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HILLIARD TOWN COUNCIL MEETING 
Hilliard Town Hall / Council Chambers 

15859 West County Road 108 
Post Office Box 249 

Hilliard, FL 32046 

TOWN COUNCIL MEMBERS ADMINISTRATIVE STAFF 
John P. Beasley, Mayor Lisa Purvis, Town Clerk 
Kenny Sims, Council President Joel Hall P.E., Public Works Director 
Lee Pickett, Council Pro Tem Gabe Whittenburg, Parks & Rec Director 
Joe Michaels, Councilman  
Jared Wollitz, Councilman TOWN ATTORNEY 

Dallis Hunter, Councilman Christian Waugh 

AGENDA 

THURSDAY, JUNE 06, 2024, 7:00 PM 

NOTICE TO PUBLIC 
Anyone wishing to address the Town Council regarding any item on this agenda is requested to complete 
an agenda item sheet in advance and give it to the Town Clerk. The sheets are located next to the printed 
agendas in the back of the Council Chambers. Speakers are respectfully requested to limit their comments 
to three (3) minutes. A speaker’s time may not be allocated to others. 

 

PLEDGE OF CIVILITY 

WE WILL BE RESPECTFUL OF ONE ANOTHER 
EVEN WHEN WE DISAGREE. 

WE WILL DIRECT ALL COMMENTS TO THE ISSUES. 
WE WILL AVOID PERSONAL ATTACKS. 

“Politeness costs so little.” – ABRAHAM LINCOLN 

CALL TO ORDER 
PRAYER & PLEDGE OF ALLEGIANCE 
ROLL CALL 

PUBLIC HEARING 

ITEM-1 Ordinance No. 2024-02 – Amending Chapter 62 Zoning and Land Development 
Regulations of the Hilliard Town Code 
An Ordinance Amending Section 62-1 – Definitions; Amending Section 62-36 – 
Notice of Public Hearings; Amending Section 62-281 – Zoning District 
Regulations; Adding Section 62-386 – Wireless Telecommunication Facilities. 
Mayor Beasley 
 
Open Public Hearing 
Call for Public Comments 
Close Public Hearing on Ordinance No. 2024-02 
 
TOWN COUNCIL ACTION 
Town Council to adopt Ordinance No. 2024-02, on Second and Final Reading.  

ITEM-2 Ordinance No. 2024-03 – Adding a Section to the Code of Ordinances regarding 
trespass warnings on public property and other property generally open to the 
public. 
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An Ordinance Adding a Section to the Code of Ordinances regarding trespass 
warnings on public property and other property generally open to the public. 
Mayor Beasley 
 
Open Public Hearing 
Call for Public Comments 
Close Public Hearing on Ordinance No. 2024-03 
 
TOWN COUNCIL ACTION 
Town Council to adopt Ordinance No. 2024-03, on Second and Final Reading.  

REGULAR MEETING 

ITEM-3 Additions/Deletions to Agenda 

ITEM-4 Town Council approval of the grant application submission for the FY 2024 
Airport Improvement Program for land acquisition at the Hilliard Airpark.  
Lisa Purvis, MMC – Town Clerk 

ITEM-5 Town Council approval of the waste removal contract service agreement 
between Meridian Waste and the Town of Hilliard.  
Lisa Purvis, MMC – Town Clerk 

ITEM-6 Town Council approval of the Kynex, Inc. contract with both the Town of Hilliard 
and the Town of Callahan splitting half the cost with Nassau County in 
celebration of their Westside Bicentennial Celebration to be held at the Northeast 
Florida Fairgrounds on July 4, 2024.   
John P. Beasley – Mayor 

ITEM-7 Town Council to set a Workshop at 6:00 p.m. on July 18, 2024, for a one-hour 
presentation or to allow a 10–15-minute presentation on July 18, 2024, Agenda 
for Nassau County to discuss their growth framework and future planning. 
Elizabeth Backe – Nassau County Planning Director 

ITEM-8 Town Council to consider the Hilliard Middle School High School’s request for a 
sports poster advertisement.  
Lisa Purvis, MMC – Town Clerk 

ITEM-9 Town Council approval of Town Clerk’s Office staff new position descriptions with 
new titles and responsibilities. 
Lisa Purvis, MMC – Town Clerk 

ITEM-10 Town Council approval of the Minutes for the May 16, 2024, Public Hearing & 
Regular Meeting and Workshop, and the May 20, 2024, Workshop.  
Lisa Purvis, MMC – Town Clerk 

ITEM-11 Town Council approval of Kynex, Inc., Payable through May 22, 2024, Project 
Name: 2024 Fireworks Display in the amount of $15,000. 
SPECIAL EVENTS PROJECT IN HILLIARD’S HALF LUMP SUM CONTRACT 
$15,000 
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ITEM-12 Town Council approval of Manzie & Drake Land Surveying, Payable through May 
30, 2024, Project Name: Florida Department of Transportation Land North in the 
amount of $6,750. 
FDOT PTGA 100% GRANT FUNDED PROJECT LUMP SUM GRANT $464,000 

ITEM-13 Town Council approval of Site Savvy Inc., Payable through May 14, 2024, 
Project Name: Sewer Rehabilitation in the amount of $18,500. 
CAPITAL FUNDED PROJECT LUMP SUM PROJECT $18,500 

ITEM-14 Town Council approval of the Payable through May 22, 2024, Project Name: 
2024 IT Town Hall Park Expansion in the amount of $32.95. 
CAPITAL FUNDED PROJECT LUMP SUM PROJECT $25,512 

ADDED ITEMS 

ADDITIONAL COMMENTS 

PUBLIC 

MAYOR & TOWN COUNCIL 

ADMINISTRATIVE STAFF 

TOWN ATTORNEY 

ADJOURNMENT 

The Town may take action on any matter during this meeting, including items that are not set forth 
within this agenda. 

TOWN COUNCIL MEETINGS 
The Town Council meets the first and third Thursday of each month beginning at 7:00 p.m., 
unless otherwise scheduled. Meetings are held in the Town Hall Council Chambers located at 
15859  West County Road 108. Video and audio recordings of the meetings are available in the 
Town Clerk’s Office upon request. 

PLANNING & ZONING BOARD MEETINGS 
The Planning & Zoning Board meets the second Tuesday of each month beginning at 7:00 p.m., 
unless otherwise scheduled. Meetings are held in the Town Hall Council Chambers located 
at  15859 West County Road 108. Video and audio recordings of the meetings are available in 
the Town Clerk’s Office upon request. 

MINUTES & TRANSCRIPTS 
Minutes of the Town Council meetings can be obtained from the Town Clerk’s Office. The 
Meetings are usually recorded but are not transcribed verbatim for the minutes. Persons 
requiring a verbatim transcript may make arrangements with the Town Clerk to duplicate the 
recordings, if available, or arrange to have a court reporter present at the meeting. The cost of 
duplication and/or court reporter will be at the expense of the requesting party. 
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TOWN WEBSITE & YOUTUBE MEETING VIDEO 
The Town’s Website can be access at www.townofhilliard.com. 
Live & recorded videos can be accessed at www.youtube.com search - Town of Hilliard, FL. 

ADA NOTICE 
In accordance with Section 286.26, Florida Statutes, persons with disabilities needing special 
accommodations to participate in this meeting should contact the Town Clerk’s Office at (904) 
845-3555 at least seventy-two hours in advance to request such accommodations. 

APPEALS 
Pursuant to the requirements of Section 286.0105, Florida Statues, the following notification is 
given: If a person decides to appeal any decision made by the Council with respect to any 
matter considered at such meeting, he or she may need to ensure that a verbatim record of the 
proceeding is made, which record includes the testimony and evidence upon which the appeal 
is to be based. 

PUBLIC PARTICIPATION 
Pursuant to Section 286.0114, Florida Statutes, effective October 1, 2013, the public is invited 
to speak on any “proposition” before a board, commission, council, or appointed committee 
takes official action regardless of whether the issue is on the Agenda. Certain exemptions for 
emergencies, ministerial acts, etc. apply. This public participation does not affect the right of a 
person to be heard as otherwise provided by law. 

EXPARTE COMMUNICATIONS 
Oral or written exchanges (sometimes referred to as lobbying or information gathering) between 
a Council Member and others, including staff, where there is a substantive discussion regarding 
a quasi-judicial decision by the Town Council. The exchanges must be disclosed by the Town 
Council so the public may respond to such exchanges before a vote is taken. 

2024 HOLIDAYS 

TOWN HALL OFFICES CLOSED 

1. Martin Luther King, Jr. Day       Monday, January 15, 2024 
2. Memorial Day                           Monday, May 27, 2024 
3. Independence Day Monday     Thursday, July 4, 2024 
4. Labor Day                                 Monday, September 2, 2024 
5. Veterans Day                            Monday, November 11, 2024 
6. Thanksgiving Day                     Thursday, November 28, 2024 
7. Friday after Thanksgiving Day  Friday, November 29, 2024 
8. Christmas Eve                          Tuesday, December 24, 2024 
9. Christmas Day                          Wednesday, December 25,2024 
10.New Year’s Eve                        Tuesday, December 31, 2024 
11.New Year’s Day                        Wednesday, January 1, 2025 
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AGENDA ITEM REPORT 

TOWN OF HILLIARD, FLORIDA 

  

TO: Town Council Public Hearing & Regular 
Meeting                            

Meeting Date:  June 6, 2024 

FROM: Lisa Purvis, MMC – Town Clerk 

SUBJECT: Town Council adopting Ordinance No. 2024-02, An Ordinance Amending Chapter 
62 Zoning and Land Development Regulations of the Hilliard Town Code; 
Amending Section 62-1 – Definitions; Amending Section 62-36 – Notice of Public 
Hearings; Amending Section 62-281 – Zoning District Regulations; Adding Section 
62-386 – Wireless Telecommunication Facilities. Adopting on Second and Final 
Reading.  

  

BACKGROUND:     

A Public Hearing was held by the Planning & Zoning Board on April 9, 2024. 

The Town Council held the First Public Hearing and First Reading at the April 18, 2024, Regular 
Meeting where the Planning & Zoning Board also gave their recommendation for adoption by 
the Town Council. 

 

 

 

FINANCIAL IMPACT: 

None.  

 

 

 

RECOMMENDATION: 
 
Town Council to Adopt Ordinance No. 2024-02, on Second and Final Reading.  
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DATE:  April 19, 2024 
TO:  Nassau County Record 
FROM: Lisa Purvis, Town of Hilliard 
RE:  Advertisement 
 

• Please place the following advertisement in your May 1, 2024, edition. 

• Please do not deviate from the specified language. 

• The notice should be two columns wide by 10 inches long. 

• Do not place in the classified or legal section or an obscure portion of the 
newspaper. 

• Headline in type no smaller than 18 Point. 

• Please send Proof of Publications, as soon as possible. 
--------------------------------------------------------------------------------------------------------------------- 

NOTICE OF PUBLIC HEARING 
AND 

SECOND AND FINAL READING  
ORDINANCE 2024-02  

 
AN ORDINANCE AMENDING CHAPTER 62 ZONING AND LAND 

DEVELOPMENT REGULATIONS OF THE HILLIARD TOWN CODE; 

AMENDING SECTION 62-1 – DEFINITIONS; AMENDING SECTION 62-36 – 

NOTICE OF PUBLIC HEARINGS; AMENDING SECTION 62-281 – ZONING 

DISTRICT REGULATIONS; ADDING SECTION 62-386 – WIRELESS 

TELECOMMUNICATION FACILITES; AND PROVIDING FOR AN EFFECTIVE 

DATE. 

The following Public Hearing have been scheduled: 
Town Council – Thursday, June 6, 2024, at 7:00 p.m.  

The Public Hearing will be held in the Hilliard Town Hall Council Chambers, located at 15859 
West County Road 108, Hilliard, Florida, 32046.   
 
Action on the matter may be taken following the closing of the Public Hearing.  A copy of 
Ordinance No. 2024-02 is available for inspection and copying at Town Hall during normal 
business hours 9:00 a.m. to 5:00 p.m., Monday through Friday. 
 
PURSUANT TO THE REQUIREMENTS OF F.S. 286.0105, the following notification is given: If a 
person decides to appeal any decision made by the Town Council with respect to any matter 
considered at such meeting, he or she may need to ensure that a verbatim record of the 
proceeding is made, which record includes the testimony and evidence upon which the appeal is 
to be based. 
 
Persons with disabilities requiring accommodation in order to participate in this proceeding should 
contact the Town Clerk at (904) 845-3555 at least seventy-two hours in advance to request such 
accommodations. 
 
Town of Hilliard 
Lisa Purvis, MMC, Town Clerk 
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ORDINANCE NO. 2024-02 

AN ORDINANCE AMENDING CHAPTER 62 ZONING AND LAND 

DEVELOPMENT REGULATIONS OF THE HILLIARD TOWN CODE; 

AMENDING SECTION 62-1 – DEFINITIONS; AMENDING SECTION 62-36 – 

NOTICE OF PUBLIC HEARINGS; AMENDING SECTION 62-281 – ZONING 

DISTRICT REGULATIONS; ADDING SECTION 62-386 – WIRELESS 

TELECOMMUNICATION FACILITES; AND PROVIDING FOR AN EFFECTIVE 

DATE. 

WHEREAS, Chapter 62 of the Town Code is outdated because of changes in the Town; 
and 
 
 WHEREAS, the Town desires modernizing Chapter 62 of the Town Code to reflect the 
practical realities for the need for a wireless telecommunications facilities code section to regulate 
and allow cell towers within the Town’s limits; and 
 
 WHEREAS, the Town of Hilliard has found it necessary to enact the following amendment 
to Chapter 62, Zoning and Land Development Regulations. 
 
 NOW, THEREFORE THE TOWN OF HILLIARD HEREBY ORDAINS, the following 
Section of the Hilliard Town Code, Chapter 62, Zoning and Land Development Regulations shall 
be amended as follows: 
 
Section 1. 
 
Section 62-1 – Definitions is hereby amended and shall read as follows: 
 
Pet, household, means any domestic animal normally owned or kept as a pet. , including cats, 
dogs, rabbits, raccoons, parrots, and pigeons.  
 
Section 2. 
 
Section 62-36 (a) – Notice of public hearings is hereby amended and shall read as follows: 
 
(a) Notice of a time and place of any required public hearings with respect to the Comprehensive 

Plan amendment, rezoning of land, special exceptions, variances or appeals shall be given 
by the land use administrator’s office at least 30 15 days in advance of any such hearings by 
the town council and at least 15 days in advance of such hearings by the planning and zoning 
board, via first class mail or hand delivery to all owners or real property within 300 feet of the 
boundaries of the land upon which Comprehensive Plan amendment, rezoning, special 
exception, variance or appeal is requested, together with identical notice to the owner of the 
land for which Comprehensive Plan amendment, rezoning, or other action is proposed as 
provided by F.S. 166.041. The notification costs shall be paid by the petitioner. Failure of 
owners of lands adjoining the parcel upon which rezoning or other action is proposed to 
receive notice of hearings shall in no way affect the validity of the action taken.  

