
 

CITY OF GROSSE POINTE WOODS 
 

PLANNING COMMISSION MEETING AGENDA  

Tuesday, January 25, 2022 at 7:00 PM  

 Robert E. Novitke Municipal Center - Council Chambers/Municipal Court, 
20025 Mack Plaza, Grosse Pointe Woods, MI 48236 

 

 (313) 343-2426  

1. CALL TO ORDER 

2. ROLL CALL 

3. PLEDGE OF ALLEGIANCE 

4. ACCEPTANCE OF AGENDA 

5. RECOGNITION OF COUNCIL REPRESENTATIVE/s 

6. APPROVAL OF MINUTES 

A. Planning Commission - 12/14/21 

7. ELECTION OF CHAIR AND VICE-CHAIR 

8. ADOPTION OF RULES OF ORDER AND PROCEDURE 

A. PC Excerpt - 1/26/21 

B. Rules of Order and Procedure - 1/26/21 

9. SCHEDULE PUBLIC HEARING: Chapter 50 of City Code 

A. Building Official Memo - 1/20/22 

10. DISCUSSION: Food Truck Ordinance 

A. Memo from City Attorney - 1/19/22 

11. BUILDING OFFICIAL'S MONTHLY REPORT/s 

A. Building Department Report - December 2021 

B. Building Department Annual Report 2021 

12. COUNCIL REPORT/s 

A. December 20, 2021 - Gilezan 

B. January 10, 2022 - Fuller 

C. January 24, 2022 - Fuller 

13. INFORMATION ONLY: Council Representatives for Next Meeting 

A. February 2021 - Gilezan 

14. NEW BUSINESS: Subcommittees 

A. 2020 Plan 

B. Crosswalk/Pocket Park 
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C. Streetscape 

15. PUBLIC COMMENT 

16. ADJOURNMENT 
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PLANNING COMMISSION 

PENDING MINUTES 12-14-21 – 24 
 

MINUTES OF THE REGULAR PLANNING COMMISSION MEETING OF THE CITY OF 

GROSSE POINTE WOODS HELD ON DECEMBER 14, 2021, IN THE COUNCIL-COURT 

ROOM OF THE ROBERT E. NOVITKE MUNICIPAL CENTER, 20025 MACK PLAZA, 

GROSSE POINTE WOODS, MICHIGAN. 

 

The meeting was called to order at 7:02 p.m. by Chair Bailey 

Roll Call:   Chair Bailey 

Planning Commissioners: Fenton, Hamborsky (arrived at 7:07 p.m.), Gerhart, Gilezan, 

O’Keefe, Profeta, Vitale 

Absent: Fuller 

Also Present: Building Official Tutag 

 Building Admin. Assistant and PC Recording Secretary Modrack 

The Planning Commission, Administration, and the audience Pledged Allegiance to the Flag. 

 

MOTION by Profeta, seconded by Gilezan, that commissioners Fuller and Hamborsky be excused 

from tonight’s meeting.  

Motion carried by the following vote: 

YES:  Bailey, Fenton, Gerhart, Gilezan, O’Keefe, Profeta, Vitale 

NO:  None 

Absent: Fuller, Hamborsky 

 

MOTION by Vitale, seconded by Profeta, that all items on tonight’s agenda be received, and 

placed on file, taken in order of appearance as presented.  

Motion carried by the following vote: 

YES:  Bailey, Fenton, Gerhart, Gilezan, O’Keefe, Profeta, Vitale 

NO:  None 

Absent: Fuller, Hamborsky 

 

The Chair recognized Council Representative Vaughn who was in attendance at tonight’s meeting. 

 

MOTION by Profeta, seconded by Fenton, that the October 26, 2021 Planning Commission 

Meeting Minutes be received and placed on file as presented.  

Motion carried by the following vote: 

YES:  Bailey, Fenton, Gerhart, Gilezan, O’Keefe, Profeta, Vitale 

NO:  None 

Absent: Fuller, Hamborsky 

The next item on the agenda was Planning Commissioner’s attendance for 2022 City Council 

Meetings. Discussion ensued and an updated memo with the exact Council Meeting dates will be 

brought before the Planning Commission at the next meeting.  
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PLANNING COMMISSION 

PENDING MINUTES 12-14-21 – 25 

Commissioner Hamborsky arrived at the meeting at 7:07 p.m. 

