
 
 

CITY COUNCIL WORK SESSION 
Monday, October 07, 2024 at 6:00 PM 

Council Chambers and YouTube Livestream 

 
 

Website: www.forestparkga.gov  
YouTube: https://bit.ly/3c28p0A 
Phone Number: (404) 366.4720 

FOREST PARK CITY HALL 
745 Forest Parkway 

Forest Park, GA 30297 

The Honorable Mayor Angelyne Butler, MPA 

The Honorable Kimberly James 
The Honorable Hector Gutierrez 

 

The Honorable Latresa Akins-Wells 
The Honorable Allan Mears 

Ricky L. Clark Jr, City Manager 
Randi Rainey, City Clerk 

Danielle Matricardi, City Attorney 

AGENDA 

VIRTUAL NOTICE 

To watch the meeting via YouTube - https://bit.ly/3c28p0A 

The Council Meetings will be live-streamed and available on the City's 

YouTube page - "City of Forest Park GA" 

CALL TO ORDER/WELCOME: 

ROLL CALL: 

ADOPTION OF THE CONSENT AGENDA WITH ANY ADDITIONS / DELETIONS: 

ADOPTION OF THE AGENDA WITH ANY ADDITIONS / DELETIONS: 

CONSENT AGENDA: 

1. Council Discussion to purchase a 2025 Chevy Tahoe from Hardy Chevrolet for the Code 
Compliance Department-Procurement/Code Compliance Department 

Background/History: 
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The Code Compliance Department requests approval to purchase a vehicle for the newly hired Code 
Compliance Supervisor, as the Director's current vehicle will be reassigned. To maintain compatibility 
with other City Directors' vehicles, the department seeks approval to purchase the vehicle from the 
DOAS cooperative contract #99999-SPD-40199373 with Hardy Chevrolet Buick GMC for an amount 
not to exceed $56,538, funded by ARPA. 

2. Council Discussion to enter into a contract with Rubio and Son Interiors, Inc. for the Exterior 
Renovation of the former Rite Aid Building for a Business Incubator – Procurement/Executive 
Office 

Background/History: 

Rubio and Son Interiors, Inc. has been selected through cooperative contract #GA-STl0-040820-RSI 
to perform exterior improvements on the former Rite Aid building at 833 Forest Parkway, transforming 
it into a business incubator for culinary entrepreneurs. The project, costing $126,876.13 and funded 
by CDBG funds 250-55-7410-54-2501, includes pressure washing, cleaning, minor demolition, and 
repair of water-damaged areas as detailed in the attached scope of work. 

3. Council Discussion on Lexipol Annual Renewal - Procurement/Fire Department 

Background/History: 

FPFD has an annual subscription with Lexipol for fire operations procedures. The service provides 
an annual policy manual and daily training bulletins, annual fire supplemental manuals, annual fire 
procedures, and renewal of the learning platform for Fire and EMS personnel. The Forest Park Fires 
Department requests approval to renew the annual subscription for an amount not exceeding 
$16,678.14. 

4. Council Discussion for Annual Lease Payment with Motorola Solutions - Procurement/Fire 
Department 

Background/History: 

FPFD is requesting to pay $34,869.30 for the annual lease payment for radios and radio equipment 
through the Sourcewell cooperative contract #042021-MOT for Radio Communications. The leasing 
period will be 11/1/2024 through 10/31/2025. 

5. Council Discussion to Purchase eighteen (18) Additional Security Cameras – Procurement/IT 
Department  

Background/History: 

The IT department, nearing completion of the citywide security camera upgrade to a cloud-based 
platform, requests approval to purchase 18 additional cameras for fire station bays and other 
locations not covered in the original plan at a cost not exceeding $19,796.06, using DOAS 
cooperative contract #99999-SPD0000172-014 with Southern Computer Warehouse, funded by 
budget line 100-24-1535-52-3203. 
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6. Council Discussion for Stryker Annual Service Renewal (Year 3) - Procurement/Fire Department 

Background/History: 

Renewal of Stryker Annual Service Agreement for Lifepaks & Lucas. Services include parts and 
labor, annual inspections, battery replacement, product equipment, and replacement parts. Request 
approval for the third-year renewal period 11/1/2024 through 10/31/2025 for an amount not to exceed 
$23,580.58. 

7. Council Discussion to purchase a Fire Alarm System and Installation at the Police 
Department-Procurement/Police Services 

Background/History: 

The Forest Park Police Department, which operates 24/7 and houses various critical services, 
needs a new fire alarm system at 320 Cash Memorial Boulevard because the current system is 
inoperable. Ultimate Security, the City's existing fire system monitoring vendor, has been selected 
for the project at a cost of $19,500, funded through the American Rescue Plan Act (A.R.P.A.), 
under Line Item # 253-24-1535-52-1003. 

8. Council Discussion for a Blanket Purchase Order (PO) For Smyrna Police Distributors to 
Purchase Uniforms-Police Department 

Background/History: 

The Forest Park Police Department is seeking council approval for a $20,000 Blanket Purchase 
Order with Smyrna Police Distributors to efficiently procure uniforms and equipment for officers 
throughout the year.   

9. Council Discussion and Approval for Blanket Purchase Orders (PO) for the Purchase of 
Uniforms/Equipment and Office Supplies-Procurement/Police Department 

Background/History: 

The Police Department, in collaboration with the Procurement Division, is seeking Council approval 
for Blanket Purchase Orders to ensure officers are properly equipped, and staff has the necessary 
office supplies. The requested approvals include $50,000 for Tactical Gear through a cooperative 
contract with Clayton County, $20,000 for Smyrna Police Distributors through a DeKalb County 
contract, and $15,000 for Staples through a DOAS contract. Funding will come from the General 
Fund for uniforms, rainwear, and office supplies under line items 100-31-3210-53-1702 and 100-31-
3210-53-1102. 

 

10. Council Discussion to purchase of two (2) fleet vehicles for Public Works-Procurement/Public 
Works Departments 
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Background/History: 

As part of the vehicle replacement initiative, the Public Works Department, in collaboration with the 
Procurement Division, is requesting approval to purchase two (2) replacement trucks to enhance the 
Fleet and Building Maintenance divisions' operational efficiency. The purchase, totaling $95,614, will 
be made through the DOAS cooperative contract #99999-SPD-ES40199373-005 with Hardy 
Chevrolet Buick GMC Inc. The breakdown includes $36,070 for a 1500 Chevrolet Silverado for the 
Fleet Division and $59,544 for a 2500 Chevrolet Silverado for the Building Maintenance Division, 
funded by Capital Vehicles: 301-51-1540-54-2503. 

11. Council Discussion to purchase a Landscape fleet vehicle for Public Works-
Procurement/Public Works Departments 

Background/History: 

The Public Works Department, in collaboration with the Procurement Division, is requesting approval 
to purchase a 2025 NPR Gas Crew Cab Landscape truck for $74,009 from Bellamy Strickland, the 
lowest responsible bidder, as part of the vehicle replacement initiative to support Parks and 
Recreation operations, funded by Capital Vehicles: 301-51-1540-54-2503. 

12. Council Discussion and Approval for the Purchase of Playground Swing Set for Perkins 
Parks-Procurement/Public Works 

Background/History: 
As part of the City's ongoing efforts to enhance parks, staff proposes purchasing playground swing 
equipment for Perkins Park in Ward #4, the only park still lacking a swing set. This request aims to 
fill that gap and improve recreational opportunities for children. The proposal includes materials 
and labor, with cost savings from the in-house installation of rubber mulch. The total cost of 
$20,868.94 will be funded from the ARPA budget, and the equipment will be purchased through the 
Sourcewell cooperative contract with Playsouth Playground Creator. Approval is requested from 
the Council. 

13. Council Discussion on the Conversion of a Heavy Equipment Operator Position to a 
Maintenance Worker Position – Public Works Department 

Background/History: 

The Public Works Department proposes converting one of the three vacant Heavy Equipment 
Operator positions in the Street Division to a Maintenance Worker position to better align with 
operational needs. Most tasks involve general Right-of-Way maintenance rather than specialized 
equipment use. This change would broaden the applicant pool without increasing costs, as the 
Maintenance Worker role falls into a lower pay tier. If approved, the department will update the 
organizational chart and necessary documentation. 

14. Council Discussion for the Purchase of 2025 Chevy Tahoe-Procurement/Public Work 
Departments  
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Background/History: 

As part of the City's aging vehicle replacement initiative to replace the 2010 model currently used by 
the Deputy Director of Public Works, the Public Works Department, in collaboration with the 
Procurement Division, is requesting approval to purchase a 2025 Chevrolet Tahoe from the DOAS 
cooperative contract #99999-SPD-ES40199373-005 with Hardy Chevrolet Buick GMC Inc for an 
amount not to exceed for $57,188.00 from Capital Vehicles: 301-51-1540-54-2503. 

15. Council Discussion for Floor Replacement at 696 Main Street-Procurement/Recreation & 
Leisure Services Departments 

Background/History: 

The Recreation and Leisure Services department plans to upgrade the flooring at the Leonard 
Hartsfield, Sr. Community Center, removing old tiles and carpet and installing new floor tiles. The 
materials will be purchased from Home Depot for $16,347.20, and the labor will be provided by 
Accurate Property Services for up to $24,121.14, bringing the total project cost to $40,468.34, funded 
by ARPA. 

NEW BUSINESS: 

16. Council Discussion on the Consideration of the Re-Enacting of the Forest Park Noise 
Ordinance-Executive Offices 
 
Background/History:  
The City of Forest Park is proposing an ordinance to regulate the use of consumer fireworks by 
requiring a special permit, except on designated holidays, to ensure community safety and welfare. 
Additionally, the city council will review the re-enactment of the noise ordinance, outlined in Title 
11, Chapter 5, Section 11-5-1 of the city's code of ordinances. 
 

17. Council Discussion on a Task Order to provide for the design of three restroom structures 
that will serve different areas throughout Starr Park- Executive Offices 
 
Background/History:  
The original plan for Starr Park included pre-engineered restroom structures as part of the bid 
package, but architects have determined that designing and building custom restrooms would be 
more cost-effective. CROFT will create two designs for three restrooms: one for a single male and 
female restroom to be used in two areas of the park and another for a double restroom for the 
Amphitheatre. These designs will be part of the overall park design package, covering architectural, 
structural, mechanical, electrical, and plumbing aspects. If the City Council approves, the design will 
proceed on the same timeline as the rest of the park project. 
 

18. Council Discussion on the City of Forest Park Financial Policies-Finance Department 
 
Background/History: 
Financial policies provide written guidance for how the City of Forest Park officials and staff should 
approach fiscal issues and core financial areas. To continue providing healthy financial support to 
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the citizens of Forest Park for services and infrastructure maintenance, the financial policies ensure 
accountability, minimize confusion on the direction to follow, protect the city, and help determine the 
city’s fiscal stability. 
 

19. Council Discussion of a Resolution to Establish a Rehire Eligibility Policy-Human Resources 
Department 
 
Background/History: 
The Human Resources Department would like the governing body to consider and adopt a 
Resolution establishing a Rehire Eligibility Policy. This policy aims to provide former employees who 
voluntarily left the City of Forest Park on good terms with the opportunity to be considered for re-
employment. 
 

20. Council Discussion on Clayton County Landbank Appointment- Planning and Community 
Development Department 

Background/History: 

The Land Bank, created in 2014 with the County and Forest Park as its original members, has a 
board of eleven members, with each of the seven cities holding one seat and the County holding 
four. The City Manager recommends appointing the Planning & Community Development Director 
to represent the City on the Clayton County Landbank. 

21. Council Discussion on the Presentation by Kimley Horn for Pedestrian Bridge Feasibility 
Study Update-Planning and Community Development Department 
 
Background/History: 
Kimley Horn has been working to complete a feasibility study for the Forest Park Pedestrian 
Bridge. Per the timeline provided to staff by Kimley Horn, the draft feasibility study report is nearing 
completion, and they would like to share the progress made through stakeholder interviews, 
visioning sessions, pop-ups, an open house, and online engagement.   
 

22. Council Discussion to approve Case # CUP-2024-02- Conditional Use Permit for 4914 West 
St. to establish a childcare center from Infancy to Pre-Kindergarten within the Multiple-Family 
Residential District (RM)-Planning and Community Development Department 

Background/History: 

The applicant is requesting approval for a Conditional use permit to own and operate a daycare 
center within the Multiple-Family Residential District (RM). Per Sec 8-8-32. – Multiple Family 
Residential District (RM), Pre-k facilities and daycare centers require a conditional use permit 
to operate within the Multiple-Family Residential District.  On September 19, 2024, the Planning 
Commission voted to approve the Conditional Use Permit Request.  If the Mayor and Council 
approve the Conditional Use Permit Request, the applicant will move forward with her business plans 
to own and operate a childcare facility serving children from Infancy to Pre-Kindergarten. 
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23. Council Discussion to Deny Case # CUP-2024-03- Conditional Use Permit for 1042 and 1044 
Main St. to establish a childcare center and preschool for children between the ages of 6 
weeks to 12 years old within the Downtown Mainstreet District (DM)-Planning and Community 
Development Department 
 
Background/History: 
 
The applicant is requesting approval for a Conditional use permit to own and operate a daycare 
center within the Downtown Mainstreet District (DM). Per Section 8-8-30.- Downtown 
Mainstreet (DM), Pre-K facilities, and daycare centers require a conditional use permit to 
operate within the Downtown Mainstreet (DM). On September 19, 2024, The Planning 
Commission voted to deny the Conditional Use Permit Request. This denial was based on the 
applicant not meeting the zoning criteria, staff recommendation, and safety concerns. If the Mayor 
and Council deny the Conditional Use Permit Request, the applicant will not be able to move forward 
with her business plans to own and operate a childcare facility for children ages 6 weeks of age to 
12 years of age.  
 
 

24. Council Discussion to purchase thirteen (13) Vehicles for the Police Department-
Procurement/Police Department 
 
Background and History: 
The Forest Park Police Department is seeking approval to finance the purchase of thirteen (13) patrol 
and administrative vehicles through the Georgia Municipal Association Direct Installment Program 
at a 4.89% interest rate, with payments of $285,726.30 spread over three installments. This purchase 
will replace outdated vehicles, reduce high maintenance costs, and support the department's 
mission. The vehicles, costing up to $817,838.00, will be purchased through the DOAS cooperative 
contract with Wade Ford using Capital and ARPA funds. 
 

25. Council Discussion on the Renaming of Parks and Recreation Division to Grounds 
Maintenance Division– Public Works Department 
 
Background/History: 
The Parks and Recreation Division within the Public Works Department, primarily responsible for 
landscaping, maintenance, and repairs of city properties, is requesting a name change to the 
Grounds Maintenance Division to prevent confusion with the Parks and Leisure Department, which 
oversees recreational programming and park events. 
 

26. Council Discussion on the Renaming of Trade Specialist Division to Building Maintenance 
Division – Public Works Department 
 
Background/History: 
The Trade Specialist Division within the Public Works Department is responsible for maintaining 
systems and infrastructure across City buildings and structures. The current division name, "Trade 
Specialist," does not clearly reflect these responsibilities, particularly for external audiences or job 
applicants. Renaming the division to the Building Maintenance Division provides a more accurate 
representation of the team's scope of work and functions. Additionally, staff believes that this name 
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change will attract more qualified applicants for the currently vacant positions, as the new title will 
provide a clearer understanding of the job's nature and duties. 

EXECUTIVE SESSION: (When an Executive Session is required, one will be called for the following 
issues: Personnel, Litigation, or Real Estate). 

ADJOURNMENT: 

In compliance with the Americans with Disabilities Act, those requiring accommodation for 
meetings should notify the City Clerk’s Office at 404-366-4720 at least 24 hours before the meeting. 
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File Attachments for Item:

 Council Discussion for the Purchase of 2025 Chevy Tahoe-Procurement/Public Work

Background/History:

As part of the City's aging vehicle replacement initiative, to replace the 2010 model currently used by the 
Deputy Director of Public Works, the Public Works Department, in collaboration with the Procurement 
Division, is requesting approval to purchase a 2025 Chevrolet Tahoe from the DOAS cooperative contract 
#99999-SPD-ES40199373-005 with Hardy Chevrolet Buick GMC Inc for an amount not to exceed for 
$57,188.00 from Capital Vehicles: 301-51-1540-54-2503.
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 City Council Agenda Item 

Title of Agenda Item: Council Discussion and Approval for Replacement of Administrative Vehicle -
Procurement/Public Works 

Submitted By: Nigel Wattley 

Date Submitted: 9-30-2024 

Work Session Date: 10-7-2024 

Council Meeting Date: 10-7-2024 

Background/History: 
 

As part of the City's aging vehicle replacement initiative, the Public Works Department, in collaboration with the 
Procurement Division, is requesting approval to purchase a new administrative vehicle for the fleet. This vehicle will 
replace the 2010 Chevrolet Tahoe currently driven by the Deputy Director of Public Works. 
 
Details of the Replacement Vehicle: 
 

 Vehicle: 2025 Chevrolet Tahoe 

 Cost: $57,188 

 DOAS cooperative contract # 99999-SPD-ES40199373-005 with Hardy Chevrolet Buick GMC Inc. 
 

 
Funding: Capital Vehicles: 301-51-1540-54-2503 
 

Action Requested from Council: 

Council approval is requested to authorize the purchase of the Administrative vehicle from the DOAS cooperative 
contract # 99999-SPD-ES40199373-005 with Hardy Chevrolet Buick GMC Inc. 

Cost: $ 57,188 Budgeted for: X Yes  No 

Financial Impact: 
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Hardy Chevrolet Buick GMC Inc
Desmond Delesline   |   6787803034   |   ddelesline@hardyautomotive.com

Vehicle: [Fleet] 2025 Chevrolet Tahoe (CK10706) 4WD 4dr Commercial
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Hardy Chevrolet Buick GMC Inc
Desmond Delesline   |   6787803034   |   ddelesline@hardyautomotive.com

Vehicle: [Fleet] 2025 Chevrolet Tahoe (CK10706) 4WD 4dr Commercial    (  Complete )

This document contains information considered Confidential between GM and its Clients uniquely.  The information provided is not intended for public disclosure.  Prices,
specifications, and availability are subject to change without notice, and do not include certain fees, taxes and charges that may be required by law or vary by manufacturer or region.
Performance figures are guidelines only, and actual performance may vary.  Photos may not represent actual vehicles or exact configurations.  Content based on report preparer’s
input is subject to the accuracy of the input provided.
Data Version:  23564.  Data Updated:  Sep 29, 2024 7:54:00 PM PDT.

Sep 30, 2024 Page 2

Quote Worksheet
MSRP

Base Price $55,500.00

Dest Charge $1,995.00

Total Options $2,520.00

Subtotal $60,015.00

FLEET ADJUSTMENT ($2,977.00)

DELIVERY $150.00

Subtotal Pre-Tax Adjustments ($2,827.00)

Less Customer Discount $0.00

Subtotal Discount $0.00

Trade-In $0.00

Subtotal Trade-In $0.00

Taxable Price $57,188.00

Sales Tax $0.00

Subtotal Taxes $0.00

Subtotal Post-Tax Adjustments $0.00

Total Sales Price $57,188.00

Dealer Signature / Date Customer Signature / Date
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Hardy Chevrolet Buick GMC Inc
Desmond Delesline   |   6787803034   |   ddelesline@hardyautomotive.com

Vehicle: [Fleet] 2025 Chevrolet Tahoe (CK10706) 4WD 4dr Commercial    (  Complete )

This document contains information considered Confidential between GM and its Clients uniquely.  The information provided is not intended for public disclosure.  Prices,
specifications, and availability are subject to change without notice, and do not include certain fees, taxes and charges that may be required by law or vary by manufacturer or region.
Performance figures are guidelines only, and actual performance may vary.  Photos may not represent actual vehicles or exact configurations.  Content based on report preparer’s
input is subject to the accuracy of the input provided.
Data Version:  23564.  Data Updated:  Sep 29, 2024 7:54:00 PM PDT.

Sep 30, 2024 Page 3

Selected Model and Options
MODEL

CODE MODEL

CK10706 2025 Chevrolet Tahoe 4WD 4dr Commercial

COLORS

CODE DESCRIPTION

GXD Sterling Gray Metallic

SUSPENSION PKG

CODE DESCRIPTION FRONT WEIGHT REAR WEIGHT

Z56 Suspension Package, heavy-duty, police-rated. Full independent
suspension with monotube dampers, linear coil springs, 35mm solid front
stabilizer bar and 32mm hollow rear stabilizer bar (Included and only
available with (9C1) Police Vehicle.)

0.00 lbs 0.00 lbs

EMISSIONS

CODE DESCRIPTION FRONT WEIGHT REAR WEIGHT

FE9 Emissions, Federal requirements 0.00 lbs 0.00 lbs

ENGINE

CODE DESCRIPTION FRONT WEIGHT REAR WEIGHT

L84 Engine, 5.3L EcoTec3 V8 with Dynamic Fuel Management, Direct Injection
and Variable Valve Timing, includes aluminum block construction (355 hp
[265 kW] @ 5600 rpm, 383 lb-ft of torque [518 Nm] @ 4100 rpm) (STD)

0.00 lbs 0.00 lbs

TRANSMISSION

CODE DESCRIPTION FRONT WEIGHT REAR WEIGHT

MHU Transmission, 10-speed automatic electronically controlled with overdrive,
includes Traction Select System including tow/haul (Included and only
available with (9C1) Police Vehicle or (5W4) Special Service Vehicle.)

0.00 lbs 0.00 lbs

GVWR

CODE DESCRIPTION FRONT WEIGHT REAR WEIGHT

C6G GVWR, 7600 lbs. (3447 kg) (4WD models only.) (STD) 0.00 lbs 0.00 lbs
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Hardy Chevrolet Buick GMC Inc
Desmond Delesline   |   6787803034   |   ddelesline@hardyautomotive.com

Vehicle: [Fleet] 2025 Chevrolet Tahoe (CK10706) 4WD 4dr Commercial    (  Complete )

This document contains information considered Confidential between GM and its Clients uniquely.  The information provided is not intended for public disclosure.  Prices,
specifications, and availability are subject to change without notice, and do not include certain fees, taxes and charges that may be required by law or vary by manufacturer or region.
Performance figures are guidelines only, and actual performance may vary.  Photos may not represent actual vehicles or exact configurations.  Content based on report preparer’s
input is subject to the accuracy of the input provided.
Data Version:  23564.  Data Updated:  Sep 29, 2024 7:54:00 PM PDT.

Sep 30, 2024 Page 4

AXLE

CODE DESCRIPTION FRONT WEIGHT REAR WEIGHT

GU5 Rear axle, 3.23 ratio 0.00 lbs 0.00 lbs

PREFERRED EQUIPMENT GROUP

CODE DESCRIPTION FRONT WEIGHT REAR WEIGHT

1FL Commercial Preferred Equipment Group includes standard equipment 0.00 lbs 0.00 lbs

WHEEL TYPE

CODE DESCRIPTION FRONT WEIGHT REAR WEIGHT

NZV Wheels, 20" x 9" (50.8 cm x 22.9 cm) machined aluminum wit Charcoal
pockets (Includes (XCI) 275/60R20SL all-season, blackwall tires unless
(QAE) 275/60R20SL all-terrain, blackwall tires are ordered.)

0.00 lbs 0.00 lbs

TIRES

CODE DESCRIPTION FRONT WEIGHT REAR WEIGHT

XCS Tires, 275/55R20SL all-season, blackwall, Firestone Firehawk Pursuit
(Included and only available with (9C1) Police Vehicle.)

0.00 lbs 0.00 lbs

PAINT

CODE DESCRIPTION FRONT WEIGHT REAR WEIGHT

GXD Sterling Gray Metallic 0.00 lbs 0.00 lbs

SEAT TYPE

CODE DESCRIPTION FRONT WEIGHT REAR WEIGHT

A50 Seats, front bucket (4WD only. When ordered with (9C1) Police Vehicle,
requires (PQA) 1FL Safety Package and (UDA) OnStar deactivated.
Includes (D07) floor console. Not available with SEO (5Y1) front center
seat delete or SEO (5T5) front cloth and second row vinyl seats.)

0.00 lbs 0.00 lbs

SEAT TRIM

CODE DESCRIPTION FRONT WEIGHT REAR WEIGHT

H1T Jet Black, Cloth seat trim (Requires (9C1) Police Vehicle or (5W4) Special
Service Vehicle.)

0.00 lbs 0.00 lbs
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Hardy Chevrolet Buick GMC Inc
Desmond Delesline   |   6787803034   |   ddelesline@hardyautomotive.com

Vehicle: [Fleet] 2025 Chevrolet Tahoe (CK10706) 4WD 4dr Commercial    (  Complete )

This document contains information considered Confidential between GM and its Clients uniquely.  The information provided is not intended for public disclosure.  Prices,
specifications, and availability are subject to change without notice, and do not include certain fees, taxes and charges that may be required by law or vary by manufacturer or region.
Performance figures are guidelines only, and actual performance may vary.  Photos may not represent actual vehicles or exact configurations.  Content based on report preparer’s
input is subject to the accuracy of the input provided.
Data Version:  23564.  Data Updated:  Sep 29, 2024 7:54:00 PM PDT.

Sep 30, 2024 Page 5

RADIO

CODE DESCRIPTION FRONT WEIGHT REAR WEIGHT

URW Audio system, 17.7" diagonal advanced color LCD display with Google
built-in compatibility (select service plan required, terms and limitations
apply), including navigation capability, connected apps, personalized
profiles for each driver's settings, Natural Voice Recognition and Phone
Integration (STD)

0.00 lbs 0.00 lbs

ADDITIONAL EQUIPMENT - PACKAGE

CODE DESCRIPTION FRONT WEIGHT REAR WEIGHT

9C1 Identifier for Police Package Vehicle includes, (K47) heavy-duty air filter,
(KX4) 250 amp high output alternator, (K6K) 760 cold-cranking amps
auxiliary battery, electrical power & vehicle signals for customer
connection located at the center front floor. Auxiliary battery circuit for
customer connection located in the rear cargo area, (Z56) heavy-duty,
police-rated suspension, (XCS) 275/55R20SL all-season tires, (RAV)
275/55R20 all-season spare tire, Police brakes, (RC1) front skid plate,
(PXT) 20" steel wheels, Certified speedometer, SEO (5J3) Surveillance
Mode interior lighting calibration, SEO (UT7) blunt cut cargo area and blunt
cut console area ground wires, (V53) delete luggage rack side rails and
(ATD) third row seat delete) (Also includes (NP0) active single-speed
transfer case.)

0.00 lbs 0.00 lbs

AMF Remote Keyless Entry Package includes 4 additional transmitters, NOTE:
programming of remotes is at customer's expense. Programming remotes
is not a warranty expense (Included and only available with (9C1) Police
Vehicle or (5W4) Special Service Vehicle.)

0.00 lbs 0.00 lbs

PQA 1FL Safety Package includes (UEU) Forward Collision Alert, (UKM)
Enhanced Lane Keep Assist with Lane Departure Warning, (UKI) Blind
Zone Steering Assist, (UHY) Automatic Emergency Braking, (UFB) Rear
Cross Traffic Braking, (UKT) Front Pedestrian and Bicyclist Braking, (CTB)
Intersection Automatic Emergency Braking, (UOW) Side Bicyclist Alert,
(DRZ) Rear Camera Mirror and (TQ5) IntelliBeam headlamps (Requires
(9C1) Police Vehicle or (5W4) Special Service Vehicle.)

0.00 lbs 0.00 lbs
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Hardy Chevrolet Buick GMC Inc
Desmond Delesline   |   6787803034   |   ddelesline@hardyautomotive.com

Vehicle: [Fleet] 2025 Chevrolet Tahoe (CK10706) 4WD 4dr Commercial    (  Complete )

This document contains information considered Confidential between GM and its Clients uniquely.  The information provided is not intended for public disclosure.  Prices,
specifications, and availability are subject to change without notice, and do not include certain fees, taxes and charges that may be required by law or vary by manufacturer or region.
Performance figures are guidelines only, and actual performance may vary.  Photos may not represent actual vehicles or exact configurations.  Content based on report preparer’s
input is subject to the accuracy of the input provided.
Data Version:  23564.  Data Updated:  Sep 29, 2024 7:54:00 PM PDT.

Sep 30, 2024 Page 6

ADDITIONAL EQUIPMENT - MECHANICAL

CODE DESCRIPTION FRONT WEIGHT REAR WEIGHT

5J9 Calibration, taillamp flasher, Red/White (Included and only available with
(9C1) Police Vehicle or (5W4) Special Service Vehicle.)

0.00 lbs 0.00 lbs

5LO Calibration, taillamp flasher, Red/Red (Included and only available with
(9C1) Police Vehicle or (5W4) Special Service Vehicle.)

0.00 lbs 0.00 lbs

6J7 Flasher system, headlamp and taillamp, DRL compatible with control wire
(Included and only available with (9C1) Police Vehicle or (5W4) Special
Service Vehicle.)

0.00 lbs 0.00 lbs

___ Capless Fuel Fill (Included and only available with (9C1) Police Vehicle or
(5W4) Special Service Vehicle.)

0.00 lbs 0.00 lbs

K3W Battery, 850 cold-cranking amps with 95 amp hour rating (Included and
only available with (9C1) Police Vehicle or (5W4) Special Service Vehicle.)

0.00 lbs 0.00 lbs

K6K Battery, auxiliary, 760 cold-cranking amps with 70 amp hour rating
(packaged behind left rear cargo area panel) (Included and only available
with (9C1) Police Vehicle or (5W4) Special Service Vehicle.)

0.00 lbs 0.00 lbs

KX4 Alternator, 250 amps (Included and only available with (9C1) Police
Vehicle or (5W4) Special Service Vehicle.)

0.00 lbs 0.00 lbs

RC1 Skid plate, front (Included and only available with (9C1) Police Vehicle or
(5W4) Special Service Vehicle.)

0.00 lbs 0.00 lbs

T66 Wiring provision, for outside mirrors and cargo side mirrors (Included and
only available with (9C1) Police Vehicle or (5W4) Special Service Vehicle.)

0.00 lbs 0.00 lbs

UT7 Ground wires, blunt cut cargo area and blunt cut console area (Included
and only available with (9C1) Police Vehicle or (5W4) Special Service
Vehicle.)

0.00 lbs 0.00 lbs

V76 Recovery hooks, 2 front, frame-mounted, Black (Requires (9C1) Police
Vehicle or (5W4) Special Service Vehicle. Required on all models going to
Alaska, Guam, Hawaii, Puerto Rico and Virgin Islands. All Tahoe (9C1)
and (5W4) vehicles include front fascia with recovery hook openings.)

0.00 lbs 0.00 lbs
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ADDITIONAL EQUIPMENT - EXTERIOR

CODE DESCRIPTION FRONT WEIGHT REAR WEIGHT

___ Exterior ornamentation delete (front & rear Chevrolet bowties will remain)
(Included and only available with (9C1) Police Vehicle or (5W4) Special
Service Vehicle.)

0.00 lbs 0.00 lbs

RAV Tire, spare 275/55R20 all-season, blackwall, Firestone Firehawk Pursuit
(Included and only available with (9C1) Police Vehicle.)

0.00 lbs 0.00 lbs

RNQ Wheel, full-size spare, matching 20" (50.8 cm) steel wheel without center
cap (Included and only available with (9C1) Police Vehicle.)

0.00 lbs 0.00 lbs

TQ5 IntelliBeam, automatic high beam on/off (When ordered with (9C1) Police
Vehicle or (5W4) Special Service Vehicle, included and only available with
(PQA) 1FL Safety Package.)

0.00 lbs 0.00 lbs

V53 Luggage rack side rails, delete (Included and only available with (9C1)
Police Vehicle or (5W4) Special Service Package.)

0.00 lbs 0.00 lbs

VK3 License plate front mounting package (Included on orders with ship-to-
states that require a front license plate.)

0.00 lbs 0.00 lbs

WUA Fascia, front high-approach angle (Included and only available with (9C1)
Police Vehicle or (5W4) Special Service Vehicle.)

0.00 lbs 0.00 lbs

ADDITIONAL EQUIPMENT - ENTERTAINMENT

CODE DESCRIPTION FRONT WEIGHT REAR WEIGHT

UDA OnStar deactivated (does not delete Bluetooth) (4WD only. Requires
(PQA) 1FL Safety Package and (9C1) Police Vehicle.

0.00 lbs 0.00 lbs
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ADDITIONAL EQUIPMENT - INTERIOR

CODE DESCRIPTION FRONT WEIGHT REAR WEIGHT

5J3 Calibration, Surveillance Mode interior lighting (Included and only available
with (9C1) Police Vehicle or (5W4) Special Service Vehicle.)

0.00 lbs 0.00 lbs

___ Instrumentation, analog with certified 140 mph speedometer, odometer
with trip odometer, engine hour meter, fuel level, voltmeter, engine
temperature, oil pressure and tachometer (Included and only available with
(9C1) Police Vehicle or (5W4) Special Service Vehicle.)

0.00 lbs 0.00 lbs

___ Power supply, 100-amp, auxiliary battery, passenger compartment wiring
harness (Included and only available with (9C1) Police Vehicle or (5W4)
Special Service Vehicle.)

0.00 lbs 0.00 lbs

___ Power supply, 120-amp, (4) 30-amp circuit, Primary battery, relay
controlled, passenger compartment harness wiring (Included and only
available with (9C1) Police Vehicle or (5W4) Special Service Vehicle.)

0.00 lbs 0.00 lbs

___ Power supply, 50-amp, power supply, auxiliary battery, passenger
compartment wiring harness (Included and only available with (9C1) Police
Vehicle or (5W4) Special Service Vehicle.)

0.00 lbs 0.00 lbs

___ Theft-deterrent system, vehicle, PASS-Key III (Included and only available
with (9C1) Police Vehicle or (5W4) Special Service Vehicle.)

0.00 lbs 0.00 lbs

ATD Seat delete, third row (Included and only available with (9C1) Police
Package or (5W4) Special Service Package.)

0.00 lbs 0.00 lbs

AX2 Key, unique Included and only available with (9C1) Police Vehicle or
(5W4) Special Service Vehicle.)

0.00 lbs 0.00 lbs

B30 Floor covering, color-keyed carpeting in occupant area. Horizontal surface
of cargo area covered in black vinyl.

0.00 lbs 0.00 lbs

B58 Floor mats, color-keyed carpeted first and second row, removable
(Requires and only available with (B30) color-keyed carpeting floor
covering. Not available with any LPO floor mats or LPO floor liners.)

0.00 lbs 0.00 lbs

BCV Lock control, driver side auto door lock disable (Included and only
available with (9C1) Police Vehicle or (5W4) Special Service Vehicle.)

0.00 lbs 0.00 lbs

BTV Remote start (Included and only available with (9C1) Police Vehicle or
(5W4) Special Service Vehicle.)

0.00 lbs 0.00 lbs

D07 Console, floor with storage area and removable storage tray (When
ordered with (9C1) Police Vehicle, included and only available with (A50)
front bucket seats.)

0.00 lbs 0.00 lbs

DRZ Rear Camera Mirror, inside rearview auto-dimming with full camera display
(Included with (PQA) 1FL Safety Package when ordered with (9C1) Police
Package. When (PQA) 1FL Safety Package is not ordered, requires (UE1)
OnStar and (AZ3) 40/20/40 split-bench seat.)

0.00 lbs 0.00 lbs

K34 Cruise control, electronic with set and resume speed (Included and only
available with (9C1) Police Vehicle or (5W4) Special Service Vehicle.)

0.00 lbs 0.00 lbs
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UBC USB ports, 2 type-A and C, charge and data located inside center console
(Requires (9C1) Police Vehicle. Included and only available with (A50)
front bucket seats.)

0.00 lbs 0.00 lbs

VZ2 Speedometer calibration (Included and only available with (9C1) Police
Vehicle or (5W4) Special Service Vehicle.)

0.00 lbs 0.00 lbs

ADDITIONAL EQUIPMENT - SAFETY-MECHANICAL

CODE DESCRIPTION FRONT WEIGHT REAR WEIGHT

CTB Intersection Automatic Emergency Braking intersection alert, braking
(Requires (9C1) Police Vehicle or (5W4) Special Service Vehicle. Included
and only available with (PQA) 1FL Safety Package.)

0.00 lbs 0.00 lbs

UHY Automatic Emergency Braking (When ordered with (9C1) Police Vehicle or
(5W4) Special Service Vehicle, included and only available with (PQA) 1FL
Safety Package.)

0.00 lbs 0.00 lbs

UKT Front Pedestrian and Bicyclist Braking (Included and only available with
(PQA) 1FL Safety Package when ordered with (9C1) Police Vehicle.)

0.00 lbs 0.00 lbs
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ADDITIONAL EQUIPMENT - SAFETY-INTERIOR

CODE DESCRIPTION FRONT WEIGHT REAR WEIGHT

___ Active Hill Hold Assist (Included and only available with (9C1) Police
Vehicle or (5W4) Special Service Vehicle.)

0.00 lbs 0.00 lbs

___ Seat belts, 3-point, all seating positions (Included and only available with
(9C1) Police Vehicle or (5W4) Special Service Vehicle.)

0.00 lbs 0.00 lbs

AYH Airbags, Frontal airbags for driver and front outboard passenger; Seat-
mounted side-impact airbags for driver and front outboard passenger;
Head-curtain airbags for all rows in outboard seating positions (Included
and only available with (9C1) Police Vehicle or (5W4) Special Services
Vehicle.)

0.00 lbs 0.00 lbs

UD7 Rear Parking Assist (Included and only available with (9C1) Police Vehicle
and (5W4) Special Service Vehicle.)

0.00 lbs 0.00 lbs

UEU Forward Collision Alert (When ordered with (9C1) Police Vehicle or (5W4)
Special Service Vehicle, included and only available with (PQA) 1FL
Safety Package.)

0.00 lbs 0.00 lbs

UFB Rear Cross Traffic Braking (Included and only available with (PQA) 1FL
Safety Package when ordered with (9C1) Police Vehicle or (5W4) Special
Service Vehicle.)

0.00 lbs 0.00 lbs

UKI Blind Zone Steering Assist (Requires (9C1) Police Vehicle or (5W4)
Special Service Vehicle. Included and only available with (PQA) 1FL
Safety Package.)

0.00 lbs 0.00 lbs

UKM Lane Keep Assist with Lane Departure Warning, enhanced (Included and
only available with (PQA) 1FL Safety Package when ordered with (9C1)
Police Vehicle or (5W4) Special Service Vehicle.)

0.00 lbs 0.00 lbs

UOW Side Bicyclist Alert (Included and only available with (PQA) 1FL Safety
Package when ordered with (9C1) Police Vehicle or (5W4) Special Service
Vehicle.)

0.00 lbs 0.00 lbs

ADDITIONAL EQUIPMENT - OTHER

CODE DESCRIPTION FRONT WEIGHT REAR WEIGHT

___ Protected idle allows vehicle engine to remain idling and vehicle
immobilized while FOB is outside vehicle (Included and only available
(9C1) Police Vehicle or (5W4) Special Service Vehicle.)

0.00 lbs 0.00 lbs

Options Total 0.00 lbs 0.00 lbs
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Standard Equipment
Mechanical

Engine, 5.3L EcoTec3 V8 with Dynamic Fuel Management, Direct Injection and Variable Valve Timing, includes
aluminum block construction (355 hp [265 kW] @ 5600 rpm, 383 lb-ft of torque [518 Nm] @ 4100 rpm) (STD)

Transmission, 10-speed automatic electronically controlled with overdrive, includes Traction Select System
including tow/haul (STD)

Rear axle, 3.23 ratio

Suspension, Premium Smooth Ride

GVWR, 7600 lbs. (3447 kg) (4WD models only.) (STD)

Keyless start, push button

Automatic Stop/Start

Engine control, stop/start system disable button, non-latching

Engine air filtration monitor

Fuel, gasoline, E15

Transfer case, active, single-speed, electronic Autotrac does not include neutral. Cannot be dinghy towed

Differential, mechanical limited-slip

4-wheel drive

Air filter, heavy-duty

Cooling, external engine oil cooler, heavy-duty air-to-oil integral to driver side of radiator

Cooling, auxiliary transmission oil cooler, heavy-duty air-to-oil

Alternator, 220 amps (Not available with (9C1) Police Vehicle or (5W4) Special Service Vehicle.)

Trailering equipment includes trailering hitch platform, 7-wire harness with independent fused trailering circuits
mated to a 7-way connector and 2" trailering receiver

Trailer sway control

Hitch Guidance

Suspension, front coil-over-shock with stabilizer bar

Suspension, rear multi-link with coil springs

Steering, power

Brakes, 4-wheel antilock, 4-wheel disc with DURALIFE rotors

Exhaust, single system, single-outlet

Mechanical Jack with tools

Exterior

Wheels, 18" x 8.5" (45.7 cm x 21.6 cm) Bright Silver painted aluminum (STD)
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Exterior

Tires, 265/65R18SL all-season, blackwall (Standard with (RCV) 18" Bright Silver painted aluminum wheels
only.) (STD)

Wheel, full-size spare, 17" (43.2 cm) steel

Tire, spare P265/70R17 all-season, blackwall

Tire carrier, lockable outside spare, winch-type mounted under frame at rear

Active aero shutters, upper

Fascia, front

Luggage rack side rails, roof-mounted, Black, standard (Available with (5W4) Special Services Vehicle.)

Assist steps, Black with chrome accent strip

Headlamps, LED

Tail lamps, LED

Mirrors, outside heated power-adjustable, manual-folding, body-color

Mirror caps, body-color

Glass, deep-tinted (all windows, except light-tinted glass on windshield and driver- and front passenger-side
glass)

Glass, acoustic, laminated

Glass, windshield shade band

Windshield, solar absorbing

Wipers, front intermittent, Rainsense

Wiper, rear intermittent with washer

Door handles, body-color

Liftgate, rear manual

Entertainment

Audio system, 17.7" diagonal advanced color LCD display with Google built-in compatibility (select service plan
required, terms and limitations apply), including navigation capability, connected apps, personalized profiles for
each driver's settings, Natural Voice Recognition and Phone Integration (STD)

Audio system feature, 6-speaker system

Bluetooth for phone personal cell phone connectivity to vehicle audio system

5G Wi-Fi Hotspot capable (Requires (UE1) OnStar. Terms and limitations apply. See onstar.com or dealer for
details.)

Wi-Fi Hotspot capable (Requires (UE1) OnStar. Terms and limitations apply. See onstar.com or dealer for
details.)

SiriusXM, delete
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Entertainment

Wireless Apple CarPlay/Wireless Android Auto

Interior

Seats, front bucket (4WD only. When ordered with (9C1) Police Vehicle, requires (PQA) 1FL Safety Package
and (UDA) OnStar deactivated. Includes (D07) floor console. Not available with SEO (5Y1) front center seat
delete or SEO (5T5) front cloth and second row vinyl seats.)

Seat adjuster, driver 8-way power

Seat adjuster, front passenger 6-way power

Seat adjuster, front passenger 8-way power

Seat adjuster, driver 2-way power lumbar

Seat adjuster, front passenger 2-way power lumbar

Seats, heated driver and front passenger

Seats, second row 60/40 split-folding bench, manual

Seats, third row 60/40 split-folding bench, manual (Not available with (9C1) Police Package or (5W4) Special
Service Package.)

Floor covering, Black rubberized vinyl (Deleted when (B30) floor covering is ordered.)

Electronic Precision Shift

Steering column lock, electrical

Steering column, manual tilt and telescopic

Steering wheel, vinyl

Steering wheel controls, mounted audio, Driver Information Center, Adaptive Cruise Control, Forward Collision
Alert following gap button and heated steering wheel (when equipped)

Driver Information Center, 11" diagonal multi-color digital display

Door locks, power programmable with lockout protection and delayed locking

Keyless Open includes extended range Remote Keyless Entry

Window, power with driver Express-Up/Down

Window, power with front passenger Express-Up/Down

Windows, power with rear Express-Down

Adaptive Cruise Control (Not available with (9C1) Police Vehicle or (5W4) Special Service Vehicle.)

Universal Vehicle Module

Theft-deterrent system, electrical, unauthorized entry

Display, automatic occupant sensing (Requires (9C1) Police Vehicle or (5W4) Special Service Vehicle.)

Wireless Phone Charging, for portable devices
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Interior

USB ports, 2 type-A and C, charge and data, located on front console

USB ports, 2 type-C, charge-only, located in third row

Air conditioning, tri-zone automatic climate control with individual climate settings for driver, right front passenger
and rear seat occupants

Air conditioning, rear

Defogger, rear-window electric

Power outlets, 2, 120-volt, located on the rear of the center console and rear cargo area

Sill plates, bright, front and rear door

Mirror, inside rearview manual day/night

Visors, driver and front passenger illuminated vanity mirrors, sliding

Assist handles, overhead, driver and front passenger, located in headliner

Assist handles, front passenger A-pillar and second row outboard B-pillar

Lighting, interior with dome light, driver- and passenger-side door switch with delayed entry feature, cargo lights,
door handle or Remote Keyless Entry-activated illuminated entry and map lights in front and second seat
positions

Cargo management system

Chevrolet Connected Access capable (Subject to terms. See onstar.com or dealer for details.)

Safety-Interior

Forward Collision Alert (Deleted when (9C1) Police Vehicle or (5W4) Special Service Vehicle is ordered.)

Airbags, Frontal airbags for driver and front outboard passenger; Seat-mounted side-impact airbags for driver
and front outboard passenger; Driver inboard seat-mounted side-impact airbag; Head-curtain airbags for all
rows in outboard seating positions (Always use seat belts and child restraints. Children are safer when properly
secured in a rear seat in the appropriate child restraint. See the Owner's Manual for more information.)

Front outboard Passenger Sensing System for frontal outboard passenger airbag (Always use seat belts and
child restraints. Children are safer when properly secured in a rear seat in the appropriate child restraint. See
the Owner's Manual for more information.)

Hill Start Assist

OnStar Services capable (On 4WD model, deleted when (UDA) OnStar deactivated is ordered. See onstar.com
for details and limitations. Services vary by model. Service plan required.)

Enhanced Automatic Parking Assist (Not available with (9C1) Police Vehicle or (5W4) Special Service Vehicle.)

