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BOROUGH OF HIGHLANDS 

COUNCIL REGULAR MEETING 

151 Navesink Avenue, Highlands NJ 07732 
Wednesday, March 05, 2025 at 7:00 PM 

AGENDA 

The notice requirements provided for in the Open Public Meetings Act have been satisfied. Notice of 
this meeting was properly given by transmission to the Asbury Park Press and the Two River Times and 
by posting at the Borough of Highlands Municipal Building and filing with the Borough Clerk all on 
January 1, 2025. Items listed on the agenda are subject to change. 
 

PLEDGE OF ALLEGIANCE 

ROLL CALL: Councilmember Cervantes | Councilmember Chelak | Councilmember Melnyk 

Council President Olszewski | Mayor Broullon 

APPROVAL OF MINUTES 

1. February 19, 2025 Meeting Minutes 

2. February 19, 2025 Executive Session Minutes 

PUBLIC HEARING ON PROPOSED ORDINANCES 

3. O-25-02 Amending Schedule A of the Borough of Highlands Salary Ordinance 

CONSENT AGENDA 

4. R 25-067 Authorizing Refund of Tax Overpayment 

5. R 25-068 Cancel Tax Overpayment 

6. R 25-069 Pledging Sustainable Land Use 

7. R 25-070 Approving Contract Agreement with Dynamic Testing Services for Drug and Alcohol 
Testing Services 

8. R 25-071 Authorizing Submission of Strategic Plan for Municipal Alliance Grant for Fiscal Year 2026 

9. R 25-072 Appointing Member to the Highlands Housing Authority Board of Commissioners 

10. R 25-073 Appointing Deputy Emergency Management Coordinator 

11. R 25-074 Authorizing Shared Services Agreement Between the Borough of Highlands and the 
Borough of Sea Bright for the Provision of Lifeguard Operations from the Borough of Sea Bright 
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12. R 25-075 Authorizing Payment of Bills 

13. R 25-076 Authorizing the Award of a Non-Fair and Open Contract for Professional Planning Services 
Pertaining to the Borough’s Master Plan Reexamination Report 

14. R 25-077 Accepting Donation of Police Dog Safety Equipment 

REPORTS 

15. Mayor's Report 

16. Administrator's Report 

PUBLIC PORTION  

Individuals wishing to address the Council shall be recognized by the presiding officer and shall give 
their name, address, and the group, if any, they represent. Although the Council encourages public 
participation, it reserves the right, through its presiding officer, to terminate remarks to and/or by any 
individual not in keeping with the conduct of a proper and efficient meeting. If any individual refuses to 
conduct themselves in a proper manner, they will be removed from the meeting. The Council will not, 
during the public portion of this meeting, discuss matters involving employment, appointment, 
termination of employment, negotiations, terms and conditions of employment, evaluation of the 
performance of, promotion or discipline of any specific or prospective or current employee. There is a 
3-minute time limit for your comments. 

EXECUTIVE SESSION 

Executive Session will be held following the Regular Council Meeting. Prior to each Executive Session, 
the Borough Council will convene in open session at which time a resolution will be adopted in 
accordance with N.J.S.A. 10:4-13. No formal action will be taken during Executive Session. 

RESOLUTION TO ENTER EXECUTIVE SESSION 

BE IT RESOLVED that the following portion of this meeting shall not be open to the public, 

BE FURTHER RESOLVED that private consideration is deemed required and is permitted because of the 
following noted exceptions set forth in the Act: 

17. Litigation 

18. Attorney-Client Privilege  

19. Areas in Need of Redevelopment (AINR) Update 

BE IT FURTHER RESOLVED that it is anticipated that the matters to be considered in private may be 
disclosed to the public at a later date when the need for privacy no longer exists. 

ADJOURNMENT 
 
If you have any questions regarding this agenda, please contact the Borough Clerk at (732) 872-1224 
ext. 201 or email clerk@highlandsnj.gov. 
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BOROUGH OF HIGHLANDS  
COUNTY OF MONMOUTH 

 

  ORDINANCE O-25-02 

AMENDING SCHEDULE A OF THE BOROUGH OF HIGHLANDS SALARY ORDINANCE 
 
WHEREAS the Governing Body has determined that it is necessary to amend Ordinance O-22-03 
which established Salaries and fixed Compensation of certain Borough Employees for the year 
2022 and beyond unless amended; 
 
NOW, THEREFORE, BE IT ORDAINED, by the by the Mayor and Borough Council of the Borough 
of Highlands, the County of Monmouth, in the State of New Jersey, as follows: 
 
 SECTION I.  

 Schedule A of O-22-03 Establishing Salaries and Fixing Compensation of certain Borough 
Employees of the Borough of Highlands is hereby amended to provide as follows: (All additions 
are shown in bold italics with underlines.  The deletions are shown as strikeovers in bold italics.) 

