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BOROUGH OF HIGHLANDS 

COUNCIL REGULAR MEETING 

22 Snug Harbor Avenue, Highlands NJ 07732 

Wednesday, January 19, 2022 at 7:00 PM 

AGENDA 

REGULAR MEETING: 7:00PM 

 

The notice requirements provided for in the Open Public Meetings Act have been satisfied. Notice of this 

meeting was properly given by transmission to the Asbury Park Press and the Two River Times and by 

posting at the Borough of Highlands Municipal Building and filing with the Borough Clerk all on January 

1, 2022. Items listed on the agenda are subject to change. 

REGULAR MEETING: 7:00 PM 

The notice requirements provided for in the Open Public Meetings Act have been satisfied. Notice of this 

meeting was properly given by transmission to the Asbury Park Press and the Two River Times and by 

posting at the Borough of Highlands Municipal Building and filing with the Borough Clerk all on January 

1, 2022.  

PLEDGE OF ALLEGIANCE 

ROLL CALL 

Councilmember Cervantes | Councilmember Chelak 

Councilmember Melnyk | Council President Olszewski 

Mayor Broullon 

APPROVAL OF MINUTES - January 1, 2022 Meeting Minutes 

1. 01-01-2022 Meeting Minutes 

INTRODUCTION OF PROPOSED ORDINANCES 

2. O-22-03 Ordinance Amending Schedule A of the Borough of Highlands Salary Ordinance 

3. O-22-04 Designating Restricted Parking in Front of a Residence 

PUBLIC HEARING ON PROPOSED ORDINANCES 

4. O-22-01 An Ordinance Amending Section 22-1.3 (Definitions And Word Usage) And Section 

22-1.7 (Review Of Applications) Of Section 22-1 Of The Borough Code Entitled Tree 

Removal And Protection 

5. O-22-02 An Ordinance Amending Section 21-115 (Basis For Establishing The Areas Of 

Special Flood Hazard) Of The Borough Code  

1



www.highlandsborough.org  732-872-1224 ext. 201 Page 2 of 3 

RESOLUTIONS 

6. R 22-048 Resolution Authorizing to Apply for NJDEP I-Bank Grant for Phase 2 Sanitary 

Sewer Improvements 

7. R 22-049 Resolution Authorizing Award of a Fair and Open Contract for Drainage 

Improvements to Barberie Ave 

CONSENT AGENDA 

8. R 22-050 A Resolution Appointing a Deputy Municipal Clerk 

9. R 22-051 A Resolution Authorizing Award of a Fair and Open Contract for Professional 

Services for the Borough of Highlands Information Technology Services 

10. R 22-052 Authorizing Refund of Tax Overpayment 

11. R 22-053 Resolution Appointing Borough Planner for Business District and Residential 

Development Modifications for the Calendar Year 2022 & Authorizing the Award of a Non-

Fair and Open Contract for Professional Services  

12. R 22-054 Resolution Appointing Special Counsel For Redevelopment Projects for the Calendar 

Year 2022 & Authorizing the Award of a Non-Fair and Open Contract for Professional 

Services  

13. R 22-055 A Resolution Approving 2022 Events on Various Borough Properties 

14. R 22-056 Resolution Authorizing Payment of Bills 

15. R 22-057 Resolution Authorizing the Award of a Non-Fair and Open Contract for Professional 

Engineering Services Regarding Phase 2 Sanitary Sewer Improvements 

OTHER BUSINESS 

16. NJLM 28th Annual Scholarship Competition 

17. 2022 Economic Development Review Board Report 

REPORTS 

18. Committee Reports 

PUBLIC PORTION 

Individuals wishing to address the Council shall be recognized by the presiding officer and shall give their 

name, address, and the group, if any, they represent. Although the Council encourages public participation, 

it reserves the right, through its presiding officer, to terminate remarks to and/or by any individual not in 

keeping with the conduct of a proper and efficient meeting. If any individual refuses to conduct themselves 

in a proper manner, they will be removed from the meeting. The Council will not, during the public portion 

of this meeting, discuss matters involving employment, appointment, termination of employment, 

negotiations, terms and conditions of employment, evaluation of the performance of, promotion or 

discipline of any specific or prospective or current employee. There is a three-minute time limit for your 

comments. 
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ROLL CALL 

Councilmember Cervantes | Councilmember Chelak 

Councilmember Melnyk | Council President Olszewski 

Mayor Broullon 

EXECUTIVE SESSION: 

Executive Session will be held following the Regular Council Meeting. Prior to each Executive Session, 

the Borough Council will convene in open session at which time a resolution will be adopted in 

accordance with N.J.S.A. 10:4-13.  

BE IT RESOLVED that the following portion of this meeting shall not be open to the public, 

BE FURTHER RESOLVED that private consideration is deemed required and is permitted because of 

the following noted exceptions set forth in the Act: 

19. Attorney/Client Privilege - Regionalization Feasibility Study 

20. Pending or Anticipated Litigation – Docket No. P2021-003358 

21. Matters of Personnel - Personnel Matter 

BE IT FURTHER RESOLVED that it is anticipated that the matters to be considered in private may be 

disclosed to the public at a later date when the need for privacy no longer exists. 

ADJOURNMENT 

If you have any questions regarding this agenda, please contact the Borough Clerk at (732) 872-1224 

ext. 201 or email clerk@highlandsborough.org 
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BOROUGH OF HIGHLANDS  
COUNTY OF MONMOUTH 

 

  ORDINANCE O-22-03 
 

AN ORDINANCE AMENDING SCHEDULE A OF THE BOROUGH OF HIGHLANDS SALARY 
ORDINANCE 

 
 WHEREAS the Governing Body has determined that it is necessary to amend Ordinance 
O-20-27 which established Salaries and fixed Compensation of certain Borough Employees for 
the year 2021 and beyond unless amended; 
 
 NOW, THEREFORE, BE IT ORDAINED, by the Mayor and Borough Council of the Borough 
of Highlands, the County of Monmouth, in the State of New Jersey, as follows: 
 
 SECTION I.  

 Schedule A of O-20-27 Establishing Salaries and Fixing Compensation of Certain Borough 
Employees of the Borough of Highlands is hereby amended to provide as follows: (All additions 
are shown in bold italics with underlines.  The deletions are shown as strikeovers in bold italics.) 

