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BOROUGH OF HIGHLANDS 

COUNCIL REGULAR MEETING 

151 Navesink Ave., Highlands, NJ 07732 
Wednesday, October 01, 2025 at 7:00 PM 

AGENDA 

The notice requirements provided for in the Open Public Meetings Act have been satisfied. Notice of 
this meeting was properly given by transmission to the Asbury Park Press and the Two River Times, and 
by posting at the Borough of Highlands Municipal Building and Borough's website and filing with the 
Borough Clerk all on January 1, 2025. Items listed on the agenda are subject to change. 
 

PLEDGE OF ALLEGIANCE 

ROLL CALL: Councilmember Cervantes | Councilmember Chelak | Councilmember Melnyk 

Council President Olszewski | Mayor Broullon 

APPROVAL OF MINUTES 

1. September 17, 2025 Meeting Minutes 

INTRODUCTION OF PROPOSED ORDINANCES 

2. O-25-23 Amending Chapter 10 “Buildings and Housing” Section 10-2 “Fees” of the Code of the 
Borough of Highlands 

CONSENT AGENDA 

3. R 25-179 Authorizing Shared Services Agreement Between the Borough of Highlands and the 
County of Monmouth for Community Rating System Project Management Software 

4. R 25-180 Approving Request for Waiver of Alcohol Ban for Community Center Rental by the Henry 
Hudson Regional School PTO 

5. R 25-181 Approving Request for Waiver of Alcohol Ban for Community Center Rental by the 
Recreation Department 

6. R 25-182 Authorizing the Award of a Non-Fair and Open Contract for Professional Services in 
Connection with the South Peak Drainage Improvements Project 

7. R 25-183 Property Tax Cancellation 

8. R 25-184 Authorizing Payment of Bills 

9. R 25-185 Approving Change Order for the Shore Drive Pedestrian Improvements Project 

REPORTS 
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10. Mayor's Report 

PUBLIC PORTION  

Individuals wishing to address the Council shall be recognized by the presiding officer and shall give 
their name, address, and the group, if any, they represent. Although the Council encourages public 
participation, it reserves the right, through its presiding officer, to terminate remarks to and/or by any 
individual not in keeping with the conduct of a proper and efficient meeting. If any individual refuses to 
conduct themselves in a proper manner, they will be removed from the meeting. The Council will not, 
during the public portion of this meeting, discuss matters involving employment, appointment, 
termination of employment, negotiations, terms and conditions of employment, evaluation of the 
performance of, promotion or discipline of any specific or prospective or current employee. There is a 
3-minute time limit for your comments. 

EXECUTIVE SESSION 

Executive Session will be held following the Regular Council Meeting. Prior to each Executive Session, 
the Borough Council will convene in open session at which time a resolution will be adopted in 
accordance with N.J.S.A. 10:4-13. No formal action will be taken during Executive Session. 

RESOLUTION TO ENTER EXECUTIVE SESSION 

BE IT RESOLVED that the following portion of this meeting shall not be open to the public, 

BE IT FURTHER RESOLVED that private consideration is deemed required and is permitted because of 
the following noted exceptions set forth in the Act: 

11. Attorney-Client Privilege – Sidewalk Maintenance Requirements 

BE IT FURTHER RESOLVED that it is anticipated that the matters to be considered in private may be 
disclosed to the public at a later date when the need for privacy no longer exists. 

ADJOURNMENT 
 
If you have any questions regarding this agenda, please contact the Borough Clerk at (732) 872-1224 
ext. 201 or email clerk@highlandsnj.gov. 
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BOROUGH OF HIGHLANDS  
COUNTY OF MONMOUTH 

 

ORDINANCE O-25-23 
AMENDING CHAPTER 10 “BUILDINGS AND HOUSING” SECTION 10-2 “FEES” OF 
THE CODE OF THE BOROUGH OF HIGHLANDS  

 
WHEREAS, Chapter 10, Section 10-2 of the Borough Code establishes various subcode fees; and  
 
WHEREAS, the Construction Official has analyzed and evaluated the Borough Code and has 
recommended certain changes; and 
 
WHEREAS, the governing body finds that these recommendations should be adopted for the 
general welfare of the Borough. 
 
