
 

CITY COUNCIL WORK SESSION MEETING 
Monday, March 17, 2025 at 6:00 PM 

Council Chambers and YouTube Livestream 

 
 

Website: www.forestparkga.gov  
YouTube: https://bit.ly/3c28p0A 
Phone Number: (404) 366.4720 

FOREST PARK CITY HALL 
745 Forest Parkway 

Forest Park, GA 30297 

The Honorable Mayor Angelyne Butler, MPA 

The Honorable Kimberly James 
The Honorable Hector Gutierrez 

 

The Honorable Latresa Akins-Wells 
The Honorable Allan Mears 

Ricky L. Clark Jr, City Manager 
Randi Rainey, City Clerk 

Danielle Matricardi, City Attorney 

AGENDA 

VIRTUAL NOTICE 

To watch the meeting via YouTube - https://bit.ly/3c28p0A 

The Council Meetings will be live-streamed and available on the City's 

YouTube page - "City of Forest Park GA" 

CALL TO ORDER/WELCOME: 

ROLL CALL: 

ADOPTION OF THE CONSENT AGENDA WITH ANY ADDITIONS / DELETIONS: 

ADOPTION OF THE AGENDA WITH ANY ADDITIONS / DELETIONS: 

CONSENT AGENDA: 

1. Council Discussion and Approval to purchase 6 Self Contained Breathing Apparatus (SCBA) 
units - Procurement/Fire & EMS Department 
 
Background/History: 
Fire & EMS is requesting to purchase six (6) new SCBA air packs/units. One unit consists of SCBA, 
spare cylinder, mask, and protective bag for the mask. Per the NFPA 1981 (National Fire Protection 
Association) and NIOSH (National Institute for Occupational Safety and Health), it requires that all 
SCBA cylinders be hydrostatic tested every 5 years throughout the service life of 15 years. We currently 
have a total of 59 SCBA cylinders. These SCBAs were manufactured in 2011 have reached end of life. 
This purchase is to replace the outdated SCBAs and keep inventory fully stocked.  Requesting to 
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purchase the SCBAs from the Sourcewell cooperative contract #011824 with Municipal Emergency 
Services for $64,552.92 from 100-61-3520-53-1136. 
 

2. Council Discussion and Approval to purchase a Record Management Software System - 
Procurement/Fire & EMS Department  

 
Background/History: 
Fire & EMS is requesting a records management software system that will allow Fire & EMS to 
accurately maintain and track equipment inventory, and other multifaceted responsibilities, including 
fire/medical incident reporting and data analysis. Additionally, the software will interface with 911 
Dispatch through the existing Central Square software system. There are annual fees associated with 
the interfacing systems and will consist of annual renewals for three years. 

Fire & EMS is requesting to piggyback from the cooperative agreement with Hillsborough County, 
Florida and EPR Systems. The total cost over a three (3) year period is $106,746. Startup and Year 1 
costs are as follows: $24,030 EPR Systems and $17,656 Central Square – total $41,686. Each Annual 
Recurring Costs are as follows: $20,530 EPR Systems and $12,000 for Central Square – annual total 
$32,530.  

3. Council Discussion and Approval of a Fee Proposal to provide ROM (Rough Order of Magnitude) 
cost estimate for Starr Park-Executive Offices 
 
Background/History:  
Contract documents and technical specifications for the Starr Park Renovations have been completed by 
Croft Architects. In a prior bid, the city received only one bid that exceeded the budget for the project. 
Staff determined that it would be in the City’s best interest to revise the drawings and obtain the assistance 
of a cost-estimating firm to prepare a cost estimate for each of the buildings/structures and for the three 
separate sites of the project prior to rebidding.  

NEW BUSINESS: 

4. Council Discussion and Approval to Launch 1-800-BOARDUP- Fire & EMS Department 
 
Background/History:  
1-800-BOARDUP is a team of trained emergency responders standing by to help fire victims handle all 
the effects left behind after a fire.  The 24/7 response team will immediately begin protecting the victim’s 
property from further damage and containing the damage already in place.  This team is ready to board 
up the victim’s property and provide restoration services every step of the way. 

The training and experience help to quickly inspect and contain the property by securing structural 
integrity, protect it and begin the restoration process.  The team will remove harmful carcinogens and 
leftover smoke odors using specialized and expert equipment.   

Some of the services include Board-up & roof cover, structural stabilization, temporary fencing, 
complete building enclosure, plumbing winterization, temporary power and generators, emergency 
cleaning & deodorization, emergency heat & AC, emergency temporary repairs, tree removal, 
emergency demolition, heavy equipment and crime scene/bio-hazard cleanup. 
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Fire Chief will give a more detail and answer any questions. 

5. Council Discussion and Approval for the Sale of Firearms from the Police Department's 
Evidence Room- Police Department 
 
Background/History: 
The City of Forest Park Police Department has completed a comprehensive audit of its evidence room. 
Initially, nearly 33,000 items including some dating back to 1984 were in storage. By returning items to 
citizens, destroying those eligible for destruction, the inventory has now been reduced to 10,500 pieces. 

Currently, the police department currently holds approximately 750 firearms, which are ready for 
sale/auction on PropertyRoom.com. These guns, now owned by the City of Forest Park, as a result of 
court orders, will generate proceeds that will be deposited into either the Local Forfeiture Account or the 
General Fund.  

6. Council Discussion and Approval on the Re-Appointment (s) of the Urban Design Review Board 
Members- Planning and Community Development Department 
 
Background/History:  
Staff is seeking approval for re-appointments for five (5) Urban Design Review Board Members: Rodney 
Givens, Ron Dodson, Yahya Hassan, Yoni Cortez, and Karyl Clayton. Terms are three (3) years and will 
end March 7, 2028. 

7. Council Discussion to approve Clayton County pocket/skate park on 851 Alpine Way and 
authorize city funding for the continuation of sidewalk improvements from the daycare center on 
the corner of Jonesboro Road and Alpine Way to the park property- Planning and Community 
Development Department 
 
Background/History: 
The City of Forest Park’s Planning & Community Development Department, along with the Public Works 
Department, recently held a predevelopment meeting with representatives from Clayton County to 
review the specifications and scope of the proposed pocket park/skate park project. Clayton County 
plans to develop a pocket/skate park at 851 Alpine Way, which will feature an open multipurpose area, 
restroom and maintenance facilities, a gathering and picnic pavilion, a tot lot (small playground), parking 
lot, a 10-inch-wide pedestrian trail, a fenced-in skate park, and a parking pad designed for two 
community mobile medical units. 

As part of the project, City staff have requested that Clayton County install sidewalks along the park’s 
frontage to enhance accessibility and connectivity. Additionally, staff are seeking authorization from the 
Mayor and Council to allocate City funding for infrastructure improvements, including extending existing 
sidewalks from the daycare center at the corner of Jonesboro Road and Alpine Way to the park 
property. 

Should the Mayor and Council approve the request for the pocket/skate park and funding for sidewalk 
improvements, Clayton County will proceed with the park development, while City staff will begin 
installing sidewalks to improve accessibility. This will help promote active transportation, ensure safe 
pathways, and contribute to the overall quality of life for residents. By providing convenient and 
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accessible routes, the City encourages healthier lifestyles, fosters community engagement, and ensures 
that all residents, regardless of mobility, can fully enjoy the park and its benefits. 

8. Council Discussion and Approval on a Partnership with Georgia Haitian American Chamber of 
Commerce and The Consul General of Haiti in Atlanta – Recreation and Leisure Services 
Department 
 
Background/History: 
Haitian Flag Day, celebrated annually, around the world on May 18th, is a momentous occasion that 
honors Haiti’s history, culture, and contributions to the world. Haiti, in 1804, became the first republic in 
the world where all its citizens and residents enjoyed true freedom, regardless of their ethnicity. The 
Georgia Haitian American Chamber of Commerce, Inc. (GAHCCI) and the Consul General of Haiti in 
Atlanta are organizing the 2025 Haitian Flag Day Celebration to bring together the Haitian American 
community, residents, businesses, and civic leaders for a day of cultural pride, networking, and 
community engagement. 

We propose to partner with the City of Forest Park, GA, to host this event at the Forest Park 
Amphitheater, creating a welcoming space where attendees can celebrate Haitian heritage while also 
promoting economic and community development. 

EXECUTIVE SESSION: (When an Executive Session is required, one will be called for the following issues: 
Personnel, Litigation or Real Estate) 

ADJOURNMENT: 

In compliance with the Americans with Disabilities Act, those requiring accommodation for meetings 
should notify the City Clerk’s Office at 404-366-4720 at least 24 hours before the meeting. 
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File Attachments for Item:

1. Council Discussion and Approval to purchase 6 Self Contained Breathing Apparatus (SCBA) 
units - Procurement/Fire & EMS Department

Background/History:

Fire & EMS is requesting to purchase six (6) new SCBA air packs/units. One unit consists of SCBA, spare 
cylinder, mask, and protective bag for the mask. Per the NFPA 1981 (National Fire Protection Association) 
and NIOSH (National Institute for Occupational Safety and Health), it requires that all SCBA cylinders be 
hydrostatic tested every 5 years throughout the service life of 15 years. We currently have a total of 59 
SCBA cylinders. These SCBAs were manufactured in 2011 have reached end of life. This purchase is to 
replace the outdated SCBAs and keep inventory fully stocked.  Requesting to purchase the SCBAs from 
the Sourcewell cooperative contract #011824 with Municipal Emergency Services for $64,552.92 from 100-
61-3520-53-1136.
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 City Council Agenda Item 

Title of Agenda Item: Council Discussion and Approval to purchase 6 Self Contained Breathing 
Apparatus (SCBA) units - Procurement/Fire & EMS Department 

Submitted By: Fire & EMS  

Date Submitted: 03-03-2025 

Work Session Date: 03-17-2025 

Council Meeting Date: 03-17-2025 

Background/History: 

Fire & EMS is requesting to purchase six (6) new SCBA air packs/units. One unit consists of SCBA, spare cylinder, 
mask, and protective bag for the mask. Per the NFPA 1981 (National Fire Protection Association) and NIOSH 
(National Institute for Occupational Safety and Health), it requires that all SCBA cylinders be hydrostatic tested 
every 5 years throughout the service life of 15 years. We currently have a total of 59 SCBA cylinders. These SCBAs 
were manufactured in 2011 have reached end of life. This purchase is to replace the outdated SCBAs and keep 
inventory fully stocked.  Requesting to purchase the SCBAs from the Sourcewell cooperative contract #011824 with 
Municipal Emergency Services for $64,552.92 from 100-61-3520-53-1136. 

 

Action Requested from Council: Approval to purchase 6 Self Contained Breathing Apparatus (SCBA) units  

 

Cost  Budgeted for: X Yes  No 

Financial Impact: 
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Solicitation Number: RFP #011824 
 

CONTRACT 
 
 
This Contract is between Sourcewell, 202 12th Street Northeast, P.O. Box 219, Staples, MN 
56479 (Sourcewell) and Municipal Emergency Services, Inc., 12 Turnberry Lane, 2nd Floor, Sandy 
Hook, CT 06482 (Supplier). 

  
Sourcewell is a State of Minnesota local government unit and service cooperative created 
under the laws of the State of Minnesota (Minnesota Statutes Section 123A.21) that offers 
cooperative procurement solutions to government entities. Participation is open to eligible 
federal, state/province, and municipal governmental entities, higher education, K-12 education, 
nonprofit, tribal government, and other public entities located in the United States and Canada. 
Sourcewell issued a public solicitation for Self-Contained Breathing Apparatus (SCBA) and 
Breathing Air Systems with Related Equipment from which Supplier was awarded a contract.     

  
Supplier desires to contract with Sourcewell to provide equipment, products, or services to 
Sourcewell and the entities that access Sourcewell’s cooperative purchasing contracts 
(Participating Entities).  

 
1. TERM OF CONTRACT 

 
A. EFFECTIVE DATE. This Contract is effective upon the date of the final signature below.  
 
EXPIRATION DATE AND EXTENSION. This Contract expires March 29, 2028, unless it is cancelled 
sooner pursuant to Article 22. This Contract allows up to three additional one-year extensions 
upon the request of Sourcewell and written agreement by Supplier. Sourcewell retains the right 
to consider additional extensions beyond seven years as required under exceptional 
circumstances.  
 
 
B. SURVIVAL OF TERMS. Notwithstanding any expiration or termination of this Contract, all 
payment obligations incurred prior to expiration or termination will survive, as will the 
following: Articles 11 through 14 survive the expiration or cancellation of this Contract. All 
other rights will cease upon expiration or termination of this Contract. 
 

2. EQUIPMENT, PRODUCTS, OR SERVICES 
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A. EQUIPMENT, PRODUCTS, OR SERVICES. Supplier will provide the Equipment, Products, or 
Services as stated in its Proposal submitted under the Solicitation Number listed above. 
Supplier’s Equipment, Products, or Services Proposal (Proposal) is attached and incorporated 
into this Contract.    
 
All Equipment and Products provided under this Contract must be new and the current model.  
Supplier may offer close-out or refurbished Equipment or Products if they are clearly indicated 
in Supplier’s product and pricing list. Unless agreed to by the Participating Entities in advance, 
Equipment or Products must be delivered as operational to the Participating Entity’s site.     
 
This Contract offers an indefinite quantity of sales, and while substantial volume is anticipated, 
sales and sales volume are not guaranteed.   
 
B. WARRANTY. Supplier warrants that all Equipment, Products, and Services furnished are free 
from liens and encumbrances, and are free from defects in design, materials, and workmanship. 
In addition, Supplier warrants the Equipment, Products, and Services are suitable for and will 
perform in accordance with the ordinary use for which they are intended. Supplier’s dealers 
and distributors must agree to assist the Participating Entity in reaching a resolution in any 
dispute over warranty terms with the manufacturer.  Any manufacturer’s warranty that extends 
beyond the expiration of the Supplier’s warranty will be passed on to the Participating Entity.   
 
C. DEALERS, DISTRIBUTORS, AND/OR RESELLERS. Upon Contract execution and throughout 
the Contract term, Supplier must provide to Sourcewell a current means to validate or 
authenticate Supplier’s authorized dealers, distributors, or resellers relative to the Equipment, 
Products, and Services offered under this Contract, which will be incorporated into this 
Contract by reference. It is the Supplier’s responsibility to ensure Sourcewell receives the most 
current information.  
 

3. PRICING 
 
All Equipment, Products, or Services under this Contract will be priced at or below the price 
stated in Supplier’s Proposal.  
 
When providing pricing quotes to Participating Entities, all pricing quoted must reflect a 
Participating Entity’s total cost of acquisition. This means that the quoted cost is for delivered 
Equipment, Products, and Services that are operational for their intended purpose, and 
includes all costs to the Participating Entity’s requested delivery location.   
 
Regardless of the payment method chosen by the Participating Entity, the total cost associated 
with any purchase option of the Equipment, Products, or Services must always be disclosed in 
the pricing quote to the applicable Participating Entity at the time of purchase.   
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A. SHIPPING AND SHIPPING COSTS. All delivered Equipment and Products must be properly 
packaged. Damaged Equipment and Products may be rejected. If the damage is not readily 
apparent at the time of delivery, Supplier must permit the Equipment and Products to be 
returned within a reasonable time at no cost to Sourcewell or its Participating Entities. 
Participating Entities reserve the right to inspect the Equipment and Products at a reasonable 
time after delivery where circumstances or conditions prevent effective inspection of the 
Equipment and Products at the time of delivery. In the event of the delivery of nonconforming 
Equipment and Products, the Participating Entity will notify the Supplier as soon as possible and 
the Supplier will replace nonconforming Equipment and Products with conforming Equipment 
and Products that are acceptable to the Participating Entity. 
   
