
October 29, 2024, Special Called Meeting of the Mayor and Board of Aldermen 

 

 

 

SPECIAL CALLED MEETING OF THE MAYOR AND BOARD OF ALDERMEN  
OF THE CITY OF GLUCKSTADT, MISSISSIPPI 

Tuesday, October 29, 2024 at 12:00 PM 

 Agenda  

This notice and agenda of the Special Called Meeting of the Mayor and Board of Aldermen is 
hereby given by the undersigned. Said meeting shall be held on Tuesday, October 29, 2024, at 
12:00 PM in the Board Room at City Hall, located at 343 Distribution Drive, Gluckstadt, MS 39110.  

The business to be brought before the meeting shall be limited to the following:   

1. Call Meeting to Order and Roll Call 

2. Opening Prayer and Pledge of Allegiance 

3. Approval of Consent Agenda Items 

A) Request for Approval to Purchase Eleven (11) Access Point U6 Pro WiFi Hotspots 

B) Request for Approval to Outfit the New PD Chevrolet Tahoe with Emergency 
Equipment 

C) Request for Approval, Paving in Red Oak Subdivision 

D) Request for Re-Approval, Saddle Cv Curb Removal and Replace 

E) Request for Approval to Attend 2024 Fall Storm Conference & Reimbursement for 
Travel Expenses, November 11th - 14th, Vicksburg (Ruth Marie Stogner & Duane 
Montgomery) 

4. New Business 

A) Request to Adopt City Drug and Alcohol Policy (Mayor Morrison) 

5. Police Chief, Police Department Matters (Chief Barry Hale) 

A) Request for Approval to Accept Grant Award, New Police Department and Municipal 
Court (Generator), FEMA/MEMA 

6. Public Comment 
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October 29, 2024, Special Called Meeting of the Mayor and Board of Aldermen 

7. Closed Session to Determine Need for Executive Session 

8. Adjourn 

 

 

WALTER C. MORRISON, IV  
MAYOR 

We the undersigned Aldermen acknowledge that we were given notice of said meeting at least 
three (3) hours in advance thereof by a copy of this notice.   

Alderwoman Bates______________________________________________________  

Alderman Powell_____________________________________________________  

Alderman Slay_______________________________________________________  

Alderman Taylor_____________________________________________________  

Alderwoman Williams___________________________________________________  

ATTEST:        DATE: 

_________________________________          _______________________________  

LINDSAY D. KELLUM 
CITY CLERK 

[Seal] 
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CITY OF GLUCKSTADT 

MISSISSIPPI 

PUBLIC WORKS DEPARTMENT 

  MEMORANDUM 

TO: Mayor & Board of Alderman 

FROM: Chris Buckner, Public Works Director 

DATE: 10/25/2024 

SUBJECT: 
 

Request for Approval, Paving in Red Oak Subdivision 

Public Works is requesting the Mayor and Board to re-approve the paving of streets in Red Oak 
Subdivision. This project was previously approved at the 8/13/24 Regular Board Meeting, but, due to the 
project rolling over into the new FY, the new Term Bid FY prices require approval. 

We have received estimates to base repair, mill, and pave the remaining roads within Red Oak Subdivision, 
which is the same work as was approved previously.  All estimates were divided for budget purposes and 
quoted by ADCAMP, who was awarded the Term Bid for the Current 6-month Asphalt Program. Attached 
are the quotes for the board to review. 

Farmers Cv  $13,909.30 

Farmers Way  $11,762.49 

Harvest Cv  $15,491.16  

Hayfield Pl  $19,151.06  

Old Gin Cv  $19,784.78  

Planters Cv  $15,378.17 

Saddle Cv  $34,699.46 

Sawmill Cv  $18,993.85 

Total    $149,170.27 

If you have any questions or concerns, please contact me.  
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TO: Chris Buckner DATE:

City of Gluckstadt PROJECT: City of Gluckstadt Term Bid

Planters Cove

Base Repair, Mill, & Pave

ITEM DESCRIPTION QUANTITY UNIT UNIT PRICE AMOUNT

1 Asphalt Base Repair 0 Tons $230.00 $0.00 

2 Milling of Asphalt Surface(<3,000 SY) 1 LS $6,000.00 $6,000.00 

3 Surface Course (SC-1A) 83 Tons $112.99 $9,378.17 

JOB TOTAL $15,378.17 

This Quote is for Purchase Order Procurement

ADCAMP, INC.

BY:

TITLE:

Page 1 of 2

THIS QUOTATION IS SUBJECT TO CONDITIONS NOTED ON SECOND PAGE

P. O. BOX 54246, JACKSON, MS  39288-4246

PLANT:  1353 FLOWOOD DRIVE, JACKSON, MS  39232

PHONE:  601-939-4493 FAX:  601-939-4676

October 14, 2024

PROPOSAL & CONTRACT
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TO: Chris Buckner DATE:

City of Gluckstadt PROJECT: City of Gluckstadt Term Bid

Harvest Cove

Base Repair, Mill, & Pave

ITEM DESCRIPTION QUANTITY UNIT UNIT PRICE AMOUNT

1 Asphalt Base Repair 0 Tons $230.00 $0.00 

2 Milling of Asphalt Surface(<3,000 SY) 1 LS $6,000.00 $6,000.00 

3 Surface Course (SC-1A) 84 Tons $112.99 $9,491.16 

JOB TOTAL $15,491.16 

This Quote is for Purchase Order Procurement

ADCAMP, INC.

BY:

TITLE:

Page 1 of 2

THIS QUOTATION IS SUBJECT TO CONDITIONS NOTED ON SECOND PAGE

P. O. BOX 54246, JACKSON, MS  39288-4246

PLANT:  1353 FLOWOOD DRIVE, JACKSON, MS  39232

PHONE:  601-939-4493 FAX:  601-939-4676

October 14, 2024

PROPOSAL & CONTRACT
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TO: Chris Buckner DATE:

City of Gluckstadt PROJECT: City of Gluckstadt Term Bid

Saddle Cove

Base Repair, Mill, & Pave

ITEM DESCRIPTION QUANTITY UNIT UNIT PRICE AMOUNT

1 Asphalt Base Repair 0 Tons $230.00 $0.00 

2 Milling of Asphalt Surface(<3,000 SY) 1 LS $6,000.00 $6,000.00 

3 Surface Course (SC-1A) 254 Tons $112.99 $28,699.46 

JOB TOTAL $34,699.46 

This Quote is for Purchase Order Procurement

ADCAMP, INC.

