
 

ANIMAL SHELTER ADVISORY COMMITTEE 

Thursday, May 30, 2024 at 1:30 PM 

213 North Race Street Everman, TX 76140 

AGENDA 

 

1. MEETING CALLED TO ORDER 

2. INVOCATION 

3. PLEDGE OF ALLEGIANCE 

4. CONSENT AGENDA 

5. CITIZEN’S COMMENTS 

6. DISCUSSION ITEMS 

A. Welcome & Orientation for New Board Members 

B. Presentation and Report on the status Municipal Animal Services Shelter - Ray Rentschler 

C. Discussion related to a proposed newly constructed animal shelter and status with the USDA 
Community Facilities Direct Loan & Grant Program 

D. Announcements and requests for future agenda items by the board of commissioners 

E. Scheduling of the next Animal Shelter Advisory Committee Meeting 

F. A. Overview of Shelter Operations (updates, current and future plans) 

B. Overview of Field Operations (statistics and projects) 

 

7. CONSIDERATION AND POSSIBLE ACTION 

A. Consideration of Mission Statement Proposal for Municipal Animal Services 

B. A) Consider New Mission Statement 

B) Consider Updating City Ordinances to mirror both cities 

8. ADJOURN 

 

I hereby certify that this agenda was posted on the City of Everman bulletin board at or before 5:00 
p.m. on Friday May 24, 2024. 
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/s/ Mindi Parks 
City Secretary 
 

 

Citizens may watch meetings live on YouTube. A link to the City of Everman YouTube channel is provided 
on the city website at: www.evermantx.us/government/citycouncil/ 

Pursuant to Texas Government Code Sec. 551.127, on a regular, non-emergency basis, members may 
attend and participate in the meeting remotely by video conference. Should that occur, a quorum of the 
members, including the presiding officer, will be physically present at the location noted above on this 
Agenda. 

Pursuant to Section 551.071, Chapter 551 of the Texas Government Code, Boards & Commissions 
reserve the right to convene into Executive Session(s) from time to time as deemed necessary during 
this meeting, to receive advice from its attorney on any posted agenda item, as permitted by Law. 
Additionally, Boards & Commissions may convene into Executive Session to discuss the following: 

A.    Section 551.071 - Pending or Contemplated Litigation or to Seek Advice of the City Attorney. 
B.    Section 551.072 - Purchase, Sale, Exchange, Lease, or Value of Real Property. 
C.    Section 551.073 - Deliberation Regarding Prospective Gift. 
D.    Section 551.074 - Personnel Matters. 
E.    Section 551.087- Deliberation Regarding Economic Development Negotiations. 
F.    Section 551.089 - Deliberations Regarding Security Devices or Security Audits. 

According to the City of Everman Policy on Governance Process, individual citizen comments will be 
restricted to three (3) minutes unless otherwise determined by a majority vote of the Council. The 
Presiding Officer of the Board or Commission is responsible to enforce the time limit. Citizens may 
address the Board or Commission either during the Citizen Comments portion of the meeting or during 
deliberation of a listed agenda item. Members of the Board or Commission are only permitted by Law to 
discuss items that are listed on the agenda. Citizens wishing to make comments should notify the City 
Secretary as soon as possible. 

City Hall is wheelchair accessible. Parking spaces for disabled citizens are available. Requests for sign 
interpretative services must be made 48 hours prior to the meeting. To make arrangements, call 
817.293.0525 or TDD 1.800.RELAY TX, 1.800.735.2989. 
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Program Overview

What does this loan program do?

The Community Facilities (CF) Direct Loan Program provides affordable funding to develop essential community facilities. 
An essential community facility is defined as a facility that provides an essential service to the local community for the 
orderly development of the community. It must carry out a function customarily provided by a local unit of government.  
The facility must be located in a rural area and primarily serve rural residents. The facility must be operated on a  
nonprofit basis and does not include private affairs, commercial, or business undertakings (except for limited authority for 
industrial parks).

Who may apply for this program? 

Eligible borrowers include:

• Public bodies

• Community-based nonprofit corporations

• Federally recognized Tribes

What is an eligible rural area?

Rural areas including cities, villages, townships, and towns including Federally recognized Tribal lands with no more than 
20,000 residents according to the latest U.S. Decennial Census.

The boundaries for unincorporated areas in determining populations will be based on the Census Designated Places (CDP).

How may loan funds be used?

Funds can be used to purchase, construct, and/or improve essential community facilities, purchase equipment and pay 
related project expenses.

Examples of essential community facilities include:

• Healthcare facilities such as hospitals, medical clinics, dental clinics, nursing homes, assisted living facilities, or
facilities that provide for the prevention, treatment, and recovery of substance misuse disorders.

• Public facilities such as townhalls, courthouses, airport hangers, bridges, port authorities, or street improvements.

• Community support services such as child care centers, adult daycare, homeless shelters, community centers, or
transitional housing.

• Public safety services such as fire departments, police stations, prisons, police vehicles, fire trucks, public works
vehicles or equipment.

• Educational services such as schools, colleges and universities, community colleges, charter schools, vocational
and technical schools, dormitories, museums, or libraries.

• Local food systems such as community gardens, food pantries, community kitchens, foodbanks, food hubs,
or greenhouses.

• E-Connectivity end-user equipment to include distance learning equipment, telemedicine equipment, and health
information technology equipment as well as internal wiring and publicly available Wi-Fi capability within a facility.

For a complete list of eligible loan purposes, see 7 CFR, Part 1942.17(d).
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Initial Meeting with Rural Development

STEP 

1 
Initial Customer Meeting

Summary of Activities: The first phase of the process begins with you gaining introductory 
information about the CF Direct Loan Program.

During this initial meeting, you should learn about the key eligibility considerations like 

project and applicant eligibility requirements, loan rates and terms, and the funding cycle. 

Additionally, you should learn about the requirements to seek and apply for credit from other 

commercial sources.

Since this program is not in direct competition with local and regional commercial lenders, 

you are required to work with commercial lenders to determine if you can obtain funds 

for your project through their commercial loan programs at reasonable rates and terms. If 

no commercial lender is willing to provide 100 percent of the project cost, then you must 

determine if the commercial lender is willing to participate in the project to a lesser degree. 

The CF direct loan funds can be leveraged with loan funds from commercial lenders as 

either a guaranteed loan or as a non-guaranteed loan.

Also, a key aspect of this eligibility determination is driven by the USDA Office of General 

Counsel (OGC). A legal review of your organizational documents is necessary to ensure that 

your organization is eligible to receive Federal financial assistance through the CF Direct 

Loan Program. Please be prepared to provide a copy of your organizational documents and 

bylaws at this initial meeting.

USDA Rural Development (RD) is interested in learning about your historical financial 

success. Please be prepared to discuss your financial audits for the last five years during 

this initial meeting. RD wants to ensure that your organization can meet the 5/5 criteria  

(See Attachment E Decision Tree 1 to Determine the Level of Financial Feasibility Evaluation 

For a Community Facilities Direct Loan or Guarantee). These audits must be presented to 

RD at the follow-up meeting or the Pre-Application meeting.

It is very important that your expectations are met and that all loan application requirements 

are discussed during this initial meeting. RD strives to provide superior customer service and 

to communicate all eligibility requirements and discuss all key program-related information 

prior to the potential applicant incurring any application-related expenses.
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Initial Customer Meeting Discussion Checklist

At a minimum, the following topics should be discussed at this meeting: 
(see Attachment A for a detailed checklist)

1. Eligibility
a. Project

b. Applicant (to meet the 5/5 criteria)

i. Organizational Documents and

ii. Most recent five-years of financial audits

c. Location

2. Loan
a. Current Interest Rate

b. Loan Term

i. Real Estate

ii. Equipment

c. Debt Service Reserve (DSR) Requirement

d. Capital Asset Reserve Requirement

3. Federal Funding Cycle
a. Fiscal Year

b. Prior Year CF Allocation

4. Test for Other Credit Requirement

5. Reimbursable Upfront Expenditures (Construction Type Projects)

6. Interim Financing
a. For loans greater than $50,000

7. Application Time Table
a. Local Office Review Process

b. State Office (SO) Review Process

c. National Office Concurrence (for loans that exceed the SO loan approval authority)

8. Contracts and Procurement
a. Open and Free Competition Requirement

9. Financial Feasibility Report Requirements

10. Environmental Report Requirements

10
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Eligibility Determination

Eligibility 

As mentioned earlier, the three primary eligibility requirements for the CF Direct Loan Program include 
entity type, location of the facility, and purpose of the facility.

Eligible Entities 
(See 7 CFR 1942.17(b)(1))

a. Nonprofit corporations:

Nonprofit corporations must have significant ties with the local rural community or region. These ties are
necessary to ensure to the greatest extent possible that a facility under private control will carry out a
public purpose and continue to primarily serve rural areas.

b. Public bodies

c. Tribal entities

Your entity must provide a function/service typically provided by a local unit of government; no individual, 
commercial, or business undertakings (except for limited authority for industrial parks).

The entity must have or will obtain legal authority to:

• Own the project;

• Borrow funds;

• Pledge collateral;

• Construct;

• Operate;

• Maintain; and

• Manage the project.

(See 7 CFR 1942.17(b) (4))

Evidence of Significant Community Support 
(See the most recent Administrative Notice (AN) on this topic)

There is a statutory requirement that all public bodies, Tribes, and nonprofit applicants provide evidence that 
the project has gained significant community support. As part of the application process, section 381I of the 
Consolidated Farm and Rural Development Act (ConAct) requires evidence of significant community support 
in the form of a certification of support for each project or facility from any affected local government body.

If Tribal lands are within the service area of the facility, you will need a letter from the Tribal government.
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Eligibility Determination

There are three ways to demonstrate significant 
ties to the community:

1. Close association with or controlled by a local unit of government.
a. Specific taxes pledged to benefit the nonprofit entity.

2. Special use tax broadly-based ownership and controlled by members of the community.
a. Governing board of the nonprofit corporation should be:

i. Comprised of knowledgeable volunteers, representative of the community or service area.

ii. Expertise includes but is not limited to:

 ° Financial

 ° Administrative

 ° Operational management

3. Substantial public funding.
a. Taxes

b. Revenue bonds

c. Other local government sources

d. Community-wide fundraising campaign

Eligible Locations 
(See 7 CFR 1942.17(b)(2))

Eligible locations include:

• Cities, towns, and Census Designated Places (CDPs) with populations of 20,000 or less, according to the latest
Decennial Census of the United States.

• At least the majority of the population served must be in an eligible rural area.

• Projects must primarily serve and benefit rural residents and communities.

• Must be within the jurisdiction of the applicant.

There is no limitation placed on population in unincorporated rural areas, with the exception of CDPs. If a project 
is close to an ineligible area, you must ensure that the project will primarily serve rural residents. 

(See the most recent AN on this subject).

CDPs are geographic entities for the purpose of census data. A CDP is an area with a concentration of population, 
housing, and commercial structures that is identified by name but is not within an incorporated place. CDPs have no legal 
boundaries (like a city or village). They are based on demographics, characteristics, and density. If a CDP is located in an 
unincorporated area, the population of the CDP must be 20,000 or less to be eligible for the CF program.
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Eligibility Determination

Eligible Purposes 
(See 7 CFR 1942.17(d)(1)(i)(B))

Direct loan funds may be used to construct, enlarge, or otherwise improve community facilities for healthcare, public 
safety, public services, community support services, educational services, and utility services  
(such as gas distribution and hydro-electric).

All facilities must be for public use with some exceptions for YMCAs, YWCAs, Boy Scouts, Girl Scouts, and Camp Fire 
Girls. Other items that can be included in a CF loan include reasonable and necessary fees for: 

• Legal

• Architectural and/or engineering

• Fiscal advisors

• Environmental

• Archaeological

• Mitigation measures

• Planning

• Establishing or acquiring rights

See 7 CFR 1942.17(d)(1)(iv), 7 CFR 1942.17(d)(1)(v), and the most recent AN on this topic.

Ineligible Loan Purposes
(See 7 CFR 1942.17(d) (2))

Facilities used primarily for recreational purposes are ineligible. Direct loan funds can be used when a project has a 
recreational aspect. For example, if the project is to be used for educational or healthcare purposes; i.e., a day care 
center, playground equipment, hospital swimming pool for physical therapy, or a school gym or ballfield as part of a 
curriculum, then the project could be considered eligible.

Other Ineligible Loan Purposes Include:

1. Commercial enterprises—if the project is typically operated by a private enterprise or for producing profits.

a. This does not include nonprofits that provide childcare, geriatric care, and healthcare to rural communities.

2. No more than 25 percent of the total floor space may be used for an ineligible purpose

(See the most recent AN on “Use of CF Funds for Leased Space”).

3. Leases to ineligible organization/activities must be related to and enhance the primary purpose of the loan.

a. In many parts of the country, it is customary for local governments to provide limited office space to other local, State,
or Federal agencies. In these cases, they are not limited to the less than 25 percent requirement; however, they MUST
provide supporting documentation that the community typically provides space for the otherwise ineligible agency.

4. On-site utility systems or buildings in connection with industrial parks

5. Television services and facilities

6. Electric generation and transmission facilities or telephone systems

7. Projects that are not modest in size, type, and design

8. Loan and/or grant finder’s fees

9. Broadband transmission
13
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Pre-Application Process

STEP 

2
All CF loan regulations, forms, and bulletins can be obtained from the RD website at 
http://www.rd.usda.gov/publications/regulations-guidelines (click on “Instructions” or 
“Forms,” as appropriate).

Pre-Application Meeting with the Customer

The pre-application meeting is intended to gather information discussed during the initial meeting, 
which will assist with completing the pre-application. Also, follow-up discussions to ensure that you 
understand the loan program. This meeting also includes follow-up discussions to ensure:

1. Discussions of the purpose, location, and project eligibility requirements and the CF program funding
cycle. These aspects have the greatest impact on how and when a project can be funded.

2. Understanding the Federal fiscal year start and end dates, and CF budget being dependent upon
the Congressional allocations to the program.

3. Reviewing your historical financial documents to ensure a successful track record that meets CF’s
5/5 criteria. An in-depth review of the financials historical performance will be evaluated and then
assessed by the National Office.

a. Has the organization been in existence for five years and has it operated on a financially
successful basis for at least five years prior to their application?

i. See 7 CFR 1942-A, Section 1942.17(g) (2) (iii) (A) (6) and (3) (iii) (A) (2).

ii. An exception can be granted by the National Office but requires heightened evidence of
community financial support and aggressive leadership.

