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The Town of Highland Beach is committed to serving the needs of the public while also working to 
ensure the safety and health of the town’s staff, the community, and visitors alike.  
 
The following information is guidance for preregistration for Zoom or telephone participation, and 
for viewing and providing public comments at the meeting: 
 
ZOOM PARTICIPATION:  

Online or Telephone Access – Access to the meeting will begin on the date and time of the meeting. 

 To Join Meeting: All interested persons must preregister to participate by contacting Town Clerk 
Lanelda Gaskins at publiccomments@highlandbeach.us or by calling (561) 278-4548 no later than 
one (1) business day prior to the meeting date (e.g. by 4:30 P.M. on a Monday if the meeting 
is scheduled for that Tuesday; and by 4:30 P.M.). 

 Meeting access information and instructions will be provided to those persons two hours prior to 
the meeting. 

 The video camera display feature will only be enabled for Public Hearing Quasi-Judicial matters 
and during public comments only. The video camera display feature will be disabled for public 
use. 

 
For additional information on using Zoom, please visit Zoom Support by click on the following link: 
https://support.zoom.us/hc/en-us. 
 
Viewing Only - To view the meeting, preregistration is not required. The public can view the meeting 
on the following: 

 Highland Beach TV Channel 99 online streaming on the Town’s website and via Highland Beach 
YouTube at https://www.youtube.com/channel/UCTAGr8WCa44Y3Q2Bb6UN2mw. 

 
PROVIDING PUBLIC COMMENT: 

Persons desiring to provide public comments must do so by one of the methods listed below. Public 
comments will be limited to five minutes (three minutes for special Commission meeting items only) 
per person during the designated section of the agenda. If an interested person desires to provide 
written public comment, all comments must be directed to Lanelda Gaskins, Town Clerk as follows:  
 
TO SEND COMMENTS IN ADVANCE VIA EMAIL: 

  To submit public comments, click on the link https://mmportal6.teammunicode.com// to go to 
the Agendas and Meeting webpage. At the top of the page click on “Public Comments” to submit 
your comments, or  

  Submit your comments to publiccomments@highlandbeach.us.  

  The Town will receive such public comments no later than two (2) hours prior to the meeting. If 
timely received, Town staff will read the public comment at the meeting. 
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  Live Zoom Video Participation - If attending via Zoom online, please follow Zoom instructions 
above. Once the meeting gets to the applicable public comment period, the host of the meeting 
will allow public participants (audio only) into the meeting from the waiting room, to provide live 
public comment. 

  Live Zoom Telephone Participation - If attending via Zoom by telephone, please follow the 
instructions above. Once the meeting gets to the appropriate public comment period, the host of 
the meeting will allow public participants into the meeting from the waiting room, to provide live 
public comment.  

 

Should you have any questions, please feel free to contact the Town Clerk’s Office at (561) 278-4548. 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Published: 05.26.2021 / Updated 05.13.2022  
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TOWN OF HIGHLAND BEACH  

TOWN COMMISSION MEETING 
AGENDA 

 

Tuesday, September 06, 2022 AT 1:30 PM  

TOWN HALL COMMISSION CHAMBERS  

3614 S. OCEAN BOULEVARD 
HIGHLAND BEACH, FL 33487 

 

 Town Commission  

 Douglas Hillman Mayor  
 Natasha Moore Vice Mayor  
 Peggy Gossett-Seidman Commissioner  
 Evalyn David Commissioner  
 John Shoemaker Commissioner  
   
 Marshall Labadie  Town Manager  
 Lanelda Gaskins Town Clerk  
 Glen J. Torcivia Town Attorney  
   

1. CALL TO ORDER 

2. ROLL CALL 

3. PLEDGE OF ALLEGIANCE 

4. APPROVAL OF THE AGENDA 

5. PRESENTATIONS / PROCLAMATIONS 

None. 

6. PUBLIC COMMENTS 

Public Comments will be limited to five (5) minutes per speaker. 

7. ANNOUNCEMENTS 

Board Vacancies 

Board of Adjustment and Appeals - One vacancy for a three-year term 
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Meetings and Events 

September 06, 2022 - 5:01 P.M. Town Commission Special First Public Hearing 
Budget Meeting 

September 13, 2022 - 1:00 P.M.  Code Enforcement Board Regular Meeting 

September 21, 2022 - 5:01 P.M. Town Commission Special Second Public Hearing 
Budget Meeting 

 
Board Action Report 

None. 

8. ORDINANCES 

A. Ordinance No. 2022-006 (Second Reading/Public Hearing) 

An Ordinance of the Town Commission of the Town of Highland Beach, Florida 
amending the Town's Comprehensive Plan by adding a New Property Rights 
Element; providing for severability; providing for conflicts; and providing effective 
date (First Reading was June 07, 2022).   

B. Ordinance No. 2022-007 (Public Hearing) 

An Ordinance of the Town Commission of the Town of Highland Beach, Florida, 
readopting a small-scale amendment to the Town Comprehensive Plan to amend 
the Future Land Use designation of a 0.8315 acre parcel of land located in the 
Boca Raton Cove Development along South Ocean Boulevard approximately 
300 feet south of Russell Drive, as more particularly described herein, from no 
Future Land Use Classification to Multi Family Low Density to correct a 
scrivener's error; providing for severability; providing for conflicts; and providing 
an effective date.  

C. Ordinance No. 2022-008 (Second Reading/Public Hearing) 

An Ordinance of the Town Commission of the Town of Highland Beach; 
amending the administrative amendments to the 7th (2020) Edition of the Florida 
Building Code to update the requirements for reinspection and recertification of 
existing threshold buildings and other buildings owned by a condominium or 
cooperative association to conform with state law; providing for the repeal of all 
ordinances in conflict; providing for severability and codification; and providing for 
an effective date (First Reading was August 02, 2022).  
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9. CONSENT AGENDA 

A. Consideration to approve and authorize the Mayor to execute the revised 
Interlocal Agreement between the Town of Highland Beach and the Town of Gulf 
Stream for Building Department Services. 

10. UNFINISHED BUSINESS 

A. Fire Rescue Implementation Update 

11. NEW BUSINESS 

A. Consideration of a request for a Town of Highland Beach Right-of-Way permit for 
the property located at 4005 South Ocean Boulevard. 

B. Resolution No. 2022-019  

A Resolution of the Town Commission of the Town of Highland Beach, Florida, 
authorizing the Mayor to execute Amendment Number five (5) to the State of 
Florida Department of Transportation (FDOT) District Four (4) Landscape 
Inclusive Memorandum of Agreement on behalf of the Town of Highland Beach, 
Florida and providing for an effective date.  

C. Resolution No. 2022-023 

A Resolution of the Town Commission of the Town of Highland Beach, Florida, 
adopting the Fiscal Year 2022-2023 Schedule of Fees which establishes 
reasonable fees for Town services and other charges; providing for conflicts; and 
providing an effective date. 

D. Resolution No. 2022-024 

A Resolution of the Town Commission of the Town of Highland Beach, Florida, 
adopting the Fiscal Year 2022-2023 Schedule of Fees which establishes 
reasonable fees for Building and Land Development Services, providing for 
conflicts; and providing an effective date. 

E. Consideration to cancel the September 20, 2022 Town Commission Meeting. 

F. Consideration of the proposed Town Commission Meeting Schedule.  

G. Approval of Meeting Minutes 

August 04, 2022 - Commission Meeting Special Minutes 

August 16, 2022 - Commission Meeting Minutes 

August 25, 2022 - Commission Meeting Special Minutes 
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12. TOWN COMMISSION COMMENTS 

Commissioner John Shoemaker 

Commissioner Evalyn David 

Commissioner Peggy Gossett-Seidman 

Vice Mayor Natasha Moore 

Mayor Douglas Hillman 

13. TOWN ATTORNEY’S REPORT 

14. TOWN MANAGER’S REPORT 

15. ADJOURNMENT 
 

NOTE: Any person, firm or corporation decides to appeal any decision made by the Town Commission 
with respect to any matter considered at this meeting, such person will need to ensure that a verbatim 
record including testimony and evidence upon which the appeal is to be based. (State Law requires 
the above Notice. Any person desiring a verbatim transcript shall have the responsibility, at his/her own 
cost, to arrange for the transcript.) The Town neither provides nor prepares such record. 
 
In accordance with the Americans with Disabilities Act, persons who need accommodation in order to 
attend or participate in this meeting should contact Town Hall 561-278-4548 within a reasonable time 
prior to this meeting in order to request such assistance 
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File Attachments for Item:

A. Ordinance No. 2022-006 (Second Reading/Public Hearing)

An Ordinance of the Town Commission of the Town of Highland Beach, Florida 

amending the Town's Comprehensive Plan by adding a New Property Rights Element; 

providing for severability; providing for conflicts; and providing effective date (First 

Reading was June 07, 2022).  
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TOWN OF HIGHLAND BEACH 
AGENDA MEMORANDUM 

MEETING TYPE: Town Commission Meeting 

MEETING DATE September 6, 2022 

SUBMITTED BY: Ingrid Allen, Town Planner, Building Department 

SUBJECT: AN ORDINANCE OF THE TOWN OF HIGHLAND BEACH, FLORIDA, 
AMENDING THE TOWN’S COMPREHENSIVE PLAN BY ADDING A 
NEW PROPERTY RIGHTS ELEMENT; PROVIDING FOR 
SEVERABILITY; PROVIDING FOR CONFLICTS; AND PROVIDING AN 
EFFECTIVE DATE.   

 

SUMMARY: 
 
On June 7, 2022, the Town Commission unanimously approved the transmittal (one of two 
required public hearings) of the above-referenced Comprehensive Plan amendment to the 
State Land Planning Agency – the Department of Economic Opportunity (DEO). In addition 
and pursuant to Section 163.3184(3), Florida Statutes, the amendment was simultaneously 
transmitted to the following review agencies: 
 
     -Department of Environmental Protection 
     -Department of State 
     -Department of Transportation 
     -Treasure Coast Regional Planning Council (TCRPC) 
     -South Florida Water Management District 
     -Palm Beach County 
 
The Town received the following “technical assistance” comment from DEO (see Attachment 
No. 1) which it offered as a suggestion to strengthen the Town’s Comprehensive Plan in an 
effort to “…foster a vibrant, healthy community…” and to ensure consistency with the 
Community Planning Act in Chapter 163, Part II, F.S.:  
 

The proposed property rights element limits the consideration of property rights matters 
to “planning and development decisions” as opposed to considering them in all “local 
decision making.” 

 
          The Department strongly encourages the Town of Highland Beach, prior to adoption, to 

revise Goal 1 of the proposed amendment to consider private property rights in all of the 
Town’s local decision making. 
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Note that as indicated in the June 7, 2022 Commission Agenda Memorandum (First reading), 
the proposed goals, objectives and policies of the Property Rights Element were based on the 
model element authored by the 1000 Friends of Florida (dated July 20, 2021). The text 
referencing “planning and development decisions” came verbatim from the model element. 
That said, several municipalities in Palm Beach County were provided the same technical 
assistance comment, as noted above, from DEO. Staff has revised proposed Goal 1 of the 
Property Rights Element to reflect that property rights will be considered in local decision-
making as follows (deletions are denoted by a strikethrough and additions are denoted by an 
underline): 

 
      Goal 1 

The Town will make local planning and development decisions with respect for property        
rights and with respect for people’s rights to participate in decisions that affect their lives 
and property. 

 
 
The Town received no comments from the remaining review agencies noted above. Chapter 
163, Florida Statues, requires that the Regional Planning Council review local government 
Comprehensive Plan amendments prior to their adoption. On July 15, 2022, the TCRPC 
approved the proposed amendment. 

FISCAL IMPACT: 

NA 

ATTACHMENTS: 

Attachment No. 1 - DEO technical assistance comment, dated July 15, 2022. 

Ordinance 

Commission Agenda Memorandum, First Reading, June 7, 2022 

RECOMMENDATION: 

Adopt Comprehensive Plan amendment with changes. 
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From: DEO Amendment Correspondence
To: Douglas Hillman; Ingrid Allen; tlanahan@tcrpc.org; sheidt@tcrpc.org
Cc: Preston, Matt; Corvin, Kelly D.
Subject: FW: DEO Response Letter
Date: Friday, July 15, 2022 9:02:10 AM
Attachments: TWN. HIGHLAND BCH. 22-01ESR (P.pdf

Please see attached correspondence from the Department of Economic Opportunity regarding the above
comprehensive plan amendment.  In addition to this electronic message, a paper copy of the letter is being mailed to
the addressee.  Paper copies of the attached correspondence are available upon request.  Please contact the
Department planner identified in the attached letter if you have any questions or concerns.  Thank You

This email communication may contain confidential information protected from disclosure by privacy laws and is
intended for the use of the individual named above. If the reader of this message is not the intended recipient, this is
notice to you that any dissemination, distribution or copying of this communication or any attachment to it may be a
violation of federal and state privacy laws. If you have received this email in error, please notify the sender
immediately by return email and delete this message. Please note that Florida has a broad public records law, and
that all correspondence to DEO via email may be subject to disclosure. Under Florida law email addresses are public
records.

________________________________

This email communication may contain confidential information protected from disclosure by privacy laws and is
intended for the use of the individual named above. If the reader of this message is not the intended recipient, this is
notice to you that any dissemination, distribution or copying of this communication or any attachment to it may be a
violation of federal and state privacy laws. If you have received this email in error, please notify the sender
immediately by return email and delete this message. Please note that Florida has a broad public records law, and
that all correspondence to me via email may be subject to disclosure. Under Florida law email addresses are public
records.

Page 14


















mailto:deoamendmentcorrespondence@deo.myflorida.com
mailto:dhillman@highlandbeach.us
mailto:iallen@highlandbeach.us
mailto:tlanahan@tcrpc.org
mailto:sheidt@tcrpc.org
mailto:Matt.Preston@deo.myflorida.com
mailto:Kelly.Corvin@deo.myflorida.com


TOWN OF HIGHLAND BEACH 

ORDINANCE NO. 2022-006 

 

AN ORDINANCE OF THE TOWN COMMISSION OF THE 

TOWN OF HIGHLAND BEACH, FLORIDA, AMENDING 

THE TOWN’S COMPREHENSIVE PLAN BY ADDING A 

NEW PROPERTY RIGHTS ELEMENT; PROVIDING FOR 

SEVERABILITY; PROVIDING FOR CONFLICTS; AND 

PROVIDING AN EFFECTIVE DATE.   

 

 WHEREAS, House Bill 59, effective July 1, 2021, updated Section 163.3177(6)(i)1, Florida 

Statutes, to require each local government to include in its comprehensive plan a property rights 

element to ensure that private property rights are considered in local decision-making; and  

 WHEREAS, the Town Commission of the Town of Highland Beach desires to amend its 

Comprehensive Plan in order to add such property rights element consistent with Section 

163.3177(6)(i)1, Florida Statutes; and 

 WHEREAS, on May 12, 2022 the Planning Board, sitting as the Local Planning Agency, 

conducted a public hearing to review the proposed amendment to the Town’s Comprehensive Plan 

and providing a recommendation to the Town Commission; and 

 WHEREAS, having conducted all of the duly advertised public hearings required by Chapter 

163, Florida Statutes, the Town Commission wishes to amend its Comprehensive Plan and determines 

that the adoption of this Ordinance is in the interests of the health, safety and welfare of the residents 

of the Town of Highland Beach. 

 NOW, THEREFORE, BE IT ORDAINED BY THE TOWN COMMISSION OF THE 

TOWN OF HIGHLAND BEACH, FLORIDA that: 

SECTION 1.  The Comprehensive Plan is hereby amended to create a “Property Rights 

Element,” which shall read as follows: 

Goal 1 

The Town will make local planning and development decisions with respect for property 

rights and with respect for people’s rights to participate in decisions that affect their lives and property. 

Objective 1.1 The Town will respect judicially acknowledged and constitutionally protected 

private property rights. 

Policy 1.1.1. The Town will consider the following rights in its decision making.  
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Ordinance No. 2022-006 

 

 
 

 1. The right of a property owner to physically possess and control his or her interests 

in the property, including easements, leases, or mineral rights. 

 2. The right of a property owner to use, maintain, develop, and improve his or her 

property for personal use or for the use of any other person, subject to state law and local ordinances. 

 3. The right of property owner to privacy and to exclude others from the property to 

protect the owner’s possessions and property. 

 4. The right of a property owner to dispose of his or her property through sale or gift. 

 SECTION 2. The foregoing facts and recitations contained in the preamble to this 

Ordinance are hereby adopted and incorporated. 

 SECTION 3.  In accordance with Section 163.3184(3), Florida Statutes, Town staff is hereby 

directed to transmit the Comprehensive Plan amendment documents to the Department of Economic 

Opportunity and other agencies within ten (10) working days after the initial public hearing. 

 SECTION 4.   All ordinances or parts of ordinances in conflict herewith are hereby repealed 

to the extent of such conflict. 

 SECTION 5.  Should any section or provision of this Ordinance or any portion thereof, any 

paragraph, sentence, or word be declared by a court of competent jurisdiction to be invalid, such 

decision shall not affect the validity of the remainder of this Ordinance. 

 SECTION 6. This Ordinance shall become effective thirty-one (31) days after the 

Department of Economic Opportunity notifies the Town that the Comprehensive Plan amendment 

package is complete or, if timely challenged, this Ordinance shall become effective upon entry of a 

final order by the Department of Economic Opportunity or the Administration Commission 

determining the adopted amendment to be in compliance. 

 

The forgoing Ordinance, on first reading, was moved by Commissioner David, seconded by Vice 

Mayor Moore, and upon being put to a vote, the vote was as follows: 

  

VOTES: YES NO 

Mayor Douglas Hillman X  

Vice Mayor Natasha Moore X  

Commissioner Peggy Gossett-Seidman X  

Commissioner Evalyn David X  

Commissioner John Shoemaker X  

 

PASSED on first reading at the Regular Commission meeting held on the 7th day of June 2022. 
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Ordinance No. 2022-006 

 

 
 

The forgoing Ordinance, on second reading, was moved by Commissioner _____________, seconded 

by Commissioner ___________, and upon being put to a vote, the vote was as follows: 

 

VOTES: YES NO 

Mayor Douglas Hillman   

Vice Mayor Natasha Moore   

Commissioner Peggy Gossett-Seidman   

Commissioner Evalyn David   

Commissioner John Shoemaker   

 

PASSED and ADOPTED on second and final reading at the Regular Commission meeting held on 

the 6th day of September, 2022. 

 

 

 

 

  

 

ATTEST:                Douglas Hillman, Mayor 

   

   

  REVIEWED FOR LEGAL 

SUFFICIENCY 
   

   

Lanelda Gaskins, MMC  

Town Clerk 

              Glen Torcivia, Town Attorney 

             Town of Highland Beach 
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Sold To:
Town of Highland Beach - CU00398185
3614 So. Ocean Blvd.
Highland Beach,FL 33487

Bill To:
Town of Highland Beach - CU00398185
3614 So. Ocean Blvd.
Highland Beach,FL 33487

Published Daily
Fort Lauderdale, Broward County, Florida
Boca Raton, Palm Beach County, Florida
Miami, Miami-Dade County, Florida

State Of Florida 
County Of Orange            

Before the undersigned authority personally appeared
Rose Williams, who on oath says that he or she is a duly authorized representative of the SUN- SENTINEL, 
a DAILY newspaper published in BROWARD/PALM BEACH/MIAMI-DADE County, Florida; that the 
attached copy of advertisement, being a Legal Notice in:

The matter of 11745-Other Legal Notices , 
Was published in said newspaper by print in the issues of, or by publication on the 
newspaper’s website, if authorized on  Aug 30, 2022 

Affiant further says that the newspaper complies with all legal requirements for
publication in Chapter 50, Florida Statutes.

Signature of Affiant

Sworn to and subscribed before me this:  August 31, 2022.

Signature of Notary Public

Name of Notary, Typed, Printed, or Stamped
Personally Known (X) or Produced Identification (  )

Affidavit Delivery Method: E-Mail
Affidavit Email Address: lgaskins@highlandbeach.us
7268655

SUN-SENTINEL
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SUN-SENTINEL
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Order # - 7268655

SUN-SENTINEL
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ORDINANCE NO.  

 

AN ORDINANCE OF THE TOWN OF HIGHLAND BEACH, 

FLORIDA, AMENDING THE TOWN’S COMPREHENSIVE 

PLAN BY ADDING A NEW PROPERTY RIGHTS ELEMENT; 

PROVIDING FOR SEVERABILITY; PROVIDING FOR 

CONFLICTS; AND PROVIDING AN EFFECTIVE DATE.   

 

 WHEREAS, House Bill 59, effective July 1, 2021, updated Section 163.3177(6)(i)1, Florida 

Statutes, to require each local government to include in its comprehensive plan a property rights 

element to ensure that private property rights are considered in local decision-making; and  

 WHEREAS, the Town Commission of the Town of Highland Beach desires to amend its 

Comprehensive Plan in order to add such property rights element consistent with Section 

163.3177(6)(i)1, Florida Statutes; and 

 WHEREAS, on May 12, 2022 the Planning Board, sitting as the Local Planning Agency, 

conducted a public hearing to review the proposed amendment to the Town’s Comprehensive Plan 

and providing a recommendation to the Town Commission; and 

 WHEREAS, having conducted all of the duly advertised public hearings required by Chapter 

163, Florida Statutes, the Town Commission wishes to amend its Comprehensive Plan and determines 

that the adoption of this Ordinance is in the interests of the health, safety and welfare of the residents 

of the Town of Highland Beach. 

