
  

CALL TO ORDER 

PLEDGE OF ALLEGIANCE 

ROLL CALL 

APPROVAL OF AGENDA 

GUESTS 

PUBLIC COMMENT 

COMMUNICATIONS 

1. Ron Burleson Family Thank You 

2. Notice of Hearing - Indiana Michigan Power Company 

3. HFD - Notice of Special Meeting August 30, 2023 7:00pm 

4. Comcast - Notice of Program Changes 

5. Notice - Hartford Public Schools Proposal for November Election 

REPORT OF OFFICERS BOARDS & COMMITTEES 

Police & Ordinance 

6. HPD - 2023 July 

Fire Department 

7. HFD - 2023 July 

Ambulance 

Van Buren County 

8. VBC - July 2023 

Public Works 

9. DPW - 2023July 

Wastewater Treatment Plant 

10. NPDES Draft Permit  

 

City of Hartford 

County of Van Buren, State of Michigan 

Commission Business Meeting Agenda 
Monday, August 28, 2023 at 7:30 PM 
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Treasurers, Investment & List of Bills 

11. List of Bills - 2023 August 28 

12. Investment Report as of 2023 June 30 

City Manager 

13. CM - 2023 August 

APPROVAL OF COMMISSION MINUTES 

14. 2023 July 24 Business Meeting 

15. 2023 August 8 Business Meeting 

APPROVAL OF REPORTS 

GOALS/OBJECTIVES 

OLD BUSINESS 

16. Discuss & Consider - RFP - Demolition 106 South Center St 

17. Discuss & Consider - City Manager Position 

NEW BUSINESS 

18. Discuss & Consider - Real Estate Conveyance Agreement - 27 West Main St 

19. Police Academy Reimbursement 

20. Lead Service Line Replacements (LSLR) & Water System Improvements 

21. Hartford Township Building Project 

22. Discuss & Consider General Fund Account - Sturgis Bank 

INTRODUCTION OF RESOLUTIONS OR AMENDMENTS 

23. Discuss & Consider - Resolution 2023 - 022 Accounts Payable Routine Bill Policy 

24. Discuss & Consider - Resolution 2023 - 023 Designating Street Administrator 

25. Discuss & Consider Proposed Amendment to Code of Ordinance 110.03 Peddler & Solicitor 

Regulations Section 4.1 

26. Discuss & Consider Proposed Amendment to Code of Ordinance 110.01 Regulating Garage, Yard, 

Basement and Private Sale Regulations 

27. Discuss - Amendment - Marijuana Ordinance 

28. Discuss - Proposed Ordinance no. 334-2023 Title XVI Housing Discrimination Against Protected 

Classes 
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29. Discuss & Consider - Policy - Non Discrimination on Basis of Handicap 

30. Discuss & Consider - Policy - Grievance Procedure Under Section 504 of the Rehabilitation Act of 

1973 

ADJOURNMENT 
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July 2023 Board of Commissioners Activity Report 

Administration Address  Telephone No. 
219 E Paw Paw Street - Suite 302, Paw Paw, MI 49079 (269) 657-8253 
Website:  www.vanburencountymi.gov Email:  Admin@vanburencountymi.gov 

 
HIGHLIGHTS 

 
  

1. Proclamation – Eleanor Dunlop 100th Birthday – Longevity of life is a blessing for an individual 
and for a community which benefits from the knowledge, creativity, and experiences this individual 
brings to all. The County of Van Buren recognizes with respect and admiration the contribution of 
senior citizens to our community. Eleanor Elkins joined the Army after Pearl Harbor and became 
an Army Nurse in World War II. She was a Lieutenant stationed in Europe, where she met her late 
husband and the father of her children, Veteran PFC Army Corpsman David Dunlop. Eleanor 
Elkins and David Dunlop. Eleanor Dunlop raised five children while working full time as a Surgical 
Nurse at Lake View Community Hospital, in Paw Paw. Her career there spanned 31 years and 
Eleanor touched many lives. Eleanor continues to be a leader in Trinity Lutheran Church, where 
she participates in Bible studies and reads the Bible from the lectern. She also collects clothing for 
seminary students at Lutheran Church Fort Wayne Seminary, among many other charitable acts. 
Eleanor contributed many resources to Habitat for Humanity, not the least of which was helping to 
build a house in Southwestern Michigan alongside former President Jimmy Carter. She continues 
to give of herself at Eleanor's Pantry in and enjoys gardening, baking, spending time with loved 
ones and caring for the birds and cats that reside at her country home. Eleanor is a blessing to all 
she meets. The Board of Commissioners recognizes and thanks Ms. Eleanor Dunlop for her 
dedication to her community. The Board honors Ms. Eleanor Dunlop for her long life and prosperity 
and wish her many more! 
 

2. Proclamation – Carl Davis Retirement – The Office of the Municipal Clerk provides the 
professional link between the citizens, the local governing bodies, and agencies of government at 
other levels. Municipal clerks have pledged to be ever mindful of their neutrality and impartiality, 
rendering equal service to all. The municipal clerk serves as the information center on functions of 
local government and community. The Keeler township clerk, Carl Davis, has served as the Keeler 
Treasurer from 1972 to 1980. He then served as the Keeler Township Clerk from 1986 to present. 
Dedicating eight years as the township’s Treasurer and thirty-seven years as the townships Clerk. 
It is most appropriate that we recognize that accomplishments and years of services from the 
Keeler Township Clerk, Carl Davis. The Board of Commissioners further extends their appreciation 
to Carl Davis for his many years of service to Keeler township and for the vital services that he 
performed, along with the exemplary dedication to the community he represented. 
 

3. June 2023 Claims – Claims in the amount of $13,645,050.09 for June 2023 were submitted, 
reviewed, and approved by the Board during the July 25th Board of Commissioners meeting.  
 

4. Computer Replacement Program - The Board of Commissioners discussed the 2023 PC refresh 
purchase. Every year IT purchases ~50 end-user computers to replace aged and outdated devices 
deployed across the County. After soliciting prices from three sources, the IT department suggests 
that we use the quote that is the most cost effective. This is a planned, budgeted expense that 
occurs annually. Costs are within those budgeted and will be absorbed from the Technology 
Improvement Fund – 636.0- 228.00-752.005. Due to the overall cost, this purchase requires 
Board approval to comply with purchasing policies. The total amount is $17,662.02. The Board 
approved the request of the 2023 PC Refresh purchase. 
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5. Purchase of Sheriff’s Office K9 – There was a request to approve the purchase of a new K9, 

equipment and a basic 6-week training course for a new handler from F.M K9 located in 
Berrien Center, Michigan for a total price of $13,565.00 dollars. The Board approved of the 
purchase of the Sheriff’s office K9.  
 

6. Target Market Analysis & Housing Strategic Plan – There was a request to approve a 
$50,000 match for a Michigan Department of Rural Readiness (MDARD) grant that will fund a 
residential Target Market Analysis (TMA), which will support our ongoing efforts to develop a 
County-wide Housing Strategic Plan. The TMA will identify the market potential for new and 
rehabbed housing units, migration patterns, target markets, and other data necessary to 
understand the gap between housing stock and demand. The purpose of the Strategic Plan is 
to effectively address the ongoing, county wide housing shortage. The Strategic Plan will build 
upon the TMA by reviewing existing planning, zoning, and housing tools and policies 
throughout the County to determine if current practices are aligned, consistent, contemporary, 
and substantiated by the results of the TMA. The Strategic Plan will also include an Action 
Plan that details key tasks, strategies, project champions, and estimated costs to address 
housing and developer recruitment, relationship building, and community marketing. The 
Board of Commissioners approved a $50,000 match for a Michigan Department of Rural 
Readiness (MDARD) grant that will fund a residential Target Market Analysis, which will 
support our ongoing efforts to develop a County-wide Housing Strategic Plan. The match is 
subject to the awarding of the grant.  
 

7. Specialty Court Peer Recovery Specialist – There was a request to approve the move of the 
current contractual position, Peer Recovery Specialist, away from contractual and into a full-
time position with the Specialty Courts. Currently, the budget for this position is a little over 
$50,000/year. As a fulltime county position, it would be classified as an R 25 position, starting 
at $22.26 per hour, or $43,409.73 per year. With fringes added, we estimate the full cost of the 
position to be around $75,000 total cost for the first year. The Peer Recovery Specialist 
position, like all positions in Specialty Courts, would be grant-dependent. There is $18,300 
available in state grants and $240,000 in federal grants which would fund this position. The 
Board approved the Peer Recovery Specialist position to become a full-time County position, 
funded through Specialty Court state and federal grants. 
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Appointment/Reappointment Requests 
 
 

1. Land Preservation Board – Christopher Rickli – There was a request to approve the 
appointment of Christopher Rickli to the Land Preservation Board for a term set to expire on March 
1st, 2025. His appointment will fill the Farmer Representative vacancy. All Board terms are set to 
expire March 1st, 2025. The Board of Commissioners approved of Mr. Rickli’s appointment to the 
Land Preservation Board.  
 

2. Land Preservation Board – Michael Matheny – There was a request to approve the appointment 
of Michael Matheny to the Land Preservation Board for a term set to expire on March 1st, 2025. 
His appointment will fill the Elected Official vacancy. All Board terms are set to expire March 1st, 
2025. The Board of Commissioners approved of Mr. Matheny’s appointment to the Land 
Preservation Board. 
 

3. Kinexus Group Workforce Development Board – Tom Stanek – The Board of Commissioners 
is responsible for making appointments to the Kinexus Board. Tom Stanek was seeking approval 
from the Board of Commissioners for reappointment. The recommendation was to appoint him for 
a three-year term which will expire on June 30, 2026. The Board approved the appointment of Tom 
Stanek to the Kinexus Group Workforce Development Board at the July 11th Board meeting. 
 
 

4. Palisades Community Advisory Panel – Bill Van Tassel – There was a request to approve the 
appointment of Bill Van Tassel to the Palisades Community Advisory Panel. The Board of 
Commissioners previously selected Gary Stock to serve on the PCAP as the citizen representative 
of the county at large. The role of whoever holds this position is to represent the questions and 
concerns of residents from the east side of Van Buren County. Gary sadly passed away earlier this 
year, which created a vacancy on the PCAP. Bill Van Tassel has been identified as a suitable 
candidate to fill this position given his role as a leader in Almena Township and his involvement 
with local groups like the Van Buren Conservation District. While certain types of PCAP members 
do not need the approval of the Board of Commissioners to hold a seat on the panel, appointment 
of "citizen representatives from Covert Township, South Haven Township, the City of South Haven, 
Lake Michigan Homeowners Association, and the County-At-Large" must be approved by the 
Board of Commissioners. The Board of Commissioners approved the appointment of Bill Van 
Tassel to the Palisades Community Advisory Panel.  

 
 
 
 
  
Facebook:  https://www.facebook.com/VanBurenCountyMI/         

LinkedIn:  https://www.linkedin.com/company/van-buren-county-government   

Twitter:  https://twitter.com/VanBurenCoMI   

Watch us on our YouTube page.   

 

All board meeting agendas and minutes can be found on the county website: 

https://www.vanburencountymi.gov/129/Agendas-Minutes  
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Meeting Date: August 28, 2023 
Department: Administration 
Submitted By: RoxAnn Rodney-Isbrecht, Clerk 
Prepared By: RoxAnn Rodney -Isbrecht, Clerk 
Agenda Title:  WWTP NPDES Draft Permit  
 

RECOMMENDED ACTION: 

The City’s WWTP draft National Pollutant Discharge Elimination System permit has been received 
from Michigan Department of Environment Great Lakes and Energy.   
 
The conditions of this draft permit have been considered on a case-specific basis, and the monitoring 
program is considered the minimum that will ensure environmental protection.  Self-monitoring data is 
required to be reported via the Department of Environment, Great Lakes, and Energy (EGLE) 
MIEnviro Portal system in accordance with Part II C.2 of the draft permit.    
 
Andy Warener, WWTP Operator has reviewed the Draft NPDES permit and it is acceptable.   Once 
the Public Notice has been posed for 30 days the permit will be made official.    
 
 
 

CITY OF HARTFORD 
CITY COUNCIL AGENDA REPORT 
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BASIS FOR DECISION MEMO 
 

Permit Processor:  Thomas Miller 
Date: March 16, 2023 
Permit No. MI0023094 
Designated Site Name: Hartford WWTP 
 
Monitoring Point 001A:  Authorization to discharge 0.35 MGD of treated municipal wastewater from Monitoring Point 001A through Outfall 001.  Outfall 001 
discharges to the Paw Paw River. 
 

