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1 

The Town of Highland Beach is committed to serving the needs of the public while also 
working to ensure the safety and health of the town’s staff, the community, and visitors alike. 
In accordance with the State and the County’s easing of the COVID-19 restrictions, effective 
June 01, 2021, all town departments reopen with regular operating hours. 
 
That said, as an added layer of protection for the safety of all attending meetings in the 
Commission Chambers, the wearing of facial coverings or masks are strongly encouraged. 
Also, until further notice, social distancing requirements and in-person meeting capacity limits 
remains in place. For those interested, Zoom Video Communications and telephone 
participation are offered. 
 
The following information is guidance for preregistration for in-person, Zoom or telephone 
participation, and for viewing and providing public comments at the meeting: 
 
PREREGISTRATION FOR IN-PERSON ATTENDANCE/PARTICIPATION AT ALL 
MEETINGS: 
 

 All interested persons, Quasi-Judicial meeting applicants, their representatives, and 
witnesses must preregister to attend/participate in a meeting by sending an email to 
Town Clerk Lanelda Gaskins at publiccomments@highlandbeach.us or contacting 
(561) 278-4548 no later than one (1) business day prior to the meeting date (e.g. by 
4:30 P.M. on a Monday, if the meeting is scheduled for that Tuesday, etc.)  The 
subject matter to be discussed must be included in the preregistration request. If the 
meeting is a Public Hearing Quasi-Judicial meeting, the subject matter and 
application number must be included in the preregistration request. 

 In-person attendance/participation will be based upon the order in which the Town 
Clerk’s Office receives the preregistration requests. For Public Hearing Quasi-
Judicial meetings, precedence into the Commission Chambers will be given to 
applicants, their representatives and/or witnesses over all others preregistered parties. 
The Quasi-Judicial meeting participants will also be allowed in the Commission 
Chambers at the time of the hearing that is relevant to their applicant/client. 

 The Zoom Video Communications is an option for those individuals who are interested 
in participating on the meeting online or via telephone. 

 
ZOOM PARTICIPATION: 
 
Online or Telephone Access – Access to the meeting will begin on the date and time of the 
meeting. 
 

 To Join Meeting: All interested persons must preregister to participate by contacting 
Town Clerk Lanelda Gaskins at publiccomments@highlandbeach.us or by calling 
(561) 278-4548 no later than one (1) business day prior to the meeting date (e.g. by 
4:30 P.M. on a Monday if the meeting is scheduled for that Tuesday; and by 4:30 
P.M.). 
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 Meeting access information and instructions will be provided to those persons two 
hours prior to the meeting. 

 The video camera display feature will only be enabled for Public Hearing Quasi-
Judicial matters and during public comments only. The video camera display feature 
will be disabled for public use. 

 
For additional information on using Zoom, please visit Zoom Support by click on the following 
link: https://support.zoom.us/hc/en-us. 
 
Viewing Only - To view the meeting, preregistration is not required. The public can view the 
meeting on the following: 

 Highland Beach TV Channel 99 online streaming on the Town’s website and via 
Highland Beach YouTube at 
https://www.youtube.com/channel/UCTAGr8WCa44Y3Q2Bb6UN2mw. 

 
PROVIDING PUBLIC COMMENT: 
 
Persons desiring to provide public comments must do so by one of the methods listed below. 
Public comments will be limited to five minutes (three minutes for special Commission 
meeting items only) per person during the designated section of the agenda. If an interested 
person desires to provide written public comment, all comments must be directed to Lanelda 
Gaskins, Town Clerk as follows:  
 
TO SEND COMMENTS IN ADVANCE VIA EMAIL: 
 

 To submit public comments, click on the link https://mmportal6.teammunicode.com// to 
go to the Agendas and Meeting webpage. At the top of the page click on “Public 
Comments” to submit your comments, or  

 Submit your comments to publiccomments@highlandbeach.us.  

 The Town will receive such public comments no later than two (2) hours prior to the 
meeting. If timely received, Town staff will read the public comment at the meeting. 

 Live Zoom Video Participation - If attending via Zoom online, please follow Zoom 
instructions above. Once the meeting gets to the applicable public comment period, the 
host of the meeting will allow public participants (audio only) into the meeting from the 
waiting room, to provide live public comment. 

 Live Zoom Telephone Participation - If attending via Zoom by telephone, please follow 
the instructions above. Once the meeting gets to the appropriate public comment period, 
the host of the meeting will allow public participants into the meeting from the waiting 
room, to provide live public comment.  

 
Should you have any questions, please feel free to contact the Town Clerk’s Office at (561) 
278-4548. 
 
Published: 05.26.2021 / Updated: 08.03.2021  
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TOWN OF HIGHLAND BEACH  

TOWN COMMISSION MEETING 
AGENDA 

 

Tuesday, January 18, 2022 AT 1:30 PM  

TOWN HALL COMMISSION CHAMBERS  

3614 S. OCEAN BOULEVARD 
HIGHLAND BEACH, FL 33487 

 

 Town Commission  

 Douglas Hillman Mayor  
 Natasha Moore Vice Mayor  
 Peggy Gossett-Seidman Commissioner  
 Evalyn David Commissioner  
 John Shoemaker Commissioner  
   
 Marshall Labadie  Town Manager  
 Lanelda Gaskins Town Clerk  
 Glen J. Torcivia Town Attorney  
   

1. CALL TO ORDER 

2. ROLL CALL 

3. PLEDGE OF ALLEGIANCE 

4. APPROVAL OF THE AGENDA 

5. PRESENTATIONS / PROCLAMATIONS/ BOARD APPOINTMENTS 

A. Resolution No. 2022-002 

A Resolution of the Town Commission of the Town of Highland Beach, Florida, 
ratifying the selection, appointments, and term of office of members of the Code 
Enforcement Board; and providing for an effective date 

B. Resolution No. 2022-003 

A Resolution of the Town Commission of the Town of Highland Beach, Florida, 
ratifying the selection, appointments, and term of office of members of the 
Financial Advisory Board; and providing for an effective date. 
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6. PUBLIC COMMENTS 

Public Comments will be limited to five (5) minutes per speaker. 

7. ANNOUNCEMENTS 

Board Vacancies 

Planning Board - One vacancy for a three-year term. 

Meetings and Events 

January 27, 2022 -   Financial Advisory Board Regular Meeting 2:00 P.M. 

February 01, 2022 - Town Commission Meeting  1:30 P.M. 

February 08, 2022 - Code Enforcement Board Meeting  1:00 P.M. 

February 13, 2022 - Planning Board Regular Meeting 9:30 A.M. 

Board Action Report 

January (Informational Only) 

1. January 2022 Board Action Reports (For Information Only) 

8. ORDINANCES 

A. Ordinance No. 2022-001 / Future Land Use Map Amendment  

An Ordinance of the Town Commission of the Town of Highland Beach, Florida 
adopting a small-scale amendment to the Town Comprehensive Plan to amend 
the Future Lane Use Designation a 0.8315 acre parcel of land located in the Boca 
Cove Development along South Ocean Boulevard approximately 300 feet south 
of Russell Drive, as more particularly described herein, from No Future Land Use 
Classification to Multi Family Low Density to correct a scrivener's error; providing 
for severability; providing for conflicts; and providing an effective date.  

B. Ordinance No. 2022-002 (Second Reading/Public Hearing) 

An Ordinance of the Town of the Town Commission of the Town of Highland 
Beach, Florida, rezoning three (3) parcels of real property totaling approximately 
1.03 acres located in the Boca Cove Development along South Ocean Boulevard 
approximately 300 feet south of Russell Drive, as more particularly described 
herein, from No Zoning Designation to the Residential Multiple-Family Low 
Density (RML) Zoning District to correct a scrivener’s error; providing for 
severability; providing for conflicts; and providing an effective date. (First Reading 
was January 04, 2022) 
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9. CONSENT AGENDA 

A.  None. 

10. UNFINISHED BUSINESS 

A. Continuation of the Update on Highland Beach Fire Rescue Department 

B. Continued discussion on Building Permit Pricing 

11. NEW BUSINESS 

A. Approve and authorize the Mayor to execute an agreement between the Town of 
Highland Beach and Terry B. Cohen, M.D., P.A. for Medical Director Services. 

B. Approve and authorize the Mayor to execute an agreement between the Town of 
Highland Beach and Jeniel Parmer, M.D., P.A. for Assistant Medical Director 
Services. 

C. Approve and authorize the Mayor the execute an agreement between Town of 
Highland Beach and Pace Branding & Marketing for ongoing marketing services.  

D. Beach Sand Depletion. Commissioner Gossett-Seidman 

E. Approval of Commission Meeting Minutes 

December 21, 2021 Commission Meeting Minutes 

12. TOWN COMMISSION COMMENTS 

Commissioner John Shoemaker 

Commissioner Evalyn David 

Commissioner Peggy Gossett-Seidman 

Vice Mayor Natasha Moore 

Mayor Douglas Hillman 

13. TOWN ATTORNEY’S REPORT 

14. TOWN MANAGER’S REPORT 
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15. ADJOURNMENT 
 

NOTE: Any person, firm or corporation decides to appeal any decision made by the Town Commission 
with respect to any matter considered at this meeting, such person will need to ensure that a verbatim 
record including testimony and evidence upon which the appeal is to be based. (State Law requires 
the above Notice. Any person desiring a verbatim transcript shall have the responsibility, at his/her own 
cost, to arrange for the transcript.) The Town neither provides nor prepares such record. 
 
In accordance with the Americans with Disabilities Act, persons who need accommodation in order to 
attend or participate in this meeting should contact Town Hall 561-278-4548 within a reasonable time 
prior to this meeting in order to request such assistance 
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File Attachments for Item:

A. Resolution No. 2022-002

A Resolution of the Town Commission of the Town of Highland Beach, Florida, ratifying the selection, 

appointments, and term of office of members of the Code Enforcement Board; and providing for an 

effective date
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TOWN OF HIGHLAND BEACH 
AGENDA MEMORANDUM 

MEETING TYPE: Commission Meeting  

MEETING DATE January 18, 2022 

SUBMITTED BY: Lanelda Gaskins, Town Clerk 

SUBJECT: Resolution No. 2022-002 

A Resolution of the Town Commission of the Town of Highland Beach, 
Florida, ratifying the selection, appointments, and term of office of 
members of the Code Enforcement Board; and providing for an effective 
date 

  
SUMMARY: 

Consideration of Resolution No. 2022-002 ratifying the selection, appointments, and term of 
office of members of the Code Enforcement Board; and providing for an effective date. 

The Town Clerk’s Office received two board applications for Town Commissions 
consideration. Currently, there is one open vacancy for a new applicant to serve as a member 
on the Board. The applicants names are as follows: 

Appointment 
  

Paul Resnick (Braemar Isle) 

David Axelrod (Toscano South) 

 

As set forth in Sec. 2-99, in the Town' s code, terms for all boards shall be three years and no 
board member may serve more than two consecutive terms on the same board without first 
taking a one-year hiatus from the board. Appointments for partial terms shall not count toward 
the two-term limit. Additionally, in accordance with Resolution 19-029, the Highland Beach 
Police Department (HBPD) reported a preliminary background check on each applicant to the 
Town Clerk’s Office. The background check result disclosed there were no objectionable 
findings.  Additionally, there is no history found for any code violations. 
 

FISCAL IMPACT: 

N/A 

 

ATTACHMENTS: 

Chairperson Vetting Memorandum and Paul Renick Application 

Chairperson Vetting Memorandum and David Axelrod Application 
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Agenda Memo Resolution No. 2022-002 
01/18/2022 

P a g e  | 2 

 

 

Resolution No. 2022-002 

 

RECOMMENDATION: 

With the Commission consideration, Staff recommends the adoption of Resolution No. 2022-
002 for one applicant to serve the terms as outlined in the resolution. 
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RESOLUTION NO. 2022-002 

A RESOLUTION OF THE TOWN COMMISSION OF THE TOWN OF 

HIGHLAND BEACH, FLORIDA, RATIFYING THE SELECTION, 

APPOINTMENTS AND TERM OF OFFICE OF MEMBERS OF THE 

CODE ENFORCEMENT BOARD; AND PROVIDING FOR AN 

EFFECTIVE DATE. 

WHEREAS, Chapter 2, Article V, Division 2, Sec. 2-113 of the Town’s Code of 

Ordinances establishes the Code Enforcement Board and governs the membership, qualification, 

function, and rules of the Code Enforcement Board; and 

WHEREAS, these provisions of the Code establish the selection, appointment, and terms 

of office of members of the Code Enforcement Board; and  

WHEREAS, on November 29, 2021, Mone (1) board member resigned, thereby opening 

one (1) vacancy on the Board; and     

WHEREAS, the Town Clerk’s Office received two (2) applications for consideration; and  

WHEREAS, pursuant to Sec. 2-99(1)(a) of the Town’s Code of Ordinances, the 

chairperson of each board shall interview applicants for the board and provide a recommendation 

to the Town Commission; and  

WHEREAS, the chairperson of the Code Enforcement Board interviewed the applicants 

and recommends that the Town Commission appoint one applicant to the Board; and  

WHEREAS, Town residents interested in serving on or continuing to serve on the Code 

Enforcement Board have submitted a board application for the Town Commission’s consideration. 
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 NOW, THEREFORE, BE IT RESOLVED BY THE TOWN COMMISSION OF 

THE TOWN OF HIGHLAND BEACH, FLORIDA, THAT: 

Section 1. The foregoing “WHEREAS” clauses are true and correct and hereby ratified 

and confirmed by the Town Commission. 

