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HILLIARD PLANNING AND ZONING BOARD MEETING 
Hilliard Town Hall / Council Chambers 

15859 West County Road 108 
Post Office Box 249 

Hilliard, FL 32046 

BOARD MEMBERS ADMINISTRATIVE STAFF 
Dallis Hunter, Chair Janis Fleet, AICP 
Harold “Skip” Frey Vice Chair Land Use Administrator 
Josetta Lawson  
Charlie Reed TOWN ATTORNEY 

Wendy Prather Christian Waugh 

AGENDA 

TUESDAY, FEBRUARY 08, 2022, 7:00 PM 

NOTICE TO PUBLIC 
Anyone wishing to address the Planning & Zoning Board regarding any item on this agenda is requested 
to complete an agenda item sheet in advance and give it to the Land Use Administrator. The sheets are 
located next to the printed agendas in the back of the Council Chambers. Speakers are respectfully 
requested to limit their comments to three (3) minutes. A speaker’s time may not be allocated to others. 

PLEDGE OF CIVILITY 

WE WILL BE RESPECTFUL OF ONE ANOTHER 
EVEN WHEN WE DISAGREE. 

WE WILL DIRECT ALL COMMENTS TO THE ISSUES. 
WE WILL AVOID PERSONAL ATTACKS. 

“Politeness costs so little.” – ABRAHAM LINCOLN 

CALL TO ORDER 
PRAYER & PLEDGE OF ALLEGIANCE 
ROLL CALL 

CHAIR  To call on members of the audience wishing to address the Council on 
matters not on the Agenda. 

REGULAR MEETING 

ITEM-1 Additions/Deletions to Agenda 

ITEM-2 Planning and Zoning Board approval of the Minutes from the January 11, 2022 
Regular Meeting. 

ITEM-3 Planning and Zoning Board Approval of Site Clearing/Site Work Application 
#20220119 
Property Owner – Craig R & Nicole R. Seabrooks  
Parcel ID No. 17-3N-24-2020-0051-0020 
Janis K. Fleet, AICP, - Land Use Administrator 

ITEM-4 Planning and Zoning Board Approval of Site Clearing/Site Work Application 
#20220120 
Property Owner – B.Y. Franklin Properties  
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Parcel ID No. 08-3N-24-2380-0170-0080 
Janis K. Fleet, AICP, - Land Use Administrator  

ITEM-5 Planning and Zoning Board Review of Land Development Regulations. 
Janis K. Fleet, AICP, Land Use Administrator 

ADDITIONAL COMMENTS 

PUBLIC 

BOARD MEMBERS 

LAND USE ADMINISTRATOR 

TOWN ATTORNEY 

ADJOURNMENT 

The Town may take action on any matter during this meeting, including items that are not set forth 
within this agenda. 
 
TOWN COUNCIL MEETINGS 
The Town Council meets the first and third Thursday of each month beginning at 7:00 p.m., unless 
otherwise scheduled. Meetings are held in the Town Hall Council Chambers located at 
15859  West County Road 108. Video and audio recordings of the meetings are available in the 
Town Clerk’s Office upon request. 
 
PLANNING & ZONING BOARD MEETINGS 
The Planning & Zoning Board meets the second Tuesday of each month beginning at 7:00 p.m., 
unless otherwise scheduled. Meetings are held in the Town Hall Council Chambers located 
at  15859 West County Road 108. Video and audio recordings of the meetings are available in 
the Town Clerk’s Office upon request. 
 
MINUTES & TRANSCRIPTS 
Minutes of the Town Council meetings can be obtained from the Town Clerk’s Office. The 
Meetings are usually recorded but are not transcribed verbatim for the minutes. Persons requiring 
a verbatim transcript may make arrangements with the Town Clerk to duplicate the recordings, if 
available, or arrange to have a court reporter present at the meeting. The cost of duplication 
and/or court reporter will be at the expense of the requesting party. 
 
TOWN WEBSITE & YOUTUBE MEETING VIDEO 
The Town’s Website can be access at www.townofhilliard.com. 
Live & recorded videos can be access at www.youtube.com search - Town of Hilliard, FL. 
 
ADA NOTICE 
In accordance with Section 286.26, Florida Statutes, persons with disabilities needing special 
accommodations to participate in this meeting should contact the Town Clerk’s Office at (904) 
845-3555 at least seventy-two hours in advance to request such accommodations. 
 
APPEALS 
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Pursuant to the requirements of Section 286.0105, Florida Statues, the following notification is 
given: If a person decides to appeal any decision made by the Council with respect to any matter 
considered at such meeting, he or she may need to ensure that a verbatim record of the 
proceeding is made, which record includes the testimony and evidence upon which the appeal is 
to be based. 
 
