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BOROUGH OF HIGHLANDS 

COUNCIL REGULAR MEETING 

22 Snug Harbor Avenue, Highlands NJ 07732 

Wednesday, August 16, 2023 at 7:00 PM 

AGENDA 

The notice requirements provided for in the Open Public Meetings Act have been satisfied. Notice of 

this meeting was properly given by transmission to the Asbury Park Press and the Two River Times and 

by posting at the Borough of Highlands Municipal Building and filing with the Borough Clerk all on 

January 1, 2023. Items listed on the agenda are subject to change. 

PLEDGE OF ALLEGIANCE 

ROLL CALL: Councilmember Cervantes | Councilmember Chelak | Councilmember Melnyk 

Council President Olszewski | Mayor Broullon 

OTHER BUSINESS 

1. 4:30 Movie/Miller Hill Inc. Application 

APPROVAL OF MINUTES 

2. July 19, 2023 Meeting Minutes 

3. July 19, 2023 Executive Session Minutes 

INTRODUCTION OF PROPOSED ORDINANCES 

4. O-23-13 Bond Ordinance Amending in Part Bond Ordinance No. O-21-28 Adopted on June 16, 

2021, Providing for the Construction of a New Municipal Building for the Borough of Highlands, in 

Order to Increase the Authorized Bonds and Notes to be Issued to Finance a Portion of the Costs 

Thereof By $3,420,000 for a Total Debt Authorization of $8,170,000, Authorized in and by the Borough 

of Highlands, in the County of Monmouth, New Jersey 

5. O-23-14 Amending Chapter 2 (Administration), Section 2-10 (Police Department), Subsection 2-

10.6 (Police Headquarters) of the Code of the Borough of Highlands  

6. O-23-15 Amending Chapter 11 (Uniform Fire Code), Section 11-5 (Appointments, Qualifications; 

Term of Office; Removal) 

7. O-23-16 Amending Borough of Highlands Revised General Ordinances Adding Code Section 2-

24.6 (Reports) to Require the Borough First Aid Squad to Provide Monthly Reports to the Borough 

Administrator 

8. O-23-17 Amending Borough of Highlands Revised General Ordinances to Add Code Section 2-11.6 

(Reports) to Require the Borough Fire Department to Provide Monthly Reports to the Borough 

Administrator 

9. O-23-18 Accepting Storm Drainage Easement for Block 3, Lot 7.02 
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RESOLUTIONS 

10. R 23-168 Approving Renewal of Liquor License for the 2023-2024 Term 

CONSENT AGENDA 

11. R 23-169 Authorizing Refund of Tax Overpayment 

12. R 23-170 Property Tax Cancellation and Refund 

13. R 23-171 Authorizing the Award of a Contract to HAPCO Fence Contractors for Installation of a 

Fence at the Skate Park 

14. R 23-172 Requesting Approval of Insertion of $65,000 the 2023 Budget Revenue Available from 

the Spotted Lanternfly Reimbursement Grant 

15. R 23-173 Authorizing Advertisement and Solicitation of Sealed Bids for the Lease of Municipal 

Property 

16. R 23-174 Authorizing the Award of a Contract to Forerunner Industries, Inc., for a Floodplain 

Management Software License 

17. R 23-175 Authorizing the Award of a Non-Fair and Open Contract for Professional Engineering 

Services for the Highlands and Monmouth Hills Flood Mitigation and Green Infrastructure Project – 

USDOT Protect Grant Application 

18. R 23-176 Authorizing the Award of a Non-Fair and Open Contract for Professional Engineering 

Services in Connection with the Jones Creek Dredging Project 

19. R 23-177 Accepting Donation of a Metal Replacement Sign for Gertrude Ederle Park 

20. R 23-178 Authorizing the Borough of Highlands to Enter into a Commodity Resale Agreement with 

the County of Monmouth 

21. R 23-179 Approving a Membership Application for the Highlands Fire Department 

22. R 23-180 Approving Request for Waiver of Alcohol Ban for Community Center Rental 

23. R 23-181 Appointing Land Use Board Member 

24. R 23-182 Property Tax Cancellation and Refund 

25. R 23-183 Appointing Paul A. Murphy, Jr. as Fire Official and Housing Inspector 

26. R 23-184 Appointing Nancy Tran to Serve in the Position of Registrar 

27. R 23-185 Authorizing Payment of Bills 

REPORTS 

28. Mayor's Report 

PUBLIC PORTION  
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Individuals wishing to address the Council shall be recognized by the presiding officer and shall give 

their name, address, and the group, if any, they represent. Although the Council encourages public 

participation, it reserves the right, through its presiding officer, to terminate remarks to and/or by any 

individual not in keeping with the conduct of a proper and efficient meeting. If any individual refuses to 

conduct themselves in a proper manner, they will be removed from the meeting. The Council will not, 

during the public portion of this meeting, discuss matters involving employment, appointment, 

termination of employment, negotiations, terms and conditions of employment, evaluation of the 

performance of, promotion or discipline of any specific or prospective or current employee. There is a 3-

minute time limit for your comments. 

EXECUTIVE SESSION 

Executive Session will be held following the Regular Council Meeting. Prior to each Executive Session, 

the Borough Council will convene in open session at which time a resolution will be adopted in 

accordance with N.J.S.A. 10:4-13. No formal action will be taken during Executive Session. 

RESOLUTION TO ENTER EXECUTIVE SESSION 

BE IT RESOLVED that the following portion of this meeting shall not be open to the public, 

BE FURTHER RESOLVED that private consideration is deemed required and is permitted because of 

the following noted exceptions set forth in the Act: 

29. Potential Litigation 

30. Attorney-Client Privilege – LOSAP Ordinance 

31. Contracts 

BE IT FURTHER RESOLVED that it is anticipated that the matters to be considered in private may 

be disclosed to the public at a later date when the need for privacy no longer exists. 

ADJOURNMENT 
If you have any questions regarding this agenda, please contact the Borough Clerk at (732) 872-1224 

ext. 201 or email clerk@highlandsborough.org. 
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BOROUGH OF HIGHLANDS 
COUNTY OF MONMOUTH 

 

BOND ORDINANCE O-23-13 

BOND ORDINANCE AMENDING IN PART BOND ORDINANCE NO. O-21-28 ADOPTED ON JUNE 
16, 2021, PROVIDING FOR THE CONSTRUCTION OF A NEW MUNICIPAL BUILDING FOR THE 
BOROUGH OF HIGHLANDS, IN ORDER TO INCREASE THE AUTHORIZED BONDS AND NOTES TO 
BE ISSUED TO FINANCE A PORTION OF THE COSTS THEREOF BY $3,420,000 FOR A TOTAL DEBT 
AUTHORIZATION OF $8,170,000, AUTHORIZED IN AND BY THE BOROUGH OF HIGHLANDS, IN 
THE COUNTY OF MONMOUTH, NEW JERSEY 
 
WHEREAS, the Borough of Highlands, in the County of Monmouth, New Jersey (the “Borough”) 
finally adopted Bond Ordinance No. O-21-28 on June 16, 2021 (the “Prior Ordinance”), 
providing for the construction of a new municipal building to be undertaken in and by the 
Borough (the “Project”); and 
 
WHEREAS, the Prior Ordinance appropriated the sum of $10,000,000 for costs of the Project, 
including $5,000,000 which was expected to be received from the Federal Emergency 
Management Agency (FEMA); and 
 
WHEREAS, the Borough no longer expects to receive the full amount of $5,000,000 of said 
funds from FEMA, and instead expects to receive a lesser amount of $1,400,000 from FEMA for 
costs of the Project; and 
 
WHEREAS, the Borough has determined that the amount of debt authorized by the Prior 
Ordinance is therefore insufficient and has determined to supplement the amount of bonds and 
notes authorized by the Prior Ordinance in order to adequately finance the costs of the Project. 
 
