
April 11, 2023, Regular Monthly Meeting of the Mayor and Board of Aldermen 

 

 

 

REGULAR MONTHLY MEETING OF THE MAYOR AND BOARD OF 
ALDERMEN  

OF THE CITY OF GLUCKSTADT, MISSISSIPPI 

Tuesday, April 11, 2023 at 6:00 PM 

 Agenda  

This notice and agenda of the Regular Monthly Meeting of the Mayor and Board of Aldermen is 
hereby given by the undersigned. Said meeting shall be held on Tuesday, April 11, 2023, at 6:00 
PM in the Board Room at City Hall, located at 343 Distribution Drive, Gluckstadt, MS 39110.  

The business to be brought before the meeting shall be limited to the following:   

1. Call Meeting to Order and Roll Call 

2. Opening Prayer and Pledge of Allegiance 

3. Presented Items 

4. Approval of Consent Agenda Items 

A) Approval of March 23, 2023 Special Called Meeting Minutes 

B) Approval of March 29, 2023 Special Called Meeting Minutes 

C) Approval of April 5, 2023 Special Called Meeting Minutes  

 

D) Approval of Docket of Claims 

E) Consideration of City Hall Backup Communications Quote (Emergency Management) 

F) Notification for Withdrawal of $400 Additional Change for Court Services (Cash 
Drawers) 

G) Request for Training, Police Department: Reimbursement of Registration & Travel 
Fees (Officer Sage Bowman) 

H) Request for Training, Police Department: Reimbursement of Registration & Travel 
Fees (Sergeant Jeremy Slaven) 
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April 11, 2023, Regular Monthly Meeting of the Mayor and Board of Aldermen 

I) Request for Training, Police Department: Reimbursement of Registration & Travel 
Fees (Sergeant Timothy Hudson) 

J) Request for Training, Police Department: Reimbursement of Registration & Travel 
Fees (Chief Wendell Watts & Assistant Chief Barry Hale) 

5. Amendment to Budget & Monthly Budget Report  

A) Monthly Budget Report(s) 

6. New Business 

A) Approval of Resolution, Grant Application: Delta Regional Authority Resolution, 
Comprehensive Plan 

B) Uninterrupted Power Supply (UPS) for Traffic Signals Installation and Maintenance Bid 

C) Bid Recommendation for Limb Pickup 

D) Consideration of Bids: Term Bid for Asphalt, Milling and Repair of Streets 

E) Consideration of Bids: Striping, Various Intersections, City of Gluckstadt 

F) Consideration of Bids: Purchase of One Ton Truck with Dump Bed, Public Works 

7. Old Business 

A) None 

8. City Clerk, City Administration Matters (Lindsay Kellum) 

A) General Update, City Administration Matters 

B) Monthly Privilege License Report 

C) For Discussion and Consideration: Travel Card, Direct Billing Setup (Hotels) and 
Procurement Card (Emergencies Only) 

9. Building Official, Planning and Zoning Matters (Mike McCollum and William Hall) 

A) General Update, Planning and Zoning & Building Dept. 

B) Draft Minutes of the Planning and Zoning Commission Meeting: March 28, 2023 

C) Permitting Log Update, Building Dept. 

D) Public Hearing: Private Property Cleanup, 330 Old Jackson Road (Update) 

E) Consideration and Approval of Site Plan, "PTS" Sports 

F) Consideration and Approval of Site Plan, "The Platz" 

10. Police Chief, Police Department Matters (Chief Wendell Watts) 
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April 11, 2023, Regular Monthly Meeting of the Mayor and Board of Aldermen 

A) General Update, Law Enforcement Matters 

11. Court Clerk, Municipal Court Department (Stephanie Gerlach) 

A) General Updates, Municipal Court Matters 

12. Public Comment 

13. Closed Session to Determine Need for Executive Session 

14. Adjourn 

 

 

WALTER C. MORRISON, IV  
MAYOR 

We the undersigned Aldermen acknowledge that we were given notice of said meeting at least 
three (3) hours in advance thereof by a copy of this notice.   

Alderwoman Bates______________________________________________________  

Alderman Powell_____________________________________________________  

Alderman Slay_______________________________________________________  

Alderman Taylor_____________________________________________________  

Alderwoman Williams___________________________________________________  

ATTEST:        DATE: 

_________________________________          _______________________________  

LINDSAY D. KELLUM 
CITY CLERK 

[Seal] 
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March 23, 2023, Special Called Meeting of the Mayor and Board of Aldermen 

 

 

 

SPECIAL CALLED MEETING OF THE MAYOR AND BOARD OF ALDERMEN  
OF THE CITY OF GLUCKSTADT, MISSISSIPPI 

Thursday, March 23, 2023 at 6:00 PM 

 Minutes  

 

The business to be brought before the meeting shall be limited to the following:   

1. Call Meeting to Order and Roll Call 

The Mayor called the March 23, 2023 Special Called Meeting of the Mayor and Board of Aldermen 
to order.  

Board Members Present: Mayor Walter Morrison, Alderman John Taylor, Alderman Jayce Powell, 
Alderwoman Miya Bates, Alderman Wesley Slay, Alderwoman Lisa Williams (via telephone).  

City Employees and Legal Staff Present: Zachary Giddy, City Attorney; Lindsay Kellum, City 
Clerk; Scott Maugh, Deputy City Clerk; Janet Brooks, Executive Assistant; Mike McCollum, 
Planning and Zoning Administrator; William Hall, Building Official; Bridgette Smith, Executive 
Assistant.  

Absent: John Scanlon, City Attorney. 

2. Opening Prayer and Pledge of Allegiance 

Pastor Steven Brooks opened the meeting with prayer.  

Alderman Powell led the pledge of allegiance. 

No action taken. 

3. Presented Items 
 
A) Oath of Office, Officer Felix Norwood (Part Time) 

The Mayor administered the Oath of Office to Officer Felix Norwood (Part Time Officer). 

No action taken. 

B) Consideration and Approval: Resolution Recognizing Germantown High School 
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March 23, 2023, Special Called Meeting of the Mayor and Board of Aldermen 

 Girls Basketball Team, 6-A State Champions 

Alderman Powell presented a formal resolution for board consideration, recognizing the 
Germantown High School Girls Basketball Team as 6-A State Champions.  

The Mayor requested a motion to adopt the resolution. (Exhibit A). Motion made by Alderman 
Powell, Seconded by Alderwoman Bates.  

Voting Yea: Alderman Powell, Alderman Taylor, Alderwoman Williams, Alderwoman Bates, 
Alderman Slay.  

The Mayor declared the motion carried.  

C) Introduction of Laura Sullivan, Candidate for Madison County Tax Collector 

Laura Sullivan introduced herself to the board and public. Ms. Sullivan is running in the November 
election for Madison County Tax Collector and asked for the public's support in her race. 

No action taken.  

D) Introduction of Richard “Taco” Johnson, Candidate for District Three (3) Constable,  
         Madison County 

Richard "Taco" Johnson introduced himself to the board and public; Mr. Johnson is running in the 
November election for Constable, Madison County District Three (3) and asked for the public's 
support in his race. 

No action taken.  

E) Presentation: Joni's House 

Representatives from Joni's House made a presentation on their planned development in 
Gluckstadt.  

No action taken. 

4. Approval of Consent Agenda Items (Exhibit B) 
 
A) Approval of February 14, 2023 Regular Meeting Minutes 
 
B) Approval of Docket of Claims 
 
C) Approval of MML Summer Conference Registrations (City Staff and Elected  
         Officials)   
 
D) Request for Approval to Attend Spring Certified Municipal Clerk Program, Oxford 
        (April 12-14th), City Clerk (Reimbursement of Associated Travel Costs) 
 
E) Request to Attend Building Officials Association of Mississippi Summer Conference, 
         June 12th-16th, Gulfport (Approval of Associated Registration Fees & Travel 
         Reimbursement, Building Official) 
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March 23, 2023, Special Called Meeting of the Mayor and Board of Aldermen 

 
F) Request to Attend Building Officials Association of Mississippi Summer Conference, 
        June 12th-16th, Gulfport (Approval of Associated Registration Fees & Travel 
        Reimbursement, Building Official) 

The Mayor requested a motion to adopt the consent agenda. 

Motion made by Alderman Slay, Seconded by Alderman Powell.  

Voting Yea: Alderman Powell, Alderman Taylor, Alderwoman Williams, Alderwoman Bates, 
Alderman Slay.  

The Mayor declared the motion carried.  

 
5)      Amendment to Budget & Monthly Budget Report  

A)     Consideration and Adoption of Resolution Amending FY23 Budget  

The Mayor and Board discussed the need to amend the FY23 budget.  

The Mayor then requested a motion to adopt the Resolution Amending the FY23 Municipal 
Budget. (Exhibit C). 

Motion made by Alderman Slay, Seconded by Alderman Taylor.  

Voting Yea: Alderman Powell, Alderman Taylor, Alderwoman Williams, Alderwoman Bates, 
Alderman Slay.  

The Mayor declared the motion carried.  

B)     Monthly Budget Report(s) 

The Mayor presented the monthly budget report(s). (Exhibit D). 

No action taken. 

6. New Business 
 
A) Request for Consideration and Approval: Draft Noise Ordinance 

Mayor Morrison presented an Ordinance Regulating Noise within the City (as requested by 
Alderman Powell).  

The Mayor then requested a motion to adopt the the Ordinance Regulating Noise Within the City. 
(Exhibit E). 

Motion made by Alderman Powell, Seconded by Alderwoman Bates. 

Voting Yea: Alderman Powell, Alderman Taylor, Alderwoman Williams, Alderwoman Bates, 
Alderman Slay.  
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March 23, 2023, Special Called Meeting of the Mayor and Board of Aldermen 

The Mayor declared the motion carried.  

B) Request for Consideration and Approval: Draft Ordinance, Franchise Fee  
         Agreement, CenterPoint Entergy 

Mayor Morrison presented a Franchise Agreement with Centerpoint Energy. The agreement has 
been reviewed by legal and they have determined that a separate franchise ordinance is not 
necessary.  

The Mayor then requested a motion to adopt the the Franchise Agreement with Centerpoint 
Energy and for the Board to give him the authority to sign it. (Exhibit F). 

Motion made by Alderwoman Bates, Seconded by Alderman Taylor. 

Voting Yea: Alderman Powell, Alderman Taylor, Alderwoman Williams, Alderwoman Bates, 
Alderman Slay.  

The Mayor declared the motion carried.  

C) Request for Consideration and Approval: Draft Ordinance, City of Gluckstadt 
         Landscape Ordinance 

Mayor Morrison asked Mike McCollum, Planning & Zoning Director, to present the Ordinance 
Establishing Landscape Regulations within the City.  

The Mayor then requested a motion to adopt the Ordinance Establishing Landscape Regulations 
within the City, as amended (with the removal of the chinese privethead invasive species as a 
permissible plant, per Alderman Slay's request). (Exhibit G). 

Motion made by Alderman Slay, Seconded by Alderwoman Williams. 

Voting Yea: Alderman Powell, Alderman Taylor, Alderwoman Williams, Alderwoman Bates, 
Alderman Slay.  

The Mayor declared the motion carried.  

D) Request for Consideration and Approval: Memorandum of Understanding Between 
         Madison County and the City of Gluckstadt, Bozeman Road Project 

Mayor Morrison presented a Memorandum of Understanding Between Madison County and the 
City of Gluckstadt related to the Bozeman Road Project. 

The Mayor then requested a motion to adopt the Memorandum of Understanding Between 
Madison County and the City of Gluckstadt, Bozeman Road Project. (Exhibit H).  

Motion made by Alderman Powell, Seconded by Alderwoman Bates. 

Voting Yea: Alderman Powell, Alderman Taylor, Alderwoman Williams, Alderwoman Bates, 
Alderman Slay.  

The Mayor declared the motion carried.  
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March 23, 2023, Special Called Meeting of the Mayor and Board of Aldermen 

E) Discussion of Automatic Rotation of Board Members as Mayor Pro Tempore 
         (Alderman Slay) 

Alderman Slay discussed the option of rotating the role of Mayor Pro Tempore annually and asked 
what the Board's thoughts were on the matter.  

Legal expressed that the Mayor Pro Tempore is elected by the Board and the term is clearly 
defined in statute as the "term of office of the elected official" (4 years); further, that the current 
Mayor Pro Tempore (Alderwoman Williams) must voluntarily resign her role and the Board would 
have to have come to an agreement to vote on a new Mayor Pro Tempore at the end of each FY 
or calendar year.  

Mayor Morrison asked if Alderwoman Williams would be open to or agree to resign her role and 
let another Board member be elected each year. Alderwoman Williams stated she would not 
resign the role of Mayor Pro Tempore. 

No action taken. 

F) Discussion of City Park & Multi-Use Trails, City of Gluckstadt (Alderman Slay &   
         Alderman Powell) 

Alderman Slay and Alderman Powell discussed the need for a City Park and Multi-Use Trails in 
the future. The Mayor asked Mr. McCollum his thoughts on the subject.  

Mr. McCollum stated he understood the desire for such a project, but that there were a few issues 
to note at present: 1) The Comprehensive Plan for the City has not been completed. 2) Available 
land or space. 3) Cost and maintenance (limited resources & staffing). Mr. McCollum stated he 
would continue to work with Chris Watson, City Planner, on the Comprehensive Plan (to include 
options for a park and multi-use trail) and also be on the lookout for any grant funding the city 
could obtain for a project of this nature. He will report back to the Board at a future meeting.  

No action taken. 

G) Request for Consideration and Approval: Interlocal Agreement, Madison County 
        (Road Improvements, Ridgefield & Parkfield Drive) 

The Mayor asked the Board to consider the draft Interlocal Agreement, Madison County (Road 
Improvements, Ridgefield & Parkfield Drive); the interlocal agreement provides the city will cover 
the costs of the project initially (projected $325,000.00) and will be reimbursed by the county.  

Mr. McCollum asked legal if an Interlocal Agreement was necessary due to deadline for 
completion of the project as December 2023 and with the Attorney General needing to approve 
the Interlocal (process can take up to 6 months).  

Legal stated that no interlocal is necessary and they would work with County Attorney Mike Espy 
on drafting a Memorandum of Understanding in its place, for the April or May meeting.  

The Mayor requested the Board table this item. 

No action taken.  

7. Old Business 
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March 23, 2023, Special Called Meeting of the Mayor and Board of Aldermen 

None. 

8. City Clerk, City Administration Matters (Lindsay Kellum) 
 
A) General Update, City Administration Matters  

The City Clerk provided an update to the board concerning the City Administration. 

No action taken. 

B) Monthly Privilege License Report  

The City Clerk provided an update to the board on privilege license collections. (Exhibit I). 

No action taken. 

 
9) Building Official, Planning and Zoning Matters (Mike McCollum and William Hall) 

A) General Update, Planning and Zoning & Building Dept. 

The Planning and Zoning Administrator and the Building Official provided an update to the board 
related to matters in their departments.  

No action taken. 

B) Draft Minutes of the Planning and Zoning Commission Meeting: February 28, 2023 

The Planning and Zoning Administrator and Building Official provided an update on the most 
recent meeting agenda of the Planning and Zoning Commission.  

No action taken.  

C) Permitting Log Update, Building Dept. 

The Building Official provided an update on permit collections. (Exhibit J). 

No action taken.  

D) Consideration and Approval of Site Plan Amendment, Classic Cars 

The Mayor requested a motion to approve the Site Plan Amendment for Classic Cars. (Exhibit K). 

Motion made by Alderman Powell, Seconded by Alderman Slay.  

Voting Yea: Alderman Powell, Alderman Taylor, Alderwoman Williams, Alderwoman Bates, 
Alderman Slay.  

The Mayor declared the motion carried.  

E) Public Hearing, Private Property Cleanup: 330 Old Jackson Road 
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March 23, 2023, Special Called Meeting of the Mayor and Board of Aldermen 

Mr. Hall, Building Official, asked that this item be tabled until the April meeting as the notice for 
the public hearing was set for the original regular meeting of the Mayor and Board of Aldermen 
on 3/14/23 (incorrect date, as the meeting was rescheduled to 3/23/23).  

The Mayor directed Mr. Hall and Mr. McCollum to provide proper notice for the public hearing for 
clean-up of private property at 330 Old Jackson Road to be set for April 11, 2023. 

No action taken. 

10. Police Chief, Police Department Matters (Chief Wendell Watts) 
 
A) General Update, Police Department Matters 

The Chief of Police provided an update on law enforcement matters. 

No action taken.  

B) Discussion of Grant Opportunities, Request for Approval of Grant Writing Quote 
         from Stover Developments, LLC (Police Dept.) 

The Chief of Police introduced Ms. Addie Stover with Stover Developments, LLC and requested 
the Board consider hiring Ms. Stover on a contractual basis (monthly, through 9/30/2023, the end 
of FY23) to assist with grant writing for the City (focusing on Police Department, Planning and 
Zoning, as well as Public Works related grants). 

The City Clerk pointed out the agreement requested $5,000.00 a month for grant writing services 
and the Board would need to do another budget amendment soon to the contractual services 
category to account for an additional $30,000.00 increase this fiscal year. 

The Mayor requested a motion to authorize the contract with Stover Developments, LLC for 
$5,000.00 a month for grant writing services, to end at the close of fiscal year 2023 (would need 
to be brought back before the Board for renewal for fiscal year 2024). (Exhibit L). 

Motion made by Alderman Taylor, Seconded by Alderwoman Bates. 

Voting Yea: Alderman Powell, Alderman Taylor, Alderwoman Williams, Alderwoman Bates, 
Alderman Slay.  

The Mayor declared the motion carried.  

11. Court Clerk, Municipal Court Department (Stephanie Gerlach) 
 
A) General Update, Municipal Court Matters  

The Municipal Court Clerk provided an update on court matters.  

No action taken.  

12.  Public Comment 

No members of the public signed up to address the board. 
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March 23, 2023, Special Called Meeting of the Mayor and Board of Aldermen 

No action taken. 

13.     Closed Session to Determine Need for Executive Session 

The Board considered entering into closed session to determine whether to go into Executive 
Session. The Mayor requested a motion to enter closed determination.  

Motion made by Alderwoman Bates, Seconded by Alderman Slay.  

Voting Yea: Alderman Powell, Alderman Taylor, Alderwoman Williams, Alderwoman Bates, 
Alderman Slay.  

The Mayor declared the motion carried.  

The Board then considered entering into executive session. A motion was made by Alderman 
Powell to enter into executive session.  

Motion made by Alderman Powell, Seconded by Alderman Slay.  

Voting Yea: Alderman Powell, Alderman Taylor, Alderwoman Williams, Alderwoman Bates, 
Alderman Slay.  

The Mayor declared the motion carried.  

The Board entered into an Executive Session. A public announcement was made that the Board 
had entered into Executive Session for discussion of personnel matters, for the purpose of 
discussing the hiring of two (2) individuals for the City's Public Works Department; Additionally, 
the Board requested legal briefly update them on the status of pending litigation with Robbie's 
Fireworks and the city.  

A) Request for Approval to Extend Offer of Employment to One (1) Candidate for Public 
         Works, for the Position of Crew Leader 

After the Board reviewed the candidate's qualifications, the Mayor requested a motion to hire Mr. 
Ethan Hancock for the position of Public Works Crew Leader. Alderman Slay made a motion to 
extend a conditional offer of employment, setting the annual salary for the position of public works 
crew leader at $35,360.00 annually, plus benefits to include PERS retirement and 100% employee 
coverage of BCBS health insurance benefits; additionally, Alderman Slay directed the Mayor and 
Planning and Zoning Director to provide an offer letter to Mr. Hancock and note in the offer letter 
that the offer of employment was contingent upon successful passage of all background checks, 
drug testing, driving history and any additional pre-employment requirements for the city. 
Seconded by Alderman Powell. 

Voting Yea: Alderman Powell, Alderman Taylor, Alderwoman Williams, Alderwoman Bates, 
Alderman Slay.  

The Mayor declared the motion carried.  

B) Request for Approval to Extend Offer of Employment to One (1) Candidate for Public 
         Works, for the Position of Maintenance Worker II 
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After the Board reviewed the candidate's qualifications, the Mayor requested a motion to hire Mr. 
Fenton Jackson for the position of Public Works Maintenance Worker II. Alderman Slay made a 
motion to extend a conditional offer of employment, setting the annual salary for the position of 
public works crew leader at $29,120.00 annually, plus benefits to include PERS retirement and 
100% employee coverage of BCBS health insurance benefits; additionally, Alderman Slay 
directed the Mayor and Planning and Zoning Director to provide an offer letter to Mr. Jackson and 
note in the offer letter that the offer of employment was contingent upon successful passage of all 
background checks, drug testing, driving history and any additional pre-employment requirements 
for the city. Alderman Powell seconded the motion.  

Seconded by Alderman Powell. 

Voting Yea: Alderman Powell, Alderman Taylor, Alderwoman Williams, Alderwoman Bates, 
Alderman Slay.  

The Mayor declared the motion carried.  

C) Discussion of Status of Pending Litigation, Update to Board: Robbie's Fireworks 

Legal updated the Board on pending litigation against the City with Robbie's Fireworks. 

No action taken. 

The Mayor then asked for a motion to leave executive session.  

Within the executive session, a motion was made by Alderman Taylor to leave executive session 
and re-enter open session. Seconded by Alderwoman Bates. 

Voting Yea: Alderman Powell, Alderman Taylor, Alderwoman Williams, Alderwoman Bates, 
Alderman Slay.  

The Mayor declared the motion carried. 

The executive session ended. A public announcement was made that the Board had hired two 
(2) individuals for the City's Public Works Department, a Crew Leader and Maintenance Worker 
II; additionally, that the legal department updated the Board briefly on pending litigation with 
Robbie's Fireworks.   

Adjourn 

There being no further business before the Board of Aldermen, the Mayor requested a motion to 
adjourn.  

Motion made by Alderwoman Bates, Seconded by Alderman Powell.  

Voting Yea: Alderman Powell, Alderman Taylor, Alderwoman Williams, Alderwoman Bates, 
Alderman Slay.  

The Mayor declared the motion carried.  
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          _________________________________ 

WALTER C. MORRISON, IV  
MAYOR 

ATTEST:        DATE: 

 

_________________________________          _______________________________  

LINDSAY D. KELLUM 
CITY CLERK 

[Seal] 
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March 29, 2023, Special Called Meeting of the Mayor and Board of Aldermen 

 

 

 

SPECIAL CALLED MEETING OF THE MAYOR AND BOARD OF ALDERMEN  
OF THE CITY OF GLUCKSTADT, MISSISSIPPI 

Wednesday, March 29, 2023 at 2:00 PM 

 Minutes  

The business to be brought before the meeting shall be limited to the following:   

1. Call Meeting to Order and Roll Call 

The Mayor called the March 29, 2023 Special Called Meeting of the Mayor and Board of Aldermen 
to order.  

Board Members Present: Mayor Walter Morrison, Alderman John Taylor, Alderman Jayce Powell, 
Alderwoman Miya Bates, Alderman Wesley Slay, Alderwoman Lisa Williams (via telephone).  

City Employees and Legal Staff Present: Zachary Giddy, City Attorney; Lindsay Kellum, City 
Clerk; Scott Maugh, Deputy City Clerk; Wendell Watts, Police Chief; Barry Hale, Assistant Chief 
of Police. 

Absent: John Scanlon, City Attorney. 

2. Opening Prayer and Pledge of Allegiance 
 
City Attorney Zachary Giddy led the opening prayer; Alderman Powell led the pledge of allegiance. 
  
No action taken. 
 
3. New Business 
 
A) Discussion of Funding of the Police Department and Municipal Court Capital Project; 
Presentation by Butler Snow, LLP Related to Issuing of Bonds 

Legal Consultants from Butler Snow, LLP gave a powerpoint presentation to the Board on Issuing 
Bonds and Municipal Financing Options for Funding of the Police Department and Municipal Court 
Building. (Exhibit A). 

Legal Consultants Present (Butler Snow, LLP): Troy Johnston & Nick Schorr 

No action taken. 

4. Public Comment 
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March 29, 2023, Special Called Meeting of the Mayor and Board of Aldermen 

 
No members of the public signed up for comment. 
 
No action taken.  
 
5. Closed Session to Determine Need for Executive Session 

The Board determined there was no need to go into closed determination. 

No action taken. 

6. Adjourn 

There being no further business before the Board of Aldermen, the Mayor requested a motion to 
adjourn.  

Motion made by Alderwoman Bates, Seconded by Alderman Powell.  

Voting Yea: Alderman Powell, Alderman Taylor, Alderwoman Williams, Alderwoman Bates, 
Alderman Slay.  

The Mayor declared the motion carried.  

 

          _________________________________ 

WALTER C. MORRISON, IV  
MAYOR 

ATTEST:        DATE: 

 

_________________________________          _______________________________  

LINDSAY D. KELLUM 
CITY CLERK 

[Seal] 
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April 05, 2023, Special Called Meeting of the Mayor and Board of Aldermen 

 

 

 

SPECIAL CALLED MEETING OF THE MAYOR AND BOARD OF ALDERMEN  
OF THE CITY OF GLUCKSTADT, MISSISSIPPI 

Wednesday, April 05, 2023 at 12:00 PM 

 Minutes  

The business to be brought before the meeting shall be limited to the following:   

1. Call Meeting to Order and Roll Call 

The Mayor called the April 5, 2023 Special Called Meeting of the Mayor and Board of Aldermen 
to order.  

Board Members Present: Mayor Walter Morrison, Alderman John Taylor, Alderman Jayce Powell, 
Alderwoman Miya Bates, Alderman Wesley Slay, Alderwoman Lisa Williams. 

City Employees and Legal Staff Present: Zachary Giddy, City Attorney; Lindsay Kellum, City 
Clerk; Scott Maugh, Deputy City Clerk; Wendell Watts, Police Chief; Barry Hale, Assistant Chief 
of Police; Stephanie Gerlach, Municipal Court Clerk; Lauren Canoy, Deputy Court Clerk. 

Absent: John Scanlon, City Attorney. 

2. Opening Prayer and Pledge of Allegiance 
 
City Attorney Zachary Giddy led the opening prayer; Alderman Powell led the pledge of allegiance. 
 
No action taken.  
 
3. New Business 
 
A) Consideration of Engagement Letter & Resolution, Butler Snow LLP 

The Mayor requested a motion to approve the Engagement Letter & Resolution from Butler Snow, 
LLP engaging legal services as bond counsel.  

Motion made by Alderwoman Bates, Seconded by Alderman Taylor.  

Voting Yea: Alderman Powell, Alderman Taylor, Alderwoman Williams, Alderwoman Bates, 
Alderman Slay.  
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April 05, 2023, Special Called Meeting of the Mayor and Board of Aldermen 

The Mayor declared the motion carried.  

B) Consideration and Adoption of Resolution of Intent, Police Station & Municipal 
         Court Funding 

The Mayor requested a motion to approve the Intent Resolution Declaring the Intention of 
Aldermen of the City of Gluckstadt To Issue General Obligation Bonds Not to Exceed Eight Million 
Dollars ($8,000,000) for the Purpose of Constructing a Municipal Police Department and 
Municipal Court Building 

Motion made by Alderman Slay, Seconded by Alderman Powell.  

Voting Yea: Alderman Powell, Alderman Taylor, Alderwoman Williams, Alderwoman Bates, 
Alderman Slay.  

The Mayor declared the motion carried.  

4. Public Comment 
 
Mrs. Colleen Wise signed up for the public comment section and addressed the Board. 
 
5. Closed Session to Determine Need for Executive Session 

The Board determined there was no need to go into closed determination. 

No action taken. 

6. Adjourn 

There being no further business before the Board of Aldermen, the Mayor requested a motion to 
adjourn.  

Motion made by Alderman Slay, Seconded by Alderwoman Williams.  

Voting Yea: Alderman Powell, Alderman Taylor, Alderwoman Williams, Alderwoman Bates, 
Alderman Slay.  

The Mayor declared the motion carried.  

