
 

ARCHITECTURAL REVIEW BOARD MEETING 

Wednesday, December 18, 2024 at 7:00 PM 

Council Chambers – 15000 Washington St., STE 100 Haymarket, VA 20169 

http://www.townofhaymarket.org/  

 
AGENDA 

I. CALL TO ORDER 

II. PLEDGE OF ALLEGIANCE 

III. CITIZENS TIME 

IV. MINUTE APPROVAL 

1. Architectural Review Board - Regular Meeting - 11/20/2024 

V. AGENDA ITEMS 

1. ZP #2024-1201 Fence Installation-6800 Fayette St. 

2. ZP #2024-1202  Fence Installation-6804 Fayette St. 

3. ZP #2024-1106 Kiddie Academy Signage 

4. ZP #2024-1107 Kiddie Academy Playground 

5. ZP #2024-0907: Magnolia Crossing Exterior Elevations Application 

6. ZP #2024-1104 Lane Motors Demolition COA Application 

7. ZP #2024-1105 Lane Motors Property Architectural Elevations 

VI. OLD BUSINESS 

VII. NEW BUSINESS 

VIII. PLANNING COMMISSION UPDATES 

IX. TOWN COUNCIL UPDATES 

X. ADJOURNMENT 
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ARCHITECTURAL REVIEW SITE VISIT MEETING 

Wednesday, November 20, 2024 at 5:00 PM 

Council Chambers – 15000 Washington St., STE 100 Haymarket, VA 20169 

http://www.townofhaymarket.org/  

 
MINUTES 

I. CALL TO ORDER 

A Regular Meeting of the Architectural Review Board of the Town of Haymarket, VA, was held this 
evening in the Council Chambers, commencing at 5:00 PM for a site visit followed by the Regular 
Meeting held at 6:00 PM.  

Chairman Schneider called the meeting to order at 5:00 PM, but had to leave shortly before 6:00 
PM. Vice Chair Barben called the regular meeting to order at 6:00 PM.  

PRESENT 
Chairman Marchant Schneider 
Vice Chairman Ben Barben 
Board Member Chuck Mason 
Commissioner Justin Baker 
 
ABSENT 
Board Member Joanna Mason 
 

II. SITE VISIT 6700 6710 6720 BLEIGHT DRIVE 

III. PLEDGE OF ALLEGIANCE 

Vice Chair Benjamin Barben invited everyone to stand for the Pledge of Allegiance. 

IV. CITIZENS TIME 

No citizens were present wishing to address the Architectural Review Board.  

V. MINUTE APPROVAL 

Board Member Chuck Mason moves to approve the minutes from September 18, 2024, and 
October 16, 2024, regular meetings of the Architectural Review Board. Commissioner Justin 
Baker seconded the motion. The motion carried.  

Motion made by Board Member Mason, Seconded by Commissioner Baker. 
Voting Yea: Vice Chairman Barben 
 

1. Architectural Review Board - Regular Meeting - September 18, 2024 

2. Architectural Review Board - Regular Meeting - October 16, 2024 
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VI. AGENDA ITEMS 

Vice Chair Barben moved item ZP2024-0908 COA application for Demolition be moved up to 
agenda item #1. It was the consesus of the board to move this to Agenda item number one.  Also, 
without objection and with consesus of the Board, Town Planner Thomas Britt would like to pull item 
#2 off of the Agenda as the current sign is in violation of the zoning ordinance. There were no 
objections to remove Agenda item #2.  

1. ZP #2024-0908: 6700, 6710, 6720 Bleight Drive Demolition COA Application 

Town Planner Thomas Britt presented application ZP #2024-0908. The applicant was present to 
answer any questions. The Town Planner discussed the application included sufficient 
documentation, such as photographs and the staff report confirming it is not a historic structure 
and it does not hold other historical significance. Vice Chair Barben wanted to clarify that the 
purpose of the site visit was to verify the structures are not identified as contributing structures 
in the Comprehensive Plan or the ARB Guidelines. Vice Chair Barben requested the Applicant 
provide additional horizontal photographs from the street to capture the overall scale and 
elevation, to be preserved for archival purposes. 

Board Member Chuck Mason moved to approve the COA for ZP#2024-0908 for the 
demolition of the three single-family units at 6700, 6710, and 6720 Bleight Drive, with the 
caveat of additional photo documentation. Commissioner Baker seconded the Motion. All 
in favor.  

Motion made by Board Member Mason, Seconded by Commissioner Baker. 
Voting Yea: Vice Chairman Barben 
 

2. ZP #2024-1102 14600 Washington Street #164, Zandra’s Taqueria Patio Installation 

Town Planner Thomas provided a brief introduction to the application. The QBE building, 
located on the east side of town, has multiple tenant spaces approved within it. There was a 
2017 site plan submitted to add a sidewalk and other exterior elements to the site. In 2018, a 
revision was made to add more pickup and drop-off points for tenants on the west side of the 
building. There was an enclosure approved by the ARB in 2021, the conditions of that enclosure 
can be found on page 19 of the agenda packet. The second enclosure is an existing fence 
structure surrounding the patio, with the older enclosure visible at the rear. The Applicant has 
provided pictures for reference. That is the background history for the application.  

The Applicant was present to answer questions. Vice Chairman Barben inquired about the 
intended schedule and if they were still looking to use it from October to May. The Applicant 
explained they have not used the full enclosure in over a year as it is not financially feasible to 
set it up and take it down all the time. The Applicant is looking for guidance from the ARB, as 
they don't have a preference. The Applicant's proposal is to keep the vestibule in front of the 
door year round or if it's not within the ARB Guidelines they are happy to take it away. Vice 
Chairman Barben asked for the rationale behind the October - May timeframe.  The Applicant 
explained there was a grant application with Prince William County and they were in the thick of 
COVID, so they wanted to allow for more spacing for customers. With the end of COVID, they 
no longer intend to use the full enclosure and are open to suggestions as the Board sees fit.  
The Applicant indicated they left one panel up between them and the Brewery, and they also left 
the vestibule area up because it provided a winter/summer screening to go in and out of the 
restaurant. Discussion followed clarifying the sizing, material and specifics of how the canopy is 
set up. The Applicant clarified there’s the vestibule that goes over the front door and then the “L” 
of the canopy is on the other end to help let customers know there is a drop-off and also to 
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provide privacy from the brewery and help define their space. The applicant indicated if the ARB 
wants this removed they would probably come back to propose the use of something else.  

Vice Chairman Barben noted that the second part of the application concerns the fence and 
patio structure. He noted there were improvements made, including infilling the drop-off space, 
and suggested tabling it to review these changes. Board Member Chuck Mason asked if the 
application involves removing the fence and planters. The Town Planner confirmed that if 
tabled, he could discuss this with the applicant. The applicant explained that the changes were 
made during COVID and that the patio expansion was part of their leased space, with landlord 
approval, so he didn’t realize that wasn’t allowed. Regarding the planters, the applicant views 
them as movable patio fixtures, weighed down by gravel and soil. The applicant said the goal is 
to have something that is approvable and hopes to improve safety by creating a defined area 
away from traffic. Vice Chairman Barben recommended reviewing zoning and site plans for the 
expansion. The Town Planner suggested tabling the application to work on a compatible 
solution over the next few months. Vice Chairman Barben said it would be best to start from 
scratch and work with the Town Planner to ensure we have something that is compliant with 
zoning and has the approval of the ARB. 

Commissioner Baker moves to defer this to a future meeting as set by the Town Planner. 
Board Member Chuck Mason seconded the Motion. All in favor.  

Motion made by Commissioner Baker, Seconded by Board Member Mason. 
Voting Yea: Vice Chairman Barben 
 

3. ZP #2024-1103 14600 Washington Street #164, Zandra’s Taqueria Sign Installation 

This item was removed from the Agenda as the current sign is in violation of the zoning 
ordinance. 

4. ZP #2024-1106 6515 Crossroads Village Blvd (Kiddie Academy) Signage Installation 

The Town Planner introduced Kiddie Academy’s application for wall and monument signage at 
their property which is coming in on the West end of Crossroads Village behind Chick-fil-A and 
Lifetime Smiles. They are in the building process right now. The Town Planner said there are 
zoning requirements that need to be met, but he wanted to bring it to the Board regarding the 
design. The applicant appeared via Zoom. Discussion followed regarding the color and 
materials being used and how they’d be illuminated. Vice Chairman Barben questioned the 
surrounding businesses and how they have gooseneck lighting instead of self-illuminated, so 
there’s already precedence for gooseneck lighting. Board Member Chuck Mason agreed to 
keep it consistent.  Further discussion followed regarding the wall signage and its height, which 
does not meet compliance. Commissioner Baker asked for clarification on the coloring of the 
sign. Vice Chairman Barben and Board Member Chuck Mason agree to maintain consistent 
lighting. The Town Planner said since this was applied for after the building had been 
constructed, he suggests tabling the matter to see if a variance or another design submission 
would be the next best step. 

 

Commissioner Baker motioned to move the application to a future meeting as set forth 
by the Town Planner. Chuck Mason seconded the Motion. All in favor.  

Motion made by Commissioner Baker, Seconded by Board Member Mason. 
Voting Yea: Vice Chairman Barben 
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VII. OLD BUSINESS 

The Town Planner gave updates on old business. He indicated the Crossroads village tenants are 
almost filled. Taco Bell is almost through with the Building Department for its drive-thru features. The 
construction of the sidewalk is progressing well, but we are waiting for back-ordered lights for 
installation. 

VIII. NEW BUSINESS 

The Town Planner said he’ll be reviewing the applications for the Lane Motors property. The 
applicant wishes to demolish it and build a new site within it. That is the main item of new business.  

IX. PLANNING COMMISSION UPDATES 

Commissioner Baker stated the November meeting was canceled.  

X. TOWN COUNCIL UPDATES 

The Town Clerk was present and stated we had the election in November. Commissioner Baker was 
elected to be on the Town Council so he is leaving the position as the ARB Liaison. We are getting 
ready for our Christmas and holiday event on December 14. The Town Council had a work session 
meeting where they opened up a special citizen's time to discuss the Strategic Plan which can be 
found on our website and Facebook or it can be emailed upon request. They are still looking for 
input on the strategic plan. They hope to adopt it at their December meeting if there is no other input 
from the public. In November they awarded the bid to demolish the Town Park house.  

XI. ADJOURNMENT 

Board Member Chuck Mason motioned to adjourn with a second by Commissioner Baker. All 
in favor.  

Motion made by Board Member Mason, Seconded by Commissioner Baker. 
Voting Yea: Vice Chairman Barben 
 

 

Submitted By:       Approved By:  

 

_____________________________   _____________________________ 

Alexandra Elswick, Deputy Clerk   Benjamen Barben, Vice Chairman 
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        Thomas Britt 

      TOWN PLANNER 

 

 

 

 

     MEMORANDUM 

 
TO:   Architectural Review Board 

FROM:  Thomas Britt 

DATE:  December 13, 2024 

SUBJECT:   ZP #2024-1201 6800 Fayette Street Fence Installation 

 

 

APPLICATION SUMMARY:  

Business/Applicant: Landmark Atlantic Holdings LLC on behalf of the buyer. 

Street Address: 6800 Fayette Street 

Proposed Alteration: Fence addition to new build. 

Applicant’s Brief Description of the Activity: Addition of fencing for a single family home at the corner of 
Fayette and Jefferson street, design to accommodate for more privacy. 
 

Town Planner Assessment 
Zoning Ordinance  Application Details Staff Response  

Sec. 58-16.8 Matters to be 
considered by board in acting 
on appropriateness of erection, 
reconstruction, alteration, 
restoration or demolition of 
building or structure.  

Addition of 6ft alternate 
board/shadowbox fence along 
the rear property line and right 
side of property. 
 

The proposed alteration is visible from 
the public right of way. 
 
The fence meets the requirements 
found in the zoning ordinance. 
 

Sec. 58-16.8 (1) Exterior 
architectural features, 
including all signs, which are 
subject to public view from a 
public street, way or place.  

Addition of 6ft alternate 
board/shadowbox fence along 
the rear property line and right 
side of property. 
 

The proposed alteration is visible from 
the public right of way. 
 
Fence is pressure treated wood, with 
no caps or other notable features.  

Sec. 58-16.8 (2) General Design 
Arrangement 

Addition of 6ft alternate 
board/shadowbox fence along 
the rear property line and right 
side of property. 
 

The design is in keeping with the 
guidelines.  
 
 

Sec. 58-16.8 (3) Texture, 
material and color 

Addition of 6ft alternate 
board/shadowbox fence along 
the rear property line and right 
side of property. 
 

The design and materials are in 
keeping with the guidelines. 
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Sec. 58-16.8 (4) The relation of 
the factors, subsections (1), (2), 
and (3) of this section, to 
similar features of the 
buildings and structures in the 
immediate surroundings 

Addition of 6ft alternate 
board/shadowbox fence along 
the rear property line and right 
side of property. 
 

The design is in keeping with the 
guidelines and the immediate 
surrounding tenants and buildings. 

Sec. 58-16.8 (5) The extent to 
which the building or structure 
would be harmonious with or 
obviously incongruous with 
the old and historic aspect of 
the surroundings 

Addition of 6ft alternate 
board/shadowbox fence along 
the rear property line and right 
side of property. 
 

The design is in keeping with the 
guidelines and the immediate 
surrounding tenants and buildings. 
 

Sec. 58-16.8 (6) In the case of a 
building to be razed, a primary 
consideration will be the extent 
to which its continued 
existence would tend to protect 
irreplaceable historic places 
and preserve the general 
historic atmosphere of the 
Town 

Not applicable Not applicable 

Sec. 58-16.8 (7) The extent to 
which the building or structure 
will promote the general 
welfare of the Town, and all 
citizens, by the preservation 
and protection of historic 
places and areas 

Addition of 6ft alternate 
board/shadowbox fence along 
the rear property line and right 
side of property. 
 

This matter is at the discretion of the 
ARB 

Sec. 58-16.8 (8) The extent to 
which the building or structure 
will promote the general 
welfare by: 

(a) Maintaining and 
increasing real estate 
values 

(b) Generating business 
(c) Creating new positions 
(d) Attracting tourists, 

students, writers, 
historians, artists and 
artisans, and new 
residents 

(e) Encouraging study of 
and interest in 
American history  

Addition of 6ft alternate 
board/shadowbox fence along 
the rear property line and right 
side of property. 
 

These matters are at the discretion of 
the ARB 
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(f) Stimulating interest in 
and study of 
architecture and design 

(g) Educating citizens in 
American culture and 
heritage 

(h) Making the Town a 
more attractive and 
desirable place in which 
to live 

Comprehensive Plan 

Comp Plan 1.5.3 Historic 
Resource Inventory List 

Site – 6800 Fayette Street The main structure/site IS NOT listed 
as a Historic Resource  

Comp Plan 1.5.4 Potential 
Archaeological Site 

Site – 6800 Fayette Street The site is not one of those listed as a 
potential archaeological site in the 
Comprehensive Plan 

Architectural Review Board Historic Guidelines 

I. Introduction (E) Community 
Design and the 
Comprehensive Plan 

Site – 6800 Fayette Street R-1 Property 

II. Streetscape and Site Design 
II. (a) Washington Street 
Enhancement Project 

Not applicable Not applicable 

II. (b) Streetscapes Other Than 
Washington Street 

Not applicable Not applicable 

II. (c) Fences and Walls   

II. (d) Lighting (Free 
Standing/Posts) 

Not Applicable Not Applicable  

II. (e) Telecommunication 
Dishes, Drums and Towers 

Not Applicable Not Applicable 

II. (f) Screening Not Applicable Not Applicable 

III. New Construction and Additions to Existing Non-Historic and Non-Contributing Structures  
III. (a) General Guidelines “to create a more pleasing blend of 

historic and new elements in the 
Town, new structures shall be 
compatible with the prevailing and 
recognized historic architectural 
character of the existing adjacent 
structures” 

These matters are at the discretion of 
the ARB 

III. (b) Colors  The fence colors do not distract from 
streetscape and neighborhood 
character. 

III. (c) Exterior Elements  Not Applicable 

III. (d) Chimneys Not Applicable Not Applicable 

III. (e) Roofing  Not Applicable Not Applicable  

III. (f) Lighting, (attached to 
structure) 

None None  
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III. (g) Windows and Doors Not Applicable Not Applicable  

III. (h) Decks Not Applicable Not Applicable 

III. (i) Handicapped Ramps Not Applicable Not Applicable 

III. (j) Awnings Not Applicable  Not Applicable  

IV. Guidelines for Alterations or Additions to Historic Structures or Contributing Structures 
IV. (a) General Guidelines  Not Applicable 

 
Not Applicable 
  

V. Signage Not Applicable  Not Applicable, not historic or 
contributing   

VI. Demolition Guidelines  Not Applicable Not Applicable 

VII. Situations Not Covered, 
Additional Requirements 

Not Applicable Not Applicable 

 

STAFF RECOMMENDATION: 

Based on the above assessment of the proposed siding at 6800 Fayette Street, the Town Planner recommends 

approval of the addition. 

