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HILLIARD TOWN COUNCIL MEETING 
Hilliard Town Hall / Council Chambers 

15859 West County Road 108 
Post Office Box 249 

Hilliard, FL 32046 

TOWN COUNCIL MEMBERS ADMINISTRATIVE STAFF 
Floyd L. Vanzant, Mayor Lisa Purvis, Town Clerk 
John P. Beasley, Council President Richie Rowe, Public Works Director 
Kenny Sims, Council Pro Tem Gabe Whittenburg, Parks & Rec Director 
Lee Pickett, Councilman  
Jared Wollitz, Councilman TOWN ATTORNEY 

Callie Kay Bishop, Councilwoman Christian Waugh 

AGENDA 

THURSDAY, JUNE 02, 2022, 7:00 PM 

NOTICE TO PUBLIC 
Anyone wishing to address the Town Council regarding any item on this agenda is requested to complete 
an agenda item sheet in advance and give it to the Town Clerk. The sheets are located next to the printed 
agendas in the back of the Council Chambers. Speakers are respectfully requested to limit their comments 
to three (3) minutes. A speaker’s time may not be allocated to others. 

 

PLEDGE OF CIVILITY 

WE WILL BE RESPECTFUL OF ONE ANOTHER 
EVEN WHEN WE DISAGREE. 

WE WILL DIRECT ALL COMMENTS TO THE ISSUES. 
WE WILL AVOID PERSONAL ATTACKS. 

“Politeness costs so little.” – ABRAHAM LINCOLN 

CALL TO ORDER 
PRAYER & PLEDGE OF ALLEGIANCE 
ROLL CALL 

MAYOR  To call on members of the audience wishing to address the Council on 
matters not on the Agenda. 

REGULAR MEETING 

ITEM-1 Additions/Deletions to Agenda 

ITEM-2 Town Council update and discussion regarding CDBG Water Main & Lift Station 
Generator Project issues. 
Jared Wollitz - Town Councilman 

ITEM-3 Town Council approval of the Final Plat Application #20211202 for the Pine 
Street Estates Subdivision. 
Town Council acceptance of Surety Bond for Utility Construction based on 
approved engineering plans. 
Property Owner - Ralph Bennett 
Parcel ID No. 08-3N-24-2380-0064-0040 
Parcel ID No. 08-3N-24-2380-0064-0030 
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Parcel ID No. 08-3N-24-2380-0064-0020 
Janis K. Fleet, AICP - Land Use Administrator 

ITEM-4 Town Council approval of the Process for Approving the Infrastructure 
Improvements for the Town of Hilliard. 
Janis K. Fleet, AICP - Land Use Administrator 

ITEM-5 Town Council to set a Joint Workshop to review and discuss the proposed 
amendments to the Zoning and Land Development Regulations. 
Janis K. Fleet, AICP - Land Use Administrator 

ITEM-6 Town Council approval of Capital Budgeted Walker Street Drainage and Paving 
Project and to request a Capital Budget Amendment to increase from $30,000 to 
$45,000, due to increased cost of materials.   
Richie Rowe – Public Works Director 

ITEM-7 Town Council approval for Hilliard Airpark FAA Runway Lighting Rehabilitation 
Project Change Order No. 1. Increase of $11,650.00 in contractor price and 
increase contract time by 14 days due to unforeseen conflict of existing drainage 
piping and swales with the proposed new signage layout.  
Lisa Purvis, MMC – Town Clerk 

ITEM-8 Town Council approval for Capital Budgeted Pool Re-plaster Project Change 
Order No. 1. Increase of $3,122.00, in contractor price to install 8 new light 
niches; install torque lock staples to repair crack in pool and to request a Capital 
Budget Amendment to increase from $90,000 to $91,551. 
Gabe Whittenburg – Parks & Recreation Director 

ITEM-9 Town Council approval of the Minutes from the May 9, 2022, Joint Workshop and 
the May 19, 2022, Regular Meeting. 
Lisa Purvis, MMC - Town Clerk 

ITEM-10 Town Council approval of AECOM, Payable through May 6, 2022, Final Bill 
Project Name: New Box Hangar & Hangar Repair at the Hilliard Airpark in the 
amount of $2,947.00 
FDOT PTGA 100% GRANT FUNDED PROJECT LUMP SUM CONTRACT 
$58,940.00 

ITEM-11 Town Council approval of AECOM, Payable through May 6, 2022, Final Bill 
Project Name: Security Improvements at the Hilliard Airpark in the amount of 
$2,568.50 
FDOT PTGA 100% GRANT FUNDED PROJECT LUMP SUM CONTRACT 
$51,370.00 

ITEM-12 Town Council approval of Chad Brock Enterprises, Inc., Payable through May 18, 
2022, Project Name: Turf Runway Maintenance and Improvements at the Hilliard 
Airpark in the amount of $4,100.00 
FDOT PTGA 100% GRANT FUNDED PROJECT LUMP SUM CONTRACT 
$90,800.00 
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ITEM-13 Town Council approval of Dixon Tree and Lawn Service, Payable for pay request 
No. 3 through May 13, 2022, Project Name: Mowing of Town Right of Ways in 
the amount of $8,750.00 
MAINTENANCE FUNDED PROJECT LUMP SUM CONTRACT $70,000.00 

ITEM-14 Town Council approval of Superior Design Pools and Spas, Inc., Payable 
through May 16, 2022, Project Name: Swimming Pool Marcite in the amount of 
$8,843.00 
CAPITAL FUNDED PROJECT LUMP SUM CONTRACT $90,000.00  

ITEM-15 Town Council approval of Superior Design Pools and Spas, Inc., Payable 
through May 16, 2022, Final Bill Project Name: Swimming Pool Marcite in the 
amount of $3,122.00 
CAPITAL FUNDED PROJECT LUMP SUM CONTRACT $91,551.00  

ADDED ITEMS 

ADDITIONAL COMMENTS 

PUBLIC 

MAYOR & TOWN COUNCIL 

ADMINISTRATIVE STAFF 

TOWN ATTORNEY 

ADJOURNMENT 

The Town may take action on any matter during this meeting, including items that are not set forth 
within this agenda. 
 
TOWN COUNCIL MEETINGS 
The Town Council meets the first and third Thursday of each month beginning at 7:00 p.m., unless 
otherwise scheduled. Meetings are held in the Town Hall Council Chambers located at 
15859  West County Road 108. Video and audio recordings of the meetings are available in the 
Town Clerk’s Office upon request. 
 
PLANNING & ZONING BOARD MEETINGS 
The Planning & Zoning Board meets the second Tuesday of each month beginning at 7:00 p.m., 
unless otherwise scheduled. Meetings are held in the Town Hall Council Chambers located 
at  15859 West County Road 108. Video and audio recordings of the meetings are available in 
the Town Clerk’s Office upon request. 
 
MINUTES & TRANSCRIPTS 
Minutes of the Town Council meetings can be obtained from the Town Clerk’s Office. The 
Meetings are usually recorded but are not transcribed verbatim for the minutes. Persons requiring 
a verbatim transcript may make arrangements with the Town Clerk to duplicate the recordings, if 
available, or arrange to have a court reporter present at the meeting. The cost of duplication 
and/or court reporter will be at the expense of the requesting party. 
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TOWN WEBSITE & YOUTUBE MEETING VIDEO 
The Town’s Website can be access at www.townofhilliard.com. 
Live & recorded videos can be access at www.youtube.com search - Town of Hilliard, FL. 
 
ADA NOTICE 
In accordance with Section 286.26, Florida Statutes, persons with disabilities needing special 
accommodations to participate in this meeting should contact the Town Clerk’s Office at (904) 
845-3555 at least seventy-two hours in advance to request such accommodations. 
 
APPEALS 
Pursuant to the requirements of Section 286.0105, Florida Statues, the following notification is 
given: If a person decides to appeal any decision made by the Council with respect to any matter 
considered at such meeting, he or she may need to ensure that a verbatim record of the 
proceeding is made, which record includes the testimony and evidence upon which the appeal is 
to be based. 
 
PUBLIC PARTICIPATION 
Pursuant to Section 286.0114, Florida Statutes, effective October 1, 2013, the public is invited to 
speak on any “proposition” before a board, commission, council, or appointed committee takes 
official action regardless of whether the issue is on the Agenda. Certain exemptions for 
emergencies, ministerial acts, etc. apply. This public participation does not affect the right of a 
person to be heard as otherwise provided by law. 
 
EXPARTE COMMUNICATIONS 
Oral or written exchanges (sometimes referred to as lobbying or information gathering) between 
a Council Member and others, including staff, where there is a substantive discussion regarding 
a quasi-judicial decision by the Town Council. The exchanges must be disclosed by the Town 
Council so the public may respond to such exchanges before a vote is taken. 
 