HD Surround Vision

Rear Camera Mirror Washer

Rear Pedestrian Alert

Forward Collision Alert (Deleted when (9C1) Police Vehicle or (5W4) Special Service Vehicle is ordered.)
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Safety-Interior

Safety Alert Seat

Rear Seat Reminder

Buckle to Drive prevents vehicle from being shifted out of Park until driver seat belt is fastened; times out after
20 seconds and encourages seat belt use, can be turned on and off in Settings or Teen Driver menu (Defaulted
off. Feature can be turned on in the infotainment menu.)

Door locks, rear child security, manual

LATCH system (Lower Anchors and Tethers for CHildren), for child restraint seats lower anchors and top tethers
located in all second-row seating positions, top tethers located in third row seating positions

Teen Driver a configurable feature that lets you activate customizable vehicle settings associated with a key fob,
to help encourage safe driving behavior. It can limit certain available vehicle features, and it prevents certain
safety systems from being turned off. An in-vehicle report card gives you information on driving habits and helps
you to continue to coach your new driver

Tire Pressure Monitoring System auto learn, includes Tire Fill Alert (does not apply to spare tire)

Warning tones headlamp on, driver and right-front passenger seat belt unfasten and turn signal on

OnStar Basics (OnStar Fleet Basics for Fleet) Drive confidently with core OnStar services including remote
commands, built-in voice assistance, real-time traffic and navigation, and Automatic Crash Response to help if
you're in need. (OnStar Basics includes remote commands, Navigation, Voice Assistance, and Automatic Crash
Response, for eligible vehicles with compatible software. For MY25 vehicles, OnStar Basics is standard for 8
years; OnStar plan, working electrical system, cell reception and GPS signal required. OnStar links to
emergency services. Service coverage varies with conditions and location. Service availability, features and
functionality vary by device and software version. See onstar.com for details and limitations.)

Safety-Mechanical

Enhanced Automatic Emergency Braking

Reverse Automatic Braking (Not available with (9C1) Police Vehicle or (5W4) Special Service Vehicle.)

StabiliTrak, stability control system with brake assist, includes traction control
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WARRANTY

Warranty Note:  <<< Preliminary 2025 Warranty >>>
Basic Years:  3
Basic Miles/km:  36,000
Drivetrain Years:  5
Drivetrain Miles/km:  60,000
Drivetrain Note:  3.0L & 6.0L Duramax® Turbo-Diesel engines, and certain commercial, government, and
qualified fleet vehicles: 5 years/100,000 miles
Corrosion Years (Rust-Through):  6
Corrosion Years:  3
Corrosion Miles/km (Rust-Through):  100,000
Corrosion Miles/km:  36,000
Roadside Assistance Years:  5
Roadside Assistance Miles/km:  60,000
Roadside Assistance Note:  3.0L & 6.0L Duramax® Turbo-Diesel engines, and certain commercial, government,
and qualified fleet vehicles: 5 years/100,000 miles
Maintenance Note:  First Visit: 12 Months/12,000 Miles
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 place "x" if 

desired 
 Cost 

 x  $    1,263.00  $              1,263.00 

 $       258.29  $                           -   

 $       320.00  $                           -   

 $  (1,995.50)  $                           -   

 x  $       500.00  $                  500.00 

 $       904.00  $                           -   

 $       264.00  $                           -   

wheels, 20"  machined aluminum wit Charcoal pockets  x  $        1,500.00  $                    1,500.00 

 x  $       130.00  $                  130.00 

 $     (650.00)  $                           -   

 $       520.00  $                           -   

 X  $       150.00  $                  150.00 

G6M                                      Dark Ash Metallic 1 

500.00 

Inoperable Inside Door Handle, Windows, Locks 6N6 6N5

Hardy Chevrolet                                                                                                                                           

2025 Chevrolet Tahoe Pursuit                                                                                                         

Colt Deems, Fleet Sales

                                    2025 Tahoe  -  PPV (9C1)                                                                                           
Standard Equipment : 4WD - V8 ∙ Auto ∙ A/C ∙ AM/FM/BT                                                  

∙ Power Windows ∙Locks, & Mirrors ∙ Power Drivers Seat                                     

5T5 5Y1∙ Cloth Bucket Seats w/ No Console ∙ Vinyl Rear Seat                                          

∙ Tilt Steering Wheel ∙ Cruise Control  ∙  Remote Keyless Entry                           

∙  Vinyl Floor Covering ∙  Rear View Camera  ∙  Auxiliary Battery  

$53,645.00

Available Options:

Admin. 4WD PPV ONLY(Carpet, Console, Remote Start) D07 B30 B58

Red/White Front Auxiliary Dome Light 6C7

2WD Discount ( 9C1 Pursuit)

4 Extra Key Fobs/Keys

Delivery

Spot lamp LED 

Grill Lamp & Speaker Wiring 6J3

Wig-Wag Head/Tail (factory) 6J7

4WD   (5W4 non-Pursuit)

5T4   Special Paint RED (Additional Charge $520)

Special Paint

Exterior Color( Add Number of Units Per Color)

GBA                                             Black

GAZ                                             Summit White

9V7  Special Paint Dark Blue Metallic (Additional Charge $520)

9W5 Special Paint Silver Ice (Additional Charge $520)

GXD                                            Sterling Grey Metallic

State Wide Contract # 99999-001-SPD0000183-0002                                                                      

aharris@hardyautomotive.com                                                                                                                                                                                                                         

Cell 770-547-5964 / Office 770-445-9411 x 1204 

Total Per Unit Price

Total Vehicles Ordered

Total Purchase Order

$57,188.00

1

$57,188.00
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Supplier Information Sheet 

Statewide 

Contract Number 
99999-SPD-40199373 

NIGP 

Code See NIGP Tab 

Name of Contract 
Administrative Vehicles 

Effective Date 11-15-2013 Expiration Date 11/30/2024 

Contract Table of Contents 

Active Suppliers 
5 

Contract 

Information: 
Mandatory Contract 

Contract Information for Vendor 

Click to Link to 

Page 

Hardy Chevrolet Buick GMC Inc 2 

Additional Contract Information 

Contract Renewals, Extensions, Amendments 3 

NIGP Codes 3 

Pricing / Ordering Instructions 4 

Vehicle Specifications 5-7 

Special Contract Terms and Conditions 8 

DOAS Contact Information 9 
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Contact Information 

Statewide Contract Number 99999-SPD-ES40199373-005 

PeopleSoft Vendor Number 0000066877 Location Code 000001 

Vendor Name & Address 

Hardy Chevrolet Buick GMC 

1249 Charles Hardy Pkwy 

Dallas, Georgia 30157 

Contract Administrator 

Colt Deems 
cdeems@hardyautomotive.com 
Phone: 770-445-9411 x 198 
Fax: 770-445-9659 

Austin Harris 

aharris@hardyautomotive.com 

770-445-6655 x 1204 

Contact Details 

Ordering Information 

Hardy Fleet Group 

1249 Charles Hardy Pkwy 

Dallas, Georgia 30157 Attn: 

Colt Deems 

Remitting Information 

Hardy Fleet Group 

1249 Charles Hardy Pkwy 

Dallas, Georgia 30157 Attn: 

Colt Deems 

Delivery 

Supplier is responsible for communicating with 
authorized user about production window, delivery 
to dealer lot from manufacturer, and delivery dates 
to customer. 

Price Structure Firm, Fixed Line-Item Pricing 

Payment Terms 2% 20 Days / Net 30 

Acceptable payment method 
Vendor does not accept P-cards. Payment must be 
made through ACH/check. 
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3 
 

Contract Renewals/ Extensions/ Changes 
 

Amendment #1 Contract amended to allow suppliers to sell any option in their 

inventory at dealer invoice cost or below, plus 1% 

Renewal #1: 12/01/2014 - 11/30/2015 

Renewal #2 12/01/2015 - 11/30/2016 

Renewal #3: 12/01/2016 - 11/30/2017 

Extension #1: 12/01/2017 - 11/30/2018 

Extension #2: 12/01/2018 - 11/30/2019 

Extension #3: 12/01/2019 - 11/30/2020 

Extension #4: 12/01/2020 - 11/30/2021 

Extension #5: 12/01/2021 - 11/30/2022 

Amendment #10: Modified Vehicle Ordering Process 

Extension #6: 12/01/2022 - 11/30/2023 

Amendment #12 Pricing 
Extension #7 12/01/2023 - 11/30/2024 

Amendment #13 Pricing 
 
 
 

 

NIGP Codes 

07104 Sedans 

07201 Class 1 Trucks (6,000 lb. GVWR or less. (F-150 F-250) 

07202 Class II Trucks (6,001-10,000 lb. GVWR (F-350) 

07180 SUV’s, Crossover SUV’s 

07190 Vans, Cargo 

07192 Vans, Passenger (Regular and Handicapped Equipped) 
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4 
 

Pricing 
 
The Vehicle Availability Matrix contains the current base pricing for the statewide fleet 
contracts. Please make sure that you are on the tab specifically for the vehicle(s) that you are 
looking to purchase. 
 
You can find the most up to date version of the Vehicle Availability Matrix on the DOAS 
website at this link (https://doas.ga.gov/state-purchasing/statewide-contracts). Just scroll down 
to the section that looks like this image below and it is hyperlinked at the end of the paragraph.  
 

 
 

Ordering Instructions 
 

1. Review current order window and base pricing according to the Vehicle Availability Matrix. 
 

2. Reach out to the supplier for a quote. 
a. The quote should contain all options listed that the authorized user is requesting. 
b. Note: If the base price listed on the quote does not reflect the price listed on the 

Vehicle Availability Matrix, PLEASE reach out to the contract manager to resolve 
this. 

 
3. Any state of Georgia Executive branch agency must submit purchase order for prior 

approval by the Department of Administrative Services (DOAS) Office of Fleet Management 
(OFM) before the purchase order may be accepted by a vendor. Approval is indicated by an 
"APPROVED" date, stamp, and signature from DOAS OFM. 

a. OFM Contact: Bobby Arrington, bobby.arrington@doas.ga.gov  
 

4. Authorized user submits a purchase order to the dealership for the vehicle. 
 

5. Supplier submits order to the manufacturer and provides confirmation to the authorized 
user that the order has been place 
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5 
 

State Of Georgia General Specifications 

For Automobiles, Sport Utility Vehicles and Light Duty Trucks 

NOTE: Requirements specified herein shall apply to all automobiles and station 

wagons purchased by the State of Georgia. This specification is not 

complete without specific requirements in the detail specifications. In the 

event of conflict between this specification and the detail specifications, the 

detail specification 
shall apply. 

APPLICABLE 
DOCUMENTS: 

Reference to publications in the detail specifications shall apply to those 
issues in effect on the date of the invitation to bid, unless 

otherwise specified. 

DESIGN: New models in current production, complete with all necessary operating 

components and accessories customarily furnished, together with such 

modifications as may be necessary to enable the vehicle to function 

reliably and efficiently in sustained operation. Design to permit 

accessibility for maintenance purposes with minimal disturbance of other 

components or assemblies. The term "heavy duty" as used to describe an 

item, shall be defined to mean more than the usual performance, quantity, 

quality or capacity that is normally supplied with the 
standard production item. 

COMPONENTS, 

ASSEMBLIES 

AND 

ACCESSORIES: 

The vehicle shall have all its components, assemblies and accessories 

installed and shall be delivered to the State meeting or exceeding all 

applicable requirements of the Environmental Protection Agency 

Regulations, Federal Motor Vehicle Safety Standards, Federal Motor 

Carrier Safety Regulations and Industry Specifications, Standards and 

Regulation that are in effect on the date of manufacture. NOTE: All 

Components, assemblies, and accessories shall be Factory Installed 

unless otherwise noted. All pickup trucks shall have Fleetside type cargo 

boxes with step type bumpers. Standard size pickup trucks shall have a 

minimum of forty-nine (49) inches width between cargo box wheel 

housings. 

Bumpers may be factory or locally installed. In the event 

bumpers are locally installed, they shall meet or exceed factory standards, 

particularly about tongue weight and tow weight. 

 

STANDARD 

EQUIPMENT: 

The vehicle shall include all components, assemblies and accessories as 

offered by the vehicle manufacturer and referred to as "standard 

equipment or features". 

EMISSION 

CONTROLS: 

All vehicles must be certified to the low emission vehicle (LEV), ultra-low 

emission vehicle (ULEV), or zero emission vehicle (ZEV) standards as 

defined by the United States Environmental 

Protection Agency in 40 CFR Part 88 Subpart A and qualify as a Clean 

Fueled Vehicle under Georgia Rules for Clean Fueled Fleets, Chapter 391-

3-22. 

TOOLS: Jack and Lug Wrench, Factory Installed, for each vehicle. 
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EXHAUST 
SYSTEM: 

Manufacturer's heaviest duty system available for engine furnished. 

Corrosion resistant and securely fastened and routed to protect 

components from hazards. System shall comply with 
Federal Motor Vehicle Safety Regulations. 

CONTROLS, 

INSTRUMENTS 

AND OPERATING 
MECHANISMS 

Located for left hand drive. Complete and conveniently accessible to 

drivers. Instruments and controls clearly identified as to function. 

HEATER AND 

DEFROSTER 

Hot water heating systems with fresh air intake. Discharge outlets to the 

floor and defroster louvers shall be provided. 

Systems shall be equipped with variable temperature control and multiple 

speed blowers. 

EXTERIOR 

FINISHES 

Standard production colors. 

MATERIALS: New and of quality conforming to current engineering and 

manufacturing practice. No defects and suitable for the intended 

service. 
SERVICE AND 

REPAIR 
The State of Georgia shall expect the manufacturer to have 

adequate stocks of replacement parts available to service State 

vehicles and to make delivery within a reasonable time of all 

normal replacement parts to their dealers who may service State 

vehicles. The State further expects that warranty service and 

repairs as well as non- warranty service and repairs will be 

handled without 

prejudice by local dealerships throughout the United States. 

WARRANTY Vehicles shall be fully warranted against defective materials and 

workmanship by the manufacturer for the period stated in the 

“Instructions to Bidders from the date of delivery and acceptance. 

However, if additional warranty coverage overall or any 

components of the vehicle, in the form of time and/or mileage 

including any proportional arrangements, is normally extended to 

commercial customers, the state shall receive 
corresponding warranty benefits. 

RESPONSIBILITY 

FOR 

INSPECTION 

Unless otherwise specified in the contract or purchase order, the 

supplier shall be responsible for the performance of all inspection 

and test requirements necessary to ensure compliance with the 

requirements of this and the applicable detail specifications. This 

action does not preclude subsequent inspection and testing by 
the State of Georgia to further determine conformance with 
specification requirements for performance, quality standards of 
workmanship, material and construction techniques. 
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PRE-DELIVERY 

SERVICING AND 

ADJUSTMENT 

The dealer shall not attach any dealer identification, advertising or 
similar material to the vehicle. Prior to acceptance by the State 

inspector, the dealer shall service and adjust each vehicle for 

operational use, to include as a minimum, the following: 

• Focusing of lights 

• Tuning of engine 

• Adjustment of accessories 

• Checking of electrical, braking and suspension 

systems 

• Charging of batteries 

• Alignment of front-end Inflation of tires 

• Balancing of all wheels, including the spare 

• Complete servicing of engine, chassis and operating 

mechanisms with recommended grades of lubricants or 

fluids for the ambient air temperature at the point and time of 

delivery 

• Servicing of cooling system with permanent type antifreeze 

and summer coolant for minus 20 degrees 

F. protection. 

• Servicing windshield washer reservoir with water and 

appropriate additives 
• A minimum of 1/4 tank of fuel. 

DOCUMENTS Each vehicle shall be delivered with complete certification of 

origin, tag application, warranty, owner's manual and any other 

necessary credentials. 
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SPECIAL CONTRACT TERMS AND CONDITIONS 

1. SPECIFICATIONS AND TECHNICAL SUPPORT: Awarded vendors

will provide commercial bumper to bumper warranty for 36 months or 36,000 miles.

The commercial power train warranty will be 5 years, or 60,000 miles and rust-

through warranty shall cover 72 months or 100,000 miles. All other commercial

warranties will apply.

2. PRICES: Optional Equipment Bidders must provide a price for optional equipment
for each vehicle bid. These prices shall be at the dealer’s cost and will remain firm
during the life of the contract. All optional equipment shall be factory installed
unless otherwise noted.

3. FOB - Regional Delivery: Bidders must provide a fixed rate for delivery to Facilities
and/or State Agencies within each region. Exceptions to this requirement will not be
considered and will result in disqualification of bid.

4. ORDERS: Within five (5) days after the awarded vendor receives an order from a

State Agency and the order has been placed with the manufacturer, the

awarded vendor shall by fax or certified letter notify the agency with the date and

time along with all other pertinent information confirming that the order has been

placed.

a. State invoices will have the purchase order referenced.

5. VEHICLE EQUIPMENT DATA SHEET: This document shall be submitted with a

bid for every type of vehicle bidding on. Failure to provide information as required

will result in rejection of the bid line item.

6. EMISSION CONTROL: Throughout model years of production during the term of

this contract, all vehicles provided under this contract must be certified to the low

emission vehicle (LEV), ultra- low emission vehicle (ULEV), or super ultra-low

emission vehicle (SULEV); not California Phase II gasoline, and zero emission

vehicle (ZEV) emission standards as defined by the United States Environmental

Protection Agency. For additional information see the attached State of Georgia

General Specifications titled Automobiles and Station Wagons.

7. PURCHASE ORDER APPROVALS: Purchase orders and lease agreements for

motor vehicles submitted by any state of Georgia Executive branch agency

require prior approval by the Department of Administrative Services (DOAS)

Office of Fleet Management (OFM) before the purchase order or lease may be

accepted by a vendor. Approval is indicated by an "APPROVED" date, stamp,

and signature from DOAS OFM.

a. Vehicle purchases or leases from statewide contracts by county and

municipal government agencies, and by the state of Georgia Judicial

Branch do not require this approval. Questions concerning validity of

purchase orders or lease agreements received without a date-stamp

indicating approval should be referred to the DOAS, OFM.
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DOAS CONTACT INFORMATION 
 

 
DOAS Contract Manager  

Name: Emily Harris  

Phone: 470-668-2663 

Email: emily.harris@doas.ga.gov 

 
 

 
Procurement Help Desk 
Telephone: 404-657-6000 

Email: procurementhelp@doas.ga.gov 
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File Attachments for Item:

 Council Discussion to enter into a contract with Rubio and Son Interiors, Inc. for the Exterior 
Renovation of the former Rite Aid Building for a Business Incubator – Procurement/Executive Office

Background/History:

Rubio and Son Interiors, Inc. has been selected through cooperative contract #GA-STl0-040820-RSI to 
perform exterior improvements on the former Rite Aid building at 833 Forest Parkway, transforming it into a 
business incubator for culinary entrepreneurs. The project, costing $126,876.13 and funded by CDBG 
funds 250-55-7410-54-2501, includes pressure washing, cleaning, minor demolition, and repair of water-
damaged areas as detailed in the attached scope of work.
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 City Council Agenda Item 

Title of Agenda Item: Council Discussion and Approval to enter into a contract with Gordian for the Exterior 
Renovation of the former Rite Aid Building for a Business Incubator – Executive 
Offices 

Submitted By: James Shelby, Project Manager 

Date Submitted: September 20, 2024 

Work Session Date: October 7, 2024 

Council Meeting 
Date: 

 October 7, 2024 

Background and Summary:  

Gordian was selected through a cooperative contract with Southwell to perform certain exterior 
improvements to the former Rite Aid building located at 833 Forest Parkway to function as a business 
incubator. The project will provide space for culinary entrepreneurs to market their goods and provide 
alternative food options for residents and visitors.    
 
Gordian will pressure wash and clean the entire exterior of the building and perform minor demolition 
as needed in areas of existing damage to scope and assess existing water damage inside the cavity of 
the building and replace or repair moisture protection layer, drainage material, insulation board as 
required and additional work as outlined in the attached scope of work.   

 

Action Requested from Council:  

Approval to enter into a contract with Gordian for the Exterior Renovation of the former Rite Aid Building to 
be used as a Business Incubator.  

Cost: $ 126,876.13 Budgeted for: x Yes  No 

Financial Impact: No Fiscal Impact to General Funds. The project will be funded using CDBG Funds -   

250-55-7410-54-2501 
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File Attachments for Item:

 Council Discussion on Lexipol Annual Renewal - Procurement/Fire Department

Background/History:

FPFD has an annual subscription with Lexipol for fire operations procedures. The service provides an 
annual policy manual and daily training bulletins, annual fire supplemental manuals, annual fire procedures,
and renewal of the learning platform for Fire and EMS personnel. The Forest Park Fires Department is 
requesting approval to renew the annual subscription for an amount not to exceed $16,678.14.
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 City Council Agenda Item 

Subject: Request to Purchase Annual Renewal for Lexipol 

Submitted By: Fire & EMS Department 

Date Submitted: September 23, 2024 

Work Session Date: October 7, 2024 

Council Meeting Date: October 7, 2024 

Council Discussion and Approval for annual renewal for Lexipol.  

FPFD has a subscription with Lexipol for fire operations procedures. The service provides annual 
policy manual & daily training bulletins, annual fire supplemental manuals, annual fire 
procedures and renewal of the learning platform for Fire & EMS personnel.   

 

 

Cost: $ 16,678.14 Budgeted for: X Yes  No 

Financial Impact:  300-61-3510-54-2502 (Capital Contractual) 

Action Requested from Council:  Discussion and Approval 
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RESOLUTION NO. 2024-___ 

 

A RESOLUTION BY COUNCILMEMBERS KIMBERLY JAMES, DABOUZE ANTOINE, 

HECTOR GUTIERREZ, LATRESA AKINS-WELLS, AND ALLAN MEARS TO 

APPROVE THE RENEWAL OF THE ANNUAL FIRE OPERATIONS PROCEDURES 

SUBSCRIPTION WITH LEXIPOL FROM THE CITY’S FIRE AND EMERGENCY 

SERVICES DEPARTMENT.   

 

WHEREAS, the City of Forest Park (“City”) is a municipal corporation duly organized 

and existing under the laws of the State of Georgia; and 

 

WHEREAS, Lexipol provides annual policy manual, daily training bulletins, annual fire 

supplemental manuals, annual fire procedures, and the renewal of the learning platforms for 

Department personnel (“Fire Operations Procedures”); and 

 

WHEREAS, the City’s Fire and Emergency Services Department (“Department”) requests 

the approval to renew an annual subscription with Lexipol for Fire Operations Procedures in an 

amount not to exceed Sixteen Thousand, Six Hundred and Seventy-Eight Dollars and 14/100 Cents 

($16,678.14); and 

 

WHEREAS, the approval of this annual subscription renewal for Fire Operations 

Procedures is necessary to protect the welfare, health, and safety of City citizens.  

 

THEREFORE, THE CITY COUNCIL OF FOREST PARK, GEORGIA HEREBY 

RESOLVES:  

 

Section 1. Approval. The Department’s request to renew an annual subscription with Lexipol for 

Fire Operations Procedures in an amount not to exceed Sixteen Thousand, Six Hundred and 

Seventy-Eight Dollars and 14/100 Cents ($16,678.14) as presented to the Mayor and City Council 

on October 7, 2024, is hereby approved.  

 

Section 2. Public Record. This document shall be maintained as a public record by the City Clerk 

(“Clerk”) and shall be accessible to the public during all normal business hours of the City. 

 

Section 3. Authorization of Execution. The Mayor is hereby authorized to sign all documents 

necessary to effectuate this Resolution.  

 

Section 4. Attestation. The Clerk is authorized to execute, attest to, and seal any documents 

necessary to effectuate this Resolution, subject to approval as to form by the City Attorney.  

 

Section 5. Effective Date. This Resolution shall become effective immediately upon its adoption 

by the Mayor and City Council of the City of Forest Park as provided in the City Charter.  

 

 

 

 

Page 69



SO RESOLVED this _____ day of ________________________, 2024. 

 

 

CITY OF FOREST PARK, GEORGIA 

 

 

________________________________ 

Angelyne Butler, Mayor 

 

ATTEST: 

 

 

___________________________________ (SEAL) 

City Clerk 

 

APPROVED AS TO FORM: 

 

 

___________________________________ 

City Attorney 
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File Attachments for Item:

 Council Discussion for Annual Lease Payment with Motorola Solutions - Procurement/Fire 
Department

Background/History:

FPFD is requesting to pay $34,869.30 for the annual lease payment for radios and radio equipment through
the Sourcewell cooperative contract #042021-MOT for Radio Communications. The leasing period will be 
11/1/2024 through 10/31/2025.
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 City Council Agenda Item 

Subject: Council Discussion and Approval for Annual Lease payment – Motorola Solutions 

Submitted By: Fire & EMS Department 

Date Submitted: September 23, 2024 

Work Session Date: October 7, 2024 

Council Meeting Date: October 7, 2024 

Council Discussion and Approval for annual lease Payment for Motorola.  

FPFD is requesting to pay $34,869.30 for the annual lease payment with Motorola Solutions for 

radios and radio equipment.  Motorola is under the Sourcewell cooperative agreement for Radio 

Communications. 

Lease period 11/1/2024 thru 10/31/2025 

Invoice 32875 and Contract fee schedule attached. 

 

Cost: $ 34,869.30 Budgeted for: X Yes  No 

Financial Impact:  300-61-3510-54-2502 (Capital Contractual) 

Action Requested from Council:  Discussion and Approval 
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RESOLUTION NO. 2024-___ 

 

A RESOLUTION BY COUNCILMEMBERS KIMBERLY JAMES, DABOUZE ANTOINE, 

HECTOR GUTIERREZ, LATRESA AKINS-WELLS, AND ALLAN MEARS TO 

APPROVE THE ANNUAL LEASE PAYMENT TO MOTOROLA SOLUTIONS FOR 

RADIOS AND RADIO EQUIPMENT FROM THE CITY’S FIRE AND EMERGENCY 

SERVICES DEPARTMENT.   

 

WHEREAS, the City of Forest Park (“City”) is a municipal corporation duly organized 

and existing under the laws of the State of Georgia; and 

 

WHEREAS, the City’s Fire and Emergency Services Department (“Department”) requests 

the approval to pay the annual lease payment to Motorola Solutions for radio and radio equipment 

in an amount not to exceed Thirty-Four Thousand, Eight Hundred and Sixty-Nine Dollars and 

30/100 Cents ($34,869.30); and 

 

WHEREAS, the annual lease period with Motorola Solutions commences on November 

1, 2024 and terminates on October 31, 2025; and  

 

WHEREAS, the approval to pay the annual lease payment for radio and radio equipment 

for the Department is necessary to protect the welfare, health, and safety of City citizens.  

 

THEREFORE, THE CITY COUNCIL OF FOREST PARK, GEORGIA HEREBY 

RESOLVES:  

 

Section 1. Approval. The Department’s request to pay the annual lease payment to Motorola 

Solutions for radio and radio equipment in an amount not to exceed Thirty-Four Thousand, Eight 

Hundred and Sixty-Nine Dollars and 30/100 Cents ($34,869.30) as presented to the Mayor and 

City Council on October 7, 2024, is hereby approved.  

 

Section 2. Public Record. This document shall be maintained as a public record by the City Clerk 

(“Clerk”) and shall be accessible to the public during all normal business hours of the City. 

 

Section 3. Authorization of Execution. The Mayor is hereby authorized to sign all documents 

necessary to effectuate this Resolution.  

 

Section 4. Attestation. The Clerk is authorized to execute, attest to, and seal any documents 

necessary to effectuate this Resolution, subject to approval as to form by the City Attorney.  

 

Section 5. Effective Date. This Resolution shall become effective immediately upon its adoption 

by the Mayor and City Council of the City of Forest Park as provided in the City Charter.  
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SO RESOLVED this _____ day of ________________________, 2024. 

 

 

CITY OF FOREST PARK, GEORGIA 

 

 

________________________________ 

Angelyne Butler, Mayor 

 

ATTEST: 

 

 

___________________________________ (SEAL) 

City Clerk 

 

APPROVED AS TO FORM: 

 

 

___________________________________ 

City Attorney 
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File Attachments for Item:

 Council Discussion to Purchase eighteen (18) Additional Security Cameras – Procurement/IT 
Department 

Background/History:

The IT department, nearing completion of the citywide security camera upgrade to a cloud-based platform, 
requests approval to purchase 18 additional cameras for fire station bays and other locations not covered in
the original plan, at a cost not exceeding $19,796.06, using DOAS cooperative contract #99999-
SPD0000172-014 with Southern Computer Warehouse, funded by budget line 100-24-1535-52-3203.
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 City Council Agenda Item 

Subject: Nutanix Software and Support Renewal– IT Department  

Submitted By: Josh Cox, IT Director 

Date Submitted: September 23rd, 2024 

Work Session Date: October 7th, 2024 

Council Meeting Date: N/A 

Background/History: 

The IT department has been upgrading all City security cameras to be on one, cloud-based platform. As we 
approach the completion of the deployment, we have received a request to add some additional cameras in 
locations that previously did not have camera coverage. The main request is to add cameras to inside the 
bays at the fire station. In addition to the fire stations, we have a few other areas and one additional 
building that was not in the original scope. The IT department is requesting approval to purchase 18 
additional cameras along with cloud-based storage and licensing required to complete full coverage of all 
City facilities.  

 

Cost: $ $19,796.06 Budgeted for:  Yes x No 

 

None 

Action Requested from Council: We are asking for approval to purchase these additional cameras that 
were not included in the budget.  
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Southern	Computer	Warehouse	
1395	S.	Marietta	Parkway
Building	300
Marietta,	Georgia	30067
United	States
http://www.scw.com
(P)	877-GOTOSCW	
(F)	770.579.8937	
	

Date
Jul	25,	2024	09:10	AM	EDT

Modified	Date
Jul	25,	2024	09:21	AM	EDT

Quote		(Open)

Quote	#	
1833647		-	rev	1	of	1

Description
Verkada	CB52-E,	CD42,	Junction	boxes	-	1yr

SalesRep
Shrader,		Jamison	
(P)	770-579-8927	
(F)	770-579-8937

Customer	Contact
Cox,		Josh	
jcox@forestparkga.gov	

	

Customer	
City	of	Forest	Park	GA	(CO17279)	
Cox,	Josh
745	Forest	Parkway
Forest	Park,	GA	30297
United	States
(P)	404-366-4720	
(F)	404-608-2343
	

Bill	To	
City	of	Forest	Park	GA
Payable,	Accounts
745	Forest	Pkwy
Forest	Park,	GA	30297
United	States
	

Ship	To	
City	of	Forest	Park	GA
PO#,	REF
745	Forest	Pkwy
Josh	Cox
Forest	Park,	GA	30297
United	States
	

Customer	PO: Terms:
Undefined

Ship	Via:
GROUND

Special	Instructions: Carrier	Account	#:

	

#	 Description Part	# Tax Qty Unit	Price Total

1		 Verkada	-	CB52-E	Outdoor	Bullet	Camera,	256GB,	30	Days	Max	 CB52-256E-HW	 Yes		 7	 $1,088.11	 $7,616.77	

	 Contract	

GA	DOAS	SPD0000172-014	-	Integrated	Security	&	Surveillance	Prod/Serv	

2		 Verkada	-	Square	Junction	Box	Mount	 ACC-MNT-SJBOX-1	 Yes		 7	 $69.22	 $484.54	

	 Contract	

GA	DOAS	SPD0000172-014	-	Integrated	Security	&	Surveillance	Prod/Serv	

3		 Verkada	-	CD42	Indoor	Dome	Camera,	256GB,	30	Days	Max	 CD42-256-HW	 Yes		 11	 $776.99	 $8,546.89	

	 Contract	

GA	DOAS	SPD0000172-014	-	Integrated	Security	&	Surveillance	Prod/Serv	

4		 Verkada	-	1-Year	Camera	License	 LIC-1Y	 Yes		 18	 $154.77	 $2,785.86	

	 Contract	

GA	DOAS	SPD0000172-014	-	Integrated	Security	&	Surveillance	Prod/Serv	

	
	

Subtotal: $19,434.06
Tax	(.0000%): $0.00

Shipping: $362.00
Total: $19,796.06

	

Quote	valid	for	30	days	unless	formal	bid	provides	different	term.	Promotional	pricing	is	valid	only	during	term	of	promotion	and	while	supplies	last.	All	returns	must	be
authorized	and	clearly	marked	with	a	valid	RMA	number.	RMA's	are	subject	to	restock	fees	when	applicable.

Disclaimer	
These	prices	may	not	include	applicable	taxes,	insurance,	shipping,	delivery,	setup	fees,	or	any	cables	or	cabling	services	or	material	unless	specifically	listed	above.	Please
note	that	expedited	shipping	charges	are	estimated,	and	could	decrease	or	increase	when	invoiced.	All	prices	are	subject	to	change	without	notice.	Supply	subject	to
availability.

�
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RESOLUTION NO. 2024-___ 

 

A RESOLUTION BY COUNCILMEMBERS KIMBERLY JAMES, DABOUZE ANTOINE, 

HECTOR GUTIERREZ, LATRESA AKINS-WELLS, AND ALLAN MEARS TO 

APPROVE THE PURCHASE OF ADDITIONAL SECURITY CAMERAS FROM THE 

CITY’S INFORMATION TECHNOLOGY DEPARTMENT.  

 

WHEREAS, the City of Forest Park (“City”) is a municipal corporation duly organized 

and existing under the laws of the State of Georgia; and 

 

WHEREAS, the City’s Information Technology Department (“Department”) has recently 

been upgrading all City security cameras to be on one, cloud-based platform; and 

 

WHEREAS, the Department has determined additional security cameras are needed to be 

in locations which previously did not have camera coverage; and 

 

WHEREAS, the Department requests the approval to purchase eighteen (18) additional 

security cameras along with cloud-based storage and licensing from DOAS cooperative contract 

#99999-SPD0000172-014 with Southern Computer Warehouse  in an amount not to exceed 

Nineteen Thousand, Seven Hundred and Ninety-Six Dollars and 06/100 Cents ($19,796.06); and 

 

WHEREAS, the approval of the purchase of this security equipment is necessary to protect 

the welfare, health, and safety of City citizens.  

 

THEREFORE, THE CITY COUNCIL OF FOREST PARK, GEORGIA HEREBY 

RESOLVES:  

 

Section 1. Approval. The Department’s request to approve the purchase of eighteen (18) security 

cameras from DOAS cooperative contract #99999-SPD0000172-014 with Southern Computer 

Warehouse  in a total amount not to exceed Nineteen Thousand, Seven Hundred and Ninety-Six 

Dollars and 06/100 Cents ($19,796.06) as presented to the Mayor and City Council on October 7, 

2024, is hereby approved.  

 

Section 2. Public Record. This document shall be maintained as a public record by the City Clerk 

(“Clerk”) and shall be accessible to the public during all normal business hours of the City. 

 

Section 3. Authorization of Execution. The Mayor is hereby authorized to sign all documents 

necessary to effectuate this Resolution.  

 

Section 4. Attestation. The Clerk is authorized to execute, attest to, and seal any documents 

necessary to effectuate this Resolution, subject to approval as to form by the City Attorney.  

 

Section 5. Effective Date. This Resolution shall become effective immediately upon its adoption 

by the Mayor and City Council of the City of Forest Park as provided in the City Charter.  
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SO RESOLVED this _____ day of ________________________, 2024. 

 

 

CITY OF FOREST PARK, GEORGIA 

 

 

________________________________ 

Angelyne Butler, Mayor 

 

ATTEST: 

 

 

___________________________________ (SEAL) 

City Clerk 

 

APPROVED AS TO FORM: 

 

 

___________________________________ 

City Attorney 
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File Attachments for Item:

 Council Discussion  for Stryker Annual Service Renewal (Year 3) - Procurement/Fire Department

Background/History:

Renewal of Stryker Annual Service Agreement for Lifepaks & Lucas.  Services include parts & labor, 
annual inspections, battery replacement, product equipment and replacement parts. Request approval for 
the 3rd year renewal period 11/1/2024 through 10/31/2025 for an amount not to exceed $23,580.58.
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 City Council Agenda Item 

Subject: 
 
Request Approval - Stryker Annual Service Renewal (Year 3) 

Submitted By: SANDRA DAVIS – FPFD 

Date Submitted: September 23, 2024 

Work Session Date: October 7, 2024 

Council Meeting Date: October 7, 2024 

Background: 

Renewal of Stryker Annual Service Agreement for Lifepaks & Lucas.  Services include parts & labor, annual inspections, 
battery replacement, product equipment and replacement parts. 

3rd Year Renewal Cost $23,580.58 

Period 11/1/2024 through 10/31/2025 

 

Cost: $ $23,580.58 Budgeted for: X Yes  No 

Financial Impact:  Capital Contractual (300-61-3510-54-2502 

Action Requested from Council: Approval  
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RESOLUTION NO. 2024-___ 

 

A RESOLUTION BY COUNCILMEMBERS KIMBERLY JAMES, DABOUZE ANTOINE, 

HECTOR GUTIERREZ, LATRESA AKINS-WELLS, AND ALLAN MEARS TO 

APPROVE THE ANNUAL RENEWAL OF THE STRYKER ANNUAL SERVICE 

AGREEMENT FOR LIFEPAKS AND LUCAS  FROM THE CITY’S FIRE AND 

EMERGENCY SERVICES DEPARTMENT.   

 

WHEREAS, the City of Forest Park (“City”) is a municipal corporation duly organized 

and existing under the laws of the State of Georgia; and 

 

WHEREAS, the City’s Fire and Emergency Services Department (“Department”) requests 

the approval to renew the Stryker Annual Service Agreement for Lifepaks and Lucas 

(“Agreement”) with Stryker Corporation in an amount not to exceed Twenty-Three Thousand, Five 

Hundred and Eighty Dollars and 58/100 Cents ($23,580.58); and 

 

WHEREAS, the Agreement states services shall include parts and labor, annual 

inspections, battery replacement, product equipment, and replacement parts; and  

 

WHEREAS, the annual lease period with Stryker Corporation commences on November 

1, 2024 and terminates on October 31, 2025; and  

 

WHEREAS, the approval to pay the annual lease payment for radio and radio equipment 

for the Department is necessary to protect the welfare, health, and safety of City citizens.  

 

THEREFORE, THE CITY COUNCIL OF FOREST PARK, GEORGIA HEREBY 

RESOLVES:  

 

Section 1. Approval. The Department’s requests the approval to renew the Stryker Annual Service 

Agreement for Lifepaks and Lucas with Stryker Corporation in an amount not to exceed Twenty-

Three Thousand, Five Hundred and Eighty Dollars and 58/100 Cents ($23,580.58); as presented 

to the Mayor and City Council on October 7, 2024, is hereby approved. 

 

Section 2. Public Record. This document shall be maintained as a public record by the City Clerk 

(“Clerk”) and shall be accessible to the public during all normal business hours of the City. 

 

Section 3. Authorization of Execution. The Mayor is hereby authorized to sign all documents 

necessary to effectuate this Resolution.  

 

Section 4. Attestation. The Clerk is authorized to execute, attest to, and seal any documents 

necessary to effectuate this Resolution, subject to approval as to form by the City Attorney.  

 

Section 5. Effective Date. This Resolution shall become effective immediately upon its adoption 

by the Mayor and City Council of the City of Forest Park as provided in the City Charter.  
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SO RESOLVED this _____ day of ________________________, 2024. 

 

 

CITY OF FOREST PARK, GEORGIA 

 

 

________________________________ 

Angelyne Butler, Mayor 

 

ATTEST: 

 

 

___________________________________ (SEAL) 

City Clerk 

 

APPROVED AS TO FORM: 

 

 

___________________________________ 

City Attorney 
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File Attachments for Item:

 Council Discussion  to purchase a Fire Alarm System and Installation at the Police Department-
Procurement/Police Services

Background/History:

The Forest Park Police Department, which operates 24/7 and houses various critical services, is in need of 
a new fire alarm system at 320 Cash Memorial Boulevard due to the current system being inoperable. 
Ultimate Security, the City's existing fire system monitoring vendor, has been selected for the project at a 
cost of $19,500, funded through the American Rescue Plan Act (A.R.P.A.), under Line Item # 253-24-1535-
52-1003.
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 City Council Agenda Item 

Subject: Council Discussion and Approval to Fire Alarm at the Police Department 

Submitted By: Brandon L. Criss (Chief of Police) 

Date Submitted: September 27, 2024 

Work Session Date: October 7, 2024 

Council Meeting Date: October 7, 2024 

Background/History: The Forest Park Police Department operates around the clock, 365 days a 
year, and houses the Forest Park Municipal Court, E-911, the Criminal Investigations Section, 
and other administrative offices. The building at 320 Cash Memorial Boulevard is in need of a 
new fire alarm, as the current system is in disrepair. A new alarm is essential to ensure the 
safety of everyone who occupies or visits the facility. 
 
To address this urgent need and for standardization, Ultimate Security has been selected as 
the vendor for this project. The total cost for the repair and installation will be $19,500.00. This 
project will be funded through the American Rescue Plan Act (A.R.P.A.). Line Item # 253-24-

1535-52-1003 

 
  

 

Cost: $ 19,500 Budgeted for:  Yes X No 

Financial Impact: $19,500 

 

Action Requested from Council: 

Discussion and Vote for Approval   
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Ultimate Security of america, inc. 
                                          P.O. BOX 1330 Fayetteville, Ga.  30214 (770) 460-1000 Fax (770) 460-8442 

 

 

Forest Public Police Access Control Proposal 
 

 

 

 

08/05/24 

 

Captain Owens 

Forest Park Police Department 

320 Cash Memorial Boulevard 

Forest Park, Ga. 30297 

404-308-4700 

lowens@forestparkga.gov 

 

 

Re: Proposal for complete upgrade/replacement of fire alarm system to a new Honeywell Firelite system. 
 
 
 

Fire and Security Proposal: 
 
01) Firelite ES200 fire control panel 
01) Large metal red fire can 
01) Honeywell HWF2-COM fire cell back up 
01) Firelite ANN80 annunciator (keypad) 
01) Firelite power supplies 
06) Firelite smoke duct detectors 
06) Firelite smoke duct 3’ tubes 
20) System Sensor wall mounted red strobe only units 
05) Firelite BG12LX fire pull stations 
05) Firelite heat detectors 
26) Firelite smoke detectors 
All necessary wire and connectors 
All necessary labor to install, program, test and demonstrate 
One (1) year warranty on all parts and labor 
 
Total Installed price -------------------------------------------------------------------------------------  $ 19,500.00 
 
24 hour central station fire monitoring with cellular is $ 45.00  per month 
     

 
 
 
If you have any questions please contact give me a call or email me. 
  
Ryan A. Griffith 
Vice President 

Ultimate Security of america, inc. 

P.O. Box 1330 

Fayetteville, Georgia  30214 

770-460-1000 Ext 110 

770-460-8442 Fax 

ryan@ultimate.us.com 

Page 112

mailto:ryan@ultimate.us.com


 
2 

 

Page 113



File Attachments for Item:

 Council Discussion for a Blanket Purchase Order (PO) For Smyrna Police Distributors to Purchase 
Uniforms-Police Department

Background/History:

The Forest Park Police Department, employing over 100 individuals, is requesting council approval for a 
$20,000 Blanket Purchase Order with Smyrna Police Distributors to ensure timely replacement of uniforms 
and equipment due to wear and tear throughout the year. This will help maintain the professional 
appearance and readiness of officers to serve the community effectively. The funding for this request will 
come from line item 100-31-3210-53-1702 (Uniforms & Rainwear).
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 City Council Agenda Item 

Subject: 
Blanket PO Request Smyrna Police Distributers  

Submitted By: Brandon Criss (Police Chief) 

Date Submitted: 09/30/2024 

Work Session Date: 10/07/2024 

Council Meeting Date: 10/07/2024 

Background/History: 
The Forest Park Police Department employs over 100 individuals dedicated to serving the 
community. Throughout the year, these professionals experience wear and tear to their 
uniforms and equipment, necessitating timely replacements. Maintaining the professional 
appearance of our officers is crucial to ensuring they are well-equipped to effectively serve the 
citizens of Forest Park, Georgia. 

We are seeking council approval for a Blanket Purchase Order in the amount of $20,000 to be 
issued for Smyrna Police Distributors. This purchase order will allow the Forest Park Police 
Department to efficiently procure necessary uniforms and equipment throughout the year, 
ensuring our officers remain properly equipped to serve the community with professionalism. 
This request will be funded from 100-31-3210-53-1702 UNIFORMS & RAINWEAR.  

Cost: $ 

20,000 

Budgeted for: X Yes  

 

No 

Financial Impact: 0 

 

Action Requested from Council: Vote for Approval 
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File Attachments for Item:

 Council Discussion for Blanket Purchase Orders (PO) for the Purchase of Uniforms/Equipment and
Office Supplies-Procurement/Police Department

Background/History:

The Police Department, in collaboration with the Procurement Division, is seeking Council approval for 
Blanket Purchase Orders to ensure officers are properly equipped, and staff has the necessary office 
supplies. The requested approvals include $50,000 for Tactical Gear through a cooperative contract with 
Clayton County, $20,000 for Smyrna Police Distributors through a DeKalb County contract, and $15,000 for
Staples through a DOAS contract. Funding will come from the General Fund for uniforms, rainwear, and 
office supplies under line items 100-31-3210-53-1702 and 100-31-3210-53-1102.

Page 116



 City Council Agenda Item 

Subject: 
Council Discussion and Approval for a Blanket Purchase Order (PO) for 
Forest Park Tactical to Purchase Uniforms and Equipment 

Submitted By: Brandon Criss (Police Chief) 

Date Submitted: 09/30/2024 

Work Session Date: 10/07/2024 

Council Meeting Date: 10/07/2024 

Background/History: 
The Forest Park Police Department employs over 100 individuals dedicated to serving the 
community. Throughout the year, these professionals experience wear and tear to their 
uniforms and equipment, necessitating timely replacements. Maintaining the professional 
appearance of our officers is crucial to ensuring they are well-equipped to effectively serve the 
citizens of Forest Park, Georgia. 