NOW, THEREFORE, BE IT ORDAINED by the BOROUGH COUNCIL OF THE BOROUGH OF 
HIGHLANDS, IN THE COUNTY OF MONMOUTH, STATE OF NEW JERSEY (not less than two-thirds 
of all members thereof affirmatively concurring), AS FOLLOWS: 
  

Section 1. The improvements described in Section 3 of this bond ordinance are 
hereby authorized as general improvements to be undertaken in and by the Borough and were 
previously authorized by the Prior Ordinance.  For the improvements or purposes described in 
Section 3 hereof, there is appropriated the sum of $10,000,000, said sum being inclusive of 
appropriations heretofore made therefor, including $1,400,000 expected to be received from 
FEMA, and the sum of $430,000 as the down payment for said purposes as required by the 
Local Bond Law, N.J.S.A. 40A:2-1 et seq.  $250,000 of such down payment was previously 
appropriated by the Prior Ordinance, and an additional down payment of $180,000 is 
authorized hereby and is now available by virtue of provision for down payment or for capital 
improvement purposes in the Capital Improvement Fund of one or more previously adopted 
budgets. 

 
Section 2. In order to finance the costs of said improvements or purposes, an 

increase of $3,420,000 negotiable bonds are hereby authorized in addition to the $4,750,000 
negotiable bonds previously authorized by the Prior Ordinance for a total principal amount not 
to exceed $8,170,000 pursuant to the Local Bond Law.  In anticipation of the issuance of said 
bonds and to temporarily finance said improvements or purposes, negotiable bond anticipation 
notes are hereby authorized to be issued pursuant to and within the limitations prescribed by 
the Local Bond Law.   

 
Section 3. (a)  The improvements hereby authorized and the purposes for which the 

obligations are to be issued consist of the construction of a new municipal building for the 
Borough, together with all purposes necessary incidental or apparent thereto, all as shown on 
and in accordance with plans, specifications or requisitions therefor on file with or through the 
Borough Chief Financial Officer, as finally approved by the governing body of the Borough. 
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(b)  The estimated maximum amount of bonds or notes to be issued for the 
improvements or purposes described in Section 3(a) hereof is $8,170,000, including the 
$3,420,000 increase authorized herein, as stated in Section 2 hereof. 

 
(c)  The estimated cost of the improvements or purposes described in Section 

3(a) hereof is $10,000,000. 
 
Section 4. All bond anticipation notes issued hereunder shall mature at such times 

as may be determined by the chief financial officer of the Borough, provided that no note shall 
mature later than one (1) year from its date.  All notes issued hereunder may be renewed from 
time to time subject to the provisions of N.J.S.A. 40A:2-8.  The notes shall bear interest at such 
rate or rates and be in such form as may be determined by the chief financial officer, who shall 
determine all matters in connection with notes issued pursuant to this ordinance, and the chief 
financial officer's signature upon the notes shall be conclusive evidence as to all such 
determinations.  The chief financial officer is hereby authorized to sell part or all of the notes 
from time to time at public or private sale and to deliver them to the purchasers thereof upon 
receipt of payment of the purchase price plus accrued interest from their dates to the date of 
delivery thereof.  The chief financial officer is directed to report in writing to the governing 
body at the meeting next succeeding the date when any sale or delivery of such notes occurs, 
such report shall include the amount, the description, the interest rate and the maturity 
schedule of the notes sold, the price obtained and the name of the purchaser. 

 
Section 5. The following additional matters are hereby determined, declared, 

recited and stated: 
(a)  The improvements or purposes described in Section 3 of this bond ordinance 

are not a current expense and are improvements or purposes that the Borough may 
lawfully undertake as general improvements and no part of the cost thereof has been or 
shall be specially assessed on property specially benefited thereby. 

 
(b)  The average period of usefulness of the improvements or purposes, within 

the limitations of the Local Bond Law and taking into consideration the amount of the 
obligations authorized for said purposes, according to the reasonable life thereof 
computed from the date of the bonds authorized by this bond ordinance, is thirty (30) 
years. 

 
(c)  The Supplemental Debt Statement required by the Local Bond Law has been 

duly prepared and filed in the office of the Municipal Clerk, and a complete executed 
duplicate thereof has been filed in the office of the Director of the Division of Local 
Government Services in the Department of Community Affairs of the State of New 
Jersey. Such Statement shows that the gross debt of the Borough as defined in the Local 
Bond Law is increased by the authorization of the bonds and notes provided in this bond 
ordinance by $3,420,000 and the obligations authorized herein will be within all debt 
limitations prescribed by that Law. 

 
(d)  An aggregate amount not exceeding $750,000 authorized by the Prior 

Ordinance, for interest on said obligations, costs of issuing said obligations, engineering 
costs, legal fees and other items of expense listed in and permitted under N.J.S.A. 40A:2-
20 is included as part of the cost of said improvements and is included in the estimated 
cost indicated herein for said improvements. 

 
(e)  To the extent that moneys of the Borough are used to finance, on an interim 

basis, costs of said improvements or purposes, the Borough reasonably expects such 
costs to be paid or reimbursed with the proceeds of obligations issued pursuant hereto. 
This ordinance shall constitute a declaration of official intent for the purposes and 
within the meaning of Section 1.150-2(e) of the United States Treasury Regulations. 
 
Section 6. The capital budget of the Borough is hereby amended to conform with 

the provisions of this ordinance to the extent of any inconsistency herewith.  The resolution in 
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the form promulgated by the Local Finance Board showing full detail of the amended capital 
budget and capital program as approved by the Director of the Division of Local Government 
Services is on file with the Municipal Clerk and is available there for public inspection. 

 
Section 7. Any grant or similar moneys from time to time received by the Borough 

for the improvements or purposes described in Section 3 hereof, shall be applied either to 
direct payment of the cost of the improvements or to payment of the obligations issued 
pursuant to this ordinance.  The amount of obligations authorized but not issued hereunder 
shall be reduced to the extent that such funds are received and so used. 

 
Section 8. The full faith and credit of the Borough are hereby pledged to the 

punctual payment of the principal of and the interest on the obligations authorized by this bond 
ordinance.  The obligations shall be direct, unlimited obligations of the Borough, and, unless 
paid from other sources, the Borough shall be obligated to levy ad valorem taxes upon all the 
taxable property within the Borough for the payment of the obligations and the interest 
thereon without limitation as to rate or amount. 
  

Section 9.  All ordinances or parts of ordinances in conflict or inconsistent with any 
of the terms of this ordinance are hereby repealed to the extent that they are in such conflict or 
are inconsistent.  In the event that any section, part or provision of this ordinance shall be held 
to be unconstitutional or invalid by any court, such holding shall not affect the validity of this 
ordinance as a whole, or any part hereof other than the part so held unconstitutional or invalid. 

 
Section 10. This bond ordinance shall take effect twenty (20) days after the first 

publication thereof after final adoption, as provided by the Local Bond Law. 
 
 
First Reading and Set Hearing Date for O-23-13: 

 
This is a Certified True copy of the Original 
Ordinance on file in the Municipal Clerk’s 
Office. 
 
DATE OF VOTE: August 16, 2023 
 
 
____________________________________ 
Nancy Tran, Municipal Clerk 
Borough of Highlands 
 
 
 

 
Public Hearing for O-23-13: 

This is a Certified True copy of the Original 
Ordinance on file in the Municipal Clerk’s 
Office. 
 
DATE OF VOTE: September 6, 2023 
 
 
___________________________________ 
Carolyn Broullon, Mayor 
 
 
____________________________________ 
Nancy Tran, Municipal Clerk 
Borough of Highlands 
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BOROUGH OF HIGHLANDS 
COUNTY OF MONMOUTH 

 

ORDINANCE O-23-14 

AMENDING CHAPTER 2 (ADMINISTRATION), SECTION 2-10 (POLICE DEPARTMENT), 
SUBSECTION 2-10.6 (POLICE HEADQUARTERS) OF THE CODE OF THE BOROUGH OF HIGHLANDS  
 
WHEREAS, Chapter 2, Administration, Section 2-10, Police Department, Subsection 2-10.6 Police 
Headquarters of the Borough Code sets forth the address for Police Headquarters; and  
 
WHEREAS, due to the construction and completion of the new Municipal Building, it is necessary 
to update the address in the Borough Code to reflect the new location for Police Headquarters. 
 
NOW, THEREFORE, BE IT ORDAINED by the governing body of the Borough of Highlands as 
follows: 
 
 SECTION I. Chapter 2, Administration, Section 2-10, Police Department, Subsection 2-10.6 
Police Headquarters is hereby amended as follows: (additions are shown in underlines, deletions 
are shown as strikeovers.) 
 
§ 2-10.6, Police Headquarters. 
 
