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BOROUGH OF HIGHLANDS 

COUNCIL REGULAR MEETING 

151 Navesink Ave., Highlands, NJ 07732 

Wednesday, January 17, 2024 at 7:00 PM 

AGENDA 

The notice requirements provided for in the Open Public Meetings Act have been satisfied. Notice of 

this meeting was properly given by transmission to the Asbury Park Press and the Two River Times and 

by posting at the Borough of Highlands Municipal Building and filing with the Borough Clerk all on 

January 1, 2024. Items listed on the agenda are subject to change. 

 

PLEDGE OF ALLEGIANCE 

ROLL CALL: Councilmember Cervantes | Councilmember Chelak | Councilmember Melnyk 

Council President Olszewski | Mayor Broullon 

PROCLAMATIONS/AWARDS/OATH OF OFFICE 

1. Proclamation for Russell Karshmer 

APPROVAL OF MINUTES 

2. January 1, 2024 Meeting Minutes 

PUBLIC HEARING ON PROPOSED ORDINANCES 

3. O-24-01 Amending Chapter 21 (Zoning and Land Use Regulations), Part VII (Flood Damage 

Prevention), Article XXIV (Flood Damage Prevention), Section 21-111.1 (Floodplain Administrator 

Designation) 

RESOLUTIONS 

4. R 24-050 Authorizing Execution of Municipal Services Agreement with Twin Lights Condominium 

Association 

CONSENT AGENDA 

5. R 24-051  Authorizing Refund of Tax Overpayment 

6. R 24-052 Authorizing the Refund of Certified Copy Application Fee 

7. R 24-053 Approval to Submit a Grant Application to the NJ Department of Agriculture 2024-2026 

Spotted Lanternfly Population Reduction/Chemical Control Treatment Grant 

8. R 24-054 Approving Request for Waiver of Alcohol Ban for Community Center Rental 

9. R 24-055 Authorizing the Retroactive Correction of Joe Walling’s Salary 
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10. R 24-056 Authorizing Payment of Bills 

11. R 24-057 Approving a  Membership Application for the Highlands Fire Department  

REPORTS 

PUBLIC PORTION  

Individuals wishing to address the Council shall be recognized by the presiding officer and shall give 

their name, address, and the group, if any, they represent. Although the Council encourages public 

participation, it reserves the right, through its presiding officer, to terminate remarks to and/or by any 

individual not in keeping with the conduct of a proper and efficient meeting. If any individual refuses to 

conduct themselves in a proper manner, they will be removed from the meeting. The Council will not, 

during the public portion of this meeting, discuss matters involving employment, appointment, 

termination of employment, negotiations, terms and conditions of employment, evaluation of the 

performance of, promotion or discipline of any specific or prospective or current employee. There is a 3-

minute time limit for your comments. 

EXECUTIVE SESSION 

Executive Session will be held following the Regular Council Meeting. Prior to each Executive Session, 

the Borough Council will convene in open session at which time a resolution will be adopted in 

accordance with N.J.S.A. 10:4-13. No formal action will be taken during Executive Session. 

RESOLUTION TO ENTER EXECUTIVE SESSION 

BE IT RESOLVED that the following portion of this meeting shall not be open to the public, 

BE FURTHER RESOLVED that private consideration is deemed required and is permitted because of 

the following noted exceptions set forth in the Act: 

12. Potential Litigation 

13. Attorney-Client Privilege: Tree Removal Regulations 

BE IT FURTHER RESOLVED that it is anticipated that the matters to be considered in private may 

be disclosed to the public at a later date when the need for privacy no longer exists. 

