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BOROUGH OF HIGHLANDS 

COUNCIL REGULAR MEETING 

151 Navesink Ave., Highlands, NJ 07732 

Wednesday, September 04, 2024 at 7:00 PM 

AGENDA 

The notice requirements provided for in the Open Public Meetings Act have been satisfied. Notice of 

this meeting was properly given by transmission to the Asbury Park Press and the Two River Times and 

by posting at the Borough of Highlands Municipal Building and filing with the Borough Clerk all on 

January 1, 2024. Items listed on the agenda are subject to change. 

 

PLEDGE OF ALLEGIANCE 

ROLL CALL: Councilmember Cervantes | Councilmember Chelak | Councilmember Melnyk 

Council President Olszewski | Mayor Broullon 

APPROVAL OF MINUTES 

1. August 21, 2024 Meeting Minutes 

2. August 21, 2024 Executive Session Minutes 

PUBLIC HEARING ON PROPOSED ORDINANCES 

3. O-24-14 Amending Chapter 11 (Uniform Fire Code), Section 11-4 (Organization), Section 11-7 

(Non-Life-Hazard Uses), Section 11-8 (Smoke Detector Inspection Fees), Section 11-9 (Permit Fee) 

INTRODUCTION OF PROPOSED ORDINANCES 

4. O-24-16 Amending Chapter 4 (Licensing-General), Section 4-14 (Short Term Rentals), Section 4-

14.4 (Short-Term Rental Permit, Permit Registration Fee/Application and Certificate of Occupancy), 

Section 4-14.5 (Application Process for Short-Term Rental Permit and Inspections) 

CONSENT AGENDA 

5. R 24-159 Authorizing Payment of Bills 

6. R 24-160 Authorizing the Award of a Non-Fair and Open Contract for Professional Engineering 

Services in Connection with the Phase 2 Sanitary Sewer Improvements Project 

REPORTS 

7. Mayor's Report 

8. Borough Administrator's Report 

PUBLIC PORTION  

1



www.highlandsborough.org  (732) 872-1224 ext. 201 Page 2 of 2 

Individuals wishing to address the Council shall be recognized by the presiding officer and shall give 

their name, address, and the group, if any, they represent. Although the Council encourages public 

participation, it reserves the right, through its presiding officer, to terminate remarks to and/or by any 

individual not in keeping with the conduct of a proper and efficient meeting. If any individual refuses to 

conduct themselves in a proper manner, they will be removed from the meeting. The Council will not, 

during the public portion of this meeting, discuss matters involving employment, appointment, 

termination of employment, negotiations, terms and conditions of employment, evaluation of the 

performance of, promotion or discipline of any specific or prospective or current employee. There is a 3-

minute time limit for your comments. 

ADJOURNMENT 
 

If you have any questions regarding this agenda, please contact the Borough Clerk at (732) 872-1224 

ext. 201 or email clerk@highlandsborough.org. 
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BOROUGH OF HIGHLANDS 
COUNTY OF MONMOUTH 

 

ORDINANCE O-24-14 
AMENDING CHAPTER 11 (UNIFORM FIRE CODE), SECTION 11-4 (ORGANIZATION), 
SECTION 11-7 (NON-LIFE-HAZARD USES), SECTION 11-8 (SMOKE DETECTOR 
INSPECTION FEES), SECTION 11-9 (PERMIT FEE) 

 
WHEREAS, the governing body desires to amend Chapter 11 (Uniform Fire Code), Section 11-4 
(Organization), Section 11-7 (Non-Life-Hazard Uses), Section 11-8 (Smoke Detector Inspection Fees) and 
Section 11-9 (Permit Fee). 
 
NOW, THEREFORE, BE IT ORDAINED, by the governing body of the Borough of Highlands as follows: 
 

SECTION I.  
 
Borough Code Chapter 11 (Uniform Fire Code), Section 11-4 (Organization), Section 11-7 (Non-

Life-Hazard Uses), Section 11-8 (Smoke Detector Inspection Fees), Section 11-9 (Permit Fee) shall be 
amended as follows (additions are shown in bold with underlines, deletions are shown as strikeovers). 

 
 Section 11-4.  ORGANIZATION.  

a. The Bureau of Fire Prevention established by Section 11-2 of this chapter shall be under the direct 
supervision and control of a fire official who shall report to the Chief of the Fire Department 
Administrator of the Department of Buildings & Housing. 
 
b. No change. 

