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HILLIARD TOWN COUNCIL MEETING 
Hilliard Town Hall / Council Chambers 

15859 West County Road 108 
Post Office Box 249 

Hilliard, FL 32046 

TOWN COUNCIL MEMBERS ADMINISTRATIVE STAFF 
John P. Beasley, Mayor Lisa Purvis, Town Clerk 
Kenny Sims, Council President Cory Hobbs, Interim Public Works Director 
Lee Pickett, Council Pro Tem Gabe Whittenburg, Parks & Rec Director 
Joe Michaels, Councilman  
Jared Wollitz, Councilman TOWN ATTORNEY 

Dallis Hunter, Councilman Christian Waugh 

AGENDA 

THURSDAY, SEPTEMBER 05, 2024, 7:00 PM 

NOTICE TO PUBLIC 
Anyone wishing to address the Town Council regarding any item on this agenda is requested to complete 
an agenda item sheet in advance and give it to the Town Clerk. The sheets are located next to the printed 
agendas in the back of the Council Chambers. Speakers are respectfully requested to limit their comments 
to three (3) minutes. A speaker’s time may not be allocated to others. 

 

PLEDGE OF CIVILITY 

WE WILL BE RESPECTFUL OF ONE ANOTHER 
EVEN WHEN WE DISAGREE. 

WE WILL DIRECT ALL COMMENTS TO THE ISSUES. 
WE WILL AVOID PERSONAL ATTACKS. 

“Politeness costs so little.” – ABRAHAM LINCOLN 

CALL TO ORDER 
PRAYER & PLEDGE OF ALLEGIANCE 
ROLL CALL 

PUBLIC HEARING 

ITEM-1 Ordinance No. 2024-07 – Amending the Hilliard Comprehensive Plan, Future 
Land Use Map designation of that certain property consisting of 16.32 acres, 
more or less; located on the east side of US HWY 1 and south of Cosmos Trail, 
Hilliard, FL, Nassau County Parcel No.15-3N-24-2320-0017-0020 and Parcel No. 
15-3N-24- 2320-0019-0010; Adding the designation of Commercial; providing for 
severability; and providing for an effective date.  
Mayor Beasley  
 
Open Public Hearing 
Call for Public Comments 
Close Public Hearing on Ordinance No. 2024-07 
 
TOWN COUNCIL ACTION 
Town Council to adopt Ordinance No. 2024-07, on Second & Final Reading. 
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ITEM-2 Ordinance No. 2024-08 – Changing the Zoning Designation from Nassau County 
Zoning Open Rural to Town Zoning C-1, General Commercial District; for the 
16.32 acres parcels more or less; located on the east side of US HWY 1 and 
south of Cosmos Trail, Hilliard, FL, Nassau County; and providing an effective 
date.  
Mayor Beasley  
 
Open Public Hearing 
Call for Public Comments 
Close Public Hearing on Ordinance No. 2024-08 
 
TOWN COUNCIL ACTION 
Town Council to adopt Ordinance No. 2024-08, on Second & Final Reading. 

ITEM-3 Ordinance No. 2024-09 – Amending the Hilliard Comprehensive Plan, Future 
Land Use Map designation of that certain property consisting of 21.03 acres, 
more or less; located on the east side of US HWY 1 at Cosmos Trail, Hilliard, FL, 
Nassau County Parcel No. 15-3N-24-2320-0017-0010; adding the designation of 
Commercial and High Density Residential; providing for severability; and 
providing for an effective date.  
Mayor Beasley 
 
Open Public Hearing 
Call for Public Comments 
Close Public Hearing on Ordinance No. 2024-09 
 
TOWN COUNCIL ACTION 
Town Council to adopt Ordinance No. 2024-09, on Second & Final Reading 

ITEM-4 Ordinance No. 2024-10 – Changing the Zoning Designation from Nassau County 
Zoning Open Rural to Town Zoning PUD, Planned Unit Development; for the 
property located on the east side of US HWY 1 and south of Eastwood Road; 
described in Attachment “A”, Legal Description; specifically described in 
Attachment “B” Written Description; and Attachment “C” Site Plan; providing for 
severability, repealer, and setting an effective date. 
Mayor Beasley 
 
Open Public Hearing 
Call for Public Comments 
Close Public Hearing on Ordinance No. 2024-10 
 
TOWN COUNCIL ACTION 
Town Council to adopt Ordinance No. 2024-10, on Second & Final Reading. 

ITEM-5 Ordinance No. 2024-11 – Setting the Town of Hilliard, Tentative Millage Rate for 
the Fiscal Year 2024-2025. 
Mayor Beasley 
 
Open Public Hearing 
Call for Public Comments 
Close Public Hearing on Ordinance No. 2024-11 
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TOWN COUNCIL ACTION 
Town Council to adopt Ordinance No. 2024-11, on First Reading and to set a 
Public Hearing & Final Reading on Friday, September 20, 2024. 

ITEM-6 Ordinance No. 2024-12 – Setting the Town of Hilliard, Tentative Budget for the 
Fiscal Year 2024-2025.  
Mayor Beasley 
 
Open Public Hearing 
Call for Public Comments 
Close Public Hearing on Ordinance No. 2024-12 
 
TOWN COUNCIL ACTION 
Town Council to adopt Ordinance No. 2024-12, on First Reading and set a Public 
Hearing & Final Reading on Friday, September 20, 2024. 

REGULAR MEETING 

ITEM-7 Additions/Deletions to Agenda 

ITEM-8 Town Council to approve Engineering Service Agreement with Mittauer & 
Associates, Inc. for the Florida Commerce Rural Infrastructure Funds for the 
construction of an 8” Parallel Water Main Extension to FAA Center in the amount 
of $199,680. 
Lisa Purvis, MMC – Town Clerk 

ITEM-9 Town Council pre-approval of a FAA FY 2024 Airport Improvement Program 
(AIP) Grant Offer No. 03-12-0099-017-2024, project description Land Acquisition 
Runway 18 (North) Approach (Phase 1) of the Hilliard Airpark.  
Lisa Purvis, MMC – Town Clerk 

ITEM-10 Town Council approval to adopt Resolution No. 2024-14, accepting a Florida 
Department of Transportation offer of a Public Transportation Grant Agreement 
and authorizing and directing the Hilliard Town Council to accept such 
agreement, for the Design & Construction of Turf Runway Improvements at the 
Hilliard Airpark.  
Lisa Purvis, MMC – Town Clerk 

ITEM-11 Town Council approval of the Minor Subdivision as proposed with the three listed 
conditions. Application No. 20240716. Parcel ID No. 09-3N-24-0000-0024-0000. 
Property Owner- Doug Loyd. 
Lee Anne Wollitz – Land Use Administrator 

ITEM-12 Town Council to discuss and decide on a donation to the Hilliard High School 
CNA Program for needed program items. 
Lisa Purvis, MMC – Town Clerk 
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ITEM-13 Town Council to consider Park Facility Use Agreement and Exemption for 
RiversEdge Church’s community wide event at the Town Hall Park on Sunday, 
September 29, 2024, 7:00 a.m. through 1:00 p.m.   
Lisa Purvis, MMC – Town Clerk 

ITEM-14 Town Council approval of Pool Rental Agreement between Nassau County 
School District and Town of Hilliard for Hilliard Middle Senior High School and 
West Nassau High School Swim Teams. 
Gabe Whittenburg – Parks & Recreation Director 

ITEM-15 Town Council approval of Bus Rental Agreement between Nassau County 
School District and Town of Hilliard for bus rental for After School Program. 
Gabe Whittenburg – Parks & Recreation Director 

ITEM-16 Town Council approval of the Parks & Recreation Director’s recommendation to 
fill the new full-time position of Program Manager.  
Gabe Whittenburg – Parks & Recreation Director 

ITEM-17 Town Council to approve the Grant Administration Services Contract from Fred 
Fox Enterprises, Inc. for the FDEM Hurricane/Community Shelter Grant # F0122 
Project in the amount of $189,900.00. 
Lisa Purvis, MMC – Town Clerk 

ITEM-18 Town Council to approve moving the Architect & Engineering Services Contract 
approval for the FDEM Hurricane/Community Shelter Grant # F0122 Project, to 
the September 19, 2024, regular meeting. 
Lisa Purvis, MMC – Town Clerk 

ITEM-19 Town Council approval of the Minutes for the August 8, 2024, & August 15, 2024, 
Workshop, and the August 15, 2024, Public Hearing & Regular Meeting. 
Lisa Purvis, MMC – Town Clerk 

ITEM-20 Town Council approval of Moody Williams Appraisal Group LLC, Payable 
through August 21, 2024, Project Name: Acquire Land on the North Side at the 
Hilliard Airpark in the amount of $500. 
FDOT PTGA 100% GRANT FUNDED PROJECT LUMP SUM GRANT 
$464,000.00 

ADDED ITEMS 

ADDITIONAL COMMENTS 

PUBLIC 

MAYOR & TOWN COUNCIL 

ADMINISTRATIVE STAFF 

TOWN ATTORNEY 

ADJOURNMENT 
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The Town may take action on any matter during this meeting, including items that are not set forth 
within this agenda. 

TOWN COUNCIL MEETINGS 
The Town Council meets the first and third Thursday of each month beginning at 7:00 p.m., 
unless otherwise scheduled. Meetings are held in the Town Hall Council Chambers located at 
15859  West County Road 108. Video and audio recordings of the meetings are available in the 
Town Clerk’s Office upon request. 

PLANNING & ZONING BOARD MEETINGS 
The Planning & Zoning Board meets the second Tuesday of each month beginning at 7:00 p.m., 
unless otherwise scheduled. Meetings are held in the Town Hall Council Chambers located 
at  15859 West County Road 108. Video and audio recordings of the meetings are available in 
the Town Clerk’s Office upon request. 

MINUTES & TRANSCRIPTS 
Minutes of the Town Council meetings can be obtained from the Town Clerk’s Office. The 
Meetings are usually recorded but are not transcribed verbatim for the minutes. Persons 
requiring a verbatim transcript may make arrangements with the Town Clerk to duplicate the 
recordings, if available, or arrange to have a court reporter present at the meeting. The cost of 
duplication and/or court reporter will be at the expense of the requesting party. 

TOWN WEBSITE & YOUTUBE MEETING VIDEO 
The Town’s Website can be access at www.townofhilliard.com. 
Live & recorded videos can be accessed at www.youtube.com search - Town of Hilliard, FL. 

ADA NOTICE 
In accordance with Section 286.26, Florida Statutes, persons with disabilities needing special 
accommodations to participate in this meeting should contact the Town Clerk’s Office at (904) 
845-3555 at least seventy-two hours in advance to request such accommodations. 

APPEALS 
Pursuant to the requirements of Section 286.0105, Florida Statues, the following notification is 
given: If a person decides to appeal any decision made by the Council with respect to any 
matter considered at such meeting, he or she may need to ensure that a verbatim record of the 
proceeding is made, which record includes the testimony and evidence upon which the appeal 
is to be based. 

PUBLIC PARTICIPATION 
Pursuant to Section 286.0114, Florida Statutes, effective October 1, 2013, the public is invited 
to speak on any “proposition” before a board, commission, council, or appointed committee 
takes official action regardless of whether the issue is on the Agenda. Certain exemptions for 
emergencies, ministerial acts, etc. apply. This public participation does not affect the right of a 
person to be heard as otherwise provided by law. 

EXPARTE COMMUNICATIONS 
Oral or written exchanges (sometimes referred to as lobbying or information gathering) between 
a Council Member and others, including staff, where there is a substantive discussion regarding 
a quasi-judicial decision by the Town Council. The exchanges must be disclosed by the Town 
Council so the public may respond to such exchanges before a vote is taken. 
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2024 HOLIDAYS 

TOWN HALL OFFICES CLOSED 

1. Martin Luther King, Jr. Day       Monday, January 15, 2024 
2. Memorial Day                           Monday, May 27, 2024 
3. Independence Day Monday     Thursday, July 4, 2024 
4. Labor Day                                 Monday, September 2, 2024 
5. Veterans Day                            Monday, November 11, 2024 
6. Thanksgiving Day                     Thursday, November 28, 2024 
7. Friday after Thanksgiving Day  Friday, November 29, 2024 
8. Christmas Eve                          Tuesday, December 24, 2024 
9. Christmas Day                          Wednesday, December 25,2024 
10.New Year’s Eve                        Tuesday, December 31, 2024 
11.New Year’s Day                        Wednesday, January 1, 2025 
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AGENDA ITEM REPORT
TOWN OF HILLIARD, FLORIDA

TO: Town Council Public Hearing Meeting Date:  September 5, 2024 

FROM: Lee Anne Wollitz – Land Use Administrator 

SUBJECT: Planning and Zoning Board recommendation to the Town Council for approval of 
Ordinance 2024-07, to change to the Future Land Use Map “FLUM” Designation of 
Parcel ID No. 15-3N-24-2320-0017-0020 and 15-3N-24-2320-0019-0010. For 
applicant Courtney Gaver, 37074 Cosmos Trail LLC. 

BACKGROUND: 
Mrs. Courtney Gaver has submitted application to amend the Future Land Use Map for the 
property with the Parcel ID No. 15-3N-24-2320-0017-0020 and 15-3N-24-2320-0019-0010. 
This Property is 16.32 acres that lies at the east side of US Hwy 1 and south of Cosmos Trail. 
The property has a Future Land Use Map “FLUM” designation of Nassau County, Medium 
Density. The Owner is proposing to change the FLUM designation of the property to 
Commercial after the approval of proposed Ordinance 2024-06 for Voluntary Annexation. 
An application for Voluntary Annexation as well as a Rezone application accompanies this 
property.  
Applicant has provided all required documentation and complied with all requests of staff, 
council and board members as addressed through workshops, email communications, and 
phone calls. 
At the Planning and Zoning Meeting on 07.09.2024 the Planning and Zoning Board Voted 5-0 to 
recommend the Town Council to pass Ordinance 2024.07. 

FINANCIAL IMPACT: 
None, the applicant is required to pay all application, advertising, and review fees. 

RECOMMENDATION: 
Planning and Zoning recommends the Town Council approval of Ordinance 2024-07. 
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ORDINANCE NO. 2024-07 

 
AN ORDINANCE OF THE TOWN OF HILLIARD, FLORIDA, A 
MUNICIPAL CORPORATION; AMENDING THE HILLIARD 
COMPREHENSIVE PLAN, FUTURE LAND USE MAP DESIGNATION 
OF THAT CERTAIN PROPERTY CONSISTING OF 16.32 ACRES, 
MORE OR LESS; LOCATED ON THE EAST SIDE OF US HWY 1 AND 
SOUTH OF COSMOS TRAIL, HILLIARD, FL, NASSAU COUNTY 
PARCEL NO. 15-3N-24-2320-0017-0020 AND PARCEL NO. 15-3N-24-
2320-0019-0010; ADDING THE DESIGNATION OF COMMERCIAL; 
PROVIDING FOR SEVERABILITY; AND PROVIDING FOR AN 
EFFECTIVE DATE. 
 

 WHEREAS, the owners of that parcels of land, consisting of 16.32 acres, more 
or less; located on the south border of Hilliard on the east side of US HWY 1, Hilliard, 
Florida, Parcel No. 15-3N-24-2320-0017-0020 and Parcel No. 15-3N-24-2320-0019-
0010, being particularly described in Attachment A; have applied for an amendment to 
the Future Land Use Map, adding a designation of Commercial to the property following 
the adoption of Ordinance No. 2024-06, approving the annexation of said properties; and 
 
 WHEREAS, the property in question is currently not classified; and 
 
 WHEREAS, the Planning & Zoning Board recommended approval of the future 
land use designation change adding a designation of Commercial, at their July 9, 2024, 
regular meeting; and 
 
 NOW, THEREFORE, BE IT ORDAINED BY THE TOWN COUNCIL OF THE 
TOWN OF HILLIARD, FLORIDA, AS FOLLOWS: 
 
 SECTION 1. PROPERTY INVOLVED. The property for this Future Land Use 
Map amendment consists of 16.32 acres, more or less; located on the east side of US 
Hwy 1 and south of Cosmos Trail, Hilliard, FL, Parcel No. 15-3N-24-2320-0017-0020 
and Parcel No. 15-3N-24-2320-0019-0010, being particularly described in Attachment A, 
has applied for an amendment to the Future Land Use Map, adding a Commercial 
designation. 
  
 SECTION 2. LAND USE AMENDMENT. Upon review of the entire file, the future 
land use of said property is hereby classified Commercial, and the Future Land Use Map 
shall be amended to reflect this change in land use classification. 
 
 SECTION 3. SEVERABILITY. If any section, subsection, sentence, clause, 
phrase of this Ordinance, or the application thereof, shall be held invalid by any court, 
administrative agency or other body with appropriate jurisdiction, the remaining sections, 
subsections, sentences, clauses, and phrases under application shall not be affected 
thereby. 
 

SECTION 4. EFFECTIVE DATE. This Ordinance shall take effect immediately 
upon final adoption. 
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ADOPTED this _____ day of ______________, _____, by the Hilliard Town 
Council. 
 
 
______________________________ 
Kenneth A. Sims, Sr. 
Council President 
 
ATTEST: 
 
 
______________________________ 
Lisa Purvis 
Town Clerk  
 
APPROVED: 
 
 
______________________________ 
John P. Beasley  
Mayor 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Planning & Zoning Boards Signs Posted:  June 7, 2024 

Planning & Zoning Board Publication:  June 19, 2024  
Town Council First Reading:     June 20, 2024 

Town Council First Publication:    July 3, 2024  

Planning & Zoning Board Public Hearing:   July 9, 2024 

Planning & Zoning Boards Report:   August 1, 2024 

Town Council First Public Hearings:    August 1, 2024 

Town Council Second Publication:   August 14, 2024 

Town Council Second Public Hearings:   September 5, 2024 

Town Council Second & Final Reading:  September 5, 2024 
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ATTACHMENT A  
 

LEGAL DESCRIPTIONS 
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NEIGHBORI\C PAR('ELS:

I,EGAL DESCRIPTION:

Parcel # 1 5-3N-24-2320-001 7-0020

A pOtTroN oE Lors 17 ,tND I0. irosEp DUNNS RnUIT AND TnUCt( paRflS,
sccrroN 15, tofiNslup 3 NoBTlt, RANGE 20 Btsf, XAsStU CODIIy, nioRlrrt.
accordln(] Lo PlaC rccorded ln

..Uacd Uook 'Ur-lO.r pagc 40.
tlro polrlic Oecorda oe aald County, ln

SaId port.lon belng moro partlcularly descrlberl aa follova: uEGtti

TOGETHER WITH:

aC a fourr(l l)rokon cRncrere oonrrrront for tho SouLhoasc cotnor of l,ot
I0 ond run south 00"-41'-l,l' taeaE olong the Southerly llno of Lot 10
aa found to bo monuuonLed and occupied. a distanco ot 545.06' feet
to a found concrete ,DonupoDt oD t-lr c gasterly rlght-of-yry llnf ol
U. S. Illglrvoy No. I (a f 50.0' fooL lr/w)| run thencc NorLlr 52--50r-45"
rest along aaid rlgarc-ot-ra!, a dlstance ot 832.39' fest Bo I f,otoo
5/O" Lron pln vlth cop lLollped No. 2{d5; run thence North 60"-31'-
06' Eaat along found monumented and occiplad llno, a dlatance of
291.20' Eact to a (ound 5/A' lcan pln vlth cap Et,6npsd Ho. 2445 o4
tlr€ Northerly llne of [ot 17 aforementionedi run thorrce North g8--
2J'-llr EBst alonq 6.1d alorth€rfy line .s tound to b€ donuar€nted and
occugiedr a distance of 9,14.09' feet uo a f,ound 3/4' Lron plpo al
the NorElreeaL cor[er of sraid Lot'l7l ruo thenc€ SouEh O"-58r Eaat
6long Lhe Eseterly llne of Lota l7 and l0r aforementloBod aa Eo'und Uo
be monunenLed and occupledr a dlatanco oI 660.24r feet to Ehc pOINf
OF BEGIT{NIN6.

gelng alao the sara landa deacrllrod ln Deed recorded ln the afore-
86ld Publlc Rocorde, ln Oltlctal Recordr Doota 122, Prg. 2O4.
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!!ESE!_la th.t c.rtiln p1cc., p.tcll o! t!!ct of l.nd tttu.tr, lying .ndbetng_ln thc county o! r..r.u ond Btrt. of rr.orldt, tnoqr .nd ocr"iil.o ii,Lot l9 rn Soctleo 15, fcirnthip I North, Ronga 2{ !!!t. accordiig to plot o!JOSEpa DUtN,s F8utf & ?RucX 
'ARtlS, 

lecord.d in Dced Boot !_lO, fi"go ia,.rcapti.ng -tha!.lron .ny portlon th.rcof iylng rithln ti.a rlght ot'vay OtStcta noaa No. 2oo.

!$c.g3 thor. o.rtrln t-ractr, pircar or p.rcor! of l.nd ti.turtc, lylngand b6lD9 ln goctron 1.5 rnd 22, Tosnlhlp f *orttr, RrngG ZO !!!t, y.rrlu
::.1:I. _:l?: lu: l !c:o!dln? to. pl.t rccotdcd tn Dscd Boor a-ro. preo oeor tn. puDllc l.coldr of tr.rt.u eoulty, ,Lorid!, botag lll of loti iSthrough 3f. inclurl,e!. ln Srctlol 22, lnd rll o! Lot 20 in goct ion ]i.aXCEPt that poEtlon Etich ha! .tr.ady bccn t.hn fos U. a. Itighvly ro. I.EUBJ8CT to covontDtt, condi!ionr, roitrictlons rad arrellcnt, o! facatd.

I-O INCI,UDE:

Parcel # I 5-3N-24-2320-001 9-00 I 0

fIl t6if Ee-it5li-'10t, pt.ca, or Frrc..l ot lra.t rlru.r-., j:rtn<t rn,,
halnq h th. County ot N.alau.n.l St4ta o{ !tortdt tnd h.lnrf
t:urt h?r d.rcrtbad ra lolloirt
'ahal e.rtaln praca, parcat or ttlct crt lltn4 trruat?, ryrn,t at,,!I'olng rn lha County (rt NaEs.u and lrt,t, ol FIerldt, tan..!r in.l,liaqrrbad lltl That pc'rtroh ol Loa. Nln.taoa ( Itr .rnd 'tt.rrr-y r oi,
Iylht Eaata?ly ol Nlqhx.y U,s. al, ,:i and Jrrt, ln s.cl t<,n tl, !?Grr(lS!. Tornahtg thrra (1, North, frtrrq+ 1'r1n3y-t.\t tZlt ,.^nt .r\4cof61n9 to plrt ol Jorapl' Dunn., prult tnd truck Fnrlrl, rrc.rrdidrn Daad BO.tk B-lO, frrga a! -t rhr i,'rnl t4 .orotdr .r/ N.,,sn,.
''nunty, Flor td..

ALSO BEING DESCRIBED AS:
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Tax Maps 4.06110124, 4.09 PM
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AGENDA ITEM REPORT
TOWN OF HILLIARD, FLORIDA

TO: Town Council Public Hearing Meeting Date:  September 05, 2024 

FROM: Lee Anne Wollitz – Land Use Administrator 

SUBJECT: Planning and Zoning Board recommendation to the Town Council for approval of 
Ordinance 2024-08, to Rezone Parcel ID No. 15-3N-24-2320-0017-0020 and 15-
3N-24-2320-0019-0010.  
For applicant Courtney Gaver, 37074 Cosmos Trail LLC. 

BACKGROUND: 
Mrs. Courtney Gaver has submitted an application to rezone the property with the Parcel ID No. 
15-3N-24-2320-0017-0020 and 15-3N-24-2320-0019-0010.
This Property is 16.32 acres that lies at the east side of US Hwy 1 and south of Cosmos Trail.
The property has a Zoning designation of Nassau County, Open Rural. The Owner is proposing
to change the zoning designation of the property to C-1 Commercial after the approval of
proposed Ordinance 2024-06 for Voluntary Annexation.
An application for Voluntary Annexation as well as a Small Scale FLUM change application
accompanies this property.
Applicant has provided all required documentation and complied with all requests of staff,
council and board members as addressed through workshops, email communications, and
phone calls.
Parcel ID 15-3N-24-2320-0017-0020, 14.0 acres currently owned by Hilliard First Assembly of
God Inc. has RV hookups for guest speakers and have requested of the Town Council that they
be allowed to keep those hook ups.
Parcel ID 15-3N-24-2320-0019-0010. 2.32 acres currently owned by Richand and Cecelia
Walker, is currently vacant. The property owner has made no special request to the Town
Council.
At the Planning and Zoning Board Meeting on 07.09.2024 the Planning and Zoning Board Voted
5-0 to recommend the Town council pass Ordinance 2024-08 with the condition that Hilliard
First Assembly be allowed to keep in use their RV Hookups as originally intended.

FINANCIAL IMPACT: 
None, the applicant is required to pay all application, advertising, and review fees. 

RECOMMENDATION: 
Planning and Zoning recommends to the Town council approval of Ordinance 2024-08 with the 
condition that Hilliard First Assembly be allowed to keep RV Hookups. 
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ORDINANCE NO. 2024-08 
 

AN ORDINANCE OF THE TOWN COUNCIL OF THE TOWN OF 
HILLIARD, FLORIDA, A MUNICIPAL CORPORATION, CHANGING 
THE ZONING DESIGNATION FROM NASSAU COUNTY ZONING 
OPEN RURAL TO TOWN ZONING C-1, GENERAL COMMERCIAL 
DISTRICT; FOR THE 16.32 ACRE PARCELS MORE OR LESS; 
LOCATED ON THE EAST SIDE OF US HWY 1 AND SOUTH OF 
COSMOS TRAIL, HILLIARD, FL, NASSAU COUNTY; AND PROVIDING 
AN EFFECTIVE DATE. 

 
 WHEREAS, the requested zoning change requires a change from the Nassau 
County zoning designation of Open Rural to the Town Zoning designation of C-1, 
General Commercial District; and 
 
 WHEREAS, the existing Comprehensive Plan future land use designation is 
Commercial; and 
 
 WHEREAS, the requested zoning change is consistent with the Comprehensive 
Plan per Ordinance No. 2024-07, and the public interest; and 
 
 WHEREAS, the Planning and Zoning Board approved the zoning change request 
at their July 9, 2024, regular meeting; and 
 
 NOW, THEREFORE, BE IT ORDAINED BY THE TOWN COUNCIL OF THE 
TOWN OF HILLIARD, FLORIDA, AS FOLLOWS: 
 
 SECTION 1. PROPERTY INVOLVED.  The properties in question for this zoning 
district change consists of 16.32 acres, more or less; and is located on the east side of 
U.S. Highway 1 and is south of Cosmos Trail, Hilliard, FL, known as Nassau County 
Parcel No. 15-3N-24-2320-0017-0020 and Parcel No. 15-3N-24-2320-0019-0010. 

 
 SECTION 2. ZONING CHANGE.  For the properties in question the zoning 
district change is from Nassau County Open Rural to Town of Hilliard C-1, General 
Commercial District.  
 
 SECTION 3. EFFECTIVE DATE.  This ordinance shall take effect immediately 
upon its final adoption. 
 
 ADOPTED this _____ day of ______________, _____, by the Hilliard Town 
Council, Hilliard, Florida. 
 
 
______________________________ 
Kenneth A. Sims, Sr. 
Council President 
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ATTEST: 
 
 
______________________________ 
Lisa Purvis 
Town Clerk  
 
APPROVED: 
 
 
______________________________ 
John P. Beasley 
Mayor 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Planning & Zoning Boards Signs Posted:  June 7, 2024 

Planning & Zoning Board Publication:  June 19, 2024  
Town Council First Reading:     June 20, 2024 

Town Council First Publication:    July 3, 2024  

Planning & Zoning Board Public Hearing:   July 9, 2024 

Planning & Zoning Boards Report:   August 1, 2024 

Town Council First Public Hearings:    August 1, 2024 

Town Council Second Publication:   August 14, 2024 

Town Council Second Public Hearings:   September 5, 2024 

Town Council Second & Final Reading:  September 5, 2024 
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NEIGHBORI\C PAR('ELS:

I,EGAL DESCRIPTION:

Parcel # 1 5-3N-24-2320-001 7-0020

A pOtTroN oE Lors 17 ,tND I0. irosEp DUNNS RnUIT AND TnUCt( paRflS,
sccrroN 15, tofiNslup 3 NoBTlt, RANGE 20 Btsf, XAsStU CODIIy, nioRlrrt.
accordln(] Lo PlaC rccorded ln

..Uacd Uook 'Ur-lO.r pagc 40.
tlro polrlic Oecorda oe aald County, ln

SaId port.lon belng moro partlcularly descrlberl aa follova: uEGtti

TOGETHER WITH:

aC a fourr(l l)rokon cRncrere oonrrrront for tho SouLhoasc cotnor of l,ot
I0 ond run south 00"-41'-l,l' taeaE olong the Southerly llno of Lot 10
aa found to bo monuuonLed and occupied. a distanco ot 545.06' feet
to a found concrete ,DonupoDt oD t-lr c gasterly rlght-of-yry llnf ol
U. S. Illglrvoy No. I (a f 50.0' fooL lr/w)| run thencc NorLlr 52--50r-45"
rest along aaid rlgarc-ot-ra!, a dlstance ot 832.39' fest Bo I f,otoo
5/O" Lron pln vlth cop lLollped No. 2{d5; run thence North 60"-31'-
06' Eaat along found monumented and occiplad llno, a dlatance of
291.20' Eact to a (ound 5/A' lcan pln vlth cap Et,6npsd Ho. 2445 o4
tlr€ Northerly llne of [ot 17 aforementionedi run thorrce North g8--
2J'-llr EBst alonq 6.1d alorth€rfy line .s tound to b€ donuar€nted and
occugiedr a distance of 9,14.09' feet uo a f,ound 3/4' Lron plpo al
the NorElreeaL cor[er of sraid Lot'l7l ruo thenc€ SouEh O"-58r Eaat
6long Lhe Eseterly llne of Lota l7 and l0r aforementloBod aa Eo'und Uo
be monunenLed and occupledr a dlatanco oI 660.24r feet to Ehc pOINf
OF BEGIT{NIN6.

gelng alao the sara landa deacrllrod ln Deed recorded ln the afore-
86ld Publlc Rocorde, ln Oltlctal Recordr Doota 122, Prg. 2O4.
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!!ESE!_la th.t c.rtiln p1cc., p.tcll o! t!!ct of l.nd tttu.tr, lying .ndbetng_ln thc county o! r..r.u ond Btrt. of rr.orldt, tnoqr .nd ocr"iil.o ii,Lot l9 rn Soctleo 15, fcirnthip I North, Ronga 2{ !!!t. accordiig to plot o!JOSEpa DUtN,s F8utf & ?RucX 
'ARtlS, 

lecord.d in Dced Boot !_lO, fi"go ia,.rcapti.ng -tha!.lron .ny portlon th.rcof iylng rithln ti.a rlght ot'vay OtStcta noaa No. 2oo.

!$c.g3 thor. o.rtrln t-ractr, pircar or p.rcor! of l.nd ti.turtc, lylngand b6lD9 ln goctron 1.5 rnd 22, Tosnlhlp f *orttr, RrngG ZO !!!t, y.rrlu
::.1:I. _:l?: lu: l !c:o!dln? to. pl.t rccotdcd tn Dscd Boor a-ro. preo oeor tn. puDllc l.coldr of tr.rt.u eoulty, ,Lorid!, botag lll of loti iSthrough 3f. inclurl,e!. ln Srctlol 22, lnd rll o! Lot 20 in goct ion ]i.aXCEPt that poEtlon Etich ha! .tr.ady bccn t.hn fos U. a. Itighvly ro. I.EUBJ8CT to covontDtt, condi!ionr, roitrictlons rad arrellcnt, o! facatd.

I-O INCI,UDE:

Parcel # I 5-3N-24-2320-001 9-00 I 0

fIl t6if Ee-it5li-'10t, pt.ca, or Frrc..l ot lra.t rlru.r-., j:rtn<t rn,,
halnq h th. County ot N.alau.n.l St4ta o{ !tortdt tnd h.lnrf
t:urt h?r d.rcrtbad ra lolloirt
'ahal e.rtaln praca, parcat or ttlct crt lltn4 trruat?, ryrn,t at,,!I'olng rn lha County (rt NaEs.u and lrt,t, ol FIerldt, tan..!r in.l,liaqrrbad lltl That pc'rtroh ol Loa. Nln.taoa ( Itr .rnd 'tt.rrr-y r oi,
Iylht Eaata?ly ol Nlqhx.y U,s. al, ,:i and Jrrt, ln s.cl t<,n tl, !?Grr(lS!. Tornahtg thrra (1, North, frtrrq+ 1'r1n3y-t.\t tZlt ,.^nt .r\4cof61n9 to plrt ol Jorapl' Dunn., prult tnd truck Fnrlrl, rrc.rrdidrn Daad BO.tk B-lO, frrga a! -t rhr i,'rnl t4 .orotdr .r/ N.,,sn,.
''nunty, Flor td..

ALSO BEING DESCRIBED AS:
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Tax Maps 4.06110124, 4.09 PM
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5734373.1 

ATTACHMENT 1 

 

Statement of Proposed Change 

 

This application is a conventional rezoning application for 16.31 acres north of U.S. Highway 1 

(together, the “Property”) having Nassau County Parcel Identification Nos. 15-3N-24-2320-0017-

0020 and 15-3N-24-2320-0019-0010, to rezone the Property from Open Rural (Nassau County) to 

General Commercial District (C-1). The application is a companion application to applications to 

(i) annex the Property into the Town of Hilliard along with 21.03 acres adjacent to the Property 

owned by 3074 Cosmos Trail, LLC and having Nassau County Parcel Identification No. 15-3N-

24-2320-0017-0010 (the “PUD Parcel”), (ii) change the Future Land Use Map (“FLUM”) 

designation of the Property and PUD Parcel from Medium Density (Nassau County) to High 

Density Residential and Commercial to develop a mix of multi-family residential and commercial 

uses, and (iii) rezone the PUD Parcel from Open Rural (Nassau County) to Planned Unit 

Development zoning. As it relates to Parcel No. 15-3N-24-2320-0017-0020, the Applicant intends 

to maintain the existing use of that parcel as a church with seven (7) recreational vehicles spots 

and hookups, and has no immediate plan regarding how Parcel No. 15-3N-24-2320-0019-0010 

will be developed in the future, it being understood that future development shall comply with the 

C-1 rezoning criteria of the Town of Hilliard Land Development Zoning Regulations.  
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AGENDA ITEM REPORT
TOWN OF HILLIARD, FLORIDA

TO: Town Council Public Hearing Meeting Date:  September 5, 2024 

FROM: Lee Anne Wollitz – Land Use Administrator 

SUBJECT: Planning and Zoning Board recommendation to the Town Council for approval of 
Ordinance 2024-09, to change to the Future Land Use Map “FLUM” Designation of 
Parcel ID No. 15-3N-24-2320-0017-0010. 
For applicant Courtney Gaver, 37074 Cosmos Trail LLC. 

BACKGROUND: 
Mrs. Courtney Gaver has submitted an application to amend the Future Land Use Map for the 
property with the Parcel ID No. 15-3N-24-2320-0017-0010. 
This Property is 21.03 acres that lies at the east side of US Hwy 1 at Cosmos Trail. The 
property has a Future Land Use Map “FLUM” designation of Nassau County, Medium Density. 
The Owner is proposing to change the FLUM designation of the property to Commercial and 
High Density Residential, after the approval of proposed Ordinance 2024-06 for Voluntary 
Annexation. 
An application for Voluntary Annexation as well as a Rezone PUD application accompanies this 
property.  
Applicant has provided all required documentation and complied with all requests of staff, 
council and board members as addressed through workshops, email communications, and 
phone calls. 
At the Planning and Zoning Board Meeting on 07.09.2024 the Planning and Zoning Board Voted 
4-1 to recommend the Town Council pass Ordinance 2024-09.

FINANCIAL IMPACT: 
None, the applicant is required to pay all application, advertising, and review fees. 

RECOMMENDATION: 
Planning and Zoning recommends to the Town Council approval of Ordinance 2024-09. 
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1 

 

 
ORDINANCE NO. 2024-09 

 
AN ORDINANCE OF THE TOWN OF HILLIARD, FLORIDA, A 
MUNICIPAL CORPORATION; AMENDING THE HILLIARD 
COMPREHENSIVE PLAN, FUTURE LAND USE MAP DESIGNATION 
OF THAT CERTAIN PROPERTY CONSISTING OF 21.03 ACRES, 
MORE OR LESS; LOCATED ON THE EAST SIDE OF US HWY 1 AT 
COSMOS TRAIL, HILLIARD, FL, NASSAU COUNTY PARCEL NO. 15-
3N-24-2320-0017-0010; ADDING THE DESIGNATION OF 
COMMERCIAL AND HIGH DENSITY RESIDENTIAL; PROVIDING FOR 
SEVERABILITY; AND PROVIDING FOR AN EFFECTIVE DATE. 

 
 WHEREAS, the owner of that parcel of land, consisting of 21.03 acres, more or 
less; located on the east side of US 1 at Cosmos Trail, Hilliard, Florida, Parcel No. 15-
3N-24-2320-0017-0010, being particularly described in Attachment A, have applied for 
an amendment to the Future Land Use Map, adding a designation of Commercial and 
High Density Residential Designation to the property following the adoption of Ordinance 
No. 2024-06, approving the annexation of said property; and 
 
 WHEREAS, the property in question is currently not classified; and 
 
 WHEREAS, the Planning & Zoning Board recommended approval of the future 
land use designation change adding a designation of Commercial and High Density 
Residential, at their July 9, 2024, regular meeting; and 
 
 NOW, THEREFORE, BE IT ORDAINED BY THE TOWN COUNCIL OF THE 
TOWN OF HILLIARD, FLORIDA, AS FOLLOWS: 
 
 SECTION 1. PROPERTY INVOLVED. The property in question for this Future 
Land Use Map amendment consists of 21.03 acres, more or less; located on the east 
side of US Hwy 1 at Cosmos Trail, Hilliard, FL, Parcel No. 15-3N-24-2320-0017-0010, 
being particularly described in Attachment A, has applied for an amendment to the 
Future Land Use Map, adding a designation of Commercial and High Density 
Residential. 
 
 SECTION 2. LAND USE AMENDMENT. Upon review of the entire file, the future 
land use of said property is hereby classified Commercial and High Density Residential, 
and the Future Land Use Map shall be amended to reflect this change in land use 
classification. 
 
 SECTION 3. SEVERABILITY. If any section, subsection, sentence, clause, 
phrase of this Ordinance, or the application thereof, shall be held invalid by any court, 
administrative agency or other body with appropriate jurisdiction, the remaining sections, 
subsections, sentences, clauses, and phrases under application shall not be affected 
thereby. 
 

SECTION 4. EFFECTIVE DATE. This Ordinance shall take effect immediately 
upon final adoption. 
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ADOPTED this _____ day of ______________, _____, by the Hilliard Town 
Council. 
 
 
______________________________ 
Kenneth A. Sims, Sr. 
Council President 
 
ATTEST: 
 
 
______________________________ 
Lisa Purvis 
Town Clerk  
 
APPROVED: 
 
 
______________________________ 
John P. Beasley 
Mayor 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Planning & Zoning Boards Signs Posted:  June 7, 2024 

Planning & Zoning Board Publication:  June 19, 2024  
Town Council First Reading:     June 20, 2024 

Town Council First Publication:    July 17, 2024  

Planning & Zoning Board Public Hearing:   July 9, 2024 

Planning & Zoning Boards Report:   August 1, 2024 

Town Council First Public Hearings:    August 1, 2024 

Town Council Second Publication:   August 14, 2024 

Town Council Second Public Hearings:   September 5, 2024 

Town Council Second & Final Reading:  September 5, 2024 
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ATTACHMENT A  
 

LEGAL DESCRIPTIONS 
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T-OFT}'PUD:

I,EGAL DESCRIPTION:

Parcel # I 5-3N-24-2320-00 I 7-00 I 0

Ar'L oF TEAT CERTATN Lor' Pr.Ecq oR IARCEL oF LAND SITUATET LYI c AlrD BEING lri sEcrroN
FIFTEEN (r5), TOWNSETP TrrR-EE (3), NORrtr, RANGE TWENTY FOUn (24) EAST, CO(NTY OF IiASSAU,
AND STATE OT N,ORIDA AND FURTEER KITOWI{ AND DESCAIBED AS TIIE WEST PANT OF TIIAT PART
OF LOT SEVENTDEN (TD TN SAID SECTION TITTEFJ{ (T' Ot DT,NN'S TRUIT AN'D TBUCK PARMS AS
RDCORDED IN DEED AOOX Eto AT PAGE nORTy-Etcm (4D OF Tr{E prrBl,rc R"ECORDS Or SArn
NASSAU COTJNTY, FI]ORIDA THAT LIES EAST Or' US. EIGFIVAY NO. I (rSO FOOT RIGIIT.OT.\YAY) AND
MOR.E PARTICULAruY DESCRIAED EY MEIES AI\aD DOUNDS AS F\OLLOTYS: rI)R A pOrNT Or
R"EFERENCE START AT TEE NORTIIEAST CORNER OF SAID LO f SEVEI\ITEEI{ (I 7), TEENCE SOI'TB
f,ICETY IIGIIT DECTTf,ES NTTEET{ MINT'TES WEST (g tt I,EGREES 15 MINUTES W), ALONG TEE
NORTB LINE OT SAID LOT SEVENTEEX (I7I A DIITTANCE OT NINE E[INDR.ED FORry AND }'OUR
TENTIIS (9i.a.4) FEEI ro A POINT oN TEE wEsrf,Rl,y BA\K oF A EIcFtvAy DRAINAGE DtrcE roR A
PoINT oF BEGINNNG; TflENcE cotYTrNtJE sotrrE EIctrTy ErcET DEcjr.DEs FITTEEN Mllraurrs $ tr
DD'GREES t5 MINtrrEs wI ALONG THE sArD LrNE oF Lor sElxltrrEEN (r?), A DISTANCE oF Folri
IIIr;!-DRED TVENTY stx AIID NII\E TEntrHs (426.9) FEET To A porNT oN TUE NoRTEEASTERLY
RIGET-oF wAY LrNE oF sArD us. ErcEwAy No. t; TH"0NCE sourE Frrry rwo DEGREES FtFry oNt,
MINUTES EAsr (s 32 LEGRf,ES 5l MINurEs E), Al,oNc sArD RJGET-otr-wAY LrNE oF u.s. ErcEwAy
No. r' A DETAIiCE or rwo EUNDRDD sIxrDEN (215.0) FEET To A poNT; TEf,NcE rlonrE srxry
DEGREES TEIRTY SD' MINUTES EAST (N 60 DEGR.EES 36 MTNUTES E) A DTSTANCE OT T1vO EI'I'DRT,D
NII\'ETY TWO A]ID ONE TENTES (2'2.I) TEET TO TtrE POINT OF BEGINNINC.

