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HILLIARD PLANNING AND ZONING BOARD MEETING 
Hilliard Town Hall / Council Chambers 

15859 West County Road 108 
Post Office Box 249 

Hilliard, FL 32046 

BOARD MEMBERS ADMINISTRATIVE STAFF 
Harold “Skip” Frey, Chair Lee Anne Wollitz 
Wendy Prather, Vice Chair Land Use Administrator 
Charles A. Reed, Board Member  
Josetta Lawson, Board Member PLANNING AND ZONING ATTORNEY 

Kevin Webb, Board Member Mary Norberg 

AGENDA 

TUESDAY, JULY 11, 2023, 7:00 PM 

NOTICE TO PUBLIC 
Anyone wishing to address the Planning & Zoning Board regarding any item on this agenda is requested 
to complete an agenda item sheet in advance and give it to the Land Use Administrator. The sheets are 
located next to the printed agendas in the back of the Council Chambers. Speakers are respectfully 
requested to limit their comments to three (3) minutes. A speaker’s time may not be allocated to others. 

PLEDGE OF CIVILITY 

WE WILL BE RESPECTFUL OF ONE ANOTHER 
EVEN WHEN WE DISAGREE. 

WE WILL DIRECT ALL COMMENTS TO THE ISSUES. 
WE WILL AVOID PERSONAL ATTACKS. 

“Politeness costs so little.” – ABRAHAM LINCOLN 

CALL TO ORDER 
PRAYER & PLEDGE OF ALLEGIANCE 
ROLL CALL 

PUBLIC HEARINGS 

ITEM-1 Planning and Zoning Board Recommendation to the Town Council to Adopt 
Ordinance No. 2023-07 to Amend Chapter 62 by Moving Division 7, Building 
Permits and Inspections to Chapter 14 
Janis K. Fleet, AICP – Town Planning Consultant 

ITEM-2 Planning and Zoning Board Recommendation to the Town Council to Adopt 
Ordinance No. 2023-08 to Move Chapter 46 into Chapter 62, the Land 
Development Regulations. 
Janis K. Fleet, AICP – Town Planning Consultant 

 
CHAIR         To call on members of the audience wishing to address the Board on   

         matters not on the Agenda. 

REGULAR MEETING 

ITEM-3 Additions/Deletions to Agenda 
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ITEM-4 Planning and Zoning Board Recommendation to the Town Council the Minor 
Subdivision Application No. 20230622.1.  
Parcel ID No. 16-3N-24-0000-0023-0010,16-3N-24-0000-0022-0000, 16-3N-24-
0000-0023-0030, 16-3N-24-0000-0023-0040.  
Property Owner - Michael Franklin 
Lee Anne Wollitz- Land Use Administrator 

ITEM-5 Planning and Zoning Board Recommendation to the Town Council the Minor 
Subdivision Application No. 20230623.1.  
Parcel ID No. 04-3N-24-0000-0004-0160. 
Property Owner - Jarrod and Leanna Pickett 
Lee Anne Wollitz- Land Use Administrator 

ITEM-6 Planning and Zoning approval of the Minutes from the June 13, 2023, Regular 
Meeting. 

ADDITIONAL COMMENTS 

PUBLIC 

BOARD MEMBERS 

LAND USE ADMINISTRATOR 

PLANNING AND ZONING ATTORNEY 

ADJOURNMENT 

The Town may take action on any matter during this meeting, including items that are not set forth 
within this agenda. 
 
TOWN COUNCIL MEETINGS 
The Town Council meets the first and third Thursday of each month beginning at 7:00 p.m., unless 
otherwise scheduled. Meetings are held in the Town Hall Council Chambers located at 
15859  West County Road 108. Video and audio recordings of the meetings are available in the 
Town Clerk’s Office upon request. 
 
PLANNING & ZONING BOARD MEETINGS 
The Planning & Zoning Board meets the second Tuesday of each month beginning at 7:00 p.m., 
unless otherwise scheduled. Meetings are held in the Town Hall Council Chambers located 
at  15859 West County Road 108. Video and audio recordings of the meetings are available in 
the Town Clerk’s Office upon request. 
 
MINUTES & TRANSCRIPTS 
Minutes of the Town Council meetings can be obtained from the Town Clerk’s Office. The 
Meetings are usually recorded but are not transcribed verbatim for the minutes. Persons requiring 
a verbatim transcript may make arrangements with the Town Clerk to duplicate the recordings, if 
available, or arrange to have a court reporter present at the meeting. The cost of duplication 
and/or court reporter will be at the expense of the requesting party. 
 
TOWN WEBSITE & YOUTUBE MEETING VIDEO 
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The Town’s Website can be access at www.townofhilliard.com. 
Live & recorded videos can be access at www.youtube.com search - Town of Hilliard, FL. 
 
ADA NOTICE 
In accordance with Section 286.26, Florida Statutes, persons with disabilities needing special 
accommodations to participate in this meeting should contact the Town Clerk’s Office at (904) 
845-3555 at least seventy-two hours in advance to request such accommodations. 
 
APPEALS 

Pursuant to the requirements of Section 286.0105, Florida Statues, the following notification is 
given: If a person decides to appeal any decision made by the Council with respect to any matter 
considered at such meeting, he or she may need to ensure that a verbatim record of the 
proceeding is made, which record includes the testimony and evidence upon which the appeal is 
to be based. 
 
PUBLIC PARTICIPATION 
Pursuant to Section 286.0114, Florida Statutes, effective October 1, 2013, the public is invited to 
speak on any “proposition” before a board, commission, council, or appointed committee takes 
official action regardless of whether the issue is on the Agenda. Certain exemptions for 
emergencies, ministerial acts, etc. apply. This public participation does not affect the right of a 
person to be heard as otherwise provided by law. 
 
EXPARTE COMMUNICATIONS 
Oral or written exchanges (sometimes referred to as lobbying or information gathering) between 
a Council Member and others, including staff, where there is a substantive discussion regarding 
a quasi-judicial decision by the Town Council. The exchanges must be disclosed by the Town 
Council so the public may respond to such exchanges before a vote is taken. 
 
2023 HOLIDAYS 
 
TOWN HALL OFFICES CLOSED 

1. Martin Luther King, Jr. Day  Monday, January 16, 2023 
2. Memorial Day   Monday, May 29, 2023 
3. Independence Day Monday Tuesday, July 4, 2023 
4. Labor Day    Monday, September 4, 2023 
5. Veterans Day   Friday, November 10, 2023 
6. Thanksgiving Day   Thursday, November 23, 2023 
7. Friday after Thanksgiving Day Friday, November 24, 2023 
8. Christmas Eve   Monday, December 25, 2023 
9. Christmas Day   Tuesday, December 26, 2023 
10.New Year’s Eve   Monday, January 1, 2023 
11.New Year’s Day   Tuesday, January 2, 2024 
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AGENDA ITEM REPORT 

TOWN OF HILLIARD, FLORIDA 

  

TO: Planning and Zoning Board Regular Meeting                            Meeting Date: July 11, 2023 

FROM: Janis K. Fleet, AICP – Town Planning Consultant 

SUBJECT: Planning and Zoning Board Recommendation to the Town Council to Adopt 
Ordinance No. 2023-07 to Amend Chapter 62 by Moving Division 7, Building 
Permits and Inspections to Chapter 14  

  

BACKGROUND:  
 
See attached. 
 
FINANCIAL IMPACT:  
 
None 
 
RECOMMENDATION: 
 
Staff recommends the Planning and Zoning Board to recommend to the Town Council the 
adoption of Ordinance No. 2023-07 to Amend Chapter 62 by Moving Division 7, Building 
Permits and Inspections to Chapter 14.  
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BACKGROUND: 
 
Florida Statutes Chapter 468.604 (1) requires building official to administrate, supervise, direct, 
enforce, or perform the permitting and inspection of construction, alteration, repair, remodeling, 
or demolition of structures and the installation of building systems within the boundaries of their 
governmental jurisdiction, when permitting is required, to ensure compliance with the Florida 
Building Code and any applicable local technical amendment to the Florida Building Code. The 
building official must perform these responsibilities without interference from any person. 
 
Hilliard Town Code Chapter 62, Division 7 of the contains the requirements contains the 
procedures and reviews for building permits and inspections.  Chapter 62-33 states that “The 
land use administrator shall administer and enforce the provisions of this chapter”. Having the 
Land Use Administrator responsible for building permits and inspections is in violation of State 
Statutes.  Division 7 needs to be removed from Chapter 62 to be incompliance with Florida 
Statutes Chapter 468.604 (1) and added to Chapter 14 of the Town Code.  

Chapter 163, Florida Statutes requires local governments to update their Land Development 
Regulations for compliance with their Comprehensive Plan.  The Town adopted their current 
Comprehensive Plan in April 2022.  Prior to adoption of the updated Comprehensive Plan, the 
Planning and Zoning Board started reviewing the Town’s Land Development Regulations, 
Chapter 62, and made recommendations for revisions. After numerous workshops, at their 
meeting of April 12, 2022, the Planning and Zoning Board recommended revisions to Chapter 
62 to the Town Council. The revision included moving Division 7 to Chapter 14.   In May 2022, 
the Town Council and the Planning and Zoning began holding joint workshops to review the 
Planning and Zoning Board’s recommendations to update the Land Development Regulations.  
Since May 2022, the Council and the Planning and Zoning Board have held 9 joint workshops 
on the Land Development Regulations.  After the Joint Workshops the Town Council 
recommended proceeding with the adoption of the revisions to Chapter 62 and moving Division 
7 to Chapter 14.  Division 7 needs to be moved to Chapter 14, prior to the update of Chapter 62 
being adopted. 
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ORDINANCE NO. 2023-07 
 

AN ORDINANCE AMENDING CHAPTER 62 ZONING AND LAND 

DEVELOPMENT REGULATIONS OF THE HILLIARD TOWN CODE; MOVING 

DIVISION 7, BUILDING PERMITS AND INSPECTIONS TO CHAPTER 14 

BUILDING AND BUILDING REGULATIONS; AND PROVIDING FOR 

SEVERABILITY; REPEALER; AND PROVIDING FOR AN EFFECTIVE DATE. 

 
WHEREAS, Chapter 468.604 (1), Florida Statutes requires building official to 

administrate, supervise, direct, enforce, or perform the permitting and inspection of 
construction, alteration, repair, remodeling, or demolition of structures and the 
installation of building systems within the boundaries of their governmental jurisdiction, 
when permitting is required, to ensure compliance with the Florida Building Code and 
any applicable local technical amendment to the Florida Building Code. The building 
official shall faithfully perform these responsibilities without interference from any 
person; and 

 
WHEREAS, the land use administrator shall administer and enforce the 

provisions of Chapter 62 of the Hilliard Town Code; and 
 
WHEREAS Chapter 62 – Division 7. - Building Permits and Inspections of the 

Hilliard Town Code contains the procedures and reviews for building permits and 
inspections; and 

 
 WHEREAS Chapter 62 – Division 7. - Building Permits and Inspections of the 

Hilliard Town Code needs to be removed from Chapter 62 of the Hilliard Town Code to 
be incompliance with Florida Statutes Chapter 468.604 (1); and 

 
WHEREAS, Chapter 62, Division 7, Building Permits and Inspections of the 

Hilliard Town Code will be added to Chapter 14 - Buildings and Building Regulations of 
the Hilliard Town Code; and 

 
WHEREAS, the Town of Hilliard has the authority to amend its Town’s Code; and 
 
WHEREAS, a duly noticed public hearing on this Ordinance was held before the 

Planning and Zoning Board on the 11th day of July, 2023; and 
 
WHEREAS, a duly noticed public hearing on this Ordinance was held before the 

Town Council for the First Reading on the 20th day of July, 2023; and 
 
WHEREAS, a duly noticed public hearing on this Ordinance was held before the 

Town Council for the Second and Final Reading on the 7th day of September, 2023; and 
 

NOW, THEREFORE, BE IT ORDAINED BY THE TOWN COUNCIL OF THE TOWN 
OF HILLIARD, FLORIDA that the following Sections of the Hilliard Town Code, Chapter 
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14, Building and Building Regulations and Chapter 62, Zoning and Land Development 
Regulations, shall be amended as follows: 
 

SECTION 1.  Chapter 14, Building and Building Regulations shall be amended 
as described in Attachment “A”. 
 

SECTION 2. Chapter 62, Zoning and Land Development Regulations shall be 
amended as described in Attachment “B”. 
 

SECTION 3. It is the intention of the Town Council that the provisions of this 
Ordinance shall be and made part of the Code of Ordinances of Town of Hilliard, 
Florida, and that the Sections and paragraphs of this Ordinance may be renumbered or 
re-lettered in order to accomplish such intentions. 
 

