Work Session Meeting Agenda
2 Park Drive South, Great Falls, MT
Gibson Room, Civic Center
August 20, 2019
5:30 PM

CALL TO ORDER

PUBLIC COMMENT

(Public comment on any matter and that is within the jurisdiction of the City Commission. Please keep your remarks to a
maximum of five (5) minutes. Speak into the microphone, and state your name and address for the record.)

WORK SESSION ITEMS

1. Code Revisions - Title 17, Chapter 12, Administrative and Enforcement Bodies - Joseph Cik.
(15 minutes)

2. City 101 Format Discussion - Lanni Klassner and Chuck Anderson. (15 minutes)
DISCUSSION POTENTIAL UPCOMING WORK SESSION TOPICS

ADJOURNMENT

City Commission Work Sessions are televised on cable channel 190. If a recording is made, the work session video will be
posted on the City’s website at https://greatfallsmt.net/meetings. Work Session meetings are re-aired on cable channel 190
the following Thursday morning at 10 a.m. and the following Tuesday evening at 5:30 p.m.

UPCOMING MEETING SCHEDULE
Work Session -- Tuesday September 3, 2019 5:30 p.m.

Commission Meeting -- Tuesday September 3, 2019 7:00 p.m.
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TITLE 17 CODE REVISIONS -
CHAPTER 12, LAND
DEVELOPMENT CODE
ADMINISTRATIVE AND
ENFORCEMENT BODIES

City Commission Work Session
August 20, 2019 | ,
Joseph Cik, Assistant City Aftforney

PURPOSE

* Numerous proposed changes
* Repeal and replace

* Work session presentation
« Commission input and
* Public comment
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TITLE 17, CHAPTER 12
REVISIONS GENERALLY

» Clean up typographical and
grammatical errors, and

* Establishing and reserving Chapters 9
through 11.

SUBSTANTIVE CHANGES

 Allowing the City to appoint legal
representation for the various boards when
necessary. §§ 17.12.1.140, and 2.110.

« Amending Articles 1 and 2, placing zoning
decisions in the Zoning Commission
provisions.




SUBSTANTIVE CHANGES,
CONT.

* Eliminating repetitive language from Article 2.
The PAB and the ZC are comprised of the
same membership and officers.

» Referencing Board of Appeals duties for BOA.

* Repealing §§ 17.12.2.120 and 5.100

« Joint Airport Zoning and Hazard Adjustment
Board designations.

ULTIMATE GOAL OF THE
PROPOSED REVISIONS

» Create consistency within the rest of the
Code, and where applicable, the MCA,
and the ARM.

» Create clarification in process and
application.

8/14/2019
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FUTURE REVISIONS

* Future proposed changes will include:
* Title 3 pertaining to revenue and finance

« Title 13 pertaining to Water Service, Sewer
Service, and Storm Drainage

* Title 17 (continued) Land Development Code

« Staff is requesting direction on future
changes.

8

ADDITIONAL REVISIONS

« OCCGF § 2.3.030 pertaining to the
Municipal Court Judge.

* Mont. Code Ann. § 3-6-201 requires the
number of Municipal Court Judges to be
set by governing body ordinance.
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QUESTIONS?




ORDINANCE 3205

AN ORDINANCE AMENDING TITLE 17 OF THE OFFICIAL
CODE OF THE CITY OF GREAT FALLS (OCCGF): RESERVING
CHAPTERS 9 THROUGH 11; AND, REPEALING AND
REPLACING CHAPTER 12 PERTAINING TO
ADMINISITRATIVE AND ENFORCEMENT BODIES.

R i i i

WHEREAS, the City Commission established Title 17 of the OCCGF outlining
provisions pertaining to and known as the Land Development Code; and

WHEREAS, the City Commission wishes to establish and reserve Chapters 9
through 11 of OCCGF Title 17; and

WHEREAS, the City Commission has recognized deficiencies throughout
OCCGEF Title 17, Chapter 12, including but not limited to, typographical, grammatical,
formatting, and referencing deficiencies; and

WHEREAS, the City Commission wishes to cure the deficiencies and make
substantive amendments to OCCGF Title 17, Chapter 12, as well as to establish
consistency within the OCCGF and, where applicable, the Montana Code Annotated; and

WHEREAS, at its regularly scheduled July 9, 2019, meeting, the Great Falls
Planning Advisory Board voted to recommend that the City Commission adopt
Ordinance 3205; and

WHEREAS, at its special July 11, 2019, meeting, the Great Falls Board of
Adjustment voted to recommend that the City Commission adopt Ordinance 3205.

NOW, THEREFORE, BE IT ORDAINED BY THE CITY COMMISSION
OF THE CITY OF GREAT FALLS, MONTANA:

Section 1. OCCGF Title 17, Chapters 9-11 are hereby established and
reserved,

Section 2. OCCGEF Title 17, Chapter 12 is hereby repealed and replaced as
depicted in Exhibit “A” attached hereto and by reference incorporated herein,
with deleted language identified by strikeeut and inserted language bolded; and




Section 3. This ordinance shall be in full force and effect thirty (30) days after
second reading and final adoption by the City Commission.

ACCEPTED by the City Commission of the City of Great Falls, Montana on first
reading , 2019.

ADOPTED by the City Commission of the City of Great Falls, Montana on
second reading , 2019.

Bob Kelly, Mayor

ATTEST:

(CITY SEAL)

Lisa Kunz, City Clerk

APPROVED FOR LEGAL CONTENT:

Sara R. Sexe, City Attorney

State of Montana )
County of Cascade :ss
City of Great Falls )

I, Lisa Kunz, City Clerk of the City of Great Falls, Montana, do certify that | did
post as required by law and as prescribed and directed by the Commission, Ordinance
3205 on the Great Falls Civic Center posting board and the Great Falls City website.

Lisa Kunz, City Clerk

(CITY SEAL)




TITLE 17 LAND DEVELOPMENT CODE
Exhibit “A”

Chapter 9 RESERVED

Chapter 10 RESERVED

Chapter 11 RESERVED

Chapter 12  ADMINISTRATIVE AND ENFORCEMENT BODIES

Articles:

Article 1 - PLANNING ADVISORY BOARD

Article 2 - ZONING COMMISSION

Article 3 - DESIGN REVIEW BOARD

Article 4 - HISTORIC PRESERVATION ADVISORY COMMISSION
Article 5 - BOARD OF ADJUSTMENT

Article 1 PLANNING ADVISORY BOARD
Sections:




TITLE 17 LAND DEVELOPMENT CODE

Exhibit “A”
17.12.1.010 Establishment.
17.12.1.020 Jurisdiction.

17.12.1.030 Duties, services, and functions.

17.12.1.040 Composition and appointment of members.
17.12.1.050 Officers.

17.12.1.060 Board procedures.

17.12.1.070 Schedule of meetings.

17.12.1.080 Special meetings.

17.12.1.090 Voting and quorum.

17.12.1.100 Compensation and expenses.

17.12.1.110 Contracts and agreements.
17.12.1.120 Staff.

17.12.1.130 Fiscal administration and budget.
17.12.1.140 Legal Representation.

17.12.1.010 Establishment.

The Great Falls Planning Advisory Board is established, pursuant to and under the provisions of the

Charter of the City of Great Falls, to undertake the responsibilities-herein-defined,-pursuantto-and-under

theprovisions-of-the Charter of the City of Great-Falls-duties, services, and functions as identified in
this Chapter.

17.12.1.020  Jurisdiction.

The jurisdictional area of the boeard-Board includes the area within the incorporated limits of the City of
Great Falls and such areas as may be granted or authorized pursuant to intergovernmental agreements.

17.12.1.030 Duties, services, and functions.

A.— Generally. In-generak-the The Board shall perform and provide the-duties, services and
functions established and assigned through City-erdinance—the OCCGF, Commission
resolution, agreements—thisTFitle—ete—or other Commission initiative including-the
authority-and-responsibility-to::

1.— Advise the City Commission on all community planning and land development

activities specified in this Title;-as-well-as-any-other-dutiesfunetions,-services-and
activitiesrequested-orassighed:; and

2.— Undertake and perform other duties, services and functions, as requested by the
City Commission.

B.— Long-range planning. The beard Board shall have the authority and responsibility to:

10




17.12.1.040

A—

TITLE 17 LAND DEVELOPMENT CODE

Exhibit “A”
1 requested-by-the City-initiatel.  Initiate, prepare, review, and hear; staff reports
and presentations regarding the adoption or amendment of a growth policy
and thereafter make recommendatlons to the City Comm|s;s|0nenJtheeteieiehemmC

2.— Initiate, prepare, review, hear;staff reports and presentations on the adoption
or amendment of any planning documents designed to guide the orderly
development of the communlty and thereafter make recommenda‘uons to the

Subdivision; and annexation—zening—and-conditional-use review. The board shall

have the authority and respon3|b|llty to reV|ew hear staff reports and presentat|ons and

1. Subdivision applications and plats; and/or
2. Annexations; and
3. Thereafter make reccomendations to the City Commission.