A PLAT OF ST,IRVEY OF THE IIER.EINAIOVE ITf,SCRIBED I-A.I\'DS SIDE BY EUGtr M. TTfIGPEN,
REGISTERf,D SUNVEYOR ;r-O. IO3I, ON AUGUST 2t, !956, BEING RECORDED IN DEED BOOK ir, PAGE
53, OF TIItr PT'BLTC Rf,CORDS OF NASSAU COTINTY, FLOTIDT.

A.\D TEAT Cf,RTAIN PIECE, PARCEL OR TRACI OF T.AND, SITUATE, LYING AND BEING IN TEE
COTJNTY OF NASSAU AIID TRE STATE OT T'LORJDA KNOWN AND DE$CRIBED AS;

FARMS rJ AIYD 16, IN sEcTIoN rt, TowNsErP 3 NoRTIt, R^llcf, 2il EAsr, JosEpE R- DLINN'S F.RUTT AlrDTRUCK FARMS, ACCONDINC TO PLAT RECONDED IN DEED BOOK f,.IC, PAGE TE EXCEPIING
TSEREFROM TIIAT PORTION TREREOI LYING WTTEIN TRE RIGtrT OF WAY OT STATE ROAD NO. T5.
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AGENDA ITEM REPORT
TOWN OF HILLIARD, FLORIDA

TO: Town Council Public Hearing Meeting Date:  September 5, 2024 

FROM: Lee Anne Wollitz – Land Use Administrator 

SUBJECT:  Planning and Zoning Board recommendation to the Town Council for approval of 
Ordinance 2024-10, to Rezone Parcel ID No. 15-3N-24-2320-0017-0010. 
For applicant Courtney Gaver, 37074 Cosmos Trail LLC 

BACKGROUND: 
Mrs. Courtney Gaver has submitted an application to Rezone the property with the Parcel ID 
No. 15-3N-24-2320-0017-0010. 
This Property is 21.03 acres that lies at the east side of US Hwy 1 at Cosmos Trail. The 
property has a zoning designation of Nassau County, Open Rural. The Owner is proposing to 
change the zoning designation of the property to PUD, Planned Unit Development, after the 
approval of proposed Ordinance 2024-06 for Voluntary Annexation. 
An application for Voluntary Annexation as well as a Small Scale FLUM Change application 
accompanies this property.  
Applicant has provided all required documentation and complied with all requests of staff, 
council and board members as addressed through workshops, email communications, and 
phone calls. 
Parcel ID 15-3N-24-2320-0017-0010, 21.03 acres currently owned by 37074 Cosmos Trail LLC, 
has a single-family dwelling unit with a pond.  
Cosmos Trail LLC plans to develop the property with up to 227 multi-family dwelling units and 
two commercial out parcels of up to 14,000 square feet of non-residential uses. 
At the Planning and Zoning board Meeting on 07.09.2024 the Planning nans zoning Board 
Voted 5-0 to recommend the Town council pass Ordinance 2024-10. 
At the Town Council meeting on August 1, 2024. The Council asked for changes to the written 
description concerning an on site generator for the lift station. The applicant has provided that 
update and it is included within the Ordinance.

FINANCIAL IMPACT: 
None, the applicant is required to pay all application, advertising, and review fees. 

RECOMMENDATION: 
Planning and Zoning recommends to the Town Council approval of Ordinance 2024-10. 
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ORDINANCE NO. 2024-10 

 
AN ORDINANCE OF THE TOWN COUNCIL OF THE TOWN OF HILLIARD, 
FLORIDA, A MUNICIPAL CORPORATION, CHANGING THE ZONING 
DESIGNATION FROM NASSAU COUNTY ZONING OPEN RURAL TO TOWN 
ZONING PUD, PLANNED UNIT DEVELOPMENT; FOR THE PROPERTY 
LOCATED ON THE EAST SIDE OF US HWY 1 AND SOUTH OF EASTWOOD 
ROAD; DESCRIBED IN ATTACHMENT “A”, LEGAL DESCRIPTION; 
SPECIFICALLY DESCRIBED IN ATTACHMENT “B” WRITTEN DESCRIPTION; 
AND ATTACHMENT “C” SITE PLAN; PROVIDING FOR SEVERABILITY, 
REPEALER, AND SETTING AN EFFECTIVE DATE. 

 
WHEREAS, the requested zoning change requires a change from the Nassau County 

zoning designation of Open Rural to the Town Zoning designation to PUD, Planned Unit 
Development; and 

 
WHEREAS, the existing Comprehensive Plan future land use designation is Mixed-Use; 

and 
 
 WHEREAS, the requested zoning change is consistent with the Comprehensive Plan 
per Ordinance No. 2024-09, and the public interest; and 

 
WHEREAS, the Town Council has completed a review of the request and finds it in 

compliance with the Comprehensive Plan and does not adversely impact the health, safety, and 
welfare of the Town’s residents; and 
 

WHEREAS, the Planning and Zoning Board approved the zoning change request at 
their July 9, 2024, regular meeting; and 

 
NOW THEREFORE, BE IT ORDAINED BY THE TOWN COUNCIL OF THE TOWN OF 

HILLIARD, FLORIDA, AS FOLLOWS: 
 
SECTION 1.  PROPERTY INVOLVED. The property described in Attachment “A”, Legal 

Description: Parcel No. 15-3N-24-2320-0017-0010. 
 

 SECTION 2.  ZONING CHANGE.  For the properties in question the zoning district change 
is from Nassau County Open Rural to Town of Hilliard, to PUD, Planned Unit Development.  
 

SECTION 3.  SEVERABILITY.  The various parts, sections and clauses of this Ordinance 
are hereby declared severable.  If any part, sentence, paragraph, section, or clause is adjudged 
unconstitutional or invalid by a court of competent jurisdiction, the remainder of the Ordinance shall 
not be affected thereby. 
 
 SECTION 4. REPEALED.  Any Ordinances or parts thereof in conflict with the provisions 
of this Ordinance are hereby repealed to the extent of such conflict. 
 
 SECTION 5. EFFECTIVE DATE. This Ordinance shall become effective upon passage. 
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 ADOPTED this _____ day of _______________, _____, by the Hilliard Town Council, 
Hilliard, Florida. 
 
 
_________________________________ 
Kennth A. Sims, Sr. 
Council President 
 
ATTEST: 
 
 
_________________________________ 
Lisa Purvis 
Town Clerk 
 
APPROVED: 
 
 
_________________________________ 
John P. Beasley 
Mayor 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Planning & Zoning Boards Signs Posted:  June 7, 2024 

Planning & Zoning Board Publication:  June 19, 2024  
Town Council First Reading:     June 20, 2024 

Town Council First Publication:    July 3, 2024  

Planning & Zoning Board Public Hearing:   July 9, 2024 

Planning & Zoning Boards Report:   August 1, 2024 

Town Council First Public Hearings:    August 1, 2024 

Town Council Second Publication:   August 14, 2024 

Town Council Second Public Hearings:   September 5, 2024 

Town Council Second & Final Reading:  September 5, 2024 
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ATTACHMENT “A” 
 

LEGAL DESCRIPTION 
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T-OFT}'PUD:

I,EGAL DESCRIPTION:

Parcel # I 5-3N-24-2320-00 I 7-00 I 0

Ar'L oF TEAT CERTATN Lor' Pr.Ecq oR IARCEL oF LAND SITUATET LYI c AlrD BEING lri sEcrroN
FIFTEEN (r5), TOWNSETP TrrR-EE (3), NORrtr, RANGE TWENTY FOUn (24) EAST, CO(NTY OF IiASSAU,
AND STATE OT N,ORIDA AND FURTEER KITOWI{ AND DESCAIBED AS TIIE WEST PANT OF TIIAT PART
OF LOT SEVENTDEN (TD TN SAID SECTION TITTEFJ{ (T' Ot DT,NN'S TRUIT AN'D TBUCK PARMS AS
RDCORDED IN DEED AOOX Eto AT PAGE nORTy-Etcm (4D OF Tr{E prrBl,rc R"ECORDS Or SArn
NASSAU COTJNTY, FI]ORIDA THAT LIES EAST Or' US. EIGFIVAY NO. I (rSO FOOT RIGIIT.OT.\YAY) AND
MOR.E PARTICULAruY DESCRIAED EY MEIES AI\aD DOUNDS AS F\OLLOTYS: rI)R A pOrNT Or
R"EFERENCE START AT TEE NORTIIEAST CORNER OF SAID LO f SEVEI\ITEEI{ (I 7), TEENCE SOI'TB
f,ICETY IIGIIT DECTTf,ES NTTEET{ MINT'TES WEST (g tt I,EGREES 15 MINUTES W), ALONG TEE
NORTB LINE OT SAID LOT SEVENTEEX (I7I A DIITTANCE OT NINE E[INDR.ED FORry AND }'OUR
TENTIIS (9i.a.4) FEEI ro A POINT oN TEE wEsrf,Rl,y BA\K oF A EIcFtvAy DRAINAGE DtrcE roR A
PoINT oF BEGINNNG; TflENcE cotYTrNtJE sotrrE EIctrTy ErcET DEcjr.DEs FITTEEN Mllraurrs $ tr
DD'GREES t5 MINtrrEs wI ALONG THE sArD LrNE oF Lor sElxltrrEEN (r?), A DISTANCE oF Folri
IIIr;!-DRED TVENTY stx AIID NII\E TEntrHs (426.9) FEET To A porNT oN TUE NoRTEEASTERLY
RIGET-oF wAY LrNE oF sArD us. ErcEwAy No. t; TH"0NCE sourE Frrry rwo DEGREES FtFry oNt,
MINUTES EAsr (s 32 LEGRf,ES 5l MINurEs E), Al,oNc sArD RJGET-otr-wAY LrNE oF u.s. ErcEwAy
No. r' A DETAIiCE or rwo EUNDRDD sIxrDEN (215.0) FEET To A poNT; TEf,NcE rlonrE srxry
DEGREES TEIRTY SD' MINUTES EAST (N 60 DEGR.EES 36 MTNUTES E) A DTSTANCE OT T1vO EI'I'DRT,D
NII\'ETY TWO A]ID ONE TENTES (2'2.I) TEET TO TtrE POINT OF BEGINNINC.

A PLAT OF ST,IRVEY OF THE IIER.EINAIOVE ITf,SCRIBED I-A.I\'DS SIDE BY EUGtr M. TTfIGPEN,
REGISTERf,D SUNVEYOR ;r-O. IO3I, ON AUGUST 2t, !956, BEING RECORDED IN DEED BOOK ir, PAGE
53, OF TIItr PT'BLTC Rf,CORDS OF NASSAU COTINTY, FLOTIDT.

A.\D TEAT Cf,RTAIN PIECE, PARCEL OR TRACI OF T.AND, SITUATE, LYING AND BEING IN TEE
COTJNTY OF NASSAU AIID TRE STATE OT T'LORJDA KNOWN AND DE$CRIBED AS;

FARMS rJ AIYD 16, IN sEcTIoN rt, TowNsErP 3 NoRTIt, R^llcf, 2il EAsr, JosEpE R- DLINN'S F.RUTT AlrDTRUCK FARMS, ACCONDINC TO PLAT RECONDED IN DEED BOOK f,.IC, PAGE TE EXCEPIING
TSEREFROM TIIAT PORTION TREREOI LYING WTTEIN TRE RIGtrT OF WAY OT STATE ROAD NO. T5.
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ATTACHMENT “B” 
 

WRITTEN DESRIPTION 
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5694771.4 

Hilliard Cosmos Planned Unit Development 

PUD Written Description 

August 13, 2024 

 

 

I. PROJECT DESCRIPTION 

 

37074 Cosmos Trail, LLC (“Applicant”) proposes to rezone approximately 21.03 acres of 

property along U.S. Highway 1 (the “Property”) from Open Rural (Nassau County) to Planned 

Unit Development (“PUD”) in the Town of Hilliard (the “Town”). The Property is owned by the 

Applicant and has Nassau County Parcel Identification No. 15-3N-24-2320-0017-0010. A legal 

description of the Property is attached as Exhibit “A”.  

 

As set forth below, the PUD zoning district is being sought to provide for the development 

of the Property with a mix of multi-family residential and commercial uses (the “Project”). A 

preliminary conceptual site plan indicating the general layout of the site is attached to the PUD as 

Exhibit “B” (the “Conceptual Site Plan”). The Conceptual Site Plan is conceptual only and may 

be subject to change due to site characteristics, design, and engineering factors. The Conceptual 

Site Plan shows the locations of the proposed uses within the Property. The Project will allow for 

densities and intensities within the parameters of the proposed High Density Residential and 

Commercial FLUM designations set forth in the Town of Hilliard Comprehensive Plan 2040. 

 

The requested PUD rezoning application is a companion to applications to annex the 

Property into the Town of Hilliard (along with neighboring parcels having Nassau County Parcel 

Identification Nos. 15-3N-24-2320-0017-0020 and 15-3N-24-2320-0019-0010), and to change the 

Future Land Use Map (“FLUM”) designation of the Property from Medium Density (Nassau 

County) to High Density Residential (18.94 acres) in the Town, for the portions of the Property 

designated as the “Residential Parcel” on the Conceptual Site Plan, and to Commercial (2.09 acres) 

for the portion of the Property designated as the “Commercial Outparcel #1” and “Commercial 

Outparcel #2”.1   

 

The Applicant will provide access roads and drives, utilities, recreational facilities and 

other infrastructure to serve the PUD. Unless specified otherwise in this PUD text and the PUD 

ordinance approving the same, the Project will comply with applicable provisions of the Town of 

Hilliard Zoning and Land Development Regulations (hereafter, “LDR” or the “Code”). All 

references herein to the Applicant shall include the Applicant’s successors and assigns. 

 

II. USES AND RESTRICTIONS  

 

As set forth in this written description, the proposed Project is a mixed-use development 

that includes both multi-family housing and commercial/retail uses. The Property abuts U.S. 

Highway 1, where higher intensity and density uses are appropriate. The proposed layout of the 

buildings and uses as shown on the Conceptual Site Plan demonstrate that the commercial uses 

 
1 The neighboring parcels are approximately 16.31 acres and are subject to companion applications to change the 

zoning from Open Rural (Nassau County) to Commercial and to change the FLUM designation from Medium Density 

(Nassau County) to Commercial.  
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will be buffered from the residential uses within the PUD and that the residential uses will likewise 

be buffered from other, less intense, uses to the north and east.  The buffers include a combination 

of manmade elements (planted landscaping and a larger lake/stormwater pond) along with natural 

buffers.  

A. Permitted Uses:  The development will be constructed in an orderly manner, and 

the allowable uses will include the following: 

 

Within the Residential Parcel as depicted on the Conceptual Site Plan, multiple-family 

units up to twelve units per acre (not to exceed a maximum of 227 residential units total) and 

related amenities and facilities shall be permitted. These may include apartments (fee simple, rental 

or condominium ownership); leasing/sales/management offices, models and similar uses; 

landscaping, janitorial, maintenance and similar uses; amenity/recreation centers which may 

include a pool, cabana/clubhouse, meeting rooms, health/exercise facility, sauna, and similar 

facilities; parks, open space, playgrounds, playfields, fire pit/gathering areas, observation and 

shade pavilions, pet parks, park structures, site furnishings, landscaping, vegetative screens or 

buffers, fencing, walkways, greenways, nature walks, trails, exercise courses, boardwalks, 

footbridges, gardens, noncommercial greenhouses and plant nurseries, tool houses, garden sheds, 

garden work centers, ponds, observation platforms, benches, picnic areas, shelters and 

informational kiosks, signage, habitat enhancement devices such as birdhouses, duck houses, and 

bat houses, and other similar uses and structures designed for and used for recreational/open 

spaces; mail center/kiosk; car wash (self) and dog wash area for residents; structure parking 

including, without limitation, parking garages, underbuilding parking, covered parking spaces, and 

parking lots/surface parking; maintenance office/areas, maintenance equipment storage 

building/areas, security offices, and similar uses; and stormwater management and flood control 

improvements, as permitted by the applicable regulatory agencies.  

 

Within the Commercial Outparcels depicted on the Conceptual Site Plan, non-residential 

uses shall be permitted up to a maximum of 14,000 square feet and may include those uses 

permitted as a principal use and permitted by exception within the Main Street Commercial (MSC) 

and General Commercial District (C-1) designation of the LDR2, as follows: 

 

- Animal hospital/veterinary clinic; 

- Animal boarding place facility;  

- Bank and financial institutions;  

- Bowling alley; 

- Churches;  

- Commercial recreation facilities;  

- Community center; 

- Convenience stores; 

- Day care/child care center;  

- Delicatessen, bake shop; 

- Employment offices; 

 
2 As of the date of this PUD Written Description, the Town is in the process of revising its LDR to replace its 

Neighborhood Commercial (C-N) designation with the MSC rezoning. In the event the Town fails to enact such 

change, the Applicant shall have the right to include neighborhood-type commercial uses as detailed in this text.   
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- Family day care homes;  

- Gasoline sales; 

- General store; 

- Governmental uses;  

- Hospitals;  

- Hotels and motels;  

- Medical and dental clinic/office; 

- Museum, and art gallery; 

- Nursing homes, assisted living facilities, convalescent homes, and similar facilities;  

- Outdoor fruit, vegetable, poultry or fish markets;  

- Parcel delivery office;  

- Printing, publishing or similar establishment;  

- Private schools; 

- Professional and business office; 

- Recreational vehicle parks; 

- Restaurants with or without drive-through facilities; 

- Restaurant with alcohol sales; 

- Retail sales;  

- Retail facilities for the sale of beer and wine for consumption off premises;  

- Research laboratories;  

- Schools, colleges and universities;  

- Self-service laundries or dry-cleaners; 

- Service establishments in an enclosed building;  

- Skating rinks; 

- Veterinary clinic; and 

- Vocational, trade and business schools. 

  

B. Uses by Special Exception:  Within the “Commercial Parcels,” restaurants, 

sidewalk cafés, grocery stores, pharmacies, specialty food stores and other commercial 

establishments within the Project shall be permitted to sell alcoholic beverages for on-premises 

and off-premises consumption, as applicable and, subject to the vendor of alcoholic beverages 

meeting the criteria set forth in Chapter 6, Article I of the Code, any such sales occurring within 

500 feet of any established church shall be deemed compliant with Chapter 6, Article II, of the 

Code. 

 

C. Accessory Uses: Accessory uses and structures will be allowed as prescribed in the 

LDR, provided such uses and structures are of the nature customarily incidental and clearly 

subordinate to the permitted or principal use of a residential structure.  Accessory uses such as 

customary home occupations, pets, and yard sales will be allowed as per the requirements for 

residential districts stipulated within the LDR and in accordance with any applicable neighborhood 

covenants and restrictions.  

 

D. Restriction on Uses:  As provided, the development will only include the uses 

described in Section II.A.-C. above. 
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III. DESIGN GUIDELINES 

 

A. Lot Requirements: 

 

a. Multiple-Family Development Standards: Multiple-family Uses: 

Minimum lot width, Maximum lot coverage by all buildings, Minimum yard requirements, and 

Maximum height of structures for multiple-family uses: For the purposes of these requirements, 

“lot” refers to the parent property within which the proposed buildings are located and “yard” refers 

to distance from the parent property boundary. 

(i) Minimum lot width:  None. 

(ii) Minimum lot area: None. 

(iii) Maximum lot coverage by all buildings:  Thirty-five percent 

(35%). 

(iv) Minimum yard requirements.  The minimum yard 

requirements for all structures are: 

Front:  Twenty (20) feet. 

Side:  Twenty (20) feet. 

Rear:  Twenty (20) feet. 

(v) Maximum height of structure:  Thirty-five (35) feet.  

Decorative rooftop structures including: screening, 

mechanical equipment, roof access, mansard roofs, spires, 

cupolas, parapets, antennas, chimneys and other 

appurtenances not intended for human occupancy are not 

included in the maximum height. 

(vi) Minimum required living areas for the multi-family units 

are: 

Studio/One bedroom:  470 square feet. 

Two bedroom:  900 square feet. 

 

b. Commercial Development Standards:  

(i) Setbacks:  Setbacks shall be measured per the LDR and shall 

be as follows:  

Front:  Ten (10) feet; Lots having a second frontage shall 

have a setback of 10 feet for the second frontage. 

Rear:  Five (5) feet. 
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Side: Ten (10) feet. 

(ii) All structures shall have a minimum separation of twenty 

(20) feet, as measured from the furthest projection on the 

structure to the furthest projection of any other structure.   

(iii) Maximum height of structure:  Thirty-five (35) feet.   

(iv) Maximum impervious surface ratio:  Seventy-five percent 

(75%). 

(v) Maximum lot coverage by buildings (not including parking 

or stormwater drainage facilities):  Thirty-five percent (35%) 

of the acreage for the overall Commercial Parcels. 

 The development will be constructed in one (1), 15-year phase, provided construction of 

the non-residential portions of the Project may be initiated when needed and feasible so long as 

completed within the timeframe set forth herein. Construction shall commence within five (5) 

years of PUD Ordinance approval. For purposes of this PUD, “commencement” shall mean 

securing approved construction drawings of all or of a portion of the site. “Completion” shall be 

defined as the installation of horizontal infrastructure and Town approval of as-builts. Upon 

request from the Applicant, the Town Council may extend the commencement period by an 

additional one (1) year for good cause. 

 

The Conceptual Site Plan indicates the preliminary, general layout for the PUD for 

construction of the development. The location and size of all lots, roads, Project entrances, 

recreation/open space and other areas shown on the Conceptual Site Plan are conceptual such that 

the final location of any roads, project entrances, recreation/open space and other areas will be 

depicted on the final development plan and the final engineering plans for the particular phase of 

the Project. 

 

B. Ingress, Egress and Circulation: 

 

a. Parking Requirements:  Except as otherwise provided for herein, 

the PUD shall comply with applicable off-street parking and loading 

requirements of the LDR. For the Residential Parcel, two (2) spaces 

per dwelling unit (454 spaces) shall be provided via parking 

structures and/or surface parking, or a combination of the same. In 

addition, a minimum of 5% of the total spaces for the dwelling units 

(23 spaces) shall be provided for additional guest parking, and one 

(1) space per for each two hundred fifty (250) feet of gross floor area 

of clubhouse. Individual commercial parcels may share parking with 

other facilities pursuant to shared parking agreements, provided the 

uses sharing the parking areas do not result in a lack of required 

parking under the LDR. 
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b. Vehicular Access/Interconnectivity: As shown on the Site Plan, 

access to the Property will be provided via an access point located 

along U.S. Highway 1.  The locations of the access drives from U.S. 

1 will be determined by FDOT. The Applicant will provide the 

Town with an FDOT driveway permit for the final access drives 

during the construction planning process for any development 

within the Property. Interior access drives will be privately owned 

and maintained by the owner, an owners’ association and/or a 

management company. The internal access drive to the Residential 

Parcel may be gated at the developer’s option.  The location and 

design of all access points and interior access drives is conceptual, 

and the final location and design of all access points and interior 

access drives is subject to the review and approval of the Town. 

 

c. Pedestrian Access and Streetlights:  Pedestrian circulation will be 

provided via sidewalks that are a minimum width of five (5) feet. 

Sidewalk will be located on one side of all internal rights-of-ways 

within the Project, which locations are depicted on the Conceptual 

Site Plan. In addition, sidewalks will be located on one side of the 

entrance roadways to provide pedestrian interconnectivity between 

the commercial and residential areas of the Project. All pedestrian 

accessible routes shall meet the requirements of the LDR, Florida 

Accessibility Code for Building Construction (“FACBC”) and 

Americans Disability Act Accessibility Guidelines (“ADAAG”) 

established by Florida law and 28 CFR Part 36.  Common area 

sidewalks located along any parks, ponds and open space will be 

constructed during the roadway construction phase. Streetlights will 

be purchased and installed at the Applicant’s expense along all 

streets as approved by the Town of Hilliard’s Engineering 

Department.  

 

C. Signs and Entry: The Project will have an entry feature and related community 

identification signage within the main entrances at U.S. Highway 1, as depicted on the Conceptual 

Site Plan. All Project signage will comply with applicable provisions of the Code. Exact sign 

locations will be depicted on construction plans. The Applicant shall be permitted to erect 

temporary on-site construction and real estate signage on the Property, in conformance with the 

Code. Because construction of the Project may be phased, the Applicant shall be permitted to place 

temporary signage within portions of the Property in which construction is underway to direct 

tenants, customers, and other visitors to other areas of the Property that are in operation.  

 

D. Landscaping:  Landscaping for the Project shall be provided in accordance with 

Article XI, LDR. 

 

E. Recreation and Open Space:  The design of the PUD incorporates common open 

space, as well as varied active and passive recreation opportunities, meeting and exceeding the 

standards of the LDR. Open space and common areas will exceed the 20% open space requirement 
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of LDR Section 62-316(b). The Conceptual Site Plan provides more than 20% open space which 

is comprised of the pond area, recreation areas, and natural areas.  

 

F. Utilities: 

 

a. Potable Water/Sanitary Sewer:  The proposed potable water 

system for the Project will connect to the existing 8-inch water line 

owned by the Town which is located near the intersection of US 

Highway 1 and Eastwood Road. The proposed wastewater system for 

the Project will require an onsite private lift station and a dedicated 

sanitary forcemain to a connection point at the forcemain at Lift 

Station #3, which  is approximately 1,600 linear feet north of the 

intersection of US Highway 1 and Eastwood Road. The proposed 

utility installation will adhere to the requirements of the Water and 

Wastewater Utility Specifications and Documentation Requirements 

Manal (the “W/WW Specifications”).  The onsite private lift station 

serving the Property shall include a standby emergency generator. 

 

b. Electrical Utilities:  All electrical, telephone and cable lines will be 

installed underground on the site. Electrical power will be provided 

by Florida Power & Light.  

 

c. Fire Protection:  Fire protection for the Project shall be provided in 

accordance with the LDR and the W/WW Specifications. The 

Applicant acknowledges that it is responsible for meeting all 

applicable minimum fire flow requirements and is responsible for 

constructing the associated infrastructure improvements to meet 

such requirements.   

 

d. Solid Waste:  Solid waste will be handled by the licensed franchisee 

in the area. 

 

G. Wetlands/Environmental:  The Property does not contain jurisdictional wetlands. 

The Property contains an approximately 1.77-acre freshwater pond centrally located on the site 

which will be utilized for onsite stormwater retention and permitted in accordance with St. Johns 

River Water Management District (“SJRWM”) and FDEP requirements.  There are no Significant 

Natural Communities Habitat on the proposed site and no listed species were observed at this time.  

As there may be a potential for gopher tortoise habitat in the future, any gopher tortoise burrows 

which may become active prior to construction, will be relocated in accordance with Florida Fish 

and Wildlife Conservation Commission (“FWC”) requirements.    

 

H. Stormwater:  Stormwater will be handled on site within retention areas, with 

conveyance via the roadways and/or piping within appropriate easements. The drainage structures 

and facilities will be designed and constructed in compliance with the LDR in effect at the time of 

permitting, subject to SJRWMD standards. The stormwater treatment facility will be maintained 

by the owner, an owners’ association and/or a management company. The Conceptual Site Plan 
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indicates the preliminary, general layout of the stormwater treatment system including utilization 

of the 1.77-acre freshwater pond centrally located to be utilized for stormwater retention, however, 

the Applicant anticipates the District may require a second pond location, which pond is 

anticipated to be located on the western portion of the Property within the “Natural/Activity Areas” 

as depicted on the Conceptual Site Plan. The final location of the stormwater pond(s) will be 

depicted on the final development plan(s) and the final engineering plan(s) for the Project.  

 

IV. ADDITIONAL CONDITIONS 

 

1. In coordination with the Nassau County School District, the Town of Hilliard, and 

Nassau County, the Applicant may install a school bus stop, if appropriate, within or adjacent to 

the PUD, and shall install a minimum of one (1) covered bench to provide a safe waiting area for 

school children. The Applicant shall coordinate with the Nassau County School District on the 

location of the school bus stop and waiting area during the preliminary platting process. 
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SITE DEVELOPMENT PLAN 
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The Nassau County School District FYI
l20l Atlantic Avenue

Fernandina Beach, Florida 32034

Kathy K. Burns, Ed.D.
Superintendent of Schools

IDEGE rVE
lrl rAN 22 m2{

(904) 49t-9900
Fat (904) 277-9042

info@nasssu.k12.fl.us

!-OWN OF HILLIARD
January 15, 2024

Courtney P. Gaver & Emily Pierce

1301 Riverplace Blvd., Suite 1500

Jacksonville, F132207

SUBJECT: RESERVATION NOTIFICATI0N

Dear Owner and Agent:

Pursuant to Seclion 9 of the Amended lnterlocal Agreement for Public School Facility Planning, any developer

submitting a development permit application with a residential component that is not exempt under Section 9.13 ol
the same agreement, is subject to school concurrency and must prepare and submit a School lmpact Analysis to
the local government, as applicable, lor review by the School Board. The local government shall initiate the review
by determining that the application is sutficient lor processing. Upon determination ol application sutficiency, the
local government shall transmit the School lmpact Analysis to the School Board representative lor review.

Subsequent to the School Board review and notification to applicant, such concunency reservation remains valid
for a period of two years or until such time as the permitting documents remain valid. During this two year period,

the applicant may obtain construction plan approval or a building permit, as applicable, for horizontal or vertical

construction, Expiration, extension or modification of a residential development shall require a new review lor
adequate school capacity to be performed by the School Board.

ln accordance with Section 9.9 of the Amended lnterlocal Agreemenl lor Public School Facility Planning,

Reservation is hereby granted to:

Project Name: Loftv Proiect

DHC Site Plan Number:

PIN: 15-3N-24-2320-0017-0010

227 MF

Our mission is a develop each student as an inspired life-long learner and problem-solver with the strength

of character to serve as a productive member of society'

The Nassau county school Districl does not discriminate on the basis of race, color' national origin, gender' age' disability or marital status

in its eoucationai iiJg;mi. services or activities. or in its hiring or employment practices'

37074 Cosmos Trail, LLC

4025 Sunbeam Road

Jacksonville, FL32257

Number of Dwelling Units in Development:
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Etfective date ol permitting documents: 0111512024

Explration date of permitting documents: 01t1512026

Reservation approval tracking number: 2023SC80014

Sincerely,

.D.

Schools

Our mission is to develop each student as an inspired tifelong learner and probkm-solver with the strength

of charucter to serve as a productive member of society'

The Nassau county schoo! District does not discriminate on the basis of race, color, national origin' gender' age, disability or marital status

in lts eoucationai progiams, services or activities, or in its hiring or employment practices'

K.
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AGENDA ITEM REPORT 

TOWN OF HILLIARD, FLORIDA 

  

TO: Town Council Public Hearing & Regular 
Meeting                            

Meeting Date:  September 5, 2024 

FROM: Lisa Purvis, MMC – Town Clerk 

SUBJECT: Town Council to adopt Ordinance No. 2024-11, Setting the Town of Hilliard, 
Tentative Millage Rate for the Fiscal Year 2024-2025, on First Reading and set a 
Public Hearing & Final Reading on Friday, September 20, 2024. 

  

BACKGROUND:     

The Town Council met on Monday, August 1, 2024, in a Workshop to discuss the Millage Rate 
for the Fiscal Year 2024-2025. At the Thursday, August 1, 2024, Regular Meeting a motion was 
made to set the proposed Tentative Millage Rate for the Fiscal Year 2024-2025 at 3.2500 Mills. 
Total taxes to be levied in the amount of $569,781. The Council further requested that the 
budget not be built around the full 3.2500 Millage Rate revenues. 

 

 

 

FINANCIAL IMPACT: 

Subject to change.  

 

 

 

RECOMMENDATION: 
 
Town Council adoption of Ordinance No. 2024-11, on Tentative First Reading and set a Public 
Hearing & Final Reading on Friday, September 20, 2024. 

105

ITEM-5



 1 

ORDINANCE NO. 2024-11 
 
AN ORDINANCE OF THE TOWN COUNCIL OF THE TOWN OF 
HILLIARD, FLORIDA, A MUNICIPAL CORPORATION 
CONCERNING THE AD VALOREM TAX MILLAGE RATE FOR 
THE 2024-2025 YEAR FOR THE TOWN OF HILLIARD, 
FLORIDA; ADVISING THE NASSAU COUNTY PROPERTY 
APPRAISER OF THE “ROLLED BACK RATE” AND OF THE 
FINAL ADOPTED MILLAGE RATE; PROVIDING AN EFFECTIVE 
DATE. 

 
 WHEREAS, Section 200.065, Florida Statutes requires that the Town 
Council ascertain the “rolled back rate” of millage and propose a millage rate 
which is necessary to fund the tentative budget for the Town for the 2024-2025 
fiscal year; and 
 
 WHEREAS, the Nassau County Property Appraiser has certified to the 
Town Council the preliminary taxable value for the real and personal property 
situated within the taxing jurisdiction of the Town, which certification was 
provided on June 28, 2024; and 
 
 WHEREAS, Section 200.065, Florida Statutes further requires that the 
Town Council advise the Property Appraiser of the “rolled back rate”, the final 
adopted millage rate and public hearing on the rate and the budget within 
seventy-five (75) days of the certification by the Property Appraiser, 
 
 NOW THEREFORE BE IT ORDAINED, by the Hilliard Town Council that 
this ordinance be passed to include the following: 
 
 Section 1. The Nassau County Property Appraiser has duly certified to 
the Town Council that the preliminary taxable value for the real and personal 
property in the Town of Hilliard is $167,180,621.  Based upon the above certified 
taxable values, the Town Council has computed the “rolled back rate”, of millage 
under Section 200.065 (1), Florida Statues, at 2.8258 mills. 
 
 Section 2. The Town Council has adopted a budget for the Town of 
Hilliard for the 2024-2025 fiscal year, and a levy of ad valorem taxes sufficient to 
raise gross receipts of $569,781, or budgeted receipts of $569,781. Based upon 
the certified taxable value stated in Section 1 and upon the budget adopted by 
the Town Council and as may be amended by the Town Council, the Town 
Council hereby levies ad valorem taxes upon all taxable real and personal 
property for the 2024-2025, tax year at the rate of 3.2500 mills, which is a 
15.0100% increase over the roll back rate of 2.8258 mills. 
 
 Section 3. This ordinance shall become effective this _____ day of 
______________________, ________ A.D. 
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TOWN OF HILLIARD 
 
 
 
_____________________________ 
Kenneth A. Sims 
Council President 
 
ATTEST: 
 
 
 
_____________________________ 
Lisa Purvis 
Town Clerk 
 
APPROVED: 
 
 
 
_____________________________ 
John P. Beasley 
Mayor 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
First Public Hearing: September 5, 2024 
First Reading:  September 5, 2024 
Publication Date:  September 18, 2024 
Final Public Hearing: September 20, 2024 
Second/Final Reading: September 20, 2024 

107

ITEM-5



CERTIFICATION OF TAXABLE VALUE
DR-420 

R. 5/12 

Rule 12D-16.002 

Florida Administrative Code 

Effective 11/12 

 

Year : County :

Principal Authority : Taxing Authority :

SECTION I :    COMPLETED BY PROPERTY APPRAISER

1. Current year taxable value of real property for operating purposes $ (1)

2. Current year taxable value of personal property for operating purposes $ (2)

3. (3)Current year taxable value of centrally assessed property for operating purposes $

4. (4)Current year gross taxable value for operating purposes  (Line 1 plus Line 2 plus Line 3) $

5. (5)

Current year net new taxable value  (Add new construction, additions, rehabilitative 

improvements increasing assessed value by at least 100%, annexations, and tangible 

personal property value over 115% of the previous year's value. Subtract deletions.)

$

6. (6)Current year adjusted taxable value  (Line 4 minus Line 5) $

7. (7)$Prior year FINAL gross taxable value  from prior year applicable Form DR-403 series

8. (8)
Does the taxing authority include tax increment financing areas? If yes, enter number 

of  worksheets (DR-420TIF) attached.  If none, enter 0
Number

9. (9)
NumberDoes the taxing authority levy a voted debt service millage or a millage voted for 2 

years or less under s. 9(b), Article VII, State Constitution? If yes, enter the number of  

DR-420DEBT, Certification of Voted Debt Millage forms attached. If none, enter 0

  

SIGN 

HERE

Property Appraiser Certification         I certify the taxable values above are correct to the best of my knowledge.

Date :

SECTION II  :    COMPLETED BY TAXING AUTHORITY

If this portion of the form is not completed in FULL your taxing authority will be denied TRIM certification and 

possibly lose its millage levy privilege for the tax year. If any line is not applicable, enter  -0-.

10.
Prior year operating millage levy (If prior year millage was adjusted then use adjusted 

millage from Form DR-422)   
(10)per $1,000

11. (11)Prior year ad valorem proceeds  (Line 7 multiplied by Line 10, divided by 1,000) $

12. (12)$
Amount, if any, paid or applied in prior year as a consequence of an obligation measured by a 

dedicated increment value  (Sum of either Lines 6c or Line 7a for all DR-420TIF forms)

13.

14.

(13)

(14)

Adjusted prior year ad valorem proceeds  (Line 11 minus Line 12) $

$Dedicated increment value, if any  (Sum of either Line 6b or Line 7e for all DR-420TIF forms)

15. (15)$Adjusted current year taxable value  (Line 6 minus Line 14)

16. Current year rolled-back rate   (Line 13 divided by Line 15, multiplied by 1,000)   per $1000 (16)

17. (17)per $1000Current year proposed operating millage rate

18.
(18) 

 

 

$

Total taxes to be levied at proposed millage rate   (Line 17 multiplied by Line 4, divided 

by 1,000)

Continued on page 2

YES   NO

 YES   NO

Signature of Property Appraiser:

Reset Form Print Form

2024 Nassau

Town of Hilliard Town of Hilliard - Operating

160,415,994

13,007,815

1,893,381

175,317,190

8,136,569

167,180,621

157,470,770

0

0

6/27/2024 12:57:46 PM

3.0000

472,412

0

472,412

0

167,180,621

2.8258

3.2500

569,781

✔

✔

Electronically Certified by Property Appraiser
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DR-420 

R.  5/12 

Page 2 

19.
TYPE of principal authority (check one)

County Independent Special District

(19)

Municipality Water Management District

(20)20.
Applicable taxing authority (check one) Principal Authority Dependent Special District

MSTU Water Management District Basin

21. (21)Is millage levied in more than one county? (check one) Yes No

               DEPENDENT SPECIAL DISTRICTS AND MSTUs                   STOP HERE - SIGN AND SUBMIT

22. 

 
(22)$

Enter the total adjusted prior year ad valorem proceeds of the principal authority, all 

dependent special districts, and MSTUs levying a millage.   (The sum of Line 13 from all DR-420 

forms)

23. Current year aggregate rolled-back rate (Line 22 divided by Line 15, multiplied by 1,000) (23)per $1,000

24. (24)$Current year aggregate rolled-back taxes (Line 4 multiplied by Line 23, divided by 1,000)

25. (25)$
Enter total of all operating ad valorem taxes proposed to be levied by the principal 

taxing authority, all dependent districts, and MSTUs, if any. (The sum of Line 18 from all 

DR-420 forms)

(26)
Current year proposed aggregate millage rate (Line 25 divided by Line 4, multiplied  

by 1,000)
per $1,000

(27)
Current year proposed rate as a percent change of rolled-back rate (Line 26 divided by 

Line 23, minus 1, multiplied by 100)
%

  

S 

I 

G 

N 

  

H 

E 

R 

E

   Taxing Authority Certification

I certify the millages and rates are correct to the best of my knowledge. 

The millages comply with the provisions of s. 200.065 and the provisions of 

either s. 200.071 or s. 200.081, F.S. 

Date :

Title : Contact Name and Contact Title :

Mailing Address : Physical Address :

City, State, Zip : Phone Number : Fax Number :

Instructions on page 3

First public 

budget hearing

Date : Time : Place :

27.

26.

Signature of Chief Administrative Officer :

✔

✔

✔

472,412

2.8258

495,411

569,781

3.2500

15.0100

9/5/2024 7:00 PM EST 15859 West CR 108 - Council Chambers Hilliard 32046
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DR-420 

R.  5/12 

Page 3 

CERTIFICATION OF TAXABLE VALUE  

INSTRUCTIONS

“Principal Authority” is a county, municipality, or independent special district (including water management districts). 

“Taxing Authority” is the entity levying the millage. This includes the principal authority, any special district dependent to the 

principal authority, any county municipal service taxing unit (MSTU), and water management district basins. 

Each taxing authority must submit to their property appraiser a DR-420 and the following forms, as applicable: 

· DR-420TIF, Tax Increment Adjustment Worksheet 

· DR-420DEBT, Certification of Voted Debt Millage 

· DR-420MM-P, Maximum Millage Levy Calculation - Preliminary Disclosure

Section I: Property Appraiser  

Use this DR-420 form for all taxing authorities except school 

districts. Complete Section I, Lines 1 through 9, for each county, 

municipality, independent special district, dependent special 

district, MSTU, and multicounty taxing authority. Enter only 

taxable values that apply to the taxing authority indicated. Use a 

separate form for the principal authority and each dependent 

district, MSTU and water management district basin. 