SECTION 4. The Town Council hereby authorizes the Town Attorney or his 
designee to make any and all revisions necessary to codify this Ordinance, including 
repagination or renumeration of Articles or Sections. Changes necessary to correct 
scriveners’ errors or cross-reference inaccuracies are hereby authorized to be made by 
the Town Attorney or his designee. 
 

SECTION 5. Repealer. Any Ordinances or parts thereof in conflict with the 

provisions of this Ordinance are hereby repealed to the extent of such conflict.  

SECTION 6. Severability.  The various parts, sections and clauses of this 
Ordinance are hereby declared severable.  If any part, sentence, paragraph, section or 
clause is adjudged unconstitutional or invalid by a court of competent jurisdiction, the 
remainder of the Ordinance shall not be affected thereby. 
 

SECTION 7. Effective date. This ordinance shall become effective upon 
passage. 
 
 ADOPTED this _____ day of ______________, 2023, by the Hilliard Town 
Council, Hilliard, Florida. 
 
 
 
_________________________________ 
Kenneth A. Sims 
Council President 
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ATTEST:  
 
 
 
_________________________________ 
Lisa Purvis 
Town Clerk 
 
APPROVED: 

_________________________________ 
John P. Beasley 
 

 

 

 

 

 

 

 

 

 

Planning & Zoning Board Publication: June 14, 2023  

Planning & Zoning Board Public Hearing: July 11, 2023 

Town Council First Publication:  June 14, 2023 

Town Council First Public Hearing:  July 20, 2023 

Town Council Second Publication:  August 2, 2023 

Town Council Second Public Hearing: September 7, 2023 
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ATTACHMENT “A” 

ARTICLE III. - BUILDING PERMITS AND INSPECTIONS  

Sec. 14-71. - Building permit application.  

(a)  All applicants for a building permit shall submit with their applications the following:  

(1)  Duplicate prints or drawings at an adequate scale of the building or structures to be built upon 
the lot, showing plumbing and electrical layout.  

(2)  A survey with monuments and stakes as required by a licensed surveyor, in duplicate, and drawn 
at an adequate scale, showing the actual dimensions and shape of the lot to be built upon. Original 
survey will be furnished as proof that proposed and existing buildings are within equal dimensions. 
The location of the building on the property, the location of waste collection areas, the layout of 
the trees, land and structure elevations, drainageways, off-street parking or loading spaces and 
other constructions are as required under the provisions of this chapter showing access and 
maneuvering space.  

(3)  Permits, as applicable, from county and state agencies such as the Nassau County Health 
Department, state department of environmental protection and the St. Johns River Water 
Management District.  

(b)  The following provisions apply to application for building, electrical, mechanical and plumbing permits:  

(1)  The applicant for a building permit shall be made by the owner or lessees, or agent of either, or 
the architect, engineer or builder employed in connection with the proposed work.  

(2)  The electrical contractor or person responsible for performing electrical work shall make 
application for the electrical permit, certifying that installation will be made in accordance with 
prints or drawings specified in subsection (a)(1) of this section and shall also furnish such other 
information as may be required in order to determine the permit fee to be assessed.  

(3)  The plumbing contractor or person responsible for performing plumbing installation shall make 
application for a permit, certifying that installation will be in accordance with prints or drawings 
specified in subsection (a)(1) of this section and shall also furnish such other information as may 
be required in order to determine the permit fee to be assessed. The mechanical contractor or 
person responsible for performing mechanical installation shall make application for a permit, 
certifying that installation will be in accordance with the prints or drawings specified under 
subsection (a)(1) of this section and shall also furnish such other information as may be required 
in order to determine the permit fee to be assessed.  

Sec. 14-72. - Compliance with technical codes.  

All permits referenced in section 14-71 shall be issued and work shall be performed in compliance 
with requirements set forth in chapter 14, article II of this Code and the latest editions  the Florida Building 
Code .  

Sec. 14-73. - Issuance.  

It shall be the duty of the building official, upon receiving applications for permits provided for in this 
division, to examine such applications within a reasonable time after filing, not to exceed 30 days. If, after 
examination, he finds no objections to such applications, and it appears that the proposed work will be in 
compliance with the Florida Building Code and any other applicable rules and regulations and the 
proposed construction will be safe, he shall approve such application. Thereafter, permits shall be issued, 
and one copy of the plans returned to the applicant marked as approved and attested by his signature. If 
his examination reveals otherwise, he shall reject such application, noting his findings in a report to be 
attached to the application and disapproved plans and deliver a copy of such report to the applicant.  
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Sec. 14-74. - Inspections.  

(a)  It shall be the duty of the building department to inspect and determine that buildings are located on 
lots in accordance with the plan submitted with the application.  

(b)  Electrical, mechanical and plumbing installations shall require two inspections. The first inspection 
will be considered as the "rough in" inspection, and shall be made on plumbing and sewer lines, 
electrical wiring and outlets, AC duct and control circuits, while exposed for visual inspection, including 
all work that will be concealed in floors, walls, and ceilings.  

(c)  The second inspection will be considered the final inspection and will be made when plumbing fixtures 
have been installed, electrical work completed and ready for service connection by the utility company 
and mechanical equipment installation completed.  

(d)  When the building official has made the final inspection on electrical installation, and it appears that 
such installation has been made in accordance with rules and regulations of this chapter, he shall 
forthwith notify the electric utility company that installation is ready for service connection.  

(e)  Every effort will be made to develop a schedule as to the time the administrative officer will be 
available in the various sections of the town, in order to avoid delays in construction.  

(f)  The building inspector shall record the time and date of each and every inspection on his department's 
copy of each permit issued.  

Sec. 14-75. - Permit fees.  

(a)  No permits as provided in this division shall be issued until the appropriate permit fee shall have been 
paid to Town. The fee charged by the town for building, electrical, mechanical and plumbing permits 
shall be consistent with fees established by the town.  

 Sec. 14-76. - Posting of permits.  

A copy of all permits shall be kept on the premises open to public inspection during the prosecuting 
of the work and until the completion of such work, and final inspection made.  

Sec. 14-77. - Building, electrical, mechanical and plumbing permit expiration.  

(a)  If the work described in any permit has not begun within six months from the date of issuance thereof, 
such permit shall expire. It shall be cancelled by the building official and written notice thereof shall be 
given to the persons affected.  

(b)  If the work described in any building permit has not been substantially completed within one year of 
the date of issuance thereof, with up to two extensions which can be permitted if work has progressed, 
such permit shall expire and be canceled by the building official and written notice shall be given to 
the persons affected.  

Sec. 14-78. - Permit revocation.  

The building official may revoke any permit issued pursuant to this division in case there has been 
false statement or misrepresentation as to a material fact in the application or plans on which the permit 
was based.  

Sec. 14-79. - Certificate of occupancy.  

No person shall use or occupy or permit the use or occupancy of any building or premises, or both, 
or part thereof until a certificate of occupancy shall have been issued by the land use administrator to 
ensure that the building or land conforms to all the requirements of the Land Development Regulations.  

Sec. 14-80. - Manufactured homes older than five years.  
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(a)  Any manufactured home older than five years from the current calendar year shall be subject to 
inspection by the building official prior to being brought into the town for setup.  

(b)  Any manufactured home older than five years from the current calendar year, currently set up within 
the town, shall be subject to an inspection by the building official prior to being relocated within said 
town.  

(c)  The inspection fee required shall be $200.00 and shall be paid in advance to the town prior to 
permitting for setup.  

(d)  Any items noted on pre-inspection that do not meet the minimum HUD standard shall be brought into 
compliance prior to the manufactured home being either brought into the town or moved within the 
town. This will also apply to all exterior conditions and the conditions of the roofing materials.  

(e)  All manufactured homes shall have vertical or horizontal skirting and meet the wind load for the Florida 
Building Code and shall match with the manufactured homes color and material being skirted.  

(f)  The inspection fee shall be distributed as follows: $100.00 to the town for administrative costs and 
$100.00 to the building official for the inspection. If the manufactured home is located within 30 miles 
from town, the mileage assessment for the building official shall be in accordance with state statutes 
in addition to the inspection fee, payable to the town.  

(g)  The penalty for an individual bringing a manufactured home into the town that is in violation of the 
section shall be subject to a fine as stated in section 1-7.  
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Attachment “B” 

 

DIVISION 7. BUILDING PERMITS AND INSPECTIONS 

Sec. 62-211. Building permit application. 

(a) All applicants for a building permit, in addition to the other requirements in this chapter, shall submit with 
their applications the following:  

(1) Duplicate prints or drawings at an adequate scale of the building or structures to be built upon the lot, 
showing plumbing and electrical layout.  

(2) A survey with monuments and stakes as required by a licensed surveyor, in duplicate, and drawn at an 
adequate scale, showing the actual dimensions and shape of the lot to be built upon. Original survey 
will be furnished as proof that proposed and existing buildings are within equal dimensions. The 
location of the building on the property, the location of waste collection areas, the layout of the trees, 
land and structure elevations, drainageways, off-street parking or loading spaces and other 
constructions are as required under the provisions of this chapter showing access and maneuvering 
space.  

(3) Permits, as applicable, from state agencies such as the state department of environmental protection 
and the St. Johns River Water Management District.  

(b) The following provisions apply to application for building, electrical, mechanical and plumbing permits:  

(1) The applicant for a building permit shall be made by the owner or lessees, or agent of either, or the 
architect, engineer or builder employed in connection with the proposed work.  

(2) The electrical contractor or person responsible for performing electrical work shall make application 
for the electrical permit, certifying that installation will be made in accordance with prints or drawings 
specified in subsection (a)(1) of this section and shall also furnish such other information as may be 
required in order to determine the permit fee to be assessed.  

(3) The plumbing contractor or person responsible for performing plumbing installation shall make 
application for a permit, certifying that installation will be in accordance with prints or drawings 
specified in subsection (a)(1) of this section and shall also furnish such other information as may be 
required in order to determine the permit fee to be assessed. The mechanical contractor or person 
responsible for performing mechanical installation shall make application for a permit, certifying that 
installation will be in accordance with the prints or drawings specified under subsection (a)(1) of this 
section and shall also furnish such other information as may be required in order to determine the 
permit fee to be assessed.  

(Code 1997, § 62-211; Ord. No. 87-119, § 3-22-1(a), (b), 12-29-1987; Ord. No. 92-139) 

Sec. 62-212. Compliance with technical codes. 

All permits referenced in section 62-211 shall be issued and work shall be performed in compliance with 
requirements set forth in chapter 14, article II of this Code.  

(Code 1997, § 62-212; Ord. No. 87-119, § 3-22-1(c), 12-29-1987; Ord. No. 92-139) 
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Sec. 62-213. Issuance. 

It shall be the duty of the building official, upon receiving applications for permits provided for in this 
division, to examine such applications within a reasonable time after filing, not to exceed 30 days. If, after 
examination, he finds no objections to such applications, and it appears that the proposed work will be in 
compliance with any and all rules and regulations made by this chapter and the proposed construction will be safe, 
he shall approve such application. Thereafter, permits shall be issued and one copy of the plans returned to the 
applicant marked as approved and attested by his signature. If his examination reveals otherwise, he shall reject 
such application, noting his findings in a report to be attached to the application and disapproved plans and deliver 
a copy of such report to the applicant. Nothing in this section shall be construed to prevent the administrative 
officer, upon examining such application, from issuing a permit for the construction of part of a building or 
structure before the entire plan and a detailed statement of such building or structure have been submitted or 
approved, if adequate plans and detailed statements have been presented for examination and have been found 
to comply with the act relating thereto.  

(Code 1997, § 62-213; Ord. No. 87-119, § 3-22-2(a), 12-29-1987; Ord. No. 92-139) 

Sec. 62-214. Inspections. 

(a) It shall be the duty of the building department to inspect and determine that buildings are located on lots in 
accordance with the plan submitted with the application.  

(b) Electrical, mechanical and plumbing installations shall require two inspections. The first inspection will be 
considered as the "rough in" inspection, and shall be made on plumbing and sewer lines, electrical wiring and 
outlets, AC duct and control circuits, while exposed for visual inspection, including all work that will be 
concealed in floors, walls, and ceilings.  

(c) The second inspection will be considered the final inspection and will be made when plumbing fixtures have 
been installed, electrical work completed and ready for service connection by the utility company and 
mechanical equipment installation completed.  

(d) When the building official has made the final inspection on electrical installation, and it appears that such 
installation has been made in accordance with rules and regulations of this chapter, he shall forthwith notify 
the electric utility company that installation is ready for service connection.  

