
  

CALL TO ORDER 

PLEDGE OF ALLEGIANCE 

ROLL CALL 

APPROVAL OF AGENDA 

1. Public Hearing 7:00pm - Sewer Rates 

2. Public Hearing 7:15pm - Water Rates 

GUESTS 

PUBLIC COMMENT 

COMMUNICATIONS 

3. Certificate of Appreciation - Diamond Sponsorship Hartford Strawberry Festival 

4. Notice of Public Hearing I & M June 14, 2023 @ 10:30am 

REPORT OF OFFICERS BOARDS & COMMITTEES 

Police & Ordinance 

Fire Department 

Ambulance 

Van Buren County 

Public Works 

Wastewater Treatment Plant 

Treasurers, Investment & List of Bills 

5. List of Bills - June 13, 2023 - $131,532.58 

City Manager 

6. CM - Update 5/25/2023 

7. CM - Update 6/1/2023  

APPROVAL OF COMMISSION MINUTES 

 

City of Hartford 

County of Van Buren, State of Michigan 

Commission Business Meeting Agenda 
Tuesday, June 13, 2023 at 7:30 PM 
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APPROVAL OF REPORTS 

GOALS/OBJECTIVES 

OLD BUSINESS 

8. Discussion - Brush Pile at WWTP 

9. Recreational Marihuana RFP Results 

10. Consider Recreational Retail Establishment Marihuana Application from Kingh Farms, LLC @ 325 

W Main St 

11. Consider Recreational Grow Facility Class C Marihuana Application from Kingh Farms, LLC @ 

325 W Main St 

12. Consider Recreational Microbusiness Class A Marihuana Application from Zip Cannabis LLC @ 

801 Prospect St 

13. Discussion - City Commission Rules of Order 

NEW BUSINESS 

14. Consider - DPW Mowing Attachment Purchase $2,200 

15. Consider - WWTP  Crane/Winch Equipment Purchase $2,247.02 

16. DWAM Grant Change Order  

17. Discussion - Proposed WA/SW Utility Rate Increases 

18. Consider Proposed Workplace Injury Policy 

19. Discussion - Economic Incentives for Development  

INTRODUCTION OF RESOLUTIONS OR AMENDMENTS 

ADJOURNMENT 
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JUNE 13, 2023
LIST OF BILLS 

PAY TO DESCRIPTION SUBTOTAL CHECK TOTAL

1 ALTERATIONS PLUS SEW PATCHES ON 5 POLICE UNIFORM SHIRTS 20.00                     
2 AT&T MOBILITY FIRST NET SERVICE FOR CELL PHONES 4/12-5/11/2023 PLUS NEW

     LIEUTENANT PHONE 696.26                   
3 MICHAEL BANIC OCCUPANCY INSPECTIONS 5/22/2023 135.00                   
4 BEAVER RESEARCH CO CLEANING SUPPLIES FOR DPW 227.95                   
5 BLUE CARE NETWORK JUNE 2023 HEALTH INSURANCE 15,547.93              
6 CINTAS CORPORATION FIRST AID SUPPLIES FOR CITY HALL 48.46               

     FIRST AID SUPPLIES FOR POLICE STATION 64.91               
     FIRST AID SUPPLIES FOR DPW 46.20               159.57                   

7 CITY OF BANGOR 3 HOURS OF FIREARMS TRAINING FOR OFFICERS 117.00                   
8 CONSUMERS ENERGY DPW GAS BILL 4/26-5/24/2023 111.88             

     IRP GAS BILL 4/26-5/24/2023 117.21             
     CITY HALL GAS BILL 4/26-5/24/2023 71.40               300.49                   

9 CORE TECHNOLOGY POLICE REPORT WRITING SYSTEM ANNUAL MAINTENANCE 6/2023-5/2024 2,247.00                
10 DELTA DENTAL JUNE 2023 DENTAL INSURANCE 989.34                   
11 ESRI GIS ANNUAL MAINTENANCE FEE 7/1/2023 THROUGH 6/30/2024 (FISCAL 2024) 1,650.00                
12 FERGUSON WATERWORKS WATER REPAIR PARTS 690.00                   
13 FIELD PLUMBING & HEATING, INC DIAGNOSTIC FEE- LEAK IN CITY HALL BASEMENT 80.00                     
14 FRONTIER LIFT STATION PHONE 5/7-6/6/2023 49.75               

     WWTP PHONE, INTERNET & ALARM 5/13-6/12/2023 + 6/13-7/12/2023 558.96             
     CASINO LIFT STATION PHONE 5/17-6/16/2023 + 6/17-7/16/2023 189.75             
     IRP INTERNET 5/16-6/15/2023 + 6/16-7/15/2023 128.96             
     IRP LOCAL PHONE 5/19-6/18/2023 + 6/19-7/18/2023 150.24             
     DPW LOCAL PHONE 5/25-6/24/2023 70.62               1,148.28                

15 GAGE MOTORS TOW, OIL CHANGE & STARTER FOR DODGE CHARGER 419.76
16 MARK HANNERS RE-IMBURSE FOR 2 PAIRS OF WORK PANTS PURCHASED AT KOHL'S 42.55                     
17 HARDING'S MARKET BOUQUET OF FLOWERS FOR BLOSSOMTIME 12.99                     
18 HUNGERFORD NICHOLS CPA'S CONSULTING & ADVISORY SERVICES FOR FEB & MAR 2023 1,100.00                
19 MIDWAY ELECTRIC, INC HEADWORKS CLASSIFIER AT WWTP (THERMOSTAT) 1,301.00          