SCHEDULE A 
 

1. POSITIONS OUTSIDE COLLECTIVE BARGAINING UNITS 
 
DEPARTMENT OF ADMINISTRATION                        Minimum         Maximum 
Deputy Clerk $4,000 $10,000  $6,000 $40,000 
Registrar $500.00 $4,000  $2,500 $8,000 
Deputy Registrar $500  $1,000 $2,000 
Alternate Deputy Registrar  $250  $1,000 
Land Use Board Secretary $6,000    $16,000 
Deputy Land Use Board Secretary $3,000  $8,000 
Municipal Clerk $40,000 $50,000  $80,000 $100,000 
Municipal Administrator $24,000 $100,000  $150,000 $175,000 
Municipal Alliance                    Hourly Minimum Wage $15.49  $20.00 $30.00 
Office of Emergency Management 
Coordinator 

$3,650 $5,000 
 

$10,000 $15,000 

Secretary to Administrator $2,000    $6,000 
Secretary to Chief of Police $25,000  $70,000 $90,000 
Deputy Office of Emergency 
Management Coordinator 

$1,500  $2,500 

Confidential Administrative Assistant to 
the Mayor and Administrator $10,000   

 
$60,000 

 
BUILDING AND HOUSING 
Clerical Office Help                  Hourly Minimum Wage $15.49  $26.00 
Fire Official/Housing Inspector $18,000 $30,000  $28,000 $50,000 
Electrical Sub-Code $10,000  $20,000 
Building Sub-Code $10,000  $20,000 

 
DEPARTMENT OF FINANCE 

Assessment Searcher                           $3,000  $4,000 

Cashier/Typist                            Hourly Minimum Wage $15.49  $26.00 

Chief Financial Officer $30,000  $74,000 $80,000 

FEMA/NJOEM Coordinator      Hourly $25.00  $35.00 

Payroll Clerk     $5,000  $45,000 
Qualified Purchasing Agent $7,000  $75,000 
Deputy Tax Assessor                Part Time $3,000  $6,000 
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MUNICIPAL COURT 
Judge of Municipal Court    $13,500  $20,000   
Court Administrator $25,000 $70,000  $75,000 $110,000 
Deputy Court Administrator $5,000 $20/hour  $50,000 $25/hour 
Municipal Prosecutor $10,000  $20,000 
Public Defender $10,000  $20,000 
Special Sessions (Per Session) 
      Court Administrator $250 

 
 $400 

      Deputy Court Administrator $150  $400 
      Judge of Municipal Court $500  $600 
      Municipal Prosecutor $350  $400 
      Public Defender $350  $400 

 
POLICE  
Chief  $124,125 $125,000  $160,000 $200,000 
Crossing Guard                         Hourly Minimum Wage $15.49  $20.00 $25.00 
Dispatcher  
[Communications Operator]  Hourly 

Minimum Wage $15.49  
 

$25.00 

Special Officer:    
      Class I                                   Hourly Minimum Wage $15.49  $22.00 $25.00 
      Class II                                  Hourly $15.00 $15.49  $28.00 $30.00 

 
DEPARTMENT OF PUBLIC WORKS 
Superintendent of Public Works 

 
$35,000 $100,000 $110,000 $150,000 

 
RECREATION 
Clerical Office Help                  Hourly Minimum Wage $15.49  $20.00 
Recreation Leader                   Hourly Minimum Wage $15.49  $20.00 
Summer Seasonal:  
      Laborer                                Hourly $10.00   $20.00 
      Programmer                       Hourly $13.00  $20.00 
      Recreation Aide                  Hourly $8.00  $20.00 
      Supervisor                          Hourly $17.00  $22.00 
      Preparer                             Hourly Minimum Wage $15.49  $15.00 $25.00 

 
2. UNITED FOOD AND COMMERICAL WORKERS UNION, LOCAL 152 
 
BUILDING & HOUSING 
Code Enforcement Officer $15,000 $50,000   $76,000 $90,000 
Construction Official $18,000 $30,000  $33,000 $80,000 
Technical Assistant (TACO) $50,000  $80,000 
Fire Inspector                                 Hourly Minimum Wage $15.49  $22.00 
Property Maintenance   Part Time Salary $5,000  $26,000 
Property Maintenance   Part Time Hourly $15.00  $22.00 
Zoning Officer $5,000 $10,000  $20,000 

 
DEPARTMENT OF FINANCE 
Tax Assessor                          Part Time $20,000  $40,000 $55,000 
Tax Collector                         Part Time $20,000  $40,000 $55,000 

 
DEPARTMENT OF RECREATION 
Recreation Supervisor $34,500  $55,000 

 
3. COMMUNICATIONS WORKERS OF AMERICA (CWA) LOCAL 1032 
 
BUILDING & HOUSING 

Fire Sub Code Official             Part Time $8,000 $10,000  $15,000 $20,000 

Plumbing Sub Code Official   Part Time Hourly $25.00 $10,000  $44.00 $20,000 
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Secretary, Licensing Clerk      Full Time $20,000 
 