Section 2.  Consistent with the Town’s Code of Ordinances, one (1) member has been 

selected by the Town Commission to serve on the Code Enforcement Board for an unexpired term 

expiring September 21, 2024, as follows: 

Board Member  

 

  Section 3.  This Resolution shall become effective upon adoption. 

DONE AND ADOPTED by the Town Commission of the Town of Highland Beach, Florida, 

this ___ day of January 2022. 

             

        Douglas Hillman, Mayor 

 

 

ATTEST:      REVIEWED FOR LEGAL 

SUFFICIENCY: 
 

             

Lanelda Gaskins, MMC    Glen Torcivia 

Town Clerk      Town Attorney 

 

 

 

VOTES: YES NO 

Mayor Douglas Hillman   

Vice Mayor Natasha Moore   

Commissioner Peggy Gossett-Seidman   

Commissioner Evalyn David   

Commissioner John Shoemaker   
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MEMORANDUM

3614 SOUTH OCEAN BOULEVARD ● HIGHLAND BEACH, FLORIDA 33487 
Palm Beach County, Florida Main: 561-278-4548                 FAX: 561-265-3582 

TO: Lanelda Gaskins, MMC, Town Clerk 

FROM: 

DATE: 

SUBJECT: Initial Vetting of Applicant:  
========================================================== 

On ______________________ (date), I met with ________________________ (applicant’s name) 
to discuss his/her community involvement, education, professional experiences and the positive 
impact he/she could bring to this Board for the betterment of the Highland Beach community. 

Detail Explanation: 

Based upon my review of the Resume’, the Board Application and the Interview today, my 
recommendation is as follows: 

For the Appointment of this Applicant 

Against the Appointment of this Applicant 

Signature of Board Chairperson 

Myles B. Schlam

12/31/21

David Axelrod

12/31/21 David Axelrod

This candidate has served on other town boards and is presently Chair of the Planning Board.  He
is also VP of the Toscana South condo assn.  This was slightly concerning only because we already
have at least a few members who reside at that property.   Aside from that, the candidate listed prior
experience in leadership postion in another quasi-judical board and served on that board for 6 years.
He does not have any experience directly in code enforcement, but is knowledgeable about the
codes and the town in general.  He states that he has enjoyed being on various boards and wishes to
continue after his expiration of term limit on present board.  Candidate stated he has no personal or
financial conflicts that would present any issues.
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MEMORANDUM

3614 SOUTH OCEAN BOULEVARD ● HIGHLAND BEACH, FLORIDA 33487 
Palm Beach County, Florida Main: 561-278-4548                 FAX: 561-265-3582 

TO: Lanelda Gaskins, MMC, Town Clerk 

FROM: 

DATE: 

SUBJECT: Initial Vetting of Applicant:  
========================================================== 

On ______________________ (date), I met with ________________________ (applicant’s name) 
to discuss his/her community involvement, education, professional experiences and the positive 
impact he/she could bring to this Board for the betterment of the Highland Beach community. 

Detail Explanation: 

Based upon my review of the Resume’, the Board Application and the Interview today, my 
recommendation is as follows: 

For the Appointment of this Applicant 

Against the Appointment of this Applicant 

Signature of Board Chairperson 

Myles B Schlam

12/31/21

Paul Resnick

12/29/21 Paul Resnick

Applicant had served on the CE board for 10 years up until a few months ago when he abruptly
resigned.   When asked about the reason for his past resignation, he stated that he was not happy
about the town's lack of enforcement on certain issues.  There were past issues that were reported
to the town by him personally and he was not pleased with the outcome.  Mr. Resnick did recuse
himself from this case while serving on the CE board after being questioned about the conflict.
Aside from his past service on the CE board, the candidate does not list any prior experience that
would be relevant to the CE board.  In this interviewer's opinion, the candidate may have ulterior
motives for seeking reappointment to this board.  It is detrimental to have members who overly
personify the position and have too much emotional stake in the outcomes.
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File Attachments for Item:

B. Resolution No. 2022-003

A Resolution of the Town Commission of the Town of Highland Beach, Florida, ratifying 

the selection, appointments, and term of office of members of the Financial Advisory 

Board; and providing for an effective date.
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TOWN OF HIGHLAND BEACH 
AGENDA MEMORANDUM 

MEETING TYPE: Commission Meeting  

MEETING DATE January 18, 2022 

SUBMITTED BY: Lanelda Gaskins, Town Clerk 

SUBJECT: Resolution No. 2022-003 

A Resolution of the Town Commission of the Town of Highland Beach, 
Florida, ratifying the selection, appointments, and term of office of 
members of the Financial Advisory Board; and providing for an effective 
date 

  
SUMMARY: 

Consideration of Resolution No. 2022-003 ratifying the selection, appointments, and term of 
office of members of the Financial Advisory Board; and providing for an effective date. 

The Town Clerk’s Office received one board application for Town Commissions consideration. 
Currently, there is one open vacancy for a new applicant to serve as a member on the Board. 
The applicants names are as follows: 

Appointment 
  

Edward Kornfeld (Regency Highland) 

 

As set forth in Sec. 2-99, in the Town' s code, terms for all boards shall be three years and no 
board member may serve more than two consecutive terms on the same board without first 
taking a one-year hiatus from the board. Appointments for partial terms shall not count toward 
the two-term limit. Additionally, in accordance with Resolution 19-029, the Highland Beach 
Police Department (HBPD) reported a preliminary background check on each applicant to the 
Town Clerk’s Office. The background check results disclosed there were no objectionable 
findings. Additionally, there is no history found for any code violations. 
 

FISCAL IMPACT: 

N/A 

ATTACHMENTS: 

Chairperson Vetting Memorandum and Edward Kornfeld Application 

Resolution No. 2022-003 
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Agenda Memo Resolution No. 2022-002 
01/18/2022 

P a g e  | 2 

 

 

RECOMMENDATION: 

With the Commission consideration, Staff recommends the adoption of Resolution No. 2022-
003 for one applicant to serve the terms as outlined in the resolution. 
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RESOLUTION NO. 2022-003 

A RESOLUTION OF THE TOWN COMMISSION OF THE TOWN OF 

HIGHLAND BEACH, FLORIDA, RATIFYING THE SELECTION, 

APPOINTMENTS AND TERM OF OFFICE OF MEMBERS OF THE 

FINANCIAL ADVISORY BOARD; AND PROVIDING FOR AN 

EFFECTIVE DATE. 

WHEREAS, Chapter 2, Article V, Division 4, Sec. 2-155 of the Town’s Code of 

Ordinances establishes the Financial Advisory Board and governs the membership, qualification, 

function, and rules of the Financial Advisory Board; and 

WHEREAS, these provisions of the Code establish the selection, appointment, and terms 

of office of members of the Financial Advisory Board; and  

WHEREAS, on November 24, 2021, one (1) board member resigned, thereby opening one 

(1) vacancy on the Board; and     

WHEREAS, the Town Clerk’s Office received one (1) application for consideration; and  

WHEREAS, pursuant to Sec. 2-99(1)(a) of the Town’s Code of Ordinances, the 

chairperson of each board shall interview applicants for the board and provide a recommendation 

to the Town Commission; and  

WHEREAS, the chairperson of the Financial Advisory Board interviewed the applicants 

and recommends that the Town Commission appoint one applicant to the Board; and  

WHEREAS, Town residents interested in serving on or continuing to serve on the 

Financial Advisory Board have submitted a board application for the Town Commission’s 

consideration. 
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Resolution No. 2022-003 

2 

 

 NOW, THEREFORE, BE IT RESOLVED BY THE TOWN COMMISSION OF 

THE TOWN OF HIGHLAND BEACH, FLORIDA, THAT: 

Section 1. The foregoing “WHEREAS” clauses are true and correct and hereby ratified 

and confirmed by the Town Commission. 

Section 2.  Consistent with the Town’s Code of Ordinances, one (1) member has been 

selected by the Town Commission to serve on the Financial Advisory Board for an unexpired term 

ending April 30, 2022 as follows: 

Board Member Edward Kornfeld 

 

Section 3.  This Resolution shall become effective upon adoption. 

DONE AND ADOPTED by the Town Commission of the Town of Highland Beach, Florida, this 

___ day of January 2022. 

 

             

        Douglas Hillman, Mayor 

 

 

ATTEST:      REVIEWED FOR LEGAL SUFFICIENCY: 

 

 

 

 

             

Lanelda Gaskins, MMC    Glen Torcivia 

Town Clerk      Town Attorney 

 

 

 

VOTES: YES NO 

Mayor Douglas Hillman X  

Vice Mayor Natasha Moore X  
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Resolution No. 2022-003 

3 

 

Commissioner Peggy Gossett-Seidman X  

Commissioner Evalyn David X  

Commissioner John Shoemaker X  
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File Attachments for Item:

1. January 2022 Board Action Reports (For Information Only)
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TOWN OF HIGHLAND BEACH 
AGENDA MEMORANDUM 

MEETING TYPE: Town Commission Meeting 

MEETING DATE 01/18/2022 

SUBMITTED BY: Lanelda Gaskins, MMC, Town Clerk 

SUBJECT: January 2022 Board Action Reports (For Information Only) 
 
At that meeting, the Board made the following motions and recommendations: 
 
CODE ENFORCEMENT ADVISORY BOARD MEETING ON JANUARY 11, 2022: 
 
Item 4:  Approval of the Agenda:  
 
Staff made a recommendation for the Board to make a motion to continue Items 9.A. through 
9.G. to the next Code Enforcement Board meeting because Code Enforcement Officer Manko 
was not available to attend the meeting.  
 
MOTION: Perlow/Perilman – Moved to accept the agenda as amended, which passed 

unanimously 5 to 0. 
 

 
Item 9.H.:  Approval of the 2022 Proposed Code Enforcement Board Meeting Dates:  
 
MOTION: Cherbini/Perlow – Moved to approve the 2022 Proposed Code Enforcement 

Board meeting date with the meetings starting at 1:00 p.m., which passed 
unanimously 5 to 0. 
 

 
 

 
PLANNING BOARD MEETING HELD ON JANUARY 13, 2022: 
 

Item 9A - Development Application No. 21-0011 / Highlands Place Condominium 
Association, Inc. 

 

Application by B&M Marine Construction, Inc. for a special exception approval to install a 721 
square foot dock and a 126 linear foot seawall and cap for the property located at 2901 South 
Ocean Boulevard. 
 

MOTION: DeMoss/Axelrod - Moved to approve Development Application No. 21-0011 as 
presented. 

 

The motion passed on a 6 to 0 vote. 
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Subject: January 2022 Board Action Report 2 | P a g e  
January 18, 2022  

 

FISCAL IMPACT: 

N/A 

ATTACHMENTS: 

N/A 

RECOMMENDATION: 

N/A 
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File Attachments for Item:

A. Ordinance No. 2022-001 / Future Land Use Map Amendment

An Ordinance of the Town Commission of the Town of Highland Beach, Florida 

adopting a small-scale amendment to the Town Comprehensive Plan to amend the 

Future Lane Use Designation a 0.8315 acre parcel of land located in the Boca Cove 

Development along South Ocean Boulevard approximately 300 feet south of Russell 

Drive, as more particularly described herein, from No Future Land Use Classification to 

Multi Family Low Density to correct a scrivener's error; providing for severability; 

providing for conflicts; and providing an effective date. 

Page 30



 

TOWN OF HIGHLAND BEACH 
AGENDA MEMORANDUM 

MEETING TYPE: Town Commission Meeting 

MEETING DATE 1/18/2022 

SUBMITTED BY: Ingrid Allen, Town Planner, Building Department 

SUBJECT: AN ORDINANCE OF THE TOWN OF HIGHLAND BEACH, FLORIDA, 
ADOPTING A SMALL-SCALE AMENDMENT TO THE TOWN 
COMPREHENSIVE PLAN TO AMEND THE FUTURE LAND USE 
DESIGNATION OF A 0.8315 ACRE PARCEL OF LAND LOCATED IN 
THE BOCA COVE DEVELOPMENT ALONG SOUTH OCEAN 
BOULEVARD APPROXIMATELY 300 FEET SOUTH OF RUSSELL 
DRIVE, AS MORE PARTICULARLY DESCRIBED HEREIN, FROM NO 
FUTURE LAND USE CLASSIFICATION TO MULTI FAMILY LOW 
DENSITY TO CORRECT A SCRIVENER’S ERROR; PROVIDING FOR 
SEVERABILITY; PROVIDING FOR CONFLICTS; AND PROVIDING AN 
EFFECTIVE DATE.   

 

SUMMARY: 

In January 2021, the Palm Beach County Property Appraiser advised Town staff that three (3) 
parcels including parcel control number 24-43-47-04-01-000-1128 located within the Boca 
Cove development had no zoning district designation. Upon further research by staff, it was 
determined that of the three (3) parcels with no zoning district designation, only parcel control 
number (24-43-47-04-01-000-1128) did not have a corresponding Future Land Use 
designation. According to the Future Land Use Map of the Town Comprehensive Plan, all 
parcels located within the Boca Cove development, with the exception of parcel control 
number 24-43-47-04-01-000-1128, have a Future Land Use designation of Multi Family Low 
Density. Parcel control number 24-43-47-04-01-000-1128 is a 0.8315 acre parcel that is 
owned by the Boca Cove Property HOA and includes a private roadway as well as common 
areas. 