Supplier must arrange for and pay for the return shipment on Equipment and Products that arrive 
in a defective or inoperable condition.  
 
Sourcewell may declare the Supplier in breach of this Contract if the Supplier intentionally 
delivers substandard or inferior Equipment or Products.  
 
B. SALES TAX. Each Participating Entity is responsible for supplying the Supplier with valid tax-
exemption certification(s). When ordering, a Participating Entity must indicate if it is a tax-
exempt entity.  
 
C. HOT LIST PRICING. At any time during this Contract, Supplier may offer a specific selection 
of Equipment, Products, or Services at discounts greater than those listed in the Contract. 
When Supplier determines it will offer Hot List Pricing, it must be submitted electronically to 
Sourcewell in a line-item format. Equipment, Products, or Services may be added or removed 
from the Hot List at any time through a Sourcewell Price and Product Change Form as defined 
in Article 4 below.   
 
Hot List program and pricing may also be used to discount and liquidate close-out and 
discontinued Equipment and Products as long as those close-out and discontinued items are 
clearly identified as such. Current ordering process and administrative fees apply. Hot List 
Pricing must be published and made available to all Participating Entities. 
 

4. PRODUCT AND PRICING CHANGE REQUESTS 
 

Supplier may request Equipment, Product, or Service changes, additions, or deletions at any 
time. All requests must be made in writing by submitting a signed Sourcewell Price and Product 
Change Request Form to the assigned Sourcewell Supplier Development Administrator. This 
approved form is available from the assigned Sourcewell Supplier Development Administrator. 
At a minimum, the request must:  
 

 Identify the applicable Sourcewell contract number; 
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 Clearly specify the requested change; 
 Provide sufficient detail to justify the requested change; 
 Individually list all Equipment, Products, or Services affected by the requested change, 

along with the requested change (e.g., addition, deletion, price change); and 
 Include a complete restatement of pricing documentation in Microsoft Excel with the 

effective date of the modified pricing, or product addition or deletion. The new pricing 
restatement must include all Equipment, Products, and Services offered, even for those 
items where pricing remains unchanged. 

 
A fully executed Sourcewell Price and Product Change Request Form will become an 
amendment to this Contract and will be incorporated by reference.  

 
5. PARTICIPATION, CONTRACT ACCESS, AND PARTICIPATING ENTITY REQUIREMENTS 

  
A. PARTICIPATION. Sourcewell’s cooperative contracts are available and open to public and 
nonprofit entities across the United States and Canada; such as federal, state/province, 
municipal, K-12 and higher education, tribal government, and other public entities.   
 
The benefits of this Contract should be available to all Participating Entities that can legally 
access the Equipment, Products, or Services under this Contract. A Participating Entity’s 
authority to access this Contract is determined through its cooperative purchasing, interlocal, 
or joint powers laws. Any entity accessing benefits of this Contract will be considered a Service 
Member of Sourcewell during such time of access. Supplier understands that a Participating 
Entity’s use of this Contract is at the Participating Entity’s sole convenience and Participating 
Entities reserve the right to obtain like Equipment, Products, or Services from any other source. 
 
Supplier is responsible for familiarizing its sales and service forces with Sourcewell contract use 
eligibility requirements and documentation and will encourage potential participating entities 
to join Sourcewell.  Sourcewell reserves the right to add and remove Participating Entities to its 
roster during the term of this Contract.   
 
B. PUBLIC FACILITIES. Supplier’s employees may be required to perform work at government-
owned facilities, including schools. Supplier’s employees and agents must conduct themselves 
in a professional manner while on the premises, and in accordance with Participating Entity 
policies and procedures, and all applicable laws.   
 

6. PARTICIPATING ENTITY USE AND PURCHASING 
 
A. ORDERS AND PAYMENT. To access the contracted Equipment, Products, or Services under 
this Contract, a Participating Entity must clearly indicate to Supplier that it intends to access this 
Contract; however, order flow and procedure will be developed jointly between Sourcewell and 
Supplier. Typically, a Participating Entity will issue an order directly to Supplier or its authorized 
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subsidiary, distributor, dealer, or reseller. If a Participating Entity issues a purchase order, it 
may use its own forms, but the purchase order should clearly note the applicable Sourcewell 
contract number. All Participating Entity orders under this Contract must be issued prior to 
expiration or cancellation of this Contract; however, Supplier performance, Participating Entity 
payment obligations, and any applicable warranty periods or other Supplier or Participating 
Entity obligations may extend beyond the term of this Contract.  
 
Supplier’s acceptable forms of payment are included in its attached Proposal.  Participating 
Entities will be solely responsible for payment and Sourcewell will have no liability for any 
unpaid invoice of any Participating Entity.   
 
B. ADDITIONAL TERMS AND CONDITIONS/PARTICIPATING ADDENDUM. Additional terms and 
conditions to a purchase order, or other required transaction documentation, may be 
negotiated between a Participating Entity and Supplier, such as job or industry-specific 
requirements, legal requirements (e.g., affirmative action or immigration status requirements), 
or specific local policy requirements. Some Participating Entities may require the use of a 
Participating Addendum, the terms of which will be negotiated directly between the 
Participating Entity and the Supplier or its authorized dealers, distributors, or resellers, as 
applicable.  Any negotiated additional terms and conditions must never be less favorable to the 
Participating Entity than what is contained in this Contract. 
 
C. SPECIALIZED SERVICE REQUIREMENTS. In the event that the Participating Entity requires 
service or specialized performance requirements not addressed in this Contract (such as e-
commerce specifications, specialized delivery requirements, or other specifications and 
requirements), the Participating Entity and the Supplier may enter into a separate, standalone 
agreement, apart from this Contract. Sourcewell, including its agents and employees, will not 
be made a party to a claim for breach of such agreement.   
 
D. TERMINATION OF ORDERS. Participating Entities may terminate an order, in whole or 
in part, immediately upon notice to Supplier in the event of any of the following events:   
 

1. The Participating Entity fails to receive funding or appropriation from its governing body 
at levels sufficient to pay for the equipment, products, or services to be purchased; or 
2. Federal, state, or provincial laws or regulations prohibit the purchase or change the 
Participating Entity’s requirements. 

 
E. GOVERNING LAW AND VENUE. The governing law and venue for any action related to a 
Participating Entity’s order will be determined by the Participating Entity making the purchase.   
 

7. CUSTOMER SERVICE 
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A. PRIMARY ACCOUNT REPRESENTATIVE. Supplier will assign an Account Representative to 
Sourcewell for this Contract and must provide prompt notice to Sourcewell if that person is 
changed. The Account Representative will be responsible for: 
  

 Maintenance and management of this Contract; 
 Timely response to all Sourcewell and Participating Entity inquiries; and 
 Business reviews to Sourcewell and Participating Entities, if applicable. 

 
B. BUSINESS REVIEWS. Supplier must perform a minimum of one business review with 
Sourcewell per contract year. The business review will cover sales to Participating Entities, 
pricing and contract terms, administrative fees, sales data reports, performance issues, supply 
issues, customer issues, and any other necessary information.  
 

8. REPORT ON CONTRACT SALES ACTIVITY AND ADMINISTRATIVE FEE PAYMENT 
 
A. CONTRACT SALES ACTIVITY REPORT. Each calendar quarter, Supplier must provide a 
contract sales activity report (Report) to the Sourcewell Supplier Development Administrator 
assigned to this Contract. Reports are due no later than 45 days after the end of each calendar 
quarter. A Report must be provided regardless of the number or amount of sales during that 
quarter (i.e., if there are no sales, Supplier must submit a report indicating no sales were 
made).  
 
The Report must contain the following fields: 
 

 Participating Entity Name (e.g., City of Staples Highway Department); 
 Participating Entity Physical Street Address; 
 Participating Entity City; 
 Participating Entity State/Province; 
 Participating Entity Zip/Postal Code; 
 Participating Entity Contact Name; 
 Participating Entity Contact Email Address; 
 Participating Entity Contact Telephone Number; 
 Sourcewell Assigned Entity/Participating Entity Number; 
 Item Purchased Description; 
 Item Purchased Price;  
 Sourcewell Administrative Fee Applied; and 
 Date Purchase was invoiced/sale was recognized as revenue by Supplier. 

 
B. ADMINISTRATIVE FEE. In consideration for the support and services provided by Sourcewell, 
the Supplier will pay an administrative fee to Sourcewell on all Equipment, Products, and 
Services provided to Participating Entities. The Administrative Fee must be included in, and not 
added to, the pricing. Supplier may not charge Participating Entities more than the contracted 
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price to offset the Administrative Fee. 
 
The Supplier will submit payment to Sourcewell for the percentage of administrative fee stated 
in the Proposal multiplied by the total sales of all Equipment, Products, and Services purchased 
by Participating Entities under this Contract during each calendar quarter. Payments should 
note the Supplier’s name and Sourcewell-assigned contract number in the memo; and must be 
mailed to the address above “Attn: Accounts Receivable” or remitted electronically to 
Sourcewell’s banking institution per Sourcewell’s Finance department instructions. Payments 
must be received no later than 45 calendar days after the end of each calendar quarter. 

 
Supplier agrees to cooperate with Sourcewell in auditing transactions under this Contract to 
ensure that the administrative fee is paid on all items purchased under this Contract. 

 
In the event the Supplier is delinquent in any undisputed administrative fees, Sourcewell 
reserves the right to cancel this Contract and reject any proposal submitted by the Supplier in 
any subsequent solicitation. In the event this Contract is cancelled by either party prior to the 
Contract’s expiration date, the administrative fee payment will be due no more than 30 days 
from the cancellation date.  
 

9. AUTHORIZED REPRESENTATIVE 
 
Sourcewell's Authorized Representative is its Chief Procurement Officer.   

 
Supplier’s Authorized Representative is the person named in the Supplier’s Proposal. If 
Supplier’s Authorized Representative changes at any time during this Contract, Supplier must 
promptly notify Sourcewell in writing. 

 
10. AUDIT, ASSIGNMENT, AMENDMENTS, WAIVER, AND CONTRACT COMPLETE 

 
A. AUDIT. Pursuant to Minnesota Statutes Section 16C.05, subdivision 5, the books, records, 
documents, and accounting procedures and practices relevant to this Contract are subject to 
examination by Sourcewell or the Minnesota State Auditor for a minimum of six years from the 
end of this Contract. This clause extends to Participating Entities as it relates to business 
conducted by that Participating Entity under this Contract. 
 
B. ASSIGNMENT. Neither party may assign or otherwise transfer its rights or obligations under 
this Contract without the prior written consent of the other party and a fully executed 
assignment agreement. Such consent will not be unreasonably withheld. Any prohibited 
assignment will be invalid.    
 
C. AMENDMENTS. Any amendment to this Contract must be in writing and will not be effective 
until it has been duly executed by the parties.   
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D. WAIVER. Failure by either party to take action or assert any right under this Contract will 
not be deemed a waiver of such right in the event of the continuation or repetition of the 
circumstances giving rise to such right. Any such waiver must be in writing and signed by the 
parties. 
 
E. CONTRACT COMPLETE. This Contract represents the complete agreement between the 
parties. No other understanding regarding this Contract, whether written or oral, may be used 
to bind either party. For any conflict between the attached Proposal and the terms set out in 
Articles 1-22 of this Contract, the terms of Articles 1-22 will govern. 
 
F. RELATIONSHIP OF THE PARTIES. The relationship of the parties is one of independent 
contractors, each free to exercise judgment and discretion with regard to the conduct of their 
respective businesses. This Contract does not create a partnership, joint venture, or any other 
relationship such as master-servant, or principal-agent.  
 

11. INDEMNITY AND HOLD HARMLESS 
  

Supplier must indemnify, defend, save, and hold Sourcewell and its Participating Entities, 
including their agents and employees, harmless from any claims or causes of action, including 
attorneys’ fees incurred by Sourcewell or its Participating Entities, arising out of any act or 
omission in the performance of this Contract by the Supplier or its agents or employees; this 
indemnification includes injury or death to person(s) or property alleged to have been caused 
by some defect in the Equipment, Products, or Services under this Contract to the extent the 
Equipment, Product, or Service has been used according to its specifications. Sourcewell’s 
responsibility will be governed by the State of Minnesota’s Tort Liability Act (Minnesota 
Statutes Chapter 466) and other applicable law. 

 
12. GOVERNMENT DATA PRACTICES 

 
Supplier and Sourcewell must comply with the Minnesota Government Data Practices Act, 
Minnesota Statutes Chapter 13, as it applies to all data provided by or provided to Sourcewell 
under this Contract and as it applies to all data created, collected, received, maintained, or 
disseminated by the Supplier under this Contract.  
 

13. INTELLECTUAL PROPERTY, PUBLICITY, MARKETING, AND ENDORSEMENT 
 

A. INTELLECTUAL PROPERTY 
1. Grant of License. During the term of this Contract: 

a. Sourcewell grants to Supplier a royalty-free, worldwide, non-exclusive right and 
license to use the trademark(s) provided to Supplier by Sourcewell in advertising and 
promotional materials for the purpose of marketing Sourcewell’s relationship with 
Supplier. 
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b. Supplier grants to Sourcewell a royalty-free, worldwide, non-exclusive right and 
license to use Supplier’s trademarks in advertising and promotional materials for the 
purpose of marketing Supplier’s relationship with Sourcewell. 

2. Limited Right of Sublicense. The right and license granted herein includes a limited right 
of each party to grant sublicenses to their respective subsidiaries, distributors, dealers, 
resellers, marketing representatives, and agents (collectively “Permitted Sublicensees”) in 
advertising and promotional materials for the purpose of marketing the Parties’ relationship 
to Participating Entities. Any sublicense granted will be subject to the terms and conditions 
of this Article. Each party will be responsible for any breach of this Article by any of their 
respective sublicensees.  
3. Use; Quality Control.  

a. Neither party may alter the other party’s trademarks from the form provided 
and must comply with removal requests as to specific uses of its trademarks or 
logos.   
b. Each party agrees to use, and to cause its Permitted Sublicensees to use, the 
other party’s trademarks only in good faith and in a dignified manner consistent with 
such party’s use of the trademarks. Upon written notice to the breaching party, the 
breaching party has 30 days of the date of the written notice to cure the breach or 
the license will be terminated.  

4. Termination. Upon the termination of this Contract for any reason, each party, including 
Permitted Sublicensees, will have 30 days to remove all Trademarks from signage, websites, 
and the like bearing the other party’s name or logo (excepting Sourcewell’s pre-printed 
catalog of suppliers which may be used until the next printing).  Supplier must return all 
marketing and promotional materials, including signage, provided by Sourcewell, or dispose 
of it according to Sourcewell’s written directions. 

 
B. PUBLICITY. Any publicity regarding the subject matter of this Contract must not be released 
without prior written approval from the Authorized Representatives. Publicity includes notices, 
informational pamphlets, press releases, research, reports, signs, and similar public notices 
prepared by or for the Supplier individually or jointly with others, or any subcontractors, with 
respect to the program, publications, or services provided resulting from this Contract. 
 
C. MARKETING. Any direct advertising, marketing, or offers with Participating Entities must be 
approved by Sourcewell. Send all approval requests to the Sourcewell Supplier Development 
Administrator assigned to this Contract.   
 
D. ENDORSEMENT. The Supplier must not claim that Sourcewell endorses its Equipment, 
Products, or Services. 

 

Page 15

Item #1.