We are seeking council approval for a Blanket Purchase Order in the amount of $50,000 to be 
issued for Forest Park Tactical. This purchase order will allow the Forest Park Police 
Department to efficiently procure necessary uniforms and equipment throughout the year, 
ensuring our officers remain properly equipped to serve the community with professionalism. 
This request will be funded from 100-31-3210-53-1702 UNIFORMS & RAINWEAR.  

Cost: $ 

50,000 

Budgeted for: X Yes  

 

No 

Financial Impact: 0 

 

Action Requested from Council: Vote for Approval 
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File Attachments for Item:

 Council Discussion to purchase of two (2) fleet vehicles for Public Works-Procurement/Public Works 
Departments

Background/History:

As part of the vehicle replacement initiative, the Public Works Department, in collaboration with the 
Procurement Division, is requesting approval to purchase two (2) replacement trucks to enhance the Fleet 
and Building Maintenance divisions' operational efficiency. The purchase, totaling $95,614, will be made 
through the DOAS cooperative contract #99999-SPD-ES40199373-005 with Hardy Chevrolet Buick GMC 
Inc. The breakdown includes $36,070 for a 1500 Chevrolet Silverado for the Fleet Division and $59,544 for 
a 2500 Chevrolet Silverado for the Building Maintenance Division, funded by Capital Vehicles: 301-51-
1540-54-2503.
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 City Council Agenda Item 

Title of Agenda Item: Council Discussion and Approval to purchase of two (2) fleet vehicles for Public Works-
Procurement/Public Works 

Submitted By: Nigel Wattley 

Date Submitted: 9-30-2024 

Work Session Date: 10-7-2024 

Council Meeting Date: 10-7-2024 

Background/History: 
 

As part of the aging vehicle replacement initiative, the Public Works Department, in collaboration with the 
Procurement Division, is requesting approval to purchase two replacement trucks in our fleet. These vehicles will 
replace the older models and increase the operational efficiency of the Fleet and Building Maintenance divisions. 

 Vehicle 1: 1500 Chevrolet Silverado for the Fleet Division - $36,070 
 Vehicle 2: 2500 Chevrolet Silverado for the Building Maintenance Division - $59,544 

 
Funding: Capital Vehicles: 301-51-1540-54-2503 
 

Action Requested from Council: 

Council approval is requested to authorize the purchase of the two vehicles from the DOAS cooperative contract # 
99999-SPD-ES40199373-005 with Hardy Chevrolet Buick GMC Inc. 

Cost: $ 95,614 Budgeted for: X Yes  No 

Financial Impact: 
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Hardy Chevrolet Buick GMC Inc
Desmond Delesline   |   6787803034   |   ddelesline@hardyautomotive.com

Vehicle: [Fleet] 2025 Chevrolet Silverado 1500 (CC10703) 2WD Reg Cab 126" Work Truck
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Hardy Chevrolet Buick GMC Inc
Desmond Delesline   |   6787803034   |   ddelesline@hardyautomotive.com

Vehicle: [Fleet] 2025 Chevrolet Silverado 1500 (CC10703) 2WD Reg Cab 126" Work Truck    (  Complete )

This document contains information considered Confidential between GM and its Clients uniquely.  The information provided is not intended for public disclosure.  Prices,
specifications, and availability are subject to change without notice, and do not include certain fees, taxes and charges that may be required by law or vary by manufacturer or region.
Performance figures are guidelines only, and actual performance may vary.  Photos may not represent actual vehicles or exact configurations.  Content based on report preparer’s
input is subject to the accuracy of the input provided.
Data Version:  23422.  Data Updated:  Sep 12, 2024 7:43:00 PM PDT.

Sep 13, 2024 Page 2

Quote Worksheet
MSRP

Base Price $37,000.00

Dest Charge $1,995.00

Total Options ($975.00)

Subtotal $38,020.00

FLEET ADJUSTMENT ($2,100.00)

DELIVERY $150.00

Subtotal Pre-Tax Adjustments ($1,950.00)

Less Customer Discount $0.00

Subtotal Discount $0.00

Trade-In $0.00

Subtotal Trade-In $0.00

Taxable Price $36,070.00

Sales Tax $0.00

Subtotal Taxes $0.00

Subtotal Post-Tax Adjustments $0.00

Total Sales Price $36,070.00

Dealer Signature / Date Customer Signature / Date
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Vehicle: [Fleet] 2025 Chevrolet Silverado 1500 (CC10703) 2WD Reg Cab 126" Work Truck    (  Complete )

This document contains information considered Confidential between GM and its Clients uniquely.  The information provided is not intended for public disclosure.  Prices,
specifications, and availability are subject to change without notice, and do not include certain fees, taxes and charges that may be required by law or vary by manufacturer or region.
Performance figures are guidelines only, and actual performance may vary.  Photos may not represent actual vehicles or exact configurations.  Content based on report preparer’s
input is subject to the accuracy of the input provided.
Data Version:  23422.  Data Updated:  Sep 12, 2024 7:43:00 PM PDT.

Sep 13, 2024 Page 3

Selected Model and Options
MODEL

CODE MODEL

CC10703 2025 Chevrolet Silverado 1500 2WD Reg Cab 126" Work Truck

COLORS

CODE DESCRIPTION

GAZ Summit White

EMISSIONS

CODE DESCRIPTION FRONT WEIGHT REAR WEIGHT

FE9 Emissions, Federal requirements 0.00 lbs 0.00 lbs

ENGINE

CODE DESCRIPTION FRONT WEIGHT REAR WEIGHT

L3B Engine, TurboMax (310 hp [231 kW] @ 5600 rpm, 430 lb-ft of torque [583
Nm] @ 3000 rpm) (STD) (Not available with (Z71) Z71 Off-Road Package,
(VYU) Snow Plow Prep Package or (ZW9) pickup bed delete.) *GROSS*

0.00 lbs 0.00 lbs

TRANSMISSION

CODE DESCRIPTION FRONT WEIGHT REAR WEIGHT

MFC Transmission, 8-speed automatic, electronically controlled with overdrive
and tow/haul mode. Includes Cruise Grade Braking and Powertrain Grade
Braking (STD) (Included and only available with (L3B) TurboMax engine.
Requires (AZ3) front 40/20/40 split-bench seats.)

0.00 lbs 0.00 lbs

AXLE

CODE DESCRIPTION FRONT WEIGHT REAR WEIGHT

GU6 Rear axle, 3.42 ratio 0.00 lbs 0.00 lbs

PREFERRED EQUIPMENT GROUP

CODE DESCRIPTION FRONT WEIGHT REAR WEIGHT

1WT Work Truck Preferred Equipment Group includes standard equipment 0.00 lbs 0.00 lbs

WHEELS

CODE DESCRIPTION FRONT WEIGHT REAR WEIGHT

RD6 Wheels, 17" x 8" (43.2 cm x 20.3 cm) Ultra Silver painted steel (STD) 0.00 lbs 0.00 lbs
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Desmond Delesline   |   6787803034   |   ddelesline@hardyautomotive.com

Vehicle: [Fleet] 2025 Chevrolet Silverado 1500 (CC10703) 2WD Reg Cab 126" Work Truck    (  Complete )

This document contains information considered Confidential between GM and its Clients uniquely.  The information provided is not intended for public disclosure.  Prices,
specifications, and availability are subject to change without notice, and do not include certain fees, taxes and charges that may be required by law or vary by manufacturer or region.
Performance figures are guidelines only, and actual performance may vary.  Photos may not represent actual vehicles or exact configurations.  Content based on report preparer’s
input is subject to the accuracy of the input provided.
Data Version:  23422.  Data Updated:  Sep 12, 2024 7:43:00 PM PDT.

Sep 13, 2024 Page 4

TIRES

CODE DESCRIPTION FRONT WEIGHT REAR WEIGHT

QDV Tires, 265/70R17 all-terrain, blackwall 0.00 lbs 0.00 lbs

SPARE TIRE

CODE DESCRIPTION FRONT WEIGHT REAR WEIGHT

XCQ Tire, spare 265/70R17SL all-season, blackwall (Included and only
available with (QDV) 265/70R17 all-terrain blackwall tires or all 18" wheels
and tires.)

0.00 lbs 0.00 lbs

PAINT

CODE DESCRIPTION FRONT WEIGHT REAR WEIGHT

GAZ Summit White 0.00 lbs 0.00 lbs

SEAT TYPE

CODE DESCRIPTION FRONT WEIGHT REAR WEIGHT

AZ3 Seats, front 40/20/40 split-bench with covered armrest storage and under-
seat storage (lockable) (STD)

0.00 lbs 0.00 lbs

SEAT TRIM

CODE DESCRIPTION FRONT WEIGHT REAR WEIGHT

H2G Jet Black, Vinyl seat trim 0.00 lbs 0.00 lbs

RADIO

CODE DESCRIPTION FRONT WEIGHT REAR WEIGHT

IOR Audio system, Chevrolet Infotainment 3 system 7" diagonal HD color
touchscreen, AM/FM stereo, Bluetooth audio streaming for 2 active
devices, voice command pass-through to phone, Wireless Apple CarPlay
and Wireless Android Auto compatibility (STD)

0.00 lbs 0.00 lbs

OPTION DISCOUNT

CODE DESCRIPTION FRONT WEIGHT REAR WEIGHT

___ Option/package discount (Requires (L3B) TurboMax engine or (PEB) WT
Value Package.) *DISCOUNT*

0.00 lbs 0.00 lbs
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ADDITIONAL EQUIPMENT - PACKAGE

CODE DESCRIPTION FRONT WEIGHT REAR WEIGHT

BAQ Work Truck Package Includes (NZZ) skid plates and (K47) heavy-duty air
filter (Requires (QDV) 265/70R17 blackwall all-terrain tires or (RC5)
LT265/70R17C all-terrain tires. Not available with (Z71) Z71 Off-Road
Package or (VYU) Snow Plow Prep Package.)

0.00 lbs 0.00 lbs

ADDITIONAL EQUIPMENT - MECHANICAL

CODE DESCRIPTION FRONT WEIGHT REAR WEIGHT

K47 Air filter, heavy-duty (Included and only available with (BAQ) Work Truck
Package, (Z71) Z71 Off-Road Package, (VYU) Snow Plow Prep Package,
(5W4) Special Service Package or (9C1) Police Pursuit Package.
Available free flow as a SEO.)

0.00 lbs 0.00 lbs

NZZ Skid Plates (Included and only available with (BAQ) Work Truck Package,
(Z71) Z71 Off-Road Package, (VYU) Snow Plow Prep Package or (9C1)
Police Pursuit Package. Available free flow with Fleet or Government order
type.)

0.00 lbs 0.00 lbs

ADDITIONAL EQUIPMENT - EXTERIOR

CODE DESCRIPTION FRONT WEIGHT REAR WEIGHT

VK3 License plate kit, front (will be shipped to orders with ship-to states that
require front license plate)

0.00 lbs 0.00 lbs

Options Total 0.00 lbs 0.00 lbs
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Standard Equipment
Package

Chevy Safety Assist includes (UHY) Automatic Emergency Braking, (UKJ) Front Pedestrian Braking, (UHX)
Lane Keep Assist with Lane Departure Warning, (UE4) Following Distance Indicator, (UEU) Forward Collision
Alert and (TQ5) IntelliBeam

Mechanical

Durabed, pickup bed

Engine, TurboMax (310 hp [231 kW] @ 5600 rpm, 430 lb-ft of torque [583 Nm] @ 3000 rpm) (STD) (Not
available with (Z71) Z71 Off-Road Package, (VYU) Snow Plow Prep Package or (ZW9) pickup bed delete.)

Transmission, 8-speed automatic, electronically controlled with overdrive and tow/haul mode. Includes Cruise
Grade Braking and Powertrain Grade Braking (STD) (Included and only available with (L3B) TurboMax engine.
Requires (AZ3) front 40/20/40 split-bench seats.)

GVWR, 6700 lbs. (3039 kg) (Requires 2WD Regular Cab Standard Bed model.)

Rear axle, 3.42 ratio

Push Button Start

Automatic Stop/Start (Not available with (5W4) Special Services Package, (9C1) Police Pursuit Package or
(FHS) E85 FlexFuel capability.)

Rear wheel drive

Battery, heavy-duty 730 cold-cranking amps/80 Amp-hr, maintenance-free with rundown protection and retained
accessory power

Alternator, 220 amps (Included with (L3B) TurboMax engine, (VYU) Snow Plow Prep Package, (5W4) Special
Service Package or (9C1) Police Pursuit Package.)

Recovery hooks, front, frame-mounted, Black

Frame, fully-boxed, hydroformed front section

Suspension Package, Standard

Steering, Electric Power Steering (EPS) assist, rack-and-pinion

Brakes, 4-wheel antilock, 4-wheel disc with DURALIFE rotors

Brake lining wear indicator

Capless Fuel Fill

Exhaust, single outlet

Exterior

Wheels, 17" x 8" (43.2 cm x 20.3 cm) Ultra Silver painted steel (STD)

Tires, 255/70R17 all-season, blackwall (STD)

Tire, spare 255/70R17 all-season, blackwall (STD) (Included with (QBN) 255/70R17 all-season, blackwall tires.)

Wheel, 17" x 8" (43.2 cm x 20.3 cm) full-size, steel spare
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Exterior

Tire carrier lock, keyed cylinder lock that utilizes same key as ignition and door

Bumpers, front, Black (semi-gloss)

Bumpers, rear, Black (semi-gloss)

CornerStep, rear bumper

Cargo tie downs (12), fixed rated at 500 lbs per corner

Headlamps, halogen reflector with halogen Daytime Running Lamps

IntelliBeam, automatic high beam on/off

Lamps, cargo area, cab mounted integrated with center high mount stop lamp, with switch in bank on left side of
steering wheel (incandescent on Regular Cab models, LED on Crew Cab and Double Cab models)

Taillamps with incandescent tail, stop and reverse lights

Mirrors, outside heated power-adjustable (Standard on Regular Cab models. Included and only available with
(PCV) WT Convenience Package on Crew Cab and Double Cab models. When (PQA) WT Safety Package is
ordered, includes (DP6) high gloss Black mirror caps.)

Glass, solar absorbing, tinted

Door handles, Black

Tailgate and bed rail protection cap, top

Tailgate, standard

Tailgate, locking utilizes same key as ignition and door (Removed when (QT5) EZ Lift power lock and release
tailgate is ordered.)

Tailgate, gate function manual, no EZ Lift

Entertainment

Audio system, Chevrolet Infotainment 3 system 7" diagonal HD color touchscreen, AM/FM stereo, Bluetooth
audio streaming for 2 active devices, voice command pass-through to phone, Wireless Apple CarPlay and
Wireless Android Auto compatibility (STD)

Sirius XM, delete (Can be upgraded to (U2K) SiriusXM.)

Audio system feature, 2-speaker system (Requires Regular Cab model.)

Wireless phone projection for Apple CarPlay and Android Auto

Bluetooth for phone, connectivity to vehicle infotainment system

Wi-Fi Hotspot capable (Terms and limitations apply. See onstar.com or dealer for details.)

Interior

Seats, front 40/20/40 split-bench with covered armrest storage and under-seat storage (lockable) (STD)

Seat trim, Vinyl

Seat adjuster, driver 4-way manual
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Interior

Seat adjuster, passenger 4-way manual

Floor covering, rubberized-vinyl (Not available with LPO floor liners.)

Steering wheel, urethane

Steering column, Tilt-Wheel, manual with wheel locking security feature

Steering column lock, electrical

Instrument cluster, 6-gauge cluster featuring speedometer, fuel level, engine temperature, tachometer, voltage
and oil pressure

Driver Information Center, 3.5" diagonal monochromatic display

Exterior Temperature Display located in radio display

Compass located in instrument cluster

Window, power front, drivers express up/down

Window, power front, passenger express down

Door locks, power

Remote Keyless Entry, with 2 transmitters

Cruise control, electronic with set and resume speed, steering wheel-mounted

Power outlet, front auxiliary, 12-volt

USB Ports, 2, Charge/Data ports located on instrument panel

Air conditioning, single-zone manual

Mirror, inside rearview, manual tilt

Assist handles front A-pillar mounted for driver and passenger, rear B-pillar mounted

Safety-Mechanical

Automatic Emergency Braking

Front Pedestrian Braking

StabiliTrak, stability control system with Proactive Roll Avoidance and traction control, includes electronic trailer
sway control and hill start assist

Safety-Exterior

Daytime Running Lamps with automatic exterior lamp control

Safety-Interior

Airbags, Dual-stage frontal airbags for driver and front outboard passenger; Seat-mounted side-impact airbags
for driver and front outboard passenger; Head-curtain airbags for front and rear outboard seating positions;
Includes front outboard Passenger Sensing System for frontal outboard passenger airbag (Always use seat
belts and child restraints. Children are safer when properly secured in a rear seat in the appropriate child
restraint. See the Owner's Manual for more information.)
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Safety-Interior

OnStar Services capable (See onstar.com for details and limitations. Services vary by model. Service plan
required.)

OnStar Basics (OnStar Fleet Basics for Fleet) Drive confidently with core OnStar services including select
remote commands, built-in voice assistance, real-time traffic and navigation, and Automatic Crash Response to
help if you're in need. (OnStar Basics includes select remote commands, Navigation, Voice Assistance, and
Automatic Crash Response, for eligible vehicles with compatible software. For MY25 vehicles, OnStar Basics is
standard for 8 years; OnStar plan, working electrical system, cell reception and GPS signal required. OnStar
links to emergency services. Service coverage varies with conditions and location. Service availability, features
and functionality vary by device and software version. See onstar.com for details and limitations.)

HD Rear Vision Camera

Lane Keep Assist with Lane Departure Warning

Following Distance Indicator

Forward Collision Alert

Teen Driver a configurable feature that lets you activate customizable vehicle settings associated with a key fob,
to help encourage safe driving behavior. It can limit certain available vehicle features, and it prevents certain
safety systems from being turned off. An in-vehicle report card gives you information on driving habits and helps
you to continue to coach your new driver

Buckle to Drive prevents vehicle from being shifted out of Park until driver seat belt is fastened; times out after
20 seconds and encourages seat belt use, can be turned on and off in Settings menu

Tire Pressure Monitoring System, auto learn includes Tire Fill Alert (does not apply to spare tire)

WARRANTY

Warranty Note:  <<< Preliminary 2025 Warranty >>>
Basic Years:  3
Basic Miles/km:  36,000
Drivetrain Years:  5
Drivetrain Miles/km:  60,000
Drivetrain Note:  Silverado TurboMax<sup>TM</sup> engines, 3.0L & 6.0L Duramax® Turbo-Diesel engines,
and certain commercial, government, and qualified fleet vehicles: 5 years/100,000 miles
Corrosion Years (Rust-Through):  6
Corrosion Years:  3
Corrosion Miles/km (Rust-Through):  100,000
Corrosion Miles/km:  36,000
Roadside Assistance Years:  5
Roadside Assistance Miles/km:  60,000
Roadside Assistance Note:  Silverado TurboMax<sup>TM</sup> engines, 3.0L & 6.0L Duramax® Turbo-Diesel
engines, and certain commercial, government, and qualified fleet vehicles: 5 years/100,000 miles
Maintenance Note:  First Visit: 12 Months/12,000 Miles
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Quote Worksheet
MSRP

Base Price $47,200.00

Dest Charge $1,995.00

Total Options $0.00

Subtotal $49,195.00

FLEET ADJUSTMENT ($3,800.00)

SERVICE BODY W/ LADDER RACK $13,999.00

DELIVERY $150.00

Subtotal Pre-Tax Adjustments $10,349.00

Less Customer Discount $0.00

Subtotal Discount $0.00

Trade-In $0.00

Subtotal Trade-In $0.00

Taxable Price $59,544.00

Sales Tax $0.00

Subtotal Taxes $0.00

Subtotal Post-Tax Adjustments $0.00

Total Sales Price $59,544.00

Dealer Signature / Date Customer Signature / Date
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Selected Model and Options
MODEL

CODE MODEL

CC20953 2025 Chevrolet Silverado 2500HD 2WD Double Cab 162" Work Truck

COLORS

CODE DESCRIPTION

GAZ Summit White

BODY CODE

CODE DESCRIPTION FRONT WEIGHT REAR WEIGHT

E63 Durabed, pickup bed (STD) 0.00 lbs 0.00 lbs

EMISSIONS

CODE DESCRIPTION FRONT WEIGHT REAR WEIGHT

FE9 Emissions, Federal requirements 0.00 lbs 0.00 lbs

ENGINE

CODE DESCRIPTION FRONT WEIGHT REAR WEIGHT

L8T Engine, 6.6L V8 with Direct Injection and Variable Valve Timing, gasoline,
(401 hp [299 kW] @ 5200 rpm, 464 lb-ft of torque [629 N-m] @ 4000 rpm)
(STD)

0.00 lbs 0.00 lbs

TRANSMISSION

CODE DESCRIPTION FRONT WEIGHT REAR WEIGHT

MKM Transmission, Allison 10-Speed automatic (STD) (Standard with (L8T)
6.6L V8 gas engine.)

0.00 lbs 0.00 lbs

GVWR

CODE DESCRIPTION FRONT WEIGHT REAR WEIGHT

JFG GVWR, 10,200 lbs. (4627 kg) (STD) (Included and only available with
CC20953 model and (L8T) 6.6L V8 gas engine with 17" wheels.)

0.00 lbs 0.00 lbs
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AXLE

CODE DESCRIPTION FRONT WEIGHT REAR WEIGHT

GT4 Rear axle, 3.73 ratio (Requires (L8T) 6.6L V8 gas engine. Not available
with (L5P) Duramax 6.6L Turbo-Diesel V8 engine.)

0.00 lbs 0.00 lbs

PREFERRED EQUIPMENT GROUP

CODE DESCRIPTION FRONT WEIGHT REAR WEIGHT

1WT Work Truck Preferred Equipment Group includes standard equipment 0.00 lbs 0.00 lbs

WHEELS

CODE DESCRIPTION FRONT WEIGHT REAR WEIGHT

PYN Wheels, 17" (43.2 cm) painted steel, Silver (STD) 0.00 lbs 0.00 lbs

TIRES

CODE DESCRIPTION FRONT WEIGHT REAR WEIGHT

QHQ Tires, LT245/75R17E all-season, blackwall (STD) 0.00 lbs 0.00 lbs

SPARE TIRE

CODE DESCRIPTION FRONT WEIGHT REAR WEIGHT

ZHQ Tire, spare LT245/75R17E all-season, blackwall (STD) (Included and only
available with (QHQ) LT245/75R17E all-season, blackwall tires with (E63)
Durabed, pickup bed. Available to order when (ZW9) pickup bed delete
and (QHQ) LT245/75R17E all-season, blackwall tires are ordered.)

0.00 lbs 0.00 lbs

PAINT

CODE DESCRIPTION FRONT WEIGHT REAR WEIGHT

GAZ Summit White 0.00 lbs 0.00 lbs

SEAT TYPE

CODE DESCRIPTION FRONT WEIGHT REAR WEIGHT

AZ3 Seats, front 40/20/40 split-bench with covered armrest storage and under-
seat storage (lockable) (STD)

0.00 lbs 0.00 lbs

SEAT TRIM

CODE DESCRIPTION FRONT WEIGHT REAR WEIGHT

H2G Jet Black, Vinyl seat trim 0.00 lbs 0.00 lbs
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RADIO

CODE DESCRIPTION FRONT WEIGHT REAR WEIGHT

IOR Audio system, Chevrolet Infotainment 3 system 7" diagonal HD color
touchscreen, AM/FM stereo, Bluetooth audio streaming for 2 active
devices, voice command pass-through to phone, Wireless Apple CarPlay
and Wireless Android Auto compatibility (STD)

0.00 lbs 0.00 lbs

Options Total 0.00 lbs 0.00 lbs
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Standard Equipment
Package

Trailering Package includes trailer hitch, 7-pin connector and (CTT) Hitch Guidance (Deleted when (ZW9)
pickup bed delete is ordered.)

Mechanical

Engine, 6.6L V8 with Direct Injection and Variable Valve Timing, gasoline, (401 hp [299 kW] @ 5200 rpm, 464 lb
-ft of torque [629 N-m] @ 4000 rpm) (STD)

Transmission, Allison 10-Speed automatic (STD) (Standard with (L8T) 6.6L V8 gas engine.)

Rear axle, 3.73 ratio (Requires (L8T) 6.6L V8 gas engine. Not available with (L5P) Duramax 6.6L Turbo-Diesel
V8 engine.)

Durabed, pickup bed (STD)

GVWR, 10,200 lbs. (4627 kg) (STD) (Included and only available with CC20953 model and (L8T) 6.6L V8 gas
engine with 17" wheels.)

Push Button Start

Air filter, heavy-duty

Air filtration monitoring

Auto-locking rear differential

Rear wheel drive

Cooling, external engine oil cooler

Cooling, auxiliary external transmission oil cooler

Battery, heavy-duty 720 cold-cranking amps/80 Amp-hr maintenance-free with rundown protection and retained
accessory power (Included and only available with (L8T) 6.6L V8 gas engine.)

Alternator, 170 amps (Requires (L8T) 6.6L V8 gas engine.)

Trailer brake controller, integrated

Frame, fully-boxed, hydroformed front section and a fully-boxed stamped rear section

Recovery hooks, front, frame-mounted, Black

Suspension Package

Steering, Recirculating Ball with smart flow power steering system

Brakes, 4-wheel antilock, 4-wheel disc with DURALIFE rotors

Brake lining wear indicator

Capless Fuel Fill (Requires (L8T) 6.6L V8 gas engine. Not available with (ZW9) pickup bed delete.)

Exhaust, single, side
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Exterior

Wheels, 17" (43.2 cm) painted steel, Silver (STD)

Tires, LT245/75R17E all-season, blackwall (STD)

Tire, spare LT245/75R17E all-season, blackwall (STD) (Included and only available with (QHQ) LT245/75R17E
all-season, blackwall tires with (E63) Durabed, pickup bed. Available to order when (ZW9) pickup bed delete
and (QHQ) LT245/75R17E all-season, blackwall tires are ordered.)

Tire carrier lock keyed cylinder lock that utilizes same key as ignition and door (Deleted with (ZW9) pickup bed
delete.)

Bumpers, front, Black

Bumpers, rear, Black

CornerStep, rear bumper

BedStep, Black integrated on forward portion of bed on driver and passenger side (Deleted when (ZW9) pickup
bed delete is ordered.)

Moldings, beltline, Black

Cargo tie downs (12), fixed rated at 500 lbs per corner (Deleted with (ZW9) pickup bed delete.)

Headlamps, halogen reflector with halogen Daytime Running Lamps

IntelliBeam, automatic high beam on/off

Taillamps with incandescent tail, stop and reverse lights

Lamps, cargo area, cab mounted integrated with center high mount stop lamp, with switch in bank on left side of
steering wheel

Mirrors, outside high-visibility vertical trailering lower convex mirrors, manual-folding/extending (extends 3.31"
[84.25mm]), molded in Black (Not included on Regular Cab models.)

Mirror caps, Black

Glass, solar absorbing, tinted

Tailgate, standard (Deleted with (ZW9) pickup bed delete.)

Tailgate and bed rail protection cap, top

Tailgate, locking, utilizes same key as ignition and door (Upgraded to (QT5) EZ Lift power lock and release
tailgate when (PCV) WT Convenience Package or (ZLQ) WT Fleet Convenience Package is ordered. Not
available with (ZW9) pickup bed delete.)

Tailgate, gate function manual, no EZ Lift (Deleted with (ZW9) pickup bed delete.)

Door handles, Black grained

Entertainment

Audio system, Chevrolet Infotainment 3 system 7" diagonal HD color touchscreen, AM/FM stereo, Bluetooth
audio streaming for 2 active devices, voice command pass-through to phone, Wireless Apple CarPlay and
Wireless Android Auto compatibility (STD)
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Entertainment

Audio system feature, 6-speaker system (Requires Crew Cab or Double Cab model.)

Wireless phone projection for Apple CarPlay and Android Auto

Bluetooth for phone connectivity to vehicle infotainment system

Wi-Fi Hotspot capable (Terms and limitations apply. See onstar.com or dealer for details.)

Interior

Seats, front 40/20/40 split-bench with covered armrest storage and under-seat storage (lockable) (STD)

Vinyl seat trim

Seat adjuster, driver 4-way manual

Seat adjuster, passenger 4-way manual

Seat, rear 60/40 folding bench (folds up), 3-passenger (includes child seat top tether anchor) (Requires Crew
Cab or Double Cab model.)

Floor covering, rubberized-vinyl (Not available with LPO floor liners.)

Steering wheel, urethane

Steering column, Tilt-Wheel, manual with wheel locking security feature

Instrument cluster 6-gauge cluster featuring speedometer, fuel level, engine temperature, tachometer, voltage
and oil pressure

Driver Information Center, 3.5" diagonal monochromatic display

Exterior Temperature Display located in radio display

Compass located in instrument cluster

Rear Seat Reminder (Requires Crew Cab or Double Cab model.)

Window, power front, drivers express up/down

Window, power front, passenger express down

Windows, power rear, express down (Not available with Regular Cab models.)

Door locks, power

Remote Keyless Entry with 2 transmitters

Cruise control, electronic with set and resume speed, steering wheel-mounted

USB Ports, 2, Charge/Data ports located on instrument panel

Power outlet, front auxiliary, 12-volt

Air conditioning, single-zone

Air vents, rear, heating/cooling (Not available on Regular Cab models.)

Mirror, inside rearview, manual tilt
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Interior

Assist handles front A-pillar mounted for driver and passenger, rear B-pillar mounted

Chevrolet Connected Access capable (Subject to terms. See onstar.com or dealer for details.)

Safety-Mechanical

Automatic Emergency Braking

Front Pedestrian Braking

StabiliTrak stability control system with Proactive Roll Avoidance and traction control, includes electronic trailer
sway control and hill start assist

Safety-Exterior

Daytime Running Lamps with automatic exterior lamp control

Safety-Interior

Airbags, Dual-stage frontal airbags for driver and front outboard passenger; Seat-mounted side-impact airbags
for driver and front outboard passenger; Head-curtain airbags for front and rear outboard seating positions;
Includes front outboard Passenger Sensing System for frontal outboard passenger airbag (Always use seat
belts and child restraints. Children are safer when properly secured in a rear seat in the appropriate child
restraint. See the Owner's Manual for more information.)

OnStar Services capable (See onstar.com for details and limitations. Services vary by model. Service plan
required.)

HD Rear Vision Camera (Deleted when (ZW9) pickup bed delete is ordered.)

Hitch Guidance dynamic single line to aid in trailer alignment for hitching (Deleted with (ZW9) pickup bed
delete.)

Lane Departure Warning

Following Distance Indicator

Forward Collision Alert

Seat Belt Adjustable Guide Loops, front row only (Included and only available on Crew Cab and Double Cab
models.)

Buckle to Drive prevents vehicle from being shifted out of Park until driver seat belt is fastened; times out after
20 seconds and encourages seat belt use, can be turned on and off in Settings menu

Rear Seat Belt Indicator (Requires Crew Cab or Double Cab model.)

Teen Driver a configurable feature that lets you activate customizable vehicle settings associated with a key fob,
to help encourage safe driving behavior. It can limit certain available vehicle features, and it prevents certain
safety systems from being turned off. An in-vehicle report card gives you information on driving habits and helps
you to continue to coach your new driver

Tire Pressure Monitoring System
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Safety-Interior

OnStar Basics (OnStar Fleet Basics for Fleet) Drive confidently with core OnStar services including select
remote commands, built-in voice assistance, real-time traffic and navigation, and Automatic Crash Response to
help if you're in need. (OnStar Basics includes select remote commands, Navigation, Voice Assistance, and
Automatic Crash Response, for eligible vehicles with compatible software. For MY25 vehicles, OnStar Basics is
standard for 8 years; OnStar plan, working electrical system, cell reception and GPS signal required. OnStar
links to emergency services. Service coverage varies with conditions and location. Service availability, features
and functionality vary by device and software version. See onstar.com for details and limitations.)

Processing-Other

Trailering Information Label provides max trailer ratings for tongue weight, conventional, gooseneck and 5th
wheel trailering (Not available with (ZW9) pickup bed delete.)

WARRANTY

Warranty Note:  <<< Preliminary 2025 Warranty >>>
Basic Years:  3
Basic Miles/km:  36,000
Drivetrain Years:  5
Drivetrain Miles/km:  60,000
Drivetrain Note:  3.0L & 6.0L Duramax® Turbo-Diesel engines, and certain commercial, government, and
qualified fleet vehicles: 5 years/100,000 miles
Corrosion Years (Rust-Through):  6
Corrosion Years:  3
Corrosion Miles/km (Rust-Through):  100,000
Corrosion Miles/km:  36,000
Roadside Assistance Years:  5
Roadside Assistance Miles/km:  60,000
Roadside Assistance Note:  3.0L & 6.0L Duramax® Turbo-Diesel engines, and certain commercial, government,
and qualified fleet vehicles: 5 years/100,000 miles
Maintenance Note:  First Visit: 12 Months/12,000 Miles
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Contact Information 

Statewide Contract Number 99999-SPD-ES40199373-005 

PeopleSoft Vendor Number 0000066877 Location Code 000001 

Vendor Name & Address 

Hardy Chevrolet Buick GMC 

1249 Charles Hardy Pkwy 

Dallas, Georgia 30157 

Contract Administrator 

Colt Deems 
cdeems@hardyautomotive.com 
Phone: 770-445-9411 x 198 
Fax: 770-445-9659 

Austin Harris 

aharris@hardyautomotive.com 

770-445-6655 x 1204 

Contact Details 

Ordering Information 

Hardy Fleet Group 

1249 Charles Hardy Pkwy 

Dallas, Georgia 30157 Attn: 

Colt Deems 

Remitting Information 

Hardy Fleet Group 

1249 Charles Hardy Pkwy 

Dallas, Georgia 30157 Attn: 

Colt Deems 

Delivery 

Supplier is responsible for communicating with 
authorized user about production window, delivery 
to dealer lot from manufacturer, and delivery dates 
to customer. 

Price Structure Firm, Fixed Line-Item Pricing 

Payment Terms 2% 20 Days / Net 30 

Acceptable payment method 
Vendor does not accept P-cards. Payment must be 
made through ACH/check. 
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Contract Renewals/ Extensions/ Changes 
 

Amendment #1 Contract amended to allow suppliers to sell any option in their 

inventory at dealer invoice cost or below, plus 1% 

Renewal #1: 12/01/2014 - 11/30/2015 

Renewal #2 12/01/2015 - 11/30/2016 

Renewal #3: 12/01/2016 - 11/30/2017 

Extension #1: 12/01/2017 - 11/30/2018 

Extension #2: 12/01/2018 - 11/30/2019 

Extension #3: 12/01/2019 - 11/30/2020 

Extension #4: 12/01/2020 - 11/30/2021 

Extension #5: 12/01/2021 - 11/30/2022 

Amendment #10: Modified Vehicle Ordering Process 

Extension #6: 12/01/2022 - 11/30/2023 

Amendment #12 Pricing 
Extension #7 12/01/2023 - 11/30/2024 

Amendment #13 Pricing 
 
 
 

 

NIGP Codes 

07104 Sedans 

07201 Class 1 Trucks (6,000 lb. GVWR or less. (F-150 F-250) 

07202 Class II Trucks (6,001-10,000 lb. GVWR (F-350) 

07180 SUV’s, Crossover SUV’s 

07190 Vans, Cargo 

07192 Vans, Passenger (Regular and Handicapped Equipped) 
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Pricing 
 
The Vehicle Availability Matrix contains the current base pricing for the statewide fleet 
contracts. Please make sure that you are on the tab specifically for the vehicle(s) that you are 
looking to purchase. 
 
You can find the most up to date version of the Vehicle Availability Matrix on the DOAS 
website at this link (https://doas.ga.gov/state-purchasing/statewide-contracts). Just scroll down 
to the section that looks like this image below and it is hyperlinked at the end of the paragraph.  
 

 
 

Ordering Instructions 
 

1. Review current order window and base pricing according to the Vehicle Availability Matrix. 
 

2. Reach out to the supplier for a quote. 
a. The quote should contain all options listed that the authorized user is requesting. 
b. Note: If the base price listed on the quote does not reflect the price listed on the 

Vehicle Availability Matrix, PLEASE reach out to the contract manager to resolve 
this. 

 
3. Any state of Georgia Executive branch agency must submit purchase order for prior 

approval by the Department of Administrative Services (DOAS) Office of Fleet Management 
(OFM) before the purchase order may be accepted by a vendor. Approval is indicated by an 
"APPROVED" date, stamp, and signature from DOAS OFM. 

a. OFM Contact: Bobby Arrington, bobby.arrington@doas.ga.gov  
 

4. Authorized user submits a purchase order to the dealership for the vehicle. 
 

5. Supplier submits order to the manufacturer and provides confirmation to the authorized 
user that the order has been place 
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State Of Georgia General Specifications 

For Automobiles, Sport Utility Vehicles and Light Duty Trucks 

NOTE: Requirements specified herein shall apply to all automobiles and station 

wagons purchased by the State of Georgia. This specification is not 

complete without specific requirements in the detail specifications. In the 

event of conflict between this specification and the detail specifications, the 

detail specification 
shall apply. 

APPLICABLE 
DOCUMENTS: 

Reference to publications in the detail specifications shall apply to those 
issues in effect on the date of the invitation to bid, unless 

otherwise specified. 

DESIGN: New models in current production, complete with all necessary operating 

components and accessories customarily furnished, together with such 

modifications as may be necessary to enable the vehicle to function 

reliably and efficiently in sustained operation. Design to permit 

accessibility for maintenance purposes with minimal disturbance of other 

components or assemblies. The term "heavy duty" as used to describe an 

item, shall be defined to mean more than the usual performance, quantity, 

quality or capacity that is normally supplied with the 
standard production item. 

COMPONENTS, 

ASSEMBLIES 

AND 

ACCESSORIES: 

The vehicle shall have all its components, assemblies and accessories 

installed and shall be delivered to the State meeting or exceeding all 

applicable requirements of the Environmental Protection Agency 

Regulations, Federal Motor Vehicle Safety Standards, Federal Motor 

Carrier Safety Regulations and Industry Specifications, Standards and 

Regulation that are in effect on the date of manufacture. NOTE: All 

Components, assemblies, and accessories shall be Factory Installed 

unless otherwise noted. All pickup trucks shall have Fleetside type cargo 

boxes with step type bumpers. Standard size pickup trucks shall have a 

minimum of forty-nine (49) inches width between cargo box wheel 

housings. 

Bumpers may be factory or locally installed. In the event 

bumpers are locally installed, they shall meet or exceed factory standards, 

particularly about tongue weight and tow weight. 

 

STANDARD 

EQUIPMENT: 

The vehicle shall include all components, assemblies and accessories as 

offered by the vehicle manufacturer and referred to as "standard 

equipment or features". 

EMISSION 

CONTROLS: 

All vehicles must be certified to the low emission vehicle (LEV), ultra-low 

emission vehicle (ULEV), or zero emission vehicle (ZEV) standards as 

defined by the United States Environmental 

Protection Agency in 40 CFR Part 88 Subpart A and qualify as a Clean 

Fueled Vehicle under Georgia Rules for Clean Fueled Fleets, Chapter 391-

3-22. 

TOOLS: Jack and Lug Wrench, Factory Installed, for each vehicle. 
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EXHAUST 
SYSTEM: 

Manufacturer's heaviest duty system available for engine furnished. 

Corrosion resistant and securely fastened and routed to protect 

components from hazards. System shall comply with 
Federal Motor Vehicle Safety Regulations. 

CONTROLS, 

INSTRUMENTS 

AND OPERATING 
MECHANISMS 

Located for left hand drive. Complete and conveniently accessible to 

drivers. Instruments and controls clearly identified as to function. 

HEATER AND 

DEFROSTER 

Hot water heating systems with fresh air intake. Discharge outlets to the 

floor and defroster louvers shall be provided. 

Systems shall be equipped with variable temperature control and multiple 

speed blowers. 

EXTERIOR 

FINISHES 

Standard production colors. 

MATERIALS: New and of quality conforming to current engineering and 

manufacturing practice. No defects and suitable for the intended 

service. 
SERVICE AND 

REPAIR 
The State of Georgia shall expect the manufacturer to have 

adequate stocks of replacement parts available to service State 

vehicles and to make delivery within a reasonable time of all 

normal replacement parts to their dealers who may service State 

vehicles. The State further expects that warranty service and 

repairs as well as non- warranty service and repairs will be 

handled without 

prejudice by local dealerships throughout the United States. 

WARRANTY Vehicles shall be fully warranted against defective materials and 

workmanship by the manufacturer for the period stated in the 

“Instructions to Bidders from the date of delivery and acceptance. 

However, if additional warranty coverage overall or any 

components of the vehicle, in the form of time and/or mileage 

including any proportional arrangements, is normally extended to 

commercial customers, the state shall receive 
corresponding warranty benefits. 

RESPONSIBILITY 

FOR 

INSPECTION 

Unless otherwise specified in the contract or purchase order, the 

supplier shall be responsible for the performance of all inspection 

and test requirements necessary to ensure compliance with the 

requirements of this and the applicable detail specifications. This 

action does not preclude subsequent inspection and testing by 
the State of Georgia to further determine conformance with 
specification requirements for performance, quality standards of 
workmanship, material and construction techniques. 
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PRE-DELIVERY 

SERVICING AND 

ADJUSTMENT 

The dealer shall not attach any dealer identification, advertising or 
similar material to the vehicle. Prior to acceptance by the State 

inspector, the dealer shall service and adjust each vehicle for 

operational use, to include as a minimum, the following: 

• Focusing of lights 

• Tuning of engine 

• Adjustment of accessories 

• Checking of electrical, braking and suspension 

systems 

• Charging of batteries 

• Alignment of front-end Inflation of tires 

• Balancing of all wheels, including the spare 

• Complete servicing of engine, chassis and operating 

mechanisms with recommended grades of lubricants or 

fluids for the ambient air temperature at the point and time of 

delivery 

• Servicing of cooling system with permanent type antifreeze 

and summer coolant for minus 20 degrees 

F. protection. 

• Servicing windshield washer reservoir with water and 

appropriate additives 
• A minimum of 1/4 tank of fuel. 

DOCUMENTS Each vehicle shall be delivered with complete certification of 

origin, tag application, warranty, owner's manual and any other 

necessary credentials. 
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SPECIAL CONTRACT TERMS AND CONDITIONS 

1. SPECIFICATIONS AND TECHNICAL SUPPORT: Awarded vendors

will provide commercial bumper to bumper warranty for 36 months or 36,000 miles.

The commercial power train warranty will be 5 years, or 60,000 miles and rust-

through warranty shall cover 72 months or 100,000 miles. All other commercial

warranties will apply.

2. PRICES: Optional Equipment Bidders must provide a price for optional equipment
for each vehicle bid. These prices shall be at the dealer’s cost and will remain firm
during the life of the contract. All optional equipment shall be factory installed
unless otherwise noted.

3. FOB - Regional Delivery: Bidders must provide a fixed rate for delivery to Facilities
and/or State Agencies within each region. Exceptions to this requirement will not be
considered and will result in disqualification of bid.

4. ORDERS: Within five (5) days after the awarded vendor receives an order from a

State Agency and the order has been placed with the manufacturer, the

awarded vendor shall by fax or certified letter notify the agency with the date and

time along with all other pertinent information confirming that the order has been

placed.

a. State invoices will have the purchase order referenced.

5. VEHICLE EQUIPMENT DATA SHEET: This document shall be submitted with a

bid for every type of vehicle bidding on. Failure to provide information as required

will result in rejection of the bid line item.

6. EMISSION CONTROL: Throughout model years of production during the term of

this contract, all vehicles provided under this contract must be certified to the low

emission vehicle (LEV), ultra- low emission vehicle (ULEV), or super ultra-low

emission vehicle (SULEV); not California Phase II gasoline, and zero emission

vehicle (ZEV) emission standards as defined by the United States Environmental

Protection Agency. For additional information see the attached State of Georgia

General Specifications titled Automobiles and Station Wagons.

7. PURCHASE ORDER APPROVALS: Purchase orders and lease agreements for

motor vehicles submitted by any state of Georgia Executive branch agency

require prior approval by the Department of Administrative Services (DOAS)

Office of Fleet Management (OFM) before the purchase order or lease may be

accepted by a vendor. Approval is indicated by an "APPROVED" date, stamp,

and signature from DOAS OFM.

a. Vehicle purchases or leases from statewide contracts by county and

municipal government agencies, and by the state of Georgia Judicial

Branch do not require this approval. Questions concerning validity of

purchase orders or lease agreements received without a date-stamp

indicating approval should be referred to the DOAS, OFM.
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DOAS CONTACT INFORMATION 
 

 
DOAS Contract Manager  

Name: Emily Harris  

Phone: 470-668-2663 

Email: emily.harris@doas.ga.gov 

 
 

 
Procurement Help Desk 
Telephone: 404-657-6000 

Email: procurementhelp@doas.ga.gov 
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File Attachments for Item:

 Council Discussion to purchase a Landscape fleet vehicle for Public Works-Procurement/Public 
Works Departments

Background/History:

The Public Works Department, in collaboration with the Procurement Division, is requesting approval to 
purchase a 2025 NPR Gas Crew Cab Landscape truck for $74,009 from Bellamy Strickland, the lowest 
responsible bidder, as part of the vehicle replacement initiative to support Parks and Recreation operations,
funded by Capital Vehicles: 301-51-1540-54-2503.
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 City Council Agenda Item 

Title of Agenda Item: Council Discussion and Approval to purchase a Landscape fleet vehicle for Public Works-
Procurement/Public Works 

Submitted By: Nigel Wattley 

Date Submitted: 9-30-2024 

Work Session Date: 10-7-2024 

Council Meeting Date: 10-7-2024 

Background/History: 
 

As part of the aging vehicle replacement initiative, the Public Works Department, in collaboration with the 
Procurement Division, is requesting approval to purchase a Landscape truck to enhance operational efficiency. This 
vehicle will replace the older model and support the Parks and Recreation division. Three (3) quotes were received. 
 