2022 HOLIDAYS 
 
TOWN HALL OFFICES CLOSED 

1. Martin Luther King, Jr. Day  Monday, January 17, 2022 
2. Memorial Day   Monday, May 30, 2022 
3. Independence Day Monday Monday, July 4, 2022 
4. Labor Day    Monday, September 5, 2022 
5. Veterans Day   Friday, November 11, 2022 
6. Thanksgiving Day   Thursday, November 24, 2022 
7. Friday after Thanksgiving Day Friday, November 25, 2022 
8. Christmas Eve   Friday, December 23, 2022 
9. Christmas Day   Monday, December 26, 2022 
10.New Year’s Eve   Friday, December 30, 2022 
11.New Year’s Day   Monday, January 2, 2023 
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AGENDA ITEM REPORT 

TOWN OF HILLIARD, FLORIDA 

  

TO: Town Council Regular Meeting                            Meeting Date:  June 2, 2022 

FROM: Jared Wollitz  – Town Councilman 

SUBJECT: Town Council update and discussion regarding CDBG Water Main & Lift Station 
Generator Project issues. 

  

BACKGROUND: 
(Please see attached) 
Email from Tim Norman, Town Engineer regarding CDBG Project Contractor DB Civil 
Construction, issues.  
Change Order No. 4 extending final completion of project by 60 days to 4/28/2022. 
Change Order No. 5 extending project final completion by additional 60 days to 6/27/2022. 

 

FINANCIAL IMPACT: 
Inability to apply in the upcoming CDBG Funding Cycle for $700,000 in funding. 

 

 

RECOMMENDATION: 
For Town Attorney to take under advisement the contractor issues that are outside of breach of 
contract due to the final completion date not being until June 27, 2022, advising how the Town 
of Hilliard should proceed based on the facts presented. 
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Lisa Purvis

From: Timothy Norman <TNorman@mittauer.com>
Sent: Thursday, May 26, 2022 4:09 PM
To: Lisa Purvis; Richie Rowe; Greg Grooms; Jared Wollitz
Subject: FW: CDBG Project Issues     M&A Project No. 9610-52-1 

I followed up with a phone call to Michael Coble of DB Civil. Of course he claimed he had not read my email. He said he 

would be providing a response soon. We will see. 

 

 
 

From: Timothy Norman  

Sent: Thursday, May 26, 2022 2:42 PM 

To: 'Michael Coble' <tcoble@DBcivilconstruction.com> 

Cc: 'Lisa Purvis' <lpurvis@townofhilliard.com>; 'Richie Rowe' <rrowe@townofhilliard.com>; Greg Grooms 

<ggrooms@townofhilliard.com>; 'Jared Wollitz' <jwollitz@townofhilliard.com> 

Subject: FW: CDBG Project Issues M&A Project No. 9610-52-1  

 

Todd, 

 

The Town of Hilliard requests that you and/or appropriate representatives of DB Civil Construction attend their next 

Council Meeting on June 2, 2022 at 7:00 pm to discuss the numerous issues that continue to occur regarding the Town’s 

CDBG project. Some of the issues to be discussed include the following: inability to finish the project in time for next 

CDBG application cycle; high chlorine levels entering homes; unsafe road lane crossings; and urinating in public by your 

crews.  

 

Let me know of DB Civil’s availabililty. 

 

 
 

From: Timothy Norman  

Sent: Wednesday, May 25, 2022 11:42 AM 

To: Michael Coble <tcoble@DBcivilconstruction.com> 

Cc: Lisa Purvis <lpurvis@townofhilliard.com>; Richie Rowe <rrowe@townofhilliard.com>; Timothy Parker 

<tparker@mittauer.com> 

Subject: FW: Excessive Chlorine  

 

Todd, 
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See email from the Town. Why are we seeing such high chlorine levels in the area of the new water lines? The highly 

chlorinated water should have been flushed from the mains prior to doing the Bact-Ts. I again need to see the Bact-T 

results ASAP. Recommend you flush the newly installed water main before connecting any more homes.  

 

 
 

From: Richie Rowe <rrowe@townofhilliard.com>  

Sent: Wednesday, May 25, 2022 11:28 AM 

To: Timothy Norman <TNorman@mittauer.com> 

Subject: Excessive Chlorine  

 

Tim, 

 

I have logged a number of high chlorine complaints in the CBDG Water Project area.  The Town 

chlorine levels are normal at the water plant.  John is taking readings at the complaint houses 

and flushing water lines.  One person says a load of cloths has been ruined.   

 

Was there any flushing done after the chlorine saturation and BacTs? 

 

One home had a CL2 of 9.8 mg/L before John flushed. 

 
Thank You, 

 

Ritchie Rowe 

 

Public Works Director 

TOWN OF HILLIARD 

904-813-1296 

 

"Under Florida law, e-mail addresses are public records. If you do not want your e-mail address released in response to a 

public records request, do not send electronic mail to this entity. Instead, contact this office by phone or in writing." This 

email and any files transmitted with it may contain privileged or confidential information and may be read or used only 

by the intended recipient. If you are not the intended recipient of the email or any of its attachments, please be advised 

that you have received this email in error and that any use, dissemination, distribution, forwarding, printing or copying 

of this email or any attached files is strictly prohibited. If you have received this email in error, please immediately purge 

it and all attachments and notify the sender by reply mail. “This institution is an equal opportunity provider and 

employer” If you wish to file a Civil Rights program complaint of discrimination, complete the USDA Program 

Discrimination Complaint Form, found online at http://www.ascr.usda.gov/complaint filing cust.html, or at any USDA 

office, or call (866) 632-9992 to request the form. You may also write a letter containing all of the information requested 

in the form. Send your completed complaint form or letter to us by mail at U.S. Department of Agriculture, Director, 

Office of Adjudication, 1400 Independence Avenue, S.W., Washington, D.C. 20250-9410, by fax (202) 690-7442 or email 

at program.intake@usda.gov.”  
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AGENDA ITEM REPORT 

TOWN OF HILLIARD, FLORIDA 

  

TO: Town Council Regular Meeting                            Meeting Date:  February 3, 2022 

FROM: Lisa Purvis, MMC – Town Clerk 

SUBJECT: Town Council approval for CDBG Water Main Replacement Change Order No. 4 
which is an increase in time by 60 days due to delays in generator delivery.        

  

BACKGROUND: 
The Town was awarded a Community Development Block Grant in the amount of $700,000.00. 

On September 19, 2019, Mittauer & Associations, Inc., Engineering Services Agreement in the 
amount of $105,700.00 was approved for the CDBG 20 NR Water Main Replacement Project. 

On September 19, 2019, Fred Fox Enterprises, Inc. General Administration Contract in the 
amount of $52,000.00 was approved for the CDBG 20 NR Water Main Replacement Project. 

On April 15, 2021, DB Civil Construction, LLC Construct Bid Contract in the amount of 
$669,300.00 was approved for the CDBG 20 NR Water Main Replacement Project. 
 
Change Order No. 1, approved May 24, 2021, Davis Bacon Wage Decision Change. 
Change Order No. 2, approved August 5, 2021, increased the contract price $22,981.03 
increase price in materials. 
Change Order No. 3, approved January 6, 2022, increased the contract price $15,088.39 
directional drill at road crossing from change in field conditions. 
Change Order No. 4, increases the contract days for substantial and final completions by 60 
days, making the new days for substantial completion 240 days and for ready for final payment 
270 days. 

 
FINANCIAL IMPACT: 
None 

 
RECOMMENDATION: 
Town Council approval of Change Order No. 4 for the increase of 60 days in contract time for 
completion. Changing the contract times from 180 days for substantial completions to 240 days 
and 210 days for ready for final payment to 270 days due to delays in generator delivery. 
Reviewed and recommended by Town engineer. 
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AGENDA ITEM REPORT 

TOWN OF HILLIARD, FLORIDA 

  

TO: Town Council Regular Meeting                            Meeting Date:  February 17, 2022 

FROM: Lisa Purvis, MMC – Town Clerk 

SUBJECT: Town Council approval for CDBG Water Main Replacement Change Order No. 5. 
increase of $1,600.00 in Contractor Price for the addition of Ground Penetrating 
Radar (GPR) scans to locate Town utilities prior to installation of new service lines. 
Increase of 60 days in Contractor Times due to equipment delivery delays.        

  

BACKGROUND: 
The Town was awarded a Community Development Block Grant in the amount of $700,000.00. 

On September 19, 2019, Mittauer & Associations, Inc., Engineering Services Agreement in the 
amount of $105,700.00 was approved for the CDBG 20 NR Water Main Replacement Project. 

On September 19, 2019, Fred Fox Enterprises, Inc. General Administration Contract in the 
amount of $52,000.00 was approved for the CDBG 20 NR Water Main Replacement Project. 

On April 15, 2021, DB Civil Construction, LLC Construct Bid Contract in the amount of 
$669,300.00 was approved for the CDBG 20 NR Water Main Replacement Project. 
 
Change Order No. 1, approved May 24, 2021, Davis Bacon Wage Decision Change. 
Change Order No. 2, approved August 5, 2021, increased the contract price $22,981.03 
increase price in materials. 
Change Order No. 3, approved January 6, 2022, increased the contract price $15,088.39 
directional drill at road crossing from change in field conditions. 
Change Order No. 4, approved February 3, 2022, increases the contract days for substantial 
and final completions by 60 days, making the new days for substantial completion 240 days and 
for ready for final payment 270 days. 
Change Order No. 5, increase the contractor price $1,600.00 Ground Penetrating Radar (GPR) 
scans to locate Town utilities prior to installation of new service lines. increases the contract 
days for substantial and final completions by 60 days, making the new days for substantial 
completion 300 days and for ready for final payment 330 days. 

