
AGENDA 
 PLANNING BOARD REGULAR MEETING  

 

Thursday, April 09, 2026 AT 9:30 AM 

TOWN OF HIGHLAND BEACH, FLORIDA 
3614 S. OCEAN BOULEVARD 
HIGHLAND BEACH, FL 33487 

Telephone: (561) 278-4548 
 

Website: www.highlandbeach.us 
 

Town Hall Commission Chambers 

1. CALL TO ORDER 

2. ROLL CALL 

3. PLEDGE OF ALLEGIANCE 

4. APPROVAL OF THE AGENDA 

5. SWEARING IN OF THE PUBLIC 

6. APPROVAL OF MINUTES 

A. January 08, 2026 

7. UNFINISHED BUSINESS 

A. None 

8. NEW BUSINESS 

A. Development Order Application No. PZ-25-2 / Anthony & Camille DelPrete 

Application by Andrea M. Keiser, esq., requesting site plan approval for a new 
one-story, 4,248 square foot single family residence with pool and spa for the 
property located at 4326 Intracoastal Drive. 

B. Ordinance Revising Town’s Plating Procedures (Recommendation to Town 
Commission) 

9. ANNOUNCEMENTS 

May 14, 2026                9:30 AM                      Planning Board Regular Meeting 
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Agenda – Planning Board Regular Meeting  
Thursday, April 09, 2026, 9:30 AM Page 2 of 2 

 

10. ADJOURNMENT 
 

NOTICE: If a person decides to appeal any decision made by the Town Commission with respect to any matter 
considered at this meeting, you will need a record of the proceedings, and you may need to ensure that a verbatim 
record of the proceedings is made, which record includes the testimony and evidence upon which the appeal is to be 
based. (The above notice is required by State Law. Anyone desiring a verbatim transcript shall have the responsibility, 
at his own cost, to arrange for the transcript). There may be one or more Town Commissioners attending the meeting. 
 
Pursuant to the provision of the Americans with Disabilities Act, any person requesting special accommodations to 
participate in these meetings, because of a disability or physical impairment, should contact the Town at 561-278-
4548 at least five calendar days prior to the Hearing. 
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File Attachments for Item:

A. January 08, 2026
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TOWN OF HIGHLAND BEACH  
PLANNING BOARD REGULAR MEETING 

MINUTES 

 

 
Town Hall Commission Chambers 
3614 South Ocean Boulevard  
Highland Beach, Florida 33487 

Date:  January 08, 2026 
Time: 9:30 AM 

 

1. CALL TO ORDER 

Chairperson Mendelson called the meeting to order at 9:30 A.M. 

2. ROLL CALL 

Board Member Greg Babij 
Board Member Roger Brown 
Board Member David Powell 
Board Member Evalyn David 
Vice Chairperson Eve Rosen  
Chairperson Ilyne Mendelson 
Town Attorney Leonard Rubin 
Deputy Town Clerk Jaclyn DeHart 

ADDITIONAL STAFF PRESENT 
Town Planner Ingrid Allen 

ABSENT 
Board Member Evalyn David  

3. PLEDGE OF ALLEGIANCE 

The Board Members led the Pledge of Allegiance to the United States of America. 

4. APPROVAL OF THE AGENDA 

MOTION:  Rosen/Axelrod - Moved to approve the agenda as presented which 
passed, 6 to 0. 

5. SWEARING IN OF THE PUBLIC 

Deputy Town Clerk Jaclyn DeHart swore in those giving testimony.  

6. APPROVAL OF MINUTES 

A. December 11, 2025 
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Motion: Rosen/Axelrod - Moved to approve the minutes as presented which 
passed 6 to 0.  

7. UNFINISHED BUSINESS 

 A. None 

8. NEW BUSINESS 

A. Development Order Application No. P-25-35 / Andrew Megibow 

Application by Ileen Gonzalez, Breezy Permits, LLC, requesting a special 
exception to install a 30,000 pound capacity boat lift in slip #10 for the 
property located at 2727 South Ocean Boulevard #902.  

Chairperson Mendelson read the title of the item and asked the Board Members 
if they had any ex parte communications to disclose.  The Members had no ex 
parte communications. 

Chairperson Mendelson opened the public hearing and called Town Planner 
Allen to present the application.  

Town Planner Allen presented Development Order Application No. PZ-25-35.  

The applicant’s agent, Ileen Gonzalez, was present and provided comments 
about the application. 

There were no public comments.  

The public hearing was closed followed by a motion.   

MOTION: Babij/Rosen - Moved to approve Development Application No. PZ-
25-35. Based upon roll call: Member Babij (Yes); Vice Chairperson 
Rosen (Yes); Member Brown (Yes); Member Powell (Yes); Member 
Axelrod(Yes); and Chairperson Mendelson (Yes). The motion 
passed on a 6 to 0 vote. 

B. Development Order Application No. P-25-36 / David Drettmann 

Application by Ileen Gonzalez, Breezy Permits, LLC, requesting a special 
exception to install a 30,000 pound capacity boat lift in slip #9 for the 
property located at 2727 South Ocean Boulevard #503. 

Chairperson Mendelson read the title of the item and asked the Board Members 
if they had any ex parte communications to disclose.  The Members had no ex 
parte communications. 
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Chairperson Mendelson opened the public hearing and called Town Planner 
Allen to present the application.  

