
 

Planning Advisory Board/Zoning Commission 

December 22, 2020 Agenda 

 2 Park Drive South, Great Falls, MT 

Gibson Room, Civic Center via Zoom 

3:00 PM 

  
 

    UPDATES CONCERNING PROCESS OF MEETINGS  
Due to the COVID-19 health concerns, the format of the Planning Advisory Board/Zoning Commission meeting 

will be held in a virtual video-conferencing environment. In order to honor the Right of Participation and the 

Right to Know (Article II, Sections 8 and 9 of the Montana Constitution), the City of Great Falls and Planning 

Advisory Board/Zoning Commission are making every effort to meet the requirements of open meeting laws:  
• Planning Advisory Board/Zoning Commission members and City staff will attend the meeting via a remote location, using a 

virtual meeting method.  

• The agenda packet material is available on the City’s website: https://greatfallsmt.net/meetings. The Public may view and 

listen to the meeting on government access channel City-190, cable channel 190; or online at 

https://greatfallsmt.net/livestream.  

• Public comment will be taken during the meeting as indicated on the agenda with an asterisk. Public participation is 

welcome in the following ways:  

• Attend in person. Refrain from attending in person if you are not feeling well. The City will require social distancing at the 

meeting, and may limit the number of persons in the Gibson Room according to applicable health guidelines.  

• Provide public comments via email. Comments may be sent via email before 12:00 PM on Tuesday, December 22, 2020, to: 

jnygard@greatfallsmt.net. Include the agenda item or agenda item number in the subject line, and include the name and 

address of the commenter. Written communication received by that time will be shared with the Planning Advisory 

Board/Zoning Commission and appropriate City staff for consideration during the agenda item and before final vote on the 

matter; and, will be so noted in the official record of the meeting.  

• Call-in. The public may call in during specific public comment periods at 406-761-4786. All callers will be in a queued 
system and are asked to remain on hold and be patient. Calls will be taken in the order in which they are received. Callers 
will be restricted to customary time limits. This is a pilot service to test the feasibility of expanded public participation by 
phone. We ask for your patience in the event there are technical difficulties. 

 
OPENING MEETING 

1. Call to Order - 3:00 P.M. 

2. Roll Call - Board Introductions 

Pete Fontana - Chair 

Chuck Pankratz - Vice Chair 

Dave Bertelsen 

Kelly Buschmeyer 

Tory Mills 

Samantha Shinaberger 

Laura Vukasin 

 

3. Recognition of Staff 

4. Approval of Meeting Minutes - November 10, 2020 
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BOARD ACTIONS REQUIRING PUBLIC HEARING 

BOARD ACTIONS NOT REQUIRING PUBLIC HEARING 

5. Non-Administrative Plat to Aggregate Lots 1-10 and Lots 24-26 of Block 1, Lincoln Heights 

Addition to Great Falls. 

COMMUNICATIONS 

PUBLIC COMMENT 

Public Comment on any matter and that is within the jurisdiction of the Planning Advisory Board/Zoning Commission. 

Please keep your remarks to a maximum of five (5) minutes. Speak into the microphone, and state your name and address for 

the record.  

ADJOURNMENT 

(Please exit the chambers as quickly as possible. Chamber doors will be closed 5 minutes after adjournment of the meeting.) 

Assistive listening devices are available for the hard of hearing, please arrive a few minutes early for set up, or contact the 

City Clerk’s Office in advance at 455-8451. Wi-Fi is available during the meetings for viewing of the online meeting 

documents. 

Planning Advisory Board/Zoning Commission meetings are televised on cable channel 190 and streamed live at 

https://greatfallsmt.net.  Meetings are re-aired on cable channel 190 the following Thursday at 7 p.m. 
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 MINUTES OF THE MEETING  

GREAT FALLS PLANNING ADVISORY BOARD/ZONING COMMISSION 
November 10, 2020 

 
CALL TO ORDER 

 

The regular meeting of the Great Falls Planning Advisory Board/Zoning Commission was called 
to order by Chair Peter Fontana at 3:03 p.m. The meeting was held via Zoom in the Commission 
Chambers, at the Civic Center.  
 