SCHEDULE A 
 

1. POSITIONS OUTSIDE COLLECTIVE BARGAINING UNITS 
 
DEPARTMENT OF ADMINISTRATION           Minimum  Maximum 
Deputy Clerk $4,000  $6,000 
Registrar $500.00  $1,000$2,500 
Deputy Registrar $500  $1,000 
Land Use Board Secretary $6,000    $16,000 
Municipal Clerk $40,000  $80,000 
Municipal Administrator $24,000  $150,000 
Municipal Alliance                    Hourly Minimum Wage  $20.00 
Emergency Management Coordinator $3,650  $10,000 
Secretary to Administrator $2,000    $6,000 
Secretary to Chief of Police $25,000  $63,000$70,000 
Deputy Office of Emergency Management $1,500  $2,500 
Confidential Administrative Assistant 
to the Mayor and Administrator $10,000   

 
$60,000 

 
BUILDING AND HOUSING 
Clerical Office Help                  Hourly Minimum Wage  $26.00 
Fire Official $18,000  $28,000 
    

DEPARTMENT OF FINANCE 
Assessment Searcher                           $3,000  $4,000 

Cashier/Typist                            Hourly 
Minimum Wage 

 
 $26.00 

Chief Financial Officer $30,000  $74,000 
FEMA/NJOEM Coordinator        Hourly $25.00  $35.00 
Payroll Clerk     $5,000  $45,000 

Qualified Purchasing Agent $7,000  $75,000 
Deputy Tax Assessor                Part Time $3,000  $6,000 

 
MUNICIPAL COURT 
Judge of Municipal Court    $13,500  $20,000   
Court Administrator $25,000  $75,000 
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Deputy Court Administrator $5,000  $50,000 
Special Sessions (Per Session) 
      Court Administrator $250 

 
 $400 

      Deputy Court Administrator $150  $400 
      Judge of Municipal Court $500  $600 
      Municipal Prosecutor $350  $400 
      Public Defender $350  $400 
    

POLICE  
Chief  $124,125 $150,000 $160,000 
Crossing Guard                         Hourly Minimum Wage  $20.00 
Dispatcher  
[Communications Operator]  Hourly Minimum Wage 

 
 $25.00 

Special Officer:    
      Class I                                 Hourly Minimum Wage  $22.00 
      Class II                                Hourly $15.00  $28.00 

 
DEPARTMENT OF PUBLIC WORKS 
Superintendent of Public Works 

 
$35,000  $110,000 

 
RECREATION 
Clerical Office Help                  Hourly Minimum Wage  $20.00 
Recreation Leader                   Hourly Minimum Wage  $20.00 
Summer Seasonal:  
      Laborer                              Hourly $10.00   $20.00 
      Programmer                      Hourly $13.00  $20.00 
     Recreation Aide                Hourly $8.00   $20.00 
      Supervisor                        Hourly $17.00  $22.00 
      Preparer                           Hourly Minimum Wage  $15.00 

 
 
2. UNITED FOOD AND COMMERICAL WORKERS UNION, LOCAL 56 152 
 
BUILDING & HOUSING 
Code Enforcement Officer $15,000   $76,000 
Construction Official $18,000  $33,000 
Fire Inspector                                 Hourly Minimum Wage  $22.00 
Property Maintenance   Part Time Salary $5,000  $26,000 
Property Maintenance   Part Time Hourly $15.00  $22.00 
Zoning Officer $5,000  $20,000 

 
DEPARTMENT OF FINANCE 
Tax Assessor                          Part Time $20,000  $40,000 
Tax Collector                          Part Time $20,000  $40,000 

 
DEPARTMENT OF PUBLIC WORKS 

Supervisor  of Public Works 
 

$35,000  $110,000 
     

DEPARTMENT OF RECREATION 
Recreation Supervisor $34,500  $55,000 
    

3. COMMUNICATIONS WORKERS OF AMERICA (CWA) LOCAL 1032 
 
BUILDING & HOUSING 

Fire Sub Code Official            Part Time $8,000  $15,000 

Plumbing Sub Code Official   Part Time Hourly $25.00  $44.00 

Secretary, Licensing Clerk     Full Time $20,000  $50,000 
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Secretary, Licensing Clerk     Part Time Hourly   Minimum Wage  $22.00  
 
 
DEPARTMENT OF FINANCE 

Cashier/Sewer Clerk $20,000  $40,000 

HR Coordinator $32,000  $81,000 

Senior Accounting Clerk $25,000  $85,000 

Tax Clerk $20,000  $45,000 

Tax Clerk                                Part Time Hourly Minimum Wage  $20.00  

Account Clerk $29,000  $55,000 
 
POLICE 

Records Clerk $25,000   $50,000 

 
DEPARTMENT OF PUBLIC WORKS 
Equipment Operator $45,000  $70,000 
Laborer                                 Hourly                                           $15.00       $30.00   
Laborer 2 $30,000  $50,000 
Laborer 3 $35,000  $65,000 
Laborer/Motor Broom Driver $30,000  $50,000 

Recycling Yard Attendant Part Time Hourly 
 

Minimum Wage  $20.00 
Road Repairer $30,000  $55,000 
Senior Road Repairer $45,000  $75,000 
Public Works Repairer $45,000   $75,000 
Sewer Operator  $3,500  $55,000 
Sewer Repairer $30,000  $70,000 
Truck Driver $30,000  $70,000 
    

DEPARTMENT OF RECREATION 

Recreation Aide                                     Hourly $8.00  $18.00 

Recreation Assistant                              Hourly $15.00  $22.00 

Recreation Coordinator $29,900  $55,000 
 
 SECTION II. SEVERABILITY. 

 If any section, subsection, sentence clause or phrase of this ordinance is for any reason 
held to be unconstitutional or invalid, such decision shall not affect the remaining portions of this 
ordinance, which shall otherwise remain in full force and effect. 

 SECTION III. REPEALER. 

 All ordinances or parts of ordinances inconsistent herewith are hereby repealed to the 
extent of such inconsistency. 

 SECTION IV:  EFFECTIVE DATE. 

 This Ordinance shall take effect after final passage as provided by law. 
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First Reading and Set Hearing Date for O-22-03: 
 

This is a Certified True copy of the Original 
Ordinance on file in the Municipal Clerk’s 
Office. 
 
DATE OF VOTE: January 19, 2022 
 
 
____________________________________ 
Nancy Tran, Acting Municipal Clerk 
Borough of Highlands 
 
 
 
 

 
Public Hearing for O-22-03: 

This is a Certified True copy of the Original 
Ordinance on file in the Municipal Clerk’s 
Office. 
 
DATE OF VOTE: February 2, 2022 
 
 
____________________________________ 
Nancy Tran, Acting Municipal Clerk 
Borough of Highlands 
 
 
___________________________________ 
Carolyn Broullon, Mayor 
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BOROUGH OF HIGHLANDS  
COUNTY OF MONMOUTH 

 

  ORDINANCE O-22-04 

 
AN ORDINANCE DESIGNATING RESTRICTED PARKING IN FRONT OF RESIDENCE OCCUPIED BY 

PERSON WITH DISABILITIES  
 

WHEREAS, N.J.S.A. 39:4-197.6 provides that any municipality may, by ordinance, establish 
a restricted parking zone in front of a residence occupied by a person with a disability provided 
such parking is not otherwise prohibited and the permitting thereof would not interfere with the 
normal flow of traffic. 

 
WHEREAS, Ordinance 18-03 governs applications for restricted parking in front of 

residences occupied by persons with disabilities; and 
 
WHEREAS, the Highlands Police Department has received an application for on-street 

resident parking for persons with disabilities, which has been reviewed and approved by the Chief 
of Police; and 

 
WHEREAS, the governing body of the Borough of Highlands wishes to designate an 

appropriate space for resident parking for persons with disabilities in accordance with the 
recommendation of the Chief of Police. 