 

Draft Motion: “I move the Board approve the COA for ZP#2024-1201, for the fence addition at 6800 Fayette 

Street.” 

 

Or an alternate motion.  
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Cool Shadowbox Fencing: 
Ideas, Tips and More 

Want to elevate your outdoor space with a stylish and functional 
privacy fence? Discover the ultimate guide to transforming your 

yard with these stunning shadowbox fences 
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        Thomas Britt 

      TOWN PLANNER 

 

 

 

 

     MEMORANDUM 

 
TO:   Architectural Review Board 

FROM:  Thomas Britt 

DATE:  December 13, 2024 

SUBJECT:   ZP #2024-1202, 6804 Fayette Street Fence Installation 

 

 

APPLICATION SUMMARY:  

Business/Applicant: Landmark Atlantic Holdings LLC on behalf of the buyer. 

Street Address: 6804 Fayette Street 

Proposed Alteration: Fence addition to new build. 

Applicant’s Brief Description of the Activity: Addition of fencing for a single family home at the corner of 
Fayette and Jefferson street, design to accommodate for more privacy. 
 

Town Planner Assessment 
Zoning Ordinance  Application Details Staff Response  

Sec. 58-16.8 Matters to be 
considered by board in acting 
on appropriateness of erection, 
reconstruction, alteration, 
restoration or demolition of 
building or structure.  

Addition of 6ft alternate 
board/shadowbox fence along 
the rear property line and right 
side of property. 
 

The proposed alteration is visible from 
the public right of way. 
 
The fence meets the requirements 
found in the zoning ordinance. 
 

Sec. 58-16.8 (1) Exterior 
architectural features, 
including all signs, which are 
subject to public view from a 
public street, way or place.  

Addition of 6ft alternate 
board/shadowbox fence along 
the rear property line and right 
side of property. 
 

The proposed alteration is visible from 
the public right of way. 
 
Fence is pressure treated wood, with 
no caps or other notable features.  

Sec. 58-16.8 (2) General Design 
Arrangement 

Addition of 6ft alternate 
board/shadowbox fence along 
the rear property line and right 
side of property. 
 

The design is in keeping with the 
guidelines.  
 
 

Sec. 58-16.8 (3) Texture, 
material and color 

Addition of 6ft alternate 
board/shadowbox fence along 
the rear property line and right 
side of property. 
 

The design and materials are in 
keeping with the guidelines. 
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Sec. 58-16.8 (4) The relation of 
the factors, subsections (1), (2), 
and (3) of this section, to 
similar features of the 
buildings and structures in the 
immediate surroundings 

Addition of 6ft alternate 
board/shadowbox fence along 
the rear property line and right 
side of property. 
 

The design is in keeping with the 
guidelines and the immediate 
surrounding tenants and buildings. 

Sec. 58-16.8 (5) The extent to 
which the building or structure 
would be harmonious with or 
obviously incongruous with 
the old and historic aspect of 
the surroundings 

Addition of 6ft alternate 
board/shadowbox fence along 
the rear property line and right 
side of property. 
 

The design is in keeping with the 
guidelines and the immediate 
surrounding tenants and buildings. 
 

Sec. 58-16.8 (6) In the case of a 
building to be razed, a primary 
consideration will be the extent 
to which its continued 
existence would tend to protect 
irreplaceable historic places 
and preserve the general 
historic atmosphere of the 
Town 

Not applicable Not applicable 

Sec. 58-16.8 (7) The extent to 
which the building or structure 
will promote the general 
welfare of the Town, and all 
citizens, by the preservation 
and protection of historic 
places and areas 

Addition of 6ft alternate 
board/shadowbox fence along 
the rear property line and right 
side of property. 
 

This matter is at the discretion of the 
ARB 

Sec. 58-16.8 (8) The extent to 
which the building or structure 
will promote the general 
welfare by: 

(a) Maintaining and 
increasing real estate 
values 

(b) Generating business 
(c) Creating new positions 
(d) Attracting tourists, 

students, writers, 
historians, artists and 
artisans, and new 
residents 

(e) Encouraging study of 
and interest in 
American history  

Addition of 6ft alternate 
board/shadowbox fence along 
the rear property line and right 
side of property. 
 

These matters are at the discretion of 
the ARB 
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(f) Stimulating interest in 
and study of 
architecture and design 

(g) Educating citizens in 
American culture and 
heritage 

(h) Making the Town a 
more attractive and 
desirable place in which 
to live 

Comprehensive Plan 

Comp Plan 1.5.3 Historic 
Resource Inventory List 

Site – 6804 Fayette Street The main structure/site IS NOT listed 
as a Historic Resource  

Comp Plan 1.5.4 Potential 
Archaeological Site 

Site – 6804 Fayette Street The site is not one of those listed as a 
potential archaeological site in the 
Comprehensive Plan 

Architectural Review Board Historic Guidelines 

I. Introduction (E) Community 
Design and the 
Comprehensive Plan 

Site – 6804 Fayette Street R-1 Property 

II. Streetscape and Site Design 
II. (a) Washington Street 
Enhancement Project 

Not applicable Not applicable 

II. (b) Streetscapes Other Than 
Washington Street 

Not applicable Not applicable 

II. (c) Fences and Walls   

II. (d) Lighting (Free 
Standing/Posts) 

Not Applicable Not Applicable  

II. (e) Telecommunication 
Dishes, Drums and Towers 

Not Applicable Not Applicable 

II. (f) Screening Not Applicable Not Applicable 

III. New Construction and Additions to Existing Non-Historic and Non-Contributing Structures  
III. (a) General Guidelines “to create a more pleasing blend of 

historic and new elements in the 
Town, new structures shall be 
compatible with the prevailing and 
recognized historic architectural 
character of the existing adjacent 
structures” 

These matters are at the discretion of 
the ARB 

III. (b) Colors  The fence colors do not distract from 
streetscape and neighborhood 
character. 

III. (c) Exterior Elements  Not Applicable 

III. (d) Chimneys Not Applicable Not Applicable 

III. (e) Roofing  Not Applicable Not Applicable  

III. (f) Lighting, (attached to 
structure) 

None None  
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III. (g) Windows and Doors Not Applicable Not Applicable  

III. (h) Decks Not Applicable Not Applicable 

III. (i) Handicapped Ramps Not Applicable Not Applicable 

III. (j) Awnings Not Applicable  Not Applicable  

IV. Guidelines for Alterations or Additions to Historic Structures or Contributing Structures 
IV. (a) General Guidelines  Not Applicable 

 
Not Applicable 
  

V. Signage Not Applicable  Not Applicable, not historic or 
contributing   

VI. Demolition Guidelines  Not Applicable Not Applicable 

VII. Situations Not Covered, 
Additional Requirements 

Not Applicable Not Applicable 

 

STAFF RECOMMENDATION: 

Based on the above assessment of the proposed siding at 6804 Fayette Street, the Town Planner recommends 

approval of the addition. 

 

Draft Motion: “I move the Board approve the COA for ZP#2024-1202, for the fence addition at 6800 Fayette 

Street.” 

 

Or an alternate motion.  
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Cool Shadowbox Fencing: 
Ideas, Tips and More 

Want to elevate your outdoor space with a stylish and functional 
privacy fence? Discover the ultimate guide to transforming your 

yard with these stunning shadowbox fences 
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        Thomas Britt 

      TOWN PLANNER 

 

 

 

 

     MEMORANDUM 

 
TO:   Architectural Review Board 

FROM:  Thomas Britt 

DATE:  December 13, 2024 

SUBJECT:   ZP #2024-1106, 6515 Crossroads Village Boulevard, Recreation Equipment Installation 

 

 

APPLICATION SUMMARY:  

Business/Applicant: Kiddie Academy 

Street Address: 6515 Crossroads Village Boulevard 

Proposed Alteration: Playground Equipment Installation 

Applicant’s Brief Description of the Activity: Proposed addition of a monument sign at entrance to property. 
Original Application included two wall signs on front and rear façade of building but is now just the 
monument sign. 
 

Town Planner Assessment 
Zoning Ordinance  Application Details Staff Response  

Sec. 58-16.8 Matters to be 
considered by board in acting 
on appropriateness of erection, 
reconstruction, alteration, 
restoration or demolition of 
building or structure.  

Addition of 24sqft exterior 
illuminated monument sign at 
entrance to property. 
 

The proposed alteration is visible from 
the public right of way. 
 
The installation meets the Zoning 
Ordinance Requirements. 
 

Sec. 58-16.8 (1) Exterior 
architectural features, 
including all signs, which are 
subject to public view from a 
public street, way or place.  

Addition of 24sqft exterior 
illuminated monument sign at 
entrance to property. 
 

The proposed alteration is visible from 
the public right of way. 
 
Monument sign is grey aluminum 
cabinet with flat polycarbonate faces. 
Colors are SW 7043 Worldly Gray, 
external illumination provided by 
others, brick features to match color 
palette of the main building. 

Sec. 58-16.8 (2) General Design 
Arrangement 

Addition of 24sqft exterior 
illuminated monument sign at 
entrance to property. 
 

The design is in keeping with the 
guidelines.  
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Sec. 58-16.8 (3) Texture, 
material and color 

Addition of 24sqft exterior 
illuminated monument sign at 
entrance to property. 
 

The design and materials are in 
keeping with the guidelines. 
 
 

Sec. 58-16.8 (4) The relation of 
the factors, subsections (1), (2), 
and (3) of this section, to 
similar features of the 
buildings and structures in the 
immediate surroundings 

Addition of 24sqft exterior 
illuminated monument sign at 
entrance to property. 
 

The design is in keeping with the 
guidelines and the immediate 
surrounding tenants and buildings. 

Sec. 58-16.8 (5) The extent to 
which the building or structure 
would be harmonious with or 
obviously incongruous with 
the old and historic aspect of 
the surroundings 

Addition of 24sqft exterior 
illuminated monument sign at 
entrance to property. 
 

The design is in keeping with the 
guidelines and the immediate 
surrounding tenants and buildings. 
 

Sec. 58-16.8 (6) In the case of a 
building to be razed, a primary 
consideration will be the extent 
to which its continued 
existence would tend to protect 
irreplaceable historic places 
and preserve the general 
historic atmosphere of the 
Town 

Not applicable Not applicable 

Sec. 58-16.8 (7) The extent to 
which the building or structure 
will promote the general 
welfare of the Town, and all 
citizens, by the preservation 
and protection of historic 
places and areas 

Addition of 24sqft exterior 
illuminated monument sign at 
entrance to property. 
 

This matter is at the discretion of the 
ARB 

Sec. 58-16.8 (8) The extent to 
which the building or structure 
will promote the general 
welfare by: 

(a) Maintaining and 
increasing real estate 
values 

(b) Generating business 
(c) Creating new positions 
(d) Attracting tourists, 

students, writers, 
historians, artists and 
artisans, and new 
residents 

Addition of 24sqft exterior 
illuminated monument sign at 
entrance to property. 
 

These matters are at the discretion of 
the ARB 
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(e) Encouraging study of 
and interest in 
American history  

(f) Stimulating interest in 
and study of 
architecture and design 

(g) Educating citizens in 
American culture and 
heritage 

(h) Making the Town a 
more attractive and 
desirable place in which 
to live 

Comprehensive Plan 

Comp Plan 1.5.3 Historic 
Resource Inventory List 

Site – 6515 Crossroads Village 
Boulevard 

The main structure/site IS NOT listed 
as a Historic Resource  

Comp Plan 1.5.4 Potential 
Archaeological Site 

Site – 6515 Crossroads Village 
Boulevard 

The site is not one of those listed as a 
potential archaeological site in the 
Comprehensive Plan 

Architectural Review Board Historic Guidelines 

I. Introduction (E) Community 
Design and the 
Comprehensive Plan 

Site – 6515 Crossroads Village 
Boulevard 

B-2 Property 

II. Streetscape and Site Design 
II. (a) Washington Street 
Enhancement Project 

Not applicable Not applicable 

II. (b) Streetscapes Other Than 
Washington Street 

Not applicable Not applicable 

II. (c) Fences and Walls   

II. (d) Lighting (Free 
Standing/Posts) 

Not Applicable Not Applicable  

II. (e) Telecommunication 
Dishes, Drums and Towers 

Not Applicable Not Applicable 

II. (f) Screening Not Applicable Not Applicable 

III. New Construction and Additions to Existing Non-Historic and Non-Contributing Structures  
III. (a) General Guidelines “to create a more pleasing blend of 

historic and new elements in the 
Town, new structures shall be 
compatible with the prevailing and 
recognized historic architectural 
character of the existing adjacent 
structures” 

These matters are at the discretion of 
the ARB 

III. (b) Colors  Not Applicable 

III. (c) Exterior Elements  Not Applicable 

III. (d) Chimneys Not Applicable Not Applicable 

III. (e) Roofing  Not Applicable Not Applicable  
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III. (f) Lighting, (attached to 
structure) 

None None  

III. (g) Windows and Doors Not Applicable Not Applicable  

III. (h) Decks Not Applicable Not Applicable 

III. (i) Handicapped Ramps Not Applicable Not Applicable 

III. (j) Awnings Not Applicable  Not Applicable  

IV. Guidelines for Alterations or Additions to Historic Structures or Contributing Structures 
IV. (a) General Guidelines  Not Applicable 

 
Not Applicable 
  

V. Signage Not Applicable  Not Applicable, not historic or 
contributing   

VI. Demolition Guidelines  Not Applicable Not Applicable 

VII. Situations Not Covered, 
Additional Requirements 

Not Applicable Not Applicable 

 

STAFF RECOMMENDATION: 

Based on the above assessment of the proposed signage at 6515 Crossroads Village Boulevard, the Town 

Planner recommends approval of the addition. 

 

Draft Motion: “I move the Board approve COA for ZP#2024-1106, for the monument sign installation at 6515 

Crossroads Village Boulevard.” 

 

Or an alternate motion.  
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24' 10" 26' 10"
22.6711' 3 3/8"2'

1 Aluminum sides and back painted black with white acrylic faces.

LED internal Illumination (per Thomas, this falls in the

Rear elevation of the building.

gateway zone so internal is allowed).
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        Thomas Britt 

      TOWN PLANNER 

 

 

 

 

     MEMORANDUM 

 
TO:   Architectural Review Board 

FROM:  Thomas Britt 

DATE:  December 13, 2024 

SUBJECT:   ZP #2024-1107, 6515 Crossroads Village Boulevard, Recreation Equipment Installation 

 

 

APPLICATION SUMMARY:  

Business/Applicant: Kiddie Academy 

Street Address: 6515 Crossroads Village Boulevard 

Proposed Alteration: Playground Equipment Installation 

Applicant’s Brief Description of the Activity: Proposed addition of playground equipment for the Kiddie 
Academy childcare center. Space for the playground installation already exists and is designated in the 
approved site plan. 
 

Town Planner Assessment 
Zoning Ordinance  Application Details Staff Response  

Sec. 58-16.8 Matters to be 
considered by board in acting 
on appropriateness of erection, 
reconstruction, alteration, 
restoration or demolition of 
building or structure.  

Addition of metal playground 
equipment and other 
playground elements, such as 
turf, shade structures, and 
other playground elements. 
Main playground equipment 
will be constructed with steel. 
 

The proposed alteration is visible from 
the public right of way. 
 
The installation meets the Zoning 
Ordinance Requirements. 
 

Sec. 58-16.8 (1) Exterior 
architectural features, 
including all signs, which are 
subject to public view from a 
public street, way or place.  

Addition of metal playground 
equipment and other 
playground elements, such as 
turf, shade structures, and 
other playground elements. 
Main playground equipment 
will be constructed with steel. 
 

The proposed alteration is visible from 
the public right of way. 
 
Playground equipment is steel, 
mounted in concrete, play area to have 
turf installed. 