          _________________________________ 

WALTER C. MORRISON, IV  
MAYOR 

ATTEST:        DATE: 

 

_________________________________          _______________________________  

LINDSAY D. KELLUM 
CITY CLERK    [Seal] 
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4/6/2023 4:08:04 PM Page 1 of 4

Docket of Claims Register
Gluckstadt, MS APPKT00241 - April 2023 Claims

By Docket/Claim Number

Docket/Claim #

Vendor #

Vendor Name Payment Amount

Distribution AmountAccount NumberItem DescriptionPayable DatePayable TypePayable DescriptionPayable Number

195.20A Complete Flag Source, Inc. 202324500003

43557 Flag Order
4862b591-43fc-49d5-81cb-afda009d591f

Invoice
4862b591-43fc-49d5-81cb-afda009d591f

04/12/2023
4862b591-43fc-49d5-81cb-afda009d591f

4x6 FT NYL MISS 2021 (VF)
4afe0ab8-5c1f-4d81-b64d-afda009e1414

001-195-92100 93.52

5x8 FT NYL-GLO US (Including discount)
34fd4e64-890f-47d3-971d-afda009d5920

001-195-92100 101.68

37.10Bear Creek Water Association 202324600006

032023 Water & Sewer - March 2023
b5a42059-3242-4034-bf51-afda00975fc6

Invoice
b5a42059-3242-4034-bf51-afda00975fc6

04/12/2023
b5a42059-3242-4034-bf51-afda00975fc6

Water & Sewer - March 2023
cb53dc43-9353-43b9-b0b5-afda00975fc9

001-195-63003 37.10

2,967.35Cascio Sanford Government Law Group202324700010

9796 Lobbying Fees & Expenses - April 2023
dc6d5ca3-4e13-4660-8726-afda00a3a367

Invoice
dc6d5ca3-4e13-4660-8726-afda00a3a367

04/12/2023
dc6d5ca3-4e13-4660-8726-afda00a3a367

Expenses
035fdf1b-9fa9-4890-b36f-afda00a48969

001-195-60102 467.35

Lobbying Fees - April 2023
99eb07f1-40d2-44f3-a3ca-afda00a3a369

001-195-60102 2,500.00

1,620.00CivicPlus, LLC 202324800011

257410 Agenda Minutes/Software
1c1cbf20-9cdd-47c1-b8ec-afdc010934b5

Invoice
1c1cbf20-9cdd-47c1-b8ec-afdc010934b5

04/12/2023
1c1cbf20-9cdd-47c1-b8ec-afdc010934b5

Agenda Minutes/Software 1/2
3ebbf03e-3218-4d69-a0db-afdc010934d0

001-140-90500 1,620.00

2,850.00Crystal Clean 202324900119

47553 Street Sweeping Services - March 2023
b6739e9c-b1f2-46d8-806a-afda00a8bd37

Invoice
b6739e9c-b1f2-46d8-806a-afda00a8bd37

04/12/2023
b6739e9c-b1f2-46d8-806a-afda00a8bd37

Street Sweeping Services - March 2023
4249c1a7-fbb2-4ff4-8b49-afda00a8bd39

001-301-68600 2,850.00

378.95Custom Products Corporation 202325000018

388921 Stop Signs
7d1b8a90-5280-422b-9e53-afdc00c51505

Invoice
7d1b8a90-5280-422b-9e53-afdc00c51505

04/12/2023
7d1b8a90-5280-422b-9e53-afdc00c51505

Stop Signs
ed2b9fce-043e-47f3-8e20-afdc00c51506

001-301-55904 378.95

4,600.00Deviney Rental & Supply 202325100090

042023 Function Valve for Kubota and Root Grapple
03101d44-77a3-4354-aaa1-afdc010934ab

Invoice
03101d44-77a3-4354-aaa1-afdc010934ab

04/12/2023
03101d44-77a3-4354-aaa1-afdc010934ab

Function Valve for Kubota and Root Grapple
301b0136-e0ce-4ae4-b616-afdc010934ce

001-301-90400 4,600.00

471.07Entergy 202325200020

10017407725 Energy Bill - Signals and Lighting
c7be0c55-82f1-477e-b655-afda00b08fcb

Invoice
c7be0c55-82f1-477e-b655-afda00b08fcb

04/12/2023
c7be0c55-82f1-477e-b655-afda00b08fcb

Street Lights
84df1ecc-b1fa-4527-847e-afda00b41ab1

001-301-63102 58.93

Traffic Signals
24eb9178-d25f-479f-8629-afda00b08fce

001-301-63103 362.87

550001555583 Traffic Signal - 1243 Gluckstadt Rd.
c9d99485-e56c-45c3-8672-afda00b462df

Invoice
c9d99485-e56c-45c3-8672-afda00b462df

04/12/2023
c9d99485-e56c-45c3-8672-afda00b462df

Traffic Signal - 1243 Gluckstadt Rd.
92e5bd03-5f2c-405c-bc5d-afda00b462e4

001-301-63103 49.27

183.08Evident 202325300211

219417A evidence markers and bags
43f243a2-e633-4ba4-9347-afdc0109349c

Invoice
43f243a2-e633-4ba4-9347-afdc0109349c

04/12/2023
43f243a2-e633-4ba4-9347-afdc0109349c

evidence markers
95691a83-ae2b-4e86-ab80-afdc010934cc

001-200-50500 35.00

Large Paper Evidence Bags
3cb0a9c0-b9f8-424f-ae44-afdc010934cb

001-200-50500 72.13

Medium Paper Evidence Bags
5f8d6244-18ab-4074-8d45-afdc010934c8

001-200-50500 27.93

Small Paper Evidence Bags
c9166648-239f-40ed-a708-afdc010934cc

001-200-50500 25.48

X-Small Paper Evidence Bags
204d3eaa-b774-4ae9-bb53-afdc010934cb

001-200-50500 22.54

285.00Executive Landscape 202325400021

032023 Montlhy Landscaping Services - March 2023
aacf883b-bc39-4eba-afac-afda00a988be

Invoice
aacf883b-bc39-4eba-afac-afda00a988be

04/12/2023
aacf883b-bc39-4eba-afac-afda00a988be

Montlhy Landscaping Services - March 2023
42e05061-326e-41ab-878b-afda00a988c2

001-195-68600 285.00

1,000.00Flock Safety 202325500123

INV-11150 Flock Tag Reader Replacement Camera
93aaa94c-b023-4e7d-a09f-afdc010934bc

Invoice
93aaa94c-b023-4e7d-a09f-afdc010934bc

04/12/2023
93aaa94c-b023-4e7d-a09f-afdc010934bc

Flock Tag Reader Replacement Camera
62a74329-1dbf-48d1-a152-afdc010934d5

001-200-90500 500.00

Flock Tag Reader Replacement Camera Pole
2d0ed867-2561-4499-9c95-afdc010934d4

001-200-90500 500.00

126.90FP Mailing Solutions 202325600022

RI105681624 Postage Meter Quarterly Invoice
ab8e8956-604a-49d4-8e83-afd90116b17f

Invoice
ab8e8956-604a-49d4-8e83-afd90116b17f

04/12/2023
ab8e8956-604a-49d4-8e83-afd90116b17f

Postage Meter Quarterly Invoice
334ee395-d6c7-4f4d-8a7e-afd90116b182

001-195-64000 126.90
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865.42Henry Davis 202325700103

032023 PW Labor and Mileage Reimbursement
9b671e0a-07b6-4f5d-8e58-afda00c684c0

Invoice
9b671e0a-07b6-4f5d-8e58-afda00c684c0

04/12/2023
9b671e0a-07b6-4f5d-8e58-afda00c684c0

PW Labor and Mileage Reimbursement
c4074c3c-ba2e-4907-aea6-afda00c684c1

001-301-60101 865.42

826.00HRH Outdoor Events, LLC 202325800219

042023Bowman Bowman Registration - Tac. Games
d5f71e93-1a94-47a1-86a4-afdc00eccccd

Invoice
d5f71e93-1a94-47a1-86a4-afdc00eccccd

04/12/2023
d5f71e93-1a94-47a1-86a4-afdc00eccccd

Bowman Registration - Tac. Games
6a1b8e51-9b14-4b0a-a37f-afdc00eccccd

001-200-61000 826.00

54.00Interstate All Battery Center 202325900216

1902501038021 PHO0015 (Batteries)
86f252c4-f591-49a0-a6ff-afd90109aed7

Invoice
86f252c4-f591-49a0-a6ff-afd90109aed7

04/12/2023
86f252c4-f591-49a0-a6ff-afd90109aed7

PHO0015 (Batteries)
fe03e76a-1198-47e2-8355-afd90109aed8

001-200-50500 54.00

700.00Jeremy Slaven 202326000217

042023Slaven Reimbursement of Conf. Registration Fee
5405cdec-133e-40d3-b443-afda00aaeef7

Invoice
5405cdec-133e-40d3-b443-afda00aaeef7

04/12/2023
5405cdec-133e-40d3-b443-afda00aaeef7

Reimbursement of Conf. Registration Fee
ab0d9643-6e0c-4d02-baf9-afda00aaeef8

001-200-61000 700.00

350.00Lewis Electric, Inc. 202326100186

M2023.42 TRAFFIC SIGNAL REPAIR
ab56a290-d47e-45a0-82b4-afdc010934a8

Invoice
ab56a290-d47e-45a0-82b4-afdc010934a8

04/12/2023
ab56a290-d47e-45a0-82b4-afdc010934a8

ONE MAN & BUCKET TRUCK
55183d45-019b-459b-b204-afdc010934ce

001-301-57600 250.00

RED LED LIGHT
4fc26f6c-6c8f-4087-a638-afdc010934cd

001-301-57600 100.00

1,092.00Madison County Journal 202326200036

2023ci-3635 Publication/Ad - Budget Res. & Budget Amend.
086a3cb7-2991-4f2a-97cf-afda00ae3c49

Invoice
086a3cb7-2991-4f2a-97cf-afda00ae3c49

04/12/2023
086a3cb7-2991-4f2a-97cf-afda00ae3c49

Budget Resolution
4395f407-5de6-4c5c-9a1e-afda00ae3c4a

001-195-61500 546.00

Notice of Budget Amendment
ffd65e1e-c885-4c58-a57a-afda00b047ff

001-195-61500 546.00

104.13Madison County Sheriff's Office 202326300178

GP-M0223 Inmate Medical - Feb 2023
8f546ed3-89b5-4ea4-9300-afd901182d87

Invoice
8f546ed3-89b5-4ea4-9300-afd901182d87

04/12/2023
8f546ed3-89b5-4ea4-9300-afd901182d87

Inmate Medical - Feb 2023
f0f7277d-bce8-4660-82c9-afd901182d88

001-200-68301 104.13

48.00MAGCOR (formerly MPIC, INC) 202326400038

127461 S-844 Stamp
a2a13150-e802-40b8-9166-afda00944de6

Invoice
a2a13150-e802-40b8-9166-afda00944de6

04/12/2023
a2a13150-e802-40b8-9166-afda00944de6

S-844 Stamp
46ccd514-3e8e-4b12-9bde-afda00944de8

001-200-62000 48.00

5,677.00Matrix Solutions, Inc 202326500041

Inv_11462 Monthly Fees - Licenses/Server/Devices
f8db01cd-156f-4684-a441-afda010f91e3

Invoice
f8db01cd-156f-4684-a441-afda010f91e3

04/12/2023
f8db01cd-156f-4684-a441-afda010f91e3

Monthly Fees - Licenses/Server/Devices
c9e2884b-5249-43d3-8288-afda010f91e3

001-195-68800 4,452.00

inv_11667 Laptop MOHS Grant
fec63c95-42ef-4d0d-95fc-afdc010934a5

Invoice
fec63c95-42ef-4d0d-95fc-afdc010934a5

04/12/2023
fec63c95-42ef-4d0d-95fc-afdc010934a5

Laptop MOHS Grant
26407216-9f5d-4f4a-b836-afdc010934cd

001-200-91900 1,225.00

932.40Medical Device Depot 202326600196

165437 Accu Cold 2.65 cu ft refrigerator
7e12d630-f74d-4b8b-8fc8-afdc010934c2

Invoice
7e12d630-f74d-4b8b-8fc8-afdc010934c2

04/12/2023
7e12d630-f74d-4b8b-8fc8-afdc010934c2

Accu Cold 2.65 cu ft refrigerator
bf3d15c9-f58f-4302-8214-afdc010934d6

001-200-92100 932.40

16,901.22Mills, Scanlon, Dye & Pittman, Attorneys at Law202326700045

032023Court Court Legal Fees - March 2023
4fc9b14a-2a22-4b9b-b763-afdb010fe9f9

Invoice
4fc9b14a-2a22-4b9b-b763-afdb010fe9f9

04/12/2023
4fc9b14a-2a22-4b9b-b763-afdb010fe9f9

Court Legal Fees - March 2023
0cdfafa9-d781-4b54-855e-afdb010fe9fc

001-110-60301 1,209.25

032023General General Legal Services & Retainer - March 2023
2ab042e5-733b-4815-a0be-afdb011144f0

Invoice
2ab042e5-733b-4815-a0be-afdb011144f0

04/12/2023
2ab042e5-733b-4815-a0be-afdb011144f0

General Legal Services & Retainer - March 2023
738571ce-3eea-4eba-865e-afdb011144f4

001-195-60301 12,879.47

032023PnZ PnZ Legal Services - March 2023
7abe16e4-013c-47d6-9001-afdb0111f3e5

Invoice
7abe16e4-013c-47d6-9001-afdb0111f3e5

04/12/2023
7abe16e4-013c-47d6-9001-afdb0111f3e5

PnZ Legal Services - March 2023
e8500fbe-8c2b-4a1d-9661-afdb0111f3e5

001-190-60301 2,812.50

600.00Mississippi Department of Public Safety202326800139

042023HaleWatts MS Public Safety Summit - Hale/Watts
3a3949cd-b707-4e30-b007-afdc009a9357

Invoice
3a3949cd-b707-4e30-b007-afdc009a9357

04/12/2023
3a3949cd-b707-4e30-b007-afdc009a9357

MS Public Safety Summit - Hale/Watts
612cdfa2-715b-4032-8658-afdc009a9359

001-200-61000 600.00

757.50Nicholas Rushton 202326900104

032023 PW Labor Reimbursement
612bbea2-f67c-45f3-9112-afda00c71998

Invoice
612bbea2-f67c-45f3-9112-afda00c71998

04/12/2023
612bbea2-f67c-45f3-9112-afda00c71998

PW Labor Reimbursement
e60643ee-f8bf-43ef-896a-afda00c7199c

001-301-60101 757.50

19

Section 4, Item D)



Docket of Claims Register APPKT00241 - April 2023 Claims

4/6/2023 4:08:04 PM Page 3 of 4

Docket/Claim #

Vendor #

Vendor Name Payment Amount

Distribution AmountAccount NumberItem DescriptionPayable DatePayable TypePayable DescriptionPayable Number

475.50OP Plus 202327000152

1013121-0; 1013121-1; 1013121-2Office Supply Replenishment, OP Plus
fb30f632-95c7-4f9f-aa17-afdc010934b8

Invoice
fb30f632-95c7-4f9f-aa17-afdc010934b8

04/12/2023
fb30f632-95c7-4f9f-aa17-afdc010934b8

FILEBOX, ULTIMATE, HANDY
68ef479d-66e8-451f-99e0-afdc010934d3

001-110-50000 176.70

FOLDER, FILE, LTR, 1/3, MLA, 100
a2eadd8f-03f8-47f6-a847-afdc010934d2

001-110-50000 76.08

FOLDER, FILE, LTR, 1/3, MLA, 100
f82db67b-5248-4d86-8c42-afdc010934d4

001-190-50000 12.68

001-280-50000 12.68

001-301-50000 12.68

FOLDER, FLE, LTR, 1/3, MLA, 100
36358511-dc6b-408b-93d4-afdc010934d1

001-140-50000 19.02

FOLDER, HANG, BXBTM, 2 EXP, LTR
7d9139e5-bead-4660-9131-afdc010934d1

001-190-50000 6.51

001-280-50000 6.51

001-301-50000 6.51

FOLDER, HANG, RCYC, LTR, 1/3TAB
521fc20b-b8d7-4ed7-9ffb-afdc010934d4

001-110-50000 69.36

FOLDER, HANG, RCYC, LTR, 1/3TAB
7d474101-f61b-42b8-8c88-afdc010934d0

001-140-50000 26.01

PEN, SHARPIE, 6CD/ST, AST
fe26008b-d777-48b3-bf90-afdc010934d1

001-110-50000 16.98

PEN, SHARPIE, PLSTC PT, BE
15a91dbf-c3be-468b-ad92-afdc010934d2

001-110-50000 33.78

856.00Pennington & Trim Alarm Services, Inc202327100053

783889 Camera  & Labor
5106d5c7-5f6a-432b-8383-afda010e03f6

Invoice
5106d5c7-5f6a-432b-8383-afda010e03f6

04/12/2023
5106d5c7-5f6a-432b-8383-afda010e03f6

Camera
bdc866a6-bbee-49aa-b67d-afda010e03f9

001-195-90100 300.00

Labor
5b37c48c-c6de-4ab4-ba47-afda010e51f2

001-195-90100 95.00

784532 Wireless Monitoring & Access Control - Monthly
71ec4c7d-167f-4647-956b-afda0098399f

Invoice
71ec4c7d-167f-4647-956b-afda0098399f

04/12/2023
71ec4c7d-167f-4647-956b-afda0098399f

Wireless Monitoring & Access Control - Monthly
bb06439e-1e2e-46c8-b661-afda009839a2

001-195-63200 66.00

785854 Smoke Detectors & Labor
9cedf210-350d-4ab1-b3bc-afda010e888f

Invoice
9cedf210-350d-4ab1-b3bc-afda010e888f

04/12/2023
9cedf210-350d-4ab1-b3bc-afda010e888f

Labor
ff639397-d6d3-4b24-972f-afda010edab4

001-195-90100 95.00

Smoke Detectors
b3d28661-1be7-4e91-81a4-afda010e8891

001-195-90100 300.00

1,831.33ProPac 202327200208

380214 MOHS Grant Custom Kit (see document for breakdown)
e6f1049b-27ea-435f-9f76-afdc010934bf

Invoice
e6f1049b-27ea-435f-9f76-afdc010934bf

04/12/2023
e6f1049b-27ea-435f-9f76-afdc010934bf

Custom Kit (see Document for breakdown)
93f98550-fb15-4607-b856-afdc010934d5

001-200-50500 1,831.33

1,308.67Robert J Young Company 202327300057

INV6237977 Court Copier - Monthly & Overages - Feb 2023
963745b1-55f7-4673-bbab-afd90115f4e1

Invoice
963745b1-55f7-4673-bbab-afd90115f4e1

04/12/2023
963745b1-55f7-4673-bbab-afd90115f4e1

Court Copier - Monthly & Overages - Feb 2023
e35f32cb-066b-4355-9bd4-afd90115f4e4

001-110-64000 347.80

INV6250095 Admin Copier - Monthly & Overages - Mar 2023
ff4045ba-262d-4946-a5ba-afda00991fb6

Invoice
ff4045ba-262d-4946-a5ba-afda00991fb6

04/12/2023
ff4045ba-262d-4946-a5ba-afda00991fb6

Admin Copier - Monthly & Overages - Mar 2023
af623885-0849-4343-8b37-afda00991fb8

001-195-64000 404.23

INV6250516 Board Room Setup Monthly - March 2023
8a50812a-a532-4eff-bbff-afda009ae355

Invoice
8a50812a-a532-4eff-bbff-afda009ae355

04/12/2023
8a50812a-a532-4eff-bbff-afda009ae355

Board Room Setup Monthly - March 2023
c3c31bb3-926d-4ddb-ad9f-afda009ae355

001-195-64000 556.64

27,321.00South Madison County Fire Protection District (GFD)202327400059

042023 SMCFPD Appropriation FY2023
ec083fdd-f89c-4063-a139-afda00be94e5

Invoice
ec083fdd-f89c-4063-a139-afda00be94e5

04/12/2023
ec083fdd-f89c-4063-a139-afda00be94e5

SMCFPD Appropriation FY2023
00701cea-1c0a-486c-ab1d-afda00be94e6

001-260-69900 27,321.00

100.00Southern Benefits Administrators 202327500154

23032202300000 Cafeteria Plan Billing - April 2023
1f83ffeb-8eb2-4987-aa58-afda0092636f

Invoice
1f83ffeb-8eb2-4987-aa58-afda0092636f

04/12/2023
1f83ffeb-8eb2-4987-aa58-afda0092636f

Cafeteria Plan Billing - April 2023
1c35f786-5ff3-4e28-88a2-afda00926376

001-195-60003 100.00

68.00Southern Connection Police Supplies, LLC202327600060

25255 Training Targets
fa60ecc9-5c6e-459f-8b2e-afdb00a474e7

Invoice
fa60ecc9-5c6e-459f-8b2e-afdb00a474e7

04/12/2023
fa60ecc9-5c6e-459f-8b2e-afdb00a474e7

Training Targets
31141dd8-e247-4cc4-81b2-afdb00a474ea

001-200-50500 68.00

1,476.58Southern Pipe & Supply Company, Inc.202327700212

7777259-00 Round lid covers for drains
40bc8ace-1b17-4169-a946-afdc010934ad

Invoice
40bc8ace-1b17-4169-a946-afdc010934ad

04/12/2023
40bc8ace-1b17-4169-a946-afdc010934ad

Round lid covers for drains
dff97020-234d-4f8a-b9f6-afdc010934cf

001-301-56501 1,476.58

530.00Southern Regional Public Safety Institute202327800076

042023Hudson Basic Crim. Inves. Course - Hudson
69584315-850c-4f80-b12e-afdc009b8f4b

Invoice
69584315-850c-4f80-b12e-afdc009b8f4b

04/12/2023
69584315-850c-4f80-b12e-afdc009b8f4b

Basic Crim. Inves. Course - Hudson
a133de68-0018-467b-b953-afdc009b8f4c

001-200-61000 530.00

4,511.50Stantec Consulting Services Inc (SCSI)202327900061

2055597 General Engineering Services - Feb. 2023
6860256f-40d6-4882-b0f1-afd901142c54

Invoice
6860256f-40d6-4882-b0f1-afd901142c54

04/12/2023
6860256f-40d6-4882-b0f1-afd901142c54

General Engineering Services - Feb. 2023
d0c80f8c-50f7-4f1d-b0dc-afd901142c58

001-301-60202 2,374.00

2055598 Road Traffic Study - February 2023
5e9bb353-8ff3-4a18-91a5-afd901153f6b

Invoice
5e9bb353-8ff3-4a18-91a5-afd901153f6b

04/12/2023
5e9bb353-8ff3-4a18-91a5-afd901153f6b

Road Traffic Study - February 2023
60a24bab-a1e0-4236-adb2-afd901153f70

001-301-60203 2,137.50
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924.00Storage Max 202328000118

60179 Storage Yard Rentals - April 2023
f385e33a-be8d-42ae-b898-afda009367ed

Invoice
f385e33a-be8d-42ae-b898-afda009367ed

04/12/2023
f385e33a-be8d-42ae-b898-afda009367ed

Storage Yard Rentals - April 2023
27ba7f89-1fa3-42e7-899a-afda009367f1

001-301-68201 924.00

5,000.00Stover Developments 202328100218

042023 Monthly Grant Writing Services
aa056feb-6f08-47cf-9692-afda01102a28

Invoice
aa056feb-6f08-47cf-9692-afda01102a28

04/12/2023
aa056feb-6f08-47cf-9692-afda01102a28

Monthly Grant Writing Services
760f6913-6f0a-4667-b454-afda01102a2a

001-195-60103 5,000.00

650.00Thomson Reuters - West Payment Center202328200181

848124674 Monthly Subscription Charges
ae696ff5-037e-4b31-adac-afda011130ce

Invoice
ae696ff5-037e-4b31-adac-afda011130ce

04/12/2023
ae696ff5-037e-4b31-adac-afda011130ce

Monthly Subscription Charges
9133cc52-0eb6-4821-b2b7-afda011130d0

001-200-68800 650.00

18,550.00Tyler Technologies, Inc. 202328300064

025-417091 Project Management
0c12e665-2c96-4230-a4a9-afda00a2b49f

Invoice
0c12e665-2c96-4230-a4a9-afda00a2b49f

04/12/2023
0c12e665-2c96-4230-a4a9-afda00a2b49f

Project Management
c1a08b52-3cf4-4b29-bbbd-afda00a2b49f

001-195-68800 1,250.00

130-135662 Maintenance Renewals - RMS/Public Safety/Court
8bca2311-d5f8-426b-8037-afda009e6a1f

Invoice
8bca2311-d5f8-426b-8037-afda009e6a1f

04/12/2023
8bca2311-d5f8-426b-8037-afda009e6a1f

Maintenance Renewals - RMS/Public Safety
f82ac2be-02c6-4e5e-94f1-afda009e6a21

001-195-68800 17,300.00

450.00Warner, Inc. 202328400071

0095354 Monthly Janitorial Services
d69b9fc8-b834-476d-b18c-afda00a83a65

Invoice
d69b9fc8-b834-476d-b18c-afda00a83a65

04/12/2023
d69b9fc8-b834-476d-b18c-afda00a83a65

Monthly Janitorial Services
8913fdc1-4587-48a6-a25c-afda00a83a66

001-195-69900 450.00

9,100.00Warren Excavation, LLC 202328500209

547 Sinkhole Repair
8696986d-c7ac-4442-9552-afdc010934b1

Invoice
8696986d-c7ac-4442-9552-afdc010934b1

04/12/2023
8696986d-c7ac-4442-9552-afdc010934b1

Sinkhole Repair 120 & 122 Raintree Rd
4c56d2dc-f940-4b99-91e9-afdc010934cf

001-301-90500 9,100.00

116,774.90Total Payment Amount:Total Claims: 41
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 City of Gluckstadt – FirstNet Built with AT&T Quote 
 

Quote Date: March 17, 2023 

 
State of MS FirstNet Master Agreement Pricing 

 
FirstNet Built with AT&T is pleased to present you the following quotation for data connection 
services for eligible FirstNet users. All services will be billed by FirstNet Built with AT&T. 
 
FirstNet Data Plans 
 

FirstNet Description Qty Each Total 
Monthly 

FirstNet - Data Only - unlimited enhanced LTE – Never Throttled 1 $36.99 $36.99 

Administrative Fee  1   $1.99 $1.99 

Regulatory Cost Recovery Charge 1   $1.25 $1.25 

Total Monthly Recurring Costs   $40.23 

 
FirstNet Devices/Equipment 
 

FirstNet Description Qty Per Each Total Upfront 

FirstNet Ready Cradlepoint E300 5G plus enterprise-class routing 
and security performance in a compact form factor 

1 $849.99 $849.99 

High Gain Directional Wall/Mast Mount Antenna: MiMo 2G/3G/4G 
LTE, 5m/16’ cables 

1 $125.00 125.00 

Total Upfront Costs   $974.99 

 
Activation Credits 
FirstNet 

FirstNet Description Qty Per Each Total Upfront 

$75 FirstNet Data Only Activation Credit 1 $75.00 $75.00 

Total Upfront Costs   $75.009 

 
TERM: Month to Month (No Term Requirements and No Early Termination Fees) 
 
FirstNet Built with AT&T believes the State of MS benefits from offering options and choices. Therefore, 
FirstNet Built with AT&T will not obligate you to a lengthy term contract and will not charge any early 
termination fees (ETF)’s for both equipment and services at any time throughout the life of this contract.  
 
Warranty 
 
AT&T offers a 30-day buyer’s remorse for all equipment. 
AT&T offers standard manufactures warranty for one-year on all equipment purchased. 
AT&T offers early upgrades every 12-months. 
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Account Segment:  MS Local Government & Education  
 
Account Managers:  Jeff Ince, Client Solutions Executive 2, AT&T Business 

M: 901-361-0408 | E: JI9514@att.com  
 
John Robinson, Account Manager 2, AT&T Business 
M: 601-842-9949 | E: JU139J@att.com  
 
Kim Salpietra Robinson, AT&T Client Solutions Executive 2 Integrated Mobility 
M: 601-942-8092 | E: ks8638@att.com 
 
David Pennebaker, Application Sales Executive 3, FirstNet 
M: 662-638-5369 | E: dp184w@att.com  

 
Agency:   City of Gluckstadt  
    
Agency Approval 
Signature:            
 
Printed Name:            
 
Approval Date:            
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From: Kerry Minninger
To: Lindsay Kellum
Subject: Fwd: City Hall Backup communications
Date: Monday, March 20, 2023 10:37:37 AM

This was the Mayors response when we discussed it a while back.

Begin forwarded message:

From: Walter Morrison <WMorrison@gainsben.com>
Subject: Re: City Hall Backup communications
Date: November 29, 2022 at 5:06:39 PM CST
To: Kerry Minninger <minninger@bellsouth.net>

Great idea. Absolutely necessary. Thank you. 

Walter C. Morrison IV
Sent from my iPhone

On Nov 29, 2022, at 4:56 PM, Kerry Minninger
<minninger@bellsouth.net> wrote:


Mayor,
Please see the emails below. I think it is very important for the City
to have redundancy built into its communications. City operations
should be available at all times especially during a disaster. If the
internet goes down we would be out of business. This could happen
with something as simple as a fiber cable being cut. Part of my
responsibilities when I worked for the state was to ensure we had
redundant communications during disasters. We used FirstNet.
FirstNet is a system that is supported by the federal government for
first responders. It is similar to cell service but has its own
infrastructure that is dedicated for public safety. AT&T was awarded
the contract by the federal government to build and operate the
system. I would strongly recommend you consider going with the
option I have hi-lighted in red. The quote is attached. It will be a one
time cost of $974.99 and then 36.99 per month. This is covered under
state contract pricing. I provided Lindsay with a copy of the quote
also.

Begin forwarded message:

From: "ROBINSON, JOHN A" <ju139j@att.com>
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Subject: RE: AT&T Account Team
Date: November 7, 2022 at 4:19:11 PM CST
To: "minninger@bellsouth.net"
<minninger@bellsouth.net>
Cc: "INCE, JEFF" <Ji9514@att.com>,
"PENNEBAKER, DAVID M" <dp184w@att.com>

Good afternoon Kerry. Thank you for the call last week. We
actually have 2 options that I can recommend as a backup to
your VoIP phones in case your internet connection would go
down.
 
The first is what I discussed with you on the phone, placing a
Cradlepoint Router on FirstNet on your network and you
setting up your network router for the Voice VLAN to route
through the Cradlepoint if the fiber internet is down. This
way you would still use the same numbers and same phones
and it should be a fairly seamless failover process. This quote
is attached.
 
The second option is a new product called Simplifi. I have
attached an info sheet on it. I believe that it would be able to
do similarly as the Cradlepoint, but I don’t know about
throughput of the device. But this one would also give you a
POTS line through the Simplifi device as you will see on the
attachment. This one would run you about $600 up front
plus the same data plan as the Cradlepoint.
 
You also asked about POTS lines. We do still have POTS on
our State Contract and they run about $32 per month each.
 
Also, do you have your internet connection set up yet? AT&T
has AT&T Dedicated Internet (ADI) on Mississippi State
Contract. We are the only Tier 1 Internet Provider on State
Contract. Let me know if you would like for me to get you
some prices if you know about what speed you would be
looking for. 
 