$50,000 

Secretary, Licensing Clerk      Part Time Hourly   Minimum Wage $15.49  $22.00  
 
DEPARTMENT OF FINANCE 

Cashier/Sewer Clerk $20,000 $40,000  $40,000 $50,000 

HR Coordinator $32,000 $40,000  $81,000 $95,000 

Senior Accounting Clerk $25,000  $85,000 

Tax Clerk $20,000 $40,000  $45,000 $65,000 

Tax Clerk                                Part Time Hourly Minimum Wage $15.49  $20.00  

Account Clerk $29,000 $40,000  $55,000 $70,000 
 
POLICE 

Records Clerk $25,000 $40,000   $50,000 $55,000  

 
DEPARTMENT OF PUBLIC WORKS 
Equipment Operator $45,000 $40,000  $70,000 
Heavy Equipment Operator $45,000  $80,000 
Laborer                                                    Hourly $15.00 $40,000       $30.00 $55,000   
Laborer 2 $30,000 $40,000  $50,000 $70,000 
Laborer 3 $35,000 $40,000  $65,000 $75,000 
Laborer/Motor Broom Driver $30,000 $40,000  $50,000 $60,000 
Recycling Yard Attendant       Part Time Hourly Minimum Wage $15.49  $20.00 
Road Repairer $30,000  $55,000 
Public Works Repairer $45,000  $75,000 
Sewer Operator  $3,500  $55,000 
Truck Driver $30,000 $40,000  $70,000 
Driver $40,000  $55,000 

 
DEPARTMENT OF RECREATION 

Recreation Aide                                     Hourly $8.00 $15.49   $18.00 $25.00 

Recreation Assistant                             Hourly $15.00 $15.49  $22.00 $30.00  

Recreation Coordinator $29,900 $40,000  $55,000 $70,000 
 
 SECTION II. SEVERABILITY. 

 If any section, subsection, sentence clause or phrase of this ordinance is for any reason 
held to be unconstitutional or invalid, such decision shall not affect the remaining portions of the 
ordinance, which shall otherwise remain in full force and effect. 

 SECTION III. REPEALER. 

 All ordinances or parts of ordinances inconsistent herewith are hereby repealed to the 
extent of such inconsistency. 

 SECTION IV:  EFFECTIVE DATE. 

 This Ordinance shall take effect after final passage as provided by law. 

  

6

Item 3.



 

 

  

First Reading and Set Hearing Date for O-25-02: 
 
This is a Certified True copy of the Original 
Ordinance on file in the Municipal Clerk’s 
Office. 
 
DATE OF VOTE: February 19, 2025 
 
 
____________________________________ 
Nancy Tran, Municipal Clerk 
Borough of Highlands 
 
 

 
 
Public Hearing for O-25-02: 

This is a Certified True copy of the Original 
Ordinance on file in the Municipal Clerk’s 
Office. 
 
DATE OF VOTE: March 5, 2025 
 
 
___________________________________ 
Carolyn Broullon, Mayor 
 
____________________________________ 
Nancy Tran, Municipal Clerk 
Borough of Highlands 
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BOROUGH OF HIGHLANDS  
COUNTY OF MONMOUTH 

 

RESOLUTION 25-067 
AUTHORIZING REFUND OF TAX OVERPAYMENT 

 
WHEREAS, the Tax Collector of the Borough of Highlands has reviewed the rolls and determined 
that certain monies are due and payable by the Borough of Highlands to certain residents and 
property owners within the Borough of Highlands, as a result of an overpayment of taxes, and  
 
WHEREAS, the Tax Collector recommends the immediate reimbursement of the excess funds 
currently collected by the Borough of Highlands to certain enumerated individuals,  
 
NOW, THEREFORE BE IT AND IT IS HEREBY RESOLVED by the Mayor and Council of the Borough 
of Highlands, in the County of Monmouth, State of New Jersey, that the Tax Collector is 
authorized to immediately refund and pay the overpayment of taxes to the individuals and 
property owners of the specific properties listed below, and attached hereto:  
 
BLOCK   LOT   YEAR    AMOUNT   NAME____________ 
69  8  2024   $5,021.28  Dominic Tanglao 
 
 
 
 
Motion to Approve R 25-067: 

This is a Certified True copy of the Original 
Resolution on file in the Municipal Clerk’s 
Office. 
 