     OUTSIDE LIGHTS ON LEAN TO AT WWTP 2,096.82          
     REPLACE HEADWORKS LIGHT 550.00             3,947.82                

20 MILLER, CANFIELD, PADDOCK & STONE, PLCFIRE DEPARTMENT ARBITRATION (OCTOBER 2022) 535.00             
     FIRE DEPARTMENT ARBITRATION (DECEMBER 2022) 1,005.00          1,540.00                

21 MUNICIPAL SUPPLY CO RIDGID PIPE CUTTER FOR DPW 250.00                   
22 SCHUITMAKER LAW OFFICE, PC LEGAL SERVICES 3/15/23 THROUGH 4/6/23 472.50                   
23 PAMELA SHULTZ REIMBURSE MEALS & PAY MILEAGE FOR TREASURER'S CONFERENCE 

     IN MOUNT PLEASANT MICHIGAN (270 MILES) 225.86                   
24 STAPLES CREDIT PLAN TWO 24 INCH MONITORS (MANAGER & TREASURER) PLUS MISC

     OFFICE SUPPLIES FOR CENTRAL SUPPLY 409.99                   
25 TRACE ANALYTICAL LABORATORIES, INC IRP WATER SAMPLE TESTING 5/15/2023 (ANIONS & ALKALINITY) 119.75             

     IRP WATER SAMPLE TESTING 3/20/2023 (ANIONS & ALKALINITY) 119.75             
     WWTP EFFLUENT LL HG TESTING 5/12/2023 312.00             
     WWTP SLUDGE PFAS TESTING 4/13/2023 482.00             

26 TRI CITY RECORD NOTICE TO MOW ORDINANCE 308.10 183.75             
     TRUTH IN TAXATION NOTICE FOR 2023/2024 BUDGET HEARING 269.50             
     AMENDMENT TO ORDINANCE 320.2 & 315.17 61.25               
     MEMORIAL DAY AD WITH CITIES OF WATERVLIET & COLOMA 30.00               544.50                   

27 UIS SCADA LIGHTNING STRIKE AT WWTP - TOOK OUT TRANSDUCER 800.00                   
28 UNUM LIFE INSURANCE CO OF AMERICA JUNE 2023 LIFE & DISIBILITY INSURANCE 615.22                   
29 SANYA VITALE MILEAGE FOR MAY 2023 (116 MILES) 75.98                     
30 JUSTIN VANDE VOREN REIMBURSE CAR WASH FOR POLICE VEHICLE 11.00                     
31 VISION SERVICE PLAN JUNE 2023 VISION INSURANCE 141.09                   
32 WALTER L DE VISSER MECHANICAL INSPECTION CH23005 FOR 519 W MAIN ST 200.00             

     MECHANICAL INSPECTION CH23006 FOR 9 BEECHWOOD 200.00             400.00                   
33 ANDREW WARNER 20.333 HOURS AS OPERATOR AT WWTP (5/7/23-5/20/23) 1,016.65                
34 WATER SOLUTIONS UNLIMITED CHEMICALS FOR WWTP 5/10/2023 1,794.24          

     CHEMICALS FOR WWTP 5/24/2023 1,553.48          3,347.72                
35 WIGHTMAN & ASSOCIATES, INC PROJECT 202307 - DWAM GRANT APPLICATION 472.50             

     PROJECT 190496 - HARTFORD TWP PFAS WATER MAIN EXTENSION 3,692.63          
     PROJECT 212081 - E LINDEN & CLARK STREETS 2,748.88          
     PROJECT 212004 - WASTEWATER COLLECTION SYSTEM IMPROVEMENTS 10,545.92        
     PROJECT 212004 - WASTEWATER COLLECTION SYSTEM IMPROVEMENTS 3,388.75          
     PROJECT 222250 - S MUNICIPAL PARKING LOT RESURFACING 5,572.50          
     PROJECT 222324 - LEAD SERVICE LINE REPLACEMENT 13,346.25        39,767.43              

          TOTAL OF CHECKS TO BE WRITTEN FOR JUNE 13, 2023 79,149.88$            

5/16/2023 MENARDS POWER WASHER FOR WWTP (P.O. #14749) 349.00                   
5/16/2023 DANNER-LACROSSE CUSTOM MADE BOOTS FOR LIEUTENANT IVY 354.85                   
5/16/2023 MML-MME REGISTRATION TO CONFERENCE FOR SANYA VITALE 310.00                   
5/16/2023 BAVARIAN LODGE HALF DOWN ON HOTEL RESERVATION FOR MML-MME CONFERENCE 145.77                   
5/17/2023 UNITED STATES POSTAL SERVICE MAILED LARGE ENVELOPE FOR POLICE DEPARTMENT 2.22                       
5/17/2023 VAN BUREN CO REGISTER OF DEEDS ORDERED COPIES OF DEEDS ONLINE 2.50                       
5/24/2023 COMFORT INN & SUITES - MT PLEASANT HOTEL ROOM FOR TREASURER WHILE AT CONFERENCE 5/21-5/24/2023 302.40                   
5/30/2023 FULL SOURCE TWO SAFETY VESTS ORDERED ONLINE(LIEUTENANT IVY & OFFICE VANDE VOREN) 44.40                     
5/31/2023 LUCKYGUNNER.COM AMMUNITION ORDERED ONLINE FOR POLICE DEPT & UPCOMING TRAINING 1,594.11                
5/31/2023 UNITED STATES POSTAL SERVICE MAILED TWO CERTIFIED LETTER TO AMHAWK (IPP COMPLIANCE) 16.26                     

               TOTAL DEBIT CARD/AUTO DEDUCTION TRANSACTIONS 3,121.51$              

               TOTAL GROSS PAYROLL MAY 11, 2023 THROUGH MAY 30, 2023 (3 WEEKS) 49,261.19$            

GRAND TOTAL FOR JUNE 13, 2023 131,532.58$    
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Roxann Isbrecht

From: Sanya Vitale
Sent: Thursday, May 25, 2023 9:09 AM
To: (null) rhbuilders; John Miller; Ramon Beltran; Frank Docktor; Terry Tibbs; Jane M. 