(e) Every effort will be made to develop a schedule as to the time the administrative officer will be available in 
the various sections of the town, in order to avoid delays in construction.  

(f) The building inspector shall record the time and date of each and every inspection on his department's copy 
of each permit issued.  

(Code 1997, § 62-214; Ord. No. 87-119, § 3-22-2(b), 12-29-1987; Ord. No. 92-139) 

Sec. 62-215. Permit fees. 

(a) No permits as provided in this division shall be issued until the appropriate permit fee shall have been paid to 
the deputy town clerk. The fee charged by the town for building, electrical, mechanical and plumbing permits 
shall be consistent with fees recommended in the various codes or separately established by the town.  

(b) If after completion it is determined by the person issuing such permit that the cost or description of the work 
is more than was shown on the permit, then the permit shall be corrected accordingly and any additional 
fees paid thereon. All fees received by the town clerk under this section shall be put into the general fund of 
the town.  

(Code 1997, § 62-215; Ord. No. 87-119, § 3-22-3, 12-29-1987) 
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Sec. 62-216. Posting of permits. 

A copy of all permits shall be kept on the premises open to public inspection during the prosecuting of the 
work and until the completion of such work, and final inspection made.  

(Code 1997, § 62-216; Ord. No. 87-119, § 3-22-4, 12-29-1987) 

Sec. 62-217. Building, electrical, mechanical and plumbing permit expiration. 

(a) If the work described in any permit has not begun within six months from the date of issuance thereof, such 
permit shall expire. It shall be cancelled by the building official and written notice thereof shall be given to 
the persons affected.  

(b) If the work described in any building permit has not been substantially completed within one year of the 
date of issuance thereof, with up to two extensions which can be permitted if work has progressed, such 
permit shall expire and be canceled by the building official and written notice shall be given to the persons 
affected.  

(Code 1997, § 62-217; Ord. No. 87-119, § 3-22-5, 12-29-1987) 

Sec. 62-218. Permit revocation. 

The building official may revoke any permit issued pursuant to this division in case there has been false 
statement or misrepresentation as to a material fact in the application or plans on which the permit was based.  

(Code 1997, § 62-218; Ord. No. 87-119, § 3-22-4, 12-29-1987) 
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(Supp. No. 6) 

 
Page 10 of 10 

Sec. 62-219. Certificate of occupancy. 

No person shall use or occupy or permit the use or occupancy of any building or premises, or both, or part 
thereof until a certificate of occupancy shall have been issued by the land use administrator to ensure that the 
building or land conforms to all the requirements of this chapter.  

(Code 1997, § 62-219; Ord. No. 87-119, § 3-22-6, 12-29-1987)Sec. 62-220. Manufactured homes older 
than five years. 

(a) Any manufactured home older than five years from the current calendar year shall be subject to inspection 
by the building official prior to being brought into the town for setup.  

(b) Any manufactured home older than five years from the current calendar year, currently set up within the 
town, shall be subject to an inspection by the building official prior to being relocated within said town.  

(c) The inspection fee required in section 62-215(a)shall be $200.00 and shall be paid in advance to the town 
prior to permitting for setup.  

(d) Any items noted on preinspection that do not meet the minimum HUD standard shall be brought into 
compliance prior to the manufactured home being either brought into the town or moved within the town. 
This will also apply to all exterior conditions and the conditions of the roofing materials.  

(e) All manufactured homes shall have vertical or horizontal skirting and meet the wind load for the Florida 
Building Code and shall match with the manufactured homes color and material being skirted.  

(f) The inspection fee shall be distributed as follows: $100.00 to the town for administrative costs and $100.00 
to the building official for the inspection. If the manufactured home is located within 30 miles from town, the 
mileage assessment for the building official shall be in accordance with state statutes in addition to the 
inspection fee, payable to the town.  

(g) The penalty for an individual bringing a manufactured home into the town that is in violation of the section 
shall be subject to a fine as stated in section 1-7.  

(Code 1997, § 62-220; Ord. No. 2004-19, § 3, 1-6-2005) 
 

Secs. 62-221—62-250. Reserved. 
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AGENDA ITEM REPORT 

TOWN OF HILLIARD, FLORIDA 

  

TO: Planning and Zoning Board Regular Meeting                            Meeting Date: July 11, 2023 

FROM: Janis K. Fleet, AICP – Town Planning Consultant 

SUBJECT: Planning and Zoning Board Recommendation to the Town Council to Adopt 
Ordinance No. 2023-08 to Move Chapter 46 into Chapter 62, the Land 
Development Regulations. 

  

BACKGROUND:  
Chapter 163.3202(2)(a), Florida Statutes requires that local land development regulations 
contain “specific and detailed provisions that regulate the subdivision of land”.  Currently the 
Town’s subdivision regulations are in Chapter 46 and not Chapter 62, the Land Development 
Regulations. In a Municode review of the Town’s Code, it was recommended by Municode to 
move the subdivision regulations from Chapter 46 to Chapter 62.  
 
Chapter 163, Florida Statutes requires local governments to update their Land Development 
Regulations for compliance with their Comprehensive Plan.  The Town adopted their current 
Comprehensive Plan in April 2022.  Prior to adoption of the updated Comprehensive Plan, the 
Planning and Zoning Board started reviewing the Town’s Land Development Regulations, 
Chapter 62, and made recommendations for revisions. After numerous workshops, at their 
meeting of April 12, 2022, the Planning and Zoning Board recommended revisions to Chapter 
62 to the Town Council. In addition to revisions to Chapter 62, revisions to Chapter 46 were also 
recommended and it was recommended Chapter 46 be moved to Chapter 62.   In May 2022, 
the Town Council and the Planning and Zoning began holding joint workshops to review the 
Planning and Zoning Board’s recommendations to update the Land Development Regulations.  
After the Joint Workshops the Town Council recommended proceeding with the adoption of the 
revisions to Chapter 62 and moving Chapter 46 to Chapter 62.  Chapter 46 needs to be moved 
to Chapter 62, prior to the update of Chapter 62 being adopted.  
 
The following Articles will be added to Chapter 62 from Chapter 46: 

 Article XIII. Subdivisions 

 Article XIV. Platting 

 Article XV. Design Standards 

 Article XVI. Required Improvements 
 
FINANCIAL IMPACT: None 
 
RECOMMENDATION: Staff recommends the Planning and Zoning Board to recommend to the 
Town Council the adoption of Ordinance No. 2023-08 to Move Chapter 46 into Chapter 62, the 
Land Development Regulations.  
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ORDINANCE NO. 2023-08 
 

AN ORDINANCE AMENDING CHAPTER 62 ZONING AND LAND 

DEVELOPMENT REGULATIONS OF THE HILLIARD TOWN CODE; BY 

ADDING CHAPTER 46 SUBDIVISION; AND PROVIDING FOR SEVERABILITY; 

REPEALER; AND PROVIDING FOR AN EFFECTIVE DATE. 

WHEREAS, the Town of Hilliard adopted amendment to the Town of Hilliard’s 
Comprehensive Plan in 2021; and 

 
WHEREAS, Chapter 163.3202, Florida Statutes requires to amend Land 

Development Regulations that are consistent with and implement the adopted 
Comprehensive Plan; and 

 
WHEREAS, Chapter 163.3202 (2), Florida Statutes requires Land Development 

Regulations contain requirements for the subdivision of land; and 
 
WHEREAS, the Town Council has found it desirable and necessary to update 

the Land Development Regulations to comply with the Florida Statutes; and 
 
WHEREAS, Chapter 46 – Subdivision of the Hilliard Town Code will be added to 

Land Development Regulations, Chapter 62 of the Hilliard Town Code; and 
 

WHEREAS, the Town of Hilliard has the authority to amend its Land 
Development Regulations; and 

 
WHEREAS, the Town’s Planning and Zoning Board have exhaustedly studied 

the changes set forth at numerous public meetings over the past year; and 
 
WHEREAS, a duly noticed public hearing on this Ordinance was held before the 

Planning and Zoning Board on the 11th day of July, 2023; and 
 
WHEREAS, a duly noticed public hearing on this Ordinance was held before the 

Town Council for the First Reading on the 20th day of July, 2023; and 
 
WHEREAS, a duly noticed public hearing on this Ordinance was held before the 

Town Council for the Second and Final Reading on the 7th day of September, 2023; and 
 
WHEREAS, the amendments set forth herein are found to be consistent with the 

Town of Hilliard’s Comprehensive Plan; and 
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NOW, THEREFORE, BE IT ORDAINED BY THE TOWN COUNCIL OF THE TOWN 

OF HILLIARD, FLORIDA that the following Section of the Hilliard Town Code, Chapter 
62, Zoning and Land Development Regulations, shall be amended as follows: 
 

SECTION 1. Chapter 62, Zoning and Land Development Regulations shall be 
amended by adding the Sections as described in Attachment “A”. 
 

SECTION 2. It is the intention of the Town Council that the provisions of this 
Ordinance shall be and made part of the Code of Ordinances of Town of Hilliard, 
Florida, and that the Sections and paragraphs of this Ordinance may be renumbered or 
re-lettered in order to accomplish such intentions. 
 

SECTION 3. The Town Council hereby authorizes the Town Attorney or his 
designee to make any and all revisions necessary to codify this Ordinance, including 
repagination or renumeration of Articles or Sections. Changes necessary to correct 
scriveners’ errors or cross-reference inaccuracies are hereby authorized to be made by 
the Town Attorney or his designee. 
 

SECTION 4. Repealer. Any Ordinances or parts thereof in conflict with the 

provisions of this Ordinance are hereby repealed to the extent of such conflict.  

SECTION 5. Severability.  The various parts, sections and clauses of this 
Ordinance are hereby declared severable.  If any part, sentence, paragraph, section or 
clause is adjudged unconstitutional or invalid by a court of competent jurisdiction, the 
remainder of the Ordinance shall not be affected thereby. 
 

SECTION 6. Effective date. This ordinance shall become effective upon 
passage. 
 
 ADOPTED this _____ day of ______________, 2023, by the Hilliard Town 
Council, Hilliard, Florida. 
 
 
 
_________________________________ 
Kenneth A. Sims 
Council President 
 
ATTEST:  
 
 
 
_________________________________ 
Lisa Purvis 
Town Clerk 
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APPROVED: 

_________________________________ 
John P. Beasley 
Mayor 

 

 

 

 

 

 

 

 

 

Planning & Zoning Board Publication: June 14, 2023  

Planning & Zoning Board Public Hearing: July 11, 2023 

Town Council First Publication:  June 14, 2023 

Town Council First Public Hearing:  July 20, 2023 

Town Council Second Publication:  August 2, 2023 

Town Council Second Public Hearing: September 7, 2023 
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ATTACHMENT “A” 

ARTICLE XIII. SUBDIVISIONS 

Sec. 62-576. Definitions. 

The following words, terms and phrases, when used in this chapter, shall have the meanings ascribed to 
them in this section, except where the context clearly indicates a different meaning:  

Block means a tier or group of lots existing within well-defined and fixed boundaries within a subdivision, 
usually being an area surrounded by streets or other physical barriers and having an assigned number, letter or 
other name by which it may be identified.  

Building includes the term "structure" and shall be construed as if followed by the phrase "or part thereof."  

Developer means the owners of record executing the dedication required by F.S. § 177.081 and applying for 
approval of a plat of a subdivision pursuant to F.S. § 177.01 et seq. 

Developer's engineer means a professional engineer registered in the state and engaged by the developer to 
prepare engineering plans and to supervise construction.  

Land includes the term "water," "marsh" or "swamp."  

Lot includes the term "plot" or "parcel." A lot is also identified as a single unit in a subdivision.  

Plat means a map on which the developer's plan for subdivision is presented and which he submits for 
approval and intends, in final form, to record.  

Subdivision means one of the following:  

(1) The division of any parcel of land, of any size whatsoever, into two or more lots of any size.  

(2) The establishment or dedication of a road, street or alley through a tract of land, regardless of area.  

(3) The resubdivision of land heretofore or hereafter divided or platted into lots.  

The following shall not be included within this definition nor be subject to this chapter:  

(1) The sale or exchange of lots to or between adjoining property owners, where the sale or exchange 
does not create additional lots.  

(2) The public acquisition by purchase, acceptance of deed of dedication or exercise of the right of 
eminent domain of strips of land for the widening or opening of streets or roads.  

Surveyor means a land surveyor registered in the state and engaged by the developer to survey and plat the 
land for subdivision.  