Transportation. The board shall have the authority and responsibility to:

2———Sserve and perform all associated duties as the Metropolitan Planning
Organization (MPO) for the Great Falls Urbanized Area Transportation Planning

Process+including-participation-in-said-process.

Composition and appointment of members.

Number and appointment. The beard-Board shall consist of nine (9) members appointed
by the City Commission, who:

1.— Are residents of the City of Great Falls; and;
2.— Are not City employees or elected officials—; and
3. Are qualified Montana electors.

B.—Considerations Consideration in making appointments. Any interested and eligible

citizen may be appointed to the beardBoard. but-these-Applicants with knowledge-ef-or,
experience, or interest in the fields of-planning,—development, Planning, Development,
and zening-shall-receive-special-consideration—Zoning are preferred.

Terms. Each member shall be appointed to a three-year term, beginning and ending er

the-firstday-of-January 1.

Vacancies. When a position becomes vacant before the end of the term, the position shall
be filled by the City Commission for the unexpired term.

Conditions fer-of removal. A member may be removed from-office-by-a-majority-vote-of
the-City Commission—pursuant to OCCGF Title 2.

Reappomtments Each member may be reappomted when their-his or her term has
, ws-expires as set by

Commission resolutlon

11
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TITLE 17 LAND DEVELOPMENT CODE

Exhibit “A”
Officers.

A.—Election: Elections. Atits first regular meeting in each calendar year, the beard-Board shall

C—

elect from its members a ¢hairman-Chairperson and vice-chairman-Vice-Chairperson to
serve for a period of one (1) year. If there is more than one (1) nominee for any office,
voting shall be conducted by secret ballot.

Nominations. A nominating committee of three (3) members, elected by a majority vote
of the beard-Board, shall prepare a slate of nominees. The committee shall present the
slate at the regular meeting preceding the annual meeting or notify the members in writing
at least two (2) weeks before the election at the annual meeting. Nominations may also be
made from the floor, provided the nominee consents to the nomination.

Terms of office. All elective offices shall be for one (1) year. An officer whose term has
expired shall hold office until a successor is elected.

D.—Limitation Limitations on consecutive terms. No memberOfficer shall held-serve in the

E—

F—

same elective-office-position for more than three (3) consecutive terms.

Vacancies. In the event of a vacancy in any office, the ehairman,—upon-approvatby-a
majority-of veoting—members—present—Chairperson shall designate a member to fill the

unexpired term of the office,- With approval by a majority of the Board.

Rights ef-ehairman. and duties of Chairperson. The ehairman-Chairperson shall have
all the rights and privileges of a bBBoard member-

G—Duties-of-chairman—Thechairman- and shall:

1.— Preside at all meetings of the bBoard;;
2— Be an ex-officio voting member of all committees except the nominating
committees;

3.— Act as aliaison between the bBoard-and-thePlanning, City staff, and Community
Development-Department-the City Commission;

4.—  Execute all legal documents on behalf of the bBoards;

5.— Authorize all financial transactions upon approval of a majority of members
presents;

6.— Appoint the chair and members of all committees except the nominating

committee-; and

7.—  Call special meetings as provided herein—and-.

Duties of vice-chairman-Vice-Chairperson. The vice-chairman-Vice-Chairperson shall
perform the duties of the ehairman-in-allcasesin-which-the-chairman-Chairperson when

the Chairperson is unable to serve-eras-otherwise-directed-by-the-chairman-.
Duties of seeretary—Secretary. The Director of the Planning and Community

Development Department shall function as the secretary-of-the-bBoard Secretary. The
secretary-Secretary shall-maintain:

1. Maintain the minutes and records of the board and issue calls and notices
pertaining to the bBoard;-prepare;
2. Prepare and distribute the agenda for all regular meetings at least four (4) days

prior to the meeting,keep-arollof-membership-and-attendanceand-supervise the
balleting-at-all-elections:;

3. Keep aroll of membership and attendance; and

12
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4, Supervise the balloting at all elections.

17.12.1.060 Board procedures.

Fhe-Unless otherwise specified in this Title, the Bboard shall be governed by the rules contained in the
most recent edition of "Robert's Rules of Order, Revised," in all applicable parliamentary procedures, as
applicable.

17.12.1.070  Schedule of meetings.

Fhe-Unless otherwise specified in this Title, the Bboard shall fix the time for holding regular meetings;
but-and shall meet at least once in the months of January, April, July, and October.

17.12.1.080 Special meetings.

Special meetings of the Bboard may be called by the ehairman-Chairperson or by two (2) members upon
written request to the secretary of the Bboard. The secretary shall send-provide written notice to all
members, at least two (2) days in advance of a special meeting—a-written-notice-fixing-the-time-and-place
of-the-meeting. Written notice of a special meeting is not required if the time of the special meeting has

been fixed in a regular meeting-erif-al-the-members-arepresent-at-the-special-meeting—.

17.12.1.090 Voting and quorum.

A.— Requirements for quorum. A quorum shall consist of four (4) members if the Board
consists of seven (7) members and five (5) members if the Board consists of (8) or
nine (9) members.

B.— Requirements for official action. Each decision of the Bboard shall be approved by a
majority vote of the members present-ata-meeting-in-which-a-guorum-is-in-attendance-and
votings.

C.— Disqualification or voluntary abstention from voting. In adjudicative decisions, a

member shall abstain from voting on a particular issue or shall be disqualified by majority
vote of the remaining members present, if any of the following circumstances apply:

1.— The member has a direct financial interest in the outcome of the matter at issue;
of
2— The member has such-clese-a personal ties relationship to the applicant, the

project, or to a party opposing the application thatimpacting the member-canneot
reasonably be-expectedto-member’s exercise of sound judgment in-for the public

interest; er

3.— The member owns property within the area entitled to receive written notice; or

4—  Participation in the matter might-could violate the-letter-or-spirit a provision of
OCCGF Title 2, Chapter 21, or Mont. Code Ann. Title 2, Chapter 2. a-member's

code-of professional-responsibility;-or

13
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17.12.1.100 Compensation and expenses.

Members shall receive-nre-salary-not be compensated for serving on the Bboard but may be reimbursed
for transportation and actual expenses up to but not exceeding State transportation reimbursements and
allowable expenses for attendance at conferences, workshops, training sessions, ete or meetings related
to Board membership.

17.12.1.110 Ethies:

17421120 Contracts and agreements.

Fhrough-the City-the- The Bboard may accept, receive, and expend funds, grants, and services from and
may contract with respect thereto-the:

A. The Federal government or its agencies and instrumentalities;frem-;
B. State or local governments or their agencies and instrumentalities;; and/or frem
C. From civic sources;.

17.12.1.436120  Staff.

The City shall assign City staff-employed-by-the-City to assist the Bboard in conducting its duties. The
Bboard may delegate to assigned staff the authority to perform ministerial acts in-allcases-execept-when
final action of the Bboard is not necessary—Fhe-staffwillbe responsive-and-responsible-to-the board-forall
work-necessary-to-carry-outfisresponsibilities.

17.12.1.240130 Fiscal administration and budget.

the—GHy—The Board shaII be flnanced pursuant to the annual budget adopted by the Clty
Commission.

17.12.1.140 Legal representation.

The City may appoint legal counsel to represent the Board when necessary.

14
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Article 2 ZONING COMMISSION
Sections:

17.12.2.010 Establishment.

17.12.2.020 Jurisdiction.

17.12.2.030 Authority.

17.12.2.040 Composition and appointment of members.
17.12.2.050 Officers.

17.12.2.060 Commission procedures.

17.12.2.070 Schedule of meetings.

17.12.2.080 Notice for special meetings.
17.12.2.090 Voting and quorum.

17.12.2.100 Compensation and expenses.

17.12.2.110 Legal representation.

17.12.2.010 Establishment.

Pursuantte76-2-3074-MCAa-A Zoning Commission is established to undertake the responsibilities herein
defined pursuant to this Article.

17.12.2.020  Jurisdiction.

The jurisdictional area of the Ceommission includes the area within the incorporated limits of the City, as
may be altered pursuant to annexation.
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17.12.2.030  Authority.

The commission shall have the authority to:

1+—A. Review; and hear; staff reports and presentations regarding conditional use permits
and thereafter make recommendations to the City Commission—en—cenditional-use

permits:;
2—B. Prepare and submit an application to amend this Title-when-it-deems-appropriate-;

3—C. Review; and hear; staff reports and presentations regarding applications to ament
this Title and thereafter make recommendations to the City Commission-en-applications
to-amend-thisFitle:;

4—D. Review and hear staff reports and presentations regarding zoning and rezoning
petitions and thereafter make recommendations to the City Commission; and/or

E. Review and hear other applications as-may-be-specifiedin-pursuant to this Title.
17.12.2.040 Composition and appointment of members.

The members of the Great Falls Planning Advisory Board shall serve as the members of the zening
commission-Zoning Commission.