 
Section 3. 
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Section 62-281 – Zoning districts exclusive is hereby amended to add Wireless 
telecommunication facilities to the chart of uses by zoning districts as follows: 
 
USE R-1 R-2 R-3 RM-4 RMH A-1 MSC C-1 M-1 
        E    E   E   E     
Section 4. 
 

Section 62-386 – Wireless telecommunication facilities is hereby added and shall read as 

following:  

(a)  Generally. The provisions of this section apply to wireless telecommunications facilities and 
are intended to promote the health, safety and general welfare of the citizens by regulating 
the siting of communications towers and to establish the necessary legal framework to 
encourage the use of towers which are compatible with their surroundings.  

(b)  Purpose. The Hilliard Town finds that the promulgation of this section is warranted and 
necessary to accomplish the following purposes:  

(1)  To direct the location of communication towers within the town;  

(2)  To protect residential areas and land uses from the potential adverse impacts of 
communication towers;  

(3)  To minimize adverse visual and aesthetic impacts of communication towers through 
careful design, siting, landscape screening, and innovative aesthetic mitigation;  

(4)  To accommodate the growing demand for communication towers;  

(5)  To promote and encourage shared use and co-location of existing and new 
communication towers as the preferred option rather than construction of additional 
single-use towers;  

(6)  To consider the public health and safety of communication towers;  

(7)  To avoid or minimize potential damage to adjacent properties from tower failure through 
engineering and careful siting of tower structures.  

(c)  Definitions. The following words, terms and phrases, when used in this section, shall have 
the meanings ascribed to them in this subsection, except where the context clearly indicates 
a different meaning:  

Alternative support structure means any manmade structure, except towers, including, but 
not limited to, buildings, power poles, light poles, clock towers, bell towers, steeples, water towers 
and the like, which allow for the attachment of antennas.  

Antenna means a device for radiating or receiving radio waves. As used in this section, the 
term "antenna" shall include all antennas integrated and used as a single unit, such as an antenna 
array.  

Camouflaged means a structure designed to support one or more antenna but designed to 
unobtrusively blend into the existing surroundings and disguised so as to not have the appearance 
of a tower. Such tower shall be consistent in size, scale and appearance with the type of object it 
is designed to resemble.  

Customer premises equipment means telecommunications equipment on the premises of a 
telecommunications customer for the sole use of the occupants of the premises.  

Guyed means a tower anchored with guide wires.  
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Lattice means a self-supporting tower with three or more side or open-framed supports.  

Mobile station means equipment which is not fixed and ordinarily moves. Such a facility is 
typically the end users' equipment such as a wireless telephone.  

Monopole means a single, self-supporting tower of concrete, steel, or similar materials having 
a solid appearance and no guide wires.  

Speculative means a tower which is proposed for erection without evidence of any antenna 
leases or agreement for use of the tower.  

Tower means a structure, greater than 15 feet in height, designed and used primarily to 
support one or more antenna of any type.  

(d)  Special Exception required.  

(1)  All wireless telecommunication facilities shall be permitted as a Special Exception. Such 
facilities may be permitted the A-1, MSC, C-1, M-1 districts under the criteria set forth 
hereafter and upon the approval of the Planning and Zoning Board.  

(2)  No development permit, including building permit, shall be issued until after a public 
hearing is held on the application and the Special Exception is approved by Planning 
and Zoning Board authorizing the construction of the proposed tower or other 
telecommunication facility.  

(e)  Applicability regulations and exemptions to existing structures.  

(1)  All new communication towers in the Town shall be subject to this chapter and all other 
applicable building and construction codes. In the event of any conflict between the 
zoning district regulations and the regulations contained in this section, the provisions of 
this section shall override and supersede such other regulations unless otherwise 
specifically set forth herein.  

(2)  The provisions of this section, other than the minimum distance requirements from 
residential districts, shall not apply to communication towers and communication 
antenna located on property, rights-of-way or easements owned by any governmental 
entity.  

(3)  Communication towers existing on July 1, 2020, shall be allowed to continue to be used 
as they presently exist. Routine maintenance including replacement with a new tower of 
like construction and height and modifications to accommodate the co-location of an 
additional user or users shall be permitted on such existing towers. New construction, 
other than routine maintenance and modification to accommodate co-location on an 
existing communication tower, shall comply with the requirements of this section.  

 (f)  Location on lot. A communication tower may be located on a lot utilized for other principal 
uses and on a parcel smaller than the minimum lot size required in the zoning district. This 
parcel shall be considered as the tower site. The tower site, but not the entire lot, shall be 
subject to all of the requirements of this section, except as specifically provided herein.  

(g)  Minimum distance of towers from residential zones.  

(1)  Regardless of the zoning district in which the communication tower is located, the 
minimum distance of the tower shall be not less than 200 feet from the nearest residential 
lot line of any residential districts or from any parcel containing a residence in an 
agricultural district except that in the agricultural districts the communication tower may 
be closer to a parcel boundary provided it remains a minimum of 400 feet from any 
residence existing at the time of approval.  
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(2)  Minimum distances shall be measured from the center of the base of the communication 
tower to the lot line of the applicable residential zoning district or parcel, as the case may 
be.  

(3)  Notwithstanding anything to the contrary in this chapter, no communication tower other 
than a monopole (freestanding) tower or alternative tower structure shall be located in 
any residential zoning district.  

(h)  Maximum height.   

(1)  The maximum height of communication towers shall be:  

a.  If constructed for a single user, up to 150 feet in height;  

b.  If constructed for two users, up to 250 feet in height;  

c.  If constructed for three or more users, up to 330 feet in height.  

(2)  A communication tower shall be considered to be constructed for more than one user 
if:  

a.  It is constructed so as to provide sufficient excess capacity over the initial single 
user loading for one or more additional comparable users; and  

b.  The applicant consents in writing with the Town to permit one or more additional 
comparable communication providers to use the proposed tower where feasible and 
subject to reasonable terms.  

(3)  Measurement of communication tower height shall include antenna, base pad, and 
other appurtenances and shall be measured from the finished grade of the tower site.  

 (i)  Minimum yard requirements. There are no minimum yard requirements for communication 
towers.  

(j)  Illumination. Communication towers shall not be artificially lighted except as may be required 
by Federal Aviation Administration. If lighting is required, the applicant must present the Town 
with available lighting alternatives and obtain approval of the Town Council so that the Town 
is ensured that the design utilized will cause the least possible disturbance to the 
surroundings.  

(k)  Finished color. Communication towers not requiring FAA painting/marking shall have either 
a galvanized finish or painted a dull blue or gray finish.  

(l)  Structural design. Communication towers shall be designed and constructed to ensure that 
the structural failure or collapse of the tower will not create a safety hazard to adjoining 
properties. Communication towers shall be constructed to EIA/TIA 222-F Standards or the 
most current equivalent standards, as published by the Electronic Industries Association, 
which may be amended from time to time, and all applicable building codes. All plans for the 
construction of towers shall be sealed by a state-registered professional engineer. Further, 
any improvements and/or additions (i.e., antenna, satellite dishes, etc.) to existing 
communication towers shall require submission of site plans sealed and verified by a 
professional engineer which demonstrates compliance with EIA/TIA 222-F Standards or most 
current equivalent standards in effect at the time of said improvement or addition. Said plans 
shall be submitted to, reviewed and approved by the planning and zoning department at the 
time building permits are requested. A fall zone shall be provided to the extent that is required 
by EIA/TIA 222-F Standards or the most current equivalent standards.  

(m)  Fencing. A six-foot finished masonry wall or fence, with not less than 85 percent opacity 
shall be required as a minimum around all communication towers located in a residential or 
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commercial zoning district. In all other zoning districts, the fence may be any type of security 
fence provided that is at least six feet in height. Access to all towers shall be through a locked 
gate.  

(n)  No advertising. Neither the communication tower nor the tower site shall be used for 
advertising purposes and shall not contain any signs for the purpose of advertising.  

(o)  Landscaping. The visual impacts of communication towers shall be mitigated through 
landscaping or the screening materials at the base of the tower and ancillary structures.  

(1)  The following landscaping and buffering of communication towers shall be required 
around the perimeter of the tower and accessory structures:  

a.  A row of shade trees a minimum of ten feet tall and a maximum of 20 feet apart 
shall be planted around the perimeter of the fence;  

b.  A continuous hedge at least 36 inches high at the time of planting, capable of 
growing to at least 48 inches in height within 18 months, shall be planted in front of 
the tree line referenced in subsection (o)(1)a of this section;  

c.  All required landscaping shall be of the evergreen variety;  

d.  All required landscaping shall be native drought tolerant species and/or irrigated 
and properly maintained to ensure good health and vitality.  

(2)  Required landscaping shall be installed outside the fence or wall.  

(3)  Existing vegetation shall be preserved to the maximum extent practicable and may be 
credited as appropriate toward landscaping requirements.  

(4)  These standards may be waived by the Planning and Zoning Board for those sides of 
the proposed tower that are located adjacent to undevelopable lands and lands not in 
public view or for good cause on any side.  

(p)  Abandonment.  

(1)  In the event the use of any communication tower has been discontinued for a period of 
180 consecutive days, the tower shall be deemed abandoned. Determination of the 
abandonment shall be made by the Land Use Administrator. Upon the Land Use 
Administrator’s determination of such abandonment, the owner/operator of the tower 
shall have an additional 180 days within which to:  

a.  Reactivate use of the tower or transfer the tower to another owner/operator who 
makes actual use of the tower; or  

b.  Dismantle and remove the tower.  

(2)  After that date, the Town may dismantle and remove the tower at the owner's expense. 
The owner/operator shall be responsible for all costs associated therewith. At the earlier 
of 185 days from the date of abandonment without reactivation or upon completion of 
dismantling and removal, any special use permit, exception and/or variance approval for 
the tower shall automatically expire.  

(q)  Certification of compliance. Prior to receiving final inspection, adequate proof shall be 
submitted to the zoning and planning and zoning department documenting that the 
communication tower complies with all current FCC regulations and non-ionizing 
electromagnetic/radiation (NICER) and that the radio frequency levels meet the American 
National Standards Institute.  
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(r)  Supplemental information required for applications. The applicant must also submit the 
following information in addition to the standard information required of all Special Exception 
applicants:  

(1)  A scaled site plan clearly indicating the tower site, type and height of the proposed 
tower, the location of the accessory building, on-site land uses and zoning, adjacent land 
uses and zoning, adjacent roadways, proposed means of access, distances from 
property lines, elevation drawings of the proposed tower, and any other proposed 
structures;  

(2)  A current zoning or tax map or aerial, showing the location of the proposed tower;  

(3)  A legal description of the parent tract and tower site (if applicable);  

(4)  Engineering specifications for the proposed tower setting forth the number of users the 
tower is designed to accommodate and the number of antennas to be located on the 
tower;  

(5)  If the proposed tower site meets the required minimum distance from residential zones, 
the approximate distance between the proposed tower and the nearest residential 
dwelling, platted residentially zoned properties, or unplatted residentially zoned 
properties. If the proposed tower site does not meet the minimum distance requirements, 
then exact distances, locations and identifications of said properties shall be shown on 
an updated zoning or tax map;  

(6)  A landscape plan showing specific landscape materials;  

(7)  The method of fencing, finished color if applicable, the method of aesthetic mitigation 
and illumination;  

(8)  If the applicant is not co-locating (sharing space) on the proposed communication tower 
of another communication provider, evidence that it has made diligent but unsuccessful 
efforts to co-locate its antenna and associated equipment on and existing structure. 
Evidence submitted to demonstrate that no existing tower or structure can accommodate 
the applicant's proposed antenna may consist of any of the following:  

a.  No existing towers or structures are located within the geographic area required to 
meet the applicant's engineering requirements;  

b.  Existing towers or structures are not of sufficient height to meet applicants 
engineering requirements;  

c.  Existing towers or structures do not have sufficient structural strength to support 
applicants proposed antenna and related equipment;  

d.  The applicants proposed antenna would cause impermissible electromagnetic 
interference, as determined by the FCC, with the antenna on the existing towers or 
structures, or the antenna on the existing towers or structures would cause 
impermissible interference, as determined by the FCC, with the applicants proposed 
antenna;  

e.  The fees or costs required to share an existing tower or structure or to adapt an 
existing tower or structure for sharing are unreasonable. Cost exceeding new tower 
development are presumed unreasonable;  

f.  Property owners or owners of existing towers or structures are unwilling to 
accommodate the applicant's needs; or  
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g.  The applicant demonstrates that there are other limiting factors that render existing 
towers and structures unsuitable; and  

h.  If the applicant demonstrates and provides evidence that the proposed facility is 
designed to accommodate five or more users, the applicant shall be exempt from 
the provisions of this subsection (r)(8);  

(9)  The written consent by the applicant that any Special Exception shall be conditioned 
upon requiring the applicant to:  

a.  Construct the proposed communication tower so as to provide sufficient excess 
capacity over the initial single user loading for one or more additional comparable 
users; and  

b.  Permit at least one other comparable communication provider to use the proposed 
tower where feasible and subject to reasonable terms. The term where feasible, as 
it applies to co-location, means that utilization of a tower by another tower carrier 
which would, at the time of such utilization, comply with sound engineering 
principles, would not materially degrade or impair the communication tower's 
utilization by existing users, would not unduly burden the tower structurally, and 
would not otherwise materially and adversely impact existing users. Reasonable 
terms for use of a communication tower that may be imposed by the owner including 
a requirement for reasonable rent or fees, taking into consideration the capitalized 
cost of the communication tower and land, the amount of lease payments by the 
owner, the incremental cost of designing and constructing the tower so as to 
accommodate additional users, increases in maintenance expenses relating to the 
tower and a fair return on investment, provided such amount is also consistent with 
rates paid by other co-locators at comparable tower sites.  

(s)  Criteria for Special Exception. In addition to meeting the requirements set forth in this 
chapter, the following findings must be made before the Planning and Zoning Board may 
grant a Special Exception for the construction of a communication tower:  

(1)  The communication tower shall be compatible with the existing contiguous uses or with 
the general character and aesthetics of the neighborhood or the area, considering the 
design and height of the communication tower, the mitigating effect of any existing or 
proposed landscaping, fencing or other structures, and similar factors;  

(2)  The communication tower shall not have any significant detrimental impact on adjacent 
property values.  