FINANCIAL IMPACT: 
None 

RECOMMENDATION: 
Town Council approval of Change Order No. 5 increase in contractor price of $1,600.00 and 
increase contract time additional 60 days.  
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CDBG WATER MAIN LIFT STATION GENERATOR 1 OF 2

Check Vendor Name Description Account Name Account No. Expense Date Grant Match

 

       

42802 Nassau County Record CDBG WM & Lift Station Generator Infrastructure 401-06-53663 $90.08 4/18/2019 MATCH

42802 Nassau County Record CDBG WM & Lift Station Generator Infrastructure 401-06-53663 $190.82 4/18/2019 MATCH $2,686.63 GRANT

42802 Nassau County Record CDBG WM & Lift Station Generator Infrastructure 401-06-53663 $90.08 4/18/2019 MATCH $653.78 CAPITAL
42967 Nassau County Record CDBG WM & Lift Station Generator Infrastructure 401-06-53663 $282.80 5/15/2019 MATCH $3,340.41 TOTAL

43766 The Florida Times Union CDBG WM & Lift Station Generator Infrastructure 401-06-53663 $1,060.42 9/19/2019

43766 The Florida Times Union CDBG WM & Lift Station Generator Infrastructure 401-06-53663 $1,626.21 9/19/2019
 

CDBG WM & Lift Station Generator $3,340.41

43994 Petty Cash - Postage CDBG WM & Lift Station Generator Infrastructure 401-06-53663 $25.50 11/7/2019

44059 Nassau County Record CDBG WM & Lift Station Generator Infrastructure 401-06-53663 $376.44 11/21/2019 $43,513.06 GRANT

44229 Nassau County Record CDBG WM & Lift Station Generator Infrastructure 401-06-53663 $432.87 12/19/2019 $23,840.00 CAPITAL
172 Fred Fox Enterprise CDBG WM & Lift Station Generator Infrastructure 401-06-53663 $5,000.00 2/3/2020 $67,353.06 TOTAL

44229 Nassau County Record CDBG WM & Lift Station Generator Infrastructure 401-06-53663 $478.25 2/6/2020

173 Town of Hilliard Reimb Ads CDBG WM & Lift Station Generator Infrastructure 401-06-53663 $3,999.69 6/9/2020

174 Fred Fox Enterprise CDBG WM & Lift Station Generator Infrastructure 401-06-53663 $5,000.00 6/9/2020

175 Mittauer & Associates, Inc. CDBG WM & Lift Station Generator Infrastructure 401-06-53663 $15,100.00 6/9/2020

176 Mittauer & Associates, Inc. CDBG WM & Lift Station Generator Infrastructure 401-06-53663 $4,000.00 6/9/2020

($3,999.69)   

177 Fred Fox Enterprise CDBG WM & Lift Station Generator Infrastructure 401-06-53663 $1,500.00 12/8/2020  

178 Mittauer & Associates, Inc. CDBG WM & Lift Station Generator Infrastructure 401-06-53663 $2,000.00 12/8/2020

45975 Mittauer & Associates, Inc. CDBG WM & Lift Station Generator Infrastructure 401-06-53663 $23,840.00 12/3/2020 MATCH
179 Mittauer & Associates, Inc. CDBG WM & Lift Station Generator Infrastructure 401-06-53663 $9,600.00 12/3/2020

CDBG WM & Lift Station Generator $67,353.06

46264 Mittauer & Associates, Inc. CDBG WM & Lift Station Generator Infrastructure 401-06-53663 $7,860.00 3/4/2021 MATCH

46294 Florida Times Union CDBG WM & Lift Station Generator Infrastructure 401-06-53663 $671.50 3/4/2021 MATCH $268,540.71 GRANT

180 Fred Fox Enterprises CDBG WM & Lift Station Generator Infrastructure 401-06-53663 $6,750.00 8/5/2021 $18,106.50 CAPITAL
46886 Mittauer & Associates, Inc. CDBG WM & Lift Station Generator Infrastructure 401-06-53663 $3,830.00 10/7/2021 MATCH $286,647.21 TOTAL

46887 Mittauer & Associates, Inc. CDBG WM & Lift Station Generator Infrastructure 401-06-53663 $5,745.00 10/7/2021 MATCH  

181 DB Civil Contractrators CDBG WM & Lift Station Generator Infrastructure 401-06-53663 $164,049.53 10/13/2021

182 Fred Fox Enterprises CDBG WM & Lift Station Generator Infrastructure 401-06-53663 $5,500.00
183 DB Civil Contractrators CDBG WM & Lift Station Generator Infrastructure 401-06-53663 $92,241.18

CDBG WM & Lift Station Generator $286,647.21

47104 Mittauer & Associates, Inc. CDBG WM & Lift Station Generator Infrastructure 401-06-53663 $9,575.00 11/18/2021 MATCH

47104 Mittauer & Associates, Inc. CDBG WM & Lift Station Generator Infrastructure 401-06-53663 $10,660.00 12/13/2021 MATCH $197,991.34 GRANT

184 DB Civil Contractrators CDBG WM & Lift Station Generator Infrastructure 401-06-53663 $20,489.56 12/20/2021 $27,895.00 CAPITAL
47191 Mittauer & Associates, Inc. CDBG WM & Lift Station Generator Infrastructure 401-06-53663 $3,830.00 1/20/2022 MATCH $225,886.34 TOTAL

47265 Mittauer & Associates, Inc. CDBG WM & Lift Station Generator Infrastructure 401-06-53663 $3,830.00 2/17/2022 MATCH

185 DB Civil Contractrators CDBG WM & Lift Station Generator Infrastructure 401-06-53663 $89,463.28 1/4/2022

186 Fred Fox Enterprises CDBG WM & Lift Station Generator Infrastructure 401-06-53663 $7,250.00 2/1/2022

187 DB Civil Contractrators CDBG WM & Lift Station Generator Infrastructure 401-06-53663 $80,788.50 2/1/2022

CDBG WM & Lift Station Generator $225,886.34

CDBG WM & Lift Station Generator $583,227.02

CDBG GRANT & CAPITAL EXPENSES
Fiscal Year Totals

2018/2019 FY TOTAL

2019/2020 FY TOTAL

2020/2021 FY TOTAL

2021/2022 FY TOTAL

WATER & SEWER

2018/2019 FY TOTAL 

CDBG WM & GENERATOR

2019/2020 FY TOTAL 

CDBG CK #173 TOH 2018/2019 $2,686.63 + 2019/2020 $1,313.06 = $3,999.69

CDBG CK #173 TOH 2018/2019 $2,686.63 + 2019/2020 $1,313.06 = $3,999.69

2021/2022 FY TOTAL 

PROJECT TOTAL 

2020/2021 FY TOTAL 
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CDBG WATER MAIN LIFT STATION GENERATOR 2 OF 2

GRANT WRITER CONTRACT $52,000.00 GRANT $700,000.00

ENGINEER CONTRACT $105,700.00
CONSTRUCTION CONTRACT OG $669,300.00 MATCH $50,000.00
CONSTRUCTION CHANGE ORDERS $39,669.42 MATCH $121,994.39  

CONSTRUCTION CONTRACT TD $708,969.42 MATCH $171,994.39

MISC EXPENSE ADVERTISE $5,324.97
TOTAL PROJECT COST $871,994.39 TOTAL $871,994.39

TOTAL PAID TO DATE $583,227.02
BALANCE TO BE PAID $288,767.37

TOTAL PAID BALANCE

INFRASTRUCTURE $70,495.28 $101,499.11

DEO CDBG GRANT RFF #1 401-06-334354 $5,000.00 1/16/2020 2019/2020
DEO CDBG GRANT RFF #2 401-06-334354 $28,099.69 6/9/2020 2019/2020

 DEO CDBG GRANT RFF #3 401-06-334354 $13,100.00 9/30/2020 2019/2020
DEO CDBG GRANT RFF #4 401-06-334354 $6,750.00 6/30/2021 2020/2021
DEO CDBG GRANT RFF #5 401-06-334354 $164,049.53 10/13/2021 2020/2021
DEO CDBG GRANT RFF #6 401-06-334354 $97,741.18 12/8/2021 2020/2021
DEO CDBG GRANT RFF #7 401-06-334354 $20,489.56 12/8/2021 2021/2022
DEO CDBG GRANT RFF #8 401-06-334354 $89,463.28 12/23/2021 2021/2022
DEO CDBG GRANT RFF #9 401-06-334354 $88,038.50 2/1/2022 2021/2022
DEO CDBG GRANT RFF #10 401-06-334354   2021/2022
DEO CDBG GRANT FUNDS $512,731.74 $187,268.26  

TOTAL PAID BALANCE
$70,495.28 $101,499.11

TOTAL PAID BALANCE
$512,731.74 $187,268.26

 TOTAL PAID BALANCE
$583,227.02 $288,767.37$871,994.39

TOTAL CAPITAL

$171,994.39

$171,994.39

$700,000.00

CDBG GRANT & CAPITAL EXPENSES

TOTAL CAPITAL

TOTAL CAPITAL & GRANT

TOTAL GRANT

$700,000.00
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AGENDA ITEM REPORT 

TOWN OF HILLIARD, FLORIDA 

  

TO: Town Council Regular Meeting                            Meeting Date:  June 2, 2022 

FROM: Janis K. Fleet. AICP – Land Use Administrator 

SUBJECT: 
 
Town Council approval of the Final Plat Application #20211202 
Town Council acceptance of Surety Bond for Utility Construction based on 
approved engineering plans 
Pine Street Estates Subdivision 
Property Owner – Ralph Bennett 

Parcel ID No. 08-3N-24-2380-0064-0040 
Parcel ID No. 08-3N-24-2380-0064-0030 
Parcel ID No. 08-3N-24-2380-0064-0020 
 

  

BACKGROUND: Mr. Ralph Bennett has applied for a Final Plat to create the Pine Street 
Estates Subdivision, with 9 lots from 3 lots. The development will add 6 lots, and therefore is 
subject to all the State requirements for a subdivision and Chapter 46, of the Town Code.  