Danger; Helen Sullivan
Cc: Roxann Isbrecht; Pam Shultz
Subject: Updates 05-25-23

Commissioners, 
 
A few updates before the long weekend that I wanted to share sooner rather than later- 
 

1. The City received guaranteed grant from the VBC Landbank for the demoliƟon of 106 S Center  
2. Commissioner Beltran visited with me this week and we were talking about the MPEA and MZEA that govern the 

Planning Commission and Zoning Board of Appeals, he quesƟoned the authority to approve site plans so I 
carefully reviewed both Acts again and found that the City can likely have approval come to the Council if it is 
wriƩen into the Zoning Ordinance (which is different than the proposed Planning Commission Ordinance). I 
recommend that we wait on both Ordinances and have the new AƩorney review the suggested Planning 
Commission Ordinance and make suggesƟons on how best to include Council’s wishes for final approval 
authority. 

3. We received word that Bronson’s execuƟves have approved taking on our group of municipaliƟes by July 1. I will 
be meeƟng with the other municipaliƟes and VBEMS next week to begin coordinaƟng services and agreements. 

4. Pam and I will be working on shiŌing resources from investments into interest-bearing checking accounts to 
cover the negaƟve accounts that have been being float funded by other funds and in an effort to balance the 
FY23/24 budget before the end of the fiscal year. We are seeking out promising interest rates with qualified 
insƟtuƟons per the City’s investment policy. 

5. We are considering bringing back our part Ɵme officer to full Ɵme. 
6. The new City AƩorney cannot make the Council meeƟng on 6/13 but can make the Special MeeƟng on 6/8. As 

such, he will aƩend to meet the Council and have Council consider his contract. He seems excited about the 
prospect of working with the community. 

7. Chief Prince and I received the Emergency OperaƟons Plan from the Sheriff’s Dept for the Strawberry FesƟval. It 
is well planned out and seems to cover all aspects of concern for any mass or concerning event. 

 
Please let me know what quesƟons you may have. 
Thank you and enjoy your holiday weekend. 
 
 
Respectfully, 
 
Sanya Vitale, MPA 
City Manager 
City of Hartford 
19 W Main St 
Hartford MI 49057 
269-621-2477 
citymanager@cityofhartfordmi.org 
www.cityofhartfordmi.org 
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CITY MANAGER’S WEEKLY UPDATE 
June 1, 2023 

 
 
Please be advised that I will be out of the office tomorrow June 2, 2023.  
I will be available by phone but out of the area. 
 
HUMAN RESOURCES UPDATES: We interviewed a candidate for the WWTP position this week. We will decide next 
week whether to take the next step in the application process with this candidate. 
 
The part time officer may rejoin as a full-time officer. This will help cover shifts and allow for better coverage and 
additional training opportunities throughout the department. 
 
GENERAL UPDATES 
 
ATTORNEY: Attorney Nick Curcio will attend the Special Meeting on 7th at 2pm.  
The Council will have the proposed contract available for review when Roxann returns from vacation and prepares 
the agenda and Council packets for distribution. 
 
LEGAL: The City is being sued as part of the Mistrada civil case. The City is being represented by Plunkett and Cooney, 
as assigned by our insurance company. Discovery ends October 24th.   
 
BUDGET & FEE SCHEDULE: As a reminder the newly approved budget and fee schedule do not go into effect until 
July 1. 
 
SOUTH PARKING LOT: There was a 5-gallon bucket of oil/grease dropped on the new pavement. This caused the 
asphalt not the set correctly in that spot. The contractor will have to cut the spot out and fix it.  
The Commission may want to consider whether it wants to pursue remedies for this issue.  
 
CITY HALL ROOF The roofing is completed and we are waiting on the product manufacturer to inspect the roof for 
quality control and provide final approval.  
 
CLARK AND LINDEN PROJECT: Neighbors to the Clark and Linden project have their fences on or believe their 
property lines to be affected by the new infrastructure going in at the site according to survey stakes used to outline 
the project area. Specifically, one neighbor built their fence on the City right of way over 15 years ago and now is 
facing having to take it down and move it to accommodate the addition of the sidewalk.  
This neighbor feels the City should not install the sidewalk at all but inferred that if the City does decide to move 
forward, possibly compensate him for this loss and/or move his fence at the City’s cost. He expressed that other 
neighbors feel they are losing property as they have always felt the City right of way to be their property and believe 
they should be compensated for a loss of property. This neighbor also expressed that he would like to take up a 
petition to not have sidewalks installed on that side of the road at all as the community’s youth don’t use the already 
available sidewalks, they use the streets. 
Council may want to consider how they would like to respond to these requests. 
 