Town Planner Allen presented Development Order Application No. PZ-25-36.  

The applicant’s agent, Ileen Gonzalez, was present. 

There were no public comments.  

The public hearing was closed followed by a motion.   

MOTION: Babij/Rosen - Moved to approve Development Application No. PZ-
25-35. Based upon roll call: Member Babij (Yes); Vice Chairperson 
Rosen (Yes); Member Brown (Yes); Member Powell (Yes); Member 
Axelrod(Yes); and Chairperson Mendelson (Yes). The motion 
passed on a 6 to 0 vote. 

C. Discussion on increasing the maximum square footage requirements for 
permanent signs. 

Chairperson Mendelson introduced the item and Town Planner Allen presented 
the discussion topic.  

The Board discussed the topic.  

MOTION:  Rosen/Babij -Moved to recommend the following amendments to 
the Town’s Sign Regulations to the Town Commission; increasing 
the sign size using Boca’s sign code as reference, allowing for a 
variance procedure for dimensional requirements, and adding in 
universal rules across all condos subject to the criteria that the sign 
should fit in with the overall property and the building and use similar 
materials. Based upon a role call: Vice Chairperson Rosen (Yes); 
Member Babij (Yes); Member Axelrod (Yes); Member Powell (Yes); 
Member Brown (Yes); and Chairperson Mendelson (Yes). The 
motion passed on a 6 to 0 vote.  

9. ANNOUNCEMENTS 

February 03, 2026                       1:30 PM                        Town Commission Meeting 

February 12, 2026                       9:30 AM                         Planning Board Meeting 
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10. ADJOURNMENT 

The meeting adjourned at 10:22 AM.  

 
APPROVED on March 12, 2026, Planning Board Regular Meeting. 
 

     
                                   _________________________________ 
       Ilyne Mendelson, Chairperson 
 

ATTEST: 
         
____________________________________  _____03/12/2026____________________ 

Jaclyn DeHart      Date 
Deputy Town Clerk    
 
      

Disclaimer: Effective May 19, 2020, per Resolution No. 20-008, all meeting minutes are 
transcribed as a brief summary reflecting the event of this meeting. Verbatim audio/video 
recordings are permanent records and are available on the Town’s Media Archives & 
Minutes webpage: https://highlandbeach-fl.municodemeetings.com/. 
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File Attachments for Item:

A. Development Order Application No. PZ-25-2 / Anthony & Camille DelPrete

Application by Andrea M. Keiser, esq., requesting site plan approval for a new one-

story, 4,248 square foot single family residence with pool and spa for the property 

located at 4326 Intracoastal Drive.
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         PLANNING BOARD 

STAFF REPORT 

  

MEETING OF:  APRIL 9, 2026 

 

TO:   PLANNING BOARD           

 

FROM:   INGRID ALLEN, TOWN PLANNER 

 

SUBJECT: APPLICATION BY ANDREA M. KEISER, ESQ., REQUESTING SITE 

PLAN APPROVAL FOR A NEW ONE-STORY, 4,248 SQUARE FOOT 

SINGLE FAMILY RESIDENCE WITH POOL AND SPA FOR THE 

PROPERTY LOCATED AT 4326 INTRACOASTAL DRIVE. 

(APPLICATION NO. PZ-26-2). 

  

 

Applicant (Property Owner): Anthony and Camille DelPrete 

     6 Wildwood Road 

     Saddle River, NJ 07458 

 

Applicant’s Agent:   Andrea M. Keiser, Esq. 

Keiser Legal, PLLC 

     55 SE 2nd Avenue, Suite 102 

     Delray Beach, FL 33444 

   

Property Characteristics: 

Comprehensive Plan Land Use: Single Family 

Zoning District:    Residential Single Family (RS) 

Site Location:    4326 Intracoastal Drive  

Parcel PCN#:    24-43-47-04-02-004-0140 

 

  

I. GENERAL INFORMATION: 

HIGHLAND BEACH BUILDING DEPARTMENT 

3614 S. Ocean Boulevard  

Highland Beach, FL 33487  

Ph: (561) 278-4540 

Fx: (561) 265-3582 
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1Florida-Friendly Landscapes protect Florida’s unique natural resources by conserving water, reducing waste and 
pollution, creating wildlife habitat, and preventing erosion (Source: University of Florida, IFAS Extension. 2022. 
Florida-Friendly Landscaping Guide to Plant Selection & Landscape Design). 

 

Adjacent Properties: 

PARCEL ZONING DISTRICT FUTURE LAND USE 

DESIGNATION 

North Residential Single Family (RS) Single Family 

South Residential Single Family (RS) Single Family 

East Residential Single Family (RS) Single Family 

West NA (Intracoastal Waterway)  NA (Intracoastal Waterway)  

 

Property History: 

On March 10, 2022, the Planning Board granted a special exception approval to install a 296 

square foot dock, a 25,000 pound capacity boat lift, and a 7,000 pound capacity dual jet-ski lift for 

the property (DO #22-0002). 

 

Request and Analysis: 

The Applicant is requesting site plan approval to construct a new one-story, 4,248 square foot single 

family residence with pool and spa. Currently, a single-family residence exists on the property. 

According to the Palm Beach County Property Appraiser, the current home was built in 1975. The 

Applicant intends to demolish the existing residence.  