Please have a look and let me know if you have any other
questions or if there is any other info I can get for you. Have
a great evening.
 
John A. Robinson
Account Manager 2
State of Mississippi - Government & FirstNet
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AT&T Services, Inc.
m  601.842.9949  |  JU139J@att.com
 

From: ROBINSON, JOHN A 
Sent: Wednesday, November 02, 2022 9:55 AM
To: minninger@bellsouth.net
Cc: INCE, JEFF <ji9514@att.com>; PENNEBAKER, DAVID M
<dp184w@att.com>
Subject: RE: AT&T Account Team
 
Good morning Kerry. As David said, Jeff and I can help you
with any and all products that AT&T has in our portfolio. My
cell# is in my signature and Jeff’s number is 901-361-0408.
 
Is there something specific you were looking for information
on?
 
John A. Robinson
Account Manager 2
State of Mississippi - Government & FirstNet
 
AT&T Services, Inc.
m  601.842.9949  |  JU139J@att.com
 

From: PENNEBAKER, DAVID M <dp184w@att.com> 
Sent: Wednesday, November 02, 2022 9:21 AM
To: minninger@bellsouth.net
Cc: INCE, JEFF <Ji9514@att.com>; ROBINSON, JOHN A
<ju139j@att.com>
Subject: AT&T Account Team
 
Kerry
 
Jeff Ince and John Robinson are your AT&T account reps. 
They can assist you with any AT&T product, including
FirstNet. 
 
David Pennebaker
Mississippi FirstNet Sales Consultant 
FirstNet Program / AT&T Services, Inc.
Cell/Push To Talk: 662-638-5369
Email: david.pennebaker@att.com
FN Customer Care: 
FNCustomerService@amcustomercare.att-mail.com
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<City of Gluckstadt FirstNet Quote 11.3.22.pdf>
<Simplifi_Connect + Voicelink_FN_.pdf>
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CITY OF GLUCKSTADT 

MISSISSIPPI 

MUNICIPAL COURT 

  MEMORANDUM 

TO: Mayor & Board of Alderman 

FROM: Gerlach, Stephanie 

DATE: 03/30/2023 

SUBJECT: 
 

Notification for withdrawal of $400 for Court Services 

Notification to the Board that an additional $400 was withdrawn for Court Services on April 1st,  2023 after 
approval from the Mayor, please see attached email. 
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AMENDED

ADOPTED BUDGET 

BUDGET FY2022-23 MTD YTD YTD ACTIVITY + BUDGET

FY2022-23 (FEBRUARY) ACTIVITY ACTIVITY ENCUMBRANCES REMAINING

Revenues

GRANT - HB 1353 (2022) $0.00 $0.00 $0.00 $0.00 $0.00 $0.00

INTEREST $0.00 $0.00 $0.00 ($13.70) ($13.70) $13.70

TRANSFERS IN - FROM GENERAL FUND $120.00 $120.00 $0.00 $0.00 $0.00 $120.00

BEGINNING CASH $1,000,100.00 $1,000,100.00 $0.00 $0.00 $0.00 $1,000,100.00

Total Revenues $1,000,220.00 $1,000,220.00 $0.00 ($13.70) ($13.70) $1,000,233.70

Expenditures
OTHER SERVICES & CHARGES $120.00 $120.00 $0.00 $0.00 $0.00 $120.00
CONTRACTUAL - ARCHITECTURAL/ENGINEERING $0.00 $292,500.00 $58,911.73 $102,786.73 $102,786.73 $189,713.27
CONTRACTUAL SERVICES $120.00 $292,620.00 $58,911.73 $102,786.73 $102,786.73 $189,833.27

CAPITAL OUTLAY - LAND $1,000,000.00 $707,500.00 $0.00 $315,810.00 $315,810.00 $391,690.00
CAPITAL OUTLAY - BUILDING $0.00 $0.00 $0.00 $0.00 $0.00 $0.00
CAPITAL OUTLAY - ____________ $0.00 $0.00 $0.00 $0.00 $0.00 $0.00
CAPITAL OUTLAY $1,000,000.00 $707,500.00 $0.00 $315,810.00 $315,810.00 $391,690.00

TRANSFERS OUT - TO GENERAL FUND $0.00 $0.00 $0.00 $0.00 $0.00 $0.00
TRANSFERS OUT - TO OTHER $0.00 $0.00 $0.00 $0.00 $0.00 $0.00
TRANSFERS $0.00 $0.00 $0.00 $0.00 $0.00 $0.00

Total Expenditures $1,000,120.00 $1,000,120.00 $58,911.73 $418,596.73 $418,596.73 $581,523.27

Net (Revenues less Expenditures) $100.00 $100.00 ($58,911.73) ($418,610.43) ($418,610.43) $418,710.43

City of Gluckstadt
Police Station Capital Project Fund Monthly Budget Report for Month Ending March 31, 2023

Page 1 of 1 10:20 AM; 4/7/2023
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AMENDED

ADOPTED BUDGET 

BUDGET FY2022-23 MTD YTD YTD ACTIVITY + BUDGET

FY2022-23 (MARCH) ACTIVITY ACTIVITY ENCUMBRANCES REMAINING

Revenues

AD VAL - REAL PROPERTY TAXES $813,442.00 $813,442.00 $69,078.49 $775,377.35 $775,377.35 $38,064.65

AD VAL - AUTO TAXES $50,000.00 $50,000.00 $11,155.45 $58,986.11 $58,986.11 ($8,986.11)

AD VAL - PERS. PROP. / MH TAXES $394,269.00 $394,269.00 $103,782.09 $361,632.05 $361,632.05 $32,636.95

AD VAL - PRIOR YEAR TAXES - AUTO $0.00 $0.00 ($153.91) $341.24 $341.24 ($341.24)

AD VAL - PUBLIC UTILITIES TAXES $4,979.00 $4,979.00 $0.00 $15,296.80 $15,296.80 ($10,317.80)

AD VAL - PENALTIES & INTEREST $650.00 $650.00 $196.56 $897.79 $897.79 ($247.79)

PRIVILEGE LICENSES $24,000.00 $24,000.00 $262.50 $8,478.00 $8,478.00 $15,522.00

FRANCHISE TAXES (PUBLIC UTILITIES) $120,000.00 $120,000.00 $0.00 $105,258.12 $105,258.12 $14,741.88

PERMITS - BUILDING $48,000.00 $48,000.00 $19,039.00 $48,991.60 $48,991.60 ($991.60)

PERMITS - ZONING $1,000.00 $1,000.00 $0.00 $600.00 $600.00 $400.00

GRANT - HOMELAND SECURITY $0.00 $4,498.36 $3,728.95 $3,728.95 $3,728.95 $769.41

MUNICIPAL REVOLVING FUND $1,200.00 $1,200.00 $0.00 $1,231.09 $1,231.09 ($31.09)

HOMESTEAD EXEMPT REIMB $6,000.00 $6,000.00 $9,249.12 $9,249.12 $9,249.12 ($3,249.12)

ABC PERMITS $4,000.00 $4,000.00 $0.00 $2,700.00 $2,700.00 $1,300.00

MUNICIPAL GAS AID TAX $1,800.00 $1,800.00 $0.00 $1,930.16 $1,930.16 ($130.16)

RAILROAD TAX $1,000.00 $1,000.00 $0.00 $0.00 $0.00 $1,000.00

SALES TAX $2,640,000.00 $2,640,000.00 $223,205.10 $1,478,597.94 $1,478,597.94 $1,161,402.06

COUNTY ROAD & BRIDGE TAXES $0.00 $329,383.12 $27,291.13 $322,802.57 $322,802.57 $6,580.55

E-911 FUNDS $0.00 $121,406.83 $0.00 $52,432.73 $52,432.73 $68,974.10

OTHER REVENUE $0.00 $325,237.00 $0.00 $0.00 $0.00 $325,237.00

GRAND GULF $34,310.00 $34,310.00 $0.00 $55,663.84 $55,663.84 ($21,353.84)

POLICE TRAINING REIMBURSEMENT $4,100.00 $4,100.00 $0.00 $4,000.00 $4,000.00 $100.00

MIMA FUNDS $0.00 $440,962.44 $0.00 $220,481.22 $220,481.22 $220,481.22

STATE ASSESSMENTS (DFA & DPS) $65,000.00 $65,000.00 ($12,553.00) ($34,752.50) ($58,621.75) $123,621.75

TRAFFIC & COURT FINES (CITY) $50,000.00 $50,000.00 $49,266.75 $129,862.00 $129,862.00 ($79,862.00)

ADMIN COURT FEES (INCL JAIL FEES) $0.00 $0.00 $50.00 $1,625.00 $1,625.00 ($1,625.00)

APPEARANCE BOND FEE $0.00 $0.00 $150.00 $325.00 $325.00 ($325.00)

INTEREST $250.00 $250.00 $9,269.71 $33,751.84 $33,751.84 ($33,501.84)

DONATIONS $0.00 $0.00 $0.00 $2,585.00 $2,585.00 ($2,585.00)

OTHER REVENUE $0.00 $0.00 $0.00 $9,250.00 $9,250.00 ($9,250.00)

PUBLIC RECORDS REQUESTS $0.00 $0.00 $675.00 $1,152.60 $1,152.60 ($1,152.60)

BEGINNING CASH $2,932,667.00 $2,932,667.00 $0.00 $0.00 $0.00 $2,932,667.00

Total Revenues $7,196,667.00 $8,418,154.75 $513,692.94 $3,672,475.62 $3,648,606.37 $4,769,548.38

Expenditures

LEGISLATIVE - BOARD

PERSONNEL SERVICES $36,355.00 $36,355.00 $4,079.65 $16,744.39 $17,090.14 $19,264.86

SUPPLIES $500.00 $500.00 $0.00 $0.00 $0.00 $500.00

CONTRACTUAL SERVICES $13,000.00 $13,000.00 $1,471.65 $2,405.44 $2,577.09 $10,422.91

CAPITAL OUTLAY $500.00 $500.00 $0.00 $0.00 $0.00 $500.00

SUB-TOTAL $50,355.00 $50,355.00 $5,551.30 $19,149.83 $19,667.23 $30,687.77

JUDICIAL/MUNICIPAL COURT

PERSONNEL SERVICES $143,399.00 $143,399.00 $14,274.36 $57,939.05 $66,090.17 $77,308.83

SUPPLIES $2,000.00 $8,000.00 $255.26 $2,212.11 $2,585.01 $5,414.99

CONTRACTUAL SERVICES $75,300.00 $76,800.00 $4,204.19 $22,486.95 $26,844.00 $49,956.00

CAPITAL OUTLAY $7,800.00 $10,300.00 $0.00 $1,800.80 $1,800.80 $8,499.20

SUB-TOTAL $228,499.00 $238,499.00 $18,733.81 $84,438.91 $97,319.98 $141,179.02

EXECUTIVE - MAYOR

SUPPLIES $500.00 $500.00 $0.00 $50.00 $50.00 $450.00

CONTRACTUAL SERVICES $6,640.00 $6,640.00 $34.33 $203.32 $237.65 $6,402.35

CAPITAL OUTLAY $500.00 $500.00 $0.00 $0.00 $0.00 $500.00

SUB-TOTAL $7,640.00 $7,640.00 $34.33 $253.32 $287.65 $7,352.35

ADMINISTRATION - FINANCIAL

PERSONNEL SERVICES $238,446.00 $270,446.00 $26,865.68 $106,426.50 $121,547.34 $148,898.66

SUPPLIES $6,000.00 $6,000.00 $203.00 $1,493.35 $1,538.38 $4,461.62

CONTRACTUAL SERVICES $33,350.00 $33,350.00 $650.00 $7,130.56 $7,130.56 $26,219.44

CAPITAL OUTLAY $9,500.00 $9,500.00 $0.00 $1,620.00 $3,240.00 $6,260.00

SUB-TOTAL $287,296.00 $319,296.00 $27,718.68 $116,670.41 $133,456.28 $185,839.72

City of Gluckstadt
General Fund Monthly Budget Report for Month Ending March 31, 2023

Page 1 of 2 10:25 AM; 4/7/2023
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AMENDED

ADOPTED BUDGET 

BUDGET FY2022-23 MTD YTD YTD ACTIVITY + BUDGET

FY2022-23 (MARCH) ACTIVITY ACTIVITY ENCUMBRANCES REMAINING

City of Gluckstadt
General Fund Monthly Budget Report for Month Ending March 31, 2023

PLANNING & ZONING

PERSONNEL SERVICES $57,658.00 $57,658.00 $8,876.61 $38,977.74 $42,151.80 $15,506.20

SUPPLIES $5,000.00 $5,000.00 $0.00 $555.19 $574.38 $4,425.62

CONTRACTUAL SERVICES $360,582.00 $360,582.00 $2,148.22 $19,584.14 $23,236.64 $337,345.36

CAPITAL OUTLAY $18,000.00 $18,000.00 $1,276.57 $17,276.57 $17,276.57 $723.43

SUB-TOTAL $441,240.00 $441,240.00 $12,301.40 $76,393.64 $83,239.39 $358,000.61

ADMINISTRATION - GENERAL

SUPPLIES $600.00 $600.00 $0.00 $597.20 $597.20 $2.80

CONTRACTUAL SERVICES $723,006.00 $853,006.00 $97,114.25 $429,708.02 $486,440.68 $366,565.32

CAPITAL OUTLAY $20,250.00 $20,250.00 $2,924.00 $12,946.80 $13,932.00 $6,318.00

SUB-TOTAL $743,856.00 $873,856.00 $100,038.25 $443,252.02 $500,969.88 $372,886.12

POLICE

PERSONNEL SERVICES $982,573.00 $1,065,073.00 $113,979.82 $445,029.44 $505,024.42 $560,048.58

SUPPLIES $141,500.00 $154,983.36 $9,999.04 $43,832.96 $45,969.37 $109,013.99

CONTRACTUAL SERVICES $95,940.00 $130,440.00 $4,981.96 $25,553.87 $29,423.96 $101,016.04

CAPITAL OUTLAY $76,100.00 $243,521.83 $1,781.99 $97,029.20 $100,186.60 $143,335.23

SUB-TOTAL $1,296,113.00 $1,594,018.19 $130,742.81 $611,445.47 $680,604.35 $913,413.84

FIRE

CONTRACTUAL SERVICES $27,321.00 $27,321.00 $0.00 $0.00 $27,321.00 $0.00

SUB-TOTAL $27,321.00 $27,321.00 $0.00 $0.00 $27,321.00 $0.00

BUILDING INSPECTION & CODE

PERSONNEL SERVICES $27,774.00 $126,774.00 $14,710.35 $52,625.47 $60,036.64 $66,737.36

SUPPLIES $5,000.00 $5,000.00 $81.94 $1,286.57 $1,305.76 $3,694.24

CONTRACTUAL SERVICES $64,522.00 $25,802.00 $503.00 $3,808.78 $3,808.78 $21,993.22

CAPITAL OUTLAY $31,000.00 $31,000.00 $226.57 $16,661.56 $16,661.56 $14,338.44

SUB-TOTAL $128,296.00 $188,576.00 $15,521.86 $74,382.38 $81,812.74 $106,763.26

STREETS

PERSONNEL SERVICES $57,658.00 $153,958.00 $3,871.55 $13,368.55 $14,703.52 $139,254.48

SUPPLIES $32,900.00 $104,800.00 $5,704.91 $8,102.16 $10,326.88 $94,473.12

CONTRACTUAL SERVICES $442,202.00 $360,123.00 $7,340.55 $47,636.37 $58,015.86 $302,107.14

CAPITAL OUTLAY $221,800.00 $1,314,266.00 $97,074.89 $214,122.71 $227,822.71 $1,086,443.29

SUB-TOTAL $754,560.00 $1,933,147.00 $113,991.90 $283,229.79 $310,868.97 $1,622,278.03

TRANSFERS

TRANSFERS OUT $120.00 $120.00 $0.00 $0.00 $0.00 $120.00

SUB-TOTAL $120.00 $120.00 $0.00 $0.00 $0.00 $120.00

Total Expenditures $3,965,296.00 $5,674,068.19 $424,634.34 $1,709,215.77 $1,935,547.47 $3,738,520.72

Net (Revenues less Expenditures) $3,231,371.00 $2,744,086.56 $89,058.60 $1,963,259.85 $1,713,058.90 $1,031,027.66

Page 2 of 2 10:25 AM; 4/7/2023
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 RESOLUTION 
 
 

  NOW, THEREFORE, BE IT RESOLVED, that the Mayor and Board of Aldermen on 
behalf of the City of Gluckstadt, Mississippi, do show their intent to apply for Delta Regional 
Authority Strategic Planning Program funds to strengthen community and economic 
development within the City. The Board further designates the Mayor to act as a representative 
of the City in this matter and to execute all necessary forms and documents on behalf of the City. 
 
 FURTHER, BE IT RESOLVED, that the Mayor Board of Aldermen of the City of 
Gluckstadt, Mississippi, do authorize the advertisement of public hearings to be held in 
conjunction with this DRA project, if deemed necessary. 
 
 
 Dated this the             day of                              , 2023. 
 
 
      City of Gluckstadt, Mississippi 
 
 
 
      By:_______________________________ 
           
ATTEST: 
 
 
By:___________________________ 
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Application Delta Regional Authority

Printed On: 8 March 2023 Strategic Planning Grant 2023 1

Strategic Planning Grant 2023 
Delta Regional Authority

ACKNOWLEDGEMENTS
The applicant acknowledges and affirms the following:*

• Applicant has read and understands the Request for Proposals;

• Applicant is not legally organized as a for-profit entity, LLC, Sole Proprietorship, 
Individual or any other entity excluded from receiving federal grants or awards;

• Applicant has no outstanding federal debts, liens, or encumbrances;

• Applicant is in good standing with its single audit requirements, if applicable;

• Any conflicts of interest have been disclosed in writing prior to the submission of this 
application;

• No application preparation or consultant fees shall be paid from DRA awarded funds;

• Submission of this application does not constitute a contract or guaranteed funding 
from DRA;

• No expenses are eligible for reimbursement prior to the execution of the Notice to 
Proceed, unless prior approval has been granted in writing from DRA;

• The project must be located within the DRA service area & be a direct benefit to the 
area; and

• All applicable state laws pertaining to contracting, procurement, & bidding process shall 
be adhered to.

Choices
To Applicant’s knowledge, the statements and information in this application are true and correct.

PROJECT INFORMATION
Required fields are noted as (*).

Organization Name*
Character Limit: 100

Your Organization's Name for this Project*
Character Limit: 150

Type of Project Plan*
Character Limit: 150
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How long will this strategic plan take to complete?
Choices
1 Month
2 Months
3 Months
4 Months
5 Months
6 Months
7 Months
8 Months
9 Months
10 Months
11 Months
12 Months
13 Months
14 Months
15 Months
16 Months
17 Months
18 Months
19 Months
20 Months
21 Months
22 Months
23 Months
24 Months

PROJECT SERVICE AREA

Applicants are required to demonstrate that project activities will directly benefit economically 
distressed, isolated areas of distress, or persistent poverty counties/parishes. All applications 
will be evaluated based on the scoring criteria provided in the Request for Proposals.

Project Area City(ies)*
Character Limit: 100

Project Area State(s)*
Choices
Alabama
Arkansas
Illinois
Kentucky
Louisiana
Mississippi
Missouri
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Tennessee

Population(s) of Target Service Area*
Character Limit: 15

Alabama
Counties (Alabama)*
(*) Indicates non-distressed counties/parishes
Choices
AL - Barbour
AL - Bullock
AL - Butler
AL - Choctaw
AL - Clarke
AL - Conecuh
AL - Dallas
AL - Escambia
AL - Greene
AL - Hale
AL - Lowndes
AL - Macon
AL - Marengo
AL - Monroe
AL - Perry
AL - Pickens
AL - Russell
AL - Sumter
AL - Washington
AL - Wilcox

Persistent Poverty Counties (Alabama)*
Demonstrate that project activities take place in at least one or more Persistent Poverty 
County/Parish as defined by the 1990, 2000, and 2010 U.S. Census. 

Choices
AL - Barbour
AL - Bullock
AL - Butler
AL - Choctaw
AL - Clarke
AL - Conecuh
AL - Dallas
AL - Escambia
AL - Greene
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Application Delta Regional Authority
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AL - Hale
AL - Lowndes
AL - Macon
AL - Marengo
AL - Monroe
AL - Perry
AL - Pickens
AL - Sumter
AL - Wilcox
Not Applicable

Congressional Districts (Alabama)*
Choices
AL - 1st District
AL - 2nd District
AL - 3rd District
AL - 7th District

Arkansas
Counties (Arkansas)*
(*) Indicates non-distressed county/parish.
Choices
AR - Arkansas*
AR - Ashley
AR - Baxter
AR - Bradley
AR - Calhoun
AR - Chicot
AR - Clay
AR - Cleveland
AR - Craighead
AR - Crittenden
AR - Cross
AR - Dallas
AR - Desha
AR - Drew
AR - Fulton
AR - Grant
AR - Greene
AR - Independence
AR - Izard
AR - Jackson
AR - Jefferson
AR - Lawrence
AR - Lee
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Application Delta Regional Authority
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AR - Lincoln
AR - Lonoke
AR - Marion
AR - Mississippi
AR - Monroe
AR - Ouachita
AR - Phillips
AR - Poinsett
AR - Prairie
AR - Pulaski*
AR - Randolph
AR - Searcy
AR - Sharp
AR - St. Francis
AR - Stone
AR - Union
AR - Van Buren
AR - White
AR - Woodruff

Persistent Poverty Counties (Arkansas)*
Demonstrate that project activities take place in at least one or more Persistent Poverty 
County/Parish as defined by the 1990, 2000, and 2010 U.S. Census. 

Choices
AR - Bradley
AR - Chicot
AR - Crittenden
AR - Desha
AR - Jefferson
AR - Lee
AR - Mississippi
AR - Monroe
AR - Phillips
AR - Poinsett
AR - Sercy
AR - St. Francis
AR - Woodruff
Not Applicable

Congressional Districts (Arkansas)*
Choices
AR - 1st District
AR - 2nd District
AR - 3rd District
AR - 4th District

60

Section 6, Item A)



Application Delta Regional Authority
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Illinois
Counties (Illinois)*
(*) Indicates non-distressed county/parish.
Choices
IL - Alexander
IL - Franklin
IL - Gallatin
IL - Hamilton*
IL - Hardin
IL - Jackson
IL - Johnson
IL - Massac
IL - Perry
IL - Pope
IL - Pulaski
IL - Randolph
IL - Saline
IL - Union
IL - White*
IL - Williamson*

Persistent PovertyCounties (Illinois)*
The applicant must demonstrate that project activities take place in at least one or more 
Persistent Poverty County/Parish as defined by the 1990, 2000, and 2010 U.S. Census. 

Choices
IL - Alexander
IL - Jackson
IL - Pulaski
Not Applicable

Congressional Districts (Illinois)*
Choices
IL - 12th District
IL - 15th District

Kentucky
Counties (Kentucky)*
(*) Indicates non-distressed county/parish
Choices
KY - Ballard
KY - Caldwell
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KY - Calloway
KY - Carlisle*
KY - Christian
KY - Crittenden
KY - Fulton
KY - Graves
KY - Henderson
KY - Hickman*
KY - Hopkins
KY - Livingston
KY - Lyon
KY - Marshall
KY - McCracken*
KY - McLean
KY - Muhlenberg
KY - Todd
KY - Trigg
KY - Union
KY - Webster

Persistent Poverty Counties (Kentucky)*
Demonstrate that project activities take place in at least one or more Persistent Poverty 
County/Parish as defined by the 1990, 2000, and 2010 U.S. Census. 

Choices
KY - Fulton
Not Applicable

Congressional Districts (Kentucky)*
Choices
KY - 1st District

Louisiana
Parishes (Louisiana)*
(*) Indicates non-distressed counties/parishes.
Choices
LA - Acadia
LA - Allen
LA - Ascension*
LA - Assumption
LA - Avoyelles
LA - Beauregard
LA - Bienville
LA - Caldwell
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LA - Cameron*
LA - Catahoula
LA - Claiborne
LA - Concordia
LA - De Soto*
LA - East Baton Rouge*
LA - East Carroll
LA - East Feliciana
LA - Evangeline
LA - Franklin
LA - Grant
LA - Iberia
LA - Iberville
LA - Jackson
LA - Jefferson Davis
LA - Jefferson*
LA - La Salle
LA - Lafourche
LA - Lincoln
LA - Livingston
LA - Madison
LA - Morehouse
LA - Natchitoches
LA - Orleans
LA - Ouachita
LA - Plaquemines*
LA - Pointe Coupee*
LA - Rapides*
LA - Red River*
LA - Richland
LA - St. Bernard
LA - St. Charles*
LA - St. Helena
LA - St. James
LA - St. John the Baptist
LA - St. Landry
LA - St. Martin
LA - St. Mary
LA - Tangipahoa
LA - Tensas
LA - Union
LA - Vermillion
LA - Washington
LA - Webster
LA - West Baton Rouge*
LA - West Carroll
LA - West Feliciana
LA - Winn
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Persistent Poverty Parishes (Louisiana)*
Demonstrate that project activities take place in at least one or more Persistent Poverty 
County/Parish as defined by the 1990, 2000, and 2010 U.S. Census. 

Choices
LA - Acadia
LA - Avoyelles
LA - Bienville
LA - Catahoula
LA - Claiborne
LA - Concordia
LA - East Carroll
LA - East Feliciana
LA - Evangeline
LA - Franklin
LA - Lincoln
LA - Madison
LA - Morehouse
LA - Natchitoches
LA - Orleans
LA - Ouachita
LA - Red River
LA - Richland
LA - St. Helena
LA - St. Landry
LA - Tangipahoa
LA - Tensas
LA - Washington
LA - West Carroll
LA - Winn
Not Applicable

Congressional Districts (Louisiana)*
Choices
LA - 1st District
LA - 2nd District
LA - 3rd District
LA - 4th District
LA - 5th District
LA - 6th District

Mississippi
Counties (Mississippi)*
(*) Indicated non-distressed counties/parishes
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Choices
MS - Adams
MS - Amite
MS - Attala
MS - Benton
MS - Bolivar
MS - Carroll
MS - Claiborne
MS - Coahoma
MS - Copiah
MS - Covington
MS - DeSoto
MS - Franklin
MS - Grenada
MS - Hinds
MS - Holmes
MS - Humphreys
MS - Issaquena
MS - Jasper
MS - Jefferson
MS - Jefferson Davis
MS - Lafayette
MS - Lawrence
MS - Leflore
MS - Lincoln
MS - Madison*
MS - Marion
MS - Marshall
MS - Montgomery
MS - Panola
MS - Pike
MS - Quitman
MS - Rankin
MS - Sharkey
MS - Simpson
MS - Smith
MS - Sunflower
MS - Tallahatchie
MS - Tate
MS - Tippah
MS - Tunica
MS - Union
MS - Walthall
MS - Warren
MS - Washington
MS - Wilkinson
MS - Yalobusha
MS - Yazoo
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Persistent Poverty Counties (Mississippi)*
Demonstrate that project activities take place in at least one or more Persistent Poverty 
County/Parish as defined by the 1990, 2000, and 2010 U.S. Census. 

Choices
MS - Adams
MS - Amite
MS - Attala
MS - Benton
MS - Bolivar
MS - Claiborne
MS - Coahoma
MS - Copiah
MS - Covington
MS - Franklin
MS - Grenada
MS - Holmes
MS - Humphreys
MS - Issaquena
MS - Jasper
MS - Jefferson
MS - Jefferson Davis
MS - Lafayette
MS - Leflore
Ms - Marion
MS - Marshall
MS - Montgomery
MS - Panola
MS - Pike
MS - Quitman
MS - Sharkey
MS - Simpson
MS - Sunflower
MS - Tallahatchie
MS - Tunica
MS - Walthall
MS - Washington
MS - Wilkinson
MS - Yalobusha
MS - Yazoo
Not Applicable

Congressional Districts (Mississippi)*
Choices
MS - 1st District
MS - 2nd Distrcit
MS - 3rd District
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MS - 4th District

Missouri
Counties (Missouri)*
(*) Indicates non-distressed counties/parishes
Choices
MO - Bollinger
MO - Butler
MO - Cape Girardeau
MO - Carter
MO - Crawford
MO - Dent
MO - Douglas
MO - Dunklin
MO - Howell
MO - Iron
MO - Madison
MO - Mississippi
MO - New Madrid
MO - Oregon
MO - Ozark
MO - Pemiscot
MO - Perry
MO - Phelps
MO - Reynolds
MO - Ripley
MO - Scott
MO - Shannon
MO - St. Francois
MO - Ste. Genevieve
MO - Stoddard
MO - Texas
MO - Washington
MO - Wayne
MO - Wright

Persistent Poverty Counties (Missouri)*
Demonstrate that project activities take place in at least one or more Persistent Poverty 
County/Parish as defined by the 1990, 2000, and 2010 U.S. Census. 

Choices
MO - Carter
MO - Dunklin
MO - Mississippi
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MO - New Madrid
MO - Oregon
MO - Pemiscot
MO - Reynolds
MO - Ripley
MO - Shannon
MO - Texas
MO - Washington
MO - Wayne
MO - Wright
Not Applicable

Congressional District (Missouri)*
Choices
MO - 8th District

Tennessee
Counties (Tennessee)*
(*) Indicates non-distressed counties/parishes
Choices
TN - Benton
TN - Carroll
TN - Chester
TN - Crockett
TN - Decatur
TN - Dyer*
TN - Fayette*
TN - Gibson
TN - Hardeman
TN - Hardin
TN - Haywood
TN - Henderson
TN - Henry
TN - Lake
TN - Lauderdale
TN - Madison
TN - McNairy
TN - Obion
TN - Shelby
TN - Tipton
TN - Weakley
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Persistent Poverty Counties (Tennessee)*
Demonstrate that project activities take place in at least one or more Persistent Poverty 
County/Parish as defined by the 1990, 2000, and 2010 U.S. Census. 