Town-approved road or street means a road or street paved in accordance with the specifications prescribed 
in this chapter, involved in any division of land into a recorded or unrecorded subdivision plat.  
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Sec. 62-577. Intent and purposes. 

It is determined and declared:  

(1) The public health, safety, order, convenience, prosperity, morals and welfare require the harmonious, 
orderly and progressive development of land throughout the town. It is intended that this chapter be 
liberally construed to accomplish those purposes.  

(2) These subdivision regulations are adopted for the following purposes:  

a. To establish uniform and adequate standards for the design of subdivision plats and for minimum 
necessary improvements.  

b. To provide regular and orderly procedures for the uniform and expeditious processing of 
subdivision plats by the proper agencies and officials.  

c. To ensure coordination of subdivision plats with public improvements of the county and the 
town.  

d. To ensure subdivision, design which will encourage the development of a sound and 
economically stable community and the creation of a healthful living environment.  

e. To prevent traffic hazards and to provide safe and convenient traffic circulation, both vehicular 
and pedestrian.  

f. To discourage premature, uneconomical and scattered development 

g. To assure cooperation and greater convenience for developers.  

Sec. 62-578. Jurisdiction; compliance. 

The regulations set out in this chapter apply to all land within the town. No land shall be subdivided or laid 
out into lots, unless by plat in accordance with this chapter, nor shall any building be constructed in a subdivision 
unless the subdivision conforms to this chapter.  

Sec. 62-579. When plat not recorded. 

The clerk of the circuit court will not record any instrument showing a subdivision of land that does not bear 
the approval of the town attorney, the town clerk and the mayor.  

Sec. 62-580. Town not to approve expenditure of money. 

The town will not permit any money to be expended for improvements in any area that has been subdivided 
or upon any street that has been platted after the effective date of the ordinance from which this chapter is 
derived unless the subdivision or street has been approved in accordance with this chapter.  

Sec. 62-581. Right-of-way vacations. 

Definitions. The following words, terms, and phrases, when used in Section 62-581, shall have the 

meanings ascribed to them in this Subsection, except where the context clearly indicates a different 

meaning: 

1. Vacate. Vacate shall mean the relinquishment of the Town's right, title, or interest in a public right-of-

way. 
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2. Public right-of-way. A public right-of-way in the Town of Hilliard shall mean public road, street, lane, 

thoroughfare or travel way that has been platted or dedicated for public purposes such as roads, utilities, 

or stormwater. 

(b) Review Procedures 

1. Application. An application to vacate a public right-of-way may be submitted by the Town Council, 

Land Use Administrator, or by a property owner abutting or surrounding the public right-of-way. 

a. Applicant must submit an application with a statement outlining the reason for the request, 

and a sketch of description and legal description of the area to be vacated, including the tax 

parcel identification number, if applicable. The burden will be on the applicant to show that 

the request complies with all of the following: 

i. That the request is in conjunction with a new development, redevelopment, or new use of  

ii. That the request is in the "public interest" (defined as something that benefits the public as 

a whole, not just a singular property owner - such as increasing size of property); 

iii. That the request will not adversely affect surrounding property owners; and 

iv. That the request conforms with utility company regulations by providing a letter from each 

utility company stating they approve or disapprove the vacate. 

2. Board review. Applications to vacate a public right-of-way shall be reviewed by the Planning and 

Zoning Board and the Town Council according to the criteria provided in this section, with notice of 

the board hearings provided in accordance with law and this article. The Planning and Zoning Board's 

review shall be a recommendation to the Town Council. Prior to the public hearing before the 

Planning and Zoning Board, the application shall be reviewed by the Land Use Administrator in 

accordance with the development plan review process as stated in Section 62-581. 

3. Fees. The application shall be accompanied by a fee, which amount shall be determined by a fee 

schedule passed by a resolution of the Town Council. Any fees incurred by the Town in order to process 

the application, including advertising, mailing, and legal fees, shall also be charged to the applicant and 

be payable prior to any vacating of the right-of way being recorded or final. 

(c) Review criteria. Rights-of-way may only be vacated by the Town Council upon its finding that the 

criteria in both 1. and 2. as provided below have been met: 

1. Public lnterest. The public right-of-way no longer serves a public purpose and the vacation of the 

public right-of-way is in the public interest, which shall be based on a consideration of the 

following: 

a. Whether the public benefits from the use of the subject right-of-way as part of the 

city street system; 

b. Whether the proposed action is consistent with the Comprehensive Plan; 

c. Whether the proposed vacation is consistent with the minimum block size 

requirements and other applicable street connectivity standards; 
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d. Whether the proposed action would deny access to private property; 

e. The effect of the proposed action upon public safety; 

f. The effect of the proposed action upon the safety of pedestrians and vehicular 

traffic; 

g. The effect of the proposed action upon the provision of municipal services 

including, but not limited to, emergency service and waste removal; 

h. The necessity to relocate utilities both public and private; and the effect of the 

proposed action on the design and character of the area. 

2. Streets. lf the public right-of-way is a street, the city shall not vacate the right of-way except if 

the following additional criteria are met: 

a. The loss of the street will not foreclose reasonably foreseeable future 

bicycle/pedestrian use; 

b. There is no reasonably foreseeable need for any type of transportation corridor 

for the area. 

(d) Notice requirements 

1. Specific Notice Requirements for Vacations. Public hearing notices to vacate a public right-of-

way or portion thereof shall be published in a manner consistent with Florida and Town law 

regarding ordinances. 

2. Neighbors. lf the parcel to be vacated includes an alley, all property owners serviced by the alley 

and all property owners serviced by a connecting alley shall be noticed. 

3. Petitioner's Responsibility. The Town, Town Council, and all officers, employees, and agents 

thereof shall not assume any responsibility or liability for any matters and things to be done or 

completed by the petitioner pursuant to the provisions hereof. lt is recognized that this 

procedure may affect substantial interests in real property and other proprietary rights, and the 

petitioner shall assume full and complete responsibility for compliance with the requirements of 

law, and these procedures in connection with or arising out of any vacation proceedings 

instituted by the petitioner, including the payment of all fees required by this Section." 

ARTICLE XIV. PLATTING 

Sec. 62-581. General procedure for plat approval. 

The preliminary and final plat shall be submitted to the town in the format required by the town for 
recommendation Planning and Zoning to the council for approval. No plat shall be recorded and no lots shall be 
sold from the plat unless and until the final plat is approved as provided in this chapter.  

Sec. 62-582. Preliminary plat. 

The developer shall submit the proposed plat accompanied by the following information  in a form specified 
by the Town that will show the following:  

23

ITEM-2



 

 

 

The preliminary plat shall contain the following information: 
 

(1) The boundary lines of the area being subdivided with the distance and bearings and the legal description 
of the property. 

(2) The lines of all proposed streets with their widths and names.  
(3) The outline of any portions of the property intended to be dedicated for public use, such as for schools, 

parks, etc. 
(4) The lines of adjoining streets with their widths and names.  
(5) All lot lines together with the identification system for all lots and blocks, the square foot area of each 

lot, and the net usable acreage (less jurisdictional areas). The lot number within a subdivision shall be 
assigned counterclockwise from the northeast corner and shall follow in a logical numerical order 
within a particular block. 

(6) The location of all setback lines and easements provided for public use, service, utilities or drainage.   
(7) All dimensions both linear and angular for locating the boundaries of the subdivision, lots, streets, 

easements, and any other areas for public use or private use.  
(8) The radii, arcs, chords, chord bearings, points of tangencies and central angles for curved streets and 

rounded block corners, per F.S. § 177.091. 
(9) The location of all survey monuments, permanent points and azimuth marks with their descriptions. 
(10) The name of the subdivision, the scale of the plat, points of the compass and the name of the owner 

and owners of the subdivision. 
(11) Certification of a currently registered surveyor of the state as to the correct representation of the plat 

per F.S. § 177.061. 
(12) Private restrictions and trusteeships and their period of existence. 
(13) Acknowledgment of the owner and owners to the plat and restrictions, including dedication to public 

use of all streets and parks, alleys, easements, rights-of-way and public areas shown on such plat, the 
dedication of or granting of easements required. 

(14) All flood hazard zones as established by the FEMA flood insurance rate maps. 
(15) The location of permanent benchmarks which shall be provided at convenient points with elevations 

indicated. 
 

Sec. 62-583. Final plat. 
The final plat shall show the following in a required by the Town and in compliance with Chapter 177, F.S.:  

(1) The boundary lines of the area platted with distance and bearings and the legal description of the 
property. The property appraiser's parcel identification number is not acceptable as legal description.  

(2) The lines of all proposed streets with their widths and names.  

(3) The outline of any portions of the property intended to be dedicated for public use, such as for schools, 
parks and so forth.  

(4) The lines of adjoining streets with their widths and names.  

(5) All lot lines, together with the identification system of all lots and blocks, and the square foot area of 
each lot. The lot numbers within a subdivision shall be assigned counterclockwise from the northeast 
corner and shall follow in a logical numerical order within a particular block.  

(6) The location of all setback lines and easements provided for public use, service, utilities or drainage.  

(7) All dimensions, both linear and angular, for locating the boundaries of the subdivision, lots, streets, 
easements and any other areas for public or private use. Linear dimensions shall be given to the 
nearest 1/100 of a foot. Closure shall be shown on the plat.  

(8) The radii, arcs, chords, chord bearings, points of tangencies and central angles for curved streets and 
rounded block corners.  
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(9) The location of all survey monuments and benchmarks with their descriptions.  

(10) The name of the subdivision, the scale of the plat, points of the compass and the name of the owner of 
the subdivision.  

(11) The certificate of the surveyor as to the correct representation of the plat and as to F.S. ch. 177, pt. I 
(F.S. § 177.011 et seq.).  

(12) Private restrictions and trusteeships and their period of existence. 

(13) Acknowledgment of the owner to the plat and restrictions, including dedication to public use of all 
streets and parks, the dedication of or granting of required easements and a statement that all streets 
are paved and drained or will be paved and drained before any lots are sold.  

Sec. 62-584. Signatures; certifications and acknowledgments. 

The final plat must contain space and forms for the appropriate certifications and acknowledgments and 
shall be signed by the following:  

(1) A notary public or other officer authorized by law to take acknowledgments as to the certification of 
the acknowledgment by the owner or owners. 

(2) A surveyor for the town as for compliance with Chapter 177, F.S.  

(3) The town attorney as to legal sufficiency and compliance.  

(4)     By the public works director certifying the water supply and sewage system's acceptability 

(5)      By the county health officer if the lots will be served by septic tanks for the plat subject to review of 
each lot for septic tanks by the county environmental health officer according to the Florida 
Administrative Code.  

(6)     By the chairman of the planning and zoning board as to approval by the planning and zoning board. 

(7)   By the county tax collector as to the approval that the taxes are current. 

(8) The town clerk as to approval by the council.  

(9) The mayor as to approval for the town.  

(10) The clerk of the circuit court for the county as to the plat having been filed for record. The plat book 
and page designation shall be obtained from the clerk at the time it is presented to the clerk for 
recording.  

ARTICLE XV. DESIGN STANDARDS  

Sec. 62-585. Relation to adjoining street system. 

The arrangement of streets in a subdivision shall make provision for the continuation of the principal existing 
streets in adjoining areas or their proper projection where adjoining land is not subdivided insofar as this may be 
deemed necessary by the council for public requirements. The street arrangement shall be such as not to cause 
hardships to owners of adjoining property when they plat their own land and seek to provide convenient access to 
it. Offset streets shall be avoided and the angle of intersection between streets shall not vary by more than ten 
degrees from a right angle. Streets obviously in alignment with existing streets shall bear the names of the existing 
streets.  

Sec. 62-586. Street widths. 

(a) As a minimum requirement for streets, sidewalks and public utilities, the plat shall dedicate a minimum 
width of 50 feet. Dead-end streets and/or culs-de-sac, streets that terminate within a subdivision other than 

25

ITEM-2



 

 

 

at boundary line, shall have a minimum width of 50 feet and shall terminate in a turnaround with a minimum 
radius of 50 feet.  

(b) The council may, after proper study, require a street width in excess of 50 feet, if traffic engineering surveys 
indicate that present or anticipated future traffic densities justify a street of greater width.  

(c) Where streets parallel and adjoin section and half-section lines adjoining unsubdivided property, a half-
street, 50 feet in width, shall be dedicated and, whenever subdivision property adjoins a half-street on a 
section or half-section line, the remainder of a 100-foot right-of-way shall be dedicated. Water systems shall 
be placed within 43½ feet of the section and half-section lines.  

(d) The council may, after proper study and due consideration, reduce the right-of-way on certain half-section 
lines to a width of 80 feet.  