011824-MES 
 

Rev. 3/2022                           10 
 

14. GOVERNING LAW, JURISDICTION, AND VENUE 
 
The substantive and procedural laws of the State of Minnesota will govern this Contract. Venue 
for all legal proceedings arising out of this Contract, or its breach, must be in the appropriate 
state court in Todd County, Minnesota or federal court in Fergus Falls, Minnesota.  
 

15. FORCE MAJEURE 
 
Neither party to this Contract will be held responsible for delay or default caused by acts of God 
or other conditions that are beyond that party’s reasonable control. A party defaulting under 
this provision must provide the other party prompt written notice of the default. 
 

16. SEVERABILITY 
 
If any provision of this Contract is found by a court of competent jurisdiction to be illegal, 
unenforceable, or void then both parties will be relieved from all obligations arising from that 
provision. If the remainder of this Contract is capable of being performed, it will not be affected 
by such determination or finding and must be fully performed. 
 

17. PERFORMANCE, DEFAULT, AND REMEDIES 
 
A. PERFORMANCE. During the term of this Contract, the parties will monitor performance and 
address unresolved contract issues as follows:  
 

1. Notification. The parties must promptly notify each other of any known dispute and 
work in good faith to resolve such dispute within a reasonable period of time. If necessary, 
Sourcewell and the Supplier will jointly develop a short briefing document that describes 
the issue(s), relevant impact, and positions of both parties.  
2. Escalation. If parties are unable to resolve the issue in a timely manner, as specified 
above, either Sourcewell or Supplier may escalate the resolution of the issue to a higher 
level of management. The Supplier will have 30 calendar days to cure an outstanding issue.  
3. Performance while Dispute is Pending. Notwithstanding the existence of a dispute, the 
Supplier must continue without delay to carry out all of its responsibilities under the 
Contract that are not affected by the dispute. If the Supplier fails to continue without delay 
to perform its responsibilities under the Contract, in the accomplishment of all undisputed 
work, the Supplier will bear any additional costs incurred by Sourcewell and/or its 
Participating Entities as a result of such failure to proceed. 

 
B. DEFAULT AND REMEDIES. Either of the following constitutes cause to declare this Contract, 
or any Participating Entity order under this Contract, in default:   

 
1. Nonperformance of contractual requirements, or  
2. A material breach of any term or condition of this Contract.   
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The party claiming default must provide written notice of the default, with 30 calendar days to 
cure the default. Time allowed for cure will not diminish or eliminate any liability for liquidated 
or other damages. If the default remains after the opportunity for cure, the non-defaulting 
party may: 
 

 Exercise any remedy provided by law or equity, or 
 Terminate the Contract or any portion thereof, including any orders issued against the 

Contract. 
 

18. INSURANCE 
  
A. REQUIREMENTS. At its own expense, Supplier must maintain insurance policy(ies) in effect 
at all times during the performance of this Contract with insurance company(ies) licensed or 
authorized to do business in the State of Minnesota having an “AM BEST” rating of A- or better, 
with coverage and limits of insurance not less than the following:  

 
1. Workers’ Compensation and Employer’s Liability.  
Workers’ Compensation: As required by any applicable law or regulation.  
Employer's Liability Insurance: must be provided in amounts not less than listed below: 

Minimum limits: 
$500,000 each accident for bodily injury by accident 
$500,000 policy limit for bodily injury by disease 
$500,000 each employee for bodily injury by disease 

  
2. Commercial General Liability Insurance. Supplier will maintain insurance covering its 
operations, with coverage on an occurrence basis, and must be subject to terms no less 
broad than the Insurance Services Office (“ISO”) Commercial General Liability Form 
CG0001 (2001 or newer edition), or equivalent. At a minimum, coverage must include 
liability arising from premises, operations, bodily injury and property damage, 
independent contractors, products-completed operations including construction defect, 
contractual liability, blanket contractual liability, and personal injury and advertising 
injury. All required limits, terms and conditions of coverage must be maintained during 
the term of this Contract. 

 Minimum Limits:  
$1,000,000 each occurrence Bodily Injury and Property Damage 
$1,000,000 Personal and Advertising Injury 
$2,000,000 aggregate for products liability-completed operations  
$2,000,000 general aggregate 

 
3. Commercial Automobile Liability Insurance. During the term of this Contract, 
Supplier will maintain insurance covering all owned, hired, and non-owned automobiles 
in limits of liability not less than indicated below. The coverage must be subject to terms 
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no less broad than ISO Business Auto Coverage Form CA 0001 (2010 edition or newer), 
or equivalent. 

 Minimum Limits: 
$1,000,000 each accident, combined single limit 

 
4. Umbrella Insurance. During the term of this Contract, Supplier will maintain 
umbrella coverage over Employer’s Liability, Commercial General Liability, and 
Commercial Automobile. 

 Minimum Limits: 
$2,000,000  

 
5. Professional/Technical, Errors and Omissions, and/or Miscellaneous Professional 
Liability. During the term of this Contract, Supplier will maintain coverage for all claims 
the Supplier may become legally obligated to pay resulting from any actual or alleged 
negligent act, error, or omission related to Supplier’s professional services required 
under this Contract.  

 Minimum Limits:  
$1,000,000 per claim or event 
$1,000,000 – annual aggregate 

 
6. Network Security and Privacy Liability Insurance. During the term of this Contract, 
Supplier will maintain coverage for network security and privacy liability. The coverage 
may be endorsed on another form of liability coverage or written on a standalone 
policy. The insurance must cover claims which may arise from failure of Supplier’s 
security resulting in, but not limited to, computer attacks, unauthorized access, 
disclosure of not public data – including but not limited to, confidential or private 
information, transmission of a computer virus, or denial of service.  

 Minimum limits:  
$2,000,000 per occurrence 
$2,000,000 annual aggregate 

 
Failure of Supplier to maintain the required insurance will constitute a material breach entitling 
Sourcewell to immediately terminate this Contract for default.  
 
B. CERTIFICATES OF INSURANCE. Prior to commencing under this Contract, Supplier must 
furnish to Sourcewell a certificate of insurance, as evidence of the insurance required under this 
Contract. Prior to expiration of the policy(ies), renewal certificates must be mailed to 
Sourcewell, 202 12th Street Northeast, P.O. Box 219, Staples, MN 56479 or sent to the 
Sourcewell Supplier Development Administrator assigned to this Contract. The certificates must 
be signed by a person authorized by the insurer(s) to bind coverage on their behalf. 
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Failure to request certificates of insurance by Sourcewell, or failure of Supplier to provide 
certificates of insurance, in no way limits or relieves Supplier of its duties and responsibilities in 
this Contract. 
 
C. ADDITIONAL INSURED ENDORSEMENT AND PRIMARY AND NON-CONTRIBUTORY 
INSURANCE CLAUSE. Supplier agrees to list Sourcewell and its Participating Entities, including 
their officers, agents, and employees, as an additional insured under the Supplier’s commercial 
general liability insurance policy with respect to liability arising out of activities, “operations,” or 
“work” performed by or on behalf of Supplier, and products and completed operations of 
Supplier. The policy provision(s) or endorsement(s) must further provide that coverage is 
primary and not excess over or contributory with any other valid, applicable, and collectible 
insurance or self-insurance in force for the additional insureds.   
 
D. WAIVER OF SUBROGATION. Supplier waives and must require (by endorsement or 
otherwise) all its insurers to waive subrogation rights against Sourcewell and other additional 
insureds for losses paid under the insurance policies required by this Contract or other 
insurance applicable to the Supplier or its subcontractors. The waiver must apply to all 
deductibles and/or self-insured retentions applicable to the required or any other insurance 
maintained by the Supplier or its subcontractors. Where permitted by law, Supplier must 
require similar written express waivers of subrogation and insurance clauses from each of its 
subcontractors.   
 
E. UMBRELLA/EXCESS LIABILITY/SELF-INSURED RETENTION. The limits required by this 
Contract can be met by either providing a primary policy or in combination with 
umbrella/excess liability policy(ies), or self-insured retention. 
 

19. COMPLIANCE 
 
A. LAWS AND REGULATIONS. All Equipment, Products, or Services provided under this 
Contract must comply fully with applicable federal laws and regulations, and with the laws in 
the states and provinces in which the Equipment, Products, or Services are sold.  
 
B. LICENSES. Supplier must maintain a valid and current status on all required federal, 
state/provincial, and local licenses, bonds, and permits required for the operation of the 
business that the Supplier conducts with Sourcewell and Participating Entities. 

 
20. BANKRUPTCY, DEBARMENT, OR SUSPENSION CERTIFICATION 

 
Supplier certifies and warrants that it is not in bankruptcy or that it has previously disclosed in 
writing certain information to Sourcewell related to bankruptcy actions. If at any time during 
this Contract Supplier declares bankruptcy, Supplier must immediately notify Sourcewell in 
writing. 
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Supplier certifies and warrants that neither it nor its principals are presently debarred, 
suspended, proposed for debarment, declared ineligible, or voluntarily excluded from programs 
operated by the State of Minnesota; the United States federal government or the Canadian 
government, as applicable; or any Participating Entity. Supplier certifies and warrants that 
neither it nor its principals have been convicted of a criminal offense related to the subject 
matter of this Contract. Supplier further warrants that it will provide immediate written notice 
to Sourcewell if this certification changes at any time. 
 

21. PROVISIONS FOR NON-UNITED STATES FEDERAL ENTITY PROCUREMENTS UNDER 
UNITED STATES FEDERAL AWARDS OR OTHER AWARDS 

 
Participating Entities that use United States federal grant or FEMA funds to purchase goods or 
services from this Contract may be subject to additional requirements including the 
procurement standards of the Uniform Administrative Requirements, Cost Principles and Audit 
Requirements for Federal Awards, 2 C.F.R. § 200. Participating Entities may have additional 
requirements based on specific funding source terms or conditions. Within this Article, all 
references to “federal” should be interpreted to mean the United States federal government. 
The following list only applies when a Participating Entity accesses Supplier’s Equipment, 
Products, or Services with United States federal funds. 
 
A. EQUAL EMPLOYMENT OPPORTUNITY. Except as otherwise provided under 41 C.F.R. § 60, all 
contracts that meet the definition of “federally assisted construction contract” in 41 C.F.R. § 60-
1.3 must include the equal opportunity clause provided under 41 C.F.R. §60-1.4(b), in 
accordance with Executive Order 11246, “Equal Employment Opportunity” (30 FR 12319, 
12935, 3 C.F.R. §, 1964-1965 Comp., p. 339), as amended by Executive Order 11375, “Amending 
Executive Order 11246 Relating to Equal Employment Opportunity,” and implementing 
regulations at 41 C.F.R. § 60, “Office of Federal Contract Compliance Programs, Equal 
Employment Opportunity, Department of Labor.” The equal opportunity clause is incorporated 
herein by reference. 
 
B. DAVIS-BACON ACT, AS AMENDED (40 U.S.C. § 3141-3148). When required by federal 
program legislation, all prime construction contracts in excess of $2,000 awarded by non-
federal entities must include a provision for compliance with the Davis-Bacon Act (40 U.S.C. § 
3141-3144, and 3146-3148) as supplemented by Department of Labor regulations (29 C.F.R. § 5, 
“Labor Standards Provisions Applicable to Contracts Covering Federally Financed and Assisted 
Construction”). In accordance with the statute, contractors must be required to pay wages to 
laborers and mechanics at a rate not less than the prevailing wages specified in a wage 
determination made by the Secretary of Labor. In addition, contractors must be required to pay 
wages not less than once a week. The non-federal entity must place a copy of the current 
prevailing wage determination issued by the Department of Labor in each solicitation. The 
decision to award a contract or subcontract must be conditioned upon the acceptance of the 
wage determination. The non-federal entity must report all suspected or reported violations to 
the federal awarding agency. The contracts must also include a provision for compliance with 
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the Copeland “Anti-Kickback” Act (40 U.S.C. § 3145), as supplemented by Department of Labor 
regulations (29 C.F.R. § 3, “Contractors and Subcontractors on Public Building or Public Work 
Financed in Whole or in Part by Loans or Grants from the United States”). The Act provides that 
each contractor or subrecipient must be prohibited from inducing, by any means, any person 
employed in the construction, completion, or repair of public work, to give up any part of the 
compensation to which he or she is otherwise entitled. The non-federal entity must report 
all suspected or reported violations to the federal awarding agency. Supplier must be in 
compliance with all applicable Davis-Bacon Act provisions. 
 
C. CONTRACT WORK HOURS AND SAFETY STANDARDS ACT (40 U.S.C. § 3701-3708). Where 
applicable, all contracts awarded by the non-federal entity in excess of $100,000 that involve 
the employment of mechanics or laborers must include a provision for compliance with 40 
U.S.C. §§ 3702 and 3704, as supplemented by Department of Labor regulations (29 C.F.R. § 5). 
Under 40 U.S.C. § 3702 of the Act, each contractor must be required to compute the wages of 
every mechanic and laborer on the basis of a standard work week of 40 hours. Work in excess 
of the standard work week is permissible provided that the worker is compensated at a rate of 
not less than one and a half times the basic rate of pay for all hours worked in excess of 40 
hours in the work week. The requirements of 40 U.S.C. § 3704 are applicable to construction 
work and provide that no laborer or mechanic must be required to work in surroundings or 
under working conditions which are unsanitary, hazardous or dangerous. These requirements 
do not apply to the purchases of supplies or materials or articles ordinarily available on the 
open market, or contracts for transportation or transmission of intelligence. This provision is 
hereby incorporated by reference into this Contract. Supplier certifies that during the term of 
an award for all contracts by Sourcewell resulting from this procurement process, Supplier must 
comply with applicable requirements as referenced above. 
 
D. RIGHTS TO INVENTIONS MADE UNDER A CONTRACT OR AGREEMENT. If the federal award 
meets the definition of “funding agreement” under 37 C.F.R. § 401.2(a) and the recipient or 
subrecipient wishes to enter into a contract with a small business firm or nonprofit organization 
regarding the substitution of parties, assignment or performance of experimental, 
developmental, or research work under that “funding agreement,” the recipient or subrecipient 
must comply with the requirements of 37 C.F.R. § 401, “Rights to Inventions Made by Nonprofit 
Organizations and Small Business Firms Under Government Grants, Contracts and Cooperative 
Agreements,” and any implementing regulations issued by the awarding agency. Supplier 
certifies that during the term of an award for all contracts by Sourcewell resulting from this 
procurement process, Supplier must comply with applicable requirements as referenced above. 
 
E. CLEAN AIR ACT (42 U.S.C. § 7401-7671Q.) AND THE FEDERAL WATER POLLUTION CONTROL 
ACT (33 U.S.C. § 1251-1387). Contracts and subgrants of amounts in excess of $150,000 require 
the non-federal award to agree to comply with all applicable standards, orders or regulations 
issued pursuant to the Clean Air Act (42 U.S.C. § 7401- 7671q) and the Federal Water Pollution 
Control Act as amended (33 U.S.C. § 1251- 1387). Violations must be reported to the Federal 
awarding agency and the Regional Office of the Environmental Protection Agency (EPA). 
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Supplier certifies that during the term of this Contract will comply with applicable requirements 
as referenced above. 
 
