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HILLIARD TOWN COUNCIL MEETING 
Hilliard Town Hall / Council Chambers 

15859 West County Road 108 
Post Office Box 249 

Hilliard, FL 32046 

TOWN COUNCIL MEMBERS ADMINISTRATIVE STAFF 
Floyd L. Vanzant, Mayor Lisa Purvis, Town Clerk 
John P. Beasley, Council President Richie Rowe, Public Works Director 
Kenny Sims, Council Pro Tem Gabe Whittenburg, Parks & Rec Director 
Lee Pickett, Councilman  
Jared Wollitz, Councilman TOWN ATTORNEY 

Callie Kay Bishop, Councilwoman Christian Waugh 

AGENDA 

THURSDAY, APRIL 07, 2022, 7:00 PM 

NOTICE TO PUBLIC 
Anyone wishing to address the Town Council regarding any item on this agenda is requested to complete 
an agenda item sheet in advance and give it to the Town Clerk. The sheets are located next to the printed 
agendas in the back of the Council Chambers. Speakers are respectfully requested to limit their comments 
to three (3) minutes. A speaker’s time may not be allocated to others. 

 

PLEDGE OF CIVILITY 

WE WILL BE RESPECTFUL OF ONE ANOTHER 
EVEN WHEN WE DISAGREE. 

WE WILL DIRECT ALL COMMENTS TO THE ISSUES. 
WE WILL AVOID PERSONAL ATTACKS. 

“Politeness costs so little.” – ABRAHAM LINCOLN 

CALL TO ORDER 
PRAYER & PLEDGE OF ALLEGIANCE 
ROLL CALL 

PROCLAMATIONS 

ITEM-1 The Town of Hilliard Designates April 2022 as "Water Conservation Month" in the 
Town of Hilliard. 

MAYOR  To call on members of the audience wishing to address the Council on 
matters not on the Agenda. 

REGULAR MEETING 

ITEM-2 Additions/Deletions to Agenda 

ITEM-3 Town Council approval of the Final Annual Financial Statements & Audit for the 
fiscal year ending September 30, 2021. 
Richard Powell, CPA - Powell & Jones, CPA's 
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ITEM-4 Town Council approval of the contract renewal between the Town of Hilliard and 
Mr. Bryan Higginbotham for Building Official Services with a 3% pay increase for 
a total annual contract amount of $33,990.00. 
Lisa Purvis, MMC – Town Clerk 

ITEM-5 Town Council to review and accept the Building Official/Inspectors Quarterly 
Report for January 1, 2022, through March 30, 2022. 
Bryan Higginbotham - Town Building Official / Inspector Services 

ITEM-6 Town Council to review and accept the Code Enforcement Officers Quarterly 
Report for January 1, 2022, through March 30, 2022. 
Del Miley – Code Enforcement Officer 

ITEM-7 Town Council to review and accept the Land Use Administrators Quarterly 
Report for January 1, 2022, through March 31, 2022. 
Janis K. Fleet, AICP – Land Use Administrator 

ITEM-8 Town Council approval for Hilliard Gravity Sewer Overflow Pipe Project Change 
Order No. 1. Increase of $4,520.00 in Contractor Price for addition cost for 20” 
PVC Pipe, Core Drill Wetwell for 20” PVC Pipe, with credit for 15’ PVC Pipe and 
Core Drill Wetwell. 
Lisa Purvis, MMC – Town Clerk 

ITEM-9 Resolution No. 2022-03 - FDOT Public Transportation Grant Agreement offer for 
Land Acquisition 
A Resolution of the Town Council of the Town of Hilliard, Florida, a Municipal 
Corporation accepting a Florida Department of Transportation offer of a Public 
Transportation Grant Agreement and authorizing and directing the Hilliard Town 
Council to accept such agreement.  
Town Attorney Waugh 
 
Town Council to adopt Resolution No. 2022-03, accepting the Florida 
Department of Transportation, Public Transportation Grant Agreement to Acquire 
Land on the North Side at the Hilliard Airpark. The funding shall be at 100% 
under the Rural Economic Development Initiative (REDI) or $464,000.00 related 
to eligible project costs.  
Lisa Purvis, MMC - Town Clerk 

ITEM-10 Resolution No. 2022-04 - SJRWMD Reduce Permit Application Fee 
A Resolution of the Town Council of the Town of Hilliard, Florida, a Municipal 
Corporation; requesting St. Johns River Water Management District to reduce 
permit application fees. 
Town Attorney Waugh 
 
Town Council to adopt Resolution No. 2022-04 to submit to SJRWMD for the 
Town of Hilliard to Qualify for reduced permit application fee of $100.00 per 
permit for public purpose project. 
Lisa Purvis, MMC - Town Clerk 
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ITEM-11 Resolution No. 2022-05 - Amending Zoning & Land Use Application Fees 
A Resolution of the Town Council of the Town of Hilliard, Florida, a Municipal 
Corporation; amending Resolution No. 2020-06, adding a deposit to applications 
that require a consultant review to the schedule of fees; and providing for an 
effective date. 
Town Attorney Waugh 
 
Town Council to adopt Resolution No. 2022-05, amending the Zoning & Land 
Use Application Fees by adding a $1,000.00 refundable deposit to all 
applications requiring consultant review. 
Lisa Purvis, MMC - Town Clerk 

ITEM-12 Resolution No. 2022-06 - Amending Water and Sewer Rates & Fees 
A Resolution of the Town Council of the Town of Hilliard, Florida, a Municipal 
Corporation; amending Resolution No. 2021-23, amending Water and Sewer 
Usage Rates; amending Water and Sewer Tap-in fees; adding a fee for Septic 
Tank Exception Applications; adding a fee for Right of Way Permit Applications; 
for the Town of Hilliard; and providing for an effective date. 
Town Attorney Waugh 
 
Town Council to adopt Resolution No. 2022-06, amending the Water and Sewer 
Usage Rates, Water and Sewer Tap-in Fees, adding a Septic Tank Application 
Permit fee, and adding a Right-of-Way Application Permit fee.  
Lisa Purvis, MMC - Town Clerk 

ITEM-13 Town Council approval of Hilliard First Baptist Church hosting a community 
Easter Egg Hunt at Oxford Street Park on Saturday, April 16th, 2022, from 4-
5pm. 
Gabe Whittenburg – Parks & Recreation Director 

ITEM-14 Town Council approval to grant Septic Tank Exception for David W. & Callie K. 
Bishop, property located off Twelfth Avenue. 
Ritchie Rowe – Public Works Director 

ITEM-15 Town Council approval to grant Septic Tank Exception for Michael Franklin, 
property located off Twelfth Avenue. 
Ritchie Rowe – Public Works Director 

ITEM-16 Town Council approval of Parks & Recreation Employee Jack Burnette, 
Grounds/Facilities Maintenance resignation effective March 22, 2022. 
Gabe Whittenburg – Parks & Recreation Director 

ITEM-17 Town Council approval of the Minutes from the March 17, 2022, Regular Meeting 
and the March 28, 2022, Workshop. 
Lisa Purvis, MMC - Town Clerk 

ITEM-18 Town Council approval of AEC Electrical Contractors Inc., Payable for Pay 
Request No. 6 through March 25, 2022, Project Name: Security & Lighting at the 
Hilliard Airpark in the amount of $19,237.50. 
FDOT PTGA 100% GRANT FUNDED PROJECT LUMP SUM CONTRACT 
$165,000.00 
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ITEM-19 Town Council approval of The Kenton Group dba Baldwin Quality Plumbing, Pay 
Request No. 4 through January 6, 2022, Project Name: Gravity Sewer Overflow 
Pipe on 4th Street in the amount of $15,527.50. 
CAPITAL FUNDED PROJECT LUMP SUM CONTRACT $110,075.00 

ITEM-20 Town Council approval of McInnis Services, LLC dba LMC Steel, Payable for 
Pay Request No. 8 through March 31, 2022, Project Name: New Box Hangar, 
Hangar Repair & New Equipment Storage Building at the Hilliard Airpark in the 
amount of $74,449.90. 
FDOT PTGA 100% GRANT FUNDED PROJECT LUMP SUM CONTRACT 
$544,157.00 

ITEM-21 Town Council approval of AECOM, Payable through March 4, 2022, Project 
Name: Security Improvements at the Hilliard Airpark in the amount of $2,568.50. 
FDOT PTGA 100% GRANT FUNDED PROJECT LUMP SUM CONTRACT 
$51,370.00 

ITEM-22 Town Council approval of Bulk Culvert Purchase, Payable through March 29, 
2022, Project Name: Culvert Bundle in the amount of $20,664.12. 
CAPITAL FUNDED PROJECT LUMP SUM CONTRACT $22,000.00 

ITEM-23 Town Council approval of Dixon Tree and Lawn Service, Payable for pay request 
No. 1 through March 21, 2022, Project Name: Mowing of Town Right of Ways in 
the amount of $8,750.00 
MAINTENANCE FUNDED PROJECT LUMP SUM CONTRACT $70,000.00 

ITEM-24 Town Council approval of Energy Engineering Systems, Payable 
through  February 4, 2022, Project Name: Filter Aqua Aerobic in the amount of 
$7,200.00. 
CAPITAL FUNDED PROJECT LUMP SUM CONTRACT $11,000.00 
 
 
 
 
 

ADDED ITEMS 

ADDITIONAL COMMENTS 

PUBLIC 

MAYOR & TOWN COUNCIL 

ADMINISTRATIVE STAFF 

TOWN ATTORNEY 

ADJOURNMENT 

4



5 

 

The Town may take action on any matter during this meeting, including items that are not set forth 
within this agenda. 
 
TOWN COUNCIL MEETINGS 
The Town Council meets the first and third Thursday of each month beginning at 7:00 p.m., unless 
otherwise scheduled. Meetings are held in the Town Hall Council Chambers located at 
15859  West County Road 108. Video and audio recordings of the meetings are available in the 
Town Clerk’s Office upon request. 
 
PLANNING & ZONING BOARD MEETINGS 
The Planning & Zoning Board meets the second Tuesday of each month beginning at 7:00 p.m., 
unless otherwise scheduled. Meetings are held in the Town Hall Council Chambers located 
at  15859 West County Road 108. Video and audio recordings of the meetings are available in 
the Town Clerk’s Office upon request. 
 
MINUTES & TRANSCRIPTS 
Minutes of the Town Council meetings can be obtained from the Town Clerk’s Office. The 
Meetings are usually recorded but are not transcribed verbatim for the minutes. Persons requiring 
a verbatim transcript may make arrangements with the Town Clerk to duplicate the recordings, if 
available, or arrange to have a court reporter present at the meeting. The cost of duplication 
and/or court reporter will be at the expense of the requesting party. 
 
TOWN WEBSITE & YOUTUBE MEETING VIDEO 
The Town’s Website can be access at www.townofhilliard.com. 
Live & recorded videos can be access at www.youtube.com search - Town of Hilliard, FL. 
 
ADA NOTICE 
In accordance with Section 286.26, Florida Statutes, persons with disabilities needing special 
accommodations to participate in this meeting should contact the Town Clerk’s Office at (904) 
845-3555 at least seventy-two hours in advance to request such accommodations. 
 
APPEALS 
Pursuant to the requirements of Section 286.0105, Florida Statues, the following notification is 
given: If a person decides to appeal any decision made by the Council with respect to any matter 
considered at such meeting, he or she may need to ensure that a verbatim record of the 
proceeding is made, which record includes the testimony and evidence upon which the appeal is 
to be based. 
 
PUBLIC PARTICIPATION 
Pursuant to Section 286.0114, Florida Statutes, effective October 1, 2013, the public is invited to 
speak on any “proposition” before a board, commission, council, or appointed committee takes 
official action regardless of whether the issue is on the Agenda. Certain exemptions for 
emergencies, ministerial acts, etc. apply. This public participation does not affect the right of a 
person to be heard as otherwise provided by law. 
 
EXPARTE COMMUNICATIONS 

Oral or written exchanges (sometimes referred to as lobbying or information gathering) between 
a Council Member and others, including staff, where there is a substantive discussion regarding 
a quasi-judicial decision by the Town Council. The exchanges must be disclosed by the Town 
Council so the public may respond to such exchanges before a vote is taken. 
 

5

http://www.townofhilliard.com/
http://www.youtube.com/


6 

 

2022 HOLIDAYS 
 
TOWN HALL OFFICES CLOSED 

1. Martin Luther King, Jr. Day  Monday, January 17, 2022 
2. Memorial Day   Monday, May 30, 2022 
3. Independence Day Monday Monday, July 4, 2022 
4. Labor Day    Monday, September 5, 2022 
5. Veterans Day   Friday, November 11, 2022 
6. Thanksgiving Day   Thursday, November 24, 2022 
7. Friday after Thanksgiving Day Friday, November 25, 2022 
8. Christmas Eve   Friday, December 23, 2022 
9. Christmas Day   Monday, December 26, 2022 
10.New Year’s Eve   Friday, December 30, 2022 
11.New Year’s Day   Monday, January 2, 2023 
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A PROCLAMATION OF THE TOWN OF HILLIARD 
DESIGNATING APRIL 2022 AS 

“WATER CONSERVATION MONTH” 
IN THE TOWN OF HILLIARD 

 
 
 WHEREAS, water is a basic and essential need of every living creature; 
and 
 
 WHEREAS, The State of Florida, Water Management Districts and the 
Town of Hilliard are working together to increase awareness about the 
importance of water conservation; and 
 
 WHEREAS, the Town of Hilliard and the State of Florida has designated 
April, typically a dry month when water demands are most acute, Florida’s Water 
Conservation Month, to educate citizens about how they can help save Florida’s 
precious water resources; and 
 
 WHEREAS, the Town of Hilliard has always encouraged and supported 
water conservation, through various educational programs and special events; 
and 
 
 WHEREAS, every business, industry, school and citizen can make a 
difference when it comes to conserving water; and 
 
 WHEREAS, every business, industry, school and citizen can help by 
saving water and thus promote a healthy economy and community; and 
 
 NOW, THEREFORE, be it resolved that by virtue of the authority vested in 
me Floyd L. Vanzant as Mayor, of the Town of Hilliard, do hereby proclaim the 
month of April as 
 

WATER CONSERVATION MONTH 
 
The Town of Hilliard, Nassau County, Florida is calling upon each citizen and 
business to help protect our precious resource by practicing water saving 
measures and becoming more aware of the need to save water. 
 
 
 
 
_______________________________  __________________________ 
Floyd L. Vanzant, Mayor    Date 
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AGENDA ITEM REPORT 

TOWN OF HILLIARD, FLORIDA 

  

TO: Town Council Regular Meeting                            Meeting Date:  April 7, 2022 

FROM: Lisa Purvis, MMC – Town Clerk 

SUBJECT: Town Council approval of the contract renewal between the Town of Hilliard and 
Mr. Bryan Higginbotham for Building Official Services with a 3% pay increase for a 
total annual contract amount of $33,990.00. 

  

BACKGROUND: 
The Town has contracted with Mr. Higginbotham to provide Building Official, Building 
Inspection, and Plan Review Services for the Town of Hilliard for projects not exceeding 2 
million dollars, projects over 2 million dollars shall be contracted separately. For the Term of 
April 1, 2021, to March 31, 2022.  
 
The agreement was approved on April 1, 2021, to be extended on an annual basis automatically 
with a 3% increase each year, provided approval by the Town of Hilliard. Contractor Services 
cost for services rendered currently at $33,000.00 annually with Mr. Higginbotham agreeing to 
submit monthly for payment.  
 
Mr. Higginbotham has stayed in good standing and has kept current Building Code 
Administrator BU1851, professional license, and has maintained professional liability insurance 
with a policy limit of $1,000,000.00, which the Town of Hilliard has been listed as an additional 
insured.  

FINANCIAL IMPACT: 
Due to the 3% increase stated in the contract signed on April 1, 2021, Mr. Higginbotham’s rate 
will increase from $33,000.00 to $33,990.00 annually for Building Official Services. 
 
Moving forward, Mr. Higginbotham assumes the responsibility of asking for an increase no later 
than July of each year to take effect in October of that same year. This will allow an increase to 
be placed in the budget if necessary. 

RECOMMENDATION: 
Approval of the contract renewal between the Town of Hilliard and Mr. Bryan Higginbotham for 
Building Official Services with a 3% pay increase for a total annal contract amount of 
$33,990.00. 
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TOWN OF HILLIARD
AGREEMENT FOR BUILDING OFFICIAL, BUILDING INSPECTION.

AND PLAN REVIEW SERVICES

This Professionll Services Agreement (hereinafter 'Agreement") is made and executed
on this llDl- dav of t:YDfi L , 2021, by and between the Town of Hilliard and
Higginbliffir eioth";;6;mnJnc. (hereinafter referred ro as "contractor").

WHEREAS, Contractor is a Florida corporation engaged in the business of offering
building code administration building inspection and plan review services to muricipalities,
counties and other govemmental bodies, and

WHER"EAS, Town of Hilliard is in need of professional services of consulting for the
purpose of providing building code administration, building inspections and plan review services
per $468.604, Florida Statutes and

NOW THEREFOR-E, in consideration of these premises, the terms and conditions
hereinafter set forth, and the mutual benefits to be received, the Parties agree the above recitals
are true and correct and as follows:

I. Contractor agrees to provide professional building code administration, building - - - zll'to"LL
inspections and plan review services to Town of Hilliard for projects not to exceed a z o.LL m.)' 

" 
l\\1tt1

construction value of 2 million dollars, for the term of April 1,2021 to March 3l,20fl, effective \,t' - '

on the date this Aereement is signed by all parties. Projects with a construction value in excess of
2 million dollars shall be contracted separately. This agreement may be extended on an annual
basis with a 3 percent cost increase and approval by Town of Hilliard town council.

2. Town if Hilliard agrees to retain Contractor to serve as Building Official for the Town
of Hilliard.

3. In payment for the Contractor performing the services described in this Agrcement,
Town of Hilliard agrees to pay Contractor professional fees at a rate of$33,000.00 annually.
Contmctor agrees to submit to Town of Hilliard monthly invoices for services rendered, for
which the Town of Hilliard agrees to pay Contractor within thirty (30) days. If this Agreement is
initiated or terminated outside of a monthly billing time period, Town of Hilliard shall pro rate
payment according to the number of days services were actually provided and received.

4. Contractor agrees to work as an independent contractor for all professional services
performed under this Agreement. Additionally, Contractor understands there is no provision of

RECITALS

WHEREAS, the parties wish to enter into this Agreement, to establish a contractual
relationship, expectations and fees for the services rendered and to establish the guidelines for
the professional consulting work to be performed.
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transportation, health insurance, personal or fringe benefits relating to this Agreement for
Contractor or any of its employees.

6. Contractor agrees to provide Building Official, building inspection and plan review
services two days per week. Contractor will be available in person to discuss issues with other
employees of the Town of Hilliard, the Building Department and the Planning and Zoning
Departrnent. Contractor will be available Tuesday (pm) and Thursday (pm) for the customary
issues and at any time of emergency requiring the Building Oflicial. If Contractor is out of
town and unable to appear in person, Contractor will be available by telephone to answer
questions related to plan review, inspections, permitting, building codes, and discuss issues with
staffl, customers, contractors, homeowners, or the general public.

7. Contractor agrees to maintain in good standing and keep current the following
professional license: Building Code Administrator BUI 85 l.

8. Town of Hilliard agrees Contractor and Town of Hilliard are charged with the
enforcement of the Florida Building Code and Town of Hilliard Code of Ordinances, while
performing services pursuant to this Agreement as required by the Florida Statutes, Florida
Building Code and any other federal, state or local laws, rules and regulations. Contractor may
not be held personally liable. Contractor agre€s to obtain professional liability insurance with a
policy limit of $1,000,000.00 of which Town of Hilliard shall be named as an inswed. A valid
certificate of insurance coverage shall be provided to the Town ofHilliard prior to any work
performed pursuant to this Agreement, Contractor agrees to maintain the aforementioned
insurance.

9. This Agreement may only be changed by written amendment, after approval by Town
of Hilliard and signed by both parties.

10. This Agreement may be terminated, with or without cause and for convenience, by
either party by giving thirty (30) days written notice to the other party. .

I I . Notice pursuant to this Agreement shall be given to the addresses as follows:

Town of Hilliard
Council President
15859 West County Road 108
Hilliard, FL 32046

Contractor
Bryan Higginbotham

Glen St. Mary, FL 32040

llo?o C,D. s'nr"lA 7>1. ff4

5. Contractor agrees to use his expertise and best efforts in performing the
responsibilities of: Building Official, building inspection services; plan review; building code
enforcement; issuing certificates of occupancy; inspecting building construction, erection, repair,
additions, remodeling demolition or alterations which require permits; and indicating compliance
with building, plumbing, mechanical, electrical, gas fire prevention, energy, accessibility rules,
regulations and other codes as required by Florida law or Town of Hilliard ordinances and
regulations.
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Altematively, notice required pursuant to this Agreement may be personally served in the
same manner as is applicable to civil judicial practice. Notice shall be deemed given as of
the date of personal service or as the date ofdeposit ofsuch written notice in the course
oftransmission in the United States Postal Service.

12. The invalidity of any portion ofthis Agreement by a court of competent jurisdiction
will not affect the validity of any other provision. In the event that any provision of this
Agreement is held invalid, the remaining provisions shall be deemed to be in firll force and effect
as ifthey have been executed by both parties subsequent to the expungement orjudicial
modification of the invalid provision.

1 3 . In the event of any conflict between the terms, conditions and provisions of this
Agreement and the provisions of Town of Hilliard policies, ordinances, rules, regulations or any
permissive state or lirderal law, then, unless otherwise prohibited by law, the terms of this
Agreement shall take precedence over contrary provisions during the term ofthis Agreement.

(i.r orkvt g R *to t *1 q* &Jnc-1 I Mr c*i qa
14. Contractor agrees to provide Town of Hilliard alt documentation, whether in paper J

or electronic format, relating to the work performed pursuant to this Agreement. Additionally,
Contractor agrees to comply with all aspects ofFlorida's sunshine and open govemment laws,
Florida's public records laws as described in Chapter 119, Florida Statutes, and related record
retention requirements-

IN WITNESS WHEREOF, each of the Parties has caused this Agreement to be executed
on its behalfas of the date and year first above written.

Town f'Hilliard

John o cil President
Da 202-l

Contractor:
Hi botham B Co ion. Inc

B I-l lggrn AS

Authorized Reoresentative
oatea: /'Lo) ZoZ/
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AGENDA TTEM REPORT
TOWN OF HILLIARI), FLORIDA

TO: Town Council Regular Meeting

Lisa Purvis, Town Clerk

Town Building Official Services

Meeting Date: April 1, 2021

FROM:

Subject:

BACKGROUND:

The Town had contracted with Gary Larson for over 20 years prior to his departure in 2019.

ln September 2019 the Town contracted with Larry Hogan for a monthly fee of 52,700.00 which equalecl

$32,400.00 annually. Larry has moved on to providing Private Provider Services therefore, the Town has

requested bids for Building official services.

Bids were advertised in both local newspapers and on the Town's website
Bids were due on Thursday, March 25, 2021 by 5pm.

The Town received one bid from Mr. Bryan Higginbotham.

Mr. Higginbotham wishes to provide Building Official, Building lnspection and Plan Review Services to
the Town of Hilliard not to exceed 2 million dollars, for the term of April 1, 2021 to March 31-, 2022,
projects over 2 million dollars shall be contracted separately.

The agreement may be extended on an annual basis automatically with a 3% increase each year
provided approved by the Town of Hilliard.
Contractor Services cost for services rendered is 533,000.00 annually with contractor agreeing to submil
monthly for payment.

Contractor agrees to maintain in good standing and keep current Building Code Administrator BU1851,
professional license and Contractor agrees to maintain professional liability insurance with policy limit ot
S1,000,000.00 which the Town of Hilliard shall be listed as an additional insured.

FINANCIAL IMPACT:

S33,000.00 annually for Building Official Services which is within the current budgeted

RECOMMENDATION:

Contract approval upon the Town Attorney's review and concurrence
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Lisa Purvis

From:
Sent:
To:
Subject:

Bryan Higginbotham <bryhig78@yahoo.com>

Wednesday, March 10, 2021 9:40 PM

Lisa Purvis

lnterim Building fficial Services

Mrs. Purvis,
Thank you for contacting me in reference to the Town Of Hilliard's possible need for interim Building Official services. ln
the event the iurisdiction does need interim services I would be happy to help out. With my curr€nt contracts the
available time that I have is Tuesday and Thursday afternoons each week. The charge would be a flat rate of S32O.00 per
day. lf I can be of any assistanc€ please let me know.

Kind Regards,

Bryan Higginbotham

Sent from my iPhone

1
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BYRAN HIGGINBOTHAM
\.., Glen Soint Mory. FL 32040 I 904-334-5168 | bryhig78@yohoo.com

SUMMARY

Hordworking Building lnspeclor odept ot idenlifying repelilive issues ond specific conslruction
problems. Enlhusioslic oboul working with project monogers, controclors ond owners in o
colloborolive copocity to resolve problems.

sKlrrs

EXPERIENCE

0I /20I9 to Curenl

02/2O17 to Cunenl

. Monogemenl of Personnel

Resources

. Microsofl Word
o Emoil Softwore

Bullding Officiol
Town ol Boldwln - Boldwin. FL

o Reod ond inlerpreled drowings ond ossessed construction ogoinsl
plons.

. Gove informolion obout melhods ond moteriols to conect problems

ond bring construction in complionce wilh ordinonces ond codes.
o Evoluoted whether work wos in occordonce with oll opplicoble city,

slote ond federol guidelines, os well os opplicoble discipline-specific
codes.

. Performed inspeclions of cunent construction, refurbishment ond repoir
projects.

Bullding Ofrclol
Cfi of Mocclenny - Mocclenny, FL

. Mointoined up-to-dote knowledge of inspection techniques, codes,
ordinonces ond regulotions.

. Reod ond interpreted drowings ond ossessed construclion ogoinsi
plons.

. Evoluoied whether work wos in occordonce wilh oll opplicoble city,
stole ond federol guidelines, os well os opplicoble discipline-speciiic
codes.

o Performed inspections of cunent conslruclion. refurbishment ond repoir
projecls.

Bulldlng Officiol
Boker Cour*y Boord ot Commlsloners - Mocclenny, FL

. Evoluoted whether work wos in occordonce wilh oll opplicoble cily,
stote ond federol guidelines, os well os opplicoble discipline-specific

08/2014 lo Cunent

. Complex Problem-Solving
o ReodingComprehension
. Time Monogemenl
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codes.
. Performed inspections of cunenl construclion, refurbishment ond repoir

projects.
. Documented viololions ond issued documentolion such os stop work

orders to controctors or owners,
. Moinloined upJo-dole knowledge of inspection lechniques, codes.

ordinonces ond regulotions.

EDUCATION AND TRAINING

06/1998 Boker Counly Senlor High School - Glen Soint Mory, FL

REIERENCES

Soro Litlle (County Monogefl
Boker County Administrotion

55 N 3d Streel

MocClenny, FL 32063

904-259-3613

Seon Lynch (Boldwin Moyor)

Town of Boldwin
'10 

US Hwy 90 West

Boldwin, FL 32234

901-266-5031

Phil Rhoden (City Monoger)

City of Mocclenny
I l8 E Mocclenny Ave

MocClenny. FL 32063

904-259-626l'

\:
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*** Note: This is an automated email. Do NOT reply to this message.

lJl r I Sro*. 9..r.rr^

bpr
STATE OF FLORIDA

DEPARTMENT OF BUSINESS AND PROFESSIONAL REGULATION

BUILDI['lG CODE,ADMINISTRATORS & INSPECTOR

THE BUILDINC COOE AOMINTSTRATOR HEREIN 15 CERTIFIED UNOER TIIE

PROVISIONS OF CHAPTER 468, FLORIDA STATUTEs

HIGGINBOTHAM, BRYAN LEE
11086 JD SMITH TRL

GLEN SI. MARY FL 32O,lO

tlCEt'lSE I,IUMBER: 8U1851

EXPIRATIOtI OA"fE: NOVEMBER 30. 2023
Alr/iyr ver!ly [(enre! online .1t Myt lor,drlrrEnss.om

Oo nol iher thi5 do(ument ro.rny lorm.

Thir ir y9!, ;Kgara 11 
's 

unlnwlul lpr rnyone other (han the l;.ensee to ur€ thi5 do(umen(
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AGENDA ITEM REPORT 

TOWN OF HILLIARD, FLORIDA 

  

TO: Town Council Regular Meeting                            Meeting Date:  April 07, 2022 

FROM: Bryan Higginbotham - Town Building Official / Inspector Services 

SUBJECT: Quarterly Report - January 01, 2022, through March 31, 2022 
  

BACKGROUND: 
Summary of activities performed from January 01, 2022, through March 31, 2022: 

Report #1 - Screen print that shows all the inspections performed by permit type, location, date 
paid, date of inspection, and if the inspection passed or failed. 

Report #2 - Project Payment Report that shows the permit number, dated paid, name, address, 
and amount paid. 

 

FINANCIAL IMPACT: 
None. 