2025 NPR Gas Crew Cab, 1D4 176” WB, 114.5”CA, 12000GVWR 
 

 Quote 1: Rush ISUZU Truck Atlanta - $74,676 
 Quote 2: Jim Ellis Chevrolet - $89,787 
 Quote 3: Bellamy Strickland - $74,009 

 
 
Funding: Capital Vehicles: 301-51-1540-54-2503 
 

Action Requested from Council: 

Council approval is requested to authorize the purchase of this vehicle from Bellamy Strickland 

Cost: $ 74,009 Budgeted for: X Yes  No 

Financial Impact: 
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File Attachments for Item:

 Council Discussion and Approval for the Purchase of Playground Swing Set for Perkins Parks-
Procurement/Public Works

Background/History:As part of ongoing efforts to enhance parks throughout the City, staff is proposing the
purchase of playground swing equipment for Perkins Park located in Ward #4. While all other pocket parks 
have received new playground equipment, Perkins Park remains the only park without a swing set. This 
request aims to address that gap and further enhance recreational opportunities for the community's 
children. This proposal includes the purchase of all materials and labor. However, staff have negotiated an 
in-house installation of the rubber mulch upon delivery to reduce costs. The initiative seeks to provide a 
safe and engaging play environment for children at Perkins Park, further improving the quality of City parks.

Request approval to purchase the equipment from Sourcewell cooperative contract #010521-BUR with 
Playsouth Playground Creator for total cost $20,868.94 from ARPA budget line item: 253-51-4226-54-1300.
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 City Council Agenda Item 

Title of Agenda Item: Purchase of Playground Swings for Perkins Parks 

Submitted By: Nigel Wattley 

Date Submitted: 9-29-2024 

Work Session Date: 10-16-2024 

Council Meeting Date: 10-16-2024 

Background/History: 
As part of ongoing efforts to enhance parks throughout the City, staff is proposing the purchase of swing equipment 
for Perkins Park located in Ward #4. While all other pocket parks have received new playground equipment, 
Perkins Park remains the only park without a swing set. This proposal aims to address that gap and further 
enhance recreational opportunities for the community's children. 

Proposal Details: 
The total cost of the equipment and materials is $20,868.94, with specific items listed below: 

 550-0158 – 3.5” OD Arch Swing: $2,099 
 550-0111 – 2 Molded Rubber Belt Seats: $246 
 Installation of equipment - $820 
 Freight - $468.09 
 300 Bags Brown Rubber Mulch (delivered): $14,400 
 300 Bags Brown Rubber Mulch (installed): $3,000 
 Sourcewell contract discount – ($164.15) 

Contract Details: 
The purchasing agreement is with PlaySouth Playground Creator, under the following contract: 

 Burke Sourcewell Contract #010521-BUR 
 Forest Park Member #77837 

Funding Source: 
The total cost will be covered through the Equipment line item 253-51-4226-54-1300. 
This proposal includes the purchase of all materials and labor. However, staff have negotiated an in-house 
installation of the rubber mulch upon delivery to reduce costs. The initiative seeks to provide a safe and engaging 
play environment for children at Perkins Park, further improving the quality of City parks. 

Action Requested from Council: 
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Council approval is requested for the purchase of swing equipment for Perkins Park as outlined in the proposal not 
to exceed $20,868.94 

Cost:  $20,868.94 Budgeted for: X Yes  No 

Financial Impact: 
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Date: 7.24.2024

Quote #: FP7.24.02

Rep: Tom Bengtson

Direct: (770) 823-8487

 QUOTATION

        Bill to:                       Ship to:

Name

Address

City, State Zip

Contact/Phone

Email County:

Qty Model Number Description Unit Price TOTAL AMOUNT

1 550-0158 2,099.00$                     

2 550-0111 123.00$               246.00$                        

300 RBRMLCH 48.00$                 14,400.00$                   

300 MLCHINSTL 10.00$                 3,000.00$                     

(164.15)$                       

Notes to Customer:

Customer will be responsible for offloading mulch at the public works facility.

NOTES:   

   SubTotal  19,580.85$               

Freight 468.09$                    

COLORS:                     Sales Tax Rate
NEED INFO                    Installation Svcs.Installation (Burke Only) 820.00$                    

GRAND TOTAL  20,868.94$               

Thank you for considering PlaySouth Playground Creators!!

Authorized signature & date:

Your signature, date and color selections must be completed above for order acceptance.                                                                     

Full payment is due within 30 days after completion.  Standard rock clause will apply to installation services.

Forest Park, GA 30297

Forest Park Public Works

Brown rubber mulch (delivered, not installed)

5230 Jones Rd.

3.5" OD Arch Swing

Less Sourcewell Contract Discount

Molded rubber belt seat

OPEN MARKET:

Install bagged mulch (300 bags)

Playground borders are not included and must be provided by others.

Playground sites require a 1% gradient of compact soil.

Burke Sourcewell Contract #010521-BUR

Forest Park member #: 77837

All site prep to be performed by customer.

    PO Box 492467

745 Forest Pkwy

Forest Park, GA 30297

                Atlanta, GA 30349

(770) 719-9005

Nigel Wattely (404)608-2310

City of Forest Park

nwattely@forestparkga.gov Clayton

*This quote is valid for 30 days only. Please allow 12-14 weeks lead time for 
production, transit and installation. 
**Please return this signed quote along with the official Purchase Order. The balance is 
due in full within 30 days after delivery.
*Care will be taken, but PlaySouth is not responsible for landscaping and grass that is 
accidentally damaged during this construction project.
* Any necessary utility relocation is sole responsibility of the customer. Please locate 
utilities prior to ordering equipment.
* Pricing does not include permitting if required by city. Any permits will be responsibility 
of the customer.
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Rev. 7/2022                           1 

 

CONTRACT EXTENSION 
 

                  Contract Number:  
 

 
Sourcewell                                           and         
202 12th Street Northeast 
P.O. Box 219 
Staples, MN 56479  
(Sourcewell)     (Vendor) 

 
have entered into Contract Number: 110719- 
for the procurement of:     
       

                                                                                                                                            

The Contract has an expiration date of Decemb      r, but the parties may extend the Contract by mutual 
consent. 
  

Sourcewell and Vendor acknowledge that extending the Contract benefits the Vendor, Sourcewell and 
Sourcewell’s Members. Vendor and Sourcewell agree to extend the Contract listed above for an additional 
period, with a new Contract expiration date of Dece mber ,  .  All other terms and conditions of the Contract 
remain in full force and effect. 

 

Sourcewell  
    
  
________________________________ 
Authorized Signature 
 
________________________________ 
Name 
 
________________________________ 
Title 
 
________________________________ 
Date 

 

 
  
  
    
________________________________ 
Authorized Signature 
 
________________________________ 
Name 
 
________________________________ 
Title 
 
________________________________ 
Date 
 

DocuSign Envelope ID: BA5ACFC9-4B94-4187-AF3B-DCBA82157237

BCI Burke

010521-BUR

54937-1865

010521-BUR

Playground and Water Play Equipment with Related Accessories and Services

Director of Operations and Procurement/CPO

2025-02-17

North Fond du Lac, Wisconsin

727 Northwest Way

11/27/2023 | 3:06 PM CST

Jeremy Schwartz

2026-02-17

11/27/2023 | 1:33 PM PST

Marianne Larson

Contract Administration & Events Manager
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File Attachments for Item:

 Council Discussion on the Conversion of a Heavy Equipment Operator Position to a Maintenance 
Worker Position – Public Works Department

Background/History:

The Public Works Department proposes converting one of the three vacant Heavy Equipment Operator 
positions in the Street Division to a Maintenance Worker position. This change reflects the department's 
operational needs, as most tasks involve general Right-of-Way maintenance rather than specialized 
equipment operation. The switch would expand the applicant pool without increasing costs, as the 
Maintenance Worker role falls in a lower pay tier. If approved, the department will update its organizational 
chart and revise necessary documentation.

Page 165



 City Council Agenda Item 

Title of Agenda Item: Conversion of a Heavy Equipment Operator Position to a Maintenance Worker Position – 
Public Works 

Submitted By: Nigel Wattley 

Date Submitted: 9-30-2024 

Work Session Date: 10-7-2024 

Council Meeting Date: 10-7-2024 

Background/History: 
 

The Heavy Equipment Operator position in the Street Division of the Public Works Department plays an important 
role in maintaining the City's infrastructure, including streets, sidewalks, and Right-of-Ways. The responsibilities of 
this position typically include: 

 Operating heavy machinery, such as backhoes and other equipment. 
 Performing routine maintenance tasks, such as tree trimming, lawn care, and landscaping. 
 Installing asphalt and concrete for small-scale projects like sidewalk repairs and pavement patching. 

 
Currently, there are three vacant Heavy Equipment Operator positions that have remained unfilled for the past year, 
largely due to a limited number of qualified applicants. Upon reviewing the department’s operational needs, it has 
become apparent that most of the division's work does not require the specialized skills of a Heavy Equipment 
Operator. Instead, general Right-of-Way maintenance tasks can be efficiently handled by a Maintenance Worker. 
 
Converting one of the vacant Heavy Equipment Operator positions to a Maintenance Worker position would better 
align with the department’s requirements and broaden the pool of potential applicants. The new position would not 
add any financial burden, as it falls within a lower pay tier. 
 
If approved, the department will update its organizational chart and revise relevant documentation, signage, and 
communication materials accordingly. 
 

Action Requested from Council: 

Council approval to convert one Heavy Equipment Operator position to a Maintenance Worker position in the Street 
Division.  

Cost: $ 0 Budgeted for:  Yes  No 
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Financial Impact: 
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File Attachments for Item:

 Council Discussion to purchase a 2025 Chevy Tahoe from Hardy Chevrolet for the Code 
Compliance Department-Procurement/Code Compliance Department

Background/History:

The Code Compliance Department requests approval to purchase a vehicle for the newly hired Code 
Compliance Supervisor, as the Director's current vehicle will be reassigned. To maintain compatibility with 
other City Directors' vehicles, the department seeks approval to purchase the vehicle from the DOAS 
cooperative contract #99999-SPD-40199373 with Hardy Chevrolet Buick GMC for an amount not to exceed
$56,538, funded by ARPA.
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1 

Supplier Information Sheet 

Statewide 

Contract Number 
99999-SPD-40199373 

NIGP 

Code See NIGP Tab 

Name of Contract 
Administrative Vehicles 

Effective Date 11-15-2013 Expiration Date 11/30/2024 

Contract Table of Contents 

Active Suppliers 
5 

Contract 

Information: 
Mandatory Contract 

Contract Information for Vendor 

Click to Link to 

Page 

Hardy Chevrolet Buick GMC Inc 2 

Additional Contract Information 

Contract Renewals, Extensions, Amendments 3 

NIGP Codes 3 

Pricing / Ordering Instructions 4 

Vehicle Specifications 5-7 

Special Contract Terms and Conditions 8 

DOAS Contact Information 9 
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Contact Information 

Statewide Contract Number 99999-SPD-ES40199373-005 

PeopleSoft Vendor Number 0000066877 Location Code 000001 

Vendor Name & Address 

Hardy Chevrolet Buick GMC 

1249 Charles Hardy Pkwy 

Dallas, Georgia 30157 

Contract Administrator 

Colt Deems 
cdeems@hardyautomotive.com 
Phone: 770-445-9411 x 198 
Fax: 770-445-9659 

Austin Harris 

aharris@hardyautomotive.com 

770-445-6655 x 1204 

Contact Details 

Ordering Information 

Hardy Fleet Group 

1249 Charles Hardy Pkwy 

Dallas, Georgia 30157 Attn: 

Colt Deems 

Remitting Information 

Hardy Fleet Group 

1249 Charles Hardy Pkwy 

Dallas, Georgia 30157 Attn: 

Colt Deems 

Delivery 

Supplier is responsible for communicating with 
authorized user about production window, delivery 
to dealer lot from manufacturer, and delivery dates 
to customer. 

Price Structure Firm, Fixed Line-Item Pricing 

Payment Terms 2% 20 Days / Net 30 

Acceptable payment method 
Vendor does not accept P-cards. Payment must be 
made through ACH/check. 
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3 
 

Contract Renewals/ Extensions/ Changes 
 

Amendment #1 Contract amended to allow suppliers to sell any option in their 

inventory at dealer invoice cost or below, plus 1% 

Renewal #1: 12/01/2014 - 11/30/2015 

Renewal #2 12/01/2015 - 11/30/2016 

Renewal #3: 12/01/2016 - 11/30/2017 

Extension #1: 12/01/2017 - 11/30/2018 

Extension #2: 12/01/2018 - 11/30/2019 

Extension #3: 12/01/2019 - 11/30/2020 

Extension #4: 12/01/2020 - 11/30/2021 

Extension #5: 12/01/2021 - 11/30/2022 

Amendment #10: Modified Vehicle Ordering Process 

Extension #6: 12/01/2022 - 11/30/2023 

Amendment #12 Pricing 
Extension #7 12/01/2023 - 11/30/2024 

Amendment #13 Pricing 
 
 
 

 

NIGP Codes 

07104 Sedans 

07201 Class 1 Trucks (6,000 lb. GVWR or less. (F-150 F-250) 

07202 Class II Trucks (6,001-10,000 lb. GVWR (F-350) 

07180 SUV’s, Crossover SUV’s 

07190 Vans, Cargo 

07192 Vans, Passenger (Regular and Handicapped Equipped) 
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Pricing 
 
The Vehicle Availability Matrix contains the current base pricing for the statewide fleet 
contracts. Please make sure that you are on the tab specifically for the vehicle(s) that you are 
looking to purchase. 
 
You can find the most up to date version of the Vehicle Availability Matrix on the DOAS 
website at this link (https://doas.ga.gov/state-purchasing/statewide-contracts). Just scroll down 
to the section that looks like this image below and it is hyperlinked at the end of the paragraph.  
 

 
 

Ordering Instructions 
 

1. Review current order window and base pricing according to the Vehicle Availability Matrix. 
 

2. Reach out to the supplier for a quote. 
a. The quote should contain all options listed that the authorized user is requesting. 
b. Note: If the base price listed on the quote does not reflect the price listed on the 

Vehicle Availability Matrix, PLEASE reach out to the contract manager to resolve 
this. 

 
3. Any state of Georgia Executive branch agency must submit purchase order for prior 

approval by the Department of Administrative Services (DOAS) Office of Fleet Management 
(OFM) before the purchase order may be accepted by a vendor. Approval is indicated by an 
"APPROVED" date, stamp, and signature from DOAS OFM. 

a. OFM Contact: Bobby Arrington, bobby.arrington@doas.ga.gov  
 

4. Authorized user submits a purchase order to the dealership for the vehicle. 
 

5. Supplier submits order to the manufacturer and provides confirmation to the authorized 
user that the order has been place 
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State Of Georgia General Specifications 

For Automobiles, Sport Utility Vehicles and Light Duty Trucks 

NOTE: Requirements specified herein shall apply to all automobiles and station 

wagons purchased by the State of Georgia. This specification is not 

complete without specific requirements in the detail specifications. In the 

event of conflict between this specification and the detail specifications, the 

detail specification 
shall apply. 

APPLICABLE 
DOCUMENTS: 

Reference to publications in the detail specifications shall apply to those 
issues in effect on the date of the invitation to bid, unless 

otherwise specified. 

DESIGN: New models in current production, complete with all necessary operating 

components and accessories customarily furnished, together with such 

modifications as may be necessary to enable the vehicle to function 

reliably and efficiently in sustained operation. Design to permit 

accessibility for maintenance purposes with minimal disturbance of other 

components or assemblies. The term "heavy duty" as used to describe an 

item, shall be defined to mean more than the usual performance, quantity, 

quality or capacity that is normally supplied with the 
standard production item. 

COMPONENTS, 

ASSEMBLIES 

AND 

ACCESSORIES: 

The vehicle shall have all its components, assemblies and accessories 

installed and shall be delivered to the State meeting or exceeding all 

applicable requirements of the Environmental Protection Agency 

Regulations, Federal Motor Vehicle Safety Standards, Federal Motor 

Carrier Safety Regulations and Industry Specifications, Standards and 

Regulation that are in effect on the date of manufacture. NOTE: All 

Components, assemblies, and accessories shall be Factory Installed 

unless otherwise noted. All pickup trucks shall have Fleetside type cargo 

boxes with step type bumpers. Standard size pickup trucks shall have a 

minimum of forty-nine (49) inches width between cargo box wheel 

housings. 

Bumpers may be factory or locally installed. In the event 

bumpers are locally installed, they shall meet or exceed factory standards, 

particularly about tongue weight and tow weight. 

 

STANDARD 

EQUIPMENT: 

The vehicle shall include all components, assemblies and accessories as 

offered by the vehicle manufacturer and referred to as "standard 

equipment or features". 

EMISSION 

CONTROLS: 

All vehicles must be certified to the low emission vehicle (LEV), ultra-low 

emission vehicle (ULEV), or zero emission vehicle (ZEV) standards as 

defined by the United States Environmental 

Protection Agency in 40 CFR Part 88 Subpart A and qualify as a Clean 

Fueled Vehicle under Georgia Rules for Clean Fueled Fleets, Chapter 391-

3-22. 

TOOLS: Jack and Lug Wrench, Factory Installed, for each vehicle. 
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EXHAUST 
SYSTEM: 

Manufacturer's heaviest duty system available for engine furnished. 

Corrosion resistant and securely fastened and routed to protect 

components from hazards. System shall comply with 
Federal Motor Vehicle Safety Regulations. 

CONTROLS, 

INSTRUMENTS 

AND OPERATING 
MECHANISMS 

Located for left hand drive. Complete and conveniently accessible to 

drivers. Instruments and controls clearly identified as to function. 

HEATER AND 

DEFROSTER 

Hot water heating systems with fresh air intake. Discharge outlets to the 

floor and defroster louvers shall be provided. 

Systems shall be equipped with variable temperature control and multiple 

speed blowers. 

EXTERIOR 

FINISHES 

Standard production colors. 

MATERIALS: New and of quality conforming to current engineering and 

manufacturing practice. No defects and suitable for the intended 

service. 
SERVICE AND 

REPAIR 
The State of Georgia shall expect the manufacturer to have 

adequate stocks of replacement parts available to service State 

vehicles and to make delivery within a reasonable time of all 

normal replacement parts to their dealers who may service State 

vehicles. The State further expects that warranty service and 

repairs as well as non- warranty service and repairs will be 

handled without 

prejudice by local dealerships throughout the United States. 

WARRANTY Vehicles shall be fully warranted against defective materials and 

workmanship by the manufacturer for the period stated in the 

“Instructions to Bidders from the date of delivery and acceptance. 

However, if additional warranty coverage overall or any 

components of the vehicle, in the form of time and/or mileage 

including any proportional arrangements, is normally extended to 

commercial customers, the state shall receive 
corresponding warranty benefits. 

RESPONSIBILITY 

FOR 

INSPECTION 

Unless otherwise specified in the contract or purchase order, the 

supplier shall be responsible for the performance of all inspection 

and test requirements necessary to ensure compliance with the 

requirements of this and the applicable detail specifications. This 

action does not preclude subsequent inspection and testing by 
the State of Georgia to further determine conformance with 
specification requirements for performance, quality standards of 
workmanship, material and construction techniques. 
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PRE-DELIVERY 

SERVICING AND 

ADJUSTMENT 

The dealer shall not attach any dealer identification, advertising or 
similar material to the vehicle. Prior to acceptance by the State 

inspector, the dealer shall service and adjust each vehicle for 

operational use, to include as a minimum, the following: 

• Focusing of lights 

• Tuning of engine 

• Adjustment of accessories 

• Checking of electrical, braking and suspension 

systems 

• Charging of batteries 

• Alignment of front-end Inflation of tires 

• Balancing of all wheels, including the spare 

• Complete servicing of engine, chassis and operating 

mechanisms with recommended grades of lubricants or 

fluids for the ambient air temperature at the point and time of 

delivery 

• Servicing of cooling system with permanent type antifreeze 

and summer coolant for minus 20 degrees 

F. protection. 

• Servicing windshield washer reservoir with water and 

appropriate additives 
• A minimum of 1/4 tank of fuel. 

DOCUMENTS Each vehicle shall be delivered with complete certification of 

origin, tag application, warranty, owner's manual and any other 

necessary credentials. 
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SPECIAL CONTRACT TERMS AND CONDITIONS 

1. SPECIFICATIONS AND TECHNICAL SUPPORT: Awarded vendors

will provide commercial bumper to bumper warranty for 36 months or 36,000 miles.

The commercial power train warranty will be 5 years, or 60,000 miles and rust-

through warranty shall cover 72 months or 100,000 miles. All other commercial

warranties will apply.

2. PRICES: Optional Equipment Bidders must provide a price for optional equipment
for each vehicle bid. These prices shall be at the dealer’s cost and will remain firm
during the life of the contract. All optional equipment shall be factory installed
unless otherwise noted.

3. FOB - Regional Delivery: Bidders must provide a fixed rate for delivery to Facilities
and/or State Agencies within each region. Exceptions to this requirement will not be
considered and will result in disqualification of bid.

4. ORDERS: Within five (5) days after the awarded vendor receives an order from a

State Agency and the order has been placed with the manufacturer, the

awarded vendor shall by fax or certified letter notify the agency with the date and

time along with all other pertinent information confirming that the order has been

placed.

a. State invoices will have the purchase order referenced.

5. VEHICLE EQUIPMENT DATA SHEET: This document shall be submitted with a

bid for every type of vehicle bidding on. Failure to provide information as required

will result in rejection of the bid line item.

6. EMISSION CONTROL: Throughout model years of production during the term of

this contract, all vehicles provided under this contract must be certified to the low

emission vehicle (LEV), ultra- low emission vehicle (ULEV), or super ultra-low

emission vehicle (SULEV); not California Phase II gasoline, and zero emission

vehicle (ZEV) emission standards as defined by the United States Environmental

Protection Agency. For additional information see the attached State of Georgia

General Specifications titled Automobiles and Station Wagons.

7. PURCHASE ORDER APPROVALS: Purchase orders and lease agreements for

motor vehicles submitted by any state of Georgia Executive branch agency

require prior approval by the Department of Administrative Services (DOAS)

Office of Fleet Management (OFM) before the purchase order or lease may be

accepted by a vendor. Approval is indicated by an "APPROVED" date, stamp,

and signature from DOAS OFM.

a. Vehicle purchases or leases from statewide contracts by county and

municipal government agencies, and by the state of Georgia Judicial

Branch do not require this approval. Questions concerning validity of

purchase orders or lease agreements received without a date-stamp

indicating approval should be referred to the DOAS, OFM.
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DOAS CONTACT INFORMATION 
 

 
DOAS Contract Manager  

Name: Emily Harris  

Phone: 470-668-2663 

Email: emily.harris@doas.ga.gov 

 
 

 
Procurement Help Desk 
Telephone: 404-657-6000 

Email: procurementhelp@doas.ga.gov 
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File Attachments for Item:

 Council Discussion for Floor Replacement at 696 Main Street-Procurement/Recreation & Leisure 
Services Departments

Background/History:

The Recreation and Leisure Services department plans to upgrade the flooring at the Leonard Hartsfield, 
Sr. Community Center, removing old tiles and carpet and installing new floor tiles. The materials will be 
purchased from Home Depot for $16,347.20, and the labor will be provided by Accurate Property Services 
for up to $24,121.14, bringing the total project cost to $40,468.34, funded by ARPA.
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 City Council Agenda Item 

Subject: Remodeling of 696 floors – Recreation and Leisure Services 

Submitted By: Tarik Maxwell 

Date Submitted: September 30, 2024 

Work Session Date: October 7, 2024 

Council Meeting Date: October 7, 2024 

Background/History: 

The Recreation and Leisure Services department is looking to upgrade the floors at the Leonard Hartsfield, Sr 
community center at 696 Main Street. 

 

Cost: $ 40,448.54 Budgeted for: X Yes  No 

Financial Impact: 

 

Action Requested from Council: 

We are seeking councils’ approval to move forward with the selected contractor (Accurate Property Services, LLC) 
to remodel the floors at 696 Main Street.  
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File Attachments for Item:

1. Council Discussion on the Consideration of the Re-Enacting of the Forest Park Noise Ordinance

Background/History:

The City of Forest Park is proposing an ordinance to regulate the use of consumer fireworks by requiring 

a special permit, except on designated holidays, to ensure community safety and welfare. Additionally, 

the city council will review the re-enactment of the noise ordinance, outlined in Title 11, Chapter 5, 

Section 11-5-1 of the city's code of ordinances.
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 City Council Agenda Item 

Title of Agenda 
Item:  

Council Discussion on the Consideration of the Re-Enacting of the Forest Park Noise 
Ordinance 

Submitted By:  Executive Offices 

Date Submitted: 9/25/2024 

Work Session Date:  10/07/2024 

Council Meeting 
Date 

10/07/2024 

Background/History:  
The City of Forest Park is proposing an ordinance to regulate the use of consumer fireworks by requiring a special permit, 
except on designated holidays, to ensure community safety and welfare. Additionally, the city council will review the re-
enactment of the noise ordinance, outlined in Title 11, Chapter 5, Section 11-5-1 of the city's code of ordinances. 

Action Requested from Council:  

 

Cost: $  
 

Budgeted for: X Yes  No 

Financial Impact: 
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STATE OF GEORGIA 

COUNTY OF CLAYTON 

 

ORDINANCE 2024-___ 

AN ORDINANCE BY THE MAYOR AND CITY COUNCIL OF THE CITY OF FOREST 1 

PARK, GEORGIA TO AMEND TITLE 9 (LICENSING AND REGULATIONS) BY ADOPTING 2 

CHAPTER 16 (CONSUMER FIREWORKS) IN THE CITY OF FOREST PARK, GEORGIA’S 3 

CODE OF ORDINANCES; TO PROVIDE AN ADOPTION DATE; TO PROVIDE AN 4 

EFFECTIVE DATE; AND FOR OTHER LAWFUL PURPOSES.  5 

WHEREAS, the duly elected governing authority of the City of Forest Park, Georgia (the 6 

“City”) is the Mayor and Council thereof; and 7 

WHEREAS, section 36-35-3 of the Official Code of Georgia Annotated (O.C.G.A.) 8 

provides cities the power to adopt clearly reasonable ordinances, resolutions or regulations relating 9 

to the cities’ property and affairs; and  10 

WHEREAS, the City desires to regulate the use of consumer fireworks as authorized by 11 

Article IX, Section II of the 1983 Constitution of the State of Georgia by adopting provisions in 12 

the City’s Code of Ordinances (“Code”) which will aid in the decrease of government services; 13 

and  14 

WHEREAS, the amendments contained herein would benefit the health, safety, morals, 15 

and welfare of the citizens of the City of Forest Park, Georgia.  16 

BE IT AND IT IS HEREBY ODRAINED BY THE MAYOR AND COUNCIL OF  17 

THE CITY OF FOREST PARK, GEORGIA THAT, and by the authority thereof: 18 
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Section 1. The text codified in Title 9 (“Licensing and Regulation”) in the City’s Code of 19 

Ordinances is hereby amended to include a new Chapter 16 (“Consumer Fireworks”), to be read 20 

and codified as set forth in Exhibit A attached hereto and incorporated herein. 21 

Section 2. The preamble of this Ordinance shall be considered to be and is hereby 22 

incorporated by reference as if fully set out herein.   23 

Section 3. (a) It is hereby declared to be the intention of the Mayor and Council that all 24 

sections, paragraphs, sentences, clauses and phrases of this Ordinance are or were, upon their 25 

enactment, believed by the Mayor and Council to be fully valid, enforceable and constitutional.  26 

(b) It is hereby declared to be the intention of the Mayor and Council that, to the greatest 27 

extent allowed by law, each and every section, paragraph, sentence, clause or phrase of this 28 

Ordinance is severable from every other section, paragraph, sentence, clause or phrase of this 29 

Ordinance. It is hereby further declared to be the intention of the Mayor and Council that, to the 30 

greatest extent allowed by law, no section, paragraph, sentence, clause or phrase of this Ordinance 31 

is mutually dependent upon any other section, paragraph, sentence, clause or phrase of this 32 

Ordinance.  33 

(c) In the event that any phrase, clause, sentence, paragraph or section of this Ordinance 34 

shall, for any reason whatsoever, be declared invalid, unconstitutional or otherwise unenforceable 35 

by the valid judgment or decree of any court of competent jurisdiction, it is the express intent of 36 

the Mayor and Council that such invalidity, unconstitutionality or unenforceability shall, to the 37 

greatest extent allowed by law, not render invalid, unconstitutional or otherwise unenforceable any 38 

of the remaining phrases, clauses, sentences, paragraphs or sections of the Ordinance and that, to 39 

the greatest extent allowed by law, all remaining phrases, clauses, sentences, paragraphs and 40 

Page 190

Item #1.



sections of the Ordinance shall remain valid, constitutional, enforceable, and of full force and 41 

effect.  42 

Section 4. All ordinances and parts of ordinances in conflict herewith are hereby expressly 43 

repealed.  44 

Section 5. This Ordinance shall be codified in a manner consistent with the laws of the 45 

State of Georgia and the City.  46 

Section 6. The effective date of this Ordinance shall be the date of adoption unless 47 

otherwise stated herein. 48 

Section 7. The City Clerk, with the concurrence of the City Attorney, authorized to correct 49 

any scrivener’s errors found in this Ordinance, including any exhibits, as enacted. 50 

SO ORDAINED this ______ day of ________________________, 2024.    51 

      CITY OF FOREST PARK, GEORGIA 

    

      _______________________________ 

      Angelyne Butler, Mayor 

ATTEST: 

 

_____________________________ (SEAL) 

City Clerk 

 

APPROVED AS TO FORM: 

 

_____________________________ 

City Attorney 
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EXHIBIT A 

 

TITLE 9 - LICENSING AND REGULATION 52 

 

CHAPTER 16- CONSUMER FIREWORKS 53 

 

Sec. 9-16-1. – Definitions. 54 

Except as otherwise provided by O.C.G.A. § 25-10-1, as amended, the following definitions 55 

shall apply when used in this chapter: 56 

(a) “Consumer fireworks” means any small fireworks devices containing restricted 57 

amounts of pyrotechnic composition, designed primarily to produce visible or 58 

audible effects by combustion, that comply with the construction, chemical 59 

composition, and labeling regulations of the United States Consumer Product Safety 60 

Commission as provided for in Parts 1500 and 1507 of Title 16 of the Code of 61 

Federal Regulations, the United States Department of Transportation as provided for 62 

in Part 172 of Title 49 of the Code of Federal Regulations, and the American 63 

Pyrotechnics Association as provided for in the 2001 American Pyrotechnics 64 

Association Standard 87-1, and additionally shall mean Roman candles. 65 

(b) As used in this chapter, the term “consumer fireworks” or “fireworks” shall not 66 

include: 67 

(1)  Model rockets and model rocket engines designed, sold, and used for the 68 

purpose of propelling recoverable aero models, toy pistol paper caps in 69 

which the explosive content averages one quarter (0.25) grains or less of 70 

explosive mixture per paper cap or toy pistols, toy cannons, toy canes, toy 71 

guns, or other devices using such paper caps; nor shall the term “consumer 72 

fireworks” or “fireworks” include ammunition consumed by weapons used 73 

for sporting and hunting purposes; and 74 

(2)  Wire or wood sparklers of one hundred (100) grams or less of mixture per 75 

item; other sparkling items which are nonexplosive and nonaerial and 76 

contain seventy-five (75) grams or less of chemical compound per tube or a 77 

total of five hundred (500) grams or less for multiple tubes; snake and glow 78 

worms; smoke devices; or trick noise makers which include paper 79 

streamers, party poppers, string poppers, snappers, and drop pops each 80 

consisting of (one quarter (0.25) grains or less of explosive mixture. 81 

Sec. 9-16-2. – Consumer fireworks special use permit required.  82 

 

(a) Permit Required. Except as otherwise permitted by state law or provided in this chapter, it 83 

shall be unlawful for any person, firm, corporation, association or partnership to discharge, 84 

use, ignite, or cause to be ignited any consumer fireworks anywhere in the city without first 85 

being issued a special use permit. 86 

 

(b) Exception. No consumer fireworks special use permit is required for the ignition or use of 87 

consumer fireworks on the following days: on January 1, July 3, July 4, and December 31 88 

Page 192

Item #1.



of each year after the time of 9:00 p.m. and up to and including the time of 11:59 p.m.; and 89 

on January 1 of each year beginning at the time of Midnight and up to and including the 90 

ending time of 1:00 a.m. 91 

 

Sec. 9-16-3. – Application for consumer fireworks special use permit.   92 

 

(a) Application Content. An application for a consumer fireworks special use permit for the 93 

discharge, use, or ignition of consumer fireworks shall be made to the city code 94 

enforcement department located in the city police department and shall include the 95 

following information: 96 

 

(1) The name of the person, firm, corporation, association, or partnership seeking 97 

the special use of consumer fireworks. 98 

 

(2) The name of any official event or events associated with the special use of 99 

consumer fireworks. 100 

 

(3) The day and time of the requested use of consumer fireworks. 101 

 

(4) The street address location or locations of the requested use of consumer 102 

fireworks. 103 

 

(b) Fee. The application for a consumer fireworks special use permit shall require an 104 

administrative fee of one hundred dollars ($100.00). 105 

 

(c) Deadline for Submittal. Applications for a consumer fireworks special use permit must be 106 

submitted no later than three (3) business days before the planned discharge, use, or ignition 107 

of consumer fireworks within the city. 108 

 

(d) Decision. City code enforcement will receive the application and make a determination as 109 

to whether or not the issuance of special use permit is appropriate on a case-by-case basis. 110 

 

(e) Permit Duration. The duration of the consumer fireworks special use permit shall not be 111 

longer than seven (7) calendar days from the date of issuance. 112 

 

(f) Consumer fireworks shall not be discharged, used, or ignited, and no special use permit 113 

shall allow for the discharge, use, or ignition of consumer fireworks, within the city during 114 

times and hours in conflict with the city's general noise ordinance contained in Title 11, 115 

Chapter 5, of the City’s Code of Ordinances. 116 
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File Attachments for Item:

2. Council Discussion on a Task Order to provide for the design of three restroom structures that 
will serve different areas throughout Starr Park- Executive Offices

Background/History:

The original plan for Starr Park included pre-engineered restroom structures as part of the bid package, but
architects have determined that designing and building custom restrooms would be more cost-effective. 
CROFT will create two designs for a total of three restrooms: one design for a single male and female 
restroom to be used in two areas of the park, and another for a double restroom for the Amphitheatre. 
These designs will be part of the overall park design package, covering architectural, structural, 
mechanical, electrical, and plumbing aspects. If approved by the City Council, the design will proceed on 
the same timeline as the rest of the park project.
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City Council Agenda 
Item 

Subject: - Council Discussion and Approval of a Task Order to provide for the design of three restroom 
structures that will serve different areas throughout Starr Park. Executive Offices 

 

Submitted By:              James Shelby, Project Manager  

Date Submitted:           September 30, 2024  

Work Session Date:     October 7, 2024  

Council Meeting Date: October 7, 2024  

Background/History:  

The original scope of services for Starr Park included restrooms that would be pre-engineered structures that would 
have been included in the bid package for the entire park. The architects have determined that it would be cost 
effective to design and build the restrooms versus pre-engineered structures. CROFT will produce (2) designs for a 
total of (3) restrooms. One design will be for a single Male and Female restroom that will be used in two separate 
parts of the park. The other will be for a double Male and Female restroom that will serve the Amphitheatre building. 
The design of these structures will be incorporated as part of the full design package for the park. This proposal 
includes the following design disciplines: Architectural, Structural, Mechanical, Electrical and Plumbing. 

If the City Council approve the Task Order, the design will be started and included in the same submittal and schedule 
for the overall park.  

Cost: $40,000.00 

 

 

Budgeted for: 

  

Yes 

  

No 

Financial Impact: There is no budgetary impact to the City’s General Funds. The project will be 
funded from SPLOST 2015 (325-51-4110-54-1201) 

 

Action Requested from Council: Staff recommends the approval of the Task Order for CROFT to 
design three restroom structures that will serve different areas throughout Starr Park. 
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3380 Blue Springs Road • Kennesaw, Georgia 30144 

770.529.7714 • croftae.com 

 

 
September 24, 2024 
 
To:  CITY OF FOREST PARK 
  745 Forest Parkway 
  Forest Park, GA 30297 
 
Attn:  Mr. Ricky Clark 
  City Manager 
 
Project:  Starr Park Phase I 
 
RE:   Fee Proposal – Restrooms Design 
 

Dear Mr. Clark: 
 
We are pleased to submit this proposal to provide the design of 3 restrooms structures that will serve different 
areas throughout the park, previously anticipated to be pre-engineered structures. 
 
SCOPE OF SERVICES  
CROFT will produce (2) designs for a total of (3) restrooms.  One design will be for a single Male and Female 
restroom that will be used in two separate parts of the park.  The other will be for a double Male and Female 
restroom that will serve the area in front of the Amphitheatre building.  The design of these structures will be 
incorporated as part of the full design package for the park.  This proposal includes the following design 
disciplines: Architectural, Structural, Mechanical, Electrical and Plumbing.  
 
SCHEDULE 
Once approved, the design will be started and be included along the same schedule as the main part of design 
package. 
   
PROFESSIONAL FEES 
Professional fees for the project scope as outlined above will be as follows: 
 

▪ Construction Documents  $  40,000 

 
Note:  Expenses such as printing, shipping and travel are considered reimbursable. 

 
AUTHORIZATION 
As our authorization to proceed with the scope of work, outlined herein, please sign in the space provided 
below and return one copy to this office for our records. 
 
 
 
Authorized by:   ____________________________ Title: City Manager____________________  
 
 
 
Print Name: ____________________________ Date: _______________________________ 
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File Attachments for Item:

3. Council Discussion on the City of Forest Park Financial Policies-Finance Department

Background/History:

Financial policies provide written guidance for how the City of Forest Park officials and staff should 
approach fiscal issues and core financial areas. To continue a healthy financial support to the Citizens of 
Forest Park for services and infrastructure maintenance, the financial polices ensures accountability, 
minimize confusion on the direction to follow, protects the City, and helps determine the City’s fiscal 
stability.
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 City Council Agenda Item 

Subject: Financial Policies 

Submitted By: John Wiggins 

Date Submitted: 10/07/2024 

Work Session Date: 9/23/2024 

Council Meeting Date: 9/23/2024 

Background/History: 
Financial policies provide written guidance for how the City of Forest Park officials and staff should approach 
fiscal issues and core financial areas. To continue a healthy financial support to the Citizens of Forest Park for 
services and infrastructure maintenance, the financial polices ensures accountability, minimize confusion on 
the direction to follow, protects the City, and helps determine the City’s fiscal stability. 
The polices included in this agenda packet is as followed: 

1. Accounting, Auditing, and Financial Reporting 

2. Accounts Payable Policy 

3. Budget Line Transfer and Amendment Process 

4. Fund Balance and Stabilization Policy 

5. Long-term Debt Financing Policy 

6. Grants Policy 

7. Empower Retirement Payment Draft Procedures 

8. Procedure for Recording Returned Checks to a Receivable Account and Writing Off Unresolved 

Amounts 

9. Revenue Collection SOP 

10. Stale Check Policy 

11. Mail Policy 

12. Cash Receipts Policy and Procedures 

Cost:   Budgeted for:  Yes X No 

Financial Impact:  

 

Action Requested from Council: The request of Council is to approve the Financial Policies. 
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LONG TERM DEBT FINANCING POLICY 
 
The City of Forest Park, Georgia (City) recognizes that to maintain flexibility in responding 
to changing service priorities, revenue inflows, and cost structures, a debt management 
strategy is required. The City strives to balance service demands and the amount of debt 
incurred. The City realizes that failure to meet the demands of growth may inhibit its 
continued economic viability, but also realizes that too much debt may have detrimental 
effects as well. 
 
The goal of the City’s debt policy is to maintain a sound fiscal position and to protect the 
credit rating of the City. When the City utilizes debt financing, it will ensure the debt is 
financed soundly and conservatively.  
 
RECOMMENDATION 
 
Debt financing of capital improvements and equipment will be done only when one or 
more of the following four conditions exist: 

 When non-continuous projects (those not requiring continuous annual 
appropriations) are desired; 
 

 When it can be determined that future users will receive a benefit from the 
improvement; 

 

 When it is necessary to provide basic services to residents and taxpayers; 
 

 When total debt, including that issued by overlapping government entities, does 
not constitute an unreasonable burden to residents and taxpayers; 

 
 Determining that the benefits of the improvement exceed the costs, including 

interest costs; 
 

 Maintaining a debt service coverage ratio which ensures that combined debt 
service requirements will not exceed revenues pledged for the payment of debt; 

 

 Analyzing the impact of debt service on total annual fixed costs before bonded 
long-term debt is issued; 

 

 Maintaining total debt service for general obligation debt that does not exceed 
10 percent of the net operating revenues. Net operating revenues are all 
general fund revenues available after accounting for transfers between other 
City funds; 

 

 The Annual Budget and Capital Improvement Plan should include a statement 
of sources and uses for long term capital projects including debt service 
financing schedules and a capital debt capacity analysis; 
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 Professionals related to the financing transaction should be selected through a 
Request for Proposal process. Such professionals should include Bond 
Counsel, Financial Advisor, Underwriters, Placement Agent and Bond Trustee 
when such applicable services are needed. In no instance should the 
Underwriter selling and marketing the bonds serve as the Financial Advisor. 
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City of Forest Park, GA 
Policies 
 

   

 

 

 

 

 

 

CITY OF FOREST PARK 
FINANCE AND ADMINISTRATION 

DEPARTMENT 

 

 

 
 

ACCOUNTING, AUDITING AND 

FINANCIAL REPORTING 
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City of Forest Park, GA 
Policies 
 

City of Forest Park, GA  1  Effective TBD 
Accounting, Auditing, 

and Financial Reporting Policy   
 

 

Table of Contents 
I. ACCOUNTING .................................................................................. 2 

A. SCOPE ...................................................................................... 2 

B. GENERALLY ACCEPTED ACCOUNTING PRINCIPLES (GAAP) .............. 2 

C. FUND STRUCTURE ...................................................................... 2 

D. CHART OF ACCOUNTS ................................................................. 3 

II. AUDITING .................................................................................... 3 

A. SCOPE ...................................................................................... 3 

B. AUDITOR QUALIFICATIONS ......................................................... 3 

C. CHOOSING THE AUDIT FIRM ....................................................... 3 

D. AUDITING AGREEMENT ............................................................... 4 

III. INTERNAL AUDIT .......................................................................... 4 

IV. MALFEASANCE AND EMBEZZLEMENT ............................................... 4 

V. FINANCIAL REPORTING ................................................................. 4 

A. SCOPE ...................................................................................... 4 

B. ANNUAL COMPREHENSIVE FINANCIAL REPORT .............................. 5 

VI. ANNUAL BUDGET DOCUMENT ......................................................... 5 

VII. ANNUAL CITIZEN’S REPORT ......................................................... 6 

VIII. INTERNAL REPORTING ................................................................ 6 

A. FINANCIAL REPORTING TO THE CITY COUNCIL .............................. 6 

B. FINANCIAL REPORTING TO THE ADMINISTRATION ......................... 6 
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City of Forest Park, GA 
Policies 
 

City of Forest Park, GA  2  Effective TBD 
Accounting, Auditing, 

and Financial Reporting Policy   
 

 

I. ACCOUNTING 
 

The City shall maintain a system of financial monitoring, control, and reporting 
for all operations and funds in order to provide an effective means of ensuring 

that financial integrity is not compromised.  In addition, such practices shall 
provide City officials with the necessary resources in order to make sound 

financial decisions.   

 

A.  SCOPE 

This policy applies to all accounting records that are the responsibility and 

under the management of the City’s Department of Finance. 

 

B. GENERALLY ACCEPTED ACCOUNTING PRINCIPLES (GAAP) 

The City will establish and maintain a high standard of accounting practices.  

Accounting standards will conform to generally accepted accounting principles 

of the United States as promulgated by the Governmental Accounting 
Standards Board (GASB).  The City also will follow the Financial Accounting 

Standards Board’s pronouncements, as applicable. 

 

C. FUND STRUCTURE 

The City will maintain the minimum number of funds consistent with legal 

compliance and sound financial administration.  The City will adhere to the 
mandatory fund structure included in the Georgia Department of Community 

Affairs’ (DCA) chart of accounts (see link below).  Funds shall be classified in 
conformity with GAAP.  Further, all funds shall be reported within the annual 

financial statements. 

 Uniform Chart of Accounts (UCOA) - Fourth Edition 4.3 (May 2020, Amended 

May 2023) 
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D. CHART OF ACCOUNTS 

The Georgia General Assembly passed the Local Government Uniform Chart 

of Accounts and Reporting Act in 1997 (House Bill 491).  This law requires the 
DCA to prepare and issue a standardized chart of accounts for Georgia 

governments.  It shall be the policy of the City to implement and utilize the 
account classifications as the chart of accounts prescribes.    

 

II. AUDITING 
 

Georgia Law on Local Government Audits, O.C.G.A. Section 36-81-7, requires 

an independent annual audit for the City.  The annual independent audit shall 
be conducted in accordance with generally accepted auditing standards 

(GAAS) and generally accepted governmental auditing standards (GAGAS).  
In addition, the City shall comply with the requirements of the General 

Accounting Office (GAO) and the Office of Management and Budget (OMB) 

when audits are conducted relating to federal funding, consistent with the 
Single Audit Act.   

 

A. SCOPE 

This policy applies to all funds that are the responsibility and under the 

management of the City of Sandy Springs and its Department of Finance. 

 

B. AUDITOR QUALIFICATIONS 

A properly licensed Georgia independent public accounting firm shall conduct 

the audit. 

 

C. CHOOSING THE AUDIT FIRM 

Every three to five years, the City will issue a request for proposal to choose 

an audit firm for a period of three years with two one-year renewal options.  
The City will request two proposals from qualified public accounting firms.  One 
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proposal shall contain the firm's costs and a second will contain the firm's 

qualifications.  The cost proposals shall only be presented after three qualified 
firms are determined.  When awarding the contract for the independent audit, 

not less than 70% of the decision will be based upon technical qualifications 
rather than cost.   