 
 Section 11-7.  NON-LIFE-HAZARD USES. 
In addition to the registrations required by the Uniform Fire Code, the following non-life-hazard 

uses shall register with the Bureau of Fire Prevention. These uses shall be inspected once per year 
and pay an annual fee. (The following is a recommended fee schedule for non-life-hazard uses in the 
local enforcing agency's jurisdiction, and shall be included in Subchapter 2 of the Uniform Fire Code, 
amended by local ordinance; the fee schedule amount for each non-life-hazard use may be amended 
to fit the needs of the local enforcing agency. The fee is not to be used for life hazard uses as defined 
in the Uniform Fire Code.) annual inspections and fees shall be required: 

 
a. Assembly.  

 A-1 Eating establishment under 50 $45 

 A-2 Takeout food service (no seating) $45 

 A-3 Church or synagogue $45 

 A-4 Recreation centers, multipurpose rooms, 
etc., fewer than 100 

$65 

 A-5 Court rooms, libraries, fraternal 
organizations, condominium centers fewer 
than 100 

$65 

 A-6 Senior citizen centers fewer than 200 $65 

b. Business/Professional.  

 B-1 Professional use 1 & 2 story less than 
5,000 square feet per floor 

$45 

 B-2 1 & 2 story more than 5,000 square feet 
less than 10,000 square feet per floor 

$65 

 B-3 1 & 2 story more than 
10,000 square feet 

$90 

 B-4 3 to 5 story less than 5,000 square feet 
per floor 

$130 
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 B-5 3 to 5 story more than 5,000 square feet 
less than 10,000 square feet per floor 

$195 

 B-6 3 to 5 story over 10,000 square feet per 
floor 

$260 

c. Retail (Mercantile).  

 M-1 1 & 2 story less than 5,000 square feet 
per floor 

$160 

 M-2 1 & 2 story more than 5,000 square feet 
less than 10,000 square feet per floor 

$195 

 M-3 1 & 2 story more than 10,000 square feet 
per floor 

$225 

 M-4 3 to 5 story less than 5,000 square feet 
per floor 

$260 

 M-5 3 to 5 story more than 5,000 square feet 
less than 10,000 square feet 

$290 

 M-6 3 to 5 story over 10,000 square feet $325 

 M With the exception of hardware store 
3,000 square feet, retail store over 12,000 
square feet are life hazard uses. 

 

d. Manufacturing (Factory).  

 F-1 1 & 2 story less than 5,000 square feet 
per floor 

$90 

 F-2 1 & 2 story more than 5,000 square feet 
less than 10,000 square feet per floor 

$130 

 F-3 1 & 2 story more than 
10,000 square feet 

$195 

 F-4 3 to 5 story less than 5,000 square feet 
per floor 

$225 

 F-5 3 to 5 story more than 5,000 square feet 
less than 10,000 square feet 

$260 

 F-6 3 to 5 story over 10,000 square feet $325 

 F Exception life hazard uses.  

e. Storage S-1 (moderate hazard S-1, low hazard S-2).  

   1 & 2 story less than 5,000 square feet 
per floor 

$65 

 S-2 1 & 2 story more than 5,000 square feet 
less than 10,000 square feet per floor 

$130 

 S-3 1 & 2 story more than 
10,000 square feet 

$195 

 S-4 3 to 5 story less than 5,000 square feet 
per floor 

$225 

 S-5 3 to 5 story more than 5,000 square feet 
less than 10,000 square feet 

$260 

 S-6 3 to 5 story over 10,000 square feet $325 

 S Exception life hazard uses.  
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f. Residential (LEA listed with multifamily BHI) 
and common areas in multifamily dwellings. 
Fee is for each building. 

 

 R-1 1 to 6 units $45 

 R-2 7 to 12 units $65 

 R-3 13 to 20 units $90 

 R-4 21 to 50 units $160 

 R-5 For each additional unit $5 

a. All businesses, whether within a structure or on open land, including service businesses and 
apartment house multiple dwellings, shall be inspected annually. The annual inspection fee shall be 
as follows, with measurements based on the floor area, gross: 

 
1. Under 500 square feet: $80. 
2. 501 to 1,000 square feet: $90. 
3. 1,001 to 2,499 square feet: $100. 
4. 2,500 to 3,499 square feet: $160. 
5. 3,500 to 4,999 square feet: $190. 
6. 5,000 to 6,499 square feet: $200. 
7. 6,500 to 7,499 square feet: $220. 
8. 7,500 to 8,499 square feet: $240. 
9. 8,500 to 9,999 square feet: $260. 
10. 10,000 and above: $260 plus $30 for each additional 1,000 square feet, floor area,  
gross. 