 

 

RECOMMENDATION: 
Accept Report. 
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63OS.REINSPECTION
629].FEINSPECTION
6306,DOCUMENT
622S INSPECIION
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63l9.INSPECTION
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632].INSP€CTION
6322.tNSPECTr0N
6324.INSPECIION
6325.INSPECIION
O32T,INSPECTION
6329.INSPECTION
6330rNSPtCTt0N
5326,INSPECTION
5331.INSPECTION
6332,INSPECTION
6336 tN5PECTrON
633S.rNSPECTt0N
6333]NSPECTtON
53lO,REINSPECIION
6341 ,BE INSPE CT ION
6313.tNSPECTt0N
6351 INSPECIION
6354-INSPECTION
6363.lNSP€CTr0N
5356.INSPECTION
635/ INSPECTION
S3SE INSPECIION
635S.rNSPfCTt0N
6360.INSPECTION
536r.rNSPECTt0N

57522 ELDftNAL
5T55ZINSULATiON
57732wlND0W CERl
5693.2.8LD.FINAL
5783Z.SHED FINAL
5784Z.BOOF IN PBOG
5788,z-R0 0F FtN_A[
5785Z.CHANGE
5i87Z{JIIDEFGBOUN
5789Z.DECK FEAMINI
579SZ,FBAME
57922,MEC BOUGH
5733.Z,MtSC
57912,MEC.FINAL
57S]Z.ELE HOUGH
57S5,z-t,{SC
5795.Z.R00F FrNAr
58OOZT LE fINAL
58032.E LE ftN}L
5797'z-INSULATION
5797ZlNSULATrt',tN
5737Z]N5ULATION
57792.SErUP
5gl3Z{HANGE
5816Z.MEC NNAL
585,z-Ml5C
58r8'2.800F lN FBoG
58192 MrSC

:582OZ.BOOF FINAL
5A2I ZfBAME
5822Z.MEC BOUGH
58232€LE ROUGH

s828Z.MlSC
58292 DEMO.FINAL
58322-lNSuLATt0N
5838.Z.M E C.FlNAL
584lZ,ELEfINA.L
5842Z.MrSC
58392.5HEATH
s843,Z.BE H Pt
5850Z.TAPOUT
5853z-lvllSC
58672.PL8ftNAt
5858.2.8 LD ftNAL
5865Z,SLD.FtNAt
585]2fOOF MAT ATI

Group

27157 NEWFRONT SI
3715] BA]LROAD SI
1t/It cB 108
3TOO2INGHAM BO
2M8W THIBD AVE
372O5SOUTHEBN GLENWAY LOT]8
37205 SOUTHEFN GLEN WAY LOT18
27]7]WSECONDAVE
55r S13 U5 HWY I
'I5730 CH 108
15730 rR 108
r 5730 CF 108
27175 N€W FRONT ST
27r 7r WSECoND AVE
15730 CB 108
377 92 EASTWOOD BD
27031W TENTH AVE
344 CODY ORCLE MI2
3r/92EASIWOOD RD
1 5730 CB 108
15730 CR 108
r 

'/30 
cF 103

3737WE88 Sr
2N FURVIS LN
271 PUHVIS LN
36r s70 PINE SI
3TS9FHIENDSHIPCT
15726 CF I m
3793 FBIENDSHIP CI
15726 Cn 1m
15726 Cn 108
'15726 CF 108

27291 W FIRST A\rF
27291 W FIHST AVE
15726CF 108
37516 0XF0B0 ST
37041 S P|NE ST
2MTSWNINTHAVE
r'/50 c8 r08
37I19 CANTEBEUF/ 1
r 5750 CF 108
2A 47 W TV/E LFIH AVE
37119 CANTEHBIJBY 4
3&I]2 EASTWOOD BD
37638 EASTW00D RO
r5/50 cB rm

TaskCode

Stdus

arl

AI

C

C

C

E

C
C

C

C

C

C

C

C

C

C

C
C

C

C

C

C

c
C

c
C

C
C

c
a
C

C

c
C

C

C

c
c
c
c

SPECT6366. .1 t0N
S3ST INSPECIION
637O,INSP€f,IION
63TTINSPECTION
63SO INSPECTION
6381.tNSPECTIOtl
6378 tNSPECIl0N
63S3.lNSPECTrnN
635I] INSPECTION
5393.INSPECTION
MOT.INSPfCIION
6408lNSPfCTt0N
64M-INSPECTION

><

Bddrstioni

Due

Hesotution 01,/01,/2022

Task lype e)Besuta'

'S9./931'33SS

E2t31t2tt22

O qocume',r

8P
8P
BP
BP
BP
BF
8P
BF
8P
BP
BP
BP
BP
8P
8P
8P
8P
8P
8P
8P
8P
8P
BP
BP
8P
8P
8P
BP
BP
8P
8P
8P

BP
8P
8P
8P
8P
BP
8P
EP
EP
BP

2n8n2
z/o1122
2n7122
1/19122
2/11122
2/11/22
2/16t22
415t22
a1En2
2]16t22
2n6122
2)18t22
2nEn2
2J1tJ22
216m
2/21t22
2/21)22
422n2
2t22n2

2t22122
2/23t22
3/01/22
3./O2/22
3tt4t22
3t02t22
3./Un2
uBr22
3n3m
u03/22
3t03/22

Bn7 /22
2,412/22
2nB/22
1n0J22
2/:,4,2
2/14t22
2t1? t22
2t16tU
2t1? t22
2/17t22
zr',5/2
2n5t?2
2t1? tzz
2na/22
2A5m
2t22/22
2/22J72
2/23t22
2/23t22
2t23t2
u23/22
2t23/22
2t21 t?2 .2t24 n2 Arjl't1l\tEo /PA5s
a02/22 i3/ rz2 AFPA1\ED tPr.ss
3n3l?2 2n1IU tl'?P,IJttE) frtSS

I 2/0842 AFFP 0 \./E 0/PAS S

z,0e/22 PASSED
2,\8122 REIANED
2I1EJ22 F N,ILED
2/1 5122 AFFROVE D /PAs 5
2/1 5r'22 AFPa0VE DIPAS 5
2/] 5,22 APPFOVED/FAS S

21] 7/22 APPBOVED/PASS
2/l 7/22 APPF D\,E o/FASS
2I] 7/22 APPBOVE D /PAS S
2/r 7/22 AFPffoWD/PASS
2/] 7/22 AFFFOVE D/PAS S

2/] 7,22 AFPROVE D/PAS S

2/] 7/22 AFFFOVEO/PAsS
2/'1 942 aFPBoVE D/PtSS
2 I 2Zt 22 APF110V EO n n.a 5
2n2n2 AtrP'D:\tD ieASS
2/22122 AFPfrOVE D /PAS 5
2/22122 Atr110!/ED 1PASi
2122J22 FA,ILED
2i2ZA2FNLEO
2/22122 PASSED

3/u7n2 aWRu\tEo tPqss
310&22 APPROVED/PA5 S

3/OA2 FAILED
3,I 0,22 APPBOVED/PAS S

3/l 02 AFPROVED/PASS
3/1 0/22 APPHo\,E o/PAS S
3N O/22 FAILED
3,'1 5./22 APPA0V€D/PAsS
3/r 5,22 APPSoVED/PAS 5
3/]5/22AFPHOVED/PAsS
3,'] 5,/22 APFF OVE D IPAgS
3/1 5,?2 APPPOVE D/PPS S
3/] 

''22 
AFFFOVE DIPAS S

3/] 7222 APPFOVED/PAs 5
3' 7/22 APPF OVED/PAS S
3 f t 7 n2 AF+:P,D: LttD F b.S S

bhiqq

bt'bs
bfiiss
bhgs
bhiss
bhiss

3t02t22
3/t)3122
2n4/22
3/04tD
3n4/72
3l03/?2
3fi4m

3naz2
3/U)22
3ns/22
3t10tz2
3t0m
3111/22
3t10t2
3114/22
a15m
3nBm
y18/2
3t15/2
3/15/22
3t15t22
3t17/2
3/17/A
3/15/22
!1A/22
3t21/22
3/22/22
422/?2
3nu22
3123t22
3123t2
3/24t22
3t6t22
3t212
3n5t2
3t23t22
9n0/22
3/31/22
3n1t2

3,tr2,I22 APPFOVED/PAs5
3/03/22 APPfiOVE D /PAs5
3/83,22 AFPFOVED/PASS
3/03/22 APPB OVED/PAS S

3/03/22 APPBOVED/PASS
3/t3/22 APPBOVE D /PAS S

i 3/03/22 APFAAVE D,/PAS s
' ? mll /r? ,ppa nvFn /pd q q

8P
8P
8P
BP
8P
8P
BP
BP
EP
BP

639t.tNSPtCIt0N
640I INSPECTIBN
6.403.tNSPfCTl0N
6406,IN5FECTION
64lO,INSPECIION
64l4.tNSPECIt0N
64]5,INSPECTION
64]6.INSPECTII]N
5423-tNSFtCItON
6424-INSPTCTION
6.425.tNSPECTt0N
642S INSPECTION
643O.INSPECTION
643l,INSPECIION
6432INSPECTION
5426.'NSP€CTION

5861Z.BOOF FINAL
5863Z.HIGH V/tN0 C0
58562.ME C.FINAL
5870 Z,SEWEB
5874Z.TEMP POLE
58752 SHED FINAI
5S76Z.MH,FINAL
5883-zt tf ftNAl
5884-z-MEC-FINAL
58852.PLB {INAL
5888.Z.SHTO FINAL
5890Z.ELE{lNAt
589] Z,MEC.flNAL
5832'z9t3 ftNAt
5886Z.8LD.FINAL
5886Z.8LD.FtNAt
5904Z.TAPOUT
sSO5Z.TAPO U T
5qn7r.tiilcr

6434.8EIN5PECTION
6445-tNSFtCTION
6445-INSPEClION

35!82 P|NE ST
15758 CB r m
37,{l8OFANGE ST
3737WE88 ST
27474 W FBURTH AVE
27l57NEWFBONI S]
3737WE88 ST
3737V/EBB SI
3737V/EBB SI
3737WE88 ST
37375 MILL ST
3711{W4TH ST
37111V/FOUHTH SI
3N14W FOUFIH ST
37111WFOUHTH ST
3N11V/FOUBTH ST
27313\,VFIBSTAVE
27291 W FTRSTAVE

C

C

C

C

C

c
c
c
c
C

C

C

C

C

c
c
C

c
C

C

C

C

8P
BP
BP
BP
8P
8P
8P
BP
BP
BP
8P
8F

bhiss
bhiqq
bhigs
bhiqq
bhi!€
bhqg
bhiqE
bhi99
bhlsq
bhiqq
bhrsq
bhrqq
birigs

3n?m
3/01/22
3n8/22
3t09t22
!10n2
3/1U22
yt$n2
3)11t22
3/11t22
3t15t?2
3117 t22
3/17t22
3117t22
3/11t22
3116/22
3t16/22
3J17t22
3/11t22
3.118t22
3t21/22
3n1/22

3t22/22
3/22n2
3./23t22
424/22
3t2A/22
v21t22
3/22t22
3/21t22
3/30/22
3/fi/22

3lt 7/22 AFPFOVE D/PpS S

3n 7r'22 APFfi0\.tD,fAS S
3/1 8/22 APPBOVED/PAS S

3/22122 APPFOVED/PAS S

422/22 APPAOVED TPASS
3/22122 AFFBoVE DfAS S
3J2A22 Atrf{9 ,tED.fA55
3na22 atrP,t)vEDnai'
3/24122 APFS0VE D./PAS S

3n4t22 AFPAO:VEO /PASS
3124,/22 APPB OVE D /PAS S
3124,/22 APFBovt D /PAS S
3J24MFNLEO
3/29/22 APPqoVED/PAS S

3,/3] /22 APPROVED/PASS
3/31 /22 APPFoVE0,PA5S
1/11r7 dppFnvFn/P,!qq

Froiecr Ua'rt

Sorl6d

Prid All NEw lnodenl Vrew lncident

1.; r"*,ro' .e
: Frle ldrt Opticn! Cc.i.IE: H€l;r fhrt

- .', .,. ,l t ir:

I

I

I

i
lbt*lo

iut,so
ibtiro
lbhiss
ibhroq

irt,ss
lblisg
!bhes

ibds
lur,6ilHii
ibhise
ibh'm
lbh6q
lbhff
ibh,qq
!bliss
lbhioo
lbt oa
iutroo
bf,A

i**
ibhss
luti*
Jbhm
ibhiSg
!

lut *
ibt',qs
lbhmo
ibt €q
iNo lnspedor

ibr6s
lbl,se

i

i

I
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ITEM-5



'ii' Iark ( c::cle

Fiie Edn Oplon! ecn'cler

,-.;.,r i i

X
H€lp Chnt

iei

0igirnlion

Due

5S,.S5.'3539

.rr!ryr l
Cn1ffi,l

Cooc,-*a

Status

G,o,.p

Priority aI

alt

Becolution :01/01/2022 l

Task Typ€ (.l Besut.r
Tasr I :

6008*EINSPECTION
6]63.]NSPECTION
617l.IN5PECTION
6172]NSPECTION
6]73-INSPTCIION
6']74,IN5PECTION
6238JN5PECTION
6181-tNSPECTt0N
5]S3.INSPECIION
5187.INSPECTION
5]95]NSPECTION
5195-rNSPEClr0N
5]9T.INSPECIION
SrsS.tNsPECTl0N
6200INSPECTION
e204,rNsFECTt0N
6237.IH5PECTION
6301-INSPECTION
5207 BEINSPECTIAN
52t5.tNSPECTt0N
62]O.INSPECTION
62l7.rNSPtCTt0N
52l8,INSPECTION
6221 INSPECTION
6249INSPECIIAN
625r.lNSPECTt0N
625}INSPECTION
6258.lNSPfCTtON
6219{NSPECTT0N
6220tN5PtCTt0N
6222IN5PECTIAN
5227]NSPECTION
5247,]NSPECTION
6223.IN S PE CT IO N
6262INSPECTION
5233.INSPECTION
6225iNSPtCTt0N
625s.'NSPECTT0N
6253.BEINSP€CTION
5274 rNSPECTt0N
6275.INSPECTION
6234,BEINSPECIION
594O INSPECTION
6254INSP€CTION
6273,INSPECTION
5275 tNSPECTt0N
5277-INSPECTION
e2$ TNSPECTt0N
6280.rNSPtCTt0N
6282-INSPECTION
6284.INSPECTION
6285.tNSPECIr0N
6286-tNSPECTt0N
62T3.INSPECTION
6290,INSPECTION
6287.INSPECTIt]N
E294,INSPECIION
6296,INSFECTION
629S INSPECIION
6239 tNsPECTt0N
6303INSPECTION
6304,INSPECIIAN
6295INSFECTION

5488,z BLD.FINAL
56362 IINDEFGBOUN
56442,F0UND
56.a52f0UND
5646Z,F0UND
5547.2TE MO.FINAL
5?O82fOOF MAT ATT
56542MtSC
5656.z.TEMP POLf
5659Z.MrSC
56672 SHED FINAL
56682.ELE-FINAL
5669.z-SHE0 FrNAt
56702 PLB fINAL
56722,FP,AM E

56762,PO01STEF| &

57072 SHEATH
5758'Z-TAPOU T
5676-Z-P00LSTEEL &

27461 NEWFHONT S

1t?30 cF 108
I5126 CP 108
rv30 cR r08
37093 NEW BAK ST
3737WE88 ST
27078 \t/ NINT H A\€
27247 W tHrBD AVE
2M78W NINTH AVE
3m4t s P|NF ST
37041 S PINE ST
3M4] S PINE ST
3704r S BNE SI
3M41 S PINE S'I
37093 NEW oAK ST
36841 P1NE ST

5631-z-800F IN PRoG:3n08 S0UTHERN GLE WAy L0T25
56S3Z.TEMPPoLE r15750 CF 108

56892.5 HtAT H
.56922BLD FINAL
57187-ELEflNAl
5/2O,Z,ME C.R NAL
57222 PLSftNAt
57272 8I D-FINAL

,5690Z.MrSC

55S8Z.TAPOUT
57]6.2 BBOF FINAL
56912 TEMPPBLE

: 5/31 Z-FRAMI
5709.z-IJNDEFGBOI]N
55352.Ht6H WND C0

.5l2AZ.IEMP POLF

.573] Z FHAME
?42Z,ELE BOUGH
5743Z.MECFOUGH
5694Z.TEMPPOLE
54262 SHED FINAI
57322,UNDEBG8OUN

:57{] Z-ROOF IN PBOG
5741z-SLA8
5745.2.HOOF FINAL
57512.UNDERGNOUN
57482,5HED FINAI.575(]2,TEMP 

POI F
57522 F0uN0
5753.z.UNDEB6BOIIN

5686.2-TEMPPOLE
5681Z,MtSC
55882.5 H EAT H

37652 SOLI DEO GLOBIAWAY
37662 SOLI DEO GLOBIAWAY
36-841 BNE 5r
37662SOLIOEO GLORAWAY
32203 PECAN ST
15/26 CF 108
1'/30 cn 108
37203 PECAN ST
37051W F0U8TH 5r
37U5.{W F0UFlH ST
37@{WFOUBTH ST
3705{WFoUBTH SI
2N5TNEWFFONT ST

r ?26 CF 108
37'] 08 S OU THE BN G L€ N V/AY LO I25'1'/28 CB 108
3N HAILFOAD ST
27078 \r/ NIN T H AVF
37l61FAILROAD SI
15'/30 CF 108
34fi BAILBOAD ST
3716] HAILROAO ST
3716l FAILFOAD ST
r 5/26 CX 108
2752 BBIIIAII/ PTACE
15750 CF 1m
270fi G]UNTNY DB
3NI4WFOIJBTH ST
2M6.] COUNTBY DB
27181 W IHIBD AVE
55r 630 U5 HWY l
7481W THIFD AVE
27481W THIFO AVE
27492W THIRD AVE
27492W IHIBD AVE
I5/50 CB I08
37002 NEW oAK ST
37]6] RAILBBAD ST
551 8S4 US HVa/ 1

27l57 NEW FBONT ST
27]57 NEW FBONI ST
27648W FOUBTH A\,f
27456W FOUBTH AVE
2747{W FOUBTH AVI
27I57 NE\-VFBONT ST
,71q7 NFW FENNI qT

C

C

C

C

c
C

c
C

C

c
C

C

C

C

C

C

C

C
c
c
C

c
C

C
C

C

C

c
C

c
c
C
c
c
c
C

C
C

c
c
c
C

C

C

C

C

C

C

C

C

C

D
C

C

C

C

C

C

C

C

C

C
C
a

5754Z.FOUND

:5747Z.F0UND'57582{LEftNAL
5755,zINSULATION
57612-BOOF FINAL
5753z-ru,FtNA
5765Z.MEC,EINAL
5766.z-E U frNAt
5/7()Z-FOUND
57AZ-FUUND
5752.z.81D FINAT

So(ed 8y B esolulion , Ascendinq

lew ln.ident View lncide.rt

P

8P
BP
BP
BP
BP
EP
BP
BP
EP
EP

bhiqg
bhiqq
bhlgs

bhisq
bhrq!

bhi!,s

bhiqg
bhiqg
bhigq
bhiss
bhiqs
bhisq
bhisq

10/!,5/Z
1U27n1
1t03t22
1n3/22
1t03t22
1n3t22
1/23t22
1t04n2
1i5n2
11t6/22
1n6/n
1to6/22
1/nu22
1nu22
1JO8t22
1tI1/22
1t23t22
2n!22
1/12t2?
1tl1/22
1n3n2
1/ 1t22
1/17t22
lnatn
1/21J22
1t24t22
1n{t22
1t24/22
lnatz
1Aqm
1|18n2
1t19/22
1/Un2
1t19t2
1tntzz
1n3122
1/19/22
1t25/22
[5t2
1t2at22
112? n2
1121n2
stltz
r26n2
1/27t22
1/21/22
1/28/22
1)31n2
1/31t22
1J31122
1t31/22
1t31t22
1t31t22
1131/22
2n1/22
2/Un2
?01t22
?01/22
?,01/22
u01/22
u03t22
u03122
2to1l22

u13/22
12tZBt21
1to4t22
1t04t2
1t04t22
1filt2
1ttu22
1n5t22
1l6tn
1/n7t22
1n1n2
1/87t22
1n1t22
1t07tz2
1nu22
1n?22
1t13/22
1n3/22
7/11/22
1i17 tZ2
1n4/22
1tl8/U
1J1B/22
1/19t22
1t1St22
1/19t22
1A\tn
1n9/22
1tlSt22
1t19/22
1t20/22
1/n/22
1/2422
1/mt22
1lzUU
1t04/2
1/20/22
1l /22
7t24122
1/25/22
1/b)22
7 /20t22
3J15/21
1127/22
1l2E/22
1nu?2
1t31t22
2/01)22
2t06/21
2101/22
1/28/22
2to1/22
1t2B/22
2]01/22
2n22
zn2/22
2l12t22
2t02122
2)u2/22
2)02/22
2ti2t?2
1127/22
2n?/22

m4r22 AFPAoW D /PAS S
/04/22 APPROVE D /PAS 5
/,04/22 IFPB0\€ D /PA5 S
/04/22 AFPn 0\t D /PAS S

IOT,i22 APPF OVED,PAS 5
/04/22 AFPfi OV€ D/FAS S

/OV22FAILED
/06,22 APPfr ovr D,/PAS 5
/06/22 APPR OVE D/PAS S

AFPF OVE D /PA5 S

/20122 AFFBOVE D/PAS S

tmn2 NPaowofps

1 /06/22 AFPF OVT D/PA5 S
1 /06122 APFB0\'EDIPAS S

1 /06/22 APPBovE0/FASS
.] 
/06/22 APPBOVE D/PAsS

I /1 2/22 APPBUVE 0/FA5 S
lA2N2FAILED
] /] 3,'22 AFPBOVE D /PAs 5
I /l Y22 AFPBoVE 0 /FAS 5
1 /r 4/22 AFPAoVE D /PAs S
1 /1 4/22 APFBOVT D /PAS S

1 /] 8/22 APPROVE D,PAS S

1 /] 8/22 AFPF OVE D,fAs 5
I /r 8/22 APPB0\4 D /PAs S
1 /] E/22 AFPF OVE D IPAS S
1 A 9/22 AFPAOVED /PASS
1/]g/22APFROVED/FASS
1 /] s/ 22 APPBOVE O/PASS
1 /1 9/22 APPBOVE D/PAS S
1 /4y22 APFF0VE0,fA5 5
1 /2Y22 APPFOVE D/PAS S

r8P
1BP
IBP

EP
EP
BP
BP
BF
EP
BP
BP
BP
8P
8P
BP
8P
8P
BP
8P
8P
EP
BP
BP
8P

BP
BP
EP
EP
BP
8P
8P
8P
BP
BP
EP
BP
BP
8P
BP
EP
SP
BP
BP
8P
8P
BP
BP
EP

No lnspedo
bhiEl

bhiqg
bt'tss
bhig!
bh,ss

bhiss
bhiss
bh,s!
bliaE
bhjgs
bhrgg

/20/22 APPAOVED,/FAS S
/MT22 FALEO
/24122 FAILED
/23,22 APPF 0 vt 0 /FASS
/2El22 APPBOVE O /PAs 5
/2522 APFF0\to/PASS
/252 AFPn 0\rE 0 /PAS S
/25122 APPno\rE D /PAS S

/25/22 APPSOVE DIPAS S
/26122 APPB OVE D /PAS 5
/27122 AFPHOWD/PAS S

/27122 AFPFO VED/PASS
/27122 APFROVE D /PAS S
/27,22 APPnoVfD/PASS
/27{2 AFPBO\EO/PASS
/2},{2 AFPFOVE D/PAsS
/3]/22 AFPROVEDIPASS
/3] /22 APPBOVED/PAs S
/31 /22 AFPBOVED.PAS S
/31/22APPnoVE0/PASs
/31 /22 AFPSOVE D/?AS S

2/01N2 APPR0VED /PAss
2/01 /22 APffi Or'E D /PAs 5
?/01 n2 FATLEO

2,tr3l22 AFPBOVE O/PAs S
2/0122 AFPFOVE D /PAs S
2/03.22 APPPOVED,fA5S
2/M/22 AF?BOVED/PASS
2/03J22APPnolt0/PAss
2/03/22 AFPBO'€ D/PASS
2/rcN2FAILED
,m4r2 aPpaat\/En/Pdqq

Ncl
bhis!
bhisq
!hi99
bhisE
bhiqs
bhigq
bhls!
bh,S!
bhiqq
bhqq
bhiqg

BP
8P
BP
8P
BP
o:

bhiss
bt'€q
bhiqE
bhiss
bfiEE
bhiss
bhiqs

bhrqq

Fml AJI

II lrilltElt
I l1t$4t2 I11 lPI 1379\{E8BftE

,l
1

1

1

1

l
l
l

I

I
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A3/31/2022 4t01 PM
STATUS: ALl,
SEGMENT CODES: A11
EEE CODES r All

PROJECT PAYMENT RE PORT PAGE: 1
PROJECTS: THRU ZZZZZZZZZZ

PAYMENT DATES: \/A1/2022 'tO 3/31/2022
SORTED BY: PROJECT

PROJECT PAY DATE I SSUED TO PROPERTY TOTAL PA]D COMMENT

24210t41
202t0165
24210165
202 t0166
2027023'7
202\0238
20210239
2A2102'7 9
20220041
2A220401
2A224402
2A22A403
2a224404
2A224405
2A224406
2A22AAA1
2A22AA0B
2A22AA1A
20224012
20224413
2A220A73
2A22AA t 4

2A220A75
2422001-1
242200 7B
2A220019
24220027
2A 224422
24220023
24220025
2A22Aa2 6
2422002'7
20220024
24224429
24220030
202240 31
24224032
24220033
20224434
20224435
20224439
20224444
20224441
20224442

2 / OB /2A22
r/7a/2022
1, / 12 /2A22
1/ ),2 /2A22
r/ 01 /2a22
1/72/2422
3/29/2022
| / 0'7 /2A22
1/ 03 /2A22
1/2'7 /2022
l/a3/2022
t/05/2022
1/t8/2022
t/a5/2a22
t/05/2022
t/L2/2022
t/72/2A22
r / 72 /2A22
1, / 78 /2022
7/18 /2A22
I /21 /2A22
1,/ 78 /2A22
t/2s/2a22
3 / 03 /2022
t /21 /2A22
7/27/2022
t / 25 /2022
t /28 /2A22
t/25/2022
1, /28 / 2022
1./28/2022
1, /28 / 2022
1/28 / 2022
2 /A1/2022
r/28 /2022
2 / A3 /2022
2 /A3/2022
2 / A\ /2022
2 / 02 /2A22
2/09 /2A22
2/1,4/2022
2/27/2a22
2 /22 /2A22
2/76/2022

2'7 45
27 45
2'7 4'7
2'7'7 4

3684
3711
1575
3'7 66
3'7 66
5519
3 710
2"7 68
L5'7 2
15? 3
2-149
2'7 48
2129
2149
2-148
2"7 48
1575
3'166

25
9,684

161-
9,845

25
25

8,189
724

35
244

14
'7 t 091

L64
1.2 4

9 ,10'7
66t
50

724
1-24

40
199

B4
20'7
L44

44
64
69

LB2
t22
L22
t22
L22
194
t22

44
44
44
54

114
t28

54
128

OOCR
3OCR
6OCR
9OCR
22CR
OOCR
OOCR
12 CR
OOCR
OOCR
OOCR
7 BCR
4 4CR
OOCR
O OCR
2 9CR
69CR
OOCR
OOCR
OOCR
OOCR
OOCR
OOCR
OOCR
00cR
00cR
OOCR
OOCR
OOCR
OOCR
00cR
OOCR
OOCR
OOCR
OOCR
OOCR
OOCR
OOCR
0 ocR
8 0cR
00cR
O OCR
0 ocR
00cR

WHITE, THOMAS T
JONES, SCOTT
JONES, SCOTT
JONES, SCOTT
FRANKI,IN, MICHAEL C
DAVIS, ROBERT M
EDWARDS, CARYI,
CARTER, CAREY
PICKETT, KRlSTlN
PICKETT, KR]ST IN
BUSY BEES LAUNDROMAT
ARULRAJ, NARGIS
ERANKLIN, MICHAEL C

SOi,^IING SEEDS, ILC
SOWING SEEDS, LLC
34 M STREET, LLC
34 M STREET, ],],C
BY ERANKLIN PROPERT IES
34 M STREET, ],IC
34 M STREET, LLC
34 M STREET, LLC
CAR?ER, CAREY
PlCKETT, KRI ST IN
T_MOBILE/ATC
T_MOBILE SOUTH LLC
SKIPPER, TAMMIE R
PRATHER, WENDY & SAMUEI
BETHLEHEM PRIMIT]VE BAPTIST
CARTER, CAREY
JONES, DONNA t
JONES, SCOTT
34 M STREET T,],C
34 M STREET, ]-LC
PICKETT, KRIST IN
B]SHOP, DAVID W JR
SOI'7ING SEEDS, LLC
SOWING SEEDS, ],],C
L I, PROPERTIES
MANCILIA, MARCO
DlANA, DEAN
AVINGER, E CHARLES
FRANKIIN, MICHAEL C
DlANA, DEAN
DlANA, DEAN

2 7157 NEVJ TRONT ST
OURTH AVE
OURTH AVE
OURTH AVE
TUCKY ST

OURTH ST
108
I DEO GIORIA WAY
I DEO GI,ORIA WAY

HWY 1
IHERN GLEN IIAY LOT25
TUCKY ST
108
108
}IIRD AVE
HIRD AVE
IRST AVE
HIRD AVE
HIRD AVE
HIRD AVE
108
I DEO GLORIA WAY

3 71105 oXFORD ST
3 71105 oXEORD ST
27 648 9{ EOURTH AVE
27061 COUNTRY DR

CH 2'77'77 W SECOND AVE
15750 CR 108
2?456 Vi EOURTH AVE
27 4 56 !i T'OURTH AVE
27484 W TH]RD AVE
274 92 W THIRD AVE
37562 SOLI DEO GLORIA 