Upon review of the Future Land Use Map adopted by Ordinance No. 581 (Attachment No. 1), 
as well as subsequent amendments to the Future Land Use Map, parcel control number 24-
43-47-04-01-000-1128 was located within the Future Land Use designation of Multi Family 
Low Density; however, in error, this Future Land use designation is not reflected on the current 
Future Land Use Map of the Town Comprehensive Plan (which is in a different mapping format 
than the Future Land Use Map adopted under Ordinance No. 581). In order to correct this 
scrivener’s error to the Future Land Use Map, a small-scale amendment to the Town’s 
Comprehensive Plan is required. Note a separate Ordinance is provided concurrently with this 
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amendment that corrects a scrivener’s error pertaining to the zoning district designation for  
three (3) parcels located within the Boca Cove development). 
As a courtesy, Town staff reached out (via telephone and certified letter) to the Boca Cove 
property management company (Vesta Property Services, Inc.) prior to the scheduling of 
public hearings to advise them of the scrivener’s error as it pertains to both the Zoning and 
Future Land Use Maps (Attachment No. 2). Town staff did not receive any comments from 
Boca Cove residents or the property management company as it pertained to the courtesy 
letter. 
 
Pursuant to Section 163.3187(2) Florida Statutes, small-scale amendments to the 
Comprehensive Plan require only one (1) public hearing which shall be an adoption hearing. 
 
PLANNING BOARD ACTION: 

At the December 9, 2021 Planning Board (“Board”) meeting, the Board recommended 
approval of the small-scale amendment to the Town Comprehensive Plan which corrects a 
scrivener’s error to the Future Land Use designation of parcel control number 24-43-47-04-
01-000-1128 from no designation to Multi Family Low Density (motion carried 6-0). 

 

FISCAL IMPACT: 

None. 

ATTACHMENTS: 

Attachment No. 1 – Future Land Use Map (adopted via Ord. No. 581 on 9-19-1989). 
Attachment No. 2 – Letter to Boca Cove property management company. 
Ordinance (includes proposed Future Land Use Map changes – Exhibit A). 

RECOMMENDATION: 

Approval of Ordinance. 
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ORDINANCE NO.  2022-001 

 

AN ORDINANCE OF THE TOWN OF HIGHLAND BEACH, 

FLORIDA, ADOPTING A SMALL-SCALE AMENDMENT TO 

THE TOWN COMPREHENSIVE PLAN TO AMEND THE 

FUTURE LAND USE DESIGNATION OF A 0.8315 ACRE 

PARCEL OF LAND LOCATED IN THE BOCA COVE 

DEVELOPMENT ALONG SOUTH OCEAN BOULEVARD 

APPROXIMATELY 300 FEET SOUTH OF RUSSELL DRIVE, 

AS MORE PARTICULARLY DESCRIBED HEREIN, FROM 

NO FUTURE LAND USE CLASSIFICATION TO MULTI 

FAMILY LOW DENSITY TO CORRECT A SCRIVENER’S 

ERROR; PROVIDING FOR SEVERABILITY; PROVIDING 

FOR CONFLICTS; AND PROVIDING AN EFFECTIVE 

DATE.   

 

 WHEREAS, the Town Comprehensive Plan was adopted in 1989 (Ordinance No. 581); and  

 WHEREAS, in January 2021, the Palm Beach County Property Appraiser advised Town 

staff that three (3) parcels including parcel control number 24434704010001128 located within the 

Boca Cove development had no zoning district designation; and 

 WHEREAS, upon further research by staff, it was determined that of the three (3) parcels, 

only parcel control number 24-43-47-04-01-000-1128 did not have a corresponding Future Land Use 

designation; and 

 WHEREAS, according to the Future Land Use Map of the Town Comprehensive Plan, all 

the parcels located within the Boca Cove development, with the exception of parcel control number 

24-43-47-04-01-000-1128, have a Future Land Use designation of Multi Family Low Density; and 

 WHEREAS, upon review of the Future Land Use Map adopted by Ordinance 581, as well as 

subsequent amendments to the Future Land Use Map, parcel control number 24-43-47-04-01-000-

1128 was located within the Future Land Use designation of Multi Family Low Density; however, 

this Future Land use designation is not reflected on the current Future Land Use Map of the Town 

Comprehensive Plan; and  

 WHEREAS, the proposed correction of a scrivener’s error to the Future Land Use Map is 

consistent with the Town Comprehensive Plan; and 

WHEREAS, Section 163.3187 Florida Statutes provides procedures for small-scale 

amendments to the Comprehensive Plan; and 
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Ordinance No. 2022-001 

 

 
 

WHEREAS, the Town Planning Board, as the designated Local Planning Agency, conducted 

a public hearing on the proposed Future Land Use Amendment and provided its recommendation to 

the Town Commission; and 

 WHEREAS, the Town Commission of the Town of Highland Beach desires to correct this 

scrivener’s error to the Future Land Use Map of the Town Comprehensive Plan and determines that 

the adoption of this Ordinance is in the best interests of the residents and citizens of the Town of 

Highland Beach; and 

 NOW, THEREFORE, BE IT ORDAINED BY THE TOWN COMMISSION OF THE 

TOWN OF HIGHLAND BEACH, FLORIDA that: 

SECTION 1.  The foregoing facts and recitations contained in the preamble to this 

Ordinance are hereby adopted and incorporated by reference as if fully set forth herein. 

SECTION 2.  In order to correct the scrivener’s error, the Town Commission adopts a small-

scale amendment to the Town Comprehensive Plan by adopting an amendment to the Future Land 

Use Map, as set forth in Exhibit “A” attached hereto and incorporated herein by reference.  The 

amendment specifically reflects the correct and corresponding Future Land Use designation for parcel 

control number 24-43-47-04-01-000-1128. The Future Land Use Map adopted in Exhibit “A” shall 

be substituted for and replace in total the previously adopted Future Land Use Map. 

 SECTION 3. Should any section or provision of this Ordinance or any portion thereof, any 

paragraph, sentence, or word be declared by a court of competent jurisdiction to be invalid, such 

decision shall not affect the validity of the remainder of this Ordinance. 

 SECTION 4.   All ordinances or parts of ordinances in conflict herewith are hereby repealed 

to the extent of such conflict. 

 SECTION 5. This Ordinance shall become effective thirty-one (31) days after the 

Department of Economic Opportunity notifies the Town that the plan amendment package is 

complete or, if timely challenged, this Ordinance shall be effective upon entry of a final order by the 

Department of Economic Opportunity or the Administration Commission determining the adopted 

amendment to be in compliance. 
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Ordinance No. 2022-001 

 

 
 

The foregoing Ordinance was moved by Commissioner David, seconded by Vice Mayor Moore 

and upon being put to the vote, the vote was as follows: 

 

VOTES: YES NO 

Mayor Douglas Hillman X  

Vice Mayor Natasha Moore X  

Commissioner Peggy Gossett-Seidman X  

Commissioner Evalyn David X  

Commissioner John Shoemaker X  

 

PASSED on first reading at the Regular Commission meeting held on this 4th day of January, 2021. 

 

The foregoing Ordinance was moved by _________________________________, seconded by 

________________________________ and upon being put to the vote, the vote was as follows: 

 

VOTES: YES NO 

Mayor Douglas Hillman   

Vice Mayor Natasha Moore   

Commissioner Peggy Gossett-Seidman   

Commissioner Evalyn David   

Commissioner John Shoemaker   

 

PASSED AND ADOPTED on second and final reading at the Regular Commission meeting held 

on this 18th day of January, 2022. 

 

 

 

 

  

 

ATTEST:                Douglas Hillman, Mayor 

   

   

  REVIEWED FOR LEGAL 

SUFFICIENCY 
   

   

Lanelda Gaskins, MMC  

Town Clerk 

              Glen Torcivia, Town Attorney 

             Town of Highland Beach 

 

 

 

Page 47



4510

4521

4523

1015
1011

1023

4605

1019

4600

1107-A

1027

10511047

1135

1011

1005-2

1020

1020
1118

1031

1021

1023 1127

11341108

1113

1004

11251029 1043

1017

1124

1002

1028

1111-A

1026

1117

1000

1038

1122

1128

1024

1018

1057

1005-6

1014

1126 11381034

1012

1022

1016

4517

1041

1018

1133

1009

1137

1102

1039

1019

1115

1012

1042

4515

1116

1035

1010

1037

1112

1105

1015

1033

1119

1005-4

1129
1123

1006

1006

1008

1008

1055

1103

1053

1131

1005-1

1120

1114

1030

1101

1016

1109-A

1025

1005-5

1100

 Multi Family Low Density (proposed) PCN24434704010001128

Future Land Use Map

Esri, HERE, iPC, Esri, HERE, Garmin, iPC, State of Florida, Maxar,
Microsoft

World Transportation

Highland Beach Address Points

Highland Beach Parcels

Future Land Use

Multi Family Low Density

9/17/2021, 9:34:23 AM
0 0.03 0.050.01 mi

0 0.04 0.080.02 km

1:1,128

Town of Highland Beach - Planning Department
State of Florida, Maxar, Microsoft | Esri, HERE, iPC | Esri, HERE, Garmin, iPC |

EXHIBIT "A"

Page 48

iallen
Stamp



Page 49



Page 50



Page 51



File Attachments for Item:

B. Ordinance No. 2022-002 (Second Reading/Public Hearing)

An Ordinance of the Town of the Town Commission of the Town of Highland Beach, Florida, rezoning 

three (3) parcels of real property totaling approximately 1.03 acres located in the Boca Cove 

Development along South Ocean Boulevard approximately 300 feet south of Russell Drive, as more 

particularly described herein, from No Zoning Designation to the Residential Multiple-Family Low 

Density (RML) Zoning District to correct a scrivener’s error; providing for severability; providing for 

conflicts; and providing an effective date. (First Reading was January 04, 2022)
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TOWN OF HIGHLAND BEACH 
AGENDA MEMORANDUM 

MEETING TYPE: Town Commission 

MEETING DATE 01/18/2022 

SUBMITTED BY: Lanelda Gaskins, Town Clerk’s Office 

SUBJECT: Ordinance No. 2022-002 (Second Reading/Public Hearing) 

An Ordinance of the Town of the Town Commission of the Town of 
Highland Beach, Florida, rezoning three (3) parcels of real property 
totaling approximately 1.03 acres located in the Boca Cove 
Development along South Ocean Boulevard approximately 300 feet 
south of Russell Drive, as more particularly described herein, from No 
Zoning Designation to the Residential Multiple-Family Low Density 
(RML) Zoning District to correct a scrivener’s error; providing for 
severability; providing for conflicts; and providing an effective date. (First 
Reading was January 04, 2022) 

SUMMARY: 
At the January 04, 2021 meeting, Town Commission unanimously approved the proposed 

ordinance rezoning three (3) parcels of real property totaling approximately 1.03 acres located 

in the Boca Cove Development along South Ocean Boulevard approximately 300 feet south 

of Russell Drive, as more particularly described herein, from No Zoning Designation to the 

Residential Multiple-Family Low Density (RML) Zoning District to correct a scrivener’s error.  

Therefore, Ordinance No. 2022-002 is before Town Commission for adoption on second/final 

reading. 

FISCAL IMPACT: 

N/A 

ATTACHMENTS: 

Ordinance No. 2022-002 

RECOMMENDATION: 

Adopt Ordinance No. 2022-002 on second/final reading. 
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ORDINANCE NO. 2022-002 

 

AN ORDINANCE OF THE TOWN OF HIGHLAND BEACH, 

FLORIDA, REZONING THREE (3) PARCELS OF REAL 

PROPERTY TOTALING APPROXIMATELY 1.03 ACRES 

LOCATED IN THE BOCA COVE DEVELOPMENT ALONG 

SOUTH OCEAN BOULEVARD APPROXIMATELY 300 FEET 

SOUTH OF RUSSELL DRIVE, AS MORE PARTICULARLY 

DESCRIBED HEREIN, FROM NO ZONING DESIGNATION 

TO THE RESIDENTIAL MULTIPLE-FAMILY LOW 

DENSITY (RML) ZONING DISTRICT TO CORRECT A 

SCRIVENER’S ERROR; PROVIDING FOR SEVERABILITY; 

PROVIDING FOR CONFLICTS; AND PROVIDING AN 

EFFECTIVE DATE.   

 

 

 WHEREAS, the official Zoning Map of the Town of Highland Beach was adopted in 1990 

(Ordinance No. 594); and  

 WHEREAS, in January 2021, the Palm Beach County Property Appraiser advised Town 

staff that three (3) parcels (Parcel control numbers 24-43-47-04-01-000-1131, 24-43-47-04-00-006-

0250, and 24-43-47-04-01-000-1128) located within the Boca Cove development have no zoning 

district designation; and 

  WHEREAS, according to the Town Zoning Map, all the parcels located within the Boca 

Cove development with the exception of the three (3) parcels noted above are zoned Residential 

Multiple Family Low Density (RML); and 

 WHEREAS, upon review of the Town Zoning Map adopted by Ordinance 594, the three (3) 

parcels, noted above, were in fact located within the Residential Multiple Family Low Density (RML) 

zoning district; however, this zoning district designation is not reflected on the current Town Zoning 

Map; and  

 WHEREAS, the current Town Zoning Map is in a different mapping format than the Town 

Zoning Map adopted in 1990 (Ordinance No. 594) and therefore this may have contributed to the 

unintentional scrivener’s error; and 

WHEREAS, the proposed correction of a scrivener’s error to the Town Zoning Map is 

consistent with the Town Comprehensive Plan; and 
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Ordinance No. 2022-002 

 

 
 

WHEREAS, the Town Planning Board, as the designated Local Planning Agency, conducted 

a public hearing on the proposed rezoning and provided its recommendation to the Town 

Commission; and 

 WHEREAS, the Town Commission of the Town of Highland Beach desires to correct this 

scrivener’s error to the Town Zoning Map and determines that the adoption of this Ordinance is in 

the best interests of the residents and citizens of the Town of Highland Beach. 