DATE OF VOTE: March 5, 2025 
 
 
 
____________________________________ 
Nancy Tran, Municipal Clerk 
Borough of Highlands 
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BOROUGH OF HIGHLANDS  
COUNTY OF MONMOUTH 

 

  RESOLUTION 25-068 
CANCEL TAX OVERPAYMENTS 

 
WHEREAS, the Tax Collector of the Borough of Highlands has reviewed the tax rolls and 
determined that certain properties have credit balances that are old and outstanding, and 
 
WHEREAS, some balances are the result of subdivisions, cancellations, sales and other various 
items that cannot be verified, and  
 
WHEREAS, the Tax Collector recommends that the tax overpayments be cancelled, 
 
NOW, THEREFORE, BE IT AND IT IS HEREBY RESOLVED by the Council of the Borough of 
Highlands, in the County of Monmouth, New Jersey, that the Tax Collector cancel tax 
overpayments effective immediately as follows: 
 

Block  Lot  Year   Amount        
120  6.02  2018  $230.06 
120  6.02  2019  $4,742.08 

 
 
 
Motion to Approve R 25-068: 

 
This is a Certified True copy of the Original 
Resolution on file in the Municipal Clerk’s 
Office. 
 
DATE OF VOTE: March 5, 2025 
 
 
 
____________________________________ 
Nancy Tran, Municipal Clerk 
Borough of Highlands 
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BOROUGH OF HIGHLANDS 
COUNTY OF MONMOUTH 

 

RESOLUTION 25-069 
PLEDGING SUSTAINABLE LAND USE 

 
WHEREAS, land use is an essential component of overall sustainability for a municipality; and  
 
WHEREAS, poor land-use decisions can lead to and increase societal ills such as decreased 
mobility, high housing costs, increased greenhouse gas emissions, loss of open space and the 
degradation of natural resources; and 
 
WHEREAS, well planned land use can create transportation choices, provide for a range of 
housing options, create walkable communities, preserve open space, provide for adequate 
recreation, and allow for the continued protection and use of vital natural resources; and 
 
WHEREAS, given New Jersey’s strong tradition of home rule and local authority over planning 
and zoning, achieving a statewide sustainable land use pattern will require municipalities to take 
the lead. 
 
NOW THEREFORE, the Borough of Highlands resolves to take the following steps with regard to 
municipal land-use decisions with the intent of making Highlands a truly sustainable community. 
It is the intent to include these principles in the next master plan revision and reexamination 
report and to update land-use zoning, natural resource protection, and other ordinances 
accordingly. 
 

1. Regional Cooperation – We pledge to reach out to administrations of neighboring 
municipalities concerning land-use decisions, and to take into consideration regional 
impacts when making land-use decisions. 
 

2. Transportation Choices – We pledge to create transportation choices with a Complete 
Streets approach by considering all modes of transportation, including walking, biking, 
transit and automobiles, when planning transportation projects and reviewing 
development applications. Highlands will reevaluate parking with the goal of limiting the 
amount of required parking spaces, promoting shared parking and other innovative 
parking alternatives, and encouraging structured parking alternatives where appropriate. 

 
3. Natural Resource Protection – We pledge to take action to protect the natural resources 

of the State for environmental, recreational, and agricultural value, avoiding or mitigating 
negative impacts to these resources. Further Highlands will complete a Natural Resources 
Inventory when feasible to identify and assess the extent of natural resources and to link 
natural resource management and protection to carrying capacity analysis, land-use and 
open space planning. 
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4. Mix of Land Uses – We pledge to use our zoning power to allow for a mix of residential, 

retail, commercial, recreational and other land use types in areas that make the most 
sense for the municipality and the region, particularly in downtown and town center 
areas. 

 
5. Housing Options – We pledge, through the use of zoning and revenue generating powers, 

to foster a diverse mix of housing types and locations, including single- and multi-family, 
for-sale and rental options, to meet the needs of all people at a range of income levels. 

 
6. Green Design – We pledge to incorporate the principles of green design and renewable 

energy generation into municipal buildings to the extent feasible and when updating a 
site plan and subdivision requirements for residential and commercial buildings. 

 
7. Municipal Facilities Siting – We pledge, to the extent feasible, to take into consideration 

factors such as walkability, bikeability, greater access to public transit, proximity to other 
land-use types, and open space when locating new or relocated municipal facilities. 

 
 

Motion to Approve R 25-069: 

This is a Certified True copy of the Original 
Resolution on file in the Municipal Clerk’s 
Office. 
 
DATE OF VOTE: March 5, 2025 
 
 
 
____________________________________ 
Nancy Tran, Municipal Clerk 
Borough of Highlands 
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BOROUGH OF HIGHLANDS  
COUNTY OF MONMOUTH 

 

RESOLUTION 25-070 
APPROVING CONTRACT AGREEMENT WITH DYNAMIC TESTING SERVICES FOR DRUG 
AND ALCOHOL TESTING SERVICES 

 
WHEREAS, the Borough of Highlands must retain drug and alcohol testing services to be 
provided to certain Borough employees holding a CDL License; and  
 
WHEREAS, the Borough of Highlands’ contract to provide these drug and alcohol testing 
services expired on March 31, 2024; and  
 
WHEREAS, Dynamic Testing Services has provided a contract for drug and  alcohol testing 
services at the following rates:  