ADJOURNMENT 
 

If you have any questions regarding this agenda, please contact the Borough Clerk at (732) 872-1224 

ext. 201 or email clerk@highlandsborough.org. 
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BOROUGH OF HIGHLANDS  
COUNTY OF MONMOUTH 

 

  ORDINANCE O-24-01 

AMENDING CHAPTER 21 (ZONING AND LAND USE REGULATIONS), PART VII (FLOOD DAMAGE 
PREVENTION), ARTICLE XXIV (FLOOD DAMAGE PREVENTION), SECTION 21-111.1 (FLOODPLAIN 
ADMINISTRATOR DESIGNATION) 
 
WHEREAS, Chapter 21 (Zoning And Land Use Regulations), Part VII (Flood Damage Prevention), 
Article XXIV (Flood Damage Prevention), Section 21-111.1 (Floodplain Administrator Designation) 
sets forth the duties and powers of the Floodplain Administrator; and 
 
WHEREAS, the governing body desires to amend the Floodplain Administrator designation. 
 
NOW, THEREFORE, BE IT ORDAINED, by the governing body of the Borough of Highlands as 
follows: 
 
 SECTION I.  

Borough Code Chapter 21 (Zoning and Land Use Regulations), Part VII (Flood Damage 
Prevention), Article XXIV (Flood Damage Prevention), Section 21-111.1 (Floodplain Administrator 
Designation) shall be amended as follows: (additions are shown in underlines, deletions are 
shown as strikeovers.)  

 
§ 21-111.1  
The Borough Engineer Construction Official is designated as the Floodplain Administrator. The 
Floodplain Administrator shall have the authority to delegate performance of certain duties to 
other employees. 
 

SECTION II. SEVERABILITY.  If any section, subsection, sentence, clause or phrase of this 
Ordinance is for any reason held to be unconstitutional or invalid, such decision shall not affect 
the remaining portions of this Ordinance, which shall otherwise remain in full force and effect. 
 

SECTION III. REPEALER.  All ordinances or parts of ordinances inconsistent herewith are 
hereby repealed to the extent of such inconsistency. 

 
SECTION IV. EFFECTIVE DATE.  This ordinance shall take effect immediately upon its 

passage and publication in accordance with law. 
 
 
 
First Reading and Set Hearing Date for O-24-01: 

 
This is a Certified True copy of the Original 
Ordinance on file in the Municipal Clerk’s 
Office. 
 
DATE OF VOTE: January 1, 2024 
 
 
____________________________________ 
Nancy Tran, Municipal Clerk 
Borough of Highlands 
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Public Hearing for O-24-01: 
This is a Certified True copy of the Original 
Ordinance on file in the Municipal Clerk’s 
Office. 
 
DATE OF VOTE: January 17, 2023 
 
 
___________________________________ 
Carolyn Broullon, Mayor 
 
 
____________________________________ 
Nancy Tran, Municipal Clerk 
Borough of Highlands 
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BOROUGH OF HIGHLANDS  
COUNTY OF MONMOUTH 

 

  RESOLUTION 24-050 
AUTHORIZING EXECUTION OF AN AGREEMENT FOR SNOW REMOVAL AND STREET LIGHTING 

REIMBURSEMENT BETWEEN THE BOROUGH OF HIGHLANDS AND 

TWIN LIGHTS TERRACE CONDOMINIUM ASSOCIATION 
 
WHEREAS, the Municipal Services Act, N.J.S.A. 40:67-23.2, et. seq. and amendments 
thereto, provides in pertinent part that a municipality, in lieu of providing certain 
municipal services to the private community, may opt to financially reimburse the 
qualified private communities for the cost of certain municipal services; and  
 
WHEREAS, Condominium Association is a qualified private community, as defined under the 
Act, and the Borough of Highlands is a municipality governed by the Act; and 
 
WHEREAS, the Borough and Twin Lights Terrace Condominium Association have 
mutually agreed that the Association shall perform its own snow removal  and pay the 
cost for street lighting, and that the Borough shall reimburse the Association for the 
cost of those services at a rate not to exceed the cost that would have been incurred 
by the Borough in providing those services directly; and 
 
WHEREAS, N.J.S.A. 40:47-23.5 requires a written agreement to annually reimburse a 
qualified private community; and 
 
WHEREAS, the Borough has prepared a written agreement, with an effective date of 
January 1, 2024, to reimburse the Twin Lights Terrace Condominium Association for 
snow removal and the cost of street lighting as set forth in the Agreement, and 
wishes to enter into such an Agreement with Twin Lights Terrace Condominium 
Association. 
 