F. DEBARMENT AND SUSPENSION (EXECUTIVE ORDERS 12549 AND 12689). A contract award 
(see 2 C.F.R. § 180.220) must not be made to parties listed on the government wide exclusions 
in the System for Award Management (SAM), in accordance with the OMB guidelines at 2 C.F.R. 
§180 that implement Executive Orders 12549 (3 C.F.R. § 1986 Comp., p. 189) and 12689 (3 
C.F.R. § 1989 Comp., p. 235), “Debarment and Suspension.” SAM Exclusions contains the names 
of parties debarred, suspended, or otherwise excluded by agencies, as well as parties declared 
ineligible under statutory or regulatory authority other than Executive Order 12549. Supplier 
certifies that neither it nor its principals are presently debarred, suspended, proposed for 
debarment, declared ineligible, or voluntarily excluded from participation by any federal 
department or agency. 
 
G. BYRD ANTI-LOBBYING AMENDMENT, AS AMENDED (31 U.S.C. § 1352). Suppliers must file 
any required certifications. Suppliers must not have used federal appropriated funds to pay any 
person or organization for influencing or attempting to influence an officer or employee of any 
agency, a member of Congress, officer or employee of Congress, or an employee of a member 
of Congress in connection with obtaining any federal contract, grant, or any other award 
covered by 31 U.S.C. § 1352. Suppliers must disclose any lobbying with non-federal funds that 
takes place in connection with obtaining any federal award. Such disclosures are forwarded 
from tier to tier up to the non-federal award. Suppliers must file all certifications and 
disclosures required by, and otherwise comply with, the Byrd Anti-Lobbying Amendment (31 
U.S.C. § 1352). 
 
H. RECORD RETENTION REQUIREMENTS. To the extent applicable, Supplier must comply with 
the record retention requirements detailed in 2 C.F.R. § 200.333. The Supplier further certifies 
that it will retain all records as required by 2 C.F.R. § 200.333 for a period of 3 years after 
grantees or subgrantees submit final expenditure reports or quarterly or annual financial 
reports, as applicable, and all other pending matters are closed. 
 
I. ENERGY POLICY AND CONSERVATION ACT COMPLIANCE. To the extent applicable, Supplier 
must comply with the mandatory standards and policies relating to energy efficiency which are 
contained in the state energy conservation plan issued in compliance with the Energy Policy 
and Conservation Act. 
 
J. BUY AMERICAN PROVISIONS COMPLIANCE. To the extent applicable, Supplier must comply 
with all applicable provisions of the Buy American Act. Purchases made in accordance with the 
Buy American Act must follow the applicable procurement rules calling for free and open 
competition. 
 
K. ACCESS TO RECORDS (2 C.F.R. § 200.336). Supplier agrees that duly authorized 
representatives of a federal agency must have access to any books, documents, papers and 
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records of Supplier that are directly pertinent to Supplier’s discharge of its obligations under 
this Contract for the purpose of making audits, examinations, excerpts, and transcriptions. The 
right also includes timely and reasonable access to Supplier’s personnel for the purpose of 
interview and discussion relating to such documents. 
 
L. PROCUREMENT OF RECOVERED MATERIALS (2 C.F.R. § 200.322). A non-federal entity that is 
a state agency or agency of a political subdivision of a state and its contractors must comply 
with Section 6002 of the Solid Waste Disposal Act, as amended by the Resource Conservation 
and Recovery Act. The requirements of Section 6002 include procuring only items designated in 
guidelines of the Environmental Protection Agency (EPA) at 40 C.F.R. § 247 that contain the 
highest percentage of recovered materials practicable, consistent with maintaining a 
satisfactory level of competition, where the purchase price of the item exceeds $10,000 or the 
value of the quantity acquired during the preceding fiscal year exceeded $10,000; procuring 
solid waste management services in a manner that maximizes energy and resource recovery; 
and establishing an affirmative procurement program for procurement of recovered materials 
identified in the EPA guidelines.  
 
M. FEDERAL SEAL(S), LOGOS, AND FLAGS. The Supplier cannot use the seal(s), logos, crests, or 
reproductions of flags or likenesses of Federal agency officials without specific pre-approval.  
 
N. NO OBLIGATION BY FEDERAL GOVERNMENT. The U.S. federal government is not a party to 
this Contract or any purchase by a Participating Entity and is not subject to any obligations or 
liabilities to the Participating Entity, Supplier, or any other party pertaining to any matter 
resulting from the Contract or any purchase by an authorized user.  
 
O. PROGRAM FRAUD AND FALSE OR FRAUDULENT STATEMENTS OR RELATED ACTS. The 
Contractor acknowledges that 31 U.S.C. 38 (Administrative Remedies for False Claims and 
Statements) applies to the Supplier’s actions pertaining to this Contract or any purchase by a 
Participating Entity.  
 
P. FEDERAL DEBT. The Supplier certifies that it is non-delinquent in its repayment of any 
federal debt.  Examples of relevant debt include delinquent payroll and other taxes, audit 
disallowance, and benefit overpayments.  
 
Q. CONFLICTS OF INTEREST. The Supplier must notify the U.S. Office of General Services, 
Sourcewell, and Participating Entity as soon as possible if this Contract or any aspect related to 
the anticipated work under this Contract raises an actual or potential conflict of interest (as 
described in 2 C.F.R. Part 200).  The Supplier must explain the actual or potential conflict in 
writing in sufficient detail so that the U.S. Office of General Services, Sourcewell, and 
Participating Entity are able to assess the actual or potential conflict; and provide any additional 
information as necessary or requested.  
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R. U.S. EXECUTIVE ORDER 13224. The Supplier, and its subcontractors, must comply with U.S. 
Executive Order 13224 and U.S. Laws that prohibit transactions with and provision of resources 
and support to individuals and organizations associated with terrorism. 
 
S. PROHIBITION ON CERTAIN TELECOMMUNICATIONS AND VIDEO SURVEILLANCE SERVICES OR 
EQUIPMENT. To the extent applicable, Supplier certifies that during the term of this Contract it 
will comply with applicable requirements of 2 C.F.R. § 200.216. 
 
T. DOMESTIC PREFERENCES FOR PROCUREMENTS. To the extent applicable, Supplier certifies 
that during the term of this Contract will comply with applicable requirements of 2 C.F.R. § 
200.322. 
 

22. CANCELLATION 
 

Sourcewell or Supplier may cancel this Contract at any time, with or without cause, upon 60 
days’ written notice to the other party. However, Sourcewell may cancel this Contract 
immediately upon discovery of a material defect in any certification made in Supplier’s 
Proposal.  Cancellation of this Contract does not relieve either party of financial, product, or 
service obligations incurred or accrued prior to cancellation. 
 
 

Sourcewell     Municipal Emergency Services, Inc. 
 
 

By: __________________________ By: __________________________ 
Jeremy Schwartz John Walker 

Title: Chief Procurement Officer Title: CFO 
 
Date: ________________________ 

 
Date: ________________________ 
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Exceptions to Terms, Conditions, or Specifications Form

Only those Proposer Exceptions to Terms, Conditions, or Specifications that have been accepted by Sourcewell have been 
incorporated into the contract text.

Documents

Ensure your submission document(s) conforms to the following:

1. Documents in PDF format are preferred. Documents in Word, Excel, or compatible formats may also be provided.

2. Documents should NOT have a security password, as Sourcewell may not be able to open the file. It is your sole responsibility to 
ensure that the uploaded document(s) are not either defective, corrupted or blank and that the documents can be opened and viewed
by Sourcewell.

3. Sourcewell may reject any response where any document(s) cannot be opened and viewed by Sourcewell.

4. If you need to upload more than one (1) document for a single item, you should combine the documents into one zipped file. If the 
zipped file contains more than one (1) document, ensure each document is named, in relation to the submission format item responding 
to. For example, if responding to the Marketing Plan category save the document as "Marketing Plan."

Pricing - Final Pricing 011824.zip - Thursday January 18, 2024 15:04:03
Financial Strength and Stability - Financial Statements.zip - Wednesday January 10, 2024 11:03:47
Marketing Plan/Samples - MES Marketing Materials FINAL.docx - Wednesday January 17, 2024 10:58:52 
WMBE/MBE/SBE or Related Certificates (optional)
Warranty Information - AIRPAK - WARRANTY.pdf - Tuesday January 16, 2024 07:53:30
Standard Transaction Document Samples - QT1730512.FIREDEX.pdf - Tuesday January 16, 2024 14:57:55 
Requested Exceptions - MES Insurance Exceptions.pdf - Wednesday January 17, 2024 11:48:31
Upload Additional Document - MES 011824 Auth 5Star Awards.zip - Wednesday January 17, 2024 14:43:14

Bid Number: RFP 011824 Vendor Name: Municipal Emergency Services Inc
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File Attachments for Item:

2. Council Discussion and Approval to purchase a Record Management Software System - 
Procurement/Fire & EMS Department

Fire & EMS is requesting a records management  software system that will allow Fire & EMS to accurately 
maintain and track equipment inventory, and other multifaceted responsibilities, including fire/medical 
incident reporting and data analysis. Additionally, the software will interface with 911 Dispatch through the 
existing Central Square software system. There are annual fees associated with the interfacing systems 
and will consist of annual renewals for three years.

Fire & EMS is requesting to piggyback from the cooperative agreement with Hillsborough County, Florida 
and EPR Systems. The total cost over a three (3) year period is $106,746. Startup and Year 1 costs are as 
follows: $24,030 EPR Systems and $17,656 Central Square – total $41,686. Each Annual Recurring Costs 
are as follows: $20,530 EPR Systems and $12,000 for Central Square – annual total $32,530. 
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 City Council Agenda Item 

Subject: 
Council Discussion and Approval to purchase a Record Management Software - 
Procurement/Fire & EMS Department  

Submitted By: FIRE & EMS 

Date Submitted: March 4, 2025 

Work Session Date: March 17, 2025 

Council Meeting Date: March 17, 2025 

  
Fire & EMS is requesting a records management  software platform that will allow Fire & EMS 
to accurately maintain and track equipment inventory, and other multifaceted responsibilities, 
including fire/medical incident reporting and data analysis. Additionally, the software will 
interface with 911 Dispatch through the existing Central Square software platform. There are 
annual fees associated with the interfacing systems and consist of annual renewals for three 
years. 
 
Fire & EMS is requesting to piggyback from the cooperative agreement with Hillsborough 
County, Florida and EPR Systems. The total cost over a three (3) year period is $106,746. 
Startup and Year 1 costs are as follows: $24,030 EPR Systems and $17,656 Central Square – 
total $41,686. 
Each Annual Recurring Costs are as follows: $20,530 EPR Systems and $12,000 for Central 
Square – annual total $32,530.  
 

Cost: $ 106,745 Budgeted for: X Yes  No 

Financial Impact:  100-61-3510-52-1202 

Action Requested from Council:  Discussion and Approval to piggyback from the cooperative agreement with 
Hillsborough County, Florida and EPR Systems. 
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Greetings from EPR, 

We are thrilled to present our proposal for Hillsborough County Fire Rescue's (HCFR) 

comprehensive electronic records management system {RMS) RFP. As pioneers in software 

development for local government, EPR brings a commitment to innovation and customer 

service excellence perfectly aligned with HCFR's needs. 

Since our establishment in 2000, EPA has led the charge in revolutionizing nationwide data 

management and analysis. With a distributed team strategically located across the United 

States, including regional sales, training, administration, and customer support, we offer 

personalized assistance to our valued clients. 

Our strength lies in translating complex requirements into intuitive, user-friendly solutions. At 

EPR, we pride ourselves on delivering cutting-edge technology and unparalleled customer 

service, empowering clients to enhance operational efficiency and make informed decisions. 

Recognizing the critical need for a robust RMS solution to support HCFR's multifaceted 

responsibilities, including fire/medical incident reporting and data analysis, we are poised to 

deliver a tailored solution that ensures both current needs and future scalability. 

EPR eagerly looks forward to collaborating with HCFR on this transformative journey, 

empowering the department to achieve new levels of efficiency and excellence in service 

delivery. 

Thank you for considering EPR as your trusted partner in digital transformation. We are excited 

about the opportunity to discuss our proposal further and demonstrate how our solution can 

add tangible value to HCFR's operations. 

Warm regards, 

� 
Jeff Jacobsen 

Director of Business Development 

EPR 
• y • t .. ,. • 

© 2024 EPR Systems, Inc. All RightsReserved. EPRSystems.com RFP-24-24596 
5 

Page 45

Item #2.



Page 46

Item #2.



Page 47

Item #2.



Page 48

Item #2.



Page 49

Item #2.



Page 50

Item #2.



Page 51

Item #2.



Page 52

Item #2.



Page 53

Item #2.



Page 54

Item #2.



Page 55

Item #2.



Page 56

Item #2.



Page 57

Item #2.



Page 58

Item #2.



Page 59

Item #2.



Page 60

Item #2.



Page 61

Item #2.



Page 62

Item #2.



Page 63

Item #2.



Page 64

Item #2.



Page 65

Item #2.



Page 66

Item #2.



Page 67

Item #2.



Page 68

Item #2.



Page 69

Item #2.



Page 70

Item #2.



Page 71

Item #2.



Page 72

Item #2.



Page 73

Item #2.



Page 74

Item #2.



Page 75

Item #2.



Page 76

Item #2.



Page 77

Item #2.



Page 78

Item #2.



Page 79

Item #2.



Page 80

Item #2.



Page 81

Item #2.



Page 82

Item #2.



Page 83

Item #2.



Page 84

Item #2.



Page 85

Item #2.



Page 86

Item #2.



Page 87

Item #2.



Page 88

Item #2.



Page 89

Item #2.



Page 90

Item #2.



Page 91

Item #2.



Page 92

Item #2.



Page 93

Item #2.



Page 94

Item #2.



Page 95

Item #2.



Page 96

Item #2.



Page 97

Item #2.



Page 98

Item #2.



Page 99

Item #2.



Page 100

Item #2.



Page 101

Item #2.



Page 102

Item #2.



Page 103

Item #2.



Page 104

Item #2.



Page 105

Item #2.



Page 106

Item #2.



Page 107

Item #2.



Page 108

Item #2.



Page 109

Item #2.



Page 110

Item #2.



Page 111

Item #2.



Page 112

Item #2.



Page 113

Item #2.



Page 114

Item #2.



Page 115

Item #2.



Page 116

Item #2.



Page 117

Item #2.



Page 118

Item #2.



Page 119

Item #2.



Page 120

Item #2.



Page 121

Item #2.



Page 122

Item #2.



Page 123

Item #2.



Page 124

Item #2.



Page 125

Item #2.



Page 126

Item #2.



Page 127

Item #2.



Page 128

Item #2.



Page 129

Item #2.



Page 130

Item #2.



Page 131

Item #2.



Page 132

Item #2.



Page 133

Item #2.



Page 134

Item #2.



Page 135

Item #2.



Page 136

Item #2.



Page 137

Item #2.



Page 138

Item #2.



Page 139

Item #2.



Page 140

Item #2.



Page 141

Item #2.



Page 142

Item #2.



Page 143

Item #2.



Page 144

Item #2.



Page 145

Item #2.



Page 146

Item #2.



Page 147

Item #2.



Page 148

Item #2.



Page 149

Item #2.



Page 150

Item #2.



Page 151

Item #2.



Page 152

Item #2.



Page 153

Item #2.



Page 154

Item #2.



Page 155

Item #2.



Page 156

Item #2.



Page 157

Item #2.



Page 158

Item #2.



Page 159

Item #2.



Page 160

Item #2.



Page 161

Item #2.



Page 162

Item #2.



Page 163

Item #2.



Page 164

Item #2.



Page 165

Item #2.



Page 166

Item #2.



Page 167

Item #2.



Page 168

Item #2.



Page 169

Item #2.



Page 170

Item #2.



