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BOROUGH OF HIGHLANDS 

COUNCIL REGULAR MEETING 

151 Navesink Ave., Highlands, NJ 07732 

Wednesday, October 02, 2024 at 7:00 PM 

AGENDA 

The notice requirements provided for in the Open Public Meetings Act have been satisfied. Notice of 

this meeting was properly given by transmission to the Asbury Park Press and the Two River Times and 

by posting at the Borough of Highlands Municipal Building and filing with the Borough Clerk all on 

January 1, 2024. Items listed on the agenda are subject to change. 

 

PLEDGE OF ALLEGIANCE 

ROLL CALL: Councilmember Cervantes | Councilmember Chelak | Councilmember Melnyk 

Council President Olszewski | Mayor Broullon 

APPROVAL OF MINUTES 

1. September 18, 2024 Meeting Minutes 

PUBLIC HEARING ON PROPOSED ORDINANCES 

2. O-24-17 Designating Restricted Parking in Front of Residence Occupied by Person with Disabilities 

RESOLUTIONS 

3. R 24-167 Approving Change Order No. 1 for Improvements to Linden Avenue Sidewalk 

4. R 24-168 Authorizing and Directing the Borough Land Use Board to Investigate Whether the 

Property Identified on the Tax Map of the Borough as Block 84, Lot 2.01 Constitutes a Condemnation 

Redevelopment Area Pursuant to the Local Redevelopment and Housing Law, N.J.S.A. 40A:12A-1 et 

seq.  

CONSENT AGENDA 

5. R 24-169 Authorizing the Renewal of a Contract with Forerunner Industries, Inc., for a Floodplain 

Management Software License 

6. R 24-170 Authorizing the Borough of Highlands to Enter into a Cooperative Pricing Agreement in 

the Passaic County Cooperative Pricing System ID# 38PCCP 

7. R 24-171 Directing Tax Collector to Cancel Property Taxes on Block 69, Lot 8 

8. R 24-172 Authorizing the Award of a Non-Fair and Open Contract for Professional Services – 

Conflict Attorney 
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9. R 24-173 Authorizing the Award of a Contract to NextRequest for Annual Renewal of Records 

Request Management Software License 

10. R 24-174 Authorizing the Refund of a Certificate of Occupancy Application Fee 

11. R 24-175 Authorizing the Refund of a Curb Cut Escrow Deposit Fee 

12. R 24-176 Awarding a Fair and Open Contract for the Portland Road Drainage and Roadway 

Improvements Project 

13. R 24-177 Authorizing Payment of Bills 

14. R 24-178 Approving Request for Waiver of Alcohol Ban for Community Center Rental 

15. R 24-179 Approving First Aid Squad Application 

16. R 24-180 Authorizing the Award of a Non-Fair and Open Contract for Professional Construction 

Administration and Inspection Services in Connection with the Portland Road Drainage Improvements 

Project 

OTHER BUSINESS 

17. Hometown Grant Opportunity 

REPORTS 

18. Mayor's Report 

PUBLIC PORTION  

Individuals wishing to address the Council shall be recognized by the presiding officer and shall give 

their name, address, and the group, if any, they represent. Although the Council encourages public 

participation, it reserves the right, through its presiding officer, to terminate remarks to and/or by any 

individual not in keeping with the conduct of a proper and efficient meeting. If any individual refuses to 

conduct themselves in a proper manner, they will be removed from the meeting. The Council will not, 

during the public portion of this meeting, discuss matters involving employment, appointment, 

termination of employment, negotiations, terms and conditions of employment, evaluation of the 

performance of, promotion or discipline of any specific or prospective or current employee. There is a 3-

minute time limit for your comments. 

ADJOURNMENT 
 

If you have any questions regarding this agenda, please contact the Borough Clerk at (732) 872-1224 

ext. 201 or email clerk@highlandsnj.gov. 
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BOROUGH OF HIGHLANDS  
COUNTY OF MONMOUTH 

 

  ORDINANCE O-24-17 

DESIGNATING RESTRICTED PARKING IN FRONT OF RESIDENCE OCCUPIED BY PERSON WITH 
DISABILITIES  

 
WHEREAS, N.J.S.A. 39:4-197.6 provides that any municipality may, by ordinance, establish a 
restricted parking zone in front of a residence occupied by a person with a disability provided 
such parking is not otherwise prohibited and the permitting thereof would not interfere with the 
normal flow of traffic. 

 
WHEREAS, Chapter 7-3.6B of the Borough Code governs applications for restricted parking in 
front of residences occupied by persons with disabilities; and 

 
WHEREAS, the Highlands Police Department has received an application for on-street resident 
parking for persons with disabilities, which has been reviewed and approved by the Chief of 
Police; and 

 
WHEREAS, the governing body of the Borough of Highlands wishes to designate an appropriate 
space for resident parking for persons with disabilities in accordance with the recommendation 
of the Chief of Police. 

 
NOW, THEREFORE, BE IT ORDAINED, by the governing body of the Borough of Highlands as 
follows: 

 
SECTION I. 
A parking space on Beach Blvd., 50 feet 10 inches west of utility pole #BT40039HB at the corner 
of Ocean Ave. and Beach Blvd., is hereby designated as a space for resident parking for persons 
with disabilities.  This space shall be available to the residents of 29 Beach Blvd. A sign shall be 
installed specifically identifying the parking space in accordance with Chapter 7-3.6B of the 
Borough Code. 