 

 NOW, THEREFORE, BE IT ORDAINED BY THE TOWN COMMISSION OF THE 

TOWN OF HIGHLAND BEACH, FLORIDA that: 

SECTION 1.  The foregoing facts and recitations contained in the preamble to this 

Ordinance are hereby adopted and incorporated by reference as if fully set forth herein. 

SECTION 2. In order to correct the scrivener’s error, the Town Commission hereby amends 

the Official Zoning Map of the Town of Highland Beach, Florida, to reflect a zoning classification of 

Residential Multiple Family Low Density (RML) for the three parcels described in Exhibit “A” 

attached hereto and incorporated herein by reference. 

 SECTION 3.    The Town of Highland Beach Official Zoning Map shall, upon the effective 

date of this ordinance, be amended to conform to the provisions of Section 2 hereof. 

 SECTION 4.   Should any section or provision of this Ordinance or any portion thereof, any 

paragraph, sentence, or word be declared by a court of competent jurisdiction to be invalid, such 

decision shall not affect the validity of the remainder of this Ordinance. 

 SECTION 5. All ordinances or parts of ordinances in conflict herewith are hereby repealed 

to the extent of such conflict. 
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Ordinance No. 2022-002 

 

 
 

 SECTION 6. This Ordinance shall become effective immediately upon adoption.  

 

The foregoing Ordinance was moved by _________________________________, seconded by 

________________________________ and upon being put to the vote, the vote was as follows: 

 

VOTES: YES NO 

Mayor Douglas Hillman   

Vice Mayor Natasha Moore   

Commissioner Peggy Gossett-Seidman   

Commissioner Evalyn David   

Commissioner John Shoemaker   

 

PASSED AND ADOPTED on final reading at the Regular Commission meeting held on this 18th day 

of January, 2022. 

 

 

 

 

  

 

ATTEST:                Douglas Hillman, Mayor 

   

   

  REVIEWED FOR LEGAL 

SUFFICIENCY 
   

   

Lanelda Gaskins, MMC  

Town Clerk 

              Glen Torcivia, Town Attorney 

             Town of Highland Beach 
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TOWN OF HIGHLAND BEACH 
AGENDA MEMORANDUM 

MEETING TYPE: Town Commission Meeting 

MEETING DATE January 4, 2022 

SUBMITTED BY: Ingrid Allen, Town Planner, Building Department 

SUBJECT: AN ORDINANCE OF THE TOWN OF HIGHLAND BEACH, FLORIDA, 
REZONING THREE (3) PARCELS OF REAL PROPERTY TOTALING 
APPROXIMATELY 1.03 ACRES LOCATED IN THE BOCA COVE 
DEVELOPMENT ALONG SOUTH OCEAN BOULEVARD 
APPROXIMATELY 300 FEET SOUTH OF RUSSELL DRIVE, AS MORE 
PARTICULARLY DESCRIBED HEREIN, FROM NO ZONING 
DESIGNATION TO THE RESIDENTIAL MULTIPLE-FAMILY LOW 
DENSITY (RML) ZONING DISTRICT TO CORRECT A SCRIVENER’S 
ERROR; PROVIDING FOR SEVERABILITY; PROVIDING FOR 
CONFLICTS; AND PROVIDING AN EFFECTIVE DATE. 

 

SUMMARY: 

In January 2021, the Palm Beach County Property Appraiser advised Town staff that the 
following three (3) parcels located within the Boca Cove development do not have a zoning 
district designation (Attachment No. 1): 

     

  

 

According to the Town’s Zoning Map, all the parcels located within the Boca Cove 
development (with the exception of the three (3) parcels noted above) are zoned RML - 
Residential Multiple Family Low Density. Upon review of Town Ordinance No. 594 
(Attachment No. 2), which adopted the Zoning Map in 1990, it is clear that these three (3) 
parcels were located within the RML Zoning District; however, in error, the current Zoning Map 
(which is in a different mapping format than the Zoning Map adopted under Ordinance No. 
594) does not provide any zoning designation for these parcels. The proposed Ordinance 
correctly designates RML as the applicable zoning district for the above referenced parcels. 
Note that a separate Ordinance which corrects a scrivener’s error to the Future Land Use Map 
for PCN 24-43-47-04-01-000-1128 will be reviewed and considered by the Town Commission 
(as a separate agenda item) at the second reading of the rezoning Ordinance currently 
scheduled for January 18, 2022. Pursuant to Section 163.3187(2) Florida Statutes, a small-

Parcel Control No. (PCN) PARCEL ADDRESS PROPERTY OWNER 

24434704010001131 1123 Boca Cove Lane Bonnie H and Michael K Mazor 

24434704000060250 NA Boca Cove HOA 

24434704010001128 NA Boca Cove HOA 
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scale amendment to the Comprehensive Plan requires only one (1) public hearing which shall 
be an adoption hearing.  

As a courtesy, Town staff reached out (via telephone and certified letter) to the Boca Cove 
property management company (Vesta Property Services, Inc.) and to the Mazor residence 
prior to the scheduling of public hearings to advise them of the scrivener’s error as it pertains 
to both the Zoning and Future Land Use Maps (Attachment No. 2). Town staff did not receive 
any comments from Boca Cove residents or the property management company as it 
pertained to the courtesy letter. 

The proposed Ordinance is consistent with the requirements of Section 30-43(d)(4) of the 
Town Code of Ordinances which includes consistency with the Town Comprehensive Plan 
and the Town Code. 

PLANNING BOARD ACTION: 

At the December 9, 2021 Planning Board (“Board”) meeting, the Board recommended 
approval of the proposed rezoning of three (3) parcels, as noted above, to correct a scrivener’s 
error (motion carried 6-0). In addition, the Board recommended approval for a corresponding 
small-scale amendment to the Town Comprehensive Plan which corrects a scrivener’s error 
to the Future Land Use designation of parcel control number 24-43-47-04-01-000-1128 from 
no designation to Multi Family Low Density (motion carried 6-0).  

 

FISCAL IMPACT: 

None. 

ATTACHMENTS: 

Attachment No. 1 - Correspondence from Palm Beach County Property Appraiser 
Attachment No. 2 - Letter to Boca Cove property management company & Mazor Residence 
Ordinance (includes proposed Zoning Map changes) 

RECOMMENDATION: 

Approval of Ordinance. 
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ATTACHMENT NO. 2
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File Attachments for Item:

B. Continued discussion on Building Permit Pricing
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TOWN OF HIGHLAND BEACH 
AGENDA MEMORANDUM 

MEETING TYPE: Town Commission Meeting  

MEETING DATE 01/18/2022 

SUBMITTED BY: Marshall Labadie, Town Manager 

SUBJECT: 
 
Continued discussion on building permit fees discount 

 

SUMMARY: 

At December 22, 2021 Commission meeting, the Commission discussed the potential of 
providing a building permit discount or reducing the permit fees to recognize the increase in 
the the cost of materials and labor in the building industry. 

During the discussion, the Commission requested additional financial information pertaining 
to the operation of the Building Deparmtent and its fund balance.  

Attached is a Revenue / Expense Report for FY 22 (trhough 1/8/2022) along with a Budget 
Report for FY 2019-2022. As it relates to the fund balance for Fund 106 - Building Department, 
the total unadutied fund balance is approximately $1.5 million. This number is estimated by 
working from the FY 20 audit and projecting forward from the unadited FY 21 year end financial 
numbers. 

FISCAL IMPACT: 

TBD 

ATTACHMENTS: 

Revenue/Expense Report FY 2022 for Fund 106 (Building Department) 

Budget Report for FY 2019-2022 for Fund 106 (Building Department)  

RECOMMENDATION: 

Commission discussion. 
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*NOTE: Available Balance / Pct Budget Used does not reflect amounts encumbered.

REVENUE AND EXPENDITURE REPORT FOR TOWN OF HIGHLAND BEACH 1/2Page:01/11/2022 02:23 PM
User: mlabadie
DB: Highland Beach PERIOD ENDING 01/31/2022

% BDGT
USED

AVAILABLE
BALANCE

ACTIVITY FOR
MONTH 

01/31/2022
YTD BALANCE
01/31/2022

2021-22
AMENDED BUDGETDESCRIPTIONGL NUMBER

Fund 106 - Building Department Fund
Revenues
Dept 310.000 - REVENUES

32.56 689,210.00 0.00 332,790.00 1,022,000.00 BUILDING PERMITS106-310.000-322.000
66.15 6,769.75 0.00 13,230.25 20,000.00 ADDITIONAL PERMIT FEES106-310.000-322.100
42.92 6,850.00 0.00 5,150.00 12,000.00 ZONING FEES, BOARD REVIEW FEES106-310.000-341.900
100.00 (397.27)0.00 397.27 0.00 DCA-PERMIT SURCH OMMISSION106-310.000-341.940
100.00 (569.70)0.00 569.70 0.00 BCAIB-PERMIT SURCH COMMISSION106-310.000-342.500
105.56 (1,112.50)0.00 21,112.50 20,000.00 PENALTIES106-310.000-342.510

0.00 1,000.00 0.00 0.00 1,000.00 INTEREST ON INVESTMENTS106-310.000-361.000
0.00 55,000.00 0.00 0.00 55,000.00 TRANSFER FROM GENERAL FUND106-310.000-381.100
0.00 111,203.97 0.00 0.00 111,203.97 APPROPRIATION FROM RESERVE106-310.000-389.900

30.07 867,954.25 0.00 373,249.72 1,241,203.97 Total Dept 310.000 - REVENUES

30.07 867,954.25 0.00 373,249.72 1,241,203.97 TOTAL REVENUES

Expenditures
Dept 524.000 - BUILDING DEPARTMENT

24.75 335,258.12 16,919.77 110,241.88 445,500.00 REGULAR SALARIES & WAGES106-524.000-512.000
26.92 5,846.10 307.70 2,153.90 8,000.00 EDUCATION INCENTIVE PAY106-524.000-515.200
25.79 24,561.99 1,308.95 8,538.01 33,100.00 FICA TAXES106-524.000-521.000
4.96 69,002.00 0.00 3,598.00 72,600.00 RETIREMENT CONTRIBUTIONS106-524.000-522.000

22.27 73,839.73 (79.44)21,160.27 95,000.00 HEALTH INSURANCE/ALLOWANCE106-524.000-523.000
0.00 20,000.00 0.00 0.00 20,000.00 WORKERS' COMPENSATION106-524.000-524.000
0.00 6,400.00 0.00 0.00 6,400.00 PROFESSIONAL FEES106-524.000-531.000

18.88 232,584.16 0.00 54,115.81 286,699.97 OTHER CONTRACTUAL SERVICES106-524.000-534.000
20.05 2,558.32 0.00 641.68 3,200.00 TRAVEL AND PER DIEM106-524.000-540.000
9.66 2,891.00 0.00 309.00 3,200.00 TRAINING & DEVELOPMENT106-524.000-540.100

12.78 1,360.59 0.00 199.41 1,560.00 COMMUNICATIONS106-524.000-541.000
0.00 400.00 0.00 0.00 400.00 POSTAGE & FREIGHT106-524.000-541.100

34.31 1,642.13 222.20 857.87 2,500.00 RENTALS AND LEASES106-524.000-544.000
100.00 0.00 0.00 26,569.00 26,569.00 INSURANCE & BONDS106-524.000-545.000
37.63 935.52 0.00 564.48 1,500.00 REPAIRS & MAINTENANCE- VEHICLE106-524.000-546.100
25.00 138,750.02 0.00 46,249.98 185,000.00 ADMINISTATIVE CHARGES106-524.000-549.100
21.14 5,283.46 0.00 1,416.54 6,700.00 OPERATING SUPPLIES106-524.000-552.000
0.00 800.00 0.00 0.00 800.00 OPERATING SUPPLIES-GASOLINE106-524.000-552.400

12.24 1,843.00 0.00 257.00 2,100.00 BOOKS,DUES,EDUCATION,SUBSCRIPT106-524.000-554.000
100.00 0.00 0.00 4,980.25 4,980.25 BUILDINGS106-524.000-562.000

1.52 34,488.85 0.00 530.90 35,019.75 MACHINERY AND EQUIPMENT106-524.000-564.000
0.00 15,330.00 0.00 0.00 15,330.00 SOFTWARE106-524.000-566.100

22.48 973,774.99 18,679.18 282,383.98 1,256,158.97 Total Dept 524.000 - BUILDING DEPARTMENT

22.48 973,774.99 18,679.18 282,383.98 1,256,158.97 TOTAL EXPENDITURES

607.59 (105,820.74)(18,679.18)90,865.74 (14,955.00)NET OF REVENUES & EXPENDITURES

22.48 973,774.99 18,679.18 282,383.98 1,256,158.97 TOTAL EXPENDITURES
30.07 867,954.25 0.00 373,249.72 1,241,203.97 TOTAL REVENUES

Fund 106 - Building Department Fund:
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Calculations as of 09/30/2021
 