BY:

TITLE:

Page 1 of 2

THIS QUOTATION IS SUBJECT TO CONDITIONS NOTED ON SECOND PAGE

P. O. BOX 54246, JACKSON, MS  39288-4246

PLANT:  1353 FLOWOOD DRIVE, JACKSON, MS  39232

PHONE:  601-939-4493 FAX:  601-939-4676

October 14, 2024

PROPOSAL & CONTRACT

12

Section 3, Item C)



TO: Chris Buckner DATE:

City of Gluckstadt PROJECT: City of Gluckstadt Term Bid

Hayfield Place

Base Repair, Mill, & Pave

ITEM DESCRIPTION QUANTITY UNIT UNIT PRICE AMOUNT

1 Asphalt Base Repair 11 Tons $230.00 $2,530.00 

2 Milling of Asphalt Surface(<3,000 SY) 1 LS $6,000.00 $6,000.00 

3 Surface Course (SC-1A) 94 Tons $112.99 $10,621.06 

JOB TOTAL $19,151.06 

This Quote is for Purchase Order Procurement

ADCAMP, INC.

BY:

TITLE:

Page 1 of 2

THIS QUOTATION IS SUBJECT TO CONDITIONS NOTED ON SECOND PAGE

P. O. BOX 54246, JACKSON, MS  39288-4246

PLANT:  1353 FLOWOOD DRIVE, JACKSON, MS  39232

PHONE:  601-939-4493 FAX:  601-939-4676

October 14, 2024

PROPOSAL & CONTRACT

13

Section 3, Item C)



TO: Chris Buckner DATE:

City of Gluckstadt PROJECT: City of Gluckstadt Term Bid

Sawmill Cove

Base Repair, Mill, & Pave

ITEM DESCRIPTION QUANTITY UNIT UNIT PRICE AMOUNT

1 Asphalt Base Repair 0 Tons $230.00 $0.00 

2 Milling of Asphalt Surface(<3,000 SY) 1 LS $6,000.00 $6,000.00 

3 Surface Course (SC-1A) 115 Tons $112.99 $12,993.85 

JOB TOTAL $18,993.85 

This Quote is for Purchase Order Procurement

ADCAMP, INC.

BY:

TITLE:

Page 1 of 2

THIS QUOTATION IS SUBJECT TO CONDITIONS NOTED ON SECOND PAGE

P. O. BOX 54246, JACKSON, MS  39288-4246

PLANT:  1353 FLOWOOD DRIVE, JACKSON, MS  39232

PHONE:  601-939-4493 FAX:  601-939-4676

October 14, 2024

PROPOSAL & CONTRACT
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TO: Chris Buckner DATE:

City of Gluckstadt PROJECT: City of Gluckstadt Term Bid

Old Gin Cove

Base Repair, Mill, & Pave

ITEM DESCRIPTION QUANTITY UNIT UNIT PRICE AMOUNT

1 Asphalt Base Repair 0 Tons $230.00 $0.00 

2 Milling of Asphalt Surface(<3,000 SY) 1 LS $6,000.00 $6,000.00 

3 Surface Course (SC-1A) 122 Tons $112.99 $13,784.78 

JOB TOTAL $19,784.78 

This Quote is for Purchase Order Procurement

ADCAMP, INC.

BY:

TITLE:

Page 1 of 2

THIS QUOTATION IS SUBJECT TO CONDITIONS NOTED ON SECOND PAGE

P. O. BOX 54246, JACKSON, MS  39288-4246

PLANT:  1353 FLOWOOD DRIVE, JACKSON, MS  39232

PHONE:  601-939-4493 FAX:  601-939-4676

October 14, 2024

PROPOSAL & CONTRACT
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TO: Chris Buckner DATE:

City of Gluckstadt PROJECT: City of Gluckstadt Term Bid

Farmers Cove

Base Repair, Mill, & Pave

ITEM DESCRIPTION QUANTITY UNIT UNIT PRICE AMOUNT

1 Asphalt Base Repair 0 Tons $230.00 $0.00 

2 Milling of Asphalt Surface(<3,000 SY) 1 LS $6,000.00 $6,000.00 

3 Surface Course (SC-1A) 70 Tons $112.99 $7,909.30 

JOB TOTAL $13,909.30 

This Quote is for Purchase Order Procurement

ADCAMP, INC.

BY:

TITLE:

Page 1 of 2

THIS QUOTATION IS SUBJECT TO CONDITIONS NOTED ON SECOND PAGE

P. O. BOX 54246, JACKSON, MS  39288-4246

PLANT:  1353 FLOWOOD DRIVE, JACKSON, MS  39232

PHONE:  601-939-4493 FAX:  601-939-4676

March 29, 2024

PROPOSAL & CONTRACT
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TO: Chris Buckner DATE:

City of Gluckstadt PROJECT: City of Gluckstadt Term Bid

Farmers Way

Base Repair, Mill, & Pave

ITEM DESCRIPTION QUANTITY UNIT UNIT PRICE AMOUNT

1 Asphalt Base Repair 0 Tons $230.00 $0.00 

2 Milling of Asphalt Surface(<3,000 SY) 1 LS $6,000.00 $6,000.00 

3 Surface Course (SC-1A) 51 Tons $112.99 $5,762.49 

JOB TOTAL $11,762.49 

This Quote is for Purchase Order Procurement

ADCAMP, INC.