 
SECTION II. SEVERABILITY.  If any section, subsection, sentence, clause or phrase of this 
Ordinance is for any reason held to be unconstitutional or invalid, such decision shall not affect 
the remaining portions of this Ordinance, which shall otherwise remain in full force and effect. 
 
SECTION III. REPEALER.  All ordinances or parts of ordinances inconsistent herewith are hereby 
repealed to the extent of such inconsistency. 

 
SECTION IV. EFFECTIVE DATE.  This ordinance shall take effect immediately upon its passage and 
publication in accordance with law. 
 
 
First Reading and Set Hearing Date for O-24-17: 

 
This is a Certified True copy of the Original 
Ordinance on file in the Municipal Clerk’s 
Office. 
 
DATE OF VOTE: September 18, 2024 
 
 
____________________________________ 
Nancy Tran, Municipal Clerk 
Borough of Highlands 
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Public Hearing for O-24-17: 

This is a Certified True copy of the Original 
Ordinance on file in the Municipal Clerk’s 
Office. 
 
DATE OF VOTE: October 2, 2024 
 
 
___________________________________ 
Carolyn Broullon, Mayor 
 
 
____________________________________ 
Nancy Tran, Municipal Clerk 
Borough of Highlands 
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BOROUGH OF HIGHLANDS 
COUNTY OF MONMOUTH 

 

RESOLUTION 24-167 

APPROVING CHANGE ORDER NO. 1 FOR IMPROVEMENTS TO LINDEN AVENUE SIDEWALK 
                                                         

WHEREAS, by way of Resolution 24-141 duly adopted on July 17, 2024, Lancha Construction Corp. 
was awarded a contract for Improvements to Linden Avenue Sidewalk Project; and 
 
WHEREAS, in accordance with the aforesaid contract award, the amount of the contract that was 
awarded to Lancha Construction Corp. was in the amount of $311,854.94; and 
 
WHEREAS, by letter dated September 25, 2024, the Project Engineer, Colliers Engineering & 
Design, advised that it was necessary to authorize a change order increasing the total contract 
amount; and 
 
WHEREAS, Change Order No. 1 reflects an increase of $19,965.06, thereby increasing the 
Contract amount from $311,854.94 to $331,820.00; and 

 
WHEREAS, Change Order No. 1 includes an increase in Uniformed Traffic Directors, bicycle safe 
grates, curb pieces, concrete sidewalks, and concrete driveways, the supplemental installation of 
8” HDP pipe, and a decrease in various other contract items; and 
 
WHEREAS, in accordance with the aforesaid letter, the Project Engineer recommended that the 
Borough approve Change Order No. 1 in order to allow for the additional time for the police and 
the drainage construction to be completed. 
 
NOW, THEREFORE, BE IT RESOLVED, by the Governing Body of the Borough of Highlands, that 
based on the recommendation from the Project Engineer, Colliers Engineering and Design, 
Change Order No. 1 changing the Contract amount from $311,854.94 to $331,820.00, which is 
an increase of $19,965.06, be and is hereby approved. 
 
BE IT FURTHER RESOLVED, that a certified copy of the within Resolution be forwarded to the 
Chief Financial Officer, the Project Engineer, Purchasing Agent and Lancha Construction Corp. 
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Motion to Approve R 24-167: 

This is a Certified True copy of the Original 
Resolution on file in the Municipal Clerk’s 
Office. 
 
DATE OF VOTE: October 2, 2024 
 
 
 
____________________________________ 
Nancy Tran, Municipal Clerk 
Borough of Highlands 
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BOROUGH OF HIGHLANDS 
COUNTY OF MONMOUTH 

 

RESOLUTION 24-168 

AUTHORIZING AND DIRECTING THE BOROUGH LAND USE BOARD TO 
INVESTIGATE WHETHER THE PROPERTY IDENTIFIED ON THE TAX MAP OF THE 
BOROUGH AS BLOCK 84, LOT 2.01 CONSTITUTES A CONDEMNATION 
REDEVELOPMENT AREA PURSUANT TO THE LOCAL REDEVELOPMENT AND 
HOUSING LAW, N.J.S.A. 40A:12A-1 ET SEQ.  

 
WHEREAS, the Local Redevelopment and Housing Law, N.J.S.A. 40A:12A-1 et seq., as amended 
and supplemented (the “Redevelopment Law”), provides a process for municipalities to 
participate in the redevelopment and improvement of areas in need of redevelopment; and 
 
WHEREAS, pursuant to the Redevelopment Law, by way of Resolution No. 16-228 adopted on 
December 7, 2016, the municipal council of the Borough (the “Borough Council”) of Highlands, 
in the County of Monmouth, New Jersey (the “Borough”) authorized and directed the Land Use 
Board of the Borough (the “Land Use Board”) to conduct a preliminary investigation of the 
property identified as Block 84, Lot 2.01 on the Borough’s tax maps, commonly known as 
Captain’s Cove Marina (the “Property”) to determine whether the Property met the criteria for 
a Non-Condemnation Redevelopment Area, pursuant to the Redevelopment Law; and  