 NOW, THEREFORE, BE IT ORDAINED BY THE TOWN COMMISSION OF THE 

TOWN OF HIGHLAND BEACH, FLORIDA that: 

SECTION 1.  The Comprehensive Plan is hereby amended to create a “Property Rights 

Element,” which shall read as follows: 

Goal 1 

The Town will make local planning and development decisions with respect for property 

rights and with respect for people’s rights to participate in decisions that affect their lives and property. 

Objective 1.1 The Town will respect judicially acknowledged and constitutionally protected 

private property rights. 

Policy 1.1.1. The Town will consider the following rights in its decision making.  

 1. The right of a property owner to physically possess and control his or her interests 

in the property, including easements, leases, or mineral rights. 
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 2. The right of a property owner to use, maintain, develop, and improve his or her 

property for personal use or for the use of any other person, subject to state law and local ordinances. 

 3. The right of property owner to privacy and to exclude others from the property to 

protect the owner’s possessions and property. 

 4. The right of a property owner to dispose of his or her property through sale or gift. 

 SECTION 2. The foregoing facts and recitations contained in the preamble to this 

Ordinance are hereby adopted and incorporated. 

 SECTION 3.  In accordance with Section 163.3184(3), Florida Statutes, Town staff is hereby 

directed to transmit the Comprehensive Plan amendment documents to the Department of Economic 

Opportunity and other agencies within ten (10) working days after the initial public hearing. 

 SECTION 4.   All ordinances or parts of ordinances in conflict herewith are hereby repealed 

to the extent of such conflict. 

 SECTION 5.  Should any section or provision of this Ordinance or any portion thereof, any 

paragraph, sentence, or word be declared by a court of competent jurisdiction to be invalid, such 

decision shall not affect the validity of the remainder of this Ordinance. 

 SECTION 6. This Ordinance shall become effective thirty-one (31) days after the 

Department of Economic Opportunity notifies the Town that the Comprehensive Plan amendment 

package is complete or, if timely challenged, this Ordinance shall become effective upon entry of a 

final order by the Department of Economic Opportunity or the Administration Commission 

determining the adopted amendment to be in compliance. 

 

The forgoing Ordinance, on first reading, was moved by Commissioner ___________, seconded by 

Commissioner __________, and upon being put to a vote, the vote was as follows: 

  

Mayor Douglas Hillman   ___  

  Vice Mayor Natasha Moore   ___ 

  Commissioner Peggy Gossett-Seidman ___ 

  Commissioner Evalyn David   ___ 

Commissioner John Shoemaker  ___ 

 

______ on first reading at the Regular Commission meeting held on the ___ day of ___________, 

2022. 

 

The forgoing Ordinance, on second reading, was moved by Commissioner _____________, seconded 

by Commissioner ___________, and upon being put to a vote, the vote was as follows: 
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Mayor Douglas Hillman   ___  

  Vice Mayor Natasha Moore   ___ 

  Commissioner Peggy Gossett-Seidman ___ 

  Commissioner Evalyn David   ___ 

Commissioner John Shoemaker  ___ 

 

 

___________ on second and final reading at the Regular Commission meeting held on the ___ day 

of __________, 2022. 

 

 

_________________________ 

     Douglas Hillman, Mayor 

ATTEST: 

      REVIEWED FOR LEGAL SUFFICIENCY 

______________________________  ______________________________ 

Lanelda Gaskins, MMC   Glen Torcivia, Town Attorney 

Town Clerk     Town of Highland Beach 
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TOWN OF HIGHLAND BEACH 
AGENDA MEMORANDUM 

MEETING TYPE: Town Commission Meeting 

MEETING DATE June 7, 2022 

SUBMITTED BY: Ingrid Allen, Town Planner, Building Department 

SUBJECT: AN ORDINANCE OF THE TOWN OF HIGHLAND BEACH, FLORIDA, 
AMENDING THE TOWN’S COMPREHENSIVE PLAN BY ADDING A 
NEW PROPERTY RIGHTS ELEMENT; PROVIDING FOR 
SEVERABILITY; PROVIDING FOR CONFLICTS; AND PROVIDING AN 
EFFECTIVE DATE.   

 

SUMMARY: 
 
House Bill 59 which became effective on July 1, 2021 updated Section 163.3177(6), Florida 
Statutes (F.S.) by requiring each local government to adopt a Property Rights Element into its 
Comprehensive Plan. Pursuant to Section 163.3177(6)(i), F.S., this new element must be 
adopted “by the earlier of the date of its adoption” of its next proposed Comprehensive Plan 
amendment that is initiated after July 1, 2021 or the date of the next scheduled evaluation and 
appraisal of the Comprehensive Plan (Note that the next scheduled evaluation and appraisal 
of the Town Comprehensive Plan is January 1, 2025). 
 
On January 18, 2022, the Town Commission adopted a small-scale amendment to the 
Comprehensive Plan in order to correct a scrivener’s error pertaining to the Future Land Use 
designation of a 0.8315 acre parcel located in the Boca Cove development. The latter parcel 
was not designated with the Multi Family Low Density Future Land Use classification which 
corresponds to all other parcels within the Boca Cove development. Upon transmitting a copy 
of the adopted small-scale amendment to the State Land Planning Agency (Department of 
Economic Opportunity), staff received an acknowledgement letter from Department indicating 
that their records did not reflect that the Town adopted a Property Rights Element and 
therefore the Town should consult with legal staff to determine if the adopted amendment 
should be rescinded and readopted after the Property Rights Element is adopted. Staff advised 
the Department that given the small-scale amendment was to correct a scrivener’s error, the 
consideration of a Property Rights Element was not triggered at a result of this amendment. 
The Department restated their position, as noted above, and the Town Attorney has indicated 
that the small-scale amendment to correct a scrivener’s error can be re-adopted after the Town 
adoption of the Property Rights Element. 
 
The following proposed goals, objectives, and policies of the Property Rights Element are 
based on the model element authored by the 1000 Friends of Florida (dated July 20, 2021) as 
well as the requirements of Section 163.3177(6)(i)1, F.S.: 
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          Goal 1 
          The Town will make planning and development decisions with respect for property rights 

and with respect for people’s rights to participate in decisions that affect their lives and 
property. 

 
         Objective 1.1 The Town will respect judicially acknowledged and constitutionally 

protected private property rights. 
 
         Policy 1.1.1. The Town will consider the following rights in its decision making.  
 1. The right of a property owner to physically possess and control his or her interests in 

the property, including easements, leases, or mineral rights. 
 2. The right of a property owner to use, maintain, develop, and improve his or her 

property for personal use or for the use of any other person, subject to state law and 
local ordinances. 

 3. The right of property owner to privacy and to exclude others from the property to 
protect the owner’s possessions and property. 

 4. The right of a property owner to dispose of his or her property through sale or gift. 
 
Pursuant to Section 163.3184(3) Florida Statutes, this proposed amendment to the 
Comprehensive Plan requires both a transmittal and adoption public hearing under the Expedited 
State Review Process. Should the Town Commission agree to transmit the item, the State Land 
Planning Agency along with other State agencies shall have 30 days to provide comments. A 
second and final hearing (adoption hearing) is anticipated in August 2022. 
 
PLANNING BOARD ACTION: 
 
At the May 12, 2022 Planning Board meeting, the Board recommended approval of the 
Comprehensive Plan amendment to add a new Property Rights element (motion carried 7-0). 
 

FISCAL IMPACT: 

NA 

ATTACHMENTS: 

Ordinance 

Department of Economic Opportunity acknowledgement letter 

RECOMMENDATION: 

Approve transmittal of Comprehensive Plan amendment to the State Land Planning Agency. 
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ORDINANCE NO.  

 

AN ORDINANCE OF THE TOWN OF HIGHLAND BEACH, 

FLORIDA, AMENDING THE TOWN’S COMPREHENSIVE 

PLAN BY ADDING A NEW PROPERTY RIGHTS ELEMENT; 

PROVIDING FOR SEVERABILITY; PROVIDING FOR 

CONFLICTS; AND PROVIDING AN EFFECTIVE DATE.   

 

 WHEREAS, House Bill 59, effective July 1, 2021, updated Section 163.3177(6)(i)1, Florida 

Statutes, to require each local government to include in its comprehensive plan a property rights 

element to ensure that private property rights are considered in local decision-making; and  

 WHEREAS, the Town Commission of the Town of Highland Beach desires to amend its 

Comprehensive Plan in order to add such property rights element consistent with Section 

163.3177(6)(i)1, Florida Statutes; and 

 WHEREAS, on May 12, 2022 the Planning Board, sitting as the Local Planning Agency, 

conducted a public hearing to review the proposed amendment to the Town’s Comprehensive Plan 

and providing a recommendation to the Town Commission; and 

 WHEREAS, having conducted all of the duly advertised public hearings required by Chapter 

163, Florida Statutes, the Town Commission wishes to amend its Comprehensive Plan and determines 

that the adoption of this Ordinance is in the interests of the health, safety and welfare of the residents 

of the Town of Highland Beach. 

 NOW, THEREFORE, BE IT ORDAINED BY THE TOWN COMMISSION OF THE 

TOWN OF HIGHLAND BEACH, FLORIDA that: 

SECTION 1.  The Comprehensive Plan is hereby amended to create a “Property Rights 

Element,” which shall read as follows: 

Goal 1 

The Town will make planning and development decisions with respect for property rights and 

with respect for people’s rights to participate in decisions that affect their lives and property. 

Objective 1.1 The Town will respect judicially acknowledged and constitutionally protected 

private property rights. 

Policy 1.1.1. The Town will consider the following rights in its decision making.  

 1. The right of a property owner to physically possess and control his or her interests 

in the property, including easements, leases, or mineral rights. 
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 2. The right of a property owner to use, maintain, develop, and improve his or her 

property for personal use or for the use of any other person, subject to state law and local ordinances. 

 3. The right of property owner to privacy and to exclude others from the property to 

protect the owner’s possessions and property. 

 4. The right of a property owner to dispose of his or her property through sale or gift. 

 SECTION 2. The foregoing facts and recitations contained in the preamble to this 

Ordinance are hereby adopted and incorporated. 

 SECTION 3.  In accordance with Section 163.3184(3), Florida Statutes, Town staff is hereby 

directed to transmit the Comprehensive Plan amendment documents to the Department of Economic 

Opportunity and other agencies within ten (10) working days after the initial public hearing. 

 SECTION 4.   All ordinances or parts of ordinances in conflict herewith are hereby repealed 

to the extent of such conflict. 

 SECTION 5.  Should any section or provision of this Ordinance or any portion thereof, any 

paragraph, sentence, or word be declared by a court of competent jurisdiction to be invalid, such 

decision shall not affect the validity of the remainder of this Ordinance. 

 SECTION 6. This Ordinance shall become effective thirty-one (31) days after the 

Department of Economic Opportunity notifies the Town that the Comprehensive Plan amendment 

package is complete or, if timely challenged, this Ordinance shall become effective upon entry of a 

final order by the Department of Economic Opportunity or the Administration Commission 

determining the adopted amendment to be in compliance. 

 

The forgoing Ordinance, on first reading, was moved by Commissioner ___________, seconded by 

Commissioner __________, and upon being put to a vote, the vote was as follows: 

  

Mayor Douglas Hillman   ___  

  Vice Mayor Natasha Moore   ___ 

  Commissioner Peggy Gossett-Seidman ___ 

  Commissioner Evalyn David   ___ 

Commissioner John Shoemaker  ___ 

 

______ on first reading at the Regular Commission meeting held on the ___ day of ___________, 

2022. 

 

The forgoing Ordinance, on second reading, was moved by Commissioner _____________, seconded 

by Commissioner ___________, and upon being put to a vote, the vote was as follows: 
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Mayor Douglas Hillman   ___  

  Vice Mayor Natasha Moore   ___ 

  Commissioner Peggy Gossett-Seidman ___ 

  Commissioner Evalyn David   ___ 

Commissioner John Shoemaker  ___ 

 

 

___________ on second and final reading at the Regular Commission meeting held on the ___ day 

of __________, 2022. 

 

 

_________________________ 

     Douglas Hillman, Mayor 

ATTEST: 

      REVIEWED FOR LEGAL SUFFICIENCY 

______________________________  ______________________________ 

Lanelda Gaskins, MMC   Glen Torcivia, Town Attorney 

Town Clerk     Town of Highland Beach 
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Town of Highland Beach Comprehensive Plan 

 

9-1 
 

Property Rights Element 

 
Goal 1 

The Town will make planning and development decisions with respect for property rights and 
with respect for people’s rights to participate in decisions that affect their lives and property. 
 
Objective 1.1 
 
The Town will respect judicially acknowledged and constitutionally protected private property 
rights. 
 

Policy 1.1.1.  

The Town will consider the following rights in its decision making.  

1.  The right of a property owner to physically possess and control his or her interests in  
  the property, including easements, leases, or mineral rights. 

2.  The right of a property owner to use, maintain, develop, and improve his or her  
  property for personal use or for the use of any other person, subject to state law and 
  local ordinances. 

3.  The right of property owner to privacy and to exclude others from the property to 
 protect the owner’s possessions and property. 

4.  The right of a property owner to dispose of his or her property through sale or gift. 
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Town of Highland Beach Comprehensive Plan 

 

9-1 
 

Property Rights Element 

 
Goal 1 

The Town will make local planning and development decisions with respect for property rights 
and with respect for people’s rights to participate in decisions that affect their lives and property. 
 
Objective 1.1 
 
The Town will respect judicially acknowledged and constitutionally protected private property 
rights. 
 

Policy 1.1.1.  

The Town will consider the following rights in its decision making.  

1.  The right of a property owner to physically possess and control his or her interests in  
  the property, including easements, leases, or mineral rights. 

2.  The right of a property owner to use, maintain, develop, and improve his or her  
  property for personal use or for the use of any other person, subject to state law and 
  local ordinances. 

3.  The right of property owner to privacy and to exclude others from the property to 
 protect the owner’s possessions and property. 

4.  The right of a property owner to dispose of his or her property through sale or gift. 
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File Attachments for Item:

B. Ordinance No. 2022-007 (Public Hearing)

An Ordinance of the Town Commission of the Town of Highland Beach, Florida, 

readopting a small-scale amendment to the Town Comprehensive Plan to amend the 

Future Land Use designation of a 0.8315 acre parcel of land located in the Boca Raton 

Cove Development along South Ocean Boulevard approximately 300 feet south of 

Russell Drive, as more particularly described herein, from no Future Land Use 

Classification to Multi Family Low Density to correct a scrivener's error; providing for 

severability; providing for conflicts; and providing an effective date. 
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TOWN OF HIGHLAND BEACH 
AGENDA MEMORANDUM 

MEETING TYPE: Town Commission Meeting 

MEETING DATE September 6, 2022 

SUBMITTED BY: Ingrid Allen, Town Planner, Building Department 

SUBJECT: AN ORDINANCE OF THE TOWN OF HIGHLAND BEACH, FLORIDA, 
READOPTING A SMALL-SCALE AMENDMENT TO THE TOWN 
COMPREHENSIVE PLAN TO AMEND THE FUTURE LAND USE 
DESIGNATION OF A 0.8315 ACRE PARCEL OF LAND LOCATED IN 
THE BOCA COVE DEVELOPMENT ALONG SOUTH OCEAN 
BOULEVARD APPROXIMATELY 300 FEET SOUTH OF RUSSELL 
DRIVE, AS MORE PARTICULARLY DESCRIBED HEREIN, FROM NO 
FUTURE LAND USE CLASSIFICATION TO MULTI FAMILY LOW 
DENSITY TO CORRECT A SCRIVENER’S ERROR; PROVIDING FOR 
SEVERABILITY; PROVIDING FOR CONFLICTS; AND PROVIDING AN 
EFFECTIVE DATE.   

 

SUMMARY: 
 
On January 18, 2022, the Town Commission unanimously adopted a small-scale amendment 
to the Comprehensive Plan in order to correct a scrivener’s error pertaining to the Future Land 
Use designation of a 0.8315 acre parcel located in the Boca Cove development (Ordinance 
No. 2022-001). The latter parcel was not designated with the Multi Family Low Density Future 
Land Use classification which corresponds to all other parcels within the Boca Cove 
development.  
 
Upon transmitting a copy of the adopted small-scale amendment to the State Land Planning 
Agency (Department of Economic Opportunity - DEO), staff received an acknowledgement 
letter from Department indicating that their records did not reflect that the Town adopted a 
Property Rights Element and therefore the Town should consult with legal staff to determine 
if the adopted amendment should be rescinded and readopted after the Property Rights 
Element is adopted. Staff advised the Department that given the small-scale amendment was 
to correct a scrivener’s error, the consideration of a Property Rights Element was not triggered 
at a result of this amendment. The Department restated their position, as noted above, and 
the Town Attorney has indicated that the small-scale amendment to correct a scrivener’s error 
can be readopted after the Town adoption of the Property Rights Element. Note that the 
Commission will be considering the adoption of the Property Rights Element on the same 
meeting agenda but prior to considering the readoption of the small-scale amendment. 
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Pursuant to Section 163.3187(2) Florida Statutes, small-scale amendments to the 
Comprehensive Plan require only one (1) public hearing which shall be an adoption hearing. 
 
PLANNING BOARD ACTION: 

At the December 9, 2021 Planning Board (“Board”) meeting, the Board recommended 
approval of the small-scale amendment to the Town Comprehensive Plan which corrects a 
scrivener’s error to the Future Land Use designation of parcel control number 24-43-47-04-
01-000-1128 from no designation to Multi Family Low Density (motion carried 6-0). 

 

FISCAL IMPACT: 

None. 

ATTACHMENTS: 

Ordinance 

Commission Agenda Memorandum, January 18, 2022, regarding adoption of small-scale 
amendment to correct a scrivener’s error pertaining to a 0.8315 acre parcel. 

DEO acknowledgement letter dated January 24, 2022. 
 

RECOMMENDATION: 

Approval of Ordinance. 
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TOWN OF HIGHLAND BEACH 

ORDINANCE NO. 2022-007 

 

AN ORDINANCE OF THE TOWN COMMISSION OF THE 

TOWN OF HIGHLAND BEACH, FLORIDA, READOPTING A 

SMALL-SCALE AMENDMENT TO THE TOWN 

COMPREHENSIVE PLAN TO AMEND THE FUTURE LAND 

USE DESIGNATION OF A 0.8315 ACRE PARCEL OF LAND 

LOCATED IN THE BOCA COVE DEVELOPMENT ALONG 

SOUTH OCEAN BOULEVARD APPROXIMATELY 300 FEET 

SOUTH OF RUSSELL DRIVE, AS MORE PARTICULARLY 

DESCRIBED HEREIN, FROM NO FUTURE LAND USE 

CLASSIFICATION TO MULTI FAMILY LOW DENSITY TO 

CORRECT A SCRIVENER’S ERROR; PROVIDING FOR 

SEVERABILITY; PROVIDING FOR CONFLICTS; AND 

PROVIDING AN EFFECTIVE DATE.   

 

 WHEREAS, the Town Comprehensive Plan was adopted in 1989 (Ordinance No. 581); and  

 WHEREAS, in January 2021, the Palm Beach County Property Appraiser advised Town 

staff that three (3) parcels including parcel control number 24434704010001128 located within the 

Boca Cove development had no zoning district designation; and 

 WHEREAS, upon further research by staff, it was determined that of the three (3) parcels, 

only parcel control number 24-43-47-04-01-000-1128 did not have a corresponding Future Land Use 

designation; and 

 WHEREAS, according to the Future Land Use Map of the Town Comprehensive Plan, all 

the parcels located within the Boca Cove development, with the exception of parcel control number 

24-43-47-04-01-000-1128, have a Future Land Use designation of Multi Family Low Density; and 

 WHEREAS, upon review of the Future Land Use Map adopted by Ordinance 581, as well as 

subsequent amendments to the Future Land Use Map, parcel control number 24-43-47-04-01-000-

1128 was located within the Future Land Use designation of Multi Family Low Density; however, 

this Future Land use designation is not reflected on the current Future Land Use Map of the Town 

Comprehensive Plan; and  

 WHEREAS, the proposed correction of a scrivener’s error to the Future Land Use Map is 

consistent with the Town Comprehensive Plan; and 

WHEREAS, Section 163.3187, Florida Statutes, provides procedures for small-scale 

amendments to the Comprehensive Plan; and 
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Ordinance No. 2022-008 

2 
 

WHEREAS, pursuant to Section 163.3177(6)(i), Florida Statutes, each local government is 

required to adopt a property rights element in its comprehensive plan by the earlier of the date of its 

adoption of its next proposed plan amendment that is initiated after July 1, 2021 or the date of the 

next scheduled evaluation and appraisal of its comprehensive plan; and  

WHEREAS, readoption of the small-scale amendment to correct a scrivener’s error is 

required given the amendment was initially adopted on January 18, 2022 (Ordinance No. 2022-001) 

prior to the Town’s adoption of a property rights element; and 

WHEREAS, on June 7, 2022, the Town Commission authorized the transmittal of the 

property rights element to the Department of Economic Opportunity and will be considering the 

adoption of a property rights element into the Comprehensive Plan (via a separate Ordinance) prior 

to readopting the small-scale amendment; and  

WHEREAS, the Town Planning Board, as the designated Local Planning Agency, conducted 

a public hearing on the proposed Future Land Use Amendment and provided its recommendation to 

the Town Commission; and 

 WHEREAS, the Town Commission of the Town of Highland Beach desires to correct this 

scrivener’s error to the Future Land Use Map of the Town Comprehensive Plan and determines that 

the readoption of this Ordinance is in the best interests of the residents and citizens of the Town of 

Highland Beach; and 

 NOW, THEREFORE, BE IT ORDAINED BY THE TOWN COMMISSION OF THE 

TOWN OF HIGHLAND BEACH, FLORIDA that: 

SECTION 1.  The foregoing facts and recitations contained in the preamble to this 

Ordinance are hereby adopted and incorporated by reference as if fully set forth herein. 