The applicant has submitted engineering plans for the utilities to serve the development. 
The Town’s engineer has approved the engineering design and construction estimate for the 
utility improvements.  A surety bond, approved in form by the Town Attorney, was prepared 
to cover the approved cost of the utility improvements.  
 
Pursuant to the applicable provisions of the Town Code, the Town Engineer and Town Attorney 
have reviewed and approved the final plat as to form. The Land Use Administrator, upon 
request of the Town Attorney, has reviewed the final plat for consistency with Chapter 62 and 
found that it complies. The matter is now provided to the Town Council to decide with a staff 
recommendation for approval. 

FINANCIAL IMPACT: None to the Town. The applicant is required to pay for all costs for 
reviews by the Town’s consultants and any permitting costs. 

RECOMMENDATION: Approve the Final plat to create the Pine Street Estates Subdivision and 
accept the Surety Bond for the utility improvements for the property with the following Parcel ID 
Numbers: 
Parcel ID No. 08-3N-24-2380-0064-0040 
Parcel ID No. 08-3N-24-2380-0064-0030 
Parcel ID No. 08-3N-24-2380-0064-0020 
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Hannah Martinez

From: Lisa Purvis
Sent: Thursday, May 26, 2022 11:25 PM
To: Janis Fleet
Cc: Hannah Martinez; Christian Waugh; ralph@pristinepropertiesland.com
Subject: Re: Pine Street Estates

Will do.  
Thanks, 
Lisa 

Sent from my iPhone 
 
 

On May 26, 2022, at 10:18 PM, Janis Fleet <jfleet@townofhilliard.com> wrote: 

  
Lisa- 
Please add Ralph’s email and the attachments the agenda item and make sure Kellen’s email with the 
engineering approval of the project is in the agenda item. 
  
Christian- 
  
Please confirm you are ok with the bond, 
  
If you have any questions, please let me know. 
  
Thanks- 
  
Janis 
  
Janis K. Fleet, AICP 
Land Use Administrator 
Town of Hilliard 
PO Box 249 
15859 West CR 108 
Hilliard, FL 32046 
904.845.3555 Phone 
904.845.1221 Fax 
www.townofhilliard.com 
  

From: ralph@pristinepropertiesland.com <ralph@pristinepropertiesland.com>  
Sent: Thursday, May 26, 2022 6:08 PM 
To: Janis Fleet <jfleet@townofhilliard.com> 
Subject: FW: Pine Street Estates 
  
Janis, 
Hopefully we can get past this and get this approved. This is my humble suggestion….  
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Approve my first final plat, which has already been approved and signed by the needed parties, except 
the Town of Hilliard people. (see attached file H-20-010 plat) 
  
Use my approved engineer drawings as As-builts. These have been approved by the Town’s Engineer. 
(see attached file Pine Street Estates 04 29 22) These are the drawings the bond was figured by.  
  
See attached Surety Bond 
  
I will be delivering these items to the Town of Hilliard tomorrow. Please put me on the agenda for next 
weeks meeting. 
  
  
Ralph Bennett 
  
  
<image001.png> 
  
Ralph@PristinePropertiesLand.com 
www.pristinepropertiesland.com 
  
Pristine Properties of Florida, LLC.  
542030 US Highway 1 
Callahan, FL  32011 
904.759.1487  
  

From: ralph@pristinepropertiesland.com <ralph@pristinepropertiesland.com>  
Sent: Thursday, May 26, 2022 5:19 PM 
To: 'Christian W. Waugh' <cwaugh@waughgrant.com>; 'Janis Fleet' <jfleet@townofhilliard.com> 
Cc: 'Lisa Purvis' <lpurvis@townofhilliard.com>; 'Floyd Vanzant' <fvanzant@townofhilliard.com>; 'John 
Beasley' <jbeasley@townofhilliard.com>; 'Kenny Sims' <ksims@townofhilliard.com>; 'Callie Kay Bishop' 
<cbishop@townofhilliard.com>; 'Lee Pickett' <lpickett@townofhilliard.com>; 'Jared Wollitz' 
<jwollitz@townofhilliard.com> 
Subject: FW: Pine Street Estates 
  
Janis and Christian, 
Well, what do I do now?   
  
Ralph Bennett 
  
  
<image001.png> 
  
Ralph@PristinePropertiesLand.com 
www.pristinepropertiesland.com 
  
Pristine Properties of Florida, LLC.  
542030 US Highway 1 
Callahan, FL  32011 
904.759.1487  
  

From: Michael Manzie <mikemanzie@gmail.com>  
Sent: Thursday, May 26, 2022 2:13 PM 
To: Janis Fleet <jfleet@townofhilliard.com>; Ralph Bennett <ralphbennett@bellsouth.net> 
Subject: Pine Street Estates 
  
Hi Janis, 
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I am in receipt of two mylars for Pine Street Estates. One is of the original I signed in January of this year. 
The other is a completely new version of the original. The second and latest version is not acceptable as 
a Subdivision Plat ... it is more along the lines of a combination Site Plan and Utility As-Built Survey. I 
suggest that this later version be aborted and revert back to the original from January, 2022. If the latter 
is a copy of the Preliminary Plat as approved, it should be held in your files for permitting and 
compliance purposes. 
  
Regards, Mike 
  
--  
  
  
Michael A. Manzie, P.L.S. 
Manzie & Drake Land Surveying 
117 So. 9th Street 
Fernandina Beach, FL 32034 
904-491-5700 (P) 
www.manzieanddrake.com 
  
  
"Under Florida law, e-mail addresses are public records. If you do not want your e-mail address released 
in response to a public records request, do not send electronic mail to this entity. Instead, contact this 
office by phone or in writing." This email and any files transmitted with it may contain privileged or 
confidential information and may be read or used only by the intended recipient. If you are not the 
intended recipient of the email or any of its attachments, please be advised that you have received this 
email in error and that any use, dissemination, distribution, forwarding, printing or copying of this email 
or any attached files is strictly prohibited. If you have received this email in error, please immediately 
purge it and all attachments and notify the sender by reply mail. “This institution is an equal opportunity 
provider and employer” If you wish to file a Civil Rights program complaint of discrimination, complete 
the USDA Program Discrimination Complaint Form, found online at http://www.ascr.usda.gov/complaint 
filing cust.html, or at any USDA office, or call (866) 632-9992 to request the form. You may also write a 
letter containing all of the information requested in the form. Send your completed complaint form or 
letter to us by mail at U.S. Department of Agriculture, Director, Office of Adjudication, 1400 
Independence Avenue, S.W., Washington, D.C. 20250-9410, by fax (202) 690-7442 or email at 
program.intake@usda.gov.”  
<H-20-010_PLAT.pdf> 
<PINE STREET ESTATES_04 29 22.pdf> 
<Executed Surety Bond.pdf> 

"Under Florida law, e-mail addresses are public records. If you do not want your e-mail address released in response to a 
public records request, do not send electronic mail to this entity. Instead, contact this office by phone or in writing." This 
email and any files transmitted with it may contain privileged or confidential information and may be read or used only 
by the intended recipient. If you are not the intended recipient of the email or any of its attachments, please be advised 
that you have received this email in error and that any use, dissemination, distribution, forwarding, printing or copying 
of this email or any attached files is strictly prohibited. If you have received this email in error, please immediately purge 
it and all attachments and notify the sender by reply mail. “This institution is an equal opportunity provider and 
employer” If you wish to file a Civil Rights program complaint of discrimination, complete the USDA Program 
Discrimination Complaint Form, found online at http://www.ascr.usda.gov/complaint filing cust.html, or at any USDA 
office, or call (866) 632-9992 to request the form. You may also write a letter containing all of the information requested 
in the form. Send your completed complaint form or letter to us by mail at U.S. Department of Agriculture, Director, 
Office of Adjudication, 1400 Independence Avenue, S.W., Washington, D.C. 20250-9410, by fax (202) 690-7442 or email 
at program.intake@usda.gov.”  
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Lisa Purvis

From: Kellen Lindsey <KLindsey@mittauer.com>
Sent: Wednesday, May 25, 2022 1:54 PM
To: Janis Fleet
Cc: Timothy Norman; Lisa Purvis; ralph@pristinepropertiesland.com; Christian Waugh
Subject: RE: Pine St Estates MYLAR OF PLAT
Attachments: H-20-010_PLAT-R2.pdf; 9610-23-15 Hilliard - RE: PDF OF PREL PLAT AND PLAT; PINE STREET 

ESTATES_04 21 22.pdf; PINE STREET ESTATES_04 29 22.pdf

Janis / Lisa, 

 

We have reviewed the Preliminary Plat and indicated our approval via the attached 3-8-22 email to Councilwoman 

Bishop. We have also approved the Overall Site Plan dated 4-21-22 for the water/sewer utilities, as well as for the 

updated Overall Site Plan dated 4-29-22. 