The police headquarters are hereby established in the municipal building, situated at 171 Bay 
Avenue, 151 Navesink Avenue, Highlands, New Jersey which shall be open for the transaction of 
business at all hours of the day and night including Sundays.  
 
 SECTION II. SEVERABILITY.  If any section, subsection, sentence, clause or phrase of this 
Ordinance is for any reason held to be unconstitutional or invalid, such decision shall not affect 
the remaining portions of this Ordinance, which shall otherwise remain in full force and effect. 
 
 SECTION III. REPEALER.  All ordinances or parts of ordinances inconsistent herewith are 
hereby repealed to the extent of such inconsistency. 
 

SECTION IV. EFFECTIVE DATE.  This Ordinance shall take effect after final passage and 
publication as provided by law. 
 
 
 
First Reading and Set Hearing Date for O-23-14: 

 
This is a Certified True copy of the Original 
Ordinance on file in the Municipal Clerk’s 
Office. 
 
DATE OF VOTE: August 16, 2023 
 
 
____________________________________ 
Nancy Tran, Municipal Clerk 
Borough of Highlands 
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Public Hearing for O-23-14: 
This is a Certified True copy of the Original 
Ordinance on file in the Municipal Clerk’s 
Office. 
 
DATE OF VOTE: September 6, 2023 
 
 
___________________________________ 
Carolyn Broullon, Mayor 
 
 
____________________________________ 
Nancy Tran, Municipal Clerk 
Borough of Highlands 
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BOROUGH OF HIGHLANDS 
COUNTY OF MONMOUTH 

 

ORDINANCE O-23-15 

AMENDING CHAPTER 11 (UNIFORM FIRE CODE), SECTION 11-5 (APPOINTMENTS, 
QUALIFICATIONS; TERM OF OFFICE; REMOVAL) 

 
WHEREAS, Chapter 11, Uniform Fire Code, Section 11-5, Appointments, Qualifications; Term of 
Office; Removal, establishes regulations regarding the Uniform Fire Code; and  
 
WHEREAS, the governing body desires to amend the regulations. 
 
NOW, THEREFORE, BE IT ORDAINED by the governing body of the Borough of Highlands as 
follows: 
 
 SECTION I. Chapter 11, Uniform Fire Code, Section 11-5, Appointments; Qualifications; 
Term of Office; Removal, is hereby amended as follows: (additions are shown in underlines, 
deletions are shown as strikeovers.) 

 
§ 11-5 APPOINTMENTS, QUALIFICATIONS; TERM OF OFFICE; REMOVAL. 
 
§ 11-5.1 Appointment and Qualifications of the Fire Official. 
 

The fire official shall be certified by the state and appointed by the governing body from a list of 

three names submitted by the Chief of the Fire Department after review of credentials 

submitted to the Borough Administrator. 

 
§ 11-5.2 Appointment and Qualifications of Inspectors and Other Employees. 
 

Inspectors and other employees of the enforcing agency shall be appointed by the governing 

body upon recommendation of the fire official after review of credentials submitted to the 

Borough Administrator. All life hazard use inspectors shall be certified by the state. 
 
§ 11-5.3 Reserved. Appointment of Legal Counsel. 
 

The governing body shall specifically appoint legal counsel to assist the agency in enforcing the 

Uniform Fire Code. 

 
§ 11-5.4 Term of Office. No change. 

 
§ 11-5.5 Removal from Office. No change. 
 

SECTION II. SEVERABILITY.  If any section, subsection, sentence, clause or phrase of this 
Ordinance is for any reason held to be unconstitutional or invalid, such decision shall not affect 
the remaining portions of this Ordinance, which shall otherwise remain in full force and effect. 
 
 SECTION III. REPEALER.  All ordinances or parts of ordinances inconsistent herewith are 
hereby repealed to the extent of such inconsistency. 
 

SECTION IV. EFFECTIVE DATE.  This Ordinance shall take effect after final passage and 
publication as provided by law. 
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First Reading and Set Hearing Date for O-23-15: 
 
This is a Certified True copy of the Original 
Ordinance on file in the Municipal Clerk’s 
Office. 
 
DATE OF VOTE: August 16, 2023 
 
 
____________________________________ 
Nancy Tran, Municipal Clerk 
Borough of Highlands 
 
 
 

 
 
 
Public Hearing for O-23-15: 

This is a Certified True copy of the Original 
Ordinance on file in the Municipal Clerk’s 
Office. 
 
DATE OF VOTE: September 6, 2023 
 
 
___________________________________ 
Carolyn Broullon, Mayor 
 
 
____________________________________ 
Nancy Tran, Municipal Clerk 
Borough of Highlands 
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BOROUGH OF HIGHLANDS 
COUNTY OF MONMOUTH 

 

ORDINANCE O-23-16 

AMENDING BOROUGH OF HIGHLANDS REVISED GENERAL ORDINANCES ADDING CODE 
SECTION 2-24.6 (REPORTS) TO REQUIRE THE BOROUGH FIRST AID SQUAD TO PROVIDE 

MONTHLY REPORTS TO THE BOROUGH ADMINISTRATOR 
  
WHEREAS, the Borough of Highlands has a First Aid Squad to provide emergency medical services 
to the residents of the Borough; and 
 
WHEREAS, the Borough of Highlands believes that it is in the best interest of the Borough and its 
residents for the Highlands First Aid Squad to submit reports detailing the substance of their calls 
during the month to the Borough Administrator including, but not limited to: the number of calls 
related to health emergencies, fire assistance, car accidents, and police assistance; all training 
completed by each member by course name, course agency, member name, date and time; and 
a listing of all vehicles by make, model, year and mileage. 
 
NOW, THEREFORE, BE IT ORDAINED, by the Mayor and Borough Council of the Borough of 
Highlands, the County of Monmouth, in the State of New Jersey, as follows: 
 
 SECTION I.  

Borough Code Section 2-24 “Highlands First Aid Squad”, shall be amended as follows: (All 
additions are shown in bold italics with underlines.  The deletions are shown as strikeovers in 
bold italics.). Code Sections 2-24.1 through 2-24.5 shall remain unchanged and are omitted 
below. 
 
Section 2-24.6 
 

a. On the first day of each month, the Highlands First Aid Squad shall provide a written 
report to the Borough Administrator which provides the following information:  
1. The number of calls from the Highlands First Aid Squad related to health 

emergencies;  
2. The number of calls from the Highlands First Aid Squad assisting the Borough of 

Highlands Fire Department;  
3. The number of calls from the Highlands First Aid Squad related to car accidents;  
4. The number of calls from the Highlands First Aid Squad related to assisting the 

Borough of Highlands Police Department;  
5. A list of all training completed by each member of the Highlands First Aid Squad 

including the course name, course agency, member name, and the date and time of 
the training. 

6. A list of all vehicles owned and/or utilized by the members of the Highlands First Aid 
Squad during volunteer duties and obligations. This does not include a member’s 
personal vehicle used outside of the duties and obligations of the Highlands First Aid 
Squad. The list must include the make, model, year and mileage of each vehicle. 

 
 

SECTION II. SEVERABILITY.  If any section, subsection, sentence, clause or phrase of this 
Ordinance is for any reason held to be unconstitutional or invalid, such decision shall not affect 
the remaining portions of this Ordinance, which shall otherwise remain in full force and effect. 
 

SECTION III. REPEALER.  All ordinances or parts of ordinances inconsistent herewith are 
hereby repealed to the extent of such inconsistency. 

 
SECTION IV. EFFECTIVE DATE.  This ordinance shall take effect immediately upon its 

passage and publication in accordance with law. 
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First Reading and Set Hearing Date for O-23-16: 

 
This is a Certified True copy of the Original 
Ordinance on file in the Municipal Clerk’s 
Office. 
 
DATE OF VOTE: August 16, 2023 
 
 
____________________________________ 
Nancy Tran, Municipal Clerk 
Borough of Highlands 
 
 
 

 
 
 
Public Hearing for O-23-16: 

This is a Certified True copy of the Original 
Ordinance on file in the Municipal Clerk’s 
Office. 
 