4. Application time-line discussions. Time-line components are listed below:

a. Organizational documents will be reviewed to determine if the applicant is eligible to receive
Federal financial assistance through the CF program.

i. The Regional Office of General Counsel (OGC) will review organizational documents to
determine if the applicant is eligible to receive CF funding.

b. Environmental Review process.

i. An applicant should allow 3-6 months for the completion of the Environmental Review
process. Depending on the level of environmental review required, the review could take
more than 3-6 months.

ii. The Environmental Review process will be performed by an independent third party and
this process must be completed and approved before the project is considered as eligible
for Federal financial assistance. Please contact your local Community Programs (CP) Area
Specialist for further guidance on this matter.

c. Historic Preservation process.

i. Applicants will meet all requirements of the Advisory Council on Historic Preservation
Section 106 process. Please see Attachment F: Decision tree for Determining When
Projects Need Section 106 Review for further guidance on this matter.
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Pre-Application Process

d. Financial Feasibility Report requirements.

i. Based on the project cost and characteristics, these factors will determine what type of feasibility evaluation is 
required for your project:

ii. A financial feasibility report is required for all community facility projects with a loan amount above $500,000. 
For small loans, a financial feasibility analysis without examination opinion will likely be appropriate.
See Decision Tree 1 on page 35 to Determine the Level of Financial Feasibility Evaluation For a Community 
Facilities Direct Loan or Guarantee, which will aid you in determining the appropriate financial feasibility 
evaluation requirement for your project).

iii. You should allow 6-12 weeks for a qualified independent third party to complete the financial feasibility report.

iv. Financial feasibility requirements are explained in further detail on pages 15-16 of this guidance book.

v. The financial feasibility report should be submitted in “draft” format to allow for changes to be made to the report.

vi. Prior to engaging with a consulting firm, we recommend that project costs, etc., be discussed with the State 
Office Community Program Director.

5. Your project must be in compliance with the Uniform Relocation Assistance and Real Property Acquisition Policies
Act of 1970 (URA). This is critical when the proposed project involves displacement of people or their personal
property. (More information on the URA Act and real property acquisition for Federal and Federally Assisted Programs
can be found in the Federal Register at 49 CFR Part 24).

6. RD must approve service contracts with legal, architectural/engineering, bond counsel, and accounting service
providers. Guidance on RD requirements of service providers are explained below and throughout this guidance book.

a. Professional services (See 7 CFR 1942.17(L) (1))

i. Contracts or other forms of agreement between the applicant and its professional and technical representatives
are required and are subject to agency concurrence.

ii. RD Instruction 1942-A, Guide 14 may be used in the preparation of the legal services agreement.

iii. RD Instruction 1942-A, Guide 27, Attachment 1 to AIA Document B141, 1997 Edition, “Standard Form of
Agreement Between Owner and Architect,” may be used when appropriate.

iv. The applicant must provide an agreement with its pre-application and application for legal services for review by
RD and this agreement must be found acceptable by RD.

v. Public bodies are required to obtain the services of recognized bond counsel if bonds are to be used as
“evidence of indebtedness.” The bond counsel will prepare the form of resolution to be used, in accordance
with 7 CFR 1942.19.
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Pre-Application Process
7. Organizational documents review

a. Your organizational documents must be submitted to the RD Regional Office of General Counsel (OGC) to ensure
that your organization is eligible for Federal financial assistance. These include:

b. Nonprofit Corporations

i. Articles of Incorporation

ii. All amendments

iii. Bylaws (Most recent edition only)

iv. Certificate of Good Standing

v. Charter (if applicable)

vi. If your organization is faith-based, your organizational documents must be submitted for a faith-based review
by the RD Regional OGC.

c. Public Bodies

i. Charter

8. Additional topics to be discussed during this meeting include:

a. The loan repayment period cannot exceed the useful life of the facilities financed or any statutory limitation on the
applicant’s borrowing authority.

b. The project must generate sufficient revenues to repay the debt and fund a debt service reserve account.

c. The loan will only be considered “approved” once the applicant and State Director sign Form RD 1940-1, “Request
for Obligations,” and the applicant completes Form RD 1942-46 “Letter of Intent to meet Conditions.”

d. Any changes in project cost, source of funds, scope of services, or any other significant changes in the project or
applicant must be reported to and approved by Rural Development.

9. Appraisal Requirements

a. When real estate is taken as security, in order to determine whether the project meets the requirements of
7 CFR 1942.17(g) (2)(iii)(B) or 7 CFR 3575.48, CF will require an appraisal of the proposed real estate that
demonstrates the value of the security is equal to or exceeds the loan amount.

10. Debt Service Reserve (DSR) Requirements

a. A debt service reserve account is required and must be accumulated at the rate of 10 percent of the annual debt
payments until a sum equal to no less than one annual installment is accumulated. Some transactions may require
full funding of this account (one year of debt service) at the time of loan closing.

11. Capital Assets Reserve Requirements

a. A capital asset replacement reserve account in an amount adequate to replace long-lived assets. This amount will
be based on the condition of the existing facility and the economic life of the proposed improvements.

12. All Lease and Management Agreements (draft lease and management agreements should be submitted early in the
application process)

a. Prior to the finalization of a lease and/or management agreement, approval of such agreement by the Regional
Office of General Counsel is required.

i. The applicant must submit a copy of the “Draft Agreement” at time of their application submission.

ii. There can be no restricted use clauses in the lease or management agreements.

b. If the property involves a leasehold interest, then the Regional OGC Attorney must review and approve this
leasehold interest.
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STEP 

3 
The Application Process

The required information for the CF application is listed below. As you will notice, a lot of 
the information shown below was discussed during your initial meeting. Plus, several of the 
required documents were submitted during the pre-application process.

Please be sure that all of following items are included in your application package:

1. Standard Form (SF) 424, “Application for Federal Assistance,” accompanied by SF 424A
and 424B for non-construction OR SF 424C and 424D for construction.

2. DUNS Number (Dun & Bradstreet Data Universal Numbering System) and Tax ID Number.
Guidance is available from Rural Development. (See 7 CFR 1942.2(c)).

3. Organizational Documents

a. Public bodies need to submit a copy of their Charter, all relevant Acts of Assembly, and
all relevant court orders (if created judicially);

b. Corporations need to submit a copy of their signed Articles of Incorporation, Certificate
of Incorporation, Amendments, Restatements, Corrections, Mergers, Certificate of Good
Standing, and a signed copy of the Corporate By-Laws. If signed copy of the By-Laws is
not available, an officer of the corporation (usually the Secretary) must attach a certification
that it is a true and correct copy of the current By-Laws. It is HIGHLY recommended to
submit these documents prior to submission of the pre-application package.
(See 7 CFR 1942.2(a)(1)(v)).

4. Intergovernmental Review comments from local Planning District Commission.

5. System Award Management (SAM) registration at www.sam.gov.
The organization must be registered with SAM to be eligible for RD funding.

6. Financial Feasibility Report – This report is based on the status of the ownership and
cost of the project. Sound financial feasibility reports are essential tools for determining
if the applicant has the ability to properly meet its financial obligations.
(Refer to the Unnumbered Letter (UL) “Requirements of Financial Feasibility Evaluations”).

7. Preliminary Architectural Report – Use RD Instruction 1942-A, Guide 6, which gives the
minimum requirements. (See 7 CFR 1942.18(c)). Also, please contact your RD State Office
for staff may require additional documents.

a. Brief statement describing: (a) how the facility will be operated; (b) the service area
[attach maps]; and (c) sources of income.

8. Copies of outstanding debt instruments (copies of notes, Deeds of Trust, bonds, financing
statements/security agreements, and leases, etc.).

9. Financial Statements for the previous five years. (See 7 CFR 1942.5(b)(1)(ii)(F)).
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10. Form RD 442-3, Balance Sheet – Current.
(See 7 CFR 1942.5(b)(1)(ii)(E))

11. Form RD 442-7, Operating Budget - Proposed financial projections for the first full year of operation. Include proposed
development and first full year of operation. Identify income resources and expense items. With the concurrence of RD,
Form RD 1942-52, “Cash Flow Projection,” may be used for applicants with annual incomes not exceeding $100,000.

12. A statement regarding efforts to finance the project/facility through other sources.

13. Form AD-1047, Certification Regarding Debarment; Form AD-1049, Certification Regarding Drug Free Workplace;
RD Instruction 1940-Q, Exhibit A-1, Certification Regarding Lobbying; and Form 1910-11, Applicant Certification
Regarding Collection Policies, AD 3031, Form 400-1 and Form 400-4.

14. Statement from State Historical Preservation Officer (SHPO) concerning historical sites and archaeological properties,
if applicable.

15. Agreement for Architectural Services. (See 7 CFR 1942.18(b)).

16. Legal Services Agreement. (See 7 CFR 1942.17(l)(1)).

17. USDA Survey on Ensuring Equal Opportunity for Applicants.

18. Notice of Public Meeting and Minutes of Public Meeting.

19. Local Government Letter of Support.

20. Lease Agreements (If applicable) should be submitted as a draft agreement for review by the RD OGC. This includes
all types of leases (ground, space, etc.).

21. Management Agreements (If applicable) should be submitted as draft agreements for review by the RD OGC.

Assessing Repayment Ability

The bottom line for assessing debt is the organization’s ability to repay the debt with revenue generated by the operations. 
Debt repayment will largely be assessed through the Financial Feasibility Report and the Underwriter’s analysis.

Other considerations for repayment:

1. Tax increment/Special Assessments: Rural communities may be able to implement one or more tax capture tools
known as tax increment finance and special assessments. This is particularly important to capture funds that can be
dedicated to repaying debt associated with the project.

2. Service Revenue: Some communities can create special taxes for desirable or beneficial service facilities, such as a
school, hospital, or fire station. These service revenues can be dedicated to repaying debt associated with the project.
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Financial Feasibility Reports
(See 7 CFR 1942.17(h) and the Requirements of Financial Feasibility Evaluations for Community Facility Applications)

7 CFR 1942, Subpart A, section 1942.17(h) establishes the requirements for financial feasibility for all applicants. In many 

instances, a financial feasibility study completed by a Certified Public Accountant or Accounting (CPA) firm backed by an 

examination opinion attesting to the validity of the assumptions will be required. For small loans, less than $500,000, a 

financial feasibility analysis without an examination opinion will likely be appropriate.

The CF program accepts three levels of financial feasibility reports which are based on the loan amount requested, the 

applicant experience level, and the security associated with the transaction. The three reports are called: 1. Financial 

Feasibility Analysis; 2. Financial Feasibility Study with a Compilation Report; and 3. Financial Feasibility Study with 

Examination Opinion.

A Financial Feasibility Analysis describes the applicant’s present situation, analyzes alternatives, and outlines the 

proposed project. The level of effort required to prepare the report and the depth of the analysis within the report is 

proportional to the size and complexity of the proposed project. The preparer is expected to fully disclose and analyze all 

significant factors that may have a favorable or adverse effect on the financial success of the proposed facility.

The Financial Feasibility Analysis will be prepared in accordance with the latest Unnumbered Letter (UL) establishing the 

requirements for a Financial Feasibility Evaluation.

A Financial Feasibility Study with a Compilation Report consists of applying accounting and financial reporting expertise to 

assist the applicant in the presentation of prospective financial information and reporting. No assurances are provided; however, 

the preparer will consider whether the presentation appears appropriate in form and free from obvious material misstatements.

A Financial Feasibility Study with Examination Opinion is the examination of the prospective financial information provided 

by the applicant (“management”) culminating in an examination opinion on the reliability of the applicant’s financial 

statements and management’s underlying assumptions. The examination opinion provides a high level of assurance.

A financial feasibility study with a compilation report or examination opinion will be prepared by a CPA with the necessary 

expertise to perform the study. Examination opinions must be backed by professional liability insurance. The RD 

processing office will verify that the CPA firm has the required insurance coverage in place. 
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The financial feasibility study with compilation report or examination opinion will 
typically include the following:

1. Signed and dated compilation or opinion letter.

2. Five-years of historic and forecasted financial statements.

3. Schedule of ratios pertinent to the industry.

4. Summary of significant financial forecast assumptions and accounting policies.

5. Summary of significant demand forecast assumptions (market assessment; not provided with a 
compilation but can be provided by the applicant).

6. Sensitivity analysis.

7. Other information deemed appropriate by the preparer.

8. Information regarding the Governing Body and Management Team (not required to be included 
in the compilation or examination opinion but can be provided by the applicant).

Financial Feasibility Evaluations Requirements

To assist you with determining which financial feasibility is required for your project, please use the Attachment E 
Decision Tree 1 to Determine the Level of Financial Feasibility Evaluation For a Community Facilities Direct Loan or 
Guarantee. The level of evaluation will be dependent on several factors including the security for the loan, the size 
of the loan request, the longevity of the applicant’s operation and its financial history. For direct loan requests where 
the security for the loan will be real estate, chattel and/or assignment of income, contact the processing office first to 
determine if the applicant meets the criteria established in either 7 CFR 1942.17(g)(2)(iii)(A)(6) for public bodies, or  
7 CFR 1942.17(g)(3)(iii)(A)(2) for nonprofit organizations. These criteria are sometimes referred to as the “5/5 criteria”. 
Applicants that do not meet the 5/5 criteria must be referred to the National Office for concurrence to proceed with an 
application and obtain guidance on the level of financial feasibility evaluation required during the preapplication stage 
or prior to proceeding with the application.
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Security Requirements by Eligible Entity Type 
(See CFR 1942.17(g))

Public Bodies 

(See 7 CFR 1942.17(g)(2))

1. Bonds

a. General Obligation (GO). (GO bonds generally require a specific majority vote to pass. This could vary by
State. State statute may limit the amount of GO bonds outstanding at any one time). Please be sure to
work with your local RD CP Specialist and the RD Regional Office of General Counsel on issues involving
GO bonds.

b. Revenue bonds. (Typically, revenue bonds do not require approval by two-thirds vote since they are not
payable from taxes nor from the general fund. However, State statues vary). Please be sure to work with your
local RD CP Specialist and the RD Regional Office of General Counsel on issues involving revenue bonds.

2. When bonds are not used:

a. Promissory Notes;

b. Real Estate Mortgages or Deeds of Trust;

c. Financing Statements;

d. Security Agreements.

Nonprofits 

(See 7 CFR 1942.17(g)(3))

1. Promissory Notes (Form RD 440-22);

2. Real Estate Mortgages or Deeds of Trust;

3. Financing Statements (Form UCC-1);

4. Security Agreements (Form RD 1942-9);

a. Deposit Agreements;

b. Unconditional Guarantees.

Tribes 

(See 7 CFR 1942.17(g)(3)

1. Assignment of general Tribal income in the form of a Tribal Resolution;

2. Lien on specific revenue source generated by the Tribe; i.e., sales tax, fuel tax, gaming revenue (casino);

3. Tribal General Obligation Bond.
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STEP  

4
Closings and Construction

The last phase of the direct loan application process involves preparation and approval of 
construction plans, specifications, and the procurement of construction contractor(s) through free 
and open bidding. RD must concur with the bidding documentation, concur with the bid award, and 
approval of the construction method and contracts proposed by the construction contractor.

