THE REQUIREMENTS OF F.S. 286.0105, the following notification is 
given: If a person decides to appeal any decision made by the Planning & Zoning Board 
or the Town Council with respect to any matter considered at such meeting, he or she may 
need to ensure that a verbatim record of the proceeding is made, which record includes 
the testimony and evidence upon which the appeal is to be based. 
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Persons with a disability requiring accommodations in order to participate in this proceeding 
should contact the Town Clerk at (904) 845-3555 at least seventy-two (72) hours in 
advance to request such accommodations. 
 
Lisa Purvis, MMC, Hilliard Town Clerk 
Lee Anne Wollitz, Hilliard Land Use Administrator 

 
 
 

 
 
 

[INSERT MAP] 
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TC_ReviewDate.P&Z

Acceplance Date

Frle,

PUD Rezoning Application
A. PROJECT

1. Projecl Name: Holland Walk PUD

2. Address of Sub.iecl Property: 36107 Pine Sl. Hilliard. FL 32046

3. Parcel lD Numbe(s): 16-3N-2a-OOOO-OO?1 -0030

sinqle lamily

Fulure Land Use Map Designation: MediUm Dcnsilv Residpnlia

Existing Zoning Designation

ion: PUD

8. Acreage: 987

B, APPLICANT

1. Applicant's Status tr Owner (title holder) O on"n,

2. Name ol Applicanl(s) or Contact Person(s): Courtnev P. Gaver

Telephonei (904) 473-1388 FAX:( L

3. lf the aff icant is agenl lor the property owner'

Name of Owner (tilleholder):): lntacl Construclion Manaoement LLC

Mailing address: P O Box 365

City Hilliard State

Tclephone. (904)483-61 28

5

6

7. Proposed Zoning Oesignat

Title: Aoplicanl

e-mail :cpoaver@rtlaw.@m

ZlPt 32046

e-mail:_De!(Dillaq!9l0g.9el0

' Must provide execuled Property Owner Aflidavit authorlzing the agent lo acl on behal, of lhe property owner

FAxr ( I

Tovrn ol Hilliard .15859 C.R 108. Hilliard, FL 32046. (9O4) 6,aF:,555

Page 1 of4 7 t21nA2A

Firins oate: t-.\ f i \!,a I . Cf,s- [-f{

4. Exisling Use of Property:

Compsny (ifapplicable); Rooers ToweB. P.A.

Mailing address: 1301 Riverolace Blvd., Suite 1500

City: Jacksonville State: FL Zt?:&Zy__
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C. ATTACHMENTS

a

2.

3.
4.

7.
8.
9.
10

Statemenl of propesod change, including I map showinq lhe proposed zoning change and
zoning designallons on 3urrounding properties
A currenl aedal map (Maybe oblain6d from the Nassau County Property Appraiser.)
Plat ot the foperty (Maybe obtained trom the Nassau County Property Apprairer.)
Legal description wilh lax parcel numbsr.
Boundary survey
Warranty Deed or the other proof of ownership
Site Plan
Wrlnen Desqiption
Blnding Letter
Fee.

$2,500 plus S20 per acre

No application shall be accepted tor processing until the required application lee is paid In lull by the applrcanl
Any fees necessary for lechnical roview or additional revi€ws of the application by a consultant will be billed
to lhe applicanl al the rale of the reviewing entity. The invoice tor ofpostage, signs, advertisoment, outside
consultants shall be paid in full prior to any action ot any klnd on the application by the Planning and Zoning
Bo€.d.

All l0 attachments are required tor a comolete application. One original and a PDF Version o, th€ complsto
applicrtion with all attachment! need to be submltted. A completeness revlew of the appllcation will be
conducted within ten (10) busino€s days ol recelpt. ll the spplication ls determined to be incomplete, the
appllcatlon wlll be returned to the applicant.

l/We cenity and acknowledge that the information contained herein is true and correct to the begt of my/our
knowledge:

signa re nl lure of Owner

Counney P. Gaver B€ R u, c tl *r't+.J
Typed or prinled name and litle ol applicanl

t-10-202s

Typed or printed name of Owner

t! z
Dele

State of Florida

Date

Counly of t..t-r:e*-a

The toregoing applicalion is acknowledged before me this k& day ot Tvr r.rtx,. , ZO!110y fr-1 A 'dlanc,+
who is personally knovrn to me

NO RY SEA

Signature of Nolary Public. State of Elglidg

Towo of Hilliard.l5E59 C.R lOE . Hilliad, FL 32046 . (904) 84$3555

Page 2 al 1

CORBETTKII,IBERIY

HH 584928coMulssDNMY

202820ExPIRESi Atlurt

7Q1nim

1

I
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PUD Written Description

NAME OF PUO

I. PROJECT DESCRIPTION

DESCRIBE PROJECT
Numbgr ol acre!,localion ot sits, exisling use, suroundlng use8, typgs ot busine3ses, proposed uses

II. USES AND RESTRICTIONS
A. Pormltted Uses
B. Usos by Sp8clalExc€ption
C. Accossory Strudurl8
D. Roglriclions on Useg

III. OESIGN GUIDELINES
A. Lot Roqulrements

a. Minimum lot 3rea
b. Mlnlmum lot widlh
c. Maxlmum lot covgrage
d. Minlmum front ysrd
8. Minlmum side yard
f. Mlnlmum r€ar yard
g. Maximum height of sfudurss

B. lngro88, Egrsss and Clrculaton
8, PartingRequtremenls
b. VehicularAccsss
c. Pedeshi8n Access

C. Slgns

D. Lrndsceping

E. RoclEstlon and Open Spaco

F. U0lldss
a. Waler will be providod by
b. Sanilary sewer wlllbe provlded by
c. Elec,t ic will be provided by

G. Wotlands

Torn of Hi isri .r 5859 C.R. loE i H tiad, FL 320/t6 . (9(N) 04t3555

Plge 3 d4 7n]no2o
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Holland \ alk Plsnned Unit Development
Ststement of Proposed Change

This application is a planned unit development rezoning application for 9.87 acres located al the
northcast quadrant of Pine street and Henry smith Road (ihe i.-property"), having Nassau county parcel
Identification No. l6-3N-24-0000-0021-0030, to reroni the pioperty from A-l to planned Unir
Developmenl C'PUD). The PUD proposes a residential development *th a maximum of 3l lors/units
including single-family residences and duplexes. The proposed development is in accordance with the
Property's Medium Density Residential furure land use designation.
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EXHIBIT "A"

LEGAL DESCRIPTION

THE NORTH .I/2 
OF THE SOUTH 1/2 OF THE SOUTHWEST 1/4 OF THE SOUTHWEST 1/4

OF SECTION 16, TOWNSHIP 3 NORTH, RANGE 24 EAST, NASSAU COUNTY' FLORIDA

LESS AND EXCEPT ROAD RIGHT OF WAY CONVEYED IN OR BOOK 77, PAGE 42, AND

OR BOOK 77. PAGE 44, OF THE PUBLIC RECORDS OF NASSAU COUNTY' FLORIDA
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[nst. Number: 202445026835 Book: 2739 Page: 1220 Page 1 of 2 Date: 912012024 fimet 4:20 PN

John A. CraMord clerk of CourE, Nassau County, Florlda Doc Mort 0.00 Int Tax: 0.00 Doc Deed: 2,030.00

Pr€pared bla
Andrea F. Lonnon, P.A.,
3391 South Fl€Ehsr Awnuo
Fsmandina Beach, Flodds 32034

Fllo Numbsr 2,L0U

Waranty Deed

Thls lndBnlurB, msde, Sspl8mber 20, 202lt A.D.

Bglur€Bn Ja FrBsdom Horc Buysrs Ll-C, I FlorHs umlted
Llabl[ty ComFrU whoss post olllcs addrBss ts: 5210 Bstbn Rosd,
sulb 210, JsdGorn l[a, FL 32258, a company ddsdng undsrthe
lauE of ths StEb ot Ftrorlda, Grantol and
lnEc{ Constudon Mamgsmqt Gtoup, LLC, s FlorEr Llmkd
uebllty comFny v/ho6e post oftos addrg3s b: Po Bo( 385, Hlllhd,
FL 32(N8. Grantss,

Wtresselh, thal &osald Grsntor,lbr and ln conslderadon o, tis sum of Ton end No/l(x)
Dollsrs ($lO.0O), to Ir h hand pald by th6 sald Graniao, the recalptwhsrEof ls hsroby sdnorvlsdgpd, has
granGd; baEafied End sold 6 tho siid GranEe torevsr, ths blb,t lng doscrlb€d l8nd, 8ltu8to, lylng 8nd

belng ln tho Cour yofNas€au, S:late of Florlda, to wlt

LESS AND O(CEPT ROAD RIGHT OF WAY COM/EYED IN OR BOOK 77, PAGE 42' AND
OR BOOK77, PAGE 44, OFTHE PUBLIC RECORDS OF NASSAU COUNTY, FLORIDA

Subloct b tax€s lbr $e cunEnt yaar, covonants, rasflcdoN, and easamanB of l€@ld, lf any

And th€ sald Grsntot doBs hsroby fully wstrant tha tlle to Eeld bnd, and wlll debnd lho 6ams
aoaln$ he lsrrful dalms of ell pa,3ons whorlso€wt.

norid. Coryord. Dsiytdlz

THE NORTH 112 OF THE SOUTH I/2 OF THE SOUTIIWEST 1It OF THE SOUT}MEST V4
OF SECTION 16, TOWNSHIP 3 NORTH, RANGE 2/I EAST' NASSAU COUNTY, FLORIDA"

Parcsl ldentlficatlon Numbsl: t6-3N-24-0000402.1-0030
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Inst. Number: 202445026835 Book: 2739 Page: 1221 Page 2 ot 2 oat€t 912012024 Time: 4:20 PM

John A. Cr.wford Clerk of Courb, Nassau County, Florida Doc Mort 0.00 Int Tax: 0.00 Doc Deed: 2,030.00

Pr€pared by:
Andr8a F, L€nnon, P.A.,
3391 South FlBtchsr Avenue
Femsndln8 Beach, Florlda 32034

File NumbBI. 24-617

ln witsress whereof, he satd Grantor hEE caussd thb insEument io be €xsdttsd ln lts nam€

by its duly;uthorlzed officar 8nd caussd tts corporats sealto be aft(ed tho d;ay 8nd yoar llrEl above wriuan.

Jsx Frcedom Home Bu!,et8 LLC, a
Florlda Llmltod UaUlltY ComPanY

a
Signd and Soaled in Our Ptwn@:

).,,

Pdnt Nsms; .A ,I5

Address:

G, DORSEY

o

a L!-T
wiEle3s f2
Prirt Nalne: Ir,.*W

e.r-
C- l. 1

State of Florida

County of h A<<
Ths for8oolno lnslrurn$U was acknowledged bafore me by means of I X I phy6lcsl pres€nce or 

-

tt onrine noErlraiion, irris 6cle aay of sspt€mber, 2024, bv OBADIAH G DORSEY,Ihe Member of

ili-ireiOom 6om" guyere-ILC,a noritia t-imlted Llabllity Company, a company oxl6llng underthe laws

;f the State of Florlda, on behall of the company. @fStre have produc€d a dlivafs censa as

ldonlificadon.

Vyt Ldt
@ S€al)

Notery Public
Not6ry PrliEd Nefi5: 

-.
My Commbdon Expltes:#ilifrff:liiillr:

Ilori& Cooorllc DccdLllt r

tiA
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I. PROJECT DESCRIPTION

Intact Constnrction Management Group LLC ("Applicant") proposes to rezone

approximately 9.87 acres of property in the northeast quadrant of Pine Street and Henry Smith
Road (the "Property") from A-l to Planned Unit Development ("PUD") in the Town of Hilliard
(the "Town"). The Property is owned by the Applicant and has Nassau County Parcel Identification

No. l6-3N-24-0000-0021-0030. A legal description of the Property is attached as@b!!$.

As set forth below, the PUD zoning district is being sought to provide for the development

of the Property with as a residential development of a maximum of 3l residential lots (the

"Project"). A preliminary conceptual site plan indicating the general layout of the site is attached

to the PUD as Exhibit "B" (the "Conceptual Site Plan"). The Conceptual Site Plan is conceptual

only and may be subject to change due to site characteristics, design, and engineering factors. The

Conceptual Site Plan shows the locations of the proposed uses within the Property. The Project

will allow for densities and inlensities within the pammeters of the proposed Medium Density
Residential and Commercial FLUM designations set forth in the Town of Hilliard Comprehensive

Plan 2040.

The Applicant will provide access roads and &ives, utilities, recreational facilities and

other infrastructure to serve the PUD. Unless specified otherwise in this PUD text and the PUD
ordinance approving the same, the Project will comply with applicable provisions of the Town of
Hilliard Zoning and Land Development Regulations (hereafter, "LDR" or the "Code")' All
references herein to the Applicant shall include the Applicant's successors and assigns.

II. USES AND RESTRICTIONS

A. Permitted Uses: The development will be constructed in an orderly manner, and

the allowable uses shall be as follows: a maximum of 3l residential dwelling units and related

amenities and facitities which residential units may include single-family dwelling units, duplex
rurits, and townhomes. In addition, all typical residential accessory and ancillary uses will be

allowed as outlined in the LDR and provided herein. Temporary constructior/sales trailers may be

utilized and placed on the Properly until completion of the development. Model homes may be

constructed within the development. Upon approval of the construction plans for the infrastructure

improvements within the PUD, the Applicant may seek and obtain building permits for the

construction of up to three (3) model homes within the PUD' The model homes may be

constructed during construction ofrelated infrastructure and may include real estate services, sales

activities, administration, and construction offrces within the model homes. Associated parking for
the model homes and sales offices may be located within the driveway or adjacent to the model

homes.

Holland Walk Planned Unit Development
PUD Written Description

January 13,2025

B. Uses by Special Exception: None.
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C, Accessory Uses: Accessory uses and structures will be allowed as prescribed in the

LDR, provided such uses and structues are of the nature customarily incidental and clearly
subordinate to the permitted or principal use ofa residential stnrcture. Such standard residential
accessory uses allowed within the building area of the lots, include, without limitation, decks,

patios, pools, pool enclosures, storage shed, garages, workshops, and guest houses. Accessory

uses will be subject to the same setbacks as the residence. Air conditioning units and Pool
equipment shall not be considered structures and may be included within the setback line without
viotating the setback requirements. Driveways may be allowed within the front and side yard

setbacks. Accessory uses such as mail kiosk, customary home occupations, pets, and yard sales

will be attowed as per the requirements for residential districts stipulated within the LDR and in

accordance with any applicable neighborhood covenants and restrictions'

D. Restriction on Uses: As provided, the development will only include the uses

described in Section II.A.-C. above.

DESIGN GUIDELINES

A. Lot Requirements:

Sinele-Family Homes:

Minimum Lot Width

Minimum Lot Depth

Minimum Lot Area

Maximum Height

Minimum Setbacks

Maximum Lot Coverage

Duplex:

Minimum Lot Width

Minimum Lot Depth

Minimum Lot Area

Maximum Height

Maximum Lot Coverage

60 feet

I l0 feet

6,600 square feet

35 feet from established grade

Front 25 feet, Rear 10 feet, Side 5
feet, Comer Lots 15 feet

60%

37 feet

95 feet

3,515 square feet

35 feet from established grade

50%

2
{612S?88V2<JAX> . Hollend Wdk - PUD Texl - Hilliard

III.
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For attached units, the setbacks shall apply
to the building and not the individual unit or
platted lot.

Front 20 feet, 15 feet to front fagade. Lots
having second frontage shall have a setback

of 15 feet for the second frontage. Side 0 feet
for units that will share an intemal wall and 5
feet for end units. Rear 10 feet, providing a

minimum s-foot setback is maintained for
accessory structures, including screen
enclosures-

The Project will be constructed in one (l), five (S)-year phase' Construction will be

commenced within three (3) years of approval olthis PUD and shall be completed within five (5)

years. For puposes of this PUD, "commencement" shall mean securing approved construction

drawings. "Completion" shall be defined as the installation of horizontal infrastnrcture and Town

approval of as-buitts. Upon request from the Applicant, the Town Council may extend the

commencement period by an additional one (1) year for good cause. For purposes ofclarification,
the commencement and completion periods shall also be subject to any statutory extensions

including, without limitation, Section 252.363, Florida Statutes.

The Conceptual Site PIan indicates the pretiminary, general layout for the PUD for

construction of the development. The location and size of all lots, roads, Project entrances,

recreation/open space and other areas shown on the Conceptual Site Plan are conceptual such that

the final location of any roads, project entrances, recreation/open space and other areas will be

depicted on the final development plan and the final engineering plans for the particular phase of
the Project.

B, Ingress, Egress and Circulation:

a) Parking Requirements: Two (2) parking spaces per residential

unit will be provided through a garage for each residential unit with
a driveway paved to the roadway. The Applicant also intends to

provide additional parking near the Neighborhood Park/Recreation

area as shom on the Conceptual Site Plan. The PUD shall comply
with applicable off-street parking and loading requirements of the

LDRs.

b) Vebicular AccessAnterconnectivity: The Conceptual Site PIan

depicts preliminary vehicular circulation system and shows all
points of connection with public rights-of-way. Access to the

Property will be provided via two (2) points ofconnection, both off
of Pine Street as depicted on lhe Conceptual Site Plan, it being

intended that the southemmost point of connection will be the

J
#6125788v2<AX> . Holland wslk - PUD Tcxl - Hilli6rd

Minimum Setbacks
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entrance, and the northernmost point ofconnection shall be the exit
ofthe Project. The intemal streets shall be designed and constructed
with a minimum 5O-foot right-of-way, curb and gufter, potable
water and sanitary sewer heatsnent and collection systems. The
roads within the Project shall be privately owned and not dedicated
to the Town, and maintenance thereof shall be maintained by the
Applicant and/or a homeowners' association C'HOA). It is the
intent of the Applicant that the access drive and/or exit drive into
and leaving the Project may include security gate(s) with a cornmon
area at the entrance as shown on the Conceptual Site Plan. The
Applicant will coordinate with Nassau County to obtain approval of
the road coffrections to Pine Stret and any related requhement for
hrm lanes warranted by the Project, Future connectivity to properties
to the north and south shall be provided as shown on the Conceptual
Site Plan.

c) Pedestrian Access and Streetlights: Pedestrian circulation will be
provided via sidewalks that are a minimum width of five (5) feet.
Sidewalk will be located on one side of all intemal rights-of-ways
within the Project, which locations are depicted on the Conceptual
Site Plan. In addition, sidewalks will be located on one side of Pine
Street. All pedestrian accessible routes shall meet the requirements
of the LDR, Florida Accessibility Code for Building Construction
("FACBC") and Americans Disability Act Accessibility Guidelines
('ADAAG) established by Florida law and 28 CFR Part 36.
Common area sidewalks located along any parks, ponds and open
space will be constucted during the roadway construction phase.

Streetlights will be purchased and installed at the Applicant's
expense.

C. Signs and Entry: Holland Walk will have an entry feature and related community
identification signage at the main entrance along Pine Street. All project signage will comply with
applicable provisions of the Town Signage Code. Exact sign locations will be depicted on
construction plans. The Applicant shall be permiued to erect temporary on-site construction and
real estate signage on the Property, in conformance with the Code. Because construction of the
Project may be phased, the Applicant shall be permitted to place temporary signage within portions
of the Property in which construction is underway to direct tenants, customers and other visitors
to other areas of the Property that are in operation.

D. Landscaping: Landscaping for the Project shall be provided in accordance with
Article XI, LDR.

E, Recreation and Open Space: The design of the PUD incorporates common open
space, as well as varied active and passive recreation opportunities, meeting and exceeding the
standards ofthe LDR. Open space and common areas will exceed the 20% open space requirement
ofLDR Section 62-316(b). The Concephral Site Plan provides more than 20Yo open space which

4
#6125788v2<JAX> - Holland Walk - PUD Tcxl - Hilliard
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is comprised ofthe pond area, recreation areas, and nan:ral areas. The Applicant intends to dedicate
all recreation areas to the HOA for active and passive recreation uses. Active recreation uses may
include, at the Applicant's sole discretion, a playground, tot lot, open sports field area, walking
trails, community garden, and similar uses.

F. Utilities:

Potable Water/Sanitary Sewer: Existing water lines are located
within Pine Street across from the Project. Wastewater shall consist
of an internal master pump station complete with a standby

emergency generator. The Project will connect to the sanitary force

main located north of Pine Street. This work will be installed by the

Applicant and no public funds shalt be needed for the provision of
new infrastructue. The onsite private lift station serving the Property

shall include a standby emergency generator (diesel).

Electrical Utitities: All electrical and telephone lines will be

instalted underground on the site. Electrical power will be provided

by Okefenokee Rural Electric Membership.

b)

c)

d) Solid Waste: Solid waste will be handled by the licensed franchisee

in the area.

G. Wetlands/Environmental: The Property contains approximately 0'14 acres of
jurisdictional wettands as depicted on the Conceptual Site Plan, all of which will be retained to

p."r.*. and enhance the natural attributes of the Property. Appropriate buffers will be provided

as required by the LDR and St. Johns fuver Water Management Disrict ("SJRWMD")

requirements, which upland buffers are depicted on the Conceptual Site Plan.

There are no Significant Natural Communities Habitat on the proposed site and no listed

species were observed it this time. As there may be a potential for gopher tortoise habitat in the

future, any gopher tortoise bunows which may become active prior to construction, will be

relocated in-aicordance with Florida Fish and Wildlife Conservation Commission ("FWC")

requirements.

H. Stormwater: Stormwater will be handled on site within retention areas, with

conveyance via the roadways and/or piping within appropriate easements. The drainage structures

and facilities will be designed and constructed in compliance with the LDR in effect at the time of
permitting, subject to SJRWMD standards. The stormwater teatment facility will be maintained

by the HOA.

I. Homeowners, Association Restrictions: The Applicant shall establish a not-for-

profit HOA for the residential portion of the PUD prior to the sale of any lots. Membership shall

Le mandatory for all lot o*rreri. The HOA shall own and be responsible to manage and maintain

d6l257ttv2<JAx> - Holland Wslk - PUD T.x(' Hilliard 
5

Fire Protection: The Applicant will install fire hydrants in
accordance with the LDR.

a)
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the roads, all residential conunon areas, open spaces, recreational areas, and enforce the covenants
and restrictions ofthe community to be recorded in the Public Records ofNassau County, Florida.
The covenants and restrictions shall notifr all property or ners that they are living in a Planned
Unit Development and shall run with the land in order to protect both present and future proPerty

owners within the development.

IV. ADDITIONALCONDITIONS

l. In coordination with the Nassau County School District, the Town, and Nassau

County, the Applicant may install a school bus stop, ifappropriate, within or adjacent to the PUD,
and shall install a minimum ofone (l) covered bench to provide a safe waiting area for school

children. The Applicant shall coordinate with the Nassau County School District on the location

ofthe school bus stop and waiting area during the preliminary platting process.

2. Silvicultural practices may continue in areas ofthe Property where constructed has

not commenced (except in upland buffers or preserved wetland areas) and so long as no

requirements set forth herein or on the Conceptual Site Plan are compromised. Silvicultural
operations would be subject to any applicable provisions of the Code.

6
,61257E8V2<JAX> - Holland Wrlk - PUD Tcxt - Hilliard
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ll.c

Ilindins [,etter

'forvn ofl-lilliard
t5859C.R. r08
I lilliard. Florida 12046

llolland Walk PUD Applicarion
Parcel ID No.: l6-3N-24-0000-002 l -0030

Ladies and Gentlemen:

You are hereby advised thot thc undersigned, owner of the propert-v, bcing morc particularly
described in the Planned L,nit Dev€lopment rezoning document anached herero ond br.rcfcrcncc madc a
pan hereof, hereby agrees to bind its successors in title to the development in accordance rvhh (a) the sitc
plan and the rvrinen descriprion of the proposed development plan submined with the puD applicarion
und (b) any conditions sst forth by rhe lbwn Council of the Town of Hilliard in the PUD rezoning
ordinance. Orvner. and ils successors in title, also agree to proceed rvith the developrnent ofthe subjecl
proPerty in accordance with items (n) and (b) above and rvill complete such development in accordance
rvith the site plan approved by that ordinance. Provisions shall be made by rvrinen agreement for
continuing operation and mainlenance of all common areas and facilities that ire not to be proYided,
operated or rnaintained by the Torvn of llilliard.

This the ?dF day of ,2024

INIACI' CONSTRUCTION MANAGEMENT
GROUP LLC

By:

Nonrc I d-r.J ts.^<-tt,trr rt*)

Its: P9€< '&,.:r
S'I'A'I'E OF TLORIDA
COTJNTY OF Ua:eo-r

Srvorn to and subscri-bed and acknorvledgcd before me bymeo ns of (check ohe) Gl'physical prcsence or B
onlinc nolari?allon, rhis 3fr6 day of tv,.a^b;,202a. byfu6$.a4[g66-_. as (\--,zr of tnrocr
consrructioll4anagcment croup l-I,c. a Florida limitcd liabiliry compiiny. on behalf or the-company. H/she
(check ond E is personallv knorvn ro mc or Bf-as produced a valid drivcr's liccnse as idcntificarion.

(sEAL)
ary Pub State and counly ol'the atbresaid

M)'Commission Ex
My Corrruri:sion Nu

rcs
lnbe r is tl}lsrlAT _

XIMBERTY CORSEN
MY COffIITSSON I HH 58l$2a

EXPIRES: A{ud iO, iO23
'i

Binding lettcr - Holland Walk PIJD(6122717.t) - lA |UZO}4 I I :5(r:58 AM

Name:
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Date: DecemberJ0 , 2024

'l'own of Hilliard
t5859 C.R. 108

Hilliard. Florida 32046

Agent Authorization
Parccl lD Nos.: I 6-3N-24-0000-002 l -0030

Ilc'

To Whom Il May Concern:

You are hereby advised that thc undersigned is the owner ofthe above relerenced property. Said
owncr hcrcby authorizcs and cnrpowcrs Roqers Towers. P.A. ro act as agent to file application(s)
for the concurrcncy and PUD rezoning applications for the above-referenced property and in
connection with such authorization to file such applications, papers. documents, requests and
olher matlers necessary for such requested change.

INI'ACT CON STRUCTION MANAGEMEN'I'
GROUP LLC

By:

STATE OF FI,ORIDA
COLINTY Ol, xjars..,

Swom to and subscribed and acknowlcdged before me by means ol (check onc) W,/
ph1'sical prcsencc or ! online notarization. this 3r# aay of laeodce, 2024. 6y

n Management Group LLC. aas O.;-nea of lntact Conslructio
Florida limited liability company, on behalf of the compqny. He (check one) E is personall;-
known to me or Elf,as produced a valid drivcr's license as identification.

(SEAL)
Notarl'
Name:

, State and county ofthe aforesaid

My Commission Iixp I res:
My Commission Nurnber is: H ltsqqcr*

,,iit.,
ir#-,t.rl

IO8ERLY CORBSTI

ur co$utEStON r xtl sg1r28

ExPFES:tu$d 20' 2028

e;

Agent Arnhorization Affidovit - llolland Walk pUD(6122745.1) - l2 gt2124 I t:56:29 AM

Agcnt Authorization Affidayit - Pronertv Owncr

Name: Bev Br^ ar+,tw4.,r

Its: P Pcj r orwr
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ROGERS
Courhey P. Grvct l30l lt^'(rphcc llhd.,Stir( lYr)

larkr vttdlc, l * rrnh 33)7

ATTOINEY5 AI LAW 9&.1.r6.5388

{ iGavcr@nlarr.cr xn

January 13, 2025

VIA OVERNIGHT MAIL & E.MAIL
Town of llilliard
Attn: Lee Anne Wollitz, Land Use Adntinistrator
15859 County Road 108

Hilliard. Florida 32046

lrlollitzl2,torr no flr illi conl

It[: Holland Walk PUD / Applicalions for Concurrency and Planned Unit Development

Rezoning

Dear Ms. Wollitz:

As you are aware, our client. lntact construction Managentent Group. LLC ("Applicant"), is the

owner of 9.b7 acres of real properry located at 36107 Pine Street. flilliard, Florida, having Nassau County
parcet ldentification No. l6-3N-24-0000-0021-0030 (the -PUD Parccl"). The Applicant would like to

rezone the PUD Parcel from A- I to Planned Unit Development for a project to be called Holland Walk.

The project will include a nraxirnurn of 3l residential lots rvhich are anticipated to be a mix of single-

family and duplexes, subject to final site plan and engineering.

The following application packages are enclosed on behalfofthe Applicant:

l. PUD Rezoning Applicarion for the Holland walk PUD, with the required PUD written

description, conceptual site plan and other supplemental documents;

2. Concurrency Application: and

3. Orvner's Authorizations for the foregoing applications.

plcasc note that the Applicant rvill be hand delivering a check for the application fees ($2,700 for the

PUD rezoning and $300 for the concurrency application). As always. rve look fonvard to working

with you on these applications.
Sincerely.

ROGtrRS TOWERS, P.A

Courlney P. Cavcr

90l3t&9ll lhin
9013%.0661l:Ix

Enclosures
cc: Torvn Clerk Lisa Purvis (via e-nrail)

T O\I/ E RS
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(:ASHONIYr ALL cr,fi:ltoct* SECUBITY TE IUAES USITO IJn aAC( l OICATE rlll) TA,i'PERINI; da C{lPYrl't(

INTACT Vystar CU
e3-7927t26{

13146

lauct Ccattuctioa nenl eP, LLC
P.0. 8q 365
llilliatl, FL 32046
9063t03727

$ LToo *
,

PAY TO THE
OBDER OF O.,O

S€ D

Hou{rvo w|w 9s?a^15 / +, ,.' I l\PPuctrto;)
ll.Ollll.Enr r!?ElO?qe?Er: ?qOllll0qlN

I
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Holland Walk Planned Unit Development 
PUD Written Description 

February 24, 2025 
 
 

I. PROJECT DESCRIPTION 
 

Intact Construction Management Group LLC (“Applicant”) proposes to rezone 

approximately 9.87 acres of property in the northeast quadrant of Pine Street and Henry Smith 
Road (the “Property”) from A-1 to Planned Unit Development (“PUD”) in the Town of Hilliard 
(the “Town”). The Property is owned by the Applicant and has Nassau County Parcel Identification 
No. 16-3N-24-0000-0021-0030. A legal description of the Property is attached as Exhibit “A”.  

 
As set forth below, the PUD zoning district is being sought to provide for the development 

of the Property with as a residential development of a maximum of 28 residential lots (the 
“Project”). A preliminary conceptual site plan indicating the general layout of the site is attached 
to the PUD as Exhibit “B” (the “Conceptual Site Plan”). The Conceptual Site Plan is conceptual 
only and may be subject to change due to site characteristics, design, and engineering factors. The 
Conceptual Site Plan shows the locations of the proposed uses within the Property. The Project 
will allow for densities and intensities within the parameters of the proposed Medium Density 
Residential FLUM designation set forth in the Town of Hilliard Comprehensive Plan 2040. 

 
The Applicant will provide access roads and drives, utilities, recreational facilities and 

other infrastructure to serve the PUD. Unless specified otherwise in this PUD text and the PUD 
ordinance approving the same, the Project will comply with applicable provisions of the Town of 
Hilliard Zoning and Land Development Regulations (hereafter, “LDR” or the “Code”). All 
references herein to the Applicant shall include the Applicant’s successors and assigns. 

 
II. USES AND RESTRICTIONS  

 
A. Permitted Uses:  The development will be constructed in an orderly manner, and 

the allowable uses shall be as follows: a maximum of 28 residential dwelling units and related 
amenities and facilities which residential units may include single-family dwelling units and 
attached single-family dwelling (townhomes and/or duplexes). In addition, all typical residential 
accessory and ancillary uses will be allowed as outlined in the LDR and provided herein. 
Temporary construction/sales trailers may be utilized and placed on the Property until completion 
of the development. Model homes may be constructed within the development. Upon approval of 
the construction plans for the infrastructure improvements within the PUD, the Applicant may seek 
and obtain building permits for the construction of up to three (3) model homes within the 
PUD.  The model homes may be constructed during construction of related infrastructure and may 
include real estate services, sales activities, administration, and construction offices within the 
model homes. Associated parking for the model homes and sales offices may be located within the 
driveway or adjacent to the model homes. 
 

