
 

CITY COUNCIL WORK SESSION 
Monday, May 20, 2024 at 6:00 PM 

Council Chambers and YouTube Livestream 

 
 

Website: www.forestparkga.gov  
YouTube: https://bit.ly/3c28p0A 
Phone Number: (404) 366.4720 

FOREST PARK CITY HALL 
745 Forest Parkway 

Forest Park, GA 30297 

The Honorable Mayor Angelyne Butler, MPA 

The Honorable Kimberly James 
The Honorable Hector Gutierrez 

The Honorable Allan Mears 

The Honorable Dabouze Antoine 
The Honorable Latresa Akins-Wells 

Ricky L. Clark Jr, City Manager 
Randi Rainey, City Clerk 

Danielle Matricardi, City Attorney 

AGENDA 

VIRTUAL NOTICE 

To watch the meeting via YouTube - https://bit.ly/3c28p0A 

The Council Meetings will be livestreamed and available on the City's 

YouTube page - "City of Forest Park GA" 

CALL TO ORDER/WELCOME: 

ROLL CALL: 

ADOPTION OF THE AGENDA WITH ANY ADDITIONS / DELETIONS: 

NEW BUSINESS: 

1. Council Discussion and Approval to purchase a 2024 Chevy Tahoe from Jim Ellis Chevrolet for 
the Code Enforcement Department in the amount of $68,939.00-Code Enforcement Department 

Background/History:  
The Code Enforcement Department is seeking approval to add an additional vehicle to the fleet. With the 
hiring of a Code Enforcement Supervisor, there will be the need for an additional vehicle. The Director 
currently drives the supervisor’s vehicle. It is essential that the Director has a vehicle to performs the work 
duties of the job. The department would like to stay compatible with the other Director’s vehicles, which 
are Chevrolet Tahoes. I have enclosed (3) quotes. The 2024 Chevy Tahoe from Jim Ellis Chevrolet quote 
of $68,939.00, which includes the strobe lights in the grill and bumper, is the preferred choice and the 
lowest quote. 

2. Council Discussion Approval of a Telework Policy–Executive Offices  
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Background/History: 

The Leaf Life initiative, which has been proposed by Mayor Butler and subsequently approved by the 
Council, is a comprehensive effort aimed at addressing various aspects of employee well-being. One of 
the key recommendations from this initiative is the telework provision, which has emerged as a popular 
trend among many organizations worldwide.  
Telework, also known as remote work, allows employees to work from an alternative location while 
adhering to the same job requirements and terms as the central workplace. This provision offers a unique 
opportunity to utilize telework as a human capital management tool, providing employees with more 
flexibility and autonomy in their work.  
 
However, it is important to note that while many of the City's services are typically provided in City office 
facilities that require employee presence, department directors have been given the authority to designate 
qualified employees for telework or alternative work arrangements. The City Manager has worked closely 
with all user departments to ensure that if a telework option for applicable, non-essential employees is 
approved, the delivery of our services and our commitment to our citizenry will remain uncompromised. 
The City Manager has also established security measures and guidelines to protect sensitive information 
and ensure data privacy.   
 

In addition, implementing telework requires using several technological tools, such as Asana, ADP, and 
Microsoft Teams, which are already implemented and utilized by applicable employees to ensure smooth 
workflow and accountability. These tools allow for effective communication and collaboration among team 
members regardless of their physical location.   
 

The telework provision is a promising initiative that can attract, recruit, and retain top talent, and it also 
offers numerous benefits to employees, such as reduced travel time and expenses, increased 
productivity, and improved work-life balance. The accompanying policy and agreement have been 
appended for review by the governing body, and it is recommended that careful consideration be given to 
this initiative to ensure its effective implementation and success. The City Manager anticipates execution 
of this initiative at a date to be determined in 3rd Quarter 2024.  

3. Council Discussion and Approval of a Consent Agenda Introduction–Executive Offices  

Background/History: 

One of the best-kept secrets of efficient boards and assemblies is the consent agenda, also known as the 
consent calendar. Contrary to popular myth, Robert’s Rules of Order Newly Revised does not require that 
every single item be handled with the full pomp and circumstance of a motion, second, debate, and vote. 
Some decisions are either routine or are so widely supported that approval a separate would be inefficient. 

Staff is recommending by adoption of a special rule of order allowing for the consent agenda process. 
This means that the Council can group as many items together as they desired, and adopt them all at 
once without debate. The consent agenda can be a powerful tool for a council that is required to give 
approvals to items that are routine, non-controversial or both. The secret of the consent agenda’s success 
is twofold: choosing the right items to put on the consent agenda, and educating members so they know 
how to handle the process. If either piece is missing, the consent agenda loses its effectiveness.  

Here’s how a typical consent agenda is handled: The chair places the consent agenda before the City 
Council and asks, “Does anyone wish to remove any item from the consent agenda?” Since any member 
who doesn’t trust the process can easily remove any or all of the items, it is important (at least at first) that 
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the items are not be confrontational or controversial. Similarly, if any member wants a separate vote on 
any item, or wants to discuss an item, that item must be removed from the consent agenda. It’s all or 
nothing. (For that reason, when minutes are to be placed on a consent agenda, it’s a good idea to provide 
the draft minutes well in advance of the meeting; that way, you can include the corrected version on the 
consent agenda.)  

It helps to have each item numbered so that a member can simply call out “Number 3” or whatever number 
they want to remove. In such a case, the chair responds: “Number 3 is removed.” (At that time, the 
decision should be made whether to take up the issue immediately after the consent agenda is adopted, 
or to place it under its “regular” category heading for that meeting.)  

The chair then asks, “Are there any other items to be removed?” If there are none, the chair states: “Items 
numbered (listing remaining item numbers) are before you. If there is no objection, these items will be 
adopted.” (Pause, to see if there is an objection.) “There being no objection, by “whatever the vote is” the 
consent agenda is approved.” A consent agenda can empower our Council to take care of routine issues 
efficiently and easily so you can reserve time for more urgent matters – and make faster progress toward 
your goals. 

4. Council Discussion and Approval on the Employee Benefit’s Renewal for Fiscal Year 2024-2025 
– Executive Offices  

Background/History: 

The City’s Employee Benefits Program renews annually on July 1st. Our current Medical, Dental, and 
Vision Insurance Carrier is Cigna. As you know, the City recently hired MSI Benefits Group as it’s new 
Insurance Broker following an RFQ for Employee Benefits Brokerage Services. MSI worked directly with 
Cigna to obtain a competitive renewal offer. The underwriting workup called for a 17% increase. Cigna 
released the initial renewal at +9% with a verbal non-marketing offer of +7%. The City Manager, HR 
Director, Deputy Director of HR, and MSI reviewed these options. The team agreed that if Cigna lowered 
the increase to +4% with additional wellness dollars that this would be the recommended option presented 
to Mayor and Council for approval. 

5. Council Discussion and Approval on Establishing the City of Forest Park as a Purple Heart City-
Executive Offices 

Background/History: 

The Purple Heart is a military decoration awarded to members of the armed forces who are wounded or 
killed in action. Designating a city as a Purple Heart City allows communities to express gratitude and 
support for veterans and their families.  

6. Council Discussion and Approval of an Employee Assistance Program (EAP)–Executive Offices  

Background/History: 

The Leaf Life initiative, championed by Mayor Butler and subsequently approved by the Council, aims to 
address the issue of mental health crises faced by employees. To that end, two employee assistance 
programs are being introduced to provide wrap-around services that can help employees navigate the 
complexities of such crises.  
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It is a well-known fact that stress is a common experience for many employees and business owners. 
Over 26% of business and HR leaders report being extremely or very stressed. This number increases to 
35% of leaders from companies with 250 to 500 employees. In light of this, the city of Forest Park 
conducted a survey of its employees, which revealed that over half of them expressed concern about their 
mental health. 

 In response to these concerns, we are proposing the enlistment of two new providers for EAP services 
in the city. These providers, One Source Counseling and Tuck Holdings Therapy & Crisis Counseling 
Services, have been carefully selected to meet the unique needs of the city's employees.  

One Source Counseling is an independent family-owned Limited Liability Corporation that specializes in 
catering to small to medium-sized organizations and businesses. They have a network of clinicians 
throughout Georgia, and their services are streamlined to respond quickly and efficiently to employee 
needs. The organization has, in the past, provided services to our Fire Department through grant funding, 
and they have received very positive feedback from the fire personnel.  

Tuck Holding Therapy and Crisis Counseling Services, on the other hand, is an independent company 
that places a premium on the well-being of city workers, recognizing the stresses and challenges inherent 
to municipal work. They provide comprehensive therapy services that are easily accessible to employees. 
Currently, Dr. Tuck provides chaplaincy services to our Police Department.  

If approved, all city employees would have access to either service based on their preference. Both 
services charge a fee of between $90 and $95 per hour. We recommend that both services be approved 
to provide the necessary support for the mental health of our employees. By doing so, we will be taking a 
significant step towards creating a healthier, more productive work environment. Staff recommendation is 
for approval of both agreements. 

7. Council Discussion and Approval of Board Appointments–Executive Offices  

Background/History: 
Throughout the course of the year, there are various board appointments that come up. Staff is seeking 

direction on the following board appointments: 

1 – Planning Commission (Appointee to fill the unexpired term of Andy Porter. Said term to expire 

March 7, 2026.) 

2 – Urban Design Review Board (Appointee to fill the unexpired term of Leonardo Penaloza. Said term 
to expire March 7, 2025). 

3 – Downtown Development Authority (Eric Stallings to be reappointed to the Downtown Development 
Authority for a term to expire. The old term expired on April 30, 2024. New Term to Expire April 30, 2028). 

8. Council Discussion and Approval of the Municipal Court Fines and Fees Schedule-Municipal 
Court Department 

Background/History: City of Forest Park Municipal Court fines and fees schedule. All offenses listed 
on the fines and fees schedule are derived from all traffic, misdemeanor, and city ordinances that fall 
within the jurisdiction of the City of Forest Park. Fines and fees are updated every two (2) years by 
judges within their jurisdiction.  
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9. Council Discussion and Approval of a Task Order for Falcon Design to assist the City of Forest 
Park with Bid Assistance and Construction Administration for Park Signs-Planning and Community 
Development Department 

Background/History:  

The City is proposing to install new monument signs at City Parks to reflect updated branding. The design 
for the signs is similar to the City's Gateway signs completed by Precision Planning, Inc. PPI. Falcon will 
assist the City with construction administration and bid assistance based on construction documents 
provided by PPI.  

10. Council Discussion and Approval of Case # CUP-2024-01- Conditional Use Permit-Planning and 
Community Development Department 

Background/History: 

The applicant is requesting approval for a Conditional use permit to own and operate a daycare center 
within the Single-Family Residential District (RS). Per Sec 8-8-28. - Single family residential district 
(RS), Pre-k facilities and daycare centers require a conditional use permit to operate within the 
Single-Family Residential District. This item was initially scheduled to be heard by the Planning 
Commission on March 21, 2024, but was deferred to April 18, 2024, due to the lack of quorum at the 
Planning Commission meeting. On April 18, 2024, The Planning Commission voted to approve the 
Conditional Use Permit Request. The proposed location has been granted a conditional use permit in the 
past to operate a daycare center, but due to a change of ownership and business name, the ordinance 
requires that any new applicant reapply for a Conditional Use Permit. If the Mayor and Council approve 
the Conditional Use Permit Request, the applicant will move forward with her business plans to own and 
operate a childcare facility for children ages 6 weeks of age to 12 years of age.  

11. Council Discussion and Approval of Case # TA-2024-02 – Text Amendment-Planning and 
Community Development Department 

Background/History: 

With a review of event centers and places of assembly, The City of Forest Park issued a 180-day 
moratorium on October 2, 2023, which prevented zoning verification applications and other applications 
for such businesses from being accepted until an amendment was approved. On April 18, 2024, The City 
of Forest Park Planning commission voted to approve Case # TA-2024-02 – Text Amendment to clarify 
and revise certain provisions relating to event centers and similar places of assembly in Article A.- General 
Provisions, Sec. 8-8-4. - Definitions of the City of Forest Park Code of Ordinances to amend such section 
(D) adding event centers to definitions, Article B. – Zoning Districts, Overlay Districts, and Design 
Guidelines Established, Section 8-8-40 General Commercial District (GC), to amend such section and 
terminate the permitted use of Theaters, assembly halls, concert hall, or similar places of assembly when 
conducted completely within enclosed building in the permitted Retail and Business Uses section and 
only maintain places of assembly and event centers being permitted as a conditional Use, and Article C. 
– Development and Use Standards, Section 8-8-84. Limitations on Certain Businesses of the City of 
Forest Park Code of Ordinances to amend such section (g) spacing and add Subsection (11) Event 
Centers, within Chapter 8 (Zoning) of the Code of Ordinances of the City of Forest Park.  By Mayor and 
Council approving this text amendment, The Planning & Community development department will be able 
to lift the moratorium and authorize such business uses within the guidelines of the City of Forest Park 
Zoning Ordinance moving forward.  
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12. Council Discussion and Approval to recognize the Forest Park Police E-911 Operators as First 
Responders-Police Department 

Background/History: 

Forest Park Police 911 Communication Operators are dedicated professionals who work around the 
clock every day of the year. The Communications Department comprises twelve (12) operators and a 
manager, each assigned to one of four shifts.   

It is important to recognize our 911 operators as first responders due to their crucial role in 
emergencies. These professionals are often the first point of contact in times of crisis, providing critical 
assistance, guidance, and support to callers until help arrives. They must remain calm under pressure, 
assess the situation quickly, and dispatch the appropriate emergency services. 

Designating 911 operators as first responders will help raise awareness of their demanding jobs and 
highlight their vital role in public safety. 
 
Acknowledging our 911 operators as first responders would be a positive step towards recognizing their 
critical contributions to saving lives and ensuring public safety. 

. 

13. Council Discussion and Approval to Transfer a Service Weapon- Police Department 

Background/History: 

Pursuant to the hire incentive approved by Mayor and Council, an employee who has reached twenty-five 
(25) years of service is privy to his/her own service weapon. 

The Forest Park Police Department requests the transfer of a Glock 22 Gen 4, 40-caliber 
(Serial# WXW156) to George T. Orr Jr. who retired on 01/31/2020 with thirty-three (33) years of service 
to the department. There is no cost associated with this transfer.  

14. Council Discussion and Approval to award Omega Pest Solutions for City wide Pest Control-
Procurement Department 

Background/History: 

The Procurement Department is seeking Council approval to award Omega Pest Solutions for citywide 
pest control services. 

In an effort to centralize some of our professional services throughout the City. The City of Forest Park 
initiated a competitive bidding process for citywide pest control services on March 14th, 2024. Following 
a thorough evaluation, the Procurement Department is recommending the award of the contract to Omega 
Pest Solutions. 

Background: 

Three companies submitted bids for the pest control services contract.  

Power House Termite and Pest Control, Inc- $20,400 per year 
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Orkin, LLC- $16,327.56 per year 

Omega Pest Solution- $5,940 per year 

Omega Pest Solutions emerged as the lowest bidder meeting all necessary licensing and certification 
requirements. 

The proposed contract is for a term of one year, with provisions for evaluation and potential renewal for 
up to two additional one-year terms. 

Omega Pest Solutions will provide on-site pest control services on a monthly basis, as well as rodent 
removal as needed, servicing a total of 17 buildings throughout the city. 

Financial Implications: 

The monthly cost for services provided by Omega Pest Solutions is $495.00 per month, resulting in a 
yearly cost of $5,940. 

Costs will be appropriated and paid monthly by each department under their Professional Services line-
item budget. 

15. Council Discussion and Approval of Designating Public Works as First Responders-Public Works 
Department 

Background/History: 

The Public Works Department seeks Council approval to recognize and designate Public Works as First 
Responders. This designation is in alignment with the national observance of National Public Works 
Week, celebrated annually from May 19th to May 25th. 

Background: 

President George W. Bush issued Presidential Policy Directive 8 (PPD-8) in 2003, officially recognizing 
public works as first responders. 

In 2010, Mississippi, under House Bill (HB) 664, recognized public works professionals as first 
responders. 

The APWA Board of Directors approved the adoption of a national “Public Works First Responder” symbol 
for use throughout North America in 2017. 

The US Senate passed Senate Concurrent Resolution 15 (S.Con.Res.15) in 2019, expressing support for 
the designation of October 28, 2019, as Honoring the Nation’s First Responders Day, with public works 
specifically included. 

In 2022, New Hampshire Governor Chris Sununu signed into law SB325, formally recognizing public 
works employees as first responders. 

Public works professionals are often referred to as “the silent arm of public safety,” providing vital support 
to emergency response partners and helping protect and restore essential services following 
emergencies. 
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The National Incident Management System (NIMS) lists public works alongside police, fire, and public 
health as essential components of emergency response. 

Public works professionals are often the first on the scene and the last to leave during disasters, providing 
critical support to other first responders. This designation would serve as an invaluable morale boost for 
Public Works staff and reaffirm their commitment to serving the community. Recognizing Public Works as 
First Responders does not diminish the heroic acts of law enforcement or fire departments but 
acknowledges the specialized support Public Works provides, such as maintaining clear and safe 
roadways during emergency situations. 

16. Council Discussion and Approval on a Five(5) Stall Portable Restroom for city events in the 
amount of $20,250.00-Recreation and Leisure Department 

Background/History:The City of Forest Park hosts various special events for the community within Starr 
Park throughout the year. With each event, the need for accessible restrooms grows. To meet that need, 
the Recreation & Leisure Services Department is looking to rent a 5 stall portable restroom through 
CleanSpace, which is the local Forest Park business. These Five (5) Stall Portable Restroom would be 
used for 15 upcoming City events for a total of $20,250.00. We are requesting to have this amount 
budgeted for the upcoming fiscal year 2024-2025. 

17. Council Discussion and Approval on Senior Center Floor Repairs-Recreation and Leisure 
Department 

Background/History:The Recreation & Leisure Services Department is looking to repair the damage to 
the floor of the Multipurpose Room in the Senior Center building. We have received three quotes to 
complete the repairs from three different contractors. The quotes are as follows: SmiFam LLC: $34,139.60 
ATL Home Renovations, LLC: $32,850.24 Hopkins Renovation And Design: $31,750 The original lowest 
quote provided through Hopkins Renovation And Design has decreased from $31,750.00 to $20,300.00 
due to the Department covering the cost of materials needed using the Home Depot account. Based on 
the quoted amount provided, the Department has chosen to go with Hopkins Renovation And Design to 
complete the repairs. Funding Source: Capital Outlay 300-41-6110-54-2503. 

ADJOURNMENT: 

EXECUTIVE SESSION: (When an Executive Session is required, one will be called for the following issues: 
Personnel, Litigation or Real Estate) 

In compliance with the Americans with Disabilities Act, those requiring accommodation for meetings should notify the 
City Clerk’s Office at least 24 hours prior to the meeting at 404-366-4720. 
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File Attachments for Item:

1. Council Discussion and Approval to purchase a 2024 Chevy Tahoe from Jim Ellis Chevrolet for 
the Code Enforcement Department in the amount of $68,939.00-Code Enforcement Department

Background/History: The Code Enforcement Department is seeking approval to add an additional vehicle 
to the fleet. With the hiring of a Code Enforcement Supervisor, there will be the need for an additional 
vehicle. The Director currently drives the supervisor’s vehicle. It is essential that the Director has a vehicle 
to performs the work duties of the job. The department would like to stay compatible with the other 
Director’s vehicles, which are Chevrolet Tahoes. I have enclosed (3) quotes. The 2024 Chevy Tahoe from 
Jim Ellis Chevrolet quote of $68,939.00, which includes the strobe lights in the grill and bumper, is the 
preferred choice and the lowest quote.
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Background/History 

The Code Enforcement Department is seeking approval to add an additional vehicle to 
the fleet. With the hiring of a Code Enforcement Supervisor, there will be the need for an 
additional vehicle. The Director currently drives the supervisor’s vehicle. It is essential 
that the Director has a vehicle to performs the work duties of the job. The department 
would like to stay compatible with the other Director’s vehicles, which are Chevrolet 
Tahoes. 
I have enclosed (3) quotes. The 2024 Chevy Tahoe from Jim Ellis Chevrolet quote of 
$68,939.00, which includes the strobe lights in the grill and bumper, is the preferred 
choice and the lowest quote. 
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RESOLUTION NO. 2024-___________ 

 

A RESOLUTION BY COUNCILMEMBERS KIMBERLY JAMES, 

DABOUZE ANTOINE, HECTOR GUTIERREZ, LATRESA AKINS- 

WELLS, AND ALLAN MEARS TO AUTHORIZE THE PURCHASE OF A 

2024 CHEVY TAHOE FROM JIM ELLIS CHEVROLET. 

 

 WHEREAS, the City of Forest Park (“City”) is a municipal corporation duly organized 

and existing under the laws of the State of Georgia and is charged with being fiscally responsible 

concerning the use and expenditure of all public funds; and 

 

 WHEREAS, the Code Enforcement Department is seeking approval to purchase an 

additional vehicle for its fleet; and 

 

  WHEREAS, the City requested quotes from several vendors and Jim Ellis Chevrolet was 

the lowest and most responsible vendor. 

 

THEREFORE, THE CITY COUNCIL OF THE CITY OF FOREST PARK 

HEREBY RESOLVES: 

 

SECTION 1. Approval of Vendor.  The quote from Jim Ellis Chevrolet for a 2024 Chevy Tahoe 

in the amount of $68,939.00 is hereby approved.  

 

SECTION 2. Public Record.  This document shall be maintained as a public record by the City 

Clerk and shall be accessible to the public during all normal business hours of the City of Forest 

Park. 

 

SECTION 3.  Authorization of Execution.  The Mayor is hereby authorized to sign all 

documents necessary to effectuate this Resolution.  

 

SECTION 4.  Attestation. The City Clerk is authorized to execute, attest to, and seal any 

documents which may be necessary to effectuate this ordinance, subject to approval as to form by 

the City Attorney. 

 

SECTION 5.   Effective Date.  This resolution shall become effective immediately upon its 

adoption by the Mayor and City Council of the City of Forest Park as provided in the City Charter. 

 

 

[SIGNATURES ON FOLLOWING PAGE] 
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SO RESOLVED this 20th day of May, 2024. 

 

 

       ________________________________ 

Angelyne Butler, Mayor 

ATTEST: 

 

_________________________   (SEAL)  

City Clerk 

 

 

APPROVED AS TO FORM: 

 

_____________________________________ 

City Attorney 
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File Attachments for Item:

2. Council Discussion Approval of a Telework Policy–Executive Offices

Background/History:

The Leaf Life initiative, which has been proposed by Mayor Butler and subsequently approved by the 
Council, is a comprehensive effort aimed at addressing various aspects of employee well-being. One of the
key recommendations from this initiative is the telework provision, which has emerged as a popular trend 
among many organizations worldwide. 

Telework, also known as remote work, allows employees to work from an alternative location while 
adhering to the same job requirements and terms as the central workplace. This provision offers a unique 
opportunity to utilize telework as a human capital management tool, providing employees with more 
flexibility and autonomy in their work.
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 City Council Agenda Item 

Subject:  Telework Policy  – Executive Offices  

Submitted By:  Ricky L. Clark, Jr., City Manager 

Date Submitted: May 13, 2024 

Work Session Date: May 20, 2024 

Council Meeting Date: May 20, 2024 

Background/History: 
The Leaf Life initiative, which has been proposed by Mayor Butler and subsequently approved by the Council, is a 
comprehensive effort aimed at addressing various aspects of employee well-being. One of the key 
recommendations from this initiative is the telework provision, which has emerged as a popular trend among many 
organizations worldwide.  
 
Telework, also known as remote work, allows employees to work from an alternative location while adhering to the 
same job requirements and terms as the central workplace. This provision offers a unique opportunity to utilize 
telework as a human capital management tool, providing employees with more flexibility and autonomy in their 
work.  
 
However, it is important to note that while many of the City's services are typically provided in City office facilities 
that require employee presence, department directors have been given the authority to designate qualified 
employees for telework or alternative work arrangements. The City Manager has worked closely with all user 
departments to ensure that if telework is approved, the delivery of our services and our commitment to our citizenry 
will remain uncompromised. 
 
In addition, the implementation of telework requires the use of several technological tools such as Asana, ADP, and 
Microsoft Teams, which have been established to ensure smooth workflow and accountability. These tools allow for 
effective communication and collaboration among team members, regardless of their physical location.  
 
The telework provision is a promising initiative that can attract, recruit, and retain top talent, and it also offers 
numerous benefits to employees, such as reduced travel time and expenses, increased productivity, and improved 
work-life balance. The accompanying policy and agreement have been appended for review by the governing body, 
and it is recommended that careful consideration be given to this initiative to ensure its effective implementation 
and success. 
Staff recommendation is for approval  

Cost: $  Budgeted for:  Yes  No 

Financial Impact:  
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Action Requested from Council: 
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City of Forest Park  
TELEWORK POLICY 

May 2024 

Objective 
The purpose of this policy is to establish the rules and conditions under which short and long-term telecommuting may 
occur in order to maintain acceptable practices regarding the use and protection of City of Forest Park Information 
Resources. 

Scope 
This policy applies to all regular employees of the City of Forest Park 

Definitions and Key Terms 

Terms  
Core hours 
Principal work location 

Telework 

Telework agreement 

Telework location 

Teleworker 

Definitions  
The designated period of each workday when employees are assigned to work. 
The worksite to which an employee is assigned, generally a City of Forest Park  
facility or property. 
intermittently or exclusively from that location. 
A formalized work arrangement that allows an employee to perform  
work on a regular, recurring basis at a telework location that is not the 
employee’s principal work location. 
A document signed by an employee and the Appointing Authority or 
their designee and the employee’s director/manager that outlines the  
terms of the telework arrangement. 
An approved alternative worksite in which an employee is authorized to  
conduct telework. In most cases, the telework location will be an  
employee’s home. 
An employee who has entered into a telework agreement with the City  
of Forest Park and works at a telework location. 

GENERAL STANDARDS AND EXPECTATIONS 
The use and approval of telework is at the sole discretion of the City Manager upon recommendation by 
the department director, and the City Manager may terminate a telework agreement at-will, at any time, 
with or without cause or notice. Not all work situations are appropriate for telework, nor is telework 
appropriate or possible for all employees. A department director that recommends telework must ensure 
that an appropriate telework location and an appropriate framework of expectations exists before a 
telework agreement is entered into with an employee, as outlined below. 

I. EMPLOYMENT CONDITIONS
a. Compliance with Federal/State Employment Laws. Telework arrangements must comply with all

applicable state and federal employment laws. This includes the Fair Labor Standards Act (FLSA)
which regulates the payment of overtime for FLSA non-exempt employees.

b. Job Duties and Responsibilities.   A teleworker remains responsible for all the job duties,
responsibilities and obligations of their position while teleworking. The terms and conditions of
employment, as specified in the applicable City policies, do not change based on telework status.

Page 33

Item #2.



2 

II. EMPLOYEE EXPECTATIONS

a. Personnel & Technology Policies. All policies that that apply to an employee’s specific
position/duties inside the office also apply to the employee when working at the remote location.

b. Personal Activities.  Telework hours are regular work hours and may not be used as a substitute for
personal activities, such as dependent care or errands. Just as with regular work hours, teleworkers
are expected to follow City vacation and sick leave policies and procedures to request time off from
telework to engage in non-work activities.

c. Work Schedule/Meetings.  Prior to entering into a telework agreement, the supervisor and
teleworker must discuss the work schedule, including normal work day hours, breaks, and Core
Hours, and use of vacation and sick leave and earned compensatory time. The work schedule must
comply with the FLSA, and City policies and procedures. Any changes to the work schedule must be
communicated to and approved by the supervisor.

a. Unless excused by the supervisor, the teleworker must attend all assigned meetings,
including those which normally would be held on a telework day. The supervisor will
determine whether the teleworker’s attendance at the meeting must be in-person, or if the
teleworker may attend the meeting remotely from the telework location.

d. Location and Travel
a. Normal commute time between a telework location and the principal work location is not

work time. If occurring during the teleworker’s normally scheduled work hours, travel time
between the telework location and the principal work location is considered work time. For
example, if a teleworker begins work at the telework location at 8 a.m., and then travels to
the principal work location beginning at 10 a.m., travel time would be considered work
time. Travel home from the principal work location is not work time, unless the teleworker
continues to perform work activity from the telework location after returning from the
principal work location. Mileage between the Telework Location and the principal work
location shall be considered commuting mileage and is not subject to reimbursement.

b. If the teleworker is working at an alternative work site (not the telework location and not
the principal work location), the mileage from the alternative work site to the principal
work location shall be reimbursable in accordance with City policy. Any travel to the
alternative work site is considered work time if it occurs during the teleworker’s normal
work hours.

e. Communications. Teleworkers must be reachable by customers, co-workers, directors, managers,
supervisors, and City leadership during agreed-upon hours. Teleworkers must notify assigned office
staff and/or their supervisors if they leave their telework location during work hours, just as they
would if they worked in the principal work location. They must also notify the supervisor if they are
not performing work due to vacation or sick time and must follow the normal procedures for
requesting other time off.

f. Supplies and Expenses.  Supplies needed for the telework location will be obtained through the
normal supply request procedures. A teleworker must seek prior approval from the supervisor for
expenses that will be incurred. Approved expenses will be reimbursed in accordance with existing
City policies.
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g. Responsibilities When Telework Location is in the Home. The teleworker is responsible for
establishing and maintaining a safe and adequate telework location in the home. The designated
telework location may be subject to review and approval by the supervisor to ensure that it is
conducive to performing work. The teleworker will be responsible for all costs related to
modifications of the telework location including, but not limited to remodeling or electrical
modifications. In-person business meetings may not be held in the home telework location;
meetings may be conducted in City facility meeting spaces or via video conference, phone
conference, or other electronic means.

h. Privacy and Security.  Teleworkers must make arrangements with their supervisors regarding any
necessary access to confidential or sensitive information while working at a telework location. The
information type will be documented in the telework agreement before the teleworker may take
the information from the principal work location. Teleworkers are responsible for protecting the
privacy and confidentiality of data and information at their telework location, which includes
compliance with security policies. Teleworkers must ensure the security of data and information
that is transported to and from their telework location. Any confidential or sensitive information
that is copied from server drives to portable media or computing devices shall be encrypted.

i. Insurance.  Any insurance for City-owned equipment is the responsibility of the City. The City is not
responsible for insuring the telework location. Teleworkers are responsible for purchasing personal
insurance for employee-owned equipment and for the telework location, if desired. The City is not
responsible for any loss or damage to any employee-owned equipment.

j. Return of Property. Any City-owned property used specifically for telework purposes, documents,
and other information must be returned upon termination of the telework agreement.

k. Notice to Supervisor.  Teleworkers are responsible for promptly notifying their supervisor and IT of
an equipment malfunction or failure of either City-owned equipment needed to do assigned work.
If the malfunction prevents the teleworker from performing assigned tasks, the teleworker must
notify the supervisor immediately.

l. Performance.  Teleworkers are responsible for maintaining satisfactory work performance.
Declining or unsatisfactory work performance may result in termination of the telework agreement.

m. Closure of City Facility.  If a City facility is closed due to a natural or human-made emergency, any
employee scheduled or able to telework is expected to work as normally scheduled.

n. Taxes.  Federal and state tax implications of teleworking and use of the home as a telework
location are the responsibility of the teleworker.