 
NOW, THEREFORE, BE IT ORDAINED, by the governing body of the Borough of Highlands 

as follows: 
 
SECTION I. 
A parking space on the south-western side of Locust Street at the curb line 2 feet north 

of reference point pole #JC185 is hereby designated as a space for resident parking for persons 
with disabilities.  This space shall be available to a resident of 10 Locust Street.  A sign shall be 
installed specifically identifying the parking space in accordance with Ordinance 18-03. 

 
 SECTION II. SEVERABILITY.  If any section, subsection, sentence, clause or phrase of this 

Ordinance is for any reason held to be unconstitutional or invalid, such decision shall not affect 
the remaining portions of this Ordinance, which shall otherwise remain in full force and effect. 
 

SECTION III. REPEALER.  All ordinances or parts of ordinances inconsistent herewith are 
hereby repealed to the extent of such inconsistency. 

 
SECTION IV. EFFECTIVE DATE.  This ordinance shall take effect immediately upon its 

passage and publication in accordance with law. 
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First Reading and Set Hearing Date for O-22-04: 
 

This is a Certified True copy of the Original 
Ordinance on file in the Municipal Clerk’s 
Office. 
 
DATE OF VOTE: January 19, 2022 
 
 
____________________________________ 
Nancy Tran, Acting Municipal Clerk 
Borough of Highlands 
 
 
 
 

 
Public Hearing for O-22-04: 

This is a Certified True copy of the Original 
Ordinance on file in the Municipal Clerk’s 
Office. 
 
DATE OF VOTE: February 2, 2022 
 
 
____________________________________ 
Nancy Tran, Acting Municipal Clerk 
Borough of Highlands 
 
 
___________________________________ 
Carolyn Broullon, Mayor 
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BOROUGH OF HIGHLANDS  
COUNTY OF MONMOUTH 

 
ORDINANCE O-22-01 

 
AN ORDINANCE AMENDING SECTION 22-1.3 (DEFINITIONS AND WORD USAGE) AND SECTION 
22-1.7 (REVIEW OF APPLICATIONS) OF SECTION 22-1 OF THE BOROUGH CODE ENTITLED TREE 

REMOVAL AND PROTECTION 
 

WHEREAS, the Borough of Highlands has determined that it is in the best interest of the 
Borough to update Section 22-1.3 and Section 22-1.7 of the Borough Code. 

NOW, THEREFORE, BE IT ORDAINED by the governing body of the Borough of Highlands 
as follows: 

SECTION I. Borough Code Section 22-1.3, “Definitions and Word Usage” shall be amended 
as follows (all additions are shown in bold italics with underlines; all deletions are shown as 
strikeovers in bold italics): 

22-1.3 Definitions and Word Usage. 

For the purposes of this section, the following terms, phrases, words and their derivations 
shall have the meaning given herein. The word “shall” is always mandatory and not merely 
directory. 

APPLICANT – Shall mean any person making application to the Tree Conservation Officer 
Tree Commissioner for a Tree Protection Permit. 

There are no changes to the remainder of this Section. 

SECTION II. Borough Code Section 22-1.7, “Review of Applications” shall be amended as 
follows: (All additions are shown in bold italics with underlines; all deletions are shown as 
strikeovers in bold italics): 
 
22-1.7 Review of Applications. 
 

a.     Application will be reviewed by the Tree Commissioner. 
 

b. When reviewing applications, the Tree Commissioner will, after inspecting the site, 
evaluating soil, location, grading, drainage and other conditions on the site and 
adjacent properties and consulting with such other officials, agencies, committees, 
boards and commissions as the Officer Commissioner deems appropriate, determine 
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if the regulated activity proposed is prohibited, permitted or restricted in accordance 
with this section. 

 
1.     Prohibited regulated activities include: 

 
(a) Clear cutting areas, outside of the limits of removal which collectively 

exceed forty (40%) percent of a lot. 
 

(b)   Removal of any trees. 
 

(c)   Any action that will substantially increase the potential of erosion. 
 

(d)   Removal of any vegetation, including trees with a DBH less than four (4) 
inches on a slope. 

 
(e)   Any action that will substantially change drainage patterns. 

 
(f) Any action inconsistent with other land use approvals or regulations 

affecting the site. 
 

(g)   Any action that would create a potential hazard to persons or property. 
 
 

2.     Restricted regulated activities include: 
 

(a) All regulated activities, which are neither prohibited nor permitted, are 
restricted. Applications may propose a combination of prohibited, permitted 
and restricted activities. In such cases, the Tree Conservation Officer Tree 
Commissioner may segregate the activities proposed and take the 
appropriate action on each type of activity. 

 
(b)   Applications for restricted activities shall be referred to the Planning 

Board Land Use Board for recommendation to the Tree Conservation 
Officer Tree Commissioner. 

 
c. The Planning Board Land Use Board shall consider these factors in making a 

recommendation to the 
Tree Commissioner concerning a restricted regulated activity: 

 
1. Whether the proposed cutting or removal would impair the growth and 

redevelopment of the remaining trees on the applicant's property or adjacent 
property. 

 
2. Whether the proposed cutting or removal would change existing drainage 

patterns. 
 

3. Whether the proposed removal would allow soil erosion or increase dust. 
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4. Whether the proposed removal would constitute a significant change in the 
screening between existing or proposed buildings on contiguous lots or the 
aspect of the lot as viewed from the adjacent public road. 

 
5. The overall, effect of removal of such tree(s) on the physical and aesthetic 

value of the property and the neighborhood. 
 
6. Whether proposed changes to the topography of the area where such tree(s) 

are located will have a land configuration which shall be deemed injurious to 
the trees or other trees located nearby so as to require welling, construction of 
an aerification system, or tree removal or replacement. 

 
7. Whether reasonable application of the standards of this section create a 

substantial hardship for the applicant, prohibiting reasonable use of the 
property consistent with the Planning and Development Regulations, and 
whether, therefore, one (1) or more of the standards should be waived. 

 
8. In   appropriate   circumstances, an   applicant   may   be   required   to   post 

performance and maintenance guarantees assuring compliance with the 
provisions of any tree protection permit and this section and assuring provision 
of replacement plantings damaged or removed contrary to the terms of any tree 
removal/protection permit or this section. 

 
d.    The Tree Commissioner shall give due deference to the recommendations of 

the Planning Board Land Use Board with regard to an application for a permit to 
allow a restricted regulated activity. The Officer Commissioner may only act 
contrary to, or significantly modify, the recommendations of   the   Planning 
Board Land Use Board   if   the   Officer Commissioner   finds   that   the 
recommendations are based on incomplete or inaccurate information, are 
unreasonable or impracticable or would produce results contrary to the intent of 
this section. The Tree Commissioner shall, provide the Planning Board Land Use 
Board with a copy of the Commissioner's final action on all permits for a restricted 
regulated activity. 