NOW, THEREFORE, BE IT RESOLVED, by the governing body of the Borough of Highlands, 
that the appropriate Municipal officials, including the Mayor and Borough Administrator, be 
and are hereby authorized to execute an Agreement for Reimbursement for Municipal 
Services, as prepared and approved by the Borough Attorney and the Chief Financial Officer 
of the Borough. 
 
BE IT FURTHER RESOLVED, that the Agreement for Reimbursement for Munic ipal 
Services shall become effective upon being fully executed, for the dates contained 
therein, with an effective date of January 1, 2024. 
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Motion to Approve R 24-050: 
 
 

This is a Certified True copy of the Original Resolution 
on file in the Municipal Clerk’s Office. 
 
DATE OF VOTE: January 17, 2024 
 
 
 
____________________________________ 
Nancy Tran, Municipal Clerk 
Borough of Highlands 
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BOROUGH OF HIGHLANDS  
COUNTY OF MONMOUTH 

 

RESOLUTION 24-051 
AUTHORIZING REFUND OF TAX OVERPAYMENT 

 
WHEREAS, the Tax Collector of the Borough of Highlands has reviewed the rolls and 
determined that certain monies are due and payable by the Borough of Highlands to certain 
residents and property owners within the Borough of Highlands, as a result of an overpayment 
of taxes, and  
 
WHEREAS, the Tax Collector recommends the immediate reimbursement of the excess funds 
currently collected by the Borough of Highlands to certain enumerated individuals,  
 
NOW, THEREFORE BE IT AND IT IS HEREBY RESOLVED by the Mayor and Council of the Borough 
of Highlands, in the County of Monmouth, State of New Jersey, that the Tax Collector is 
authorized to immediately refund and pay the overpayment of taxes to the individuals and 
property owners of the specific properties listed below, and attached hereto:  
 
BLOCK   LOT   YEAR   AMOUNT   NAME_____________ 
120  10.05  2022  $3,046.67  Corelogic 
1.04  10  2024  $1,505.84  Corelogic 
 
 
Motion to Approve R 24-051: 

This is a Certified True copy of the Original 
Resolution on file in the Municipal Clerk’s 
Office. 
 
DATE OF VOTE: January 17, 2024 
 
 
 
____________________________________ 
Nancy Tran, Municipal Clerk 
Borough of Highlands 
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BOROUGH OF HIGHLANDS  
COUNTY OF MONMOUTH 

 

RESOLUTION 24-052 
AUTHORIZING THE REFUND OF CERTIFIED COPY APPLICATION FEE 

 
WHEREAS, the Finance Officer of the Borough of Highlands has received a request to refund a 
Certified Copy Application Fee. 
 
WHEREAS, the Finance Officer has confirmed with the Clerk and determined that the fee is to be 
refunded and is due and payable by the Borough of Highlands; and  
 
WHEREAS, the Finance Officer recommends the immediate refund of the Certified Copy 
Application Fee by the Borough of Highlands, 
 
NOW, THEREFORE BE IT AND IT IS HEREBY RESOLVED by the Mayor and Council of the Borough 
of Highlands, in the County of Monmouth, State of New Jersey, that the Finance Officer is 
authorized to immediately refund the Certified Copy Application Fee to the individual property 
owner listed below: 
 
PAYMENT  AMOUNT     NAME     ADDRESS 
Certified Copy  $30.00  Cathleen Sullivan   41 E Bergen Pl., Red Bank, NJ 07701 
(Ck# 7324) 
 
 
Motion to Approve R 24-052: 

This is a Certified True copy of the Original 
Resolution on file in the Municipal Clerk’s 
Office. 
 