B. Uses by Special Exception:  None. 
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C. Accessory Uses: Accessory uses and structures will be allowed as prescribed in the 
LDR, provided such uses and structures are of the nature customarily incidental and clearly 
subordinate to the permitted or principal use of a residential structure.  Such standard residential 
accessory uses allowed within the building area of the lots, include, without limitation, decks, 
patios, pools, pool enclosures, storage shed, garages, workshops, and guest houses.  Accessory 
uses will be subject to the same setbacks as the residence. Air conditioning units and pool 
equipment shall not be considered structures and may be included within the setback line without 
violating the setback requirements. Driveways may be allowed within the front and side yard 
setbacks. Accessory uses such as mail kiosk, customary home occupations, pets, and yard sales 
will be allowed as per the requirements for residential districts stipulated within the LDR and in 
accordance with any applicable neighborhood covenants and restrictions.  

 
D. Restriction on Uses:  As provided, the development will only include the uses 

described in Section II.A.-C. above. 
 

III. DESIGN GUIDELINES 
 
A. Lot Requirements: 

 
Single-Family Homes: 

 
Minimum Lot Width   60 feet 

 
Minimum Lot Depth   110 feet 

 
Minimum Lot Area   6,600 square feet 

 
Maximum Height    35 feet from established grade 

 
Minimum Setbacks    Front 25 feet, Rear 10 feet,  Side 5 

feet, Corner Lots 15 feet 
 

Maximum Lot Coverage  60% 
 

Attached Single-Family Homes (Townhome/Duplex): 
 

Minimum Lot Width   37 feet 
 

Minimum Lot Depth   95 feet 
 

Minimum Lot Area   3,515 square feet 
 

Maximum Height   35 feet from established grade 
 

Maximum Lot Coverage  50% 
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Minimum Setbacks   For attached units, the setbacks shall apply 
to the building and not the individual unit or 
platted lot. 
 
Front 20 feet, 15 feet to front façade. Lots 
having second frontage shall have a setback 
of 15 feet for the second frontage. Side 0 feet 
for units that will share an internal wall and 5 
feet for end units. Rear 10 feet, providing a 
minimum 5-foot setback is maintained for 
accessory structures, including screen 
enclosures.  

  
The Project will be constructed in one (1), five (5)-year phase.  Construction will be 

commenced within three (3) years of approval of this PUD and shall be completed within five (5) 
years. For purposes of this PUD, “commencement” shall mean securing approved construction 

drawings.  “Completion” shall be defined as the installation of horizontal infrastructure and Town 
approval of as-builts. Upon request from the Applicant, the Town Council may extend the 
commencement period by an additional one (1) year for good cause. For purposes of clarification, 
the commencement and completion periods shall also be subject to any statutory extensions 
including, without limitation, Section 252.363, Florida Statutes.  

 
The Conceptual Site Plan indicates the preliminary, general layout for the PUD for 

construction of the development. The location and size of all lots, roads, Project entrances, 
recreation/open space and other areas shown on the Conceptual Site Plan are conceptual such that 
the final location of any roads, project entrances, recreation/open space and other areas will be 
depicted on the final development plan and the final engineering plans for the particular phase of 
the Project. 

 
B. Ingress, Egress and Circulation: 
 

a) Parking Requirements:  Two (2) parking spaces per residential 
unit will be provided between a garage and driveway paved to the 
roadway for each residential unit. For purposes of clarification, it is 
intended that the attached single-family dwelling units (townhomes 
and duplexes) will have a single car garage. The  Applicant also 
intends to provide additional parking near the Neighborhood 
Park/Recreation area as shown on the Conceptual Site Plan. The 
PUD shall comply with applicable off-street parking and loading 
requirements of the LDRs.  

 
b) Vehicular Access/Interconnectivity: The Conceptual Site Plan 

depicts preliminary vehicular circulation system and shows all 
points of connection with public rights-of-way. Access to the 
Property will be provided via two (2) points of connection, both off 
of Pine Street as depicted on the Conceptual Site Plan, it being 
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intended that the southernmost point of connection will be the 
entrance, and the northernmost point of connection shall be the exit 
of the Project. The internal streets shall be designed and constructed 
with a minimum 50-foot right-of-way, curb and gutter, potable 
water and sanitary sewer treatment and collection systems. The 
roads within the Project shall be privately owned and not dedicated 
to the Town, and maintenance thereof shall be maintained by  the 
Applicant and/or a homeowners’ association (“HOA”). It is the 
intent of the Applicant that the access drive and/or exit drive into 
and leaving the Project may include security gate(s) with a common 
area at the entrance as shown on the Conceptual Site Plan. The 
Applicant will coordinate with Nassau County to obtain approval of 
the road connections to Pine Stret and any related requirement for 
turn lanes warranted by the Project. Future connectivity to properties 
to the north and south shall be provided as shown on the Conceptual 
Site Plan. 

 
c) Pedestrian Access and Streetlights:  Pedestrian circulation will be 

provided via sidewalks that are a minimum width of five (5) feet. 
Sidewalk will be located on one side of all internal rights-of-ways 
within the Project, which locations are depicted on the Conceptual 
Site Plan. In addition, sidewalks will be located on one side of Pine 
Street. All pedestrian accessible routes shall meet the requirements 
of the LDR, Florida Accessibility Code for Building Construction 
(“FACBC”) and Americans Disability Act Accessibility Guidelines 

(“ADAAG”) established by Florida law and 28 CFR Part 36.  

Common area sidewalks located along any parks, ponds and open 
space will be constructed during the roadway construction phase. 
Streetlights will be purchased and installed at the Applicant’s 

expense. 
 

C. Signs and Entry: Holland Walk will have an entry feature and related community 
identification signage at the main entrance along Pine Street. All project signage will comply with 
applicable provisions of the Town Signage Code. Exact sign locations will be depicted on 
construction plans. The Applicant shall be permitted to erect temporary on-site construction and 
real estate signage on the Property, in conformance with the Code. Because construction of the 
Project may be phased, the Applicant shall be permitted to place temporary signage within portions 
of the Property in which construction is underway to direct tenants, customers and other visitors 
to other areas of the Property that are in operation.  
 

D. Landscaping:  Landscaping for the Project shall be provided in accordance with 
Article XI and Article XII Trees, LDR. 

 
E. Recreation and Open Space:  The design of the PUD incorporates common open 

space, as well as varied active and passive recreation opportunities, meeting and exceeding the 
standards of the LDR. Open space and common areas will exceed the 20% open space requirement 
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of LDR Section 62-316(b). The Conceptual Site Plan provides more than 20% open space which 
is comprised of the pond area, recreation areas, and natural areas. The Applicant intends to dedicate 
all recreation areas to the HOA for active and passive recreation uses. Active recreation uses may 
include, at the Applicant’s sole discretion, a playground, tot lot, open sports field area, walking 
trails, community garden, and similar uses. 

 
F. Utilities: 

 
a) Potable Water/Sanitary Sewer:  Existing water lines are located 

within Pine Street across from the Project. Wastewater shall consist 
of an internal master pump station complete with a standby 
emergency generator. The Project will connect to the sanitary force 
main located north of Pine Street. This work will be installed by the 
Applicant and no public funds shall be needed for the provision of 
new infrastructure. The onsite private lift station serving the Property 
shall include a standby emergency generator (diesel).  
 

b) Electrical Utilities:  All electrical and telephone lines will be 
installed underground on the site. Electrical power will be provided 
by Okefenokee Rural Electric Membership.  

 
c) Fire Protection:  The Applicant will install fire hydrants in 

accordance with the LDR. 
 

d) Solid Waste:  Solid waste will be handled by the licensed franchisee 
in the area. 

 
G. Wetlands/Environmental:  The Property contains approximately 0.14 acres of 

jurisdictional wetlands as depicted on the Conceptual Site Plan, all of which will be retained to 
preserve and enhance the natural attributes of the Property. Appropriate buffers will be provided 
as required by the LDR and St. Johns River Water Management District (“SJRWMD”) 

requirements, which upland buffers are depicted on the Conceptual Site Plan. 
 

There are no Significant Natural Communities Habitat on the proposed site and no listed 
species were observed at this time.  As there may be a potential for gopher tortoise habitat in the 
future, any gopher tortoise burrows which may become active prior to construction, will be 
relocated in accordance with Florida Fish and Wildlife Conservation Commission (“FWC”) 
requirements.    

H. Stormwater:  Stormwater will be handled on site within retention areas, with 
conveyance via the roadways and/or piping within appropriate easements. The drainage structures 
and facilities will be designed and constructed in compliance with the LDR in effect at the time of 
permitting, subject to SJRWMD standards. The stormwater treatment facility will be maintained 
by the HOA. 
 

I. Homeowners’ Association Restrictions:  The Applicant shall establish a not-for-
profit HOA for the residential portion of the PUD prior to the sale of any lots. Membership shall 
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be mandatory for all lot owners. The HOA shall own and be responsible to manage and maintain 
the roads, all residential common areas, open spaces, recreational areas, and enforce the covenants 
and restrictions of the community to be recorded in the Public Records of Nassau County, Florida. 
The covenants and restrictions shall notify all property owners that they are living in a Planned 
Unit Development and shall run with the land in order to protect both present and future property 
owners within the development.  
 

IV. ADDITIONAL CONDITIONS 
 
1. In coordination with the Nassau County School District, the Town, and Nassau 

County, the Applicant may install a school bus stop, if appropriate, within or adjacent to the PUD, 
and shall install a minimum of one (1) covered bench to provide a safe waiting area for school 
children. The Applicant shall coordinate with the Nassau County School District on the location 
of the school bus stop and waiting area during the preliminary platting process. 

 
2. Silvicultural practices may continue in areas of the Property where constructed has 

not commenced (except in upland buffers or preserved wetland areas) and so long as no 
requirements set forth herein or on the Conceptual Site Plan are compromised.  Silvicultural 
operations would be subject to any applicable provisions of the Code.  
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Service I nvoice-Report W.W. GAY
*{&rgSohdom

AOr'!3rOil Of:
&

2251 Rcsllo Str@t I J&*sville, FL 32204
904-387'7973 | FAX 904-394-7261 | M.wWh.com

Gainesville - PH 352-380-0317 | FAX 352-378-1454

w*
ERgl.IiTTEORITED
a,trIam,rG

PH

Name end Address:

INSTRUCTIONS:

Hydrant Flow test

WORK PERFORMEO

Tech-
nician Hours Rate Ext.Oescription of materials Unit Price Ext.

Labor
DateQuan

sr 3.00
$ 0.00 2-7 AS

OT $ 0.00

sT 3.OO
$ 0.00 2-7 AC

OT $ 0.00

ST
OT $ 0.00$ 0.00

ST
$ 0.00 OT $ 0.00

ST
$ 0.00 OT $000

ST
OT $ 0.00$ 0.00

ST
$ 0.00 OT $ 0.00

ST
$ 0.00 OT $000

ST
$ 0.00 OT $ 0.00Truck Charge $ 100.00

Performed by:
Allen Smith

COMMENTS:

Work:6Gompleted
El Not Completed

Service Manager:

Jeremy McChriston

E DNB INVOICE AMT

LABOR $ 0.00

MATERIAL $ 0.00

$ 0.00TRUCK CHARGE

EQUIP. RENTAL

FLAT RATE $ 1,200.00

FREIGHT

STATE TAX

TOTAL NET $ 1,200.00

Jurisdiction will be in Duvat County, FL. There is a 2-Hour minimum for ALL seri@ €lls. A 2-hour minimum trip charge will a6re for cancellationVno shows upon technician arrival.

2120 Corporate Square
Jacksonville, Fl 32216
Attn: Randy Martinuzzi

Boulevard, Suite 3

Cust. Account No.

23090425

Street
Florida
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&) ffi:
l{s r.p* "

WW. GAY
RRE I IIIIEGF/EED
SvrrEr.q H{r.

2o

A DIYEIOI{ OF:

BdldlngSolrrtbnr

DATE:
SUBMITTED TO:

Company Name:
Street or Mailing Address:

Telephone No.:
Email:
Attention of:

a

PBOPOSALi CONTRACT

)anuary 31,,2025

Semanik Investment Corporation
2120 Corporate Sq. Blvd. Ste. 3
f acksonvill e, FL. 32216
(904) 854-4500 (Ethan SchaeferJ
eschae fer@ d om- eng.co m
Randy Martinuzzi

RE: Tompkins Preserve Fire Flow Testing (pine StreetArea)

WE HEREBY PROPOSE TO FURNISH ALL LABORAND MATERIAIS NECESSARYTO PERFORM
THE FOLTOWING WORKAS DESCRIBED BELOW:

Provide Fire Hydrant FIow'l'est and Hydrant Data chart for Three [3) fire
hydrants at property located aboye. At the cost of: $1,200.00

Exclusions: Will not be responsible for landscaping damage while flowing fire hydrants fully
opened for a minimum of one (L) minute. Every effort will be to limit water to landscaping by using
diffusers. (Does not include Fire Marshal witness)

TABOR GUARANTEED TO BE PERFORMED IN ACCORDANCE WITH DRAWINGS AND
SPECIFICATIONS SUBMITTED, IF ANY, AND WORK WILL BE COMPLETED IN A SUBSTANTIAT
WORKMANLIKE MANNER DURING NORMAL WORKING HOURS.

W.W. Gay Fire & Integrated Systems, Inc.

REPRESENTATIVE DOUG MATHIES
SENIOR SERVICE MANAGER

DATE

NoTE: w'w. Gay Fire & Integrated Systems, Inc. will perform this service/lnspection as requested. weare not responsible for the existin€- system integrity, design layoug hyarauitcs Lr ."y otlr". iipu"i oi afr"system' w'w' Gay is not responsible for any accidental gis dlicharges or alarm ,"tiir"tio"r o.'"rrv itrr""associated equipment or device failures. we are also n& responsif,le for any damage to 
"ny 

e[uffientdue to accidental shut down or testing of systems, customericknowledges that contractor ls under noduty or obligation to warn customer oi the-use of incompatible materlali exlsting within its system andcustomer-acknowledges that any damages caused by the use of incompatiule materials shall be theresponsibility of customer. Payment foi services rendered ls due within 30 days of involce date. Latecharges of 1'5olo will be assessed mondrly and any legal/attorney fees wlll be charged forall late payments.w'w' Gay may withdraw this proposal if not acceptJd wlthtn 30 dayr oi p."poor aate. rhere is-alz) trourmlnimum trip charge for any service/traver that is turned away on aay orsirvice.

?25TROSSELLESTRTLI rA(E5oVIILL: FL322Cr pH:ao.t-3A7-7973 FAX:90,1.39.1.7:6r rr.\111- ,SCIE YSBUTLDINGSOLUTIOIS.COM

Fl'e 'ctecic:l r -'r'i:.iuI t-: . r. . ::: l.:.-ru r Tel.:; L. r . F 'JE: O'JUcs . i,/l'SJ.rte.rls
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Hydrant #25
Residual A

Hydrant #26
Flow A
Residual B

Hydrant # 27
Flow B

Hydrant: Not #'d
Flow C

Hydrant #28
Residual C

:trF
&.
oz

Hyd ra nt Location Ma p

t

J

,{
Henry Smith Rd i

,l

a
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FIRE HYDRANT FLOWTEST DATA

Company:
Address:

Contact:
Name/Title:
Phone #:

Hydrant Location:
(#1) Residual Hydrant:
(#2) Flowed Hydrant:

Testing:

Tompkins Preserve
Pine Street
Hilliard, Fl

Randy Martinuzzi
(904) 854-4500

#25
#26

Year:
Technician:

(#1) Residual Hydrant:
Static:
Residual:

2025
A. Smith

Date: Z/7 /2025
Time: 7:00 AM

52 PSI

28 PSI

RESULTS

784 GPM

(#2) Flowed Hydrant / Hydrants:
Pito; 16 PSI

Flowr 650 GPM

Hydrant Flow At 20 PSI:
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FIRE HYDRANT FLOWTEST DATA

Company:
Address:

Contact:
Name/Title:
Phone #:

Hydrant Locationi
(#1) Residual Hydrantr
(#2) Flowed Hydrant:

Testing:
Year:
Technician:

Tompkins Preserve
Pine Street
Hilliard, Fl

Randy Martinuzzi
(904) 854-4500

Date: 2 /7 /2025
Time: 7:30 AM

2.025
A. Smith

#26
#27

50 PSI

18 PSI

(#1) Residual Hydrant:
Static:
Residual:

RESULTS

537 GPM

(#2) Flowed Hydrant / Hydrants:
Pito: 11 PSI

Flow 650 GPM

Hydrant Flow At 20 PSI:
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FIRE HYDRANT FLOWTEST DATA

Company:
Address:

Contact:
Name/Title:
Phone #:

Hydrant Location:
(#1) Residual Hydrantr
(#Z) Flowed Hydrant:

Testingl

Tompkins Preserve
Pine Street
Hilliard, Fl

Randy Martinuzzi
(904J 854-4500

#28
NolD#

RESULTS

Year:
Technician:

(#1) Residual Hydrant:
Static:
Residual:

Date:
Time:

2/7 /202s2025
A. Smith 7:20 AM

50 PSI

16 PSI

(#2) Flowed Hydrant / Hydrants:
Pito: 12 PSI

Flow: 650 GPM

Hydrant Flow At 20 PSI; 543 GPM
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From:
Sent:
To:
Subject:

Ben Buchanan < ben@lntactcmg.com >

Friday, February 28, 2025 1 1:37 AM
Lee Anne Wollitz
FIow and pressure remedies for Holland Walk

Lee Anne,
We've been actively pursuing remedies for the hydrant ftow and pressure deficiency on the south end of
Pine Street reported in the testing results you provided a week or so ago.
l'd tike to begin some individuat diatog with the commissioners so as to identify which remedy, or
combination of remedies, wit[ suffice to provide a viabte solution. Atthough each of the options can be
presented at the first reading on March 20, l'd prefer to have this a[t figured out before then so as to not
get "in the weeds" during that meeting. lf we can come into that meeting with a ptan that we're confident
the commission wi[[ approve, we can begin design now, so as to be ready for this and the subsequent
meeting in Aprit.
f4yfirst concern is that this deficiency is one that exists today, regardtess of us adding demand on the
system that is in ptace at the present. I frame this concern with one question : "What is the ptan if there
were a house fire a|3617 4,361 18, 36082, or 36040 Pine Street today or tomorrow?" Atthough i can
appreciate the need for us to provision for fire protection for the residents at Hottand Watk, the
commission owes the current residents the same provisions, and I'd be interested to hear their ptans to
address the deficiency of the system if we abandon our plan to devetop the property at 361 07 Pine
Street.
Regardtess of the current condition of the system, we understand the importance of fire protection for
the new owners in Hotland Watk. As we see it, there are three possibte remedies, independent of the
ptans yo improve the commission to bring the system up to an adequate operating capacity.
A) Draft Hydrant System : Otherwise known as a "dry hydrant", this woutd invotve placement of a 6" [ine,
screened to prevent introduction of debris, in the stormwater pond, buriat of a 6" fire main to a point
centralty located on the right of way on Hottand Watk Drive, and instaltation of a standpipe with Hydrant
thread, to which a connection can be made, utitizing the fire apparatus to pump a virtualty untimited
suppty of water in the case of a structure fire.
B) Hydrant on the city water [ine : lf there weren't issues with the the ftow and pressure on the current
system, this woutd be the sotution that woutd have originatly been proposed. This involves simpte
addition of a standard hydrant on the 6" potabte water main already being instatted for residentia I wate r
service. The question that this presents is two-fotd: 1) what does the city intend to do to remedy the flow
and pressure issue that currentty exists, and 2) how does that ptan mesh with the timing of comptetion of
devetopment and construction of the houses in Hottand Watk.
*A couple things to consider regarding the state of the current system are addressed in the fottowing
statement f rom our engineers:
The ftow test, taken on 2/11/25 and provided on 2/19/2Swastaken at 7:20am which is considered by our in house
utility expert as peak use time and might have effected this resutt. ln addition, according to the map of coverage
f rom shown betow, the end of the provided area f or this municipal provider is more tha n tikety this hydrant. A
req uest shoutd be made for a ftushing event to remove the possibte buitd-up of tu berc u lated pipes at this tocation.
This as we[t as coordination with the ptant that no maintenance and att pumps are operating might increase the
psi.

C) lnstattation of individuat residentiaI fire suppression systems in the residences themsetves. These

systems, based on statistical data, extinguish fires at their point of originat, shortty after ignition.

1

Lee Anne Wollitz
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Typicatty, in the case of residential structure fires where fire suppression systems are activated, there is
no need to access the hydrant, as the f ire is normatty extinguished by the time the f ire department
arrives.

Given the options detaiLed above, we believe that option A woutd suffice as the stand-atone solution, and
woutd provide perpetualprotection from day one and into the future. Based on Nassau County's LDR :

Code of Ordinances Sec. 29-44WaIq tines (c) Atternative fire protection measures where public water
suppty not avaitabte. Where no existing pubtic water suppty is avaitabLe and it is anticipated that a pubtic
water supplywitt not be made avai[able, the board may require alternative fire protection measures. The

alternative fire protection measures wi[[ be based on recommendations of the fire chief or his designee
and may inctude, but not be timited to the instattatlon of welts, pumps, drafting hydrants and other
measures to altow adequate fire protection for the area being subdivided.

Shoutd option A be deemed as insufficient, we woutd be witting to do combinations inctuding:

Option A + B so as to provide draft hydrant protection with the draft hydrant untit the city can rectify the
issues with their system, at which time, and in the case of a fire, the pressurized hydrant coutd be used.

Option B + C which woutd operate the same way, and hopefulty if the city rectifies the issue with their
system, thentheirwoutd be no issuewith utitizingthe pressurized hydrant lF the residentiaI system
doesn't extinguish the fire adequate[y.

I know this is long, but l'd tike to get this emait in front of each commissioner so they can process it atl
prior to us tatking through it. Can you forward it, or provide me with their emai[ addresses so I can send it
to them individuatty?

I think they att know, but I can be reached aI904-483-6128, shoutd any commissioner feetthe need to
contact me

Thank you!
Ben Buchanan INTACT 904-483-6128
Sent via the Samsung Gataxy Note20 5G, an AT&T 5G smartphone
Get Outtook for Android

2

Option A + C where the residentiaI systems would tikety extinguish any fire, but in the chance hydrant
access was needed, it coutd be accomptished through the draft hydrant.
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Lee Anne Wollitz

From:
Sent:
To:
Cc:

Subject:
Attachments:

Lee Anne,

We have reviewed the PUD Rezoning Apptication documentation, prior Devetopment lnvestigation Apptication
documentation with Town response, and Conceptual Site Plan f or the proposed Hottand Walk PUD. Hottand Watk
was inctuded in the latest 2- 14-2025 Devetopment Tracker with the provided revised unit count of 28 units. Our
feedback and responses are as fotlows:

Development lnvestiga,tionApptication & Water/Scwer Seryices
. We agree with our previous recommendations and Joet's previous recommendations regarding water and

sewer service connection points.
o Water:

. We agree the existing 6" water main on the west side of Pine St is the most feasibte primary
connection point to the Town water system.

. County ROW permit(s) woutd be required.

. Based on the recent hydrant test resutts and options presented from Ben Buchanan for fire

"T " 3l1,:1lTT 3';[:*ilili;J:[""X'i: ffi:*, L: we h a ve s e e n t h i s p ro p o s e d ro r ot h e r

devetopments. The standard fire truck apparatus used to pump the stormwater
supptyforfire suppression shoutd be eva[uated duringthe design to ensure proper
suction and pumping requirements are met. We recommend input f rom the fire
department regarding this option. lf this option is setected, we recommend the
Town require the devetoper to periodicatly exercise and maintain the dry hydrant
system. concerns are presented due to protonged periods of stagnation in the dry
hydrant system and retated impacts when the system woutd finatty be catted for
use.' l#i",l i; Illi }ffi : ffi ifi g;:i,T'f l"ill::; il:H:ff :i: : ff ,ilil :i #'
residentiatfire suppression flow of 500-gpm may be difficutt to meet and maintain
through a water main extension into the devetopment. The existing devetopments
atong Pine St are in a simitar situation. Town system improvements such as
increased main tine sizing, system tooping, and/or additionat elevated storage
tank(s)within the Town would hetp improve detivery pressures. lt is understood
these are currentty not ptanned improvements for the Town. System pressures are
dictated by the maximum water leveI etevation of the existing etevated storage tank
at the WTP. Modifications to the existing pumps witt not change the detivery
pressures u nder the current operating/storage conditions.
Option C: More detail retated to this option woutd need to be presented from the
devetoper - as this is an uncommon approach. ls the devetoper proposing an indoor
sprinkter system for each home? This is unconventionat but coutd be adequate.

. A combination of the presented options could improve retiabitity in the event of a

fire.

1

Jarrod Petrohovich <J Petrohovich@ mittauer.com >

Monday, March 3, 2025 5:02 PM

Lee Anne Wollitz
Kellen Lindsey; Timothy Norman
Holland Walk PU D Review / Town of Hilliard / M&A 9610-23-32
RE: Holland Walk PUD
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o Sewer:
We agree the devetopment shoutd have an internaI gravity sewer collection system with
private tift station and discharge torce main for connection to the Town sewer system.
The discharge force main shoutd be routed from the devetopment to the north a[ong Pine St
for connection to existing manhote MH 21 I B or connection to the existing 4" force main at
the intersection of Pine St and Lorena Dr.
Wastewater f rom the devetopment woutd u ttimatety be conveyed to LS 2 (US 1 North Lift
Station) and subsequentty to LS 1 (Master LS). We woutd need the Town to provide the run-
time data of LS 2 and the pump modet or name ptate of the pumps at this station to
evatuate if the devetoper would need to u pgrade this tift station to accept anticipated
wastewater ftow from the devetopment.

PUDApplication Documentation
. Submission Requirements per PUD Rezoning Apptication and LDR Articte V. Ptanned Unit Devetopments:

o Atl submission requirements appear to have been met.
. Comments and Recommend ations:

o Attachment 7 - Site Ptan: A detaited site/devetopment ptan app[ication and review process wit[
take ptace if the PUD Ordinance is approved. The devetoper shoutd note the devetopment design
standards presented in the Town LDR Articte lV, XV, and others, as appticabte. Per LDR Articte XV,

the devetoper shoutd consider a minimum street width of 50 feet, a cut-de-sac, and/ot a

turnaround with minimum radius of 50 feet at the dead-end streets.
o Attachment 7 - Site Ptan: Note, some of the information presented in the 'site Data'table dlffers

from the information presented in the provided 'PUD Written Description' attachment, such as the
front yard setback and maximum lot coverage. Revise as appticabte.

o Attach ment 8 - PU D Written Description: Note, the specified tot requirements are less tha n those
stated in the LDR for medium-density singte famity residentiat districts (R-2). lt is up to the Town to
determine the approved tot dimensions and buitding coverage. lt is recommended the devetoper
atso state the maximum impervious area percentage for each tot. Note the fottowing tot
requirements are proposed:

. Minimum Lot Area - 6,600 square feet is proposed. LDR states R-2 requires a minimum
10,000 sq uare feet.

. Minimum Lot Width - 60 feet is proposed. LDR states R-2 requires a minimum 90 f eet.

. Maximum Buitding Lot Coverage - 600/0 is proposed. LDR states R-2 requires a maximum
3Oo/o-

. Minimum Front Yard Setback - 25 feet is proposed. LDR states R-2 requires a minimum of
30 ft.

. Minimum Side Yard Setback - 5 feet is proposed. LDR states R-2 requires a minimum of
12.5 tt.

. M inimu m Rear Yard Setback - 10 feet is proposed. LDR states R-2 requires a minim um of
30 ft.

. The duptex units state different lot requirements than the singte-famity units. The agreed
upon vatues shoutd be stated on the site ptan Site Data table.

o Attachment I - PUD Written Description:The document describes the areas dedicated to
'Recreation and Open Space' as the pond area, recreation areas, and naturaI areas. However, LDR
section 62-316 states "a minimum of 200lo of the Sross site acreage shatt be reserved for common
recreation and usabte open space" for PUDs. As a 9.87-acre site, the LDR requires a minimum of
1 .97 acres for recreation and usabte open space tands. The Town shatt decide if the stormwater
management area is acceptabte to be dedicated as Recreation and Open Space.

o Attachment I - PUD Written Description: Note, the devetoper is proposing one phase of
Construction with a five-year construction duration.

o Attachment 8 - PUD Written Description:The devetoper shoutd state the specifics retated to the
finalagreed upon potabte water connection and fire protection methodotogy.

2
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Attachment I - PUD Written Description: The document indicates the devetopment roadways,
common areas/recreation areas, and stormwater system shatt be owned and maintained bythe
devetopment HOA. lt is recommended ownership and maintenance requirements of the
water/sewer infrastructure shatl be stated and shatt be confirmed to be acceptabte by the Town.
Note, per LDR Section 62-313(e), it is recommended the Town provide an expiration of time timits in
the PUD Ordinance inval.idating the Ordinance if devetopment obtigations are not met or not met
within certain time timits.
Many of the items in the Written Description and depicted in the ConceptuatSite Ptan don't provide
specific detaits and state they witt compty with the LDR, such as [andscaping. These items can be
confirmed during the Site Ptan review phase of the devetopment.

qenercl
o Based on the anticipated water/sewer demands, we do not have any concerns regarding the Town's

avaitabte water and sewer treatment capacities. Owner witt be responsibte for paying the appticabte water
and sewer system devetopment charges.

o At[ infrastructure improvements / extensions shoutd be constructed in accordance with the Town's Water
& Wastewater Utitity Specifications and Documentation Requirements.

o Both the water and sewer improvements witt require FDEP permits in coordination with the Town.
o The stormwater management system wil,tneed to be permitted through the SJRWMD.
. Any impacts to wettands witt need to be property mitigated and permitted.

Thanks,

.JARRT]D P. PETRoHEVttrH, P.E.
PRoJEtrT MANAGER
M|TTAUER & AssEtrtATEs, lNE.
580-l Wells Road
Orange Park, FL 32073
Office: (904) 278-0030
Direct: (9041644-0646
Email : jpetrohovich @ mittauer.com

€N6rdftRrxc
IXCETL'NtE

CtrN5!LTINE ENEINEERS &
FFOJ€CT FUNOIN6 SPECIALIST9

o

o

o

MffTqUHR
&A5.5ECrA7E5, rNC,

1989-2024

3
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FOR ONI.ICE USE ONIrT

Fitrp 2C lL )l I L'

Application Fee; 4co, oo
Filing oare: Dll3lzq Accsptanco Date

i-t- ttTown of Hilliard
Concurrency Application (School lmpact)

A. PRO.TECI

3

Address ot Subject Property 36107 Pine St.. Hilliard. FL 32046

Parcol lD Numbe(s) 16-3N-24-0 0021{030

4. Existing Use ol Property slnale familv

Future Land Use Map Designation: Medium Residenlial

Exlsting Zoning Oesig nation:A-1

Acresgoi s.87

5.

6.

7.

B.

1.

APPLICNNT

Applicant's Status tr Owner (liue holder) O on"n,

Name ofAppllc€ni(s) or Contacl Person(s): Couinev P. Gaver Title: Applics nl

Company (it appljcable) Rooers T . P.A.

3. Mailing address 1301 R lace Blvd. Suile l50O

City: Jacksonvil State: FL ZP: _3_2!._0,7*

Telephone; (904) 473-1388 FAX: (

lflhe applicant ls sgenl for lhe property ownef:

e-mail: coav€r@rllaw.com _

Name of Ownar (title holder): lntrd nMa I Grouo LLC fdo B Buchanan)

Compsny (if appllcable): _
Malling address :PO Box 65

Hillisrd Stale: ZtPt 33916__ __
Telep hone: (904)483-61 2a FAX: ( )_ _____ e-mail:ben@lntactcmo.com

'Must provlde executed Property owner Aflidav:l authorizing lhe agent to act on behatf olthe property owner

Town ot Hilli.rd ' 15859 C.R. 108 . Hillierd, FL 320,{6.l9oa) 01$3565

Page 1 of2 920t2024

L Projed Name: Holland Walk PUD

City:
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C. PROJECT OESCRIPTION

Residenliel - Dwelling Units 31

D. ATTACHMENIS

1. CopyorWarranty Deed or other proof of own€rship

2. Legal dascription

3. Survey

4. Sile Plan

5. Agent Authorization, if applicant is not owner.

6. Town of Hilliard- School lmpactAnalysls Form

E. FEE.

r. $300.

All atlachments are reol'lrpd for a compt6te a60llc.lion. A completeness revlew of lhe applicatlon wlll be conducted wlthln
fourteen (!4) buslness dsys ot rlceipl. It tho appllcation ls detormined to bo lncomplete, the 6ppllcatlon will be rcturned to
the applic.nt.

l/we certify and acknowled that lhe intormatlon contained herein i3 truo and correct to the best of my/our knowledge:

sis of re ofOwncr

Counney P. Gaver B'€,r Baleanhu
Typed or printed nam€ and title of spplicsnt

r-r0-2025

Typed or printed narne of Owner

Date

Slate ol Flo_rida

Date

The loregoing applicalion is acknowledged before me lhis *--oay ot fur,€1,!'e- ,2oaq by ?p iudrE u^ who is
personally known to me.