(e) Alleys are not recommended in a residential district.  

Sec. 62-587. Blocks. 

(a) Where a tract of land is of such size and location as to prevent a lot arrangement related to a normal street 
design, there may be established courts, dead-end streets or culs-de-sac, provided that a proper access shall 
be given to all lots from a dedicated street or court.  

(b) No block shall be longer than 600 feet. Where blocks are made longer than 600 feet in length, a crosswalk, 
ten feet in width, shall be required near the center of the block.  

Sec. 62-588. Lots. 

(a) Lots shall comply with the zoning district that the subdivision is located within.  

(b) A corner lot shall have widths sufficient to permit the establishment of front building lines on both the front 
and side of the lot adjoining the streets.  

(c) The arrangement and design shall be such that all lots will provide satisfactory and desirable building sites, 
properly related to topography and the character of the surrounding development.   

(d) All side lines of lots shall be at right angles to straight street lines and radial to curved street lines, except 
where a variation to this rule will provide a better street and lot layout.  

ARTICLE XVI. REQUIRED IMPROVEMENTS 

Sec. 62-589. Preparation of plans and specifications for improvements. 

Receipt of the signed copy of the approved preliminary plat is authorization for the developer to proceed 
with the preparation of plans and specifications for the minimum improvements required by this article and with 
preparation of the final plat. Prior to the construction of any required improvements, the developer shall furnish 
the town engineer all plans, information and data necessary to determine the character of the improvements. 
These plans shall be examined and will be approved if in accordance with this article. Following this approval, 
construction can be started or the amount of the bond guaranteeing the improvements determined. No final or 
official plat of a subdivision shall be approved unless either:  

(1) The improvements listed in this article have been installed prior to the approval; or  

(2) The developer files with the town a surety bond to secure the construction of the improvements listed 
in this article in a satisfactory manner and within a period specified by the council, this period not to 
exceed 12 months. The bond shall be in an amount at least equal to the cost of constructing the 
improvements as estimated by the developer's engineer and approved by the town engineer and in a 
form approved by the town attorney.  
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Sec. 62-590. Inspection. 

(a) The town may have an inspector on the project when deemed necessary during the construction period, and 
the inspector shall be authorized to enforce the construction of the work in accordance with the approved 
plans and specifications. The developer shall pay the cost of the inspector. If any changes are required in the 
approved plans or specifications during the period of construction, the changes must first be approved, in 
writing, by the town or its authorized representative so that subdivision files can be complete.  

(b) The developer shall have available, when necessary, a qualified engineer for the purpose of setting all line 
and grade stakes when required by the contractor or inspector.  

(c) The engineer shall furnish the town engineer with a written construction schedule at intervals of at least 
once each month. The schedule shall show the construction work to be accomplished during the period 
covered by the schedule.  

Sec. 62-591. Acceptance for maintenance by town. 

(a) Prior to acceptance by the town, the developer shall furnish a certificate prepared by the developer's 
engineer to the effect that all improvements have been completed in accordance with the approved plans 
and specifications. Where the developer elects to post a bond ensuring that the work will be completed in a 
stated period of time, the certificate required by this section will be required at the time of completion of 
construction.  

(b) Upon completion of the work covered by the plans and a unilateral agreement, the owner shall notify the 
town engineer in writing. Upon receipt of notification, the town will make an inspection of the construction 
work. If all work is found to be satisfactorily completed, then the town, after a period of 90 days from the 
time of inspection, will make a final inspection. If the work is found satisfactory and if all deficiencies are 
repaired or corrected, then the town will accept the improvements for maintenance. A performance bond in 
the amount of 100 percent of the estimated cost of street improvements will be required in all subdivisions.  

Sec. 62-592. Street improvements. 

(a) All streets and public ways shall be cleared and graded to their full width of right-of-way, including side 
slopes, and to the appropriate grade and shall be surfaced in accordance with the applicable standard 
specifications of the state department of transportation and the manual of uniform minimum standards. 
They shall meet the following minimum specifications:  

(1) Pavement shall be 22 feet in width.  

(2) Shoulders shall be six feet in width.  

(3) Front and back slopes shall not be less than 3:1.  

(4) All shoulders and slopes shall be seeded, mulched and fertilized.  

(5) Paving specifications and application shall be according to the current edition of the state department 
of transportation specifications for road and bridge construction.  

(6) Street cross drains will have headwalls and endwalls.  

(b) If required to prevent erosion or excessive washing of the shoulders, protective measures shall be taken as 
required by the town or its representative.  

(c) Curbs and gutters shall be constructed along both sides of all streets and in accordance with the standards of 
the state department of transportation. A modified curb, constructed in accordance with county 
specifications, may be used on streets with gradients of two percent or less. Where required, turnouts will 
comply with town specifications and be constructed before the building is completed and before the lot or 
building is sold.  
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(d) The following pavement bases shall be constructed of the following type having a minimum thickness of six 
inches:  

(1) Sand-bituminous road mix.  

(2) Florida limerock base.  

(3) Limerock stabilized base (300 pounds per square yard).  

(4) Shell cement mix.  

(5) Soil cement mix.  

(e) All pavement bases shall have a surface wearing course of one of the following types, as outlined in the state 
department of transportation specifications:  

(1) Double surface treatment.  

(2) Asphaltic concrete surface course, 1.5 inch minimum thickness.  

(3) Hot sand asphalt surface course, one-inch minimum thickness.  

(4) Concrete roads are not acceptable.  

(f) Subgrades, paving bases and surface wearing course shall be constructed in accordance with the 
specifications of the state department of transportation.  

(g) The owner or developer shall retain a reputable recognition commercial laboratory which shall certify to the 
town that all materials entering into the completed work are in accordance with these specifications. Where 
the pavement base is to be sand-bituminous road mix or soil cement mix, the laboratory shall furnish a 
report covering the blending of soil materials with bituminous materials or cement prior to base 
construction. A report of the laboratory shall be submitted covering the completed pavement.  

(h) Concrete sidewalks shall be required on one side of the streets in all new residential subdivisions in excess of 
5 lots, unless, in the opinion of the council after proper study, pedestrian traffic or surrounding development 
will not justify the installation of sidewalks. Construction of sidewalks across individual residential lots, as 
shown on the approved engineering plans, may be deferred until the house on the individual lot is installed. 
However, the sidewalk across an individual lot shall be constructed prior to the issuing of a certificate of 
occupancy for the house on the lot when the engineering plans show a sidewalk is required for that lot. This 
requirement shall be stated in the Declaration of Covenants and Restrictions of the subdivision, or by other 
instrument of record which runs with title to the lot or lots. Nothing in the ordinance shall be construed to 
create an obligation on the part of the Town to construct any sidewalk. 

(i) All street markers will be constructed, painted and erected in accordance with town specifications. Street 
markers will be installed by the developer at the locations shown on the drawings.  

(j) Radii at intersections shall be a minimum of 25 feet.  

(k) A developer shall place appropriate road signs, within the area described by the plat to be recorded. The 
signs shall be constructed by the town and paid for by the developer.  

(l) All design shall meet requirements of the Manual of Uniform Minimum Standards for Design, Construction, 
and Maintenance for Streets and Highways prepared by the state department of transportation.  

Sec. 62-593. Drainage requirements.  

(a) All drainage pipe shall have adequate capacity to carry the runoff resulting from a rainfall intensity which 
may be exceeded on the average of at least once every year. All drainage facilities shall be designed for a 
positive outfall to existing storm sewer system, lakes, canals, rivers, streams or previously constructed town, 
county or state road ditches. If the added runoff from the developed area overtaxes the existing road or 
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outfall ditches, the developer shall include in the plans sufficient work to enlarge the present facilities to care 
for the added drainage imposed on the system.  

(b) Where storm sewers are provided, the maximum overland flow shall be 400 feet. Minimum grade for curb 
and gutter shall be three-tenths of one percent; provided that one-half percent grade shall be held insofar as 
practical.  

(c) Drainage pipe shall be corrugated plastic or metal pipe, plain or reinforced concrete pipe or plain or extra 
strength vitrified clay pipe, except that corrugated metal pipe shall not be installed under a paved road 
unless it is asphalt coated. Minimum pipe size shall be 15 inches in diameter.  

(d) All plans shall show, in addition to contours, the outlines and sizes in acres of drainage areas at the various 
points of concentration.  

(e) Catch basins, drop inlets, curb inlets and manholes shall be of a class A concrete or brick construction and in 
accordance with state department of transportation standards. All grates shall be cast iron or steel with 
minimum size of two square feet net open area.  

(f) Where land is subject to periodic flooding by the overflow from creeks, rivers or streams, a floodplain must 
be established and no building will be permitted within the area of the floodplain, unless the entire area is 
filled to two feet above the floodplain.  

(g) Permits shall be obtained from St. Johns River Water Management District prior to final approval.  

Sec. 62-594. Water lines. 

(a) Where an approved public water supply is reasonably accessible or procurable, each lot within the 
subdivision shall be provided with a connection to the water supply. The water service for each lot will be 
installed at the time of the application for a building permit. All mains, to the under paving, shall be 
constructed prior to the paving installation. Fire hydrants will be installed in all subdivisions where a public 
water supply is available.  

(b) Where no approved public water supply is available, the installation of a private water supply system will be 
required at the time of the application for a building permit. The private water supply system shall be 
constructed in such a manner that an adequate supply of potable water will be available to each lot. All 
applicable state rules and regulations shall govern the installation of the system.  

(c) The developer shall pay all costs required to process the permit.  

Sec. 62-595. Sanitary sewers. 

(a) Where an adequate sanitary sewer is reasonably accessible, each lot in the subdivision shall be provided with 
a connection to the sanitary sewer. All connections and the subdivision sewer system shall comply with all 
applicable state rules.  

(b) Where sewers are not accessible and where septic tanks are not permissible, the owner or developer shall 
install and operate a sewage collection and treatment system of a capacity sufficient to serve the entire 
subdivision and all contemplated additions. The system shall be constructed in accordance with the 
regulations and requirements of and approval of the county health officer and the state department of 
environmental protection.  

(c)     The developer shall pay all costs required to process the permit. 
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AGENDA ITEM REPORT 

TOWN OF HILLIARD, FLORIDA 

  

TO: Planning and Zoning Regular Meeting                            Meeting Date:  July 11, 2023 

FROM: Lee Anne Wollitz- Land Use Administrator 

SUBJECT: Planning and Zoning Board Recommendation to the Town Council the Minor 
Subdivision Application No. 20230622.1.  
Parcel ID No. 16-3N-24-0000-0023-0010,16-3N-24-0000-0022-0000, 16-3N-24-
0000-0023-0030, 16-3N-24-0000-0023-0040.  
Property Owner - Michael Franklin 

  

BACKGROUND: 

Franklin has a desire to reconfigure 4 lots into 3 lots of a more usable shape and size. The 
parcels are zoned M-1 with FLUM designation of Industrial. M-1 required a minimum of 10,000 
Sq Ft per lot and 50 feet of street frontage.  Total, Franklin has 348 feet of frontage on US 1 and 
approx. (175,000 sq ft) 4.11 acres.  Franklin approached the Land Use Administrator concerning 
the project in early 2023.  He was advised of the need to reach out to FDOT concerning 
driveway access to the parcels in question as they would need US 1 access. Franklin supplied 
several options to FDOT and they stated that only one driveway option would be acceptable to 
then.  Franklin then but together a conceptional lot reconfiguration and presented it to the Town 
in a Lot Reconfiguration application.  
    
FINANCIAL IMPACT: 
None 

 
RECOMMENDATION: 
Based in the surveys and legal description submitted with the application, staff recommends 
the Planning and Zoning Board recommend to the Town Council the lot reconfiguration with 
the compliance with the following conditions: 
 

1. The applicant shall record the lot reconfiguration with the Clerk of the Court and 
provide the Town evidence of the recordation. 

2. Prior to developing each parcel, the applicant/developer would be responsible for any 
infrastructure required to serve the parcel. All infrastructure improvements are required 
to meet Town standards. A Site plan application for each parcel will be required prior 
to development.  