 

Pursuant to Section 30-67 of the Town Code, a single-family detached dwelling is permitted in the 

RS zoning district. Section 30-31 of the Town Code indicates that single family residences require 

site plan approval from the Planning Board, which is the decision-making authority for such 

development requests.  

 

The Applicant’s project description (see attached) provides details of the proposed single family 

residence to include four (4) bedrooms and baths, two (2) car garage, etc. According to the 

Applicant’s landscaping plans, two (2) non specimen trees (as described in Section 20-135) and 

fourteen palm trees will be removed, all of which are non-native or invasive with the exception of 

two (2) Florida thatch palms. The Applicant proposes to plant four (4) new native trees (Green 

Buttonwood) and 16 palm trees, all of which are either native or Florida Friendly1. It is worth noting 

that pursuant to Section 20-124 of the Town Code, single-family homes are exempt from the tree 

removal regulations found in Chapter 20, Article IV (Resource Protection Standards) except for 

designated specimen or historic trees. 

 

Pursuant to Section 30-38(6) of the Town Code, the Planning Board shall approve or deny the site 

plan application. The approval may include conditions which clarify, but do not exceed, the 

requirements of the Zoning Code. If the request receives Planning Board approval, the applicant will 

be required to obtain a building permit, prior to initiation of construction, from the Town of Highland 

Beach Building Department. Pursuant to Section 30-21(g) of the Town Code, commencement of 

construction shall be initiated within two (2) years following the date of approval by the Planning 

Board.  
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1Florida-Friendly Landscapes protect Florida’s unique natural resources by conserving water, reducing waste and 
pollution, creating wildlife habitat, and preventing erosion (Source: University of Florida, IFAS Extension. 2022. 
Florida-Friendly Landscaping Guide to Plant Selection & Landscape Design). 

 

Staff reviewed the Applicant’s proposed request including plans date stamped received by the 

Building Department on March 10, 2026, and finds that the project is consistent with the Town Code 

of Ordinances as it pertains to site development. 

 

Should you have any questions, please feel free to contact me at (561) 637-2012 or 

iallen@highlandbeach.us 

 

Attachments: Application 

  Aerials 

  Applicant Plans (11X17) 
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       TOWN OF HIGHLAND BEACH  
DEVELOPMENT ORDER APPROVAL APPLICATION 

PROPERTY INFORMATION ASSOCIATED WITH THIS APPLICATION 
Address: PCN: 

Full Legal Description of the Property [as described in the deed] or reference to an attachment: 

Zoning District: What is the location of the installation? 
□ Intracoastal Waterway (ICW) □ Interior Canal/Basin □ N/A

PROPERTY OWNER (APPLICANT) INFORMATION  
Name: Phone: Fax: 
Mailing Address: 

Email Address: 

APPLICANT'S AGENT INFORMATION 
Name: Phone: Fax: 

Company Name: 

Mailing Address: 
Email Address: 

Provide a detailed description of the proposed project (use additional pages if necessary): 

4326 Intracoastal Drive 24-43-47-04-02-004-0140

Lot 14, Block 4, BEL LIDO, according to the Plat thereof, recorded in Plat Book 25, Page 97, 
of the Public Records of Palm Beach County

RS x

Anthony & Camille DelPrete 914-329-1239
6 Wildwood Road, Saddle River, NJ 07458

adel2407@gmail.com

Andrea M. Keiser, Esq. 561-349-6990 561-900-3444
Keiser Legal, PLLC
55 SE 2nd Avenue, Suite 102, Delray Beach, FL 33444
andrea@keiserlegal.com

The Applicant intends to demolish the existing structure and build a new single family home 
(“Project”). The Applicant’s Project consists of a one-story, single family home comprising 
of a covered entry, foyer, great room, kitchen, dining room, powder room, laundry, mud 
room, home office, 4 bedrooms, 4 baths, 5 walk-in closets, and covered patios. The exterior 
consists of motorcourt, pool, spa, generator, metal fencing, retaining walls, and required 
landscaping. Architecturally, the façade has articulation, the style can be classified as modern 
or contemporary with coastal influence, and the building materials contain a mix of natural 
and synthetic elements. There is a 2 car garage, additional space to park vehicles in the 
driveway, and adequate vehicular circulation. The seawall is existing and to remain. The 
dock and lifts were approved in 2022 and are not a part of this development application. See 
attached justification statement for detailed narrative.
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1 

4326 Intracoastal Drive 
Justification Statement 

Anthony and Camille DelPrete (“Applicant”) are the owners of the +/- 0.2870 acre parcel, 
located at 4326 Intracoastal Drive in Highland Beach (“Town”), Palm Beach County (“County”), 
Florida, and whose parcel control number is 24-43-47-04-02-004-0140 (“Property”).  The Property 
is designated as Single Family on the Town’s Future Land Use Map and is zoned Residential 
Single Family (“RS”) on the Town’s Zoning Map.   