NOTARY SEAL -?<, L"101,*{

24

county of N&Oliaz

Signature ot(dotary Publac, State of Florida

Town of Hilliard '15859 C R. 108. Hlllio.d. FL 326a61SOa) Ea$Ss

Page 2 ot 2

KNE€RLY CORE€TT

uY ColrMlssoN, HH 58'921

ExfiREE: A,$ri 20' 2028

5n0,2a24

'**t,

hr*
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lnst. Number: 202445026835 Book: 2739 Page: 1220 Page I of 2 Date: 912012024 fimet 4120 PM

John A. Crawford Clerk of Courts, Nassau County, Florida Doc Morh 0.00 Int Tax: 0.00 Doc Deed: 2,030.00

Prsp8r€d bla
Androa F. Lonnm, P.A",
3391 South Flotshsr Avenuo
F€rnandlna Be8ch, Fbrlda 32034

Flla Numbe[ 2t1417

Waranty Deed

Thb lndenuE, made, Septamber 20,2021A.D.
BotwE€n Ju Fr€odom tlomo Buysts LLc, I Florlda Llmlled
Lloblllty Company wto5€ post offico addrsss b: 5210 Bs[o Road,
Gufrs 210, Jodtsofivllle, FL 32258, s company oxlGtng undor tho
laun of the Stab of Florlda, Grentor and
lnEcl Con$rudlon ManagErrEnt GrouP, LLc, I Florua Umlt€d
LhbruV ComFny whose posl olfice sddross b: PO Bol 385. Hllugd,
FL 9(X8, Gnntee,

Wtnesgetf, *rat frs 88ld Grantor, tor and ln considorEdon otthe sum of Ten snd No/l00
Oollsrs ($10.00), to lt ln hand psld by lhe sald GrBntse, ha recalptwharso, 18 hereby admod€dgpd' has
granfa, OargatieO and sold b tie saitl Grantsa fotsvar, th€ (bllowlng d6crlb€d land, Bltusts, Mng snd
bolng ln tha County of Na6€au, S:tats of Florida, !o wlE

THE NORTH 12 OFTHE SOUTH 1/2 OFTHE SOUTHWEST 1/I OF THE SOUTHWEST t/4
OF SECNON 16, TOWNSHIP 3 NORTH. RANGE 24 EAST, NASSAU COUNTY, FLORIDA

LESS AI.ID E(CEPT ROAD RIGHT OF WAY CO}WEYED IN OR BOOK 77, PAGE 42. AND
OR BOOK 77, PAGE 44, OFTHE PUBLIC RECORDS OF NASSAU COUNTY, FLORIDA

Sub,lect b tExos br hs ornant year, covBnants, rsstdclions and gEssmsnts of locod, lf any.

Parcsl ldentfllcetlon Numbsr l63N-24-0000-0021-0030

Altd he sald Grantor doEs h€r€by tully wsn8nt ths tltle lo sald land, 8nd wlll dgf8nd tha sama
agalnst lho laMul dalms otallpsEons whoEEoever.

Florl& Cofbru. &cd,/Lc!s

69

ITEM-1



Inst. Number: 202445025835 Book: 2739 Page: 1221 Page 2 of 2 Date: 912012024 Timet 4t2O Pl4

lohn A. Crawford Cl€ of Courts, Nassau County, Florida Doc Mort 0.00 Int Tax: 0.00 Doc Deed: 2,030.00

Preperod by:
Andrea F. Lennon, P.d,
3391 Soulh Fletdror Avenue
Fsmsndlna Boadl, Fbrida 32034

Flle Numbe,: 24-617

ln wtness whereof, the sald Grantor has cau56d this lnstrumontio be e)Gcuted in lts name

by tts duly authorlzed offic6r 6nd caused lts corporate saal to bs afihed th8 day and yea, tirst abovo written.

Jax Flsedom Home Bu),€B LLC' a
Florlda Llmitod Llabll[Y ComPanY

Slgned and Soaled ln Our Presen@:

lngsa \5Pdnt Nsme:
Addreas:

t\
WlEless f2 I\- l. IE-
Add

County ol n A<<

e

r+

G. DORSEY

o

a

il
L

L-tr

ThB foreoolno lnstrunw was acknowledged before me by means o, I X I physlcsl ptgs€nce or 
-

r I onrine nt;;il'on, fis Ac,E oay or september, 2024, by OBADI411 G. DORSEY, the Member ol

iliiriiO", fr",ii" duv"rs-1r-C, a norlui r-mited Ltability Company, a company edstlng undsr the laws

oip," sGte ornorida, on behaf of the cDmpany.SflStre have produced a ddvsis license ss

ldertillcation.

h{ Seal)s
Notary Public
Notary Prlnled Nam€: 

-.
My Commlsslon ExPlres:

r l{otary Ptrbltc St.r6 ot Ftortdr
A F.6nll. M wrtght

6r-'e',&"#:l'ii,'l,lJ,l""'

norids Cooofrlc Dcttt/Llltir

Pdnt

Stete of Fbrida
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LEGAL DESCRIPTION

THE NORTH 1/2 OF THE SOUTH 1'2 OF THE SOUTHWEST 1/4 OF THE SOUTHWEST 1/4

OF SECTION 16,TOWNSHIP 3 NORTH, RANGE 24 EAST, NASSAU COUNW, FLORIDA.

LESS AND EXCEPT ROAD RIGHT OF WAY CO],IVEYED IN OR BOOK 77, PAGE 42, AND
OR BOOK 77, PAGE 44, OF THE PUBLIC RECORDS OF NASSAU COUNTY, FLORIDA.
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Date: December S ,2024

'loun of Hilliard
15859 C.R. 108

Hilliard. Florida 32046

I{e: Agent Authorization
Palccl ID Nos.; | 6-3N-24-0000-002 I -0030

To Whom It Mar Concern:

You are herebl,advised that the undersigned is rhe ouner ofthe above referenced property. Said
orvncr hcrcbl, authorizcs and enrporrcrs !ggg5i_fg1yg19,fu! to acr as agent to file applicarion(s,;
for the concurrencl, and PUD rezoning applications lor the above-referenced propern, and in
conneclion with such authorization to file such applications, papers. documents. requests and
other matlers necessary for such requestcd change.

INTACT CONSTRUCTION MANACEMENl
GROUP I-I-C

B)':

Its:PFcsrorrr

S1'ATI-: OF FI-ORIDA
COUNI'Y Ol" r.lestr.,

Swom to and subscribed and acknowlcdged before me by means of (check one) V
ysical prcsence orE

.as
online notariz:rtion. rhis ftE <iay o1 !4466[6-, 2024. by
A, , .\e( ol- Intacl Construction Management Group LLC. a

Florida limited liability company, on behalf of the company. He (check one) E is pcrsonally
known to me or EP6'as produced a valid drivcr's license as identification.

(sEAL)
Notary Pu c, State and county ol the aforcsaid # KTSERLY COREETI

uv co*ursstoN r r8 Sgrsze

ExP[qEs: ,,u$$ a. 2@o

Name:
My Commission Exp trcs:
My Commission Number is: HHSCqCT*

t
I

Agcnr Aurhorizlrion A flidavit - Holtand Wolk pUD(6 122745. I ) - t2l t8/1024 I I :56:29 A M

Ascnt Authorization Affidavit - Pronertv Orvner

Nanre: 8er.l Bu cr+,tw4.v
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IIITRODUCTION

New tolldentlal devalopment ls requl.ed to dsmonstrate compllance with Bchool concur,enqy as regutaied in Nassau County
through lhe Hllliad Comprehensive Plan Public Schoot Facilities Element and lhe lnterlocal Agreement for Public Scfioot Facility
Planning sdopted by the County on July 14, 2008. No new residentlsl rszoninO, preliminary plal, site plsn or fundional
equivalent may be approved by the Town unless the residential development is ex€mpt trom requirements ouflined in Sec.tion

9.13 of ths Amondod lnterlocal Agreemsnl OR a Sdrool ConcurBncl Resorvslion Letter h8s been issued by lhe Sdlool Bosrd
lndicsting thal adequalE school facilities exist.

Appllca0on Proce.i lor School ConcurEncy:
L Submlttal of D€velopmenl Appllcation, including this School lmpaqlAnalyslB (SlA) Form.
2. Town Slafl transmit SIA lo Nassau County School Boad.
3. The N8ssau County School Boa.d reviews the SIA Form per requirements in the lnterlocal Agreement and mskes a

determindlon ol capaclty.
4. lfsufficient capacity is available, the School Eoard willissue a School Concur.ency Res€rvation Letter. This le(e.

indicalg! only thal sclrool facilitieg sre qJr.ently Ev8ilsb{e, 8nd c€p8city is nol reserved until lhe Town gl Hillisrd
istueE a Carlificslo of Concunency.

5. Upon rBceipt of8 Sdrool Concunrnsl Res€rvalion Leng., tio Town of Hilliard will igsue I C€rlificats ol Conc{rrlsnq
lor lhe der€lopment. Cerlific€tes 8re valid for a two (2) year period. Approved clnotrudion plans or building pe.mils
extend the lile ol the c€rtifcale conqrrent with thasxplration otthe applicable planor permit.

6. ll sufnclent capaclty 18 not avallsble, the School Board wlll lssue a Concqrrensy Oeficiencf Letter, at whlctl llme the
applicant will be off€red the opportunity to enter into a negotratiqn period to allow tjme for the mitigation process

esoutlinBd in lhe lnterloc€l Agreoment. At tho end of the negotiotion period, the School Board will issue a School
Cono,irrency Resewalion Letter where mltig€tion hag been mutuslly agresd uponi o, if mitigation hss nol been

agroed upon, a School Concurroncy Oeficioncy L€tter. lf I Reservation Letter i8 dratted, the County will issuE 8
subsequenl Certlfi cat€ of Concurrency.

KEYCONTACTS

LeeAnneWollits. Land [Jse Administrator at &olll@fgf,trolllItd.COEor 904-8453555

As recoded with lho Naisau
Counly Propedy AppEi!€r

owner(s) Nam€ - lntact Comfl,ciion ManagementGrcup
LLC

Company (ll apdicsble)

Steel Addess - P.O. 8or 365

City, State, Zb - Hir,ad, Fl. 32015

Telephon6 Numbor
904-463512E

EmrilAddE3r
ben@intrdcrn0.com

Totin ol Hilliad + t 5E59 c.R. 106 r Hlllis rd, FL 32046+ (90.) 84+3t56
P8gE l ol2

Appllcant or Agent
ran agenl willbe repres€nting lhc

owner, a n Oune/s Authoizaton lor

&ent brm must be included

Apdicant or Agent Name - Jon. C. bssefle & Coudrey P. Ga',er

Compsny (f app&cable)- Rogers Tow€B, P.A

MailinqAddro8s- t301 RiveDla.e Bh/d.. Suib 1500

Cily, Slrle, Zip-Jr.lGonvdle, F| 32207

Telephono Numbo.- (904) 4324070 (Jon)
(904) 47U 388 (Counney)

Em.il AddG.s - iEg9gEgt@luqgeE
coavenortl6w.@m

03n1no23

TOWN OF HTLL|ARD - SCHOOL TMPACT ANALYSTS (SLA) FORM

Ownor of Record
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Project lnformation

rru 16 3N- 24 - nOnO oo21 - 0030

Proiect
Address 36107 Pine St., Hilliard, FL 32Uo
Access Road X City/County-lvlaintained Private Road

Name

Size ol
Property 9.87 acres

Present Property

Use Single family
Zoning
District

A-1 Future Land Use
Map

Medium Density Residential

Wetlands 0.14 acres Flood Zone

Number of Owellln Unlts Proposed (Total); 31

Singl+Family

Detached:

Singl+Family
Attached:

Multi-Family:

List any applications undsr rgviBw or approvod which may as8i6t ln the r€view of this applicatlon:
PUD Applicatjon and Concurrency Application with Town of Hilliard

Number qf Dwelli Units Pro sed (By

Water &
S6wer

ONL

IHERESY CERTIFY THAT AI INFORMATION ISTRUE AND CORRECT
r 6ddr.rt<l uEr r..9uu.l6Fcu6t or rr !.q.o,rrr E nu,..a p.n d uE r!F,€.!.n r.ll' F0(.$ r c.!4..Ilnd hd I tr. r.dr rY lo'l1 610.0l!r, 1ln tr(,

Dst, n{.x ,..t. I rbo und.ntrn, th{ .n, ,i.!.ri.l lllt r.rxit.d.i. .r ino.t .onld { ln t r .pdkalon o.
r.fp.drl ei.dt t l.! 6 .lcord .PrL..ra, d n asdl. dimrIr.6 ol ,. tM q!'a..rro ot

!.d orsrt .r.n cr.,., ccn!i.l'.r Yt Plrl ,a drd .r9t th ,.9r.1'o..

Courtney P. Gaver
SIGNATURE DATE

Totrn ol Hilliard.15050 C.R. 108. Hllliald, FL 320.{6+ (9O4) 04}3555
Page 2 ol2 o3n1t2023

Project Oescription {use separate sheet l, necessary): The applicant
intcndr to build a maximum of 31 resldentlal lots/unitE ryith related
amenities. ll ls anticipated that thers will bo 23 single-family
resldential unlt3 and 8 duplex units.

1-10-2025
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,+*TNTA
CT

taa.ct Ccnrnrctlc, ll0ilf eP, LLC
P.0. Bq 365
llillierl, FL 32066
9053t03727

Wstrr CU
63-7927t2D30

13147

$ 3oo-PAY TO THE

a1+pE€ r-l-unD4gt kt D 
*/,o, 

s S

l1ouy'r,tg ut 44L eo *t <uQ&4W<-y

r.o l:l lri?r. r: aE lo?q e ?Er: ?c0llltoqlF

CASH ONI-Y lr A!! Cr}lcilorr,' S€CUFITY TEAIURES L|SII SAC( INOCAIE TO IAMPIFINO OB COPYINO

tlrrlzs

Tt)ORDER OF dFr OF l+1LL|412 
^
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Town of Hilliard +15859 C.R. 108 + Hilliard, FL 32046+ (904) 845-3555 
Page 1 of 2 03/21/2023 

Owner of Record 
As recorded with the Nassau 
County Property Appraiser 

Owner(s) Name – Intact Construction Management Group 
LLC 

Company (if applicable) 

Street Address – P.O. Box 365 

City, State, Zip – Hilliard, FL  32046 

Telephone Number 

Email Address 

Applicant or Agent 
If an agent will be representing theowner, 
an Owner's Authorization for Agent form 

must be included 

Applicant or Agent Name – Courtney P. Gaver 

Company (if applicable) – Rogers Towers, P.A. 

Mailing Address – 1301 Riverplace Blvd., Suite 1500 

City, State, Zip – Jacksonville, FL  32207 

Telephone Number – (904) 473-1388 

Email Address – cgaver@rtlaw.com 

TOWN OF HILLIARD - SCHOOL IMPACT ANALYSIS (SIA) FORM 

INTRODUCTION 

New residential development is required to demonstrate compliance with school concurrency as regulated in Nassau County 

through the Hilliard Comprehensive Plan Public School Facilities Element and the lnterlocal Agreement for Public School Facility 

Planning adopted by the County on July 14, 2008. No new residential rezoning, preliminary plat, site plan or functional 

equivalent may be approved by the Town unless the residential development is exempt from requirements outlined in Section  

9.13 of the Amended lnterlocal Agreement OR a School Concurrency Reservation Letter has been issued by the School Board 

indicating that adequate school facilities exist. 

Application Process for School Concurrency: 

1. Submittal of Development Application, including this School Impact Analysis (SIA) Form.
2. Town Staff transmit SIA to Nassau County School Board.

3. The Nassau County School Board reviews the SIA Form per requirements in the lnterlocal Agreement and makes a
determination of capacity.

4. If sufficient capacity is available, the School Board will issue a School Concurrency Reservation Letter. This letter
indicates only that school facilities are currently available, and capacity is not reserved until the Town of Hilliard
issues a Certificate of Concurrency.

5. Upon receipt of a School Concurrency Reservation Letter, the Town of Hilliard will issue a Certificate of Concurrency
for the development. Certificates are valid for a two (2) year period. Approved construction plans or building permits
extend the life of the certificate concurrent with the expiration of the applicable plan or permit.

6. If sufficient capacity is not available, the School Board will issue a Concurrency Deficiency Letter, at which time the
applicant will be offered the opportunity to enter into a negotiation period to allow time for the mitigation process
as outlined in the lnterlocal Agreement. At the end of the negotiation period, the School Board will issue a School
Concurrency Reservation Letter where mitigation has been mutually agreed upon; or if mitigation has not been
agreed upon, a School Concurrency Deficiency Letter. If a Reservation Letter is drafted, the County will issue a
subsequent Certificate of Concurrency.

KEY CONTACTS 

Lee Anne Wollitz, Land Use Administrator at lwollitz@townofhilliard.com or 904-845-3555 

904-483-6128

ben@intactcmg.com

& JOn C. Lasserre, Esq.

jlasserre@rtlaw.com

904-432-9979 (Jon)
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Town of Hilliard ♦15859 C.R. 108 ♦ Hilliard, FL 32046+ (904) 845-3555 
Page 2 of 2 03/21/2023 

DATE PRINT 

supporting documents may void an approved application, at the reasonable determination of the Town considering the 
Land Development Code, Comprehensive Plan, and other applicable regulations. 

Project Information 

PIN: 16  -  3N  -    24 -  0000 -    0021 - 0030

Project 

Address 36107 Pine St., Hilliard, FL  32046 

Access Road 
Name: Pine Street 

X City/County-Maintained ___ Private Road

Size of 

Property   9.87 acres 

Present Property 

Use  Single family 

Zoning 
District 

 A-1 Future Land Use 
Map 

Medium Density Residential

Wetlands 0.14 acres  Flood Zone Water & 
Sewer I I 

Project Description (use separate sheet if necessary):  The 
applicant intends to build a maximum of 28 residential lots/units 
with related amenities. It is antiicpated there will be 22 single-
family residential units and 6 attached/townhome units. 

I 

Number of Dwelling Units Proposed (Total):  28 

Number of Dwelling Units Proposed (By Type): 

Single-Family 

Detached: 

Single-Family 
Attached: 

Multi-Family: 

List any applications under review or approved which may assist in the review of this application: 

Town of HilliardX

22

6

PUD & Concurrency Applications with Town of Hilliard. 

Courtney P. Gaver 2-11-225
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Agent Agthorization Affidavit - Prooertv Owner

Date: December3O ,zozq

'fown of Hilliard
15859 C.R. t08
Hilliard. Florida 32046

Re Agent Authorization
Parcel ID Nos.: 1 6-3N-24-0000-002 I -0030

To Whom It May Concern:

You are hereby advised that the undersigned is the owner of the above referenced property. Said
ow'ncr hereby authorizes and enrpowers Rogers Towers. P.A. to act as agent to file application(s)
for the concurrency.and PUD rezoning applications for thi above-refirenced p.opirty and in
connection with such authorization to file such applications, papers, documenis, requests and
other matters necessary for such requested change.

INTACT CONSTRUCTION MANAGEMENI'
GROUP LLC

Its: PF6SIDgNT

S ATE OF FI,ORIDA
COLhITY OIr r.lart._^

Swom to and subscribed and acknowledged
cal presence or tr online notarization, this

as Ar +Cr of Intact
Florida limited liability company, on behalf of the company. He (check one) fl is persona
known to me or Wf,as produced a valid driver's license as identification.

(SEAL)
otary State and county of the aforesaid

before me by means of rcheck one)

kf auy of Daradcc_, 2024.
Construction Management Group LLC

V
by

,a
llv

# K$8ENIY CORBETT

MY co$rEstoll llH 561920

EXPFES:Ar9d 20' 2028

Name : 4..-.lr^, .L,r Ca -lrrJ't
My Commission Eipire ' - B/n/e"aE
My Commission Number is: l-l t-l SffqCr*

v
Agent Authorization Affidavit - Holland Walk PUD(6122745.1) - 1211812024 I l:56:29 AM

Name:- Bev tuar+twe.,.l
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AGENDA ITEM REPORT 

TOWN OF HILLIARD, FLORIDA 

  

TO: Town Council Regular Meeting                            Meeting Date:  March 20, 2025 

FROM: Lisa Purvis, MMC – Town Clerk 

SUBJECT: Town Council to consider Ordinance No. 2025-03, and Ordinance establishing a 
Tree Mitigation Fund for the Town of Hilliard, providing for fees collected from tree 
removal and associated activities, and providing for the use of such funds to 
promote tree conservation, preservation and replacement. Adopting on First 
Reading and Setting Public Hearing & Final Reading for April 17, 2025. 

  

BACKGROUND:     

See attached documents.  

 

 

 

FINANCIAL IMPACT: 

TBD 

 

 

 

RECOMMENDATION: 
 
Town Council adoption of Ordinance No. 2025-03, on First Reading and Setting Public Hearing 
& Final Reading for April 17, 2025. 
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ORDINANCE NO. 2025-03 
 

AN ORDINANCE ESTABLISHING A TREE MITIGATION FUND FOR THE 
TOWN OF HILLIARD, PROVIDING FOR FEES COLLECTED FROM 
TREE REMOVAL AND ASSOCIATED ACTIVITIES, AND PROVIDING 
FOR THE USE OF SUCH FUNDS TO PROMOTE TREE CONSERVATION, 
PRESERVATION, AND REPLACEMENT. 
 

 WHEREAS, trees and green spaces are essential components of the Town’s built 
and natural environment, promoting social, economic, and environmental health by 
providing ecological services, improving air and water quality, reducing urban heat 
islands, supporting biodiversity, and enhancing the aesthetic and cultural value of the 
community; and 

 WHEREAS, the Town of Hilliard has adopted a goal of protecting the tree canopy 
cover to improve public health, increase energy efficiency, and foster community 
resilience, and acknowledges that strategic planning, community involvement, and 
policies for tree conservation and green infrastructure are essential to achieving this goal; 
and 

 WHEREAS, the Town of Hilliard recognizes the importance of mitigating the 
impacts of tree removal by ensuring the replacement or financial compensation for trees 
removed from the public and private landscape, thereby contributing to the growth and 
sustainability of the community’s tree canopy; and 

 WHEREAS, the Town of Hilliard desires to establish a tree mitigation fund to 
collect fees for trees removed and utilize those funds for tree-related initiatives, including 
tree replacement, preservation, and environmental education. 

 NOW, THEREFORE, THE TOWN OF HILLIARD HEREBY ORDAINS, as 
follows: 

Section 1. Title and Purpose. 

This ordinance shall be known as the "Tree Mitigation and Preservation Ordinance" and 
is enacted for the purpose of establishing a fund to collect fees for tree removal, which 
will be used to enhance and protect the urban forest, support tree preservation and 
restoration efforts, and promote the Town’s goal of increasing tree canopy cover. 

Section 2. Tree Mitigation Fees. 

1. Fee for Removal of Trees: 
(a) Except as allowed or prohibited by the Hilliard Town Code, Article XII, Sec. 
62-574 and Sec. 62-569, any individual or entity removing a tree within the 
Town’s jurisdiction that is not replaced shall be required to pay a tree mitigation 
fee of $100 per inch of tree diameter measured at 4.5 feet above ground level 
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(DBH), for each tree removed. 
(b) The fee shall apply to trees removed as part of construction, development, or 
other activities that result in the removal of trees without replacement on-site. 
This fee applies regardless of whether the removal is from private or public land. 
(c) Fees collected under this section shall be deposited into the Tree Mitigation 
Fund established by this ordinance. 

2. Replacement of Trees: 
(a) Tree removal applicants shall be encouraged to replace trees removed with 
new trees of appropriate species and size. If replacement is not feasible on-site, 
the applicant shall be required to pay the tree mitigation fee in lieu of planting. 
(b) The Town may, at its discretion, require the planting of specific tree species 
or the payment of the mitigation fee as a condition of approval for development or 
construction projects. 
(c) Except for live oaks, trees removed over 12 inches DBH on the site shall be 
replaced; such replacement shall equal one-third of the total caliper at DBH of the 
trees removed. Live oak tree replacement shall equal 100% of the total caliper at 
DBH of the live oak trees removed. 

3. Credit for trees: 
In accordance with Hilliard Town Code, Article XII, Sec. 62-574(b), trees which are 
preserved shall receive credit against the landscape requirements according to the 
following schedule:  
(a) Trees 12 to 18 inches: Live oaks, one-inch credit; all others, 50 percent-inch 
credit.  
(b) Trees 19 to 30 inches: Live oaks, one and one-quarter-inch credit; all others, 
75 percent-inch tree credit.  
(c) Trees over 30 inches: Live oaks, one and one-half-inch credit; all others, 100 
percent-inch credit. 

Section 3. Tree Mitigation Fund. 

1. Establishment of Fund: 
(a) The Town shall establish a special account within its operating budget called 
the "Tree Mitigation Fund" (the "Fund"). 
(b) The Fund shall include all fees collected from tree mitigation charges, 
penalties, fines related to tree removal, violations of landscaping requirements 
under Article XI and Article XII of the Town Code, and other donations or 
contributions designated for tree-related purposes. 
(c) Fifty percent (50%) of all fees collected from permits issued under this article 
shall be deposited into the Fund. 

2. Use of Fund: 
(a) The Fund shall be used exclusively for tree-related purposes, including but 
not limited to: 

• The purchase and planting of trees in the public right-of-way, parks, and 
other public properties. 

• The preservation and maintenance of existing trees on public land. 
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• Strategic tree planting and canopy restoration efforts in areas identified as 
having low canopy cover. 

• Education programs aimed at increasing public awareness of tree benefits, 
tree care, and environmental stewardship. 

• Support for grants aimed at increasing tree canopy, diversity, and optimal 
tree placement on public and private properties. 

(b) The Fund may not be used for general town operating expenses and shall only 
be used for activities directly related to tree preservation, protection, and 
replacement. 

3. Annual Appropriation: 
(a) The Town Commission may appropriate up to $5,000 annually from the Tree 
Mitigation Fund to finance educational programs, outreach efforts, and activities 
that promote tree conservation, community engagement, and the Town’s tree 
canopy goals. 

Section 4. Grant Program for Tree Canopy Enhancement. 

1. Eligibility for Grants: 
(a) Neighborhood associations, business organizations, or other community 
groups may apply for grants of up to $5,000 for tree planting or canopy 
enhancement projects. 
(b) Applicants must demonstrate that their project will contribute to increasing the 
Town’s tree canopy, diversify tree species, or improve the tree canopy in public 
spaces or neighborhoods. 
(c) Projects must meet the requirements established by the Town and comply 
with any other relevant ordinances and codes. 

2. Grant Criteria and Priorities: 
(a) The Town’s Tree Canopy and Diversity priorities shall guide the selection of 
projects. 
(b) Projects that target areas of the Town with low canopy cover or that promote 
community collaboration and beautification will be given priority. 

Section 5. Enforcement and Penalties. 

1. Violation of Tree Removal Provisions: 
(a) Any person or entity found to have removed trees without complying with the 
tree mitigation requirements of this ordinance may be subject to penalties, 
including fines, and shall be required to pay the mitigation fee for trees removed. 
(b) Penalties for non-compliance may include additional fees, remedial planting, 
or other corrective actions deemed necessary by the Town. 

Section 6. Severability. 

If any section, subsection, sentence, clause, or phrase of this ordinance is for any reason 
held to be invalid or unconstitutional, such decision shall not affect the validity of the 
remaining portions of this Ordinance. 
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Section 7. Effective Date. 

This Ordinance shall take effect immediately upon its passage and adoption by the Town 
Council. 

ADOPTED this _____ day of _____________, 2025 by the Hilliard Town Council, 
Hilliard, Florida. 
 
 
 
_________________________________ 
Kenneth A. Sims, Sr. 
Council President 
 
ATTEST: 
 
 
 
_________________________________ 
Lisa Purvis 
Town Clerk 
 
APPROVED: 
 
 
 
_________________________________ 
John P. Beasley 
Mayor 

 

 
 

 

 

 

Town Council First Reading: March 20, 2025      
Town Council Publication:  April 2, 2025  
Town Council Public Hearing: April 17, 2025 
Town Council Final Reading: April 17, 2025 
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AGENDA ITEM REPORT 

TOWN OF HILLIARD, FLORIDA 

  

TO: Town Council Regular Meeting                            Meeting Date:  March 20, 2025 

FROM: Lisa Purvis, MMC – Town Clerk 

SUBJECT: Town Council to consider Ordinance No. 2025-05, and Ordinance approving the 
confirmation of reservation of plant capacity and cost recovery agreement between 
the Town of Hilliard and Greenbrier Nassau, LLC. Adopting on First Reading and 
Setting Public Hearing & Final Reading for April 17, 2025. 

  

BACKGROUND:     

See attached. 

 

 

 

FINANCIAL IMPACT: 

TBD 

 

 

 

RECOMMENDATION: 
 
Town Council adoption of Ordinance No. 2025-05, on First Reading and Setting Public Hearing 
& Final Reading for April 17, 2025. 
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ORDINANCE NO. 2025-05 
TOWN OF HILLIARD, FLORIDA 

AN ORDINANCE APPROVING THE CONFIRMATION OF 
RESERVATION OF PLANT CAPACITY AND COST RECOVERY 
AGREEMENT BETWEEN THE TOWN OF HILLIARD AND GREENBRIER 
NASSAU, LLC. 

WHEREAS, the Town of Hilliard (the “Town”) approved the Planned Unit 
Development of Greenbrier Nassau, LLC (“Greenbrier”) by Ordinance Number 2021-09 
(the “PUD”); 

 WHEREAS, as part of the PUD, Greenbrier will undertake substantial investments 
in the engineering, design, and construction of certain wastewater utility line infrastructure 
improvements to be dedicated to public use and capable of serving both the Development 
and additional future development along U.S. Highway 1, thereby enhancing the Town’s 
infrastructure and providing substantial long-term economic benefits to the Town;    

WHEREAS, in consideration of Greenbrier’s expenditure of funds to create excess 
capacity in the Line Capacity Improvements, which excess capacity can serve 
developments in addition to the Property, the Town has further agreed to allow Greenbrier 
to recover a portion of the costs of the Line Capacity Improvements, and to facilitate said 
cost recovery;  

WHEREAS, to facilitate this cost recovery, the Town and Greenbrier negotiated 
and executed the Confirmation of Reservation of Plant Capacity and Cost Recovery 
Agreement (the “Agreement”), which is attached as Exhibit A. 

 WHEREAS, the Agreement contemplates water and sewage infrastructure and 
budgetary items which, in compliance with Article III, Section 58-81 of the Hilliard Code 
of Ordinances, require approval by ordinance. 

NOW, THEREFORE, BE IT ORDAINED BY THE TOWN COUNCIL OF THE 
TOWN OF HILLIARD, FLORIDA AS FOLLOWS:  

 SECTION 1. Recitals. The foregoing recitals are true and correct and are 
incorporated as if fully set forth herein. 

 SECTION 2. Cost Recovery Agreement Approved. The Town of Hilliard hereby 
approves the Agreement. The Town recognizes the value of the wastewater infrastructure 
improvements to the public and finds that the cost recovery mechanism established in the 
Agreement serves the public interest by facilitating the construction of essential 
infrastructure while providing Greenbrier with a fair opportunity to recover its investment. 
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 SECTION 3. Codification. The provisions of this Ordinance approving the 
Agreement shall not be codified in the Town of Hilliard’s Code of Ordinances, as the 
Agreement is a separate and distinct document from the general laws of the Town. 

 SECTION 4. Effective Date. This ordinance shall take effect immediately upon its 
passage and adoption by the Town Council. 

ADOPTED this _____ day of _____________, 2025 by the Hilliard Town Council, 
Hilliard, Florida. 
 
 
 
_________________________________ 
Kenneth A. Sims, Sr. 
Council President 
 
ATTEST: 
 
 
 
_________________________________ 
Lisa Purvis 
Town Clerk 
 
APPROVED: 
 
 
 
_________________________________ 
John P. Beasley 
Mayor 

 

 
 

 

 

Town Council First Reading: March 20, 2025      
Town Council Publication:  April 2, 2025  
Town Council Public Hearing: April 17, 2025 
Town Council Final Reading: April 17, 2025 
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CONFIRMATION OF RESERVATION OF PLANT CAPACITY 
AND COST RECOVERY AGREEMENT 

 
THIS CONFIRMATION OF RESERVATION OF PLANT CAPACITY AND COST 

RECOVERY AGREEMENT (this “Agreement”) is made this   day of _________, 202___, 
by GREENBRIER NASSAU, LLC, a Delaware limited liability company, its successors and 
assigns (“Greenbrier”), and the TOWN OF HILLIARD, Florida, a municipal corporation within 
the State of Florida (the “Town”).  Greenbrier and Town may be collectively referred to herein as 
the “Parties”. 