Choices
TN - Lake
Not Applicable

Congressional Districts (Tennessee)*
Choices
TN - 7th District
TN - 8th District
TN - 9th District

STRATEGIC PLAN DESCRIPTION AND RATIONALE
Strategic Plan Rationale*
Describe why the proposed strategic plan is necessary, your goals and objectives, and the 
specific impacts on the community(ies) served by the proposed strategic plan. 
Character Limit: 7500

STRATEGIC PLANNING COLLABORATION
Strategic Planning Collaboration*
Describe how the community engagement practices that you will deploy during the strategic 
planning process.  Also describe how your strategic planning project will collaborate with public 
and private partners and the role(s) and responsibilities of each partner. Provide a letter of 
support or memorandum of understanding to demonstrate the extent of each partner’s 
engagement with the proposed strategic plan. 

Examples of collaboration are, but not limited to, faith-based organizations, private engineering 
firms, consultants forming focus groups, public entities, planning committees, business leaders, 
and community meetings.
Character Limit: 5000 | File Size Limit: 2 MB

69

Section 6, Item A)



Application Delta Regional Authority

Printed On: 8 March 2023 Strategic Planning Grant 2023 15

PROGRAM OBJECTIVES
Demonstration of Alignment with Program Objectives*
Identify and describe realistic and attainable outcomes that demonstrate alignment with the 
program objectives:

• To help revitalize local and regional economies by providing economically distressed 
communities across the region access to planning resources that aid problem-solving.

• To enhance the resilience of underserved communities experiencing social and economic 
vulnerability such as high poverty rates, aging infrastructure, and economic downturns, and 
engage them in the planning process.

• To establish partnerships that reflect the collaborative nature of planning and problem-
solving.

Character Limit: 7500

WORK PLAN
Work Plan*
Describe the tasks necessary to complete the project including key personnel assigned, time 
period for completion, deliverables, and budget for each task. To be considered for full points, 
the applicant must provide a detailed work plan for the entire period of performance which 
may not exceed 24 months. 

Download the Project Work Plan, Deliverables, and Timeline spreadsheet; then upload the 
completed spreadsheet.
Character Limit: 5000 | File Size Limit: 3 MB

FUNDING INFORMATION
Funding Information
Provide the total amount of funding being requested from DRA. To be considered for full 
points, the applicant must provide a detailed categorical budget narrative for the requested 
funds and describe how these costs align with the proposed strategic plan. 

Amount of Funds Requested from DRA*
Character Limit: 20
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BUDGET AND BUDGET NARRATIVE
Budget and Budget Narrative Alignment
Identify and describe budgetary items for the proposed project. Information included in the 
Budget and Budget Narrative must align with the Project Information and Work Plan. Each 
budget category must include a description of project relevant expenditures that align with the 
rest of the project narrative. If a budget category is not applicable and does not have funds 
allocated, enter $0; and the associated budget narrative, enter N/A.

Contractual Services*
Character Limit: 20

Contractual Services - Budget Narrative*
Character Limit: 1500

Personnel*
Character Limit: 20

Personnel – Budget Narrative*
Character Limit: 2000

Fringe Benefits*
Character Limit: 20

Fringe Benefits - Budget Narrative*
Character Limit: 1500

Travel*
Character Limit: 20

Travel - Budget Narrative*
Character Limit: 1500

Equipment*
Character Limit: 20

Equipment - Budget Narrative*
Character Limit: 1500

Supplies*
Character Limit: 20

Supplies - Budget Narrative*
Character Limit: 1500
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Other*
Character Limit: 20

Other - Budget Narrative*
Character Limit: 1500

ASSURANCES
NOTE: Some of these assurances may not be applicable to your project or program. If you have 
questions, please contact the awarding agency. Further, certain Federal awarding agencies may 
require applicants to certify to additional assurances. If such is the case, you will be notified.

Assurances*
Please review these assurances.
Choices
I certify that the applicant accepts the Assurances

Please note:  Once you submit your application, you cannot edit the form. Please review 
your answers before submitting. 
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CITY OF GLUCKSTADT 

MISSISSIPPI 

PLANNING AND ZONING ADMINISTRATOR 

  MEMORANDUM 

TO: Mayor & Board of Alderman 

FROM: John McCollum, Planning and Zoning Administrator 

DATE: 03/31/2023 

SUBJECT: 
 

Delta Regional Authority Planning Grant Resolution 

  

I have included an attachment for a grant resolution to move forward with an application for a grant to help 
cover the cost of our Comprehensive Plan Development through the Delta Regional Authority for your 
consideration.   

The Grant amount is up to $150,000.00 for the cost of developing our Comprehensive Plan.  The Delta 
Regional Authority typically awards grants to impoverished areas which Gluckstadt is not.  However, in my 
conversation with Central Mississippi Planning and Development District they are optimistic that we qualify 
because we are such a new city and need everything.   

Thank you for your consideration of this matter.  Please let me know if you have any questions.  

73

Section 6, Item A)



74

Section 6, Item B)



75

Section 6, Item B)



76

Section 6, Item B)



77

Section 6, Item B)



78

Section 6, Item B)



79

Section 6, Item B)



80

Section 6, Item B)



81

Section 6, Item B)



82

Section 6, Item B)



83

Section 6, Item B)



84

Section 6, Item B)



85

Section 6, Item B)



86

Section 6, Item B)



 

CITY OF GLUCKSTADT 

MISSISSIPPI 

PLANNING AND ZONING ADMINISTRATOR 

  MEMORANDUM 

TO: Mayor & Board of Alderman 

FROM: John M. McCollum, Planning and Zoning Administrator 

DATE: 04/04/2023 

SUBJECT: 
 

Uninterrupted Power Supply (UPS) for Traffic Signals Installation and Maintenance 
Bid 

All, 

I recommend that the Mayor and Board of Alderman accept Lewis Electric Inc as the lowest and best bid 
for the installation and maintenance of the subject project as they were the only bid we received.  Please 
see the attached packet for a more detailed explanation of the bid.   

Thank you for your consideration of my recommendation please contact me if you have any questions.  
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CITY OF GLUCKSTADT 

MISSISSIPPI 

PLANNING AND ZONING ADMINISTRATOR 

  MEMORANDUM 

TO: Mayor & Board of Alderman 

FROM: John M. McCollum, Planning and Zoning Administrator 

DATE: 04/03/2023 

SUBJECT: 
 

Bid Recommendation for Limb Pickup 

I recommend that the Mayor and Board of Alderman reject all bids because of the excessive cost of each 
one.  We currently are spending approximately $21,000.00 with Madison County for this same service.  
Our contract with them expires in September 2023 therefore I recommend the following: 

1. Reach out to Madison County to determine if they will renew the limb pickup agreement for the next 
two years.  I have already reached out to the county administrator to see if the Board of Supervisors 
will agree to this.  Since we pay the County a fee for each pickup as they are called in we will also 
use our own forces to pickup limbs and use the county when and if we get overwhelmed.  

 

We received three bids for limb pickup starting October 1st, 2023, that included the following bidders 
assuming $1,000.00 single family homes: 

Waste Management   $93,000.00 Annually Weekly Pickup 

Southern Tree   $36,000.00 Annually Weekly Pickup 

Magnolia LLC   $18,480.00 Annually Weekly Pickup 

 

Magnolia LLC and Southern Tree did not acknowledge Addendum #1 or 2 and did not provide a copy of 
their insurance certificate with the bid.  Therefore, Waste Management is the only company that included 
all items required in the bid Package.   

Thanks your for your consideration of our recommendation please let me know if you have any questions.  
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Spec Holder email Addendum #1 Addendum #2 Insurance Certificate

*Bid Price /per 

unit per month Bid Price(annual cost)
Waste Management dhollow1@wm.com Acknowleged Acknowleged Included $7.75 $93,000.00

Southern Tree Service Bushmanshaun@yahoo.com Not acknowleged Not acknowledged Not included $3.00 $36,000.00

Magnolia LLC terrygray@deviney.com Not acknowleged Not acknowledged Not included $1.54 $18,480.00

*Assuming 1000 single family homes

large Debris Pickup Bid Tab
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Plan Holder Addendum #1 Addendum #2 COR Bid Holder
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Insurance Certificate
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CITY OF GLUCKSTADT 

MISSISSIPPI 

PLANNING AND ZONING ADMINISTRATOR 

  MEMORANDUM 

TO: Mayor & Board of Alderman 

FROM: John M. McCollum, Planning and Zoning Administrator 

DATE: 04/05/2023 

SUBJECT: 
 

Term bids for asphalt, milling and repair of streets 

All, 

I recommend that the Mayor and Board of Alderman accept Adcamp Inc. as the lowest and best term bid 
for in place asphalt, milling and street repair.  We received one additional bid from APAC inc as indicated 
in the attachment.  Please see the bid tabulation to get a better idea of how the bids were presented.   

Thanks, you for your consideration in the matter please contact me if you have any questions.  
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ITEM ITEM ITEM UNIT TOTAL UNIT TOTAL 

NO. DESCRIPTION PROPOSED QUANITY UNIT PRICE (ADCAMP) PRICE (ADCAMP PRICE (APAC) PRICE (APAC)

1     Cold Mix 10 Ton $169.00 $1,690.00

     

2 Base Course 100 Ton $124.00 $12,400.00 $185.00 $18,500.00

     (BB-1A),

     

3 Surface Course 100 Ton $132.00 $13,200.00 $192.00 $19,200.00

     (SC-1B) 

4 Failed Areas 10 Ton    $275.00 $2,750.00 $375.00 $3,750.00

     (dig out and replacement 

of full depth asphalt)    

     LOCAL ROADS

5a.  Surface Course 1,000 Ton $140.00 $140,000.00 $141.00 $141,000.00

     (SC-1A)        

5b.  Milling of Asphalt Surface 

(<3000 SY) 1 LS    $10,000.00 $10,000.00 $18,500.00 $18,500.00

5c.  Milling of Asphalt Surface 

(>3000 SY) 4,000 SY    $4.00 $16,000.00 $6.00 $24,000.00

5d     Failed Areas 10 Ton    $250.00 $2,500.00 $375.00 $3,750.00

     (dig out and replacement 

of full depth asphalt) TOTAL 5 (A-D) $168,500.00 $187,250.00

     

ITEM ITEM ITEM UNIT TOTAL UNIT TOTAL 

NO. DESCRIPTION PROPOSED QUANITY UNIT PRICE (ADCAMP) PRICE (ADCAMP PRICE (APAC) PRICE (APAC)

FORM 11-A

COLLECTOR ROADS

6a.  Surface Course 1,000 Ton $140.00 $140,000.00 $145.00 $145,000.00

     (SC-1A)        

6b.  Milling of Asphalt Surface 

(<3000 SY) 1 LS    $10,000.00 $10,000.00 $19,000.00 $19,000.00

6c.  Milling of Asphalt Surface 

(>3000 SY) 4,000 SY    $4.00 $16,000.00 $6.25 $25,000.00

6d     Failed Areas 10 Ton    $250.00 $2,500.00 $375.00 $3,750.00

     (dig out and replacement 
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of full depth asphalt)

     

     TOTAL 6 (a-d) $168,500.00 $192,750.00

     

ARTERIAL ROADS 

7a.  Surface Course 1,000 Ton $140.00 $140,000.00 $148.00 $148,000.00

     (SC-1A)        

7b.  Milling of Asphalt Surface 

(<3000 SY) 1 LS    $10,000.00 $10,000.00 $19,000.00 $19,000.00

7c.  Milling of Asphalt Surface 

(>3000 SY) 4,000 SY    $4.00 $16,000.00 $6.25 $25,000.00

7d     Failed Areas 10 Ton    $250.00 $2,500.00 $375.00 $3,750.00

     (dig out and replacement 

of full depth asphalt)

     

     TOTAL 7 (a-d) $168,500.00 $195,750.00

     

PARKING LOTS

8a.  Surface Course 1,000 Ton $150.00 $150,000.00 $148.00 $148,000.00

     (SC-1A)        

8b.  Milling of Asphalt Surface 

(<3000 SY) 1 LS    $12,000.00 $12,000.00 $21,000.00 $21,000.00

8c.  Milling of Asphalt Surface 

(>3000 SY) 4,000 SY    $4.00 $16,000.00 $7.00 $28,000.00

8d     Failed Areas 10 Ton    $250.00 $2,500.00 $375.00 $3,750.00

     (dig out and replacement 

of full depth asphalt)

     

     TOTAL 8 (a-d) $180,500.00 $200,750.00
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CITY OF GLUCKSTADT 

MISSISSIPPI 

PLANNING AND ZONING ADMINISTRATOR 

  MEMORANDUM 

TO: Mayor & Board of Alderman 

FROM: John M. McCollum, Planning and Zoning Administrator 

DATE: 04/04/2023 

SUBJECT: 
 

Bids for Striping various intersections in the City of Gluckstadt 

All, 

I recommend that we accept the bid of Traffic Control Products (TCP) in the amount of $207,785.00 as the 
lowest and best bid for the subject striping project subject to providing the required insurance as specified 
int the bid documents.   We received no other bids for this project.   In addition the bid packet was irregular 
because they failed to provide their insurance certificate as required in the specifications.  I have no doubt 
that TCP has the required insurance however they didn’t include it with the bid.  I have attached a copy of 
their bid for your information.  

Thank you for your consideration of my recommendation please contact me if you have any questions.  
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Gluckstadt Rd Intersection Re-Striping 2/28/2023

ID
Pay Item 

Number
Pay Item Description

Denin Way @ 

Parkway East

Gluckstadt Rd 

@ Bozeman Rd

Gluckstadt Rd @ 

Church Rd & 

Dees Way

Gluckstadt Rd 

@ Indutrial Dr

Calhoun 

Station Pwky 

@ Church Rd

TOTAL

j 626-A Skip White 3,593 544 1,579 2,641 2,496 10,853

k 626-D Skip Yellow 996 589 1,508 240 1,020 4,353

l 626-B Continuous White 2,611 4,508 4,885 3,647 3,750 19,401

m 626-E Continuous Yellow 3,518 2,695 2,318 2,096 256 10,883

n 626-G Detail Stripe, White 6,057 920 2,642 1,923 2,009 13,551

o 626-G Detail Stripe, Yellow 1,053 2,207 2,446 1,324 3,357 10,387

p 626-H Legend, White (L.F.)(Stop Bar) 514 469 981 585 688 3,237

q 626-H Legend, White (S.F.) 304 796 599 170 409 2,278

r 627-C Red-Clear RPMs 36 10 33 63 36 178

s 627-D Two-Way Yellow RPMs 53 100 141 88 110 492
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Intesection Striping Bid Tab

Plan Holder Insurance Certificate COR

ID
Pay Item 

Number

Denin Way @ 

Parkway East

Gluckstadt Rd @ 

Bozeman Rd

Gluckstadt Rd 

@ Indutrial Dr

Calhoun Station 

Pwky @ Church 

Rd

TOTAL

TCP None 06079-SC $207,785.00

Lane Line
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$1.50 $1.50 $1.50 $1.50 $3.50 $3.50 $10.00 $10.00 $15.00 $15.00

Site 1 3,593 996 2,611 3,518 6,057 1,053 514 304 36 53

Total $5,389.50 $1,494.00 $3,916.50 $5,277.00 $21,199.50 $3,685.50 $5,140.00 $3,040.00 $540.00 $795.00 $50,477.00

Site 2 544 589 4,508 2,695 920 2,207 469 796 10 100

Total $816.00 $883.50 $6,762.00 $4,042.50 $3,220.00 $7,724.50 $4,690.00 $7,960.00 $150.00 $1,500.00 $37,748.50

Site 3 &4 1,579 1,508 4,885 2,318 2,642 2,446 981 599 33 141

Total $2,368.50 $2,262.00 $7,327.50 $3,477.00 $9,247.00 $8,561.00 $9,810.00 $5,990.00 $495.00 $2,115.00 $51,653.00

Site 5 2,641 240 3,647 2,096 1,923 1,324 585 170 63 88

Total $3,961.50 $360.00 $5,470.50 $3,144.00 $6,730.50 $4,634.00 $5,850.00 $1,700.00 $945.00 $1,320.00 $34,115.50

Site 6 2,113 2,279 2,758 915 3,437 3,824 638 775 51 191

Total $3,169.50 $3,418.50 $4,137.00 $1,372.50 $12,029.50 $13,384.00 $6,380.00 $7,750.00 $765.00 $2,865.00 $55,271.00

Site 7 2,496 1,020 3,750 256 2,009 3,357 688 409 36 110

Total $3,744.00 $1,530.00 $5,625.00 $384.00 $7,031.50 $11,749.50 $6,880.00 $4,090.00 $540.00 $1,650.00 $43,224.00

Subtotal $272,489.00

Contingencies (10%) $27,248.90

Total $299,737.90
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38.4 S.F. 34.3 S.F. 27.5 S.F.
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CITY OF GLUCKSTADT 

MISSISSIPPI 

PLANNING AND ZONING ADMINISTRATOR 

  MEMORANDUM 

TO: Mayor & Board of Alderman 

FROM: John M. McCollum, Planning and Zoning Administrator 

DATE: 04/05/2023 

SUBJECT: 
 

Bid recommendation for one-ton truck with dump bed 

All, 

I recommend that the Mayor and Board accept the bid of Mac Haik of Gluckstadt for the purchase of the 
subject one-ton truck as the lowest and best bid in the amount of $73,500.00.  We received two additional 
bids from Mac Haik of Jackson and Rodgers Dabbs Chevrolet.  Please see the attached bid tabulation for 
your information.   

Thank you for your consideration on this recommendation.  Please contact me if you have any questions.   
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Spec holder Price

Maik Hiak (Jackson) $76,825.00

Maik Haik (Gluckstadt) $72,500.00

Rodgers Dabbs (Brandon) $79, 880.00

Bid Tab One Ton Truck with dump bed
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CITY OF GLUCKSTADT 
MISSISSIPPI 

OFFICE OF THE CITY CLERK 

MEMORANDUM 

TO: Mayor & Board of Alderman 

FROM: Lindsay Kellum, City Clerk 

DATE: April 11, 2023 

SUBJECT: General Update, City Administration 

The City Clerk will provide a brief update on the below city administration matters. 

Items: 

• Finance & Budget
• Accounts Payable
• Fixed Assets
• Software Implementation
• Training & Education
• Human Resources and Payroll
• Communications and Website
• Public Records Requests
• Events & Chamber of Commerce
• Mayor’s Youth Council
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CITY OF GLUCKSTADT 
MISSISSIPPI 

OFFICE OF THE CITY CLERK 

MEMORANDUM 

TO: Mayor & Board of Alderman 

FROM: Scott Maugh, Deputy City Clerk 

DATE: 04/05/2023 

SUBJECT: Privilege & Transient Vendor License Report (Monthly Update) 

From March 1, 2023, to March 31, 2023, the City of Gluckstadt processed eight (8) Regular 
Privilege Licenses. 

The amount of fees collected in 2023 to date is as follows: 

Privilege: $1479.50 
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04-05-2023 10:06 AM MONTHLY TRANSACTION REPORT PAGE: 1

====================== DISTRIBUTION ===================
ID ISSUED TO DATE PACKET TYPE FEE PENALTY TAX INTEREST TOTAL
____________________________________________________________________________________________________________________________________
0000002 HEART TO HEART SENI 3/07/2023 00015 Payment 30.00- .00 .00 .00 30.00-
____________________________________________________________________________________________________________________________________
0000162 BOO'S SMOKEHOUSE BB 3/01/2023 00013 Payment 35.00- .00 .00 .00 35.00-
____________________________________________________________________________________________________________________________________
0000163 KRUPA SAI, LLC 3/02/2023 00014 Payment 30.00- .00 .00 .00 30.00-
____________________________________________________________________________________________________________________________________
0000164 FORTITUDE CHIROPRAC 3/08/2023 00017 Payment 20.00- .00 .00 .00 20.00-
____________________________________________________________________________________________________________________________________
0000165 HOMEWARE 3/16/2023 00018 Payment 20.00- .00 .00 .00 20.00-
____________________________________________________________________________________________________________________________________
0000166 VICTORY SPORT 3/22/2023 00019 Payment 30.00- .00 .00 .00 30.00-
____________________________________________________________________________________________________________________________________
0000167 ICE PLANT INC. 3/24/2023 00020 Payment 20.00- .00 .00 .00 20.00-
____________________________________________________________________________________________________________________________________
0000168 BICYCLE REVOLUTION 3/30/2023 00021 Payment 77.50- .00 .00 .00 77.50-
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04-05-2023 10:06 AM MONTHLY TRANSACTION REPORT PAGE: 2

====================================== F E E C O D E T O T A L S B Y T Y P E =======================================

======================== DISTRIBUTION ===========================
FEE CODE TYPE COUNT FEE PENALTY TAX INTEREST TOTAL

____________________________________________________________________________________________________________________________________
BEER FLAT Payment 2 30.00CR 0.00 0.00 0.00 30.00CR

____________________________________________________________________________________________________________________________________
Schdl-A Payment 3 102.50CR 0.00 0.00 0.00 102.50CR

____________________________________________________________________________________________________________________________________
Schdl-B Payment 5 130.00CR 0.00 0.00 0.00 130.00CR

____________________________________________________________________________________________________________________________________

GRAND TOTAL FOR PERIOD 262.50CR

======================================= T O T A L S B Y T R A N S A C T I O N T Y P E ========================================
================================== DISTRIBUTION ==============================

TYPE COUNT FEE PENALTY TAX INTEREST TOTAL
____________________________________________________________________________________________________________________________________
Payment 8 262.50CR 0.00 0.00 0.00 262.50CR

TOTAL FOR PERIOD 8 262.50CR
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04-05-2023 10:06 AM MONTHLY TRANSACTION REPORT PAGE: 3

SELECTION CRITERIA
------------------------------------------------------------------------------------------------------------------------------------
REPORT OPTIONS:

LICENSE RANGE: THRU ZZZZZZZZZZ
PACKET RANGE: 0 THRU 99999
TRANSACTION RANGE: 3/01/2023 THRU 3/31/2023
LICENSE STATUS: All
LICENSE CODE: All
FEE CODE: All

------------------------------------------------------------------------------------------------------------------------------------
PRINT OPTIONS:

PRINT TOTALS ONLY: NO

------------------------------------------------------------------------------------------------------------------------------------
TRANSACTION TYPE OPTIONS:

ALL: YES
PAYMENT: YES
REFUND CHECK: YES
REVERSE PAYMENT: YES
REVERSE REFUND: YES

------------------------------------------------------------------------------------------------------------------------------------
ADJUSTMENT OPTIONS:
ADJUSTMENT CODE: ALL

*** END OF REPORT ***
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Page 1 
State Procurement Card Guidelines 

10/28/2013 

 

I. Purpose of the Procurement Card 
 

 
The following is a User’s Guide for the State of Mississippi’s Procurement Card. 
The Procurement Card is designed to provide a convenient and efficient method 
of purchasing commodities and/or services that are $5,000 and below. 

 
The  Procurement Card  replaces  the  traditional  purchasing  method of 
requisitions,  purchase  orders,  invoicing,  and  check  disbursement.  The 
efficiencies and flexibility of the Procurement Card allow agencies and governing 
authorities to better focus on the value-added aspects of their jobs. The savings 
from reduced paperwork and online processing can provide a direct benefit to an 
agency. 

 
The Procurement Card is especially efficient for the payment of small dollar, high 
volume, recurring purchases.  The card gives the cardholder the ability to deal 
directly with the vendor in order to expedite delivery of goods and services.  The 
card also provides a method of payment with widespread acceptance by 
merchants.  The card may be used for purchases in person, over the phone, via 
fax, on the internet, or by mail. 

 
This User’s Guide will provide the user with policies and procedures necessary to 
remain in compliance with the Office of Purchasing and Travel, (OPT) policies, as 
well as, State Purchasing Law.  Agencies may establish stricter guidelines. 

 
Agencies are required to; 

 
•   have operating procedures and designated personnel to manage the program 
•   comply with state purchasing requirements; and 
•   adopt own expenditure limits and purchase restrictions. 

 
A. Program Coordinator Responsibilities 

 
Participating agencies will designate a Procurement Card Program 
Coordinator to handle all communication with the Office of Purchasing and 
Travel and the contractor.   Agencies will also designate the appropriate 
individuals who will be responsible for review, verification and approval of the 
cardholder statements.  The program coordinator will identify cardholders 
authorized to purchase on behalf of the State of Mississippi and will establish 
written internal procedures consistent with the State of Mississippi 
Procurement Card Guidelines.  It is suggested that to assure compliance with 
state purchasing laws, the program coordinator officer and/or the approving 
official be employees of the purchasing department.  The following are the 
minimum requirements: 

 
• The program coordinator will collect and sign all cardholder agreement 

forms (maintain cardholder agreement forms on file). 
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Page 2 
State Procurement Card Guidelines 

10/28/2013 

 

• Approve and submit completed application(s) to the Office of Purchasing 
and Travel.  The Office of Purchasing and Travel will submit applications 
to the contractor for processing. 

• Ensure  cardholder  transaction  logs  and  information  are  complete  and 
accurate. 

• The program coordinator will ensure that cardholders are within spending 
limits set by the agency. 

• The  program  coordinator  is  responsible  for  distribution  of  pertinent 
information to their agency staff. 

• The program coordinator is strongly recommended to copy all documents 
for their file(s). 

• Ensure  cardholders  have  receipts/invoices  for  purchases  made;  if  no 
receipt/invoice, the program coordinator should have cardholder complete 
Procurement Card Missing Document Affidavit Form. 

• The program coordinator should ensure that card users are trained on 
proper policy and procedures set by the agency and the program 
coordinator should conduct a training session wherein the individual 
employees are provided with information concerning the procurement card 
program, as well as, state purchasing laws. 

• The contractor will send all cards (procurement card(s)) to the program 
coordinator that will be responsible for distribution at the agency level. 

 
B. The Agency Program Coordinator shall: 

 
1.  Review statements and applicable documents to assure that only proper 

purchases have been made and that the statement accurately reflects the 
charges  indicated  on  the  receipts,  logs,  and  disputed  documents.  If 
correct, the program coordinator will approve the statements for payment 
and process to the agency accounting office to ensure that it will arrive at 
the Bureau of Financial Control within ten (10) days of when statement 
was received. 

 
2.  Submit disputed documents to the contractor for review and submit copies 

to the agency accounting office. 
 

The agency accounting office will reconcile all statements against the 
master statement and submit a requisition for a single warrant to be paid. 
The requisition will indicate a request for payment for procurement card 
purchases and will use object codes listed in the MAAP Manual. For those 
object codes requiring a purchase order, use the following object codes: 
“Procurement Card/Contractual,” 61800, “Procurement Card/Commodity,” 
62800 and/or “Procurement Card/Food for Business Meetings,” 62475. 

 
It is required that the agency maintain a file with the statements and all 
applicable receipts and dispute documents. 

 
The cardholder shall sign a statement verifying that he/she has read these 
minimum requirements and any additional policies established by the 
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Page 3 
State Procurement Card Guidelines 

10/28/2013 

 

agency and that it is understood he/she will be personally liable for any 
purchase that is made which is not in compliance with these procedures; 
and in addition to being responsible for any such charges, the cardholder 
may lose privilege of using the procurement card. 

 
The agency program coordinator shall sign a statement verifying that 
he/she has read these minimum requirements and that it is understood 
he/she may be held jointly liable for any purchase that is approved by the 
program coordinator that is not in compliance with these procedures, in 
addition to being responsible for any such charges, the agency may lose 
the privilege of using the procurement card program. 

 
C. Security Issues 

 
Agencies that are issued procurement cards for office use should have the 
program coordinator keep the procurement card(s) in a secure location, such 
as, a locked file cabinet or office safe, etc.   Require users to sign the 
procurement card out and in after each use. 

 
Cardholders should be instructed not to carry the procurement card on 
personal vacations, weekends and/or holidays. The cardholder should keep 
the procurement card separate from personal credit cards.  Agencies should 
have the program coordinator double check receipts/invoices against monthly 
statements. 

 
Agencies should establish controls and limitations for the use of the 
procurement card.  Agencies should make sure that policies and procedures 
are established, set projected expenditures, and pre-set limitations for each 
procurement card that is issued based on individual agency needs. 

 
D. Liability 

 
 

The State of Mississippi will not accept any liability or financial responsibility 
for state employees’ charges that have been incorrectly authorized and: 

 
1.  Exceed any of the limits specified to the contractor by a cardholder’s 

agency. 
 

2.  Violate any of the Merchant Category Codes (MCC) restrictions specified 
to the contractor by a cardholder’s agency. 

 
The State of Mississippi will not accept any liability or financial responsibility 
for  charges  that  have  not  been  authorized  pursuant  to  current  card 
association rules and regulations. 
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Page 4 
State Procurement Card Guidelines 

10/28/2013 

 

 
E. Getting Started 
 
 

The agency and governing authorities should review the following and submit 
appropriate completed forms to the Office of Purchasing and Travel. 
 
• Define Documentation and process for Procurement Card 
Executives of participating agencies should create stricter policies, procedures 
and guidelines for use of the procurement card if necessary. 
 
• Prepare a filing system 
The filing system can accommodate monthly statements, supporting 
documentation, copies of cardholder agreements and applications, etc. 
 