For all construction projects above $50,000, the applicant must use interim financing. The interim 
financing agreement must be submitted to RD for review and concurrence.

Finally, a pre-construction conference between the borrower, RD, and the construction contractor 
is strongly recommended to discuss key RD requirements during construction, such as daily 
inspections, payouts, and schedules.

Procurement
(See 7 CFR 1942.18(j)(2))

All procurement transactions, regardless of whether by sealed bids or by negotiation and  
without regard to dollar value, shall be conducted in a manner that provides maximum open and  
free competition.

Construction

Prior to the approval of your plans and specifications, the applicant must submit the following items to 
RD for review and approval:

1. Construction contract documents must be prepared in accordance with RD Instruction  
1942-A, Guide 27;

2. Final plans, specifications, and all addenda;

3. Request for proposal (RFP);

4. Other contracts covering the purchase of equipment.

The following information and records must also be established and maintained:

1. Copy of successful offer;

2. Summary of all offers and a narrative summary of all negotiations;

3. Revised project budget based on successful offer;

4. Engineer/Architect recommendation of award;

5. Resolution (owner’s) of tentative award;

6. Notice to unsuccessful offeror(s).

Please contact the RD Local CP Area Specialist to ensure that the appropriate 
American Institute of Architects (AIA) documents are being used as construction 
documents for this project.
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The RD Area Office will issue the RD 1942-A, Guide 1 (Guide Letter for Use in Informing Private Lender of Rural 
Development’s Commitment) or Guide 1a (Guide Letter for Use in Informing Other Lenders of Rural Development’s 
Commitment), whichever is appropriate, when your project has met all of the requirements needed to start construction.

Other Pre-Closing and Pre-Construction Requirements

1. Environmental Mitigation  
(7 CFR part 1970)

For all construction projects, an environmental review is required in accordance with 7 CFR part 1970.

As a result of the environmental review performed, all environmental mitigation requirements must be considered as 
the applicant selects the final site and final plans and specifications for the facility.

2. Interim Financing  
(See 7 CFR 1942.17(n)(3))

In all loans exceeding $50,000, where funds can be borrowed at reasonable interest rates on an interim basis from 
commercial sources for the construction period, such interim financing will be obtained so as to preclude the necessity 
for multiple advances of RD funds.

The applicant must provide RD with a copy of the tentative agreement reached in connection with the interim financing. 
The Rural Development loan should be closed as soon as possible after the disbursal of all interim funds.

3. Appraisal Requirements  
(See 7 CFR 1942.17(g)(2)(iii)(B)(2) and 1942.17(g)(3)(iii)(B)(2))

If real estate is taken as the primary security for the project then an “as-developed” real estate appraisal, performed 
by a qualified licensed appraiser, that shows the value of the property serving as security for the loan is equal to, or 
greater than, the proposed RD loan(s).

Additionally, your attorney must provide RD with a description of the real property, including a plat, which will be 
included in the mortgage (deed of trust), and a title insurance binder (as applicable by your State).

4. Leases  
(See 7 CFR 1942.17(j)(5))

a. No restrictions on use of the site or the facility;

b. No reverter clause; 

c. Term must be equal to term of loan;

d. All leases must be reviewed and concurred by the RD OGC;

e. Leasehold interest can be your security if it is demonstrated that RD is collaterally secured in the event of default;

f. If borrower fails, we can lease facility to another entity;
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5. Insurance and Bonding Requirements  
(See 7 CFR 1942.17(j)(3)

a. Liability and Property Damage Insurance;

b. Workers’ Compensation;

c. Position Fidelity Bond Coverage;

d. Property Insurance;

e. Real Property Insurance; and 

f. National Flood Insurance;

i. If flood insurance is available, you must purchase a flood insurance policy at the time of loan closing.

ii. Applicants whose buildings, machinery, or equipment are to be located in an area which has been notified as 
having special flood or mudslide prone areas will not receive financial assistance where flood insurance is not 
available.

6. Documentation of All Funds Needed  
(See 7 CFR 1942.17(n)(6))

Prior to advertisement for construction bids, you must provide evidence showing the availability of all other funds 
committed to this project.

7. Disbursement of Rural Development Funds

All contributions by the applicant and other non-RD funds will be the first funds expended on the project followed by 
the RD loan funds committed to this project. If RD grant funds are associated with this financing package, then these 
funds will be the last funds advanced. RD funds will be advance on an as needed basis in the amount necessary to 
cover RD’s proportionate share of obligations. If all grants are not needed for the project, then these grant funds will 
be de-obligated.

8. Debt Service Requirements

A debt service reserve is required and must be accumulated at the rate of 10 percent of the annual debt payments 
until a sum equal to no less than one annual installment is accumulated. Some transactions may require full funding of 
this account (one year of debt service) at the time of loan closing.

9. Pre-authorized Debit Payments (PAD)

You will be required to participate in the Pre-authorized Debit (PAD) payment process. This will allow for your payment 
to be electronically debited from your account on the day that the payment is due.
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10. Audit or Financial Statement Requirements  
(See 2 CFR 200.501)

Non-Federal entities will provide an Audit or Financial Statement in accordance with 2 CFR 200.500-517 and as 
follows:

a. A non-Federal entity expending $750,000 or more Federal funds per fiscal year will submit an audit conducted in 
accordance with 2 CFR Chapter 1 and Chapter II, Parts 200, 215, 220, 225, 230 and 400, “Uniform Administrative 
Requirements, Cost Principles, and Audit Requirements for Federal Awards.”

b. A non-Federal entity expending less than $750,000 will provide annual financial statements covering the loan 
period, consisting of the organization’s statement of income and expense and balance sheet signed by an 
appropriate official of the organization. Financial statements will be submitted within 90 days after the applicant’s 
fiscal year.

11. Code of Conduct  
(See 7 CFR 1942.18(j)(1)

All applicants must adopt and maintain a written code or standards of conduct which shall govern the performance 
of their officers, employees, or agents engaged in the award and administration of contracts supported by RD funds. 
No employee, officer, or agent of the owner shall participate in the selection, award, or administration of a contract 
supported by RD funds if a conflict of interest, real or apparent, would be involved.

12. Other Agency Forms

Additionally, the applicant may be required to execute certain other Agency forms to obtain financial assistance from 
RD. By resolution, these forms must be adopted and properly executed, and minutes showing the adoption must  
be provided.

13. Changes to RD Forms

No changes to any RD forms, no matter how insignificant the change, are allowed without prior approval of the RD 
Regional OGC Attorney.

14. Applicable State Requirements

Please consult with your local RD CP Area Specialist or the Community Program Director to ensure that your 
application submission includes all of the necessary documents to meet the applicable State requirements for the 
project requesting Federal financial assistance.

15. Error and Omissions Statement

As a recipient of Federal financial assistance, all borrowers must comply with all applicable Federal, State, and 
local statutes, ordinances, regulations, and codes. The major portion of existing Rural Development rules and 
regulations which must be met are included in RD Instruction 1942-A. No modifications or waiver of any portion 
of these regulations is authorized. Such regulations shall govern regardless of any misinterpretation, omission, 
misunderstanding, or statements made by any RD employee.
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Counsel

Certified 
Appraiser

Community Facilities Direct Loan:  
Recommended Closing and Construction Process

Time 60 – 120 days 30 days open for bidding Construction timeline 1 Day

1
Prepares 

construction 
plans & 

specifications

2
Meets required 

conditions

3
Approves  

construction 
plans

4 
Concurs  
with bid

5
Requests  
closing  

instructions

6
Concurs with all legal 

documents, lease/
management agreements

7
Issues closing  

instructions

8
Advertises  

for bids

9 
Submits  
best bid

10
Concurs 

with award 
and contract 
documents

11
Pre-construction 

conference

13
Interim 

financing 
required?

12
Conduct 
appraisal,  
if  required

Interim  
financing  
required

No Interim  
financing

13b
Construction 
completed

14
Loan closing
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◄ ▼

★ ★

‡ 

☼
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Appendix: RD Guidance and Forms

Attachment A
Community Facilities Program: Initial Potential Borrower Meeting Checklist.

Attachment B
Community Facilities Program: Direct Loan Pre-Application Checklist.

Attachment C
Community Facilities Program: Direct Loan Application Checklist.

Attachment D
Community Facilities Program: Direct Loan Closing and Construction Checklist.

Attachment E
Decision Tree 1 to Determine the Level of Financial Feasibility Evaluation For a Community Facilities 
Direct Loan or Guarantee

Attachment F 
Decision Tree For Determining When Projects Need Section 106 Review.
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ATTACHMENT A

Community Facilities Program: Initial Potential Borrower Meeting Checklist

Learn about the community, need for the project, and existing project plans. 

Discuss project eligibility:

1. Site location (< 20,000 population in census designated places, or in unincorporated rural areas).

2. Community facility definition (no primarily commercial or recreational projects).

3. Borrower must have legal authority to construct, own, operate, maintain, manage, borrow funds, and pledge collateral.

4. Public use requirement:

a. Impact must be broad-based (not benefit only small part of community).

b. 51 percent population served must be in eligible rural area.

5. Project must be based on assured income for operation, maintenance, and debt repayment.

6. <25 percent floor space may be leased for ineligible activity (e.g., commercial enterprise).

a. Management and lease agreements must be approved.

7. Eligible costs:

a. Refinancing < 50 percent of loan; must be debt incurred for facility.

b. Costs incurred prior to CF loan approval (conditions apply).

Discuss rates and terms:

1. Rate determined by area median income,

2. Term of useful life of the asset, 40 years or State statue limitations (whichever is less).

3. No prepayment penalty.

Discuss key requirements:

1. Five years successful operating history.

2. Competitive bid process for construction.

3. Approval of alternative construction methods.

4. Security requirements.

5. Test for other credit.

6. Interim financing.

7. Environmental Assessment or Report.

8. Evidence of community support.

9. Certificate of Need (if required).

10. Graduation/repayment requirement.
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ATTACHMENT A (CONTINUED)

Community Facilities Program: Initial Potential Borrower Meeting Checklist

Discuss annual funding availability and the priority scoring system.

Discuss loan application timeline:

1. Loan is not approved until Request for Obligation and Letter of Intent to Meet Conditions are signed.

Discuss next steps:

1. Submit organization documents for the RD OGC review.

2. Obtain letters from banks stating rates and terms they would offer.

3. Hire advisors: architectural, legal, financial, environmental and have RD approve agreements.

a. Borrower must compile pre-application documents.

b. Architect/engineer must produce Preliminary Architectural Report (PAR).

i. Should consult with State Historic Preservation Officer.

c. Financial advisor must produce feasibility report and CPA-backed examination opinion.

d. Environmental consultant must produce environmental assessment.
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ATTACHMENT B 

Community Facilities Program: Direct Loan Pre-application Checklist

Pre-applications not necessary for fire/rescue projects, or projects < $300,000

Nonprofit

1. Organizational documents must be reviewed by RD OGC:

a. Original articles of incorporation and all amendments.

b. Most current by-laws.

c. Certificate of good standing.

d. List of board of directors, including title, address, term expiration date. 

2. SF-424, Application for Federal Assistance requires:

a. Dun & Bradstreet Data Universal Numbering System (DUNS).

b. Tax Identification Number (TIN).

c. System Award Management (SAM).

3. Five years of financial records to include:

a. Tax returns (IRS 990).

b. Audited financial statements. (preferred).

c. Can alternatively use Form RD 442-7, Operating Budget (if revenues > $100,000) or Form RD 1942-53, Cash Flow 
report (if revenues < $100,000).

d. Must have five successful years of operations or requires exception from the RD National Office.

i. State Office can issue exceptions for loans < $250,000. 

4. Copies of all existing debt instruments.

5. Evidence of no other credit being available:

a. Letters from banks must be from lenders that typically make similar loans, stating what rates and terms would be.

b. Applicant statement on why rates and terms offered aren’t acceptable.

6. RD Instruction 1900-D, Section 1900.153(a), Identifying and Reporting Assistance to Rural Development Employees, 
Relatives and Associates Certification.

7. OMB Control Number 1890-0014, Survey on Ensuring Equal Opportunity for Applicants; (Must be provided by RD, 
applicant not required to complete).

Public Body

1. Organizational documents typically not required (except for special purpose districts).

2. SF-424, Application for Federal Assistance:

a. Requires DUNS, TIN, SAM.

3. One-year historical financial statements:

a. Five years if security is a revenue bond. One year projected financial statements:

b. Five years if security is a revenue bond. Copies of all existing debt instruments. Evidence of other credit  
being available.

4. RD Instruction 1900-D, Section 1900.153(a), Identifying and Reporting Assistance to Rural Development Employees, 
Relatives and Associates Certification.

34

Section 6, ItemC.

https://forms.sc.egov.usda.gov//efcommon/eFileServices/eForms/RD442-7.PDF
https://forms.sc.egov.usda.gov//efcommon/eFileServices/eForms/RD1942-53.PDF


- 30 -

ATTACHMENT C

Community Facilities Program: Direct Loan Application Checklist

1. Applicant selects professional service providers (architect/engineer, legal, financial, environmental) and RD 
approves agreements:

a. See RD Instruction 1942-A, Guide 14, on legal services agreement.

b. See Form RD 1942-19, Architectural/Engineering Agreement.

c. CPA-backed examination opinion of financial feasibility report required; please refer to the latest RD UL on this topic 
to ensure your project meets all financial feasibility requirements.

d. RD, applicant, and service providers hold application conference to discuss:

i. Site visit.

ii. Construction.

iii. Free and open bidding required.

iv. RD approval of bid award, construction contracts, and of alternative construction methods required.

v. Interim financing requirement.

e. Coordination of funds:

i. RD last-in funds.

ii. Management agreements and leases (if applicable).

iii. 25 percent of the floor space may be used by ineligible organizations if services enhance primary services offered.

iv. Environmental review process (if not completed during the pre-application process);

v. Certificate of Need, (if required).

f. Public meeting must be held after pre-application is filed and before closing:

i. Must have public notice of meeting at least 10 days prior.

ii. Must provide RD with copy of the notice and of meeting minutes.

iii. Draft Lease Agreement (If applicable) (all lease agreements ground, space, etc.).

iv. Draft Management Agreement (if applicable).