PUBLIC PARTICIPATION 
Pursuant to Section 286.0114, Florida Statutes, effective October 1, 2013, the public is invited to 
speak on any “proposition” before a board, commission, council, or appointed committee takes 
official action regardless of whether the issue is on the Agenda. Certain exemptions for 
emergencies, ministerial acts, etc. apply. This public participation does not affect the right of a 
person to be heard as otherwise provided by law. 
 
EXPARTE COMMUNICATIONS 

Oral or written exchanges (sometimes referred to as lobbying or information gathering) between 
a Council Member and others, including staff, where there is a substantive discussion regarding 
a quasi-judicial decision by the Town Council. The exchanges must be disclosed by the Town 
Council so the public may respond to such exchanges before a vote is taken. 
 
2022 HOLIDAYS 
 
TOWN HALL OFFICES CLOSED 

1. Martin Luther King, Jr. Day  Monday, January 17, 2022 
2. Memorial Day   Monday, May 30, 2022 
3. Independence Day Monday Monday, July 4, 2022 
4. Labor Day    Monday, September 5, 2022 
5. Veterans Day   Friday, November 11, 2022 
6. Thanksgiving Day   Thursday, November 24, 2022 
7. Friday after Thanksgiving Day Friday, November 25, 2022 
8. Christmas Eve   Friday, December 23, 2022 
9. Christmas Day   Monday, December 26, 2022 
10.New Year’s Eve   Friday, December 30, 2022 
11.New Year’s Day   Monday, January 2, 2023 
 

 

3



1 

 

HILLIARD PLANNING AND ZONING BOARD MEETING 
Hilliard Town Hall / Council Chambers 

15859 West County Road 108 
Post Office Box 249 

Hilliard, FL 32046 

BOARD MEMBERS ADMINISTRATIVE STAFF 
Wendy Prather, Chair Janis Fleet, AICP 
Charles Reed, Vice Chair Land Use Administrator 
Josetta Lawson  
Harold “Skip” Frey TOWN ATTORNEY 
Dallis Hunter Christian Waugh 

MINUTES 

TUESDAY, JANUARY 11, 2022, 7:00 PM 

NOTICE TO PUBLIC 
Anyone wishing to address the Planning & Zoning Board regarding any item on this agenda is requested 
to complete an agenda item sheet in advance and give it to the Land Use Administrator. The sheets are 
located next to the printed agendas in the back of the Council Chambers. Speakers are respectfully 
requested to limit their comments to three (3) minutes. A speaker’s time may not be allocated to others. 

PLEDGE OF CIVILITY 

WE WILL BE RESPECTFUL OF ONE ANOTHER 
EVEN WHEN WE DISAGREE. 

WE WILL DIRECT ALL COMMENTS TO THE ISSUES. 
WE WILL AVOID PERSONAL ATTACKS. 

“Politeness costs so little.” – ABRAHAM LINCOLN 

CALL TO ORDER 
PRAYER & PLEDGE OF ALLEGIANCE 
ROLL CALL 

PRESENT 
Chair Wendy Prather 
Vice Chair Charles A. Reed 
Planning & Zoning Board Member Harold “Skip” Frey 
Planning & Zoning Board Member Dallis Hunter 
 
ABSENT 
Planning & Zoning Board Member Josetta Lawson 

CHAIR  To call on members of the audience wishing to address the Council on 
matters not on the Agenda. 
 
No public wish to address the Board. 

REGULAR MEETING 

ITEM-1 Additions/Deletions to Agenda 
 
No additions or deletions to the agenda.  

4

ITEM-2



2 

 

ITEM-2 Planning and Zoning Board approval of the Minutes from the December 14, 
2021, Workshop and Public Hearing & Regular Meeting.  

Motion made by Planning & Zoning Board Member Frey, Seconded by Vice 
Chair Reed. 
 
Voting Yea: Chair Prather, Vice Chair Reed, Planning & Zoning Board Member 
Frey, Planning & Zoning Board Member Hunter 

ITEM-3 Planning and Zoning Board to appoint the Planning and Zoning Board Chair and 
Vice Chair for the 2022 Calendar Year.  
Janis K. Fleet, AICP – Land Use Administrator 

Motion is made to appoint the Planning and Zoning Board Chair Position to 
Wendy Prather and the Vice Chair Position to Harold “Skip” Frey. 
 
Motion made by Vice Chair Reed 

Following no Second, Vice Chair Reed withdraws his motion.  

Chair Prather gives Chair to Vice Chair Reed.  

Motion is made to appoint the Planning and Zoning Board Chair position to Dallis 
Hunter and the Vice Chair position to Harold “Skip” Frey. 

Motion made by Planning & Zoning Board Member Prather, Seconded by 
Planning & Zoning Board Member Frey. 
 