 

The proposed utilities/layout shown on Final Plat provided does NOT match the utilities approved on the 4-21-22 or 4-

29-22 Overall Site Plans. This will need to be updated by the Owner/Developer to match before the Final Plat is 

approved. Assuming this is addressed, we do not have any objections signing off for the Engineering Requirements as 

presently required by the Town’s Code of Ordinances – Section 46-35. This should not prevent it from making it on the 

Town’s agenda for next week. 

 

Note the Final Plat does not require the proposed water/sewer utilities to be shown. Per our 3-8-22 email and in 

accordance with Section 46-111 – it’s our understanding that the Town will not approve the Final Plat until all required 

improvements for the proposed subdivision have either: (a) been constructed/installed in accordance with the approved 

plans and specifications (which we have not received other than the Overall Site Plan sheet); or (b) the developer files a 

bond securing the construction of these improvements within a period specified by the Council not the exceed 12 

months (will need to confirm this has been completed and filed).  

 

Sincerely, 

 

 
 

From: Janis Fleet <jfleet@townofhilliard.com>  

Sent: Wednesday, May 25, 2022 9:13 AM 

To: Kellen Lindsey <KLindsey@mittauer.com> 

Cc: Timothy Norman <TNorman@mittauer.com>; Lisa Purvis <lpurvis@townofhilliard.com>; 

ralph@pristinepropertiesland.com 

Subject: Fwd: Pine St Estates MYLAR OF PLAT 

 

 

Kellen-   

 

Attached is the plat Lisa talked to you about yesterday.  I am pretty sure you reviewed and approved the engineering for 

this plat. The sign off is for engineering. The applicant would like to get the engineering  sign off so he can be on next 

week’s agenda. Agenda items are due tomorrow.  
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If you have any questions, please call my cell 904-476-3220. 

 

Thanks- 

 

Janis 

Sent from my iPad 

 

Begin forwarded message: 

From: ralph@pristinepropertiesland.com 

Date: May 24, 2022 at 7:57:02 PM EDT 

To: Janis Fleet <jfleet@townofhilliard.com> 

Subject: Pine St Estates MYLAR OF PLAT 

  

  

  

Ralph Bennett 
  
  

  
Ralph@PristinePropertiesLand.com 
www.pristinepropertiesland.com 
  
Pristine Properties of Florida, LLC.  
542030 US Highway 1 
Callahan, FL  32011 
904.759.1487  

  

From: Mark Hardenbrook <MEH5500@hotmail.com>  

Sent: Tuesday, May 24, 2022 4:43 PM 

To: ralph@pristinepropertiesland.com 

Subject: MYLAR OF PLAT 

  

  

  

  

THANK  YOU 

  

Mark E. Hardenbrook, PSM 

Fla. Cert. No 5500 

1656 NE 161st Street 

Starke, Florida 32091 

  

904-964-5777  

  

"Under Florida law, e-mail addresses are public records. If you do not want your e-mail address released in response to a 

public records request, do not send electronic mail to this entity. Instead, contact this office by phone or in writing." This 

email and any files transmitted with it may contain privileged or confidential information and may be read or used only 

by the intended recipient. If you are not the intended recipient of the email or any of its attachments, please be advised 

that you have received this email in error and that any use, dissemination, distribution, forwarding, printing or copying 

of this email or any attached files is strictly prohibited. If you have received this email in error, please immediately purge 
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it and all attachments and notify the sender by reply mail. “This institution is an equal opportunity provider and 

employer” If you wish to file a Civil Rights program complaint of discrimination, complete the USDA Program 

Discrimination Complaint Form, found online at http://www.ascr.usda.gov/complaint filing cust.html, or at any USDA 

office, or call (866) 632-9992 to request the form. You may also write a letter containing all of the information requested 

in the form. Send your completed complaint form or letter to us by mail at U.S. Department of Agriculture, Director, 

Office of Adjudication, 1400 Independence Avenue, S.W., Washington, D.C. 20250-9410, by fax (202) 690-7442 or email 

at program.intake@usda.gov.”  
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AGENDA ITEM REPORT 

TOWN OF HILLIARD, FLORIDA 

  

TO: Town Council Regular Meeting                            Meeting Date:  June 2, 2022 

FROM: Janis K. Fleet, AICP - Land Use Administrator 

SUBJECT: Town Council approval of the Process for Approving the Infrastructure 
Improvements for the Town of Hilliard. 

  

BACKGROUND:  
Staff would like the Town Council’s approval of the process to review and approve infrastructure 
improvements for development in the right of way. This process would be after preliminary plat 
or prior to any construction of improvements in the Town’s right of way.  The applicant would 
submit a Site Clearing/Site Development permit with engineering drawings of the improvements.  
The design drawing will be reviewed and approved by the Town’s staff and engineers.   
 
If the project is going through the platting process, the approved drawings will be the basis to 
allow the final plat and bonding required.  If the development is in a right of way, the 
improvements will be required to be completed prior to obtaining any building permits for 
development along the right of way.  The Site Clearing/Development fee was approved as part 
of the Resolution approving the Planning and Zoning fees.   
 

FINANCIAL IMPACT:  
None to the Town.  Developers and/or property owners would be required for design and 
consultant review fees. 

RECOMMENDATION:  
Provide approval of the process. 
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AGENDA ITEM REPORT 

TOWN OF HILLIARD, FLORIDA 

  

TO: Town Council Regular Meeting                            Meeting Date:  June 2, 2022 

FROM: Richie Rowe – Public Works Director 

SUBJECT: Town Council approval of Capital Budgeted Walker Street Drainage and Paving 
Project and to request a Capital Budget Amendment to increase from $30,000 to 
$45,000, due to increased cost of materials.   

  

BACKGROUND: 
The Walker Street cul-de-sac is currently smaller than the platted dimensions and is not paved. 
This Capital project will design and pave the cul-de-sac to the platted dimensions. To improve 
the drainage and put in a paved cul-de-sac for the proper vehicle turn around at the end of this 
street.  

 

 

FINANCIAL IMPACT: 
Capital Budgeted Project in the amount of $30,000 Amended to $45,000 (See Attached). 

 

 

RECOMMENDATION: 
Approval to amended and expend Capital Budgeted funds totaling $45,000 to make the 
necessary improvements to Walker Street.  
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WALKER STREET PAVING BUDGET ACTUAL

001-03-54163 - INFRASTRUCTURE $30,000.00

SURVEY $0.00 $1,875.00

ENGINEERING $736.00 $736.00

CULVERTS & CATCH BASINS $5,368.00 $5,367.55

ASPHALT PAVING $35,000.00

ESTIMATED SUB TOTAL $41,104.00

CONTINGENCY 10% $4,110.40

TOTAL PROJECT ESTIMATE $45,214.40

AMENDED CAPITAL BUDGET REQUEST $45,000.00

2021/2022 - CAPITAL BUDGET PROJECT
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AGENDA ITEM REPORT 

TOWN OF HILLIARD, FLORIDA 

  

TO: Town Council Regular Meeting                            Meeting Date:  June 2, 2022 

FROM: Lisa Purvis, MMC – Town Clerk 

SUBJECT: Town Council approval for Hilliard Airpark FAA Runway Lighting Rehabilitation 
Project Change Order No. 1. Increase of $11,650.00 in contractor price and 
increase contract time by 14 days due to unforeseen conflict of existing drainage 
piping and swales with the proposed new signage layout.  

  

BACKGROUND: 
This project was awarded on June 17, 2021, and contracts were signed on August 5, 2021, with 
a contract calendar of 134 days after Notice-to-Proceed issued, to TCA Electrical Contractors, 
Inc. in the amount of $307,025.00. This contract includes design, labor, materials, tools and 
equipment to Replace Runway 18-36 Edge Lighting, Signs, REILs, Wind Cone, and PAPIs at 
the Hilliard Airpark. This change order is a result from unforeseen conflict of existing drainage 
piping and swales with the proposed new signage layout. 

 

FINANCIAL IMPACT: 
None to Town of Hilliard this is a 100% FAA Grant Funded Project in the amount of $489,143. 

$60,943 AECOM SA 18   Engineer Design and Bid phase services 
$86,388 AECOM SA 19   Engineer Construction phase services 
$307,025 TCA Contractors, Inc.  Contractor Replace Runway 18-36 Lighting 
$11,650 TCA Contractors, Inc.  Contractor Change Order No. 1 
$466,006 TOTAL Expenditures  

 

RECOMMENDATION: 
Town Council approval of change order no. 1 in the amount of $11,680.00, increasing the total 
contract price to $318,675.00 and increasing the contract time by 14 days 
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CHANGE ORDER

HILLIARD AIRPARK, TOWN OF HILLIARD

PROJECT TITLE: CHANGE ORDER NO.: 1

Hilliard Airpark

Town of Hilliard

15859 West CR 108

Hilliard, FL  32046

CONTRACTOR: TCA Electrical Contractors, Inc. INITIATION DATE: May 20, 2022

P.O. Box 345

Omega, GA  31775 CONTRACT DATE: August 5, 2021

You  are  directed  to  make  the  following  changes in this Contract dated August 5, 2021 by and between

yourself  and  the Town of Hilliard,  in  accordance  with  its  conditions.   The Work under this

Contract shall be changed and the Contract Sum and/or Contract Time adjusted to reflect all additions and/or deletions

described and indicated by modifications to the Contract Documents, including any and all drawings and attachments thereto,

all of which form a part of this Change Order.    The Contract Documents shall apply to this Change Orders.