Sec. 58-16.8 (2) General Design 
Arrangement 

Addition of metal playground 
equipment and other 
playground elements, such as 
turf, shade structures, and 

The design is in keeping with the 
guidelines.  
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other playground elements. 
Main playground equipment 
will be constructed with steel. 
 

Sec. 58-16.8 (3) Texture, 
material and color 

Addition of metal playground 
equipment and other 
playground elements, such as 
turf, shade structures, and 
other playground elements. 
Main playground equipment 
will be constructed with steel. 
 

The design and materials are in 
keeping with the guidelines. 
 
 

Sec. 58-16.8 (4) The relation of 
the factors, subsections (1), (2), 
and (3) of this section, to 
similar features of the 
buildings and structures in the 
immediate surroundings 

Addition of metal playground 
equipment and other 
playground elements, such as 
turf, shade structures, and 
other playground elements. 
Main playground equipment 
will be constructed with steel. 
 

The design is in keeping with the 
guidelines and the immediate 
surrounding tenants and buildings. 

Sec. 58-16.8 (5) The extent to 
which the building or structure 
would be harmonious with or 
obviously incongruous with 
the old and historic aspect of 
the surroundings 

Addition of metal playground 
equipment and other 
playground elements, such as 
turf, shade structures, and 
other playground elements. 
Main playground equipment 
will be constructed with steel. 
 

The design is in keeping with the 
guidelines and the immediate 
surrounding tenants and buildings. 
 

Sec. 58-16.8 (6) In the case of a 
building to be razed, a primary 
consideration will be the extent 
to which its continued 
existence would tend to protect 
irreplaceable historic places 
and preserve the general 
historic atmosphere of the 
Town 

Not applicable Not applicable 

Sec. 58-16.8 (7) The extent to 
which the building or structure 
will promote the general 
welfare of the Town, and all 
citizens, by the preservation 
and protection of historic 
places and areas 

Addition of metal playground 
equipment and other 
playground elements, such as 
turf, shade structures, and 
other playground elements. 
Main playground equipment 
will be constructed with steel. 
 

This matter is at the discretion of the 
ARB 

Sec. 58-16.8 (8) The extent to 
which the building or structure 

Addition of metal playground 
equipment and other 

These matters are at the discretion of 
the ARB 
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will promote the general 
welfare by: 

(a) Maintaining and 
increasing real estate 
values 

(b) Generating business 
(c) Creating new positions 
(d) Attracting tourists, 

students, writers, 
historians, artists and 
artisans, and new 
residents 

(e) Encouraging study of 
and interest in 
American history  

(f) Stimulating interest in 
and study of 
architecture and design 

(g) Educating citizens in 
American culture and 
heritage 

(h) Making the Town a 
more attractive and 
desirable place in which 
to live 

playground elements, such as 
turf, shade structures, and 
other playground elements. 
Main playground equipment 
will be constructed with steel. 
 

Comprehensive Plan 

Comp Plan 1.5.3 Historic 
Resource Inventory List 

Site – 6515 Crossroads Village 
Boulevard 

The main structure/site IS NOT listed 
as a Historic Resource  

Comp Plan 1.5.4 Potential 
Archaeological Site 

Site – 6515 Crossroads Village 
Boulevard 

The site is not one of those listed as a 
potential archaeological site in the 
Comprehensive Plan 

Architectural Review Board Historic Guidelines 

I. Introduction (E) Community 
Design and the 
Comprehensive Plan 

Site – 6515 Crossroads Village 
Boulevard 

B-2 Property 

II. Streetscape and Site Design 
II. (a) Washington Street 
Enhancement Project 

Not applicable Not applicable 

II. (b) Streetscapes Other Than 
Washington Street 

Not applicable Not applicable 

II. (c) Fences and Walls   

II. (d) Lighting (Free 
Standing/Posts) 

Not Applicable Not Applicable  

II. (e) Telecommunication 
Dishes, Drums and Towers 

Not Applicable Not Applicable 

II. (f) Screening Not Applicable Not Applicable 

III. New Construction and Additions to Existing Non-Historic and Non-Contributing Structures  
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III. (a) General Guidelines “to create a more pleasing blend of 
historic and new elements in the 
Town, new structures shall be 
compatible with the prevailing and 
recognized historic architectural 
character of the existing adjacent 
structures” 

These matters are at the discretion of 
the ARB 

III. (b) Colors  Not Applicable 

III. (c) Exterior Elements  Not Applicable 

III. (d) Chimneys Not Applicable Not Applicable 

III. (e) Roofing  Not Applicable Not Applicable  

III. (f) Lighting, (attached to 
structure) 

None None  

III. (g) Windows and Doors Not Applicable Not Applicable  

III. (h) Decks Not Applicable Not Applicable 

III. (i) Handicapped Ramps Not Applicable Not Applicable 

III. (j) Awnings Not Applicable  Not Applicable  

IV. Guidelines for Alterations or Additions to Historic Structures or Contributing Structures 
IV. (a) General Guidelines  Not Applicable 

 
Not Applicable 
  

V. Signage Not Applicable  Not Applicable, not historic or 
contributing   

VI. Demolition Guidelines  Not Applicable Not Applicable 

VII. Situations Not Covered, 
Additional Requirements 

Not Applicable Not Applicable 

 

STAFF RECOMMENDATION: 

Based on the above assessment of the proposed signage at 6515 Crossroads Village Boulevard, the Town 

Planner recommends approval of the addition. 

 

Draft Motion: “I move the Board approve COA for ZP#2024-1107, for the playground equipment installation 

at 6515 Crossroads Village Boulevard.” 

 

Or an alternate motion.  
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Ayzal LLC

59 Kestrel Lane

Fredericksburg, VA 22406

2024-1107
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November 25, 2024

Ref: Proposal # 0267201QR
Kiddie Academy 
Haymarket, VA 20169

To whom it may concern, 

Grounds For Play has been selected as the playground designer, manufacturer, and installer for the Kiddie Academy of Haymarket, VA. The before 
mentioned design and install will be comprised of (3) separately aged, fenced, playground areas; infant (6-23 month), PreK (2-5 Years), and School 
Aged (5-12 Years). Throughout these three areas, the surfacing (outside of GFP's scope) will vary between turf, concrete (trikepath & sidewalks), and 
interlocking sports court tiles (VersaCourt). All products are designed and manufactured to meet or exceed the requirements of ASTM F1487 Standard 
Consumer Safety Performance Specification for Playground Equipment for Public Use.

Infant Playground (6-23 months):

Within this area is a 13'x20' steel frame, tensile fabric, commercial grade, in ground shade structure. This structure includes engineered VA state 
stamped drawings certifying its structural and foundational compliance to local building code. Within the coverage of this shade, are three portable 
(non-mounted) playground components (water table, sensory tower, and tot-trek 2 climbing/sliding structure). The surfacing within this individual area 
will be entirely turf. All equipment is rated and compliant within ASTM playground guidelines. All equipment in this area, with the exception of the 
sensory tower, is colored green/brown/tan. The sensory tower is colored red/blue/yellow.

PreK Playground (2-5 years old):

Within this area is a custom trike path that maneuvers throughout a large portion of the area's perimeter. Inside a pocket of the trike path is a 2-5 year 
old rated, inground steel post playground structure with modular shade. All components of this structure are permanently mounted into the ground 
using concrete footings. Unlike the shade structure within the infant space, this smaller unit (12x12) is not freestanding, utilizes standard playground 
footings, and does not require engineered drawings. Additionally, within another section of the trike path are three smaller play components- a 5'x5' 
playhouse, gas station facade, and stationary firetruck. All three pieces are permanently mounted into the ground via concrete footings and are all 
rated for 2-5 year olds. All equipment is rated and compliant within ASTM playground guidelines. Not within GFP's scope, is an interlocking tile sports 
court (VersaCourt). The surfacing within this individual area will be a combination of turf, concrete, and VersaCourt tiles. All equipment in this area, 
with the exception of the fire truck, is colored green/brown/tan. The Fire Truck is colored red/yellow.

School Aged Playground (5-12 years old): 

Within this area is a 5-12 year old rated, inground steel post playground structure with modular shade. Unlike the shade structure within the infant 
space, this smaller unit (12x12) is not freestanding, utilizes standard playground footings, and does not require engineered documents. All equipment 
is rated for 5-12 year olds and is compliant within ASTM playground guidelines. The surfacing within this individual area will be entirely turf. All 
equipment within this space will be colored green/brown/tan.

Should any additional questions arise, please do not hesitate to reach out.

Michael Derbecker- National Accounts Manager

SUPERIOR RECREATIONAL PRODUCTS 
GROUNDS FOR PLAY

1050 COLUMBIA DRIVE 
CARROLLTON, GA  30117 

678-390-1621
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        Thomas Britt 

      TOWN PLANNER 

 

 

 

 

     MEMORANDUM 

 
TO:   Architectural Review Board 

FROM:  Thomas Britt 

DATE:  December 13, 2024 

SUBJECT:   ZP #2024-0907: Magnolia Crossing Exterior Elevations Application 

 

 

APPLICATION SUMMARY:  

Business/Applicant: Water Creek Homes 

Street Address: 6700, 6710, 6720 Bleight Drive 

Proposed Alteration: Architectural design submission for new townhomes 

Applicant’s Brief Description of the Activity: Selection of exterior architectural design features for 11 new 
townhomes off Bleight Drive. The applicant has provided a materials list and color palette, proposed designs 
of the homes, and placement of a monument sign to advertise the homes. The ARB previously reviewed the 
initial application in the October Board meeting, the applicant has brought back the elevation proposals with 
updated colors, materials, and diagrams. 
 

Town Planner Assessment 
Zoning Ordinance  Application Details Staff Response  

Sec. 58-16.8 Matters to be 
considered by board in acting 
on appropriateness of erection, 
reconstruction, alteration, 
restoration or demolition of 
building or structure.  

Submission of proposed 
architectural designs for 11 
new townhomes off 6700 
Bleight Drive, monument sign 
to be placed at entrance to 
development.  

The proposed alteration is visible from 
the public right of way. 
 
The elevations and monument sign 
meet the requirements of the Zoning 
Ordinance. 
 

Sec. 58-16.8 (1) Exterior 
architectural features, 
including all signs, which are 
subject to public view from a 
public street, way or place.  

Submission of proposed 
architectural designs for 11 
new townhomes off 6700 
Bleight Drive, monument sign 
to be placed at entrance to 
development.  

The proposed alteration is visible from 
the public right of way. 
 
Materials list provided by applicant.  

Sec. 58-16.8 (2) General Design 
Arrangement 

Submission of proposed 
architectural designs for 11 
new townhomes off 6700 
Bleight Drive, monument sign 

The design is in keeping with the 
guidelines.  
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to be placed at entrance to 
development.  

Sec. 58-16.8 (3) Texture, 
material and color 

Submission of proposed 
architectural designs for 11 
new townhomes off 6700 
Bleight Drive, monument sign 
to be placed at entrance to 
development.  

The design and materials are in 
keeping with the guidelines. 
 
 

Sec. 58-16.8 (4) The relation of 
the factors, subsections (1), (2), 
and (3) of this section, to 
similar features of the 
buildings and structures in the 
immediate surroundings 

Submission of proposed 
architectural designs for 11 
new townhomes off 6700 
Bleight Drive, monument sign 
to be placed at entrance to 
development.  

This matter is at the discretion of the 
ARB. 
 
The surrounding HOAs do not use 
monuments signs for their 
developments. 

Sec. 58-16.8 (5) The extent to 
which the building or structure 
would be harmonious with or 
obviously incongruous with 
the old and historic aspect of 
the surroundings 

Submission of proposed 
architectural designs for 11 
new townhomes off 6700 
Bleight Drive, monument sign 
to be placed at entrance to 
development.  

The design is in keeping with the 
guidelines and the immediate 
surrounding tenants and buildings. 
 

Sec. 58-16.8 (6) In the case of a 
building to be razed, a primary 
consideration will be the extent 
to which its continued 
existence would tend to protect 
irreplaceable historic places 
and preserve the general 
historic atmosphere of the 
Town 

Not applicable Not applicable 

Sec. 58-16.8 (7) The extent to 
which the building or structure 
will promote the general 
welfare of the Town, and all 
citizens, by the preservation 
and protection of historic 
places and areas 

Submission of proposed 
architectural designs for 11 
new townhomes off 6700 
Bleight Drive, monument sign 
to be placed at entrance to 
development.  

This matter is at the discretion of the 
ARB 

Sec. 58-16.8 (8) The extent to 
which the building or structure 
will promote the general 
welfare by: 

(a) Maintaining and 
increasing real estate 
values 

(b) Generating business 
(c) Creating new positions 
(d) Attracting tourists, 

students, writers, 

Submission of proposed 
architectural designs for 11 
new townhomes off 6700 
Bleight Drive, monument sign 
to be placed at entrance to 
development.  

These matters are at the discretion of 
the ARB 
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historians, artists and 
artisans, and new 
residents 

(e) Encouraging study of 
and interest in 
American history  

(f) Stimulating interest in 
and study of 
architecture and design 

(g) Educating citizens in 
American culture and 
heritage 

(h) Making the Town a 
more attractive and 
desirable place in which 
to live 

Comprehensive Plan 

Comp Plan 1.5.3 Historic 
Resource Inventory List 

Site – 6700, 6710, 6720 Bleight 
Drive 

The main structure/site IS NOT listed 
as a Historic Resource  

Comp Plan 1.5.4 Potential 
Archaeological Site 

Site – 6700, 6710, 6720 Bleight 
Drive 

The site is not one of those listed as a 
potential archaeological site in the 
Comprehensive Plan 

Architectural Review Board Historic Guidelines 

I. Introduction (E) Community 
Design and the 
Comprehensive Plan 

Site – 6700, 6710, 6720 Bleight 
Drive 

B-2 Property 

II. Streetscape and Site Design 
II. (a) Washington Street 
Enhancement Project 

Not applicable Not applicable 

II. (b) Streetscapes Other Than 
Washington Street 

Not applicable Not applicable 

II. (c) Fences and Walls   

II. (d) Lighting (Free 
Standing/Posts) 

Not Applicable Not Applicable  

II. (e) Telecommunication 
Dishes, Drums and Towers 

Not Applicable Not Applicable 

II. (f) Screening Not Applicable Not Applicable 

III. New Construction and Additions to Existing Non-Historic and Non-Contributing Structures  
III. (a) General Guidelines “to create a more pleasing blend of 

historic and new elements in the 
Town, new structures shall be 
compatible with the prevailing and 
recognized historic architectural 
character of the existing adjacent 
structures” 

These matters are at the discretion of 
the ARB. 

III. (b) Colors  The colors for the siding proposed are 
outside of the Historic Color Palette, 
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the colors proposed in some of the 
elevations match the homes in the 
surrounding area but are not all 
reflective of the facades of the existing 
housing stock. 

III. (c) Exterior Elements  Applicant has provided list and 
renderings of Exterior Elements. 

III. (d) Chimneys Not Applicable Not Applicable 

III. (e) Roofing  Not Applicable Not Applicable  

III. (f) Lighting, (attached to 
structure) 

None None  

III. (g) Windows and Doors Not Applicable Not Applicable  

III. (h) Decks Not Applicable Not Applicable 

III. (i) Handicapped Ramps Not Applicable Not Applicable 

III. (j) Awnings Not Applicable  Not Applicable  

IV. Guidelines for Alterations or Additions to Historic Structures or Contributing Structures 
IV. (a) General Guidelines  Not Applicable 

 
Not Applicable 
  

V. Signage Not Applicable  Not Applicable, not historic or 
contributing   

VI. Demolition Guidelines  Not Applicable Not Applicable 

VII. Situations Not Covered, 
Additional Requirements 

Not Applicable Not Applicable 

 

STAFF RECOMMENDATION: 

Based on the above assessment of the architectural elements of the Magnolia Crossing development, the Town 

Planner recommends approval of the addition.  

 

Draft Motion: “I move the Board approve the COA for ZP#2024-0907, for the exterior elevations for Magnolia 

Crossing townhomes at 6700, 6710, 6720 Bleight Drive.” 

 

Or an alternate motion.  
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P.O. Box 1230 * Haymarket, Virginia 20168 * 703-753-2600 * FAX: 703-753-2800 
Zoning Permit Application Page 1of 2 – Revised 12-19-11 

 
ZONING PERMIT APPLICATION 

ZONING PERMIT #: _________________ 
         

NOTE: This application must be filled out completely and all components of submission requirements must be met 
before the application can be accepted and scheduled for review/hearing. 