Voting Yea: Planning & Zoning Board Member Prather, Chair Reed, Planning & 
Zoning Board Member Frey, Planning & Zoning Board Member Hunter 

ITEM-4 Planning and Zoning Board Review of Land Development Regulations 
Article VII - Signs 
Janis K. Fleet, AICP  - Land Use Administrator 
 
Land Use Administrator Janis Fleet discusses with the Planning & Zoning 
Board multiple articles within the Town Code. Discussion begins with Article VII – 
Signs. The Planning & Zoning Board make suggestions to improve this section. 
Article X – Proportionate Fair Share Program is reviewed and discussed. Moving 
subdivision code and adding landscaping to the Land Development Regulations 
Code is also discussed and reviewed; the Town only has Chapter 30 Section 30-
4 Mutilation of Shade Tree in the current Code.  
Land Use Administrator Janis Fleet states she should have the discussed 
changes ready in February for the Planning and Zoning Board to approve, so it 
can be sent to the Town Council for their review prior to adoption.  

ADDITIONAL COMMENTS 

PUBLIC 
 
No public comments.  

5

ITEM-2



3 

 

BOARD MEMBERS 
 
No comment from Board Members. 

LAND USE ADMINISTRATOR 
 
Land Use Administrator Fleet states there will be a Joint Workshop with the Town 
Council on January 18, 2022, at 6:00 p.m. regarding development on individual lots within 
the Town.   

TOWN ATTORNEY 
 
Not requested at meeting.  

ADJOURNMENT 

Motion to adjourn at 8:10 p.m. 

Motion made by Vice Chair Reed, Seconded by Planning & Zoning Board Member Hunter. 
 
Voting Yea: Chair Prather, Vice Chair Reed, Planning & Zoning Board Member Frey, Planning & 
Zoning Board Member Hunter 

Approved this 8th day of February in the year 2022 by the Hilliard Planning & Zoning 
Board, Hilliard, Florida. 
 
 

_______________________________ 

Dallis Hunter, Chair 

Hilliard Planning & Zoning Board 
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AGENDA ITEM REPORT 

TOWN OF HILLIARD, FLORIDA 

  

TO: Planning & Zoning Board Regular Meeting                            Meeting Date: February 8, 2022 

FROM: Janis Fleet, AICP - Land Use Administrator  

SUBJECT: Planning and Zoning Board Approval of Site Clearing/Site Work Application 
#20220119 
Property Owner – Craig R & Nicole R. Seabrooks  
Parcel ID No. 17-3N-24-2020-0051-0020 

  

BACKGROUND: Mr. Chad Reed on behalf of Craig R & Nicole R Seabrooks has submitted a Site 

Clearing/Site Work application to clear 4.8 acres parcel located off Pine Street, across from Southern Glenn 

Way. The Parcel ID No. 17-3N-24-2020-0051-0020. The property is currently vacant.   

The property owner was cited by Code Enforcement for clearing the property without a permit.  

According to Section 62-357 of the Town Code,  
“No excavation or filling for purposes other than the construction of a driveway, walk, swimming pool, a 
permitted wall or building or part thereof, or accessory thereto, or to remove topsoil from one part of the 
lands of an owner to another part of the same premises, when such removal is necessary as an accessory 
use or is for the purpose of farming or improving such property, shall be made unless permission is granted 
by the planning and zoning board and any necessary state permits are secured, if applicable.”  
 
Mr. Reed would like to clear the site and fill the site to create 1 building pad for single family dwelling unit 
on the property. No separate site clearing permit is required when the site clearing is part of a building permit 
for a dwelling unit.  There are potential wetlands on the property 

FINANCIAL IMPACT: None, the applicant is required to pay all application, advertising, and review fees. 

RECOMMENDATION: Staff recommends the Planning and Zoning Board approve the Site Clearing/Site Work 
Application # 20220119, which includes the request to fill the property, with the following conditions: 

1. All fill and clearing activities be completed within 90 days of the approval. 
2. A pre and post topo survey must be performed on the property to determine the existing grade and 

finished grade.   
3. The property shall be seeded, and hay placed on the lots to prevent erosion. 
4. No dirt can impede onto surrounding landowners. 
5. The fill cannot exceed 6 inches from existing grade. 
6. The applicant shall provide for any water and sewer improvements require and/or drainage 

improvements required to construct the single family dwelling unit.  Any improvements required shall be 
paid by the applicant/property owner. 

7. The applicant shall have the wetlands delineated on the property to assure no wetlands will be impacted 

by the development and/or clearing and filling of the site.  If wetlands have been impacted, the applicant 

shall for contact the St. Johns Water Management District for any applicable permitting/approvals. 
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FOR OFFICE USE ONLY

File # aosaollq
Application Fee l8o.oo
Filing oare: l' lq' ZL Acceptance Date: _

Town of Hilliard
Site Clearing/Site Work Application
A. PROJECT

Projed Name: 9e^t.rrt " Zet.
Address of Subject Property: Tes ?*e st. rl t t,-,4 tt
Parcel lD Numbe(s) l-'l -3n -2y.- Zoz-c' - oo5 I - ooZo

2

3

4

5

6

7

Existing Use of Property

7e tl ,rl"*.F,.. IZoning Designation

Description of Work ut,t^
1,t Ac

(c"., +r"a sv{{ ^)

B.