Parameter 

Maximum Limits for 
            Quantity or Loading             

Maximum Limits for 
          Quality or Concentration            Monitoring 

Frequency 
Sample 

Type 
Basis for 

Limits Monthly 7-Day Daily Units Monthly 7-Day Daily Units 

Flow (report) --- (report) MGD --- --- --- --- Daily Report Total 
Daily Flow 

PWJ 

Carbonaceous Biochemical Oxygen 
Demand (CBOD5) 

73 120 (report) lbs/day 25 40 (report) mg/l 5x Weekly 24-Hr 
Composite 

STS 

Total Suspended Solids (TSS) 88 130 (report) lbs/day 30 45 (report) mg/l 5x Weekly 24-Hr 
Composite 

STS 

Ammonia Nitrogen (as N) --- --- --- --- --- --- (report) mg/l Weekly 24-Hr 
Composite 

WQC 

Total Phosphorus (as P) 2.9 --- (report) lbs/day 1.0 --- (report) mg/l 5x Weekly 24-Hr 
Composite 

WQS 

Chloride --- --- --- --- --- --- (report) mg/l Monthly 24-Hr 
Composite 

WQC 

Sulfate --- --- --- --- --- --- (report) mg/l Monthly 24-Hr 
Composite 

WQC 

Fecal Coliform Bacteria --- --- --- --- 200 400 (report) cts/ 
100 ml 

5x Weekly Grab WQS 

Total Residual Chlorine --- --- --- --- --- --- 38 ug/l 5x Weekly Grab WQBEL 

Total Mercury 

   Corrected (report) --- (report) lbs/day (report) --- (report) ng/l Quarterly Calculation WQC 

   Uncorrected --- --- --- --- --- --- (report) ng/l Quarterly Grab WQC 

   Field Duplicate --- --- --- --- --- --- (report) ng/l Quarterly Grab WQC 

   Field Blank --- --- --- --- --- --- (report) ng/l Quarterly Preparation WQC 

   Laboratory Method Blank --- --- --- --- --- --- (report) ng/l Quarterly Preparation WQC 
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Designated Site Name:  Hartford WWTP 
Permit No. MI0023094 
Page 2 of 3 

 

Parameter 

Maximum Limits for 
            Quantity or Loading             

Maximum Limits for 
          Quality or Concentration            

Monitoring 
Frequency 

Sample 
Type 

Basis for 
Limits 

12-Month 
Rolling Avg 7-Day Daily Units 

12-Month 
Rolling Avg 7-Day Daily Units 

Total Mercury 0.000012 / 
0.000008 

--- --- lbs/day 4.0 / 3.0 --- --- ng/l Quarterly Calculation WQV 

     Minimum  
% Monthly 

 Minimum 
% Daily 

    

CBOD5 Minimum % Removal --- --- --- --- 85 --- (report) % Monthly Calculation STS 

TSS Minimum % Removal --- --- --- --- 85 --- (report) % Monthly Calculation STS 

 
 

 
  

Minimum 
Daily 

 Maximum 
Daily  

   

pH --- --- --- --- 6.5 --- 9.0 S.U. 5x Weekly Grab WQS 

Dissolved Oxygen --- --- --- --- 3.0 --- --- mg/l 5x Weekly Grab WQBEL 

 
PERMIT CONDITIONS: 

 Final Effluent Limitations, Monitoring Point 001A 
 Quantification Levels and Analytical Methods for Selected Parameters 
 Additional Monitoring Requirements 
 Pollutant Minimization Program for Total Mercury 
 Pollutant Minimization and Source Evaluation Program for Perfluorooctanesulfonic Acid (PFOS), Perfluorooctanoic Acid (PFOA), and 

Perfluorobutanesulfonic Acid (PFBS) 
 Untreated or Partially Treated Sewage Discharge Reporting and Testing Requirements 
 Facility Contact 
 Monthly Operating Reports 
 Continuous Monitoring 
 PFAS Data Reporting Requirements 
 Storm Water Pollution Prevention (not required) 
 Michigan Industrial Pretreatment Program 
 Residuals Management Program for Land Application of Biosolids 

 
NOTES: 
For information pertaining to conventional pollutants and the establishment of certain permit conditions, see the Department’s document named 
“ConvWQBEL_HartfordWWTP_23.” 
 
For information pertaining to the non-attainment status for certain designated uses of the receiving water and how it informed the establishment of certain permit 
conditions, see the Department’s document named “WQBELBiologist Recommendations-MI0023094-02-15-2023.” 
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Designated Site Name:  Hartford WWTP 
Permit No. MI0023094 
Page 3 of 3 

 

Monitoring requirements for chloride and sulfate have been included in the draft permit in accordance with the Department’s Chloride and Sulfate Water Quality 
Values Implementation Plan (michigan.gov).   
 
The facility is classified as a Bin 1 PFAS facility without reasonable potential to discharge PFOS, PFOA, or PFBS at levels exceeding Michigan Water Quality 
Standards. Monitoring and reporting requirements for PFOS, PFOA, and PFBS have been added to the permit in accordance with the Municipal NPDES Permitting 
Strategy for PFOS and PFOA (March 2023).   
 
The biologist recommended DDT for inclusion in the effluent limitations based on an insufficiently sensitive lab test, however, this was not included in the permit 
limits due to no reasonable potential to discharge. If further samples are taken, please use an appropriately sensitive laboratory testing procedure to meet the QL 
given in Part I.A.2. of the permit. 
 
Limit Change Key 
Normal Type = existing requirement - carried over from previous version of permit 
Bold Type = new requirement - not in previous version of permit 
Italic = deleted requirement - not carried over from previous version of permit 
 
Basis for Limits Key  
WQBEL - Water Quality-Based Effluent Limit 
STS - Secondary Treatment Standard 
WQC - Water Quality Concern 
WQS - Water Quality Standard 
WQV - Water Quality Variance 
PWJ - Permit Writer's Judgment 
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Date: DRAFT 
Permit No.: MI0023094 
Designated Site Name: Hartford WWTP 
 
The Department of Environment, Great Lakes, and Energy (EGLE), Water Resources Division (WRD), 
proposes to reissue a permit to the City of Hartford for the Hartford Wastewater Treatment Plant located at 
66460 56th Avenue, Hartford, Van Buren County, Michigan 49057.  The applicant collects wastewater from 
the City of Hartford and Hartford Township.  The applicant discharges treated municipal wastewater to the 
Paw Paw River. 
 
The draft permit includes the following modifications to the previously issued permit:  Permit 
language has been revised to incorporate updated references and terminology.  The following new 
conditions have been added to the draft permit: Pollutant Minimization and Source Evaluation Program for 
Perfluorooctanesulfonic Acid (PFOS), Perfluorooctanoic Acid (PFOA), and Perfluorobutanesulfonic Acid 
(PFBS), Continuous Monitoring, and PFAS Data Reporting Requirements.  Required weekly reporting for 
Ammonia Nitrogen (as N) is now specified.  Monthly reporting requirements for Chloride and Sulfate have 
been added.  The parameters PFOS, PFOA, and PFBS are included in the Additional Monitoring 
Requirements section.  The final effluent limitation for Total Mercury has been revised. 
 
The final effluent limitation for total mercury has been changed to 3.0 nanograms per liter (ng/l), which is the 
discharge-specific level currently achievable based on a multiple discharger variance (MDV) from the water 
quality-based effluent limit of 1.3 ng/l, pursuant to R 323.1103(9) of the Part 4 Rules, Water Quality 
Standards, promulgated under Part 31, Water Resources Protection, of the Natural Resources and 
Environmental Protection Act, 1994 PA 451, as amended. 
 
Copies of the permit application, Public Notice, Basis for Decision Memo, draft permit, and other relevant 
documents associated with this proposed permitting action may be obtained via the Internet at 
https://mienviro.michigan.gov/ncore/ (select ‘Public Notice Search,’ enter the permit number into the search 
field, and then click ‘Search’), or you may request copies be mailed to you by contacting Sherry Thelen at 
email: ThelenS5@michigan.gov, or telephone: 517-290-9607.  
 
Persons wishing to submit comments on the draft permit should do so through MiEnviro Portal.   
Go to https://mienviro.michigan.gov/ncore/, select ‘Public Notice Search,’ search for this public notice by 
entering the permit number into the search field, click ‘Search,’ click ‘View,’ click ‘Add Comment,’ enter 
information into the fields, and then click ‘Submit.’  Comments or objections to the draft permit received by 
PN END DATE, will be considered in the final decision to issue the permit, as will comments made at a 
public hearing should one be requested and held by the Department on the draft permit.  
 
Any person may request the Department to hold a public hearing on the draft permit.  The request should 
include specific reasons for the request, indicating which portions of the draft permit constitute the need for 
a hearing.  If submitted comments indicate significant public interest in the draft permit or if useful 
information may be produced, the Department may, at its discretion, hold a public hearing on the draft 
permit.  If a public hearing is scheduled, public notice of the hearing will be provided at least 30 days in 
advance.  Inquiries should be directed to Thomas Miller, Permits Section, WRD, EGLE, P.O. Box 30458, 
Lansing, Michigan 48909-7958; telephone: 517-899-2960; or e-mail: MillerT45@michigan.gov.   
 
The discharge-specific level currently achievable for total mercury was developed in accordance with the 
WRD's approved MDV.  A copy of the MDV may be obtained via the Internet at 
https://www.michigan.gov/egle/about/organization/water-resources/npdes (under About NPDES, select 
Applicable Rules and Regulations), or you may request copies be mailed to you by contacting Sherry 
Thelen.   
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AUGUST 28, 2023
LIST OF BILLS 