17.12.2.050 Officers.

16
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17.12.2.060 Commission procedures.

Fhe-Unless otherwise specified in this Title, the commission shall be governed-by-therules-contained

ir—guided by the most recent addition of "Robert's Rules of Order, Revised," in all applicable

parliamentary proceduresas-applicable.

17.12.2.070  Schedule of meetings.

A—Regularmeeting- The eommission-provisions of OCCGF 88 17.12.1.070 and 080 shall schedule
meeungs apply to the Zonlng Commission mwewappheaﬂensiemdme#ﬁ—ha&au%hem%y—te4&#ew

17.12.2.080 Notice for special meetings.

The secretary shall send-a written notice to all members at least two (2) days in advance of a special
meeting.

17.12.2.090 Voting and quorum.

A—Reguirementsforguorum—A-guoram-The provisions of OCCGF § 17.12.1.090 shall apply to the
Zonmg Commission. eens,lst_ef—iwe—(%)—membepsr

17
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17.12.2.100 Compensation and expenses.

Members shall receive-no—salary not be compensated for serving on the commission but may be
reimbursed for transportation and actual expenses up to but not exceeding State transportation
reimbursements and allowable expenses for Commission-approved attendance at conferences,
workshops, training sessions, or meetings related to Commission membership-ete.

17.12.2.110 Legal representation.

The City may appoint legal counsel to represent the Commission when necessary.

Article 3 DESIGN REVIEW BOARD
Sections:

17.12.3.010 Establishment.

17.12.3.020 Authority.

17.12.3.030 Composition and appointment of members.
17.12.3.040 Officers.

17.12.3.050 Board procedures.

17.12.3.060 Schedule of meetings.

17.12.3.070 Voting and quorum.

17.12.3.080 Compensation and expenses.

18
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17.12.3.090 Legal representation.

17.12.3.010 Establishment.

A Design Review Board is established to undertake the responsibilities herein-defined—pursuant to this
Article.

17.12.3.020  Authority.

To further promote the health, safety, and general welfare-ef-the-City; the Bboard has the authority and
responsibility to review specified types of development proposals to ensure that the design and aesthetics
conform to the review criteria contained in this Title. The Bboard may approve-et, deny, inwhole-erin-part;
ermay-modify-and, or set conditions for approval of development proposals, or provide advice and
counsel.

17.12.3.030 Composition and appointment of members.

A.— Number and appointment. The Bboard shall consist of five (5) voting members appointed
by the City Commission.

B.—Considerations Consideration in making appointments. Members shall be residents of
the Clty—'Fhe and quallfled Montana electors. Clty Commrssron shaﬂ—makeaeeﬁert—te

meledewemembers and Crty staff may not be members of the Board.

C. Preferred composition. The preferred Board composition includes:
1. Two (2) architects; and three
2. Three (3) individuals chosen for their demonstrated interest inand or expertise in

design or community aesthetics. No-member-of-the City Commission-or-employee
of-the City-shall be-eligible for-membership-on-the-board-

G—D. Terms. Each member shall be appointed to a three-year term. The expiration of initial
terms of Bboard members will be staggered to assure continuity.

B—E. Vacancies. When a position becomes vacant before the end of the term, the City
Commission shall make-an-appeintmentappoint amember to fill the vacancy. A member
whose term expires may continue to serve until a successor is appointed and qualified.

F.— Conditions JFer—of removal A—member—shaH—Members may be removed #em—the—beard

19




17.12.3.040

A—

TITLE 17 LAND DEVELOPMENT CODE

Exhibit “A”
Officers.

Election. Atits annual meeting, the Bboard shall elect a ehair-Chairperson and vice-chair
Vice-Chairperson from among its membership by majority vote. H-there-is-more-than-one

B-nominee-forany-office;voting-shall-be-by-secret-ballot-

B—B. Nominations. Nominations may be made from the floor, provided the nominee consents

to the nomination.

B-C.

D.—

E—

F—

G—

H—

Terms of office. All elective offices shall be for one (1) year. An officer whose term has
expired shall hold office until a successor is elected.

Limitation on consecutive terms. No member shall hold the same elective office for
more than three (3) consecutive terms.

Vacancies. Inthe event of a vacancy in any office, the chair, upon approval by a majority
of voting members present, shall designate a member to fill the unexpired term of the office.

Rights of ehair- the Chairperson. The ehair Chairperson shall have all the rights and
privileges of a Bboard member.

Duties of ehai the Chairperson. The ehair Chairperson shall:

1.— Preside at all meetings of the Bboard;;

2.— Plan the agenda for the Bboards;

3.— Act as a liaison between the Bboard—and, the Planning and Community
Development Department, and the City Commission;

4— Execute all legal documents on behalf of the Bboard;;

5.— Call special meetings as provided herein;; and

6.— Act as the public representative of the Bboard or designate an alternate.

Duties of wice-chai—the Vice-Chairperson. The wvice-chair—Vice-Chairperson shall
perform the duties of the ehair-Chairperson in all cases in which the ehaiChairperson is
unable to serve or as otherwise directed by the chair.

+—Duties-otsecretary—l. Secretary. The secretary-Secretary shall be a member of the

City Planning and Community Development staff and shall:

1.— Maintain the minutes and records of the Bboard and issue calls and notices
pertaining to the boards;

2.— Distribute the agenda for all regular and annual meetings at least ene{1)}week
forty-eight (48) hours prior to the meetings;

3.— Keep aroll of membership and attendance;; and

4.—  Supervise the balloting at all elections.

20
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Board procedures.

The Bboard may adopt rules of procedure to carry out its purposes. All rules must conform to this—TFitle;
other City-regulations;-the OCCGF and State law and shall be filed in the office of the City Clerk.

17.12.3.060

A—

B.

C.

17.12.3.070

A—
B.—

17.12.3.080

A—
B.—

17.12.3.090

Schedule of meetings.

Annual meeting. The Bboard shall meet at least once a year in January to elect officers
and for such other business as may arise.

Regular Meeting. The Bboard shall schedule meetings to review applications for which it
has authority to review.

Special meeting. Special meetings may be called by the ehair-er-Chairperson, by two
(2) members of the Bboard, or the City Commission upon written request to the secretary
Secretary.

Voting and quorum.

Requirements for a quorum. A quorum shall consist of three (3) voting members.

Requirements for voting. Each decision of the Bboard shall be approved by a majority
vote of the members present at a regular, annual, or special meeting in which a quorum is
in attendance and voting.

Disqualification or voluntary abstention from voting. A member shall abstain from

voting on a particular issue—er—shall-be—disqualified-by-majorityvote—of the remaining
members-present, if any of the following circumstances apply:

1.— The member has a direct financial interest in the outcome of the matter at issue;

or

2— The member has such-clese-a personal ties-relationship to the applicant-, the

project, or to a party opposing the application thatthe-membercan-notreasonably
be-expected-to-impacting the member’s exercise sound judgment n-for the
public interest; o

3—

Participation in the matter might could violate a provision of OCCGF Title 2, Chapter 21,

or Mont. Code Ann. Title 2, Chapter 2. theletteror-spirit-of a—members—code—of
professional-responsibility—or

The member owns property within the area entitled to receive written notice; or

Compensation and expenses.

Compensation. Members shall not be compensated for their services on the Bboard.

Expenses. Members may be paid for travel and other expenses incurred on Bboard
business under procedures prescribed in advance by the City Commission.

Legal representation.

The City Commission-may appoint legal counsel to represent the Bboard when it-deems-necessary.
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HISTORIC PRESERVATION ADVISORY COMMISSION

17.12.4.010 Establishment.

17.12.4.020 Authority.

17.12.4.030 Composition and appointment of members.

17.12.4.040 Officers.

17.12.4.050 Commission procedures.

17.12.4.060 Schedule of meetings.

17.12.4.070 Voting and quorum.

17.12.4.080 Compensation and expenses.

17.12.4.090 Legal representation.

17.12.4.100 Staff.

17.12.4.010

A—

Establishment.

Commission. In order to carry out the purpose of this ehapter-Chapter, the Great Falls
City-/Cascade County Historical Preservation Advisory Commission is hereby ereated
established.

Historic preservation program. A local historic preservation program is hereby ereated
established to promote the preservation of historic ahd-prehistoric-sites, pre-historic
sites, structures, buildings, and districts through the identification, evaluation, and
protection of historic resources within the County and City. This program is intended to
promote the public interest and welfare by:

1.— Enhancing the visual character of the City and County by encouraging preservation
ideals;

2— Promoting the—tourist—industry—oftourism within the City and County by

encouraging the preservation of historically significant buildings and structures;
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3.— Fostering public appreciation of and civic pride in the beauty of the community and
the accomplishments of the past;

4.— Integrating historic preservation into the local, State, and federal-Federal planning
and decision-making processes; and

5.— Safeguarding the heritage of the community by providing a system for identification
and evaluation of historic buildings and structures representing significant
elements of its history.

Authority.