SECTION 2.  In order to correct the scrivener’s error, the Town Commission readopts a 

small-scale amendment to the Town Comprehensive Plan by readopting an amendment to the Future 

Land Use Map, as set forth in Exhibit “A” attached hereto and incorporated herein by reference.  The 

amendment specifically reflects the correct and corresponding Future Land Use designation for parcel 

control number 24-43-47-04-01-000-1128. The Future Land Use Map adopted in Exhibit “A” shall 

be substituted for and replace in total the previously adopted Future Land Use Map. 

 SECTION 3. Should any section or provision of this Ordinance or any portion thereof, any 

paragraph, sentence, or word be declared by a court of competent jurisdiction to be invalid, such 

decision shall not affect the validity of the remainder of this Ordinance. 
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Ordinance No. 2022-008 
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 SECTION 4.   All ordinances or parts of ordinances in conflict herewith are hereby repealed 

to the extent of such conflict. 

 SECTION 5. This Ordinance shall become effective thirty-one (31) days after the 

Department of Economic Opportunity notifies the Town that the plan amendment package is 

complete or, if timely challenged, this Ordinance shall be effective upon entry of a final order by the 

Department of Economic Opportunity or the Administration Commission determining the adopted 

amendment to be in compliance. 

 

The forgoing Ordinance was moved by Commissioner ___________, seconded by Commissioner 

__________, and upon being put to a vote, the vote was as follows: 

  

 

VOTES: YES NO 

Mayor Douglas Hillman   

Vice Mayor Natasha Moore   

Commissioner Peggy Gossett-Seidman   

Commissioner Evalyn David   

Commissioner John Shoemaker ____ ____ 

 

PASSED AND ADOPTED on final reading at the Regular Commission meeting held on the 6th day 

of October 2022. 

 

 

 

 

 

  

 

ATTEST:                Douglas Hillman, Mayor 

   

   

  REVIEWED FOR LEGAL 

SUFFICIENCY 
   

   

Lanelda Gaskins, MMC  

Town Clerk 

              Glen Torcivia, Town Attorney 

             Town of Highland Beach 
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TOWN OF HIGHLAND BEACH
NOTICE OF PUBLIC HEARING

YOU ARE HEREBY NOTIFIED that the Town Commission of the Town of Highland Beach will conduct a Public
Hearing on Tuesday, September 06, 2022 at 1:30 PM in the Commission Chambers at Town Hall, 3614 South Ocean
Boulevard, Highland Beach, Florida to consider the following:

ORDINANCE NO. 2022-007
AN ORDINANCE OF THE TOWN OF HIGHLAND BEACH, FLORIDA, READOPTING A SMALL-SCALE
AMENDMENT TO THE TOWN COMPREHENSIVE PLAN TO AMEND THE FUTURE LAND USE DESIGNATION
OF A 0.8315 ACRE PARCEL OF LAND LOCATED IN THE BOCA COVE DEVELOPMENT ALONG SOUTH
OCEAN BOULEVARD APPROXIMATELY 300 FEET SOUTH OF RUSSELL DRIVE, AS MORE PARTICULARLY
DESCRIBED HEREIN, FROM NO FUTURE LAND USE CLASSIFICATION TO MULTI FAMILY LOW DENSITY
TO CORRECT A SCRIVENER’S ERROR; PROVIDING FOR SEVERABILITY; PROVIDING FOR CONFLICTS; AND
PROVIDING AN EFFECTIVE DATE.

A copy of the ordinance will be available for inspection in the Town Clerk’s Office, Monday through Friday, during
normal business hours 8:30 A.M. to 4:30 P.M. and on the Town’s webpage at https://mmportal6.teammunicode.com/
no later than Friday, September 02, 2022.

Public participation will be in the forms of in-person, Zoom or telephone call. Persons desiring to participate in
the meeting must preregister by contacting Town Clerk Lanelda Gaskins at email address publiccomments@
highlandbeach.us or by submitting public comment to the Town of Highland Beach’s Agendas and Meetings webpage
https://mmportal6.teammunicode.com//. At the top of the webpage, click on “Public Comments” complete the
electronic form and click submit. The submitted comment will be read into record during the corresponding portion of
the meeting. All requests will be accepted up until 11:00 A.M. on Monday, September 05, 2022.

Any person that decides to appeal any decision made by the Town Commission with respect to any matter considered
at this meeting, such person will need to ensure that a verbatim record of the proceeding is made, which includes the
testimony and evidence upon which the appeal is based. The Town of Highland Beach does not provide such a record.

In accordance with the Americans with Disabilities Act, persons who need special accommodation to attend or
participate in this meeting should contact the Town Clerk’s Office at (561) 278-4548 at least 48 hours prior to the
meeting. If you are hearing or speech impaired, please contact the Florida Relay Service at 1-800-955-8770 or
1-800-955-8771.

For additional information, please contact the Town Planner at (561) 278-4540.

TOWN OF HIGHLAND BEACH, BUILDING DEPARTMENT
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TOWN OF HIGHLAND BEACH 
AGENDA MEMORANDUM 

MEETING TYPE: Town Commission Meeting 

MEETING DATE 1/18/2022 

SUBMITTED BY: Ingrid Allen, Town Planner, Building Department 

SUBJECT: AN ORDINANCE OF THE TOWN OF HIGHLAND BEACH, FLORIDA, 
ADOPTING A SMALL-SCALE AMENDMENT TO THE TOWN 
COMPREHENSIVE PLAN TO AMEND THE FUTURE LAND USE 
DESIGNATION OF A 0.8315 ACRE PARCEL OF LAND LOCATED IN 
THE BOCA COVE DEVELOPMENT ALONG SOUTH OCEAN 
BOULEVARD APPROXIMATELY 300 FEET SOUTH OF RUSSELL 
DRIVE, AS MORE PARTICULARLY DESCRIBED HEREIN, FROM NO 
FUTURE LAND USE CLASSIFICATION TO MULTI FAMILY LOW 
DENSITY TO CORRECT A SCRIVENER’S ERROR; PROVIDING FOR 
SEVERABILITY; PROVIDING FOR CONFLICTS; AND PROVIDING AN 
EFFECTIVE DATE.   

 

SUMMARY: 

In January 2021, the Palm Beach County Property Appraiser advised Town staff that three (3) 
parcels including parcel control number 24-43-47-04-01-000-1128 located within the Boca 
Cove development had no zoning district designation. Upon further research by staff, it was 
determined that of the three (3) parcels with no zoning district designation, only parcel control 
number (24-43-47-04-01-000-1128) did not have a corresponding Future Land Use 
designation. According to the Future Land Use Map of the Town Comprehensive Plan, all 
parcels located within the Boca Cove development, with the exception of parcel control 
number 24-43-47-04-01-000-1128, have a Future Land Use designation of Multi Family Low 
Density. Parcel control number 24-43-47-04-01-000-1128 is a 0.8315 acre parcel that is 
owned by the Boca Cove Property HOA and includes a private roadway as well as common 
areas. 

Upon review of the Future Land Use Map adopted by Ordinance No. 581 (Attachment No. 1), 
as well as subsequent amendments to the Future Land Use Map, parcel control number 24-
43-47-04-01-000-1128 was located within the Future Land Use designation of Multi Family 
Low Density; however, in error, this Future Land use designation is not reflected on the current 
Future Land Use Map of the Town Comprehensive Plan (which is in a different mapping format 
than the Future Land Use Map adopted under Ordinance No. 581). In order to correct this 
scrivener’s error to the Future Land Use Map, a small-scale amendment to the Town’s 
Comprehensive Plan is required. Note a separate Ordinance is provided concurrently with this 
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amendment that corrects a scrivener’s error pertaining to the zoning district designation for  
three (3) parcels located within the Boca Cove development). 
As a courtesy, Town staff reached out (via telephone and certified letter) to the Boca Cove 
property management company (Vesta Property Services, Inc.) prior to the scheduling of 
public hearings to advise them of the scrivener’s error as it pertains to both the Zoning and 
Future Land Use Maps (Attachment No. 2). Town staff did not receive any comments from 
Boca Cove residents or the property management company as it pertained to the courtesy 
letter. 
 
Pursuant to Section 163.3187(2) Florida Statutes, small-scale amendments to the 
Comprehensive Plan require only one (1) public hearing which shall be an adoption hearing. 
 
PLANNING BOARD ACTION: 

At the December 9, 2021 Planning Board (“Board”) meeting, the Board recommended 
approval of the small-scale amendment to the Town Comprehensive Plan which corrects a 
scrivener’s error to the Future Land Use designation of parcel control number 24-43-47-04-
01-000-1128 from no designation to Multi Family Low Density (motion carried 6-0). 

 

FISCAL IMPACT: 

None. 

ATTACHMENTS: 

Attachment No. 1 – Future Land Use Map (adopted via Ord. No. 581 on 9-19-1989). 
Attachment No. 2 – Letter to Boca Cove property management company. 
Ordinance (includes proposed Future Land Use Map changes – Exhibit A). 

RECOMMENDATION: 

Approval of Ordinance. 
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ATTACHMENT NO. 2
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ORDINANCE NO.  2022-001 

 

AN ORDINANCE OF THE TOWN OF HIGHLAND BEACH, 

FLORIDA, ADOPTING A SMALL-SCALE AMENDMENT TO 

THE TOWN COMPREHENSIVE PLAN TO AMEND THE 

FUTURE LAND USE DESIGNATION OF A 0.8315 ACRE 

PARCEL OF LAND LOCATED IN THE BOCA COVE 

DEVELOPMENT ALONG SOUTH OCEAN BOULEVARD 

APPROXIMATELY 300 FEET SOUTH OF RUSSELL DRIVE, 

AS MORE PARTICULARLY DESCRIBED HEREIN, FROM 

NO FUTURE LAND USE CLASSIFICATION TO MULTI 

FAMILY LOW DENSITY TO CORRECT A SCRIVENER’S 

ERROR; PROVIDING FOR SEVERABILITY; PROVIDING 

FOR CONFLICTS; AND PROVIDING AN EFFECTIVE 

DATE.   

 

 WHEREAS, the Town Comprehensive Plan was adopted in 1989 (Ordinance No. 581); and  

 WHEREAS, in January 2021, the Palm Beach County Property Appraiser advised Town 

staff that three (3) parcels including parcel control number 24434704010001128 located within the 

Boca Cove development had no zoning district designation; and 

 WHEREAS, upon further research by staff, it was determined that of the three (3) parcels, 

only parcel control number 24-43-47-04-01-000-1128 did not have a corresponding Future Land Use 

designation; and 

 WHEREAS, according to the Future Land Use Map of the Town Comprehensive Plan, all 

the parcels located within the Boca Cove development, with the exception of parcel control number 

24-43-47-04-01-000-1128, have a Future Land Use designation of Multi Family Low Density; and 

 WHEREAS, upon review of the Future Land Use Map adopted by Ordinance 581, as well as 

subsequent amendments to the Future Land Use Map, parcel control number 24-43-47-04-01-000-

1128 was located within the Future Land Use designation of Multi Family Low Density; however, 

this Future Land use designation is not reflected on the current Future Land Use Map of the Town 

Comprehensive Plan; and  

 WHEREAS, the proposed correction of a scrivener’s error to the Future Land Use Map is 

consistent with the Town Comprehensive Plan; and 

WHEREAS, Section 163.3187 Florida Statutes provides procedures for small-scale 

amendments to the Comprehensive Plan; and 
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WHEREAS, the Town Planning Board, as the designated Local Planning Agency, conducted 

a public hearing on the proposed Future Land Use Amendment and provided its recommendation to 

the Town Commission; and 

 WHEREAS, the Town Commission of the Town of Highland Beach desires to correct this 

scrivener’s error to the Future Land Use Map of the Town Comprehensive Plan and determines that 

the adoption of this Ordinance is in the best interests of the residents and citizens of the Town of 

Highland Beach; and 

 NOW, THEREFORE, BE IT ORDAINED BY THE TOWN COMMISSION OF THE 

TOWN OF HIGHLAND BEACH, FLORIDA that: 

SECTION 1.  The foregoing facts and recitations contained in the preamble to this 

Ordinance are hereby adopted and incorporated by reference as if fully set forth herein. 

SECTION 2.  In order to correct the scrivener’s error, the Town Commission adopts a small-

scale amendment to the Town Comprehensive Plan by adopting an amendment to the Future Land 

Use Map, as set forth in Exhibit “A” attached hereto and incorporated herein by reference.  The 

amendment specifically reflects the correct and corresponding Future Land Use designation for parcel 

control number 24-43-47-04-01-000-1128. The Future Land Use Map adopted in Exhibit “A” shall 

be substituted for and replace in total the previously adopted Future Land Use Map. 

 SECTION 3. Should any section or provision of this Ordinance or any portion thereof, any 

paragraph, sentence, or word be declared by a court of competent jurisdiction to be invalid, such 

decision shall not affect the validity of the remainder of this Ordinance. 

 SECTION 4.   All ordinances or parts of ordinances in conflict herewith are hereby repealed 

to the extent of such conflict. 

 SECTION 5. This Ordinance shall become effective thirty-one (31) days after the 

Department of Economic Opportunity notifies the Town that the plan amendment package is 

complete or, if timely challenged, this Ordinance shall be effective upon entry of a final order by the 

Department of Economic Opportunity or the Administration Commission determining the adopted 

amendment to be in compliance. 
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The foregoing Ordinance was moved by Commissioner David, seconded by Vice Mayor Moore 

and upon being put to the vote, the vote was as follows: 

 

VOTES: YES NO 

Mayor Douglas Hillman X  

Vice Mayor Natasha Moore X  

Commissioner Peggy Gossett-Seidman X  

Commissioner Evalyn David X  

Commissioner John Shoemaker X  

 

PASSED on first reading at the Regular Commission meeting held on this 4th day of January, 2021. 

 

The foregoing Ordinance was moved by _________________________________, seconded by 

________________________________ and upon being put to the vote, the vote was as follows: 

 

VOTES: YES NO 

Mayor Douglas Hillman   

Vice Mayor Natasha Moore   

Commissioner Peggy Gossett-Seidman   

Commissioner Evalyn David   

Commissioner John Shoemaker   

 

PASSED AND ADOPTED on second and final reading at the Regular Commission meeting held 

on this 18th day of January, 2022. 

 

 

 

 

  

 

ATTEST:                Douglas Hillman, Mayor 

   

   

  REVIEWED FOR LEGAL 

SUFFICIENCY 
   

   

Lanelda Gaskins, MMC  

Town Clerk 

              Glen Torcivia, Town Attorney 

             Town of Highland Beach 
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File Attachments for Item:

C. Ordinance No. 2022-008 (Second Reading/Public Hearing)

An Ordinance of the Town Commission of the Town of Highland Beach; amending the 

administrative amendments to the 7th (2020) Edition of the Florida Building Code to 

update the requirements for reinspection and recertification of existing threshold 

buildings and other buildings owned by a condominium or cooperative association to 

conform with state law; providing for the repeal of all ordinances in conflict; providing for

severability and codification; and providing for an effective date (First Reading was 

August 02, 2022). 
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TOWN OF HIGHLAND BEACH 
AGENDA MEMORANDUM 

MEETING TYPE: Town Commission 

MEETING DATE 09/06/2022 

SUBMITTED BY: Lanelda Gaskins, Town Clerk’s Office 

SUBJECT: Ordinance No. 2022-008 (Second Reading/Public Hearing) 

An Ordinance of the Town Commission of the Town of Highland Beach; 
amending the administrative amendments to the 7th (2020) Edition of the 
Florida Building Code to update the requirements for reinspection and 
recertification of existing threshold buildings and other buildings owned 
by a condominium or cooperative association to conform with state law; 
providing for the repeal of all ordinances in conflict; providing for 
severability and codification; and providing for an effective date (First 
Reading was August 02, 2022).  

 

SUMMARY: 
At the August 02, 2022 meeting, Town Commission unanimously approved the proposed 

ordinance amending the administrative amendments to the 7th (2020) Edition of the Florida 

Building Code to update the requirements for reinspection and recertification of existing 

threshold buildings and other buildings owned by a condominium or cooperative association 

to conform with state law.    

Ordinance No. 2022-008 was advertised in accordance with Florida Statutes on August 30, 

2022.  Therefore Ordinance No. 2022-008 is before Town Commission for adoption on 

second/final reading.     

FISCAL IMPACT:  

 

ATTACHMENTS: 

Ordinance No. 2022-008, August 02, 2022 Agenda Memorandum, and Proposed Ordinance 

RECOMMENDATION: 

Adopt Ordinance No. 2022-008 on second/final reading. 
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TOWN OF HIGHLAND BEACH 

ORDINANCE NO 2022-008  

 

 

AN ORDINANCE OF THE TOWN COMMISSION OF THE TOWN 

OF HIGHLAND BEACH, FLORIDA, AMENDING THE 

ADMINISTRATIVE AMENDMENTS TO THE 7TH (2020) EDITION 

OF THE FLORIDA BUILDING CODE TO UPDATE THE 

REQUIREMENTS FOR REINSPECTION AND 

RECERTIFICATION OF EXISTING THRESHOLD BUILDINGS 

AND OTHER BUILDINGS OWNED BY A CONDOMINIUM OR 

COOPERATIVE ASSOCIATION TO CONFORM WITH STATE 

LAW; PROVIDING FOR THE REPEAL OF ALL ORDINANCES IN 

CONFLICT; PROVIDING FOR SEVERABILITY AND 

CODIFICATION; AND PROVIDING FOR AN EFFECTIVE DATE. 

 

 WHEREAS, the Town of Highland Beach, Florida (the “Town”), is a duly constituted 

municipality having such power and authority conferred upon it by the Florida Constitution and 

Chapter 166, Florida Statutes; and 

 WHEREAS, through the adoption of Ordinance No. 2021-011 on November 16, 2021, the 

Town adopted Administrative Amendments to the 7th (2020) Edition of the Florida Building Code 

to provide for the periodic reinspection and recertification of certain types of existing buildings to 

assess structural soundness and require building owners to address unsafe conditions as determined 

by a professional structural and/or electrical engineer; and 

 WHEREAS, through the adoption of Chapter 2022-269, Laws of Florida, on May 26, 

2022, the Florida Legislature adopted certain inspection requirements for buildings owned by 

condominium associations and cooperative associations, and the Town wishes to amend its 

Administrative Amendments to the Florida Building Code to conform to the state law 

requirements; and 

 WHEREAS, the Town Commission determines that this Ordinance serves a public 

purpose and is in the best interest of the public health, safety and welfare of the Town of Highland 

Beach. 

 NOW, THEREFORE, BE IT ORDAINED BY THE TOWN COMMISSION OF THE 

TOWN OF HIGHLAND BEACH, FLORIDA, AS FOLLOWS: 

 Section 1. The foregoing facts and recitations contained in the preamble to this 

Ordinance are hereby adopted and incorporated by reference as if fully set forth herein. 
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  Section 2. The Town of Highland Beach hereby amends the Administrative 

Amendments to the 7th (2020) Edition of the Florida Building Code, by amending Section 110, 

“Inspections,” of Chapter 1, to adopt a new Subsection 110.9, to read as follows (additional 

language is underlined and deleted language is stricken through): 

110.9 Recertification of buildings and components: 

(1) In General 

(a) The following words, terms and phrases, when used in this section, shall 

have the meanings ascribed to them in this subsection (a), except where the 

context clearly indicates a different meaning: 

“Association building” means any building that does not fall within the 

definition of a threshold building and is owned by a condominium 

association or cooperative association, is three stories or more in height and 

contains at least four dwelling units. 

"Building age" shall mean the time period since the issuance of the original 

certificate of occupancy or, where adequate records are not available to 

determine when the original certificate of occupancy was issued, the 

building age shall be determined by the Building Official based on the best 

available evidence. 

"Owner'' shall mean the fee simple title holder of the land on which a 

building subject to recertification is situated or, in the case of condominium 

or cooperative type of ownership, shall mean the person or entity 

responsible for the structure and common systems of a building subject to 

recertification. 

“Phase one milestone inspection" shall mean a visual inspection of the 

habitable and nonhabitable areas of a building, including the major 

structural components of a building and a qualitative assessment of the 

structural conditions of the building.  A phase one milestone inspection shall 

also include an inspection by a professional electrical engineer certifying 

and attesting that such building is electrically safe or identifying any major 

or critical deficiencies in the electrical system and the repairs or alterations 

necessary to make the building electrically safe, including a recommended 
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timeframe for such repairs.  At a minimum, the following electrical 

components/equipment, where present, shall be evaluated:  electrical 

service, branch circuits, conduit raceways and emergency lighting. 

“Phase two milestone inspection” shall mean an inspection involving 

destructive or non-destructive testing, at the inspector’s discretion, 

necessary to fully assess areas of structural distress in order to confirm that 

the building is structurally sound and safe for its intended use and shall 

include recommendations for fully assessing and repairing distressed and 

damaged portions of the building. 

"Threshold building" means any building which is greater than three stories 

or fifty (50) feet in height, or which has an assembly occupancy 

classification as defined in the Florida Building Code which exceeds five 

thousand square feet in area and an occupant content of greater than five 

hundred (500) persons as defined in Section 553.71(12), Florida Statutes, 

as may be amended from time to time. 

“Recertification” means the completion of a phase one milestone inspection 

and, where required, the completion of a phase two milestone inspection 

and all necessary major or critical repairs as determined by the applicable 

inspector in accordance with the terms of this section. 