The Property was platted as part of the Plat of Bel Lido on October 7, 1957.  Currently, a 1975 
residential home exists on the Property. The Applicant intends to demolish the existing structure 
and build a new single family home (“Project”).  
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Site Plan Review - Single Family 

The Applicant’s Project consists of a one-story, single family home (4,248 sq. ft.) 
comprising of a covered entry (116 sq. ft.), foyer, great room, kitchen, dining room, powder room, 
laundry, mud room, home office, 4 bedrooms, 4 baths, 5 walk-in closets, 2-car garage (531 sq. ft) 
and covered patios (726 sq. ft.). The exterior consists of motor court, pool, spa, generator, metal 
fencing, retaining walls, and required landscaping. Architecturally, the façade has articulation, the 
style can be classified as modern or contemporary with coastal influence, and the building 
materials contain a mix of natural and synthetic elements. There is a 2 car garage, additional space 
to park vehicles in the driveway, and adequate vehicular circulation. The seawall is existing and 
to remain. The dock and lifts were approved in 2022 and are not a part of this development 
application. 

Pursuant to Town’s Code of Ordinances (“Code”) Section 30-33(o), the Applicant submits 
this statement to demonstrate that the proposed Project is consistent with the Town’s 
Comprehensive Plan (“Comp Plan”) and Code. The Project is consistent with the Comp Plan 
because the proposed use, a single family residence, is contemplated on the Town’s future land 
use map. Additionally, Objective 1.1 of the Comp Plan’s Housing Element states that the “Town 
will require that future housing development be compatible with adjacent existing developments.” 
Here, the adjacent, neighboring properties to the north and south were redeveloped within the last 
8 years; thus, this proposed Project is more compatible with adjacent, existing development than 
the current antiquated structure on the Property. Furthermore, the Project intends to meet all of the 
current development regulations, which results in a safer and more environmentally sensitive 
structure. 

The Project is consistent with the Town’s Code. As demonstrated below, the Project meets 
or exceeds the minimum development standards for a one-story, single family home. No variances 
or waivers are requested in conjunction with this development review application. 

Development Standard Required for 
Residential Single 

Family (RS) 

Proposed 

Minimum Lot Area - SFD 10,000 sq.ft per unit 12,500 sq.ft. 

Minimum Lot Width 80 feet +/- 100 feet 

Minimum Front Setback 25 feet 25 feet 
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Minimum Side Setback 12 feet 12 feet 

Development Standard Required for 
Residential Single 

Family (RS) 

Proposed 

Minimum Rear Setback 20 feet 20 feet 

Maximum Building Height 35 feet +/- 19 feet measured from the 
finish floor elevation to the 

highest point on the flat roof 

Minimum Dwelling Size 1,600 sq. ft. +/- 4,248 sq. ft. 

Minimum Ceiling Height 8 feet +/- 10 - 16’2” feet 

Maximum Fence and Wall 
Height 

6 feet 4 feet 

Minimum Pool Rear Setback 10 feet Minimum of 10 feet to Wet Face 
of Pool Structure 

Minimum Pool Side Setback 10 feet Minimum of 10 feet to Wet Face 
of Pool Structure 

Minimum Pool Deck Rear 
Setback 

4 feet 4 feet 

Minimum Pool Deck Side 
Setback 

4 feet 4 feet 

Maximum Roof Overhang 
Encroachment 

4 feet 2 feet 

Required Parking 2 spaces 2 car garage 

Minimum Setback for A/C, pool 
equipment, generator, and gas 
tanks 

7 feet > 7 feet
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Additionally, invasive and non-native tree and plant species are proposed to be removed from 
the Property and replaced with native, Florida friendly, and a few ornamental species. 
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0 0.01 0.020
Miles ±Scale: 1:564

Date: 3/26/2026
Time: 2:56 PM

SUBJECT PROPERTY
4326 INTRACOASTAL DRIVE
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4326 Intracoastal Drive (front)

01/12/2025
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4326 Intracoastal Drive (rear)

01/27/2025
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TOWN OF HIGHLAND BEACH 

NOTICE OF PUBLIC HEARING 

APPLICATION NO. PZ-26-2 
 

500 Ft Public Notification Boundary 
 

March 25, 2026 

Dear Property Owner: 

 

This is to notify you that the PLANNING BOARD of the Town of Highland Beach will 

conduct a public hearing on Thursday, April 9, 2026 at 9:30 AM in the Commission 

Chambers at Town Hall located at 3614 South Ocean Boulevard, Highland Beach, 

Florida to consider the following application. 

 

APPLICATION BY ANDREA M. KEISER, ESQ., REQUESTING SITE PLAN 

APPROVAL FOR A NEW ONE-STORY, 4,248 SQUARE FOOT SINGLE FAMILY 

RESIDENCE WITH POOL AND SPA FOR THE PROPERTY LOCATED AT 4326 

INTRACOASTAL DRIVE. 

 

The application is available for inspection in the Town Clerk’s Office at Town Hall, Monday 

through Friday during normal business hours of 8:30 a.m. to 4:30 p.m. 

 

Any person that decides to appeal any decision made by the Planning Board with respect to any 

matter considered at this meeting, such person will need to ensure that a verbatim record of the 

proceeding is made, which includes the testimony and evidence upon which the appeal is based.  

The Town of Highland Beach does not provide such a record. 

 

In accordance with the Americans with Disabilities Act, persons who need special accommodation 

to attend or participate in this meeting should contact the Town Clerk’s Office at (561) 278-4548 

at least 48 hours prior to the meeting.  If you are hearing or speech impaired, please contact the 

Florida Relay Service at 1-800-955-8770 or 1-800-955-8771. 

 

For additional information, please contact the Town Planner at (561) 278-4540. 