(t)  Waiver and variance standards and criteria. Notwithstanding any other variance criteria, with 
respect to action upon applications for zoning variances from the minimum distances required 
pursuant to subsection (g) of this section and maximum height requirements of subsection 
(h) of this section:  

(1)  The Planning and Zoning Board shall grant a variance only if it finds from a 
preponderance of the evidence that the variance meets all of the following standards 
and criteria:  

a.  Certification by a radio frequency engineer, whose credentials are acceptable to the 
Planning and Zoning Board, that the proposed communication tower is reasonably 
necessary to serve an adjacent or nearby residential area or other areas.  

b.  The variance sought is the minimum necessary to address the need for the variance, 
subsequent to exploring all reasonable siting alternatives.  
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c.  The location of the proposed communication tower in relation to the existing 
structures, trees and other visual buffers shall minimize, to the greatest extent 
reasonably practicable under the circumstances, any impacts on affected 
residentially zoned property.  

d.  The location of the communication tower will not have a significant detrimental 
impact on adjacent property values and any property formally designated by the 
comprehensive plan as protected or environmentally sensitive or judged to possess 
unique environmental or cultural qualities as determined by current permitting 
regulations of the Town.  

Section 5. 
 
Effective Date. 
 

This Ordinance shall become effective upon passage. 
 
 Adopted this _____ day of _______________, 2024, by the Hilliard Town Council, 
Hilliard, Florida. 
 
 
 
_________________________________ 
Kenneth A. Sims, Sr. 
Council President 
 
ATTEST: 
 
 
 
_________________________________ 
Lisa Purvis 
Town Clerk 
 
APPROVED: 
 
 
 
_________________________________ 
John P. Beasley 
Mayor 
 
 
 

Planning & Zoning Board Publication:  March 20, 2024 
Planning & Zoning Board Public Hearing: April 9, 2024 
Town Council First Publication:  March 20, 2024 
Town Council First Public Hearing:  April 18, 2024 
Town Council First Reading:   April 18, 2024 
Town Council Second Publication:  May 1, 2024 
Town Council Second Public Hearing: June 6, 2024 
Town Council Second & Final Reading: June 6, 2024 

14

ITEM-1



 

AGENDA ITEM REPORT 

TOWN OF HILLIARD, FLORIDA 

  

TO: Town Council Regular Meeting                            Meeting Date:  June 6, 2024 

FROM: Lisa Purvis, MMC – Town Clerk 

SUBJECT: Town Council adopting Ordinance No. 2024-03, An Ordinance of the Town of 
Hilliard, Florida adding a section to the Code of Ordinances regarding trespass 
warnings on public property and other property generally open to the public. 
Adopting on Second and Final Reading.  

  

BACKGROUND:     

Due to recent circumstances regarding Town property, at the April 4, 2024, Regular Meeting, 
Town Attorney Waugh asked the Town Council to consider adopting an Ordinance that would 
allow the trespassing of citizens on Town property or property generally open to the public. This 
Ordinance’s First Reading was at the May 2, 2024, Regular Meeting. 

 

 

 

FINANCIAL IMPACT: 

None.  

 

 

 

 

RECOMMENDATION: 
 
Town Council to adopt Ordinance No. 2024-03, on Second and Final Reading.  
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Date: May 8, 2024 
To: Nassau County Record 
From: Elise Earnest, Town of Hilliard 
Re: Legal Advertisements (Edition 05/15/2024) 
 
 
Please run the following as a legal advertisement in your legal section in your May 15, 
2024, edition. Please send proof of publication and invoice to Town of Hilliard: 
 

 
PUBLIC HEARING NOTICE 

The Hilliard Town Council will hold a Public Hearing on June 6, 2024, at 7:00 p.m., in the 
Council Chambers in the Hilliard Town Hall, located at 15859 West County Road 108, 
Hilliard, Florida, to hear input regarding Ordinance No. 2024-03. All interested parties may 
appear at the meeting and be heard with respect to the proposed Ordinance No. 2024-03.  
 
Action on the matter may be taken following the closing of the Public Hearing at the Hilliard 
Town Council’s regular meeting. A copy of the Ordinance which is proposed for Second 
Reading and Final Adoption is available by calling (904) 845-3555 or emailing 
lpurvis@townofhilliard.com during normal business hours 9:00 a.m. to 5:00 p.m., Monday 
through Friday or at www.townofhilliard.com.  
 

ORDINANCE NO. 2024-03 

AN ORDINANCE OF THE TOWN OF HILLIARD, FLORIDA ADDING A 
SECTION TO THE CODE OF ORDINANCES REGARDING TRESPASS 
WARNINGS ON PUBLIC PROPERTY AND OTHER PROPERTY 
GENERALLY OPEN TO THE PUBLIC.  

 
  

PURSUANT TO THE REQUIREMENTS OF F.S. 286.0105, the following notification is 
given: If a person decides to appeal any decision made by the Council with respect to any 
matter considered at such meeting, he or she may need to ensure that a verbatim record 
of the proceeding is made, which record includes the testimony and evidence upon which 
the appeal is to be based. 
 
Persons with disabilities requiring accommodations in order to participate in this 
proceeding should contact the Town Clerk at (904) 845-3555 at least seventy-two hours 
in advance to request such accommodations. 
 
Lisa Purvis, MMC 
Town Clerk 
Town of Hilliard 

16

ITEM-2

http://www.townofhilliard.com/


Page 1 of 4 
 

ORDINANCE 2024-03 
 

AN ORDINANCE OF THE TOWN OF HILLIARD, FLORIDA ADDING A 
SECTION TO THE CODE OF ORDINANCES REGARDING TRESPASS 
WARNINGS ON PUBLIC PROPERTY AND OTHER PROPERTY 
GENERALLY OPEN TO THE PUBLIC.  

 
WHEREAS, the Town of Hilliard desires the Nassau County Sheriff’s Office to 

issue trespass warnings to individuals who are acting in violation of any Town Ordinance, 
rule or regulation, or state law while on or within a town facility, building, or outdoor area; 
and 
 

WHEREAS, the Town of Hilliard desires to provide consistency and uniformity for 
the issuance of these trespass warnings; and 
 

WHEREAS, the Town of Hilliard desires to create a process for individuals to 
appeal these trespass warnings; and  
 

WHEREAS, the Town of Hilliard finds that the presence of individuals who violate 
town ordinances, rules or regulations, or state laws on public property creates a threat to 
the public safety and welfare an deems this ordinance necessary to promote public safety 
and public welfare.  
 

NOW, THEREFORE, BE IT ORDAINED BY THE TOWN COUNCIL OF THE 
TOWN OF HILLIARD, FLORIDA: 
 
Section 1. The Code of Ordinances, Town of Hilliard, Florida is hereby amended by 
adding a section to be numbered 30-79, which section reads as follows:  
 

Sec 30-79. Trespass warnings on public property and other property generally 
open to the public. 
 

(a) Any head of a Town department, including but not limited to the Town Clerk, head 
of the Public Works department, and head of the Parks and Recreation 
department, is authorized to issue a trespass warning to any individual who 
violates any town ordinance, rule or regulation, or state law, which violation was 
committed while on or within a town facility, building, or outdoor area, including 
municipal parks, but excluding public right-of-way. The trespass warning shall be 
limited to the specific property where the violation occurred.  

(b) For the purpose of this section, "right-of-way" shall only include those sidewalks 
which are adjacent to a paved street, provided that the street-side edge of the 
sidewalk is within 20 feet of the curb line. 

(c) Trespass warnings shall be issued as follows:  

(1) For the first violation, the individual may be issued a trespass warning for a 
period not to exceed one year.  
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(2)  For a second or subsequent violation, the individual may be issued a 
trespass warning for a period not to exceed two years.  

(d) A copy of the trespass warning shall be provided by mail or hand delivery to the 
individual given the warning. The written trespass warning shall advise of the right 
to appeal and the location at which to file the appeal.  

(e) Any person found on or within any town facility, building, or outdoor area, 
including municipal parks, in violation of a trespass warning may be arrested for 
trespassing, except as otherwise provided in this section.  

(f) The Town Clerk may authorize an individual who has received a trespass warning 
to enter the property or premises to exercise his or her First Amendment rights if 
there is no other reasonable alternative location to exercise such rights or to 
conduct necessary municipal business. Such authorization must be in writing, 
shall specify the duration of the authorization and any conditions thereof, and 
shall not be unreasonably denied.  

(g) This section shall not be construed to limit the authority of any town employee or 
official to issue a trespass warning to any person for any lawful reason for any 
town property, including rights-of-way when closed to general vehicular or 
pedestrian use, when necessary or appropriate in the sole discretion of the town 
employee or official.  

(h) This section shall not be construed to limit the authority of officers of any police 
department or sheriff’s office to cite or arrest individuals for violating any section 
of the Code of Ordinances or the Florida Statutes.  

(i) Appeal of trespass warning. A person to whom a trespass warning is issued under 
this section shall have the right to appeal as follows:  

(1) An appeal of the trespass warning must be filed, in writing, within ten days 
of the issuance of the warning, and shall include the appellant's name, address, 
and phone number, if any. No fee shall be charged for filing the appeal.  

(2) The appeal shall be filed at the location specified in the trespass warning.  

(3) Appeals shall be heard by the Nassau County Code Enforcement Board 
pursuant to the Interlocal Agreement between Nassau County and the Town of 
Hilliard dated August 14, 2000, or such other entity, including a special 
magistrate, as the town contracts to provide this service.  

(4) Within fifteen days following the filing of the appeal, the Nassau County 
Code Enforcement Board or other entity specified pursuant to Section 30-79(i)(3), 
supra, shall schedule a hearing. Notice of the hearing shall be provided to the 
appellant in the following ways:  

a. By posting the notice at the town hall, and  

b. By mail if an address has been provided. In the event of non-delivery, then 
the notice posted at the town hall shall be sufficient.  

(5) Nassau County Code Enforcement Board or the other specified entity shall 
hold the hearing as soon as possible. In no event shall the hearing be held sooner 
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than 15 days following the filing of the appeal and no later than 45 days from the 
filing of the appeal.  

(6) Copies of documents in the town's control which are intended to be used at 
the hearing, and which directly relate to the issuance of the trespass warning to 
the appellant, shall be made available upon request to the appellant at no cost.  

(7) The appellant and the town shall have the right to attend with an attorney, 
the right to testify, to call witnesses, to cross-examine witnesses and to present 
evidence. The appellant shall have the right to bring a court reporter, at his or her 
own expense.  

(8) Nassau County Code Enforcement Board or such other specified entity 
shall consider the testimony, reports or other documentary evidence, and any 
other evidence presented at the hearing. Formal rules of evidence shall not apply, 
but fundamental due process shall govern the proceedings.  

(9) The town shall bear the burden of proof by clear and convincing evidence 
that the trespass warning was properly issued pursuant to the criteria of this 
section.  

(10) If the appellant fails to attend a scheduled hearing, Nassau County Code 
Enforcement Board or such other specified entity shall review the evidence 
presented and determine if the trespass warning was properly issued pursuant to 
the criteria of this section.  

(11) Within ten days of the hearing, Nassau County Code Enforcement Board or 
such other specified entity shall issue a written decision on the appeal which shall 
be mailed to the appellant at the address provided. If no address is provided, a 
copy of the decision shall be posted at the town hall.  

(12) The decision of the Nassau County Code Enforcement Board or such other 
specified entity shall be final and the appellant shall be deemed to have 
exhausted all administrative remedies. Such decision may be subject to judicial 
review in the manner provided by law.  

(13) The trespass warning shall remain in effect during the appeal and review 
process, including any judicial review.  

Section 2. This Ordinance shall be effective upon its final approval by the Town Council.  

The within and foregoing Ordinance was introduced and read on first reading 
before the Town Council of the Town of Hilliard, Florida at its meeting held at Hilliard 
Town Hall held on the ____ day of _____, 2024. 

 
ADOPTED this _____ day of _____________________, 2024, by the Hilliard 

Town Council. 
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______________________________ 
Kenny Sims 
Council President 
 
ATTEST: 
 
 
 
______________________________ 
Lisa Purvis 
Town Clerk  
 
APPROVED: 
 
 
 
______________________________ 
John Beasley  
Mayor 

 
 
 

 
 
 
 
 
 
 

 
 
 
 
 
 
 
 
 
 

Town Council First Reading: May 2, 2024       
Town Council Publication:  May 15, 2024  
Town Council Public Hearing: June 6, 2024   
Town Council Final Reading: June 6, 2024 
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AGENDA ITEM REPORT 

TOWN OF HILLIARD, FLORIDA 

  

TO: Town Council Regular Meeting                            Meeting Date:  June 6, 2024 

FROM: Lisa Purvis, MMC – Town Clerk 

SUBJECT: Town Council approval of the grant application submission for the FY 2024 Airport 
Improvement Program for land acquisition at the Hilliard Airpark.  

  

BACKGROUND:     

See attached.  

 

 

 

 

FINANCIAL IMPACT: 

None.  

 

 

 

 

RECOMMENDATION: 
 
Town Council approval of the grant application submission for the FY 2024 Airport Improvement 
Program for land acquisition at the Hilliard Airpark.  
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AGENDA ITEM REPORT 

TOWN OF HILLIARD, FLORIDA 

  

TO: Town Council Regular Meeting                            Meeting Date:  June 6, 2024 

FROM: Lisa Purvis, MMC – Town Clerk 

SUBJECT: Town Council approval of the waste removal contract service agreement between 
Meridian Waste and the Town of Hilliard.  

  

BACKGROUND:     

On May 20, 2024, Waste Management allowed the Town out of their 5-year contract agreement. 
Meridian Waste has been a great contributor to all the Town’s events and the Town was wishing 
to move services once the prior contract was cancelled. 

 

 

 

 

FINANCIAL IMPACT: 

Monthly Service Charge: $634.00 
Delivery Fee: $50.00 

 

 

 

 

RECOMMENDATION: 

 

Town Council approval of the waste removal contract service agreement between Meridian 

Waste and the Town of Hilliard.  
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AGENDA ITEM REPORT 

TOWN OF HILLIARD, FLORIDA 

  

TO: Town Council Regular Meeting                            Meeting Date:  June 6, 2024 

FROM: John P. Beasley – Mayor 

SUBJECT: Town Council approval of the Kynex, Inc. contract with both the Town of Hilliard 
and the Town of Callahan splitting half the cost with Nassau County in celebration 
of their Westside Bicentennial Celebration to be held at the Northeast Florida 
Fairgrounds on July 4, 2024.   

  

BACKGROUND:     

The Town of Hilliard and the Town of Callahan contracted in 2021, 2022, and 2023 with Kynex, 
Inc. to host a Joint Fireworks Display. Both Towns are interested in hosting this event jointly for 
the 2024 year along with Nassau County contributing an additional $30,000, is celebration of the 
Counties Bicentennial Westside Event. 