VAN BUREN COUNTY LANDBANK AUTHORITY: The VBCLBA met last week and awarded the City a guaranteed grant 
to demolish the structure at 106 S Center. After the meeting, the VBCLBA Chair (Trisha Nesbitt, also the County 
Treasurer) emailed to say that 8% of the City’s award would be allocated to the VBCLBA for administering the grant. 
This was not outlined in the request for proposals and the City had written into our proposal to use local 
administration of the grant as matching funds. I sought advice and input from Market Van Buren who is supporting 
the VBCLBA’s application process and unfortunately, there is no way around this admin allocation. As such, the City 
will have $37,260 available for the demolition and site remediation.  
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At that meeting, they also discussed 5 W Main. A lot of discussion centered around whether to repair or demolish 
the staircase. They asked if the City was more concerned about the blight or having it redeveloped sooner. I stated 
that the blight was an immediate concern. There was confusion about why- whether safety or blight concerns- I had 
emailed the Chair about the building and I clarified and stated that the City was only requesting to know when the 
work was going to be completed. They asked me if the building is dangerous. I told them I couldn’t comment on that 
as I am not qualified. Ultimately, they decided to have the County review if it is safe and move forward to determine 
if they will repair or demo the stairs.  
 
AMBULANCE SERVICES The municipalities interested in working with VBEMS met and have agreed to join the County 
contract for ambulance services upon individual community boards and commission approvals. Dennis Reynolds 
from VBEMS will be our immediate contact and he is working on hiring additional supervisors. The communities all 
agreed to publish a joint press release the last week on June as well as send notices with the Summer Tax Notices 
informing all citizens about the change in vendors and information about VBEMS’ membership program.  
Our last day with Pride will be June 30, 2023. This has been confirmed with Pride via mail and email. 
The Council may need to schedule a special meeting to review and consider the VBEMS agreement. 
 
LEAD AND COPPER LETTERS Commissioner Tibbs is concerned that the City has issued notices to residents 
encouraging them to run their water for 5 minutes if it has been sitting for a few hours. He would like to discuss 
affording credit to citizens for these types of issues. He states that in the past it has been practice to credit water 
bills for dripping. Under the current City Ordinances, this would not be allowed.  
The Council may want to consider amending their Water Use and their Sewer Use Ordinances with legal counsel.   
 
WWTP: The WWTP had to order ferric this week. As I understand, this is generally an annual purchase and costs 
about $7770. This fills up the newly installed ferric tanks which were just brought online.  
 
The UV Room and Lights have been cleaned, the bulbs have been changed and the rack is online! The team turned 
on the bulbs for the 1st time last Sunday and turned off the sodium biphosphate and sodium hypophosphite so that 
all we are feeding is ferric. The team is trying to dial in the right level of UV and ferric to ensure proper levels of 
contaminants. We will work with Wightman to problem solve over the next month. We will need to purchase a 
winching system to managing the movement of the bulb system. This will be on the June 13th Council agenda. 
Based on documentation reviewed indicating that the City was warned last year four times to provide stricter 
oversight of the Industrial Pretreatment Program with AMHAWK with regards to compliance limits for discharges to 
the City’s sewer system, we have issued AMHAWK a follow-up to the Notice of Violation issued 5/15/23 that included 
a requirement to comply within 7 days by submitting a plan to investigate the reasons for ongoing high phosphorus 
concentrations being discharged to the sewer (after 3 consecutive high tests this year); a statement of what 
AMHAWK believes they are discharging into their outfall and records showing proper sludge handling for the past 
year as well as reminders about legal remedies allowed under the Sewer and Sewer Use Ordinances. 
The Council may need to consider whether to seek legal remedies and whether to take action to ensure the safety 
of the City’s water supply should AMHAWK not work to investigate and remedy these ongoing high concentrations 
of phosphorus being found in their permitted outfall. 
 
DPW: Staff within the Public Works Department have been working incredibly hard to accommodate all of the 
contractors currently in town on City related projects in addition to routine maintenance and projects.  
We are mowing lawns after appropriate notices have been sent and charging those fees back to property owners 
through invoices and then through liens as necessary/appropriate. Danny is requesting to purchase an attachment 
(bushhog) for the mower that will allow better mowing of tough areas. This request will be on the June 13 Council 
agenda. 
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City of Hartford 

Memo 
To: Mayor Hall 

From: Sanya Vitale 

cc: City Council 

Date: June 13, 2023 

Re: Brush Pile  

The City maintains a large area where the City has allowed the accumulation of wood materials at the WWTP 
property. 

This area contains roughly 17,000 cubic yards of materials that contain large pieces of wood the size of full-
grown trees as well as standard brush and limbs. It also contains what industry experts have called “blight” or 
“rubbish”, including at least sofa pieces, glass, wire, metal and trash bags among other items.  

There is also an area of leaves that DPW reports they provide to an area farmer for use on their crops. 

After being alerted to the fact (Part 115) that the City should not be accumulating this amount of brush, I 
worked to seek out prices to have the materials hauled away and/or burned. 

Per EGLE, the materials should likely not be burned if they include “rubbish” as defined by Part 115 and as 
previously outlined in the City Manager’s Weekly Update on May 12th. I also spoke with the Hartford Fire Chief 
who stated they could not burn the pile if it has rubbish in it. 

Estimates were sought from four vendors for removal of the materials with the lowest estimate coming from 
Cornelius Farms 61398 40th St, Paw Paw, MI 49079 in the amount of $71,600. 

It is my recommendation that the Council considers contracting with Cornelius Farms to eliminate the brush pile as 
it is right now. 