The next item on the agenda was the Building Official’s Monthly Report, and the following 

items were presented for the months of October and December 2021: 

 Surpassed 1,000 building permits this year, not including trade permits. 

 There are a number of ordinances that we are looking change, i.e. bring up to compliance 

with state code, we are working with the City Attorney to make this a priority for the first 

part of the New Year: commercial vehicles, signs, outside storage, to name a few.  

 The creation of an ordinance that regulates food trucks is also a potential priority. 

 Updates and discussion with Commissioners and Council Representative Vaughn about 

the Solar Ordinance and Colonial Design Theme Ordinance.  

 A good amount of new businesses with great looking signs on Mack Avenue.  

 Clearzoning update: the final tweaks are being done, a draft should come before the 

Planning Commission either next meeting or shortly after.  

The next item on the agenda was the Recommendation of Master Plan Revision. Commissioner 

Hamborsky spoke on behalf of the sub-committee’s consensus. It was recommended that the 

Master Plan be revamped with the administrative assistance of a professional planning firm, 

requesting the necessary funding from Administration to next year’s budget, and that the process 

include community input. 

MOTION by Hamborsky, seconded by Vitale, that the Planning Commission recommends 

revamping the existing 2006 Master Plan, and requests from Administration the necessary funds 

to be included in the 2022-2023 fiscal year budget. 

Motion carried by the following vote: 

YES:  Bailey, Fenton, Gerhart, Gilezan, Hamborsky, O’Keefe, Profeta, Vitale 

NO:  None 

Absent: Fuller 

MOTION by Gerhart, seconded by Gilezan to immediately certify the previous motion. 

Motion carried by the following vote: 

YES:  Bailey, Fenton, Gerhart, Gilezan, Hamborsky, O’Keefe, Profeta, Vitale 

NO:  None 

Absent: Fuller 

The next item on the agenda was the Council Reports: 

 Council Representative Vaughn reported on behalf of Commissioner Fuller regarding the 

November 8 & 15, 2021 Council Meetings. 

 Commissioner Gilezan reported on the December 2021 Council Meetings.  
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PLANNING COMMISSION 

PENDING MINUTES 12-14-21 – 26 

Under New Business, the following items were discussed: 

 2020 Plan: Commissioner Hamborsky mentioned reappointing the committee in the new 

year and getting things back on track for editing. 

 Crosswalk/Pocket Park Subcommittee: nothing to report. 

 Streetscape Subcommittee: nothing to report.  

Under Public Comment, the following was heard: 

 Council Representative Vaughn welcomed new Planning Commission Members 

 Chair Bailey welcomed new Planning Commission Members and thanked Grosse Pointe 

Woods staff. 

 Commissioner Hamborsky and the rest of the Planning Commission Members thanked 

Commissioner Profeta for his time on the Commission.  

MOTION by Gilezan, seconded by Chair Bailey to adjourn at 8:11 p.m. 

Motion carried by the following vote: 

YES:  Bailey, Fenton, Gerhart, Gilezan, Hamborsky, O’Keefe, Profeta, Vitale 

NO:  None 

Absent: Fuller 

 

 

 

 

Respectfully Submitted,  

Josie Modrack,  

Administrative Assistant to the Building Official  
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PLANNING COMMISSION EXCERPT 

01-26-2021 

 

The next item was adoption of rules of order and procedure. Discussion among Commissioners. 

Remove the word “calendar” in article three (3), replace the word “as” with “at” in article five (5), 

and replace the word “of” with “by” in article six (6).  

MOTION by Profeta, seconded by Vaughn, that the Planning Commission approve and adopt the 

Rules and Order of Procedures subject to the modifications presented by Commissioner Profeta. 

Motion carried by the following vote: 

YES:   Bailey, Fuller, Gilezan, Hamborsky, Ketels, Profeta, Vaughn, Vitale 

NO:   None 

ABSENT:  Rozycki 
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1 
01/26/2021 Approved & Adopted as Amended 

RULES OF ORDER AND PROCEDURE 

OF 

PLANNING COMMISSION 

OF 

GROSSE POINTE WOODS 

 

1. The Planning Commission shall be constituted and shall have powers and perform such 

duties as are provided for in Section l, Chapter 4, of the City Code of the City of Grosse Pointe 

Woods. 