DATE OF VOTE: September 6, 2023 
 
 
___________________________________ 
Carolyn Broullon, Mayor 
 
 
____________________________________ 
Nancy Tran, Municipal Clerk 
Borough of Highlands 
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BOROUGH OF HIGHLANDS 
COUNTY OF MONMOUTH 

 

ORDINANCE O-23-17 

AMENDING BOROUGH OF HIGHLANDS REVISED GENERAL ORDINANCES TO ADD CODE 
SECTION 2-11.6 (REPORTS) TO REQUIRE THE BOROUGH FIRE DEPARTMENT TO PROVIDE 

MONTHLY REPORTS TO THE BOROUGH ADMINISTRATOR 
 
WHEREAS, the Borough of Highlands has a Fire Department to protect the residents from 
structure, brush, car and boat fires and to extinguish such fires, as well as to provide mutual 
assistance to the various emergency services within the Borough; and 
 
WHEREAS, the Borough of Highlands believes that it is in the best interest of the Borough and its 
residents for the Highlands Fire Department to submit reports detailing the substance of their 
calls during the month to the Borough Administrator including, but not limited to: the number of 
calls related to fire emergencies,  car accidents, police assistance, first aid squad assistance, and 
boat rescues; all training completed by each member by course name, course agency, member 
name, date and time; and a listing of all vehicles by make, model, year and mileage. 
 
NOW, THEREFORE, BE IT ORDAINED, by the Mayor and Borough Council of the Borough of 
Highlands, the County of Monmouth, in the State of New Jersey, as follows: 
 
 SECTION I.  

Borough Code Section 2-11 “Fire Department”, shall be amended as follows: (All additions 
are shown in bold italics with underlines.  The deletions are shown as strikeovers in bold italics.). 
Code Sections 2-11.1 through 2-11.5 shall remain unchanged are omitted below. 
 
Section 2-11.6 
 

a. On the first day of each month, the Highlands Fire Department shall provide a written 
report to the Borough Administrator which provides the following information:  
1. The number of calls from the Highlands Fire Department related to fire emergencies;  
2. The number of calls from the Highlands Fire Department related to car accidents;  
3. The number of calls from the Highlands Fire Department related to assisting the 

Borough of Highlands Police Department;  
4. The number of calls from the Highlands Fire Department related to assisting the 

Borough of Highlands First Aid Squad;  
5. The number of calls from the Highlands Fire Department related to boat rescues; 
6. A list of all training completed by each member of the Highlands Fire Department 

including the course name, course agency, member name, and the date and time of 
the training. 

7. A list of all vehicles owned and/or utilized by the members of the Highlands Fire 
Department during volunteer duties and obligations. This does not include a 
member’s personal vehicle used outside of the duties and obligations of the 
Highlands Fire Department. The list must include the make, model, year and mileage 
of each vehicle.  

 
 

SECTION II. SEVERABILITY.  If any section, subsection, sentence, clause or phrase of this 
Ordinance is for any reason held to be unconstitutional or invalid, such decision shall not affect 
the remaining portions of this Ordinance, which shall otherwise remain in full force and effect. 
 

SECTION III. REPEALER.  All ordinances or parts of ordinances inconsistent herewith are 
hereby repealed to the extent of such inconsistency. 

 
SECTION IV. EFFECTIVE DATE.  This ordinance shall take effect immediately upon its 

passage and publication in accordance with law. 
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First Reading and Set Hearing Date for O-23-17: 

 
This is a Certified True copy of the Original 
Ordinance on file in the Municipal Clerk’s 
Office. 
 
DATE OF VOTE: August 16, 2023 
 
 
____________________________________ 
Nancy Tran, Municipal Clerk 
Borough of Highlands 
 
 
 

 
 
 
Public Hearing for O-23-17: 

This is a Certified True copy of the Original 
Ordinance on file in the Municipal Clerk’s 
Office. 
 
DATE OF VOTE: September 6, 2023 
 
 
___________________________________ 
Carolyn Broullon, Mayor 
 
 
____________________________________ 
Nancy Tran, Municipal Clerk 
Borough of Highlands 
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BOROUGH OF HIGHLANDS 
COUNTY OF MONMOUTH 

 

ORDINANCE O-23-18 

ACCEPTING STORM DRAINAGE EASEMENT FOR BLOCK 3, LOT 7.02 
 
WHEREAS, as part of the Portland Road Storm Water Remediation Project, a Storm Drainage 
Easement is necessary from Block 3, Lot 7.02, located at 88-6 Portland Road; and 
 
WHEREAS, the owners of Block 3, Lot 7.02 have agreed to convey the Storm Drainage Easement 
to the Borough of Highlands for the sum of $1.00; and 
 
WHEREAS, the Borough Council desires to accept the conveyance of the Storm Drainage 
Easement for Block 3, Lot 7.02. 
 
NOW, THEREFORE, BE IT ORDAINED by the governing body of the Borough of Highlands as 
follows: 
 
 SECTION I. The Borough of Highlands hereby accepts the Storm Drainage Easement for 
Block 3, Lot 7.02. 
 
 SECTION II. SEVERABILITY.  If any section, subsection, sentence, clause or phrase of this 
Ordinance is for any reason held to be unconstitutional or invalid, such decision shall not affect 
the remaining portions of this Ordinance, which shall otherwise remain in full force and effect. 
 
 SECTION III. REPEALER.  All ordinances or parts of ordinances inconsistent herewith are 
hereby repealed to the extent of such inconsistency. 
 
 SECTION IV. EFFECTIVE DATE.  This Ordinance shall take effect after final passage and 
publication as provided by law. 
 
 
 
First Reading and Set Hearing Date for O-23-18: 

 
This is a Certified True copy of the Original 
Ordinance on file in the Municipal Clerk’s 
Office. 
 
DATE OF VOTE: August 16, 2023 
 
 
____________________________________ 
Nancy Tran, Municipal Clerk 
Borough of Highlands 
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Public Hearing for O-23-18: 

This is a Certified True copy of the Original 
Ordinance on file in the Municipal Clerk’s 
Office. 
 
DATE OF VOTE: September 6, 2023 
 
 
___________________________________ 
Carolyn Broullon, Mayor 
 
 
____________________________________ 
Nancy Tran, Municipal Clerk 
Borough of Highlands 
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BOROUGH OF HIGHLANDS 
COUNTY OF MONMOUTH 

 

RESOLUTION 23-168 
APPROVING RENEWAL OF LIQUOR LICENSE FOR THE 2023-2024 TERM 

 
 WHEREAS, a renewal application has been filed or submitted through POSSE ABC portal 
as directed by the ABC; and, 
 
 WHEREAS, the submitted renewal application has been accepted via POSSE ABC, the 
Municipal Fees have been paid, a Tax Clearance Certificate was submitted, and a 12.39 Special 
Ruling was submitted and received approval from the State Alcohol Beverage Control Director 
for the following licensee; and, 

 
 WHEREAS, the applicant is qualified to be licensed per standards established by Title 33 
of the New Jersey Statutes, regulations promulgated there under, and pertinent Borough 
Ordinances; and 

 
 NOW, THEREFORE BE IT RESOLVED by the Governing Body of the Borough of Highlands, 
County of Monmouth, State of New Jersey, that the renewal of the following Liquor License for 
the 2023-2024 license term be and is hereby authorized: 
 
 

License Number Licensee Establishment 

1317-33-016-004 Filip Enterprises Inc. Inactive 

 
 
Motion to Approve R 23-168: 

This is a Certified True copy of the Original 
Resolution on file in the Municipal Clerk’s 
Office. 
 
DATE OF VOTE: August 16, 2023 
 
 
 
____________________________________ 
Nancy Tran, Municipal Clerk 
Borough of Highlands 
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BOROUGH OF HIGHLANDS  
COUNTY OF MONMOUTH 

 

RESOLUTION 23-169 
AUTHORIZING REFUND OF TAX OVERPAYMENT 

 
WHEREAS, the Tax Collector of the Borough of Highlands has reviewed the rolls and 
determined that certain monies are due and payable by the Borough of Highlands to certain 
residents and property owners within the Borough of Highlands, as a result of an overpayment 
of taxes, and  
 
WHEREAS, the Tax Collector recommends the immediate reimbursement of the excess funds 
currently collected by the Borough of Highlands to certain enumerated individual,  
 
NOW, THEREFORE BE IT AND IT IS HEREBY RESOLVED by the Mayor and Council of the Borough 
of Highlands, in the County of Monmouth, State of New Jersey, that the Tax Collector is 
authorized to immediately refund and pay the overpayment of taxes to the individual and 
property owner of the specific properties listed below, and attached hereto:  
 
BLOCK   LOT   YEAR   AMOUNT   NAME_____________ 
102  2  2022  $3,466.28  New Horizon Holdings 
 
 
 
Motion to Approve R 23-169: 

This is a Certified True copy of the Original 
Resolution on file in the Municipal Clerk’s 
Office. 
 