 

D. AUDITING AGREEMENT 

The agreement between the independent auditor and the City shall be in the 
form of a written contract or an engagement letter.  The contract or 

engagement letter shall include the request for proposal as an appendix to the 
written document and all issues addressed in the request for proposal shall be 

required as part of the contract or engagement letter. 

 

 

III. INTERNAL AUDIT  
 

The City shall develop, and once developed, maintain a strong internal audit 
function, whereby applying financial practices and policies to transactions.  

The City shall develop accounting practices and procedures, which will be 
documented for use in internal control evaluation. 

 

IV. MALFEASANCE AND EMBEZZLEMENT 
 

Any employee will be prosecuted to the extent of the law in any instance where 

the employee is proven to have committed an illegal act such as theft.    

 

V. FINANCIAL REPORTING 
 

A. SCOPE 
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The Department of Finance shall develop and maintain an ongoing system of 

financial reporting to meet the information needs of the government, 
authorities, and regulatory agencies.  In addition, the City Manager, Mayor, 

Council, Department Heads and the public shall have access to reports to allow 
them to monitor, regulate, and to use as a basis for future financial decisions. 

 

B.  ANNUAL COMPREHENSIVE FINANCIAL REPORT 

In conjunction with the annual independent audit, the City shall prepare and 
publish an Annual Comprehensive Financial Report (ACFR).  The City shall 

prepare the ACFR in conformity with GAAP and the Government Finance 
Officers Association’s (GFOA) program requirements.  Annually, the City will 

submit its CAFR to the GFOA to determine its eligibility to receive the GFOA’s 
“Certificate of Achievement for Excellence in Financial Reporting.”   The City 

shall make this report available to the elected officials, bond rating agencies, 
creditors and citizens. 

The City shall report in conformity with O.C.G.A Section 36-81-7.  A copy of 
the City’s annual audit (i.e., the ACFR) shall be submitted to the Georgia 

Department of Audits and Accounts within 180 days of year-end, as required.  
Additionally, all external reports as required by the regulatory agencies shall 

be completed and filed as prescribed by state and federal law. This includes, 
but not limited to CVIOG, EMMA, Federal government (single audit), and DCA.   

 

VI. ANNUAL BUDGET DOCUMENT 
 

The City shall prepare and publish an annual budget document in accordance 

with the policies contained within this document.  This budget shall measure 
the annual funding and forecast the financial position of the City for the 

subsequent fiscal year.  This document shall be prepared in conformity to the 
GFOA program requirements.  Annually, the City will submit the budget to the 

GFOA to determine its eligibility to receive the GFOA’s “Distinguished Budget 

Presentation Award.”  The City shall make the report available to elected 
officials, citizens, and any interested parties. 
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VII. ANNUAL CITIZEN’S REPORT 
 

At the direction of the City Manager, the Finance Department may coordinate 
with the Marketing Department (or similar provider) on the publication of an 

annual report to the citizen’s (e.g., a popular report) which includes financial 
details.  The citizen’s report shall be in addition to the ACFR.  This report shall 

follow the recommendations of the GFOA’s “Popular Annual Financial Report” 
(PAFR) program guidelines.   The City shall submit the Annual Citizen’s Report 

to the PAFR program to determine it eligibility to receive the award. 

 

VIII. INTERNAL REPORTING 
 

A. FINANCIAL REPORTING TO THE CITY COUNCIL 

On a monthly basis, the Finance Department shall prepare and present a 
summarized “Statement of Revenues and Expenditures” to the City Council 

for all of the City’s operating funds.  The City also shall prepare a “Capital 
Project” report outlining appropriations (if any), expenses, outstanding 

encumbrances, and available appropriable balances for capital projects. 

 

B. FINANCIAL REPORTING TO THE ADMINISTRATION 

In addition to the external reporting detailed above, the Finance Department 

shall coordinate the reporting needs of each department in order to design 
and implement those reports which the departments need to make sound 

business decisions.  At a minimum, departments will receive reports detailing 
monthly department financial activity including expenses, any personnel costs 

in excess of the approved budget, and recommended budget line-item 

adjustments. 

Page 207

Item #3.



FUND BALANCE AND STABILIZATION POLICY 
 
This policy establishes guidelines for preserving an adequate fund balance in order to 
sustain financial stability and to provide prudent management of the City’s financial 
reserves. Fund balance is a surplus of funds accrued from unexpended operating budgets 
and unanticipated revenues. 
 
Fund equity at the governmental fund financial reporting level is classified as “fund 
balance.” Fund equity for all other reporting is classified as “net assets.”    Generally, fund 
balance represents the difference between the assets and liabilities under the current 
financial resources measurement focus of accounting. 
 
 In the fund financial statements, the City’s governmental funds report fund balance 
classifications that comprise a hierarchy based primarily on the extent to which the City 
is bound to honor constraints on the specific purposes for which amounts in those funds 
can be spent. Fund balances are classified as follows:  
  
Non-spendable.   Fund balances are reported as non-spendable when amounts cannot 
be spent because they are either (a) not in spendable form (i.e., items that are not 
expected to be converted to cash) or; (b) legally or contractually required to be maintained 
intact.  
 
Restricted.  Fund balances are reported as restricted when there are limitations imposed 
on the use either through the enabling legislation adopted by the City, or through external 
restrictions imposed by creditors, grantors, or laws or regulations of other governments.  

 
Committed.  Fund balances are reported as committed when they can be used only for 
specific purposes pursuant to constraints imposed by formal action of the City Council 
through the adoption of a resolution. Only the City Council may modify or rescind the 
commitment.  

 
Assigned.  Fund balances are reported as assigned when amounts are constrained by 
the City’s intent to be used for specific purposes, but are neither restricted nor committed. 
Through Resolution, the City Council has authorized the City Manager or his or her 
designee to assign fund balances.  

 
Unassigned.  Fund balances are reported as unassigned as the residual amount when 
the balances do not meet any of the above criterion. The City reports positive unassigned 
fund balance only in the general fund. Negative unassigned fund balances may be 
reported in all funds. 
The City’s policy is to obtain and then maintain a minimum General Fund Balance and a 
related Stabilization Reserve equal to no more than three months or 25 percent of total 
annual operating expenditures.  
 
The Stabilization Reserve provides the City with a “rainy day” fund for use in unforeseen, 
unbudgeted emergency situations, such as rapidly declining real estate values and/or tax 
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collection rates; the loss of a major taxpayer; sudden changes in revenues or spending 
requirements imposed by the state or federal government; natural disasters or emergency 
infrastructure failures; or unforeseen litigation.  
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Procedure for Recording Returned Checks to a Receivable Account and 

Writing Off Unresolved Amounts 

 

Identification of Returned Checks: 

Receive returned checks and/or notification from the bank indicating non-sufficient funds (NSF) or any 

other reason for the return. 

Immediately mark the returned checks with the date received for tracking purposes. 

Communication with Payee: 

Contact the payee immediately upon receipt of the returned check to inform them of the issue. 

Notify the payee of the need to resolve the returned check and request them to make the payment 

promptly. 

Certified Mail Notification: 

Prepare a certified mail notification to the payee regarding the returned check. 

Include details such as the amount of the returned check, reason for return, and instructions for 

resolving the issue. 

Ensure to retain proof of mailing and delivery for record-keeping purposes. 

Recording Returned Checks in Receivable Account: 

Provide a copy of the NSF Notice and a copy of the check to the Senior Accountant to make a Journal 

Entry in Tyler ERP with the details of returned checks. 

The Journal Entry will Include information such as check number, date of original transaction, revenue 

account that is impacted, amount, reason for return, and customer/payee details. 

Follow-Up and Resolution: 

Regularly follow up with the payee to inquire about the status of the returned check and resolution 

efforts. 

Document all communication with the payee regarding the returned check. 

Replacement Check Recorded: 

Cashier will record the repayment in a batch in Tyler ERP . The entry will debit the cash account and 

credit the NSF check receivable account and credit the NSF returned check revenue line.  

Monitoring Period: 

Maintain a monitoring period of 12 months from the date of receipt of the returned check. 
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Continuously track the progress of resolution attempts during this period. 

Writing Off Unresolved Amounts: 

At the end of the 12-month monitoring period, review the status of unresolved returned checks. 

If the returned checks remain unresolved after diligent efforts, prepare to write off the outstanding 

amounts as bad debt. 

Approval Process for Write-Off: 

Obtain necessary approvals from management or relevant authorities before proceeding with the write-

off process. 

Recording Bad Debt Write-Off: 

Document the write-off of the unresolved returned checks in the receivable account. 

Adjust the accounts receivable balance by the amount of the write-off and adjust the subsidiary account 

(Business License, Property Taxes, other) and revenue account as required. 

Closing Records: 

Close out the records associated with the unresolved returned checks, ensuring proper documentation 

and filing for audit purposes. 

Continued Monitoring: 

Maintain records of the written-off amounts and periodically review them for potential recovery 

opportunities, e.g. business license renewal or property tax liens. 

Process Improvement: 

Conduct periodic reviews of the returned check handling process to identify any areas for improvement. 

Implement necessary changes to enhance efficiency and effectiveness in handling returned checks and 

resolving outstanding issues. 

By following this procedure, the organization can effectively manage returned checks, diligently pursue 

resolution with payees, and appropriately write off uncollectible amounts after a reasonable period. 

 

ADDENDUM 

Sample of Letter to Payee 

Journal entry to record NSF Check 
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GRANTS POLICY 
 
The purpose of this policy is to set forth an overall framework for guiding the City's use and 
management of grant resources. The City will aggressively pursue grant funding from federal, state and 
other sources, consistent with identified goals and objectives as set forth by the Mayor and Council. 
Aside from entitlement grants, the City should focus its efforts on securing grants for capital 
improvements. This approach will allow the City to compete for projects while maintaining financial 
independence should future grant sources diminish. 
 
The City will only seek grants when sufficient staff resources are available to effectively administer the 
program in compliance with grant requirements and successfully perform the grant scope of work. 
Operating departments have the primary responsibility for seeking out grant opportunities, preparing 
effective grant applications, and successfully managing grant programs after they have been awarded. 
 
A.  Application and Acceptance of Grants 
 
City Council approval to submit an application is required for Grants over $100,000, any grant requiring 
match, or when approval or resolution is a requirement of the application. A detailed staff report and a 
resolution (where required) should be brought forth to City Council for Council adoption. The staff 
report should include the following information: 
1. Project and grant details 
2. Budget summary 
3. Administration requirements and funding source 
4. Match requirements 
5. Compliance requirements 
6. Grantee responsibilities 
7. Maintenance and operations requirements 
8. Long-term costs including staffing needs after the expiration of the grant. 
 
In the event the application deadline does not allow the necessary lead time for council approval; and 
prior Council approval is not a requirement of the application; the Department Director should ensure 
the approval of the City Manager prior to submitting the application. Applications for grants under 
$100,000 with no matching requirements can be submitted without City Council approval unless 
required by the granting agency. 
 
B. Grant Administration and Compliance 
 

Each department must notify the City Clerk and Finance Director upon acceptance of any grant awards. 

The City Department which applied for and received the grant is responsible for compliance with all 

aspects of the grant requirements including monitoring to ensure that grant activities are properly 

accomplished; submitting requests for reimbursement accurately and on time; and maintaining 

sufficient documentation to properly account for the grant activity. Any and all communication between 

the City and the granting agency must be forwarded to the Finance Director, at least quarterly, unless 

grant requirements call for more frequent reporting. The outsourcing of grant management does not 

relieve the responsible staff from ensuring compliance with grant requirements. 
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City of Forest Park 

Accounts Payable Policy 

 

1. Purpose 

To establish clear guidelines for processing, approving, and paying vendor invoices to ensure 

timely and accurate payment of the City of Forest Park's liabilities. 

2. Scope 

This policy applies to all employees involved in the accounts payable process, including finance, 

procurement, and relevant Department Head or designee. 

3. Policy Statement 

The City of Forest Park is committed to maintaining good relationships with its vendors by 

ensuring timely and accurate payments while safeguarding its own financial interests. 

4. Vendor Management 

 Vendor Selection: Vendors should be selected based on criteria such as quality, cost, 

reliability, and compliance with the City of Forest Park’s standards as determined by 

Procurement Officer(s). 

 Vendor Information: Procurement Officer(s) will maintain a master list of approved 

vendors, including contact information, payment terms, and banking details. 

5. Invoice Processing 

 Receipt of Invoices: All invoices must be: 

o Stamped with received date. 

o Attached to purchase order and forwarded to the Accounts Payable department 

within 5 business days.  

 Acceptable delivery methods include mail, interoffice mail, email 

(accountspayable@forestparkga.gov), or electronic data interchange (i.e. 

Asana, Microsoft Groups, etc.) 

 Invoice Verification: Accounts Payable will verify invoices against purchase orders for 

accuracy. A purchase order number must be included on the invoice.  Discrepancies must 

be resolved before approval. 

 Approval Process: Invoices must be approved by the relevant Department Head or 

designated approver before payment. 

 Data Entry: Enter approved invoices into the accounting system within 7 business days. 
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6. Payment Processing 

 Payment Terms:  The City of Forest Park operates on a net-30 pay schedule unless 

otherwise negotiated with between the vendor & Procurement. 

 Payment Methods: Payments will be made via check, electronic funds transfer (EFT), 

wire transfer, or credit card. 

 Payment Schedule: To maintain volume levels, payments will be processed weekly.  

Invoices delivered to Accounts Payable by noon on Friday will be paid within 7 business 

days pending no discrepancies. 

 Payment Approval: Payments must be reviewed and approved by authorized personnel 

before disbursement. 

 Disbursement: Payments will be dispersed to the vendor by agreed upon payment 

method. 

7. Record Keeping 

 Documentation: Payment records will be retained in an alphabetized vendor file, in 

dated order and archived on an annual basis. 

 Reconciliation: Reconcile accounts payable records with vendor statements regularly to 

ensure accuracy. 

8. Internal Controls 

 Segregation of Duties: Maintain separate responsibilities for invoice approval, data 

entry, and payment processing to prevent fraud. 

 Access Controls: Restrict access to the accounts payable system to authorized personnel 

only. 

 Audit: Conduct regular audits of the accounts payable process to identify and address 

any discrepancies or inefficiencies. 

9. Dispute Resolution 

 Discrepancies: Address any discrepancies or disputes with vendors promptly and 

professionally. 

 Dispute Escalation: Escalate unresolved disputes to higher management for resolution. 

10. Compliance 

 Regulatory Compliance: Ensure all accounts payable activities comply with relevant 

laws and regulations. 

 Policy Review: Review and update the accounts payable policy annually or as needed to 

ensure continued effectiveness and compliance. 
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11. Training and Communication 

 Employee Training: Provide training to employees involved in the accounts payable 

process to ensure they are aware of and comply with the policy. 

 Communication: Communicate any changes to the accounts payable policy to all 

relevant stakeholders promptly. 

12. Responsibility and Accountability 

 Department Heads: Responsible for ensuring their departments adhere to the accounts 

payable policy. 

 Accounts Payable Team: Responsible for the accurate and timely processing of invoices 

and payments. 

 Internal Audit: Responsible for auditing the accounts payable process to ensure 

compliance with the policy. 

 

By following this policy, the City of Forest Park can ensure a streamlined and efficient accounts 

payable process that supports strong vendor relationships and maintains financial integrity. 
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City of Forest Park Standard Operating Procedure 

Revenue Collection 

 

Subject: Revenue Collection and Reconciliation 

Department(s): All Revenue-Collecting Departments 

 

1. Purpose 

To establish a standardized process for collecting, recording, and reconciling revenue 

by all departments collecting revenue on behalf of the City of Forest Park. This 

procedure ensures consistency, accuracy, and timely submission of financial data to the 

Finance Department. 

2. Scope 

This procedure applies to all departments responsible for collecting revenue through 

cash, check, or credit card payments for the City of Forest Park. 

3. Responsibilities 

 All Revenue-Collecting Departments: 

o Record all revenue in the City's accounting system (currently Tyler). 

o Open daily batches for each type of payment (cash, check, and credit 

card). 

o Reconcile daily batches at the end of each business day. 

o Deliver the cash letter and supporting documentation (cash, check, and 

credit card payments) to the Finance Department prior to 10:00 AM the 

following business day for verification and posting. 

 Finance Department: 

o Verify the accuracy of daily batches and supporting documentation. 

o Post the verified information into the City's accounting system. 

4. Procedure 

4.1 Revenue Recording in Accounting System 

 Each department is responsible for recording revenue using the Tyler system. 

This includes: 

o Properly coding all revenue to the appropriate account line items. 

o Ensuring each transaction is reflected in the system. 
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4.2 Opening Daily Batches 

 For each business day: 

o Open a separate batch for each payment type (cash, check, and credit 

card). 

o Record each transaction in the appropriate batch as payments are 

received throughout the day. 

4.3 Daily Reconciliation 

 At the end of each business day: 

o Reconcile all batches for cash, check, and credit card transactions. 

o Ensure the total amount in the batch matches the physical cash, checks, 

and credit card receipts on hand. 

4.4 Preparation and Submission of Cash Letter 

 Daily, before 10:00 AM: 

o Prepare a cash letter for each batch from the previous day. 

o Include the following supporting documentation: 

 Cash: Physical cash and cash receipts. 

 Check: Physical checks and check receipts. 

 Credit card: Receipts and corresponding transaction reports. 

o Submit the cash letter and all supporting documentation to the Finance 

Department for verification. 

4.5 Verification and Posting 

 Upon receipt of the cash letters and supporting documentation, the Finance 

Department will: 

o Verify the accuracy of the recorded revenue against the supporting 

documents. 

o Post the verified revenue into the City's accounting system. 

5. Compliance 

All departments must adhere to this procedure to ensure accurate and timely financial 

reporting. Non-compliance may result in delays in posting revenue and potential 

discrepancies in the City's financial records. 
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6. Review and Revision 

This SOP will be reviewed annually by the Finance Department or as necessary to 

accommodate changes in the accounting system or revenue collection practices. 

 

Appendices: 

 Appendix A: Example of a Cash Letter 

 Appendix B: Tyler System Batch Entry Instructions 
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STALE CHECK POLICY 
 
Purpose  

The City of Forest Park issues checks for Payroll, Refunds and Accounts Payable. Once a check is issued, 

the recipient has 180 days to deposit the check. If the check has not cleared City of Forest Park's bank 

after 180 days, the check is considered stale dated. It is the City's policy to review and process stale 

dated and unclaimed checks monthly.  

Definition 

A stale check is a check that has not been presented to the bank for encashment within a period of 6 

months. 

Authority  

Finance/City Manager 

Procedure  

1. Determining Stale Dated Checks  

a) Staff will identify and generate a list of outstanding checks six months old or older, by issue date, 

utilizing its treasury management reporting each month.  

b) The identified funds are moved to the appropriate holding account in the General Ledger for up 

to five (5) years.  

c) Staff will attempt to locate the payee by using available search tools (e.g., LexisNexis, SPOKEO, 

DMV, etc.).  

2. Canceling Stale Dated Checks  

a) Staff will notify the payee or beneficiary in writing that a check was issued more than six months 

ago and has not cleared The City’s treasury account. The payee will be provided with a 

"Declaration to Obtain Duplicate of a Lost or Destroyed Check" form.  

b) 30 days after initial notification - If there is no reply from the payee or beneficiary, a second 

notification will be sent by certified mail.  

c) 60 days after initial notification - If no reply has been received a final notice will be sent to the 

payee or beneficiary. The funds will remain in the holding account for up to five (5) years and will 

be absorbed into the System’s reserves if unclaimed.  

3. Re-issuing Stale Dated Checks  

a) Payee or beneficiary must provide a completed “Declaration to Obtain Duplicate of a Loss of 

Destroyed Check” affidavit, signed by the payee or beneficiary. 

b) Once the required documents are received by the City, a new check will be issued to the payee 

or beneficiary through the City accounts payable process.  

4. Redeposit to Reserves (5 Years)  

a) At fiscal year-end, the holding accounts will be reconciled; any unclaimed funds five (5) years and 

older, from the date of initial contact, will be moved to the appropriate reserve account(s).  
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STALE CHECK POLICY 
 
Policy Review: 

This policy shall be reviewed at least every three years.  

 

 _______________________  

John Wiggins, Finance Director  

POLICY APPROVAL DATE:           January 22, 2024 

 

 

 

FORM 1 

Declaration to Obtain Duplicate of a Lost or Destroyed Check Form 

 

I, ___________________________________________, have examined the check numbered, 

dated _______/________/______, payable to me in the amount of $ __________. I did not 

sign this check or authorize anyone to sign it. The signature on this check is not mine. I did not 

receive the whole or any part of the money. The signature below is my proper signature. 

I certify under penalty of perjury that the information I have given in this statement is correct and 

true. 

 

______________________________________________                       _________________ 

Signature of Recipient                                                                                      Date 

 

______________________________________________                       _________________ 

Signature of Witness                                                                                        Date 
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City of Forest Park Mail Policy 

1. Purpose 

The purpose of this mail policy is to establish standardized procedures for the receipt, handling, 

and distribution of incoming and outgoing mail to ensure efficiency, security, and confidentiality 

within the City of Forest Park. 

2. Scope 

This policy applies to all employees, contractors, and third parties involved in receiving mail at 

the City of Forest Park. 

3. Mail Processing Operations 

3.1. Hours of Operation 

Mail will be received at City Hall from 8:00am to 5:00pm Monday through Friday, excluding 

holidays. 

3.2. Mail Staff 

Staff receiving mail are responsible for the following: 

 Receiving all incoming mail and packages delivered to City Hall. 

 Sorting and distributing mail to the appropriate departments or individuals. 

 Sending outgoing mail from City Hall. 

 Ensuring the security and confidentiality of mail. 

4. Incoming Mail 

4.1. Receipt of Mail 

 All incoming mail should be delivered to City Hall. 

 Mail will be received by front office staff   

 Front office staff will open, date stamp and sort mail as delivered. 

o Note: Mail identified as Confidential will NOT be opened.  Staff will date stamp 

outer face of mail piece. 

4.2. Sorting and Distribution 

 Mail (Confidential or otherwise) will be sorted and delivered to the designated mailbox 

located at City Hall.   
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5. Outgoing Mail 

5.1. Preparation 

 All outgoing mail must be placed in the designated area (on top of City Hall mailboxes) 

by 10am for same-day dispatch. 

5.2. Special Handling 

 Packages and registered mail will be handled according to the carrier's requirements. 

6. Security and Confidentiality 

6.1 Confidential Mail 

 Confidential mail must be sealed and marked appropriately. 

7. Mail Equipment 

o Postage meter/ Scale is located at City Hall.   

 Can be accessed by individual department code. 

o Letter openers 

o Mail bag 

8. Monitoring 

8.1 Monitoring  

 Finance will monitor postage usage and bill department line items monthly. 

9. Review and Updates 

 This policy will be reviewed annually and updated as necessary to ensure its 

effectiveness. 
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Budget Line Transfer and Amendment Process 

Purpose: 

To provide a structured and controlled method for departments to reallocate funds within 

the budget when attempting to allocate an expense to a line item that is over budget. 

Scope: 

This procedure applies to all departments within the organization that seek to amend 

the budget to cover expenses that exceed the allocated amount for a specific line item. 

Procedure: 

1. Identify the Overbudget Line Item: 

o The department identifies the line item that is over budget and determines 

the amount needed to cover the excess expense. 

o If funds are not within budget, a budget amendment must be approved by 

resolution. The budget shall be adopted at the fund/department level, 

which is the legal level of budgetary control. The current year’s budget 

may be adjusted to reflect changes in the local economy, changes in 

priorities or services needed, and receipt of unbudgeted revenues and for 

unanticipated expenditures.  

 

2. Determine Source of Funds: 

o The department identifies potential line items within their budget where 

funds are available and can be reallocated to the overbudget line item. 

The reallocation should not negatively impact the department’s ability to 

meet its objectives. 

3. Complete the Budget Transfer Form: 

o The department completes the Budget Transfer Form, including: 

 Line Item Over Budget: Description and account number of the 

overbudget line item. 

 Amount Needed: The amount required to cover the overbudget 

expense. 

 Source of Funds: Description and account number of the line 

item(s) from which funds will be reallocated. 
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 Justification: A detailed explanation of the need for the budget 

amendment and the impact of reallocation on the department’s 

operations. 

 Department Head Approval: The department head must sign the 

form indicating their approval of the proposed budget transfer. 

 

4. Submit to Finance for Review: 

o The completed Budget Transfer Form is submitted to the Finance 

Department for review. Finance will: 

 Review the Budget Transfer: Assess the validity and necessity of 

the amendment. 

 Check Availability of Funds: Confirm that the proposed source of 

funds is available, and that the reallocation is feasible. 

 Approve or Deny: Finance will approve or deny the transfer. If 

denied, the department will need to revise the form or identify 

alternative solutions. 

5. Submit to City Manager for Final Approval: 

o Upon Finance approval, the form is forwarded to the City Manager for final 

approval. The City Manager will: 

 Review the Request: Ensure the line transfer aligns with the 

overall budgetary strategy and organizational priorities. 

 Approve or Deny: The City Manager will approve or deny the 

request. If denied, the department must revisit the budget or seek 

alternative funding. 

6. Execute the Budget Transfer: 

o Once approved by both Finance and the City Manager, the department 

may proceed with the reallocation of funds. 

o The Finance Department will update the budget to reflect the approved 

changes. 

7. Record Keeping: 
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o The approved Budget Transfer Form, along with any supporting 

documentation, will be retained by the Finance Department for audit and 

review purposes. 

8. Reporting: 

o The Finance Department will report all budget amendments to the City 

Council or appropriate governing body during the next budget report cycle. 

Document: Budget Amendment Form (See Form Below) 

Form Sections:  

 Line Item Over Budget: (Include fields for description, account number, and 

amount needed) 

 Source of Funds: (Include fields for description, account number, and amount to 

be transferred) 

 Justification: (Provide space for a detailed explanation) 

 Approval Signatures: 

o Department Head: 

o Finance Department: 

o City Manager: 

This process ensures that all budget amendments are made transparently, with proper 

oversight and alignment with organizational financial strategies. 

Page 227

Item #3.



  dwillingham082324  

 

Page 228

Item #3.



City of Forest Park 

Empower Retirement Payment Draft Procedures - Incode 

Effective July 2024 

Scope 

These guidelines apply to the activity associated with the processing of funds transmitted to EMPOWER 
Retirement Services on a weekly basis. Employees elect the retirement program they wish to enroll in, and 
the payroll department updates the deduction codes accordingly. 

Deductions are processed weekly and entered in TYLER by uploading the payroll journal entry generated in 
the ADP system. The Deputy Finance Director processes the weekly journal entry associated with the TRUIST 
ZBA account. 

These guidelines cover all transactions involving the collection of employee deductions and subsequent 
remittance to EMPOWER Retirement Services. Note: Effective August 1, 2024, the City will transition to a 
deferred pension plan administered by the GA Municipal Association with no employer match to calculate. 

Purpose 

To establish and maintain a uniform process for recording payroll deductions and subsequently remitting an 
equal amount to EMPOWER Retirement. Deductions and remittance amounts should match weekly. Any 
discrepancies should be identified and resolved immediately. 

Processes Related to Plan Enrollment and Payroll Deductions 

Refer to the Human Resources department for procedures outlining the steps for onboarding employees and 
enrolling in various benefit programs, including retirement and pension. These processes are reviewed by 
the Finance Department to ensure compliance with guidelines. 

Note: These procedures should be reviewed at least annually to ensure they remain current. 

Procedure for Remitting to EMPOWER 

1. The Finance Manager will run the Custom Empowerment report from the ADP portal. See separate 
directions for generating this report. 

2. Using the Empower Report and Confirmation of funds transmitted, the Finance Manager will ensure 
that the transaction is entered into the Tyler ERP Accounts Payable Module. 

The distribution of amounts in the Tyler ERP system will align with the chart below (see 
Coding Empower Payments) to ensure matching of deductions and remittances. Transactions 
will be posted weekly for timely expense reporting and bank account and GL reconciliation. 

3. The Accounts Payable entry will debit the General Ledger accounts shown below and credit the 
Accounts Payable system. 

4. When the check is processed, the AP will be debited, and the cash GL account 999-00-0000-11-1103 
will be credited for the check amount and batch amount in total. 
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Coding Empower Payments 

Effective July 2024 

 

Note: This Coding should be reviewed at least annually to ensure they remain current. 

 

 

 

 

By following these procedures, we ensure accurate and timely processing of payroll deductions and 
remittances, maintaining transparency and efficiency in our financial operations. 
 

Empower Report Column Heading GL Account Number GL Account Name

LP_Loan PMNT457_Deductions 100-00-0000-12-1313 PR DED PAYABLE PENSION LOANS

LP2_Thrift LOANS_Deductions 100-00-0000-12-1313 PR DED PAYABLE PENSION LOANS

PEN_Pension WKL_Deductions 100-00-0000-12-1314 PR DED PAYABLE DEFERRED COMP

PE2_Pension WK_Other Deduction 100-00-0000-12-1314 PR DED PAYABLE DEFERRED COMP

R_Roth_Deductions 100-00-0000-12-1315 PR DED PAYABLE PENSION AFT TAX

MAT_457ER MATCH_Match 100-00-0000-51-2401 RETIREMENT CONTRIBUTIONS
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City of Forest Park 

 
Cash Receipt Policy and Procedures 

June 2024 

Scope 

These guidelines include all departments in the City of Forest Park that accept cash, credit 

card or check payments. These guidelines cover all transactions that involve an exchange of 

payments for goods or services. All City personnel that handle cash must have an awareness 

of and show a commitment towards maintaining strong internal controls for money handling 

responsibilities. 

Purpose 

To establish and maintain uniform cash receipt and reporting policies and procedures across 

the City of Forest Park. 

Guidelines 

City departments in a funds handling capacity should be committed to establishing and 

maintaining strong internal controls around the cash receipts process to prevent the 

mishandling of funds and safeguarding against loss. Strong internal controls also protect 

employees by defining crosschecking roles for funds handling responsibilities. Departments 

responsible for handling checks and cash must maintain written procedures outlining each 

step in the funds handling process. These procedures should be reviewed at least annually to 

ensure that the procedures are current. For those departments that do not have adequate 

staff to support proper separation of duties, compensating controls must be established to 

ensure procedures are followed. Compensating controls are additional procedures to help 

reduce the risk of error or loss. Departmental procedures should also address the security of 

funds (i.e., locking file cabinet, safe) during the workday, and storage for overnight 

safekeeping. The Finance Department, in consultation with city leadership and department 

heads, will conduct annual reviews of randomly selected cash collection areas to ensure the 

following: 

Written procedures have been established for processing cash receipts and a copy has been sent 

to the Finance department. The procedures should indicate who is responsible for each duty by 

position title. 

Staff are properly trained in these procedures. 

The written procedures are being followed. 

Revenues collected by the departments are not used to cash personal checks, third party checks 

or to make change. 

Funds and receipts are kept in secure locations. 
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Procedures 

Departments must record all currency transactions in an electronic transaction register 

appropriate to their area of responsibility. Currency transactions include cash, check, money 

order, Finance check, and credit cards. All receipts must be generated from the system of 

entry - no handwritten receipts are to be used. Receipts must include, but are not limited to, 

the following information: the date received, the dollar amount, a receipt number, name of 

the person paying for the transaction, description of the service or product, name of the 

department or area collecting the funds, and name of the cash handler. Here are some key 

things to keep in mind when writing your procedures: 

The cashier is responsible for assuring that the funds are deposited in the appropriate bank 

account at Truist bank. The cashier is responsible for having the reports from the entry system 

and City deposit ticket transported to the Finance Office for verification, entry and 

reconciliation. 

All deposits must be made to the bank within 24 hours of the time close out of the daily activity. 

Reports are submitted to the finance department daily by 8:30 AM for the previous day's 

transactions. 

If not using the Remote Deposit Scanner for deposits, Stamp the back of each check with a 

restrictive endorsement (such as "City of Forest Park for Deposit Only"). See User guide 

attached. 

Funds, register, and receipts must be kept in secure locations. To protect the funds, they should 

be kept in a lockable container, such as a cash box, and stored in an area that is not visible to 

unauthorized personnel. The container should not be left unattended during the workday. At 

night or outside of business hours, all funds must be kept in a secured (locked) storage area, 

such as a locking file cabinet or safe. The transaction register/ receipts should be stored 

separately from the funds to maintain accountability for loss in the event of a theft. 

In the event of Loss or theft, immediately notice the Police Chief and Finance director. 

All transactions must be recorded on the transaction register. If an error is made, contact the 

direct supervisor to void and authorization to correct transaction entry. Corrections must be 

approved & dated by a supervisor or manager at the time of the transaction. 

A receipt must be given for all transactions, especially those that involve cash. 
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ADDENDUMS AND REFERENCE MATERIALS ATTACHED 

 

 

 

 
Tyler Cash Receipt training manual 

Documents list that should be part of each daily cash packet. 

Remote Deposit Capture (RDC) Machine. 
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TYLER CASH RECEIPT TRAINING 

GUIDE 
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CASH COLLECTION 
 
 

 
OPENING BATCH PROCESS 
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10/3/22, 8:40 AM Open Batch for Payment Processing 

 Opening a Batch for Payment Processing 

- Cash Collection > Processing > 

Follow the steps below to open a batch for payment processing: 

 
Click Here to OP-en an Existing Batch 

1. Click Open Batch. The Open Batch dialog box opens. 

 

2. From the Batch dropdown list, select the batch the user wants to use. 

 

3.  Click Ok. operator entry in the Open Operators/Batches grid indicates the batch you 

are using and the date and time that you opened the batch. 

 

 

Click Here to Open a New Batch 

1.  Click Open Batch. The Open Batch dialog box opens. (If you have a batch open but 

no other batches exist for operator login, the system opens the New Batch dialog 

box immediately. Skip to step 3.) 

2. Click New. The New Batch dialog box opens. 

 

3.  In the Description field, type a description for the new batch, using up to 25 

characters. 

4.  Click Ok. operator entry in the Open Operators/Batches grid indicates the batch you 

are using and the date and time that you o·pened the batch. 

 
 

 
If you open a batch when you already have another batch open, the system closes the 

original batch. 

 

 

Need more help? Visit IY.ler University, Iyler Community.,or contact your fu!P-P-Ort Team. 

- Click here for new procedures for Contacting Your Support Team. 
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10/3/22, 8:42 AM Close Batch 
 

 

Closing a Batch 
Cashiering > Processing > Operator Process 

 

This procedure assumes that you are currently logged in to the Operator Process and 

that a batch is currently open. 

Follow the steps below to close a batch: 

 
1. In the Open Operators/Batches grid, highlight the row containing the batch the user 

wants to close. 

2.  Click Close Batch. The system updates the Closed Batches grid to include the 

batch you closed. 

 

 
Need more help? Visit Iyler UniversityJIyler CommunityJor contact your S.U,pport Team. 

Click here for new procedures for Contacting Your Support Team. 

- 
@ Tyler Technologies, Inc. 2022. All rights reserved. Possession, use, or redistributionof the Information In this publication is 

authorized only by representatives of Tyler Technologies. 
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10/3122, 8:43 AM Approve Batch of Receipts 

 

 

Approving a Batch of Receipts 
Cash Collection > Processing > Operator Process 

 
The method for approving batches of receipts depends on whether operators are set up 

in Operator Maintenance to require approval of their batches. Follow the procedure that 

applies to you. 

Follow the steps below to approve a batch of receipts: 

ClickHere if Operator Requires AP-proval 

This procedure assumes that you are currently logged into the Operator Process, that 

the batches the user wants to approve are closed, and that you successfully printed the 

Receipt Register for the batches. 

1. In the Closed Batches grid, ensure that the checkbox in the Selected column is 

marked for each batch the user wants to approve. 

2. Click Approve. The Approve Batch dialog box opens. 

• 

3. In the Total Dollars Received field, type the total amount received for the 

transactions in all selected batches. 

 

4.  Click Ok to approve the batch(es). A Y displays in the Approved column of the 

Closed Batches grid for each approved batch. 

Click Here if Operator Does Not Require Appr_™1 

This procedure assumes that you are currently logged into the Operator Process, that 

the batches the user wants to approve are closed, and that you successfully printed the 

Receipt Register for the batches. 

1. In the Closed Batches grid, ensure that the checkbox in the Selected column is 

marked for each batch the user wants to approve. 

2.  Click Approve. A Y displays in the Approved column of the Closed Batches grid for 

each approved batch. 

- 
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10/3/22, 8:45 AM Email Receipts 
 

 

Emailing Receipts 
Cashiering > Processing > Operator Process > Enter Payments 

 

Follow the steps below to email receipts: 

 

1. Enter payment information and click Ok to commit to the payment. 

 

2. Click Email Receipt in the Document Printing window. 

 

NOTE The Email Receipts button is only enabled if the Email Receipts flag is enabled in 

the transaction code. 

 
3.  After clicking the Email Receipt button, a window opens to allow the entry/edit of 

recipient addresses. For all transactions except court, enter the email address the 

user wants to send the receipt to. 

4.  For court transactions, mark the checkbox next to the name of each defendant the 

user wants to send a receipt to. The defendant's default email address appears in 

the field to the right of the defendant's name. the user can modify these addresses 

if necessary, but any changes will update the email address on the defendant 

record when you click Ok. 

5.  To add an additional email, such as a bondsperson, mark the Other checkbox and 

enter the corresponding email address in the adjacent field. 

6. Click Ok to send the email and return to the Document Printing Window. 

 

NOTE After sending emails, the Continue button is disabled. To return to Document 

Printing without disabling the Continue button, click Cancel. 

 
TIP To enable emailing receipts on transaction, you must enable the email receipts 

option in Transaction Code Maintenance. the user can modify the system email settings 

in SMTP Maintenance. 

 
,-.. 

 
Need more help? Visit IY.ler University., Iyler CommunityJ or contact your SuJwort Team. 

Click here for new procedures for Contacting Your Support Team. 
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10/3/22, 8:45 AM Void Receipt 

 
 

Voiding a Receipt 
Cashiering > Processing > Operator Process 

 

This procedure assumes that you are currently logged in to the Operator Process and 

that the batch that contains the receipt you need to void is currently open. 

Follow the steps below to void a receipt: 

 

1. In the Operator Process window, click Void Receipt. The Void Receipt window 

opens with the Enter Receipt Number dialog box open in front of it. 

2. In the Receipt Number field, type the number of the receipt the user wants to void. 

 

3.  Click Ok. The Enter Receipt Number dialog box closes and the system loads 

information for the selected receipt in the Void Receipt window. 

4.  Verify that the information for the receipt is correct; then click Ok to void the 

receipt. The system confirms that the receipt was successfully voided. 

5. Click Ok to close the message box. 

 
 

 

Need more help? Visit IylerUniversity.,Iyler Community.,or contact your S!.!pQort Team. 

Click here for new procedures for Contacting Your Support Team. 
 

© Tyler Technologies, Inc. 2022. All rights reserved. Possession, use, or redistribution of the information in this publication is 

authorized only by representatives of Tyler Technologies. 
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10/3/22, 8:47 AM Accept Multiple Payments in MultiPay 
 
 Accepting Multiple Payments in Multi Pay 

- Cashiering > Processing > Operator Process 

This procedure assumes that you are currently logged in to the Operator Process and 

that a batch is currently open. 

Follow the steps below to accept: 

1. In the Operator Process window, click Enter Payments. The Payment Input window 

opens. 

 

2.  Click Multi Pay in the bottom left corner of the window. The Multi Pay window 

opens. 

3.  Select the Individual option to filter the Name display by the name of the individual 

whom the payment is to be entered for. If you select this option, the system enables 

the Last Name and First Name fields. If you do not want to filter by individual, skip 

the next step. 

4. In the Last Name field, type the first few characters of the customer's last name. 

The system applies the filter when you TAB out of this field. 

5.  To filter the Name display by first name, type the first few characters of the 

customer's first name. The system applies the filter when you TAB out of this field. 

6.  Select the Entity option to filter the Name display by the name of the entity that the 

payment is to be entered for. If you select this option, the system enables the Name 

field. 

7.  In the Name field, type the first few characters of the customer's business name. 

The system applies the filter when you TAB out of this field. 

8. In the Name display,select a name from the list to load it into the Multi Pay display. 

the user can highlight the name and click Select or the user can double-click in the 

row containing the name the user wants. 

9. In the Multi Pay display, select an account from the list for payment and mark the 

Pay checkbox found within the same row as the account. - 
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10/3/22, 8:47 AM Accept Multiple Payments in MultiPay 

 

NOTE The total amount of the account which will be applied to the payment will be 

displayed in the Total field. 

 
10. Once you have selected all the accounts that the user wants to include in the 

payment, click Ok to return to the Payment Input window. 

 
 
 

Need more help? Visit Iyler University.,IY.ler Community. or contact your .S.Upport Team. 

Click here for new procedures for Contacting Your Support Team. 
 

@ Tyler Technologies, Inc. 2022. All rights reserved. Possession, use, or redistribution of the information in this publication is 

authorized only by representatives of Tyler Technologies. 
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10/3122, 8:48 AM Resolve Cash Long Short Conditions 
 
 

Resolving Cash Long and Short Conditions 
Cash Collections > Operator Process 

 

Use this program to input a transaction to balance a cash drawer that does not balance 

with the totals on the Daily Collection Register. You have the option to print a receipt for 

cash long and short transactions. 

Follow the steps below to resolve: 

 

1. In the Operator Process window, click Cash Long & Short. The Cash Long and Short 

window opens. 

2.  From the Batch dropdown list, select the batch for which you need to input a cash 

long or short transaction. The system enables the fields below when you TAB out of 

this field. 

3. In the Drawer is field, select an option to indicate whether the drawer is long or 

short. 

,,,,...... 4. In the Amount field, type the amount by which the drawer is long or short. 

 

5.  In the Transaction Code field, type the code to use for the transaction or click to 

select from a list of transaction codes. You must choose a Cash Long & Short-type 

transaction code. 

6. To print a receipt for the cash long or short transaction, click Receipt. 

 

7. Click Ok to save the transaction. 

 
 

 

Need more help? Visit Iyler University., Iyler Community.,or contact your fu!pport Team. 

Click here for new procedures for Contacting Your Support Team. 

;·l·fmlJ,1 

© Tyler Technologies, Inc. 2022. All righ1s reserved. Possession, use, or redistribution of the information in this publication is 

authorized only by representatives of Tyler Technologies. 

- 

- 
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10/3/22, 8:48 AM View Batch Totals 

 Viewing Batch Totals 

- Cashiering > Operator Process 

This procedure assumes that you are currently logged in to the Operator Process. 

Follow the steps below to view: 

1. Click Batch Totals. The Batch Totals window opens. 

 

2.  From the Operator dropdown list, select the operator for whom the user wants to 

view batch totals. The system loads batch information for the selected operator in 

the display grid. 

3. To see transaction details for the batches represented in the display grid, mark the 

Show Detail checkbox. The system updates the grid with transaction information. 

 

4.  When you finish viewing batch information, click Return to return to the Operator 

Process window. 

- 
Need more help? Visit Iy,ler University,Iy,ler CommunjtyJor contact your SlJ:i:u ort Team. 

Click here for new procedures for Contacting Your Support Team. 
 

@ Tyler Technologies, Inc. 2022. All rights reserved. Possession, use, or redistribution of the Information in this publication is 

authorized only by representatives of Tyler Technologies. 
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Miscellaneous Receipts, the system makes the Print MRC Details checkbox visible. 

Mark the checkbox to print details for CMS miscellaneous receipts on the register. 
 

10/3/22, 8;49 AM Print Receipt Register 
 

 

Printing the Receipt Register 

Follow the link below for the procedure you need to perform. 

Print the Receiru...Register in the Operator Process 

Cash Collection > Processing > Operator Process 

 

This procedure assumes that you are currently logged in to the Operator Process and 

that the batches for which the user wants to print the register are closed. 

1.  In the Closed Batches grid, mark the checkbox in the Selected column for each 

batch the user wants to include on the Receipt Register. To print the register for all 

closed batches, click Select All. 

2. Click Register. The Receipt Register window opens. 

 

3. In the Report Sequence field, select the order in which to print the register. options 

are: 

• Receipt Number: Prints the register in order by receipt number. 

 
• Transaction Number: Prints the register in order by transaction code. 

 
4. To order and total the Receipt Details section of the register by operator, mark the 

By Operator checkbox. 

 
5. To print a list of check payments in the selected batch(es) on the register, mark the 

Print Check Listing checkbox. 

 
6.  To print messages entered for GLB transactions on the register, mark the Print 

Complete GLB Note checkbox. 

 
7. If you are set up in System File Maintenance to use Cash Collections with CMS Tax, 

the system makes the Print nee Details checkbox visible. Mark the checkbox to 

print details for CMS tax payments on the register. 

- 8. If you are set up in System File Maintenance to use Cash Collections with CMS 
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Miscellaneous Receipts, the system makes the Print MRC Details checkbox visible. 

Mark the checkbox to print details for CMS miscellaneous receipts on the register. 

 

10/3/22, 8:49 AM Print Receipt Register 

9.  Click Ok to run the register. The register prints to the preview window where the 

user can review, format, and print. 

 

TIP If you often run this report using the same selection criteria, save a criteria profile 

so that you do not have to set up the report each time. 

 
 

 
Print the Receip.1.figgister in the End of Day Proce s 

Cash Collection > Processing > End of Day Process 

 

1. In the Packets information tree, expand the Packets branch and click on the folder 

for the packet for which the user wants to print the Receipt Register. 

2. Click Register. The Receipt Register window opens. 

 

3. In the Report Sequence field, select the order in which to print the register. options 

are: 

• Receipt Number: Prints the register in order by receipt number. 

 
• Transaction Number: Prints the register in order by transaction code. 

 
4. To order and total the Receipt Details section of the register by operator, mark the 

By Operator checkbox. 

 
5. To print a list of check payments in the selected batch(es) on the register, mark the 

Print Check Listing checkbox. 

 
6.  To print messages entered for GLB transactions on the register, mark the Print 

Complete GLB Note checkbox. 

7. If you are set up in System File Maintenance to use Cash Collections with CMS Tax, 

the system makes the Print nee Details checkbox visible. Mark the checkbox to 

print details for CMS tax payments on the register. 