 

 

FINANCIAL IMPACT: 

Show Total Amount - $60,000. 
Distribution of Cost – Town of Hilliard and Town of Callahan split half of the total show cost 
paying $15,000. each and the County paying the additional $30,000. 

A deposit will need to be paid in advance totaling $15,000. with Nassau County reimbursing the 
Town for the $15,000 final payment. 

 

 

RECOMMENDATION: 
 
Town Council approval of the Kynex, Inc. contract with both the Town of Hilliard and the Town 
of Callahan splitting half the cost with Nassau County in celebration of their Westside 
Bicentennial Celebration to be held at the Northeast Florida Fairgrounds on July 4, 2024. 
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CONTRACT FOR  

FIREWORKS DISPLAY 

 
Sponsors   :  Town of Hilliard  
Contact   :  John Beasley 
Date of Display  :  July 4th, 2024 
Location   :  Northeast Florida Fairgrounds 
Time    :  9:15pm 
Duration   :  25 Minutes 
Show Price   :  $30,000  
Deposit   :  $15,000 
Remarks   :   
Rain Date   :  July 5th, 2024 
 
We the undersigned, being interested in a fireworks display for the Town of Hilliard agree to pay a price of 
$30,000 for the display agreed upon, which will be furnished by KYNEX, Inc.  
 
The undersigned, intending to be legally bound, agree as follows: 
 

1. Sponsor to make a deposit payment of 50% of the contact price upon signing of contract, but no later than 30 days prior 
to display. 

2. In the event Sponsor shall fail to pay any sum when due under the terms of this contract, Sponsor shall pay, in addition 
to such amount, interest rate of 1½% per month on the unpaid amount from the original due date. Sponsor does further 
agree that it shall pay KYNEX’s reasonable attorney’s fees and court costs in the event KYNEX shall commence suit or 
incur fees to compel Sponsor to pay any sums due hereunder or otherwise as a result of Sponsor’s default of any of the 
terms and provisions herein contained. 

3. SPONSOR’S AGENT: John Beasley be designated as Sponsor’s agent to whom all questions and inquiries shall relay 
all questions and inquiries. Sponsor’s agent shall be the only agent of sponsor authorized to request rescheduling of 
the delivery and exhibition of the fireworks on the part of the sponsor. 

4. If even is on land, sponsor to furnishing police and/or crowd security personnel, provide proper parking supervision, and 
insure adequate patrol of the safety zone as marked and secured by the sponsor until KYNEX Inc. advises that it is no 
longer necessary.  

5. If event is over water, KYNEX Inc. will be responsible for marine permit, and for control of safety zone.  
6. KYNEX Inc. reserves the right to stop the display in the event persons, vehicles, or animals enter the secured safety 

zone and security is unable or unwilling to remove them and enforce the safety regulations.  
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7. KYNEX Inc. will furnish all applicable licenses, permits and $3,000,000 liability insurance and pyrotechnicians for your 

electronically fired display.  

8. NOTE: In accordance with local regulations and ordinances, fireworks displays shall not take place later than 10:30pm 
unless approval is obtained from the governing authority. The restrictions shall not be applicable with regards to 
holidays such as December 31, January 1, or other national holidays. If for some reason, shoot time does not occur 
before the allotted time and shoot is canceled due to local authority or expiration of permit, Sponsor is liable for full 
payment of display.  

9. Hold harmless KYNEX Inc. from any claims that do not directly relate to damages produced by its staff, equipment, or 
pyrotechnic material. 

10. CREDITS: As a material inducement to KYNEX agreeing to enter into this agreement, Sponsors shall give KYNEX 
program credit as sole fireworks supplier and producer in all press releases, advertising, and any other program 
announcements, printed or otherwise.  

11. If show is canceled, sponsor is responsible for any permit, fire watch, or barge/tug fees, if applicable. Additionally, 
Sponsor will be responsible for load in/ load out expenses not to exceed 50% of the budget. If show is stopped while in 
progress for any reason, Sponsor will still be responsible for contract amount minus the cost of material not discharged.  

12. If winds exceed 20 miles per hour, fireworks display will be postponed to an agreed date between Sponsor and KYNEX 
Inc. 

13. Rain date policy is as follows: postponement time is 11:30am day of display. 
14. If the delivery and/or exhibition of the fireworks are postponed by reason of inclement weather, it shall be re-scheduled 

to the Inclement Weather Date set forth by Sponsor.  

15. IMPORTANT NOTE: Items listed in this proposal assume a firing area that conforms to NFPA Code 1123-2014, 
which states that there must be at least 70 feet per inch of shell diameter between firing site and any spectators, cars, 
or buildings. This program requires a safety zone that has a radius of 560 feet because of the inclusion of 8 inch shells. 
Adjustments will be made to the content of this program if necessary to conform to NFPA 1123-2014.  

 

**KYNEX Inc., upon acceptance of this contract in writing, agrees to fulfill the contract in a workmanlike and 
professional manner.  

 

 

___________________________ 

Date 

 

 

___________________________ 

Sponsor 
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AGENDA ITEM REPORT 

TOWN OF HILLIARD, FLORIDA 

  

TO: Town Council Regular Meeting                            Meeting Date:  June 6, 2024 

FROM: Elizabeth Backe – Nassau County Planning Director 

SUBJECT: Town Council to set a Workshop at 6:00 p.m. on July 18, 2024, for a one-hour 
presentation or to allow a 10–15-minute presentation on July 18, 2024, Agenda for 
Nassau County to discuss their growth framework and future planning. 

  

BACKGROUND:     

See attached email. 

 

 

 

 

FINANCIAL IMPACT: 

None.  

 

 

 

 

RECOMMENDATION: 

 

Town Council to set a Workshop at 6:00 p.m. on July 18, 2024, for a one-hour presentation or to 

allow a 10–15-minute presentation on July 18, 2024, Agenda for Nassau County to discuss their 

growth framework and future planning. 
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Lisa Purvis

From: Lee Anne Wollitz

Sent: Friday, May 24, 2024 7:47 AM

To: Elizabeth Backe; Lisa Purvis

Subject: RE: Growth Framework Meeting Series

Follow Up Flag: Follow up

Flag Status: Flagged

Elizabeth, 

 

Lisa and I have talked. The Chambers will be open for your use at the time you have requested.  

However, we can’t schedule a 6pm meeting without a Council vote. 

They have a scheduled meeting on 6/6. We will ask at that time is they have a desire for the longer 

presentation on 7/18 or if they just want to incorporate a shorter presentation into the agenda. 

One of us will get back with you when we have that set. 

 

 

 

Regards, 
Lee Anne Wollitz 
Land Use Administrator 

Town of Hilliard 

PO Box 249 

15859 West CR 108 

Hilliard, FL 32046 

904.845.3555 Phone 

904.845.1221 Fax 

www.townofhilliard.com 

  
 

"Under Florida law, e-mail addresses are public records. If you do not want your e-mail address released in 

response to a public records request, do not send electronic mail to this entity. Instead, contact this office by 

phone or in writing." This email and any files transmitted with it may contain privileged or confidential information 

and may be read or used only by the intended recipient. If you are not the intended recipient of the email or any of 

its attachments, please be advised that you have received this email in error and that any use, dissemination, 

distribution, forwarding, printing or copying of this email or any attached files is strictly prohibited. If you have 

received this email in error, please immediately purge it and all attachments and notify the sender by reply mail. 

“This institution is an equal opportunity provider and employer” If you wish to file a Civil Rights program complaint 

of discrimination, complete the USDA Program Discrimination Complaint Form, found online at 

http://www.ascr.usda.gov/complaint filing cust.html, or at any USDA office, or call (866) 632-9992 to request the 

form. You may also write a letter containing all of the information requested in the form. Send your completed 

complaint form or letter to us by mail at U.S. Department of Agriculture, Director, Office of Adjudication, 1400 
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Independence Avenue, S.W., Washington, D.C. 20250-9410, by fax (202) 690-7442 or email at 

program.intake@usda.gov.” 

 

From: Elizabeth Backe <ebacke@nassaucountyfl.com>  

Sent: Monday, May 20, 2024 2:49 PM 

To: Lee Anne Wollitz <lwollitz@townofhilliard.com>; Lisa Purvis <lpurvis@townofhilliard.com> 

Subject: FW: Growth Framework Meeting Series 

 

Good afternoon, 

 

Our consultant with Halff (Kailey Saver) is asking in her below email if they could do the drop in’s from 

4:30 - 6 or 7 (7 if we do the regular meeting)? With setting up around 4.    

 

And she also asks if they would have 15 minutes to present and for Q&A during the regular meeting?  Otherwise, 

they’d prefer to have an earlier meeting (at 6pm) that would give enough time for a more in-depth mapping 

exercise. 

 

Kind regards, 

Elizabeth 

 

Elizabeth Backe, AICP|Planning Director 

96161 Nassau Place|Yulee, FL 32097 

P: (904) 530-6320 E: ebacke@nassaucountyfl.com  

 

Nassau County is turning 200! 

 

 
  

Under Florida law, e-mail addresses are public records. If you do not want your e-mail address released in 

response to a public records request, please do not send electronic mail to this entity. Instead, please  this office 

by phone or in writing. 

From: Kailey Saver <ksaver@halff.com>  

Sent: Thursday, May 16, 2024 2:36 PM 

To: Elizabeth Backe <ebacke@nassaucountyfl.com> 

Cc: Kendall Howard <khoward@halff.com> 

Subject: Re: Growth Framework Meeting Series 

 

Can we do the drop in's from 4:30 - 6 or 7 (7 if we do the regular meeting)? With setting up around 4.    

 

If we present at their regulra meeting, do we only have 15 minutes for a presentation and discussion? Or will we 

have time to do a more in-depth mapping exercise with them? If we have limited time at 7, maybe having an earlier 

meeting with them around 6 would be better.  

Kailey Saver, AICP 

Associate Planner 

 

Halff 
O: 214.346.6217  

E: ksaver@halff.com 
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From: Lee Anne Wollitz <lwollitz@townofhilliard.com>  

Sent: Wednesday, May 8, 2024 11:13 AM 

To: Elizabeth Backe <ebacke@nassaucountyfl.com> 

Cc: Lisa Purvis <lpurvis@townofhilliard.com> 

Subject: RE: Growth Framework Meeting Series 

  

Elizabeth, 

  

I will wait on Lisa to advise you on time limit for presentation on the 7/18 agenda. 

  

As far as the community drop in, what is the time frame that you would like for us to plan to have Town 

Council Chambers open for the event? 

  

  

  

  

Regards, 
Lee Anne Wollitz 

Land Use Administrator 

Town of Hilliard 

PO Box 249 

15859 West CR 108 

Hilliard, FL 32046 

904.845.3555 Phone 

904.845.1221 Fax 

www.townofhilliard.com 

  
  

"Under Florida law, e-mail addresses are public records. If you do not want your e-mail address released in 

response to a public records request, do not send electronic mail to this entity. Instead, contact this office by 

phone or in writing." This email and any files transmitted with it may contain privileged or confidential information 

and may be read or used only by the intended recipient. If you are not the intended recipient of the email or any of 

its attachments, please be advised that you have received this email in error and that any use, dissemination, 

distribution, forwarding, printing or copying of this email or any attached files is strictly prohibited. If you have 

received this email in error, please immediately purge it and all attachments and notify the sender by reply mail. 

“This institution is an equal opportunity provider and employer” If you wish to file a Civil Rights program complaint 

of discrimination, complete the USDA Program Discrimination Complaint Form, found online at 

http://www.ascr.usda.gov/complaint filing cust.html, or at any USDA office, or call (866) 632-9992 to request the 

form. You may also write a letter containing all of the information requested in the form. Send your completed 

complaint form or letter to us by mail at U.S. Department of Agriculture, Director, Office of Adjudication, 1400 

Independence Avenue, S.W., Washington, D.C. 20250-9410, by fax (202) 690-7442 or email at 

program.intake@usda.gov.” 
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From: Elizabeth Backe <ebacke@nassaucountyfl.com>  

Sent: Wednesday, May 8, 2024 9:42 AM 

To: Lee Anne Wollitz <lwollitz@townofhilliard.com> 

Cc: Lisa Purvis <lpurvis@townofhilliard.com> 

Subject: RE: Growth Framework Meeting Series 

  

Good morning, 

  

Yes, I apologize – Council was meant in the email, not Commission.  And I believe our consultants would 

like to set up the Community drop in event for sometime in the afternoon on 7/18 and then to present to 

the Council during their regular meeting.   

  

If there is a preferred amount of time for them to speak to the Council, I’m happy to pass that along to the 

consultant team. 

  

Thank you so much – we appreciate the opportunity to speak with the Town of Hilliard on this important 

initiative! 

  

Best regards, 

Elizabeth 

  

Elizabeth Backe, AICP|Planning Director 

96161 Nassau Place|Yulee, FL 32097 

P: (904) 530-6320 E: ebacke@nassaucountyfl.com  

  

Nassau County is turning 200! 

  

 
  

Under Florida law, e-mail addresses are public records. If you do not want your e-mail address released in 

response to a public records request, please do not send electronic mail to this entity. Instead, please  this office 

by phone or in writing. 

  

From: Lee Anne Wollitz <lwollitz@townofhilliard.com>  

Sent: Wednesday, May 8, 2024 8:23 AM 

To: Elizabeth Backe <ebacke@nassaucountyfl.com> 

Subject: RE: Growth Framework Meeting Series 

  

Elizabeth, 

  

We have a Town Council; I am assuming that that is what is meant by commission. If I am wrong, please 

let me know.  

  

I am adding Town Clerk, Lisa Purvis to the conversation as she sets the Council’s Agendas and 

schedules the use of Town Hall facilities.  
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We can arrange for Council Chambers to be available for your team for the Community Drop in event at 

whatever time they would like on 7/18. 

  

Our Council has a regular scheduled meeting that evening at 7pm. 

Are you asking for us to set a workshop earlier in the evening for them to meet with Council(6pm?) or 

would a slot on the agenda be sufficient?  

Please keep in mind that all our Council and Mayor have full time jobs elsewhere so a midafternoon 

meeting where we could meet quorum is a long shot.  

  

  

Regards, 
Lee Anne Wollitz 

Land Use Administrator 

Town of Hilliard 

PO Box 249 

15859 West CR 108 

Hilliard, FL 32046 

904.845.3555 Phone 

904.845.1221 Fax 

www.townofhilliard.com 

  
  

"Under Florida law, e-mail addresses are public records. If you do not want your e-mail address released in 

response to a public records request, do not send electronic mail to this entity. Instead, contact this office by 

phone or in writing." This email and any files transmitted with it may contain privileged or confidential information 

and may be read or used only by the intended recipient. If you are not the intended recipient of the email or any of 

its attachments, please be advised that you have received this email in error and that any use, dissemination, 

distribution, forwarding, printing or copying of this email or any attached files is strictly prohibited. If you have 

received this email in error, please immediately purge it and all attachments and notify the sender by reply mail. 