DESCRIPTION:

FACTS:

ATTACHMENTS:

Not valid until signed by the Owner. Signature by the Contractor indicates final agreement herewith, including all adjustments in

the Contract Sum and/or Contract Time.

The original Contract Sum was................................................................................................................................... $307,025.00

Net change by previously authorized Change Orders................................................................................. $0.00

The Contract Sum prior to this Change Order ............................................................................................................. $307,025.00

The Contract Sum will be increased by this Change Order............................................................................... $11,650.00

The new Contract Sum including this Change Order will be ...................................................................................... $318,675.00

The Contract Time will be increased by ............................................................................................................. 14 days

ISSUED AND APPROVED BY: APPROVED BY:

AECOM

ENGINEER:

7650 W. Courtney Campbell Cswy FEDERAL AVIATION ADMINISTRATION

Tampa, FL  33607-1462

ADDRESS: APPROVED BY:

NA

BY: DATE: FLORIDA DEPARTMENT OF TRANSPORTATION

AGREE TO: AUTHORIZED:

TCA Electrical Contractors, Inc. Town of Hilliard

CONTRACTOR: OWNER:

P.O. Box 345 15859 West CR 108

Omega, GA  31775 Hilliard, FL  32046

ADDRESS: ADDRESS:

BY: DATE: BY: DATE:

Revised Demolition and Site Plan drawings

Replace Runway 18-36 Edge Lighting, Signs, 

REILs, Wind Cone and PAPIs

Pipe demolition, install new 120 LF 18” ADS Pipe - $7,800

Backfill piping and fill swale using soil obtained onsite - $700.00

Procure and install additional soil obtained from offsite (if needed) - $650.00 per load, estimated 3 loads = $1,950.00

Remobilization to site (if needed) - $1200.00

Total Price NTE $11,650.00

Any unused work items in this change order will be deducted in a final change order at the completion of all work.

Conflict of existing piping and swales with new signage was unforeseen.  Replace the existing corrugated drainage 

piping with new 18” double wall ADS piping per revised drawings CD102 and EL102.  Tie new piping into existing 

piping to maintain existing flow pattern and extend 120 LF northward to create enough flat grade area for the 

installation of the required signage.  Fill swale as needed to the end of the new pipe installation. 

Digitally signed by Prange, Bill
DN: cn=Prange, Bill, ou=USTPA1,
email=bill.prange@aecom.com
Date: 2022.05.20 11:59:00 -04'00'
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AGENDA ITEM REPORT 

TOWN OF HILLIARD, FLORIDA 

  

TO: Town Council Regular Meeting                            Meeting Date:  June 2, 2022 

FROM: Gabe Whittenburg – Parks & Recreation Director 

SUBJECT: Town Council approval for Capital Budgeted Pool Replaster Project Change Order 
No. 1. Increase of $3,122.00, in contractor price to install 8 new light niches; install 
torque lock staples to repair crack in pool and to request a Capital Budget 
Amendment to increase from $90,000 to $91,551. 

  

BACKGROUND: 
This project was awarded on March 3, 2022, to Pinnacle Pool Plastering, Inc. in the amount of 
$88,429 to pool replaster approximately 4366 square feet and replace with new tiles using 
Stonescapes Aqua Cool. This project calls for three pay request draws as follows: 60% upon 
start, 30% at completion of prep work and 10% when pool is filling with water. Change Order 
No. 1 in the amount of $3,122 is a result of unforeseen crack in pool that was revealed once 
original plaster was removed as well as light niches that needed to be replaced.  NOTE: $1,400 
of the $3,122 was tied to the crack in pool.   

 

FINANCIAL IMPACT: 
Capital Budgeted Project in the amount of $90,000.  
 

$88,429 Superior Design Pools and Spas, Inc. Replaster Swimming Pool 
$3,122  Superior Design Pools and Spas, Inc. Change Order No. 1 
$91,551 TOTAL Expenditures 

Capital Budget Amendment in the amount of $1,551. 

 

RECOMMENDATION: 
Town Council approval of Change Order No. 1 in the amount of $3,122, increasing the total 
contract price to $91,551 and a Capital Budget Amendment request from $90,000 to $91,551. 
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Invoice
Date

5/17/2022

Invoice #

11252

Bill To

Town of Hilliard
37516 Oxford St.
PO BOX 249
Hilliard, FL  32046

Ship To

Superior Design Pools and Spas, Inc.
12489-7 San Jose Blvd.
Jacksonville, FL 32223
Lic.# CPC057252

P.O. Number Terms Rep Ship

5/17/2022

Via F.O.B. Project

Phone #

(904) 262-7946

Fax #

(904) 262-7815

E-mail

supdespools@yahoo.com

Total

Balance Due

Payments/Credits

Item Code DescriptionQuantity Price Each Amount

Change Order Install 8 new light niches; Install torque lock staples to
repair crack

3,122.00 3,122.00

$3,122.00

$3,122.00

$0.00
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HILLIARD TOWN COUNCIL MEETING 
Hilliard Town Hall / Council Chambers 

15859 West County Road 108 
Post Office Box 249 

Hilliard, FL 32046 

TOWN COUNCIL MEMBERS ADMINISTRATIVE STAFF 
Floyd L. Vanzant, Mayor Lisa Purvis, Town Clerk 
John P. Beasley, Council President Richie Rowe, Public Works Director 
Kenny Sims, Council Pro Tem Gabe Whittenburg, Parks & Rec Director 
Lee Pickett, Councilman  
Jared Wollitz, Councilman TOWN ATTORNEY 
Callie Kay Bishop, Councilwoman Christian Waugh 

MINUTES 

MONDAY, MAY 09, 2022, 6:00 PM 

CALL TO ORDER 
PRAYER & PLEDGE OF ALLEGIANCE 
ROLL CALL 

PRESENT 
TOWN OF HILLIARD 
Council President John Beasley 
Council Pro Tem Kenny Sims 
Councilman Lee Pickett 
Councilman Jared Wollitz 

 
ABSENT 
Mayor Floyd Vanzant 
Councilwoman Callie Kay Bishop

 

TOWN OF CALLAHAN 
Council President Ken Bass  
Town Clerk Shawna Gugliuzza  
Zoning Board Member Paul Schwend  
Zoning Department David Mellecker 

ABSENT 
Mayor Matthew Davis 
Councilwoman Ashton Bishop-Vargas 
Councilwoman Janet Shaw 
Councilwoman Jacquelyn Fleming

 

NEFL FAIR ASSOCIATION   
Charlie Gressman 
Peggy Johnston 

OTHERS PRESENT 
Lt. Chauncey O. Mason, NCSO 
Larry Downry, CVFD 
James Kyne, Kynex Inc 

WORKSHOP 

ITEM-1 Hilliard Town Council to discuss with the Callahan Town Council, the Northeast 
Florida Fair Association, Kynex Representative, Fire Department, and the 
Sheriff's Department the Saturday, July 2, 2022, fireworks display. 
John P. Beasley - Hilliard Town Council President  

 Discussion is had between the Town of Hilliard, Town of Callahan, Northeastern 
Florida Fair Association, Nassau County Sheriff’s Office, Callahan Volunteer Fire 
Department, and Kynex Inc. The following items regarding the 2022 Fireworks 
Display are discussed: 
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 Firework payment, contracts to be sent. 
Firework area, display will start at 9:15 p.m. 
Fire protection, Councilman Wollitz to contact HVFD to work with CVFD. 
Traffic control, to be handled by NCSD. 
Opening of the midway, on July 2nd parking lot opens at 5:00 p.m.  
Restrooms, Town will order 4 ADA port-o-let. 
Food trucks, Callahan Town Clerk to contact the area food trucks. Trucks to start 
at 6:00 p.m. 
Music, will be played over Town’s sound system. 
Trash collection will be handled the next business day by two public works 
employees from each Town. 
 
The next meeting to discuss the 2022 Fireworks display will be on June 7, 2022, 
at 6:00 p.m. at the Fairgrounds 

ADJOURNMENT 

There being no additional business, the meeting adjourns at 7:00 p.m. 

Approved this ______ day of _______________, ______ by the Hilliard Town Council, 
Hilliard, Florida. 
 