DATE OF VOTE: August 16, 2023 
 
 
 
____________________________________ 
Nancy Tran, Municipal Clerk 
Borough of Highlands 
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BOROUGH OF HIGHLANDS 
COUNTY OF MONMOUTH 

 

RESOLUTION 23-170 

PROPERTY TAX CANCELLATION AND REFUND 
 

WHEREAS, Block 59, lot 10 is owned by the Borough of Highlands and is currently tax 
exempt, and 
  
WHEREAS, this property was billed taxes for the 2022 and 2023 tax years, and 
 
WHEREAS, the Tax Collector is recommending that taxes be cancelled as follows: 
 

2022   $5,483.69 
2023   $5,472.37 

  
NOW, THEREFORE, BE IT RESOLVED by the Mayor and Council of the Borough of Highlands, 
County of Monmouth, New Jersey, that the Tax Collector cancel taxes as set forth above.     
 
   
 
Motion to Approve R 23-170: 

This is a Certified True copy of the Original 
Resolution on file in the Municipal Clerk’s 
Office. 
 
DATE OF VOTE: August 16, 2023 
 
 
 
____________________________________ 
Nancy Tran, Municipal Clerk 
Borough of Highlands 
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BOROUGH OF HIGHLANDS 
COUNTY OF MONMOUTH 

 

RESOLUTION 23-171 
AUTHORIZING THE AWARD OF A CONTRACT TO HAPCO FENCE CONTRACTORS FOR 

INSTALLATION OF A FENCE AT THE SKATE PARK 
 
WHEREAS, pursuant to N.J.S.A. 19:44A-20.4 et seq. (New Jersey Local Unit Pay-To-Play Laws), the 
Borough must award by resolution all goods and services contracts with a dollar amount between 
$17,500 and $43,999. These contracts are not bid, but vendors are still responsible to provide 
political contribution and company disclosure information in order to do business with the 
Borough; and 
 
WHEREAS, pursuant to the provisions of N.J.S.A. 19:44A-20.4 et seq., when the cost of goods 
and/or services falls between $17,500 and the bid threshold of $44,000 in the aggregate, an 
approval by resolution must be in place; and 
 
WHEREAS, the Borough has solicited quotations from at least two (2) service providers for a fence 
installation at the Skate Park; and 
 
WHEREAS, HAPCO Fence Contractors provided a quotation in the amount of $28,900.00 for the 
Total Materials, Labor I (supply and install of perimeter), and Labor II (supply and install walk 
gates); and 
 
WHEREAS, the Borough desires to retain the services of HAPCO Fence Contractors for the fence 
installation at the skate park; and 
 
WHEREAS, HAPCO Fence Contractors completed and submitted a Business Entity Disclosure 
Certification which certifies the business entity has not made any reportable contributions to a 
political or candidate committee in the Borough in the previous one year, and that the contract 
will prohibit HAPCO Fence Contractors from making any reportable contributions through the 
term of the contract. 

 
WHEREAS, certification of availability of funds is hereby provided by the Chief Financial Officer 
of the Borough of Highlands; 

 
I hereby certify that funds are available as follows: Acct # C-04-22-101-000-201 
 
__________________________________ 
Patrick DeBlasio, Chief Financial Officer 

 
NOW THEREFORE, BE IT RESOLVED by the Borough of Highlands as follows: 

20

Item 13.



1. HAPCO Fence Contractors is hereby retained to provide fence installation services in 
an amount not to exceed $28,900 in accordance with the terms of the contract to be 
entered into between the Borough and HAPCO Fence Contractors. 
 

2. The Mayor and Borough Clerk are hereby authorized to sign a contract with HAPCO 
Fence Contractors in accordance with this Resolution. 

 
3. This contract is awarded without competitive bidding through the competitive 

quotation process in accordance with the Local Public Contracts Law, N.J.S.A. 40A:11:-
6.1. 

 
 
 

Motion to Approve R 23-171: 
This is a Certified True copy of the Original 
Resolution on file in the Municipal Clerk’s 
Office. 
 
DATE OF VOTE: August 16, 2023 
 
 
 
____________________________________ 
Nancy Tran, Municipal Clerk 
Borough of Highlands 
 

 
 
 

 
 
 
 
 
 
 IN

TR
O

D
U

C
ED

 

SE
C

O
N

D
 

A
YE

 

N
A

Y 

R
EC

U
SE

 

A
B

SE
N

T 

CERVANTES       

CHELAK       

MELNYK       

OLSZEWSKI       

BROULLON       

21

Item 13.



BOROUGH OF HIGHLANDS 
COUNTY OF MONMOUTH 

 

RESOLUTION 23-172 

REQUESTING APPROVAL OF INSERTION OF $65,000 THE 2023 BUDGET REVENUE AVAILABLE 
FROM THE SPOTTED LANTERNFLY REIMBURSEMENT GRANT   

 
WHEREAS, N.J.S. 40A:4-87 provides that the Director of Local Government Services may 
approve the insertion of any special item of revenue in the budget of any municipality when 
such item shall have been made available by law and the amount thereof was not determined 
at the time of the adoption of the budget, and 
 
WHEREAS, said Director may also approve the insertion of any item of appropriation for equal 
amount. 
 
NOW, THEREFORE, BE IT RESOLVED that the Borough of Highlands hereby requests the 
Director of the Division of Local Government Services to approve the insertion of an item of 
revenue in the budget of the year 2023 in the sum of $65,000 which item is now available as a 
revenue from the Spotted Lanternfly Reimbursement Grant. 
 
BE IT FURTHER RESOLVED that a like sum of $65,000 be and the same is hereby appropriated 
under the caption of: 
 

Spotted Lanternfly Reimbursement Grant 
 
 

Motion to Approve R 23-172: 
This is a Certified True copy of the Original 
Resolution on file in the Municipal Clerk’s 
Office. 
 
DATE OF VOTE: August 16, 2023 
 
 
 
____________________________________ 
Nancy Tran, Municipal Clerk 
Borough of Highlands 
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BOROUGH OF HIGHLANDS 
COUNTY OF MONMOUTH 

 

RESOLUTION 23-173 

AUTHORIZING ADVERTISEMENT AND SOLICITATION OF SEALED BIDS FOR THE LEASE OF 
MUNICIPAL PROPERTY 

 
WHEREAS, the Borough owns property designated as Block 56, Lot 13 on the Tax Map of the 
Borough of Highlands; and 
 

WHEREAS, by way of Resolution R-18-118, duly adopted on May 16, 2018, the Borough 
approved leasing of the municipal property designated as Block 56, Lot 13 on the Tax 
Map of the Borough of Highlands for the purpose of operating a parking lo t; and 
 
WHEREAS, the term of the aforesaid lease will expire on October 31, 2023; and 
 
WHEREAS, the Borough wishes to lease the aforesaid property on a nonexclusive basis, 
with new terms and conditions; and 
 
WHEREAS, N.J.S.A. 40A:12-14 sets forth, in relevant part, that a municipality may lease any real 
property not needed for public use; and 
 
WHEREAS, N.J.S.A. 40A:12-14(a) sets forth, in relevant part, that in the case of a lease to a 
private person, said lease shall be made to the highest bidder by open public bidding at auction 
or by the submission of sealed bids; and 
 
WHEREAS, the governing body of the Borough of Highlands wishes to fix a minimum 
rental with the reservation of the right to reject all bids where the highest bid is not 
accepted. 
 
NOW, THEREFORE, BE IT RESOLVED, by the governing body of the Borough of Highlands, 
that the Clerk be and is hereby directed to advertise for and solicit sealed bids for the 
lease of property designated as Block 56, Lot 13 on the Tax Map of the Borough of 
Highlands on a non-exclusive basis, in accordance with the requirements of N.J.S.A. 
40A:12-14(a), with a minimum annual rental sum of $21,840 to be paid in twelve (12) 
equal monthly installments of $1,820 per month, wherein the term of the lease would be 
for an initial term of one (1) year with the option to continue the said lease for up to four 
(4) consecutive additional terms of one (1) year each at the option of the Borough.  
 