'IAY37500 ORANGE ST
15730 CR 108
15726 CR 108
2?O7B W NINTH AVE
37205 SOUTHERN GLEN WAY LOT18
27333 GEORGIA ST
27034 W TBNTH AVE
2?688 KENTUCKY ST
27333 GEORG]A ST
27333 GEORGIA ST

6i.tF
6W E
4WE
2 KEN
1 PIN
4WF
OCR
2 SOL
2 SOL
43 US
8 SOU
8 KEN
6CR
OCR
2W'l
4 WT
1wE
2vl'l
4WT
4iiT
OCR
2 SOL
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03/31/2022 4:07 PM
STATUS: ALL
SEGMENI CODES: A.l I
FEE CODES: AI1

PROJECT PAYMENT RE PORT PAGE: 2
PROJECTS: THRU ZZZZZZZZZZ

PAYMENT DATES: 7/0)./2022 'tO 3/31/2422
SORTED BYr PRO.IECT

PROJECT PAY DATE ISSUED TO PROPERTY TOTAL PAl D COMMENT

20220443
20220444
202200 45
202200 46
2A2240 4'7
2A2240 4B
2A22A0 49
2A220050
2A22A051
2022AA52
2A224053
24224054
20220455
202204 56
24220457
2A220458
24220464
2A220061
20220062
20220063
242200 6 4

24220465
2A220066
2A2204 6'7
2A220468
242204'7 0
2A2204'7 \
2A2200-12
202200'13
20224014
2A220016
2A220A1'1
2A220018
2022A019
24220087
24220082
20220083
2022A081
2A22A0BB
24224489
2A22AA9A
2A22AA9\
24220492
24220493

2/t6/2A22
2/ 16/2A22
2/76/2022
2/t6/2022
2 / L6 / 2022
2 / L6 / 2022
2/76/2022
2/76/2022
2 /18/2022
2/t8/2022
2/23/2022
3 / A8 /2022
3 / AB /2022
2/24/2022
2/22/2A22
2/24/2022
3/01/2022
3 / 01/2022
3/09/2022
3/02/2022
3/A4 /2022
3/A4 /2022
3/tL/2022
3/L6/2022
3/A9/2022
3 /28 / 2A22
3/28/2422
3/11/2022
3/r6/2022
3/27/2022
3/23/2A22
3/23/2A22
3/11 /2A22
3 /2t / 2022
3/22/2A22
3 /25/2a22
3/23/2A22
3/25/2022
3/25/2022
3/25/2022
3/25/2022
3/25 /2022
3 /25 /2022
3/2s/2022

54
25
25
25
49
49
69

104
84
44
44

1,108
10, 15 4
9,045

44
84
49
49
84
75

L64
1-2 4

54
54
B4
54
54
44

680
L64
t24

4A
t44
1-22
239

25

134
84

144
t29

.79

64

DAVIS, ROBERT & VERON]
FRANKI,IN, MICHAE], C
FRANKT,IN, MICI]AET C
BISHOP, DAVID tl JR
34 M STREET, L],C
34 M STREET, LLC
BETHANY EPISCOPAI, CHURCH
BUSY BEES LAUNDROMAT
BROi.]N, LATASHIA
EASTWOOD OAKS APARTMENTS
BROWN, ],ATASHIA
BY I"RANKi,IN PROPERT IES
BY FRANKLIN PROPERTIES
ANDERSON, MARY A
BROWN, LATASHTA
PURVIS, L]SA M

JONES, SCOTT
JONES, SCOTT
DIANA, DEAN
HOLDEN, MELISSA
JONES, SCOTT
JONES, DONNA L
HALLMARK CANTERBURY, LLC
C E ERANKLIN
EDWARDS, CARYL
SOWING SEEDS, LLC
SOWING SEEDS, LLC
EDWARDS, CARYL
BERENGUER, EDWIN
SANDCO TOWERS, LLC
BY F'RANXLlN PROPERT IES
BY FRANKLIN PROPERT IES
TORRES, STEPHEN
SANDCO TO[,]ERS, LLC
EDWARDS, CARYL
ARMSTRONG, V]VIAN H

CAMPBELL, TIM
EASTWOOD OAKS, LLC
EASTWOOD OAKS, LLC
EASTWOOD OAKS, LLC
EASTWOOD OAKS, LLC
EASTWOOD OAKS, LLC
EASTWOOD OAKS, LLC
EASTWOOD OAKS, LLC

3]37 WEBB ST
271 PURVIS I,N
27474 W EOURTH AVE
27456 W FOURTH AVE
2733:] GEORGTA S'f
3799 ERIENDSHIP CT
27474 W EOURTH AVE
27456 W FOURTH AVO
3] 119 CANTERBURY 4

15924 CR 108
3 7114 W 4TH ST
15?26 CR 108
15730 CR 108
3] 114 W FOURTH ST
2] 157 NEW FRONT ST
35711 W rlRST ST
27313 W EIRST AVE
27291 W EIRST AVE
37 418 ORANGE ST
35] 11 W F]RST ST
3? 114 W FOURTH ST
37390 oXEORD ST
3 6157 0 PlNE ST

P]NE ST
KENTUCKY ST
KENTUCKY ST
W TWELE'TH AVE

I RCLE
] RCLE
I RCLE
] RCLE
I RCLE
I RCLE
]RCLE

36841
2'7'7 42
2'7 688
2"714"1
2-t 492
2-l 484
15860
551943
37 3l v[

3714 C

3737 W

2"729).
2'7 3L3
21303

OOCR
OOCR
OOCR
OOCR
00cR
00cR
00cR
00cR
00cR
00cR
OOCR
97CR
5lcR
6 0cR
00cR
00cR
00cR
00cR
OOCR
13CR
OOCR
OOCR
OOCR
OOCR
O OCR
O OCR
00cR
OOCR
O OCR
5OCR
OOCR
OOCR
O OCR
OOCR
OOCR
OOCR
OOCR
OOCR
00cR
0 0cR
O OCR
00cR
00cR
00cR

W THIRD ST
W THIRD AVE

EBB ST
ODY CIRCLE M- 12

W EIRST AVE
OHIO ST

37031 CODY C
37031 CODY C

310 31 CODY C

3?031 CODY C

CR 108
US Ht{Y 1

FBB ST
W EIRST AVE

3?031 CODY C

37031 CODY C

3?031 CODY C
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a3/37/2022 4:Oi PM

STAIUS: ALL
SEGMENT CODES: A11
F'EE CODES : A11

PROJECT PAYMENT REPORT PAGE: 3
PROJECTS:

PAYMENT DATES:
THRU ZZZZZZZZZZ

1/Ar/2A22 1A
SORTED BY:

3/31/2A22
PROJECT

PROJECT PAY DATE ISSUED TO PROPERTY TOTAL PAl D COMMENT

20220094
20220495
2022449 6
2022A491
2022A498
20224A99
2A22A104
20224L07
20224t02
20220103
24220Lt1
24220238

3/25/2A22
3/2s/2A22
3 / 25 / 2A22
3/25/2A22
3/25/2022
3/25/2A22
3/25/2a22
3/25/2022
3/29 /2022
3/30 /2022
3/30 /2A22
2/7L/2a22

CODY CI RCLE
CODY CI RCLE
CODY C ]RCT,E
CODY C IRC],E
CODY CIRCLE
CODY C IRCLE
CODY C IRCLE
CODY CIRCLE
W EIRST AVE
W FIRST AVE
W THIRD ST
KENTUCKY ST

79. 00cR
64.0ocR
7 9. 0 0cR

159.00CR
150.32CR
159.00CR
184.0oCR

64.00cR
110 . 00cR
110.00cR
44.0ocR

134.00CR

EASTWOOD OAKS, LLC
EAST!{OOD OAKS, LLC
EASTWOOD OAKS, LLC
EASTi{OOD OAKS, LLC
EASTWOOD OAKS, LLC
EASTWOOD OAKS, LLC
EASTWOOD OAKS, LLC
EAST'{OOD OAKS, LLC
BY ERANKTIN PROPERTIES
BY FRANKIIN PROPERTIES
AIKEN, BUDDY
TRANKI,IN, MICHAEL C

37031
37031
37031
37031
37031
37031
37031
37031
21313
2129L
37105
2'7'7 42

TOTAL ALL PRO.IECTS: 100 82 ,'7 52 .23CR
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03 / 31/2022 4:07 PM

STATUS: ALL
SEGMENT CODES: AI1
FEE CODES : AIL

PROJECT PAYMENT REPORT

A* SEGMENT CODE TOTALS **

PROJECTS: TERU ZZZZZZZZZZ
PAYMENT DATES: 7/01/2022 Ia

SORTED BI:
3/37/2022

PROJECT

PAGE; 4

SEGMENT CODE DESCR] PTION TOTAL PAl D

O 1-NRES
O 1- RADD
O 1-RESBULD
O 1-RREM
CE],], TOWER
CU],VERT
DEMO
ELE
MEC-COM
MEC-RES
MH
PLB-COM
PLB-S FR
POOL
ROOF
SHED-MANF
UNAPPL I ED

52,992.84CR
239.0oCR

10,816.26CR
1,368.8oCR

887.5oCR
100.0ocR
50.00cR

2,374.0oCR
59. 0 0cR

693.0oCR
9,04s.6ocR

158.0oCR
1,640.0ocR

25.00cR
2,224 .23CR

25.00CR
44.00cR

NEI' RESIDENTIAL BUILDING
RESIDENTIAL ADDI TlON
NEW RESIDENTIAL BUII,DING
RESIDENTIAL REMODE],
CELL TOWER
CULVERT
DEMOL] TION
ELECTRICAL
MECHANICAL - COMMERC IAL
MECHANICAI, - RES I DENTIAL
MOBITE HOME
PLUMBING - COMMERCIAL
PLUMBING _ SINGLE TAM RES
SWIMMING POOI,
ROOE
MANUEACTURED SHED
UNAPPLlED CREDITS

Ti)TA I, 82 ,152 .23CR
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A3/31/2022 4:07 PM

STATUS: ALL
SEGMENT CODES: A11
fEE CODES : A11

PROJECT PAYMENT REPORT

EEE CODE TOTALS **

PAGE: 5
PROJECTS: THRU ZZZZZZZZZZ

PAYMENT DATEST 1/A1/2022 'IO 3/37/2022
SORTED BY: PROJECT

FEE CODE DESCRI PT ]ON TOTAL PAYMENTS TOTAL PAID

1-RE lNS P

ADD,/ALT
ADDRESS
BLD-03
CULV-PERM
DEMO
ELE RES
ELE- ADD 2
ELE-2 O O

ELE_4OO
ELE.8 OO

ELE- POOLR
ELE-TEMP
IMPACT-MH
]MPACT- S F
LAND USE
LAND USE 2
MECRCl
MECRC2
MEC RMHCO1
MEC RMHCOS
OVERPAY
PLB COM]
PLB COMM
PLB_COMB
PLB.COME
PLB.SFB
PLB_SFE
PLB-SFI
PR-03
ROOF
SDC_SEWER
S DC _I,IATER

SURCHARGE
SURCHARGE 1
TAP-SEWERN
TAP-WATER
TAP_WATERN

75
35
20

'7 ,1"33
100

50

720
880
230
140

50
200

5,430
3 B, 014

447
.75

240
180
160
130

44
'7

50
40
52

5 50
2!0
93 6

2 ,886
2,128
9,425
2,640

433
9

3,500
700

4, 900

RE]NSPECTION EEE
ADDITIONS,/ALTERAT IONS PERMIT T

ADDRESSING 911
BIDG PERMIT FEE CONST COST SQF
CULVERT INST PERMIT
DEMOI,TTION EEES
INTERIOR WIRING / RE WIRE
ELE RES ADD REPAIR CHANGE
ELE SERVICE . 2OO AMPS
ELE SERVICE.4OO AMPS
EI,E SERVICE _ 8OO AMPS
RES SW]MMING POOL WI RING
TEMPORARY POT,E
EDUCATION IMPAC? FEE . MOBILE
EDUCATION IMPACT EEE - SINGLE
PERMIT REVIEII EEE RES MUI,TI CO
PERMTT REV]EW FEE ACCES SORY
RES/COM NE!,J UNITS UP TO 2.5 TO
RES/COM NEi^I UNITS 3 TON
RES MH COMM CHANGE OUT UP TO 3
RES MH COMM CHANGE OUT 5 TON'
OVERPAYMENT, UNAPPLlED CREDIT,
PLB COMM NTERIOR/ EXTER]OR F]
COMMERCIAL SITE WORK PIPING ]N
PLB COMMERC]AL BASE EEE
PI,B COMMERCIAL EXTERIOR FIXTUR
P1,B S]NGLE FAMI],Y RES BASE FEE
PI,B SINGLE FAMILY RES EXT EIXT
PLB SINGLE FAMTLY RES INT EIXT
PLAN REVIEW ESTMATED COSTS
ROOFING NEW OR REROOF PERMIT
SEWER SYSTEM DEV CIIARGE, PER E
WATER SYSTEM DEV CHARGE, PER E
SURCHARGE
SURCHARGE
SEWER TAP FEN
WATER TAP EEE

'IATER 
TAP FEE

3
1

2
t4

4
t-

1.2
3

11
2
1
1

5
1
'7

'7

3
5
4
3
2
1

1
1
1
1

OOCR
00cR
00cR
50cR
00cR
00cR
00cR
OOCR
0 0cR
OOCR
OOCR
OOCR
OOCR
6OCR
2OCR
00cR
OOCR
00cR
OOCR
OOCR
00cR
00cR
50cR
00cR
OOCR
50cR
00cR
00cR
00cR
2 4CR
23CR
00cR
0 0cR
7?CR
69CR
OOCR
00cR
00cR

t4
13
13
15
24

5
B

84
1

5
1
'7

TOTAL 82,152.23CR
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03/37/2022 4.
STATUS: AI,L
SEGMENT CODES:
FEE CODES : A11

07 PM

A1l

PROJECT PAYMENT REPORT

+* GENERAL LEDGER DI STRIBUTION

PAGE: 6
PRO,IECTS:'IHRU ZZZZZZ2,ZZZ

PAYMENT DATES: 7/01/2022 lO 3/37/2022
SORTED BY: PROJECT

EUND G/L ACCOUNT ACCOUNT NAME

001-00-101003
001-01-322000
001-01-329000
001-01-329002
001-01-363290
001-03-349000
401-00-101002
401-06-349001
407-06-3632 4A
999-00-101000

RESTR CASH-EDUC IMPACT FE
BU]tDING PERMI TS
ZON]NG RF]VENTIE
RADON
EDUCATION IMPACT FEES
CULVERT PERMITS _ STREETS
RESTR CASH_SYSTEM DEV CHA
TAP-ON EEES . 

'{& 
S

SYSTEM DEVE],OPMENT C1IARGES
POOLED CASH

444
462
536
443
444
100
0 65
100
0 65

80
9?CR
OOCR
4 6CR
SOCR
OOCR
00
O OCR
O OCR
43

43,
L7,

43,

L2,

72,
21 ,
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AGENDA ITEM REPORT 

TOWN OF HILLIARD, FLORIDA 

  

TO: Town Council Regular Meeting                            Meeting Date:  April 7, 2022 

FROM: Del Miley – Code Enforcement Officer 

SUBJECT: Town Council to review and accept the Code Enforcement Officers Quarterly 
Report for January 1, 2022 , through March 30, 2022. 

  

 
BACKGROUND: 

  
              (21) Lien Letter Inspections  
              (38) Miscellaneous Inspections  
              (2) Pool Permits  
              (9) Carport/Building Inspection  
              (4) Site Application Inspections  
              (1) Business License Inspection  
              (2) Zoning Signs Posted    
              (4) Vehicles Removed by Owners   
              (5) Cases closed   

 

 
FINANCIAL IMPACT: 
None.  

 

 

 

 
RECOMMENDATION: 
Report Approval 
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AGENDA ITEM REPORT 

TOWN OF HILLIARD, FLORIDA 

  

TO: Town Council Regular Meeting                            Meeting Date:  April 7, 2022 

FROM: Janis K. Fleet, AICP – Land Use Administrator 

SUBJECT: Town Council to review and accept the Land Use Administrators Quarterly Report 
for January 1, 2022, through March 31, 2022. 

  

 

BACKGROUND:  
See attached Report of Land Use Administrator activities for January 1, 2022, through March 31, 

2022. 

 

 

FINANCIAL IMPACT:  
None 

 

 

 

RECOMMENDATION:  
Accept report. 
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Janis Fleet, AICP Land Use Administration 

April 7, 2022, Town Council Meeting 

The following is a summary of activities performed from January 1, 2022, through March 31, 2022: 

 Planning and Zoning Board 
o Prepared agenda for the January, February, and March meetings. 
o Reviewed and finalized minutes for the January, February, and March meetings. 
o Prepared staff reports for all agenda items.  

 January Meeting – 1 agenda item 
 February Meeting – 3 agenda items 
 March Meeting - 3 agenda items 

o Presented potential revisions to Land Developments Regulations required by 
Comprehensive Plan update at the January, February, and March meetings. 

o Completed the draft update of the Land Development Regulation. 
o Prepared staff report for Special Exception for a Cell Tower to be located at 37511 West 

First Street. 
o Prepared staff report for the Site Clearing/Site Work permits for Craig Seabrooks. 
o Prepared staff report for Site Clearing/Site Work permits for BY Franklin Properties. 
o Prepared staff report for the Site Plan approval for the Cell Tower to be located at 37511 

West First Street. 

 Prepared advertisement for the ordinance to revise and replace Chapter 62.  

 Prepared the advertisement and public notice for the 2 Variance Applications submitted by 
Christopher Goodin. 

 Coordinated with the Public Works Department and Town’s Engineer for Mr. Jones and Mr. 
McAlfee’s projects.  

 Held a pre-development conference with the developer and engineers of the Family Dollar Tree 
project. 

 Held a pre-development conference with the developer and engineers for a commercial 
development on US 1. 

 Coordinated with the agent, the School Board, and the Town Attorney on the Greenbrier School 
Concurrency agreement and vacation of Right of Way. 

 Coordinated with the developer of the Whisper Ridge subdivision for infrastructure 
construction. 

 Answered questions from property owners to discuss process for development. 

 Attended Town Council Workshop on January 18 on infrastructure. 

 Attended the Town Council meeting on February 3 for planning items on the agenda. 

 Met with Tim Norman, Kellen Lindsay, Richie Rowes, Myra Cockerham, Richie Rhoades, Christian 
Waugh and Lisa Purvis via Zoom   to develop a system to assure that infrastructure (water, sewer, 
and drainage) impacts are accounted for when developing housing on platted lots. 

 Attended Town Workshop on March 28th on infrastructure. 

 Responded to zoning/development requests submitted, an average of 2 to 3 a week. 

 Reviews and signed off on business licenses. 

 Reviewed and signed off on building permits, an average of 5 to 6 a week. 

 Signed off on the “Certificate of Occupancy” for completed single family dwelling units. 

 Prepared staff report for 2nd and Final reading of the ordinance for the Greenbrier PUD. 

 Attended Town Council meeting for 2nd and Final reading of the ordinance adopting the 
Greenbrier PUD. 
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AGENDA ITEM REPORT 

TOWN OF HILLIARD, FLORIDA 

  

TO: Town Council Regular Meeting                            Meeting Date:  April 7, 2022 

FROM: Lisa Purvis, MMC – Town Clerk 

SUBJECT: Town Council approval for Hilliard Gravity Sewer Overflow Pipe Project Change 
Order No. 1. Increase of $4,520.00 in Contractor Price for addition cost for 20” 
PVC Pipe, Core Drill Wetwell for 20” PVC Pipe, with credit for 15’ PVC Pipe and 
Core Drill Wetwell. 

  

BACKGROUND: 
This project was awarded on April 15, 2021, to the Kenton Group, Inc. dba Baldwin Quality 
Plumbing in the amount of $110,075.00, which includes the Base Bid and Additive Alternate to 
replace 14 LF of undersized 8” pipe with 15” pipe. This change order is a result of the 15” pipe 
being upsized again to 20” pipe. After numerous requests the contractor finally provided a cost 
increase for the upsized pipe in the form of Change Order No. 1.   

 

FINANCIAL IMPACT: 
$2,000.00 Additional cost for 20” PVC pipe. 
$2,300.00 Additional cost to core drill wetwell for 20” PVC pipe. 
$2,200.00 Additional cost for removal and replacement of unsuitable soils. 
$1,380.00 Credit for 15” PVC pipe not used. 
$   600.00 Credit for cost to core drill wetwell for 15” PVC pipe. 
$4,520.00 Net changes (Increase) 

The Capital Budget line item would need to be amended by adding $4,520.00 making the total 
Capital expense for this project $123,195.00, which includes engineering in the amount of 
$8,600.00. 

 

RECOMMENDATION: 
Approval for Hilliard Gravity Sewer Overflow Pipe Project Change Order No. 1 an increase of 
$4,520.00 and to amend the Capital Budget for Gravity Sewer Overflow Pipe Project by this 
same amount.   
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RESOLUTION NO. 2022-03 
 
A RESOLUTION OF THE TOWN COUNCIL OF THE TOWN OF 
HILLIARD, FLORIDA, A MUNICIPAL CORPORATION ACCEPTING A 
FLORIDA DEPARTMENT OF TRANSPORTATION OFFER OF A 
PUBLIC TRANSPORTATION GRANT AGREEMENT AND 
AUTHORIZING AND DIRECTING THE HILLIARD TOWN COUNCIL TO 
ACCEPT SUCH AGREEMENT. 

 
 
 WHEREAS, the Town of Hilliard, and the State of Florida Department of 
Transportation (FDOT) has determined it to be in their mutual interest to facilitate the 
development of the herein described project at the Hilliard Airpark, to wit: 
 

ACQUIRE LAND ON THE NORTH SIDE AT HILLIARD AIRPARK 
 

FDOT F.P. NUMBER 436590-1-94-01 
 

 WHEREAS, the State of Florida Department of Transportation and the Town of 
Hilliard have agreed to joint funding for the project; and the FDOT portion of which shall 
be at One Hundred Percent (100%) under the Rural  Economic Development Initiative 
(REDI) or $464,000.00 related to eligible project costs; and  
 
 WHEREAS, both parties now wish to formalize the arrangement in the form of a 
Public Transportation Grant Agreement (PTGA). 
 
 NOW THEREFORE, be it resolved, as follows: 
 
1. The Town of Hilliard confirms its desire to enter into a Public Transportation Grant 

Agreement with the State of Florida Department of Transportation; and 
 
2. Local project funds will initially be available for the project equating to One Hundred 

Percent (100%) under the Rural Economic Development initiative (REDI) or 
$464,000.00 in facilitating the project; and 

 
3. The Council President John P. Beasley, Town Clerk Lisa Purvis, and Mayor Floyd L. 

Vanzant, are hereby authorized to execute this Resolution on behalf of the Town of 
Hilliard; and  

 
4. The Council President, Town Clerk and Mayor, of the Town of Hilliard, John P. 

Beasley, Lisa Purvis and Floyd L. Vanzant, are herein specifically authorized to enter  
and sign such documents as may be necessary, including the referenced Public 
Transportation Grant Agreement, future modifications, time extensions, and project 
scope changes with the State of Florida Department of Transportation. 

 
ADOPTED this _____, day of ________________  , ______, by the Hilliard 

Town Council, Hilliard, Florida. 
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______________________________ 
John P. Beasley 
Council President  
 
ATTEST: 
 
 
 
______________________________ 
Lisa Purvis 
Town Clerk 
 
APPROVED: 
 
 
 
______________________________ 
Floyd L. Vanzant 
Mayor 
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Financial Project Number(s): 
(item-segment-phase-sequence) Fund(s):  DPTO FLAIR Category:  088719   

 436590-1-94-01  Work Activity Code/Function:  215 Object Code:  751000   

       Federal Number/Federal Award 
Identification Number (FAIN) – Transit only: 

 
 N/A 

Org. Code:  55022020228  

       Vendor Number:  VF596018372005   

  Contract Number:      Federal Award Date:  N/A     

  CFDA Number:  N/A SAM/UEI Number:          

  CFDA Title: N/A     

 CSFA Number: 55.004    

 CSFA Title: Aviation Grant Program    

      

 
THIS PUBLIC TRANSPORTATION GRANT AGREEMENT (“Agreement”) is entered into                                                 
_                              __           _, by and between the State of Florida, Department of Transportation, 
(“Department”), and Town of Hilliard, (“Agency”). The Department and the Agency are sometimes referred to 
in this Agreement as a “Party” and collectively as the “Parties.” 
 

NOW, THEREFORE, in consideration of the mutual benefits to be derived from joint participation on the 

Project, the Parties agree to the following: 

 
1. Authority. The Agency, by Resolution or other form of official authorization, a copy of which is attached 

as Exhibit “D”, Agency Resolution and made a part of this Agreement, has authorized its officers to 
execute this Agreement on its behalf.  The Department has the authority pursuant to Section(s) 332.007, 
Florida Statutes, to enter into this Agreement. 

 
2. Purpose of Agreement.  The purpose of this Agreement is to provide for the Department’s participation 

in Acquire Land on the North Side at Hillard Airpark. The municipality is eligible for and has requested a 
Rural Economic Development Initiative (REDI) waiver pursuant to Florida Statute 288.0656., as further 
described in Exhibit "A", Project Description and Responsibilities, attached and incorporated into 
this Agreement (“Project”), to provide Department financial assistance to the Agency, state the terms and 
conditions upon which Department funds will be provided, and to set forth the manner in which the 
Project will be undertaken and completed. 

 
3. Program Area. For identification purposes only, this Agreement is implemented as part of the Department 

program area selected below (select all programs that apply): 
 

  X Aviation   
      Seaports     

    Transit 
      Intermodal     
               Rail Crossing Closure 

    Match to Direct Federal Funding (Aviation or Transit) 
            (Note: Section 15 and Exhibit G do not apply to federally matched funding) 
    Other     

 
4. Exhibits. The following Exhibits are attached and incorporated into this Agreement: 

 
 X Exhibit A: Project Description and Responsibilities  
 X Exhibit B: Schedule of Financial Assistance 
     *Exhibit B1: Deferred Reimbursement Financial Provisions 
     *Exhibit B2: Advance Payment Financial Provisions  
     *Exhibit C: Terms and Conditions of Construction   
 X Exhibit D: Agency Resolution 
 X Exhibit E: Program Specific Terms and Conditions 
 X Exhibit F: Contract Payment Requirements 
 X *Exhibit G: Audit Requirements for Awards of State Financial Assistance 
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     *Exhibit H: Audit Requirements for Awards of Federal Financial Assistance  
     *Additional Exhibit(s):     
 
            *Indicates that the Exhibit is only attached and incorporated if applicable box is selected. 
 
5. Time. Unless specified otherwise, all references to “days” within this Agreement refer to calendar days. 

 
6. Term of Agreement.  This Agreement shall commence upon full execution by both Parties (“Effective 

Date”) and continue through December 31, 2024. If the Agency does not complete the Project within this 
time period, this Agreement will expire unless an extension of the time period is requested by the Agency 
and granted in writing by the Department prior to the expiration of this Agreement. Expiration of this 
Agreement will be considered termination of the Project.  The cost of any work performed prior to the 
Effective Date or after the expiration date of this Agreement will not be reimbursed by the Department. 
 

a.      If this box is checked the following provision applies: 
 
Unless terminated earlier, work on the Project shall commence no later than the     day of    ,     
or within     days of the issuance of the Notice to Proceed for the construction phase of the 
Project (if the Project involves construction), whichever date is earlier. The Department shall 
have the option to immediately terminate this Agreement should the Agency fail to meet the 
above-required dates. 

 
7. Amendments, Extensions, and Assignment. This Agreement may be amended or extended upon 

mutual written agreement of the Parties.  This Agreement shall not be renewed. This Agreement shall not 
be assigned, transferred, or otherwise encumbered by the Agency under any circumstances without the 
prior written consent of the Department. 
 

8. Termination or Suspension of Project. The Department may, by written notice to the Agency, suspend 
any or all of the Department’s obligations under this Agreement for the Agency’s failure to comply with 
applicable law or the terms of this Agreement until such time as the event or condition resulting in such 
suspension has ceased or been corrected.  
 

a. Notwithstanding any other provision of this Agreement, if the Department intends to terminate 
the Agreement, the Department shall notify the Agency of such termination in writing at least 
thirty (30) days prior to the termination of the Agreement, with instructions to the effective date 
of termination or specify the stage of work at which the Agreement is to be terminated. 

 
b. The Parties to this Agreement may terminate this Agreement when its continuation would not 

produce beneficial results commensurate with the further expenditure of funds. In this event, 
the Parties shall agree upon the termination conditions. 

 
c. If the Agreement is terminated before performance is completed, the Agency shall be paid 

only for that work satisfactorily performed for which costs can be substantiated. Such payment, 
however, may not exceed the equivalent percentage of the Department’s maximum financial 
assistance. If any portion of the Project is located on the Department’s right-of-way, then all 
work in progress on the Department right-of-way will become the property of the Department 
and will be turned over promptly by the Agency. 

 
d. In the event the Agency fails to perform or honor the requirements and provisions of this 

Agreement, the Agency shall promptly refund in full to the Department within thirty (30) days 
of the termination of the Agreement any funds that were determined by the Department to 
have been expended in violation of the Agreement. 

 
e. The Department reserves the right to unilaterally cancel this Agreement for failure by the 

Agency to comply with the Public Records provisions of Chapter 119, Florida Statutes. 
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9. Project Cost:  
 

a. The estimated total cost of the Project is $464,000. This amount is based upon Exhibit "B", 
Schedule of Financial Assistance. The timeline for deliverables and distribution of estimated 
amounts between deliverables within a grant phase, as outlined in Exhibit "B", Schedule of 
Financial Assistance, may be modified by mutual written agreement of the Parties and does 
not require execution of an Amendment to the Public Transportation Grant Agreement. 
The timeline for deliverables and distribution of estimated amounts between grant phases 
requires an amendment executed by both Parties in the same form as this Agreement. 
 

b. The Department agrees to participate in the Project cost up to the maximum amount of 
$464,000 and, the Department’s participation in the Project shall not exceed 100.00% of the 
total eligible cost of the Project, and as more fully described in Exhibit “B’’, Schedule of 
Financial Assistance. The Agency agrees to bear all expenses in excess of the amount of 
the Department’s participation and any cost overruns or deficits involved. 