“This institution is an equal opportunity provider and employer” If you wish to file a Civil Rights program complaint 

of discrimination, complete the USDA Program Discrimination Complaint Form, found online at 

http://www.ascr.usda.gov/complaint filing cust.html, or at any USDA office, or call (866) 632-9992 to request the 

form. You may also write a letter containing all of the information requested in the form. Send your completed 

complaint form or letter to us by mail at U.S. Department of Agriculture, Director, Office of Adjudication, 1400 

Independence Avenue, S.W., Washington, D.C. 20250-9410, by fax (202) 690-7442 or email at 

program.intake@usda.gov.” 

  

From: Elizabeth Backe <ebacke@nassaucountyfl.com>  

Sent: Tuesday, May 7, 2024 9:37 AM 

To: Lee Anne Wollitz <lwollitz@townofhilliard.com> 

Subject: Growth Framework Meeting Series 

  

Good morning Lee Anne, 
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I hope you are doing well!  Our Vision Plan consultant has asked me to coordinate with you in terms of 

scheduling a presentation to your Commission on 7/18 when they are in town.  The proposed schedule is 

below and has them tentatively presenting to your Commission on 7/18; would this work for you and is 

there someone else at the City I should contact to request that this be scheduled? 

  

  

  07.15 – Monday  

••••       ARRIVAL 

••••       CALLAHAN PRESENTATION (set-up by 4 community drop-in, 
discussion with Commission)  
(4 PM – 7 PM)  

  07.16 – Tuesday  

••••       DROP IN – Amelia Island   
(11:00 – 2:00) 

••••       COFB PRESENTATION (set-up by 4 community drop-in, discussion 
with Commission) 
(4 PM – 7 PM) 

  07.17 - Wednesday 

••••       JOINT COMMISSION/PAC PRESENTATION  
(9AM) 

••••       DROP-IN – Yulee (possibly FSCJ)   

  07.18 - Thursday 

•        DROP-IN – West Side (possibly fairgrounds)   
(11:00 – 2:00) 

•        HILLIARD PRESENATION (set-up by 4 community drop-in, 
discussion with Commission)  

  

Kind regards, 

Elizabeth 

  

Elizabeth Backe, AICP|Planning Director 

96161 Nassau Place|Yulee, FL 32097 

P: (904) 530-6320 E: ebacke@nassaucountyfl.com  

  

Nassau County is turning 200! 

  

 

123

ITEM-7



7

  

Under Florida law, e-mail addresses are public records. If you do not want your e-mail address released in 

response to a public records request, please do not send electronic mail to this entity. Instead, please  this office 

by phone or in writing. 

  

  

  

  

"Under Florida law, e-mail addresses are public records. If you do not want your e-mail address released 

in response to a public records request, do not send electronic mail to this entity. Instead, contact this 

office by phone or in writing." This email and any files transmitted with it may contain privileged or 

confidential information and may be read or used only by the intended recipient. If you are not the 

intended recipient of the email or any of its attachments, please be advised that you have received this 

email in error and that any use, dissemination, distribution, forwarding, printing or copying of this email 

or any attached files is strictly prohibited. If you have received this email in error, please immediately 

purge it and all attachments and notify the sender by reply mail. “This institution is an equal opportunity 

provider and employer” If you wish to file a Civil Rights program complaint of discrimination, complete 

the USDA Program Discrimination Complaint Form, found online at http://www.ascr.usda.gov/complaint 

filing cust.html, or at any USDA office, or call (866) 632-9992 to request the form. You may also write a 

letter containing all of the information requested in the form. Send your completed complaint form or 

letter to us by mail at U.S. Department of Agriculture, Director, Office of Adjudication, 1400 

Independence Avenue, S.W., Washington, D.C. 20250-9410, by fax (202) 690-7442 or email at 

program.intake@usda.gov.”  

"Under Florida law, e-mail addresses are public records. If you do not want your e-mail address released 

in response to a public records request, do not send electronic mail to this entity. Instead, contact this 

office by phone or in writing." This email and any files transmitted with it may contain privileged or 

confidential information and may be read or used only by the intended recipient. If you are not the 

intended recipient of the email or any of its attachments, please be advised that you have received this 

email in error and that any use, dissemination, distribution, forwarding, printing or copying of this email 

or any attached files is strictly prohibited. If you have received this email in error, please immediately 

purge it and all attachments and notify the sender by reply mail. “This institution is an equal opportunity 

provider and employer” If you wish to file a Civil Rights program complaint of discrimination, complete 

the USDA Program Discrimination Complaint Form, found online at http://www.ascr.usda.gov/complaint 

filing cust.html, or at any USDA office, or call (866) 632-9992 to request the form. You may also write a 

letter containing all of the information requested in the form. Send your completed complaint form or 

letter to us by mail at U.S. Department of Agriculture, Director, Office of Adjudication, 1400 

Independence Avenue, S.W., Washington, D.C. 20250-9410, by fax (202) 690-7442 or email at 

program.intake@usda.gov.”  

"Under Florida law, e-mail addresses are public records. If you do not want your e-mail address released 

in response to a public records request, do not send electronic mail to this entity. Instead, contact this 

office by phone or in writing." This email and any files transmitted with it may contain privileged or 

confidential information and may be read or used only by the intended recipient. If you are not the 

intended recipient of the email or any of its attachments, please be advised that you have received this 

email in error and that any use, dissemination, distribution, forwarding, printing or copying of this email 

or any attached files is strictly prohibited. If you have received this email in error, please immediately 

purge it and all attachments and notify the sender by reply mail. “This institution is an equal opportunity 

provider and employer” If you wish to file a Civil Rights program complaint of discrimination, complete 

the USDA Program Discrimination Complaint Form, found online at http://www.ascr.usda.gov/complaint 
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filing cust.html, or at any USDA office, or call (866) 632-9992 to request the form. You may also write a 

letter containing all of the information requested in the form. Send your completed complaint form or 

letter to us by mail at U.S. Department of Agriculture, Director, Office of Adjudication, 1400 

Independence Avenue, S.W., Washington, D.C. 20250-9410, by fax (202) 690-7442 or email at 

program.intake@usda.gov.”  

125

ITEM-7



 

AGENDA ITEM REPORT 

TOWN OF HILLIARD, FLORIDA 

  

TO: Town Council Regular Meeting                            Meeting Date:  June 6, 2024 

FROM: Lisa Purvis, MMC – Town Clerk 

SUBJECT: Town Council to consider the Hilliard Middle School High School’s request for a 
sports poster advertisement.  

  

BACKGROUND:     

See attached.  

 

 

 

 

FINANCIAL IMPACT: 

$ 

 

 

 

 

RECOMMENDATION: 
 
Town Council to consider the Hilliard Middle School High School’s request for a sports poster 
advertisement. 
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Lisa Purvis

From: On Time Sports <promos2@ontimesportsco.com>

Sent: Tuesday, May 7, 2024 3:15 PM

To: Lisa Purvis

Subject: Poster Project for Hilliard Middle Senior High School

Follow Up Flag: Follow up

Flag Status: Flagged

Hello Lisa, 

 

We're working on the sports poster/schedules for Hilliard Middle Senior High School for the Fall 

season. We gather sponsors/advertisers to feature on the border of the posters. The featured advertisers 

are helping in a couple of ways: by providing the school with their sports posters/schedules and raising 

funds for their athletic programs for the season.  

 

The posters/schedules are meant to go out into the community. They will be hung up at schools, 

storefronts, and supporting businesses around high-traffic areas. When you do an ad you are not only 

supporting the school you are able to get advertising throughout the community.  

 

Below is the price list. There are discounts available for multiple seasons if you choose to sponsor more 

than one season. 

 

( Please give the Image a second to pop up)  

Here is an example of the sports poster/schedule. As you can see the school name and mascot are on 

the top, and their sports schedule is located in the middle of the poster. Our proud sponsors are built 

around the sports schedule. The ads can be done in your business logo's full color, and the sports poster 

is done in the school's colors. The posters are done in high gloss and are high-quality posters made to 

last. 

 

 You don't often get email from promos2@ontimesportsco.com. Learn why this is important  
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To help protect your privacy, Microsoft Office prevented automatic download of this picture from the Internet.
Photo

 

Sam Tabba | Sponsorship Coordinator  

  (208) 900-5662 
 ontimesportsco.com 

"Your Source for High School Sports Promotions" 
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AGENDA ITEM REPORT 

TOWN OF HILLIARD, FLORIDA 

  

TO: Town Council Regular Meeting                            Meeting Date:  June 6, 2024 

FROM: Lisa Purvis, MMC – Town Clerk 

SUBJECT: Town Council approval of Town Clerk’s Office staff new position descriptions with 
new titles and responsibilities. 

  

BACKGROUND:      
      With the retirement of long-term employee Myra Cockerham, the desire and need came to 
move duties within existing position descriptions as well as adding new titles and 
responsibilities. 
      Kim Corbett, will move into the main portion of Myra’s position and take on a leadership role 
in oversight and supervision of the front office staff as well as training. Position Process to be on 
the June 20, 2024, agenda for approval. 
      Alicia Head, will move into the main portion of Kim’s position and with information and 
events coordinating being added into her position description. Position Process to be on the 
June 20, 2024, agenda for approval.  
      Calen Burnette, duties have been added and/or moved based on the current duties she is 
responsible for and to spread the workload more evenly. 
      Elise Earnest, duties have been added and/or moved based on the current duties she is 
responsible for and to spread the workload more evenly. 
      The open position that Alica will be vacating, payment window, will have additional duties 
and responsibilities added due to Alicia continuing to do the information and events coordinating 
duties. The open full-time position will be advertised in June and filled by the first of July. With 
the expectation of the Position Process on June 20, 2024, agenda for approval at a proposed 
Grade 3.  
     The opening of a temporary position that will assist where needed in the office with a variety 
of clerical tasks. The new temporary position will be advertised in June and filed by the first of 
July. With the expectation of the Position Process on the June 20, 2024, agenda for approval at 
a proposed Grade 2. This position will be for a period of no more than six months at which time 
will be evaluated to determine the need for an additional position. 
 
FINANCIAL IMPACT: 
TBD 
 
RECOMMENDATION: 
Town Council approval of Town Clerk’s Office staff new position descriptions with new titles and 
responsibilities. 
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Position Description  
 

To perform this job successfully, an individual must be able to perform the essential job functions satisfactorily.  
Reasonable accommodation may be made to enable individuals with disabilities to perform the primary job 
functions herein described. Since every duty associated with this position may not be described herein, employees 
may be required to perform duties not specifically spelled out in the job description, but which may be reasonably 
considered to be incidental in the performing of their duties just as though they were actually written out in this job 
description.  

 

Administrative Assistant 

 
Department:  Town Clerk 

Pay Grade:  3     

FLSA Status:  Non-Exempt 

 

JOB SUMMARY 

The purpose of this classification is to provide customer service to the citizens of the Town of 
Hilliard under the general supervision and direction of the Town Clerk. The Administrative 
Assistant is entrusted with numerous and diverse duties. In addition to the required duties 
performed, the Administrative Assistant provides assistance and support to the Town Clerk 
participating in discussion and decision making in a variety of areas relating to job duties and 
responsibilities. A person must be able to work independently with minimal supervision. 
 
 

ESSENTIAL JOB FUNCTIONS:  
Customer Service: 

• Provide customer service. 

• Address citizen complaints. 

• First/Second to answer phone calls and greet customers in a timely and accurate 
manner, offering assistance to customers. 

• Direct complaints, correspondence, and inquiries for action to various departments at 
the Town Clerk’s request. 

• Perform liaison work between the Town Council, Town Clerk, and public as may be 
directed. 
 

Administrative: 

• Primary with the maintaining the Town’s social media sites. Update and maintain with 
all current information, upcoming information and creating information. AH 

• Prepare service orders upon request or necessity in the system and final in system 
upon completion. 

• Assist with employee applications and background checks. 

• Provide Notary Services upon the expiration of K. Corbett’s. after one year of 
employment. 

• Assist the Town Clerk in maintaining codification of Town Ordinances with Municipal 
Code Corporation. EE 
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Town of Hilliard, Florida  Updated: 6/2024 

• Research and furnish data to the public in accordance with the Public Records Laws. 

• Conduct business with other municipalities, state and federal agencies as directed by 
the Town Clerk. 

• Under the guidance of the Town Clerk, develops standard operating procedures and 
department policies. 

• Monitors and stays current with technology and practices related to the Town Clerk’s 
Office functions. 

• Assist with special projects assigned by the Town Clerk to achieve the Town’s long- 
and short-term goals. 

• Assists with records management activities including file maintenance with 
adherence to records retention schedule of Town records and e-mails. KC & EE 

• Ensure that all official Town documents are maintained in an accurate system for 
cross-file of Town Council actions. 

• Always proof and edit all work for accuracy. 

• Maintain department files for use by self and others in department. 

• Prepare or follow up on requests from the Town Clerk. 

• Prepare or follow up on requests from the Mayor & Town Council Members. 

• Prepare or follow up on requests from the Public Works Director. 

• Prepare or follow up on requests from the Parks & Recreation Director. 
 

Utility System: 

• Assist with maintaining the AMI System for utility billing. Daily checking for red flags 
on account and assisting with any issues that need to be resolved. 

• Transfer customer accounts when customers move from one location to another. 

• Close out customer accounts and process final bill in monthly billing or refund to 
accounts payable. 

• Prepare and maintain all utility accounts and reports. 

• Process billing adjustments upon review and signed approval from the Town Clerk. 

• Assess late charges monthly and prepare and maintain late charge reports. 

• Print and prepare late notices then prepare for mailing through the stuffer machine 
and send/take to post office the next morning. 

• Assess the second late charge monthly and prepare and maintain a second late 
charge report. 

• Prepare cut off list monthly for delinquent accounts and oversee services restored 
with payment. 

• Prepare service orders upon request or necessity and upon completion input final 
information or outcome into customers’ account. 

• Reverse return checks on customer accounts upon receipt and send customer notice 
of return item. 

• Collect and process bad debt and nonsufficient fund checks in accordance with the 
Utility Code Chapter 58. 

• Set up new customer account information and apply new deposits to customer 
account. 

• Promote bank draft to customers and set up all new bank draft customers. 

• Assist “Help Agencies” with paying customer utility accounts and maintain payment 
records. 

• Maintain a copy of the meter change out list with serial numbers, account number 
and readings on each meter and review for accuracy. 