 
WHEREAS, by way of Resolution No. 18-070 adopted on March 21, 2018, the Mayor of the 
Borough and Borough Council determined and declared that the Property be designated a Non-
Condemnation Redevelopment Area, pursuant to the Redevelopment Law; and  

 
WHEREAS, the Mayor and Borough Council now desire to authorize and direct the Borough’s 
planning consultant (the “Planning Consultant”), to determine whether the Property, along with 
all riparian rights and streets and rights of way appurtenant thereto, as set forth in Exhibit A 
attached hereto, (collectively, the “Study Area”) meets the criteria set forth in the 
Redevelopment Law for designation as a Condemnation area in need of redevelopment (the 
“Study”) and to submit a report to Land Use Board detailing its findings (the “Report”); and  

 
WHEREAS, the Borough Council desire to refer to the Land Use Board, upon completion, the 
Report for review in accordance with the Redevelopment Law; and 
             
WHEREAS, the redevelopment area determination requested hereunder, in connection with the 
Study Area authorizes the Borough Council to use all those powers provided by the 
Redevelopment Law for use in a redevelopment area, including the power of eminent domain 
(hereinafter referred to as a “Condemnation Redevelopment Area”); and 
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WHEREAS, the Borough Council therefore authorizes and directs the Land Use Board to conduct 
a preliminary investigation of the Study Area and to make recommendations to the Borough 
Council, all in accordance with the Redevelopment Law. 

 
NOW, THEREFORE, BE IT RESOLVED, by the Borough Council of the Borough of Highlands, in 
the County of Monmouth, New Jersey, as follows:  

 
1. Generally.  The aforementioned recitals are incorporated herein as though fully set 

forth at length.  
 
2. Investigation of Study Area Authorized. The Land Use Board and Planning Consultant 

are hereby authorized and directed to conduct an investigation pursuant to N.J.S.A. 40A:12A-
6 to determine whether the Study Area satisfies the criteria set forth in the Redevelopment 
Law, including N.J.S.A. 40A:12A-5, to be designated as a Condemnation Redevelopment Area 
and to submit the Report to the Land Use Board with respect thereto. 

 
3. Map to be Prepared. As part of this investigation, the Planning Consultant shall 

prepare a map showing the boundary of the Study Area. 
 
4. Public Hearing Required. The Land Use Board shall conduct a public hearing, after 

giving due notice of the proposed boundary of the Study Area and the date of the hearing to 
any persons who are interested in or would be affected by a determination that the Study 
Area is a Condemnation Redevelopment Area. 

 
5. Land Use Board to Make Recommendations. After conducting its investigation, 

preparing a map of the proposed redevelopment area, and conducting a public hearing at 
which all objections to the designation are received and considered, the Land Use Board shall 
make a recommendation to the Borough Council as to whether the Borough should designate 
the Study Area as a Condemnation Redevelopment Area. 

 
6. Preparation of a Redevelopment Plan. In the event the Land Use Board determines 

to recommend that the Borough Council designate the Study Area as a Condemnation 
Redevelopment Area, the Land Use Board is hereby authorized and directed to prepare a 
redevelopment plan for the Study Area without need of further action by the Borough 
Council.    

 
7. Severability. If any part of this Resolution shall be deemed invalid, such parts shall be 

severed and the invalidity thereby shall not affect the remaining parts of this Resolution. 
 
8. Availability of the Resolution. A copy of this Resolution shall be available for public 

inspection at the offices of the Borough Clerk. 
 
9. Effective Date. This Resolution shall take effect immediately. 
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Motion to Approve R 24-168: 
This is a Certified True copy of the Original 
Resolution on file in the Municipal Clerk’s 
Office. 
 
DATE OF VOTE: October 2, 2024 
____________________________________ 
Nancy Tran, Municipal Clerk 
Borough of Highlands 
 
  

 
 
 
 
 
 
 

IN
TR

O
D

U
C

ED
 

SE
C

O
N

D
 

A
YE

 

N
A

Y 

A
B

ST
A

IN
 

A
B

SE
N

T 

CERVANTES       

CHELAK       

MELNYK       

OLSZEWSKI       

BROULLON       

9

Item 4.



EXHIBIT A 
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BOROUGH OF HIGHLANDS 
COUNTY OF MONMOUTH 

 

RESOLUTION 24-169 

AUTHORIZING THE RENEWAL OF A CONTRACT WITH FORERUNNER INDUSTRIES, 
INC., FOR A FLOODPLAIN MANAGEMENT SOFTWARE LICENSE 

  
WHEREAS, by way of Resolution 23-174, duly adopted August 16, 2023, the Borough awarded a 
contract to Forerunner Industries, Inc., for an annual license, an additional license fee and a 
Repetitive Loss Data Module pertaining to floodplain management software for a period of one 
(1) year; and  
 
WHEREAS, the Borough has received a proposal from Forerunner Industries, Inc. for the renewal 
of the annual license to continue to provide floodplain management software in the amount of 
$8,250.00 for the annual license and $1,500.00 for the Repetitive Loss Property Tracking Module, 
for the period of August 31, 2024 through August 30, 2025; and  
 
WHEREAS, the purchase of goods or services related to the support or maintenance of 
proprietary computer hardware and software may be awarded without public advertising for bids 
or bidding in accordance with N.J.S.A. 40:A11-5(dd); and 
             
