
 

Selectboard Regular Meeting 

Monday, May 13, 2024 at 6:00 PM 

Chris Letourneau Meeting Room and via Zoom 

Agenda 

 

Zoom Details: 

https://us02web.zoom.us/j/6165843896?pwd=STduU2JzTmpiVmE1MXZSaWZWLzVadz09 

Meeting ID: 616 584 3896 | Passcode: 5243524 

Dial by your Location: 1 929 205 6099 (New York) 

 

1. CALL TO ORDER 

2. PLEDGE OF ALLEGIANCE 

3. CHAIR UPDATE 

4. ADDITIONS, DELETIONS, OR CHANGES TO THE AGENDA 

5. SELECTBOARD MINUTES AND WARRANTS 

A. Approval of Selectboard Regular Meeting Minutes for 4-22-2023 

B. Approval of Warrant #15 

6. PUBLIC COMMENT (For items not on agenda) 

All participants must clearly state their names. Appropriate actions will be considered once the 

Selectboard has reviewed the information provided and necessary subsequent research. 

7. CORRESPONDENCE 

8. UNFINISHED BUSINESS 

A. Job Descriptions 

B. Personnel Policy 

C. Ethics Policy 

D. Purchasing Policy 

E. Sherwood Forest & Nottingham Dr for 3-acre Rule 

F. Audit  

9. BOARD BUSINESS (Public comment on agenda items limited to 5 minutes) 

A. Approval of Fire Cadet application 

B. Sidewalk - Woodnladder Zoning 
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C. Port-o-let at the beach - Request for the Town to pay for the port-o-let. Action 

D. May 27th meeting - Action to reschedule SB meeting 

E. Pickleball and Tennis Lessons at the beach. - Action to Allow 

F. Bridge 10- Highbridge, Recommendations from Tyler Billingsley.  

G. Philo Security - additions to the library 

10. TOWN ADMINISTRATOR, TREASURER AND SELECTBOARD SUB COMMITTEES 

REPORTS 

A. Town Administrator 

Update on the Parade - Final touches to the parade for Saturday May 18th.  There's a good 

number of participants for the parade.  

Update on the Tanks at the Fire Station - The tanks are still leaking, but not as bad. This could 

be due to the pvc pipes that are in the tank. Todd has been monitoring the water level and will 

take the appropriate steps to get tanks fixed.  

Boulders at the beach - Todd has a bunch of boulders that were received from a state project 

that he could use to make the border.  

Paychex update on reports - Ashley is working on the reports and should have them up and 

running before the treasurer starts. Sara will be looking at our NEMRC accounts to make sure 

things are in order. I have requested to have training for the new treasurer by both.  

B. Treasurer  

C. Buildings 

D. Budget and Finance 

E. Personnel 

Job Descriptions - Updated job descriptions to review.  

F. Public Works/Grounds/Recreation 

Beach - Meeting at the beach on May 16th at 7pm to discuss improvements with a budget of 

$40,000.00.  

G. Committees at the direction of the chair 

11. OTHER 

12. PLAN NEXT MEETING AGENDA 

A. Month DD YYYY 

13. EXECUTIVE SESSION (if needed, pursuant to 1 V.S.A sec 313) 

A. VSP Contract 

B. Treasurer - Hire 

C. Junk Ordinance - Enforcement options.  

D. Union follow up.  

14. ADJOURN 

TABLED ITEMS: 
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Posted to the Town website, four designated places within the Town of Georgia (Town Clerk’s 

Office, Georgia Public Library, Maplefields & Georgia Market), and e-mailed to the local media. 