 
10. Compensation and Payment: 
 

a. Eligible Cost. The Department shall reimburse the Agency for allowable costs incurred as 
described in Exhibit “A”, Project Description and Responsibilities, and as set forth in 
Exhibit “B”, Schedule of Financial Assistance. 
 

b. Deliverables. The Agency shall provide quantifiable, measurable, and verifiable units of 
deliverables.  Each deliverable must specify the required minimum level of service to be 
performed and the criteria for evaluating successful completion.  The Project and the 
quantifiable, measurable, and verifiable units of deliverables are described more fully in 
Exhibit “A”, Project Description and Responsibilities. Modifications to the deliverables in 
Exhibit “A”, Project Description and Responsibilities requires a formal written 
amendment. 

 
c. Invoicing. Invoices shall be submitted no more often than monthly by the Agency in detail 

sufficient for a proper pre-audit and post-audit, based on the quantifiable, measurable, and 
verifiable deliverables as established in Exhibit “A”, Project Description and 
Responsibilities. Deliverables and costs incurred must be received and approved by the 
Department prior to reimbursement. Requests for reimbursement by the Agency shall include 
an invoice, progress report, and supporting documentation for the deliverables being billed 
that are acceptable to the Department. The Agency shall use the format for the invoice and 
progress report that is approved by the Department. 

 
d. Supporting Documentation. Supporting documentation must establish that the deliverables 

were received and accepted in writing by the Agency and must also establish that the required 
minimum standards or level of service to be performed based on the criteria for evaluating 
successful completion as specified in Exhibit “A”, Project Description and 
Responsibilities has been met. All costs invoiced shall be supported by properly executed 
payrolls, time records, invoices, contracts, or vouchers evidencing in proper detail the nature 
and propriety of charges as described in Exhibit “F”, Contract Payment Requirements. 

 
e. Travel Expenses. The selected provision below is controlling regarding travel expenses: 

 
X Travel expenses are NOT eligible for reimbursement under this Agreement.  
 
    Travel expenses ARE eligible for reimbursement under this Agreement. Bills for travel 
expenses specifically authorized in this Agreement shall be submitted on the Department’s 
Contractor Travel Form No. 300-000-06 and will be paid in accordance with Section 112.061, 
Florida Statutes, and the most current version of the Department’s Disbursement Handbook 
for Employees and Managers. 
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f. Financial Consequences. Payment shall be made only after receipt and approval of 

deliverables and costs incurred unless advance payments are authorized by the Chief 
Financial Officer of the State of Florida under Chapters 215 and 216, Florida Statutes, or the 
Department’s Comptroller under Section 334.044(29), Florida Statutes.  If the Department 
determines that the performance of the Agency is unsatisfactory, the Department shall notify 
the Agency of the deficiency to be corrected, which correction shall be made within a time-
frame to be specified by the Department. The Agency shall, within thirty (30) days after notice 
from the Department, provide the Department with a corrective action plan describing how the 
Agency will address all issues of contract non-performance, unacceptable performance, 
failure to meet the minimum performance levels, deliverable deficiencies, or contract non-
compliance.  If the corrective action plan is unacceptable to the Department, the Agency will 
not be reimbursed.  If the deficiency is subsequently resolved, the Agency may bill the 
Department for the amount that was previously not reimbursed during the next billing period.  If 
the Agency is unable to resolve the deficiency, the funds shall be forfeited at the end of the 
Agreement’s term. 
 

g. Invoice Processing. An Agency receiving financial assistance from the Department should 
be aware of the following time frames.  Inspection or verification and approval of deliverables 
shall take no longer than 20 days from the Department’s receipt of the invoice.  The 
Department has 20 days to deliver a request for payment (voucher) to the Department of 
Financial Services.  The 20 days are measured from the latter of the date the invoice is 
received or the deliverables are received, inspected or verified, and approved.  

 
If a payment is not available within 40 days, a separate interest penalty at a rate as established 
pursuant to Section 55.03(1), Florida Statutes, will be due and payable, in addition to the 
invoice amount, to the Agency.  Interest penalties of less than one (1) dollar will not be 
enforced unless the Agency requests payment.  Invoices that have to be returned to an Agency 
because of Agency preparation errors will result in a delay in the payment.  The invoice 
payment requirements do not start until a properly completed invoice is provided to the 
Department. 
 
A Vendor Ombudsman has been established within the Department of Financial Services.  
The duties of this individual include acting as an advocate for Agency who may be 
experiencing problems in obtaining timely payment(s) from a state agency.  The Vendor 
Ombudsman may be contacted at (850) 413-5516. 

 
h. Records Retention. The Agency shall maintain an accounting system or separate accounts 

to ensure funds and projects are tracked separately. Records of costs incurred under the terms 
of this Agreement shall be maintained and made available upon request to the Department at 
all times during the period of this Agreement and for five years after final payment is made.  
Copies of these records shall be furnished to the Department upon request.  Records of costs 
incurred include the Agency's general accounting records and the Project records, together 
with supporting documents and records, of the Contractor and all subcontractors performing 
work on the Project, and all other records of the Contractor and subcontractors considered 
necessary by the Department for a proper audit of costs. 
 

i. Progress Reports. Upon request, the Agency agrees to provide progress reports to the 
Department in the standard format used by the Department and at intervals established by the 
Department. The Department will be entitled at all times to be advised, at its request, as to the 
status of the Project and of details thereof. 

 
j. Submission of Other Documents. The Agency shall submit to the Department such data, 

reports, records, contracts, and other documents relating to the Project as the Department 
may require as listed in Exhibit "E", Program Specific Terms and Conditions attached to 
and incorporated into this Agreement. 
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k. Offsets for Claims. If, after Project completion, any claim is made by the Department resulting 

from an audit or for work or services performed pursuant to this Agreement, the Department 
may offset such amount from payments due for work or services done under any agreement 
that it has with the Agency owing such amount if, upon written demand, payment of the amount 
is not made within 60 days to the Department.  Offsetting any amount pursuant to this 
paragraph shall not be considered a breach of contract by the Department. 

 
l. Final Invoice. The Agency must submit the final invoice on the Project to the Department 

within 120 days after the completion of the Project.  Invoices submitted after the 120-day time 
period may not be paid. 
 

m. Department’s Performance and Payment Contingent Upon Annual Appropriation by the 
Legislature. The Department’s performance and obligation to pay under this Agreement is 
contingent upon an annual appropriation by the Legislature.  If the Department's funding for 
this Project is in multiple fiscal years, a notice of availability of funds from the Department’s 
project manager must be received prior to costs being incurred by the Agency.  See Exhibit 
“B”, Schedule of Financial Assistance for funding levels by fiscal year.  Project costs 
utilizing any fiscal year funds are not eligible for reimbursement if incurred prior to funds 
approval being received.  The Department will notify the Agency, in writing, when funds are 
available. 

 
n. Limits on Contracts Exceeding $25,000 and Term more than 1 Year. In the event this 

Agreement is in excess of $25,000 and has a term for a period of more than one year, the 
provisions of Section 339.135(6)(a), Florida Statutes, are hereby incorporated:  

 
"The Department, during any fiscal year, shall not expend money, incur any 
liability, or enter into any contract which, by its terms, involves the expenditure 
of money in excess of the amounts budgeted as available for expenditure 
during such fiscal year.  Any contract, verbal or written, made in violation of 
this subsection is null and void, and no money may be paid on such contract.  
The Department shall require a statement from the comptroller of the 
Department that funds are available prior to entering into any such contract 
or other binding commitment of funds.  Nothing herein contained shall prevent 
the making of contracts for periods exceeding 1 year, but any contract so 
made shall be executory only for the value of the services to be rendered or 
agreed to be paid for in succeeding fiscal years; and this paragraph shall be 
incorporated verbatim in all contracts of the Department which are for an 
amount in excess of $25,000 and which have a term for a period of more than 
1 year." 

 

o. Agency Obligation to Refund Department. Any Project funds made available by the 
Department pursuant to this Agreement that are determined by the Department to have been 
expended by the Agency in violation of this Agreement or any other applicable law or 
regulation shall be promptly refunded in full to the Department. Acceptance by the Department 
of any documentation or certifications, mandatory or otherwise permitted, that the Agency files 
shall not constitute a waiver of the Department's rights as the funding agency to verify all 
information at a later date by audit or investigation. 

 
p. Non-Eligible Costs. In determining the amount of the payment, the Department will exclude 

all Project costs incurred by the Agency prior to the execution of this Agreement, costs incurred 
after the expiration of the Agreement, costs that are not provided for in Exhibit “A”, Project 
Description and Responsibilities, and as set forth in Exhibit “B”, Schedule of Financial 
Assistance, costs agreed to be borne by the Agency or its contractors and subcontractors for 
not meeting the Project commencement and final invoice time lines, and costs attributable to 
goods or services received under a contract or other arrangement that has not been approved 
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in writing by the Department. Specific unallowable costs may be listed in Exhibit “A”, Project 
Description and Responsibilities. 

 
11. General Requirements. The Agency shall complete the Project with all practical dispatch in a sound, 

economical, and efficient manner, and in accordance with the provisions in this Agreement and all 
applicable laws.  

 
a. Necessary Permits Certification. The Agency shall certify to the Department that the 

Agency’s design consultant and/or construction contractor has secured the necessary permits.   
 

b. Right-of-Way Certification. If the Project involves construction, then the Agency shall provide 
to the Department certification and a copy of appropriate documentation substantiating that all 
required right-of-way necessary for the Project has been obtained. Certification is required 
prior to authorization for advertisement for or solicitation of bids for construction of the Project, 
even if no right-of-way is required. 
 

c. Notification Requirements When Performing Construction on Department’s Right-of-
Way. In the event the cost of the Project is greater than $250,000.00, and the Project involves 
construction on the Department’s right-of-way, the Agency shall provide the Department with 
written notification of either its intent to: 
 

i. Require the construction work of the Project that is on the Department’s right-of-way 
to be performed by a Department prequalified contractor, or 

 
ii. Construct the Project utilizing existing Agency employees, if the Agency can 

complete said Project within the time frame set forth in this Agreement. 
 

d.     If this box is checked, then the Agency is permitted to utilize its own forces and the following 
provision applies: Use of Agency Workforce. In the event the Agency proceeds with any 
phase of the Project utilizing its own forces, the Agency will only be reimbursed for direct costs 
(this excludes general overhead). 
 

e.     If this box is checked, then the Agency is permitted to utilize Indirect Costs: 
Reimbursement for Indirect Program Expenses (select one): 
 

i.     Agency has selected to seek reimbursement from the Department for actual indirect 
expenses (no rate).  

 
ii.     Agency has selected to apply a de minimus rate of 10% to modified total direct 

costs.  Note:  The de minimus rate is available only to entities that have never had a 
negotiated indirect cost rate. When selected, the de minimus rate must be used 
consistently for all federal awards until such time the agency chooses to negotiate a 
rate. A cost policy statement and de minimis certification form must be submitted to 
the Department for review and approval.  

 
iii.      Agency has selected to apply a state or federally approved indirect cost rate.  A 

federally approved rate agreement or indirect cost allocation plan (ICAP) must be 
submitted annually.    

 
f. Agency Compliance with Laws, Rules, and Regulations, Guidelines, and Standards. The 

Agency shall comply and require its contractors and subcontractors to comply with all terms 
and conditions of this Agreement and all federal, state, and local laws and regulations 
applicable to this Project. 
 

g. Claims and Requests for Additional Work. The Agency shall have the sole responsibility 
for resolving claims and requests for additional work for the Project. The Agency will make 
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best efforts to obtain the Department’s input in its decisions. The Department is not obligated 
to reimburse for claims or requests for additional work. 

 
12. Contracts of the Agency: 

 
a. Approval of Third Party Contracts. The Department specifically reserves the right to review 

and approve any and all third party contracts with respect to the Project before the Agency 
executes or obligates itself in any manner requiring the disbursement of Department funds, 
including consultant and purchase of commodities contracts, or amendments thereto. If the 
Department chooses to review and approve third party contracts for this Project and the 
Agency fails to obtain such approval, that shall be sufficient cause for nonpayment by the 
Department. The Department specifically reserves unto itself the right to review the 
qualifications of any consultant or contractor and to approve or disapprove the employment of 
the same. If Federal Transit Administration (FTA) funds are used in the Project, the 
Department must exercise the right to third party contract review. 
 

b. Procurement of Commodities or Contractual Services. It is understood and agreed by the 
Parties hereto that participation by the Department in a project with the Agency, where said 
project involves the purchase of commodities or contractual services where purchases or 
costs exceed the Threshold Amount for CATEGORY TWO per Section 287.017, Florida 
Statutes, is contingent on the Agency complying in full with the provisions of Section 287.057, 
Florida Statutes. The Agency’s Authorized Official shall certify to the Department that the 
Agency’s purchase of commodities or contractual services has been accomplished in 
compliance with Section 287.057, Florida Statutes. It shall be the sole responsibility of the 
Agency to ensure that any obligations made in accordance with this Section comply with the 
current threshold limits. Contracts, purchase orders, task orders, construction change orders, 
or any other agreement that would result in exceeding the current budget contained in Exhibit 
"B", Schedule of Financial Assistance, or that is not consistent with the Project description 
and scope of services contained in Exhibit "A", Project Description and Responsibilities 
must be approved by the Department prior to Agency execution. Failure to obtain such 
approval, and subsequent execution of an amendment to the Agreement if required, shall be 
sufficient cause for nonpayment by the Department, in accordance with this Agreement. 
 

c. Consultants’ Competitive Negotiation Act. It is understood and agreed by the Parties to 
this Agreement that participation by the Department in a project with the Agency, where said 
project involves a consultant contract for professional services, is contingent on the Agency’s 
full compliance with provisions of Section 287.055, Florida Statutes, Consultants’ Competitive 
Negotiation Act. In all cases, the Agency’s Authorized Official shall certify to the Department 
that selection has been accomplished in compliance with the Consultants’ Competitive 
Negotiation Act. 

 
d. Disadvantaged Business Enterprise (DBE) Policy and Obligation. It is the policy of the 

Department that DBEs, as defined in 49 C.F.R. Part 26, as amended, shall have the 
opportunity to participate in the performance of contracts financed in whole or in part with 
Department funds under this Agreement.  The DBE requirements of applicable federal and 
state laws and regulations apply to this Agreement. The Agency and its contractors agree to 
ensure that DBEs have the opportunity to participate in the performance of this Agreement.  
In this regard, all recipients and contractors shall take all necessary and reasonable steps in 
accordance with   applicable federal and state laws and regulations to ensure that the DBEs 
have the opportunity to compete for and perform contracts.  The Agency and its contractors 
and subcontractors shall not discriminate on the basis of race, color, national origin or sex in 
the award and performance of contracts, entered pursuant to this Agreement. 

 
13. Maintenance Obligations. In the event the Project includes construction or the acquisition of commodities 

then the following provisions are incorporated into this Agreement: 
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a. The Agency agrees to accept all future maintenance and other attendant costs occurring after 
completion of the Project for all improvements constructed or commodities acquired as part of 
the Project. The terms of this provision shall survive the termination of this Agreement. 
 

14. Sale, Transfer, or Disposal of Department-funded Property: 
 

a. The Agency will not sell or otherwise transfer or dispose of any part of its title or other 
interests in real property, facilities, or equipment funded in any part by the Department under 
this Agreement without prior written approval by the Department. 
 

b. If a sale, transfer, or disposal by the Agency of all or a portion of Department-funded real 
property, facilities, or equipment is approved by the Department, the following provisions will 
apply: 
 

i. The Agency shall reimburse the Department a proportional amount of the proceeds 
of the sale of any Department-funded property. 
 

ii. The proportional amount shall be determined on the basis of the ratio of the 
Department funding of the development or acquisition of the property multiplied 
against the sale amount, and shall be remitted to the Department within ninety (90) 
days of closing of sale. 
 

iii. Sale of property developed or acquired with Department funds shall be at market 
value as determined by appraisal or public bidding process, and the contract and 
process for sale must be approved in advance by the Department. 
 

iv. If any portion of the proceeds from the sale to the Agency are non-cash 
considerations, reimbursement to the Department shall include a proportional 
amount based on the value of the non-cash considerations. 
 

c. The terms of provisions “a” and “b” above shall survive the termination of this Agreement. 
  

i. The terms shall remain in full force and effect throughout the useful life of facilities 
developed, equipment acquired, or Project items installed within a facility, but shall 
not exceed twenty (20) years from the effective date of this Agreement. 
 

ii. There shall be no limit on the duration of the terms with respect to real property 
acquired with Department funds.  

 
15. Single Audit. The administration of Federal or State resources awarded through the Department to the 

Agency by this Agreement may be subject to audits and/or monitoring by the Department. The following 
requirements do not limit the authority of the Department to conduct or arrange for the conduct of additional 
audits or evaluations of Federal awards or State financial assistance or limit the authority of any state 
agency inspector general, the State of Florida Auditor General, or any other state official. The Agency shall 
comply with all audit and audit reporting requirements as specified below. 

 
Federal Funded: 
 

a. In addition to reviews of audits conducted in accordance with 2 CFR Part 200, Subpart F – 
Audit Requirements, monitoring procedures may include but not be limited to on-site visits by 
Department staff and/or other procedures, including reviewing any required performance and 
financial reports, following up, ensuring corrective action, and issuing management decisions 
on weaknesses found through audits when those findings pertain to Federal awards provided 
through the Department by this Agreement. By entering into this Agreement, the Agency 
agrees to comply and cooperate fully with any monitoring procedures/processes deemed 
appropriate by the Department. The Agency further agrees to comply and cooperate with any 
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inspections, reviews, investigations, or audits deemed necessary by the Department, State of 
Florida Chief Financial Officer (CFO), or State of Florida Auditor General. 
 

b. The Agency, a non-Federal entity as defined by 2 CFR Part 200, Subpart F – Audit 
Requirements, as a subrecipient of a Federal award awarded by the Department through this 
Agreement, is subject to the following requirements: 
 

i. In the event the Agency expends a total amount of Federal awards equal to or in 
excess of the threshold established by 2 CFR Part 200, Subpart F – Audit 
Requirements, the Agency must have a Federal single or program-specific audit 
conducted for such fiscal year in accordance with the provisions of 2 CFR Part 200, 
Subpart F – Audit Requirements. Exhibit “H”, Audit Requirements for Awards of 
Federal Financial Assistance, to this Agreement provides the required Federal 
award identification information needed by the Agency to further comply with the 
requirements of 2 CFR Part 200, Subpart F – Audit Requirements. In determining 
Federal awards expended in a fiscal year, the Agency must consider all sources of 
Federal awards based on when the activity related to the Federal award occurs, 
including the Federal award provided through the Department by this Agreement. The 
determination of amounts of Federal awards expended should be in accordance with 
the guidelines established by 2 CFR Part 200, Subpart F – Audit Requirements. An 
audit conducted by the State of Florida Auditor General in accordance with the 
provisions of 2 CFR Part 200, Subpart F – Audit Requirements, will meet the 
requirements of this part. 
 

ii. In connection with the audit requirements, the Agency shall fulfill the requirements 
relative to the auditee responsibilities as provided in 2 CFR Part 200, Subpart F – 
Audit Requirements. 
 

iii. In the event the Agency expends less than the threshold established by 2 CFR Part 
200, Subpart F – Audit Requirements, in Federal awards, the Agency is exempt from 
Federal audit requirements for that fiscal year. However, the Agency must provide a 
single audit exemption statement to the Department at 
FDOTSingleAudit@dot.state.fl.us no later than nine months after the end of the 
Agency’s audit period for each applicable audit year. In the event the Agency expends 
less than the threshold established by 2 CFR Part 200, Subpart F – Audit 
Requirements, in Federal awards in a fiscal year and elects to have an audit 
conducted in accordance with the provisions of 2 CFR Part 200, Subpart F – Audit 
Requirements, the cost of the audit must be paid from non-Federal resources (i.e., the 
cost of such an audit must be paid from the Agency’s resources obtained from other 
than Federal entities). 
 

iv. The Agency must electronically submit to the Federal Audit Clearinghouse (FAC) at 
https://harvester.census.gov/facweb/ the audit reporting package as required by 2 
CFR Part 200, Subpart F – Audit Requirements, within the earlier of 30 calendar days 
after receipt of the auditor’s report(s) or nine months after the end of the audit period. 
The FAC is the repository of record for audits required by 2 CFR Part 200, Subpart F 
– Audit Requirements. However, the Department requires a copy of the audit reporting 
package also be submitted to FDOTSingleAudit@dot.state.fl.us within the earlier of 
30 calendar days after receipt of the auditor’s report(s) or nine months after the end 
of the audit period as required by 2 CFR Part 200, Subpart F – Audit Requirements. 
 

v. Within six months of acceptance of the audit report by the FAC, the Department will 
review the Agency’s audit reporting package, including corrective action plans and 
management letters, to the extent necessary to determine whether timely and 
appropriate action on all deficiencies has been taken pertaining to the Federal award 
provided through the Department by this Agreement. If the Agency fails to have an 
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audit conducted in accordance with 2 CFR Part 200, Subpart F – Audit Requirements, 
the Department may impose additional conditions to remedy noncompliance. If the 
Department determines that noncompliance cannot be remedied by imposing 
additional conditions, the Department may take appropriate actions to enforce 
compliance, which actions may include but not be limited to the following: 
 

1. Temporarily withhold cash payments pending correction of the deficiency by 
the Agency or more severe enforcement action by the Department; 

2. Disallow (deny both use of funds and any applicable matching credit for) all 
or part of the cost of the activity or action not in compliance; 

3. Wholly or partly suspend or terminate the Federal award; 
4. Initiate suspension or debarment proceedings as authorized under 2 C.F.R. 

Part 180 and Federal awarding agency regulations (or in the case of the 
Department, recommend such a proceeding be initiated by the Federal 
awarding agency); 

5. Withhold further Federal awards for the Project or program; 
6. Take other remedies that may be legally available. 

 
vi. As a condition of receiving this Federal award, the Agency shall permit the Department 

or its designee, the CFO, or State of Florida Auditor General access to the Agency’s 
records, including financial statements, the independent auditor’s working papers, and 
project records as necessary. Records related to unresolved audit findings, appeals, 
or litigation shall be retained until the action is complete or the dispute is resolved. 
 

vii. The Department’s contact information for requirements under this part is as follows: 
 

Office of Comptroller, MS 24 
605 Suwannee Street 
Tallahassee, Florida 32399-0450 
FDOTSingleAudit@dot.state.fl.us 

 
State Funded: 

 
a. In addition to reviews of audits conducted in accordance with Section 215.97, Florida Statutes, 

monitoring procedures to monitor the Agency’s use of state financial assistance may include 
but not be limited to on-site visits by Department staff and/or other procedures, including 
reviewing any required performance and financial reports, following up, ensuring corrective 
action, and issuing management decisions on weaknesses found through audits when those 
findings pertain to state financial assistance awarded through the Department by this 
Agreement. By entering into this Agreement, the Agency agrees to comply and cooperate fully 
with any monitoring procedures/processes deemed appropriate by the Department. The 
Agency further agrees to comply and cooperate with any inspections, reviews, investigations, 
or audits deemed necessary by the Department, the Department of Financial Services (DFS), 
or State of Florida Auditor General. 

 
b. The Agency, a “nonstate entity” as defined by Section 215.97, Florida Statutes, as a recipient 

of state financial assistance awarded by the Department through this Agreement, is subject to 
the following requirements: 

   
i. In the event the Agency meets the audit threshold requirements established by 

Section 215.97, Florida Statutes, the Agency must have a State single or project-
specific audit conducted for such fiscal year in accordance with Section 215.97, 
Florida Statutes; applicable rules of the Department of Financial Services; and 
Chapters 10.550 (local governmental entities) or 10.650 (nonprofit and for-profit 
organizations), Rules of the Auditor General. Exhibit “G”, Audit Requirements for 
Awards of State Financial Assistance, to this Agreement indicates state financial 
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assistance awarded through the Department by this Agreement needed by the 
Agency to further comply with the requirements of Section 215.97, Florida Statutes. 
In determining the state financial assistance expended in a fiscal year, the Agency 
shall consider all sources of state financial assistance, including state financial 
assistance received from the Department by this Agreement, other state agencies, 
and other nonstate entities. State financial assistance does not include Federal direct 
or pass-through awards and resources received by a nonstate entity for Federal 
program matching requirements. 

 
ii. In connection with the audit requirements, the Agency shall ensure that the audit 

complies with the requirements of Section 215.97(8), Florida Statutes. This includes 
submission of a financial reporting package as defined by Section 215.97(2)(e), 
Florida Statutes, and Chapters 10.550 (local governmental entities) or 10.650 
(nonprofit and for-profit organizations), Rules of the Auditor General. 

 
iii. In the event the Agency does not meet the audit threshold requirements established 

by Section 215.97, Florida Statutes, the Agency is exempt for such fiscal year from 
the state single audit requirements of Section 215.97, Florida Statutes. However, the 
Agency must provide a single audit exemption statement to the Department at 
FDOTSingleAudit@dot.state.fl.us no later than nine months after the end of the 
Agency’s audit period for each applicable audit year. In the event the Agency does 
not meet the audit threshold requirements established by Section 215.97, Florida 
Statutes, in a fiscal year and elects to have an audit conducted in accordance with 
the provisions of Section 215.97, Florida Statutes, the cost of the audit must be paid 
from the Agency’s resources (i.e., the cost of such an audit must be paid from the 
Agency’s resources obtained from other than State entities). 

 
iv. In accordance with Chapters 10.550 (local governmental entities) or 10.650 

(nonprofit and for-profit organizations), Rules of the Auditor General, copies of 
financial reporting packages required by this Agreement shall be submitted to: 

   
  Florida Department of Transportation 
  Office of Comptroller, MS 24 
  605 Suwannee Street 
  Tallahassee, Florida 32399-0405 
  FDOTSingleAudit@dot.state.fl.us 
   
  And 
 

 State of Florida Auditor General 
 Local Government Audits/342 
 111 West Madison Street, Room 401 
 Tallahassee, FL 32399-1450 
 Email: flaudgen_localgovt@aud.state.fl.us 

 
v. Any copies of financial reporting packages, reports, or other information required to 

be submitted to the Department shall be submitted timely in accordance with Section 
215.97, Florida Statutes, and Chapters 10.550 (local governmental entities) or 
10.650 (nonprofit and for-profit organizations), Rules of the Auditor General, as 
applicable. 

 
vi. The Agency, when submitting financial reporting packages to the Department for 

audits done in accordance with Chapters 10.550 (local governmental entities) or 
10.650 (nonprofit and for-profit organizations), Rules of the Auditor General, should 
indicate the date the reporting package was delivered to the Agency in 
correspondence accompanying the reporting package. 
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vii. Upon receipt, and within six months, the Department will review the Agency’s 

financial reporting package, including corrective action plans and management 
letters, to the extent necessary to determine whether timely and appropriate 
corrective action on all deficiencies has been taken pertaining to the state financial 
assistance provided through the Department by this Agreement. If the Agency fails 
to have an audit conducted consistent with Section 215.97, Florida Statutes, the 
Department may take appropriate corrective action to enforce compliance. 

 
viii. As a condition of receiving state financial assistance, the Agency shall permit the 

Department or its designee, DFS, or the Auditor General access to the Agency’s 
records, including financial statements, the independent auditor’s working papers, 
and project records as necessary. Records related to unresolved audit findings, 
appeals, or litigation shall be retained until the action is complete or the dispute is 
resolved. 

 

c. The Agency shall retain sufficient records demonstrating its compliance with the terms of this 
Agreement for a period of five years from the date the audit report is issued and shall allow 
the Department or its designee, DFS, or State of Florida Auditor General access to such 
records upon request. The Agency shall ensure that the audit working papers are made 
available to the Department or its designee, DFS, or State of Florida Auditor General upon 
request for a period of five years from the date the audit report is issued, unless extended in 
writing by the Department. 

 

16. Notices and Approvals. Notices and approvals referenced in this Agreement must be obtained in writing 
from the Parties’ respective Administrators or their designees. 
 