WHEREAS, Greenbrier is the owner of 161.25 acres located west of U.S. Highway 1 and 
southeast of Henry Smith Road being more particularly described in Exhibit A attached hereto 
and incorporated herein by this reference (the “Property”); 

WHEREAS, the Property is within the Greenbrier Panned Unit development, as described 
and approved under Town Ordinance No. 2021-09 (as may be amended, the “PUD”); 

WHEREAS, pursuant to the PUD, the Property may be developed with a maximum of 350 
single-family residential units and a maximum of 70,000 square feet of commercial uses (the 
“Development”); 

WHEREAS, Greenbrier desires to connect the Property to the Town’s current and future 
water and wastewater utility plant capacities (collectively, the “Utility Plant Capacities”); 

WHEREAS, as part of the PUD, Greenbrier will expend significant funds for the 
engineering, design, and construction of certain wastewater utility line infrastructure 
improvements being described in Exhibit B (collectively, the “Line Capacity Improvements”) 
to be dedicated to public use and capable of serving both the Development and additional future 
development along U.S. Highway 1, thereby providing an additional substantial economic benefit 
to Town; 

WHEREAS, in consideration of the aforesaid substantial economic benefits conferred on 
Town by Greenbrier, Town has agreed to provide Utility Plant Capacities, including without 
limitation the future water and wastewater utility line capacity realized from the Line Capacity 
Improvements, to serve the Property on a preferred and priority basis to Greenbrier and/or its 
assigns; 

WHEREAS, in consideration of Greenbrier’s expenditure of funds to create excess 
capacity in the Line Capacity Improvements, which excess capacity can serve developments in 
addition to the Property, the Town has further agreed to allow Greenbrier to recover a portion of 
the costs of the Line Capacity Improvements, and to facilitate said cost recovery; and 

WHEREAS, the Parties desire to enter into this Agreement in order to memorialize the 
agreement between the Parties to confirm the reservation of sufficient capacity in the Utility Plant 
Capacities to serve the Property, and to allow and facilitate the recovery of costs associated with 
the Line Capacity Improvements. 
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NOW, THEREFORE, in consideration of the mutual terms, covenants, and conditions 
contained herein, and other good and valuable consideration, the receipt and sufficiency of which 
is hereby acknowledged, the Parties agree as follows: 

1. RECITALS.  The foregoing recitals are true and correct and are incorporated as if 
fully set forth herein. 

2. EFFECTIVE DATE.  This Agreement shall become effective upon execution by 
the Parties (hereinafter, the “Effective Date”).   

3. RESERVATION OF PLANT CAPACITY.  Prior to the Effective Date of this 
Agreement, the Town has guaranteed and reserved 108,500  gallons per day (“GPD”) in water 
capacity and 108,500 GPD in sewer capacity from the Utility Plant Capacities to serve the Property 
(collectively, the “Reserved Utility Plant Capacities”). This guarantee and reservation of the 
Reserved Utility Plant Capacities is exclusive of and will not be affected by any potential future 
capacity allocations to other property owners who may request connection to the Utility Plant 
Capacities.  Furthermore, Town agrees that it will not allocate or allow any connections, extension 
or modification to the Utility Plant Capacities that will result in insufficient utility capacity to meet 
the requirements of the Property, nor adversely impact the obligations of the Town under this 
Agreement.  The Town shall not impose any further conditions upon the use of the Reserved Utility 
Plant Capacities or vested rights hereunder unless any such conditions are determined by the Town 
to be essential to protect the health, safety, and welfare of the citizens of Town. 

4. COST RECOVERY.  Greenbrier will cause the engineering, design, construction, 
and dedication to public use of the Line Capacity Improvements, the timing of which shall be  in 
accordance with the PUD. Prior to commencing ground-breaking on the Line Capacity 
Improvements, Greenbrier shall provide the Town with a detailed projection of the total costs 
expected for the project. Upon receipt of the cost projection, the Town shall have a period of ten 
(10) calendar days to review the projection, inspect the proposed costs, and engage in good faith 
negotiations with Greenbrier regarding any necessary adjustments or revisions. Following the 
Town’s acceptance of the Line Capacity Improvements, which shall not be unreasonably withheld, 
delayed, or denied, Greenbrier shall present to the Town its actual engineering, design, and 
construction costs, and proof of payment of same (the “Total Project Cost”).  The Total Project 
Cost shall be reduced by the pro rata cost share of the Line Capacity Improvements serving the 
Property, which shall equal 38.5% (Reserved Utility Plant Capacities (108,500) divided by the 
total capacity of 281,880 GPD) of sewer main capacity. The remaining 61.5% (173,380 GPD 
excess capacity divided by total capacity of 281,880 GPD) of sewer main capacity costs shall be 
subject to cost recovery by Greenbrier (the “Cost Recovery Amount”).  For a period of twenty 
(20) years from the Effective Date of this Agreement, or until Greenbrier recoups the Cost 
Recovery Amount, whichever occurs first (the “Cost Recovery Period”), the Town shall charge 
any user connecting to the Line Capacity Improvements, at the time of connection, a fee calculated 
on said user’s pro rata utilization of the sewer main capacity of the Line Capacity Improvements 
(the “Cost Recovery Fee”).  Town shall pay the collected Cost Recovery Fees to Greenbrier on 
or before March 15, June 15, September 15, and December 15 of each year at the address in the 
Notice provision of this Agreement. The Cost Recovery Period shall be suspended during the 
period of any interruption in the collection and/or payment of the Cost Recovery Fees due to force 
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majeure. For the purposes of clarification, any suspension for a force majeure event shall toll the 
Cost Recovery Period for the total number of days for said suspension under this Section 4. 

5. WATER/SEWER TAP AND CAPACITY FEES.  Greenbrier is granted an 
exemption from payment of any and all water and sewer tap-in fees, except that Greenbrier shall 
be required to pay for the meter and meter transmission unit (MTU) cost plus $275.00 per unit for 
installation of same. Greenbrier shall be subject to all other fees set forth in Resolution No. 2024-
11. For clarity, Greenbrier shall not be exempt from any water or sewer deposit, turn-on, turn-off 
or transfer fees a set forth in Resolution No. 2024-11, or system development fees as provided by 
Section 58-123 of the Town Code of Ordinances. 

6. MAINTENANCE AND IMPROVEMENTS.  The Cost Recovery Period shall be 
suspended during the period of any maintenance work on the Line Capacity Improvements by 
Town or its agent(s) that lasts for more than sixty (60) days.  Should Town and/or its agent(s) make 
any non-maintenance modification(s) to the Line Capacity Improvements in the future, said 
modification(s) shall not affect the Cost Recovery Amount, the Reserved Utility Plant Capacities, 
or Town’s obligation to facilitate the recovery of the Cost Recovery Amount and payment of same 
to Greenbrier. 

7. INTEREST.  This Agreement shall not include interest. 

8. NECESSITY TO OBTAIN PERMITS.  Greenbrier hereby acknowledges its 
obligation to obtain all necessary state and/or local development permits which may be needed for 
the Development.  The failure of this Agreement to address any particular permit, condition, term, 
or restriction applicable to the Development shall not relieve the Greenbrier or any successor or 
assign of the necessity of complying with federal, state, and local permitting requirements, 
conditions, terms, or restrictions as may be applicable to the Property. 

9. GOOD FAITH; DEFAULT.  The Town shall execute in good faith all of its 
responsibilities under this Agreement.  In the event the Town defaults in the performance of the 
obligations set forth in this Agreement, then Greenbrier may, upon notice to the Town, allow the 
Town thirty (30) days to cure the default or provide evidence to Greenbrier that such default will 
be cured in a timely manner (not to exceed ninety (90) days) if it cannot be cured during said 30-
day period. If the Town fails to cure such default or provide such evidence as provided above, 
then, Greenbrier may begin proceedings to require specific performance of this Agreement or bring 
suit for damages, costs, expenses and compensation available in equity or at law for breach of the 
Agreement. The prevailing party shall be entitled to a reasonable attorney's fee for having brought 
such action. 

10. RECORDING. This Agreement shall run with the land and a copy of this 
Agreement shall be filed and recorded in the Official Public Records of Nassau County, Florida.  

11. BINDING EFFECT.  The burdens of this Agreement shall be binding upon the 
Parties and all successors in interest to the Parties.  The benefits of this Agreement, including the 
exemptions set forth in Section 5 of this Agreement, shall run with title to the Property and inure 
to any party acquiring a portion of the undeveloped Property, along with its successors and assigns; 
provided, however, if any successor or assign acquires any portion of the undeveloped Property 
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from Greenbrier, such successor or assign shall only be entitled to collect the Cost Recovery Fee 
under Section 4 of this Agreement if Greenbrier assigns such right in an instrument recorded in 
the Public Records of Nassau County, Florida, it being understood that the Cost Recovery Amount 
and collection of the Cost Recovery Fee are personal to Greenbrier. 

12. APPLICABLE LAW, JURISDICTION AND VENUE.  This Agreement, and the 
rights and obligations of the Parties hereunder, shall be governed by, construed under, and enforced 
in accordance with the laws of the State of Florida.  Venue for any litigation pertaining  to the 
subject matter hereof shall be in Nassau County, Florida.  If any provision of this Agreement, or 
the application thereof to any person or circumstances, shall to any extent be held invalid or 
unenforceable by a court of competent jurisdiction, then the remainder of this Agreement shall be 
valid and enforceable to the fullest extent permitted by law. 

13. JOINT PREPARATION.  Preparation of this Agreement has been a joint effort of 
the Parties, and the resulting document shall not, solely as a matter of judicial construction, be 
construed more severely against one of the Parties than the other. 

14. CAPTIONS.  Captions and paragraph headings contained in this Agreement are for 
convenience and reference only and in no way define, describe, extend or limit the scope of intent 
of this Agreement, nor the intent of any provision hereof. 

15. ENTIRE AGREEMENT. The Parties hereto acknowledge that this Agreement 
constitutes the sole agreement between the Parties; that all prior proposals and agreements, 
whether oral or written, are hereby superseded; and that this Agreement may not be changed, 
altered or modified except in writing and signed by the Parties hereto. The Parties hereto further 
acknowledge that, in entering into this Agreement, each party has not been induced by, has not 
relied upon, and has not included as part of the basis of the bargain herein, any representation or 
statement, whether expressed or implied, made by any agent, representative or employee of the 
Town, which representation or statement is not approved by the other at any public hearing or 
work session of the Town Council or otherwise made as part of the official public record in the 
proceedings related to this Agreement.  

16. FURTHER ASSURANCES.  Each of the Parties hereto agrees to do, execute, 
acknowledge and deliver, or cause to be done, executed, acknowledged and delivered, all such 
further acts and assurances as shall reasonably be requested by the other party in order to carry out 
the intent of this Agreement and give effect thereto.  Without in any manner limiting the specific 
rights and obligations set forth in this Agreement, the Parties hereby declare their intention to 
cooperate with each other in effecting the terms of this Agreement, and to coordinate the 
performance of their respective obligations under the terms of this Agreement. 

17. NOTICES.  Any notices or reports required by this Agreement shall be effective 
and valid only if delivered personally to the other party or sent by express 24-hour guaranteed 
courier or delivery service, or by registered or certified mail of the United States Postal Service, 
postage prepaid and return receipt requested, and sent as follows (or to such other place as any 
party may by Notice to the other specify): 

To Town:  Town of Hilliard  
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   c/o Town Clerk 
   15859 West County Road 108 (physical address) 
   P.O. Box 249 (mailing address) 
   Hilliard, Florida 32046 

 
With a copy to: Town Attorney  Christian Waugh, Esq. 
   Waugh PLLC 
   201 E. Pine Street, Suite 315 
   Orlando, Florida 32801 
 
To Greenbrier:  Greenbrier Nassau 
   Attn: Michelle Manners, Esq. 
   665 Simonds Road 
   Williamstown, Massachusetts 01267 

 
With a copy to: Courtney P. Gaver, Esq. 

    Rogers Towers, P.A. 
    1301 Riverplace Boulevard, Suite 1500 
    Jacksonville, Florida 32207 
 

Notices shall be deemed given when received, except that if delivery is not accepted, notice shall 
be deemed given on the date of such non-acceptance.   

18. COUNTERPARTS. This Agreement may be executed and delivered via facsimile, 
electronic mail (including pdf or any electronic signature complying with the U.S. federal ESIGN 
Act of 2000, e.g., www.docusign.com) or other transmission method and any counterpart so 
delivered shall be deemed to have been duly and validly delivered and be valid and effective for 
all purposes 

 

[SIGNATURES FOLLOW ON NEXT PAGES] 
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IN WITNESS WHEREOF, the Town and Greenbrier have caused these presents to be 
executed the day and year first above written. 

 

ATTEST:      TOWN OF HILLIARD 
     
 
By:____________________________  ___________________________________ 
 Lisa Purvis      John Beasley, Mayor 
 Town Clerk 
 
Form Approved:  
 
 
By:_____________________________  
 Town Attorney 
 
 
STATE OF FLORIDA 
COUNTY OF NASSAU 
 
 Sworn to and subscribed before me by means of (check one) ̈  physical presence or ̈  online 
notarization, this________ day of ______________, 202___, by John Beasley, Mayor, and Lisa 
Purvis, Town Clerk, of the Town of Hilliard, Florida, a municipal corporation within the State of 
Florida, who are (check one) ¨ personally known to me or ¨ have produced 
_________________________ as identification and who has taken an oath. 
 
 
      ____________________________________ 
      Name: _____________________________ 
      NOTARY PUBLIC, State of Florida 
  (SEAL)   Serial Number (if any) _______________ 
      My Commission Expires: ____________ 
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GREENBRIER NASSAU, LLC, a Delaware 
limited liability company   
     
 
By:  AMERICAN LAND PARTNERS, LLC, 
Delaware limited liability company, its Manager 

 
By:       
Print Name:      
Its:       

 
 

STATE OF __________ 
COUNTY OF ________ 

 
Sworn to and subscribed before me by means of (check one) ¨ physical presence or ¨ 

online notarization, this________ day of ______________, 202___, by _____________________, 
the ___________ of American Land Partners, LLC, a Delaware limited liability company, as 
Manager on behalf of Greenbrier Nassau, LLC, a Delaware limited liability company, who is 
(check one) ¨ personally known to me or ¨ has produced _________________________ as 
identification and who has taken an oath. 
 
 
      ____________________________________ 
      Name: _____________________________ 
      NOTARY PUBLIC, State of Aforesaid 
  (SEAL)   Serial Number (if any) _______________ 
      My Commission Expires: ____________ 
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Cost Recovery Agreement   Page 8 of 9 
80028627;3 

EXHIBIT A 

Property Legal Description 

 

  

98

ITEM-4



 

Cost Recovery Agreement   Page 9 of 9 
80028627;3 

EXHIBIT B 

Line Capacity Improvements 

16,400’± 8” Sewer Force Main 
 

Sewer Flow Calculations 
 

8" Force Main Capacity: Force main size should be 8" in order to handle future sewage flows.  
A force main is designed to carry the peak hour sewage flow which is estimated at 3.5 times 
average daily flow.  Assume maximum velocity in the force main at 5.0 fps. 
 

Flow in 8" force main @ 5.0 ft/sec = 783 gpm 
Available capacity in 8" force main = (783 gpm)(1,440 min/day) = 281,880 GPD 

(4.0 PF) 
 

Excess available force main capacity = 281,880 GPD – 108,500 = 173,380 GPD 
 
Capacity for all customers connecting to subject main shall be as shown on the Florida DEP permit 
application and shall be further clarified as “maximum flow” per day. 
 

 

99

ITEM-4



 

AGENDA ITEM REPORT 

TOWN OF HILLIARD, FLORIDA 

  

TO: Town Council Regular Meeting                           Meeting Date: March 20, 2025 

FROM: Lee Anne Wollitz – Land Use Administrator 

SUBJECT: Town Council approval of the Minor Subdivision Application No. 20250211, 
Parcel ID No. 08-3N-24-2380-0075-0020, Property Owner, Sherry Downs.  

  

BACKGROUND: 
Ms. Downs purchased this property in August 2024. Starting November 2024, Ms. Downs pulled 
renovation permits (plumbing, electrical, roof, doors, windows) to renovate the single-family 
home on the parcel. The dwelling unit has a water meter but is not connected to the Town 
sewer system. In February 2025, an application to split the lot was submitted. The proposed lot 
split will separate the existing Dwelling unit from the existing driveway/culvert. A development 
investigation was last completed on the proposed vacant parcel in summer of 2023. An updated 
development investigation will be required prior to any development on the new parcel.  
The property in question is in an R-3 zoning district with the following requirements: 
62-285 (b)(1) minimum lot width: 70 feet,  
(b)(2) Minimum lot area: 7,000 sq ft,  
(d)yard requirements (1) Front:25 feet (2) Side:12.5 feet (3) Rear:30 feet 
The proposed lot meets the R-3 requirements. 
Planning & Zoning Board heard the application on March 4, 2025.  
 
It is the recommendation of the Planning and Zoning Board for the Town Council approval of the 
minor subdivision with the following conditions: 

1. The applicant shall record the lot split with the Clerk of the Court and provide the Town 
with evidence of the recordation. 

2. The applicant shall obtain a real estate parcel number for the newly created parcel from 
the Property Appraiser and provide the real estate parcel number to the Town. 

3. A new driveway/culvert permit be pulled and a new driveway be constructed to serve the 
dwelling unit on the parcel. 

FINANCIAL IMPACT: None. 

RECOMMENDATION: 
Town Council approval of the Minor Subdivision Application No. 20250211, Parcel ID No. 08-
3N-24-2380-0075-0020, Property Owner, Sherry Downs, with the three recommended 
conditions.  
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FOR OFFICE USE ONLY

File #

Applic€tion F6e $ * 83s5
Filing oat6@lrr I Date

lL-IlTown of Hilliard
Lot Spl iUReconfigu ration
Application
(Applicable for creating no more than 2 lots from 1 lot)

A. PROJECT

1. Projecl Name: W sth Street

Address of Subiec{ Property: 37382 W FIFTH ST

Parcel lD Numbe(s): 08-3N-24-2380-0075-0020

Existing Use of Property R3 Medium density

2.

3.

4.

5.

6.

7.

B.

Zoning Designation R3 Medium density

Acreage ofParcel: 1.01 Acre

1. Name of Owne(s) or Contacl Person(s) Sherrv Downs

Owner

Title Owner

Mailing address: 54819 Honevsuckle

City g131g Florida 320'l '1

Telephone: (gEl \ 444-0288 FAX: (_

' Must provide exeeted Propeny ot ner Affdavit authorizing the agent to aci on b€half ot the poperty owler

C. ATTACHIEI{TS (One copy plus one copy in PDF fomat)

1. Legal descriptbn wilh tax parcel number.

2. Survey of Existing Property, incJuding all slruclures and driveways

3. Survey ot Poposed Lot Split

4. Warranty Deed or olher prDofof owne,ship.

Torm ofH iard i15859 C.R. 't 08 . Hi r.d, FL 32046 . (904) 8afF3SS5

page 1 ot 2 7t12t2022

'LO25 t-'Z-l\

Futura Land Use Map O6ignation:

Company (if applicaue),

Eflail: SherryDownsE4@icloud.com

Callahan
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5. Fee - $100

No application shall be arcepted for processing until the required application be is paid in full by the applicant. Any bes
necessary for technical review or additional revbws of the application by a consultant will be billed to the applicant at the rate of
the reviewing entity. The invoice shall be paid in full prior to any action of any kind on the application.

A complebness rcview of the application will be conducbd within fourteen (t't) business days of rcceipt lf the application is
determined to be incompleb, the application will be re&rned to the applicant

UWe and acknowbdge that the information contained herein is true and correct to the best of mylour knowledge:

of Signature of Co-applicant

Sherry Downs

srateor F\Mdq Courfi of Nmeou

The forcgoing application is acknowbdged before me this A\80", hlcrr 204[uy

Typed or prinEd nanc and title of applicant

/o -Z r -2_.1.(
Date

who is/are

as identification.

NOTARY SEAL

Typed or printed name of co-applicant

known to me, or who has/have produced

Signature of Notary Public, State of F\orrdo

Town of Hiliard .1fr859 c.R 108 . Hilliad, FL 32(X6 r (9{X) 845-3555

Page 2 of 2

76172

2025

'f,ffi,'*

SHAWNAGUGLIUZT}

MY COMMISSION #HH 176172

EXPIRES: Septemtrlt i9, 2Q25
Bondod Thru Notary Public Undenrvritea

7t12t2022

Date
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2112125,10:16 AM

KEVI}I J. LILLY.,^,,^

Nassau County Property Appraiser

Ca ns L:.te at, {V ir, bl(ioce nl

Pa rcel 08-3N -24-2380-0075-0020

Owners
DOWNS SHERRY
54189 HONEYSUCKLE LN

CALLAHAN , FL32011

Parcel Summary

Short Legal
BLOCK 75 LOT 2

TOWN OF HILLIARD

Certified Values
$TAINDARD

1=) County 
-Iaxable Value

37382W FIFTH ST - 08-3N-24-2380-0075-0020 - Nassau County

$itus Address 37382 W FIFTH ST

Llse Corie

Tax District

Acreage

0100: SINGLE FAMILY

3: Hilliard

0000

Section 8

-[ownship
3N

Range

Subdivision

24

HILLIARD TERRACE

?0?4

[-and Value

(+) Improved Value

$63,000

$101 ,008

i*) Market Value $164,008

(-) Agricultural Classification $o

(=)Assessed Value $156,291

$156,291

https:i/search. ncpafl .com/parcel/24 N 308238000750020 1t4

---1
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2112125,'10:16 AM

Docu menUTransfer/Sales H istory
lnstrument /

Official
Record

QI[J vlt

w.D 27411415 2024-08-28 u

sw
225611367

2019-02-21

37382 W FIFTH ST - 08-3N-24-2380-0075-0020 - Nassau County

ilate
Sale
Price

0wnersl-rip

provedlm $100
Grantor: HIGGINBOTHAM WAYNE &
LAURI
Grantee: DOWNS SHERRY

Grantor: FIRST COAST INC
lmproved $52,500 Grantee: HIGGINBOTHAM WAYNE &

LAURI

I

"u

IX 201610971 2015-12-02 roved

Buildings

Building# 1, Section# 1, 96886, RESIDENTIAL
Heated Sq Ft

1 068

Year Built Value

1977

Structural Elements

lmp g4o,ooo 3::l|!!'#r?".'b-^31?,L"U

,379$e6

, -pr:-j
Description

EW Exterior Wall 05 AVERAGE

RS : Roof Structure 03 GABLE/HIP

Roof Cover 03 COMP SHNGL

lnterior Wall 04 PLYWOOD

Code I Details

i

RC

'lw
IW

IF

AC

lnterior Wall

lnterior Flooring

Air Conditioning 03

DRYWALL

PINE WOOD

CENTRAL

09

https:/isearch.ncpafl .com/parcel/24 N 308238000750020 214

.'t7

05
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Frame

STR Stories

02

1

WOOD FRAME

2112125,10:16 AM

BTH

FR

Subareas

HA"E 240

84

192

Descniption Cade Details

Heating Type 04 AIR DUCTED

Bedrooms 2.00

Bathrooms 1

37382 W FIFTH ST - 0B-3N-24-2380-0075-0020 - Nassau County

Gross Area F*rcent of Base Acijusted Area

B2B 100% 828

FSP

12

EAS

EAS

FSP

AYB l%GoodCondition FinalValue

2002 94% $gsz

Rate/Unit yv TotalAdj Value l

100%

40%

240

34

Extra Features

77

width Units

Fronl Depth

40%

I

Land Lines
Code Description *"*-*t

1.00 $63,0000001 00 RES

Personal Property
None

TRIM Notices
2024
2023
2022

Property Record Cards

210.00 210.00 210.00 $300.00{EF 0.00
l

Code Description l-ength Unit Frice

0825 BRICK o 81.00 $12.50

791.00 $5.20 2002 80% $3,291

.R.:3

Units

https://search.ncpafl .com/parcel/24 N 308238000750020 314

BUDB BUDB Adjustment , 03 DIST Hl 
i

FSP

ES.P

0811
l

CONCRETE B I
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2112125,10:16 AM

2024
2023

Contact lnfo
96135 Nassau Place, Suite #4

Yulee, FL32097
Phone: (904) 491-7300
Email: info@ ncpafl.com
Website: https://www.ncpafl.co m/

37382 W FIFTH ST - 0B-3N-24-2380-0075-0020 - Nassau Countv

About us
The Nassau County Property Appraiser's Office is charged by the

Florida Constitution and Florida Statutes to identify, locate, and

fairly value all property, real and personal, in Nassau County. ln
performing our duties, it is the commitment of this office to
execute our responsibilities in a fair and equitable manner. Our

goal is to always provide accurate information and courteous,

professional service to all who request or need assistance. We have

continued to improve efficiency by cutting waste, cross training

staff, and embracing technology.

Disclaimer
The Nassau County Property Appraiser's Office makes every effort to produce the most accurate information possible.

No warranties, expressed or implied, are provided for the data herein, its use or interpretation. The information

contained herein is for ad valorem tax assessment purposes only. The Property Appraiser exercises strict auditing

procedures to ensure validity of any transaction received and posted by this office but cannot be responsible for errors

or omissions in the information received from external sources. Due to the elapsed time between transactions in the

marketplace, and the time that those transactions are received from the public and/or other jurisdictions, some

transactions will not be reflected.

Copyright @ 2025 GSA, Government Software Assurance Corp . Nassau County'All rights reserved.

https://search.ncpafl.com/parcel/24 N 308238000750020
414
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CA ' CHGD tsE^R]NC
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@H
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E = €LacrR orY M€TIRA/C = AR CCNDIION'R
A(A = ALSO (NOW AS

B R L . AUiLONG iESIRICI ON IINE

E - c^8la lErEvsroN PEDESTAL

a/\r = RGHr cF-wAY

E = s.En clEANoui

GTASS LAND SURVEYING, LLC

(eo4) 28'-o :3 - ..r - (e01,

ECaNTC&

N/AP OF BOUNDARY SURVEY
LEGAL DESCRIPTION

LOT 2, BLOCK 75, TOWN OF HILLIARD, ACCORDING TO THE
PLAT THEREOF RECORDED IN PLAT BOOK 1, PAGE 28, OF THE
PUBLIC RECORDS OF NASSAU COUNTY, FLORIDA.

?,)

SURVEY NOTES:

1) n. "L.qol o.3.dptlon' h..en . i^ o.co.d wlth th.
th. d.rcilptio proid.d by th. cll.nt.

?) Un4rqr6oid lmproGmeit ,.r. noi e.t.d or $or^.

$$!d's'"'

3) Loi& .hon h...o^ o... not ob.k..1.d by thlr oftlc. lor
.ord61.. dqhtr-of-*.r om6rlhb or olh, !.rkum..t.

4) B.dh!! b.!d d S ?0@&" w rs ln. North.nr /ght of r.y
ot W.!t Fltlh sk..i, (A!&m.d).

5) F.nc. o*n.r$rp, ll opllcobl., ho: not b..n d.tahin.o b,
thl. otfrc.. ,c.c.r or. drorn dt ol s.ol. h o.d.. to
oc..^tu.l. th.k r.L.lsrhb 10 pr+.il! lh.!. F..c.. 6r.
nol d..md to b. 6cro.chhdl. unl.$ ofn...hF lt oppo..nl.

6) 'Unl... lr k. h. !hnolu.. ond S. dlglno rol*d *ol ol
. Floildo lb.n..d rurerr ond mopp.r, thl. n.py'.po^ l.
te inl6motiohd elroor.r only o^d rr 

^ot 
rclld.

7) Ih. prop.4, rhdun h..@n ll.r ithln nood.on. " x'.r
p.r F.€.M.A. Flod ln}.on6 R.l. Mop, Pdn.r -lAllqlflf-0o1.d rr-17-?or0

3) Unl.rr olh.rrk. not.d l.orrr.d ongl.r ond cittonds or. th.
rdm. o. Pt.t r osd 6n9r.. o.d dlrt.n...

9) fti: &'*,.o3 D..n o.rlo,fr.d .(co.dho 16 tn. rto.do.d ol (or.
to .cr'.i rr. lororl^9 dcc-,oc.: rd r^i lolod^g rur*rd
Slrwd Ac.nocs I l.ot l. 19742 f..i
Co.;ecd ,/ FOh 1 loor F lmOO l!.r
s@ Rur. sJ-rr.oa$ (B) (r5) br

10) A[ hldbr lor 6q].r or. e0 p., plo!.

FLORTDA. 320496

, r4&h
,s,i"rs

37J82 WEST TFTH STREET

GRAPi I C SC,\LE

REVISiO A2/13/2A25 TO SHOW ORIG1NAL PARCEL

Ravsto e/a2/2a24 To sHow HousE LocATloN

( rN raEr )

)* c6!:!3::l
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'in A. Crawford Clerk of Courts, Nassdu County, Florida Doc Deed: 0.00

PARCEL NUMBER: 08-3N-24-2380 OO75_OO20

WHEN RECORDED RETURN TO:
Sherry Downs

54189 HON EYSUCKLE LN

Callahan, Florida, 32011

wayne Higginbotham and Lauri Higginbotham, a married coupre, of45209 oAK TRATL,
CALLAHAN, FL County, Ftorida 32OLt_t6Zg

for and in consideration of: S lO.oO grants, bargains, sells, conveys and warranties to the GRANTEE(S):
-Sherry Downs,54189 HONEySUCKLE LN, Callahan, Nassau County, Ftorida,32011,
the following described rear estate, situated in Hi iard, in the county of Nassau, state of Frorida:
Legal Description;
Property has the Nassau county Tax PARCEL lD t of: o8-3N-24- 2380-0075-0020, and a postal Address of 373g2 sth st.w, Hilliard, Florida 32046, with a short LeSal of: Btoc( 75 tor 2 tN oR 2016/971 TOWN OF H|LLIARD, in the officiatRecords book of the Clerk of Court, Nassau County Florida,
subject to existing Taxes, assessments, liens, encumbrances, covenants, conditions, restrictions, rights of way andcasements of record the Srantor hereby covenants with the Grantee(s) that Grantor is lawfully seiio in tee simple of ttreabove Sranted premises and has good right to sell and convey the same; and that Grantot his heirs, executors andadministrators shallwarrant and defend the title unto the Grantee, his heirs and assigns against all lawful claimswhatsoever
Tax Parcel Number: O8-3N-24-2 7 5-OO20

Grantor Signatures:
DATED:

WARRANTY DEED

Grantor Signatures
DATED:

Lauri Hi8ginbotham
45209 OAK TRAIL

CATLAHAN, Florida

320tL

/ c>.--

* /zt/ 7u7YWayne H

45209 OAK TRAIL

CALLAHAN, Florida
32011

STATE OF FLOR|DA, COUNTY OF NASSAU. ss:
The foregoing instrumenl was ack
online notarization, thisT! day of
Lauri Higgi nbotham

rc, as identification.

(sEAL)

Witness Signatures Witness:

Address:

nowledge d before me, by means ofpghysical presence or rqolLl by Wayne Higginbotha m, and
who are personally known to me or who have produced

Sign Name:

Notary Public

Pring Name: ,.-blu j 6,,)

a*?-1 U'lz1

L

F

I' \ \<ci

..;t $i, lmr.re.roxr,rsol
i:: li ::! Commi$ion I HH 2Sl822ti-:i|ffi erriru" rc,l zz, zozo

ljo5 /o'",. L<t,,+<te

Witness:
Address:

t\rril-

rHE GRANIOR(5),
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Larry Hogan MGH
54215 Jamie Dr
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AGENDA ITEM REPORT 

TOWN OF HILLIARD, FLORIDA 

  

TO: Town Council Regular Meeting                            Meeting Date:  March 20, 2025 

FROM: Gabe Whittenburg – Parks & Recreation Director 

SUBJECT: Town Council approval to adopt Resolution No. 2025-05, Amending Resolution No. 
2021-10, Setting forth the rules and regulation; programs and fees; and facilities 
and properties for the Town of Hilliard Parks & Recreation Department; providing 
an effective date.  

  

BACKGROUND:     

See attached. 

 

 

 

 

FINANCIAL IMPACT: 

None. 