Signed: Cheryl Letourneau, Town Administrator 

Phone: 802-524-3524 | Fax: 802-524-3543 | Website: townofgeorgia.com 
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 1 

Selectboard Regular Meeting 2 

Monday, April 22, 2024 3 
Chris Letourneau Meeting Room and via Zoom 4 

Minutes 5 

 6 

Zoom Details: 7 

https://us02web.zoom.us/j/6165843896?pwd=STduU2JzTmpiVmE1MXZSaWZWLzVadz09 8 

Meeting ID: 616 584 3896 | Passcode: 5243524 9 

Dial by your Location: 1 929 205 6099 (New York) 10 

1. CALL TO ORDER 11 

A. Call to Order  6:00 p.m. 12 

BOARD PRESENT 13 
Brian Dunsmore 14 
Paul Jansen 15 
Devon Thomas (Zoom) 16 
Carl Rosenquist 17 
Kristina Senna 18 

 19 
STAFF PRESENT 20 
Doug Bergstrom 21 
Cheryl Letourneau 22 
Bill Hinman (Zoom)  23 
 24 
PUBLIC PRESENT 25 
Heather Dunsmore 26 
Suzanna Brown 27 
Stewart Bigelow 28 
Larry Moquin 29 
Kyle Bigelow 30 
Heather & Fred Grimm 31 
Terry Cleveland 32 
 33 
PUBLIC VIA ZOOM 34 
Sue Webster 35 
Noah Lavallee 36 
Beth Langevin 37 
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2. PLEDGE OF ALLEGIANCE 38 

 39 

3. CHAIR UPDATE 40 

 41 

4. ADDITIONS, DELETIONS, OR CHANGES TO THE AGENDA 42 

A. Executive Session with Union 43 

Motion to Move to Executive Session at 6:02 p.m. 44 

Motion made by Jansen, Seconded by Dunsmore. 45 
Voting Yea: Dunsmore, Jansen, Thomas, Rosenquist, Senna 46 

Motion to Move to Executive Session with Town Administrator at 6:02 p.m. 47 

Motion made by Senna, Seconded by Dunsmore. 48 
Voting Yea: Dunsmore, Jansen, Thomas, Rosenquist, Senna 49 

 50 

Motion to Move out of Executive Session at 6:30 p.m. 51 

Motion made by Jansen, Seconded by Dunsmore. 52 
Voting Yea: Dunsmore, Jansen, Thomas, Rosenquist, Senna 53 

No action taken.  54 

 55 

5. SELECTBOARD MINUTES AND WARRANTS 56 

A. Approval of Selectboard Regular Meeting Minutes for 04.03.2024, 04.08.2024 and 4/17/2023 57 
Informational meeting 58 

Motion to Approve 4/3/2024 Minutes with minor corrections.  59 

Motion made by  Senna, Seconded by  Dunsmore. 60 
Voting Yea:  Dunsmore,  Jansen,  Thomas,  Rosenquist,  Senna 61 

 62 
Motion to Approve 4/8/2024 Minutes with minor corrections.  63 

Motion made by Senna, Seconded by Dunsmore. 64 
Voting Yea: Dunsmore, Jansen, Thomas, Rosenquist, Senna 65 

 66 
Motion to Approve 4/17/2024 Minutes with minor corrections.  67 

Motion made by Senna, Seconded by Dunsmore. 68 
Voting Yea: Dunsmore, Jansen, Thomas, Rosenquist, Senna 69 

 70 

B. Approval of Warrants #13 71 

Motion to Approve Warrant #13.  72 
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Motion made by  Senna, Seconded by  Dunsmore. 73 
Voting Yea:  Dunsmore,  Jansen,  Thomas,  Rosenquist,  Senna 74 

P. Jansen asked about late invoices from the library. T. Cleveland will check why invoices are 75 
late.  76 

 77 

6. PUBLIC COMMENT (For items not on agenda) 78 

All participants must clearly state their names. Appropriate actions will be considered once the 79 
Selectboard has reviewed the information provided and necessary subsequent research. 80 

• Cost of Memorial Cleaning- The Boy Scouts will clean the Memorial. T. Cleveland will call 81 
T. Cadieux. S. Brown will let the Town Administrator know what to order.  82 

• N. Lavallee questioned future budget voting. The Selectboard will try to come up with a 83 
plan for future budget meetings.  84 