ROLL CALL & ATTENDANCE 

 
 Due to the COVID-19 health concerns, the format of the Planning Advisory Board/Zoning 

Commission meeting is being conducted in a virtual video-conferencing environment. In order to 

honor the Right of Participation and the Right to Know (Article II, Sections 8 and 9 of the Montana 

Constitution), public participation is welcomed and encouraged as follows:  

• Attend in person. Refrain from attending in person if you are not feeling well. The City will require 

social distancing at the meeting, and may limit the number of persons in the Gibson Room according 

to applicable health guidelines.  

• Provide public comments via email. Comments may be sent via email before 12:00 PM on 

Tuesday, November 10, 2020 to: jnygard@greatfallsmt.net. Include the agenda item or agenda item 

number in the subject line, and include the name and address of the commenter. Written 

communication received by that time will be shared with the Planning Advisory Board/Zoning 

Commission and appropriate City staff for consideration during the agenda item and before final vote 

on the matter; and will be so noted in the official record of the meeting.  

• Call-in. The public may call in during specific public comment periods at 406-761-4786. All callers 

will be in a queued system and are asked to remain on hold and be patient. Calls will be taken in the 

order in which they are received. Callers will be restricted to customary time limits. We ask for your 

patience in the event there are technical difficulties.  
 
Planning Board Members present electronically via Zoom:  
   
 Peter Fontana, Chair  
 Charles Pankratz, Vice Chair 
 Kelly Buschmeyer 
 Dave Bertelsen  
 Tory Mills 
 Samantha Shinaberger 
  
Planning Board Members absent: 
   
 Laura Vukasin 
 
 
Planning Staff Members present: 
  
 Craig Raymond, Director Planning and Community Development 
 Thomas Micuda, Deputy Director, Planning and Community Development  
 Jamie Nygard, Sr. Admin Assistant   
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Other Staff present: 
  
 Joe Cik, Assistant City Attorney  
   
Mr. Raymond affirmed a quorum of the Board was present.  
 

MINUTES 
 
 Chair Peter Fontana asked if there were any comments or corrections to the minutes of the 
meeting held on October 13, 2020. Seeing none, Mr. Bertelsen moved to approve the minutes. 
Ms. Shinaberger seconded, and all being in favor, the minutes were approved.  

 
BOARD ACTIONS NOT REQUIRING A PUBLIC HEARING 

 
Formation of a Nominating Committee to select the Chair and Vice-Chair of the Planning 

Advisory Board/Zoning Commission for 2021 
 
Chair Fontana stated that his term with the Planning Advisory Board/Zoning Commission is up 
at the end of the year and wanted to have a meeting to discuss the election of new officers for 
2021.  He asked Assistant City Attorney Cik if the Board could amend the Agenda item to state 
to take floor nominations for the leadership roles for 2021. Mr. Cik responded that the meeting 
being held will just be a discussion and not actually electing anyone at the meeting, but yes he 
could amend the Agenda item to state that and the individuals nominated can consent to being 
nominated. Mr. Cik stated that the first meeting in January 2021 would be when the officers are 
elected. 
    
    BOARD DISCUSSION AND ACTION 
 
MOTION: That the Planning Advisory Board Amend the Agenda item to state that the 
Planning Advisory Board take nominations from the floor for the election of new officers for 2021 
as opposed to forming a nominating committee. 
 
Made by: Mr. Pankratz 
Second: Ms. Buschmeyer 
 
VOTE:  All in favor, the motion carried  
 
Mr. Fontana stated that he would take nominations for the Chair and whoever is nominated 
would need to consent to being elected, before being moved to the Agenda in January for the 
election. 
 
MOTION: That the Planning Advisory Board/Zoning Commission recommend Mr. Dave 
Bertelsen for the Chair in 2021. 
 
Made by: Mr. Pankratz 
Second: Mr. Mills 
 
Mr. Bertelsen did state that he would be willing to accept the responsibility. 
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VOTE:  All in favor, the motion carried  
 
 
MOTION: That the Planning Advisory Board/Zoning Commission recommend Mr. Charles 
Pankratz for the Vice-Chair in 2021. 
 
Made by: Mr. Bertelsen 
Second: Ms. Shinaberger 
 
VOTE:  All in favor, the motion carried 
 
 

COMMUNICATIONS 

 
Mr. Micuda stated that he fully expects the November 24, 2020 meeting to be canceled. There 
is a potential request for the December 8, 2020 meeting.  It is a request from the Great Falls 
International Airport for TIF funding.  Currently the request is on track for the December 8th 
meeting. 
  