SECTION III. SEVERABILITY. If any section, subsection, sentence, clause or phrase of this 
Ordinance is for any reason held to be unconstitutional or invalid, such decision shall not affect 
the remaining portions of this Ordinance, which shall otherwise remain in full force and effect.  

SECTION IV. REPEALER. All ordinances or parts of ordinances inconsistent herewith are 
hereby repealed to the extent of such inconsistency. 

SECTION V. EFFECTIVE DATE. This Ordinance shall take effect after final passage as 
provided by law. 
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First Reading and Set Hearing Date for O-22-01: 
 

 
 
This is a Certified True copy of the Original 
Ordinance on file in the Municipal Clerk’s 
Office. 
 
DATE OF VOTE: January 1, 2022 
 

____________________________________ 
Michelle Hutchinson, Municipal Clerk 
Borough of Highlands 

 
 

This is a Certified True copy of the Original 
Ordinance on file in the Municipal Clerk’s 
Office. 
 
DATE OF VOTE: January 19, 2022 
 
 
____________________________________ 
Nancy Tran, Acting Municipal Clerk 
Borough of Highlands 
 
 
___________________________________ 
Carolyn Broullon, Mayor 
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BOROUGH OF HIGHLANDS  
COUNTY OF MONMOUTH 

 

ORDINANCE O-22-02 
 

AN ORDINANCE AMENDING SECTION 21-115 (BASIS FOR ESTABLISHING THE AREAS OF 
SPECIAL FLOOD HAZARD) OF THE BOROUGH CODE  

 

WHEREAS, the existing Flood Insurance Rate Map and Flood Insurance Study Report for 
the Borough of Highlands have been modified by the Federal Emergency Management Agency; 
and 

WHEREAS, by way of correspondence dated December 15, 2021, the Federal Emergency 
Management Agency advised that the modified flood hazard information and revised map panels 
will be effective as of June 15, 2022; and 

WHEREAS, the Borough of Highlands desires to accept the modified Flood Insurance 
Rating Map and Flood Insurance Study Report effective June 15, 2022. 

NOW, THEREFORE, BE IT ORDAINED by the governing body of the Borough of Highlands 
as follows: 

SECTION I. Borough Code Section 21-115, “Basis for Establishing the Areas of Special 
Flood Hazard” shall be amended as follows (all additions are shown in bold italics with 
underlines; all deletions are shown as strikeovers in bold italics): 

21-115 Basis for Establishing the Areas of Special Flood Hazard.  

The areas of special flood hazard for the Borough of Highlands, Community No. 345297, 
are identified and defined on the following documents prepared by the Federal Emergency 
Management Agency: 

1. A scientific and engineering report "Flood Insurance Study, Monmouth County, New 
Jersey (All Jurisdictions)" dated June 20, 2018. June 15, 2022. 
 

2. Flood Insurance Rate Map for Monmouth County, New Jersey (All Jurisdictions) as 
shown on Index and panels 34025C0067G, 34025C0069F, 34025C0086G, and 
34025C0088G; whose effective date is June 20, 2018. June 15, 2022. 

 
The above documents are hereby adopted and declared to be a part of this ordinance. The Flood 
Insurance Study and maps are on file at 42 Shore Drive, Highlands, New Jersey 00732-1405. 
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SECTION II. SEVERABILITY. If any section, subsection, sentence, clause or phrase of this 
Ordinance is for any reason held to be unconstitutional or invalid, such decision shall not affect 
the remaining portions of this Ordinance, which shall otherwise remain in full force and effect.  

SECTION III. REPEALER. All ordinances or parts of ordinances inconsistent herewith are 
hereby repealed to the extent of such inconsistency. 

SECTION IV. EFFECTIVE DATE. This Ordinance shall take effect on June 15, 2022. 
 
 
First Reading and Set Hearing Date for O-22-02: 

This is a Certified True copy of the Original 
Ordinance on file in the Municipal Clerk’s 
Office. 
 
DATE OF VOTE: January 1, 2022 
 
 

____________________________________ 
Michelle Hutchinson, Municipal Clerk 
Borough of Highlands 
 
 

 
 
 
 

This is a Certified True copy of the Original 
Ordinance on file in the Municipal Clerk’s 
Office. 
 
DATE OF VOTE: January 19, 2022 
 
 
____________________________________ 
Nancy Tran, Acting Municipal Clerk 
Borough of Highlands 
 
 
___________________________________ 
Carolyn Broullon, Mayor 
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BOROUGH OF HIGHLANDS  
COUNTY OF MONMOUTH 

 

  RESOLUTION 22-048 

 
A RESOLUTION AUTHORIZING THE BOROUGH OF HIGHLANDS TO APPLY FOR A NJDEP I-BANK 

GRANT FOR PHASE 2 SANITARY SEWER IMPROVEMENTS 
 

WHEREAS, the New Jersey Department of Environmental Protection’s Environmental 
Infrastructure Financing Program, Coastal Community Water Quality Restoration (I-Bank) offers 
fifty percent (50%) principal forgiveness on projects that “eliminate, prevent, or reduce shellfish 
bed or beach closings due to the presence of pathogens”; and  
 

WHEREAS, the Governing Body of the Borough of Highlands desires to obtain I-Bank 
funds in the amount of $1,601,000.00 to fund Phase 2 Sanitary Sewer Improvements; and  
 

WHEREAS, the total cost of the project including all matching funds is $3,202,000.00; and  
 

WHEREAS, the Borough of Highlands is the owner of and controls the project site. 
  

NOW, THEREFORE, BE IT RESOLVED BY the Mayor and Council of the Borough of Highlands 
THAT: 

 
1. Michael Muscillo, Administrator or his/her successor is authorized to (a) make an 

application to the NJDEP I-Bank, (b) provide additional application information and furnish 
such documents as may be required for the NJDEP I-Bank and (c) act as the municipal 
contact person and correspondent of the above-named municipality; and  

 
2. The Borough of Highlands is committed to this project and will provide the balance of 

funding necessary to complete the project; and  
 
3. If the NJDEP I-Bank determines that the application is complete and in conformance 

adopted thereto, the municipality is willing to use the approved Funds in accordance with 
such policies and procedures, and applicable federal, state, and local government rules, 
regulations and statutes thereto; and  

 
4. Carolyn Broullon, Mayor or his/her successor is hereby authorized to sign and execute any 

required documents, agreements, and amendments thereto with the NJDEP I-Bank for the 
approved; and  

 
5. This resolution shall take effect immediately.  
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Motion to Approve R 22-048 
 

This is a Certified True copy of the Original 
Resolution on file in the Municipal Clerk’s 
Office. 