2. Submit complete application:

Required for Nonprofits and Public Bodies

a. Updated historical financial statements; updated SF-424 (if necessary). 

b. Preliminary Architectural/Engineering Report (PAR/PER):

i. Site plan, working plans, and specifications required.

c. Evidence of contact with State Historic Preservation Officer; 

d. Financial Feasibility Report:

i. Please refer to the latest RD UL on Financial Feasibility Report requirements.

ii. Financial Advisor Agreement.

iii. Legal Services Agreement (see RD Instruction 1942-A, Guide 14).

e. Form RD 1942-19, Architectural/Engineering Agreement, or AIA Documents. 

f. Revenue contracts (if applicable):

i. Not needed from public bodies if operating income is based on tax assessments.

g. Form RD 442-3, Balance Sheet:

i. Can use own format if provides same information.
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ATTACHMENT C (CONTINUED)

Community Facilities Program: Direct Loan Application Checklist

h. Form RD 442-7, Operating Budget (if revenues > $100k) or Form RD 1942-52, Cash Flow Projections  
(if revenues <$100k):

i. Can use own format for five-year projections if provides same information. 

i. Project budget and cost estimates.

ii. Other Agency funding status (if applicable).

iii. Form RD 400-1, Equal Opportunity Agreement. Form RD 400-4, Assurance Agreement.

iv. Certification of Non-Lobbying Activities (RD Instruction 1940-Q, Exhibit A).

v. Form HUD 935.2, Affirmative Fair Housing Marketing Plan (AFHMP) (if applicable, for housing projects).

vi. Certificate of Need (CON) (if applicable, for healthcare projects).

vii. Form AD 3030 Representation Regarding of Felony Conviction.

3. Additional Items

Nonprofit Corporations

a. Form RD 1942-8, Resolution of Members (if applicable):

i. Not necessary if only members are board of directors.

Public Bodies (if bonds are being used)

a. Bond resolution.

b. Official notice of sale with affidavit of publication (when required by State statute). Documentation of favorable bond vote.

c. Bond counsel agreement.

4. RD issues Letter of Conditions (LOC)

a. State Office can generally approve loans < $3-5 million; RD National Office reviews and approves all loans > $5 
million.

b. LOC must be delivered in person to discuss LOC conditions.

i. Any changes to project cost, source of funds, scope of services, or other significant changes must be approved 
by written amendment to LOC.

5. The RD loan is not approved until applicant signs:

a. Form RD 1940-1, Request for Obligation.

b. Form RD 1942-46, Letter of Intent to Meet Conditions.

i. Should only be signed by those authorized by the entity’s organizational documents. 

c. Form RD 1910-11, Applicant Certification Federal Collection Policies for Consumer or Commercial Debts.

d. Form AD-1047, Certification Regarding Debarment Primary Covered Transactions. 

e. Form AD-1048, Certification Regarding Debarment Lower Tier Covered Transactions:

i. For use with borrower’s contractors on contracts over $25,000, e.g., architects, attorneys.  
Form SF 3881, Electronic Funds Transfer Payment Enrollment Form. 

f. Form RD 3550-28, Agreement for Preauthorized Payments.

g. Form AD 3031 Assurance Regarding Felony Conviction or Tax Delinquent Status of Corporate Applicants.

6. Compliance review must be completed within one year of loan closing or signing of the RD Form 400-4,  
Assurance Agreement.
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ATTACHMENT D

Community Facilities Program: Direct Loan Closing and Construction Checklist

1. RD must approve all construction contract documents and plans and specifications.

2. Owner prepares for loan closing

Must obtain closing instructions from RD prior to start of construction, or loan closing, whichever is earlier.

Nonprofits:

a. Authorized Official of the Organization signs Form RD 1942-9, Loan Resolution Security Agreement, after loan 
approval.

b. Attorney prepares the draft closing documents.

Public Bodies: (if Bonds are being used)

a. Complete Form RD 1942-47, Loan Resolution.

b. Obtain preliminary bond transcript from bond counsel.

i. Please ensure that the bond information is accurate: Number of days is 365.

ii. Interest rate, payment amount, and period are correct. Loan amount is included.

iii. Registered owner (payee) is “United States of America acting through Rural Housing Service, USDA.”

iv. Place of payment is address for RD office. Arbitrage.

3. RD obtains closing instructions from RD OGC (Office of General Counsel)

RD provides closing documents, but borrower’s legal counsel does the closing.

Nonprofits:

a. For loans < $300,000 to nonprofits, RD State Office rather than OGC issues closing instructions in most States.

b. Submit draft documents for issuance of closing instructions: Loan agreement.

i. Real estate mortgage / deed of trust. 

ii. Form UCC-1, Financing Statement.

iii. Form UCC-1Ad, Financing Statement Addendum. Legal description of real estate.

iv. Title insurance binder.

Public Bodies:

a. For fire/rescue loans, RD State Office rather than OGC issues closing instructions in most states. 

b. Submit draft documents for issuance of closing instructions: 

i. Preliminary bond counsel opinion.

ii. Draft form of bond.

iii. Bond resolution with all amending resolutions and final form of bond counsel opinion.
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ATTACHMENT D (CONTINUED)

Community Facilities Program: Direct Loan Closing and Construction Checklist

4. Interim Financing

For all construction projects above $50,000, the applicant must use interim financing. The interim financing agreement 
must be submitted to RD for review and concurrence.

5. Loan Closing

Nonprofit closing documents:

a. Legal opinion of local counsel.

b. Real estate mortgage / deed of trust. 

c. Form UCC-1, Financing Statement.

d. Form UCC-1Ad, Financing Statement Addendum. 

e. Loan agreement.

f. Form RD 440-22, Promissory Note.

g. Form RD 400-1, Equal Opportunity Agreement. Form RD 400-4, Assurance Agreement.

h. Nonprofit Board Secretary complies certification on RD Form 1942-9, Loan Resolution Security Agreement.

i. Resolution amending Form RD 1942-9, Loan Resolution Security Agreement, if applicable.

j. Notice of lien with Department of Motor Vehicles, if title is issued for vehicle.

Post-closing submit executed closing documents to OGC (or State Office for loans < $300,000 in some States)  
for review:

a. Legal opinion of local counsel. 

b. Loan agreement.

c. Real estate mortgage / deed of trust.

d. Filed UCC-1 or receipt for filed UCC-1. 

e. Title insurance policy.

f. Deed of Trust properly recorded.

OGC issues post-closing review opinion; RD updates in loan file.

Public body closing documents:

Submit following to RD State office for authorization to close: 

a. Final form of bond.

b. Final form of bond counsel opinion. 

c. Maturity schedule.

Post-closing submit to OGC (or State Office for fire/rescue loans in some States) for review: 

a. Copy of bond.

b. Bond counsel opinion.

c. “No Litigation Certificate.”

d. Any other items required by OGC.

OGC issues post-closing review opinion; RD updates in loan file.
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ATTACHMENT D (CONTINUED)

Community Facilities Program: Direct Loan Closing and Construction Checklist

6. Owner prepares for bid process

a. State regulatory approvals. 

b. Easements and right-of-way.

c. Plan for soliciting small, minority, and women-owned businesses.

7. Owner authorizes advertisement for bids

a. RD must concur with bid advertisement.

b. Advertisement must clearly State location and time.

c. Must be advertised prior to bid opening long enough to allow bidders to prepare, avoid impression of insider 
knowledge, and meet any State law requirements.

d. Any agent, person, or entity representing the owner in development, construction, financial/ design decisions, or 
having any financial interest in the firm selected is ineligible to bid, or be party to any part of the construction contract:

i. This includes owner’s representative, project coordinator, project manager, construction manager, construction 
advisor, or any individual entity that performs similar services using different terminology.

ii. RD will observe these requirements in approving bids.

iii. Agents are Unacceptable Bidders. See CFR 1942.18(j)(7)

8. Owner opens bid process, assisted by architect/engineer, including RD representation

a. Establish clock for official time and do not accept late bids.

b. Bids read aloud.

c. No announcement of low bidder.

d. All bids to be reviewed by RD with owner and architect/engineer. 

i. Confirm math.

ii. Confirm lowest bidder is responsive (in compliance with all Instruction to Bidders provisions, complete 
documentation, all required signatures, etc.).

iii. Confirm lowest bidder is responsible (has financial, equipment, and knowledge capacity, and has completed 
similar work successfully).

9. Owner issues Notice of Award

a. RD must concur prior to issuing award.

10. Pre-construction conference chaired by architect/engineer to discuss:

a. Roles and responsibilities;

b. Inspections;

c. Payments;

d. Notice to proceed: Issued by owner, after contracts are signed and concurred by RD.

11. Construction begins
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Loan Request
<$500,000?

equest 
<$500,000?
Loan Request
<$500,000?

equest 
<$500,000?
Loan Request
<$500,000?

equest 
<$500,000?
Loan Request
<$500,000?

equest 
<$500,000?
Loan Request
<$500,000?

equest 
<$500,000?

Loan Request
<$500,000?

equest 
<$500,000?

Loan Request
<$500,000?

equest 
<$500,000?

Loan Request
<$500,000?

equest 
<$500,000?

Loan Request
<$500,000?
Loan Request 
<$500,000?
Loan Request
<$500,000?
Loan Request 
<$500,000?
Loan Request
<$500,000?
Loan Request 
<$500,000?
Loan Request
<$500,000?
Loan Request 
<$500,000?
Loan Request
<$500,000?

Loan Request 
<$500,000?

Loan Request
<$500,000?

Loan Request 
<$500,000?

Loan Request
<$500,000?

Prepare Financial 
Feasibility  

Analysis
RD Instruction 

1942-A Guide 5  
or 6; or 3575-A,  

Does the applicant have  
5 years of  audited 

financial statements, 
and do the last 3 years 

indicate the ability to pay 
all existing and  

new debt service?

Loan Request 
<$500,000?

Loan Request 
$1,000,000  

or less?

Loan Request> 
$1,000,000 & 
<$5,000,000

Loan Request 
$5,000,000 or 

greater

Secured by  
a GO Bond  
or assured 
income?

YES

NO

Prepare Financial 
Feasibility Study 
with Compilation 

Report. Prepared by an 
independent CPA with 
necessary expertise.

Does the applicant have  
5 years of  audited 

financial statements, 
and do the last 3 years 
indicate the ability to  

pay all existing and new 
debt service?

Secured by  
a GO Bond  
or assured 
income?

Secured by  
a GO Bond  
or assured 

income?

Prepare Financial 
Feasibility Analysis
using RD Instruction 
1942-A Guide 5 or 6

or 3575-A, Ex A. 
Prepared by a qualified 

firm or individual.

Prepare Financial 
Feasibility Study  
with Examination  
Opinion Report. 
Prepared by an 

independent CPA with  
necessary expertise.

Prepare Financial 
Feasibility 

Analysis
RD Instruction 

1942-A Guide 5 
or 6; or 3575-A, 
Ex A. Prepared 
by a qualified 

firm or individual.

Done

NO NO NO

YES

NO

Does the applicant have 
5 years of  audited 

financial statements, 
and do the last 3 years 

indicate the ability to pay 
all existing and  

new debt service?

Loan Request
<$500,000?

Loan Request
$1,000,000 

or less?

Loan Request> 
$1,000,000 & 
<$5,000,000

Loan Request 
$5,000,000 or 

greater

Secured by 
a GO Bond 
or assured 
income?

YES

Prepare Financial 
Feasibility Study 
with Compilation 

Report. Prepared by an 
independent CPA with 
necessary expertise.

YES

Done

Does the applicant have 
5 years of  audited 

financial statements, 
and do the last 3 years 
indicate the ability to 

pay all existing and new 
debt service?

NO

Done

Secured by 
a GO Bond 
or assured 
income?

NO

Secured by 
a GO Bond 
or assured 

income?

Prepare Financial 
Feasibility Analysis
using RD Instruction 
1942-A Guide 5 or 6

or 3575-A, Ex A. 
Prepared by a qualified 

firm or individual.

Done

YES

Prepare Financial 
Feasibility Study  
with Examination  
Opinion Report. 
Prepared by an 

independent CPA with 
necessary expertise.

Done

NO

Prepare Financial 
Feasibility  

Analysis using  
RD Instruction 

1942-A Guide 5  
or 6; or 3575-A,  
Ex A. Prepared  
by a qualified  

firm or individual.

Done

NO

Submit request to National 
Office for concurrence to 

proceed with aplication and 
obtain guidance on level of  

financial feasibility evaluation

Done

NO NO NO

YES 

YES

Does the applicant have  
5 years of  audited 

financial statements, 
and do the last 3 years 

indicate the ability to pay 
all existing and  

new debt service?

Loan Request 
<$500,000?

Loan Request 
$1,000,000  

or less?

Loan Request> 
$1,000,000 & 
<$5,000,000

Loan Request 
$5,000,000 or 

greater

Secured by  
a GO Bond  
or assured 
income?

YES

NO

Prepare Financial 
Feasibility Study 
with Compilation 

Report. Prepared by an 
independent CPA with 
necessary expertise.

Done

Does the applicant have  
5 years of  audited 

financial statements, 
and do the last 3 years 
indicate the ability to  

pay all existing and new 
debt service?

Prepare Financial 
Feasibility Study with 
Examination Opinion 

Report. Prepared by an 
independent CPA with 
necessary expertise.

Done

Secured by  
a GO Bond  
or assured 
income?

Secured by  
a GO Bond  
or assured 

income?

Prepare Financial 
Feasibility Analysis 
using RD Instruction 
1942-A Guide 5 or 6;  

or 3575-A, Ex A. 
Prepared by a qualified 

firm or individual.

Done

Prepare Financial 
Feasibility Study  
with Examination  
Opinion Report. 
Prepared by an 

independent CPA with  
necessary expertise.

Done

NO
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ATTACHMENT E

Decision Tree 1 to Determine the Level of Financial Feasibility Evaluation For a Community Facilities Direct Loan or Guarantee

Guarantee Loan

Prepare Financial 
Feasibility  

Analysis using  
RD Instruction 

1942-A Guide 5  
or 6; or 3575-A,  
Ex A. Prepared  
by a qualified  

firm or individual.

Done

Direct Loan Start

Security for 
the loan is real 
and/or chattel 

property and/or 
assignment of

YES NO

Submit request to National 
Office for concurrence to 

proceed with aplication and 
obtain guidance on level of  

financial feasibility evaluation

Done

* The applicant meets the 5/5 criteria if  
their operation has been in existence for at 
least 5 years and they have operated on a 
financially successful basis for five years 

immediately prior to loan application.

NO NO NO

YES 

YES

NO

Does the applicant have  
5 years of  audited 

financial statements, 
and do the last 3 years 

indicate the ability to pay 
all existing and  

new debt service?

Applicant 
meets 5/5 
criteria*?

Loan Request 
<$500,000?

Loan Request 
$1,000,000  

or less?

Loan Request> 
$1,000,000 & 
<$5,000,000

Loan Request 
$5,000,000 or 

greater

Secured by  
a GO Bond  
or assured 
income?

YES

NO

Prepare Financial 
Feasibility Study 
with Compilation 

Report. Prepared by an 
independent CPA with 
necessary expertise.

YES

Done

Does the applicant have  
5 years of  audited 

financial statements, 
and do the last 3 years 
indicate the ability to  

pay all existing and new 
debt service?