(b) Any threshold building or association building that has a building age of 

twenty-five (25) years or more shall be subject to recertification as provided 

in this section. Subsequent recertification shall be required at intervals of 

ten (10) years from the date the first such recertification was required for 

threshold buildings with a building age of up to forty (40) years and at 

intervals of seven (7) years for threshold buildings with a building age of 

more than forty (40) years. 

(c) Beginning on October 19, 2021 [Effective Date of Ordinance], due to the 

initial backlog of buildings required to be recertified, the Building Official 

shall establish a completion schedule for recertification, which shall be 

based upon factors that may include, but shall not be limited to, the age, 

location, construction materials, occupancy load, and function of a building. 
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This completion schedule shall include a recertification deadline for each 

building for which recertification is required and may be amended by the 

Building Official as necessary or advisable.  If recertification is required for 

a building for which a certificate of occupancy was issued on or before July 

1, 1997, the phase one milestone inspection must be performed before 

December 31, 2024. 

(d) Nothing in this section shall be construed to prevent or limit the Building 

Official's authority to inspect, order inspections or reports, or abate unsafe 

conditions at existing buildings outside of the requirements of this section, 

including but not limited to, the Building Official’s authority pursuant to 

Section 116 of this chapter regarding Unsafe Structures and Equipment or 

any other provision in the Town Code of Ordinances.  The Building Official 

retains the authority set forth in Section 116 to declare a structure, building 

or an electrical, gas, mechanical or plumbing system as unsafe in 

accordance with the criteria set forth in that section. 

(2) Procedure.  

(a) The Building Official shall issue a Notice of Required Inspection, via 

certified mail, to the Owner of each building required to be recertified 

pursuant to subsection (1) above, not less than three hundred and sixty-five 

 one hundred and eighty (180) days prior to the scheduled deadline for the 

filing of a written recertification inspection report as set forth in subsection 

(b) below phase one milestone inspection report. In the event that the Notice 

of Required Inspection is returned unclaimed, said Notice shall be posted 

by the Building Official at the building.  Failure to receive notice of any 

required inspection shall not relieve the Owner of its obligations pursuant 

to this section. 

(b) The Owner of a building or structure subject to recertification shall submit, 

or cause to be submitted, to the Building Official, no later than the 

recertification deadline, a phase one milestone inspection written 

recertification inspection report ("Phase One Report").  If the Phase One 

Report reveals no signs of substantial structural deterioration to any 
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building components under visual examination, no phase two milestone 

inspection report shall be required, provided, however, that the Owner must 

still correct any major or critical deficiencies in the electrical system within 

the recommended timeframe., which shall include: 

(c) Inspections of threshold buildings shall be performed by a certified special 

inspector of threshold buildings (a professional or structural engineer or 

architect registered in the State of Florida and qualified by training and 

experience).  Inspections of association buildings may be performed by a 

licensed architect or engineer registered in the State of Florida.  All reports 

shall bear the name, business address, State of Florida registration number, 

and impressed or electronic seal and signature of the certified special 

inspector, engineer or architect who has performed the inspection.  

Electronically signed and sealed documents shall meet all applicable 

statutory and administrative code requirements. i. A report prepared by a 

certified special inspector of threshold buildings (a professional structural 

engineer or architect registered in the State of Florida and qualified by 

training and experience) certifying and attesting that each such building or 

structure is structurally safe or identifying any major or critical structural 

deficiencies, as determined by the special inspector, and the repairs or 

alterations necessary to make the building structurally safe. The certified 

special inspector of threshold buildings shall provide a recommended 

timeframe for such repairs.  Such report shall bear the name, business 

address, State of Florida registration number, and impressed or electronic 

seal and signature of the responsible certified special inspector who has 

performed the inspection, and shall be in conformance with the standards 

for such report otherwise set forth in this section. 

ii. A report prepared by a professional electrical engineer registered in 

the State of Florida and qualified by training and experience as an 

electrical engineer certifying and attesting that each such building 

or structure is electrically safe or identifying any major or critical 

deficiencies identified in the electrical system, as determined by the 
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engineer, and the repairs or alterations necessary to make the 

building electrically safe. The electrical engineer shall provide a 

recommended timeframe for such repairs.  Such report shall bear the 

name, business address, State of Florida registration number, and 

impressed or electronic seal and signature of the responsible 

professional electrical engineer who has performed the inspection, 

and shall be in conformance with the standards for such report 

otherwise set forth in this section. 

iii. Electronically signed and sealed documents shall meet all applicable 

statutory and administrative code requirements. 

iv. All elements of the required Report (both structural and electrical) 

shall be submitted simultaneously. 

(cd) If any substantial structural deterioration is identified in the Phase One 

Report, the Owner shall be required to undergo a phase two milestone 

inspection and file a phase two milestone inspection report (“Phase Two 

Report”) within one hundred and eighty (180) days.  The Phase Two Report 

shall note the location address and property control number of the building, 

describe the type of construction and general characteristics of the building 

(including but not limited to total floor area, height and number of stories, 

building footprint and similar characteristics), the existence of drawings and 

location thereof, history of the building to the extent reasonably known, and 

describe the type and manner of the inspection, noting areas any issues of 

concern, and shall include recommendations for repairs required to maintain 

the structural integrity and electrical safety of the building, and the 

estimated time of completion of said repairs or modifications. The Phase 

Two Report must take into account two basic structural considerations: (1) 

movement of structural components with respect to each other; and (2) 

deterioration of materials and any effect on the structural integrity of the 

building. The Phase Two Report shall include the manner in which the 

inspection occurred of the following structural elements, as applicable: 

foundation, masonry bearing walls, steel framing system, floor systems, 
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roof systems, concrete framing systems, windows, wood framing, and 

loading. The Town is not mandating any particular inspection method; 

however, the Phase Two Report shall discuss the use or non-use of the 

standard structural inspection methods and the reasoning behind their use 

or non-use.  These methods may include, but not be limited to: the visual 

examination method; the testing method; and the manual (forensic 

inspection) method. For major structure elements such as foundations, 

masonry bearing walls, steel framing systems, roof systems, and concrete 

framing systems, manual (forensic inspection) methods, such as chipping 

small areas of concrete and surface finishes for closer examination, are 

strongly encouraged. At a minimum, the following electrical 

components/equipment, where present, shall be evaluated: electrical 

service, branch circuits, conduit raceways, and emergency lighting. 

(de) The use of the manual (forensic inspection) method for certain structural 

elements as encouraged above shall be documented by photographic or 

other similar evidence, which shall be included in the Phase Two Report.  

(3) Building Official Review of Recertification Inspection Phase Two Report.   

Once the Phase Two Report has been submitted to the Building Official, the 

Building Official will perform an administrative review of the Report to determine 

whether it satisfied the requirements of this section. The Building Official will not 

review or otherwise assess the architect or engineer’s technical findings. If the 

Building Official determines that the Phase Two Report does not satisfy the 

requirements of this section, the Owner shall make any changes to the Phase Two 

Report as needed and resubmit it no later than thirty (30) days after the Building 

Official's determination. The Phase Two Report may be resubmitted in this manner 

up to two (2) additional times after the initial submission until the Phase Two 

Report is determined to have satisfied the requirements of this section. If the 

Building Official determines after a third submittal that the Phase Two Report does 

not satisfy the requirements of this section, this shall be a deemed a failure to submit 

the require recertification inspection report, and shall subject the Owner to the 

remedies prescribed in subsection (5) of this section.  The Building Official’s 
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determination shall be in writing and shall be provided to the Owner via certified 

and first-class mail. 

(4)  Timeframe to Make Repairs or Modifications. 

 

The Owner shall correct all major or critical structural or electrical deficiencies 

identified in the Phase Two Report in accordance with the certified special 

threshold inspector’s or engineer’s recommended timeframe.  Notwithstanding the 

foregoing, all repairs shall be completed within a maximum of three hundred and 

sixty-five (365) days from the date the Building Official accepts a complete Phase 

Two Report satisfying the requirements of this section. Once the repairs or 

modifications have been completed, the certified special threshold inspector or 

engineer shall reinspect the areas noted on the original report and shall provide the 

owner a signed and sealed letter stating that the repairs or modifications have all 

been completed. The owner shall submit that letter to the Building Official. 

Depending on the scope of work, the Building Official may grant extensions to the 

either the recommended or maximum timeframes to allow the work to be completed 

in phases or when justified by the totality of the circumstances and no request for 

extension shall be unreasonably denied.  The Building Official’s decision regarding 

an Owner’s request for an extension shall be in writing and provided to the Owner 

via certified and first-class mail.  If, at any time, the Building Official determines 

that structural and/or electrical deficiencies exist that present an immediate danger 

to human life or safety, the Building Official may take such actions determined 

necessary pursuant to Section 116 of this chapter regarding Unsafe Structures and 

Equipment, regardless of the procedural requirements or timeframes specified in 

this section. 

(5)  Failure to Submit a Recertification Inspection Report or Timely Make 

Repairs/Modifications. 

 

In the event the owner fails to submit the any required Rreport by the required 

specified deadline, fails to make changes and resubmit the Phase Two Report within 

the required timeframes upon a determination that the Phase Two Report does not 

satisfy the requirements of this section, or fails to complete (subject to all required 

permits) any major or critical repairs or modifications within the required 
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timeframes, the Building Official may seek an order of enforcement through the 

Town’s code enforcement process or any other legal or equitable remedy provided 

by law. 

(6) Appeals. 

The Building Official’s written determination, after three submittals, that the 

recertification inspection Phase Two Rreport submitted pursuant to subsection (3) 

above did not satisfy the requirements of that section and/or the Building Official’s 

written denial of an extension to the requested timeframe for completion of repairs 

or modifications pursuant to subsection (4) above shall be final, subject only to the 

filing of a Petition for Writ of Certiorari in the Circuit Court in and for Palm Beach 

County, Florida within thirty (30) days of the date of the written determination or 

written denial. 

 

 Section 3.  Severability.  The provisions of this Ordinance are declared to be severable and 

if any section, sentence, clause or phrase of this Ordinance shall for any reason be held to be invalid 

or unconstitutional, such decision shall not affect the validity of the remaining sections, sentences, 

clauses, and phrases of this Ordinance but they shall remain in effect, it being the legislative intent 

that this Ordinance shall stand notwithstanding the invalidity of any part. 

 Section 4.  Repeal of Laws in Conflict.  All ordinances or parts of ordinances in conflict 

herewith are hereby repealed to the extent of such conflict. 

 Section 5.  Codification.  Sections 2 and 3 of the Ordinance shall be made a part of the 

Town of Highland Beach Administrative Code, Chapter 1 for the 7th (2020) Edition of the Florida 

Building Code and may be re-numbered or re-lettered to accomplish such. 

 Section 6.  Effective Date.  This Ordinance shall be effective immediately upon adoption 

at second reading. 

 

 

[Remainder of page intentionally blank] 
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The foregoing Ordinance was moved by Commissioner David, seconded by Commissioner 

Gossett-Seidman and upon being put to the vote, the vote was as follows: 

 

VOTES: YES NO 

Mayor Douglas Hillman X  

Vice Mayor Natasha Moore X  

Commissioner Peggy Gossett-Seidman X  

Commissioner Evalyn David X  

Commissioner John Shoemaker X  

 

PASSED on first reading at the Regular Commission meeting held on this 2nd day of August, 2022. 

 

The foregoing Ordinance was moved by _________________________________, seconded by 

________________________________ and upon being put to the vote, the vote was as follows: 

 

VOTES: YES NO 

Mayor Douglas Hillman   

Vice Mayor Natasha Moore   

Commissioner Peggy Gossett-Seidman   

Commissioner Evalyn David   

Commissioner John Shoemaker ____ ____ 

 

PASSED AND ADOPTED on second and final reading at the Regular Commission meeting held 

on this 6th day of September 2022. 

 

 

 

 

  

 

ATTEST:                Douglas Hillman, Mayor 

   

   

  REVIEWED FOR LEGAL 

SUFFICIENCY 
   

   

Lanelda Gaskins, MMC  

Town Clerk 

              Glen Torcivia, Town Attorney 

             Town of Highland Beach 

 

 

Page 74



Sold To:
Highland Beach Town Hall - CU00354279
3614 S Ocean Blvd
Boca Raton,FL 33487

Bill To:
Highland Beach Town Hall - CU00354279
3614 S Ocean Blvd
Boca Raton,FL 33487

Published Daily
Fort Lauderdale, Broward County, Florida
Boca Raton, Palm Beach County, Florida
Miami, Miami-Dade County, Florida

State Of Florida 
County Of Orange            

Before the undersigned authority personally appeared
Rose Williams, who on oath says that he or she is a duly authorized representative of the SUN- SENTINEL, 
a DAILY newspaper published in BROWARD/PALM BEACH/MIAMI-DADE County, Florida; that the 
attached copy of advertisement, being a Legal Notice in:

The matter of 11745-Other Legal Notices , 
Was published in said newspaper by print in the issues of, or by publication on the 
newspaper’s website, if authorized on  Aug 30, 2022 

Affiant further says that the newspaper complies with all legal requirements for
publication in Chapter 50, Florida Statutes.

Signature of Affiant

Sworn to and subscribed before me this:  August 31, 2022.

Signature of Notary Public

Name of Notary, Typed, Printed, or Stamped
Personally Known (X) or Produced Identification (  )

Affidavit Delivery Method: E-Mail
Affidavit Email Address: lgaskins@highlandbeach.us
7272740

SUN-SENTINEL
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TOWN OF HIGHLAND BEACH 
AGENDA MEMORANDUM 

MEETING TYPE: Town Commission Meeting 

MEETING DATE August 2, 2022 

SUBMITTED BY: Jeff Remas, Building Official 

SUBJECT: 
 

AN ORDINANCE OF THE TOWN OF HIGHLAND BEACH, 

FLORIDA, AMENDING THE ADMINISTRATIVE AMENDMENTS TO 

THE 7TH (2020) EDITION OF THE FLORIDA BUILDING CODE TO 

UPDATE THE REQUIREMENTS FOR REINSPECTION AND 

RECERTIFICATION OF EXISTING THRESHOLD BUILDINGS AND 

OTHER BUILDINGS OWNED BY A CONDOMINIUM OR 

COOPERATIVE ASSOCIATION TO CONFORM WITH STATE LAW; 

PROVIDING FOR THE REPEAL OF ALL ORDINANCES IN 

CONFLICT; PROVIDING FOR SEVERABILITY AND 

CODIFICATION; AND PROVIDING FOR AN EFFECTIVE DATE 
 

SUMMARY: 

On May 26, 2022, SB 4-D Building Safety was signed by Governor DeSantis into law. The 
Milestone Inspection portion of this law directly impacts our existing recertification ordinance, 
and the ordinance presented makes the necessary changes to comply with SB 4-D. The 
changes have a minimal impact and do not compromise the integrity of our existing ordinance. 

 
 

FISCAL IMPACT: 

N/A 

ATTACHMENTS: 

Revised Ordinance 

RECOMMENDATION: 

Approval of the ordinance 
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TOWN OF HIGHLAND BEACH 

ORDINANCE NO 22-___  

 

 

AN ORDINANCE OF THE TOWN OF HIGHLAND BEACH, 

FLORIDA, AMENDING THE ADMINISTRATIVE AMENDMENTS 

TO THE 7TH (2020) EDITION OF THE FLORIDA BUILDING CODE 

TO UPDATE THE REQUIREMENTS FOR REINSPECTION AND 

RECERTIFICATION OF EXISTING THRESHOLD BUILDINGS 

AND OTHER BUILDINGS OWNED BY A CONDOMINIUM OR 

COOPERATIVE ASSOCIATION TO CONFORM WITH STATE 

LAW; PROVIDING FOR THE REPEAL OF ALL ORDINANCES IN 

CONFLICT; PROVIDING FOR SEVERABILITY AND 

CODIFICATION; AND PROVIDING FOR AN EFFECTIVE DATE. 

 

 WHEREAS, the Town of Highland Beach, Florida (the “Town”), is a duly constituted 

municipality having such power and authority conferred upon it by the Florida Constitution and 

Chapter 166, Florida Statutes; and 

 WHEREAS, through the adoption of Ordinance No. 2021-011 on November 16, 2021, the 

Town adopted Administrative Amendments to the 7th (2020) Edition of the Florida Building Code 

to provide for the periodic reinspection and recertification of certain types of existing buildings to 

assess structural soundness and require building owners to address unsafe conditions as determined 

by a professional structural and/or electrical engineer; and 

 WHEREAS, through the adoption of Chapter 2022-269, Laws of Florida, on May 26, 

2022, the Florida Legislature adopted certain inspection requirements for buildings owned by 

condominium associations and cooperative associations, and the Town wishes to amend its 

Administrative Amendments to the Florida Building Code to conform to the state law 

requirements; and 

 WHEREAS, the Town Commission determines that this Ordinance serves a public 

purpose and is in the best interest of the public health, safety and welfare of the Town of Highland 

Beach. 

 NOW, THEREFORE, BE IT ORDAINED BY THE TOWN COMMISSION OF THE 

TOWN OF HIGHLAND BEACH, FLORIDA, AS FOLLOWS: 

 Section 1. The foregoing facts and recitations contained in the preamble to this 

Ordinance are hereby adopted and incorporated by reference as if fully set forth herein. 
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Section 2. The Town of Highland Beach hereby amends the Administrative 

Amendments to the 7th (2020) Edition of the Florida Building Code, by amending Section 110, 

“Inspections,” of Chapter 1, to adopt a new Subsection 110.9, to read as follows (additional 

language is underlined and deleted language is stricken through): 

110.9 Recertification of buildings and components: 

(1) In General 

(a) The following words, terms and phrases, when used in this section, shall 

have the meanings ascribed to them in this subsection (a), except where the 

context clearly indicates a different meaning: 

“Association building” means any building that does not fall within the 

definition of a threshold building and is owned by a condominium 

association or cooperative association, is three stories or more in height and 

contains at least four dwelling units. 

"Building age" shall mean the time period since the issuance of the original 

certificate of occupancy or, where adequate records are not available to 

determine when the original certificate of occupancy was issued, the 

building age shall be determined by the Building Official based on the best 

available evidence. 

"Owner'' shall mean the fee simple title holder of the land on which a 

building subject to recertification is situated or, in the case of condominium 

or cooperative type of ownership, shall mean the person or entity 

responsible for the structure and common systems of a building subject to 

recertification. 

“Phase one milestone inspection" shall mean a visual inspection of the 

habitable and nonhabitable areas of a building, including the major 

structural components of a building and a qualitative assessment of the 

structural conditions of the building.  A phase one milestone inspection shall 

also include an inspection by a professional electrical engineer certifying 

and attesting that such building is electrically safe or identifying any major 

or critical deficiencies in the electrical system and the repairs or alterations 

necessary to make the building electrically safe, including a recommended 
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timeframe for such repairs.  At a minimum, the following electrical 

components/equipment, where present, shall be evaluated:  electrical 

service, branch circuits, conduit raceways and emergency lighting. 

“Phase two milestone inspection” shall mean an inspection involving 

destructive or non-destructive testing, at the inspector’s discretion, 

necessary to fully assess areas of structural distress in order to confirm that 

the building is structurally sound and safe for its intended use and shall 

include recommendations for fully assessing and repairing distressed and 

damaged portions of the building. 

"Threshold building" means any building which is greater than three stories 

or fifty (50) feet in height, or which has an assembly occupancy 

classification as defined in the Florida Building Code which exceeds five 

thousand square feet in area and an occupant content of greater than five 

hundred (500) persons as defined in Section 553.71(12), Florida Statutes, 

as may be amended from time to time. 

“Recertification” means the completion of a phase one milestone inspection 

and, where required, the completion of a phase two milestone inspection 

and all necessary major or critical repairs as determined by the applicable 

inspector in accordance with the terms of this section. 

(b) Any threshold building or association building that has a building age of 

twenty-five (25) years or more shall be subject to recertification as provided 

in this section. Subsequent recertification shall be required at intervals of 

ten (10) years from the date the first such recertification was required for 

threshold buildings with a building age of up to forty (40) years and at 

intervals of seven (7) years for threshold buildings with a building age of 

more than forty (40) years. 

(c) Beginning on October 19, 2021 [Effective Date of Ordinance], due to the 

initial backlog of buildings required to be recertified, the Building Official 

shall establish a completion schedule for recertification, which shall be 

based upon factors that may include, but shall not be limited to, the age, 

location, construction materials, occupancy load, and function of a building. 
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This completion schedule shall include a recertification deadline for each 

building for which recertification is required and may be amended by the 

Building Official as necessary or advisable.  If recertification is required for 

a building for which a certificate of occupancy was issued on or before July 

1, 1997, the phase one milestone inspection must be performed before 

December 31, 2024. 

(d) Nothing in this section shall be construed to prevent or limit the Building 

Official's authority to inspect, order inspections or reports, or abate unsafe 

conditions at existing buildings outside of the requirements of this section, 

including but not limited to, the Building Official’s authority pursuant to 

Section 116 of this chapter regarding Unsafe Structures and Equipment or 

any other provision in the Town Code of Ordinances.  The Building Official 

retains the authority set forth in Section 116 to declare a structure, building 

or an electrical, gas, mechanical or plumbing system as unsafe in 

accordance with the criteria set forth in that section. 

(2) Procedure.  

(a) The Building Official shall issue a Notice of Required Inspection, via 

certified mail, to the Owner of each building required to be recertified 

pursuant to subsection (1) above, not less than three hundred and sixty-five 

 one hundred and eighty (180) days prior to the scheduled deadline for the 

filing of a written recertification inspection report as set forth in subsection 

(b) below phase one milestone inspection report. In the event that the Notice 

of Required Inspection is returned unclaimed, said Notice shall be posted 

by the Building Official at the building.  Failure to receive notice of any 

required inspection shall not relieve the Owner of its obligations pursuant 

to this section. 