 

ZONING ACTIVITY:   New Construction    Alteration/Repair       Addition      Sign (See Spec sheet)   
(Check all that apply)     New Tenant/Use        Change of Use  Relocation 
 

NAME OF BUSINESS/APPLICANT:________________________________________________   
PROPOSED USE:    ________________________  Size (Sq. Ft./Length) of Construction:  _ 

SITE ADDRESS: ________________________________    Parcel ID #:    

Subdivision Name: ________________________________       Lot Size:  _____________________ 

ZONING DISTRICT:  R-1    R-2    B-1    B-2    I-1    C-1           

Special Use Permit Required:     Yes   No                                    Site Plan Required:    Yes   No 

Off-street Parking: Spaces Required:       Spaces Provided: _____________________  

BRIEF DESCRIPTION OF ACTIVITY: (i.e. previous use,  height/length of fencing,deck specs,  etc.) 
________________________________________________________________________     
________________________________________________________________________   
________________________________________________________________________   
Supporting Documentation (attached):   Narrative   Plan/Plat   Specification Sheet 

FEE:  $25.00 Residential   $50.00 Commercial 
__________________________________________________________________________________________ 

CERTIFICATE OF APPROPRIATENESS  
ADDITIONAL DESCRIPTION: (i.e. color, type of material, font style, etc.   See Sign Spec Sheet for Signage detail) 
___________________________________________________________________    
___________________________________________________________________    
Supporting Documentation (attached):   Specification Sheet   Photograph(s)      
 
 
 
 
 
 
 
 

PERMIT HOLDER INFORMATION  PROPERTY OWNER INFORMATION 
 
_________________________________    _________________________________  
Name Name 
 
_________________________________  ____________________________________  
Address Address 
 
_________________________________  ____________________________________  
City State Zip City    State   Zip 
 
____________________________________  ____________________________________  
Phone#  Email  Phone#    Email 
 
 

■

■

7397-19-0792, 0285, & 09-9974

■

30

■

■

Water Creek Homes

Residential 61589 sqft

6700,6710,6720 Bleight Dr

HAYMARKET TOWN PLAT 1.414 Acres

Demolition of existing buildings located at 6700, 6710, and 6720 Bleight Dr to build new construction
of 11 townhomes

DigiSign Verified - 966c86a1-ced7-481a-b4d0-c8149eba1c6c
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https://digisign3.skyslope.com/api/envelopes/966c86a1-ced7-481a-b4d0-c8149eba1c6c/auditCertificate
Approval of exterior elevations for 11 new townhomes at 6700 Bleight Drive

Adil Benyoussef, Youssef Zeroual Surv

6823 Hampton Bay Lane

Gainesville

VA

20155

Installation of monument sign for new development

2024-0907



15000 Washington Street*  Suite 100 * Haymarket, Virginia 20169 * 703-753-2600 * FAX: 703-753-2800 
Zoning Permit Application Page 2 of 2 – Revised 10-29-14 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
  

             

          ***OFFICE USE ONLY***   
 

Date Filed:     Fee Amount:              Date Paid:                
 
DATE TO ZONING ADMINISTRATOR:     
 
APPROVED   DISAPPROVED   TABLED UNTIL: DEFERRED UNTIL:  
 

   
SIGNATURE     PRINT  

CONDITIONS:  
  

  

DATE TO ARCHITECTURAL REVIEW BOARD (ARB):    
   
APPROVED   DISAPPROVED   TABLED UNTIL:  DEFERRED UNTIL:  
 

   
       SIGNATURE     PRINT  
CONDITIONS: 
  

  

DATE TO TOWN COUNCIL (IF APPLICABLE):     
 
APPROVED   DISAPPROVED   TABLED UNTIL: DEFERRED UNTIL:  
 

TOWN COUNCIL {where required):    
SIGNATURE     PRINT  

CONDITIONS: 
  

  

 
 
          

APPLICANT / PROPERTY OWNER SIGNATURE                                    ******REQUIRED****** 
 

I, as owner or authorized agent for the above-referenced parcel, do hereby certify that I have the authority to make the 
foregoing application and that the information provided herein is correct. Construction of improvements described herein 
and as shown on the attached plat, plan and/or specifications will comply with the ordinances of the Town of Haymarket 
and any additional restrictions and/or conditions prescribed by the Architectural Review Board (ARB), Planning 
Commission, or the Town Council and all other applicable laws. 
 
__________________________________________  __________________________________________  
Applicant Signature             Property Owner Signature 
 
 

DigiSign Verified - 966c86a1-ced7-481a-b4d0-c8149eba1c6c

Youssef ZeroualAdil Benyoussef Adil Benyoussef
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15000 Washington Street*  Suite 100 * Haymarket, Virginia 20169 * 703-753-2600 * FAX: 703-753-2800 
Zoning Permit Application Page 2 of 2 – Revised 10-29-14 

INSTRUCTIONS FOR COMPLETING APPLICATION 
 

In addition to applying for a Certificate of Appropriateness, the applicant is responsible for obtaining any other required permits and approvals 
applicable to the project. 

 
1. Provide name, phone number, and email address of business or individual requesting approval for proposed work.  If 

different from property owner, please provide contact information for property owner as well. 
2. Indicate site address 
3. Indicate mailing address of applicant and owner (if different). 
4. Describe in detail work proposed and then attach all required and any additional documentation or material that will 

describe the project in detail to the reviewing authority.  Adequate documentation must be provided.  Applicant should 
provide any necessary item(s), in addition to the items listed on the checklist below. 

 

 
Check List 

 
Signs/Fences/New Building/Additions/Remodel 

 
The Completed application must be submitted to the Town Clerk’s office no later than 4:30pm one week prior to the meeting 

date. 
 
1)   One copy of the Plat-showing location of sign/fence/addition on the façade or grounds 
2)   Photograph of the existing structure and closest neighboring structures 
3)   Photograph/drawings, including measurements, of the proposed change 
4)   Material specifications  
5)   Color/material samples 
6)   Description of method of mounting and description of hardware to be used 
7)   Landlord/HOA approval letter where indicated 
8)   Copy of business or occupational license if contractor has designed or will install 
9)   Narrative, if special requests or exceptions to the ARB Guidelines are being requested. 
10)  Applicant or a representative must be present at the ARB meeting, on the scheduled Wednesday of every month at 7:00pm.  
If a representative is not present at the meeting to answer any questions that may arise, your application may be deferred or denied 
until the next regularly scheduled meeting.  Please check the Town’s website for a list of the Town’s scheduled meetings.  It is the 
applicant’s responsibility to keep apprised of the Town’s meeting schedule. 
11)  If an interpreter is required, the applicant needs to bring one with them. 
 

 
Please mail application and all applicable information and materials to: 

Town of Haymarket 
15000 Washington Street, Suite 100 

Haymarket, VA  20169 
 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

DigiSign Verified - 966c86a1-ced7-481a-b4d0-c8149eba1c6c
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15000 Washington Street*  Suite 100 * Haymarket, Virginia 20169 * 703-753-2600 * FAX: 703-753-2800 
Zoning Permit Application Page 2 of 2 – Revised 10-29-14 

SIGN SPECIFICATION SHEET 
 
 
 
SIGN 1: 
Type of Sign:  Wall     Hanging     Freestanding     Menu     Individual Letter     Window 
Other ___________________________________________________________________________ 
Height above Ground at Signs:   Lower Edge: ________   Upper Edge: _________ 
Height of Sign Structure:_______    Sign Width:_______   Length:______     Area in Sq Ft:_______ 
Number of Faces: _______   Sign Material/Color/Font:_______________________________________ 
Location of Sign (Include photo): ________________________________________________________ 
Lighting Type/Fixture (No internal illumation is allowed): _____________________________________ 
___________________________________________________________________________________ 

 
SIGN 2: 
Type of Sign:  Wall     Hanging     Freestanding     Menu     Individual Letter     Window 
Other ___________________________________________________________________________ 
Height above Ground at Signs:   Lower Edge: ________   Upper Edge: _________ 
Height of Sign Structure:_______    Sign Width:_______   Length:______     Area in Sq Ft:_______ 
Number of Faces: _______   Sign Material/Color/Font:_______________________________________ 
Location of Sign (Include photo): ________________________________________________________ 
Lighting Type/Fixture (No internal illumation is allowed): _____________________________________ 
___________________________________________________________________________________ 
 
SIGN 3: 
Type of Sign:  Wall     Hanging     Freestanding     Menu     Individual Letter     Window 
Other ___________________________________________________________________________ 
Height above Ground at Signs:   Lower Edge: ________   Upper Edge: _________ 
Height of Sign Structure:_______    Sign Width:_______   Length:______     Area in Sq Ft:_______ 
Number of Faces: _______   Sign Material/Color/Font:_______________________________________ 
Location of Sign (Include photo): ________________________________________________________ 
Lighting Type/Fixture (No internal illumation is allowed): _____________________________________ 
___________________________________________________________________________________ 
 
SIGN 4: 
Type of Sign:  Wall     Hanging     Freestanding     Menu     Individual Letter     Window 
Other ___________________________________________________________________________ 
Height above Ground at Signs:   Lower Edge: ________   Upper Edge: _________ 
Height of Sign Structure:_______    Sign Width:_______   Length:______     Area in Sq Ft:_______ 
Number of Faces: _______   Sign Material/Color/Font:_______________________________________ 
Location of Sign (Include photo): ________________________________________________________ 
Lighting Type/Fixture (No internal illumation is allowed): _____________________________________ 
___________________________________________________________________________________ 
 

 
 

■

  20"   65"

70" 120" 20" 58.33

1 Stone with Town Homes Name and Logo

Southeast corner of the property

Outdoor LED Commercial Sign Light

DigiSign Verified - 966c86a1-ced7-481a-b4d0-c8149eba1c6c
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15000 Washington Street*  Suite 100 * Haymarket, Virginia 20169 * 703-753-2600 * FAX: 703-753-2800 
Zoning Permit Application Page 2 of 2 – Revised 10-29-14 

FREQUENTLY ASKED QUESTIONS 
 

1. What projects require architectural review? 
Any project involving alterations to the exterior of an existing building, visible from public view (e.g. 
fences, signs, awnings, mechanical equipment, landscaping, façade changes) and the construction of new 
buildings, all require an architectural review. 

 
      2. How long does the architectural review process take? 

The time required to process an application will vary with the size of the project.  Once the application 
has been deemed complete, the architectural review process can take between four to eight weeks, to 
complete, if no changes/revisions are required by any of the reviewing body throughout the process.  
Vague or incomplete description of the project or failure to provide any pertinent information regarding 
the project will delay the review process. 

 
      3.  What does the ARB look for in a project? 
  Refer to the Town of Haymarket Architectural Review Design Guidelines. 
 
      4.  What happens after I submit my application? 

After an application is submitted, a town clerk will review it for its completeness (not for the accuracy or 
content of the submission).  If the application is incomplete, the missing materials will be required 
BEFORE the application can be forwarded for review.  If complete, the application (and all required 
supporting documentation) will continue with the review process. 

 
      5.  What is the review process? 

For any submission, there are two reviewing bodies in the Town.  The Zoning Administrator, and the 
Architectural Review Board (If applicable).  All reviewing bodies in the Town meet once a month.  (A 
schedule of all the meetings is available on our website at www.townofhaymarket.org).  

 
      6.  Is there a submission deadline? 

An application must be submitted to and verified complete by a Town Clerk one week prior to the 
meeting date, so that the application can be properly reviewed for completion. 

 
      7.  What happens at the ARB meeting? 

The ARB reviews any development project(s) to promote and maintain the historic architectural flavor of 
the Town consistent with the Town’s Comprehensive Plan.  The ARB reviews any proposal/project which 
currently or in the future could be visible from any public view.   

 
      8.  What should I present at my review? 

To facilitate a more streamlined review of an application, it is required that an applicant (or 
representative) be present at the meeting(s) during the review of their proposed project.  A brief overview 
of the project, site, and the architecture should be presented.  Speak briefly to the design and landscaping 
features, parking and circulation, delivery routes/access, drainage, lighting, signage, and trash enclosures.  
Provide sample(s) of colors, and materials.  For larger development projects, be able to discuss traffic 
impacts. 

 
      9.  When can I submit my plans for a building permit? 

If the project is approved by all applicable Boards, the applicant can then receive their building permit (if 
a permit is required for the project). 

 

DigiSign Verified - 966c86a1-ced7-481a-b4d0-c8149eba1c6c
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Magnolia Crossing Townhomes
Architectural Review Board
Presentation
NOVEMBER 20, 2024

1
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Location: 5700 Bleignt Dr, Haymarket, VA 20169

SITE LOCATION
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2

MAILBOX 
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EXTERIOR PACKAGE - A

ELEVATION A (BASE)

706
 E
X
T
E
R
IO
R
 P
A
C
K
A
G
E

Exterior Siding 
Brand: Royal Building Products
Model: Parkview Vinyl Siding

Roofing
Brand: Tamko

Model: Heritage Classic Series

Exterior Stone
Brand: Dutch Quality Stone
Model: Weather Ledge

Decking
Brand: Duradek

Model: Vinyl Decking - Legacy

Cypress Color Rustic Black Color Elkwood Legacy Cedarwood

White Color Black Color White Color

Metal Roofing
Brand: R&F Metals

Model: Standing Seam Metal Roof

Black Textured White Color Alpine Color

Trim Boards
Brand: Azek

Model: ART10004096 
 
                       

White Color

Garage Door 
Brand: Clopay

Model: Classic Steel Short Panel 

Front Entry Door 
Brand: Therma Tru Doors
Model: Smooth Star #S8608

Railing
Brand: Veranda

Model: PolyComposite Rail  #73003561
 
                       

Outdoor Sconeces
Brand: Hampton Bay
Model: #HB7002-05

Windows
Brand: Vinylmax

Model: Inspire Collection Double Hung

74

Section V, Item5.



EXTERIOR PACKAGE - B
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Exterior Siding 
Brand: Royal Building Products
Model: Parkview Vinyl Siding

Roofing
Brand: Tamko

Model: Heritage Classic Series

Exterior Stone
Brand: Dutch Quality Stone
Model: Weather Ledge

Decking
Brand: Duradek

Model: Vinyl Decking - Legacy

Canyon Color Rustic Black Color Elkwood Legacy Cedarwood

White Color Black Color White Color

Metal Roofing
Brand: R&F Metals

Model: Standing Seam Metal Roof

Black Textured White Color Alpine Color

Trim Boards
Brand: Azek

Model: ART10004096 
 
                       

White Color

Garage Door 
Brand: Clopay

Model: Classic Steel Short Panel 

Front Entry Door 
Brand: Therma Tru Doors
Model: Smooth Star #S8608

Railing
Brand: Veranda

Model: PolyComposite Rail  #73003561
 
                       

Outdoor Sconeces
Brand: Hampton Bay
Model: #HB7002-05

Windows
Brand: Vinylmax

Model: Inspire Collection Double Hung

ELEVATION B
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EXTERIOR PACKAGE - C

ELEVATION C

906
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R
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C
K
A
G
E

Exterior Siding 
Brand: Royal Building Products
Model: Parkview Vinyl Siding

Roofing
Brand: Tamko

Model: Heritage Classic Series

Exterior Stone
Brand: Dutch Quality Stone
Model: Weather Ledge

Decking
Brand: Duradek

Model: Vinyl Decking - Legacy

Oceanside Color

Pearl Color

Rustic Black Color Elkwood Legacy Cedarwood

White Color Black Color White Color

Metal Roofing
Brand: R&F Metals

Model: Standing Seam Metal Roof

Black Textured White Color Alpine Color

Trim Boards
Brand: Azek

Model: ART10004096 
 
                       

White Color

Garage Door 
Brand: Clopay

Model: Classic Steel Short Panel 

Front Entry Door 
Brand: Therma Tru Doors
Model: Smooth Star #S8608

Railing
Brand: Veranda

Model: PolyComposite Rail  #73003561
 
                       

Outdoor Sconeces
Brand: Hampton Bay
Model: #HB7002-05

Windows
Brand: Vinylmax

Model: Inspire Collection Double Hung

Exterior Siding 
Brand: Royal Building Products
Model: Parkview Vinyl Siding

76

Section V, Item5.