BE IT FURTHER RESOLVED, by the governing body of the Borough of Highlands, that the 
Borough hereby reserves the right to reject all bids where the highest bid is not accepted. 
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Motion to Approve R 23-173: 

This is a Certified True copy of the Original 
Resolution on file in the Municipal Clerk’s 
Office. 
 
DATE OF VOTE: August 16, 2023 
 
 
 
____________________________________ 
Nancy Tran, Municipal Clerk 
Borough of Highlands 
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BOROUGH OF HIGHLANDS 
COUNTY OF MONMOUTH 

 

RESOLUTION 23-174 
AUTHORIZING THE AWARD OF A CONTRACT TO FORERUNNER INDUSTRIES, INC., FOR A 

FLOODPAIN MANAGEMENT SOFTWARE LICENSE 
  
WHEREAS, the Borough of Highlands has a need for floodplain management software; and 
 
WHEREAS, Forerunner Industries, Inc., of San Francisco, California provides proprietary software 
for floodplain management including a dashboard system; and 
 
WHEREAS, Forerunner has submitted a proposal, dated July 25, 2023, for a total amount of 
$9,000 consisting of its annual license in the amount of $7,500.00 and $1,500 for the Repetitive 
Loss Data Module, for the term of one (1) year, beginning on the date that both the Borough and 
Forerunner Industries, Inc. execute a contract memorializing the offer contained in the proposal; 
and 
 
WHEREAS, the purchase of goods or services related to the support or maintenance of 
proprietary computer hardware and software may be awarded without public advertising for bids 
or bidding in accordance with N.J.S.A. 40A:11-5(dd); and 
 
WHEREAS, the proposal includes the following: 
 

Single Municipality Access to Forerunner Government Dashboard 
White-labeled public flood website for License term 

 Software as a Service (SaaS) 
 An Account Manager per License holder 
 Up to 5 organization users per License ;and 
                  
WHEREAS, the governing body has determined that it is in the best interest of the Borough to 
enter into a contract with Forerunner, for the term of one (1) year, beginning on the date that 
both the Borough and Forerunner Industries, Inc. execute a contract memorializing the offer 
contained in the proposal for purchase of its floodplain management software annual license, in 
an amount not to exceed $9,000.00 in accordance with Forerunner’s proposal dated July 25, 
2023; and  
 
WHEREAS, certification of availability of funds is hereby provided by the Chief Financial Officer 
of the Borough of Highlands; 

I hereby certify that funds are available as follows: Acct # 3-01-21-180-000-251 
 
 __________________________________ 
 Patrick DeBlasio, Chief Financial Officer 
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WHEREAS, in accordance with the Local Public Contracts Law, N.J.S.A. 40A:11-1 et. seq., the 
Municipal Clerk shall publicly advertise notice of this action.  
 
NOW, THEREFORE, BE IT RESOLVED, by the Borough Council of the Borough of Highlands as 
follows: 
 

1. A contract is hereby awarded to Forerunner Industries, Inc. for an annual license, an 
additional license fee and Repetitive Loss Data Module pertaining to floodplain 
management software, for the term of one (1) year, beginning on the date the contract 
is executed, as outlined above for an amount not to exceed $9,000.00. 

 
2. The contract is awarded without competitive bidding in accordance with the Local Public 

Contracts Law, N.J.S.A. 40A:11-5(dd). The Mayor and Borough Clerk are hereby 
authorized to sign said contract. 
 

3. A copy of the Resolution as well as the contract shall be placed on file with the Borough 
Clerk of the Borough of Highlands. 
 

4. The Borough Clerk is hereby directed to publish notice of this award as required by law. 
 

 
Motion to Approve R 23-174: 

This is a Certified True copy of the Original 
Resolution on file in the Municipal Clerk’s 
Office. 
 
DATE OF VOTE: August 16, 2023 
 
 
 
____________________________________ 
Nancy Tran, Municipal Clerk 
Borough of Highlands 
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BOROUGH OF HIGHLANDS 
COUNTY OF MONMOUTH 

 

RESOLUTION 23-175 
AUTHORIZING THE AWARD OF A NON-FAIR AND OPEN CONTRACT FOR PROFESSIONAL 

ENGINEERING SERVICES FOR THE HIGHLANDS AND MONMOUTH HILLS FLOOD MITIGATION 
AND GREEN INFRASTRUCTURE PROJECT – USDOT PROTECT GRANT APPLICATION 

  
WHEREAS, the Borough of Highlands has a need for professional engineering services for the 
Highlands and Monmouth Hills Flood Mitigation and Green Infrastructure Project - USDOT 
PROTECT Grant Application; and 
 
WHEREAS, Colliers Engineering & Design, Inc. has set forth its proposed services in a written 
proposal dated July 31, 2023, a copy of which is available at the office of the Borough Clerk; and 
 
WHEREAS, the scope of work includes preparation and submission of a USDOT Grant Application 
and Benefit Cost Analysis; and 
 
WHEREAS, the proposed amount of the contract with Colliers Engineering & Design is $22,500.00 
and consists of the following: 
 

Phase 1.0 – USDOT Application Submission   $12,500.00 
Phase 2.0 – Benefit Cost Analysis     $10,000.00 

            Total Fee:   $22,500.00; and 
 
WHEREAS, such professional engineering services can only be provided by licensed professionals 
and the firm of Colliers Engineering & Design, Inc., 101 Crawfords Corner Road, Suite 3400, 
Holmdel, NJ 07733 is so recognized; and 
 
WHEREAS, the governing body has determined that it is in the best interest of the Borough to 
retain Colliers Engineering & Design, Inc. for the proposed professional engineering services in 
connection with the Highlands and Monmouth Hills Flood Mitigation and Green Infrastructure 
Project – USDOT PROTECT Grant Application; and  
 
WHEREAS, this contract is to be awarded for an amount not to exceed $22,500.00 for 
professional engineering services as stated in Colliers Engineering & Design, Inc.’s proposal dated 
July 31, 2023; and 
 
WHEREAS, Colliers Engineering & Design, Inc. has completed and submitted a Business Entity 
Disclosure Certification which certifies that Colliers Engineering & Design, Inc. has not made any 
reportable contributions to a political or candidate committee in the Borough of Highlands in the 
previous one year and that the contract will prohibit Colliers Engineering & Design, Inc. from 
making any reportable contributions through the term of the contract; and 
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WHEREAS, Colliers Engineering & Design, Inc. has completed and submitted a Political 
Contribution Disclosure form in accordance with P.L. 2005, c 271; and 
 
WHEREAS, certification of availability of funds is hereby provided by the Chief Financial Officer 
of the Borough of Highlands; 
 
 I hereby certify that funds are available as follows: Acct # 3-01-26-294-000-144 
 
 __________________________________ 
 Patrick DeBlasio, Chief Financial Officer 
 
WHEREAS, the Local Public Contracts Law N.J.S.A. 40A:11-1 et. seq. requires that notice with 
respect to contracts for professional services awarded without competitive bids must be publicly 
advertised. 
 
NOW, THEREFORE, BE IT RESOLVED, by the Borough Council of the Borough of Highlands as 
follows: 

1. Colliers Engineering & Design, Inc. is hereby retained to provide professional engineering 
services for the Highlands and Monmouth Hills Flood Mitigation and Green Infrastructure 
Project – USDOT PROTECT Grant Application as outlined above in an amount not to 
exceed $22,500.00. 

2. The contract is awarded without competitive bidding as a “Professional Service” in 
accordance with the Local Public Contracts Law, N.J.S.A. 40A:11-5(1)(a).  The Mayor and 
Borough Clerk are hereby authorized to sign said contract. 

3. A copy of the Resolution as well as the contract shall be placed on file with the Borough 
Clerk of the Borough of Highlands. 

4. The Borough Clerk is hereby directed to publish notice of this award as required by law. 
 

Motion to Approve R 23-175: 
This is a Certified True copy of the Original 
Resolution on file in the Municipal Clerk’s 
Office. 
 