• Upon final billing on customer accounts maintain spreadsheet by fiscal year to verify 
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Town of Hilliard, Florida  Updated: 6/2024 

if final payment is made, if final payment is not made, make every attempt possible 
to collect on outstanding balance (send collection letter, phone call and/or email 
advising customer of outstanding balance). The spreadsheet should contain all 
collection activity including date of balance and if paid date paid. Receive approval 
from Town Clerk prior to submitting for legal action. 

• Follow the Utility Code Section 58 of the Hilliard Town Code regarding deceased 
accounts. Notify in writing 30 days following deceased notice that they have 90-days 
to comply. 

• Follow the Utility Code Section 58 of the Hilliard Town Code regarding the transferring 
of delinquent customer balances to new accounts. 

• Keep up to date records and knowledge of all utility fees. 

• Track commercial hydrant usage & follow up with customers/contractors to ensure 
that deposit is received, usage is billed, and deposit is refunded if applicable. 

 

Cash Collection: 

• Input utility payments, building permits, business tax receipts and miscellaneous 
receipts daily and maintain cash drawer for balancing and accuracy. 

• Check and apply payments from payment drop box daily. 

• Assist customers with office, phone, and online credit card payments. 

• Maintain revenue files with copies of checks and receipt and/or wire transfer 
remittance advice. Balance to general ledger quarterly. 

• Prepare cash drawer, phones, drive through window and business door for open and 
close of business daily. 

• Maintain cash drawer daily and print daily close report at 5pm daily for daily deposit 
at 9am next business day. On the first and second penalty dates for daily deposit 
made that same day at 5pm. 

• Maintain and switch out external hard drive back up every Friday. 

 
Miscellaneous Duties: 

• Assist in coordination of Coordinate and plan all special events/projects. 

• Prepare, Maintain, and keep currently updated and purged the Town’s Hilliard Action 
Committee Agendas, Minutes, and events information. AH 

• Responsible for all boil water notifications to critical commercial businesses, general 
customers, news outlets and social media. AH 

• Update and keep current with upcoming Town Meetings and Special Events on the 
Town of Hilliard advertisement board at the front entrance to the Council Chambers. 

• Update and keep current with upcoming Town Meeting Agendas and Special Events 
on the Town bulletin board(s) outside at the front entrance to the in the Council 
Chambers, and in the business office entry area (TV). and at the drive through 
payment window. 

• Prior to scheduled office closure (holidays) or emergency weather or similar 
situations; prepare office closed flyer and post at business entrance. AH 

• Maintain and update customer literature and information in the lobby. 

• Oversee office equipment maintenance and troubleshoot equipment problems as 
needed. 

• Order and maintain office supplies and equipment as needed or requested. Stocking 
and distributing all items ordered to the appropriate location. 

• Prepare and maintain monthly fuel tax reports, filing and submittals. 

• Maintain daily journal of all tasks worked on that day for use by self and others in 
department. OPTIONAL 
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• Ability to take on additional municipal duties as required. 

 
Other Duties and Responsibilities: 

• Provide backup to other staff members as needed. 

• Provide backup with Business Tax Receipts as needed. 

• Provide backup to Accounts Payable as needed. 

• Provide backup to the Building Department as needed. 

• Perform computer operation activities for other departments. 
 

These examples are intended only as illustrations of various types of work performed and 
are not necessarily all-inclusive. The job description is subject to change as the needs of the 
employer and the requirements of the job change. 
 

MINIMUM REQUIREMENTS TO PERFORM WORK:  

• High school diploma or equivalent. 

• Associate degree in business preferred. 

• Two (2) years’ experience in the public sector or related field. 

• Or any equivalent combination of education, training, and experience which provides 
the requisite knowledge, skills, and abilities for this job. 

 
LICENSES, CERTIFICATIONS OR REGISTRATIONS: 

• Valid State of Florida Driver’s License 
 
KNOWLEDGE, SKILLS AND ABILITIES:  

• Knowledge of computer data entry systems and word processing applications; 
Windows OS, Microsoft Office Suite, or other related programs deemed necessary. 

• Knowledge of Florida Statutes. 

• Knowledge of basic arithmetic operations. 

• Skill in dealing with community groups and individuals. 

• Skill in starting, stopping, operating, and monitoring the functioning of equipment, 
machinery, tools, and/or materials used in performing essential functions. 

• Skills in verbal and written communication. 

• Ability to perform addition, subtraction, multiplication, and division; ability to calculate 
decimals and percentages; may include ability to perform mathematical operations 
with fractions. 

• Ability to work independently with minimal supervision. 

• Ability to deal courteously with the general public; establish and maintain effective 
relationships with employees, supervisors, administrators, and other Town personnel. 

• Ability to organize and accomplish work responsibilities and tasks. 
 

PHYSICAL DEMANDS: 
Work consists of sedentary work, which requires exerting up to 10 pounds of force 
occasionally and/or a negligible amount of force frequently or constantly to lift, carry, push, 
pull or otherwise move objects, including the human body. Tasks may involve extended 
periods of sitting, including time at a keyboard or workstation. Some tasks require the ability 
to perceive and discriminate visual cues or signals. Some tasks require the ability to 
communicate orally. 
 
WORK ENVIRONMENT:  
Work is performed in a normal office environment. Essential functions are regularly performed 
without exposure to adverse environmental conditions. 
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CONDITIONS OF EMPLOYMENT: 
Offer of employment is contingent upon the following: an interview of references and previous 
employers; satisfactory results of a background investigation and/or medical examination or 
inquiry, including a drug screen test. 
 
 
The Town of Hilliard has the right to revise this position description at any time and does not 

represent in any way a contract of employment. 
 

 

 

 

 

 

 

_____________________________________________   ____________________________________ 

Employee Signature                                                Date 
 
 
 
 
_______________________________   ________________________ 
Supervisor (or HR) Signature     Date  
 
 
The Town of Hilliard, Florida commits to a policy of equal employment opportunity for applicants and employees, 
complying with local, state, and federal laws. The Town’s policy is to employ qualified persons without 
discrimination regarding race, creed, color, religion, age, sex, country of national origin, marital status, disability, 
sexual orientation, gender identity, genetic information, political affiliation, ethnicity, or status in any other group 
protected by federal/state/local law. 
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Position Description  
 

To perform this job successfully, an individual must be able to perform the essential job functions satisfactorily.  
Reasonable accommodations may be made to enable individuals with disabilities to perform the primary job 
functions herein described. Since every duty associated with this position may not be described herein, employees 
may be required to perform duties not specifically spelled out in the job description, but which may be reasonably 
considered to be incidental in the performing of their duties just as though they were actually written out in this job 
description.  

 

Administrative Assistant – Temporary 

 
Department:  Town Clerk 

Pay Grade:  2     

FLSA Status:  Non-Exempt 

 

JOB SUMMARY 
The purpose of this classification is to perform a variety of administrative and clerical work for 
the Town of Hilliard under the general supervision and direction of the Town Clerk. The 
position is designed to work directly and indirectly providing assistance and support to every 
department/employee within the Town Clerk’s office. A person must be able to work 
independently with minimal supervision. 
 
 

ESSENTIAL JOB FUNCTIONS:  

• Provide customer service when needed. 

• Assist with citizen complaints when needed. 

• Assist in answer phone calls and greet customers on an as needed bases in a timely 
and accurately manner. 

• Assist in directing complaints, correspondence, and inquiries for action to various 
departments at the Town Clerk’s request. 

• Assist in performing liaison work between the Town Council, Town Clerk, and public 
as may be directed. 

• Assist with all clerical functions within the Town Clerk’s office. 

• Performs other related duties as assigned. 

• Ability to take on additional municipal duties as required. 
 

Provide assistance and support to other staff members in the following areas: 

• Cash Collection when needed. 

• Daily Deposit when needed. 

• Daily Mail & Bank run when needed. 

• Utility Department when needed. 

• Business Tax Receipts when needed. 

• Accounts Payable when needed. 

• Financial & Payroll when needed. 

• Building Department when needed. 
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• Accounts Receivable when needed. 

• Perform computer operation activities for other departments. 
 

These examples are intended only as illustrations of various types of work performed and 
are not necessarily all-inclusive. The job description is subject to change as the needs of the 
employer and the requirements of the job change. 
 

MINIMUM REQUIREMENTS TO PERFORM WORK:  

• High school students or High school diploma or equivalent. 
 
LICENSES, CERTIFICATIONS OR REGISTRATIONS: 

• Valid State of Florida Driver’s License 
 
KNOWLEDGE, SKILLS AND ABILITIES:  

• Knowledge of computer data entry systems and word processing applications; 
Windows OS, Microsoft Office Suite, or other related programs deemed necessary. 

• Knowledge of Florida Statutes. 

• Knowledge of basic arithmetic operations. 

• Skill in dealing with community groups and individuals. 

• Skill in starting, stopping, operating and monitoring the functioning of equipment, 
machinery, tools, and/or materials used in performing essential functions. 

• Skills in verbal and written communication. 

• Ability to perform addition, subtraction, multiplication, and division; ability to calculate 
decimals and percentages; may include ability to perform mathematical operations 
with fractions. 

• Ability to work independently with minimal supervision. 

• Ability to deal courteously with the general public; establish and maintain effective 
relationships with employees, supervisors, administrators, and other Town personnel. 

• Ability to organize and accomplish work responsibilities and tasks. 
 

PHYSICAL DEMANDS: 
Work consists of sedentary work, which requires exerting up to 10 pounds of force 
occasionally and/or a negligible amount of force frequently or constantly to lift, carry, push, 
pull or otherwise move objects, including the human body. Tasks may involve extended 
periods of sitting, including time at a keyboard or workstation. Some tasks require the ability 
to perceive and discriminate visual cues or signals. Some tasks require the ability to 
communicate orally. 
 
WORK ENVIRONMENT:  
Work is performed in a normal office environment. Essential functions are regularly performed 
without exposure to adverse environmental conditions. 
 
CONDITIONS OF EMPLOYMENT: 
Offer of employment is contingent upon the following: an interview of references and previous 
employers; satisfactory results of a background investigation and/or medical examination or 
inquiry, including a drug screen test. 
 
 
The Town of Hilliard has the right to revise this position description at any time and does not 

represent in any way a contract of employment. 
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_____________________________________________   ____________________________________ 

Employee Signature                                                Date 
 
 
 
 
_______________________________   ________________________ 
Supervisor (or HR) Signature     Date  
 
 
The Town of Hilliard, Florida commits to a policy of equal employment opportunity for applicants and employees, 
complying with local, state and federal laws. The Town’s policy is to employ qualified persons without discrimination 
regarding race, creed, color, religion, age, sex, country of national origin, marital status, disability, sexual 
orientation, gender identity, genetic information, political affiliation, ethnicity, or status in any other group protected 
by federal/state/local law. 
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HILLIARD TOWN COUNCIL MEETING 
Hilliard Town Hall / Council Chambers 

15859 West County Road 108 
Post Office Box 249 

Hilliard, FL 32046 

TOWN COUNCIL MEMBERS ADMINISTRATIVE STAFF 
John P. Beasley, Mayor Lisa Purvis, Town Clerk 
Kenny Sims, Council President Joel Hall P.E., Public Works Director 
Lee Pickett, Council Pro Tem Gabe Whittenburg, Parks & Rec Director 
Joe Michaels, Councilman  
Jared Wollitz, Councilman TOWN ATTORNEY 
Dallis Hunter, Councilman Christian Waugh 

MINUTES 

THURSDAY, MAY 16, 2024, 7:00 PM 

NOTICE TO PUBLIC 
Anyone wishing to address the Town Council regarding any item on this agenda is requested to complete 
an agenda item sheet in advance and give it to the Town Clerk. The sheets are located next to the printed 
agendas in the back of the Council Chambers. Speakers are respectfully requested to limit their comments 
to three (3) minutes. A speaker’s time may not be allocated to others. 

 

PLEDGE OF CIVILITY 

WE WILL BE RESPECTFUL OF ONE ANOTHER 
EVEN WHEN WE DISAGREE. 

WE WILL DIRECT ALL COMMENTS TO THE ISSUES. 
WE WILL AVOID PERSONAL ATTACKS. 

“Politeness costs so little.” – ABRAHAM LINCOLN 

CALL TO ORDER 
PRAYER & PLEDGE OF ALLEGIANCE 
ROLL CALL 

PRESENT 
Mayor John Beasley 
Council President Kenny Sims 
Council Pro Tem Lee Pickett 
Councilman Jared Wollitz 
Councilman Dallis Hunter 
Councilman Joe Michaels 

PRESENTATIONS 

ITEM-1 Mayor Beasley to present a donation in the amount of $500 on behalf of the 
Northeast Florida League of Cities to Hilliard Youth Football.  
John P. Beasley – Mayor 
 
Mayor Beasley, presents a donation in the amount of $500 on behalf of the 
Northeast Florida League of Cities to the Hilliard Youth Football. 
Parks & Recreation Director, Gabe Whittenburg, accepts on behalf of Hal 
Keene.  
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REGULAR MEETING 

ITEM-2 Additions/Deletions to Agenda 
 
No additions to or from the Agenda.  

ITEM-3 Town Council approval of the Annual Financial Statements & Audit for the fiscal 
year ending September 30, 2023. 
Brad Hough, CPA – Powell & Jones, CPA’s 
 
Brad Hough, of Powell & Jones, CPA’s, states that the Town had a clean audit 
and discusses highlights from the Audit Report.  

Motion made by Council President Sims, Seconded by Councilman Hunter. 
Voting Yea: Council President Sims, Council Pro Tem Pickett, Councilman 
Wollitz, Councilman Hunter, Councilman Michaels 

ITEM-4 Town Council approval of Supplemental Agreement No. 20 to AECOM’s Basic 
Agreement dated March 17, 2022, for the Design and Building of Contract 
documents for a Hangar Building at the Hilliard Airpark.  
Bill Prange, PE - AECOM  

Bill Prange with AECOM explains Supplemental Agreement No. 20, and states 
that there are currently 25 Hangar units, and that this agreement will add an 
additional unit.  
 
Motion made by Council Pro Tem Pickett, Seconded by Councilman Wollitz. 
Voting Yea: Council President Sims, Council Pro Tem Pickett, Councilman 
Wollitz, Councilman Hunter, Councilman Michaels 

ITEM-5 Town Council approval of Supplemental Agreement No. 22 to AECOM’s Basic 
Agreement dated March 17, 2022, for Runway Protection Zone clearing at the 
Hilliard Airpark.  
Bill Prange, P.E. - AECOM 

Bill Prange with AECOM explains Supplemental Agreement No. 22 for the 
Runway Protection Zone clearing at the Hilliard Airpark.  
 