 
b. Commercial photovoltaic sites: $250. 
 
c. Boat yards, excluding buildings: $250. 
 
d. An owner of a commercial multiple-occupancy building or complex, which requires a common area 
inspection or site inspection of common parking, fire suppression or fire detection systems, shall be 
registered as a landlord and shall pay an annual fee of $200 for the largest building and $100 for each 
additional building on the premises. 
 
e. All fees shall be paid within 30 days of the billing date. 
 

Section 11-8.       SMOKE DETECTOR INSPECTION FEES.  
 

CSDC-1 More than 10 business days with a scheduled 
appointment 

$45 

CSDC-2 4 to 9 business days with a scheduled 
appointment  

$90 

CSDC-3 Less than 4 business days with a scheduled 
appointment 

$125 161 

CSDC-4 If a scheduled appointment is not met by the 
owner/appointee and/ or there is a failure to have 
properly installed or have operating smoke 
detectors in accordance with the Uniform Fire 
Code, a fee will be added for each reinspection 

$25 45 
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Section 11-9.  PERMIT FEE.  
a. No change.  

PF-1 TYPE-1 $45 54 

PF-2 TYPE-2 $214 

PF-3 TYPE-3 $427 

PF-4 TYPE-4 $641 

b. No change.  
 

SECTION II. SEVERABILITY.  If any section, subsection, sentence, clause or phrase of this 
Ordinance is for any reason held to be unconstitutional or invalid, such decision shall not affect the 
remaining portions of this Ordinance, which shall otherwise remain in full force and effect. 
 

SECTION III. REPEALER.  All ordinances or parts of ordinances inconsistent herewith are hereby 
repealed to the extent of such inconsistency. 

 
SECTION IV. EFFECTIVE DATE.  This ordinance shall take effect immediately upon its passage and 

publication in accordance with law. 
 
 
 
 
First Reading and Set Hearing Date for O-24-14: 

 
This is a Certified True copy of the Original 
Ordinance on file in the Municipal Clerk’s Office. 
 
DATE OF VOTE: August 21, 2024 
 
____________________________________ 
Nancy Tran, Municipal Clerk 
Borough of Highlands 
 
 
 
 

 
Public Hearing for O-24-14: 

This is a Certified True copy of the Original 
Ordinance on file in the Municipal Clerk’s Office. 
 
DATE OF VOTE: September 4, 2024 
 
___________________________________ 
Carolyn Broullon, Mayor 
 
____________________________________ 
Nancy Tran, Municipal Clerk 
Borough of Highlands 
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BOROUGH OF HIGHLANDS 
COUNTY OF MONMOUTH 

 

ORDINANCE O-24-16 
AMENDING CHAPTER 4 (LICENSING-GENERAL), SECTION 4-14 (SHORT TERM RENTALS), 
SECTION 4-14.4 (SHORT-TERM RENTAL PERMIT, PERMIT REGISTRATION 
FEE/APPLICATION AND CERTIFICATE OF OCCUPANCY), SECTION 4-14.5 (APPLICATION 
PROCESS FOR SHORT-TERM RENTAL PERMIT AND INSPECTIONS) 

 
WHEREAS, the governing body desires to amend Chapter 4 (Licensing-General), Section 4-14 (Short 
Term Rentals), Section 4-14.4 (Short Term Rental Permit, Permit Registration Fee/Application and 
Certificate of Occupancy), Section 4-14.5 (Application Process for Short-Term Rental Permit and 
Inspections) to establish one annual application/registration fee and require inspections each year. 
 
NOW, THEREFORE, BE IT ORDAINED, by the governing body of the Borough of Highlands as follows: 
 
SECTION I.  

 
Borough Code Chapter 4 (Licensing-General), Section 4-14 (Short Term Rentals) shall be amended as 
follows (additions are shown in bold italics with underlines, deletions are shown as strikeovers in bold 
italics). 
 