17. Restrictions, Prohibitions, Controls and Labor Provisions: 
 

a. Convicted Vendor List. A person or affiliate who has been placed on the convicted vendor 
list following a conviction for a public entity crime may not submit a bid on a contract to provide 
any goods or services to a public entity; may not submit a bid on a contract with a public entity 
for the construction or repair of a public building or public work; may not submit bids on leases 
of real property to a public entity; may not be awarded or perform work as a contractor, 
supplier, subcontractor, or consultant under a contract with any public entity; and may not 
transact business with any public entity in excess of the threshold amount provided in Section 
287.017, Florida Statutes, for CATEGORY TWO for a period of 36 months from the date of 
being placed on the convicted vendor list. 
 

b. Discriminatory Vendor List. In accordance with Section 287.134, Florida Statutes, an entity 
or affiliate who has been placed on the Discriminatory Vendor List, kept by the Florida 
Department of Management Services, may not submit a bid on a contract to provide goods or 
services to a public entity; may not submit a bid on a contract with a public entity for the 
construction or repair of a public building or public work; may not submit bids on leases of real 
property to a public entity; may not be awarded or perform work as a contractor, supplier, 
subcontractor, or consultant under a contract with any public entity; and may not transact 
business with any public entity. 

 
c. Non-Responsible Contractors. An entity or affiliate who has had its Certificate of 

Qualification suspended, revoked, denied, or have further been determined by the Department 
to be a non-responsible contractor, may not submit a bid or perform work for the construction 
or repair of a public building or public work on a contract with the Agency. 
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d. Prohibition on Using Funds for Lobbying. No funds received pursuant to this Agreement 
may be expended for lobbying the Florida Legislature, judicial branch, or any state agency, in 
accordance with Section 216.347, Florida Statutes. 

 
e. Unauthorized Aliens. The Department shall consider the employment by any contractor of 

unauthorized aliens a violation of Section 274A(e) of the Immigration and Nationality Act. If 
the contractor knowingly employs unauthorized aliens, such violation will be cause for 
unilateral cancellation of this Agreement. 

 
f. Procurement of Construction Services. If the Project is procured pursuant to Chapter 255, 

Florida Statutes, for construction services and at the time of the competitive solicitation for the 
Project, 50 percent or more of the cost of the Project is to be paid from state-appropriated 
funds, then the Agency must comply with the requirements of Section 255.0991, Florida 
Statutes. 

 
g. E-Verify. The Agency shall: 

 

i. Utilize the U.S. Department of Homeland Security’s E-Verify system to verify the 
employment eligibility of all new employees hired by the Agency during the term of the 
contract; and  
 

ii. Expressly require any subcontractors performing work or providing services pursuant 
to the state contract to likewise utilize the U.S. Department of Homeland Security’s E-
Verify system to verify the employment eligibility of all new employees hired by the 
subcontractor during the contract term. 

 
h. Executive Order 20-44. Pursuant to Governor’s Executive Order 20-44, if the Agency is 

required by the Internal Revenue Code to file IRS Form 990 and is named in statute with which 
the Department must form a sole-source, public-private agreement; or through contract or 
other agreement with the State, annually receives 50% or more of its budget from the State or 
from a combination of State and Federal funds, Recipient shall submit an Annual Report to 
the Department, including the most recent IRS Form 990, detailing the total compensation for 
each member of the Agency executive leadership team. Total compensation shall include 
salary, bonuses, cashed-in leave, cash equivalents, severance pay, retirement benefits, 
deferred compensation, real-property gifts, and any other payout. The Agency shall inform the 
Department of any changes in total executive compensation during the period between the 
filing of Annual Reports within 60 days of any change taking effect. All compensation reports 
shall detail the percentage of executive leadership compensation received directly from all 
State and/or Federal allocations to the Agency. Annual Reports shall be in the form approved 
by the Department and shall be submitted to the Department at fdotsingleaudit@dot.state.fl.us 
within 180 days following the end of each tax year of the Agency receiving Department funding. 
 

i. Design Services and Construction Engineering and Inspection Services.  If the Project 
is wholly or partially funded by the Department and administered by a local governmental 
entity, except for a seaport listed in Section 311.09, Florida Statutes, or an airport as defined 
in Section 332.004, Florida Statutes, the entity performing design and construction 
engineering and inspection services may not be the same entity.  

 

18. Indemnification and Insurance: 
 

a. It is specifically agreed between the Parties executing this Agreement that it is not intended 
by any of the provisions of any part of this Agreement to create in the public or any member 
thereof, a third party beneficiary under this Agreement, or to authorize anyone not a party to 
this Agreement to maintain a suit for personal injuries or property damage pursuant to the 
terms or provisions of this Agreement.  The Agency guarantees the payment of all just claims 
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for materials, supplies, tools, or labor and other just claims against the Agency or any 
subcontractor, in connection with this Agreement.  Additionally, the Agency shall indemnify 
and hold harmless the State of Florida, Department of Transportation, including the 
Department’s officers and employees, from liabilities, damages, losses, and costs, including, 
but not limited to, reasonable attorney’s fees, to the extent caused by the negligence, 
recklessness, or intentional wrongful misconduct of the Agency and persons employed or 
utilized by the Agency in the performance of this Agreement. This indemnification shall survive 
the termination of this Agreement.  Additionally, the Agency agrees to include the following 
indemnification in all contracts with contractors/subcontractors and 
consultants/subconsultants who perform work in connection with this Agreement: 
 
“To the fullest extent permitted by law, the Agency’s contractor/consultant shall indemnify and 
hold harmless the Agency and the State of Florida, Department of Transportation, including 
the Department’s officers and employees, from liabilities, damages, losses and costs, 
including, but not limited to, reasonable attorney’s fees, to the extent caused by the 
negligence, recklessness or intentional wrongful misconduct of the contractor/consultant and 
persons employed or utilized by the contractor/consultant in the performance of this 
Agreement. 
 
This indemnification shall survive the termination of this Agreement.” 

 

b. The Agency shall provide Workers’ Compensation Insurance in accordance with Florida’s 
Workers’ Compensation law for all employees. If subletting any of the work, ensure that the 
subcontractor(s) and subconsultant(s) have Workers’ Compensation Insurance for their 
employees in accordance with Florida’s Workers’ Compensation law. If using “leased 
employees” or employees obtained through professional employer organizations (“PEO’s”), 
ensure that such employees are covered by Workers’ Compensation Insurance through the 
PEO’s or other leasing entities. Ensure that any equipment rental agreements that include 
operators or other personnel who are employees of independent contractors, sole 
proprietorships, or partners are covered by insurance required under Florida’s Workers' 
Compensation law. 
 

c. If the Agency elects to self-perform the Project, then the Agency may self-insure. If the Agency 
elects to hire a contractor or consultant to perform the Project, then the Agency shall carry, or 
cause its contractor or consultant to carry, Commercial General Liability insurance providing 
continuous coverage for all work or operations performed under this Agreement. Such 
insurance shall be no more restrictive than that provided by the latest occurrence form edition 
of the standard Commercial General Liability Coverage Form (ISO Form CG 00 01) as filed 
for use in the State of Florida. The Agency shall cause, or cause its contractor or consultant 
to cause, the Department to be made an Additional Insured as to such insurance. Such 
coverage shall be on an “occurrence” basis and shall include Products/Completed Operations 
coverage. The coverage afforded to the Department as an Additional Insured shall be primary 
as to any other available insurance and shall not be more restrictive than the coverage 
afforded to the Named Insured. The limits of coverage shall not be less than $1,000,000 for 
each occurrence and not less than a $5,000,000 annual general aggregate, inclusive of 
amounts provided by an umbrella or excess policy. The limits of coverage described herein 
shall apply fully to the work or operations performed under the Agreement, and may not be 
shared with or diminished by claims unrelated to the Agreement. The policy/ies and coverage 
described herein may be subject to a deductible and such deductibles shall be paid by the 
Named Insured. No policy/ies or coverage described herein may contain or be subject to a 
Retention or a Self-Insured Retention unless the Agency is a state agency or subdivision of 
the State of Florida that elects to self-perform the Project. Prior to the execution of the 
Agreement, and at all renewal periods which occur prior to final acceptance of the work, the 
Department shall be provided with an ACORD Certificate of Liability Insurance reflecting the 
coverage described herein. The Department shall be notified in writing within ten days of any 
cancellation, notice of cancellation, lapse, renewal, or proposed change to any policy or 
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coverage described herein. The Department’s approval or failure to disapprove any policy/ies, 
coverage, or ACORD Certificates shall not relieve or excuse any obligation to procure and 
maintain the insurance required herein, nor serve as a waiver of any rights or defenses the 
Department may have. 
 

d. When the Agreement includes the construction of a railroad grade crossing, railroad overpass 
or underpass structure, or any other work or operations within the limits of the railroad right-
of-way, including any encroachments thereon from work or operations in the vicinity of the 
railroad right-of-way, the Agency shall, or cause its contractor to, in addition to the insurance 
coverage required above, procure and maintain Railroad Protective Liability Coverage (ISO 
Form CG 00 35) where the railroad is the Named Insured and where the limits are not less 
than $2,000,000 combined single limit for bodily injury and/or property damage per 
occurrence, and with an annual aggregate limit of not less than $6,000,000. The railroad shall 
also be added along with the Department as an Additional Insured on the policy/ies procured 
pursuant to the paragraph above. Prior to the execution of the Agreement, and at all renewal 
periods which occur prior to final acceptance of the work, both the Department and the railroad 
shall be provided with an ACORD Certificate of Liability Insurance reflecting the coverage 
described herein. The insurance described herein shall be maintained through final 
acceptance of the work. Both the Department and the railroad shall be notified in writing within 
ten days of any cancellation, notice of cancellation, renewal, or proposed change to any policy 
or coverage described herein. The Department’s approval or failure to disapprove any 
policy/ies, coverage, or ACORD Certificates shall not relieve or excuse any obligation to 
procure and maintain the insurance required herein, nor serve as a waiver of any rights the 
Department may have.  
 

e. When the Agreement involves work on or in the vicinity of utility-owned property or facilities, 
the utility shall be added along with the Department as an Additional Insured on the 
Commercial General Liability policy/ies procured above.  

 
19. Miscellaneous: 

 

a. Environmental Regulations. The Agency will be solely responsible for compliance with all 
applicable environmental regulations and for any liability arising from non-compliance with 
these regulations, and will reimburse the Department for any loss incurred in connection 
therewith.  

 
b. Non-Admission of Liability. In no event shall the making by the Department of any payment 

to the Agency constitute or be construed as a waiver by the Department of any breach of 
covenant or any default which may then exist on the part of the Agency and the making of 
such payment by the Department, while any such breach or default shall exist, shall in no way 
impair or prejudice any right or remedy available to the Department with respect to such breach 
or default.  

 
c. Severability. If any provision of this Agreement is held invalid, the remainder of this 

Agreement shall not be affected.  In such an instance, the remainder would then continue to 
conform to the terms and requirements of applicable law.  

 
d. Agency not an agent of Department. The Agency and the Department agree that the 

Agency, its employees, contractors, subcontractors, consultants, and subconsultants are not 
agents of the Department as a result of this Agreement. 

 
e. Bonus or Commission. By execution of the Agreement, the Agency represents that it has 

not paid and, also agrees not to pay, any bonus or commission for the purpose of obtaining 
an approval of its application for the financing hereunder.  
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f. Non-Contravention of State Law. Nothing in the Agreement shall require the Agency to 
observe or enforce compliance with any provision or perform any act or do any other thing in 
contravention of any applicable state law. If any of the provisions of the Agreement violate any 
applicable state law, the Agency will at once notify the Department in writing so that 
appropriate changes and modifications may be made by the Department and the Agency to 
the end that the Agency may proceed as soon as possible with the Project.  

 
g. Execution of Agreement. This Agreement may be executed in one or more counterparts, 

each of which shall be deemed an original, but all of which shall constitute the same 
Agreement.  A facsimile or electronic transmission of this Agreement with a signature on behalf 
of a party will be legal and binding on such party. 

 
h. Federal Award Identification Number (FAIN). If the FAIN is not available prior to execution 

of the Agreement, the Department may unilaterally add the FAIN to the Agreement without 
approval of the Agency and without an amendment to the Agreement. If this occurs, an 
updated Agreement that includes the FAIN will be provided to the Agency and uploaded to the 
Department of Financial Services’ Florida Accountability Contract Tracking System (FACTS). 

 
i. Inspector General Cooperation. The Agency agrees to comply with Section 20.055(5), 

Florida Statutes, and to incorporate in all subcontracts the obligation to comply with Section 
20.055(5), Florida Statutes.  

 
j. Law, Forum, and Venue. This Agreement shall be governed by and construed in accordance 

with the laws of the State of Florida.  In the event of a conflict between any portion of the 
contract and Florida law, the laws of Florida shall prevail.  The Agency agrees to waive forum 
and venue and that the Department shall determine the forum and venue in which any dispute 
under this Agreement is decided. 

 
 
 
 
 
 
 
IN WITNESS WHEREOF, the Parties have executed this Agreement on the day and year written above. 
 
 
AGENCY  Town of Hilliard   
 
By:  
 
Name:       
 
Title:       
 
 

STATE OF FLORIDA, DEPARTMENT OF TRANSPORTATION 
 
By:  
 
Name:  James M. Knight, P.E. 
 
Title:   Urban Planning and Modal Administrator 
 
 
 
 
STATE OF FLORIDA, DEPARTMENT OF TRANSPORTATION 
Legal Review: 
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EXHIBIT A 
 

Project Description and Responsibilities  
 
 
A. Project Description (description of Agency’s project to provide context, description of project components funded 
via this Agreement (if not the entire project)): Hilliard Airpark Acquire Land on the North Side 
 
B. Project Location (limits, city, county, map): Hilliard Airpark/Hilliard, FL/Nassau 
 
C. Project Scope (allowable costs: describe project components, improvement type/service type, approximate 
timeline, project schedule, project size): Land Acquisition: Purchase land on the north side of airport to be able to 
realign Pea Farm Road -  As required by 215.971, F.S., this scope of work includes but is not limited to consultant and 
legal fees, costs of survey, appraisals, title search, deed preparation and land acquisition.  It includes all materials, 
equipment, labor, and incidentals required to complete transfer of the subject property or properties to the sponsor. 
The Sponsor will comply with Aviation Program Assurances. 
 
D. Deliverable(s): Hilliard Airpark Acquire Land on the North Side 
 
The project scope identifies the ultimate project deliverables. Deliverables for requisition, payment and invoice 
purposes will be the incremental progress made toward completion of project scope elements. Supporting 
documentation will be quantifiable, measurable, and verifiable, to allow for a determination of the amount of 
incremental progress that has been made, and provide evidence that the payment requested is commensurate with 
the accomplished incremental progress and costs incurred by the Agency. 
 
 
E. Unallowable Costs (including but not limited to):     
 
F. Transit Operating Grant Requirements (Transit Only): 
 
Transit Operating Grants billed as an operational subsidy will require an expenditure detail report from the Agency that 
matches the invoice period.  The expenditure detail, along with the progress report, will be the required deliverables for 
Transit Operating Grants.  Operating grants may be issued for a term not to exceed three years from execution. The 
original grant agreement will include funding for year one. Funding for years two and three will be added by 
amendment as long as the grantee has submitted all invoices on schedule and the project deliverables for the year 
have been met. 
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EXHIBIT B 
 

Schedule of Financial Assistance 
 
 

FUNDS AWARDED TO THE AGENCY AND REQUIRED MATCHING FUNDS PURSUANT TO THIS AGREEMENT 
CONSIST OF THE FOLLOWING: 
 

A. Fund Type and Fiscal Year: 
 
Financial 

Management 
Number 

Fund 
Type 

FLAIR 
Category 

State 
Fiscal 
Year 

Object 
Code 

CSFA/ 
CFDA 

Number 

CSFA/CFDA Title or 
Funding Source 

Description 

Funding 
Amount 

436590-1-94-01 DPTO 088719 2022 751000 55.004 Aviation Grant Program $464,000.00 

 Total Financial Assistance $464,000.00 

 
B. Estimate of Project Costs by Grant Phase: 

 

Phases* State Local Federal Totals 
State 

% 
Local 

% 
Federal 

% 

Land Acquisition $464,000.00 $0.00 $0.00 $464,000.00 100.00 0.00 0.00 

Planning $0.00 $0.00 $0.00 $0.00 0.00 0.00 0.00 

Environmental/Design/Construction $0.00 $0.00 $0.00 $0.00 0.00 0.00 0.00 

Capital Equipment/ Preventative 
Maintenance 

$0.00 $0.00 $0.00 $0.00 0.00 0.00 0.00 

Match to Direct Federal Funding $0.00 $0.00 $0.00 $0.00 0.00 0.00 0.00 

Mobility Management 
(Transit Only) 

$0.00 $0.00 $0.00 $0.00 0.00 0.00 0.00 

Totals $464,000.00 $0.00 $0.00 $464,000.00    

   *Shifting items between these grant phases requires execution of an Amendment to the Public Transportation Grant 
Agreement. 

 
BUDGET/COST ANALYSIS CERTIFICATION AS REQUIRED BY SECTION 216.3475, FLORIDA STATUTES: 
 
I certify that the cost for each line item budget category (grant phase) has been evaluated and determined to be 
allowable, reasonable, and necessary as required by Section 216.3475, Florida Statutes. Documentation is on file 
evidencing the methodology used and the conclusions reached. 
 
Donna Whitney  

Department Grant Manager Name  
  

Signature                                     Date 
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EXHIBIT D 
 

AGENCY RESOLUTION 
 

 

PLEASE SEE ATTACHED 
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EXHIBIT E 
 

PROGRAM SPECIFIC TERMS AND CONDITIONS - AVIATION 
AVIATION PROGRAM ASSURANCES 

 
A. General. 
 

1. The assurances herein shall form an integral part of the Agreement between the Department and the Agency. 
 

2. These assurances delineate the obligations of the Parties to this Agreement to ensure their commitment and 
compliance with specific provisions of Exhibit “A”, Project Description and Responsibilities, and Exhibit 
“B”, Schedule of Financial Assistance, as well as serving to protect public investment in public-use airports 
and the continued viability of the Florida Aviation System. 

 
3. The Agency shall comply with the assurances as specified in this Agreement. 

 
4. The terms and assurances of this Agreement shall remain in full force and effect throughout the useful life of a 

facility developed; equipment acquired; or Project items installed within a facility for an airport development or 
noise compatibility program project, but shall not exceed 20 years from the effective date of this Agreement. 

 
5. There shall be no limit on the duration of the terms and assurances of this Agreement regarding Exclusive Rights 

and Airport Revenue so long as the property is used as a public airport. 
 

6. There shall be no limit on the duration of the terms and assurances of this Agreement with respect to real 
property acquired with funds provided by this Agreement. 

 
7. Subject to appropriations, the Department shall continue to comply with its financial commitment to this Project 

under the terms of this Agreement, until such time as the Department may determine that the Agency has failed 
to comply with the terms and assurances of this Agreement. 

 
8. An Agency that has been determined by the Department to have failed to comply with either the terms of these 

Assurances, or the terms of the Agreement, or both, shall be notified, in writing, by the Department, identifying 
the specifics of the non-compliance and any corrective action by the Agency to remedy the failure. 

 
9. Failure by the Agency to satisfactorily remedy the non-compliance shall absolve the Department’s continued 

financial commitment to this Project and immediately require the Agency to repay the Department the full amount 
of funds expended by the Department on this Project. 

 
10. Any history of failure to comply with the terms and assurances of an Agreement will jeopardize the Agency’s 

eligibility for further state funding of airport projects by the Department. 
 
B. Agency Compliance Certification. 
 

1. General Certification.  The Agency hereby certifies, with respect to this Project, it will comply, within its 
authority, with all applicable, current laws and rules of the State of Florida and applicable local governments, as 
well as Department policies, guidelines, and requirements, including but not limited to, the following (latest 
version of each document): 
 
a. Florida Statutes (F.S.) 

• Chapter 163, F.S., Intergovernmental Programs 

• Chapter 329, F.S., Aircraft: Title; Liens; Registration; Liens 

• Chapter 330, F.S., Regulation of Aircraft, Pilots, and Airports 

• Chapter 331, F.S., Aviation and Aerospace Facilities and Commerce 

• Chapter 332, F.S., Airports and Other Air Navigation Facilities 

• Chapter 333, F.S., Airport Zoning 
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b. Florida Administrative Code (FAC) 

• Chapter 73C-41, FAC, Community Planning; Governing the Procedure for the Submittal and Review of 
Local Government Comprehensive Plans and Amendments 

• Chapter 14-60, FAC, Airport Licensing, Registration, and Airspace Protection 

• Section 62-256.300, FAC, Open Burning, Prohibitions 

• Section 62-701.320(13), FAC, Solid Waste Management Facility Permit Requirements, General, Airport 
Safety 
 

c. Local Government Requirements 

• Airport Zoning Ordinance 

• Local Comprehensive Plan 
 

d. Department Requirements 

• Eight Steps of Building a New Airport 

• Florida Airport Revenue Use Guide 

• Florida Aviation Project Handbook 

• Guidebook for Airport Master Planning 

• Airport Compatible Land Use Guidebook 
 

2. Construction Certification.  The Agency hereby certifies, with respect to a construction-related project, that all 
design plans and specifications will comply with applicable federal, state, local, and professional standards, as 
well as Federal Aviation Administration (FAA) Advisory Circulars (AC’s) and FAA issued waivers thereto, 
including but not limited to, the following: 
 
a. Federal Requirements 

• FAA AC 70/7460-1, Obstruction Marking and Lighting 

• FAA AC 150/5300-13, Airport Design 

• FAA AC 150/5370-2, Operational Safety on Airports During Construction 

• FAA AC 150/5370-10, Standards for Specifying Construction of Airports 
 

b. Local Government Requirements 

• Local Building Codes 

• Local Zoning Codes 
 

c. Department Requirements 

• Manual of Uniform Minimum Standards for Design, Construction and Maintenance for Streets and 
Highways (Commonly Referred to as the “Florida Green Book”) 

• Manual on Uniform Traffic Control Devices 

• Section 14-60.007, FAC, Airfield Standards for Licensed Airports 

• Standard Specifications for Construction of General Aviation Airports 

• Design Guidelines & Minimum Standard Requirements for T-Hangar Projects 
 

3. Land Acquisition Certification.  The Agency hereby certifies, regarding land acquisition, that it will comply with 
applicable federal and/or state policies, regulations, and laws, including but not limited to the following: 
 
a. Federal Requirements 

• Uniform Relocation Assistance and Real Property Acquisition Policies Act of 1970 

• National Environmental Policy of 1969 

• FAA Order 5050.4, National Environmental Policy Act Implementing Instructions for Airport Projects 

• FAA Order 5100.37B, Land Acquisition and Relocation Assistance for Airport Projects 
 

b. Florida Requirements 

• Chapter 73, F.S., Eminent Domain (re: Property Acquired Through Condemnation) 

• Chapter 74, F.S., Proceedings Supplemental to Eminent Domain (re: Condemnation) 

• Section 286.23, F.S., Public Business: Miscellaneous Provisions 
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C. Agency Authority. 
 

1. Legal Authority.  The Agency hereby certifies, with respect to this Agreement, that it has the legal authority to 
enter into this Agreement and commit to this Project; that a resolution, motion, or similar action has been duly 
adopted or passed as an official act of the airport sponsor’s governing body authorizing this Agreement, including 
assurances contained therein, and directing and authorizing the person identified as the official representative 
of the governing body to act on its behalf with respect to this Agreement and to provide any additional information 
as may be required. 
 

2. Financial Authority.  The Agency hereby certifies, with respect to this Agreement, that it has sufficient funds 
available for that portion of the Project costs which are not paid by the U.S. Government or the State of Florida; 
that it has sufficient funds available to assure future operation and maintenance of items funded by this Project, 
which it will control; and that authority has been granted by the airport sponsor governing body to commit those 
funds to this Project. 

 
D. Agency Responsibilities. The Agency hereby certifies it currently complies with or will comply with the following 
responsibilities: 
 

1. Accounting System. 
 

a. The Agency shall create and maintain a separate account to document all of the financial transactions 
related to the airport as a distinct entity. 
 

b. The accounting records shall be kept by the Agency or its authorized representative in accordance with 
Generally Accepted Accounting Principles and in an accounting system that will facilitate an effective audit 
in accordance with the 2 CFR Part 200, Uniform Administrative Requirements, Cost Principles, and Audit 
Requirements for Federal Awards and Section 215.97, F.S., Florida Single Audit Act. 
 

c. The Department has the right to audit and inspect all financial records of the Agency upon reasonable notice. 
 

2. Good Title. 
 
a. The Agency holds good title, satisfactory to the Department, to the airport or site thereof, or gives assurance, 

satisfactory to the Department, that good title will be obtained. 
 
b. For noise compatibility program projects undertaken on the airport sponsor’s property, the Agency holds 

good title, satisfactory to the Department, to that portion of the property upon which state funds will be 
expended, or gives assurance, satisfactory to the Department, that good title will be obtained. 

 
3. Preserving Rights and Powers. 

 
a. The Agency shall not take or permit any action which would operate to deprive it of any of the rights and 

powers necessary to perform any or all of the terms and assurances of this Agreement without the written 
approval of the Department. Further, the Agency  shall act promptly to acquire, extinguish, or modify, in a 
manner acceptable to the Department, any outstanding rights or claims of right of others which would 
interfere with such performance by the Agency. 
 

b. If an arrangement is made for management and operation of the airport by any entity or person other than 
the Agency or an employee of the Agency, the Agency shall reserve sufficient rights and authority to ensure 
that the airport will be operated and maintained in accordance with the terms and assurances of this 
Agreement. 

 
4. Hazard Removal and Mitigation. 

 

Page 23 of 32

57

ITEM-9



 STATE OF FLORIDA DEPARTMENT OF TRANSPORTATION 

PUBLIC TRANSPORTATION 

GRANT AGREEMENT EXHIBITS 

Form 725-000-02 
STRATEGIC 

DEVELOPMENT 
OGC 02/20 

 

 

a. For airport hazards located on airport controlled property, the Agency shall clear and protect terminal 
airspace required for instrument and visual operations at the airport (including established minimum flight 
altitudes) by removing, lowering, relocating, marking, or lighting or otherwise mitigating existing airport 
hazards and by preventing the establishment or creation of future airport hazards. 
 

b. For airport hazards not located on airport controlled property, the Agency shall work in conjunction with the 
governing public authority or private land owner of the property to clear and protect terminal airspace 
required for instrument and visual operations at the airport (including established minimum flight altitudes) 
by removing, lowering, relocating, marking, or lighting or otherwise mitigating existing airport hazards and 
by preventing the establishment or creation of future airport hazards. The Agency may enter into an 
agreement with surrounding property owners or pursue available legal remedies to remove potential hazards 
to air navigation. 

 
5. Airport Compatible Land Use. 

 
a. The Agency assures that appropriate airport zoning ordinances are in place consistent with Section 333.03, 

F.S., or if not in place, that it will take appropriate action necessary to ensure local government adoption of 
an airport zoning ordinance or execution of an interlocal agreement with another local government body 
having an airport zoning ordinance, consistent with the provisions of Section 333.03, F.S. 
 

b. The Agency assures that it will disapprove or oppose any attempted alteration or creation of objects, natural 
or man-made, dangerous to navigable airspace or that would adversely affect the current or future levels of 
airport operations. 
 

c. The Agency assures that it will disapprove or oppose any attempted change in local land use development 
regulations that would adversely affect the current or future levels of airport operations by creation or 
expansion of airport incompatible land use areas. 

 
6. Consistency with Local Government Plans. 

 
a. The Agency assures the Project is consistent with the currently existing and planned future land use 

development plans approved by the local government having jurisdictional responsibility for the area 
surrounding the airport. 

 
b. The Agency assures that it has given fair consideration to the interest of local communities and has had 

reasonable consultation with those parties affected by the Project. 
 

c. The Agency shall consider and take appropriate actions, if deemed warranted by the Agency, to adopt the 
current, approved Airport Master Plan into the local government comprehensive plan. 

 
7. Consistency with Airport Master Plan and Airport Layout Plan. 

 
a. The Agency assures that the project, covered by the terms and assurances of this Agreement, is consistent 

with the most current Airport Master Plan. 
 

b. The Agency assures that the Project, covered by the terms and assurances of this Agreement, is consistent 
with the most current, approved Airport Layout Plan (ALP), which shows: 

 
1) The boundaries of the airport and all proposed additions thereto, together with the boundaries of all 

offsite areas owned or controlled by the Agency for airport purposes and proposed additions thereto; 
2) The location and nature of all existing and proposed airport facilities and structures (such as 

runways, taxiways, aprons, terminal buildings, hangars, and roads), including all proposed 
extensions and reductions of existing airport facilities; and 

3) The location of all existing and proposed non-aviation areas on airport property and of all existing 
improvements thereon. 
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c. The Agency assures that it will not make or permit any changes or alterations on the airport or any of its 
facilities that are not consistent with the Airport Master Plan and the Airport Layout Plan, as approved by the 
Department. 
 

d. Original Airport Master Plans and Airport Layout Plans and each amendment, revision, or modification 
thereof, will be subject to the approval of the Department. 

 
8. Airport Financial Plan. 

 
a. The Agency assures that it will develop and maintain a cost-feasible Airport financial plan to accomplish 

the projects necessary to achieve the proposed airport improvements identified in the Airport Master Plan 

and depicted in the Airport Layout Plan, and any updates thereto. The Agency’s Airport financial plan must 

comply with the following conditions: 

 

1) The Airport financial plan will be a part of the Airport Master Plan. 
2) The Airport financial plan will realistically assess project phasing considering availability of state and 

local funding and likelihood of federal funding under the FAA’s priority system. 
3) The Airport financial plan will not include Department funding for projects that are inconsistent with 

the local government comprehensive plan. 
 

b. All Project cost estimates contained in the Airport financial plan shall be entered into and kept current in the 
Florida Aviation Database (FAD) Joint Automated Capital Improvement Program (JACIP) website. 

 
9. Airport Revenue. The Agency assures that all revenue generated by the airport will be expended for capital 

improvement or operating costs of the airport; the local airport system; or other local facilities which are owned 
or operated by the owner or operator of the airport and which are directly and substantially related to the air 
transportation of passengers or property, or for environmental or noise mitigation purposes on or off the airport. 

 
10. Fee and Rental Structure. 

 
a. The Agency assures that it will maintain a fee and rental structure for facilities and services at the airport 

that it will make the airport as self-sustaining as possible under the circumstances existing at the particular 
airport. 
 

b. If this Agreement results in a facility that will be leased or otherwise produce revenue, the Agency assures 
that the price charged for that facility will be based on the market value. 