 

 

_________________________________ 

John P. Beasley 

Council President 

 

ATTEST: 

 

 

 

_________________________________ 

Lisa Purvis 

Town Clerk 

 

APPROVED: 

 

 

 

_________________________________ 

Floyd L. Vanzant 

Mayor 
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HILLIARD TOWN COUNCIL MEETING 
Hilliard Town Hall / Council Chambers 

15859 West County Road 108 
Post Office Box 249 

Hilliard, FL 32046 

TOWN COUNCIL MEMBERS ADMINISTRATIVE STAFF 
Floyd L. Vanzant, Mayor Lisa Purvis, Town Clerk 
John P. Beasley, Council President Richie Rowe, Public Works Director 
Kenny Sims, Council Pro Tem Gabe Whittenburg, Parks & Rec Director 
Lee Pickett, Councilman  
Jared Wollitz, Councilman TOWN ATTORNEY 
Callie Kay Bishop, Councilwoman Christian Waugh 

MINUTES 

THURSDAY, MAY 19, 2022, 7:00 PM 

NOTICE TO PUBLIC 
Anyone wishing to address the Town Council regarding any item on this agenda is requested to complete 
an agenda item sheet in advance and give it to the Town Clerk. The sheets are located next to the printed 
agendas in the back of the Council Chambers. Speakers are respectfully requested to limit their comments 
to three (3) minutes. A speaker’s time may not be allocated to others. 

 

PLEDGE OF CIVILITY 

WE WILL BE RESPECTFUL OF ONE ANOTHER 
EVEN WHEN WE DISAGREE. 

WE WILL DIRECT ALL COMMENTS TO THE ISSUES. 
WE WILL AVOID PERSONAL ATTACKS. 

“Politeness costs so little.” – ABRAHAM LINCOLN 

CALL TO ORDER 
PRAYER & PLEDGE OF ALLEGIANCE 
ROLL CALL 

PRESENT 
Mayor Floyd Vanzant 
Council President John Beasley 
Council Pro Tem Kenny Sims 
Councilman Lee Pickett 
Councilman Jared Wollitz 
Councilwoman Callie Kay Bishop 

MAYOR  To call on members of the audience wishing to address the Council on 
matters not on the Agenda. 
 
No public wish to address the Council. 

REGULAR MEETING 

ITEM-1 Additions/Deletions to Agenda 

No additions to or deletions from the agenda.  
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ITEM-2 Town Council approval to make application for remaining American Rescue Plan 
Funds for the Sixth Street Paving Project to serve the proposed Dayspring 
Commons Development. 
Douglas Adkins - CEO of Dayspring Health, LLC 

Motion made to table Mr. Adkins’ item until he arrives or until next meeting on 
June 2, 2022. 
 
Motion made by Councilman Wollitz, Seconded by Council Pro Tem Sims. 
Voting Yea: Council President Beasley, Council Pro Tem Sims, Councilman 
Pickett, Councilman Wollitz, Councilwoman Bishop 

ITEM-3 Town Council approval to grant Septic Tank Exception for David Bishop, property 
located on West Twelfth Avenue, Parcel ID 08-3N-24-2380-0210-0210. 
Richie Rowe -  Public Works Director 

Motion made by Councilman Pickett, Seconded by Council Pro Tem Sims. 
Voting Yea: Council President Beasley, Council Pro Tem Sims, Councilman 
Pickett, Councilman Wollitz 
Voting Abstaining: Councilwoman Bishop 

ITEM-4 Resolution No. 2022-08 - Amending Water and Sewer Usage Rates. 
A Resolution of the Town Council of the Town of Hilliard, Florida, a Municipal 
Corporation; amending Resolution No. 2021-23, amending Water and Sewer 
Usage Rates; amending Water and Sewer Tap-In Fees; Adding a Fee for Septic 
Tank Exception Applications; Adding a Fee for Right of Way Permit Applications; 
for the Town of Hilliard; and providing for an effective date. 
Lisa Purvis, MMC - Town Clerk 
 
Town Council to adopt Resolution No. 2022-08, amending Water and Sewer 
Usage Rates, Water and Sewer Tap-In Fees, adding a Septic Tank Application 
Permit Fee, and adding a Right of Way Applications Permit Fee. 
Lisa Purvis, MMC - Town Clerk 
 
Debora Mayo, 36151 Pine Street, Hilliard, FL says she has been charged for 
sewer for 12 years and wants to know what the Town is going to do about 
refunding her. She also states she received a letter from the Town about Prozac 
being in her water.  

Motion made by Council Pro Tem Sims, Seconded by Councilman Pickett. 
 
During discussion, Councilwoman Bishop states that the Septic Tank Exception 
Application Fee of $250.00 should only be required if the sewer is less than 
1,000 feet from the property.  
 
Voting Yea: Council President Beasley, Council Pro Tem Sims, Councilman 
Pickett, Councilman Wollitz 
Voting Nay: Councilwoman Bishop 
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ITEM-2 Town Council approval to make application for remaining American Rescue Plan 
Funds for the Sixth Street Paving Project to serve the proposed Dayspring 
Commons Development. 
Douglas Adkins - CEO of Dayspring Health, LLC 

Motion made with the condition that Mr. Adkins provides plans for paving project 
separate from development and for Mr. Adkins to provide written guarantee to 
the Town that he will cover any costs not covered under the ARP funds. 
 
Motion made by Councilman Pickett, Seconded by Council Pro Tem Sims. 
Voting Yea: Council President Beasley, Council Pro Tem Sims, Councilman 
Pickett, Councilman Wollitz, Councilwoman Bishop 

ITEM-5 Town Council approval of the Minutes from the May 5, 2022, Regular Meeting. 
Lisa Purvis, MMC - Town Clerk 

Motion made by Council President Beasley, Seconded by Council Pro Tem Sims. 
Voting Yea: Council President Beasley, Council Pro Tem Sims, Councilman 
Pickett, Councilman Wollitz, Councilwoman Bishop 

ITEM-6 Town Council approval of AECOM, Payable through April 29, 2022, Project 
Name: Replace RW 18-36 Edge Lighting, Signs, REILS, Wind Code, and PAPIs 
at the Hilliard Airpark in the amount of $11,571.00 
FAA AIP 100% GRANT FUNDED PROJECT LUMP SUM CONTRACT 
$86,388.00 

Motion made by Councilman Pickett, Seconded by Councilman Wollitz. 
Voting Yea: Council President Beasley, Council Pro Tem Sims, Councilman 
Pickett, Councilman Wollitz, Councilwoman Bishop 

ITEM-7 Town Council approval of Kynex Inc., Payable through May 10, 2022, Project 
Name: 2022 Fireworks Display in the amount of $7,500.00 
SPECIAL EVENTS PROJECT HILLIARD'S HALF LUMP SUM CONTRACT 
$15,000.00 

Motion made by Council President Beasley, Seconded by Councilman Pickett. 
Voting Yea: Council President Beasley, Council Pro Tem Sims, Councilman 
Pickett, Councilman Wollitz, Councilwoman Bishop 

ITEM-8 Town Council approval of Strength Depot, Payable through May 12, 2022, 
Project Name: Fitness Center Exercise Equipment in the amount of $9,461.00 
CAPITAL FUNDED PROJECT LUMP SUM CONTRACT $9,461.00 

Motion made by Council Pro Tem Sims, Seconded by Council President Beasley. 
Voting Yea: Council President Beasley, Council Pro Tem Sims, Councilman 
Pickett, Councilman Wollitz, Councilwoman Bishop 

ITEM-9 Town Council approval of American Precast Structures, LLC, Payable through 
March 4, 2022, Project Name: Culvert Bundle in the amount of $2,532.00. 
CAPITAL FUNDED PROJECT LUMP SUM CONTRACT $22,000.00 
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Motion made by Councilman Pickett, Seconded by Councilman Wollitz. 
Voting Yea: Council President Beasley, Council Pro Tem Sims, Councilman 
Pickett, Councilman Wollitz, Councilwoman Bishop 

ADDITIONAL COMMENTS 

PUBLIC 
No public comment. 

MAYOR & TOWN COUNCIL 
Mayor Vanzant reads the upcoming meeting dates: 
 
May Meetings: 
Tuesday, 05-24-2022  @6PM Joint Workshop (LDR’S) 
 
June Meetings: 
Thursday, 06-02-2022  @7PM Regular Meeting 
Tuesday,  06-07-2022  @6PM Workshop (AT FAIR GROUNDS) 
Thursday, 06-16-2022  @7PM Regular Meeting 

Councilman Wollitz states he has been working with DB Civil, the contractor for CDBG, to 
close out the project by the end of the month.  
Councilman Sims states he is glad the Town Attorney is well after having COVID. 
Council President Beasley speaks about the Workshop that was held May 9, 2022, at the 
Fairgrounds regarding the fireworks display. He states the next meeting will be June 7, 
2022, to wrap it up.  

ADMINISTRATIVE STAFF 
PRESENT  
Town Clerk, Lisa Purvis  
Public Works Director, Ritchie Rowe  
Parks & Recreation Director, Gabe Whittenburg 

TOWN ATTORNEY 
Town Attorney Christian Waugh states he should be back on track by next week.  

ADJOURNMENT 
 
Motion to adjourn at 7:41 p.m. 