FOR FISCAL 2023-2024

PAY TO DESCRIPTION SUBTOTAL CHECK TOTAL

AT & T MOBILITY FIRST NET SERVICE FOR CELL PHONES 7/12-8/11/2023 451.40                   

PAMELA BENCH CLEANING AT CITY HALL ON 8/10/2023 FOR 4 HOURS 100.00                   

BEST WAY DISPOSAL JULY 2023 CITY HALL TRASH SERVICE 104.28             

     JULY 2023 DPW TRASH SERVICE 142.20             

     JULY 2023 WWTP TRASH SERVICE 109.02             355.50                   

BLOOMINGDALE COMMUNICATIONS PHONE & INTERNET SERVICES FOR AUGUST 2023 377.34                   

BLUE CARE NETWORK SEPTEMBER 2023 HEALTH INSURANCE 15,660.71              

CSX TRANSPORTATION CROSSING SIGNAL MAINTENANCE - BERNARD ST 1,978.00          

     CROSSING SIGNAL MAINTENANCE - PROSPECT ST 1,978.00          3,956.00                

DELTA DENTAL SEPTEMBER 2023 DENTAL INSURANCE 964.47                   

DETROIT PUMP & MFG CO FILTER ELEMENT & FILTER FOR WWTP 215.00                   

ENTERPRISE ENVELOPE ARTWORK FEE MISSED ON INVOICE FOR BOND RECEIPTS 50.00                     

FLEMING BROTHERS OIL CO GASOLINE FOR JULY 2023 1,009.30                

FRONTIER COMMUNICATIONS LIFT STATION PHONE 8/7-9/6/2023 56.37                

     IRP INTERNET 8/16-9/15/2023 68.98               

     WWTP PHONE, INTERNET & ALARM 8/13-9/12/2023 314.84              

     CASINO LIFT STATION PHONE 8/17-9/16/2023 83.68               523.87                   

GAGE MOTORS FRONT LEFT WINDOW SWITCH & FRONT RIGHT WINDOW REGULATOR (2020 EXPLORER) 615.91                   

HARTFORD BUILDING AUTHORITY SEPTEMBER 2023 CITY HALL LEASE 4,166.67                

HARTFORD FIRE BOARD SEPTEMBER 2023 CONTRACTUAL PAYMENT 10,589.57              

INDIANA MICHIGAN POWER JULY 2023 ELECTRIC BILLS 5,538.00                

INSITUFORM TECHNOLOGIES USA, LLC WET WELL CLEANING (ORDERED BY DAN STAUNTON) 550.00             

       DRAW #4 FROM WASTEWATER COLLECTION PROJECT BOND 31,770.71        32,320.71              

KROHN EXCAVATING, LLC CONSTRUCTION PAY ESTIMATE #5 - CLARK & LINDEN ST PROJECT 90,797.87        

     CONSTRUCTION PAY ESTIMATE #6 - CLARK & LINDEN ST PROJECT 200,096.19      290,894.06            

LANDERS HARDWARE YARD HYDRANT FOR WWTP 122.75                   

L.D, DOCSA ASSOCIATES, INC DRAW #4 FROM WASTEWATER COLLECTION PROJECT BOND 190,855.71            

LOOK SHARP MARKETING WORK SHIRTS FOR SCOTT & TEE SHIRTS FOR MARK AT WWTP 335.64              

     TEE SHIRTS FOR ALL DPW WORKERS 989.65             1,325.29                

MICHIGAN AGRIBUSINESS SOLUTIONS FECAL COLIFORM & METALS TESTING AT WWTP 750.00                   

MICHIGAN OFFICE SOLUTIONS CITY HALL COPIER MAINTENANCE AGREEMENT 7/18-10/17/2023 464.63             

     CITY HALL COPY OVERAGES 4/18-7/17/2023 1,161.43          

     POLICE COPIER MAINTENANCE AGREEMENT 7/24-10/23/2023 246.09             

     POLICE COPY OVERAGES 7/24/2022-7/23/2023 535.21             2,407.36                

JOANN NEWNUM CLEANING AT CITY HALL ON 8/10/2023 FOR 4 HOURS 100.00                   

TOM NEWNUM CLEAN CITY HALL 7/12/2023 50.00               

     CLEAN CITY HALL 7/19/2023 50.00               

     CLEAN CITY HALL 7/26/2023 50.00               

     CLEAN CITY HALL 8/2/2023 50.00               

     CLEAN CITY HALL 8/9/2023 50.00                

     CLEAN CITY HALL 8/16/2023 50.00               300.00                   

PAYJAY, INC DRAW #4 FROM WASTEWATER COLLECTION PROJECT BOND 166,978.40            

PC SERVICES I.T. HOURS 8/7-8/8/2023 280.00             

     DESK TOP COMPUTER WITH OFFICE 2021 LICENSE FOR MANAGER'S

          OFFICE & 5 USER VPN LICENSE PLUS I.T. HOURS 8/14-8/22/2023 2,062.00          2,342.00                

PEERLESS MIDWEST, INC ANNUAL WELL & PUMP MAINTENANCE 975.00                   

STEVEN PENA WORK BOOTS (DPW CLOTHING ALLOWANCE) 175.00                   

SPECTRUM PRINTERS, INC ELECTION ENVELOPES AND VOTING INSTRUCTIONS 1,268.51                

STATE OF MICHIGAN (EGLE) APPLICATION FOR DISTRIBUTION CERTIFICATION FOR RICKY RICKS 70.00               

     APPLICATION FOR LIMITED TREATMENT CERTIFICATION FOR RICKY RICKS 70.00               140.00                   

ANGELA STORY AUGUST 2023 ASSESSING SERVICES 1,283.33                

TICHENOR INC FINAL PAYMENT ON CITY HALL ROOF 23,030.70              

TRACE ANALYTICAL LABORATORIES, INC IRP WATER SAMPLE TESTING 7/1242023 (ALKALINITY & ANIONS) 119.75             

     WWTP QUARTERLY TESTING (HG T LOW LEVEL 1631E & HG T 245.1) 267.00             

     LOCAL LIMITS TESTING - WWTP (AM HAWK) 440.00             

     IRP WATER SAMPLE TESTING 8/7/2023 (ALKALINITY & ANIONS) PLUS  

          DISINFECTANT BY PRODUCTS 425.00             1,251.75                

THE TRI CITY RECORD BUILDING & CODIFICATON ORDINANCE AMENDMENT 49.00                     

UNUM LIFE INSURANCE CO OF AMERICA SEPTEMBER 2023 LIFE & DISIBILITY INSURANCE 703.00                   

ANDREW WARNER 13.833 HOURS AS OPERATOR AT WWTP (7/17-8/17/2023) 691.65                   

WATER SOLUTIONS UNLIMITED SODIUM HYPO AND SODIUM BISULFITE FOR WWTP 2,528.48                

WIGHTMAN & ASSOCIATES PROJECT 212004 - WASTEWATER COLLECTION SYSTEM IMPROVEMENTS 6,551.41          

     PROJECT 212081 - E LINDEN & CLARK ST PROJECT 42,819.23        

     PROJECT 222250 - S MUNICIPAL PARKING LOT RESURFACING 46.62               

     PROJECT 190496 - HARTFORD TWP PFAS WATER MAIN EXTENSION 2,453.20          

     PROJECT 222324 - LEAD SERVICE LINE REPLACEMENT PROJECT 250.00             52,120.46              

           TOTAL OF CHECKS TO BE WRITTEN ON AUGUST 29, 2023 817,186.90$     
                         FOR FISCAL 2023-2024
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AUGUST 28, 2023
LIST OF BILLS CONTINUED

FOR FISCAL 2023-2024

DEBIT CARD TRANSACTIONS

8/3/2023 MICHIGAN RURAL WATER ASSOCIATION TEMPORARY TRAFFIC CONTROL TRAINING FOR DAN STAUNTON 240.00                   

8/3/2023 LUMEN LONG DISTANCE TELEPHONE AUTO PAYMENT FOR DPW & IRP 2.89                       

8/7/2023 VILLAGE AUTO WASH CAR WASH FOR POLICE VEHICLE 12.00                       
8/9/2023 AMAZON.COM CHARGERS & CORDS FOR CELL PHONES AND I-PADS 42.87                       

8/14/2023 UNITES STATES POSTAL SERVICE MAIL BOX FOR POLICE DEPT 5.50                         
8/16/2023 CROWN TROPHY NAME PLATE FOR INTERIM CITY MANAGER 18.08                       
8/16/2023 MENARDS YARD HYDRANT FOR DPW BUILDING 171.99                     
8/16/2023 TRACTOR SUPPLY CO 2 PAIR OF JEANS FOR DAN STAUNTON 95.38                       
8/16/2023 UNITES STATES POSTAL SERVICE POSTAGE FOR UTIILITY BILLING 510.00                     
8/22/2023 VILLAGE AUTO WASH CAR WASH FOR POLICE VEHICLE 12.00                       
9/16/2023 US BANK TRUST COMPANY N.A. MICHIGAN FINANCE AUTHORITY STATE REVOLVING FUND FOR WASTEWATER

     JUNIOR LIEN BONDS (INTEREST PAYMENTS BEING AUTOMATICALLY DEDUCTED ON 9/16/23) 11,772.42                

               TOTAL DEBIT CARD/AUTO DEDUCTION TRANSACTIONS 12,883.13$            

               TOTAL GROSS PAYROLL JULY 26 THROUGH AUG 15, 2023 (3 WEEKS) 47,225.93$            

GRAND TOTAL FOR AUGUST 28, 2023 877,295.96$     
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BONDS

AMT OF INVEST INST INVEST LENGTH INTEREST MATURITY DIST. CURRENT
INVESTMENT TYPE NAME DATE OF INV. RATE DATE OF INT VALUE

CD'S
166,746.74$         CD STURGIS BANK 9/3/2020 18 MONTHS 0.40% 3/3/2022

STURGIS BANK 1/25/2023 9 MONTHS 4.00% 10/25/2023 168,200$               

200,000.00$         CD CONSUMERS CU 6/23/2023 12 MONTHS 5.00% 6/23/2024 200,000$               

MUTUAL FUNDS   
250,000.00$         MF TCF FA 8/11/12 L-T VARIABLE
103,000.00$         MF TCF FA 2/15/11 L-T VARIABLE

50,000.00$            MF TCF FA 6/15/11 L-T VARIABLE
105,000.00$         MF TCF FA 10/28/11 L-T VARIABLE

53,896.00$            MF TCF FA 2/27/11 L-T VARIABLE
74,154.00$            MP TCF FA 5/26/12 L-T VARIABLE
76,493.11$            MF TCF FA 11/6/12 S-T VARIABLE

114,476.00$         MF TCF FA 12/21/13 S-T VARIABLE
100,000.00$         MF TCF FA 2/20/13 S-T VARIABLE

AT MARKET TCF SHORT-TERM MUTUAL FUND TRANSFER OUT 333,528.43$       -$                            
TCF LONG-TERM MUTUAL FUND TRANSFER OUT 1,062,200.17$    -$                            

1,397,648.70$      TRANSFER IN 12/14/2021 L-T VARIABLE
(775,000.00)$        TRANSFER OUT 6/23/2023 L-T VARIABLE

STURGIS BANK/OAKLEAF FINANCIAL (RAYMOND JAMES) 501,707$               
  
TOTAL INVESTMENT AT MARKET VALUE
AS OF JUNE 30, 2023 869,907$               

*THIS IS A DECREASE OF $577,711.00 FROM LAST QUARTER*
          $300,000.00 WAS DEPOSITED INTO CONSUMERS CU MONEY MARKET ACCOUNT
          AND THE OTHER $277,711.00 WAS DEPOSITED TO HONOR CU TO ELIMINATE NEGATIVE CASH BALANCE IN SEWER FUND

CITY OF HARTFORD
INVESTMENT REPORT AS OF JUNE 30, 2023
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8/28/23 Council Report  
Linnea Rader, Interim City Manager 
 

What a great and busy few weeks it’s been!  I have the following updates for Council: 

 I had a wonderful conversaƟon with Ron Sefcik, Harƞord Township Supervisor and Chairperson 
of our joint Fire Board.  The Fire Board has been very busy recently with accomplishments and 
projects as follows: 

o The books for the Fire Board have been completely reformaƩed to meet the accounƟng 
standards set by the State of Michigan.  They have also hired Peter Stanislawski to 
handle bookkeeping.   

o A new audiƟng firm has been hired, Siegfried Crandall PC, which will begin their audit at 
the end of August.   

o They are working with an aƩorney to become an official 501c3.  This will help the Fire 
Department receive various grants for services.   

o A new Tax ID number has been received for the Fire Board. 
 We will be adjusƟng City Hall’s hours on a temporary basis next week.  At the Ɵme of this report, 

we have one last piece of the puzzle to make sure the hours best suit the needs of the City, but 
by the Ɵme we have our meeƟng we will have the final plan to present to Council. 

 I have been working to understand the requirements of the Police Department’s Reserve 
program.  We should have a resoluƟon soon for the concerns that were raised by the previous 
City Manager.  Again, at the Ɵme of wriƟng this report, I do not have all of the necessary 
informaƟon, but I am meeƟng with our insurance company on 8/25/23 to ensure we have all of 
the facts and necessary informaƟon to formalize policy and ensure our compliance with State 
Statutes.   

 We are conƟnuing with the hiring process for the Deputy Clerk.  AŌer much discussion and 
research, I am proposing that ALL part-Ɵme City Employees (not temporary employees) receive 
sick, vacaƟon, personal and holiday pay.  We will not be offering reƟrement, disability, life 
insurance or health insurance at this Ɵme.  Any changes to that process will fall to the full-Ɵme 
City Manager once they are employed.  The City of Harƞord will likely always have to employ 
part-Ɵme employees.  To be clear, there is a disƟncƟon between temporary employees (those 
hired for a specific period of Ɵme or limited term purpose) and part-Ɵme employees (those hired 
to perform a job indefinitely).  The City’s need for part-Ɵme employees, it’s important to provide 
a reasonable wage and benefit package to bring them in as a part of the team and not be treated 
as temporary employees.  The benefits for the City are numerous and the cost is far less than 
repeatedly hiring, training, and re-hiring.  For those employees covered by Union Agreements, 
this will have to be agreed upon with a LeƩer of Understanding.  Revisions to the Employee 
Handbook will be brought to the September meeƟng for Council’s final approval.  I would 
appreciate a consensus opinion at this Ɵme to ensure we are heading down the correct path.  

 We are working on determining the best avenue for the City in regards to a contract with a long 
term Building Official.  Council approved an interim appointment already, but a full agreement is 
needed with the Building Official and all inspectors that work for the City.  We are working with 
the City’s aƩorney to prepare these agreements.  We will work to have a proposal for a direcƟon 
for the future at the next Board meeƟng.   
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 I’ve draŌed a procedure for the City to use moving forward with any hiring that needs to be 
done as well as draŌ documents to be used in conjuncƟon.  This will assist in standardizing the 
hiring, adverƟsing, interview, selecƟon, and hiring process within the City.  

 Danny and I met with Mickey from Wightman on 8/18/23 to go over the current and upcoming 
projects that Wightman is working on for the City.  The meeƟng was very helpful for me to gain 
addiƟonal insight into the projects and what we need moving forward.   

 We have been approved for a bullet proof vest grant.  This will assist in the purchase of three 
vests for our police department to replace poorly fiƫng or expired vests.   

 The City Hall roof is leaking AGAIN.  Prior to the meeƟng I should have details as to the proposed 
next steps to repair the damages and ensure the project is appropriately completed.   

 The wage study for City employees is sƟll underway. MML’s 2023/24 wage and salary survey 
results are now available.  The City Clerk and Treasurer are compleƟng job analysis to assist as 
well.  It’s important that we compensate our employees appropriately and ensure their work/life 
balance is maintained.   

 We are acƟvely interviewing police officer candidates.   
 Following discussion with Danny it’s come to my aƩenƟon that Danny and one other employee 

have the necessary licensure to drive our plow trucks.  We will be working to get two other 
employees trained and obtain their class B CDL prior to winter.   

 The aƩorney has draŌed an update to the City’s Fire Code Ordinance using standardized 
naƟonally recognized language.  The draŌ has been sent to the Fire Board chairperson for review 
so it can be presented to Council.   

 The City received a streetscape grant that was uƟlized to re-pave the parking lot.  In addiƟon to 
the paving, the grant scope includes removal of overgrown trees, removal of planters, the 
purchase of park benches and planters, replacement of trash cans and replacement of broken 
sidewalks.  The grant has been extended for compleƟon by June of 2024.  I will be working to 
gain beƩer understanding of what porƟons are complete and what is needed sƟll as well as the 
best fit for all departments within the City for maintenance of what is purchased.   