01/11/2022 02:26 PM
User: mlabadie
DB: Highland Beach

Page: 1/1BUDGET REPORT FOR TOWN OF HIGHLAND BEACH

2021-22
ACTIVITY

2021-22
AMENDED
BUDGET

2020-21
ACTIVITY

THRU 09/30/21

2019-20
ACTIVITY

DESCRIPTIONGL NUMBER

Dept 310.000 - REVENUES
Revenue

332,790 1,022,000 1,100,898 1,212,481 BUILDING PERMITS106-310.000-322.000
13,230 20,000 23,692 11,550 ADDITIONAL PERMIT FEES106-310.000-322.100
5,150 12,000 28,150 23,209 ZONING FEES, BOARD REVIEW FEES106-310.000-341.900

397 924 4,008 DCA-PERMIT SURCH OMMISSION106-310.000-341.940
570 1,323 3,459 BCAIB-PERMIT SURCH COMMISSION106-310.000-342.500

21,113 20,000 64,713 5,525 PENALTIES106-310.000-342.510
1,000 INTEREST ON INVESTMENTS106-310.000-361.000
55,000 47,666 52,000 TRANSFER FROM GENERAL FUND106-310.000-381.100

111,204 APPROPRIATION FROM RESERVE106-310.000-389.900

373,250 1,241,204 1,267,366 1,312,232   TOTAL REVENUE

373,250 1,241,204 1,267,366 1,312,232 NET OF REVENUES/APPROPRIATIONS - 310.000 - REVENUES

Dept 524.000 - BUILDING DEPARTMENT
Expenditure

110,242 445,500 402,608 343,500 REGULAR SALARIES & WAGES106-524.000-512.000
2,154 8,000 8,000 EDUCATION INCENTIVE PAY106-524.000-515.200
8,538 33,100 31,558 22,457 FICA TAXES106-524.000-521.000
3,598 72,600 62,798 45,834 RETIREMENT CONTRIBUTIONS106-524.000-522.000
21,160 95,000 86,311 77,412 HEALTH INSURANCE/ALLOWANCE106-524.000-523.000

20,000 13,500 11,911 WORKERS' COMPENSATION106-524.000-524.000
6,400 PROFESSIONAL FEES106-524.000-531.000

13,687 PROFESSIONAL FEES- GEN LEGAL106-524.000-531.100
54,116 286,700 231,798 224,536 OTHER CONTRACTUAL SERVICES106-524.000-534.000

642 3,200 1,219 120 TRAVEL AND PER DIEM106-524.000-540.000
309 3,200 2,258 704 TRAINING & DEVELOPMENT106-524.000-540.100
199 1,560 1,200 COMMUNICATIONS106-524.000-541.000

400 151 128 POSTAGE & FREIGHT106-524.000-541.100
858 2,500 1,658 3,080 RENTALS AND LEASES106-524.000-544.000

26,569 26,569 INSURANCE & BONDS106-524.000-545.000
564 1,500 1,592 REPAIRS & MAINTENANCE- VEHICLE106-524.000-546.100

46,250 185,000 75,000 25,000 ADMINISTATIVE CHARGES106-524.000-549.100
1,417 6,700 7,395 6,261 OPERATING SUPPLIES106-524.000-552.000

800 1,815 531 OPERATING SUPPLIES-GASOLINE106-524.000-552.400
257 2,100 2,128 1,170 BOOKS,DUES,EDUCATION,SUBSCRIPT106-524.000-554.000

4,980 4,980 BUILDINGS106-524.000-562.000
531 35,020 57,043 8,445 MACHINERY AND EQUIPMENT106-524.000-564.000

15,330 20,575 14,562 SOFTWARE106-524.000-566.100

282,384 1,256,159 1,008,607 799,338   TOTAL EXPENDITURE

Revenue
(312)BUILDING PERMITS106-524.000-322.000

3,350 (31,320)ADDITIONAL PERMIT FEES106-524.000-322.100
2,500 ZONING FEES, BOARD REVIEW FEES106-524.000-341.900

708 2,900 INTEREST ON INVESTMENTS106-524.000-361.000

6,558 (28,732)  TOTAL REVENUE

(282,384)(1,256,159)(1,002,049)(828,070)NET OF REVENUES/APPROPRIATIONS - 524.000 - BUILDING DEPARTMENT
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File Attachments for Item:

A. Approve and authorize the Mayor to execute an agreement between the Town of 

Highland Beach and Terry B. Cohen, M.D., P.A. for Medical Director Services.
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TOWN OF HIGHLAND BEACH 
AGENDA MEMORANDUM 

MEETING TYPE: Town Commission Meeting  

MEETING DATE 01/18/2022 

SUBMITTED BY: Terisha Cuebas, Town Manager’s Office  

SUBJECT: 
Approve and authorize the Mayor to execute agreements between the 
Town of Highland Beach and Terry B. Cohen, M.D., P.A. for Medical 
Director Services. 

 

SUMMARY: 

As provided in previous updates by the Town Managers Office, with regard to the creation of 
the Fire Rescue Department, the attached agreement is before the Commission for discussion 
and approval regarding medical director services.  

The agreement presented has been negotiatied between the Town Managers office, the Town 
Attorney, Dr. Cohen and his legal representation.  

FISCAL IMPACT: 

Costs outlined in the agreements. Special services needed prior to the Fire Rescue 
Department going live will be billed at $150/hour.  

ATTACHMENTS: 

Professional Services Agreement between the Town of Highland Beach and Terry B. Cohen, 
M.D., P.A. 

RECOMMENDATION: 

Commission approval. 
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File Attachments for Item:

B. Approve and authorize the Mayor to execute an agreement between the Town of 

Highland Beach and Jeniel Parmer, M.D., P.A. for Assistant Medical Director Services.
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TOWN OF HIGHLAND BEACH 
AGENDA MEMORANDUM 

MEETING TYPE: Town Commission Meeting  

MEETING DATE 01/18/2022 

SUBMITTED BY: Terisha Cuebas, Town Manager’s Office  

SUBJECT: 
Approve and authorize the Mayor to execute agreements between the 
Town of Highland Beach and Jeniel Parmer, M.D., P.A. for Assistant 
Medical Director Services. 

 

SUMMARY: 

As provided in previous updates by the Town Managers Office, with regard to the creation of 
the Fire Rescue Department, the attached agreement is before the Commission for discussion 
and approval regarding assistant medical director services.  

The agreement presented has been negotiatied between the Town Managers office, the Town 
Attorney, Dr. Parmer and his legal representation.  

FISCAL IMPACT: 

Costs outlined in the agreements. Special services needed prior to the Fire Rescue 
Department going live will be billed at $150/hour.  

ATTACHMENTS: 

Professional Services Agreement between the Town of Highland Beach and Jeniel Parmer, 
M.D., P.A. 

RECOMMENDATION: 

Commission approval. 
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File Attachments for Item:

C. Approve and authorize the Mayor the execute an agreement between Town of 

Highland Beach and Pace Branding & Marketing for ongoing marketing services. 
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TOWN OF HIGHLAND BEACH 
AGENDA MEMORANDUM 

MEETING TYPE: Town Commission Meeting  

MEETING DATE 01/18/2022 

SUBMITTED BY: Terisha Cuebas, Town Manager’s Office  

SUBJECT: 
Approve and authorize the Mayor the execute an agreement  
Between the Town of Highland Beach and Pace Branding and 
Marketing for ongoing marketing services.  

 

SUMMARY: 

During the Fire Rescue educational campaign, the Town engaged Pace Branding and 
Marketing “Pace” to provide marketing services such as establishing a brand messaging, 
creative design, creative advertising, website design and public relations strategies. Town 
Staff and Pace established a great working relationship which resulted in an extremely 
successful educational campaign.  

The Town had a professional services agreement in place that was specific to the Fire Rescue 
campaign. Staff finds it to be beneficial to have an ongoing professional services agreement 
with Pace for future projects such as the upcoming Charter recommendations educational 
campaign, assistance with the development of the Veteran’s webpage, and utility billing 
education campaign.  

The proposed agreement, for consideration, has an inital term of two (2) years with the option 
for two (2) one (1) year renewals. Pace has proposed to provide their service at a rate of 
$130/hour for all services outlined in Exhibit A of the agreement. Prior to the commencement 
of each project, a Task Order will be required to be approved by the Commission (Exhibit B), 
which will outline the scope and cost of said project(s).  

The attached agreement has been revised based upon Commissioner feedback when it was 
included on the agenda for discussion at the December 21, 2021 Commission meeting.   

FISCAL IMPACT: 

TBD based upon project scope.  

ATTACHMENTS: 

Professional Services Agreement between the Town of Highland Beach and Pace Marketing 
and Branding   

RECOMMENDATION: 
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Commission approval. 
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TOWN OF HIGHLAND BEACH  

PROFESSIONAL SERVICES AGREEMENT 

 

This Professional Services Agreement (“Agreement”) is made on the ____ day of __________, 

2021, between the Town of Highland Beach, a Florida municipal corporation (“Town”) and Pace 

Communications Group, Inc. doing business as Pace Branding and Marketing, a foreign profit 

corporation authorized to do business in the state of Florida (“Consultant”). 

 

WHEREAS, the Town’s Purchasing Policy and Procedures allows the Town to enter into contracts 

for professional services without utilizing a sealed competitive method or written quotations; and  

 

WHEREAS, the Town is in need of branding and marketing services and the Consultant is 

qualified and willing to perform such services for the Town; and 

 

WHEREAS, the parties wish to enter into an agreement for such services and the Town finds that 

such agreement will serve a public purpose and be in the best interests of the Town. 

 

NOW THEREFORE, the Town hereby engages the services of the Consultant, and in consideration of the 

mutual promises herein contained, the sufficiency of which is hereby acknowledged by both parties, the 

parties agree as follows: 

 

ARTICLE 1 - SCOPE OF SERVICES AND TASK ORDER(S) 

A.  Scope of Services:  The Town has awarded the Consultant the non-exclusive right to provide the 

Town with branding and marketing services as described in the Consultant’s Scope of Services set forth in 

Exhibit A (the “Services”).  
 

B. Task Order(s):  This Agreement does not guarantee that the Town will utilize Consultant in any 

capacity or for any Services identified herein. When the Town identifies a need for the Consultant’s 

Services for a specific project or other assignment, the Town will request a proposal from the Consultant 

to provide the Services requested. The Consultant’s proposal shall be submitted in the format of the sample 

task order, attached hereto and incorporated herein as Exhibit B (the “Task Order”) and shall be based on 

the Consultant’s fee schedule agreed to by the Town, and as set forth in Exhibit A. If a subconsultant(s) is 

to be utilized for Services under a Task Order, the Consultant shall obtain a written proposal from the 

subconsultant(s) and attach the same to the Consultant’s proposal submitted to the Town. Upon receipt of 

the Consultant’s proposal, the Town shall decide in its sole discretion whether to award the Task Order to 

the Consultant. Depending on the lump sum, not to exceed amount of each proposed Task Order, the Task 

Order may be awarded by the Town Manager (if within purchasing authority) or the Town Commission. If 

the Task Order is awarded to the Consultant, the Consultant shall commence the identified Services upon 

receipt of a Notice to Proceed from the Town or upon the Consultant’s receipt of a fully executed Task 

Order for the Services. The Town reserves the right to reject any and all proposals submitted by the 

Consultant.  

 

ARTICLE 2 - TERM OF CONTRACT 

This non-exclusive Agreement shall become effective upon approval by the Town Commission and 

execution by the Mayor and shall have an initial term of two (2) years with two (2) additional one (1) year 

renewal options, unless earlier terminated in accordance with this Agreement. Each fiscal year of this 

Agreement and any renewals will be subject to the availability of funds lawfully appropriated for its 

purpose by the State of Florida and the Town.  

 

ARTICLE 3 – COMPENSATION 

A. Fee Schedule:  The fee schedule set forth in Exhibit A shall remain firm for the initial term of the 

Agreement. The hourly fees are all-inclusive.  No changes to the fee schedule shall occur unless approved 
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in writing by the Town Commission and the Consultant. The fee schedule shall be the basis for all fees 

proposed by the Consultant and in any approved Task Order, unless otherwise agreed to by the parties. 

 

B. Lump Sum Task Orders: The Town shall pay the Consultant the lump sum, not to exceed 

amount(s) set forth in an approved Task Order. The Consultant expressly acknowledges and agrees that 

the total cost to complete all services as set forth in an approved Task Order shall be a lump sum, not to 

exceed price, and no additional costs shall be authorized or paid by the Town unless approved by written 

amendment to the Task Order by the Town Manager or Town Commission (depending on the Town’s 

required level of approval for such additional costs). In no case shall the Consultant bill the Town for any 

amount not stated in an approved Task Order or written amendment thereto.   

 

C. Additional Services:  If the Town seeks to utilize the Consultant for any additional services, the 

Town and Consultant will meet and negotiate a reasonable fee for such services. The negotiated fee shall 

be approved by the Town in the form of a Task Order prior to said services being provided. 

 

 

ARTICLE 4 - TERMS OF PAYMENT 

A. Monthly Invoices:  The Consultant shall submit invoices once each month to the Town for the 

Services performed under this Agreement pursuant to an approved Task Order. Separate invoices shall be 

submitted for each Task Order. Payment as prescribed in Article 3 for services rendered by the Consultant 

during the previous billing period shall be processed in accordance with the Florida Prompt Payment Act 

(Ch. 218, Part VII, Florida Statutes).  For charges not subject to monthly invoicing, payments shall be 

billed and paid in accordance with the procedures described in Exhibit A.   

 

B. Sales Tax:  The Consultant shall pay all applicable sales taxes; or the Town shall provide to the 

Consultant the tax exemption information, where and if appropriate. 