• Designate a Program Coordinator Administrator 
The  Program  Coordinator  will  be  the  liaison  that  contacts  the  Office  of 
Purchasing and Travel for changes to cardholder’s information, etc. and this 
individual will be responsible for confidentiality of cardholder account information. 
 
• Complete Agency Billing Account Setup Form 
This form is for first time agency use of the procurement card program and this 
form should be completed with the agency information for billing purposes. 
 
• Complete Program Coordinator Setup/Maintenance Form 
This form allows the Program Coordinator to contact the designated Client 
Account Manager, as well as, gather other needed information.  This form can 
also be completed to replace an existing PC (Program Coordinator) due to 
resignation, change in employment, etc. 
 
• Complete Purchase Card Setup Form 
The commercial purchase card setup form is used for requesting a new purchase 
card(s) for individual(s) that will be using the procurement card. 
 
• Complete Cardholder Agreement Form 
The cardholder agreement form is to be completed by the cardholder. The 
cardholder shall sign the statement attached stating that he/she has read and 
understands   the   minimum   requirements   and   any   additional   policies   or 
procedures. A copy of this form should be kept on file with the PC (Program 
Coordinator) and the original sent to the Office of Purchasing and Travel. 
 
• Complete MS Governing Authority Authorized Users Form 
This form should be completed by governing authority agencies only along with 
the other forms listed above. 
 
• Blocked MCC Codes 
For cards that are blocked while at point of sale, contact the Office of 
Purchasing and Travel or dial 1-888-494-5141. 
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10/28/2013 

 

II. Obtaining Your Procurement Card 
 

Full-time employees are eligible for a Procurement Card based on authorization 
from their respective Agency Heads. 

 
In order to obtain a Procurement Card an employee must complete the 
Cardholder Application/Agreement found on the Office of Purchasing and Travel 
website.   The application must be filled out completely and signed by the 
Cardholder, as well as, the Program Coordinator. 

 
Upon completion, the Program Coordinator will forward the application to the 
Office of Purchasing and Travel. 

 
For first-time Cardholders, a mandatory training session with your program 
coordinator is required for activation of your card. 

 
Procurement Cards will automatically renew upon expiration unless the Office of 
Purchasing and Travel is advised otherwise from the agency. 

 
 

A. Cardholder Responsibilities 
 

The following are the minimum requirements: 
 

• The  cardholder  should  only  use  the  procurement  card  for  proper 
purchases  as outlined in this manual. 

 
• The cardholder should safeguard the procurement card and account 

number. 
 

• Individual procurement cards may only be used by the named cardholder. 
Only agency cards may be used by more than one person. 

 
• The cardholder should not loan procurement card to anyone. 

 
•  The cardholder should ensure that the procurement card is kept in an 

accessible secure location. 
 

• The cardholder should not post account number of the procurement card. 
 

•  The cardholder shall read and sign the cardholder agreement stating that 
he/she has read and understands the minimum requirements and any 
additional policies or procedures. 

 
•  The  cardholder  should  obtain  an  itemized  receipt/invoice  for  each 

purchase. (If receipt/invoice cannot be obtained, complete a Procurement 
Card Missing Document Affidavit Form). 
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State Procurement Card Guidelines 

10/28/2013 
 

B. Minimum Requirements 
 

The following are the minimum requirements for use of the Procurement Card 
Program.  Individual agencies may decide to implement stricter or additional 
requirements.  Agencies should develop written policies and procedures to 
present to cardholders prior to receipt of the procurement card. 

 
The Cardholder(s) shall: 

 
1.  Assure that the item(s) purchased are required for official government 

purposes. 
 

2.  Assure that the prices paid are fair and reasonable. 
 

3.  Notify the merchant that the purchase is being made in the name of a 
government entity which is exempt from state and local taxes. 

 
4.  Assure that a list of the items purchased (either in the form of a detailed 

sales receipt or an order description) is reviewed and confirmed by the 
cardholder. 

 
5.  Assure that all items are received (no back orders allowed). 

 
6.  Assure  that  state  contract  items  are  purchased  only  from  the  state 

contract vendor at or below the state contract price. 
 

7.  Assure that purchases are within the limits set by the individual agency 
and available budget authority. 

 
8.  Any form of travel related expenses is not allowed. 

 
9.  Cash advances are not allowed. 

 
10.  Upon receipt of the monthly statement, the cardholder shall review all 

charges to assure accuracy, complete applicable dispute documents, if 
needed, reconcile the statement with copies of receipts and order logs, 
approve and sign the statement. 

 
11.  Forward the statement, copies of receipts, logs and disputed documents 

to the appropriate official within the agency according to agency policy. 
This should be done within one day after receipt of the statement. 

 
12. Each cardholder will be required to report lost or stolen cards as soon as 

the loss or theft is discovered. 
 
III. Credit Limits 

 
The Program Coordinator may request an initial monthly credit limit of $5,000, 
$10,000, $20,000, or $30,000, based on the Agency’s monthly spending needs. 
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10/28/2013 
 

Please contact the Office of Purchasing and Travel for an initial spending limit 
different from the suggested amounts. 

 
There  is  a  single  transaction  limit  of  $5,000  on  all  State  of  Mississippi 
Procurement Cards. 

 
The daily credit limit will be equal to the monthly credit limit.  Any requests for a 
different monthly and daily credit limit must be approved by the Office of 
Purchasing and Travel. 

 
The Program Coordinator or his/her designee may increase or decrease card 
limits.  For credit limit increases or decreases, the agency Program Coordinator 
must submit request in writing by email to the Office of Purchasing and Travel 
Program Administrator.  The Program Administrator will respond to the request 
and make the necessary changes. 

 
IV. Food Charges on the Procurement Card 

 
 

Food purchases for business meetings may be purchased on the Procurement 
Card.   The Procurement Card Program has been expanded to allow food 
purchases for business meetings provided the following requirements are met: 

 
•   The purchase of food must serve a legitimate business purpose. 

 
•   More than one person must be present for the purchase of food. 

 
•   No alcohol may be purchased. 

 
•   Any gratuity over 20% requires a written justification. 

 
Food may be purchased in restaurants, grocery stores or any location that food is 
sold.  The food may be purchased for pick-up, delivery or dine-in.  Account Code 
62475  should  be  used  for  agencies  using  Statewide  Automated  Accounting 
System (SAAS). 

 
ALL food purchases on the Procurement Card require an “Office of Purchasing 
and Travel Food Purchase Form,” to be completed. If food is purchased for a 
business meeting or an event, the MEETING/EVENT box should be checked and 
the remainder of the form completed. If the food is purchased for a meeting, 
attach the meeting’s agenda to the back of the form. If the food is purchased for 
the agency rather than for a business meeting or an event (i.e. bulk food), check 
the BULK FOOD PURCHASE box and complete only the “Purpose” section of 
the form. This form is located on the Office of Purchasing and Travel website. 

 
Food may not be purchased by an individual while traveling.   These charges 
must go through the respective Travel Departments. 
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Food may be purchased through a caterer as long as the caterer is incorporated, 
LLC-C corporation, or a LLC-S corporation. The Office of Purchasing and Travel 
Procurement Card is not 1099 reportable, thus only certain types of businesses 
are eligible for catering.  It is the Agency’s responsibility to determine if a 
business is incorporated, LLC-C corporation, or a LLC-S corporation. 

 
V. Hotel Charges on the Procurement Card 

 
The State of Mississippi Procurement Card may be used for payment of hotel 
charges for visitors of the State.   This may include guests, speakers, visitors 
and potential job applicants.  This charge is only allowable when the guest is 
visiting the State of Mississippi. 

 
The Procurement Card may  not be used to pay for hotel charges of the State of 
Mississippi employees.  State employees must make arrangements to pay their 
hotel  charges  through  the  respective  Travel  Department.    Do   not  give  the 
Procurement Card number to a hotel to reserve a room for a State of Mississippi 
employee.  It has been our experience that many times the hotel will go ahead 
and charge the room to the card.  If this happens, the Procurement Card Account 
must be reimbursed by the cardholder. 

 
A Hotel Charges Form for visitors must be completed with two signatures and 
attached to the receipt for each hotel charge.  The hotel charges form is located 
on the Office of Purchasing and Travel website. 

 
VI. Contractual Services 

 
The Procurement Card may be used for the payment of Contractual Services 
with one requirement.   A business must be incorporated, LLC-C corporation, or 
a LLC-S corporation for use of the Procurement Card when paying for 
Contractual Services.   The Procurement Card is not set up to be 1099 
reportable to an individual, partnership or LLC-Partnership. 

 
It will be the responsibility of the cardholder to determine the business structure 
when paying for a service.   If the business structure is not specified on the 
receipt,  please  attach  a  document  to  the  receipt  identifying  the  business 
structure. 

 
Please do not give your card number to a business for a recurring monthly 
charge.  You may use your card for payment of these services as long as you are 
invoiced and have control over the payment process.  We do not want anyone to 
have the ability to charge our card monthly without prior knowledge. 

 
VII. State Contract Items 

 
The Procurement Card may be used for the purchase of State Contract Items. 
Equipment that is listed for purchases on state contract is not allowed. 
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VIII. Equipment Procurement Card (Non-SAAS Users) 
 

Those agencies not using SAAS can set up their own guidelines for Equipment 
Purchases.   The State recommends setting up a separate card for these 
purchases that indicates equipment somewhere on the card.   You should also 
develop guidelines/procedures to add to state inventory.   A copy of these 
procedures should be sent to the Office of Purchasing and Travel. 

 
Governing authorities should follow the requirements above and must seek board 
approval with a copy sent to the Office of Purchasing and Travel. 

 
If equipment is inadvertently purchased on the procurement card by a SAAS 
agency, the Program Coordinator must complete the Equipment Form, obtain the 
cardholder’s signature and submit to the Office of Purchasing and Travel.  A copy 
of this form must be attached to the payment voucher and the correct equipment 
capital outlay object code should be used on the payment voucher.   The 
cardholder should be informed that equipment purchases will not be allowed in 
the future.  The Office of Purchasing and Travel will monitor these purchases and 
reserves the right to terminate the user’s card. 

 
IX. Sign-In/Sign-Out Instructions 

 
A Sign-In/Sign-Out form  is used  when  you  have  a  department card  in  your 
agency that is checked out periodically by several users.  Each agency with this 
type of card should develop procedures for handling of such card. 

 
X. Declined Transactions 

 
In the event that your transaction is declined, please access your card statement 
or on-line statement for an explanation of the denial.  The most common reasons 
for the card to be declined include: 

 
•   Monthly spending limit exceeded 
•   Incorrect expiration date 
•   Incorrect card number 
•   Restricted vendor 
•   Single transaction limit exceeded 
•   Incorrect MCC code 
•   Blocked MCC code 

 
If you are unable to determine the cause of the card being declined, contact the 
Program Coordinator and if they are unable to correct the issue, they will contact 
the Program Administrator in the Office of Purchasing and Travel.  For cards that 
are blocked while at point of sale, the Program Coordinator must contact the 
Program Administrator or dial 1-888-494-5141. 
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XI. Prohibited Purchases 
 

The following purchases are prohibited with the Procurement Card: 
 

•   Travel related expenses 
•  Contractual Services to an Individual, Sole Proprietor, Partnership or LLC-

Partnership 
•   Cash Advances 
•   Radioactive, Explosive or other Hazardous material 
•   Items for personal use 
•   Alcoholic beverages 
•   Gifts 
•   Items on back order 
•   State Taxes 
•   Entertainment 

 
All agencies and universities are required to maintain a complete and current 
inventory list of each property item which costs $1000 or more unless the items 
purchased fall within the groups listed below.   These items will be required as 
equipment, regardless of their purchase value. 

 
•   Weapons 
•   Two-way radio equipment 
•   Lawn Maintenance Equipment 
•   Cellular telephones 
•   Chain Saws 
•   Air compressors 
•   Welding machines 
•   Generators 
•   Motorized vehicles 
•   Camera and Camera Equipment (greater than $250) 
•   Televisions (greater than $250) 
•   Computer and Computer equipment (greater than $250) 

 
XII. Exceptions 

 
This User’s Guide provides a thorough set of guidelines for proper use of the 
State of Mississippi Procurement Card.   It is understood, however, that there 
might be cases when the use of the Procurement Card may be expanded outside 
of normal policy. 

 
All requests for exceptions to the Policies and Procedures set forth in this guide 
must be submitted in writing to the Office of Purchasing and Travel.  Please send 
the requests to the Procurement Card Administrator.   In the event of an 
emergency, a request may be made over the telephone. 

 
The Office of Purchasing and Travel will then review the request and notify the 
requestor of the approval or denial of the request.  Please keep all copies of all 
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documents related to the request for audit review. 
 

XIII. Lost or Stolen Cards 
 

Each cardholder will be required to report lost or stolen cards, as soon as, the 
loss or theft is discovered.   Contact the bank immediately at 1-800-821-5184. 
The cardholder should contact their program coordinator.   The contractor will 
mail replacement cards within 48 hours after receiving the report of a lost or 
stolen card.  The contractor will be required to send written notification to the 
cardholder’s agency and/or the Office of Purchasing and Travel within 48 hours 
after receiving the report of a lost or stolen card.  A written report indicating the 
individual cardholder’s name, agency and date of loss or lost or stolen card must 
be sent to the Office of Purchasing and Travel. 

 
XIV.  Taxes 

 
Per Section 27-65-105(a) of the Mississippi Code of 1972, Annotated, state 
agencies are exempt from state sales tax.   This section provides that sales of 
tangible personal property or services made to the United State Government, the 
State of Mississippi and its departments, institutions, counties and municipalities 
or departments or school districts of said counties and municipalities are exempt 
from sales taxes.  As a prerequisite to exemption, the sale of property or charge 
for services must be sold directly to, billed directly to and paid for directly by the 
exempt entity. Invoices and/or receipts should be reviewed to ensure that the 
vendor did not charge sales tax. 

 
This exemption does not apply to sales of tangible personal property or services 
to contractors purchased in the performance of contracts with the exempt entity, 
nor the employees of the exempt entity, although the contractor or employee may 
be reimbursed for the expense by the exempt entity. The exemption also does 
not apply to Production Taxes nor Contractors Taxes levied by Sections 27-65- 
15 and 27-65-21, Mississippi Code of 1972. 

 
XV. Billing 

 
At the end of each cycle, the contractor will submit a statement to each approving 
official including statements of individual cardholders and also, shall submit a 
consolidated report to the agency’s accounting office.  The approving official will 
distribute the individual cardholder statements for review and verification.  The 
approving official will forward the approved statements to the accounting office 
for payment.  There is no purchase order required for these transactions.  All 
records, including a copy of the master statement and original individual 
statements, logs, etc., related to the program must be maintained at the agency 
and available upon request for audit purposes. 
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A. Interest 
 

If payment for undisputed amounts is not mailed or otherwise delivered within 
45 days after receipt of the statement, the public body shall be liable to the 
contractor in addition to the amount of the undisputed amounts shown on the 
invoice for interest at a rate of one and one-half percent (1-1/2%) per month 
or portion thereof until such time as the payment is mailed or otherwise 
delivered to the contractor. 

 
 

B. Balances on Accounts 
 

In accordance with Section 10.112.01, Mississippi Procurement Manual, 
balances on credit cards shall be paid at the receipt of the monthly statement, 
once statements have been reconciled for accuracy.   Balances on credit 
cards shall not be carried over to the next month except on disputed claims 
and only for the disputed amounts. 

 
XVI.  Procedures for Processing Statements for SAAS Users: 

 
The object codes in the MAAP Manual should be used when processing 
purchases. Use the following object codes when the MAAP Manual requires a 
purchase order: 

 
Procurement Card/Contractual Purchases                   61800 
Procurement Card/Commodity Purchases                   62800 
Procurement Card/Food for Business Meetings           62475 

 
The procurement card statement with proper documentation should be attached 
to SAAS payment voucher and forwarded to the Bureau of Financial Control 
within 10 working days of receiving statement. 

 
The Program Coordinator should be auditing statements and invoices to ensure 
prohibited purchases are not submitted to Bureau of Financial Control. Some 
examples are listed below: 

 
•   Split orders – splitting invoice to circumvent the purchasing laws 
•   State tax 
•   Back orders 
•   Travel related expenses 
•   Entertainment 
•   Equipment 
• Proper documentation – food form, itemized invoice, original list of attendees 

signatures for business meetings, agenda (must include date and time on the 
agenda), other requirement not mentioned in this section required by 
Procurement Card Guidelines or by Bureau or Financial Control 

 
Any questions relating to payment voucher processing/supporting documentation 
should be directed to the Bureau of Financial Control. 
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XVII. Audit Policies and Procedures 
 

All State of Mississippi Procurement Cards will be audited.  These audits will take 
place by your Purchasing Card Coordinator and randomly by the Office of 
Purchasing and Travel, Bureau of Financial Control, and Office of State Auditor. 
When it is time for your scheduled audit, you will receive the following email from 
the Office of Purchasing and Travel: 

 
It is time for the Office of Purchasing and Travel or Bureau of Financial 
Control to conduct a periodic audit or your procurement card purchases. 
It would like to schedule the audit, which will take about 30 – 45 minutes, 
on        at        .  Please confirm that this date is okay.  Auditing period will 
be from the billing period           to           . 

 
Transactions may be audited to verify, but not limited to, the following: 

 
    All single purchase transactions 
    The Procurement Card is being used for appropriate purchases 
•   Itemized  receipts/invoices  and/or  Procurement  Card  Missing  Document 

Affidavit Form is attached with monthly statement(s). 
    No sales tax is being charged 
 Documentation is complete (itemized receipts and statements are accounted 

for) 
• Splitting Orders (Orders should not   be split to circumvent   spending 

restrictions) 
• Any  cardholder  that  reconciles  statements  must  have  supervisor  verify 

process for accuracy and accountability. 
 

Mississippi Office of the State Auditor website:   http://www.osa.state.ms.us 
 

The Procurement Card Audit Checklist is a tool that can be used by an agency 
for self audits to ensure that the procurement card is being used for appropriate 
purchases.  The checklist will aide and prepare an agency for when there is an 
audit performed by the Mississippi Office of the State Auditor.   The Procurement 
Card Audit Checklist is located in the Forms Section of these guidelines.  This 
checklist  is  an  example  and  can  be  modified  to  meet  any  agency 
guidelines. 

 
Ensuring that the audit go smoothly; 

 
a.  Itemized receipts are behind or attached to the bank statements in the order 

that they appear on the statement (small receipts should be taped individually 
to an 8x11 sheet of paper). 

b.  No State of Mississippi sales tax is charged on any receipts.  If tax is charged 
get a credit for the charge. 

c.  Any food purchase has proper documentation required in Section IV. Food 
Charges. 

d. Make sure the statements are initialed by the reconciler, as well as, the 
reviewer. 

165

Section 8, Item C)

http://www.osa.state.ms.us/


Page 14 
State Procurement Card Guidelines 

10/28/2013 

 

The Office of Purchasing and Travel and Bureau of Financial Control will either 
perform the audit on-site or will pick up the information and perform the audit at 
the Office of Purchasing and Travel offices. 

 
Please make copies of records at the end of each month.  This will help ensure 
things run much more efficiently when it is time for an audit.  Please only provide 
the Office of Purchasing and Travel with monthly Payment Voucher(s), Bank 
Statement, and receipts along with a Food Form, Hotel Form, and State Contract 
approval if necessary.  Please do not include any other paperwork.  Please do 
not include any packing slips, interdepartmental emails and any information 
concerning the product printed from the internet. 

 
The  Office  of  Purchasing  and  Travel  will  audit  transactions  and  issue  a 
preliminary audit report usually within a week.  The Office of Purchasing and 
Travel will give an agency two weeks to resolve any areas of non-compliance 
and copies of the correction must be sent to the Office of Purchasing and Travel. 
The Office of Purchasing and Travel will then send a final audit report in which a 
copy will be provided to the agency’s Agency Head. 

 
Depending on the results of the audit, there are several possible actions.  If the 
Office of Purchasing and Travel feel it necessary, training will be conducted by 
this office to bring the cardholder in for further training.  If the violations warrant 
closing the card, this will be the action taken.  Obviously in the case of fraud, the 
Office of Purchasing and Travel will forward the information to the Office of the 
State Auditor. 

 
Areas of special emphasis to Internal Audit are dual signatures on the statement, 
the storage or the card in a secure location, and a sign in/sign out sheet for cards 
used by multiple people. 

 
Definition:  A split purchase is a purchase where a cardholder intentionally 
divides what should be a single purchase into two or more separate purchases 
on one or more occasions to avoid exceeding their single-purchase limit. 

 
Split purchases should not be made.  The cardholder should be aware when a 
purchase will exceed the single-purchase limit.  (Basically, before a purchase is 
made from a vendor and you are aware that the purchase will exceed your 
single-purchase limit, do not use the procurement card to pay for that purchase.) 
Purchases over $5,000 must be on a purchase order and requires two written 
quotes. 

 
XVIII. Questions or Assistance 

 
Please  feel  free  to  contact  the  Office  of  Purchasing  and  Travel  with  any 
questions, problems, inquiries, etc., regarding your Procurement Card.  You may 
contact the Procurement Card Administrator by either phone or email at 
ProcurementCard@dfa.ms.gov.  See Appendix A for staff information. 

166

Section 8, Item C)

mailto:ProcurementCard@dfa.ms.gov


Page 15 
State Procurement Card Guidelines 

10/28/2013 

 

For cards that are blocked while at point of sale, contact the Office of Purchasing 
and Travel or by dialing 1-888-494-5141. 

 
XIX. Emergency Use 

 
Some agencies have elected to obtain procurement cards earmarked for 
“emergencies” only. However, the regular Procurement Card may be used during 
emergency  conditions  as  well.  The  Procurement  Card  or  Emergency 
Procurement Card may be used to purchase items in emergency conditions as 
defined in Section 3.110 of the Procurement Manual. An Emergency or Regular 
Procurement Card should be used only when the Governor or the President has 
declared an emergency or as deemed by state statute. 

 
The Program Coordinator must submit a request in writing via email to the 
Program Administrator in OPT to open an emergency card. The request must 
consist of a copy of the declaration/proclamation declaring the emergency, the 
reason for the emergency purchase, agency name, cardholder’s complete name, 
last six digits of the account, and the length of time the card will need to be 
opened. If there is a need for the card to be opened for a period longer than 
initially requested, the PC must submit a request in writing to the PA.   The 
request may be submitted via email indicating the length of time the card will 
need to be opened. 

 
The Procurement Card or Emergency Procurement card in accordance with 
Section 3.110.03 of the Procurement Manual shall be used to purchase  only 
items limited to supplies, services or construction items necessary to meet the 
emergency. 

 
In addition to the above requirements, OPT requests that the Program 
Coordinator prior to payment of the invoice submit copies of the statement and 
receipts to the Program Administrator for review.  Since OPT is responsible for 
the administration of the program, this request is being made to ensure from a 
management perspective that the items purchased are in line with the 
Procurement Card Program Guidelines. 

 
XX. Miscellaneous 

The Procurement Card may be used for the following: 

Conference Registrations 
Memberships 
Software, provided you are not signing a Licensing Agreement 
Auto Rentals regardless of the provider (not while in Travel Status) 
Freight/Shipping Charges 
Postage/Post Office Box Rental 
Subscriptions/Publications 
Reprints 
Advertising 
Space Rental at Conferences/Conventions 
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Contact the Office of Purchasing and Travel for exceptions that may not be listed 
above.  The Office of Purchasing and Travel in conjunction with the Bureau of 
Financial Control will determine if the exception will be considered and including 
it in the list above. 
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Appendix A

Department of Finance and Administration Office
of Purchasing, Travel and Fleet Management

Woolfolk Building, Suite 701-A
501 North West Street
Jackson, MS 39201

601-359-3409 (phone)  601-359-3910 (fax)
http://www.dfa.ms.gov/Purchasing/Home.html

Procurement Card Services Website

Procurement Card Services Contract

Procurement Card Staff

Symone Bounds
Procurement Card Administrator
Office of Purchasing and Travel

601-359-9373 (phone)
601-359-3910 (fax)

Symone.Bounds@dfa.ms.gov

Ross Campbell, Director
Marketing and Audit

601-359-2004 (phone)
601-359-3910 (fax)

Ross.Campbell@dfa.ms.gov

Monica Ritchie, Director
Office of Purchasing, Travel and Fleet Management

601-359-2007 (phone)
601-359-3910 (fax)

Monica.Ritchie@dfa.ms.gov
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Appendix B 
 
 

 
www.commercialcardcenter.com 

 
CommercialCard   is   a   web-based   tool   which   provides   for   real-time 
electronic transaction and billing information to cardholders and program 
coordinators,  allows  access  to  4  months  of  statement  cycles,  and  all 
unbilled transactions for the current cycle.  CommercialCard also provides 
electronic statements for cardholders with an automated email alert sent to 
notify the user when the statement is ready to be viewed or printed. 

 
 
To enroll as a cardholder, simply register the account by entering your card 
number in the space provided under Register Now. 
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The cardholder will then be prompted to enter four pieces of information for 
verification purposes.  The cardholder must enter the following information: 

 
 

• Validation Number (CVV code) 
• State 
• Zip Code (from statement address) 
• Card Expiration Date 

 
 

The cardholder will then be prompted to create their own unique username 
and password in order to complete the enrollment process. 
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The Account Summary page gives a quick overall view of the account. 
This page will give you such information as statement billing address, 
current balance, available credit, and e-mail address (for the statement 
notification). 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
The Transaction History page allows the user to view the last four 
statement periods as well as current transactions not yet billed. 
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The Pending Transactions page shows real-time charges that have been 
made but not yet posted. This page will also indicate whether a transaction 
was approved or declined. 
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Appendix C 
 
 
 
 

PROCUREMENT CARD FORMS 
 
• Agency Billing Account Setup Form 
• Audit Checklist Form 
• Cardholder Agreement 
• Equipment Form 
• Food Purchase Form 
• Hotel Charges Form 
• Missing Document Affidavit Form 
• Program Coordinator Setup/Maintenance Form 
• Purchase Card Setup Form 
• Sign In/Out Sheet 
• Visa Purchasing Card Dispute Form 
• Governing Authority Authorized Users Program Request Form and Agreement 
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From: Candice Hay
To: Scott Maugh
Cc: Lindsay Kellum; Demetra Hayes
Subject: State of MS Pcard Application- City of Gluckstadt
Date: Wednesday, January 25, 2023 8:31:59 AM
Attachments: PCard Guidelines.pdf

PCard Program Coord Designation.pdf
PCard Billing Account Setup Form.pdf
PCardholder Setup Form.pdf
PCard Request Form.pdf

Good Afternoon Scott,
Thank you for your interest in our State Procurement Card Program! I have
attached all forms and guidelines necessary for the PCard Program.  Please fill
out these forms and send them back to me along with your most recent
Audited Financials completed by a Certified Public Accountant. Please let me
know if you have any questions. Thanks and have a great day!
 
For your Travel Card Application Forms please reach out to our new State of
MS Travel Coordinator Mrs. Demetra Hayes. I have copied her in this email for
your convenience. She will provide you will the documents needed to join that
program.
 
 
 

From: Scott Maugh <scott.maugh@gluckstadt.net> 
Sent: Tuesday, January 24, 2023 11:13 AM
To: Candice Hay <Candice.Hay@dfa.ms.gov>
Cc: Lindsay Kellum <lindsay.kellum@gluckstadt.net>
Subject: <EXTERNAL>: UMB Bank Travel/Purchasing Card Contact
 
Good Morning, Candice,
 
I hope all is well with you and your family. I am writing you today to see if you have a good contact
email for someone at UMB bank who could assist the City of Gluckstadt with inquiring about a
purchasing card as well as a travel card. We have found the need to acquire one or both in recent
months, and we would like to begin the process of obtaining them. I figured UMB would be a good
place to start.
 
I appreciate your time and assistance with this matter.
 
Sincerely,
 
SCOTT MAUGH
Deputy City Clerk, City of Gluckstadt
P.O. Box 2210
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I. Purpose of the Procurement Card 
 


 
The following is a User’s Guide for the State of Mississippi’s Procurement Card. 
The Procurement Card is designed to provide a convenient and efficient method 
of purchasing commodities and/or services that are $5,000 and below. 


 
The  Procurement Card  replaces  the  traditional  purchasing  method of 
requisitions,  purchase  orders,  invoicing,  and  check  disbursement.  The 
efficiencies and flexibility of the Procurement Card allow agencies and governing 
authorities to better focus on the value-added aspects of their jobs. The savings 
from reduced paperwork and online processing can provide a direct benefit to an 
agency. 


 
The Procurement Card is especially efficient for the payment of small dollar, high 
volume, recurring purchases.  The card gives the cardholder the ability to deal 
directly with the vendor in order to expedite delivery of goods and services.  The 
card also provides a method of payment with widespread acceptance by 
merchants.  The card may be used for purchases in person, over the phone, via 
fax, on the internet, or by mail. 


 
This User’s Guide will provide the user with policies and procedures necessary to 
remain in compliance with the Office of Purchasing and Travel, (OPT) policies, as 
well as, State Purchasing Law.  Agencies may establish stricter guidelines. 


 
Agencies are required to; 


 
•   have operating procedures and designated personnel to manage the program 
•   comply with state purchasing requirements; and 
•   adopt own expenditure limits and purchase restrictions. 