NO

Prepare Financial 
Feasibility Study with 
Examination Opinion 

Report. Prepared by an 
independent CPA with 
necessary expertise.

Done

Secured by  
a GO Bond  
or assured 
income?

NO

YES

Secured by  
a GO Bond  
or assured 

income?

Prepare Financial 
Feasibility Analysis 
using RD Instruction 
1942-A Guide 5 or 6;  

or 3575-A, Ex A. 
Prepared by a qualified 

firm or individual.

Done

YES

Prepare Financial 
Feasibility Study  
with Examination  
Opinion Report. 
Prepared by an 

independent CPA with  
necessary expertise.

Done

YES

NO

Prepare Financial 
Feasibility  

Analysis
RD Instruction 

1942-A Guide 5  
or 6; or 3575-A,  

Prepare Financial 
Feasibility 

Analysis
RD Instruction 

1942-A Guide 5 
or 6; or 3575-A, 
Ex A. Prepared 
by a qualified 

firm or individual.

Prepare Financial 
Feasibility  

Analysis using  
RD Instruction 

1942-A Guide 5  
or 6; or 3575-A,  
Ex A. Prepared  
by a qualified  

firm or individual.

Prepare Financial 
Feasibility  

Analysis using 
RD Instruction 

1942-A Guide 5 
or 6; or 3575-A, 
Ex A. Prepared 
by a qualified  

firm or individual.

Done
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ATTACHMENT F 

Decision Tree 2 For Determining When Projects Need Section 106 Review

After the RD Federal preservation officer (FPO) has determined that the 7 CFR 1970.53 project has no potential to cause 
effects pursuant to 36 CFR 800.3(a)(l).

If the undertaking is located on private  
and/or State land only

SHPOs, Tribes, and/or NHOs do not need to be  
contacted for undertakings on private land

Hire a Secretary of the Interior (SOI)  
qualified professional to determine if  

National Register listed or eligible historic 
properties (sites, districts , buildings,  

structures, or objects) are located in the APE

If the SOI professional 
determines eligible 

or listed historic 
properties are not 
located within the 
APE, submit the 

appropriate finding 
and documentation to 
the SHPO(s), Tribe(s), 

and/or NHO(s)

If the SOI professional 
determines eligible 

or listed historic 
properties are located 

within the APE, 
proceed through 
the assessment 

of adverse effects 
and submit the 

appropriate finding 
and documentation to 
the SHPO(s). Tribe(s), 

and/or NHO(s)

If the undertaking is located on private and or  
State land, also includes Federal and/or Tribal land(s)
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In accordance with Federal civil rights law and U.S. Department of Agriculture (USDA) civil 
rights regulations and policies, the USDA, its Agencies, offices, and employees, and institutions 
participating in or administering USDA programs are prohibited from discriminating based on 
race, color, national origin, religion, sex, gender identity (including gender expression), sexual 
orientation, disability, age, marital status, family/parental status, income derived from a public 
assistance program, political beliefs, or reprisal or retaliation for prior civil rights activity, in any 
program or activity conducted or funded by USDA (not all bases apply to all programs). Remedies 
and complaint filing deadlines vary by program or incident.

Persons with disabilities who require alternative means of communication for program information 
(e.g., Braille, large print, audiotape, American Sign Language, etc.) should contact the 
responsible Agency or USDA’s TARGET Center at (202) 720-2600 (voice and TTY) or contact 
USDA through the Federal Relay Service at (800) 877-8339. Additionally, program information 
may be made available in languages other than English.

To file a program discrimination complaint, complete the USDA Program Discrimination Complaint 
Form, AD-3027, found online at How to File a Program Discrimination Complaint and at any 
USDA office or write a letter addressed to USDA and provide in the letter all of the information 
requested in the form. To request a copy of the complaint form, call (866) 632-9992. Submit  
your completed form or letter to USDA by: (1) mail: U.S. Department of Agriculture, Office of  
the Assistant Secretary for Civil Rights, 1400 Independence Avenue, SW, Washington, D.C. 
20250-9410; (2) fax: (202) 690-7442; or (3) email: program.intake@usda.gov.

USDA is an equal opportunity provider, employer, and lender.
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USDA RURAL DEVELOPMENT 

COMMUNITY FACILITIES LOAN & GRANT PROGRAM 

Applicant Informational Packet 

In accordance with Federal law and the U.S. Department of Agriculture’s policy, this institution is prohibited 
from discriminating on the basis of race, color, national origin, sex, age, or disability (not all prohibited bases 
apply to all programs.)  To file a complaint of discrimination, write to:  USDA, Director, Office of Civil Rights, 
1400 Independence Avenue, S.W., Washington, D.C. 20250-9410, or call (800) 795-3272 (voice), or (202) 720-
6382 (TDD). 

43

Section 6, ItemC.



Last Updated February 2015 • USDA is an equal opportunity provider and employer

Rural Development • Rural Housing Service

Community Facilities Direct Loan & Grant
What does this program do? 

This program provides affordable funding to develop essential 
community facilities in rural areas. An essential community 
facility is defined as a facility that provides an essential service 
to the local community for the orderly development of  the 
community in a primarily rural area, and does not include 
private, commercial or business undertakings.

Who may apply for this program? 

Eligible borrowers include:

• Public bodies

• Community-based non-profit corporations

• Federally-recognized Tribes

What is an eligible area? 

Rural areas including cities, villages, townships and towns 
including Federally Recognized Tribal Lands with no more 
than 20,000 residents according to the latest U.S. Census Data 
are eligible for this program.

How may funds be used? 

Funds can be used to purchase, construct, and/or improve 
essential community facilities, purchase equipment and pay 
related project expenses.

Examples of  essential community facilities include:

• Health care facilities such as hospitals, medical
clinics, dental clinics, nursing homes or assisted
living facilities

• Public facilities such as town halls, courthouses,
airport hangars or street improvements

• Community support services such as child care
centers, community centers, fairgrounds or
transitional housing

• Public safety services such as fire departments,
police stations, prisons, police vehicles, fire trucks,
public works vehicles or equipment

• Educational services such as museums, libraries or
private schools

• Utility services such as telemedicine or distance
learning equipment

• Local food systems such as community gardens,
food pantries, community kitchens, food banks,
food hubs or greenhouses

For a complete list see Code of  Federal Regulations 7 CFR, 
Part 1942.17(d) for loans; 7 CFR, Part 3570.62 for grants.

What kinds of  funding are available?

• Low interest direct loans
• Grants
• A combination of  the two above, as well as our loan

guarantee program. These may be combined with
commercial financing to finance one project if  all
eligibility and feasibility requirements are met.

What are the funding priorities?

Priority point system based on population, median household 
income 

• Small communities with a population of  5,500 or less
• Low-income communities having a median

household income below 80% of  the state
nonmetropolitan median household income.

What are the terms? 

Funding is provided through a competitive process.

Direct Loan:

• Loan repayment terms may not be longer than the
useful life of  the facility, state statutes, the applicants
authority, or a maximum of  40 years, whichever is
less.

• Interest rates are set by Rural Development, contact
us for details and current rates.

• Once the loan is approved, the interest rate is fixed
for the entire term of  the loan, and is determined by
the median household income of  the service area.

• There are no pre-payment penalties.
• Contact us for details and current interest rates

applicable for your project.

i

i Federally Recognized Tribes are eligible for many USDA Rural Development 
programs.  A current list of all Federally Recognized Tribes is published in 
the Federal Register and posted at http://www.bia.gov/WhoWeAre/BIA/OIS/
TribalGovernmentServices/TribalDirectory.  Additionally, a few RD Programs 
include Tribes on State Reservations as eligible applicants. More information on 
those programs is available in the GAO report found at: http://www.gao.gov/
assets/600/590102.pdf (see page 50).  
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Last Updated February 2015 • USDA is an equal opportunity provider and employer

Rural Development • Rural Housing Service • Community Facilities Direct Loan & Grant (continued)

What are the terms? (continued)

Grant Approval:

Grant funds must be available.  Applicant must be eligible 
for grant assistance, which is provided on a graduated scale 
with smaller communities with the lowest median household 
income being eligible for projects with a higher proportion 
of  grant funds.  Grant assistance is limited to the following 
percentages of  eligible project costs: 
Maximum of  75 percent when the proposed project is:

• Located in a rural community having a population of
5,000 or fewer; and

• The median household income of  the proposed
service area is below the higher of  the poverty line
or 60 percent of  the State nonmetropolitan median
household income.

Maximum of  55 percent when the proposed project is:
• Located in a rural community having a population of

12,000 or fewer; and
• The median household income of  the proposed

service area is below the higher of  the poverty line
or 70 percent of  the State nonmetropolitan median
household income.

Maximum of  35 percent when the proposed project is:
• Located in a rural community having a population of

20,000 or fewer; and
• The median household income of  the proposed

service area is below the higher of  the poverty line
or 80 percent of  the State nonmetropolitan median
household income.

Maximum of  15 percent when the proposed project is:
• Located in a rural community having a population of

20,000 or fewer; and

• The median household income of  the proposed
service area is below the higher of  the poverty line
or 90 percent of  the State nonmetropolitan median
household income. The proposed project must meet
both percentage criteria. Grants are further limited.

Are there additional requirements?

• Applicants must have legal authority to borrow
money, obtain security, repay loans, construct,
operate, and maintain the proposed facilities

• Applicants must be unable to finance the project
from their own resources and/or through commercial
credit at reasonable rates and terms

• Facilities must serve rural area where they are/will be
located

• Project must demonstrate substantial community
support

• Environmental review must be completed/acceptable

How do we get started? 

Contact your local offices to discuss your specific project. 
Applications are accepted year round  

Who can answer questions? 

Contact our local office that serves your area. 

What governs this program?

• Direct Loan: 7 CFR Part 1942, Subpart A

• Grant: 7 CFR Part 3570, Subpart A

NOTE: Because citations and other information may be subject to change please always consult the program Instructions 
listed in the section above titled “What Law Governs this Program?” You may also contact your local office for assistance.

You will find additional forms, resources, and program information at www.rd.usda.gov
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Community Facilities Loan & Grant Programs 
Pre-Application Package 
for Construction Projects 

 Form SF 424, "Application for Federal Assistance", together with forms SF 424C,
Budget-Construction*, and SF 424D, Assurances –Construction
(*An engineer or architect may need to be consulted to determine the approximate project cost prior to
submission of the pre-application.)

 Form AD-1047, "Certification Regarding Debarment"

 Registration in the System for Award Management (SAM) – please see
Attachment A for further information.

 Copy of the past years’ audit or financial reports.  (In the final application
package, we will request the prior 5 years’ financial history).

 Provide a narrative describing the proposed scope of work and include a map
indicating the project location and the service area of the facility.

 Copy of organizational documents – please see Attachment A for specific
requirements.

 Certification signed by an authorized representative that the organization is
unable to obtain private credit at reasonable rates and terms.  Please see
Attachment A for guidelines regarding other credit documentation requirements.

 Survey on Ensuring Equal Opportunity for Applicants (optional).

Approximately 45 days are required by USDA Rural Development (Agency) to review your pre-application 
materials to determine applicant eligibility, project priority status, and funding availability.  If a favorable 
determination is made, you will be invited to submit a complete application to include more detailed 
information about your project, including environmental, architectural/engineering and financial data, in 
order to conduct required reviews and underwriting in preparation for funding approval. 

You are advised against incurring obligations which would limit the range of alternatives to be considered, 
or which cannot be fulfilled without Agency funds.  Therefore, you should refrain from such actions as 
initiating final engineering, architectural or legal work, taking actions which would have an adverse effect 
on the environment, taking options on land rights, developing detailed plans and specifications, or soliciting 
or hiring a contractor, until you are advised by the Agency to do so. 

Rural Development • McKinney Area Office 
1404 N. McDonald Suite 300 - McKinney Texas 75071

Voice (972) 542-0081 Ext. 4 • Fax 1-844-496-8032 

USDA is an equal opportunity provider and employer. 

If you wish to file a Civil Rights program complaint of discrimination, complete the USDA Program Discrimination Complaint Form (PDF), found online at 
http://www.ascr.usda.gov/complaint_filing_cust.html, or at any USDA office, or call (866) 632-9992 to request the form. You may also write a letter 
containing all of the information requested in the form. Send your completed complaint form or letter to us by mail at U.S. Department of Agriculture, 
Director, Office of Adjudication, 1400 Independence Avenue, S.W., Washington, D.C. 20250-9410, by fax (202) 690-7442 or email at 
program.intake@usda.gov. 
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ATTACHMENT A 

System of Award Management (SAM)  
The applicant must be registered in the System of Award Management (SAM) prior to 
submitting an application.  If the applicant is not registered in the SAM, it may register on-
line at http://www.sam.gov.  The registration process may take up to 10 business days. 
(See 2 CFR Part 25 and the “Help” section at www.sam.gov)  Additionally, the applicant 
must provide its Tax Identifier Number (TIN) when registering in the SAM.  After the initial 
registration, the applicant must maintain an active SAM registration with current 
information at all times during which it has an active Federal award or an application under 
consideration.  To remain registered in the SAM database, the applicant must review and 
update its Entity Management information in the SAM database annually.  To ensure the 
information is current, accurate, and complete, and to prevent the SAM account 
expiration, the review and updates must be performed within 365 days of the Activation 
Date, commonly referred to as the Expiration Date.  The applicant will need a Data 
Universal Numbering System (DUNS) Number, a unique nine character identification 
number that Dun and Bradstreet (D&B) provides free of charge.  The applicant may 
receive the free DUNS number by calling D&B at 1-866-705-5711 or accessing the 
website at http://fedgov.dnb.com/webform. 

Written certification that other credit is not available 
Applicants must certify in writing that they are unable to finance the proposed project from 
their own resources or through commercial credit at reasonable rates and terms.  To 
support the certification, applicants must provide evidence that they have contacted a 
minimum of two (2) potential sources of commercial credit and asked what financing is 
available.  All requests for credit should be based on the entire amount of assistance 
needed and should not reflect any possible grant assistance from USDA Rural 
Development (Agency).  Additionally, requests for credit should not dictate the rates and 
terms needed, (for example, don’t specify in your request that you need a 5% loan at 40 
years).  Please advise the lender that USDA Rural Development can partner with them 
to finance your project through the Community Facilities Guaranteed Loan Program 
(see attached information sheet on this program). 

Required documentation includes copies of all written requests for credit from commercial 
lenders and copies of all lender responses.  The lender’s response should be on the 
Lender’s letterhead and must include: (1) a contact name and phone number; (2) the 
purpose of the loan request; (3) the amount of loan requested and the amount, if any, 
offered by the lender; (4) the rates and terms offered by the lender; and (5) if your request 
is denied, the specific reason(s) why other credit is not available. 