Acreage of Parcel

Owner &.."[ Tz.nJ 3*\ kt
1. Name of Owner(s) or Contact Person(s) Is tttle: bivt*-(

Company (if applicable) V**ol
Mailing address: l.-.t 

-?

City: 0..[t,. L.^ State -{L ztP 3'cr tl

rerephone: d:!,55j-5o5 I FAx: (-)- e-mail: I{r frtnCt

'Must provide exesited Property Owner Affidavit aulhorizing the agent to act on behalf oflhe property owner

D. ATTACHiIIENTS (One copy plus one copy in PDF format)

1. Site Plan and Survey including but not limited to:

a. Name, location, owner, and designer of the proposed development'

b. Vicinity map - indicating general location ofthe site and all abutting streets and properties.

e. Statement of Proposed Work.

2. Legal description with tax parcel number.

3. Wananty Oeed or other proof of ownership

4'PermitorLetterofExemptiontromthest,JohnsRiverwaterManagementoistrict.

Town of Hilliard .'! 5859 C.R. 108 r Hilliard' FL 32045 . (904) 84t3555

Page '1 oI 2

t ,Lc'vU

3t14t2020
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5. Fee.

a $'l @ plus $20 per acre

No application shall be accepted for processing until the required applicaton fee is paid in full by the applicant. Any fees
nec€ssary for lechnical review or additional reviews ofthe application by a mnsultant will be billed to the applicant at the rate of
the reviewing entity. The invoice shall be paid in full prior to any action of any kind on the development applacation.

All 5 attachments are reouired for a comolete aoplication. A completeness reviery of the application will be conducted within
fourteen (14) business days of r€ceipl lf the application is determined to be incomplete, the application will be returned to
the applicanL

l/We cffily anQ acknowleqge

rv\ [,,6 ,rl
Signature of Applicant

t{ .L^. ( c ?c "1 
' 3^',\,L(

that the information contained herein is true and conect to the best of myrour knovvledge

Signature of Co-applicant

\^. lq
Typed or printed name and title of applicant

ZtZL
Typed or printed name of co-applicant

DateDate

State of YourJa. County of

The foregoing application is acknowledged before me this
q

day of Jn" zo8ov keI

t. R*.\ L1who ivare personally known to me, or who has/have produced €(1,

Signature of Notary Public, State of d

Town of Hilliard .15859 C.R. 108. Hilliard, FL 32046 t (904) 84$3555

Page 2 ol2

:$:Fi-*+.,,

i.&liJ.):gf.*"-.r

H@E A ANDERSON

MYCOMMTSSTON #GG 345127

EXPIREST Argust 31, 2023

Bonded Thtu Hoiary Public UideMller3

3t1412020

as identification.

NOTARY SEAL
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hn A. Crawford Clerk of Courts, Nassau County, Florida Doc Mort: 0.00 Int Tax: 0.00 Doc Deed: 595.00

Prepared by:
Andrea F. LcruprL P.A.
339 t South Fletcher Avenue
l'emandina Beach, Floida 32034

File Number: 2l -330

General Warranty Deed

Madethis March 24,2021 A.D. By Royal S. Weaver and Gull C' Weover, husb€nd and wlfe,
whose posl office address is: 105 Royal Court, Saint Marys, Geotgia 31558, hereinafter called the
grantor, to Craig R. Seabrooks and Nicole R- Seabrooks, husband a]d wife, whose post of{lce address
is: 8266 Abbeldeld Drive, Jaclconville, Florida 32277, hereinafrer called the grantee:

(Whehever used herein the term 'grantoi'and "glantee" incbde allthe parlies to this instrument ard the hoirs,
legal represe atives and assigns of individuals, and the successors and assigns ol corporations)

Wtnesseth, tirat the grantor, for and in consideralion of the sum of Ten Dollars, ($1 0.00)
and other valuable considerations, receipt whereof is hereby ackno^rledged, hereby grants, bargains,
sells, aliens, remises, releases, conveys and confirms unto the grantee, allthal c€rtain land situate in

Nassau County, Florida, viz:

All of lhal certain Lot, Piece or Parcel of land shuate, lying and beang ln tlle County of Nassau, State of Floida being
more panioJlarly descibed as follows:

Parcel "A"

A podion ol Lots 51 Comwall Fann Land Company's Plst of Nodh Florida Fruit ahd Truck Farms, Sec]tion 17,

Township 3 North, Range 24 East, Nassau County, Flotkb and being more particularv desctibed as follows:

Commencs al tho Sortheasl comor of said Section '17 and run Nonh 0l degEes 53 mhdes 50 seconds West abng
th6 Easteriy Ene o, sau Sectioh 17 and abo being the centerlitE of Henry Smith Road ( having a 80.0 foot righl ot
way) a dbtance o, 668.55 feet; lhence South 89 degr€es 38 minutes 5,0 s€conds Wesl a dl$anc€ of 40.0 ieet to the
Weslerty dght of way of Henry Smhh Road: lherce No.th 01 degrc€s 53 mh(tes 50 secfids West along saU
Wosterti .ight of way llne a dlstance of 334.0 f€et to Point "A' in this legal; thence South 89 degEes 38 minutes 50

secondi West a distance o1242.03 feet; thence Soulh 01 degreos 53 minutes 50 seconds East a distanc€ of 4.0
feet to lhe Point of Beginning. Thence south 89 degrces 38 minutes 50 seconds west a distance of 450.55 feet;
thence south 01 degrees 50 mlnut€6 36 seconds East s dblance o{ 180.0 feet; thehce Nonh 89 degrees 38 minutes

50 secflds East a distance of 450.72 feet; thence North 0l degrees 53 minutes 50 seconds west a dbtanc€ ol
180.0 feet to the Point oI Bcglnning, according to Plal recoited h Plat Book "0"' Page 31 of sau County reclds.

Tog€ther with a 30 foot eas€ment for ihgress and egness lying tolhe right of the lollowing describ€d lirl€s. Begin al
poi-nt "A. in the above descrjbed teg6t descriptbo and run South 89 degrees 38 minutes 50 seconds Wasl a distance

of 242_03 f€€t: thence South O't degrees 53 minute-s 50 seconds East a dlstance oI4.0 feet to frs Poinl of Terminus.

Parcel"B'

A porlion of Lots 52 Comwall Farm land companys Plat of North Fbrida Fruit and Truck Farms, Sectlon 17,

To;ship 3 North, Range 24 Easl Nassau Coonty, Florila, and bei,E mote particularry describod as lollows:

Commence at the Southeast com6r of said Section 17 and run Nonh 0l degrees 53 minutes 50 seclnds West along

tf,. i"rt",W fi"" of 
""iO 

Section 1? and atso being the centerline ol Henry Smith Ro€d (having a 80 foolJEhl of way)

" 
ai.t""*'J OOS.S5 f""f: thence South 89 deo-lees 38 minutes 50 semnds Wesl a dlsl8nce of 40 0 reet lo the

fo""r.rfy right of *"V of ienry Smith Road; thence North 01 degrees 53 mlnutes 50 seconds l'Vest a distance of

ii.o rdr, ti point "a, 
"rd 

or;Pol ol Beglnnino. thence South 8a degrees 38 minutes 50 seconds wost a distance

ii Zqz.ol ted: thence South ol @re; $ ,iinutes 50 second" East a distance of 4 0 feel: lhence Soulh 89

ilrJrJrJie riiitr,,r* SO seconds w; a distance of 450.55 feet; thence North ol d€grees 50 mindes 36 soconds

w&ia t istance of 186.0 fest; therre North 89 degr€os 3g minutes 50 seconds E6st a distance of 6€2.40 feet to the

,li;;a;;;ffi;til Jf tieory Smith Road; th;nce sou6 01 dcgrees 53 minures s0 soclilds Easr a distance of

iili.o-t""t io if,u poiht * Bcginnino, accotdirE io Plat Ecordod h Pl,t Book "o', Pago 3'1 of ssU county records'

subiocttoa30footeas€mentloringressandegresslyingtotherightoftl|elollowingdescribedlines.BeginatPoir
W in ttr" 

"Oor. 
ao"ribed kqat descriprion ani run Souiit SS OegG"s 38 minutes 50 seconds West a distance of

jiz.iis i*t tf."* s"uth ol ;egrees 53 minutes 50 seconds Easi s dbtance of 4'0 feet to its Point ol Terminus'

said property is not the hornestead ofthe Grantor(s) under the laws and constitulion of the state of Florida

in indt nditnd. crantor(s) or any mombers of the household of Grantor(s) reside thereon-

DEED lndividual Warranty Dctd With Non-Horncstetd-Lcgal on Fac'
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)hn A. Crawford Clerk of Courts, Nassau County, Florida Doc Mort: 0.00 Int Tax: 0.00 Doc Deed: 595.00

Prepared by:
Andrea F. Lennon, P.A.
3391 South Fletcher Avenue
Femandina Beach, Floida 32014

File Number; 2l-330

Parcel lD Number: 17-3N-2GZ)2&0051-m20

Signed, sealed and delivered in our presence:

o o (Seal)

Witness
Printed Name: /tl,. /8.