Page 171

Item #2.



Page 172

Item #2.



Page 173

Item #2.



Page 174

Item #2.



Page 175

Item #2.



Page 176

Item #2.



Page 177

Item #2.



Page 178

Item #2.



1

Quote Date : 17 Dec 2024

One Time Total : $3,500.00

Recurring Total : $20,530.00

Valid Until : 17 Mar 2025

EPR System USA Inc
1016 LaSalle St.
Jacksonville Florida 32207
U.S.A

Quote
# EPR-000704

Bill To 
Forest Park Fire and Emergency Services
745 Forest Parkway
Forest Park
30297 GA
FDID Number

# Item & Description
Product 
Type

Qty Rate Amount

1 Fire Bundle
Fire RMS Bundle Includes- NFIRS, Inspections, Pre-Plans, 
Properties, Hydrants, and Investigations.

Recurring 
Fee

1.00 6,337.00 6,337.00

2 Analytics/Reporting Platform Recurring 
Fee

1.00 0.00 0.00

3 ALS ePCR
Advanced Life Support (Transport)
NEMSIS 3.5 Compliant ePCR

Recurring 
Fee

1.00 9,800.00 9,800.00

4 Cardiac Monitor Interface
Allows for import of cardiac monitor data into ePCR.-Life Pak 
15 

Recurring 
Fee

1.00 697.00 697.00

5 Inventory/Maintenance/Work Order Recurring 
Fee

1.00 700.00 700.00

6 LMS Works
Robust Learning Management System (LMS) for in-house 
training
of firefighters and EMS to coordinate and facilitate 
certifications and other skills training

Recurring 
Fee

90.00 20.00 1,800.00

7 CAD Interface
Allows for integration of CAD data into EPR. Additional fees 
from your CAD vendor may apply.-Central Square 

Recurring 
Fee

1.00 1,196.00 1,196.00
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2

Sub Total 24,030.00

Total $24,030.00

# Item & Description
Product 
Type

Qty Rate Amount

8 Integrations
First Arriving
TEMS Billing Services 

Recurring 
Fee

1.00 0.00 0.00

9 Data Migration and Conversion
Imagetrend Elite 

One Time 
Fee

1.00 1,500.00 1,500.00

10 Online/ Virtual Training
User End Training 

One Time 
Fee

1.00 2,000.00 2,000.00

Notes
Looking forward for your business.

FDID#:
Accounts payable Contact & Email: 

Terms & Conditions
EPR Systems is not responsible for third party fees. 3% uplift yearly. 

Authorized Signature
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File Attachments for Item:

3. Council Discussion and Approval of a Fee Proposal to provide ROM (Rough Order of Magnitude) 
cost estimate for Starr Park-Executive Offices

Background/History:

Contract documents and technical specifications for the Starr Park Renovations have been completed by 
Croft Architects. In a prior bid, the city received only one bid that exceeded the budget for the project. Staff 
determined that it would be in the City’s best interest to revise the drawings and obtain the assistance of a 
cost-estimating firm to prepare a cost estimate for each of the buildings/structures and for the three 
separate sites of the project prior to rebidding. 
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City Council Agenda 
Item 

Subject: - Council Discussion and Approval of a Fee Proposal to provide ROM (Rough Order of Magnitude) 
cost estimate for Starr Park-Executive Offices 

 

Submitted By:              James Shelby, Project Manager  

Date Submitted:           February 20, 2025  

Work Session Date:     March 3, 2025  

Council Meeting Date: March 3, 2025  

Background/History:  

Contract documents and technical specifications for the Starr Park Renovations have been completed by Croft 
Architects. In a prior bid, the city received only one bid that exceeded the budget for the project. Staff determined that 
it would be in the City’s best interest to revise the drawings and obtain the assistance of a cost-estimating firm to 
prepare a cost estimate for each of the buildings/structures and for the three separate sites of the project prior to 
rebidding.  

Cost: $5,500.00 

 

 

Budgeted for: 

  

Yes 

  

No 

Financial Impact: There is no budgetary impact on the City’s General Funds. The project will be 
funded from SPLOST 2015 (325-22-4224-1210) 

 

Action Requested from Council: Staff recommends the approval of a Fee Proposal to provide 
ROM (Rough Order of Magnitude) cost estimate for Starr Park-Executive Offices 
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3380 Blue Springs Road • Kennesaw, Georgia 30144 

770.529.7714 • croftae.com 

 

 

February 5, 2025 

 

To:  CITY OF FOREST PARK 

  745 Forest Parkway 

  Forest Park, GA 30297 

 

Attn:  Mr. Ricky Clark 

  City Manager 

 

Project:  Starr Park Phase I 

 

RE:   Fee Proposal – Cost Estimate 

 

Dear Mr. Clark: 

 

We are pleased to submit this proposal to provide ROM (Rought Order of Magnitude) cost estimate based on 

the current set of construction document drawings for the renovation project of Starr Park. 

 

SCOPE OF SERVICES  

CROFT will obtain the assistance of a cost-estimating firm which will assist us in preparing an estimate based on 

the cost of each of the buildings/structures as well as a breakdown cost based on each of the 3 separate sites of 

the project.  

 

SCHEDULE 

Once approved, it will take two weeks to prepare the estimate. 

   

PROFESSIONAL FEES 

Professional fees for the project scope as outlined above will be as follows: 

 

 Construction Documents  $  5,500 

 

Note:  Expenses such as printing, shipping and travel are considered reimbursable. 

 

AUTHORIZATION 

As our authorization to proceed with the scope of work, outlined herein, please sign in the space provided 

below and return one copy to this office for our records. 

 

 

 

Authorized by:   ____________________________ Title: City Manager____________________  

 

 

 

Print Name: ____________________________ Date: _______________________________ 
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RESOLUTION NO. 2025-____ 

 

A RESOLUTION BY COUNCILMEMBERS KIMBERLY JAMES, HECTOR 

GUTIERREZ, LATRESA AKINS-WELLS, AND ALLAN MEARS TO APPROVE A FEE 

PROPOSAL TO PROVIDE A ROUGH ORDER OF MAGNITUDE COST ESTIMATE 

FOR STARR PARK FROM THE CITY’S EXECUTIVE OFFICES. 

 

WHEREAS, the City of Forest Park (“City”) is a municipal corporation duly organized 

and existing under the laws of the State of Georgia; and 

 

WHEREAS, contract documents and technical specifications for the Starr Park 

renovations (“Project”) have been completed by Croft & Associates; and  

 

WHEREAS, in a prior bid, the City received only one (1) bid that exceeded the budget for 

the Project; and 

 

WHEREAS, the City’s Executive Offices requests approval to revise the drawings and 

obtain the assistance of a cost-estimating firm in the amount of Five Thousand, Five Hundred and 

00/100 Dollars ($5,500.00) to prepare a cost estimate for each of the buildings / structures of the 

Project and for the three (3) separate Project sites prior to any rebidding; and 

 

WHEREAS, the approval of this cost estimate for the Project is necessary for the health, 

safety, and welfare of the citizens.  

 

THEREFORE, THE CITY COUNCIL OF FOREST PARK, GEORGIA HEREBY 

RESOLVES:  

 

Section 1. Approval. The Executive Office’s request to obtain the assistance of a cost-estimating 

firm in the amount of Five Thousand, Five Hundred and 00/100 Dollars ($5,500.00) for the Project 

prior to any rebidding as presented to the Mayor and Council on March 3, 2025 is hereby approved.  

 

Section 2. Public Record. This document shall be maintained as a public record by the City Clerk 

(“Clerk”) and shall be accessible to the public during all normal business hours of the City. 

 

Section 3. Authorization of Execution. The Mayor is hereby authorized to sign all documents 

necessary to effectuate this Resolution.  

 

Section 4. Attestation. The Clerk is authorized to execute, attest to, and seal any documents 

necessary to effectuate this Resolution, subject to approval as to form by the City Attorney.  

 

Section 5. Effective Date. This Resolution shall become effective immediately upon its adoption 

by the Mayor and City Council of the City of Forest Park as provided in the City Charter.  
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SO RESOLVED this 3rd day of March 2025. 

 

 

CITY OF FOREST PARK, GEORGIA 

 

 

________________________________ 

Angelyne Butler, Mayor 

 

ATTEST: 

 

 

___________________________________ (SEAL) 

City Clerk 

 

APPROVED AS TO FORM: 

 

 

___________________________________ 

City Attorney 

 
 
 
 
 

Page 185

Item #3.



File Attachments for Item:

4. Council Discussion and Approval to Launch 1-800-BOARDUP- Fire & EMS Department

Background/History: 1-800-BOARDUP is a team of trained emergency responders standing by to help 
fire victims handle all the effects left behind after a fire.  The 24/7 response team will immediately begin 
protecting the victim’s property from further damage and containing the damage already in place.  This 
team is ready to board up the victim’s property and provide restoration services every step of the way.

The training and experience help to quickly inspect and contain the property by securing structural integrity,
protect it and begin the restoration process.  The team will remove harmful carcinogens and leftover smoke
odors using specialized and expert equipment.  

Some of the services include Board-up & roof cover, structural stabilization, temporary fencing, complete 
building enclosure, plumbing winterization, temporary power and generators, emergency cleaning & 
deodorization, emergency heat & AC, emergency temporary repairs, tree removal, emergency demolition, 
heavy equipment and crime scene/bio-hazard cleanup.

Fire Chief will give a more detail and answer any questions.
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 City Council Agenda Item 

Subject: 
Council Discussion and Approval to Launch 1-800-BOARDUP  

Submitted By: FIRE & EMS 

Date Submitted: March 10, 2025 

Work Session Date: March 17, 2025 

Council Meeting Date: March 17, 2025 

  
Background:   1-800-BOARDUP is a team of trained emergency responders standing by to 
help fire victims handle all the effects left behind after a fire.  The 24/7 response team will 
immediately begin protecting the victim’s property from further damage and containing the 
damage already in place.  This team is ready to board up the victim’s property and provide 
restoration services every step of the way. 
 
The training and experience help to quickly inspect and contain the property by securing 
structural integrity, protect it and begin the restoration process.  The team will remove harmful 
carcinogens and leftover smoke odors using specialized and expert equipment.   
 
Some of the services include Board-up & roof cover, structural stabilization, temporary fencing, 
complete building enclosure, plumbing winterization, temporary power and generators, 
emergency cleaning & deodorization, emergency heat & AC, emergency temporary repairs, 
tree removal, emergency demolition, heavy equipment and crime scene/bio-hazard cleanup. 
 
Fire Chief will give a more detail and answer any questions. 

Cost: $    NONE Budgeted for:  Yes  No 

Financial Impact:  NONE 

Action Requested from Council:  Discussion and Approval  
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RESOLUTION NO. 2025-___ 

 

A RESOLUTION BY COUNCILMEMBERS KIMBERLY JAMES, HECTOR 

GUTIERREZ, LATRESA AKINS-WELLS, AND ALLAN MEARS TO APPROVE THE 

LAUNCH OF 1-800-BOARDUP FROM THE CITY’S FIRE AND EMERGENCY 

SERVICES DEPARTMENT. 

 

WHEREAS, the City of Forest Park (“City”) is a municipal corporation duly organized 

and existing under the laws of the State of Georgia; and 

 

WHEREAS, the City’s Fire and Emergency Services Department’s (“Department”) 

requests to approve the launch of 1-800-BOARDUP, which is a team of emergency responders 

standing by to help fire victims handle all the effects left behind after a fire by protecting the 

victim’s property from further damage and containing the damage already in place; and  

 

WHEREAS, 1-800-BOARDUP’s services include, but is not limited to, structural 

stabilization, temporary fencing, building enclosure, plumbing winterization, temporary power 

and generators, emergency cleaning and deodorization from leftover carcinogens and smoke odors, 

emergency heating and cooling, emergency temporary repairs, tree removal, emergency 

demolition, and heavy equipment and crime scene / bio-hazard cleanup; and   

 

WHEREAS, the launch of 1-800-BOARDUP is necessary for the health, safety, and 

welfare of the citizens of the City.   

 

THEREFORE, THE CITY COUNCIL OF FOREST PARK, GEORGIA HEREBY 

RESOLVES:  

 

Section 1. Approval. The Department’s request to launch 1-800-BOARDUP as presented to the 

Mayor and Council on March 17, 2025 is hereby approved.  

 

Section 2. Public Record. This document shall be maintained as a public record by the City Clerk 

(“Clerk”) and shall be accessible to the public during all normal business hours of the City. 

 

Section 3. Authorization of Execution. The Mayor is hereby authorized to sign all documents 

necessary to effectuate this Resolution.  

 

Section 4. Attestation. The Clerk is authorized to execute, attest to, and seal any documents 

necessary to effectuate this Resolution, subject to approval as to form by the City Attorney.  

 

Section 5. Effective Date. This Resolution shall become effective immediately upon its adoption 

by the Mayor and City Council of the City of Forest Park as provided in the City Charter.  
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SO RESOLVED this 17th day of March 2025. 

 

CITY OF FOREST PARK, GEORGIA 

 

 

_________________________________ 

Angelyne Butler, Mayor 

 

ATTEST: 

 

 

___________________________________ (SEAL) 

City Clerk 

 

APPROVED AS TO FORM: 

 

 

___________________________________ 

City Attorney 

 
 
 
 

Page 189

Item #4.



File Attachments for Item:

5. Council Discussion and Approval for the Sale of Firearms from the Police Department's Evidence
Room- Police Department

Background/History:

The City of Forest Park Police Department has completed a comprehensive audit of its evidence room. 
Initially, nearly 33,000 items including some dating back to 1984 were in storage. By returning items to 
citizens, destroying those eligible for destruction, the inventory has now been reduced to 10,500 pieces.

Currently, the police department currently holds approximately 750 firearms, which are ready for 
sale/auction on PropertyRoom.com. These guns, now owned by the City of Forest Park, as a result of court
orders, will generate proceeds that will be deposited into either the Local Forfeiture Account or the General 
Fund. 
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 City Council Agenda Item 

Title of Agenda Item:  

Submitted By: Chief Brandon Criss 

Date Submitted: February 24, 2025 

Work Session Date: March 17, 2025 

Council Meeting Date: March 17, 2025 

Background/History: 
The City of Forest Park Police Department has completed a comprehensive audit of its evidence room. Initially, 
nearly 33,000 items including some dating back to 1984 were in storage. By returning items to citizens, destroying 
those eligible for destruction, the inventory has now been reduced to 10,500 pieces. 
 
Currently, the police department currently holds approximately 750 firearms, which are ready for sale/auction on 
PropertyRoom.com. These guns, now owned by the City of Forest Park, as a result of court orders, will generate 
proceeds that will be deposited into either the Local Forfeiture Account or the General Fund.  
 

Action Requested from Council: Vote for Approval 

 

Cost: 0  Budgeted for:  Yes x No 

Financial Impact: Not applicable 
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Page 1 of 2 

PropertyRoom.com 

Sourcewell Pricing 
 
We have a revenue share model for online auction services. We keep a commission percentage of the 
winning bid of an item if it sells – No upfront costs. No listing fees. No training fees. No start-up costs. No 
advertising costs. No fees for value-added services. All of this is included in our simple, revenue share model. 
 

Online Auction Service Sourcewell Member Discounted Pricing Non-Sourcewell 
Pricing 

Property & Evidence 
Disposition Services 

 

50% of the first $1,000 of the Winning Bid, and 
25% of the Winning Bid portion that exceeds 

$1,000. 
This way you get to keep more of the proceeds for 

higher valued assets. 