 

 

 

 

 

RECOMMENDATION: 
 
Town Council approval to adopt Resolution No. 2025-05, Amending Resolution No. 2021-10, 
Setting forth the rules and regulation; programs and fees; and facilities and properties for the 
Town of Hilliard Parks & Recreation Department; providing an effective date. 
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RESOLUTION NO. 2025-05 
 

A RESOLUTION BY THE HILLIARD TOWN COUNCIL OF THE TOWN OF 
HILLIARD, FLORIDA; AMENDING RESOLUTION NO. 2021-10 SETTING 
FORTH THE RULES & REGULATIONS; PROGRAMS & FEES; AND 
FACILITIES & PROPERTIES FOR THE TOWN OF HILLIARD PARKS & 
RECREATION DEPARTMENT; PROVIDING AN EFFECTIVE DATE. 

 
WHEREAS The Town of Hilliard desires to amend its Resolution promulgating and 

defining policies instituted by the Town of Hilliard, Florida, in regards to the Parks & Recreation 
Department.  This Resolution shall provide a schedule for programs and fees to be deposited 
with the Town’s Parks & Recreation Department, charges for use of facilities, penalties for 
property damage and non-compliance of this Resolution, exceptions and an effective date of 
implementation. 
 

NOW THEREFORE BE IT RESOLVED, that the Town of Hilliard has established a new 
Parks & Recreation Department Policy setting forth rules & regulations; programs & fees; and 
facilities & properties as an attachment to this Resolution. 

  
 THIS RESOLUTION adopted this ____ day of ________________, ________, by the 
Town Council of the Town of Hilliard, Florida, and shall become effective on 
_____________________. 
 
 
 
____________________________  
Kenneth A. Sims 
Council President 
 
ATTEST: 
 
 
 
____________________________ 
Lisa Purvis 
Town Clerk 
 
APPROVED: 
 
 
 
____________________________  
John P. Beasley 
Mayor 
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1 

 

“ATTACHMENT” 
HILLIARD PARKS & RECREATION DEPARTMENT 

RULES & REGULATIONS 
PROGRAMS & FEES 

FACILITIES & PROPERTIES 
 

GENERAL 
 
PARKS & RECREATION FACILITIES WITHIN THE TOWN OF HILLIARD, FLORIDA, ARE MAINTAINED AND 
FINANCED BY THE TOWN FOR THE HEALTH AND WELLBEING AND PRIMARY USE OF HILLIARD CITIZENS. 
HOWEVER, PROVISIONS ARE MADE FOR OUT-OF-TOWN USERS. THE FEES CHARGED FOR USE OF THE 
PARKS & RECREATION FACILITIES ARE NOT DESIGNATED TO COVER THE ENTIRE COST OF MAINTAINING 
THE FACILITIES BUT TO OFFSET THE COST OF OPERATION SUCH AS STAFF, EQUIPMENT, GAS, ELECTRICITY, 
WATER/SEWER, GENERAL REPAIR AND CLEANING. 
 
ALL PROGRAM DATES AND TIMES ARE SUBJECT TO CHANGE WITHOUT PRIOR NOTICE. 
 
EXCEPTIONS 
THE COUNCIL MAY APPROVE EXCEPTIONS TO CERTAIN PARTS OF THIS RESOLUTION WHEN, IN THEIR 
OPINION, THE BEST INTERESTS OF THE TOWN AND ITS CITIZENS ARE SERVICED. SUCH EXCEPTIONS 
AND/OR RESTRICTIONS SHALL HAVE AN EXPIRATION DATE BUT SHALL NEVER EXCEED ONE (1) YEAR 
WITHOUT THE REVIEW AND RE-APPROVAL OF THE COUNCIL. THE EXCEPTIONS AND/OR RESTRICTIONS 
SHALL BE DULY RECORDED AND KEPT ON FILE AT THE PARKS & RECREATION DEPARTMENT FOR THE 
DURATION OF THE EXCEPTION. A COPY OF THE RECORD STATING THE EXCEPTION SHALL BE PROVIDED TO 
THE USER AND ANY VIOLATION OF THE EXCEPTION WILL WARRANT THE LOSS OF THOSE SPECIAL 
PRIVILEGES GRANTED BY THE COUNCIL. 
 
PENALTIES 
IN ADDITION TO ANY AND ALL PENALTIES IMPOSED ELSEWHERE IN THIS RESOLUTION ANY PERSON, 
PERSONS, GROUP, PARTY OR INSTITUTION FOUND GUILTY OF LOSS OF OR NEGLIGENT CARE OF THE 
TOWN’S EQUIPMENT AND/OR PROPERTY SHALL BE FINED IN ACCORDANCE WITH SECTION 1-7 OF THE 
HILLIARD TOWN CODE. 
 
CITY RESIDENCY VERIFICATION: 
TOWN RESIDENT VERIFICATION CARD – IN ORDER TO RECEIVE TOWN RESIDENT DISCOUNTED RATES FOR 
POOL, PATRONS MUST SHOW TOWN RESIDENT VERIFICATION CARDS. APPLICATIONS FOR CARDS ARE 
AVAILABLE AT THE ANNEX FACILITY. PROOF OF RESIDENCY (DRIVER’S LICENSE, TOWN WATER BILL) 
REQUIRED.  ADDITIONAL PROOF OF RESIDENCY MAY BE PROVIDED AS DETERMINED BY THE DIRECTOR.  
THE FIRST CARD IS FREE ADDITIONAL OR LOST CARDS ARE $1 EACH. CARDS MUST BE RENEWED 
SEPTEMBER 30TH OF EACH YEAR.     
 
RETURN CHECK OR DRAFT POLICY: 
IF A CHECK OR DRAFT IS RETURNED BY THE FINANCIAL INSTITUTION ON WHICH IT IS WAS DRAWN, FOR 
ANY REASON, A FIFTEEN ($15) DOLLAR FEE WILL BE ADDED TO THE ORIGINAL AMOUNT. THE ORIGINAL 
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AMOUNT, PLUS THE ($15) FEE, SHALL BE PAID IN CASH OR CERTIFIED FUNDS TO THE PARKS & 
RECREATION DEPARTMENT WITHIN THIRTY (30) DAYS OF THE ORIGINAL TRANSACTION OR LEGAL ACTION 
SHALL BE TAKEN TO RECOVER THE TOTAL AMOUNT PLUS EXPENSES. 
 
CLOSED HOLIDAYS: 
ALL TOWN FACILITIES ARE CLOSED FOR THE FOLLOWING HOLIDAYS EXCEPT SWIMMING POOL FACILITY: 
(IF HOLIDAY ON SATURDAY/FRIDAY CLOSE – IF HOLIDAY ON SUNDAY/MONDAY CLOSE) 

• MARTIN LUTHER KING, JR. DAY   

• MEMORIAL DAY 

• INDEPENDENCE DAY 

• LABOR DAY 

• VETERANS DAY 

• THANKSGIVING DAY 

• FRIDAY AFTER THANKSGIVING 

• CHRISTMAS EVE 

• CHRISTMAS DAY 

• NEW YEARS EVE 

• NEW YEARS DAY 
  
THE FOLLOWING PARKS & FACILITIES ARE AVAILABLE FOR RESERVING AND PRIVATE RENTAL: 

• SWIMMING POOL FACILITY AND SPLASH PAD 

• SPLASH PAD ONLY 

• OXFORD PARK PICNIC AREA 

• BASEBALL FACILITY 

• BUCK PARK LARGE PAVILION 

• BUCK PARK SMALL PAVILION 

• GYM FACILITY 

• SEE PRIVATE USE FOR PARTIES OR EVENTS FOR MORE INFORMATION AND RATES SHEET 
 
RESERVING AND RENTING A FACILITY (PRIVATE USE FOR PARTIES OR EVENTS) 
PRIVATE USE FOR PARTIES OR EVENTS CAN BE SCHEDULED IN ADVANCE THROUGH THE ANNEX FACILITY 
FOR ANY OF THE TOWN’S PARK AND/OR FACILITIES. 
 
FACILITY SCHEDULING 
THE RULE OF “FIRST-COME, FIRST SERVED” SHALL BE THE NORMAL STANDARD APPLIED WHEN 
SCHEDULING ANY OF THE PARKS & RECREATION FACILITIES. ANY PERSON, PARTY OR GROUP DESIRING 
TO USE A FACILITY SHALL APPLY FOR SUCH USE WITH THE PARK & RECREATION DEPARTMENT AND SUCH 
USE SHALL BE DULY RECORDED BY TOWN EMPLOYEES ON A CALENDAR THAT IS KEPT EXCLUSIVELY FOR 
THE SCHEDULING OF FACILITIES. A REQUIRED DEPOSIT COLLECTED AND A RECEIPT ISSUED TO THE USER. 
 
NO PERSON, PARTY, INSTITUTION OR GROUP HAS THE RIGHT TO RESERVE ANY FACILITY ON A PERPETUAL 
BASIS WITHOUT PRIOR APPROVAL AND/OR RESTRICTIONS FROM THE PARKS & RECREATION DIRECTOR. 
ANY SUCH EXCEPTIONS AND/OR SPECIAL RESTRICTIONS IMPOSED BY THE PARKS & RECREATION 
DIRECTOR SHALL BE RECORDED AND KEPT ON RECORD AT THE PARKS & RECREATION DEPARTMENT FOR 
THE DURATION OF THE EXCEPTION AND/OR RESTRICTION.  
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RESERVATION/DAMAGE DEPOSITS & RENTAL FEES 

• RESERVATION/DAMAGE DEPOSIT SHALL BE PAID IN FULL AT THE TIME OF THE RESERVATION 

• RESERVATION/DAMAGE DEPOSIT = 50% OF THE RENTAL FEES BEFORE TAXES OR $25 MINIMUM 

• RESERVATION/DAMAGE DEPOSITS ARE NOT HELD OR ROLLED OVER FOR RE-OCCURRING RENTALS  

• RESERVATION/DAMAGE DEPOSIT SHALL BE REFUNDED WITHIN 2-3 WEEKS AFTER THE RENTAL DATE 

• AFTER THAT TIME, A CHECK WILL BE PROCESSED AND MAILED TO THE RENTER AT THE ADDRESS 
PROVIDED ON THE FACILITY RENTAL AGREEMENT 

• DAMAGE TO A FACILITY/PARK, VIOLATION OF POLICIES, OR FAILURE TO PROVIDE GENERAL CLEAN-UP 
WILL RESULT IN FORFEITURE OF THE DAMAGE DEPOSIT AND DENIAL OF FUTURE RESERVATIONS.  

• AN ADDITIONAL FEE WILL BE CHARGED IF DAMAGE EXCEEDS THE DEPOSIT 

• RENTAL FEES MUST BE PAID IN FULL, 10 DAYS PRIOR TO THE EVENT, OR AUTOMATIC CANCELLATION 
GOES INTO EFFECT WITH NO NOTIFICATION, AS WELL AS FORFEITURE OF THE DEPOSIT 

• MASTERCARD AND VISA ARE ACCEPTED AND CAN BE PAID OVER THE PHONE 

• NO RENTALS PAST 9:00 P.M. WITHOUT PRIOR APPROVAL 
 
ALL RENTAL FORMS SHALL REQUIRE A PHOTO ID (DRIVERS LICENSE OR STATE IDENTIFICATION CARD) 
COPY TO BE ATTACHED AND KEPT ON FILE. 
 
ALL RENTAL DEPOSITS AND FEES SHALL BE PAID IN ADVANCE OF USE AT THE PARK & RECREATION 
DEPARTMENT AND A RECEIPT SHALL BE ISSUED. THE RECEIPT AND/OR RENTAL AGREEMENT ISSUED BY 
THE DEPARTMENT MUST BE KEPT BY THE PERSON RESPONSIBLE FOR THE FACILITY AND MUST BE 
PRESENTED, UPON REQUEST, TO ANY OFFICIAL OF THE TOWN. 
 
CANCELLATION 
MUST BE MADE TWO WEEKS BEFORE DATE OF EVENT, OR THE RESERVATION/DAMAGE DEPOSIT IS 
FORFEITED. 
 
PARK RENTAL RULES & REGULATIONS 

• ALL TRASH GENERATED FROM A RENTER’S EVENT MUST BE BAGGED AND TAKEN AWAY FROM THE 
PARK 

• PLEASE DO NOT USE THE CANS IN THE PARK 

• IF THE PARK IS NOT LEFT IN A NEAT AND CLEAN CONDITION, THE RESERVATION/DAMAGE DEPOSIT 
WILL BE FORFEITED 

 
RENTER RESPONSIBILITIES 

• THE RENTER IS RESPONSIBLE FOR SET-UP, BREAK-DOWN, CLEAN-UP AND PLACING BAGGED TRASH IN 
DUMPSTER (PARKING LOT OF ANNEX FACILITY). ADDITIONAL TRASH THAT WILL NOT FIT INSIDE THE 
DUMPSTERS MUST BE REMOVED FROM THE PROPERTY BY THE RENTER.  

• GYM FLOORS SHOULD BE LEFT IN BROOM CLEAN CONDITION. SEE ATTENDANT FOR MOP/BROOM. 
 
ALCOHOL & TOBACCO PRODUCTS 
ALL FACILITIES ARE DESIGNATED “NO ALCOHOL” & “NO TOBACCO PRODUCTS”.  
THIS WILL BE STRICTLY ENFORCED. 
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MEMBRANE STRUCTURES 

• MEMBRANE STRUCTURES (BOUNCE HOUSES, INFLATABLE SLIDES, ETC) WILL BE PERMITTED WITH 
PROOF OF INSURANCE FROM THE OUTSIDE AGENCY SUPPLYING THE STRUCTURE, AND THE RENTER 
WILL ASSUME FULL LIABILITY 

• A $25 PERMIT FEE APPLIES FOR A MEMBRANE STRUCTURE (UP TO 4 MEMBRANE STRUCTURES ON 
THE SAME PERMIT APPLICATION) 
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TOWN PARKS 
 

DH “BUCK BUCHANAN” TOWN SQUARE PARK    
27531 WEST THIRD AVENUE 
PARK HOURS DAWN UNTIL DUSK 
SEVEN DAYS A WEEK 
PROPERTY 1947     
ACRES 1.89  
 
FACILITIES & PROGRAMS: 

• TOWN GYMNASIUM 

• 2 PLAYGROUNDS (AGES 2-5 & 5-12) 

• 12X24 PICNIC PAVILION AREA 

• CONCRETE WALKING TRAIL WITH BENCHES 

• 24X64 PICNIC PAVILION AREA 

• RESTROOM BUILDING WITH WATER FOUNTAIN 

• 100X100 SKATE PARK EQUIPMENT ON 40X40 CONCRETE SLAB 

• BLEACHERS WITH CANOPY 
 
SKATE BOARD/BIKE PARK RULES: 

• SKATE/RIDE AT YOUR OWN RISK 

• HELMETS, KNEE PADS, AND ELBOW GUARDS ARE REQUIRED 

• WRIST GUARDS ARE RECOMMENDED 

• SHOES REQUIRED 

• NO PETS 

• NO TOBACCO PRODUCTS 

• NO ALCOHOL OR DRUGS 

• NO BAD LANGUAGE 

• NO KIDS UNDER 6 WITHOUT ADULT 

• NO GLASS CONTAINERS 

• KEEP GATES CLOSED  

• NO LITTERING 

• FAILURE TO FOLLOW PARK RULES MAY RESULT IN POTENTIAL SERIOUS INJURY OR DEATH 

 
OXFORD STREET PARK     
37516 OXFORD STREET 
PARK HOURS DAWN UNTIL DUSK 
SEVEN DAYS A WEEK 
PROPERTY 1960     
ACRES 6.113 
 
FACILITIES & PROGRAMS: 

• DIRECTOR’S OFFICES (ANNEX BLDG)  
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• RECREATION ANNEX FACILITY - OFFICE HOURS (RANGE) 6:00AM – 6:00PM MONDAY – FRIDAY 

• AFTER SCHOOL & SUMMER CAMP PROGRAMS 

• SUMMER SPORTS CAMPS 

• YOUTH SPORTS LEAGUE FIELDS 

• 24-HR. FITNESS CENTER FACILITY  

• SWIMMING POOL & SPLASH PAD FACILITY 

• BASKETBALL/PICKELBALL COURT 

• SHUFFLEBOARD COURT 

• PLAYGROUND  

• PICNIC PAVILIONS 

• RESTROOM BUILDING WITH WATER FOUNTAIN 

• SAND VOLLEYBALL COURT 
 

BASEBALL GROUNDS FACILITY 
NORTH OXFORD PARK      

371093 OXFORD STREET 
PARK HOURS DAWN UNTIL DUSK 
SEVEN DAYS A WEEK 
PROPERTY 1961     
ACRES 4.33 
  
FACILITIES & PROGRAMS: 

• PLAYGROUND AREA 

• BASKETBALL COURT  

• PICNIC PAVILION 

• BASEBALL FIELD  

• DUGOUTS & BENCHES 

• RESTROOM & STORAGE BUILDING 

 
TOWN HALL PARK 
37238 WEST FIRST STREET 
PARK HOURS DAWN UNTIL DUSK 
SEVEN DAYS A WEEK 
PROPERTY 2008 
ACRES 2 
 
FACILITIES & PROGRAMS: 

• TOWN CLEAN UP • TODDLER EQUIPMENT 

• TOWN CAR SHOW • SWING SET 

• TOWN HARVEST FESTIVAL • TOWN EVENTS PAVILION AREA 

• TOWN VETERANS DAY CEREMONY • CONCRETE WALKING TRAIL WITH BENCHES 

• TOWN PARADE OF TREES • PICNIC TABLES 

• TOWN TREE LIGHTING & MARKET • RESTROOM BUILDING WITH WATER FOUNTAIN 

• GOLF CART PARADE (START) • OUTDOOR EXERCISE EQUIPMENT 

• FOOD TRUCK FRIDAY  
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PROGRAMS 

 
FITNESS MEMBERSHIPS: 
ACCOUNTS WILL BE DRAFTED UPON THE FIRST (1ST) OR FIFTEENTH (15TH) OF EACH MONTH.  DEPENDING 
ON THE APPLICATION DATE, PRORATED FEES MAY APPLY.  THERE ARE NO REFUNDS FOR UNUSED 
FACILITIES, EARLY TERMINATIONS, OR MEMBERSHIP CONVERSIONS.  MEMBERS DESIRING TO CANCEL 
THEIR MEMBERSHIP SHALL PROVIDE A THIRTY (30) DAY WRITTEN NOTICE. 
 
ALL MEMBERS INCLUDED ON MEMBERSHIP FORMS SHALL REQUIRE A PHOTO ID (DRIVERS LICENSE 
AND/OR STATE/SCHOOL IDENTIFICATION CARD) COPY TO BE ATTACHED AND KEPT ON FILE. RENTAL 
FORMS SHALL REQUIRE A PHOTO ID OF THE APPLICANT ONLY. 
 
SHORT TERM USE OF THE FITNESS CENTER FOR $50 A MONTH CAN BE PAID BY CASH OR CHECK. 
 

• ALL-INCLUSIVE – FITNESS CENTER, POOL (SUMMER MONTHS ONLY), AND FITNESS CLASS ACCESS 

• GUEST MEMBERSHIPS – INDIVIDUALS WHO HAVE NEVER USED OUR FACILITY BEFORE MAY ATTEND 3 
DAYS OUT OF A GIVEN WEEK, DURING STAFFED HOURS, AT NO CHARGE. 

• GROUP MEMBERSHIPS – HAVE THE BENEFIT OF A REGULAR MEMBERSHIP BUT ARE RESTRICTED TO 
ONE HOUR PER DAY DURING LOW TRAFFIC TIMES FOR A MONTH’S DURATION.  A RESPONSIBLE 
PARTY WILL INITIALLY REGISTER THE GROUP, PAY THE TOTAL DUE, AND MAKE SURE THAT ALL 
APPLICABLE WAIVERS ARE TURNED IN PRIOR TO THEIR START DATE.  CONSISTENT DAY(S) MUST BE 
INDICATED ON APPLICATION.  AFTER THE FIRST MONTH, THE GROUP WILL NEED TO RENEW TO 
CONTINUE ACCESS.   

• COUPLE MEMBERSHIPS – LIVING IN THE SAME HOUSEHOLD. 

• FAMILY MEMBERSHIPS – CHILDREN UP TO AGE 20 OUT OF SCHOOL OR AGE 25 IN SCHOOL (STUDENT 
ID REQUIRED FOR PROOF), LIVING IN THE SAME HOUSEHOLD WITH PARENTS OR LEGAL GUARDIAN. 

• HOMETOWN HEROES – LOCAL (RESIDING WITHIN THE 32046 AREA CODE) ACTIVE-DUTY MILITARY 
RECEIVE A ONE (1) MONTH COMPLIMENTARY INDIVIDUAL MEMBERSHIP WHILE ON LEAVE WITH 
PROPER CREDENTIALS, COMPLETED APPLICATION, AND PURCHASE OF KEY FOB. 

• MEMBER GET A MEMBER – IF A CURRENT MEMBER RECRUITS A NEW MEMBER THAT STAYS ACTIVE 
FOR AT LEAST 3 MONTHS, THE RECRUITING MEMBER WILL BE GIVEN ONE MONTH’S MEMBERSHIP 
FREE. 

• COMMUNITY CONTRIBUTIONS – AT THE SOLE DISCRETION OF THE DIRECTOR, THE TOWN 
AUTHORIZES TWELVE (12) ONE-MONTH INDIVIDUAL MEMEBRSHIPS TO BE GIVEN AWAY THROUGH 
VARIOUS TOWN EVENTS EACH YEAR.  THESE WILL BE DISTRIBUTED VIA GIFT CERTIFICATES WITH AN 
EXPIRATION OF THREE (3) MONTHS FROM ISSUANCE. 

• TIVITY (FORMERLY HEALTHWAYS) – PRIME FITNESS APPROVED PROVIDER/LOCATION (INCLUDES: 
FITNESS CENTER, FITNESS CLASSES & AQUA CLASSES). 

• TIVITY (FORMERLY HEALTHWAYS) – SILVER SNEAKERS APPROVED PROVIDER/LOCATION (INCLUDES: 
FITNESS CENTER, FITNESS CLASSES & AQUA CLASSES). 

• HEALTHY CONTRIBUTIONS – RENEW ACTIVE (FORMERLY OPTUM FITNESS ADVANTAGE) APPROVED 
PROVIDER/LOCATION (INCLUDES: FITNESS CENTER) 
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• PREMISES ARE MONITORED BY VIDEO SURVEILLANCE: ONE PERSON ALLOWED THROUGH THE MAIN 
DOOR AT A TIME.  ANYONE ATTEMPTING TO LET SOMEONE ELSE IN WILL HAVE THEIR MEMBERSHIP 
IMMEDIATELY REVOKED. 

• PULL STATIONS AND SECONDARY EXITS ARE LOCATED THROUGHOUT THE FACILITY FOR EMERGENCY 
USE ONLY 

• ALL MEMBERSHIP FORMS SHALL REQUIRE A PHOTO ID (DRIVERS LICENSE OR STATE IDENTIFICATION 
CARD) COPY FOR ALL ADULTS ON THE MEMBERSHIP TO BE ATTACHED AND KEPT ON FILE. 

• MEMBERS DESIRING TO CANCEL THEIR MEMBERSHIP SHALL PROVIDE A THIRTY (30) DAY WRITTEN 
NOTICE. 

• HMSH AND HES FACULTY AND STAFF GROUP MEMBERSHIP RATES – IN APPRECIATION FOR THE 
COMMITMENT OF FACULTY AND STAFF AT OUR COMMUNITY SCHOOLS, EMPLOYEES OF REFERENCED 
SCHOOLS ARE ELIGIBLE FOR A DISCOUTNED INDIVIDUAL FITNESS CENTER MEMBERSHIP.  THE 
DISCOUNTED RATE OF $25 PER MONTH. ALL OTHER CRITIERA REGARDING MEMBERSHIP CRITERIA 
OUTLINED IN THIS RESOLUTION STILL APPLIES. 

• TEMPORARY EMPLOYEES OF PARKS & RECREATION.  TEMPORARY EMPLOYEES OF PARKS & 
RECREATION ARE ELIGIBLE FOR A COMPLIMENTARY INDIVIDUAL MONTHLY MEMBERSHIP DURING 
THEIR PERIOD OF EMPLOYMENT WITH THE TOWN OF HILLIARD. 

      
PERSONAL TRAINING 
AVAILABLE PROGRAMS: 

• SPORTS PERFORMANCE TRAINING FOR AGES 13 AND UP 

• 1 ON 1 PERSONAL TRAINING 

• WEEKEND WARRIOR TRAINING 
TRAINING PACKAGES (BY APPOINTMENT): 

• KINDA SERIOUS (3 MONTHS) 

• SERIOUS (6 MONTHS) 

• VERY SERIOUS (12 MONTHS) 
 
CHILD WATCH OFFERED 
BASED ON NEED BETWEEN THE HOURS OF 7:00AM – 10:00AM & 6:00PM – 8:00PM, MONDAY - FRIDAY 
 
AFTER SCHOOL PROGRAM      
HOURS OF OPERATION 
7:00AM – 6:00PM  MONDAY – FRIDAY 
AFTER SCHOOL  SEE RATES SHEET FOR CITY/NON CITY 
AUGUST – JUNE  DATES TO RUN CONSISTENT WITH NASSAU COUNTY SCHOOL SYSTEM 
AFTER SCHOOL  BUS DROP OFF – 6:00PM 
ALL DAY   TEACHER PLANNING DAYS & HOLIDAYS TOWN IS OPEN AND SCHOOL IS OUT 
GRADES   KINDERGARTEN – FIFTH  

• TRANSPORTATION FROM SCHOOL PROVIDED 

• THIS PROGRAM IS STRICTLY INSTRUCTIONAL IN NATURE 

• SNACKS AND DRINKS THAT DO NOT REQUIRE REFRIGERATION ARE PROVIDED DAILY 

• APPLICATIONS AVAILABLE ONLINE TO PRINT OR FILL OUT ELECTRONICALLY AND AT ANNEX FACILITY 

• INTERMITTEN ATTENDANCE.  FOR THOSE WHO HAVE INTERMITTEN ATTENDANCE, A WEEKLY DROP-
IN RATE WILL BE REQUIRED IN ORDER TO HOLD SPOT IN PROGRAM.  THIS APPLIES IN INSTANCES OF 
A WAIT LIST. 
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SUMMER CAMP PROGRAM 
HOURS OF OPERATION (RANGE) 
6:00AM – 6:00PM  MONDAY – FRIDAY 
JUNE – AUGUST  DATES TO RUN CONSISTENT WITH NASSAU COUNTY SCHOOL SYSTEM  

SUMMER BREAK SCHEDULE 
AGES    5 – 12 YEARS OLD (KINDERGARDEN (COMPLETED) – 5TH GRADE)   
TYPICALLY, 2 SHIFTS  6:00AM – 12:00PM & 12:00PM – 6:00PM   

NOTES TAKEN FOR SHIFT TRANSITION 
 

• INDOOR AND OUTDOOR PLAY & ACTIVITIES 

• DAILY SWIMMING & SPLASH PAD FUN 

• BREAKFAST, LUNCH & HEALTHY SNACKS PROVIDED 

• BI-WEEKLY FIELD TRIPS – SCHOOL BUS TRANSPORTATION PROVIDED 

• CAMP T-SHIRTS PROVIDED  

• APPLICATIONS AVAILABLE ONLINE TO PRINT OR FILL OUT ELECTRONICALLY AND AT ANNEX FACILITY 

• MAY MISS UP TO 2 WEEKS IN ORDER TO SECURE SPOT IN PROGRAM. 
 
SUMMER SPORTS CAMPS      
SPORTS TYPE            FOOTBALL / VOLLEYBALL / BASKETBALL 
DURATION                        1 WEEK (4 DAYS) 
 
SILVER SNEAKERS FITNESS CLASSES (CALL FOR AVAILABILITY)    
OCTOBER – MAY MONDAY – FRIDAY  
MAY – OCTOBER TUE & THUR      
TIVITY (FORMERLY HEALTHWAYS) SILVER SNEAKER APPROVED PROVIDER/LOCATION 
OFFERED 5 DAYS PER WEEK – PLUS AM AQUA IN SUMMER 
FITNESS CLASSES BASED ON INSTRUCTOR’S CERTIFICATIONS: 

• SILVER SNEAKERS CLASSIC 

• SILVER SNEAKERS YOGA 

• SILVER SNEAKERS CIRCUIT 

• SILVER SNEAKERS MSROM 

• BOOM! MUSCLE 
 
AQUA SILVER SNEAKERS FITNESS CLASSES    
MAY – OCTOBER   MONDAY – FRIDAY      
TIVITY (FORMERLY HEALTHWAYS) SILVERSNEAKER APPROVED PROVIDER/LOCATION 
OFFERED 5 DAYS PER WEEK – PLUS INDOOR CLASSES YEAR AROUND 
AQUA CLASSES OFFERED ARE BASED ON INSTRUCTOR’S CERTIFICATIONS: 

• AQUA AEROBICS – THIS IS A COMBINATION OF SHALLOW AND DEEP WATER EXERCISE THAT 
STRENGTHENS MUSCLES AND CARDIOVASCULAR SYSTEM, WITH MINIMAL JOINT STRESS.  

• AQUA SILVERSNEAKERS AEROBICS – BASIC SHALLOW WATER EXERCISE CLASS INCLUDES 
CARDIOVASCULAR EXERCISE WITH STRETCHING AND TONING. IT IMPROVES STRESS MANAGEMENT, 
STRENGTH AND ENDURANCE. 

 
SWIMMING LESSONS 

• GROUP AND PRIVATE SWIM LESSONS 

• AVAILABLE FOR CHILDREN AND ADULTS AGES TWO YEARS OLD AND UP 
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• AVAILABILITY IS LIMITED, ESPECIALLY DURING THE SUMMER MONTHS, DUE TO LIMITED POOL TIME 
AND INSTRUCTOR AVAILABILITY 

• REQUESTS WILL BE HONORED AS TIME AND INSTRUCTOR AVAILABILITY 

• REGISTER FOR SWIMMING LESSONS AT THE ANNEX FACILITY OR ONLINE 
 
ADULT CO ED SOFTBALL LEAGUES 
SPRING SEASON  APRIL – JUNE 
SUMMER SEASON JULY – AUGUST 
FALL SEASON  SEPTEMBER – NOVEMBER 
EACH SOFTBALL TEAM SHALL BE RESPONSIBLE FOR THE FOLLOWING: 

• PAY THE UMPIRE ASSOCIATION FEE 

• PROVIDE A MINIMUM OF TWO NEW SOFTBALLS PER GAME 

• PURCHASE AND WEAR TEAM SHIRTS WITH NUMBERS 
 
ADULT BASKETBALL LEAGUES 

• SEASONAL DATES DETERMINED BY PROGRAM MANAGER 
 
ADULT VOLLEYBALL LEAGUES 

• SUMMER SEASON DETERMINED BY PROGRAM MANAGER 
 
 

YOUTH SPORTS LEAGUES & PROGRAMS 
• YOUTH SOCCER LEAGUES 

• YOUTH FLAG FOOTBALL 

• YOUTH BASKETBALL LEAGUES  

• YOUTH VOLLEYBALL LEAGUE 

• YOUTH TENNIS PROGRAM 

• YOUTH TRACK PROGRAM     
 
OPTIONAL ADDED PROGRAMS: 

• YOUTH SWIM LEAGUES (INSTRUCTOR CAN ASSIST WITH PROGRAM STRUCTURE) 

• INFANT SWIM CLASSES (INSTRUCTOR CAN ASSIST WITH PROGRAM STRUCTURE) 

• AQUA ZUMBA CLASSES (INSTRUCTOR CAN ASSIST WITH PROGRAM STRUCTURE) 

• SCHOOL SWIM LEAGUE (INSTRUCTOR CAN ASSIST WITH PROGRAM STRUCTURE) 

• ADULT CO-ED KICKBALL LEAGUE 

• ADULT CO-ED SOCCER LEAGUE 

• YOUTH KICKBALL LEAGUE 
 
CPR, FIRST AID, & EMERGENCY OXYGEN ADMINISTRATION CERTIFICATION PROGRAMS  
(BASED ON INSTRUCTOR AVAILABILITY) 
TAUGHT BY A CERTIFIED AMERICAN SAFETY & HEALTH INSTITUTE INSTRUCTOR     
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FACILITIES 
 

TOWN GYMNASIUM        
27531 WEST THIRD AVENUE 
HOURS OF OPERATION 
BASED ON PROGRAMS IN SEASON  
 

RECREATION ANNEX FACILITY     
37516 OXFORD STREET 
DIRECTOR’S OFFICE 
PHONE (904) 845-2733 
WEBSITE: www.townofhilliard.com 
 
PARKS & RECREATION STAFF 
FULL TIME EMPLOYEES: 

• DIRECTOR 

• OFFICE MANAGER 

• PROGRAM MANAGER 

• EVENT COORDINATOR / PIO 
PART TIME EMPLOYEES: 

• ADMINISTRATIVE ASSISTANT 

• FITNESS TRAINERS 

• FITNESS CENTER ATTENDANTS 

• CHILD WATCH ATTENDANTS  

• AFTER SCHOOL/SUMMER CAMP ATTENDANTS 

• FITNESS CLASS INSTRUCTORS (ZUMBA, YOGA, ETC.) 