NOTE:  USDA Rural Development is prohibited from competing with 
commercial sources of credit.  This process insures that the agency does 
not make any loans which would otherwise be made by commercial 
lenders.  If credit is not available commercially at reasonable rates and 
terms, your application can proceed with the Agency. 
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Required Organizational documents 

Public Bodies (City, Town, District or Indian Tribe): 

You must provide a legal reference and date of establishment along with a copy of the 
authorizing legislation (if applicable). 

Non-Profit Corporations: 

You must provide evidence of legal incorporation by submitting the following 
organizational documents: 

1. A copy of your original, file-marked articles of incorporation,

2. A copy of your Certificate of Incorporation, letter of incorporation, or other
document issued by the Office of the Secretary of State, showing that the original
articles of incorporation have been filed,

3. A file-marked copy of any amended articles of incorporation and a copy of the
certificate, letter or other document showing the filing of the amendment issued by
the Office of the Secretary of State,

(a.) If there has been no amendment of the original articles of incorporation,
please provide a written statement to that effect, signed by the corporation's 
secretary, 

(b.) If there have been any amendments, please provide a written statement, 
signed by the corporation's secretary, identifying each and every 
amendment.  Please provide a copy of all amendments, 

4. A copy of the current bylaws and a certification from the corporation's secretary
that these are a true and correct copy of the current bylaws which have been
adopted by the corporation (please see NOTE that follows regarding local
community ties requirement),

5. A copy of a current certificate of good standing from the Office of the Secretary of
State.   This information may be obtained by going to the Comptroller's website at
http://www.window.state.tx.us and clicking on Franchise Tax Account Status.

6. A written statement from the Comptroller of Public Accounts whether you are
exempt from the payment of franchise taxes and whether you are in good standing
with the Comptroller's office. This information may be obtained by going to the
Comptroller's website at http://www.window.state.tx.us and clicking on Franchise
Tax Account Status.
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7. Internal Revenue Service statement concerning the corporation’s exemption from
federal income taxes (if available).

NOTE:  In accordance with RD Instruction 1942-A, §1942.17 (b) (1) (ii): Applicants 
organized under the general profit corporation laws may be eligible if they 
actually will be operated on a not-for-profit basis under their charter, bylaws, 
mortgage, or supplemental agreement provisions as may be required as a 
condition of loan approval.   
Essential community facility applicants (other than utility-type) must have 
significant ties with the local rural community.  Such ties are necessary to 
ensure to the greatest extent possible that a facility under private control will 
carry out a public purpose and continue to primarily serve rural areas.   
Ties may be evidenced by items such as: 

(a) Association with or controlled by a local public body or bodies, or broadly
based ownership and controlled by members of the community. (Evidence
of such control would be outlined in the applicant’s bylaws.)

(b) Substantial public funding through taxes, revenue bonds, or other local
Government sources, and/or substantial voluntary community funding, such
as would be obtained through a community-wide funding campaign.
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Complete attached forms 
 Application for federal Assistance SF‐424

 Certification for commercial credit

 Certification regarding debarment AD‐1047
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UUSDA Rural Development Community Programs Application Requirements 
 
Required forms are attached.  In addition, the following items will be needed for consideration of an 
application for USDA Rural Development Community Facility assistance.  .   
 
1) Form SF 424.2, "Application for Federal Assistance" 
2) Form SF 424A & B for non construction projects 
3) Form SF 424C & D for construction projects 
4) AD 1047, “Certification Regarding Debarment" 
5) A letter from the local city, county commissioner or County Judge expressing favorable review of 

the proposal.  A copy of the transmittal letter requesting comments is sufficient at the time the 
application is submitted.  A sample transmittal letter is enclosed and should be used as a guide.   

6) An audit/management report for the current year and past 5 years should be submitted for all 
applicants.  

7) A statement signed by the applicant’s authorized representative stating; the entity is unable to 
obtain private credit at reasonable rates and terms. 

8) Complete and have the applicant’s authorized representative sign Form RD 1940-20, “Request 
For Environmental Information”.  

9) A Service Area Map for the proposed project.  
10) If a public body (i.e. city or town) will be applying for funding, the legal reference for the 

establishment of the public body should be included along with any organizational documents. If 
a non-profit entity will be applying for funding, copies of organizational documents for that entity 
are to be submitted, including Articles of Incorporation with any amendments, Certificate(s) of 
Incorporation from the Secretary of State, and By-Laws (signed with minutes from the meeting 
authorizing adoption).  

11) Plans and Specifications, Engineering and/or Architectural Report for the proposed project.  
 
Upon receipt of the material listed above, the application will be reviewed, and the applicant will be 
advised of the funding probability and grant eligibility of the proposal.  We will then request more 
detailed information including environmental, architectural and financial data, as applicable. 
 
Thank you for your interest in USDA Rural Development's Community Facilities Program.  If additional 
information is needed, please contact the McKinney Office at the following address or telephone number: 
 
    USDA Rural Development 
    1404 North McDonald, Suite 300 
    McKinney, Texas  75071 
    TEL:   (972) 542-0081, Ext. 4 
    FAX:  (844) 496-8032 
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These Items below would be required for a Pre-Application the items that have “APPLICANT” next to it 
would be required from you.   
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OMB Number: 4040-0004

Expiration Date: 8/31/2016

* 1. Type of Submission: * 2. Type of Application:

* 3. Date Received: 4. Applicant Identifier:

5a. Federal Entity Identifier: 5b. Federal Award Identifier:

6. Date Received by State: 7. State Application Identifier:

* a. Legal Name:

* b. Employer/Taxpayer Identification Number (EIN/TIN): * c. Organizational DUNS:

* Street1:

Street2:

* City:

County/Parish:

* State:

Province:

* Country:

* Zip / Postal Code:

Department Name: Division Name:

Prefix: * First Name:

Middle Name:

* Last Name:

Suffix:

Title:

Organizational Affiliation:

* Telephone Number: Fax Number:

* Email:

* If Revision, select appropriate letter(s):

* Other (Specify):

State Use Only:

8. APPLICANT INFORMATION:

d. Address:

e. Organizational Unit:

f. Name and contact information of person to be contacted on matters involving this application:

Application for Federal Assistance SF-424

Preapplication

Application

Changed/Corrected Application

New

Continuation

Revision

USA: UNITED STATES
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* 9. Type of Applicant 1: Select Applicant Type:

Type of Applicant 2: Select Applicant Type:

Type of Applicant 3: Select Applicant Type:

* Other (specify):

* 10. Name of Federal Agency:

11. Catalog of Federal Domestic Assistance Number:

CFDA Title:

* 12. Funding Opportunity Number:

* Title:

13. Competition Identification Number:

Title:

14. Areas Affected by Project (Cities, Counties, States, etc.):

* 15. Descriptive Title of Applicant's Project:

Attach supporting documents as specified in agency instructions.

Application for Federal Assistance SF-424

View AttachmentsDelete AttachmentsAdd Attachments

View AttachmentDelete AttachmentAdd Attachment

USDA RURAL DEVELOPMENT - RURAL HOUSING SERVICE

10.766

COMMUNITY FACILITIES LOANS AND GRANTS
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* a. Federal

* b. Applicant

* c. State

* d. Local

* e. Other

* f.  Program Income

* g. TOTAL

.

Prefix: * First Name:

Middle Name:

* Last Name:

Suffix:

* Title:

* Telephone Number:

* Email:

Fax Number:

* Signature of Authorized Representative: * Date Signed:

18. Estimated Funding ($):

21. *By signing this application, I certify (1) to the statements contained in the list of certifications** and (2) that the statements 
herein are true, complete and accurate to the best of my knowledge. I also provide the required assurances** and agree to 
comply with any resulting terms if I accept an award. I am aware that any false, fictitious, or fraudulent statements or claims  may 
subject me to criminal, civil, or administrative penalties. (U.S. Code, Title 218, Section 1001)

** The list of certifications and assurances, or an internet site where you may obtain this list, is contained in the announcement or agency 
specific instructions.

Authorized Representative:

Application for Federal Assistance SF-424

* a. Applicant

Attach an additional list of Program/Project Congressional Districts if needed.

 * b. Program/Project

* a. Start Date: * b. End Date:

16. Congressional Districts Of:

17. Proposed Project:

Add Attachment Delete Attachment View Attachment

a. This application was made available to the State under the Executive Order 12372 Process for review on

b. Program is subject to E.O. 12372 but has not been selected by the State for review.

c. Program is not covered by E.O. 12372.

Yes No

Add Attachment Delete Attachment View Attachment

** I AGREE

* 20. Is the Applicant Delinquent On Any Federal Debt?  (If "Yes," provide explanation in attachment.)

* 19. Is Application Subject to Review By State Under Executive Order 12372 Process?

If "Yes", provide explanation and attach 
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BUDGET INFORMATION - Non-Construction Programs OMB Approval No. 0348-0044

SECTION A - BUDGET SUMMARY
Grant Program        

Function
Catalog of Federal    

Domestic Assistance
Estimated Unobligated Funds New or Revised Budget

or Activity Number Federal Non-Federal Federal Non-Federal Total
(a) (b) (c) (d) (e) (f) (g)

1. $ $ $ $ $

2.

3.

4.

5. Totals $ $ $ $ $

SECTION B - BUDGET CATEGORIES
GRANT PROGRAM, FUNCTION OR ACTIVITY Total

(1) (2) (3) (4) (5)

a. Personnel $ $ $ $ $

b. Fringe Benefits

c. Travel

d. Equipment

e. Supplies

f. Contractual

g. Construction

h. Other

i. Total Direct Charges (sum of 6a-6h)

j. Indirect Charges

k. TOTALS (sum of 6i and 6j) $ $ $ $ $

7. Program Income $ $ $ $ $

Authorized for Local Reproduction                                       Standard Form 424A (Rev. 7-97)

Previous Edition Usable                                       Prescribed by OMB Circular A-102

6. Object Class Categories

0 0 0 0

0

0

0

0

0

0

0

0

0

0

0

0

0

0 0 0 0 0

0

0 0 0 0 0

0
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SECTION C - NON-FEDERAL RESOURCES
(a) Grant Program (b) Applicant (c) State (d) Other Sources (e) TOTALS

8. $ $ $ $

9.

10.

11.

12. TOTAL (sum of lines 8-11) $ $ $ $

SECTION D - FORECASTED CASH NEEDS
Total for 1st Year 1st Quarter 2nd Quarter 3rd Quarter 4th Quarter

13. Federal
$ $ $ $ $

14. Non-Federal

15. TOTAL (sum of lines 13 and 14) $ $ $ $ $

SECTION E - BUDGET ESTIMATES OF FEDERAL FUNDS NEEDED FOR BALANCE OF THE PROJECT

(a) Grant Program FUTURE FUNDING PERIODS (Years)
(b) First (c) Second (d) Third (e) Fourth

16. $ $ $ $

17.

18.

19.

20. TOTAL (sum of lines 16-19) $ $ $ $

SECTION F - OTHER BUDGET INFORMATION

21. Direct Charges: 22. Indirect Charges:

23. Remarks:

Authorized for Local Reproduction Standard Form 424A (Rev. 7-97) Page 2

0

0

0

0

0 0 0 0

0

0

0 0 0 0 0

0 0 0 0
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INSTRUCTIONS FOR THE SF-424 

This is a standard form required for use as a cover sheet for submission of pre-applications and applications and related information under discretionary 
programs. Some of the items are required and some are optional at the discretion of the applicant or the federal agency (agency). Required fields on the 
form are identified with an asterisk (*) and are also specified as “Required” in the instructions below.  In addition to these instructions, applicants must 
consult agency instructions to determine other specific requirements. 

Item Entry: Item: Entry: 
10. Name Of Federal Agency: (Required) Enter the name of the 

federal agency from which assistance is being requested with this 
application. 

1. Type of Submission: (Required) Select one type of submission 
in accordance with agency instructions. 
• Pre-application
• Application
• Changed/Corrected Application – Check if this submission is to
change or correct a previously submitted application. Unless
requested by the agency, applicants may not use this form to
submit changes after the closing date.

11. Catalog Of Federal Domestic Assistance Number/Title: 
Enter the Catalog of Federal Domestic Assistance number and 
title of the program under which assistance is requested, as found 
in the program announcement, if applicable.

12. Funding Opportunity Number/Title: (Required) Enter the 
Funding Opportunity Number and title of the opportunity under 
which assistance is requested, as found in the program 
announcement. 

13. Competition Identification Number/Title: Enter the competition 
identification number and title of the competition under which 
assistance is requested, if applicable. 

2. Type of Application: (Required) Select one type of application in 
accordance with agency instructions. 

• New – An application that is being submitted to an agency for
the first time.
• Continuation - An extension for an additional funding/budget
period for a project with a projected completion date. This can
include renewals.
• Revision - Any change in the federal government’s financial
obligation or contingent liability from an existing obligation. If a
revision, enter the appropriate letter(s). More than one may be
selected. If "Other" is selected, please specify in text box
provided.

A. Increase Award D. Decrease Duration
B. Decrease Award E. Other (specify)
C. Increase Duration

14. Areas Affected By Project: This data element is intended for use 
only by programs for which the area(s) affected are likely to be 
different than the place(s) of performance reported on the SF-424 
Project/Performance Site Location(s) Form.  Add attachment to 
enter additional areas, if needed. 

3. Date Received: Leave this field blank. This date will be assigned 
by the Federal agency. 

15. Descriptive Title of Applicant’s Project: (Required) Enter a 
brief descriptive title of the project. If appropriate, attach a map 
showing project location (e.g., construction or real property 
projects). For pre-applications, attach a summary description of 
the project.  

4. Applicant Identifier: Enter the entity identifier assigned buy the 
Federal agency, if any, or the applicant’s control number if 
applicable. 

5a. Federal Entity Identifier: Enter the number assigned to your 
organization by the federal agency, if any. 

5b. Federal Award Identifier: For new applications leave blank. For a 
continuation or revision to an existing award, enter the previously 
assigned federal award identifier number. If a changed/corrected 
application, enter the federal identifier in accordance with agency 
instructions. 

6. Date Received by State: Leave this field blank. This date will be 
assigned by the state, if applicable.  

7. State Application Identifier: Leave this field blank. This identifier 
will be assigned by the state, if applicable. 

8. Applicant Information: Enter the following in accordance with 
agency instructions:  

16. Congressional Districts Of: 15a. (Required) Enter the 
applicant’s congressional district.  15b. Enter all district(s) affected 
by the program or project. Enter in the format: 2 characters state 
abbreviation – 3 characters district number, e.g., CA-005 for 
California 5th district, CA-012 for California 12 district, NC-103 for 
North Carolina’s 103 district.  If all congressional districts in a state 
are affected, enter “all” for the district number, e.g., MD-all for all 
congressional districts in Maryland.  If nationwide, i.e. all districts 
within all states are affected, enter US-all.  If the program/project 
is outside the US, enter 00-000.  This optional data element is 
intended for use only by programs for which the area(s) affected 
are likely to be different than place(s) of performance reported on 
the SF-424 Project/Performance Site Location(s) Form.  Attach an 
additional list of program/project congressional districts, if needed. 

a. Legal Name: (Required) Enter the legal name of applicant that
will undertake the assistance activity. This is the organization that
has registered with the Central Contractor Registry (CCR).
Information on registering with CCR may be obtained by visiting
www.Grants.gov.