Motion made by Council Pro Tem Pickett, Seconded by Councilman Hunter. 
Voting Yea: Council President Sims, Council Pro Tem Pickett, Councilman 
Wollitz, Councilman Hunter, Councilman Michaels 

ITEM-6 Town Council approval of Supplemental Agreement No. 21 to AECOM’s Basic 
Agreement dated March 17, 2022, for the Cultural Resources Support Services 
for the future Pea Farm Road Relocation at the Hilliard Airpark.  
Bill Prange, PE – AECOM 

Bill Prange with AECOM explains Supplemental Agreement No. 21 for the 
Cultural Resources Support Services for the future Pea Farm Road Relocation at 
the Hilliard Airpark.  
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Motion made by Councilman Hunter, Seconded by Council President Sims. 
Voting Yea: Council President Sims, Council Pro Tem Pickett, Councilman 
Wollitz, Councilman Hunter, Councilman Michaels 

ITEM-7 Town Council approval of capital expenditure for the Wastewater Collection 
SCADA System Expansion from Energy Engineering Systems, LLC., in the 
amount of $18,722.00. 
Joel Hall P.E. – Public Works Director 

Motion made by Council Pro Tem Pickett, Seconded by Councilman Wollitz. 
Voting Yea: Council President Sims, Council Pro Tem Pickett, Councilman 
Wollitz, Councilman Hunter, Councilman Michaels 

ITEM-8 Town Council approval of the capital expenditure for the repair of Well #4’s Seal 
from Complete Services Well Drilling, INC., not to exceed the quoted amount of 
$6,950.00.  
Joel Hall P.E. – Public Works Director 

Motion made by Council President Sims, Seconded by Council Pro Tem Pickett. 
Voting Yea: Council President Sims, Council Pro Tem Pickett, Councilman 
Wollitz, Councilman Hunter, Councilman Michaels 

ITEM-9 Town Council approval of the request for additional Parks & Recreation Seasonal 
Staff.  
Gabe Whittenburg – Parks & Recreation Director 

Parks & Recreation Director, Gabe Whittenburg, explains the need for 
additional lifeguards, as this year there are more certified lifeguards than in years 
past, and there will not be any additional hours just more lifeguards to fill the 
hours.  
 
Motion made by Councilman Wollitz, Seconded by Councilman Michaels. 
Voting Yea: Council President Sims, Council Pro Tem Pickett, Councilman 
Wollitz, Councilman Hunter, Councilman Michaels 

ITEM-10 Town Council approval to surplus the Hilliard Volunteer Fire Department’s 2007 
Ford Explorer donated command vehicle, and to authorize the sale to the Town 
of Callahan.  
Mike Sadler – Hilliard Volunteer Fire Department 

Motion made by Council Pro Tem Pickett, Seconded by Councilman Michaels. 
Voting Yea: Council President Sims, Council Pro Tem Pickett, Councilman 
Wollitz, Councilman Hunter, Councilman Michaels 

ITEM-11 Town Council to consider the Hilliard Middle School High School’s request for a 
sports poster advertisement.  
Lisa Purvis, MMC – Town Clerk 
 
Town Council, tables until more information is received.  
Parks & Recreation Director, Gabe Whittenburg, to acquire more information 
from Jason Collins, the Hilliard Middle-Senior High School Athletic Director.  
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ITEM-12 Town Council approval of the Minutes for the May 2, 2024, Regular Meeting. 
Lisa Purvis, MMC – Town Clerk 

Motion made by Councilman Michaels, Seconded by Councilman Wollitz. 
Voting Yea: Council President Sims, Council Pro Tem Pickett, Councilman 
Wollitz, Councilman Hunter, Councilman Michaels 

ITEM-13 Town Council approval of the Complete Services Well Drilling, INC., Payable 
through April 30, 2024, Project Name: Well Pump 5 in the amount of $46,540. 
CAPITAL FUNDED PROJECT LUMP SUM PROJECT 

Motion made by Councilman Wollitz, Seconded by Council Pro Tem Pickett. 
Voting Yea: Council President Sims, Council Pro Tem Pickett, Councilman 
Wollitz, Councilman Hunter, Councilman Michaels 

ITEM-14 Town Council approval of Mittauer & Associates, Inc., Payable through April 30, 
2024, Project Name FDEP PA0302 Oxford Street Force Main Rerouting in the 
amount of $4,830.  
FDEP LPA0302 GRANT FUNDED PROJECT LUMP SUM CONTRACT 
$101,900 

Motion made by Council President Sims, Seconded by Council Pro Tem Pickett. 
Voting Yea: Council President Sims, Council Pro Tem Pickett, Councilman 
Wollitz, Councilman Hunter, Councilman Michaels 

ITEM-15 Town Council approval of the Payable through April 29, 2024, Project Name: 
2024 IT Town Hall Refresh in the amount $49.59.  
CAPITAL FUNDED PROJECT LUMP SUM CONTRACT $43,624.55 

Motion made by Councilman Hunter, Seconded by Councilman Wollitz. 
Voting Yea: Council President Sims, Council Pro Tem Pickett, Councilman 
Wollitz, Councilman Hunter, Councilman Michaels 

ITEM-16 Town Council approval of the Payables through April 17, 2024, Project Name: 
2024 IT Town Hall Park Expansion in the amount $1,640.80.  
CAPITAL FUNDED PROJECT LUMP SUM CONTRACT $25,512 

Motion made by Council President Sims, Seconded by Councilman Michaels. 
Voting Yea: Council President Sims, Council Pro Tem Pickett, Councilman 
Wollitz, Councilman Hunter, Councilman Michaels 

ADDITIONAL COMMENTS 

PUBLIC 
 
No public comments.  

MAYOR & TOWN COUNCIL 
 
Councilman Hunter, thanks everyone for all their support, as well as their thoughts and 
prayers during the passing of his mother in law and then his father in law and the Town’s 
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previous Mayor David Buchanan.  
Councilman Wollitz, thanks the Town Clerk, Lisa Purvis, and her staff for the Audit, and 
wishes Mayor Beasley a Happy 60th Birthday. 

ADMINISTRATIVE STAFF 
 
PRESENT 
Public Works Director, Joel Hall 
Town Clerk, Lisa Purvis 
Parks & Recreation Director, Gabe Whittenburg 
 
Parks & Recreation Director, Gabe Whittenburg, states that Chad Brock donated sod to 
the Town Hall Park, and that LGI completed a service project at Oxford Park where they 
cleaned the entire park and at the end donated $3,000.  
Town Clerk, Lisa Purvis, reminds all that the Monthly Workshop has been rescheduled for 
Monday, May 20, 2024, and that Robert Companion of Nassau County will be present for 
the discussion. 
She states that the Nassau County Chamber of Commerce is putting together a map for 
the Westside of Nassau Couty and South Georgia, and came by to see if the Town of 
Hilliard would be interested in being on the map. She continues by stating the Discovery 
Map has over 40,000 copies distributed and is also featured on their website, which gets 
over 5,000 visitors per day. To place the Town Hall, Town Hall Park, and the other 3 
facilities, the cost would be $2,300. However, if only the Town Hall and Town Hall Park are 
listed, the cost would be $600.  

TOWN ATTORNEY 
 
No comments.  

ADJOURNMENT 
 
Motion to adjourn at 7:33 p.m. 

Motion made by Council President Sims, Seconded by Councilman Hunter. 
Voting Yea: Council President Sims, Council Pro Tem Pickett, Councilman Wollitz, Councilman 
Hunter, Councilman Michaels 
 
 

Approved this ______ day of _______________, ______ by the Hilliard Town Council, 
Hilliard, Florida. 

  

 

 

_________________________________ 

Kenneth A. Sims, Sr. 

Council President 
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ATTEST: 

 

 

 

_________________________________ 

Lisa Purvis 

Town Clerk 

 

APPROVED: 

 

 

 

__________________________________ 

John P. Beasley 

Mayor 
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HILLIARD TOWN COUNCIL MEETING 
Hilliard Town Hall / Council Chambers 

15859 West County Road 108 
Post Office Box 249 

Hilliard, FL 32046 

TOWN COUNCIL MEMBERS ADMINISTRATIVE STAFF 
John P. Beasley, Mayor Lisa Purvis, Town Clerk 
Kenny Sims, Council President Joel Hall P.E., Public Works Director 
Lee Pickett, Council Pro Tem Gabe Whittenburg, Parks & Rec Director 
Joe Michaels, Councilman  
Jared Wollitz, Councilman TOWN ATTORNEY 
Dallis Hunter, Councilman Christian Waugh 

MINUTES 

THURSDAY, MAY 16, 2024, 6:00 PM 

CALL TO ORDER 
PRAYER & PLEDGE OF ALLEGIANCE 
ROLL CALL 

PRESENT 
Mayor John Beasley 
Council President Kenny Sims 
Council Pro Tem Lee Pickett 
Councilman Jared Wollitz 
Councilman Dallis Hunter 
Councilman Joe Michaels 
Town Clerk, Lisa Purvis 
Public Works Director, Joel Hall 
 
ABSENT 
Parks & Recreation Director, Gabe Whittenburg 
Town Attorney, Christian Waugh 
 

WORKSHOP 

ITEM-1 Town Council review of the Preliminary & Tentative Annual Financial Statements, 
for the fiscal year ending September 30, 2023. 
Brad Hough, CPA – Powell & Jones, CPA’s 

Brad Hough, CPA, for Powell & Jones CPA’s, reviews and explains the 
Preliminary & Tentative Annual Financial Statements for the fiscal year ending 
September 30, 2023. The following pages are discussed: 

Pages 7-9: Independent Auditor’s Report and Audit Opinion. 
Pages 10-13: Management Discussion and Analysis 
As of the close of the current fiscal year, the Town’s governmental funds reported 
a combined ending fund balances of $2,332,626.00, an increase of $198,358.00 
in comparison with the prior year. Of this amount, $380,934.00 is available for 
spending at the government’s discretion (unassigned or assigned balance).  
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Pages 22-24: Statement of Net Position & Activities 
The Audit shows an unrestricted Net Pension of $588,087.00. 
Page 25: Balance Sheet  
Page 26: Statement of Revenues, Expenditures and Changes in Fund 
Balances 
Layout of Capital Revenue and Expenses activities.  
Page 28-29: Statement of Net Position 
Net Assets are unrestricted. 
Page 30: Statement of Revenues, Expenses and Changes in Net Position 
Shows an operating loss of (621,090.00).  
Page 31: Statement of Cash Flows 
Cash Flow Enterprise Fund 
Page 49: Capital Assets 
Page 52: Long-Term Liabilities 
Debt Pension and Compensated Absences    
Page 54: Bonds Payable 
Page 67: Statement of Revenues, Expenditures and Changes in Fund 
Balances Budget and Actual 
Government Budget versus the actual amount of $32,552.00. 
Page 68-69: Special Revenue 
Local Option Gas Tax Fund and Sales Tax 
Page 81: Compliance Section 
No findings were found for the 2022-2023 Fiscal Year.  
Page 83: Management Letter 
Page 84: Enterprise Fund 
Page 86: Independent Accountant’s Report 
ARPA Funds in compliance.  
Page 89: Communication with Those Charged with Governance 
No non-compliance.  

ADDITIONAL COMMENTS 
 
Town Council and Staff, discuss the state of the Town as it relates to the Town’s failing 
infrastructure. The Clerk advises that her plan is to set up a meeting with Senator Clay 
Yarborough and Representative Dean Black to discuss the Town’s critical need for sewer 
rehabilitation funding.  

ADJOURNMENT 
 
Motion to adjourn at 6:32 p.m. 

Motion made by Council President Sims, Seconded by Council Pro Tem Pickett. 
Voting Yea: Council President Sims, Council Pro Tem Pickett, Councilman Wollitz, Councilman 
Hunter, Councilman Michaels 
 
   Approved this ______ day of _______________, ______ by the Hilliard Town Council, 
Hilliard, Florida. 
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_________________________________ 

Kenneth A. Sims, Sr. 

Council President 

 

ATTEST: 

 

 

 

_________________________________ 

Lisa Purvis 

Town Clerk 

 

APPROVED: 

 

 

 

_________________________________ 

John P. Beasley 

Mayor 
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HILLIARD TOWN COUNCIL MEETING 
Hilliard Town Hall / Council Chambers 

15859 West County Road 108 
Post Office Box 249 

Hilliard, FL 32046 

TOWN COUNCIL MEMBERS ADMINISTRATIVE STAFF 
John P. Beasley, Mayor Lisa Purvis, Town Clerk 
Kenny Sims, Council President Joel Hall P.E., Public Works Director 
Lee Pickett, Council Pro Tem Gabe Whittenburg, Parks & Rec Director 
Joe Michaels, Councilman  
Jared Wollitz, Councilman TOWN ATTORNEY 
Dallis Hunter, Councilman Christian Waugh 

MINUTES 

MONDAY, MAY 20, 2024, 6:00 PM 

CALL TO ORDER 
PRAYER & PLEDGE OF ALLEGIANCE 
ROLL CALL 

PRESENT 
Mayor John Beasley 
Council President Kenny Sims 
Council Pro Tem Lee Pickett 
Councilman Jared Wollitz 
Councilman Joe Michaels 
Town Clerk, Lisa Purvis 
Public Works Director, Joel Hall 
Asst Public Works Director, Cory Hobbs 
 
ABSENT 
Councilman Dallis Hunter 
Parks & Recreation Director, Gabe Whittenburg 
Town Attorney, Christian Waugh 
 
PRESENTATION 
 
Presentation to the Town Council regarding the Nassau County Mobility Plan and Pavement 
Management Plan. 
Robert Companion – Nassau Deputy County Manager/ Engineer 
 
Nassau Deputy County Manager/Engineer, Robert Companion, presents the Town Council the 
Nassau County Mobility Plan & Pavement Management Plan. Page 4 of the presentation shows 
the list of roadways within Nassau County projected to exceed the level of service threshold by 
2040, and that this Management Plan was adopted by the County on August 25, 2014. He 
continues by stating that Nassau County is going to evaluate the Town of Hilliard along with the 
County’s roads at $90.00 per mile, and that Nassau is resurfacing an average of 20 miles per 
year. He then asks if the Town would like the County’s help, to which Council President Sims 
states that he would love the help. The Town of Hilliard will be included in the evaluation with 
Nassau County which is scheduled to start in August of 2024.  
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WORKSHOP 

ITEM-1 Town Council to review and discuss the Town of Hilliard potentially adopting 
Mobility Fees for new development.  
Lisa Purvis, MMC – Town Clerk 
 
Town Clerk, Lisa Purvis, discusses the Town of Hilliard adoption of Mobility Fees 
for new development with the Town Council. She states that Nassau County will 
assist the Town in this process and the Town can piggyback on the consultant’s 
contract that the County used to assist them.  