BY:

TITLE:

Page 1 of 2

THIS QUOTATION IS SUBJECT TO CONDITIONS NOTED ON SECOND PAGE

P. O. BOX 54246, JACKSON, MS  39288-4246

PLANT:  1353 FLOWOOD DRIVE, JACKSON, MS  39232

PHONE:  601-939-4493 FAX:  601-939-4676

October 14, 2024

PROPOSAL & CONTRACT
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CITY OF GLUCKSTADT 

MISSISSIPPI 

PUBLIC WORKS DEPARTMENT 

  MEMORANDUM 

TO: Mayor & Board of Alderman 

FROM: Chris Buckner, Public Works Director 

DATE: 10/25/2024 

SUBJECT: 
 

Request for Re-Approval, Saddle Cv Curb Removal and Replace 

Public Works is requesting the Board re-approve the removal & replacement of failed curb & gutter sections 
in on Saddle Cv in Red Oak Subdivision. We will be paving this street and need to replace this curb before 
it can be paved.  

Bulldog Construction Company held our awarded FY24 term bid for removal & replacement of 
concrete/curb & gutter. They quoted this fix as costing the city $9,930.  

Bulldog Construction Company also holds our awarded FY25 term bid, which went into effect October 1, 
2024, and the new estimate has changed to $11,070.00. Unfortunately, we did not get Board reapproval 
for the FY25 estimated amount before Bulldog did the work. This work had been scheduled ahead of time 
based off the previous Purchase Order and I did not reschedule with them. Bulldog, however, has stated 
that they will honor the previous FY24 estimated cost. 

If you have any questions or concerns, please contact me. 
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To: Date:

Expires:

Proposal No.:

Attn:

RE:

Item No. Qty Unit Price Item Total

1 228 $45.00 $10,260.00

2 27 $30.00 $810.00

TOTAL $11,070.00

Exclusions / Conditions

Proposal in Accordance with 2025 Term Bid

Nick Leber P.E. (601) 906-2170

Quote Acceptance: Date:

P.O. Box 1936  ■  Madison, MS 39130

126 Weisenberger Road  ■  Madison, MS 39110

Phone: (601) 853-4242  ■  Fax: (601) 853-4202

Description

City of Glucktadt - Public Works

107 Lone Wolf Drive

10/15/2024

30 days

Gluckstadt, MS

chris.buckner@gluckstadt.net

(769) 567-1758

Chris Buckner

Gluckstadt, MS 39110

Red Oak Subdivision - Saddle Cove - Curb Remove/Replace Quote

Units

B-24262.Ver2

Sawcutting of Existing Curb & Gutter or Misc. Concrete

Removal & Replacement of Existing Curb & Gutter

Questions:

LF

LF

Page 1 of 2
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BCC is not responsible for concrete cracking, failures, or overall appearance due to weather cycles, damage by others, ponding water,

subgrade conditions, or other issues outside of BCC’s control or scope. Earthwork or unstable/unsuitable subgrade repair is not included in

the scope of work, unless specified in the proposal.

Your authorization for BCC to proceed with the scope of work outlined above can be issued via Purchase Order, Contract, Deposit, or Signed

Agreement.

Unless instructed otherwise, we will submit our invoice(s) to the address shown at the beginning of this proposal. Payment is due upon

receipt of the invoice. If conditions are encountered that require scope revisions and/or result in higher fees, we will contact you for

approval, prior to initiating those services. BCC reserves the right to refuse additional equipment time, extra materials or extra labor if it

interferes with advanced scheduling with other customers with whom previous commitments have already been extended. If payment is not

made in accordance with the above terms, the customer agrees to pay any collection, legal fees and interest for any unpaid balances.

Interest will accrue at the maximum legal rate allowed per month from the date of completion.

Conditions: The prices included in this proposal, specifications, and conditions are hereby accepted under BCC. All material is guaranteed to

be as specified. Scope exclusions are stated in the proposal.

All work is to be completed in a professional manner in accordance with standard construction practices. Any deviation from this proposal or

extra work will be executed only upon the client’s instruction and may result in additional fees. All agreements are contingent upon delays

that are beyond BCC’s control. The property owner should carry fire, tornado and any other necessary insurance.

BCC will take reasonable efforts to reduce damage to property and site. However, it should be understood that in the normal course of work

some disturbance could occur. Our services do not include repair of the site beyond cleanup of our specific work. BCC shall not be liable for

any damage to any existing features such as streets, driveways, sidewalk, utilities, landscape, irrigation, underground wiring, property, or

other unforeseen circumstances during standard construction procedures for this project.

BCC must be granted access to the site by the owner/client. Without information to the contrary, we consider acceptance of this proposal as

authorization to access the property for completing the scope of work. Our proposed fees do not include time to negotiate and coordinate

access. BCC will conduct work during normal business hours (Monday through Friday between 7:00am and 5:00pm). If work must take place

over a weekend or at night, please contact us so we can adjust our schedule and fee.

TERMS & CONDITIONS
Bulldog Construction Company, Inc. hereafter is referred to as “BCC”

Thank you for choosing to work with our company for your project. We believe in providing our clients with the best work, on time, every

time. Our scope of work and associated fees is presented proposal above, and our terms and conditions are presented in the following

paragraphs.  Should you have any questions regarding this proposal, please contact us.

Terms: BCC’s scope of work is based on our understanding of the project and is outlined in the proposal above. Our prices assume normal

weekday business hours with normal working conditions. We can accommodate after hours or weekends with a premium to be negotiated on

a project basis. Pricing provided above is based on the condition that BCCis provided a minimum of 3 weeks advance notice of scehduled

work.  Additional fees will apply for work scheduled with less than 3 weeks of advance notice.

Prices are based on specifications and estimates as shown above. Quantities are approximate estimates only, and work shall be billed at the

stated unit prices on the actual quantities of work completed unless a Lump Sum price has been quoted. One mobilization charge is included

in the price, unless otherwise stated. Additional mobilization charges will be charged at the rate specified in the provided quote. The price

includes all material, labor, and equipment required to complete the scope of work outlined.