7. CORRESPONDENCE 85 

 86 
8. UNFINISHED BUSINESS 87 

A. Job Descriptions 88 

B. Personnel Policy 89 

Carl, Brian & Devon 90 

C. Ethics Policy 91 

D. Purchasing Policy 92 

Correspondence from K. Minck regarding purchasing policy.  93 

E. EMS Contract 94 

F. Public Beach Management 95 

Motion to hire Bob Larose to take care of the beach in the same capacity as last year.  96 

Motion made by Dunsmore, Seconded by Jansen. 97 
Voting Yea: Dunsmore, Jansen, Thomas, Rosenquist, Senna 98 

G. Sherwood Forest & Nottingham Dr for 3-acre Rule 99 

H. Audit Transitions 100 

Transition Audit is needed.  101 

 102 
9. BOARD BUSINESS (Public comment on agenda items limited to 5 minutes) 103 

A. Town Administrator Report – The board no longer needs this report. The agenda is fine.  104 

B. Recap of Town Meeting – Both Article 1 and Article 2 passed.  105 

C. Zoning - Sidewalks and Zoning Fee updates - possible Action needed. 106 

Motion to Approve Zoning Fee Schedule.  107 

Motion made by  Jansen, Seconded by  Dunsmore. 108 
Voting Yea:  Dunsmore,  Jansen,  Thomas,  Rosenquist,  Senna 109 
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• Georgia Market will get three (3) bids to complete sidewalk paving project and put the 110 
money in escrow before the sale of the market & properties.  111 

• Georgia Auto will need to comply with the decisions by Zoning to put in the sidewalks.  112 
• The Town will need a document drafted between the Town, current owners of Georgia 113 

Market and the new owners to ensure the sidewalk project is completed. Escrow will be 114 
used to make sure the project is completed. The new owner will have until October 115 
2025 to have the paving project completed.  116 

• Gaudette will also have to comply with the paving agreement for his subdivision of 117 
property and pay for any legal fees that may accrue.  118 
 119 

D. Boulders at the beach - possible action 120 

Todd has boulders that he can use to continue along the fence line and then remove the fence. 121 
The boulders that he has do not match what is there now. Does the town want to buy stones to 122 
match or use what he has? P. Jansen would like to know where the boulders are coming from. 123 
C. Letourneau will reach out to Todd for the information before the next meeting.  124 

A Special Meeting will be held on May 16, 2024, at 7:00 p.m. to discuss the beach and what 125 
improvements to make. The board is looking for public input on the projects.  126 

 Discussion was had over a survey for Georgia Beach. C. Letourneau will see what she can find 127 
for a survey.  128 

E. Minutes, Website, Postings and Videos: D. Bergstrom stated the website has been fixed and all 129 
postings that he receives for other boards are posted to the website.  130 

F. Library incident - Discussion on emergency policy and a camera for the Pavilion. 131 

Philo will be contacted regarding additional cameras for the library as well as a panic/lock-132 
down button for emergencies.  133 

G. Ken Minck regarding purchasing policy. The town is hiring a service to oversee the bridge 134 
project and protocol was followed.  When its time to go to construction of the project bids will 135 
be accepted.  136 

 137 
10. TOWN ADMINISTRATOR, TREASURER AND SELECTBOARD SUB COMMITTEES’ 138 

REPORTS 139 

A. Town Administrator 140 

B. Treasurer  141 

C. Buildings 142 

D. Budget and Finance 143 

E. Personnel 144 

Discussion over prior resumes from earlier jobs. C. Letourneau will get those to P. Jansen and 145 
K. Senna.   146 

F. Public Works/Grounds/Recreation – Special Meeting at the Beach on May 16th.  147 

G. Committees at the direction of the chair 148 

 149 
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11. OTHER 150 

Motion to authorize Zoning Clerk Kollene Caspers the authority to sign any zoning applications and 151 
accompanying documents.  152 