Royal S.
.1 aooress: 105 Royal Court, Saint Marys, Georgia

31

o ll"ALa-\ /Jzz dt+-z (Seal)

The foreooinq instrurnent was acknowledged before me by means of [x ] physical presence or [ ]
online notarizarion; tirii I I n Oay of March,2021, by Royal S. Weaver and Gull C. Weaver, husband

and wife, who is/aie per;nally knornn to rne or wtlgtragrtlttlEtf-:fttriver's license as identificatiofl'

Printed Name; TUtubtzcttc Address

State ol Ft ridc<-
County of r\ , tlc<-.|

Nda
Pim

C. Weaver

llc
a'24!

My Commbsbn ExPire: 'J i2olLoz

fift
l.rd.., ArE * ot Fff
Dorrc'l R A!nd[
llr CoilnHoi oO 6&!
Erpr.r o!,zorlo2l

DEED Individuai Wartsny Deed with Non_Homesletd_Legal on Frcc

TOgethef with all the tenements, hereditaments and appurtenances lhereto belonging or in

anywise appertaining.

To Have and to Hold' the same in fee simple forever'

And the grantor hereby covenants with said grantee that the grartor is ladully seized of said

land in fee simple; tiat the grantor has good righr and lawful authority to sell and convey said land;.lhat

t u gr."i", t 
"r;Ui 

fully waiants the tifl6 to said land and will defend the same against the lawtul claims of

atL p"ersons wtrom-soever; and that said land is lree of all encumbranc.es oxcept iaxes accruing subsequent

to December 31, 2020.

ln wihess whel€of, the said grantor has signed and s€zled these presents the day and

year first above written.
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OWh{ER'S AUTHORIZATION FOR AGENT
PLANNING DEPARTMENT

TOWN OF HILLIARD, FLORIDA

EACH AND EVERY OWNER SHOWN ON THE PROOF OF
OWNERSHIP MUST SIGN AN AUTHORIZATION FORM

I/We 17 (-^ L.oL
hereby authorize APrint Name ofProDertv C)wner I

"/ V*J'
(Print Name ofAgent)

to represent me/us in processing an application for

II SS

Nassau County

/,'/c darL
(T}?e of Applicalion)

on our behalf. In authorizing the agent to represent me/us, Uwe, as owner(s) attest that the
application is made in good fai and that any information contained in the application is
accura and pl

aturc of (Signature ofOwner)

n,y'-r
ol'Ownor (Pdnt Name ofOwner)

State of Florida

.'t ( a\
Sw
by

orn to and subscribed fore me on this day ofEtruq, 20.r.1,
1^ar c

fNamc of Person Making Statement)

re of Notary Public

Pri mp comm ned name
of Notarw Public

My Commission Expires:

1

S

*";*ffi#f

Asent Authorization Form

Individual making statement is L --plersonally known or 

- 

produced identification.

Type of identification produced:
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AGENDA ITEM REPORT 

TOWN OF HILLIARD, FLORIDA 

  

TO: Planning & Zoning Board Regular Meeting                            Meeting Date: February 8, 2022 

FROM: Janis Fleet, AICP - Land Use Administrator  

SUBJECT: Planning and Zoning Board Approval of Site Clearing/Site Work Application 
#20220120 
Property Owner – B.Y. Franklin Properties  
Parcel ID No. 08-3N-24-2380-0170-0080 

  

BACKGROUND: Mr. Bobby Franklin on behalf of BY Franklin Properties has submitted a Site 

Clearing/Site Work application to clear 0.63 acres of land located at 27291 First Avenue. The Parcel 

ID No. 08-3N-24-2380-0170-0080. A mobile home was previously on the property. An application to 

demolish the mobile home was issued on January 12, 2022.   

The property owner was cited by Code Enforcement for clearing the property without a permit.  

According to Section 62-357 of the Town Code,  
“No excavation or filling for purposes other than the construction of a driveway, walk, swimming pool, 
a permitted wall or building or part thereof, or accessory thereto, or to remove topsoil from one part of 
the lands of an owner to another part of the same premises, when such removal is necessary as an 
accessory use or is for the purpose of farming or improving such property, shall be made unless 
permission is granted by the planning and zoning board and any necessary state permits are secured, 
if applicable.” 
 
Mr. Franklin would like to clear the site and fill the site to create 2 building pads for single family 
dwelling units. No separate site clearing permit is required when the site clearing is part of a building 
permit for a dwelling unit. 

FINANCIAL IMPACT: None, the applicant is required to pay all application, advertising, and review fees. 