 
A. Program Coordinator Responsibilities 


 
Participating agencies will designate a Procurement Card Program 
Coordinator to handle all communication with the Office of Purchasing and 
Travel and the contractor.   Agencies will also designate the appropriate 
individuals who will be responsible for review, verification and approval of the 
cardholder statements.  The program coordinator will identify cardholders 
authorized to purchase on behalf of the State of Mississippi and will establish 
written internal procedures consistent with the State of Mississippi 
Procurement Card Guidelines.  It is suggested that to assure compliance with 
state purchasing laws, the program coordinator officer and/or the approving 
official be employees of the purchasing department.  The following are the 
minimum requirements: 


 
• The program coordinator will collect and sign all cardholder agreement 


forms (maintain cardholder agreement forms on file). 
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• Approve and submit completed application(s) to the Office of Purchasing 
and Travel.  The Office of Purchasing and Travel will submit applications 
to the contractor for processing. 


• Ensure  cardholder  transaction  logs  and  information  are  complete  and 
accurate. 


• The program coordinator will ensure that cardholders are within spending 
limits set by the agency. 


• The  program  coordinator  is  responsible  for  distribution  of  pertinent 
information to their agency staff. 


• The program coordinator is strongly recommended to copy all documents 
for their file(s). 


• Ensure  cardholders  have  receipts/invoices  for  purchases  made;  if  no 
receipt/invoice, the program coordinator should have cardholder complete 
Procurement Card Missing Document Affidavit Form. 


• The program coordinator should ensure that card users are trained on 
proper policy and procedures set by the agency and the program 
coordinator should conduct a training session wherein the individual 
employees are provided with information concerning the procurement card 
program, as well as, state purchasing laws. 


• The contractor will send all cards (procurement card(s)) to the program 
coordinator that will be responsible for distribution at the agency level. 


 
B. The Agency Program Coordinator shall: 


 
1.  Review statements and applicable documents to assure that only proper 


purchases have been made and that the statement accurately reflects the 
charges  indicated  on  the  receipts,  logs,  and  disputed  documents.  If 
correct, the program coordinator will approve the statements for payment 
and process to the agency accounting office to ensure that it will arrive at 
the Bureau of Financial Control within ten (10) days of when statement 
was received. 


 
2.  Submit disputed documents to the contractor for review and submit copies 


to the agency accounting office. 
 


The agency accounting office will reconcile all statements against the 
master statement and submit a requisition for a single warrant to be paid. 
The requisition will indicate a request for payment for procurement card 
purchases and will use object codes listed in the MAAP Manual. For those 
object codes requiring a purchase order, use the following object codes: 
“Procurement Card/Contractual,” 61800, “Procurement Card/Commodity,” 
62800 and/or “Procurement Card/Food for Business Meetings,” 62475. 


 
It is required that the agency maintain a file with the statements and all 
applicable receipts and dispute documents. 


 
The cardholder shall sign a statement verifying that he/she has read these 
minimum requirements and any additional policies established by the 
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agency and that it is understood he/she will be personally liable for any 
purchase that is made which is not in compliance with these procedures; 
and in addition to being responsible for any such charges, the cardholder 
may lose privilege of using the procurement card. 


 
The agency program coordinator shall sign a statement verifying that 
he/she has read these minimum requirements and that it is understood 
he/she may be held jointly liable for any purchase that is approved by the 
program coordinator that is not in compliance with these procedures, in 
addition to being responsible for any such charges, the agency may lose 
the privilege of using the procurement card program. 


 
C. Security Issues 


 
Agencies that are issued procurement cards for office use should have the 
program coordinator keep the procurement card(s) in a secure location, such 
as, a locked file cabinet or office safe, etc.   Require users to sign the 
procurement card out and in after each use. 


 
Cardholders should be instructed not to carry the procurement card on 
personal vacations, weekends and/or holidays. The cardholder should keep 
the procurement card separate from personal credit cards.  Agencies should 
have the program coordinator double check receipts/invoices against monthly 
statements. 


 
Agencies should establish controls and limitations for the use of the 
procurement card.  Agencies should make sure that policies and procedures 
are established, set projected expenditures, and pre-set limitations for each 
procurement card that is issued based on individual agency needs. 


 
D. Liability 


 
 


The State of Mississippi will not accept any liability or financial responsibility 
for state employees’ charges that have been incorrectly authorized and: 


 
1.  Exceed any of the limits specified to the contractor by a cardholder’s 


agency. 
 


2.  Violate any of the Merchant Category Codes (MCC) restrictions specified 
to the contractor by a cardholder’s agency. 


 
The State of Mississippi will not accept any liability or financial responsibility 
for  charges  that  have  not  been  authorized  pursuant  to  current  card 
association rules and regulations. 







Page 4 
State Procurement Card Guidelines 


10/28/2013 


 


 
E. Getting Started 
 
 


The agency and governing authorities should review the following and submit 
appropriate completed forms to the Office of Purchasing and Travel. 
 
• Define Documentation and process for Procurement Card 
Executives of participating agencies should create stricter policies, procedures 
and guidelines for use of the procurement card if necessary. 
 
• Prepare a filing system 
The filing system can accommodate monthly statements, supporting 
documentation, copies of cardholder agreements and applications, etc. 
 
• Designate a Program Coordinator Administrator 
The  Program  Coordinator  will  be  the  liaison  that  contacts  the  Office  of 
Purchasing and Travel for changes to cardholder’s information, etc. and this 
individual will be responsible for confidentiality of cardholder account information. 
 
• Complete Agency Billing Account Setup Form 
This form is for first time agency use of the procurement card program and this 
form should be completed with the agency information for billing purposes. 
 
• Complete Program Coordinator Setup/Maintenance Form 
This form allows the Program Coordinator to contact the designated Client 
Account Manager, as well as, gather other needed information.  This form can 
also be completed to replace an existing PC (Program Coordinator) due to 
resignation, change in employment, etc. 
 
• Complete Purchase Card Setup Form 
The commercial purchase card setup form is used for requesting a new purchase 
card(s) for individual(s) that will be using the procurement card. 
 
• Complete Cardholder Agreement Form 
The cardholder agreement form is to be completed by the cardholder. The 
cardholder shall sign the statement attached stating that he/she has read and 
understands   the   minimum   requirements   and   any   additional   policies   or 
procedures. A copy of this form should be kept on file with the PC (Program 
Coordinator) and the original sent to the Office of Purchasing and Travel. 
 
• Complete MS Governing Authority Authorized Users Form 
This form should be completed by governing authority agencies only along with 
the other forms listed above. 
 
• Blocked MCC Codes 
For cards that are blocked while at point of sale, contact the Office of 
Purchasing and Travel or dial 1-888-494-5141. 
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II. Obtaining Your Procurement Card 
 


Full-time employees are eligible for a Procurement Card based on authorization 
from their respective Agency Heads. 


 
In order to obtain a Procurement Card an employee must complete the 
Cardholder Application/Agreement found on the Office of Purchasing and Travel 
website.   The application must be filled out completely and signed by the 
Cardholder, as well as, the Program Coordinator. 


 
Upon completion, the Program Coordinator will forward the application to the 
Office of Purchasing and Travel. 


 
For first-time Cardholders, a mandatory training session with your program 
coordinator is required for activation of your card. 


 
Procurement Cards will automatically renew upon expiration unless the Office of 
Purchasing and Travel is advised otherwise from the agency. 


 
 


A. Cardholder Responsibilities 
 


The following are the minimum requirements: 
 


• The  cardholder  should  only  use  the  procurement  card  for  proper 
purchases  as outlined in this manual. 


 
• The cardholder should safeguard the procurement card and account 


number. 
 


• Individual procurement cards may only be used by the named cardholder. 
Only agency cards may be used by more than one person. 


 
• The cardholder should not loan procurement card to anyone. 


 
•  The cardholder should ensure that the procurement card is kept in an 


accessible secure location. 
 


• The cardholder should not post account number of the procurement card. 
 


•  The cardholder shall read and sign the cardholder agreement stating that 
he/she has read and understands the minimum requirements and any 
additional policies or procedures. 


 
•  The  cardholder  should  obtain  an  itemized  receipt/invoice  for  each 


purchase. (If receipt/invoice cannot be obtained, complete a Procurement 
Card Missing Document Affidavit Form). 
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B. Minimum Requirements 
 


The following are the minimum requirements for use of the Procurement Card 
Program.  Individual agencies may decide to implement stricter or additional 
requirements.  Agencies should develop written policies and procedures to 
present to cardholders prior to receipt of the procurement card. 


 
The Cardholder(s) shall: 


 
1.  Assure that the item(s) purchased are required for official government 


purposes. 
 


2.  Assure that the prices paid are fair and reasonable. 
 


3.  Notify the merchant that the purchase is being made in the name of a 
government entity which is exempt from state and local taxes. 


 
4.  Assure that a list of the items purchased (either in the form of a detailed 


sales receipt or an order description) is reviewed and confirmed by the 
cardholder. 


 
5.  Assure that all items are received (no back orders allowed). 


 
6.  Assure  that  state  contract  items  are  purchased  only  from  the  state 


contract vendor at or below the state contract price. 
 


7.  Assure that purchases are within the limits set by the individual agency 
and available budget authority. 


 
8.  Any form of travel related expenses is not allowed. 


 
9.  Cash advances are not allowed. 


 
10.  Upon receipt of the monthly statement, the cardholder shall review all 


charges to assure accuracy, complete applicable dispute documents, if 
needed, reconcile the statement with copies of receipts and order logs, 
approve and sign the statement. 


 
11.  Forward the statement, copies of receipts, logs and disputed documents 


to the appropriate official within the agency according to agency policy. 
This should be done within one day after receipt of the statement. 


 
12. Each cardholder will be required to report lost or stolen cards as soon as 


the loss or theft is discovered. 
 
III. Credit Limits 


 
The Program Coordinator may request an initial monthly credit limit of $5,000, 
$10,000, $20,000, or $30,000, based on the Agency’s monthly spending needs. 
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Please contact the Office of Purchasing and Travel for an initial spending limit 
different from the suggested amounts. 


 
There  is  a  single  transaction  limit  of  $5,000  on  all  State  of  Mississippi 
Procurement Cards. 


 
The daily credit limit will be equal to the monthly credit limit.  Any requests for a 
different monthly and daily credit limit must be approved by the Office of 
Purchasing and Travel. 


 
The Program Coordinator or his/her designee may increase or decrease card 
limits.  For credit limit increases or decreases, the agency Program Coordinator 
must submit request in writing by email to the Office of Purchasing and Travel 
Program Administrator.  The Program Administrator will respond to the request 
and make the necessary changes. 


 
IV. Food Charges on the Procurement Card 


 
 


Food purchases for business meetings may be purchased on the Procurement 
Card.   The Procurement Card Program has been expanded to allow food 
purchases for business meetings provided the following requirements are met: 


 
•   The purchase of food must serve a legitimate business purpose. 


 
•   More than one person must be present for the purchase of food. 


 
•   No alcohol may be purchased. 


 
•   Any gratuity over 20% requires a written justification. 


 
Food may be purchased in restaurants, grocery stores or any location that food is 
sold.  The food may be purchased for pick-up, delivery or dine-in.  Account Code 
62475  should  be  used  for  agencies  using  Statewide  Automated  Accounting 
System (SAAS). 


 
ALL food purchases on the Procurement Card require an “Office of Purchasing 
and Travel Food Purchase Form,” to be completed. If food is purchased for a 
business meeting or an event, the MEETING/EVENT box should be checked and 
the remainder of the form completed. If the food is purchased for a meeting, 
attach the meeting’s agenda to the back of the form. If the food is purchased for 
the agency rather than for a business meeting or an event (i.e. bulk food), check 
the BULK FOOD PURCHASE box and complete only the “Purpose” section of 
the form. This form is located on the Office of Purchasing and Travel website. 


 
Food may not be purchased by an individual while traveling.   These charges 
must go through the respective Travel Departments. 
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Food may be purchased through a caterer as long as the caterer is incorporated, 
LLC-C corporation, or a LLC-S corporation. The Office of Purchasing and Travel 
Procurement Card is not 1099 reportable, thus only certain types of businesses 
are eligible for catering.  It is the Agency’s responsibility to determine if a 
business is incorporated, LLC-C corporation, or a LLC-S corporation. 


 
V. Hotel Charges on the Procurement Card 


 
The State of Mississippi Procurement Card may be used for payment of hotel 
charges for visitors of the State.   This may include guests, speakers, visitors 
and potential job applicants.  This charge is only allowable when the guest is 
visiting the State of Mississippi. 


 
The Procurement Card may  not be used to pay for hotel charges of the State of 
Mississippi employees.  State employees must make arrangements to pay their 
hotel  charges  through  the  respective  Travel  Department.    Do   not  give  the 
Procurement Card number to a hotel to reserve a room for a State of Mississippi 
employee.  It has been our experience that many times the hotel will go ahead 
and charge the room to the card.  If this happens, the Procurement Card Account 
must be reimbursed by the cardholder. 


 
A Hotel Charges Form for visitors must be completed with two signatures and 
attached to the receipt for each hotel charge.  The hotel charges form is located 
on the Office of Purchasing and Travel website. 


 
VI. Contractual Services 


 
The Procurement Card may be used for the payment of Contractual Services 
with one requirement.   A business must be incorporated, LLC-C corporation, or 
a LLC-S corporation for use of the Procurement Card when paying for 
Contractual Services.   The Procurement Card is not set up to be 1099 
reportable to an individual, partnership or LLC-Partnership. 


 
It will be the responsibility of the cardholder to determine the business structure 
when paying for a service.   If the business structure is not specified on the 
receipt,  please  attach  a  document  to  the  receipt  identifying  the  business 
structure. 


 
Please do not give your card number to a business for a recurring monthly 
charge.  You may use your card for payment of these services as long as you are 
invoiced and have control over the payment process.  We do not want anyone to 
have the ability to charge our card monthly without prior knowledge. 


 
VII. State Contract Items 


 
The Procurement Card may be used for the purchase of State Contract Items. 
Equipment that is listed for purchases on state contract is not allowed. 
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VIII. Equipment Procurement Card (Non-SAAS Users) 
 


Those agencies not using SAAS can set up their own guidelines for Equipment 
Purchases.   The State recommends setting up a separate card for these 
purchases that indicates equipment somewhere on the card.   You should also 
develop guidelines/procedures to add to state inventory.   A copy of these 
procedures should be sent to the Office of Purchasing and Travel. 


 
Governing authorities should follow the requirements above and must seek board 
approval with a copy sent to the Office of Purchasing and Travel. 


 
If equipment is inadvertently purchased on the procurement card by a SAAS 
agency, the Program Coordinator must complete the Equipment Form, obtain the 
cardholder’s signature and submit to the Office of Purchasing and Travel.  A copy 
of this form must be attached to the payment voucher and the correct equipment 
capital outlay object code should be used on the payment voucher.   The 
cardholder should be informed that equipment purchases will not be allowed in 
the future.  The Office of Purchasing and Travel will monitor these purchases and 
reserves the right to terminate the user’s card. 


 
IX. Sign-In/Sign-Out Instructions 


 
A Sign-In/Sign-Out form  is used  when  you  have  a  department card  in  your 
agency that is checked out periodically by several users.  Each agency with this 
type of card should develop procedures for handling of such card. 


 
X. Declined Transactions 


 
In the event that your transaction is declined, please access your card statement 
or on-line statement for an explanation of the denial.  The most common reasons 
for the card to be declined include: 


 
•   Monthly spending limit exceeded 
•   Incorrect expiration date 
•   Incorrect card number 
•   Restricted vendor 
•   Single transaction limit exceeded 
•   Incorrect MCC code 
•   Blocked MCC code 


 
If you are unable to determine the cause of the card being declined, contact the 
Program Coordinator and if they are unable to correct the issue, they will contact 
the Program Administrator in the Office of Purchasing and Travel.  For cards that 
are blocked while at point of sale, the Program Coordinator must contact the 
Program Administrator or dial 1-888-494-5141. 
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XI. Prohibited Purchases 
 


The following purchases are prohibited with the Procurement Card: 
 


•   Travel related expenses 
•  Contractual Services to an Individual, Sole Proprietor, Partnership or LLC-


Partnership 
•   Cash Advances 
•   Radioactive, Explosive or other Hazardous material 
•   Items for personal use 
•   Alcoholic beverages 
•   Gifts 
•   Items on back order 
•   State Taxes 
•   Entertainment 


 
All agencies and universities are required to maintain a complete and current 
inventory list of each property item which costs $1000 or more unless the items 
purchased fall within the groups listed below.   These items will be required as 
equipment, regardless of their purchase value. 


 
•   Weapons 
•   Two-way radio equipment 
•   Lawn Maintenance Equipment 
•   Cellular telephones 
•   Chain Saws 
•   Air compressors 
•   Welding machines 
•   Generators 
•   Motorized vehicles 
•   Camera and Camera Equipment (greater than $250) 
•   Televisions (greater than $250) 
•   Computer and Computer equipment (greater than $250) 


 
XII. Exceptions 


 
This User’s Guide provides a thorough set of guidelines for proper use of the 
State of Mississippi Procurement Card.   It is understood, however, that there 
might be cases when the use of the Procurement Card may be expanded outside 
of normal policy. 


 
All requests for exceptions to the Policies and Procedures set forth in this guide 
must be submitted in writing to the Office of Purchasing and Travel.  Please send 
the requests to the Procurement Card Administrator.   In the event of an 
emergency, a request may be made over the telephone. 


 
The Office of Purchasing and Travel will then review the request and notify the 
requestor of the approval or denial of the request.  Please keep all copies of all 
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documents related to the request for audit review. 
 


XIII. Lost or Stolen Cards 
 


Each cardholder will be required to report lost or stolen cards, as soon as, the 
loss or theft is discovered.   Contact the bank immediately at 1-800-821-5184. 
The cardholder should contact their program coordinator.   The contractor will 
mail replacement cards within 48 hours after receiving the report of a lost or 
stolen card.  The contractor will be required to send written notification to the 
cardholder’s agency and/or the Office of Purchasing and Travel within 48 hours 
after receiving the report of a lost or stolen card.  A written report indicating the 
individual cardholder’s name, agency and date of loss or lost or stolen card must 
be sent to the Office of Purchasing and Travel. 


 
XIV.  Taxes 


 
Per Section 27-65-105(a) of the Mississippi Code of 1972, Annotated, state 
agencies are exempt from state sales tax.   This section provides that sales of 
tangible personal property or services made to the United State Government, the 
State of Mississippi and its departments, institutions, counties and municipalities 
or departments or school districts of said counties and municipalities are exempt 
from sales taxes.  As a prerequisite to exemption, the sale of property or charge 
for services must be sold directly to, billed directly to and paid for directly by the 
exempt entity. Invoices and/or receipts should be reviewed to ensure that the 
vendor did not charge sales tax. 


 
This exemption does not apply to sales of tangible personal property or services 
to contractors purchased in the performance of contracts with the exempt entity, 
nor the employees of the exempt entity, although the contractor or employee may 
be reimbursed for the expense by the exempt entity. The exemption also does 
not apply to Production Taxes nor Contractors Taxes levied by Sections 27-65- 
15 and 27-65-21, Mississippi Code of 1972. 


 
XV. Billing 


 
At the end of each cycle, the contractor will submit a statement to each approving 
official including statements of individual cardholders and also, shall submit a 
consolidated report to the agency’s accounting office.  The approving official will 
distribute the individual cardholder statements for review and verification.  The 
approving official will forward the approved statements to the accounting office 
for payment.  There is no purchase order required for these transactions.  All 
records, including a copy of the master statement and original individual 
statements, logs, etc., related to the program must be maintained at the agency 
and available upon request for audit purposes. 
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A. Interest 
 


If payment for undisputed amounts is not mailed or otherwise delivered within 
45 days after receipt of the statement, the public body shall be liable to the 
contractor in addition to the amount of the undisputed amounts shown on the 
invoice for interest at a rate of one and one-half percent (1-1/2%) per month 
or portion thereof until such time as the payment is mailed or otherwise 
delivered to the contractor. 


 
 


B. Balances on Accounts 
 


In accordance with Section 10.112.01, Mississippi Procurement Manual, 
balances on credit cards shall be paid at the receipt of the monthly statement, 
once statements have been reconciled for accuracy.   Balances on credit 
cards shall not be carried over to the next month except on disputed claims 
and only for the disputed amounts. 


 
XVI.  Procedures for Processing Statements for SAAS Users: 


 
The object codes in the MAAP Manual should be used when processing 
purchases. Use the following object codes when the MAAP Manual requires a 
purchase order: 


 
Procurement Card/Contractual Purchases                   61800 
Procurement Card/Commodity Purchases                   62800 
Procurement Card/Food for Business Meetings           62475 


 
The procurement card statement with proper documentation should be attached 
to SAAS payment voucher and forwarded to the Bureau of Financial Control 
within 10 working days of receiving statement. 


 
The Program Coordinator should be auditing statements and invoices to ensure 
prohibited purchases are not submitted to Bureau of Financial Control. Some 
examples are listed below: 


 
•   Split orders – splitting invoice to circumvent the purchasing laws 
•   State tax 
•   Back orders 
•   Travel related expenses 
•   Entertainment 
•   Equipment 
• Proper documentation – food form, itemized invoice, original list of attendees 


signatures for business meetings, agenda (must include date and time on the 
agenda), other requirement not mentioned in this section required by 
Procurement Card Guidelines or by Bureau or Financial Control 


 
Any questions relating to payment voucher processing/supporting documentation 
should be directed to the Bureau of Financial Control. 







Page 13 
State Procurement Card Guidelines 


10/28/2013 


 


XVII. Audit Policies and Procedures 
 


All State of Mississippi Procurement Cards will be audited.  These audits will take 
place by your Purchasing Card Coordinator and randomly by the Office of 
Purchasing and Travel, Bureau of Financial Control, and Office of State Auditor. 
When it is time for your scheduled audit, you will receive the following email from 
the Office of Purchasing and Travel: 


 
It is time for the Office of Purchasing and Travel or Bureau of Financial 
Control to conduct a periodic audit or your procurement card purchases. 
It would like to schedule the audit, which will take about 30 – 45 minutes, 
on        at        .  Please confirm that this date is okay.  Auditing period will 
be from the billing period           to           . 


 
Transactions may be audited to verify, but not limited to, the following: 


 
    All single purchase transactions 
    The Procurement Card is being used for appropriate purchases 
•   Itemized  receipts/invoices  and/or  Procurement  Card  Missing  Document 


Affidavit Form is attached with monthly statement(s). 
    No sales tax is being charged 
 Documentation is complete (itemized receipts and statements are accounted 


for) 
• Splitting Orders (Orders should not   be split to circumvent   spending 


restrictions) 
• Any  cardholder  that  reconciles  statements  must  have  supervisor  verify 


process for accuracy and accountability. 
 


Mississippi Office of the State Auditor website:   http://www.osa.state.ms.us 
 


The Procurement Card Audit Checklist is a tool that can be used by an agency 
for self audits to ensure that the procurement card is being used for appropriate 
purchases.  The checklist will aide and prepare an agency for when there is an 
audit performed by the Mississippi Office of the State Auditor.   The Procurement 
Card Audit Checklist is located in the Forms Section of these guidelines.  This 
checklist  is  an  example  and  can  be  modified  to  meet  any  agency 
guidelines. 


 
Ensuring that the audit go smoothly; 


 
a.  Itemized receipts are behind or attached to the bank statements in the order 


that they appear on the statement (small receipts should be taped individually 
to an 8x11 sheet of paper). 


b.  No State of Mississippi sales tax is charged on any receipts.  If tax is charged 
get a credit for the charge. 


c.  Any food purchase has proper documentation required in Section IV. Food 
Charges. 


d. Make sure the statements are initialed by the reconciler, as well as, the 
reviewer. 



http://www.osa.state.ms.us/
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The Office of Purchasing and Travel and Bureau of Financial Control will either 
perform the audit on-site or will pick up the information and perform the audit at 
the Office of Purchasing and Travel offices. 


 
Please make copies of records at the end of each month.  This will help ensure 
things run much more efficiently when it is time for an audit.  Please only provide 
the Office of Purchasing and Travel with monthly Payment Voucher(s), Bank 
Statement, and receipts along with a Food Form, Hotel Form, and State Contract 
approval if necessary.  Please do not include any other paperwork.  Please do 
not include any packing slips, interdepartmental emails and any information 
concerning the product printed from the internet. 


 
The  Office  of  Purchasing  and  Travel  will  audit  transactions  and  issue  a 
preliminary audit report usually within a week.  The Office of Purchasing and 
Travel will give an agency two weeks to resolve any areas of non-compliance 
and copies of the correction must be sent to the Office of Purchasing and Travel. 
The Office of Purchasing and Travel will then send a final audit report in which a 
copy will be provided to the agency’s Agency Head. 


 
Depending on the results of the audit, there are several possible actions.  If the 
Office of Purchasing and Travel feel it necessary, training will be conducted by 
this office to bring the cardholder in for further training.  If the violations warrant 
closing the card, this will be the action taken.  Obviously in the case of fraud, the 
Office of Purchasing and Travel will forward the information to the Office of the 
State Auditor. 


 
Areas of special emphasis to Internal Audit are dual signatures on the statement, 
the storage or the card in a secure location, and a sign in/sign out sheet for cards 
used by multiple people. 


 
Definition:  A split purchase is a purchase where a cardholder intentionally 
divides what should be a single purchase into two or more separate purchases 
on one or more occasions to avoid exceeding their single-purchase limit. 


 
Split purchases should not be made.  The cardholder should be aware when a 
purchase will exceed the single-purchase limit.  (Basically, before a purchase is 
made from a vendor and you are aware that the purchase will exceed your 
single-purchase limit, do not use the procurement card to pay for that purchase.) 
Purchases over $5,000 must be on a purchase order and requires two written 
quotes. 


 
XVIII. Questions or Assistance 


 
Please  feel  free  to  contact  the  Office  of  Purchasing  and  Travel  with  any 
questions, problems, inquiries, etc., regarding your Procurement Card.  You may 
contact the Procurement Card Administrator by either phone or email at 
ProcurementCard@dfa.ms.gov.  See Appendix A for staff information. 



mailto:ProcurementCard@dfa.ms.gov
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For cards that are blocked while at point of sale, contact the Office of Purchasing 
and Travel or by dialing 1-888-494-5141. 


 
XIX. Emergency Use 


 
Some agencies have elected to obtain procurement cards earmarked for 
“emergencies” only. However, the regular Procurement Card may be used during 
emergency  conditions  as  well.  The  Procurement  Card  or  Emergency 
Procurement Card may be used to purchase items in emergency conditions as 
defined in Section 3.110 of the Procurement Manual. An Emergency or Regular 
Procurement Card should be used only when the Governor or the President has 
declared an emergency or as deemed by state statute. 


 
The Program Coordinator must submit a request in writing via email to the 
Program Administrator in OPT to open an emergency card. The request must 
consist of a copy of the declaration/proclamation declaring the emergency, the 
reason for the emergency purchase, agency name, cardholder’s complete name, 
last six digits of the account, and the length of time the card will need to be 
opened. If there is a need for the card to be opened for a period longer than 
initially requested, the PC must submit a request in writing to the PA.   The 
request may be submitted via email indicating the length of time the card will 
need to be opened. 


 
The Procurement Card or Emergency Procurement card in accordance with 
Section 3.110.03 of the Procurement Manual shall be used to purchase  only 
items limited to supplies, services or construction items necessary to meet the 
emergency. 


 
In addition to the above requirements, OPT requests that the Program 
Coordinator prior to payment of the invoice submit copies of the statement and 
receipts to the Program Administrator for review.  Since OPT is responsible for 
the administration of the program, this request is being made to ensure from a 
management perspective that the items purchased are in line with the 
Procurement Card Program Guidelines. 


 
XX. Miscellaneous 


The Procurement Card may be used for the following: 


Conference Registrations 
Memberships 
Software, provided you are not signing a Licensing Agreement 
Auto Rentals regardless of the provider (not while in Travel Status) 
Freight/Shipping Charges 
Postage/Post Office Box Rental 
Subscriptions/Publications 
Reprints 
Advertising 
Space Rental at Conferences/Conventions 
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Contact the Office of Purchasing and Travel for exceptions that may not be listed 
above.  The Office of Purchasing and Travel in conjunction with the Bureau of 
Financial Control will determine if the exception will be considered and including 
it in the list above. 
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Appendix A


Department of Finance and Administration Office
of Purchasing, Travel and Fleet Management


Woolfolk Building, Suite 701-A
501 North West Street
Jackson, MS 39201


601-359-3409 (phone)  601-359-3910 (fax)
http://www.dfa.ms.gov/Purchasing/Home.html


Procurement Card Services Website


Procurement Card Services Contract


Procurement Card Staff


Symone Bounds
Procurement Card Administrator
Office of Purchasing and Travel


601-359-9373 (phone)
601-359-3910 (fax)


Symone.Bounds@dfa.ms.gov


Ross Campbell, Director
Marketing and Audit


601-359-2004 (phone)
601-359-3910 (fax)


Ross.Campbell@dfa.ms.gov


Monica Ritchie, Director
Office of Purchasing, Travel and Fleet Management


601-359-2007 (phone)
601-359-3910 (fax)


Monica.Ritchie@dfa.ms.gov
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Appendix B 
 
 


 
www.commercialcardcenter.com 


 
CommercialCard   is   a   web-based   tool   which   provides   for   real-time 
electronic transaction and billing information to cardholders and program 
coordinators,  allows  access  to  4  months  of  statement  cycles,  and  all 
unbilled transactions for the current cycle.  CommercialCard also provides 
electronic statements for cardholders with an automated email alert sent to 
notify the user when the statement is ready to be viewed or printed. 


 
 
To enroll as a cardholder, simply register the account by entering your card 
number in the space provided under Register Now. 


 


 



http://www.commercialcardcenter.com/
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The cardholder will then be prompted to enter four pieces of information for 
verification purposes.  The cardholder must enter the following information: 


 
 


• Validation Number (CVV code) 
• State 
• Zip Code (from statement address) 
• Card Expiration Date 


 
 


The cardholder will then be prompted to create their own unique username 
and password in order to complete the enrollment process. 
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The Account Summary page gives a quick overall view of the account. 
This page will give you such information as statement billing address, 
current balance, available credit, and e-mail address (for the statement 
notification). 