DATE OF VOTE: January 19, 2022 

 

____________________________________ 

Nancy Tran,  
Acting Municipal Clerk 
Borough of Highlands 
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BOROUGH OF HIGHLANDS  
COUNTY OF MONMOUTH 

 

  RESOLUTION 22-049 
 

A Resolution Authorizing Award of a Non-Fair and Open Contract for Drainage 
Improvements to Barberie Avenue 

 

WHEREAS, the Borough of Highlands has a need for the reconstruction of a failing structure 
located near Barberie Avenue; and 

 
WHEREAS, N.J.S.A. 40A:11-6.1 permits the award of a contract less than the bid threshold 

after soliciting at least two competitive quotations; and 

 
WHEREAS, CME has solicited quotations from three (3) contractors; and 
 
WHEREAS, Compass Construction provided a quotation in the amount of $35,275.00; 

and 
 

WHEREAS, CME has had satisfactory experience with Compass Construction’s work in the 
past and their quote was the lowest received; and  

 
WHEREAS, CME recommends the awarding the contract to Compass Construction in the 

amount of $35,275.00 as it is the most advantageous to the Borough, price and other factors 
considered. 

 
NOW THEREFORE BE IT RESOLVED, by the Borough of Highlands Council as follows: 

 
1. That the firm of Compass Construction is hereby retained to provide 

services for an amount not to exceed $35,275 for a 12-month period to 
expire December 31, 2022. 

 
2. That the services to be rendered shall be in compliance with the Laws of 

New Jersey. 
 
3. The Mayor and Borough Clerk are hereby authorized to sign a contract in 

accordance with this Resolution.  
 

4. This contract is awarded without competitive bidding through the competitive 
quotation process in accordance with the Local Public Contracts Law, N.J.S.A. 
40A:11-6.1. 
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5. A copy of this Resolution as well as the contract shall be placed on file with the 

Clerk of the Borough of Highlands.  The Borough Clerk is hereby directed to publish 
a public notice of this award as required by law. 

 
 

Motion to Approve R-22-049: 

 
I, Nancy Tran, Acting Municipal Clerk of the Borough of 
Highlands, in the County of Monmouth, State of New 
Jersey, hereby certify this to be a true copy of the action 
of the Governing Body, at its Council Meeting, held 
January 19, 2022.   
 
 
_________________________________________ 
Nancy Tran 
Acting Municipal Clerk 
Borough of Highlands 
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BOROUGH OF HIGHLANDS  
COUNTY OF MONMOUTH 

 
 

RESOLUTION 22-050 
A RESOLUTION APPOINTING A DEPUTY MUNICIPAL CLERK 

 
 WHEREAS, the Mayor and Council of the Borough of Highlands have determined that, 
they wish to appoint Heidi Brunt as Deputy Municipal Clerk; and 
 
 NOW, THEREFORE, BE IT RESOLVED by the Borough Council of the Borough of Highlands 
that Heidi Brunt shall serve as Deputy Municipal Clerk for term ending 12/31/2022. 

 
Motion to Approve R-22-050: 

 
This is a Certified True copy of the Original 
Resolution on file in the Municipal Clerk’s 
Office. 
 
DATE OF VOTE: January 19, 2022 
 
 
 
____________________________________ 
Nancy Tran, Acting Municipal Clerk 
Borough of Highlands 
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BOROUGH OF HIGHLANDS  
COUNTY OF MONMOUTH 

 

  RESOLUTION 22-051 
 
A RESOLUTION AUTHORIZING AWARD OF A FAIR AND OPEN CONTRACT FOR PROFESSIONAL 

SERVICES FOR THE BOROUGH OF HIGHLANDS INFORMATION TECHNOLOGY SERVICES 
 

WHEREAS, the Borough of Highlands has a need for professional information technology 
services for the calendar year 2022 pursuant to the provisions of N.J.S.A. 19:44A-20.5; and 

 
WHEREAS, such professional services can only be provided by licensed professionals; and 

 
WHEREAS, the Chief Financial Officer has determined and certified in writing that the 

value of the contract will exceed $17,500; and 
 

WHEREAS, certification of availability of funds has been provided by the Chief Financial 
Officer contingent upon the adoption of the 2022 budget. 

 
NOW THEREFORE BE IT RESOLVED, by the Borough of Highlands Council as follows: 

 
1. That the firm of, Targeted Technologies, LLC, is hereby retained to 

provide professional services for an amount not to exceed $25,000 for a 
12-month period to expire December 31, 2022. 

 
2. That the services to be rendered shall be in compliance with the Laws of 

New Jersey. 
 
3. The Mayor and Borough Clerk are hereby authorized to sign a contract for 

Professional IT Services in accordance with this Resolution.  
 

4. This contract is awarded without competitive bidding as "Professional Service" 
in accordance with the Local Public Contracts Law, N.J.S.A. 40A:11-5(l)(a) 
because it is for services performed by persons authorized by law to practice a 
recognized profession. 

 
5. A copy of this Resolution as well as the contract shall be placed on file with the 

Clerk of the Borough of Highlands.  The Borough Clerk is hereby directed to publish 
a public notice of this award as required by law. 
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Motion to Approve R 22-051: 

 
I, Nancy Tran, Acting Municipal Clerk of the 
Borough of Highlands, in the County of 
Monmouth, State of New Jersey, hereby certify 
this to be a true copy of the action of the 
Governing Body, at its Council Meeting, held 
January 19, 2022.  
 
 
________________________________________ 
Nancy Tran 
Acting Municipal Clerk 
Borough of Highlands 
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BOROUGH OF HIGHLANDS 
COUNTY OF MONMOUTH 

 

RESOLUTION 22-052 
 

Authorizing Refund of Tax Overpayment 
 
 WHEREAS, the Tax Collector of the Borough of Highlands has reviewed the rolls and 
determined that certain monies are due and payable by the Borough of Highlands to certain 
residents and property owners within the Borough of Highlands, as a result of an overpayment 
of taxes, and  
  
 WHEREAS, the Tax Collector recommends the immediate reimbursement of the excess 
funds currently collected by the Borough of Highlands to certain enumerated individuals, 
 
 NOW, THEREFORE BE IT AND IT IS HEREBY RESOLVED by the Mayor and Council of the 
Borough of Highlands, in the County of Monmouth, State of New Jersey, that the Tax Collector 
is authorized to immediately refund and pay the overpayment of taxes to the individuals and 
property owners of the specific properties listed below, and attached hereto: 
 
BLOCK LOT  YEAR   AMOUNT  NAME 
7      6.11  2019, 2020  $4,879.07  Davis, Robert 

 
   
  

Motion to Approve R-22-052: 
 

This is a Certified True copy of the Original 
Resolution on file in the Municipal Clerk’s 
Office. 
 