The Ceommission shall serve in an advisory capacity to the Board of County Commissioners, City
Commission, Great Falls Planning Advisory Board, and the Business Improvement District and have the

authority to:

—A.

kB.

3—C.

4—D.

5.—E.

6—F.

+—G.

8.—H.

9—1I.

Maintain a system for the survey and inventory of historic properties—Fhe-commission-shall,
maintain this-the inventory of identified districts, sites and/or structures within the County
and the City, and make this information available to the public;

Use the National Register of Historic Places criteria for designation of historic and
prehistoric properties;

Participate in the process of nominating to the National Register of Historic Places,
according to procedures established for certified local governments—Fhis-includes, by
reviewing and commenting on any National Register nominations of property within the
County and City;

Consult with the-City, County, State, and federal Federal agencies on-al:
1. All applications;-envirenmental;

2 Environmental assessments;-environmental;

3. Environmental impact statements;; and ether
4

Other similar documents pertaining to historic districts, landmark sites, landmarks
or properties;

Review the City's-tand-developmentregulations-OCCGF for-their applicability to issues of

historic preservation and make appropriate recommendations to the Planning Advisory
Board and Zoning Commission concerning any changes or modifications to the—zening
OCCGF regulations and zoning district boundaries;

Render advice and guidance upon request of property owners as to the restorations,
alterations, decoration, landscaping or maintenance of historic buildings or structures—Fhe
commission-shall, and create design guidelines which will be made available to the public
for assistance in preservation projects;

Provide a-means-of-informing-owners-of-information to property, buildings-building, and
struetures-structure owners of potential tax incentives and federal-Federal and/or State

grants that might be obtained through the preservation of historic facilities;

Participate in, promote, and conduct public:

1. linformational-educational;
2. Educational; and interpretive
3. Interpretive programs pertaining to historic preservation; and

Advise on State guidelines and make recommendations in an attempt to ensure
compliance regarding certification;.
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10— J.ln¢ Carrying out the listed powers and duties of the Ceommission, the-cemmission and
shall at all times ensure that any surveys, analyses, evaluations, reviews, or reports relating
to any property or project within the City are completed within the current time frames for
development. Should the Ceommission fail to complete any of the above actions in time to
be included for final action of the City Commission or Board of County Commissioners,
such failure shall not in any way impede the decision of the City Commission or Board of
County Commissioners.

17.12.4.030 Composition and appointment of members.

A.— Number and appointment. The commission shall consist of nine (9) members appointed
as follows:
1.— Four (4) members as appointed by the Board of County Commissioners;
2.— Four (4) members as appointed by the City Commission; and
3.— One (1) member who has professional architectural expertise as appointed by the
commission by a majority vote.
B.— Considerations in making appointments. Members shall have expertise/qualifications
in one (1) or more of the following areas:-history-planningarchaeology-architecture;
1. History;
2 Planning;
3 Architecture and/or architectural historys;
4, Archaeology; or
5 Other historic-archaeology—er-other-history preservation-related disciplines such

as cultural geography or cultural anthropology. Ownership of property nominated
to the National Register of Historic Places may also qualify a person to serve on
this commission.

C— Terms Each member shall be appomted to a three-year term—Dwng%heuwﬂal—Feund—ef

D.— Vacancies. When a position becomes vacant before the end of the term, the position shall
be filled by the appropriate governing body. A member whose term expires may continue
to serve until a successor is appointed and qualified.

E.— Conditions for removal. A member shall be removed from the Ceommission and the
member's office declared vacant under the following conditions:

2—1. Pursuant to OCCGF Title 2, Chapter 23, if the member was appointed by the
City Commission;

2. The member moves outside of the jurisdiction the member represents; or

notice-and-without-assignmentof3. The County Commission determlnes

there is cause for the removal of a County appointed member.

17.12.4.040 Officers.

A.—Eleetion. Elections. At its annual meeting, the Ceommission shall elect a ehair—vice-chair
Chairperson, Vice-Chairperson, and seeretary-a Secretary from among its membership
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by majority vote. If there is more than one (1) nominee for any office, voting shall be by
secret ballot.

Nominations. A nominating committee of three (3) members, elected by a majority vote
of the Ceommission, shall prepare a slate of nominees. The committee shall present the
slate at the regular meeting preceding the annual meeting or notify the members in writing
at least two-{2)-weeks forty-eight (48) hours before the election at the annual meeting.
Nominations may also be made from the floor, provided the nominee consents to the
nomination.

Terms of office. All elective offices shall be for one (1) year. An officer whose term has
expired shall hold office until a successor is elected.

—Limitation on consecutive terms. No memberOfficer shall hold the same elective
office for more than three (3) consecutive terms.

Vacancies. Inthe event of a vacancy in any office, the ehai~Chairperson, upon approval
by a majority of voting members present, shall designate a member to fill the unexpired
term of the office.

Rights of ehair—Chairperson. The ehairChairperson shall have all the rights and
privileges of a Ceommission member.

Duties of ehat~Chairperson. The ehair Chairperson shall:

1.— Preside at all meetings of the Ceommission;

2.— Plan the agenda for the Ceommission;

3.— Act as a liaison between the Ceommission—and, the Planning and Community
Development Department;, and the City and County Commissions;

4.—  Execute all legal documents on behalf of the Ceommission;

5.— Call special meetings as provided herein; and

6.— Act as the public representative of the Ceommission or designate an alternate.

Duties of vice-chai—Vice-Chairperson. The vice-chairVice-Chairperson shall perform
the duties of the ehairin-all-cases-in-which-Chairperson when the ehairChairperson is
unable to serve or as otherwise directed by the ehair-Chairperson.

Duties of secretary-Secretary. The seeretary-Secretary shall be a member of the City
Planning and Community Development staff and shall:

1.— Maintain the minutes and records of the Ceommission and issue calls and notices
pertaining to the Ceommissions;

2.— Distribute the agenda for all meetings at least ene-{H-week-forty-eight (48) hours
prior to the meetings;

3.— Keep aroll of membership and attendance, and

4.—  Supervise the balloting at all elections.
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Commission procedures.

The Ceommission may adopt rules of procedure to carry out its purposes. All rules must conform to this
Fitle,-other City regulationsand the OCCGF, State law, and shall be filed in the office of the City Clerk and
County Clerk and Recorder.

17.12.4.060

A—

B.—

17.12.4.070

A—
B.—

17.12.4.080

A—

B.—

17.12.4.090

Schedule of meetings.

Annual meeting. The Ceommission shall meet at least once a year in January to elect
officers and for such other business as may arise.

Special meeting—meetings. Special meetings may be called by the ehairChairperson
or by two (2) members of the Ceommission, the City Commission, or the Board of County
Commissioners upon written request to the seecretary-Secretary.

Voting and quorum.

Requirements for quorum. A quorum shall consist of feur{4)-five (5) voting members.

Requirements for voting. Each decision of the Ceommission shall be approved by a
majority vote of the members present at a meeting in which a quorum is in attendance and
voting.

Disqualification or voluntary abstention from voting. In adjudicative decisions, a

member shall abstain from voting on a particular issue-ershall-be-disqualified-by-majority
vote-of-the remaining-memberspresent, if any of the following circumstances apply:

1.— The member has a direct financial interest in the outcome of the matter at issue;
or
2— The member has such-clese-a personal ties-relationship to the applicant, the

project, or to a party eppesed-to-opposing the application that-the-membercan
notreasonably-be—expectedto-impacting the member’s exercise of sound

judgment in-for the public interest; e
3.— The member owns property within the area entitled to receive written notice; or

4—  Participation in the matter might-could violate a provision of OCCGF Title 2,

Chapter 21, or Mont. Code Ann. Title 2, Chapter 2. theletteror-spirit of a
members-code-ol-professionalresponsibiliby-or

o cable lawtl :

Compensation and expenses.
Compensation. Members shall not be compensated for their services on the
Ceommission.

Expenses. Members may be paid for travel and other expenses incurred on commission

business under procedures prescribed in advance by the City-Commission-and-Board-of
Ceunty-Commissioners—appropriate appointing body.

Legal representation.

The City Commission andor Board of County Commissioners may appoint legal counsel to represent the
commission when, it-deems-in the judgement of either body, legal representation is necessary.
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17.12.4.100  Staff.
A.— Historic preservation officer. The City shall provide a historic preservation officer to act

as staff to the commission. The Ceommission sheuld-may be involved in the selection
process for new hires.

B.— Duties. Duties of the preservation officer include-coordinating:
1. Coordinating the local historic preservation programs;-helping;
2. Assisting in the development of local surveys, projects, and historic preservation
planning documents;-advising;
3. Advising and providing assistance to the commission, government agencies and
the public;; and ensuring
4, Ensuring to the—a reasonable extent practicable—that—the duties and

responsibilities delegated by this article are carried out.