TOWN OF HIGHLAND BEACH, BUILDING DEPARTMENT 
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Highland Beach Legal Notice

03/30/2026 11:12 AM (EDT)

Submitted by Jaclyn Dehart (jdehart@highlandbeach.us)

Legal Notice

Please choose a category Planning Board Public Hearing Notices - Highland Beach

Title April 09, 2026 Planning Board Special Meeting Application PZ-26-2

Publish Date 03/30/2026

Publish Time 11:11 AM (EDT)

Description TOWN OF HIGHLAND BEACH

NOTICE OF PUBLIC HEARING

YOU ARE HEREBY NOTIFIED that the Planning Board of the Town of Highland 

Beach will conduct a Public Hearing on Thursday, April 09, 2026, at 9:30 AM in the 

Commission Chambers at Town Hall, 3614 South Ocean Boulevard, Highland 

Beach, Florida to consider the following:

APPLICATION NO. PZ-26-2 BY ANDREA M. KEISER, ESQ., REQUESTING SITE 

PLAN APPROVAL FOR A NEW ONE-STORY, 4,248 SQUARE FOOT SINGLE 

FAMILY RESIDENCE WITH POOL AND SPA FOR THE PROPERTY LOCATED 

AT 4326 INTRACOASTAL DRIVE.

APPLICANT: ANTHONY & CAMILLE DELPRETE

The application is available for inspection in the Town Clerk’s Office at Town Hall, 

Monday through Friday during normal business hours of 8:30 a.m. to 4:30 p.m.

Any person that decides to appeal any decision made by the Planning Board with 

respect to any matter considered at this meeting, such person will need to ensure 

that a verbatim record of the proceeding is made, which includes the testimony 

and evidence upon which the appeal is based.  The Town of Highland Beach does 

not provide such a record.

In accordance with the Americans with Disabilities Act, persons who need special 

accommodation to attend or participate in this meeting should contact the Town 

Clerk’s Office at (561) 278-4548 at least 48 hours prior to the meeting.  If you are 

hearing or speech impaired, please contact the Florida Relay Service at 1-800-

955-8770 or 1-800-955-8771.

For additional information, please contact the Town Planner at (561) 278-4540.

TOWN OF HIGHLAND BEACH, BUILDING DEPARTMENT

Attach Files (Optional)
AD_PB PZ-2026-2 4326 Intracoastal Dr.pdf

Submitted by (Email Address) jdehart@highlandbeach.us

Notifications Yes

Send Out a Notification to Your

Subscribers

Yes

Submission ID: ba3ef08f-3fc5-47ec-b14d-ae25ef663906 Page 1/2
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Signature

Submission ID: ba3ef08f-3fc5-47ec-b14d-ae25ef663906 Page 2/2
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File Attachments for Item:

B. Ordinance Revising Town’s Plating Procedures (Recommendation to Town 

Commission)

Page 46



 

TOWN OF HIGHLAND BEACH 
AGENDA MEMORANDUM 

MEETING TYPE: Planning Board Regular Meeting 

MEETING DATE April 09, 2026 

SUBMITTED BY: Leonard G. Rubin, Town Attorney 

SUBJECT: Ordinance Revising Town’s Plating Procedures (Recommendation to 
Town Commission) 

 

INTRODUCTION: 

During last year’s session, the Florida Legislature amended the Section 177.071, Florida 
Statutes, to require administrative approval of plats by a designated municipal official.  The 
proposed Ordinance satisfies the new statutory requirement and was introduced to the Town 
Commission at its February 3, 2026 meeting.  At that meeting, the Commission unanimously 
voted to refer this matter to the Planning Board for review and recommendation prior to 
proceeding back to the Town Commission for further consideration and approval. 

SUMMARY: 

Section 177.071, Florida Statutes, now requires that a plat (or replat) be administratively 
approved if it complies with the requirements of Section 177.091, Florida Statutes, without 
any further action or approval by the governing body.  It further mandates that the governing 
body of each municipality designate an administrative authority to receive, review, and 
process the plat submittal, including designating an administrative official responsible for 
approving, approving with conditions, or denying the proposed plat.  As used in the statute, 
“administrative authority” means a municipal department or division, and “administrative 
official” means a city manager, deputy city manager, assistant city manager, or other high 
ranking municipal department or division director with director or indirect oversight 
responsibility for the municipality’s land development or public works programs. 

Section 177.01(2), Florida Statutes, requires the municipality to acknowledge receipt of the 
plat or replat submittal in writing within seven (7) business days and identify any missing 
documents or information necessary to process the plat submittal.  The municipality must 
also provide the applicant with information regarding the approval process, including the 
applicable timeframes for review and approval.  If the municipality does not approve the plat, 
it must notify the applicant in writing of the reasons for denial.  Once the plat is 
administratively approved, it must be recorded in the County’s official records. 
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While the Town will likely not receive many new requests for subdivision and plat approval, 
the attached Ordinance amends the Town’s plat regulations to comply with the new statutory 
requirements.  Specifically, the proposed Ordinance: 

 Amends Sections 26-26 and 26-27 of the Town Codes to delete any reference to the 
Town Commission. 
 

 Amends Section 26-28(a) of the Town Code to designate the Building Department as 
the administrative authority for receiving, reviewing, and processing plat submittals. 
 