P.O. Box 1936  ■  Madison, MS 39130

126 Weisenberger Road  ■  Madison, MS 39110

Phone: (601) 853-4242  ■  Fax: (601) 853-4202

Page 2 of 2
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To: Date:

Expires:

Proposal No.:

Attn:

RE:

Item No. Qty Unit Price Item Total

1 228 $40.00 $9,120.00

2 27 $30.00 $810.00

TOTAL $9,930.00

Exclusions / Conditions

Proposal in Accordance with 2024 Term Bid

Nick Leber P.E. (601) 906-2170

Quote Acceptance: Date:

LF

LF

Questions:

Units

B-24262

Sawcutting of Existing Curb & Gutter or Misc. Concrete

Removal & Replacement of Existing Curb & Gutter

P.O. Box 1936  ■  Madison, MS 39130

126 Weisenberger Road  ■  Madison, MS 39110

Phone: (601) 853-4242  ■  Fax: (601) 853-4202

Description

City of Glucktadt - Public Works

107 Lone Wolf Drive

8/14/2024

30 days

Gluckstadt, MS

chris.buckner@gluckstadt.net

(769) 567-1758

Chris Buckner

Gluckstadt, MS 39110

Red Oak Subdivision - Saddle Cove - Curb Remove/Replace Quote

Page 1 of 2
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P.O. Box 1936  ■  Madison, MS 39130

126 Weisenberger Road  ■  Madison, MS 39110

Phone: (601) 853-4242  ■  Fax: (601) 853-4202

TERMS & CONDITIONS
Bulldog Construction Company, Inc. hereafter is referred to as “BCC”

Thank you for choosing to work with our company for your project. We believe in providing our clients with the best work, on time, every

time. Our scope of work and associated fees is presented proposal above, and our terms and conditions are presented in the following

paragraphs.  Should you have any questions regarding this proposal, please contact us.

Terms: BCC’s scope of work is based on our understanding of the project and is outlined in the proposal above. Our prices assume normal

weekday business hours with normal working conditions. We can accommodate after hours or weekends with a premium to be negotiated on

a project basis. Pricing provided above is based on the condition that BCCis provided a minimum of 3 weeks advance notice of scehduled

work.  Additional fees will apply for work scheduled with less than 3 weeks of advance notice.

Prices are based on specifications and estimates as shown above. Quantities are approximate estimates only, and work shall be billed at the

stated unit prices on the actual quantities of work completed unless a Lump Sum price has been quoted. One mobilization charge is included

in the price, unless otherwise stated. Additional mobilization charges will be charged at the rate specified in the provided quote. The price

includes all material, labor, and equipment required to complete the scope of work outlined.

BCC is not responsible for concrete cracking, failures, or overall appearance due to weather cycles, damage by others, ponding water,

subgrade conditions, or other issues outside of BCC’s control or scope. Earthwork or unstable/unsuitable subgrade repair is not included in

the scope of work, unless specified in the proposal.

Your authorization for BCC to proceed with the scope of work outlined above can be issued via Purchase Order, Contract, Deposit, or Signed

Agreement.

Unless instructed otherwise, we will submit our invoice(s) to the address shown at the beginning of this proposal. Payment is due upon

receipt of the invoice. If conditions are encountered that require scope revisions and/or result in higher fees, we will contact you for

approval, prior to initiating those services. BCC reserves the right to refuse additional equipment time, extra materials or extra labor if it

interferes with advanced scheduling with other customers with whom previous commitments have already been extended. If payment is not

made in accordance with the above terms, the customer agrees to pay any collection, legal fees and interest for any unpaid balances.

Interest will accrue at the maximum legal rate allowed per month from the date of completion.

Conditions: The prices included in this proposal, specifications, and conditions are hereby accepted under BCC. All material is guaranteed to

be as specified. Scope exclusions are stated in the proposal.

All work is to be completed in a professional manner in accordance with standard construction practices. Any deviation from this proposal or

extra work will be executed only upon the client’s instruction and may result in additional fees. All agreements are contingent upon delays

that are beyond BCC’s control. The property owner should carry fire, tornado and any other necessary insurance.

BCC will take reasonable efforts to reduce damage to property and site. However, it should be understood that in the normal course of work

some disturbance could occur. Our services do not include repair of the site beyond cleanup of our specific work. BCC shall not be liable for

any damage to any existing features such as streets, driveways, sidewalk, utilities, landscape, irrigation, underground wiring, property, or

other unforeseen circumstances during standard construction procedures for this project.

BCC must be granted access to the site by the owner/client. Without information to the contrary, we consider acceptance of this proposal as

authorization to access the property for completing the scope of work. Our proposed fees do not include time to negotiate and coordinate

access. BCC will conduct work during normal business hours (Monday through Friday between 7:00am and 5:00pm). If work must take place

over a weekend or at night, please contact us so we can adjust our schedule and fee.

Page 2 of 2
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Notice of Drug and Alcohol Testing Policy and Program 
 

City of Gluckstadt, Mississippi 
 

You are hereby advised that the City of Gluckstadt has implemented a drug and alcohol 

testing policy and program.  All information, interviews, reports, statements, memoranda, and test 

results, written or otherwise, received by the City through its drug and alcohol testing program are 

confidential communications, except under certain circumstances.  An employee or job applicant 

shall be allowed to provide notice to the City of currently or recently used prescription or 

nonprescription drugs at the time of the taking of the specimen to be tested, and such information 

shall be placed in writing upon the employer’s drug and alcohol testing custody and control form 

prior to initial testing. 
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Drug- and Alcohol-Free Workplace and Testing Policy 
 
It is the policy of the City of Gluckstadt that the City shall be a drug- and alcohol-free workplace. 
This includes the prohibition of possession or distribution of any controlled substance, intoxicant, 
or alcoholic beverage at work. It is also a violation of this policy for an employee to illegally use 
prescription drugs or to report work under the influence of illegal controlled substances and/or 
alcohol. Violation of this policy will result in disciplinary action, up to and including termination. 
 