DATE OF VOTE: August 16, 2023 
 
 
 
____________________________________ 
Nancy Tran, Municipal Clerk 
Borough of Highlands 
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BOROUGH OF HIGHLANDS 
COUNTY OF MONMOUTH 

 

RESOLUTION 23-176 
AUTHORIZING THE AWARD OF A NON-FAIR AND OPEN CONTRACT FOR PROFESSIONAL 
ENGINEERING SERVICES IN CONNECTION WITH THE JONES CREEK DREDGING PROJECT 

  
WHEREAS, the Borough of Highlands has a need for professional engineering services in 
connection with the Jones Creek Dredging Project; and 
 
WHEREAS, Colliers Engineering & Design has set forth its proposed services in a written proposal 
dated July 27, 2023, a copy of which is available at the office of the Borough Clerk; and 
 
WHEREAS, the scope of work includes conducting chemical specific sampling, providing a map to 
NJDEP showing the location of the samples and providing the required bulk sediment analysis to 
NJDEP  and 
 
WHEREAS, the proposed amount of the contract with Colliers Engineering & Design is in the 
amount of $4,500.00; and 
 
WHEREAS, such professional engineering services can only be provided by licensed professionals 
and the firm of Colliers Engineering & Design, 101 Crawfords Corner Road, Suite 3400, Holmdel, 
NJ 07733 is so recognized; and 
 
WHEREAS, the governing body has determined that it is in the best interest of the Borough to 
retain Colliers Engineering & Design for the proposed engineering services in connection with the 
Jones Creek Dredging Project; and 
 
WHEREAS, this contract is to be awarded for an amount not to exceed $4,500.00 as stated in 
Colliers Engineering & Design’s proposal dated July 27, 2023; and 
 
WHEREAS, Colliers Engineering & Design has completed and submitted a Business Entity 
Disclosure Certification which certifies that Colliers Engineering & Design has not made any 
reportable contributions to a political or candidate committee in the Borough of Highlands in the 
previous one year and that the contract will prohibit Colliers Engineering & Design from making 
any reportable contributions through the term of the contract; and 
 
WHEREAS, Colliers Engineering & Design has completed and submitted a Political Contribution 
Disclosure form in accordance with P.L. 2005, c 271; and 
 
WHEREAS, certification of availability of funds is hereby provided by the Chief Financial Officer 
of the Borough of Highlands; 
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 I hereby certify that funds are available as follows: Acct # 3-01-26-294-000-144 
 

__________________________________ 
 Patrick DeBlasio, Chief Financial Officer 
 
WHEREAS, the Local Public Contracts Law N.J.S.A. 40A:11-1 et. seq. requires that notice with 
respect to contracts for professional services awarded without competitive bids must be publicly 
advertised. 
 
NOW, THEREFORE, BE IT RESOLVED, by the Borough Council of the Borough of Highlands as 
follows: 
 

1. Colliers Engineering & Design is hereby retained to provide professional engineering 
services in connection with the Jones Creek Dredging Project as described above in their 
proposal dated July 27, 2023, for an amount not to exceed $4,500.00. 

 
2. The contract is awarded without competitive bidding as a “Professional Service” in 

accordance with the Local Public Contracts Law, N.J.S.A. 40A:11-5(1)(a).  The Mayor and 
Borough Clerk are hereby authorized to sign said contract. 
 

3. A copy of the Resolution as well as the contract shall be placed on file with the Borough 
Clerk of the Borough of Highlands. 
 

4. The Borough Clerk is hereby directed to publish notice of this award as required by law. 
 
 
 

Motion to Approve R 23-176: 
This is a Certified True copy of the Original 
Resolution on file in the Municipal Clerk’s 
Office. 
 
DATE OF VOTE: August 16, 2023 
 
 
 
____________________________________ 
Nancy Tran, Municipal Clerk 
Borough of Highlands 
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Item 18.



 

BOROUGH OF HIGHLANDS 
COUNTY OF MONMOUTH 

 

RESOLUTION 23-177 
ACCEPTING DONATION OF A METAL REPLACEMENT SIGN FOR GERTRUDE EDERLE PARK 

 
WHEREAS, Bahrs Restaurant has offered to donate to the Borough of Highlands a replacement 
metal sign for Gertrude Ederle Park; and 
 
WHEREAS, the Borough of Highlands is authorized to accept donations of personal property for 
the maintanence of public parks and recreation areas pursuant to N.J.S.A. 40A:5-29; and  
 
WHEREAS, the donation of the aforesaid Gertrude Ederle Park metal sign by Bahrs Restaurant to 
the Borough of Highlands shall be subject to the execution of a Hold Harmless Agreement by 
Bahrs Restaurant. 
 
NOW, THEREFORE, BE IT RESOLVED, that the Mayor and Council of the Borough of Highlands, 
hereby accept the donation from Bahrs Restaurant of a replacement metal sign for Gertrude 
Ederle Park. 
 
 
 
Motion to Approve R 23-177: 
 

This is a Certified True copy of the Original 
Resolution on file in the Municipal Clerk’s 
Office. 
 
DATE OF VOTE: August 16, 2023 
 
 
 
____________________________________ 
Nancy Tran, Municipal Clerk 
Borough of Highlands 
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Item 19.



BOROUGH OF HIGHLANDS 
COUNTY OF MONMOUTH 

 

RESOLUTION 23-178 

AUTHORIZING THE BOROUGH OF HIGHLANDS TO ENTER INTO A COMMODITY RESALE 
AGREEMENT WITH THE COUNTY OF MONMOUTH 

 
 WHEREAS, N.J.A.C. 5:34-7.15 authorizes a contracting unit which purchases gasoline, diesel 
fuel or snow removal chemicals, public works materials and supplies, including road and roadway 
construction materials or any other such material as may be approved by the Director directly from 
a vendor for its own consumption, to resell a portion of that commodity to another local contracting 
unit; and  
 
 WHEREAS, the County of Monmouth, by and through a Commodity Resale Agreement, will 
offer certain commodities to the Borough through the Monmouth County Resale System (System 
Identifier 99174 – MCCRS); and 
 
 WHEREAS, the aforesaid commodities available include: gasoline, diesel fuel, snow removal 
chemicals, public works material and supplies, including road and roadway construction materials 
and such other materials as may be approved by the Director of the Division of Local Government 
Services; and 
 
 WHEREAS, in accordance with the aforesaid Commodity Resale Agreement, the Borough is 
under no obligation to purchase any commodities offered by the County and the County is under no 
obligation to provide a commodity requested by the Borough if the County is not in a position to 
honor the request; and  
 
 WHEREAS, the aforesaid Commodity Resale Agreement shall be in effect for a period of five 
(5) years from October 1, 2023 through September 30, 2028, wherein either party may terminate 
the Agreement upon thirty (30) days written notice; and  
 
 WHEREAS, the governing body of the Borough of Highlands duly considered the aforesaid 
Commodity Resale Agreement with the County of Monmouth and desires to enter into the said 
Agreement. 
 
 NOW THEREFORE BE IT RESOLVED that the Mayor and Borough Administrator be and are 
hereby authorized to execute the aforesaid Commodity Resale Agreement by and between the 
Borough of Highlands and the County of Monmouth. 
   
 BE IT FURTHER RESOLVED that the Borough Administrator or his/her respective designee be 
and is hereby authorized to act on behalf of the Borough with regard to a request for commodities 
from the County. 
 
 

32

Item 20.



Motion to Approve R 23-178: 

This is a Certified True copy of the Original 
Resolution on file in the Municipal Clerk’s Office. 
 
DATE OF VOTE: August 16, 2023 
 
 
 
____________________________________ 
Nancy Tran, Municipal Clerk 
Borough of Highlands 
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Item 20.



BOROUGH OF HIGHLANDS 
COUNTY OF MONMOUTH 

 

RESOLUTION 23-179 
APPROVING A MEMBERSHIP APPLICATION FOR THE HIGHLANDS FIRE DEPARTMENT  

 
 WHEREAS, Shawn O’Toole of Highlands, has submitted a Membership Application to the 
Highlands Fire Department; and 
 
 WHEREAS, Shawn O’Toole meets the requirements of Code Section 2-11.4; and  

 
 WHEREAS, William Kane, Chief of the Fire Department has approved the Membership 
Application; and 
 
NOW, THEREFORE BE IT RESOLVED, by the Governing Body of the Borough of Highlands that the 
Fire Department Membership Application of Shawn O’Toole is hereby approved. 
 
 

Motion to Approve R 23-179: 
This is a Certified True copy of the Original 
Resolution on file in the Municipal Clerk’s 
Office. 
 