2. The officers of the Planning Commission shall be a Chair, and Vice Chair/Secretary.  The 

Chair shall preside at all Planning Commission meetings, and in the Chair’s absence, the Vice 

Chair/Secretary shall act in such place and stead.   

3. The terms of office of the Chair and Vice Chair/Secretary shall be for a period of one (l) 

year, or until their respective successors shall be elected and have qualified.  At the first scheduled 

meeting of each year, the Commission shall elect from among its members, a Chair and Vice 

Chair/Secretary who shall be seated at the next regularly scheduled meeting.  

4. The City Clerk or the Clerk’s agent shall record all proceedings of the Planning 

Commission. 

5. The Planning Commission shall hold regular meetings on the fourth Tuesday in each 

month, except December, which shall be held on the second Tuesday, at such time and at such 

Planning Commission shall determine.  The regular Planning Commission meetings will be 

scheduled at 7:00 p.m., unless otherwise posted (01/22/19). 

6. Special meetings of the Planning Commission shall be called by the City Clerk upon the 

written request of the Chair, endorsed in writing by two other members, or in such absence, by the 

Vice Chair/Secretary, endorsed in writing by two other members; or the written request of any 

three members of the Planning Commission on at least twenty-four (24) hours written notice to 

each member of the Planning Commission served personally or left at the place of residence; or 

by a majority affirmative vote of those present at a Planning Commission meeting. 

7. No business shall be transacted at any special meeting of the Commission unless the same 

shall have been stated in the notice of such meeting, provided that the provisions hereof may be 

waived by consent of the members of the Commission present and the written consent of the absent 

members. 

8. All meetings, both regular and special, shall be open to the public. 

9. The majority of the members of the Planning Commission in office shall constitute the 

quorum for the transaction of business at any meeting thereof and in the event of a lack of quorum, 

the members of the Commission so present shall adjourn any such meeting to a later date. 
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01/26/2021 Approved & Adopted as Amended 

10. The business of all meetings of the Commission shall be transacted, so far as possible, in 

the following order: 

   Roll Call 

   Approval of minutes 

   Matters appearing upon the Agenda 

   New Business 

11. The presiding officer shall preserve order and decorum and shall speak to points of order 

in preference to other members.  The presiding officer shall decide questions of order subject to 

appeal to the Commission, which appeal must be duly moved and seconded and sustained by 

majority vote of the Commission. 

12. Before any member of the Commission, officers, or person in the audience may address 

the Commission, permission to do so must be obtained from the presiding officer, provided that 

any person having the floor shall not be interrupted unless ruled out of order by the presiding 

officer. 

13. Approval of the Planning Commission shall be evidenced by a duly adopted motion or 

resolution of the Commission and by the execution of the "approval stamp" affixed to the front 

elevation of the building, the Plot Plan, the plat, the subdivision restrictions, the property use 

statement and other documents, as the case may be requiring approval by the Chair, or in the 

Chair’s absence, by the Vice Chair/Secretary of the Commission, and when so approved the same 

shall be delivered to the City Clerk for further processing. 

14. The Chair, in consultation with the Building Official, shall prepare an agenda of all matters 

which will be considered at each meeting, which agenda shall be distributed among the 

Commission members at least forty-eight (48) hours prior to the time of holding the meeting.  Any 

matter not on the agenda shall not be acted upon without the unanimous consent of the members 

of the Commission present at such meeting, provided, if any matter is presented upon motion duly 

made and seconded, objection to action thereon shall be immediately voiced by any objecting 

members of the Commission before discussion is entered upon and, if no such objection is voiced, 

no objection shall thereafter be voiced to any action taken or proposed to be taken. 

15. Upon request of a majority of the members of the Commission present, any question 

PROPERLY before the Commission shall be put to vote; such request for a vote shall be acted 

upon immediately without further discussion of the subject, and shall thereupon bring the question 

to a direct vote upon a motion to table, a motion to refer, a motion to amend, or upon the main 

question, in the order named. 