 

ARTICLE 5 - TERMS OF PERFORMANCE 

A. Starting Work:  The Consultant will not begin any of the Services until authorized in writing by 

the Town or upon the Consultant’s receipt of a fully executed Task Order for the Services. 

 

B. Ownership of Documents:  The drawings, specifications, calculations, supporting documents, or 

other work products which are listed as deliverables by the Consultant in a Task Order or such other 

drawings, specifications, calculations, supporting documents, or work products prepared for the Town 

under this Agreement shall become the property of the Town upon delivery or completion.  

 

C. Account Records:  The Consultant's accounting records, insofar as they pertain to invoicing the 

Town or for disbursements made from the Consultant's account for Services under this Agreement, shall 

be open to Town’s inspection and audit at the Consultant's office upon reasonable prior notice and during 

normal business hours.  These records will be retained by the Consultant for ten (10) years after the 

calendar year in which the Services to which they pertain were rendered or the disbursements were made. 

 

D. Force Majeure:  Neither party hereto shall be liable for its failure to perform hereunder due to any 

circumstances beyond its reasonable control, such as acts of God, wars, riots, national emergencies, 

sabotage, strikes, labor disputes, accidents, and governmental laws, ordinances, rules, or regulations. The 

Consultant or Town may suspend its performance under this Agreement as a result of a force majeure 

without being in default of this Agreement, but upon the removal of such force majeure, the Consultant 

or Town shall resume its performance as soon as is reasonably possible. 

 

 

E. Approval of Changes:  The Town, through the Town Commission or the Town Manager (as 

specifically identified herein) must approve in writing any changes in the scope of services which result 
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in additional costs or expenses to the Town, extension of the schedule or which would change the 

underlying purpose of the Services. Changes include, but are not limited to, issuing additional instructions, 

requesting additional work, direct omission of work previously ordered, or changes in time of 

performance. 

 

F. Authorized Representative: Before starting work, the Consultant shall designate an 

authorized representative to represent and act for the Consultant and shall inform the Town in writing of 

the name and address of such representative. The authorized representative of the Town shall be the Town 

Manager or designee. 

 

G. Time of the Essence: Time is of the essence in the performance of this Agreement. The 

Consultant shall at all times carry out its duties and responsibilities in accordance with the schedule set 

forth in each Task Order, subject to delays in the schedule which are not the fault of Consultant or its 

subconsultants.  

 

H. Personnel:  The Consultant represents that it has, or will secure at its own expense, all necessary 

personnel required to perform the Services under this Agreement.  Such personnel shall not be employees 

of or have any contractual relationship with the Town.  All of the Services required hereunder shall be 

performed by the Consultant or under its supervision. The Consultant shall furnish Services in a manner 

consistent with industry standards and to a level of professional skill generally acceptable in the industry 

with regard to services of this kind. The Consultant agrees that it is fully responsible to the Town for the 

acts and omissions of persons either directly or indirectly employed by the Consultant. Nothing contained 

herein shall create any contractual relationship between any subconsultant and the Town.  All of the 

Consultant’s personnel (and all subconsultants) while on Town premises, will comply with all Town 

requirements governing conduct, safety, and security.   

 

I. Conflict of Interest:  The Consultant represents that it presently has no interest and shall acquire no 

interest, either direct or indirect, which would conflict in any manner with the performance of Services 

required hereunder, as provided for in the Town of Highland Beach’s Purchasing Policy and Procedures 

and Code of Ordinances, the Palm Beach County Code of Ethics, or as provided for in Chapter 112, Part 

III, Florida Statutes. The Consultant further represents that no person having any such conflicting interest 

shall be employed for said performance.  The Consultant shall promptly notify the Town’s representative, 

in writing, of all potential conflicts of interest for any prospective business association, interest or other 

circumstance which may influence or appear to influence the Consultant’s judgment or quality of Services 

being provided hereunder. Such written notification shall identify the prospective business association, 

interest or circumstance, the nature of work that the Consultant may undertake and request an opinion of 

the Town as to whether the association, interest or circumstance would, in the opinion of the Town, 

constitute a conflict of interest if entered into by the Consultant. The Town agrees to notify the Consultant 

of its opinion within thirty (30) days of receipt of notification by the Consultant. If, in the opinion of the 

Town, the prospective business association, interest or circumstance would not constitute a conflict of 

interest by the Consultant, the Town shall so state in the notification and the Consultant shall, at its option, 

enter into said association, interest or circumstance and it shall be deemed not in conflict of interest with 

respect to Services provided to the Town by the Consultant under the terms of this Agreement. 

 

J. Status as an Independent Contractor:  The status of the Consultant under this Agreement is that of 

an independent contractor.  Nothing in this Agreement shall create or be construed as creating a partnership 

or joint venture between the Town and the Consultant.  The Consultant does not have the power or authority 

to bind the Town in any promise, contract or representation other than as specifically provided for in this 

Agreement. 
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K. News Releases / Publicity:  The Consultant shall not make any news releases, publicity releases, or 

advertisements relating to this Agreement or the tasks associated with the Services without prior written 

Town approval.  

 

L. Nondiscrimination:  The Consultant warrants and represents that all of its employees are treated 

equally during employment without regard to race, color, religion, disability, sex, age, national origin, 

ancestry, political affiliation, marital status, handicap, or sexual orientation. Further, Consultant shall not 

discriminate or permit discrimination against any employee or an applicant for employment on the basis of 

race, color, religion, disability, sex, age, national origin, ancestry, political affiliation, marital status, 

handicap, or sexual orientation.   

 

ARTICLE 6 - TOWN’S RESPONSIBILITIES 

A. Provision of Information:  The Town shall furnish to the Consultant, if required for performance 

of the Consultant’s Services, all available data and other information relating to a project or other 

assignment, if any.   

 

B. Examine Work of the Consultant:  Within a reasonable time so as not to delay the Services of the 

Consultant, the Town shall examine all studies, reports, sketches, drawings, specifications, proposals, and 

other documents presented by the Consultant, obtain advice of an attorney, insurance counselor, or other 

consultants, as the Town deems appropriate, for such examinations and the rendering, if required, of 

written opinions pertaining thereto. 

 

 

ARTICLE 7 –TERMINATION 

A. Termination by Town:  This Agreement may be terminated by the Town, with or without cause, 

by providing ten (10) days’ written notice to the Consultant.  Unless the Consultant is in breach of this 

Agreement, the Town shall pay Consultant for work performed and accepted through the date of 

termination. 

 

B. Termination by Consultant:  This Agreement may be terminated by the Consultant by providing  

thirty (30) days’ prior written notice to the Town in the event of a substantial failure by the Town to 

perform in accordance with the terms of this Agreement through no fault of the Consultant; provided the 

Town fails to cure same within that thirty (30) day period.    

 

 

D. Early Termination:  If this Agreement is terminated before the expiration of the initial term or 

expiration of the renewal term by either party, the Consultant shall: 

 

1. Stop service on the date and to the extent specified. 

 

2. Terminate and settle all orders and subcontracts relating to the performance of the 

terminated services. 

 

3. Transfer all work in progress, completed work, and other materials related to the 

terminated services to the Town in the format acceptable to Town. 

 

4. Continue and complete all parts of the Services that have not been terminated. 

 

ARTICLE 8 –INDEMNIFICATION AND INSURANCE 

A. Indemnification:  The Consultant shall indemnify, hold harmless and, at the Town’s option, 

defend or pay for an attorney selected by the Town to defend, the Town and its officials, employees, and 
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representatives, against any claim, action, loss, damage, injury, liability, cost or expense including, but 

not limited to, reasonable attorneys' fees and court costs at all trial and appellate levels, directly or 

indirectly arising out of or related to any omission or act by the Consultant, its directors, officers, 

employees, agents, contractors, subcontractors, licensees or representatives, in the performance of this 

Contract.  Nothing contained in this provision or in any of the Contract Documents shall be construed or 

interpreted as consent by the Town to be sued, nor as a waiver of sovereign immunity beyond the waiver 

provided in Section 768.28, Florida Statutes.  Neither party shall be liable to the other for any special, 

incidental or consequential damages of any kind whether or not caused by the other party’s negligence 

even if the parties have been advised of the possibility of such damages.  The obligations contained in this 

provision shall survive termination of this Agreement and shall not be limited by the amount of any 

insurance required to be obtained or maintained under this Agreement.  

 

B. Insurance:  The Consultant shall not commence any Services in connection with this Agreement 

until it has obtained the insurance required hereunder.  The Consultant, at its sole expense, shall obtain 

and maintain in force at all times during the term of the Agreement insurance coverage as required herein.  

The requirements contained herein, as well as the Town’s review or acceptance of insurance maintained 

by the Consultant are not intended to and shall not in any manner limit or qualify the liabilities and 

obligations assumed by the Consultant under the Agreement.   

 

All insurance policies shall be issued by companies authorized to do business under the laws of the State 

of Florida.  All insurance carriers must have an AM Best rating of at least A VII or better.  The Certificates 

shall clearly indicate that no material change or cancellation of the insurance shall be effective without 

thirty (30) days’ prior written notice to the Town.  All insurance, other than Professional Liability and 

Workers’ Compensation, shall specifically include the “Town of Highland Beach, its commissioners, 

employees, and agents” as an “Additional Insured.” 

 

1. Workers' Compensation - The Consultant shall carry Workers’ Compensation Insurance and 

Employer’s Liability Insurance for all employees in accordance with Florida Statutes.  

Employer’s Liability must include limits of at least $100,000.00 each accident, $100,000.00 each 

disease/employee, and $500,000.00 each disease/maximum. 

2. Commercial General Liability - The Consultant shall maintain commercial general liability 

coverage, issued under an occurrence from basis, including contractual liability to cover the hold 

harmless agreement set forth in the contract, with limits of not less than the following: 

Each Occurrence: $1,000,000.00 

Personal/advertising injury: $1,000,000.00 

Products/completed operations aggregate: $2,000,000.00 

General aggregate: $2,000,000.00 

 

3. Business Automobile Liability - The Consultant shall provide coverage for all owned, non-owned 

and hired vehicles in the minimum amount of $1,000,000.00, each accident. 

The selected firm shall agree to a Waiver of Subrogation for each required policy.  When required by the 

insurer, or should a policy condition not permit an insured to enter into a pre-loss contract to waive 

subrogation without an endorsement then the selected firm shall agree to notify the insurer and request 

the policy be endorsed with a Waiver of Transfer of Rights of Recovery Against Others, or its equivalent. 

This Waiver of Subrogation requirement shall not apply to any policy where a condition to the policy 

specifically prohibits such an endorsement, or voids coverage should the firm enter into such a contract 

on a pre-loss basis. 
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The Consultant shall require all subconsultants to obtain the same insurance as required herein and no 

subconsultant shall commence any Services under this Agreement until the Consultant has obtained a 

copy of all subconsultant(s) proofs of insurance. The Consultant shall provide the Town with proof of all 

subconsultant’s insurance upon request by the Town. The Town’s insurance, if any, shall be considered 

excess, as may be applicable to claims which arise out of indemnifications, insurance, certificates of 

insurance and any additional insurance provisions of this Agreement. The Consultant shall procure and 

maintain all insurance required by the Town for the life of this Agreement. Receipt of certificates or other 

documentation of insurance or policies or copies of policies by the Town or by any of its representatives 

which indicate less coverage than required by this Agreement does not constitute a waiver of the 

Consultant's obligations to fulfill the requirements of this Article. 

 

ARTICLE 9 - SUCCESSORS AND ASSIGNS 

The Town and Consultant each binds themselves and their partners, successors, executors, administrators, 

and assigns to the other party of this Agreement and to the partners, successors, executors, administrators, 

and assignees of such other party in respect to all covenants of this Agreement. The Consultant shall not 

assign, sublet, or transfer any interest in this Agreement without the prior written consent of the Town, 

which the Town may withhold in its sole and absolute discretion. Nothing herein shall be construed as 

creating any personal liability on the part of any elected official, officer, employee or agent of the Town, 

nor shall it be construed as giving any rights or benefits hereunder to any third party other than the Town 

and Consultant. 

 

ARTICLE 10 - REMEDIES 

A. Claims, Counter-Claims, Disputes, Etc.:  Prior to the filing of any claim, proceeding or litigation 

related to the Agreement, all claims, counter-claims, disputes, and other matters in question between the 

Consultant and the Town will be first reviewed by authorized representatives of both parties for a 

recommended solution. If no solution or resolution is forthcoming, either party may pursue its claim, 

proceeding or litigation. 

 

B. Governing Law and Venue:  This Agreement shall be governed by and construed and 

interpreted in accordance with the laws of the State of Florida.  Each of the parties hereto (a) irrevocably 

submits itself to the exclusive jurisdiction of the Fifteenth Judicial Circuit Court, in and for Palm Beach 

County, Florida, for state actions, and the jurisdiction of the United States District Court for the Southern 

District of Florida for federal actions, for the purposes of any suit, action or other proceeding arising out 

of, or relating to, this Agreement; (b) waives and agrees not to assert against any party hereto, by way of 

motion, as a defense or otherwise in any suit, action or other proceeding: (i) any claim that it is not 

personally subject to the jurisdiction of the above-named courts for any reason whatsoever, and (ii) to the 

extent permitted by applicable law, any claim that such suit, action or proceeding by any party hereto is 

brought in an inconvenient forum, or that the venue of such suit, action or proceeding is improper or that 

this Agreement or the subject matter hereof may not be enforced in or by such courts. 