Line 8 

Complete a  DR-420TIF for each taxing authority making 

payments to a redevelopment trust fund under Section 163.387

(2)(a), Florida Statutes or by an ordinance, resolution or 

agreement to fund a project or to finance essential infrastructure. 

Check "Yes" if the taxing authority makes payments to a 

redevelopment trust fund. Enter the number of DR-420TIF forms 

attached for the taxing authority on Line 8. Enter 0 if none. 

Line 9 

Complete a DR-420DEBT for each taxing authority levying either 

a voted debt service millage (s.12, Article VII, State Constitution) 

or a levy voted for two years or less (s. 9(b), Article VII, State 

Constitution). 

Check “Yes” if the taxing authority levies either a voted debt 

service millage or a levy voted for 2 years or less (s. 9(b), Article 

VII, State Constitution). These levies do not include levies 

approved by a voter referendum not required by the State 

Constitution. Complete and attach DR-420DEBT. Do not 

complete a separate DR-420 for these levies. 

Send a copy to each taxing authority and keep a copy. When the 

taxing authority returns the DR-420 and the accompanying forms, 

immediately send the original to: 

Florida Department of Revenue 

Property Tax Oversight  - TRIM Section 

P. O.  Box 3000 

           Tallahassee, Florida 32315-3000

Section II: Taxing Authority  

Complete Section II. Keep one copy, return the original and 

one copy to your property appraiser with the applicable 

DR-420TIF, DR-420DEBT, and DR-420MM-P within 35 days 

of certification. Send one copy to the tax collector. “Dependent 

special district” (ss. 200.001(8)(d) and 189.403(2), F.S.) 

means a special district that meets at least one of the 

following criteria: 

 l The membership of its governing body is identical to that of 

the governing body of a single county or a single 

municipality. 

 l  All members of its governing body are appointed by the 

governing body of a single county or a single 

municipality. 

 l  During their unexpired terms, members of the special 

district's governing body are subject to removal at will by 

the governing body of a single county or a single 

municipality.  

 l The district has a budget that requires approval through an 

affirmative vote or can be vetoed by the governing body 

of a single county or a single municipality.  

"Independent special district” (ss. 200.001(8)(e) and 189.403

(3),        F.S.) means a special district that is not a dependent 

special district as defined above. A district that includes more 

than one county is an independent special district unless the 

district lies wholly within the boundaries of a single 

municipality. 

“Non-voted millage” is any millage not defined as a “voted 

millage” in s. 200.001(8)(f), F.S. 

Lines 12 and 14 

Adjust the calculation of the rolled-back rate for tax increment 

values and payment amounts. See the instructions for 

DR-420TIF. On Lines 12 and 14, carry forward values from 

the DR-420TIF forms. 

Line 24 

Include only those levies derived from millage rates.

All TRIM forms for taxing authorities are available on our website at 

http://dor.myflorida.com/dor/property/trim 110
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6/28/2024 PROPERTY APPRAISER CERTIFY TAX ROLL

The timetable starts on 07-01-2024. 

Certification of the tax roll must be done on or prior to 07-01-2024. 

The Property Appraiser certified the tax roll on 06-28-2024 and the 

OASYS website has the Form DR-420 available to the Town of Hilliard.  

8/2/2024 TOWN COUNCIL DECIDE ON MILLAGE RATE

 Within 35 days of 07-01-2024, is 08-04-2024.

Council to decide on proposed tentative millage rate at meeting 08-01-

2024.

Certify the Form DR-420 and the Form DR-420MM-P to Property 

Appraiser thru the OASYS Etrim website of the proposed millage, rolled-

back rate, and date, time and meeting place of tentative budget hearing.

8/00/2024 PROPERTY APPRAISER MAILS TRIM NOTICE

 Within 55 days of 07-01-2024, is 08-24-2024. 

The Property Appraiser mails out to the Town property owners the 

notice of Proposed Property Taxes Form DR-474, Trim Notice.  

This mail out Form DR-474 is the advertisement for the 1
st
 TRIM public 

hearing.

9/5/2024 1
st

 PH & RM ADOPT TENTATIVE MILLAGE & BUDGET

 Hold tentative millage and budget public hearings no sooner than 10 

days following the mailed TRIM Notice, Form DR-474.

Which is no earlier than 65 days from 07-01-2024, which is 09-03-2024 

and no later than 80 days from 07-01-2024, which is 09-18-2024.

Council to adopt the tentative millage and budget following the tentative 

millage and budget hearings at the first regular meeting, 09-05-2024.  

9/13/2024 SEND TO NCR ADVERTISE FINAL MILLAGE & BUDGET

9/18/2024 RUN DATE NCR ADVERTISE FINAL MILLAGE & BUDGET

 Within 15 days after adopting tentative millage and budget, which is 09-

20-2024.

Set the date and advertise in the body of the newspaper the final 

millage and budget public hearings.

Send to NCR on 09-13-2024, no later than noon, to advertise in 09-18-

2024, edition.

TRIM TIMETABLE FY 2024/2025
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TRIM TIMETABLE FY 2024/2025

9/20/2024 2
nd

 PH & SM ADOPT FINAL MILLAGE & BUDGET

OR
Hold final millage and budget public hearings no sooner than 2 days or 

later than 5 days after advertisement in the newspaper.

9/23/2024 If advertisement is in 09-18-2024, edition the final public hearings and 

special meeting shall be held on Friday, 09-20-2024 or Monday, 09-23-

2024.

Council to adopt final millage and budget following the final millage and 

budget public hearings at the special meeting.

9/23/2024 SEND NCPA FINAL ADOPTED ORDINANCES

Forward ordinances adopting final millage and budget to the Property 

Appraiser and Tax Collector, within 3 days but not later than 3 days.

9/26/2024 PROPERTY APPRAISER CERTIFIED FINAL TAX VALUES

Property Appraiser will then certify within 3 days.

Certify the Form DR-420MM and Form DR-422 to Property Appraiser 

thru the E-TRIM OASYS website of the final millage not later than 5 

days after the Property Appraiser certifies.

Also complete the Form DR-487-V and Form DR-487 and print all forms 

to send to DOR. 

10/4/2024 Not later than 30 days following adoption of the final millage and budget 

forward all information requested on Form DR-487 to the Department of 

Revenue.
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AGENDA ITEM REPORT 

TOWN OF HILLIARD, FLORIDA 

  

TO: Town Council Public Hearing & Regular 
Meeting                            

Meeting Date:  September 5, 2024 

FROM: Lisa Purvis, MMC – Town Clerk 

SUBJECT: Town Council to adopt Ordinance No. 2024-12, Setting the Town of Hilliard, 
Tentative Budget for the Fiscal Year 2024-2025, on First Reading and set a Public 
Hearing & Final Reading on Friday, September 20, 2024. 

  

BACKGROUND:     

The Budget is currently being finalized and will be sent out on Tuesday, September 3, 2024.  

A budget review workshop needs to be set for Monday, September 9, 2024, or Tuesday, 
September 10, 2024, for a line-by-line review of the FY 2024-2025 Budget and Five-Year 
Capital Outlay Plan. 

 

 

 

FINANCIAL IMPACT: 

Subject to change. 

 

 

 

RECOMMENDATION: 

Town Council adoption of Ordinance No. 2024-12, on Tentative First Reading and set a Public 
Hearing & Final Reading on Friday, September 20, 2024. 
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ORDINANCE NO. 2024-12 
 

BUDGET FISCAL YEAR 2024-2025 
 

AN ORDINANCE OF THE TOWN COUNCIL OF THE TOWN OF 
HILLIARD, FLORIDA, A MUNICIPAL CORPORATION 
ESTIMATING INCOME, APPROPRIATING FUNDS AND 
ADOPTING A BUDGET FOR THE 2024-2025 FISCAL YEAR FOR 
THE TOWN OF HILLIARD; PROVIDING AN EFFECTIVE DATE. 

 
 NOW THEREFORE BE IT ORDAINED, by the Hilliard Town Council that 
the following is established as the Budget for the said Town for the fiscal year 
2024-2025 (October 1, 2024 through September 30, 2025), and is established as 
the estimated projected income and the appropriation of funds for said fiscal 
year. 
 
 Adopted this _____ day of ___________________, ________ by the 
Hilliard Town Council, Hilliard, Florida. 
 
TOWN OF HILLIARD 
 
 
_____________________________ 
Kenneth A. Sims 
Council President 
 
ATTEST: 
 
 
_____________________________ 
Lisa Purvis 
Town Clerk 
 
APPROVED: 
 
 
_____________________________ 
John P. Beasley 
Mayor 
 
 
 
First Public Hearing: September 5, 2024 
First Reading:  September 5, 2024 
Publication Date:  September 18, 2024 
Final Public Hearing: September 20, 2024 
Second/Final Reading: September 20, 2024 
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Town of Hilliard 2024/2025 Budget Summary

ESTIMATED REVENUES
GENERAL

FUND

SPECIAL

REVENUE

FUND

CAPITAL

PROJECT

FUND

ENTERPRISE

FUND

TOTAL

BUDGET

Totals

 Cash Carried Forward $175,000 $100,000 $695,900 $0 $970,900

1      Ad Valorum Taxes     3.2500 $569,781 $569,781

2      Sales and Use Taxes $117,500 $202,997 $320,497

3 Charges for Services $348,450 $1,219,834 $1,568,284

4 State Shared Revenue $533,596 $569,373 $1,102,969

5 Licenses & Permits $144,100 $144,100

0 Fees & Penalties $2,000 $286,000 $288,000

6 Franchise Fees $205,000 $205,000

7 Interest Earned / Other $179,049 $25,000 $5,800 $209,849

TOTAL ESTIMATED REVENUE $2,274,476 $302,997 $1,290,273 $1,511,634 $5,379,380

Totals

8 Grants / Reimbursements $8,835,071 $3,986,595 $12,821,666

9      Transfers In $1,420,524 $741,273 $2,161,797

TOTAL ESTIMATED REVENUES $12,530,071 $302,997 $1,290,273 $6,239,502 $20,362,843

AND FUND TRANSFERS

ESTIMATED EXPENSES
GENERAL

FUND

SPECIAL

REVENUE

FUND

CAPITAL

PROJECT

FUND

ENTERPRISE

FUND

TOTAL

BUDGET

Totals

1 General Government $1,413,193 $1,413,193

2 Public Safety $194,557 $194,557

3 Physical Environment $5,577,502 $5,577,502

4 Transportation $3,452,428 $3,452,428

5 Debt Services $0

6 Human Services $16,000 $16,000

7 Culture / Recreation $6,882,369 $6,882,369

TOTAL ESTIMATED EXPENSES $11,958,547 $0 $0 $5,577,502 $17,536,049

Totals

8 Reserves $2,997 $0 $662,000 $664,997

9      Transfers Out $571,524 $300,000 $1,290,273 $2,161,797

TOTAL APPROPRIATED EXPENSES, $12,530,071 $302,997 $1,290,273 $6,239,502 $20,362,843

FUND TRANSFERS & RESERVES

THE PROPOSED OPERATING BUDGET EXPENDITURES OF THE TOWN OF HILLIARD ARE 50% MORE THAN LAST YEAR'S TOTAL 

OPERATING EXPENDITURES.

THE TENTATIVE, ADOPTED, AND/OR FINAL BUDGETS ARE ON FILE IN THE OFFICE OF THE ABOVE MENTIONED TAXING AUTHORITY AS 

A PUBLIC RECORD.
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Town of Hilliard 2024/2025 Budget Summary - General

001 - General Fund
Revenues General Expenditures General

001-01-369901 CASH CARRY FORWARD $175,000  001-01-51111 EXECUTIVE SALARIES $39,000 1

001-01-311000 AD VALOREM TAXES $569,781 1 001-01-51121 FICA TAXES $2,984 1

001-01-314100 UTILITY SERVICE TAX - ELECTRIC $78,500 2 001-01-51122 RETIREMENT CONTRIBUTIONS $20,711 1

001-01-314300 UTILITY SERVICE TAX - WATER $27,000 2 001-01-51212 REGULAR SALARIES & WAGE $92,810 1

001-01-314800 UTILITY SERVICE TAX - PROPANE $12,000 2 001-01-51221 FICA TAXES $7,100 1

001-01-315000 COMMUNICATION SERVICE TAX $120,655 4 001-01-51222 RETIREMENT CONTRIBUTIONS $32,038 1

001-01-316000 BUSINESS TAX RECEIPTS $30,000 5 001-01-51223 LIFE & HEALTH INSURANCE $20,318 1

001-01-316002 PEN & INT - BUSINESS TAX RECEIPTS $1,000 5 001-01-51312 REGULAR SALARIES & WAGE $201,656 1

001-01-322000 BUILDING PERMITS $70,000 5 001-01-51313 PART TIME SALARIES & WAGES $0 1

001-01-323100 FRANCHISE FEES - ELECTRIC $205,000 6 001-01-51314 OVERTIME $7,000 1

001-01-329000 ZONING REVENUE $35,000 5 001-01-51321 FICA TAXES $202,192 1

001-01-329001 MOVE-ON PERMIT $100 5 001-01-51322 RETIREMENT CONTRIBUTIONS $202,610 1

001-01-329002 RADON $2,000 5 001-01-51323 LIFE & HEALTH INSURANCE $81,274 1

001-01-329003 BUSINESS LICENSE INSPECT $500 5 001-01-51324 WORKER'S COMPENSATION $5,658 1

001-01-329004 MOBILE HOME INSPECTS $500 5 001-01-51331 PROFESSIONAL SERVICES $50,000 1

001-01-331500 FEMA REIMBURSEMENT - GENERAL $0 8 001-01-51332 ACCOUNTING & AUDITING $22,000 1

001-01-334100 GRANT - COMMUNITTY PLANNER $0 8 001-01-51334 CLEANING CONTRACT $5,000 1

001-01-335120 STATE REVENUE SHARING $164,658 4 001-01-51340 TRAVEL & EDUCATION $15,000 1

001-01-335140 MOBILE HOME LICENSES $3,500 4 001-01-51341 COMMUNICATIONS & FREIGHT $13,500 1

001-01-335150 ALCOHOLIC BEVERAGE LICENSE $500 4 001-01-51343 UTILITY SERVICES $16,000 1

001-01-335180 LOCAL HALF CENT SALE TAX $244,283 4 001-01-51344 RENTALS & LEASES $850 1

001-01-337700 NASSAU COUNTY - GENERAL $0 8 001-01-51345 INSURANCE $30,000 1

001-01-341300 EDUCATIONAL ADMINISTRATIVE $5,000 3 001-01-51346 REPAIRS & MAINTENANCE $35,000 1

001-01-341900 ELECTION QUALIFYING FEE $0 3 001-01-51348 PROMOTIONAL ACT-PUBLIC NOTICE $5,000 1

001-01-341902 FAX $100 3 001-01-51349 OTHER CURRENT OBLIGATIONS $1,000 1

001-01-341903 COPIES $50 3 001-01-51351 OFFICE SUPPLIES $0 1

001-01-342500 FIRE INSPECTIONS $5,000 5 001-01-51352 OPERATING SUPPLIES $33,292 1

001-01-351500 FINES & FORFEITURES  - TRAFFIC $3,000 7 001-01-51354 BOOKS, SUBSCRIP & PUBLICATIONS $28,000 1

001-01-354000 VIOLATION OF LOCAL ORDINANCES $2,000 0 001-01-51360 CAPITAL IMPROVEMENTS $0 1

001-01-361100 INTEREST INCOME SBA $85,000 7 001-01-51361 LAND $0 1

001-01-361101 INTEREST INCOME CKG $800 7 001-01-51362 BUILDINGS $200,000 1

001-01-363290 EDUCATION IMPACT FEES    $0 7 001-01-51363 INFRASTRUCTURE $0 1

001-01-365000 SURPLUS MATERIALS - GENERAL $0 7 001-01-51364 MACHINERY & EQUIPMENT $0 1

001-01-366000 HILLIARD DONATIONS $0 7 001-01-51365 WORK IN PROGRESS (WIP) $0 1

001-01-369001 NSF FEES - GENERAL $0 7 001-01-51366 DOCUMENTS & MATERIALS $0 1

001-01-369900 MISCELLANEOUS REVENUE - GENERAL $5,000 7 001-01-51398 BUILDING PERMIT SURCHARGE $1,000 1

001-01-381001 INTERFUND TRANS SALES TAX $200,000 9 001-01-51399 BANK SERVICE CHARGES $200 1

001-01-381002 INTERFUND TRANS SPECIAL REVENUE $0 9 001-01-51513 LAND USE & ZONING BOARD $42,000 1

001-01-381003 INTERFUND TRANS DEBT SERVICE $0 9 001-01-52231 FIRE MARSHALL CONTRACT $5,000 2

Total GENERAL $2,045,927 001-01-52431 BUILDING INSPECTOR $35,010 2

001-01-52931 CODE ENFORCEMENT $13,200 2

001-01-52961 CODE ENFORCEMENT CONTINGY $2,000 2

001-01-56481 AID TO GOVERNMENT AGENCY $0 6

001-01-56482 AID TO PRIVATE ORGANIZATION $6,000 6

001-01-57449 SPECIAL EVENTS $0 1

001-01-58102 TRANSFERS TO STREETS $238,984 9

001-01-58103 TRANSFERS TO RECREATION $22,000 9

001-01-58103 TRANSFERS TO RECREATION $238,393 9

001-01-58104 TRANSFERS TO FIRE $72,147 9

001-01-58106 TRANSFERS TO WATER & SEWER $0 9

001-01-58191 TRANSFER TO DEBT SERVICE $0 9

001-01-58192 TRANSFER TO SALES TAX $0 9

Total GENERAL $2,045,927
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Revenues Streets / Transportation Expenditures Streets / Transportation

001-03-331500 FEMA REIMBURSEMENTS - STREETS $0 8 001-03-54112 REGULAR SALARIES & WAGES $189,509 4

001-03-335420 GAS TAX - STATE $1,000 7 001-03-54113 PART TIME SALARIES & WAGES $0 4

001-03-337700 NASSAU COUNTY - STREETS $0 3 001-03-54114 OVERTIME $6,000 4

001-03-349000 CULVERT PERMITS - STREETS $30,000 3 001-03-54121 FICA TAXES $14,956 4

001-03-365000 SURPLUS MATERIALS - STREETS $0 7 001-03-54122 RETIREMENT CONTRIBUTIONS $26,648 4

001-03-369900 MISCELLANEOUS REVENUE - STREETS $18,000 7 001-03-54123 LIFE & HEALTH INSURANCE $81,274 4

001-03-381000 INTERFUND TRANS GEN FUND $238,984 9 001-03-54124 WORKER'S COMPENSATION $5,658 4

001-03-381001 INTERFUND TRANS SALES TAX $105,000 9 001-03-54131 PROFESSIONAL SERVICES $1,000 4

001-03-381002 INTERFUND TRANS SPECIAL REVENUE $300,000 9 001-03-54140 TRAVEL & EDUCATION $2,000 4

Total STREETS/TRANSPORTATION $692,984 001-03-54141 COMMUNICATIONS & FREIGHT $1,500 4

001-03-54143 UTILITY SERVICES $51,500 4

001-03-54144 RENTALS AND LEASES $5,000 4

001-03-54145 INSURANCE $31,439 4

001-03-54146 REPAIRS & MAINTENANCE $50,000 4

001-03-54148 PROMOTIONAL ACT-PUBLIC NOTICE $500 4

001-03-54149 OTHER CURRENT OBLIGATIONS $1,000 4

001-03-54152 OPERATING SUPPLIES $50,000 4

001-03-54153 ROAD MATERIALS & SUPPLIES $60,000 4

001-03-54160 CAPITAL IMPROVEMENTS $50,000 4

001-03-54162 BUILDING $0 4

001-03-54163 INFRASTRUCTURE $40,000 4

001-03-54164 MACHINERY & EQUIPMENT $15,000 4

001-03-56231 ANIMAL CONTROL $0 6

001-03-56252 OPERATING SUPP-MOSQUITO $10,000 6

001-03-58191 TRANSFER TO DEBT SERVICE $0 9

Total STREETS/TRANSPORTATION $692,984
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Revenues Parks & Recreation Expenditures Parks & Recreation

001-04-331500 FEMA REIMBURSEMENTS - REC $0 8 001-04-56482 AID TO PRIVATE ORGANIZATION $8,000 7

001-04-331502 GRANTS DEP FRDAP - RECREATION $0 8 001-04-57212 REGULAR SALARIES & WAGES - FT $168,000 7

001-04-331503 MISC GRANTS - RECREATION $0 8 001-04-57212 REGULAR SALARIES & WAGES - PT $80,715 7

001-04-334200 GRANTS FDEM - HURRICANE SHELTER $5,890,200 8 001-04-57213 TEMPORARY WAGES $45,000 7

001-04-334700 GRANTS DEP FRDAP - RECREATION $200,000 8 001-04-57214 OVERTIME $500 7

001-04-337000 NASSAU COUNTY - RECREATION $20,427 8 001-04-57221 FICA TAXES $22,507 7

001-04-347200 PARKS & RECREATION - SPORT $0 3 001-04-57222 RETIREMENT CONTRIBUTIONS $33,968 7

001-04-347201 P&R - SOCCER $10,000 3 001-04-57223 LIFE & HEALTH INSURANCE $60,955 7

001-04-347202 P&R - BASKETBALL $20,000 3 001-04-57224 WORKER'S COMPENSATION $5,658 7

001-04-347203 P&R - FLAG FOOTBALL $10,000 3 001-04-57231 PROFESSIONAL SERVICES $500 7

001-04-347204 P&R - SOFTBALL $1,000 3 001-04-57234 OTHER SERVICES $8,000 7

001-04-347205 P&R - GYMNASTICS $14,000 3 001-04-57240 TRAVEL & EDUCATION $1,000 7

001-04-347206 P&R - MARTIAL ARTS $0 3 001-04-57241 COMMUNICATIONS & FREIGHT $1,500 7

001-04-347207 P&R - CONCESSIONS $2,000 3 001-04-57243 UTILITY SERVICES $39,500 7

001-04-347208 P&R - VOLLEYBALL $4,000 3 001-04-57244 RENTALS & LEASES $2,500 7

001-04-347209 P&R - SWIM TEAM $850 3 001-04-57245 INSURANCE $31,439 7

001-04-347210 P&R - TENNIS $500 3 001-04-57246 REPAIRS & MAINTENANCE $18,000 7

001-04-347211 P&R - TRACK $500 3 001-04-57248 PROMOTIONAL ACT-PUBLIC NOTICE $1,000 7

001-04-347400 SPECIAL EVENTS & DONATIONS $12,000 7 001-04-57249 OTHER CURRENT OBLIGATION $0 7

001-04-347401 EVENTS - TOWN CLEAN UP $1,000 7 001-04-57251 OFFICE SUPPLIES $0 7

001-04-347402 EVENTS - CAR SHOW $2,500 7 001-04-57252 OPERATING SUPPLIES $60,000 7

001-04-347403 EVENTS - FIREWORKS DISPLAY $1,000 7 001-04-57254 BOOKS, SUBSCRIP & PUBLICATIONS $0 7

001-04-347404 EVENTS - HILLIARD HARVEST FESTIVAL $3,000 7 001-04-57260 CAITAL IMPROVEMENTS $0 7

001-04-347405 EVENTS - VETERANS DAY $1,000 7 001-04-57261 LAND $0 7

001-04-347406 EVENTS - PARADE OF TREES $2,500 7 001-04-57262 BUILDINGS $5,965,200 7

001-04-347407 EVENTS - CHRISTMAS MARKET & TREE LIGHTING $2,000 7 001-04-57263 INFRASTRUCTURE $248,427 7

001-04-347408 EVENTS - GOLF CART PARADES $1,000 7 001-04-57264 MACHINERY & EQUIPMENT $30,000 7

001-04-347409 EVENTS - MISC EVENTS & DONATIONS $5,000 7 001-04-57265 WORK IN PROGRESS (WIP) $0 7

001-04-347410 PARKS & RECREATION - EVENT $0 3 001-04-57299 BANK SERVICE CHARGE $5,000 7

001-04-347411 P&R - KIDZ SQUAD $55,000 3 001-04-57449 SPECIAL EVENTS $45,000 7

001-04-347412 P&R - SUMMER CAMP $40,000 3 Total PARKS & RECREATION $6,882,369 7

001-04-347413 P&R - SWIM LESSONS $7,500 3

001-04-347414 P&R - BASKETBALL CAMP $2,500 3

001-04-347415 P&R - FOOTBALL CAMP $1,000 3

001-04-347416 P&R - VOLLEYBALL CAMP $1,000 3

001-04-347500 PARKS & RECREATION - MEMBERS $0 3

001-04-347501 P&R - MONTHLY CHILD WATCH $250 3

001-04-347502 P&R - DRAFT MEMBERS $98,000 3

001-04-347503 P&R - SEMI MEMBERS $6,000 3

001-04-347504 P&R - ANNUAL MEMBERS $2,000 3

001-04-347505 P&R - DAILY MEMBERS $1,500 3

001-04-347506 P&R - HEALTHWAY FITNESS PRIME $1,000 3

001-04-347507 P&R - HEALTHWAY SILVER SNEAKERS $3,000 3

001-04-347508 P&R - POOL MEMBERS $12,000 3

001-04-347550 P&R - OPTUM MEMBERS $3,000 3

001-04-347551 P&R - ALL INCLUSIVE MEMBERS $2,000 3

001-04-347509 P&R - GROUP MEMBERS $500 3

001-04-347510 PARKS & RECREATION - RENTAL $0 3

001-04-347511 P&R - POOL & SPLASH RENTAL $7,000 3

001-04-347512 P&R - SPLASH PAD RENTAL $500 3

001-04-347513 P&R - LIFEGUARD(S) RENTAL $0 3

001-04-347514 P&R - GYM RENTAL $500 3

001-04-347515 P&R - BALL PARK RENTAL $300 3

001-04-347516 P&R - BUCK LG PAVILION RENTAL $400 3

001-04-347517 P&R - BUCK SM PAVILION RENTAL $250 3

001-04-347518 P&R - OXFORD PICNIC AREA $250 3

001-04-347900 P&R - CREDIT CARD FEE $5,000 3

001-04-362002 LEASE - NEXTEL TOWER $16,049 7

001-04-365000 SURPLUS MATERIALS - RECREATION $0 7

001-04-369900 MISCELLANEOUS REVENUE - REC $18,000 7

001-04-381000 INTERFUND TRANS GEN FUND $22,000 9

001-04-381000 INTERFUND TRANS GEN FUND $238,393 9

001-04-381001 INTERFUND TRANS SALES TAX $133,000 9

Total PARKS & RECREATION $6,882,369
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Revenues Fire Expenditures Fire

001-05-331500 FEMA REIMBURSEMENTS - FIRE $0 8 001-05-52224 WORKER'S COMPENSATION $5,658 2

001-05-334200 GRANTS FORESTRY 50/50 - FIRE $0 8 001-05-52240 REIMBURSEMENT EXPENSE $4,250 2

001-05-337700 NASSAU COUNTY - FIRE $0 8 001-05-52241 COMMUNICATIONS & FREIGHT $2,500 2

001-05-342200 FIRE PROTECTION SERVICES - NC $0 3 001-05-52243 UTILITIY SERVICE $2,500 2

001-05-365000 SURPLUS MATERIALS - FIRE $0 7 001-05-52244 RENTALS & LEASES $0 2

001-05-369900 HVFD DONATIONS $1,200 7 001-05-52245 INSURANCE $31,439 2

001-05-369900 MISCELLANEOUS REVENUE - FIRE $0 7 001-05-52246 REPAIRS & MAINTENANCE $9,000 2

001-05-381000 INTERFUND TRANS GEN FUND $72,147 9 001-05-52251 OFFICE SUPPLIES $0 2

001-05-381001 INTERFUND TRANS SALES TAX $66,000 9 001-05-52252 OPERATING SUPPLIES $15,000 2

Total FIRE $139,347 001-05-52254 BOOKS, SUBSCRIP & PUBLICATIONS $3,000 2

001-05-52260 CAPITAL IMPROVEMENTS $20,000 2

001-05-52264 MACHINERY & EQUIPMENT $46,000 2

Total FIRE $139,347 2

Revenues Airpark / Transportation Expenditures Airpark / Transportation

001-08-331410 GRANTS FAA - AIRPARK $1,048,000 8 001-08-54241 COMMUNICATIONS & FREIGHT $0 4

001-08-331500 FEMA REIMBURSEMENT - AIRPARK $0 8 001-08-54248 PROMOTIONAL ACTIVITIES $0 4

001-08-334410 GRANTS DOT - AIRPARK $1,676,444 8 001-08-54252 OPERATING SUPPLIES $0 4

001-08-337700 NASSAU COUNTY - AIRPARK $0 8 001-08-54261 LAND $1,903,444 4

001-08-344100 HILLIARD AVIATION - AIRPARK $0 3 001-08-54262 BUILDINGS $391,000 4

001-08-365000 SURPLUS MATERIALS - AIRPARK $0 7 001-08-54263 INFRASTRUCTURE $475,000 4

001-08-369900 MISCELLANEOUS REVENUE - AIRPARK $0 7 001-08-54264 MACHINERY & EQUIPMENT $0 4

001-08-381000 INTERFUND TRANS GEN FUND $0 9 001-08-54265 WORK IN PROGRESS (WIP) $0 4

001-08-381001 INTERFUND TRANS SALES TAX $45,000 9 001-08-54266 DOCUMENTS & MATERIALS $0 4

Total AIRPARK/TRANSPORTATION $2,769,444 001-08-58105 TRANSER TO AIRPARK $0 9

001-08-58192 TRANSFER TO SALES TAX $0 9

Total AIRPARK/TRANSPORTATION $2,769,444

TOTAL REVENUES $12,530,071 TOTAL EXPENDITURES $12,530,071
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Town of Hilliard 2024/2025 Budget Summary - Special Revenue

101 - Special Revenue
Revenues Excise Tax Expenditures Excise Tax

101-00-369001 CASH CARRY FORWARD $100,000

101-07-312410 LOCAL OPTION GAS TAX - NEW 5 CENTS $79,588 4 101-07-58130 INTERFUND TRANSFER TO STR $300,000 9

101-07-312410 LOCAL OPTION GAS TAX $123,409 4 101-07-59099 RESERVE $2,997 8

Total EXCISE TAX $302,997 Total EXCISE TAX $302,997

TOTAL REVENUES $302,997 TOTAL EXPENDITURES $302,997

120 - Capital Improvement Plan
Revenues General Expenditures General

120-00-369001 CASH CARRY FORWARD $695,900 120-00-51399 BANK SERVICE CHARGES $0

120-00-312600 DISCRETIONARY SALES TAX $569,373 4 120-00-58101 TRANSFER TO GEN GOV'T $200,000 9

120-00-361100 INTEREST INCOME SBA $25,000 7 120-00-58103 TRANSFER TO STREETS $105,000 9

120-00-381000 TRANSFER FROM GENERAL $0 9 120-00-58104 TRANSFER TO RECREATION $133,000 9

Total GENERAL $1,290,273 120-00-58105 TRANSFER TO FIRE $66,000 9

120-00-58106 TRANSFER TO WATER & SEWER $741,273 9

120-00-58108 TRANSFER TO AIRPARK $45,000 9

 120-00-59099 RESERVE $0 8

Total GENERAL $1,290,273

TOTAL REVENUES $1,290,273 TOTAL EXPENDITURES $1,290,273
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Town of Hilliard 2024/2025 Budget Summary - Water & Sewer

  

  

401 - Water & Sewer
Revenues Water & Sewer Expenditures Water & Sewer

401-06-369901 CASH CARRY FORWARD $0  401-06-53612 REGULAR SALARIES & WAGES $376,376 3

401-06-331310 CDBG WM EXT - W&S $700,000 8 401-06-53613 PART TIME SALARIES & WAGES $0 3

401-06-331311 RIF WM EXT - W&S $1,000,000 8 401-06-53614 OVERTIME $16,000 3

401-06-331350 GRANTS USDA RD - W&S $0 8 401-06-53621 FICA TAXES $30,017 3

401-06-331500 FEMA REIMBURSEMENTS - W&S $0 8 401-06-53622 RETIREMENT CONTRIBUTIONS $53,481 3

401-06-331510 AMERICAN RECOVERY FUNDS $1,634,285 8 401-06-53623 LIFE & HEALTH INSURANCE $142,229 3

401-06-334352 GRANTS DEP SRF SEWER REHAB - W&S $652,310 8 401-06-53624 WORKER'S COMPENSATION $5,658 3

401-06-343300 WATER UTILITY REVENUE $604,299 3 401-06-53631 PROFESSIONAL SERVICES $32,000 3

401-06-343500 SEWER UTILITY REVENUE $615,535 3 401-06-53632 ACCOUNTING & AUDITING $22,000 3

401-06-349001 TAP-ON FEES - W&S $86,500 0 401-06-53634 WASTE DISPOSAL $25,000 3

401-06-349002 TRANSFER FEES - W&S $500 0 401-06-53640 TRAVEL & EDUCATION $5,000 3

401-06-349003 TURN ON/OFF FEES - W&S $8,000 0 401-06-53641 COMMUNICATIONS & FREIGHT $16,600 3

401-06-349004 WATER LINE EXTENSION FEES $20,000 0 401-06-53642 WATER PLANT ELECTRICITY $25,000 3

401-06-349005 SEWER LINE EXTENSION FEE $30,000 0 401-06-53643 SEWER PLANT ELECTRICITY $95,000 3

401-06-349006 RECONNECT FEE - W&S $300 0 401-06-53644 RENTALS & LEASES $5,000 3

401-06-361100 INTEREST INCOME SBA $85,000 0 401-06-53645 INSURANCE $31,439 3

401-06-361101 INTEREST INCOME CKG $800 7 401-06-53646 REPAIRS & MAINTENANCE $150,000 3

401-06-362003 LEASE - WATER TOWER $0 7 401-06-53648 PROMOTIONAL ACT-PUBLIC NOTICE $1,000 3

401-06-363240 SYSTEM DEVELOPMENT CHARGES $0 7 401-06-53649 OTHER CURRENT OBLIGATIONS $174,094 3

401-06-365000 SURPLUS MATERIALS - W&S $0 7 401-06-53651 OFFICE SUPPLIES $0 3

401-06-369001 NSF FEES - W&S $700 0 401-06-53652 OPERATING SUPPLIES $300,000 3

401-06-369002 PENALTIES - W&S $40,000 0 401-06-53654 BOOKS, SUBSCRIP & PUBLICATIONS $10,000 3

401-06-369003 METER TAMPERING FEES - W&S $0 0 401-06-53658 AMORTIZATION EXPENSE $0 3

401-06-369004 CONVENIENCE CHARGE $15,000 0 401-06-53659 DEPRECIATION EXPENSE $0 3

401-06-369900 MISCELLANEOUS REVENUE - W&S $5,000 7 401-06-53660 CAPITAL IMPROVEMENTS $0 3

401-06-381000 TRANS FROM GENERAL $0 9 401-06-53661 LAND $0 3

401-06-381001 TRANS FROM SALES TAX $741,273 9 401-06-53662 BUILDINGS $0 3

401-06-381002 TRANS FROM SPEC REVENUE $0 9 401-06-53663 INFRASTRUCTURE $3,945,893 3

401-06-381003 LOANS - W&S $0 9 401-06-53664 MACHINERY & EQUIPMENT $0 3

401-06-53665 WORK IN PROGRESS (WIP) $0 3

401-06-53672 INTEREST EXPENSE BONDS $90,715 3

401-06-53698 BAD DEBT EXPENSE $0 3

401-06-53699 BANK SERVICE CHARGES $15,000 3

401-06-56482 AID TO PRIVATE ORGANIZATION $10,000 3

401-06-59099 RESERVE $662,000 8

Total WATER & SEWER $6,239,502 Total WATER & SEWER $6,239,502

TOTAL REVENUES $6,239,502 TOTAL EXPENDITURES $6,239,502
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AGENDA ITEM REPORT 

TOWN OF HILLIARD, FLORIDA 

  

TO: Town Council Regular Meeting                            Meeting Date:  September 5, 2024 

FROM: Lisa Purvis, MMC – Town Clerk 

SUBJECT: Town Council to approve Engineering Service Agreement with Mittauer & 
Associates, Inc. for the Florida Commerce Rural Infrastructure Funds for the 
construction of an 8” Parallel Water Main Extension to FAA Center in the amount 
of $199,680. 

  

BACKGROUND:     

See attached Agreement. 

 

 

 

FINANCIAL IMPACT: 

100% American Recovery Funds ARF $199,680. Engineering Services. 
100% Florida Commerce RIF Grant Funding for the Construction. 

 

 

 

 

RECOMMENDATION: 

Town Council to approve Engineering Service Agreement with Mittauer & Associates, Inc. for 
the Florida Commerce Rural Infrastructure Funds for the construction of an 8” Parallel Water 
Main Extension to FAA Center in the amount of $199,680. 
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Lisa Purvis

From: Lisa Purvis

Sent: Thursday, August 8, 2024 10:44 AM

To: John Petrohovich

Subject: RE: FY24/25 FloridaCommerce RIF Grant Application – Your Input Needed | FAA Water 

Main | Town of Hilliard 9610-23-1

John, 

 

With the Recovery Funds the Town received that we will be using to pay the 50% Planning & 50% Design 

for the State Revolving Funds for the Sewer Rehabilitation based on the estimates provided we will have 

funds to cover the Engineering portion that is estimated at $200K. I will add this to the August 15, 2024, 

agenda for approval so you can get started with the 100% Project Infrastructure costs application. 

 

Lisa Purvis, MMCLisa Purvis, MMCLisa Purvis, MMCLisa Purvis, MMC    

Town Clerk 
Town of Hilliard 
PO Box 249 
15859 West CR 108 
Hilliard, FL 32046 
904.845.3555 Phone 
904.845.1221 Fax 
www.townofhilliard.com 

  

 

From: John Petrohovich <john.petrohovich@mittauer.com>  

Sent: Thursday, August 8, 2024 10:28 AM 

To: Lisa Purvis <lpurvis@townofhilliard.com> 

Cc: Timothy Norman <TNorman@mittauer.com> 

Subject: FY24/25 FloridaCommerce RIF Grant Application – Your Input Needed | FAA Water Main | Town of Hilliard 

9610-23-1 

 

Lisa, 

The FloridaCommerce Rural Infrastructure Fund (RIF) grant application cycle is now open until September 16, 

2024. 

As discussed in this thread, the RIF Bureau Chief has indicated that this project is an eligible fit to compete for 

funding within the program. 

We have two potential routes for the application: 
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1. Project Planning and Preparation Grant – Up to $300K is available per project for planning, design, and 

permitting. This portion of the project is currently estimated at $200K. If the Town can cover the 

engineering costs with its own funds, we could focus on seeking funding for the construction portion in this 

cycle. 

2. Total Project Participation Grant – This grant covers up to 100% of the project’s infrastructure costs, 

currently estimated at approximately $1M. 

Ultimately, the grant we choose to target will depend on whether the Town can pay for the engineering with Town 

funds. 

Let me know your thoughts when you get a chance, and feel free to reach out if you have any questions. 

Thanks, Lisa, 

 

 
 

From: John Petrohovich  

Sent: Friday, April 26, 2024 8:48 AM 

To: Lisa Purvis <lpurvis@townofhilliard.com> 

Cc: Timothy Norman <TNorman@mittauer.com> 

Subject: RE: RIF Project Suitability | Town of Hilliard 9610-23-1 

 

Lisa, 

 

Understood. We’ll reconvene with you once we see if the $1.9M appropriation is awarded to firm up the direction 

the Town wants to take. And we’ll be sure to be on the lookout for when the next RIF cycle opens to explore utilizing 

one of the two grants discussed below – either for planning & design, or for construction funds. 

 

 
 

From: Lisa Purvis <lpurvis@townofhilliard.com>  

Sent: Thursday, April 25, 2024 1:18 PM 

To: John Petrohovich <john.petrohovich@mittauer.com> 

Cc: Timothy Norman <TNorman@mittauer.com> 

Subject: RE: RIF Project Suitability | Town of Hilliard 9610-23-1 

 

John, 

 

From our last meeting I feel that not all of our Council are willing to switch projects if the $1.9K is funded, from the 

phases that we originally submitted for the water main extensions, especially the one along US1, with Nassau 
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County putting in matching funds and having their lobbyist lobbying for appropriations approval. With that said we 

would like to prepare to submit applications for the August 2024 cycle for the 8” FAA Facility WM project.  

 

Sincerely, 

Lisa Purvis, MMCLisa Purvis, MMCLisa Purvis, MMCLisa Purvis, MMC    

Town Clerk 
Town of Hilliard 
PO Box 249 
15859 West CR 108 
Hilliard, FL 32046 
904.845.3555 Phone 
904.845.1221 Fax 
www.townofhilliard.com 

  

 

 

From: John Petrohovich <john.petrohovich@mittauer.com>  

Sent: Monday, April 8, 2024 10:21 AM 

To: Lisa Purvis <lpurvis@townofhilliard.com> 

Cc: Timothy Norman <TNorman@mittauer.com> 

Subject: RE: RIF Project Suitability | Town of Hilliard 9610-23-1 

 

Good morning, Lisa, 

 

I reached out to and spoke with Ms. Pam Portwood, Bureau Chief of the Rural Infrastructure Fund (RIF), a 

FloridaCommerce grant program, regarding the suitability of the FAA Facility 8” Water Main project. Ms. Portwood 

acknowledged the project as an eligible submittal for the RIF program. The RIF program’s main objective is to 

finance infrastructure projects that encourage job creation/retention and capital investment in rural communities; 

accordingly, I would be sure to expound on the economic correlation between the FAA and the Town of Hilliard and 

the project’s impact on both in the application. 