16. At the request of a Commission member, any question shall be divided if such question, in 

the opinion of the presiding officer, is subject to division and shall be submitted as divided. 

17. No motion or proposition different from that under consideration shall be admitted under 

cover of amendment, provided that a substitute motion may be submitted to cover the same subject 

matter and, if carried, shall result in determining the original motion out of order. 
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01/26/2021 Approved & Adopted as Amended 

18. No motion shall be debated or put to a vote unless the same shall have been seconded and 

properly read by the Clerk, or summarized by the Chair. 

19. A motion to reconsider any vote upon any question shall be in order at the following 

meeting of the Commission; provided that a member of the prevailing side intending to move to 

reconsider shall file a notice in writing of the Member’s intention to do so with the Vice 

Chair/Secretary and the City Clerk within twenty-four (24) hours after the action to be 

reconsidered was taken. The same number of votes shall be required to reconsider any action of 

the Commission as is required to adopt the same.  

Upon the filing of a Notice for reconsideration, the effect of the action to be reconsidered 

shall be suspended until action can be taken upon such consideration.  Action upon the 

reconsideration shall be taken at the next regular Commission meeting or at a prior Special Meeting 

called for that purpose. 

20. When any question is under debate, no motion shall be received except the following, and 

in the order named: 

  Motion to adjourn 

  Motion to table 

  Motion for the question 

  Motion to refer 

  Motion to amend 

  Substitute motion 

21. A motion to adjourn shall always be in order except when a vote is being taken or when a 

member of the Commission has the floor.  A motion to adjourn or to table shall be decided without 

debate. 

22. These Rules of Order may be amended or altered by a majority vote of the Commission. 

23. The Commission, by a majority affirmative vote of the Commission, may suspend the 

operation of any one of the aforementioned Rules for a single session, except Section 18. 

24. Making of remarks by Commission members should be preceded by asking permission of 

the presiding officer. 

25. Upon the City Clerk receiving a petition directed to the Planning Commission, which 

petition requires a public hearing under the provisions of the City Code, the City Clerk shall 

determine whether such petition contains all necessary information and, if so, the City Clerk may 

establish a date for a public hearing before the Planning Commission and publish any notices 

required and shall forward such petition to the Planning Commission which shall conduct the 

public hearing on the date established therefore. 

26. IMPORTANT:  If a Planning Commission Member will be absent for a meeting, the 

Member must notify the Chair of such anticipated absence as soon as possible prior to such 

meeting. 
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01/26/2021 Approved & Adopted as Amended 

27. Except as above provided, Roberts "Rules of Order" shall govern. 

28.       The Chair shall prepare an annual report to be submitted to the City Council in accordance 

with the Planning Enabling Act.  The report shall be submitted to the Planning Commission for 

approval in January of each calendar year to ensure that the report is submitted to the City Council 

for their budget deliberations.  The report should summarize the Commission’s operations and the 

status of planning activities, including recommendations regarding actions by the legislative body 

related to planning and development. 

29.      Conflict of Interest 

A. Before casting a vote on a matter on which a member may reasonably be considered to 

have a conflict of interest, the member shall disclose the potential conflict of interest to the 

Planning Commission. The member is disqualified from voting on the matter if a conflict 

exists. 

B. Each member of the Commission shall avoid conflicts of interest and/or incompatibility of 

office.  As used here, a conflict of interest shall at a minimum include, but not necessarily 

be limited to, the following: 

1. Issuing, deliberating on, voting on, or reviewing a case concerning him or her. 

2. Issuing, deliberating on, voting on, or reviewing a case concerning work on land 

owned by him or her or which is adjacent to land owned by him or her. 

3. Issuing, deliberating on, voting on, or reviewing a case involving a corporation, 

company partnership, or any other entity in which he or she is a part owner, or any 

other relationship where he or she may stand to have a financial gain or loss. 

4. Issuing, deliberating on, voting on, or reviewing a case which is an action which 

results in a pecuniary benefit to him or her. 

5. Issuing, deliberating on, voting on, or reviewing a case concerning his or her 

spouse, children, step-children, grandchildren, parents, brothers, sisters, 

grandparents, parents in-law, grandparents in-law, or members of his or her 

household. 