(b) The Owner of a building or structure subject to recertification shall submit, 

or cause to be submitted, to the Building Official, no later than the 

recertification deadline, a phase one milestone inspection written 

recertification inspection report ("Phase One Report").  If the Phase One 

Report reveals no signs of substantial structural deterioration to any 
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building components under visual examination, no phase two milestone 

inspection report shall be required, provided, however, that the Owner must 

still correct any major or critical deficiencies in the electrical system within 

the recommended timeframe., which shall include: 

(c) Inspections of threshold buildings shall be performed by a certified special 

inspector of threshold buildings (a professional or structural engineer or 

architect registered in the State of Florida and qualified by training and 

experience).  Inspections of association buildings may be performed by a 

licensed architect or engineer registered in the State of Florida.  All reports 

shall bear the name, business address, State of Florida registration number, 

and impressed or electronic seal and signature of the certified special 

inspector, engineer or architect who has performed the inspection.  

Electronically signed and sealed documents shall meet all applicable 

statutory and administrative code requirements. i. A report prepared by a 

certified special inspector of threshold buildings (a professional structural 

engineer or architect registered in the State of Florida and qualified by 

training and experience) certifying and attesting that each such building or 

structure is structurally safe or identifying any major or critical structural 

deficiencies, as determined by the special inspector, and the repairs or 

alterations necessary to make the building structurally safe. The certified 

special inspector of threshold buildings shall provide a recommended 

timeframe for such repairs.  Such report shall bear the name, business 

address, State of Florida registration number, and impressed or electronic 

seal and signature of the responsible certified special inspector who has 

performed the inspection, and shall be in conformance with the standards 

for such report otherwise set forth in this section. 

ii. A report prepared by a professional electrical engineer registered in 

the State of Florida and qualified by training and experience as an 

electrical engineer certifying and attesting that each such building 

or structure is electrically safe or identifying any major or critical 

deficiencies identified in the electrical system, as determined by the 
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engineer, and the repairs or alterations necessary to make the 

building electrically safe. The electrical engineer shall provide a 

recommended timeframe for such repairs.  Such report shall bear the 

name, business address, State of Florida registration number, and 

impressed or electronic seal and signature of the responsible 

professional electrical engineer who has performed the inspection, 

and shall be in conformance with the standards for such report 

otherwise set forth in this section. 

iii. Electronically signed and sealed documents shall meet all applicable 

statutory and administrative code requirements. 

iv. All elements of the required Report (both structural and electrical) 

shall be submitted simultaneously. 

(cd) If any substantial structural deterioration is identified in the Phase One 

Report, the Owner shall be required to undergo a phase two milestone 

inspection and file a phase two milestone inspection report (“Phase Two 

Report”) within one hundred and eighty (180) days.  The Phase Two Report 

shall note the location address and property control number of the building, 

describe the type of construction and general characteristics of the building 

(including but not limited to total floor area, height and number of stories, 

building footprint and similar characteristics), the existence of drawings and 

location thereof, history of the building to the extent reasonably known, and 

describe the type and manner of the inspection, noting areas any issues of 

concern, and shall include recommendations for repairs required to maintain 

the structural integrity and electrical safety of the building, and the 

estimated time of completion of said repairs or modifications. The Phase 

Two Report must take into account two basic structural considerations: (1) 

movement of structural components with respect to each other; and (2) 

deterioration of materials and any effect on the structural integrity of the 

building. The Phase Two Report shall include the manner in which the 

inspection occurred of the following structural elements, as applicable: 

foundation, masonry bearing walls, steel framing system, floor systems, 

Page 84



7 

 

roof systems, concrete framing systems, windows, wood framing, and 

loading. The Town is not mandating any particular inspection method; 

however, the Phase Two Report shall discuss the use or non-use of the 

standard structural inspection methods and the reasoning behind their use 

or non-use.  These methods may include, but not be limited to: the visual 

examination method; the testing method; and the manual (forensic 

inspection) method. For major structure elements such as foundations, 

masonry bearing walls, steel framing systems, roof systems, and concrete 

framing systems, manual (forensic inspection) methods, such as chipping 

small areas of concrete and surface finishes for closer examination, are 

strongly encouraged. At a minimum, the following electrical 

components/equipment, where present, shall be evaluated: electrical 

service, branch circuits, conduit raceways, and emergency lighting. 

(de) The use of the manual (forensic inspection) method for certain structural 

elements as encouraged above shall be documented by photographic or 

other similar evidence, which shall be included in the Phase Two Report.  

(3) Building Official Review of Recertification Inspection Phase Two Report.   

Once the Phase Two Report has been submitted to the Building Official, the 

Building Official will perform an administrative review of the Report to determine 

whether it satisfied the requirements of this section. The Building Official will not 

review or otherwise assess the architect or engineer’s technical findings. If the 

Building Official determines that the Phase Two Report does not satisfy the 

requirements of this section, the Owner shall make any changes to the Phase Two 

Report as needed and resubmit it no later than thirty (30) days after the Building 

Official's determination. The Phase Two Report may be resubmitted in this manner 

up to two (2) additional times after the initial submission until the Phase Two 

Report is determined to have satisfied the requirements of this section. If the 

Building Official determines after a third submittal that the Phase Two Report does 

not satisfy the requirements of this section, this shall be a deemed a failure to submit 

the require recertification inspection report, and shall subject the Owner to the 

remedies prescribed in subsection (5) of this section.  The Building Official’s 
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determination shall be in writing and shall be provided to the Owner via certified 

and first-class mail. 

(4)  Timeframe to Make Repairs or Modifications. 

 

The Owner shall correct all major or critical structural or electrical deficiencies 

identified in the Phase Two Report in accordance with the certified special 

threshold inspector’s or engineer’s recommended timeframe.  Notwithstanding the 

foregoing, all repairs shall be completed within a maximum of three hundred and 

sixty-five (365) days from the date the Building Official accepts a complete Phase 

Two Report satisfying the requirements of this section. Once the repairs or 

modifications have been completed, the certified special threshold inspector or 

engineer shall reinspect the areas noted on the original report and shall provide the 

owner a signed and sealed letter stating that the repairs or modifications have all 

been completed. The owner shall submit that letter to the Building Official. 

Depending on the scope of work, the Building Official may grant extensions to the 

either the recommended or maximum timeframes to allow the work to be completed 

in phases or when justified by the totality of the circumstances and no request for 

extension shall be unreasonably denied.  The Building Official’s decision regarding 

an Owner’s request for an extension shall be in writing and provided to the Owner 

via certified and first-class mail.  If, at any time, the Building Official determines 

that structural and/or electrical deficiencies exist that present an immediate danger 

to human life or safety, the Building Official may take such actions determined 

necessary pursuant to Section 116 of this chapter regarding Unsafe Structures and 

Equipment, regardless of the procedural requirements or timeframes specified in 

this section. 

(5)  Failure to Submit a Recertification Inspection Report or Timely Make 

Repairs/Modifications. 

 

In the event the owner fails to submit the any required Rreport by the required 

specified deadline, fails to make changes and resubmit the Phase Two Report within 

the required timeframes upon a determination that the Phase Two Report does not 

satisfy the requirements of this section, or fails to complete (subject to all required 

permits) any major or critical repairs or modifications within the required 
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timeframes, the Building Official may seek an order of enforcement through the 

Town’s code enforcement process or any other legal or equitable remedy provided 

by law. 

(6) Appeals. 

The Building Official’s written determination, after three submittals, that the 

recertification inspection Phase Two Rreport submitted pursuant to subsection (3) 

above did not satisfy the requirements of that section and/or the Building Official’s 

written denial of an extension to the requested timeframe for completion of repairs 

or modifications pursuant to subsection (4) above shall be final, subject only to the 

filing of a Petition for Writ of Certiorari in the Circuit Court in and for Palm Beach 

County, Florida within thirty (30) days of the date of the written determination or 

written denial. 

 

 Section 3.  Severability.  The provisions of this Ordinance are declared to be severable and 

if any section, sentence, clause or phrase of this Ordinance shall for any reason be held to be invalid 

or unconstitutional, such decision shall not affect the validity of the remaining sections, sentences, 

clauses, and phrases of this Ordinance but they shall remain in effect, it being the legislative intent 

that this Ordinance shall stand notwithstanding the invalidity of any part. 

 Section 4.  Repeal of Laws in Conflict.  All ordinances or parts of ordinances in conflict 

herewith are hereby repealed to the extent of such conflict. 

 Section 5.  Codification.  Sections 2 and 3 of the Ordinance shall be made a part of the 

Town of Highland Beach Administrative Code, Chapter 1 for the 7th (2020) Edition of the Florida 

Building Code and may be re-numbered or re-lettered to accomplish such. 

 Section 6.  Effective Date.  This Ordinance shall be effective immediately upon adoption 

at second reading. 

 

 

[Remainder of page intentionally blank] 
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The foregoing Ordinance was moved by __________________________________, seconded by 

________________________________ and upon being put to the vote, the vote was as follows: 

 

      AYE NAY 

Mayor Doug Hillman    ____ ____ 

Vice Mayor Natasha Moore   ____ ____ 

Commissioner Peggy Gossett-Seidman ____ ____ 

Commissioner John Shoemaker  ____ ____ 

Commissioner Evalyn David   ____ ____ 

 

 

PASSED on first reading at the Regular Commission meeting held on this _____ day of 

_________________, 2022. 

The foregoing Ordinance was moved by _________________________________, seconded by 

________________________________ and upon being put to the vote, the vote was as follows: 

 

      AYE NAY 

Mayor Doug Hillman    ____ ____ 

Vice Mayor Natasha Moore   ____ ____ 

Commissioner Peggy Gossett-Seidman ____ ____ 

Commissioner John Shoemaker  ____ ____ 

Commissioner Evalyn David   ____ ____ 

 

PASSED AND ADOPTED on second and final reading at the Regular Commission meeting held 

on this _____ day of _________________, 2022. 

 

ATTEST:      

       

By:        

Lanelda Gaskins, MMC 

 Town Clerk  

       

APPROVED AS TO FORM AND LEGALITY: 

 

By: _________________________________ 

        Glen J. Torcivia, Town Attorney 
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File Attachments for Item:

A. Consideration to approve and authorize the Mayor to execute the revised Interlocal 

Agreement between the Town of Highland Beach and the Town of Gulf Stream for 

Building Department Services.
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TOWN OF HIGHLAND BEACH 
AGENDA MEMORANDUM 

MEETING TYPE: Town Commission 

MEETING DATE 09/06/2022 

SUBMITTED BY: Town Manager’s Office 

SUBJECT: Revised Interlocal Agreement between the Town of Highland Beach and 
the Town of Gulf Stream for Building Department Services 

 

SUMMARY: 
At the August 25, 2022 Special Meeting, Town Commission discussed and unanimously 

forming the expanded building department enterprise (providing building plan review and 

inspection services) and requested a few changes to the interlocal agreement between the 

Town of Highland Beach and the Town of Gulf Stream.  The changes included clarifying 

termination language and insurance information. The Town Attorney from both municipalities 

worked together to make the changes to the agreement. 

Attached for consideration and approval is the revised interlocal agreement.  

FISCAL IMPACT: 

 

ATTACHMENTS: 

Interlocal Agreement and Insurance Information 

RECOMMENDATION: 

Approve and authorize the Mayor to execute the amended interlocal agreement. 
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File Attachments for Item:

A. Consideration of a request for a Town of Highland Beach Right-of-Way permit for the 

property located at 4005 South Ocean Boulevard.
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TOWN OF HIGHLAND BEACH 
AGENDA MEMORANDUM 

MEETING TYPE: Town Commission Meeting 

MEETING DATE September 6, 2022 

SUBMITTED BY: Ingrid Allen, Town Planner, Building Department 

SUBJECT: Request for a Town of Highland Beach right-of-way permit for the 
property located at 4005 South Ocean Boulevard 

 

SUMMARY: 

On December 7, 2021, the Town Commission adopted Ordinance No. 2021-018 which 
provides for the protection of the public right-of-way while also allowing certain improvements. 
Pursuant to Section 25-1 of the Town Code, it shall be unlawful to construct improvements or 
install new trees in new locations within the public right-of-way including swales without first 
obtaining a right-of-way permit from the Town Building Department unless waived or otherwise 
determined as not required by the Town’s Public Works Director. At the same Town 
Commission meeting, Resolution No. 2021-041 was adopted which requires Town 
Commission review and approval of right-of-way permits for construction of improvements or 
placement of trees in new locations within State Road A1A right-of-way. The latter review and 
approval is applicable until the Florida Department of Transportation’s (FDOT) Resurfacing, 
Restoration and Rehabilitation Project (“RRR Project”) is completed. 

The Applicant has received a driveway connection permit (Permit No. 2022-A-496-00041) 
from FDOT (Attachment No. 1). This permit superseded a previously approved 2017 FDOT 
driveway connection permit (Permit No. 2017-A-496-061). The Town’s Public Works Director, 
Pat Roman, has indicated that the driveway plan submitted as part of the FDOT permit does 
not conflict with existing Town utilities.  

Given the construction of a single-family residence at the property is nearly complete, some 
of the conditions provided below that would normally apply with the issuance of a Town right-
of-way permit may no longer be applicable: 

 Pre-Construction Meeting must be held with assigned Town Staff and the 
contractor(s) 

 Reasonable lighting shall be provided to secured work area(s) and shall be 
maintained until final inspection is granted by the Building Department. 

 Work areas shall be properly secured and left in a reasonably safe condition at the 
end of the work day as determined by Town staff at the pre-construction meeting.  All 
measures required to be in place, as determined by Town Staff, shall be documented 
and added to the permit file.   
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 Town staff shall conduct weekly inspections of the work with inspection notes added 
to the permit file. 

 
Concurrent with this request for a Town right-of-way permit, is an amendment to FDOT’s  
Landscape Inclusive Memorandum of Agreement (“Agreement”) for the same property. This 
amendment to the Agreement is for the purpose of maintaining new landscape 
improvements installed in FDOT’s right-of-way along State Road A1A adjacent to 4005 
South Ocean Boulevard. 

FISCAL IMPACT: 

N/A 

ATTACHMENTS: 

Attachment No. 1 - FDOT driveway connection permit (No. 2022-A-496-00041). 

RECOMMENDATION: 

At the discretion of the Town Commission. 
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STATE OF FLORIDA DEPARTMENT OF TRANSPORTATION

DRIVEWAY CONNECTION PERMIT 
FOR ALL CATEGORIES

Access Classification:

See following pages for General and Special Provisions

PART 1:  PERMIT INFORMATION

APPLICATION NUMBER:

Permit Category:

Project:

Permittee:

Section/Mile Post: State Road:

Section/Mile Post: State Road:

PART 2:  PERMITTEE INFORMATION

Permittee Name:

Permittee Mailing Address:

City, State, Zip:

Telephone:

Engineer/Consultant/or Project Manager:

Engineer responsible for construction inspection:
NAME P.E. #

Mailing Address:

City, State, Zip:

Telephone:

PART 3:  PERMIT APPROVAL

The above application has been reviewed and is hereby approved subject to all Provisions as attached.

Permit Number:

Department of Transportation

Title:

Special provisions attached

Date of Issuance:

Signature:

Department Representative's Printed Name

Temporary Permit (If temporary, this permit is only valid for 6 months)

If this is a normal (non-temporary) permit it authorizes construction for one year from the date of issuance.  This can only be 
extended by the Department as specified in 14-96.007(6).

SYSTEMS PLANNING - 06/06

850-040-18

NOYES

NOYES

Page 1 of 3

Rule 14-96, F.A.C.

FAX, Mobile Phone, etc.

2022-A-496-00041

Pascal Nicolai

Oceanfront Residence 4005 S Ocean Blvd, Highland Bch

PERMITS COORDINATOR II

2022-A-496-00041

Pascal Nicolai

✔

Rosie Evert

✔

 /

Miami, Florida 33131

 /

(772) 770-9622 ext. ______

170 SE 14th Street, Suite 1002

6/22/2022

A - less than 20 VTPD

Fax:  / Mobile:

Rosie Evert

Approved
2022-A-496-00041

Rosie Evert
6/22/2022Page 101



PART 4:  GENERAL PROVISIONS

1. Notify the Department of Transportation Maintenance Office at least 48 hours in advance of starting proposed 
work.
Phone: , Attention:

2. A copy of the approved permit must be displayed in a prominent location in the immediate vicinity of the 
connection construction.

3.

Comply with Rule 14-96.008(7), F.A.C., on Utility Notification Requirements.4.

Comply with Rule 14-96.008(1), F.A.C.,  Disruption of Traffic.

5. All work performed in the Department's right of way shall be done in accordance with the most current Department 
standards, specifications and the permit provisions.

6. The permittee shall not commence use of the connection prior to a final inspection and acceptance by the 
Department.

7. Comply with Rule 14-96.003(3)(a), F.A.C., Cost of Construction.

8. If a Significant Change of the permittee's land use, as defined in Section 335.182, Florida Statutes, occurs, the 
Permittee must contact the Department.

9. Medians may be added and median openings may be changed by the Department as part of a
Construction Project or Safety Project.  The provision for a median might change the operation of the connection 
to be for right turns only.

10. All conditions in NOTICE OF INTENT WILL APPLY unless specifically changed by the Department.

11. All approved connection(s) and turning movements are subject to the Department's continuing authority to modify 
such connection(s) or turning movements in order to protect safety and traffic operations on the state highway or 
State Highway System.

12. Transportation Control Features and Devices in the State Right of Way.  Transportation control features and 
devices in the Department's right of way, including, but not limited to, traffic signals, medians, median openings, or 
any other transportation control features or devices in the state right of way, are operational and safety 
characteristics of the State Highway and are not means of access.  The Department may install, remove or modify 
any present or future transportation control feature or device in the state right of way to make changes to promote 
safety in the right of way or efficient traffic operations on the highway.

13. The Permittee for him/herself, his/her heirs, his/her assigns and successors in interest, binds and is bound and 
obligated to save and hold the State of Florida, and the Department, its agents and employees harmless from any 
and all damages, claims, expense, or injuries arising out of any act, neglect, or omission by the applicant, his/her 
heirs, assigns and successors in interest that may occur by reason of this facility design, construction, 
maintenance, or continuing existence of the connection facility,except that the applicant shall not be liable under 
this provision for damages arising from the sole negligence of the Department.

14. The Permittee shall be responsible for determining and notify all other users of the right of way.

15. Starting work on the State Right of Way means that I am accepting all conditions on the Permit.

SYSTEMS PLANNING - 06/06
850-040-18

Page 2 of 3

Rule 14-96, F.A.C.

7863146067 Paul Donovan

Approved
2022-A-496-00041

Rosie Evert
6/22/2022Page 102



NOYES

OTHER SPECIAL PROVISIONS:

PART 5:  SPECIAL PROVISIONS

NON-CONFORMING CONNECTIONS:

If this is a non-conforming connection permit, as defined in Rule Chapters 14-96 and 14-97, then the following shall be a part of this 
permit.

1. The non-conforming connection(s) described in this permit is (are) not permitted for traffic volumes exceeding the Permit 
Category on page 1 of this permit, or as specified in "Other Special Provisions" below.

2. All non-conforming connections will be subject to closure or relocation when reasonable access becomes available in the 
future.

PART 6:  APPEAL PROCEDURES
You may petition for an administrative hearing pursuant to sections 120.569 and 120.57, Florida Statutes.  If you dispute the facts stated in the 
foregoing Notice of Intended Department Action (hereinafter Notice), you may petition for a formal administrative hearing pursuant to section 120.57
(1), Florida Statutes.  If you agree with the facts stated in the Notice, you may petition for an informal administrative hearing pursuant to section 
120.57(2), Florida Statutes.  You must file the petition with:

Clerk of Agency Proceedings 
Department of Transportation 
Haydon Burns Building 
605 Suwannee Street, M.S. 58 
Tallahassee, Florida  32399-0458

1.

The petition for an administrative hearing must conform to the requirements of Rule 28-106.201(2) or Rule 28-106.301(2), Florida Administrative 
Code, and be filed with the Clerk of Agency Proceedings by 5:00 p.m. no later than 21 days after you received the Notice.  The petition must include 
a copy of the Notice, be legible, on 8 1/2 by 11 inch white paper, and contain:

2.

3.

4.

5.

6.

If there are disputed issues of material fact a formal hearing will be held, where you may present evidence and argument on all issues involved and 
conduct cross-examination.  If there are no disputed issues of material fact an informal hearing will be held, where you may present evidence or a 
written statement for consideration by the Department.

Mediation, pursuant to section 120.573, Florida Statutes, may be available if agreed to by all parties, and on such terms as may be agreed upon by 
all parties.  The right to an adminstrative hearing is not affected when mediation does not result in a settlement.

Your petition for an administrative hearing shall be dismissed if it is not in substantial compliance with the above requirements of Rule 28-106.201(2) 
or Rule 28-106.301(2), Florida Administrative Code.  If you fail to timely file your petition in accordance with the above requirements, you will have 
waived your right to have the intended action reviewed pursuant to chapter 120, Florida Statutes, and the action set forth in the Notice shall be 
conclusive and final.

Your name, address, telephone number, any Department of Transportation identifying number on the Notice, if known, the name and 
identification number of each agency affected, if known, and the name, address, and telephone number of your representative, if any, 
which shall be the address for service purposes during the course of the proceeding.