• TIVITY (FORMERLY HEALTHWAYS) SILVER SNEAKERS INSTRUCTOR 

• GYMNASTICS INSTRUCTOR 

• MARTIAL ARTS INSTRUCTOR 

• GYMNASIUM ATTENDANT 

• CONCESSIONS ATTENDANT   
TEMPORARY SUMMER EMPLOYEES: 

• HEAD SUMMER LIFEGUARD 

• SUMMER LIFEGUARDS 

• HEAD SUMMER CAMP COUNSELOR 

• SUMMER CAMP COUNSELORS 

• SWIM LESSON INSTRUCTORS 

 
24-HOUR FITNESS CENTER FACILITY   
37516 OXFORD STREET 
HOURS OF OPERATION  OPEN 24 HRS/7 DAYS PER WK 
STAFFED: 30 HRS/WK 

124

ITEM-6

http://www.townofhilliard.com/


12 

 

6:00AM – 12:00PM MONDAY - FRIDAY  6 HRS X 5 = 30 HRS 
 
FITNESS CENTER EQUIPMENT: 

• WEIGHTS ROOM/CARDIO AREA HAS FREE WEIGHTS 

• CYBEX EQUIPMENT 

• PRECOR TREADMILLS 

• PRECOR ELLIPTICALS & STEPPER/STAIR CLIMBERS 

• VISION INDOOR CYCLE BIKES 

• VARIOUS OTHER FITNESS EQUIPMENT 
 
FITNESS CENTER AGE REQUIREMENTS: 

• AGES 13-15 WITH ADULT SUPERVISION 

• AGES 16-17 UNSUPERVISED BUT WITH WAIVER SIGNED BY PARENT OR GUARDIAN 
 

SWIMMING POOL FACILITY       
37516 OXFORD STREET 
POOL SEASON: 
MAY – SEPTEMBER (APPROXIMATELY 4 MOS) 
 
HOURS OF OPERATION DURING SCHOOL’S SUMMER BREAK MONTHS: 
9:00AM – 10:00AM  MONDAY – FRIDAY AQUA CLASS & LAP SWIM 
12:00PM – 6:00PM  MONDAY – FRIDAY PUBLIC SWIM 
12:00PM – 5:00PM  SATURDAY  PUBLIC SWIM 
1:00PM – 5:00PM  SUNDAY  PUBLIC SWIM 
 
HOURS OF OPERATION DURING SCHOOL’S SUMMER BREAK MONTHS: 
10:00AM – 12:00PM   MONDAY – FRIDAY PRIVATE SWIM 
10:00AM – 12:00PM   SATURDAY  PRIVATE SWIM 
5:00PM – 9:00PM   SATURDAY  PRIVATE SWIM 
 
HOURS OF OPERATION DURING SUMMER MONTHS THAT SCHOOL IS IN SESSION: 
CALL TO RENT      PRIVATE SWIM 
 
HOURS OF OPERATION DURING SUMMER MONTHS THAT SCHOOL IS IN SESSION: 
9:00AM – 11:00AM (RANGE) MONDAY – FRIDAY AQUA CLASS & LAP SWIM 
CLOSED    MONDAY – THURSDAY PUBLIC SWIM 
4:00PM – 6:00PM  FRIDAY   PUBLIC SWIM 
10:00AM – 5:00PM  SATURDAY  PUBLIC SWIM 

• NO POOL SHALL BE OPENED TO THE PUBLIC WITHOUT FIRST BEING CLEANED, VACUUMED AND 
HAVING A TOWN EMPLOYED SAFETY LIFEGUARD IN PLACE TO MONITOR THE ACTIVITIES OF THE 
POOL. 

• ALL SEASONAL SWIMMING POOL WORKERS SHALL BE HIRED NO LATER THAN THE MONTH OF APRIL. 

• CITY RESIDENCY VERIFICATION – DRIVERS LICENSE AND/OR UTILITY BILL REQUIRED FOR DISCOUNT  

• ALL MEMBERSHIP FORMS SHALL REQUIRE A PHOTO ID (DRIVERS LICENSE OR STATE IDENTIFICATION 
CARD) COPY TO BE ATTACHED AND KEPT ON FILE. 

• MEMBERS DESIRING TO CANCEL THEIR MEMBERSHIP SHALL PROVIDE A THIRTY (30) DAY WRITTEN 
NOTICE. 
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SWIMMING POOL RULES: 

• NO RUNNING 

• NO DIVING 

• NO HORSEPLAY 

• NO SMOKING/NO TOBACCO PRODUCTS 

• NO GLASS OR BREAKABLE ITEMS 

• SHOWER BEFORE ENTERING 

• PROPER SWIMWEAR REQUIRED 

• CHILDREN UNDER AGE 10 MUST BE ACCOMPANIED BY AN ADULT 

• SWIM DIAPERS REQUIRED FOR NON POTTY-TRAINED CHILDREN 

• ONLY COAST GUARD APPROVED FLOTATION DEVICES ALLOWED 

• BATHING CAPACITY 75 

• NO PETS 

• NO ALCOHOL OR DRUGS 

• NO BAD LANGUAGE     
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EVENTS: 
 

FOOD TRUCK FRIDAY – LAST FRIDAY OF THE MONTH 
FOOD TRUCK VENDORS - $50 
APPLICATION/INFORMATION SHEET – NO FEES 
SINGING – SUMMER MONTHS ONLY 
TRASH RECEPTICLES 

 
HILLIARD ANNUAL TOWN CLEAN UP – MARCH 
DONATION(S) 
VOLUNTEERS 
PRIZES 
HOUSE-HOLD TRASH / YARD DEBRI / WHITE GOODS (METALS) 
TIRES (LAND FILL – TIRE AMNESTY DAY) 
COOK OUT 
TRASH RECEPTICLES 
 

HILLIARD CAR SHOW – SEMI-ANNUAL 
FOOD TRUCK VENDORS - $50 
PARKING ASSISTANCE 
CAR SHOW ENTRY – $20 
CAR SHOW CARDS 
CAR SHOW JUDGES 
PEOPLES CHOICE CARDS 
CAR SHOW TROPHIES  
DONATIONS 
SOUND SYSTEM SPEAKER 
TRAFFIC CONTROL (NCSD) 
TRASH RECEPTICLES 
 

INDEPENDENCE DAY GOLF CART PARADE – JUNE 
GOLF CART ROUTE MAP 
FOOD TRUCK VENDORS - $50 
APPLICATIONS – NO FEE 
GRAND MARSHAL 
BEST DECORATED CART JUDGE 
BEST DECORATED MEDALIANS 
TRAFFIC CONTROL (NCSD) 
TRASH RECEPTICLES 
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FOURTH OF JULY FIREWORKS DISPLAY – JULY 4TH 
NORTHEAST FAIR GROUNDS  
JOINT PLANNING  
SOUND SYSTEM 
SINGING 
FOOD TRUCK VENDORS 
PARKING ASSISTANCE 
FIREWORKS DISPLAY 
TRAFFIC CONTROL (NCSD) 
TRASH RECEPTICLES 
 

HILLIARD HARVEST FESTIVAL – SEPTEMBER 
FOOD TRUCK VENDORS - $50 
REGULAR VENDORS - $50 
CARNIVAL GAMES (FREE) 
PUMPKIN PATCH 
APPLICATIONS – SEE FOOD TRUCK / REGULAR VENDORS 
SOUND SYSTEM 
SINGING 
PARKING ASSISTANCE 
TRAFFIC CONTROL (NCSD) 
TRASH RECEPTICLES 

 
TRUNK OR TREAT - OCTOBER 
 

HILLIARD VETERANS DAY – NOVEMBER 
DONATION 
VOLUNTEERS 
COOK OUT 
TRASH RECEPTICLES 
 

HILLIARD PARADE OF TREES – NOVEMBER – JANUARY 
APPLICATIONS – $50 
TREES UP 
TREES DECORATED PRIOR TO CHISTMAS TREE LIGHTING 
TREES DECORATIONS REMOVED FIRST WEEK OF JANUARY  
PEOPLES CHOICE BEST DECORATED JUDGING 

 
HILLIARD ANNUAL CHRISTMAS MARKET & TREE LIGHTING – NOVEMBER  
FOOD TRUCK VENDORS - $50 
REGULAR VENDORS - $50 
CARNIVAL GAMES (FREE) 
PARADE OF TREES 
APPLICATIONS – SEE FOOD TRUCK / REGULAR VENDORS 
SOUND SYSTEM 
SINGING 
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PARKING ASSISTANCE 
TRAFFIC CONTROL (NCSD) 
TRASH RECEPTICLES 
TREE LIGHTING 
SANTA CLAUSE 
CHRISTMAS CAROLING 
HOT COCO & CIDER 
COOKINES 
 

CHRISTMAS GOLF CART PARADE - DECEMBER  
GOLF CART ROUTE MAP 
FOOD TRUCK VENDORS - $50  
APPLICATIONS – NO FEE 
GRAND MARSHAL 
BEST DECORATED CART JUDGE 
BEST DECORATED MEDALIANS 
TRAFFIC CONTROL (NCSD) 
TRASH RECEPTICLES 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

129

ITEM-6



17 

 

RATES SHEET: 
 

YOUTH PROGRAMS/SPORTS: 
 

AFTER SCHOOL RATES        
PM ONLY WEEKLY RATE      $70  
DROP-IN RATE       $25 
ADD FOR ALL DAY      $10 
MULTI KID DISCOUNT      $10 PER EXTRA KID 
LATE PAYMENT/PICK UP FEE     $15 
 

SUMMER CAMP RATES        
REGISTRATION FEE      $100 
WEEKLY RATE       $110 
DROP-IN RATE       $35 
MULTI KID DISCOUNT      $10 PER EXTRA KID 
LATE PAYMENT FEE      $15 
 

YOUTH GYMNASTICS/TUMBLING CLASS RATES    
MONTHLY RATE       $60 
10 PARTICIPANTS PER CLASS (MINIMUM)  
2 CLASSES PER WEEK        
MULTI KID DISCOUNT      $10 PER EXTRA KID 
LATE PAYMENT FEE      $15      
 

YOUTH MARTIAL ARTS CLASS RATES       
MONTHLY RATE       $60 
10 PARTICIPANTS PER CLASS (MINIMUM)  
2 CLASSES PER WEEK        
MULTI KID DISCOUNT      $10 PER EXTRA KID 
LATE PAYMENT FEE      $15 
 

ADULT MARTIAL ARTS CLASS RATES        
MONTHLY RATE       $60 
10 PARTICIPANTS PER CLASS (MINIMUM)  
2 CLASSES PER WEEK        
LATE PAYMENT FEE      $15 
 

BASKETBALL TOURNAMENT RATES 
3 ON 3 BASKETBALL PER TEAM     $75 
MIN 6 TEAMS  
 

OVER 35 BASKETBALL 
REGISTRATION FEE       $60 
 
ADULT VOLLEYBALL 
REGISTRATION FEE       $60 
 

130

ITEM-6



18 

 

SUMMER SPORTS CAMPS      
REGISTRATION FEE                                                                                  $50 
MULTI KID DISCOUNT      $10 PER EXTRA KID 
LATE PAYMENT FEE      $15 
SPORTS TYPE                                                                                             FOOTBALL / VOLLEYBALL / BASKETBALL 
DURATION                                                                                                 1 WEEK (4 DAYS) 
 
YOUTH SPORTS LEAGUES RATES     
5 TEAMS (MINIMUM)       
50 PLAYERS (MINIMUM)     $60 PER PLAYER  
MULTI KID DISCOUNT      $10 PER EXTRA KID 
LATE PAYMENT FEE      $15 
       

BUCK PARK FACILITY/PICNIC RENTAL: 
 
GYMNASIUM       
27531 WEST THIRD AVENUE 
FACILITY RENTAL RATES 
GYMNASIUM RESERVATION/DAMAGE DEPOSIT   $35 (MINIMUM) 
GYMNASIUM HOURLY RATE (INCLUDES ATTENDANT)  $70 
 
PARK PICNIC & GRILL PAVILION RENTAL RATES 
BUCK PARK RESERVATION/DAMAGE DEPOSIT   $25 (MINIMUM) 
BUCK PARK LARGE PAVILION PER HOUR    $20  
BUCK PARK SMALL PAVILION PER HOUR    $10 

 
OXFORD PARK FACILITY/PICNIC RENTAL   
 
FITNESS CENTER FACILITY (24 HOUR)   
37516 OXFORD STREET 
 
FITNESS CENTER MEMBERSHIP   DRAFT ONLY            DRAFT ONLY MONTHLY 
RATES   DAILY  MONTHLY SEMI ANNUAL ANNUAL ALL-INCLUSIVE 
    
INDIVIDUAL  $5  $35  $193  $385  $55 
COUPLE     $50  $275  $550  $70 
FAMILY     $65  $358  $715  $85  
FITNESS CLASSES $5  $30  
 
SHORT TERM USE OF THE FITNESS CENTER CAN BE PAID BY CASH OR CHECK OR CARD. 
INDIVIDUAL $50/MO. 
COUPLE $65/MO. 
FAMILY $80/MO. 
 
GROUP (10 people or less) MONTHLY FEE (RENEWABLE) 

YOUTH        $50 – 1 DAY PER WEEK 
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ADULT        $250 – 3 DAYS PER WEEK 
GROUP (11-20 people) 
 YOUTH        $100 – 1 DAY PER WEEK 
 ADULT        $500 – 3 DAYS PER WEEK 
 
24-HR. MEMBERSHIP: INITIAL AND REPLACEMENT KEY FOBS – $5 
 
PERSONAL TRAINING RATES      
PER MONTH        $160 
2 X THIRTY (30) MIN. SESSIONS PER WEEK FOR 4 WEEKS  
 
CHILD WATCH RATES       
PER MONTH ADD TO MEMBERSHIP    $20 
 
HOME SCHOOL FITNESS CLASS RATES      
DAILY RATE       $3 
2 DAYS PER WEEK       
10 PARTICIPANT PER CLASS      

 
SWIMMING POOL FACILITY  
37516 OXFORD STREET 

DAILY  MONTHLY SEASONAL 
SWIMMING POOL RATES        
INDIVIDUAL   $3  $30  $90  
COUPLE      $45  $135   
FAMILY      $60  $180  
GROUPS UNDER 10  $15  $100  $300   
AQUA CLASSES   $5    $30  
 
PRIVATE SWIMMING LESSONS RATES       
30 MINUTE SINGLE      $20    
30 MINUTE 4 PACK      $65 
30 MINUTE 8 PACK      $120 
FOR ODD NUMBER SWIM PACKAGES (5 LESSONS) ADD 1 FULL PRICE SESSION. 
 
GROUP SWIMMING LESSONS RATES     
LEVEL 1 & 2 (1 WK COURSES, MONDAY-THURSDAY)  $50 
LEVEL 3 & 4 (2 WK COURSES, MONDAY-THURSDAY))  $60 
REGISTRATION IS LIMITED TO ONE SESSION UNTIL THE CURRENT SESSION IS COMPLETED. 
 
FACILITY RENTAL RATES 
POOL & SPLASH PAD RESERVATION/DAMAGE DEPOSIT  $58 (MINIMUM) 
POOL & SPLASH PAD HOURLY RATE    $85 
POOL LIFEGUARD(S) RATE PER HOUR (2 PER 35 PEOPLE)  $30 
SPLASH PAD ONLY RESERVATION/DAMAGE DEPOSIT  $38 (MINIMUM) 
SPLASH PAD ONLY HOURLY RATE  
(UP TO 25 PEOPLE INCLUDES ATTENDANT)   $75 

132

ITEM-6



20 

 

PICNIC AREA RENTAL RATES 
OXFORD PARK PICNIC RESERVATION/DAMAGE DEPOSIT  $25 (MINIMUM) 
OXFORD PARK PICNIC AREA HOURLY RATE    $10 
 
CPR, FIRST AID, & EMERGENCY OXYGEN ADMINISTRATION CERTIFICATION PROGRAMS  
(BASED ON INSTRUCTOR AVAILABILITY) 
TAUGHT BY A CERTIFIED AMERICAN SAFETY & HEALTH INSTITUTE INSTRUCTOR     
         $25/STUDENT, PER CLASS 
 

NORTH OXFORD PARK FACILITY/PARK RENTAL  
BASEBALL GROUNDS FACILITY 
371093 OXFORD STREET 
 

PARK RENTAL RATES 
OXFORD BALL PARK RESERVATION/DAMAGE DEPOSIT  $33 (MINIMUM) 
OXFORD BALL PARK DAILY RATE     $65 
 
ADULT CO-ED SOFTBALL RATES 
6 TEAMS (MINIMUM) 
PER PERSON       $40 
PER TEAM       $350 
 
OPTIONAL ADDED RATES: 
ADULT VOLLEYBALL LEAGUE 
SKATEBOARD/BIKE PARK RENTAL 
 
NO REFUNDS WILL BE ISSUED FOR A SPORT AFTER PRACTICES HAVE STARTED FOR THE SEASON. 
 

EVENTS 
HILLIARD TOWN CLEANUP - MARCH 
INDEPENDENCE DAY GOLF CART PARADE – JUNE 
FIREWORK CELEBRATION – JULY (FAIRGROUNDS) 
HILLIARD HARVEST FESTIVAL – SEPTEMBER 
HILLIARD CAR SHOW – SEMI-ANNUAL 
HILLIARD ANNUAL CHRISTMAS MARKET & TREE LIGHTING – NOVEMBER 
HILLIARD VETERANS DAY CELEBRATION - NOVEMBER  
CHRISTMAS GOLF CART PARADE - DECEMBER  
HILLIARD CAR SHOW – SEMI-ANNUAL 
CAR SHOW RECEIPTS – FEE      $20 
GOLF CART PARADE – JUNE & DECEMBER 
GOLF CART RECEIPTS – FEE      No Charge 
HILLIARD PARADE OF TREES – NOVEMBER – JANUARY 
APPLICATIONS – FEE      $50 
 
VENDOR FEES (FOOD TRUCK FRIDAY, CAR SHOW, HARVEST FESTIVAL, OTHERS TO BE DETERMINED) 
FOOD TRUCK VENDORS      $50 
REGULAR VENDORS      $50 
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SPONSORSHIPS: 
 

 
EVENTS: 
BUSINESSES AND/OR INDIVIDUALS MAY SPONSOR TOWN EVENTS.  THE FEE FOR A SPONSORSHIP IS $225.  
SPONSORS ARE ABLE TO PLACE SIGNAGE AT THE TOWN SPONSORED EVENT IN AN AREA TO BE PRE-
DETERMINED BY THE EVENT COORDINATOR / PARKS & RECREATION DIRECTOR.  SPONSORSHIPS ARE TO 
BE USED TO OFFSET EXPENSES ASSOCIATED WITH THE EVENT. 
 

 
SPORTS PROGRAMS: 
 
A SINGLE TEAM SPONSOR COST IS $225. THIS HELPS OFFSET THE COST OF UNIFORMS, OFFICIATING FEES, 
EQUIPMENT PURCHASES AND FIELD UPKEEP. EACH TEAM SPONSOR WILL RECEIVE A TEAM PICTURE 
PLAQUE OF THE SPONSORED TEAM AS WELL AS RECOGNITION ON OUR RECREATION SOCIAL MEDIA 
PAGES. THERE ARE ALSO OTHER OPPORTUNITIES TO SPONSOR OUTLINED BELOW: 
 

• SINGLE TEAM SPONSOR ($225): 
SPONSORSHIP OF A SINGLE TEAM. SPONSOR WILL RECEIVE A TEAM PICTURE PLAQUE AS WELL AS 
RECOGNITION ON OUR RECREATION SOCIAL MEDIA. 
 

• TWO TEAM SPONSOR ($450): 
SPONSORSHIP OF TWO (2) TEAMS. SPONSOR WILL RECEIVE A TEAM PICTURE PLAQUE AS WELL AS 
RECOGNITION ON OUR RECREATION SOCIAL MEDIA AND DISPLAY ON OUR SPONSOR SIGN IN OUR TOWN 
GYMNASIUM. 
 

• THREE TEAM SPONSOR ($675): 
SPONSORSHIP OF THREE (3) TEAMS (EITHER ACROSS DIFFERENT YOUTH SPORTS PROGRAMS OR WITHIN 
SAME PROGRAM). SPONSOR WILL RECEIVE TEAM PICTURE PLAQUES AND RECURRING RECOGNITION ON 
OUR RECREATION SOCIAL MEDIA THREE TIMES A YEAR. 
 

• FOUR TEAM SPONSOR ($900): 
SPONSORSHIP OF FOUR (4) TEAMS (EITHER ACROSS DIFFERENT YOUTH SPORTS PROGRAMS OR WITHIN 
SAME PROGRAM). SPONSOR WILL RECEIVE TEAM PICTURE PLAQUES, RECURRING RECOGNITION ON OUR 
RECREATION SOCIAL MEDIA FOUR TIMES A YEAR AND A SPONSOR SIGN LOCATED AT OUR OXFORD ST. 
PARK 
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RESOLUTIONS 
 

2011-09 P&R - Parks & Recreation Department Programs & Fees – 08.18.2011 
2011-10 P&R - Amending Parks & Recreation Department Programs & Fees – 

Amending Resolution No. 2011-09 – 09.15.2011 (10.01.2011) 
2011-16 P&R - Amending Parks & Recreation Department Programs & Fees – 

Amending Resolution No. 2011-10 – 12.15.2011 (01.01.2012) 
2012-09 P&R - Amending Parks & Recreation Department Programs & Fees – 

Amending Resolution No. 2011-16 – 10.22.2012 
2013-05 P&R - Amending Parks & Recreation Department Programs & Fees – 

Amending Resolution No. 2012-09 – 04.04.2013 
2013-08 P&R - Amending Parks & Recreation Department Programs & Fees – 

Amending Resolution No. 2013-05 – 07.18.2013 
2013-15 P&R - Amending Parks & Recreation Department Programs & Fees – 

 Amending Resolution No. 2013-08 – 11.07.2013 
2014-04 P&R - Amending Parks & Recreation Department Programs & Fees – 

 Amending Resolution No. 2013-15 – 02.20.2014 
2014-09 P&R - Amending Parks & Recreation Department Programs & Fees – 

 Amending Resolution No. 2014-04 – 06.05.2014 
2014-16  P&R - Amending Parks & Recreation Department Programs & Fees – 

 Amending Resolution No. 2014-09 – 11.20.2014 
2016-08 P&R - Amending Parks & Recreation Department Programs & Fees – 

Amending Resolution No. 2014-16 – 05.19.2016 
2016-14 P&R - Amending Parks & Recreation Department Programs & Fees – 

Amending Resolution No. 2016-08 – 08.18.2016 
2016-20 P&R - Amending Parks & Recreation Department Programs & Fees – 

Amending Resolution No. 2016-14 – 12.15.2016 
2017-07 P&R - Amending Parks & Recreation Department Programs & Fees – 

Amending Resolution No. 2016-20 – 04.20.2017 
2017-10 P&R - Amending Parks & Recreation Department Programs & Fees – 

Amending Resolution No. 2017-07 – 08.17.2017 
2018-03 P&R - Amending Parks & Recreation Department Programs & Fees – 

Amending Resolution No. 2017-10 – 02.01.2018 
2018-10 P&R - Amending Parks & Recreation Department Programs & Fees – 

Amending Resolution No. 2018-03 – 08.02.2018 
2018-21 P&R - Amending Parks & Recreation Department Programs & Fees – 

Amending Resolution No. 2018-10 – 12.20.2018 
 2020-07 P&R - Amending Parks & Recreation Department Programs & Fees – 

Amending Resolution No. 2018-21 – 01.16.2020 
2021-03 P&R - Amending Parks & Recreation Department Programs & Fees – 

Amending Resolution No. 2020-07 – 02.04.2021 
2021-10 P&R - Amending Parks & Recreation Department Programs & Fees – 

Amending Resolution No. 2021-03 – 04.15.2021 
2025-05        P&R - Amending Parks & Recreation Department Programs & Fees – 

Amending Resolution No. 2021-10 – 03.20.2025 
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AGENDA ITEM REPORT 

TOWN OF HILLIARD, FLORIDA 

  

TO: Town Council Regular Meeting                            Meeting Date:  March 20, 2025 

FROM: Gabe Whittenburg – Parks & Recreation Director 

SUBJECT: Town Council approval of the annual Parks & Recreation Seasonal Staffing 
Request. 

  

BACKGROUND:     

Annual Staffing Request for Summer Camp Counselors and Swimming Pool Lifeguards. 

 

 

 

 

FINANCIAL IMPACT: 

The positions are seasonal and an annual projected expense of P&R. The positions will end 
prior to the six-month employment window for FRS Eligibility.  

 

 

 

 

RECOMMENDATION: 
 
Town Council approval of the number of requested summer temporary positions upon 
interviewing, review of references, and receipt of required certifications for the 2025 summer 
camp and pool opening programs.  
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Parks & Recreation Seasonal Staffing Requests. 
 

AQUATICS CENTER (Temporary Part-Time Positions)  
Lifeguards & Swim Instructors to start one week prior to pool opening and will end when the pool closes for the 

2025 summer season. The staffing numbers and hourly rates are for Temporary Lifeguards and/or Swim Instructors 

that will work 25 to 30 hours per week. A minimum of 2 lifeguards always need to be present.  

(Hourly Rates will be based on experience) 

1. TBD $13.50 per hour Lifeguard / Swim Instructor – Lifeguard Experience 

2. TBD $13.25 per hour Lifeguard – Swim Instructor - Lifeguard Experience 

3. TBD $13.25 per hour Lifeguard – Swim Instructor -  Lifeguard Experience 

4. TBD $13.15 per hour Lifeguard – Lifeguard Experience 

5. TBD $13.15 per hour Lifeguard – Lifeguard Experience 

6. TBD $13.15 per hour Lifeguard – Lifeguard Experience 

7. TBD $13.15 per hour Lifeguard – Lifeguard Experience 

8. TBD $13.15 per hour Lifeguard – Lifeguard Experience 

9. TBD $13.15 per hour Lifeguard – Lifeguard Experience 

10. TBD $13.05 per hour Lifeguard – Certified Lifeguard 

11. TBD $13.05 per hour Lifeguard – Certified Lifeguard 

12. TBD $13.05 per hour Lifeguard – Certified Lifeguard 

13. TBD $13.05 per hour Lifeguard – Certified Lifeguard 

14. TBD $13.05 per hour Lifeguard – Certified Lifeguard 

 

 
 SUMMER CAMP (Temporary Part-Time Positions)  
The Camp Counselors positions will start a few weeks before summer starts to allow for staff training and will end 
consistent with the Nassau County School system summer break schedule. Camp Counselors will work 20-30 hours 
per week with the rate of pay as listed for each. Hours/shifts are subject to change based on need (1 counselor/10 
camper ratio)  
 

1. Shelby Turner* – Current Regular Part Time 
2. Loree Whiddon* - Current Regular Part Time 
3. Laila Spatcher* - Current Regular Part Time 
4. Hanna Knoll* - Current Regular Part Time 
5. TBD $13.10 per hour Counselor – Summer Camp Experience 
6. TBD $13.10 per hour Counselor – Summer Camp Experience 
7. TBD $13.10 per hour Counselor – Summer Camp Experience 
8. TBD $13.10 per hour Counselor – Summer Camp Experience 
9. TBD $13.10 per hour Counselor – Summer Camp Experience 
10. TBD $13.10 per hour Counselor – Summer Camp Experience 
11. TBD $13.10 per hour Counselor – Summer Camp Experience 
12. TBD $13.00 per hour Counselor – 1st summer 
13. TBD $13.00 per hour Counselor – 1st summer 

 
 
Administrative Assistant (Temporary Part-Time Position). This position is a placeholder, will primarily fill with 
current regular part time staff working in summer camp / after school program.  
 
AM (6:00 AM – 12:00 PM) – Summer 
 

1. TBD $13.50 per hour – previous administrative experience preferred. 
 

Facilities Maintenance Associate (Temporary Part-Time Position)  
 
Flexible Schedule – Summer 
 
1. TBD $13.50 per hour – Experience operating lawn maintenance equipment, vacuuming pool and general 
maintenance. 
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AGENDA ITEM REPORT 

TOWN OF HILLIARD, FLORIDA 

  

TO: Town Council Regular Meeting                            Meeting Date:  March 20, 2025 

FROM: Lisa Purvis, MMC – Town Clerk 

SUBJECT: Town Council approval of the Capital Budget Expenditure for the Fire Department’s 
Overheard Doors with Burdens Overhead Doors, in the amount of $19,565.00.  

  

BACKGROUND:     

See attached. 

 

 

 

FINANCIAL IMPACT: 

$19,565.00 

 

 

 

 

RECOMMENDATION: 
 
Town Council approval of the Capital Budget Expenditure for the Fire Department’s Overheard 
Doors with Burdens Overhead Doors in the amount of $19,565.00. 
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ESTIMATE
alnoErt s oI/ERIGAD DOOBS
B{G
10418 tlev, Bdlh Rd Unit 222
Jd(sonvlb, FL 32226

bu dgl sdoorscrgmail.com
+1 (904) 7s7-3033
www.budensdooEiaacom

BURDE6Src OVERHEAD DOORS

Blllto
Hilliard VFire Dept

1 5859 CR 108

Hilliard, FL 32046

Estimate details

Estimate no.:47174
Estimate date: 02l'l g/2025

Rep: Gary

f Date Product or service

1. O2/19/2o2s 10x10

2. 02/19/2025 'l2x1o

3. 02/19/2025 lnstdl

4 02/19/2025 Brackets

5. 02/19/2025 Opener

Note to customer
-.ALL ELECIBICAL WIRING DONE BY OTHERS''

Descriptlon

10'2'x10 CHI 3240 zone 3 white solid

12'2" x,1O CGl3240 Zon6 3 white solil

Labor to install 10'2'x10, 12'2'x'10

Qtv Bate Amount

3 $1,,1s0.00 $4,290.00

3 $r.625.m $4,875.00

$500.00 $3.000.00

$200.00 $200.00

6 $'1,200.00 s7,200.00

$19,565.00

Sl plo
Hilliard VFire Dept.

15859 CR 108

Hilliard, FL 32046

Jerry Johnson

6

Bracket mount / angle mount "'* per

Oponer LM T50'l L5 10'hcludes
hstallatpn

Total

Accepted date Accepted by
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ESTIMATE
BtNTENS OVER}EAD DOORS

lltc.
1041 8 l.l€v/ B€rlin Bd Unit 222
Jacksonvilb, FL 32226

Bill to

Hilliard VFire Dept.

15859 CR 108

Hilliard, FL 32046

Estimate details

Estimate no.: 47175

Estimate date 02l1 9/2025

bu rdensdoors@gmdl. com

+1 (904) 757-3033
www. bu rden sdoorsjax- com

BURDE6S
ffi- OVERHEAD DOORS

Ship to

Hilliard VFire Dept
'15859 CR 108

Hilliard. FL 32046

Bep: Gary

* Date Product or service

1. OA19/2O25 Section

2. OA19/2O25 Section

3. OA19/2O25 nollers

!. 02/19/2025 Cable

5. 02/19/2025 install

6. OA19/2O25 Opener

Note to customer
".ALL ELECTRICAL WIRING DONE BY OTHEBS*'

Description

Sectioo 10'2' whito'-'2 sectirlrls por

doorr*

Section 12'2' white ""2 sections per

Rollers ""' 12 rollers per door

Cables "" oer door

Opener LM T501L5 includes instalhtioo

Tolal

Qtv Rate Amount

$500.00 $1,5m.003

3 $525.00 $1,575.00

72 $10.00 $720.00

$20.00 $120.00

6 $200.00 $1,200.00

6 $1,200.00 $7,200.00

$12,315.00

6

Accepted date Accepted by

Labor to install "" per Door
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Aldor Sales Inc. of Georgia
5573-C US Hwy 17 North P.O. Box 1900
Kingsland, GA 31548 Kingsland, GA 31548
912-729-7888 912-729-1910fax
aldorsales@tds.net
www. aldorgaragedoorsandmore. com

Name / Address

HILLIARO TOWN MUNICIPAL FIRE STATION
3794 PECAN STREET
HILLIARD FL 32046

BBB

Payment to be made as follows: Dcposit: Pa,T D€nt io full upo! completiotr'

NOTE: This Proposal may be withdravm by us ifnot sccepted \f,ithin seven (7) days'

ACCEPIANCE oF PROPOSAL - The above priccg sPecificationg 
'nd 

cotrditions 8re

satisfactory and are hereby acccpted. You are authorizcd to do thc work as spccified'

Paymeot will be loade as outlined above.