 

If the “Hilliard Rural Water Supply Expansion” Legislative Appropriation for $1,950,000 is not awarded, the RIF 

program could be a viable option to seek grant funding for this project. It is expected the program will have about 

$25-$30M available, and the FY 2024-2025 application cycle would likely open in the August – September 2024 

timeframe. 

 

There are three grant types within the program, but the two that we have used are the Total Project Participation 

Grants and the Project Planning and Preparation Grants. 
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- Total Project Participation Grants may be awarded for up to 75% (100% for REDI communities) of total 

infrastructure project costs (i.e., construction funding). 

 

- Project Planning and Preparation Grants may be awarded up to $300,000 for infrastructure feasibility 

studies, engineering design, or other planning activities. 

 

The main thing to consider is that applications can be submitted for one grant-type only. Meaning, if we applied for 

the Project Planning and Preparation Grant to design the project and received funding, we would need to wait 

until the following application cycle in the next fiscal year to apply for the Total Project Participation Grant to 

seek construction funding. However, if design funding (currently estimated at around $200,000) could be attained 

through Town funds or another avenue, then we could seek construction funding in the next application cycle 

when it opens. 

 

Thank you, Lisa – please feel free to give me a call to talk through any of this information, and we can revisit this 

option in further detail once we know the final status of the pending Legislative Appropriation. 

 

 
 

From: John Petrohovich  

Sent: Friday, March 29, 2024 10:23 AM 

To: Pam.Portwood@commerce.fl.gov 

Subject: RIF Project Suitability | Town of Hilliard 9610-23-1 

 

Good morning, Ms. Portwood, 

 

I hope you're doing well. I'm writing to discuss a critical project we're seeking funding for and would greatly 

appreciate your thoughts on its suitability for the next Rural Infrastructure Fund cycle. 

 

The Town of Hilliard provides domestic water to the Federal Aviation Administration (FAA) facility in Hilliard, FL, 

which employs over 400 personnel, along with numerous contract employees, and controls a significant portion of 

air traLic in the southeastern United States. The FAA’s current infrastructure includes a backup on-site well 

capable of providing water and fire protection to the facility in case of emergencies. However, recent 

developments in the area, particularly the construction of the Whisper Ridge subdivision, have highlighted 

potential vulnerabilities in the water supply system. During fire flow testing for Whisper Ridge, low pressure was 

reported at the FAA facility which resulted in low pressure alarms and a switch over to their back-up on-site water 

system. The main concern is the lack of redundancy in the event of water loss by the Town, which could result in 

the shutdown of the FAA facility. 

 

The proposed improvements entail the construction of a parallel 8” water main from the Town’s water treatment 

plant (WTP) along CR 108 to tie into the existing 8” PVC water main serving the Whisper Ridge subdivision. 

Hydraulic modeling indicates that these enhancements would significantly improve water pressure, ensuring 

adequate supply during peak demand and emergency scenarios. 
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This project is crucial for maintaining the uninterrupted operation of the FAA facility and addressing potential risks 

associated with water supply disruptions. 

 

As always, thank you for your time, consideration, and guidance, Ms. Portwood. Please let me know if you need 

any additional information or clarification. 

 

Kind regards, 

 

 
 

"Under Florida law, e-mail addresses are public records. If you do not want your e-mail address released 

in response to a public records request, do not send electronic mail to this entity. Instead, contact this 

office by phone or in writing." This email and any files transmitted with it may contain privileged or 

confidential information and may be read or used only by the intended recipient. If you are not the 

intended recipient of the email or any of its attachments, please be advised that you have received this 

email in error and that any use, dissemination, distribution, forwarding, printing or copying of this email 

or any attached files is strictly prohibited. If you have received this email in error, please immediately 

purge it and all attachments and notify the sender by reply mail. “This institution is an equal opportunity 

provider and employer” If you wish to file a Civil Rights program complaint of discrimination, complete 

the USDA Program Discrimination Complaint Form, found online at http://www.ascr.usda.gov/complaint 

filing cust.html, or at any USDA office, or call (866) 632-9992 to request the form. You may also write a 

letter containing all of the information requested in the form. Send your completed complaint form or 

letter to us by mail at U.S. Department of Agriculture, Director, Office of Adjudication, 1400 

Independence Avenue, S.W., Washington, D.C. 20250-9410, by fax (202) 690-7442 or email at 

program.intake@usda.gov.”  
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AGENDA ITEM REPORT 

TOWN OF HILLIARD, FLORIDA 

  

TO: Town Council Regular Meeting                            Meeting Date:  September 5, 2024 

FROM: Lisa Purvis, MMC – Town Clerk 

SUBJECT: Town Council pre-approval of a FAA FY 2024 Airport Improvement Program (AIP) 
Grant Offer No. 03-12-0099-017-2024, project description Land Acquisition 
Runway 18 (North) Approach (Phase 1) of the Hilliard Airpark.  

  

BACKGROUND:  
    
The Town of Hilliard submitted a grant application on June 7, 2024, and the FAA will be 

releasing funds prior to the next Town Council Meeting on September 19, 2024. Therefore, they 

have requested that the Town pre-approve the grant offer of $600,000 which represents four 

years of entitlement funds for Land Acquisition Runway 18 Approach (Phase 1). This grant will 

refund the Town a portion of the land acquisition funds that have already been paid out for the 

purchase of two of the three subject parcels of property. 

 

 

FINANCIAL IMPACT: 

90% FAA Grant Funded. 
10% FDOT Grant Funded. 

Shortfall Hilliard Aviation, Inc.  

 

 

RECOMMENDATION: 
 
Town Council pre-approval of a FAA FY 2024 Airport Improvement Program (AIP) Grant Offer 
No. 03-12-0099-017-2024, project description Land Acquisition Runway 18 (North) Approach 
(Phase 1) of the Hilliard Airpark. 
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AIP GRANT APPLICATION CHECKLIST  
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APPLICATION FOR FEDERAL ASSISTANCE SF-424  
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FAA FORM 5100-100 APPLICATION FOR FEDERAL ASSISTANCE 

(DEVELOPMENT AND EQUIPMENT PROJECTS)  
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PROJECT SPECIFIC CHECKLIST  
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Project Specific Checklist

Application for Federal Assistance

FAA Form 5100-100, Part IV, Program Narrative

Project Description:

Project: Land Acquisition North of the Airport

Hilliard Airpark (Hilliard, FL)

Items a. thru pp. must be answered for each individual project: (Ref. Order 5100-

38D, Chapter 3, Table 3-1) Yes (y) No (n) N/A (n/a)

a. Is the project eligible? y

aa. Identify eligibility "chapter & verse" from Order 5100-38D, AIP Handbook.

b.

Is the project justifiied?  Does your project narrative address the "Three Basic Tests" 

as identified in Table 3-4, Order 5100-38D? y

c. Is the project on airport property (with good title)? n/a

cc. Date of your current Airport Exhibit A on file in ADO:

d. Is the project on the FAA approved airport layout plan? y

dd. Identify date of FAA approved ALP on file in the ADO:

e.

Has the Sponsor satisfied the intergovernmental review and airport user 

consultation requirements? y

f. Has the FAA completed an environmental finding for the project? y

ff. Provide date of environmental finding/Cat. Ex.?

g. Will the project result in a usable unit of work? y

h. Will the project be planned, designed, and/or constructed to FAA standards? y

hh. If applicable, identify date MOS was approved by FAA.

i. Has the project been procurred correctly? y

j. Are the project costs allowable? y

k.

Are the project costs necessary to accomplish the project?  (Project costs are directly 

necessary to accomplish the project.  Ref. Order 5100-38D, Ch. 3, Section 12). y

l.

Were the project costs incurred after the grant was executed?  (Ref. Order 5100-

38D, Ch. 3, Section 13, for exceptions). n

m.

Are the project costs reasonable?  (Are Sponsor cost analyses attached?  Ref. Order 

5100-38D, Ch. 3, Section 14). y

n. Is this the only federal grant containing these project costs?  (No "double-dipping"!!!) y

o. Are the project costs within the allowable federal share? y

p. Can the project be completed without unreasonable delay? y

pp.

Identify number of calendar days and date after the grant execution date when 

notice-to-proceed will be issued.

If discretionary funding is being requested for this project answer the following:

1 Is this project phased? n

1a. If yes, what phase is this?

1b. If phased, how does this phase fit into the larger development need?

2 What is the total AIP funds spent on previous phases of the project?

2a. What is the total AIP funds requested for this phase in this Application?

2b. What is the total AIP funds needed to complete the project beyond this Application?

If funding requested for this project is for an LOI, provide the following:

i. Enter the number of the LOI payment this grant will provide.

ii. Enter the total number of LOI payments - past grant(s), this grant, future grant(s).

iii. Total AIP funds provided to-date including the funds requested in this Application.

iv. Total AIP funds approved for the project LOI.  (Total LOI payments for entire project).

n/a

n/a

n/a

n/a

8/15/2016

n/a

n/a

n/a

n/a

n/a

Appendix Q, Table Q-4

6/26/2019

60

n/a

8/15/2016

1
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AGENDA ITEM REPORT 

TOWN OF HILLIARD, FLORIDA 

  

TO: Town Council Regular Meeting                            Meeting Date:  September 5, 2024 

FROM: Lisa Purvis, MMC – Town Clerk 

SUBJECT: Town Council approval to adopt Resolution No. 2024-14, accepting a Florida 
Department of Transportation offer of a Public Transportation Grant Agreement 
and authorizing and directing the Hilliard Town Council to accept such agreement, 
for the Design & Construction of Turf Runway Improvements at the Hilliard Airpark.  

  

BACKGROUND:     

See attached.  

 

 

 

FINANCIAL IMPACT: 

$500,000 – 100% FDOT Grant Funded 

 

 

 

 

RECOMMENDATION: 
 
Town Council approval to adopt Resolution No. 2024-14, accepting a Florida 
Department of Transportation offer of a Public Transportation Grant Agreement 
and authorizing and directing the Hilliard Town Council to accept such 
agreement, for the Design & Construction of Turf Runway Improvements at the 
Hilliard Airpark.  
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RESOLUTION NO. 2024-14 
 
A RESOLUTION OF THE TOWN COUNCIL OF THE TOWN OF 
HILLIARD, FLORIDA, A MUNICIPAL CORPORATION ACCEPTING A 
FLORIDA DEPARTMENT OF TRANSPORTATION OFFER OF A 
PUBLIC TRANSPORTATION GRANT AGREEMENT AND 
AUTHORIZING AND DIRECTING THE HILLIARD TOWN COUNCIL TO 
ACCEPT SUCH AGREEMENT. 

 
 
 WHEREAS, the Town of Hilliard, and the State of Florida Department of 
Transportation (FDOT) has determined it to be in their mutual interest to facilitate the 
development of the herein described project at the Hilliard Airpark, to wit: 
 

DESIGN & CONSTRUCTION OF TURF RUNWAY 
IMPROVEMENTS AT HILLIARD AIRPARK 

 
FDOT F.P. NUMBER 444412-2-94-25 

 

 WHEREAS, the State of Florida Department of Transportation and the Town of 
Hilliard have agreed to joint funding for the project; and the FDOT portion of which shall 
be at One Hundred Percent (100%) under the Rural Economic Development Initiative 
(REDI) or $500,000.00 related to eligible project costs; and  
 
 WHEREAS, both parties now wish to formalize the arrangement in the form of a 
Public Transportation Grant Agreement (PTGA). 
 
 NOW THEREFORE, be it resolved, as follows: 
 
1. The Town of Hilliard confirms its desire to enter into a Public Transportation Grant 

Agreement with the State of Florida Department of Transportation; and 
 
2. Local project funds will initially be available for the project equating to One Hundred 

Percent (100%) under the Rural Economic Development initiative (REDI) or 
$500,000.00 in facilitating the project; and 

 
3. The Council President Kenneth A. Sims, Town Clerk Lisa Purvis, and Mayor John P. 

Beasley, are hereby authorized to execute this Resolution on behalf of the Town of 
Hilliard; and  

 
4. The Council President, Town Clerk and Mayor, of the Town of Hilliard, Kenneth A. 

Sims, Lisa Purvis and John P. Beasley, are herein specifically authorized to enter 
and sign such documents as may be necessary, including the referenced Public 
Transportation Grant Agreement, future modifications, time extensions, and project 
scope changes with the State of Florida Department of Transportation. 

 
ADOPTED this _____, day of _______________  , ______, by the Hilliard Town 

Council, Hilliard, Florida. 
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______________________________ 
Kenneth A. Sims 
Council President  
 
ATTEST: 
 
 
 
______________________________ 
Lisa Purvis 
Town Clerk 
 
APPROVED: 
 
 
 
______________________________ 
John P. Beasley 
Mayor 
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Financial Project Number(s): 
(item-segment-phase-sequence) Fund(s):  DPTO FLAIR Category:  088719   

 444412-2-94-25  Work Activity Code/Function:  215 Object Code:  751000   

       Federal Number/Federal Award 
Identification Number (FAIN) – Transit only: 

 
 N/A 

Org. Code:  55022020228  

       Vendor Number:  VF596018372005   

  Contract Number:      Federal Award Date:  N/A     

  CFDA Number:  N/A Agency SAM/UEI Number:         

  CFDA Title: N/A     

 CSFA Number: 55.004    

 CSFA Title: Aviation Grant Program    

      

 
THIS PUBLIC TRANSPORTATION GRANT AGREEMENT (“Agreement”) is entered into                                                 
_                              __           _, by and between the State of Florida, Department of Transportation, 
(“Department”), and Town of Hilliard, (“Agency”). The Department and the Agency are sometimes referred to 
in this Agreement as a “Party” and collectively as the “Parties.” 
 

NOW, THEREFORE, in consideration of the mutual benefits to be derived from joint participation on the 

Project, the Parties agree to the following: 

 
1. Authority. The Agency, by Resolution or other form of official authorization, a copy of which is attached 

as Exhibit “D”, Agency Resolution and made a part of this Agreement, has authorized its officers to 
execute this Agreement on its behalf.  The Department has the authority pursuant to Section(s) 332.007, 
Florida Statutes, to enter into this Agreement. 

 
2. Purpose of Agreement.  The purpose of this Agreement is to provide for the Department’s participation 

in the Design & Construction of Turf Runway Improvements at Hilliard AirPark - The municipality is 
eligible for and has requested a Rural Economic Development Initiative (REDI) waiver pursuant to 
Florida Statute 288.0656, as further described in Exhibit "A", Project Description and 
Responsibilities, attached and incorporated into this Agreement (“Project”), to provide Department 
financial assistance to the Agency, state the terms and conditions upon which Department funds will be 
provided, and to set forth the manner in which the Project will be undertaken and completed. 

 
3. Program Area. For identification purposes only, this Agreement is implemented as part of the Department 

program area selected below (select all programs that apply): 
 

  X Aviation   
      Seaports     

    Transit 
      Intermodal     
               Rail Crossing Closure 

    Match to Direct Federal Funding (Aviation or Transit) 
            (Note: Section 15 and Exhibit G do not apply to federally matched funding) 
    Other     

 
4. Exhibits. The following Exhibits are attached and incorporated into this Agreement: 

 
 X Exhibit A: Project Description and Responsibilities  
 X Exhibit B: Schedule of Financial Assistance 
     *Exhibit B1: Deferred Reimbursement Financial Provisions 
     *Exhibit B2: Advance Payment Financial Provisions  
     *Exhibit B3: Alternative Advanced Pay (Transit Bus Program) 
 X *Exhibit C: Terms and Conditions of Construction   
 X Exhibit D: Agency Resolution 
 X Exhibit E: Program Specific Terms and Conditions 
 X Exhibit F: Contract Payment Requirements 
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 X *Exhibit G: Audit Requirements for Awards of State Financial Assistance 
     *Exhibit H: Audit Requirements for Awards of Federal Financial Assistance  
     *Exhibit I: Certification of Disbursement of Payment to Vehicle and/or Equipment Vendor 
     *Additional Exhibit(s):     
 
            *Indicates that the Exhibit is only attached and incorporated if applicable box is selected. 
 
5. Time. Unless specified otherwise, all references to “days” within this Agreement refer to calendar days. 

 
6. Term of Agreement.  This Agreement shall commence upon full execution by both Parties (“Effective 

Date”) and continue through September 30, 2027. If the Agency does not complete the Project within this 
time period, this Agreement will expire unless an extension of the time period is requested by the Agency 
and granted in writing by the Department prior to the expiration of this Agreement. Expiration of this 
Agreement will be considered termination of the Project.  The cost of any work performed prior to the 
Effective Date or after the expiration date of this Agreement will not be reimbursed by the Department. 
 

a.      If this box is checked the following provision applies: 
 
Unless terminated earlier, work on the Project shall commence no later than the     day of    ,     
or within     days of the issuance of the Notice to Proceed for the construction phase of the 
Project (if the Project involves construction), whichever date is earlier. The Department shall 
have the option to immediately terminate this Agreement should the Agency fail to meet the 
above-required dates. 

 
7. Amendments, Extensions, and Assignment. This Agreement may be amended or extended upon 

mutual written agreement of the Parties.  This Agreement shall not be renewed. This Agreement shall not 
be assigned, transferred, or otherwise encumbered by the Agency under any circumstances without the 
prior written consent of the Department. 
 

8. Termination or Suspension of Project. The Department may, by written notice to the Agency, suspend 
any or all of the Department’s obligations under this Agreement for the Agency’s failure to comply with 
applicable law or the terms of this Agreement until such time as the event or condition resulting in such 
suspension has ceased or been corrected.  
 

a. Notwithstanding any other provision of this Agreement, if the Department intends to terminate 
the Agreement, the Department shall notify the Agency of such termination in writing at least 
thirty (30) days prior to the termination of the Agreement, with instructions to the effective date 
of termination or specify the stage of work at which the Agreement is to be terminated. 

 
b. The Parties to this Agreement may terminate this Agreement when its continuation would not 

produce beneficial results commensurate with the further expenditure of funds. In this event, 
the Parties shall agree upon the termination conditions. 

 
c. If the Agreement is terminated before performance is completed, the Agency shall be paid 

only for that work satisfactorily performed for which costs can be substantiated. Such payment, 
however, may not exceed the equivalent percentage of the Department’s maximum financial 
assistance. If any portion of the Project is located on the Department’s right-of-way, then all 
work in progress on the Department right-of-way will become the property of the Department 
and will be turned over promptly by the Agency. 

 
d. In the event the Agency fails to perform or honor the requirements and provisions of this 

Agreement, the Agency shall promptly refund in full to the Department within thirty (30) days 
of the termination of the Agreement any funds that were determined by the Department to 
have been expended in violation of the Agreement. 
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e. The Department reserves the right to unilaterally cancel this Agreement for failure by the 
Agency to comply with the Public Records provisions of Chapter 119, Florida Statutes. 

 
9. Project Cost:  

 
a. The estimated total cost of the Project is $500,000. This amount is based upon Exhibit "B", 

Schedule of Financial Assistance. The timeline for deliverables and distribution of estimated 
amounts between deliverables within a grant phase, as outlined in Exhibit "B", Schedule of 
Financial Assistance, may be modified by mutual written agreement of the Parties and does 
not require execution of an Amendment to the Public Transportation Grant Agreement. 
The timeline for deliverables and distribution of estimated amounts between grant phases 
requires an amendment executed by both Parties in the same form as this Agreement. 
 

b. The Department agrees to participate in the Project cost up to the maximum amount of 
$500,000 and, the Department’s participation in the Project shall not exceed 100.00% of the 
total eligible cost of the Project, and as more fully described in Exhibit “B’’, Schedule of 
Financial Assistance. The Agency agrees to bear all expenses in excess of the amount of 
the Department’s participation and any cost overruns or deficits involved. 

 
10. Compensation and Payment: 
 

a. Eligible Cost. The Department shall reimburse the Agency for allowable costs incurred as 
described in Exhibit “A”, Project Description and Responsibilities, and as set forth in 
Exhibit “B”, Schedule of Financial Assistance. 
 

b. Deliverables. The Agency shall provide quantifiable, measurable, and verifiable units of 
deliverables.  Each deliverable must specify the required minimum level of service to be 
performed and the criteria for evaluating successful completion.  The Project and the 
quantifiable, measurable, and verifiable units of deliverables are described more fully in 
Exhibit “A”, Project Description and Responsibilities. Modifications to the deliverables in 
Exhibit “A”, Project Description and Responsibilities requires a formal written 
amendment. 

 
c. Invoicing. Invoices shall be submitted no more often than monthly by the Agency in detail 

sufficient for a proper pre-audit and post-audit, based on the quantifiable, measurable, and 
verifiable deliverables as established in Exhibit “A”, Project Description and 
Responsibilities. Deliverables and costs incurred must be received and approved by the 
Department prior to reimbursement. Requests for reimbursement by the Agency shall include 
an invoice, progress report, and supporting documentation for the deliverables being billed 
that are acceptable to the Department. The Agency shall use the format for the invoice and 
progress report that is approved by the Department. 

 
d. Supporting Documentation. Supporting documentation must establish that the deliverables 

were received and accepted in writing by the Agency and must also establish that the required 
minimum standards or level of service to be performed based on the criteria for evaluating 
successful completion as specified in Exhibit “A”, Project Description and 
Responsibilities has been met. All costs invoiced shall be supported by properly executed 
payrolls, time records, invoices, contracts, or vouchers evidencing in proper detail the nature 
and propriety of charges as described in Exhibit “F”, Contract Payment Requirements. 

 
e. Travel Expenses. The selected provision below is controlling regarding travel expenses: 

 
X Travel expenses are NOT eligible for reimbursement under this Agreement.  
 
    Travel expenses ARE eligible for reimbursement under this Agreement. Bills for travel 
expenses specifically authorized in this Agreement shall be submitted on the Department’s 
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Contractor Travel Form No. 300-000-06 and will be paid in accordance with Section 112.061, 
Florida Statutes, and the most current version of the Department’s Disbursement Handbook 
for Employees and Managers. 

 
f. Financial Consequences. Payment shall be made only after receipt and approval of 

deliverables and costs incurred unless advance payments are authorized by the Chief 
Financial Officer of the State of Florida under Chapters 215 and 216, Florida Statutes, or the 
Department’s Comptroller under Section 334.044(29), Florida Statutes.  If the Department 
determines that the performance of the Agency is unsatisfactory, the Department shall notify 
the Agency of the deficiency to be corrected, which correction shall be made within a time-
frame to be specified by the Department. The Agency shall, within thirty (30) days after notice 
from the Department, provide the Department with a corrective action plan describing how the 
Agency will address all issues of contract non-performance, unacceptable performance, 
failure to meet the minimum performance levels, deliverable deficiencies, or contract non-
compliance.  If the corrective action plan is unacceptable to the Department, the Agency will 
not be reimbursed.  If the deficiency is subsequently resolved, the Agency may bill the 
Department for the amount that was previously not reimbursed during the next billing period.  If 
the Agency is unable to resolve the deficiency, the funds shall be forfeited at the end of the 
Agreement’s term. 
 

g. Invoice Processing. An Agency receiving financial assistance from the Department should 
be aware of the following time frames.  Inspection or verification and approval of deliverables 
shall take no longer than 20 days from the Department’s receipt of the invoice.  The 
Department has 20 days to deliver a request for payment (voucher) to the Department of 
Financial Services.  The 20 days are measured from the latter of the date the invoice is 
received or the deliverables are received, inspected or verified, and approved.  

 
If a payment is not available within 40 days, a separate interest penalty at a rate as established 
pursuant to Section 55.03(1), Florida Statutes, will be due and payable, in addition to the 
invoice amount, to the Agency.  Interest penalties of less than one (1) dollar will not be 
enforced unless the Agency requests payment.  Invoices that have to be returned to an Agency 
because of Agency preparation errors will result in a delay in the payment.  The invoice 
payment requirements do not start until a properly completed invoice is provided to the 
Department. 
 
A Vendor Ombudsman has been established within the Department of Financial Services.  
The duties of this individual include acting as an advocate for Agency who may be 
experiencing problems in obtaining timely payment(s) from a state agency.  The Vendor 
Ombudsman may be contacted at (850) 413-5516. 

 
h. Records Retention. The Agency shall maintain an accounting system or separate accounts 

to ensure funds and projects are tracked separately. Records of costs incurred under the terms 
of this Agreement shall be maintained and made available upon request to the Department at 
all times during the period of this Agreement and for five years after final payment is made.  
Copies of these records shall be furnished to the Department upon request.  Records of costs 
incurred include the Agency's general accounting records and the Project records, together 
with supporting documents and records, of the Contractor and all subcontractors performing 
work on the Project, and all other records of the Contractor and subcontractors considered 
necessary by the Department for a proper audit of costs. 
 

i. Progress Reports. Upon request, the Agency agrees to provide progress reports to the 
Department in the standard format used by the Department and at intervals established by the 
Department. The Department will be entitled at all times to be advised, at its request, as to the 
status of the Project and of details thereof. 
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j. Submission of Other Documents. The Agency shall submit to the Department such data, 
reports, records, contracts, and other documents relating to the Project as the Department 
may require as listed in Exhibit "E", Program Specific Terms and Conditions attached to 
and incorporated into this Agreement. 

 
k. Offsets for Claims. If, after Project completion, any claim is made by the Department resulting 

from an audit or for work or services performed pursuant to this Agreement, the Department 
may offset such amount from payments due for work or services done under any agreement 
that it has with the Agency owing such amount if, upon written demand, payment of the amount 
is not made within 60 days to the Department.  Offsetting any amount pursuant to this 
paragraph shall not be considered a breach of contract by the Department. 

 
l. Final Invoice. The Agency must submit the final invoice on the Project to the Department 

within 120 days after the completion of the Project.  Invoices submitted after the 120-day time 
period may not be paid. 
 

m. Department’s Performance and Payment Contingent Upon Annual Appropriation by the 
Legislature. The Department’s performance and obligation to pay under this Agreement is 
contingent upon an annual appropriation by the Legislature.  If the Department's funding for 
this Project is in multiple fiscal years, a notice of availability of funds from the Department’s 
project manager must be received prior to costs being incurred by the Agency.  See Exhibit 
“B”, Schedule of Financial Assistance for funding levels by fiscal year.  Project costs 
utilizing any fiscal year funds are not eligible for reimbursement if incurred prior to funds 
approval being received.  The Department will notify the Agency, in writing, when funds are 
available. 

 
n. Limits on Contracts Exceeding $25,000 and Term more than 1 Year. In the event this 

Agreement is in excess of $25,000 and has a term for a period of more than one year, the 
provisions of Section 339.135(6)(a), Florida Statutes, are hereby incorporated:  

 
"The Department, during any fiscal year, shall not expend money, incur any 
liability, or enter into any contract which, by its terms, involves the expenditure 
of money in excess of the amounts budgeted as available for expenditure 
during such fiscal year.  Any contract, verbal or written, made in violation of 
this subsection is null and void, and no money may be paid on such contract.  
The Department shall require a statement from the comptroller of the 
Department that funds are available prior to entering into any such contract 
or other binding commitment of funds.  Nothing herein contained shall prevent 
the making of contracts for periods exceeding 1 year, but any contract so 
made shall be executory only for the value of the services to be rendered or 
agreed to be paid for in succeeding fiscal years; and this paragraph shall be 
incorporated verbatim in all contracts of the Department which are for an 
amount in excess of $25,000 and which have a term for a period of more than 
1 year." 

 

o. Agency Obligation to Refund Department. Any Project funds made available by the 
Department pursuant to this Agreement that are determined by the Department to have been 
expended by the Agency in violation of this Agreement or any other applicable law or 
regulation shall be promptly refunded in full to the Department. Acceptance by the Department 
of any documentation or certifications, mandatory or otherwise permitted, that the Agency files 
shall not constitute a waiver of the Department's rights as the funding agency to verify all 
information at a later date by audit or investigation. 

 
p. Non-Eligible Costs. In determining the amount of the payment, the Department will exclude 

all Project costs incurred by the Agency prior to the execution of this Agreement, costs incurred 
after the expiration of the Agreement, costs that are not provided for in Exhibit “A”, Project 

Page 5 of 37

229

ITEM-10



 STATE OF FLORIDA DEPARTMENT OF TRANSPORTATION 

PUBLIC TRANSPORTATION 
GRANT AGREEMENT 

Form 725-000-01 
STRATEGIC 

DEVELOPMENT 
OGC 07/22 

 

 

 

Description and Responsibilities, and as set forth in Exhibit “B”, Schedule of Financial 
Assistance, costs agreed to be borne by the Agency or its contractors and subcontractors for 
not meeting the Project commencement and final invoice time lines, and costs attributable to 
goods or services received under a contract or other arrangement that has not been approved 
in writing by the Department. Specific unallowable costs may be listed in Exhibit “A”, Project 
Description and Responsibilities. 

 
11. General Requirements. The Agency shall complete the Project with all practical dispatch in a sound, 

economical, and efficient manner, and in accordance with the provisions in this Agreement and all 
applicable laws.  

 
a. Necessary Permits Certification. The Agency shall certify to the Department that the 

Agency’s design consultant and/or construction contractor has secured the necessary permits.   
 

b. Right-of-Way Certification. If the Project involves construction, then the Agency shall provide 
to the Department certification and a copy of appropriate documentation substantiating that all 
required right-of-way necessary for the Project has been obtained. Certification is required 
prior to authorization for advertisement for or solicitation of bids for construction of the Project, 
even if no right-of-way is required. 
 

c. Notification Requirements When Performing Construction on Department’s Right-of-
Way. In the event the cost of the Project is greater than $250,000.00, and the Project involves 
construction on the Department’s right-of-way, the Agency shall provide the Department with 
written notification of either its intent to: 
 

i. Require the construction work of the Project that is on the Department’s right-of-way 
to be performed by a Department prequalified contractor, or 

 
ii. Construct the Project utilizing existing Agency employees, if the Agency can 

complete said Project within the time frame set forth in this Agreement. 
 

d.     If this box is checked, then the Agency is permitted to utilize its own forces and the following 
provision applies: Use of Agency Workforce. In the event the Agency proceeds with any 
phase of the Project utilizing its own forces, the Agency will only be reimbursed for direct costs 
(this excludes general overhead). 
 

e.     If this box is checked, then the Agency is permitted to utilize Indirect Costs: 
Reimbursement for Indirect Program Expenses (select one): 
 

i.     Agency has selected to seek reimbursement from the Department for actual indirect 
expenses (no rate).  

 
ii.     Agency has selected to apply a de minimus rate of 10% to modified total direct 

costs.  Note:  The de minimus rate is available only to entities that have never had a 
negotiated indirect cost rate. When selected, the de minimus rate must be used 
consistently for all federal awards until such time the agency chooses to negotiate a 
rate. A cost policy statement and de minimis certification form must be submitted to 
the Department for review and approval.  

 
iii.      Agency has selected to apply a state or federally approved indirect cost rate.  A 

federally approved rate agreement or indirect cost allocation plan (ICAP) must be 
submitted annually.    

 
f. Agency Compliance with Laws, Rules, and Regulations, Guidelines, and Standards. The 

Agency shall comply and require its contractors and subcontractors to comply with all terms 
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and conditions of this Agreement and all federal, state, and local laws and regulations 
applicable to this Project. 
 

g. Claims and Requests for Additional Work. The Agency shall have the sole responsibility 
for resolving claims and requests for additional work for the Project. The Agency will make 
best efforts to obtain the Department’s input in its decisions. The Department is not obligated 
to reimburse for claims or requests for additional work. 

 
12. Contracts of the Agency: 

 
a. Approval of Third Party Contracts. The Department specifically reserves the right to review 

and approve any and all third party contracts with respect to the Project before the Agency 
executes or obligates itself in any manner requiring the disbursement of Department funds, 
including consultant and purchase of commodities contracts, or amendments thereto. If the 
Department chooses to review and approve third party contracts for this Project and the 
Agency fails to obtain such approval, that shall be sufficient cause for nonpayment by the 
Department. The Department specifically reserves unto itself the right to review the 
qualifications of any consultant or contractor and to approve or disapprove the employment of 
the same. If Federal Transit Administration (FTA) funds are used in the Project, the 
Department must exercise the right to third party contract review. 
 

b. Procurement of Commodities or Contractual Services. It is understood and agreed by the 
Parties hereto that participation by the Department in a project with the Agency, where said 
project involves the purchase of commodities or contractual services where purchases or 
costs exceed the Threshold Amount for CATEGORY TWO per Section 287.017, Florida 
Statutes, is contingent on the Agency complying in full with the provisions of Section 287.057, 
Florida Statutes. The Agency’s Authorized Official shall certify to the Department that the 
Agency’s purchase of commodities or contractual services has been accomplished in 
compliance with Section 287.057, Florida Statutes. It shall be the sole responsibility of the 
Agency to ensure that any obligations made in accordance with this Section comply with the 
current threshold limits. Contracts, purchase orders, task orders, construction change orders, 
or any other agreement that would result in exceeding the current budget contained in Exhibit 
"B", Schedule of Financial Assistance, or that is not consistent with the Project description 
and scope of services contained in Exhibit "A", Project Description and Responsibilities 
must be approved by the Department prior to Agency execution. Failure to obtain such 
approval, and subsequent execution of an amendment to the Agreement if required, shall be 
sufficient cause for nonpayment by the Department, in accordance with this Agreement. 
 

c. Consultants’ Competitive Negotiation Act. It is understood and agreed by the Parties to 
this Agreement that participation by the Department in a project with the Agency, where said 
project involves a consultant contract for professional services, is contingent on the Agency’s 
full compliance with provisions of Section 287.055, Florida Statutes, Consultants’ Competitive 
Negotiation Act. In all cases, the Agency’s Authorized Official shall certify to the Department 
that selection has been accomplished in compliance with the Consultants’ Competitive 
Negotiation Act. 

 
d. Disadvantaged Business Enterprise (DBE) Policy and Obligation. It is the policy of the 

Department that DBEs, as defined in 49 C.F.R. Part 26, as amended, shall have the 
opportunity to participate in the performance of contracts financed in whole or in part with 
Department funds under this Agreement.  The DBE requirements of applicable federal and 
state laws and regulations apply to this Agreement. The Agency and its contractors agree to 
ensure that DBEs have the opportunity to participate in the performance of this Agreement.  
In this regard, all recipients and contractors shall take all necessary and reasonable steps in 
accordance with   applicable federal and state laws and regulations to ensure that the DBEs 
have the opportunity to compete for and perform contracts.  The Agency and its contractors 
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and subcontractors shall not discriminate on the basis of race, color, national origin or sex in 
the award and performance of contracts, entered pursuant to this Agreement. 

 
13. Maintenance Obligations. In the event the Project includes construction or the acquisition of commodities 

then the following provisions are incorporated into this Agreement: 
 

a. The Agency agrees to accept all future maintenance and other attendant costs occurring after 
completion of the Project for all improvements constructed or commodities acquired as part of 
the Project. The terms of this provision shall survive the termination of this Agreement. 
 

14. Sale, Transfer, or Disposal of Department-funded Property: 
 

a. The Agency will not sell or otherwise transfer or dispose of any part of its title or other 
interests in real property, facilities, or equipment funded in any part by the Department under 
this Agreement without prior written approval by the Department. 
 

b. If a sale, transfer, or disposal by the Agency of all or a portion of Department-funded real 
property, facilities, or equipment is approved by the Department, the following provisions will 
apply: 
 

i. The Agency shall reimburse the Department a proportional amount of the proceeds 
of the sale of any Department-funded property. 
 

ii. The proportional amount shall be determined on the basis of the ratio of the 
Department funding of the development or acquisition of the property multiplied 
against the sale amount, and shall be remitted to the Department within ninety (90) 
days of closing of sale. 
 

iii. Sale of property developed or acquired with Department funds shall be at market 
value as determined by appraisal or public bidding process, and the contract and 
process for sale must be approved in advance by the Department. 
 

iv. If any portion of the proceeds from the sale to the Agency are non-cash 
considerations, reimbursement to the Department shall include a proportional 
amount based on the value of the non-cash considerations. 
 

c. The terms of provisions “a” and “b” above shall survive the termination of this Agreement. 
  

i. The terms shall remain in full force and effect throughout the useful life of facilities 
developed, equipment acquired, or Project items installed within a facility, but shall 
not exceed twenty (20) years from the effective date of this Agreement. 
 

ii. There shall be no limit on the duration of the terms with respect to real property 
acquired with Department funds.  

 
15. Single Audit. The administration of Federal or State resources awarded through the Department to the 

Agency by this Agreement may be subject to audits and/or monitoring by the Department. The following 
requirements do not limit the authority of the Department to conduct or arrange for the conduct of additional 
audits or evaluations of Federal awards or State financial assistance or limit the authority of any state 
agency inspector general, the State of Florida Auditor General, or any other state official. The Agency shall 
comply with all audit and audit reporting requirements as specified below. 

 
Federal Funded: 
 

a. In addition to reviews of audits conducted in accordance with 2 CFR Part 200, Subpart F – 
Audit Requirements, monitoring procedures may include but not be limited to on-site visits by 
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Department staff and/or other procedures, including reviewing any required performance and 
financial reports, following up, ensuring corrective action, and issuing management decisions 
on weaknesses found through audits when those findings pertain to Federal awards provided 
through the Department by this Agreement. By entering into this Agreement, the Agency 
agrees to comply and cooperate fully with any monitoring procedures/processes deemed 
appropriate by the Department. The Agency further agrees to comply and cooperate with any 
inspections, reviews, investigations, or audits deemed necessary by the Department, State of 
Florida Chief Financial Officer (CFO), or State of Florida Auditor General. 
 

b. The Agency, a non-Federal entity as defined by 2 CFR Part 200, Subpart F – Audit 
Requirements, as a subrecipient of a Federal award awarded by the Department through this 
Agreement, is subject to the following requirements: 
 

i. In the event the Agency expends a total amount of Federal awards equal to or in 
excess of the threshold established by 2 CFR Part 200, Subpart F – Audit 
Requirements, the Agency must have a Federal single or program-specific audit 
conducted for such fiscal year in accordance with the provisions of 2 CFR Part 200, 
Subpart F – Audit Requirements. Exhibit “H”, Audit Requirements for Awards of 
Federal Financial Assistance, to this Agreement provides the required Federal 
award identification information needed by the Agency to further comply with the 
requirements of 2 CFR Part 200, Subpart F – Audit Requirements. In determining 
Federal awards expended in a fiscal year, the Agency must consider all sources of 
Federal awards based on when the activity related to the Federal award occurs, 
including the Federal award provided through the Department by this Agreement. The 
determination of amounts of Federal awards expended should be in accordance with 
the guidelines established by 2 CFR Part 200, Subpart F – Audit Requirements. An 
audit conducted by the State of Florida Auditor General in accordance with the 
provisions of 2 CFR Part 200, Subpart F – Audit Requirements, will meet the 
requirements of this part. 
 

ii. In connection with the audit requirements, the Agency shall fulfill the requirements 
relative to the auditee responsibilities as provided in 2 CFR Part 200, Subpart F – 
Audit Requirements. 
 

iii. In the event the Agency expends less than the threshold established by 2 CFR Part 
200, Subpart F – Audit Requirements, in Federal awards, the Agency is exempt from 
Federal audit requirements for that fiscal year. However, the Agency must provide a 
single audit exemption statement to the Department at 
FDOTSingleAudit@dot.state.fl.us no later than nine months after the end of the 
Agency’s audit period for each applicable audit year. In the event the Agency expends 
less than the threshold established by 2 CFR Part 200, Subpart F – Audit 
Requirements, in Federal awards in a fiscal year and elects to have an audit 
conducted in accordance with the provisions of 2 CFR Part 200, Subpart F – Audit 
Requirements, the cost of the audit must be paid from non-Federal resources (i.e., the 
cost of such an audit must be paid from the Agency’s resources obtained from other 
than Federal entities). 
 

iv. The Agency must electronically submit to the Federal Audit Clearinghouse (FAC) at 
https://harvester.census.gov/facweb/ the audit reporting package as required by 2 
CFR Part 200, Subpart F – Audit Requirements, within the earlier of 30 calendar days 
after receipt of the auditor’s report(s) or nine months after the end of the audit period. 
The FAC is the repository of record for audits required by 2 CFR Part 200, Subpart F 
– Audit Requirements. However, the Department requires a copy of the audit reporting 
package also be submitted to FDOTSingleAudit@dot.state.fl.us within the earlier of 
30 calendar days after receipt of the auditor’s report(s) or nine months after the end 
of the audit period as required by 2 CFR Part 200, Subpart F – Audit Requirements. 
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v. Within six months of acceptance of the audit report by the FAC, the Department will 

review the Agency’s audit reporting package, including corrective action plans and 
management letters, to the extent necessary to determine whether timely and 
appropriate action on all deficiencies has been taken pertaining to the Federal award 
provided through the Department by this Agreement. If the Agency fails to have an 
audit conducted in accordance with 2 CFR Part 200, Subpart F – Audit Requirements, 
the Department may impose additional conditions to remedy noncompliance. If the 
Department determines that noncompliance cannot be remedied by imposing 
additional conditions, the Department may take appropriate actions to enforce 
compliance, which actions may include but not be limited to the following: 
 

1. Temporarily withhold cash payments pending correction of the deficiency by 
the Agency or more severe enforcement action by the Department; 

2. Disallow (deny both use of funds and any applicable matching credit for) all 
or part of the cost of the activity or action not in compliance; 

3. Wholly or partly suspend or terminate the Federal award; 
4. Initiate suspension or debarment proceedings as authorized under 2 C.F.R. 