 The City of Harƞord is one of 40 communiƟes that will have the opportunity to apply for a SPARK 
grant within the next two months.  SPARK grants are meant to help communiƟes create, 
renovate, and redevelop public recreaƟon opportuniƟes for residents and visitors.  As we have 
one public park within the City, the grant will have to meet the needs and guidelines of that 
locaƟon.  Please provide me with informaƟon about what you would like to see happen and how 
you’d like to proceed.  The Village of Lawrence is also going for a SPARK grant and had several 
public meeƟngs to discuss opƟons.  I think that was wise but would be very Ɵme consuming.  If 
we want to do something similar, I’ll need quite a bit of support from Council to make it work.   
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CITY OF HARTFORD 
PROPOSED BUSINESS MEETING MINUTES 

JULY 24, 2023 

County of Van Buren, State of Michigan, 19 West Main St, Hartford, MI 49057 

 
Commissioners Present: Jane Danger; Frank Dockter; Ramon Beltran; John Miller; Helen Sullivan; Terry 
Tibbs; Mayor Richard A. Hall 
Commissions Absent: None  
Staff Present:         Rodney-Isbrecht, Shultz;  
 

Pledge of Allegiance was said.   
 
Motion by Commissioner Miller, supported by Commissioner Dockter to approve the agenda as 
amended to talk about the language & music at the festival held over the weekend at 301 Bowie & 
discuss reinstating the ordinance officer.   

Motion carried 7 – 0  
 
Guests: 

 Dennis from VBEMS, Director of Operations, VBEMS took over June 16, 2023 for Pride Care due to 
their staffing issues.  VBEMS brought in 6 additional staff to cover the additional coverage areas. 
Currently staff is staying at the Fire Station.  He is working to have reports at a future meeting.    
 

Public Comment:   
 Mark Little, 15 North Maple Street, several personal complaints regarding City administration.   
 Tim Kling, 105 South Haver Street, Chairman of Planning & Zoning Commission Member questioned 

why the City Manager Vitale was removed.    
 Bruce Plyer, 211 Church Street – Private Well Metering, Ordinance Complaints 
 Michael Mink – 38 Marion Ave – Concerns about Commissioners actions in firing of City Manager 

Vitale.    
 VBCD Callie Marshall, update on upcoming events, new recycle guide, and annual meeting 

information, 
 

Communications: 
 VBCD – June 2023 Program Updates  
 Notice of Public Hearing – I & M August 16, 2023 10am 
 Hartford Chamber Summer Newsletter Available  
 HPS – 2023 July 10 Minutes 
 HRC – 2023 June Minutes 
 DDA  Meeting July 26, 2023 has been Cancelled 
 VB County, Market Van Buren seeking a letter of support of a Regional Housing Assessment Report 

Grant.  Grant Application is due August 3, 2023 
 

Reports of Officers, Boards & Committees; Routine Monthly Reports from Departments: 
A. Police & Ordinance – Chief Prince – Report on file.     
B. Fire Department – Chief Harting – Busy week at the Fair, annual ladder testing complete, September 

12, 5 - 7 at the Fire Station for car seat safety check; Cooling Stations for those who need them are 
usually at Church’s, City Hall & Library.  Smoke Detectors are still available.  Commissioner Sullivan 
submitted a Fire Board Representative Report    

C. Ambulance – Pride Report on file – VBMES took over providing service on June 16, 2023 from Pride 
Care, Mutual Aid Agreements are in place with Covert, South Haven & Medic 1 

D. Van Buren County – Mike Chappell – Van Buren is seeking a Housing Grant Study which is very 
important when seeking grant dollars and partially funded by Van Buren County; Amended VBEMS 
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CITY OF HARTFORD 
PROPOSED BUSINESS MEETING MINUTES 

JULY 24, 2023 

County of Van Buren, State of Michigan, 19 West Main St, Hartford, MI 49057 

Contract; USDA is interested in leasing the County building on CR 681for a 10 Year Lease, Safe Harbor 
Advocacy center open; Re-appointments to various Boards.     

E. Public Works – Report on file, completing water/sewer tie-ins, finishing up on Clark & Linden Project. 
Council questioned when curbs will be painted in the City.       

F. Wastewater Treatment Plant – No report filed.    
G. Treasurers, Investment & List of Bills – $157,250.84 
H. City Manager – No report filed 

 
Approval of Commission Minutes: 

Motion by Commissioner Dockter, supported by Commissioner Danger, to approve the minutes of the 
June 19, 2023 special business meeting of the Hartford City Commission, as presented and place them 
on file.  

                               Motion carried 7 – 0  
 

Motion by Commissioner Tibbs, supported by Commissioner Miller, to approve the minutes of the June 
26, 2023 business meeting of the Hartford City Commission, as presented and place them on file.  

                               Motion carried 7 – 0 
 

Motion by Commissioner Dockter, supported by Commissioner Danger, to approve the minutes of the 
June 26, 2023 closed meeting of the Hartford City Commission, as presented and place them on file.  

                               Motion carried 7 – 0 
 
Motion by Commissioner Miller supported by Commissioner Beltran, to approve the minutes of the, 
July 11, 2023 special business meeting of the Hartford City Commission, as presented and place them 
on file.  

                               Motion carried 7 – 0  
 
Motion by Commissioner Dockter, supported by Commissioner Tibbs, to approve the minutes of the, 
July 11, 2023 special closed business meeting of the Hartford City Commission, as presented and place 
them on file.  

                               Motion carried 7 – 0 
 

Motion by Commissioner Miller, supported by Commissioner Danger, to approve the minutes of the, 
July 13, 2023 special business meeting of the Hartford City Commission, as presented and place them 
on file.  

                               Motion carried 7 – 0  
 
Motion by Commissioner Sullivan, supported by Commissioner Beltran, to approve the minutes of the, 
July 19, 2023 special business meeting of the Hartford City Commission, as presented and place them 
on file.  

                               Motion carried 7 – 0 
 
Approval of Reports:  

Motion by Commissioner Miller, supported by Commissioner Tibbs, to accept the June 2023 reports of 
Officers, Boards & Committees and place them on file.    

   Motion carried 7 –   0 
 

Motion by Commissioner Miller, supported by Commissioner Beltran, to approve the July 24, 2023 list 
of bills in the amount of $157,250.84 

   Motion carried 7 –   0 
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CITY OF HARTFORD 
PROPOSED BUSINESS MEETING MINUTES 

JULY 24, 2023 

County of Van Buren, State of Michigan, 19 West Main St, Hartford, MI 49057 

Goals/Objectives: None 
 
Old Business: None 

 
New Business:  

 Commissioners had several complaints about the language in the music and noise of the event that was 
held at 301 Bowie over the weekend.    
 

 Commission wants to reinstate the Ordinance Officer Position; the City Manager is the only one that can 
hire staff.  The Clerk will discuss with the City Attorney.  Council has concerns about the blight 
violations that are not getting handled.    
 

 City Building Inspector Chuck Moore passed away last week.  Council will need to appoint a Building 
Inspector within 30 days.   Three names were submitted that were interested acting as Interim Building 
Inspector also interested in taking over full time if that is the direction that Council wants to go.  Garret 
Reitenour was in attendance  
 
Motion by Commissioner Miller, supported by Commissioner Tibbs to appoint Garret Reitenour as the 
Interim Building Inspector 
  Motion carried 7 – 0 

 
Resolutions, Ordinance, Proclamation’s:  

 Proposed Amendment to Code of Ordinance 110.01 Regulating Garage, Yard, Basement & Private Sale 
Regulations 
Discussion: Council would like to see the hours 8am – 7pm; two free weekends Memorial Day & Labor 
Day.   Changes will be made and brought back to Council on August 8 agenda.    
 

 Proposed Amendment to Code of Ordinance 110.03 Peddler & Solicitor Regulations Section 4.1 
Discussion: Council had no changes and will be brought back to Council on the August 8 agenda. 
 

 Discuss & Consider – Codification Ordinance 
Discussion:  Council had no changes and will be brought back to Council on the August 8 agenda.   

 
 Discuss & Consider – Proposed Building Regulation Ordinance 

Discussion:  Council had no changes and will be brought back to Council on the August 8 agenda.   
 

Adjournment: 
 
Motion by Commissioner Tibbs, supported by Commissioner Dockter, to adjourn the meeting at 
8:24pm. 
  Motion carried 5 – 0 

 
Respectfully Submitted,         
 
 
RoxAnn Rodney-Isbrecht, City Clerk 
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CITY OF HARTFORD 
PROPOSED SPECIAL BUSINESS MEETING MINUTES 

AUGUST 8, 2023 

County of Van Buren, State of Michigan, 19 West Main St, Hartford, MI 49057 

 
Commissioners Present: Ramon Beltran; Jane Danger; Frank Dockter; John Miller; Helen Sullivan; Terry 
Tibbs; Mayor Richard A. Hall 
Commissions Absent: None 
 Staff Present:       Rader; Rodney-Isbrecht; Shultz; Staunton 
 

Mayor Richard A. Hall called the business meeting to order at 7:30pm. 
 

Pledge of Allegiance was said.   
A moment of silence was held for former Commissioner Ron Burleson 
 
Motion by Commissioner Dockter, supported by Commissioner Danger, to amend the agenda to include 
Senior Services Information.     

Motion carried 7 – 0  
 
Guests:  

 Angelica Mireles, Hispanic Heritage Festival, September 16, 2023 in Ely Park is requesting permission 
to hold a parade between 12:30pm – 1pm.  Council does not have a problem with holding a parade on 
that day.    
 

Public Comment:   
 Mark Little, 15 North Maple – Several complaints regarding flyers in Harding’s.    
 Michael Menck, 38 Marion Ave – FOIA request response. Requesting the City Attorney is at the City 

Council Meeting.      
 

Communications: 
 New Trash Can was stolen from the South and the Mayor is requesting the trash can be returned.   
 Hartford Float took 1st place at the Coloma Glad Peach Festival  
 Force Paving, CSX railroad crossing construction has been rescheduled for September 11; crossings will 

be closed for 2-5 days during construction.    
 Hartford Recreation Council Notice of July meeting at the ball fields club house.   
 Michigan Health & Human Services would like to use the City’s north parking lot for their MiChem 

Michigan Chemical Exposure Monitoring Program.  The RV style mobile lab vehicle would be parked 
in the lot for a few days in October – December.  Council is in favor of them using the parking lot for 
this purpose.       

 With the passing of Proposal 2022 – 2 requires 9 days of early voting.  The County will be providing 
one central location for early voting beginning in 2024.  The Clerk is on the Early Voting committee to 
develop this process.   

 The City Clerk & City Treasurer may have to be out of the office at the same time requiring City Hall to 
be closed on an occasion. Notice will be posted on the door when this happens.   

 
Reports of Officers, Boards & Committees; Routine Monthly Reports from Departments: 

A. Police & Ordinance – No Action  
B. Fire Department –  
C. Ambulance –  
D. Van Buren County – No Action 
E. Public Works – Clark & Linden, services to be replaced as part of the City’s match; WWTP: waiting on 

materials; One river boring crossing was completed today; PFAS water main construction to begin in 
October. 
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CITY OF HARTFORD 
PROPOSED SPECIAL BUSINESS MEETING MINUTES 

AUGUST 8, 2023 

County of Van Buren, State of Michigan, 19 West Main St, Hartford, MI 49057 

F. Wastewater Treatment Plant – No Action 
G. Treasurers, Investment & List of Bills –List of Bills in the amount of $67,656.21 
H. City Manager – Developing a hiring plan for the City Manager Position to be presented at the August 

28, 2023 Council Agenda; Understanding the Clerk & Treasurer Roles and a Deputy Clerk Role, by 
completing a job analysis and offering a part-timer some kind of benefit package; Reviewing the budget, 
City Commission Rules or Order, Contracts, Meeting with Department Heads; Filling Building 
Inspector & Code Enforcement and Staff opening.  Compensation adjustments. Council will accept the 
recommendation of the Interim Manager to present the job description & benefits package to get those 
positions filled with in budget.   Blight Elimination Grant; Roof Project has been repaired & completed; 
USDA Streetscape Grant, planters have not been ordered and will be put on hold until winter or spring. 
Bullet Proof Vest Grant; Attorney does not recommend creating an Assistant Manager Position but to 
add it the Clerk’s job description with appropriate compensation.    

 
Approval of Commission Minutes: No Action 
 
Approval of Reports:  

Motion by Commissioner Beltran, supported by Commissioner Sullivan, to approve the August 8, 2023 
list of bills in the amount of $67,656.21  
                               Motion carried 7 – 0                                 

 
Goals/Objectives: None Discussed 
 
Old Business:   

 Discuss & Consider City Manager Search – Discussed during the City Manager Report  
 
New Business:  

 Discuss & Consider – Recreational Marihuana Application from Renaissance Cultivators, LLC, Class B 
Grow at 501 Hillsborough St    
 
Motion by Commissioner Miller, supported by Commissioner Beltran, to approve the recreational grow 
facility Class B marihuana application from Renaissance Cultivators, LLC @ 501 Hillsborough Street.  
                               Motion carried 5 – 2 (Danger, Tibbs)                                 
 
Discussion: Peter Ludeman, & Attorney Mohamed Ghaith presented information on application for 501 
Hillsborough and answer any questions the Council may have.   The prior City Manager had invited 
them to the July meeting for Council’s consideration.  The Clerk had found the emails from the City 
Manager between Peter Ludeman & his Attorney where they had completed everything that they were 
asked by the prior City Manager and was ready for Council approval to move forward.    
 