Article 5 BOARD OF ADJUSTMENT
Sections:

17.12.5.010 Establishment.

17.12.5.020 Authority.

17.12.5.030 Composition and appointment of members.
17.12.5.040 Officers.

17.12.5.050 Board procedures.

17.12.5.060 Schedule of meetings.

17.12.5.070 Voting and quorum.

17.12.5.080 Compensation and expenses.

17.12.5.090 Legal representation.
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17.12.5.010 Establishment.
Pursuant to Mont. Code Ann. 8 76-2-321;-MGCA, a Board of Adjustment is established to undertake the
responsibilities herein defined or as otherwise when the Board is acting as the Board of Appeals, as

set forth by the City Commission in the Official Code of the City of Great Falls (OCCGF), Ordinance,
or Resolution.

17.12.5.020  Authority.

A.— Generally. The Board of Adjustment shall have the following authority and responsibility:

1. Appeals.- To hear and decide appeals where it is alleged that an administrative
official responsible for administering this Title or the housing or building

regulations:
a—failedi. Failed to act as required,
b—madeii. Made an error in issuing a permit or in denying an application;
c—madeiii. Made an error in enforcement; or
&—madeiv. Made an error in an interpretation—or-any other determination-
{Seer76-; and
2-323(H-MCA)

2—Vartanees—2. Variences. To hear and decide variances eensistent-with-pursuant
to this Title. {See76-2-323-(1);-MCA)

B.— Powers. In exercising these powers, the Bboard may-compel-the:
1. Compel an administrative official to act as required-er+everse-or; and
2. Reverse, affirm;-wholly-orpartly. or modify-the, in whole or in part, any appealed

order requrrement decrsron or determrnatronappealed—tren%and—ma%make—sueh

C.—Chair Witnesses. The ehaiChairperson or acting ehair-Chairperson may administer
oaths and compel the attendance of witnesses. {See-+#6-2-321-MCA}

17.12.5.030 Composition and appointment of members.

A.— Number and appointment. The Bboard shall consist of five (5) members as appointed
by the City Commission.

B.— Considerations in making appointments. Board members shall be residents of the City-
and qualified State electors.

C.— Terms and vacancies. Each member shall be appointed to hold office for a period of
three (3) years and untll a successor is appomted and quallfled {See—?—@-%—%%Z—elg—MGA}

D.—Cenditions Condition of vacancy filling. Vacancies shall be filled for the

unexpired term of any member whose term becomes vacant.

E. Removal. The City Commission may remove a member

for-cause-upon-written-charges
and—a#er—pubhc—heanng—(%ee—l@-pursuant to OCCGF Title 2-322(1);MCA}, Chapter
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17.12.5.040 Officers.

A.—Eleetion. Elections. At its annual meeting, the Bboard shall elect a ehair,—vice-chair
Chalrperson and Vice- Chalrperson from among its membershlp by majority vote. Hthere

B. Nominations. Nominations may be made from the floor, provided the nominee consents
to the nomination.

C. Term of office. G—Ferms—oef-office: All elective offices shall be for one (1) year. An
officer whose term has expired shall hold office until a successor is elected.

D. Limitation on consecutive terms. No member shall hold the same elective office for
more than three (3) consecutive terms.

E.— Vacancies. Inthe event of a vacancy in any office, the ehair-Chairperson, upon approval
by a majority of voting members present, shall designate a member to fill the unexpired
term of the office.

F.— Rights of ehair—Chairperson. The ehair—Chairperson shall have all the rights and
privileges of a Bboard member.
G.— Duties of ehair—Chairperson. The ehair-Chairperson shall:
1.— Preside at all meetings of the Bboard;
2.— Plan the agenda for the Bboards;
3.— Act as a liaison between the Bboard—and, the Planning and Community
Development Department, and the City Commission;
4—  Execute all legal documents on behalf of the Bboard;;
5.— Call special meetings as provided herein;; and
6.—  Act as the public representative of the Bboard or designate an alternate.
H.— Duties of vice-chair—the Vice-Chairperson. The viee-chai—Vice-Chairperson shall

perform the duties of the ehairChairperson in all cases in which the chair is unable to
serve or as otherwise directed by the ehairChairperson.

.—  Duties of secretary—the Secretary. The secretary-Secretary shall be a member of the
City Planning and Community Development staff and shall:

1.— Maintain the minutes and records of the Bboard and issue calls and notices
pertaining to the Bboards;

2.— Distribute the agenda for all meetings at least ene-{3)}week-forty-eight (48) hours
prior to the meetings;

3.— Keep aroll of membership and attendance;; and

4.—  Supervise the balloting at all elections.

17.12.5.050 Board procedures.

The Bboard may adopt rules of procedure to carry out it purposes. All rules must conform to thisFitle-other
Cityregulations;-the OCCGF and State law and shall be filed in the office of the City Clerk.
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Schedule of meetings.
Annual meeting. The Bboard shall meet at least once a year in January to elect officers
and for such other business as may arise.

Regular meeting. The Board shall schedule meetings to review applications for
which it has authority to review.

Special meeting. Special meetings may be called by the ehaiChairperson or by two (2)
members of the Bboard or the City Commission upon written request to the secretary-

{Seer76-2-321 (3} MCA)Secretary.

Voting and quorum.

Requirements for quorum. Unless provided by this Chapter, Aa quorum shall consist
of feur{4)three (3) voting members.

Requirements for voting. The concurrlng vote of four (4) members shaII be necessary to
grantavarlance OFr-O\ A
Disqualification or voluntary abstention from voting. In adjudicative decisions, a

member shall abstain from voting-en-a-particular-issue-orshall-be-disqualified-by-majority
vote-of-the remaining-members-present, if any of the following circumstances apply:

1.— The member has a direct financial interest in the outcome of the matter at issue;
or
2.— The member has such-¢close-a personal ties-relationship to the applicant-, the

project, or to a party opposing the application thatthe-membercan-notreasonably
be-expected-to-impacting the member’s exercise sound judgment in-for the
public interest; er

3.— The member owns property within the area entitled to receive written notice; or

Participation in the matter mightcould violate a provision of OCCGF Title 2, Chapter 21,
or Mont. Code Ann. Title 2, Chapter 2.

17.12.5.080

A—
B.—

17.12.5.090

Compensation and expenses.

Compensation. Members shall not be compensated for their services on the Bboard.

Expenses. Members may be paid for travel and other expenses incurred on Bboard
business under procedures prescribed in advance by the City Commission.

Legal representation.

The City-Commission may appoint legal counsel to represent the Bboard when it deems necessary.
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(Ord. 3205, 2019; Ord. 3056, 2010; Ord. 2950, 2007; Ord. 2923, 2005)
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Chapter 9 RESERVED

Chapter 10 RESERVED

Chapter 11 RESERVED

Chapter 12  ADMINISTRATIVE AND ENFORCEMENT BODIES

Articles:

Article 1 - PLANNING ADVISORY BOARD

Article 2 - ZONING COMMISSION

Article 3 — DESIGN REVIEW BOARD

Article 4 - HISTORIC PRESERVATION ADVISORY COMMISSION
Article 5 - BOARD OF ADJUSTMENT

Article 1 PLANNING ADVISORY BOARD
Sections:

17.12.1.010 Establishment.

17.12.1.020 Jurisdiction.

17.12.1.030 Duties, services, and functions.

17.12.1.040 Composition and appointment of members.
17.12.1.050 Officers.

17.12.1.060 Board procedures.

17.12.1.070 Schedule of meetings.

17.12.1.080 Special meetings.

17.12.1.090 Voting and quorum.

17.12.1.100 Compensation and expenses.

17.12.1.110 Contracts and agreements.
17.12.1.120 Staff.
17.12.1.130 Fiscal administration and budget.
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17.12.1.140 Legal Representation.

17.12.1.010

Establishment.

The Great Falls Planning Advisory Board is established, pursuant to and under the provisions of the
Charter of the City of Great Falls, to undertake the duties, services, and functions identified in this

Chapter.

17.12.1.020

Jurisdiction.

The jurisdictional area of the Board includes the area within the incorporated limits of the City of Great
Falls and such areas as may be granted or authorized pursuant to intergovernmental agreements.

17.12.1.030

A.

17.12.1.040

A.

Duties, services, and functions.

Generally. The Board shall perform and provide duties, services and functions
established and assigned through the OCCGF, Commission resolution, or other
Commission initiative including to:

1. Advise the City Commission on all community planning and land development
activities specified in this Title; and

2. Undertake and perform other duties, services and functions, as requested by the
City Commission.

Long range planning. The Board shall have the authority and responsibility to:

1. Initiate, prepare, review, and hear staff reports and presentations regarding the
adoption or amendment of a growth policy and thereafter make
recommendations to the City Commission; and

2. Initiate, prepare, review, hear staff reports and presentations on the adoption or
amendment of the planning documents designed to guide the orderly
development of the community, and thereafter make recommendations to the
City Commission.

Subdivision and annexation review. The Board shall have the authority and
responsibility to review, hear staff reports and presentations on:

1. Subdivision applications and plats; and/or
2. Annexations; and
3. Thereafter make recommendations to the City Commission.