Motion made by  Jansen, Seconded by  Dunsmore. 153 
Voting Yea:  Dunsmore,  Jansen,  Thomas,  Rosenquist,  Senna 154 

 155 
Motion to approve Leo's Lane as a Private Road name in the Town of Georgia.  156 

Motion made by Senna, Seconded by Jansen. 157 
Voting Yea: Dunsmore, Jansen, Thomas, Rosenquist, Senna 158 

 159 
12. PLAN NEXT MEETING AGENDA 160 

A. Regular Selectboard Meeting 05.13.2024 161 

 162 
13. EXECUTIVE SESSION (if needed, pursuant to 1 V.S.A sec 313) 163 

Motion to enter into Executive Session at 8:25 p.m.  164 

Motion made by  Senna, Seconded by  Dunsmore. 165 
Voting Yea:  Dunsmore,  Jansen,  Thomas,  Rosenquist,  Senna 166 

Motion to enter into Executive Session with C. Letourneau, Town Administrator and B. Hinman, 167 
Lister.  168 

Motion made by Senna, Seconded by Dunsmore. 169 
Voting Yea: Dunsmore, Jansen, Thomas, Rosenquist, Senna 170 

 171 
Motion to exit from Executive Session at 8:50 p.m. 172 

Motion made by Jansen, Seconded by Senna. . 173 
Voting Yea: Dunsmore, Jansen, Thomas, Rosenquist, Senna 174 

 175 
A. Police Contracts – C. Letourneau will continue to check for coverage.  176 

B. Bill Hinman - Contractual 177 

Motion to sign B. Hinman contract with the Town of Georgia and have C. Rosenquist sign.  178 

Motion made by Dunsmore, Seconded by Thomas. 179 

Voting Yea: Dunsmore, Jansen, Thomas, Rosenquist, Senna 180 

C. Personnel -Treasurer – posting of the job for a new treasurer.  181 

 182 
14. ADJOURN 183 

Motion to Adjourn the meeting at 8:55 p.m.  184 

Motion made by  Dunsmore, Seconded by  Thomas. 185 
Voting Yea:  Thomas,  Rosenquist,  Senna 186 
 187 
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15. TABLED ITEMS: 188 

 189 

 190 

Posted to the Town website. 191 

Signed: Cheryl Letourneau, Town Administrator 192 

Phone: 802-524-3524 | Fax: 802-524-3543 | Website: townofgeorgia.com 193 
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Animal Control Officer 

Town of Georgia 

Job Description 
 

Department: Administration 

FLSA Status: Part-time, non-exempt & As Needed 

Reports To: Town Administrator/Selectboard 
 
OBJECTIVE/PURPOSE 
The Animal Control Officer (ACO) is appointed by the Selectboard to administer and enforce 
Georgia’s Animal Control Ordinance. The ACO responds to citizens’ complaints; Handles animals in 
a humane and responsible manner and deals tactfully but firmly with animal owners. Independent 
judgement is expected, guided by the Selectboard’s instructions, and applicable State statutes. The 
ACO investigates complaints pertaining to domestic animals (i.e., dogs running at large, 
unregistered dogs, bites, barking and cruelty reports) and must meet the performance 
expectations in the ACO Protocol while enforcing the municipalities Animal Control Ordinance. 
 

DUTIES AND RESPONSIBILITIES 
• Respond to complaints about any animal in violation of the Ordinance within the Town of 

Georgia. 
• When possible and appropriate, apprehend and transport animals in a safe and humane 

manner to the designated pound. 
• Issues warnings and citations for violations of the Ordinance, and conducts follow-up visits 

as necessary. 
• Seeks opportunities to educate animal owners about the Ordinance, and its impact on both 

animal and owner. 
• Coordinates with Town Clerk’s office the verification of vaccinations, licenses, etc. 
• Develop, update, and implement procedures, including the ordinance, with Selectboard 

oversight. 
• Works independently, receiving general supervision from the Selectboard. 
• Create and maintain records of each individual incident. Records must be complete and 

submitted to the Town Clerk within 7 calendar days of incident. 
 