 Senior Services is having a meeting and the Board is asking for information, and suggestions to prepare 
goals.   
 

 Discuss & Consider  - Signatory for EGLE FSR Reports 
 
Motion by Commissioner Beltran, supported by Commissioner Danger, to designate Interim City 
Manager Linnea Rader as the temporary signatory for EGLE FSR Reports.   
                               Motion carried 7 – 0                                 
 
Discussion: It is recommended to have the Interim City Manager cross out the current name & sign. 
Once a permanent manager is hired they will change the name with the state.        
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CITY OF HARTFORD 
PROPOSED SPECIAL BUSINESS MEETING MINUTES 

AUGUST 8, 2023 

County of Van Buren, State of Michigan, 19 West Main St, Hartford, MI 49057 

 
 Discuss & Consider – 2023 Seasonal Brush Permits Reimbursement 

 
Motion by Commissioner Sullivan, supported by Commissioner Danger, to authorize the City Treasurer 
to refund the 2023 Seasonal Brush Permits purchase prior to the closing of the waste water treatment 
plant.   
                               Motion carried 7 – 0                                 
  
Discussion: Council is in favor of reimbursement because it was not  
    

 Discuss & Consider – Routine Bill Policy  
 

Discussion: Council is required to approve the bills prior to dispersing payment.   Council would like to 
move forward with a policy to preauthorize routine bill payments.    

 
Resolutions, Ordinance, Proclamation’s:  

 Discuss & Consider Proposed Amendment to Code of Ordinance 110.03 Peddler & Solicitor 
Regulations Section 4.1 -  
 
Discussion:  Interim City Manager Rader is recommending some changes to the ordinance.  The changes 
will be made and brought back to Council for consideration.   
 

 Discuss & Consider Proposed Amendment to Code of Ordinance 110.01 Regulating Garage, Yard 
Basement and Private Sale Regulations 
 
Discussion:  Interim City Manager Rader is recommending some changes to the ordinance. The changes 
will be made and brought back to Council for consideration.   
 

 Discuss & Consider Proposed Building Regulation Ordinance 
 
Motion by Commissioner Tibbs, supported by Commissioner Danger, to adopt the Building Regulation 
Ordinance amendment to the building regulation code as presented.      
                               Motion carried 7 – 0                                 
 
Discussion: Proposed by the City Attorney; The Interim Building Inspector had some comments 
regarding the Ordinance.   

 
Adjournment: 

Motion by Commissioner Dockter, supported by Commissioner Miller, to adjourn the meeting at 
8:51pm. 
  Motion carried 7 – 0  

 
 
 
Respectfully Submitted,         
 
 
RoxAnn Rodney-Isbrecht, City Clerk 
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Meeting Date: August 28, 2023 
Department: Administration 
Submitted By: Linnea Rader, Interim City Manager 
Prepared By: RoxAnn Rodney-Isbrecht, Clerk 
Agenda Title:  Request for Proposals – Demolition Contractors  
 

RECOMMENDED ACTION: 

Memo from former City Manager on June 26, 2023 to City Council regarding the Demolition of 106 South Center 
Street informing Council on the grant received and the RFP ending July 14, 2023:      
 
The City has received a grant for $40,500 from the Van Buren County Land Bank Authority for the demolition of 
106 South Center Street.   Of this, 8% must be returned to the Land Bank for their administration of 
the grant, leaving the City $37,260 in project funds.  
 
One bid was received by the deadline of the RFP issued in June for more than the grant amount.  
 
With Council’s approval the RFP would be issued tomorrow, with a return date of September 15, 
2023.   Council would review and consider bids received on September 25.   
 
It is recommended the RFP be re-issued with a deadline of September 15, 2023 in the hope that 
more bids would be received in line with the grant funds available.     
 
 
 

CITY OF HARTFORD 
CITY COUNCIL AGENDA REPORT 
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Meeting Date: August 28, 2023 
Department: Administration 
Submitted By: Linnea Rader, Interim City Manager 
Prepared By: Linnea Rader, Interim City Manager 
Agenda Title:  City Manager Hiring  
 

RECOMMENDED ACTION: 

The following packet has been put together for Council’s review.  The attachments are numbered following the summary 
below: 

1. Proposed Timeline.  The proposed timeline outlines the current details associated with the hiring of a new 
City Manager.  Details about documents and processes to be reviewed as well as dates and requirements for 
potential special meetings are included.   

2. City Manager Advertising Plan Options.  The first two pages outline the various advertising options that 
were reviewed.  The third page provides my recommendations for advertising and the proposed budget.   

3. City Manager – Job Advertisement Abbreviated wording.  This document shows the summary of what 
would be posted for MTA and the Tri-City record in accordance with their pricing.  Other advertisements 
will include the job description, benefits summary and City of Hartford informational packet as space and 
formatting allows.  

4. Job Description.  The job description has been drafted in accordance with the City Charter.  I recommend 
the format of the job description be utilized for all positions within the City.   

5. Benefits Summary.  The benefits summary has been drafted in accordance with the City of Hartford’s 
employee handbook.  The handbook references education assistance, but I’m still looking to see what this 
includes.  If there are other benefits that are not included, please let me know.  I do NOT agree with the 
waiting period for vacation time for any City employee.  This was “normal” previously, but as times have 
changed, this has not been updated.  Nor has the policy on retirement contributions.  I recommend that 
these be changed for ALL new employees effective immediately.   

6. City of Hartford City Manager Search.  I’ve put this document together to share how amazing the City of 
Hartford is.  Primarily this will be used to entice passive job seekers to review the City Manager position.  
This needs a LOT of work.   

Everything included in this packet is in DRAFT format.  The proposed timeline indicates that advertising will occur 
September 15, 2023.  This provides Council members and employees time to assist in providing information and getting 
the documents in better condition prior to advertising.  With that, please be sure to get your comments and insight to me 
ASAP so we can ensure we have the best presentation to potential City Managers.   
 
During the August 28, 2023 Council meeting we will go through each of these documents to make sure everyone 
understands what is presented and how we can improve the overall presentation.   
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Meeting Date: August 28, 2023 
Department: Administration 
Submitted By: Nick Curcio, Attorney 
Prepared By: RoxAnn Rodney-Isbrecht, Clerk 
Agenda Title:  Taqueria y Marscos Sidewalk Purchase 
 

RECOMMENDED ACTION: 

A request was made by Taqueria y Marscos to purchase the City owned parcel (sidewalk) that currently 
splits the Taqueria y Maracos properties.     
 
Pursuant to the agreement, the City would convey the property to the restaurant owner for $500 (which 
is intended to reimburse legal fees and expenses) while retaining an easement to serve any existing water 
and sewer utilities that run under the parcel.   
 
The owner’s attorney has reviewed and approved the agreement.   
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Meeting Date: August 28, 2023 
Department: Administration 
Submitted By: Linnea Rader, Interim City Manager 
Prepared By: Linnea Rader, Interim City Manager 
Agenda Title:  Police Academy Reimbursement 
 

RECOMMENDED ACTION: 

The City had a signed agreement with a former police officer to repay the costs the City incurred for 
police academy related expenses should the employee not remain with the City for three years.   
 
The police officer left employment with the City voluntarily and has not repaid costs as agreed upon.  
Our Attorney sent a letter to the former employee on August 8, 2023, to which we have had no 
response.   
 
To date, the City has agreed to forgo a portion of the expenses outlined in the agreement totaling 
$8,095.87 as well as other related expenses such as the cost of the physical exam, background check and 
academy uniform.  The City is currently pursuing ONLY repayment for the academy itself which totals 
$7,055.00. 
 
The next step is to have the attorney move forward to put together and file a court complaint.  The 
Attorney’s position is that this may be the only way to indicate that the City is serious in pursuing the 
claim.   
 
Given that the agreement signed by the former employee held him to repayment of $15,150.87 and the 
City is only pursuing $7,055.00, it is my recommendation that Council approve our Attorney putting 
together and filing a court complaint.   
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Meeting Date: August 28, 2023 
Department: Administration 
Submitted By: Linnea Rader, Interim City Manager 
Prepared By: Linnea Rader, Interim City Manager 
Agenda Title:  Lead Service Line Replacements (LSLR) & Water System Improvements 
 

RECOMMENDED ACTION: 

The City of Hartford is working with Wightman to address the needs of the water system.  The goal of this project is to 
replace all of the lead service lines within the City’s system, replace select water mains as needed, paint the water tower, and 
complete minor water plant improvements.  The project plan was submitted on June 1, 2023.   
 
Concurrently, the City has received an EGLE DWAM (Drinking Water Asset Management) grant to investigate the 
required 20% of the “unknown” (led, galvanized, copper, plastic, other) water services.  Investigation locations include in 
the building, and two potholes on either side of the curb stop.  These findings will be used to estimate the number of 
needed water service replacements due to lead and update the Capital Improvement Plan (CIP) within the City’s Water 
Asset Management Plan (AMP).  These inspections are taking more time than anticipated as they require our contractor to 
gain permission from property owners to perform these inspections on private property.  The inspections are due to be 
completed by the end of the year.   
 
The data gathered through the EGLE DWAM project will be an important data set for the Lead Service Line 
Replacements and Water System Improvement project.  Currently the estimated cost for this project is $12.1 million.   
Wightman and the City of Hartford anticipate an offer from EGLE regarding the LSLR project in September or October.  
The offer will likely include a portion of principal forgiveness as well as a loan amount.  This program was selected due to 
the option for principal forgiveness rather than just a loan.  The City’s status of “Significantly Overburdened” creates an 
optimistic opportunity for significant grant dollars toward this effort.   
 
Once the offer comes from EGLE, we will work with Wightman to determine the best plan for the City.  While the City 
may not want to take on 100% of what is included in the offer, we will work to develop a plan that takes into account the 
financial obligations as well as the needs of the system.  Any work not covered by principal forgiveness is required to be 
recovered with water rates over a defined period of time (20-25 years), which will involve the re-setting of water rates.  The 
schedule does allow for that water rate adjustment to take place when the City would normally adjust rates to be effective 
July 1, 2024.   
 
Unfortunately, the time frame required for the offer is very short.  We will need to quickly develop the plan and present it 
to Council for approval.  The plan will then have to be engineered by Wightman and prepared for bid no later than late 
next spring.  The project will have to be awarded prior to September 30, 2024.   
 
No action is required at this time, but we want Council to be aware of the potential need for a quick turn around on a 
decision.  Having this information ahead of time will hopefully assist Council when the time comes to make that decision.   
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Meeting Date: August 28, 2023 
Department: Administration 
Submitted By: Linnea Rader, Interim City Manager 
Prepared By: Linnea Rader, Interim City Manager 
Agenda Title:  Hartford Township Building Project 
 

RECOMMENDED ACTION: 

I had the opportunity to have a very productive and informative conversation with Ron Sefcik, Hartford 
Township’s Supervisor.  Ron plans to attend our 8/28/23 Council meeting to share additional 
information, but I want to ensure that Council has background information ahead of time.   
 
As the Council is aware, Van Buren Emergency Medical Services (VBEMS) now services our City and 
Hartford Township.  To provide the quickest response to Hartford Township residents (as well as City 
residents), Hartford Township has hired Abonmarche to design a building partially for use as a living 
quarters and garage for the ambulance.  Hartford Township’s full plan also includes a bay for the Van 
Buren County Sheriff Deputies that service the Township.   
 
Several months ago, Ron Sefcik approached the prior City Manager about utilizing the property 
immediately west of the current fire station to house this building project.  The former City Manager 
denied the request.  As such, the building will now be housed on the Township’s 13-acre parcel south of 
town that currently houses the Township Hall.   
 
Hartford Township is fully funding this project.  There is no request for funds from neither the Joint 
Fire Department nor the City of Hartford.  Hartford Township does have a request that the City waive 
the permit fees for hooking up to the City’s system.  To be clear, this is not a request to bypass any 
usage fees, just the permit fee for hook up.   
 
The project is still in its infancy with no formal plans created at this time.  There is no decision that must 
be made at the 8/28/23 meeting, however given the great advantage of response time for City residents,  
 
I would recommend that Council review, and approve this request when the time arises.   
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Meeting Date: August 28, 2023 
Department: Administration 
Submitted By: Pam Shultz, Treasurer 
Prepared By: RoxAnn Rodney-Isbrecht 
Agenda Title:  Sturgis Bank General Fund Account 
 

RECOMMENDED ACTION: 

The City has had several attempts of fraud on the general fund account at Sturgis Bank; the attempts of 
fraud are approximately $4,200.00 plus the altered Leaf Filter check of $1,200.00. 
 