 
11. Public-Private Partnership for Aeronautical Uses. 

 
a. If the airport owner or operator and a person or entity that owns an aircraft or an airport tenant or potential 

tenant agree that an aircraft hangar or tenant-specific facility, respectively, is to be constructed on airport 
property for aircraft storage or tenant use at the expense of the aircraft owner or tenant, the airport owner 
or operator may grant to the aircraft owner or tenant of the facility a lease that is subject to such terms and 
conditions on the facility as the airport owner or operator may impose, subject to approval by the Department. 
 

b. The price charged for said lease will be based on market value, unless otherwise approved by the 
Department. 

 
12. Economic Nondiscrimination. 

 
a. The Agency assures that it will make the airport available as an airport for public use on reasonable terms 

without unjust discrimination to all types, kinds and classes of aeronautical activities, including commercial 
aeronautical activities offering services to the public. 
 

1) The Agency may establish such reasonable, and not unjustly discriminatory, conditions to be met 

by all users of the airport as may be necessary for the safe and efficient operation of the airport. 
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2) The Agency may prohibit or limit any given type, kind or class of aeronautical use of the airport if 
such action is necessary for the safe operation of the airport or necessary to serve the civil aviation 
needs of the public. 

 
b. The Agency assures that each airport Fixed-Based Operator (FBO) shall be subject to the same rates, fees, 

rentals, and other charges as are uniformly applicable to all other FBOs making the same or similar uses of 
such airport and utilizing the same or similar facilities. 
 

13. Air and Water Quality Standards. The Agency assures that all projects involving airport location, major runway 
extension, or runway location will be located, designed, constructed, and operated so as to comply with 
applicable air and water quality standards. 
 

14. Operations and Maintenance. 
 

a. The Agency assures that the airport and all facilities, which are necessary to serve the aeronautical users 
of the airport, shall be operated at all times in a safe and serviceable condition and in accordance with the 
minimum standards as may be required or prescribed by applicable federal and state agencies for 
maintenance and operation, as well as minimum standards established by the Department for State of 
Florida licensing as a public-use airport. 
 

1) The Agency assures that it will not cause or permit any activity or action thereon which would 
interfere with its use for airport purposes. 

2) Except in emergency situations, any proposal to temporarily close the airport for non-aeronautical 
purposes must first be approved by the Department. 

3) The Agency assures that it will have arrangements for promptly notifying airmen of any condition 
affecting aeronautical use of the airport. 
 

b. Nothing contained herein shall be construed to require that the airport be operated for aeronautical use 
during temporary periods when adverse weather conditions interfere with safe airport operations. 
 

15. Federal Funding Eligibility. 

 
a. The Agency assures it will take appropriate actions to maintain federal funding eligibility for the airport and 

it will avoid any action that renders the airport ineligible for federal funding. 
 

b. If the Agency becomes ineligible for federal funding of airport projects, such determination will render the 
Agency ineligible for state funding of airport projects. 

 
16. Project Implementation. 

 
a. The Agency assures that it will begin making expenditures or incurring obligations pertaining to this Project 

within one year after the effective date of this Agreement. 
 

b. The Agency may request a one-year extension of this one-year time period, subject to approval by the 
Department District Secretary or designee. 

 
c. Failure of the Agency to make expenditures, incur obligations or receive an approved extension may allow 

the Department to terminate this Agreement. 
 

17. Exclusive Rights. The Agency assures that it will not permit any exclusive right for use of the airport by any 
person providing, or intending to provide, aeronautical services to the public. 

 
18. Airfield Access. 

 
a. The Agency assures that it will not grant or allow general easement or public access that opens onto or 

crosses the airport runways, taxiways, flight line, passenger facilities, or any area used for emergency 
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equipment, fuel, supplies, passengers, mail and freight, radar, communications, utilities, and landing 
systems, including but not limited to flight operations, ground services, emergency services, terminal 
facilities, maintenance, repair, or storage, except for those normal airport providers responsible for standard 
airport daily services or during special events at the airport open to the public with limited and controlled 
access. 
 

b. The Agency assures that it will not grant or allow general easement or public access to any portion of the 
airfield from adjacent real property which is not owned, operated, or otherwise controlled by the Agency 
without prior Department approval. 

 
19. Retention of Rights and Interests.The Agency will not sell, lease, encumber, or otherwise transfer or dispose 

of any part of its title or other interests in the real property shown as airport owned or controlled on the current 
airport layout plan without prior written approval by the Department. It will not sell, lease, encumber, terminate, 
waive, or otherwise transfer or dispose of any part of its title, rights, or other interest in existing noise easements 
or avigation easements on any property, airport or non-airport, without prior written approval by the Department. 
These assurances shall not limit the Agency’s right to lease airport property for airport-compatible purposes. 
 

20. Consultant, Contractor, Scope, and Costs. 
 

a. The Department has the right to disapprove the Agency’s employment of consultants, contractors, and 

subcontractors for all or any part of this Project if the specific consultants, contractors, or subcontractors 

have a record of poor project performance with the Department. 

 

b. Further, the Department maintains the right to disapprove the proposed Project scope and cost of 

professional services. 

 
21. Planning Projects. For all planning projects or other aviation studies, the Agency assures that it will: 

 
a. Execute the project per the approved project narrative or with approved modifications. 

 
b. Furnish the Department with such periodic project and work activity reports as indicated in the approved 

scope of services. 
 

c. Make such project materials available for public review, unless exempt from public disclosure. 
 

1) Information related to airport security is considered restricted information and is exempt from public 
dissemination per Sections 119.071(3) and 331.22 F.S. 

2) No materials prepared under this Agreement shall be subject to copyright in the United States or 
any other country. 

 
d. Grant the Department unrestricted authority to publish, disclose, distribute, and otherwise use any of the 

material prepared in connection with this Agreement. 
 

e. If the Project involves developing an Airport Master Plan or an Airport Layout Plan, and any updates thereto, 
it will be consistent with provisions of the Florida Aviation System Plan, will identify reasonable future growth 
of the airport and the Agency will comply with the Department airport master planning guidebook, including: 

 
1) Provide copies, in electronic and editable format, of final Project materials to the Department, 

including computer-aided drafting (CAD) files of the Airport Layout Plan. 
2) Develop a cost-feasible financial plan, approved by the Department, to accomplish the projects 

described in the Airport Master Plan or depicted in the Airport Layout Plan, and any updates thereto. 
The cost-feasible financial plan shall realistically assess Project phasing considering availability of 
state and local funding and federal funding under the FAA’s priority system. 

3) Enter all projects contained in the cost-feasible plan in the Joint Automated Capital Improvement 
Program (JACIP). 
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f. The Agency understands and agrees that Department approval of this Agreement or any planning material 
developed as part of this Agreement does not constitute or imply any assurance or commitment on the part 
of the Department to approve any pending or future application for state aviation funding. 

 
g. The Agency will submit master planning draft and final deliverables for Department and, if required, FAA 

approval prior to submitting any invoices to the Department for payment. 
 

22. Land Acquisition Projects. For the purchase of real property, the Agency assures that it will: 

 

a. Laws. Acquire the land in accordance with federal and/or state laws governing such action. 
 

b. Administration. Maintain direct control of Project administration, including: 
 

1) Maintain responsibility for all related contract letting and administrative procedures related to the 
purchase of real property. 

2) Secure written Department approval to execute each agreement for the purchase of real property 
with any third party. 

3) Ensure a qualified, State-certified general appraiser provides all necessary services and 
documentation. 

4) Furnish the Department with a projected schedule of events and a cash flow projection within 20 
calendar days after completion of the review appraisal. 

5) Establish a Project account for the purchase of the land. 
6) Collect and disburse federal, state, and local project funds. 

  
c. Reimbursable Funds. If funding conveyed by this Agreement is reimbursable for land purchase in 

accordance with Chapter 332, F.S., the Agency shall comply with the following requirements: 
 

1) The Agency shall apply for a FAA Airport Improvement Program grant for the land purchase within 
60 days of executing this Agreement. 

2) If federal funds are received for the land purchase, the Agency shall notify the Department, in writing, 
within 14 calendar days of receiving the federal funds and is responsible for reimbursing the 
Department within 30 calendar days to achieve normal project federal, state, and local funding 
shares per Chapter 332, F.S. 

3) If federal funds are not received for the land purchase, the Agency shall reimburse the Department 
within 30 calendar days after the reimbursable funds are due in order to achieve normal project 
state and local funding shares as described in Chapter 332, F.S. 

4) If federal funds are not received for the land purchase and the state share of the purchase is less 
than or equal to normal state and local funding shares per Chapter 332, F.S., when reimbursable 
funds are due, no reimbursement to the Department shall be required. 

 
d. New Airport.  If this Project involves the purchase of real property for the development of a new airport, 

the Agency assures that it will: 
 

1) Apply for federal and state funding to construct a paved runway, associated aircraft parking apron, 
and connecting taxiway within one year of the date of land purchase. 

2) Complete an Airport Master Plan within two years of land purchase. 
3) Complete airport construction for basic operation within 10 years of land purchase. 

 
e. Use of Land. The Agency assures that it shall use the land for aviation purposes in accordance with the 

terms and assurances of this Agreement within 10 years of acquisition. 
 

f. Disposal of Land. For the disposal of real property the Agency assures that it will comply with the following: 
1) For land purchased for airport development or noise compatibility purposes, the Agency shall, when 

the land is no longer needed for such purposes, dispose of such land at fair market value and/or 
make available to the Department an amount equal to the state’s proportionate share of its market 
value. 
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2) Land will be considered to be needed for airport purposes under this assurance if: 
 

a) It serves aeronautical purposes such as a runway protection zone or as a noise buffer. 
b) Revenue from uses of such land contributes to airport financial self-sufficiency.  

 
3) Disposition of land under Sections D.22.f.1. or D.22.f.2. of this Exhibit, above, shall be subject to 

retention or reservation of any interest or right therein needed to ensure such land will only be used 
for purposes compatible with noise levels related to airport operations. 

4) Revenues from the sale of such land must be accounted for as outlined in Section D.1. of this 
Exhibit, and expended as outlined in Section D.9. of this Exhibit.   

 

23. Construction Projects.  The Agency assures that it will: 

 
a. Project Certifications. Certify Project compliances, including: 

 
1) Consultant and contractor selection comply with all applicable federal, state and local laws, rules, 

regulations, and policies. 
2) All design plans and specifications comply with federal, state, and professional standards and 

applicable FAA advisory circulars, as well as the minimum standards established by the Department 
for State of Florida licensing as a public-use airport. 

3) Completed construction complies with all applicable local building codes. 
4) Completed construction complies with the Project plans and specifications with certification of that 

fact by the Project Engineer. 
 

b. Design Development.  For the plans, specifications, construction contract documents, and any and all 
other engineering, construction, and contractual documents produced by the Engineer, which are 
hereinafter collectively referred to as "plans", the Engineer will certify that: 
 

1) The plans shall be developed in accordance with sound engineering and design principles, and with 
generally accepted professional standards. 

2) The plans shall be consistent with the intent of the Project as defined in Exhibit A and Exhibit B of 
this Agreement. 

3) The Project Engineer shall perform a review of the certification requirements listed in Section B.2. 
of this Exhibit, Construction Certification, and make a determination as to their applicability to this 
Project. 

4) Development of the plans shall comply with all applicable laws, ordinances, zoning and permitting 
requirements, public notice requirements, and other similar regulations. 
 

c. Inspection and Approval.  The Agency assures that: 
 

1) The Agency will provide and maintain competent technical supervision at the construction site 
throughout the Project to assure that the work conforms to the plans, specifications, and schedules 
approved by the Department, as applicable, for the Project. 

2) The Agency assures that it will allow the Department to inspect the work and that it will provide any 
cost and progress reporting, as may be required by the Department. 

3) The Agency assures that it will take the appropriate corrective action necessary, as required by the 
Department, for work which does not conform to the Department standards. 
 

d. Pavement Preventive Maintenance.  The Agency assures that for a project involving replacement or 
reconstruction of runway or taxiway pavement it has implemented an airport pavement maintenance 
management program and that it will use such program for the useful life of any pavement constructed, 
reconstructed, or repaired with state financial assistance at the airport. 
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PUBLIC TRANSPORTATION 
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24. Noise Mitigation Projects.  The Agency assures that it will: 

 

a. Government Agreements. For all noise compatibility projects that are carried out by another unit of local 
government or are on property owned by a unit of local government other than the Agency, the Agency 
shall enter into an agreement with that government body. 
 

1) The local agreement, satisfactory to the Department, shall obligate the unit of local government to 
the same terms and assurances that apply to the Agency. 

2) The Agency assures that it will take steps to enforce the local agreement if there is substantial non-
compliance with the terms of the local agreement. 

 
b. Private Agreements. For noise compatibility projects on privately owned property: 

 
1) The Agency shall enter into an agreement with the owner of that property to exclude future actions 

against the airport. 
2) The Agency assures that it will take steps to enforce such agreement if there is substantial non-

compliance with the terms of the agreement. 
 
 

- End of Exhibit E - 
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EXHIBIT F 
 

Contract Payment Requirements 

Florida Department of Financial Services, Reference Guide for State Expenditures  

Cost Reimbursement Contracts 

 

Invoices for cost reimbursement contracts must be supported by an itemized listing of expenditures by category (salary, 

travel, expenses, etc.).  Supporting documentation shall be submitted for each amount for which reimbursement is being 

claimed indicating that the item has been paid.  Documentation for each amount for which reimbursement is being 

claimed must indicate that the item has been paid. Check numbers may be provided in lieu of copies of actual checks. 

Each piece of documentation should clearly reflect the dates of service. Only expenditures for categories in the approved 

agreement budget may be reimbursed. These expenditures must be allowable (pursuant to law) and directly related to 

the services being provided. 

 

Listed below are types and examples of supporting documentation for cost reimbursement agreements: 

 

(1)  Salaries: A payroll register or similar documentation should be submitted. The payroll register should show 

gross salary charges, fringe benefits, other deductions and net pay. If an individual for whom reimbursement is 

being claimed is paid by the hour, a document reflecting the hours worked times the rate of pay will be 

acceptable. 

 

(2)  Fringe Benefits: Fringe Benefits should be supported by invoices showing the amount paid on behalf of the 

employee (e.g., insurance premiums paid).  If the contract specifically states that fringe benefits will be based 

on a specified percentage rather than the actual cost of fringe benefits, then the calculation for the fringe benefits 

amount must be shown. 

 

Exception: Governmental entities are not required to provide check numbers or copies of checks for fringe 

benefits. 

 

(3)  Travel: Reimbursement for travel must be in accordance with Section 112.061, Florida Statutes, which 

includes submission of the claim on the approved State travel voucher or electronic means. 

 

(4)  Other direct costs: Reimbursement will be made based on paid invoices/receipts. If nonexpendable property 

is purchased using State funds, the contract should include a provision for the transfer of the property to the 

State when services are terminated.  Documentation must be provided to show compliance with Department of 

Management Services Rule 60A-1.017, Florida Administrative Code, regarding the requirements for contracts 

which include services and that provide for the contractor to purchase tangible personal property as defined in 

Section 273.02, Florida Statutes, for subsequent transfer to the State. 

 

(5)  In-house charges: Charges which may be of an internal nature (e.g., postage, copies, etc.) may be 

reimbursed on a usage log which shows the units times the rate being charged. The rates must be reasonable. 

 

(6)  Indirect costs: If the contract specifies that indirect costs will be paid based on a specified rate, then the 

calculation should be shown. 

 

Contracts between state agencies, and/or contracts between universities may submit alternative documentation 

to substantiate the reimbursement request that may be in the form of FLAIR reports or other detailed reports.  

 

The Florida Department of Financial Services, online Reference Guide for State Expenditures can be found at this web 

address https://www.myfloridacfo.com/Division/AA/Manuals/documents/ReferenceGuideforStateExpenditures.pdf. 
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EXHIBIT G 
 

AUDIT REQUIREMENTS FOR AWARDS OF STATE FINANCIAL ASSISTANCE 

 

 

 THE STATE RESOURCES AWARDED PURSUANT TO THIS AGREEMENT CONSIST OF THE FOLLOWING: 

 

SUBJECT TO SECTION 215.97, FLORIDA STATUTES:~ 

 

Awarding Agency: Florida Department of Transportation 

State Project Title: Aviation Grant Program 

CSFA Number: 55.004 

*Award Amount: $464,000 

 

*The award amount may change with amendments 
 

Specific project information for CSFA Number 55.004 is provided at: https://apps.fldfs.com/fsaa/searchCatalog.aspx 

 

 

COMPLIANCE REQUIREMENTS APPLICABLE TO STATE RESOURCES AWARDED PURSUANT TO THIS 

AGREEMENT: 

 

State Project Compliance Requirements for CSFA Number 55.004 are provided at: 

https://apps.fldfs.com/fsaa/searchCompliance.aspx 

 

The State Projects Compliance Supplement is provided at: https://apps.fldfs.com/fsaa/compliance.aspx  
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RESOLUTION NO. 2022-04 
 

A RESOLUTION OF THE TOWN COUNCIL OF THE TOWN 
OF HILLIARD; FLORIDA, A MUNICPAL CORPORATION; 
REQUESTING ST. JOHNS RIVER WATER 
MANAGEMENT DISTRICT TO REDUCE PERMIT 
APPLICATION FEES. 

 
WHEREAS, Section 218.075, Florida Statutes, allows a reduction 

of permit processing fees for municipalities with a population of 25,000 or 
less, counties which population of 75,000 or any county or municipality not 
included within a metropolitan statistical area, certification by that 
municipality or county that the cost of the permit processing fee is a fiscal 
hardship; and 
 

WHEREAS, the Town of Hilliard, certifies that it is a municipality 
with a population of 25,000 persons or less; and is not included within a 
metropolitan statistical area; and 
 

WHEREAS, the Town of Hilliard, further certifies that is qualifies for 
permit processing fee reduction for the Fiscal Year October 1, 2021, 
through September 30, 2022, due to the per capita taxable value is less 
than the statewide average for the current fiscal year; and 

 
WHEREAS, these factors are supported by the attached 

documents: 2022 Florida Department of Revenue Property Tax Oversight; 
 

NOW, THEREFORE, BE IT RESOLVED BY THE TOWN 
COUNCIL OF HILLIARD, does hereby request that the St. Johns River 
Water Management District reduce the permit application fee for public 
purpose projects for which the Town of Hilliard is a permit applicant to a 
fee of $100 per permit, or if the current permit application fee is less than 
$100 by 50 percent, for the Fiscal Year beginning October 1, 2022, and 
ending September 30, 2023. 

 
THIS RESOLUTION adopted this _____ day of _______________,  

_______, by the Town Council of the Town of Hilliard, Florida. 
 
 
 
____________________________ 
John P. Beasley 
Council President 
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ATTEST: 
 
 
 
____________________________ 
Lisa Purvis 
Town Clerk 
 
APPROVED: 
 
 
 
____________________________ 
Floyd L. Vanzant 
Mayor 
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E
Florida Delrartment of Revenue
Property Tox Oversight

Jim Zingale
Executive Director

F1ORIDA

505O West Tennessee Street, Tallahassee, FL 32399 floridarevenue.com

April01,2022

Town of Hilliard
PO BOX 249
HILLIARD, FL 32046

TOWN OF HILLIARD

Total Assessed Value

Taxable Value

Exempt Amount

Population

eeiCapitalaxabte Value /rverage

Percentage of Assesssd V lue Exempt from Taxation

350,298,264

116,359,730

233,938,534

3,047

38,188

66.78v,

2,801 ,050,595,187

2,264,099,065,740

536,951,552,760

21 ,802,278
,103,847

19.17Yo

Millage 2.5000

Sources: "Ad Valorem Dat.. Book 2021" (DOR) and "Florida Estimates of Populations 2021'(BEBR)

Please contact either Lizele Kelly at 850-617-8865 or Lizette. Kelly@floridarevenue.com or Allison Kever
at 850-617-8925 or Allisorr.Kever@floridarevenue.com if you have any questions. Thank you.

Property Tax Oversight, Fesearch & Analysis

ak

The table below shows th€ requested information related to per capita taxable value and the percentage
of assessed property that is exempt from ad valorem taxation.

etrctXXXeld statewide

Total Just V;lue 3 ,319,252,495,294
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RESOLUTION NO. 2022-05 
 

A RESOLUTION OF THE TOWN COUNCIL OF THE TOWN OF 
HILLIARD, FLORIDA, A MUNICIPAL CORPORATION 
AMENDING RESOLUTION NO. 2020-06, ADDING A DEPOSIT 
TO APPLICATIONS THAT REQUIRE CONSULTANT REVIEW TO 
THE SCHEDULE OF FEES; AND PROVIDING FOR AN 
EFFECTIVE DATE. 

 
WHEREAS, the Town of Hilliard desires to amend its schedule of  

fees in accordance with Section 62-34 of the Hilliard Town Code; and 
 

 WHEREAS, the Town of Hilliard has found it necessary to add a  
refundable deposit to all applications associated with land development 
which require consultant review; and 

 
 NOW THEREFORE BE IT RESOLVED, that the Town of Hilliard  
has added an application deposit to those applications requiring 
consultant review to its zoning and land use fees as an attachment to this 
Resolution. 
 
 THIS RESOLUTION adopted this _____, day of __________________, 
_________ by the Town Council of the Town of Hilliard, Florida, and shall 
become effective on _________________________. 
 
 
 
______________________________ 
John P. Beasley 
Council President  
 
ATTEST: 
 
 
 
______________________________ 
Lisa Purvis 
Town Clerk 
 
APPROVED: 
 
 
 
______________________________ 
Floyd L. Vanzant 
Mayor 
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ATTACHMENT

TOWN OF HILLIARD

RESOLUTION NO. 2020-06

LAND DEVELOPMENT REGULATIONS FEES

APPLICATION TYPE   FEES 

Rezoning - Conventional $1,000

Rezoning PUD - Residential $2,500 plus $20 per acre

Rezoning PUD - Non-Residential $2,500 plus $20 per acre

Rezoning PUD - Mixed Use (Fee Based on 1/2 Res. & 1/2 Com.) $2,500 plus $20 per acre

PUD - Minor Deviation/Amendment $1250 plus $20 per acre

PUD - Major Deviation $1,250 plus $20 per acre

Special Exception - Residential $300

Special Exception -  Non-Residential $500

Variance - Residential $300

Variance - Non -Residential $500

Appeals $300

Extension Request 1/2 original  filing fee

Concurrency $300

Annexation $500 plus $20 per acre

Temporary Use/ Special Event $50

Comprehensive Plan - Small Scale Amendment <10 acres $1,000

Comprehensive Plan - Large Scale Amendment >10 acres $1,500 plus $20  per acre

Comprehensive Plan - Text Amendment $1,500

*Change of Use Zoning Review $25

Preliminary Plat - Minor < 5 lots $300

Preliminary Plat - Major  > 5 lots $500 plus $20 per lot

Site Plan Review <10,00 s.f. - $200     >10,000 s.f $1,000 plus $20 per acre

Final Plat - Minor < 5 lots $300

Final Plat -  Major > 5 lots $500 plus $20 per lot

Replat - Minor < 5 lots $300

Replat - Major > 5 lots $500 plus $20 per lot

Land Use Approval of Alcohol License $25

Lot Split/Reconfiguration $100

LDR Interpretation $25

Letter to Verify Land Use or Zoning $25

Site Clearing/Site Work (Horizontal construction only) $100 plus $20 per acre

Consultant Review Cost plus 10%  (Plus $1,000 Deposit to Application Fee)

Lien Research $25

Home Occupation $50

Street/Right-of-Way Vacation/Abandonment $200

Address $10

Sign Review Fee $0 - $100 $60

Sign Review Fee $100 - $500 $70

Sign Review Fee $500 - $1,000 $80

Sign Review Fee $1,000 + (plus $5 for each $1,000 valuation) $80

Land Use Permit Review Fee - Res/Multi/MH/Comm $63

Land Use Permit Review Fee - Accessory Structure $25

The cost of postage ,letters, signs, advertisements and consultants are in addition to the application fee.

*Charged by and inspected by zoning, building and fire.
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RESOLUTION NO. 2022-06 
 

A RESOLUTION OF THE TOWN COUNCIL OF THE TOWN OF 
HILLIARD, FLORIDA, A MUNICIPAL CORPORATION 
AMENDING RESOLUTION NO. 2021-23, AMENDING WATER 
AND SEWER USAGE RATES; AMENDING WATER AND 
SEWER TAP-IN FEES; ADDING A FEE FOR SEPTIC TANK 
EXCEPTION APPLICATIONS; ADDING A FEE FOR RIGHT OF 
WAY PERMIT APPLICATIONS; FOR THE TOWN OF HILLIARD; 
AND PROVIDING FOR AN EFFECTIVE DATE. 

 
 WHEREAS, the Town of Hilliard has found it necessary to amend 
Resolution No. 2021-23 to ensure adequate funds to pay for the annual debt 
service and annual operating and maintenance costs for the water and 
wastewater treatment plants and in an effort to meet the goals of USDA Rural 
Development with respect to sufficient revenue to fund the municipal bond 
payments and the goals of the St. John’s River Water Management District with 
respect to encouraging conservation; and 
 

WHEREAS, Chapter 58 of the Hilliard Utilities Code, Section 58-81 states  
that the Town Council shall conduct, annually a review of charges and fees for 
water and sewer services, and it shall set such fees and charges as are 
necessary to adequately maintain, repair and replace the system by resolution. 
Water and sewer usage rates shall increase annually using the Municipal Cost 
Index as set forth in this chapter; and 
 
 WHEREAS, the Town of Hilliard in providing services has found it 
necessary to establish an application with fee associated for providing the 
service of determining a recommendation to the Town Council for septic tank 
exceptions; and 
 
 WHEREAS, the Town of Hilliard in providing the service of obtaining a 
Nassau County Right of Way Permit to applicants requiring water and sewer 
service to cross County right of ways has found it necessary to establish an 
application with fee associated for providing this service which requires an 
engineered drawing of the proposed location of said service; 
 
 NOW, THEREFORE, BE IT RESOLVED, that the Town of Hilliard, has 
established that the following fees shall apply as the water and sewer rates and 
usage and fees schedule under Chapter 58 of the Hilliard Utilities Code as an 
attachment to this Resolution. 
 

THIS RESOLUTION adopted this _____ day of ________________, 
_______, by the Town Council of the Town of Hilliard, Florida, and shall become 
effective based on fees charged and rates billed that are payable on or 
thereafter, __________________. 
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____________________________ 
John P. Beasley 
Council President  
 
ATTEST: 
 
 
 
___________________________ 
Lisa Purvis 
Town Clerk 
APPROVED: 
 
 
 
____________________________ 
Floyd L. Vanzant 
Mayor 
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SECTION 1.

11.40% INCREASE

WATER SEWER

$15.61 $19.52

WATER SEWER

$36.43 $45.21

ATTACHMENT

TOWN OF HILLIARD

RESOLUTION NO. 2022-06

WATER & SEWER RATES

The monthly water and sewer use rates for commercial property are established as follows:

SECOND INCREMENT

(over-6,000 gallons)

WATER

$5.20

per whole thousand

SEWER

$5.20

In addition to the Base Charge, the charge for usage shall also include a charge based on the 

gallons used as follows:

The Base Charge shall be prorated for the portion of the month in which service was in use. 

The monthly water and sewer use rates for residential property are established as follows:

BASE CHARGE

WATER & SEWER USAGE RATES AND TAXES

per whole thousand

FIRST INCREMENT

(0-6,000 gallons)

WATER

per whole thousand

SEWER

per whole thousand

TAXES

FIRST INCREMENT

(0-2,000 gallons)

SEWER

per whole thousand

WATER

per whole thousand

WATER

per whole thousand

SEWER

$1.29 $5.20

$2.60 $6.49

$3.90

WATER

(October 2021 Municipal Cost Index) 

per whole thousand

THIRD INCREMENT

(over-10,000 gallons)

$2.93

$3.67

BASE CHARGE

A public service tax of 5% shall be added to the water service rates.  

per whole thousand

SEWER

$5.20

per whole thousand

The Base Charge shall be prorated for the portion of the month in which service was in use. 

In addition to the Base Charge, the charge for usage shall also include a charge based on the 

gallons used as follows:

SECOND INCREMENT

(2,001-10,000 gallons)

1
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SECTION 2.

$70.00

$80.00

Under 10,000 Over 10,000

$100.00 $150.00

$150.00 $200.00

 

SECTION 3.

 

$1,700.00

 

$2,500.00

 

$3,500.00

 

$3,800.00

DEPOSITS

TAP-IN, TURN-ON/OFF AND TRANSFER FEES

Residential Water

Residential Sewer

Commercial Water

Commercial Sewer

Gallons

WATER TAP-IN FEES

Single Short (existing water main on same side of the road) - Tap-in fee 

includes the following: locating and excavating existing water main to be 

tapped; furnishing and installing tapping saddle, corporation stop, 1' poly 

service tubing, angle yoke valve, meter yoke, radio read water meter, gate 

valve, and meter box; and associated restoration.

Single Long (existing water main on opposite side of the road) - Tap-in 

fee includes the following: locating and excavating existing water main to be 

tapped; furnishing and installing tapping saddle, corporation stop, punching 

or directional drilling 1' poly service tubing under existing roadway, angle 

yoke valve, meter yoke, radio read water meter, gate valve, and meter box; 

and associated restoration.

A new user shall provide a deposit to guarantee payment of delinquent bills, according to the 

following schedule:

SEWER TAP-IN FEES

Single Service - Tap-in fee includes the following: locating and excavating 

existing sewer main to be tapped; tapping existing sewer main; installing 6" 

PVC service pipe and fittings; installing cleanout; and associated restoration 

(including asphalt pavement patch).