Transportation. The Board shall have the authority and responsibility to serve and
perform all associated duties as the Metropolitan Planning Organization (MPO) for the
Great Falls Urbanized Area Transportation Planning Process.

Composition and appointment of members.

Number and appointment. The Board shall consist of seven (7) to nine (9) members
appointed by the City Commission, who:

1. Are residents of the City of Great Falls;
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2. Are not City employees or elected officials; and
3. Are qualified Montana electors.

Consideration in making appointments. Any interested and eligible citizen may be
appointed to the Board. Applicants with knowledge, experience, or interest in the fields
of, Planning, Development, and Zoning are preferred.

Terms. Each member shall be appointed to a three-year term, beginning and ending
January 1.

Vacancies. When a position becomes vacant before the end of the term, the position
shall be filled by the City Commission for the unexpired term.

Conditions of removal. A member may be removed pursuant to OCCGF Title 2.

Reappointments. Each member may be reappointed when his or her term expires as
set by Commission resolution.

Officers.

Elections. At its first regular meeting in each calendar year, the Board shall elect from
its members a Chairperson and Vice-Chairperson to serve for a period of one (1) year. If
there is more than one (1) nominee for any office, voting shall be conducted by secret
ballot.

Nominations. A nominating committee of three (3) members, elected by a majority vote
of the Board, shall prepare a slate of nominees. The committee shall present the slate at
the regular meeting preceding the annual meeting or notify the members in writing at
least two (2) weeks before the election at the annual meeting. Nominations may also be
made from the floor, provided the nominee consents to the nomination.

Terms of office. All elective offices shall be for one (1) year. An officer whose term has
expired shall hold office until a successor is elected.

Limitations on consecutive terms. No Officer shall serve in the same position for more
than three (3) consecutive terms.

Vacancies. In the event of a vacancy in any office, the Chairperson shall designate a
member to fill the unexpired term of the office with approval by a majority of the Board.

Rights and duties of Chairperson. The Chairperson shall have all the rights and
privileges of a Board member and shall:

1. Preside at all meetings of the Board,;
2. Be an ex-officio voting member of all committees except the nominating
committee;

Act as a liaison between the Board, City staff, and the City Commission;

4. Execute all legal documents on behalf of the Board;
Authorize all financial transactions upon approval of a majority of members
present;

6. Appoint the chair and members of all committees except the nominating

committee; and

7. Call special meetings as provided herein.
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G. Duties of Vice-Chairperson. The Vice-Chairperson shall perform the duties of the
Chairperson when the Chairperson is unable to serve.

H. Duties of Secretary. The Director of the Planning and Community Development
Department shall function as the Board Secretary. The Secretary shall:

1. Maintain the minutes and records of the Board and issue calls and notices
pertaining to the board,;

2. Prepare and distribute the agenda for all regular meetings at least four (4) days
prior to the meeting;

Keep a roll of membership and attendance; and
4, Supervise the balloting at all elections.

17.12.1.060 Board procedures.

Unless otherwise specified in this Title, the Board shall be guided by the rules contained in the most
recent edition of "Robert's Rules of Order, Revised," in all applicable parliamentary procedures.

17.12.1.070  Schedule of meetings.

Unless otherwise specified in this Title, the Board shall fix the time for holding regular meetings and shall
meet at least once in the months of January, April, July, and October.

17.12.1.080 Special meetings.

Special meetings of the Board may be called by the Chairperson or by two (2) members upon written
request to the secretary of the Board. The secretary shall provide written notice to all members, at least
two (2) days in advance of a special meeting. Written notice of a special meeting is not required if the
time of the special meeting has been fixed in a regular meeting.

17.12.1.090 Voting and quorum.

A. Requirements for quorum. A quorum shall consist of four (4) members if the Board
consists of seven (7) members and five (5) members if the Board consists of nine (9)
members.

B. Requirements for official action. Each decision of the Board shall be approved by a

majority vote of the members present.

C. Disqualification or voluntary abstention from voting. In adjudicative decisions, a
member shall abstain from voting on a particular issue or shall be disqualified by majority
vote of the remaining members present, if any of the following circumstances apply:

1. The member has a direct financial interest in the outcome of the matter at issue;

2. The member has a personal relationship to the applicant, the project, or to a
party opposing the application impacting the member's exercise of sound
judgment for the public interest;

The member owns property within the area entitled to receive written notice; or

4. Participation in the matter could violate a provision of OCCGF Title 2, Chapter
21, or Mont. Code Ann. Title 2, Chapter 2.
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17.12.1.100 Compensation and expenses.
Members shall not be compensated for serving on the Board but may be reimbursed for transportation
and actual expenses up to but not exceeding State transportation reimbursements and allowable

expenses for attendance at conferences, workshops, training sessions, or meetings related to Board
membership.

17.12.1.110 Contracts and agreements.

The Board may accept, receive, and expend funds, grants, and services from and may contract with
respect thereto:

A. The Federal government or its agencies and instrumentalities;
B. State or local governments or their agencies and instrumentalities; and/or
C. From civic sources.

17.12.1.120  Staff.

The City shall assign City staff to assist the Board in conducting its duties. The Board may delegate to
assigned staff the authority to perform ministerial acts when final action of the Board is not necessary.

17.12.1.130 Fiscal administration and budget.

The board shall be financed pursuant to the annual budget adopted by the City Commission.
17.12.1.140 Legal representation.

The City may appoint legal counsel to represent the Board when necessary.

Article2  ZONING COMMISSION
Sections:

17.12.2.010 Establishment.

17.12.2.020 Jurisdiction.

17.12.2.030 Authority.

17.12.2.040 Composition and appointment of members.
17.12.2.050 Officers.

17.12.2.060 Commission procedures.
17.12.2.070 Schedule of meetings.
17.12.2.080 Notice for special meetings.
17.12.2.090 Voting and quorum.

17.12.2.100 Compensation and expenses.

17.12.2.110 Legal representation.
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17.12.2.010 Establishment.

A Zoning Commission is established to undertake the responsibilities pursuant to this Article.

17.12.2.020  Jurisdiction.

The jurisdictional area of the Commission includes the area within the incorporated limits of the City, as
may be altered pursuant to annexation.

17.12.2.030  Authority.

The commission shall have the authority to:

A. Review and hear staff reports and presentations regarding conditional use permits and
thereafter make recommendations to the City Commission;

B. Prepare and submit an application to amend this Title;

C. Review and hear staff reports and presentations regarding applications to amend this

Title and thereafter make recommendations to the City Commission;

D. Review and hear staff reports and presentations regarding zoning and rezoning petitions
and thereafter make recommendations to the City Commission; and/or

E. Review and hear other applications pursuant to this Title.
17.12.2.040 Composition and appointment of members.

The members of the Great Falls Planning Advisory Board shall serve as the members of the Zoning
Commission.

17.12.2.050 Officers.

All provisions provided by OCCGF § 17.12.1.050 shall apply to the Zoning Commission.

17.12.2.060 Commission procedures.

Unless otherwise specified in this Title, the Commission shall be guided by the most recent edition of
"Robert's Rules of Order, Revised," in all applicable parliamentary procedures.

17.12.2.070  Schedule of meetings.

The provisions of OCCGF 8§ 17.12.1.070 and 080 shall apply to the Zoning Commission.

17.12.2.080 Notice for special meetings.

The secretary shall send written notice to all members at least two (2) days in advance of a special
meeting.
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17.12.2.090 Voting and quorum.

The provisions of OCCGF § 17.12.1.090 shall apply to the Zoning Commission.

17.12.2.100 Compensation and expenses.

Members shall not be compensated for serving on the commission but may be reimbursed for
transportation and actual expenses up to but not exceeding State transportation reimbursements and
allowable expenses for Commission-approved attendance at conferences, workshops, training sessions,
or meetings related to Commission membership.

17.12.2.110 Legal representation.

The City may appoint legal counsel to represent the Commission when necessary.

Article 3 DESIGN REVIEW BOARD
Sections:

17.12.3.010 Establishment.
17.12.3.020 Authority.

17.12.3.030 Composition and appointment of members.
17.12.3.040 Officers.

17.12.3.050 Board procedures.

17.12.3.060 Schedule of meetings.

17.12.3.070 Voting and quorum.

17.12.3.080 Compensation and expenses.

17.12.3.090 Legal representation.

17.12.3.010 Establishment.

A Design Review Board is established to undertake the responsibilities pursuant to this Article.

17.12.3.020  Authority.

To further promote the health, safety, and general welfare the Board has the authority and responsibility
to review specified types of development proposals to ensure that the design and aesthetics conform to
the review criteria contained in this Title. The Board may approve, deny, modify, or set conditions for
approval of development proposals, or provide advice and counsel.

38




17.12.3.030

A.

B.

17.12.3.040

A.

TITLE 17 LAND DEVELOPMENT CODE

Exhibit “B”
Composition and appointment of members.
Number and appointment. The Board shall consist of five (5) voting members
appointed by the City Commission.