Part 180 and Federal awarding agency regulations (or in the case of the 
Department, recommend such a proceeding be initiated by the Federal 
awarding agency); 

5. Withhold further Federal awards for the Project or program; 
6. Take other remedies that may be legally available. 

 
vi. As a condition of receiving this Federal award, the Agency shall permit the Department 

or its designee, the CFO, or State of Florida Auditor General access to the Agency’s 
records, including financial statements, the independent auditor’s working papers, and 
project records as necessary. Records related to unresolved audit findings, appeals, 
or litigation shall be retained until the action is complete or the dispute is resolved. 
 

vii. The Department’s contact information for requirements under this part is as follows: 
 

Office of Comptroller, MS 24 
605 Suwannee Street 
Tallahassee, Florida 32399-0450 
FDOTSingleAudit@dot.state.fl.us 

 
State Funded: 

 
a. In addition to reviews of audits conducted in accordance with Section 215.97, Florida Statutes, 

monitoring procedures to monitor the Agency’s use of state financial assistance may include 
but not be limited to on-site visits by Department staff and/or other procedures, including 
reviewing any required performance and financial reports, following up, ensuring corrective 
action, and issuing management decisions on weaknesses found through audits when those 
findings pertain to state financial assistance awarded through the Department by this 
Agreement. By entering into this Agreement, the Agency agrees to comply and cooperate fully 
with any monitoring procedures/processes deemed appropriate by the Department. The 
Agency further agrees to comply and cooperate with any inspections, reviews, investigations, 
or audits deemed necessary by the Department, the Department of Financial Services (DFS), 
or State of Florida Auditor General. 

 
b. The Agency, a “nonstate entity” as defined by Section 215.97, Florida Statutes, as a recipient 

of state financial assistance awarded by the Department through this Agreement, is subject to 
the following requirements: 
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i. In the event the Agency meets the audit threshold requirements established by 
Section 215.97, Florida Statutes, the Agency must have a State single or project-
specific audit conducted for such fiscal year in accordance with Section 215.97, 
Florida Statutes; applicable rules of the Department of Financial Services; and 
Chapters 10.550 (local governmental entities) or 10.650 (nonprofit and for-profit 
organizations), Rules of the Auditor General. Exhibit “G”, Audit Requirements for 
Awards of State Financial Assistance, to this Agreement indicates state financial 
assistance awarded through the Department by this Agreement needed by the 
Agency to further comply with the requirements of Section 215.97, Florida Statutes. 
In determining the state financial assistance expended in a fiscal year, the Agency 
shall consider all sources of state financial assistance, including state financial 
assistance received from the Department by this Agreement, other state agencies, 
and other nonstate entities. State financial assistance does not include Federal direct 
or pass-through awards and resources received by a nonstate entity for Federal 
program matching requirements. 

 
ii. In connection with the audit requirements, the Agency shall ensure that the audit 

complies with the requirements of Section 215.97(8), Florida Statutes. This includes 
submission of a financial reporting package as defined by Section 215.97(2)(e), 
Florida Statutes, and Chapters 10.550 (local governmental entities) or 10.650 
(nonprofit and for-profit organizations), Rules of the Auditor General. 

 
iii. In the event the Agency does not meet the audit threshold requirements established 

by Section 215.97, Florida Statutes, the Agency is exempt for such fiscal year from 
the state single audit requirements of Section 215.97, Florida Statutes. However, the 
Agency must provide a single audit exemption statement to the Department at 
FDOTSingleAudit@dot.state.fl.us no later than nine months after the end of the 
Agency’s audit period for each applicable audit year. In the event the Agency does 
not meet the audit threshold requirements established by Section 215.97, Florida 
Statutes, in a fiscal year and elects to have an audit conducted in accordance with 
the provisions of Section 215.97, Florida Statutes, the cost of the audit must be paid 
from the Agency’s resources (i.e., the cost of such an audit must be paid from the 
Agency’s resources obtained from other than State entities). 

 
iv. In accordance with Chapters 10.550 (local governmental entities) or 10.650 

(nonprofit and for-profit organizations), Rules of the Auditor General, copies of 
financial reporting packages required by this Agreement shall be submitted to: 

   
  Florida Department of Transportation 
  Office of Comptroller, MS 24 
  605 Suwannee Street 
  Tallahassee, Florida 32399-0405 
  FDOTSingleAudit@dot.state.fl.us 
   
  And 
 

 State of Florida Auditor General 
 Local Government Audits/342 
 111 West Madison Street, Room 401 
 Tallahassee, FL 32399-1450 
 Email: flaudgen_localgovt@aud.state.fl.us 

 
v. Any copies of financial reporting packages, reports, or other information required to 

be submitted to the Department shall be submitted timely in accordance with Section 
215.97, Florida Statutes, and Chapters 10.550 (local governmental entities) or 
10.650 (nonprofit and for-profit organizations), Rules of the Auditor General, as 
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applicable. 
 

vi. The Agency, when submitting financial reporting packages to the Department for 
audits done in accordance with Chapters 10.550 (local governmental entities) or 
10.650 (nonprofit and for-profit organizations), Rules of the Auditor General, should 
indicate the date the reporting package was delivered to the Agency in 
correspondence accompanying the reporting package. 

vii. Upon receipt, and within six months, the Department will review the Agency’s 
financial reporting package, including corrective action plans and management 
letters, to the extent necessary to determine whether timely and appropriate 
corrective action on all deficiencies has been taken pertaining to the state financial 
assistance provided through the Department by this Agreement. If the Agency fails 
to have an audit conducted consistent with Section 215.97, Florida Statutes, the 
Department may take appropriate corrective action to enforce compliance. 

 
viii. As a condition of receiving state financial assistance, the Agency shall permit the 

Department or its designee, DFS, or the Auditor General access to the Agency’s 
records, including financial statements, the independent auditor’s working papers, 
and project records as necessary. Records related to unresolved audit findings, 
appeals, or litigation shall be retained until the action is complete or the dispute is 
resolved. 

 

c. The Agency shall retain sufficient records demonstrating its compliance with the terms of this 
Agreement for a period of five years from the date the audit report is issued and shall allow 
the Department or its designee, DFS, or State of Florida Auditor General access to such 
records upon request. The Agency shall ensure that the audit working papers are made 
available to the Department or its designee, DFS, or State of Florida Auditor General upon 
request for a period of five years from the date the audit report is issued, unless extended in 
writing by the Department. 

 

16. Notices and Approvals. Notices and approvals referenced in this Agreement must be obtained in writing 
from the Parties’ respective Administrators or their designees. 
 

17. Restrictions, Prohibitions, Controls and Labor Provisions: 
 

a. Convicted Vendor List. A person or affiliate who has been placed on the convicted vendor 
list following a conviction for a public entity crime may not submit a bid on a contract to provide 
any goods or services to a public entity; may not submit a bid on a contract with a public entity 
for the construction or repair of a public building or public work; may not submit bids on leases 
of real property to a public entity; may not be awarded or perform work as a contractor, 
supplier, subcontractor, or consultant under a contract with any public entity; and may not 
transact business with any public entity in excess of the threshold amount provided in Section 
287.017, Florida Statutes, for CATEGORY TWO for a period of 36 months from the date of 
being placed on the convicted vendor list. 
 

b. Discriminatory Vendor List. In accordance with Section 287.134, Florida Statutes, an entity 
or affiliate who has been placed on the Discriminatory Vendor List, kept by the Florida 
Department of Management Services, may not submit a bid on a contract to provide goods or 
services to a public entity; may not submit a bid on a contract with a public entity for the 
construction or repair of a public building or public work; may not submit bids on leases of real 
property to a public entity; may not be awarded or perform work as a contractor, supplier, 
subcontractor, or consultant under a contract with any public entity; and may not transact 
business with any public entity. 
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c. Non-Responsible Contractors. An entity or affiliate who has had its Certificate of 
Qualification suspended, revoked, denied, or have further been determined by the Department 
to be a non-responsible contractor, may not submit a bid or perform work for the construction 
or repair of a public building or public work on a contract with the Agency. 

 
d. Prohibition on Using Funds for Lobbying. No funds received pursuant to this Agreement 

may be expended for lobbying the Florida Legislature, judicial branch, or any state agency, in 
accordance with Section 216.347, Florida Statutes. 

e. Unauthorized Aliens. The Department shall consider the employment by any contractor of 
unauthorized aliens a violation of Section 274A(e) of the Immigration and Nationality Act. If 
the contractor knowingly employs unauthorized aliens, such violation will be cause for 
unilateral cancellation of this Agreement. 

 
f. Procurement of Construction Services. If the Project is procured pursuant to Chapter 255, 

Florida Statutes, for construction services and at the time of the competitive solicitation for the 
Project, 50 percent or more of the cost of the Project is to be paid from state-appropriated 
funds, then the Agency must comply with the requirements of Section 255.0991, Florida 
Statutes. 

 
g. E-Verify. The Agency shall: 

 

i. Utilize the U.S. Department of Homeland Security’s E-Verify system to verify the 
employment eligibility of all new employees hired by the Agency during the term of the 
contract; and  
 

ii. Expressly require any subcontractors performing work or providing services pursuant 
to the state contract to likewise utilize the U.S. Department of Homeland Security’s E-
Verify system to verify the employment eligibility of all new employees hired by the 
subcontractor during the contract term. 

 
h. Executive Order 20-44. Pursuant to Governor’s Executive Order 20-44, if the Agency is 

required by the Internal Revenue Code to file IRS Form 990 and is named in statute with which 
the Department must form a sole-source, public-private agreement; or through contract or 
other agreement with the State, annually receives 50% or more of its budget from the State or 
from a combination of State and Federal funds, Recipient shall submit an Annual Report to 
the Department, including the most recent IRS Form 990, detailing the total compensation for 
each member of the Agency executive leadership team. Total compensation shall include 
salary, bonuses, cashed-in leave, cash equivalents, severance pay, retirement benefits, 
deferred compensation, real-property gifts, and any other payout. The Agency shall inform the 
Department of any changes in total executive compensation during the period between the 
filing of Annual Reports within 60 days of any change taking effect. All compensation reports 
shall detail the percentage of executive leadership compensation received directly from all 
State and/or Federal allocations to the Agency. Annual Reports shall be in the form approved 
by the Department and shall be submitted to the Department at fdotsingleaudit@dot.state.fl.us 
within 180 days following the end of each tax year of the Agency receiving Department funding. 
 

i. Design Services and Construction Engineering and Inspection Services.  If the Project 
is wholly or partially funded by the Department and administered by a local governmental 
entity, except for a seaport listed in Section 311.09, Florida Statutes, or an airport as defined 
in Section 332.004, Florida Statutes, the entity performing design and construction 
engineering and inspection services may not be the same entity.  

 

18. Indemnification and Insurance: 
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a. It is specifically agreed between the Parties executing this Agreement that it is not intended 
by any of the provisions of any part of this Agreement to create in the public or any member 
thereof, a third party beneficiary under this Agreement, or to authorize anyone not a party to 
this Agreement to maintain a suit for personal injuries or property damage pursuant to the 
terms or provisions of this Agreement.  The Agency guarantees the payment of all just claims 
for materials, supplies, tools, or labor and other just claims against the Agency or any 
subcontractor, in connection with this Agreement.  Additionally, to the extent permitted  by law 
and as limited by and pursuant to the provisions of Section 768.28, Florida Statutes, the 
Agency shall indemnify, defend, and hold harmless the State of Florida, Department of 
Transportation, including the Department’s officers and employees, from liabilities, damages, 
losses, and costs, including, but not limited to, reasonable attorney’s fees, to the extent caused 
by the negligence, recklessness, or intentional wrongful misconduct of the Agency and 
persons employed or utilized by the Agency in the performance of this Agreement. Nothing 
contained in this paragraph is intended to nor shall it constitute a waiver of the Department’s 
or the Agency’s sovereign immunity.  This indemnification shall survive the termination of this 
Agreement.  Additionally, the Agency agrees to include the following indemnification in all 
contracts with contractors/subcontractors and consultants/subconsultants who perform work 
in connection with this Agreement: 
 
“To the fullest extent permitted by law, the Agency’s contractor/consultant shall indemnify, 
defend, and hold harmless the Agency and the State of Florida, Department of Transportation, 
including the Department’s officers and employees, from liabilities, damages, losses and 
costs, including, but not limited to, reasonable attorney’s fees, to the extent caused by the 
negligence, recklessness or intentional wrongful misconduct of the contractor/consultant and 
persons employed or utilized by the contractor/consultant in the performance of this 
Agreement. 
 
This indemnification shall survive the termination of this Agreement.” 

 

b. The Agency shall provide Workers’ Compensation Insurance in accordance with Florida’s 
Workers’ Compensation law for all employees. If subletting any of the work, ensure that the 
subcontractor(s) and subconsultant(s) have Workers’ Compensation Insurance for their 
employees in accordance with Florida’s Workers’ Compensation law. If using “leased 
employees” or employees obtained through professional employer organizations (“PEO’s”), 
ensure that such employees are covered by Workers’ Compensation Insurance through the 
PEO’s or other leasing entities. Ensure that any equipment rental agreements that include 
operators or other personnel who are employees of independent contractors, sole 
proprietorships, or partners are covered by insurance required under Florida’s Workers' 
Compensation law. 
 

c. If the Agency elects to self-perform the Project, then the Agency may self-insure. If the Agency 
elects to hire a contractor or consultant to perform the Project, then the Agency shall carry, or 
cause its contractor or consultant to carry, Commercial General Liability insurance providing 
continuous coverage for all work or operations performed under this Agreement. Such 
insurance shall be no more restrictive than that provided by the latest occurrence form edition 
of the standard Commercial General Liability Coverage Form (ISO Form CG 00 01) as filed 
for use in the State of Florida. The Agency shall cause, or cause its contractor or consultant 
to cause, the Department to be made an Additional Insured as to such insurance. Such 
coverage shall be on an “occurrence” basis and shall include Products/Completed Operations 
coverage. The coverage afforded to the Department as an Additional Insured shall be primary 
as to any other available insurance and shall not be more restrictive than the coverage 
afforded to the Named Insured. The limits of coverage shall not be less than $1,000,000 for 
each occurrence and not less than a $5,000,000 annual general aggregate, inclusive of 
amounts provided by an umbrella or excess policy. The limits of coverage described herein 
shall apply fully to the work or operations performed under the Agreement, and may not be 
shared with or diminished by claims unrelated to the Agreement. The policy/ies and coverage 
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described herein may be subject to a deductible and such deductibles shall be paid by the 
Named Insured. No policy/ies or coverage described herein may contain or be subject to a 
Retention or a Self-Insured Retention unless the Agency is a state agency or subdivision of 
the State of Florida that elects to self-perform the Project. Prior to the execution of the 
Agreement, and at all renewal periods which occur prior to final acceptance of the work, the 
Department shall be provided with an ACORD Certificate of Liability Insurance reflecting the 
coverage described herein. The Department shall be notified in writing within ten days of any 
cancellation, notice of cancellation, lapse, renewal, or proposed change to any policy or 
coverage described herein. The Department’s approval or failure to disapprove any policy/ies, 
coverage, or ACORD Certificates shall not relieve or excuse any obligation to procure and 
maintain the insurance required herein, nor serve as a waiver of any rights or defenses the 
Department may have. 

d. When the Agreement includes the construction of a railroad grade crossing, railroad overpass 
or underpass structure, or any other work or operations within the limits of the railroad right-
of-way, including any encroachments thereon from work or operations in the vicinity of the 
railroad right-of-way, the Agency shall, or cause its contractor to, in addition to the insurance 
coverage required above, procure and maintain Railroad Protective Liability Coverage (ISO 
Form CG 00 35) where the railroad is the Named Insured and where the limits are not less 
than $2,000,000 combined single limit for bodily injury and/or property damage per 
occurrence, and with an annual aggregate limit of not less than $6,000,000. The railroad shall 
also be added along with the Department as an Additional Insured on the policy/ies procured 
pursuant to the paragraph above. Prior to the execution of the Agreement, and at all renewal 
periods which occur prior to final acceptance of the work, both the Department and the railroad 
shall be provided with an ACORD Certificate of Liability Insurance reflecting the coverage 
described herein. The insurance described herein shall be maintained through final 
acceptance of the work. Both the Department and the railroad shall be notified in writing within 
ten days of any cancellation, notice of cancellation, renewal, or proposed change to any policy 
or coverage described herein. The Department’s approval or failure to disapprove any 
policy/ies, coverage, or ACORD Certificates shall not relieve or excuse any obligation to 
procure and maintain the insurance required herein, nor serve as a waiver of any rights the 
Department may have.  
 

e. When the Agreement involves work on or in the vicinity of utility-owned property or facilities, 
the utility shall be added along with the Department as an Additional Insured on the 
Commercial General Liability policy/ies procured above.  

 
19. Miscellaneous: 

 

a. Environmental Regulations. The Agency will be solely responsible for compliance with all 
applicable environmental regulations and for any liability arising from non-compliance with 
these regulations, and will reimburse the Department for any loss incurred in connection 
therewith.  

 
b. Non-Admission of Liability. In no event shall the making by the Department of any payment 

to the Agency constitute or be construed as a waiver by the Department of any breach of 
covenant or any default which may then exist on the part of the Agency and the making of 
such payment by the Department, while any such breach or default shall exist, shall in no way 
impair or prejudice any right or remedy available to the Department with respect to such breach 
or default.  

 
c. Severability. If any provision of this Agreement is held invalid, the remainder of this 

Agreement shall not be affected.  In such an instance, the remainder would then continue to 
conform to the terms and requirements of applicable law.  
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d. Agency not an agent of Department. The Agency and the Department agree that the 
Agency, its employees, contractors, subcontractors, consultants, and subconsultants are not 
agents of the Department as a result of this Agreement. 

 
e. Bonus or Commission. By execution of the Agreement, the Agency represents that it has 

not paid and, also agrees not to pay, any bonus or commission for the purpose of obtaining 
an approval of its application for the financing hereunder.  

 
f. Non-Contravention of State Law. Nothing in the Agreement shall require the Agency to 

observe or enforce compliance with any provision or perform any act or do any other thing in 
contravention of any applicable state law. If any of the provisions of the Agreement violate any 
applicable state law, the Agency will at once notify the Department in writing so that 
appropriate changes and modifications may be made by the Department and the Agency to 
the end that the Agency may proceed as soon as possible with the Project.  

 
g. Execution of Agreement. This Agreement may be executed in one or more counterparts, 

each of which shall be deemed an original, but all of which shall constitute the same 
Agreement.  A facsimile or electronic transmission of this Agreement with a signature on behalf 
of a party will be legal and binding on such party. 

 
h. Federal Award Identification Number (FAIN). If the FAIN is not available prior to execution 

of the Agreement, the Department may unilaterally add the FAIN to the Agreement without 
approval of the Agency and without an amendment to the Agreement. If this occurs, an 
updated Agreement that includes the FAIN will be provided to the Agency and uploaded to the 
Department of Financial Services’ Florida Accountability Contract Tracking System (FACTS). 

 
i. Inspector General Cooperation. The Agency agrees to comply with Section 20.055(5), 

Florida Statutes, and to incorporate in all subcontracts the obligation to comply with Section 
20.055(5), Florida Statutes.  

 
j. Law, Forum, and Venue. This Agreement shall be governed by and construed in accordance 

with the laws of the State of Florida.  In the event of a conflict between any portion of the 
contract and Florida law, the laws of Florida shall prevail.  The Agency agrees to waive forum 
and venue and that the Department shall determine the forum and venue in which any dispute 
under this Agreement is decided. 

 
IN WITNESS WHEREOF, the Parties have executed this Agreement on the day and year written above. 
 
 
AGENCY  Town of Hilliard   
 
By:  
 
Name:       
 
Title:       
 
 

STATE OF FLORIDA, DEPARTMENT OF TRANSPORTATION 
 
By:  
 
Name:  James M. Knight, P.E. 
 
Title:   Urban Planning and Modal Administrator 
 
 
STATE OF FLORIDA, DEPARTMENT OF TRANSPORTATION 
Legal Review: 
 
 
      
 
 

 

Page 16 of 37

240

ITEM-10



 STATE OF FLORIDA DEPARTMENT OF TRANSPORTATION 

PUBLIC TRANSPORTATION 

GRANT AGREEMENT EXHIBITS 

Form 725-000-02 
STRATEGIC 

DEVELOPMENT 
OGC 07/22 

 

 

EXHIBIT A 
 

Project Description and Responsibilities  
 
 
A. Project Description (description of Agency’s project to provide context, description of project components funded 
via this Agreement (if not the entire project)): Design & Construct Turf Runway Improvements 
 
B. Project Location (limits, city, county, map): Hilliard Airpark/Hilliard, FL/Nassau 
 
C. Project Scope (allowable costs: describe project components, improvement type/service type, approximate 
timeline, project schedule, project size): As required by 215.971, F.S., this scope of work includes but is not limited to 
consultant and design fees, survey and geotechnical costs, construction inspection and material testing costs, 
mobilization and demobilization, permitting, and turf renovation to include excavation, soil tilling, grading, embankment 
with clean sand, sodding, turf rolling, and the application of fertilizer, herbicides and pesticides and related work.  The 
work will also include fence modifications to provide access, safety barricades, including all required materials, 
equipment, labor, and incidentals required to rehabilitate the turf runway and improve the drainage of the runway and 
surrounding areas.  The Sponsor will comply with Aviation Program Assurances.   
 
D. Deliverable(s): Design & Construct Turf Runway Improvements 
 
The project scope identifies the ultimate project deliverables. Deliverables for requisition, payment and invoice 
purposes will be the incremental progress made toward completion of project scope elements. Supporting 
documentation will be quantifiable, measurable, and verifiable, to allow for a determination of the amount of 
incremental progress that has been made, and provide evidence that the payment requested is commensurate with 
the accomplished incremental progress and costs incurred by the Agency. 
 
 
E. Unallowable Costs (including but not limited to): Travel Expenses 
 
F. Transit Operating Grant Requirements (Transit Only): 
 
Transit Operating Grants billed as an operational subsidy will require an expenditure detail report from the Agency that 
matches the invoice period.  The expenditure detail, along with the progress report, will be the required deliverables for 
Transit Operating Grants.  Operating grants may be issued for a term not to exceed three years from execution. The 
original grant agreement will include funding for year one. Funding for years two and three will be added by 
amendment as long as the grantee has submitted all invoices on schedule and the project deliverables for the year 
have been met. 
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EXHIBIT B 
 

Schedule of Financial Assistance 
 
 

FUNDS AWARDED TO THE AGENCY AND REQUIRED MATCHING FUNDS PURSUANT TO THIS AGREEMENT 
CONSIST OF THE FOLLOWING: 
 

A. Fund Type and Fiscal Year: 
 
Financial 

Management 
Number 

Fund 
Type 

FLAIR 
Category 

State 
Fiscal 
Year 

Object 
Code 

CSFA/ 
CFDA 

Number 

CSFA/CFDA Title or 
Funding Source 

Description 

Funding 
Amount 

444412-2-94-25 DPTO 088719 2025 751000 55.004 Aviation Grant Program $500,000.00 

 Total Financial Assistance $500,000.00 

 
B. Estimate of Project Costs by Grant Phase: 

 

Phases* State Local Federal Totals 
State 

% 
Local 

% 
Federal 

% 

Land Acquisition $0.00 $0.00 $0.00 $0.00 0.00 0.00 0.00 

Planning $0.00 $0.00 $0.00 $0.00 0.00 0.00 0.00 

Environmental/Design/Construction $500,000.00 $0.00 $0.00 $500,000.00 100.00 0.00 0.00 

Capital Equipment/ Preventative 
Maintenance 

$0.00 $0.00 $0.00 $0.00 0.00 0.00 0.00 

Match to Direct Federal Funding $0.00 $0.00 $0.00 $0.00 0.00 0.00 0.00 

Mobility Management 
(Transit Only) 

$0.00 $0.00 $0.00 $0.00 0.00 0.00 0.00 

Totals $500,000.00 $0.00 $0.00 $500,000.00    

   *Shifting items between these grant phases requires execution of an Amendment to the Public Transportation Grant 
Agreement. 
 

Scope Code and/or Activity 
Line Item (ALI) (Transit Only) 

    

 
BUDGET/COST ANALYSIS CERTIFICATION AS REQUIRED BY SECTION 216.3475, FLORIDA STATUTES: 
 
I certify that the cost for each line item budget category (grant phase) has been evaluated and determined to be 
allowable, reasonable, and necessary as required by Section 216.3475, Florida Statutes. Documentation is on file 
evidencing the methodology used and the conclusions reached. 
 
Donna Whitney  

Department Grant Manager Name  
  

Signature                                     Date 
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EXHIBIT C 
 

        TERMS AND CONDITIONS OF CONSTRUCTION  
 

1. Design and Construction Standards and Required Approvals. 
 

a. The Agency understands that it is responsible for the preparation and certification of all design 
plans for the Project. The Agency shall hire a qualified consultant for the design phase of the 
Project or, if applicable, the Agency shall require their design-build contractor or construction 
management contractor to hire a qualified consultant for the design phase of the Project. 

 
b. Execution of this Agreement by both Parties shall be deemed a Notice to Proceed to the 

Agency for the design phase or other non-construction phases of the Project. If the Project 
involves a construction phase, the Agency shall not begin the construction phase of the Project 
until the Department issues a Notice to Proceed for the construction phase. Prior to 
commencing the construction work described in this Agreement, the Agency shall request a 
Notice to Proceed from the Department’s Project Manager,  Donna Whitney (email: 
Donna.Whitney@dot.state.fl.us)  or from an appointed designee.   Any construction phase 
work performed prior to the execution of this required Notice to Proceed is not subject to 
reimbursement. 

 
c. The Agency will provide one (1) copy of the final design plans and specifications and final bid 

documents to the Department’s Project Manager prior to bidding or commencing construction 
of the Project.   

 
d. The Agency shall require the Agency’s contractor to post a payment and performance bond 

in accordance with applicable law(s). 
 

e. The Agency shall be responsible to ensure that the construction work under this Agreement 
is performed in accordance with the approved construction documents, and that the 
construction work will meet all applicable Agency and Department standards.   

 
f. Upon completion of the work authorized by this Agreement, the Agency shall notify the 

Department in writing of the completion of construction of the Project; and for all design work 
that originally required certification by a Professional Engineer, this notification shall contain 
an Engineer’s Certification of Compliance, signed and sealed by a Professional Engineer, the 
form of which is attached to this Exhibit. The certification shall state that work has been 
completed in compliance with the Project construction plans and specifications. If any 
deviations are found from the approved plans or specifications, the certification shall include 
a list of all deviations along with an explanation that justifies the reason to accept each 
deviation. 

 

2. Construction on the Department’s Right of Way. If the Project involves construction on the 
Department’s right-of-way, then the following provisions apply to any and all portions of the Project 
that are constructed on the Department’s right-of-way: 
 

a. The Agency shall hire a qualified contractor using the Agency’s normal bid procedures to 
perform the construction work for the Project. The Agency must certify that the installation of 
the Project is completed by a Contractor prequalified by the Department as required by Section 
2 of the Standard Specifications for Road and Bridge Construction (2016), as amended, unless 
otherwise approved by the Department in writing or the Contractor exhibits past project 
experience in the last five years that are comparable in scale, composition, and overall quality 
to the site characterized within the scope of services of this Project. 
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b. Construction Engineering Inspection (CEI) services will be provided by the Agency by hiring a 
Department prequalified consultant firm including one individual that has completed the 
Advanced Maintenance of Traffic Level Training, unless otherwise approved by the 
Department in writing. The CEI staff shall be present on the Project at all times that the 
contractor is working.  Administration of the CEI staff shall be under the responsible charge of 
a State of Florida Licensed Professional Engineer who shall provide the certification that all 
design and construction for the Project meets the minimum construction standards established 
by Department. The Department shall approve all CEI personnel.  The CEI firm shall not be 
the same firm as that of the Engineer of Record for the Project. The Department shall have 
the right, but not the obligation, to perform independent assurance testing during the course 
of construction of the Project.  Notwithstanding the foregoing, the Department may issue a 
written waiver of the CEI requirement for portions of Projects involving the construction of bus 
shelters, stops, or pads.   
 

c. The Project shall be designed and constructed in accordance with the latest edition of the 
Department’s Standard Specifications for Road and Bridge Construction, the Department 
Design Standards, and the Manual of Uniform Traffic Control Devices (MUTCD). The following 
guidelines shall apply as deemed appropriate by the Department: the Department Structures 
Design Manual, AASHTO Guide Specifications for the Design of Pedestrian Bridges, AASHTO 
LRFD Bridge Design Specifications, Florida Design Manual, Manual for Uniform Minimum 
Standards for Design, Construction and Maintenance for Streets and Highways (the “Florida 
Green Book”), and the Department Traffic Engineering Manual. The Agency will be required 
to submit any construction plans required by the Department for review and approval prior to 
any work being commenced. Should any changes to the plans be required during construction 
of the Project, the Agency shall be required to notify the Department of the changes and 
receive approval from the Department prior to the changes being constructed. The Agency 
shall maintain the area of the Project at all times and coordinate any work needs of the 
Department during construction of the Project.  
 

d. The Agency shall notify the Department a minimum of 48 hours before beginning construction 
within Department right-of-way. The Agency shall notify the Department should construction 
be suspended for more than 5 working days.  The Department contact person for construction 
is    . 
 

e. The Agency shall be responsible for monitoring construction operations and the maintenance 
of traffic (MOT) throughout the course of the Project in accordance with the latest edition of 
the Department Standard Specifications, section 102. The Agency is responsible for the 
development of a MOT plan and making any changes to that plan as necessary. The MOT 
plan shall be in accordance with the latest version of the Department Design Standards, Index 
600 series. Any MOT plan developed by the Agency that deviates from the Department Design 
Standards must be signed and sealed by a professional engineer. MOT plans will require 
approval by the Department prior to implementation.  
 

f. The Agency shall be responsible for locating all existing utilities, both aerial and underground, 
and for ensuring that all utility locations be accurately documented on the construction plans. 
All utility conflicts shall be fully resolved directly with the applicable utility.  
 

g. The Agency will be responsible for obtaining all permits that may be required by other agencies 
or local governmental entities.  
 

h. It is hereby agreed by the Parties that this Agreement creates a permissive use only and all 
improvements located on the Department’s right-of-way resulting from this Agreement shall 
become the property of the Department. Neither the granting of the permission to use the 
Department right of way nor the placing of facilities upon the Department property shall 
operate to create or vest any property right to or in the Agency, except as may otherwise be 
provided in separate agreements. The Agency shall not acquire any right, title, interest or 
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estate in Department right of way, of any nature or kind whatsoever, by virtue of the execution, 
operation, effect, or performance of this Agreement including, but not limited to, the Agency’s 
use, occupancy or possession of Department right of way. The Parties agree that this 
Agreement does not, and shall not be construed to, grant credit for any future transportation 
concurrency requirements pursuant to Chapter 163, F.S.  
 

i. The Agency shall not cause any liens or encumbrances to attach to any portion of the 
Department’s property, including but not limited to, the Department’s right-of-way. 
 

j. The Agency shall perform all required testing associated with the design and construction of 
the Project. Testing results shall be made available to the Department upon request. The 
Department shall have the right to perform its own independent testing during the course of 
the Project.  
 

k. The Agency shall exercise the rights granted herein and shall otherwise perform this 
Agreement in a good and workmanlike manner, with reasonable care, in accordance with the 
terms and provisions of this Agreement and all applicable federal, state, local, administrative, 
regulatory, safety and environmental laws, codes, rules, regulations, policies, procedures, 
guidelines, standards and permits, as the same may be constituted and amended from time 
to time, including, but not limited to, those of the Department, applicable Water Management 
District, Florida Department of Environmental Protection, the United States Environmental 
Protection Agency, the United States Army Corps of Engineers, the United States Coast 
Guard and local governmental entities.  
 

l. If the Department determines a condition exists which threatens the public’s safety, the 
Department may, at its discretion, cause construction operations to cease and immediately 
have any potential hazards removed from its right-of-way at the sole cost, expense, and effort 
of the Agency.  The Agency shall bear all construction delay costs incurred by the Department.  
 

m. The Agency shall be responsible to maintain and restore all features that might require 
relocation within the Department right-of-way.  
 

n. The Agency will be solely responsible for clean up or restoration required to correct any 
environmental or health hazards that may result from construction operations.  
 

o. The acceptance procedure will include a final “walk-through” by Agency and Department 
personnel.  Upon completion of construction, the Agency will be required to submit to the 
Department final as-built plans and an engineering certification that construction was 
completed in accordance to the plans. Submittal of the final as-built plans shall include one 
complete set of the signed and sealed plans on 11" X 17" plan sheets and an electronic copy 
prepared in Portable Document Format (PDF).  Prior to the termination of this Agreement, the 
Agency shall remove its presence, including, but not limited to, all of the Agency’s property, 
machinery, and equipment from Department right-of-way and shall restore those portions of 
Department right of way disturbed or otherwise altered by the Project to substantially the same 
condition that existed immediately prior to the commencement of the Project.  
 

p. If the Department determines that the Project is not completed in accordance with the 
provisions of this Agreement, the Department shall deliver written notification of such to the 
Agency. The Agency shall have thirty (30) days from the date of receipt of the Department’s 
written notice, or such other time as the Agency and the Department mutually agree to in 
writing, to complete the Project and provide the Department with written notice of the same 
(the “Notice of Completion”). If the Agency fails to timely deliver the Notice of Completion, or 
if it is determined that the Project is not properly completed after receipt of the Notice of 
Completion, the Department, within its discretion may: 1) provide the Agency with written 
authorization granting such additional time as the Department deems appropriate to correct 
the deficiency(ies); or 2) correct the deficiency(ies) at the Agency’s sole cost and expense, 
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without Department liability to the Agency for any resulting loss or damage to property, 
including, but not limited to, machinery and equipment. If the Department elects to correct the 
deficiency(ies), the Department shall provide the Agency with an invoice for the costs incurred 
by the Department and the Agency shall pay the invoice within thirty (30) days of the date of 
the invoice.  
 

q. The Agency shall implement best management practices for erosion and pollution control to 
prevent violation of state water quality standards. The Agency shall be responsible for the 
correction of any erosion, shoaling, or water quality problems that result from the construction 
of the Project. 
 

r. Portable Traffic Monitoring Site (PTMS) or a Telemetry Traffic Monitoring Site (TTMS) may 
exist within the vicinity of your proposed work.  It is the responsibility of the Agency to locate 
and avoid damage to these sites.  If a PTMS or TTMS is encountered during construction, the 
Department must be contacted immediately. 
 

s. During construction, highest priority must be given to pedestrian safety.  If permission is 
granted to temporarily close a sidewalk, it should be done with the express condition that an 
alternate route will be provided, and shall continuously maintain pedestrian features to meet 
Americans Disability Act (ADA) standards. 
 

t. Restricted hours of operation will be as follows, unless otherwise approved by the 
Department’s District Construction Engineer or designee (insert hours and days of the week 
for restricted operation):     
 

u. Lane closures on the state road system must be coordinated with the Public Information Office 
at least two weeks prior to the closure.  The contact information for the Department’s Public 
Information Office is: 
 
Insert District PIO contact info: 

    

 

Note: (Highlighted sections indicate need to confirm information with District Office or 

appropriate DOT person managing the Agreement) 

 
 

3. Engineer’s Certification of Compliance. The Agency shall complete and submit and if applicable 
Engineer’s Certification of Compliance to the Department upon completion of the construction phase 
of the Project. 
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ENGINEER’S CERTIFICATION OF COMPLIANCE 
 

PUBLIC TRANSPORTATION GRANT AGREEMENT 
BETWEEN 

THE STATE OF FLORIDA, DEPARTMENT OF TRANSPORTATION 
and        

 
PROJECT DESCRIPTION:    
 
DEPARTMENT CONTRACT NO.:   
 
FINANCIAL MANAGEMENT NO.:   

 
In accordance with the Terms and Conditions of the Public Transportation Grant Agreement, the undersigned 

certifies that all work which originally required certification by a Professional Engineer has been completed in 

compliance with the Project construction plans and specifications.  If any deviations have been made from the 

approved plans, a list of all deviations, along with an explanation that justifies the reason to accept each 

deviation, will be attached to this Certification. Also, with submittal of this certification, the Agency shall furnish 

the Department a set of “as-built” plans for construction on the Department’s Right of Way certified by the 

Engineer of Record/CEI.  

 
    By:         , P.E. 
 
SEAL:    Name:        
 
    Date:        
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EXHIBIT D 
 

AGENCY RESOLUTION 
 

 

PLEASE SEE ATTACHED 
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EXHIBIT E 
 

PROGRAM SPECIFIC TERMS AND CONDITIONS - AVIATION 
AVIATION PROGRAM ASSURANCES 

 
A. General. 
 

1. The assurances herein shall form an integral part of the Agreement between the Department and the Agency. 
 

2. These assurances delineate the obligations of the Parties to this Agreement to ensure their commitment and 
compliance with specific provisions of Exhibit “A”, Project Description and Responsibilities, and Exhibit 
“B”, Schedule of Financial Assistance, as well as serving to protect public investment in public-use airports 
and the continued viability of the Florida Aviation System. 

 
3. The Agency shall comply with the assurances as specified in this Agreement. 

 
4. The terms and assurances of this Agreement shall remain in full force and effect throughout the useful life of a 

facility developed; equipment acquired; or Project items installed within a facility for an airport development or 
noise compatibility program project, but shall not exceed 20 years from the effective date of this Agreement. 

 
5. There shall be no limit on the duration of the terms and assurances of this Agreement regarding Exclusive Rights 

and Airport Revenue so long as the property is used as a public airport. 
 

6. There shall be no limit on the duration of the terms and assurances of this Agreement with respect to real 
property acquired with funds provided by this Agreement. 

 
7. Subject to appropriations, the Department shall continue to comply with its financial commitment to this Project 

under the terms of this Agreement, until such time as the Department may determine that the Agency has failed 
to comply with the terms and assurances of this Agreement. 

 
8. An Agency that has been determined by the Department to have failed to comply with either the terms of these 

Assurances, or the terms of the Agreement, or both, shall be notified, in writing, by the Department, identifying 
the specifics of the non-compliance and any corrective action by the Agency to remedy the failure. 

 
9. Failure by the Agency to satisfactorily remedy the non-compliance shall absolve the Department’s continued 

financial commitment to this Project and immediately require the Agency to repay the Department the full amount 
of funds expended by the Department on this Project. 

 
10. Any history of failure to comply with the terms and assurances of an Agreement will jeopardize the Agency’s 

eligibility for further state funding of airport projects by the Department. 
 
B. Agency Compliance Certification. 
 

1. General Certification.  The Agency hereby certifies, with respect to this Project, it will comply, within its 
authority, with all applicable, current laws and rules of the State of Florida and applicable local governments, as 
well as Department policies, guidelines, and requirements, including but not limited to, the following (latest 
version of each document): 
 
a. Florida Statutes (F.S.) 

• Chapter 163, F.S., Intergovernmental Programs 

• Chapter 329, F.S., Aircraft: Title; Liens; Registration; Liens 

• Chapter 330, F.S., Regulation of Aircraft, Pilots, and Airports 

• Chapter 331, F.S., Aviation and Aerospace Facilities and Commerce 

• Chapter 332, F.S., Airports and Other Air Navigation Facilities 

• Chapter 333, F.S., Airport Zoning 
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b. Florida Administrative Code (FAC) 

• Chapter 73C-41, FAC, Community Planning; Governing the Procedure for the Submittal and Review of 
Local Government Comprehensive Plans and Amendments 

• Chapter 14-60, FAC, Airport Licensing, Registration, and Airspace Protection 

• Section 62-256.300, FAC, Open Burning, Prohibitions 

• Section 62-701.320(13), FAC, Solid Waste Management Facility Permit Requirements, General, Airport 
Safety 
 

c. Local Government Requirements 

• Airport Zoning Ordinance 

• Local Comprehensive Plan 
 

d. Department Requirements 

• Eight Steps of Building a New Airport 

• Florida Airport Revenue Use Guide 

• Florida Aviation Project Handbook 

• Guidebook for Airport Master Planning 

• Airport Compatible Land Use Guidebook 
 

2. Construction Certification.  The Agency hereby certifies, with respect to a construction-related project, that all 
design plans and specifications will comply with applicable federal, state, local, and professional standards, as 
well as Federal Aviation Administration (FAA) Advisory Circulars (AC’s) and FAA issued waivers thereto, 
including but not limited to, the following: 
 
a. Federal Requirements 

• FAA AC 70/7460-1, Obstruction Marking and Lighting 

• FAA AC 150/5300-13, Airport Design 

• FAA AC 150/5370-2, Operational Safety on Airports During Construction 

• FAA AC 150/5370-10, Standards for Specifying Construction of Airports 
 

b. Local Government Requirements 

• Local Building Codes 

• Local Zoning Codes 
 

c. Department Requirements 

• Manual of Uniform Minimum Standards for Design, Construction and Maintenance for Streets and 
Highways (Commonly Referred to as the “Florida Green Book”) 

• Manual on Uniform Traffic Control Devices 

• Section 14-60.007, FAC, Airfield Standards for Licensed Airports 

• Standard Specifications for Construction of General Aviation Airports 

• Design Guidelines & Minimum Standard Requirements for T-Hangar Projects 
 

3. Land Acquisition Certification.  The Agency hereby certifies, regarding land acquisition, that it will comply with 
applicable federal and/or state policies, regulations, and laws, including but not limited to the following: 
 
a. Federal Requirements 

• Uniform Relocation Assistance and Real Property Acquisition Policies Act of 1970 

• National Environmental Policy of 1969 

• FAA Order 5050.4, National Environmental Policy Act Implementing Instructions for Airport Projects 

• FAA Order 5100.37B, Land Acquisition and Relocation Assistance for Airport Projects 
 

b. Florida Requirements 

• Chapter 73, F.S., Eminent Domain (re: Property Acquired Through Condemnation) 

• Chapter 74, F.S., Proceedings Supplemental to Eminent Domain (re: Condemnation) 

• Section 286.23, F.S., Public Business: Miscellaneous Provisions 
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C. Agency Authority. 
 