6. Issuing, deliberating on, voting on, or reviewing a case where his or her employee 

or employer is: 

a) An applicant or agent of an applicant, or 

b) Has a direct interest in the outcome. 

C. If there is a question whether a conflict of interest exists or not, the question shall be put 

before the Commission.  Whether a conflict of interest exists or not shall be determined by 

a majority vote of the remaining members of the Commission. 

D. When a conflict of interest exists, the member of the Commission, or committee, shall do 

all of the following as soon as possible. 

1. Declare a conflict exists at the first available meeting of the Commission or 

committee; 
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01/26/2021 Approved & Adopted as Amended 

2. Cease to participate at the Commission or committee meetings, or in any other 

manner, or represent one’s self before the Commission, its staff, or others, provided 

however that the member may remain in the Council chambers during deliberation. 

E. If a member of the Commission is appointed to another office, which is an incompatible 

office with his or her membership on the Commission, then on the effective date of the 

appointment to the other office, that shall result in an automatic resignation from the 

Commission. If a member of another office is appointed to the Commission, which is an 

incompatible office with his or her membership in the other office, then on the effective 

date of the appointment to the Commission, that shall result in an automatic resignation 

from the other office. 

30.  Capital Improvement Review 

 The Planning Commission will review information regarding appropriate capital 

improvement projects as provided to it by the Administration in order to comply with state law 

regarding the capital improvement review process. 

 

 

 

 

* * * 
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CITY OF GROSSE POINTE WOODS 

Building Department 

MEMORANDUM 

DATE:  January 20, 2022 

TO:   Planning Commission 

FROM:  Gene Tutag, Building Official 

SUBJECT:  Scheduling of a Public Hearing Amending the Zoning Ordinance and Zoning Map 

 

We are requesting the City of Grosse Pointe Woods Planning Commission schedule a public 

hearing for Tuesday, February 22, 2022 at 7:00 p.m. local time. Located in the Council-Court 

Room of the Robert E. Novitke Municipal Center, 20025 Mack Plaza, Grosse Pointe Woods, 

Michigan 48236.  

This public hearing is to consider public comment regarding the repealer and replacement of the 

City of Grosse Pointe Woods, Wayne County, Zoning Ordinance and Zoning Map in its entirety. 

The proposed text amendment reorganizes the Zoning Ordinance, which enhances customer 

service and improves the accessibility and visual presentation of the Zoning Ordinance through 

digitalization, reformatting the code into user friendly, understandable format with color graphics, 

links to key information and searchable words and terms.  
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CITY OF GROSSE POINTE WOODS 

BUILDING DEPARTMENT 

MEMORANDUM 

TO:   Planning Commission 

FROM:  Gene Tutag, Building Official 

DATE:  January 19, 2022 

SUBJECT:  Building Department Annual Report 2021 

 

Provided in this memo is the Building Department’s 2021 Annual Year End Report. Below is a 

breakdown of the difference from 2020: 

 

 2020 2021 Difference 
Building Permits 969 1,109 + 140 

Electrical Permits 335 448 + 113 

Mechanical Permits 324 421 + 97 

Plumbing Permits 159 197 + 38 

Sale Permits 330 370 + 40 

Rental Certificates 84 141 + 57 

Total Permits/Certificates 2,201 2,686 + 485 

    

Fees Collected $391,001.75 $456,848.75 + $65,847.00 

Value of Construction $9,448,884.00 $12,288,091.00 + $2,839,207.00 

    

Building Inspections 1,105 1,328 + 223 

Electrical Inspections 539 618 + 79 

Mechanical/Plumbing Inspections 537 684 + 147 

Sale/Rental Inspections 875 957 + 82 

Code Enforcement Stops 1,456 1,913 + 457 

Total Inspections/Stops 4,512 5,500 + 988 

 

Increase in number of permits from 2020:   485 

Increase in fees collected from 2020:   $65,847.00 

Increase in number of inspections from 2020:  988 

 

The increase in fees collected in 2021 and number of inspection stops in 2021 are a result of the 

increase in permitting activity for the year 2021. 
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