III. SUPERVISOR EXPECTATIONS
a. Communication Plan.  The supervisor must work with the teleworker to develop an effective 

communication plan. The communication plan should ensure that the teleworker effectively 
manages their workload and that teleworking does not have a negative impact on the teleworker’s 
managers, supervisors, co-workers, team, customers, or the City’s operations. In addition, the 
supervisor should set expectations for responding to emails and phone calls during the telework 
day and maintain regular communication with the teleworker. The Communication Plan must be 
approved by the City Manager. 
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b. Performance Expectations Plan.  The supervisor must develop a plan that defines performance 
expectations and deliverables, and review the plan with the teleworker.

c. Emergency Plan.  The supervisor and teleworker must develop emergency and back up plans with 
necessary phone numbers and a messaging plan in case of an emergency (e.g. equipment failure).

d. Meetings.  The supervisor should communicate planned meeting schedules in advance to permit 
teleworkers to adjust their work schedules and work location accordingly.  Remote meetings should 
be scheduled and in-person meetings are required only when absolutely necessary.

e. Reporting to HR. Upon approval of the employee, director & City Manager, the telework agreement 
is forwarded to and filed by the HR Department.

IV. EQUIPMENT AND MATERIALS
a. City-Provided Equipment.  The City may provide, at its sole discretion, computer hardware 

equipment, software, and telephone service deemed necessary for the teleworker to perform 
assigned work at a telework location.

b. Record of Equipment.  IT will maintain a record of City-owned hardware, software, and other 
equipment located at the telework location.

c. Employee-Owned Equipment.  The City does not have a Bring Your Own Device (BYOD) program. 
Personal equipment and devices are not allowed to connect to the City network.

d. Installation and Repair of City-Owned Equipment.  The City is responsible for the installation, 
testing, maintenance, and repair of City-owned equipment and upgrades of software. City IT staff 
will not report to a telecommuter location to install City owned hardware.

e. Repair of Employee-Owned Equipment. The City is not responsible for the maintenance and repair 
of employee-owned equipment, hardware and software used for telework.

f. Business Use Restrictions.  All equipment, hardware and software furnished to the teleworker 
remain the property of the City and are subject to the same business use restrictions as if the 
property was located on City premises. To ensure hardware and software security for City-owned 
equipment, all software used for teleworking must be approved by the City and the It Director. City-
owned software cannot be installed on employee-owned hardware. Employee-owned software 
cannot be installed on City-owned hardware. Only employees may use City owned hardware and 
software. Telework equipment is not a replacement for personal equipment and may only be used 
for occasional and brief personal uses allowed in the IT policy. Teleworkers must continue to comply 
with City technology policies.

g. The teleworker is responsible to ensure that non-employees do not access City of Forest Park data 
or use City of Forest Park equipment. The equipment provided is to be used for work purposes only 
and not to double as a personal home computer.

h. Personally owned devices, including but not limited to USB memory, portable hard drives, mobile 
phones, MP3 players, iPods/iPads, and smart gadgets, are not allowed to be connected to City of 
Forest Park equipment, including wireless Bluetooth connections.
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i. 

V. DATA AND SECURITY
a. Data Practices Act.  Teleworkers must follow all applicable provisions of the Georgia Computer Data 

Privacy Act (“GCDA”) and City data privacy policies when performing work at the telework location. 
The teleworker and supervisor must discuss the type and form of data which will be taken to and 
from the telework location and must agree on the security and transfer process necessary to meet 
the needs of the City, to protect the security of the data, and to comply with the GCDA.

b. Data Requests and Retention. Data created and maintained during a telework arrangement 
generated for the purpose of conducting City business is subject to the GCDA and the state's records 
management statute, regardless of whether the telework is performed using City-owned or 
employee-owned equipment. This means the teleworker is responsible for following proper 
retention and disposal procedures, such data remains the property of the City, and the teleworker 
must return all such data to the City upon request or upon the teleworker’s separation from 
employment the termination of the telework agreement. Data may only be saved on City owned 
hardware including any cloud services.

VI. TELEWORK SITE
a. Extension of the City.  The telework location is considered an extension of the City during the 

agreed-upon working hours. The designated telework location must accommodate any equipment to 
be used in work performed and the teleworker must protect the work space from hazards and 
dangers that could affect the teleworker or the equipment. The City may, at its discretion, send a 
representative to visit the telework location, with advanced notice, to ensure that the equipment 
and work area are safe and free from hazards.

b. City-owned Equipment. The telework location must accommodate any equipment to be used in 
work performed and the teleworker must protect the telework location from hazards and dangers 
that could affect the teleworker or the equipment. The teleworker is responsible for taking 
appropriate steps to minimize damage to City-owned property at the telework location.

c. Third Party Liability. The City does not assume responsibility for injury or property damage to third 
parties that may occur at the telework location.  Business meetings may not be held at the telework 
location.

d. Workers’ Compensation. An employee is covered by the state's Workers' Compensation laws while 
acting in the course and scope of employment while in telework status. Any injury that occurs within 
the course and scope of employment must be reported to the supervisor immediately and forwarded 
to Human Resources immediately, using the City's standard workplace injury reporting process. The 
employee's designated telework location is considered an extension of the City work space only 
during scheduled teleworking hours for purposes of workers' compensation.

VII. Internet Connection
a. Personnel must not connect to an unsecured Wi-Fi network with City of Forest Park equipment
b. Wi-Fi connections must use strong encryption. As of 2-2021 WPA2 or higher.
c. Wireless networks must be secured with a strong password, consisting of 16 or more characters.
d. When possible, the home network used should be isolated from other devices on the home 

network.
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e. When connecting to the City Network, personnel must use the VPN account provided by the City of 
Forest Park IT Department

f. Users must not connect to another wireless network and the City network simultaneously. Split 
tunneling is prohibited.

g. A high-speed internet connection is required. Personnel will provide the internet service at their 
own expense. The internet connection must be of sufficient bandwidth to allow the employee to 
efficiently perform their regular job functions.

VIII. TELEWORK APPROVALS
The City Manager makes all final decisions authorizing telework. The City will use general telework 
criteria to assess all telework requests. The City retains the right to approve or deny requests at its sole 
discretion. Supervisors are responsible for monitoring teleworkers’ performance to ensure that 
teleworkers continue to meet customer and City business needs and performance expectations.

Examples of possible review/approval criteria could include: 
a. Job Related Criteria

i. Overall business needs
ii. Ability to provide adequate supervision of the employee remotely
iii. The effects of teleworking on customer service
iv. The costs to be saved or incurred
v. The need or availability of tools and equipment
vi. The existence of well-defined job objectives and output that can be assessed
vii. The teleworker can be reached by coworkers and customers and be responsive to calls and

other types of correspondence
viii. A need for sensitive data that cannot be taken off-site; the ability or lack of ability to safeguard

necessary data
ix. Feasible method to accurately track and record time worked for payroll processing and FLSA /

state law compliance

b. Performance Related Criteria
i. The employee’s current and past job performance
ii. The employee’s communication skills
iii. The employee’s ability to manage priorities and work independently
iv. Attendance history (excluding Family and Medical Leave Act (FMLA) absences, other statutorily-

protected leaves, and Americans with Disabilities Act (ADA) accommodations)
v. The employee’s ability to complete work projects with minimal direct oversight or supervision

IX. TELEWORK AGREEMENT
a. Agreement required.  All telework arrangements must include a written telework agreement. At

minimum, the agreement must address the following:
i. Employee performance expectations and monitoring
ii. Work hours and schedule
iii. Telework location
iv. Equipment and supplies
v. Workers’ compensation
vi. Responsibility for work area and equipment
vii. Data privacy and security
viii. Communication and availability
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ix. Employment conditions
x. Expense reimbursement

b. Signature. A telework agreement must be signed by the City Manager, director and employee prior 
to the start of teleworking.

c. Cancellation. The telework agreement can be changed or cancelled by the City at-will, at any time, 
with or without cause or notice. A telework agreement should be cancelled when the teleworker 
has performance issues, if there is a change in job responsibilities requiring the employee to work 
in the principal work location, or when the needs of the City are not being met. The teleworker can 
also cancel the telework agreement at any time.

d. Changes to Telework Agreement. Any changes to the telework agreement must be reviewed and 
approved by the director and City Manager who have the discretion to approve or reject any 
proposed changes.

e. Renewal of Telework Agreement. The telework agreement expires no later than one year after its 
effective date. At least annually, the director and teleworker must discuss whether to request to 
renew the telework agreement. Telework agreements must be reviewed annually or as part of the 
annual performance review process, and a new Telework agreement signed at that time, if the 
telework is to continue.

Revision History 

Revision History should include issue date and most recent revision date, with summary of any significant 
changes. Review of policy should be conducted at least annually. 

Date Summary of Changes Change Agent 
May 2024 New Policy Ricky Clark, City Manager 
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(Check One) ☐Exempt ☐Non-Exempt (Check One) ☐Full Time ☐Part-Time 

 

 

 

 

TELECOMMUTING AGREEMENT 
 

 

Name Employee ID    

Job Title Department    

Onsite Work Location   _ 

Supervisor Desired Start Date    

Current Status 

This Agreement specifies the conditions applicable to an arrangement for performing work at an 
alternate workplace. The agreement begins on________________  and continues until __.  

This Agreement can be terminated at any time by either party, for any reason. I understand that all 
obligations, responsibilities, terms, and conditions of employment with the City of Forest Park (“COFP” 
or “the City”) remain unchanged, except those obligations and responsibilities specifically addressed in 
this Agreement. 

 

I. Alternate Workplace Information: List the following information about each alternate workplace to 
be utilized by teleworker under this Agreement. If the information is the same as teleworker’s work 
information, write “work” in the space (for example, if teleworker will utilize his or her regular work email 
address while telecommuting, write “work” under “Email”): 

 

Alternate Workplace 
(Ex. Teleworker’s 

Home)  

  

Address    

Phone/Cell    

Fax    

Email    

 

II. Proposed Work Schedule 

A. Days and hours when the employee is normally expected to be at the onsite work location (office):  
 

   Hours Monday Tuesday Wednesday Thursday Friday Saturday Sunday 

Time In        

Time 
Out 

       

 
B. Alternative Workplace – Days and hours when the employee will normally work off-site. 

 

  Hours Monday Tuesday Wednesday Thursday Friday Saturday Sunday 

Time In        

Time 
Out 
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III. Duties/Assignments (initials) 
_____I recognize that the supervisor reserves the right to assign work as necessary at any workplace. 
 
 
_____I shall obtain supervisor approval prior to working unscheduled overtime hours. [Non-exempt 
employees only] 
 
_____I shall record all hours worked and meal periods taken in accordance with regular timekeeping 
practices of the City.  [Non-exempt employees only] 
 
 
Duties and assignments authorized to be performed at this alternate workplace are: 

 
 

IV. Communication (initials) 
____I recognize that effective communication is essential for this arrangement to be successful, and I 
agree to  remain accessible during designated work hours and understand that management retains the 
right to modify this Agreement at any time  for any reason. The following methods of communication are 
agreed upon (specify who [include back-up and emergency contacts], when, how often, during what time 
frames, and how (phone, fax, face-to-face, etc.): 

 

V. Space/Equipment/Records (initials) 

           I agree to use City owned records, and materials for purposes of City business only, and to protect 
them against unauthorized or accidental access, use, modification, destruction, loss, theft, or disclosure. 
I understand that although I may be permitted to use the City-owned equipment for incidental personal 
use, such use shall not interfere with the business use of the equipment. 

            I agree to immediately (within one hour) report to the supervisor instances of loss, damage, or 
unauthorized access. 

   I agree to return City equipment, records and materials within 5 days after the termination of this 
agreement. 

  I understand that all equipment, records and materials provided by the City shall remain the 
property of the City.  

Regarding space and equipment purchase, set-up, and maintenance, the City will provide the teleworker 
with the necessary equipment (computer) and access (VPN) to work remote. List any City equipment 
that teleworker will use at the alternate workplace (attach additional documentation as needed):  

  

Item Description  Inventory  
Number  

Date Out  Date  
Returned  

        

        

        

        

        

VI. Safe Working Environment (initials) 

 
 I certify that the Alternate Workplace is  a safe and secure work environment that is suitable for the 
performance of my official duties.. 

  I agree to maintain a safe and secure work environment. 

  I agree to grant the City access to my Alternative Workplace to assess and inspect the safety and 
security at such location and to determine if the site is conducive to productive work. Such visits will be 
conducted at a mutually agreed-upon time. 

  I agree to report any work-related injuries to the supervisor as required by COFP policy. 
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  I agree to hold the City harmless for injury to others in the alternate workplace. 

 I agree to comply with all City rules, policies, practices, procedures, and instructions while working at 
the Alternative Workplace that would apply to me if I were working onsite. 

 

VII. Termination and Amendment 
I understand that the City of Forest Park is not obligated to approve a proposal for a telecommuting work 
agreement for any employee.  I further understand that telecommuting is a privilege and the decision is 
at the sole discretion of my Department Director/Manager/Supervisor. This agreement and work 
schedule are subject to ongoing review and may be subject to modification or termination at any time for 
any reason. Generally, business needs permitting, the supervisor/manager or the teleworker should give 
at least (4) days’ notice in advance of ending or changing an arrangement. The parties agree the City will 
not be held responsible for costs, damages, or losses resulting in cessation of participation as a teleworker. 
The parties further agree that this Agreement is not a contract of employment and may not be constructed 
as such. 
 
 

I have read and understand this Telecommuting Agreement and I agree to abide by and 
operate in accordance with the terms and conditions described herein and in any applicable 
City policies. I agree that the sole purpose of this Agreement is to regulate teleworking and 
that it constitutes neither an employment contract nor an amendment to any existing contract 
and that it may be cancelled at any time.  

 

Employee Signature Date 
FOR AUTHORIZED SIGNATURES ONLY 

Comments 

 
Approved ☐Denied ☐      

Supervisor or Manager Date 
 

Approved ☐Denied ☐      
Department Director/Designee Date 

 

Approved ☐Denied ☐        
Human Resources Director/ Designee Date 

 

Approved ☐Denied ☐        
City Manager Date 
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RESOLUTION NO. 2024-___________ 

 

A RESOLUTION BY COUNCILMEMBERS KIMBERLY JAMES, 

DABOUZE ANTOINE, HECTOR GUTIERREZ, LATRESA AKINS- 

WELLS, AND ALLAN MEARS TO ADOPT A TELEWORK POLICY FOR 

ITS EMPLOYEES. 

 

 WHEREAS, WHEREAS, the governing body of the City of Forest Park, Georgia (“City”) 

is the Mayor and Council thereof; and 

 

 WHEREAS, section 36-35-3 of the Official Code of Georgia Annotated (O.C.G.A.) 

provides cities the power to adopt clearly reasonable ordinances, resolutions or regulations relating 

to the cities’ property and affairs; and 

 

  WHEREAS, the Mayor and Council desire to adopt a telework policy for its employees 

to permit employees to work remotely while adhering to the same job requirements and terms as 

the central workplace. 

 

THEREFORE, THE CITY COUNCIL OF THE CITY OF FOREST PARK 

HEREBY RESOLVES: 

 

SECTION 1. Approval.  The City of Forest Park Telework Policy as presented to the City 

Council on May 20, 2024 is hereby approved. Said policy is incorporated herein by reference. 

 

SECTION 2. Public Record.  This document shall be maintained as a public record by the City 

Clerk and shall be accessible to the public during all normal business hours of the City of Forest 

Park. 

 

SECTION 3.  Authorization of Execution.  The Mayor is hereby authorized to sign all 

documents necessary to effectuate this Resolution.  

 

SECTION 4.  Attestation. The City Clerk is authorized to execute, attest to, and seal any 

documents which may be necessary to effectuate this ordinance, subject to approval as to form by 

the City Attorney. 

 

SECTION 5.   Effective Date.  This resolution shall become effective immediately upon its 

adoption by the Mayor and City Council of the City of Forest Park as provided in the City Charter. 

 

 

[SIGNATURES ON FOLLOWING PAGE] 
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SO RESOLVED this 20th day of May, 2024. 

 

 

       ________________________________ 

Angelyne Butler, Mayor 

ATTEST: 

 

_________________________   (SEAL)  

City Clerk 

 

 

APPROVED AS TO FORM: 

 

_____________________________________ 

City Attorney 
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File Attachments for Item:

3. Council Discussion and Approval of a Consent Agenda Introduction–Executive Offices

Background/History:

One of the best-kept secrets of efficient boards and assemblies is the consent agenda, also known as the 
consent calendar. Contrary to popular myth, Robert’s Rules of Order Newly Revised does not require that 
every single item be handled with the full pomp and circumstance of a motion, second, debate, and vote. 
Some decisions are either routine, or are so widely supported that to make approval a separate action 
would bog the group down. 

Staff is recommending by adoption of a special rule of order allowing for the consent agenda process. This 
means that the Council can group as many items together as they desire, and adopt them all at once 
without debate. The consent agenda can be a powerful tool for a council that is required to give approvals 
to items that are routine, non-controversial or both. The secret of the consent agenda’s success is twofold: 
choosing the right items to put on the consent agenda, and educating members so they know how to 
handle the process. If either piece is missing, the consent agenda loses its effectiveness. 

Here’s how a typical consent agenda is handled: The chair places the consent agenda before the City 
Council and asks, “Does anyone wish to remove any item from the consent agenda?” Since any member 
who doesn’t trust the process can easily remove any or all of the items, it is important (at least at first) that 
the items not be confrontational or controversial. Similarly, if any member wants a separate vote on any 
item, or simply wants to discuss an item, that item must be removed from the consent agenda. It’s all or 
nothing. (For that reason, when minutes are to be placed on a consent agenda, it’s a good idea to provide 
the draft minutes well in advance of the meeting; that way, you can include the corrected version on the 
consent agenda.) 

It helps to have each item numbered, so that a member can simply call out “Number 3,” or whatever 
number they want to remove. In such a case, the chair responds: “Number 3 is removed.” (At that time, the 
decision should be made whether to take up the issue immediately after the consent agenda is adopted, or 
to place it under its “regular” category heading for that meeting.) 

The chair then asks, “Are there any other items to be removed?” If there are none, the chair states: “Items 
numbered (listing remaining item numbers) are before you. If there is no objection, these items will be 
adopted.” (Pause, to see if there is an objection.) “There being no objection, by “whatever the vote is” the 
consent agenda is approved.” A consent agenda can empower our Council to take care of routine issues 
efficiently and easily so you can reserve time for more urgent matters – and make faster progress toward 
your goals.
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 City Council Agenda Item 

Subject:  Consent Agenda Introduction   – Executive Offices  

Submitted By:  Ricky L. Clark, Jr., City Manager 

Date Submitted: May 13, 2024 

Work Session Date: May 20, 2024 

Council Meeting Date: May 20, 2024 

Background/History: 
One of the best-kept secrets of efficient boards and assemblies is the consent agenda, also known as the consent 
calendar. Contrary to popular myth, Robert’s Rules of Order Newly Revised does not require that every single item 
be handled with the full pomp and circumstance of a motion, second, debate, and vote. Some decisions are either 
routine, or are so widely supported that to make approval a separate action would bog the group down.  
 
Staff is recommending by adoption of a special rule of order allowing for the consent agenda process. This means 
that the Council can group as many items together as they desire, and adopt them all at once without debate. The 
consent agenda can be a powerful tool for a council that is required to give approvals to items that are routine, non-
controversial or both. The secret of the consent agenda’s success is twofold: choosing the right items to put on the 
consent agenda, and educating members so they know how to handle the process. If either piece is missing, the 
consent agenda loses its effectiveness.  
 
Here’s how a typical consent agenda is handled: The chair places the consent agenda before the City Council and 
asks, “Does anyone wish to remove any item from the consent agenda?” Since any member who doesn’t trust the 
process can easily remove any or all of the items, it is important (at least at first) that the items not be 
confrontational or controversial. Similarly, if any member wants a separate vote on any item, or simply wants to 
discuss an item, that item must be removed from the consent agenda. It’s all or nothing. (For that reason, when 
minutes are to be placed on a consent agenda, it’s a good idea to provide the draft minutes well in advance of the 
meeting; that way, you can include the corrected version on the consent agenda.)  
 
It helps to have each item numbered, so that a member can simply call out “Number 3,” or whatever number they 
want to remove. In such a case, the chair responds: “Number 3 is removed.” (At that time, the decision should be 
made whether to take up the issue immediately after the consent agenda is adopted, or to place it under its 
“regular” category heading for that meeting.)  
 
The chair then asks, “Are there any other items to be removed?” If there are none, the chair states: “Items 
numbered (listing remaining item numbers) are before you. If there is no objection, these items will be adopted.” 
(Pause, to see if there is an objection.) “There being no objection, by “whatever the vote is” the consent agenda is 
approved.” A consent agenda can empower our Council to take care of routine issues efficiently and easily so you 
can reserve time for more urgent matters – and make faster progress toward your goals. 
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Cost: $  Budgeted for:  Yes  No 

Financial Impact:  

 

Action Requested from Council: 
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File Attachments for Item:

4. Council Discussion and Approval on the Employee Benefit’s Renewal for Fiscal Year 2024-2025 –
Executive Offices

Background/History:

The City’s Employee Benefits Program renews annually on July 1st. Our current Medical, Dental, and 
Vision Insurance Carrier is Cigna. As you know, the City recently hired MSI Benefits Group as it’s new 
Insurance Broker following an RFQ for Employee Benefits Brokerage Services. MSI worked directly with 
Cigna to obtain a competitive renewal offer. The underwriting workup called for a 17% increase. Cigna 
released the initial renewal at +9% with a verbal non-marketing offer of +7%. The City Manager, HR 
Director, Deputy Director of HR, and MSI reviewed these options. The team agreed that if Cigna lowered 
the increase to +4% with additional wellness dollars that this would be the recommended option presented 
to Mayor and Council for approval.
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 City Council Agenda Item 

Subject:  Employee Benefit’s Renewal FY’ 24-25 – Executive Offices  

Submitted By:  Ricky L. Clark, Jr., City Manager 

Date Submitted: May 13, 2024 

Work Session Date: May 20, 2024 

Council Meeting Date: May 20, 2024 

Background/History: 
The City’s Employee Benefits Program renews annually on July 1st. Our current Medical, Dental, and Vision 
Insurance Carrier is Cigna. As you know, the City recently hired MSI Benefits Group as it’s new Insurance Broker 
following an RFQ for Employee Benefits Brokerage Services. MSI worked directly with Cigna to obtain a competitive 
renewal offer. The underwriting workup called for a 17% increase. Cigna released the initial renewal at +9% with a 
verbal non-marketing offer of +7%. The City Manager, HR Director, Deputy Director of HR, and MSI reviewed these 
options. The team agreed that if Cigna lowered the increase to +4% with additional wellness dollars that this would 
be the recommended option presented to Mayor and Council for approval. 
 
Additionally, Cigna did agree to increase the current Wellness Fund from $20,000 annually to $30,000. Under this 
proposed renewal option, there are no changes to the benefits or employee costs. The City currently offers a Health 
Reimbursement Arrangement (HRA) that is administered by MedCom. We are recommending an administrator 
change from MedCom to AdminAmerica and to also begin offering a Flexible Spending (FSA) and Dependent Care 
Account (DCA) to employees. We anticipate a much better member experience with this change.  

• Change HRA administrators from MedCom to AdminAmerica - $6,600 annual increase  
• Offer employees an FSA and DCA through AdminAmerica (employees can may the FSA with pre-tax dollars 

up to $3,200 annually) - a cost of $4.50 per participant per month  
 
MSI will conduct a Town Hall Meeting and go over the entire benefits package on June 4th. Lunch will be provided 
by MSI for those that attend. Open enrollment meetings will take place on June 10th and 11th. 
 
 
 
 

Cost: $  Budgeted for:  Yes  No 

Financial Impact:  
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Action Requested from Council: 
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Employee Benefits Renewal 

The City’s Employee Benefits Program renews annually on July 1st. Our current Medical, Dental, and Vision        

Insurance Carrier is Cigna. As you know, the City recently hired MSI Benefits Group as it’s new Insurance Broker 

following an RFQ for Employee Benefits Brokerage Services. MSI worked directly with Cigna to obtain a             

competitive renewal offer. The underwriting workup called for a 17% increase. Cigna released the initial renewal 

at +9% with a verbal non-marketing offer of +7%. The City Manager, HR Director, Deputy Director of HR, and MSI 

reviewed this options. The team agreed that if Cigna lowered the increase to +4% with additional wellness dollars 

that this would be the recommended option presented to Mayor and Council for approval. Please see the below 

recommended Medical, Dental, and Vision renewal: 

 

 

 

 

 

 

 

 

 

 

Additionally, Cigna did agree to increase the current Wellness Fund from $20,000 annually to $30,000. Under this 

proposed renewal option, there are no changes to the benefits or employee costs. The City currently offers a 

Health Reimbursement Arrangement (HRA) that is administered by MedCom. We are recommending an             

administrator change from MedCom to AdminAmerica and to also begin offering a Flexible Spending (FSA) and             

Dependent Care Account (DCA) to employees. We anticipate a much better member experience with this change.  

• Change HRA administrators from MedCom to AdminAmerica - $6,600 annual increase 

• Offer employees an FSA and DCA through AdminAmerica (employees can may the FSA with pre-tax dollars up 

to $3,200 annually) - a cost of $4.50 per participant per month 

MSI will conduct a Town Hall Meeting and go over the entire benefits package on June 4th. Lunch will be           

provided by MSI for those that attend. Open enrollment meetings will take place on June 10th and 11th. 

 

    Carrier 
Total         

Annual 
Employee 

Annual 

City            
Annual 

Annual 
Change 

%   
Change 

Medical 
Current Cigna $5,197,819 $196,352 $5,001,467     

Renewal Cigna $5,405,584 $196,352 $5,209,232 $207,765 4.15% 

                

Dental 
Current Cigna $188,138 $0 $188,138     

Renewal Cigna $188,138 $0 $188,138 $0 0.00% 

                

Vision 
Current Cigna $37,957 $13,345 $24,611     

Renewal Cigna $37,957 $13,345 $24,611 $0 0.00% 

                

Total 
Current Cigna $5,423,913 $209,697 $5,214,216     

Renewal Cigna $5,631,679 $209,697 $5,421,981 $207,765 3.98% 
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2024 Employee 
Benefits Renewal

May 20, 2024

Presented by MSI Benefits Group Page 52
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Current Renewal Current Renewal Current Renewal 
Employee 78 832.03 927.14 24 898.87 946.79 14 933.50 1,019.07
Employee + 1 Dependent 41 1,801.35 2,007.27 16 1,946.06 2,049.81 8 2,021.03 2,206.30
Employee + Family 36 2,378.78 2,650.70 40 2,569.87 2,706.87 9 2,668.88 2,913.54
Monthly Total 155 224,389.77 250,040.19 80 155,504.64 163,794.72 31 53,257.16 58,139.24
Percentage of Change 11.43% 5.33% 9.17%
In-Network
Plan Deductible (Individual / Family)
HRA Amount:
Employee Deductible after HRA: 
Coinsurance
PCP Copay
Preventive Care
Specialist Copay
ER Copay
Urgent Copay
Outpatient Surgery
Inpatient Surgery
Out-of-pocket (Individual / Family)           
(Includes Deductible)
Prescription

Level 1
Level 2
Level 3
Level 4

Out-of-Network
Deductible (Individual / Family)
Coinsurance
Out-of-pocket (Individual / Family)

Employee 78 0.00 0.00 24 10.00 10.00 14 24.00 24.00
Employee + 1 Dependent 41 10.50 10.50 16 17.00 17.00 8 62.00 62.00
Employee + Family 36 13.00 13.00 40 20.00 20.00 9 81.50 81.50

Current Renewal 
433,151.57 471,974.15

Combined Annual Total 5,197,818.84 5,663,689.80 8.96%

Combined Monthly Net Cost 416,788.90 455,611.48

Combined Annual Net Cost 5,001,466.84 5,467,337.80 $465,870.96

Percentage of Change 9.31%

EMPLOYEE WEEKLY DEDUCTIONS

Combined Monthly Total

Annual Net Increase

$6,600 / $13,200

Emergency Emergency $1,000 / $3,000
Only Only 70%

20% up to a $200 20% up to a $200 20% up to a $200

$25 $25 $25
$50 $50 $50

$10 $10 $10

Deductible Deductible Deductible

$6,600 / $13,200 $6,600 / $13,200 $6,600 / $13,200

$60 $60 $60
Deductible Deductible Deductible

$40 $40 $25
$250 $250 $100

$20 $20 $15
100% 100% 100%

$0 $500 / $1,500 $0
100% 100% 100%

$500 / $1,500 $1,000 / $3,000 $500 / $1,500
$500 / $1,500 $500 / $1,500 $500 / $1,500

LocalPlus Plan OAPin Plan OAP Plan

LocalPlus Plan OAPin OAP

Presented by MSI Benefits Group 
2

2024 Cigna Health Plan - Initial Renewal
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Current Renewal Current Renewal Current Renewal 
Employee 78 832.03 865.29 24 898.87 934.79 14 933.50 970.85
Employee + 1 Dependent 41 1,801.35 1,873.36 16 1,946.06 2,023.81 8 2,021.03 2,101.90
Employee + Family 36 2,378.78 2,473.87 40 2,569.87 2,672.54 9 2,668.88 2,775.67
Monthly Total 155 224,389.77 233,359.70 80 155,504.64 161,717.52 31 53,257.16 55,388.13
Percentage of Change 4.00% 4.00% 4.00%
In-Network
Plan Deductible (Individual / Family)
HRA Amount:
Employee Deductible after HRA: 
Coinsurance
PCP Copay
Preventive Care
Specialist Copay
ER Copay
Urgent Copay
Outpatient Surgery
Inpatient Surgery
Out-of-pocket (Individual / Family)           
(Includes Deductible)
Prescription

Level 1
Level 2
Level 3
Level 4

Out-of-Network
Deductible (Individual / Family)
Coinsurance
Out-of-pocket (Individual / Family)

Employee 78 0.00 0.00 24 10.00 10.00 14 24.00 24.00
Employee + 1 Dependent 41 10.50 10.50 16 17.00 17.00 8 62.00 62.00
Employee + Family 36 13.00 13.00 40 20.00 20.00 9 81.50 81.50

Current Renewal 
433,151.57 450,465.35

Combined Annual Total 5,197,818.84 5,405,584.20 4.00%

Combined Monthly Net Cost 416,788.90 434,102.68

Combined Annual Net Cost 5,001,466.84 5,209,232.20 $207,765.36

Percentage of Change 4.15%

Combined Monthly Total

Annual Net Increase

Only Only 70%
$6,600 / $13,200

EMPLOYEE WEEKLY DEDUCTIONS

Emergency Emergency $1,000 / $3,000

$50 $50 $50
20% up to a $200 20% up to a $200 20% up to a $200

$10 $10 $10
$25 $25 $25

$6,600 / $13,200 $6,600 / $13,200 $6,600 / $13,200

Deductible Deductible Deductible
Deductible Deductible Deductible

$250 $250 $100
$60 $60 $60

100% 100% 100%
$40 $40 $25

100% 100% 100%
$20 $20 $15

$500 / $1,500 $500 / $1,500 $500 / $1,500
$0 $500 / $1,500 $0

LocalPlus Plan OAPin OAP
$500 / $1,500 $1,000 / $3,000 $500 / $1,500

LocalPlus Plan OAPin Plan OAP Plan

Presented by MSI Benefits Group 
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2024 Cigna Health Plan – Final Offer
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Cigna - Virgin Pulse (Health and Wellness)

- The wellness program MotivateMe (MMe) is transitioning to Virgin Pulse. Option 1 best aligns 
with what the City has now through MMe.