Exterior Fence
6ft H x 8ft W Pressure-Treated

Pine Shadowbox Wood Fence Panel

EXTERIOR SIGN & FENCE

1007
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X
T
E
R
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R
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N
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E
N
C
E

Exterior Wood
Brand: Douglas Fir

Model: Wood Coating with Stain

Stain
Brand: Sikkens

Model: Wood Coating with Stain

Dark Oak Color

Exterior Stone
Brand: Dutch Quality Stone
Model: Weather Ledge
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        Thomas Britt 

      TOWN PLANNER 

 

 

 

 

     MEMORANDUM 

 
TO:   Architectural Review Board 

FROM:  Thomas Britt 

DATE:  December 12, 2024 

SUBJECT:   ZP #2024-1104: 14920 Washington Street Demolition COA Application 

 

 

APPLICATION SUMMARY:  

Business/Applicant: Water Creek Homes 

Street Address: 14920 Washington Street 

Proposed Alteration: Request for Demolition COA 

Applicant’s Brief Description of the Activity: Request to obtain COA for demolition of structures at 14920 
Washington Street. The Applicant has provided a narrative/request letter for the demolition, as well as reports 
of a two-phase environmental study to determine the level of contamination of the soil on site due to a 
hydraulic system used previously in the main building. 
 

Town Planner Assessment 
Zoning Ordinance  Application Details Staff Response  

Sec. 58-16.8 Matters to be 
considered by board in acting 
on appropriateness of erection, 
reconstruction, alteration, 
restoration or demolition of 
building or structure.  

Demolition of original car 
repair shop and two accessory 
buildings on site. 
 
The applicant has supplied a 
brief narrative as to why the 
demolition permit has been 
requested for the structure, 
along with photo 
documentation of the 
structures and an 
environmental study. 
 

The proposed alteration is visible from 
the public right of way. 
 

Sec. 58-16.8 (1) Exterior 
architectural features, 
including all signs, which are 
subject to public view from a 
public street, way or place.  

Demolition of original car 
repair shop and two accessory 
buildings on site. 
 
The applicant has supplied a 
brief narrative as to why the 

The proposed alteration is visible from 
the public right of way. 
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demolition permit has been 
requested for the structure, 
along with photo 
documentation of the 
structures. 
 

Sec. 58-16.8 (2) General Design 
Arrangement 

Demolition of original car 
repair shop and two accessory 
buildings on site. 
 
The applicant has supplied a 
brief narrative as to why the 
demolition permit has been 
requested for the structure, 
along with photo 
documentation of the 
structures. 
 

.  
 
 

Sec. 58-16.8 (3) Texture, 
material and color 

Demolition of original car 
repair shop and two accessory 
buildings on site. 
 
The applicant has supplied a 
brief narrative as to why the 
demolition permit has been 
requested for the structure, 
along with photo 
documentation of the 
structures. 
 

 
 

Sec. 58-16.8 (4) The relation of 
the factors, subsections (1), (2), 
and (3) of this section, to 
similar features of the 
buildings and structures in the 
immediate surroundings 

Demolition of original car 
repair shop and two accessory 
buildings on site. 
 
The applicant has supplied a 
brief narrative as to why the 
demolition permit has been 
requested for the structure, 
along with photo 
documentation of the 
structures. 
 

Not Applicable 

Sec. 58-16.8 (5) The extent to 
which the building or structure 
would be harmonious with or 
obviously incongruous with 

Demolition of original car 
repair shop and two accessory 
buildings on site. 
 

Not Applicable 
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the old and historic aspect of 
the surroundings 

The applicant has supplied a 
brief narrative as to why the 
demolition permit has been 
requested for the structure, 
along with photo 
documentation of the 
structures. 
 

Sec. 58-16.8 (6) In the case of a 
building to be razed, a primary 
consideration will be the extent 
to which its continued 
existence would tend to protect 
irreplaceable historic places 
and preserve the general 
historic atmosphere of the 
Town 

Demolition of original car 
repair shop and two accessory 
buildings on site. 
 
The applicant has supplied a 
brief narrative as to why the 
demolition permit has been 
requested for the structure, 
along with photo 
documentation of the 
structures. 
 

The structures on site are listed in the 
Historic Inventory, removal of 
structures would compromise some of 
the 20th Century history of Haymarket. 

Sec. 58-16.8 (7) The extent to 
which the building or structure 
will promote the general 
welfare of the Town, and all 
citizens, by the preservation 
and protection of historic 
places and areas 

Demolition of original car 
repair shop and two accessory 
buildings on site. 
 
The applicant has supplied a 
brief narrative as to why the 
demolition permit has been 
requested for the structure, 
along with photo 
documentation of the 
structures. 
 

This matter is at the discretion of the 
ARB 

Sec. 58-16.8 (8) The extent to 
which the building or structure 
will promote the general 
welfare by: 

(a) Maintaining and 
increasing real estate 
values 

(b) Generating business 
(c) Creating new positions 
(d) Attracting tourists, 

students, writers, 
historians, artists and 
artisans, and new 
residents 

Demolition of original car 
repair shop and two accessory 
buildings on site. 
 
The applicant has supplied a 
brief narrative as to why the 
demolition permit has been 
requested for the structure, 
along with photo 
documentation of the 
structures. 
 

These matters are at the discretion of 
the ARB 
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(e) Encouraging study of 
and interest in 
American history  

(f) Stimulating interest in 
and study of 
architecture and design 

(g) Educating citizens in 
American culture and 
heritage 

(h) Making the Town a 
more attractive and 
desirable place in which 
to live 

Comprehensive Plan 

Comp Plan 1.5.3 Historic 
Resource Inventory List 

Site – 14920 Washington Street The main structures/site ARE NOT 
listed as a Historic Resource  

Comp Plan 1.5.4 Potential 
Archaeological Site 

Site – 14920 Washington Street The site is not one of those listed as a 
potential archaeological site in the 
Comprehensive Plan 

Architectural Review Board Historic Guidelines 

I. Introduction (E) Community 
Design and the 
Comprehensive Plan 

Site – 14920 Washington Street B-1 Property 

II. Streetscape and Site Design 
II. (a) Washington Street 
Enhancement Project 

Not applicable Not applicable 

II. (b) Streetscapes Other Than 
Washington Street 

Not applicable Not applicable 

II. (c) Fences and Walls   

II. (d) Lighting (Free 
Standing/Posts) 

Not Applicable Not Applicable  

II. (e) Telecommunication 
Dishes, Drums and Towers 

Not Applicable Not Applicable 

II. (f) Screening Not Applicable Not Applicable 

III. New Construction and Additions to Existing Non-Historic and Non-Contributing Structures  
III. (a) General Guidelines “to create a more pleasing blend of 

historic and new elements in the 
Town, new structures shall be 
compatible with the prevailing and 
recognized historic architectural 
character of the existing adjacent 
structures” 

These matters are at the discretion of 
the ARB 

III. (b) Colors   

III. (c) Exterior Elements  Not Applicable 

III. (d) Chimneys Not Applicable Not Applicable 

III. (e) Roofing  Not Applicable Not Applicable  
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III. (f) Lighting, (attached to 
structure) 

None None  

III. (g) Windows and Doors Not Applicable Not Applicable  

III. (h) Decks Not Applicable Not Applicable 

III. (i) Handicapped Ramps Not Applicable Not Applicable 

III. (j) Awnings Not Applicable  Not Applicable  

IV. Guidelines for Alterations or Additions to Historic Structures or Contributing Structures 
IV. (a) General Guidelines  Not Applicable 

 
Not Applicable 
  

V. Signage Not Applicable  Not Applicable, not historic or 
contributing 

VI. Demolition Guidelines  See Below See Below 

VII. Situations Not Covered, 
Additional Requirements 

Not Applicable Not Applicable 

 

VI. DEMOLITION GUIDELINES  

The Town Code has important requirements for all demolition of buildings within the  

Town. 

A. SPECIAL INSTRUCTIONS FOR HISTORIC STRUCTURES  

The Haymarket Comprehensive Plan supports the preservation of the Town’s  

historic resources to the greatest extent possible. Therefore, there must be a  

compelling reason to demolish a historic structure.  

 Applicants must provide a written statement explaining the reason for the  

demolition and describe alternatives to demolition and why such alternatives are  

not considered feasible.  

 In some instances, the ARB may require a structural analysis of the building by a  

licensed professional engineer regarding the structural integrity of a building prior  

to a demolition permit decision.  

 If an applicant is successful in demonstrating that a historic structure is a  

candidate for demolition the ARB may approve the demolition request with one  

or more of the following conditions, depending on the circumstances surrounding  

the request:  

1. Complete, professional, photographic documentation of the interior and  

exterior of the building, including black and white print and digital images.  

2. Phase I archaeological survey of the property to determine if the property  

yields information important to the Town’s history.  

3. The applicant must demonstrate that the site will be prepared and maintained in  

accordance with a landscape plan once the building has been demolished.  

4. The demolition may occur only following receipt of a building permit for the  

new construction. 
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ARTICLE XVI. - OLD AND HISTORIC HAYMARKET DISTRICT OVERLAY 

Sec. 58-16.1 - Definitions. 

The following words, terms, and phrases, when used in this article, shall have the meanings ascribed to 

them in this section, except where the context clearly indicates a different meaning: 

‘Board’ means the Architectural Review Board, abbreviated ‘ARB’. 

‘Altered’ means any readily apparent change, including paint. 

 

Sec. 58-16.2 - Purpose and Intent. 

The Town of Haymarket seeks to identify, preserve, and enhance landmarks, buildings, structures, and 

neighborhoods with historical, cultural, and architectural significance to the Town. The historic overlay 

is intended to implement these goals and ensure that new development is in keeping with the character 

of Haymarket. The overlay intends to encourage a compatible aesthetic treatment within the Town, 

promote tourism and visitor opportunities, provide an attractive entry into town, and promote and 

advance the health, welfare and safety of town residents and visitors. 

 

Sec. 58-16.3 - Creation; boundaries. 

(a) In order to preserve the unique culture of the Town, there is hereby established an overlay district to 

be known as the “Historic Haymarket Overlay” which shall include all that area that lies within the 

corporate limits of the Town. 

(b) Prior to any expansion of the historic district the Town shall identify and inventory all structures 

being considered for inclusion in such a district and shall establish written criteria to be used in making 

such determination. The Town shall identify all landmarks and designate by ordinance any resource as 

part of a local historic district, subsequent to soliciting public input in a manner consistent with Code of 

Virginia, §15.2-2204. The owners of such property proposed for designation shall be given written 

notice of the public hearing on the ordinance. 

(c) The town may annually consider updates to the boundaries of the Historic Haymarket Overlay so 

that it is expanded to include newly identified historic resources, and/or contracted to reflect the 

removal or demolition of historic resources. 

 

In order to promote the general welfare, through the preservation and protection of historic places and 

areas of historic interest, all buildings within the Historic Haymarket Overlay which were built prior to 

1950 are designated historic resources. 

 

Sec. 58-16.4 - Certificate of appropriateness required in the Historic Haymarket Overlay 

(a) Application for a certificate of appropriateness shall be made to the Architectural Review Board. 

Any decision of the Architectural Review Board shall be appealable by any member of the Town 

Council after consultation with the Board, or any aggrieved person to the Town Council. 

(b) No building, structure or sign shall be erected, reconstructed, altered, or restored within the 

Historic Haymarket Overlay, unless and until a complete application for a certificate of 

appropriateness shall have been approved by the Board or, on appeal, by the Town Council. Review of 

such applications by the Board will include analysis of external architectural features which are subject 
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to public view from a public street, way, or place, in light of their architectural compatibility with the 

historic buildings in the district. 

(c) The zoning administrator shall determine whether a change is readily apparent, subject to appeal to 

the Board of Zoning Appeals. 

 

Sec. 58-16.5 - Architectural review board; creation, membership. 

(a) For the purpose of making effective the provisions of this article, an Architectural Review Board 

(ARB) is established. The Board shall consist of up to seven members, but not fewer than five, 

appointed by the Town Council, and shall be legal residents of the Town. Board members will be 

appointed from the Town Council and one from the Planning Commission. Members should have a 

demonstrated interest, competence, or knowledge of historic preservation. 

(b) The term of office of the members shall be for three years, except that the term of the Council 

member and Planning Commission member shall correspond to their official tenure of office. Members 

may be removed from office by Town Council at will and without notice. Appointments to fill 

vacancies shall be only for the unexpired portion of the term. Members may be reappointed to succeed 

themselves. 

 

Sec. 58-16.6 - Chairman, vice-chairman, and secretary of the board. 

The Architectural Review Board shall elect its chairman and vice-chairman from its membership, and 

the Town Clerk shall be its secretary. 

 

Sec. 58-16.7- Rules 

1. The ARB shall meet for a regular session at least once a month. 

2. The Architectural Review Board shall adopt and maintain bylaws governing the procedure for 

meeting dates and other rules set forth by this article. The bylaws may be reviewed annually for 

updates. 

3. Special meetings may be called in accordance with the ARB procedures as adopted and amended. 

4. A quorum shall be no less than a majority of sitting members. 

5. All meetings shall be open to the public unless the ARB enters closed session as permitted by the 

Virginia Freedom of Information Act. 

 

Sec. 58-16.8 - Matters to be considered by the Board 

1. The board shall not consider interior arrangement, relative size of the building or structure, detailed 

design or features not subject to any public view and shall not make any requirements regarding such 

matters. After receiving a certificate of appropriateness, the zoning administrator shall determine 

whether this provision applies. 

2. The board shall consider the following in passing upon the appropriateness of architectural features: 

(1) Exterior architectural features, including all signs, which are subject to public view from a public 

street, way, or place 

(2) General design arrangement. 

(3) Texture, material, and color. 
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(4) The relation of the factors, subsections (1), (2), and (3) of this section, to similar features of the 

buildings and structures in the immediate surroundings. 

(5) The extent to which the building or structure would be harmonious with or obviously incongruous 

with the old and historic aspect of the surroundings. 

(6) In the case of a building to be razed, a primary consideration will be the extent to which its 

continued existence would tend to protect irreplaceable historic places and preserve the general 

historic atmosphere of the Town. 

(7) The extent to which the building or structure will promote the general welfare of the Town, and all 

citizens, by the preservation and protection of historic places and areas. 

(8) The extent to which the building or structure will promote the general welfare by: 

a. Maintaining and increasing real estate value 

b. Generating business; 

c. Attracting tourists and visitors; 

d. Encouraging study of and interest in American history, architecture, and design; 

e. Making the Town a more attractive and desirable place in which to live. 

 

Sec. 58-16.9 - Issuance of certificate of appropriateness. 

Decisions of the Board will be incorporated in approved certificates of appropriateness or written 

reasons for disapproval. Immediately upon approval by the board of any application to erect, 

reconstruct, alter, restore, or raze a building, a certificate of appropriateness, signed by the chairman of 

the Board and bearing the date of issuance, shall be made available to the applicant. The zoning 

administrator shall refuse to honor any request for a building permit without such certificate of 

appropriateness, but a certificate of appropriateness will in no way affect the requirement to comply 

with the other provisions necessary to obtain a building permit. 

 

Sec. 58-16.10 - Right of appeal. 

(a) Whenever the board shall approve or disapprove an application for a certificate of appropriateness 

or fail to take action within 60 days of its filing, any aggrieved party shall have the right to appeal and 

be heard before the Town Council provided such person files with the Town Clerk on or before 30 days 

after the decision of the board a written notice of appeal. Upon receipt of such notice, the Town Clerk 

shall place such appeal on the agenda for the next regular meeting of the Town Council. 

(b) Any party may appeal the decision of the Town Council to the circuit court pursuant to this section. 

(1) A party is any applicant or any person who owns property adjacent to the property which the 

application concerns. For the purposes of this section, the term "adjacent" includes any property 

separated from the applicant's property only by a road and which would be adjacent if the road were 

not present. 

(2) Appeal shall be by petition at law setting forth the alleged illegality of the action of the Town 

Council. 

(3) The appellant must file the appeal with the circuit court of the county within 30 days of the Town 

Council's decision. 

(c) In addition to the right of appeal, the owner of an historic landmark, building or structure shall have 
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a right to raze or demolish such landmark, building or structure provided he has complied with the 

provisions of the second paragraph of Code of Virginia, § 15.2-2306(A)(3), as amended. 

 

Sec. 58-16.11 - Deterioration by neglect. 