An explanation of how your substantial interests will be affected by the action described in the Notice;

A statement of when and how you received the Notice;

A statement of all disputed issues of material fact.  If there are none, you must so indicate;

A concise statement of the ultimate facts alleged, including the specific facts you contend warrant reversal or modification of the agency's 
proposed action, as well as an explanation of how the alleged facts relate to the specific rules and statutes you contend require reversal 
or modification of the agency's proposed action;

A statement of the relief sought, stating precisely the desired action you wish the agency to take in respect to the agency's proposed 
action.

SYSTEMS PLANNING - 06/06
850-040-18

Page 3 of 3

Rule 14-96, F.A.C.

✔

SEE ATTACHMENT 'A'

Approved
2022-A-496-00041

Rosie Evert
6/22/2022Page 103



Image capture: Apr 2022 © 2022 Google

Street View - Apr 2022

Highland Beach, Florida

 Google

Approved
2022-A-496-00041

Rosie Evert
6/22/2022Page 104
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Map data ©2022 1000 ft 

Explore 4005 S Ocean Blvd

3 min

1.5 miles

via N Ocean Blvd

Fastest route now due to tra�c
conditions

Drive 1.5 miles, 3 minFL-800, Boca Raton, FL 33431 to 4005 S Ocean Blvd, Highland Beach, FL 33487

Approved
2022-A-496-00041

Rosie Evert
6/22/2022Page 105
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THICK COQUINA BASE COMPACTED TO 100%

OF MAXIMUM DRY DENSITY AASHTO T-180

SAWCUT TO A STRAIGHT
AND TRUE EDGE

6"
MIN.

UNIFORM CROSS SLOPE TO MATCH
EXISTING AND UNIFORM GRADE

PARALLEL TO ROADWAY TO MATCH
ELEVATIONS AT LIMITS OF WORK

12" ±
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Rule 14-96, F.A.C. STATE OF FLORIDA DEPARTMENT OF TRANSPORTATION 

DRIVEWAY/CONNECTION PERMIT 
FOR ALL CATEGORIES 

850-040-18 
SYSTEMS PLANNING 

06/06 
Page 1 of 3

PART 1:  PERMIT INFORMATION 

Application Number:      

Permit Category:  A   Access Classification:   

Project:  4005 S Ocean Boulevard, Highland Beach 

Permittee:  4005 Ocean Blvd, LLC 

Section/Mile Post:    State Road: 

Section/Mile Post:    State Road: 

PART 2:  PERMITTEE INFORMATION 

Permittee Name:  4005 Ocean Blvd, LLC 

Permittee Mailing Address:  170 SE 14th Street, Suite 1002 

City, State, Zip:  Miami, FL 33131 

Telephone:  954-921-5333 

Engineer/Consultant/or Project Manager:  Schulke, Bittle & Stoddard, LLC 

Engineer responsible for construction inspection:  William P. Stoddard, Ph.D., P.E. 57605 
NAME P.E. #

Mailing Address:  1717 Indian River Blvd, Suite 201 

City, State, Zip:  Vero Beach, FL 32960 

Telephone:  772-770-9622   FAX:  772-770-9496 

PART 3:  PERMIT APPROVAL 

The above application has been reviewed and is hereby approved subject to all Provisions as attached. 

Permit Number:  
Department of Transportation 

Signature:     Title:   

Department Representative’s Name:   

Temporary Permit:    YES   NO   (If temporary, this permit is only valid for 6 months) 

Special provisions attached:    YES     NO 

Date of Issuance:   

If this is a normal (non-temporary) permit it authorizes construction for one year from the date of issuance.  This can only 
be extended by the Department as specific in 14-96.007(6).

See following pages for General and Special Provisions 

Approved
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Rule 14-96, F.A.C. STATE OF FLORIDA DEPARTMENT OF TRANSPORTATION 

DRIVEWAY/CONNECTION PERMIT 
FOR ALL CATEGORIES 

850-040-18 
SYSTEMS PLANNING 

06/06 
Page 2 of 3

 
 

PART 4:  GENERAL PROVISIONS 

1. Notify the Department of Transportation Maintenance Office at least 48 hours in advance of starting proposed work. 
 

Phone:        , Attention:         
 

2. A copy of the approved permit must be displayed in a prominent location in the immediate vicinity of the connection 
of construction. 

 
3. Comply with Rule 14-96.008(1), F.A.C., Disruption of Traffic. 

 
4. Comply with Rule 14-96.008(7), F.A.C., on Utility Notification Requirements. 

 
5. All work performed in the Department’s right of way shall be done in accordance with the most current Department 

standards, specifications and the permit provisions. 
 

6. The permittee shall not commence use of the connection prior to a final inspection and acceptance by the 
Department. 

 
7. Comply with Rule 14-96.003(3)(a), F.A.C., Cost of Construction. 

 
8. If a Significant Change of the permittee’s land use, as defined in Section 335.182, Florida Statutes, occurs, the 

Permittee must contact the Department. 
 

9. Medians may be added and median openings may be changed by the Department as part of a Construction Project 
or Safety Project.  The provision for a median might change the operation of the connection to be for right turns 
only. 

 
10. All conditions in NOTICE OF INTENT WILL APPLY unless specifically changed by the Department. 

 
11. All approved connection(s) and turning movements are subject to the Department’s continuing authority to modify 

such connection(s) or turning movements in order to protect safety and traffic operations on the state highway or 
State Highway System. 

 
12. Transportation Control Features and Devices in the State Right of Way.  Transportation control features and 

devices in the Department’s right of way, including, but not limited to, traffic signals, medians, median openings, or 
any other transportation control features or devices in the state right of way, are operational and safety 
characteristics of the State Highway and are not means of access.  The Department may install, remove or modify 
any present or future transportation control feature or device in the state right of way to make changes to promote 
safety in the right of way or efficient traffic operations on the highway. 

 
13. The Permittee for him/herself, his/her heirs, his/her assigns and successors in interest, binds and is bound and 

obligated to save and hold the State of Florida, and the Department, its agents and employees harmless from any 
and all damages, claims, expense, or injuries arising out of any act, neglect, or omission by the applicant, his/her 
heirs, assigns and successors in interest that may occur by reason of this facility design, construction, maintenance, 
or continuing existence of the connection facility, except that the applicant shall not be liable under this provision for 
damages arising from the sole negligence of the Department. 

 
14. The Permittee shall be responsible for determining and notify all other users of the right of way. 

 
15. Starting work on the State Right of Way means that I am accepting all conditions on the Permit. 

 
 Approved
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Rule 14-96, F.A.C. STATE OF FLORIDA DEPARTMENT OF TRANSPORTATION 

DRIVEWAY/CONNECTION PERMIT 
FOR ALL CATEGORIES 

850-040-18 
SYSTEMS PLANNING 

06/06 
Page 3 of 3

 
 

PART 5:  SPECIAL PROVISIONS 

NON-CONFORMING CONNECTIONS:    YES     NO 

If this is a non-conforming connection permit, as defined in Rule Chapters 14-96 and 14-97, then the following shall be a 
part of this permit. 
 
1. The non-conforming connection(s) described in this permit is (are) not permitted for traffic volumes exceeding the 

Permit Category on page 1 of this permit, or as specified in “Other Special Provisions” below. 
2. All non-conforming connections will be subject to closure or relocation when reasonable access becomes available 

in the future. 
 
OTHER SPECIAL PROVISIONS: 
 
      

 
PART 6:  APPEAL PROCEDURES 

You may petition for an administrative hearing pursuant to sections 120.569 and 120.57, Florida Statutes.  If you dispute the facts stated in the foregoing 
Notice of Intended Department Action (hereinafter Notice), you may petition for a formal administrative hearing pursuant to section 120.57(1), Florida 
Statutes.  If you agree with the facts stated in the Notice, you may petition for an informal administrative hearing pursuant to section 120.57(2), Florida 
Statutes.  You must file the petition with: 
 Clerk of Agency Proceedings 
 Department of Transportation 
 Haydon Burns Building 
 605 Suwannee Street, M.S. 58 
 Tallahassee, Florida  32399-0458 
 
The petition for an administrative hearing must conform to the requirements of Rule 28-106.201(2) or Rule 28-106.301(2), Florida Administrative Code, 
and be filed with the Clerk of Agency Proceedings by 5:00 p.m. no later than 21 days after you received the Notice.  The petition must include a copy of 
the Notice, be legible, on 8 1/2 by 11 inch white paper, and contain: 
 

1. Your name, address, telephone number, any Department of Transportation identifying number on the Notice, if known, the name and 
identification number of each agency affected, if known, and the name, address, and telephone number of your representative, if any, which 
shall be the address for service purposes during the course of the proceeding. 

2. An explanation of how your substantial interests will be affected by the action described in the Notice; 
3. A statement of when and how you received the Notice; 
4. A statement of all disputed issues of material fact.  If there are none, you must so indicate; 
5. A concise statement of the ultimate facts alleged, including the specific facts you contend warrant reversal or modification of the agency’s 

proposed action, as well as an explanation of how the alleged facts relate to the specific rules and statutes you contend require reversal or 
modification of the agency’s proposed action; 

6. A statement of the relief sought, stating precisely the desired action you wish the agency to take in respect to the agency’s proposed action. 
 
If there are disputed issues of material fact a formal hearing will be held, where you may present evidence and argument on all issues involved and 
conduct cross-examination.  If there are no disputed issues of material fact an informal hearing will be held, where you may present evidence or a 
written statement for consideration by the Department. 
 
Mediation, pursuant to section 120.573, Florida Statutes, may be available if agreed to by all parties, and on such terms as may be agreed upon by all 
parties.  The right to an administrative hearing is not affected when mediation does not result in a settlement. 
 
Your petition for an administrative hearing shall be dismissed if it is not in substantial compliance with the above requirements of Rule 28-106.201(2) or 
Rule 28-106.301(2), Florida Administrative Code.  If you fail to timely file your petition in accordance with the above requirements, you will have waived 
your right to have the intended action reviewed pursuant to chapter 120, Florida Statutes, and the action set forth in the Notice shall be conclusive and 
final. 
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File Attachments for Item:

B. Resolution No. 2022-019

A Resolution of the Town Commission of the Town of Highland Beach, Florida, 

authorizing the Mayor to execute Amendment Number five (5) to the State of Florida 

Department of Transportation (FDOT) District Four (4) Landscape Inclusive 

Memorandum of Agreement on behalf of the Town of Highland Beach, Florida and 

providing for an effective date. 
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TOWN OF HIGHLAND BEACH 
AGENDA MEMORANDUM 

MEETING TYPE: Town Commission Meeting 

MEETING DATE September 6, 2022 

SUBMITTED BY: Ingrid Allen, Town Planner, Building Department 

SUBJECT: Amendment Number five (5) to the Florida Department of 
Transportation Landscape Inclusive Memorandum of Agreement 
regarding the property located 4005 South Ocean Boulevard 

 

SUMMARY: 

On July 20, 2017, the Florida Department of Transportation (FDOT) and the Town of Highland 
Beach entered into a Landscape Inclusive Maintenance Memorandum of Agreement 
(“Agreement”) for the purpose of maintaining landscape improvements on State Road A1A 
(South Ocean Boulevard). Since the execution of this Agreement, there have been four (4) 
amendments to the Agreement as follows: 

AMENDMENT 
NUMBER 

LOCATION FDOT PERMIT NO. DATE OF EXECUTED 
AMENDMENT  

1 3615 S. Ocean Blvd. 2019-L-496-00005 February 5, 2020 

2 Several 2020-L-496-00002 February 19, 2020 

3 2352 S. Ocean Blvd. 2020-L-496-00005 December 21, 2020 

4 2500 S. Ocean Blvd. 2021-L-496-00004 January 21, 2022 

New landscaping improvements are proposed to be installed in FDOT’s right-of-way along 
State Road A1A at 4005 South Ocean Boulevard and therefore an amendment (Number 5) to 
the Agreement is required. While this amendment to the Agreement indicates that the Town 
will maintain the additional landscape improvements, Section 28-10(a) of the Town Code of 
Ordinances, requires the property owner to be responsible for the maintenance of all 
landscaping on adjacent public rights-of way as follows: 

     Sec. 28-10. - Maintenance standards for cultivated landscape areas.  

    (a)  General: The owner, and/or lessee of land subject to this chapter shall be        
responsible for the maintenance of all landscaping located on their property and on 
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adjacent public rights-of-way, which shall be maintained in good condition so as to present 
a healthy, neat and orderly landscape area which shall include, but not be limited to, 
weeding, mulching, fertilizing, pruning, mowing, and edging as generally set forth in this 
section. 

At the August 11, 2022 Planning Board (“Board”) meeting, the Board approved a landscape 
plan (Development Order No. 22-0008) which included landscaping on FDOT’s right-of-way 
located adjacent to the property. The right-of-way landscaping provided on this plan is 
consistent with the right-of-way landscaping provided to FDOT via Permit No. 2022-L-496-
00008). According to the proposed amended Agreement which was prepared by FDOT, they 
agree to the installation of the landscaping improvements in the right-of-way of State Road 
A1A at 4005 South Ocean Boulevard.  

Concurrent with this amendment request, is a request for a Town right-of-way permit for the 
same property which is required pursuant to Town Resolution No. 2021-041. 

FISCAL IMPACT: 

N/A 

ATTACHMENTS: 

Aerial  

Resolution  

Amendment Number five (5) to FDOT Landscape Inclusive Memorandum of Agreement. 

FDOT Inclusive Landscape Maintenance Memorandum of Agreement – July 20, 2017. 

RECOMMENDATION: 

Recommend Approval of Resolution. 
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4005 South Ocean Blvd.

03/09/2021
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TOWN OF HIGHLAND BEACH 

RESOLUTION NO. 2022-019  

 

A RESOLUTION OF THE TOWN OF HIGHLAND BEACH, FLORIDA, 

AUTHORIZING THE MAYOR TO EXECUTE AMENDMENT NUMBER 

FIVE (5) TO THE STATE OF FLORIDA DEPARTMENT OF 

TRANSPORTATION (FDOT) DISTRICT FOUR (4) LANDSCAPE 

INCLUSIVE MEMORANDOM OF AGREEMENT ON BEHALF OF THE 

TOWN OF HIGHLAND BEACH, FLORIDA AND PROVIDING FOR AN 

EFFECTIVE DATE. 

 

 WHEREAS, on July 20, 2017, the Town of Highland Beach entered into a Landscape 

Inclusive Maintenance Memorandum of Agreement with the Florida Department of Transportation 

(FDOT), District four (4), for the purpose of maintaining landscape improvements by the Town 

on State Road A1A (South Ocean Boulevard); and 

 WHEREAS, since the execution of the Landscape Inclusive Maintenance Memorandum 

of Agreement, there have been four (4) amendments to the Agreement which were executed on 

February 5, 2020 (FDOT Permit No. 2019-L-496-00005), February 19, 2020 (FDOT Permit No. 

2020-L-496-00002), December 21, 2020 (FDOT Permit No. 2020-L-496-00005), and January 21, 

2022 (FDOT Permit No. 2021-L-496-00004), respectively; and 

WHEREAS, new landscaping improvements (FDOT Permit No. 2021-L-496-00008) are 

proposed to be installed in the right-of-way of State Road A1A at 4005 South Ocean Boulevard; 

and 

 WHEREAS, these new landscaping improvements, as noted above, require an amendment 

to the Landscape Inclusive Maintenance Memorandum of Agreement whereby the Town and 

FDOT agree to the installation of the improvements at 4005 South Ocean Boulevard; and 

 WHEREAS, the purpose of this Resolution is to authorize the Mayor to execute on behalf 

of the Town, the amendment to the Landscape Inclusive Maintenance Memorandum of Agreement 

attached to this Resolution; and 

  

 NOW, THEREFORE, BE IT RESOLVED BY THE TOWN COMMISSION OF THE 

TOWN OF HIGHLAND BEACH, FLORIDA, AS FOLLOWS: 
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Resolution No. 2022-019 

 

2 

 

 Section 1. The recitations set forth above are true, accurate and correct and are 

incorporated herein. 

 Section 2. That the Mayor is authorized to execute amendment number five (5) to the 

State of Florida Department of Transportation Landscape Inclusive Memorandum of Agreement 

attached to this Resolution and made a part hereof. 

 Section 3. That all resolutions or parts of resolutions in conflict with this Resolution 

are repealed to the extent of such conflict. 

Section 4. This Resolution shall be effective immediately upon adoption. 

 

 PASSED AND ADOPTED BY THE TOWN COMMISSION OF THE TOWN OF 

HIGHLAND BEACH, FLORIDA, ON THIS ___ DAY OF __________, 2022. 

 

 

 

 

  

 

ATTEST:                Douglas Hillman, Mayor 

   

   

  REVIEWED FOR LEGAL 

SUFFICIENCY 
   

   

Lanelda Gaskins, MMC  

Town Clerk 

              Glen Torcivia, Town Attorney 

             Town of Highland Beach 

 

 

 

VOTES: YES NO 

Mayor Douglas Hillman ____ ____ 

Vice Mayor Natasha Moore ____ ____ 

Commissioner Peggy Gossett-Seidman ____ ____ 

Commissioner Evalyn David ____ ____ 

Commissioner John Shoemaker ____ ____ 
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SECTION No.(s):  93060000 
S.R. No.(s):  A1A 
Permit No:  2021-L-496-00008 
COUNTY:                    PALM BEACH 

DISTRICT FOUR (4) AMENDMENT NUMBER FIVE (5) TO STATE OF FLORIDA 

DEPARTMENT OF TRANSPORTATION  

LANDSCAPE INCLUSIVE MEMORANDUM OF AGREEMENT 

 

THIS AMENDMENT Number Five (5) to the Agreement dated July 20, 2017, made and 

entered into this ______ day of _______________ 20_____ by and between the State of 

Florida Department of Transportation hereinafter called the DEPARTMENT and the TOWN OF 

HIGHLAND BEACH, a municipal corporation of the State of Florida, hereinafter called the 

AGENCY. 

 

W I T N E S S E T H 

 

WHEREAS, the parties entered into the Landscape Inclusive Maintenance 

Memorandum of Agreement dated, July 20, 2017 for the purpose of maintaining the landscape 

improvements by the AGENCY on State Road A1A (South Ocean Boulevard); and, 

 

WHEREAS, the DEPARTMENT and the AGENCY have agreed to add additional 

landscape by permit to be installed on State Road A1A (South Ocean Boulevard) in accordance 

with the above referenced Agreement; and, 

 

NOW THEREFORE, for and in consideration of mutual benefits that flow each to the other, 

the parties covenant and agree as follows: 

 

1. Pursuant to Page 7, Paragraph 7 of the Landscape Inclusive Maintenance Memorandum 

of Agreement for State Road A1A (South Ocean Boulevard) dated July 20, 2017, the 

DEPARTMENT will allow an adjacent property owner to construct additional landscape 

improvements or to modify an improvement as indicated in Exhibit "A", State Road A1A 

(South Ocean Boulevard) from M.P. 5.782 to M.P. 5.802.  In accordance with the plans 

attached as Exhibit "B". 

 

2. The AGENCY shall agree to maintain the additional landscape improvements in the 

Agreement described above in according to the Maintenance Plan, Exhibit "E” of the 

original agreement and as follows:  
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PART II. SPECIFIC PROJECT SITE MAINTENANCE REQUIREMENTS AND 
RECOMMENDATIONS 

 
1. Landscaping within the right of way consists of one palm, two trees, shrubs, sod and 

irrigation. 
 

2. Trees are intended to be maintained at their mature height and spread. 
 

3. Remove suckering growth from base and clear trunk areas on trees on a quarterly basis.  
 

4. To maintain the intended appearance of all palms, apply the latest palm fertilizer 
recommended by the University of Florida IFAS Extension per the manufacturer’s 
specifications. 

 
5. To maintain the intended appearance of all shrubs or turf grass, apply the latest fertilizer 

recommended by the University of Florida IFAS Extension per the manufacturer’s 
specifications. 
 

6. Do not remove fronds from self-cleaning palms, unless damaged. Palms with persistent 
fronds shall only have dead fronds removed, do not remove any green fronds. If it is 
deemed necessary to prune a palm’s fronds, no fronds shall be trimmed above 3 o’clock 
and 9 o’clock on the horizontal plain. 
 

7. Groundcover and shrub horizontal growth shall be maintained to prevent foliage from 
growing beyond the limits of the planting areas shown on the plan. Maintain a minimum 
of 12” setback from the foliage to the edge of curb, pavement, sidewalk and/or other 
hardscape improvements.  

 
8. Maintain the vertical height of: 

Small leaf clusia between 36” and 60”, full to ground. 
Muhly grass between 18” and 24”, full to ground 

 Inspect groundcovers and shrubs every six months for maintaining full ground coverage. 
 

9. Evaluate plant material on a quarterly basis for pests, diseases, drought stress or 
general decline. If required, follow the integrated pest management program established 
by the Agency to ensure healthy plants. 
 

10. Concrete drive shall be inspected twice a year for the aesthetic appearance and safety 
conditions. Address any issues identified by repairing or replacing those specific 
locations. To maintain the overall aesthetic appearance and safety of the concrete, it 
shall be cleaned on a yearly basis to prevent mold, dirt, oil, and gum build up. Joints and 
cracks in concrete, patterned concrete or asphalt, concrete pavers, concrete curbs, 
expansion joints, catch basins, gutter areas, etc. shall be inspected on a yearly basis to 
keep those areas free of weeds. 

 
11. Inspect the irrigation system performance every four months to ensure the system is 

providing 100% coverage, does not have sections of low pressure, heads and valves are 
clean and clear of debris and any damaged irrigation components (i.e., spray nozzles, 
spray heads, valve boxes, etc.) are repaired or replaced.  
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Except as modified by this Amendment, all terms and conditions of the original Agreement and 

all Amendments thereto shall remain in full force and effect. 