Section 14-4.4 Short-Term Rental Permit, Permit Registration Fee/Application, and Certificate of 
Occupancy.  

 
a.-b. No change.  

 
c. An owner of property intended to serve as a short-term rental property, as defined herein, or any 
agent acting on behalf of the owner, shall submit to the Borough of Highlands Municipal Clerk, a 
short-term rental permit application provided by the Borough, along with an annual 
application/registration fee as follows: 

 
1. $400.00 annually for short-term rental property to be rented to separate transient 

occupants not more than five (5) times per month; or 
2. $500.00 annually for short-term rental property to be rented to separate transient 

occupants six (6) or more times per month. 
1. $750.00 annually for short term rental property to be rented to separate transient 

occupants. 
 
Any owner who submits a short-term rental permit application for the rental to separate transient 
occupants not more than five (5) times per month and thereafter rents the STRP six (6) or more 
times in a single month shall immediately owe the difference in permit application/registration 
fees of $100.00 to the Borough within ten (10) days of the sixth rental. Failure to pay within that 
time frame shall constitute a violation of this Section 4-14. 
The annual application/registration fee shall be non-refundable, including in the event that the 
application is denied. The fee shall also constitute the required fee for the rental Certificate of 
Occupancy application, referenced below. 

 
d-g. No change.  

 
Section 14-5.  Application Process for Short-Term Rental Permit and Inspections. 
 

a.  No change.  
 
b. Every application for a short-term rental permit shall require annual inspections every three 
months for the STRP's compliance with the Borough's fire safety regulations and property 
maintenance code. In addition, each application is subject to review to verify the STRP's eligibility 
for use as a short-term rental and compliance with the regulations in this Section 4-14. 
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c.-i. No change.  
 

SECTION II. SEVERABILITY.  If any section, subsection, sentence, clause or phrase of this Ordinance is for 
any reason held to be unconstitutional or invalid, such decision shall not affect the remaining portions of 
this Ordinance, which shall otherwise remain in full force and effect. 
 
SECTION III. REPEALER.  All ordinances or parts of ordinances inconsistent herewith are hereby 
repealed to the extent of such inconsistency. 

 
SECTION IV. EFFECTIVE DATE.  This Ordinance shall take effect immediately upon its passage and 
publication in accordance with law. 
 
 
 
 
First Reading and Set Hearing Date for O-24-16: 

 
This is a Certified True copy of the Original 
Ordinance on file in the Municipal Clerk’s Office. 
 
DATE OF VOTE: September 4, 2024 
 
____________________________________ 
Nancy Tran, Municipal Clerk 
Borough of Highlands 
 
 
 
 

 
Public Hearing for O-24-16: 

This is a Certified True copy of the Original 
Ordinance on file in the Municipal Clerk’s Office. 
 
DATE OF VOTE: September 18, 2024 
 
___________________________________ 
Carolyn Broullon, Mayor 
 
____________________________________ 
Nancy Tran, Municipal Clerk 
Borough of Highlands 
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BOROUGH OF HIGHLANDS 
COUNTY OF MONMOUTH 

 

RESOLUTION 24-159 
AUTHORIZING PAYMENT OF BILLS 

 
WHEREAS, certain numbered vouchers have been submitted to the Borough of Highlands for 
payment from a list, prepared and dated September 4, 2024, which totals as follows: 

 
Current Fund    $         95,610.55 
Sewer Account   $           6,227.05 
Capital Fund    $         33,343.00 
Trust-Other    $            4,170.45 
Federal/State Grants   $        _ -----_____    

 Total    $        139,351.05 
 
NOW, THEREFORE, BE IT RESOLVED by the Mayor and Council of the Borough of Highlands that 
the vouchers, totaling $ 139,351.05 be paid to the person[s] named, for the amounts set opposite 
their respective name[s], and endorsed and approved on said vouchers. An individual listing of 
all bills is posted on the borough website at www.highlandsborough.org and on file in the 
Municipal Clerk's office for reference. 
 
 
Motion to Approve R 24-159: 

 
This is a Certified True copy of the Original 
Resolution on file in the Municipal Clerk’s 
Office. 
 