 Amends Section 26-28(b) to require the Building Department to provide the required 
written notice.  Once the Building Official has reviewed the plat (in coordination with 
the Town Engineer if necessary), the Building Official shall forward the results of such 
review to the Town Manager, who shall serve as the administrative official responsible 
for approving, approving with conditions, or denying the plat. 
  

 Amends Section 26-28(d) to substitute the Town Manager for the Town Commission 
in administering the provisions of this article, including all bond requirements.  

FISCAL IMPACT: 

There is no fiscal impact. 

ATTACHMENTS: 

Draft Ordinance 

RECOMMENDATION: 

Staff recommends that the Planning Board consider the proposed Ordinance and provide a 
recommendation to the Town Commission. 
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 1 

TOWN OF HIGHLAND BEACH 2 

 3 

ORDINANCE NO. ______ 4 

 5 

AN ORDINANCE OF THE TOWN COMMISSION OF THE TOWN OF 6 

HIGHLAND BEACH, FLORIDA, AMENDING ARTICLE II, 7 

“SPECIFICATIONS GOVERNING PLATS,” OF CHAPTER 26, 8 

“SUBDIVISIONS,” OF THE TOWN CODE OF ORDINANCES TO 9 

PROVIDE FOR ADMINISTRATIVE APPROVAL IN COMPLIANCE 10 

WITH SECTION 177.071, FLORIDA STATUTES; PROVIDING FOR 11 

CODIFICATION; PROVIDING FOR SEVERABILITY; AND PROVIDING 12 

FOR AN EFFECTIVE DATE. 13 

 14 
 WHEREAS, the Town of Highland Beach, Florida, is a duly constituted municipality 15 

having such power and authority conferred upon it by the Florida Constitution and Chapter 166, 16 

Florida Statutes, including the authority to regulate the subdivision of land and approval of plats; 17 

and 18 

WHEREAS, Section 177.071, Florida Statutes, as recently amended, requires that plats be 19 

administratively approved by a designated authority of the local government, and no further action 20 

or approval by the governing body is required if the plat complies with the statutory requirements; 21 

and 22 

WHEREAS, the amended statute further requires that each local government designate, by 23 

ordinance or resolution, an administrative authority to receive, review, and process the plat 24 

submittal and an administrative official responsible for approving, approving with conditions, or 25 

denying the proposed plat; and 26 

WHEREAS, the Town Commission wishes to amend Chapter 26 of the Town Code of 27 

Ordinances to comply with the requirements of Section 177.071, Florida Statutes, and determines 28 

that the adoption of this Ordinance is in the best interests of the health, safety, and welfare of the 29 

residents of the Town of Highland Beach. 30 

 NOW, THEREFORE, BE IT ORDAINED BY THE TOWN COMMISSION OF THE 31 

TOWN OF HIGHLAND BEACH, FLORIDA as follows: 32 

 Section 1.  The foregoing “Whereas” clauses are hereby ratified as true and confirmed and 33 

are incorporated herein. 34 

 Section 2.  The Town Commission hereby amends Article II, “Specifications Governing 35 

Plats,” of Chapter 26, “Subdivisions,” of the Town Code of Ordinances as follows (additional 36 

language underlined and deleted language stricken through): 37 
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ARTICLE II. SPECIFICATIONS GOVERNING PLATS 1 

Sec. 26-26.  Definitions. 2 

The following words, terms and phrases, when used in this chapter, shall have the 3 

meanings ascribed to them in this section, except where the context clearly indicates 4 

a different meaning:  5 

 Commission means the mayor and town commission.  6 

 Current, with reference to specifications, design standards, etc., means the 7 

time when a plat or development plan is presented for acceptance or approval.  8 

 Dead end means a road or street that terminates within the subdivision, as 9 

distinguished from one that terminates at the subdivision's boundary.  10 

 Developer's engineer means a professional engineer registered in the state and 11 

engaged by the developer of the subdivision to plan and supervise the construction of 12 

the work.  13 

 State department of transportation specifications means the latest current road 14 

and bridge specifications adopted as standard by the state department of 15 

transportation.  16 

 Surveyor means a land surveyor registered in the state and engaged by the 17 

developer to survey and plat the land proposed for subdivision.  18 

 Work means all construction, and facilities and features of every kind in, under 19 

and over the dedicated rights-of-way and drainage easements within, and furnished in 20 

connection with the plat, except gas, electric power, telephone and street lighting 21 

facilities and related facilities.  22 

Sec. 26-27.  General information. 23 

(a) Overall requirements and conditions. In order to file a plat for any purpose 24 

except merely to record the boundaries of an ownership, the roads, streets, 25 

alleys and publicly owned parking areas shall be paved according to the town's 26 

requirements, and all the requirements of this chapter shall be met.  27 

(b) Town's jurisdiction. All facilities and construction of every kind built or 28 

performed within the public rights-of-way and drainage easements, including 29 

but not limited to clearing, grubbing, earthwork, stabilization, bases, prime 30 

coats, seal coats, asphalt surface treatment, asphalt pavement, concrete bases 31 

and pavements, curbs, gutters, turnouts, sidewalks, sprigging, landscaping, 32 
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culverts, storm sewers, side drains, inlets, catch basins, manholes, junction 1 