50% of the Winning 
Bid 

Firearms Auction 
Services 

 

50% of the first $1,000 of the Winning Bid, and 
25% of the Winning Bid portion that exceeds 

$1,000 for all assets. 
This way you get to keep more of the proceeds for 

higher valued assets. 

50% of the Winning 
Bid 

Fleet & Equipment 
Auction Services 

(Haul-Away) 
12.5% of the Winning Bid 

Fleet & Equipment 
Auction Services 

(In-Place) 
2.5% of the Winning Bid 

5% of the Winning 
Bid 

Fleet & Equipment 
Auction Services 

(Impound) 
12.5% of the Winning Bid 
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PropertyRoom.com 

Additional Fees 
 

Fee 
Sourcewell Member 
Discounted Pricing 

Non-Sourcewell 
Pricing 

Pr
op

er
ty

 &
 

Ev
id

en
ce

 
D

is
po

si
ti

on
 

Fi
re

ar
m

s 

H
au

l-A
w

ay
 

In
 P

la
ce

 

Im
po

un
d 

Payment Processing 
Cost (“PP Cost”) 

A portion of the fee to 
process payment. For 

example, credit card fees. 

3% of the Sales Price  
(includes Winning Bid plus shipping & handling, shipping 

insurance and sales tax paid by a buyer) 
X X X X X 

Shipping or Fuel 
Surcharge Fee 

Small fee to get your 
assets to us either by 
shipping via common 

carrier or picked up by us 

Common Carrier Shipment: Portion of the shipment cost 
will be deducted from Client Net Proceeds. 

We Pick-Up: Fuel surcharge, determined by quarterly retail 
diesel prices published by the U.S. Energy Information 

Administration, will be deducted from Client Net Proceeds 
for each picked up Manifest.  

No fee - if the Retail Diesel (per gal) is lower than $2.50 / gal.  
$12.40 fee - for every $0.50 per gal change in Retail Diesel 

(e.g. $2.50 to $2.99 is a $12.40 fee, $3.00 to $3.49 is a 
$24.80, etc.).  

Fee is divided across locations picked up same day. 

X     

De-identification $20.00 / quarter hour   X  X 

Decal Removal 
 

$20.00 / quarter hour; $45.00 minimum charge per 
vehicle ($45.00 maximum charge per vehicle  

for Light Duty Vehicles) 
  X  X 

Re-list/Re-run 
 

$35.00 per additional re-list on 4th attempt onward due 
to any type of Client imposed bidding restriction (e.g., 

reserve price not met); 
  X  X 

Towing 
Light Tow - $10 for every 10 miles over  

the first 30 free miles 
Medium/Heavy Tow - Billed at cost by subcontractor 

  X  X 

Storage – light & 
medium duty 

$3.00 / day over 30 days 
past pickup date only if 
due to Client imposed 

issue (e.g., reserve price 
not met or title issue) 

$5.00 / day over 30 days 
past pickup date only if 
due to Client imposed 

issue (e.g., reserve price 
not met or title issue) 

  X   

Storage – heavy duty 

$5.00 / day over 30 days 
past pickup date only if 
due to Client imposed 

issue (e.g., reserve price 
not met or title issue) 

$8.00 / day over 30 days 
past pickup date only if 
due to Client imposed 

issue (e.g., reserve price 
not met or title issue) 

  X   

Owner Storage $8.00 / day     X 
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FORFEITED/RETAINED FIREARMS

CASE # PR # MAKE MODEL CALIBER SERIAL #

Page 1 of 3
Page 194

Item #5.



FORFEITED/RETAINED FIREARMS

NOTES

Page 2 of 3
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DESCRIPTION SERIAL # FORFEITURE # CASE # PR # OBTAINED

Titan 25ACP (Unreadable - altered) 2011CV038218 11-004741 12983 FORFEITURE

Makarov IJ70 380ACP BB8797 2013CV032036 13-003920 17342 FORFEITURE

Beretta 21A 22LR BCS04596U 2014CV048126 13-006215 17918 FORFEITURE

FNH 57 5.7x28 386222070 2014CV05412 14-006300 20635 FORFEITURE

Raven MP25 25ACP 1617342 2015CV007276 14-007529 21071 FORFEITURE

Glock 22 40S&W EBT474US 2020CV0142911 18-001899 28663 FORFEITURE

Ruger P95 9mm 31781322 2019CV0267013 19-000585 30239 FORFEITURE

Para 1911 45ACP G113822 2020CV0066413 19-000977 30355 FORFEITURE

SCCY 9mm 694915 2019CV0336909 19-002276 30680 FORFEITURE

Ruger EC9 9mm 45417909 2020CV0097511 19-005179 31264 FORFEITURE

S&W Equalizer 9mm PJM7627 2024CV0014814 23-002226 36007 FORFEITURE

Glock 43 9mm AFRT904 2024CV0116011 23-003253 37025 FORFEITURE

FNH 57 5.7x28 386405267 2025CV0028214 24-004419 37739 FORFEITURE
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111424-PRC 
 

v052824   1 
 

 

 
 

MASTER AGREEMENT #111424 
CATEGORY:   

SUPPLIER:  
 
This Master Agreement (Agreement) is between Sourcewell, located at 
202 12th Street Northeast, P.O. Box 219, Staples, MN 56479 (Sourcewell) and PropertyRoom.com, Inc., 
5257 Buckeystown Pike, Suite 475, Frederick, MD 21704 (Supplier). 
  
Sourcewell is a 

 a C Purchasing Program to eligible 
.  

  
Under this Master Agreement entered with Sourcewell, Supplier will provide  to 

C Purchasing Program. 
 

 
 

 

 

ubject, 
.  

 
1)  Pursuant to Minnesota law, t  

Purchasing Program designed to provide P
agreements has awarded Supplier this 

herein. 
 
2)  

 
 

  C Purchasing Program Master Agreements are 
. 

C Purchasing P
 

 
4)  
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111424-PRC 
 

v052824   2 
 

.  
5)  

Time on January 27, 2029  
 

a)  Sourcewell and Supplier may agree to up to three  -year extensions 
- (7) 

 
 

b)  
 

 
6)  

between 
 

 
7) 

#111424  
 
a)  

 
1) Live on-  
2) On-  

  
 

b) 

 and 
-

-
ons being proposed. 

 
8)  is incorporated into this Master 

.  
 
9)  

.  
 
10)  t

 
 
11)  Suppliers may not exceed the prices listed in the current Pricing List 

with Sourcewell 

.  
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111424-PRC 
 

v052824   3 
 

12)  process is included within its Proposal.  
 
13)  

 
i)  Supplier represents and warrants it will provide all Included 

 
 
ii)  

Supplier.  
 
iii)  Supplier warrants that all Included 

in accordance with the ordinary u  
 
14)  

Supplier has disclosed all current and completed bankruptcy proceedings within the past seven years 

 
 
15)  

nt, or any 

warrants that it will p
 

 
16) -

II  

Included  
 

i)  
60, all agreements 

- -1.4(b), in 

-
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111424-PRC 
 

v052824   4 
 

 
 
ii) DAVIS- -  

-
- -

-

 

wages not less than once a week. The non-

-

-
regula

 means, any person 

-
awarding agency. Supplier must comply with all 

applicable Davis-Bacon Act provisions. 
 
iii) -  

-

the purchases 

 
 
iv)  
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111424-PRC 
 

v052824   5 
 

 
 
v) -

-  
-

- 
- 

 
 
vi)  A contract 

department or agency. 
 
vii) BYRD ANTI-  Suppliers must 

bying with non-

-
-  

 
viii) To the extent applicable, Supplier must comply 

grantees or 
 

 
ix)  To the extent applicable, 

 
 
x)  To the extent applicable, Supplier must 
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111424-PRC 
 

v052824   6 
 

 
 
xi)  

 
 
xii) A non-

 consistent with maintaining a 

solid waste management services in a m

 
 
xiii)  The Supplier cannot use the seal(s), logos, crests, 

-approval.  
 
xiv)  

 
 
xv)  The 

 
 
xvi)  -

 
 
xvii)  

(as 
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111424-PRC 
 

v052824   7 
 

xviii)  The Supplier, and its subcontractors, must comply with 

 
 
xix) 

 
 

 
xx)  To the extent applicable, Supplier 

 
 
 

 
 

 

 
 
1) 

 
 
2)  changes, 

 
  
  
  
 

 
 

 
 

A 
  

 
  

 
  
  
  

 
.  
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111424-PRC 
 

v052824   8 
 

 
4)  Supplier will 

 chain issues, customer issues, and 
 

 
5)  

provide complete and accurate 

this Agreement.  
 
6)  

ch calendar 

Supplier must submit a  
 

 
  
  
  
  
  
 Account  
  
  
 Sourcewell  
  

 
collected by Supplier,  

  
  
  

 
7)  

in its proposed pricing. 
 

 
8)  

 For certain categories, a  may be 
proposed. .  
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111424-PRC 
 

v052824   9 
 

9)  

-assigned Agreement 
to Sourcewell 

 
 
10)  Sourcewell reserves the right to seek all remedies available 

payments

 
 
11)  Pursuant to Minn. Stat.  16C.05, subdivision 5, the books, records, 

and 

 
Sourcewell. 

 
12) 

consent will not be unreasonably withheld. Sourcewell reserves the right to unilaterally assign all or 

Responsible Party and named in the Agreement. Any prohibited 
assignment is  

-material updates as 
determined  

 
  

.  
 
14)  Failure by Sourcewell to any right under this Agreement will not be deemed a waiver 

right.  
 
15)   

 
 
16)  This Agreement does not create a partnership, joint 

-servant, or 
principal-agent.  

 
17)  

 Agreement by the Supplier 
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111424-PRC 
 

v052824   10 
 

 
 
18)  Supplier and Sourcewell acknowledge Sourcewell is subject to the Minnesota 

chapter.  
 
19)  

a)  
i)  Sourcewell grants to Supplier a royalty- -exclusive 

Agreement with Supplier. 
 

ii)  Supplier grants to Sourcewell a royalty- -

Sourcewell. 
 

b)  

 
sublicensees.  

 
c)  

i) 
.  

 
ii) 

g misuse under 

 
 

d)  

-printed 
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111424-PRC 
 

v052824   11 
 

20)  

 
.  

 
21)  

 
22)  At its own expense, Supplier must maintain valid insurance policy(ies) during 

- verage and 
 

 
a)  

with coverage on an occurrence basis, and must be subject to terms no less broad than the 

-completed 
tual liability, blanket contractual liability, and 

Agreement. 
  
  
 -  
  

 
b)  

Sourcewell, 202 12th Street Northeast, P.O. Box 219, Staples, MN 56479 or provided to in an 

 
 

 
c) -  Supplier 

provide that coverage is primary and not excess over or contributory with any other valid, 
-  

 
d)  

ble to 
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111424-PRC 
 

v052824   12 
 

-insured 

 
 

e) -  Agreement can 

-  
 

  Sourcewell or Supplier may terminate this Agreement upon 60 

any 

 
 
24)  

alendar days 

any 
 

 
 

 
 

 
.  

 
1)  

thin 
 .  

 
2)  

 and other relevant terms 

non-
 

rements, replacement, return or exchange procedures, and associated costs.  
 

  -exempt status and 
-  
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111424-PRC 
 

v052824   13 
 

4)  

y. 
 
5)  

account number.  
 
6)   

terms may supplant or supersede this Master Agreement when necessary and as solely determined 

within this Master Agreement, 
-

majeure, and other material terms as mutually agreed.  
 
7)  

-

beyond th  
.  

 
8)  

  
 
 
  

      Sourcewell            PropertyRoom.com, Inc. 
 
 

__________________________  
 Aaron Thompson 
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File Attachments for Item:

6. Council Discussion and Approval on the Re-Appointment (s) of the Urban Design Review Board 
Members- Planning and Community Development Department

Background/History:

Staff is seeking approval for re-appointments for five (5) Urban Design Review Board Members: Rodney 
Givens, Ron Dodson, Yahya Hassan, Yoni Cortez, and Karyl Clayton. Terms are three (3) years and will 
end March 7, 2028.

Page 233



 City Council Agenda Item 

Title of Agenda Item:  Council Discussion on the Re-Appointment (s) of the Urban Design Review Board 
Members 

Submitted By:  Planning and Community Development Department 

Date Submitted: 03/10/2025 

Work Session Date:  03/17/2025 

Council Meeting Date: 03/17/2025 

Background/History:  
Staff is seeking approval for re-appointments for five (5) Urban Design Review Board Members: Rodney Givens, Ron 
Dodson, Yahya Hassan, Yoni Cortez, and Karyl Clayton. Terms are three (3) years and will end March 7, 2028. 

Action Requested from Council:  

 

Cost: $  
 

Budgeted for:  Yes  No 

Financial Impact: 
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State of Georgia County of Clayton 

 

OATH OF OFFICE FOR BOARD/COMMISSION/AUTHORITY APPOINTEES 

 

"I, Rodney Givens, do solemnly swear and affirm that I will support the Constitution of the United 

States and of the State of Georgia; that I will in all respects observe the provisions of the Charter and 

Ordinances of the City of Forest Park; that I will well and truly perform the duties as an Urban Design 

Review  Board Member; that I am not the holder of any unaccounted for public money due this state or 

any political subdivision or authority thereof; that I am not the holder of any office of trust under the 

government of the United States, any other state, or any foreign state which by the laws of the State of 

Georgia I am prohibited from holding; that I am otherwise qualified to hold said office according to the 

Constitution and laws of Georgia; and that I will to the utmost of my skill and ability endeavor to 

promote the interest and property of said city, without fear, favor, or affection. So, help me, God." 

So, help me, God, or so I affirm this ___ day of ________ 2025. 

 _________________________________ 
  Yoni Cortez 
  Urban Design Review Board 
 
 
 
Sworn to and subscribed before me, the undersigned, 

 

_____________________________________ 

           Angelyne Butler, Mayor 

 

Attest: 

 

 

_____________________________________ 

City Clerk, City of Forest Park  
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February 21, 2025 
 
 
RE: Boards/Commissions Re-Appointment 
 
 
Dear Rodney Givens,  
 
I hope this message finds you well. As your current term on the Urban Design Review 
Board approaches its conclusion, we would like to express our gratitude for your 
valuable contributions during your time with the board. Your commitment, expertise, and 
dedication have been instrumental in advancing the work of the Board. 
 
Given your outstanding performance and continued interest in the board’s mission, we 
are reaching out to inquire about your interest in being re-appointed for another three 
(3) years. Your colleagues and the broader community have highly valued your insights 
and leadership, and we believe that your continued involvement would be a significant 
asset to the ongoing efforts of the Board. 
 
If you are interested in being considered for re-appointment, please let us know as soon 
as possible. We will happily arrange a meeting if you have any questions or wish to 
discuss your potential re-appointment further. 
 
We are grateful for your service and hope that you will consider continuing your work 
with the Board. 
 
Thank you again for your dedication, and we look forward to hearing from you. 
 
Sincerely, 
 

Nicole Dozier 
 
Nicole Dozier 
Director 
Department of Planning & Community Development 
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785 Forest Parkway | Forest Park, GA 30297 
www.forestparkga.gov | lturner@forestparkga.gov

Confidential: Please be advised that the information contained in
this email message, including all attached documents or files, is
privileged and confidential and is intended only for the use of the
individual or individuals addressed. Any other use, dissemination,
distribution or copying of this communication is strictly prohibited.
If you are not the intended recipient, please delete this message
and notify us of incorrect delivery by immediate reply.