DATE OF VOTE: January 17, 2024 
 
 
 
____________________________________ 
Nancy Tran, Municipal Clerk 
Borough of Highlands 
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BOROUGH OF HIGHLANDS 
COUNTY OF MONMOUTH 

 

RESOLUTION 24-053 
APPROVAL TO SUBMIT A GRANT APPLICATION TO THE NJ DEPARTMENT OF AGRICULTURE 

2024-2026 SPOTTED LANTERNFLY POPULATION REDUCTION/CHEMICAL CONTROL 
TREATMENT GRANT 

 
WHEREAS, the New Jersey Department of Agriculture (NJDA) announced the 2024-2026 Spotted 
Lanternfly Programs – Population Reduction/Chemical Control Treatment Opportunity Grant, 
that provides funding to reduce the spread and population of Spotted Lanternfly in the State of 
New Jersey; 
 
WHEREAS, the grant monies is on a first-come, first-served basis, the Mayor and Council of the 
Borough of Highlands desires to apply for and obtain a grant from the New Jersey Department of 
Agriculture for up to $20,000.00 for municipalities; 
 
NOW, THEREFORE, BE IT RESOLVED that the Mayor and Council of the Borough of Highlands 
does hereby authorize the application for such a grant for the above stated project, and 
 
BE IT FURTHER RESOLVED that the Mayor and Council recognizes and accepts, if approved, that 
grant payments will be paid as a reimbursement for actual costs incurred by the Borough of 
Highlands in providing the treatment services, without profit and therefore, does further 
authorize the execution of any such grant agreement; and also does further authorize the 
expenditure of funds pursuant to the terms of the agreement between the Borough of Highlands 
and the New Jersey Department of Agriculture. 
 
BE IT FURTHER RESOLVED that the Mayor and Borough Administrator are hereby authorized to 
sign the application on behalf of the Borough of Highlands, and that they or their successors are 
authorized to sign the agreement, and any other documents necessary in connection therewith. 
 
Motion to Approve R 24-053: 

This is a Certified True copy of the Original 
Resolution on file in the Municipal Clerk’s 
Office. 
 
DATE OF VOTE: January 17, 2024 
 
 
 
____________________________________ 
Nancy Tran, Municipal Clerk 
Borough of Highlands 
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BOROUGH OF HIGHLANDS 
COUNTY OF MONMOUTH 

 

RESOLUTION 24-054 
APPROVING REQUEST FOR WAIVER OF ALCOHOL BAN FOR COMMUNITY CENTER RENTAL 

 
WHEREAS, the Borough of Highlands has received an application for rental of the Community 
Center from the Highlands Elementary School PTO to host a Sip & Paint fundraising event; and 
 
WHEREAS, the organization has requested a waiver of the alcohol prohibition in order to serve 
alcohol to the guests of this event; and 
 
WHEREAS, the organization has obtained the necessary insurance coverage required to allow 
alcohol at the event. 
 
NOW, THEREFORE, BE IT RESOLVED, by the governing body of the Borough of Highlands, that 
the HES PTO’s request for a waiver of the alcohol prohibition is approved for the fundraising 
event to be hosted on February 10, 2024, with set up starting at 12pm and cleaned up by 11pm; 
 
BE IT FURTHER RESOLVED, that as a condition of this approval the applicant has provided the 
Borough Clerk with a certificate of insurance coverage naming the Borough of Highlands as an 
additional insured, subject to the Borough Administrator’s review and approval. 
 
 
 
Motion to Approve R 24-054: 
 

This is a Certified True copy of the Original 
Resolution on file in the Municipal Clerk’s 
Office. 
 