- Virgin Pulse is personalized, based on the employees’ health assessments,  preferences, claims 
and prior interactions.

- Provides health incentives based on behaviors 

- The City is going with Option 3 for employees only up to an annual benefit of $400

- Cigna agreed to increase the annual Health & Wellness Fund to $30K (currently $20K). Page 55
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2024 Cigna Dental Plan Renewal

Current Renewal
Employee Only 120 31.48 31.48

Employee +1 Dependent 83 67.99 67.99
Employee + Family 68 89.67 89.67

271 15,518.33 15,518.33

Deductible

Preventive
Basic
Major

Annual Maximum Benefit

Fillings
Simple Extractions
Oral Surgery
Periodontics
Endodontics (Root Canals)
Crowns
Dentures / Bridges
Implants 

Orthodontia Coverage

Current Renewal

Annual Premium 186,219.96 186,219.96

Annual Net Change 0.00%

$50 Indiv. ($150 Family)

100%
80%
60%

$2,000

80%

50% up to $2,000 max

80%
60%
60%

80%
80%
80%

60%

* Dental coverage is a second-year 
rate guarantee until 7.1.2025
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2024 Cigna Vision Plan Renewal

Current Renewal
Employee 124 6.92 6.92

Employee + 1 Dependent 80 12.10 12.10
Employee + Family 69 19.37 19.37

Monthly Total 273 3,163.06 3,163.06

Eye Exam
Frequency

Lenses
     Single, Bifocal, Trifocal
Frequency

Contacts

     Elective
     Medically Necessary
Frequency

Frames

Frequency

0.00 0.00
1.00 1.00
2.56 2.56

Monthly Premium 3,163.06 3,163.06

Annual Premium 37,956.70 37,956.70

Percent of Change 0.00%

Employee + Family

Employee
Employee + 1 Dependent

WEEKLY DEDUCTIONS

Every 12 months

Every 12 months

Up to $150 Allowance

Up to $150 Allowance plus 20% 
discount on overage

Every 12 months
Included

$20

$10
Every 12 months

* Vision coverage is a second-year 
rate guarantee until 7.1.2025

Page 57

Item #4.



Presented by MSI Benefits Group 
7

2024 Basic Life AD&D Plan Renewal

Basic Life and AD&D Insurance

Basic Life Benefits and AD&D Amount:

Class 1: All Full-Time Upper Management Employees: $150,000 

Class 2: All Full-Time Middle Management Employees: $40,000 

Class 3 All Other Full-Time Employees: $20,000 

Life Rate: 0.330
AD&D Rate: 0.035

Projected Volume: $7,750,000
Covered Lives: 271

Basic Life Monthly Premium: $2,829
Annual Cost: $33,945

Rate Guarantee: 7/1/2025

- Rate hold until 2025
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HRA, FSA, and DCA

• Recommending a change in administrators for the Health Reimbursement 
Arrangement (HRA) for a better member experience and to also offer a Flexible 
Spending Account (FSA) and Dependent Care Account (DCA)

• Cost under each proposal includes setup and Debit Cards
• IRS allows individual FSA contributions up to $3,200
• City would set the minimum FSA contribution to $250 
• Employees would have the ability to rollover up to $640 of unused FSA funds into 

the next plan year 
• Married employees could elect up to $5,000 under the DCA and $2,500 for single 

employees

New Benefit

Current Renewal Proposal - HRA Proposal - FSA/DCA
Medical Enrollment 275
HRA Enrollment 275

$550.00 $550.00 $1,100.00 N/A
$6,600.00 $6,600.00 $13,200.00 N/A

$4.50

Annual Cost

$2.00 $2.00 $4.00
HRA Fee
Monthly Total
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Recommended Option

Renew Medical, Dental, and Vision with Cigna. No change to 
the plans or employe costs. Renew the Basic Life and AD&D 
Insurance with Lincoln Financial with no change. Change HRA 
administrators from MedCom to AdminAmerica and offer an 
FSA/DCA to employees.

Overall Budget Cost: $5,482,471 (4.07% increase)

Cost Includes: Medical, HRA, Dental, Vision, and Basic Life
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File Attachments for Item:

5. Council Discussion and Approval on Establishing the City of Forest Park as a Purple Heart City-
Executive Offices

Background/History:

The Purple Heart is a military decoration awarded to members of the armed forces who are wounded or 
killed in action. Designating a city as a Purple Heart City allows communities to express gratitude and 
support for veterans and their families. 
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 City Council Agenda Item 

Title of Agenda Item: Council Discussion and Approval on Establishing the City of Forest Park as a 
Purple Heart City 

Submitted By:  

Date Submitted: May 13, 2024 

Work Session Date: May 20, 2024 

Council Meeting Date: May 20, 2024 

Background/History: 

The Purple Heart is a military decoration awarded to members of the armed forces who are wounded or killed in 
action. Designating a city as a Purple Heart City allows communities to express gratitude and support for veterans 
and their families.  

Action Requested from Council: 

 

Cost: $  Budgeted for:  Yes  No 

Financial Impact: 

 

 

Page 62

Item #5.



 

 

PROCLAMATION 

 

WHEREAS: The City of Forest Park has a long proud history of supporting active military 

serviceman, servicewoman, veterans and those who served our great nation, and; 

WHEREAS: In 1941, Fort Gillem was established in Forest Park, Georgia, as a satellite 

installation base to house various supply and support units, including the U.S. 

Army’s Criminal Investigation Division Crime Lab, a forensic laboratory located at 

the 250-acre Gillem Enclave which remains open at this present day, and; 

WHEREAS: The Purple Heart Medal is the oldest military decoration in present use and was 

initially created in 1782 as a Badge of Military Merit by our nation’s first president, 

Georgia Washington, and; 

WHEREAS: It is the mission of the Military Order of the Purple Heart to foster an environment 

of goodwill amongst combat-wounded veteran members and their families, 

promote patriotism, support legislative initiatives and most importantly, make sure 

we never forget the cost of defending freedom, and; 

WHEREAS: The City of Forest Park continues to pay tribute to the sacrifices made by Purple 

Heart recipients and firmly believes that it is important to acknowledge them for 

their courage, honor and dedication to our country.  

 

NOW, THEREFORE BE IT RESOLVED, the Forest Park City Council hereby proclaims 

the City of Forest Park to be a Purple Heart City and honors all those who courageously served 

and made the ultimate sacrifice for our nation’s freedom.   

IN WITNESS WHEREOF, we have hereunto set our hand on this 15th day of April 2024 and 

have caused the Official Seal of the great City of Forest Park to be affixed hereto: 

 

___________________________ 
Angelyne Butler, MPA 

Mayor 
 

___________________________                              ______________________________ 
 Councilmember Kimberly James                              Councilmember Dabouze Antoine 
                  Ward 1                       Ward 2 
 
 
 
 

___________________________                               ______________________________ 
 Councilmember Hector Gutierrez                                  Councilmember Latresa Akins-Wells 
                   Ward 3                       Ward 4 
 

___________________________ 
Councilmember Allan Mears 

Ward 5 
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RESOLUTION NO. CUP-2024-01 

 

A RESOLUTION BY COUNCILMEMBERS KIMBERLY JAMES, 

DABOUZE ANTOINE, HECTOR GUTIERREZ, LATRESA AKINS- 

WELLS, AND ALLAN MEARS TO DECLARE THE CITY OF FOREST 

PARK AS A PURPLE HEART CITY. 

 

 WHEREAS, the governing body of the City of Forest Park, Georgia (“City”) is the Mayor 

and Council thereof; and 

 

WHEREAS, section 36-35-3 of the Official Code of Georgia Annotated (O.C.G.A.) 

provides cities the power to adopt clearly reasonable ordinances, resolutions or regulations relating 

to the cities’ property and affairs; and 

 

WHEREAS, the City of Forest Park has a long proud history of supporting active military 

serviceman, servicewoman, veterans and those who served our great nation; and 

 

WHEREAS, in 1941, Fort Gillem was established in Forest Park, Georgia, as a satellite 

installation base to house various supply and support units, including the U.S. Army’s Criminal 

Investigation Division Crime Lab, a forensic laboratory located at the 250-acre Gillem Enclave 

which remains open at this present day; and 

 

WHEREAS, the Purple Heart Medal is the oldest military decoration in present use and 

was initially created in 1782 as a Badge of Military Merit by our nation’s first president, Georgia 

Washington; and 

 

 WHEREAS, it is the mission of the Military Order of the Purple Heart to foster an 

environment of goodwill amongst combat-wounded veteran members and their families, promote 

patriotism, support legislative initiatives and most importantly, make sure we never forget the cost 

of defending freedom; and 

 

 WHEREAS, the City of Forest Park continues to pay tribute to the sacrifices made by 

Purple Heart recipients and firmly believes that it is important to acknowledge them for their 

courage, honor and dedication to our country; and  

 

WHEREAS, the designation as a “Purple Heart City” recognizes the commitment of a 

community to honor military personnel wounded or killed in combat. 

 

THEREFORE, THE CITY COUNCIL OF THE CITY OF FOREST PARK 

HEREBY RESOLVES: 

 

SECTION 1. Declaration.  The Mayor and City Council do hereby declare the City of 

Forest Park, Georgia to be a Purple Heart City and do hereby commit ourselves to honoring all 

those who courageously served and made the ultimate sacrifice for our nation’s freedom. 
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SECTION 2. Public Record.  This document shall be maintained as a public record by the City 

Clerk and shall be accessible to the public during all normal business hours of the City of Forest 

Park. 

 

SECTION 3.  Authorization of Execution.  The Mayor is hereby authorized to sign all 

documents necessary to effectuate this Resolution.  

 

SECTION 4.  Attestation. The City Clerk is authorized to execute, attest to, and seal any 

documents which may be necessary to effectuate this ordinance, subject to approval as to form by 

the City Attorney. 

 

SECTION 5.   Effective Date.  This resolution shall become effective immediately upon its 

adoption by the Mayor and City Council of the City of Forest Park as provided in the City Charter. 

 

 

SO RESOLVED this 20th day of May, 2024. 

 

 

       ________________________________ 

Angelyne Butler, Mayor 

ATTEST: 

 

_________________________   (SEAL)  

City Clerk 

 

 

APPROVED AS TO FORM: 

 

_____________________________________ 

City Attorney 
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File Attachments for Item:

6. Council Discussion and Approval of an Employee Assistance Program (EAP)–Executive Offices

Background/History:

The Leaf Life initiative, championed by Mayor Butler and subsequently approved by the Council, aims to 
address the issue of mental health crises faced by employees. To that end, two employee assistance 
programs are being introduced to provide wrap-around services that can help employees navigate the 
complexities of such crises. 

It is a well-known fact that stress is a common experience for many employees and business owners. Over 
26% of business and HR leaders report being extremely or very stressed. This number increases to 35% of
leaders from companies with 250 to 500 employees. In light of this, the city of Forest Park conducted a 
survey of its employees, which revealed that over half of them expressed concern about their mental 
health.

 In response to these concerns, we are proposing the enlistment of two new providers for EAP services in 
the city. These providers, One Source Counseling and Tuck Holdings Therapy & Crisis Counseling 
Services, have been carefully selected to meet the unique needs of the city's employees. 

One Source Counseling is an independent family-owned Limited Liability Corporation that specializes in 
catering to small to medium-sized organizations and businesses. They have a network of clinicians 
throughout Georgia, and their services are streamlined to respond quickly and efficiently to employee 
needs. The organization has, in the past, provided services to our Fire Department through grant funding, 
and they have received very positive feedback from the fire personnel. 

Tuck Holding Therapy and Crisis Counseling Services, on the other hand, is an independent company that 
places a premium on the well-being of city workers, recognizing the stresses and challenges inherent to 
municipal work. They provide comprehensive therapy services that are easily accessible to employees. 
Currently, Dr. Tuck provides chaplaincy services to our Police Department. 

If approved, all city employees would have access to either service based on their preference. Both 
services charge a fee of between $90 and $95 per hour. We recommend that both services be approved to 
provide the necessary support for the mental health of our employees. By doing so, we will be taking a 
significant step towards creating a healthier, more productive work environment. Staff recommendation is 
for approval of both agreements.

Page 66



 City Council Agenda Item 

Subject:  Employee Assistance Program – Executive Offices  

Submitted By:  Ricky L. Clark, Jr., City Manager 

Date Submitted: May 13, 2024 

Work Session Date: May 20, 2024 

Council Meeting Date: May 20, 2024 

Background/History: 
The Leaf Life initiative, championed by Mayor Butler and subsequently approved by the Council, aims to address the 
issue of mental health crises faced by employees. To that end, two employee assistance programs are being 
introduced to provide wrap-around services that can help employees navigate the complexities of such crises.  
 
It is a well-known fact that stress is a common experience for many employees and business owners. Over 26% of 
business and HR leaders report being extremely or very stressed. This number increases to 35% of leaders from 
companies with 250 to 500 employees. In light of this, the city of Forest Park conducted a survey of its employees, 
which revealed that over half of them expressed concern about their mental health.  
 
In response to these concerns, we are proposing the enlistment of two new providers for EAP services in the city. 
These providers, One Source Counseling and Tuck Holdings Therapy & Crisis Counseling Services, have been 
carefully selected to meet the unique needs of the city's employees.  
 
One Source Counseling is an independent family-owned Limited Liability Corporation that specializes in catering to 
small to medium-sized organizations and businesses. They have a network of clinicians throughout Georgia, and 
their services are streamlined to respond quickly and efficiently to employee needs. The organization has, in the past, 
provided services to our Fire Department through grant funding, and they have received very positive feedback from 
the fire personnel.  
 
Tuck Holding Therapy and Crisis Counseling Services, on the other hand, is an independent company that places a 
premium on the well-being of city workers, recognizing the stresses and challenges inherent to municipal work. They 
provide comprehensive therapy services that are easily accessible to employees. Currently, Dr. Tuck provides 
chaplaincy services to our Police Department.  
 
If approved, all city employees would have access to either service based on their preference. Both 

services charge a fee of between $90 and $95 per hour. We recommend that both services be approved to 

provide the necessary support for the mental health of our employees. By doing so, we will be taking a 

significant step towards creating a healthier, more productive work environment. Staff recommendation 

is for approval of both agreements. 
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Cost: $  Budgeted for:  Yes  No 

Financial Impact:  

 

Action Requested from Council: 
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PROFESSIONAL SERVICES AGREEMENT FOR 

BEHAVIORAL HEALTH / EMPLOYEE ASSISTANCE SERVICES PROGRAM 

 

 This Professional Services Agreement (“Agreement”) is made and entered into this 

____day of ________________________, 2024, by and between the CITY OF FOREST PARK, 

GEORGIA, ("Forest Park") and ONE SOURCE COUNSELING AND EMPLOYEE 

ASSISTANCE SERVICES, LLC, authorized within the State of Georgia, (“Contractor”). 

 

      WHEREAS, Forest Park desires to engage Contractor, and Contractor agrees to 

render certain technical advice and professional services to Forest Park pursuant to the terms and 

conditions set forth below. 

 

NOW, THEREFORE, in consideration of the mutual terms, conditions and covenants set forth 

herein, the parties hereto agree as follows: 

 

1. SERVICES. Contractor agrees to provide professional services to Forest Park as detailed in 

Exhibit A (“Services”). If any services to be performed are not specifically listed in Exhibit A 

or herein but are reasonably necessary to accomplish the purpose of this Agreement, Contractor 

agrees to perform such services at the direction and approval of Forest Park’s designee. In the 

event of any conflict between the terms of Exhibit A and this Agreement, the terms of this 

Agreement shall control.  

 

2. COMPENSATION.  In consideration for Services, Forest Park shall pay to Contractor a fee 

not to exceed the amounts indicated in Exhibit B (“Cost Proposal”). Forest Park agrees to pay 

Contractor’s invoices within thirty (30) days of receiving same. As Forest Park is a local 

government entity and thus exempt from sales taxation, notwithstanding the terms of the 

proposal, Contractor acknowledges Forest Park shall not be responsible for payment of any 

sales taxes on any invoices submitted for the services provided under this Agreement. 

 

3. TERM. This Agreement shall commence on the date all parties have executed this Agreement 

(“Effective Date”) and shall terminate absolutely without further obligation on the part of 

Forest Park on December 31, 2024. 

 

4. RELATIONSHIP OF THE PARTIES. 

 

(a) Independent Contractors. Nothing contained herein shall be deemed to create any 

relationship other than that of independent contractor between Forest Park and 

Contractor. This Agreement shall not constitute, create, or otherwise imply an 

employment, joint venture, partnership, agency, or similar arrangement between 

Forest Park and Contractor. It is expressly agreed Contractor is acting as an 

independent contractor and not as an employee in providing the Services under this 

Agreement.  

 

(b) Employee Benefits. Contractor shall not be eligible for any benefit available to 

employees of Forest Park including, but not limited to, workers’ compensation 

insurance, state disability insurance, unemployment insurance, group health and 
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life insurance, vacation pay, sick pay, severance pay, bonus plans, pension plans, 

or savings plans. 

 

(c)      Payroll Taxes. No income, social security, state disability or other federal or state 

payroll tax will be deducted from payments made to Contractor under this 

Agreement. Contractor shall be responsible for all FICA, federal and state 

withholding taxes and workers’ compensation coverage for any individuals 

assigned to perform the Services for Forest Park.  

 

5. WARRANTY ON SERVICES RENDERED.  The Contractor warrants its Services and 

workmanship shall be (i) performed as stipulated in the proposal documents and conform to all 

specifications; (ii) performed by skilled personnel experienced in and capable of doing the kind 

of work assigned to them; and (iii) performed in accordance to all applicable federal, state, and 

local laws, regulations, rules and policies. Upon receipt of written notice of a defect, the 

Contractor shall repair any licensing defect in a timely manner at no expense to Forest Park. 

 

6. TERMINATION FOR DEFAULT. 

 

(a)     Forest Park may, subject to the provisions of subparagraph (c) below, by written 

notice of default to the Contractor, terminate the whole or any part of this 

Agreement in any one of the following circumstances: (i) if Contractor fails to 

perform this Agreement within the time specified herein or any extension thereof; 

or (ii) if Contractor fails to perform any of the other provisions of this Agreement, 

or so fails to make progress as to endanger performance of this Agreement in 

accordance with its terms, and does not cure such failure within a period of ten (10) 

days after receipt of notice from Forest Park specifying such failure. 

 

(b)     In the event Forest Park terminates this Agreement in whole or in part as provided 

in subparagraph (a) above, Forest Park may procure, upon such terms and in such 

manner as Forest Park may deem appropriate, services, similar to those so 

terminated, and the Contractor shall be liable to Forest Park for any excess costs 

for the same, including without limitation all cost and expenses of the type specified 

in the “WARRANTY” paragraph of this Agreement; provided, the Contractor shall 

continue the performance of this Agreement to the extent not terminated hereunder. 

 

(c)     Except with regard to defaults of subcontractors, the Contractor shall not be liable 

for any excess costs if the failure to perform this Agreement arises out of causes 

beyond the control and without the fault or negligence of the Contractor; such 

causes may include, but are not limited to, acts of God, or of the public enemy, acts 

of the Government in either its sovereign or contractual capacity, fires, flood, 

epidemics, quarantine restrictions, strikes, freight embargoes, and unusually severe 

weather, but in every case the failure to perform must be beyond the control and 

without the fault or negligence of the Contractor. If the failure to perform is caused 

by the default of a subcontractor, and if such default arises out of causes beyond 

the control of both the Contractor and the subcontractor, and without the fault or 

negligence of either of them, the Contractor shall not be liable for any excess costs 
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for failure to perform, unless the services to be furnished by the subcontractor were 

obtainable from other sources in sufficient time to permit the Contractor to meet 

the required delivery schedule.  The term “subcontractor” shall mean subcontractor 

at any tier. 

 

(d)     If, after notice of termination of this Agreement under the provisions of this 

paragraph, it is determined for any reason that the Contractor was not in default 

under the provisions above or that the default was excusable under the provisions 

of this paragraph, the rights and obligations of the parties shall be the same as if the 

notice of termination has been issued pursuant to the “Termination for 

Convenience” paragraph of this Agreement. 

 

(e)     The rights and remedies of Forest Park provided in this paragraph shall not be 

exclusive and are in addition to any other rights and remedies provided by law or 

under this Agreement. 

 

7. TERMINATION FOR CONVENIENCE. Forest Park may at any time by written notice 

terminate all or any part of this Agreement for Forest Park’s convenience.  If this Agreement 

is terminated, in whole or in part, for Forest Park’s convenience, the Contractor shall be paid 

an amount, to be mutually agreed upon, which shall be adequate to cover the actual and 

reasonable cost paid by the Contractor for the actual goods and labor reasonably used by the 

Contractor to perform the work under this Agreement to the effective date of termination, plus 

a reasonable profit thereon; provided that no amount shall be paid to the Contractor for (i) any 

anticipatory profits related to work under this Agreement not yet performed, or (ii) costs 

incurred due to the Contractor’s failure to terminate work as ordered on the effective date of 

termination.  In no event shall the total amount paid under the provisions of this paragraph 

exceed the prices set forth in this Agreement for the work terminated. 

 

8. DISPUTES.  Pending resolution of any dispute hereunder, the Contractor shall proceed 

diligently with the performance of work in accordance with Forest Park’s direction. 

 

9. INDEMNIFICATION. To the fullest extent permitted by law, Contractor agrees to 

indemnify, defend, and hold harmless Forest Park and its board members, directors, officers, 

officials, employees, agents, and legal representatives (collectively, the “Forest Park 

Indemnitees”) from and against any and all liabilities, demands, losses, damages, fines, 

penalties, costs or expenses(including but not limited to reasonable attorney’s  fees and costs 

or fines or penalties charged by any governmental entity), incurred by any Forest Park 

Indemnitee as a result of or arising out of (i) the wrongful misconduct or negligence (including 

fraud) of Contractor or its employees, agents, and representatives in performing this 

Agreement; (ii) a material breach by Contractor of its covenants; or (iii) failure by Contractor 

or its employees, agents, and representatives to comply with all applicable federal, state, or 

local law, rule or regulation in connection with services provided under this Agreement. 

Contractor expressly understands and agrees that any bond or insurance protection required by 

this Agreement, or otherwise provided by Contractor, shall in no way limit the responsibility 

to indemnify, keep and save harmless and defend the Forest Park Indemnitees as provided 

herein. These obligations shall survive termination.  

Page 71

Item #6.



4 

 

 

10. RISK MANAGEMENT REQUIREMENTS. Contractor shall abide by Forest Park’s 

applicable Risk Management Requirements, attached to this Agreement as Exhibit C and 

incorporated herein by reference. 

 

11. STANDARD OF PERFORMANCE AND COMPLIANCE WITH APPLICABLE 

LAWS.  

 

(a) Contractor warrants and represents that it possesses the special skill and professional 

competence, expertise, licensing, and experience to undertake the obligations imposed 

by this Agreement. 

  
(b) Contractor agrees to perform in a diligent, efficient, competent, and skillful manner 

commensurate with the highest standards of the profession, and to otherwise perform 

as is necessary to undertake the Services required by this Agreement. 

 

(c) Contractor warrants and represents that it will, at all times, observe and comply with 

all federal, state, local and municipal laws, ordinances, rules, and regulations, relating 

to the provision of the Services to be provided by Contractor hereunder or which in any 

manner affect this Agreement. 

 

12. FOREST PARK’S ASSISTANCE AND COOPERATION. During the Contractor’s 

performance of this Agreement, Forest Park may, but has no obligation to, aid, or cooperate 

with, the Contractor in activities that facilitate the proper performance and completion of this 

Agreement by the Contractor.  Such assistance or cooperation by Forest Park shall not be 

construed, and the Contractor agrees it shall not claim that any such assistance or cooperation 

operates, to relieve the Contractor from complete, proper, and punctual performance of all the 

Contractor’s obligations under this Agreement. 

 

13. WORK ON FOREST PARK’S DESIGNATED PREMISES.  In the event the Contractor, 

the Contractor’s employees or agents or the Contractor’s subcontractors enter Forest Park’s 

designated premises for any reason in connection with this Agreement, the Contractor and such 

other parties shall observe all security requirements and all safety regulations.   

 

14. CONFLICTS OF INTEREST. Contractor warrants and represents that: 

 

(a) The Services to be performed hereunder will not create an actual or apparent 

conflict of interest with any other work it is currently performing;  

 

(b) Contractor is not presently subject to any agreement with a competitor or with any 

other party that will prevent Contractor from performing in full accord with this 

Agreement; and 

 

           (c) Contractor is not subject to any statute, regulation, ordinance, or rule that will   limit 

its ability to perform its obligations under this Agreement. The parties agree that 

Contractor shall be free to accept other work during the term hereof; provided, 
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however, that such other work shall not interfere with the provision of Services 

hereunder. 

 

15. CONTRACTOR AS CONSULTANT AND CONFLICTS OF INTEREST. In addition to 

the duties and responsibilities set forth hereinabove, in the event any Services requires 

Contractor to develop or draft specifications or requirements for a solicitation or to serve in a 

consultative role during a proposal evaluation or negotiation process, Contractor agrees to the 

following: 

 

(a) Contractor shall avoid any appearance of impropriety and shall follow all policies 

and procedures of Forest Park. 

 

(b) Contractor shall not have any interest, nor shall Contractor acquire any interest, 

directly or indirectly, which would conflict in any manner with the performance of 

consulting services required under the applicable Scope of Services. 

 

(c) Contractor shall immediately disclose to Forest Park any material transaction or 

relationship, including, but not limited to, that of the Contractor, its employees, 

agents, or subsidiaries, that reasonably could be expected to give rise to a conflict 

of interest, including but not limited to, past, present, or known prospective 

engagements, involvement in litigation or other dispute, client relationships, or 

other business or financial interest, and shall immediately disclose any material 

transaction or relationship subsequently discovered during the pendency of the 

contract or arrangement.  

 

 Contractor acknowledges any violation or threatened violation of the provisions of this 

paragraph may cause irreparable injury to Forest Park, entitling Forest Park to seek injunctive 

relief in addition to all other legal remedies. 

 

16. CONFIDENTIAL INFORMATION. Contractor acknowledges it may have access to and 

become acquainted with confidential or medical information, including, but not limited to, any 

information the disclosure of which is limited by HIPAA law, as well as other state and/or 

federal law. Unless approved in advance in writing or is required to be disclosed by court order, 

subpoena or by law, neither Contractor nor any of its employees, shall disclose, transfer, 

distribute or allow access to any confidential or medical information of the other party to third 

parties. These obligations shall survive termination.   

 

17. ASSIGNMENT AND SUBCONTRACTING.  The Contractor shall not assign this 

Agreement or any portion of this Agreement, nor shall the Contractor subcontract for goods or 

completed or substantially completed services purchased hereunder without the prior express 

written consent of Forest Park.  No assignment or subcontract by the Contractor, including any 

assignment or subcontract to which Forest Park consents, shall in any way relieve the 

Contractor from complete and punctual performance of this Agreement, including without 

limitation all of the Contractor’s obligations under the warranty provisions of this Agreement. 
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18. ATTORNEYS’ FEES.  Both parties agree to pay reasonable attorneys’ fees to the other party 

should either party be required to incur attorneys’ fees in enforcing the provisions of this 

Agreement or in the collection of any monies herein required to be paid by the other party. 