3. Prior to recording the lot reconfiguration with the county, a survey showing each parcel 
meeting the zoning requirements of the M-1 district and having access to the proposed 
retention pond must be approved by Town staff and the Land Use Administrator.  
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File # i
Application F \ \58q0

(Applicable for creating no more than 2 lots from 1 lot)

PROJECT

Project Name: (,. ',V\:J
Address of Subject Property L h o

Parcel lD Number(s) N -24 -Oo&)- (bLc' -ao -c) o4'cca<>

Existing Use of Property: ,19a,,*

2

3

4

6

7

B

Zoning Designation: T^JurlrlaL
Future Land LJse Map Designation 5Afii€

3.ttj+'Acreage of Parcel

Owner

1. Name of Owne(s) or Contact Person(s) f\l,r)',arl fo^k\w Title: OrL.{{!q4

Company (if applicable) h (d .L
I

-I.rr<

Ma ling address lo. g*
City tJ;ttrezn State PL zte 3za*6
Telephone 8tl-zis FAX: L) e-mait: ft\{c i pc E l,-t!tv)s\teo,'. -arcl

' Must provide executed Property Orl,ner Affidavit authorizing the agent to act on behalf of the property owner

C. ATTACHMENTS (One copy plus one copy in PDF format)

1. Legal description with tax parcel number.

2. Survey of Existing Property, including all structures and driveways

3. Survey of Proposed Lot Split

4. Warranty Deed or other proo, of ownership

I t1212022

FOR OFFICE USE ONLY

Filing Date: 

- 

Acceplance Date: 

- 

|

ITown of Hilliard
Lot Spl iUReconfi g u ration
Application

Town of Hilliard .15859 C.R. 108. Hilliard, FL 32046 . (904) 845-3555

Page I of 2
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No application shall be accepted for processing until lhe required application fee is paid in full by the applicant. Any fees
necessary for lechnical review or additional reviews of the application by a consultant will be billed to the applicant at the rate of
the reviewing entity. The invoice shall be paid in full prior to any action of any kind on the application.

A completeness review of lhe application will be conducted within fourteen (14) business days ot receipt. lf the application is
determined to be incomplete, the application will be returned to the applicant.

dge that the information contained herein is true and correct to the best of my/our knowledge:

5. Fee - $100

a

rg a ure of A cant

lltio*a) Yrc-,'!t\;nt
Typed or printed name and title of applicant

5
D te

]dho is/a rsonally

Signature of Co-applicant

Typed or printed name of co-applicant

Date

me, or who has/have produced

County of

e foresoins apprication is acknowtedsed before me thisg[L a.v .IJLAL-, zg23ov

as identification

NOTARY SEAL

Signature ol Notary Public, State of blu29

Town ol Hilliard .15859 C.R. 108 r Hiliard. FL 32046. (904) 84t3555

page 2 ot 2

{/
,,. s

J l\4 E Hc L sE To K E S
N b c tS I e I i ad
c ss o G G I 57 0 2 9
M 0c s s E e sp

I 1p 2 20 4

7 t122022

stateor il ol ) f) fl-
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AGENDA ITEM REPORT 

TOWN OF HILLIARD, FLORIDA 

  

TO: Planning and Zoning Regular Meeting                            Meeting Date:  July 11, 2023 

FROM: Lee Anne Wollitz- Land Use Administrator 

SUBJECT: Planning and Zoning Board Recommendation to the Town Council the Minor 
Subdivision Application No. 20230623.1.  
Parcel ID No. 04-3N-24-0000-0004-0160. 
Property Owner - Jarrod and Leanna Pickett  

  

BACKGROUND:    

Pickett currently owns 5.6 acres on Soli Deo Gloria Way, an approved private road within the 
Town limits of Hilliard. The Parcel is zoned A-1.  It has a FLUM designation of Agricultural. The 
parcel is 570 feet wide.  A-1 required 150 feet wide, and 1 acre for building. The Pickett family 
has a desire to split the lot into two and add a dwelling unit to the new lot.  A development 
investigation has been completed on the property and the new lot will be over 1,000 feet from 
the closest water or wastewater connection points.  That infrastructure system is still under 
private ownership. Due to distance and ownership of infrastructure there is not a viable access 
point for the new dwelling unit into Town Utilities. The Pickett’s have also submitted a Septic 
Tank Exception for the proposed new lot.   
 
FINANCIAL IMPACT: 
None 

 
RECOMMENDATION: 
Based in the surveys and legal description submitted with the application, staff recommends 
the Planning and Zoning Board recommend to the Town Council the lot reconfiguration with 
the compliance with the following conditions: 
 

1. The applicant shall record the lot split with the Clerk of the Court and provide the Town 
evidence of the recordation. 

2. The applicant shall obtain real estate parcel numbers for each parcel from the Property 
Appraiser and provide those real estate parcel numbers to the Town. 
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ZY:-Pt
a \C

FOR OFFICE USE ONLY

File #

App lication Fee: tX r r

"&l
Filing Date: _Acceptance Date: _

Town of Hilliard
Lot Spl iUReconfigu ration
Application
(Applicable for creating no more than 2lots from 1 lot)

PROJECT

Project Name: t ta.{\

Parcel lD Numbe(s) o9-?l\1-?-q-oooo-oo l)q - b\ r..ro

Existing Use of Property: (l -!r r\ tt-r"rtre-! ,

Zoning Designation

2.

3.

4.

5.

6.

7.

B.

Future Land Use Map Designation

S toDAcreage of Parcel

Owner

1. Name of Ovr'ner(s) or Contact Person(s) g [.{an t. F c+1-
Title

Company (if applicable)

Mailing address 1uq tc

City: P.r t\, ar A State ?v zrP: 3zoqu
tetepnone: p{) 54r- 1381 FAX: ( ) E-mail

Town of Hilliard .'15859 C.R. 108 . Hilliard, FL 32046. (9O4) &S3555

Page 1 ol2 1t12t2022

Lr,,

1

Addressofsubjectpl.op",ry,3lugtl Soli Dto Glorrc- t^la-g, th\tiora, fu ?roqr,

" Must provide executed Property Owner Affidavit authorizing the agent to act on behalf oflhe property owner.

C. ATTACHMENTS (One copy plus one copy in PDF format)

1. Legal description with tax parcel number.

2. Survey of Existing Property, including all structures and driveways

3. Survey of Proposed Lot Split

4. Wananty Deed or other proof of ownership.
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5 Fee - 5100

No application shall be accepted for processing until the required application fee is paid in full by the applicant. Any fees
necessary for technical review or additional reviews of the application by a consultant will be billed to the applicant at the rate of
the reviewing entity. The invoice shall be paid in lull prior to any action of any kind on the application.

A completeness review of the application will be conducted within fourteen (14) business days of receipt. lf the application is
determined to be incomplete, the application will be returned to the applicant.

l/we certify and acknowledge thal the information conlained herein is true and correct to the best of my/our knowledge:

\ na-',... Ol

c

t r-0\t

t)

Signature of Applicant

Typed or printed name and title of applicant

Signature of Co-applicant

Typed or printed name of co-applicant

DateDate

State of (\.rrdu County of lr. hsa.,

The foregoing application is acknowledged before me this # day of1I.-^rte- z 
--\v

lpPr\""-Q.

a who is/are personally known to me, or who has/have produced cQo

Signature of Notary Public, State of
..1"i{**,,

1i#N
KIMEERTYCOREETT

t YcoMMrssioN #GG 957249
EXPI RES: April 2024

Bond.rd Thru PubiicNolary Und

Town of Hiltiard .15859 C.R. 108 . Hi iard, FL 32M6 . (904) 845-3555

Page 2 ol2 7 t1212022

as identification.

NOTARY SEAL
)
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2021 AERIAL MAP
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)une 21, 2023

Parcel Number O4-3N-24-OOOO-OOO4-O160

To Whom This May Concern,

I would like to split 1-2 acres from the north side of my residential
property. My plan is to sell our current house along with 3.6-4,6 acres and
build a new singte-famity house on the 1-2 acres that I am asking to split off,

Thanks,

Jarrod Pickett
[,
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Prepared By: Sam Bemard
Bernard & Schemer, P.A.
480 Busch Drive
Jacksonville, Florida 3221 8
Our File Number: l9- I 829

CORRECTIVE TRUSTEE'S DEED

THIS INDENTURE, made on November 12 , 2019 , by and between Julie G. Pickett and Harry Pickett,
husband and wife, individually and as Trustees of the Julie G. Pickett Revocable Living Trust dated
August 29, 2005, herein after referred to as Grantor, and Jarrod Pickett and Leanna P, Pickett, his wife,
whose post office address is 37045 W. lst Street, Hilliard, Florida 32046.

(Wlerever used the terms "Grantor" and "Grantee" shall include singular and plural. heirs. legal representatives. and
assigns of individuals. and the successors and assigns ofcorporation, wherever the context so admits or requires.)

WITNESSETH
Gmntor, in consideration of the sum of Ten Dollars ($10.00) and other good and valuable considerations,
receipt of which is hereby acknowledged, does hereby grant, bargain, sell and convey to Grantees, their
successors and assigns, all Grantor's interest in and to the following described real property lying and being
situated in Nassau County, Florida to wit:

Title to the lands desc.ibed herein has not been examined by an attomey and no warranty or other rspresentation is made and no opinion
(either exp.essed o. implisd) is giv€n, as to the marketability or condltion of the title to the subiect property, the quantity of lands included
therein, the location ofthe boundaries thereof, ofthe existence of liens, unpald taxes or encumbrances.

(See Attached I-egal)

TOGETHER WITH all appurtenances, privileges, rights, interest, dower, reversions, remainders and

easements thereunto appeft aining:

The purpose of this Deed is to correct that certain Deed recorded in OR Book 2314, Page 1523 of the Nassau County Public
Records.

In Witness whereof, the Crantor has signed and sealed this deed the date above written

Signed, sealed and delivered in the ce of:

$ural
Julie . Pickett as Trustees of the Julie G. Pickett

Living ted August 29, 2005

Harry Pickett I'rustee of th€ Julie C. Pickett Revocablc
Tru ted August

Witless Name Printed

Witness

Wi(ness Name Printed

State of: Florida
County of: Duval

2

.Iu

I Iar
<'SPv ( ,#

1005

Sr"t

Nd,
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Witness Name Printed

Witness

Harry Pickett Trustee of the Julie G. Pickett Revocable
ted August 1005

J Pick

.>/ Savna v.0- { ,&-
Witness Name Printed Ha

State ol Florida
County of: Dur.al

The foregoing instrument was acknowledged before mel2 day of Novembe r, 2019 by Harry pickett and JuliePicketto husband and wife, tndividually and as Trustees of the Julie G. pickett Revocable Living Trustdated August 29, 2005, who is/are personally known to me or who did produce
as identification.

Y PUBLIC

Printed Name of Notary
My Commission Expires:

LAWRENCE J. EERNARD

MYCOT,IMTSS|ON # GG 214639

EXPIRES: May 6, 2022
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PARCEL B

A PORTION OF THE SOUTHEAST I/4 OF SECTION 4, TOWNSHIP 3 NORTH, RANGE 24 EAST,
NASSAU COLINTY. FLORIDA, AND BEINC A PORTION OF LAND PER DEED (PARENT TRACT),
OFFICIAL RECORD BOOK 1443. PAGE 150, RECORDED IN THE PUBLIC RECORDS OF SAID
COUNTY AND STATE; BEING DESCRIBED AS FOLLOWS:

COMMENCE AT THE SOUTHWEST CORNER OF PROPERTY AS DESCRIBED IN DEED, OFFICIAL
RECORD BOOK 127, PAGE 37 AS RECORDED IN THE PUBLIC RECORDS OF NASSAU COI-INTY,
FLoRIDA, BEINC A FOUND l/2 INCH IRON PIPE, NO CAP; THENCE N 87'57'12'E ALONG THE
SOUTH LINE OF PROPERTY AFOREMENTIONED, A DISTANCE OF 55O.OO FEETTO A FOUND 1/2
INCH IRON PIPE, NO CAP AT THE POINT OF BEGINNING; THENCE S 02'53'40' E, A DISTANCE OF
295.00 FEET; THENCE N 87"57'12" E, A DISTANCE OF 477 .80 FEET; THENCE N 00'50'09" w, A
DISTANCE OF 569.86 FEET; THENCE S 87'57'06'W, A DISTANCE OF 498.25 FEET; THENCE S

E, A DISTANCE OF 274.78 FEET TO THE POINT OF BEGINNING, CONTAINING 6.38 ACRES
MORE OR LESS.

SAID PARCEL RESERVING THE EASTERLY 60 FOOT, FOR A PRIVATE ROAD EASEMENT.
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/r \1 , \.-,\, r

8z
Town of Hilliard

Development I nvestigation
Application

By

, . \ i' , . ,i

Cdcr-*

FOR OFFICE USE ONLY

File #

Application Fee

Filing Oate ,Ll

A. PROJECT
1. Address of Subject Property olt oria \nl

Parcel lD Numbe(s) bq- ? N- zq - boon- obo o\ \r0
1

s. u0
2

3

B

1

Acreage of Project

APPLICANT

Name of Applicant(s) or Contact Person(s) J o,< roA Fl t Title \ c'-d, O\Af\€ T

Company (if applicable)

Mailing address:31 vH\o So\ t>al 6\u,(16- \ga,.L
City \\rtuo,tA State :n- ZP 3-LL'rlv
Telephone S FAX: L e-mail tod L6rr,\-.