Accepted by: Date:

Printcd Name:

Date Estimate #

3/12/2025 | 4043

JOB ADDRESS

307-730-1699 CHTEF JOHNSON

Estimate

rl.?

Qtv Description Rate UiM Total

3

2

5

5

5

10X10 HAAS 2400 SERIES, MODEL C2410; FLUSH PANEL;
SOLID (NO WINDOW); NON INSULATED; 130 MPH
WINDLOAD - DP: 14.8/-16.3; COLOR- CHARCOAL; RADIUS
12"

12x10 HAAS 2400 SERIES. MODEL C2410; FLUSH PANEL;
SOLID (NO WINDOW); NONINSULATED; 130 MPH
WINDLOAD - DP: 14.1115.8; COLOR- CHARCOAL; RADIUS
12,,; REVERSE ANGLE

FREIGHT

REMOVE AND DISPOSE EXISTING DOOR

INSTALL DOOR

LIFTMASTER T5O1L5, lnHPi 10'RAIL TROLLEY; LOGIC 5;

DUAL VOLTAGE CONNECTIONS 1 1 5Vl230V; 1 - SET SAFETY

SENSORS; 1 - WALL CONTROL PANEL; 1-REMOTE
CONTROL; SECURITY +2.0 RADIO RECIEVER; MvO
TECHNOLOGY

r,29',7.00

1.586.00

5l1.00

95.00

225.00

1,388.00

EA

EA

EA

EA

EA

3.E91.007

3.172.00'l

5l 1.00

475.00

1,125.00

6,940.007

Su btotal

Sales Tax (7.0%)

A MIN IMTTM oli 6 INs I l)E l)oo
STOM I,]R Is RE,SPoNsIBLB FOR CLEARIN

IC
CLT

otrR TECHN L{N S ARE, NOT ALLOWED
C,#T4AGEAREA
TO*S,{OVE CUSTOMERS PERSONAL PROPF]R'IY

R.

ACCREO|TED
BT.lgNESS

Total
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Aldor Sales Inc. of Georgia
5573-C US Hwy 17 North P.O. Box 1900
Kingsland, GA 31548 Kingsland, GA 31548
9jz-729-7a88 912-729-191Qlax
aldorsales@tds.net
www. aldorgaragedoorsandmore.com

HILLIARD TOWN MUNICIPAL FIRE STATION
3794 PECAN STREET
HILLIARD FL 32046

Dale Estimate #

3/12/2025 t4043

JOB ADDRESS

307-730-1699 CHTEF JOHNSON

ig@'ffifr
Qtv Description Rate Total

5

5

ATSW - ADVANCED TROLLEY SYSTEM LIGHT-DUTY
OPERATOR; SAFETY SENSORS; 1 - 371 LM REMOTE; RAIL
14' - $845 oPT|ON

INSTALL MOTOR - COMMERCIAL

ONE (1)YEAR WORKMANSHIP WARRANTY ON NEW
INSTALLATIONS - DOOR AND/OR OPENER

175.00

EA

EA

0.001'

E75.00

Subtotal $16,989.00

Sales Tax (7.0olo) $980.21

Total $17,969.21

Paymelt to be made as follows: Deposit: Payment h full upon oompletion.

NOTE: This Proposal may be withdrawn by us if not ac.{-cptcd within seve.r (7) days.

ACCEPTANCE OF PROPOSAL - The abovc pric€s, spccilications, and conditioru are

satisfactory and are hereby acceptcd. You are authorized to do the work as specificd.

Payment will be made as outlined above.

Accepted by: Datc:

Printed Name:

cusToMER rs RESPONSIBLE FOR CLEARING#CIBAGE AR-EA A MINIMI-IM OF 6' INSIDE DOOR.
oTIR TECHNICIANS ARE NOT ALLOWED TO]},IO\/E CLTSTOMERS' PERSONAL PROPERIY.

Name / Address

Estimate

U/M

142

ITEM-8



Quote

1520 Emma Ln Neptune Beach 32266 Phone: 90482'18463 Fax:9M8218408 Emall:
a 1 aoverheaddoorco@clmcast. net

-
Date:

QUOTATION NO:

To:

17-Fet2025 09:26 AM
'1349

Hilllard Flre Dep.rtment

3794 Pecan Street
Hillard,32046

Florida, United States

Qu.htity Ocsoiption Unir Prio. (l) GsT R.to (g) Sub Tot l(l)

10'2'110 Chi 3250 Comm€roal Sectional Door 2,499.00 0.00 4,998.00

9'2'x10 Chi3250 Commercial Sectionai Door 2,299.OO 000 9.196 00

4.00 LM Opener 8165 Chain '10' 79S.00 0.00 3 196 00

4.00 Rewire Opener 90 00 000 360.00

Ram Track 229.O0 0.00 1,374.00

Sub Total: $ 19,124.00

Tax Rate Amount $ 0.00

$ 19,t24.00

2.00

4.00

Door have b be odered. Ordering lead time is 35 we€ks. 50% deposit requir€d to oader

Slta Nam.:

Contaol Namc:

Q!ota D.3otiption

Compairy Not

6.00

Quota Totd (fax Rate lnd.):
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AGENDA ITEM REPORT 

TOWN OF HILLIARD, FLORIDA 

  

TO: Town Council Regular Meeting                            Meeting Date: March 20, 2025 

FROM: Cory Hobbs – Interim Public Works Director 

SUBJECT: Town Council to approve the Capital Budget Expenditure for the repair and upgrade 
of the Ring Power CAT Generator located at the Water Treatment Plant, in the 
amount of $24,843.50.  

  

BACKGROUND: 

This is to repair and upgrade the Ring Power CAT Generator Control Panel Assembly at the 
Water Treatment Plant. Considering the age of the generator Ring Power is the only one 
certified to make the repair. 
 
 
 

 

FINANCIAL IMPACT: 

$24,843.50  

 

 

 

 

RECOMMENDATION: 
 

Town Council to approve the Capital Budget Expenditure for the repair and upgrade of the Ring 

Power CAT Generator located at the Water Treatment Plant, in the amount of $24,843.50. 
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Ring Power'

TOWN OF HILLIARD
PO BOX 249
HILLIARD FL
32046-0249

ACCOUNTS PAYABLE

PER YOUR REQUEST, WE HAVE ESTIMATED REPAIRS ON THE MACHINE LISTED BELOW. A REPAIR DESCRIPTION WITH
LABOR AND/OR PARTS IS ATTACHED, UPOIV DISASSEMBLY OF THE COMPONENT(S) fo BE REPAIRED,ADDfiIoNAL
PARTS AND LABOR MAY BE NECESSARY. IF SO, A QUOTE FOR ADDITIONAL REPAIRS WLL BE FORWARDED TO YOU
FOR APPROVAL. NOTE: AN AUTHORTZED REPRESENTATTyE OF YOUR COM2ANY SHOULD StcN AND RETURN THIS
REPAIR ESIIMATE, ONLY UPON RECEIPT OF THE SIGNED ESTIMATE MLL REPAIRS BE PERFORMED. A PURCHASE
ORDER NUMBER SHOULD BE SUPPLIED IF REQUIRED AY YOUR COMPANY.

CUSTOMER NO. QUOTE NO. OATE CONTACT
't00544 133690 2120t2025 CLAY HOBBS

PHONE NO. FAX NO. EMAIL
904-715-1012 chobbs@townofhilliard.com

MODEL MAKE SERIAL NO.
3306TA-G CATERPILLAR 09NR03106
UNIT NO. HOURS wo No. P.O. NO.

956

NOTE
TOWN OF HILLIARD
3748 PECAN ST, HILLIARD, FLORIDA
cLAY HOBBS 904-719-1012

> THE REPORT A1698,19, DATED 2.20.2025, STATES THE
FOLLOWING REPAIRS NEEO TO BE PERFORMED.

> PROVIDE A QUALIFIED TECHNICIAN TO PERFORM THE
FOLLOWING REPAIRS USING SAFETY ANO LOCK OUT, TAG
OUT PROCEDURES.

> ALL QUOTES APPROVALS NEED TO BE RETURNED TOI
CHARLOTTE.WATTS@RINGPOWER.COI\4 SO PARTS AND

SERVICE CAN BE SCHEDULED AT THE TIME OF APPROVAL

> WORK IS QUOTED TO BE COMPLETED DURING NORIVAL
WORKING HOURS, 7:30 TO 4 PM UNLESS OTHER TIME
ARRANGEMENTS ARE REQUIRED.

> ESTII\,IATED TOTAL DOES NOT INCLUDE APPLICABLE
TAXES.
> ENVIRONMENTAL FEES ARE INCLUDED.

TOWN OF HILLIARD ACCOUNTS PAYABLE 133690 ' 1 Page 1

Quote No:'t33690 - 1
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TRAVEL TO/FROM GENERATOR SET

Item Number
TRV
TRV

Item Number
I\,'lLG

Exl Price
'1,810.00

452.50

2,262.50

Description
TRAVEL TOi FRO[,4 GENERATOR

SECOND TECH

Description
MILEAGE PSD

Total Estimated Labor:

Total Estimated Misc:

Segment 01 Total:

Ext Price
2,680.00

2,680.00

4,942.50

PERFORM UPGRADE CONTROL PANEL ASSEMBLY

Item Number
AES

AES

Item Number
FOP

Description
UPGRADE CONTROL PANEL

SECOND TECH

Description
CONTROL PANEL UPGRADE KIT

Tolal Estimaled Labor:

Segment 02 Tolal:

Ext Price
5,792.00

1,448.00

7,240.OO

Ext Price
12,180.00

't2,'180.00

19,420.00

TEST AFTER REPAIR GENERATOR SET

Item Number
AES

Description
TEST AFTER REPAIR

Ext Price
181.00

181.00Total Estimated Labor:

Segment 03 Total: 18't.00

Total Segments; 24.543.50

ENVIRONMENTAUMISCELLANEOUS

SUB TOTAL (BEFORE TAXES)

TOTAL ESTIMATE

300.00

24,843.50

24,843.50

TOWN OF HILLIARD ACCOUNTS PAYABLE 133690 - 1 Page 2

Total Estimated Misc:
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I hereby authorize the above repair work to be done along with the necessary materials. Ring Power Corporation
and it's employees may operate above equipment for purposes of testing. lnspection or delivery at my risk. An
expressed mechanics lien is acknowledged on equipment to secure the cost of all repairs thereto. Ring Power
Corporation is not responsible for loss or damage to equipment in case offire, theft, accident, or any other cause
beyond our control. Replaced parts will be held for a period of ten days after work completion. The cost of labor and
parts an determining any estimate shall be borne by the customer.

PO#

Date

Authorized Name (signature)

(print)

CONTACT INFORMATION:

Prepared by: York Bridges Phone: 904.451.0178 Email: York.Bridges@RingPower.Com Fax:904.494.7424

JOB SITE;

-This eslimale is made subject to buyer's acceptanc€ within ('10) ten days ftom this date
-AIl prjces are subject to change wilhoul notice, and those in effecl on date ofshipmenl shallprevail
-Terms are Nei 30 Days from receipt ol invoice
-Eslimate excludes sal6s tax, incoming freight, environmental and addilional charges for parts/labor not included in lhe above mentioned
-Cuslomer will b€ conlacted should estimate exceed '10%

1. AUTHORIry TO PERFORM REPAIRi ll is 
'rndelstood 

that,iloon receiof oiany item of equ pment for repat, maintenance or olher work, Rlng Power may
examine lhe itsm of equipmeni as to work which Ring Power may suggesl to be pedomed in €ddilion to whatever work, if any, might have been roquested by
customer. Allwo.k (requ€sted bycustomer or suggested by Ring Powe.) to b6 noted on a fom as supplled by Ring Powor.

a- Tims and Mabnal Work - Ring Polvor will proc€ed wjlh th€ wolk agreed upon at curont labor and palts pdces.
b. Fim Price - ll lequesled. a fm pnce in wntng will be given io lhe @siomer tor Iabor ancyor parts lo do specilic .epair. Any agrced a upon repair oder not
covsred by a firm witlen quotation will be billed at turenl lime and malerial prices
c. Unloreseen P.obloms or Additional Reoairs. lnihe6ventthaldunng$e6urseollhoWo,additionalrcpairworksloundiobenecessarypuBuantto
Ring Pow6,'s examination and inspection of the Equipmenl, lhen in srch event Ring Power willattempt 10 communic€te with the Cusromer as io rh6 addiiioml
repair wolki prcvided, how€v6r, thal n the event Ri.g Power is urable io communicate wilh lhe Customer,lhen Ring Powe., atlls sole discrclion, shallhave
the absolule ight lo caaso anyand allr€pairs on the Equipmerl untilsuch lime asths additional repairs are discrrssed with rh€ Customer.ln th6 evenr the
Cuslomor consenls lo th6 addilional .opai6, Ring Poo€r shall have lhe riglrl lo proceed wnh lhe rcpair of rhe same wi0Dur lurther cosmunication with lhe
Customerand any a.d all addilional ropairs will be charged to lhe Cuslomor al curent lime and matedalpnces.

2. HOLo HARMLESS AGREEMENT FOR CUSTOI\,|ER PABTTCIPATIoN llLiEBUeElllgB( - ln the evenl customer or custom6.s peBonnel assisis our
mechanics in psdomlng seryice work, customer agreos to hold hamless and fullyindemnify Ring Power for injuios ordamages 10 anyonearislng oui orcustomer
assisting Ring PNerporsonnel in s€rvlcing orrepainng custome/s equipmenl.

3. WARRANTY INFORMATION - Riag Pows wara.ls the wolk pe.fonhed lo be liee liom detccts in maienaland wo.kmanship lor a period otninery days. Ring
Powe/s obligalion unde. this waranty shallbe limiied to the repairor replaement at Ring Powsr's prcmises of those new parts prcviously installed or tabor
prcviously p€rlomed demonslrated to be deleclive. SUCH REI\,4EDY SHALL CONSTITUTE CUSTOMER'S SOLE ANo EXCLUSIVE REMEOYANO CUSTOMER
HEREBYAGREES THAT NO OTHER RE[,IEDY (lNCLUDING, BUT NOT LIMITED TO CLAII\,4S FOR lNCIOENTAL, CONSEOUENTIAL OR SPECIAL DA]VIAGES,
ORANY CAUSE. LOSS, ACTION, CLAII\,4 OR OAMAGE, INCLUDING LOSS OF TIME, WHATSOEVER, OR INJURY TO PERSON OR PROPERTY ORANY
OTHER CONSEOUENTIAL DAMAGE OR INCIDENIAL OR ECONOMIC LOSS) SHALL BE AVAILABLE TO CUSTOMER, THIS WARRANry IS EXPRESSLY IN
L'EU OF ALL OTHER WARRANTIES, EXPRESS OR IMPLIEO, INCLUDING ANYWARRANTIES OR MERCHANTABILIry ANO FITNESS FOR A PARTICULAR
PURPOSE, SUBSTANOARO REPAIR WORK MAY BE PERFORMEO UPON REOUEST OF CUSTOMER ANO ACCORDING 10 CUSTOMER'S INSTRUCTIONS
BUT SUCH WORKWILL CARRYABSOLUTELY NO WARRANry WHATSOEVER. CUSTOI\,4ER FURTHER ACXNOWLEDGES AND AGREES THAT NO VERBAL
CONTRACTS, AGREEI,IENTS ORWARRANTIES OTHER TIIAN WHAT IS SET FORTH HEREIN HAVE BEEN RECEIVED OR GIVEN.

4. PAYMENT - Cuslom€r will make payment for services rcndsrgd by Ring Power puGuantlo this work order al sLrch timos and n slch manneras may be
presctibed by Ring Power. ln the eve.t of nonpaymen! bya clstomer,lie cost incuned by Ring Power in @llecling thc indebiedness, including attorney's re€s and
exPen*s. both in lhe Malcoud and on any and allappeals, wilh interest allhe maximum rate allowed by law rom daie ofexgend lure, shall be added lo lhe
pdncipalamolnl of the indeOtedness owed io Ring Pow€r. These pmvisions arc not exclusive and Ring PMer may elect oiher renedies at law and al equity.

5. BISKoF Loss - Ring Power canies an Equipmenl Floalo.lnsulance Poli€y covering allrsk (sxc6pl war, w6ar and tear, etc.)rorlh€ crrenl valu6 (rcplacem€nl
cost less d€prsciation) on custome/s equipmenl in Rang Powe/s cuslody or @ni.ol. Alldskolloss and damago nol covered in above policy shallbe bome solely by

6. SEVERABILITY CLAUSE - Any protsions ol ihis Agrcemeni found to be prchibited by lsw shall be immediatery lnefetive to tho enent of such plohibiton
wilhout invalidatins t'!e resl oI this Agreemsnt.

THIS WORK ORDER IS SUBJECT TO THE FOLLOWING TERMS AND CONDITIONS

7. APPLICABLE LAW - This Agreemenl shallbe deemed lo be govemed by the laws oI the Slale oi Florida_

133690 - 1 Page 3

Thank you for this opportunity to serve your company

TOWN OF HILLIARD ACCOUNTS PAYABLE
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AGENDA ITEM REPORT 

TOWN OF HILLIARD, FLORIDA 

  

TO: Town Council Regular Meeting                            Meeting Date:  March 20, 2025 

FROM: Lisa Purvis, MMC – Town Clerk 

SUBJECT: Town Council to set a Workshop to discuss the Public Works Director position 
vacancy.  

  

BACKGROUND:     

Item previously discussed at the March 13, 2025, Monthly Workshop.  

 

 

 

FINANCIAL IMPACT: 

None. 

 

 

 

 

 

RECOMMENDATION: 
 
Town Council to set a Workshop to discuss the Public Works Director position vacancy. 
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AGENDA ITEM REPORT 

TOWN OF HILLIARD, FLORIDA 

  

TO: Town Council Regular Meeting                            Meeting Date:  March 20, 2025 

FROM: Alicia Head – Public Information Officer & Event Coordinator 

SUBJECT: Town Council approval of Public Information Officer & Event Coordinator, Alicia 
Head to be appointed as liaison for the Vietnam’s Voices – Traveling Memorial 
Wall event.  

  

BACKGROUND:     

Item previously discussed at the March 13, 2025, Monthly Workshop.  

 

 

 

FINANCIAL IMPACT: 

None.  

 

 

 

 

RECOMMENDATION: 
 
Town Council approval of Public Information Officer & Event Coordinator, Alicia Head to be 
appointed as liaison for the Vietnam’s Voices – Traveling Memorial Wall event. 
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AGENDA ITEM REPORT 

TOWN OF HILLIARD, FLORIDA 

  

TO: Town Council Regular Meeting                            Meeting Date: March 20, 2025 

FROM: Lisa Purvis, MMC – Town Clerk 

SUBJECT: Town Council approval of the termination of Rachael Sparkman within the 
probationary period in the Administrative Assistant Position.   

  

BACKGROUND: 

Rachael Sparkman was hired January 6, 2025, in an introductory/probationary status.  

 

 

 

FINANCIAL IMPACT: 

N/A 

 

 

 

 

RECOMMENDATION: 

Town Council approval of the termination of Rachael Sparkman within the probationary period in 
the Administrative Assistant Position.   
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AGENDA ITEM REPORT 

TOWN OF HILLIARD, FLORIDA 

  

TO: Town Council Regular Meeting                            Meeting Date: March 20, 2025 

FROM: Lisa Purvis, MMC – Town Clerk 

SUBJECT: Town Council approval of the Town Clerk’s recommendation to move Town Hall 
Administrative Assistant Kendra McNeal from one Administrative position to 
another. 

  

BACKGROUND:     

In discussion Kendra McNeal asked if she could move from one position to another. 

 

 

 

 

FINANCIAL IMPACT: 

TBD 

 

 

 

 

RECOMMENDATION: 

Town Council approval of the Town Clerk’s recommendation to move Town Hall Administrative 
Assistant Kendra McNeal from one administrative position to another. 
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Position Description  
 

To perform this job successfully, an individual must be able to perform the essential job functions satisfactorily.  
Reasonable accommodations may be made to enable individuals with disabilities to perform the primary job 
functions herein described. Since every duty associated with this position may not be described herein, employees 
may be required to perform duties not specifically spelled out in the job description, but which may be reasonably 
considered to be incidental in the performing of their duties just as though they were actually written out in this job 
description.  

 

Administrative Assistant 

 
Department:  Town Clerk 

Pay Grade:  3     

FLSA Status:  Non-Exempt 

 

JOB SUMMARY 

The purpose of this classification is to provide customer service to the citizens of the Town of 
Hilliard under the general supervision and direction of the Town Clerk. The Administrative 
Assistant is entrusted with numerous and diverse duties. In addition to the required duties 
performed, the Administrative Assistant provides assistance and support to the Town Clerk 
participating in discussion and decision making in a variety of areas relating to job duties and 
responsibilities. Person must be able to work independently with minimal supervision. 
 

 

ESSENTIAL JOB FUNCTIONS:  
Customer Service: 

• Provide customer service. 

• Address citizen complaints. 

• First/Second to answer phone calls and greet customers in a timely and 
accurate manner offering assistance to customers. 

• Direct complaints, correspondence and inquiries for action to various departments at 
the Town Clerk’s request. 

• Perform liaison work between the Town Council, Town Clerk, and public as may be 
directed. 

 
Administrative: 

• Prepare service orders upon request or necessity in the system and final in system 
upon completion. 

• Research and furnish data to public in accordance with the Public Records Laws. 

• Conduct business with other municipalities, state and federal agencies as directed by 
the Town Clerk. 

• Under the guidance of the Town Clerk, develops standard operating procedures and 
department policies. 

• Monitors and stays current with technology and practices as related to the Town 
Clerk’s Office functions. 
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Administrative Assistant  Page 2 of 4 

 

Town of Hilliard, Florida  Updated: 8/2024 

• Assist with special projects assigned by the Town Clerk to achieve the Town’s long- 
and short-term goals. 

• Assists with records management activities including file maintenance with 
adherence to records retention schedule of Town records and e-mails. 

• Ensure that all official Town documents are maintained in an accurate system for 
cross-file of Town Council actions. 

• Always proof and edit all work for accuracy. 

• Maintain department files for use by self and others in department. 

• Prepare or follow up on requests from the Town Clerk. 

• Prepare or follow up on requests from the Mayor & Town Council Members. 

• Prepare or follow up on requests from the Public Works Director. 

• Prepare or follow up on requests from the Parks & Recreation Director. 
 

Utility System: 

• Maintain AMI System for utility billing. Daily checking for red flags on account and 
assist with any issues that need to be resolved. 

• Prepare billing errors list, indicating errors and oversee those corrections are made 
prior to processing billing register. Make notes on zero consumption if property is 
vacant. 

• Compute utility billing and process billing register, review and sign off on prior to 
mailing customer bills. 

• Print and Prepare utility bills then prepare for mailing through the stuffer machine and 
send to post office monthly in an accurate and timely manner. 

• Obtain and maintain up to date knowledge of changing laws and requirements as 
they pertain to utilities. 

• Once billing is completed submit Pre-notes for bank draft to Southeastern Bank and 
send confirmation email. 

• Two business days prior to billing due date send bank draft file to Southeastern Bank 
containing monthly drafted to be debited on billing due date for each customer’s 
account. Once file is submitted send confirmation email with the total dollar amount 
of to be drafted and confirmation number. 

• Complete customer deposit refund process and print refund checks to be signed and 
mailed out to final customers, once monthly billing is complete. 

• Make sure the Water Quality Report is mailed to all customers annually. 

• Prepare and maintain a record of all account numbers and serial numbers for each 
meter installed or changed out. 

• Keep up to date records and knowledge of all utility fees. 

• Track commercial hydrant usage & follow up with customers/contractors to ensure 
that deposit is received, usage is billed and deposit is refunded if applicable. 

 
Business Taxes: 

• Obtain and maintain up to date knowledge of changing laws and requirements as 
they pertain to business taxes. 

• Prepare and maintain a check list with dates to send out renewals, assess late 
charges and penalties. 

• Prepare and maintain renewal of Business Tax Receipts annually including sending 
of renewal notices at least 60 days prior to September 30th. 

• Prepare and maintain all fire inspections for the Fire Marshall with checklist for Fire 
Marshal to note additional business items that may require additional business tax to 
be paid. 
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Administrative Assistant  Page 3 of 4 

 

Town of Hilliard, Florida  Updated: 8/2024 

• Prepare and maintain files for all businesses with current certifications. 

• Scan business information into Content Manager in Incode software. 

• Review reports quarterly for revenue accounts and for business tax receipts and fire 
inspections for accuracy. 

 
Miscellaneous Duties: 

• Oversee office equipment maintenance and troubleshoot equipment problems as 
needed. 

• Submit to Land Use Administrator vacant meters information monthly on all 
discontinuation of utility services so LUA can maintain an up-to-date listing of all non- 
conforming buildings and residents within the Town of Hilliard. 

• Assist in coordination of special events/projects. 

• Maintain daily journal of all tasks worked on that day for use by self and others in 
department. 

• Ability to take on additional municipal duties as required. 

 
Other Duties and Responsibilities: 

• Provide backup to other staff members as needed. 

• Provide backup to Accounts Payable as needed. 

• Provide backup to the Building Department as needed. 

• Provide backup to the Utility Department as needed. 

• Provide backup to Accounts Receivable as needed. 

• Provide backup to preparing the Daily Close and Deposit Procedure. 

• Perform computer operation activities for other departments. 
 

These examples are intended only as illustrations of various types of work performed and are 
not necessarily all-inclusive. The job description is subject to change as the needs of the 
employer and requirements of the job change. 
 

MINIMUM REQUIREMENTS TO PERFORM WORK:  

• High school diploma or equivalent. 

• Associate’s degree in business preferred. 

• Two (2) years’ experience in the public sector or related field. 

• Or any equivalent combination of education, training, and experience which provides 
the requisite knowledge, skills, and abilities for this job. 

 
LICENSES, CERTIFICATIONS OR REGISTRATIONS: 

• Valid State of Florida Driver’s License. 

• Certified – Florida Association Business Tax Officials (FABTO) 
 
KNOWLEDGE, SKILLS AND ABILITIES:  

• Knowledge of computer data entry systems and word processing applications; 
Windows OS, Microsoft Office Suite, or other related programs deemed necessary 

• Knowledge of Florida Statutes. 

• Knowledge of basic arithmetic operations. 

• Skill in dealing with community groups and individuals. 

• Skill in starting, stopping, operating and monitoring the functioning of equipment, 
machinery, tools, and/or materials used in performing essential functions. 

• Skill in verbal and written communication. 

• Ability to perform addition, subtraction, multiplication and division; ability to calculate 
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Administrative Assistant  Page 4 of 4 

 

Town of Hilliard, Florida  Updated: 8/2024 

decimals and percentages; may include ability to perform mathematical operations 
with fractions. 

• Ability to work independently with minimal supervision. 

• Ability to deal courteously with the general public; establish and maintain effective 
relationships with employees, supervisors, administrators, and other Town personnel. 

• Ability to organize and accomplish work responsibilities and tasks. 
 

PHYSICAL DEMANDS: 
Work consists of sedentary work, which requires exerting up to 10 pounds of force 
occasionally and/or negligible amount of force frequently or constantly to lift, carry, push, pull 
or otherwise move objects, including the human body. Tasks may involve extended periods 
of sitting, including time at a keyboard or work station. Some tasks require the ability to 
perceive and discriminate visual cues or signals. Some tasks require the ability to 
communicate orally. 
 
WORK ENVIRONMENT:  
Work is performed in a normal office environment. Essential functions are regularly performed 
without exposure to adverse environmental conditions. 
 
CONDITIONS OF EMPLOYMENT: 
Offer of employment is contingent upon the following: an interview of references and previous 
employers; satisfactory results of a background investigations and/or medical examination or 
inquiry, including a drug screen test. 
 
 

The Town of Hilliard has the right to revise this position description at any time, and does 
not represent in any way a contract of employment. 

 
 

 

 

 

_____________________________________________   ____________________________________ 

Employee Signature                                                Date 
 
 
 
 
_______________________________   ________________________ 
Supervisor (or HR) Signature     Date  
 
 
The Town of Hilliard, Florida commits to a policy of equal employment opportunity for applicants and employees, 
complying with local, state and federal laws. The Town’s policy is to employ qualified persons without discrimination 
regarding race, creed, color, religion, age, sex, country of national origin, marital status, disability, sexual 
orientation, gender identity, genetic information, political affiliation, ethnicity, or status in any other group protected 
by federal/state/local law. 
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AGENDA ITEM REPORT 

TOWN OF HILLIARD, FLORIDA 

  

TO: Town Council Regular Meeting                            Meeting Date: March 20, 2025 

FROM: Lisa Purvis, MMC – Town Clerk 

SUBJECT: Town Council approval of the Town Clerk’s recommendation to fill the Town Hall 
Administrative Assistant vacant position. 

  

BACKGROUND:     

The position process will be sent, once I have reached out to make an offer of employment. 

 

 

 

 

FINANCIAL IMPACT: 

TBD 

 

 

 

 

RECOMMENDATION: 

Town Council approval of the Town Clerk’s recommendation to fill the Town Hall Administrative 
Assistant vacant position. 
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Position Description
To peiorm this job successfully, an individual must be able to peiorm the essential job functions satisfactorily.
Reasonable accommodation may be made to enable individuals with disabilities to peiorm the primary job
functions hercin described. Since every duty associated with this position may not be descibed herein, employees
may be required to peiorm duties not specifically spelled out in the job description, but which may be reasonably
considered to be incidental in the peiorming of their duties just as though they were actually wriften out in this job
desciption.

Town Clerk

3

Non-Exempt

JOB SUMMARY

The purpose of this classification is to provide customer service to the citizens of the Town of
Hilliard under the general supervision and direction of the Town Clerk. The Administrative
Assistant is entrusted with numerous and diverse dut,es. In addition to the required duties
performed, the Administrative Assistant provides assistance and support to the Town Clerk
participating in discussion and decision making in a variety of areas relating tojob duties and
responsibilities. A person must be able to work independently with minimal supervision.

ESSENTIAL JOB FUNCTIONS
Customer Service:

. Provide customer service.

. Address citizen complaints.

. FirsVSecond to answer phone calls and greet customers in a timely and accurate
manner, offering assistance to customers.

. Direct complaints, correspondence, and inquiries for action to various departments at
the Town Clerk's request.

. Perform liaison work between the Town Council, Town Clerk, and public as may be
directed.

Administrative:
. Prepare service orders upon request or necessity in the system and final in system

upon completion.
o Assist with employee applications and background checks.
. Provide Notary Services after one year of employment.
. Research and furnish data to the public in accordance with the Public Records Laws.
o Conduct business with other municipalities, state and federal agencies as directed by

the Town Clerk.
. Under the guidance of the Town Clerk, develops standard operating procedures and

department policies.

Adm in istrative Assistant

Department:

Pay Grade:

FLSA Status:
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. Monitors and stays current with technology and practices related to the Town Clerk's
Office functions.

. Assist with special projects assigned by the Town Clerk to achieve the Town's long-
and short-term goals.

. Ensure that all official Town documents are maintained in an accurate system for
cross-file of Town Council actions.

. Always proof and edit all work for accuracy.
o Maintain department files for use by self and others in department.
. Prepare or follow up on requests from the Town Clerk.
. Prepare or follow up on requests from the l\/layor & Town Council Members.
. Prepare or follow up on requests from the Public Works Director.
. Prepare or follow up on requests from the Parks & Recreation Director.

Utility

a

a

a

System:
Assist with maintaining the AMI System for utility billing. Daily checking for red flags
on account and assisting with any issues that need to be resolved.
Transfer customer accounts when customers move from one location to another.
Close out customer accounts and process final bill in monthly billing or refund to
accounts payable.

Prepare and maintain all utility accounts and reports.
Process billing adjustments upon review and signed approval from the Town Clerk.
Assess late charges monthly and prepare and maintain late charge reports.
Print and prepare late notices then prepare for mailing through the stuffer machine
and send/take to post office the next morning.
Assess the second late charge monthly and prepare and maintain a second late
charge report.
Prepare cut off list monthly for delinquent accounts and oversee services restored
with payment.