1. Legal Authority.  The Agency hereby certifies, with respect to this Agreement, that it has the legal authority to 
enter into this Agreement and commit to this Project; that a resolution, motion, or similar action has been duly 
adopted or passed as an official act of the airport sponsor’s governing body authorizing this Agreement, including 
assurances contained therein, and directing and authorizing the person identified as the official representative 
of the governing body to act on its behalf with respect to this Agreement and to provide any additional information 
as may be required. 
 

2. Financial Authority.  The Agency hereby certifies, with respect to this Agreement, that it has sufficient funds 
available for that portion of the Project costs which are not paid by the U.S. Government or the State of Florida; 
that it has sufficient funds available to assure future operation and maintenance of items funded by this Project, 
which it will control; and that authority has been granted by the airport sponsor governing body to commit those 
funds to this Project. 

 
D. Agency Responsibilities. The Agency hereby certifies it currently complies with or will comply with the following 
responsibilities: 
 

1. Accounting System. 
 

a. The Agency shall create and maintain a separate account to document all of the financial transactions 
related to the airport as a distinct entity. 
 

b. The accounting records shall be kept by the Agency or its authorized representative in accordance with 
Generally Accepted Accounting Principles and in an accounting system that will facilitate an effective audit 
in accordance with the 2 CFR Part 200, Uniform Administrative Requirements, Cost Principles, and Audit 
Requirements for Federal Awards and Section 215.97, F.S., Florida Single Audit Act. 
 

c. The Department has the right to audit and inspect all financial records of the Agency upon reasonable notice. 
 

2. Good Title. 
 
a. The Agency holds good title, satisfactory to the Department, to the airport or site thereof, or gives assurance, 

satisfactory to the Department, that good title will be obtained. 
 
b. For noise compatibility program projects undertaken on the airport sponsor’s property, the Agency holds 

good title, satisfactory to the Department, to that portion of the property upon which state funds will be 
expended, or gives assurance, satisfactory to the Department, that good title will be obtained. 

 
3. Preserving Rights and Powers. 

 
a. The Agency shall not take or permit any action which would operate to deprive it of any of the rights and 

powers necessary to perform any or all of the terms and assurances of this Agreement without the written 
approval of the Department. Further, the Agency  shall act promptly to acquire, extinguish, or modify, in a 
manner acceptable to the Department, any outstanding rights or claims of right of others which would 
interfere with such performance by the Agency. 
 

b. If an arrangement is made for management and operation of the airport by any entity or person other than 
the Agency or an employee of the Agency, the Agency shall reserve sufficient rights and authority to ensure 
that the airport will be operated and maintained in accordance with the terms and assurances of this 
Agreement. 

 
4. Hazard Removal and Mitigation. 
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a. For airport hazards located on airport controlled property, the Agency shall clear and protect terminal 
airspace required for instrument and visual operations at the airport (including established minimum flight 
altitudes) by removing, lowering, relocating, marking, or lighting or otherwise mitigating existing airport 
hazards and by preventing the establishment or creation of future airport hazards. 
 

b. For airport hazards not located on airport controlled property, the Agency shall work in conjunction with the 
governing public authority or private land owner of the property to clear and protect terminal airspace 
required for instrument and visual operations at the airport (including established minimum flight altitudes) 
by removing, lowering, relocating, marking, or lighting or otherwise mitigating existing airport hazards and 
by preventing the establishment or creation of future airport hazards. The Agency may enter into an 
agreement with surrounding property owners or pursue available legal remedies to remove potential hazards 
to air navigation. 

 
5. Airport Compatible Land Use. 

 
a. The Agency assures that appropriate airport zoning ordinances are in place consistent with Section 333.03, 

F.S., or if not in place, that it will take appropriate action necessary to ensure local government adoption of 
an airport zoning ordinance or execution of an interlocal agreement with another local government body 
having an airport zoning ordinance, consistent with the provisions of Section 333.03, F.S. 
 

b. The Agency assures that it will disapprove or oppose any attempted alteration or creation of objects, natural 
or man-made, dangerous to navigable airspace or that would adversely affect the current or future levels of 
airport operations. 
 

c. The Agency assures that it will disapprove or oppose any attempted change in local land use development 
regulations that would adversely affect the current or future levels of airport operations by creation or 
expansion of airport incompatible land use areas. 

 
6. Consistency with Local Government Plans. 

 
a. The Agency assures the Project is consistent with the currently existing and planned future land use 

development plans approved by the local government having jurisdictional responsibility for the area 
surrounding the airport. 

 
b. The Agency assures that it has given fair consideration to the interest of local communities and has had 

reasonable consultation with those parties affected by the Project. 
 

c. The Agency shall consider and take appropriate actions, if deemed warranted by the Agency, to adopt the 
current, approved Airport Master Plan into the local government comprehensive plan. 

 
7. Consistency with Airport Master Plan and Airport Layout Plan. 

 
a. The Agency assures that the project, covered by the terms and assurances of this Agreement, is consistent 

with the most current Airport Master Plan. 
 

b. The Agency assures that the Project, covered by the terms and assurances of this Agreement, is consistent 
with the most current, approved Airport Layout Plan (ALP), which shows: 

 
1) The boundaries of the airport and all proposed additions thereto, together with the boundaries of all 

offsite areas owned or controlled by the Agency for airport purposes and proposed additions thereto; 
2) The location and nature of all existing and proposed airport facilities and structures (such as 

runways, taxiways, aprons, terminal buildings, hangars, and roads), including all proposed 
extensions and reductions of existing airport facilities; and 

3) The location of all existing and proposed non-aviation areas on airport property and of all existing 
improvements thereon. 
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c. The Agency assures that it will not make or permit any changes or alterations on the airport or any of its 
facilities that are not consistent with the Airport Master Plan and the Airport Layout Plan, as approved by the 
Department. 
 

d. Original Airport Master Plans and Airport Layout Plans and each amendment, revision, or modification 
thereof, will be subject to the approval of the Department. 

 
8. Airport Financial Plan. 

 
a. The Agency assures that it will develop and maintain a cost-feasible Airport financial plan to accomplish 

the projects necessary to achieve the proposed airport improvements identified in the Airport Master Plan 

and depicted in the Airport Layout Plan, and any updates thereto. The Agency’s Airport financial plan must 

comply with the following conditions: 

 

1) The Airport financial plan will be a part of the Airport Master Plan. 
2) The Airport financial plan will realistically assess project phasing considering availability of state and 

local funding and likelihood of federal funding under the FAA’s priority system. 
3) The Airport financial plan will not include Department funding for projects that are inconsistent with 

the local government comprehensive plan. 
 

b. All Project cost estimates contained in the Airport financial plan shall be entered into and kept current in the 
Florida Aviation Database (FAD) Joint Automated Capital Improvement Program (JACIP) website. 

 
9. Airport Revenue. The Agency assures that all revenue generated by the airport will be expended for capital 

improvement or operating costs of the airport; the local airport system; or other local facilities which are owned 
or operated by the owner or operator of the airport and which are directly and substantially related to the air 
transportation of passengers or property, or for environmental or noise mitigation purposes on or off the airport. 

 
10. Fee and Rental Structure. 

 
a. The Agency assures that it will maintain a fee and rental structure for facilities and services at the airport 

that it will make the airport as self-sustaining as possible under the circumstances existing at the particular 
airport. 
 

b. If this Agreement results in a facility that will be leased or otherwise produce revenue, the Agency assures 
that the price charged for that facility will be based on the market value. 

 
11. Public-Private Partnership for Aeronautical Uses. 

 
a. If the airport owner or operator and a person or entity that owns an aircraft or an airport tenant or potential 

tenant agree that an aircraft hangar or tenant-specific facility, respectively, is to be constructed on airport 
property for aircraft storage or tenant use at the expense of the aircraft owner or tenant, the airport owner 
or operator may grant to the aircraft owner or tenant of the facility a lease that is subject to such terms and 
conditions on the facility as the airport owner or operator may impose, subject to approval by the Department. 
 

b. The price charged for said lease will be based on market value, unless otherwise approved by the 
Department. 

 
12. Economic Nondiscrimination. 

 
a. The Agency assures that it will make the airport available as an airport for public use on reasonable terms 

without unjust discrimination to all types, kinds and classes of aeronautical activities, including commercial 
aeronautical activities offering services to the public. 
 

1) The Agency may establish such reasonable, and not unjustly discriminatory, conditions to be met 

by all users of the airport as may be necessary for the safe and efficient operation of the airport. 
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2) The Agency may prohibit or limit any given type, kind or class of aeronautical use of the airport if 
such action is necessary for the safe operation of the airport or necessary to serve the civil aviation 
needs of the public. 

 
b. The Agency assures that each airport Fixed-Based Operator (FBO) shall be subject to the same rates, fees, 

rentals, and other charges as are uniformly applicable to all other FBOs making the same or similar uses of 
such airport and utilizing the same or similar facilities. 
 

13. Air and Water Quality Standards. The Agency assures that all projects involving airport location, major runway 
extension, or runway location will be located, designed, constructed, and operated so as to comply with 
applicable air and water quality standards. 
 

14. Operations and Maintenance. 
 

a. The Agency assures that the airport and all facilities, which are necessary to serve the aeronautical users 
of the airport, shall be operated at all times in a safe and serviceable condition and in accordance with the 
minimum standards as may be required or prescribed by applicable federal and state agencies for 
maintenance and operation, as well as minimum standards established by the Department for State of 
Florida licensing as a public-use airport. 
 

1) The Agency assures that it will not cause or permit any activity or action thereon which would 
interfere with its use for airport purposes. 

2) Except in emergency situations, any proposal to temporarily close the airport for non-aeronautical 
purposes must first be approved by the Department. 

3) The Agency assures that it will have arrangements for promptly notifying airmen of any condition 
affecting aeronautical use of the airport. 
 

b. Nothing contained herein shall be construed to require that the airport be operated for aeronautical use 
during temporary periods when adverse weather conditions interfere with safe airport operations. 
 

15. Federal Funding Eligibility. 

 
a. The Agency assures it will take appropriate actions to maintain federal funding eligibility for the airport and 

it will avoid any action that renders the airport ineligible for federal funding. 
 

b. If the Agency becomes ineligible for federal funding of airport projects, such determination will render the 
Agency ineligible for state funding of airport projects. 

 
16. Project Implementation. 

 
a. The Agency assures that it will begin making expenditures or incurring obligations pertaining to this Project 

within one year after the effective date of this Agreement. 
 

b. The Agency may request a one-year extension of this one-year time period, subject to approval by the 
Department District Secretary or designee. 

 
c. Failure of the Agency to make expenditures, incur obligations or receive an approved extension may allow 

the Department to terminate this Agreement. 
 

17. Exclusive Rights. The Agency assures that it will not permit any exclusive right for use of the airport by any 
person providing, or intending to provide, aeronautical services to the public. 

 
18. Airfield Access. 

 
a. The Agency assures that it will not grant or allow general easement or public access that opens onto or 

crosses the airport runways, taxiways, flight line, passenger facilities, or any area used for emergency 
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equipment, fuel, supplies, passengers, mail and freight, radar, communications, utilities, and landing 
systems, including but not limited to flight operations, ground services, emergency services, terminal 
facilities, maintenance, repair, or storage, except for those normal airport providers responsible for standard 
airport daily services or during special events at the airport open to the public with limited and controlled 
access. 
 

b. The Agency assures that it will not grant or allow general easement or public access to any portion of the 
airfield from adjacent real property which is not owned, operated, or otherwise controlled by the Agency 
without prior Department approval. 

 
19. Retention of Rights and Interests.The Agency will not sell, lease, encumber, or otherwise transfer or dispose 

of any part of its title or other interests in the real property shown as airport owned or controlled on the current 
airport layout plan without prior written approval by the Department. It will not sell, lease, encumber, terminate, 
waive, or otherwise transfer or dispose of any part of its title, rights, or other interest in existing noise easements 
or avigation easements on any property, airport or non-airport, without prior written approval by the Department. 
These assurances shall not limit the Agency’s right to lease airport property for airport-compatible purposes. 
 

20. Consultant, Contractor, Scope, and Costs. 
 

a. The Department has the right to disapprove the Agency’s employment of consultants, contractors, and 

subcontractors for all or any part of this Project if the specific consultants, contractors, or subcontractors 

have a record of poor project performance with the Department. 

 

b. Further, the Department maintains the right to disapprove the proposed Project scope and cost of 

professional services. 

 
21. Planning Projects. For all planning projects or other aviation studies, the Agency assures that it will: 

 
a. Execute the project per the approved project narrative or with approved modifications. 

 
b. Furnish the Department with such periodic project and work activity reports as indicated in the approved 

scope of services. 
 

c. Make such project materials available for public review, unless exempt from public disclosure. 
 

1) Information related to airport security is considered restricted information and is exempt from public 
dissemination per Sections 119.071(3) and 331.22 F.S. 

2) No materials prepared under this Agreement shall be subject to copyright in the United States or 
any other country. 

 
d. Grant the Department unrestricted authority to publish, disclose, distribute, and otherwise use any of the 

material prepared in connection with this Agreement. 
 

e. If the Project involves developing an Airport Master Plan or an Airport Layout Plan, and any updates thereto, 
it will be consistent with provisions of the Florida Aviation System Plan, will identify reasonable future growth 
of the airport and the Agency will comply with the Department airport master planning guidebook, including: 

 
1) Provide copies, in electronic and editable format, of final Project materials to the Department, 

including computer-aided drafting (CAD) files of the Airport Layout Plan. 
2) Develop a cost-feasible financial plan, approved by the Department, to accomplish the projects 

described in the Airport Master Plan or depicted in the Airport Layout Plan, and any updates thereto. 
The cost-feasible financial plan shall realistically assess Project phasing considering availability of 
state and local funding and federal funding under the FAA’s priority system. 

3) Enter all projects contained in the cost-feasible plan in the Joint Automated Capital Improvement 
Program (JACIP). 
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f. The Agency understands and agrees that Department approval of this Agreement or any planning material 
developed as part of this Agreement does not constitute or imply any assurance or commitment on the part 
of the Department to approve any pending or future application for state aviation funding. 

 
g. The Agency will submit master planning draft and final deliverables for Department and, if required, FAA 

approval prior to submitting any invoices to the Department for payment. 
 

22. Land Acquisition Projects. For the purchase of real property, the Agency assures that it will: 

 

a. Laws. Acquire the land in accordance with federal and/or state laws governing such action. 
 

b. Administration. Maintain direct control of Project administration, including: 
 

1) Maintain responsibility for all related contract letting and administrative procedures related to the 
purchase of real property. 

2) Secure written Department approval to execute each agreement for the purchase of real property 
with any third party. 

3) Ensure a qualified, State-certified general appraiser provides all necessary services and 
documentation. 

4) Furnish the Department with a projected schedule of events and a cash flow projection within 20 
calendar days after completion of the review appraisal. 

5) Establish a Project account for the purchase of the land. 
6) Collect and disburse federal, state, and local project funds. 

  
c. Reimbursable Funds. If funding conveyed by this Agreement is reimbursable for land purchase in 

accordance with Chapter 332, F.S., the Agency shall comply with the following requirements: 
 

1) The Agency shall apply for a FAA Airport Improvement Program grant for the land purchase within 
60 days of executing this Agreement. 

2) If federal funds are received for the land purchase, the Agency shall notify the Department, in writing, 
within 14 calendar days of receiving the federal funds and is responsible for reimbursing the 
Department within 30 calendar days to achieve normal project federal, state, and local funding 
shares per Chapter 332, F.S. 

3) If federal funds are not received for the land purchase, the Agency shall reimburse the Department 
within 30 calendar days after the reimbursable funds are due in order to achieve normal project 
state and local funding shares as described in Chapter 332, F.S. 

4) If federal funds are not received for the land purchase and the state share of the purchase is less 
than or equal to normal state and local funding shares per Chapter 332, F.S., when reimbursable 
funds are due, no reimbursement to the Department shall be required. 

 
d. New Airport.  If this Project involves the purchase of real property for the development of a new airport, 

the Agency assures that it will: 
 

1) Apply for federal and state funding to construct a paved runway, associated aircraft parking apron, 
and connecting taxiway within one year of the date of land purchase. 

2) Complete an Airport Master Plan within two years of land purchase. 
3) Complete airport construction for basic operation within 10 years of land purchase. 

 
e. Use of Land. The Agency assures that it shall use the land for aviation purposes in accordance with the 

terms and assurances of this Agreement within 10 years of acquisition. 
 

f. Disposal of Land. For the disposal of real property the Agency assures that it will comply with the following: 
1) For land purchased for airport development or noise compatibility purposes, the Agency shall, when 

the land is no longer needed for such purposes, dispose of such land at fair market value and/or 
make available to the Department an amount equal to the state’s proportionate share of its market 
value. 
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2) Land will be considered to be needed for airport purposes under this assurance if: 
 

a) It serves aeronautical purposes such as a runway protection zone or as a noise buffer. 
b) Revenue from uses of such land contributes to airport financial self-sufficiency.  

 
3) Disposition of land under Sections D.22.f.1. or D.22.f.2. of this Exhibit, above, shall be subject to 

retention or reservation of any interest or right therein needed to ensure such land will only be used 
for purposes compatible with noise levels related to airport operations. 

4) Revenues from the sale of such land must be accounted for as outlined in Section D.1. of this 
Exhibit, and expended as outlined in Section D.9. of this Exhibit.   

 

23. Construction Projects.  The Agency assures that it will: 

 
a. Project Certifications. Certify Project compliances, including: 

 
1) Consultant and contractor selection comply with all applicable federal, state and local laws, rules, 

regulations, and policies. 
2) All design plans and specifications comply with federal, state, and professional standards and 

applicable FAA advisory circulars, as well as the minimum standards established by the Department 
for State of Florida licensing as a public-use airport. 

3) Completed construction complies with all applicable local building codes. 
4) Completed construction complies with the Project plans and specifications with certification of that 

fact by the Project Engineer. 
 

b. Design Development.  For the plans, specifications, construction contract documents, and any and all 
other engineering, construction, and contractual documents produced by the Engineer, which are 
hereinafter collectively referred to as "plans", the Engineer will certify that: 
 

1) The plans shall be developed in accordance with sound engineering and design principles, and with 
generally accepted professional standards. 

2) The plans shall be consistent with the intent of the Project as defined in Exhibit A and Exhibit B of 
this Agreement. 

3) The Project Engineer shall perform a review of the certification requirements listed in Section B.2. 
of this Exhibit, Construction Certification, and make a determination as to their applicability to this 
Project. 

4) Development of the plans shall comply with all applicable laws, ordinances, zoning and permitting 
requirements, public notice requirements, and other similar regulations. 
 

c. Inspection and Approval.  The Agency assures that: 
 

1) The Agency will provide and maintain competent technical supervision at the construction site 
throughout the Project to assure that the work conforms to the plans, specifications, and schedules 
approved by the Department, as applicable, for the Project. 

2) The Agency assures that it will allow the Department to inspect the work and that it will provide any 
cost and progress reporting, as may be required by the Department. 

3) The Agency assures that it will take the appropriate corrective action necessary, as required by the 
Department, for work which does not conform to the Department standards. 
 

d. Pavement Preventive Maintenance.  The Agency assures that for a project involving replacement or 
reconstruction of runway or taxiway pavement it has implemented an airport pavement maintenance 
management program and that it will use such program for the useful life of any pavement constructed, 
reconstructed, or repaired with state financial assistance at the airport. 
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24. Noise Mitigation Projects.  The Agency assures that it will: 

 

a. Government Agreements. For all noise compatibility projects that are carried out by another unit of local 
government or are on property owned by a unit of local government other than the Agency, the Agency 
shall enter into an agreement with that government body. 
 

1) The local agreement, satisfactory to the Department, shall obligate the unit of local government to 
the same terms and assurances that apply to the Agency. 

2) The Agency assures that it will take steps to enforce the local agreement if there is substantial non-
compliance with the terms of the local agreement. 

 
b. Private Agreements. For noise compatibility projects on privately owned property: 

 
1) The Agency shall enter into an agreement with the owner of that property to exclude future actions 

against the airport. 
2) The Agency assures that it will take steps to enforce such agreement if there is substantial non-

compliance with the terms of the agreement. 
 
 

- End of Exhibit E - 
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EXHIBIT F 
 

Contract Payment Requirements 

Florida Department of Financial Services, Reference Guide for State Expenditures  

Cost Reimbursement Contracts 

 

Invoices for cost reimbursement contracts must be supported by an itemized listing of expenditures by category (salary, 

travel, expenses, etc.).  Supporting documentation shall be submitted for each amount for which reimbursement is being 

claimed indicating that the item has been paid.  Documentation for each amount for which reimbursement is being 

claimed must indicate that the item has been paid. Check numbers may be provided in lieu of copies of actual checks. 

Each piece of documentation should clearly reflect the dates of service. Only expenditures for categories in the approved 

agreement budget may be reimbursed. These expenditures must be allowable (pursuant to law) and directly related to 

the services being provided. 

 

Listed below are types and examples of supporting documentation for cost reimbursement agreements: 

 

(1)  Salaries: A payroll register or similar documentation should be submitted. The payroll register should show 

gross salary charges, fringe benefits, other deductions and net pay. If an individual for whom reimbursement is 

being claimed is paid by the hour, a document reflecting the hours worked times the rate of pay will be 

acceptable. 

 

(2)  Fringe Benefits: Fringe Benefits should be supported by invoices showing the amount paid on behalf of the 

employee (e.g., insurance premiums paid).  If the contract specifically states that fringe benefits will be based 

on a specified percentage rather than the actual cost of fringe benefits, then the calculation for the fringe benefits 

amount must be shown. 

 

Exception: Governmental entities are not required to provide check numbers or copies of checks for fringe 

benefits. 

 

(3)  Travel: Reimbursement for travel must be in accordance with Section 112.061, Florida Statutes, which 

includes submission of the claim on the approved State travel voucher or electronic means. 

 

(4)  Other direct costs: Reimbursement will be made based on paid invoices/receipts. If nonexpendable property 

is purchased using State funds, the contract should include a provision for the transfer of the property to the 

State when services are terminated.  Documentation must be provided to show compliance with Department of 

Management Services Rule 60A-1.017, Florida Administrative Code, regarding the requirements for contracts 

which include services and that provide for the contractor to purchase tangible personal property as defined in 

Section 273.02, Florida Statutes, for subsequent transfer to the State. 

 

(5)  In-house charges: Charges which may be of an internal nature (e.g., postage, copies, etc.) may be 

reimbursed on a usage log which shows the units times the rate being charged. The rates must be reasonable. 

 

(6)  Indirect costs: If the contract specifies that indirect costs will be paid based on a specified rate, then the 

calculation should be shown. 

 

Contracts between state agencies, and/or contracts between universities may submit alternative documentation 

to substantiate the reimbursement request that may be in the form of FLAIR reports or other detailed reports.  

 

The Florida Department of Financial Services, online Reference Guide for State Expenditures can be found at this web 

address https://www.myfloridacfo.com/Division/AA/Manuals/documents/ReferenceGuideforStateExpenditures.pdf. 
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EXHIBIT G 
 

AUDIT REQUIREMENTS FOR AWARDS OF STATE FINANCIAL ASSISTANCE 

 

 

 THE STATE RESOURCES AWARDED PURSUANT TO THIS AGREEMENT CONSIST OF THE FOLLOWING: 

 

SUBJECT TO SECTION 215.97, FLORIDA STATUTES:~ 

 

Awarding Agency: Florida Department of Transportation 

State Project Title: Aviation Grant Program 

CSFA Number: 55.004 

*Award Amount: $500,000 

 

*The award amount may change with amendments 
 

Specific project information for CSFA Number 55.004 is provided at: https://apps.fldfs.com/fsaa/searchCatalog.aspx 

 

 

COMPLIANCE REQUIREMENTS APPLICABLE TO STATE RESOURCES AWARDED PURSUANT TO THIS 

AGREEMENT: 

 

State Project Compliance Requirements for CSFA Number 55.004 are provided at: 

https://apps.fldfs.com/fsaa/searchCompliance.aspx 

 

The State Projects Compliance Supplement is provided at: https://apps.fldfs.com/fsaa/compliance.aspx  
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AGENDA ITEM REPORT 

TOWN OF HILLIARD, FLORIDA 

  

TO: Town Council Regular Meeting                           Meeting Date:  September 5, 2024 

FROM: Lee Anne Wollitz – Land Use Administrator 

SUBJECT: It is the recommendation of the Planning and Zoning board that the Town Council 
approve the Minor Subdivision as proposed with the three listed conditions. 
Application No. 20240716. Parcel ID No. 09-3N-24-0000-0024-0000. 
Property Owner- Doug Loyd.  

  

BACKGROUND: 
Mr. Loyd submitted a development investigation application to inquire about future options for 
the property in 12.2023 as he was considering the purchase of the property. Mr. Loyd 
Purchased this property in March 2024. At that time the property had one dwelling unit although 
in the past the property had two dwelling units. Mr. Loyd has renovated the existing dwelling 
unit. In July 2024 Mr. Loyd an application to split the lot was submitted, due to the development 
investigation being over 6 months old, town staff did a reevaluation of the project needs, that 
report is included within your agenda packet.  
The property in question is in a R-2 zoning district with the following requirements: 
62-284 (b)(1) minimum lot width:90 feet,  
(b)(2) Minimum lot area: 10,000 sq ft,  
(d)yard requirements (1) Front:30 feet (2) Side:12.5 feet (3) Rear:30 feet 
The proposed lot meets the R-2 requirements. 

At the Planning and Zoning Board meeting on August 13, 2024, the board voted to recommend 
the approval of application 20240716 with the following conditions. 

1. The applicant shall record the lot split with the Clerk of the Court and provide the Town 
with evidence of the recordation. 

2. The applicant shall obtain a real estate parcel number for the newly created parcel 
from the Property Appraiser and provide the real estate parcel number to the Town. 

3. The applicant shall provide a utility easement across the proposed new lot to allow 
access to utility lines to the existing dwelling unit. 

FINANCIAL IMPACT: 
None.  

RECOMMENDATION: 
It is the recommendation of the Planning and Zoning board that the Town Council the approve 
Minor Subdivision as proposed with the three listed conditions. 
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FOR OFFICE USE ONLY

File # Itige I o) ltr
Application Fee

Filing Date: f. Acceptance Date: _
Town of Hilliard
Lot S pl it/Reconfig u ration
Application
(Applicable for creating no more than 2 lots from 1 lot)

Address of Subject Property 37 a 9l-
Parcel lD Numbe(s) oq 3 

^,aq0oo 
ooo2{ DODO

Existing Use of Property

2

3

4

6

7

B

Zoning Designation hes: rtenh,:^ I

Future Land Use Map Designation

o fAcreage of Parcel

Owner

1. Name of Owner(s) or Contact Person(s) t Title

Company (if applicable)

Mailing address 3{aqoq }.+l-s Ad
t-li lli.., .J State ZIP ?20,1b

Telephone: {Q[ gS_rllzct FAX: L_ E-mail

* Must provide executed Propedy Owner Affidavit authorizing the agent to acl on behalf of the property owner

C. ATTACHMENTS (One copy plus one copy in PDF format)

1. Legal description with tax parcel number.

2. Survey of Existing Property, including all structures and driveways

3. Survey of Proposed Lot Split

4. Warranty Deed or other proof of ownership.
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5. Fee - $100

No application shall be accepted for processing until the required application lee is paid in tull by the applicant. Any fees

necessary for technical review or additional reviews of the application by a consultant will be billed to the applicant at the rate of
the reviewing entity. The invoice shall be paid in full prior to any action of any kind on the application.

A completeness review of the application will be conducted within fourteen ('t4) business days ot receipt. lf the application is
determined to be incomplete, the application will be returned to the applicant.

l/vve certify a that the inlormation contained herein is true and correct to the best of my/our knowledge:

nature plicant Signature of Co-applicant

Typed o printed name and title of applicant

1//L/21
Typed or printed name of co-applicant

DateDate

st,t"or 
g\or i Nl0SScr.r-a

The foregoing application is acknowledgeo uefore me ttris I (-/ day of

, who is/are personally known to me, or who has/have produced

as identiflcation

NOTARY SEAL

Signature oI Notary Public, State of (\ cl,.-

zoX, uy

t

.,Fi?
'1rgl3;,

lcll Hlt E,A0
Pt blic 5t!t. 0fNottry Flo.tdr

Coin,nirrion HH .6$5 2
dtmC F!bErrir.t 102

8cld.d Xatloaal!hrolti lr$lot!r,

Town of Hilliard .15859 C.R. 108 r Hilliard, FL 32046 . (904) 84$3555

Page 2 ol 2 7112t2022
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TOWN OF HILLIARD 

A Florida Municipality 
 

P.O. Box 249     Hilliard, Florida  32046            (904) 845-3555 

 

 

 

 

June 26, 2024 

 

Dear Mr. Loyd, 

We thank you for your patience as we re-evaluated your Development 

Investigation for 37296 Railroad Street. Due to changes in the available utilities in 

the area near your property over the last six months we will be updating our utility 

requirements for the proposed lot split and development.  

 During your meeting with Land Use Administrator, Lee Anne Wollitz on 

6/24/2024, you discussed the possibility of splitting your lot using a north/south 

line. Thus, creating two lots of equal size with 90 feet frontage on Railroad Street 

and being 200 feet deep. Leaving the existing dwelling unit and adding a new 

dwelling unit on the corner lot in the approximate location of a previously 

removed mobile home. 

 Listed below will be the utility and roadway requirements for the lot split 

and the future development of the newly created corner lot. 

 Roadway: A driveway permit, and culvert (to town standard) will be 

needed for a new dwelling unit. This will be the case whether you enter from 

Railroad Street or Oxford Street.  

 Sewer: A sewer lateral exists at this property. The current home is 

connected to the Town’s system through this lateral on Oxford Street. A utility 

easement across the proposed new parcel will be needed for the existing home 

to access their portion on the line for future repair. Note, no structures can be 

placed within this utility easement. At the “tie in point” a cleanout will need to be 

added on the property owners’ side of the connection followed by a Y, this Y will 

serve the existing dwelling unit as well as the newly proposed unit. No sewer tap 

fees or sewer system development fees will be charged as all improvements will 
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TOWN OF HILLIARD 

A Florida Municipality 
 

P.O. Box 249     Hilliard, Florida  32046            (904) 845-3555 

 

 

be on the private side of the line and two units have previously been served at 

this location.  

 Water: The existing dwelling unit has current water service. The meter 

(shown on the survey) for the dwelling unit is at the corner of Railroad Street and 

Oxford Street. The waterlines cross the proposed new corner lot in order to 

service the existing dwelling unit. A utility easement will need to be given to allow 

the property owner to service and repair the water lines. The previous mobile 

home was serviced from a 2” galvanized line that is not usable for a new dwelling 

unit. However, a 6” service line has been extended into the area.  Developer will 

be asked to pay a “long tap fee”. The Town’s Public Works Department will 

connect the new dwelling unit from the 6” line on Oxford and add the meter box 

to the Oxford Street side of the property. No system development for water will 

be changed as two dwelling units have been served at this location previously.  

 

 

Please reach out for clarification or questions. 

 

 

 

 

 

Lee Anne Wollitz- Land Use Administrator 

Cory Hobbs- Assistant Public Works Director 
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AGENDA ITEM REPORT 

TOWN OF HILLIARD, FLORIDA 

  

TO: Town Council Regular Meeting                            Meeting Date:  September 5, 2024 

FROM: Lisa Purvis, MMC – Town Clerk 

SUBJECT: Town Council to discuss and decide on a donation to the Hilliard High School CNA 
Program for needed program items. 

  

BACKGROUND:     

April Bergendahl, Public Works Employee Jason Bergendahl’s daughter approached me 
regarding a donation for the Hilliard High School CNA Program (Formerly HOSA). They are 
raising funds to help pay for the students’ scrubs, jackets and transportation to and from medical 
care facilities. Students will gain the required experience to complete the course work and test 
for their CNA license prior to graduation.   

 

 

 

FINANCIAL IMPACT: 

Donation Budget - Miscellaneous Funds Balance $1,390.00. 

 

 

 

RECOMMENDATION: 

Town Council to approve a donation amount from the remaining miscellaneous funds balance. 
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AGENDA ITEM REPORT 

TOWN OF HILLIARD, FLORIDA 

  

TO: Town Council Regular Meeting                            Meeting Date:  September 5, 2024 

FROM: Lisa Purvis, MMC – Town Clerk 

SUBJECT: Town Council to consider Park Facility Use Agreement and Exemption for 
RiversEdge Church’s community wide event at the Town Hall Park on Sunday, 
September 29, 2024, 7:00 a.m. through 1:00 p.m.   

  

BACKGROUND:     

See attached.  

 

 

 

 

FINANCIAL IMPACT: 

None.  

 

 

 

 

RECOMMENDATION: 
 
Town Council to approve Park Facility Use Agreement and Exemption for RiversEdge Church’s 
community wide event at the Town Hall Park on Sunday, September 29, 2024, 7:00 a.m. 
through 1:00 p.m.   
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THIS PARK FACILITY USE AGREEMENT (the "Agreement") is hereby made
effective this dav of 20_, between the Town of Hilliard, a Florida
municipal corporation (the "Town"), and the following entity or entities,

(the "User").

Property. The Town agrees to grant User a non-exclusive license to use the Town's
park facility located at 15859 W. County Rd 108, Hilliard, FL 32046 and
referred to as _Town Hall Park_ (the "Property") for certain times and dates

described in Section 2 of this Agreement. This license is not assignable.

License Times. The Town agrees that User shall be permitted to use the Property
on the following dates and times: Sunday, September 29,2024 7:00AM- l:00PM

User Information. For the purposes of this Agreement, User provides the
following contact information, which User agrees shall be used by the Town for
communication and delivery of notices pusuant to this Agreement:

1

)

3

o Name of User:
. TlTe of User (circle):
r Authorized Agent:
o Title of Agent:
o Contact Phone Number:
r Contact Email:
o Contact Mail Address:

_Rivers Edge Church, Inc._
Individual / Company / Partnership

Gerald Wollitz

904-507-1017
gerald@rivers-edgechurch. com_
_PO Box 897 Hilliard, FL 32046_

Purpose. The Town and User agree that the license provided by the Town to User
shall only be used for the following purpose: _Sunday morning baptism and
baby dedication service with fellowship lunch_

Maximum Occupancy. The Town and User a$ee that the license is limited to a
maximum occupancy of _200_ persons.

Fee. As valuable and good consideration for the license provided in this Agreement,
User agrees to pay the Town a fee of $_Waived_ on or before _

Park Facility Use Agreement Page I of3

TOWN OF HILLIARD
PARK FACILITY USE AGREEMENT

However, in no event shall the license extend past _2:00PM_ without renewal by
the Town.

Lead Pastor

4.

5.

6.
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Indemnification. User hereby agrees to release, indemnifu, and hold harmless the
Town, its officers, Town Council members, department heads, staff, employees,
contractors, volunteers, and agent ofany kind (cumulatively, the "Releasees") from
and against all liability, including claims, demands, losses, damages, and expenses
ofevery kind and description to persons who use the Property in any manner arising
out of the purpose described in Section 4 of this Agreement by User. This includes
liability resulting directly or indirectly from acts or omissions ofReleasees or User,
or the persons who User permits, invites, or contemplates using the Property
pursuant to its purpose described in Section 4 of this Agreement, unless such
liability results from the sole negligence of Releasees. Such indemnification and
release includes attomey fees, court costs, dispute resolution costs, as well as costs

of damage to property and expenses of every kind resulting from use of the
Property . Further, User agrees that it shall obtain a waiver and release form
apDroved bv the Town from all of its invitees and quests directlv Darticioatins
in the approved Use and provide copies to the Town.

Insurance. At least seven (7) business days prior to the beginning date in Section
2, above, User shall acquire and provide to the Town copies of certificates of
insurance veriffing that User has obtained:

Commercial General Liability insurance in the amount of
Automobile Liability insurance in the amount of
Bodily Injury & Property Damage insurance in the amount of

Cancellation. Either User or Town may terminate the license at any time upon one
giving written notice to the other, using the contact information provided in this
Agreement. For purposes of the Town receiving notice, User shall provide written
notice to the Town by email gerald@rivers-edgechurch.com_ or regular
mailing ad&ess _PO Box 897 Hilliard, Fl 32046-. In no event shall any
fees provided by User be retumed except in the Town's sole discretion.

Force Majeure. Ifby reason of fire, action of the elements, catastrophe, or some
similar Act of God, the Property cannot be made available by the Town for use by
User, and the use for which User desired using the Property cannot be rescheduled,
then User shall release the Town from any and all claims, demands, agreements,
and liabilities whatsoever that User may have had, except that the Town shall
refund to User any prorated fees made by User to the Town less any costs incurred
by the Town reasonably incurred in anticipation of the use.

Property Damage. User agrees that alcohol, illegal drugs, or smoking are not
permitted on the Property. User shall be responsible for any and all damage to the
Property caused by negligent or willful conduct of any person attending or
participating in the use on the Property. Aside from normal wear and tear, any
damages or losses resulting from an event will be assessed to User on the basis of
actual cost ofrepair and/or replacement as determined by the Town.

9

Park Facility Use Agreement Page 2 of 3
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Disputes. Any action arising out ofthe terms of this Agreement shall be brought in
Nassau County, Florida, unless only a federal court has jurisdiction, in which case

the case shall be brought in the U.S. District Court for the Middle District of
Florida. Florida law shall govern this Agreement. The prevailing party in any
litigation shall be entitled to recover its reasonable attorney fees and costs.

Binding. This Agreement shall be binding upon and inure to the benefit of the
parties hereto, their agents, successors, and assigrts, if permitted.

Entire Agreement. This Agreement embodies the entire agreement between the
Town and User and there are no other representations, promises, agreements,
conditions, or understandings, either oral or written, between the parties other than
are set forth herein. No subsequent alteration or amendment to this Agreement shall
be binding upon either the Town or User unless reduced to writing and executed by
all parties.

IN WITNESS WHEREOF, this Agreement is executed by the respective parties hereto.

DATED this _ day of

DATED this _ day of

TOWN OF HILLIARI)

Kenneth A. Sims. Council President

APPROVED:

John P. Beasley, Mayor

Witnesses as to execution by User

Witness

itness

20_ by the Town of Hilliard, Florida.

20_ by User.

A.I-TEST

Lisa Purvis, Town Clerk

US R

wllh
t:QtrolL t-\,ultlL

I

Park Facility Use Agreement

By:
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15. Other Terms.

13.

14.
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IN CONSIDERATION OF the risk of injury that exists while participating in the search

and recovery of buried assorted metal trash including but not limited to crushed cans, pull tabs,
bottle caps, rusty nails, and syringes, with the use of metal detectors in conjunction with the
Historical Recovery Association of NE Florida (hereinafter the "Activity");

IN CONSIDERATION OF my desire to participate in said Activity on the properties of
the Town of Hilliard and being given the right to participate in the same by the Town of Hilliard;

I HEREBY, for mysel{ my heirs, executors, administrators, assigls, or personal
representatives (hereinafter collectively, "Releasor," "I" or "me", which terms shall also include
Releasor's parents or guardian if Releaser is under 18 years of age), knowingly and voluntarily
enter into this WAMER AND RELEASE OF LIABILITY and hereby waive any and all rights,
claims or causes ofaction ofany kind arising out ofmy pa(icipation in the Activity; and

I HEREBY release and forever discharge the TOWN OF HILLIARD, Town Hall located
at 15859 W. County Rd. 108, Hilliard, FL 32046, their affiliates, managers, members, agents,

attorneys, sta( volunteers, heirs, representatives, predecessors, successors, and assigns
(collectively "Releasees"), from any injury that I may suffer as a direct result of my participation
in the aforementioned Activity.

I AM VOLUNTARILY PARTICIPATING IN THE AFOREMENTIONED
ACTTVITY AND I AM PARTICIPATING IN THE ACTIVITY ENTIRELY AT IVTY

OW}{ RISK. I AM AWARE OF THE RISKS ASSOCIATED WITH PARTICIPATING IN
THIS ACTIVITY. I UNDERSTAND THAT THESE INJURIES OR OUTCOMES MAY
ARISE FROM MY OWN OR OTHERS'NEGLIGENCE, CONDITIONS RELATED TO
TRA}tsL TO AND FROM TIIE ACTfVITY, OR FROM CONDITIONS AT THE
ACTTVITY. NONETHELESS, I ASSUME ALL REALTED RISKS, BOTH KNOWI\ AI\D
UNKNOWII TO ME, OF MY PARTICIPATION IN THIS ACTIWTY.

I FURTHER AGREE to indemniff, defend, and hold harmless the Releasees against

any and all claims, suits or action ofany king whatsoever for liability, damages, compensation or
otherwise brought by me or anyone on my behalf, including attomey's fees and any related costs.

I FURTHER ACKNOWLEDGE that (1) I am aware of my physical condition and

refiain from doing any physical activities beyond personal capabilities; (2) I have no obligation
to participate in the Activity and have read and will comply with the safety tips below; and (3) I
understand I am giving up substantial rights by signing and sigrs voluntarily.

Waiver and Release of Liability Page 1of3

TOWN OF HILLIARD
WATI'ER AND RELEASE OF LIABILITY
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I agree that this release shall be govemed for all purposes by Florida law, without regard
to any conflict of law principles. This Release supersedes any and all previous oral or written
promises or other agreements.

THIS WATVER AND RELEASE OF LIABILITY SHALL REMAIN IN EFFECT FOR
THE DURATION OF MY PARTICIPATION IN THE ACTNIry, DURING THIS INTIAL
AND ALL SUBSEQUENT EVENTS OF PARTICIPATION.

THIS AGREEMENT was entered into at arm'sJength, without duress or coercion, and
is to be interpreted as an agreement between two parties ofequal bargaining strength. Both
myself and the Town of Hilliard agree that this agreement is clear and unambiguous as to its
terms, and that no other evidence shall be used or admitted to alter or explain the terms of this
agreement, but that it will be interpreted based on the language in accordance with the purposes
for which it is entered into.