  
Enrollment in program       Included 
Administrative Costs       Included 
 
DOT Breath Alcohol w confirmation/ per employee     $40.00 per 
DOT 5 Panel Urine Drug test / per employee    $55.00 per 
DOT 5 Panel Saliva Drug Test (pending HHS/DOT approval) TBD 
NON DOT 10 Panel Urine Test /per employee    $63.00  
Wait time-Shy Bladder after 1st hour     $35.00 Per hour  
Direct Observation Fee      $35.00 per  
  (Return to Duty and Follow Ups) 
 
24/7 Emergency or Special Situation Response   $225.00 per incident plus 
  (Post Accident, Reasonable Suspicion, DOT Audit)  cost of test(s) 
 
Onsite Driver Drug and Alcohol      $150.00, plus $35.00 per student 
Awareness Training Class -1 hour 
Onsite Supervisory Training-2 hours    $195.00 plus $35.00 per Student 
Designated Employer Representative 
DER training Class-2 hours     $195.00 plus $35.00 per Student 
MRO Service         Included 
Court Subpoena / Witness Fee / Litigation assistance       $350.00 per appearance  

+expenses                 
DOT Split Specimen (MRO Ordered)    $230.00 per  
Off Site Collections at Patient Service Centers   $79.00 per test; and 
  (Quest, Lab Corp, Concentra)                     

 
WHEREAS, the contract shall not exceed $2,500.00 per year; and 
 
WHEREAS, the term of this contract shall be for the period of April 1, 202 5 to March 31, 
2027. 
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WHEREAS, certification of availability of funds is hereby provided by the Chief Financial Officer of the 
Borough of Highlands; 
 

 I hereby certify that funds are available as follows: #5-01-26-290-000-140 
 
 __________________________________ 
 Patrick DeBlasio, Chief Financial Officer 

  
NOW, THEREFORE, BE IT RESOLVED  by the Mayor and Council of the Borough of Highlands 
that the Borough Clerk and the Borough Administrator be and are hereby authorized to 
execute a contract with Dynamic Testing Services, 230 Main St, 1 st Floor Rear, Toms River, 
NJ 08753 in accordance with the above-noted terms.  
 
 
Motion to Approve R 25-070: 

 
This is a Certified True copy of the Original 
Resolution on file in the Municipal Clerk’s Office. 
 
DATE OF VOTE: March 5, 2025 
 
 
 
____________________________________ 
Nancy Tran, Municipal Clerk 
Borough of Highlands 
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BOROUGH OF HIGHLANDS  
COUNTY OF MONMOUTH 

 

RESOLUTION 25-071 
AUTHORIZING SUBMISSION OF STRATEGIC PLAN FOR MUNICIPAL ALLIANCE 
GRANT FOR FISCAL YEAR 2026 

 
WHEREAS, the Governor’s Council on Substance Use Disorder (GCSUD) established the Municipal 
Alliances for the Prevention of Substance Use Disorder in 1989 to educate and engage residents, 
local government and law enforcement officials, schools, nonprofit organizations, the faith 
community, parents, youth and other allies in efforts to prevent substance use disorder in 
communities throughout New Jersey; 
 
WHEREAS, The Borough Council of the Borough of Highlands, County of Monmouth, State of New 
Jersey recognizes that substance use disorder is a serious problem in our society amongst persons 
of all ages, and therefore has an established Municipal Alliance Committee; and 
 
WHEREAS, the Borough Council further recognizes that it is incumbent upon not only public 
officials but upon the entire community to take action to prevent substance use disorder in our 
community; and 
 
WHEREAS, the Borough Council has applied for funding to the Governor’s Council on Substance 
Use Disorder through the County of Monmouth;  
 
NOW, THEREFORE, BE IT RESOLVED by the Borough of Highlands, County of Monmouth, State of 
New Jersey hereby recognizes the following: 
 

1. The Borough Council does hereby authorize submission of a strategic plan for the 
Highlands and Atlantic Highlands Municipal Alliance grant for fiscal year 2026 in the 
amount of: 
          
       GCSUD Grant Fund  $_ 18,520.00 

Cash Match   $     4,630.00 
In-Kind   $   13,890.00 

 
2. The Borough Council acknowledges the terms and conditions for administering the 

Municipal Alliance grant, including the administrative compliance and audit 
requirements. 

 
APPROVED:  ___________________________________________ 
  Carolyn Broullon, Mayor/Head of Governing Body   
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Motion to Approve R 25-071: 

 
This is a Certified True copy of the Original 
Resolution on file in the Municipal Clerk’s 
Office. 
 