Consideration in making appointments. Members shall be residents of the City and
qualified Montana electors. City Commission members and City staff may not be
members of the Board.

Preferred composition. The preferred Board composition includes:
1. Two (2) architects; and

2. Three (3) individuals chosen for their demonstrated interest or expertise in design
or community aesthetics.

Terms. Each member shall be appointed to a three-year term. The expiration of initial
terms of Board members will be staggered to assure continuity.

Vacancies. When a position becomes vacant before the end of the term, the City
Commission shall appoint a member to fill the vacancy. A member whose term expires
may continue to serve until a successor is appointed and qualified.

Conditions of removal. Members may be removed pursuant to OCCGF Title 2.

Officers.

Election. At its annual meeting, the Board shall elect a Chairperson and Vice-
Chairperson from among its membership by majority vote. If there is more than one (1)
nominee for any office, voting shall be by secret ballot.

Nominations. Nominations may be made from the floor, provided the nominee consents
to the nomination.

Terms of office. All elective offices shall be for one (1) year. An officer whose term has
expired shall hold office until a successor is elected.

Limitation on consecutive terms. No member shall hold the same elective office for
more than three (3) consecutive terms.

Vacancies. In the event of a vacancy in any office, the chair, upon approval by a
majority of voting members present, shall designate a member to fill the unexpired term
of the office.

Rights of the Chairperson. The Chairperson shall have all the rights and privileges of a
Board member.

Duties of the Chairperson. The Chairperson shall:

1. Preside at all meetings of the Board,;
2. Plan the agenda for the Board;
3. Act as a liaison between the Board, the Planning and Community Development

Department, and the City Commission;
4, Execute all legal documents on behalf of the Board;
Call special meetings as provided herein; and

Act as the public representative of the Board or designate an alternate.
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Duties of the Vice-Chairperson. The Vice-Chairperson shall perform the duties of the
Chairperson in all cases in which the Chairperson is unable to serve or as otherwise
directed by the chair.

Secretary. The Secretary shall be a member of the City Planning and Community
Development staff and shall:

1. Maintain the minutes and records of the Board and issue calls and notices
pertaining to the board,;

2. Distribute the agenda for all regular and annual meetings at least forty-eight (48)
hours prior to the meeting;

Keep a roll of membership and attendance; and

4, Supervise the balloting at all elections.

Board procedures.

The Board may adopt rules of procedure to carry out its purposes. All rules must conform to the OCCGF
and State law and shall be filed in the office of the City Clerk.

17.12.3.060

A.

17.12.3.070

Schedule of meetings.
Annual meeting. The Board shall meet at least once a year in January to elect officers
and for such other business as may arise.

Regular meeting. The Board shall schedule meetings to review applications for which it
has authority to review.

Special meeting. Special meetings may be called by the Chairperson, by two (2)
members of the Board, or the City Commission upon written request to the Secretary.

Voting and quorum.

Requirements for a quorum. A quorum shall consist of three (3) voting members.

Requirements for voting. Each decision of the Board shall be approved by a majority
vote of the members present at a regular, annual, or special meeting in which a quorum
is in attendance and voting.

Disqualification or voluntary abstention from voting. A member shall abstain from
voting on a particular issue, if any of the following circumstances apply:

1. The member has a direct financial interest in the outcome of the matter at issue;

2. The member has a personal relationship to the applicant, the project, or to a
party opposing the application impacting the member’s exercise sound judgment
for the public interest;

The member owns property within the area entitled to receive written notice; or

4. Participation in the matter could violate a provision of OCCGF Title 2, Chapter
21, or Mont. Code Ann. Title 2, Chapter 2.
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17.12.3.080 Compensation and expenses.
A. Compensation. Members shall not be compensated for their services on the Board.

B. Expenses. Members may be paid for travel and other expenses incurred on Board
business under procedures prescribed in advance by the City Commission.

17.12.3.090 Legal representation.

The City may appoint legal counsel to represent the Board when necessary.

Article4  HISTORIC PRESERVATION ADVISORY COMMISSION
Sections:

17.12.4.010 Establishment.

17.12.4.020 Authority.

17.12.4.030 Composition and appointment of members.

17.12.4.040 Officers.

17.12.4.050 Commission procedures.

17.12.4.060 Schedule of meetings.

17.12.4.070 Voting and quorum.

17.12.4.080 Compensation and expenses.

17.12.4.090 Legal representation.
17.12.4.100 Staff.

17.12.4.010 Establishment.

A. Commission. In order to carry out the purpose of this Chapter, the Great Falls/Cascade
County Historic Preservation Advisory Commission is hereby established.

B. Historic preservation program. A local historic preservation program is hereby
established to promote the preservation of historic sites, pre-historic sites, structures,
buildings, and districts through the identification, evaluation, and protection of historic
resources within the County and City. This program is intended to promote the public
interest and welfare by:

1. Enhancing the visual character of the City and County by encouraging
preservation ideals;

2. Promoting tourism within the City and County by encouraging the preservation of
historically significant buildings and structures;

3. Fostering public appreciation of and civic pride in the beauty of the community
and the accomplishments of the past;
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4, Integrating historic preservation into the local, State, and Federal planning and
decision-making processes; and

5. Safeguarding the heritage of the community by providing a system for
identification and evaluation of historic buildings and structures representing
significant elements of its history.

Authority.

The Commission shall serve in an advisory capacity to the Board of County Commissioners, City
Commission, Great Falls Planning Advisory Board, and the Business Improvement District and have the

authority to:

A.

Maintain a system for the survey and inventory of historic properties, maintain the
inventory of identified districts, sites and/or structures within the County and the City, and
make this information available to the public;

Use the National Register of Historic Places criteria for designation of historic and
prehistoric properties;

Participate in the process of nominating to the National Register of Historic Places,
according to procedures established for certified local governments, by reviewing and
commenting on any National Register nominations of property within the County and City;

Consult with City, County, State, and Federal agencies on:

1. All applications;

2 Environmental assessments;

3. Environmental impact statements; and

4 Other similar documents pertaining to historic districts, landmark sites, landmarks

or properties;

Review the OCCGF for applicability to issues of historic preservation and make
appropriate recommendations to the Planning Advisory Board and Zoning Commission
concerning any changes or modifications to OCCGF regulations and zoning district
boundaries;

Render advice and guidance upon request of property owners as to the restorations,
alterations, decoration, landscaping or maintenance of historic buildings or structures,
and create design guidelines which will be made available to the public for assistance in
preservation projects;

Provide information to property, building, and structure owners of potential tax incentives
and Federal and/or State grants that might be obtained through the preservation of
historic facilities;

Participate in, promote, and conduct public:

1. Informational,
2. Educational; and
3. Interpretive programs pertaining to historic preservation; and

Advise on State guidelines and make recommendations in an attempt to ensure
compliance regarding certification.

Carry out the listed powers and duties of the Commission, and shall at all times ensure
that any surveys, analyses, evaluations, reviews, or reports relating to any property or
project within the City are completed within the current time frames for development.
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Should the Commission fail to complete any of the above actions in time to be included
for final action of the City Commission or Board of County Commissioners, such failure
shall not in any way impede the decision of the City Commission or Board of County
Commissioners.

Composition and appointment of members.

Number and appointment. The commission shall consist of nine (9) members
appointed as follows:

1. Four (4) members as appointed by the Board of County Commissioners;
2. Four (4) members as appointed by the City Commission; and
3. One (1) member who has professional architectural expertise as appointed by

the commission by a majority vote.

Considerations in making appointments. Members shall have expertise/qualifications
in one (1) or more of the following areas:

1. History;

2 Planning;

3 Architecture and/or architectural history;

4. Archaeology; or

5 Other historic preservation-related disciplines such as cultural geography or

cultural anthropology. Ownership of property nominated to the National Register
of Historic Places may also qualify a person to serve on this commission.

Terms. Each member shall be appointed to a three-year term.

Vacancies. When a position becomes vacant before the end of the term, the position
shall be filled by the appropriate governing body. A member whose term expires may
continue to serve until a successor is appointed and qualified.

Conditions for removal. A member shall be removed from the Commission and the
member's office declared vacant under the following conditions:

1. Pursuant to OCCGF Title 2, Chapter 23, if the member was appointed by the City
Commission;

The member moves outside of the jurisdiction the member represents; or

3. The County Commission determines there is cause for the removal of a County
appointed member.

Officers.

Elections. At its annual meeting, the Commission shall elect a Chairperson, Vice-
Chairperson, and a Secretary from among its membership by majority vote. If there is
more than one (1) nominee for any office, voting shall be by secret ballot.

Nominations. A nominating committee of three (3) members, elected by a majority vote
of the Commission, shall prepare a slate of nominees. The committee shall present the
slate at the regular meeting preceding the annual meeting or notify the members in
writing at least forty-eight (48) hours before the election at the annual meeting.
Nominations may also be made from the floor, provided the nominee consents to the
nomination.
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Terms of office. All elective offices shall be for one (1) year. An officer whose term has
expired shall hold office until a successor is elected.