WHEREAS, the governing body has determined that it is in the best interest of the Borough to 
renew the contract with Forerunner Industries, Inc., for a term of one (1) year, for the period of 
August 31, 2024 through August 30, 2025, in an amount not to exceed $9,750.00 in accordance 
with Forerunner Industries, Inc’s proposal dated September 20, 2024; and  
 
WHEREAS, certification of availability of funds is hereby provided by the Chief Financial Officer 
of the Borough of Highlands; 
 
 I hereby certify that funds are available as follows:  Acct #4-01-22-195-000-254 
        Acct #4-01-22-201-000-225 
 
 __________________________________ 
 Patrick DeBlasio, Chief Financial Officer 
 
WHEREAS, in accordance with the Local Public Contracts Law, N.J.S.A. 40A:11-1 et. seq., the 
Municipal Clerk shall publicly advertise notice of this action.  
 
NOW, THEREFORE, BE IT RESOLVED, by the Borough Council of the Borough of Highlands as 
follows: 
 

1. A contract is hereby awarded to Forerunner Industries, Inc. for the renewal of an annual 
license as well as the Repetitive Loss Property Tracking Module pertaining to floodplain 
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management software, for the term of one (1) year, for the period of August 31, 2024 
through August 30, 2025, as outlined above for an amount not to exceed $9,750.00. 

 
2. The contract is awarded without competitive bidding in accordance with the Local Public 

Contracts Law, N.J.S.A. 40A:11-5(dd). The Mayor and Borough Clerk are hereby 
authorized to sign said contract. 
 

3. A copy of this Resolution as well as the contract shall be placed on file with the Municipal 
Clerk of the Borough of Highlands. 
 

4. The Municipal Clerk is hereby directed to publish notice of this award as required by law. 
 

 
Motion to Approve R 24-169: 

This is a Certified True copy of the Original 
Resolution on file in the Municipal Clerk’s 
Office. 
 
DATE OF VOTE: October 2, 2024 
 
 
 
____________________________________ 
Nancy Tran, Municipal Clerk 
Borough of Highlands 
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BOROUGH OF HIGHLANDS 
COUNTY OF MONMOUTH 

 

RESOLUTION 24-170 

AUTHORIZING THE BOROUGH OF HIGHLANDS TO ENTER INTO A COOPERATIVE 
PRICING AGREEMENT IN THE PASSAIC COUNTY COOPERATIVE PRICING SYSTEM 
ID# 38PCCP 

 
 

WHEREAS, N.J.S.A. 40A:11-11(5) authorizes contracting units to establish a Cooperative Pricing 
System and to enter into Cooperative Pricing Agreements for its administration; and 
 
WHEREAS, the County of Passaic, hereinafter referred to as the “Lead Agency" has offered 
voluntary participation in a Cooperative Pricing System for the purchase of goods and services;  
 
WHEREAS, on October 2, 2024, the governing body of the Borough of Highlands, County of 
Monmouth, State of New Jersey duly considered participation in a Cooperative Pricing System 
for the provision and performance of goods and services; 
 
NOW, THEREFORE BE IT RESOLVED as follows: 
 

TITLE 
 
This RESOLUTION shall be known and may be cited as the Cooperative Pricing Resolution of the 
Borough of Highlands. 
 

AUTHORITY 
 
Pursuant to the provisions of N.J.S.A. 40A:11-11(5), the Mayor of the Borough of Highlands is 
hereby authorized to enter into a Cooperative Pricing Agreement with the Lead Agency. 
 

CONTRACTING UNIT 
 

The Lead Agency shall be responsible for complying with the provisions of the Local Public 
Contracts Law (N.J.S.A. 40A:11-1 et seq.) and all other provisions of the revised statutes of the 
State of New Jersey. 
 

EFFECTIVE DATE 
 
This resolution shall take effect immediately upon passage. 
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Motion to Approve R 24-170: 
This is a Certified True copy of the Original 
Resolution on file in the Municipal Clerk’s 
Office. 
 
DATE OF VOTE: October 2, 2024 
 
 
 
____________________________________ 
Nancy Tran, Municipal Clerk 
Borough of Highlands 
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BOROUGH OF HIGHLANDS 
COUNTY OF MONMOUTH 

 

RESOLUTION 24-171 

DIRECTING TAX COLLECTOR TO CANCEL PROPERTY TAXES ON BLOCK 69, LOT 8  
 

WHEREAS, pursuant to N.J.S.A. 54:4-3.30 et seq., the owner of the property located at Block 69, 
Lot 8, is totally and permanently disabled, as declared by the Department of Veterans Affairs; 
and  
 
WHEREAS, the owner of Block 69, Lot 8 has submitted a claim for a property tax exemption for 
the dwelling of a disabled veteran in accordance with N.J.S.A. 54:4-3.30 et seq.; and 
 
WHEREAS, the Tax Collector has reviewed the submission and is recommending that the property 
taxes for the calendar year 2024 be cancelled in the amount of $10,042.56 and that $5021.28 be 
refunded, as applicable, pursuant to the above provision. 
 
NOW, THEREFORE, BE IT RESOLVED by the Mayor and Council of the Borough of Highlands, that 
the Tax Collector be and is hereby authorized to cancel and refund the property taxes on Block 
69, Lot 8, 23 Atlantic Street, Highlands, NJ 07732 for the calendar year 2024 as set forth above. 
 