(a) No owner of an officially designated historic building within the historic district shall allow it to 

deteriorate to the point where it is not economically feasible to repair or restore it. Specifically, no 

owner may permit: 

(1) Deterioration of the exterior of a historic building to the extent that it creates or permits a hazardous 

or unsafe condition; 

(2) Deterioration of exterior walls or other vertical supports, horizontal members, roofs, chimneys, 

exterior wall elements such as siding, wooden walls, brick, plaster, or mortar, of a historic building to 

the extent that it adversely affects the character of the historic district or could reasonably lead to 

irreversible damage to the structure. In determining whether deterioration adversely affects the 

character of the historic district, the zoning administrator shall be guided by the comprehensive plan 

and, if adopted, the strategic plan and capital improvements budget. 

(b) If a building inspector determines that a historic structure is violating the Property Maintenance 

Code, he shall so notify the owner, the zoning administrator, and the chairman of the Architectural 

Review Board of this conclusion, stating the reason for such determination, and shall give the owner 30 

days from the date of the notice in which to commence work rectifying the specifics, or to initiate a 

request to demolish, move or relocate such structure. If appropriate action is not timely taken, the 

Town Building Inspector shall initiate appropriate legal action. 

 

Sec. 58-16.12 - Demolition review and approval 

1. No historic resource, as defined in this article within the Historic Haymarket Overlay shall be 

demolished or moved, in whole or in part, until the demolition or moving thereof is approved by the 

Architectural Review Board, or, on appeal by the town council after consultation with the ARB. 

2. In addition to the right of appeal set forth herein, the owner of a historic resource, the demolition or 

moving of which is subject to the provisions of this section, shall, as a matter of right, be entitled to 

demolish or move such historic resource provided that: 

a. The owner or applicant has applied to the town council for such right, 

b. the owner has for the period of time set forth in the schedule contained in Section 15.2-2306 of 

the Virginia code and at a price reasonably related to its fair market value, made a bona fide 

offer to sell the historic resource, and the land pertaining thereto, to the town or to any person, 

firm, corporation, government or agency thereof, or political subdivision or agency thereof, 

which gives reasonable assurance that it is willing to preserve and restore the historic resource 

and the land pertaining thereto, and, 

c. No bona fide contract, binding upon all parties thereto, shall have been executed for the sale 

of any such historic resource, and the land pertaining thereto, prior to the expiration of the 

applicable time period set forth in the time schedule specified in the Virginia Code. Any appeal 

which may be taken to the court for the decision of the town council, whether instituted by the 

owner or by any other proper party, notwithstanding the provisions heretofore stated relating 
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to a stay of the decision appealed from shall not affect the right of the owner to make the bona 

fide offer to sell referred to above. No offer to sell shall be made more than one year after a final 

decision by the town council, but thereafter the owner may renew his request to the town 

council to approve the demolition or moving of the historic resource. 

3. Demolition Approval Criteria Considerations. In reviewing applications for the demolition or 

moving of a historic resource from or within the Historic Haymarket Overlay, the Architectural Review 

Board shall consider the following: 

a. How the demolition or removal of a historic resource from the property on which it is located 

will impact the historic integrity of the site and any remaining on-site historic resources on the 

same property; 

b. How the loss of the historic resource will impact the historic integrity of any adjacent historic 

property; 

c. The impact the loss of the historic resource will have on the overall integrity to any historic 

district the historic resource is located in ; 

d. The ability of the historic resource to be adaptively reused as part of a new on-site 

development which would not adversely impact the historic resource’s ability to convey its 

historic significance through its integrity of location, setting, feeling, association, design, 

materials and workmanship; and 

e. Whether any monies or assistance for preservation of the historic resource could be made 

available to the property owner within 180 days of the owner’s request to demolish or move it. 

 

Sec. 58-16.13 Time Limit 

A certificate of appropriateness shall be valid for one (1) year from the date of issuance. If the 

demolition, erection, reconstruction, alteration, relocation or restoration for which the certificate of 

appropriateness was issued is not commenced within one year and thereafter diligently pursued, a 

new certificate shall be obtained prior thereto. 

 

 

Discussion: 

 

a. How the demolition or removal of a historic resource from the property on which it is located will 

impact the historic integrity of the site and any remaining on-site historic resources on the same 

property; 

 

Staff Response – The structures were built in 1922. While not listed as a historic resource in the 2008-2013 

Comprehensive Plan, the structures on this site meet the Zoning Ordinance definition of a historic structure. 

There have been two environmental surveys conducted by the applicant to check for soil contamination from 

the previous vehicle repair and use on site. Additionally, the foundations of the structure, especially the main 

building, are so severely damaged/rotted that adaptive reuse of the existing structures would be very costly. 

The demolition of the structures would remove all historic resources from the site. 
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b. How the loss of the historic resource will impact the historic integrity of any adjacent historic property; 

 

Staff Response – The Lane Motors property is located next to a historic structure built in 1870. However, the 

architectural style of both properties are not similar, and demolition would not detract the adjacent property 

from its historic significance. 

 

c. The impact the loss of the historic resource will have on the overall integrity to any historic district the 

historic resource it is located in; 

 

Staff Response – The demolition of the structure would remove a well-known historic building from the 

Town of Haymarket and could have potential impact to the integrity of the Historic District Overlay due to its 

location along Washington Street a major corridor running through the center of Haymarket. 

 

d. The ability of the historic resource to be adaptively reused as part of a new on-site development 

which would not adversely impact the historic resource’s ability to convey its historic significance 

through its integrity of location, setting, feeling, association, design, materials and workmanship; 

 

Staff Response – The foundations of the structure, especially the main building, are so severely 

damaged/rotted that adaptive reuse of the existing structures or use of the structure as a viable addition to a 

new development would be difficult. While the demolition proposal would raze the buildings, the applicant 

has proposed new construction that would reflect the original form and scale of the demolished properties.  

 

e. Whether any monies or assistance for preservation of the historic resource could be made available 

to the property owner within 180 days of the owner’s request to demolish or move it. 

Staff Response – There are no grant funding options currently available from the Town of Haymarket, Grant 

funding options would require further discussion by Town Council. 

 

STAFF RECOMMENDATION: 

The buildings at 14920 Washington Street are part of the core of historic Haymarket. Removal of any structure 

will cause part of the history of the Town to be removed. However, the state of these structures at its worst 

case prevents adaptive reuse of the buildings entirely or at its best case would become very costly for any 

property owner to repair the structures to a viable state. The environmental studies conducted by the applicant 

show that minimal brownfield development work is required for adaptive reuse of the site. The applicant also 

has provided a set of designs that would aid in preserving the old form of these structures while allowing for 

more durable and higher quality materials to be used in a new construction. 

 

Based on the above assessment of the proposed demolition of the main building and two additional structures 

at 14920 Washington Street, the Town Planner recommends a site visit to be scheduled by the ARB to assist in 

their decision.  
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Draft Motion: “I move the Board defer the COA for ZP#2024-1104, for the demolition of the three structures at 

14920 Washington Street to the January 15th meeting.”  Or an alternate motion. 
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P.O. Box 1230 * Haymarket, Virginia 20168 * 703-753-2600 * FAX: 703-753-2800 
Zoning Permit Application Page 1of 2 – Revised 12-19-11 

 
ZONING PERMIT APPLICATION 

ZONING PERMIT #: _________________ 
         

NOTE: This application must be filled out completely and all components of submission requirements must be met 
before the application can be accepted and scheduled for review/hearing. 

 

ZONING ACTIVITY:   New Construction    Alteration/Repair       Addition      Sign (See Spec sheet)   
(Check all that apply)     New Tenant/Use        Change of Use  Relocation 
 

NAME OF BUSINESS/APPLICANT:________________________________________________   
PROPOSED USE:    ________________________  Size (Sq. Ft./Length) of Construction:  _ 

SITE ADDRESS: ________________________________    Parcel ID #:    

Subdivision Name: ________________________________       Lot Size:  _____________________ 

ZONING DISTRICT:  R-1    R-2    B-1    B-2    I-1    C-1           

Special Use Permit Required:     Yes   No                                    Site Plan Required:    Yes   No 

Off-street Parking: Spaces Required:       Spaces Provided: _____________________  

BRIEF DESCRIPTION OF ACTIVITY: (i.e. previous use,  height/length of fencing,deck specs,  etc.) 
________________________________________________________________________     
________________________________________________________________________   
________________________________________________________________________   
Supporting Documentation (attached):   Narrative   Plan/Plat   Specification Sheet 

FEE:  $25.00 Residential   $50.00 Commercial 
__________________________________________________________________________________________ 

CERTIFICATE OF APPROPRIATENESS  
ADDITIONAL DESCRIPTION: (i.e. color, type of material, font style, etc.   See Sign Spec Sheet for Signage detail) 
___________________________________________________________________    
___________________________________________________________________    
Supporting Documentation (attached):   Specification Sheet   Photograph(s)      
 
 
 
 
 
 
 
 

PERMIT HOLDER INFORMATION  PROPERTY OWNER INFORMATION 
 
_________________________________    _________________________________  
Name Name 
 
_________________________________  ____________________________________  
Address Address 
 
_________________________________  ____________________________________  
City State Zip City    State   Zip 
 
____________________________________  ____________________________________  
Phone#  Email  Phone#    Email 
 
 

12

Water Creek Homes, INC

Office Space 4312

14920 Washington St  Haymarket, VA 20169

0.74 acres

Dilapidated building.  Old garage.  Most of building unsalvageable.  Partial demolition and remodel.

Water Creek Homes, INC Douglas Medrano

7250 Heritage Village Plaza 7250 Heritage Village Plaza

Gainesville          VA            20155 Gainesville          VA              20155

571.422.546JKirkland@watercreekhomes.c 571-249-0487   DM@watercreekhomes.com
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15000 Washington Street*  Suite 100 * Haymarket, Virginia 20169 * 703-753-2600 * FAX: 703-753-2800 
Zoning Permit Application Page 2 of 2 – Revised 10-29-14 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
  

             

          ***OFFICE USE ONLY***   
 

Date Filed:     Fee Amount:              Date Paid:                
 
DATE TO ZONING ADMINISTRATOR:     
 
APPROVED   DISAPPROVED   TABLED UNTIL: DEFERRED UNTIL:  
 

   
SIGNATURE     PRINT  

CONDITIONS:  
  

  

DATE TO ARCHITECTURAL REVIEW BOARD (ARB):    
   
APPROVED   DISAPPROVED   TABLED UNTIL:  DEFERRED UNTIL:  
 

   
       SIGNATURE     PRINT  
CONDITIONS: 
  

  

DATE TO TOWN COUNCIL (IF APPLICABLE):     
 
APPROVED   DISAPPROVED   TABLED UNTIL: DEFERRED UNTIL:  
 

TOWN COUNCIL {where required):    
SIGNATURE     PRINT  

CONDITIONS: 
  

  

 
 
          

APPLICANT / PROPERTY OWNER SIGNATURE                                    ******REQUIRED****** 
 

I, as owner or authorized agent for the above-referenced parcel, do hereby certify that I have the authority to make the 
foregoing application and that the information provided herein is correct. Construction of improvements described herein 
and as shown on the attached plat, plan and/or specifications will comply with the ordinances of the Town of Haymarket 
and any additional restrictions and/or conditions prescribed by the Architectural Review Board (ARB), Planning 
Commission, or the Town Council and all other applicable laws. 
 
__________________________________________  __________________________________________  
Applicant Signature             Property Owner Signature 
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15000 Washington Street*  Suite 100 * Haymarket, Virginia 20169 * 703-753-2600 * FAX: 703-753-2800 
Zoning Permit Application Page 2 of 2 – Revised 10-29-14 

INSTRUCTIONS FOR COMPLETING APPLICATION 
 

In addition to applying for a Certificate of Appropriateness, the applicant is responsible for obtaining any other required permits and approvals 
applicable to the project. 

 
1. Provide name, phone number, and email address of business or individual requesting approval for proposed work.  If 

different from property owner, please provide contact information for property owner as well. 
2. Indicate site address 
3. Indicate mailing address of applicant and owner (if different). 
4. Describe in detail work proposed and then attach all required and any additional documentation or material that will 

describe the project in detail to the reviewing authority.  Adequate documentation must be provided.  Applicant should 
provide any necessary item(s), in addition to the items listed on the checklist below. 

 

 
Check List 

 
Signs/Fences/New Building/Additions/Remodel 

 
The Completed application must be submitted to the Town Clerk’s office no later than 4:30pm one week prior to the meeting 

date. 
 
1)   One copy of the Plat-showing location of sign/fence/addition on the façade or grounds 
2)   Photograph of the existing structure and closest neighboring structures 
3)   Photograph/drawings, including measurements, of the proposed change 
4)   Material specifications  
5)   Color/material samples 
6)   Description of method of mounting and description of hardware to be used 
7)   Landlord/HOA approval letter where indicated 
8)   Copy of business or occupational license if contractor has designed or will install 
9)   Narrative, if special requests or exceptions to the ARB Guidelines are being requested. 
10)  Applicant or a representative must be present at the ARB meeting, on the scheduled Wednesday of every month at 7:00pm.  
If a representative is not present at the meeting to answer any questions that may arise, your application may be deferred or denied 
until the next regularly scheduled meeting.  Please check the Town’s website for a list of the Town’s scheduled meetings.  It is the 
applicant’s responsibility to keep apprised of the Town’s meeting schedule. 
11)  If an interpreter is required, the applicant needs to bring one with them. 
 

 
Please mail application and all applicable information and materials to: 

Town of Haymarket 
15000 Washington Street, Suite 100 

Haymarket, VA  20169 
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15000 Washington Street*  Suite 100 * Haymarket, Virginia 20169 * 703-753-2600 * FAX: 703-753-2800 
Zoning Permit Application Page 2 of 2 – Revised 10-29-14 

SIGN SPECIFICATION SHEET 
 
 
 
SIGN 1: 
Type of Sign:  Wall     Hanging     Freestanding     Menu     Individual Letter     Window 
Other ___________________________________________________________________________ 
Height above Ground at Signs:   Lower Edge: ________   Upper Edge: _________ 
Height of Sign Structure:_______    Sign Width:_______   Length:______     Area in Sq Ft:_______ 
Number of Faces: _______   Sign Material/Color/Font:_______________________________________ 
Location of Sign (Include photo): ________________________________________________________ 
Lighting Type/Fixture (No internal illumation is allowed): _____________________________________ 
___________________________________________________________________________________ 

 
SIGN 2: 
Type of Sign:  Wall     Hanging     Freestanding     Menu     Individual Letter     Window 
Other ___________________________________________________________________________ 
Height above Ground at Signs:   Lower Edge: ________   Upper Edge: _________ 
Height of Sign Structure:_______    Sign Width:_______   Length:______     Area in Sq Ft:_______ 
Number of Faces: _______   Sign Material/Color/Font:_______________________________________ 
Location of Sign (Include photo): ________________________________________________________ 
Lighting Type/Fixture (No internal illumation is allowed): _____________________________________ 
___________________________________________________________________________________ 
 
SIGN 3: 
Type of Sign:  Wall     Hanging     Freestanding     Menu     Individual Letter     Window 
Other ___________________________________________________________________________ 
Height above Ground at Signs:   Lower Edge: ________   Upper Edge: _________ 
Height of Sign Structure:_______    Sign Width:_______   Length:______     Area in Sq Ft:_______ 
Number of Faces: _______   Sign Material/Color/Font:_______________________________________ 
Location of Sign (Include photo): ________________________________________________________ 
Lighting Type/Fixture (No internal illumation is allowed): _____________________________________ 
___________________________________________________________________________________ 
 
SIGN 4: 
Type of Sign:  Wall     Hanging     Freestanding     Menu     Individual Letter     Window 
Other ___________________________________________________________________________ 
Height above Ground at Signs:   Lower Edge: ________   Upper Edge: _________ 
Height of Sign Structure:_______    Sign Width:_______   Length:______     Area in Sq Ft:_______ 
Number of Faces: _______   Sign Material/Color/Font:_______________________________________ 
Location of Sign (Include photo): ________________________________________________________ 
Lighting Type/Fixture (No internal illumation is allowed): _____________________________________ 
___________________________________________________________________________________ 
 

 
 

99

Section V, Item6.



15000 Washington Street*  Suite 100 * Haymarket, Virginia 20169 * 703-753-2600 * FAX: 703-753-2800 
Zoning Permit Application Page 2 of 2 – Revised 10-29-14 

FREQUENTLY ASKED QUESTIONS 
 

1. What projects require architectural review? 
Any project involving alterations to the exterior of an existing building, visible from public view (e.g. 
fences, signs, awnings, mechanical equipment, landscaping, façade changes) and the construction of new 
buildings, all require an architectural review. 