NOW, THEREFORE, BE IT ORDAINED by the governing body of the Borough of Highlands as 
follows: 
 
 SECTION I. 
 
 Borough Code Section 10-2 entitled “Fees” shall be amended by the following: (All 
additions are shown in bold italics with underlines.  The deletions are shown as strikeovers in 
bold italics.): 
 
NOTE TO CODIFIER:  Changes were made to this Section by way of Ordinance No. O-25-20 
adopted on September 3, 2025. These are additional changes to be made to this Section.  

 
Section 10-2. FEES. 

 
§ 10-2.1. Uniform Construction Code Fees, Subsection c. Fee Schedule.  
 
1. Building Subcode Fees  
 

Use  Fee 

Extension of temporary certificate of occupancy $125.00 

 
5. Certificate and Other Fees. 
(c) The fee for a certificate of continued occupancy issued under N.J.A.C. 5:23-2.23(c): $175.00 
$30.00. 
 
NOTE TO CODIFIER:  All other sections not noted in this Ordinance remain the same. 
 
 SECTION II. SEVERABILITY.  If any section, subsection, sentence, clause or phrase of this 
Ordinance is for any reason held to be unconstitutional or invalid, such decision shall not affect 
the remaining portions of this Ordinance, which shall otherwise remain in full force and effect. 
 
 SECTION III. REPEALER.  All ordinances or parts of ordinances inconsistent herewith are 
hereby repealed to the extent of such inconsistency. 
 
 SECTION IV. EFFECTIVE DATE.  This Ordinance shall take effect after final passage as 
provided by law. 
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First Reading and Set Hearing Date for O-25-23: 
 
This is a Certified True copy of the Original 
Ordinance on file in the Municipal Clerk’s 
Office. 
 
DATE OF VOTE: October 1, 2025 
 
____________________________________ 
Nancy Tran, Municipal Clerk 
Borough of Highlands 
 
 

 
 
 
Public Hearing for O-25-23: 

This is a Certified True copy of the Original 
Ordinance on file in the Municipal Clerk’s 
Office. 
 
DATE OF VOTE: October 15, 2025 
 
 
__________________________________ 
Carolyn Broullon, Mayor 
 
 
__________________________________ 
Nancy Tran, Municipal Clerk 
Borough of Highlands 
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BOROUGH OF HIGHLANDS  
COUNTY OF MONMOUTH 

 

RESOLUTION 25-179 
AUTHORIZING SHARED SERVICES AGREEMENT BETWEEN THE BOROUGH OF 
HIGHLANDS AND THE COUNTY OF MONMOUTH FOR COMMUNITY RATING 
SYSTEM PROJECT MANAGEMENT SOFTWARE 

 
WHEREAS, the Uniform Shared Services and Consolidation Act, N.J.S.A. 40A:65-1. et seq, allows 
a local unit of this State to enter into an agreement with any other local unit to provide or receive 
any service that each local unit participating in the agreement is empowered to provide or receive 
within its own jurisdiction, including services incidental to primary purposes of any of the 
participating local units; and 
 
WHEREAS, the County of Monmouth has acquired a license to utilize the Community Rating 
System (“CRS”) Project Management Software, which includes its related software products, 
services, and websites, provides for a municipal platform, elevation certificate storage and file 
management, and a CRS resident platform; and 
 
WHEREAS, the Borough of Highlands desires to enter into a Shared Services Agreement with the 
County of Monmouth whereby the County will provide the Borough with a sublicense to utilize 
the CRS software for a term of six (6) months beginning on August 31, 2026 and ending on March 
6, 2027, and the Borough shall pay the County the amount of $1,537.50; and 
 
WHEREAS, a certification of availability of funds is hereby provided by the Chief Financial Officer 
of the Borough of Highlands. 
 