 

19. GOVERNING LAW AND CONSENT TO JURISDICTION. This Agreement is made and 

entered into in the State of Georgia, and this Agreement and the rights and obligations of the 

parties hereto shall be governed by and construed according to the laws of the State of Georgia 

without giving effect to the principles of conflicts of laws. The jurisdiction for resolution of 

any disputes arising from this Agreement shall be in the State Courts of Clayton County, 

Georgia. 

 

20. NOTICES. All notices or other communications required or permitted to be given under this 

Agreement shall be in writing and shall be deemed to have been duly given when delivered 

personally in hand, or when mailed by certified or registered mail, return receipt requested with 

proper postage prepaid, addressed to the appropriate party at the following address or such 

other address as may be given in writing to the parties. 

 

 If to Forest Park:     With copies to: 
 

City of Forest Park, Georgia 

Attn: City Manager 

745 Forest Parkway 

Forest Park, Georgia 30297 

Denmark Ashby, LLC 

Attn: City Attorney 

100 Hartsfield Centre Pkwy, Ste. 400 

Atlanta, Georgia 30354 

  

  If to the Contractor: 

 

  One Source Counseling and  

  Employee Assistance Services, LLC 

  Attn: Director Nancy Wesselink 

  35 Lake Watch Point 

  Cleveland, Georgia 30528 

  

21. NON-WAIVER. The failure by either party to enforce any provision of this Agreement shall 

not be construed as a waiver or limitation of that party’s right to subsequently enforce and 

compel strict performance with every provision of this Agreement. 

 

22. SEVERABILITY. If any provision of this Agreement is held to be unenforceable for any 

reason, the unenforceability thereof shall not affect the remainder of the Agreement, which 

shall remain in full force and effect, and enforceable in accordance with its terms. 

 

23. INTERPRETATION. Both parties acknowledge this Agreement and all the terms and 

conditions herein have been fully reviewed and negotiated by the parties. Having 

acknowledged the foregoing, the parties agree any principle of construction or rule of law that 

provides that, in the event of any inconsistency or ambiguity, an agreement shall be construed 

against the drafter of the agreement shall have no application to the terms and conditions of 

this Agreement.  
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24. AMENDMENTS. Any and all modifications or changes to this Agreement must be in writing 

and signed by the parties to this Agreement.  

 

25. COUNTERPARTS. This Agreement may be executed in multiple counterparts, each of which 

shall constitute the original, but all of which taken together shall constitute one and the same 

Agreement. PDF signatures shall constitute original signatures.  

 

26. ENTIRE AGREEMENT. This Agreement, which includes the exhibits attached hereto, 

contains the entire agreement and understanding of the parties with respect to the subject matter 

hereof, and supersedes and replaces any and all prior discussions, representations, and 

understandings, whether oral or written. In case of conflict between any term of the 

Contractor’s proposal and this Agreement, the terms of this Agreement shall control unless 

otherwise stated herein. 

 

27. CAPTIONS. The captions appearing herein are for convenience of reference only and shall 

not affect the meaning or interpretation of this Agreement or any clause or provision hereof.  

 

28. CALCULATION OF TIME PERIODS. Unless otherwise provided herein, whenever this 

Agreement calls for or contemplates a period of time for the performance of any term, 

provision, or condition of this Agreement, all of the days in such period of time shall be 

calculated consecutively without regard to whether any of the days falling in such period of 

time shall be a Saturday, Sunday, or other non-business day; provided, however, if the last day 

of any period of time shall happen to fall on a Saturday or Sunday or legal holiday observed by 

the State of Georgia, the last day shall be extended to the next succeeding business day 

immediately thereafter occurring. 

 

[SIGNATURES ON FOLLOWING PAGES] 
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IN WITNESS WHEREOF, said parties have hereunto set their seals the day and year written 

below. 

 

 Executed on behalf of: 

CITY OF FOREST PARK, GEORGIA 

 

 

BY (sign): 

 

 

NAME (print): 

 

ANGELYNE BUTLER 

 

TITLE: 
MAYOR 

 

           

 

ATTEST (sign): 

 

 

 

NAME (print): 

 

 

 

DATE: 

 

 

  

  

 

 

 

 

 

 

 

[SIGNATURES CONTINUED ON NEXT PAGE] 
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 Executed on behalf of: 

 

 

CONTRACTOR: ONE SOURCE COUNSELING AND 

EMPLOYEE ASSISTANCE SERVICES, LLC 

 

 

BY (sign): 

 

 

NAME (print): 
NANCY WESSELINK 

 

TITLE: 
DIRECTOR 

 

          [Corporate Seal] 

ATTEST (sign):  

 

NAME (print):  

 

TITLE: 

 

 

DATE:  
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EXHIBIT A 

SCOPE OF SERVICES 

 

The City of Forest Park, Georgia (“Forest Park”) has selected One Source Counseling and 

Employee Assistance Services, LLC’s (“Contractor”) proposal for the Behavioral Health / 

Employee Assistance Services Program (“Program”). The Contractor shall provide the 

following services (“Services”) for the Program: 

(a) SCOPE OF SERVICES. 

(1) Contractor shall provide an intake toll-free twenty-four-hour telephone line for 

employees and family members to call to receive referral information to local 

counselors, or to obtain information about services. 

 

(2) Contractor shall provide counseling sessions for certain areas including, but not 

limited to substance abuse, emotional distress, family, marital, financial and job-

related problems.  

 

(3) Contractor shall maintain a network of licensed participating affiliate clinicians to 

provide counseling services in person for the employees/family members covered to 

receive services. 

 

(4) Contractor shall conduct orientation for employees, training seminars for managers 

and supervisors, “brown bag” seminars, management consultations (job performance 

referrals and related follow ups), and crisis response for major occupational events, 

or critical incidents. 

 

(5) Contractor shall design, recommend, produce, and provide materials and/or other 

information to employees to publicize the services offered.  

 

(6) Contractor shall provide quarterly EAP utilization reports (if requested) and an 

annual aggregate report consisting of number of employees seen and number of 

sessions provided. 

 

(7) Contractor shall provide work and life services that include educational and 

consultative assistance concerning financial, legal, childcare, eldercare, and other 

issues. 

 

(8) Contractor shall maintain confidentiality of client information in its possession 

according to state and federal laws.  

 

(9) Contractor shall provide unlimited, direct contact through its staff which shall result 

in: (i) immediate access to the decision-maker when critical issues need to be 

addressed; (ii) facilitated referrals to the most appropriate counselor for each 

situation; and (iii) quickly identified patterns of problems in specific work groups so 

that interventions can be coordinated between the Contractor's and its staff. 
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(10) Contractor shall refer a client to an outside professional for consultation or treatment 

if issues include certain legal or financial problems, medical care / psychiatric 

conditions presenting needs beyond the expertise of Contractor.   

 

(11) Contractor shall provide counseling sessions for the purpose of assessment, short-

term counseling, and/or referral and not for long-term treatment.  

 

(12) Contractor’s financial web content shall be available to Forest Park regarding 

services through a secured web access. 
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EXHIBIT B 

COST PROPOSAL 

 

SERVICE FEE SHEET  
 

Services 8 Session Model 

Counseling services per employee/family member per issue (up to 300 employees) $90.00 / session 

Unlimited Supervisor/Management Telephone Consultations No fee 

“Orientation to the EAP” for all employees $100.00 / hour 

Supervisor/management training (3 hours, optional) $100.00 / hour 

Case Management $100.00 / hour 

*Critical Incident Stress Management – Peer Team Deployment No fee 

Consultation/Coordination of CISM Services No fee 

Quarterly Utilization Reports/Annual Aggregate Report No fee 

Visibility Materials (posters, wallet cards, monthly newsletters) No fee 

 
*Critical Incident Stress Debriefings for Public Safety personnel for traumatic events upon request. 

Utilization reports shall be sent monthly. 

 

CONTRACT FEE SHEET  

 

Services 8 Session Model 

Counseling services per employee/family member per issue, annually  

(up to 300 employees) 

$6,500.00 annual  

(*PEPM $1.81) 

Unlimited Supervisor/Management Telephone Consultations Included 

“Orientation to the EAP” for all employees Included 

Supervisor/Management Training (3 hours, optional) Included 

**Critical Incident Stress Management – Peer Team Deployment Included 

Consultation/Coordination of CISM Services Included 

Quarterly Utilization Reports/Annual Aggregate Report Included 

Visibility Materials (posters, wallet cards, monthly newsletters) Included 

 

*PEPM – Per Employee Per Month 

**Critical Incident Stress Debriefings for Public Safety personnel for traumatic events (if requested) 
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EXHIBIT C 

RISK MANAGEMENT REQUIREMENTS 

 

The Contractor will provide minimum insurance coverage and limits as per the following: The 

Contractor will file with the City of Forest Park, Georgia Certificates of Insurance, certifying the 

required insurance coverage and stating that each policy has been endorsed to provide thirty (30) 

days’ notice to the City of Forest Park, Georgia in the event that coverage is cancelled, non-

renewed or the types of coverage or limits of liability are reduced below those required.  All bonds 

and insurance coverage must be placed with an insurance company approved by City of Forest 

Park, Georgia Management, admitted to do business in the State of Georgia, and rated Secure 

(“B+” or better) by A.M. Best Company in the latest edition of Property and Casualty Ratings, or 

rated by Standard & Poors Insurance Ratings, latest edition as Secure (“BBB” or better).  Worker’s 

Compensation self-insurance for individual Contractors must be approved by the Worker’s 

Compensation Board, State of Georgia and/or Self-Insurance pools approved by the Insurance 

Commissioner, State of Georgia. 

 

CONTRACTS FOR UP TO $50,000  CONTRACTS FOR MORE THAN 

$50,000 

   

Worker’s Compensation – Worker’s 

Compensation coverage on a statutory basis 

for the State of Georgia with an Employer’s 

Liability limit of $100,000 each Accident, 

Disease $100,000 each employee, $500,000 

Disease policy limit. 

 

Professional Liability – Professional liability 

coverage for any and all services performed 

under this Agreement, with minimum 

coverage of $100,000 per occurrence.  

 Worker’s Compensation – Worker’s 

Compensation coverage on a statutory 

basis for the State of Georgia with an 

Employer’s Liability limit of $1,000,000.  

Increased Employer’s Liability limit may 

be provided by Umbrella Liability policy. 

 

Professional Liability – Professional 

liability coverage for any and all services 

performed under this Agreement, with 

minimum coverage of $1,000,000.  

Automobile Liability – Automobile liability 

coverage for owned, hired and non-owned 

vehicles in the amount of $500,000 combined 

single limit. 

 
Automobile Liability - Automobile 

liability coverage for owned, hired and 

non-owned vehicles in the amount of 

$1,000,000 combined single limit. 

Commercial General Liability – Coverage to 

be provided on “occurrence” not “claims 

made” basis.  Coverage shall include 

Contractual liability, Per Project Limit of 

Liability, losses caused by Explosion, 

Collapse and Underground (“xcu”) perils, the 

“City of Forest Park, Georgia” is to be added 

as an Additional Insured and Products and 

Completed Operations coverage is to be 

maintained for three (3) years following 

completion of work. 

 
Commercial General Liability – Coverage 

to be provided on “occurrence” not “claims 

made” basis.  Coverage shall include 

Contractual liability, Per Project Limit of 

Liability, losses caused by Explosion 

Collapse and Underground (“xcu”) perils, 

the “City of Forest Park, Georgia” is to be 

added as an Additional Insured and Products 

and Completed Operations coverage is to be 

maintained for three (3) years following 

completion of work. 
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RISK MANAGEMENT REQUIREMENTS (Cont’d) 

 

CONTRACTS FOR UP TO $50,000  CONTRACTS FOR MORE THAN $50,000 

   

LIMITS OF LIABILITY: 

   

$1,000,000  Per Occurrence 

   

$1,000,000  Personal and Advertising 

   

$50,000  Fire Damage* 

   

$5,000  Medical Payments* 

   

$1,000,000  General Aggregate 

   

$1,000,000  Products/Completed Operations per  

Occurrence and Aggregate 

*These are automatic minimums 

   

Owner’s Protective Liability – The City of 

Forest Park, Georgia’s Management may, in its 

discretion, require Owner’s Protective 

Liability in some situations. 

 Umbrella and/or Excess Liability – The 

umbrella or Excess Liability Policy may be used 

to combine with underlying policies to obtain 

the limits required. The Management of the City 

of Forest Park, Georgia may elect to require 

higher limits. 

   

  Owner’s Protective Liability – The City of 

Forest Park, Georgia’s Management may, in its 

discretion, require Owner’s Protective Liability 

in some situations. 
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REQUEST FOR PROPOSAL 

 

BEHAVIORAL HEALTH/EMPLOYEE ASSISTANCE  

SERVICES PROGRAM 

 

CITY OF FOREST PARK  
 

 

 

 

 

                      
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

ONE SOURCE COUNSELING AND EMPLOYEE ASSISTANCE SERVICES LLC 

 

NANCY WESSELINK, PhD CEAP 
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Founder and Chief Consultant
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A. General Description 

 

One Source BHS is an independent family-owned Limited Liability Corporation that specializes in 

small to medium sized organizations and businesses. The central office is located in Cherokee County 

with a network of clinicians throughout the state of Georgia.  

 

We are able to respond quickly and efficiently through direct connection to Dr. Wesselink. A single 

point of entry allows us to monitor organizations for patterns of increased stress or productivity issues 

so that responses are timely and effective.  

 

One Source utilizes a benefits management model that links employees with specialized community 

resources. This gives us the ability to create long-term linkages between the workplace and insurance 

carriers. We operate a performance management model that results in retention of qualified employees, 

reduction in absenteeism, grievances, overall risk, and reduced costs of health care usage. 

 

B. Identification and Professional Credentials 

 

Dr. Nancy Wesselink holds a PhD in Human Services, a Master's in Social Work, and is a Certified 

Employee Assistance Professional since 1994. She has been in the Behavioral Service field for over 25 

years. 

 

All counselors who provide clinical services are Independent Contractors under One Source and hold a 

minimum of Master's degrees in counseling or related fields, are independently licensed, and have 

worked with EAP clients for more than 5 years. One Source vets all clinical candidates to be sure they 

have the proper credentials. They must also have demonstrated knowledge of community resources that 

are culturally appropriate. 

 

Additionally, we ask them to provide resumes so that any specialty areas are highlighted, such as play 

therapists for young children, gerontological specialists for elder family members, family therapists, 

hypnotherapists, Post Traumatic Stress specialists, substance abuse evaluators and Forensic 

Psychologists who perform Fitness for Duty evaluations. Counselors are also required to be covered by 

professional liability insurance in the amount of $1,000,000 per incident/$3,000,000 aggregate. We 

audit credentials annually and require counselors to submit current credentials as well as disclosure of 

all malpractice judgments and/or settlements over the past ten (10) years. We also require our clinicians 

to sign Business Associate Agreements in compliance with The Health Information Portability and 

Accountability Act of 1996, and the Health Information Technology for Economic and Clinical Health 

Act (HITECH Act). 

 

C. Methodology and Standards 

 

Evidence-based research has shown that limited session models of less than five (5) are not conducive 

to positive outcomes. Evidence provided by satisfaction surveys of clients has shown that models of no 

less than six (6) sessions are meeting the needs of clients. One Source recommends eight (8) sessions 

per employee and dependents per issue, not based on calendar year. 

 

We do not require our clinicians to contact us after one or two sessions to allocate more. We believe our 

clinicians are knowledgeable and can make decisions regarding the care of our clients. We are able to 

authorize additional sessions on a case-by-case basis (that is, ongoing trauma from a house fire, chronic 

illness, or critical or traumatic event). For the “extra session” cases Dr. Wesselink will consult with the 
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counselor to determine the best course of action.  

 

We make a concerted effort to match employees with counselors who specialize in their issues and 

provide referrals to out-of-network specialists as needed. All first responder employees will be referred 

to counselors who have had extensive experience working with this population. Counselors will make 

every effort to find specialists that are covered by the client's health insurance should they need 

additional sessions beyond the contracted amount. 

 

 Quality Assurance Standards 

 

We believe that quality concerns are most effectively handled by preventive quality measures. We are 

therefore oriented toward the prevention of quality problems through: 

1. Anticipation of quality problems 

2. Thorough collection of data related to quality 

3. Comprehensive assessment and evaluation of quality data 

4. Proactive planning and design for quality interventions and initiatives 

5. Re-credentialing on an annual basis for all affiliate clinicians 

 

 Confidentiality Guidelines 

 

All employees that voluntarily contact One Source have the complete assurance of strict confidentiality. 

No information may be released to a third party without a written-signed release by the client 

stipulating the information to be released and the person to whom it is to be released. 

 

One Source ensures the protection of confidentiality of its clients. All records pertaining to employees 

who voluntarily use Behavioral Health Services will be the property of One Source and will be 

maintained at the affiliate clinician's office under appropriate security. At no time will any clinical 

information be shared with the organization or included in the employee's personnel file. 

 

One Source will provide the organization with information concerning attendance and progress of those 

employees referred (mandated) as a result of unsatisfactory job performance when advance notification 

of the referral is provided by the organization's point of contact. Those employees who are referred by 

the employer for job performance issues and are requiring an employee to attend and participate in 

Behavioral Health counseling as part of a job action are entitled to receive confirmation that the 

employee has kept an appointment. We will discuss the requested feedback with the employee, and 

obtain a limited signed consent to release information if it is necessary to communicate more in depth 

with the organization's point of contact. We will communicate the requested information to the 

supervisor or employer by telephone and/or in writing unless other arrangements have been made. 

Counselors will assess the problem(s) and create a treatment plan based on the situation.  

 

D. Availability and Location of Staff 

 

For access during normal business hours, One Source provides 24-hour/7day coverage by maintaining 

a local phone number. When we receive the initial call, we will determine if the presenting problem is 

routine/non-emergency, urgent, or emergency by obtaining clinical information and assessing clinical 

needs. If the situation is of an urgent nature, we will use crisis intervention techniques to assist the 

caller with securing the necessary care, offering to schedule a face-to-face appointment with a 

counselor on the same day for a more in-depth assessment. For non-urgent calls, a routine appointment 

will be offered within three (3) business days.  
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If the call is of a routine/non-emergent nature, such as information inquiry or a request for an 

appointment, the client request and demographic information will be recorded for the next business 

day. 

 

One Source contracts with clinicians throughout the Southeast United States. Once an employee 

contacts us, we find out where they live so that a counselor may be found in their geographic area. We 

prefer that employees have a choice between counselors close to home or those in the area where they 

work. A virtual option is also available for those who wish to access services on their electronic 

devices. We request that all clients be seen within three (3) business days from initial call for an 

appointment. If the counselor cannot see them within the required period, we will locate one who will 

be able to see the client within that timeframe. Clinical services are provided by counselors in private 

practices who use their own office equipment. All contracted counselors are required to sign a Business 

Associate Agreement for compliance with HIPAA and HITECH.  

 

Due to the Covid-19 pandemic, most affiliate counselors are using telehealth, or virtual, counseling 

platforms that allow for face-to-face interaction with a counselor over all electronic devices. These 

platforms are compliant with HIPAA and HITECH requirements for confidentiality and protection of 

personal health information (PHI).  

 

One Source Scope of Services includes the following: 

 

1. Providing an intake telephone line for employees and family members to call to receive 

referral information to local counselors, or to obtain information about services; 

2. Maintaining a network of licensed participating affiliate clinicians to provide counseling 

services in person for the employees/family members covered to receive services; 

3. Conducting orientation for employees, training seminars for managers and supervisors, 

“brown bag” seminars, management consultations (job performance referrals and related 

follow ups), and crisis response for major occupational events, or critical incidents; 

4. Designing, recommending, producing and providing materials and/or other information 

to employees to publicize the services offered; 

5. Providing quarterly EAP utilization reports (if requested) and an annual aggregate report 

consisting of number of employees seen and number of sessions provided; 

6. Providing work and life services that include educational and consultative assistance 

concerning financial, legal, childcare, eldercare, and other issues; 

7. Maintaining confidentiality of client information in its possession according to state and 

federal laws. 

 

E. Description of Understanding of the Work 

 

Dr. Wesselink has a thorough knowledge of Employee Assistance standards and ethics. As a past 

clinical provider for several national EAP/BHS companies, she fully understands how clinical 

interventions are utilized, and the critical importance of placing clients with appropriate counselors 

who are well trained and knowledgeable about their presenting issues. She personally refers clients 

herself so that services are streamlined and employees and their families get the precise, effective help 

they need and deserve. 

 

We are proud to offer unique services based on the specific needs of our organizations. Thus, One 

Source will not provide any services above or beyond what the organization needs.  
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We have responded to over 200 CISD requests both in the public and private sector. By understanding 

the unique needs organizations have during these stressful times, we are able to provide comprehensive 

support from initial response to post-incident follow-up. Dr. Wesselink serves as the MHP (Mental 

Health Professional) on multiple CISM teams, and One Source is the primary BHS for several 

municipalities. 

 

Finally, unlimited, direct contact with the Dr. Wesselink results in: 

  

1. Immediate access to the decision-maker when critical issues need to be addressed; 

2. Facilitating referral to the most appropriate counselor for each situation; 

3. Quickly identifying patterns of problems in specific work groups so that interventions 

can be coordinated between the BHS, counselors and the organization. 

 

 

 

One Source Counseling and Employee Assistance Services LLC 

1203 Tahoe Place Canton Georgia 30114 

Phone: 770-683-1327 

 

             

    
__________________________________________                         

Nancy Wesselink, PhD CEAP       

Director 
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City of Forest Park  

Fee for Service Fee Sheet  
 

 

 

Services 8 Session Model 

Counseling services per employee/family 

member per issue (up to 300 employees)

  

Unlimited Supervisor/Management 

telephone consultations 

 

“Orientation To the EAP” for all 

employees 

 

Supervisor/Management training (3 hours, 

optional) 

 

Case Management 

        

*Critical Incident Stress Management – 

Peer Team Deployment 

 

 

Consultation/Coordination of CISM 

Services 

 

Quarterly Utilization Reports/Annual 

Aggregate Report 

 

Visibility Materials (posters, wallet cards, 

monthly newsletters) 

 

$90/session 

 
 

No fee 

 
 

$100/hour 

 

 

$100/hour 

 

 

$100/hour 

 
 

No fee 
 
 

No fee 
 
 

 

No fee 

 

 

No fee 

 

*Critical Incident Stress Debriefings for Public Safety personnel for traumatic events (if requested) 

 

Utilization reports will be sent monthly.  
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City of Forest Park  

Contract Fee Sheet  
 

 

 

Services 8 Session Model 

Counseling services per employee/family 

member per issue, annually (up to 300 

employees)  

 

Unlimited Supervisor/Management 

Telephone Consultations 

 

“Orientation To the EAP” for all 

employees 

 

Supervisor/Management training (3 hours, 

optional) 

        

**Critical Incident Stress Management – 

Peer Team Deployment 

 

 

Consultation/Coordination of CISM 

Services 

 

Quarterly Utilization Reports/Annual 

Aggregate Report 

 

Visibility Materials (posters, wallet cards, 

monthly newsletters) 

 

$6500.00 annual 

(*PEPM $1.81) 

 
 

Included 

 
 

Included 

 

 

Included 

 

 

Included 

 
 

 

Included 
 

 

Included 
 

 

 

Included 

 

*PEPM – Per Employee Per Month 

**Critical Incident Stress Debriefings for Public Safety personnel for traumatic events (if requested) 
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 1 

 
Tuck Holdings Therapy and Crises Counseling Service. 

 
**Proposal: Rendering Therapy Services for City Workers** 
 
**Introduction: ** 
As the well-being of city workers is paramount to the efficiency and productivity of our 
municipality, it is imperative to establish accessible and comprehensive therapy 
services. Recognizing the stresses and challenges inherent in municipal work, we 
propose the implementation of therapy services tailored specifically for city employees. 
 
**Objective: ** 
The primary objective of this proposal is to provide city workers with easily accessible 
and confidential therapy services to support their mental health and well-being. By 
offering therapy services, we aim to reduce stress, enhance resilience, and foster a 
healthier work environment within the municipality. 
 
**Scope of Services: ** 
1. **Individual Counseling: ** 
   - One-on-one counseling sessions conducted by licensed therapists trained in various 
modalities such as cognitive-behavioral therapy (CBT), mindfulness-based therapy, and 
solution-focused therapy. 
   - Confidential sessions aimed at addressing personal and work-related stressors, 
anxiety, depression, and other mental health concerns. 
 
2. **Group Therapy: ** 
   - Group therapy sessions focusing on common issues faced by city workers, such as 
stress management, conflict resolution, and work-life balance. 
   - Opportunities for peer support, sharing experiences, and building a supportive 
community within the workplace. 
 
3. **Crisis Intervention: ** 
   - Immediate access to crisis intervention services for employees facing acute mental 
health crises or emergencies. 
   - Collaborative efforts with local crisis hotlines and mental health professionals to 
ensure timely support and intervention. 
 
4. **Educational Workshops and Resources: ** 
   - Regular workshops and seminars on topics related to mental health, stress 
management, resilience-building, and self-care. 
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   - Distribution of educational materials, articles, and resources to empower employees 
with knowledge and tools for maintaining mental well-being. 
 
**Implementation Plan: ** 
1. **Needs Assessment: ** 
   - Conduct a survey or needs assessment to gauge the mental health needs and 
preferences of city workers. 
   - Analyze existing employee assistance programs (EAPs) and identify gaps in mental 
health support services. 
 
2. **Partnerships and Resources: ** 
   - Establish partnerships with local mental health clinics, counseling centers, and 
licensed therapists to provide therapy services. 
   - Secure funding and resources to support the implementation and sustainability of 
therapy services for city employees. 
 
3. **Confidentiality and Accessibility: ** 
   - Ensure confidentiality and privacy of therapy sessions through secure and 
confidential communication channels. 
   - Offer flexible scheduling options and convenient locations for therapy sessions to 
accommodate employees' diverse needs and preferences. 
 
4. **Promotion and Awareness: ** 
   - Launch a comprehensive communication and marketing campaign to raise 
awareness about the availability of therapy services. 
   - Utilize internal communication channels, such as newsletters, emails, and staff 
meetings, to promote the benefits of therapy and encourage utilization. 
 
**Evaluation and Feedback: ** 
1. **Ongoing Assessment: ** 
   - Monitor the utilization rates and effectiveness of therapy services through regular 
feedback mechanisms and data analysis. 
   - Solicit feedback from employees to identify areas for improvement and ensure that 
therapy services remain responsive to their evolving needs. 
 
2. **Outcome Measures: ** 
   - Track key performance indicators such as employee satisfaction, absenteeism rates, 
and productivity levels to assess the impact of therapy services on workplace well-
being. 
   - Collaborate with human resources and organizational development teams to 
integrate mental health metrics into performance evaluations and organizational goals. 
 
**Conclusion: ** 
In conclusion, the implementation of therapy services for city workers represents a 
proactive and holistic approach to promoting mental health and well-being within our 
municipality. By prioritizing the mental health needs of our employees, we demonstrate 

Page 92

Item #6.



 3 

our commitment to creating a supportive and thriving workplace environment. Through 
collaboration, innovation, and continuous improvement, we can cultivate a culture of 
wellness that benefits both individual employees and the organization. 
 
Thank you for considering this proposal. We look forward to your support and 
collaboration in making therapy services accessible and effective for city workers. 
 
 
**Therapy Services Fees** 
 
Welcome to our Therapy Services Fee for Hire Page. We believe in providing 
accessible and quality therapy services to meet the diverse needs of our clients. Below 
are the details of our therapy services and associated fees: 
 
**Individual Counseling Sessions: ** 
- **Initial Assessment Session: ** $95 per session 
- **Subsequent Counseling Sessions: ** $100 per session 
- **Package Deals: 5 Sessions $400Discounted rates available for pre-paid packages of 
multiple sessions 
 
**Group Therapy Sessions: ** 
- **Per Session Fee: $ $200 per participant 
- **Package Deals: $600 Discounted rates available for organizations or groups booking 
multiple sessions 
 
**Crisis Intervention Services: ** 
- **Emergency Session: ** $150 per session (outside of regular office hours) 
- **Follow-Up Sessions:95 Standard individual counseling session rates apply 
 
**Educational Workshops and Resources: ** 
- **Workshop Pricing varies depending on workshop duration and content. Please 
contact us for a customized quote. 
- **Educational Materials: ** Some resources may be available free of charge, while 
others may require a nominal fee. 
 
**Payment and Insurance: ** 
- We accept various payment methods, including credit/debit cards, checks, and 
electronic funds transfer (EFT). 
- We also work with select insurance providers. Please inquire about insurance 
coverage and reimbursement options when scheduling your appointment. 
 
 
 
**Cancellation and Rescheduling Policy: ** 
- We understand that unforeseen circumstances may arise. Please provide at least 24 
hours' notice for cancellations or rescheduling to avoid a cancellation fee. 
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- Cancellation Fee: $50 (applies to cancellations with less than 24 hours' notice) 
 
**Accessibility and Special Considerations: ** 
- We strive to make our services accessible to all individuals. Please inform us of any 
special accommodations or considerations you may require. 
- Sliding Scale Fees: We offer sliding scale fees for clients experiencing financial 
hardship. Please discuss your situation with us to explore available options. 
 
**Contact Us: ** 
For inquiries about our therapy services fees, scheduling appointments, or any 
other questions, please contact us via: 
- Phone: 478-464-6540 
- Email: jeremytuck@tuckholdingsllc.com 
- Office Hours: M-F 9AM-9PM Sat (ON CALL) SUNDAY OFF.  
 
Thank you for considering our therapy services. We are dedicated to supporting your 
mental health and well-being journey. 
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PROFESSIONAL SERVICES AGREEMENT FOR 

BEHAVIORAL HEALTH / EMPLOYEE ASSISTANCE SERVICES PROGRAM 

 

 This Professional Services Agreement (“Agreement”) is made and entered into this 

____day of ________________________, 2024, by and between the CITY OF FOREST PARK, 

GEORGIA, ("Forest Park") and TUCK HOLDINGS, LLC, authorized within the State of 

Georgia, (“Contractor”). 