 

ARTICLE 11 – NOTICE 

A. Any notice required to be given under this Agreement shall be given in writing and delivered by 

hand or through the instrumentality of certified mail of the United States Postal Service (return receipt 

requested) or other nationally recognized overnight courier service, such as Federal Express.  

 

B. Unless otherwise notified in writing of a new address, all notices shall be made to each party at the 

below listed addresses. Any party shall have the right, from time to time, to change the address to which 

notices shall be sent by giving the other party at least ten (10) days prior notice of the address change. 

 

All notices to the Consultant shall be sent to: 

PACE Communications Group, Inc. 

Attn: Diana L. Riser, President 

Page 130



7 
 

5450 N. Ocean Blvd. #54 

Lauderdale By the Sea, FL 33308 

 

All notices to the Town shall be sent to:   

Town of Highland Beach 

Attn: Marshall Labadie, Town Manager 

3614 South Ocean Blvd. 

Highland Beach, FL  33487. 

 

ARTICLE 12 – PUBLIC ENTITIES CRIMES; DISCRIMINATORY VENDOR LIST 

As provided in Sections 287.132 and 287.133, Florida Statutes, by entering into this Agreement or 

performing any service in furtherance thereof, the Consultant certifies that it, its affiliates, suppliers, 

subconsultants and contractors who will perform under the terms and conditions of this Agreement have 

not been placed on the convicted vendor list maintained by the Florida Department of Management 

Services within the 36 months immediately preceding the date of this Agreement.  

 

Consultant acknowledges and agrees that an entity or affiliate who has been placed on the discriminatory 

vendor list may not submit a bid, proposal, or reply on a contract to provide any goods or services to a 

public entity; may not submit a bid, proposal, or reply on a contract with a public entity for the construction 

or repair of a public building or public work; may not submit bids, proposals, or replies on leases of real 

property to a public entity; may not be awarded or perform work as a contractor, supplier, subcontractor, 

or consultant under a contract with any public entity; and may not transact business with any public entity.  

 

 

ARTICLE 13 - MISCELLANEOUS 

A. Validity, Severability and Reformation:  The validity, interpretation, construction, and effect of 

this Agreement shall be in accordance with and be governed by the laws of the State of Florida.  Any 

provision or part of this Agreement held to be void or unenforceable under any law shall be deemed 

stricken and all remaining provisions shall continue to be valid and binding upon the parties.  The parties 

agree that this Agreement shall be reformed to replace such stricken provision or part thereof with a valid 

and enforceable provision which comes as close as possible to expressing the intention of the stricken 

provision. 

 

B. Headings:  The headings of the sections of this Agreement and capitalizations are for the purpose 

of convenience only and shall not be deemed to expand or limit the provisions contained in such sections. 

 

C. Entire Agreement and Conflicts:  This Agreement, the exhibits hereto and any approved Task 

Orders, constitutes the entire Agreement between the parties hereto and supersedes any prior negotiations, 

representations, agreements, and understandings, either written or oral. This Agreement consists of the 

terms and conditions provided herein; the Consultant’s Scope of Services (Exhibit A); and, any approved 

Task Orders. To the extent that there exists a conflict between this Agreement and the remaining documents, 

the terms, conditions, covenants, and/or provisions of this Agreement shall prevail; provided, however, that 

the specific scope of services set forth in an approved Task Order shall take precedence over any other more 

general description of services. Wherever possible, the provisions of such documents shall be construed in 

such a manner as to avoid conflicts between provisions of the various documents.   

 

D. Waiver:  No waiver of any of the terms or conditions of this Agreement shall be effective unless in 

writing and executed by the party to be changed therewith. No waiver of any condition or of the breach of 

any term, covenant, representation, warranty or other provision hereof shall be deemed to be construed as 

a further or continuing waiver of any such condition or breach or a waiver of any other condition or of any 

breach of any other term, covenant, representation, warranty or other provision contained in this Agreement. 
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E. Waiver of Jury Trial:  To encourage prompt and equitable resolution of any litigation, each 

party hereby waives its rights to a trial by jury in any litigation, claim or proceeding related to this 

Agreement. 
 

F. Counterparts:  This Agreement and all Task Orders may be executed in two or more counterparts, 

each of which shall be deemed to be an original, but each of which together shall constitute one and the 

same instrument. 

 

G. Preparation:  This Agreement shall not be construed more strongly against either party regardless 

of who was more responsible for its preparation. 

 

H. Survivability:  Any provision of this Agreement which is of a continuing nature or imposes an 

obligation which extends beyond the term of this Agreement shall survive its expiration or earlier 

termination.  

 

I.  Scrutinized Companies:   

1. By its representative’s signature below, Consultant certifies that it and its subconsultants 

are not on the Scrutinized Companies that Boycott Israel List and are not engaged in the boycott of Israel.  

Pursuant to section 287.135, Florida Statutes, the Town may immediately terminate this Agreement at its 

sole option if the Consultant or any of its subconsultants are found to have submitted a false certification; 

or if the Consultant or any of its subconsultants, are placed on the Scrutinized Companies that Boycott 

Israel List or is engaged in the boycott of Israel during the term of this Agreement. 

2.  The Consultant agrees to observe the above requirements for applicable subcontracts 

entered into for the performance of work under this Agreement. 

3. The Consultant agrees that the certifications in this section shall be effective and relied 

upon by the Town for the term of this Agreement, including any and all renewals. 

4. The Consultant agrees that if it or any of its subconsultants’ status changes in regards to 

any certification herein, the Consultant shall immediately notify the Town of the same. 

5. As provided in Subsection 287.135(8), Florida Statutes, if federal law ceases to authorize 

the above-stated contracting prohibitions then they shall become inoperative. 

 

ARTICLE 14 - PUBLIC RECORDS 

The Consultant shall comply with Florida’s Public Records Act, Chapter 119, Florida Statutes, and, if 

determined to be acting on behalf of the Town as provided under section 119.011(2), Florida Statutes, 

specifically agrees to: 

A. Keep and maintain public records required by the Town to perform the service. 

 

B. Upon request from the Town’s custodian of public records or designee, provide the Town with a 

copy of the requested records or allow the records to be inspected or copied within a reasonable time at a 

cost that does not exceed the cost provided in Chapter 119, Florida Statutes, or as otherwise provided by 

law. 

 

C. Ensure that public records that are exempt or confidential and exempt from public records 

disclosure requirements are not disclosed except as authorized by law for the duration of this Agreement 

and following completion of this Agreement if the Consultant does not transfer the records to the Town. 

 

D. Upon completion of this Agreement, transfer, at no cost, to the Town all public records in 

possession of the Consultant or keep and maintain public records required by the Town to perform the 

service. If the Consultant transfers all public records to the Town upon completion of the Agreement, the 

Consultant shall destroy any duplicate public records that are confidential or exempt from public records 

disclosure requirements. If the Consultant keeps and maintains public records upon completion of the 
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Agreement, the Consultant shall meet all applicable requirements for retaining public records. All records 

stored electronically must be provided to the Town, upon request from the Town’s custodian of public 

records or designee, in a format that is compatible with the information technology systems of the Town.  

 

IF THE CONSULTANT HAS QUESTIONS REGARDING THE 

APPLICATION OF CHAPTER 119, FLORIDA STATUTES, TO THE 

CONSULTANT'S DUTY TO PROVIDE PUBLIC   RECORDS RELATING 

TO THIS AGREEMENT, CONTACT THE CUSTODIAN OF PUBLIC 

RECORDS OR DESIGNEE ATTN:  LANELDA GASKINS, AT (561) 278-

4548, LGASKINS@HIGHLANDBEACH.US, 3614 S. OCEAN BLVD., 

HIGHLAND BEACH, FL 33487. 
 

ARTICLE 15 – E-VERIFY 

Pursuant to Section 448.095(2), Florida Statutes, the Consultant shall: 

1. Register with and use the E-Verify system to verify the work authorization status of all newly 

hired employees and require all subconsultants (providing services or receiving funding under 

this Agreement) to register with and use the E-Verify system to verify the work authorization 

status of all the subconsultants’ newly hired employees; 

2. Secure an affidavit from all subconsultants (providing services or receiving funding under this 

Agreement) stating that the subconsultant does not employ, contract with, or subcontract with 

an unauthorized alien; 

3. Maintain copies of all subconsultant affidavits for the duration of this Agreement; 

4. Comply fully, and ensure all of its subconsultants comply fully, with Section 448.095, Florida 

Statutes;  

5. Be aware that a violation of Section 448.09, Florida Statutes (Unauthorized aliens; employment 

prohibited) shall be grounds for termination of this Agreement; and 

6. Be aware that if the Town terminates this Agreement under Section 448.095(2)(c), Florida 

Statutes, the Consultant may not be awarded a public contract for at least 1 year after the date 

on which the Agreement is terminated and will be liable for any additional costs incurred by 

the Town as a result of the termination of the Agreement.   

  

ARTICLE 16 - REPRESENTATIONS/BINDING AUTHORITY  

By signing below, Consultant’s signee represents that the Consultant has full power, authority and legal 

right to execute and deliver this Agreement and perform all of its obligations under this Agreement on 

behalf of the party for whom she is signing. By signing this Agreement, Consultant’s signee hereby 

represents to the Town that he or she has the authority and full legal power to execute this Agreement and 

any and all documents necessary to effectuate and implement the terms of this Agreement on behalf of the 

party for whom he or she is signing and to bind and obligate such party with respect to all provisions 

contained in this Agreement. 

  

 

[REMAINDER OF PAGE INTENTIONALLY LEFT BLANK. 

SIGNATURE PAGE FOLLOWS.] 
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IN WITNESS WHEREOF, the parties hereto have made and executed this Professional Services 

Agreement on the day and date first above written. 

 

 

TOWN OF HIGHLAND BEACH, FLORIDA 

 

      By: __________________________________ 

             Douglas Hillman, Mayor 

 

ATTEST:     Approved as to form and legal sufficiency: 

 

 

________________________________ __ ___________________________________ 

Lanelda Gaskins, MMC, Town Clerk  Glen J. Torcivia, Town Attorney 

 

  

 

   CONSULTANT: PACE COMMUNICATIONS GROUP, INC. 

      D/B/A PACE BRANDING & MARKETING 

 

 

      By: __________________________________ 

            Diana L. Riser, President 

              

[Corporate Seal]    

 

STATE OF ______________________) 

COUNTY OF _____________________) 

 

The foregoing instrument was acknowledged before me this ________ day of ________, 2021 by Diana L. 

Riser, as President of Pace Communications Group, Inc., a Foreign Profit Corporation, d/b/a Pace Branding 

& Marketing, and who is personally known to me or who has produced the following 

_______________________________ as identification. 

 

Notary Public    

 _____________________________________ 

      Print Name: ___________________________ 

      My commission expires:__________________  
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EXHIBIT A 

 

SCOPE OF SERVICES 

 

Professional Services 

Pace will provide the Town of Highland Beach with professional services at a rate of $130 per hour.  All 

project requests will be estimated in hours in advance. Professional Services are all in-house services and 

include but not limited to: 

 

Traditional Services: 

- Brand Strategy and Development 

- Media Planning and Buying 

- Creative and Copy Development 

- Video Production 

- Pre and Post-Production Video Services 

- Market Research and Analysis 

- Broadcast Production 

- In-house Photography and Videography 

- Corporate ID Package 

 

Digital Services: 

- Custom Website Development 

- Website Hosting and Maintenance 

- Social Media Content and Paid Ad Management 

- Search Engine Marketing 

- 3D Animation and Motion Graphics 

- Eblast Deployment 

- Geo-fencing/Precise Mobile Targeting 

- Blog Content 

 

Account Service: 

- Accounting and Administration 

- Dedicated Account Team 

- Account Management 

- Client/Agency Meetings and 

- Status Calls 

- Production Management and Vendor Liaison of Projects 

- End-of-Month Media Reconciliation 

- Reporting and Analytics 

- Database Management 

 

Business Terms 

 

Our fees assume initial concepts and two rounds of revisions. Should the scope of our services change as 

the program moves forward, additional fees may be incurred. In that case, we will advise you both when 

the scope of services begins to exceed our current understanding and what additional fees will be incurred 

prior to proceeding with additional work. 

 

We will provide you with complete, final printing estimates for your written authorization. No printing will 

be released without your express written authorization. Production and printing estimates include a 

production supervisory fee at a rate of 17.65% to cover costs associated with estimating and supervising 

production. 
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One-half of the creative and project management fees for each item is due when an agreement is signed for 

the selected services with the balance of that fee due upon approval of design/layout and copy. Since our 

fees are a range depending upon the as-yet-undetermined complexity of each component, our initial 

payment is for 50% of the higher fee with the second payment reflecting the final costs. Work commences 

upon receipt of an initial payment. In terms of production and fabrication, 50% of all expenses are due when 

the mechanicals are released with the balance invoiced upon delivery of the final materials. One-half 

printing expenses are due prior to release of mechanicals to the printer. Postage expenses are due in full 

prior to mailings. Other production expenses are billed monthly as incurred. Payment is due in 30 days. 

 

Traditional Media is billed with a 15% commission at the run date with payment due in 30 days. If any 

media bill remains open for more than 30 days, all subsequent advertising will be canceled until the account 

is brought current. Some digital media requires prepayment which will be specified upon approval of the 

media plan. 