boxes, headwalls, endwalls, retaining walls, bridges and bridge work of all 2 

kinds, seepage wells, french drains, ditch paving, rip-rap and other erosion-3 

control facilities, swales, ditches, canals and the like shall be subject to the 4 

town's requirements in full. In addition, the town shall have jurisdiction over 5 

the locations of poles, braces, guy wires, meter boxes, valve boxes, light 6 

standards, fire hydrants and the like, to the extent of requiring them to be in 7 

the area which would become the planting space in the ultimately complete 8 

construction of roads and streets, or within one foot of the sidewalk; 9 

jurisdiction over the locations and elevations of water piping, sanitary sewers, 10 

fire mains, underground cables and conduits, gas mains and the like, to the 11 

extent of requiring that none of them be located under present pavement areas, 12 

except where it is necessary to cross under the pavements, in which case the 13 

minimum cover from top of future pavement to top of the underground 14 

installation shall be at least thirty (30) inches; jurisdiction of the top elevations 15 

of meter boxes, inlets, catch basins, manholes, valve boxes and the like, to the 16 

extent of requiring that they be flush with the finished construction 17 

surrounding them; jurisdiction over the scope of utility installation to the 18 

extent of requiring that all water, sewer, gas, electric and communication stubs 19 

and the like, which cross under the pavement, be provided as part of the 20 

subdivision's development; and jurisdiction over the sequence of construction 21 

to the extent of requiring that all underground installations of every kind that 22 

come under the pavement to be currently constructed, or within eight (8) feet 23 

of its edges, shall be installed prior to the stabilization of subgrade and 24 

construction of pavement, to the end that the subgrade or pavement shall not 25 

be cut after it is built.  26 

(c) Administration. The town manager shall administer this chapter under the 27 

direction of the commission.  28 

 29 

Sec. 26-28.  General procedure for filing plats. 30 

(a) Preparing plat and development plan. When land is to be subdivided, a plat 31 

and a development plan shall be prepared. The plat shall be prepared by a 32 
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registered surveyor, and the development plan by a registered engineer, all in 1 

accordance with this chapter. To aid in avoiding unnecessary expense and 2 

delay, it is urged that the surveyor and the engineer furnish tentative plats and 3 

tentative development plans to the town engineer building official or designee 4 

for review prior to the preparation of final plats and plans.   Pursuant to Section 5 

177.071, Florida Statutes, the building department shall be the administrative 6 

authority for receiving, reviewing, and processing plat submittals.  As a further 7 

aid in the case of large tracts which are to be developed in two (2) or more 8 

increments, the town building official or designee, in coordination with the 9 

town engineer, if necessary, will review and give tentative approval of 10 

proposed plats and proposed development plans of the whole of such tracts, 11 

whereupon the developer may proceed with final plats, plans and development 12 

of the increments one at a time. Tentative plats and tentative development 13 

plans will be reviewed by option holders, prospective buyers, etc., as well as 14 

for owners.  15 

(b) Review of plat and development plan. The plat and two (2) white prints of the 16 

development plan shall be submitted to the town’s building department.  The 17 

building department shall acknowledge receipt of the submittal in writing 18 

within seven (7) business days and notify the applicant of any missing 19 

documents or information necessary to process the plat submittal as well as 20 

the applicable timeframes and procedures for review.  The town building 21 

official or designee shall, in coordination with the town engineer, if necessary, 22 

who shall review them the plat and development plan for conformity with the 23 

requirements of this chapter and Section 177.091, Florida Statutes. The 24 

building official shall forward the results of such review to the town manager, 25 

who shall, pursuant to Section 177.071, Florida Statutes, serve as the 26 

administrative official responsible for approving, approving with conditions, 27 

or denying the proposed plat.  The town manager He shall furnish the 28 

developer's surveyor with a written tentative approval of the plat if it is found 29 

to comply, otherwise he the town manager shall furnish a written statement of 30 

its deficiencies. He shall furnish the developer's engineer with a written 31 

approval of the development plan if it is found to comply with this chapter, 32 
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otherwise he shall furnish a written statement of its deficiencies. One white 1 

print of the development plan shall be submitted to the county health 2 

department.  3 

(c) Construction work. After the development plan has been approved the 4 

developer shall proceed according to one of the following methods:  5 

(1) The work shall thereupon be constructed under the supervision of the 6 

developer's engineer;  7 

(2) The developer shall furnish a surety company bond guaranteeing the 8 

completion of the work within twelve (12) months; or  9 

(3) The developer shall enter into engineering and construction contracts 10 

for completion of the work within a realistic time limit specified by 11 

the commission approving body but not exceeding twelve (12) 12 

months, and place funds in escrow to finance such contracts.  13 

(d) Filing the plat. 14 

(1) Should the developer elect to construct the work without a bond or escrow 15 

agreement, in accordance with paragraph (c)(1) above, his engineer shall, 16 

upon completion of the work, furnish the town engineer with a written 17 

certificate of such completion, accompanied by certain records and plans as 18 

hereinafter prescribed, whereupon the town engineer shall recheck the plat 19 

and, if same is found to comply with this chapter, the commission town 20 

manager shall, on the recommendation of the town engineer, accept the plat 21 

for filing.  22 

(2) Should the developer elect to furnish a bond guaranteeing completion of the 23 