 

 WHEREAS, Forest Park desires to engage Contractor, and Contractor agrees to render 

certain technical advice and professional services to Forest Park pursuant to the terms and 

conditions set forth below. 

 

NOW, THEREFORE, in consideration of the mutual terms, conditions and covenants set forth 

herein, the parties hereto agree as follows: 

 

1. SERVICES. Contractor agrees to provide professional services to Forest Park as detailed in 

Exhibit A (“Services”). If any services to be performed are not specifically listed in Exhibit A 

or herein but are reasonably necessary to accomplish the purpose of this Agreement, Contractor 

agrees to perform such services at the direction and approval of Forest Park’s designee. In the 

event of any conflict between the terms of Exhibit A and this Agreement, the terms of this 

Agreement shall control.  

 

2. COMPENSATION.  In consideration for Services, Forest Park shall pay to Contractor a fee 

not to exceed the amounts indicated in Exhibit B (“Cost Proposal”). Forest Park agrees to pay 

Contractor’s invoices within thirty (30) days of receiving same. As Forest Park is a local 

government entity and thus exempt from sales taxation, notwithstanding the terms of the 

proposal, Contractor acknowledges Forest Park shall not be responsible for payment of any 

sales taxes on any invoices submitted for the services provided under this Agreement. 

 

3. TERM. This Agreement shall commence on the date all parties have executed this Agreement 

(“Effective Date”) and shall terminate absolutely without further obligation on the part of 

Forest Park on December 31, 2024. 

 

4. RELATIONSHIP OF THE PARTIES. 

 

(a) Independent Contractors. Nothing contained herein shall be deemed to create any 

relationship other than that of independent contractor between Forest Park and 

Contractor. This Agreement shall not constitute, create, or otherwise imply an 

employment, joint venture, partnership, agency, or similar arrangement between 

Forest Park and Contractor. It is expressly agreed Contractor is acting as an 

independent contractor and not as an employee in providing the Services under this 

Agreement.  

 

(b) Employee Benefits. Contractor shall not be eligible for any benefit available to 

employees of Forest Park including, but not limited to, workers’ compensation 

insurance, state disability insurance, unemployment insurance, group health and 
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life insurance, vacation pay, sick pay, severance pay, bonus plans, pension plans, 

or savings plans. 

 

(c)      Payroll Taxes. No income, social security, state disability or other federal or state 

payroll tax will be deducted from payments made to Contractor under this 

Agreement. Contractor shall be responsible for all FICA, federal and state 

withholding taxes and workers’ compensation coverage for any individuals 

assigned to perform the Services for Forest Park.  

 

5. WARRANTY ON SERVICES RENDERED.  The Contractor warrants its Services and 

workmanship shall be (i) performed as stipulated in the proposal documents and conform to all 

specifications; (ii) performed by skilled personnel experienced in and capable of doing the kind 

of work assigned to them; and (iii) performed in accordance to all applicable federal, state, and 

local laws, regulations, rules and policies. Upon receipt of written notice of a defect, the 

Contractor shall repair any licensing defect in a timely manner at no expense to Forest Park. 

 

6. TERMINATION FOR DEFAULT. 

 

(a)     Forest Park may, subject to the provisions of subparagraph (c) below, by written 

notice of default to the Contractor, terminate the whole or any part of this 

Agreement in any one of the following circumstances: (i) if Contractor fails to 

perform this Agreement within the time specified herein or any extension thereof; 

or (ii) if Contractor fails to perform any of the other provisions of this Agreement, 

or so fails to make progress as to endanger performance of this Agreement in 

accordance with its terms, and does not cure such failure within a period of ten (10) 

days after receipt of notice from Forest Park specifying such failure. 

 

(b)     In the event Forest Park terminates this Agreement in whole or in part as provided 

in subparagraph (a) above, Forest Park may procure, upon such terms and in such 

manner as Forest Park may deem appropriate, services, similar to those so 

terminated, and the Contractor shall be liable to Forest Park for any excess costs 

for the same, including without limitation all cost and expenses of the type specified 

in the “WARRANTY” paragraph of this Agreement; provided, the Contractor shall 

continue the performance of this Agreement to the extent not terminated hereunder. 

 

(c)     Except with regard to defaults of subcontractors, the Contractor shall not be liable 

for any excess costs if the failure to perform this Agreement arises out of causes 

beyond the control and without the fault or negligence of the Contractor; such 

causes may include, but are not limited to, acts of God, or of the public enemy, acts 

of the Government in either its sovereign or contractual capacity, fires, flood, 

epidemics, quarantine restrictions, strikes, freight embargoes, and unusually severe 

weather, but in every case the failure to perform must be beyond the control and 

without the fault or negligence of the Contractor. If the failure to perform is caused 

by the default of a subcontractor, and if such default arises out of causes beyond 

the control of both the Contractor and the subcontractor, and without the fault or 

negligence of either of them, the Contractor shall not be liable for any excess costs 

Page 96

Item #6.



3 

 

for failure to perform, unless the services to be furnished by the subcontractor were 

obtainable from other sources in sufficient time to permit the Contractor to meet 

the required delivery schedule.  The term “subcontractor” shall mean subcontractor 

at any tier. 

 

(d)     If, after notice of termination of this Agreement under the provisions of this 

paragraph, it is determined for any reason that the Contractor was not in default 

under the provisions above or that the default was excusable under the provisions 

of this paragraph, the rights and obligations of the parties shall be the same as if the 

notice of termination has been issued pursuant to the “Termination for 

Convenience” paragraph of this Agreement. 

 

(e)     The rights and remedies of Forest Park provided in this paragraph shall not be 

exclusive and are in addition to any other rights and remedies provided by law or 

under this Agreement. 

 

7. TERMINATION FOR CONVENIENCE. Forest Park may at any time by written notice 

terminate all or any part of this Agreement for Forest Park’s convenience.  If this Agreement 

is terminated, in whole or in part, for Forest Park’s convenience, the Contractor shall be paid 

an amount, to be mutually agreed upon, which shall be adequate to cover the actual and 

reasonable cost paid by the Contractor for the actual goods and labor reasonably used by the 

Contractor to perform the work under this Agreement to the effective date of termination, plus 

a reasonable profit thereon; provided that no amount shall be paid to the Contractor for (i) any 

anticipatory profits related to work under this Agreement not yet performed, or (ii) costs 

incurred due to the Contractor’s failure to terminate work as ordered on the effective date of 

termination.  In no event shall the total amount paid under the provisions of this paragraph 

exceed the prices set forth in this Agreement for the work terminated. 

 

8. DISPUTES.  Pending resolution of any dispute hereunder, the Contractor shall proceed 

diligently with the performance of work in accordance with Forest Park’s direction. 

 

9. INDEMNIFICATION. To the fullest extent permitted by law, Contractor agrees to 

indemnify, defend, and hold harmless Forest Park and its board members, directors, officers, 

officials, employees, agents, and legal representatives (collectively, the “Forest Park 

Indemnitees”) from and against any and all liabilities, demands, losses, damages, fines, 

penalties, costs or expenses(including but not limited to reasonable attorney’s  fees and costs 

or fines or penalties charged by any governmental entity), incurred by any Forest Park 

Indemnitee as a result of or arising out of (i) the wrongful misconduct or negligence (including 

fraud) of Contractor or its employees, agents, and representatives in performing this 

Agreement; (ii) a material breach by Contractor of its covenants; or (iii) failure by Contractor 

or its employees, agents, and representatives to comply with all applicable federal, state, or 

local law, rule or regulation in connection with services provided under this Agreement. 

Contractor expressly understands and agrees that any bond or insurance protection required by 

this Agreement, or otherwise provided by Contractor, shall in no way limit the responsibility 

to indemnify, keep and save harmless and defend the Forest Park Indemnitees as provided 

herein. These obligations shall survive termination.  
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10. RISK MANAGEMENT REQUIREMENTS. Contractor shall abide by Forest Park’s 

applicable Risk Management Requirements, attached to this Agreement as Exhibit C and 

incorporated herein by reference. 

 

11. STANDARD OF PERFORMANCE AND COMPLIANCE WITH APPLICABLE 

LAWS.  

 

(a) Contractor warrants and represents that it possesses the special skill and professional 

competence, expertise, licensing, and experience to undertake the obligations imposed 

by this Agreement. 

  
(b) Contractor agrees to perform in a diligent, efficient, competent, and skillful manner 

commensurate with the highest standards of the profession, and to otherwise perform 

as is necessary to undertake the Services required by this Agreement. 

 

(c) Contractor warrants and represents that it will, at all times, observe and comply with 

all federal, state, local and municipal laws, ordinances, rules, and regulations, relating 

to the provision of the Services to be provided by Contractor hereunder or which in any 

manner affect this Agreement. 

 

12. FOREST PARK’S ASSISTANCE AND COOPERATION. During the Contractor’s 

performance of this Agreement, Forest Park may, but has no obligation to, aid, or cooperate 

with, the Contractor in activities that facilitate the proper performance and completion of this 

Agreement by the Contractor.  Such assistance or cooperation by Forest Park shall not be 

construed, and the Contractor agrees it shall not claim that any such assistance or cooperation 

operates, to relieve the Contractor from complete, proper, and punctual performance of all the 

Contractor’s obligations under this Agreement. 

 

13. WORK ON FOREST PARK’S DESIGNATED PREMISES.  In the event the Contractor, 

the Contractor’s employees or agents or the Contractor’s subcontractors enter Forest Park’s 

designated premises for any reason in connection with this Agreement, the Contractor and such 

other parties shall observe all security requirements and all safety regulations.   

 

14. CONFLICTS OF INTEREST. Contractor warrants and represents that: 

 

(a) The Services to be performed hereunder will not create an actual or apparent 

conflict of interest with any other work it is currently performing;  

 

(b) Contractor is not presently subject to any agreement with a competitor or with any 

other party that will prevent Contractor from performing in full accord with this 

Agreement; and 

 

           (c) Contractor is not subject to any statute, regulation, ordinance, or rule that will   limit 

its ability to perform its obligations under this Agreement. The parties agree that 

Contractor shall be free to accept other work during the term hereof; provided, 
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however, that such other work shall not interfere with the provision of Services 

hereunder. 

 

15. CONTRACTOR AS CONSULTANT AND CONFLICTS OF INTEREST. In addition to 

the duties and responsibilities set forth hereinabove, in the event any Services requires 

Contractor to develop or draft specifications or requirements for a solicitation or to serve in a 

consultative role during a proposal evaluation or negotiation process, Contractor agrees to the 

following: 

 

(a) Contractor shall avoid any appearance of impropriety and shall follow all policies 

and procedures of Forest Park. 

 

(b) Contractor shall not have any interest, nor shall Contractor acquire any interest, 

directly or indirectly, which would conflict in any manner with the performance of 

consulting services required under the applicable Scope of Services. 

 

(c) Contractor shall immediately disclose to Forest Park any material transaction or 

relationship, including, but not limited to, that of the Contractor, its employees, 

agents, or subsidiaries, that reasonably could be expected to give rise to a conflict 

of interest, including but not limited to, past, present, or known prospective 

engagements, involvement in litigation or other dispute, client relationships, or 

other business or financial interest, and shall immediately disclose any material 

transaction or relationship subsequently discovered during the pendency of the 

contract or arrangement.  

 

 Contractor acknowledges any violation or threatened violation of the provisions of this 

paragraph may cause irreparable injury to Forest Park, entitling Forest Park to seek injunctive 

relief in addition to all other legal remedies. 

 

16. CONFIDENTIAL INFORMATION. Contractor acknowledges it may have access to and 

become acquainted with confidential or medical information, including, but not limited to, any 

information the disclosure of which is limited by HIPAA law, as well as other state and/or 

federal law. Unless approved in advance in writing or is required to be disclosed by court order, 

subpoena or by law, neither Contractor nor any of its employees, shall disclose, transfer, 

distribute or allow access to any confidential or medical information of the other party to third 

parties. These obligations shall survive termination.   

 

17. ASSIGNMENT AND SUBCONTRACTING.  The Contractor shall not assign this 

Agreement or any portion of this Agreement, nor shall the Contractor subcontract for goods or 

completed or substantially completed services purchased hereunder without the prior express 

written consent of Forest Park.  No assignment or subcontract by the Contractor, including any 

assignment or subcontract to which Forest Park consents, shall in any way relieve the 

Contractor from complete and punctual performance of this Agreement, including without 

limitation all of the Contractor’s obligations under the warranty provisions of this Agreement. 
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18. ATTORNEYS’ FEES.  Both parties agree to pay reasonable attorneys’ fees to the other party 

should either party be required to incur attorneys’ fees in enforcing the provisions of this 

Agreement or in the collection of any monies herein required to be paid by the other party. 

 

19. GOVERNING LAW AND CONSENT TO JURISDICTION. This Agreement is made and 

entered into in the State of Georgia, and this Agreement and the rights and obligations of the 

parties hereto shall be governed by and construed according to the laws of the State of Georgia 

without giving effect to the principles of conflicts of laws. The jurisdiction for resolution of 

any disputes arising from this Agreement shall be in the State Courts of Clayton County, 

Georgia. 

 

20. NOTICES. All notices or other communications required or permitted to be given under this 

Agreement shall be in writing and shall be deemed to have been duly given when delivered 

personally in hand, or when mailed by certified or registered mail, return receipt requested with 

proper postage prepaid, addressed to the appropriate party at the following address or such 

other address as may be given in writing to the parties. 

 

 If to Forest Park:     With copies to: 
 

City of Forest Park, Georgia 

Attn: City Manager 

745 Forest Parkway 

Forest Park, Georgia 30297 

Denmark Ashby, LLC 

Attn: City Attorney 

100 Hartsfield Centre Pkwy, Ste. 400 

Atlanta, Georgia 30354 

  

  If to the Contractor: 

 

  _______________________ 

 ________________________ 

 ________________________ 

  

21. NON-WAIVER. The failure by either party to enforce any provision of this Agreement shall 

not be construed as a waiver or limitation of that party’s right to subsequently enforce and 

compel strict performance with every provision of this Agreement. 

 

22. SEVERABILITY. If any provision of this Agreement is held to be unenforceable for any 

reason, the unenforceability thereof shall not affect the remainder of the Agreement, which 

shall remain in full force and effect, and enforceable in accordance with its terms. 

 

23. INTERPRETATION. Both parties acknowledge this Agreement and all the terms and 

conditions herein have been fully reviewed and negotiated by the parties. Having 

acknowledged the foregoing, the parties agree any principle of construction or rule of law that 

provides that, in the event of any inconsistency or ambiguity, an agreement shall be construed 

against the drafter of the agreement shall have no application to the terms and conditions of 

this Agreement.  

 

24. AMENDMENTS. Any and all modifications or changes to this Agreement must be in writing 
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and signed by the parties to this Agreement.  

 

25. COUNTERPARTS. This Agreement may be executed in multiple counterparts, each of which 

shall constitute the original, but all of which taken together shall constitute one and the same 

Agreement. PDF signatures shall constitute original signatures.  

 

26. ENTIRE AGREEMENT. This Agreement, which includes the exhibits attached hereto, 

contains the entire agreement and understanding of the parties with respect to the subject matter 

hereof, and supersedes and replaces any and all prior discussions, representations, and 

understandings, whether oral or written. In case of conflict between any term of the 

Contractor’s proposal and this Agreement, the terms of this Agreement shall control unless 

otherwise stated herein. 

 

27. CAPTIONS. The captions appearing herein are for convenience of reference only and shall 

not affect the meaning or interpretation of this Agreement or any clause or provision hereof.  

 

28. CALCULATION OF TIME PERIODS. Unless otherwise provided herein, whenever this 

Agreement calls for or contemplates a period of time for the performance of any term, 

provision, or condition of this Agreement, all of the days in such period of time shall be 

calculated consecutively without regard to whether any of the days falling in such period of 

time shall be a Saturday, Sunday, or other non-business day; provided, however, if the last day 

of any period of time shall happen to fall on a Saturday or Sunday or legal holiday observed by 

the State of Georgia, the last day shall be extended to the next succeeding business day 

immediately thereafter occurring. 

 

[SIGNATURES ON FOLLOWING PAGES] 
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IN WITNESS WHEREOF, said parties have hereunto set their seals the day and year written 

below. 

 

 Executed on behalf of: 

CITY OF FOREST PARK, GEORGIA 

 

 

BY (sign): 

 

 

NAME (print): 

 

ANGELYNE BUTLER 

 

TITLE: 
MAYOR 

 

           

 

ATTEST (sign): 

 

 

 

NAME (print): 

 

 

 

DATE: 

 

 

  

  

 

 

 

 

 

 

 

[SIGNATURES CONTINUED ON NEXT PAGE] 
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 Executed on behalf of: 

 

 

CONTRACTOR: TUCK HOLDINGS, LLC 

 

 

BY (sign): 

 

 

NAME (print): 
 

 

TITLE: 
 

 

          [Corporate Seal] 

ATTEST (sign):  

 

NAME (print):  

 

TITLE: 

 

 

DATE:  
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EXHIBIT A 

SCOPE OF SERVICES 

 

The Contractor shall provide the following services (“Services”) for the City’s Employee 

Assistance Program: 

1. **Individual Counseling: ** 

   - One-on-one counseling sessions conducted by licensed therapists trained in various modalities 

such as cognitive-behavioral therapy (CBT), mindfulness-based therapy, and solution-focused 

therapy. 

   - Confidential sessions aimed at addressing personal and work-related stressors, anxiety, 

depression, and other mental health concerns. 

 

2. **Group Therapy: ** 

   - Group therapy sessions focusing on common issues faced by city workers, such as stress 

management, conflict resolution, and work-life balance. 

   - Opportunities for peer support, sharing experiences, and building a supportive community 

within the workplace. 

 

3. **Crisis Intervention: ** 

   - Immediate access to crisis intervention services for employees facing acute mental health crises 

or emergencies. 

   - Collaborative efforts with local crisis hotlines and mental health professionals to ensure timely 

support and intervention. 

 

4. **Educational Workshops and Resources: ** 

   - Regular workshops and seminars on topics related to mental health, stress management, 

resilience-building, and self-care. 

   - Distribution of educational materials, articles, and resources to empower employees with 

knowledge and tools for maintaining mental well-being. 

 

**Implementation Plan: ** 

1. **Needs Assessment: ** 

   - Conduct a survey or needs assessment to gauge the mental health needs and preferences of city 

workers. 

   - Analyze existing employee assistance programs (EAPs) and identify gaps in mental health 

support services. 

 

2. **Partnerships and Resources: ** 

   - Establish partnerships with local mental health clinics, counseling centers, and licensed 

therapists to provide therapy services. 

   - Secure funding and resources to support the implementation and sustainability of therapy 

services for city employees. 

 

3. **Confidentiality and Accessibility: ** 
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   - Ensure confidentiality and privacy of therapy sessions through secure and confidential 

communication channels. 

   - Offer flexible scheduling options and convenient locations for therapy sessions to 

accommodate employees' diverse needs and preferences. 

 

4. **Promotion and Awareness: ** 

   - Launch a comprehensive communication and marketing campaign to raise awareness about the 

availability of therapy services. 

   - Utilize internal communication channels, such as newsletters, emails, and staff meetings, to 

promote the benefits of therapy and encourage utilization. 

 

**Evaluation and Feedback: ** 

1. **Ongoing Assessment: ** 

   - Monitor the utilization rates and effectiveness of therapy services through regular feedback 

mechanisms and data analysis. 

   - Solicit feedback from employees to identify areas for improvement and ensure that therapy 

services remain responsive to their evolving needs. 

 

2. **Outcome Measures: ** 

   - Track key performance indicators such as employee satisfaction, absenteeism rates, and 

productivity levels to assess the impact of therapy services on workplace well-being. 

   - Collaborate with human resources and organizational development teams to integrate mental 

health metrics into performance evaluations and organizational goals. 
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EXHIBIT B 

COST PROPOSAL 

 

 

**Individual Counseling Sessions: ** 

- **Initial Assessment Session: ** $95 per session 

- **Subsequent Counseling Sessions: ** $100 per session 

- **Package Deals: 5 Sessions $400 

Discounted rates available for pre-paid packages of multiple sessions 

 

**Group Therapy Sessions: ** 

- **Per Session Fee: $ $200 per participant 

- **Package Deals: $600  

Discounted rates available for organizations or groups booking multiple sessions 

 

**Crisis Intervention Services: ** 

- **Emergency Session: ** $150 per session (outside of regular office hours) 

- **Follow-Up Sessions:95  

Standard individual counseling session rates apply 

 

**Educational Workshops and Resources: ** 

- **Workshop Pricing varies depending on workshop duration and content. Please contact us for 

a customized quote. 
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EXHIBIT C 

RISK MANAGEMENT REQUIREMENTS 

 

The Contractor will provide minimum insurance coverage and limits as per the following: The 

Contractor will file with the City of Forest Park, Georgia Certificates of Insurance, certifying the 

required insurance coverage and stating that each policy has been endorsed to provide thirty (30) 

days’ notice to the City of Forest Park, Georgia in the event that coverage is cancelled, non-

renewed or the types of coverage or limits of liability are reduced below those required.  All bonds 

and insurance coverage must be placed with an insurance company approved by City of Forest 

Park, Georgia Management, admitted to do business in the State of Georgia, and rated Secure 

(“B+” or better) by A.M. Best Company in the latest edition of Property and Casualty Ratings, or 

rated by Standard & Poors Insurance Ratings, latest edition as Secure (“BBB” or better).  Worker’s 

Compensation self-insurance for individual Contractors must be approved by the Worker’s 

Compensation Board, State of Georgia and/or Self-Insurance pools approved by the Insurance 

Commissioner, State of Georgia. 

 

CONTRACTS FOR UP TO $50,000  CONTRACTS FOR MORE THAN 

$50,000 

   

Worker’s Compensation – Worker’s 

Compensation coverage on a statutory basis 

for the State of Georgia with an Employer’s 

Liability limit of $100,000 each Accident, 

Disease $100,000 each employee, $500,000 

Disease policy limit. 

 

Professional Liability – Professional liability 

coverage for any and all services performed 

under this Agreement, with minimum 

coverage of $100,000 per occurrence.  

 Worker’s Compensation – Worker’s 

Compensation coverage on a statutory 

basis for the State of Georgia with an 

Employer’s Liability limit of $1,000,000.  

Increased Employer’s Liability limit may 

be provided by Umbrella Liability policy. 

 

Professional Liability – Professional 

liability coverage for any and all services 

performed under this Agreement, with 

minimum coverage of $1,000,000.  

Automobile Liability – Automobile liability 

coverage for owned, hired and non-owned 

vehicles in the amount of $500,000 combined 

single limit. 

 
Automobile Liability - Automobile 

liability coverage for owned, hired and 

non-owned vehicles in the amount of 

$1,000,000 combined single limit. 

Commercial General Liability – Coverage to 

be provided on “occurrence” not “claims 

made” basis.  Coverage shall include 

Contractual liability, Per Project Limit of 

Liability, losses caused by Explosion, 

Collapse and Underground (“xcu”) perils, the 

“City of Forest Park, Georgia” is to be added 

as an Additional Insured and Products and 

Completed Operations coverage is to be 

 
Commercial General Liability – Coverage 

to be provided on “occurrence” not “claims 

made” basis.  Coverage shall include 

Contractual liability, Per Project Limit of 

Liability, losses caused by Explosion 

Collapse and Underground (“xcu”) perils, 

the “City of Forest Park, Georgia” is to be 

added as an Additional Insured and Products 

and Completed Operations coverage is to be 
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maintained for three (3) years following 

completion of work. 

maintained for three (3) years following 

completion of work. 
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RISK MANAGEMENT REQUIREMENTS (Cont’d) 

 

CONTRACTS FOR UP TO $50,000  CONTRACTS FOR MORE THAN $50,000 

   

LIMITS OF LIABILITY: 

   

$1,000,000  Per Occurrence 

   

$1,000,000  Personal and Advertising 

   

$50,000  Fire Damage* 

   

$5,000  Medical Payments* 

   

$1,000,000  General Aggregate 

   

$1,000,000  Products/Completed Operations per  

Occurrence and Aggregate 

*These are automatic minimums 

   

Owner’s Protective Liability – The City of 

Forest Park, Georgia’s Management may, in its 

discretion, require Owner’s Protective 

Liability in some situations. 

 Umbrella and/or Excess Liability – The 

umbrella or Excess Liability Policy may be used 

to combine with underlying policies to obtain 

the limits required. The Management of the City 

of Forest Park, Georgia may elect to require 

higher limits. 

   

  Owner’s Protective Liability – The City of 

Forest Park, Georgia’s Management may, in its 

discretion, require Owner’s Protective Liability 

in some situations. 
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File Attachments for Item:

7. Council Discussion and Approval of Board Appointments–Executive Offices

Background/History:

Throughout the course of the year, there are various board appointments that come up. Staff is seeking 
direction on the following board appointments:1 – Planning Commission (Appointee to fill the unexpired 
term of Andy Porter. Said term to expire March 7, 2026.)

2 – Urban Design Review Board (Appointee to fill the unexpired term of Leonardo Penaloza. Said term to
expire March 7, 2025).

3 – Downtown Development Authority (Eric Stallings to be reappointed to the Downtown Development 
Authority for a term to expire. The old term expired on April 30, 2024. New Term to Expire April 30, 2028).
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 City Council Agenda Item 

Subject:  Board Appointments – Executive Offices  

Submitted By:  Ricky L. Clark, Jr., City Manager 

Date Submitted: May 13, 2024 

Work Session Date: May 20, 2024 

Council Meeting Date: May 20, 2024 

Background/History: 
Throughout the course of the year, there are various board appointments that come up. Staff is seeking direction on 
the following board appointments: 
 1 – Planning Commission (Appointee to fill the unexpired term of Andy Porter. Said term to expire March 7, 
2026.) 
 2 – Urban Design Review Board (Appointee to fill the unexpired term of Leonardo Penaloza. Said term to expire 
March 7, 2025). 
3 – Downtown Development Authority (Eric Stallings to be reappointed to the Downtown Development Authority 
for a term to expire. The old term expired on April 30, 2024. New Term to Expire April 30, 2028)   

Cost: $  Budgeted for:  Yes  No 

Financial Impact:  

 

Action Requested from Council: 
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State of Georgia County of Clayton 

 

OATH OF OFFICE FOR BOARD/COMMISSION/AUTHORITY APPOINTEES 

 

"I, Eric Stallings, do solemnly swear and affirm that I will support the Constitution of the United States 

and of the State of Georgia; that I will in all respects observe the provisions of the Charter and 

Ordinances of the City of Forest Park; that I will well and truly perform the duties as a Downtown 

Development Authority Board Member; that I am not the holder of any unaccounted for public money 

due this state or any political subdivision or authority thereof; that I am not the holder of any office of 

trust under the government of the United States, any other state, or any foreign state which by the laws 

of the State of Georgia I am prohibited from holding; that I am otherwise qualified to hold said office 

according to the Constitution and laws of Georgia; and that I will to the utmost of my skill and ability 

endeavor to promote the interest and property of said city, without fear, favor, or affection. So help me 

God." 

So, help me, God, or so I affirm this 20th day of May 2024. 

 _________________________________ 
  Eric Stallings 
  Downtown Development Authority 
 
 
 
Sworn to and subscribed before me, the undersigned, 

 

_____________________________________ 

           Angelyne Butler, Mayor 

 

Attest: 

 

 

_____________________________________ 

City Clerk, City of Forest Park  
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RESOLUTION NO. 2024-___________ 

 

A RESOLUTION BY COUNCILMEMBERS KIMBERLY JAMES, 

DABOUZE ANTOINE, HECTOR GUTIERREZ, LATRESA AKINS- 

WELLS, AND ALLAN MEARS TO APPOINT A NEW MEMBER TO THE 

PLANNING COMMISSION. 

 

 WHEREAS, WHEREAS, the governing body of the City of Forest Park, Georgia (“City”) 

is the Mayor and Council thereof; and 

 

 WHEREAS, section 36-35-3 of the Official Code of Georgia Annotated (O.C.G.A.) 

provides cities the power to adopt clearly reasonable ordinances, resolutions or regulations relating 

to the cities’ property and affairs; and 

 

  WHEREAS, Section 8-8-164 of the City’s Code of Ordinances provides that members of 

the Planning Commission shall be appointed and confirmed in accordance with mayor and city 

council approval; and  

 

 WHEREAS, said Section further provides that any vacancy in membership shall be filled 

for the unexpired term by the governing authority; and 

 

 WHEREAS, a vacancy now exists on the Planning Commission and the Mayor and 

Council desire to fill said vacancy for the unexpired term. 

 

THEREFORE, THE CITY COUNCIL OF THE CITY OF FOREST PARK 

HEREBY RESOLVES: 

 

SECTION 1. Appointment.  _______________________ is hereby appointed to serve as a 

member on the Planning Commission. Said member shall be appointed for the unexpired term for 

the vacant seat, ending on March 7, 2026, or until a successor is appointed. 

 

SECTION 2. Public Record.  This document shall be maintained as a public record by the City 

Clerk and shall be accessible to the public during all normal business hours of the City of Forest 

Park. 

 

SECTION 3.  Authorization of Execution.  The Mayor is hereby authorized to sign all 

documents necessary to effectuate this Resolution.  

 

SECTION 4.  Attestation. The City Clerk is authorized to execute, attest to, and seal any 

documents which may be necessary to effectuate this ordinance, subject to approval as to form by 

the City Attorney. 

 

SECTION 5.   Effective Date.  This resolution shall become effective immediately upon its 

adoption by the Mayor and City Council of the City of Forest Park as provided in the City Charter. 

 

 

[SIGNATURES ON FOLLOWING PAGE] 
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SO RESOLVED this 20th day of May, 2024. 

 

 

       ________________________________ 

Angelyne Butler, Mayor 

ATTEST: 

 

_________________________   (SEAL)  

City Clerk 

 

 

APPROVED AS TO FORM: 

 

_____________________________________ 

City Attorney 
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RESOLUTION NO. 2024-___________ 

 

A RESOLUTION BY COUNCILMEMBERS KIMBERLY JAMES, 

DABOUZE ANTOINE, HECTOR GUTIERREZ, LATRESA AKINS- 

WELLS, AND ALLAN MEARS TO APPOINT A NEW MEMBER TO THE 

URBAN DESIGN REVIEW BOARD. 