BE IT FURTHER RESOLVED, that a copy of this Resolution certified by the Municipal Clerk to be a 
true copy be forwarded to the Tax Collector, the Tax Assessor, Chief Financial Officer and the 
Monmouth County Board of Taxation.     
 
   
  
 Motion to Approve R 24-171: 

This is a Certified True copy of the Original 
Resolution on file in the Municipal Clerk’s 
Office. 
 
DATE OF VOTE: October 2, 2024 
 
 
 
____________________________________ 
Nancy Tran, Municipal Clerk 
Borough of Highlands  
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BOROUGH OF HIGHLANDS 
COUNTY OF MONMOUTH 

 

RESOLUTION 24-172 

AUTHORIZING THE AWARD OF A NON-FAIR AND OPEN CONTRACT FOR 
PROFESSIONAL SERVICES – CONFLICT ATTORNEY 

  
WHEREAS, the Borough of Highlands has a need for professional services as it is in need of a 
conflict attorney pursuant to the provisions of N.J.S.A. 19:44A-20.5; and   
 
WHEREAS, such professional services can only be provided by licensed professionals and the law 
firm of Peri Stewart Malia is so recognized; and 
 
WHEREAS, Peri Stewart Malia has set forth its proposed services in a written proposal dated 
September 23, 2024 a copy of which is available at the office of the Borough Clerk; and 
 
WHEREAS, Peri Stewart Malia has completed and submitted a Business Entity Disclosure 
Certification which certifies that Peri Stewart Malia has not made any reportable contributions 
to a political or candidate committee in the Borough of Highlands in the previous one year and 
that the contract will prohibit Peri Stewart Malia from making any reportable contributions 
through the term of the contract; and             
                    
WHEREAS, Peri Stewart Malia has completed and submitted a Political Contribution Disclosure 
form in accordance with P.L. 2005, c 271; and 
 
WHEREAS, the Chief Financial Officer has determined and certified in writing that the value of 
the contract may exceed $17,500.00; and  
 
WHEREAS, certification of availability of funds is hereby provided by the Chief Financial Officer 
of the Borough of Highlands; 
 
 I hereby certify that funds are available as follows: Acct #4-01-20-155-000-251 
 
 
 __________________________________ 
 Patrick DeBlasio, Chief Financial Officer 
 
WHEREAS, the Local Public Contracts Law N.J.S.A. 40A:11-1 et seq. requires that notice with 
respect to contracts for professional services awarded without competitive bids must be publicly 
advertised. 
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NOW, THEREFORE, BE IT RESOLVED, by the Borough Council of the Borough of Highlands as 
follows: 
 

1. That the firm of Peri Stewart Malia is hereby appointed and retained to provide 
professional services as conflict attorney at an hourly rate of $175.00 per hour, in an 
amount not to exceed $15,000.00, for the remainder of the calendar year 2024. 
 

2. The Mayor and Borough Clerk are hereby authorized to sign the contract for the aforesaid 
professional services.  
 

3. This contract is awarded without competitive bidding as “Professional Services” in 
accordance with the Local Public Contracts Law, N.J.S.A. 40A:11-5(1)(a)(i) because it is for 
services performed by law to practice a recognized profession. 
 

4. A copy of this Resolution as well as the contract shall be placed on file with the Municipal 
Clerk of the Borough of Highlands. 
 
 
 

Motion to Approve R 24-172: 
This is a Certified True copy of the Original 
Resolution on file in the Municipal Clerk’s 
Office. 
 
DATE OF VOTE: October 2, 2024 
 
 
 
____________________________________ 
Nancy Tran, Municipal Clerk 
Borough of Highlands   
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BOROUGH OF HIGHLANDS 
COUNTY OF MONMOUTH 

 

RESOLUTION 24-173 

AUTHORIZING THE AWARD OF A CONTRACT TO NEXTREQUEST FOR ANNUAL RENEWAL OF 
RECORDS REQUEST MANAGEMENT SOFTWARE LICENSE 

  
WHEREAS, by way of Resolution 22-219, duly adopted October 5, 2022, the Borough awarded a 
renewal contract to NextRequest for its records request management software; and 
 
WHEREAS, by way of Resolution 23-188, duly adopted September 6, 2023, the Borough awarded 
a renewal contract to NextRequest for its records request management software; and 
 
WHEREAS, NextRequest has submitted an invoice, dated October 1, 2024, for its annual license 
in the amount of $7,293.04, for the term of one (1) year, beginning October 1, 2024 through 
September 30, 2025; and 
 
WHEREAS, such annual renewal for the support or maintenance of proprietary computer 
hardware and software may be awarded without public advertising for bids or bidding in 
accordance with N.J.S.A. 40:A11-5(dd); and 
      
WHEREAS, the governing body has determined that it is in the best interest of the Borough to 
enter into a contract with NextRequest, for the term of one (1) year, beginning October 1, 2024 
through September 30, 2025 for renewal of its records request management software annual 
license, in an amount not to exceed $7,293.04 in accordance with NextRequest’s invoice dated 
October 1, 2024; and  
 
WHEREAS, certification of availability of funds is hereby provided by the Chief Financial Officer 
of the Borough of Highlands; 
 
 I hereby certify that funds are available as follows: Acct#4-01-20-120-000-252 
 
 __________________________________ 
 Patrick DeBlasio, Chief Financial Officer 
 
WHEREAS, in accordance with the Local Public Contracts Law, N.J.S.A. 40A:11-1 et. seq., the 
Municipal Clerk shall publicly advertise notice of this action.  
 