17. Proposed Project Start and End Dates: (Required) Enter the 
proposed start date and end date of the project. 

b. Employer/Taxpayer Number (EIN/TIN): (Required) Enter the
employer or taxpayer identification number (EIN or TIN) as
assigned by the Internal Revenue Service. If your organization is
not in the US, enter 44-4444444.

18. Estimated Funding: (Required) Enter the amount requested, or 
to be contributed during the first funding/budget period by each 
contributor. Value of in-kind contributions should be included on 
appropriate lines, as applicable. If the action will result in a dollar 
change to an existing award, indicate only the amount of the 
change. For decreases, enclose the amounts in parentheses. 

c. Organizational DUNS: (Required) Enter the organization’s
DUNS or DUNS+4 number received from Dun and Bradstreet.
Information on obtaining a DUNS number may be obtained by
visiting www.Grants.gov.

19. Is Application Subject to Review by State Under Executive 
Order 12372 Process? (Required) Applicants should contact the 
State Single Point of Contact (SPOC) for Federal Executive Order 
12372 to determine whether the application is subject to the State 
intergovernmental review process. Select the appropriate box. If 
“a.” is selected, enter the date the application was submitted to 
the State.  

d. Address: Enter address: Street 1 (Required); city (Required);
County/Parish, State (Required if country is US), Province,
Country (Required), 9-digit zip/postal code (Required if country
US).

20. Is the Applicant Delinquent on any Federal Debt? 
(Required) Select the appropriate box. This question applies to 
the applicant organization, not the person who signs as the 
authorized representative. Categories of federal debt include; but, 
may not be limited to: delinquent audit disallowances, loans and 
taxes. If yes, include an explanation in an attachment.   58
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e. Organizational Unit: Enter the name of the primary
organizational unit, department or division that will undertake the
assistance activity.

f. Name and contact information of person to be contacted on
matters involving this application: Enter the first and last name
(Required); prefix, middle name, suffix, title.  Enter organizational
affiliation if affiliated with an organization other than that in 7.a.
Telephone number and email (Required); fax number.

21. Authorized Representative: To be signed and dated by the 
authorized representative of the applicant organization. Enter the 
first and last name (Required); prefix, middle name, suffix.  Enter 
title, telephone number, email (Required); and fax number.  A 
copy of the governing body’s authorization for you to sign this 
application as the official representative must be on file in the 
applicant’s office. (Certain federal agencies may require that this 
authorization be submitted as part of the application.) 

Type of Applicant: (Required) Select up to three applicant type(s) 
in accordance with agency instructions.  

9. 

A. State Government
B. County Government
C. City or Township

Government
D. Special District

Government
E. Regional Organization
F. U.S. Territory or

Possession 
G. Independent School

District
H. Public/State Controlled

Institution of Higher
Education

I. Indian/Native American
Tribal Government
(Federally Recognized)

J. Indian/Native American
Tribal Government
(Other than Federally
Recognized)

K. Indian/Native American
Tribally Designated
Organization

L. Public/Indian Housing
Authority

M. Nonprofit
N. Private Institution of

Higher Education
O. Individual
P. For-Profit Organization

(Other than Small
Business)

Q. Small Business
R. Hispanic-serving

Institution
S. Historically Black

Colleges and
Universities (HBCUs)

T. Tribally Controlled
Colleges and
Universities (TCCUs)

U. Alaska Native and
Native Hawaiian
Serving Institutions

V. Non-US Entity
W. Other (specify)
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INSTRUCTIONS FOR THE SF-424A

SF-424A (Rev. 7-97) Page 3

Public reporting burden for this collection of information is estimated to average 180 minutes per response, including time for reviewing
instructions, searching existing data sources, gathering and maintaining the data needed, and completing and reviewing the collection of
information. Send comments regarding the burden estimate or any other aspect of this collection of information, including suggestions for
reducing this burden, to the Office of Management and Budget, Paperwork Reduction Project (0348-0044), Washington, DC 20503.

PLEASE DO NOT RETURN YOUR COMPLETED FORM TO THE OFFICE OF MANAGEMENT AND BUDGET.
SEND IT TO THE ADDRESS PROVIDED BY THE SPONSORING AGENCY.

General Instructions

This form is designed so that application can be made for funds
from one or more grant programs. In preparing the budget,
adhere to any existing Federal grantor agency guidelines which
prescribe how and whether budgeted amounts should be
separately shown for different functions or activities within the
program. For some programs, grantor agencies may require
budgets to be separately shown by function or activity. For other
programs, grantor agencies may require a breakdown by function
or activity. Sections A, B, C, and D should include budget
estimates for the whole project except when applying for
assistance which requires Federal authorization in annual or
other funding period increments. In the latter case, Sections A, B,
C, and D should provide the budget for the first budget period
(usually a year) and Section E should present the need for
Federal assistance in the subsequent budget periods. All
applications should contain a breakdown by the object class
categories shown in Lines a-k of Section B.

Section A. Budget Summary Lines 1-4 Columns (a) and (b)

For applications pertaining to a single Federal grant program
(Federal Domestic Assistance Catalog number) and not requiring
a functional or activity breakdown, enter on Line 1 under Column
(a) the Catalog program title and the Catalog number in Column
(b).

For applications pertaining to a single program requiring budget
amounts by multiple functions or activities, enter the name of
each activity or function on each line in Column (a), and enter the
Catalog number in Column (b). For applications pertaining to
multiple programs where none of the programs require a
breakdown by function or activity, enter the Catalog program title
on each line in Column (a) and the respective Catalog number on 
each line in Column (b).

For applications pertaining to multiple programs where one or
more programs require a breakdown by function or activity,
prepare a separate sheet for each program requiring the
breakdown. Additional sheets should be used when one form
does not provide adequate space for all breakdown of data
required. However, when more than one sheet is used, the first
page should provide the summary totals by programs.

Lines 1-4, Columns (c) through (g)

For new applications, leave Column (c) and (d) blank. For each
line entry in Columns (a) and (b), enter in Columns (e), (f), and
(g) the appropriate amounts of funds needed to support the
project for the first funding period (usually a year).

For continuing grant program applications, submit these forms
before the end of each funding period as required by the grantor
agency. Enter in Columns (c) and (d) the estimated amounts of
funds which will remain unobligated at the end of the grant
funding period only if the Federal grantor agency instructions
provide for this. Otherwise, leave these columns blank. Enter in
columns (e) and (f) the amounts of funds needed for the
upcoming period. The amount(s) in Column (g) should be the
sum of amounts in Columns (e) and (f).

For supplemental grants and changes to existing grants, do not
use Columns (c) and (d). Enter in Column (e) the amount of the
increase or decrease of Federal funds and enter in Column (f) the
amount of the increase or decrease of non-Federal funds. In
Column (g) enter the new total budgeted amount (Federal and
non-Federal) which includes the total previous authorized
budgeted amounts plus or minus, as appropriate, the amounts
shown in Columns (e) and (f). The amount(s) in Column (g)
should not equal the sum of amounts in Columns (e) and (f).

Line 5 - Show the totals for all columns used.

Section B Budget Categories

In the column headings (1) through (4), enter the titles of the
same programs, functions, and activities shown on Lines 1-4,
Column (a), Section A. When additional sheets are prepared for
Section A, provide similar column headings on each sheet. For
each program, function or activity, fill in the total requirements for
funds (both Federal and non-Federal) by object class categories.

Line 6a-i - Show the totals of Lines 6a to 6h in each column. 

Line 6j - Show the amount of indirect cost.

Line 6k - Enter the total of amounts on Lines 6i and 6j. For all
applications for new grants and continuation grants the total
amount in column (5), Line 6k, should be the same as the total
amount shown in Section A, Column (g), Line 5. For
supplemental grants and changes to grants, the total amount of
the increase or decrease as shown in Columns (1)-(4), Line 6k
should be the same as the sum of the amounts in Section A,
Columns (e) and (f) on Line 5.

Line 7 - Enter the estimated amount of income, if any, expected
to be generated from this project. Do not add or subtract this
amount from the total project amount,  Show under the program
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INSTRUCTIONS FOR THE SF-424A (continued)

SF-424A (Rev. 7-97) Page 4

narrative statement the nature and source of income. The
estimated amount of program income may be considered by the
Federal grantor agency in determining the total amount of the
grant.

Section C. Non-Federal Resources

Lines 8-11 Enter amounts of non-Federal resources that will be
used on the grant. If in-kind contributions are included, provide a
brief explanation on a separate sheet.

Column (a) - Enter the program titles identical to
Column (a), Section A. A breakdown by function or
activity is not necessary.

Column (b) - Enter the contribution to be made by the
applicant.

Column (c) - Enter the amount of the State’s cash and
in-kind contribution if the applicant is not a State or
State agency. Applicants which are a State or State
agencies should leave this column blank.

Column (d) - Enter the amount of cash and in-kind
contributions to be made from all other sources.

Column (e) - Enter totals of Columns (b), (c), and (d).

Line 12 - Enter the total for each of Columns (b)-(e). The amount
in Column (e) should be equal to the amount on Line 5, Column
(f), Section A.

Section D. Forecasted Cash Needs

Line 13 - Enter the amount of cash needed by quarter from the
grantor agency during the first year.

Line 14 - Enter the amount of cash from all other sources needed
by quarter during the first year.

Line 15 - Enter the totals of amounts on Lines 13 and 14.

Section E. Budget Estimates of Federal Funds Needed for
Balance of the Project

Lines 16-19 - Enter in Column (a) the same grant program titles
shown in Column (a), Section A. A breakdown by function or
activity is not necessary. For new applications and continuation
grant applications, enter in the proper columns amounts of Federal
funds which will be needed to complete the program or project over
the succeeding funding periods (usually in years). This section
need not be completed for revisions (amendments, changes, or
supplements) to funds for the current year of existing grants.

If more than four lines are needed to list the program titles, submit
additional schedules as necessary.

Line 20 - Enter the total for each of the Columns (b)-(e). When
additional schedules are prepared for this Section, annotate
accordingly and show the overall totals on this line.

Section F. Other Budget Information

Line 21 - Use this space to explain amounts for individual direct
object class cost categories that may appear to be out of the
ordinary or to explain the details as required by the Federal grantor
agency.

Line 22 - Enter the type of indirect rate (provisional, predetermined,
final or fixed) that will be in effect during the funding period, the
estimated amount of the base to which the rate is applied, and the
total indirect expense.

Line 23 - Provide any other explanations or comments deemed
necessary.
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OMB Approval No. 0348-0040

ASSURANCES - NON-CONSTRUCTION PROGRAMS

NOTE:

As the duly authorized representative of the applicant, I certify that the applicant:

Previous Edition Usable Standard Form 424B (Rev. 7-97)

Authorized for Local Reproduction Prescribed by OMB Circular A-102

Public reporting burden for this collection of information is estimated to average 15 minutes per response, including time for reviewing
instructions, searching existing data sources, gathering and maintaining the data needed, and completing and reviewing the collection of
information. Send comments regarding the burden estimate or any other aspect of this collection of information, including suggestions for
reducing this burden, to the Office of Management and Budget, Paperwork Reduction Project (0348-0040), Washington, DC 20503.

PLEASE DO NOT RETURN YOUR COMPLETED FORM TO THE OFFICE OF MANAGEMENT AND BUDGET.
SEND IT TO THE ADDRESS PROVIDED BY THE SPONSORING AGENCY.

Certain of these assurances may not be applicable to your project or program. If you have questions, please contact the
awarding agency. Further, certain Federal awarding agencies may require applicants to certify to additional assurances. If such
is the case, you will be notified.

Has the legal authority to apply for Federal assistance
and the institutional, managerial and financial capability
(including funds sufficient to pay the non-Federal share
of project cost) to ensure proper planning, management
and completion of the project described in this
application.

Will give the awarding agency, the Comptroller General
of the United States and, if appropriate, the State,
through any authorized representative, access to and
the right to examine all records, books, papers, or
documents related to the award; and will establish a
proper accounting system in accordance with generally
accepted accounting standards or agency directives.

Will establish safeguards to prohibit employees from
using their positions for a purpose that constitutes or
presents the appearance of personal or organizational
conflict of interest, or personal gain.

Will initiate and complete the work within the applicable
time frame after receipt of approval of the awarding
agency.

Will comply with the Intergovernmental Personnel Act of
1970 (42 U.S.C. §§4728-4763) relating to prescribed
standards for merit systems for programs funded under
one of the 19 statutes or regulations specified in
Appendix A of OPM's Standards for a Merit System of
Personnel Administration (5 C.F.R. 900, Subpart F).

Will comply with all Federal statutes relating to
nondiscrimination. These include but are not limited to:
(a) Title VI of the Civil Rights Act of 1964 (P.L. 88-352)
which prohibits discrimination on the basis of race, color
or national origin; (b) Title IX of the Education
Amendments of 1972, as amended (20 U.S.C. §§1681-
1683, and 1685-1686), which prohibits discrimination on 
the basis of sex; (c) Section 504 of the Rehabilitation

Act of 1973, as amended (29 U.S.C. §794), which
prohibits discrimination on the basis of handicaps; (d)
the Age Discrimination Act of 1975, as amended (42
U.S.C. §§6101-6107), which prohibits discrimination
on the basis of age; (e) the Drug Abuse Office and
Treatment Act of 1972 (P.L. 92-255), as amended,
relating to nondiscrimination on the basis of drug
abuse; (f) the Comprehensive Alcohol Abuse and
Alcoholism Prevention, Treatment and Rehabilitation
Act of 1970 (P.L. 91-616), as amended, relating to
nondiscrimination on the basis of alcohol abuse or
alcoholism; (g) §§523 and 527 of the Public Health
Service Act of 1912 (42 U.S.C. §§290 dd-3 and 290 ee-
3), as amended, relating to confidentiality of alcohol
and drug abuse patient records; (h) Title VIII of the
Civil Rights Act of 1968 (42 U.S.C. §§3601 et seq.), as
amended, relating to nondiscrimination in the sale,
rental or financing of housing; (i) any other
nondiscrimination provisions in the specific statute(s)
under which application for Federal assistance is being
made; and, (j) the requirements of any other
nondiscrimination statute(s) which may apply to the
application.