The Bank has recommended, the City invest in positive pay or open a new account.  Positive pay would 
cost the City about $40.00 per month and would increase the time spent on writing checks and 
monitoring checks.   
 
I recommend opening a new general fund account with Sturgis Bank and transfer the balance to close 
the current account.  The cost to the City will be minimal, ordering new checks and notice to vendors of 
new account numbers for automatic payments and deposits.  I do not feel we need positive pay at this 
time, but if fraud continues with a new account we may consider it. 
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Meeting Date: August 28, 2023 
Department: Administration 
Submitted By: RoxAnn Rodney – Isbrecht, Clerk 
Prepared By: Pam Shultz 
Agenda Title:  Routine Bill Policy  
 

RECOMMENDED ACTION: 

As discussed at the August 8th Council meeting a resolution has been prepared for adoption to pay 
routine bills if they become due prior to a meeting of the Council where they can be approved.   
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CITY OF HARTFORD 
COUNTY OF VAN BUREN  
STATE OF MICHIGAN 
RESOLUTION 2023 - 022 
ACCOUNTS PAYABLE ROUTINE BILL POLICY 

At a regular meeting of the City of Hartford Commission at 19 West Main Street called to order by Mayor 
Richard A. Hall on August 28, 2023 at 7:30pm. 

The following resolution was offered:   

Moved by Commissioner ______________ and supported by Commissioner ____________.     

WHEREAS, the City of Hartford Council wishes to meet once a month for City business meetings, and 

WHEREAS,  due to the timing of the receipt of  invoices and the due dates it is not always possible to receive 
Council approval before the due date on certain bills that are routine monthly bills, and 

WHEREAS, the City Council wishes to have those routine monthly bills paid on time to avoid finance charges 
and late fees, and 

WHEREAS, the City of Hartford as a Home Rule City may preapprove certain expenditures by establishing a 
formal policy to authorize limited payments prior to approval to avoid finance or late charges as well as pay 
appropriated amounts and payroll.  These disbursements must be approved after payment is made, 

NOW, THEREFORE BE IT RESOLVED, the City Council gives the City Treasurer permission to make 
payment of these invoices by electronic funds transfer or paper check. This is permissible to avoid finance 
charges, late fees and ensure services are not interrupted for the following:  

Payroll – Taxes – Withholding; 
Utilities – Electric - Gas – Phone – Internet – Trash; 
Contracts/Agreements – Inspectors – Assessing - Cleaning – First Aid – Fire Protection - Election; 
Insurance – Health – Life/Disability – Liability; 
Bonds – City Hall Lease – WWTP Debt; 
Supplies - Hardware –– Lab Testing – Postage; 

 
BE IT FURTHER RESOLVED, that the City Treasurer will document approval of the invoice by the City 
Manager and will include the paid invoice register on the list of bills at the Council’s next meeting for review 
and approval of the monthly reports.  

YEAS: Commissioners  

NAYS:   ABSENT:  

RESOLUTION DECLARED ADOPTED 
DATE: August 28, 2023                                                                                                                                        
                                                               ____________________________________ 

RoxAnn Rodney-Isbrecht, City Clerk 
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I RoxAnn Rodney-Isbrecht, Clerk for the City of Hartford, do hereby certify that the foregoing is a true copy of a 
Resolution duly adopted by the City Commission of the City of Hartford during a meeting held on September 25, 2023 

                                      ________________________________ 
         RoxAnn Rodney-Isbrecht, City Clerk 

                                                                                                        City of Hartford  
         19 West Main Street, Hartford MI 49057 
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Meeting Date: August 28, 2023 
Department: Administration 
Submitted By: RoxAnn Rodney-Isbrecht, Clerk 
Prepared By: RoxAnn Rodney -Isbrecht, Clerk 
Agenda Title:  Street Administration Designation  
 

RECOMMENDED ACTION: 

State reports are due and the Council must designate a Street Administrator to complete & sign the 
reports.   
 
A resolution has been prepared to Designate Interim City Manager Rader.      
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CITY OF HARTFORD 
COUNTY OF VAN BUREN  
STATE OF MICHIGAN 
RESOLUTION 2023 - 023 
DESIGNATING STREET ADMINISTRATOR 

At a Regular meeting of the City of Hartford Commission at 19 West Main Street called to order by Mayor 
Richard A. Hall on August 28, 2023 at 7:30pm. 

The following resolution was offered:   

Moved by Commissioner __________ and supported by Commissioner _____________.     

WHEREAS, City Manager Sanya Vitale is no longer employed by the City of Hartford, and 

WHEREAS, the City Commission of the City of Hartford under chapter 4.2 of the City Charter has appointed 
Linnea Rader as its Interim City Manager effective July 26, 2023, and 

WHEREAS, Section 13(9) of Act 51, Public Acts of 1951 provided that each incorporated city and village to 
which funds are returned under the provisions of this section, that, "the responsibility for street improvements, 
maintenance, and traffic operations work, and the development, construction, or repair of off-street parking 
facilities and construction or repair of street lighting shall be coordinated by a single administrator to be 
designated by the governing body who shall be responsible for and shall represent the municipality in 
transactions with the State Transportation Department pursuant to this act." 

NOW, THEREFORE BE IT RESOLVED, that Sanya Vitale’s name be removed from all accounts held by 
the City, including but not limited to all transaction with the State Transportation Department as provided in 
Section 13 of the Act, and 

BE IT FURTHER RESOLVED, that Linnea Rader as Interim City Manager and chief administrative officer 
of the City is designated as the single Street Administrator for the City of Hartford in all transactions with the 
State Transportation Department as provided in Section 13 of the Act.   

YEAS: Commissioners  

NAYS: Commissioner ABSENT: Commissioner  

RESOLUTION DECLARED ADOPTED 
DATE: August 28, 2023      ____________________________________ 

RoxAnn Rodney-Isbrecht, City Clerk 
 

I RoxAnn Rodney-Isbrecht, Clerk for the City of Hartford, do hereby certify that the foregoing is a true copy of a 
Resolution duly adopted by the City Commission of the City of Hartford during a meeting held on August 28, 2023 
Date: August 28, 2023  
                                 ______________________________________________ 

         RoxAnn Rodney-Isbrecht, City Clerk  
City of Hartford 19 West Main Street, Hartford MI 49057 
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CITY OF HARTFORD 
COUNTY OF VAN BUREN 
STATE OF MICHIGAN 
PROPOSED AMENDMENT 
FIRST READING 
 

THE CITY OF HARTFORD ORDAINS: 
Ordinance 333 – 2023 Amendment to Code of Ordinance 110.03 REGULATING PRIVATE PLACES; 
ACTIVITIES AND CONDUCT COMMERCIAL AREAS ARTICLE 1 PEDDLERS; SOLICITORS; 
TRANSIENT MERCHANTS AND PHOTOGRAPHERS DIVISION 1: PEDDLERS; SOLICITORS 

Section  4.1 General Provisions Relating to Licenses Required By Article.  

A. Application of Section: The provisions of this section shall apply to licenses required by and issued 
under this chapter; provided; however, that, if any provision of this section is in conflict with any 
provision of this chapter relating to a specific license, the latter provision shall govern. 

 
B. License: Any person, firm or corporation that sells items from a walking, movable or stationary 

location in a public place, upon commercial property, or door to door, shall be required to obtain a 
license from the City of Hartford for each location or vehicle from which such sales takes place. The 
license fee shall be as follows: 

1. Annual License: An annual license fee hundred in an amount as set  by Counci l  from 
time to t ime shall be charged. A year is defined as being one (1) year from issuance of said 
license. 

2. Special Event License: A special event license fee of twenty ($20.00) dollars per twenty-four 
(24) hour day shall be charged. 

C. Exceptions: Excluded from this Article are service organizations and civic organizations, churches, as 
commercial/retail stores selling on their own property. 

 
Section 4. 2 Use of Specific Portions of Streets by Peddlers and Special License Therefor.  
 

A. It shall be unlawful for any person, either directly or by his agents or employees, to sell, keep for sale 
or offer for sale any merchandise, goods, or services whatsoever, except newspapers, in any manner, 
including door to door sales, on any public street, alley, sidewalk, curb or curb lawn in the City without 
a license.  The City will review applications for licenses provided they are submitted to the City on the 
City’s form.  The City will only approve such applications for licenses if the City can determine that 
such sale will not cause congestion or interference with traffic, cause a public nuisance, and will not be 
detrimental to public welfare.   foodstuffs, fruits, vegetables, nuts, candies, rent to own furniture and 
equipment, computers, cellphones, internet service, utility service or utility carrier services or any 
other merchandise or goods whatsoever, except newspapers, from any stand, stall, cart, wagon, pack, 
basket, box from the hand or in any other manner, including door to door sales, on any public street, 
alley, sidewalk, curb or curb lawn in the city, provided that if application therefore, stating the goods 
or merchandise to be sold and the place and manner of selling the same, shall be made by any person, 
the city commission may, if it shall determine that such selling of goods and merchandise at the place 
and in the manner specified in the application will not cause congestion and interference with traffic, 
and will not cause accidents or be a nuisance and annoyance to the public, and will not be dangerous 
to the public or a detriment to the public welfare, set apart, permit and authorize the issuance of a 
license for the use and occupation of any part or portion of any public street, alley, sidewalk, curb or 
curb lawn in the city for any of the purposes herein before in this section prohibited.   

B. No license shall be granted or issued under this section, except upon payment to the city of a license 
fee to be fixed by the city commission from time-to-time. Such license, when granted and issued, shall 
not be transferable and shall contain a definite description, by metes and bounds, of the part or portion 
of any public street, alley, sidewalk, curb or curb lawn therein and thereby permitted and licensed to be 
used and occupied. 
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C. This section shall not prevent a peddler regularly licensed under section 4.2A of this article from 
selling his goods, wares or merchandise, from house to house or for asking sales from his cart or other 
vehicle to householders along the route such peddler or huckster is traveling, provided he complies 
with all applicable provisions of this article and other ordinances and, provided further, that he shall 
not stop or make any sales in any public area not set aside under a license issued pursuant to this 
section. 

D. This section is intended to prevent congestion and interference with traffic by persons soliciting, 
offering for sale and selling, peanuts, popcorn, and other merchandise in and from stands, carts, and 
other containers located on the curbs, streets, and sidewalks, and to prevent accidents and the nuisance, 
annoyance, and danger to the public resulting from such practices. 

 
Section 4.20 Penalty for Violation  

A person, firm or corporation convicted of violating this section is guilty of a misdemeanor punishable as 
set forth in Chapter 1 Section 1.4 (C). Chapter 10.99 of this Code of Ordinances. 

 
Ordinance 333 – 2023 amendment declared adopted upon publication.   
 
The City of Hartford 

 
_______________________________   
RoxAnn Rodney-Isbrecht, Clerk  
 
First Reading:  July 11, August 28, 2023 
Second Reading:  July 24, 2023  
Adopted:     
Published:    
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CITY OF HARTFORD 
COUNTY OF VAN BUREN 
STATE OF MICHIGAN 
PROPOSED AMENDMENT 
FIRST READING 
 

THE CITY OF HARTFORD ORDAINS: 
Ordinance 332 – 2023 Amendment to Code of Ordinance 110.01 REGULATING GARAGE, YARD, 
BASEMENT, AND PRIVATE SALE REGULATIONS 

Section  3.54  Conditions and Limitations 

Garage, yard, basement, or other similar or private sales shall be subject to the following conditions and 
limitations: 
 

A. Such sales may be held on a Thursday, Friday, Saturday and Sunday during the hours of 8:00 a.m. 
through 7:00 p.m. A permit must be obtained on the Wednesday the week prior to the sale date. The fee 
for said permit shall be set by Council from time to time five ($5.00) for a three four-day sale. The City 
shall provide two (2) free City –wide sales each year during the Memorial Day & Labor Day weekends.  
These two sales may continue for a period of not more than five (5) days and must follow all other 
provisions herein.  These sales require a permit, but the fee will be waived.   
 

B. No sale shall be commenced if the proposed sale would in any manner constitute an unreasonable 
nuisance to the neighborhood from noise, traffic, lighting, hours of operation, or the nature of the 
merchandise offered for sale. The garage and or yard where the sale is taking place shall be kept in a 
neat and orderly manner. Sales other than those outlined in subsection A above may be held on 
Thursday, Friday, Saturday and Sunday.  A permit must be obtained prior to the sale date.  The fee for 
said permit shall be set by Council from time to time for a four-day sale.   Fees are non-refundable for 
any reason, including rain outs.   
 

C. No sale shall continue for a period of more than three (3) five (5) days, including Memorial Day and/or 
Labor Day. All sales are limited to the hours of 8:00am through 7:00pm.  
 