 

 WHEREAS, WHEREAS, the governing body of the City of Forest Park, Georgia (“City”) 

is the Mayor and Council thereof; and 

 

 WHEREAS, section 36-35-3 of the Official Code of Georgia Annotated (O.C.G.A.) 

provides cities the power to adopt clearly reasonable ordinances, resolutions or regulations relating 

to the cities’ property and affairs; and 

 

  WHEREAS, Section 8-8-158 of the City’s Code of Ordinances provides that members of 

the Urban Design Review Board shall be appointed by the Mayor and City council; and  

 

 WHEREAS, said Section further provides that any vacancy in membership shall be filled 

for the unexpired term by the governing authority; and 

 

 WHEREAS, a vacancy now exists on the Urban Design Review Board and the Mayor and 

Council desire to fill said vacancy for the unexpired term. 

 

THEREFORE, THE CITY COUNCIL OF THE CITY OF FOREST PARK 

HEREBY RESOLVES: 

 

SECTION 1. Appointment.  _______________________ is hereby appointed to serve as a 

member on the Urban Design Review Board. Said member shall be appointed for the unexpired 

term for the vacant seat, ending on March 7, 2025, or until a successor is appointed. 

 

SECTION 2. Public Record.  This document shall be maintained as a public record by the City 

Clerk and shall be accessible to the public during all normal business hours of the City of Forest 

Park. 

 

SECTION 3.  Authorization of Execution.  The Mayor is hereby authorized to sign all 

documents necessary to effectuate this Resolution.  

 

SECTION 4.  Attestation. The City Clerk is authorized to execute, attest to, and seal any 

documents which may be necessary to effectuate this ordinance, subject to approval as to form by 

the City Attorney. 

 

SECTION 5.   Effective Date.  This resolution shall become effective immediately upon its 

adoption by the Mayor and City Council of the City of Forest Park as provided in the City Charter. 

 

 

[SIGNATURES ON FOLLOWING PAGE] 
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SO RESOLVED this 20th day of May, 2024. 

 

 

       ________________________________ 

Angelyne Butler, Mayor 

ATTEST: 

 

_________________________   (SEAL)  

City Clerk 

 

 

APPROVED AS TO FORM: 

 

_____________________________________ 

City Attorney 
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RESOLUTION NO. 2024-___________ 

 

A RESOLUTION BY COUNCILMEMBERS KIMBERLY JAMES, 

DABOUZE ANTOINE, HECTOR GUTIERREZ, LATRESA AKINS- 

WELLS, AND ALLAN MEARS TO RE-APPOINT DIRECTOR 

STALLINGS TO BOARD OF DIRECTORS OF THE DOWNTOWN 

DEVELOPMENT AUTHORITY. 

 

 WHEREAS, WHEREAS, the governing body of the City of Forest Park, Georgia (“City”) 

is the Mayor and Council thereof; and 

 

 WHEREAS, Section 36-42-4 of the Official Code of Georgia Annotated (O.C.G.A.) 

provides that members of the Downtown Development Authority shall be appointed by the 

governing body; and  

 

 WHEREAS, said Section further provides that a director whose term of office has expired 

shall continue to hold office until a successor is appointed; and 

 

 WHEREAS, Director Eric Stallings’ term of office expired on April 30, 2024; and 

 

 WHEREAS, the Mayor and Council desire to formally re-appoint Director Stallings to the 

Board of Directors for the Downtown Development Authority.  

 

THEREFORE, THE CITY COUNCIL OF THE CITY OF FOREST PARK 

HEREBY RESOLVES: 

 

SECTION 1. Appointment.  Eric Stallings is hereby re-appointed to serve as a director on the 

Board of Directors of the Forest Park Downtown Development Authority. Said director shall be 

appointed for a four-year term to expire on April 30, 2028, or until a successor is appointed. 

 

SECTION 2. Public Record.  This document shall be maintained as a public record by the City 

Clerk and shall be accessible to the public during all normal business hours of the City of Forest 

Park. 

 

SECTION 3.  Authorization of Execution.  The Mayor is hereby authorized to sign all 

documents necessary to effectuate this Resolution.  

 

SECTION 4.  Attestation. The City Clerk is authorized to execute, attest to, and seal any 

documents which may be necessary to effectuate this ordinance, subject to approval as to form by 

the City Attorney. 

 

SECTION 5.   Effective Date.  This resolution shall become effective immediately upon its 

adoption by the Mayor and City Council of the City of Forest Park as provided in the City Charter. 

 

 

[SIGNATURES ON FOLLOWING PAGE] 
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SO RESOLVED this 20th day of May, 2024. 

 

 

       ________________________________ 

Angelyne Butler, Mayor 

ATTEST: 

 

_________________________   (SEAL)  

City Clerk 

 

 

APPROVED AS TO FORM: 

 

_____________________________________ 

City Attorney 

 

 

 

 

 

 

 

 

 

Page 125

Item #7.



File Attachments for Item:

8. Council Discussion and Approval of the Municipal Court Fines and Fees Schedule-Municipal Court
Department

Background/History: City of Forest Park Municipal Court fines and fees schedule. All offenses listed on 
the fines and fees schedule are derived from all traffic, misdemeanor, and city ordinances that fall within the
jurisdiction of the City of Forest Park. Fines and fees are updated every two (2) years by judges within their 
jurisdiction. 
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 City Council Agenda Item 

Title of Agenda Item:  Municipal Court Fines and Fees Schedule 

Submitted By: Dorothy   Roper-Jackson 

Date Submitted: 05/13/2024 

Work Session Date: 05/20/2024 

Council Meeting Date: 05/20/2024 

Background/History:  City of Forest Park Municipal Court fines and fees schedule. All offenses listed on the fines 
and fees schedule are derived from all traffic, misdemeanor, and city ordinances that fall within the jurisdiction of 
the City of Forest Park. Fines and fees are updated every two (2) years by judges within their jurisdiction.  

Action Requested from Council: Approved Municipal Court Fines and Fees Schedule 

 

Cost: $ none Budgeted for:  Yes  No 

Financial Impact: 

 

 

Page 127

Item #8.



RESOLUTION NO. 2024-___________ 

 

A RESOLUTION BY COUNCILMEMBERS KIMBERLY JAMES, 

DABOUZE ANTOINE, HECTOR GUTIERREZ, LATRESA AKINS- 

WELLS, AND ALLAN MEARS TO ADOPT SCHEDULE OF FINES AND 

FEES FOR THE FOREST PARK MUNICIPAL COURT. 

 

 WHEREAS, the City of Forest Park (“City”) is a municipal corporation duly organized 

and existing under the laws of the State of Georgia and is charged with being fiscally responsible 

concerning the use and expenditure of all public funds; and 

 

 WHEREAS, the City Council desires to adopt the schedule of fines and fees proposed by 

the Court Administrator. 

  

THEREFORE, THE CITY COUNCIL OF THE CITY OF FOREST PARK HEREBY 

RESOLVES: 

 

SECTION 1. Approval.  The schedule of fines and fees labeled as the “2024 Forest Park 

Municipal Court Bond Schedule w/ Court Cost” as presented to the Mayor and City Council on 

May 20, 2024 is hereby approved.   

 

SECTION 2. Public Record.  This document shall be maintained as a public record by the City 

Clerk and shall be accessible to the public during all normal business hours of the City of Forest 

Park. 

 

SECTION 3.  Authorization of Execution.  The Mayor is hereby authorized to sign all 

documents necessary to effectuate this Resolution.  

 

SECTION 4.  Attestation. The City Clerk is authorized to execute, attest to, and seal any 

documents which may be necessary to effectuate this ordinance, subject to approval as to form by 

the City Attorney. 

 

SECTION 5.   Effective Date.  This resolution shall become effective immediately upon its 

adoption by the Mayor and City Council of the City of Forest Park as provided in the City Charter. 

 

 

[SIGNATURES ON FOLLOWING PAGE] 

 

 

 

 

 

 

 

 

 

 

 

 
Page 128

Item #8.



SO RESOLVED this 20th day of May, 2024. 

 

 

       ________________________________ 

Angelyne Butler, Mayor 

ATTEST: 

 

_________________________   (SEAL)  

City Clerk 

 

 

APPROVED AS TO FORM: 

 

_____________________________________ 

City Attorney 
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File Attachments for Item:

9. Council Discussion and Approval of a Task Order for Falcon Design to assist the City of Forest 
Park with Bid Assistance and Construction Administration for Park Signs-Planning and Community 
Development Department

Background/History:

The City is proposing to install new monument signs at City Parks to reflect updated branding. The design 
for the signs is similar to the City's Gateway signs completed by Precision Planning, Inc. PPI. Falcon will 
assist the City with construction administration and bid assistance based on construction documents 
provided by PPI. 
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City Council Agenda 
Item 

Subject: Council discussion to approve a Task Order for Falcon Design to assist the City of Forest Park with Bid 
Assistance and Construction Administration for Park Signs.  

 

Submitted By: James Shelby  

Date Submitted: May 9, 2024  

Work Session Date: May 20, 2024  

Council Meeting Date: May 20, 2024  

Background/History: The City is proposing to install new monument signs at City Parks to reflect updated 
branding. The design for the signs is similar to the City's Gateway signs completed by Precision Planning, Inc. PPI. 
Falcon will assist the City with construction administration and bid assistance based on construction documents 
provided by PPI.  

 
 

Cost:                         Bid Assistance $7,500.00 

          Construction Administration $15,000.00  

 

Budgeted for: 

  

Yes 

  

No 

Financial Impact:  The project is funded from account # 253-20-5431-57-3001 Community Improvement 

 

Action Requested from Council: Approval of Task Order for Falcon Design to assist the City of Forest Park with 
Bid Assistance and Construction Administration for Park Signs. 
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RESOLUTION NO. 2024-___________ 

 

A RESOLUTION BY COUNCILMEMBERS KIMBERLY JAMES, 

DABOUZE ANTOINE, HECTOR GUTIERREZ, LATRESA AKINS- 

WELLS, AND ALLAN MEARS TO AUTHORIZE THE ISSUANCE OF A 

TASK ORDER TO FALCON DESIGN CONSULTANTS LLC FOR BID 

ASSISTANCE AND CONSTRUCTION ADMINISTRATION FOR PARK 

SIGNS. 

 

 WHEREAS, the City of Forest Park (“City”) is a municipal corporation duly organized 

and existing under the laws of the State of Georgia and is charged with being fiscally responsible 

concerning the use and expenditure of all public funds; and 

 

 WHEREAS, the City is proposing to install new monument signs at City Parks to reflect 

updated branding; and 

 

WHEREAS, the design for the signs is similar to the City's Gateway signs completed by 

Precision Planning, Inc. (“PPI”); and 

 

WHEREAS, the City desires to issue a task order to Falcon Design Consultants, LLC to 

assist the City with construction administration and bid assistance based on construction 

documents provided by PPI. 

 

THEREFORE, THE CITY COUNCIL OF THE CITY OF FOREST PARK 

HEREBY RESOLVES: 

 

SECTION 1. Approval of Vendor.  Falcon Design Consultants, LLC’s task order for bid 

assistance, and construction management services for four (4) park signs (Task Order FDC 

2024.04) as presented to the Council on May 20, 2024, is hereby approved. Work shall commence 

upon the issuance of a notice to proceed from the City.   

 

SECTION 2. Public Record.  This document shall be maintained as a public record by the City 

Clerk and shall be accessible to the public during all normal business hours of the City of Forest 

Park. 

 

SECTION 3.  Authorization of Execution.  The Mayor is hereby authorized to sign all 

documents necessary to effectuate this Resolution.  

 

SECTION 4.  Attestation. The City Clerk is authorized to execute, attest to, and seal any 

documents which may be necessary to effectuate this ordinance, subject to approval as to form by 

the City Attorney. 

 

SECTION 5.   Effective Date.  This resolution shall become effective immediately upon its 

adoption by the Mayor and City Council of the City of Forest Park as provided in the City Charter. 

 

 

[SIGNATURES ON FOLLOWING PAGE] 
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SO RESOLVED this 20th day of May, 2024. 

 

 

       ________________________________ 

Angelyne Butler, Mayor 

ATTEST: 

 

_________________________   (SEAL)  

City Clerk 

 

 

APPROVED AS TO FORM: 

 

_____________________________________ 

City Attorney 
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File Attachments for Item:

10. Council Discussion and Approval of Case # CUP-2024-01- Conditional Use Permit-Planning and 
Community Development Department

Background/History:

The applicant is requesting approval for a Conditional use permit to own and operate a daycare center 
within the Single-Family Residential District (RS). Per Sec 8-8-28. - Single family residential district 
(RS), Pre-k facilities and daycare centers require a conditional use permit to operate within the 
Single-Family Residential District. This item was initially scheduled to be heard by the Planning 
Commission on March 21, 2024, but was deferred to April 18, 2024, due to the lack of quorum at the 
Planning Commission meeting. On April 18, 2024, The Planning Commission voted to approve the 
Conditional Use Permit Request. The proposed location has been granted a conditional use permit in the 
past to operate a daycare center, but due to a change of ownership and business name, the ordinance 
requires that any new applicant reapply for a Conditional Use Permit. If the Mayor and Council approve the 
Conditional Use Permit Request, the applicant will move forward with her business plans to own and 
operate a childcare facility for children ages 6 weeks of age to 12 years of age. 
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City Council Agenda 
Item 

Subject: Council Discussion to approve Case # CUP-2024-01- Conditional Use Permit for 4959 and 4965 West 
St. to establish a childcare center and preschool for children between the ages of 6weeks to 12 years of age within 
the Single-Family Residential District (RS). 

 

Submitted By: SaVaughn Irons-Kumassah, Principal Planner, Planning & Community Development Department  

Date Submitted: May 8, 2024  

Work Session Date: May 20, 2024  

Council Meeting Date: May 20, 2024  

Background/History: 
The applicant is requesting approval for a Conditional use permit to own and operate a daycare center within the 

Single-Family Residential District (RS). Per Sec 8-8-28. - Single family residential district (RS), Pre-k facilities and 

daycare centers require a conditional use permit to operate within the Single-Family Residential District. This item 

was initially scheduled to be heard by the Planning Commission on March 21, 2024, but was deferred to April 18, 2024, due to 

the lack of quorum at the Planning Commission meeting. On April 18, 2024, The Planning Commission voted to approve the 

Conditional Use Permit Request. The proposed location has been granted a conditional use permit in the past to operate a 

daycare center, but due to a change of ownership and business name, the ordinance requires that any new applicant reapply 

for a Conditional Use Permit. If the Mayor and Council approve the Conditional Use Permit Request, the applicant will move 

forward with her business plans to own and operate a childcare facility for children ages 6 weeks of age to 12 years of age.  

Cost: N/A 

 

 

 

 

 

Budgeted for: 

  

 

 

 

Yes 

  

 

 

 

No 

Financial Impact: N/A. 

 

Action Requested from Council:  To Approve Conditional Use Permit Request. 
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CITY OF FOREST PARK 
 

Planning & Community Development Department 
785 Forest Parkway 

 Forest Park, Georgia 30297 

(404) 608-2300 Fax: (404) 608-2306 

 

Staff Report – Conditional Use Permit  
Public Hearing Date:  March 21, 2024 

City Council Meeting: April 1, 2024  

Case: CUP-2024-01 

Current Zoning:  GC – General Commercial District       

Proposed Request:  Applicant is requesting a Conditional Use Permit to open and operate a 

childcare center for children aged 6 weeks to 12 years of age within the 

Single-Family Residential District (RS).  

Staff Report Compiled By:  SaVaughn Irons, Principal Planner          

Staff Recommendation:  Approval of Conditional Use 

APPLICANT INFORMATION 

Owner of Record:            Applicant:   

Name:             Arzeria Davis                                            Name:  Arzeria Davis  

Address:  4959 & 4965 West St                             Address: 4959 & 4965 West St 

City/State: Forest Park, GA 30297                   City/State: Forest Park, GA 30297                                     

PROPERTY INFORMATION 

 Parcel Number:  13051D A067 and 13051D A066                             Acreage: 0.43 and 0.26            

Address:    4959 and 4965 West St, Forest Park, GA 30297                        FLU:  Office/Professional  

SUMMARY & BACKGROUND 

The applicant is requesting a Conditional Use Permit to open and operate a childcare center for children 

aged 6 weeks to 12 years of age at 4959 and 4965 West St. The applicant is proposing to utilize each 

building at this location to cater to the specific needs of each age group. One building will be used to 

serve infant and toddlers from 6 weeks of age to 2 years old, another building will be used to serve 

preschool and Pre-Kindergarten children ages 3-5 and the last building will be used to served school 

aged children ages 5-12 years of age. The operation hours will be Monday through Friday 7am - 6pm. 

This property is located within the Single-Family Residential District (RS). Per Section 8-8-28 Single-

Family Residential District (RS), Pre-K and day care centers require conditional use permits to operate 

within this district. Currently, the property is located within a residential neighborhood.  

 

 

Property Zoned General Commercial District (GC) 

ZONING CLASSIFICATIONS OF CONTIGUOUS PROPERTIES 
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Direction Zoning & Use  Direction Zoning & Use 

North  RS- Single Family Residential    East  RM- Multiple Family Residential   

South  RS- Single Family Residential    West  RS- Single Family Residential  

     

 

AERIAL MAP 

  
 

ZONING MAP 

 

 

 

 

 

 

 

 

 

 

 
 

4959 WEST ST. 

4965 WEST ST. 

4965 WEST 

ST. 

 

4959 WEST 

ST. 
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SURVEY  
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SITE PLAN 
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SITE PHOTOS 
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ZONING CRITERIA AND ANALYSIS 

 

1. Would the proposed amendment be consistent and compatible with the City's 

land use and development, plans, goals, and objectives? The proposed use is 

compatible and consistent with the City’s land use and development goals and 

objectives. The property is located within the Single-Family Residential District (RS) 

and was previously a childcare center. The property has since obtained new ownership 

with a new business name.  

2. Would the proposed amendment tend to increase, to decrease, or to have no 

impact on traffic safety and congestion in the streets? The proposal will not have 

a significant impact on the transportation infrastructure due to the previous use, 

however, depending on the number of students enrolled, traffic could increase around 

drop off and pick up times which can cause an increase of traffic in the area that could 

potentially aid in congestion in the streets within the area. 

3. Would the proposed amendment tend to increase, to decrease, or to have no 

relationship to safety from fire and other dangers? The proposed use will not have 

an increase, decrease of the relationship to safety from fire and other dangers 

depending upon enrollment size and based off the previous use of property prior to 

new ownership.  

4. Would the proposed amendment tend to promote, to diminish, or to have no 

influence on the public health and general welfare of the city? The proposed 

development does not appear to be a detriment to the public health, safety, morals, or 

general welfare if the Conditional Use Permit is granted.  

5. Would the proposed amendment tend to increase, to decrease or to have no 

influence on the adequacy of light and air? The proposed use will not increase, 

decrease, or have any influence on the adequacy of light and air.  

6. Would the proposed amendment tend to cause, to prevent, or to have no influence 

on the overcrowding of land? No. 

7. Would the proposed amendment tend to cause, to prevent, or to have no 

relationship on the population distribution within the city, thus creating any area 

so dense in population as to adversely affect the health, safety, and general 

welfare of the city? The proposed use will not increase the population or density as 

to adversely affect the health, safety, and general welfare of the city.  

8. Would the proposed amendment tend to impede, to facilitate, or to have no 

impact on the adequate provision of transportation, water, sewerage, other 

public services, utilities, or facilities? The proposed use will not cause any additional 

impact on the water/sewer and other utilities or other public services considering the 

previous use of this property was a childcare center in the past.  

9. Would the proposed amendment tend to be compatible with environmental 

conditions in light of surrounding developments? If compatible, what factors, if 
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any, would diminish the value, use and enjoyment of surrounding properties? 

The subject property value has no existing zoning restriction that would diminish the 

value and enjoyment of surrounding properties. The area is zoned Single Family 

Residential District (RS), and childcare centers are permitted within this district as 

long as approved for conditional use. As long as applicant communicates with 

neighboring residents about school schedules to ensure it does not disturb daily lives 

of surrounding residences. 

10. Would the proposed amendment tend to promote, to diminish, or to have no 

influence upon the aesthetic effect of existing and future uses of the property and 

the surrounding area? Granting a Conditional Use Permit would not diminish the 

future uses of the property and surrounding area.  

11. Would the proposed amendment have measurable adverse economic effect on the 

value of surrounding or adjacent property? The use appears suitable for the nearby 

properties based on the City of Forest Park Zoning Ordinance Sec 8-8-28 Single 

Family Residential District (RS). This section of the ordinance states that Pre-k and 

Daycare centers are permitted as a conditional use under this said ordinance. There is 

no indication of any potential detrimental causes that would decrease the property 

value of surrounding or adjacent property.  

12. Would the proposed amendment create an isolated district unrelated to adjacent 

and nearby districts? The Conditional Use Permit would not create an isolated 

district.  

 

STAFF RECOMMENDATION 

Staff recommends APPROVAL OF A CONDITIONAL USE PERMIT to open and operate a 

childcare center for children aged 6 weeks to 12 years of age within the Single-Family 

Residential District (RS). WITH THE FOLLOWING CONDITIONS:   

1. The applicant must adhere to the City of Forest Park, GA Zoning Ordinance Parking 

standards outlined in Section 8-8-90. 

Attachments Included: 

 Application  

 Letter of Intent 

 Authorization of Property Owner  

 Floor Plan  
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RESOLUTION NO. CUP-2024-01 

 

A RESOLUTION BY COUNCILMEMBERS KIMBERLY JAMES, 

DABOUZE ANTOINE, HECTOR GUTIERREZ, LATRESA AKINS- 

WELLS, AND ALLAN MEARS TO AUTHORIZE A CONDITION USE 

PERMIT FOR THAT CERTAIN PARCEL OF REAL PROPERTY 

LOCATED AT 4959 AND 4964 WEST STREET. 

 

 WHEREAS, the governing body of the City of Forest Park, Georgia (“City”) is the Mayor 

and Council thereof; and 

 

 WHEREAS, the governing body is authorized by its Charter to regulate zoning within the 

limits of the City; and 

 

 WHEREAS, the subject parcel is located within the City limits at 4959 and 4965 West 

Street, Forest Park, Georgia (Clayton County Tax Parcel ID Nos. 13051D A067 and 13051D 

A066) (the “Property”) and is currently zoned as Single-Family Residential (RS); and 

 

 WHEREAS, the applicant is requesting a Conditional Use Permit to open and operate a 

childcare center for children aged 6 weeks to 12 years of age; and 

 

 WHEREAS, the prior owner of the Property operated a childcare center pursuant to a 

conditional use permit that has since expired; and 

 

 WHEREAS, City Staff and the Planning Commission recommend approval, subject to 

certain conditions; and 

 

WHEREAS, a public hearing pursuant to the provisions of the Zoning Procedures Act was 

properly held prior to the adoption of this Resolution. 

 

THEREFORE, THE CITY COUNCIL OF THE CITY OF FOREST PARK 

HEREBY RESOLVES: 

 

SECTION 1. Approval of CUP.  The request for a Conditional Use Permit to use the Property 

as a childcare center for children aged 6 weeks to 12 years of age is hereby approved, subject to 

the following condition: (a) the applicant must adhere to the Parking Standards mandated in 

Section 8-8-90 of the City’s Zoning Ordinance. The Staff Report presented to the Mayor and 

Council is incorporated into this Resolution by reference herein.  

 

SECTION 2. Public Record.  This document shall be maintained as a public record by the City 

Clerk and shall be accessible to the public during all normal business hours of the City of Forest 

Park. 

 

SECTION 3.  Authorization of Execution.  The Mayor is hereby authorized to sign all 

documents necessary to effectuate this Resolution.  

 

SECTION 4.  Attestation. The City Clerk is authorized to execute, attest to, and seal any 

documents which may be necessary to effectuate this ordinance, subject to approval as to form by 

the City Attorney. 
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SECTION 5.   Effective Date.  This resolution shall become effective immediately upon its 

adoption by the Mayor and City Council of the City of Forest Park as provided in the City Charter. 

 

 

SO RESOLVED this 20th day of May, 2024. 

 

 

       ________________________________ 

Angelyne Butler, Mayor 

ATTEST: 

 

_________________________   (SEAL)  

City Clerk 

 

 

APPROVED AS TO FORM: 

 

_____________________________________ 

City Attorney 
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File Attachments for Item:

11. Council Discussion and Approval of Case # TA-2024-02 – Text Amendment-Planning and 
Community Development Department

Background/History:

With a review of event centers and places of assembly, The City of Forest Park issued a 180-day 
moratorium on October 2, 2023, which prevented zoning verification applications and other applications for 
such businesses from being accepted until an amendment was approved. On April 18, 2024, The City of 
Forest Park Planning commission voted to approve Case # TA-2024-02 – Text Amendment to clarify and 
revise certain provisions relating to event centers and similar places of assembly in Article A.- General 
Provisions, Sec. 8-8-4. - Definitions of the City of Forest Park Code of Ordinances to amend such section 
(D) adding event centers to definitions, Article B. – Zoning Districts, Overlay Districts, and Design 
Guidelines Established, Section 8-8-40 General Commercial District (GC), to amend such section and 
terminate the permitted use of Theaters, assembly halls, concert hall, or similar places of assembly when 
conducted completely within enclosed building in the permitted Retail and Business Uses section and only 
maintain places of assembly and event centers being permitted as a conditional Use, and Article C. – 
Development and Use Standards, Section 8-8-84. Limitations on Certain Businesses of the City of Forest 
Park Code of Ordinances to amend such section (g) spacing and add Subsection (11) Event Centers, 
within Chapter 8 (Zoning) of the Code of Ordinances of the City of Forest Park.  By Mayor and Council 
approving this text amendment, The Planning & Community development department will be able to lift the 
moratorium and authorize such business uses within the guidelines of the City of Forest Park Zoning 
Ordinance moving forward. 
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City Council Agenda 
Item 

Subject: Council Discussion to approve Case # TA-2024-02 – Text Amendment to clarify and revise certain 
provisions relating to event centers and similar places of assembly in Article A (General Provisions), Article B 
(Zoning Districts, Overlay Districts, and Design Guidelines Established), and Article C (Development and Use 
Standards), within Chapter 8 (Zoning) of the Code of Ordinances of the City of Forest Park. 

 

Submitted By: SaVaughn Irons-Kumassah, Principal Planner, Planning & Community Development Department  

Date Submitted: May 8, 2024  

Work Session Date: May 20, 2024  

Council Meeting Date: May 20, 2024  

Background/History: 
With a review of event centers and places of assembly, The City of Forest Park issued a 180-day moratorium on 

October 2, 2023, which prevented zoning verification applications and other applications for such businesses to not be 

accepted until an amendment was approved. On April 18, 2024, The City of Forest Park Planning commission voted to 

approve Case # TA-2024-02 – Text Amendment to clarify and revise certain provisions relating to event centers and similar 

places of assembly in Article A.- General Provisions, Sec. 8-8-4. - Definitions of the City of Forest Park Code of Ordinances to 

amend such section (D) adding event centers to definitions, Article B. – Zoning Districts, Overlay Districts, and Design 

Guidelines Established, Section 8-8-40 General Commercial District (GC), to amend such section and terminate the permitted 

use of Theaters, assembly halls, concert hall, or similar places of assembly when conducted completely within enclosed 

building in the permitted Retail and Business Uses section and only maintain places of assembly and event centers being 

permitted as a conditional Use, and Article C. – Development and Use Standards, Section 8-8-84. Limitations on Certain 

Businesses of the City of Forest Park Code of Ordinances to amend such section (g) spacing and add Subsection (11) Event 

Centers, within Chapter 8 (Zoning) of the Code of Ordinances of the City of Forest Park.  By Mayor and Council approving this 

text amendment, The Planning & Community development department will be able to lift the moratorium and authorize such 

business uses within the guidelines of the City of Forest Park Zoning Ordinance moving forward.  

Cost: N/A 

 

 

 

 

 

Budgeted for: 

  

 

 

 

Yes 

  

 

 

 

No 
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Financial Impact: N/A. 

 

Action Requested from Council:  To Approve the proposed text amendment for Case # TA-2024-02. 
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STAFF REPORT – Text Amendments   

Public Hearing Date:  April 18, 2024  

City Council Meeting: May 6, 2024  
 

Case:  TA-2024-02      

Proposed Request:  Text Amendments to The City of Forest Park Zoning Code of Ordinance          

Staff Report Compiled By:  SaVaughn Irons, Principal Planner       

Staff Recommendation: Approval to amend Zoning Ordinance   

PROPOSED TEXT AMENDMENTS  

1. The Planning & Community Development Department is proposing a text amendment to the 

Code of Ordinances. Case # TA-2024-02 includes an amendment to Article A.- General 

Provisions, Sec. 8-8-4. - Definitions of the City of Forest Park Code of Ordinances to amend 

such section (D) adding event centers to definitions. 

2. The Planning & Community Development Department is proposing a text amendment to the 

Code of Ordinances. Case # TA-2024-02 includes an amendment to Article B. – Zoning 

Districts, Overlay Districts, and Design Guidelines Established, Section 8-8-40 General 

Commercial District (GC), to amend such section and terminate the permitted use of Theaters, 

assembly halls, concert hall, or similar places of assembly when conducted completely within 

enclosed building in the permitted Retail and Business Uses section and only maintain places 

of assembly and event centers being permitted as a conditional Use. 

3. The Planning & Community Development Department is proposing a text amendment to the 

Code of Ordinances. Case # TA-2024-02 includes an amendment to Article C. – Development 

and Use Standards, Section 8-8-84. Limitations on Certain Businesses of the City of Forest Park 

Code of Ordinances to amend such section (g) spacing and add Subsection (11) Event Centers. 

 

 

BACKGROUND 

The Planning & Community Development Department has discovered some areas of the Code of 

Ordinances that need to be amended for clarity and formal processes. The requested text amendments 

will not be injurious to the public health, safety, morals, and general welfare of the community, and the 

use will not be affected in a substantially adverse manner.  

 

 

 

The following text amendments have been proposed:  
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ARTICLE A. GENERAL PROVISIONS 

Section 8-8-4. - Definitions. 