I hereby certify funds are available as follows: 
 
 ______________________________________ 
 Patrick DeBlasio, Chief Financial Officer 
 
NOW, THEREFORE, BE IT RESOLVED, by the governing body of the Borough of Highlands that the 
Mayor and Borough Clerk are hereby authorized to execute a Shared Services Agreement with 
the County of Monmouth, in a form to be reviewed and approved by the Borough Attorney, 
whereby the County will provide the Borough with a sublicense to utilize the CRS software for a 
term of six (6) months beginning on August 31, 2026 and ending on March 6, 2027 and the 
Borough of Highlands shall pay the County the amount of $1,537.50. 
 
BE IT FURTHER RESOLVED that the Borough Clerk shall forward a certified copy of this Resolution 
to the County of Monmouth.   
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Motion to Approve R 25-179: 
This is a Certified True copy of the Original 
Resolution on file in the Municipal Clerk’s 
Office. 
 
DATE OF VOTE: October 1, 2025 
 
 
 
____________________________________ 
Nancy Tran, Municipal Clerk 
Borough of Highlands 
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BOROUGH OF HIGHLANDS 
COUNTY OF MONMOUTH 

 

RESOLUTION 25-180 
APPROVING REQUEST FOR WAIVER OF ALCOHOL BAN FOR COMMUNITY CENTER 
RENTAL BY THE HENRY HUDSON REGIONAL SCHOOL PTO 

 
WHEREAS, the Borough of Highlands has received an application for rental of the Community 
Center from the Henry Hudson Regional School PTO to host a Trivia Night; and 
 
WHEREAS, HHRS PTO has requested a waiver of the alcohol prohibition in order to allow alcohol 
to be consumed by guests of this event; and 
 
WHEREAS, HHRS PTO has obtained the necessary insurance coverage required to allow alcohol 
at the event. 
 
NOW, THEREFORE, BE IT RESOLVED, by the governing body of the Borough of Highlands, that 
Henry Hudson Regional School PTO’s request for a waiver of the alcohol prohibition is approved 
for the Trivia Night to be hosted on October 6, 2025; 
 
BE IT FURTHER RESOLVED, that as a condition of this approval the applicant has provided the 
Municipal Clerk with a certificate of insurance coverage naming the Borough of Highlands as an 
additional insured, subject to the Borough Administrator’s review and approval. 
 
 
 
Motion to Approve R 25-180: 

This is a Certified True copy of the Original 
Resolution on file in the Municipal Clerk’s 
Office. 
 
DATE OF VOTE: October 1, 2025 
 
 
 
____________________________________ 
Nancy Tran, Municipal Clerk 
Borough of Highlands 
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BOROUGH OF HIGHLANDS 
COUNTY OF MONMOUTH 

 

RESOLUTION 25-181 
APPROVING REQUEST FOR WAIVER OF ALCOHOL BAN FOR COMMUNITY CENTER 
RENTAL BY THE RECREATION DEPARTMENT 

 
WHEREAS, the Borough of Highlands has received an application for rental of the Community 
Center from the Recreation Department to host Fundraising Events; and 
 
WHEREAS, the Recreation Department has requested a waiver of the alcohol prohibition in 
order to allow alcohol to be consumed by guests of these fundraising events; and 
 
WHEREAS, the Recreation Department will obtain the necessary insurance coverage required 
to allow alcohol at the event. 
 
NOW, THEREFORE, BE IT RESOLVED, by the governing body of the Borough of Highlands, that 
the Recreation Department’s request for a waiver of the alcohol prohibition is approved for 
fundraising events to be hosted on the following dates in 2025: 
 

October 5  November 23  December 12 
October 12  November 30  December 14 

 
BE IT FURTHER RESOLVED, that as a condition of this approval the applicant has provided the 
Municipal Clerk with sufficient proof of insurance coverage. 
 
 
 
Motion to Approve R 25-181: 

This is a Certified True copy of the Original 
Resolution on file in the Municipal Clerk’s 
Office. 
 