DATE OF VOTE: January 19, 2022 
 
 
 
____________________________________ 
Nancy Tran, Acting Municipal Clerk 
Borough of Highlands 
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BOROUGH OF HIGHLANDS 
COUNTY OF MONMOUTH 

 

RESOLUTION 22-053 
 

A RESOLUTION APPOINTING BOROUGH PLANNER FOR BUSINESS DISTRICT AND RESIDENTIAL 
DEVELOPMENT MODIFICATIONS FOR THE CALENDAR YEAR 2022 & AUTHORIZING THE 

AWARD OF A NON-FAIR AND OPEN CONTRACT FOR PROFESSIONAL SERVICES  
 

 WHEREAS, by way of Resolution 20-172, duly adopted August 3, 2020, the Borough 
appointed Phillips Preiss Grygiel Leheny Hughes, LLC to serve as the Borough Planner to provide 
professional services for business district and residential redevelopment modifications; and   
 
 WHEREAS, by way of Resolution 21-043, duly adopted January 20, 2021, the Borough 
reappointed Phillips Preiss Grygiel Leheny Hughes, LLC to serve as the Borough Planner to provide 
professional services for business district and residential redevelopment modifications; and 
 
 WHEREAS, the Borough of Highlands continues to have a need for professional planning 
services to be provided to the Borough of Highlands for the calendar year 2022 pursuant to the 
provisions of N.J.S.A. 19:44A-20.5; and 
 
 WHEREAS, such professional services can only be provided by licensed professionals and 
Phillips Preiss Grygiel Leheny Hughes, LLC. are so recognized; and 
 
 WHEREAS, the Chief Financial Officer has determined and certified in writing that the 
value of the contract will exceed $17,500; and 
 
 WHEREAS, Phillips Preiss Grygiel Leheny Hughes has completed and submitted a Business 
Entity Disclosure Certification which certifies that they have not made any reportable 
contributions to a political or candidate committee in the Borough of Highlands in the previous 
one year, and that the contract will prohibit them from making any reportable contributions 
through the term of the contract; and 
 
 WHEREAS, Phillips Preiss Grygiel Leheny Hughes, has completed and submitted a Political 
Contribution Disclosure form in accordance with P.L. 2005, c. 271; and 
 
 WHEREAS, this contract is awarded as a non-fair and open contract pursuant to the 
provisions of N.J.S.A. 19:44A-20.5, for professional services, for the period of January 1, 2022 
through December 31, 2022, for an amount not to exceed $25,000.00; and 
 
 WHEREAS, certification of the availability of funds has been provided by the Chief 
Financial Officer contingent upon the adoption of the 2022 Budget; and 
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 WHEREAS, the Local Public Contracts Law N.J.S.A. 40A:11-1 et. seq. requires that notice 
with respect to contracts for professional services awarded without competitive bids must be 
publicly advertised. 
 
 NOW, THEREFORE, BE IT RESOLVED by the Borough of Highlands Governing Body as 
follows: 
 

1. Phillips Preiss Grygiel Leheny Hughes, LLC is hereby appointed  to serve as Borough 
Planner to provide professional services for business district and residential 
redevelopment modifications for the calendar year 2022 and is awarded a professional 
services contract for the period of January 1, 2022 through December 31, 2022, for an 
amount not to exceed $ 25,000.00. 
 

2. The Mayor and Borough Clerk are hereby authorized to sign the Professional Services 
Contract for the aforesaid services.  
 

3. This contract is awarded without competitive bidding as a "Professional Service" in 
accordance with the Local Public Contracts Law, N.J.S.A. 40A:11-5(1)(a)(i), because it is 
for services performed by persons authorized by law to practice a recognized profession. 
 

4. A copy of the Resolution as well as the contract shall be placed on file with the Borough 
Clerk 
 

5. The Borough Clerk is hereby directed to publish notice of this award as required by law 
 
Motion to Approve R 22-053: 

This is a Certified True copy of the Original 
Resolution on file in the Municipal Clerk’s 
Office. 
 
DATE OF VOTE: January 19, 2022 
 
 
 
____________________________________ 
Nancy Tran, Acting Municipal Clerk 
Borough of Highlands 
Clerk 
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BOROUGH OF HIGHLANDS 
COUNTY OF MONMOUTH 

 

RESOLUTION 22-054 
 

A RESOLUTION APPOINTING SPECIAL COUNSEL FOR REDEVELOPMENT PROJECTS FOR THE 
CALENDAR YEAR 2022 & AUTHORIZING THE AWARD OF A NON-FAIR AND OPEN CONTRACT 

FOR PROFESSIONAL SERVICES  
 
 

 WHEREAS, by way of Resolution 20-217, duly adopted on October 7, 2020, the law firm 
of McManimon, Scotland & Baumann, LLC was appointed to serve as special counsel for 
redevelopment projects within the Borough; and 
 

WHEREAS, by way of Resolution 21-044, duly adopted on January 20, 2021, the law firm 
of McManimon, Scotland & Baumann, LLC was reappointed to serve as special counsel for 
redevelopment projects within the Borough; and 
 
 WHEREAS, the Borough of Highlands continues to require special counsel to perform 
professional legal services in connection with its various redevelopment projects in the Borough 
of Highlands for the calendar year 2022 pursuant to the provisions of N.J.S.A. 19:44A-20.5; and 
 
 WHEREAS, such professional legal services can only be provided by licensed professionals 
and the law firm of McManimon, Scotland & Baumann LLC. are so recognized; and 
 
 WHEREAS, the Chief Financial Officer has determined and certified in writing that the 
value of the contract will exceed $17,500; and 
 
 WHEREAS, McManimon, Scotland & Baumann LLC. completed and submitted a Business 
Entity Disclosure Certification which certifies that they have not made any reportable 
contributions to a political or candidate committee in the Borough of Highlands in the previous 
one year, and that the contract will prohibit them from making any reportable contributions 
through the term of the contract; and 
 
 WHEREAS, McManimon, Scotland & Baumann LLC., has completed and submitted a 
Political Contribution Disclosure form in accordance with P.L. 2005, c. 271; and 
 
 WHEREAS, this contract is awarded as a non-fair and open contract pursuant to the 
provisions of N.J.S.A. 19:44A-20.5, for professional services, for the period of January 1, 2022 
through December 31, 2022, for an amount not to exceed $25,000.00; and 
 
 WHEREAS, certification of the availability of funds has been provided by the Chief 
Financial Officer contingent upon the adoption of the 2022 Budget; and 
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 WHEREAS, the Local Public Contracts Law N.J.S.A. 40A:11-1 et. seq. requires that notice 
with respect to contracts for professional services awarded without competitive bids must be 
publicly advertised. 
 
 NOW, THEREFORE, BE IT RESOLVED by the Borough of Highlands Governing Body as 
follows: 
 

1. McManimon, Scotland & Baumann LLC. is hereby appointed special counsel for 
redevelopment projects for the calendar year 2022 and is awarded a professional services 
contract for the period of January 1, 2022 through December 31, 2022, for an amount not 
to exceed $ 25,000.00. 
 

2. The Mayor and Borough Clerk are hereby authorized to sign a Professional Services 
Contract for the aforesaid services.  
 

3. This contract is awarded without competitive bidding as a "Professional Service" in 
accordance with the Local Public Contracts Law, N.J.S.A. 40A:11-5(1)(a)(i), because it is 
for services performed by persons authorized by law to practice a recognized profession. 
 