DATE OF VOTE: January 17, 2024 
 
 
 
____________________________________ 
Nancy Tran, Municipal Clerk 
Borough of Highlands 
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BOROUGH OF HIGHLANDS 
COUNTY OF MONMOUTH 

 

RESOLUTION 24-055 
AUTHORIZING THE RETROACTIVE CORRECTION OF JOE WALLING’S SALARY 

  
WHEREAS, Joe Walling was hired as a Borough employee in 2021 for an annual salary in the 
amount of $46,000.00; and 
 
WHEREAS, due to an error inputting salary data into the Borough’s payroll system Walling’s salary 
through the years of 2021-2023 was incorrect and he was underpaid; and  
 
WHEREAS, it is necessary that the Borough retroactively corrects Walling’s salary to the following 
amounts due to the above-noted error with effective dates as follows 
 

 $46,000 effective 7/1/2021  
 $47,380 effective 1/1/2022  
 $49,000 effective 1/1/2023  

  $50,450 effective 12/30/2023; and  
 
NOW, THEREFORE, BE IT RESOLVED by the governing body of the Borough of Highlands that the 
salary for Joe Walling shall be retroactively corrected to reflect the above noted values and 
effective dates. 
 
BE IT FURTHER RESOLVED, that the Borough Administrator and the Chief Financial Officer are 
authorized to issue payment to Joe Walling to correct the salary discrepancies due to the payroll 
error.  
 
BE IT FURTHER RESOLVED, that a certified copy of this Resolution be forwarded to the Chief 
Financial Officer, the Borough Administrator and Joe Walling. 

 
 
Motion to Approve R 24-055: 

This is a Certified True copy of the Original 
Resolution on file in the Municipal Clerk’s 
Office. 
 
DATE OF VOTE: January 17, 2024 
 
 
 
____________________________________ 
Nancy Tran, Municipal Clerk 
Borough of Highlands 
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BOROUGH OF HIGHLANDS 
COUNTY OF MONMOUTH 

 

RESOLUTION 24-056 
AUTHORIZING PAYMENT OF BILLS 

 
WHEREAS, certain numbered vouchers have been submitted to the Borough of Highlands for 
payment from a list, prepared and dated January 17, 2024, which totals as follows: 

 
Current Fund    $  1,066,047.73 

Sewer Account   $             733.39 

Capital Fund    $      142,906.35 

Trust-Other    $        44,725.07 

Federal/State Grants   $                       - 

 Total    $  1,254,412.54 

 
NOW, THEREFORE, BE IT RESOLVED by the Mayor and Council of the Borough of Highlands that 
the vouchers, totaling $1,254,412.54 be paid to the person[s] named, for the amounts set 
opposite their respective name[s], and endorsed and approved on said vouchers. An individual 
listing of all bills is posted on the borough website at www.highlandsborough.org and on file in 
the Municipal Clerk's office for reference. 
 
 

Motion to Approve R 24-056: 

This is a Certified True copy of the Original 
Resolution on file in the Municipal Clerk’s 
Office. 
 
DATE OF VOTE: January 17, 2024 
 
 
 
____________________________________ 
Nancy Tran, Municipal Clerk 
Borough of Highlands 
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BOROUGH OF HIGHLANDS 
COUNTY OF MONMOUTH 

 

RESOLUTION 24-057 
APPROVING A MEMBERSHIP APPLICATION FOR THE HIGHLANDS FIRE DEPARTMENT  

 
WHEREAS, Spencer Patrick Branin of Highlands, has submitted a Membership Application to the 
Highlands Fire Department; and 
 
WHEREAS, Spencer Patrick Branin meets the requirements of Code Section 2-11.4; and  

 
WHEREAS, William Caizza, Chief of the Fire Department has approved the Membership 
Application; and 
 
NOW, THEREFORE BE IT RESOLVED, by the Governing Body of the Borough of Highlands that the 
Fire Department Membership Application of Spencer Patrick Branin is hereby approved. 
 
 

Motion to Approve R 24-057: 
This is a Certified True copy of the Original 
Resolution on file in the Municipal Clerk’s 
Office. 
 
DATE OF VOTE: January 17, 2024 
 
 
 
____________________________________ 
Nancy Tran, Municipal Clerk 
Borough of Highlands 
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