Event Center means a building and/or premises used as meeting or gathering place for social engagements or 

activities, where people assemble for parties, weddings, wedding receptions, reunions, birthday celebrations, other 

business purposes, or similar such uses for profit, in which food and beverages may be served to guests. 

 

ARTICLE B. ZONING DISTRICTS, OVERLAY DISTRICTS, AND DESIGN 

GUIDELINES ESTABLISHED 

Section 8-8-40 General Commercial District (GC). 

GC - General Commercial District 

District Intent, Permitted Uses, and Conditional Uses 

Intent 

The intent of the GC district is to provide a land use category for a diversity of commercial uses that  

Provide products and services on a regional level. 

The provisions that regulate this land use district should promote an appropriate mixture of retail, personal 

 service, dining, and entertainment uses that will allow for improved vehicular circulation and pedestrian 

 movements. 

Permitted Uses 

Retail and Business Uses 

  

• Any use permitted in the Institutional Commercial (IC) district 

• Antique shops, provided that there is no outdoor display or storage 

• Automobile broker 

• Automobile gasoline sales 

• Automobile rental and leasing facilities 

• Automobile sales (new dealerships) 

• Automobile minor service/repair 

• Automobile wash/wax centers 

• Building and lumber supply establishments, providing that there is not outside storage of materials or  

equipment 

• Catering establishments 

• Colleges, universities, and vocational technical schools 

• Commercial parking garages and lots 

• Commuter transit, such as bus and train 
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GC - General Commercial District 

District Intent, Permitted Uses, and Conditional Uses 

• Fitness centers, gyms, yoga studios, and similar group instruction 

• Funeral home/mortuary establishments 

• Furniture sales and showrooms 

• Hotels 

• Indoor recreation, including bowling alleys, pool rooms, electronic gaming machines, and other similar  

activities 

• Museums and art galleries 

• Mystic/spiritual readings and shops 

• Night club, dance club, tavern, and similar establishments 

• Package stores 

• Palm readers/psychics/fortune tellers 

• Pet shops having no outside kennels 

• Private school K-12 

• Professional/business schools and colleges or other private schools offered for profit 

• Restaurants and other dining establishments with or without a drive-through configuration 

• Retail warehouses/wholesales providing sales of merchandise with no outdoor storage 

• Sporting field and complexes 

• Stationary, office supply, and equipment stores 

• Tattoo parlors and piercing studios 

• Theaters, concert halls, or similar places when conducted completely within enclosed building 

• Trade shops, including electrical plumbing, heating/cooling, and roofing/siding, having no outside storage 

• Vape and tobacco shops 

• Veterinary clinics 

  

Public/Institutional 

  

• Municipal, county, state or federal buildings 

• Public school K-12 

Conditional Uses 

Retail and Business Uses 

  

• Auction galleries 

• Automobile sales (used dealerships) 

• Flea Market 

• Outdoor amusement enterprises, including carnivals, bazaars, miniature golf, and batting cages 

• Mini-warehouses and storage buildings 

• Night club, dance club, tavern, and similar establishments 

• Pawn shop 

• Places of assembly. 
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GC - General Commercial District 

District Intent, Permitted Uses, and Conditional Uses 

• Event Centers 

• Places of Worship 

• Secondhand stores, including apparel, music, movies, gaming, and books 

  

(Ord. No. 21-11 , § 1(Exh. A), 9-7-2021) 

 

 

ARTICLE C. DEVELOPMENT AND USE STANDARDS 

Section 8-8-84. Limitations on Certain Businesses. (g)Spacing. 

(g) Spacing. This Code section shall apply to the following types of businesses: 

1) Hair salons and barbershops; 
2) Nail salons; 
3) Tire shops; 
4) Pawn, title lending and cash for title shops; 
5) Vapor shops and smoke shops; 
6) Thrift stores and consignment shops; 
7) Auto and truck repair shops (except that the spacing limitations shall not apply to such 

shops within the light industrial or heavy industrial zoning districts); 
8) Appliances shops; 
9) Tattoo shops; and 
10) Small box discount stores as defined in section 8-8-84(i). 
11) Event Centers 
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CITY OF FOREST PARK 

PLANNING COMMISSION MEETING 

Thursday, April 18, 2024 at 6:00 PM 
City Hall | 745 Forest Parkway, Forest Park, GA 30297 

Website: www.forestparkga.gov  
Phone Number: (404) 366.4720 

PLANNING & COMMUNITY DEVELOPMENT 
785 Forest Parkway 

Forest Park, GA 30297 

MINUTES 

 
Andy Porter, Chairman   

Azfar Haque, Vice Chairman   
Michael Clinkscales, Member 
 Roderick Jackson, Member  

Donald Williams, Member 

 

CALL TO ORDER/WELCOME: 
Azfar Haque called the meeting to order at 6:04 pm.  

ROLL CALL: 
A quorum was established. 
 
PRESENT: 
Azfar Haque, Roderick Jackson, Donald Williams 
 
OTHERS PRESENT: 
James Shelby, Interim Planning & Community Development Director; Danielle Matricardi, City Attorney; SaVaughn 
Irons-Kumassah, Principal Planner; Latonya Turner, Planning & Community Development Office Coordinator; 
Bridgette Jackson-Barney, Permit Technician  

ADOPTION OF THE AGENDA WITH ANY ADDITIONS/DELETIONS: 
It was moved to approve the agenda with the deletion of Item# 3 - Case# VAR-2024-03.  
Motion made by Donald Williams and seconded by Roderick Jackson. Motion carried.  

APPROVAL OF MINUTES: 

1. Approval of February 15, 2024 Meeting Minutes 
It was moved to approve the minutes as printed.  
Motion made by Donald Williams and seconded by Roderick Jackson. Motion carried. 
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OLD BUSINESS: 

PUBLIC COMMENTS: (All Speakers will have 3 Minutes) 

NEW BUSINESS: 

2. Case# CUP-2024-01 - Conditional Use Permit for 4959 West St., Parcel# 13051D A067. The 
applicant, Arzeria Davis, is requesting a conditional use permit to establish a childcare center 
and preschool for children between the ages of 6 weeks to 12 years of age within the Single-
Family Residential District (RS).  

BACKGROUND/HISTORY: 
The applicant is requesting a Conditional Use Permit to open and operate a childcare center for 
children aged 6 weeks to 12 years of age at 4959 and 4965 West St. The applicant is proposing to 
utilize each building at this location to cater to the specific needs of each age group. One building will 
be used to serve infant and toddlers from 6 weeks of age to 2 years old, another building will be used 
to serve preschool and Pre-Kindergarten children ages 3-5 and the last building will be used to served 
school aged children ages 5-12 years of age. The operation hours will be Monday through Friday 7am 
- 6pm. This property is located within the Single-Family Residential District (RS). Per Section 8-8-28 
Single-Family Residential District (RS), Pre-K and day care centers require conditional use permits 
to operate within this district. Currently, the property is located within a residential neighborhood.  
 
SaVaughn Irons-Kumassah – noted that this location was already operating as a childcare center 
but that the owner and business name have changed.  
 
It was moved to approve the Conditional Use Permit with the condition that the applicant must adhere to 
the City of Forest Park Zoning Ordinance of Parking Standards outlined in Section 8-8-90.  
Motion made by Roderick Jackson and seconded by Donald Williams. Motion carried. 

3. Case# VAR-2024-03 - Variance request for 4971 Courtney Drive., Parcel# 13049D-C005, 1099 Main 
Street., Parcel# 13049D-C007, 1095 Main Street., Parcel# 13049D-C008, and 1105 Main Street., 
Parcel# 13049D-C006. The applicant, Jasber Management Services, LLC is requesting a variance 
to reduce the rear yard setback from 10 ft. to 5 ft., reduce the side yard setbacks from 10 ft. to 
5ft,  and increase the number of allowed apartment units from 47 units to allow the construction 
of 154 apartments on a 1.97+/- acre tract of land and construct a hotel that has 110 unit 
occupancy on a 1.32+/- acre tract of land in the Downtown Mainstreet District (DM).    

This item was removed from the agenda. 

4. Case# VAR-2024-04 - Variance request for 730 Scott Rd, Parcel# 13015C A002, 0 Scott Rd., 
Parcel# 13015C A003, Parcel# 13015C A009, and Parcel# 13015C A006. The applicant, Divine 
Dream Homes, LLC/4A Realty Group, is requesting a variance to allow a road width of 40 feet 
within the newly constructed subdivision instead of the required 44 feet per Sec 8-7-51 Streets 
and roads within the Single-Family Residential District (RS).  

BACKGROUND/HISTORY: 
The subject property is three (3) parcels located on three (3) vacant undeveloped lots, located at 0 
Scott Rd. on approximately 1.29 +/- acres, Scott Rd. on approximately 0.37 +/- acres, and 733 Scott 
Rd. on approximately 0.23+/-acres. These parcels are currently being combined. The combined 
acreage of the three lots is approximately 1.9+/- acres. The applicant, Divine Dream Homes Atl, 
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LLC/4A Realty Group, INC, is requesting a variance to allow a road width of forty (40) feet within the 
newly constructed subdivision instead of the required forty-four (44) feet per Sec 8-7-51 Streets and 
roads within the Single-Family Residential District (RS). Per Sec 8-7-51 Streets and roads (3) No 
residential minor street shall be constructed with a pavement width of less than twenty-two (22) feet, 
or twenty-six (26) feet measured from back of curb to back of curb. Based on the combined twenty-
two (22) foot minor street road width measurements, the total required minimum road width is forty-
four (44) ft.  

 
James Shelby – noted that staff met with the Public Works and the Fire Department and both 
departments gave their approval for the proposed variance.  
 
SaVaughn Irons-Kumassah – noted that approval had previously been granted to the applicant for 
the lot width. 

 
It was moved to approve the Variance. 
Motion made by Roderick Jackson and seconded by Donald Williams. Motion carried.  
 

5. Case# TA-2024-02 - Text Amendment to clarify and revise certain provisions relating to event 
centers and similar places of assembly in Article A (General Provisions), Article B (Zoning 
Districts, Overlay Districts, and Design Guidelines Established), and Article C (Development and 
Use Standards), in Chapter 8 (Zoning) of the Code of Ordinances of the City of Forest Park.  

BACKGROUND/HISTORY: 
The Planning & Community Development Department has discovered some areas of the Code of 
Ordinances that need to be amended for clarity and formal processes. The requested text amendments 
will not be injurious to the public health, safety, morals, and general welfare of the community, and the 
use will not be affected in a substantially adverse manner.  
 
Danielle Matricardi – stated that the proposed definition for an event center is “Special events facility” 
means a building and/or premises used as meeting or gathering place for social engagements or 
activities, where people assemble for parties, weddings, wedding receptions, reunions, birthday 
celebrations, other business purposes, or similar such uses for profit, in which food and beverages may 
be served to guests. 
 
It was moved to approve the Text Amendment. 
Motion made by Roderick Jackson and seconded by Donald Williams. Motion carried.  

 

6. Discussion to Approve Resolution to rename Wheeler Drive within the City of Forest Park 

BACKGROUND/HISTORY: 
Blue Star Studios is requesting to rename Wheeler Drive, which is a private road located within the City 
of Forest Park, to Blue Star Way.  
 
Danielle Matricardi – stated that Blue Star Studios has been having difficulty with people locating their 
facility in the Fort Gillem area. Ms. Matricardi noted that there is no formal process with the city code but 
that it does state that the Planning Commission is to review any road name changes.  
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James Shelby – noted that Wheeler Drive is off of Anvil Block and that it’s on Blue Star’s property.  
 

It was moved to approve the Resolution. Motion made by Roderick Jackson and seconded by Donald 
Williams. Motion carried.  

ADJOURNMENT: 
It was moved to adjourn the meeting at 6:38 pm. 
Motion made by Roderick Jackson and seconded by Donald Williams. Motion carried. 
 
 
 
 
 
 

 
In compliance with the Americans with Disabilities Act, those requiring 

accommodation for Council meetings should notify the City Clerk’s Office 
at least 24 hours prior to the meeting at 404-366-4720. 
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STATE OF GEORGIA 

CITY OF FOREST PARK 

 

ORDINANCE NO. TA-2024-02 

 

AN ORDINANCE TO AMEND THE CODE OF ORDINANCES FOR THE CITY OF 1 

FOREST PARK, GEORGIA, CHAPTER 8 (ZONING), ARTICLE A (GENERAL PROVISIONS), 2 

SECTION 8-8-4 (DEFINITIONS); ARTICLE B (ZONING DISTRICTS, OVERLAY 3 

DISTRICTS, AND DESIGN GUIDELINES ESTABLISHED), SECTION 8-8-40 (GENERAL 4 

COMMERCIAL DISTRICT (GC)); AND ARTICLE C (DEVELOPMENT AND USE 5 

STANDARDS), SECTION 8-8-84 (LIMITATIONS ON CERTAIN BUSINESSES); TO 6 

PROVIDE SEVERABILITY; TO PROVIDE FOR REPEAL OF CONFLICTING 7 

ORDINANCES; TO PROVIDE AN ADOPTION AND EFFECTIVE DATE; AND TO PROVIDE 8 

FOR OTHER LAWFUL PURPOSES. 9 

WHEREAS, the duly elected governing authority of the City of Forest Park, Georgia (the 10 

“City”) is the Mayor and Council thereof; and 11 

WHEREAS, the City Council desires to add a definition for the use “Event Center” in the 12 

City’s Zoning Ordinance and amend related sections thereto; and 13 

WHEREAS, the City has complied with the notice and hearing requirements in O.C.G.A. 14 

§ 36-66-1, et seq.; and 15 

 WHEREAS, the amendments contained herein would benefit the health, safety, morals, 16 

and welfare of the citizens of the City.  17 

BE IT AND IT IS HEREBY ORDAINED by the Mayor and Council of the City of Forest 18 

Park, Georgia, and by the authority thereof: 19 
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Section 1. Chapter 8 (“Zoning”), Article A (General Provisions), Section 8-8-4 20 

(Definitions) is hereby amended to include a new definition, to be read and codified alphabetically 21 

as follows:  22 

“Event Center means a building and/or premises used as meeting or gathering place for 23 
social engagements or activities, where people assemble for parties, weddings, receptions, 24 
reunions, birthday celebrations, other business purposes, or similar such uses for profit, in 25 
which food and beverages may be served to guests.” 26 
 27 
Section 2. Chapter 8 (“Zoning”), Article B (Zoning Districts, Overlay Districts, and Design 28 

Guidelines Established), Section 8-8-40 (General Commercial District (GC)) is hereby amended 29 

to include additional conditional uses to be read and codified as follows, with new text in bold and 30 

underlined font:  31 

“Sec. 8-8-40. - General commercial district (GC). 32 

[ . . .]  33 

Conditional Uses 34 

Retail and Business Uses 35 

• Auction galleries 36 

• Automobile sales (used dealerships) 37 

• Event Centers 38 

• Flea Market 39 

• Outdoor amusement enterprises, including carnivals, bazaars, miniature golf, and 40 

batting cages 41 

• Mini-warehouses and storage buildings 42 

• Night club, dance club, tavern and similar establishments 43 

• Pawn shop 44 

• Places of assembly 45 
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• Places of Worship 46 

• Secondhand stores, including apparel, music, movies, gaming, and books” 47 

 48 
Section 3. Chapter 8 (“Zoning”), Article C (Development and Use Standards), Section 8-49 

8-84 (Limitations on Certain Businesses), subsection (g) is hereby amended to be read and codified 50 

as follows, with new text in bold and underlined font and deleted text in strikethrough font:  51 

“Sec. 8-8-84. - Limitations on certain businesses. 52 

[ . . .]  53 

(g) Spacing. This Code section shall apply to the following types of businesses: 54 

(1) Hair salons and barbershops; 55 

(2) Nail salons; 56 

(3) Tire shops; 57 

(4) Pawn, title lending and cash for title shops; 58 

(5) Vapor shops and smoke shops; 59 

(6) Thrift stores and consignment shops; 60 

(7) Auto and truck repair shops (except that the spacing limitations shall not apply to 61 

such shops within the light industrial or heavy industrial zoning districts); 62 

(8) Appliances shops; 63 

(9) Tattoo shops; and 64 

(10) Small box discount stores as defined in section 8-8-84(i).; and 65 

(11) Event Centers” 66 

Section 4. The preamble of this Ordinance shall be considered to be and is hereby 67 

incorporated by reference as if fully set out herein. 68 
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 Section 5.  This Ordinance shall be codified in a manner consistent with the laws of the 69 

State of Georgia and the City of Forest Park. 70 

 Section 6.  (a) It is hereby declared to be the intention of the Mayor and Council that all 71 

sections, paragraphs, sentences, clauses, and phrases of this Ordinance are or were, upon their 72 

enactment, believed by the Mayor and Council to be fully valid, enforceable, and constitutional. 73 

 (b) It is hereby declared to be the intention of the Mayor and Council that, to the greatest 74 

extent allowed by law, each and every section, paragraph, sentence, clause, or phrase of this 75 

Ordinance is severable from every other section, paragraph, sentence, clause, or phrase of this 76 

Ordinance.  It is hereby further declared to be the intention of the Mayor and Council that, to the 77 

greatest extent allowed by law, no section, paragraph, sentence, clause, or phrase of this Ordinance 78 

is mutually dependent upon any other section, paragraph, sentence, clause, or phrase of this 79 

Ordinance. 80 

 (c) In the event that any phrase, clause, sentence, paragraph or section of this Ordinance 81 

shall, for any reason whatsoever, be declared invalid, unconstitutional or otherwise unenforceable 82 

by the valid judgment or decree of any court of competent jurisdiction, it is the express intent of 83 

the Mayor and Council that such invalidity, unconstitutionality or unenforceability shall, to the 84 

greatest extent allowed by law, not render invalid, unconstitutional or otherwise unenforceable any 85 

of the remaining phrases, clauses, sentences, paragraphs or sections of the Ordinance and that, to 86 

the greatest extent allowed by law, all remaining phrases, clauses, sentences, paragraphs and 87 

sections of the Ordinance shall remain valid, constitutional, enforceable, and of full force and 88 

effect.  89 

Section 7. All ordinances and parts of ordinances in conflict herewith are hereby expressly 90 

repealed.  91 
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Section 8.  This ordinance shall become effective immediately upon its adoption by the 92 

Mayor and City Council of the City of Forest Park as provided in the City Charter. 93 

Section 9. The City Clerk, with the concurrence of the City Attorney, authorized to correct 94 

any scrivener’s errors found in this Ordinance, including any exhibits, as enacted. 95 

 ORDAINED this _____ day of ___________________, 2024. 96 

       CITY OF FOREST PARK, GEORGIA 

 

 

       ____________________________________ 

       Angelyne Butler, Mayor 

 

 

ATTEST: 

 

 

______________________________________ (SEAL) 

Randi Rainey, City Clerk 

 

 

APPROVED AS TO FORM: 

 

 

______________________________________ 

City Attorney 
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File Attachments for Item:

12. Council Discussion and Approval to recognize the Forest Park Police E-911 Operators as First 
Responders-Police Department

Background/History:

Forest Park Police 911 Communication Operators are dedicated professionals who work around the clock 
every day of the year. The Communications Department comprises twelve (12) operators and a manager, 
each assigned to one of four shifts.  

It is important to recognize our 911 operators as first responders due to their crucial role in emergencies. 
These professionals are often the first point of contact in times of crisis, providing critical assistance, 
guidance, and support to callers until help arrives. They must remain calm under pressure, assess the 
situation quickly, and dispatch the appropriate emergency services.

Designating 911 operators as first responders will help raise awareness of their demanding jobs and 
highlight their vital role in public safety.Acknowledging our 911 operators as first responders would be a 
positive step towards recognizing their critical contributions to saving lives and ensuring public safety.
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 City Council Agenda Item 

Subject: 
Council Discussion and Approval to recognize the Forest 
Park Police E-911 Operators as First Responders 

Submitted By: Brandon Criss (Police Chief) 

Date Submitted: May 14,2024 

Work Session 
Date: 

May 20,2024 

Council Meeting 
Date: 

May 20,2024 

Background/History: 
Forest Park Police 911 Communication Operators are dedicated 
professionals who work around the clock every day of the year. The 
Communications Department comprises twelve (12) operators and a 
manager, each assigned to one of four shifts.   

It is important to recognize our 911 operators as first responders due to their 
crucial role in emergencies. These professionals are often the first point of 
contact in times of crisis, providing critical assistance, guidance, and support 
to callers until help arrives. They must remain calm under pressure, assess 
the situation quickly, and dispatch the appropriate emergency services. 

Designating 911 operators as first responders will help raise awareness of 
their demanding jobs and highlight their vital role in public safety. 
 
Acknowledging our 911 operators as first responders would be a positive step 
towards recognizing their critical contributions to saving lives and ensuring 
public safety. 

. 

 

Cost: 
$ 

$0 

Budgeted for:  Yes  

x 

No 

Financial Impact: $0 

Page 242

Item #12.



 

Action Requested from Council: Vote for Approval 
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RESOLUTION NO. 2024-___________ 

 

A RESOLUTION BY COUNCILMEMBERS KIMBERLY JAMES, 

DABOUZE ANTOINE, HECTOR GUTIERREZ, LATRESA AKINS- 

WELLS, AND ALLAN MEARS TO RECOGNIZE AND DESIGNATE 911 

OPERATORS AS FIRST RESPONDERS.   

 

 WHEREAS, 9-1-1 operators are part of the critical infrastructure of the public safety 

framework and trained as communication officers pursuant to the Georgia Peace Officer Standards 

and Training Act, Chapter 8 of Title 35; and 

 

WHEREAS, 9-1-1 operators play a critical role in emergency response as the first line of 

communication for persons needing police, fire, or medical response, and as a lifeline to police, 

fire, and medical response personnel in the field; and 

 

WHEREAS, these individuals are challenged on a daily basis, dealing with stressful 

situations involving life and death, and handle such situations with compassion, empathy, and 

professionalism; and 

 

WHEREAS, while employing their experience and training to recognize a critical piece 

of information, 9-1-1 operators are often communicating with people in states of great distress, 

harm, fear, or injury; and 

 

WHEREAS,  9-1-1 operators coach callers through first aid and deliver advice to prevent 

further harm, all while collecting vital information to provide situational awareness for responding 

emergency personnel; and  

 

WHEREAS,  without 9-1-1 operators adequate public safety  cannot be achieved. 

 

THEREFORE, THE CITY COUNCIL OF THE CITY OF FOREST PARK 

HEREBY RESOLVES: 

 

SECTION 1. Designation.  In honor of the critical work they perform to keep the citizens of 

Forest Park safe, the City Council hereby designates its 9-1-1 operators as “First Responders.” 

 

SECTION 2. Public Record.  This document shall be maintained as a public record by the City 

Clerk and shall be accessible to the public during all normal business hours of the City of Forest 

Park. 

 

SECTION 3.  Authorization of Execution.  The Mayor is hereby authorized to sign all 

documents necessary to effectuate this Resolution.  

 

SECTION 4.  Attestation. The City Clerk is authorized to execute, attest to, and seal any 

documents which may be necessary to effectuate this ordinance, subject to approval as to form by 

the City Attorney. 

 

SECTION 5.   Effective Date.  This resolution shall become effective immediately upon its 

adoption by the Mayor and City Council of the City of Forest Park as provided in the City Charter. 
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SO RESOLVED this 20th day of May, 2024. 

 

 

       ________________________________ 

Angelyne Butler, Mayor 

ATTEST: 

 

_________________________   (SEAL)  

City Clerk 

 

 

APPROVED AS TO FORM: 

 

_____________________________________ 

City Attorney 
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File Attachments for Item:

13. Council Discussion and Approval to Transfer a Service Weapon- Police Department

Background/History:

Pursuant to the hire incentive approved by Mayor and Council, an employee who has reached twenty-five 
(25) years of service is privy to his/her own service weapon.

The Forest Park Police Department requests the transfer of a Glock 22 Gen 4, 40-caliber 
(Serial# WXW156) to George T. Orr Jr. who retired on 01/31/2020 with thirty-three (33) years of service to 
the department. There is no cost associated with this transfer. 
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 City Council Agenda Item 

Subject: Council Discussion and Approval to Transfer a Service 
Weapon- Police Department 

Submitted By: Brandon Criss (Police Chief) 

Date Submitted: May 13, 2024 

Work Session Date: May 20,2024 

Council Meeting Date: May 20,2024 

Background/History: 
Pursuant to the hire incentive approved by Mayor and Council, an employee who has reached 
twenty-five (25) years of service is privy to his/her own service weapon. 

The Forest Park Police Department requests the transfer of a Glock 22 Gen 4, 40-caliber 

(Serial# WXW156) to George T. Orr Jr. who retired on 01/31/2020 with thirty-three (33) years of 

service to the department. There is no cost associated with this transfer.  

 

Cost: $ 0 Budgeted for:  Yes X No 

Financial Impact:0 

 

Action Requested from Council: 

Vote for Approval 
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File Attachments for Item:

14. Council Discussion and Approval to award Omega Pest Solutions for City wide Pest Control-
Procurement Department

Background/History:

The Procurement Department is seeking Council approval to award Omega Pest Solutions for citywide pest
control services.

In an effort to centralize some of our professional services throughout the City. The City of Forest Park 
initiated a competitive bidding process for citywide pest control services on March 14th, 2024. Following a 
thorough evaluation, the Procurement Department is recommending the award of the contract to Omega 
Pest Solutions.

Background:

Three companies submitted bids for the pest control services contract.

Power House Termite and Pest Control, Inc- $20,400 per year

Orkin, LLC- $16,327.56 per year

Omega Pest Solution- $5,940 per year

Omega Pest Solutions emerged as the lowest bidder meeting all necessary licensing and certification 
requirements.

The proposed contract is for a term of one year, with provisions for evaluation and potential renewal for up 
to two additional one-year terms.

Omega Pest Solutions will provide on-site pest control services on a monthly basis, as well as rodent 
removal as needed, servicing a total of 17 buildings throughout the city.

Financial Implications:

The monthly cost for services provided by Omega Pest Solutions is $495.00 per month, resulting in a yearly
cost of $5,940.

Costs will be appropriated and paid monthly by each department under their Professional Services line-item
budget.
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 City Council Agenda Item 

Title of Agenda Item: City wide Pest Control  

Submitted By: Arthur Geeter 

Date Submitted: 5-13-2024 

Work Session Date: 5-20-2024 

Council Meeting Date: 5-20-2024 

The Procurement Department is seeking Council approval to award Omega Pest Solutions for citywide pest control 
services. 
In an effort to centralize some of our professional services throughout the City. The City of Forest Park initiated a 
competitive bidding process for citywide pest control services on March 14th, 2024. Following a thorough 
evaluation, the Procurement Department is recommending the award of the contract to Omega Pest Solutions. 
Background: 

 Three companies submitted bids for the pest control services contract.  

 Power House Termite and Pest Control, Inc    $20,400 per year 

 Orkin, LLC      $16,327.56 per year 

 Omega Pest Solution    $5,940 per year 

 Omega Pest Solutions emerged as the lowest bidder meeting all necessary licensing and certification 

requirements. 

 The proposed contract is for a term of one year, with provisions for evaluation and potential renewal for up 

to two additional one-year terms. 

 Omega Pest Solutions will provide on-site pest control services on a monthly basis, as well as rodent 

removal as needed, servicing a total of 17 buildings throughout the city. 

Financial Implications: 
 The monthly cost for services provided by Omega Pest Solutions is $495.00 per month, resulting in a 

yearly cost of $5,940. 

 Costs will be appropriated and paid monthly by each department under their Professional Services line-

item budget. 

 

Action Requested from Council: 
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Consideration and Approval to enter into a contract 

Cost: $ 5,940 Budgeted for: X Yes  No 

Financial Impact: 
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RESOLUTION NO. 2024-___________ 

 

A RESOLUTION BY COUNCILMEMBERS KIMBERLY JAMES, 

DABOUZE ANTOINE, HECTOR GUTIERREZ, LATRESA AKINS- 

WELLS, AND ALLAN MEARS TO AWARD A PEST CONTROL 

SERVICES CONTRACT TO OMEGA PEST SOLUTION LLC. 

 

 WHEREAS, the City of Forest Park (“City”) is a municipal corporation duly organized 

and existing under the laws of the State of Georgia and is charged with being fiscally responsible 

concerning the use and expenditure of all public funds; and 

 

WHEREAS, in an effort to centralize some of our professional services throughout the 

City. The City of Forest Park initiated a competitive bidding process for citywide pest control 

services on March 14th, 2024. 

 

 WHEREAS, Omega Pest Solution LLC was the lowest and most responsible vendor. 

 

THEREFORE, THE CITY COUNCIL OF THE CITY OF FOREST PARK 

HEREBY RESOLVES: 

 

SECTION 1. Approval of Vendor.  The city-wide pest control services contract is hereby 

awarded to Omega Pest Solution LLC in the annual amount of $5,940.00. 

 

SECTION 2. Public Record.  This document shall be maintained as a public record by the City 

Clerk and shall be accessible to the public during all normal business hours of the City of Forest 

Park. 

 

SECTION 3.  Authorization of Execution.  The Mayor is hereby authorized to sign all 

documents necessary to effectuate this Resolution.  

 

SECTION 4.  Attestation. The City Clerk is authorized to execute, attest to, and seal any 

documents which may be necessary to effectuate this ordinance, subject to approval as to form by 

the City Attorney. 

 

SECTION 5.   Effective Date.  This resolution shall become effective immediately upon its 

adoption by the Mayor and City Council of the City of Forest Park as provided in the City Charter. 

 

 

[SIGNATURES ON FOLLOWING PAGE] 
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SO RESOLVED this 20th day of May, 2024. 

 

 

       ________________________________ 

Angelyne Butler, Mayor 

ATTEST: 

 

_________________________   (SEAL)  

City Clerk 

 

 

APPROVED AS TO FORM: 

 

_____________________________________ 

City Attorney 
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PEST CONTROL SERVICES AGREEMENT  

 

This Professional Services Agreement (“Agreement”) is made and entered into this 

____day of ______________, 20__, by and between the CITY OF FOREST PARK, 

GEORGIA, a limited corporation, ("City") and OMEGA PEST SOLUTION LLC, a Georgia 

corporation (“Contractor”). 