Currently, brush collection costs the City a minimum of $13,250 and the City recoups roughly $575/year from brush 
permits. According to DPW the City currently conducts brush pick-up at least 10 days/year and leaf pick up at least 
12 days/year.  

I would encourage the Council to allow the WWTP to remain closed to incoming traffic and that all drop off occur by 
appointment only. I would recommend that the Council reinstate brush drop off once another employee is hired at 
the WWTP. The main gate at the WWTP would be locked with new signage placed indicating that all brush drop-off 
must be done by appointment by calling a specific number and all local deliveries can be made by calling a specific 
number.  

The new employee would be responsible for the oversight of incoming brush by appointment between the hours of 
Monday- Friday from 7am – 3:45pm and at least one Saturday a month by appointment from 8am – 10am.  
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City of Hartford 

Memo 
To: Mayor Hall 

From: Sanya Vitale 

cc: City Council 

Date: June 13, 2023 

Re: Scoring Cannabis Vendors 

The City received three applications for licenses for Adult Use (Recreational) Marihuana 
Licenses by the deadline of May 26, 2023. 

These three applications were submitted by 2 applicants. 

Zip Cannabis submitted an application for a Class A Microbusiness and proposes to be located 
at 801 Prospect St. Hartford, MI which is zoned Industrial. They did not submit any proof of 
insurance of intent to purchase insurance, but when I spoke with the proposed owner, he 
agreed to comply with the requirements upon approval of the application and purchase of the 
property. Score: 123/170 

Kingh Farms, LLC submitted an application for a Class C Grow and Retail and proposes to be 
located at 325 W. Main St. Hartford, MI which is zoned Light Industrial. They submitted all 
required documents, however, they attested that they do not owe any federal, state or local tax 
debts when in fact they are in a payment arrangement with the IRS for taxes owed on 6 years of 
tax debt. They were asked to submit a statement indicating what occurred and how they will 
comply with tax requirements moving forward. This was provided and is available at City Hall for 
review. 
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City of Hartford 

Memo 
To: Mayor Hall 

From: Sanya Vitale 

cc: City Council 

Date: June 13, 2023 

Re: DPW Request to Purchase Mowing Attachment 

DPW requests to purchase a 72” Chopper Shear Pin attachment for their mowing system. 

This will allow them to more effectively mow and manage large areas and areas with thick 
weeds and grass. 

They received cost estimates for 4 products. 

The lowest product costs $2,200 from  
Tom Smith Tractor Parts, Inc 69760 Red Arrow Hwy. Hartford, MI 49057 

See attached cost estimates provided by Danny Staunton 
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City of Hartford 

Memo 
To: Mayor Hall 

From: Sanya Vitale 

cc: City Council 

Date: June 13, 2023 

Re: WWTP Request to Purchase Crane on Wheels 

WWTP requests to purchase a Crane/Winch on wheels to hoist the UV system for maintenance 
and cleaning. 

This will allow them to more effectively upkeep and manage the UV system. 

They received cost estimates for 3 products. 

The lowest product costs $2,247.02 from  
USA Blue Book www.usabluebook.com a company with which the City regularly conducts 
business  

See attached cost estimates provided by Scott Stair 
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City of Hartford 

Memo 
To: Mayor Hall 

From: Sanya Vitale 

cc: City Council 

Date: June 13, 2023 

Re: DWAM Grant Change Order  

On May 5, 2023, I learned that the contract with Plummer’s Environmental Services, the 

contractor approved to do the lead investigation work (formally called Distribution System 
Material Inventory Verification) throughout the City expired on 9/30/22 with the majority of work 

incomplete. 

Upon review of this information with Wightman, I learned the following from Mickey Bittner:  

We discovered how challenging it was to get affirmative responses back from property 
owners and we (Yemi, contractor, and us) all agreed that we didn’t know how long it would 
take.  Instead of executing a Contract Modification to extend the completion date and 
likely doing that multiple times, we just agreed to try and get the permissions and then 
formally extend the completion date when they were completed.   

 At that time, I asked Wightman to prepare a Change Order to the Contract extending the 
Contract through September 30, 2023 for consideration by the City Council.  
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EJCDC® C-941, Change Order. 

Copyright© 2018 National Society of Professional Engineers, American Council of Engineering Companies 

and American Society of Civil Engineers. All rights reserved. 

Page 1 of 2 

CHANGE ORDER NO.: 2 

Owner: City  City of Hartford Owner’s Project No.:   

Engineer: Wightman Engineer’s Project No.: 202307 

Contractor: Plummer’s Environmental Services, Inc. Contractor’s Project No.:  

Project: Distribution System Material Inventory Verification 

Date Issued: 5/12/2023   

The Contract is modified as follows upon execution of this Change Order: 

Description: 

The substantial and final completion dates shall be revised as follows:  

Substantial Completion - 9/01/2023, Final Completion - 09/29/2023. 

Attachments: 

None 

Change in Contract Price 

Change in Contract Times 

[State Contract Times as either a specific date or a 

number of days] 

Original Contract Price: Original Contract Times: 

 Substantial Completion: August 23, 2022 

$ 210,200.00 Ready for final payment: September 30, 2022 

  Increase from previously approved Change Orders No. 