Limitation on consecutive terms. No Officer shall hold the same elective office for
more than three (3) consecutive terms.

Vacancies. In the event of a vacancy in any office, the Chairperson, upon approval by a
majority of voting members present, shall designate a member to fill the unexpired term
of the office.

Rights of Chairperson. The Chairperson shall have all the rights and privileges of a
Commission member.

Duties of Chairperson. The Chairperson shall:

1. Preside at all meetings of the Commission;

2. Plan the agenda for the Commission;

3. Act as a liaison between the Commission, the Planning and Community
Development Department, and the City and County Commissions;

4, Execute all legal documents on behalf of the Commission;

5. Call special meetings as provided herein; and

6. Act as the public representative of the Commission or designate an alternate.

Duties of Vice-Chairperson. The Vice-Chairperson shall perform the duties of the
Chairperson when the Chairperson is unable to serve or as otherwise directed by the
Chairperson.

Duties of Secretary. The Secretary shall be a member of the City Planning and
Community Development staff and shall:

1. Maintain the minutes and records of the commission and issue calls and notices
pertaining to the Commission;

2. Distribute the agenda for all meetings at least forty-eight (48) hours prior to the
meeting;

Keep a roll of membership and attendance, and

4, Supervise the balloting at all elections.

Commission procedures.

The Commission may adopt rules of procedure to carry out its purposes. All rules must conform to the
OCCGF, State law, and shall be filed in the office of the City Clerk and County Clerk and Recorder.

17.12.4.060

A.

B.

17.12.4.070

A.

Schedule of meetings.

Annual meeting. The Commission shall meet at least once a year in January to elect
officers and for such other business as may arise.

Special meetings. Special meetings may be called by the Chairperson or by two (2)
members of the Commission, the City Commission, or the Board of County
Commissioners upon written request to the Secretary.

Voting and quorum.

Requirements for quorum. A quorum shall consist of five (5) voting members.
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Requirements for voting. Each decision of the Commission shall be approved by a
majority vote of the members present at a meeting in which a quorum is in attendance
and voting.

Disqualification or voluntary abstention from voting. In adjudicative decisions, a
member shall abstain from voting on a particular issue, if any of the following
circumstances apply:

1. The member has a direct financial interest in the outcome of the matter at issue;

2. The member has a personal relationship to the applicant, the project, or to a
party opposing the application impacting the member’'s exercise of sound
judgment for the public interest;

The member owns property within the area entitled to receive written notice; or

4, Participation in the matter could violate a provision of OCCGF Title 2, Chapter
21, or Mont. Code Ann. Title 2, Chapter 2.

Compensation and expenses.

Compensation. Members shall not be compensated for their services on the
Commission.

Expenses. Members may be paid for travel and other expenses incurred on commission
business under procedures prescribed in advance by the appropriate appointing body.

Legal representation.

The City Commission or Board of County Commissioners may appoint legal counsel to represent the
commission when, in the judgment of either body, legal representation is necessary.

17.12.4.100

A.

Article 5
Sections:

Staff.

Historic preservation officer. The City shall provide a historic preservation officer to act
as staff to the commission. The Commission may be involved in the selection process for
new hires.

Duties. Duties of the preservation officer include:
1. Coordinating the local historic preservation programs;

2. Assisting in the development of local surveys, projects, and historic preservation
planning documents;

3. Advising and providing assistance to the commission, government agencies and
the public; and

4. Ensuring to a reasonable extent the duties and responsibilities delegated by this
article are carried out.

BOARD OF ADJUSTMENT

17.12.5.010 Establishment.

17.12.5.020 Authority.
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17.12.5.030 Composition and appointment of members.

17.12.5.040 Officers.

17.12.5.050 Board procedures.

17.12.5.060 Schedule of meetings.

17.12.5.070 Voting and quorum.

17.12.5.080 Compensation and expenses.

17.12.5.090 Legal representation.

17.12.5.010

Establishment.

Pursuant to Mont. Code Ann. § 76-2-321, a Board of Adjustment is established to undertake the
responsibilities herein defined or as otherwise when the Board is acting as the Board of Appeals, as set
forth by the City Commission in the Official Code of the City of Great Falls (OCCGF), Ordinance, or

Resolution.

17.12.5.020

A.

17.12.5.030

A.

Authority.

Generally. The Board of Adjustment shall have the following authority and responsibility:

1. Appeals. To hear and decide appeals where it is alleged that an administrative
official responsible for administering this Title or the housing or building
regulations:

i. Failed to act as required;
i. Made an error in issuing a permit or in denying an application;
iii. Made an error in enforcement; or
iv. Made an error in an any other determination; and
2. Variances. To hear and decide variances pursuant to this Title.
Powers. In exercising these powers, the Board may:
1. Compel an administrative official to act as required; and

2. Reverse, affirm or modify, in whole or in part, any appealed order, requirement,
decision, or determination.

Witnesses. The Chairperson or acting Chairperson may administer oaths and compel
the attendance of witnesses.

Composition and appointment of members.
Number and appointment. The Board shall consist of five (5) members as appointed by
the City Commission.

Considerations in making appointments. Board members shall be residents of the
City and qualified State electors.
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Terms and vacancies. Each member shall be appointed to hold office for a period of
three (3) years and until a successor is appointed and qualified.

Condition of vacancy filling. Vacancies shall be filled for the unexpired term of any
member whose term becomes vacant.

Removal. The City Commission may remove a member pursuant to OCCGF Title 2,
Chapter 23.

Officers.

Elections. At its annual meeting, the board shall elect a Chairperson and Vice-
Chairperson from among its membership by majority vote. If there is more than one (1)
nominee for any office, voting shall be by secret ballot.

Nominations. Nominations may be made from the floor, provided the nominee consents
to the nomination.

Term of office. All elective offices shall be for one (1) year. An officer whose term has
expired shall hold office until a successor is elected.

Limitation on consecutive terms. No member shall hold the same elective office for
more than three (3) consecutive terms.

Vacancies. Inthe event of a vacancy in any office, the Chairperson, upon approval by a
majority of voting members present, shall designate a member to fill the unexpired term
of the office.

Rights of Chairperson. The Chairperson shall have all the rights and privileges of a
Board member.

Duties of Chairperson. The Chairperson shall:

1. Preside at all meetings of the Board,;

2. Plan the agenda for the Board;

3. Act as a liaison between the Board, the Planning and Community Development
Department, and the City Commission;

4, Execute all legal documents on behalf of the Board,;

5. Call special meetings as provided herein; and

6. Act as the public representative of the Board or designate an alternate.

Duties of the Vice-Chairperson. The Vice-Chairperson shall perform the duties of the
Chairperson in all cases in which the chair is unable to serve or as otherwise directed by
the Chairperson.

Duties of Secretary. The Secretary shall be a member of the City Planning and
Community Development staff and shall:

1. Maintain the minutes and records of the commission and issue calls and notices
pertaining to the Commission;

2. Distribute the agenda for all meetings at least forty-eight (48) hours prior to the
meeting;

Keep a roll of membership and attendance, and

4. Supervise the balloting at all elections.
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17.12.5.050 Board procedures.

The Board may adopt rules of procedure to carry out it purposes. All rules must conform to the OCCGF
and State law and shall be filed in the office of the City Clerk.

17.12.5.060 Schedule of meetings.
A. Annual meeting. The Board shall meet at least once a year in January to elect officers
and for such other business as may arise.

B. Regular meeting. The Board shall schedule meetings to review applications for which it
has authority to review.

C. Special meeting. Special meetings may be called by the Chairperson or by two (2)
members of the Board or the City Commission upon written request to the Secretary.

17.12.5.070  Voting and quorum.
A. Requirements for quorum. Unless otherwise provided by this Chapter, a quorum shall
consist of three (3) voting members.

B. Requirements for voting. The concurring vote of four (4) members shall be necessary
to grant a variance.

C. Disqualification or voluntary abstention from voting. In adjudicative decisions, a
member shall abstain from voting, if any of the following circumstances apply:

1. The member has a direct financial interest in the outcome of the matter at issue;

2. The member has a personal relationship to the applicant, the project, or to a
party opposing the application impacting the member’s exercise sound judgment
for the public interest;

The member owns property within the area entitled to receive written notice; or

4, Participation in the matter could violate a provision of OCCGF Title 2, Chapter
21, or Mont. Code Ann. Title 2, Chapter 2.

17.12.5.080 Compensation and expenses.

A. Compensation. Members shall not be compensated for their services on the Board.

B. Expenses. Members may be paid for travel and other expenses incurred on Board
business under procedures prescribed in advance by the City Commission.

17.12.5.090 Legal representation.

The City may appoint legal counsel to represent the Board when it deems necessary.

(Ord. 3205, 2019; Ord. 3056, 2010; Ord. 2950, 2007; Ord. 2923, 2005)
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