DATE OF VOTE: March 5, 2025 
 
 
 
____________________________________ 
Nancy Tran, Municipal Clerk 
Borough of Highlands 
 
 

 
 
 
 
 
CERTIFICATION 
 
I, Nancy Tran, Municipal Clerk of the Borough of Highlands, County of Monmouth, State of New 
Jersey, do hereby certify the foregoing to be a true and exact copy of a resolution duly authorized 
by the Borough Council on this _5th_   day of _March_year_2025_ 
 
 
    ____________________________________ 
    Nancy Tran, Municipal Clerk 
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BOROUGH OF HIGHLANDS 

COUNTY OF MONMOUTH 
 

RESOLUTION 25-072 

APPOINTING MEMBERS TO THE HIGHLANDS HOUSING AUTHORITY BOARD OF 
COMMISSIONERS 
  

WHEREAS, Dolores Francy was appointed to the Highlands Housing Authority by way of 

Resolution R 22-227 on November 9, 2022, for a five year term to expire on November 30, 2027; 
and  

  

 WHEREAS, Dolores Francy has informed Mayor Broullon that she is stepping down from the 

Highlands Housing Authority effective March 31, 2025; and 

  

 WHEREAS, a vacancy will exist on the Highlands Housing Authority Board of Commissioners for 

the unexpired term ending on November 30, 2027; and 

  

 WHEREAS, the Governing Body desires to appoint Barbara Brown for the period beginning April 

1, 2025 through November 30, 2027.  

  

 NOW THEREFORE, BE IT RESOLVED by the Governing Body of the Borough of Highlands that the 

following appointments be and are hereby confirmed to the Highlands Housing Authority Board 

of Commissioners:    

 

POSTION   NAME   TERM   EXPIRATION 
Commissioner  Barbara Brown 5 Year (unexpired) 11/30/2027 

 

NOW BE IT FURTHER RESOLVED, by the Mayor and the Council of the Borough of Highlands that 
the following be and are hereby made and the composition of the Highlands Housing Authority 
is as follows: 
  

POSITION:  NAME:  TERM:  EXPIRATION:  

Chairperson  Gloria Miller  5 Year  11/30/2029 

Commissioner Ellen Williams 5 Year 11/30/2025 

Commissioner Lori Hohenleitner* 5 Year 11/30/2026 

Commissioner  Nancy Messina 5 Year  11/30/2026 

Commissioner  Christine Misita 5 Year  11/30/2026 

Commissioner Barbara Brown 5 Year 11/30/2027 

Commissioner Rebecca Wells 5 Year 11/30/2028 

*Governor appointed 
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Motion to Approve R 25-072: 
This is a Certified True copy of the Original 

Resolution on file in the Municipal Clerk’s 

Office. 

 

DATE OF VOTE: March 5, 2025 

 

 

 

____________________________________ 

Nancy Tran, Municipal Clerk 

Borough of Highlands 
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BOROUGH OF HIGHLANDS 
COUNTY OF MONMOUTH 

 

RESOLUTION 25-073 
APPOINTING DEPUTY EMERGENCY MANAGEMENT COORDINATOR 

 
Appointment with the approval of the Mayor 

 
WHEREAS, in accordance with N.J.S.A. App.A:9-40.3, each municipal disaster control director 
shall appoint a deputy municipal disaster control director with the approval of the Mayor; and  
 
WHEREAS, in accordance with Directive No. 102 issued by the State Office of Emergency 
Management, each emergency management coordinator shall appoint one and may appoint 
more than one Deputy Emergency Management Coordinators with the approval of the Mayor; 
and  
 
NOW, THEREFORE, BE IT RESOLVED, that the Borough’s Emergency Management Coordinator 
hereby appoints Derek Stahl to serve as a Deputy Emergency Management Coordinator of the 
Borough of Highlands and the Mayor has approved said appointment.  
 
BE IT FURTHER RESOLVED, that Derek Stahl be and is hereby appointed to serve as a Deputy 
Emergency Management Coordinator for the Borough of Highlands for the term which expires 
December 31, 2027, effective immediately. 
 
 
 

Motion to Approve R 25-073: 

This is a Certified True copy of the Original 
Resolution on file in the Municipal Clerk’s 
Office. 
 
DATE OF VOTE: March 5, 2025 
 
 
 
____________________________________ 
Nancy Tran, Municipal Clerk 
Borough of Highlands 
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BOROUGH OF HIGHLANDS 
COUNTY OF MONMOUTH 

 

RESOLUTION 25-074 

AUTHORIZING SHARED SERVICES AGREEMENT BETWEEN THE BOROUGH OF 
HIGHLANDS AND THE BOROUGH OF SEA BRIGHT FOR THE PROVISION OF 
LIFEGUARD OPERATIONS FROM THE BOROUGH OF SEA BRIGHT 

 
WHEREAS, the Uniform Shared Services and Consolidation Act, N.J.S.A. 40A:65-1, et seq., allows 
a local unit to enter into an agreement with any other local unit or units to provide or receive any 
service that each local unit participating in the agreement is empowered to provide or receive 
within its own jurisdiction, including services incidental to primary purposes of any of the 
participating local units; and 
 
WHEREAS, the Borough of Highlands and the Borough of Sea Bright wish to encourage inter-
municipal cooperation; and 
 
WHEREAS, the Borough of Highlands is in need of lifeguard services in connection with the 
beaches open to the public; and  
 