 

LIST OF EXHIBITS 

 

Exhibit A - Landscape Improvements Maintenance Boundaries Limits 

 Exhibit B - Landscape Improvement Plans 

 

 

 

In Witness whereof, the parties hereto have executed with this Amendment effective 

the _____day ___________ year written and approved. 

 

 
 
TOWN OF HIGHLAND BEACH 
 
 
 
By:  _____________________________ 
            Chairperson/Mayor/Manager 
 
 
 
 
Attest:  _____________________(SEAL) 
  Clerk 
 
 
 
Legal Review       Date 
 
 
_______________________    ________ 
 
 
 
 
 
 

STATE OF FLORIDA 
DEPARTMENT OF TRANSPORTATION 
 
 
 
By: ______________________________ 
       Transportation Development Director 
 
 
 
 
Attest:  ___________________________ 
  Executive Secretary  
 
 
 
Legal Review       Date 
 
 
_______________________    ________ 
Office of the General Counsel   
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SECTION No.(s):  93060000 
S.R. No.(s):  A1A 
Permit No:  2021-L-496-00008 
COUNTY:                    PALM BEACH  

EXHIBIT A 

LANDSCAPE IMPROVEMENTS MAINTENANCE BOUNDARIES LIMITS  

I. LANDSCAPE PERMIT PROJECT LIMITS (THIS PROJECT): 
 
State Road A1A (South Ocean Boulevard) from M.P. 5.782 to M.P. 5.802  
 
See attached map 
 
 

II. ORIGINAL INCLUSIVE LANDSCAPE MAINTENANCE AGREEMENT LIMITS: 
 
State Road A1A (South Ocean Boulevard) from approximately ¼ mile North of Spanish 
River Blvd (M.P. 4.868) to approximately ½ mile South of Linton Blvd (M.P. 7.711): 

 
 
 

*All other limits of the original agreement and amendments shall apply 
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SECTION No.(s):  93060000 
S.R. No.(s):  A1A 
Permit No:  2021-L-496-00008 
COUNTY:                    PALM BEACH  
 

EXHIBIT B 

LANDSCAPE IMPROVEMENT PLANS 

The AGENCY agrees to install the landscape improvements in accordance with the plans and 
specifications attached hereto and incorporated herein. 
 
 
Please see attached plans prepared by:  Kim Moyer, PLA 

Landscape Architecture 
          January 25, 2022 

And: 
  Steven Ocampo 
  Beacon Irrigation and Lighting 
  April 8, 2022 
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File Attachments for Item:

C. Resolution No. 2022-023

A Resolution of the Town Commission of the Town of Highland Beach, Florida, adopting

the Fiscal Year 2022-2023 Schedule of Fees which establishes reasonable fees for 

Town services and other charges; providing for conflicts; and providing an effective 

date.
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TOWN OF HIGHLAND BEACH 
AGENDA MEMORANDUM 

MEETING TYPE: Town Commission Meeting 

MEETING DATE September 6, 2022 

SUBMITTED BY: Town Manager’s Office 

SUBJECT: A RESOLUTION OF THE TOWN COMMISSION OF THE TOWN OF 
HIGHLAND BEACH, FLORIDA, ADOPTING THE FISCAL YEAR 2022-
2023 SCHEDULE OF FEES WHICH ESTABLISHES REASONABLE 
FEES FOR TOWN SERVICES AND OTHER CHARGES; PROVIDING 
FOR CONFLICTS; AND PROVIDING AN EFFECTIVE DATE. 

 

SUMMARY: 

Prior to October 1st, the Town Commission must review and approve the fee schedule for the 
upcoming fiscal year.  

Attached is the proposed resolution and fee scheduled submitted by Town staff. The only 
change to note is the cost of prosecution has been added to the Code Compliance/Police fine 
fees.  

Additionally, the building department and water and sewer fees have been separated from the 
this fee schedule and will be presented separately.  

FISCAL IMPACT: 

N/A 

ATTACHMENTS: 

Resolution 2022-023 

Exhibit A (Clean version) 

RECOMMENDATION: 

Approve the proposed resolution adopting the fee schedule for fiscal year 2022-2023. 
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RESOLUTION NO. 2022-023 

 

A RESOLUTION OF THE TOWN COMMISSION OF THE TOWN 

OF HIGHLAND BEACH, FLORIDA, ADOPTING THE FISCAL 

YEAR 2022-2023 SCHEDULE OF FEES WHICH ESTABLISHES 

REASONABLE FEES FOR TOWN SERVICES AND OTHER 

CHARGES; PROVIDING FOR CONFLICTS; AND PROVIDING 

AN EFFECTIVE DATE. 

WHEREAS, the Town of Highland Beach (“Town”) maintains and desires to 

promote the safety, health and welfare of its residents by providing for enforcement of its 

Code of Ordinances as well as setting forth fees for providing certain utilities and 

administrative services; and 

WHEREAS, the Town Commission finds that adopting the 2022-23 schedule of 

fees serves a valid public purpose. 

NOW, THEREFORE, BE IT RESOLVED BY THE TOWN COMMISSION 

OF THE TOWN OF HIGHLAND BEACH, FLORIDA, AS FOLLOWS: 

Section 1. The foregoing recitals are hereby ratified and confirmed as being 

true and correct and are hereby made a specific part of this Resolution. 

Section 2. The “Town of Highland Beach Schedule of Fees,” which is attached 

as Exhibit “A” and incorporated herein, is hereby adopted. 

Section 3. All Resolutions or parts of Resolutions in conflict herewith are 

hereby repealed. 

Section 4. If any provision of this Resolution or the application thereof to any 

person or circumstances is held invalid, the invalidity shall not affect other provisions or 

applications of this Resolution which can be given effect without the invalid provision or 

application and to this end the provisions of this Resolution are declared severable. 

Section 5. This Resolution shall become effective upon approval by Town 

Commission. 
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Resolution No. 2022-023 

DONE AND ADOPTED by the Town Commission of the Town of Highland Beach, Florida, this 

____ day of _________, 2022. 

 

 

 

 

  

 

ATTEST:                Douglas Hillman, Mayor 

   

   

  REVIEWED FOR LEGAL 

SUFFICIENCY 
   

   

Lanelda Gaskins, MMC  

Town Clerk 

              Glen Torcivia, Town Attorney 

             Town of Highland Beach 

 

 

 

VOTES: YES NO 

Mayor Douglas Hillman   

Vice Mayor Natasha Moore   

Commissioner Peggy Gossett-Seidman   

Commissioner Evalyn David   

Commissioner John Shoemaker   
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Resolution No. 2022-023 

EXHIBIT “A”  

 

TOWN OF HIGHLAND BEACH 

 SCHEDULE OF FEES 
EFFECTIVE 10/01/2022 – 09/30/2023 

 

 

I. TOWN CLERK 

a. Public Records Request 

i. Photocopies (8 ½ x 14 or less): 

a. Single Sided: Black and White Copies    $0.15 per page 

b. Double Sided: Black and White Copies   $0.20 per page 

c. Single Sided: Color Copies    $0.25 per page 

d. Double Sided: Color Copies    $0.30 per page 

e. Photocopies total cost under $5.00   No charge 

ii. CDs or DVDs        $5.00 

iii. Other materials      Based on actual cost 
 

b. Labor Costs for Research and Reproduction,    

Special Service Charges relevant to Public Records  Based on actual cost  

 

c. Postage/Mailing Cost      Based on actual cost 
*Additional Cost May Apply Based on Florida Statute, Chapter 119* 

 

d. Municipal Lien Search Requests     $150.00 per Parcel Control Number 

       

e. Notary Service:  

Highland Beach Residents (after first five (5) signatures)  $5.00 per signature 

 

f. Non-Residents       $5.00 per signature 
 

g. Administration of Oaths and Affirmations   $10.00 per person 

 

h. Acknowledgements      $10.00 per person 

 

i. Certified Copies        $1.00 per document 

 

j. Zoning Maps       Based on actual cost 

 

k. Development Order Applications             $200.00 per application 
*Administrative cost for preparation and mailings of public notices* 
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Resolution No. 2022-023 

II. LIBRARY 
 

a. Library Cards  

i. Highland Beach Property Owners and Residents with 

six (6) months lease agreement or longer    No charge 

ii. Seasonal renters (3-6 months)      $25.00 per year 

iii. Non-residents        $75.00 per year 

iv. Replacement cards       $5.00 per card 
 

b. Overdue Materials 

i. Books and magazines $0.25 per day per item 

ii. DVDs and CDs $1.00 per day per item 

iii. E-readers $3.00 per day per item 
 

c. Printing/Copying using Library Computers 

i. First 5 pages of Black & White Copies    No charge 

ii. More than Five (5) Pages     $0.25 per page 

 

d. Room usage fees for Independent Contractors 

i. Background Check for Independent Contractor  $19.95 

ii. Tom Reid Room      $10.00 per month 

iii. Community Room      $20.00 per month 
 

III. CODE COMPLIANCE & POLICE FINES/FEES 

a. Illegal parking in designated disabled parking spots  $250.00 

b. Class I Infraction (First and repeat violations)   $50.00 

c. Class II Infraction (First offense)     $50.00 

d. Class II Infraction (Repeat violation)    $100.00 

e. Class III Infraction (First and repeat violations)   $200.00 

f. Cost of Prosecution       $250.00 

*Class I, II and III Infractions based per Section 2-174 of Town Code of Ordinances 

 

IV. ADMINISTRATIVE COSTS  
Pursuant to Section 2-117 (c) of the Code of Ordinances, administrative costs incurred by the town in the 

successful prosecution of a code enforcement case shall be assessed against the violator pursuant to F.S. § 

162.07(2). 

Administrative costs $250.00 

a. Class I Infraction       $50.00/hour 

$50.00 minimum charge 

b. Class II Infraction       $100.00/hour  

$100.00 minimum charge  

c. Class III Infraction      $200.00/hour  

$200.00 minimum charge  
 

Minimum charge applied for up to the first hour and additional hours, thereafter, are billed in 1-hour 

increments.    
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File Attachments for Item:

D. Resolution No. 2022-024

A Resolution of the Town Commission of the Town of Highland Beach, Florida, adopting

the Fiscal Year 2022-2023 Schedule of Fees which establishes reasonable fees for 

Building and Land Development Services, providing for conflicts; and providing an 

effective date.
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TOWN OF HIGHLAND BEACH 
AGENDA MEMORANDUM 

MEETING TYPE: Town Commission Meeting 

MEETING DATE August 2, 2022 

SUBMITTED BY: Jeff Remas, Building Official 

SUBJECT: 
 

A RESOLUTION OF THE TOWN COMMISSION OF THE TOWN 
OF HIGHLAND BEACH, FLORIDA, ADOPTING THE FISCAL 
YEAR 2022-2023 SCHEDULE OF FEES WHICH ESTABLISHES 
REASONABLE FEES FOR BUILDING AND LAND 
DEVELOPMENT SERVICES; PROVIDING FOR CONFLICTS; 
AND PROVIDING AN EFFECTIVE DATE. 
 

 

SUMMARY: 

This is a minor revision of the fee schedule to comply with Florida State Statutes for 
reinspection fees and plan review resubmittals.  Private Provider fees were added and the 
reinspection fees were adjusted..   

FISCAL IMPACT: 

No increase in building permit fees.  A small increase in reinspection fees for contractors. 

ATTACHMENTS: 

Exhibit A Building Permit Fees & Resolution 

RECOMMENDATION: 

Approval of proposed fees 
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RESOLUTION NO. 2022-024 

 

A RESOLUTION OF THE TOWN COMMISSION OF THE TOWN 

OF HIGHLAND BEACH, FLORIDA, ADOPTING THE FISCAL 

YEAR 2022-2023 SCHEDULE OF FEES WHICH ESTABLISHES 

REASONABLE FEES FOR BUILDING AND LAND 

DEVELOPMENT SERVICES; PROVIDING FOR CONFLICTS; 

AND PROVIDING AN EFFECTIVE DATE. 

WHEREAS, the Town of Highland Beach (“Town”) maintains and desires to 

promote the safety, health and welfare of its residents by providing for enforcement of its 

Code of Ordinances as well as setting forth fees for providing certain utilities and 

administrative services; and 

WHEREAS, the Town Commission finds that adopting the 2022-23 schedule of 

fees serves a valid public purpose. 

NOW, THEREFORE, BE IT RESOLVED BY THE TOWN COMMISSION 

OF THE TOWN OF HIGHLAND BEACH, FLORIDA, AS FOLLOWS: 

Section 1. The foregoing recitals are hereby ratified and confirmed as being 

true and correct and are hereby made a specific part of this Resolution. 

Section 2. The “Town of Highland Beach Schedule of Fees,” which is attached 

as Exhibit “A” and incorporated herein, is hereby adopted. 

Section 3. All Resolutions or parts of Resolutions in conflict herewith are 

hereby repealed. 

Section 4. If any provision of this Resolution or the application thereof to any 

person or circumstances is held invalid, the invalidity shall not affect other provisions or 

applications of this Resolution which can be given effect without the invalid provision or 

application and to this end the provisions of this Resolution are declared severable. 

Section 5. This Resolution shall become effective upon approval by Town 

Commission. 
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Resolution No. 2022-024 
 

PASSED AND APPROVED by the Town Commission of the Town of Highland 

Beach, Florida, this ____ day of __________, 2022. 

 

 

 

 

  

 

ATTEST:                Douglas Hillman, Mayor 

   

   

  REVIEWED FOR LEGAL 

SUFFICIENCY 
   

   

Lanelda Gaskins, MMC  

Town Clerk 

              Glen Torcivia, Town Attorney 

             Town of Highland Beach 

 

 

 

VOTES: YES NO 

Mayor Douglas Hillman   

Vice Mayor Natasha Moore   

Commissioner Peggy Gossett-Seidman   

Commissioner Evalyn David   

Commissioner John Shoemaker  _ 
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Resolution No. 2022-024 
 

EXHIBIT “A”  

 

TOWN OF HIGHLAND BEACH 

BUILDING AND LAND DEVELOPMENT 

 SCHEDULE OF FEES 
EFFECTIVE 10/01/2022 – 09/30/2023 

 

I. BUILDING DEPARTMENT 

 

a. All building permit fees shall be based upon the value of the work to be 

performed. The “value of work” shall be determined in accordance with 

Section 109 of the Town’s Administrative Amendments to the Florida 

Building Code. 

 

b. The minimum building permit fee shall be $100. 

 

c. Building permit fees shall be calculated per each $1,000 of valuation or 

portion thereof, for each trade (building, plumbing, mechanical, or electrical), 

or for each specialty (pools, fire suppression, alarm or security systems, etc.). 

Those fees are as follows: 

i. $25.00 per $1,000 or portion thereof of value up to $500,000. 

ii. $20.00 per $1,000 or portion thereof of value above $500,000. 

 

d. Private Provider rates per F.S. 553.791 & F.S. 553(2)(b) 

i. Private Provider inspections only -8% of (c) only. 

ii. Private Provider plan review only -10% of (c) only. 

iii. Private Provider inspections & plan review -18% of (c) only. 

 

e. Sales Trailer Permit Fee: The fee for sales trailers shall be $500 per trailer, 

shall include all sub-trade inspections, and shall expire after six (6) months. 

The permit may be renewed for additional six (6) month increments upon 

payment of an additional fee. 

 

f. Construction Trailer Permit Fee: The fee for construction trailers shall be 

$250 and shall include all sub-trade inspections. 

 

g. Contractor Registration: All contractors and subcontractors for permitted jobs 

must be registered with the Building Department of the Town of Highland 

Beach. Registration includes basic information about the contractor, and proof 

of licenses and insurance. Licenses and insurance are typically demonstrated 

through a State of Florida registration or certification, or a Palm Beach 

County Business Tax Receipt. There will be no charge for registering with the 

Town of Highland Beach. 
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Resolution No. 2022-024 
 

h. Reinspection Fees: 

 

i. $75.00 for second inspection (same item). 

 

ii. $150.00 for third inspection* (same item). 

 

iii. $300.00 for fourth inspection* (same item) per F.S. 553.80(2)(c) 

 

iv. $300.00 for fifth inspection* (same item). 

* (requires license holder/qualifier to be at the site) 
 

i. Additional Fees: 

i. $100.00 for fire sprinkler permits, except electrical component of 

permit. (Delray Fire Fee Schedule) 

 

ii. $50.00 per page for plans requiring additional review after the initial 

review. 

 

iii. $50.00 change of contractor. 

 

iv. $100.00 tile/marble/flooring (not shower tile or pan replacement). 

 

v. $100.00 water-heater change-out. (exact replacement only) 

 

vi. $100.00 installation of residential alarm or security system. 

 

vii. Portable Storage Unit: $50.00 for site permit fee. 

 

viii. $100.00 for failure to call for a final inspection prior to permit 

expiring. 

 

ix. Florida State Surcharges: BCAIF 1.5% & FBC 1% of permit fees. 

 

j. Penalty Fees: 

 

i. Two and half times (2.5X) the original permit fee, but not to exceed 

$10,000, for work commenced without a permit. 

ii. Four times (4X) the proportion of the permit fee attributed to plan 

review (10% of permit fee) for three (3) plan review rejections in 

compliance with F.S. 553.80(2)(b) 
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Resolution No. 2022-024 
 

k. Planning & Zoning Fees: 

 

i. Site plan:  $1,500.00 

 

ii. Special Exception:  $1,500.00 

 

iii. Comprehensive Plan Amendment:  $1,500.00 

 

iv. Revision to Code of Ordinances:  $1,500.00 

 

v. Variance:  $1,500.00 

$500.00 each additional variance 

 

vi. Appeal of Building Code or Zoning Determination:  $1,500.00 

 

vii. Zoning Verification Letter:  $150.00 

 

viii. Hourly attorney consultation fee.  Must be paid with all land 

development applications. $500.00 deposit plus any costs that 

exceed the $500.00 

 

ix. License Agreement or Unity of Title: $1,000.00 

 

x. Appeal to Town Commission:  $1,500.00 

 

xi. Engineering Review Fee:  $500.00 plus any additional cost 

 
Cost Recovery Provision.  Applicant is responsible for the cost of recovering administrative, engineering, legal 

review, and/or any other professional service required in conjunction with any application, including any public 

notice costs in excess of minimum advertising fee, including notice costs, such as postage, etc. 
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File Attachments for Item:

F. Consideration of the proposed Town Commission Meeting Schedule.
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TOWN OF HIGHLAND BEACH 
AGENDA MEMORANDUM 

MEETING TYPE: Town Commission  

MEETING DATE 09/06/2022 

SUBMITTED BY: Lanelda Gaskins, Town Clerk’s Office 

SUBJECT: Proposed Town Commission Meeting Schedule  
 

SUMMARY: 

Consideration of the proposed Town Commission Meeting Schedule from October 01, 2022, 
through December 31, 2023.  

The Town's Code of Ordinance addresses the Town Commission meeting schedule.  
According to Sec., 2-28 – Rules of Procedures, Rule No. 1, the Town Commission shall meet 
and hold monthly meetings on the first Tuesday of each month, except for when the meeting 
falls on a legal, town observed holiday then such meeting will be held on the next secular day.  
The meetings shall commence at 1:30 P.M. 
 
Also, the third Tuesday of each month is reserved for Town Commission meetings and may 
be canceled due to lack of business (agenda items). The meetings shall commence at 1:30 
P.M.  
 
The town staff is requesting the direction of the Town Commission regarding canceling the 
below meetings in recognition of the holidays: 
 

 Tuesday, December 20 (Hanukkah/Chanukkah) 

 Wednesday, July 05, 2023 (Independence Day falls on Tuesday, July 4)   
  

FISCAL IMPACT: 

N/A 

ATTACHMENTS: 

Proposed Town Commission meeting schedule for October 1, 2022, through December 31, 
2023. 

RECOMMENDATION: 

Town Commission discretion. 
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Town Commission Meeting Schedule for FY 2022-2023 
 

 Dates Meeting Type 
2022 Meeting Dates 

   
Tuesday October 04, 2022 Commission Meeting. 

   
Tuesday, October 18, 2022 Commission Meeting 

   
Tuesday November 01, 2022 Commission Meeting 

   

Tuesday November 15, 2022 Commission Meeting 
   

Tuesday December 06, 2022 Commission Meeting 
   

Tuesday December 20, 2022 Commission Meeting 
   

2023 Meeting Dates 
   

Tuesday January 03, 2023 Commission Meeting 
   

Tuesday January 17, 2023 Commission Meeting 
   

Tuesday February 07, 2023 Commission Meeting 
   

Tuesday February 21, 2023 Commission Meeting 
   

Tuesday,  March 07, 2023 Commission Meeting 
   

Tuesday March 14, 2023 Municipal General Election Day 
   

Tuesday March 21, 2023 Special Meeting/Swearing-In 
Ceremony 

Tuesday April 04, 2023 Commission Meeting 
   

Tuesday April 18, 2023 Commission Meeting 
   

Tuesday May 02, 2023 Commission Meeting 
   

Tuesday May 16, 2023 Commission Meeting 
   

Tuesday June 06, 2023 Commission Meeting 
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Dates Meeting Type 
   

Tuesday June 20, 2023 
 

Preliminary Budget 
Presentation 

   
**Wednesday July 05, 2023** Commission Meeting 

   
Tuesday July 18, 2023 Commission Special Meeting 

   
Tuesday August 01, 2023 Commission Meeting 

   
Thursday August 03, 2023 

(tentative) 
Special Budget Meeting 

 

Florida League of Cities Annual Conference – August 10-12, 2023 

   
Thursday August 17, 2023 

(tentative) 
Special Budget Meeting 

(*Commission meeting date) 

   
Tuesday September 05, 2023 Commission Meeting 

   
Tuesday September 05, 2023 

(tentative) 
Special First Public Hearing 

Budget Meeting  

   
Wednesday September 20, 2023 

(tentative) 
Special Second Public Hearing 

Budget Meeting  

   
Tuesday October 03, 2023 Commission Meeting 

   
Tuesday October 17, 2023 Commission Meeting 

   
Tuesday November 07, 2023 Commission Meeting 

   
Tuesday November 21, 2023 Commission Meeting 

   

 
 

Dates Meeting Type 

Tuesday December 06, 2023 Commission Meeting 
   

Tuesday December 20, 2023 Commission Meeting 
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File Attachments for Item:

G. Approval of Meeting Minutes

August 04, 2022 - Commission Meeting Special Minutes

August 16, 2022 - Commission Meeting Minutes

August 25, 2022 - Commission Meeting Special Minutes
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TOWN OF HIGHLAND BEACH  
TOWN COMMISSION SPECIAL MEETING 

MINUTES 

 

 
Town Hall / Commission Chambers Date:  August 04, 2022 
3614 South Ocean Boulevard  
Highland Beach, Florida 33487 

Time: 12:00 PM 

 

1. CALL TO ORDER 

Mayor Hillman called the meeting to order at 12:00 P.M. 