KNOWLEDGE, SKILLS, AND ABILITIES 
• Required knowledge of local and state ordinances is expected.  
• Knowledge of animal behavior, animal control laws, and skill in safely handling animals. 
• Skills in apprehension of animals without causing harm and proper use of animal control 

equipment.  
• The ability to interact thoughtfully and communicate professionally with the public, other 

town officials and local police departments.  
 

EDUCATION AND EXPERIENCE 
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• No minimum level of education is required, however, a thorough knowledge of the town 
ordinance, as well as applicable State statutes, will be necessary; 

• Eligible to hold town office; 
• A citizen of the United States; 
• A resident of the state of Vermont; 
• 18 years of age or older; 
• Available to carry out the duties of the position as listed above; 
• Must be able to read and write; a requirement necessary to fill out report forms and issue 

fire prevention tickets; 
• Must have a telephone and allow the town to publicly list the number; 
• Although not mandatory, general good health is necessary to carry out most duties of the 

position; 
• Reliable vehicle in which to respond to complaints, and, when possible and appropriate, 

to transport animals; 
• Good interpersonal skills; 
• Ability work irregular hours; 
• Valid Driver’s License. 

 
SALARY, ETC.  

• The salary of the Animal Control Officer shall be determined by the Selectboard for time 
spent in the performance of the duties of his/her office. 

• The Animal Control Officer shall receive stipends for mileage, equipment, and training.  
 

DISCLAIMERS 
The above information is intended to describe the general nature of this position and should not 
be considered a comprehensive statement of duties, activities, responsibilities, and 
requirements. Additional duties, activities, responsibilities, and requirements may be assigned, 
with or without notice, at any time. 
 
EQUAL EMPLOYMENT OPPORTUNITY 
The Town of Georgia is an Equal Employment Opportunity employer. 
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Bookkeeper 

Town of Georgia 

Job Description 
 

Department: Administration 

FLSA Status: Full-time & Non-exempt  

Reports To: Selectboard / Town Administrator 
 

OBJECTIVE/PURPOSE 
The Bookkeeper performs a broad range of high-level administrative support duties for the Town 
Administrator.  Work involves extensive public contact as well as effective, often independent, 
coordination with other Town departments and other government agencies.  Good judgement, 
initiative, discretion, and accuracy are important. Under the general direction of the Town 
Administrator with ultimate responsibility to the Selectboard, this position advances the effective 
functioning of the Town’s bookkeeping, financial reporting, generating, verifying and reconciling 
payroll and payroll reports, assisting in normal day-to-day accounting and finance functions of the 
Town and related administrative duties as required.  
 

DUTIES AND RESPONSIBILITIES 
• Handles all aspects of accounts payables and payroll: entering payables/timesheets, 

processing checks and mailing accordingly.  
• Verifies and compiles deposits.  
• Files invoices and timecards with processed checks to maintain an orderly accounting 

filing system. 
• Assists with annual audits.  
• Assists Town employees with payroll questions and issues.  
• Works cooperatively with Town Administrator, Treasurer and Lister/Assessor for 

assistance of duties as needed.  
• Performs routine office work in a professional manner including answering phones, e-

mail, walk in inquiries from the general public.  
 

KNOWLEDGE, SKILLS, AND ABILITIES 
• Ability to comprehend and follow written and verbal instructions; 
• Knowledge of basic arithmetic in order to perform the duties described; 
• Ability to maintain composure when interacting with colleagues or members of the public; 
• Ability to solve problems using strong reasoning and analytical skills; 
• Demonstrated aptitude and enthusiasm for learning and following recommended   

procedures. 
 

EDUCATION AND EXPERIENCE 
• High school diploma or equivalent required; Associates degree preferred; 
• 5 years of related or transferrable experience preferred; 3 years of related or 

transferrable experience required. 
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TOOLS/TECHNOLOGY 
• Experience with NEMRC system is a plus; 
• Experience with Microsoft Office including Excel, Word, and Power Point; 
• Valid Driver’s License.  