NOW, THEREFORE, BE IT RESOLVED, by the Borough Council of the Borough of Highlands as 
follows: 
 

1. A contract is hereby awarded to NextRequest for the annual renewal of the records 
request management software license, for the term of one (1) year, beginning October 1, 
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2024 through September 30, 2025, as outlined above for an amount not to exceed 
$7,293.04. 

 
2. The contract is awarded without competitive bidding in accordance with the Local Public 

Contracts Law, N.J.S.A. 40A:11-5(dd). The Mayor and Borough Clerk are hereby 
authorized to sign said contract. 
 

3. A copy of the Resolution as well as the contract shall be placed on file with the Borough 
Clerk of the Borough of Highlands. 
 

4. The Borough Clerk is hereby directed to publish notice of this award as required by law. 
 

 
 
Motion to Approve R 24-173: 

This is a Certified True copy of the Original 
Resolution on file in the Municipal Clerk’s 
Office. 
 
DATE OF VOTE: October 2, 2024 
 
 
 
____________________________________ 
Nancy Tran, Municipal Clerk 
Borough of Highlands 
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BOROUGH OF HIGHLANDS 
COUNTY OF MONMOUTH 

 

RESOLUTION 24-174 

AUTHORIZING THE REFUND OF A CERTIFICATE OF OCCUPANCY APPLICATION FEE 
 
WHEREAS, the Finance Officer of the Borough of Highlands has received a request to refund a 
certificate of occupancy application fee; and 
 
WHEREAS, the Fire Official has confirmed that the inspection was not completed and accordingly 
determined that the certificate of occupancy application fee should be refunded and is due and 
payable by the Borough of Highlands; and  
 
WHEREAS, the Finance Officer recommends the immediate refund of the certificate of occupancy 
application fee by the Borough of Highlands. 
 
NOW, THEREFORE BE IT AND IT IS HEREBY RESOLVED by the Mayor and Council of the Borough 
of Highlands, in the County of Monmouth, State of New Jersey, that the Finance Officer is 
authorized to immediately refund the certificate of occupancy application fee to the individual 
property owner listed below: 
 
ADDRESS    AMOUNT      NAME  
60 South Bay   $225.00  Helen Maresca  
Highlands, NJ 07732 
 
 

 
Motion to Approve R 24-174: 

This is a Certified True copy of the Original 
Resolution on file in the Municipal Clerk’s 
Office. 
 
DATE OF VOTE: October 2, 2024 
 
 
 
____________________________________ 
Nancy Tran, Municipal Clerk 
Borough of Highlands 
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BOROUGH OF HIGHLANDS 
COUNTY OF MONMOUTH 

 

RESOLUTION 24-175 

AUTHORIZING THE REFUND OF A CURB CUT ESCROW DEPOSIT FEE 
 
WHEREAS, the Finance Officer of the Borough of Highlands has received a request to refund a 
curb cut escrow deposit fee; and 
 
WHEREAS, the Superintendent of Public Works has inspected the area and deemed the work 
satisfactorily completed and accordingly determined that the escrow deposit fee should be 
refunded and is due and payable by the Borough of Highlands; and  
 
WHEREAS, the Finance Officer recommends the immediate refund of the Escrow Deposit Fee by 
the Borough of Highlands. 
 
NOW, THEREFORE BE IT AND IT IS HEREBY RESOLVED by the Mayor and Council of the Borough 
of Highlands, in the County of Monmouth, State of New Jersey, that the Finance Officer is 
authorized to immediately refund the Escrow Deposit Fee to the individual property owner listed 
below: 
 
ADDRESS    ACCOUNT   AMOUNT     NAME  
15 Center St.   T-03-56-850-000-001  $500.00 Julian Mambelli  
Highlands, NJ 07732 
 
 

 
Motion to Approve R 24-175: 

This is a Certified True copy of the Original 
Resolution on file in the Municipal Clerk’s 
Office. 
 
DATE OF VOTE: October 2, 2024 
 
 
 
____________________________________ 
Nancy Tran, Municipal Clerk 
Borough of Highlands 
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BOROUGH OF HIGHLANDS 
COUNTY OF MONMOUTH 

 

RESOLUTION 24-176 
AWARDING A FAIR AND OPEN CONTRACT FOR THE PORTLAND ROAD 
DRAINAGE AND ROADWAY IMPROVEMENTS PROJECT  

 
WHEREAS, the Borough of Highlands accepted bids on September 5, 2024 for the Portland Road 
Drainage and Roadway Improvements Project; and 
 
WHEREAS, three (3) bids were received for the aforesaid project which were reviewed by the 
Borough Engineer’s Office, as follows: 
 

      Bidder's Name Base 1  Base 2 Alt A        Alt B      Total 

James R. Ientile, Inc. $671,030.00 $141,120.00 $31,780.00 $28,490.00    $872,420.00 

Seacoast Construction, Inc.     $697,246.10 $171,921.25      $25,200.00 $19,800.00    $914,167.35 