RECOMMENDATION: Staff recommends the Planning and Zoning Board approve the Site Clearing/Site 
Work Application # 20220120, which includes the request to fill the property, with the following conditions: 

1. All fill and clearing activities be completed within 90 days of the approval. 
2. A pre and post topo survey must be performed on the property to determine the existing grade and 

finished grade.   
3. The property shall be seeded, and hay placed on the lots to prevent erosion. 
4. No dirt can impede onto surrounding landowners. 
5. The fill cannot exceed 6 inches from existing grade. 
6. The applicant shall provide for any water and sewer extensions and/or drainage improvements 

required to construct the single family dwelling units.  Any improvements required shall be paid by 
the applicant/property owner. 
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FOR OFFICE USE ONLY

File # Qcean tan
Application Fee rC)O.oo

Frling Dale \.2c.22 Acceptance Date: _

Town of Hilliard
Site Clearing/Site Work Application

PROJECT

Project Name: KY ar.or.i ^, '2rr'
2.

3

4.

6

7.

B.

Address oi Subiect Property 2q/
Parcel lD Number(s)

Existing Use of Property

-24 -2116'd/7b- aaEo
A-3

Zoning Designation
)lr*- c>'

Acreage of Parcel

1. Name ofOvJne(s)or Contacl Person(s)

V t14-r.;

*"*'8/ Fan fZ.r^-,' ?o&'f'' f
Trtle

Company (if applicable)

{ ZMailing address

City

Telephone: L_

Stale ZIP 3z--*fa
/L: FAX: ( ) e-marl

' Must proyide executed Property Owner Affidavit aulhorizing the agenl to act on behalt of the property owne.

D. ATTACHMENTS (One copy plus one copy in PDF format)

1. Site Plan and Su.vey including bul not limited lo:

a. Name, location, owner, and designer ofthe proposed development.

b. Vacinity map - indicaling general localion of the site and all abutting streets and properties.

e. Slalement of Proposed lvork

2. Legal description wilh tax parcel number.

3. Warranty Deed or olher proof of ownership.

4. Permit or Letter of Exemption trom lhe St Johns River Wate' l!4anagement District'

Town of Hilliard .15859 C.R. 108. Hrlliard. FL 320431(9{N) 845-3555

Page 1 ot 2 3i"112024

I

I

oescriptionorwork: 2*,*, l**f e*- "*,1 .**, f' "- 
Z 

-
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a. 5100 plus $20per acre:

No application shall be accepted for processing until lhe required application fee is paid in full by lhe applicant. Any fees
necessa.y for technical review or additional reviews of the application by a consultant will be billed to the applicant al the rate of
lhe reviewing entity. The invoice shall be paid in full pdor 1o any action of any kind on the development application.

Alt 5 ts are required foa a complctc application. A com pleteness review of the application will be conducted within
tourteen (14) business days of receipt. It the application is dete.mined to be incomplete, the application will te returned to
the applicant.

l.ilaYe certify led tfat the irolmation contained hercin is t.ue .nd correct to the best of my/our knowledge
. -:..

The foregoing applicataon is ackno,,ledged before me this Zohoay of - 1anrhvul , zO!(ly ?pup.l

plicanl

tQ+*.,/r{.*'
ryp.J-print"o na.e ano ti1l,e of applicant

--2o -J02 3.
Dalc

stale of 6.,'iJet

Typed or prinled nante ol co-applcant

County of

Date

0af'<rc(q

vrho i personally kn me. or who has/have produced

<G Signatx.e of Notary Pub|c, Slate of

Signature of Co-applicant

Town ol Hill,ard .15858 C R. 108. Hiltiard, FL 32043.(904) 845-3555

page 2 a{ z

as identifrcation

NOTARY SEAL

L " IRVIS

4{ t15m l.1025 la*rr lI
*.-.. 'r*.

.:iiii',,

i'A;i.:iir.:ii""r'

USAR'RVIS
MY CoI'ltllsslo{ f HH 1{5W

EXPIRESi IrY t4, 2025

3114202A

5 Fee.

-,/

frtn(in

Fortf,ar
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lnst. Numberr 202145037275 Book: 2502 Pdge: 1591 Paqe l of I Date: l0/6/2021 lime: 9:19 AM
lohn A. Crawford Clerk of Courts, Nassau County, Florida Doc Mod: 0.00 Int Taxr 0-00 Doc Deed: 385.00

PREPARED BY & RL-IURN TO:

Namq Kaftq m mplo-ve of
Os.eola LaDd Tirlc. I@.