From: Rodney Givens <rgivens@cerm.com> 
Sent: Monday, February 24, 2025 4:45 PM
To: Latonya Turner <lturner@forestparkga.gov>
Cc: Nicole Dozier <ndozier@forestparkga.gov>
Subject: RE: Urban Design Review Board Re-Appointment

CAUTION: This email originated from outside of the organization. Please use caution when interacting with this email.

Good afternoon Latonya,

Thanks for the email, and I would be happy to serve another three years on the Urban Design Review Board as
Chairman.  I don’t anticipate any conflicts in our Board’s meeting schedule and my full-time employment;  however,
if my availability changes, then I will let the City of Forest Park know as soon as possible.

Thank you!

Rodney C. Givens, PE
Vice President of Infrastructure

Office 678-999-0173 Direct 470-210-3663 Cell 678-637-7913
cerm.com | rgivens@cerm.com
2800 Century Parkway, Ste. 750, Atlanta, GA 30345

Transportation | Water | Energy | Facilities | Federal
Building Better Communities, Creating Opportunities, and Inspiring the Next Generation

The information transmitted is confidential and intended solely for the individual or entity to which it is addressed. Any review,
transmission, dissemination, or other use of or acting in reliance upon this information by persons or entities other than the
intended recipient is strictly prohibited. Your assistance and goodwill are appreciated.

From: Latonya Turner <lturner@forestparkga.gov> 
Sent: Monday, February 24, 2025 1:20 PM
To: Rodney Givens <rgivens@cerm.com>
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State of Georgia County of Clayton 

 

OATH OF OFFICE FOR BOARD/COMMISSION/AUTHORITY APPOINTEES 

 

"I, Yoni Cortez, do solemnly swear and affirm that I will support the Constitution of the United States 

and of the State of Georgia; that I will in all respects observe the provisions of the Charter and 

Ordinances of the City of Forest Park; that I will well and truly perform the duties as an Urban Design 

Review  Board Member; that I am not the holder of any unaccounted for public money due this state or 

any political subdivision or authority thereof; that I am not the holder of any office of trust under the 

government of the United States, any other state, or any foreign state which by the laws of the State of 

Georgia I am prohibited from holding; that I am otherwise qualified to hold said office according to the 

Constitution and laws of Georgia; and that I will to the utmost of my skill and ability endeavor to 

promote the interest and property of said city, without fear, favor, or affection. So, help me, God." 

So, help me, God, or so I affirm this ___ day of ________ 2025. 

 _________________________________ 
  Yoni Cortez 
  Urban Design Review Board 
 
 
 
Sworn to and subscribed before me, the undersigned, 

 

_____________________________________ 

           Angelyne Butler, Mayor 

 

Attest: 

 

 

_____________________________________ 

City Clerk, City of Forest Park  
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February 21, 2025 
 
 
RE: Boards/Commissions Re-Appointment 
 
 
Dear Yoni Cortez,  
 
I hope this message finds you well. As your current term on the Urban Design Review 
Board approaches its conclusion, we would like to express our gratitude for your 
valuable contributions during your time with the board. Your commitment, expertise, and 
dedication have been instrumental in advancing the work of the Board. 
 
Given your outstanding performance and continued interest in the board’s mission, we 
are reaching out to inquire about your interest in being re-appointed for another three 
(3) years. Your colleagues and the broader community have highly valued your insights 
and leadership, and we believe that your continued involvement would be a significant 
asset to the ongoing efforts of the Board. 
 
If you are interested in being considered for re-appointment, please let us know as soon 
as possible. We will happily arrange a meeting if you have any questions or wish to 
discuss your potential re-appointment further. 
 
We are grateful for your service and hope that you will consider continuing your work 
with the Board. 
 
Thank you again for your dedication, and we look forward to hearing from you. 
 
Sincerely, 
 

Nicole Dozier 
 
Nicole Dozier 
Director 
Department of Planning & Community Development 
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State of Georgia County of Clayton 

 

OATH OF OFFICE FOR BOARD/COMMISSION/AUTHORITY APPOINTEES 

 

"I, Yahya Hassan, do solemnly swear and affirm that I will support the Constitution of the United States 

and of the State of Georgia; that I will in all respects observe the provisions of the Charter and 

Ordinances of the City of Forest Park; that I will well and truly perform the duties as an Urban Design 

Review  Board Member; that I am not the holder of any unaccounted for public money due this state or 

any political subdivision or authority thereof; that I am not the holder of any office of trust under the 

government of the United States, any other state, or any foreign state which by the laws of the State of 

Georgia I am prohibited from holding; that I am otherwise qualified to hold said office according to the 

Constitution and laws of Georgia; and that I will to the utmost of my skill and ability endeavor to 

promote the interest and property of said city, without fear, favor, or affection. So, help me, God." 

So, help me, God, or so I affirm this ___ day of ________ 2025. 

 _________________________________ 
  Yoni Cortez 
  Urban Design Review Board 
 
 
 
Sworn to and subscribed before me, the undersigned, 

 

_____________________________________ 

           Angelyne Butler, Mayor 

 

Attest: 

 

 

_____________________________________ 

City Clerk, City of Forest Park  

Page 240

Item #6.



 
February 21, 2025 
 
 
RE: Boards/Commissions Re-Appointment 
 
 
Dear Yahya Hassan,  
 
I hope this message finds you well. As your current term on the Urban Design Review 
Board approaches its conclusion, we would like to express our gratitude for your 
valuable contributions during your time with the board. Your commitment, expertise, and 
dedication have been instrumental in advancing the work of the Board. 
 
Given your outstanding performance and continued interest in the board’s mission, we 
are reaching out to inquire about your interest in being re-appointed for another three 
(3) years. Your colleagues and the broader community have highly valued your insights 
and leadership, and we believe that your continued involvement would be a significant 
asset to the ongoing efforts of the Board. 
 
If you are interested in being considered for re-appointment, please let us know as soon 
as possible. We will happily arrange a meeting if you have any questions or wish to 
discuss your potential re-appointment further. 
 
We are grateful for your service and hope that you will consider continuing your work 
with the Board. 
 
Thank you again for your dedication, and we look forward to hearing from you. 
 
Sincerely, 
 

Nicole Dozier 
 
Nicole Dozier 
Director 
Department of Planning & Community Development 
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From: Yahya Hassan, AIA
To: Latonya Turner
Subject: Re: Urban Design Review Board Reappointment
Date: Friday, March 7, 2025 5:28:46 PM
Attachments: image001.png

image002.png
image003.png
image004.png
image005.png
image006.png

CAUTION: This email originated from outside of the organization. Please use caution when interacting with this
email.

Greetings Ms Turner

I express my desire to serve on the Urban Design Review Board of Forest Park
for another ter.

Yahya Hassan, AIA
yHm Architecture
404.450 5881

On Fri, Mar 7, 2025 at 2:25 PM Latonya Turner <lturner@forestparkga.gov> wrote:

Good afternoon,

Please let me know as soon as possible if you wish to be re-appointed to the
board. Your immediate attention to this matter is greatly appreciated, as it
will be considered at the March 17th City Council meeting. Kindly inform me
as soon as possible if you don't wish to remain on the board so we can arrange
a replacement.

Let me know if you have any questions or need assistance.

Latonya Turner, IAAP

Office Coordinator
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State of Georgia County of Clayton 

 

OATH OF OFFICE FOR BOARD/COMMISSION/AUTHORITY APPOINTEES 

 

"I, Karyl Clayton, do solemnly swear and affirm that I will support the Constitution of the United States 

and of the State of Georgia; that I will in all respects observe the provisions of the Charter and 

Ordinances of the City of Forest Park; that I will well and truly perform the duties as an Urban Design 

Review  Board Member; that I am not the holder of any unaccounted for public money due this state or 

any political subdivision or authority thereof; that I am not the holder of any office of trust under the 

government of the United States, any other state, or any foreign state which by the laws of the State of 

Georgia I am prohibited from holding; that I am otherwise qualified to hold said office according to the 

Constitution and laws of Georgia; and that I will to the utmost of my skill and ability endeavor to 

promote the interest and property of said city, without fear, favor, or affection. So, help me, God." 

So, help me, God, or so I affirm this ___ day of ________ 2025. 

 _________________________________ 
  Yoni Cortez 
  Urban Design Review Board 
 
 
 
Sworn to and subscribed before me, the undersigned, 

 

_____________________________________ 

           Angelyne Butler, Mayor 

 

Attest: 

 

 

_____________________________________ 

City Clerk, City of Forest Park  
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February 21, 2025 
 
 
RE: Boards/Commissions Re-Appointment 
 
 
Dear Karyl Clayton,  
 
I hope this message finds you well. As your current term on the Urban Design Review 
Board approaches its conclusion, we would like to express our gratitude for your 
valuable contributions during your time with the board. Your commitment, expertise, and 
dedication have been instrumental in advancing the work of the Board. 
 
Given your outstanding performance and continued interest in the board’s mission, we 
are reaching out to inquire about your interest in being re-appointed for another three 
(3) years. Your colleagues and the broader community have highly valued your insights 
and leadership, and we believe that your continued involvement would be a significant 
asset to the ongoing efforts of the Board. 
 
If you are interested in being considered for re-appointment, please let us know as soon 
as possible. We will happily arrange a meeting if you have any questions or wish to 
discuss your potential re-appointment further. 
 
We are grateful for your service and hope that you will consider continuing your work 
with the Board. 
 
Thank you again for your dedication, and we look forward to hearing from you. 
 
Sincerely, 
 

Nicole Dozier 
 
Nicole Dozier 
Director 
Department of Planning & Community Development 
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From: KARYL CLAYTON
To: Latonya Turner
Cc: Nicole Dozier
Subject: Re: Urban Design Review Board Re-Appointment
Date: Monday, February 24, 2025 1:27:16 PM
Attachments: image003.png

image004.png
image001.png
image002.png
image005.png
image006.png

CAUTION: This email originated from outside of the organization. Please use caution when interacting with this
email.

Yes, I would like to continue.

Respectfully,
Karyl Clayton

On Monday, February 24, 2025 at 01:23:14 PM EST, Latonya Turner <lturner@forestparkga.gov> wrote:

Dear Ms. Clayton,

I hope this message finds you well. As your current term on the Urban Design Review Board approaches
its conclusion, we would like to express our gratitude for your valuable contributions during your time with
the board. Your commitment, expertise, and dedication have been instrumental in advancing the work of
the Board.

Given your outstanding performance and continued interest in the board’s mission, we are reaching out to
inquire about your interest in being re-appointed for another three (3) years. Your colleagues and the
broader community have highly valued your insights and leadership, and we believe that your continued
involvement would be a significant asset to the ongoing efforts of the Board.

If you are interested in being considered for re-appointment, please let us know by responding to this
email as soon as possible. We will happily arrange a meeting if you have any questions or wish to discuss
your potential re-appointment further.

We are grateful for your service and hope that you will consider continuing your work with the Board.
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Jon pyent

CITY OF

FORESTPARK

















 

State of Georgia County of Clayton 

 

OATH OF OFFICE FOR BOARD/COMMISSION/AUTHORITY APPOINTEES 

 

"I, Ron Dodson, do solemnly swear and affirm that I will support the Constitution of the United States 

and of the State of Georgia; that I will in all respects observe the provisions of the Charter and 

Ordinances of the City of Forest Park; that I will well and truly perform the duties as an Urban Design 

Review  Board Member; that I am not the holder of any unaccounted for public money due this state or 

any political subdivision or authority thereof; that I am not the holder of any office of trust under the 

government of the United States, any other state, or any foreign state which by the laws of the State of 

Georgia I am prohibited from holding; that I am otherwise qualified to hold said office according to the 

Constitution and laws of Georgia; and that I will to the utmost of my skill and ability endeavor to 

promote the interest and property of said city, without fear, favor, or affection. So, help me, God." 

So, help me, God, or so I affirm this ___ day of ________ 2025. 

 _________________________________ 
  Yoni Cortez 
  Urban Design Review Board 
 
 
 
Sworn to and subscribed before me, the undersigned, 

 

_____________________________________ 

           Angelyne Butler, Mayor 

 

Attest: 

 

 

_____________________________________ 

City Clerk, City of Forest Park  
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February 21, 2025 
 
 
RE: Boards/Commissions Re-Appointment 
 
 
Dear Ron Dodson,  
 
I hope this message finds you well. As your current term on the Urban Design Review 
Board approaches its conclusion, we would like to express our gratitude for your 
valuable contributions during your time with the board. Your commitment, expertise, and 
dedication have been instrumental in advancing the work of the Board. 
 
Given your outstanding performance and continued interest in the board’s mission, we 
are reaching out to inquire about your interest in being re-appointed for another three 
(3) years. Your colleagues and the broader community have highly valued your insights 
and leadership, and we believe that your continued involvement would be a significant 
asset to the ongoing efforts of the Board. 
 
If you are interested in being considered for re-appointment, please let us know as soon 
as possible. We will happily arrange a meeting if you have any questions or wish to 
discuss your potential re-appointment further. 
 
We are grateful for your service and hope that you will consider continuing your work 
with the Board. 
 
Thank you again for your dedication, and we look forward to hearing from you. 
 
Sincerely, 
 

Nicole Dozier 
 
Nicole Dozier 
Director 
Department of Planning & Community Development 
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From: Ron Dodson
To: Latonya Turner
Subject: Re: Urban Design Review Board Re-Appointment
Date: Monday, February 24, 2025 4:36:41 PM

CAUTION: This email originated from outside of the organization. Please use caution when interacting with this
email.

Laytonya and Forest Park Leadership;
I have enjoyed serving on the Urban Design Board and will continue if the City would
consider me to remain on the board. I feel that I do have some insight that is helpful.
Sincerely,
Ron Dodson 
Sent from my iPad

On Feb 24, 2025, at 1:21 PM, Latonya Turner <lturner@forestparkga.gov> wrote:

﻿
Dear Mr. Dodson,

I hope this message finds you well. As your current term on the Urban Design
Review Board approaches its conclusion, we would like to express our
gratitude for your valuable contributions during your time with the board.
Your commitment, expertise, and dedication have been instrumental in
advancing the work of the Board.

Given your outstanding performance and continued interest in the board’s
mission, we are reaching out to inquire about your interest in being re-
appointed for another three (3) years. Your colleagues and the broader
community have highly valued your insights and leadership, and we believe
that your continued involvement would be a significant asset to the ongoing
efforts of the Board.

If you are interested in being considered for re-appointment, please let us
know by responding to this email as soon as possible. We will happily
arrange a meeting if you have any questions or wish to discuss your potential
re-appointment further.
We are grateful for your service and hope that you will consider continuing
your work with the Board.

<image001.png>
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RESOLUTION NO. 2025-___ 

 

A RESOLUTION BY COUNCILMEMBERS KIMBERLY JAMES, HECTOR 

GUTIERREZ, LATRESA AKINS-WELLS, AND ALLAN MEARS TO APPROVE THE 

PLANNING AND COMMUNITY DEVELOPMENT DIRECTOR’S 

RECOMMENDATION TO RE-APPOINT RODNEY GIVENS, RON DODSON, YAHYA 

HASSAN, YONI CORTEZ, AND KARYL CLAYTON TO THE CITY’S URBAN DESIGN 

REVIEW BOARD. 