 
8. If you are set up in System File Maintenance to use Cash Collections with CMS 
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10/3/22, 8:49 AM Print Receipt Register 

9.  Click Ok to run the register. The register prints to the preview window where the 

user can review, format, and print. 

 

TIP If you often run this report using the same selection criteria, save a criteria profile 

so that you do not have to set up the report each time. 

 
 
 
 
 
 

 

Need more help? Visit IY.ler University.,Iyler Community. or contact your Support Team. 

Click here for new procedures for Contacting Your Support Team. 

.,. rm IJ 
@ Tyler Technologies, Inc. 2022. All rights reserved. Possession, use, or redistribution of the Information in this publication is 

authorized only by representatives of Tyler Technologies. 
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10/3/22, 8:50 AM View Receipt Information 

 
 

Viewing Receipt Information for a Cash Collections 

- Receipt 
Cash Collection > Processing > Operator Process 

 

Use this program to view details for a receipt or reprint a receipt by specifying the 

receipt number. the user can view details for receipts or reprint receipts in process, 

posted receipts, and voided receipts. 

Follow the steps below to view: 

 

1. Click Receipt Inquiry. The Receipt Inquiry window opens. 

 

2.  In the Receipt field, type the number of the Cash Collections receipt for which the 

user wants to view receipt information, and then press TAB. 

3. When you finish viewing receipt information, click Clear to reset the Receipt Inquiry 

window. 

 

 

Need more help? Visit IylerUniversity.. Jyler Community.,or contact your £.yQQQrt Team. 

Click here for new procedures for Contacting Your Support Team. 
 

IC> Tyler Technologies, Inc. 2022. All rights reserved. Possession, use, or redistribution of the information in this publication is 

authorized only by representatives of Tyler Technologies. 
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CASH COLLECTION 

 
 

 
END OF DAY PROCESS 
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10/3/22, 8:51 AM Select Batches for EOD Processing 

 

Selecting Batches for End of Day Processing 
-. Cashiering > Processing > End of Day Process 

 

Follow the steps below to select batches for End of Day processing: 

 

1. In the Packets Information tree, expand the Packets branch and click on the folder 

for the packet to which the user wants to add batches for processing. 

2. Click Select Batches. The Select Batches window opens. 

 
3.  Select batches to add to the packet. The batches in the Unselected pane are 

available for processing. Only the batches that you move to the Selected pane will 

be processed. Use the move icons to move one or more batches to the Selected 

pane. 

4. When you finish, click Ok to add the selected batches to the packet. 
 
 

 
,..... Need more help? Visit Iyler University,IY.ler Community.,or contact your .S.UP-port Team. 

Click here for new procedures for Contacting Your Support Team. 
 

c, Tyler Technologies, Inc. 2022. All rights reserved. Possession, use, or redistribution of the Information in this•publicatlon Is 

authorized only by representatives of Tyler Technologies. 
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10/3/22, 8:51 AM Approve EOD Processing Packet 

 

 

Approving an End of Day Processing Packet 
,,- Cashiering > Processing > End of Day Process 

 

The End of Day Process helps you perform final processing of receipt packets. 

Follow the steps below to approve: 

1.  In the Packets information tree, expand the Packets branch and click on the folder 

for the packet the user wants to approve. 

2. Click Approve. The system prompts you to verify that the user wants to approve the 

selected packet. 

3. Click Ok to approve the packet. A checkmark on the folder that represents the 

packet you selected indicates that it is approved. 

 

 
Need more help? Visit Iyler University.,Iyler Community_.or contact your Support Team. 

_ Click here for new procedures for Contacting Your Support Team. 
 

@ Tyler Technologies, Inc. 2022. All rights reserved. Possession, use, or redistribution of the information in this publication ls 

authorized only by representatives of Tyler Technologies. 
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10/3/22, 8:51 AM Print the Tender Register 

 
 

Printing the Tender Register 
- Cashiering > Processing > End of Day Process 

 

The Tender Register lists the payment transactions in a selected end-of-day processing 

packet that meet selection criteria. For each payment transaction included, the register 

shows the method of payment, reference note, amount tendered, receipt number, and 

name of the person who made the payment (if provided). The register also summarizes 

the amount tendered by payment method. 

Follow the steps below to print: 

 

1. In the Packets information tree, expand the Packets branch and click on the folder 

for the packet for which the user wants to print the register. 

2. Click Tender Register. The Tender Register window opens. 

 

3.  In the Packet field, verify that the packet for which the user wants to print the 

register is selected. 

,......... 4. In the Sequence field, select an option to indicate the order in which to print the 

register. options are: 

• Method: Prints transactions in order by payment method. 

 
• Receipt #: Prints transactions in order by receipt number. 

 

5.  In the Method Types field, select the payment method types for which to include 

transactions on the register. 

6. Click Ok to run the register. The register prints to the preview window where the 

user can review, format, and print. 

 

TIP If you often run this report using the same selection criteria. save a criteria profile 

so that you do not have to set up the report each time. 
 
 

 
Need more help? Visit IY.ler UniyersityJ Iyler Communi:tyJ or contact your fu!RP-Ort Team. 

Click here for new procedures for Contacting Your Support Team. 
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10/3/22, 8:52 AM Print Daily Collection Register 

 

Printing the Daily Collection Register 
-. Cashiering > Processing > End of Day Process 

 

Follow the steps below to print the Daily Collection Register: 

 
1. In the Packets Information tree, expand the Packets branch and click on the folder 

for the packet for which the user wants to print the register. 

2. Click Register. The Daily Collection Register window opens. 

 

3. In the Packet field, verify that the packet for which the user wants to print the 

register is selected. 

4.  In the Posting Date field, type the date that the transactions in the selected 

batch(es) will be transferred to the sub-systems and posted to the General Ledger 

or use the calendar button to select the date. 

5. If the user wants the register to include a section with GL posting details, mark the 

Print GL Posting Detail checkbox. 

 
6. To print a list of check payments in the selected batch{es) on the register, mark the 

Print Check Listing checkbox. 

7.  Click Ok to run the register. The register prints to the preview window where the 

user can review, format and print. 

 

TIP If you often run this report using the same selection criteria, save a criteria profile 

so that you do not have to set up the report each time. 

 
 

 
Need more help? Visit TY.ler University.,IY.ler Community, or contact your SUJJPOrt Team. 

Click here for new procedures for Contacting Your Support Team. 
 

@ Tyler Technologies, Inc. 2022. All rights reserved. Possession, use, or redistribution of theInformation in this publication Is 

,,,,-.., authorized only by representatives of Tyler Technologies.. 
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10/3/22, 8:52 AM Transfer Transactions to Sub-Systems 

 

Transferring Transactions to Sub-Systems 
,- Cashiering > Processing > End of Day Process 

 

Follow the steps below to transfer transactions to sub-systems: 

 

1. In the Packets information tree, expand the Packets branch and click on the folder 

for the approved packet the user wants to post. 

2. Click Posting. The Transfer to Sub-Systems window opens. 
 

 
 
 
 
 
 

 
,,,,_ 

3. From the Packet dropdown list, verify that the end-of-day processing packet for 

which to transfer transactions to sub-systems and to post transactions to the 

General Ledger is selected. 

4.  Click Ok to start the transfer process. When the process completes, the End of 

Transfer window opens, showing the number of transactions transferred to each 

sub-system. 

5.  Click Ok to close the End of Transfer window. The system notifies you when GL 

posting is complete. 

6. Click Ok to close the message box. 
 
 

 
Need more help? Visit IY.ler University,Iyler CommunityJor contact your Support Team. 

Click here for new procedures for Contacting Your Support Team. 
 

© Tyler Technologies, Inc. 2022. All rights reserved. Possession, use, or redistribution of the Information in this publication is 

authorized only by representatives of Tyler Technologies. 
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DAILY PACKET SUBMISSION DOCUMENT 
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COURT/ JPD / PROBATION DAILY PACKET SUBMITTAL 
 

 
Every day submit prior day monies activity/ Monday's submittal should include weekend monies 

activity. 

 

 
Court Daily Packet Submittal should include the following: 

1. Bank Deposit Receipt/ Remote Capture Deposit Detail report 

2. Bank Deposit Slip (Yellow/Pink)/ Remote Capture Image Deposit Items Detail Report with check 

IMAGE 

3. Courtware Report & Back Up Corresponding to Deposit 

4. Court Credit Card Report 
 

 
JPD Daily Packet Submittal should include the following: 

1. Bank Deposit Receipt/ Remote Capture Deposit Detail 

2. Bank Deposit Slip (Yellow/Pink)/ Remote Deposit Capture Report with check image 

3. Back Up Corresponding to Deposit 

4. ERP Pro (lncode) Cash Receipts 

5. ERP PRO (lncode) Reports 

a. Tender Register 

b. Cash Collection Receipt Register 

c. Daily Cash Collection Register Operator Summary 
 
 
 

 
Probation Daily Packet Submittal should include the following: 

1. Bank Deposit Receipt/ Remote Capture Deposit Detail 

2. Bank Deposit Slip (Yellow/Pink)/ Remote Capture Image Deposit Items Detail Report 

3. Probation Report & Back Up Corresponding to Deposit 
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REMOTE DEPOSIT CAPTURE {RDC) USER 

GUIDE 

Page 257

Item #3.



 

Remote Deposit Capture: User Guide 
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Getting started 

Remote Deposit Capture is a depository service that allows you to aeate 
check image files that can be electronically transmitted to Truist for deposit. 
The service allows you to make multiple deposits per account per day. 
Payments received in the afternoon, which normally would have to be 
delivered for deposit the next day, can be transmitted to Truist for same-day 
credit. The sen.foe allows you to capture images of remittance coupons for 
reconciliation of your deposits. The service may not be used to deposit 
ineligible items. A list of items that are eligible and ineligble for transmisslal 
\4a the service is pro\4ded in this manual. 

 
Imaged check transactims received by Truist before 10:30 p.m. ET are 
deposited to your accountthe same business day. Deposits received after 
the deadline will be considered deposited on the next business day. 
Deposits submitted on a Saturday, Sunday or holiday willbe considered 
deposited on the next business day following the weekend or holiday. 

 
The service may not be used outside of the United States, US 
territories, US military bases or US Embassies. 

 
We are not liable for any delays or errors in transmission of the images or 
associated information. If the service is not available, you must make your 
deposits by another method, such as an in-person deposit at one of our 
branches oraltematively, mobile application. If you must make a deposit by 
other means due to service being unavailable, you should deposit only 
checks and should retain in your possession the other documents you 
would normally scan with a Remote Deposit Capture deposit 

 
We will make funds for each substitute check or electronic Item that we 
process for deposit to your account available to you under the same 
schedule that would have applied if you had deposited the original paper 
check to your account. 

 
 
 
 
 
 
 

 
Truist recommends that 
you create a user ID 
with administrator 
entitlement for daily 
use. Keep all IDs and 
passwords in a secure 
location, and do not 
share passwords with 
other users. 

 
 

 
If you needlassnstance 

Remote Deposit Capture has an online help feature that pro-..Ades 
information on screens within the application and information on how to 
perform tasks. You can access the online help by clcking on the Help link 
at the top right of each page. 

Please refer to the Receivables section on the Treasury Resource Center 

for more information about Remote Deposit capture and cfient reference 

materials. 
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Security 

 
User ID and Password 

You will need a valid user ID and password to access the Remote Deposit 
Capture application. Truist will assign a Primary Administrator designated 
by your company. Your administrator will set up users, locations, 
entitlements and pennissions. You will recei\e your user ID and temporary 
password directly from your company's designated administrator. You are 
responsible for maintaining the confidentiality of your user authorization 
credentials. Do not share your user ID and password with anyone. 

 

 
If your company has 
single sign-on (SSO) 
pennissions, you will 
be automatically logged 
into Remote Deposit 
Capture. 

 

Role U•rlDs Passwords 

Length 8 - 20 characters 8 -28 characters 

 
 

 
Requirements 

1 Alpha 

1 Numeric 

Must contain three of the four 

One Uppercase 

One Lowercase 

1 Numeric or Symbol 

Must beain with Aloha character 

 
 

 
•  New users must have a user ID and passVKJrrJ ta access the 

system far the first time. 

• A password must be at least eight characters in length. 

•  A password must contain each of these character types: upper 

case alpha, lower-case alpha, numeric and special character(s). 

• An administrator prmAded password is temporary and must be 

changed at log in. The system will prompt users to change thei' 

temporary password. 

•  A passVKJrrJ is valid far 90 days. After 90 days, a user's passwad 

will expire. The system will automatically prompt users to change 

a password beginning 1O days before the expiration date. 

•  A user is disabled after five unsuccessful login attempts. The 

system willblock access to any user after five failed login 

attempts, at which time the user must contact Truist Treasury 

Solutions Client Suppat at 800-774-8179. 

For general questions related to your accol.l'\t - Please contact Truist 
Treasury Solutions Client Support at 800-774-8179. Representatives are 
available from 8 am - 8 pm ET, Monday through Friday (except for bank 
holidays). 

For password resets- Passwords resets may be initiated from the login 
page. An email will be sent to the address on file. 
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For assistance: Please contact Truist Treasury Solutions Client Support at 
800-774-8179. Representatives are available from 8 am -8 pm ET, 
Monday through Friday (except for bank holidays). 

 

 

Understanding Remo.le Deposit Capture 

Use of the Remote Deposit Capture sen.foe imolves important preliminary 
steps in preparing your deposits, as well as steps to ensure the security of 
original checks, images and associated information once a deposit has 
been completed. 

 
The terms and conditions in the agreement tha governs your company's 
use of the seNce require that you develop internal procedures to be used 
in conjunction with the procedures described in this manual. 

 

 
Before you begin using the seNce, please obtain and rei.;ew your 
company's internal procedures to ensure that you understand the 
requirements and your responsibifities for use of the seNce. 

Eligible Items Accepted 

The following items are acceptable for deposit through Remote Deposit 
Capture: 

 
• Checks denominated in U.S. currency that are 

drawn on financial institutions located in the U.S. 

• Money Orders* 

• Traveler's Checks* 

• Cashier's Checks* 

• Remittance items (coupon sized)** 

*These items may be designated as uri<nown in the 
system and may require additional action 
**Not Applicable to RDC Lite 

 

 

Ineligible Items Not Accepted 

Items not eligible for deposit through Remote Deposit Capture must be 
delivered to the bank for deposit. The following are examples of items not 
eligible for deposit through Remote Deposit Capture: 

 
• Sa"1ngs bonds 

• Coupons (i.e. bond coupon, non-financial 
remittance coupon) 

• Foreign items 

• Items with illegible or missing account numbers 
or bank routing numbers in the Magnetic lri< 
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Character Recognition (MICR) line at the bottcrn 

of the check 

■ Items in document carriers 

• Remotely created checks 
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Misread Information 

The MICR line at the bottom of a check contains the acco111t number, bank routing 
number, and check number infonnation, all of which are required by banks for 
check processing. 

 
Remote Deposit Capture analyzes checks for the common features, including the 
information pro\fded by the check's maker, which indudes: 

 
1. Check Number 
2. Payee 
3. Courtesy Amount 
4. Legal Amount 
5. Makers / Drawers Signature 
6. Routing/ Transit Number 
7. Account Number 

 

 

 
An item without a MICR line or a check with MICR line information damaged 
beyond recognition cannot be processed through Remote Deposit Capture 
seNce. 

When information is present, but not readable, Remote Deposit Capture brings ttis 

condition to your attention by displaying the waming icon· near the error field. 
Please see Handling Failed Image Quality for how to handle these errors. 

Serious Scanner Errors 

If your system has been configured to disable a check scanner when a serious 
error occurs, you will see a new error message. You will not be able to continue 
using the scanner until you contact the Technical SeNces Group for assistance 
and provide the listed scanner information. 

Check Routing Symbols 

The check routing symbols 1: and,: surrounding the Routing Transit number 
are used to distinguish this number from the Account Number. If both symbols are 
missing Remote Deposit Capture will prompt you to remove the check from your 
deposit. A check with this deficiency should be taken to the branch for processing 
or returned to the check's maker. 

Hercu,.sJau 11003 
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Preparing Your Deposit 

Before you log in to Remote Deposit Capture, follow these steps for preparing your 
deposit. 

 
1. Confinn that all checks being batched for imaging are acceptaije for deposit 

through Remote Deposit Capture. 
2. Group your checks in batches. 
3. For each batch, follow these guidelines: 

a. Remow any attachments, including papercftps and staples from the 
checks. 

b. Face checks in the same direction. 
c. Run a list tape to establish the expected total amount of the deposit 
d. Place the list with the batch until you are ready to scan the checks. 
e.  Enter this total in a field on the Declared Amount saeen in Remote 

Deposit Capture. 

 
 

 
You must change the 
temporary password 
pro-.;ded to you by your 
administrator the first 
time you access the 
system. Passwords 
must be seven or more 
characters in length 
and must contain each 
of these character 
types: upper-case 
alpha, lower-case 
alpha, and numeric 

character. 

 

 
Logging into the application 

 

1. Access https:// remotedepmitcapture.truislcom for Login. 
2. Enter your user ID and password in the corresponding login fields. 
3. Click the Log In button. 

The Welcome Page displays 

 

. ....... -... - 
TRUISTffiJ 

,  I I 
Welcome sofl■11 

Romata l>cpo$it Copturo 

I I 
lo,a.dlill.., 

 
.lalUO'i.  

 
Welcome to Remote 

Deposit Capture 
 

 

•  
 

The Welcome Page 

After you log in successfully, the Welcome page displays. From the Welcome page, 
you can access common deposit operations and see any messages that haw been 
sent to you or all application users. 

 
1. Home-To access the Home page 
2. Administration - 
3. Deposits- To access the deposit processing function of the applicatla, 

including: \4iew a list of current deposits, edit and complete open deposits, and 
create new deposits. 

 
Trulst Bank, Member FDIC. ©2021 Trulst Financial Corporation.Truist, the Truist logo, andTruisl Purple ere service marksof 
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4.  Reports- To access the Reports page allowing you to generate and \4iew 

reports. 
5. Research - To access the Research page allowing you to query information 

about completed deposits or specific deposit items. 
6. Web Banking Interface - To access all ser\4ice requests. 
7. User Information - This area of the page shows your user infom,ation and 

which user roles you haw been assigned. 

8.  Application Links- To access Help and user reference material; enable or 
disable the application tooltips (that pro\4ide supplemental infomiation about the 
application controls when you mouse owr a user interface element), and log off. 

9.  User Alerts- This area of the page shows messages that were sent to you 
directly from your administrator suchas notices about your user account, 
changes made to a deposit you recently completed, or special handling 
instructions for a newly assigned deposit. 

10. Messages- This area of the page shows general infomiation that was sent to 
all application users such as upcoming system maintenance or schedued 
downtime, or changes to deposit processing times. 

 

Remote Deposit Capture Fields 
 

Field Description 

Account The item's account number. 

Amount The dollar amount of the item. 

Green indicates the deposit is in balance. 

Red indicates the deposit is not inbalance. 

Balance($) Identifies whether the transactim Is in balance. 

If the Credit Total ($} matches the Debit Total($}, the Balance 
($) will be O and green, indicating the transaction is balanced. 

If the Credit Total ($) does not match the Debit Total($), the 
Balance($) will be red, indicating the transaction is not balanced. 

If the value is contained in brackets, the transaction credit totalis 
less than the debit total. If the wlue is not in brackets, the 
transaction credittotal is greater than the debittotal. 

Balancing Difference ($) The Declared amount($) for the deposit must match the Current 
amount($). If the values match, the Balancing difference($) will 
be O and green. 

 
If the Declared amount($) does not match the Current amount 

($), the Balancing difference($) will be red. 

Coupon Total ($) The total amount recognized for the coupon item (or items) in the 
transaction. 

Credit Total($) The total current amount recognized for all credit items in the 
transaction. 
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Field Description 

Current Amount ($) The total current amount for all items in the deposit 

Debit Total ($) The total current amount recognized for all debit items in the 
transaction. 

Declared Amount ($) The total amount entered for the deposit. 

Errors Indicates whether the item contains an error. These items are 
Identified with a warning icon. 

On large deposits it is sometimes difficult to see all the deposit 
items. You can use the filter feature to show only error items, (a to 
hid.e all errors). 

. Click Show Errors to show only errors 
Click No Errors to hide all errors 

The total number of items that haw errors (missing fields, misread 
characters, unknown items). 

@ All  0 With Errors Allows you to filter the list of transactions to show only transactioos 
with errors. Select the With Errors radio button to tum the filter on 
or select the All radio button to tum the filter off. 

Items The total number of items, scanned or\1rtual, in this deposit. 

Item Type The document identification applied to this item. 

Post Amount ($) The dollar amount of the item. 

Routing Transit The item's routing transit number. 

Sequence The order in which the item was captured. 

Status The current processing state of the deposit (for example, Open- 
Processing or Open-Incomplete). 

Tasks Identify actions you can perfonn on the item. 

Transactions The total number of transactions in this deposit. 

(Transaction Total) Identifies whether the transaction is in balance. 

 

 
Scanner Setup 

Scanners require the download and installation of driwrs before they can properly 
interface with the Remote Deposit Capture application. Before instalfing the driwr: 
• Unplug your check sca,ner. 
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• Disconnect the USS comection from your check scanner to your canputer. 
• Verify that you are logged into your computer with administrator pri\Jileges. 

To Download the scanner driver 

1. Login using a profile with deposit pri\Jileges. 
2. Click Deposits. 
3. The Driwr Download page displays. 
4.  Click the check scanner Image that most closely 

matches your check scanner. 
5. A file download dialog displays. 
6. Click the Save button. 
7. Choose a location for the driwr. 

 
If you do not haw administratiw pri\Jileges the system will notify you. You will 
receiw a pop up message infonning you. 

If the scanner download page does not load automatically, you can access the 
page directly by using this web address: 

 
https:/lremotedepositcapture.truist/CPWECompk!tjonlPriverDowoload,faces 

To install the scanner driver 

1. Double-click the scanner driwr installation file. 
2. Click the Run button and follow the instructions to install the driwr. 
3. Connect the scanner to the computer using the scanner USS cable. 
4. Plug the scanner into the AC outlet. 

 

 
Scanner Guidelines 
• Tum on the scanner. 
• Connect the scanner in accordance with the manufacturer's 

guidelines. 

 

Deposits 

Creating deposits, scanning deposit items, and making any corrections and 
changes to deposit infonnation and deposit items required to coll1)1ete a deposit 
are the principle Operator actl\Jities in the Online Deposit Application. Deposit 
processing actMties are accessed from the Deposits tab. 

 
Do not physica11y 
endorse the back of 
each item. The 
application will place a 
wrtual endorsement on 
each check. 
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Deposit Types 

The Remote Deposit Capture application sLpports processing the following deposit 
types: 

• Simple deposit - 

o 1 transaction 

o 1 or more checks 

o 1 deposit slip, rtual only 

• Remittance deposit- 

a 1 or more transactions 

o 1 or more checks 

o 1 or more coupons 

o 1 or more deposit slip, rtual only 

 
To create a new deposit: 

From the Welcome page 

1. Click Create New Deposit. 

a. The New Deposit page displays. 

2. Select the location: 

a.  Use the Find Locations link to search for a location if you haw 

many locations. Use the Find Account link to search for an account 

if you haw multiple accounts. 

b.  Use Ad hoc for locations that haw not been defined in the 

application. A numeric designation (up to 10 numbers) may be 

used in the Serial Field to define an ad hoc location. The Serial 

Field will not owrwrite a defined location number. 

3. Enter the deposit information in all required fields (required fields are 

identified with an asterisk *) 

4. Scan the deposit items. 
 

 

Scanning Deposit Items 

Once you haw entered all required information for the new 
deposit, you are ready to scan your deposit items. 

 

 
Preparing Items for Scanning 

To minimize the likelihood of jams and to decrease manual 

re-sequencing of captured items, complete the following 

steps to prepare your items for scanning: 

• Remow any staples or paper clips and items that are 

tom or haw bent comers 

•  Arrange and sequence all deposit items. Ensure that 

the bottom and leading edges of all items are aligned 

and facing in the same direction. As a general rule, 

place a payment coupon first, followed by check(s). If 

the deposit includes m1,1ltiple transactions, repeat the 

same order for each transaction within the deposit. 

• Load the deposit items into the check scanner 

according to the guidelines for your scanner. 
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Scanning Items 

 
To scan deposit items: 

 
1. Click the Start Capture button, the Deposit List page will display. 

 

 

 
Responding to Scanner Errors 

A variety of issues (for example, a scanner jam or item 
double feed) can cause scanning to stop and require 
attention. A message displays indicating that a problem has 
occurred. 

 
Note: If your system has been configured with multi..feed 
owrride settings, you will see a scanner enor message 
when a suspected multi-feed occurs during processing. 

 
•  If the multi-feed was caused by a carrier document 

click the Yes button and resume seaming. 
•  If the multi-feed was not caused by a carrier document, 

click the No button to perfonn the transport recowry 
steps outlined below. 

 
To recowr from a scanner error: 
1. Click the Recover button. 

The system displays the error reason. 
2.  Empty the hopper of any items, then straighten and 

separate the items. 
3. Reorder the items according to the directions in the 

message, then place the items back into the hopper. 
4. Click the Restart Scanner button. 

The system returns to the Deposit Item List page and 
resumes scannirg. 

TRUIST fill 
Fill::IF+l:iil:ililiiiil:F Ooposlts 
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Correcting a Deposit 

Once you have scanned all deposit items, you are ready to 
re\tew the deposit and make any necessary corrections to 
the deposit or deposit items. 

Identifying Required Corrections 

Typically, correctil'{1 a deposit inwlves clicking all items 
marked with warning 

( ) icons to correct any errors, supplying missing 
information, and making any additional changes required to 
bring the deposit into balance. 

For each deposit item requiring attention, click the item to 
display the Edit Item pop-up. 

Once you have made all required corrections to the deposit 
items and deposit information, the Complete button will be 
\tsIble and green, allowing you to send the depositto Truist. 

 
Reminder: If you require assistance, contactTruist Treasury 
Management Technical Sel"\Aces Group at 800-TT4-8179 
and select the option for Remote Deposit Capture. 
Representatives are available from 8 am - 8 pm ET, Monday 
through Friday (except for bank holidays). 
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Once you determine what corrections you will need to make, 
you can perform the following actions from this page: 
• Click the warning icon for any flagged items. 
• Enter a new deposit value, then click the Save button to 

change the deposit amount. 
• Click the Edit Deposit button to \Aew or modify the 

deposit details. 
• Click the Delete Deposit button to cancel and remove a 

deposit (with a deposit status of Open-Incomplete). 
• Click the Edit icon nextto an Item in the Scanned Items 

list to see details about that item and edit the item. 
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• Click the Report View button to \Aew a printable 

summary report of the deposit and deposit details. 
• Click the Add Items button to scan additional items for 

this deposit. 
• Click the Complete button tofinish the deposit (You 

can only click this button if it is green; if it is red, the 
deposit is not ready to be completed). 

• Click the Return to Deposit List button to exit the 
deposit without completing it. 

•  Click the Virtual Credit icon to display the \Artual credit 
Item for the deposit. 

•  Click the Edit Transaction icon to display the transa::tion 
items in the Transaction Details list. 

•  Click the Delete Transaction Icon (or Delete 

Transaction button) to remow the transaction (and all 
items in the transaction) from the deposit. 

• Click the Edit icon next to an item in the Transaction 
Details list to see details about that item 

• Mow deposit items wilhin 
transactions or between 
transactions. 

Edit Item -10 
 

 

Cppfll'ffl AmQunt 

• Click the Find Errors button to   
display the first error in the 
selected transaction. Once you 
correct the first error, click the 
button again to locate the next 
error (The next error will only be 
found when the first error is 
corrected). 

•  Click the Start Capture button to 
scan additional transactions or 
items for this deposit. 

•  Click the End Capture button to 
signal to the application that you 
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Amount IS) 

haw finished adding items to the deposit. 
• Click the Report View button to \Aew a printable 

summary report of the deposit and deposit details. 
•  Click the Complete button tofinish the deposit (You 

can only click this button if it is green; if it is red, the 
deposit is not ready to be completed). 

•  Click the Re-Open Deposit button to open a completed 
deposit to add items or make data corrections. Click the 
Return to Deposit List button to exit the deposit 
without completing it 

Editing Item Details 

When you edit an item within a deposit the Edit Item pop-i.!p 
displays, showing the front image and current field resuls for 
the selected item. 

• You may be allowed to change the item type 
(personal check, etc.). See HandlingUnkno!MI 
Items/Reclassifying Items for details. 
You may be required to enter valid data for fields, 
including a non-zero amount. See Completing Field 
Data for details. 
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•  You may be required to enter valid data for defined 

optional fields. See Completing Custan Field Data 

for details. 

You may need to resolve duplicate items. See 

Handling Duplicate Items for details. 

• You may need to resolve image quality errors. See 

Handling Failed Image Quality Items for details. 
 

 
While correcting items on the Edit Item pop-up, you can 
manipulate your \Aew of the current item, and other deposit 
items, in a number of ways: 

•  You can rotate the image, as well as zoom into 

specific portions of the image. The image controls in 

the upper-right comer of the window have hover-help 

tips to help you identify them. See Manipulating 

Image Views for details. 

•  You can na\4gate directly between items in the 

transaction or deposit using the arrow keys in the 

bottom-left of the page. 

•  You can \Aew the remittance coupon associated with 

the current remittance debit item by hovering your 

mouse O\er one of the thumbnails on the right side 

of the Edit Item window to \Aewthat coupon image 

full size. 

If validation or balancing is enabled, you can cfick 

the Next Error button to go to the first deposit item 

with an error. If you open an item with an error, you 

must correct that error before you can go to the next 

item with an error. 

If you wish to make changes to a single item, click the Save 

button to accept your changes and close the Edit Item pop 
up. (You can also click the Cancel button to abandon your 

changes.) 

Balancing a Deposit 

The Remote Deposit Capture system requires that the check 
total match the declared amount before a deposit can be 
submitted to Truist. In the application, the Decla-ed amount 
($) must equal the Current amount ($). 

*Your company can decide to require remittance coupons to 
balance to checks or not. 

*This does not apply to RDC lite 
 

 
For a simple deposit to be considered balanced, the 
Declared amount ($) for the deposit must match the Current 
amount ($). If the values match, the Balancing difference ($) 
value in the top-right of the Deposit Item List page will be 0 
and green, indicating the deposit is balanced. For a 
remittance deposit each transaction within the deposit must 
be in balance, as well as the overall deposit. 
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If the Declared amount ($} does not match the Current 
amount ($), the Balancing difference ($) will be red, 
indicating the deposit is not balanced. If the value is 
contained in brackets, the declared deposit amount is less 
than the total value of the deposit items. If the value is not in 
brackets, the declared deposit amount is greater than the 
total value of the deposit items. 

 

 

To balance the deposit, you must make changes to either the 
declared deposit amount orto indi'.4dual deposit item 
amounts. You can make changes to the declared amount by 
entering a new deposit value in the Declared amount ($) field 
and clicking the Save button. 

 

 
To balance transactions, you must make changes to 
indi'.4dual deposit item amounts. 

 

 
Changing the Declared Deposit Amount 

If you need to change the declared deposit amount (for 
example, you added additional items after creating the 
deposit) you can enter a new value. 

 

 
To change the declared amount: 

From the Deposit Item List page 

1. Enter a new value in the Declared amount($) field. 

2. Click the Save button. 

Toe deposit information updates to reflect your change. 

Editing Deposit Details 

If you need to change any details about the deposit (for 
example, to change the value you entered for the number of 
deposit items), you can edit the deposit information you 
specified when you first created the deposit. 

 

 
To edit the deposit details 

From the Deposit Item List page 

1. Click the Edit Deposit button. 

The Edit Deposit page displays. 
2. Make any desired changes to the deposit information. 

3.  When you haw finished making your changes, click the 
Save Changes button to saw your changes and return to 

the Deposit Item List page. 

 
 

 
To add additional items to a deposit 
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1. Place your items in the scanner hopper. 

2. From the Deposit Item List page, click the Add Items 

button (if you are processing a simple deposit) or the 
Start Capture button (if you are processing a remittance 

deposit). 

 

 
The additional deposit items automatically feed through the 

scanner and are added to the current deposit, appearing in 

the deposit item list as they are captured. 

 

 
Rearranging Deposit Items 

If an item is in the wrong place in your remittaoce deposit (for 
example, items were scanned out of order}, you can use the 
mouse to drag that item to a new location either within the 
Transactions list (if you want to mow the item to another 
location in the same transaction} or the Transaction Details 
list (if you want to mow the item to another transaction}. 

 

 
You can mow an item within a transaction by dragging and 
dropping the item in the desired position. This applies to 
completed transactions in the current deposit, but not to a 
current (Open-Incomplete} transaction: 

•  Drag the item icon and drop it on the item below its 

desired location. This item appears abow the item you 

drop it on, which means it cannot be placed on top of 
the first credit item. 

• If you drop an item on a second (or subsequent) credit, 
the lower credit(s} and checks become a new 

transaction. 

•  To place an item at the end of the list, drop it on the last 

item (it appears abow the current last item}, then drag 

and drop the current last item owr what is now the 

second last item. 

You can also drag an item from the Transaction Details list 
and drop it on a different transaction in the Transactions list: 

•  Credit items, virtual deposit slips, will appear after any 

existing credits or at the top of the list if there are no 

credits. 

•  Checks (debits} will appear at the top oft he existing 

checks. 

•  Unknown items will appear at the top of the list. (You 

should fix unknown items before you mow them.) 

 

 
To delete an item from a deposit: 

From the Deposit Item List page 
1. Click the delete icon for the item you want to remow from 

the deposit. 
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A confirmation dialog displays. 

2. Click the OK button to confirm. 

Toe Deposit Item List page displays. 
 
 

 
To delete a transaction from a deposit: 

From the Deposit Item List page 
1.  Click the delete icon for the transaction you want to 

remove from the deposit. 

A confirmation dialog displays. 
2. Click the OK button to confirm. 

Toe Deposit Item List page displays. 
 
 

 
To delete a deposit: 

From the Deposit Item List page 
1. Click the Delete Deposit button. 

A confirmation dialog displays. 
2. Click the OK button to confirm the deposit deletion 

and return to the Deposit List page 

 
Correcting Deposit Items 

You may have to complete one or more of the following 
acti'Aties to correct deposit items before you can send the 
deposit to Truist. 

 
Manipulating Image Views 

When you are \1ewing an image on the Edit Item pop-up, ya., 
can use the image \1ewer controls at the top of the page to 
see details of the images captured for the current item. 

Toe following image \Aewer controls are available: 
 
 
 

 

Field Description 
 

@ Zoom in Magnifies the image 

0 Zoom out Shrinks the image 

 
Zoom to signature Magnifies the image's signature area 
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Field Description 
 

 
Zoom to endorsement Magnifies the image's endorsemert area 

0 Zoom to Bank of First Deposit Magnifies the image's Bank of First Deposit 
area 

 
Rotate image right Rotates the image clockwise 

@ Rotate image left Rotates the image counter-clockwise 

- Vlewfront Displays the front image of the item 

 
t View back Displays the rear image of the item 

 
Rewrse \'ideo Toggles between a regular and rewrse \1deo 

image 

 

 
Toggle binary and grayscale 

 
Not applicable to this release 

 

 
To enter field data: 

From the Deposit Item List page 
1. Oick the Edit icon beside the item. 

The Edit Item pop-up displays. 
2.  Correct or complete the data in any red bordered fields 

below the item image. Characters that are not recognized 
by the scanner appear as exclamation marks. 

3. Oick the Save button to saw your changes. 
 

 

Completing Custom FieId Data 

Custom fields are an application feature that can be 
assigned by your administrator. If custom fields are enabled, 
you will be prompted (and may be required) to enter 
supplemental information about a deposit item in additional 
fields on the Edit Item pop-up. 

Custom fields follow standard display rules, so they haw a 
red borderwhen they contain invalid or missing data. If you 
change the item's documert type, any data from custom 
fields common to the types will be retained. 

 
To enter custom field data: 

From the Deposit Item List page 

Page 277

Item #3.



Truist Bank, MemberFDIC. ©2021 Truist Financial Corporation. Truist, the Truist logo, andTruist Purple are service marksof  

vali ation1... 

 

1. Click the Edit ioon beside the desired item. 

The Edit Item pop-up displays. 
2. Key in custom field data in any red bordered fields below 

the item image. 
3. Correct other field errors as appropriate. 
4. Click the Save button to saw your changes. 

 

 

Handling Unknown Items/Reclassifying Items 

The application classifies items based on the data it reads 
from them. If data is missing from an item, or if the 
application is unable to interpret some of the item data, the 
application may classify the item as an "unknown" document 
type (or may classify the item inoorrectly). When you see an 
Unknown Item message on the Edit Item pop-up, you may 
need to manually select the proper item type. 

 
 

 
To specify the correct Item type for an Item: 

From the Deposit Item List page 
1.  aick the Edit icon beside the item flagged as an unknow, 

item (or the item you want to reclassify). The Edit Item 
pop-up displays. 

2. From the drop-down menu on the top left side of the 
image window, select carect item type. 

Note: With Edit Item - 4 
,:n----------u-ni:r:-·,c-,--m-r.e_:n   , 

act1w, 
choosing a new 
item type 
causes the 
application to 
re-validate all 
item data. If the 
current data is 
incorrect for the 
new item type, 
you must either 
correct missing 
data or choose 
a different item 
type. 

3. Click the Save 
button. 

 

 
Handling Duplicate Items 

If, during processing, the application encounters a deposit 
item that matches an existing record in the Remote Deposit 
Capture database, the application will flag the deposit item 
as a duplicate item and require your attention. 

Personal Check llavf Fed 
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To respond to a duplicate item error: 

From the Deposit Item List page 
1.  aick the Edit icon beside the item flagged as a 

duplicate. The Edit Item pop-up displays. 

2. Click the Duplicate link in the message area at the top 
of the page. The Duplicate Items page displays. 

3. Re\Aew the available information for both items (the 

current deposit item, shown in the top window, and the 

duplicate item record from the Remote Deposit Capture 

database, shown in the bottom window) to determine 

what corrective action to take: 

• You may decide that correcting incorrectly recognized 

codeline data would make the items unique. (Correct 

the codeline data after returning to the Edit Item pop 

up.) 

•  You may decide to delete the current item because it 

really is a duplicate. 

(Click the Delete button after returning to the Edit Item 

pop-up.) 

•  You may decide to keep the current item because it 

really is not a duplicate and override the duplicate flag. 

(Click the Override Duplicate check box after 

returning to the Edit Item pop-up.) 

4. Once you determine the proper action to take, click the 

Return to Edit Item button to return to the Edit Item 

pop-up to carry out your decision. 

 

 
Handling Failed Image Quality Items 

If, during processing, the application encounters a deposit 
item that did not pass image quality testing, the application 
will flag the deposit item with a failed image quality error and 
require your attention. 

 

 
To respond to a failed image quality error: 

From the Deposit Item List page: 
Click the Edit icon beside the item flagged with a failed 

image quality error. 

The Edit Item pop-up displays. 
1. Click the Failed Image Quality link in the message area 

at the top of the page. 

The Image Quality page displays the captured item 
images and the status of the image quality tests for the 
current item. When tns page first appears, the image 
displayed is the first image that failed a configured 
quality test. 

2. Examine the images to verify that the document was 

scanned correctly. If you see that the document was 

reversed, upside down, or folded you can delete the item 

and scan it again. 
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•  To toggle between front and rear \Aews of the item, 

click the Back/Front button. 
• To toggle between binary (black and white) and 

grayscale, select an option from the drop-down menu. 
3.  View the test results below the image. The test name, 

result, type, and wlue columns pro\1de details to help 
you detem1inewhat correctiw action totake: 
•  You may decide the image quality of the current item 

Is unacceptable, and delete the item and scan it 
again. (Click the Delete button after returning to the 
Edit Item pop-up.) 

•  You may decide to keep the current item and ownide 
the image quality error flag. (Click the Override 
Image Quality check box after returning to the Edit 
ltempo p.) 

4. Once you detem1ine the proper action to take, click the 
Return to Edit 

Item button to return to the Eclt Item pop-up to carry out 
your decision. 

Completing a Deposit 

Once you haw made all required corrections to the deposit 
and deposit items, you can complete the deposit and send it 
to Truist for additional processing. 

Before you can complete a deposit, make sure: 
• No warning icons remain for any items or transactions 

within the deposit -you haw made all required 
corrections to the deposit and the items within the 
deposit. 

The Complete button must be green - a red button indicates 
that the deposit is not ready to be completed and still 
requires your attention. 
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To complete a deposit 

 

1.  Ensure the Complete button is sible and green on the 

Deposit Item List page. 

2. Click the Complete button. 

A confirmation dialog displays. 

3. Click the OK button. 
 
 
 
 
 
 

 

Supervisor Tasks 

By default, the following pem,issions are typically assigned 

to a supenAsor role: 

• Access Deposits 

• Access Research 

• Assign Deposits 

• Create Customer Report for All Users 

• Approw / Transmit Deposits created by Operators 
 

 
SupeNsors can perform a variety of deposit processing 
acti ties, including: 

• Re ewing deposits and deposit detaUs 

• Assigning deposits to operators 

• Transmitting completed deposits 

• Researching items 

• Approw I Transmit Deposits created by Operators 

 

 

About Deposit States 

Deposit states are used to identify where a deposit is within 
the Remote Deposit Capture application processing 

workffow. An Open Balanced state indicates that a deposit 
is ready for transmission to the Truist for processing. 
Research items and report queries can be filtered on the 
deposit state. Possible deposit states: 
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Field ·1Description 

Open-Processing 

.The initial deposit state When: 

. 
You click Start Capture button 

While deposit items are scanned 
After a user recowrs from an Open- Jammed state 

•  When a user clicks the Add Items button to add additional items to an Open- 
Incomplete or Open-Complete deposit 

 
Until you click to End Capture or Complete button. 

Open-Jammed An exception state 

When the scanner jams 

Until the jam is remowd 

Open-Incomplete Deposit isin process When: 
• Clicking the End Captura or Complete button for a deposit that is out of balance or 

. has not met all deposit requirements 
Clicking Re-Open button for a deposit to perform additional processing acti1Aties 

Until a user clicks the End Capture or Complete button after the deposit has been 
completed and all deposit completion conditions ha\18 been met. 

Open-Balanced Deposit Iscomplete and ready to be transmitted 

When 

• Clicks the End Capture or Complete button and all deposit completion conditions 
ha\18 been met 

 
Until the deposit is transmitted 

Transmitting Deposit Isbeing sent to Truist When a user clicks Transmit until it is retriewd by 
Truist 

Queue Complete Deposit retrlewd by Trulst 

When retriewd by Truist 

Until retriewd by another bank system. 

Recelwd Successfully transmitted from the recei"1ng bank applicatia, to another bank system 

Recelw Failed Unsuccessfully transmitted from the recei"1ng bank application to another bank system 
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Field Descripbon 

Open-Processing The initial deposit state When: 

.• You click Start Capture button 

.

. While deposit items are scanned 

After a user recovers from an Open- Jammed state 
When a user clicks the Add Hems button to add additional items to an Open- 
Incomplete or Open-Complete deposit 

 
Until you click to End Capture or Complete button. 

Open-Jammed An exception state 

When the scanner jams 

Until the jam is removed 

Open-Incomplete Deposit isin process When: 
• Clicking the End Capture or Complete button for a deposit that is out of balance or 

. has not met all deposit requirements 
Clicking Re-Open button for a deposit to perform additional processing acti'Aties. 

Until a user clicks the End Capture or Complete button after the deposit has been 
completed and all deposit completion conditions have been met. 

 

- a paper shredder or other reliable means of destroying processed 
checks 

• Develop internal procedures your employees must follow before 

beginning the scanning process and after deposit processing is 

completed. 

•  Please note that Truist requires you to retain the originals of scanned 

checks in a secure storage facility for a period as designated by your 

company policies. However, we recommend that you store the items no 

less than 30 calendar days. If you choose to store beyond 30 days, we 

recommend that you mark the front of the item as previously deposited. 

•  Consider developing an internal form that can be attached to batches 

processed on the same date to record the processed date and the 

destruction date for these batches. 

•  We strongly encourage implementing dual control procedures for the 

handling of processed checks from their Initial stage of placement in 

secure storage through the final stage of the destruction process as one 

of the ways to reduce risk and opportunity for fraud. 

 

 
Ensure you are 
following your 
company's guideliies 
for storage andi 
destruction of 
deposited checks. 

 
Administrationtasks 

Administratorsperfonn user and application management tasks. By default, 

the following permissions are typically assigned to an Administrator: 
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Creating Online Reports 

The Remote Deposit Capture application also allows you to 
\Aew and create online reports. This type of report allows you 

to \Aew both complete and incomplete deposits as well as the 
details of a particular deposit in HlML format. The online 
report contains different information than the reports you 
create using the controls under the Reports tab. 

 

 
To create a Deposit Summary report: 

From any page 
1. Click the Deposits tab. 

The Location Select page displays. 
2. Select the location that created the deposits you wish to 

\AeW. 

The Deposit List page displays. 
3. Click the Report View button. 

The Deposit Summary Report displays summary 
information for the listed deposits. 

4. If you want to print the report, click the Print button. 

5. Click the Close button when you have finished \Aewing 
the report to return to the Deposit List page. 

 

 
To create a Deposit Details report: 

From any page 
1. Oick the Deposits tab. The Location Select page 

displays. 

2. Select the location that created the deposit you wish to 

\Aew. The Deposit List page displays. 

3.  Click the Edit icon for the deposit you wish to report on. 

The Deposit Item List page displays. 

4.  Click the Report View button. The Deposit Items Detail 

Report displays summary information and detailed item 

information for the selected deposit. 

5. Click the Close button when you haw finished \Aewing 

the report. 

 

 
The Remote Deposit Capture applications includes an item 
research feature that lets you create and submit an item 
research query using a series of search filters to find deposit 
items stored in the Remote Deposit Capture database. In 
order to access the item research capability of the Remote 
Deposit Capture application, your role must include the 
proper permission. Report exampes are located in 
Appendix: A. 
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Researching an Item 

The Item Research page presents multiple search filter 
options. While some of the criteria, like dates, haw a wry 
wide range, you must remember that you can only find items 
that are currently stored in the Remote Deposit Capture 
database. Items and their images remain in the Remote 
Deposit capture database for 90 rolling calendar days. 