In the event that any provision contained within this Waiver and Release of Liability shall
be deemed to be severable or invalid, or if any term, condition, phrase or portion of this
agreement shall be determined to be unlawful or otherwise unenforceable, the remainder of this
agreement shall remain in full force and effect. Ifa court should hnd that any provision of this
agreement is invalid or unenforceable, but that by limiting said provision it would become valid
and enforceable, then said provision shall be deemed to be written, construed and enforced as so

limited.

Pastor 904-507-1017

Waiver and Release of Liability Page 2 of 3

In the event that any damage to equipment, facilities, or property occurs, outside the
scope of the Activity, as a result of my willful actions, neglect or recklessness, I acknowledge
and agree to be held liable for any and all costs associated with any such actions ofneglect or
recklessness.

In event ofan emergency, please contact the following person(s) in the order presented:

Emereencv Contact Contact Relationship Contact Teleohone

Gerald Wollitz

_Lee Anne Wollitz Administrator-904-507'1017 

-
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I, the undersigned participant, affirm that I am of the age of 18 years or older, and that I
am freely signing this Agreement. I certi$ that I have read this Agreement, that I fully understand
its content and that this Release cannot be modified orally. I am aware that this is a Release of
Liability and a contract and that I am signing it of my own free will.

Participant's Name: _Rivers Edge Church, Inc

Participant's Address: _PO Box 897, Hilliard, FL 32046_

J

Lisa Purvis
lourvis@towno{hilliard.com
15859 W. County Rd. 108

Hilliard, FL32046

Waiver and Release of Liability Page 3 of 3
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AGENDA ITEM REPORT 

TOWN OF HILLIARD, FLORIDA 

  

TO: Town Council Regular Meeting                            Meeting Date:  September 5, 2024 

FROM: Gabe Whittenburg – Parks & Recreation Director 

SUBJECT: Town Council approval of Pool Rental Agreement between Nassau County School 
District and Town of Hilliard for Hilliard Middle Senior High School and West 
Nassau High School Swim Teams. 

  

BACKGROUND:     

Hilliard and West Nassau have used our Town Pool for several swim seasons now. This is a 
renewal of the agreement in place between both schools, the school district, and the Town of 
Hilliard. 

 

 

 

FINANCIAL IMPACT: 

This is a revenue neutral agreement, although use of the pool often leads to additional pool 
rentals and visits to our pool during public swimming. 

 

 

 

 

RECOMMENDATION: 
 
Town Council approval of both agreements between the Town of Hilliard and Nassau County 
School District.  
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Tllls PARK fAClt,lTY USli AGREUMEN'I (tic ,,Agrccmcnr") is hcrcby madc
cffcctivc this 3 !st dry ofJuly, 2024, bctwccn rhc't'own ofl Iilliard, a Florida municipal corporation
(thc "Town"), snd thc following cnlity or cntitics, Hilliard igh School (thc ,,tJscr').

l. Propcrty. Thc Town agrccs to grant Uscr a non-cxctusivc liccnsc to usc thc 'fown's
park facility located at 37516 Oxford St. Hilliard FL 32046 and rcfqned ro as Town
Pool Facility (the "Property") for ccrtoin timcs and dalcs dcscribcd in Sccti<.rn 2 of
this Agrcement. This licensc is not assignablc.

Llcense Timcs. 1hc Town agrccs that User shall bc pcrmincd to usc the Property
on the following dates and times: August - October 2023 (practice iimes 4pm -
6pm Monday, Tucsday, Thursday). NOTE: any weather makcup days must be
approved by HP&R Dircctor 24 hours in advance.

I

I

!

I
I

I

I

I

I

2

3

4

'l'owN 0t,' IIll,t,lAnr)
PARK l'ACu,t',t'V USE AcRl'tltMIrNl'

Howevcr, in no cvent shall the liccnse extcnd past 12 months without rencwal by
the Town.

User Informotion. For the purposes of this Agreement, User provides the
following contact information, which User agrees shall be used by the Town for
communication and delivery ofnotices pursuant to this Agreement:

r Name of User:
. Type ofUs€r (circle):
. Authorized Agent:
o Titlc ofAgent:
. Contact Phone Number:
. Contact Email:
. Contact Mail Address:

Nassau County School DisEict - HMSH
Individual / Company / Partncnhip
Jason Collins
Athletic Director
(904) 84s-2r71
collinsja@nassaukl 2.fl .us
I Flashes Avc,
Hitliard, FL 32046

5 Purpose. Thc Town and User agree that the license provided by the Town to User
shall only bc used for thc following purpose: High School Swim Practice

Muimum Occupancy. The Town and User agree that the licensc is limited to a
maximum occupancy of25 persons.

Fee. As valuablc and good consideration for the license provided in this Agreement,
Uscr agrees to pay the Town a fee of$1,050.00 (9350/mo.) on or befor€ 9lll24.

Indcmnillcrtion. User hereby agrees to relcase, indemni$, und hold harmlcss the
Town, its officers, Town Council mcmbers, deputment heads, staff, employces,
sontractors, voluntecrs, and agent ofany kind (cumulatively, the "Releasccs") from
and against Bll liability, including claims, dcmands, losses, darnagcs, and expenses

6.

1

tt

Park Facilily Use Agreentent Page 1 of3
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ofcvery kind and desoiption to persons who use the Propcrty in any manner arising
out ofthe purposc dcscribed in Scction 4 ofthis Agrecmcnt by User. This includes
liability rcsulting directly or indirectly from acts or omissions of Rcleasecs or User,
or the persons who User permits, invites, or conternplates using thc Property
pursuant to its purpose describcd in Section 4 of tiis Agrcoment, unless such
liability results from the sole ncgligence of Releasces. Such indemnification and
release includes attorncy fees, court costs, dispute rcsolution costJ, as well as cosls
of damage to propcrty and expenses of cvery kind resulting &om usc of the
Property. Further. User ap rFos lhri il .hn ohtatn fl walver and re lease form
aDDrovcd br the Town from qll nf t( ulv and cSts rlir.ctlv narticiDatins
in the aDDrovcd IIse an rl rovidc coDies to the Torvn

Insurance. At least seven (7) business days prior to the beginning date in Scction
2, above, User shall acquire and provide to the Town copies of certificates of
insurance veriling that User has obtained:

Commcrcial General Liability insurance in the amount of

I

10.

Automobile Liability insurancc in the amount of-__-==--
Bodily Injury & Prop€rty Damage insurancc in the amount of

Csocellatiorl. Either User or Town may tenninate the licensc at any timc upon one
giving wrinen noticc lo the othcr, using the contact information provided in this
Agrcemsnt. For purposcs ofthc Town recciving notice, Uscr shall provide written
notic€ to the Town by email or regular mailing
address . In no event shall
any fees provided by User b€ rctumed except in the Town's solc discretioa.

Force Majeure. Ifby reason of fire, action ofthe elements, catastrophe, or some
similar Act ofCod, the Property cannot be made available by the Torm for use by
User, and the usc for which User desired trsing the Property cannot be reschcduled,
then User shall rcleasc the Town from any and all claims, demands, agrecments,
and liabilities whatsocver that User may havc had, cxcept that the Town shall
refund to User any prorated fees made by User to the Town less any costs incured
by the Town rcxonably incured in anticipation of the use.

Propcrty Damage. User agrees that alcohol, illcgal drugs, or smoking arc not
permitted on the Property. User shall be responsible for any and all damage to the
Property causcd by negligent or willful conducl of any person attending or
panicipating in the use on the Property. Aside from nomral rvcal and tear, any
damages or losses resulting from an event rvill be asscsscd to Uscr on the basis of
actual cost ofrcpair and/or replacement as detcrmined by the Torrr.

Dkputcs. Any action arising out ofthc temrs of this Agreenrent shall bc brought in
Nassau County, Florida, unless only a fedcral court has jurisdiction, in which case

the casc shall bc brought in the U.S. District Courl for the Middle Dislrict of

ll.

12.

t3.

Page 2 of3Park Facility Use Agreentcnt
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14.

15.

lilorida. Florida law shall govem this Agreemenr. Thc prcvailing party in any
litigation shall be entitled to recovcr its reasonable attomcy fces afld costs.

Binding. This Agrcement shall be binding upon and inure to thc benefit of the
parties hereto, their agcnts, successors, and assigns, if permitted.

Entirc Agrecment. This Agrccment cmbodies the entirc agrccment bctwcen the
Town and User and therc arc no olher rcpresentalions, promises, agrecments,
conditions, or undcrstandings, eithcr oral or written, betwecn the parties other than
are set fonh hcrein. No subsequcnt altcration or amendnlent lo this Agreement shall
be binding upon either the Town or User unless reduced to writing and executcd by
all panies.

16. Other Te rms

IN WITNESS WHEREOF, this Ageement is cxecuted by thc respective partics hereto.

DATED this _ day of

DATED this _ day of

ATTEST

Lisa Purvis, Town Clerk

Witnesses as to cxecution by Uscr

Witncss

20_by the Town of Hilliard, Florida.

20_ by User.

TOWN OF HILLIARD

John Beasley, Mayor

Kenny Sins, Council Prcsident

USER

uv:

By:

By;

Its )aton C[l:",

Psrk facility Use Agaement P.rge 3 of 3
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'I'O\lN OF HII,I,IARD
PARK FACII,ITY T]SE AGREENIE,NT

THIS PARK FACILITY USE AGREEMENT (the "Agreement") is hereby made
effective this 3l"tday ofJuly 2024, between the Town of Hilliard, a Florida municipal corporation
(the "Town"), and the following entity or entities, Nassau County School District - West Nassau
High School_(the "User").

Propcrty. The Town agrees to grant User a non-exclusive license to use the Town's
park facility located at 37515 Oxford St. Hilliard, FL 32046 and referred to as Town
Pool (the "Property") for certain times and dates described in Sectirn 2 of this
Agreement, This liccnse is not assignable.

Liccnse Times. The Town agrces that User shall be permitted to use the Propcrty
on the following dates and times: August - October 2024 (practice times 5pm -
7pm on Monday, Tuesday and Thusday. Wednesday 4pm-6pm) NOTE: Any
rveather make-up days must be approved by IIP&R Director 24 hours in advance.

However, in no event shall the license extend past 12 Months without renewal by
the Town.

User Information. For the purposes of this Agreement, User providcs the
following contact informatron, which Uscr agrees shall be used by the Tor,rn for
communication and delivery ofnotices pursuant to this Agreemcnt:

2

3

. Namc of User:

. Type of User (circle):

. Authorized Agent:
r Title of Agent:
o Contact Phone Number
o Contact Email:
. contact Mail Address:

Nassau County School Board - WNHS
Individual / Company / Partnership
Richard Knott
Athletic Director
904-879-3461
knottri@nassau.k I 2.fl .us

I Warrior Drive
Callahan, FL 3201 I

4

5

6

7

Purpose. The Town and User agree that the license provided by thc T,:wn to User
shall only be used for the following purpose: Swim Team practicc

Maximum Occupancy. The Town and User agree that the license is limitcd to a
maximum occupancy of 25 persons.

Fec. As valuable and good consideration for the license provided in this Agreement,
User agrees to pay the Town a fee of $ 1,830.00 ($6lOimo.) on or before 9i 1/24.

Indemnification. user hereby agrees to rclease, indcmni!, and hold harmless the
Town, its officers, Town Council members, department heads, staff employees,
contractors, volunteers, and agent ofany k.ind (cumulatively, the .,Releaseei,,y fio-

Park Facility Use Agreement Page I of3
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and against all liability, including claims, demands, losses, damages, and expenses
ofevcry kind and description to persons who use the Propcrty in any manner arising
out ofthe purpose described in Section 4 of this Agrcement by User. This includes
liability resulting directly or indirectly from acts or omissions ofReleasees or User,
or the persons rvho User permits, invites, or contemplates using the Property
pursuant to its purpose described in Section 4 of this Agreement, unless such
liability results from the sole negligence of Releasees. Such indemnification and
rclease includes attomey fces, court costs, dispute resolution costs, as'ryell as costs
of damage to proporty and expenses of every kind resulting from use of the
Property Further. IIscr,l 1l rces that it shall obtain a rvaivcr and rtlcasc form
ilDn rovcd b thc Town from all of its invitces and frlt ests dircctlY nrrticioatins

8

in the annroved Usc and nrovide copies lo the Torvn

Insurance. At least seven (7) busincss days prior to the beginning date in Section
2, above, User shall acquire and provide to the Town copies of certificates of
insurance veriSring that User has obtained:

Commercial General Liability insurance in the amount of
Automobile Liability insurance in the amount of
Bodily Injury & Property Damage insurance in the amount of_

Cancellation. Either Uscr or Town may tcrminate the license at any time upon one
giving written notice to the other, using the contact information provided in this
Agreement. For purposes ofthe Town receiving notice, Uscr shall provide written

9

notice to the Town by email
address

or rcgular mailing
ln no event shall

10.

ll.

17.

any fees provided by User be retumed except in the Town's sole discretion.

Forcc Majeure. If by reason of fire, action of the elements, catastrophe, or some
similar Act ofGod, the Property cannot be made available by the Town for use by
User, and the use for which User desired using the Property cannot be rescheduled,
then User shall rclease the Town from any and all claims, demands, agreements,
and liabilities whatsoever that User may havc had, except thal the Town shall
rsfund to User any prorated fees made by User to the Town less any cc,sts incurred
by the Town reasonably incurred in anticipation of the use.

Park Facility Use Agreement Pagc 2 of3

Property Damage. User agrees that alcohol, illegal drugs, or smol.:ing are not
pcrmitted on the Property. User shall be responsible for any and all danage to the
Property caused by negligcnt or willful conduct of any person attending or
participating in the use on the Property, Aside from normal wear and tear, any
damages or losses resulting from an event will be assessed to Uscr on the basis of
actual cost ofrepair and./or replacement as determined by the Town.

Disputes. Any action arising out ofthe terms ofthis Agreement shall b: brought in
Nassau County, Florida, unless only a federal court has jurisdiction, in which case
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thc case shall be brought in the U.S, District Court for the Middle District of
Florida. Florida law shall govcrn this Agreement. The prevailing party in any
litigation shall be entitled to recover its rcasonable attomey fees and costs.

I -3. Binding. This Agreement shall be binding upon and inure to the benefit of the
parties hereto, their agents, successors, and assigns, if permitted.

1,1. Entire Agreement. This Agreement embodies the entire agrecment between the
Town and User and there are no other representations, promises, agreements,
conditions, or understandings, either oral or written, belween the parties other than
are set forth herein. No subsequent alteration or amcndment to this Agleoment shall
be binding upon either the Town or User unless reduced to writing and executed by
all parties.

f 5. Othe r Terms.

I:\i WITNESS WHEREOF, this Agreement is exccuted by the respective parties hereto

DATED this _ day of

DATED this _ day of

ATTEST

Lisa Purvis, Town Clerk

\\,i as to exe on by UserSS

wi

Witness

By

20_ by the Town of Hilliard, Florida.

20_ by User.

TO\VN OF HILLIARI)

John Beasley, Mayor

Kenny Sims, Council President

USER

Prin
Its:

By:

By:

..*s Jr.r p5!r 
5cLoo I

Park Facility Use Agreement
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A<:ORD" CERTIFICATE OF LIABILITY INSURANCE 6125t2024

THIS CERTIFICATE IS ISSUEO AS A MATTER OF INFORMATION OT'ILY AND CONFERS NO RIGHTS UPON THE CERTIFICATE I.IOLDER. THIS
CERTIFICATE OOES NOT AFFIRMATIVELY OR NEGATIVELY AMEND. EXTENO OR ALTER THE COVERAGE AFFORDED BY THE POLICIES
BELOW. THIS CERTIFICATE OF INSURANCE DOES NOT CONSTITUTE A CONTRACT BETWEEN THE ISSUING INSURER(S), AUTHORIZED
REPRESENTATIVE OR PRODUCER, AND THE CERTIFICATE HOLDER.

IMPORTANT: lf the certificate holdor ls an AODITIONAL INSURED, the pollcy(ies) musl have ADDITIONAL INSUREO provisions or be endorsod.
lf SUBROGATION lS WAIVED, subject to lhe terms and conditions of the policy, cerlain policies may requir6 an endo.semenl. A stat€ment on
this ccrtlficatc does not conter rights to tho certificale holder in lieu ot such endorsemenl(s).

Arthur J. Gallagher Risk Management Services, LLC
200 South Orange Avenue
Orlando FL 32801

Jessica Mo

Jessica lrro com

AFFOROII/GCOVERAGE

rNsuRER A: unde[vriters al s London
INSUREO

Nassau County School Board
c/o NEFEC
3841 Reid Street
Palalka F:32177

32727

COVERAGES CERTIFICATE NLJMBERi 2027622090 REVISION NUMBER:
THIS IS TO CERTIFY THAT THE POLICIES OF INSURANCE LISTED AELOW HAVE BEEN ISSUED TO TTE INSURED NAMED AAOVE FOR THE POLICY PERIOD
INOICATED. NOTWITHSTANDING ANY REOUIREMENT. TERM OR CONDITION OF ANY CONTRACT OR OTHER DOCUMENT wlTH RESPECT TO WHICH THIS
CERTIFICATE MAY BE ISSUED OR MAY PERTAIN, THE INSURANCE AFFORDEO BY THE POLICIES DESCRIEED HEREIN IS SUBJECT TO ALL THE TERMS,
€XCLUSIONS AND CONDITIONS OF SUCH POLICIES LIMITS SHOWN MAY HAVE BEEN REDUCED BY PAID CLAIMS

x I corMERcr^r GEil

I I 
"-,^r".^r-.f-tli

GENL AGGREGAIE LIMITAPPLIES PER

Tl 
"o.,""T'] or*.*,

JECT LOC

x
See Belcw 7 t1t2025 EACr.r OCCURRENCE

PERSONAL & AOV INJURY

GE NE RAL AGGREGAIE

PROOUCT S , COM P/OP AG6

A AUTOMOBILE LIABILITY

X

AUTOSONLY
HIREO
AUIOS ONLY

SCHEOULED

NON-OWrtEO

7)112423 7t1t2024 I
MBINED LMT

BOoLIY INJURY (Ps p66o.)

BOOILY INJURY (Pq a@d6nr)

s

OCCUR

CLAIM$MAOEEXCE55 LIAB

RETENTION S

EACHOCCURRENCE

A6GREGATE
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AGENDA ITEM REPORT 

TOWN OF HILLIARD, FLORIDA 

  

TO: Town Council Regular Meeting                            Meeting Date:  September 5, 2024 

FROM: Gabe Whittenburg – Parks & Recreation Director 

SUBJECT: Town Council approval of Bus Rental Agreement between Nassau County School 
District and Town of Hilliard for bus rental for After School Program. 

  

BACKGROUND:     

Our After School program benefits from the use of the NCSD bus dropping students from HES 
off in front of our offices during the school year. This is a renewal of the agreement in place 
between the district and the Town of Hilliard.  

 

 

 

FINANCIAL IMPACT: 

$225 – Monthly 

 

 

 

 

 

RECOMMENDATION: 
 
Town Council approval of Bus Rental Agreement between Nassau County School District and 
Town of Hilliard for bus rental for After School Program. 
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LETTER OF AGREEMENT BETWEEN
NASSAU COUNTY SCHOOLS TRANSPORTATION DEPARTMENT ANd

HILLIARD PARKS AND RECREATION

This agreement is entered into by and betlveen the NASSAU COUNTY DISTRICT SCHOOL BOARD, a body corporate,

hereinalter called "NCSB". and HILLIARD PARXS A.\-D RECRaArtori hereinafter called " HpR ".

l) Thisisarnutual agreement enlered into and for the purpose ofproviding needed transportation for Hrr for the
2024-2025 school year and expireson thelast day ofthe regular school year.

2) The NCSB Transportation Department agrees to the following:

a) Provide transportation for up to 2s students:

i) ro:

l) rPR physicallylocatedat 37516oxFoRDsT.IIILLIARD,FL32046

ii) From:

l) IIILLIARD ELEIITENTARY SCTIOOL

b) Tobill npn $:zs per month for l0 months, August through May olthe contracted school year.

3) HPR agrees to the following:

a) Provide NCSB Transportation Department with a current list ofstudents to betransported and noti$/ NCSB
Transportation Departmentofany changes during the course ofthe year.

b) Provide an adult to meet the school bus and escort students from the bus-

c) Provide a conlact name and phone number for immediate assistance during regular business hours and pick
up and drop off times.

d) Reimburse the NCSB Transportation Department $ 22s per month for l0 months. August through May of the
contracted school year.

4) Contact information

a) For inrnediate assistance during regular hours:

GABE WHITTENBURG 904-845-2733

b) For billing and service needs:

GABE WHITTENBURG 904.845.2733

c) Mailing address and email:

37516 OXFORD ST. HILLIARD, FL 32046

gwhittenburg@townolhilliard.com

5) Services provided are based on availability, capacitv, location, and/or other tactors that may change during the
school year. This agreement may be terminated by either party al any time for any reason.

,\genl/Sipnrr \xnlr,'l itlc Date

Brad Underhill. Director of Transportation Date

288

ITEM-15



 

AGENDA ITEM REPORT 

TOWN OF HILLIARD, FLORIDA 

  

TO: Town Council Regular Meeting                            Meeting Date:  September 5, 2024 

FROM: Gabe Whittenburg – Parks & Recreation Director 

SUBJECT: Town Council approval of the Parks & Recreation Director’s recommendation to fill 
the new full-time position of Program Manager.  

  

BACKGROUND:     

See attached position process and biograph for David Pender. 

 

 

 

FINANCIAL IMPACT: 

Grade 5 / Step 1  
$21.98 per hour 

 

 

 

 

RECOMMENDATION: 

Town Council approval of the Parks & Recreation Director’s recommendation to fill the new full-
time position of Program Manager. 
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TOWN OF HILLIARD  
TOWN CLERK’S OFFICE 

Position Process 
 
Regular Meeting:  September 5, 2024 
 
Applicant:   David Pender 
    151 Forest Rd. 
    Folkston, GA 31537 

 
Position:   Program Manager 
 
Pay Rate:   Grade 5 / Step 1   
    $21.98 per hour / $45,719.23 Annually  
 
Position Starts:  September 9, 2024 – Introductory/Probationary Period 
 
Position Status:  December 10, 2024 – Regular Full Time Position 
 
 
Position Requirements:  
Position requires specific knowledge of administration of sports programming, including team 
assignments, practice and game schedules.  Inclusive of this are facility and field prep, uniform 
design and procurement.  Additionally, support conduct practices, skills assessments, officiating 
as needed. 
 

• Minimum four-year college degree; B.S. Preferably with a Sports Management/Parks 
and Recreation background or a minimum of 5 years of experience in a related field 

• Five (5) years’ experience in coaching, sports administration preferably at High School 
level.  

 
Position Information:  
The purpose of this classification is to administer and direct comprehensive recreation programs 
and provide for park maintenance, swimming pool facility operations, and municipal athletic 
fields. The Parks & Recreation Program Manager must work closely with the Parks & 
Recreation Director in all discussions and decision making in these areas.  
 
Conditions of Employment: 
Offer of employment is contingent upon the following: An interview of references and previous 
employers. Satisfactory results of a background investigation and/or medical examination or 
inquiry, including a drug screen test. 
 
The Town of Hilliard is an Equal Opportunity Employer and a Drug Free Workplace. 
 
Employee Information: 
2/2024-Current Utility Operator, Rich Products 
6/2020-1/2024  Ware County BOE, PE/Alt School Instructor Track & Football Coach 
1/2014-6/2020  Charlton County BOE, ISS, Track, Football & Basketball Coach 
 
 
See BIO 
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David Pender -  Biography 
BACHELOR OF SCIENCE in Organizational Leadership and Supervision 
Purdue University 
 

Relevant Experience 

• Ten years of experience coaching Basketball, Football, and Track at the High School 
level at Charlton and Ware County High Schools. 

• Trainer and Mentor at Applying Pressure Academy. 
• Served as Associate Director of John Purdue Club, Purdue University Athletic 

Scholarship Endowment. 
• Member of the NFLPA. 

 

Other Achievements 

• 13 Time HS State Champion (9 Individual Track, 2 Football, 2 Team Track) 
• Purdue University “Red” Mackey Award recipient 
• All-Big 10 Performer at Defensive Back for Purdue University 
• Played professionally in the NFL as a member of the Philadelphia Eagles, Baltimore 

Ravens, Indianapolis Colts and Cincinnati Bengals. 

 

➢ Recommend extending offer for P&R Program Manager at Grade 5 Step 1. 
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AGENDA ITEM REPORT 

TOWN OF HILLIARD, FLORIDA 

  

TO: Town Council Regular Meeting                            Meeting Date:  September 5, 2024 

FROM: Lisa Purvis, MMC – Town Clerk 

SUBJECT: Town Council to approve the Grant Administration Services Contract from Fred 
Fox Enterprises, Inc. for the FDEM Hurricane/Community Shelter Grant # F0122 
Project in the amount of $189,900.00. 

  

BACKGROUND:     

Request to postpone this item until the next meeting on September 19, 2024, so that both the 
Grant Administration Services and the Architect & Engineering Services contracts can be 
approved at the same time.  

 

 

 

FINANCIAL IMPACT: 

100% Grant Funded pending Florida Department of Emergency Managements contract 
approval in the amount of $189,900.00. 

 

 

 

 

RECOMMENDATION: 

 

Town Council approval to postpone this item until the next meeting on September 19, 2024, so 

that both the Grant Administration Services and the Architect & Engineering Services contracts 

can be approved at the same time. 
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GENERAL ADMINISTRATION CONTRACT 
 

This General Administration Contract entered into as of this ____ day of __________, 

2024, by and between Fred Fox Enterprises, Incorporated, hereinafter referred to as 

the Administrator and the Town of Hilliard, hereinafter referred to as the Local 

Government. 

WITNESSETH THIS RECITAL: 

WHEREAS, the Local Government has been awarded a grant for the construction of a 

Community Center/Hurricane Shelter, said grant is being managed by the State of 

Florida Division of Emergency Management through grant #F0122 hereinafter referred 

to as the "Project", and the local Government desires to implement that Project; and,

   

WHEREAS, the Administrator is now available, willing, and qualified to perform 

professional services in connection with the Project; to serve the Local Government to 

which this contract applies, and to give consultation, advice, and direction for such 

Project, and 

WHEREAS, the Local Government being desirous that the Administrator perform such 

services regarding the Project does now engage Administrator to perform such 

services noted above on the CDBG Neighborhood Revitalization Program and 

Administrator agrees to perform such services. 

• To provide technical assistance in various program areas, and 

• To serve the local government as its professional representative and 

coordinator in all phases of the Project to which this General Administration 

Contract applies, and 

• To develop and draft a Relocation Policy for the Project, if required, and  
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• To disseminate information to the general public regarding the Project, and to 

provide adequate administrative plans regarding the acquisition of properties as 

may be required, and 

• To coordinate, monitor, and evaluate the Project, and   

• To provide updates to the Local Government, and  

• To establish and maintain bookkeeping and financial management aspects of 

the Project  

NOW THEREFORE, the parties hereto agree as follows: 

ARTICLE 1 

A. GENERAL ADMINISTRATION 

SCOPE OF THE SERVICES OF THE ADMINISTRATOR 

The Administrator shall provide the following services for the general 

administration aspects of this project: 

1. Coordinate, monitor, and evaluate the direct costs of the overall  

program, including but not limited to the multiple activities outlined 

in the subsections of the contract below.      

2. Develop, plan, implement, and assess the citizen's participation to all    

 community organizations, including but not limited to providing program   

 information, technical assistance to citizens, publishing applicable       

 notices, and conducting applicable hearings.  

3. Respond to all citizen’s questions and complaints concerning the   

 project in a timely manner. 

4. Establish and maintain general and related files as required by the Florida  

 Division of Emergency Management. 
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5. Establish procedures relating to the procurement and implementation of 

   services all pursuant to Division of Emergency Management requirements   

   and regulations. 

6. Provide technical assistance to the Local Government in procuring  

  professional service contracts. 

7.         Establish and maintain a bookkeeping system that is acceptable to           

both the Florida Division of Emergency Management and the Auditor     

General's Office. 

8.          Monitor the various subsections of the Project in regard to all Florida 

Division of Emergency Management regulations and prepare all necessary 

and all requested responses to inquiries from Local, and State 

governmental units. 

9. This contract is to complete the work as outlined in the State of Florida,  

Division of Emergency Management contract  #F0122 or as the contract 

may  be amended.   

10.          The Consultant shall attend all meetings related to implementation of the  

 State of Florida Division of Emergency Management, Grant #F0122 

 including but not limited to, public hearings, staff meetings, public 

 informational meetings, etc.  

11.   Provide all reports relating to the project as required by the Florida      

  Division of Emergency Management  

       Prepare all required or requested program amendments including the  

     preparation of advertisements, and conducting required public hearings  
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B.  PUBLIC FACILITIES 

SCOPE OF SERVICES OF THE ADMINISTRATOR 

The Administrator shall provide the following services for the public facilities unit of 

this project:  

1. Coordinate, monitor, and evaluate the direct costs of such facilities. 

2. Establish and maintain construction contract files. 

3. Establish procedures relating to the procurement and implementation of  

contractual services, all pursuant to the State of Florida Division of 

Emergency Management requirements and regulations. 

4. Review all bid packages for Florida Division of Emergency Management 

 contract compliance. 

5. Establish and maintain labor standards compliance files for the Local  

 Government, if required.  

6. Attend the pre-construction conference.  

7. Establish architect/engineer terms and conditions for incorporation in the 

 bid package.  

8. Obtain for the Local Government Florida Division of Emergency 

 Management contractor clearances, if required.  

9. Send notice on behalf of the Local Government to Florida Division of 

 Emergency Management that the construction has commenced. 

10. Approve all payment requests to ensure the payments are appropriate  

 and proper documentation is included. 

11. Be present at all Florida Division of Emergency Management monitoring 

 visits and prepare the Local Government's response(s) to the Florida 
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 Division of Emergency Management monitoring letters.  

12. Complete and maintain files pertaining to the public facilities subsection of  

 the project for use by the Local Government and interested citizens.         

13. Represent the Local Government before any State boards or meetings 

 regarding the public facilities subsection of the Project. 

14. Perform all closeout activities, including the submission of reports as well  

 as responding to requests for follow up information. 

 

ARTICLE 2 

A.  GENERAL ADMINISTRATION 

LOCAL GOVERNMENT'S RESPONSIBILITY 

The Local Government's responsibility in regard to the subsection GENERAL 

ADMINISTRATION shall be:  

1.   To instruct the personnel of the Local Government to cooperate and assist  

the Administrator in the execution of the necessary financial data and 

procedures in order to comply with all HUD and/or Florida Department of 

Emergency Management requirements.  

2. To provide assistance in implementation of contractual services necessary  

to the Project per the requirements of any and all Florida Department of 

Emergency Management requirements.           

3. Establish and maintain rapport with individual citizens and community  

 groups regarding the Project.  

4. Assist the Administrator in negotiations necessary for all subsections of the  

 Project. 
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5.    Review and implement all contracts necessary to ensure efficient progress  

   of the Project.  

B.  PUBLIC FACILITIES 

LOCAL GOVERNMENT'S RESPONSIBILITY 

The Local Government's responsibility in regard to the subsection PUBLIC FACILITIES 

shall be:  

1. To assist the Administrator in placing at its disposal all available 

information pertinent to the sites of the Project including previous reports 

and any other data relative to design and construction of the Project. 

2. To furnish the Administrator, when available, reports regarding property,  

 boundary, right-of way, topographic surveys, laboratory tests, core 

borings, probings and sub-surface explorations, hydrographic surveys, and 

inspection of sample and materials which the Administrator may rely on in 

performing its services.  

3. Assist the Administrator in obtaining right-of entry and release of liability 

of property owners. 

4. Designate a member of the Local Government who will act as a contact  

person with the Administrator to facilitate and transmit instructions, 

receive information, and generally assist as may be necessary and submit 

each person's name to the Administrator within ten (10) days of the 

signing of the contract. 

5. Give prompt notice to the Administrator whenever the Local                 

Government observes or otherwise becomes aware of any defects or 

problems with the Project.  
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6. Inform the Administrator of all meetings involving personal service  

contracts with architects and/or engineers regarding this Project. 

ARTICLE 3 

PERIOD OF PERFORMANCE 

The period of performance under this Project shall begin upon the signing of 

this contract and shall be completed upon final completion of the Local 

Government’s State of Florida Division of Emergency Management Project and 

the issuance of a “Notice of Administrative Closeout” for the project by the 

Florida Division of Emergency Management. 

ARTICLE 4 

COMPENSATION 

The Local Government agrees to pay, from the funding set forth in Article 

Sixteen (16) herein, the Administrator and its associates in the following 

manner: 

Compensation for the Administrator shall be the total sum of One Hundred 

Eighty-Nine Thousand nine hundred dollars and 00/100 ($189,900.00).  The 

Local Government shall compensate the Administrator for their services as 

noted in Attachment A to this contract.  Payments will commence thirty (30) 

days after the effective date of the contract between the Florida Division of 

Emergency Management and the Local Government subject, however, to 

receipt by the local government of funding from the Florida Division of 

Emergency Management sufficient to pay the administrator as required herein. 

At the end of the twelfth month of this contract, the Local Government and the 

Administrator shall review the progress of the project to determine if the 

299

ITEM-17



   

                          8 

project is proceeding on schedule.  If the project is determined not to be 

progressing on schedule, a revised payment schedule shall be developed that is 

acceptable to both parties. 

If the grant contract obligations are met and the grant closes out prior to the 

March 31, 2027 ending date the administrator can be paid the sum remaining in 

the contract upon issuance of a “Notice of Administrative Closeout” for the 

project by the Florida Division of Emergency Management.  

All requests for payment shall be submitted by the Administrator in detail 

sufficient for a proper pre-audit and post-audit review. 

ARTICLE 5 

CITIZENS PARTICIPATION 

It is understood between the parties that both the local Government and the 

Administrator shall encourage continuous participation in the Project by the 

citizens of the area.  It is further understood that both the Local Government 

and the Administrator shall be responsible for adequate advertising of the 

Project.  It is understood that funds for such advertising shall be paid from grant 

funds.  

ARTICLE 6 

LOCAL GOVERNMENT CONTACT PERSON 

The contact person who will represent the local Government in all matters 

pertaining to the Project shall be Ms. Lisa Purvis, Town Clerk, or her designee. 

ARTICLE 7 

EXCLUSIVE REPRESENTATION 

It is understood between the parties that a representative of the Local 
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Government and a representative of Fred Fox Enterprises, Incorporated, will 

represent this Project before any and all Florida Division of Emergency 

Management meetings. 

ARTICLE 8 

CONFLICT OF INTEREST 

The Local Government having being so advised by the Administrator does 

hereby recognize that the Administrator has provided similar area services in 

the past to Local Governments and to area governmental bodies and may be so 

engaged in a similar Project at this time or in the future and the parties agree 

that administration of these Projects by the Administrator do not constitute a 

conflict of interest with the Project. 

ARTICLE 9 

SOCIAL SECURITY 

The Local Government is not liable for Social Security contributions pursuant to 

Section 481, 42 U.S. Code, relative to the compensation of the Administrator or 

any other participants during the period of this contract. 

ARTICLE 10 

CONTRACT AMENDMENT 

The terms and conditions of this contract may be changed at any time by 

mutual agreement of the parties hereto.  All such changes shall be incorporated 

as written amendments to this contract. 
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ARTICLE 11 

TERMINATION 

Termination (cause and/or Convenience) 

     (a)  This contract may be terminated in whole or in part in writing by either 

party in the event of substantial failure by the other to fulfill its obligations 

under this contract provided that no termination may be effected unless the 

other party is given (1) not less than ten (10) calendar days written notice 

(delivered by hand or by certified mail, return receipt requested) of intent to 

terminate and (2) an opportunity for consultation with the terminating party  

during said 10 day period prior to termination. 

     (b) This contract may be terminated in whole or in part in writing by the local 

government for its convenience, provided that the other party is afforded the 

same notice and consultation opportunity specified in 1(a) above.  

     (c) If termination for default is effected by the local government, an 

equitable adjustment in the price for this contract shall be made, but (1) no 

amount shall be allowed for anticipated profit on unperformed services or 

other work, and (2) any payment due to the Administrator at the time of 

termination may be adjusted to cover any additional costs to the local 

government because of the Administrator's default. 

 If termination for convenience is effected by the local government, the 

equitable adjustment shall provide for payment to the Administrator for 

services rendered and expenses incurred prior to receipt of the notice of  intent 

to terminate, in addition to termination settlement costs reasonably incurred 

by the Administrator relating to commitments (e.g., suppliers, subcontractors) 
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which had become firm prior to receipt of the notice of  intent to terminate, if 

any, and upon proper documentation submittal. 

     (d) Upon receipt of a termination action under paragraphs (a) or (b) above, 

the Administrator shall (1) promptly discontinue all affected work (unless the     

  notice directs otherwise) and (2) deliver or otherwise make available to the 

local government all data, drawings, reports specifications, summaries and 

other such information, as may have been accumulated by the Administrator in 

performing this contract, whether completed or in process. 

     (e) Upon termination, the Local Government may take over the work and 

award another party a contract to complete the work described in this contract. 

     (f) If, after termination for failure of the Administrator to fulfill contractual 

obligations, it is determined that the Administrator had not failed to fulfill 

contractual obligations, the termination shall be deemed to have been for the 

convenience of the Local Government.  In such event, adjustment of the 

contract price shall be made as provided in paragraph (c) above. 

ARTICLE 12 

EQUAL OPPORTUNITY 

The Administrator warrants that there shall be no discrimination against 

employees, applicants for employment, those to whom services are rendered, 

and applicants for such services under this contract because of race, color, age, 

sex, religion, national origin, place of birth, ancestry, handicap, familial status or 

genetics. 

During the performance of the function described herein, the Administrator 

agrees to the following conditions pertaining to the recognition and protection 
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of the civil rights of employees, applicants for employment, those to whom 

services are rendered, and applicants for such services: 

1. The Administrator will comply with the provisions of Title VI of the  

Civil Rights Act of 1964, P.L. 88-352, as amended, and rules and 

regulations published pursuant thereto, all of which are made a part 

hereof as if fully incorporated herein; 

2. The Administrator will comply with the provisions of Presidential  

Executive Order Number 11246 of September 24, 1965, as 

amended, Title 3, Code of Federal Regulations, Chapter 4, which is 

made a part hereof as if fully incorporated herein, the provisions of 

Section 204 of which executive order must be set forth verbatim, to 

wit: During the performance of this contract, the Administrator 

agrees as follows: The Administrator will not discriminate against 

any employee or applicant for employment because of race, color, 

age, sex, religion, national origin, place of birth, ancestry, handicap, 

familial status or genetics.  Such action shall include, but not limited 

to the following: employment, upgrading, demotion, transfer, 

recruitment, termination, rates of pay or other forms of 

compensation, and selection for training, including apprenticeship.  

The Administrator agrees to post in a conspicuous place, available 

to employees and applicants for employment, notice to be provided 

by the contracting officer setting for the provisions of the 

non-discrimination clause.       

3. The Administrator will, in all solicitations or advertisements for  
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employees placed by or on behalf of the Administrator, state that all 

qualified applicants will receive consideration for employment 

without regard to race, color, age, sex, religion, national origin, 

place of birth, ancestry, handicap, familial status or genetics. 

4. The Administrator will send to each labor union or representative or  

workers with which he has a collective bargaining agreement or 

other contract or understanding, a notice, to be provided by the 

agency contracting officer advising the labor union or worker's 

representative of the contractor's commitments under Section 204 

of Executive Order Number 11246 of September 24, 1965, and shall 

post copies of the notice in conspicuous places available to 

employees and applicants for employment.             

5. The Administrator will comply with all provisions of Executive Order  

Number 11246 of September 24, 1965, and of the rules, regulations, 

and relevant orders of the Secretary of Labor. 

6. The Administrator will furnish all information and reports required 

by Executive Order Number 11246 of September 24, 1965, and by 

the rules, regulations, and orders of the Secretary of Labor, or 

pursuant thereto, and will permit access to his books, records, and 

accounts by the contracting agency and the Secretary of Labor for 

purposes of investigation to ascertain compliance with such rules, 

regulations, and orders. 

7. In the event of the Administrator non-compliance with the  

non-discrimination clauses of this contract or with such rules, 
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regulations, or orders, this contract may be cancelled, terminated, 

or suspended in whole or in part and the contractor may be 

declared ineligible for further government contracts in accordance 

with procedures authorized in Executive Order Number 11246 of 

September 24, 1965, and such other sanctions may be imposed and 

remedies invoked as provided in Executive Order Number 11246, of 

September 24, 1965, or by rule, regulation, or order of the Secretary 

of Labor, or as otherwise provided by law.  

8. The Administrator will include the provisions of paragraphs one (1)  

through seven (7) in every subcontract or purchase order unless 

exempted by rules, regulations, or orders of the secretary of Labor 

issued to Section 204 of Executive Order Number 11246 of 

September 24, 1965, so that such provisions will be binding upon 

subcontractors or vendors.  The Administrator will take such action 

with respect to any subcontract or purchase order as the 

contracting agency may direct as a means of enforcing such 

provisions including sanctions for non-compliance; provided 

however, that in the event the Administrator become involved in, or 

is threatened with, litigation with a subcontractor or vendor as a 

result of such direction by the contracting agency, the Administrator 

may request the United States to enter into such litigation to 

protect the interest of the United States.      

9. The Administrator shall not discriminate in solicitations or             

advertisements for employees placed by and on behalf of the 
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contractor or against any employee or applicant for employment 

because of race, color, age, sex, religion, national origin, place of 

birth, ancestry, handicap, familial status or genetics. 

ARTICLE 13 

FLORIDA DIVISION OF EMERGENCY MANAGEMENT AUDITS 

If the Florida Division of Emergency Management finds that any sums received 

by the Administrator are unreasonable, then those sums shall be refunded by 

the Administrator to the Local Government as required by 24 C.F.R., Section 

570.200.  The Administrator agrees to reimburse to the Local Government any 

funds expended for transactions approved by the Administrator which are 

disallowed by the Florida Division of Emergency Management, due to the 

malfeasance, misfeasance, or nonfeasance of the Administrator.  All records will 

be made available to the Local Government auditors at their request as 

pre-audit and post-audit requirements. 