ITEM-2 Town Council to review and discuss the Town of Hilliard potentially utilizing 
Nassau County Pavement Management Software and Construction Contracts for 
resurface existing roads within the Town. 
Lisa Purvis, MMC – Town Clerk 
 
Town Clerk, Lisa Purvis, discusses utilizing Nassau County Pavement 
Management Software and Construction Contracts to resurface existing roads 
within the Town. She states that Nassau County will include the Town of Hilliard 
in the upcoming evaluation in August, and that the Town can piggyback the 
County’s paving contract. 
Councilman Wollitz states that he thinks that the Town and County should look 
into an interlocal agreement when it comes to impacting the Town’s roads.  

ITEM-3 Town Council to review and discuss water & sewer service cutoffs for 
nonpayment. 
Cory Hobbs – Assistant Public Works Director 
 
Assistant Public Works Director, Cory Hobbs, discusses water & sewer cutoffs 
for nonpayment, and the need to review the after-hours fee for turning on cut off 
services. This item will be considered when the water and sewer fees are 
discussed during the upcoming budget. 

ITEM-4 Town Council to review and discuss the Commission on Ethics FORM 6 E-Filing 
requirement for local elected officials.  
John P. Beasley – Mayor 
 
Mayor Beasley, states that Town Clerk, Lisa Purvis, provided information from 
the Florida League of Cities & Florida Association of City Clerks webinar that she 
attended in February, that provids step-by-step instructions on how to file the 
Form-6 report to the Florida Commission on Ethics.  

ITEM-5 Town Council to review and discuss the information provided by the Town Clerk 
regarding staffing and position descriptions in the Town Hall Office.  
Lisa Purvis, MMC – Town Clerk 
 
Town Clerk, Lisa Purvis, explains each employee’s duties and classes to be 
taken moving forward following the retirement of Myra Cockerham in September 
of 2024. Kim Corbett will be transitioning to Myra Cockerham’s position, with 
some duties transferring to Calen Burnette and Elise Earnest. Alicia Head will be 
transitioning to Kim Corbett’s current position, with Kim Corbett overseeing the 
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front office staff and training. Alicia Head will also to be gaining the title of 
information and event coordinator. She continues by stating a new hire will fill 
Alicia’s current position, and that a temporary employee will be hired for clerical 
needs at 30 hours weekly for 6 months, and for an evaluation to be conducted 
afterwards to determine the need. Advertisements for said positions are to be ran 
with the positions starting the beginning of July. The new positions descriptions 
will be on the June 6, 2024, Regular Meeting Agenda for approval.  

ADDITIONAL COMMENTS 
 
Town Clerk, Lisa Purvis, updates the Town Council on the 13 grants that the Town currently has 
in progress.  

ADJOURNMENT 

Motion to adjourn at 7:41 p.m. 
 
Motion made by Council President Sims, Seconded by Council Pro Tem Pickett. 
Voting Yea: Council President Sims, Council Pro Tem Pickett, Councilman Wollitz, Councilman 
Michaels 
 

Approved this ______ day of _______________, ______ by the Hilliard Town Council, 
Hilliard, Florida. 
 

 

 

_________________________________ 

Kenneth A. Sims, Sr. 

Council President 

 

ATTEST: 

 

 

 

_________________________________ 

Lisa Purvis 

Town Clerk 

 

APPROVED: 

 

 

 

_________________________________ 

John P. Beasley 

Mayor 
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INVOICE
Kynex, Inc.
4160 Elizabeth Lane
Middleburg, FL 32068

james@kynexplosives.com
(352) 275-9135
www.kynexplosives.com

Town of Hilliard
Bill to

Town of Hilliard

Invoice details

Invoice no.: 1164
Terms: Net 30
Invoice date: 05/22/2024
Due date: 06/21/2024

# Date Product or service Description Qty Rate Amount

1. Fireworks Display Deposit for July 4th Display 1 $15,000.00 $15,000.00

Note to customer
Please make checks payable to Kynex, Inc.

Total $15,000.00
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Invoice
DATE

5/30/2024

INVOICE #

22488

BILL TO

TOWN OF HILLIARD
ATTN. LISA PURVIS
P.O. BOX 249
15859 WEST CR 108
HILLIARD, FL 32046

SHIP TO

PROJECT NO.

22014

TERMS

Due on receipt

CLIENT NAME

HILLIARD

Total

DESCRIPTION RATE AMOUNT

BOUNDARY SURVEY... 371232 EASTWOOD ROAD 6,750.00 6,750.00
Sales Tax 0.00% 0.00

Please include our Invoice # and Project # on your check
for accurate credit to your account.  Thank you.

$6,750.00
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The estimate eubmitted includes materials needed along with equipment/labor rate
for the repair. Job duration ehould take approximately s days to mmplete. Excluded in the
estimate ie any Inepection video of repair on pipe. site sawy Inc will submit a change
order ofthe additional work and charges for the approval ofwork needed. site sawylnc
will guarantee all work done for I year a-ft.er completion date. we can start working on this
repair ae soon ae locat€s can be done. Monday May 2Od of 2O24.

Town of Hilliard,

The following eetimate ie for the Six-Inch Lateral Sewer Service Repair located at
552026 US HWY. 1.

Regards,

Ron Geiger
Site Sawy Inc
(9O4) 742-0416
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Site Sawy Inc
16287Acon Pl

HilliEd, FL 12046 Us

(904) 625-7809

contld@ir6!wyitrc.com

Towo of Hilliard

15859 W€st Couty Road 108

Hilliard, Florida 32046

United States

to26

ovt4n024

06114D024

6 lnch Sewer Service Lateml Repair I joint each of6" x
l4" and 8" x l4'of
SDR 26 PVC Pipe,
Trench Box 6' x
l6', Misc. fitting to
connect se*rr
service, I load of
A-3 dirt, De\Iater
Pump and Well
point Systenl
Dentist Test, Pipe
Plug and Clean
Oul at Pipe Line,
and Cmssing

Itt,500.00

18,500.00

0.00

$18,500.00

J,"1- QUt0=Q

sl rs I'or.-t

Pr

PRO===- -=-
DATE

EXPIRATION DATI

of\D-A

I 18,500.0
0

SI]RTOTAI

TAX

fo ItAr
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TOWN OF HILLIARD LIABILITY AND HOLD HARMLESS AGREEMENT

THIS TOWN OF HILLIARD LIABILITY AND HOLD HARMLESS AGREEMENT
is hereby entered into betwe THE TOWN OF HILLIARD, FLORIDA, a Florida
municipal corporation, and
individual / Florida limited
(also, the "Releasor"), on t

an
ability company
is l6 day ofh 2024

1. ln consideration for receiving permission to work on Town property or in or
around Public Works facilities at the Town and tg be compensated fgr quph opportunity,
specificallyforworkrelating to S,€Uo&-(Lit*Y a v\deJ't,,1
hereby RELEASE, WAIVE, DISCHARGE, COVENANT NOT TO SUE AND HOLD
HARMLESS the Town of Hilliard, its Public Works Director, the Town Council, and any
employee, representative, associate, officer, agent, volunteer, successor or assign of the
Town of Hilliard (hereinafter referred to as RELEASEES) from any and all liability, claims,
demands, action, judgments, costs, expenses, court costs, attorney fees and causes of
action whatsoever arising out of or related to any loss, damage, or injury, including death,
that may be sustained by me, or to any property belonging to me, WHETHER CAUSED
BY THE, including but not limited to, SOLE, CONTRIBUTORY OR GROSS
NEGLIGENCE OF THE RELEASEES, or otherwise, while participating in such activity,
or while in, on or upon the premises where the activity is being conducted.

2. I hereby elect to voluntarily participate in said activity, and to enter the
above-named premises and engage in such activity knowing that certain risk of harm are
or may be inherent in the various activities contemplated herein and that the activity may
be hazardous to me and my property. I VOLUNTARILY ASSUME FULL
RESPONSIBILITY FOR ANY RISKS OF LOSS, PROPERTY DAMAGE OR PERSONAL
INJURY, INCLUDING DEATH, that may be sustained by me, or any loss or damage to
property owned by me, as a result of being engaged in such an activity, WHETHER
CAUSED BY THE, including but not limited to, SOLE, CONTRIBUTORY OR GROSS
NEGLIGENCE OF RELEASEES or otherwise.

3. I further hereby AGREE TO INDEMNIFY AND HOLD HARMLESS the
RELEASEES from any loss, liability, damage, demands, liens, liabilities, judgments or
costs, including court costs and attorney fees, that they may incur due to my participation
in said activity, WHETHER CAUSED BY OR CONTRIBUTED TO lN WHOLE OR PART
by any action or failure to act, negligence, breach of contract, or other misconduct on the
part of RELEASEES or otherwise.

4. lt is my express intent that this Agreement shall bind the members of my
family and spouse, if lam alive, and my heirs, personal representatives, executors and
assigns, if I am deceased, and shall be deemed as a RELEASE, WAIVER, DISCHARGE
AND COVENANT NOT TO SUE the above named RELEASEES. I hereby further agree
that this Agreement shall be construed in accordance with the laws of the State of Florida.
Additionally, if I am executing this Agreement on behalf of a corporate entity, then it is my
express intent that this Agreement shall bind the corporate entity as well as its successors

Town of Hilliard Liability and Hold Harmless Agreement Page 1 of 2

Florida
flAv
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5. I understand and agree that lam capable of making my own safety
judgments for the project for which I would be working with or for the Town and I do not
intend to rely upon or consult the Safety Officer for the Town. I hereby expressly assume
any and all risk related to the safety measures, regulations, or practices that would best
protect myself and specifically discharge the Town and its Safety Officer from any
responsibilities on this project or my work for the Town.

6. I expressly agree that this Agreement is intended to be as broad and
inclusive as is permitted by the laws of the State of Florida, and if any portion of this
Agreement is held to be invalid, it is agreed that the balance shall, notwithstanding,
continue in full legal force and effect.

IN SIGNING THIS RELEASE, I ACKNOWLEDGE AND REPRESENT THAT I

have read the foregoing Agreement, understand it and sign it voluntarily as my own free
act and deed; no oral representations, statements, or inducements, apart from the
foregoing written agreement, have been made; I am at least eighteen (18) years of age
and fully competent; and I execute the Agreement for full, adequate, and complete
consideration fully intending to be bound by same.

RELEASOR

flono Akrau (lr,,,tl 0
Print:
Name of Corporate Entity, if any:
Title at Entity:

Town of Hilliard Liability and Hold Harmless Agreement Page 2 ot 2

and assigns. I hereby warrant that I have authoritv to bind the corporate entitv in this
manner and that the Town mav rely on this warrantv.
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Item Description Cost Ea Qty Cost Total
 06/06/2024 
Payables To Date

Fiber Build
Extend fiber from Town Hall to Public Works building at Town Park.  
Including hand holds for extending fiber onward.  24ct Fiber. 9,000.00$    1 9,000.00$       

Terminations Fiber Terminations 100.00$        16 1,600.00$       

IT Room Build Out
Build out conditioned room inside building. Walls, door, A/C, Rack, UPS, 
Power. 3,700.00$    1 3,700.00$       1,800.00$    

Router N/A -$                  
Monitoring Temp / Power monitoring - 800.00$        1 800.00$           
Switch USW-Pro-24-POE - DEFERRED 699.00$        1 699.00$           
Access Points U6-Mesh 179.00$        3 537.00$           
Cameras M2036-LE 475.00$        4 1,900.00$       2,146.70$    
Camera M4317-PLVE (360 for covered area) 875.00$        1 875.00$           729.80$        
NVR Licenses Cameras Licenses 150.00$        5 750.00$           
Pavillion cabinet poll mount 500.00$        1 500.00$           
  Switch USW-Pro-8-PoE (120W) - OUT OF STOCK 349.00$        1 349.00$           
  UPS Harsh enviroment UPS 200.00$        1 200.00$           77.15$           
Parts Work boxes, patch cables, jumpers 350.00$        1 350.00$           
Misc. Parts Transreciever, converter, adapter 100.00$        6 97.80$             97.80$           

Mount 45.00$           1 32.95$             32.95$            

Town Hall Park 
Sidewalk Expansion

Jordan & Family Construction: Removal & replacement  of Town Hall Park 
sidewalk

7,600.00$    7,600.00$       7,600.00$    
SRM Concrete 8,400.00$    7,625.00$       7,625.00$    
SRM Concrete 1,543.00$       1,543.00$    

16,768.00$    

Town Hall Park 
Retention Pond 
Fencing Wright Fence Co. 5,975.00$    5,975.00$       5,975.00$    

Total 32.95$             

21,260.00$    
4,252.00$       

25,512.00$    

2023/2024 Town Hall Park Expansion

Contingency (20%)
Total

Total
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 Invoice # 1GHH-WJ1W-FGPV | May 22, 2024
Invoice

For customer support, visit www.amazon.com/contact-us.

Page 1  of 2

Total before tax $32.95

Tax $0.00

Amount due $32.95

 Account #

 Payment terms

 Purchase date

 Purchased by

Registered business name

Town of Hilliard

Bill to

Town of Hilliard

Myra Cockerham

15859 CR 108

Hilliard, FL 32046

Ship to

Town of Hilliard - Attn: Guy Riner

15859 COUNTY ROAD 108

HILLIARD, FL 32046-6712

Guy Riner

22-May-2024

Net 30

A2FLMHYTNWBGFVInvoice summary

Item subtotal before tax $ 22.96

Shipping & handling $ 9.99

Promos & discounts $ 0.00

Total before tax $ 32.95

Tax $ 0.00

Amount due $ 32.95 USD

Pay by

Electronic funds transfer (EFT/ACH/Wire)

Account name Amazon Capital Services, Inc.

Bank name Wells Fargo Bank

ACH routing # (ABA) 121000248

Bank account # (DDA) 41630410061135946 

SWIFT code (wire transfer) WFBIUS6S

Include Amazon invoice number(s) in the descriptive field of your electronic

funds transfer payment, or 

Email ar-businessinvoicing@amazon.com to submit your remittance detail.

Check

Amazon Capital Services

PO Box 035184

Seattle, WA 98124-5184

Payment due by June 21, 2024

Invoice details

Description Qty Unit price
Item subtotal

before tax Tax

1 Suction cup mount compatible with Ubiquiti Unifi Protect G3 or G4
Instant Camera (White)

 ASIN:
B0CBD4L93N

Sold by: Atomic Manufacturing, LLC

Order # 112-6496494-3085826

1 $22.96 $22.96 0.000%

2 Shipping & handling $9.99 0.000%
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Invoice # 1GHH-WJ1W-FGPV

Invoice

Page 2  of 2

FAQs

 How is tax calculated?
Visit https://www.amazon.com/gp/help/customer/display.html/ref=hp_leftv4_sib?ie=UTF8&nodeId=202036190

How are digital products and services taxed?

Visit https://www.amazon.com/gp/help/customer/display.html/ref=hp_leftv4_sib?ie=UTF8&nodeId=202074670
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