C. ATTACHMENTS, if available (One copy, no larger than 8 % x 1 1)
1. Site Plan of proposed development
2. Survey of proposed development
3. Design of the proposed of development
4. Vicinity map - indicating general location of the site and all abutting streets and properties (*Required)
5. Statement of proposed development

D. APPLICATION FEE
1. $'100 plus $20 per acre

FOR OFFICE USE ONLY OO NOT WRITE BELOW THIS LINE (REVIEWS ARE COMPLETED WITHIN 14 DAYS)

Zoning A-r Reviewed By

Water Service Available Location of Service

lmprovements Req rrired for Water Service Reviewed By

Sewer Service Available

lnrprovements Req uired for Sewer Service

Access onto Public Right of Way or Approved Private Road

Reviewed By:

Paved Road _Unpaved Road_

lmprovements Required for Access Reviewed By

1r122023

\

Acceptance Oate: _ By: _

Location of Service

Town of Hilliard .15859 C.R. 108 . Hilliard, FL 32046 . (904) 84S3555

Page 1 of 1
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2021 AERIAL MAP
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Tune 21, 2023

Parcel Number O4-3N-24-OOOO-OOO4-O160

To whom This May Concern,

I would like to split 1-2 acres from the north side of my residential
property. My plan is to sell our current house along with 3.6-4.6 acres and
build a new single-family house on the 1-2 acres that I am asking to split off'

Thanks,

Jarrod Pickett
h ?;
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Prepared By: Sam Bemard
Bernard & Schemer, P.A.
480 Busch Drive
Jacksonville, Florida 32218
Our File Number: 19-1829

CORRECTIVE TRUSTEE'S DEED

THIS INDENTURE, made on November la- , 2019 , by and between Julie G. Pickett and Harry Pickett,
husband and wife, individually and as Trustees of the Julie G. Pickett Revocable Living Trust dated
August 29, 2005, herein after referred to as Grantor, and Jarrod Pickett and Leanna P, Pickett, his wife,
whose post office address is 37045 W. lst Street, Hilliard, Florida 32046.

(Wherever used the terms "Grantor" and "Grantee" shall include singular and plural. hein, Iegal representatives. and
assigns of individuals. and the successors and assigns ofcorporation, wherever the context so admits or requires.)

WITNESSETH
Grantor, in consideration of the sum of Ten Dollars ($10.00) and other good and valuable considerations,
receipt of which is hereby acknowledged, does hereby grant, bargain, sell and convey to Crantees, their
successors and assigns, all Grantor's interest in and to the following described real property lying and being
situated in Nassau County, Florida to wit:

Title to the lands desc.ibed herein has nol b€en examinod by an attomey and no warranty or othor ropresentatlon ls made and no opinion
(eittEr expressed or implied) is given, as to the marketability or condltlon of the tltle to the subject prop€rty, the quantlty of lands included
therein, the location of the boundaries thereof, ofthe existence of liens, unpaid tax€s or encumbrances.

(See Attached Legal)

TOGETHER WITH all appurtenances, privileges, rights, interest, dower, reversions, remainders and
easements thereunto appertaining:

The purpose of this Deed is to correct that c€rtain Deed recorded in OR Book 2314, Prge 1523 of the Nassau County Public
Records.

In Witness whereot the Grantor has signed and sealed this deed the date above written

Signed, sealed and delivered in the ce of:

S"nt
.lulie . Pickett as Trustees of the Julie G. Pickett

e Living 'l'r t€d August 29, 2005

Harry Pickett 'frustee of the Julie G. Pickett Revocabte
'Iru ted August

Witness Name Printed

Wimess

2

.I Pick

HarWitness Name Printed

State of: Florida
County of: Duval

<, Szrr,1a Hr[ ,k
1005
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Witness Narne Printed Harry Pickett Truste€ of the Julie G. Pickett RevocaHe
Tr ted August !005

J PickVy'itness

tte s, $P:r,^a M.0- (
wi tness Name Printed Ha Pi

LAWRENCEJ. EERNARO

MYCOT,IMTSS|ON f GG 2'14639

EXPIRES: lllay 6, 2022
Edded Tho ilotdy hrbli. Unden tners

The foregoing instrument was acknowledged before me12 day ofNovembe r,2019 by Harry pickett and JuliePicket! husband and wife, individually and as Trustees ofthe Julie G. pickett ievocable Living Trust

fff#:Hf9,200s, 
who is/are personally known to me or who did produce .F.; E-tlfi,t,r-""

State ofl Florida
County of: Du.,,al

ARY PUBLIC
J

Printed Name of Notary
My Commission Expires:

..$:n.'r:{i',

1?i.#i!-1i
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PARCEL B

A PORTION OF THE SOUTHEAST I/4 OF SECTION 4, TOWNSHIP 3 NORTH, RANGE 24 EAST,
NASSAU COUNTY. FLORIDA, AND BEING A PORTION OF LAND PER DEED (PARENT TRACT),
OFFICIAL RECORD BOOK 1443, PAGE I50, RECORDED IN THE PUBLIC RECORDS OF SAID
COUNTY AND STATE; BEING DESCRIBED AS FOLLOWS:

COMMENCE AT THE SOUTHWEST CORNER OF PROPERTY AS DESCRIBED IN DEED, OFFICIAL
RECORD BOOK I27. PAGE 37 AS RECORDED IN THE PUBLIC RECORDS OF NASSAU COUNTY.
FLORIDA, BEING A FOLTND 1/2 INCH IRON PIPE, NO CAP; THENCE N 87"57'12 E ALONG THE
SOUTH LINE OF PROPERry AFOREMENTIONED. A DISTANCE OF 55O,OO FEET TO A FOUND I/2
INCH IRON PIPE, NO CAP AT THE POINT OF BEGINNING; THENCE S 02"53,40, E, A DISTANCE OF
295.00 FEET; THENCE N 87"57'12" E, A DISTANCE OF 477.80 FEET; THENCE N 00'50'09" w, A
DISTANCE OF 569.86 FEET; THENCE S 87'57'06'W, A DISTANCE OF 498.25 FEET; THENCE S

02"53'24" E, A DISTANCE OF 274.78 FEET TO THE POINT OF BEGINNING, CONTAINING 6.38 ACRES
MORE OR LESS.

SAID PARCEL RESERVING THE EASTERLY 60 FOOT, FOR A PRIVATE ROAD EASEMENT.
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8z
Town of Hilliard

Development lnvestigation
Application

A. PROJECT
1. Address of Subject Property

Pa.cel lD Number(s):

or rc- W

s. uo

Acceptance Date:

Filing o"t ,La\ZLt23 ,,dNcL$
By: 

-

FOR OFFICE USE ONLY

Application Fee

File #

2

3

B

1

Acreage of Project

APPLICANT

Name of Applicant(s) or Contact Person(s) J o-r roA Fr t Trtle \ o"-'A 0\^) A( r
Company (if applicable)

Mailing address s LC

City: 0(

rerephone: Bq'i S4 f - t3 P4

ztp 37.+,4V

"-,"it, r C.{[od- ott-Ulf @ ./ra-h^. ,tr"-tIFAX: L

Location of Service

lmprovements Required for Water Service

Location of Service

lmprovements Required for Sewer Service .l 0r

lmprovements Required for Access

State

I
C. ATTACHMENTS, if available (One copy, no larger than 8 % x 1'l)
1. Site Plan of proposed development
2. Survey of proposed development
3. Design of the proposed of development
4. Vicinity map - indicating general location of the site and all abutting streets and properties (.Required)
5. Statement of proposed development

D. APPLICATIONFEE
1. $100 plus $20 peracre

FOR OFFICE USE ONLY DO NOT WRITE BELOW THIS LINE (REVIEWS ARE COMPLETED WITHIN 14 DAYS

Zoning A-r Reviewed By

rJl4

N

Reviewed By

+
5\un ArrL{o",,"*"0

I '( Reuieweo a

Access onto Public Right of Way or Approved Private Road x, Paved Road _Unpaved Ro

tr5 Bv: ers/Y

".;---r
't-^.'J-( \r r.ri<-.

ftt,..x: ,:,..\Ar-& -

Town of Hilliard r'15859 C. R. 108 . Hilliard, FL 32046 r (904) 845-3555

Page 1 of 1

Lu v:

1t12J2023

{ LJ

Water SeNice Availaote hS

I

Sewer Servrce AvailaUf" V\$
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('ll3 \-, \(

Town of Hilliard
Septic Tank Exception

Application

FOR OFFICE USE ONLY

File #

Application Fee ^)< ( \. () C,L1B'Lt

Filino Date by:

Acceptance Date byl

A. PROJECT

1. Project Name Lta-"n
2. Address of Subject Property

3. Parcel lD Numbe(s)

c

4. Existing lJse of Property (es iA-pn+r

-oi ri)
I,* spt,

{ Otf-!,r)
5. Future Land Use Map Designation

6. Zoning Designation

7. Acreage l.!

B. APPLICANT/CONTRACTOR-

'1. Applicant's Status /Owner (title holder)

2. Name ofApplicant(s) or Contact Person(s)

rxwP.
t4-^l\r+;L cxn:Do ztu

s st

E Agent

i)i .j *C-\''r o
Cornpany (lf applicable)

Mailing address a I ov\ d.

City r\\\t,n A State ZIP .?'?aLlb
Telephone: lQ{l s1l-|3*1

3. Contractor:

Name of Contractor: .<-OlQ

FAX: ( e-mail: ' u. (d r*-

Company (if applicable)

Mailing address

City State 7 IP

' [4ust provide executed Property Owner Affidavit authorizing the agent to act on behalf of the property owner.

Town of Hilliard r '15859 West CR 108 . Hi iard, FL 32046 . (904) 845-3555

page 1 of 2 5112t2022

&€3\r13

Telephone: ( )_ FAX: L) e-mail:

58

ITEM-5



(

C. ATTACHMENTS (One copy plus one copy in PDF formal)

Site Plan including but not limited to:

a. Name, location, owner, and designer of the proposed development.

b. Vicinity map - indicating general location of the site and all abufting streets and properties.

c. Statement of Proposed Uses.

d. Location of the site in relation to adjacent properties, including the means of ingress and egress to such properties

and any screening or buffers along adjacent properties.

e. Date, north anow, and graphic scale (not to exceed one (1) inch equal to fifty (50) feet).

f. Area and dimensions ofsite.

g. Location of all property lines, existing righlof-way approaches, sidewalks, curbs, and gutters.

h. Access and points of connection to utilities (electric, potable water, sanitary sewer, gas, etc.).

i. Structures and major features - fully dimensioned - including setbacks, distances between struclures, floor arca,

width of driveways and lot coverage.

j. Required buffers.

k. Location ofexisting trees, identifying any trees to be removed.

2. Legal descriplion with tax parcel number.

3. Wananty Deed or other proof of ownership.
D. FEE

1. $250.00

t
Signature of Applicant

Typed or printed name and title of applicant

Signature of Co-applicant

Typed or printed name oI co-applicant

Date

C

lo'tZ _Lr<
Date

State of County of l'.)crr:o t)
)

The foregoing application is acknowledged oetore rne tnis 3JU
P tC t<u1.i , who is/are personally known to me, or who

day of ,zQ),ov
has/have produced!]]1g15-!4.34y111-

Signature of Notary Public, State of Qatrl

D

as identification.

NOTARY SEAL

illiard . 15859 Wesl CR 108 . Hilliard, FL 32046 . (904) 845-3555

Page 2 of 2

(]

5t12t2022

1.

[ / a .....,, +t

No application shall be accepted for processing until the required applicalion fee is paid in full. Any fees necessary for technical
review or additional reviews of the application by a consultant wi be billed lo the applicant at the rate ol lhe reviewin g entity.
The invoice shall be paid in full prior to any action of any kind on the development application.