Double Service - Tap-in fee includes the following: locating and excavating 

existing sewer main to be tapped; tapping existing sewer main; installing 6" 

PVC service pipe and fittings; installing cleanout; and associated restoration 

(including asphalt pavement patch).

Additional charges shall apply for any items not included in a standard water and/or sewer tap-

in fees listed above.
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$45.00

$25.00

$45.00

$30.00

SECTION 4.

$15.00

$25.00

3%

 

SECTION 5.

$50.00

 

$50.00-$500.00

PENALTIES

RESTORATION CHARGES

Charges for restoration of services shall be collected as follows:

Restoration after termination for non-payment (meter still in place) requested 

outside of normal working hours.

Restoration fee as a result of meter tampering and based upon any damages 

to meter tap including installation of removed meter.

TRANSFER FEES

TURN-ON/OFF FEES

Turn-on/off fee for all new water and/or sewer service, in addition to the 

deposits. 

Turn-on/off fee for emergency maintenance and repairs.

Turn-on/off fee for emergency maintenance and repairs required outside of 

normal working hours.

Contracts entered into with large and/or out of town commercial and/or 

residential users of water and/or sewer service shall be assessed percentage 

penalties based on the unpaid bill amount.

Turn-on/off fee for all new water and/or sewer service, in addition to the 

deposits. 

Penalties shall be added to the amount of the bill if not paid by 5 pm on the 15
th
 day of the 

month following the reading date, if the bill remains unpaid at 5 pm on the 25
th
 day of the month 

a second penalty shall be added, which shall be payable as if a part of the amount originally 

billed. If the 15th or 25th day of the month falls on a weekend or a holiday, penalties shall be 

assessed on the next working day at 5 pm. Hilliard Town Code Chapter 58, Section 58-85(e).

A penalty shall be added to monthly bill if not paid by 5 pm on the 15
th
 day of 

the month following the reading date.

An additional penalty shall be added to monthly bill if not paid by 5 pm on the 

25th day of the month following the reading date.
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SECTION 6.

SECTION 7.

$25.00

 

$30.00

$40.00

SECTION 8.

$250.00

$1,500.00

APPLICATION FEES

Septic Tank Exception Application - Request for information and 

recommendation to Town Council.

Right-of-Way Permit Application - Request for Town Engineer to prepare 

necssary documents and obtain Nassau County Right-of-Way Permit for 

Town Utilities to cross Nassau County Roads.

Upon receipt of two return checks or drafts within a period of one year, the customer shall be 

required to pay by certified funds (cash or money order) for a period of three years from the 

date of the redemption of the second returned check or draft.

RETURN CHECK OR DRAFT SERVICE CHARGE

TERMINATION OF SERVICE

Termination of services due to non payment.

If face value of check is $0.01 to $50.00.

If face value of check is $50.01 to $300.00.

If face value of check is over $300.00.

Any customer whose water and/or sewer service is terminated a second time due to non 

payment or a returned check or draft shall have his water and/or sewer deposit increased to 

the current deposit fee plus an additional 50 percent, prior to the water and/or sewer service 

being restored. Hilliard Town Code Chapter 58, Section 58-84.

If services are terminated, the user shall have two business days prior to the end of the month 

in which services were terminated to have services restored. If services are not paid the 

deposit on the account shall be applied toward payment of the delinquent amount, including 

late penalties. A new deposit will have to be paid to restore services and reopen the account. 

Hilliard Town Code Chapter 58, Section 58-7(a).
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Lisa Purvis

From: Timothy Norman <TNorman@mittauer.com>
Sent: Monday, March 28, 2022 4:01 PM
To: Lisa Purvis
Subject: RE: Workshop

11.40% 

 

 
 

From: Lisa Purvis <lpurvis@townofhilliard.com>  

Sent: Monday, March 28, 2022 3:45 PM 

To: Timothy Norman <TNorman@mittauer.com> 

Subject: RE: Workshop 

 

Can you tell me what the increase percentage should be based on the MCI. 

 

Sincerely, 

Lisa Purvis, MMCLisa Purvis, MMCLisa Purvis, MMCLisa Purvis, MMC    

Town Clerk 
Town of Hilliard 
PO Box 249 
15859 West CR 108 
Hilliard, FL 32046 
904.845.3555 Phone 
904.845.1221 Fax 
www.townofhilliard.com 

  

 

 

From: Timothy Norman <TNorman@mittauer.com>  

Sent: Monday, March 28, 2022 2:27 PM 

To: Lisa Purvis <lpurvis@townofhilliard.com> 

Subject: RE: Workshop 
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Lisa, 

 

The MCI for October 2021 was 286.13. 

 

 
 

From: Lisa Purvis <lpurvis@townofhilliard.com>  

Sent: Monday, March 28, 2022 11:35 AM 

To: Timothy Norman <TNorman@mittauer.com> 

Subject: RE: Workshop 

 

Tim, 

 

Attached is what I have sent out to the Council on their iPads plus the 200 page document that you had Pat send last 

week. Please note from my hand written notes if you will please look at the W&S Fees & Rates Resolution to offer what 

needs to be changed concerning TAP FEES and the MCI for October 2021 to see what the rates need to go to. We are 

adding the $1,000. deposit on the applications to the Zoning Resolution, so that we have funds on hand prior to 

engineer review. If you would also be willing to re state that items for engineer review would need to go through staff to 

verify that a deposit has been collected. 

 

Sincerely, 

Lisa Purvis, MMCLisa Purvis, MMCLisa Purvis, MMCLisa Purvis, MMC    

Town Clerk 
Town of Hilliard 
PO Box 249 
15859 West CR 108 
Hilliard, FL 32046 
904.845.3555 Phone 
904.845.1221 Fax 
www.townofhilliard.com 

  

 

 

From: Timothy Norman <TNorman@mittauer.com>  

Sent: Monday, March 28, 2022 8:59 AM 
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To: Lisa Purvis <lpurvis@townofhilliard.com> 

Subject: Workshop 

 

Lisa, 

 

Please forward us an agenda for tonight’s workshop. 

 

 
 

"Under Florida law, e-mail addresses are public records. If you do not want your e-mail address released in response to a 

public records request, do not send electronic mail to this entity. Instead, contact this office by phone or in writing." This 

email and any files transmitted with it may contain privileged or confidential information and may be read or used only 

by the intended recipient. If you are not the intended recipient of the email or any of its attachments, please be advised 

that you have received this email in error and that any use, dissemination, distribution, forwarding, printing or copying 

of this email or any attached files is strictly prohibited. If you have received this email in error, please immediately purge 

it and all attachments and notify the sender by reply mail. “This institution is an equal opportunity provider and 

employer” If you wish to file a Civil Rights program complaint of discrimination, complete the USDA Program 

Discrimination Complaint Form, found online at http://www.ascr.usda.gov/complaint filing cust.html, or at any USDA 

office, or call (866) 632-9992 to request the form. You may also write a letter containing all of the information requested 

in the form. Send your completed complaint form or letter to us by mail at U.S. Department of Agriculture, Director, 

Office of Adjudication, 1400 Independence Avenue, S.W., Washington, D.C. 20250-9410, by fax (202) 690-7442 or email 

at program.intake@usda.gov.”  

"Under Florida law, e-mail addresses are public records. If you do not want your e-mail address released in response to a 

public records request, do not send electronic mail to this entity. Instead, contact this office by phone or in writing." This 

email and any files transmitted with it may contain privileged or confidential information and may be read or used only 

by the intended recipient. If you are not the intended recipient of the email or any of its attachments, please be advised 

that you have received this email in error and that any use, dissemination, distribution, forwarding, printing or copying 

of this email or any attached files is strictly prohibited. If you have received this email in error, please immediately purge 

it and all attachments and notify the sender by reply mail. “This institution is an equal opportunity provider and 

employer” If you wish to file a Civil Rights program complaint of discrimination, complete the USDA Program 

Discrimination Complaint Form, found online at http://www.ascr.usda.gov/complaint filing cust.html, or at any USDA 

office, or call (866) 632-9992 to request the form. You may also write a letter containing all of the information requested 

in the form. Send your completed complaint form or letter to us by mail at U.S. Department of Agriculture, Director, 

Office of Adjudication, 1400 Independence Avenue, S.W., Washington, D.C. 20250-9410, by fax (202) 690-7442 or email 

at program.intake@usda.gov.”  
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TOWN OF HILLIARD, FLORIDA
PROPOSED WATER & SEWER TAP-IN FEES IF PERFORMED BY TOWN

APRIL 2022

WATER TAP-IN FEES:

Single Short (existing water main on same side of the road) - Tap-in fee includes the following:
locating and excavating existing water main to be tapped; furnishing and installing tapping saddle,
corporation stop, 1" poly service tubing, angle yoke valve, meter yoke, radio read water meter, gate
valve, and meter box; and associated restoration. Cost = $1,700.00.

Single Long (existing water main on opposite side of the road) - Tap-in fee includes the following:
locating and excavating existing water main to be tapped; furnishing and installing tapping saddle,
corporation stop, punching or directional drilling 1" poly service tubing under existing roadway, angle
yoke valve, meter yoke, radio read water meter, gate valve, and meter box; and associated restoration.
Cost = $2,500.00.

SEWER TAP-IN FEES:

Single Service - Tap-in fee includes the following: locating and excavating existing sewer main to be
tapped; tapping existing sewer main; installing 6" PVC service pipe and fittings; installing cleanout;
and associated restoration (including asphalt pavement patch). Cost = $3,500.00.

Double Service - Tap-in fee includes the following: locating and excavating existing sewer main to
be tapped; tapping existing sewer main; installing 6" PVC service pipe and fittings; installing
cleanout; and associated restoration (including asphalt pavement patch). Cost = $3,800.00.
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Town of Hilliard ♦ 15859 West CR 108 ♦ Hilliard, FL 32046 ♦ (904) 845-3555 

Page 1 of 2                                                                                                 3/8/2022 

 

 
  
  

 
      

         Town of Hilliard 

Septic Tank Exception 

Application 
  

 A.  PROJECT   

  
1. Project Name: _________________________________________________________________________________________  

  

2. Address of Subject Property: ______________________________________________________________________________  

  

3. Parcel ID Number(s): ____________________________________________________________________________________  

  

4. Existing Use of Property: _________________________________________________________________________________  

  

5. Future Land Use Map Designation : ________________________________________________________________________  

  

6. Zoning Designation: _____________________________________________________________________________________  

  

7. Acreage: ______________________________________________________________________________________________  

  

B. APPLICANT/CONTRACTOR* 

  
1. Applicant’s Status        Owner (title holder)        Agent   

  

2. Name of Applicant(s) or Contact Person(s): ________________________________________Title:______________________   

  

Company (if applicable): _______________________________________________________________________________  

  

Mailing address: ______________________________________________________________________________________  

  

City: ________________________________________________State: ______________________ZIP:________________  

  

Telephone: (___ )___________________ FAX: (___ )_______________ e-mail:__________________________________   

  

3. Contractor:   

  

Name of Contractor: ___________________________________________________________________________   

  

Company (if applicable): _______________________________________________________________________________  

  

Mailing address: ______________________________________________________________________________________  

  

City: ________________________________________________State: ______________________ZIP:________________  

  

Telephone: (___ )___________________ FAX: (___ )_______________ e-mail:__________________________________   

 

* Must provide executed Property Owner Affidavit authorizing the agent to act on behalf of the property owner.   

  

 

 

FOR OFFICE USE ONLY 

File #         

Application Fee:         

Filing Date: _______________ Acceptance Date:  ______   
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Town of Hilliard ♦ 15859 West CR 108 ♦ Hilliard, FL 32046 ♦ (904) 845-3555 

Page 2 of 2                                                                                                 3/8/2022 

 

 

 

 

D. ATTACHMENTS (One copy plus one copy in PDF format)  

  

1. Site Plan and Survey including but not limited to:   

a. Name, location, owner, and designer of the proposed development.   

b. Vicinity map - indicating general location of the site and all abutting streets and properties.  

e. Statement of Proposed Uses.   

f. Location of the site in relation to adjacent properties, including the means of ingress and egress to such properties 

and any screening or buffers along adjacent properties.   

g. Date, north arrow, and graphic scale (not to exceed one (1) inch equal to fifty (50) feet). 

h. Area and dimensions of site.   

j. Location of all property lines, existing right-of-way approaches, sidewalks, curbs, and gutters.   

k. Access and points of connection to utilities (electric, potable water, sanitary sewer, gas, etc.).   

m. Structures and major features – fully dimensioned – including setbacks, distances between structures, floor area, 

width of driveways and lot coverage.   

n. Required buffers.  

o. Location of existing trees, identifying any trees to be removed.  

2. Legal description with tax parcel number.   

3. Warranty Deed or other proof of ownership.   

4. Fee - $250 

  

No application shall be accepted for processing until the required application fee is paid in full. Any fees necessary for technical 
review or additional reviews of the application by a consultant will be billed to the applicant at the rate of the reviewing entity. 
The invoice shall be paid in full prior to any action of any kind on the development application.   

  

All 4 attachments are required for a complete application. A completeness review of the application will be conducted within 

fourteen (14) business days of receipt. If the application is determined to be incomplete, the application will be returned to 

the applicant.  Once the application is determined complete, it will be place on the next Town Council for action. 

  

 I/We certify and acknowledge that the information contained herein is true and correct to the best of my/our knowledge:  

  

________________________________       ________________________________  

Signature of Applicant           Signature of Co-applicant  

  

________________________________       _________________________________  

Typed or printed name and title of applicant      Typed or printed name of co-applicant  

  

________________________________       ________________________________  

Date               Date  

  

State of ________________________________ County of _____________________________________________  

 

 The foregoing application is acknowledged before me this ______ day of ______________, 20__, by ____________  

  

__________________, who is/are personally known to me, or who has/have produced ________________________  

as identification.  

NOTARY SEAL              ___________________________________  

  

Signature of Notary Public, State of _____________________  
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Town of Hilliard ♦ 15859 West CR 108 ♦ Hilliard, FL 32046 ♦ (904) 845-3555 

Page 1 of 2                                                                                                 3/8/2022 

 

 
  
  

 
      

         Town of Hilliard 

Right-of-Way Permit 

for Utilities Application 
  

 A.  PROJECT   

  
1. Project Name: _________________________________________________________________________________________  

  

2. Address of Subject Property: ______________________________________________________________________________  

  

3. Parcel ID Number(s): ____________________________________________________________________________________  

  

4. Existing Use of Property: _________________________________________________________________________________  

  

5. Future Land Use Map Designation : ________________________________________________________________________  

  

6. Zoning Designation: _____________________________________________________________________________________  

  

7. Acreage: ______________________________________________________________________________________________  

  

B. APPLICANT/CONTRACTOR* 

  
1. Applicant’s Status        Owner (title holder)        Agent   

  

2. Name of Applicant(s) or Contact Person(s): ________________________________________Title:______________________   

  

Company (if applicable): _______________________________________________________________________________  

  

Mailing address: ______________________________________________________________________________________  

  

City: ________________________________________________State: ______________________ZIP:________________  

  

Telephone: (___ )___________________ FAX: (___ )_______________ e-mail:__________________________________   

  

3. Contractor:   

  

Name of Contractor: ___________________________________________________________________________   

  

Company (if applicable): _______________________________________________________________________________  

  

Mailing address: ______________________________________________________________________________________  

  

City: ________________________________________________State: ______________________ZIP:________________  

  

Telephone: (___ )___________________ FAX: (___ )_______________ e-mail:__________________________________   

 

* Must provide executed Property Owner Affidavit authorizing the agent to act on behalf of the property owner.   

  

 

 

FOR OFFICE USE ONLY 

File #         

Application Fee:         

Filing Date: _______________ Acceptance Date:  ______   
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Town of Hilliard ♦ 15859 West CR 108 ♦ Hilliard, FL 32046 ♦ (904) 845-3555 

Page 2 of 2                                                                                                 3/8/2022 

 

 

 

 

D. ATTACHMENTS (One copy plus one copy in PDF format)  

  

1. Site Plan, Survey, and Nature of Work including but not limited to:   

a. Name, location, owner, and designer of the proposed development.   

b. Vicinity map - indicating general location of the site and all abutting streets and properties.  

e. Statement of Proposed Uses.   

f. Location of the site in relation to adjacent properties, including the means of ingress and egress to such properties 

and any screening or buffers along adjacent properties.   

g. Date, north arrow, and graphic scale (not to exceed one (1) inch equal to fifty (50) feet). 

h. Area and dimensions of site.   

j. Location of all property lines, existing right-of-way approaches, sidewalks, curbs, and gutters.   

k. Access and points of connection to utilities (electric, potable water, sanitary sewer, gas, etc.).   

m. Structures and major features – fully dimensioned – including setbacks, distances between structures, floor area, 

width of driveways and lot coverage.   

n. Type of Road.  

o. Utilities – Number of Feet (Water, sewer, or force main) 

p. Other  

2. Legal description with tax parcel number.   

3. Warranty Deed or other proof of ownership.   

4. Fee - $1,500.00 

  

No application shall be accepted for processing until the required application fee is paid in full. Any fees necessary for technical 
review or additional reviews of the application by a consultant will be billed to the applicant at the rate of the reviewing entity. 
The invoice shall be paid in full prior to any action of any kind on the development application.   

  

All 4 attachments are required for a complete application. A completeness review of the application will be conducted within 

fourteen (14) business days of receipt. If the application is determined to be incomplete, the application will be returned to 

the applicant.  Once the application is determined complete, it will be place on the next Town Council for action. 

  

 I/We certify and acknowledge that the information contained herein is true and correct to the best of my/our knowledge:  

  

________________________________       ________________________________  

Signature of Applicant           Signature of Co-applicant  

  

________________________________       _________________________________  

Typed or printed name and title of applicant      Typed or printed name of co-applicant  

  

________________________________       ________________________________  

Date               Date  

  

State of ________________________________ County of _____________________________________________  

 

 The foregoing application is acknowledged before me this ______ day of ______________, 20__, by ____________  

 __________________, who is/are personally known to me, or who has/have produced ________________________  

as identification.  

NOTARY SEAL              ___________________________________  

  

Signature of Notary Public, State of _____________________  
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Nassau County Engineering Services Department
9616'l Nassau Plrce
Yulee, Florida 32097
(904) 530-6225

Right-of-WeLy Permit Application
For Utilitier;

LPlease do not write above this lineJ

Owner

ROW Permil #

Approved By

ROW Permit lssue Date

Permit Expiration Date

Check # (if applicable)

Amount Paid

Owner Contact Person

Phoneling Address

Contractor / ent

Contractor/ Agent

Addrcss

Contacl Person

Phone/ Fax

Site Address

Slt€ Addrgss:

Dlr€clions to Site:

lntorsocting St,eets

Property lO Number

c

Permittee must attach a plan showing !,york within the limits of County right-of-way and/or easement. Right-of-way
must be restored to its previous or better condition.

Nature of Work

Type of Road

Utilities

M isc.

Other
(provide description)

Dirt

Loc ll

Paved

I\,{inor fl raapr

tt

Cat le (Aerial) _i
(All qe.ial Utilties)

Lan rscaping

'Gravity Sewer fl

Cable (Buried) fr
(All Buried Utilities)

'Fo.ce Main

Trench

fr

fl

Telephone

'Direclional Bore
How many _

lrrigatron MOT required
(Atlach)

* Construction bond a nd / or City of Fernandina Beach letter of approval may be required

tr

Tree Planting / Removal

tr
!

tr
!

Notification mu;t be received 24 hours prior to commencement of work
Call Before vou diq 1-8004324770. lt's the law in Florida.

86

ITEM-12



l. Applicant declares thrrt prior to filing this application he has ascertained the location of all existing utilities,
both aerial and under;pound.

2. It expressly stipulate< that this permit is license for permissive use only and the placing of facilities upon
public property pursurnt to this permit shall not operate to create or vest any property right in said holder.

3. Whenever necessary brthe conslruction, repair, improvcment, maintenance, safe and efficient operation,
alteration or relocation ofall, any portion ofsaid highway as determined by the County Engineer, any or all
of said poles, wires, cables, or other facilities and appurtenances authorized hereunder, shall bc
immediately removec from said highway reset or relocated thereon as required by the Engineer, and at the
expense ofthe applicrrnt unless reimbursement is authorized.

4. All work, materials, and equipment shall meet County standards and be performed under the supervision of
the Nassau County Engineer.

5. Pursuant to Section 3 17.402, Florida Statutes, when any public road or publicly owned rail corridor is
damaged or impaired in any way because ofthe installation, inspection, or repair of a utility located on
such road or publicly owned rail corridor, the owner ofthe ulility shall, at his or her own expense, restore
the road or publicly owned rail corridor to its original condition before such damage. If the owner fails to
make such restoratiorL, the authority is authorized to do so and charge the cost thereof against the owner
under the provisions , rf s.337.404.

6. The applicant shall commence actual construction in good faith within sixty (60) days from thc approval
date ofsaid permit ard shall be completed within 6 months ofapproval date. Upon approval by the
Engineering Department, permit may be extended an additional 6 months by wriften request by the
applicant. Additional extension beyond a period of 12 months, a new application must be submifted and
approved, including J,ayment ofall applicable fees.

7. The construction and maintenance of such utility shall not interfere with the property and rights of a prior
applicant.

8.

No open road cuts. Directional bore only will be used when crossing road with minimum coverage of 36"
under road. Please notify us 24 hours before bore.

9. It is understood and a greed that the rights and privileges herein set out are granted only to the extent of thc
County's right, title and interest in the land to be entered upon and used by the holder, and the holder will,
at all times, assume all risk of indemnifu, defend, and save harmless Nassau County fiom and against any
and all loss, damage, cost or expens€ arising in any manner on account ofthe exercise or attempted
exercises by said hokler ofthe aforesaid rights and privileges. During construction, all safety regulations of
the County shall be orserved and the holder must take such measures, including placing and display of
safety devices, as may be necessary in accordance with the County's safety requirements.

10. Ensure all rcsidence iLnd businesses have a safe and stable access at all times.
I I . Lane closures or resu ictions shall obtain prior approval from Nassau County before commencing work.

Lane closures shall b: performed between the hours of 9:30 A.M. to 3:30 P.M. Monday thru Friday.
Weekend, night, and holiday work shall not be allowed.

12. Maintenance ofTraflic plans and traffic control devices shall conform to FDOT standard index 600 series
and must be submitted at time of application.

13. The Nassau County Engineering Services Department shall be notilied twenty-four (24) hours in
advance before star:ing work. Contact Becky Liddell at telephone number (904) 530-6225.

14. In the case of noncon tpliance with the County's requirements, this permit is void and the facility will have
to be brought into cornpliancc or removed from the right ofway at no cost to the County.

15. Submit three sets of application with plans, one ofthe applications must be a signed original.

By signing below I havt read and fully understand and agree to the General Conditions of this permit
and agree to do all worlr in accordance rvith Nassau Countv Standards. Information contained in this
application is true, and accurate to the best of my knowledge.

Printed Name Signature Datc

General Conditions
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Fees fbr Driveway / ltight of Way Constructiorr

New installation - $509.00

Curb and Gutter - $232.00

Existing - $232.00

Reinspection Fee - $'104.00

Sidewalk Only - $232.00

Undarground less than 500'- $716.00

Underground over 500'to 2t)00 - $1054.00

All Utilities over 2001 - $1415.00
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AGENDA ITEM REPORT 

TOWN OF HILLIARD, FLORIDA 

  

TO: Town Council Regular Meeting                            Meeting Date:  April 7, 2022 

FROM: Gabe Whittenburg – Parks & Recreation Director 

SUBJECT: Town Council approval of Hilliard First Baptist Church hosting a community Easter 
Egg Hunt at Oxford Street Park on Saturday, April 16th, 2022, from 4-5pm. 

  

BACKGROUND: 
Representatives of FBC Hilliard have requested the ability to host a community Easter Egg Hunt 
at our Oxford Street Park Facility (Rec Center).  FBC Hilliard proposes having games, provide 
hot dog dinner and then the Egg hunt, using the soccer practice fields for the Egg hunt area. 

 

 

FINANCIAL IMPACT: 
The financial impact would be neutral.  There would be no additional cost to the town associated 
with the event with no revenue as I am proposing waiving any fee associated with the use of the 
facility. 

 

 

RECOMMENDATION: 
Approve FBC Hilliard to use Oxford Street Park (Rec Center) for Community Easter Egg Hunt 
on Saturday, April 16th, 4-5pm.  This will help draw the community to the area with the potential 
to help draw in additional rentals (pool, picnic area) at the facility.  FBC has agreed to provide all 
relative agreements for facility use and provide a COI with TOH named. 
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AGENDA ITEM REPORT 

TOWN OF HILLIARD, FLORIDA 

  

TO: Town Council Regular Meeting                            Meeting Date:  April 7, 2022 

FROM: Ritchie Rowe – Public Works Director 

SUBJECT: Town Council approval to grant Septic Tank Exception for David W. & Callie K. 
Bishop, property located off Twelfth Avenue. 

  

BACKGROUND: 
David W. & Callie K. Bishop are requesting a septic tank exception for their property. The 
property Parcel ID is 08-3N-24-2380-0210-0170. The nearest sewer connection would be Ohio 
Street and West Sixth Avenue at MH 220 which is 2,615 feet.  

 

 

FINANCIAL IMPACT: 
None. 

 

 

RECOMMENDATION: 
Grant request for a septic tank exception for David W. & Callie K. Bishop. 
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AGENDA ITEM REPORT 

TOWN OF HILLIARD, FLORIDA 

  

TO: Town Council Regular Meeting                            Meeting Date:  April 7, 2022 

FROM: Ritchie Rowe – Public Works Director 

SUBJECT: Town Council approval to grant Septic Tank Exception for Michael Franklin, 
property located off Twelfth Avenue. 

  

BACKGROUND: 
Michael Franklin is requesting a septic tank exception for his property. The property Parcel ID is 
08-3N-24-2380-0210-0170. The nearest sewer connection would be Ohio Street and West Sixth 
Avenue at MH 220 which is 2,615 feet.  

 

 

FINANCIAL IMPACT: 
None. 

 

 

RECOMMENDATION: 
Grant request for a septic tank exception for Michael Franklin. 
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ln l: 2o22t5010620 D!1.: 03/23'2022 Timt: 2:mPlI
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Quitclaim Deed

The Quit claim Deed executed thi, I- a"y ot I by first party,

Grantor,

whose post office address is -!!f[
to second oartv, Grantee -\fu[
whose post office aaar"r, ilM

witnesseth, that the said first party,

consideration paid by the second pa

quitclaim unto the said second partl

following described parcel of land, a

{.-;_,r\ .A- ?B?tr-o;^C 0\ni

\D? urrrt ( 3r,{r.2
(

r( \\ r \{t L

y(

for the sum of S

a

D,"r
Printed Name

a

and other good and valuable

'ty, the receipt whereof is hereby acknowledged, does herby remise' release and

forever, allthe righr, title, interest ana.r"i. *Sllrlli said first partv has in and to the

1d improvementt and appurtenance thereto in i)ay4oui*y' Florida to wit:

) t{&e\D 'r€ \I-aD Tumd *'tttr<3

ln witness whereof, the said first F arty has signed and sealed these Presents the day and year first above written, sealed

and delivered in Presence of:
!kYr-

WitDess Si8natur.
---Ti-, r:erl Uanlra Grantor SiSnature

Fl..k'^
,.7\AO ((

Printed Namc

r,r'.,,[J,f.
----+,',-J-r,

I

Granlor Signatule

-(\
l)

Witness Signatute

C
Printed Name

/4 1:1..ftt^ \\6
Plinted N

\-

* flon artCounty of:
)A)) m" p"rty of the first part

Sworn to and subscribed before me this day of

appeared, personally known to me,'produced valid lD, and acknowledged to at he/she/they executed the same in

his/her/their authorized capacity (i'!s), and that by his/her/their signature(s) on the instrument the person(s) upon behalf of

which the person(s) acted, execute, the instru ment. Witness my hand an official seal'

'.-ffi-q
M ECHELE STOKES
ary PubIc.State ol Floaida
)mmission { 6G S75029
,1y Commrssron ErPiIos

Apfll 17, 202!
Notary signature

./7

I
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AGENDA ITEM REPORT 

TOWN OF HILLIARD, FLORIDA 

  

TO: Town Council Regular Meeting                            Meeting Date:  April 7, 2022 

FROM: Gabe Whittenburg – Parks & Recreation Director 

SUBJECT: Town Council approval of Parks & Recreation Employee Jack Burnette, 
Grounds/Facilities Maintenance resignation effective March 22, 2022. 

  

BACKGROUND: 
Jack Burnette has submitted his resignation with the Town of Hilliard effective March 22, 2022. 

 

 

FINANCIAL IMPACT: 
The financial impact of the resignation will result in a void in staff in the Parks & Recreation 
Department.   

 

 

RECOMMENDATION: 
Accept resignation of Mr. Burnette.  Requesting to post the job opening and move forward with 
hiring a replacement.  I am requesting this position be re-classified as a part time role.  This 
position has been being held with less than full time hours for some time now. 
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March 31, 2022

Town of Hilliard

Mayor & Town Cou .tcil

lJack Burnette wou d like to resign from my position as Grounds/Facilities Maintenance within the Parks

& Recreation DeparLment. My last day of employment with the Town was Monday, March 21,2022.1
would like to thank the Town for allowing me to serve in this position for the past nine plus years.