D. No more than three (3) five (5) such sales per calendar year shall be conducted on the same premises, 
including the two (2) one (1) free City-wide sale each year during the Memorial Day weekend and 
Labor Day weekend. No sale shall be commenced if the proposed sale would in any manner constitute 
an unreasonable nuisance to the neighborhood from noise, traffic, lighting, hours of operation or the 
nature of the merchandise offered for sale.  The garage and or yard where the sale is taking place shall 
be kept in a neat and orderly manner.   
 

E. Advertising signs concerning such sale shall be self-supporting only and shall be set up only during the 
hours the sale is being conducted. Such signs shall be removed immediately after 
the sale is finished. No more than five (5) such sales per calendar year shall be conducted on the same 
premises, including the two (2) free City-wide sales each year during the Memorial Day and Labor Day 
weekend.   
 

F.  Advertising signs concerning such a sale shall be self-supporting only and shall be set up only during 
the hours the sale is being conducted.  Such signs shall meet the requirements outlined in section 3.55 
below and shall be removed immediately after the sale is finished.    

 
Section 3.55 Advertising Sign Requirements  
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A. In any area, signs for advertising on site home occupations, sale of products derived from the land or 
premises upon which the sign is located, or sale of the premises shall be permitted without permit 
provided it meets the following criteria: 
1. It does not exceed nine (9) square feet. 
2. It shall be no closer to the street right-of-way than ten (10) feet. 
3. It does not interfere with public safety. 
4. Signs must be fifteen (15) feet from side lot lines. 
5. No sign shall be more than ten (10) feet high. 
6. No illuminated signs. 
 
B. A. All advertising signs located on other than the sale premises will indicate that permission has been 
received from the owner of the sign site property. 
 
C. B. All advertising signs will indicate the hours and dates of the sale. 

 
D. No advertising signs will be posted in the city for sales on premises located in another governmental 
unit. 

 
Section 3.56 Storage of Merchandise  
 
All merchandise offered for sale shall be stored inside the buildings located upon the premises except during the 
period of the sale. 

 
Section 3.57 Penalty for Violation  
 
A violation of the provisions of Section 3.54 through 3.56 is a municipal civil infraction violation. 
 
 
Ordinance 332 – 2023 amendment declared adopted upon publication.   
 
The City of Hartford 

 
_______________________________   
RoxAnn Rodney-Isbrecht, Clerk  
 
First Reading:  July 11, August 28, 2023 
Second Reading:  July 24, 2023  
Adopted:     
Published:    
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Meeting Date: August 28, 2023 
Department: Administration 
Submitted By: Linnea Rader, Interim City Manager 
Prepared By: Linnea Rader, Interim City Manager 
Agenda Title:  Marijuana Ordinance Amendment 
 

RECOMMENDED ACTION: 

After discussing the City’s current Marijuana Ordinance with Attorney Curcio, it is our opinion that the 
City’s ordinance should be updated.  The current ordinance places several subjective review factors on 
the City Manager.  The Attorney’s suggestion is that the City’s review be objective and utilizes the State 
of Michigan’s process for evaluation rather than the City Manager’s opinion.   
 
Therefore, I have asked the Attorney to draft a revision for the Council’s review.  Attorney Curcio 
would like Council’s insight as to whether the City would like to continue having numerical limits on the 
number of licenses.  Doing so makes the process more complicated and several of his clients have 
moved away from numerical limits to spacing requirements.  The spacing requirements effectively limit 
the number of licenses without providing hard caps.   
 
I recommend following Attorney Curcio’s recommendation in moving to spacing rather than numerical 
limits.   
 

CITY OF HARTFORD 
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Meeting Date: August 28, 2023 
Department: Administration 
Submitted By: RoxAnn Rodney – Isbrecht, Clerk 
Prepared By: RoxAnn Rodney – Isbrecht, Clerk 
Agenda Title:  Clark & Linden Street Improvements/CDBG Compliance  
 

RECOMMENDED ACTION: 

As part of the CDBG grant’s compliance the City is required to have the following Ordinances & 
Policy’s:   
 

 Section 3 Policy 
 Fair Housing Policy 
 Grievance Procedures under Section 504 
 Nondiscrimination on Basis of Handicap  
 Excessive Force Policy 

 
These ordinances & policies were not required at the time the City was awarded the grant but per 
federal compliance are now required and must be adopted prior to the close out of the project.   
 
The City Attorney has reviewed the Fair Housing Ordinance and policies and his recommendations 
were included.  The Section 3 Policy & Excessive Force Policy will be on the Council’s September 
Agenda for discussion and consideration.    
 
It is recommended the City adopt the ordinance and policy’s to be in compliance with the Grant and to 
be eligible to apply for future funding from the MEDC.    

CITY OF HARTFORD 
CITY COUNCIL AGENDA REPORT 
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Ordinance 334 
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CITY OF HARTFORD 
COUNTY OF VAN BUREN 
STATE OF MICHIGAN 
PROPOSED 
FIRST READING 

ORDINANCE No. 334 – 2023  
 

AN ORDINANCE TO ADD A NEW TITLE XVI, ENTITLED “HOUSING DISCRIMINATION,” 
TO HARTFORD CITY CODE TO PROHIBIT DISCRIMINATION AGAINST 
PROTECTED CLASSESS IN THE PROVISION OF HOUSING  

 

THE CITY OF HARTFORD, VAN BUREN COUNTY, MICHIGAN, HEREBY ORDAINS: 
 
Section 1.  Amendment. A new Title XVI, entitled “Housing” is added to the Hartford City Code to read in its 
entirety as follows: 

Title XVI 
Housing 

Chapter 161 
Housing Discrimination 

Sec. 161.1. Purpose and Interpretation. 

(a) It is the intent of the City of Hartford that no person shall be denied the equal protection of the laws, nor 
shall any person be denied the enjoyment of his or her civil rights or be discriminated against because of 
race, color, religion, national origin, age, sex, sexual orientation, gender identity, height, weight, marital 
status, or disability. 

(b) The prohibitions against discrimination in this chapter are intended to supplement federal and state civil 
rights law prohibiting discrimination in the area of housing accommodation. 

(c) This chapter shall, to the fullest extent possible given the language used herein, be construed and 
applied in a manner consistent with applicable jurisprudence regarding freedom of speech, freedom of 
association, and free exercise of religion under the First Amendment to the United States Constitution.  

Sec. 161.2. Definitions. 

As used in this chapter, the following words and phrases shall have the following meanings: 

Age means chronological age except as otherwise provided by law. 

Authorized City Official means a police officer, code enforcement personnel or any other city personnel 
designated and authorized by the City Manager, by any provision of the City of Hartford City Code, or by state 
law to investigate or issue municipal civil infraction citations or municipal civil infraction violation notices. 

City Manager means the individual appointed by the city council as the City Manager, acting City Manager or 
Interim City Manager and that individual’s designee(s). 

Complaint means a verified, written statement alleging a violation of this chapter that is in a form and contains 
the information required in this chapter. 

Controlled substance means that term as defined in section 7104 of the Michigan public health code, 1978 PA 
368, MCL 333.7104 or any statutory provision that replaces it.  
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Disability means:  

(a) One or more of the following:  

(1) A determinable physical or mental characteristic of an individual, which may result from disease, 
injury, congenital condition of birth, or functional disorder, if the characteristic substantially limits 
one or more of that individual's major life activities and is unrelated to the individual's ability to 
acquire, rent, or maintain property. 

(2) A history of a determinable physical or mental characteristic described in subparagraph (1).  

(3) Being regarded as having a determinable physical or mental characteristic described in subparagraph 
(1).  

(4) Genetic information about an individual. 

(b) For purposes of subsection (a) of this definition, major life activities include, but are not limited to, 
caring for oneself, performing manual tasks, seeing, hearing, eating, sleeping, walking, standing, lifting, 
bending, speaking, breathing, reading, concentrating, thinking, communicating, and working. Major life 
activities also include the operation of a major bodily function, including, but not limited to, functions 
of the immune system, normal cell growth, digestive, bowel, bladder, neurological, brain, respiratory, 
circulatory, endocrine, and reproductive functions.  

(c) Disability does not include a determinable physical or mental characteristic caused by the current illegal 
use of a controlled substance by that individual. It also does not include a determinable physical or 
mental characteristic caused by the current use of alcoholic liquor by that individual, if that physical or 
mental characteristic negatively impacts that individual's ability to perform the duties of that individual's 
job. 

Discrimination or discriminate means to make a decision, offer to make a decision, or refrain from making a 
decision, based in whole or in part on the actual or perceived race, color, religion, national origin, age, sex, 
sexual orientation, gender identity, height, weight, marital status, or disability of another person that results in 
the unequal treatment or separation of any person, or denies, prevents, limits or adversely affect the benefit or 
enjoyment of any person in regards to housing accommodations. 

Discrimination based on sex includes sexual harassment. 

Gender identity means a person's actual or perceived gender, including a person’s gender identity, self-image, 
appearance, expression, or behavior, whether or not that gender identity, self- image, appearance, expression, or 
behavior is different from that traditionally associated with the person’s biological sex assigned at birth. 

Marital status means the state of being married, unmarried, divorced, or widowed. 

National origin means the nation of origin of an individual or that individual’s ancestor. 

Perceived  means the perception of the person who acts, and not the perception of the person for or against whom 
the action is taken. 

Person means an individual, agent, association, organization, corporation, limited liability company, partnership 
or other unincorporated or incorporated public or private entity of any kind. 

Religious organization means a religious corporation, association, educational institution or society owned, 
supported, controlled or managed by a particular religion a purpose of which is the propagation of that particular 
religion and the inculcation of religious values or the provision of charity; that primarily employs persons who 
share its religious tenets; and that primarily serves persons who share its religious tenets or, on a charitable 
basis, the broader community. Religious organization or institution includes, for illustration and not limitation: 
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churches, mosques, synagogues and other houses of worship; and educational institutions affiliated with, 
controlled, or managed by those houses of worship or with articles of incorporation, bylaws and other 
documents stating an intention to inculcate its religious tenets in students.  

Sex includes, but is not limited to, marital status, pregnancy, childbirth, and medical conditions related to 
pregnancy or childbirth. 

Sexual harassment means unwelcome sexual advances, requests for sexual favors, and other verbal or physical 
conduct or communication of a sexual nature under any of the following conditions:  

(a) Submission to the conduct or communication is made a term or condition either explicitly or implicitly to 
obtain housing accommodations.  

(b) Submission to or rejection of the conduct or communication by an individual is used as a factor in 
decisions affecting the individual's housing accommodations.  

(c) The conduct or communication has the purpose or effect of substantially interfering with an individual’s 
housing accommodations, or creating an intimidating, hostile, or offensive housing accommodations 
environment. 

Sexual orientation means real or perceived male or female homosexuality, heterosexuality, bisexuality, or 
asexuality. 

Sec. 161.3. Housing. 

(a) It shall be considered an unfair housing practice when: 

(1) An owner, a real estate broker, or any other person:  

(A)  Refuses to negotiate for a real estate transaction with a person because of race, religion, color, national 
origin, gender, sex, age, height, weight, marital status, disability, sexual orientation, or gender identity.  

(B)  Refuses to engage in a real estate transaction with a person because of race, religion, color, national 
origin, gender, sex, age, height, weight, marital status, disability, sexual orientation, or gender identity.  

(D)  Discriminates against a person in the terms, conditions or privileges of a real estate transaction or in the 
furnishing of facilities or services in connection therewith because of race, religion, color, national 
origin, gender, sex, age, height, weight, marital status, disability, sexual orientation, or gender identity.  

(E)  Refuses to receive from, or to fail to transmit to, a person, a bona fide offer to engage in a real estate 
transaction because of race, religion, color, national origin, gender, sex, age, height, weight, marital 
status, disability, sexual orientation, or gender identity.  

(F)  Represents to a person that real property is not available for inspection, sale, rental or lease when in fact 
it is so available, or to fail to bring a property listing to the person's attention, or to refuse to permit that 
person to inspect real property, under reasonable conditions, because of race, religion, color, national 
origin, gender, sex, age, height, weight, marital status, disability, sexual orientation, or gender identity.  

(G) Publishes or advertises, directly or indirectly, an intent to make a limitation, specification or 
discrimination based on race, religion, color, national origin, gender, sex, age, height, weight, marital 
status, disability, sexual orientation, or gender identity.  

(H) Uses a form of application for a real estate transaction for the purpose of making a limitation, 
specification or discrimination based on race, religion, color, national origin, gender, sex, age, height, 
weight, marital status, disability, sexual orientation, or gender identity.  
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(I)   Makes a record or inquiry in connection with a prospective real estate transaction which indicates the 
race, religion, color, national origin, gender, sex, age, height, weight, marital status, disability, sexual 
orientation, or gender identity of a person.  

(J)   Offers, solicits, accepts, uses or retains a listing of real property with the understanding that a person 
may be discriminated against in a real estate transaction or in the furnishing of facilities or services in 
connection therewith with respect to race, religion, color, national origin, gender, sex, age, height, 
weight, marital status, disability, sexual orientation, or gender identity.  