 

 
To research an item: From any page 

1. Click the Research tab. 

The Item Research - Query page displays. 

2.  Select your search criteria filters from the drop-down 

menus. A maximum offiw filters may be used. Many of 

the filters, once selected, require additional input or 

selections. 

3. Click the Search button. 

Note: By default query results are limited to 100 items. 
4. Re\1ew your research results or refine your search query 

further, noting the following: 

•  To refine your search query further, select additional (or 

different) search criteria and values, then click the 

Search button again. 

• To see the front image for a specific item, click the item 

in the results list. 

• To see the deposit associated with a specific item, cfick 

the \1ew icon. 

• To saw the results of your query, click the Select All 

button or select specific items from the results, then 

click the Add to Stored Results button. See Storing 

Your Research Results (for more information. 

•  To generate a report on your research results, select 

the report type you wish to create and whether you 

want to include images in the generated report (only 

docx, rtfand pdfreports can include images), then click 

the Create Report button. See Creating an Item 

Research Report for more information. 

• To delete the current research results, click the Clear 

List button. 

 

 
Search results. You can store all results or select specific 
items from your results to store. Once stored, you can 
construct and submit additional queries and continue adding 
additional items to your stored results. By selecting specific 
items from query results and adding them to a stored results 
list, you can build a list of items from multiple queries and 
report on those stored items. Note: All stored research 

results are deleted at logout or time-out 

 

 
To store research results: 

1. Complete your item research query. 
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2. Select the items you want to store from your current query 

results: 

• Click the Select All button for all items 

OR 
• Click the check box for the items that you want to 

display. 

3. Click the Add to Stored Results button. 

The selected items are added to you stored results. 

4. To access your stored results, click the Go to Stored 

Results link. The Item Research - Stored Results page 

displays. 

5. Re\1ew your stored results, noting the following: 

To create a report containing all your stored results, 
select the report type you wish to create and whether you 
want to include images in the generated report, then click 
the Create Report button. 

6. To return to the Item Research - Query page, click the Go 

to Query link. Continue constructing and submitting 

additional queries and adding more items to your stored 

results to suit your research needs. 

 

 
Creating an Item Research Report 

Once you have completed an item research query, you can 
create a formatted report of your research results from either 
the Item Research-Query page or, if you stored research 
results, from the Item Research - Stored Results page. 

Note: Generated reports contain item information for ALL 

items in the query results or stored results lists. Selecti'l! 
specific items from either list before creating the report does 
not change the report contents. 

 

 
To create a report based on your Item research results: 

1. Complete your item research query (or access your 

stored results). 

2. Select a Report Type in the drop-down menu. Options 

are: csv, pdf, rtf, and xis. 

3.  If you want to include images in the report, select the 

image type from the Images dropdown menu. 

Note: Limit the inclusion of images to smaller reports as 
they add to the system load and increase the report page 
count significantly. 

4. Click the Create Report button. 

5. Click the Save button. 

Open the saved report. The report contains item details for 
each item in your research query or stored results list and, if 
specified for inclusion in the report, the front and back 
images of each item. 
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AppendixA: Reports 

 

Deposit Summary - Sample Report 

The Deposit Summary Report pro'Ades a summary of deposits by the processing 
date and allows you to filter information using from date, to date, account 
number(s) and export formats. 

 
 
 

 

, 
 

 
 
 
 
 

 

 
 

 
Deposit Details by Deposit Number- Sample Report 

The Deposit Details by Deposit Number Report pro\4des detailed information about 
the simple deposit processing acti\4ties for a selected deposit number or 
consecutive range of deposit numbers for a selected customer's accounts (or for all 
customers' accounts). For each account, the report summarizes the total number 
of deposits subnitted to the account, tre total dollar value of the submitted 
deposits, and the total number of items deposited. For each deposit, thereport 
pro\4des detailed information about each item within the deposit 

TRUIST ffiJ RemoteOepositCaptur1 
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Summary of Remittances by Deposit Number- Sample Report 

The Summary of Remittances by Account prmAdes detailed infonnation about the 
remittance deposit processing activities for a selected deposit number or 
consecutiw range of deposit numbers for a selected customer's accounts (or for all 
customers' accounts).For each account, the report summarizes the totalnumber of 
deposits submitted to the account, the total value of the deposits, and the total 
number of checks and payment coupons deposited. For each deposit, the report 
pro-..des detailed infonnation about each item within the deposit 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
Exception Item Export - Sample Report 

The Exception Item Export Report lists all deposit items processed during the 
selected processing period that were flagged with an error during Rules application 
processing (specifically, all deposit items with a non-0 value in the recostatecode 
column of the pcwitem table of the Capture database), including CAR/I.AR, MICR, 
Image Quality Assessment, and duplicate detection processing errors. 
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Detailed Item Export-Sample Report 

 

 
The Detailed Item Export prm.;des detailed information about 
all items processed by a selected custaner's locations owr a 
specified processing period. 
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For more information 

 
If you have any questions, contact your Treasury Consultant. For assistance 

with Remote Deposit Captuie, please contact Trulst Treasury Solutions Client 

SupportatS00-77 179, or youcan email 

TreaisuryCUentServlces@truist.com.For more information about Remote 

Deposit Capture, please visit the RDC Treasury Resource Center. 
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File Attachments for Item:

4. Council Discussionof a Resolution to Establish a Rehire Eligibility Policy-Human Resources 
Department

Background/History:

The Human Resources Department would like the governing body's consideration and adoption of a 
Resolution that would establish a Rehire Eligibility Policy. This policy aims to provide former employees 
who voluntarily left the City of Forest Park on good terms with the opportunity to be considered for 
reemployment.
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 City Council Agenda Item 

Subject:  Resolution to Establish a Rehire Eligibility Policy 

Submitted By: Human Resources Department 

Date Submitted: September 25, 2024 

Work Session Date: October 7, 2024 

Council Meeting Date: October 7, 2024 

Background/History: 
The Human Resources Department would like the governing body's consideration and adoption of a Resolution that 
would establish a Rehire Eligibility Policy. This policy aims to provide former employees who voluntarily left the City 
of Forest Park on good terms with the opportunity to be considered for reemployment. 
 
The policy outlines specific guidelines and criteria that must be met for individuals to qualify for rehire, ensuring that 
only those who demonstrated professionalism and strong performance during their previous employment are 
eligible. By adopting this policy, the city can strengthen its talent pool by welcoming back experienced and 
dedicated employees who meet the outlined requirements. 
 

Cost: $ n/a Budgeted for:  Yes  No 

Financial Impact:  n/a 

 

Action Requested from Council: 
I am requesting that the Mayor and City Council approve the Resolution to establish a Rehire Eligibility Policy. 
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 City Council Agenda Item 

Subject:  Resolution to Establish a Rehire Eligibility Policy 

Submitted By: Human Resources Department 

Date Submitted: September 25, 2024 

Work Session Date: October 7, 2024 

Council Meeting Date: October 7, 2024 

Background/History: 
The Human Resources Department would like the governing body's consideration and adoption of a Resolution that 
would establish a Rehire Eligibility Policy. This policy aims to provide former employees who voluntarily left the City 
of Forest Park on good terms with the opportunity to be considered for reemployment. 
 
The policy outlines specific guidelines and criteria that must be met for individuals to qualify for rehire, ensuring that 
only those who demonstrated professionalism and strong performance during their previous employment are 
eligible. By adopting this policy, the city can strengthen its talent pool by welcoming back experienced and 
dedicated employees who meet the outlined requirements. 
 

Cost: $ n/a Budgeted for:  Yes  No 

Financial Impact:  n/a 

 

Action Requested from Council: 
I am requesting that the Mayor and City Council approve the Resolution to establish a Rehire Eligibility Policy. 
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RESOLUTION NO. 2024-___ 

 

A RESOLUTION BY COUNCILMEMBERS KIMBERLY JAMES, DABOUZE ANTOINE, 

HECTOR GUTIERREZ, LATRESA AKINS-WELLS, AND ALLAN MEARS TO 

APPROVE THE REQUEST TO ADOPT A REHIRE ELIGIBILITY POLICY FROM THE 

CITY’S HUMAN RESOURCES DEPARTMENT.   

 

WHEREAS, the City of Forest Park (“City”) is a municipal corporation duly organized 

and existing under the laws of the State of Georgia; and 

 

WHEREAS, the City’s Human Resources Department (“Department”) is requesting the 

governing body to consider and adopt a Rehire Eligibility Policy (“Policy”) which would provide 

former employees who voluntarily left the City on good terms with an opportunity to be considered 

for reemployment; and  

 

WHEREAS, the Policy shall outline specific guidelines and criteria that must be met for 

individuals to qualify for rehire, ensuring that only those who demonstrated professionalism and 

strong performance during their previous employment are eligible for rehire;  

 

WHEREAS, the approval of the Policy is necessary to strengthen the City’s personnel 

talent pool which in turn shall protect the welfare, health, and safety of City citizens.  

 

THEREFORE, THE CITY COUNCIL OF FOREST PARK, GEORGIA HEREBY 

RESOLVES:  

 

Section 1. Approval. The Department’s request to adopt a Rehire Eligibility Policy which would 

provide former employees who voluntarily left the City on good terms with an opportunity to be 

considered for reemployment as presented to the Mayor and City Council on October 7, 2024, is 

hereby approved.  

 

Section 2. Public Record. This document shall be maintained as a public record by the City Clerk 

(“Clerk”) and shall be accessible to the public during all normal business hours of the City. 

 

Section 3. Authorization of Execution. The Mayor is hereby authorized to sign all documents 

necessary to effectuate this Resolution.  

 

Section 4. Attestation. The Clerk is authorized to execute, attest to, and seal any documents 

necessary to effectuate this Resolution, subject to approval as to form by the City Attorney.  

 

Section 5. Effective Date. This Resolution shall become effective immediately upon its adoption 

by the Mayor and City Council of the City of Forest Park as provided in the City Charter.  
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SO RESOLVED this _____ day of ________________________, 2024. 

 

 

CITY OF FOREST PARK, GEORGIA 

 

 

________________________________ 

Angelyne Butler, Mayor 

 

ATTEST: 

 

 

___________________________________ (SEAL) 

City Clerk 

 

APPROVED AS TO FORM: 

 

 

___________________________________ 

City Attorney 
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File Attachments for Item:

5. Council Discussion on Clayton County Landbank Appointment- Planning and Community 
Development Department

Background/History:

The Land Bank, created in 2014 with the County and Forest Park as its original members, has a board of 
eleven members, with each of seven cities holding one seat and the County holding four. The City Manager
is recommending the appointment of the Planning & Community Development Director to represent the City
on the Clayton County Landbank.
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City Council Agenda Item 

Title of Agenda Item: Clayton County Landbank Appointment 
 

Submitted By: Nicole C.E. Dozier, PCD Director  
   

Date Submitted: September 23, 2024 
   

Work Session Date: October 7, 2024 
   

Council Meeting Date: October 7, 2024 
   

Background/History:  The PCD Director has historically represented the city at the Clayton County Landbank. 
     The land bank was created in 2014 with only the County and Forest Park as its two original members. The 
Board has 11 members with each of the 7 cities holding one seat and the County holding the remaining 4. 
The purpose of the Land Bank is to be a tool to assist the community in dealing with vacant, abandoned, and 
often tax delinquent properties.  
 
     There are roughly 600 parcels currently in the land bank. The focus is on disposing of properties in ways 
that are consistent with their mission and values. That consists of a mix of turning properties over to our 
member jurisdictions and evaluating applications received from members of the public who wish to acquire 

property from the Land Bank.  
 

Action Requested from Council: The PCD Director is requesting an official appointment to represent the city at 
the Clayton County Landbank. 

 

Cost: $  N/A Budgeted for:  Yes        X No 

 

 

Financial Impact: N/A 
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File Attachments for Item:

6. Council Discussion on the Presentation by Kimley Horn for Pedestrian Bridge Feasibility Study 
Update-Planning and Community Development Department

Background/History:

Kimley Horn has been working to complete a feasibility study for the Forest Park Pedestrian Bridge.  Per 
the timeline provided to staff by Kimley Horn, the draft feasibility study report is nearing completion, and 
they would like to share the progress made through stakeholder interviews, visioning sessions, pop ups, 
open house and online engagement.  
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City Council Agenda 
Item 

Subject: Presentation by Kimley Horn for Pedestrian Bridge Feasibility Study Update  

Submitted By: SaVaughn Irons-Kumassah  

Date Submitted: September 30, 2024  

Work Session Date: October 7, 2024  

Council Meeting Date: October 7, 2024  

Background/History: 

Kimley Horn has been working to complete a feasibility study for the Forest Park Pedestrian Bridge.  Per the 
timeline provided to staff by Kimley Horn, the draft feasibility study report is nearing completion, and they would like 
to share the progress made through stakeholder interviews, visioning sessions, pop ups, open house and online 
engagement.   

 

Cost:  

 

 

Budgeted for: 

  

Yes 

  

No 

Financial Impact:  

 

Action Requested from Council: 
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City of Forest Park

Pedestrian Bridge 

Feasibility Study
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Purpose 
of Study

Evaluate Feasibility of Pedestrian 

Bridge over Norfolk-Southern 

Railroad and Forest Parkway 

Assess Design Constraints

Engage Public and Key 

Stakeholders

Determine Key Bridge Features

Develop cost estimate and 

project schedule
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Work Plan

1. Study existing conditions

2. Review previous planning efforts 

3. Interview key stakeholders

4. Prepare initial layout options

5. Facilitate a visioning session with stakeholders

6. Refine preferred layout

7. Engage public feedback

8. Prepare final deliverables
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Previous Planning Efforts

• City of Forest Park 2018 

Comprehensive Plan Update

• City of Forest Park 2023 

Comprehensive Plan

• AeroATL Greenway Plan

• AeroATL Greenway Model 

Mile Feasibility Study

• Downtown Forest Park 

Livable Centers Initiative 

Study
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Stakeholder Interviews

• MARTA SR 54 BRT Team

• Clayton County DOT GDOT

• City of Forest Park

• Aerotropolis Alliance

• ATL Airport CIDs

• Georgia Power

• Local Business Owners
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Visioning Session

May 22, City Hall

• Share and brainstorm ideas and 

details for the pedestrian bridge Page 306
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Fun Friday Pop Up

• July 12 5-7

• Bill Lee Park

• Present Layout and Rendering
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August 20, 2024 5:30-7:30 City Hall

Public Information Open House
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Online Engagement Results

• Project Website

• Social Media

• A total of 1,311 visits 

from 1,177 unique 

visitors

• A total of 67 document 

downloads

• A total of 67 quick poll 

entries

• A total of 93 online 

survey entries
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Bridge
Layout
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Bridge Rendering
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Estimated Project Costs

Preliminary Engineering $1,200,000

Utility Relocation $200,000

Right of Way and Easement $50,000

Construction $5,600,000

Total $7,050,000
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Atlanta Regional 

Transportation 

Improvement Program 

Call for Projects

IIJA Grant 

Applications

Next 
Steps
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Questions
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File Attachments for Item:

7. Council Discussion to approve Case # CUP-2024-02- Conditional Use Permit for 4914 West St. to 
establish a childcare center from Infancy to Pre-Kindergarten within the Multiple-Family Residential 
District (RM)-Planning and Community Development Department

Background/History:

The applicant is requesting approval for a Conditional use permit to own and operate a daycare center 
within the Multiple-Family Residential District (RM). Per Sec 8-8-32. – Multiple Family Residential 
District (RM), Pre-k facilities and daycare centers require a conditional use permit to operate within 
the Multiple-Family Residential District.  On September 19, 2024, the Planning Commission voted to 
approve the Conditional Use Permit Request.  If the Mayor and Council approve the Conditional Use Permit
Request, the applicant will move forward with her business plans to own and operate a childcare facility 
serving children from Infancy to Pre-Kindergarten.
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City Council Agenda 
Item 

Subject: Council Discussion to approve Case # CUP-2024-02- Conditional Use Permit for 4914 West St. to 
establish a childcare center from Infancy to Pre-Kindergarten within the Multiple-Family Residential District (RM). 

 

Submitted By: SaVaughn Irons-Kumassah, Principal Planner, Planning & Community Development Department  

Date Submitted: September 23, 2024  

Work Session Date: October 7, 2024  

Council Meeting Date: October 7, 2024  

Background/History: 

   The applicant is requesting approval for a Conditional use permit to own and operate a daycare center within the Multiple-
Family Residential District (RM). Per Sec 8-8-32. – Multiple Family Residential District (RM), Pre-k facilities and daycare 
centers require a conditional use permit to operate within the Multiple-Family Residential District.  On September 19, 
2024, the Planning Commission voted to approve the Conditional Use Permit Request.  If the Mayor and Council approve the 
Conditional Use Permit Request, the applicant will move forward with her business plans to own and operate a childcare 
facility serving children from Infancy to Pre-Kindergarten. 
 

Cost:  

 

 

Budgeted for: 

  

Yes 

  

No 

Financial Impact:  

 

Action Requested from Council: To Approve Conditional Use Permit Request. 
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APPLICANT& PROPERTY INFORMATION 

 

Conditional Use Permit Staff Report 
Planning Commission Hearing Date: September 19, 2024 

 
Date: September 4, 2024 

Case #: CUP-2024-02 

Prepared By: Latemia Richards, Planner I  

Staff Recommendation: Approval 
 

 
Name: India Evans 

Site Address: 4914 West Street 
City/State: Forest Park, GA 30297 
Parcel ID #: 13050A D001                
Ward #:          2 
Acreage: 1.38 
Zoning: RM – Multiple Family Residential District 
FLU: Medium Density Residential 
Request:  Applicant is requesting a Conditional Use Permit to open and operate a childcare 

center children from Infancy to Pre-Kindergarten within the Multiple Family 
Residential District (RM). 

The applicant is requesting a Conditional Use Permit to open and operate a childcare center for children 
from infancy to pre-kindergarten at 4914 West Street. The applicant is proposing to utilize the existing 
building to offer a safe, nurturing, and educational environment. The majority of the building will 
consist of five age-specific classrooms. The rest of the building will consist of an equipped kitchen for 
meal preparation, waiting area for parents and visitors, reception area, and administrative offices. The 
operation hours will be Monday through Friday 7am - 6pm. This property is located within the Multiple 
Family Residential District (RM). Per Sec. 8-8-32. – Multiple Family Residential District (RM), Pre- 
K and Day Care centers require a Conditional Use Permit to operate within this district. The property 
is located within a residential neighborhood. 

CITY OF FOREST PARK 
Planning & Community Development Department 

785 Forest Parkway 
Forest Park, Georgia 30297 

(404) 366-4720 

BACKGROUND 
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Page | 2 
Staff Report – CUP-2024-02 

 

 
 
 

AERIAL MAP 
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Page | 3 
Staff Report – CUP-2024-02 
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 Single Family Residential (RS) 
 Multiple Family Residential (RM) 
 Institutional Commercial (IC) 

ZONING MAP 
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Page | 4 
Staff Report – CUP-2024-02 

 

 
 
 

SURVEY 
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Staff Report – CUP-2024-02 

 

Front – North View 

Side – West View 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 

SITE PHOTOS 
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Staff Report – CUP-2024-02 

 

Front – East View 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 

Rear – South View 
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Staff Report – CUP-2024-02 

 

Rear – East View 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 

Side – East View 
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Page | 8 
Staff Report – CUP-2024-02 

 

 

 
1. The existing land uses and zoning classifications of nearby property. 

 
Direction Zoning & Use  Direction Zoning & Use 

North 
IC- Shopping Plaza and 
commercial businesses. East 

RM and IC- Multiple family homes 
and commercial businesses. 

    

South 
RM and RS- Single-family and 
multiple family homes. West 

IC- Shopping Plaza and Commercial 
businesses. 

 
2. The suitability of the subject property for the zoned purposes. 

The subject property is compatible with the uses permitted in the zoning district. 

3. The extent to which the property values of the subject property are diminished 
by the particular zoning restrictions. 

Property values will not be diminished because use is permitted as a conditional.. 

4. The extent to which the diminution of property values of the subject property 
promotes the health, safety, morals, or general welfare of the public. 

The subject property will not cause diminution of property values. 

5. The relative gain to the public, as compared to the hardship imposed upon the 
individual property owner. 

The relative gain to the public is providing high-quality early education and care that 
fosters children’s growth and development. 

6. Whether the subject property has a reasonable economic use as currently zoned. 

The subject property has reasonable economic use as currently zoned. The site was 
previously a daycare center. 

7. The length of time the property has been vacant as zoned considered in the 
context of land development in the area in the vicinity of the property. 

The property is continuing its use as a daycare center and will be operated by the new 
tenant. 

8. Whether the proposed zoning will be a use that is suitable in view of the use and 
development of adjacent and nearby property. 

The proposed use is suitable for the site because the property is next to a local strip 
shopping and adjacent to a multi-family building. 

ZONING CRITERIA AND ANALYSIS 
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Page | 9 
Staff Report – CUP-2024-02 

 

STAFF RECOMMENDATION 

9. Whether the proposed zoning will adversely affect the existing use or usability of 
adjacent or nearby property. 

The proposed use might cause an adverse effect on the existing use of adjacent or 
nearby properties. The increased traffic during pick up and drop off times and the 
movement of traffic on a two-lane road. 

10. Whether the zoning proposal is in conformity with the policies and intent of the 
land use. 

The zoning proposal is not in conformity with the policies and intent of the land use 
because the Future Land Use Designation is Medium Density Residential which 
includes duplex, triplex, townhouse, condominiums, and single family attached and 
detached. 

11. Whether the zoning proposal will result in a use which will or could cause an 
excessive or burdensome use of existing streets, transportation facilities, utilities, 
or schools. 

The zoning proposal might cause excessive use of existing streets, transportation 
facilities, utilities, or schools between drop-off and pick up times. 

12. Whether there are other existing or changing conditions affecting the use and 
development of the property which give supporting grounds for either approval 
or disapproval of the zoning proposal. 

There are no existing or changing conditions that affect the use and development of 
the property. 

 

The applicant meets 10 zoning criteria for approval. However, if the board chooses to approve 
this request staff recommends the following conditions: 

1. The owner of property must repave and strip the parking lot, replace old signs with new 
signs, cut the grass at the front entrance, side, and rear of the property, and add entrance 
and exit signs. 

 
 
 
 

 
Attachments Included: 

• Accompanying materials 
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Letter of Intent 
 
 

 
1. We propose to establish a childcare center in Forest Park for 

children from infancy to pre-kindergarten, operating from 7am to 
6pm, Monday through Friday. The center will offer a safe, 
nurturing, and educational environment. 

Proposed Use of Buildings: 

*Main Building: 
- Five age-specific classrooms with appropriate furniture, educational 

materials, and play areas. 
- Designated teacher areas for lesson preparation. 
- Child-friendly restrooms accessible from all classrooms. 

*Auxiliary Building: 
- A fully equipped kitchen for meal preparation and a communal dining 

area. 
- Administrative offices, reception area, and a waiting area for parents 

and visitors. 

*Outdoor Spaces: 
- A secure, age-appropriate playground for physical activity. 
- A garden area for educational nature and gardening activities. 

Proposed Land Use: 

The surrounding land will have secure fencing, landscaping, and 
adequate parking. Eco-friendly materials and sustainable practices will 
be used, including rainwater collection and native plantings. 

In summary, the proposed childcare center aims to provide high-quality 
early education and care, fostering children's growth and development. 

Page 326

Item #7.



 

*Energy Efficiency: 
- Installation of energy-efficient lighting, heating, and cooling systems 

to minimize energy consumption. 

*Water Conservation: 
- Implementation of rainwater collection systems and low-flow fixtures 

to conserve water. 

*Green Landscaping: 
- Planting native species to reduce water usage and support local 

ecosystems. 

*Waste Reduction: 
- Emphasis on recycling and composting to minimize waste. 

*Educational Garden: 
- A garden area to teach children about sustainability and the 

environment. 
 

Overall, the project aims to promote sustainability through efficient use 
of resources, waste reduction, and environmental education 
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6. The proposed childcare center in.forest Park will have the 
following effects on the existing flow of traffic: 

*Managed Traffic Flow: 
- The center will implement staggered drop-off and pick-up times to 

prevent congestion during peak hours. 

*Adequate Parking: 
.  .., The facility wi l provide sufficient parking spaces for staff and parents, 

reducing the likelihood of on-street parking and traffic disruption. 

*Traffic Control Measures: 
- Proper signage and designated drop-off/pick-up zones will ensure 

smooth and safe traffic flow around the center. 

*Impact on:Peak Hours: 
- While there may be a slight increase in traffic during morning and 

afternoon peak times, the managed scheduling and traffic control 
measures will mitigate potential congestion. 

.... ,.. • 

 

*Neighborhood Traffic Patterns: 
- The center's location and traffic management plans will aim to 

integrate seamlessly with existing neighborhood traffic patterns, 
minimizing disruption. 

 
In summary, the proposed childcare center will carefully manage traffic 
flow through staggered scheduling, adequate parking, and effective 
traffic control measures, minimizing any negative impact on existing 
traffic conditions. 
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August 20, 2024 

  
Clayton News Daily  
P.O. Box 368  
Jonesboro, GA 30253  
  
Please run the following Public Hearings Section of the September 4, September 11, and September 18, 
2024, Editions.  
  
TO THE CITIZENS OF FOREST PARK, CLAYTON COUNTY, GEORGIA, AND OTHER INTERESTED PARTIES:  
  

NOTICE IS HEREBY GIVEN: The City of Forest Park Planning Commission will conduct a meeting 
on a series of Public Hearings for the purpose of considering the matters listed below. The Public 
Hearings will be held on Thursday, September 19, 2024, at 6:00 p.m. in the Forest Park City Hall Council 
Chambers located at 745 Forest Parkway, Forest Park, GA 30297. The Mayor and City Council will 
conduct a meeting of Public Hearings for the listed Conditional Use Permits, recommended by the 
Planning Commission at Forest Park City Hall Council Chambers, 745 Forest Parkway, on October 7, 
2024, at 6:00 p.m.  
  

 Case # CUP-2024-02- Conditional Use for 4914 West Street, Parcel # 13050A D001, - The 

applicant, India Evans is requesting a conditional use permit to establish a childcare 

center for children from infancy to pre-kindergarten within the Multiple Family 

Residential District (RM). 

 Case # CUP-2024-03- Conditional Use for 1042 and 1044 Main Street, Parcel # 13049B 

F002B, - The applicant, Dadrean Lakes, is requesting a conditional use permit to establish 

a childcare center for children from 6 weeks to 12 years of age within the Downtown 

Mainstreet District (DM). 

 

Nicole Dozier, Director of Planning 

Planning & Community Development Department  
404-366-4720  
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RESOLUTION NO. 2024-___ 

 

A RESOLUTION BY COUNCILMEMBERS KIMBERLY JAMES, DABOUZE ANTOINE, 

HECTOR GUTIERREZ, LATRESA AKINS-WELLS, AND ALLAN MEARS TO 

APPROVE THE CONDITIONAL USE PERMIT FOR 4914 WEST STREET TO 

ESTABLISH A DAYCARE CENTER WITHIN THE MULTIPLE-FAMILY RESIDENTIAL 

DISTRICT FROM THE CITY’S PLANNING AND COMMUNITY DEPARTMENT.  

 

WHEREAS, the City of Forest Park (“City”) is a municipal corporation duly organized 

and existing under the laws of the State of Georgia; and 

 

WHEREAS, on September 19, 2024, the City’s Planning Commission approved the City’s 

Planning and Community Department’s (“Department”) request to approve the Conditional Use 

Permit; and  

 

WHEREAS, the applicant is requesting approval for a Conditional Use Permit to own and 

operate a daycare center within the Multiple-Family Residential District located at 4914 West 

Street which shall serve children from infancy to pre-kindergarten; and  

 

WHEREAS, the approval of this Conditional Use Permit is necessary to protect the 

welfare, health, and safety of City citizens.  

 

THEREFORE, THE CITY COUNCIL OF FOREST PARK, GEORGIA HEREBY 

RESOLVES:  

 

Section 1. Approval. The Departments request to approve the Conditional Use Permit to own and 

operate a daycare center within the Multiple-Family Residential District located at 4914 West 

Street which shall serve children from infancy to pre-kindergarten as presented to the Mayor and 

City Council on October 7, 2024, is hereby approved.  

 

Section 2. Public Record. This document shall be maintained as a public record by the City Clerk 

(“Clerk”) and shall be accessible to the public during all normal business hours of the City. 

 

Section 3. Authorization of Execution. The Mayor is hereby authorized to sign all documents 

necessary to effectuate this Resolution.  

 

Section 4. Attestation. The Clerk is authorized to execute, attest to, and seal any documents 

necessary to effectuate this Resolution, subject to approval as to form by the City Attorney.  

 

Section 5. Effective Date. This Resolution shall become effective immediately upon its adoption 

by the Mayor and City Council of the City of Forest Park as provided in the City Charter.  

 

 

 

 

SO RESOLVED this _____ day of ________________________, 2024. 
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CITY OF FOREST PARK, GEORGIA 

 

 

________________________________ 

Angelyne Butler, Mayor 

 

ATTEST: 

 

 

___________________________________ (SEAL) 

City Clerk 

 

APPROVED AS TO FORM: 

 

 

___________________________________ 

City Attorney 
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File Attachments for Item:

8. Council Discussion to Deny Case # CUP-2024-03- Conditional Use Permit for 1042 and 1044 Main 
St. to establish a childcare center and preschool for children between the ages of 6 weeks to 12 
years old within the Downtown Mainstreet District (DM)-Planning and Community Development 
Department

Background/History:

The applicant is requesting approval for a Conditional use permit to own and operate a daycare center 
within the Downtown Mainstreet District (DM). Per Section 8-8-30.- Downtown Mainstreet (DM), Pre-k
facilities and daycare centers require a conditional use permit to operate within the Downtown 
Mainstreet (DM). On September 19, 2024, The Planning Commission voted to deny the Conditional Use 
Permit Request. This denial was based on the applicant not meeting the zoning criteria, staff 
recommendation and safety concerns. If the Mayor and Council denies the Conditional Use Permit 
Request, the applicant will not be able move forward with her business plans to own and operate a 
childcare facility for children ages 6 weeks of age to 12 years of age. 
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Conditional Use Permit Staff Report 
Planning Commission Hearing Date: September 19, 2024 

Date: September 4, 2024 

Case #: CUP-2024-03 

Prepared By: Latemia Richards, Planner I 

Staff Recommendation: Denial 

Name: Dadrean Lakes 

Site Address: 1042 Main Street 
City/State: Forest Park, GA 30297 
Parcel ID #: 13049B F002B 
Ward #:          3 
Acreage: 0.34 
Zoning: DM – Downtown Mainstreet District 
FLU: MXD TVD – Mixed-Use Transit Village 
Request:    Applicant is requesting a Conditional Use Permit to open and operate a childcare 

center for children aged 6 weeks to 12 years old within the Downtown Mainstreet 
District (DM). 

The applicant is requesting a Conditional Use Permit to open and operate a childcare center for children 
aged 6 weeks to 12 years old at 1042 Main Street. The applicant is proposing to utilize two units 
addressed 1042 and 1044 Main Street at this location to cater to the specific needs of each age group. 
The operation hours will be Monday through Friday 7am - 6pm. This property is located within the 
Downtown Mainstreet District (DM). Per Section 8-8-30.- Downtown Mainstreet (DM), Pre-K and 
Day Care centers require a Conditional Use Permit to operate within this district. 

CITY OF FOREST PARK 
Planning & Community Development Department 

785 Forest Parkway 
Forest Park, Georgia 30297 

(404) 366-4720 

BACKGROUND 

APPLICANT& PROPERTY INFORMATION 
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Staff Report – CUP-2024-03 

AERIAL MAP 
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Staff Report – CUP-2024-03 

 

 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
Legend 

 Downtown Mainstreet (DM) 

ZONING MAP 
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Staff Report – CUP-2024-03 

 

 
 
 

SURVEY 
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Staff Report – CUP-2024-03 
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Page 339

Item #8.



Page | 6 
Staff Report – CUP-2024-03 

 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 

Front – West View 

Rear – West View 
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Staff Report – CUP-2024-03 

 

 

 
1. The existing land uses and zoning classifications of nearby property. 

 

Direction Zoning & Use  Direction Zoning & Use 
North DM- Child Daycare Center East DM- Commercial businesses 

    

South DM- Shopping Plaza West DM- Church 

 
2. The suitability of the subject property for the zoned purposes. 

A daycare center is permitted as a conditional use. 

3. The extent to which the property values of the subject property are diminished 
by the particular zoning restrictions. 

The property values of the subject property will not diminish the zoning restrictions. 

4. The extent to which the diminution of property values of the subject property 
promotes the health, safety, morals, or general welfare of the public. 

The subject property will not cause diminution of property values. 

5. The relative gain to the public, as compared to the hardship imposed upon the 
individual property owner. 

The relative gain to the public is providing quality childcare for the community. 

6. Whether the subject property has a reasonable economic use as currently zoned. 

The subject property has reasonable economic use as currently zoned. 

7. The length of time the property has been vacant as zoned considered in the 
context of land development in the area in the vicinity of the property. 

The subject property has been vacant for almost one year. Previous businesses were a 
supermarket and clothing retail store. 

8. Whether the proposed zoning will be a use that is suitable in view of the use and 
development of adjacent and nearby property. 

The proposed zoning is not suitable for the use and development of adjacent property 
and nearby property as there is a daycare center behind the property and traffic 
congestion will increase on Phillips Drive and Main Street. 

9. Whether the proposed zoning will adversely affect the existing use or usability of 
adjacent or nearby property. 

The proposed use may have adverse effects on the existing uses within the building as 
the two units are right next to Minuteman Press. 

ZONING CRITERIA AND ANALYSIS 
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Staff Report – CUP-2024-03 

10. Whether the zoning proposal is in conformity with the policies and intent of the
land use.

The zoning proposal is not in conformity with the policies and intent of the land use
as the site has a Future Land Use Designation as Mixed-Use Transit Village which
allows for a mixture of neighborhood-friendly, commercial, office, and residential
uses in vertical arrangement.

11. Whether the zoning proposal will result in a use which will or could cause an
excessive or burdensome use of existing streets, transportation facilities, utilities,
or schools.

The zoning proposal might cause excessive use of existing streets, transportation
facilities, utilities, or schools. The daycare center behind the subjected property uses
Phillips Drive as an entrance for drop-off and pick up times.

12. Whether there are other existing or changing conditions affecting the use and
development of the property which give supporting grounds for either approval
or disapproval of the zoning proposal.

The existing condition affecting the use and development of the property is the spacing
for the outdoor play area for each child. Per Sec. 8-8-78.3(3)- Daycare standards,
each child day care facility shall provide not less than 200 feet of outdoor play area
for each child based on maximum permissible enrollment.

The applicant does not meet all zoning criteria for approval. Therefore, Staff recommends 
Denial of the Conditional Use Permit to open and operate a childcare center for children from 
this location. 

Attachments Included: 

• Accompanying materials

STAFF RECOMMENDATION 
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City of Forest Park Conditional Use Application 

Letter of Intent* 

In detail, provide a summary of the proposed project in the space provided below or on a 
separate sheet. Include the proposed use of each existing or proposed building, and the proposed 
land u 

To what extent will or could the proposed use cause an excessive or burdensome use of existing 

What adverse affects does the proposed use have on the adjacent properties and how it will impact 
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SCHEDULE A 
Continued 

Exhibit "A'' 

BEGINNING ON THE NORTHERN SIDE OF MAIN STREET, FOREST PARK, GEORGIA, A 
DISTANCE OF 100.96 FEET S 74° 21' 30" E (AS MEASURED ALONG THE NORTHERN 
SIDE OF MAIN STREET FROM THE EASTERN SIDE OF PHILLIPS DRIVE); RUNNING 
THENCE N 15° 31' E 149.64 FEET TO A NAIL IN PAVEMENT; THENCE Sn° 56' E 80.93 
FEET TO A NAIL IN PAVEMENTj THENCE S 14° 18' 39" W 154.73 FEET TO AN IRON PIN 
ON THE NORTH SIDE OF MAIN STREET; AND THENCE N 74° 21'30" W 84.04 FEET TO 
THE POINT OF BEGINNING. 
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City Council Agenda 
Item 

Subject: Council Discussion to Deny Case # CUP-2024-03- Conditional Use Permit for 1042 and 1044 Main St. to 
establish a childcare center and preschool for children between the ages of 6weeks to 12 years old within the 
Downtown Mainstreet District (DM). 

 

Submitted By: SaVaughn Irons-Kumassah, Principal Planner, Planning & Community Development Department  

Date Submitted: September 23, 2024  

Work Session Date: October 7, 2024  

Council Meeting Date: October 7, 2024  

Background/History: 
The applicant is requesting approval for a Conditional use permit to own and operate a daycare center within the 

Downtown Mainstreet District (DM). Per Section 8-8-30.- Downtown Mainstreet (DM), Pre-k facilities and daycare centers 

require a conditional use permit to operate within the Downtown Mainstreet (DM). On September 19, 2024, The 

Planning Commission voted to deny the Conditional Use Permit Request. This denial was based on the applicant not meeting 

the zoning criteria, staff recommendation and safety concerns. If the Mayor and Council denies the Conditional Use Permit 

Request, the applicant will not be able move forward with her business plans to own and operate a childcare facility for 

children ages 6 weeks of age to 12 years of age.  

Cost: N/A 

 

 

 

 

 

Budgeted for: 

  

 

 

 

Yes 

  

 

 

 

No 

Financial Impact: N/A. 

 

Action Requested from Council:  To Deny Conditional Use Permit Request. 
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August 20, 2024 

  
Clayton News Daily  
P.O. Box 368  
Jonesboro, GA 30253  
  
Please run the following Public Hearings Section of the September 4, September 11, and September 18, 
2024, Editions.  
  
TO THE CITIZENS OF FOREST PARK, CLAYTON COUNTY, GEORGIA, AND OTHER INTERESTED PARTIES:  
  

NOTICE IS HEREBY GIVEN: The City of Forest Park Planning Commission will conduct a meeting 
on a series of Public Hearings for the purpose of considering the matters listed below. The Public 
Hearings will be held on Thursday, September 19, 2024, at 6:00 p.m. in the Forest Park City Hall Council 
Chambers located at 745 Forest Parkway, Forest Park, GA 30297. The Mayor and City Council will 
conduct a meeting of Public Hearings for the listed Conditional Use Permits, recommended by the 
Planning Commission at Forest Park City Hall Council Chambers, 745 Forest Parkway, on October 7, 
2024, at 6:00 p.m.  
  

 Case # CUP-2024-02- Conditional Use for 4914 West Street, Parcel # 13050A D001, - The 

applicant, India Evans is requesting a conditional use permit to establish a childcare 

center for children from infancy to pre-kindergarten within the Multiple Family 

Residential District (RM). 

 Case # CUP-2024-03- Conditional Use for 1042 and 1044 Main Street, Parcel # 13049B 

F002B, - The applicant, Dadrean Lakes, is requesting a conditional use permit to establish 

a childcare center for children from 6 weeks to 12 years of age within the Downtown 

Mainstreet District (DM). 

 

Nicole Dozier, Director of Planning 

Planning & Community Development Department  
404-366-4720  
 

 

 

 

Page 348

Item #8.



RESOLUTION NO. 2024-___ 

 

A RESOLUTION BY COUNCILMEMBERS KIMBERLY JAMES, DABOUZE ANTOINE, 

HECTOR GUTIERREZ, LATRESA AKINS-WELLS, AND ALLAN MEARS TO DENY 

THE CONDITIONAL USE PERMIT FOR 1042 AND 1044 MAIN STREET TO 

ESTABLISH A DAYCARE CENTER WITHIN THE DOWNTOWN MAINSTREET 

DISTRICT FROM THE CITY’S PLANNING AND COMMUNITY DEPARTMENT.  

 

WHEREAS, the City of Forest Park (“City”) is a municipal corporation duly organized 

and existing under the laws of the State of Georgia; and 

 

WHEREAS, the applicant is requesting approval for a Conditional Use Permit to own and 

operate a daycare center which shall serve children from infancy to twelve years old within the 

Downtown Mainstreet District located at 1042 and 1044 Main Street; and  

 

WHEREAS, on September 19, 2024, the City’s Planning Commission denied the request 

to approve a Conditional Use Permit for 1042 and 1044 Main Street to establish a daycare center 

within the Downtown Mainstreet District; and  

 

WHEREAS, the City’s Planning Commission voted to deny the Conditional Use Permit 

request because the applicant did not meet the zoning criteria, staff recommendation, and other 

safety concerns; and  

 

WHEREAS, the denial of this Conditional Use Permit request is necessary to protect the 

welfare, health, and safety of City citizens.  

 

THEREFORE, THE CITY COUNCIL OF FOREST PARK, GEORGIA HEREBY 

RESOLVES:  

 

Section 1. Approval. The City’s Planning and Community Department’s request to deny the 

Conditional Use Permit request to own and operate a daycare center within the Downtown 

Mainstreet District located at 1042 and 1044 Main Street which shall serve children from infancy 

to twelve years old as presented to the Mayor and City Council on October 7, 2024, is hereby 

approved.  

 

Section 2. Public Record. This document shall be maintained as a public record by the City Clerk 

(“Clerk”) and shall be accessible to the public during all normal business hours of the City. 

 

Section 3. Authorization of Execution. The Mayor is hereby authorized to sign all documents 

necessary to effectuate this Resolution.  

 

Section 4. Attestation. The Clerk is authorized to execute, attest to, and seal any documents 

necessary to effectuate this Resolution, subject to approval as to form by the City Attorney.  

 

Section 5. Effective Date. This Resolution shall become effective immediately upon its adoption 

by the Mayor and City Council of the City of Forest Park as provided in the City Charter.  
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SO RESOLVED this _____ day of ________________________, 2024. 

 

 

CITY OF FOREST PARK, GEORGIA 

 

 

________________________________ 

Angelyne Butler, Mayor 

 

ATTEST: 

 

 

___________________________________ (SEAL) 

City Clerk 

 

APPROVED AS TO FORM: 

 

 

___________________________________ 

City Attorney 
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File Attachments for Item:

9. Council Discussion to purchase thirteen (13) Vehicles for the Police Department-
Procurement/Police Department

Background and History:

The Forest Park Police Department is seeking approval to finance the purchase of thirteen (13) patrol and 
administrative vehicles through the Georgia Municipal Association Direct Installment Program at a 4.89% 
interest rate, with payments of $285,726.30 spread over three installments. This purchase will replace 
outdated vehicles, reduce high maintenance costs, and support the department's mission. The vehicles, 
costing up to $817,838.00, will be purchased through the DOAS cooperative contract with Wade Ford, 
using Capital and ARPA funds.
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 City Council Agenda Item 

Subject: Council Discussion and Vote for the purchase of Police Vehicles 

Submitted By: Brandon Criss (Police Chief) 

Date Submitted: September 25,2024 

Work Session Date: October 7, 2024 

Council Meeting Date: October 7, 2024 

Background and History: 

The Forest Park Police Department is seeking to finance the purchase of 14 patrol and administrative vehicles 
through GMA, and the vehicles are currently available under a cooperative agreement. This acquisition will allow 
the department to retire vehicles that are over 10 years old and/or have accumulated 150,000 miles or more. The 
maintenance and repair costs for the vehicles we are considering retiring have become increasingly expensive, with 
repairs often exceeding the value of the vehicles themselves. 

The total cost for the vehicles we wish to procure is $857,178.90, which includes an interest rate of 4.89%. The cost 
will be spread across three payments of $285,726.30 each. The first payment is available within our Capital 
Improvement Vehicles budget line item. This purchase will immediately address the department’s vehicle needs, 
align with current staffing levels, and support the overall mission of the police department. 

Funding Source: 253-31-3210-54-2201 

 

Cost: $ 857,178.90 Budgeted for: X Yes  No 

Financial Impact:$285,726.30 

 

Action Requested from Council: Vote for approval 
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The Burgess Building  •   201 Pryor Street, SW    •    Atlanta, GA  30303-3606   •   Tel 404.688.0472   •    Toll Free 888.488.4462  •   Fax 678.686.6289   •     www.gmanet.com 

           

Mailing Address: PO Box 105377 ·  Atlanta, GA 30348 

 
President 
Randall Walker 
Mayor, Perry 
 
First Vice President 
Fred Perriman 
Mayor, Madison 
 
Second Vice President 
Bianca Motley Broom 
Mayor, College Park 
 
Third Vice President 
Andrea Gibby 
Mayor, Young Harris 
 
Immediate Past President 
Julie Smith 
Mayor, Tifton 
 
CEO & Executive Director 
Larry H. Hanson 

September 24, 2024 
 
Ms. Nina Robinson 
Senior Accountant 
City of Forest Park 
745 Forest Parkway 
Forest Park, Georgia 30297 
 

RE: Direct Installment Program 
 
Dear Ms Robinson: 
 
Please find enclosed the proposed lease supplement between your city and the 
Georgia Municipal Association.  GMA will file all necessary forms including 
the state UCC-1 and federal 8038.  Please keep in mind the payment 
schedule (Schedule B) may change slightly depending on the closing date. 
 
Please return the documents and invoice to GMA by October 31, 2024 to 
guarantee the 4.89% interest rate. You may wish to send the documents by 
overnight courier to assure prompt delivery. 
 
PLEASE PAY CAREFUL ATTENTION TO SIGNATURES AND 
SEALS.  OUR LENDERS WILL NOT PROCESS INCOMPLETE 
PAPERWORK.  IF YOU ARE UNSURE ABOUT A DATE FIELD, 
LEAVE IT BLANK.    
 
If you have any questions, please contact me at (678) 686-6274. 
  
   Sincerely, 

   
   Philip Potter 
   Financial Services Manager 
 
/PP 
Enclosures 
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DOCUMENT NOTES 
 

LEASE SUPPLEMENT 
 
 
NOTE:  ON ALL PROPERTIES REQUIRING TITLE, A COPY OF THE MV - 1 APPLICATION 

LISTING GMA AS LIENHOLDER MUST ACCOMPANY LEASE DOCUMENTS. 
 