 

WHEREAS, the City of Forest Park (“City”) is a municipal corporation duly organized 

and existing under the laws of the State of Georgia; and 

 

WHEREAS, Section 8-8-158(1) of the City’s Code of Ordinances (“Code”), establishes 

an Urban Design Review Board (“Board”), which shall consist of five (5) members, who shall be 

appointed by the Mayor and City Council for terms of three (3) years each; and  

 

WHEREAS, City Code, Section 8-8-158(1) also states the Planning and Community 

Development Director shall provide a recommendation to the governing body concerning the 

individuals for Board (re)appointment; and  

 

WHEREAS, the Planning and Community Development Director officially recommends 

Rodney Givens, Ron Dodson, Yahya Hassan, Yoni Cortez, and Karyl Clayton to be re-appointed 

to the Board with all terms to expire on March 7, 2028; and  

 

WHEREAS, the approval of these five (5) Board re-appointments is necessary for the 

health, safety, and welfare of the citizens of the City.   

 

THEREFORE, THE CITY COUNCIL OF FOREST PARK, GEORGIA HEREBY 

RESOLVES:  

 

Section 1. Approval. The Planning and Community Development Director’s request to re-appoint 

Rodney Givens, Ron Dodson, Yahya Hassan, Yoni Cortez, and Karyl Clayton to the City’s Urban 

Design Review Board with all terms to expire on March 7, 2028 as presented to the Mayor and 

Council on March 17, 2025 is hereby approved.  

 

Section 2. Public Record. This document shall be maintained as a public record by the City Clerk 

(“Clerk”) and shall be accessible to the public during all normal business hours of the City. 

 

Section 3. Authorization of Execution. The Mayor is hereby authorized to sign all documents 

necessary to effectuate this Resolution.  

 

Section 4. Attestation. The Clerk is authorized to execute, attest to, and seal any documents 

necessary to effectuate this Resolution, subject to approval as to form by the City Attorney.  

 

Section 5. Effective Date. This Resolution shall become effective immediately upon its adoption 

by the Mayor and City Council of the City of Forest Park as provided in the City Charter.  
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SO RESOLVED this 17th day of March 2025. 

 

CITY OF FOREST PARK, GEORGIA 

 

 

_________________________________ 

Angelyne Butler, Mayor 

 

ATTEST: 

 

 

___________________________________ (SEAL) 

City Clerk 

 

APPROVED AS TO FORM: 

 

 

___________________________________ 

City Attorney 
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File Attachments for Item:

7. Council Discussion to approve Clayton County pocket/skate park on 851 Alpine Way and 
authorize city funding for the continuation of sidewalk improvements from the daycare center on 
the corner of Jonesboro Road and Alpine Way to the park property- Planning and Community 
Development Department

Background/History:

The City of Forest Park’s Planning & Community Development Department, along with the Public Works 
Department, recently held a predevelopment meeting with representatives from Clayton County to review 
the specifications and scope of the proposed pocket park/skate park project. Clayton County plans to 
develop a pocket/skate park at 851 Alpine Way, which will feature an open multipurpose area, restroom 
and maintenance facilities, a gathering and picnic pavilion, a tot lot (small playground), parking lot, a 10-
inch-wide pedestrian trail, a fenced-in skate park, and a parking pad designed for two community mobile 
medical units.

The mobile medical units aim to provide essential healthcare services in underserved areas where access 
to healthcare is limited. These units will offer a range of services, including preventative and primary care, 
specialized care, health education, and cost-effective health solutions. Their presence will enhance 
healthcare availability, especially in regions with limited infrastructure, ensuring critical medical services are
more accessible to those in need.

As part of the project, City staff have requested that Clayton County install sidewalks along the park’s 
frontage to enhance accessibility and connectivity. Additionally, staff are seeking authorization from the 
Mayor and Council to allocate City funding for infrastructure improvements, including extending existing 
sidewalks from the daycare center at the corner of Jonesboro Road and Alpine Way to the park property.

Should the Mayor and Council approve the request for the pocket/skate park and funding for sidewalk 
improvements, Clayton County will proceed with the park development, while City staff will begin installing 
sidewalks to improve accessibility. This will help promote active transportation, ensure safe pathways, and 
contribute to the overall quality of life for residents. By providing convenient and accessible routes, the City 
encourages healthier lifestyles, fosters community engagement, and ensures that all residents, regardless 
of mobility, can fully enjoy the park and its benefits.
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City Council Agenda 
Item 

Subject: Council discussion to approve Clayton County pocket/skate park on 851 Alpine Way and authorize city 
funding for the continuation of sidewalk improvements from the daycare center on the corner of Jonesboro Road 
and Alpine Way to the park property. 

 

Submitted By: SaVaughn Irons-Kumassah, Principal Planner, Planning  

Date Submitted: March 10, 2025  

Work Session Date: March 17, 2025  

Council Meeting Date: March 17, 2025  

Background/History: 

The City of Forest Park’s Planning & Community Development Department, along with the Public Works 
Department, recently held a predevelopment meeting with representatives from Clayton County to review the 
specifications and scope of the proposed pocket park/skate park project. Clayton County plans to develop a 
pocket/skate park at 851 Alpine Way, which will feature an open multipurpose area, restroom and maintenance 
facilities, a gathering and picnic pavilion, a tot lot (small playground), parking lot, a 10-inch-wide pedestrian trail, a 
fenced-in skate park, and a parking pad designed for two community mobile medical units. 

The mobile medical units aim to provide essential healthcare services in underserved areas where access to 
healthcare is limited. These units will offer a range of services, including preventative and primary care, specialized 
care, health education, and cost-effective health solutions. Their presence will enhance healthcare availability, 
especially in regions with limited infrastructure, ensuring critical medical services are more accessible to those in 
need. 

As part of the project, City staff have requested that Clayton County install sidewalks along the park’s frontage to 
enhance accessibility and connectivity. Additionally, staff are seeking authorization from the Mayor and Council to 
allocate City funding for infrastructure improvements, including extending existing sidewalks from the daycare 
center at the corner of Jonesboro Road and Alpine Way to the park property. 

Should the Mayor and Council approve the request for the pocket/skate park and funding for sidewalk 
improvements, Clayton County will proceed with the park development, while City staff will begin installing 
sidewalks to improve accessibility. This will help promote active transportation, ensure safe pathways, and 
contribute to the overall quality of life for residents. By providing convenient and accessible routes, the City 
encourages healthier lifestyles, fosters community engagement, and ensures that all residents, regardless of 
mobility, can fully enjoy the park and its benefits. 
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Cost: $60,000.00 

 

 

Budgeted for: 

  

Yes 

  

No 

Financial Impact:  

TBD: Capital Improvement Project. 

Action Requested from Council: To approve Clayton County pocket/skate park on 851 Alpine Way and authorize 
city funding for the continuation of sidewalk improvements. 

 

 
 
 

Page 253

Item #7.



851 Alpine Way Referenced Imagery & Plans 

 

 

Images 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Pocket Park/Skate Park Referenced Layout/Site Example 

 

Skate Park 
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851 Alpine Way Referenced Imagery & Plans 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Example: Mobile Medical Unit 
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RESOLUTION NO. 2025-____ 

 

A RESOLUTION BY COUNCILMEMBERS KIMBERLY JAMES, HECTOR 

GUTIERREZ, LATRESA AKINS-WELLS, AND ALLAN MEARS TO APPROVE THE 

SKATE PARK PROJECT AND TO APPROVE FUNDING TO EXTEND THE EXISTING 

SIDEWALKS FROM THE DAYCARE CENTER AT THE CORNER OF JONESBORO 

ROAD AND ALPINE WAY TO THE SKATE PARK FROM THE CITY’S PLANNING AND 

COMMUNITY DEVELOPMENT DEPARTMENT. 

 

WHEREAS, the City of Forest Park (“City”) is a municipal corporation duly organized 

and existing under the laws of the State of Georgia; and 

 

WHEREAS, Clayton County, Georgia plans to develop a pocket/skate park, which will 

feature an open multi-purpose room, restroom and maintenance facilities, a gathering pavilion, a 

small playground, a parking lot, a pedestrian trail, a fenced-in skate park, and a parking pad 

designed for two (2) community mobile medical units (“Skate Park”) at 851 Alpine Way, Forest 

Park, Georgia 30297 (“Location”); and 

 

WHEREAS, in a recent Skate Park predevelopment meeting, the City’s Planning and 

Community Development Department (“Department”) requested Clayton County, Georgia to 

install sidewalks along the Skate Park’s frontage to enhance accessibility; and  

 

WHEREAS, the Department requests approval from the City to allocate City funding in 

the amount of Sixty Thousand and 00/100 Dollars ($60,000.00) to extend the existing sidewalks 

from the daycare center at the corner of Jonesboro Road and Alpine Way to the Skate Park 

(“Sidewalk Funding”); and  

 

WHEREAS, the Sidewalk Funding will help promote active transportation, ensure safe 

pathways, and contribute to the overall quality of life for residents; and 

 

WHEREAS, should the City approve the request for the Sidewalk Funding and the Skate 

Park project, Clayton County, Georgia will proceed with the Skate Park development and the Skate 

Park sidewalk installation; and  

 

WHEREAS, approval of the Sidewalk Funding is necessary for the safety, health, and 

welfare of the City’s citizens. 

 

THEREFORE, THE CITY COUNCIL OF FOREST PARK, GEORGIA HEREBY 

RESOLVES:  

 

Section 1. Approval. The Department’s request to approve the Skate Park project and to extend 

the existing sidewalks from the daycare center at the corner of Jonesboro Road and Alpine Way to 

the Skate Park in the amount of $60,000.00 as presented to the Mayor and Council on March 17, 

2025 is hereby approved.  

 

Section 2. Public Record. This document shall be maintained as a public record by the City Clerk 

(“Clerk”) and shall be accessible to the public during all normal business hours of the City. 
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Section 3. Authorization of Execution. The Mayor is hereby authorized to sign all documents 

necessary to effectuate this Resolution.  

 

Section 4. Attestation. The Clerk is authorized to execute, attest to, and seal any documents 

necessary to effectuate this Resolution, subject to approval as to form by the City Attorney.  

 

Section 5. Effective Date. This Resolution shall become effective immediately upon its adoption 

by the Mayor and City Council of the City of Forest Park as provided in the City Charter.  

 

SO RESOLVED this 17th day of March, 2025. 

 

CITY OF FOREST PARK, GEORGIA 

 

__________________________________ 

Angelyne Butler, Mayor 

 

ATTEST: 

 

___________________________________ (SEAL) 

City Clerk 

 

APPROVED AS TO FORM: 

 

 

___________________________________ 

City Attorney 
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File Attachments for Item:

8. Council Discussion and Approval on a Partnership with Georgia Haitian American Chamber of 
Commerce and The Consul General of Haiti in Atlanta – Recreation and Leisure Services Department

Background/History:

Haitian Flag Day, celebrated annually, around the world on May 18th, is a momentous occasion that honors
Haiti’s history, culture, and contributions to the world. Haiti, in 1804, became the first republic in the world 
where all its citizens and residents enjoyed true freedom, regardless of their ethnicity. The Georgia Haitian 
American Chamber of Commerce, Inc. (GAHCCI) and the Consul General of Haiti in Atlanta are organizing 
the 2025 Haitian Flag Day Celebration to bring together the Haitian American community, residents, 
businesses, and civic leaders for a day of cultural pride, networking, and community engagement.

We propose to partner with the City of Forest Park, GA, to host this event at the Forest Park Amphitheater, 
creating a welcoming space where attendees can celebrate Haitian heritage while also promoting economic
and community development.

Page 258



 City Council Agenda Item 

Subject: Partnership with Georgia Haitian American Chamber of Commerce and The Consul 
General of Haiti in Atlanta – Recreation and Leisure Services Department 

Submitted By: Tarik Maxwell 

Date Submitted: March 10, 2025 

Work Session Date: March 17, 2025 

Council Meeting Date: March 17, 2025 

Background/History: 

Haitian Flag Day, celebrated annually, around the world on May 18th, is a momentous occasion that honors Haiti’s 
history, culture, and contributions to the world. Haiti, in 1804, became the first republic in the world where all its 
citizens and residents enjoyed true freedom, regardless of their ethnicity. The Georgia Haitian American Chamber 
of Commerce, Inc. (GAHCCI) and the Consul General of Haiti in Atlanta are organizing the 2025 Haitian Flag Day 
Celebration to bring together the Haitian American community, residents, businesses, and civic leaders for a day of 
cultural pride, networking, and community engagement. 

We propose to partner with the City of Forest Park, GA, to host this event at the Forest Park Amphitheater, creating 
a welcoming space where attendees can celebrate Haitian heritage while also promoting economic and community 
development. 

Cost: $  Budgeted for:  Yes  No 

Financial Impact: 

EnterTextHere 

Action Requested from Council: 

We are asking approval to enter into an MOU agreement with the Georgia Haitian American Chamber of 
Commerce Inc. and The Consul General of Haiti in Atlanta    
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RESOLUTION NO. 2025-____ 

 

A RESOLUTION BY COUNCILMEMBERS KIMBERLY JAMES, HECTOR 

GUTIERREZ, LATRESA AKINS-WELLS, AND ALLAN MEARS TO AUTHORIZE THE 

CITY ATTORNEY TO DRAFT A MEMORANDUM OF UNDERSTANDING 

REGARDING THE 2025 HAITIAN FLAG DAY CITY EVENT AT THE FOREST PARK 

AMPHITHEATER FROM THE CITY’S RECREATION AND LEISURE DEPARTMENT. 

 

WHEREAS, the City of Forest Park (“City”) is a municipal corporation duly organized 

and existing under the laws of the State of Georgia; and 

 

WHEREAS, Haitian Flag Day, which is annually celebrated around the work, is an 

occasion that honors Haiti’s history, culture, and contributions to the world; and 

 

WHEREAS, the City’s Recreation and Leisure Department (“Department”) requests 

approval to authorize the City Attorney to draft a Memorandum of Understanding (“MOU”) to 

partner with the Georgia Haitian American Chamber of Commerce, Inc. (“GAHCCI”) and the 

Consul General of Haiti in Atlanta (“Consul”) to host the 2025 Haitian Flag Day Celebration on 

May 18, 2025 (“City Event”) at the Forest Park Amphitheater; and   

 

WHEREAS, the MOU for the partnership with GAHCCI and the Consul regarding the 

City Event is necessary for the safety, health, and welfare of the City’s citizens. 

 

THEREFORE, THE CITY COUNCIL OF FOREST PARK, GEORGIA HEREBY 

RESOLVES:  

 

Section 1. Approval. The Department’s request to authorize the City Attorney to draft the MOU 

for the partnership between the City, GAHCCI, and the Consul for the City Event on May 18, 2025 

located at the Forest Park Amphitheater as presented to the Mayor and Council on March 17, 2025 

is hereby approved.  

 

Section 2. Public Record. This document shall be maintained as a public record by the City Clerk 

(“Clerk”) and shall be accessible to the public during all normal business hours of the City. 

 

Section 3. Authorization of Execution. The Mayor is hereby authorized to sign all documents 

necessary to effectuate this Resolution.  

 

Section 4. Attestation. The Clerk is authorized to execute, attest to, and seal any documents 

necessary to effectuate this Resolution, subject to approval as to form by the City Attorney.  

 

Section 5. Effective Date. This Resolution shall become effective immediately upon its adoption 

by the Mayor and City Council of the City of Forest Park as provided in the City Charter.  
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SO RESOLVED this 17th day of March, 2025. 

 

CITY OF FOREST PARK, GEORGIA 

 

__________________________________ 

Angelyne Butler, Mayor 

 

ATTEST: 

 

___________________________________ (SEAL) 

City Clerk 

 

APPROVED AS TO FORM: 

 

 

___________________________________ 

City Attorney 
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