 

 WHEREAS, the City desires to engage Contractor, and Contractor agrees to render certain 

pest control services to the City pursuant to the terms and conditions set forth below. 

 

NOW, THEREFORE, in consideration of the mutual terms, conditions and covenants set 

forth herein, the parties hereto agree as follows: 

 

1. SERVICES. Contractor agrees to provide monthly pest control services and rodent removal 

to the City as detailed in Exhibit A (“Services”). If any services to be performed are not 

specifically listed in Exhibit A or herein, but are reasonably necessary to accomplish the 

purpose of this Agreement, Contractor agrees to perform such services at the direction and 

approval of the City Manager or his/her designee. In the event of any conflict between the 

terms of Exhibit A and this Agreement, the terms of this Agreement shall control.  

 

2. COMPENSATION.  In consideration for Services, the City shall pay to Contractor a fee not 

to exceed the amounts indicated in Exhibit B (“Fee Schedule”). The City agrees to pay 

Contractor’s invoices within thirty (30) days of receiving same. As the City is a local 

government entity and thus exempt from sales taxation, notwithstanding the terms of the 

proposal, Contractor acknowledges that the City shall not be responsible for payment of any 

sales taxes on any invoices submitted for the services provided under this Agreement. 

 

3. TERM. This Agreement shall commence on the date all parties have executed this Agreement 

(“Effective Date”) and shall terminate absolutely without further obligation on the part of the 

City upon December 31, 2024 (“Initial Term”). This Agreement shall automatically renew 

upon the same terms and conditions at the expiration of the Initial Term and terminate at the 

end of each succeeding calendar year for which it may be renewed, for a total term not to 

exceed three (3) years from the Effective Date, unless the City provides written notice of non-

renewal to Contractor thirty (30) days prior to the expiration of the applicable renewal term, 

or if the Agreement is otherwise terminated pursuant to the terms herein.  

 

4. RELATIONSHIP OF THE PARTIES. 

 

(a) Independent Contractors. Nothing contained herein shall be deemed to create any 

relationship other than that of independent contractor between the City and 

Contractor. This Agreement shall not constitute, create, or otherwise imply an 

employment, joint venture, partnership, agency or similar arrangement between the 

City and Contractor. It is expressly agreed that Contractor is acting as an 

independent contractor and not as an employee in providing the Services under this 

Agreement.  
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(b) Employee Benefits. Contractor shall not be eligible for any benefit available to 

employees of the City including, but not limited to, workers’ compensation 

insurance, state disability insurance, unemployment insurance, group health and 

life insurance, vacation pay, sick pay, severance pay, bonus plans, pension plans, 

or savings plans. 

 

(c)      Payroll Taxes. No income, social security, state disability or other federal or state 

payroll tax will be deducted from payments made to Contractor under this 

Agreement. Contractor shall be responsible for all FICA, federal and state 

withholding taxes and workers’ compensation coverage for any individuals 

assigned to perform the Services for the City.  

 

5. WARRANTY ON SERVICES RENDERED.  The Contractor warrants its Services and 

shall be (i) performed as stipulated in the bid/proposal documents and conform to all 

specifications; (ii) performed by personnel experienced in and capable of doing the kind of 

work assigned to them; and (iii) performed in accordance to all applicable federal, state, and 

local laws, regulations, rules and policies.  

 

6. TERMINATION FOR DEFAULT. 

 

(a)     The City may, subject to the provisions of subparagraph (c) below, by written notice 

of default to the Contractor, terminate the whole or any part of this Agreement in 

any one of the following circumstances; (i) if the Contractor fails to perform this 

Agreement within the time specified herein or any extension thereof; or (ii) if the 

Contractor fails to perform any of the other provisions of this Agreement, or so fails 

to make progress as to endanger performance of this Agreement in accordance with 

its terms, and does not cure such failure within a period of ten (10) days after receipt 

of notice from the City specifying such failure. 

 

(b)     In the event the City terminates this Agreement in whole or in part as provided in 

subparagraph (a) above, the City may procure, upon such terms and in such manner 

as the City may deem appropriate, services, similar to those so terminated, and the 

Contractor shall be liable to the City for any excess costs for the same, including 

without limitation all cost and expenses of the type specified in the “WARRANTY” 

paragraph of this Agreement; provided, that the Contractor shall continue the 

performance of this Agreement to the extent not terminated hereunder. 

 

(c)     Except with regard to defaults of subcontractors, the Contractor shall not be liable 

for any excess costs if the failure to perform this Agreement arises out of causes 

beyond the control and without the fault or negligence of the Contractor; such 

causes may include, but are not limited to, acts of God, or of the public enemy, acts 

of the Government in either its sovereign or contractual capacity, fires, flood, 

epidemics, quarantine restrictions, strikes, freight embargoes, and unusually severe 

weather, but in every case the failure to perform must be beyond the control and 

without the fault or negligence of the Contractor. If the failure to perform is caused 

by the default of a subcontractor, and if such default arises out of causes beyond 
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the control of both the Contractor and the subcontractor, and without the fault or 

negligence of either of them, the Contractor shall not be liable for any excess costs 

for failure to perform, unless the services to be furnished by the subcontractor were 

obtainable from other sources in sufficient time to permit the Contractor to meet 

the required delivery schedule.  The term “subcontractor” shall mean subcontractor 

at any tier. 

 

(d)     If, after notice of termination of this Agreement under the provisions of this 

paragraph, it is determined for any reason that the Contractor was not in default 

under the provisions above or that the default was excusable under the provisions 

of this paragraph, the rights and obligations of the parties shall be the same as if the 

notice of termination has been issued pursuant to the “Termination for 

Convenience” paragraph of this Agreement. 

 

(e)     The rights and remedies of the City provided in this paragraph shall not be exclusive 

and are in addition to any other rights and remedies provided by law or under this 

Agreement. 

 

7. TERMINATION FOR CONVENIENCE. The City may at any time by written notice 

terminate all or any part of this Agreement for the City’s convenience.  If this Agreement is 

terminated, in whole or in part, for the  City’s convenience, the Contractor shall be paid an 

amount, to be mutually agreed upon, which shall be adequate to cover the actual and 

reasonable cost paid by the Contractor for the actual goods and labor reasonably used by the 

Contractor to perform the work under this Agreement to the effective date of termination, plus 

a reasonable profit thereon; provided that no amount shall be paid to the Contractor for (i) any 

anticipatory profits related to work under this Agreement not yet performed, or (ii) costs 

incurred due to the Contractor’s failure to terminate work as ordered on the effective date of 

termination.  In no event shall the total amount paid under the provisions of this paragraph 

exceed the prices set forth in this Agreement for the work terminated. 

 

8. DISPUTES.  Pending resolution of any dispute hereunder, the Contractor shall proceed 

diligently with the performance of work in accordance with the City’s direction. 

 

9. INDEMNIFICATION. To the fullest extent permitted by law, Contractor agrees to 

indemnify and hold harmless the City and its governing officials, agents, employees, and 

representatives (collectively, the “City Indemnitees”) from and against any and all liabilities, 

demands, losses, damages, fines, penalties, costs or expenses (including reasonable attorney’s  

fees and costs), incurred by any City Indemnitee as a result of or arising out of (i) the wrongful 

misconduct or negligence (including fraud) of Contractor or its employees, agents, and 

representatives in performing this Agreement; (ii) a material breach by Contractor of its 

covenants; or (iii) failure by Contractor or its employees, agents, and representatives to 

comply with all applicable federal, state, or local law, rule or regulation in connection with 

services provided under this Agreement. These obligations shall survive termination.  
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10. RISK MANAGEMENT REQUIREMENTS. The Contractor shall abide by the City’s 

applicable Risk Management Requirements, attached to this Agreement as Exhibit C and 

incorporated herein by reference.  

 

11. STANDARD OF PERFORMANCE AND COMPLIANCE WITH APPLICABLE 

LAWS.  

 

(a) Contractor warrants and represents that it possesses the special skill and professional 

competence, expertise, and experience to undertake the obligations imposed by this 

Agreement. 

  
(b) Contractor agrees to perform in a diligent, efficient, competent, and skillful manner 

commensurate with the standard of care ordinarily provided by 

engineering/architectural professionals practicing in the same or similar locality under 

the same or similar circumstances, and to otherwise perform as is necessary to 

undertake the Services required by this Agreement. 

 

(c) Contractor warrants and represents that it will, at all times, observe and comply with 

all federal, state, local and municipal laws, ordinances, rules, and regulations, relating 

to the provision of the Services to be provided by Contractor hereunder or which in any 

manner affect this Agreement. 

 

12. WORK ON THE CITY’S DESIGNATED PREMISES.  In the event that the Contractor, 

the Contractor’s employees or agents or the Contractor’s subcontractors enter the City’s 

designated premises for any reason in connection with this Agreement, the Contractor and 

such other parties shall observe all security requirements and all safety regulations.   

 

13. CONFLICTS OF INTEREST. Contractor warrants and represents that: 

 

(a) The Services to be performed hereunder will not create an actual or apparent 

conflict of interest with any other work it is currently performing;  

 

(b) Contractor is not presently subject to any agreement with a competitor or with any 

other party that will prevent Contractor from performing in full accord with this 

Agreement; and 

 

           (c) Contractor is not subject to any statute, regulation, ordinance or rule that will   limit 

its ability to perform its obligations under this Agreement. The parties agree that 

Contractor shall be free to accept other work during the term hereof; provided, 

however, that such other work shall not interfere with the provision of Services 

hereunder. 

 

14. ASSIGNMENT AND SUBCONTRACTING.  The Contractor shall not assign this 

Agreement or any portion of this Agreement, nor shall the Contractor subcontract for goods 

or completed or substantially completed services purchased hereunder without the prior 

express written consent of the City.  No assignment or subcontract by the Contractor, 
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including any assignment or subcontract to which the City consents, shall in any way relieve 

the Contractor from complete and punctual performance of this Agreement, including without 

limitation all of the Contractor’s obligations under the warranty provisions of this Agreement. 

  

15. ATTORNEYS’ FEES.  Both parties agree to pay reasonable attorneys’ fees to the other party 

should either party be required to incur attorneys’ fees in enforcing the provisions of this 

Agreement or in the collection of any monies herein required to be paid by the other party. 

 

16. GOVERNING LAW AND CONSENT TO JURISDICTION. This Agreement is made and 

entered into in the State of Georgia, and this Agreement and the rights and obligations of the 

parties hereto shall be governed by and construed according to the laws of the State of Georgia 

without giving effect to the principles of conflicts of laws. The jurisdiction for resolution of 

any disputes arising from this Agreement shall be in the state courts of Clayton County, 

Georgia. 

 

17. NOTICES. All notices or other communications required or permitted to be given under this 

Agreement shall be in writing and shall be deemed to have been duly given when delivered 

personally in hand, or when mailed by certified or registered mail, return receipt requested 

with proper postage prepaid, addressed to the appropriate party at the following address or 

such other address as may be given in writing to the parties. 

 

If to the City:     With copies to: 

 

City Manager 

City of Forest Park 

745 Forest Parkway 

Forest Park, Georgia 30297 

Forest Park City Attorney 

Denmark Ashby LLC 

100 Hartsfield Centre Pkwy., Ste. 400 

Atlanta, Georgia 30354 

 

If to the Contractor: 

 

___________________ 

___________________ 

___________________  

 

18. NON-WAIVER. The failure by either party to enforce any provision of this Agreement shall 

not be construed as a waiver or limitation of that party’s right to subsequently enforce and 

compel strict performance with every provision of this Agreement. 

 

19. SEVERABILITY. If any provision of this Agreement is held to be unenforceable for any 

reason, the unenforceability thereof shall not affect the remainder of the Agreement, which 

shall remain in full force and effect, and enforceable in accordance with its terms. 

 

20. INTERPRETATION. The Parties acknowledge that this Agreement and all the terms and 

conditions herein have been fully reviewed and negotiated by the Parties. Having 

acknowledged the foregoing, the Parties agree that any principle of construction or rule of law 

that provides that, in the event of any inconsistency or ambiguity, an agreement shall be 
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construed against the drafter of the agreement shall have no application to the terms and 

conditions of this Agreement.  

 

21. AMENDMENTS. Any and all modifications or changes to this Agreement must be in writing 

and signed by the parties to this Agreement.  

 

22. COUNTERPARTS. This Agreement may be executed in multiple counterparts, each of 

which shall constitute the original, but all of which taken together shall constitute one and the 

same Agreement. PDF signatures shall constitute original signatures.  

 

23. ENTIRE AGREEMENT. This Agreement, which includes the exhibits attached hereto, 

contains the entire agreement and understanding of the parties with respect to the subject 

matter hereof, and supersedes and replaces any and all prior discussions, representations and 

understandings, whether oral or written. In case of conflict between any term of the 

Contractor’s Bid/Proposal and this Agreement, the terms of this Agreement shall control 

unless otherwise stated herein. 

 

24. CAPTIONS. The captions appearing herein are for convenience of reference only and shall 

not affect the meaning or interpretation of this Agreement or any clause or provision hereof.  

 

[SIGNATURES ON FOLLOWING PAGES] 
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IN WITNESS WHEREOF, said parties have hereunto set their seals the day and year written 

below. 

 

 Executed on behalf of: 

CITY OF FOREST PARK, GEORGIA, 

 

BY:  

  

TITLE: Angelyne Butler, Mayor 

 

          [Seal] 

ATTEST (sign here):  

NAME (print):  

DATE:  

  

  

 

 

 

 

 

 

 

[SIGNATURES CONTINUED ON NEXT PAGE] 
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 Executed on behalf of: 

 

 

CONTRACTOR: OMEGA PEST SOLUTION LLC 

BY (sign here):  

Name (print):  

Title:  

 

          [Corporate Seal] 

ATTEST (sign here):  

Name (print):  

Title:  

DATE:  
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EXHIBIT A 

SCOPE OF SERVICES 

 

[to be inserted by City] 
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EXHIBIT B 

FEE SCHEDULE  
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EXHIBIT C 

 

RISK MANAGEMENT REQUIREMENTS 

The Contractor shall provide minimum insurance coverage and limits as per the following: The 

Contractor shall file with the City Certificates of Insurance, certifying the required insurance 

coverage and stating that each policy has been endorsed to provide thirty (30) day notice to the City 

in the event that coverage is cancelled, non-renewed or the types of coverage or limits of liability 

are reduced below those required.  All bonds and insurance coverage must be placed with an 

insurance company approved by City Management, admitted to do business in the State of Georgia, 

and rated Secure (“B+” or better) by A.M. Best Company in the latest edition of Property and 

Casualty Ratings, or rated by Standard & Poors Insurance Ratings, latest edition as Secure (“BBB” 

or better).  Worker’s Compensation self-insurance for individual Contractors must be approved by 

the Worker’s Compensation Board, State of Georgia and/or Self-Insurance pools approved by the 

Insurance Commissioner, State of Georgia. 

CONTRACTS FOR UP TO $50,000  CONTRACTS FOR MORE THAN $50,000 

   

Worker’s Compensation – Worker’s 

Compensation coverage on a statutory basis 

for the State of Georgia with an Employer’s 

Liability limit of $100,000 each Accident, 

Disease $100,000 each employee, $500,000 

Disease policy limit. 

 Worker’s Compensation – Worker’s 

Compensation coverage on a statutory basis for 

the State of Georgia with an Employer’s 

Liability limit of $1,000,000.  The increased 

Employer’s Liability limit may be provided by 

an Umbrella or Excess Liability policy. 

Automobile Liability – Automobile liability 

coverage for owned, hired and non-owned 

vehicles in the amount of $500,000 combined 

single limit. 

 
Automobile Liability - Automobile liability 

coverage for owned, hired and non-owned 

vehicles in the amount of $1,000,000 combined 

single limit. 

Commercial General Liability – Coverage to 

be provided on “occurrence” not “claims 

made” basis.  The coverage is to include 

Contractual liability, Per Project Limit of 

Liability, losses caused by Explosion, 

Collapse and Underground (“xcu”) perils, the 

“City of Forest Park” is to be added as an 

Additional Insured and Products and 

Completed Operations coverage is to be 

maintained for three (3) years following 

completion of work. 

 
Commercial General Liability – Coverage to 

be provided on “occurrence” not “claims made” 

basis.  The coverage is to include Contractual 

liability, Per Project Limit of Liability, losses 

caused by Explosion, Collapse and Underground 

(“xcu”) perils, the “City of Forest Park” is to be 

added as an Additional Insured and Products and 

Completed Operations coverage is to be 

maintained for three (3) years following 

completion of work. 
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EXHIBIT C 

RISK MANAGEMENT REQUIREMENTS (Cont’d) 

 

CONTRACTS FOR UP TO $50,000  CONTRACTS FOR MORE THAN $50,000 

   

LIMITS OF LIABILITY: 

   

$1,000,000  Per Occurrence 

   

$1,000,000  Personal and Advertising 

   

$50,000  Fire Damage* 

   

$5,000  Medical Payments* 

   

$1,000,000  General Aggregate 

   

$1,000,000  Products/Completed Operations per  

Occurrence and Aggregate 

*These are automatic minimums 

   

Owner’s Protective Liability – The City’s 

Management may, in its discretion, require 

Owner’s Protective Liability in some 

situations. 

 Umbrella and/or Excess Liability – The 

umbrella or Excess Liability Policy may be used 

to combine with underlying policies to obtain the 

limits required. The Management of the City may 

elect to require higher limits. 

   

  Owner’s Protective Liability – The City’s 

Management may, in its discretion, require 

Owner’s Protective Liability in some situations. 
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File Attachments for Item:

15. Council Discussion and Approval of Designating Public Works as First Responders-Public 
Works Department

Background/History:

The Public Works Department seeks Council approval to recognize and designate Public Works as First 
Responders. This designation is in alignment with the national observance of National Public Works Week, 
celebrated annually from May 19th to May 25th.

Background:

President George W. Bush issued Presidential Policy Directive 8 (PPD-8) in 2003, officially recognizing 
public works as first responders.

In 2010, Mississippi, under House Bill (HB) 664, recognized public works professionals as first responders.

The APWA Board of Directors approved the adoption of a national “Public Works First Responder” symbol 
for use throughout North America in 2017.

The US Senate passed Senate Concurrent Resolution 15 (S.Con.Res.15) in 2019, expressing support for 
the designation of October 28, 2019, as Honoring the Nation’s First Responders Day, with public works 
specifically included.

In 2022, New Hampshire Governor Chris Sununu signed into law SB325, formally recognizing public works 
employees as first responders.

Public works professionals are often referred to as “the silent arm of public safety,” providing vital support to
emergency response partners and helping protect and restore essential services following emergencies.

The National Incident Management System (NIMS) lists public works alongside police, fire, and public 
health as essential components of emergency response.

Public works professionals are often the first on the scene and the last to leave during disasters, providing 
critical support to other first responders. This designation would serve as an invaluable morale boost for 
Public Works staff and reaffirm their commitment to serving the community. Recognizing Public Works as 
First Responders does not diminish the heroic acts of law enforcement or fire departments but 
acknowledges the specialized support Public Works provides, such as maintaining clear and safe roadways
during emergency situations.
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 City Council Agenda Item 

Title of Agenda Item: Council Discussion and Approval of Designating Public Works as First Responders 

Submitted By: Nigel Wattley 

Date Submitted: 5-13-2024 

Work Session Date: 5-20-2024 

Council Meeting Date: 5-20-2024 

 

The Public Works Department seeks Council approval to recognize and designate Public Works as First 

Responders. This designation is in alignment with the national observance of National Public Works Week, 

celebrated annually from May 19th to May 25th. 

Background: 

 President George W. Bush issued Presidential Policy Directive 8 (PPD-8) in 2003, officially recognizing 

public works as first responders. 

 In 2010, Mississippi, under House Bill (HB) 664, recognized public works professionals as first responders. 

 The APWA Board of Directors approved the adoption of a national “Public Works First Responder” symbol 

for use throughout North America in 2017. 

 The US Senate passed Senate Concurrent Resolution 15 (S.Con.Res.15) in 2019, expressing support for 

the designation of October 28, 2019, as Honoring the Nation’s First Responders Day, with public works 

specifically included. 

 In 2022, New Hampshire Governor Chris Sununu signed into law SB325, formally recognizing public works 

employees as first responders. 

 Public works professionals are often referred to as “the silent arm of public safety,” providing vital support 

to emergency response partners and helping protect and restore essential services following emergencies. 

 The National Incident Management System (NIMS) lists public works alongside police, fire, and public 

health as essential components of emergency response. 

Public works professionals are often the first on the scene and the last to leave during disasters, providing critical 

support to other first responders. This designation would serve as an invaluable morale boost for Public Works staff 

and reaffirm their commitment to serving the community. Recognizing Public Works as First Responders does not 
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diminish the heroic acts of law enforcement or fire departments but acknowledges the specialized support Public 

Works provides, such as maintaining clear and safe roadways during emergency situations. 

 

 

Action Requested from Council: 

Council approval to officially recognize and designate Public Works as First Responders 

Cost: $  Budgeted for:  Yes  No 

Financial Impact: None 
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RESOLUTION NO. 2024-___________ 

 

A RESOLUTION BY COUNCILMEMBERS KIMBERLY JAMES, 

DABOUZE ANTOINE, HECTOR GUTIERREZ, LATRESA AKINS- 

WELLS, AND ALLAN MEARS TO RECOGNIZE AND DESIGNATE THE 

FOREST PARK PUBLIC WORKS PERSONNEL AS FIRST 

RESPONDERS.   

 

 WHEREAS, National Public Works Week is an annual observance to celebrate the tens 

of thousands of individuals who work on public works, including infrastructure, facilities, and 

services that are vital to sustainable and resilient communities, and support health, safety, and 

quality of life all across North America; and  

 

WHEREAS, the year 2024 marks the 64th Anniversary of National Public Works Week 

and is sponsored by the American Public Works Association; and  

 

WHEREAS, public works could not be provided without the commitment, dedication, and 

technical expertise of the public works personnel employed at all levels of government and the 

private sector, to plan, design, construct, operate, and maintain the nation's transportation 

infrastructure, public facilities, public spaces, public services, public resources and conservation, 

and fleet and equipment; and 

 

WHEREAS, Public works professionals are often referred to as “the silent arm of public 

safety,” providing vital support to emergency response partners and helping protect and restore 

essential services following emergencies; and  

 

WHEREAS, Public works professionals are often the first on the scene and the last to 

leave during disasters, providing critical support to other first responders; and  

 

WHEREAS, the City desires to recognize the invaluable work that the personnel of the 

Forest Park Public Works Department performs and thank them for their contributions to enhance 

the quality of life for the citizens of Forest Park.  

 

THEREFORE, THE CITY COUNCIL OF THE CITY OF FOREST PARK 

HEREBY RESOLVES: 

 

SECTION 1. Designation.  In honor of National Public Works Week and the critical work they 

perform to keep the citizens of Forest Park safe, the City Council hereby designates the personnel 

of the Forest Park Public Works Department as “First Responders” and authorizes the department 

to utilize the Public Works First Responder Symbol as adopted by the American Public Works 

Association.  

 

SECTION 2. Public Record.  This document shall be maintained as a public record by the City 

Clerk and shall be accessible to the public during all normal business hours of the City of Forest 

Park. 

 

SECTION 3.  Authorization of Execution.  The Mayor is hereby authorized to sign all 

documents necessary to effectuate this Resolution.  
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SECTION 4.  Attestation. The City Clerk is authorized to execute, attest to, and seal any 

documents which may be necessary to effectuate this ordinance, subject to approval as to form by 

the City Attorney. 

 

SECTION 5.   Effective Date.  This resolution shall become effective immediately upon its 

adoption by the Mayor and City Council of the City of Forest Park as provided in the City Charter. 

 

 

 

SO RESOLVED this 20th day of May, 2024. 

 

 

       ________________________________ 

Angelyne Butler, Mayor 

ATTEST: 

 

_________________________   (SEAL)  

City Clerk 

 

 

APPROVED AS TO FORM: 

 

_____________________________________ 

City Attorney 
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File Attachments for Item:

16. Council Discussion and Approval on a Five(5) Stall Portable Restroom for city events in the 
amount of $20,250.00-Recreation and Leisure Department

Background/History:The City of Forest Park hosts various special events for the community within Starr 
Park throughout the year. With each event, the need for accessible restrooms grows. To meet that need, 
the Recreation & Leisure Services Department is looking to rent a 5 stall portable restroom through 
CleanSpace, which is the local Forest Park business. These Five (5) Stall Portable Restroom would be 
used for 15 upcoming City events for a total of $20,250.00. We are requesting to have this amount 
budgeted for the upcoming fiscal year 2024-2025.
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 City Council Agenda Item 

Subject: Five Stall Portable Restroom Rental – Recreation & Leisure Services 

Submitted By: Tarik Maxwell 

Date Submitted: May 14, 2024 

Work Session Date: May 20, 2024 

Council Meeting Date: May 20, 2024 

Background/History: 

The City of Forest Park hosts various special events for the community within Starr Park throughout the year. With 
each event, the need for accessible restrooms grows. To meet that need, the Recreation & Leisure Services 
Department is looking to rent a 5 stall portable restroom through CleanSpace, which is the local Forest Park 
business. These Five (5) Stall Portable Restroom would be used for 15 upcoming City events for a total of 
$20,250.00. We are requesting to have this amount budgeted for the upcoming fiscal year 2024-2025. 

Cost: $ 20,250.00 Budgeted for:  Yes X No 

Financial Impact: 

N/A 

Action Requested from Council: 

Approval from Council for the amount of $20,250.00 to be included in the budget for the upcoming 2024-2025 fiscal 
year for the rental of a Five Stall Portable Restroom. 
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File Attachments for Item:

17. Council Discussion and Approval on Senior Center Floor Repairs-Recreation and Leisure 
Department

Background/History:The Recreation & Leisure Services Department is looking to repair the damage to 
the floor of the Multipurpose Room in the Senior Center building. We have received three quotes to 
complete the repairs from three different contractors. The quotes are as follows: SmiFam LLC: $34,139.60 
ATL Home Renovations, LLC: $32,850.24 Hopkins Renovation And Design: $31,750 The original lowest 
quote provided through Hopkins Renovation And Design has decreased from $31,750.00 to $20,300.00 
due to the Department covering the cost of materials needed using the Home Depot account. Based on the
quoted amount provided, the Department has chosen to go with Hopkins Renovation And Design to 
complete the repairs. Funding Source: Capital Outlay 300-41-6110-54-2503.
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 City Council Agenda Item 

Subject: Senior Center Floor Repairs – Recreation & Leisure Services Department 

Submitted By: Tarik Maxwell 

Date Submitted: May 14, 2024 

Work Session Date: May 20, 2024 

Council Meeting Date: May 20, 2024 

Background/History: 

The Recreation & Leisure Services Department is looking to repair the damage to the floor of the Multipurpose 
Room in the Senior Center building. We have received three quotes to complete the repairs from three different 
contractors. The quotes are as follows:  

SmiFam LLC: $34,139.60  

ATL Home Renovations, LLC: $32,850.24 

 Hopkins Renovation And Design: $31,750  

The original lowest quote provided through Hopkins Renovation And Design has decreased from $31,750.00 to 
$20,300.00 due to the Department covering the cost of materials needed using the Home Depot account. Based on 
the quoted amount provided, the Department has chosen to go with Hopkins Renovation And Design to complete 
the repairs. 

Cost: $  20,300.00 Budgeted for: X Yes  No 

Financial Impact: 

N/A 

Action Requested from Council: 

We are requesting Council to approve the updated quote of $20,300.00 provided by Hopkins Renovation And 
Design to move forward with the repairs to the floors in the multipurpose room of the Senior building. 
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RESOLUTION NO. 2024-___________ 

 

A RESOLUTION BY COUNCILMEMBERS KIMBERLY JAMES, 

DABOUZE ANTOINE, HECTOR GUTIERREZ, LATRESA AKINS- 

WELLS, AND ALLAN MEARS TO AWARD A REPAIR CONTRACT TO 

HOPKINS RENOVATION AND DESIGN. 

 

 WHEREAS, the City of Forest Park (“City”) is a municipal corporation duly organized 

and existing under the laws of the State of Georgia and is charged with being fiscally responsible 

concerning the use and expenditure of all public funds; and 

 

 WHEREAS, the Recreation and Leisure Department finds it necessary to repair the 

damages to the floors of the Multipurpose Room in the Senior Center building; and 

 

 WHEREAS, state law does not require public works contracts valued at less than $100,000 

to be competitively solicited by sealed bids; and 

 

 WHEREAS, the City requested bids from several vendors and the Hopkins Renovation and 

Design bid was the lowest and most responsible bidder. 

 

THEREFORE, THE CITY COUNCIL OF THE CITY OF FOREST PARK HEREBY 

RESOLVES: 

 

SECTION 1. Approval of Vendor.  The bid from Hopkins Renovation and Design for the repair 

work to the Senior Center’s Multipurpose Room in the amount of $20,300.00 is hereby approved, 

subject to the execution of a written agreement drafted by the City Attorney.   

 

SECTION 2. Public Record.  This document shall be maintained as a public record by the City 

Clerk and shall be accessible to the public during all normal business hours of the City of Forest 

Park. 

 

SECTION 3.  Authorization of Execution.  The Mayor is hereby authorized to sign all 

documents necessary to effectuate this Resolution.  

 

SECTION 4.  Attestation. The City Clerk is authorized to execute, attest to, and seal any 

documents which may be necessary to effectuate this ordinance, subject to approval as to form by 

the City Attorney. 

 

SECTION 5.   Effective Date.  This resolution shall become effective immediately upon its 

adoption by the Mayor and City Council of the City of Forest Park as provided in the City Charter. 

 

 

[SIGNATURES ON FOLLOWING PAGE] 

 

 

 

 

 

SO RESOLVED this 20th day of May 2024. 
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       ________________________________ 

Angelyne Butler, Mayor 

ATTEST: 

 

_________________________   (SEAL)  

City Clerk 

 

 

APPROVED AS TO FORM: 

 

_____________________________________ 

City Attorney 
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