1: 

Increase from previously approved Change Orders 

No.1: 

 Substantial Completion: September 30, 2022 

$ 30,400.00 Ready for final payment: October 28, 2022 

  Contract Price prior to this Change Order: Contract Times prior to this Change Order: 

 Substantial Completion: September 30, 2022 

$ 240,600.00 Ready for final payment: October 28, 2022 

  [Increase] [Decrease] this Change Order: Increase this Change Order: 

 Substantial Completion: September 1, 2023 

$ 0.00 Ready for final payment: September 29, 2023 

  Contract Price incorporating this Change Order: Contract Times with all approved Change Orders: 

 Substantial Completion: September 1, 2023 

$ 240,600.00 Ready for final payment: September 29, 2023 

   

 Owner: City of Hartford  

Contractor: Plummer’s Environmental 

Services, Inc. 

By:    

Name,Title: Sayna N. Vitale, City Manger  Jeff Root 

Date:    

 Engineer: Wightman   

By:    

Title: Brian Holleman, Project Engineer   

Date: 5/12/23   

5-19-2023
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EJCDC® C-941, Change Order. 

Copyright© 2018 National Society of Professional Engineers, American Council of Engineering Companies 

and American Society of Civil Engineers. All rights reserved. 

Page 2 of 2 
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City of Hartford 

Memo 
To: Mayor Hall 

From: Sanya Vitale 

cc: City Council 

Date: June 13, 2023 

Re: Utility Rate Increases 

SEWER FUND 

As part of the Sewer Fund, Rate Study conducted by batertilly finalized and submitted to the Council in 
November, 2022, bakertilly recommends annual incremental increases to the City’s Sewer Fund as a means of 
affording the approved Bond and associated infrastructure upgrades and improvements as follows: 

Billing Item- METERED CUSTOMERS 2022/23 2023/24 
2022/23 TOWNSHIP 
1.5x City Rate 

2023/24 TOWNSHIP  
1.5x City Rate 

Commodity Charge (per 1,000 gallons) $7.50 $7.60 $11.25 $11.40 
Service Ready Fee (Monthly) $2.23 $2.48 $3.35 $3.72 
Capital Reserve Fee (Monthly) $10.00 $10.00 $10.00 $10.00 

 
Billing Item-  
Non-Metered Customers 

2022/23  2023/24 
2022/23 TOWNSHIP 
1.5x City Rate 

2023/24 TOWNSHIP  
1.5x City Rate 

Single Family Residence $35.98 $36.68 $53.97 $55.02 
Business-  
0-5 Employees 

$53.97 $55.02 $80.96 $82.53 

Business-  
6-10 Employees 

$71.96 $73.36 $107.94 $110.04 

Business-  
11+  Employees 

$89.95 $91.70 $134.93 $137.55 

WATER FUND  

As part of the Water Fund, Rate Study, currently underway by bakertilly and presented to Council in part on 
May 9th, bakertilly recommends annual incremental increases to the City’s Water Fund as a means of affording 
upcoming upgrades needed to the City’s aging water infrastructure including the mandated Lead and Copper 
Rule requirements. 

Billing Item- METERED CUSTOMERS 2022/23 2023/24 
2022/23 TOWNSHIP 
1.5x City Rate 

2023/24 TOWNSHIP  
1.5x City Rate 

Commodity Charge (per 1,000 gallons) $2.45 $2.90 $3.68 $4.35 
Service Ready Fee (monthly) $5.92 $6.92 $8.88 $10.38 
Water Improvement Fee $6.00 $6.00 $6.00 $6.00 

Everything in italics includes proposed increases 
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City of Hartford 

Memo 
To: Mayor Hall 

From: Sanya Vitale 

cc: City Council 

Date: 06/13/23 

Re: Proposed Workplace Injury Policy 

While visiting the City, the MML Risk Management team recommended that the City develop 
and install a Workplace Injury Policy as a means of insuring proper care and reporting protocols 
for staff who are injured while engaged in the performance of their positions. 

The MML provided a sample Workplace Injury Policy which was adapted to meet the needs of 
the City of Hartford and includes information. 

Employees will be sent to Corewell Occupational Health in St. Joseph for the provision of non-
emergency care based on proximity and in association with our contracted drug screen provider 
(First Advantage) as arranged for an agreed upon with our insurance provider (Meadowbrook). 
For after-hours care, employees will be sent to the closest clinic as outlined on the Corewell 
Occupational Health Authorization form. 

If approved, the MML Risk Management team would like the City to share this information with 
them for inclusion in our profile.  
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City of Hartford Workplace Injury Policy 
 

Proposed 06/13/23  

I. Purpose 
 

To ensure that workplace injuries are promptly treated, reported, and documented.  
 

II. Procedure 
 

A. Treatment & Notification: Employees who suffer a workplace injury shall immediately notify a 
supervisor and, wherever possible, obtain prior approval for medical treatment. Medical treatment 
for workplace injuries: 

 
1. Business hours (non-emergencies/non-life-threatening injuries): Corewell Health Occupational 

Health 2500 Niles Road, St. Joseph Michigan 49085 
2. After hours (non-emergencies/non-life-threatening injuries): After-hours locations listed on the 

Corewell Health Occupational Health Form  
3. Emergencies or Life-Threatening Injuries (at any time): Treatment should be made at the nearest 

and most appropriate emergency medical facility, taking into account the welfare of the 
employee, and any reasonable preferences the employee may have. 

 
B. Documentation: Prompt documentation of workplace injuries is very important. There are three 

documents that apply to any work-related injury.  
1. Complete the City of Hartford workplace injury report which consists of a complete report 

surrounding the circumstances during which the injury occurred. This includes a complete 
narrative report. This form available from the Treasurer’s Office. 

 
a. This report form shall be completed for each reported injury. 

 
b. This report shall be completed by the injured employee, unless the nature of the injury 

makes it impossible to do so, and in those cases the employees’ immediate supervisor shall 
complete the report. 

 
c. This report is to be completed before the injured employee leaves work on the date of injury, 

or in those cases where the supervisor is required to complete the forms due to the extent of 
the employee’s injury, the supervisor shall complete the report prior to leaving at the end of 
his/her shift. 

 
d. The report shall be provided to the injured employees’ immediate supervisor. 