(2)  A person to whom application is made for financial assistance in connection with a real estate transaction or 
for the construction, rehabilitation, repair, maintenance or improvement of real property, or a representative 
of such a person:  

(A) Discriminates against the applicant because of race, religion, color, national origin, gender, sex, age, 
height, weight, marital status, disability, sexual orientation, or gender identity.  

(B) Uses a form of application for financial assistance or to make or keep a record of inquiry in connection 
with applications for financial assistance which indicated, directly or indirectly, the applicant's race, 
religion, color, national origin, gender, sex, age, height, weight, marital status, disability, sexual 
orientation, or gender identity.  

(3)  A person, for the purpose of inducing a real estate transaction from which the person may benefit financially:  

(A) Initiates, instigates or participates in a series of representations, advertisements or contacts within a 
block, neighborhood or area designed to promote real estate transactions in the block, neighborhood or 
area based on the implication, directly or indirectly, that changes have occurred or will or may occur in 
the composition with respect to race, religion, color, national origin, gender, sex, age, height, weight, 
marital status, disability, sexual orientation, or gender identity of the owners or occupants in the block, 
neighborhood or area in which the real property is located.  

(B) Solicits the sale or listing for sale of real property, by telephone, mail or personally, after the property 
owner has expressly requested the solicitor or the company the person represents to cease such 
solicitation.  

(4) A person: 

(A) Retaliates or discriminates against a person because that person has opposed an unfair housing practice, 
or because that person has made a charge, filed a complaint, testified, assisted or participated in an 
investigation, proceeding or hearing under this chapter.  

(B) Coerces a person to engage in an unfair housing practice.  

(C) Interferes willfully with the performance of a duty or the exercise of a power by the any person 
investigating or taking action regarding an alleged violation of this chapter.  

(D) Obstructs or prevents willfully a person from complying with the provisions of this chapter or an order 
issued hereunder.  

(b) A person shall not:  

(1) Discriminate in leasing, selling, or otherwise making available any housing accommodation.  

(2) Discriminate in the terms, conditions, or privileges of a real estate transaction or in the furnishing of facilities 
or services in connection with any housing accommodation.  

(3) Discriminate in providing financing for the purchase, repair, or remodeling of any housing accommodations.  
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(4) Discriminate in making referrals, listings or otherwise providing information regarding housing 
accommodations.  

(5) Engage in, participate in, or, with respect to any real property the person owns or has an interest in, and allow 
others to engage in or participate in an unfair housing practice.  

(c)  Notwithstanding any other provision that may suggest otherwise, the following activities shall not, in and of 
themselves, be deemed a violation of this article:  

(1)  The rental of a room or rooms in a single family dwelling by a person if the lessor or a member of the 
lessor's immediate family resides in the dwelling.  

(2)  The rental of a housing accommodation for not more than 12 months by the owner or lessor if it was 
occupied by him or her and maintained as his or her home for at least three months immediately preceding 
occupancy by the tenant and is maintained as the owner's or lessor's legal residence.  

(3)  With respect to the age provision and the familial status provision only, the sale, rental, or lease of housing 
accommodations meeting the requirements of federal, state, or local housing programs for senior citizens, 
or accommodations otherwise intended, advertised, designed or operated, bona fide, for the purpose of 
providing housing accommodations for persons 50 years of age or older.  

(4)  Arrangements for the shared ownership, lease or occupancy of a housing accommodation.  

(5)  The owner of a housing accommodation devoted entirely to the housing of individuals of one gender may 
restrict the occupancy of that housing accommodation on the basis of gender.  

(6)   Actions by a religious organization to restrict the occupancy of any of its housing accommodations or place 
of public accommodations operated as a part of its religious activities to persons of its denomination or 
those who conform to the religious tenets of that religious organization or institution.  

(7)   Refusal to enter a contract with an un-emancipated minor.  

(8)   Good faith actions to comply with the terms and conditions of any state or federal grant or loan agreement.  

(9)   Good faith actions to comply with any affirmative action laws, rules or regulations of any level of 
government.  

(d)  Information relative to the marital status of an individual may be obtained when necessary for the preparation of 
a deed or other instrument of conveyance.  

(e)  This section does not preclude the use by a landlord of reasonable accommodations as required by section 
102(2) of the Michigan Handicappers' Civil Rights Act, 1976 PA 220 MCL 37.1102.  

Sec. 161.4. Complaints, investigation and enforcement. 

(a)  A person believing a violation of this chapter has occurred may file a complaint with the City Manager within 
180 days of the date the alleged violation occurred. A complaint shall include at least the following:  

(1) The complainant’s name, address, telephone (cell) number, e-mail address and any other contact information.  

(2) If the complainant is not the victim of the alleged violation, the victim's name, address, telephone (cell) 
number, e-mail address and any other contact information.  

(3) To the extent known, the name, address, telephone (cell) number, e-mail address and any other contact 
information about the person alleged to have committed or participated in the violation of this chapter.  

(4) The place(s) at which the alleged violation of this chapter occurred.  
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(5) To the extent known, the name, address, telephone (cell) number, e-mail address and any other contact 
information about any persons believed to have witnessed or to have information about the violation of this 
chapter.  

(6) What provisions of this chapter were violated.  

(7) Details about the incident(s), violation(s), person involved, and other information that may be needed or 
helpful in investigating the complaint.  

(b)   If the complaint alleges violations of state or federal laws, rules or regulations that are within the purview of 
any state or federal agency, the city Manager shall transmit and refer the complaint to that state or federal 
agency. Such referral shall fully satisfy the City Manager’s duties under this chapter. 

(c)   If the complaint does not allege a violation of state or federal laws, rules or regulations or, in the City 
Manager’s opinion, referral to a state or federal agency is otherwise inappropriate, the City Manager, in 
consultation with or direction of City personnel and the City Attorney, shall:  

(1) Investigate the complaint to determine whether or not a violation of this chapter occurred. Any investigation 
shall include communications with the respondent for an opportunity to provide any information the 
respondent deems appropriate and, if the respondent desires to do so, to file a written response to the 
complaint. A respondent shall have a right to a copy of the complaint before responding to the complaint.  

(2) If the City Manager determines a violation of this chapter did not occur, cannot be reasonably proved, or 
likely cannot be successfully prosecuted due to a viable defense arising under the First Amendment to the 
U.S. Constitution, the City Manager shall notify the complainant in writing of that determination and that no 
action will be taken on the complaint. The complainant may pursue any other remedies for violation of this 
chapter. For purposes of determining whether a viable First Amendment defense exists, the City Manager 
shall consult with the City Attorney regarding current interpretations of the First Amendment as 
memorialized in opinions of the U.S. Supreme Court, federal appellate courts, and Michigan appellate 
courts. 

(3) If the City Manager determines that a violation of this chapter occurred, the City Manager may do one or 
more of the following:  

(A) Enter into agreements whereby persons agree to methods of terminating discrimination or to reverse the 
effects of past discrimination. A violation of such an agreement shall be a violation of this chapter. The 
City Attorney may commence a civil action to enforce a conciliation agreement. 

(B) Refer the matter to an authorized City official to issue one or more municipal civil infraction citations 
and prosecute the matter as municipal civil infraction(s).  

(C) Implement another remedy consistent with the purposes of this chapter.  

(d) The City Manager shall at regular periods report to the City Council about the numbers and resolutions of any 
complaints filed under this chapter.  

Sec. 161.5. Violations and penalties. 

(a) A violation of any provision of this chapter is a civil infraction, punishable by a fine of not more than 
$500.00, plus the costs of investigation and prosecution. Upon a finding or an admission of responsibility, the 
court may issue and enforce any judgment, writ, or order, including injunctive relief, necessary to enforce this 
chapter. 

(b) Each day upon which a violation occurs shall constitute a separate violation. 

(c) Nothing contained in this chapter shall be construed to limit in any way the remedies, legal or equitable, 
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which are available to the City or any other person for the prevention or correction of discrimination. Private 
actions and remedies shall be in addition to any actions for a violation which the city may take. 

Section 2. Publication and Effective Date.  The City Clerk shall cause a notice of adoption of this ordinance to be 
published.  This ordinance shall take effect 10 days after its adoption or upon publication of the notice of adoption, 
whichever occurs later. 

 
This Ordinance shall become effective upon publication as required by law.    

 
 

Motion by Commissioner _____________supported by Commissioner_________, to adopt the resolution. 
 
Ayes:   Commissioners’  
Nays:   Commissioners’     
Absent:    
 
Ordinance declared adopted upon publication.  
 
The City of Hartford 
 
_______________________________   
Richard A. Hall, Mayor 
 
 
_______________________________   
RoxAnn Rodney-Isbrecht, Clerk  
 
First Reading:  August 28, 2023 
Second Reading:    September 25, 2023 
Adopted:   
Published:    
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CITY OF HARTFORD 
COUNTY OF VAN BUREN 
STATE OF MICHIGAN 
 

 
NON-DISCRIMINATION ON BASIS OF HANDICAP 

 
The City of Hartford does not discriminate on the basis of disability in its hiring or employment practices. The City 
of Hartford will not ask a job applicant about the existence, nature, or severity of a disability. Applicants may be 
asked about their ability to perform specific job functions. Medical examinations or inquiries may be made, but only 
after a conditional offer of employment is made and only if required of all applicants for the position. The City of 
Hartford will make reasonable accommodations for the known physical or mental limitations of a qualified 
applicant or employee with a disability upon request unless the accommodation would cause an undue hardship on 
the operation of the City of Hartford’s business. To the extent its selection criteria for employment decisions have 
the effect of disqualifying an individual because of disability; those criteria will be job-related and consistent with 
business necessity. Employees’ medical information is maintained separately from personnel files and protected by 
confidentiality. 
 
The City of Hartford will provide appropriate auxiliary aids and services, including qualified sign language 
interpreters, assistive listening devices, and alternate formats, whenever necessary to ensure effective 
communication with members of the public who have hearing, sight, or speech impairments, unless to do so would 
result in a fundamental alteration of its programs or an undue administrative or financial burden.  
 
A person who requires an accommodation or an auxiliary aid or service should contact the following officials; 
interpreter requests should be made as far in advance as possible but no later than 48 hours before the scheduled 
event:   

City Manager 
City of Hartford  

19 W Main St 
Hartford, MI 49057 

269-621-2477 
269-621-2054 Fax 

citymanager@cityofhartfordmi.org 
 
Complaints that a City of Hartford program, service, or activity is not accessible to persons with disabilities should 
be directed to the City Manager. Complaints of disability-based discrimination against applicants for the City of 
Hartford employment or City of Hartford employees should be directed to the City Manager. 
 
The City of Hartford will not place a surcharge on a particular individual with a disability or any group of 
individuals with disabilities to cover the cost of providing auxiliary aids/services or reasonable modifications of 
policy, such as retrieving items from locations that are open to the public but are not accessible to persons who use 
wheelchairs. 
 
 
 
  Council Agenda: August 28, 2023 
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CITY OF HARTFORD 
COUNTY OF VAN BUREN 
STATE OF MICHIGAN 
 

GRIEVANCE PROCEDURE 
UNDER SECTION 504 OF THE REHABILITATION ACT OF 1973 

 
 
This Grievance Procedure is established to meet the requirements of the Section 504. It may be used by anyone who 
wishes to file a complaint alleging discrimination on the basis of disability in the provision of services, activities, 
programs, or benefits by the City of Hartford. The City’s Personnel Policy governs employment-related complaints 
of disability discrimination. 

 
The complaint should be in writing and contain information about the alleged discrimination such as name, 
address, phone number of complainant and location, date, and description of the problem. Alternative means of 
filing complaints, such as personal interviews or a tape recording of the complaint will be made available for 
persons with disabilities upon request. 

 
The complaint should be submitted by the grievant and/or his/her designee as soon as possible but no later than 60 
calendar days after the alleged violation to: 

 
City Manager, Section 504 Coordinator, 

City of Hartford 
19 W Main Street 

Hartford, MI 49057 
 

Within 15 calendar days after receipt of the complaint, the City Manager or their designee will meet with the 
complainant to discuss the complaint and the possible resolutions. Within 15 calendar days of the meeting, the City 
Manager or their designee will respond in writing, and where appropriate, in format accessible to the complainant, 
such as large print, Braille, or audio tape. The response will explain the position of the City of Hartford and offer 
options for substantive resolution of the complaint. 

 
If the response by the City Manager or their designee does not satisfactorily resolve the issue, the complainant 
and/or his/her designee may appeal the decision of within 15 calendar days after receipt of the response to the City 
Manager or their designee. 

 
Within 15 calendar days after receipt of the appeal, the City Manager or his designee will meet with the complainant 
to discuss the complaint and possible resolutions. Within 15 calendar days after the meeting the City Manager or 
their designee will respond in writing, and, where appropriate, in a format accessible to the complainant, with a 
final resolution of the complaint. 

 
All written complaints and appeals received by the City Manager or their designee, and responses from this office 
will be retained by the City of Hartford for at least three years. 

 
Council Agenda: August 28, 2023   
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