Thanks,

Jack Burnette
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HILLIARD TOWN COUNCIL MEETING 
Hilliard Town Hall / Council Chambers 

15859 West County Road 108 
Post Office Box 249 

Hilliard, FL 32046 

TOWN COUNCIL MEMBERS ADMINISTRATIVE STAFF 
Floyd L. Vanzant, Mayor Lisa Purvis, Town Clerk 
John P. Beasley, Council President Richie Rowe, Public Works Director 
Kenny Sims, Council Pro Tem Gabe Whittenburg, Parks & Rec Director 
Lee Pickett, Councilman  
Jared Wollitz, Councilman TOWN ATTORNEY 
Callie Kay Bishop, Councilwoman Christian Waugh 

MINUTES 

THURSDAY, MARCH 17, 2022, 7:00 PM 

NOTICE TO PUBLIC 
Anyone wishing to address the Town Council regarding any item on this agenda is requested to complete 
an agenda item sheet in advance and give it to the Town Clerk. The sheets are located next to the printed 
agendas in the back of the Council Chambers. Speakers are respectfully requested to limit their comments 
to three (3) minutes. A speaker’s time may not be allocated to others. 

 

PLEDGE OF CIVILITY 

WE WILL BE RESPECTFUL OF ONE ANOTHER 
EVEN WHEN WE DISAGREE. 

WE WILL DIRECT ALL COMMENTS TO THE ISSUES. 
WE WILL AVOID PERSONAL ATTACKS. 

“Politeness costs so little.” – ABRAHAM LINCOLN 

CALL TO ORDER 
PRAYER & PLEDGE OF ALLEGIANCE 
ROLL CALL 

PRESENT 
Mayor Floyd Vanzant 
Council President John Beasley 
Council Pro Tem Kenny Sims 
Councilman Lee Pickett 
Councilman Jared Wollitz 
Councilwoman Callie Kay Bishop 

MAYOR  To call on members of the audience wishing to address the Council on 
matters not on the Agenda. 

 No public wish to address the Council.  

REGULAR MEETING 

ITEM-1 Additions/Deletions to Agenda 
 
Item-9 Council President Beasley asks to add a discussion regarding updates on 
the Hilliard Town Clean Up. 
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Motion made by Council President Beasley, Seconded by Council Pro Tem Sims. 
Voting Yea: Council President Beasley, Council Pro Tem Sims, Councilman 
Pickett, Councilman Wollitz, Councilwoman Bishop 
 
Item-10 Council President Beasley asks to set a Workshop to discuss the 
Fireworks Display for 2022. 

Motion made by Council President Beasley, Seconded by Councilman Pickett. 
Voting Yea: Council President Beasley, Council Pro Tem Sims, Councilman 
Pickett, Councilman Wollitz, Councilwoman Bishop 
 
Item-11 Council President Beasley asks to add a request from First Baptist 
Church of Boulougne to have a Sunrise Service on the Town Hall Property. 

Motion made by Council President Beasley, Seconded by Council Pro Tem Sims. 
Voting Yea: Council President Beasley, Council Pro Tem Sims, Councilman 
Pickett, Councilman Wollitz, Councilwoman Bishop 

ITEM-2 Town Council approval of Engineering Agreement between the Town of Hilliard 
and AECOM Technical Services, Inc. for Professional General Planning & 
Engineering Consulting Services for Airport Improvements at Hilliard Airpark 
(01J). 
Lisa Purvis, MMC – Town Clerk 

Motion made by Council Pro Tem Sims, Seconded by Councilman Pickett. 
Voting Yea: Council President Beasley, Council Pro Tem Sims, Councilman 
Pickett, Councilman Wollitz, Councilwoman Bishop 

ITEM-3 Town Council approval to grant a septic tank exception for Craig and Nicole 
Seabrooks for their property located off Pine Street on Lot 51-2, Parcel ID No. 
17-3N-24-2020-0051-0020. 
Ritchie Rowe – Public Works Director 
 
Town Clerk Lisa Purvis advises she will have a letter ready for Mr. Reed 
regarding the Septic Tank Exception, March 18, 2022.  

Motion made by Councilman Pickett, Seconded by Council Pro Tem Sims. 
Voting Yea: Council President Beasley, Council Pro Tem Sims, Councilman 
Pickett, Councilman Wollitz 
Voting Nay: Councilwoman Bishop 

ITEM-4 Town Council approval to contract with Kynex, Inc. in the amount of $15,000.00 
each, for the Joint Fireworks Display with the Town of Callahan at the Northeast 
Florida Fairgrounds on Saturday, July 2, 2022.  
John P. Beasley – Town Council President 

Motion made by Council President Beasley, Seconded by Council Pro Tem Sims. 
Voting Yea: Council President Beasley, Council Pro Tem Sims, Councilman 
Pickett, Councilman Wollitz, Councilwoman Bishop 
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ITEM-5 Town Council approval to set Workshop for Monday, April 4, 2022, at 6:00 p.m. 
for the Annual Financial Statements, September 30, 2021, Preliminary & 
Tentative Review. 
Lisa Purvis, MMC – Town Clerk 

Motion made by Councilman Wollitz, Seconded by Council President Beasley. 
Voting Yea: Council President Beasley, Council Pro Tem Sims, Councilman 
Pickett, Councilman Wollitz, Councilwoman Bishop 

ITEM-6 Town Council approval of the Minutes from the March 3, 2022, Regular Meeting. 
Lisa Purvis, MMC - Town Clerk 

Motion made by Council President Beasley, Seconded by Councilman Pickett. 
Voting Yea: Council President Beasley, Council Pro Tem Sims, Councilman 
Pickett, Councilman Wollitz, Councilwoman Bishop 

ITEM-7 Town Council approval of Hilliard Property Settlement Agreement between John 
Ryan Hern & Heather Hern and the Town of Hilliard in the amount of $6,500 plus 
Professional & Legal Services Cost. Survey subject to a 25-foot easement only 
going to County Road 108. Contingent on Hern’s signing the Agreement first and 
the Town signing last.  
Christian W. Waugh – Town Attorney 

Motion made by Councilman Pickett, Seconded by Councilman Wollitz. 
Voting Yea: Council President Beasley, Council Pro Tem Sims, Councilman 
Pickett, Councilman Wollitz, Councilwoman Bishop 

ITEM-8 Town Council decision on Preliminary Plat for Pine Street Estate Subdivision, 
Property Owner Ralph Bennett. 
Christian Waugh - Town Attorney 

Motion made by Councilwoman Bishop, Seconded by Council Pro Tem Sims. 
Voting Yea: Council President Beasley, Council Pro Tem Sims, Councilman 
Pickett, Councilman Wollitz, Councilwoman Bishop 

ADDED ITEMS 

ITEM-9 Town Council to discuss updates regarding the 2022 Hilliard Town Clean Up. 
John P. Beasley – Town Council President 
 
Council President Beasley reminds all present that the Hilliard Town Clean Up 
will be held on Saturday April 9, 2022, from 8:30 a.m. and concluding with a 
cookout at 12:00 p.m. Meridian Waste is providing two trash trucks and two 
containers. Sand Hill is waiving Tipping Fees. Stokes will have one container for 
white goods. Informs everyone that the Trash Trucks will be leaving at 11:00 a.m.  

ITEM-10 Town Council approval to set a Workshop at the Fairgrounds for Monday, May 9, 
2022, at 6:00 p.m. to include the Town of Hilliard, Town of Callahan, Northeast 
Florida Fair Association, Kynex, Fire Department, and the Sheriff’s Department to 
discuss the July 2, 2022, fireworks display. 
John P. Beasley – Town Council President 
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Motion made by Council President Beasley, Seconded by Councilman Pickett. 
Voting Yea: Council President Beasley, Council Pro Tem Sims, Councilman 
Pickett, Councilman Wollitz, Councilwoman Bishop 

ITEM-11 Town Council approval for First Baptist Church of Boulougne to hold a 
Community Sunrise Service at Town Hall Park on Sunday, April 17, 2022.  
John P. Beasley – Town Council President 

Motion made by Council President Beasley, Seconded by Councilman Wollitz. 
Voting Yea: Council President Beasley, Council Pro Tem Sims, Councilman 
Pickett, Councilman Wollitz, Councilwoman Bishop 

ADDITIONAL COMMENTS 

PUBLIC 
Michael Franklin 151012 CR 108, Hilliard, comments on the Town looking into hiring 
another planner or Administrator. 
Skip Frey 37132 Fourth Street, Hilliard, states he does not agree with the Council’s 
decision to grant the Septic Tank Exception. 
LeeAnn Wollitz 37024 South Oak Street, Hilliard, comments that after watching the 
Planning and Zoning Board Meeting on March 8, 2022, she wondered how to find Property 
Right of Ways within the Town Limits. 
Ralph Bennett 542030 US HWY 1, Callahan, questions what his next step should be and 
asks who should he go to with questions if not Land Use Administrator Fleet.  
Town Attorney Christian Waugh states he will give a written procedure to Mr. Bennett.    

MAYOR & TOWN COUNCIL 
Mayor Vanzant reads the upcoming meeting dates 
 
March Meetings: 
Monday, 03-28-2022 @7PM Workshop (Development Requirements) 
 
April Meetings: 
Monday, 04-04-2022 @6PM Workshop (Audit) 
Thursday, 04-07-2022 @7PM  Regular Meeting 
Thursday, 04-21-2022 @7PM Regular Meeting 

ADMINISTRATIVE STAFF 
PRESENT 
Town Clerk, Lisa Purvis 
Public Works Director, Ritchie Rowe 
Parks & Recreation Director, Gabe Whittenburg 
 
Public Works Director Ritchie Rowe apologizes for being late to the meeting. 
Council Pro Tem Sims asks Public Works Director Ritchie Rowe to give an explanation as 
to why he recommended approval of the septic tank exception. 
Public Works Director Ritchie Rowe gives an explanation as to why he recommended 
approval of the septic tank exception for one house. States it is not feasible for one 
homeowner. 
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TOWN ATTORNEY 
Town Attorney Christian Waugh states that everyone regarding the Hern settlement was 
polite to work with. He will look into how to reform Chapter 62 (Land Development 
Regulations) of the Town Code to include parts of Chapter 46 (Subdivisions).  

ADJOURNMENT 
 
Motion to adjourn at 8:00 p.m. 

Motion made by Council President Beasley, Seconded by Council Pro Tem Sims. 
Voting Yea: Council President Beasley, Council Pro Tem Sims, Councilman Pickett, 
Councilman Wollitz, Councilwoman Bishop 
 
 Approved this ______ day of _______________, ______ by the Hilliard Town Council, 

Hilliard, Florida. 

 

 

 

_________________________________ 

John P. Beasley 

Council President 

 

ATTEST: 

 

 

 

_________________________________ 

Lisa Purvis 

Town Clerk 

 

APPROVED: 

 

 

 

_________________________________ 

Floyd L. Vanzant 

Mayor 
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HILLIARD TOWN COUNCIL MEETING 
Hilliard Town Hall / Council Chambers 

15859 West County Road 108 
Post Office Box 249 

Hilliard, FL 32046 

TOWN COUNCIL MEMBERS ADMINISTRATIVE STAFF 
Floyd L. Vanzant, Mayor Lisa Purvis, Town Clerk 
John P. Beasley, Council President Richie Rowe, Public Works Director 
Kenny Sims, Council Pro Tem Gabe Whittenburg, Parks & Rec Director 
Lee Pickett, Councilman  
Jared Wollitz, Councilman TOWN ATTORNEY 
Callie Kay Bishop, Councilwoman Christian Waugh 

MINUTES 

MONDAY, MARCH 28, 2022, 7:00 PM 

CALL TO ORDER 
PRAYER & PLEDGE OF ALLEGIANCE 
ROLL CALL 

PRESENT 
Mayor Floyd Vanzant 
Council President John Beasley 
Council Pro Tem Kenny Sims 
Councilman Lee Pickett 
Councilman Jared Wollitz 
Councilwoman Callie Kay Bishop 
Town Clerk Lisa Purvis 
Public Works Director Ritchie Rowe 
Parks and Recreation Director Gabe Whittenburg 
Town Attorney Christian Waugh via Zoom 

WORKSHOP 
ITEM-1 Discussion regarding infrastructure requirements for development on individual 

lots within the Town limits. 
Lisa Purvis, MMC - Town Clerk 
 
Town Engineers Tim Norman and Kellen Lindsey, and Land Use Administrator 
Janis Fleet are present for discussion regarding development on individual lots 
within the Town. 
 
Town Engineer Tim Norman opens the discussion and goes through the 
following three items for the Council to review: 
 
- Water and Sewer Specifications 
- Water and Sewer Tap Fees 
- Water and Sewer Rates from the Municipal Cost Index 
 
Land Use Administrator Janis Fleet states she has created a draft for the 
Building Permit and Site Plan approval process for the Council to review.  
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Town Council review and discuss two new permit applications at length. Council 
discussed Septic Tank Exception Application and fee, as well as Right of Way 
Permit Application and fee.  

ADJOURNMENT 
 
Motion to adjourn at 8:52 p.m. 

Motion made by Council Pro Tem Sims, Seconded by Councilman Pickett. 
Voting Yea: Council President Beasley, Council Pro Tem Sims, Councilman Pickett, 
Councilman Wollitz, Councilwoman Bishop 
 
 Approved this ______ day of _______________, ______ by the Hilliard Town Council, 

Hilliard, Florida. 

 

 

 

 

_________________________________ 

John P. Beasley 

Council President 

 

ATTEST: 

 

 

 

 

_________________________________ 

Lisa Purvis 

Town Clerk 

 

 

APPROVED: 

 

 

 

 

_________________________________ 

Floyd L. Vanzant 

Mayor 
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Digitally signed by Prange, Bill
DN: cn=Prange, Bill, ou=USTPA1,
email=bill.prange@aecom.com
Date: 2022.03.30 10:36:35 -04'00'
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Text Box
March 30, 2022
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EJCDC- Contractor's Aoolication for Pavment No. I 4 'l'/1/) 
ENGINEERS JOINT CONTRACT Application Application Date: 1/6/2022 �0 
DDCUMENTS COMMITTEE 12/09/2021-01/06/2022 

Period: 

To(Owner): Town ofHilliud, FL From (Contractor): Baldwin's Quality Plumbing Via (Engineer): Mittauer & Associates, Inc 

Project: Gravity Sewer Overflow Pipe on 4th Street Contract 

Owner's Contract No,: Contractor's Project No· 

Application For Payment 

Cbu2e Ordtr Summary 

Aooroved Chanoo Order, 

Number Additions Deductions 
I $4,52000 

TOTALS $4,520 00 

NET CHANGE BY $4,520,00 
CHANGE ORDERS 

Contractor's Certification 
The widersigned Contractor certifies, to the best of its knowledge, the following: 

(1) All previous progress payments received from Owner on account of Work done under the Contract have been 
applied on account to discharge Contractor's legitimate obligations incurred in connection with the Work covered by 
prior Applications for Payment; 
(2) Title to all Work, materials and equipment incorporated in said Work, or otherwise listed in or covered by this 
Application for Payment, will pass to Owner at time of payment free and clear of all Liens, security interests, and 
encumbrances (except such as are co,•tttd by a bond acceptable to Owner indemJUfying Owner against any such 
Liens, sccwity intcre:sl.. or encumbflnces): and 
(3) All the Work covered by tlus Application for Payment is in accordance with the Contract Documents and is not 
defective 

Contractor Sienature 

By: Digitally signed by Terence 
Terence McKenzie M,Kenz;e 

Oate:2022.03.29 15:29:08-04'00' 

Engineer's Project No : 9610-54-1 

I. ORIGINAL CONTRACT PRICE ................... _______ s _ __ _  ..,S
ir

l:.:1.=.0.c0C-'75
c;.
.o:.:o'--___ _ 

2. Net ch•n�e by Chan�• Onlen.-................ ,, .. ,, ________ s _____ .:S4c,:;.S=20c:·.::.00=-----
3. Curnnt Contract Price (Line I± 2 s ____ �S'-'J-=-14�,59=5�.00�----
4. TOTAL COMPLETED AND STORED TO DATE 

(Column F total on ProJ!:ress E!timates1---------- s ____ -"'s1:.:1"'4z::s:.:9s"'.o"'o'------
S. RETAINAGE: 

a. 10% X 5114595.00 WorkCompleted. ......... s ____________ _ 
b. 10% X ______ Stored Material ............ $ _____________ _ 
c. Total Retaina�e (Line s.a + Line S.b)..,, ___ , .. _ .. ,, .. _, ..... s

6. AMOUNT ELIGIBLE TO DA TE (Line 4 - Line 5,c,_ ____ _ s SJ 14,595.00 

7. LESS PREVIOUS PAYMENTS (Line 6 from prior Application). ...... . s $99,067.50 

8. AMOUNT DUE THIS APPLICATION ________ _ s $15,527.50 

9. BALANCE TO FINISH, PLUS RETAINAGE 
(Column G total on Proiras Estimates+ Line 5.c above,_ ___ _ s

Payment of: 
I 

(Line 8 or other - attach explanation of the other amount) 

is recommended by: 

Date 

Payment of: $ ______________________________ _ 

is approved by: 

1/6/2022 Approved by: 

Modified per Mittauer Associates, Inc. 

(Line 8 or other - attach explanation of the other amount) 

City of High Springs, Florida (Date) 

Fuoding or Financing Entity (if applicable) (Date) 

EJCDC® C-620 Contractor's Application for Payment 
0 2013 National Society of Professional Engineers for EJCDC All rights reserved, 
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Digitally signed by Prange, Bill
DN: cn=Prange, Bill, ou=USTPA1,
email=bill.prange@aecom.com
Date: 2022.03.22 10:38:52 -04'00'
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CONTINUATION SHEET 

AIA DOCUMENT G702, APPLICATION AND CERTIFICATE FOR PAYMENT, containing APPLICATION NUMBER:  8

Contractor's signed Certification is attached. APPLICATION DATE: 3/21/2022

In tabulations below, amounts are listed to the nearest dollar. PERIOD TO: 3/31/2022

PROJECT NAME:  New Box Hangar, Hangar Repairs and New Equipment Storage Bldg.

A B C D E F G I J

MATERIALS TOTAL % BALANCE

ITEM DESCRIPTION OF WORK SCHEDULED PREVIOUS WORK COMPLETE PRESENTLY COMPLETED COMPLETE TO FINISH RETAINAGE

NO. VALUE APPLICATIONS THIS PERIOD STORED AND STORED (G/C) (C-G) (5% OF G)

(NOT IN D OR E) (D+E+F)

BOX HANGAR BUILDING (FPID 431303-1-94-18)

C-105-2.1 MOBILIZATION 12,000.00$           12,000.00$               -$                         -$                         12,000.00$               100% -$                         600.00$                    

13125-1

PREFABRICATED BOX HANGAR WITH HYDRAULIC 

DOOR, INCLUDING FINAL DESIGN, PERMITTING, 

FOUNDATION, SITE WORK, BUILDING ELECTRICAL 

WORK, AND ALL NECESSARY APPURTENANCES, 

COMPLETE IN PLACE 193,891.00$         153,989.84$             39,901.16$               -$                         193,891.00$             100% -$                         9,694.55$                 

U-1 SITE UTILITIES, WATER, AND SITE ELECTRIC 7,800.00$             5,000.00$                 2,800.00$                 -$                         7,800.00$                 100% -$                         390.00$                    

SUBTOTAL - BOX HANGAR BUILDING (FPID 431303-

1-94-18) 213,691.00$         170,989.84$             42,701.16$               -$                         213,691.00$             100% -$                         10,684.55$               

REPAIRS TO MULTIPLE HANGARS (FPID 431303-1-

94-18)

C-105-2.1 MOBILIZATION -$                      -$                         -$                         -$                         -$                         -$                         -$                         

REPAIR-1 HANGAR #12 REPAIRS 19,410.00$           19,410.00$               -$                         -$                         19,410.00$               100% -$                         970.50$                    

REPAIR-2 HANGAR #7 REPAIRS 24,820.00$           24,820.00$               -$                         -$                         24,820.00$               100% -$                         1,241.00$                 

REPAIR-3 HANGAR #13 REPAIRS 6,800.00$             6,800.00$                 -$                         -$                         6,800.00$                 100% -$                         340.00$                    

REPAIR-4 HANGAR #5 REPAIRS 24,820.00$           24,800.00$               20.00$                      -$                         24,820.00$               100% -$                         1,241.00$                 

REPAIR-5 HANGAR #3 REPAIRS 17,490.00$           17,490.00$               -$                         -$                         17,490.00$               100% -$                         874.50$                    

REPAIR-6 HANGAR #14 (FBO) REPAIRS 1,620.00$             -$                         1,620.00$                 -$                         1,620.00$                 100% -$                         81.00$                      

REPAIR-7 HANGAR #6 REPAIRS 19,910.00$           19,910.00$               -$                         -$                         19,910.00$               100% -$                         995.50$                    

REPAIR-8 HANGAR #8 REPAIRS 16,900.00$           16,900.00$               -$                         -$                         16,900.00$               100% -$                         845.00$                    

REPAIR-9 HANGAR #22 REPAIRS 980.00$                -$                         980.00$                    -$                         980.00$                    100% -$                         49.00$                      

SUBTOTAL - REPAIRS TO MULTIPLE HANGARS 

(FPID 431303-1-94-18) 132,750.00$         130,130.00$             2,620.00$                 -$                         132,750.00$             100% -$                         6,637.50$                 

AIRPORT EQUIPMENT STORAGE BUILDING (FPID 

444413-1-94-01)

C-105-2.21 MOBILIZATION 12,000.00$           -$                         12,000.00$               -$                         12,000.00$               100% -$                         600.00$                    

13125-2

PREFABRICATED STORAGE BUILDING WITH ROLL-

UP DOORS, INCLUDING FINAL DESIGN, PERMITTING, 

FOUNDATION, SITE WORK, BUILDING ELECTRICAL 

AND ALL NECESSARY APPURTENANCES, 

COMPLETE IN PLACE 147,916.00$         136,368.84$             11,547.16$               -$                         147,916.00$             100% -$                         7,395.80$                 

U-2 SITE UTILITIES, WATER, AND SITE ELECTRIC 9,500.00$             -$                         9,500.00$                 -$                         9,500.00$                 100% -$                         475.00$                    

SUBTOTAL - AIRPORT EQUIPMENT STORAGE 

BUILDING (FPID 444413-1-94-01) 169,416.00$         136,368.84$             33,047.16$               -$                         169,416.00$             100% -$                         8,470.80$                 

TOTAL PROJECT COST 515,857.00$         437,488.68$             78,368.32$               -$                         515,857.00$             100% -$                         25,792.85$               

Change Orders

added work Hangar 12 12,500.00$           12,500.00$               -$                         12,500.00$               100% -$                         

added work Hangar 13 15,800.00$           15,800.00$               -$                         15,800.00$               100% -$                         

TOTAL CHANGE ORDERS 28,300.00$           28,300.00$               -$                         -$                         28,300.00$               100% -$                         -$                         

GRAND TOTALS: 544,157.00$         465,788.68$             78,368.32$               -$                         544,157.00$             100% -$                         25,792.85$               

   

  

Exhibit M-1

115

ITEM-20



Check Payment tir:
AECOM Technical Servkes, lnc.
An AECOM Company
1178 Paysphere Cirde
Chic€go, lL 60674

FederelTax lD No. 912661922

ACH Payment to:
AECOM Technical Servirs, lnc.
An AECO}I Company
Bank o, Arneric€
Accoont Number 580091,7020
ABA Number 071000039

Wire Transier Paym€fit to:
AECOM Tecthical Services, lnc.
An AECOi,l Comparry
Bank of Arne.ix
New Yo.t, NY 1 0001
Account Number 5E009370m
ABA Number 026009593
SwlFT CODE BOFAUS3N

AEjCOM

ATTN : Lira Purvis
TOwl{ OF HILLIARD
I 5859 West County Road 1 08

Hilliard, FL 32146
United States

lnvoice Dale: qr{IAR-22
lnvoice Number: 200061[904

Ploase rctercnce lnv<ice Nurnt8a and Projeca Number wit, Remtttence

ProiectNumber :60G0Ogl8
Bill Th.ough Oate : 0&JAN-22 - 04-MAR-22

Bill PrangE

Proiect Namc : olJ 2019 AIRFIELD SECURITY IMPROVEMeNTS TO-14

Phase Lump Sum
Proiect
Number
60600918

tlescription
O1J 2019 AIRFIELD
SECURITY IMPRO

Total Phase Lump Sum:

Proiect Totrl : 01J 2019 AIRFIELO SECURITY ImPROVEMEiTTS TO-14

Percent
Fee Complete

51,370.00 90.00%
Eamed

46.233 00
Pr€vious
43,ffi4.50

Curenl
2,568.50

2,568.50

2,568.50

lnvoice Summariea
Total Cunent Arpunt :

Retenlbn Anbunt :

Pre.Tax Afitoont :

Tax Amount :

2.568.50
0.00

2,568.50
0.00

2,568.50

Billing Summari.s
Billim Surmsrv
BillirEs

Current
2,568.50

000

Prior
43,664.50

0.00

Total
46,233 00

0.00

Total Fee
51,370 00

Percent Conolete
90 00

EGE, IVE
MAR I i 2022

Eilling Total : 2,568 50 43,6&1.50 46.233.00

TOWN OF HILLIABD

7650 West Courtney Campbell C€useway, Tampa, FL 33607-1462
Tel:61$28&1711
Fa)(:611287€591

Agre€rnent Ntarlbec 611600lrl&1
AgreenEr Description:

Paym.r Tem: 30 DAYS

Total lnvoice Amount :
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DUPIJICATE

INVOICE

Rendr to:
CORE & UAIN IJP
PO BOX 28330
sT. Logrs, Mo

lnvol,ce # Q2795L1
lD,voice Date 2/23/22
AccorrDe * Of2l62
saleE Rep .TACXSONVILLE gousE
Ph.one S 904-268-'1001
Braach #035 irackeoD,ville, trtl
Tot.al Amou!ts Due $2O,664.L2

1830 Cr!19 Prlk edrt
3t. noql', rao 631{6

HII]IJfARD, TOVIN OF
PO BOX 249
HIIJIJIA.R,D FL 32045 ' 0249

sblpped ro:
TOWN OF III],],TARD
3?261 RUBY DRIVE
HILLIARD, FL

63146

COITE MAtN

DaEe Ordered Date Shipped g-u6tome. PO *Job Name
1,/26/22 2122/22 O12622Cc

Bill of, Lading Shlpped Via
DlRECT

Invoice*
Q2795rL

Price Ul.M.bendedPrlce

.,

1

260

t2a

40

42

14 . 11000 FT

l7.55000 FT

3a.50000 FT

317.56000 EA

Product Cod€

1312AIWHPW2 0

13 LSAIWHPW2 0

1324ADWHPW2 0

131215NP

DescrlptloE

CORE & MAIN PO*. 0711789

!2 HP DW STORM WTIB SOLID 2OI
DUAI, WAI,L 1255OO2OIBPL

15 HP DW STORM WTIB SOLID 20'
DUAI WAI,I, 1565OO2OIBPL

24 HP DW STORM WTIB SOLID 20'
DUAI, WALL 2465002OIBPL

1215NP 12.15 FLARED END SEC
HDPE

40

12

260

120

3,668.50

2, 118 . 00

1, 540 . 00

13, 33?.52

A9 e

/o
Fleight Deuvely Hand].lng Re6tock l.rri

TerEr r NBr 30
ords:€d By: DAI{N- 90{ -675- 9813

ahl. rr@.c!tM t. gow.E.d by e6 !qbj..r to cor. & h1!!. ttedsd t.E. a6 co.d

//€,',, ilWol$Pt*/'lt
Subtotal:
OEbe!:

c 20,664 .L2
.00
.o0

Ilvo1ce Total:

by r.a.!6c. &d rcc.rt.d
ro !.vid !h.a. t's. ud colilrt1oa., Dl.:.. wr.ltr !tt, r / /ted.. .o..ed..t!..o!/

s2o ,664 .L2

l

L

or.tersdl sblgpeal B/o

I

i
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Dlxon Trao and Lam S€Mco
55071 Mounl Olive Rd

Callahan, FL 3201 1 US

904-879-6709
dixontresandlawnservice@comcast. net

INVOICE
BILLTO
Town Ot Hilliard

15859 West County Road

108

Hilliard, FL 3201 1

lNvolcE * 3772
DATE Ost18t2022

DUE DATE 0411712022

TERMS NeI 30

OESCRIPTION

March SoMc€
City Roadside Mowing

Thank you lor your businos6l

ow
'|

RATE

8,750.00

AMOUNT

8,750.00

s8J50.00

qcb+ I

zt ZL

BALANCE DUE
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BillTo;

Energy Engineering SYstems

78OO Point Meadows Rd., Suile 1336

Jacksonville, FL 32256
(9O4)631-0856
olentir@vahoo.com

Town Of Hilliard
15859 Wesr County Road 108

Hilliard. FL 32046
Atln: Ritchie Rowe

Servicos
Provided To:

OATE:
lNvotcE f

February 7 ,2022
150207

Town Of Hilliard
WWTP Filter Controls
lmprovemont

P.O. * SeMcas Provld.d BY Oatc Shlp Via Torms Duo Dato

012122WWTP GlenTyson u7 t2022 Net-30

Make Checks Payable lo: En€rgy Engineering Systsms SUgTOTAL

PST 6.50%

GST 3.20%

SHIPPING & HANDLING

TOTAL

PAID

TOTAL OUE

THANK YOU FOR YOUR BUSTAJESSI

?O-O t z./ zz he NftrNO

Product lD Descriptlon Hour3/Qty Unlt Prlce Llne Total

2t4t22 Filter PLC / LCD programs convstsion

On Sits installation of new LCD and

PLC processor on Filter control panel

1 7.200.00 7,200.00

5 7.200.00

s 7,2m.00

$ 7,200.00

C-r-p"/'( -{/"2"
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