 
      2. How long does the architectural review process take? 

The time required to process an application will vary with the size of the project.  Once the application 
has been deemed complete, the architectural review process can take between four to eight weeks, to 
complete, if no changes/revisions are required by any of the reviewing body throughout the process.  
Vague or incomplete description of the project or failure to provide any pertinent information regarding 
the project will delay the review process. 

 
      3.  What does the ARB look for in a project? 
  Refer to the Town of Haymarket Architectural Review Design Guidelines. 
 
      4.  What happens after I submit my application? 

After an application is submitted, a town clerk will review it for its completeness (not for the accuracy or 
content of the submission).  If the application is incomplete, the missing materials will be required 
BEFORE the application can be forwarded for review.  If complete, the application (and all required 
supporting documentation) will continue with the review process. 

 
      5.  What is the review process? 

For any submission, there are two reviewing bodies in the Town.  The Zoning Administrator, and the 
Architectural Review Board (If applicable).  All reviewing bodies in the Town meet once a month.  (A 
schedule of all the meetings is available on our website at www.townofhaymarket.org).  

 
      6.  Is there a submission deadline? 

An application must be submitted to and verified complete by a Town Clerk one week prior to the 
meeting date, so that the application can be properly reviewed for completion. 

 
      7.  What happens at the ARB meeting? 

The ARB reviews any development project(s) to promote and maintain the historic architectural flavor of 
the Town consistent with the Town’s Comprehensive Plan.  The ARB reviews any proposal/project which 
currently or in the future could be visible from any public view.   

 
      8.  What should I present at my review? 

To facilitate a more streamlined review of an application, it is required that an applicant (or 
representative) be present at the meeting(s) during the review of their proposed project.  A brief overview 
of the project, site, and the architecture should be presented.  Speak briefly to the design and landscaping 
features, parking and circulation, delivery routes/access, drainage, lighting, signage, and trash enclosures.  
Provide sample(s) of colors, and materials.  For larger development projects, be able to discuss traffic 
impacts. 

 
      9.  When can I submit my plans for a building permit? 

If the project is approved by all applicable Boards, the applicant can then receive their building permit (if 
a permit is required for the project). 

 

100

Section V, Item6.



101

Section V, Item6.



 

Architectural Review Board 

15000 Washington Street, Suite 100  

Haymarket, VA 20169  

 

Subject:  Lane Motors Property 

 

Dear Esteemed Members of the Architectural Review Board, 

 

We are writing to seek your support and approval for a transformative project that 

promises to breathe new life into our beloved Lane Motors Property:  14920 Washington 

St. This initiative is not just about reconstruction; it is about revitalizing our town’s 

heritage while creating a multifaceted space that will serve as a beacon of community 

engagement and architectural beauty. 

At Water Creek Homes, we have long cherished this historic structure, recognizing its 

potential to become a vibrant hub for our community. Our vision is to transform this 

building into a one-stop-shop location that will showcase an elegant showroom for 

clients to explore their selections and finishes, while simultaneously providing a 

functional workspace for our dedicated construction and architectural teams. This dual-

purpose facility will enhance the local economy and offer residents convenient access to 

quality services. 

The reconstruction plan involves demolishing the front of the building, which is suffering 

from significant decay, and rebuilding it while preserving its architectural integrity. We 

will maintain the sloped roof, a distinctive feature that pays homage to the original 

design, while integrating modern elements that will ensure the structure meets current 

safety and aesthetic standards. Our commitment to honoring the building's heritage will 

be evident in our use of original materials; we intend to salvage some of the existing 

stone to create a stunning accent wall, seamlessly blending history with contemporary 

design. 

The rear of the property, with its ample parking space, will be transformed into a 

functional area for our construction team, allowing for efficient operations without 

disrupting the community. The three-door garage will be repurposed into a beautiful 

showroom that will invite clients and residents alike to experience the craftsmanship of 

luxury custom home building. Each door will serve a specific purpose: one for our 
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brokerage, featuring our dedicated sales team and real estate agents; the second for 

our construction team; and the third for our title and lending services. This strategic 

layout ensures that clients have a comprehensive and streamlined experience, fostering 

a sense of community and collaboration. 

This project is not only about creating a functional space; it is about enhancing the 

aesthetic appeal of our town. By revitalizing this historical landmark, we will contribute to 

the cultural fabric of our community, attracting visitors and potential residents who 

appreciate the blend of old-world charm with modern conveniences. Furthermore, the 

new design will incorporate eco-friendly practices, making it an exemplary model of 

sustainable building in our town. 

We understand the importance of community involvement, and our goal is to ensure 

that this project reflects the needs and desires of our residents. We are committed to 

engaging with the town throughout the process, welcoming feedback and suggestions 

to create a space that truly serves the community. 

In conclusion, we believe that the reconstruction of the 1922 building will be a 

remarkable asset to our town, providing economic, social, and cultural benefits. We 

invite you to join us in this exciting endeavor and support our proposal for town 

approval. Together, we can create a landmark that not only honors our past but also 

inspires future generations. 

Thank you for considering our vision. We look forward to your support and the 

opportunity to contribute to the vibrancy of our community. 

 

Sincerely,    

Water Creek Homes 
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Inspection Report
Provided by:

Donofrio & Associates, LLC

Inspector: Edward Donofrio
20242 Portsmouth Blvd

Ashburn, VA 20147
703-771-8374

Property Address
Property Condition Assessment

 

Water Creek Homes
PROPERTY

14920 Washington Street
Haymarket, VA 20169
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Client Information
 

Property Information
 

Inspection Information
 

Report Information

Client Name

Approximate Year Built 1922

Property Identification Tax ID 7297-99-2992

Direction Building Faces South

Building Occupancy Vacant

Property Utilities All utilities were off at the time of inspection.

Inspection Date September 10, 2024

Inspection Time 10:00 AM

Weather Conditions Sunny

Outside Temperature 75F

Buyers Agent April Geyer
 

3/2020
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Executive Summary
 

Phase 1 Environmental Site Assessment
 

Donofrio & Associates, LLC 1 Executive Summary
ACC = Acceptable | DEF = Defective | NI  = Not Inspected | NP = Not Present | MAR = Marginal |

1 Executive Summary

1.1) Building Assessment Summary

Building Condition Assessment Summary:
 
In accordance with ASTM E2018-15 as applicable, this is a limited commercial inspection (PCA)
for the purposes of a  Phase 1 Environmental Site Assessment of a three building commercial
property originally built in 1922.
 
The overall condition of the property poor and will require major renovation for habitability.
 
The roof is in overall good condition.
 
The only HVAC on the property are gas fired unit heaters in the from building.
 
There was no water service to the building at the time of inspection.
 
The building 120/208 volt electrical service was off at the time of inspection and electrical could
not be tested. Electrical needs significant upgrading.
 
Commercial buildings will require significant regular and routine maintenance of all systems and
structures. Please review the entire contents of this report especially the Report Summary at the
end and contact Donofrio & Associates with any concerns or questions.

1.2) Phase 1 ESA Summary ACC

Phase I ESA
 
Based upon this property condition assessment historical and regulatory research, the only issue
that is considered a Recognized Environmental Concern is an under slab hydraulic lift and
hydraulic tank. The system was installed in the 1950s and has not been utilized in over 20 years
due to failure of the system at that time. The tank is reported to have hydraulic fluid.
 
It is recommended that a lPhase 2 Environmental Site Assessment be conducted in the area of
the hydraulic system. This will include:
1) Removal of the slab as necessary to access the hydraulic system.
2) Removal of the hydraulic lift and tank
3) Disposal of the system, tanks and fluid under the auspices of the Virginia DEQ.
4) Removal of contaminated soil.
5) Testing of remaining soil.
6) Reporting results to all parties to include the Virginia DEQ for case closure.
7) Backfilling the tank area but not replacing the slab.

4/2020
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Donofrio & Associates, LLC 1 Executive Summary
ACC = Acceptable | DEF = Defective | NI  = Not Inspected | NP = Not Present | MAR = Marginal |

 
Utilizing a MiniRae 2000 Photoionization Detector, six boring were examined. The screening for
Volatile Organic Compounds (VOC) was negative. The grounds are clear of Recognized
Environmental Concerns.
 
Refer to the full Phase I Environmental Site Assessment for all details which include historical data
and regulatory research verifying the historical absence of recognized environmenal conditions as
defined by ASTM Standard E-1527-21.

1.3) Adjacent Properties ACC

There is no evidence of recognized environmental conditions on any adjacent properties.

5/2020
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Donofrio & Associates, LLC 1 Executive Summary
ACC = Acceptable | DEF = Defective | NI  = Not Inspected | NP = Not Present | MAR = Marginal |

6/2020
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Landscaping - Grading
 

Donofrio & Associates, LLC 2 Grounds
ACC = Acceptable | DEF = Defective | NI  = Not Inspected | NP = Not Present | MAR = Marginal |

2 Grounds

2.1) Landscaping - Grading
Conditions

ACC

There are no visible areas of concern such as stressed vegetation, no drains, sumps or clarifiers,
no pits, ponds or lagoons, no evidence of spills or leaks, and no strong, pungent or noxious
odors. There are no visible areas of concern such as stressed vegetation, no drains, sumps or
clarifiers, no pits, ponds or lagoons, no evidence of spills or leaks, and no strong, pungent or
noxious odors. 

7/2020
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Donofrio & Associates, LLC 2 Grounds
ACC = Acceptable | DEF = Defective | NI  = Not Inspected | NP = Not Present | MAR = Marginal |

8/2020
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Parking Lot

Donofrio & Associates, LLC 2 Grounds
ACC = Acceptable | DEF = Defective | NI  = Not Inspected | NP = Not Present | MAR = Marginal |

9/2020
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Front Walks- Steps
 

Donofrio & Associates, LLC 2 Grounds
ACC = Acceptable | DEF = Defective | NI  = Not Inspected | NP = Not Present | MAR = Marginal |

Parking Lot - Material(s) Brick

2.2) Parking Lot Conditions ACC

Walks-Steps Materials Concrete

2.3) Walks-Steps Conditions ACC

10/2020
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Donofrio & Associates, LLC 2 Grounds
ACC = Acceptable | DEF = Defective | NI  = Not Inspected | NP = Not Present | MAR = Marginal |

11/2020
114

Section V, Item6.



Rooms
 

Donofrio & Associates, LLC 3 Building 1
ACC = Acceptable | DEF = Defective | NI  = Not Inspected | NP = Not Present | MAR = Marginal |

3 Building 1

3.1) Building 1 ACC

3.2) Walls, Ceilings, Floors ACC

12/2020
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Utilities
 

Donofrio & Associates, LLC 3 Building 1
ACC = Acceptable | DEF = Defective | NI  = Not Inspected | NP = Not Present | MAR = Marginal |

3.3) Automobile Lift DEF

The only issue that is considered a Recognized Environmental Concern is an under slab hydraulic
lift and hydraulic tank. The system was installed in the 1950s and has not been utilized in over 20
years due to failure of the system at that time. The tank is reported to have hydraulic fluid. A
Phase 2 ESA is recommended.

3.4) Electrical  - Lighting Conditions NI

Power was off at the time of inspection.

13/2020
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Donofrio & Associates, LLC 3 Building 1
ACC = Acceptable | DEF = Defective | NI  = Not Inspected | NP = Not Present | MAR = Marginal |

3.5) Electrical Inspection

Random Sampling of outlets, switches, fixtures per NACHI.

3.6) Gas NI

Gas was off at the time of inspection.

3.7) Plumbing NI

Plumbing was off at the time of inspection.

3.8) HVAC NI

The only HVAC, which was the unit heaters in the front building were not able to be tested as gas
was off to the building.

14/2020
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Donofrio & Associates, LLC 3 Building 1
ACC = Acceptable | DEF = Defective | NI  = Not Inspected | NP = Not Present | MAR = Marginal |

15/2020
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Rooms
 

Utilities
 

Donofrio & Associates, LLC 4 Building 2
ACC = Acceptable | DEF = Defective | NI  = Not Inspected | NP = Not Present | MAR = Marginal |

4 Building 2

4.1) Building 2 ACC

4.2) Walls, Ceilings, Floors ACC

4.3) Electrical  - Lighting Conditions NI

Electric was off to the building.

16/2020
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Donofrio & Associates, LLC 4 Building 2
ACC = Acceptable | DEF = Defective | NI  = Not Inspected | NP = Not Present | MAR = Marginal |

4.4) Electrical Inspection

Random Sampling of outlets, switches, fixtures per NACHI.

17/2020
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Rooms
 

Donofrio & Associates, LLC 5 Building 3
ACC = Acceptable | DEF = Defective | NI  = Not Inspected | NP = Not Present | MAR = Marginal |

5 Building 3

5.1) Building 3 ACC

5.2) Walls, Ceilings, Floors

18/2020
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Utilities
 

Donofrio & Associates, LLC 5 Building 3
ACC = Acceptable | DEF = Defective | NI  = Not Inspected | NP = Not Present | MAR = Marginal |

5.3) Electrical  - Lighting Conditions NI

Electric was off to the building.

5.4) Electrical Inspection

Random Sampling of outlets, switches, fixtures per NACHI.

19/2020
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Report Summary Page

MAR (Marginal) The item/system was marginally acceptable. (It performed its designed function as of the
time of inspection. However, due to age and/or deterioration, it will likely require early repair/replacement.)
DEF (Defective) The item/system failed to operate/perform its intended function, was structurally deficient,
was unsafe or was hazardous at time of inspection. This may affect entire system/item and is not limited to
the issues identified in the comment field(s).

Building 1
3.3 Automobile Lift (Defective)
The only issue that is considered a Recognized Environmental Concern is an under slab hydraulic lift and
hydraulic tank. The system was installed in the 1950s and has not been utilized in over 20 years due to
failure of the system at that time. The tank is reported to have hydraulic fluid. A Phase 2 ESA is
recommended.

20/2020
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        Thomas Britt 

      TOWN PLANNER 

 

 

 

 

     MEMORANDUM 

 
TO:   Architectural Review Board 

FROM:  Thomas Britt 

DATE:  December 12, 2024 

SUBJECT:   ZP #2024-1105: 14920 Washington Street COA Application for Architectural Elevations 

 

 

APPLICATION SUMMARY:  

Business/Applicant: Water Creek Homes 

Street Address: 14920 Washington Street 

Proposed Alteration: Architecturals and elevations proposal 

Applicant’s Brief Description of the Activity: Request to obtain COA for architectural submission for the site at 
14920 Washington Street. The applicant is currently drafting a submission for building on this property, the 
architecturals will be subject to any site alterations during plan review. The applicant has provided a plat, 
narrative, proposed design, and materials list for the ARB’s consideration. 
 

Town Planner Assessment 
Zoning Ordinance  Application Details Staff Response  

Sec. 58-16.8 Matters to be 
considered by board in acting 
on appropriateness of erection, 
reconstruction, alteration, 
restoration or demolition of 
building or structure.  

Architectural submission for 
14920 Washington Street. 3 
structures to be adaptively 
reused as office and storage 
space. 
 

The proposed alteration is visible from 
the public right of way. 
 

Sec. 58-16.8 (1) Exterior 
architectural features, 
including all signs, which are 
subject to public view from a 
public street, way or place.  

Architectural submission for 
14920 Washington Street. 3 
structures to be adaptively 
reused as office and storage 
space. 
 

The proposed alteration is visible from 
the public right of way. 
 
 

Sec. 58-16.8 (2) General Design 
Arrangement 

Architectural submission for 
14920 Washington Street. 3 
structures to be adaptively 
reused as office and storage 
space. 
 

.  
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Sec. 58-16.8 (3) Texture, 
material and color 

Architectural submission for 
14920 Washington Street. 3 
structures to be adaptively 
reused as office and storage 
space. 
 

 
 

Sec. 58-16.8 (4) The relation of 
the factors, subsections (1), (2), 
and (3) of this section, to 
similar features of the 
buildings and structures in the 
immediate surroundings 

Architectural submission for 
14920 Washington Street. 3 
structures to be adaptively 
reused as office and storage 
space. 
 

Not Applicable 

Sec. 58-16.8 (5) The extent to 
which the building or structure 
would be harmonious with or 
obviously incongruous with 
the old and historic aspect of 
the surroundings 

Architectural submission for 
14920 Washington Street. 3 
structures to be adaptively 
reused as office and storage 
space. 
 