Motion made by Council Pro Tem Sims, Seconded by Councilman Pickett. 
Voting Yea: Council President Beasley, Council Pro Tem Sims, Councilman Pickett, 
Councilman Wollitz, Councilwoman Bishop 
 

 Approved this ______ day of _______________, ______ by the Hilliard Town Council, 

Hilliard, Florida. 
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_________________________________ 

John P. Beasley 

Council President 

 

 

 

ATTEST: 

 

 

 

_________________________________ 

Lisa Purvis 

Town Clerk 

 

APPROVED: 

 

 

 

_________________________________ 

Floyd L. Vanzant 

Mayor 
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Check Payment to:
AECOM Technical Services, lnc
An AECOM Company
1178 Paysphere Circle
Chicago, lL 60674

ACH Payment to:
AECOM Technical SeNices, lnc
An AECOT{ Company
Bank ofAmerica
Account Number 5800937020
ABA Number 071000039

Wire Transfer Payment to:
AECOM Technical Services, lnc.
An AECOT!4 Company
Bank ofAmerica
New York, NY 10001
Account Number 5800937020
ABA Number 026009593
SWIFT CODE BOFAUS3N

AECOM

7650 West Courtney Campbell Causeway, Tampa, FL 33607-1462
Tel:813-286-1711
Fax:813-287-8591

Federal Tar lD No.95-2661922

ATTN : Lisa Purvis
TOWN OF HILLIARD
15859 West County Road 108

Hilliard, FL 32046
Unitod States

lnvoice Date: 17.MAY.22
lnvoice Number: 200062/i679

Agreement Number: 60600917-l
Agreement Oescription:

Paymont Term: 30 DAYS

Please r{ercnce lnvoice NumbGr add Pr<iecl Numbe. with Remiltance

P.oiecl Number
Bill Through Date

Bill Prange

60600917
19-MAR-22 - 06-MAY-22

Project Name : o'lJ NEW BOX HANGER & HANGER REPATRS TO-13

Phase Lump Sum
Proiect
Numbea
60600917

Description
OlJ NEW BOX HANGER &
HANGER REPA

TotalPhase Lump Sum:

Project Total : 01J NEW BOX I{ANGER & HANGER REPAIRS TO.,t3

Porcent
Fee Comolete

58,940.00 100.00%
Earned

58,940.00
Previous
55,993.00

Current
2,547.00

2,917.00

2,947.00

lnvoice Summaries
Total Current Amount:
Retention Amount:
Pre-Tax Amount :

Tax Amount:

2,947 00
0.00

2,947.00
0.00

2,917,00Total lnvoice Amount :

Billing Summaries
Billinq Summarv
Billings
Tax

Current
2.947.00

ooo

Prior
s5,993.00

000

Total Fee
58.940.00

Percent Complete
100.00

Total
58,940.00

0.00

Billing Total 2,e47.00 55,993.00 58,940.00
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IMPORTANT REMITTANCE !N FORMATION
Please include the AECOM invoice number when sendinq pavment

INVOICE NU MBER: 200062467 I
lnvoice Date: 17-MAY-22

lnvoice Due Date: 16-JUN-22
Amount Due: $2,947.00 USD

Project N umber: 6060091 7

To process your payment timely and ensure credit is given, please include the AECOM invoice number
when sending payment. lncluding this invoice number will allow AECOM to prompfly apply your payment
withoul delay or additional information requests placed upon your organization.

Failure to reference the AECOM invoice number when sending payment may result in delay of your
account being credited.

To expedite payment processing, AECOM is asking its clients to submit payments electronically by
ACH (Automated Clearing House) if possible.

ACH payments provide an alternative to paper checks, affording you the following advantages:

. Certainty of delivery

. Reduced operating costs through the elimination of paper check mailing

Regards,

AECOM Cash Application Department
CashAppsRemittance@aecom.com
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Check Payment to:
AECOM Technical Services, lnc
An AECOM Company
1178 Paysphere Cirde
Chicaqo, lL 60674

ACH Payment to:
AECOl,,l Technical Services, lnc.
An AECOM Company
Bank ofAmerica
Account Numbor 5800937020
ABA Numb€r 071000039

AECOM

7650 West Courtn€y CampbellCauseway, Tampa, FL 33607-1462
Tel: 813-28&.1711
Faxr813-287-8591

Federal Tax lD No. 95-2661922

ATTN i Lisa Purvis
TOWN OF HILLIARD
15859 Wost County Road 10E

Hilliard, FL 32(N6
United St tes

lnvoice Date: l&l,,AY -22
lnvoice Numb6r: 2000625211

Agreemont Number: 6060091&1
Agroemont Oesc.iption:

Payment Tormi 30 OAYS

Pleaso relercnce lnvoice Numbet aod Proieca Number with Remi ance

Proiect Numb€r
Bill Through Dato
Bill Pran96

60600918
0$APR-22 - 06-MAY-22

Project Name : 01J 2019 AIRFIELD SECURITY IMPROVEMEI'ITS TO.14

Phass Lump Sum
Proiect
Number
60600s18

Doscription
01J 2019 AIRFIELD
SECURITY IMPRO

Totrl Phaso Lump Sum:

Projecl Total : 01J 2019 AIRFIELD SECURITY IMPROVEMENTS TO-14

Earned
51,370.00

Provious
48.801.50

Current
2.568.50

2,568.50

2,568.50

Percent
Eeg Comoloto

51.370.00 100.00%

lnvoice Summaries
Total Cunont Amount :

Retention Amount :

Pre.Tax Ahount :

Tax Amount:

2,568.50
0.00

2,568.50
0.00

2,568.5{)Total lnvoice Amount

Billlng Summa.ies
Billino Suftmarv
Billings
Tax

Cu116nt
2,s68.50

0.00

P.ior
48,801.50

0.00

Total Fee
51,370.00

Psrcent Complete
'100 00

Billing Total 2,568.50 48,801.50 51,370.00

Wire Transfer Payment to:
AECOT\,,| Technical SeNices, lnc.
An AECOM Company
Eank of America
New York, NY 10001
Account Number 5800937020
ABA Numb€r 026009593
SW!FT CODE BOFAUS3N

Total
51,370.00

0.00
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IMPORTANT REMITTANCE INFORMATION
Please include the AECOM invoice number when sending oayment

INVOICE NUMBER:
lnvoice Date:

lnvoice Due Date:
Amount Due:

Project Number:

2000625214
18-MAY-22
17-JUN-22
$2,568.50 USD
60600918

To process your payment timely and ensure credit is given, please include the AECOM invoice number
when sending payment. lncluding this invoice number will allow AECOM to prompfly apply your
payment without delay or additional informalion requests placed upon your organization.

Failure to reference the AECOM invoice number when sending payment may result in delay of your
account being credited.

To_ expedite payment processing, AECOM is asking its clients to submit payments electronically by
ACH (Automated Clearing House) if possible.

ACH payments provide an alternative to paper checks, affording you the following advantages:

. Certainty of delivery

. Reduced operating costs through the elimination of paper check mailing

Regards,

AECOM Cash Application Oepartment
CashAppsRemittance@aecom.com
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Date

5/19/2022

Invoice #

11702

Town Of Hilliard
P.O. Box 249
15859 C.R. 108
Hilliard, Fl 32046

P.O. No.

May  Service

Chad Brock Enterprises, Inc.
P.O. Box 1325
Hilliard, FL 32046
P: 904-507-3299
Fax: 904-845-1296
cbrocklandscape@windstream.net

Total

Description AmountItem Quantity Rate

Turf Runway Improvements. Project NO. 60611457.
Bimonthly Spraying of Runway. Completed May 18,
2022.

4,100.00Spraying 1 4,100.00

$4,100.00

Approved 5-22-2022 by Michael R. Arnold
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Dlxon T16o and Laxw S€nrico

5507'l Mount Olive Rd

Callahan, FL 320'1 1 US

904-879-6709
dixontreeandlawnservice@comcast.net

INVOICE
BILL TO

Town Ol Hilliard

15859 West County Road

108

Hilliard. FL 3201 1

|NVOICE # 3859
DATE 05t't3t2022

DUE DATE 0611212022

TERMS Net 30

DESCRIPTION

May Servics
City Roadside Mowing
3rd Cycle

Thank you lor your businessl

OTY

1

BALANCE OUE

RATE

8,750.00

AMOUNT

8,750.00

$8J50-00

I

/hont 3

)? 9-zfl
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Invoice
Date

5/16/2022

Invoice #

11251

Bill To

Town of Hilliard
37516 Oxford St.
PO BOX 249
Hilliard, FL  32046

Ship To

Superior Design Pools and Spas, Inc.
12489-7 San Jose Blvd.
Jacksonville, FL 32223
Lic.# CPC057252

P.O. Number Terms Rep Ship

5/16/2022

Via F.O.B. Project

Phone #

(904) 262-7946

Fax #

(904) 262-7815

E-mail

supdespools@yahoo.com

Total

Balance Due

Payments/Credits

Item Code DescriptionQuantity Price Each Amount

Remarcite DRAW 3 - Re-plaster & replace tile 8,843.00 8,843.00

$8,843.00

$8,843.00

$0.00
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Invoice
Date

5/17/2022

Invoice #

11252

Bill To

Town of Hilliard
37516 Oxford St.
PO BOX 249
Hilliard, FL  32046

Ship To

Superior Design Pools and Spas, Inc.
12489-7 San Jose Blvd.
Jacksonville, FL 32223
Lic.# CPC057252

P.O. Number Terms Rep Ship

5/17/2022

Via F.O.B. Project

Phone #

(904) 262-7946

Fax #

(904) 262-7815

E-mail

supdespools@yahoo.com

Total

Balance Due

Payments/Credits

Item Code DescriptionQuantity Price Each Amount

Change Order Install 8 new light niches; Install torque lock staples to
repair crack

3,122.00 3,122.00

$3,122.00

$3,122.00

$0.00
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