WHEREAS, the Borough of Sea Bright has the necessary staffing and certifications to provide 
Lifeguard Operations by and through Sea Bright Ocean Rescue, which is a nationally certified 
ocean rescue agency; and 
 
WHEREAS, the Borough of Sea Bright has the staffing and personnel to provide Lifeguard 
Operations to the Borough of Highlands at two (2) beaches, commonly referred to as Snug Harbor 
and Miller Street, for the period of June 14, 2025 through and including September 1, 2025; and 
 
WHEREAS, a total of four (4) Lifeguards will be assigned to the Highlands beaches (with a roving 
supervisor) for the aforesaid period; and 
 
WHEREAS, Snug Harbor Beach will be assigned two (2) USLA qualified open water beach 
lifeguards and the Miller Street Beach will be assigned two (2) USLA qualified open water beach 
lifeguards, however, between August 18th through Labor Day, staffing may drop to one (1) 
lifeguard per beach during the weekdays depending upon available personnel; and  
 
WHEREAS, the Borough of Highlands and the Borough of Sea Bright previously entered into a 
Shared Services Agreement, wherein the Highlands will perform street sweeping services for Sea 
Bright at a cost of $18,000.00; and   
 
WHEREAS, Sea Bright has agreed to apply a credit of $18,000.00 towards the cost of the Lifeguard 
Operation Services; and 

 

19

Item 11.



WHEREAS, the Borough of Highlands and the Borough of Sea Bright have reached an agreement 
for which the cost to provide such services to the Borough of Highlands will equate to $46,150.00 
consisting of the following: 

 

 Lifeguard Rescue Equipment and Medical Supplies  $6,380.00 

 Rescue Personnel       $51,520.00 

 Borough of Sea Bright Administrative Fee   $6,250.00 

 Less Street Sweeping       -$18,000.00 

 GRAND TOTAL:                                                               $46,150.00; and 
 

WHEREAS, certification of availability of funds is hereby provided by the Chief Financial Officer 
of the Borough of Highlands: 
 

I hereby certify that funds are available as follows: #5-01-42-730-000-299 
 
_______________________________________ 
Patrick DeBlasio, Chief Financial Officer 

  
NOW, THEREFORE, BE IT RESOLVED, by the governing body of the Borough of Highlands, that 
the Mayor be and is hereby authorized to execute a Shared Services Agreement with the Borough 
of Sea Bright for the provision of Life Guard Services for the period between June 14, 2025 
through September 1, 2025, wherein the cost for the said services will equate to $46,150.00. 
 
BE IT FURTHER RESOLVED, that the Borough Administrator be and is hereby authorized to 
undertake such acts as are reasonable and necessary to accomplish the purposes of this 
Resolution. 
 
BE IT FURTHER RESOLVED, that certified copies of this Resolution be forwarded to the Chief 
Financial Officer, the Borough of Highlands Administrator and the Borough of Sea Bright 
Administrator. 
 
Motion to Approve R 25-074: 

This is a Certified True copy of the Original 

Resolution on file in the Municipal Clerk’s 

Office. 

 

DATE OF VOTE: March 5, 2025 

 

 

 

____________________________________ 

Nancy Tran, Municipal Clerk 

Borough of Highlands 
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BOROUGH OF HIGHLANDS 
COUNTY OF MONMOUTH 

 

RESOLUTION 25-075 
AUTHORIZING PAYMENT OF BILLS 

  
WHEREAS, certain numbered vouchers have been submitted to the Borough of Highlands for 
payment from a list, prepared, and dated March 5, 2025, which totals as follows: 
 
 Current Fund   $            165,140.34 
  Sewer Account  $     18,129.66 
  Capital Fund   $     19,679.42 
  Trust-Other   $       9,278.00 
  Federal/State Grants  $       4,564.14 
  TOTAL    $             216,791.56 
 
NOW, THERFORE, BE IT RESOLVED, by the Mayor and Council of the Borough of Highlands that 
the vouchers, totaling $ 216,791.56 be paid to the person(s) named, for the amounts set opposite 
their respective name(s), and endorsed and approved on said vouchers. An individual listing of 
all bills is posted on the Borough website at www.highlandsnj.gov and on file with the Municipal 
Clerk’s Office for reference. 
 
 
 
 
Motion to Approve R 25-075: 

This is a Certified True copy of the Original 
Resolution on file in the Municipal Clerk’s 
Office. 
 