Lancha Construction Corp. $833,032.40 $238,733.80      $28,000.00 $22,000.00 $1,121,766.20 
        

WHEREAS, James R. Ientile, Inc. appears to be the lowest responsible bidder; and 
 
WHEREAS, the Borough Engineer, Colliers Engineering & Design, by way of correspondence dated 
September 13, 2024 has made the recommendation that the contract be awarded to James R. 
Ientile, Inc., as the lowest responsible bidder, for the Total Amount Bid, consisting of Base Bid 1, 
Base Bid 2, Alternate Bid A and Alternate Bid B, in the amount of $872,420.00, subject to the 
availability of funds by the Chief Financial Officer of the Borough of Highlands; and 
 
WHEREAS, a certification of funds is hereby provided by the Chief Financial Officer of the Borough 
of Highlands. 
 
 I hereby certify funds are available as follows: Acct  #C-04-24-101-000-201 
        #C-04-14-108-000-555 
 
        
 Patrick DeBlasio, Chief Financial Officer  
  
NOW, THEREFORE, BE IT RESOLVED, by the Borough of Highlands governing body as follows: 
 

1. That the Contract for the Portland Road Drainage and Roadway Improvements Project is 
hereby awarded to James R. Ientile, Inc., in an amount not to exceed $872,420.00 for the 
total amount bid, consisting of Base Bid 1, Base Bid 2, Alternate Bid A and Alternate Bid 
B, subject to receipt of concurrence of award from NJDOT Local Aid. 
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2. That the Mayor, Borough Administrator and Borough Clerk be and are hereby authorized 
and directed to take all steps necessary to engage the services of James R. Ientile, Inc. 
including executing a contract. 
 

3. A copy of this Resolution as well as the contract shall be placed on file with the Borough 
Clerk of the Borough of Highlands. 
 

4. The Borough Clerk is hereby directed to forward a certified copy of this Resolution to the 
Borough Engineer and to the unsuccessful bidders. 
 
 

Motion to Approve R 24-176: 
 
This is a Certified True copy of the Original 
Resolution on file in the Municipal Clerk’s 
Office. 
 
DATE OF VOTE: October 2, 2024 
 
 
 
____________________________________ 
Nancy Tran, Municipal Clerk 
Borough of Highlands 
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BOROUGH OF HIGHLANDS 
COUNTY OF MONMOUTH 

 

RESOLUTION 24-177 
AUTHORIZING PAYMENT OF BILLS 

 
WHEREAS, certain numbered vouchers have been submitted to the Borough of Highlands for 
payment from a list, prepared and dated October 2, 2024, which totals as follows: 

 
Current Fund    $         82,059.86 
Sewer Account   $           7,039.79 
Capital Fund    $         30,403.44 
Trust-Other    $         13,473.92 
Federal/State Grants   $        _ ----_____    

 Total    $       132,977.01 
 
NOW, THEREFORE, BE IT RESOLVED by the Mayor and Council of the Borough of Highlands that 
the vouchers, totaling $ 132,977.01 be paid to the person[s] named, for the amounts set opposite 
their respective name[s], and endorsed and approved on said vouchers. An individual listing of 
all bills is posted on the borough website at www.highlandsborough.org and on file in the 
Municipal Clerk's office for reference. 
 
 
Motion to Approve R 24-177: 

This is a Certified True copy of the Original 
Resolution on file in the Municipal Clerk’s 
Office. 
 
DATE OF VOTE: October 2, 2024 
 
 
 
____________________________________ 
Nancy Tran, Municipal Clerk 
Borough of Highlands 
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BOROUGH OF HIGHLANDS 
COUNTY OF MONMOUTH 

 

RESOLUTION 24-178 
APPROVING REQUEST FOR WAIVER OF ALCOHOL BAN FOR COMMUNITY CENTER RENTAL 

 
WHEREAS, the Borough of Highlands has received an application for the rental of the Community 
Center from Nicole Salerno to host a Baby 1st Birthday; and 
 
WHEREAS, Ms. Salerno has requested a waiver of the alcohol prohibition in order to serve 
alcohol to the guests of this event; and 
 
WHEREAS, Ms. Salerno has obtained the necessary insurance coverage required to allow alcohol 
at the event. 
 
NOW, THEREFORE, BE IT RESOLVED, by the governing body of the Borough of Highlands, that 
Ms. Salerno’s request for a waiver of the alcohol prohibition is approved for the Baby Birthday 
Party to be hosted on November 9, 2024, 11am to 5pm; 
 
BE IT FURTHER RESOLVED, that as a condition of this approval the applicant has provided the 
Borough Clerk with a certificate of insurance coverage naming the Borough of Highlands as an 
additional insured, subject to the Borough Administrator’s review and approval. 
 
 
 
Motion to Approve R 24-178: 
 

This is a Certified True copy of the Original 
Resolution on file in the Municipal Clerk’s 
Office. 
 