Not Applicable 
 

Sec. 58-16.8 (6) In the case of a 
building to be razed, a primary 
consideration will be the extent 
to which its continued 
existence would tend to protect 
irreplaceable historic places 
and preserve the general 
historic atmosphere of the 
Town 

Architectural submission for 
14920 Washington Street. 3 
structures to be adaptively 
reused as office and storage 
space. 
 

The structures on site are listed in the 
Historic Inventory, removal of 
structures would compromise some of 
the 20th Century history of Haymarket. 

Sec. 58-16.8 (7) The extent to 
which the building or structure 
will promote the general 
welfare of the Town, and all 
citizens, by the preservation 
and protection of historic 
places and areas 

Architectural submission for 
14920 Washington Street. 3 
structures to be adaptively 
reused as office and storage 
space. 
 

This matter is at the discretion of the 
ARB 

Sec. 58-16.8 (8) The extent to 
which the building or structure 
will promote the general 
welfare by: 

(a) Maintaining and 
increasing real estate 
values 

(b) Generating business 
(c) Creating new positions 
(d) Attracting tourists, 

students, writers, 
historians, artists and 

Architectural submission for 
14920 Washington Street. 3 
structures to be adaptively 
reused as office and storage 
space. 
 

These matters are at the discretion of 
the ARB 
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artisans, and new 
residents 

(e) Encouraging study of 
and interest in 
American history  

(f) Stimulating interest in 
and study of 
architecture and design 

(g) Educating citizens in 
American culture and 
heritage 

(h) Making the Town a 
more attractive and 
desirable place in which 
to live 

Comprehensive Plan 

Comp Plan 1.5.3 Historic 
Resource Inventory List 

Site – 14920 Washington Street The main structures/site ARE NOT 
listed as a Historic Resource  

Comp Plan 1.5.4 Potential 
Archaeological Site 

Site – 14920 Washington Street The site is not one of those listed as a 
potential archaeological site in the 
Comprehensive Plan 

Architectural Review Board Historic Guidelines 

I. Introduction (E) Community 
Design and the 
Comprehensive Plan 

Site – 14920 Washington Street B-1 Property 

II. Streetscape and Site Design 
II. (a) Washington Street 
Enhancement Project 

Not applicable Not applicable 

II. (b) Streetscapes Other Than 
Washington Street 

Not applicable Not applicable 

II. (c) Fences and Walls   

II. (d) Lighting (Free 
Standing/Posts) 

Not Applicable Not Applicable  

II. (e) Telecommunication 
Dishes, Drums and Towers 

Not Applicable Not Applicable 

II. (f) Screening Not Applicable Not Applicable 

III. New Construction and Additions to Existing Non-Historic and Non-Contributing Structures  
III. (a) General Guidelines “to create a more pleasing blend of 

historic and new elements in the 
Town, new structures shall be 
compatible with the prevailing and 
recognized historic architectural 
character of the existing adjacent 
structures” 

These matters are at the discretion of 
the ARB 

III. (b) Colors   

III. (c) Exterior Elements  Not Applicable 

III. (d) Chimneys Not Applicable Not Applicable 
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III. (e) Roofing  Not Applicable Not Applicable  

III. (f) Lighting, (attached to 
structure) 

None None  

III. (g) Windows and Doors Not Applicable Not Applicable  

III. (h) Decks Not Applicable Not Applicable 

III. (i) Handicapped Ramps Not Applicable Not Applicable 

III. (j) Awnings Not Applicable  Not Applicable  

IV. Guidelines for Alterations or Additions to Historic Structures or Contributing Structures 
IV. (a) General Guidelines  Not Applicable 

 
Not Applicable 
  

V. Signage Not Applicable  Not Applicable, not historic or 
contributing 

VI. Demolition Guidelines  See Below See Below 

VII. Situations Not Covered, 
Additional Requirements 

Not Applicable Not Applicable 

 

 

STAFF RECOMMENDATION: 

The applicant has provided this set of designs as an effort to preserve the old form of the current structures 

while allowing for more durable and higher quality materials to be used in a new construction. 

 

Based on the above assessment of the proposed demolition of the main building and two additional structures 

at 14920 Washington Street, the Town Planner recommends the Board defer the application until a decision is 

made on the demolition of the existing structures at this site.  

 

Draft Motion: “I move the Board defer the COA for ZP#2024-1105, for the exterior elevations of the three 

structures at 14920 Washington Street to the January 15th meeting.”  Or an alternate motion. 
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P.O. Box 1230 * Haymarket, Virginia 20168 * 703-753-2600 * FAX: 703-753-2800 
Zoning Permit Application Page 1of 2 – Revised 12-19-11 

 
ZONING PERMIT APPLICATION 

ZONING PERMIT #: _________________ 
         

NOTE: This application must be filled out completely and all components of submission requirements must be met 
before the application can be accepted and scheduled for review/hearing. 

 

ZONING ACTIVITY:   New Construction    Alteration/Repair       Addition      Sign (See Spec sheet)   
(Check all that apply)     New Tenant/Use        Change of Use  Relocation 
 

NAME OF BUSINESS/APPLICANT:________________________________________________   
PROPOSED USE:    ________________________  Size (Sq. Ft./Length) of Construction:  _ 

SITE ADDRESS: ________________________________    Parcel ID #:    

Subdivision Name: ________________________________       Lot Size:  _____________________ 

ZONING DISTRICT:  R-1    R-2    B-1    B-2    I-1    C-1           

Special Use Permit Required:     Yes   No                                    Site Plan Required:    Yes   No 

Off-street Parking: Spaces Required:       Spaces Provided: _____________________  

BRIEF DESCRIPTION OF ACTIVITY: (i.e. previous use,  height/length of fencing,deck specs,  etc.) 
________________________________________________________________________     
________________________________________________________________________   
________________________________________________________________________   
Supporting Documentation (attached):   Narrative   Plan/Plat   Specification Sheet 

FEE:  $25.00 Residential   $50.00 Commercial 
__________________________________________________________________________________________ 

CERTIFICATE OF APPROPRIATENESS  
ADDITIONAL DESCRIPTION: (i.e. color, type of material, font style, etc.   See Sign Spec Sheet for Signage detail) 
___________________________________________________________________    
___________________________________________________________________    
Supporting Documentation (attached):   Specification Sheet   Photograph(s)      
 
 
 
 
 
 
 
 

PERMIT HOLDER INFORMATION  PROPERTY OWNER INFORMATION 
 
_________________________________    _________________________________  
Name Name 
 
_________________________________  ____________________________________  
Address Address 
 
_________________________________  ____________________________________  
City State Zip City    State   Zip 
 
____________________________________  ____________________________________  
Phone#  Email  Phone#    Email 
 
 

12

Water Creek Homes, INC

Office Space 6420

14920 Washington St  Haymarket, VA 20169

0.74 acres

In building 1 we will be converting to office space as well as adding a second floor. Existing square
footage is 3058, proposed square footage is 5166. In building 2 we will be converting to more office
space.  Existing square footage is 1254, proposed square footage is 1254.  No additions to building 2.

Water Creek Homes, INC Douglas Medrano

7250 Heritage Village Plaza 7250 Heritage Village Plaza

Gainesville             VA        20155 Gainesville         VA              20155

571.422.5466 JKirkland@watercreekhomes 571-249-0487   DM@watercreekhomes.com
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15000 Washington Street*  Suite 100 * Haymarket, Virginia 20169 * 703-753-2600 * FAX: 703-753-2800 
Zoning Permit Application Page 2 of 2 – Revised 10-29-14 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
  

             

          ***OFFICE USE ONLY***   
 

Date Filed:     Fee Amount:              Date Paid:                
 
DATE TO ZONING ADMINISTRATOR:     
 
APPROVED   DISAPPROVED   TABLED UNTIL: DEFERRED UNTIL:  
 

   
SIGNATURE     PRINT  

CONDITIONS:  
  

  

DATE TO ARCHITECTURAL REVIEW BOARD (ARB):    
   
APPROVED   DISAPPROVED   TABLED UNTIL:  DEFERRED UNTIL:  
 

   
       SIGNATURE     PRINT  
CONDITIONS: 
  

  

DATE TO TOWN COUNCIL (IF APPLICABLE):     
 
APPROVED   DISAPPROVED   TABLED UNTIL: DEFERRED UNTIL:  
 

TOWN COUNCIL {where required):    
SIGNATURE     PRINT  

CONDITIONS: 
  

  

 
 
          

APPLICANT / PROPERTY OWNER SIGNATURE                                    ******REQUIRED****** 
 

I, as owner or authorized agent for the above-referenced parcel, do hereby certify that I have the authority to make the 
foregoing application and that the information provided herein is correct. Construction of improvements described herein 
and as shown on the attached plat, plan and/or specifications will comply with the ordinances of the Town of Haymarket 
and any additional restrictions and/or conditions prescribed by the Architectural Review Board (ARB), Planning 
Commission, or the Town Council and all other applicable laws. 
 
__________________________________________  __________________________________________  
Applicant Signature             Property Owner Signature 
 
 

138

Section V, Item7.



15000 Washington Street*  Suite 100 * Haymarket, Virginia 20169 * 703-753-2600 * FAX: 703-753-2800 
Zoning Permit Application Page 2 of 2 – Revised 10-29-14 

INSTRUCTIONS FOR COMPLETING APPLICATION 
 

In addition to applying for a Certificate of Appropriateness, the applicant is responsible for obtaining any other required permits and approvals 
applicable to the project. 

 
1. Provide name, phone number, and email address of business or individual requesting approval for proposed work.  If 

different from property owner, please provide contact information for property owner as well. 
2. Indicate site address 
3. Indicate mailing address of applicant and owner (if different). 
4. Describe in detail work proposed and then attach all required and any additional documentation or material that will 

describe the project in detail to the reviewing authority.  Adequate documentation must be provided.  Applicant should 
provide any necessary item(s), in addition to the items listed on the checklist below. 

 

 
Check List 

 
Signs/Fences/New Building/Additions/Remodel 

 
The Completed application must be submitted to the Town Clerk’s office no later than 4:30pm one week prior to the meeting 

date. 
 
1)   One copy of the Plat-showing location of sign/fence/addition on the façade or grounds 
2)   Photograph of the existing structure and closest neighboring structures 
3)   Photograph/drawings, including measurements, of the proposed change 
4)   Material specifications  
5)   Color/material samples 
6)   Description of method of mounting and description of hardware to be used 
7)   Landlord/HOA approval letter where indicated 
8)   Copy of business or occupational license if contractor has designed or will install 
9)   Narrative, if special requests or exceptions to the ARB Guidelines are being requested. 
10)  Applicant or a representative must be present at the ARB meeting, on the scheduled Wednesday of every month at 7:00pm.  
If a representative is not present at the meeting to answer any questions that may arise, your application may be deferred or denied 
until the next regularly scheduled meeting.  Please check the Town’s website for a list of the Town’s scheduled meetings.  It is the 
applicant’s responsibility to keep apprised of the Town’s meeting schedule. 
11)  If an interpreter is required, the applicant needs to bring one with them. 
 

 
Please mail application and all applicable information and materials to: 

Town of Haymarket 
15000 Washington Street, Suite 100 

Haymarket, VA  20169 
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15000 Washington Street*  Suite 100 * Haymarket, Virginia 20169 * 703-753-2600 * FAX: 703-753-2800 
Zoning Permit Application Page 2 of 2 – Revised 10-29-14 

SIGN SPECIFICATION SHEET 
 
 
 
SIGN 1: 
Type of Sign:  Wall     Hanging     Freestanding     Menu     Individual Letter     Window 
Other ___________________________________________________________________________ 
Height above Ground at Signs:   Lower Edge: ________   Upper Edge: _________ 
Height of Sign Structure:_______    Sign Width:_______   Length:______     Area in Sq Ft:_______ 
Number of Faces: _______   Sign Material/Color/Font:_______________________________________ 
Location of Sign (Include photo): ________________________________________________________ 
Lighting Type/Fixture (No internal illumation is allowed): _____________________________________ 
___________________________________________________________________________________ 

 
SIGN 2: 
Type of Sign:  Wall     Hanging     Freestanding     Menu     Individual Letter     Window 
Other ___________________________________________________________________________ 
Height above Ground at Signs:   Lower Edge: ________   Upper Edge: _________ 
Height of Sign Structure:_______    Sign Width:_______   Length:______     Area in Sq Ft:_______ 
Number of Faces: _______   Sign Material/Color/Font:_______________________________________ 
Location of Sign (Include photo): ________________________________________________________ 
Lighting Type/Fixture (No internal illumation is allowed): _____________________________________ 
___________________________________________________________________________________ 
 
SIGN 3: 
Type of Sign:  Wall     Hanging     Freestanding     Menu     Individual Letter     Window 
Other ___________________________________________________________________________ 
Height above Ground at Signs:   Lower Edge: ________   Upper Edge: _________ 
Height of Sign Structure:_______    Sign Width:_______   Length:______     Area in Sq Ft:_______ 
Number of Faces: _______   Sign Material/Color/Font:_______________________________________ 
Location of Sign (Include photo): ________________________________________________________ 
Lighting Type/Fixture (No internal illumation is allowed): _____________________________________ 
___________________________________________________________________________________ 
 
SIGN 4: 
Type of Sign:  Wall     Hanging     Freestanding     Menu     Individual Letter     Window 
Other ___________________________________________________________________________ 
Height above Ground at Signs:   Lower Edge: ________   Upper Edge: _________ 
Height of Sign Structure:_______    Sign Width:_______   Length:______     Area in Sq Ft:_______ 
Number of Faces: _______   Sign Material/Color/Font:_______________________________________ 
Location of Sign (Include photo): ________________________________________________________ 
Lighting Type/Fixture (No internal illumation is allowed): _____________________________________ 
___________________________________________________________________________________ 
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15000 Washington Street*  Suite 100 * Haymarket, Virginia 20169 * 703-753-2600 * FAX: 703-753-2800 
Zoning Permit Application Page 2 of 2 – Revised 10-29-14 

FREQUENTLY ASKED QUESTIONS 
 

1. What projects require architectural review? 
Any project involving alterations to the exterior of an existing building, visible from public view (e.g. 
fences, signs, awnings, mechanical equipment, landscaping, façade changes) and the construction of new 
buildings, all require an architectural review. 

 
      2. How long does the architectural review process take? 

The time required to process an application will vary with the size of the project.  Once the application 
has been deemed complete, the architectural review process can take between four to eight weeks, to 
complete, if no changes/revisions are required by any of the reviewing body throughout the process.  
Vague or incomplete description of the project or failure to provide any pertinent information regarding 
the project will delay the review process. 

 
      3.  What does the ARB look for in a project? 
  Refer to the Town of Haymarket Architectural Review Design Guidelines. 
 
      4.  What happens after I submit my application? 

After an application is submitted, a town clerk will review it for its completeness (not for the accuracy or 
content of the submission).  If the application is incomplete, the missing materials will be required 
BEFORE the application can be forwarded for review.  If complete, the application (and all required 
supporting documentation) will continue with the review process. 

 
      5.  What is the review process? 

For any submission, there are two reviewing bodies in the Town.  The Zoning Administrator, and the 
Architectural Review Board (If applicable).  All reviewing bodies in the Town meet once a month.  (A 
schedule of all the meetings is available on our website at www.townofhaymarket.org).  

 
      6.  Is there a submission deadline? 

An application must be submitted to and verified complete by a Town Clerk one week prior to the 
meeting date, so that the application can be properly reviewed for completion. 

 
      7.  What happens at the ARB meeting? 

The ARB reviews any development project(s) to promote and maintain the historic architectural flavor of 
the Town consistent with the Town’s Comprehensive Plan.  The ARB reviews any proposal/project which 
currently or in the future could be visible from any public view.   

 
      8.  What should I present at my review? 

To facilitate a more streamlined review of an application, it is required that an applicant (or 
representative) be present at the meeting(s) during the review of their proposed project.  A brief overview 
of the project, site, and the architecture should be presented.  Speak briefly to the design and landscaping 
features, parking and circulation, delivery routes/access, drainage, lighting, signage, and trash enclosures.  
Provide sample(s) of colors, and materials.  For larger development projects, be able to discuss traffic 
impacts. 

 
      9.  When can I submit my plans for a building permit? 

If the project is approved by all applicable Boards, the applicant can then receive their building permit (if 
a permit is required for the project). 
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Office Space Materials List 

Exterior Details:   

-Weathered Siding 

-Brick 

-Exterior Windows framed in black 

-Interior Windows framed in white 

-All Windows will be Single Hung 

-Roof’s Shingles will be black  
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