 
PHYSICAL AND MENTAL DEMANDS 

• Must be able to remain alert and in a stationary seated or upright posture for 
prolonged periods of time. 

• Must be able to abruptly switch focus multiple times throughout the day to address 
frequently changing priorities. 

• Requires the ability to maintain mental focus to produce accurate reports within a 
noisy, open office atmosphere. 

• Requires the ability to effectively and discreetly present information to the general 
public both orally and in writing in concepts and terms that are succinct and easily 
understood by them. 

 
WORK ENVIRONMENT/CONDITIONS 

• Work is performed mostly in office settings.  
• The employee is exposed to intermittent light physical demands in the office. 
• Lifting (including overhead), carrying, pushing, and pulling light to moderate amounts of 

weight ranging between 20 pounds (overhead) and 50 pounds (waist height). 
• Attendance at night-time meetings of the Selectboard may be required. 
• The work week is Monday- Friday’s from 8A.M. to 4P.M. but may include some evening 

work hours.  
 

DISCLAIMERS 
The above information is intended to describe the general nature of this position and should not 
be considered a comprehensive statement of duties, activities, responsibilities, and 
requirements. Additional duties, activities, responsibilities, and requirements may be assigned, 
with or without notice, at any time. 
 
EQUAL EMPLOYMENT OPPORTUNITY 
The Town of Georgia is an Equal Employment Opportunity employer. 
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Treasurer 

Town of Georgia 

Job Description 
 

Department: Finance 

FLSA Status: Full-time & Non-exempt  

Reports To: Town Administrator/ Selectboard 
 

OBJECTIVE/PURPOSE 
This position is appointed by the Selectboard pursuant to 17 V.S.A. § 2651d(d). It is the 
responsibility of the Town Treasurer to effectively manage and administer the finances of the 
Town, including the receipt, expenditure, and custody of municipal funds. This position is 
responsible for the timely investment of funds and borrowing of money, and the preparation of a 
variety of financial records. The Treasurer maintains the general ledger, payroll entries, and serves 
as the Town’s primary contact for banking. This position also collects and records property tax 
payments and other fees on behalf of the Town. The Treasurer is subject to financial management 
and record-keeping practices and standards as set forth by applicable Vermont state statutes.  
 
This position includes a variety of duties that require considerable judgment, discretion, and 
initiative in the interpretation and application of laws, regulations, and procedures.  This is a salaried 
position supervised directly by the Town Administrator and is subject to the Town of Georgia 
Employee Policy. The Town Treasurer is responsible for the discharge of duties assigned by state and 
federal law, and those assigned by the Town Administrator and Selectboard. 
 

DUTIES AND RESPONSIBILITIES 
• Perform all functions in conformance with applicable policies, procedures, generally 

accepted municipal accounting practices, and state and federal law, in an efficient and 
accurate manner. 

• Plans, directs, and supervises the work of the Treasurer’s Office, including preparation and 
administration of the department budget. 

• Maintain charge of all municipal funds and hold responsibility for the deposit and 
disbursement of these monies with Selectboard authorization. 

• Issue delinquent tax warrants. 
• Ensure the Town’s accounting ledgers are accurate and up to date. 
• Monitor cash levels in Town funds and arrange temporary or long-term borrowing of funds 

as necessary upon approval by the Selectboard. 
• Responsible for ongoing debt management as incurred by the Town. 
• Ensure all generally accepted accounting principles and protocols are adhered to and 

enforced in the financial management of the Town. 
• Compile reports for the auditors and the annual town report as requested. 
• Distribute timely and accurate financial reports as requested by the Selectboard, Town 

Administrator, town employees, or other town boards or commissions. 
• Have a supporting role in compiling budgets.  
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• Administer Bookkeeper duties in the absence of bookkeeper. Prepare and issue checks for 
invoices and payroll for the Town when the Bookkeeper is unavailable.  