The City of Gluckstadt may require as a condition of employment or as a condition of continued 
employment that applicants or employees submit to drug and alcohol testing under the Mississippi 
Drug and Alcohol Testing of Employees Law (Miss. Code Ann. §§ 71-7-1 to 71-7-33), Mississippi 
Drug-Free Workplace Workers’ Compensation Act (Miss. Code Ann. §§ 71-3-201 to 71-3-225), 
and applicable law.  Violation of this policy may result in disciplinary action, up to and including 
termination. 

 
It is a policy of the City of Gluckstadt that: 
 

1) the use of drugs and alcohol by City employees during working hours is prohibited; 
2) no City employee shall be under the influence of drugs or alcohol, or in withdrawal 

from the use of drugs or alcohol, during working hours; provided, however, that City 
employees are permitted to take at any time prescription medication as and in the 
manner prescribed by a physician, and nonprescription medication as needed and in 
accordance with manufacturer instructions, unless the physiological or psychological 
effects of the prescription or nonprescription medication as taken by the employee pose 
a direct threat to the health or safety of the employee taking the medication or any other 
person, including members of the public 

3) City employees are prohibited from manufacturing, possessing, using, selling, 
distributing, soliciting, or transferring drugs, paraphernalia, prescription medication, 
nonprescription medication, or alcohol on or in City property, vehicles, machinery, or 
equipment; provided, however, that employees are permitted to possess prescription 
medication prescribed to them by a physician if that medication must be taken during 
working hours and to possess over-the-counter medication if it is reasonably necessary 
for the employee to take nonprescription medication during working hours to treat the 
symptoms of injury or illness; 

4) City employees are prohibited from tampering with a drug or alcohol test or a report 
of its results; and 

5) nothing in this policy shall be construed as prohibiting in any way the possession or 
use of coffee, nicotine, or nonalcoholic beverages. 

 
Notwithstanding any other provision in this plan to the contrary, employees of the City’s Police 
Department are permitted to possess, solicit, sell, transfer, and distribute drugs in the lawful 
exercise of their duties and pursuant to instructions from or command orders of the Police Chief, 
the employee’s supervisor or superior officer, or an employee of the Mississippi Bureau of 
Narcotics or the United States Department of Justice acting as the City employee’s supervisor or 
superior officer. 
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1 
 

Drug and Alcohol Testing Program 
 
This program description is to assist the City of Gluckstadt in implementing and administering a 
drug and alcohol testing program.  You should use this as a guide to the requirements of the 
program and as a resource to resolve any inquiries. 
 

A. Definitions 
 
The definitions as used in this program are as follows: 
 

1) “Aliquot” means a portion of a specimen used for testing. 
 

2) “Chain of custody” or “chain-of-custody procedures” means procedures to ensure and 
account for the integrity of a urine or blood specimen by tracking its collection, 
handling, and storage from point of collection to point of final disposition.  These 
procedures include the use of a collection site chain of custody form which will include 
information accounting for the specimen or aliquot from the point of collection to its 
receipt by the testing laboratory, including the date and time of collection of the 
specimen and the purpose for which it was collected, and the identity of each individual 
in the chain of custody and a laboratory chain of custody form which will include 
information accounting for the movement and storage of aliquots and specimens in the 
laboratory. 

 
3) “Collection site” is the facility designated by the City or the City’s Administrator of 

this plan where employees’ and applicants’ specimens of urine for drug testing are 
collected and alcohol testing is conducted. 

 
4)  “Collection site person” means a person who instructs and assists individuals at a 

collection site and who receives and makes a screening examination of the urine 
specimen provided by those individuals. 

 
5)  “The City’s property” includes all offices, facilities, land, buildings, structures, 

fixtures, installations, vehicles, and equipment, whether owned, leased, or used by the 
City. 

 
6)  “City” or “the City” refers to the City of Gluckstadt, Mississippi. 

 
7)  “Confirmation test” is a subsequent test on a specimen which has resulted in a positive 

initial test result to confirm that result by an alternate method of equal or greater 
sensitivity than the initial test. 

 
8)  “Direct threat” shall have the meaning assigned to it by the Americans with Disabilities 

Act. 
 

9)  “Drugs” means illegal drugs, prescription medication, and nonprescription medication 
as those terms are defined in this program. 
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2 
 

 
10)  “Employee,” “the City’s employee” or “City employee” means any employee of the 

City of Gluckstadt, Mississippi. In addition, elected officials of the City can voluntarily 
agree to participate in this program.  However, they are not considered to be serving in 
safety sensitive positions. 

 
11)  “Illegal drugs” are any substance, other than alcohol, which has physiological and/or 

psychological effects on a human being and which is not a prescription medication or 
nonprescription medication, including: controlled substances as defined in 21 U.S.C. 
§§802 and 812; any counterfeit substance, depressant, or stimulant substances, 
marijuana, narcotic drugs, opiate, opium poppy, poppy straw, controlled substance 
analogue, listed chemical, chemical mixture, or anabolic steroid (including, but not 
limited to, clenbuterol, winstrol and testosterone) as defined in 21 U.S.C. §802; and 
volatile substances which produce the physiological or psychological effects of an 
illegal drug through deliberate inhalation. 

 
12)  “Initial test” means a drug test on a specimen to determine the presence or absence of 

drugs or their metabolites in the specimen. 
 

13)  “Medical Review Officer,” or “MRO,” is a licensed physician who is responsible for 
receiving laboratory results generated by the City’s drug testing program and who has 
knowledge of substance abuse disorders and appropriate medical training to interpret 
and evaluate an employee’s positive confirmation test result together with his or her 
medical history and other relevant biomedical information. 

 
14) Nonprescription medication” is any substance which is authorized by federal or state 

law for general distribution and use without a prescription in the treatment of human 
diseases, ailments, or injuries. 

 
15)  “Paraphernalia” means anything commonly used in testing, packaging, storing, 

injecting, ingesting, inhaling, or otherwise introducing into the human body an illegal 
drug. 

 
16)  “Prescription medication” is any substance prescribed by a duly licensed physician or 

other medical practitioner licensed to issue prescriptions for use by the employee 
possessing the medication. 