DATE OF VOTE: October 1, 2025 
 
 
 
____________________________________ 
Nancy Tran, Municipal Clerk 
Borough of Highlands 
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BOROUGH OF HIGHLANDS 
COUNTY OF MONMOUTH 

 

RESOLUTION 25-182 
AUTHORIZING THE AWARD OF A NON-FAIR AND OPEN CONTRACT FOR PROFESSIONAL 

SERVICES IN CONNECTION WITH THE SOUTH PEAK DRAINAGE IMPROVEMENTS PROJECT 
  

WHEREAS, the Borough of Highlands has a need for professional services in connection with the 
South Peak Drainage Improvements Project pursuant to the provisions of N.J.S.A. 19:44A-20.5; 
and 
 
WHEREAS, Colliers Engineering and Design has set forth its proposed services in a written 
proposal dated September 30, 2025, a copy of which is available at the office of the Borough 
Clerk; and 
 
WHEREAS, the scope of work for the project encompasses the preparation of construction 
documents and the facilitation of bidding services for the repair of a retaining wall and the 
extension of an existing drainage system from Hillside Avenue to South Peak and includes site 
assessment and documentation of existing conditions, development of engineering plans and 
specifications and coordination with regulatory agencies, as required; and 
  
WHEREAS, the proposed amount of the contract with Colliers Engineering and Design is 
$8,500.00; and 
 
WHEREAS, such professional services can only be provided by licensed professionals and the firm 
of Colliers Engineering and Design, 101 Crawfords Corner Road, Suite 3400 Holmdel, New Jersey 
07733 is so recognized; and 
 
WHEREAS, the governing body has determined that it is in the best interest of the Borough to 
retain Colliers Engineering and Design for the aforesaid professional services in connection with 
the South Peak Drainage Improvements Project as set forth in its proposal; and 
 
WHEREAS, this contract is to be awarded for an amount not to exceed $8,500.00 for professional 
services as stated in Colliers Engineering and Design’s proposal dated September 30, 2025; and 
 
WHEREAS, Colliers Engineering and Design has completed and submitted a Business Entity 
Disclosure Certification which certifies that it has not made any reportable contributions to a 
political or candidate committee in the Borough of Highlands in the previous one year and that 
the contract will prohibit Colliers Engineering and Design from making any reportable 
contributions through the term of the contract; and 
 
WHEREAS, Colliers Engineering and Design has completed and submitted a Political Contribution 
Disclosure form in accordance with P.L. 2005, c 271; and 
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WHEREAS, certification of availability of funds is hereby provided by the Chief Financial Officer 
of the Borough of Highlands; 
 

I hereby certify that funds are available as follows: 
 
_______________________________________ 
Patrick DeBlasio, Chief Financial Officer 
  

WHEREAS, the Local Public Contracts Law N.J.S.A. 40A:11-1 et. seq. requires that notice with 
respect to contracts for professional services awarded without competitive bids must be publicly 
advertised. 
 
NOW, THERFORE, BE IT RESOLVED, by the Borough Council of the Borough of Highlands as 
follows: 
 

1. Colliers Engineering and Design is hereby retained to provide professional services in 
connection with the South Peak Drainage Improvements Project as described above and 
in their proposal dated September 30, 2025, for an amount not to exceed $8,500.00.                 

 
2. The contract is awarded without competitive bidding as a “Professional Service” in 

accordance with the Local Public Contracts Law, N.J.S.A. 40A:11-5(1)(a)(i).  The Mayor and 
Borough Clerk are hereby authorized to sign said contract. 
 

3. A copy of the Resolution as well as the contract shall be placed on file with the Borough 
Clerk of the Borough of Highlands. 
 

4. The Borough Clerk is hereby directed to publish notice of this award as required by law. 
 

 
 
Motion to Approve R 25-182: 

This is a Certified True copy of the Original 
Resolution on file in the Municipal Clerk’s 
Office. 
 
DATE OF VOTE: October 1, 2025 
 
 
 
____________________________________ 
Nancy Tran, Municipal Clerk 
Borough of Highlands 
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BOROUGH OF HIGHLANDS 
COUNTY OF MONMOUTH 

 

RESOLUTION 25-183 

PROPERTY TAX CANCELLATION 
  
WHEREAS, the following properties were previously sub-divided, and  
 
WHEREAS, the Tax Assessor has reviewed the records and has made a determination that 
the 2024 valuations should be removed, and 
 
WHEREAS, the Tax Collector is recommending that the 2024 taxes be cancelled. 
 