Exhibit E - Lease Supplement: Please complete requested information.  Please also sign on the Lessee position, which 
is marked with the City's name.  The City Clerk should attest this document. 
 
Exhibit E - Schedule A:  Please insert appropriate information as requested (i.e., add serial number, amount, or model 
number). 
 
Exhibit E- Schedule B:  No action is required for this schedule. 
 
Exhibit E- Schedule C:  Please date, sign, and have the City Clerk attest this document. 
 
Exhibit E- Schedule D: IRS Form 8038:  Please add the city's Tax I.D. number and sign at the bottom.  GMA will 
complete this document at closing. 
 
Exhibit E- Schedule F: Resolution/Ordinance for Supplemental Lease:  Please add necessary information, date, and 
sign this document.  The Resolution/Ordinance must be adopted at a regular council meeting at which the Mayor may 
designate the appropriate city officials to enter into subsequent leases for the appropriate amount.  The City Clerk 
should sign and seal at the bottom of the page. 
 
Please return the enclosed document and all attachments (i.e., clips, etc.) to: 
 

Georgia Municipal Association 
Attention:  Financial Services Program Manager 
P.O. Box 105377 
Atlanta, Georgia 30348 

 
IF YOU HAVE ANY QUESTIONS OR SHOULD NEED ANY ASSISTANCE, PLEASE DO NOT HESITATE TO 
CALL THE FINANCIAL SERVICES PROGRAM MANAGER AT (888) 488-4462.  LEASE DOCUMENTS MUST 
BE EXECUTED COMPLETELY AND CORRECTLY BEFORE ANY CHECKS WILL BE ISSUED BY THE 
SERVICING BANK. 
 

 Note: GMA's Lienholder Code is 10288896 
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                                                 EXHIBIT "E" 
                                         LEASE SUPPLEMENT 
 
THIS LEASE SUPPLEMENT (this “Lease Supplement”) by and between GEORGIA MUNICIPAL 

ASSOCIATION, INC., a Georgia non-profit corporation (“Lessor”) and the municipal corporation of the State of 
Georgia signing below (“Lessee”), is made and entered into the date of its execution by the Lessor. 

 
 
                                                   RECITALS: 
 

        Lessor and Lessee have entered into a Master Lease (the “Master Lease”) dated June 6, 2000, which provides for 
Lessor to lease to Lessee certain property (the “Property”) to be specified in Lease Supplements to be executed and 
delivered by Lessor and Lessee from time to time; and 

 
Lessor and Lessee are entering into this Lease Supplement pursuant to the Master Lease to specify the terms for the 
lease of certain Property. 

 
 
LESSOR AND LESSEE HEREBY AGREE AS FOLLOWS: 
 

1. Definitions.  Unless a different meaning or intent is required by this Lease Supplement, the capitalized terms 
used in this Lease Supplement shall have the meanings set forth in the Master Lease. 

 
2. Property.  The Property described on the Property Schedule incorporated as Schedule A to this Lease 

Supplement is specified as the Property that initially is the subject hereof. 
 

3. Lease Payments.  The Rental Schedule, incorporated as Schedule B to this Lease Supplement describes the 
initial amounts and payment dates of the Rentals for the Lease, and the Purchase Price for the Property.  The 
Termination Payment may become due and payable upon the circumstances described in Section 4.2 of the 
Master Lease. 

 
4. Term of Lease.  The Starting Term of the Lease of the Property shall begin on the date hereof (the “Starting 

Date”) and end on December 31 of the same year.  The Lease will be renewed for successive calendar year 
Renewal Terms (the “Renewal Terms”), and an Ending Term (the “Ending Term”) commencing January 1 
of the last calendar year appearing on the Rental Schedule, and ending on the date of the final payment shown 
on the Rental Schedule (the “Ending Date”), unless Lessee gives a Nonrenewal Notice or there occurs an 
Event of Nonappropriation, as provided in the Master Lease.  The “Lease Term” is the period from the 
Starting Date to the Ending Date, subject to the earlier expiration or termination of the Lease as provided in 
the Master Lease. 

 
5. Agreements, Representations and Warranties.  Lessee represents, warrants and agrees as follows: 
 
(a) Lessee’s representations, warranties and agreements contained in the Master Lease are true, accurate, 

complete and effective as of the date hereof; 
 

(b) (this clause (b) applies only if this Lease is designated as a Bank-Qualified Lease below) in order to enable 
Lessor to offer the interest rate contained in this Lease, Lessee represents and warrants that it has not issued, 
nor does it (taken together with the entities with which it must be aggregate pursuant to Section 265(b)(3)(E) 
of the Code) reasonably expect to issue (taking into account the Leases) more than $10 million of tax-exempt 
obligations (other than private activity bonds) for the calendar year during which the Lease becomes 
effective; as provided in Code Section 265(b)(3)(B)(II), Lessee specifically designates the Lease as a 
“qualified tax-exempt obligation” as provided by Code Section 265(b)(3); 

 
(c) Lessee will take no action that will directly or indirectly affects the deductibility of that portion of Lessor’s 

interest expense allocable to this Lease; 
 

(d) Lessee has made an available appropriation of and included in its current operating budget all Rentals for the 
Starting Term and the Termination Payment applicable to this Lease; 

 
(e) Unless Property funds are escrowed, Lessee has received, tested, and finally accepted the Property; 
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(f) The portion of the Rentals representing principal, when taken together with the principal portion outstanding 
under any other contract entered into by Lessee pursuant to the authority of O.C.G.A. § 36-60-13, together 
with the amount of debt outstanding incurred by Lessee pursuant to Article IX, Section V, Paragraph I of the 
Constitution of Georgia of 1983, as amended, does not exceed 10% of the assessed value of all taxable 
property within the jurisdictional limits of Lessee; 

 
(g) The Property that is the subject hereof has not been the subject of a referendum that failed to receive the 

approval of the voters of Lessee within the calendar year in which this Lease is entered into for any of the 
four immediately preceding calendar years; 

 
(h) If the Property subject to this Lease is real property: and unless the Property has been approved in the most 

recent referendum calling for the levy of a special county 1% sales and use tax pursuant to O.C.G.A. Tit. 48, 
Chapt. 8, Art. 3, Pt. 1, neither of the following has occurred: 

 
(i) the average annual payments on the aggregate of all outstanding contracts entered into by Lessee 

for real property pursuant to the authority of O.C.G.A. § 36-60-13, including this Lease, do not 
exceed 7.5% of the governmental fund revenues of Lessee for the last calendar year preceding the 
date of delivery of this Lease (provided, however, that there may be added to such governmental 
fund revenues any special county 1% sales and use tax proceeds collected pursuant to O.C.G.A. § 
48-8-111 legally available to pay amounts on this Lease or such other contracts); and 

 
(ii) the outstanding principal balance on the aggregate of all outstanding contracts entered into by Lessee 

for real property pursuant to the authority of O.C.G.A. § 36-60-13, including this Lease does not 
exceed $25,000,000.00 

 
(i)  If the property subject to this Lease is real property, Lessee held a public hearing with respect to this Lease 

prior to the delivery of this Lease, notice of which hearing was published at least once in each of the two 
weeks preceding the week of the hearing in a newspaper of general circulation in the jurisdiction of Lessee. 

 
(j)  No Event of Default or Event of Nonappropriation has occurred with respect to any Lease entered into under 

the Master Lease. 
 

6. Non-Arbitrage Certificate.  The Property that is subject to the Lease has not been and is not expected to be 
sold or otherwise disposed of in whole or in part prior to the Ending Date.  Monies appropriated for the 
payment of amounts under the Lease will be paid from Lessee’s general fund and will not be pledged for the 
Lease or be otherwise separately identified or accounted for (unless the Lease is to be paid from sales tax 
receipts).  Lessee has not been notified of any listing of it by the Internal Revenue Service as an issuer that 
may not certify its obligations.  No proceeds or “gross proceeds” of the Lease are expected to be invested 
prior to an allocation for governmental use, unless an Escrow Agreement has been entered into in connection 
with this Lease.  The proceeds of the Lease will not be used in a manner and no other action will be taken or 
omitted that would cause the Lease to be an “arbitrage bond” under Section 148 or a “private activity bond” 
under Section 141 of the Internal Revenue Code of 1986, as amended and the regulations promulgated under 
that Section. 

 
7. Quitclaim.  At the outset of this Lease, the Lessee does hereby assign, transfer, convey and quitclaim to 

Georgia Municipal Association, Inc. (“Lessor”) such ownership interests as it may possess, if any, in and to 
the “Property,” as is necessary to permit the Property to be leased by Lessor to Lessee pursuant to the terms 
of this Lease Supplement and the Master Lease in accordance with their terms.  Pursuant to Section 2.2 of 
the Master Lease, Lessor further transfers title to Lessee to the extent provided therein, and Lessee accepts 
such transfer in accordance with such Section 2.2.  This quitclaim is given in consideration of the advance 
by or on behalf of the Lessor of the purchase price of the Property and the undertaking of the Lessor 
represented by this Lease Supplement. 

 
8. Active Municipality.  The Lessee certifies that it does, and expects to continue (a) providing at least three of 

the following services, either directly or by contract: law enforcement; fire protection (which may be 
furnished by a volunteer fire force) and fire safety; road and street construction or maintenance; solid waste 
management; water supply or distribution or both; waste-water treatment; storm-water collection and 
disposal; electric or gas utility services; enforcement of building, housing, plumbing, and electrical codes 
and other similar codes; planning and zoning; recreational facilities; (b) holding at least six regular, monthly 
or bimonthly, officially recorded public meetings each year; and (c) qualifying for and holds a regular 
municipal election as provided by law. 
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9. Effect of Lease Supplement. This Lease Supplement is intended as a separate Lease of the items of Property 

described in this Lease Supplement pursuant to the Master Lease.  The terms, conditions and provisions of 
the Master Lease are hereby incorporated in this Lease Supplement to the same extent as if fully set forth in 
this Lease Supplement in this place, except to the extent expressly amended or modified by this Lease 
Supplement.  The owner of Lessor’s interest in this Lease shall have all rights, powers and remedies of Lessor 
with respect to this Lease under the Master Lease.  This Lease Supplement may be executed in multiple 
counterparts, each of which shall constitute an original.  This Lease Supplement shall be effective only upon 
the due completion and execution of the Schedules listed below and the delivery thereof to the Servicer. 

 
 

10. Bank-Qualified or Non-Bank-Qualified. 
 

 The Lease under this Lease Supplement is a Non-Bank-Qualified Lease; 
 
OR: (Check 1 box) 
 

 The Lease under this Lease Supplement is a Bank-Qualified Lease and Lessee has designated the Lease under 
the Lease Supplement as a “qualified tax-exempt obligation” under Section 265(b)(3) of the Code.  The 
Lessee and its subordinate entities, and the entities that issue obligations on behalf of Lessee have not issued 
other tax-exempt obligations (other than private activity bonds, except Qualified 501(c)(3) Bonds) in the 
current calendar year, and Lessee does not expect that it and such other entities will issue such tax-exempt 
obligations such that all of such obligations, taken together with the Lease Amount under the Lease 
Supplement, would exceed $10,000,000 in such calendar year.  The only tax-exempt obligations issued or 
expected to be issued in the current calendar year by such parties are as follows (type title, date and amount): 

 
 
 
 
TITLE                     DATE             AMOUNT 
 

 (1)  _________________________                        _______________                        ______________ 
    

 (2)  _________________________                        _______________                        ______________ 
 
 

  

X 
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11. Payments Direction.  Lessee authorizes and directs the Servicer under this Lease Supplement to pay the                             

vendors of the Property as indicated below:        
                                  

 
NAME AND ADDRESS OF VENDOR                          INVOICE #                                 AMOUNT 

                                                             (attach invoices) 
City of Forest Park 
745 Forest Parkway 
Forest Park, GA  30297 
Attn: Ms. Nina Robinson 
(404) 366-4720 
 

Enclosed $817,838.00 

 
 
(Should Lessee have previously paid vendor, or require another means of payment to the Vendor, it should attach a 
request for an alternate payment method with a full explanation and, if applicable, proof of payment to the vendor.) 

 
12. Assignee and Servicer.  Lessor has assigned its rights and interests in the Lease to Magnolia Bank, which 
shall serve as Servicer for the Lease, and Lessee shall make payments to such Servicer. 

 
13. Schedules.  Lessee hereby delivers to Lessor and its assigns the completed, executed and effective Schedules 
C, D, and F, described below. 

 
 
This Lease Supplement is dated: _____________________. 
 

IN WITNESS WHEREOF, Lessor and Lessee have caused this Lease Supplement to be duly 
executed. 
 
 
LESSEE:              City of Forest Park 
(SEAL)  

                                   Signed By:      ___________________________ 
                                                              City Manager or Mayor 
          Print Name:      ___________________________ 
 
                                Attested By:       ___________________________ 
                                                               City Clerk 
                                Print Name:       ___________________________        

 
                                                           Date:                ___________________________ 
 
 
LESSOR:          GEORGIA MUNICIPAL ASSOCIATION, INC. 
(SEAL)                                                               

                                 Signed By:           ____________________________ 
                                   Executive Director 
 
                                 Attested By:         ____________________________ 

                Financial Services Program Manager 
                                    
                                                    Date of Execution:    ____________________________ 
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Schedules Hereto: 
 
A. Property Schedule 
B. Rental Schedule 
C. Appropriation Certificate Form 
D. Form 8038G or 8038GC 
E. Form UCC-1 (If included) 
F. Ordinance/Resolution for Lease Supplement 
G. Assignment and Transfer of Lease Supplement                            

(Schedule G will be completed by GMA)
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SAMPLE

XXXXXXXXXXXXXXXXXX
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 689721 

 
                                                 SCHEDULE A 
 
                                    PROPERTY SCHEDULE 

 
 
 
DESCRIPTION OF PROPERTY            IDENTIFICATION OR VIN NUMBER         AMOUNT FINANCED 
 
Various Vehicles             $817,838.00 
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 689721 

SCHEDULE C 
 

APPROPRIATION CERTIFICATE 
 

 Re:    Master Lease dated June, 6, 2000 and Lease Supplement (the “Lease Supplement”) 
dated _________________________, between Lessee and Georgia Municipal 
Association, Inc. 

 
The undersigned officers of the City of Forest Park (the “Lessee”) hereby certify that all Rentals  
and the Termination Payment under the referenced Lease Supplement, for the current fiscal year 
are within such Lessee’s operating budget or budgets for such year and an appropriation of funds 
for such year has been made for such purpose and is available therefore. 

 
 
Dated: ______________________ 

 
 
             City of Forest Park 
 
             Signed by:     _______________________________________ 
 
             Print Name:  _______________________________________ 
        
             Title:              _______________________________________ 
 
             
             Attested By:   _______________________________________ 
 
             Print Name:  _______________________________________ 
 
 Title:               _______________________________________ 
 
 
(SEAL) 
                                                 
 
 
 
 
 
 
 
                                   INSTRUCTIONS: 
 
 

1.  To be given at the time of signing a Lease Supplement and within 30 days of the adoption of 
each annual budget. 

 
2.  Complete a separate certificate for each Lease Supplement in effect. 
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City of Forest Park 58-6002562 

745 Forest Parkway 

Forest Park, GA  30297 

City of Forest Park / GMA Essential Equipment Lease-Purchase None 

Ms. Nina Robinson, Senior Accountant (404) 366-4720 

$817,838.00 

$817,838.00 

$817,838.00 

$817,838.00 

N/A 

0         00 

0         00 

X 

Various Vehicles 

SCHEDULE D 
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X 
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SCHEDULE F 
 
                 ORDINANCE/RESOLUTION FOR SUPPLEMENTAL LEASES 
 
                   A RESOLUTION OR ORDINANCE TO AUTHORIZE AND 
                                      DIRECT AN OFFICER OF THE CITY 

                                     TO EXECUTE ONE OR MORE LEASE SUPPLEMENTS FOR A LEASE 
OR LEASES UNDER THE GMA DIRECT LEASING PROGRAM; TO DESIGNATE 
                SUCH LEASES AS QUALIFIED TAX-EXEMPT OBLIGATIONS; 
            TO PROVIDE AN EFFECTIVE DATE; AND FOR OTHER PURPOSES. 
 

WHEREAS, the City has entered into a Master Lease (the “Master Lease”) dated as of June, 6, 2000, with Georgia 
Municipal Association, Inc. for the leasing from time to time of certain equipment, machinery or other personal 
property pursuant to Supplemental Leases; 

 
NOW THEREFORE, BE IT RESOLVED OR ORDAINED AS FOLLOWS BY THE GOVERNING BODY OF THE 
CITY: 

 
1.               The ___________________________ of the City is hereby authorized and directed to execute and 

deliver a Lease Supplement pursuant to the Master Lease to put into effect one or more leases for 
Various Vehicles (the “Leased Property”); said officer of the City is authorized and directed in the 
name and on behalf of the City to execute and deliver (i) one or more Lease Supplements for items 
of the Leased Property in substantially the form attached to the Master Lease, with such changes 
and additions as may be approved by said officer, and (ii) such other documents as may be deemed 
by such officer to be necessary or desirable to effect the purposes hereof or of the Master Lease, and 
such execution shall constitute conclusive evidence that the executed document has been authorized 
and approved hereby; the aforesaid officer is further authorized to do all things necessary or 
appropriate to effectuate the purposes hereof. 

 
2.               An appropriation in the City’s current operating budget has previously been made, which shall be 

sufficient to pay the “Rentals” and the “Termination Payment” during the “Starting Term” under 
such Lease Supplements; or 

 
(check box if applicable) 
 
                            An appropriation from unappropriated and unreserved funds in the City’s current operating budget 

is hereby made for the “Rentals” and the “Termination Payment” during the “Starting Term” under 
such Lease Supplements, and the budget of the City is hereby amended to reflect such appropriation 
to the extent necessary. 
 

3.               The lease or leases contemplated by the said Lease Supplements are hereby designated “Qualified 
Tax-Exempt Obligations” within the meaning of Section 265(b)(3) of the Internal Revenue Code of 
1986, as amended, and said officer shall be authorized to confirm such designation by execution of 
appropriate documents in connection therewith. 

 
4.  This authorization shall be effective immediately. 
 
     CLERK’S CERTIFICATE 
 
The undersigned hereby certifies that he or she is the Clerk of the City of Forest Park, Georgia (the “City”), and that 

the foregoing is a true copy of the □ Resolution or, □ Ordinance [Check One] adopted by the governing body of the 
City at a meeting duly held on the_____________________________, 20___, at which a quorum was present and 
acting throughout, and that the same has not been rescinded or modified and is now is in full force and effect.  Given 
under the seal of the City, this ___________________________, 20___. 
 
 (SEAL)     __________________________________ 
                                                                                               City Clerk 
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Greetings, . 

  

Please see the below comparison for Electric cars vs Gasoline cars. I have also attached a 

news link for your to review: 

https://www.brookhavenga.gov/sustainablebrookhaven/page/brookhaven-moves-forward-cost-

savings-conversion-electrichybrid-fleet 

  

https://wgxa.tv/news/local/fort-valley-police-department-leads-the-charge-with-new-electric-

vehicles-in-middle-georgia 

  

https://www.politico.com/news/2024/07/29/california-pasadena-electric-police-car-00171486 

  

https://www.southpasadenaca.gov/files/assets/public/v/1/public-works/documents/fact-

sheets_sopas_press-conference_july-29_first-electric-police-fleet_resized.pdf 

  

  

This comparison does not include the cost to install charging stations. The estimated cost is per 

station 7k-9k. Each station can charge 2 vehicles. These charging stations can charge a 

depleted battery to 80% in 20 minutes.  

  

Comparing the cost savings between electric police cars and gasoline police cars involves 

evaluating various factors such as fuel costs, maintenance expenses, and potential incentives. 

Here's a general breakdown: 

  

Initial Purchase Price 

  

 Electric Police Cars: (Ford Mach E $49k-60K), Currently offering up to $7,500 tax credit 

per unit. 

  

  

 Gasoline Police Cars: (Ford Interceptor $46k-49K) 
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Fuel Costs 

  

 Electric Police Cars: 

            Charging Costs: Electric vehicles (EVs) are cheaper to fuel. According to the 

U.S. Department of Energy, the cost of electricity is typically less than gasoline on a per-mile 

basis. For example, if electricity costs 13 cents per kWh and an EV uses 30 kWh per 100 miles, 

the cost per mile is around 3.9 cents. 

  

 Gasoline Police Cars:** 

            Fuel Costs: Gasoline is more expensive. Assuming a gasoline price of $3.50 per 

gallon and a fuel economy of 20 miles per gallon, the cost per mile is 17.5 cents. 

  

Maintenance Costs 

  

 Electric Police Cars: 

            Maintenance: Generally lower. EVs have fewer moving parts and don’t require oil 

changes. Maintenance mainly involves tires, brakes, and occasional checks of the battery and 

electric motor. The absence of an internal combustion engine reduces the likelihood of certain 

types of repairs. Brake repairs are drastically cut down due to the electric motors stopping the 

vehicle. 

  

 Gasoline Police Cars:** 

            Maintenance: Higher. Gasoline vehicles require regular oil changes, exhaust 

system repairs, and other maintenance tasks associated with internal combustion engines. An 

oil change ranges to approximately $30-50 every 2/3 months. 

  

Longevity and Resale Value 

  

 Electric Police Cars: 

            Longevity: EVs can have high longevity, but battery degradation over time might 

affect their performance. However, battery technology is improving, and many manufacturers 

offer warranties on batteries. The warranty on the Ford Mach E is 8 year/100K miles. 

  

 Gasoline Police Cars: 
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            Longevity: Traditional engines might be more familiar to mechanics and generally 

have a longer history of reliability. However, higher wear and tear might result in increased 

maintenance costs over time. 

  

 Total Cost of Ownership Over Time 

  

 When you combine all these factors, electric police cars can often prove to be more 

economical in the long run despite the higher initial purchase price. The key savings 

areas are lower fuel costs and reduced maintenance expenses. 

  

Example Calculation 

  

Let’s assume a police car drives 20,000 miles per year: 

  

**Electric Vehicle:** 

  - Fuel Cost: 20,000 miles × $0.039/mile = $780 per year 

  - Maintenance: Approx. $200 per year 

  

**Gasoline Vehicle:** 

  - Fuel Cost: 20,000 miles × $0.175/mile = $3,500 per year 

  - Maintenance: Approx. $800 per year 

  

**Annual Savings with EV:** 

- Fuel Savings: $3,500 - $780 = $2,720 

- Maintenance Savings: $800 - $200 = $600 

  

**Total Annual Savings:** 

- $2,720 (fuel) + $600 (maintenance) = $3,320 

  

Thus, over a year, the total savings with an electric police car could be around $3,220 compared 

to a gasoline police car. Over several years, these savings can accumulate significantly, making 

the electric vehicle more cost-effective in the long term. 
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Keep in mind that specific numbers can vary based on vehicle models, local fuel prices, 

maintenance practices, and available incentives. 
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1  

 

 

Statewide Contract Information Sheet 
 

Statewide 

Contract Number 
99999-SPD-40199373 

NIGP 

Code 
 
See NIGP Tab 

 

Name of Contract 
Administrative Vehicles 

 

Effective Date 

 

11-15-2013 

 

Expires 

 

11-30-2024 

Contract Table of Contents 

Active Suppliers 5 
Contract 

Information: 
Mandatory Contract 

 

Contract Information for Supplier 

Click to Link to 

Page 

Wade Ford 2 

Additional Contract Information 

Contract Renewals, Extensions, Amendments  3 

NIGP Codes 3 

Pricing / Ordering Instructions 4 

Vehicle Specifications 5-7 

Special Contract Terms and Conditions 8 

DOAS Contact Information 9 

Page 373

Item #9.



2  

Supplier Contract Information 

 
Statewide Contract Number 

 
99999-SPD-ES40199373-009S 

 
PeopleSoft Vendor Number 

 
0000011786 

Location 

Code 
 
000001 

Supplier Name & Address 

 
Smyrna-F, LLC d.b.a Wade Ford  

3860 S Cobb Dr  

Smyrna, GA 30080 

Contract Administrator 

Rollins Walker 

Phone: 404-317-6495 

Fax: 770-433-2412 

Email: rollins.walker@wade.com 

Contact Details 

 
Ordering Information 

Smyrna-F, LLC d.b.a Wade Ford  

3860 S Cobb Dr  

Smyrna, GA 30080 
866-847-5880 

 
Remitting Information 

Smyrna-F, LLC d.b.a Wade Ford  

3860 S Cobb Dr  

Smyrna, GA 30080 

 
Delivery Days 

Supplier is responsible for communicating 

with authorized user about production 

window, delivery to dealer lot from 

manufacturer, and delivery dates to 

customer. 

 
Discounts 

 
0% 

 
Payment Terms 

 
Net 30 days 

Price Structure Firm, Fixed Line-Item Pricing 

 
Acceptable payment method 

 
Purchase Orders, EFT 
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3  

Contract Renewals/ Extensions/ Amendments: 
 

Amendment #1 Contract amended to allow suppliers to sell any option in their 

inventory at dealer invoice cost or below, plus 1% 

Renewal #1: 12/01/2014 - 11/30/2015 

Renewal #2 12/01/2015 - 11/30/2016 

Renewal #3: 12/01/2016 - 11/30/2017 

Extension #1: 12/01/2017 - 11/30/2018 

Extension #2: 12/01/2018 - 11/30/2019 

Extension #3: 12/01/2019 - 11/30/2020 

Extension #4: 12/01/2020 - 11/30/2021 

Extension #5: 12/01/2021 - 11/30/2022 

Amendment #10: Modified Vehicle Ordering Process 

Extension #6: 12/01/2022 - 11/30/2023 
Extension #7 12/01/2023 - 11/30/2024 

Amendment #13 Pricing 

Amendment #14 Pricing 

Amendment #15 Pricing 
 
 
 

 

NIGP Codes 

07104 Sedans 

07201 Class 1 Trucks (6,000 lb. GVWR or less. (F-150 F-250) 

07202 Class II Trucks (6,001-10,000 lb. GVWR (F-350) 

07180 SUV’s, Crossover SUV’s 

07190 Vans, Cargo 

07192 Vans, Passenger (Regular and Handicapped Equipped) 
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4  

Pricing 
 

The Vehicle Availability Matrix contains the current base pricing for the statewide fleet 
contracts. Please make sure that you are on the tab specifically for the vehicle(s) that you are 
looking to purchase. 

 
You can find the most up to date version of the Vehicle Availability Matrix on the DOAS 
website at this link (https://doas.ga.gov/state-purchasing/statewide-contracts). Just scroll down 
to the section that looks like this image below and it is hyperlinked at the end of the paragraph. 

 

 

 

Ordering Instructions 

 
1. Review current order window and base pricing according to the Vehicle Availability Matrix. 

 
2. Reach out to the supplier for a quote. 

a. The quote should contain all options listed that the authorized user is requesting. 
b. Note: If the base price listed on the quote does not reflect the price listed on the 

Vehicle Availability Matrix, PLEASE reach out to the contract manager to resolve 
this. 

 
3. Any state of Georgia Executive branch agency must submit purchase order for prior 

approval by the Department of Administrative Services (DOAS) Office of Fleet Management 
(OFM) before the purchase order may be accepted by a vendor. Approval is indicated by an 
"APPROVED" date, stamp, and signature from DOAS OFM. 

a. OFM Contact: Bobby Arrington, bobby.arrington@doas.ga.gov 

4. Authorized user submits a purchase order to the dealership for the vehicle. 
 

5. Supplier submits order to the manufacturer and provides confirmation to the authorized 
user that the order has been placed. 
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5  

State Of Georgia General Specifications 

For Automobiles, Sport Utility Vehicles and Light Duty Trucks 

NOTE: Requirements specified herein shall apply to all automobiles and station 

wagons purchased by the State of Georgia. This specification is not 

complete without specific requirements in the detail specifications. In the 

event of conflict between this specification and the detail specifications, the 

detail specification 
shall apply. 

APPLICABLE 
DOCUMENTS: 

Reference to publications in the detail specifications shall apply to those 
issues in effect on the date of the invitation to bid, unless 
otherwise specified. 

DESIGN: New models in current production, complete with all necessary operating 

components and accessories customarily furnished, together with such 

modifications as may be necessary to enable the vehicle to function 

reliably and efficiently in sustained operation. Design to permit 

accessibility for maintenance purposes with minimal disturbance of other 

components or assemblies. The term "heavy duty" as used to describe an 

item, shall be defined to mean more than the usual performance, quantity, 

quality or capacity that is normally supplied with the 
standard production item. 

COMPONENTS, 

ASSEMBLIES 

AND 

ACCESSORIES: 

The vehicle shall have all its components, assemblies and accessories 

installed and shall be delivered to the State meeting or exceeding all 

applicable requirements of the Environmental Protection Agency 

Regulations, Federal Motor Vehicle Safety Standards, Federal Motor 

Carrier Safety Regulations and Industry Specifications, Standards and 

Regulation that are in effect on the date of manufacture. NOTE: All 

Components, assemblies, and accessories shall be Factory Installed 

unless otherwise noted. All pickup trucks shall have Fleetside type cargo 

boxes with step type bumpers. Standard size pickup trucks shall have a 

minimum of forty-nine (49) inches width between cargo box wheel 

housings. 
Bumpers may be factory or locally installed. In the event 

bumpers are locally installed, they shall meet or exceed factory standards, 

particularly about tongue weight and tow weight. 

 
STANDARD 

EQUIPMENT: 

The vehicle shall include all components, assemblies and accessories as 

offered by the vehicle manufacturer and referred to as "standard 

equipment or features". 

EMISSION 
CONTROLS: 

All vehicles must be certified to the low emission vehicle (LEV), ultra-low 

emission vehicle (ULEV), or zero emission vehicle (ZEV) standards as 

defined by the United States Environmental 

Protection Agency in 40 CFR Part 88 Subpart A and qualify as a Clean 

Fueled Vehicle under Georgia Rules for Clean Fueled Fleets, Chapter 391- 

3-22. 

TOOLS: Jack and Lug Wrench, Factory Installed, for each vehicle. 
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6  

EXHAUST 
SYSTEM: 

Manufacturer's heaviest duty system available for engine furnished. 

Corrosion resistant and securely fastened and routed to protect 

components from hazards. System shall comply with 
Federal Motor Vehicle Safety Regulations. 

CONTROLS, 
INSTRUMENTS 
AND OPERATING 
MECHANISMS 

Located for left hand drive. Complete and conveniently accessible to 

drivers. Instruments and controls clearly identified as to function. 

HEATER AND 

DEFROSTER 

Hot water heating systems with fresh air intake. Discharge outlets to the 

floor and defroster louvers shall be provided. 

Systems shall be equipped with variable temperature control and multiple 

speed blowers. 

EXTERIOR 

FINISHES 
Standard production colors. 

MATERIALS: New and of quality conforming to current engineering and 

manufacturing practice. No defects and suitable for the intended 

service. 
SERVICE AND 
REPAIR 

The State of Georgia shall expect the manufacturer to have 

adequate stocks of replacement parts available to service State 

vehicles and to make delivery within a reasonable time of all 

normal replacement parts to their dealers who may service State 

vehicles. The State further expects that warranty service and 

repairs as well as non- warranty service and repairs will be 

handled without 

prejudice by local dealerships throughout the United States. 

WARRANTY Vehicles shall be fully warranted against defective materials and 

workmanship by the manufacturer for the period stated in the 

“Instructions to Bidders from the date of delivery and acceptance. 

However, if additional warranty coverage overall or any 

components of the vehicle, in the form of time and/or mileage 

including any proportional arrangements, is normally extended to 

commercial customers, the state shall receive 
corresponding warranty benefits. 

RESPONSIBILITY 

FOR 

INSPECTION 

Unless otherwise specified in the contract or purchase order, the 
supplier shall be responsible for the performance of all inspection 
and test requirements necessary to ensure compliance with the 
requirements of this and the applicable detail specifications. This 
action does not preclude subsequent inspection and testing by 
the State of Georgia to further determine conformance with 
specification requirements for performance, quality standards of 
workmanship, material and construction techniques. 
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PRE-DELIVERY 
SERVICING AND 
ADJUSTMENT 

The dealer shall not attach any dealer identification, advertising or 

similar material to the vehicle. Prior to acceptance by the State 

inspector, the dealer shall service and adjust each vehicle for 

operational use, to include as a minimum, the following: 
• Focusing of lights 

• Tuning of engine 

• Adjustment of accessories 

• Checking of electrical, braking and suspension 
systems 

• Charging of batteries 

• Alignment of front-end Inflation of tires 

• Balancing of all wheels, including the spare 

• Complete servicing of engine, chassis and operating 

mechanisms with recommended grades of lubricants or 

fluids for the ambient air temperature at the point and time of 

delivery 

• Servicing of cooling system with permanent type antifreeze 
and summer coolant for minus 20 degrees 

F. protection. 

• Servicing windshield washer reservoir with water and 
appropriate additives 

• A minimum of 1/4 tank of fuel. 

DOCUMENTS Each vehicle shall be delivered with complete certification of 

origin, tag application, warranty, owner's manual and any other 

necessary credentials. 
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SPECIAL CONTRACT TERMS AND CONDITIONS 

 

1. SPECIFICATIONS AND TECHNICAL SUPPORT: Awarded vendors 

will provide commercial bumper to bumper warranty for 36 months or 36,000 miles. 

The commercial power train warranty will be 5 years, or 60,000 miles and rust- 

through warranty shall cover 72 months or 100,000 miles. All other commercial 

warranties will apply. 

 

2. PRICES: Optional Equipment Bidders must provide a price for optional equipment 
for each vehicle bid. These prices shall be at the dealer’s cost and will remain firm 
during the life of the contract. All optional equipment shall be factory installed 
unless otherwise noted. 

 

3. FOB - Regional Delivery: Bidders must provide a fixed rate for delivery to Facilities 
and/or State Agencies within each region. Exceptions to this requirement will not be 
considered and will result in disqualification of bid. 

 

4. ORDERS: Within five (5) days after the awarded vendor receives an order from a 

State Agency and the order has been placed with the manufacturer, the 

awarded vendor shall by fax or certified letter notify the agency with the date and 

time along with all other pertinent information confirming that the order has been 

placed. 

a. State invoices will have the purchase order referenced. 

 

5. VEHICLE EQUIPMENT DATA SHEET: This document shall be submitted with a 
bid for every type of vehicle bidding on. Failure to provide information as required 

will result in rejection of the bid line item. 

 

6. EMISSION CONTROL: Throughout model years of production during the term of 

this contract, all vehicles provided under this contract must be certified to the low 

emission vehicle (LEV), ultra- low emission vehicle (ULEV), or super ultra-low 

emission vehicle (SULEV); not California Phase II gasoline, and zero emission 

vehicle (ZEV) emission standards as defined by the United States Environmental 

Protection Agency. For additional information see the attached State of Georgia 

General Specifications titled Automobiles and Station Wagons. 

 

7. PURCHASE ORDER APPROVALS: Purchase orders and lease agreements for 

motor vehicles submitted by any state of Georgia Executive branch agency 

require prior approval by the Department of Administrative Services (DOAS) 

Office of Fleet Management (OFM) before the purchase order or lease may be 

accepted by a vendor. Approval is indicated by an "APPROVED" date, stamp, 

and signature from DOAS OFM 

a. Vehicle purchases or leases from statewide contracts by county and 

municipal government agencies, and by the state of Georgia Judicial 

Branch do not require this approval. Questions concerning validity of 

purchase orders or lease agreements received without a date-stamp 

indicating approval should be referred to the DOAS, OFM. 
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DOAS CONTACT INFORMATION 
 

 
DOAS Contract Manager 

Name: Emily Harris 

Phone: 470-668-2663 

Email: emily.harris@doas.ga.gov 
 
 

 
Procurement Help Desk 
Telephone: 404-657-6000 

Email: procurementhelp@doas.ga.gov 

Page 381

Item #9.

mailto:emily.harris@doas.ga.gov
mailto:procurementhelp@doas.ga.gov


Ford Motor Credit Company ("FMCC") is providing the information contained in this document for discussion purposes only in connection with a proposed arm's 
length commercial leasing transaction between you and FMCC. FMCC is acting for its own interest and has financial and other interests that differ from yours. FMCC 
is not acting as a municipal advisor or financial advisor to you, and has no fiduciary duty to you. The information provided in this document is not intended to be and 
should not be construed as "advice" within the meaning of Section 15B of the Securities Exchange Act of 1934 and the municipal advisor rules of the SEC. FMCC is 
not recommending that you take an action and you should discuss any actions with your own advisors as you deem appropriate.

Financing Quote # 5651501

September 16, 2024

Municipality: City of Forest Park
Dealer: Wade Ford, Inc.

          
Ford Credit Municipal Finance is pleased to provide the following quote for your consideration. 
Expiration Date: 9/27/2024

VEHICLE INFORMATION

Description Unit Price
2024 Ford Police Interceptor Utility w/equipment $61,249.00
2024 Ford Police Interceptor Utility w/equipment $61,249.00
2024 Ford Police Interceptor Utility w/equipment $61,249.00
2024 Ford Police Interceptor Utility w/equipment $61,249.00
2024 Ford Police Interceptor Utility w/equipment $61,249.00
2024 Ford Police Interceptor Utility w/equipment $61,249.00
2024 Ford Police Interceptor Utility w/equipment $61,249.00

2024 Ford Mustang Mach-E GT w/equipment $76,330.00
2024 Ford Mustang Mach-E GT w/equipment $75,030.00

2024 Ford Mustang Mach-E w/equipment $61,050.00
2024 Ford Mustang Mach-E w/equipment $56,080.00
2024 Ford Mustang Mach-E w/equipment $61,280.00
2024 Ford Mustang Mach-E w/equipment $59,325.00

COST INFORMATION

Total Asset Cost Underwriting Fee Amount Financed
$817,838.00 $545.00 $818,383.00

FINANCING OPTIONS

Number of Payments Payment Timing Rate Payment Amount
12 Quarterly 6.95% $74,843.42
3 Annual 6.95% $291,314.98
16 Quarterly 6.95% $58,019.80
4 Annual 6.95% $225,654.05
20 Quarterly 6.95% $47,957.48
5 Annual 6.95% $186,375.74

This quote was prepared assuming the lease qualifies for Federal Income Tax Status for Ford Credit Company LLC under Section 
103 of the IRS Code and is not a commitment by Ford Credit Municipal Finance.  Financing is subject to credit review.  

Thank you for the opportunity to provide this quote.  If you have any questions, need additional options, or would like to proceed with 
the application process, please contact by using the information below.  

Sincerely,

Janet Doty

Janet Doty
Marketing Coordinator
jdoty@ford.com
1-800-241-4199, press 1

1 American Road, MD 7500
Dearborn, Michigan 48126
1-800-241-4199, press 1
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RESOLUTION NO. 2024-___ 

 

A RESOLUTION BY COUNCILMEMBERS KIMBERLY JAMES, DABOUZE ANTOINE, 

HECTOR GUTIERREZ, LATRESA AKINS-WELLS, AND ALLAN MEARS TO 

APPROVE THE PURCHASE OF FOURTEEN PATROL / ADMINISTRATIVE 

VEHICLES FOR THE CITY’S POLICE DEPARTMENT.  

 

WHEREAS, the City of Forest Park (“City”) is a municipal corporation duly organized 

and existing under the laws of the State of Georgia; and 

 

WHEREAS, the City’s Police Department (“Department”) is requesting the purchase of 

fourteen (14) patrol and/or administrative vehicles through the Georgia Municipal Association’s 

Direct Installment Program with a 4.89% interest rate guarantee by October 31, 2024;  

 

WHEREAS, the acquisition of these vehicles will allow the Department to retire vehicles 

that have accumulated 150,000 miles or more with increasingly expensive maintenance and repair 

costs; and  

 

WHEREAS, the purchase of the fourteen (14) vehicles shall not exceed Eight Hundred 

and Fifty-Seven Thousand, One Hundred and Seventy-Eight Dollars and 90/100 Cents 

($857,178.90) and shall consist of three (3) total payments of Two Hundred and Eighty-Five 

Thousand, Seven Hundred and Twenty-Six Dollars and 30/100 Cents ($285,726.30) each; and  

 

WHEREAS, the first payment is available within the City’s Capital Improvement Vehicles 

budget line item 253-31-3210-54-2201; and  

 

WHEREAS, the approval of the purchase is necessary to protect the welfare, health, and 

safety of City citizens.  

 

THEREFORE, THE CITY COUNCIL OF FOREST PARK, GEORGIA HEREBY 

RESOLVES:  

 

Section 1. Approval. The Department’s request to purchase fourteen (14) patrol / administrative 

vehicles for a total cost of Eight Hundred and Fifty-Seven Thousand, One Hundred and Seventy-

Eight Dollars and 90/100 Cents ($857,178.90) with a 4.89% interest rate as presented to the Mayor 

and City Council on October 7, 2024, is hereby approved.  

 

Section 2. Public Record. This document shall be maintained as a public record by the City Clerk 

(“Clerk”) and shall be accessible to the public during all normal business hours of the City. 

 

Section 3. Authorization of Execution. The Mayor is hereby authorized to sign all documents 

necessary to effectuate this Resolution.  

 

Section 4. Attestation. The Clerk is authorized to execute, attest to, and seal any documents 

necessary to effectuate this Resolution, subject to approval as to form by the City Attorney.  
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Section 5. Effective Date. This Resolution shall become effective immediately upon its adoption 

by the Mayor and City Council of the City of Forest Park as provided in the City Charter.  

 

SO RESOLVED this _____ day of ________________________, 2024. 

 

 

CITY OF FOREST PARK, GEORGIA 

 

 

________________________________ 

Angelyne Butler, Mayor 

 

ATTEST: 

 

 

___________________________________ (SEAL) 

City Clerk 

 

APPROVED AS TO FORM: 

 

 

___________________________________ 

City Attorney 
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File Attachments for Item:

10. Council Discussion on the Renaming of Parks and Recreation Division to Grounds Maintenance
Division– Public Works Department

Background/History:

The Parks and Recreation Division within the Public Works Department, primarily responsible for 
landscaping, maintenance, and repairs of city properties, is requesting a name change to the Grounds 
Maintenance Division to prevent confusion with the Parks and Leisure Department, which oversees 
recreational programming and park events.
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 City Council Agenda Item 

Title of Agenda Item: Renaming of Parks and Recreation Division to Grounds Maintenance Division– Public 
Works 

Submitted By: Nigel Wattley 

Date Submitted: 9-30-2024 

Work Session Date: 10-7-2024 

Council Meeting Date: 10-7-2024 

Background/History: 
 

Currently, the Parks and Recreation Division within the Public Works Department focuses primarily on landscaping, 
maintenance, and repair of city properties, including parks and rights-of-way. However, the name "Parks and 
Recreation Division" has led to confusion, particularly between this division and the Parks and Leisure Department, 
which handles recreational programming, park events, and leisure activities.  
To avoid overlap and clarify duties, staff is requesting that the Parks and Recreation Division be renamed to the 
Grounds Maintenance Division.  
 
Renaming this division provides a clearer understanding of the specific duties it handles, which include: 
 

 Landscaping and Grounds Maintenance: Management of Starr Park, and other public spaces. 

 Maintenance of City-Owned Properties and Right-of-Ways: Ensuring the upkeep of green spaces, 
streetscapes, and medians within the City's rights-of-way. 
 

This clear distinction will help both internal operations and public understanding of the division's responsibilities. 
The renaming is also part of the broader recommendations from a meeting between the Executive team and Public 
Works staff to improve efficiency and communication within departments. 
If approved, the department will officially adopt the Grounds Maintenance Division name and update all relevant 
documents, signage, and communication materials to reflect this change. 
 

Action Requested from Council: 

Council approval to officially rename the Parks and Recreation Division to the Grounds Maintenance Division. 

Cost: $ 0 Budgeted for:  Yes  No 

Financial Impact: 
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File Attachments for Item:

11. Council Discussion on the Renaming of Trade Specialist Division to Building Maintenance 
Division – Public Works Department

Background/History:

The Trade Specialist Division within the Public Works Department is responsible for maintaining systems 
and infrastructure across City buildings and structures. The current division name, "Trade Specialist," does 
not clearly reflect these responsibilities, particularly for external audiences or job applicants. Renaming the 
division to the Building Maintenance Division provides a more accurate representation of the team's scope 
of work and functions. Additionally, staff believes that this name change will attract more qualified 
applicants for the currently vacant positions, as the new title will provide a clearer understanding of the job's
nature and duties.
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 City Council Agenda Item 

Title of Agenda Item: Renaming of Trade Specialist Division to Building Maintenance Division – Public Works 

Submitted By: Nigel Wattley 

Date Submitted: 9-30-2024 

Work Session Date: 10-7-2024 

Council Meeting Date: 10-7-2024 

Background/History: 
 

. The Trade Specialist Division within the Public Works Department is responsible for maintaining systems and 
infrastructure across City buildings and structures. Their tasks involve a range of semi-skilled work, including: 
 

 Carpentry: Fabricating, repairing, and installing shelves, doors, windows, and other structures. 
 Plumbing: Replacing or repairing faucets, valves, toilets, sinks, basins, and unblocking drains. 
 Painting and Electrical: Performing electrical work, painting, and masonry repairs. 

 
The current division name, "Trade Specialist," does not clearly reflect these responsibilities, particularly for external 
audiences or job applicants. Renaming the division to the Building Maintenance Division provides a more accurate 
representation of the team's scope of work and functions. Additionally, staff believes that this name change will 
attract more qualified applicants for the currently vacant positions, as the new title will provide a clearer 
understanding of the job's nature and duties. 
 

 Attracting Talent: The updated name is more transparent, potentially increasing the interest of qualified 
applicants seeking positions related to building maintenance. 

 Recruitment: The new title may attract a wider and more qualified pool of applicants for vacant positions 
within the division. 
 

If approved, the department will officially adopt the Building Maintenance Division name and update all relevant 
documents, signage, and communication materials to reflect this change. 
 

Action Requested from Council: 

Council approval to officially rename the Trade Specialist Division to the Building Maintenance Division 

Cost: $ 0 Budgeted for:  Yes  No 
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Financial Impact: 
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