Addrcss: 57? South 6th St'.€r
Macclemy, lloridn 32063

FilcNo. l?522-21

P!rcal No.: 08-3N-24"2380-0170-0080

flt,l Ui\E FOR RECORDING

I}is WARRANTY DEED, rnaac dr. stt &y of October, 2021, by CHRISTOPEER TEOvpso\, a

married n!lr, bereinafter calcd the Gtador, lo B.Y, ER^NKLIN PROPERTIESj INC., havins irs principEt plale of
bu3iness at m Boa 878. Eilu.rd FL 32046. h.reinaftcr crled fic cdta:

$TniESSETH: Ti, nlc crartor, for ald colsidmtioa ol rhc s@ of !s5,000.00 ard orh€r i:Iualle
consideratian, rcc.ipt.),tlc cof rs h6Eby &laowLdged, does hereby gr.n! b€rgair. scU. alisd, rE@ir€, rclc,ase, coDlc_v and
conf@ rrnro dlc Gm-otcc all that carain lard sioa!€ ln Counry ofNassau. St!L ofFlorid4 !iz:

Irt 4 ttrough 12, Block 170, PIat of the West Pordon of rha Tosr of Hillirrd, lccordilA ro the map
or pl.t thereof, as recorded h PIlt Book 1, P!g(s) 23, of the Pobur R€cord. of :{r&su Comtyr
Fl.rid!-

Toge$€r wlu . r97s CLAS Doublest.r€ }rroble Iiore wi& \h#'s 20074 rDd 20078.

TOGEnIER \TIII sll th€ lcscEcuts, hsditaEeDts and appunEnasces thsr€ro b€longins or iu an)q.ise

1}IE ABOVE.DESCRIBED PROPERTY IS NOT THE CONSNTUNONAI HOI,VTESTEAD OF TITE
GR-IL\.rIO& NOR IS IT CON-TIGUOUS T0 SUCH.

SUBJECT TO TAXIS TOR THE YEAR 2021 4ND SUBSEQUENT YEARS, RES]RICNONS,
RESERVATIONS, COYENA.\TS AND EASEMEN]S OF RECORD, tF ANY,

To llqlE nND TO HOLD rhc ssmc iD fc. simplc forevcr.

A-Dd fic Grsnior hercby covenants Fith thc G$Drcc that th. Graalor is la*fuuy s.ized of said land in fe€ sinplc,
that the Cr"ntor has good right snd Iflffirl authorily to sel and conv.y said land rnd rh.r the G.antor herEby firlly E8Jr{fis
th. ti{e to eid bad ard will defind lbe s.me €aris the lrwful .lairDs of all pc.soos f,,hoDsoad. Graotor firthq ws,1als
rhat said l.!d is fie. ofall acumbr.ocls, .xcat u noted h.r.ju ed ci.c?r tax6 a.cruils subs.,qucft.o D.cotE 3t,2021-

N WLINESS WH.LRLO!, th. slid C.,'tor h3s signed atrd s.aled these prcs.nts, th€ dly and ,cd first abo!€

Sigied. tealed ond delbercd i, the prcsence of

L.S

Address: :729I t ts1 Ave, Hilliard, IL 32046

who B pqsuoauy how to mc or$is 5lh

ST,{Ttr OT I'LORIDA
COUNTY OTN.ASSAU

Tbe foregoing insmmenr \r'a.s acknowlcdScd bcforc mc bv m€ns "do^",, p.,x.rcc or E
2021. by ChristoPhcr ThooP$n,

. Aidcntific!0on.

J '-d 
e.

i,fu !,,:o--,ssc6.6s2re

SFACE ABOTE TVIS LINI.: }OR PROCLSSNG D1T,1
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',. /

_;1,;., 
/.:.t,'bf$

Detail by Entity Name
Florida Profit Corporation

B. Y FRANKLIN PROPERTIES, INC.

Filing lnformation

Document Number P03000145365

FEUEIN Number 20-0479752

Date Filed 1112612003

Effective Date 1210112003

State FL

Status ACTIVE

Princip3l.tk!!!regg

541876 US Hgw 'l

SUITE 114

HILLIARD, FL 32046

Changed: 0411512020

Mailing Address

551856 US HVVY 1

SUITE 114

PO. Box 878

HtLLIARD. FL 32046-8829

Chanqed: O'112812021

Registered Agent Name & Address

FRANKLIN, BOBBY Y SR

545937 US HWY 't

P.O. Box868

HILLIARD, FL 32046

Name Changed: 01 12812019

Address Changed: 021'121201 5

officer/Director Detail

Name & Address

TitIE CEOP

FRANKLIN, BOBBY Y SR 20
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AGENDA ITEM REPORT 

TOWN OF HILLIARD, FLORIDA 

  

TO: Planning and Zoning Board Regular Meeting                            Meeting Date: February 8, 2022 

FROM: Janis K. Fleet, AICP, Land Use Administrator 

SUBJECT: 
 
Planning and Zoning Board Review of Land Development Regulations 

  

 

BACKGROUND: The Planning and Zoning Board has been reviewing the Land Development 

Regulations since September 15, 2020.  In March the Planning and Zoning Board began 
reviewing individual Articles of Section 62.  By January 2022, the Planning and Zoning Board had 
reviewed all Articles of Chapter 62.  At the meeting, a copy of the draft Land Development 
Regulations will be given to the Board members.   

 

FINANCIAL IMPACT: None 

 

RECOMMENDATION: Direct Staff on next steps for adoption of the revised Land 

Development Regulations 
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