4. A copy of the Resolution as well as the contract shall be placed on file with the Borough 
Clerk. 
 

5. The Borough Clerk is hereby directed to publish notice of this award as required by law. 
 
Motion to Approve R 22-054: 

This is a Certified True copy of the Original 
Resolution on file in the Municipal Clerk’s 
Office. 
 
DATE OF VOTE: January 19, 2022 
 
 
 
____________________________________ 
Nancy Tran, Acting Municipal Clerk 
Borough of Highlands 
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BOROUGH OF HIGHLANDS  
COUNTY OF MONMOUTH 

 

  Resolution 22-055 
A RESOLUTION APPROVING 2022 EVENTS ON VARIOUS BOROUGH PROPERTIES 

  
 WHEREAS, the following events are planned on various properties that are owned by the 
Borough: 

1. Saturday, March 5th:  Guinness Run at Off the Hook via (Highlands Avenue) – 2PM 

2. Saturday, March 19th:  18th Annual St. Patrick’s Day Parade, Huddy Park – 2PM  

3. Sunday, May 29th:  21st Annual Seaport Craft Show, Huddy Park – 10AM - 5PM 

4. Saturdays, June 18th – Nov.19th:  28th Annual Farmer’s Market, Huddy Park – 

8:30AM-2PM    

5. Fri-Sun, August 5th - 7th: 27th Annual Clamfest, Huddy Park – 3 days 

6. Saturday, September 17th: 20th Annual Twin Lights Bike Ride, Huddy Park – 7AM    

7. Saturday, October 1st: 21st Annual Oktoberfest, Veterans Park – 2-9PM 
(Rain date – Sunday, October 2nd) 

 
Note: The event calendar is subject to change due to the Pandemic and State guidelines   
  

NOW, THERFORE, BE IT RESOLVED, by the Borough Council of the Borough of Highlands 
that it hereby approves all of the above events listed above taking place on Borough property in 
the year 2022. 
 
Motion to Approve R 22-055: 

 
This is a Certified True copy of the Original 
Resolution on file in the Municipal Clerk’s 
Office. 
 
DATE OF VOTE: January 19, 2022 
 
 
 
____________________________________ 
Nancy Tran, Acting Municipal Clerk 
Borough of Highlands 
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BOROUGH OF HIGHLANDS 
COUNTY OF MONMOUTH 

 

RESOLUTION 22-056 
A RESOLUTION AUTHORIZING BILLS LIST 

 
WHEREAS, certain numbered vouchers have been submitted to the Borough of Highlands for 
payment from a list, prepared and dated January 14, 2022, which totals as follows: 

 
Current Fund    $1,021,906.74 

Sewer Account   $     57,205.06 

Capital Fund    $     38,918.18 

Trust-Other    $     77,747.00 

Federal/State Grants   $       2,613.00 

 Total    $1,198,389.98 

 
NOW, THEREFORE, BE IT RESOLVED by the Mayor and Council of the Borough of Highlands that 
the vouchers, totaling $1,198,389.98 be paid to the person[s] named, for the amounts set 
opposite their respective name[s], and endorsed and approved on said vouchers. An individual 
listing of all bills is posted on the borough website at www.highlandsborough.org and on file in 
the Municipal Clerk's office for reference. 
 
Motion to Approve R 22-056: 

 
This is a Certified True copy of the Original 
Resolution on file in the Municipal Clerk’s 
Office. 
 
DATE OF VOTE: January 19, 2022 
 
 
 
____________________________________ 
Nancy Tran, Acting Municipal Clerk 
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BOROUGH OF HIGHLANDS  
COUNTY OF MONMOUTH 

 

RESOLUTION 22-057 
 
 
RESOLUTION AUTHORIZING THE AWARD OF A NON-FAIR AND OPEN CONTRACT FOR PROFESSIONAL 

ENGINEERING SERVICES REGARDING PHASE 2 SANITARY SEWER IMPROVEMENTS  
  
 WHEREAS, the Borough of Highlands has a need for professional engineering services in 
connection with the Phase 2 Sanitary Sewer Improvements project, pursuant to the provisions of N.J.S.A. 
19:44A-20.5; and 
 
 WHEREAS, CME Associates has set forth its proposed services in a written proposal dated January 
11, 2022, a copy of which is available at the office of the Borough Clerk; and 
 
 WHEREAS, the Borough wishes to pursue additional funding for the Phase 2 Sanitary Sewer 
Improvements project; and 
 
 WHEREAS, the proposed services include the following: 
 
Funding Application Phase Services: 
 

1. Preparing an application to the New Jersey Infrastructure Bank (formerly NJ NJEIFP) for the 
Coastal Community Water Quality Restoration funding package. 
 

2. Preparation of a concept plan, and cost estimates of improvements, and attendance at one 
(1) Borough public hearing for presentation and funding application approval. 

 
3. Preparation of the required Planning Document and Letter of Intent, the required loan 

application and subsequent efforts related to obtaining funding for the improvements 
through the New Jersey Infrastructure Bank Loan Program. 

 
4. Responding to NJDEP comments regarding the Planning Document submissions and various 

engineering related reports and applications required to obtain the low interest funding.   
 
5. Coordinating with NJDEP during bidding and construction, attending quarterly NJDEP project 

status meetings and completing NJDEP required documents during construction. 
 
        Total Fee Estimate:  $17,800.00; and 
 
 WHEREAS, such professional engineering services can only be provided by licensed professionals 
and the firm of CME Associates, 1460 Route 9 South, Howell, New Jersey 07731 is so recognized; and 
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 WHEREAS, the governing body has determined that it is in the best interest of the Borough to 
retain CME Associates for the proposed professional engineering services in connection with the Phase 
2 Sanitary Sewer Improvements project; and  
 
 WHEREAS,  this contract is to be awarded for an amount not to exceed $17,800.00 for 
professional engineering services as stated in the CME Associates proposal dated January 11, 2022; and 
 
 WHEREAS, CME Associates has completed and submitted a Business Entity Disclosure 
Certification which certifies that CME Associates has not made any reportable contributions to a political 
or candidate committee in the Borough of Highlands in the previous one year and that the contract will 
prohibit CME Associates from making any reportable contributions through the term of the contract; 
and 
 
 WHEREAS, CME Associates has completed and submitted a Political Contribution Disclosure form 
in accordance with P.L. 2005, c 271; and 
 
 WHEREAS, certification of availability of funds is hereby provided by the Chief Financial Officer 
of the Borough of Highlands; 
 
 I hereby certify that funds are available as follows: 
 
 
 __________________________________ 
 Patrick DeBlasio, Chief Financial Officer 
 
 WHEREAS, the Local Public Contracts Law N.J.S.A. 40A:11-1 et. seq. requires that notice with 
respect to contracts for professional services awarded without competitive bids must be publicly 
advertised. 
 
 NOW, THEREFORE, BE IT RESOLVED, by the Borough Council of the Borough of Highlands as 
follows: 
 

1. CME Associates is hereby retained to provide professional engineering services in connection 
with the Phase 2 Sanitary Sewer Improvements project as outlined above for an amount not to 
exceed $17,800.00. 