ARTICLE 14 

ADMINISTRATOR'S NOTICE 

REGARDING ENGINEER OR ARCHITECT 

It is understood between the Local Government and the Administrator that the 

Administrator will not be responsible for any Federal, State, or Local 

requirements that must be completed and supervised by the engineer and/or 

architect. 

ARTICLE 15 

ADMINISTRATORS NOTICE 

REGARDING LEGAL FEES AND AUDITS 
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It is understood between the Local Government's and the Administrator that 

each party shall be responsible for their own respective audit or legal costs and, 

to the extent that actions they take or fail to take cause such costs for us, they 

should indemnify us for those costs.  

ARTICLE 16 

SOURCE OF FUNDING 

The sole source of payment for this contract is the funding received through 

the Florida Division of Emergency Management Grant #F0122 and/or portion 

of any other funding grants leveraged from it. 

ARTICLE 17 

REMEDIES 

Unless otherwise provided in this contract, all claims, counter claims, disputes 

and other matters in question between the local government and the 

contractor, arising out of or relating to this contract, or the breach of it, will be 

decided by the appropriate court in Nassau County, Florida *OR* the United 

States District Court for the Middle District in Jacksonville, Florida.  

. 

ARTICLE 18 

ACCESS TO RECORDS 

1. The Local Government, Florida Division of Emergency Management, the 

Chief Financial Officer of the State of Florida, the Auditor General of the 

State of Florida, the Florida  Office of Program Policy Analysis and 

Government Accountability, and any of their duly authorized 

representatives, shall have access to any books, documents, papers, and 
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records, including electronic storage media, of the Administrator which 

are directly pertinent to this contract for the purpose of audit, 

examination, making excerpts, and transcriptions as they may relate to 

this Agreement. 

2. PUBLIC RECORDS ACCESS: 

a. Administrator shall comply with Florida Public Records law under 

Chapter 119, F.S. Records made or received in conjunction with this 

Agreement are public records under Florida law, as defined in 

Section 119.011(12), F.S. Administrator shall keep and maintain 

public records required to perform the services under this 

Agreement. 

b. This Agreement may be unilaterally canceled by the Local 

Government for refusal by Administrator to either provide public 

records to the Local Government upon request, or to allow 

inspection and copying of all public records made or received by the 

Administrator in conjunction with this Agreement and subject to 

disclosure under Chapter 119, F.S., and Section 24(a), Article I, 

Florida Constitution. 

c. If Administrator meets the definition of “contractor” found in 

Section 119.0701(1)(a), F.S.; [i.e., an individual, partnership, 

corporation, or business entity that enters into a contract for 

services with a public agency and is acting on behalf of the public 

agency], then the following requirements apply: 

i.    Pursuant to Section 119.0701, F.S., a request to inspect or 
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copy public records relating to this Agreement for services 

must be made directly to the Local Government. If the Local 

Government does not possess the requested records, the 

Local Government shall immediately notify Administrator of 

the request, and Administrator must provide the records to 

the Local Government or allow the records to be inspected 

or copied within a reasonable time. If the Administrator fails 

to provide the public records to the Local Government within 

a reasonable time, the Administrator may be subject to 

penalties under s. 119.10, F.S. 

ii. Upon request from the Local Government’s custodian of 

public records, Administrator shall provide the Local 

Government with a copy of the requested records or allow 

the records to be inspected or copied within a reasonable 

time at a cost that does not exceed the cost provided in 

Chapter 119, Florida Statutes, or as otherwise provided by 

law. 

iii. Administrator shall identify and ensure that all public 

records that are exempt or confidential and exempt from 

public records disclosure requirements are not disclosed 

except as authorized by law for the duration of the 

Agreement term and following completion of the Agreement 

if the Administrator does not transfer the records to the 

Local Government. 
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iv. Upon completion of the Agreement, Administrator shall 

transfer, at no cost to Local Government, all public records in 

possession of Administrator or keep and maintain public 

records required by the Local Government to perform the 

services under this Agreement. If the Administrator transfers 

all public records to the Local Government upon completion 

of the Agreement, the Administrator shall destroy any 

duplicate public records that are exempt or confidential and 

exempt from public disclosure requirements. If the 

Administrator keeps and maintains public records upon 

completion of the Agreement, the Administrator shall meet 

all applicable requirements for retaining public records. All 

records that are stored electronically must be provided to 

Local Government, upon request from the Local 

Government’s custodian of public records, in a format that is 

accessible by and compatible with the information 

technology systems of Local Government. 

d. If the administrator has questions regarding the application of 

chapter 119, Florida Statutes, to the administrator’s duty to provide 

public records relating to this agreement, contact the local 

government’s custodian of public records by telephone at (904) 

845-3555 by email at lpurvis@townofhilliard.com or at the mailing 

address below:   
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TOWN CLERK 
TOWN OF HILLIARD, FLORIDA 

15859 WEST CR 108 
HILLIARD, FL 32046 

 

ARTICLE 19 

RETENTION OF RECORDS 

The Administrator shall retain all records relating to this contract for six (6) 

years after the local government makes final payment and all other pending 

matters are closed.   

ARTICLE 20 

E-VERIFY DUTY OF ADMINISTRATOR 

As a condition precedent to entering into this Agreement, and in compliance 

with Section 448.095, Fla. Stat., Administrator, and its subcontractors, shall 

register with and use the E-Verify system to verify work authorization status of 

all employees hired after January 1, 2021.  

a. Administrator shall provide Local Government, and require each of its 

subcontractors to provide Administrator, with an affidavit (Exhibit B) stating 

that the subcontractor does not employ, contract with, or subcontract with an 

unauthorized alien. Administrator shall maintain a copy of the subcontractor’s 

affidavit as part of and pursuant to the records retention requirements of this 

Agreement. 

b. The Local Government, Administrator, or any subcontractor who has a 

good faith belief that a person or entity with which it is contracting has 

knowingly violated Section 448.09(1), Fla. Stat. or the provisions of this section 

shall terminate the contract with the person or entity. 
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c. The Local Government, upon good faith belief that a subcontractor 

knowingly violated the provisions of this section, but Administrator otherwise 

complied, shall promptly notify Administrator and Administrator shall 

immediately terminate the contract with the subcontractor.  

d. A contract terminated under the provisions of this section is not a 

breach of contract and may not be considered such. Any contract termination 

under the provisions of this section may be challenged pursuant to Section 

448.095(2)(d), Fla. Stat. Administrator acknowledges that upon termination of 

this Agreement by the Local Government for a violation of this section by 

Administrator, Administrator may not be awarded a public contract for at least 

one (1) year. Administrator further acknowledges that Administrator is liable for 

any additional costs incurred by the Local Government as a result of 

termination of any contract for a violation of this section.  

e. Subcontracts. Administrator or subcontractor shall insert in any 

subcontracts the clauses set forth in this section, including this subsection, 

requiring the subcontractors to include these clauses in any lower tier 

subcontracts. Administrator shall be responsible for compliance by any 

subcontractor or lower tier subcontractor with the clauses set forth in this 

section. 

ARTICLE 22 

PAYMENT OF ATTORNEY’S FEES 

In the event of any litigation arising between the parties, the non-prevailing 

party shall be liable to pay all reasonable attorney fees and costs incurred by 

the prevailing party.  
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ARTICLE 21 

ENVIRONMENTAL COMPLIANCE 

Whereas if this contract exceeds $100,000, the Administrator shall comply with 

all applicable standards, orders, or requirements issued under section 306 of 

the Clean Air Act (42 U.S.C. 1857 (h), section 508 of the Clean Water Act (33 

U.S.C. 1368), Executive Order 11738, and U.S. Environmental Protection Agency 

regulations (40 C.F.R. Part 15).  The Administrator shall include this clause in any 

subcontracts over $100,000. 

IN WITNESS WHEREOF, the parties have hereunto set their hands and seals: 

LOCAL GOVERNMENT:               ADMINISTRATOR: 

__________________________        ___________________________ 
John Beasley, Mayor       Fred D. Fox, President 
Town of Hilliard       Fred Fox Enterprises, Inc.  
 
 
ATTESTED BY:               ATTESTED BY: 
 
___________________________        ___________________________ 
Lisa Purvis, Town Clerk                                Melissa N. Fox, Grants Compliance 
Town of Hilliard       Fred Fox Enterprises, Inc. 
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SWORN STATEMENT UNDER SECTION 287.133(3)(a) 
                                                       FLORIDA STATUTES, ON PUBLIC ENTITY CRIMES 

 
  
THIS FORM MUST BE SIGNED IN THE PRESENCE OF A NOTARY PUBLIC OR OTHER OFFICE AUTHORIZED TO ADMINISTER 
OATHS. 
 

1. This sworn statement is submitted with the General Administration Agreement for Fred Fox Enterprises, 
Inc., and the Town of Umatilla. 
  
2. This sworn statement is submitted by Fred Fox Enterprises, Inc. whose business address is P.O. Box 
840338, St. Augustine, Florida  32080, and (if applicable) its Federal Employer Identification Number (FEIN) is 
59-2443697. 
 
3. My name is Fred D. Fox, and my relationship to the entity named above is President of the Corporation.   

 
4. I understand that a "Public Entity Crime" as defined in Paragraph 287.133(1)(g), Florida Statutes, means a 
violation of any state or federal law by a person with respect to and directly related to the transactions of 
business with any public entity or with an agency or political subdivision of any other state of with the United 
States, including, but not limited to, any bid or contract for goods or services to be provided to any public entity 
or an agency or political subdivision of any other stat or of the United States and involving antitrust, fraud, 
theft, bribery, collusion, racketeering, conspiracy, or material misrepresentation. 

 
      5. I understand that "convicted" or "conviction" as defined in Paragraph 287.133(1)(b), Florida Statutes, means a 

finding of guilt or a conviction of a public entity crime, with or without adjudication of guilt, in any federal or state trial 
court of record relating to charges brought by indictment or information after July 1, 1989, as a result of a jury verdict, 
non-jury trial, or entry of a plea of guilty or nolo contendere. 

 
      6. I understand that an "affiliate" as defined in Paragraph 287.133(1)(a), Florida Statutes, means: 
 

 1. A predecessor or successor of a person convicted of a public entity crime; or 
 

           2. An entity under the control of any natural person who is active in the management of the entity and 
who has been convicted of a public entity crime.  The term "affiliate" includes those officers, directors, 
executives, partners, shareholders, employees, members, and agents who are active in the management 
of an affiliate.  The ownership  

 by one person of shares constituting a controlling interest in another person, or a pooling of equipment or 
income among person when not for fair market value under an arm's length agreement, shall be a prima 
facie case that one person controls another person.  A person who knowingly enters into a joint venture 
with a person who has been convicted of a public entity crime in Florida during the preceding 36 months 
shall be considered an affiliate. 

 
      7. I understand that a "person" as defined in Paragraph 287.133(1)(e), Florida Statutes, means any natural person or 

entity organized under the laws of any state or of the United States with the legal power to enter into a binding contract 
and which bids or applies to bid on contracts for the provision of goods or services let by a public entity, or which 
otherwise transacts or applies to transact business with a public entity. The term "person" includes those officers, 
directors, executives, partners, shareholders, employees, members, and agents who are active in management of an 
entity. 

 
      8. Based on information and belief, the statement which I have marked below is true in relation to the entity 

submitting this sworn statement.  (Please indicate which statement applies.) 
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       _ XX  _ Neither the entity submitting this sworn statement, nor any officers, directors, executives, partners, 
shareholders, employees, members, or agents who are active in management of the entity, nor any affiliate of the entity 
have been charged with and convicted of a public entity crime subsequent to July, 1, 1989. 

 
       ______The entity submitting this sworn statement, or one or more of the officers, directors, executives, partners, 
shareholders, employees, members, or agents who are active in management of the entity, or an affiliate of the entity 
has been charged with and convicted of a public entity crime subsequent to July 1, 1989, AND  (Please indicate which 
additional statement applies.) 

 
     _____There has been a proceeding concerning the conviction before a hearing officer of the State of Florida, Division 
of Administrative Hearings.  The final order entered by the hearing officer did not place the person or affiliate on the 
convicted vendor list.  (Please attach a copy of the final order.) 

 
   ______The person or affiliate was placed on the convicted vendor list.  There has been a subsequent proceeding before 
a hearing officer of the State of Florida, Division of Administrative Hearings.  The final order entered by the hearing 
officer determined that it was in the public interest to remove the person or affiliate from the convicted vendor list.  
(Please attach a copy of the final order.) 

    
    _____ The person or affiliate has not between placed on the convicted vendor list. (Please describe any action 
taken by or pending with the Department of General Services.) 

 
 
                              __________________________ 

            Fred D. Fox (Signature) 
 

                              Date:_____________________ 
 
 
STATE OF FLORIDA 
 
TOWN OF ST. JOHNS 
 

 
PERSONALLY APPEARED BEFORE ME, the undersigned authority, Fred D. Fox, who, after first being sworn by me, 
affixed his signature in the space provided above on this ____day of __________________, 2024. 

 
                  
 
          ______________________________ 

                               NOTARY PUBLIC 
My Commission Expires: 
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COST SUMMARY FOR NEGOTIATED CONTRACTS 
 

GRANTEE:                        Town of Hilliard                                __________ 
 
GRANT NUMBER:                      #F0122 _________                                  
___________ 
NAME AND ADDRESS:   Fred Fox Enterprises, Inc. 
OF CONTRACTOR:     P. O. Box 840338 

                St. Augustine, Florida 32080 
_____________________________________________________________  
DATE OF PROPOSAL:   July 30, 2024 
_____________________________________________________________  
TYPE OF SERVICE TO 
BE FURNISHED:       CDBG Grant Administration 
=============================================================  
COST SUMMARY: 
 
DIRECT LABOR: Estimated hrs x hrly rate = estimated cost 
 
Consultant/Director                 200 hrs x $175. =  $   35,000.00 
Project Manager                   __________        400 hrs x $150.=  $   60,000.00 
Grants Compliance Manager      ___  __        240 hrs x $125. =  $   30,000.00 
Clerical Support                    150 hrs x $75. =  $   11,250.00  
 

                       DIRECT LABOR TOTAL:   $ 136,250.00 
 
INDIRECT COSTS: Fringes, G & A, etc., rate x base = cost 

           _______________Fringes  35% x 136,250.00 =  $   47,687.50                           _ 
                         

                                  INDIRECT COST TOTAL:   $   47,687.50 
 
OTHER INDIRECT COST: describe 

           ________________N/A__________________________________________ 
                           OTHER INDIRECT COST:   $            0.00 
 
                                                       TOTAL ESTIMATED COST:        $183,937.50 
                                                       PROFIT:                        $ _ 5,962.50 
                                                       TOTAL PRICE:                    $189,900.00 
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EXHIBIT B 
E-VERIFY AFFIDAVIT 

 
 

I hereby certify that Fred Fox Enterprises, Inc. does not employ, contract with, 
or subcontract with an unauthorized alien, and has not done so since before January 
1, 2021, and is otherwise in full compliance with Section 448.095, Florida Statutes. All 
employees hired on or after January 1, 2021 have had their work authorization status 
verified through the E-Verify system.  A true and correct copy of Fred Fox Enterprises, 
Inc. proof of registration in the E-Verify system is attached to this Affidavit. 
 
By affixing your signature below, under penalty of law you hereby affirm that the 
above statement is true and correct, and that you are complying and will comply with 
all E-Verify requirements. 

 
_________________________ By:____________________________ 

Date           
Printed name and title:        Fred D. Fox, President  

 
STATE OF FLORIDA 
COUNTY OF ST. JOHNS 
 

 The foregoing instrument was acknowledged before me by means of ☐ 

physical presence or ☐ online notarization, this ____ day of ______________, 

20_____, by   _____________________   as   ________________   for    
______________ Printed name   Title                        

Company 

  
WITNESSETH my hand and official seal in the state and county named below. 
 
Notary Public, State of Florida, County of St. Johns 
 
 (Seal)   
 
Signature:    __________________________      
Printed name:  __________________________ 
Commission No.:  __________________________   
My Commission Expires: ___________________     
 

☐Personally Known, OR ☐Produced Identification  

Type of Identification Produced ____________________________________ 
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Exhibit C 
 

PAYMENT SCHEDULE 
 

1. Draw #1: Completion of All Plans and Specifications and  
acceptance by Division of Emergency Management:    $ 27,500.00 
 

2. Draw #2: Execution of Construction Contract and Issuance  
of a “Notice To Proceed” to the Construction Contractor:  $ 27,500.00 
 

3. Draw #3: Construction is Twenty-Five Percent Complete: $ 27,500.00 
 

4. Draw #4: Construction is Fifty Percent Complete:    $ 27,500.00 
 
5. Draw #5: Construction is Seventy-Five Percent complete:  $ 27,500.00 
 
6. Draw #6: Construction is Complete a “Certificate of  

Occupancy” is Issued for the Building:    $ 27,500.00 
 

7. Draw #7: Project is Closed Out by the Division of  
Emergency Management:      $ 24,900.00 
 
      Total   $189,900.00 
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Respondent Vendor Name:    

Vendor FEIN:   

Vendor’s Authorized Representative Name and Title:    

Address:     

City:   State:   Zip Code:   

Phone Number:   

Email Address:   

EXHIBIT D 

State of Florida 

Affidavit Regarding the Use of Coercion for Labor and Services 

Section 787.06(13), Florida Statutes requires all nongovernmental entities executing, 

renewing, or extending a contract with a governmental entity to provide an affidavit 

signed by an officer or representative of the nongovernmental entity under penalty of perjury 

that the nongovernmental entity does not use coercion for labor or services as defined in 

that statute. 

As the person authorized to sign on behalf of Respondent, I certify that the company identified 
does not: 

• Use or threaten to use physical force against any person; 

• Restrain, isolate, or confine or threaten to restrain, isolate, or confine any person 
without lawful authority and against her or his will; 

• Use lending or other credit methods to establish a debt by any person when labor or 
services are pledged as a security for the debt, if the value of the labor or services as 
reasonably assessed is not applied toward the liquidation of the debt, the length and 
nature of the labor or services are not respectively limited and defined; 

• Destroy, conceal, remove, confiscate, withhold, or possess any actual or purported passport, 
visa, or other immigration document, or any other actual or purported government 
identification document, of any person; 

• Cause or threaten to cause financial harm to any person; 
• Entice or lure any person by fraud or deceit; or 

• Provide a controlled substance as outlined in Schedule I or Schedule II of s. 893.03 
to any person for the purpose of exploitation of that person. 

 

Under penalties of perjury, I declare that I have read the foregoing document and that the facts stated in it 

are true. 

 
By:   

AUTHORIZED SIGNATURE 
 
Print Name and Title: ___________________________________ Date: ________________________ 
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AGENDA ITEM REPORT 

TOWN OF HILLIARD, FLORIDA 

  

TO: Town Council Regular Meeting                            Meeting Date:  September 5, 2024 

FROM: Lisa Purvis, MMC – Town Clerk 

SUBJECT: Town Council to approve moving the Architect & Engineering Services Contract 
approval for the FDEM Hurricane/Community Shelter Grant # F0122 Project, to the 
September 19, 2024, regular meeting. 

  

BACKGROUND:     

The negotiations of this contract will continue Thursday, September 12, 2024, at the monthly 
workshop meeting. Therefore, the Council should be prepared to decide on approving the 
contract at the next regular meeting on September 19, 2024.   

 

 

 

 

FINANCIAL IMPACT: 

100% Grant Funded pending Florida Department of Emergency Managements contract 
approval at the final negotiated cost. 

 

 

 

 

RECOMMENDATION: 
 
Town Council to approve moving the Architect & Engineering Services Contract approval for the 
FDEM Hurricane/Community Shelter Grant # F0122 Project, to the September 19, 2024, regular 
meeting. 
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HILLIARD TOWN COUNCIL MEETING 
Hilliard Town Hall / Council Chambers 

15859 West County Road 108 
Post Office Box 249 

Hilliard, FL 32046 

TOWN COUNCIL MEMBERS ADMINISTRATIVE STAFF 
John P. Beasley, Mayor Lisa Purvis, Town Clerk 
Kenny Sims, Council President Cory Hobbs, Interim Public Works Director 
Lee Pickett, Council Pro Tem Gabe Whittenburg, Parks & Rec Director 
Joe Michaels, Councilman  
Jared Wollitz, Councilman TOWN ATTORNEY 
Dallis Hunter, Councilman Christian Waugh 

MINUTES 

THURSDAY, AUGUST 08, 2024, 6:00 PM 

CALL TO ORDER 
PRAYER & PLEDGE OF ALLEGIANCE 
ROLL CALL 

PRESENT 
Mayor John Beasley 
Council President Kenny Sims 
Council Pro Tem Lee Pickett 
Councilman Jared Wollitz 
Councilman Dallis Hunter 
Councilman Joe Michaels 
Town Clerk, Lisa Purvis 
Interim Public Works Director, Cory Hobbs 
Parks & Recreation Director, Gabe Whittenburg 
 
ABSENT 
Christian Waugh 

WORKSHOP 

ITEM-1 Town Council to hear presentation from Barnabas regarding the utilization of 
Town Hall as a food distribution center on an as needed basis. 
John P. Beasley – Mayor 
 
Barnabas Community Engagement Manager, Trish Thompson, requests the 
utilization of Town Hall as a food distribution center. Ms. Thompson explains how 
the program works and states that she can drop off bags of food monthly or 
weekly depending on how often they are needed. Ms. Thompson advises with  
Council approval she can bring a supply of the bags to Town Hall so that they 
can start being picked up on Friday, August 9, 2024.  

ITEM-2 Town Council and Planning and Zoning Board to hear details of a proposed new 
development from Forestar within the Town. 
Lee Anne Wollitz – Land Use Administrator 
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Shalene Estes, Entitlements Manager of Forestar Group, Inc., and Tim Adkins of 
Adkinson Engineering present to the Town Council the details of the proposed 
new development within the Town of Hilliard.  
 
The proposed new development will consist of 78 single-family townhome lots. 
The development will incorporate land development code requirements, such as 
a 20’ landscape buffer, school bus stop, internal sidewalks, mail kiosk, recreation 
area, and open space.  
 
Town Council and the Planning & Zoning Board discuss the following points with 
Forestar Group, Inc.:  
 - Sidewalks 
 - Right of Ways 
 - Home Owner’s Association 
 - Lift station/ Gravity fed sewer 
 - Fire hydrants 
 - Water 

ITEM-3 Town Council to review and rank the Request for Proposals for Grant 
Administration Services for the Town of Hilliard for a Community Center / 
Hurricane Shelter Grant Agreement Number F0122.  
Lisa Purvis, MMC – Town Clerk 
 
The Proposals are ranked accordingly: 
 1. Fred Fox Enterprise, Inc.  
 2. North Florida Professional Services, Inc.  
 3. Answer Advisory Consulting, LLC 

ITEM-4 Town Council to review and rank the Request for Qualifications for Architectural 
and Engineering Services for the Town of Hilliard for a Community Center / 
Hurricane Shelter Grant Agreement Number F0122. 
Lisa Purvis, MMC – Town Clerk 
 
The Qualifications are ranked accordingly: 
 1. VRL Architects, Inc. 
 2. PQH Group  
 3. North Florida Professional Services, Inc.  
 4. Bhide & Hall Architects, P.A. 
 5. Baker Design Build 

ITEM-5 Town Council to review and rank applicants for the position of Public Works 
Director.  
Lisa Purvis, MMC – Town Clerk 
 
Following a review of the applications/resumes received Council President Sims 
requests readvertising the position on new media outlets.  

ADDITIONAL COMMENTS 
 
Town Council discusses Tropical Storm Debby, which brought heavy rain through Sunday and 
Monday afternoon. Following the rains cracks were noticed in the Orange Street box culvert. 
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Town Clerk, Lisa Purvis, advises the Town Council there will be a workshop on August 15, 
2024, at 6:00 p.m. to interview/negotiate with VRL Architects, Inc. and PQH Group for 
Architectural and Engineering Services. The workshop agendas will go out on Monday, August 
12, 2024. 

ADJOURNMENT 
 
Motion to adjourn at 8:18 p.m. 

Motion made by Councilman Wollitz, Seconded by Councilman Hunter. 
Voting Yea: Council President Sims, Council Pro Tem Pickett, Councilman Wollitz, Councilman 
Hunter, Councilman Michaels 

Approved this ______ day of _______________, ______ by the Hilliard Town Council, 
Hilliard, Florida. 
 

 

 

_________________________________ 

Kenneth A. Sims, Sr. 

Council President 

 

ATTEST: 

 

 

 

_________________________________ 

Lisa Purvis 

Town Clerk 

 

 

 

APPROVED: 

 

 

 

_________________________________ 

John P. Beasley 

Mayor 
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HILLIARD TOWN COUNCIL MEETING 
Hilliard Town Hall / Council Chambers 

15859 West County Road 108 
Post Office Box 249 

Hilliard, FL 32046 

TOWN COUNCIL MEMBERS ADMINISTRATIVE STAFF 
John P. Beasley, Mayor Lisa Purvis, Town Clerk 
Kenny Sims, Council President Cory Hobbs, Interim Public Works Director 
Lee Pickett, Council Pro Tem Gabe Whittenburg, Parks & Rec Director 
Joe Michaels, Councilman  
Jared Wollitz, Councilman TOWN ATTORNEY 
Dallis Hunter, Councilman Christian Waugh 

MINUTES 

THURSDAY, AUGUST 15, 2024, 6:00 PM 

CALL TO ORDER 
PRAYER & PLEDGE OF ALLEGIANCE 
ROLL CALL 

PRESENT 
Mayor John Beasley 
Council President Kenny Sims 
Council Pro Tem Lee Pickett 
Councilman Jared Wollitz 
Councilman Joe Michaels 
Town Clerk, Lisa Purvis 
Parks & Recreation Director, Gabe Whittenburg 
Town Attorney, Christian Waugh 
 
ABSENT 
Councilman Dallis Hunter 
Interim Public Works Director, Cory Hobbs 

WORKSHOP 

ITEM-1 Town Council to interview and negotiate with the top two highest ranked 
Architectural Firms for Architectural & Engineering Services for the FDEM 
Hurricane Shelter/Community Center Grant from the Requests for Qualifications 
received on August 1, 2024, and ranked on August 8, 2024. 
Lisa Purvis, MMC – Town Clerk 
 
Interviewing begins with VRL Architects, Inc. with President Steve Lazar present.  
Mr. Lazar states that his company has worked with M.V. Engineers for over 40 
years. That he plans to use Mark Keister and David Webb of Keister Webb 
Structural Engineers. Projects that his company has completed are as follows: 
Nassau County Fire Rescue Station 70 
Nassau County Training Office 
Hilliard Middle Senior High School Cafetorium / Hurricane Shelter 
Hilliard Elementary School Cafetorium / Hurricane Shelter 
The Legends Center Community Center / Hurricane Shelter in Jacksonville 

325

ITEM-19



2 

 

 Next, interviewing begins with PQH Group, Inc., with President / CEO Ricardo 
Quinones present. Mr. Quinones states that he has 5 members present tonight, 
with Mr. Roger Chastain, Construction Administrator, present as well. PQH 
Group, Inc. will be using Atlantic Engineering, Simes & Rosch, and Emerio 
Design for all their engineering needs. Projects that his company has completed 
are as follows: 
Emergency Operations Center / Fire & Rescue HQ in Jacksonville 
St. Johns County Emergency Operations Center 
Fire Station #64 in Jacksonville 
Fire Station #65 in Jacksonville 
St. Johns County Fire Rescue Training Facility 

ADDITIONAL COMMENTS 
 
No additional comments 

ADJOURNMENT 
 
Motion to adjourn at 6:57 p.m. 

Motion made by Council President Sims, Seconded by Councilman Wollitz. 
Voting Yea: Council President Sims, Council Pro Tem Pickett, Councilman Wollitz, Councilman 
Michaels 

Approved this ______ day of _______________, ______ by the Hilliard Town Council, 
Hilliard, Florida. 
 

 

 

_________________________________ 

Kenneth A. Sims, Sr. 

Council President 

 

ATTEST: 

 

 

 

_________________________________ 

Lisa Purvis 

Town Clerk 

 

APPROVED: 

 

 

 

_________________________________ 

John P. Beasley 

Mayor 
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HILLIARD TOWN COUNCIL MEETING 
Hilliard Town Hall / Council Chambers 

15859 West County Road 108 
Post Office Box 249 

Hilliard, FL 32046 

TOWN COUNCIL MEMBERS ADMINISTRATIVE STAFF 
John P. Beasley, Mayor Lisa Purvis, Town Clerk 
Kenny Sims, Council President Cory Hobbs, Interim Public Works Director 
Lee Pickett, Council Pro Tem Gabe Whittenburg, Parks & Rec Director 
Joe Michaels, Councilman  
Jared Wollitz, Councilman TOWN ATTORNEY 
Dallis Hunter, Councilman Christian Waugh 

MINUTES 

THURSDAY, AUGUST 15, 2024, 7:00 PM 

NOTICE TO PUBLIC 
Anyone wishing to address the Town Council regarding any item on this agenda is requested to complete 
an agenda item sheet in advance and give it to the Town Clerk. The sheets are located next to the printed 
agendas in the back of the Council Chambers. Speakers are respectfully requested to limit their comments 
to three (3) minutes. A speaker’s time may not be allocated to others. 

 

PLEDGE OF CIVILITY 

WE WILL BE RESPECTFUL OF ONE ANOTHER 
EVEN WHEN WE DISAGREE. 

WE WILL DIRECT ALL COMMENTS TO THE ISSUES. 
WE WILL AVOID PERSONAL ATTACKS. 

“Politeness costs so little.” – ABRAHAM LINCOLN 

CALL TO ORDER 
PRAYER & PLEDGE OF ALLEGIANCE 
ROLL CALL 

PRESENT 
Mayor John Beasley 
Council President Kenny Sims 
Council Pro Tem Lee Pickett 
Councilman Jared Wollitz 
Councilman Joe Michaels 
 
ABSENT 
Councilman Dallis Hunter 

PUBLIC HEARING 

ITEM-1 Ordinance No. 2024-05 – Regulating the Water and Sewer Usage Rates; In 
accordance with the Town Charter Section 4.11 (5) Action Requiring an 
Ordinance; and further stated in Chapter 58 Utilities of the Town Code; and 
providing for an effective date.  
Mayor Beasley 
 
Call for Public Comments 
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John Russell, 37150 Walker Street, states that he is not in favor of the water 
and sewer rates being increased.  
 
Close Public Hearing on Ordinance No. 2024-05. 
 
Motion to close Public Hearing on Ordinance No. 2024-05 at 7:04 p.m. 
 
Motion made by Councilman Wollitz, Seconded by Council Pro Tem Pickett. 
Voting Yea: Council President Sims, Council Pro Tem Pickett, Councilman 
Wollitz, Councilman Michaels 
 
TOWN COUNCIL ACTION 
Town Council to adopt Ordinance No. 2024-05, on Second & Final Reading.  

Motion made by Council President Sims, Seconded by Councilman Wollitz. 
Voting Yea: Council President Sims, Council Pro Tem Pickett, Councilman 
Wollitz, Councilman Michaels 

PRESENTATIONS 

ITEM-2 Presentation to the Town Council of the Nassau County Economic Development 
Board’s Annual Report and the Fiscal Year 2024-2025, Funding Request. 
Sherri Mitchell, Executive Director – Nassau County Economic 
Development Board 
 
Sherri Mitchell, Executive Director of Nassau County Economic 
Development Board, thanks the Town Council for allowing time on the agenda. 
She presents to the Town Council the Annual Nassau County Economic 
Development Board Report.  
Councilman Wollitz, states that the west side of the county lacks essential 
services, despite holding the largest portion of the population within the county.  
Paul Schwend, Chairman of Nassau County Economic Development Board, 
states that the Town Council should put together a wish list for the West side of 
the county and for the Town of Hilliard.  
Town Clerk, Lisa Purvis, asks what Nassau County’s funding levels are.  
Sherri Mitchell, Executive Director of Nassau County Economic 
Development Board, states that the county requests from all municipalities is 
$2,500. 

REGULAR MEETING 

ITEM-3 Additions/Deletions to Agenda 
 
No additions to or deletions from Agenda.  

ITEM-4 Town Council to approve the Request for Proposal for Grant Administration 
Services from Fred Fox Enterprises, Inc. for the FDEM Hurricane/Community 
Shelter Grant # F0122 Project. 
Lisa Purvis, MMC – Town Clerk 
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Motion to table this item until September 5, 2024, Regular Meeting.  

Motion made by Council President Sims, Seconded by Councilman Wollitz. 
Voting Yea: Council President Sims, Council Pro Tem Pickett, Councilman 
Wollitz, Councilman Michaels 

ITEM-5 Town Council to approve the Request for Qualifications for Architectural & 
Engineering Services from the selected firm at the negotiated cost for the FDEM 
Hurricane/Community Shelter Grant # F0122 Project. 
Lisa Purvis, MMC – Town Clerk 
 
Motion to schedule a Workshop for Monday, August 26, 2024, at 6:00 p.m., to 
negotiate with the selected firm.  

Motion made by Council President Sims, Seconded by Councilman Wollitz. 
Voting Yea: Council President Sims, Council Pro Tem Pickett, Councilman 
Wollitz, Councilman Michaels 

ITEM-6 Town Council approval to proceed with the Florida Commerce Rural 
Infrastructure Fund Grant application for the FAA Water Main Extension Project, 
which will cover 100% of the infrastructure needs of the project and using the 
Town’s State Recovery Funds for the engineering services portion.  
Lisa Purvis, MMC – Town Clerk 

Motion made by Council President Sims, Seconded by Councilman Wollitz. 
Voting Yea: Council President Sims, Council Pro Tem Pickett, Councilman 
Wollitz, Councilman Michaels 

ITEM-7 Town Council approval of the Capital Purchase of the Aerzen Turbo Blower & 
Package for the Wastewater Treatment Plant Digester in the amount of 
$27,540.18. 
Cory Hobbs – Interim Public Works Director 

Motion made by Council President Sims, Seconded by Council Pro Tem Pickett. 
Voting Yea: Council President Sims, Council Pro Tem Pickett, Councilman 
Wollitz, Councilman Michaels 

ITEM-8 Town Council approval of the request for an additional Parks & Recreation 
Department staff member for the new position of Program Manager. 
Gabe Whittenburg – Parks & Recreation Director 

Motion made by Council Pro Tem Pickett, Seconded by Councilman Michaels. 
Voting Yea: Council President Sims, Council Pro Tem Pickett, Councilman 
Wollitz, Councilman Michaels 

ITEM-9 Town Council approval of the purchasing of the 125 x 25 single Parcel No. 08-
3N-24-2380-0094-0130, located on Georgia Street at West Seventh Avenue from 
Dayspring Property Services LLC.  
Lisa Purvis, MMC – Town Clerk 
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Motion to approve the purchasing of Parcel No. 08-3N-24-2380-0094-0130, at 
the price of $2,000. 

Motion made by Council President Sims, Seconded by Councilman Wollitz. 
Voting Yea: Council President Sims, Council Pro Tem Pickett, Councilman 
Wollitz, Councilman Michaels 

ITEM-10 Town Council approval of the Contract Services Agreement between the Town of 
Hilliard and Joel Hall, P.E. to perform Public Works related services through 
September 30, 2024.  
Christian Waugh – Town Attorney  

Motion made by Councilman Wollitz, Seconded by Councilman Michaels. 
Voting Yea: Council President Sims, Council Pro Tem Pickett, Councilman 
Wollitz, Councilman Michaels 

ITEM-11 Town Council approval of the Town Clerk’s recommendation to fill the 
Administrative Assistant vacant position. 
Lisa Purvis, MMC – Town Clerk 
 
Motion to fill the Administrative Assistant vacant position with Luke Headington at 
Grade 3, Step 6, at $19.62, an hour.  

Motion made by Council President Sims, Seconded by Councilman Wollitz. 
Voting Yea: Council President Sims, Council Pro Tem Pickett, Councilman 
Wollitz, Councilman Michaels 

ITEM-12 Town Council approval of the Minutes for the August 1, 2024, Workshop, and the 
August 1, 2024, Public Hearing & Regular Meeting. 
Lisa Purvis, MMC – Town Clerk 

Motion made by Councilman Michaels, Seconded by Council Pro Tem Pickett. 
Voting Yea: Council President Sims, Council Pro Tem Pickett, Councilman 
Wollitz, Councilman Michaels 

ITEM-13 Town Council approval of Cantrell Ray Real Estate, LLC, Payable through 
August 5, 2024, Project Name: Acquire Land on the North Side at the Hilliard 
Airpark in the amount of $2,500. 
FDOT PTGA 100% GRANT FUNDED PROJECT LUMP SUM GRANT 
$464,000.00 

Motion made by Council President Sims, Seconded by Council Pro Tem Pickett. 
Voting Yea: Council President Sims, Council Pro Tem Pickett, Councilman 
Wollitz, Councilman Michaels 

ITEM-14 Town Council approval of Mittauer & Associates, Inc., Payable through August 
25, 2024, Project Name: Oxford Street Force Main Rerouting in the amount of 
$1,380. 
FDEP LPA0302 GRANT FUNDED PROJECT LUMP SUM CONTRACT 
$101,900 

330

ITEM-19



5 

 

Motion made by Council Pro Tem Pickett, Seconded by Councilman Wollitz. 
Voting Yea: Council President Sims, Council Pro Tem Pickett, Councilman 
Wollitz, Councilman Michaels 

ITEM-15 Town Council approval of Mittauer & Associates, Inc., Payable through August 
25, 2024, Project Name: WWTP Permit Renewal in the amount of $360. 
CAPITAL FUNDED PROJECT LUMP SUM PROJECT $11,000 

Motion made by Council Pro Tem Pickett, Seconded by Councilman Michaels. 
Voting Yea: Council President Sims, Council Pro Tem Pickett, Councilman 
Wollitz, Councilman Michaels 

ITEM-16 Town Council approval of Pay Request No. 4 for T B Landmark Construction, 
Inc., Payable through August 8, 2024, Project Name: Oxford Street Force Main 
Rerouting in the amount of $26,766.25. 
FDEP LPA0302 GRANT FUNDED $507,100 & CAPITAL FUNDED $55,170 
PROJECT LUMP SUM CONTRACT $562,270 

Motion made by Council Pro Tem Pickett, Seconded by Councilman Michaels. 
Voting Yea: Council President Sims, Council Pro Tem Pickett, Councilman 
Wollitz, Councilman Michaels 

ITEM-17 Town Council approval of T B Landmark Construction, Inc., Payable through July 
30, 2024, Project Name: Emergency Manhole Repair at Pine Street & Shady 
Lane in the amount of $203,837.18. 
CAPITAL FUNDED PROJECT LUMP SUM PROJECT $203.837.18 

Motion made by Council President Sims, Seconded by Councilman Wollitz. 
Voting Yea: Council President Sims, Council Pro Tem Pickett, Councilman 
Wollitz, Councilman Michaels 

ADDITIONAL COMMENTS 

PUBLIC 
 
No public comments.  

MAYOR & TOWN COUNCIL 
 
Council President Sims, asks all to keep the Batten family in your prayers as Mrs. Sally 
Batten passed the day prior, and she was the Hilliard Branch Librarian for years.  
Mayor Beasley, reads email from Alicia Head, the Town’s Public Information Officer & 
Event Coordinator, stating that the Town is recognized as a Storm Ready Community. This 
recognition will aid with grant opportunities, particularly those related to emergency 
management.  
City Government Week is October 21st through October 27th this year. This is where 
elementary students complete the “If I Were the Mayor of Hilliard” essays. He continues 
stating, Public Information Officer & Event Coordinator, Alicia Head, would like to involve 
the Hilliard Middle Senior High School in this event by having them create a mock election 
and a mock council meeting, the week of City Government Week.  

331

ITEM-19



6 

 

Reminds everyone that Food Truck Friday is August 30, 2024, and this will be the last time 
this year it will be held with music.  

ADMINISTRATIVE STAFF 
 
PRESENT:  
Town Clerk, Lisa Purvis 
Interim Public Works Director, Cory Hobbs 
Parks & Recreation Director, Gabe Whittenburg 
 
Town Clerk, Lisa Purvis, states that Alicia Head will be transferring to the Parks & 
Recreation Department on Monday, August 19, 2024.  

TOWN ATTORNEY 
 
No comments.  

ADJOURNMENT 
 
Motion to adjourn at 7:54 p.m. 

Motion made by Council President Sims, Seconded by Councilman Wollitz. 
Voting Yea: Council President Sims, Council Pro Tem Pickett, Councilman Wollitz, Councilman 
Michaels 

Approved this ______ day of _______________, ______ by the Hilliard Town Council, 
Hilliard, Florida. 
  

 

 

_________________________________ 

Kenneth A. Sims, Sr. 

Council President 

 

ATTEST: 

 

 

 

_________________________________ 

Lisa Purvis 

Town Clerk 

 

 

APPROVED: 

 

 

__________________________________ 

John P. Beasley 

Mayor 
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FEDERAL TAX ID # 84-4100717

PLEASE PAY FROM THIS INVOICE

Moody Williams Appraisal Group LLC

1300 Riverplace Blvd Ste 640
Jacksonville, FL  32207
9045168900
moodywilliams.com

INVOICE
BILL TO

Lisa Purvis
Town of Hilliard
201 E. Pine Street, Suite 315
Orlando, FL  32801

INVOICE # 008536
DATE 08/22/2024

TERMS Due on receipt

  

PROFESSIONAL SERVICES AMOUNT

Appraisal for 
371260 Eastwood Drive
Hilliard, Florida 32046

Job #: 2024-R058

500.00

 

BALANCE DUE $500.00
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