 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
The Transaction History page allows the user to view the last four 
statement periods as well as current transactions not yet billed. 
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The Pending Transactions page shows real-time charges that have been 
made but not yet posted. This page will also indicate whether a transaction 
was approved or declined. 
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Appendix C 
 
 
 
 


PROCUREMENT CARD FORMS 
 
• Agency Billing Account Setup Form 
• Audit Checklist Form 
• Cardholder Agreement 
• Equipment Form 
• Food Purchase Form 
• Hotel Charges Form 
• Missing Document Affidavit Form 
• Program Coordinator Setup/Maintenance Form 
• Purchase Card Setup Form 
• Sign In/Out Sheet 
• Visa Purchasing Card Dispute Form 
• Governing Authority Authorized Users Program Request Form and Agreement 
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MISSISSIPPI DEPARTMENT OF FINANCE AND ADMINISTRATION 
OFFICE OF PURCHASING, TRAVEL AND FLEET MANAGEMENT 


PROCUREMENT CARD SERVICES PROGRAM  
 


PROGRAM COORDINATOR MAINTENANCE REQUEST FORM 


             Revised 4/12/11 
 


 
SECTION I             INSTRUCTIONS 
 


1. Indicate the action you are requesting:                                                  
 
         New Program Coordinator  
         Add Alternate Program Coordinator                                               
         Add to Program Coordinator’s Information                               
         Update Program Coordinator’s Information 
         Delete Program Coordinator’s Information 
2. Maintain a copy in the Approving Official’s and 
       Agency Program Coordinator’s files. 
3. Mail the completed form to the Office of  
       Purchasing, Travel, and Fleet Management,  
       ATTN: Procurement Card Services Program  
       Administrator, 701 Woolfolk Building, Suite A,   
       501 North West Street, Jackson, MS  39201  


 
 
SECTION II                                                                                REPORTING PARAMETERS 
 
 
Agency/Organization Name: _________________________________________________________________________________________________  
 
 
Agency/Organization Number: _______________________________________________________________________________________________  
(if applicable) 
 
 
 
SECTION III                                                                        PROGRAM COORDINATOR’S INFORMATION 
 
 
__________________________________________________    _______________    ____________________________________________________ 
Program Coordinator’s First Name                                             Middle Initial             Program Coordinator’s Last Name 
 
______________________________________________________________________      ________________________________________________ 
Statement Mailing Address Line 1 (maximum 36 characters)                                             Last 4 digits of Social Security Number 
 
______________________________________________________________________       
Statement Mailing Address Line 2 (maximum 36 characters)                                             
 
_________________________________________________________    ___________________________    ______________    _________________ 
City                                                                                                               State                                                  Zip                           Country 
 
_______________________________   _______________    ______________________   _________________________________________________ 
         Business Telephone Number             Extension           Fax Telephone Number                                      Email Address 
 
 
       
 
SECTION IV                                           AGENCY PROGRAM COORDINATOR’S SIGNATURE AND PHONE NUMBER 
 
 
Approving Agency Program Coordinator’s Name (printed) ________________________________   Email Address___________________________ 
 
 
Approving Agency Program Coordinator’s Signature ______________________________________________________ Date ___________________ 
 
 
Business Telephone Number ________________________     Extension_________________    Fax Telephone Number________________________ 
  
 
 


Office of Purchasing, Travel and Fleet Management’s Use 
 
 
Emailed:   Yes      No 
 
 
 
_________________________________                 __________________________ 
Authorization Strategy No.                                     Reporting Levels/Agency No. 
 
 
 
_________________________________                _______________________ 
 Procurement Card Administrator                                           Date 








MISSISSIPPI DEPARTMENT OF FINANCE AND ADMINISTRATION
OFFICE OF PURCHASING, TRAVEL AND FLEET MANAGEMENT


PROCUREMENT CARD SERVICES PROGRAM


AGENCY BILLING ACCOUNT REQUEST FORM


          Revised 4/12/11


SECTION I           INSTRUCTIONS
1.  To add a new billing account, the Program Coordinator
completes the information below.
2.  Maintain a copy in the Program Coordinator's files.
3. Mail the original completed form to the Office of Purchasing,
Travel, and Fleet Management, ATTN: Procurement Card Services
Program Administrator, 701 Woolfolk Building, Suite A,
501 North West Street, Jackson, MS  39201.


SECTION II                                                                        BILLING INFORMATION (Please Print)


_________________________________________________________________________________________________________________________
Agency Name                                                                                                              Agency Number (If applicable)


_________________________________________________________________________________________________________________________
Billing Recipient


_________________________________________________________________________________________________________________________
Statement Mailing Address Line 1


_________________________________________________________________________________________________________________________
Statement Mailing Address Line 2


____________________________________________________________________    ___________________________    ______________________
City                                                                                                                                      State                                                 Zip


___________________________     ______________    _________________________           _____________________________________________
Business Telephone Number         Extension               Fax Telephone Number                                                      Email Address


SECTION III                                                                COORDINATOR'S TERMS AND CONDITIONS


Primary Coordinator


I have full authority to sign this form and change the information on the Agency's behalf.  All of the information is true and correct in all
respects.


Primary Program Coordinator's Name (printed) ___________________________________ Email Address ________________________________


Primary Program Coordinator's Signature ______________________________________________________________ Date ___________________


Business Telephone Number __________________________  Extension _______________  Fax Telephone Number_________________________


Alternate Coordinator(s)


I have full authority to sign this form and change the information on the Agency's behalf.  All of the information is true and correct in all
respects.


Alternate Program Coordinator's Name (printed)  _________________________________    Email Address_________________________________


Alternate Program Coordinator's Signature _____________________________________________________________ Date ___________________


Business Telephone Number________________________    Extension ________________   Fax Telephone Number._________________________


I have full authority to sign this form and change the information on the Agency's behalf.  All of the information is true and correct in all
respects.


Alternate Program Coordinator's Name (printed)  ________________________________   Email Address__________________________________


Alternate Program Coordinator's Signature _____________________________________________________________ Date ___________________


Business Telephone Number________________________   Extension ________________  Fax Telephone Number__________________________


Office of Purchasing, Travel and Fleet Management's Use


Emailed:   ____  Yes  ____  No


_______________________       __________________________
Authorization Strategy No.        Reporting Levels/Agency No.


_____________________________     _____________________
Procurement Card  Administrator Date
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MISSISSIPPI DEPARTMENT OF FINANCE AND ADMINISTRATION 

OFFICE OF PURCHASING, TRAVEL AND FLEET MANAGEMENT 

PROCUREMENT CARD SERVICES PROGRAM  

AGENCY BILLING ACCOUNT REQUEST FORM 
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SECTION I           INSTRUCTIONS

1.  To add a new billing account, the Program Coordinator completes the information below.                                                                                              2.  Maintain a copy in the Program Coordinator's files. 

3. Mail the original completed form to the Office of Purchasing, 

Travel, and Fleet Management, ATTN: Procurement Card Services         Program Administrator, 701 Woolfolk Building, Suite A, 

501 North West Street, Jackson, MS  39201.

SECTION II                                                                        BILLING INFORMATION (Please Print)

_________________________________________________________________________________________________________________________  Agency Name                                                                                                              Agency Number (If applicable) 

_________________________________________________________________________________________________________________________  Billing Recipient                                                                                                          

_________________________________________________________________________________________________________________________  Statement Mailing Address Line 1                                          

_________________________________________________________________________________________________________________________       Statement Mailing Address Line 2                                            

____________________________________________________________________    ___________________________    ______________________      City                                                                                                                                      State                                                 Zip                           

___________________________     ______________    _________________________           _____________________________________________     Business Telephone Number         Extension               Fax Telephone Number                                                      Email Address 

SECTION III                                                                COORDINATOR'S TERMS AND CONDITIONS

Primary Coordinator

I have full authority to sign this form and change the information on the Agency's behalf.  All of the information is true and correct in all  respects. 

Primary Program Coordinator's Name (printed) ___________________________________ Email Address ________________________________ 

 

Primary Program Coordinator's Signature ______________________________________________________________ Date ___________________

 

Business Telephone Number __________________________  Extension _______________  Fax Telephone Number_________________________    

Alternate Coordinator(s) 

I have full authority to sign this form and change the information on the Agency's behalf.  All of the information is true and correct in all  respects. 

Alternate Program Coordinator's Name (printed)  _________________________________    Email Address_________________________________    

 

Alternate Program Coordinator's Signature _____________________________________________________________ Date ___________________   

 

Business Telephone Number________________________    Extension ________________   Fax Telephone Number._________________________                  

I have full authority to sign this form and change the information on the Agency's behalf.  All of the information is true and correct in all  respects. 

Alternate Program Coordinator's Name (printed)  ________________________________   Email Address__________________________________    

 

Alternate Program Coordinator's Signature _____________________________________________________________ Date ___________________   

 

Business Telephone Number________________________   Extension ________________  Fax Telephone Number__________________________          

Office of Purchasing, Travel and Fleet Management's Use 

Emailed:   ____  Yes       

 ____  No  

_______________________       __________________________  Authorization Strategy No.        Reporting Levels/Agency No.     

                                                  

_____________________________     _____________________

Procurement Card  Administrator         Date
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MISSISSIPPI DEPARTMENT OF FINANCE AND ADMINISTRATION  
OFFICE OF PURCHASING, TRAVEL AND FLEET MANAGEMENT  


  PROCUREMENT CARD SERVICES PROGRAM  
 


PROCUREMENT CARD PURCHASE SETUP FORM 
 


SECTION I                                                                                           INSTRUCTIONS 
 


   1.    To add a new account or make changes, select the appropriate change in Section II.  NOTE: Sections III and IV are to be completed by 
the Cardholder, while Sections II, V & VI are to be completed by the Agency Program Coordinator.  


2. Maintain a copy in the Cardholder and Agency Program Coordinator’s files. 
3.    Mail the completed form to the Office of Purchasing, Travel, and Fleet Management, ATTN: Procurement Card Services Program 


Administrator, 701 Woolfolk Building, Suite A, 501 North West Street, Jackson, MS  39201. 
 


SECTION II               REPORTING PARAMETERS    
             


 New Account                                                                      
 Reissue Replacement Card                                      
 Update Account Information                                                 
 Emergency Card Replacement                                                                                                                                                                    
Authorization Override 
 Change Authorization Strategy 
  Lost/Stolen Replacement Card 
 Change Account Address 
 Change Control Account 


 
SECTION III                                                                  CARDHOLDER’S INFORMATION (Please Print) 
 
______________________     ______________________________________________    __________________________________________________ 
Account Number                    Cardholder’s First Name                                                      Cardholder’s Last Name 
 
______________________________________________________________________     _______________________________   _________________ 
Department/Agency Name (maximum 21 characters)                                                             Business Telephone Number                   Extension 
 
______________________________________________________________________      _________________________________________________ 
2nd Line Embossing (maximum 21 characters/data on Front of Card)                                               Fax Telephone  Number 
  
______________________________________________________________________      _________________________________________________ 
Statement Mailing Address Line 1 (maximum 36 characters)                                             Last 4 digits of Social Security Number 
 
______________________________________________________________________      _________________________________________________ 
Statement Mailing Address Line 2 (maximum 36 characters)                                                                              Position 
 
____________________    ___________    ____________   _______________   ___________________________   ____________________________ 
City                                     State                  Zip                     Country                   Email Address                                Control Account No. 
 
SECTION IV                                                                             CARDHOLDER’S SIGNATURE 
 
I understand that the Card is to be used for official purchases only.  I understand that it is my responsibility to notify UMB if my card is lost or 
stolen. 
Cardholder Signature _______________________________________________________________   Date ___________________________________ 
 
SECTION V                                                                             AUTHORIZATION PARAMETERS 
Please select one of the below spending limits and indicate the single transaction limit.  The Single Transaction Limit cannot exceed $5,000.   


      Credit Level 1 
 


 Monthly Credit $ 30,000 
Single Transaction Limit  
$ _____________________ 
 


            Credit Level 2                          
 


 Monthly Credit Limit $20,000 
Single Transaction Limit  
$_________________________    
 


             Credit Level 3   
 


 Monthly Credit Limit $10,000 
Single Transaction Limit 
$_________________________    
  


             Credit Level 4 
 
  Monthly Credit Limit $5,000 
Single Transaction Limit 
$___________________________    
 


       Credit Level 5 
 


 Monthly Credit $1,000 
Single Transaction Limit  
$______________________ 
 


              Credit Level 6 
 


 Monthly Credit $500 
Single Transaction Limit 
$__________________________ 
  


            Credit Level 7 
  


 Monthly Credit $100 
Single Transaction Limit  
$_________________________ 
 


               Credit Level 8 
 


 Monthly Credit $______________ 
Single Transaction Limit  
$_____________________________ 
 


     
SECTION VI                                           AGENCY PROGRAM COORDINATOR’S SIGNATURE AND TELEPHONE NUMBER 
 
Approving Agency Program Coordinator’s Name (printed) _________________________________   Email Address___________________________ 
 
Approving Agency Program Coordinator’s Signature ______________________________________________________ Date ___________________ 
 
Business Telephone Number ________________________     Extension_________________    Fax Telephone Number________________________ 
                                                                                                                              
 
              Revised 4/12/11 


Office of Purchasing, Travel and Fleet Management’s Use 
 
Emailed:   Yes      No 
 
______________________________________       ________________________________ 
Authorization Strategy No.                                      Reporting Levels/Agency No. 
 
 
______________________________________      __________________________________ 
Procurement Card Administrator                                                Date 








State of Mississippi Governing Authority Authorized Users Program


Request Form and Agreement


Under the terms of the Purchasing Card Program Agreement between the State of Mississippi
and UMB Bank, n.a. dated April 1, 2010 (the "Agreement")., the Governing Authority entitled
by the laws of the State of Mississippi to participate in Mississippi Centralized contracts are
authorized to use the Agreement for card services.  All charges and the payment for the charges
made by the Governing Authority's cardholders are the responsibility of the Governing
Authority subject to the terms and conditions of the Agreement.


Program Type:  Purchasing


Estimated Annual Spend: _________________________


Estimated Number Cards: _________________________


Governing Authority Legal Name: ____________________________________


Physical Address: _________________________________________________


Mailing Address:   ________________________________________________


City, State, Zip:___________________________________________________


Contact Telephone Number


Governing Authority Contact: ________________________________________


Contact E-mail Address: ________________________________________


By signing below each signing party affirms that they have proper authority to enter into an
agreement and the Governing Authority, which is named above, is bound by the same terms and
conditions outlined in the Purchasing Card Program Agreement between the State of Mississippi
and UMB Bank, n.a..


AGREED TO AND ACCEPTED BY:


Revised 8/22/11


STATE OF MISSISSIPPI


Office of Purchasing and Travel


Signature


Name and Title


Date Accepted


UMB BANK, n.a.


Signature


Name and Title


Date Accepted


GOVERNING AUTHORITY


Signature


Name and Title


Date Accepted
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State of Mississippi Governing Authority Authorized Users Program                           

Request Form and Agreement 

Under the terms of the Purchasing Card Program Agreement between the State of Mississippiand UMB Bank, n.a. dated April 1, 2010 (the "Agreement")., the Governing Authority entitledby the laws of the State of Mississippi to participate in Mississippi Centralized contracts areauthorized to use the Agreement for card services.  All charges and the payment for the chargesmade by the Governing Authority's cardholders are the responsibility of the GoverningAuthority subject to the terms and conditions of the Agreement.    

Program Type:  Purchasing

Estimated Annual Spend: _________________________ 
 
Estimated Number Cards: _________________________ 

Governing Authority Legal Name: ____________________________________ 
 
Physical Address: _________________________________________________ 

Mailing Address:   ________________________________________________ 
 
City, State, Zip:___________________________________________________  
 
Contact Telephone Number        

Governing Authority Contact: ________________________________________ 
 
Contact E-mail Address:  

________________________________________ 

By signing below each signing party affirms that they have proper authority to enter into an 
agreement and the Governing Authority, which is named above, is bound by the same terms and 
conditions outlined in the Purchasing Card Program Agreement between the State of Mississippi 
and UMB Bank, n.a..   

AGREED TO AND ACCEPTED BY:

Revised 8/22/11 

STATE OF MISSISSIPPI


  Office of Purchasing and Travel         

Signature 

Name and Title 

Date Accepted 

UMB BANK, n.a.

Signature 

Name and Title 

Date Accepted 

GOVERNING AUTHORITY

Signature 

Name and Title 

Date Accepted 
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MISSISSIPPI DEPARTMENT OF FINANCE AND ADMINISTRATION 
OFFICE OF PURCHASING, TRAVEL AND FLEET MANAGEMENT 

PROCUREMENT CARD SERVICES PROGRAM  
 

PROGRAM COORDINATOR MAINTENANCE REQUEST FORM 

             Revised 4/12/11 
 

 
SECTION I             INSTRUCTIONS 
 

1. Indicate the action you are requesting:                                                  
 
         New Program Coordinator  
         Add Alternate Program Coordinator                                               
         Add to Program Coordinator’s Information                               
         Update Program Coordinator’s Information 
         Delete Program Coordinator’s Information 
2. Maintain a copy in the Approving Official’s and 
       Agency Program Coordinator’s files. 
3. Mail the completed form to the Office of  
       Purchasing, Travel, and Fleet Management,  
       ATTN: Procurement Card Services Program  
       Administrator, 701 Woolfolk Building, Suite A,   
       501 North West Street, Jackson, MS  39201  

 
 
SECTION II                                                                                REPORTING PARAMETERS 
 
 
Agency/Organization Name: _________________________________________________________________________________________________  
 
 
Agency/Organization Number: _______________________________________________________________________________________________  
(if applicable) 
 
 
 
SECTION III                                                                        PROGRAM COORDINATOR’S INFORMATION 
 
 
__________________________________________________    _______________    ____________________________________________________ 
Program Coordinator’s First Name                                             Middle Initial             Program Coordinator’s Last Name 
 
______________________________________________________________________      ________________________________________________ 
Statement Mailing Address Line 1 (maximum 36 characters)                                             Last 4 digits of Social Security Number 
 
______________________________________________________________________       
Statement Mailing Address Line 2 (maximum 36 characters)                                             
 
_________________________________________________________    ___________________________    ______________    _________________ 
City                                                                                                               State                                                  Zip                           Country 
 
_______________________________   _______________    ______________________   _________________________________________________ 
         Business Telephone Number             Extension           Fax Telephone Number                                      Email Address 
 
 
       
 
SECTION IV                                           AGENCY PROGRAM COORDINATOR’S SIGNATURE AND PHONE NUMBER 
 
 
Approving Agency Program Coordinator’s Name (printed) ________________________________   Email Address___________________________ 
 
 
Approving Agency Program Coordinator’s Signature ______________________________________________________ Date ___________________ 
 
 
Business Telephone Number ________________________     Extension_________________    Fax Telephone Number________________________ 
  
 
 

Office of Purchasing, Travel and Fleet Management’s Use 
 
 
Emailed:   Yes      No 
 
 
 
_________________________________                 __________________________ 
Authorization Strategy No.                                     Reporting Levels/Agency No. 
 
 
 
_________________________________                _______________________ 
 Procurement Card Administrator                                           Date 
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MISSISSIPPI DEPARTMENT OF FINANCE AND ADMINISTRATION  
OFFICE OF PURCHASING, TRAVEL AND FLEET MANAGEMENT  

  PROCUREMENT CARD SERVICES PROGRAM  
 

PROCUREMENT CARD PURCHASE SETUP FORM 
 

SECTION I                                                                                           INSTRUCTIONS 
 

   1.    To add a new account or make changes, select the appropriate change in Section II.  NOTE: Sections III and IV are to be completed by 
the Cardholder, while Sections II, V & VI are to be completed by the Agency Program Coordinator.  

2. Maintain a copy in the Cardholder and Agency Program Coordinator’s files. 
3.    Mail the completed form to the Office of Purchasing, Travel, and Fleet Management, ATTN: Procurement Card Services Program 

Administrator, 701 Woolfolk Building, Suite A, 501 North West Street, Jackson, MS  39201. 
 

SECTION II               REPORTING PARAMETERS    
             

 New Account                                                                      
 Reissue Replacement Card                                      
 Update Account Information                                                 
 Emergency Card Replacement                                                                                                                                                                    
Authorization Override 
 Change Authorization Strategy 
  Lost/Stolen Replacement Card 
 Change Account Address 
 Change Control Account 

 
SECTION III                                                                  CARDHOLDER’S INFORMATION (Please Print) 
 
______________________     ______________________________________________    __________________________________________________ 
Account Number                    Cardholder’s First Name                                                      Cardholder’s Last Name 
 
______________________________________________________________________     _______________________________   _________________ 
Department/Agency Name (maximum 21 characters)                                                             Business Telephone Number                   Extension 
 
______________________________________________________________________      _________________________________________________ 
2nd Line Embossing (maximum 21 characters/data on Front of Card)                                               Fax Telephone  Number 
  
______________________________________________________________________      _________________________________________________ 
Statement Mailing Address Line 1 (maximum 36 characters)                                             Last 4 digits of Social Security Number 
 
______________________________________________________________________      _________________________________________________ 
Statement Mailing Address Line 2 (maximum 36 characters)                                                                              Position 
 
____________________    ___________    ____________   _______________   ___________________________   ____________________________ 
City                                     State                  Zip                     Country                   Email Address                                Control Account No. 
 
SECTION IV                                                                             CARDHOLDER’S SIGNATURE 
 
I understand that the Card is to be used for official purchases only.  I understand that it is my responsibility to notify UMB if my card is lost or 
stolen. 
Cardholder Signature _______________________________________________________________   Date ___________________________________ 
 
SECTION V                                                                             AUTHORIZATION PARAMETERS 
Please select one of the below spending limits and indicate the single transaction limit.  The Single Transaction Limit cannot exceed $5,000.   

      Credit Level 1 
 

 Monthly Credit $ 30,000 
Single Transaction Limit  
$ _____________________ 
 

            Credit Level 2                          
 

 Monthly Credit Limit $20,000 
Single Transaction Limit  
$_________________________    
 

             Credit Level 3   
 

 Monthly Credit Limit $10,000 
Single Transaction Limit 
$_________________________    
  

             Credit Level 4 
 
  Monthly Credit Limit $5,000 
Single Transaction Limit 
$___________________________    
 

       Credit Level 5 
 

 Monthly Credit $1,000 
Single Transaction Limit  
$______________________ 
 

              Credit Level 6 
 

 Monthly Credit $500 
Single Transaction Limit 
$__________________________ 
  

            Credit Level 7 
  

 Monthly Credit $100 
Single Transaction Limit  
$_________________________ 
 

               Credit Level 8 
 

 Monthly Credit $______________ 
Single Transaction Limit  
$_____________________________ 
 

     
SECTION VI                                           AGENCY PROGRAM COORDINATOR’S SIGNATURE AND TELEPHONE NUMBER 
 
Approving Agency Program Coordinator’s Name (printed) _________________________________   Email Address___________________________ 
 
Approving Agency Program Coordinator’s Signature ______________________________________________________ Date ___________________ 
 
Business Telephone Number ________________________     Extension_________________    Fax Telephone Number________________________ 
                                                                                                                              
 
              Revised 4/12/11 

Office of Purchasing, Travel and Fleet Management’s Use 
 
Emailed:   Yes      No 
 
______________________________________       ________________________________ 
Authorization Strategy No.                                      Reporting Levels/Agency No. 
 
 
______________________________________      __________________________________ 
Procurement Card Administrator                                                Date 
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MISSISSIPPI DEPARTMENT OF FINANCE AND ADMINISTRATION
OFFICE OF PURCHASING, TRAVEL AND FLEET MANAGEMENT

PROCUREMENT CARD SERVICES PROGRAM

AGENCY BILLING ACCOUNT REQUEST FORM

          Revised 4/12/11

SECTION I           INSTRUCTIONS
1.  To add a new billing account, the Program Coordinator
completes the information below.
2.  Maintain a copy in the Program Coordinator's files.
3. Mail the original completed form to the Office of Purchasing,
Travel, and Fleet Management, ATTN: Procurement Card Services
Program Administrator, 701 Woolfolk Building, Suite A,
501 North West Street, Jackson, MS  39201.

SECTION II                                                                        BILLING INFORMATION (Please Print)

_________________________________________________________________________________________________________________________
Agency Name                                                                                                              Agency Number (If applicable)

_________________________________________________________________________________________________________________________
Billing Recipient

_________________________________________________________________________________________________________________________
Statement Mailing Address Line 1

_________________________________________________________________________________________________________________________
Statement Mailing Address Line 2

____________________________________________________________________    ___________________________    ______________________
City                                                                                                                                      State                                                 Zip

___________________________     ______________    _________________________           _____________________________________________
Business Telephone Number         Extension               Fax Telephone Number                                                      Email Address

SECTION III                                                                COORDINATOR'S TERMS AND CONDITIONS

Primary Coordinator

I have full authority to sign this form and change the information on the Agency's behalf.  All of the information is true and correct in all
respects.

Primary Program Coordinator's Name (printed) ___________________________________ Email Address ________________________________

Primary Program Coordinator's Signature ______________________________________________________________ Date ___________________

Business Telephone Number __________________________  Extension _______________  Fax Telephone Number_________________________

Alternate Coordinator(s)

I have full authority to sign this form and change the information on the Agency's behalf.  All of the information is true and correct in all
respects.

Alternate Program Coordinator's Name (printed)  _________________________________    Email Address_________________________________

Alternate Program Coordinator's Signature _____________________________________________________________ Date ___________________

Business Telephone Number________________________    Extension ________________   Fax Telephone Number._________________________

I have full authority to sign this form and change the information on the Agency's behalf.  All of the information is true and correct in all
respects.

Alternate Program Coordinator's Name (printed)  ________________________________   Email Address__________________________________

Alternate Program Coordinator's Signature _____________________________________________________________ Date ___________________

Business Telephone Number________________________   Extension ________________  Fax Telephone Number__________________________

Office of Purchasing, Travel and Fleet Management's Use

Emailed:   ____  Yes  ____  No

_______________________       __________________________
Authorization Strategy No.        Reporting Levels/Agency No.

_____________________________     _____________________
Procurement Card  Administrator Date
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State of Mississippi Governing Authority Authorized Users Program

Request Form and Agreement

Under the terms of the Purchasing Card Program Agreement between the State of Mississippi
and UMB Bank, n.a. dated April 1, 2010 (the "Agreement")., the Governing Authority entitled
by the laws of the State of Mississippi to participate in Mississippi Centralized contracts are
authorized to use the Agreement for card services.  All charges and the payment for the charges
made by the Governing Authority's cardholders are the responsibility of the Governing
Authority subject to the terms and conditions of the Agreement.

Program Type:  Purchasing

Estimated Annual Spend: _________________________

Estimated Number Cards: _________________________

Governing Authority Legal Name: ____________________________________

Physical Address: _________________________________________________

Mailing Address:   ________________________________________________

City, State, Zip:___________________________________________________

Contact Telephone Number

Governing Authority Contact: ________________________________________

Contact E-mail Address: ________________________________________

By signing below each signing party affirms that they have proper authority to enter into an
agreement and the Governing Authority, which is named above, is bound by the same terms and
conditions outlined in the Purchasing Card Program Agreement between the State of Mississippi
and UMB Bank, n.a..

AGREED TO AND ACCEPTED BY:

Revised 8/22/11

STATE OF MISSISSIPPI

Office of Purchasing and Travel

Signature

Name and Title

Date Accepted

UMB BANK, n.a.

Signature

Name and Title

Date Accepted

GOVERNING AUTHORITY

Signature

Name and Title

Date Accepted
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From: Mark W. Johnson
To: Lindsay Kellum
Subject: travel cards
Date: Thursday, April 6, 2023 10:45:15 AM

 
§ 21-39-27. Credit cards for travel expenses
Currentness
(1) The governing authority of any municipality may acquire one or more credit cards which may be
used by members of the governing authority and municipal employees to pay expenses incurred by
them when traveling in or out of the state in the performance of their official duties.
The municipal clerk shall maintain complete records of all credit card numbers and all receipts and
other documents relating to the use of such credit cards.
(2) The members of the governing authority and municipal employees shall furnish receipts for the
use of such credit cards each month to the municipal clerk who shall submit a written report
monthly to the governing authority. The report shall include an itemized list of all expenditures and
use of the credit cards for the month, and such expenditures may be allowed for payment by the
municipality in the same manner as other items on the claims docket.
(3) The issuance of a credit card to a member of the governing authority or municipal employee
under the provisions of this section does not authorize the member of the governing authority
or municipal employee to use the credit card to make any expenditure that is not otherwise
authorized by law. Any member of the governing authority or municipal employee who uses
the credit card to make an expenditure that is not approved for payment by the governing authority
shall be personally liable for the expenditure and shall reimburse the municipality.
The employee shall be subject to all interest and fees and other charges related to the collection of
expenditures not approved by the governing authority.
 