All 3 attachments are required for a complete application. A completeness review of the application will be conducted within
fourteen (l,l) business days of receipt. lf the application is determined to be incomplete, the application will be returned to
the applicant.

l/We certify and acknowledge that the information contained herein is true and correct to the best of my/our knowledge:

Y
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June 21, 2O23

Parcel Number O4-3N-24-OOOO-OOO4-O160

To Whom This May Concern,

I would like to split 1-2 acres from the north side of my residential
property. My plan is to sell our current house along with 3.6-4.5 acres and
build a new single-family house on the 1-2 acres that I am asking to split off,

Thanks,

Jarrod Pickett
[,
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Prepared By: Sam Bemard
Bemard & Schemer, P.A.
480 Busch Drive
Jacksonville, Florida 3221 8
Our File Number: 19-1829

CORRECTIVE TRUSTEE'S DEED

THIS TNDENTURE, made on November l'2- ,2019 , by and between Julie G. Pickett and Harry Pickett,
husband and wife, individually and as Trustees of the Julie G. Pickett Revocable Living Trust dated
August 29, 2005, herein after referred to as Grantor, and Jarrod Pickett and Leanna P. Pickett, his wife,
whose post office address is 37045 W. lst Street, Hilliard, Florida 32046.

(Wherever used the terms "Grantor" and "Grantee" shall include singular and plural. heirs, legal representatives. and
assigns of individuals, and the successors and assigns of corporation, wherever the context so admits or requires.)

WITNESSETH
Grantor, in consideration of the sum of Ten Dollars ($10.00) and other good and valuable considerations,
receipt of which is hereby acknowledged, does hereby grant, bargain, sell and convey to Grantees, their
successors and assigns, all Grantor's interest in and to the following described real property lying and being
situated in Nassau County, Florida to wit:

Title to the lands describ€d herein has not been examined by an attomey and no warranty or other representation is made and no opinion
(eith€r expressed or implied) is givsn, as to the marketability or condition of the title to the subiect prop€rty, the qua.tity of lands included
therein, the location oflhe boundaries thereof, ofthe exastence of liens, unpaid taxes or encumbrances.

(See Attached Legal)

TOGETHER WITH all appurtenances, privileges, rights, interest, dower, reversions, remainders and
easements thereunlo appertaining:

The purpose of this Deed is to correct that certain Deed recorded in OR Book2314,Page 1523 of the Nassau County Public
Records.

In Witness whereof, the Grantor has signed and sealed this deed the date above written

Signed, sealed and delivered in the ence of:

{S(nur,l
Julie . Pickett as Trustees of the Juli€ G. Pickett

Living Tr August 29,2005

Harry Pickett 'frustee of the Julie G. Pickett Reyocable
Livi 'Iru ted August

Witness Name Printed

Wimcss

Wilness Name Printed

State of: Florida
County of: Duval

2

J . Pick

H
<, Lox

ctt
,fu

3005

S*t

Nd,
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itness Name Printed Harry Trustee of the Juli€ G. Pickett Reyocable
Tr ted August 10052

Witness .I Pic

.>/ Szvqe Nd- ,&-wi tness Name Priflted

The foregoing instrument was acknowledged before me12 day of Novembe r,2019 by Harry pickett and JuliePicket! husband and wife, individually and as Trustees of the Julie G. pickett Revocable Living Trust

liff;f;il:H:ie, 
200s, who is/are personally known to me or who aia n-ar""--_O*o[i[r"ffi**

State of: Florida
County of: Duval

Y PUBLIC

Printed Name of Notary
My Commission Expires:

.$lii:.*",,.

'i;&$.r.t!:-.:.

LAWRENCE J. BERNARD

MYCOfiMtSStOt{ # GG 2't4639

EXPIRES: lray 6, 2022
Bonded lhflr lloLary hibli. Undcrvnite6
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PARCEL B

A PORTION OF THE SOUTHEAST I/4 OF SECTION 4, TOWNSHIP 3 NORTH, RANGE 24 EAST,
NASSAU COUNTY. FLORIDA, AND BEING A PORTION OF LAND PER DEED (PARENT TRACT),
OFFICIAL RECORD BOOK 1443, PAGE I5O, RECORDED IN THE PUBLIC RECORDS OF SAID
COLTNry AND STATEI BEING DESCRIBED AS FOLLOWS:

COMMENCE AT THE SOUTHWEST CORNER OF PROPERTY AS DESCRIBED IN DEED. OFFICIAL
RECORD BOOK I27, PAGE 37 AS RECORDED IN THE PUBLIC RECORDS OF NASSAU COUNTY,
FLORIDA, BEING A FOUND 1/2 INCH IRON PIPE, NO CAP; THENCE N 87"57'12'E ALONG THE
SOUTH LINE OF PROPERry AFOREMENTIONED, A DISTANCE OF 55O.OO FEET TO A FOUND I/2
INCH IRON PIPE, NO CAP AT THE POINT OF BEGINNING; THENCE S 02"53'40' E, A DISTANCE OF
29s.00 FEET; THENCE N 87'57'12. E, A DISTANCE OF 477.80 FEET; THENCE N 00'50'09" W. A
DISTANCE OF 569.86 FEET; THENCE S 87'57'06. W A DISTANCE OF 498.25 FEET; THENCE S

02'53'24" E, A DISTANCE OF 274.78 FEET TO THE POINT OF BECINNING. CONTAINING 6.38 ACRES
MORE OR LESS.

SAID PARCEL RESERVING THE EASTERLY 60 FOOT, FOR A PRIVATE ROAD EASEMENT.

65

ITEM-5



1 

 

HILLIARD PLANNING AND ZONING BOARD MEETING 
Hilliard Town Hall / Council Chambers 

15859 West County Road 108 
Post Office Box 249 

Hilliard, FL 32046 

BOARD MEMBERS ADMINISTRATIVE STAFF 
Herold “Skip” Frey, Chair Lee Anne Wollitz 
Wendy Prather, Vice Chair Land Use Administrator 
Charles A. Reed, Board Member  
Josetta Lawson, Board Member PLANNING AND ZONING ATTORNEY 
Kevin Webb, Board Member Mary Norberg 

MINUTES 

TUESDAY, JUNE 13, 2023, 7:00 PM 

NOTICE TO PUBLIC 
Anyone wishing to address the Planning & Zoning Board regarding any item on this agenda is requested 
to complete an agenda item sheet in advance and give it to the Land Use Administrator. The sheets are 
located next to the printed agendas in the back of the Council Chambers. Speakers are respectfully 
requested to limit their comments to three (3) minutes. A speaker’s time may not be allocated to others. 

PLEDGE OF CIVILITY 

WE WILL BE RESPECTFUL OF ONE ANOTHER 
EVEN WHEN WE DISAGREE. 

WE WILL DIRECT ALL COMMENTS TO THE ISSUES. 
WE WILL AVOID PERSONAL ATTACKS. 

“Politeness costs so little.” – ABRAHAM LINCOLN 

CALL TO ORDER 
PRAYER & PLEDGE OF ALLEGIANCE 
ROLL CALL 

CALL TO ORDER 
PRAYER & PLEDGE OF ALLEGIANCE 
ROLL CALL 

PRESENT 
Chair Harold “Skip” Frey 
Vice Chair Wendy Prather 
Planning and Zoning Board Member Charles A. Reed 
Planning and Zoning Board Member Josetta Lawson 
Planning and Zoning Board Member Kevin Webb 
 
CHAIR         To call on members of the audience wishing to address the Board on matters                                   

         not on the Agenda. 
 
         No public wish to address the Board. 
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REGULAR MEETING     

ITEM-1 Additions/Deletions to Agenda 

No additions or deletions to the agenda. 

ITEM-2 Planning and Zoning Board Approval of Site Plan Application No. 20230119 
Oxford Pointe Multifamily Housing. Property Owner - Wayne Bishop  
Parcel ID No. 08-3N-2380-0063-0010.  
Lee Anne Wollitz- Land Use Administrator 

Lee Anne Wollitz, Land Use Administrator, reads staff report and states 
recommendation for approval of Site Plan with the following conditions: 
1. SJRWMD Permit be secured and provided to the Town prior to any work at the 
site. 
2. The Developer provide progress updates to the Public Works Department and 
the Land Use Administrator at each step of the project and allow for onsite 
inspections. 
3. The applicant shall pay for any needed testing as well as fees of the Town’s 
consultants related to the review and acceptance of the infrastructure.  This 
includes any inspections and meetings before and during construction. 
4. The applicant shall comply with comments generated by the Town’s staff and 
Town’s consultants.  
5. A pre-construction meeting with the Town’s staff shall be held prior to site 
clearing and construction of infrastructure. 
6. All consultant invoices paid prior to issue of Building Permits. 
 
Motion made to include all 6 conditions in the approval of Site Plan Application 
No. 20230119. 

Motion made by Vice Chair Prather, Seconded by Planning and Zoning Board 
Member Reed. 
 
Voting Yea: Chair Frey, Vice Chair Prather, Planning and Zoning Board Member 
Reed, Planning and Zoning Board Member Lawson, Planning and Zoning Board 
Member Webb 

ITEM-3 Planning and Zoning Board approval of Site Clearing/Site Work Application No. 
20230516 Bayfront Grove. Property Owner – Tracey Conner 
Parcel ID No. 08-3N-24-2380-0182-0010 
Lee Anne Wollitz- Land Use Administrator 

 Lee Anne Wollitz, Land Use Administrator, reads staff report. 

Motion made by Vice Chair Prather, Seconded by Planning and Zoning Board 
Member Lawson. 
 
Voting Yea: Chair Frey, Vice Chair Prather, Planning and Zoning Board Member 
Reed, Planning and Zoning Board Member Lawson, Planning and Zoning Board 
Member Webb 
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ITEM-4 Planning and Zoning Board Recommendation for the Minor Subdivision 
Application No. 05022023. Property Owner – Wayne and Lauri Higginbotham, 
Pneuman Homes. 
Parcel ID No. 08-3N-24-2380-0075-0020. 
Lee Anne Wollitz- Land Use Administrator 

 Lee Anne Wollitz, Land Use Administrator, reads staff report and states 
conditions requested with approval. 

 Kaylee Higginbotham, Developer answers questions and states no desire to 
pave if it is not required.  

 Motion is made to recommend lot split to the Town Council with the following 3 
conditions.  
1. The applicant shall record the lot split with the Clerk of the Court and provide 
the Town evidence of the recordation. 
2. The applicant shall obtain real estate parcel numbers for each parcel from the 
Property Appraiser and provide those real estate parcel numbers to the Town. 
3. Prior to developing each parcel, the applicant/developer would be responsible 
for any infrastructure required to serve the parcel. All infrastructure improvements 
are required to meet Town standards. 

Motion made by Planning and Zoning Board Member Lawson, Seconded by 
Planning and Zoning Board Member Webb. 
 
Voting Yea: Chair Frey, Vice Chair Prather, Planning and Zoning Board Member 
Reed, Planning and Zoning Board Member Lawson, Planning and Zoning Board 
Member Webb 

ITEM-5 Planning and Zoning Board acceptance to withdraw applications by Christopher 
Goodin for Variance application numbers 20220927.10, 20220927.11, 
20220927.12, and 20220927.13. 
Lee Anne Wollitz- Land Use Administrator 

Lee Anne Wollitz, Land Use Administrator, reads staff report. 

Motion made by Vice Chair Prather, Seconded by Planning and Zoning Board 
Member Webb. 
 
Voting Yea: Chair Frey, Vice Chair Prather, Planning and Zoning Board Member 
Reed, Planning and Zoning Board Member Lawson, Planning and Zoning Board 
Member Webb 

ITEM-6 Planning and Zoning Board approval of the Minutes from the May 9, 2023, 
Regular Meeting. 

Motion made by Vice Chair Prather, Seconded by Planning and Zoning Board 
Member Webb. 
 
Voting Yea: Chair Frey, Vice Chair Prather, Planning and Zoning Board Member 
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Reed, Planning and Zoning Board Member Lawson, Planning and Zoning Board 
Member Webb 

ADDITIONAL COMMENTS 

PUBLIC 

No Public wish to address the Board. 

BOARD MEMBERS 

No Board Members have additional comments. 

LAND USE ADMINISTRATOR 

Land Use Administrator gives updates on current and ongoing projects to the Board.   

PLANNING AND ZONING ATTORNEY 

No additional comments from the Planning and Zoning Attorney. 

ADJOURNMENT 

Motion to adjourn at 7:30pm. 

Motion made by Planning and Zoning Board Member Reed, Seconded by Planning and Zoning 
Board Member Webb. 
 
Voting Yea: Chair Frey, Vice Chair Prather, Planning and Zoning Board Member Reed, 
Planning and Zoning Board Member Lawson, Planning and Zoning Board Member Webb 
 

Approved this 11th day of July 2023, by the Hilliard Planning & Zoning Board, Hilliard, Florida 

 

 

 

___________________________ 
Skip Frey, Chair 
Hilliard Planning & Zoning Board 
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