DATE OF VOTE: October 2, 2024 
 
 
 
____________________________________ 
Nancy Tran, Municipal Clerk 
Borough of Highlands 
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BOROUGH OF HIGHLANDS 
COUNTY OF MONMOUTH 

 

RESOLUTION 24-179 

APPROVING FIRST AID SQUAD APPLICATION 
 

WHEREAS, the following individual has submitted a Membership Application to be a Member to 
the Highlands First Aid Squad: 
 

James Hynes 
 
WHEREAS, Warren “Jay” Terwilliger, Chief of the First Aid Squad, has approved the aforesaid 
Membership Application; 
 
NOW, THEREFORE, BE IT RESOLVED by the Governing Body of the Borough of Highlands that the 
First Aid Squad Membership Application of the above listed individual is hereby approved. 
 
 
 
Motion to Approve R 24-179: 

This is a Certified True copy of the Original 
Resolution on file in the Municipal Clerk’s 
Office. 
 
DATE OF VOTE: October 2, 2024 
 
 
 
____________________________________ 
Nancy Tran, Municipal Clerk 
Borough of Highlands 
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BOROUGH OF HIGHLANDS 
COUNTY OF MONMOUTH 

 

RESOLUTION 24-180 

AUTHORIZING THE AWARD OF A NON-FAIR AND OPEN CONTRACT FOR 
PROFESSIONAL CONSTRUCTION ADMINISTRATION AND INSPECTION SERVICES IN 
CONNECTION WITH THE PORTLAND ROAD DRAINAGE IMPROVEMENTS PROJECT 

  
WHEREAS, the Borough of Highlands has a need for professional services in connection with the 
Portland Road Drainage Improvements Project pursuant to N.J.S.A. 19:44A-20.5; and   
 
WHEREAS, Colliers Engineering & Design, Inc. has set forth its proposed services in a written 
proposal dated September 10, 2024, a copy of which is available at the office of the Borough 
Clerk; and 
 
WHEREAS, the scope of work includes coordination and attendance at pre-construction 
meetings, preparation of meeting minutes and the notice to proceed, providing minor plan 
changes, site visits to ensure contractors compliance with the contract, providing photographs 
of progress, review of shop drawings provided by the Contractor and/or providing engineering 
redesign if necessary to adapt to actual field conditions, review and monitoring of the 
construction schedule, preparing inspection and progress reports, project closeout, including 
punch lists and project certifications, and the preparation of change orders/invoice review; and 
 
WHEREAS, this project is tied to a NJDOT Local Aid Grant and Colliers will assist in Grant 
Management and Grant Closeout of this project; and 
 
WHEREAS, the said proposed services includes the following lump sum fee: 
            
          Fee 
Phase 1.0 – Construction Administration & Inspection Services               $65,500.00 
                    Reimbursable Expenses       $     250.00 
         Total   $65,750.00 
                                
WHEREAS, such professional services can only be provided by licensed professionals and the firm 
of Colliers Engineering & Design, Inc., 101 Crawfords Corner Road, Suite 3400, Holmdel, New 
Jersey 07733 is so recognized; and 
 
WHEREAS, the governing body has determined that it is in the best interest of the Borough to 
retain Colliers Engineering & Design, Inc. for professional services in connection with the Portland 
Road Drainage Improvements Project; and  
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WHEREAS, this contract is to be awarded for an amount not to exceed $65,750.00 as stated in 
Colliers Engineering & Design, Inc.’s proposal dated September 10, 2024; and 
 
WHEREAS, Colliers Engineering & Design, Inc. has completed and submitted a Business Entity 
Disclosure Certification which certifies that Colliers Engineering & Design, Inc. has not made any 
reportable contributions to a political or candidate committee in the Borough of Highlands in the 
previous one year and that the contract will prohibit Colliers Engineering & Design, Inc. from 
making any reportable contributions through the term of the contract; and 
 
WHEREAS, Colliers Engineering & Design, Inc. has completed and submitted a Political 
Contribution Disclosure form in accordance with P.L. 2005, c 271; and 
 
WHEREAS, certification of availability of funds is hereby provided by the Chief Financial Officer 
of the Borough of Highlands; 
 
 I hereby certify that funds are available as follows: Acct #C04-10-120-000-555 
 
 __________________________________ 
 Patrick DeBlasio, Chief Financial Officer 
 
WHEREAS, the Local Public Contracts Law N.J.S.A. 40A:11-1 et. seq. requires that notice with 
respect to contracts for professional services awarded without competitive bids must be publicly 
advertised. 
 
NOW, THEREFORE, BE IT RESOLVED, by the Borough Council of the Borough of Highlands as 
follows: 
 

1. Colliers Engineering & Design, Inc. is hereby retained to provide professional services in 
connection with the Portland Road Drainage Improvements Project in the Borough of 
Highlands as outlined above for an amount not to exceed $65,750.00. 

 
2. The contract is awarded without competitive bidding as a “Professional Service” in 

accordance with the Local Public Contracts Law, N.J.S.A. 40A:11-5(1)(a).  The Mayor and 
Borough Clerk are hereby authorized to sign said contract. 
 

3. A copy of the Resolution as well as the contract shall be placed on file with the Borough 
Clerk of the Borough of Highlands. 
 

4. The Borough Clerk is hereby directed to publish notice of this award as required by law. 
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Motion to Approve R 24-180: 

This is a Certified True copy of the Original 
Resolution on file in the Municipal Clerk’s 
Office. 
 
DATE OF VOTE: October 2, 2024 
 
 
 
____________________________________ 
Nancy Tran, Municipal Clerk 
Borough of Highlands 
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