DATE OF VOTE: March 5, 2025 
 
 
 
____________________________________ 
Nancy Tran, Municipal Clerk 
Borough of Highlands 
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BOROUGH OF HIGHLANDS 
COUNTY OF MONMOUTH 

 

RESOLUTION 25-076 
AUTHORIZING THE AWARD OF A NON-FAIR AND OPEN CONTRACT FOR 
PROFESSIONAL PLANNING SERVICES PERTAINING TO THE BOROUGH’S MASTER 
PLAN REEXAMINATION REPORT  

   
WHEREAS, N.J.S.A. 40:55D-89 sets forth that the governing body shall, at least every 10 years, 
provide for a general reexamination of its master plan and development regulations by the planning 
board; and 
 
WHEREAS, the Borough’s Master Plan was last reexamined and updated in 2016; and  
 
WHEREAS, the Borough of Highlands has a need for professional services pertaining to its Master 
Plan Reexamination Report pursuant to the provisions of N.J.S.A. 19:44A-20.5; and   
 
WHEREAS, such professional services can only be provided by licensed professionals and Heyer, 
Gruel & Associates is so recognized; and 
 
WHEREAS, Heyer, Gruel & Associates has set forth its proposed services in a written proposal dated 
March 3, 2025 a copy of which is available at the office of the Borough Clerk; and 
 
WHEREAS, the proposed scope of work for preparation of the Master Plan Reexamination Report 
includes the six (6) parts required by the Municipal Land Use Law (N.J.S.A. 40:55D-89) as outlined in 
their proposal dated March 3, 2025; and  
 
WHEREAS, the proposed scope of work also includes a public outreach and engagement process, as 
well as attendance at two (2) Land Use Board Meetings for review and adoption of the Master Plan 
Reexamination Report; and  
 
WHEREAS, the proposed scope of work also includes attendance at Technical Review Committee 
and Land Use Board meetings when necessary; and  
 
WHEREAS, Heyer, Gruel & Associates has completed and submitted a Business Entity Disclosure 
Certification which certifies that Heyer, Gruel & Associates has not made any reportable 
contributions to a political or candidate committee in the Borough of Highlands in the previous one 
year and that the contract will prohibit Heyer, Gruel & Associates from making any reportable 
contributions through the term of the contract; and             
                    
WHEREAS, Heyer, Gruel & Associates has completed and submitted a Political Contribution 
Disclosure form in accordance with P.L. 2005, c 271; and 
 
WHEREAS, this contract is to be awarded for an amount not to exceed $15,000.00 for professional 
planning services as stated in Heyer, Gruel & Associates’ proposal dated March 3, 2025; and 
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WHEREAS, certification of availability of funds is hereby provided by the Chief Financial Officer of 
the Borough of Highlands; 
 

 I hereby certify that funds are available as follows: #5-01-94-999-000-285 
 
 __________________________________ 
 Patrick DeBlasio, Chief Financial Officer 

 
WHEREAS, the Local Public Contracts Law N.J.S.A. 40A:11-1 et seq. requires that notice with respect 
to contracts for professional services awarded without competitive bids must be publicly advertised. 
 
NOW, THEREFORE, BE IT RESOLVED, by the Borough Council of the Borough of Highlands as follows: 
 
1. That Heyer, Gruel & Associates is hereby retained to provide professional planning services as 

outlined above and in their proposal dated March 3, 2025, to prepare the Borough’s Master Plan 
Reexamination Report, for an amount not to exceed $15,000.00, for the calendar year 2025. 
 

2. The Mayor and Borough Clerk are hereby authorized to sign the contract for the aforesaid 
professional services.  
 

3. This contract is awarded without competitive bidding as “Professional Services” in accordance 
with the Local Public Contracts Law, N.J.S.A. 40A:11-5(1)(a)(i) because it is for services performed 
by law to practice a recognized profession. 
 

4. A copy of this Resolution as well as the contract shall be placed on file with the Municipal Clerk 
of the Borough of Highlands. 

 
 
Motion to Approve R 25-076: 

This is a Certified True copy of the Original 
Resolution on file in the Municipal Clerk’s Office. 
 
DATE OF VOTE: March 5, 2025 
 
 
 
____________________________________ 
Nancy Tran, Municipal Clerk 
Borough of Highlands 
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BOROUGH OF HIGHLANDS 
COUNTY OF MONMOUTH 

 

RESOLUTION 25-077 
ACCEPTING DONATION OF POLICE DOG SAFETY EQUIPMENT 

 
WHEREAS, as a donation to the Borough of Highlands, the Montecalvo Family has offered to 
furnish the Highlands Police Department K-9 police vehicle with a heat alert system, a police dog 
safety equipment; and 
 
WHEREAS, the Borough of Highlands is authorized to accept gifts and empowered to utilize such 
gifts in the manner set forth in the condition of the gift pursuant to N.J.S.A. 40A:5-29; and  
 
NOW, THEREFORE, BE IT RESOLVED, that the Mayor and Council of the Borough of Highlands, 
hereby accepts the donation from the Montecalvo Family for the police dog safety equipment. 
 
 
 
Motion to Approve R 25-077: 
 

This is a Certified True copy of the Original 
Resolution on file in the Municipal Clerk’s 
Office. 
 
DATE OF VOTE: March 5, 2025 
 
 
 
____________________________________ 
Nancy Tran, Municipal Clerk 
Borough of Highlands 
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