 
17)  “Under the influence” means affected in any detectible way. 

 
 
 
 
 

[Intentionally Left Blank] 
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B. Drug Testing of Certain Applicants for Employment 
 
Applicants for jobs with the City which are listed in the section entitled “Neutral Selection Testing 
of Employees” herein may be required to submit to an initial test and a confirmation test for the 
presence of drugs or their metabolites.  Prior to the collection of a specimen from such an applicant, 
the applicant will be required to read and sign the following statement, which will be provided on 
a separate sheet of paper (i.e., a copy of which is included in the appendix): 
 

I, _______________________, have read the Drug and Alcohol Plan of the City of 
Gluckstadt, Mississippi and notice provided to me pursuant to Part IX of the 
Alcohol and Drug Regulations of the Mississippi State Department of Health.  I 
understand the plan and the notice, and I agree to submit to specimen collection and 
drug testing according to the terms of the plan.  I understand that my refusal to sign 
this statement or my refusal to submit to required specimen collection and drug 
testing in accordance with the plan shall be a basis for rejecting my application for 
employment by the City of Gluckstadt, and I waive any rights I may have arising 
from rejection of my application on that basis. 

 
An applicant’s refusal to sign this statement will be a sufficient basis for rejecting his or her 
application.  However, an applicant’s refusal to sign this statement will not bar the City from 
administering a drug test to the applicant and will not invalidate the results of any initial or 
confirmation test. 
 
A positive result of a confirmation test for the presence of drugs or their metabolites is a sufficient 
basis for rejection of an employment application for positions described in this section. 
 

C. Reasonable Suspicion Drug and Alcohol Testing of Employees   
 

When an employee reports to work and there is reasonable suspicion to believe the employee is 
under the influence of prohibited drugs and/or alcohol, or exhibits impaired job performance, the 
City may require that the employee submit to a drug and/or alcohol screening test.  Reasonable 
suspicion shall be based on “observable actions” that indicate an employee may be under the 
influence of drugs and/or alcohol.  Reasonable suspicion includes impaired job performance for 
the purpose of this program.  Supervisory personnel who have reasonable suspicion to believe that 
an employee may be under the influence of prohibited drugs and/or alcohol will have the suspicion 
confirmed by the Mayor, City Clerk, or another supervisory employee when possible.  Reasonable 
suspicion should be documented using the Observation Checklist, which is in the appendix of this 
program. 
 

D. Neutral Selection Testing of Employees 
 

The following City employees are subject to neutral selection drug testing under this plan: 
 

1) Employees authorized to carry firearms in the course and scope of their employment; 
 

2) Employees involved in the interdiction of illegal drugs and paraphernalia; 
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3) Animal control officers; 
 

4) 911 dispatchers; 
 

5) Sanitation truck drivers (including limb truck drivers); 
 

6) Employees who are required to drive a City vehicle on a regular basis; 
 

7) Employees in other “safety-sensitive” positions; and 
 

8) Employees as to whom a drug test within the preceding twelve months has resulted in a 
confirmed positive. 

 
A “safety-sensitive” position is one in which the duties involve such a great risk to others that even 
a short lapse of attention could cause disastrous consequences.  Examples of safety sensitive 
positions include, but are not limited to, the following: firefighters, police officers, correctional 
employees, heavy equipment operators, paramedics/EMTs, health care employees, wastewater and 
sewage operators, mechanics, positions who work with children, and positions who work with 
classified and highly sensitive information.   
 

E. Violation of the Drug and Alcohol Testing Program  
 
Violation of the Drug and Alcohol Testing Policy or Program shall be grounds for disciplinary 
action, up to and including termination.  Any City employee who refuses to submit, as directed 
and in accordance with this program, to a drug or alcohol test may be subject to disciplinary action, 
up to and including termination, pursuant to the governing authority’s sole discretion. 
 

F. Confidentiality  
 
All information of whatever kind, preserved in whatever medium and obtained from whatever 
source which is received by the City in the administration of this program, is confidential and will 
not be disclosed or released to anyone for any reason except as specified in this section.  This 
information is the City’s property.  Information described in the preceding paragraph will be 
released: 
 

1) If the employee grants the City permission to do so in writing; 
 

2) If the information must be disclosed in any administrative, arbitral or judicial proceeding 
pursuant to applicable law because it is relevant to an issue in that proceeding; 
 

3) If the information must be disclosed to a governmental unit as required by law, regulation, 
administrative or judicial order, or in accordance with compliance requirements of a federal 
contract; 
 

4) If the information must be disclosed to a substance or rehabilitation program for the 
purpose of evaluation or treatment of the employee; or 
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5) Without a court order, if an immediate risk to public health or safety can be minimized by 

release, and with a court order if the risk is not immediate. 
 
An employee’s failure to sign a written consent to release information as permitted by and in 
accordance with this section may subject the employee to discipline, up to and including 
termination, at the sole discretion of the governing authority. 
 

G. Reporting Use of Prescription and Non-Prescription Medications  
 
Prior to testing, an employee may confidentially disclose any use of prescription and/or non-
prescription medications to the designated MRO or designated City personnel officer to ensure 
accurate interpretation of test results. This disclosure must be in writing and include the name of 
the medication, dosage, frequency of use, and the prescribing healthcare provider if applicable.   
 

H. Specimen Collection and Breath Testing Procedures 
 
Applicants and employees will be directed to a collection site for drug test specimen collection 
and/or alcohol testing.  The collection sites approved by the City are in the appendix of this 
program.  There, the collection site person will be responsible for maintaining the integrity of each 
drug test specimen collection and transfer process through the use of chain-of-custody procedures 
and for insuring the privacy of the employee.  The collection site also will be responsible for testing 
and processing of alcohol test results. 
 