 PUBLIC COMMENT 
 
Commissioner Moe called in and wanted to let Chair Fontana know what a good job that he did 
with the Planning Advisory Board/Zoning Commission and wanted to thank Mr. Bertelsen for 
stepping up. Mr. Fontana responded that it has been a pleasure to serve on the Board and is 
surprised how fast the six years went. He thanked the other Board members and the City staff for 
the support.  Mr. Raymond did also state that he appreciated the leadership and service that Mr. 
Fontana provided to the Board. Mr. Cik also stated that there was a lot of problems prior to Mr. 
Fontana being on the Board and his leadership really got it together for the Board to make 
decisions and wanted to thank him. Mr. Mills also commented that him being one of the newest 
members of the Planning Board, Mr. Fontana set a good example for the other board members 
on how to lead a properly formed board.  
  
 ADJOURNMENT 
 
There being no further business, Chair Fontana adjourned the meeting at 3:19 p.m.  
 
 
 
                                                                  
CHAIRMAN SECRETARY 
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Meeting Date: 12/22/2020 

CITY OF GREAT FALLS 
PLANNING ADVISORY BOARD / ZONING COMMISSION AGENDA REPORT 

 

 
Item: Non-Administrative Plat to Aggregate Lots 1-10 and Lots 24-26 of Block 

1, Lincoln Heights Addition to Great Falls. 

Initiated By: Montana Commerce, LLC 

Presented By: Lonnie Hill, Planner I 

Action Requested: Recommendation to the City Commission. 

Suggested Motion: 
 

1. Board Member moves: 

 

“I move that the Planning Advisory Board recommend the City Commission (approve/deny) the 

amended plat aggregating the various parcels as legally described in the Staff Report, and the 

accompanying Findings of Fact/Basis of Decision, subject to the Conditions of Approval being fulfilled 

by the applicant.” 

 

2. Chairman calls for a second, public comment, board/commission discussion, and calls for the vote.  

 

 

Background:  
Montana Commerce, LLC has submitted an application to aggregate Lots 1-10 and Lots 24-26 of Block 

1 of the Lincoln Heights Addition to Great Falls. This request was submitted concurrently with a 

building permit to construct a new car wash facility located at 2500 10th Avenue South. Staff directed 

the applicant to aggregate the lots in order for the car wash building and associated vacuum area to 

comply with City building setback requirements. Specifically, the individual lots must be aggregated to 

ensure that the proposed new structures will not cross over the boundary lines of each individual lot. The 

draft amended plat showing the aggregation has been attached for review. The amended plat must be 

approved by the City Commission and recorded prior to a Certificate of Occupancy being issued by the 

City for the car wash development. 

 

Non-Administrative Plat: 
The applicant proposes to aggregate Lots 1-10 and Lots 24-26 of Block 1 of the Lincoln Heights 

Addition to Great Falls to facilitate the development of a car wash. The aggregation is required to go 

through the amended plat process pursuant to Montana Code Annotated (Mont. Code Ann.) § 76-3-

207(2)(A), which states: 

 

Within a platted subdivision filed with the county clerk and recorder, a division, redesign, 

or rearrangement of lots that results in an increase in the number of lots or that redesigns 

or rearranges six or more lots must be reviewed and approved by the governing body 

before an amended plat may be filed with the county clerk and recorder.  
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Staff has prepared Findings of Fact based on the criteria for a subdivision. Additionally, pursuant to the 

Official Code of the City of Great Falls (OCCGF), Staff has reviewed the plat for compliance with the 

survey requirements of this Title and State law, dedication of easements for the location and installation 

of any planned utilities, and review of physical and legal access to the parcels. The recommendation of 

the Planning Advisory Board and the decision of City Commission shall at a minimum consider the 

criteria which are attached as Findings of Fact/Basis of Decision – Subdivision. 

 

The amended plat will be additionally reviewed by City/County Health Department Staff and Cascade 

County Clerk and Recorder Staff for compliance with the survey requirements as part of the standard 

plat review process. 

 

Neighborhood Council Input:  

The subject properties are located in Neighborhood Council #5.  The applicant has contacted the Council 

informally about the proposal and will formally present to the Council at their February 20th meeting. 

 

Concurrences:  
Representatives from the City’s Public Works Department and Fire Department have been involved 

throughout project discussions with the applicant, and will continue throughout the construction of the 

project. These two departments, along with the City’s Building Department, have reviewed and 

approved the building permit for the proposed car wash. 