Prepare service orders upon request or necessity and upon completion input final
information or outcome into customers' account.
Reverse return checks on customer accounts upon receipt and send customer notice
of return item.

Collect and process bad debt and nonsufficient fund checks in accordance with the
Utility Code Chapter 58.

Set up new customer account information and apply new deposits to customer
account.
Promote bank draft to customers and set up all new bank draft customers.
Assist "Help Agencies" with paying customer utility accounts and maintain payment
records.
Maintain a copy of the meter change out list with serial numbers, account number
and readings on each meter and review for accuracy.
Upon flnal billing on customer accounts maintain spreadsheet by fiscal year to verify
if final payment is made, if final payment is not made, make every attempt possible
to collect on outstanding balance (send collection letter, phone call and/or email
advising customer of outstanding balance). The spreadsheet should contain all
collection activity including date of balance and if paid date paid. Receive approval
from Town Clerk prior to submitting for legal action.
Follow the Utility Code Section 58 of the Hilliard Town Code regarding deceased
accounts. Notify in writing 30 days following deceased notice that they have go-days
to comply.

Town of Hilliard, Florida Updated: 6/2024
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. Follow the Utility Code Section 58 of the Hilliard Town Code regarding the transferring
of delinquent customer balances to new accounts.

. Keep up to date records and knowledge of all utility fees.

. Track commercial hydrant usage & follow up with customers/contractors to ensure
that deposit is received, usage is billed, and deposit is refunded if applicable.

Cash Collection:
. lnput utility payments, building permits, business tax receipts and miscellaneous

receipts daily and maintain cash drawer for balancing and accuracy.
. Check and apply payments from payment drop box daily.
. Assist customers with office, phone, and online credit card payments.
o Maintain revenue files with copies of checks and receipt and/or wire transfer

remittance advice. Balance to general ledger quarterly.
. Prepare cash drawer, phones, drive through window and business door for open and

close of business daily.
. Maintain cash drawer daily and print daily close report at spm daily for daily deposit

at gam next business day. On the first and second penalty dates for daily deposit
made that same day at 5pm.

o Maintain and switch out external hard drive back up every Friday.

Miscellaneous Duties:
r Assist in coordination of special events/projects.
. Update and keep current with upcoming Town Meetings and€pee.ialEvents-on the

Town of Hilliard advertisement board at the front entrance to the Council Chambers.
. Update and keep current with upcoming Town Meeting Agendas in the Council

Chambers, and in the business office entry area (TV).
. Maintain and update customer literature and information in the lobby.
. Oversee office equipment maintenance and troubleshoot equipment problems as

needed.
. Order and maintain office supplies and equipment as needed or requested. Stocking

and distributing all items ordered to the appropriate location.
. Prepare and maintain monthly fuel tax reports, filing and submittals.
. Ability to take on additional municipal duties as required.

Other Duties and Responsibilities:
. Provide backup to other staff members as needed.
. Provide backup with Business Tax Receipts as needed.
. Provide backup to Accounts Payable as needed.
. Provide backup to the Building Department as needed.
. Perform computer operation activities for other departments

These examples are intended only as illustrations of various types of work performed and
are not necessarily all-inclusive. The job description is subject to change as the needs of the
employer and the requirements of the job change.

MINIMUM REQUIREMENTS TO PERFORM WORK:
. High school diploma or equivalent.
. Associate degree in business preferred.
. Two (2) years' experience in the public sector or related fleld.
. Or any equivalent combination of education, training, and experience which provides

Town of Hilliard, Florida Updated: 6/2024
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the requisite knowledge, skills, and abilities for this job

LICENSES CERTIFICATIONS OR REGISTRATIONS:
. Valid State of Florida Driver's License

KNOWLEDGE SKILLS AND ABILITIES:
Knowledge of computer data entry systems and word processing applications;
Windows OS, Microsoft Office Suite, or other related programs deemed necessary.
Knowledge of Florida Statutes.
Knowledge of basic arithmetic operations.
Skill in dealing with community groups and individuals.
Skill in starting, stopping, operating, and monitoring the functioning of equipment,
machinery, tools, and/or materials used in performing essential functions.
Skills in verbal and written communication.
Ability to perform addition, subtraction, multiplication, and division; ability to calculate
decimals and percentages; may include ability to perform mathematical operations
with fractions.
Ability to work independently with minimal supervision.
Ability to deal courteously with the general public; establish and maintain effective
relationships with employees, supervisors, administrators, and other Town personnel.
Ability to organize and accomplish work responsibilities and tasks.

PHYSICAL DEMANDS:
Work consists of sedentary work, which requires exerting up to 10 pounds of force
occasionally and/or a negligible amount of force frequently or constantly to lift, carry, push,
pull or otherwise move objects, including the human body. Tasks may involve extended
periods of sitting, including time at a keyboard or workstation. Some tasks require the ability
to perceive and discriminate visual cues or signals. Some tasks require the ability to
communicate orally.

WORK ENVIRONMENT:
Work is performed in a normal office environment. Essential functions are regularly performed
without exposure to adverse environmental conditions.

co TI NS F EMPL YMENT:
Offer of employment is contingent upon the following: an interview of references and previous
employers; satisfactory results of a background investigation and/or medical examination or
inquiry, including a drug screen test.

The Town of Hilliard has the right to revise this position description at any time and does not
represent in any way a contract of employment.

\_\_-\z_, i(s ( JLdq
Employee Signature

Town of Hilliard, Florida

Date

Updaled. 612A24

lt
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b lb
Supervisor (or HR) Signature Date

The Town of Hilliard, Floida commits to a policy of equal employment oppoftunity for applicants and employees,
complying with local, sfale, and lederal laws. The Town's policy is to employ qualified persons without
discimination regarding race, creed, color, religion, age, sex, country of national oigin, marilal status, disability,
sexual oientation, gendar identity, genetic information, potitical affiliation, ethnicity, or status in any other group
protected by federavstate/local law.
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HILLIARD TOWN COUNCIL MEETING 
Hilliard Town Hall / Council Chambers 

15859 West County Road 108 
Post Office Box 249 

Hilliard, FL 32046 

TOWN COUNCIL MEMBERS ADMINISTRATIVE STAFF 
John P. Beasley, Mayor Lisa Purvis, Town Clerk 
Kenny Sims, Council President Cory Hobbs, Interim Public Works Director 
Lee Pickett, Council Pro Tem Gabe Whittenburg, Parks & Rec Director 
Joe Michaels, Councilman  
Jared Wollitz, Councilman TOWN ATTORNEY 
Dallis Hunter, Councilman Christian Waugh 

MINUTES 

MONDAY, MARCH 03, 2025, 6:00 PM 

CALL TO ORDER 
PRAYER & PLEDGE OF ALLEGIANCE 
ROLL CALL 

PRESENT 
Mayor John Beasley 
Council President Kenny Sims 
Council Pro Tem Lee Pickett 
Councilman Jared Wollitz 
Councilman Dallis Hunter 
Councilman Joe Michaels 
Town Clerk Lisa Purvis 
Interim Public Works Director Cory Hobbs 
Parks & Recreation Director Gabe Whittenburg 
Nassau County School District Superintendent Dr. Kathy Burns 
Nassau County School District 1 Board Member Joe Zimmerman 
Nassau County School District 2 Board Member Gail Cook 
Nassau County School District 3 Board Member Shannon Hogue 
Nassau County School District 4 Board Member Kristi Simpkins 
Nassau County School District 5 Board Member Lissa Braddock 
 
ABSENT 
Town Attorney Christian Waugh 

WORKSHOP 

ITEM-1 Town Council and Nassau County School Board to discuss and receive updates 
concerning the Town of Hilliard and the Nassau County School District.  
Mayor Beasley 
 
Superintendent Dr. Kathy Burns presents the "State of the Schools" to Town 
Council members, highlighting key points and topics of discussion. 

• State of the School District Presentation 
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Mayor Beasley questions if the Naval Program at Yulee High School be made 
available to students on the west side of the county. 
Councilman Wollitz mentions a recent accident involving buses leaving the 
Callahan bus yard on Musslewhite Road. He highlights traffic congestion at 
Hilliard Elementary School due to the county’s rapid growth and questions 
whether impact fees will cover the increased traffic on Town streets. He also 
discusses the possibility of the Town and School Board piggybacking off 
Nassau County on the new impact fee study. 
Superintendent Dr. Burns clarifies that NCSD regulations are determined by 
State policies and partially by Florida laws. 
Council President Sims emphasizes the importance of students utilizing 
school bus transportation which would ultimately reduce the traffic 
congestions at each school. 
Councilman Wollitz inquiries about the timeline and who the appraisal firms 
were that the School Board used for the Mikkelson Estate property. 
Superintendent Dr. Burns stresses the need for the Town to plan for future 
growth. 
 

• Interlocal Agreement Update (Steger) 
 
Dr. Burns reports that the School District members, municipal staff members, 
Nassau County staff members and their attorneys had a productive meeting 
on February 6, 2025, regarding the Interlocal Agreement and expect to have 
an update soon. 
 

• NCSB Agriculture Field: Animal Housing & Farming 
 
Land Use Administrator Lee Anne Wollitz stresses the importance of being 
considerate neighbors and ensuring that site plans for structures are 
approved before construction. She also highlights the need for fly and pest 
control measures during the summer months due to concerns raised by Town 
residents. 
Dr. Burns states that they will coordinate with the school to implement fly 
mitigation strategies. 

 

• Other Business 
 
Regarding the appraisal of the Mickelson Estate, NCSD requests that the 
Town provide a list of previously used appraisers and forward them to the 
School Board. 
Council President Sims asks whether the Town should proceed with 
obtaining their own appraisals. 
Kati’s Ride – Mrs. Gail Cook announces that this event will take place at 
Conner’s Amazing Acres. 
Dr. Burns expresses support for the Town of Hilliard Parks & Recreation 
Department’s efforts to have its staff obtain a CDL through the Nassau 
County Board of County Commissioners (NCBOCC) rather than the Nassau 
County School Board (NCSB).  
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ADJOURNMENT 
 
Motion to adjourn at 6:42 p.m. 

Motion made by Council President Sims, Seconded by Council Pro Tem Pickett. 
Voting Yea: Council President Sims, Council Pro Tem Pickett, Councilman Wollitz, Councilman 
Hunter, Councilman Michaels 

Approved this ______ day of _______________, ______ by the Hilliard Town Council, 
Hilliard, Florida. 
  

 

 

_________________________________ 

Kenneth A. Sims, Sr. 

Council President 

 

ATTEST: 

 

 

 

_________________________________ 

Lisa Purvis 

Town Clerk 

 

APPROVED: 

 

 

 

__________________________________ 

John P. Beasley 

Mayor 
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HILLIARD TOWN COUNCIL MEETING 
Hilliard Town Hall / Council Chambers 

15859 West County Road 108 
Post Office Box 249 

Hilliard, FL 32046 

TOWN COUNCIL MEMBERS ADMINISTRATIVE STAFF 
John P. Beasley, Mayor Lisa Purvis, Town Clerk 
Kenny Sims, Council President Cory Hobbs, Interim Public Works Director 
Lee Pickett, Council Pro Tem Gabe Whittenburg, Parks & Rec Director 
Joe Michaels, Councilman  
Jared Wollitz, Councilman TOWN ATTORNEY 
Dallis Hunter, Councilman Christian Waugh 

MINUTES 

THURSDAY, MARCH 06, 2025, 7:00 PM 

NOTICE TO PUBLIC 
Anyone wishing to address the Town Council regarding any item on this agenda is requested to complete 
an agenda item sheet in advance and give it to the Town Clerk. The sheets are located next to the printed 
agendas in the back of the Council Chambers. Speakers are respectfully requested to limit their comments 
to three (3) minutes. A speaker’s time may not be allocated to others. 

 

PLEDGE OF CIVILITY 

WE WILL BE RESPECTFUL OF ONE ANOTHER 
EVEN WHEN WE DISAGREE. 

WE WILL DIRECT ALL COMMENTS TO THE ISSUES. 
WE WILL AVOID PERSONAL ATTACKS. 

“Politeness costs so little.” – ABRAHAM LINCOLN 

CALL TO ORDER 
PRAYER & PLEDGE OF ALLEGIANCE 
ROLL CALL 

PRESENT 
Mayor John Beasley 
Council President Kenny Sims 
Council Pro Tem Lee Pickett 
Councilman Jared Wollitz 
Councilman Joe Michaels 

ABSENT 
Councilman Dallis Hunter (FLOC Leadership Class) 

REGULAR MEETING 

ITEM-1 Additions/Deletions to Agenda 
 
No additions to or from the agenda.  

ITEM-2 Town Council approval of the Kynex, Inc. contract with both the Town of Hilliard 
and the Town of Callahan splitting the cost, to be held at the Northeast Florida 
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Fairgrounds on July 4, 2025, and a Council Member to be appointed as liaison. 
John P. Beasley – Mayor  

Motion to approve and appoint Councilman Wollitz as the liaison over the event.  
 
Motion made by Council President Sims, Seconded by Councilman Wollitz. 
 
Motion amended to approve the event only with Councilman Wollitz declining. 

Motion made by Council President Sims, Seconded by Councilman Wollitz. 
Voting Yea: Council President Sims, Council Pro Tem Pickett, Councilman 
Wollitz, Councilman Michaels 

ITEM-3 Town Council approval of the Wall Event Expenditure for the General Liability 
insurance of the Vietnam’s Voices – Traveling Memorial Wall, with The Evanston 
Insurance Company in the amount of $3,385.00. 
Alicia Head – Public Information Officer & Event Coordinator 
 
Motion to approve the General Liability Insurance with TRIA, for $3,385.00. 

Motion made by Council Pro Tem Pickett, Seconded by Council President Sims. 
Voting Yea: Council President Sims, Council Pro Tem Pickett, Councilman 
Wollitz, Councilman Michaels 

ITEM-4 Town Council approval of the Minutes for the February 13, 2025, Workshop, and 
the February 20, 2025, Workshop & Regular Meeting.  
Lisa Purvis, MMC – Town Clerk 

Motion made by Councilman Michaels, Seconded by Council Pro Tem Pickett. 
Voting Yea: Council President Sims, Council Pro Tem Pickett, Councilman 
Wollitz, Councilman Michaels 

ITEM-5 Town Council approval of PQH Group, Payable through February 19, 2025, 
Project Name: Hurricane Shelter / Community Center Project in the amount of 
$11,000.00. 
FDEM 100% GRANT FUNDED PROJECT LUMP SUM CONTRACT $572,000 

Motion made by Council Pro Tem Pickett, Seconded by Councilman Wollitz. 
Voting Yea: Council President Sims, Council Pro Tem Pickett, Councilman 
Wollitz, Councilman Michaels 

ADDITIONAL COMMENTS 

PUBLIC 
 
Heather Gates, 27306 West Fifth Avenue, Hilliard, inquiries about the timeline for 
sidewalk repairs, citing safety concerns after two children were injured while fleeing from 
speeding vehicles. 
Council President Sims, acknowledges the issue, explaining that delays have occurred 
due to the originally approved contractor facing family health issues. However, a new 
contractor has been scheduled to complete the repairs. 
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Town Clerk Lisa Purvis adds that the usual concrete supplier for the Town is currently out 
of service, as all their materials are being allocated to Kings Bay. 

Timothy Fisk, 27146 West First Avenue, Hilliard, expresses concern that the holes in the 
sidewalks are not properly barricaded. He suggests that the Public Works Department use 
Quick Crete to address the issue, as it poses both a safety hazard and a liability for the 
Town. Fisk also questions who is covering the insurance for the Capitol Trip, where the 
Town Council is using a church van. Additionally, he asks about ADA compliance in relation 
to the New Town Hall Park and the park used for athletics. Addressing Councilman 
Michaels, Fisk brings up an incident from a previous meeting where Michaels allegedly 
called someone "stupid." He insists that Councilman Michaels clarify whom he was 
referring to, suggesting it may have been directed at himself due to his termination from the 
Parks & Recreation Department. 
Shawn McBride, of 37199 Oxford Street, Hilliard, states that he is attending simply to 
make a statement and filibuster. 
John Gates, Hilliard, asks the Town Council whether any consideration has been given to 
repairing the skatepark, which he describes as unsafe for skating. He shares that he has 
broken at least two skateboards, costing approximately $200, and notes that some of his 
friends have sustained injuries due to the damaged concrete. He inquires whether 
donations could be sought to repair the concrete or at least fix the holes. 

MAYOR & TOWN COUNCIL 
 
Councilman Wollitz, expresses his relief that Town Clerk Lisa Purvis is recovering. He 
requests that Councilman Michaels coordinate with Parks & Recreation Director Gabe 
Whittenburg regarding the skatepark issue. 
Councilman Pickett, shares that he has spoken with Sandhill and confirms that yard 
waste fees are being waived. 
Mayor Beasley, announces that he will be meeting with elementary students next week to 
read the book Meet the Mayor to them. 

ADMINISTRATIVE STAFF 
 
PRESENT: 
Town Clerk Lisa Purvis 
Assistant Public Works Director Charles Chavarria 
 
ABSENT: 
Interim Public Works Director Cory Hobbs 
Parks & Recreation Director Gabe Whittenburg 
 
Assistant Public Works Director Charles Chavarria, explains that the Town has faced 
difficulties obtaining concrete. However, The Town Clerk’s office is in the process of setting 
up an account with a new vendor to resolve the issue.  
He reports that the generator at the Old Town Hall/Fire Department has been successfully 
connected, with all systems transferred over to the new transfer switches. 
He also addresses concerns about sinkholes on Third and Oxford Streets, stating that the 
area will be torn up over spring break to prevent school buses from having to detour around 
the area. 
Town Clerk Lisa Purvis, expresses her happiness to be back. 
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TOWN ATTORNEY 
 
Town Attorney Christian Waugh, updates that a hearing was held today on the ongoing 
case, with Lee and Billy Fales as the remaining defendants. A motion for summary 
judgment is set for May, and the trial for December. He expects the case, involving a quiet 
title issue over an old access road and utility easement, to be resolved in May. 

ADJOURNMENT 

Motion to adjourn at 7:19 p.m. 
 
Motion made by Council President Sims, Seconded by Councilman Michaels. 
Voting Yea: Council President Sims, Council Pro Tem Pickett, Councilman Wollitz, Councilman 
Michaels 

Approved this ______ day of _______________, ______ by the Hilliard Town Council, 
Hilliard, Florida. 

  

 

 

_________________________________ 

Kenneth A. Sims, Sr. 

Council President 

 

ATTEST: 

 

 

 

_________________________________ 

Lisa Purvis 

Town Clerk 

 

APPROVED: 

 

 

 

__________________________________ 

John P. Beasley 

Mayor 
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IMPORTANT REMITTANCE INFORMATION
Please include the AECOM invoice number when sending payment

INVOICE NUMBER: 2000994145
Invoice Date: 06-MAR-25

Invoice Due Date: 05-APR-25
Amount Due: $6,600.00 USD

Project Number: 60732153

To process your payment timely and ensure credit is given, please include the AECOM invoice number 
when sending payment.  Including this invoice number will allow AECOM to promptly apply your 
payment without delay or additional information requests placed upon your organization.

Failure to reference the AECOM invoice number when sending payment may result in delay of your 
account being credited.

To expedite payment processing, AECOM is asking its clients to submit payments electronically by
ACH (Automated Clearing House) if possible.

ACH payments provide an alternative to paper checks, affording you the following advantages:

• Certainty of delivery
• Reduced operating costs through the elimination of paper check mailing

Regards,

AECOM Cash Application Department
CashAppsRemittance@aecom.com
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Check Payment to:
AECOM Technical Services, Inc.
An AECOM Company
1178 Paysphere Circle
Chicago, IL 60674

ACH Payment to:
AECOM Technical Services, Inc.
An AECOM Company
Bank of America
Account Number 5800937020 
ABA Number 071000039

Wire Transfer Payment to:
AECOM Technical Services, Inc.
An AECOM Company
Bank of America
New York, NY 10001
Account Number 5800937020
ABA Number 026009593
SWIFT CODE BOFAUS3N

 
h

h
7650 West Courtney Campbell Causeway, Tampa, FL 33607-1462

h

Tel: 813-286-1711
h

Fax:813-287-8591
Federal Tax ID No. 95-2661922 h
H
h ATTN : Lisa Purvis Invoice Date:h06-MAR-25
h MMMC Town Clerk TOWN OF HILLIARD Invoice Number:h2000994145
h h15859 West County Road 108

h
h

hHilliard, FL 32046
hUnited States

Hh
hAgreement Number:h60732153

HAgreement Description:h
h

h H h h Payment Term:H30 DAYS
h

h h hh
H Please reference Invoice Number and Project Number with Remittance

Project Number     : 60732153 Project Name   : 01J_Hilliard Airpark_Cultural Resources Support Services of Pea 
Farm Rd Relocation - SA 21

Bill Through Date : 04-JAN-25 - 28-FEB-25
hBil Prange
h
h

hH
H
H Phase Lump Sum
Project 
Number Description Fee

Percent
Complete Earned Previous Current

60732153         Hilliard Airpark_Cultural 
                         Rsources Support Services H

55,000.00 62.00% 34,100.00 27,500.00 6,600.00

_____________
H Total Phase Lump Sum: 6,600.00
h 
Project Total : 01J_Hilliard Airpark_Cultural Resources Support Services of Pea Farm Rd Relocation - SA 21 6,600.00
H 

H
H Invoice Summaries
Total Current Amount : 6,600.00
Retention Amount : 0.00
Pre-Tax Amount : 6,600.00
Tax Amount : 0.00

_____________
Total Invoice Amount : 6,600.00
h 

H
H Billing Summaries
Billing Summary Current Prior Total Total Fee Percent Complete
Billings 6,600.00 27,500.00 34,100.00 H55,000.00 H62.00
Tax 0.00 0.00 0.00 H H
H _____________ _____________ _____________H H
Billing Total : 6,600.00 27,500.00 34,100.00H
h 
h
h

170

ITEM-16



INVOICE FOR PROFESSIONAL SERVICES

PROJECT: Town of Hilliard Hurricane Shelter DATE: 03/03/25
Hilliard, FL

INVOICE NO. 24022-3

TO: Lisa Purvis 
Town of Hilliard PROJECT NO. 24022
PO Box 249
Hilliard, FL  32046

lpurvis@townofhilliard.com
payables@townofhilliard.com

IN ACCORDANCE WITH THE AGREEMENT DATED 11/7/24
THERE IS DUE AT THIS TIME FOR PROFESSIONAL SERVICES AND REIMBURSABLE ITEMS ON THE ABOVE PROJECT, FOR THE PERIOD ENDING 03/03/25

THE SUM OF

DOLLARS   $ $15,000.00
THE ABOVE AMOUNT SHALL BECOME DUE AND PAYABLE 30 DAYS FROM THE DATE HEREOF.

INTEREST ON OVERDUE ACCOUNTS SHALL ACCRUE AT 1.5% PERCENT PER Month

THE PRESENT STATUS OF THE ACCOUNT IS AS FOLLOWS:

Fee $572,000.00
Reimbursables $0.00
Total Fee $572,000.00

Fee Earned $37,000.00
Invoiced to Date $22,000.00

Total Amount Due this Invoice $15,000.00

Summary:
Inv 24022-2-Feb $11,000.00
Inv 24022-3-March $15,000.00
Total Amount Outstanding: $26,000.00

Invoice Reviewed and Approved by:
Aldo Minozzi, AIA, Vice President

4141 Southpoint Dr. E. #200
Jacksonville, Florida  32216
9  0  4      -      2 2 4  -  0 0 0 1
F A  X      -      2 2 4  -  0 0 2 3
www.pqh.com
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INVOICE FOR PROFESSIONAL SERVICES

Project: Town of Hilliard Hurricane Shelter
Hilliard, FL

To: Invoice Date: 03/03/25
Town of Hilliard
PO Box 249 Invoice Number: 24022-3
Hilliard, FL  32046 Project Number: 24022

TOTAL AMOUNT DUE
THIS INVOICE: $15,000.00

TOTAL % TOTAL DUE PREVIOUSLY AMOUNT 
SERVICE RENDERED FEE COMPLETE TO DATE INVOICED DUE

Site Assess & Prelim Design 22,000.00 100% 22,000.00 22,000.00 0.00

Schematic Design 30,000.00 50% 15,000.00 0.00 15,000.00

Design Development 30% 60,000.00 0% 0.00 0.00 0.00

Const. Documents 60% 76,000.00 0% 0.00 0.00 0.00

Const. Documents 90% 76,000.00 0% 0.00 0.00 0.00

Const. Documents 100% 40,000.00 0% 0.00 0.00 0.00

Bidding/Permitting 16,000.00 0% 0.00 0.00 0.00

Construction Observation 48,000.00 0% 0.00 0.00 0.00

Project Punch & Closeout 8,000.00 0% 0.00 0.00 0.00

Interior Design; Finish Selection 15,000.00 0% 0.00 0.00 0.00

Topo/Boundary Survey 8,000.00 0% 0.00 0.00 0.00

Geotechnical Engineering Rpt 8,000.00 0% 0.00 0.00 0.00

Civil Engineering 75,000.00 0% 0.00 0.00 0.00

Landscaping 15,000.00 0% 0.00 0.00 0.00

Design Contingency Allowance 75,000.00 0% 0.00 0.00 0.00

Previous Reimbursables 0.00 0% 0.00 0.00 0.00

Reimbursables this invoice 0.00 0% 0.00 0.00 0.00
x 1.15

TOTAL $572,000.00 6% $37,000.00 $22,000.00 $15,000.00
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Town of Hilliard

Vendor
Invoice 

No. 
Product/Description Cost Total 03/20/2025 Payables Total to be Paid

2024/2025

Island Hopper 

Home Repair, 

LLC

12112024 Deposit for Materials 23,750.00$               23,750.00$             

Island Hopper 

Home Repair, 

LLC

02102025 2 Week In Progress 5,000.00$                 5,000.00$               

Island Hopper 

Home Repair, 

LLC

02102025
Final Payment for Project 

Completion
8,000.00$                 8,000.00$                      8,000.00$               

2024/2025 

TOTAL PAID
36,750.00$             

Total to be Paid 

03/20/2025
8,000.00$                  

2024/2025 Gym Maintenance
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Elise Earnest

From: Gabe Whittenburg

Sent: Monday, February 10, 2025 1:01 PM

To: Elise Earnest

Subject: FW: Invoice statement as of 02/03/2025

Need to place this one on agenda for second (and probably final draw) 

 
Gabe Whittenburg 

Director, Parks & Recreation 

Town of Hilliard 

37516 Oxford St. 

Hilliard, FL 32046 

O0ice: 904.845.2733 

 
 

From: Shawn Hudson <islandhopperhomerepair@gmail.com>  

Sent: Monday, February 3, 2025 11:41 AM 

To: Gabe Whittenburg <gwhittenburg@townofhilliard.com> 

Subject: Invoice statement as of 02/03/2025 

 

City of Hilliard 

 

(Gymnasium) 

 

We will wrap existing building in lap siding 

After small repair to existing rot 

We will wrap whole building in housewrap as wind barrier 

Behind every lap will be aluminum flashing 

We will be Caulking all joints and trim with 40yr dap caulk 

All trim boards will be fiber cement 

We will be replacing all soffit 

 

Upon completion of siding and soffit we will paint the buildings exterior with Sherwin williams paint (all 

siding and trim is preprimmed)to the colors specified by customers 

 

Total for said work $36,750.00 

 

Startup amount to cover disposal and all materials $23750.00 

Two weeks into said work a draw of $5000.00 

Upon completion of said work finall payment of $8000.00 

 

 You don't often get email from islandhopperhomerepair@gmail.com. Learn why this is important   
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Island Hopper Home repair LLC 

Shawn Hudson 

85152 myrtice rd Yulee fla 32097  

 

 

Dated 02/03/2025 

1)*********Statement for 1st draw of said amount in this proposal of $5000.00 se above that was already 

approved *********** 

 

2) *********final draw to be given upon completion at the end of the month in said amount discussed of 

$8000.00************** 

 

 

 

  

"Under Florida law, e-mail addresses are public records. If you do not want your e-mail address released 

in response to a public records request, do not send electronic mail to this entity. Instead, contact this 

office by phone or in writing." This email and any files transmitted with it may contain privileged or 

confidential information and may be read or used only by the intended recipient. If you are not the 

intended recipient of the email or any of its attachments, please be advised that you have received this 

email in error and that any use, dissemination, distribution, forwarding, printing or copying of this email 

or any attached files is strictly prohibited. If you have received this email in error, please immediately 

purge it and all attachments and notify the sender by reply mail. “This institution is an equal opportunity 

provider and employer” If you wish to file a Civil Rights program complaint of discrimination, complete 

the USDA Program Discrimination Complaint Form, found online at http://www.ascr.usda.gov/complaint 

filing cust.html, or at any USDA office, or call (866) 632-9992 to request the form. You may also write a 

letter containing all of the information requested in the form. Send your completed complaint form or 

letter to us by mail at U.S. Department of Agriculture, Director, Office of Adjudication, 1400 

Independence Avenue, S.W., Washington, D.C. 20250-9410, by fax (202) 690-7442 or email at 

program.intake@usda.gov.”  
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Town of Hilliard

Vendor
Invoice 

No. 
Product/Description Cost Total 03/20/2025 Payables Total to be Paid

2023/2024

Evanlily 

Engineering 
1254 Engineering Services 4,810.00$                4,810.00$              

2023/2024 

TOTAL PAID
4,810.00$              

2024/2025

Miller Electric 

Company
740511 Half Down 17,847.02$              17,847.02$            

Miller Electric 

Company
740512 75% of Contract Amount 8,923.50$                8,923.50$              

Miller Electric 

Company
740513 Total Contract Amount 8,923.51$                8,923.51$                     8,923.51$              

Evanlily 

Engineering 
1260 Engineering Services 2,960.00$                2,960.00$                     2,960.00$              

2024/2025 

TOTAL PAID
38,654.03$            

Total to be Paid 

03/20/2025
11,883.51$                

2024/2025 Fire Generator Capital Project
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TOWN OF HILLIARD   (36386)
P.O. BOX 249
HILLIARD, FL 32046

ATTN: ACCOUNTS PAYABLE
 RE: TOWN OF HILLIARD

15859 WEST COUNTY RD 108

CONTRACT AMOUNT 35,694.03$       
CHANGE ORDER #1 AMOUNT -$                 
REVISED CONTRACT AMOUNT 35,694.03$       

BILLING TO DATE 100% 35,694.03$       
PREVIOUS BILLINGS (26,770.52)$      

TOTAL DUE, THIS INVOICE 8,923.51$         

CC: ACCTG
MILLER ELECTRIC COMPANY
P.O. BOX 1799

EMAIL: eearnest@townofhilliard.com JACKSONVILLE, FL 32201-1799

www.mecojax.com

 PO Box 1799 (32201)
6805 Southpoint Parkway

Jacksonville, FL 32216
TOLL FREE: 800.554.4761

FAX: 904.389.8653

March 10, 2025

GENERATOR RENOVATION
CONTRACT/PO NO.:  20240920-01ch
MECO JOB  NO. RFT74051

INVOICE

INVOICE NO.   740513 

REMIT PAYMENT TO:

  Atlanta, GA • Charlotte, NC • Covington, VA • Dallas, TX • DC Metro • Deerfield Beach, FL • FT. Walton, FL • Gainesville, FL • Jacksonville, FL 

Little Rock, AR • Melbourne, FL • Miami, FL • Milwaukee, WI • Nashville, TN • Orlando, FL • Raleigh, NC • Richmond, VA • Savannah, GA • Tampa, FL  
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Thank you for your business!
Page 1 of 1

 EVANLILY CONTRACTING LLC
10273 Mc Laurin Rd E

Jacksonville, FL  32256

+19045097784

frank.wells@evanlilyengineering.com

www.evanlilyengineering.com

INVOICE
BILL TO
Cory Hobbs
Town of Hilliard

INVOICE 1260
DATE 03/07/2025
DUE DATE 04/06/2025

DATE ACTIVITY RATE QTY AMOUNT

03/07/2025 Lump Sum:Professional Engineering Services
Town of Hilliard
Fire Department & Old Town Hall Generator Project
Construction Phase Services

2,960.00 1 2,960.00

This invoice is for construction phase services associated with the Town of 
Hilliard Fire Department and Old Town Hall Generator project and our executed 
proposal dated 08/15/24 and signed by Cory Hobbs.

We appreciate the opportunity to provide services under this agreement and look 
forward to future opportunities.  Please make checks payable to Evanlily 
Engineering

BALANCE DUE $2,960.00
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