 

1. Finance charges of 1.5% per month (18% per annum) are assessed on unpaid balances after 30 days. 

2. Pace Advertising is authorized to obtain credit information. 

3. Invoices will be paid in accordance with the above terms. 
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EXHIBIT B 

 

SAMPLE TASK ORDER 

 

Task Order for Professional Services Agreement 

 

TASK ORDER NO._____ 

 

THIS TASK ORDER (“Task Order”) is made on the ____ day of __________, 202__, between the 

Town of Highland Beach, a Florida municipal corporation located at 3614 South Ocean Blvd., Highland 

Beach, FL  33487 (“Town”) and __________________________________, a Florida corporation 

(“Consultant”). 

 

1.0 Project Description: 

 

The Town desires the Consultant to provide those services as identified herein and generally 

described as: ___________________________________________________ (the “Project”). 

 

2.0 Scope 
 

Under this Task Order, the Consultant will provide services to the Town as detailed in the 

Consultant’s proposal attached hereto and incorporated herein as Exhibit “1”.    

 

3.0 Schedule 
 

The services to be provided under this Task Order shall be completed within ____________ 

calendar days from the Town’s approval of this Task Order or the issuance of a Notice to Proceed. 

 

4.0 Compensation 

 

This Task Order is issued for a lump sum, not to exceed amount of 

$____________________________. The attached proposal identifies all costs and expenses 

included in the lump sum, not to exceed amount.  Such lump sum shall be broken down to reflect 

the approved hourly rate. 

 

5.0 Project Manager 

 

The Project Manager for the Consultant is __________________________, 

phone:___________________; email: ____________________; and, the Project Manager for the 

Town is ______________________________, phone:_________________________________; 

email:_______________________. 

 

6.0 Progress Meetings 
 

The Consultant shall schedule periodic progress review meetings with the Town Project Manager 

as necessary but every 30 days as a minimum, unless otherwise directed by the Manager. 

 

7.0 Town Authorization 

 

This Task Order is issued pursuant to the Professional Services Agreement between the Town of 

Highland Beach and the Consultant, dated ________________________, 2021 (“Contract” 

hereafter). If there are any conflicts between the terms and conditions of this Task Order and the 
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Contract, the terms and conditions of the Contract shall prevail; however, the specific scope of 

services set forth in this Task Order shall take precedence over any other more general description 

of services.  

 

 IN WITNESS WHEREOF, the parties hereto have made and executed this Task Order as of 

the day and year set forth above.   

 

TOWN OF HIGHLAND BEACH, FLORIDA 

 

      By: __________________________________ 

             Douglas Hillman, Mayor 

 

ATTEST:     Approved as to form and legal sufficiency: 

 

 

__________________________________ _____________________________________ 

Lanelda Gaskins, MMC, Town Clerk  Glen J. Torcivia, Town Attorney 

 

  

 

   CONSULTANT: PACE COMMUNICATIONS GROUP, INC. 

      D/B/A PACE BRANDING & MARKETING 

 

 

      By: __________________________________ 

            Diana L. Riser, President 

              

[Corporate Seal]    

 

STATE OF ______________________) 

COUNTY OF _____________________) 

 

The foregoing instrument was acknowledged before me this ________ day of ________, 2021 by Diana L. 

Riser, as President of Pace Communications Group, Inc., a Foreign Profit Corporation, d/b/a Pace Branding 

& Marketing, and who is personally known to me or who has produced the following 

_______________________________ as identification. 

 

Notary Public    

 _____________________________________ 

      Print Name: ___________________________ 

      My commission expires:__________________  
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E. Approval of Commission Meeting Minutes

December 21, 2021 Commission Meeting Minutes
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TOWN OF HIGHLAND BEACH  
TOWN COMMISSION MEETING MINUTES 

 

 
Town Hall / Commission Chambers Date:  December 21, 2021 
3614 South Ocean Boulevard  
Highland Beach, Florida 33487 

Time: 1:30 PM 

 

1. CALL TO ORDER 

Mayor Hillman called the meeting to order at 1:30 P.M. 

2. PRESENT UPON ROLL CALL 

Commissioner John Shoemaker 
Commissioner Evalyn David 
Commissioner Peggy Gossett-Seidman 
Vice Mayor Natasha Moore 
Mayor Douglas Hillman  
Town Attorney Glen Torcivia (arrived at 1:32 P.M.) 
Town Manager Marshall Labadie 
Town Clerk Lanelda Gaskins 

3. PLEDGE OF ALLEGIANCE 

The Town Commission led the Pledge of Allegiance. 

4. APPROVAL OF THE AGENDA 

Mayor Hillman removed Item 11.D., Pace Branding & Marketing, Inc. agreement from 
the agenda. 

MOTION: David/Moore - To approve the agenda as amended. 

The motion passed unanimously on a 5 to 0 vote. 

5. PRESENTATIONS / PROCLAMATIONS 

A.  None. 

6. PUBLIC COMMENTS 

Mayor Hillman called for public comments. Town Clerk Gaskins mentioned that there 
were no public comments. 
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7. ANNOUNCEMENTS 

Mayor Hillman read the announcements as follows: 

Board Vacancies 

Code Enforcement Board - One vacancy for an unexpired term ending September 
2024 

Financial Advisory Board - One vacancy for an unexpired term ending April 30, 
2022 

Meetings and Events 

December 24 and 27, 2021 - Town Hall Closed in Observance of the Christmas 
Holiday 

December 31, 2021 - Town Hall Closed in Observance of New Year’s Holiday 

January 04, 2022 - Town Commission Meeting 1:30 P.M. 

Board Action Report 

1. December 2021 Board Action Reports (For Information Only) 

8. ORDINANCES 

A.  None. 

9. CONSENT AGENDA 

A.  None. 

10. UNFINISHED BUSINESS 

A.  None. 

11. NEW BUSINESS 

A. Update on Highland Beach Fire Rescue Department 

1. Implementation Schedule 

Town Manager Labadie presented a PowerPoint Presentation of the Implementation 
Schedule and updated the Town Commission on the progress of creating the Highland 
Beach Fire Rescue Department. In addition, he spoke about the Certificate of Public 
Convenience and Necessity (COCPN) program as it relates to the forming the new Fire 
Rescue Department, the current Palm Beach County (“County”) ordinance and the 
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provision within their ordinance regarding the Pilot Program Services which allows for 
new ALS (Advanced Life Support) types of life support agencies.  

Mr. Tom McCarthy, recently retired Division Chief of Emergency Medical Services of the 
City of Riviera Beach Fire Rescue Department provided a brief history of his professional 
experiences within the emergency medical services field. Additionally, he talked about 
the COCPN and its processes, the six-year window within the County’s ordinance, the 
County’s Pilot Program Services, the components of the State of Florida ALS profile, 
personnel, and training. Town Manager Labadie then explained that the Town has 
commitments from Palm Beach County. Mr. McCarthy and Mr. Joseph have been putting 
the application materials together. Mr. Labadie also mentioned that Palm Beach County 
has agreed to provide dispatch services for the Town's Fire Rescue Department, and 
Town Attorney Torcivia's office is working on the dispatch services agreement.  

Mr. Glen Joseph commented about the workflow related to the fire chief. He also 
commented about the timelines of when the Town would be looking to hire essential 
personnel and the reasoning for the push back on hiring essential personnel as the Town 
would incur additional cost before it was necessary. Town Manager Labadie explained 
that the human resources (HR) component is in progress as Mr. Josephs has created the 
job descriptions. Mr. Joseph explained that the recruitment process takes about a year. 
The timelines are in the process. 

2. Rescue Vehicle Acquisition  

Mr. Glen Joseph presented a PowerPoint Presentation of the Ambulance Selection 
depicting information of the Vehicle Standards, the Federal Specifications, Types I, II, and 
III Ambulance Trucks, the interior areas, the base prices, and the options with the 
summary of vehicle costs, including equipment and consumables. He explained based 
on the Town's budget, the needs, and requirements. The vehicle costs would be between 
$200,000 and mid $250,000. Mr. Joseph's recommendation was the Type 1 modular.  

Following the presentation, a discussion ensued about the types of ambulance vehicles, 
the effects of idling the vehicles, location to gas the trucks, and the Town's budget.  

Mayor Hillman asked for an update on the market of the vehicles as it relates to 
alternatives for purchasing the vehicle. Mr. Joseph spoke about the manufacturers in 
Florida and involving a broker to talk with the vendors. Mr. McCarthy also commented 
about the vendors, manufacturers, and brokers. 

3. Fire Station Renovation/Architect 

Town Manager Labadie introduced Jobie Ballot with PGAL. 

Joby Balint, an Architect with PGAL, presented a PowerPoint Presentation of the 
Preliminary Program and Concept Drawings depicting information about the Conceptual 
Approach Options: Option One, Classic Rebuild with Temporary Station, Option Two, 
Two-Bay Addition on South Side of Existing and Minor Renovations, and Option three, 
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New Station at South End of Parking Area, Demo Existing and Add Parking & 
Landscaping. Also shown during the presentation were the three proposed options pros 
and cons to each, the estimated square footage, estimated construction costs, estimated 
totals, along with aerial photographs of the ground floor, second floor, site plan, two bay 
addition, three bay addition, and north and south aerial views.  

Sam Ferreri with PGAL joined the meeting virtually. He explained that he researched the 
structure of the existing fire station and spoke about the options.  

Mr. Balint spoke about Option three, New Station at South End of Parking Area, Demo 
Existing and Add Parking & Landscaping. Discussions followed about the three proposed 
options and the Town’s budget for the Fire Rescue Department project.  

Mr. Ferreri mentioned bringing back additional options that include the existing building 
at the next meeting. Also, further research will be done concerning the roof of the current 
Fire Station. 

B. Approve and authorize the Town staff to purchase an annual supply of 
corrosion inhibitor chemical from Shannon Chemical Corporation for the 
Town’s Water Treatment Plant water distribution system.  

Public Works Director Pat Roman presented this item. He explained the purpose of the 
corrosion inhibitor chemical and supply of sodium hydroxide for the Town’s Water 
Treatment Plant water distribution system. 

MOTION: David/Moore - To approve Items 11.B. and 11.C., which passed unanimously 
on a 5 to 0 vote. 

C. Approve and authorize the Mayor to execute a contract between the Town of 
Highland Beach and Odyssey Manufacturing Co. to purchase an annual supply 
of sodium hydroxide for the Town’s Water Treatment Plant water distribution 
system.  

D. Approve and authorize the Mayor the execute an agreement between the Town 
of Highland Beach and Pace Branding and Marketing for ongoing marketing 
services. (This item was removed from the agenda) 

E. Approval of Commission Meeting Minutes 

November 09, 2021, Commission Special Meeting Minutes 

November 16, 2021, Commission Meeting Minutes 

MOTION: David/Moore - To accept November 09, 2021, and November 16, 2021, 
Commission Meeting Minutes as presented. 

The meeting minutes passed unanimously on a 5 to 0 vote. 
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12. TOWN COMMISSION COMMENTS 

Commissioner John Shoemaker commented about the Veteran's web page project 
schedule and the constant input he has received about the Mingle and Jingle holiday 
event. He talked about the COVID-19 omicron variant.  

Commissioner Evalyn David mentioned she was happy with the progress of the Fire 
Rescue Department. She spoke about the COVID-19 omicron variant. Lastly, she wished 
everyone a healthy and happy Christmas and New Year holiday.  

Commissioner Peggy Gossett-Seidman provided an update on the Florida League of 
Cities and spoke about the following: two Florida court cases involving two municipalities 
(City of Holmes Beach and the City of Reddington) short-term rental ordinances; a private 
group challenging the City of Reddington about the customary use of dry sand beaches 
and the city prevailed; and Governor DeSantis’ budget includes funding for environmental 
concerns and safety and security. She also spoke about the manatees, boating, 
seagrass, and electric vehicles/recharging stations.  

Vice Mayor Natasha Moore will prepare an updated package of the Fund Balance 
Guidelines and present it to the Financial Advisory Board in January. She will also bring 
the Board recommendations back to the Town Commission at a future meeting. Lastly, 
she wished everyone a Merry Christmas and Happy New Year. 

Mayor Douglas Hillman thanked Tom McCarthy and Glen Joseph for their presentations. 
He inquired about an update on the water and sewer actual revenue versus planned 
revenue. He also spoke about the Town's letter to the buildings about the recertification 
program. Town Manager Labadie indicated that he would provide the Town Commission 
with the information and provide them with a modified letter. 

Mayor Hillman presented a PowerPoint presentation highlighting the Town's 
accomplishments in 2021. He also talked about the millage rate reduction, population 
increase, property value increase, and the most significant property sale in Highland 
Beach.  

Commissioner David congratulated Building Official Jeff Remas on receiving the Building 
Official of the Year designation from the Palm Beach County Building Officials 
Association. 

13. TOWN ATTORNEY’S REPORT 

Town Attorney Torcivia had nothing to report. 

14. TOWN MANAGER’S REPORT 

Town Manager Labadie had nothing to report. 
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15. ADJOURNMENT 

The meeting adjourned at 3:51 P.M. 

 
APPROVED on January 18, 2022, Town Commission Meeting. 
 
 
 
 

  
 

ATTEST:  Douglas Hillman, Mayor 
   
   
  Transcribed by Ganelle Thompson 
  Administrative Support Specialist 

and 
Lanelda Gaskins, Town Clerk 

   
 

 

Lanelda Gaskins, MMC 
Town Clerk 

 Date 

 

 

 

 

 

 

 

 

 

Disclaimer: Effective May 19, 2020, per Resolution No. 20-008, all meeting minutes are 
transcribed as a brief summary reflecting the event of this meeting. Verbatim audio/video 
recordings are permanent records and are available on the Town’s Media Archives & 
Minutes webpage: https://highlandbeach-fl.municodemeetings.com/. 
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