 

Fiscal Impact:  
Public infrastructure is existing surrounding the parcels. The cost of connecting to utilities and any on 

site improvements including stormwater management will be borne by the applicant.  

 

Staff Recommendation:  

Staff recommends approval of the Non-Administrative Plat of the subject properties with the following 

conditions: 

 

Conditions of Approval: 

1. General Code Compliance. The proposed project shall be developed consistent with the conditions 

in this report, and all codes and ordinances of the City of Great Falls, the State of Montana, and all other 

applicable regulatory agencies. 

 

2. Amended Plat. Provide a revised Amended Plat of the subject properties, showing the proposed 

aggregation required by the City of Great Falls. The revised Plat shall incorporate corrections of any 

errors or omissions noted by Staff. Also a deed will be required to ensure that all the properties are under 

one ownership in order to aggregate the parcels. 

 

3. Land Use & Zoning. The development standards and land uses for the subject properties shall be 

consistent with the OCCGF. 

 

Alternatives:    
The Planning Advisory Board could recommend denial of the lot aggregation request to the City 

Commission. For this action, the Planning Advisory Board must provide separate Findings of Fact/Basis 

of Decision to support an alternative decision.     

 

Attachments/Exhibits: 

 Aerial Exhibit Showing Lots to be Aggregated 
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 Zoning Exhibit 

 Car Wash Site Plan 

 Draft Amended Plat 

 Findings of Fact/Basis of Decision – Subdivision 
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FINDINGS OF FACT/BASIS OF DECISION – MONTANA SUBDIVISION AND PLATTING ACT 
Amended Plat of Lots 1-10 and Lots 24-26 of Block 1, Lincoln Heights Addition to Great Falls 
located in Section 18, T20N, R4E, P.M.M., Cascade County, MT. 
 
(PREPARED IN RESPONSE TO 76-3-608(3) MCA) 
  
PRIMARY REVIEW CRITERIA: 
 
Effect on Agriculture and Agricultural Water User Facilities: The owner of the subject properties 
has proposed to aggregate thirteen lots. The existing lots consisted of a commercial building, 
which has been demolished, and a parking lot. The area is surrounded by urban development.  
Thus, the proposal will not interfere with any agricultural irrigation system or present any 
interference with agricultural operations in the vicinity.  
 

Effect on Local Services: The existing lots are surrounded by existing City utility mains that were 
previously connected into the parcels with existing service lines. Those service lines will be 
replaced as part of the proposed development of the car wash. The subject properties are 
currently receiving law enforcement and fire protection service from the City of Great Falls. 
Providing these services to the subject properties is expected to be a manageable cost to the City. 

 

Effect on the Natural Environment: The proposed development of the car wash includes storm 
water improvements that were reviewed and approved by the City of Great Falls Public Works 
Department. These improvements will have a positive effect on the soils and water quality of 
surface or ground waters. 

 
Effect on Wildlife and Wildlife Habitat: The proposed lots to be aggregated are surrounded by 
existing development. This is not in an area of wildlife habitat.  
 
Effect on Public Health and Safety: Based on available information, the proposed lots to be 
aggregated are not subject to abnormal natural hazards nor potential man-made hazards. The 
proposed development of a car wash will not have a negative effect on Public Health and Safety. 
As noted above, the proposed site already receives City public safety services. 
 
REQUIREMENTS OF MONTANA SUBDIVISION AND PLATTING ACT, UNIFORM STANDARDS FOR 
MONUMENTATION, AND LOCAL SUBDIVISION REGULATIONS 
The lots in the proposed aggregation meet the requirements of the Montana Subdivision and 
Platting Act and the surveying requirements specified in the Uniform Standards for 
Monumentation and conforms to the design standards specified in the local subdivision 
regulations. The local government has complied with the subdivision review and approval 
procedures set forth in the local subdivision regulations. 
 
EASEMENT FOR UTILITIES 
There are no public utilities being proposed as part of the development. Utility mains already 
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surround the proposed development site. The developer is not required to provide utility 
easements to accommodate water mains, sanitary sewer mains, or any private utilities.  
 
LEGAL AND PHYSICAL ACCESS 
Legal and physical access to the site is available from various streets and avenues surrounding 
the subject properties. These are all existing roads that are currently in City limits and are 
maintained by the City of Great Falls. 
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