work within twelve (12) months, in accordance with paragraph (c)(2) above, 24 

the town engineer shall recheck the plat and, if same is found to comply with 25 

this chapter, the commission town manager shall, on the recommendation of 26 

the town engineer, accept the plat for filing contingent on the approved bond 27 

being furnished within ten (10) calendar days. If the bond is not thus furnished, 28 

unless the time for filing bond is extended by the town commission manager, 29 

the acceptance of the plat shall automatically be voided, and the plat shall not 30 

be filed. On completion of the work the developer's engineer shall furnish the 31 

town engineer with a written certificate of such completion, certifying that all 32 
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such work complies with this chapter and accompanied by certain records and 1 

plans as hereinafter prescribed, whereupon the commission town manager, on 2 

the recommendation of the town engineer, shall accept the work and release 3 

the bond.  4 

(3) Should the developer elect to enter into engineering and construction contracts 5 

for completion of the work within a realistic time limit specified by the 6 

commission but not exceeding twelve (12) months, and place funds in escrow 7 

to finance the contracts, in accordance with paragraph (c)(3) above, the town 8 

engineer, after the required contracts and escrow agreement have been made 9 

and approved, shall recheck the plat and, if same is found to comply with this 10 

chapter, the commission town manager shall, on the recommendation of the 11 

town engineer, accept the plat for filing; and upon completion of the work the 12 

developer's engineer shall furnish the town engineer with a written certificate 13 

of such completion, accompanied by certain records and plans as hereinafter 14 

prescribed, whereupon the commission town manager, on the 15 

recommendation of the town engineer, shall authorize final payments from 16 

escrow on the contract, release the escrow agreement, and shall accept the 17 

work, provided the developer's engineer and contractor have been paid in full.  18 

*  *  * 19 

 Section 3. The provisions of this Ordinance shall become and be made a part of the 20 

Code of the Town of Highland beach, Florida.   21 

Section 4. If any section, paragraph, sentence, clause, phrase, or word of this 22 

Ordinance is for any reason held by a court of competent jurisdiction to be unconstitutional, 23 

inoperative, or void, such holding shall not affect the remainder of the Ordinance. 24 

Section 5. All ordinances or parts of ordinances and resolutions or parts of resolutions 25 

of the Town of Highland beach, Florida, which are in conflict with this Ordinance, are hereby 26 

repealed to the extent of such conflict. 27 

Section 6. This Ordinance shall be effective immediately upon adoption. 28 

The forgoing Ordinance, on first reading, was moved by Commissioner ___________, seconded by 29 

Commissioner __________, and upon being put to a vote, the vote was as follows: 30 

  31 

Mayor Natasha Moore    ___  32 

  Vice Mayor David Stern   ___ 33 

  Commissioner Judith Goldberg  ___ 34 

Page 54



Page 7 of 7 

  Commissioner Donold Peters   ___ 1 

Commissioner Jason Chudnofsky  ___ 2 

PASSED on first reading at the Regular Commission meeting held on the ___ day of ___________, 3 

2026. 4 

 5 

The forgoing Ordinance, on second reading, was moved by Commissioner _____________, seconded 6 

by Commissioner ___________, and upon being put to a vote, the vote was as follows: 7 

 8 

Mayor Natasha Moore    ___  9 

  Vice Mayor David Stern   ___ 10 

  Commissioner Judith Goldberg  ___ 11 

  Commissioner Donald Peters   ___ 12 

Commissioner Jason Chudnofsky  ___ 13 

 14 

PASSED AND ADOPTED on second and final reading at the Regular Commission meeting held on 15 

the ___ day of __________, 2026. 16 

 17 

 18 

_________________________ 19 

     Natasha Moore, Mayor 20 

ATTEST: 21 

      REVIEWED FOR LEGAL SUFFICIENCY 22 

______________________________  ______________________________ 23 

Lanelda Gaskins, MMC   Leonard G. Rubin, Town Attorney 24 

Town Clerk     Town of Highland Beach 25 
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ORDINANCE INITIATION
The initiation of a new ordinance may originate from several different sources:
 Commissioner/Staff initiative
 Citizen concerns expressed through public comments
 Response to state and federal actions
 Advisory Board Initiative

INTRODUCTION TOWN COMMISSION 
A proposal for a new ordinance is presented to the commission for consideration.  If approved in concept, 
the commission directs Town Manager and Town Attorney to research the subject matter and create a draft 
ordinance.  Draft ordinance forwarded to  the appropriate Advisory Board for recommendation.

Staff/Legal Team 
Research & Draft 

Ordinance

ADVISORY BOARD(S)
The appropriate advisory board reviews and proposes any edits to draft ordinance.  This process may involve 
multiple meetings for review and to solicit public comments.  Once a draft is settled upon, the advisory 
board provides a recommendation with the final draft to the commission for consideration for a First 
reading.

TOWN COMMISSION ‐‐ 1st READING
Commission discusses the public merits of the ordinance along with the recommendations of the assigned 
advisory board(s).  Public input provided.  Commission may move forward to  2nd Reading/Public Hearing 
or may send back to advisory board and/or staff for modifications or additional research.  

TOWN COMMISSION ‐‐ 2nd READING/PUBLIC HEARING
After public hearing and final discussion, the commission votes to approve and enact ordinance.  
The Commission may request additional modifications.

TOWN STAFF ‐‐ ADOPTION & IMPLEMENTATION
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