 
2. The contract is awarded without competitive bidding as a “Professional Service” in accordance 

with the Local Public Contracts Law, N.J.S.A. 40A:11-5(1)(a).  The Mayor and Borough Clerk are 
hereby authorized to sign said contract. 
 

3. A copy of the Resolution as well as the contract shall be placed on file with the Borough Clerk of 
the Borough of Highlands. 
 

4. The Borough Clerk is hereby directed to publish notice of this award as required by law. 
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Motion to Approve R-22-057: 
 

This is a Certified True copy of the Original Resolution 
on file in the Municipal Clerk’s Office. 
 
DATE OF VOTE: January 19, 2022 
 
 
 
____________________________________ 
Nancy Tran, Acting Municipal Clerk 
Borough of Highlands 
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January 19, 2022 
 
 
 
Dear PTA, PTO, School Board, and Student Council: 
 
The New Jersey State League of Municipalities and I have an excellent scholarship opportunity 
for the high school juniors and seniors from Highlands. 
 
We have teamed up to offer three (3) $1,000.00 scholarships through the Louis Bay 2nd Future 
Municipal Leaders Scholarship Competition. This statewide scholarship competition centers on 
the theme “What My Municipal Government Does Best” and seeks to advance the virtues of 
elected and volunteer members of the municipal government. 
 
Many of the elected officials and appointed board members serve Highlands with little or no 
compensation. It is their altruistic desire to serve their community which compels them to 
public service. These officials, along with a cadre of dedicated professionals, are guardians of 
our hometown comforts and security. They give of their time and talents to help plan our 
community and preserve our way of life. 
 
They service us year-round, every day and yet are hardly noticed. This scholarship competition 
will help rectify that while encouraging our future municipal leaders. 
 
Full details on the application process and contest are enclosed and posted on the Borough 
website, www.highlandsborough.org. I hope to see many of our young adults representing 
Highlands in the Louis Bay 2nd Future Municipal Leaders Scholarship Competition. 
 
 
Sincerely, 
 
 
 
Mayor Carolyn Broullon 
  

BOROUGH OF HIGHLANDS, N. J. 
INCORPORATED 1900 

42 SHORE DRIVE 
HIGHLANDS, NJ 07732 

COUNTY OF MONMOUTH 

(732) 872-1224 PH 
(732) 872-0670 FX 

WWW.HIGHLANDSBOROUGH.ORG 
 

CAROLYN BROULLON 
MAYOR 

MICHAEL MUSCILLO 
ADMINISTRATOR 

NANCY TRAN 
ACTING BOROUGH CLERK 
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The Louis Bay 2nd Future Municipal Leaders Scholarship Competition 
Application and Selection Process 

 
 

Open to all high school juniors and seniors who are residents of New Jersey and plan to 
continue their education after high school. 
 
1. Complete the application and essay. 

2. Return them to Mayor’s Office (or other designation of Mayor’s choosing) 
Regional or Private High School students: Please note that the application and essay must be 
returned to your HOMETOWN Mayor, NOT Mayor of the Municipality where your High 
School is located –unless that is your Hometown. 
 

3. The Mayor or a designated committee will select one (1) semi-finalist from Highlands. 

4. All entrants will receive a certificate of participation from the Mayor’s office. 

5. The winner from each municipality will be designated as a state semi-finalist. They will have 
their essay and application reviewed by the Scholarship Committee of the New Jersey State 
League of Municipalities. 
 

6. All state semi-finalists will receive a certificate attesting to their status as a state semi-
finalists. 

 
7. The Scholarship Committee will select 15 finalists and 3 winners. 

8. The 15 finalists will each be awarded finalist certificates. The three (3) winners will each be 
awarded $1,000.00 by their Mayor at a hometown ceremony. 
 

9. Winners’ essays will be featured in the New Jersey Municipalities magazine. 
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The Louis Bay 2nd Future Municipal Leaders Scholarship Application 
 

Name ________________________________________________________________________ 

Address _______________________________________________________________________ 

City _______________________________________  State ____________  Zip ______________ 

Phone Number __________________________  Email _________________________________ 

Municipality In Which You Reside _________________________________________________ 

Current School _________________________________________________________________ 

Grade Attending __________________________ 

Colleges or Schools to Which You May Apply 

______________________________________________________________________________ 

Area of Municipal Government/Administration That Interests You ______________________ 

______________________________________________________________________________ 

 

Write an essay on the theme “What My Municipal Government Does Best”. Your essay should 
be based on your perceptions and experiences with your municipality’s local government. The 
essay should consider the public contributions of your municipal government. 
 
Length:  Approximately 500 words. Recommended Times New Roman, double- 

spaced, 12-font. Please use paper clips, NOT staples. 
 
Deadline:  Essays must be submitted to your hometown mayor by March 11, 2022 
 
Judging Criteria: –    Judging is based solely on the essay. Please do not include any other  

      information such as transcripts and references.  
– Appropriateness of theme 
– Effective articulation of theme 
– Originality 
– Technical competition, spelling, and syntax 

 
Return completed application and essay to your HOMETOWN mayor’s office. 
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2021 Economic Development Review Board Report 
 
1. Redevelopment Plan Updates 

 Shadow Lawn Area of Redevelopment – The DEP and the developer are looking at 

design changes. We cannot do the Developer’s Agreement until design is signed off. 

 Captain’s Cove Area of Redevelopment - DEP permits were signed off on 12/20/21. We 

are working on the Developer’s Agreement and hope to have something in place by the 

end of the first quarter 2022. 

 Commercial Business District Area of Redevelopment - Draft Plan released 11/24/21, 

public meetings will continue before a final plan is adopted. Amendments to the draft 

plan will be sent to the planner in January.  

2. Other Development Updates 

 Two new businesses opened in 2021: Wolf’s Claw Ceramics and Highlands Co-Work. 

 The U.N. Knowns Music Café recording studio will officially open in January 2022. 
 

3. Economic Development Review Board Goals for 2022   

 Shadow Lawn AINR – Negotiate a compromise with DEP to ensure the building remains 
no more than 6 stories so we can finalize the agreement. 

 Captain’s Coves AINR – Finalize the developer’s agreement. 

 Commercial Business District AINR – Work with Council, Planner and Development 
Attorney to finalize the plan. 

 Parking Needs Assessment plan. 

 Explore applying for Nautical Transit Village Designation. 
 

 

 

BOROUGH OF HIGHLANDS, N. J. 
INCORPORATED 1900 

42 SHORE DRIVE 
HIGHLANDS, NJ 07732 

COUNTY OF MONMOUTH 

732-872-1224 PH 
732-872-0670 FX 

WWW.HIGHLANDSBOROUGH.ORG 
 

CAROLYN BROULLON 
MAYOR 

MICHAEL MUSCILLO 
ADMINISTRATOR 

NANCY TRAN 
ACTING BOROUGH CLERK 
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