DATE OF VOTE: August 16, 2023 
 
 
 
____________________________________ 
Nancy Tran, Municipal Clerk 
Borough of Highlands 
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Item 21.



BOROUGH OF HIGHLANDS 
COUNTY OF MONMOUTH 

 

RESOLUTION 23-180 
APPROVING REQUEST FOR WAIVER OF ALCOHOL BAN FOR COMMUNITY CENTER RENTAL 

 
WHEREAS, the Borough of Highlands has received an application for rental of the Community 
Center from a resident seeking to host a surprise party; and 
 
WHEREAS, the residents have requested a waiver of the alcohol prohibition in order to serve 
alcohol to the guests of this private event; and 
 
WHEREAS, the residents have obtained the necessary insurance coverage required to allow 
alcohol at the private event. 
 
NOW, THEREFORE, BE IT RESOLVED, by the governing body of the Borough of Highlands, that 
the Waterwitch Beach Improvement Association’s request for a waiver of the alcohol 
prohibition is approved for the private event to be hosted on September 9, 2023, from 1pm – 
8pm; 
 
BE IT FURTHER RESOLVED, that as a condition of this approval the applicant has provided the 
Borough Clerk with a certificate of insurance coverage naming the Borough of Highlands as an 
additional insured, subject to the Borough Administrator’s review and approval. 
 
 
 
Motion to Approve R 23-180: 
 

This is a Certified True copy of the Original 
Resolution on file in the Municipal Clerk’s 
Office. 
 
DATE OF VOTE: August 16, 2023 
 
 
 
____________________________________ 
Nancy Tran, Municipal Clerk 
Borough of Highlands 
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Item 22.



BOROUGH OF HIGHLANDS 
COUNTY OF MONMOUTH 

 

RESOLUTION 23-181 
APPOINTING LAND USE BOARD MEMBER 

 
WHEREAS, a vacancy exists on the Land Use Board as to an Alternate Member to be appointed 
by the Mayor. 
 
NOW THEREFORE, BE IT RESOLVED by the Governing Body of the Borough of Highlands that the 
following appointment be and is hereby confirmed to the Land Use Board:   
 

POSITION: NAME: TERM: EXPIRATION: 

Alternate 4 Stacey Vickery 2 Years 12/31/2024 

Appointment for the unexpired term.  
 
 
Motion to Approve R 23-181: 

This is a Certified True copy of the Original 
Resolution on file in the Municipal Clerk’s 
Office. 
 
DATE OF VOTE: August 16, 2023 
 
 
 
____________________________________ 
Nancy Tran, Municipal Clerk 
Borough of Highlands 
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Item 23.



BOROUGH OF HIGHLANDS 
COUNTY OF MONMOUTH 

 

RESOLUTION 23-182 

PROPERTY TAX CANCELLATION AND REFUND 
 

WHEREAS, Block 37, lot 2 applied for and received a tax exemption under the provisions for a 
total disabled veteran status in accordance with N.J.S.A. 54:4-3.30et seq, and 
 
WHEREAS, the Tax Collector is recommending that the 2023 taxes be cancelled in the amount 
of $7,139.35, and 
 
NOW, THEREFORE, BE IT RESOLVED by the Mayor and Council of the Borough of Highlands, 
County of Monmouth, New Jersey, that the Tax Collector cancel taxes as set forth above.     
 
   
  
 Motion to Approve R 23-182: 

This is a Certified True copy of the Original 
Resolution on file in the Municipal Clerk’s 
Office. 
 
DATE OF VOTE: August 16, 2023 
 
 
 
____________________________________ 
Nancy Tran, Municipal Clerk 
Borough of Highlands 
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Item 24.



 

BOROUGH OF HIGHLANDS 
COUNTY OF MONMOUTH 

 

RESOLUTION 23-183 
APPOINTING PAUL A. MURPHY, JR. AS FIRE OFFICIAL AND HOUSING INSPECTOR 

 
WHEREAS, due to the retirement of the Borough’s Fire Official and Housing Inspector, David Parker, 
there is a need to appoint a Fire Official and Housing Inspector to act in his place; and  
 
WHEREAS, the provisions of N.J.S.A. 52:27D-203b requires that the appointment of a Fire Official 
shall be made by Resolution of the governing body; and  
 
NOW, THEREFORE, BE IT RESOLVED, that in accordance with the provisions of N.J.S.A. 52:27-203b 
N.J.A.C. 5:71-2.1 et seq., and N.J.S.A. 11A:1-1 et seq., Paul A. Murphy, Jr. is appointed as the Fire 
Official and Housing Inspector for the Borough of Highlands, County of Monmouth, State of New 
Jersey, effective immediately.  
 
BE IT FURTHER RESOLVED, that the above appointments are provisional in accordance with N.J.S.A. 
11A:1-1 et seq. 
 
BE IT FURTHER RESOLVED, that the Borough Clerk is authorized to forward a copy of this Resolution 
to the State of New Jersey Department of Community Affairs, Division of Fire Safety with all required 
documentation. 
 
 
Motion to Approve R 23-183: 

This is a Certified True copy of the Original 
Resolution on file in the Municipal Clerk’s Office. 
 
DATE OF VOTE: August 16, 2023 
 
 
 
____________________________________ 
Nancy Tran, Municipal Clerk 
Borough of Highlands 
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Item 25.



BOROUGH OF HIGHLANDS 
COUNTY OF MONMOUTH 

 

RESOLUTION 23-184 
APPOINTING NANCY TRAN TO SERVE IN THE POSITION OF REGISTRAR 

 
 
WHEREAS, pursuant to N.J.S.A. 26:8-15, “Any vacancy occurring in the office of local registrar shall 
be filled in the same manner as an original appointment but for the unexpired term only”; and 
 
WHEREAS, by way of Resolution 22-141, duly adopted June 1, 2022, Nancy Tran was appointed to 
serve as Registrar to fill the unexpired term until September 2, 2023 of Donna Conrad who had 
resigned her position; and 
 
WHEREAS, pursuant to N.J.S.A. 26:8-13, that the term of office of a local registrar shall be 3 years 
and he/she shall serve until his/her successor has been appointed and qualified.  If the local 
registrar is the municipal clerk, his/her term of office shall be concurrent with his/her term of 
office as clerk, and he/she shall be subject to all rules and regulations of the State registrar.    
 
WHEREAS, by way of Resolution 22-153, duly adopted June 15, 2022, Nancy Tran was appointed to 
serve as Municipal Clerk for a three (3) year term effective June 15, 2022; and 
 
NOW, THEREFORE, BE IT RESOLVED by the governing body of the Borough of Highlands that Nancy 
Tran is hereby appointed to serve as Registrar for her term of office concurrent with her term of 
office as clerk. 
 
BE IT FURTHER RESOLVED that this resolution shall take effect immediately upon its enactment. 
 

 

Motion to Approve R 23-184: 

This is a Certified True copy of the Original 
Resolution on file in the Municipal Clerk’s Office. 
 
DATE OF VOTE: August 16, 2023 
 
 
 
____________________________________ 
Nancy Tran, Municipal Clerk 
Borough of Highlands 
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Item 26.



BOROUGH OF HIGHLANDS 
COUNTY OF MONMOUTH 

 

RESOLUTION 23-185 
AUTHORIZING PAYMENT OF BILLS 

 
WHEREAS, certain numbered vouchers have been submitted to the Borough of Highlands for 
payment from a list, prepared and dated June 19, 2023, which totals as follows: 

 
Current Fund    $   1,043,100.58 

Sewer Account   $       114,867.47 

Capital Fund    $       856,662.72 

Trust-Other    $         24,862.49 

Federal/State Grants   $               984.78 ____ 

 Total    $    2,040,478.04 

 
NOW, THEREFORE, BE IT RESOLVED by the Mayor and Council of the Borough of Highlands that 
the vouchers, totaling $ 2,040,478.04 be paid to the person[s] named, for the amounts set 
opposite their respective name[s], and endorsed and approved on said vouchers. An individual 
listing of all bills is posted on the borough website at www.highlandsborough.org and on file in 
the Municipal Clerk's office for reference. 
 
 

Motion to Approve R 23-185: 

This is a Certified True copy of the Original 
Resolution on file in the Municipal Clerk’s 
Office. 
 
DATE OF VOTE: August 16, 2023 
 
 
 
____________________________________ 
Nancy Tran, Municipal Clerk 
Borough of Highlands 
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