 

C. MML Report of Injury - This is the report document which has the Michigan Municipal League logo in 
the upper left corner and is also known as the “short form”. This form available from the Treasurer’s 
Office. By following the questionnaire, you will be directed to the appropriate form. 

 
1. This report form shall be completed for each injury that may medical treatment. 

Consider this advice regarding when to fill out the form: Something very minor (minor cuts, 
scrapes etc.) that does not need medical treatment or time off of work, may not need to be 
reported typically. However, twisted ankles, pulled muscles, etc. should be because they can 
develop issues down the road. 
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City of Hartford Workplace Injury Policy 
 

Proposed 06/13/23  

 
2. The report shall be completed in its entirety by the injured employee’s immediate supervisor. 

 
3. The report shall be completed before the supervisor completes his/her shift. 

 
4. This report shall include as much information as possible from the injured employee, and should 

be completed with the employee present so they may assist in providing answers to the required 
questions. 

 
5. This report, together with the injured employee’s workplace injury report and all medical 

documentation, shall be provided to the City Manager 
 

6. Incident Report – Witness Statement: This statement shall be completed by any and all  City of 
Hartford witnesses to an injury. This form is available from the Treasurer’s Office. 

 
D. Employee responsibilities  

 
1. Notify their immediate supervisor immediately upon incurring any injury while working. 

 
2. Generate a report for occupational injury, and complete a detailed narrative, including, but not 

limited to: 
 

a. Date, time, exact location where the injury occurred, and a detailed description of what the 
employee was doing when the injury occurred. 

 
b. Nature of the injury, and exactly what caused the injury. 

 
c. Identify all witnesses. Identify all medical treatment, if applicable, and attach all documents 

provided by the treating facility. 
 

d. A detailed narrative describing the events leading up to the injury, the injury itself, and the 
events following the injury. 

 
E. Supervisors Role  

 
1. The immediate supervisor of the injured employee (hereafter referred to as ‘supervisor’) shall 

ensure that this Directive is complied with. 
 

2. The on-duty supervisor shall respond to the scene of an injured employee Dependent upon the 
severity of the injury and nature of the incident.  

 
3. The supervisor will immediately assist injured departmental employees with obtaining medical 

treatment, when necessary. In some cases, employees will be directed to occupational health or 
the emergency room for treatment after an injury has been reported to the supervisor, with 
appropriate follow up as advised be medical personnel. Where an injury is treated at an 
emergency room, (including exposures to blood borne pathogens), the employee should be 
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City of Hartford Workplace Injury Policy 
 

Proposed 06/13/23  

directed to see occupational health, either the next day or as appropriate, on their next work day 
for follow-up care.  

 
4. A copy of the report (including the detailed narrative) will be given to the injured employees’ 

immediate supervisor. The supervisor shall provide this report together with the reports which 
the supervisor has completed to the City Manager and will be maintained in the employee file. 

 
5. In the event the employee is incapable of completing the report due to their injury, the 

supervisor shall assist the employee in completing it and/or complete them in their entirety on 
behalf of the employee, using as much information as possible from the injured employee, 
before the injured employee completes his or her tour of duty. 

 
6. All supervisors shall immediately notify the City Manager, when employees incur injuries. 

Additionally, the respective supervisor or his/her designee will notify the City Treasurer as soon 
as practical, either by e-mail, phone or personal service for insurance purposes.  

 
7. The supervisor shall complete the Employer’s Report of Injury (short form), noting the City of 

Hartford PD case number in the upper right corner (as appropriate), with all of the following 
information completed: 

 
a. Employee information - All requested information shall be completed. 

 
b. Injury - Date of injury, time of injury, time employee began work, city + zip code where 

injury occurred, what kind of injury? (Contusion, cut, fracture, sprain, strain, etc.), body part 
injured, how did the injury occur? What was the employee doing just before incident 
occurred? Last date worked, check box to be checked if the employee missed no work due 
to the injury, date the employee returned to work, indicate yes or no if the injured 
employee died. 

 
c. Medical - Was the employee treated in a medical emergency room, was the employee 

hospitalized overnight as an in-patient, Case Number from the hospital log, physician/clinic, 
address, telephone number, and hospital. 

 
d. Employer - Full business name, federal ID#, mailing address, location, address of accident 

location if different from employers mailing address, contact number, telephone number, 
date injury was reported to the employer. 

 
e. Signature - Complete the bottom signature, personal identification information of the 

supervisor who completed the documents. 
 

8. The supervisor completing the injury report will submit the findings of their investigation 
through their chain of command to the City Manager for a meaningful review and action on the 
supervisor’s recommendations to implement their findings, if any (i.e. policy changes, training, 
equipment enhancements, discipline, etc.); including periodic safety inspections and reviews. 
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Scheduling Employees at the Lakeland Occupational Health clinic St. Joseph, Michigan 

 
1. First, fill out the Employee information section of the form. 
2. Next, check the box(s) for the service(s) you want us to provide. For example: Check the 

box for Work Related Injury or Illness Assessment/ Treatment and indicate Area Injured: 
__________________ or check the box for Urine Drug Screen and indicate the reason: 
(Pre-placement, Post-accident, For cause), or check the box for any other service you 
need. 