• Oversees accounts payable and accounts receivable and maintains the checkbook balance 
between billing program and cash receipts program. 

• Serve as school treasurer and work collaboratively with the school district and supervisory 
union staff to ensure functions are fulfilled. 

• Remit the school district’s portion of tax revenue to the school district. 
• Meet with supervisory union staff as needed to review accounts. 
• Participate in seminars, trainings, and workshops offered by the Vermont League of Cities 

and Towns (VLCT), Government Financial Officers (GFO) Association, Vermont Municipal 
Clerk and Treasurer’s Association (VMCTA), and other organizations. 

• Ability to manage confidential information in a professional and legal manner.  
• Ability to engage in a positive manner with residents, the media and other town officials and 

employees. 
• Dedication to Town’s short- and long-range goals and objectives as determined by the 

voters, Selectboard and committees. 
• Perform other associated duties as necessary as requested by the Selectboard. 

 

KNOWLEDGE, SKILLS, AND ABILITIES 
• Ability to communicate effectively and professionally with, and maintain cooperative 

relationships with, Town officials, employees, and the general public. 
• Must be detail-oriented, possess strong organizational skills, and be able to multitask. 
• Ability to work accurately under time constraints and in pressure situations. 
• Excellent verbal and written communication skills. 
• Capacity to plan and prioritize effectively. 
• Honesty, reliability, discretion, and good judgment are essential to this position. 
• Must be able to quickly switch focus multiple times a day to assess and address priorities. 
• Ability to maintain mental focus in busy and open office atmosphere. 
• Required and demonstrated ability to handle stressful conditions that include multiple and 

competing priorities. 
• Advanced principles and practices of program development and administration. 
• Collaborative approaches to problem-solving, relationship building, community 

engagement and leveraging available resources. 
• Ability to define problems, gather data, establish facts and trends, and draw supportable 

conclusions. 
• Ability to interpret a variety of instructions in formulaic or diagram form and deal with 

different types of abstract and concrete variables. 
• Ability to seek out and apply for applicable grants, with selectboard approval, in the absence 

of a grant writer.  
 

EDUCATION AND EXPERIENCE 
• Bachelor’s degree in appropriate discipline or equivalent combination of experience. 
• Working knowledge of local government and municipal accounting software. 
• Management or substantial administrative experience in a professional office environment. 
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• Experience in municipal general ledger reporting and financial statement preparation in 
conformance with generally accepted accounting principles. 

• Experience in payroll processing and systems administration including a thorough 
knowledge of legal payroll requirements and basic employment law.   

 
TOOLS/TECHNOLOGY 

• Experience with NEMRC system is a plus; 
• Experience with Microsoft Office including Excel, Word, and Power Point. 

 
PHYSICAL AND MENTAL DEMANDS 

• Must be able to remain alert and in a stationary seated or upright posture for 
prolonged periods of time.  

• Must be able to abruptly switch focus multiple times throughout the day to address 
frequently changing priorities. 

• Requires the ability to maintain mental focus to produce accurate reports within a 
noisy, open office atmosphere. 

• Requires the ability to effectively and discreetly present information to the general 
public both orally and in writing in concepts and terms that are succinct and easily 
understood by them. 

 
WORK ENVIRONMENT/CONDITIONS 

• Work is performed mostly in office settings.  
• The employee is exposed to intermittent light physical demands in the office. 
• Lifting (including overhead), carrying, pushing, and pulling light to moderate amounts of 

weight ranging between 20 pounds (overhead) and 50 pounds (waist height). 
• Attendance at night-time meetings of the Selectboard may be required. 
• The work week is Monday- Friday’s from 8A.M. to 4P.M. but may include some evening 

work hours.  
 

DISCLAIMERS 
The above information is intended to describe the general nature of this position and should 
not be considered a comprehensive statement of duties, activities, responsibilities, and 
requirements. Additional duties, activities, responsibilities, and requirements may be assigned, 
with or without notice, at any time. 
 