2. ROLL CALL 

PRESENT 
Commissioner John Shoemaker 
Commissioner Evalyn David 
Commissioner Peggy Gossett-Seidman (joined at 12:02 P.M.) 
Vice Mayor Natasha Moore 
Mayor Douglas Hillman 
Town Manager Marshall Labadie 
Town Attorney Glen Torcivia (virtually) 
Town Clerk Lanelda Gaskins 

3. PLEDGE OF ALLEGIANCE 

The Town Commission led the Pledge of Allegiance to the United States of America. 

Mayor Hillman modified the agenda as follows:  Item 5, Presentation by Dorothy 
Jacks, CFA, AAS, Palm Beach County Property Appraiser, was moved before Item 
4, Public Comments. 

4. PRESENTATION (This item was formally Item 5) 

Dorothy Jacks, CFA, AAS, Palm Beach County Property Appraiser 

Ms. Jacks provided a PowerPoint presentation highlighting the market value, taxable 
value, and the parcel count in the Town of Highland Beach. 

Mayor Hillman opened this item for public comments. 

Mr. Timothy Ruotolo inquired about the taxable and market values and exemptions. 
Ms. Jacks responded to his question. 
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Ms. Judith Goldberg asked about the impact of renovation on the assessed value 
related to condominiums. Ms. Jacks responded to her question.  

5. PUBLIC COMMENTS (formally Item 4) 

Mr. Jack Halpern of 45 South Ocean Boulevard spoke about emails he received 
concerning the Highland Beach Building Department and the interlocal agreement 
with the Town of Gulf Stream. 

6. DISCUSSION AND ACCEPTANCE OF THE PROPOSED BUDGETS FOR 
FISCAL YEAR 2023 

Finance Director DiLena and Town Manager Labadie provided a PowerPoint 
presentation highlighting the proposed budgets for fiscal year 2022-2023. 

A. General Funds 

B. Discretionary Sales Surtax Fund 

C. Building Department Fund 

D. Water System Fund 

E. Sewer Fund 

F. Resolution No. 2022-016 

A Resolution of the Town Commission of the Town of Highland Beach, 
Florida, amending resolution no. 2021-028, which appropriated funds for 
the 2021-2022 fiscal year budget, and providing an effective date. 

Mayor Hillman read the title of Resolution No. 2022-016. 

Finance Director DiLena presented this item. 

MOTION: David/Hillman - Moved to accept Resolution No. 2022-016, which 
passed unanimously 5 to 0. 

G. Resolution No. 2022-017 

A Resolution of the Town Commission of the Town of Highland Beach, 
Florida, authorizing a one-time economic relief payment to non-union and 
union employees; and providing an effective date.  

Mayor Hillman explained that the Town Commission could not proceed with the 
resolution at this time. He and Town Manager Labadie will work together and 
bring an item back to Town Commission at the next meeting. 

Page 199



Town Commission Special Meeting Minutes   
Date: August 04, 2022  Page 3 of 6 
 

MOTION: David/Moore - Moved to remove Resolution No. 2022-017 from the 
agenda, which passed unanimously 5 to 0. 

H. Resolution No. 2022-018  

A Resolution of the Town Commission of the Town of Highland Beach, 
Florida, adopting a merit increase policy for non-union employees and 
amending the Town of Highland Beach salary table; and providing an 
effective date. 

Mayor Hillman read the title of Resolution No. 2022-018.  

Town Manager Labadie presented this item. There were discussions about the 
salary comparison study, the salary table adjustments, the level of the salary 
range quartile, the merit increase policy, and attracting and retaining quality 
talented employees.  

Town Manager Labadie will add a topic about salary table corrections to the 
strategic priorities plan. 

MOTION: David/Moore - Moved to approve Resolution No. 2022-018, which 
passed unanimously 5 to 0. 

7. INTERLOCAL AGREEMENT (ADDENDUM TO THE AGENDA) 

A. Approve and authorize the Mayor to execute an Interlocal Agreement 
between the Town of Highland Beach and the Town of Gulf Stream for 
Building Department Services. 

Mayor Hillman introduced this item. There were discussions about modifying the 
language in Section 2(B)(2)(b) - Building Department Plan Review and Inspection 
Services, to the language that read “Fees charged to the Town of Gulf Stream 
properties shall be the same as those charged to the Town of Highland Beach 
properties."  Town Manager Labadie then suggested modifying the language that 
read "on a first-come, first-service basis." 

Building Official Remas provided a PowerPoint presentation highlighting the 
public discussions, the agreement, and the benefits of the contract. In addition, 
Finance Director DiLena introduced financial analysis related to this matter. 

Mr. Jack Halpern provided public comments about this matter. 

Mayor Hillman suggested that Town staff include clear responsibilities of the 
Town of Highland Beach and the Town of Gulf Stream in the interlocal agreement. 

It was the consensus of the Town Commission to send the Interlocal Agreement 
to the Financial Advisory Board for their review and input. 
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Mr. Jack Halpern continued with public comments. 

8. BUDGET MEETINGS 

Mayor Hillman announced the meetings as follows: 

August 23, 2022 Financial Advisory Board Meeting 

August 25, 2022 - 12:00 P.M. Town Commission Special Meeting 

September 06, 2022 - 5:01 P.M. Town Commission Special First Public Hearing 
Budget Meeting 

September 21, 2022 - 5:01 P.M. Town Commission Special Second Public Hearing 
Budget Meeting 

9. TOWN COMMISSION COMMENTS 

Commissioner John Shoemaker had no comments. 

Commissioner Evalyn David had no comments. 

Commissioner Peggy Gossett-Seidman reminded the Town Commission and staff 
about putting essential items on the agenda. 

Vice Mayor Natasha Moore had no comments. 

Mayor Douglas Hillman commented about a unit in his building that went through the 
building recertification program.  
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10. ADJOURNMENT 

The meeting adjourned at 2:53 p.m. 

 
APPROVED September 06, 2022, Town Commission Meeting. 
 
 
 

  

ATTEST:  Douglas Hillman, Mayor 
   
  Transcribed by 
  Lanelda Gaskins 
   

September 06, 2022 

Lanelda Gaskins, MMC 
Town Clerk 

 Date 

 

 

 

 

 

 

 

 

 

 

 

 

 

Disclaimer: Effective May 19, 2020, per Resolution No. 20-008, all meeting minutes 
are transcribed as a brief summary reflecting the event of this meeting. Verbatim 
audio/video recordings are permanent records and are available on the Town's Media 
Archives & Minutes webpage: https://highlandbeach-fl.municodemeetings.com/. 
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TOWN OF HIGHLAND BEACH  
TOWN COMMISSION MEETING MINUTES 

 

 
Town Hall / Commission Chambers Date:  August 16, 2022 
3614 South Ocean Boulevard  
Highland Beach, Florida 33487 

Time: 1:30 PM 

 

1. CALL TO ORDER 

Mayor Hillman called the meeting to order at 1:30 P.M. 

2. ROLL CALL 

PRESENT 
Commissioner John Shoemaker 
Commissioner Evalyn David 
Commissioner Peggy Gossett-Seidman 
Vice Mayor Natasha Moore 
Mayor Douglas Hillman 
Town Manager Marshall Labadie 
Town Attorney Glen Torcivia 
Town Clerk Lanelda Gaskins 

3. PLEDGE OF ALLEGIANCE 

The Town Commission led the Pledge of Allegiance to the United States of America. 

4. APPROVAL OF THE AGENDA 

MOTION:  David/Moore - Moved to approve the agenda as presented, which passed 
unanimously 5 to 0. 

5. PRESENTATIONS / PROCLAMATIONS 

A. Sea Turtle Presentation by Joanne Ryan, Highland Beach Sea Turtle Permit 
Holder 

Ms. Ryan presented a video of the Highland Beach Sea Turtle Volunteer program. 
To encourage public education and awareness concerning the threats to sea turtles, 
Town staff will add the video to the Town’s website and include an article in the Town 
Manager’s Minutes.  
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6. PUBLIC COMMENTS 

Mr. Timothy Routole of Coronado at Highland Beach provided comments about his 
family history in Highland Beach and his experience with Mr. Jason Chudnofsky. 

7. ANNOUNCEMENTS 

Mayor Hillman read the announcements as follows: 

Board Vacancies 

Board of Adjustment and Appeals - One vacancy for a three-year term 

Meetings and Events 

August 23, 2022 - 11:30 A.M. Financial Advisory Board Regular Meeting 

August 25, 2022 - 1:30 P.M. Town Commission Special Meeting 

September 05, 2022 - Town Hall Closed in Observance of Labor Day 

September 06, 2022 - 1:30 P.M. Town Commission Meeting 

September 06, 2022 - 5:01 P.M. Town Commission Special First Public Hearing 
Budget Meeting 

Board Action Report 

None. 

8. ORDINANCES 

A. None.  

9. CONSENT AGENDA 

A. None.  

10. UNFINISHED BUSINESS 

A. Fire Rescue Implementation Update 

Town Manager Labadie provided an update on the Fire Rescue Implementation. 
On Thursday, August 12, 2022, the Public Safety – Emergency Medical Services 
(EMS) Council of Palm Beach County unanimously supported and approved the 
Town’s request for the Certificates of Public Convenience and Necessity 
(COCPN) EMS. The Board of County Commissioners of Palm Beach County will 
review the final request for the Certificates of Public Convenience and Necessity 
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(COCPN) EMS license on September 13, 2022, at 9:00 A.M. Mayor Hillman 
encouraged the residents to attend the meeting to show support for the Fire 
Rescue Department. He mentioned that free transportation would be available to 
those residents interested in attending the meeting.  

B. Discussion of review timeline for proposed amendments to the Accessory 
Marine Facility regulations of the Town Code. 

Mayor Hillman announced this item. 

Town Planner Ingrid Allen presented this item. There were discussions about the 
proposed meeting dates and defining neighborhoods. Mayor Hillman suggested 
that Town staff define “neighborhoods” and produce three (3) evening meeting 
dates in early November. Town Planner Allen and Town Manager Labadie will 
work together to generate the evening meeting dates. 

11. NEW BUSINESS 

A. Consideration to nominate the External Auditor Selection Committee 
Members, which shall assist the governing body in selecting an external 
auditor to conduct the Town of Highland Beach’s annual financial audit as 
required by Florida Statute 218.39. 

Commissioner David presented this item. 

MOTION:  Hillman/Gossett-Seidman - Moved to approve the External Auditor 
Selection Committee, which passed unanimously 5 to 0. 

B. Approval of the Commission Meeting Minutes 

August 02, 2022 - Commission Meeting Minutes 

MOTION:  David/Gossett-Seidman - Moved to accept the minutes with the 
changes, which passed unanimously 5 to 0. 

12. TOWN COMMISSION COMMENTS 

Commissioner John Shoemaker attended the Florida League of Cities (FLC) Annual 
Conference last week and spoke about the event. He also spoke about Fire Rescue. 

Commissioner Evalyn David also attended the Florida League of Cities Annual 
Conference last week and concurred with Commissioner Shoemaker regarding the 
event. She encouraged the public to contact their state representatives and state 
senators to voice their concerns about local choices remaining at the local 
government/municipality level. 
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Commissioner Peggy Gossett-Seidman attended last week's Florida League of Cities 
Annual Conference and Transportation and Intergovernmental Relations Committee 
meeting. She briefly spoke about the concerns of the Florida League of Cities.  

Vice Mayor Natasha Moore had no comments. 

Mayor Douglas Hillman had no comments. 

13. TOWN ATTORNEY’S REPORT 

Town Attorney Torcivia commented on the ongoing battle that local governments 
have with the legislators. He talked about the EMS Council Meeting and commended 
the Highland Beach team. 

14. TOWN MANAGER’S REPORT 

Town Manager Labadie reported the following: 

The increasing support from the Board of County Commission of Palm Beach County 
regarding the implementation of the Fire Rescue Department. 

The Financial Advisory Board will meet next Tuesday, August 23, to review the 
Employee Healthcare program and the Interlocal Agreement with the Town of Gulf 
Stream. 

The budget was still progressing positively, recognizing a few of the changes. Finance 
Director DiLena is working to address those changes and adjustments.  

He will present an agenda item at the August 25, 2022, Town Commission Special 
Meeting regarding the bonus program. 

The Florida League of Cities Annual Conference was a great event.  

Mayor Hillman inquired about the entry sign contest. Town Manager Labadie 
explained that Assistant Town Manager Cuebas would follow up on this matter. 

Town Manager Labadie mentioned that at the end of October, the Town will have a 
welcome back food truck event for the residents. At the event there will be information 
about the entry sign contest, display the renderings of the Fire Rescue Department, 
and information on dune management.  

Vice Mayor Moore will work with the Town staff and give an update on the entry sign 
contest at the next Commission meeting. 
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15. ADJOURNMENT 

The meeting adjourned at 2:43 P.M. 
 
APPROVED September 06, 2022, Town Commission Meeting. 
 
 
 

  

ATTEST:  Douglas Hillman, Mayor 
   
  Transcribed by 
  Lanelda Gaskins 
   

September 06, 2022 

Lanelda Gaskins, MMC 
Town Clerk 

 Date 

 

 

 

 

 

 

 

 

 

 

 

 

Disclaimer: Effective May 19, 2020, per Resolution No. 20-008, all meeting minutes 
are transcribed as a brief summary reflecting the event of this meeting. Verbatim 
audio/video recordings are permanent records and are available on the Town’s Media 
Archives & Minutes webpage: https://highlandbeach-fl.municodemeetings.com/. 
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TOWN OF HIGHLAND BEACH  
TOWN COMMISSION SPECIAL MEETING 

MINUTES 

 

 
Town Hall / Commission Chambers Date:  August 25, 2022 
3614 South Ocean Boulevard  
Highland Beach, Florida 33487 

Time: 1:30 PM 

 

1. CALL TO ORDER 

Mayor Hillman called the meeting to order at 1:30 P.M. 

2. ROLL CALL 

PRESENT 
Commissioner John Shoemaker 
Commissioner Evalyn David 
Commissioner Peggy Gossett-Seidman 
Vice Mayor Natasha Moore 
Mayor Douglas Hillman 
Town Manager Marshall Labadie 
Town Attorney Glen Torcivia 
Town Clerk Lanelda Gaskins 

3. PLEDGE OF ALLEGIANCE 

The Town Commission led the Pledge of Allegiance to the United States of America. 

4. PUBLIC COMMENTS 

Mr. Steven Parks provided comments about the interlocal agreement between the 
Town of Highland Beach and the Town of Gulf Stream. 

Town Clerk Gaskins read an email from Mr. Jeffrey Kleiman dated August 25, 2022, 
about the Florida Department of Transportation (FDOT) polluting backyard canals 
and the Intracoastal Waterway (ICW). 

5. New Business 

A. Resolution No. 2022-017 

A Resolution of the Town Commission of the Town of Highland Beach, 
Florida, authorizing a one-time Economic Relief Performance Bonus 
Program to non-union and union employees; and providing an effective 
date. 
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Mayor Hillman read the title of Resolution No. 2022-017, and Town Manager 
Labadie presented the item.  

MOTION:  David/Gossett-Seidman - Moved to approve Resolution No. 2022-
017. Upon Roll Call: Commissioner David (Yes); Commissioner 
Gossett-Seidman (Yes); Commissioner Shoemaker (Yes); Vice 
Mayor Moore (Yes); and Mayor Hillman (Yes), which passed on a 5 
to 0 vote. 

B. Consideration to approve and authorize the Mayor to execute an Interlocal 
Agreement between the Town of Highland Beach and the Town of Gulf 
Stream for Building Department Services. 

Mayor Hillman read the title of Item 5.B., and Building Official Jeff Remas 
presented the item. There were conversations about modifying the termination 
language and verifying the insurance information.  

Town Manager Labadie stated that the contract could be changed. In addition, 
he mentioned that Building Official Remas could include monthly data regarding 
permitting in the Manager's Minutes. Commissioner Gossett-Seidman asked for 
an outside legal opinion from another attorney regarding this matter. 

MOTION:   David/Hillman - Moved to approve the interlocal agreement subject 
to including termination language and insurance. Upon Roll 
call:  Commissioner David (Yes); Mayor Hillman (Yes); 
Commissioner Shoemaker (Yes); Commissioner Gossett-Seidman 
(Yes); and Vice Mayor Hillman (Yes), which passed on a 5 to 0 vote. 

Assistant Town Attorney Trey Nazzaro with the Town of Gulf Stream provided 
comments regarding this matter. 

C. Consideration to approve and authorize the Mayor to execute an Agreement 
between the Town of Highland Beach and the City of Delray Beach, in an 
amount of $73,832.07 for Police Dispatching and Communications services.  

Mayor Hillman read the title of Item 5.C., and Chief of Police Craig Hartmann 
introduced the item. 

MOTION:  David/Gossett-Seidman - Moved to approve the agreement with the 
City of Delray Beach to provide police dispatching and 
communication services to the Town for a five (5) year period ending 
September 30, 2027, at a cost of $73,832.07 (for the first year) that 
will be adjusted for the consumer price index annually, which passed 
unanimously 5 to 0. 

D. Consideration to approve the Health Insurance and Other Insurance 
Programs for Town personnel for Fiscal Year 2023. 
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Assistant Town Manager Eric Marmer presented this item. Commissioner 
Gossett-Seidman suggested that Town staff make calls to several nearby 
hospitals to ensure the employees are honored when using the health insurance. 

MOTION:  David/Moore - Moved to approve the healthcare insurance as 
presented, which was unanimously 5 to 0. 

E. Fiscal Year 2023 Budget Presentation Update 

Finance Director David DiLena provided a PowerPoint presentation highlighting 
fiscal year 2023 Budget updates.  

F. Budget Meetings 

Mayor Hillman announced the meeting dates as follows: 

September 06, 2022 - 5:01 P.M. Town Commission Special First Public Hearing 
Budget Meeting 

September 21, 2022 - 5:01 P.M. Town Commission Special Second Public 
Hearing Budget Meeting 

6. TOWN COMMISSION COMMENTS 

Commissioner John Shoemaker talked about distributing timely regular Manager's 
Minutes, and a presentation on lighting protection systems at a Town Commission 
meeting in September or October. He also inquired about the following: 1) the Inflation 
Reduction Act of 2022 for funding related to solar or climate beach matters, and 2) 
an update on the Town’s lobbyist. Town Manager Labadie indicated that he would 
look into the matter related to funding. He provided an update on the Town's lobbyist.  

Commissioner Shoemaker commented on the global issue involving forever 
chemicals (PFAS (Per- and polyfluorinated alkyl substances) in drinking water, the 
catch basins drainage concern, and the Florida Department of Transportation's 
upcoming meeting on August 30, 2022. Lastly, he congratulated Commissioner 
Gossett-Seidman for winning the primary election. 

Commissioner Evalyn David inquired about the meeting date for the Board of County 
Commission of Palm Beach County, and Mayor Hillman replied on September 13.  

Commissioner Peggy Gossett-Seidman will not be available to attend the Florida 
Department of Transportation meeting next week. She spoke about the email from 
Mr. Kleiman, the pollution in the canals and waterways, and a letter she received 
concerning furniture on the beach. She suggested Town staff place an article about 
pollution in a newsletter/manager’s minutes.  
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Vice Mayor Natasha Moore provided an update on the Town Entry Signage Contest. 
She reminded everyone about the Board of County Commission of Palm Beach 
County meeting on September 13, 2022. She encouraged the residents to attend and 
sign up for free transportation. 

Mayor Douglas Hillman had no comments. 

7. ADJOURNMENT 

The meeting adjourned at 3:52 P.M. 

 
APPROVED September 06, 2022, Town Commission Meeting. 
 
 
 

  

ATTEST:  Douglas Hillman, Mayor 
   
  Transcribed by 
  Lanelda Gaskins 
   

September 06, 2022 

Lanelda Gaskins, MMC 
Town Clerk 

 Date 

 

 

 

 

 

 

 

 

 

 

Disclaimer: Effective May 19, 2020, per Resolution No. 20-008, all meeting minutes 
are transcribed as a brief summary reflecting the event of this meeting. Verbatim 
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audio/video recordings are permanent records and are available on the Town’s Media 
Archives & Minutes webpage: https://highlandbeach-fl.municodemeetings.com/. 
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