I. Responsibilities of the Laboratory  
 
The laboratory which conducts drug tests under this plan shall be certified for forensic urine testing 
by the Mississippi State Department of Health.  The City may elect to contract with a third party 
who shall administer the provisions of this plan.  Samples that yield positive results on 
confirmation shall be retained by the laboratory in secured, long term frozen storage for at least 
365 days.  Documentation of all aspects of the testing process shall be maintained and made 
available for at least two years.  This two-year period may be extended upon written notification 
by the City. 
 

J. Testing Standards 
 
Under this plan, the initial test on specimens for the presence of marijuana, cocaine, opiates, 
phencyclidine, amphetamines, and any other substance for which the United States Department of 
Health and Human Services has established an approved protocol and positive threshold, or their 
metabolites, will employ an immunoassay which meets the requirements of the United States Food 
and Drug Administration for commercial distribution.  Initial cutoff levels are listed in in the 
appendix of this program.  These cutoff levels are subject to change as advances in technology or 
other considerations allow identification of drugs or their metabolites at other levels or may be 
changed at the sole discretion of the City. 
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If the specimen provided by the employee or applicant tests positive for the presence of drugs 
listed in the preceding paragraph, or their metabolites, in the initial test, it shall be subjected to a 
confirmation test by the laboratory.  The confirmation test will employ gas chromatography/mass 
spectrometry at the cutoff levels in the appendix of this program.  These cutoff levels are subject 
to change as advances in technology or other considerations allow identification of drugs or their 
metabolites at other levels or may be changed at the sole discretion of the City. 
 
The cut-off level for alcohol will be an alcohol concentration of .04 or greater. 
 

K. Notification to MRO of Test Results 
 
The laboratory shall report confirmation test results to the City’s Medical Review Officer within 
five (5) working days of receiving a specimen.  The City’s MROs are listed in the appendix of this 
program.  The report, which will be signed and certified as accurate by the person responsible for 
the day to day operations of the certified laboratory or the person responsible for attesting to the 
validity of test results, will identify the drugs or metabolites for which testing has been conducted, 
and it will indicate the City’s specimen number and the specimen identification number assigned 
to the specimen by the laboratory.  The report shall indicate only that the confirmation test result 
was negative, if that be the case, or that it was positive for specific drugs or metabolites, if that be 
the case. 
 

L. Responsibilities of the MRO 
 
The MRO shall perform the following functions upon receiving test results from the laboratory: 
 

1) Review test results from the laboratory, including the analysis and certified true copy of 
the chain of custody form, before the results are reported to the City representative; and, 
where appropriate, examine data to determine scientific sufficiency of test results and 
report as negative scientifically insufficient test results. 
 

2) Determine if there is a legitimate medical reason for a confirmed positive drug test; and, if 
so, take no further action. 
 

3) If there is no legitimate medical reason for a confirmed positive test other than the presence 
of drugs, refer the individual tested to the City representative for action in accordance with 
this program. 
 

4) Administratively review negative test results to ensure accurate identification of the 
employee on laboratory test results and the chain of custody forms. 
 

5) Verify positive test results by reviewing the documents for completeness (e.g., sign-offs, 
accurate relevant information). 
 

6) On positive test results, within two days, conduct a medical interview which will include:  
(a) notifying the employee in writing of the test results, and providing a copy of the 
laboratory report to the employee on request; (b) allowing the individual to discuss the test 
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results; (c) considering any relevant information the employee can provide about recent 
medication, medical history, medical records and other biomedical factors; (d) if necessary,  
reanalyzing the original specimen to determine the accuracy of the test result; (e) following 
verification of the test result, completing the chain of custody form and forwarding it to the 
City representative; and, (f) documenting the date that all required records/reports were 
sent to the City representative; or, if unable to make contact within two (2) days, then 
contact the City representative who, in turn, while maintaining the utmost confidentiality, 
shall contact the appropriate supervisor or hiring authority and advise him/her to arrange 
for the employee to contact the MRO in privacy. 
 

7) Verify a test as positive without having communicated directly with the employee about 
the test only in two (2) circumstances: (a) the employee expressly declines the opportunity 
to discuss the test; or (b) the designated employer representative has successfully made and 
documented a contact with the employee and instructed the employee to contact the MRO 
and more than two (2) days have passed since the date the employee was successfully 
contacted. 
 

8) If a test is verified positive under the circumstances specified in paragraph 6, allow the 
employee to present information documenting that serious illness, injury, or other 
unavoidable circumstances prevented the employee from timely contacting the MRO; and, 
on the basis of such information, reopen the verification and complete it in accordance with 
paragraph 6. 
 

9) If there is a legitimate explanation for the positive test result, declare the test to be negative. 
 
Notwithstanding any provision in paragraphs 1-9, the MRO or the City representative shall notify 
the employee in writing of the drug test results within five (5) days of receiving them, which 
notification will include an explanation of the consequences of the results and options available to 
the employee if the results are positive.  The employee is entitled upon request to a copy of the 
written test report.  An employee who receives a positive confirmed test result may contest the 
accuracy of that result or explain it in writing within 10 working days of receiving notification of 
the test results.  If the employee’s explanation is unsatisfactory to the MRO, a written explanation 
as to why and the test results will be placed in the employee’s personnel file. 
 

M. Consequences of a Confirmed Positive Test Result 
 
A positive initial test result may subject the employee to suspension without pay at the sole 
discretion of the governing authority.  A confirmed positive test may subject the employee to 
discipline, up to and including termination, at the sole discretion of the governing authority.   
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DRUG AND ALCOHOL TEST CONSENT FORM 
 

City of Gluckstadt, Mississippi  
 
I agree to be tested for prohibited drug and alcohol use.  I understand that evidence of prohibited 
drug and alcohol usage will affect my eligibility for employment or continued employment with 
the City, and I agree to abide by any decision made by the City in this regard.  I understand that 
my failure to cooperate with the City’s drug and alcohol testing program will result in withdrawal 
of my offer of employment or will result in my termination from employment if I am already 
employed. 
 
I certify that any specimen given for testing is mine and that it was voluntarily given for purposes 
of drug or alcohol usage testing, and that the information is correct.  I understand that the City may 
require me to produce documentation to verify any of the information and that my refusal to do so 
will result in withdrawal of my offer of employment and/or result in the termination of my 
employment. 
 