 
Mark W Johnson, CGFM, JD
Technical Assistance Division
Office of the State Auditor
601/576-2656
 
While neither an official advisory opinion of this office nor an opinion of law, I hope this is helpful
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Name of Nearest Relative Not Living With You                                        Address, City, State                     

PLEASE TYPE OR PRINT IN BLACK INK 
TYPE OF COMPANY:  (    ) CORPORATION      (    ) SOLE PROPRIETORSHIP      (    ) LLC     (    ) OTHER (specify)  

Name of Company Date Company Established Tax ID E-mail Address 

Company Physical Address   (No P.O. Box) Street City State Zip 

Company Billing Address (if other than above) Street City State Zip 

Company’s Annual Sales  (MUST BE INCLUDED TO PROCESS APP.)     Work Phone Number No. of Employees Type of Business 

  $        (    ) 
Company Bank Street City State Zip 

Bank Phone Number Account Number Bank Officer’s Name 

  (     ) 

2 

3 

First Name Last E-mail Cell Phone Number

First Name Last E-mail Cell Phone Number 

First Name Last E-mail Cell Phone Number 

First Name Last E-mail  Cell Phone Number 

First Name Last E-mail Cell Phone Number 

For questions, please contact your local branch or call 1-800-844-2723. Incomplete applications may result in a processing delay. Additional documentation may be required upon receipt of application. 

By signing this Application, both I (we), in my (our) individual capacity, and the Company certify that I (we) have full authority to sign this Application and to thereby bind the Company and that all of the information on the  Application is true and correct in all 
respects.  I (We) and the Company hereby authorize Cadence Bank to obtain any information required concerning such certifications. I (We) and the Company also authorize Cadence Bank to check my (our) and the Company’s credit (from credit reporting 
agencies and other sources) and employment history and to answer any questions about Cadence Bank's credit experience with me (us) and the Company. I (We) and the Company also authorize banks, credit unions, and other financial institutions to 
give information to Cadence Bank in connection with any and all financial transactions with such banks, credit unions and financial    institutions. (The nature and scope of such inquiry will be available to the Company and to me (us) upon written request within 
a reasonable period of time.) The Company will be liable for all transactions made with all cards issued on the Company  Account, and I (we) will also be liable pursuant to the Cardholder  Agreement for all transactions made with my (our) card.   To secure 
payment of the Company Account, the Company hereby gives V a security interest in any and all deposit accounts that the Company may now or hereafter have with Cadence Bank. The Company also agrees that any and all security interests securing any 
and all debts that the Company may now or hereafter owe to Cadence Bank shall also secure payment of the Company Account. The Company also agrees to be bound by the terms and conditions of the Cardholder Agreement which includes an 
Arbitration Provision. 
IMPORTANT INFORMATION ABOUT PROCEDURES FOR OPENING  A NEW ACCOUNT: To help the government fight the funding of terrorism and money laundering activities, Federal law requires all financial institutions to obtain, verify  , and record 
information that identifies each person who opens an account. What this means for you: When you open an account, we will ask for your name, address, date of birth, and other information that will allow us to identify you. We may also ask to see your driver’s 
license or other identifying documents. Please sign below. 

1  SIGNATURE OF AUTHORIZING OFFICER X  
Date 

2  SIGNATURE OF AUTHORIZING OFFICER X  
Date 

3  SIGNATURE OF AUTHORIZING OFFICER X  
Date 

To induce Cadence Bank to establish a MasterCard BusinessCard account (the “Account”) for the Company named on this application, the undersigned, whether one or more (jointly and severally, “Guarantor”) and regardless of any percentage of ownership or 
interest in the Company, hereby absolutely, irrevocably and unconditionally guarantees to Cadence Bank the full and punctual payment of the entire balance at any time owing on the Account, including all finance charges, fees, reasonable attorney’s fees and 
costs of collection and all other amounts due under any Cardholder  Agreement applicable to the Account. Guarantor agrees that Cadence Bank may increase the credit limit of the Account and make changes of any sort whatsoever in the terms of the 
applicable Cardholder Agreement, all without in any way altering, affecting, limiting or lessening the liability of Guarantor under this guaranty and all without any notice to or consent from Guarantor. To secure payment of this guaranty, Guarantor hereby gives 
Cadence Bank a security interest in any and all deposit accounts that Guarantor may now or hereafter have with Cadence Bank. Guarantor also agrees that any and all security interests securing any and all debts that Guarantor may now or hereafter owe to 
Cadence Bank shall also secure payment of this guaranty. Guarantor also agrees to be bound by the terms and conditions of the Cardholder Agreement which includes an Arbitration Provision.  Cadence Bank shall not be bound to exhaust its recourse against 
the Company or against other Guarantors, if any, before being entitled to payment from Guarantor. This guaranty shall apply to all transactions made on the Account, including all transactions about which Guarantor has no knowledge or to which Guarantor has 
not consented or which are made by any person other than Guarantor. The liability of Guarantor is in Guarantor’s individual and personal capacity, and not in Guarantor’s capacity as officer or other representative of the Company, and such individual and personal 
liability will not be discharged except by complete and final payment of the Account. This is a guaranty of payment and not merely of collection. This guaranty is a contract accepted in and made pursuant to the laws of the State of Mississippi without reference to 
conflict of laws principles and notwithstanding Guarantor’s state of residence. 

1 SIGNATURE OF GUARANTOR (Individually) X 
Date 

2 SIGNATURE OF GUARANTOR (Individually) X 
Date 

3 SIGNATURE OF GUARANTOR (Individually) X 
Date 

    The Consolidated Pay Option provides a single monthly billing statement at the company level. Transactions are seg-    The Individual Pay Option provides a separate monthly billing statement on each 
account. mented by the individual account numbers on the combined statement. 

YES! I WANT CADENCE BANK REWARDS! (SEE NEXT PAGE) 
The following persons are authorized to redeem Cadence Bank Rewards points 

1.         2.  

SEE FOLLOWING PAGE FOR SPECIAL BENEFITS AND IMPORTANT CREDIT CARD TERMS  

SELECT YOUR PREFERRED PAYMENT OPTION 

PERSONAL GUARANTY AGREEMENT 

PLEASE SIGN BELOW 

DESIGNATED CARDHOLDERS Attach a separate sheet for additional cardholders. 

First Name   Middle     Last     Title 

Home Address      Street    City      State  

 Date of Birth    Social Security Number      Home Phone Number     Monthly Housing Payment 
(      )  

Own
Rent    $ 

Gross Annual Salary (Income from alimony, child support or separate maintenance payments need not be revealed if you do not choose to have it considered by us as a basis for repayment.) 

First Name   Middle     Last     Title 

Home Address      Street    City      State  

Date of Birth    Social Security Number      Home Phone Number  ■ Own    Monthly Housing Payment 
(      )   ■ Rent    $ 

Gross Annual Salary (Income from alimony, child support or separate maintenance payments need not be revealed if you do not choose to have it considered by us as a basis for repayment.) 

AUTHORIZING OFFICER/GUARANTOR INFORMATION 

1 

First Name   Middle     Last     Title 

Home Address      Street    City      State   Zip 

Date of Birth    Social Security Number      Home Phone Number  ■ Own   Monthly Housing Payment 
(      )   ■ Rent    $ 

Gross Annual Salary (Income from alimony, child support or separate maintenance payments need not be revealed if you do not choose to have it considered by us as a basis for repayment.) 

COMPANY INFORMATION 

INTERNAL  USE ONLY 
Employee ID: 
Branch #: 
Approved by: 
Credit limit: 

Zip

Zip

Requested Credit Limit $

Requested Credit Limit $

Requested Credit Limit $

Requested Credit Limit $

Requested Credit Limit $

Type of Account:  (    ) Checking      (    ) Cash Management      (    ) Credit Line(s) ( ) OTHER (specify) 

MasterCard® BusinessCARD Application
         ©2022 Cadence Bank
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r you spend. 
ays, 
 

– 

and 
statemen 

How We Will Calculate Your Balance: We use a method called “average daily balance (including new purchases).” 

   Overdraft Protection 
Subject to the limitations below and those contained in your Cardholder Agreement, 
you may avoid bounced checks with Overdraft Protection.  If you write a check 
larger than the balance in your Cadence Bank checking account, or otherwise 
overdraw your account, a cash advance in the amount of the overdrafts, up to 
the amount of your credit card cash advance limit (which will be one-half of your 
total credit limit),will be automatically  made from your credit card and deposited 
to your checking account. 

■ Earn a point for each net purchase  dolla 
■ Redeem  your points for airfare, hotel st 

car rentals, cruises, vacation packages,
gift cards and more.

■ Good for reducing  business  travel costs 
even employee incentives.

■ Your points are recorded  automatically 
reported monthly on your consolidated 

■ Enjoy the convenience and management control of consolidated 
billing statements.

Cadence Bank Checking Account Number 

I authorize the enrollment of my checking account designated above for cash ad- 
vance Overdraft Protection on the terms and conditions set forth in this Overdraft 
Protection section. 

Signature Date 

Overdraft Protection transactions are cash advances and are subject to all of the 
rules and interest charge provisions applicable to cash advances under the Card- 
holder Agreement. Each Overdraft Protection cash advance is additionally subject 
to a transaction fee in the amount of the greater of 3% of the cash advance or $10, 
but not to exceed $60. 

Accept Cadence Bank Rewards by checking  YES! I want Cadence Bank 
Rewards! on the previous page. (Consolidated Pay Option is required to partici- 
pate in Cadence Bank Rewards.) 

For complete program terms and conditions, please visit 
CadenceBankRewards.com, or call 1-800-844-2723. 

TURN YOUR EVERYDAY 
BUSINESS EXPENSES INTO 
CADENCE BANK REWARDS 

Interest Rates and Interest Charges† 
Annual Percentage  Rate (APR) for Purchases 

Penalty APR and When it Applies 21% 
This APR may be applied to your account if you make a late payment. 
How Long Will the Penalty APR Apply?: If your APRs are increased for this reason, the Penalty APR will apply until you make six 
consecutive minimum payments when due. 

Paying Interest Your due date is at least 25 days after the close of each billing cycle. We will not charge you any interest on purchases if you pay your entire 
balance by the due date each month. We will begin charging interest on cash advances and balance transfers on the transaction date. 

Minimum Interest Charge If you are charged interest, the charge will be no less than $0.50. 

Fees 
Annual Fee None 

Transaction  Fees 
Balance Transfer 

Cash Advance 

Foreign Transaction 

Either $10 or 3% of the amount of each balance transfer, whichever is greater (maximum fee: $60). 

Either $10 or 3% of the amount of each cash advance, whichever is greater (maximum fee: $60). 

2% of the U.S. dollar amount of transactions converted from a foreign currency. 

Penalty Fees 
Late Payment 

Over-the-Credit  Limit 

Returned Payment 

$35 

$35 

$35 

15.65% 
This APR will vary with the market based on the Prime Rate. 

APR for Balance Transfers 21% 
This APR will vary with the market based on the Prime Rate. 

APR for Cash Advances 21% 
This APR will vary with the market based on the Prime Rate. 
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From: Grant Montgomery
To: Lindsay Kellum
Subject: Credit Card Application
Date: Thursday, April 6, 2023 2:07:45 PM
Attachments: Cadence Bank Business Card Application.pdf

Lindsay,
The credit card application to be completed is attached. 

I do know as a Municipality, we require minutes from board
meeting authorizing the loan and credit limit. 

Additional documentation may be required upon receipt of
application. 

Please let me know if you have any questions. 

Thank you,   

Grant S. Montgomery | President, Madison County 
NMLS # 758219

 (Learn More)

120 Colony Crossing| Madison, MS  39110
(Direct) 601-605-3706 | (Cell) 601-331-8749 
email: grant.montgomery@cadencebank.com
Please make note of my new email address, effective October 11, 2022

NYSE: CADE
CONFIDENTIALITY STATEMENT This email and any documents transmitted with it may
contain information that is confidential or proprietary to Cadence Bank or is subject to legal
privilege and is solely for the use of the individuals or entities to whom this email was
addressed or intended. If you received this message in error, please immediately notify the
sender by reply email and delete the message and any attachments from your computer or
other device. Any other use, retention, dissemination, forwarding, printing or copying of this
email (or any portion of it) is strictly prohibited.
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Name of Nearest Relative Not Living With You                                        Address, City, State                     


PLEASE TYPE OR PRINT IN BLACK INK 
TYPE OF COMPANY:  (    ) CORPORATION      (    ) SOLE PROPRIETORSHIP      (    ) LLC     (    ) OTHER (specify)  


Name of Company Date Company Established Tax ID E-mail Address 


Company Physical Address   (No P.O. Box) Street City State Zip 


Company Billing Address (if other than above) Street City State Zip 


Company’s Annual Sales  (MUST BE INCLUDED TO PROCESS APP.)     Work Phone Number No. of Employees Type of Business 


  $        (    ) 
Company Bank Street City State Zip 


Bank Phone Number Account Number Bank Officer’s Name 


  (     ) 


2 


3 


First Name Last E-mail Cell Phone Number


First Name Last E-mail Cell Phone Number 


First Name Last E-mail Cell Phone Number 


First Name Last E-mail  Cell Phone Number 


First Name Last E-mail Cell Phone Number 


For questions, please contact your local branch or call 1-800-844-2723. Incomplete applications may result in a processing delay. Additional documentation may be required upon receipt of application. 


By signing this Application, both I (we), in my (our) individual capacity, and the Company certify that I (we) have full authority to sign this Application and to thereby bind the Company and that all of the information on the  Application is true and correct in all 
respects.  I (We) and the Company hereby authorize Cadence Bank to obtain any information required concerning such certifications. I (We) and the Company also authorize Cadence Bank to check my (our) and the Company’s credit (from credit reporting 
agencies and other sources) and employment history and to answer any questions about Cadence Bank's credit experience with me (us) and the Company. I (We) and the Company also authorize banks, credit unions, and other financial institutions to 
give information to Cadence Bank in connection with any and all financial transactions with such banks, credit unions and financial    institutions. (The nature and scope of such inquiry will be available to the Company and to me (us) upon written request within 
a reasonable period of time.) The Company will be liable for all transactions made with all cards issued on the Company  Account, and I (we) will also be liable pursuant to the Cardholder  Agreement for all transactions made with my (our) card.   To secure 
payment of the Company Account, the Company hereby gives V a security interest in any and all deposit accounts that the Company may now or hereafter have with Cadence Bank. The Company also agrees that any and all security interests securing any 
and all debts that the Company may now or hereafter owe to Cadence Bank shall also secure payment of the Company Account. The Company also agrees to be bound by the terms and conditions of the Cardholder Agreement which includes an 
Arbitration Provision. 
IMPORTANT INFORMATION ABOUT PROCEDURES FOR OPENING  A NEW ACCOUNT: To help the government fight the funding of terrorism and money laundering activities, Federal law requires all financial institutions to obtain, verify  , and record 
information that identifies each person who opens an account. What this means for you: When you open an account, we will ask for your name, address, date of birth, and other information that will allow us to identify you. We may also ask to see your driver’s 
license or other identifying documents. Please sign below. 


1  SIGNATURE OF AUTHORIZING OFFICER X  
Date 


2  SIGNATURE OF AUTHORIZING OFFICER X  
Date 


3  SIGNATURE OF AUTHORIZING OFFICER X  
Date 


To induce Cadence Bank to establish a MasterCard BusinessCard account (the “Account”) for the Company named on this application, the undersigned, whether one or more (jointly and severally, “Guarantor”) and regardless of any percentage of ownership or 
interest in the Company, hereby absolutely, irrevocably and unconditionally guarantees to Cadence Bank the full and punctual payment of the entire balance at any time owing on the Account, including all finance charges, fees, reasonable attorney’s fees and 
costs of collection and all other amounts due under any Cardholder  Agreement applicable to the Account. Guarantor agrees that Cadence Bank may increase the credit limit of the Account and make changes of any sort whatsoever in the terms of the 
applicable Cardholder Agreement, all without in any way altering, affecting, limiting or lessening the liability of Guarantor under this guaranty and all without any notice to or consent from Guarantor. To secure payment of this guaranty, Guarantor hereby gives 
Cadence Bank a security interest in any and all deposit accounts that Guarantor may now or hereafter have with Cadence Bank. Guarantor also agrees that any and all security interests securing any and all debts that Guarantor may now or hereafter owe to 
Cadence Bank shall also secure payment of this guaranty. Guarantor also agrees to be bound by the terms and conditions of the Cardholder Agreement which includes an Arbitration Provision.  Cadence Bank shall not be bound to exhaust its recourse against 
the Company or against other Guarantors, if any, before being entitled to payment from Guarantor. This guaranty shall apply to all transactions made on the Account, including all transactions about which Guarantor has no knowledge or to which Guarantor has 
not consented or which are made by any person other than Guarantor. The liability of Guarantor is in Guarantor’s individual and personal capacity, and not in Guarantor’s capacity as officer or other representative of the Company, and such individual and personal 
liability will not be discharged except by complete and final payment of the Account. This is a guaranty of payment and not merely of collection. This guaranty is a contract accepted in and made pursuant to the laws of the State of Mississippi without reference to 
conflict of laws principles and notwithstanding Guarantor’s state of residence. 


1 SIGNATURE OF GUARANTOR (Individually) X 
Date 


2 SIGNATURE OF GUARANTOR (Individually) X 
Date 


3 SIGNATURE OF GUARANTOR (Individually) X 
Date 


    The Consolidated Pay Option provides a single monthly billing statement at the company level. Transactions are seg-    The Individual Pay Option provides a separate monthly billing statement on each 
account. mented by the individual account numbers on the combined statement. 


YES! I WANT CADENCE BANK REWARDS! (SEE NEXT PAGE) 
The following persons are authorized to redeem Cadence Bank Rewards points 


1.         2.  


SEE FOLLOWING PAGE FOR SPECIAL BENEFITS AND IMPORTANT CREDIT CARD TERMS  


SELECT YOUR PREFERRED PAYMENT OPTION 


PERSONAL GUARANTY AGREEMENT 


PLEASE SIGN BELOW 


DESIGNATED CARDHOLDERS Attach a separate sheet for additional cardholders. 


First Name   Middle     Last     Title 


Home Address      Street    City      State  


 Date of Birth    Social Security Number      Home Phone Number     Monthly Housing Payment 
(      )  


Own
Rent    $ 


Gross Annual Salary (Income from alimony, child support or separate maintenance payments need not be revealed if you do not choose to have it considered by us as a basis for repayment.) 


First Name   Middle     Last     Title 


Home Address      Street    City      State  


Date of Birth    Social Security Number      Home Phone Number  ■ Own    Monthly Housing Payment 
(      )   ■ Rent    $ 


Gross Annual Salary (Income from alimony, child support or separate maintenance payments need not be revealed if you do not choose to have it considered by us as a basis for repayment.) 


AUTHORIZING OFFICER/GUARANTOR INFORMATION 


1 


First Name   Middle     Last     Title 


Home Address      Street    City      State   Zip 


Date of Birth    Social Security Number      Home Phone Number  ■ Own   Monthly Housing Payment 
(      )   ■ Rent    $ 


Gross Annual Salary (Income from alimony, child support or separate maintenance payments need not be revealed if you do not choose to have it considered by us as a basis for repayment.) 


COMPANY INFORMATION 


INTERNAL  USE ONLY 
Employee ID: 
Branch #: 
Approved by: 
Credit limit: 


Zip


Zip


Requested Credit Limit $


Requested Credit Limit $


Requested Credit Limit $


Requested Credit Limit $


Requested Credit Limit $


Type of Account:  (    ) Checking      (    ) Cash Management      (    ) Credit Line(s) ( ) OTHER (specify) 


MasterCard® BusinessCARD Application
         ©2022 Cadence Bank







r you spend. 
ays, 
 


– 


and 
statemen 


How We Will Calculate Your Balance: We use a method called “average daily balance (including new purchases).” 


   Overdraft Protection 
Subject to the limitations below and those contained in your Cardholder Agreement, 
you may avoid bounced checks with Overdraft Protection.  If you write a check 
larger than the balance in your Cadence Bank checking account, or otherwise 
overdraw your account, a cash advance in the amount of the overdrafts, up to 
the amount of your credit card cash advance limit (which will be one-half of your 
total credit limit),will be automatically  made from your credit card and deposited 
to your checking account. 


■ Earn a point for each net purchase  dolla 
■ Redeem  your points for airfare, hotel st 


car rentals, cruises, vacation packages,
gift cards and more.


■ Good for reducing  business  travel costs 
even employee incentives.


■ Your points are recorded  automatically 
reported monthly on your consolidated 


■ Enjoy the convenience and management control of consolidated 
billing statements.


Cadence Bank Checking Account Number 


I authorize the enrollment of my checking account designated above for cash ad- 
vance Overdraft Protection on the terms and conditions set forth in this Overdraft 
Protection section. 


Signature Date 


Overdraft Protection transactions are cash advances and are subject to all of the 
rules and interest charge provisions applicable to cash advances under the Card- 
holder Agreement. Each Overdraft Protection cash advance is additionally subject 
to a transaction fee in the amount of the greater of 3% of the cash advance or $10, 
but not to exceed $60. 


Accept Cadence Bank Rewards by checking  YES! I want Cadence Bank 
Rewards! on the previous page. (Consolidated Pay Option is required to partici- 
pate in Cadence Bank Rewards.) 


For complete program terms and conditions, please visit 
CadenceBankRewards.com, or call 1-800-844-2723. 


TURN YOUR EVERYDAY 
BUSINESS EXPENSES INTO 
CADENCE BANK REWARDS 


Interest Rates and Interest Charges† 
Annual Percentage  Rate (APR) for Purchases 


Penalty APR and When it Applies 21% 
This APR may be applied to your account if you make a late payment. 
How Long Will the Penalty APR Apply?: If your APRs are increased for this reason, the Penalty APR will apply until you make six 
consecutive minimum payments when due. 


Paying Interest Your due date is at least 25 days after the close of each billing cycle. We will not charge you any interest on purchases if you pay your entire 
balance by the due date each month. We will begin charging interest on cash advances and balance transfers on the transaction date. 


Minimum Interest Charge If you are charged interest, the charge will be no less than $0.50. 


Fees 
Annual Fee None 


Transaction  Fees 
Balance Transfer 


Cash Advance 


Foreign Transaction 


Either $10 or 3% of the amount of each balance transfer, whichever is greater (maximum fee: $60). 


Either $10 or 3% of the amount of each cash advance, whichever is greater (maximum fee: $60). 


2% of the U.S. dollar amount of transactions converted from a foreign currency. 


Penalty Fees 
Late Payment 


Over-the-Credit  Limit 


Returned Payment 


$35 


$35 


$35 


15.65% 
This APR will vary with the market based on the Prime Rate. 


APR for Balance Transfers 21% 
This APR will vary with the market based on the Prime Rate. 


APR for Cash Advances 21% 
This APR will vary with the market based on the Prime Rate. 





mailto:grant.montgomery@cadencebank.com
mailto:lindsay.kellum@gluckstadt.net
https://cadencebank.com/
mailto:grant.montgomery@cadencebank.com


 

CITY OF GLUCKSTADT 

MISSISSIPPI 

PLANNING AND ZONING ADMINISTRATOR 

  MEMORANDUM 

TO: Mayor & Board of Alderman 

FROM: John McCollum, Planning and Zoning Administrator 

DATE: 03/31/2023 

SUBJECT: 
 

Planning and Zoning Commission Meeting 3/28/2023 

The Planning and Zoning Commission met at its regular meeting on March 28th, 2023, and the following 
actions were taken: 

1. Approved the February 28th, 2023, minutes to the meeting.  
2. Approved the site plan for the Platz with the condition of recalculating the parking using one space 

for each 225 square feet of floor area. 
3. PTS site plan was approved contingent on changing the landscape plan and providing material 

samples for the exterior of the building and recalculating the parking using one space for each 225 
square feet of floor area. 

4.  Madison Motor Works, Springhill Suites and Home 2 Suites site plans were all tabled until the next 
meeting over concerns about building elevations, landscaping, parking, drainage, and traffic flow 
through the roundabout. 

For those items that were tabled the Planning and Zoning Commission recommended to relax the submittal 
time to April 17th  2023 to give the developer additional time to make these corrections.   
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Code Enforcement 

P.O. Box 2210 

Madison, MS 39130 
 

NOTICE OF VIOLATION 
 

Violation Address:  330 OLD JACKSON RD  Re: Incident # 58 

 

Dear Mr./Ms. Agnes, 

 

It has come to the attention of the City of Gluckstadt Code Enforcement the following violation has been 

issued on the property above:  

SEC 304.1.1 DILP BLD,SEC 304.1.1 DILAPIDATED BUILDING  

 

Gluckstadt Mississippi Municipal Code is as follows:  

  

 

Your next Inspection will be  2/14/2023 and you will need to comply or call for arrangements.  

 

To comply you must correct the following: DILAPIDATED BUILDING AND OVERGROWN LANDSCAPING 
 

We request that you contact our office within 7 calendar days from receipt of this notice to resolve the 

violation.  If we do not hear from you within the 7 days, you will receive a notice to appear before the Mayor 

and Board of Alderman to adjudicate the property.  If you do not comply with this notice 7 days after that 

hearing the city will resolve the violation with its own forces or third-party contractor.  You will pay the cost 

of resolving the violation or you will be subject to fines and or a lien will be placed on your property. You 

must continue to maintain your property, or the City will clean it for you at your expense with 7 days’ notice.  
 

You may contact our office at 769-567-2306Monday thru Friday 8:00 am to 5:00 pm excluding holidays to 

discuss this notice and provide a plan to get it resolved.  
 

Sincerely,  

 

________________________ 

William R. Hall       

Code Enforcement Officer      
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Notice of Hearing 
 

Date: March 23, 2023 

 

 

Mr./Mrs. Agnes Stanley 

330 Old Jackson Road 

Madison, MS  39110  

 

 

RE: Hearing for determination of whether your property constitutes a public menace 

 

You have been made a party in a hearing to be conducted before the Mayor and Board of 

Aldermen of the City of Gluckstadt, Mississippi to determine pursuant to Mississippi Code 

Section 21-19-11 whether the real property at 330 Old Jackson Road, Madison, MS 39110, or 

Madison County Parcel No. 082E-15-002/01.00 owned by you, is in such a state of uncleanliness 

to be a menace to the public health, safety and or/welfare of the community due to landscaping 

overgrowth and dilapidated building(s). 

 

It is in your best interest to be present before the Mayor and Board of Aldermen of the City of 

Gluckstadt, Mississippi, at its meeting dated Tuesday April 11, 2023 at 6:00 pm at the 

Gluckstadt City Hall, 343 Distribution Dr., Madison, Mississippi 39110, wherein the 

determination will be made as to whether your property is a menace to the public health and 

safety of the community.  Should you not be present, a finding that it is a menace to the public 

health, safety and/or welfare of the community may be made. Adjudication at this hearing will 

authorize the City of Gluckstadt to enter the property to clean the land, by the use of municipal 

employees or by contract, by cutting grass and weeds; filling cisterns; removing rubbish, 

abandoned or dilapidated fences, outside toilets, abandoned or dilapidated buildings, slabs, 

personal property; which removal of personal property shall not be subject to the provisions of 

Section 21-39-21, and other debris; and draining cesspools and standing water therefrom.  

Adjudication at the hearing will authorize the City of Gluckstadt, Mississippi to enter and 

demolish, secure or clean the property for a period of two (2) years after the hearing without any 

further hearing if notice is posted on the property or parcel of land and at the City Hall or another 

place in the municipality where such notices are generally posted at least seven (7) days before 

the property or parcel of land is to be re-entered for cleaning. 

 

Further, under section 21-19-11, the Mayor and Board of Aldermen may also by resolution 

adjudicate the actual cost of cleaning the property and may also impose a penalty against you not 

to exceed one-thousand, five-hundred dollars ($1,500) or fifty percent (50%) of the actual cost, 

whichever is more.  The cost and any penalty may become a civil debt against you, and/or, at the 

option of the City’s Mayor and Board of Aldermen, an assessment against the property. 

 

Should you have any questions prior to the scheduled hearing, please contact Mike McCollum 

or William Hall, City of Gluckstadt Planning & Zoning/Building Code Officials, at (769) 

567-2306 during normal business hours. 
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      Under my hand, this_____ day of_______ ,2023 

 

CITY of GLUCKSTADT, MISSISSIPPI 

 

 

BY:____________________________________ 

William R. Hall, Building Official 
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CITY OF GLUCKSTADT 

MISSISSIPPI 

BUILDING DEPARTMENT 

  MEMORANDUM 

TO: Mayor & Board of Alderman 

FROM: William Hall, Building Official 

DATE: 03/31/2023 

SUBJECT: 
 

Private Property Cleanup 330 Old Jackson Road 

The property located at 330 Old Jackson Road has several issues at this time.  There are multiple 
structures on the lot in various states of disrepair.  The landscaping throughout the lot is unkept and in 
need of care to restore the safety of the property.  Rubbish is strewn throughout the property.  One structure 
is dilapidated and poses a safety hazard due to a collapsing roof and general condition of the standing 
structure.  The main house structure appears to still be in general good condition with minor repair work 
needed to make it livable again.  There are additional storage structures on the property that appear to be 
in fair structural shape but have rubbish and oil containers around and inside them.   

Notices were mailed to the addresses listed for the parcel with no changes happening on the property and 
no contact from any person about the property.  A sign was posted at the address stating a public hearing 
would be held regarding the Clean Up Of Private Property.  We ask the Mayor and Board to adjudicate the 
property in regards to a cleaning of private property. 
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CITY OF GLUCKSTADT 
MISSISSIPPI 

POLICE DEPARTMENT 

MEMORANDUM 

TO: Mayor & Board of Alderman 

FROM: Wendell Watts 

DATE: April 11, 2023 

SUBJECT: General Update, Police Department Matters 

The Police Chief will provide a general update on police department matters. 
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CITY OF GLUCKSTADT 

MISSISSIPPI 

MUNICIPAL COURT 

  MEMORANDUM 

TO: Mayor & Board of Alderman 

FROM: Gerlach, Stephanie 

DATE: 04/05/2023 

SUBJECT: 
 

General Updates from Municipal Court 

General updates and information regarding Municipal Court.  
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