DATE OF VOTE: September 4, 2024 
 
 
 
____________________________________ 
Nancy Tran, Municipal Clerk 
Borough of Highlands 
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BOROUGH OF HIGHLANDS 
COUNTY OF MONMOUTH 

 

RESOLUTION 24-160 
AUTHORIZING THE AWARD OF A NON-FAIR AND OPEN CONTRACT FOR 
PROFESSIONAL ENGINEERING SERVICES IN CONNECTION WITH THE PHASE 2 
SANITARY SEWER IMPROVEMENTS PROJECT 

  
WHEREAS, the Borough of Highlands has a need for professional engineering services in 
connection with the Phase 2 Sanitary Sewer Improvements Project pursuant to N.J.S.A. 19:44A-
20.5; and   
 
WHEREAS, H2M Architects & Engineers has set forth its proposed services in a written proposal 
dated August 12, 2024, a copy of which is available at the office of the Borough Clerk; and 
 
WHEREAS, the professional engineering services pertain to additional services that are required 
to complete the engineering work for the Phase 2 Sanitary Sewer Improvements project; and 
 
WHEREAS, Phase 2 of the Sanitary Sewer Improvements Project includes the design of the 
sanitary sewer improvements for a total of nine (9) roads in the Borough of Highlands, which 
includes a survey on the eastern halves of Marine and Recreation Place; and 
 
WHEREAS, the scope of work to be performed by H2M Architects & Engineers includes additional 
survey work for Marine Place and Recreation Place, additional efforts for preliminary design for 
all nine (9) roadways associated with the project, additional due diligence for utility identification 
which includes identifying sub-surface utility locations with a utility mark-out specialist and 
additional due diligence for sewer infrastructure, which includes CCTV Video Inspection of all the 
sanitary sewers considered within the scope of work; and  
 
WHEREAS, the said proposed engineering services includes the following schedule of fees: 
 
Additional Scope  

Task 2A – Additional Survey (Marine & Recreation Pl.)      $   5,000.00 
 Task 3A – Additional Efforts on Preliminary Design  $ 35,000.00   
  Total fees      $ 40,000.00  
  
Recommended Additional Scope  

Task 2B – Additional Subsurface Utility Identification $ 28,000.00 
 Task 2C – Additional CCTV Inspection   $ 38,000.00 

           Total additional recommended fees                         $ 66,000.00 
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WHEREAS, such professional engineering services can only be provided by licensed professionals 
and the firm of H2M Architects & Engineers, 119 Cherry Hill Road, Ste 110, Parsippany, New 
Jersey 07054 is so recognized; and 
 
WHEREAS, the governing body has determined that it is in the best interest of the Borough to 
retain H2M Architects & Engineers for professional engineering services in connection with the 
Phase 2 Sanitary Sewer Improvements Project; and  
 
WHEREAS, this contract is to be awarded for an amount not to exceed $106,000.00 as stated in 
H2M Architects & Engineers’ proposal dated August 12, 2024; and 
 
WHEREAS, H2M Architects & Engineers has completed and submitted a Business Entity 
Disclosure Certification which certifies that H2M Architects & Engineers has not made any 
reportable contributions to a political or candidate committee in the Borough of Highlands in the 
previous one year and that the contract will prohibit H2M Architects & Engineers from making 
any reportable contributions through the term of the contract; and 
 
WHEREAS, H2M Architects & Engineers has completed and submitted a Political Contribution 
Disclosure form in accordance with P.L. 2005, c 271; and 
 
WHEREAS, certification of availability of funds is hereby provided by the Chief Financial Officer 
of the Borough of Highlands; 
 
 I hereby certify that funds are available as follows: 
 
 __________________________________ 
 Patrick DeBlasio, Chief Financial Officer 
 
WHEREAS, the Local Public Contracts Law N.J.S.A. 40A:11-1 et. seq. requires that notice with 
respect to contracts for professional services awarded without competitive bids must be publicly 
advertised. 
 
NOW, THEREFORE, BE IT RESOLVED, by the Borough Council of the Borough of Highlands as 
follows: 
 

1. H2M Architects & Engineers is hereby retained to provide professional engineering 
services in connection with the Phase 2 Sanitary Sewer Improvements Project, in the 
Borough of Highlands as outlined above, for an amount not to exceed $106,000.00. 

 
2. The contract is awarded without competitive bidding as a “Professional Service” in 

accordance with the Local Public Contracts Law, N.J.S.A. 40A:11-5(1)(a).  The Mayor and 
Borough Clerk are hereby authorized to sign said contract. 
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3. A copy of the Resolution as well as the contract shall be placed on file with the Borough 
Clerk of the Borough of Highlands. 
 

4. The Borough Clerk is hereby directed to publish notice of this award as required by law. 
 

 
 
 
Motion to Approve R 24-160: 

 
This is a Certified True copy of the Original 
Resolution on file in the Municipal Clerk’s 
Office. 
 
DATE OF VOTE: September 4, 2024 
 
 
 
____________________________________ 
Nancy Tran, Municipal Clerk 
Borough of Highlands 
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