3. Check the box next to the Lakeland Site: Lakeland Occupational Health Clinic St. Joseph. 
4. Then, sign and date the form, and include a phone number for contact so that the clinic 

staff can call you if they have questions or concerns.  
5. Call the clinic for an appointment 269-408-4171 and indicate the date and time of the 

appointment on the Authorization form.  
6. FAX the Authorization Form to the clinic 269-408-4174 or email the form to 

CHSoccupationalhealth@spectrumhealth.org  
7. Finally, give the form to the employee to bring to the service location. 

 
 
** Important:  For injury care or assessment, please call the clinic prior to sending the 
employee to the clinic for treatment. 
  
 
Lakeland Occupational Health  

Location: 2500 Niles Road, Suite #4, St. Joseph, MI 49085 
Hours:  Monday – Friday, 8:00 a.m. – 4:30 p.m. 
Phone: (269) 408-4171 Option #1 
Fax: (269) 408-4174 
 
Our goal is to provide your employees with the BEST care and the BEST experience.  
It is our privilege to care for all your employees. 
If you have any questions or concerns do not hesitate to contact me. I am happy to assist you! 
 
Kind regards, 
 
Jennifer Gardner 
Business Account Coordinator, Lakeland Care 
Ph: (269) 927-5311 
jennifer.gardner@corewellhealth.org   
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CITY OF HARTFORD 
19 West Main Street 
Hartford, MI 49057

OCCUPATIONAL HEALTH AUTHORIZATION FOR SERVICE 
Complete the employee information and category of testing.  Please bring photo ID along with this completed form. 

Employee Name: Date of Birth: Employee SSN: 

Appointment Date: Appointment Time: a.m. / p.m.

AUTHORIZATION FOR: 
  DOT Physical (Choose One:)      New        Recertification 

  MCOLES Physical        

  Tb Test Quantiferon Gold 

  Hepatitis B Vaccine  

  Urine Drug Screen 
  Breath Alcohol 

 Reason for Drug / Alcohol Screening: __________________ 

  Work Related Injury or Illness Assessment / Treatment 
        Area Injured: ____________________________ 

  Return to Work Evaluation  

Recommended location for all 
employment/work related services  Walk-in clinics available for emergent or after-hours care: 

□ Lakeland Occupational Health
2500 Niles Road, Suite 4 
St. Joseph, MI  49085 
Schedule Appt:  269-408-4171 Ext. 1 
Fax: 269-408-4174 
Clinic Hours: M-F 8am-4:30pm 
Drug/Alcohol Collection: M-F 8am – 4pm   
Appointments advised. Call clinic prior to 
sending employee for injury care. 
chsoccupationalhealth@spectrumhealth.org  

□ Lakeland Hospital – Watervliet
Walk-in Clinic
400 Medical Park Drive
Watervliet, MI  49098
Phone:  269-463-3600
Fax: 269-463-8206
Open 7 days a week 8am – 8pm
Drug /Alcohol collection:
M-F 8am-5pm
Sat and Sun 10am-5pm 

□ Lakeland/Southwestern
Medical Clinic – Niles
Walk-in Clinic
2002 South 11th Street
Niles, MI  49120
Phone:  269-687-0200
Fax: 269-684-0199
M-F 8am–5pm, Sat 8am-2pm
Drug/Alcohol Collection:
M-F 8am-4pm 

□ Lakeland/Southwestern
Medical Clinic – Stevensville
Walk-in Clinic  
5515 Cleveland Avenue 
Stevensville, MI  49127 
Phone: 269-429-9677 
Fax:  269-429-4002 
M-Sat 7am-7pm
Drug/Alcohol collection: 
M-F 8am - 3pm 

ER locations available for emergency injuries:    □ Lakeland Hospital St Joseph, 1234 Napier Ave, St. Joseph, MI  49085 
□ Lakeland Hospital Niles, 31 N. St. Joseph Ave, Niles, MI  49022
□ Lakeland Hospital Watervliet, 400 Medical Park Dr., Watervliet, MI  49098

Authorized By: ______________________________________________       Date: ___________________________ 
 (Print) 

Authorized By:  ______________________________________________      Phone Number: ___________________ 
  (Signature) 

Employer: For appointments at LOH: email completed form to chsoccupationalhealth@spectrumhealth.org or fax form to (269)408-4174. 
**If sending employee to walk-in-clinic, please fax form to fax number listed above at clinic location and provide copy to your associate to present 
at clinic.   

Updated:20230605jg 

Drug/Alcohol Collection:  Corporate Account 800005138 
CITY OF HARTFORD, CORPORATE [800005138]  
NON-INJURY/PHYSICALS:  Corporate Account 800005138 
CITY OF HARTFORD, CORPORATE [800005138] 
INJURY/WORK COMP: 
W/C Guarantor: 
Michigan Municipal League / Meadowbrook Email Follow Up Paperwork: 

Sonya Vitale, City Manager    Citymanager@cityofhartfordmi.org  
Ph: 269-621-2477 
Alternate Contact: Pam Shultz, City Treasurer   Ph: 269-261-2477 
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City of Hartford 

Memo 
To: Mayor Hall 

From: Sanya Vitale 

cc: City Council 

Date: 06/13/23 

Re: Economic Incentives for Development 

The Council may want to discuss and consider offering reduced or no cost tap and connection 
fees to new businesses seeking to build in or move to the City of Hartford. 
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