I hereby release and agree to hold harmless the City, its officials, employees, and agents from any 
and all liability whatsoever in connection with any drug or alcohol use testing.  I certify that I have 
read, or have had read to me, understood, and agree to comply with all the provisions of the City 
of Gluckstadt’s Drug and Alcohol Testing Policy and Program.  I further acknowledge and 
understand that I have been notified in writing of the City’s Drug and Alcohol Testing Policy and 
Program and that I am responsible for familiarizing myself with the policies and program, the 
forms in the appendix, and agree to comply with all rules applicable to me. 
 
 

 
________________________________________ 

Print Name  
 
 

________________________________________ 
Signature  

 
 

________________________________________ 
Date 

 
 
 
 

 
 

This form must be signed by all applicants and employees to be tested for prohibited 
drug and alcohol use. 
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NEUTRAL SELECTION TESTING STATEMENT 
 
 

I, _______________________, have read the Drug and Alcohol Plan of the City of Gluckstadt, 
Mississippi and notice provided to me pursuant to Part IX of the Alcohol and Drug Regulations of 
the Mississippi State Department of Health.  I understand the plan and the notice, and I agree to 
submit to specimen collection and drug testing according to the terms of the plan.  I understand 
that my refusal to sign this statement or my refusal to submit to required specimen collection and 
drug testing in accordance with the plan shall be a basis for rejecting my application for 
employment by the City of Gluckstadt, and I waive any rights I may have arising from rejection 
of my application on that basis. 
 
 
 

________________________________________ 
Print Name  

 
 

________________________________________ 
Signature  

 
 

________________________________________ 
Date 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
This form must be signed by all applicants to be tested for prohibited drug and 
alcohol use. 
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OBSERVATION CHECKLIST 
 

City of Gluckstadt, Mississippi 
 
 
Employee Name: ______________________________________________ 
 
Please check all that apply: 
 
1. WALKING      

_____Stumbling    _____Staggering    _____ Falling    _____ Unable to Walk     
_____ Swaying    _____ Unsteady    _____ Holding On 

 
2. STANDING      

_____Swaying    _____Rigid    _____Unable to Stand   _____Feet Wide Apart    
_____Staggering    _____ Sagging at Knees  
 

3. SPEECH      
_____Shouting    _____Silent    _____Whispering    _____Slow    _____Rambling    
_____Mute    _____Slurred    _____Slobbering    _____Incoherent    _____Confused 

 
4. DEMEANOR     

_____Cooperative    _____Polite    _____Calm    _____Sleepy    _____Crying    
_____Silent _____    Talkative    _____Excited    _____Sarcastic    _____Fighting 

 
5. ACTIONS      

_____Resisting Communications    _____Fighting    _____Threatening    _____Calm    
_____Drowsy    _____Profanity    _____Hyperactive    _____Hostile    _____Erratic 

 
6. EYES      

_____Bloodshot    _____Watery    _____Dilated    _____Glossy    _____Droopy    
_____Closed 
 

7. FACE     
 _____Flushed    _____Pale    _____Sweaty 

 
8. APPEARANCE/CLOTHING      

_____Unruly    _____Messy    _____Dirty    _____Partially Dressed     
_____Body Excrement    _____Stains    _____Neat    _____Having Odor 

 
9. BREATH     

_____Alcoholic Odor    _____Faint Alcohol Odor    _____No Alcoholic Odor 
 

10. MOVEMENTS      
_____Fumbling    _____Jerky    _____Slow    _____Normal    _____Nervous    
_____Hyperactive 
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11. EATING/CHEWING      
_____Gum    _____Candy    _____Mints    _____Other     
(Identify if possible):  ________________________________________________ 
 

12. OTHER OBSERVATIONS (visible drug use, possession, sale, etc.; attendance; poor work 
performance or accident; tampering with drug test; credible reports, etc.): 

 
 

 

 

 

 
 
 
 

 
 
 
Observed by:  ________________________________________________ 
   
 
Date:   ________________________________________________ 
     
 
Time:   ________________________________________________ 
  
 
Location:  ________________________________________________ 
 
 
 
Observed by:  ________________________________________________ 
  
 
Date:   ________________________________________________ 
     
 
Time:   ________________________________________________ 
  
 
Location:  ________________________________________________ 
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COLLECTION SITES 
 

To be assigned by Administrator 
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MEDICAL REVIEW OFFICERS (MROs) 
 

To be assigned by Administrator 
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TESTING LABORATORIES 
 

To be assigned by Administrator 
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INITIAL TEST CUTOFF LEVELS 
 

 
Controlled Substances 

 

 
Initial Test 

Cutoff Levels (NG/ML) 
 

 

Marijuana Metabolites 

Cocaine Metabolites 

Opiate Metabolites 

Phencyclidine 

Amphetamines 

Methadone 

Barbiturates 

Benzodiazepines 

Methaqualone 

Propoxyphene 

 

Anabolic Steroid Screen 

Testosterone 

All others 

 

50 

300 

2000 

25 

1000 

300 

300 

300 

300 

300 

 

 

4 

2 

 

 

Prior to testing for any drugs or their metabolites other than those specified in the 
table above, the City will publish initial test cutoff levels for the drugs or 
metabolites to be tested. 
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CONFIRMATION TEST CUTOFF LEVELS 
 

 
Controlled Substances 

 
Initial Test 

Cutoff Levels (NG/ML) 
 

 
Marijuana Metabolites 

Cocaine Metabolites 

Opiate Metabolites 

Phencyclidine 

Amphetamines 

Methadone 

Barbiturates 

Benzodiazepines 

Methaqualone 

Propoxyphene 

 

Anabolic Steroid Screen 

Testosterone 

All others 

 

 
 

 

Prior to testing for any drugs or their metabolites other than those specified in the 
table above, the City will publish initial test cutoff levels for the drugs or 
metabolites to be tested. 
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