EQUAL EMPLOYMENT OPPORTUNITY 
The Town of Georgia is an Equal Employment Opportunity employer. 
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DPS 153 (Rev. 1/22) Note: Older versions of this form must not be used.  

 

VERMONT DEPARTMENT OF PUBLIC SAFETY 
TRAFFIC CONTROL/ENFORCEMENT SERVICES 

Project/Grant # 
 

LONG TERM CONTRACT 

The undersigned, hereinafter referred to as “Client”, agrees to reimburse the Vermont Department of Public Safety for traffic 
control and security services in accordance with 20 V.S.A. §1871(c) described below, performed by the Vermont State 
Police. The Department of Public Safety shall maintain control over DPS personnel for the duration of this contract. DPS 
owned equipment/facilities utilized by the trooper(s) assigned to complete these services shall remain under the control of 
DPS. Termination/Cancellation: This contract may be canceled by either party by giving written notice at least 30 days in 
advance. The Vermont State Police specifically reserves the right upon written notice to immediately terminate the contract 
or any portion thereof at no additional cost to the State. In the event that VSP does not have available resources or 
experiences a reduction in staff needed to provide the agreed upon services, VSP may suspend or cancel this contract 
immediately, and VSP shall have no obligation to provide such services. 
VSP reserves the right to adjust the number of officers and/or the amount of hours of police services without penalty or 
obligation. 
The client reserves the right to immediately cancel future services by providing written notice to VSP. Upon receipt of 
payment for services rendered, the client may provide written notice to VSP canceling the contract. 

TOWN  
Georgia 

BEGINNING DATE 
June 1, 2024 

ENDING DATE  
May 31, 2025 

SERVICES PROVIDED: General Police Services. The Vermont State Police (VSP) will enforce criminal and motor- 
vehicle laws and ordinances on all lands and public highway within the town of Georgia, VT. VSP will patrol roads 
to deter and prevent criminal activity, interact with the community, and foster the relationships between the 
residents of Georgia and the Vermont State Police, and do other services as required. The number of hours each 
week and the times of patrol will be mutually agreed upon by the VSP Program Coordinator and the Select-board 
Chairperson. This will adjust as needed and shall be subject to VSP availability. The Program Coordinator will 
also provide the Select-board with an annual report. 

COMPENSATION 

The Client will be charged on a per hour basis. The rate will reflect the actual cost to the Department of the officer(s) 
providing services based on actual hours worked. The client agrees additionally to reimburse the Department of Public 
Safety for overhead costs. The overhead rate includes the operating and administrative costs that are attributable to all 
programs. The following types of costs are included in this rate: dispatching, vehicle operating, and administrative costs. 

State Police Rates - Total $89.69 
SP Overtime (average): $74.12 | Overhead costs (average) $15.57 

Billing Computation 

1 Number of Officers  1 per shift 

2 Hours of Service per Officer per week 8 

3 Multiply Line 1 by Line 2 and Enter Weekly Hours 8 per week 

4 Multiply Line 3 by total number of weeks of this contract and Enter 
Total 

416 

5 Multiply line 4 total by State Police Rates listed above and enter the 
estimated total cost to be billed $37,311.04 

6 TOTAL CONTRACT NOT TO EXCEED: $37,311.04 

 
Payment is required within thirty (30) days from receipt of 
invoice to the address shown. 

Department of Public Safety 
ATTN: Accounts Payable 
45 State Drive 
Waterbury, VT 05671-1300 

SIGNATURES 

By signing this contract, the Client, or  Client’s Agent, agrees that the Client, or  Client’s Agent will reimburse the 
Department of Public Safety for all costs as specified under Compensation. 

Client/Client’s Agent’s Name (Print) Company Name 

Client/Client’s Agent’s Signature Address 
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DPS 153 (Rev. 1/22) Note: Older versions of this form must not be used.  

 

Date Phone Number (include area code) 

VSP Station Commander Date 

Division Commander Date 

Commissioner, Department of Public Safety Date 
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