NOW, THEREFORE, BE IT RESOLVED by the Mayor and Council of the Borough of Highlands, 
County of Monmouth, New Jersey, that the Tax Collector cancel taxes as shown.     
 
 Block    Lot       Year      Amount 
   49     16.02     2024      $15,810.30 
  120     10.06     2024      $     400.08  
 
 
 
 
Motion to Approve R 25-183: 

This is a Certified True copy of the Original 
Resolution on file in the Municipal Clerk’s 
Office. 
 
DATE OF VOTE: October 1, 2025 
 
 
 
____________________________________ 
Nancy Tran, Municipal Clerk 
Borough of Highlands 
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BOROUGH OF HIGHLANDS 
COUNTY OF MONMOUTH 

 

RESOLUTION 25-184 
AUTHORIZING PAYMENT OF BILLS 

  
WHEREAS, certain numbered vouchers have been submitted to the Borough of Highlands for 
payment from a list, prepared, and dated October 1, 2025, which totals as follows: 
 
 Current Fund   $               69,561.85 
  Sewer Account  $       5,831.53 
  Capital Fund   $   496,311.83 
  Trust-Other   $       8,429.89 
  Federal/State Grants  $       1,700.00 ____ 
  TOTAL    $            581,835.10 
 
NOW, THERFORE, BE IT RESOLVED, by the Mayor and Council of the Borough of Highlands that 
the vouchers, totaling $ 581,835.10 be paid to the person(s) named, for the amounts set opposite 
their respective name(s), and endorsed and approved on said vouchers. An individual listing of 
all bills is posted on the Borough website at www.highlandsnj.gov and on file with the Municipal 
Clerk’s Office for reference. 
 
 
 
 
Motion to Approve R 25-184: 

This is a Certified True copy of the Original 
Resolution on file in the Municipal Clerk’s 
Office. 
 
DATE OF VOTE: October 1, 2025 
 
 
 
____________________________________ 
Nancy Tran, Municipal Clerk 
Borough of Highlands 
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BOROUGH OF HIGHLANDS 
COUNTY OF MONMOUTH 

 

RESOLUTION 25-185 
APPROVING CHANGE ORDER FOR THE SHORE DRIVE PEDESTRIAN IMPROVEMENTS PROJECT                   

 
WHEREAS, by way of Resolution 25-094 duly adopted on April 2, 2025, Black Rock Enterprises 
was awarded a contract for the Shore Drive Pedestrian Improvements Project; and 
 
WHEREAS, in accordance with the aforesaid contract award, the amount of the contract that was 
awarded to Black Rock Enterprises was in the amount of $741,851.98; and 
 
WHEREAS, by letter dated October 1, 2025, the Project Engineer, Colliers Engineering & Design, 
advised that it was necessary to authorize a change order increasing the total contract amount; 
and 
 
WHEREAS, Change Order No. 1 REV reflects an increase of $42,147.30, thereby increasing the 
Contract amount from $741,851.98 to $783,999.28; and 
 
WHEREAS, Change Order No. 1 REV includes additional striping for the Shore Drive Pedestrian 
Improvements Project; and 
 
WHEREAS, in accordance with the aforesaid letter, the Project Engineer recommended that the 
Borough approve Change Order No. 1 REV in order to allow for the additional striping to be 
completed. 
 
NOW, THEREFORE, BE IT RESOLVED, by the Governing Body of the Borough of Highlands, that 
based on the recommendation from the Project Engineer, Colliers Engineering and Design, 
Change Order No. 1 REV changing the Contract amount from $741,851.98 to $783,999.28, which 
is an increase of $42,147.30, be and is hereby approved. 
 
BE IT FURTHER RESOLVED, that a certified copy of the within Resolution be forwarded to the 
Chief Financial Officer, the Project Engineer, Purchasing Agent and Black Rock Enterprises.  
 
  

26

Item 9.



Motion to Approve R 25-185: 
This is a Certified True copy of the Original 
Resolution on file in the Municipal Clerk’s 
Office. 
 
DATE OF VOTE: October 1, 2025 
 
 
 
____________________________________ 
Nancy Tran, Municipal Clerk 
Borough of Highlands 
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