Will comply, or has already complied, with the
requirements of Titles II and III of the Uniform
Relocation Assistance and Real Property Acquisition
Policies Act of 1970 (P.L. 91-646) which provide for
fair and equitable treatment of persons displaced or
whose property is acquired as a result of Federal or
federally-assisted programs. These requirements apply
to all interests in real property acquired for project
purposes regardless of Federal participation in
purchases.

Will comply, as applicable, with provisions of the
Hatch Act (5 U.S.C. §§1501-1508 and 7324-7328)
which limit the political activities of employees whose
principal employment activities are funded in whole or
in part with Federal funds.

1.

2.

3.

4.

5.

6.

7.

8.
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Will comply, as applicable, with the provisions of the Davis-
Bacon Act (40 U.S.C. §§276a to 276a-7), the Copeland Act
(40 U.S.C. §276c and 18 U.S.C. §874), and the Contract
Work Hours and Safety Standards Act (40 U.S.C. §§327-
333), regarding labor standards for federally-assisted
construction subagreements.

Will comply, if applicable, with flood insurance purchase
requirements of Section 102(a) of the Flood Disaster
Protection Act of 1973 (P.L. 93-234) which requires
recipients in a special flood hazard area to participate in the
program and to purchase flood insurance if the total cost of
insurable construction and acquisition is $10,000 or more.

Will comply with environmental standards which may be
prescribed pursuant to the following: (a) institution of
environmental quality control measures under the National
Environmental Policy Act of 1969 (P.L. 91-190) and
Executive Order (EO) 11514; (b) notification of violating
facilities pursuant to EO 11738; (c) protection of wetlands
pursuant to EO 11990; (d) evaluation of flood hazards in
floodplains in accordance with EO 11988; (e) assurance of
project consistency with the approved State management
program developed under the Coastal Zone Management
Act of 1972 (16 U.S.C. §§1451 et seq.); (f) conformity of
Federal actions to State (Clean Air) Implementation Plans
under Section 176(c) of the Clean Air Act of 1955, as
amended (42 U.S.C. §§7401 et seq.); (g) protection of
underground sources of drinking water under the Safe
Drinking Water Act of 1974, as amended (P.L. 93-523);
and, (h) protection of endangered species under the
Endangered Species Act of 1973, as amended (P.L. 93-
205).

Will comply with the Wild and Scenic Rivers Act of
1968 (16 U.S.C. §§1271 et seq.) related to protecting
components or potential components of the national
wild and scenic rivers system.

Will assist the awarding agency in assuring compliance
with Section 106 of the National Historic Preservation
Act of 1966, as amended (16 U.S.C. §470), EO 11593
(identification and protection of historic properties), and
the Archaeological and Historic Preservation Act of
1974 (16 U.S.C. §§469a-1 et seq.).

Will comply with P.L. 93-348 regarding the protection of
human subjects involved in research, development, and
related activities supported by this award of assistance.

Will comply with the Laboratory Animal Welfare Act of
1966 (P.L. 89-544, as amended, 7 U.S.C. §§2131 et
seq.) pertaining to the care, handling, and treatment of
warm blooded animals held for research, teaching, or
other activities supported by this award of assistance.

Will comply with the Lead-Based Paint Poisoning
Prevention Act (42 U.S.C. §§4801 et seq.) which
prohibits the use of lead-based paint in construction or
rehabilitation of residence structures.

Will cause to be performed the required financial and
compliance audits in accordance with the Single Audit
Act Amendments of 1996 and OMB Circular No. A-133,
"Audits of States, Local Governments, and Non-Profit
Organizations."

Will comply with all applicable requirements of all other
Federal laws, executive orders, regulations, and policies 
governing this program.

9.

10.

11.

12.

13.

14.

15.

16.

17.

18.
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OMB Approval No. 0348-0041

BUDGET INFORMATION - Construction Programs
   NOTE:  Certain Federal assistance programs require additional computations to arrive at the Federal share of project costs eligible for participation. If such is the case, you will be notified.

COST CLASSIFICATION a. Total Cost b. Costs Not Allowable            
for Participation

c. Total Allowable Costs           
(Columns a-b)

1.      Administrative and legal expenses $                                                .00 $                                                .00 $                                                .00

2.      Land, structures, rights-of-way, appraisals, etc. $                                                .00 $                                                .00 $                                                .00

3.      Relocation expenses and payments $                                                .00 $                                                .00 $                                                .00

4.      Architectural and engineering fees $                                                .00 $                                                .00 $                                                .00

5.      Other architectural and engineering fees $                                                .00 $                                                .00 $                                                .00

6.      Project inspection fees $                                                .00 $                                                .00 $                                                .00

7.      Site work $                                                .00 $                                                .00 $                                                .00

8.      Demolition and removal $                                                .00 $                                                .00 $                                                .00

9.      Construction $                                                .00 $                                                .00 $                                                .00

10.     Equipment $                                                .00 $                                                .00 $                                                .00

11.     Miscellaneous $                                                .00 $                                                .00 $                                                .00

12.     SUBTOTAL (sum of lines 1-11) $                                                .00 $                                                .00 $                                                .00

13.     Contingencies $                                                .00 $                                                .00 $                                                .00

14.     SUBTOTAL $                                                .00 $                                                .00 $                                                .00

15.     Project (program) income $                                                .00 $                                                .00 $                                                .00

16.     TOTAL PROJECT COSTS (subtract #15 from #14) $                                                .00 $                                                .00 $                                                .00

FEDERAL FUNDING

17.

                   Enter eligible costs from line 16c  Multiply X _______% $                                                .00
          

Previous Edition Usable Authorized for Local Reproduction Standard Form 424C (Rev. 7-97)

Prescribed by OMB Circular A-102

Federal assistance requested, calculate as follows:
(Consult Federal agency for Federal percentage share.)
Enter the resulting Federal share.

0

0

0

0

0

0

0

0

0

0

0

0

0

0

0

0

0

0

0

0

0

0

To autocalculate, press TAB key after entering percent.  These instructions will not print.
0
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Public reporting burden for this collection of information is estimated to average 180 minutes per response, including time for reviewing
instructions, searching existing data sources, gathering and maintaining the data needed, and completing and reviewing the collection of
information. Send comments regarding the burden estimate or any other aspect of this collection of information, including suggestions for
reducing this burden, to the Office of Management and Budget, Paperwork Reduction Project (0348-0041), Washington, DC 20503.

PLEASE DO NOT RETURN YOUR COMPLETED FORM TO THE OFFICE OF MANAGEMENT AND BUDGET.
SEND IT TO THE ADDRESS PROVIDED BY THE SPONSORING AGENCY.

This sheet is to be used for the following types of applications: (1) "New" (means a new [previously unfunded] assistance award); (2)
"Continuation" (means funding in a succeeding budget period which stemmed from a prior agreement to fund); and (3) "Revised" (means
any changes in the Federal Government’s financial obligations or contingent liability from an existing obligation). If there is no change in
the award amount, there is no need to complete this form. Certain Federal agencies may require only an explanatory letter to effect minor
(no cost) changes. If you have questions, please contact the Federal agency.

Column a. - If this is an application for a "New" project, enter
the total estimated cost of each of the items listed on lines 1
through 16 (as applicable) under "COST CLASSIFICATION."

If this application entails a change to an existing award, enter
the eligible amounts approved under the previous award for
the items under "COST CLASSIFICATION."

Column b. - If this is an application for a "New" project, enter
that portion of the cost of each item in Column a. which is not 
allowable for Federal assistance. Contact the Federal agency
for assistance in determining the allowability of specific costs.

If this application entails a change to an existing award, enter
the adjustment [+ or (-)] to the previously approved costs
(from column a.) reflected in this application.

Column. - This is the net of lines 1 through 16 in columns "a."
and "b."

Line 1 - Enter estimated amounts needed to cover
administrative expenses. Do not include costs which are
related to the normal functions of government. Allowable
legal costs are generally only those associated with the
purchases of land which is allowable for Federal participation
and certain services in support of construction of the project.

Line 2 - Enter estimated site and right(s)-of-way acquisition
costs (this includes purchase, lease, and/or easements).

Line 3 - Enter estimated costs related to relocation advisory
assistance, replacement housing, relocation payments to
displaced persons and businesses, etc.

Line 4 - Enter estimated basic engineering fees related to
construction (this includes start-up services and preparation of
project performance work plan).

Line 5 - Enter estimated engineering costs, such as surveys, tests,
soil borings, etc.

Line 6 - Enter estimated engineering inspection costs.

Line 7 - Enter estimated costs of site preparation and restoration
which are not included in the basic construction contract.

Line 9 - Enter estimated cost of the construction contract.

Line 10 - Enter estimated cost of office, shop, laboratory, safety
equipment, etc. to be used at the facility, if such costs are not
included in the construction contract.

Line 11 - Enter estimated miscellaneous costs.

Line 12 - Total of items 1 through 11.

Line 13 - Enter estimated contingency costs. (Consult the Federal
agency for the percentage of the estimated construction cost to
use.)

Line 14 - Enter the total of lines 12 and 13.

Line 15 - Enter estimated program income to be earned during the
grant period, e.g., salvaged materials, etc.

Line 16 - Subtract line 15 from line 14.

Line 17 - This block is for the computation of the Federal share.
Multiply the total allowable project costs from line 16, column "c."
by the Federal percentage share (this may be up to 100 percent;
consult Federal agency for Federal percentage share) and enter
the product on line 17.

65

Section 6, ItemC.



OMB Approval No. 0348-0042

ASSURANCES - CONSTRUCTION PROGRAMS

NOTE:

               As the duly authorized representative of the applicant, I certify that the applicant:

Standard Form 424D (Rev. 7-97)

Previous Edition Usable Authorized for Local Reproduction Prescribed by OMB Circular A-102

Public reporting burden for this collection of information is estimated to average 15 minutes per response, including time for reviewing
instructions, searching existing data sources, gathering and maintaining the data needed, and completing and reviewing the collection of
information. Send comments regarding the burden estimate or any other aspect of this collection of information, including suggestions for
reducing this burden, to the Office of Management and Budget, Paperwork Reduction Project (0348-0042), Washington, DC 20503.

PLEASE DO NOT RETURN YOUR COMPLETED FORM TO THE OFFICE OF MANAGEMENT AND BUDGET.
SEND IT TO THE ADDRESS PROVIDED BY THE SPONSORING AGENCY.

Certain of these assurances may not be applicable to your project or program. If you have questions, please contact the
Awarding Agency. Further, certain Federal assistance awarding agencies may require applicants to certify to additional
assurances. If such is the case, you will be notified.

Has the legal authority to apply for Federal assistance,
and the institutional, managerial and financial capability
(including funds sufficient to pay the non-Federal share
of project costs) to ensure proper planning,
management and completion of the project described in
this application.

Will give the awarding agency, the Comptroller General
of the United States and, if appropriate, the State,
through any authorized representative, access to and
the right to examine all records, books, papers, or
documents related to the assistance; and will establish
a proper accounting system in accordance with
generally accepted accounting standards or agency
directives.

Will not dispose of, modify the use of, or change the
terms of the real property title, or other interest in the
site and facilities without permission and instructions
from the awarding agency. Will record the Federal
interest in the title of real property in accordance with
awarding agency directives and will include a covenant
in the title of real property aquired in whole or in part
with Federal assistance funds to assure non-
discrimination during the useful life of the project.

Will comply with the requirements of the assistance
awarding agency with regard to the drafting, review and
approval of construction plans and specifications.

Will provide and maintain competent and adequate
engineering supervision at the construction site to
ensure that the complete work conforms with the
approved plans and specifications and will furnish
progress reports and such other information as may be
required by the assistance awarding agency or State.

Will initiate and complete the work within the applicable
time frame after receipt of approval of the awarding
agency.

Will establish safeguards to prohibit employees from
using their positions for a purpose that constitutes or
presents the appearance of personal or organizational
conflict of interest, or personal gain.

Will comply with the Intergovernmental Personnel Act
of 1970 (42 U.S.C. §§4728-4763) relating to prescribed 
standards for merit systems for programs funded
under one of the 19 statutes or regulations specified in
Appendix A of OPM’s Standards for a Merit System of
Personnel Administration (5 C.F.R. 900, Subpart F).

Will comply with the Lead-Based Paint Poisoning
Prevention Act (42 U.S.C. §§4801 et seq.) which
prohibits the use of lead-based paint in construction or
rehabilitation of residence structures.

Will comply with all Federal statutes relating to non-
discrimination. These include but are not limited to: (a)
Title VI of the Civil Rights Act of 1964 (P.L. 88-352)
which prohibits discrimination on the basis of race,
color or national origin; (b) Title IX of the Education
Amendments of 1972, as amended (20 U.S.C. §§1681-
1683, and 1685-1686), which prohibits discrimination
on the basis of sex; (c) Section 504 of the
Rehabilitation Act of 1973, as amended (29 U.S.C.
§794), which prohibits discrimination on the basis of
handicaps; (d) the Age Discrimination Act of 1975, as
amended (42 U.S.C. §§6101-6107), which prohibits
discrimination on the basis of age; (e) the Drug Abuse
Office and Treatment Act of 1972 (P.L. 92-255), as
amended, relating to nondiscrimination on the basis of
drug abuse; (f) the Comprehensive Alcohol Abuse and
Alcoholism Prevention, Treatment and Rehabilitation
Act of 1970 (P.L. 91-616), as amended, relating to
nondiscrimination on the basis of alcohol abuse or
alcoholism; (g) §§523 and 527 of the Public Health
Service Act of 1912 (42 U.S.C. §§290 dd-3 and 290 ee-
3), as amended, relating to confidentiality of alcohol
and drug abuse patient records; (h) Title VIII of the
Civil Rights Act of 1968 (42 U.S.C. §§3601 et seq.), as
amended, relating to nondiscrimination in the sale,
rental or financing of housing; (i) any other
nondiscrimination provisions in the specific statute(s)
under which application for Federal assistance is being
made; and, (j) the requirements of any other
nondiscrimination statute(s) which may apply to the
application.

8.

9.

10.

1.

2.

3.

4.

5.

6.

7.
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Will comply, or has already complied, with the
requirements of Titles II and III of the Uniform Relocation
Assistance and Real Property Acquisition Policies Act of
1970 (P.L. 91-646) which provide for fair and equitable
treatment of persons displaced or whose property is
acquired as a result of Federal and federally-assisted
programs. These requirements apply to all interests in real
property acquired for project purposes regardless of
Federal participation in purchases.

Will comply with the provisions of the Hatch Act (5 U.S.C.
§§1501-1508 and 7324-7328) which limit the political
activities of employees whose principal employment
activities are funded in whole or in part with Federal funds.

Will comply, as applicable, with the provisions of the Davis-
Bacon Act (40 U.S.C. §§276a to 276a-7), the Copeland Act
(40 U.S.C. §276c and 18 U.S.C. §874), and the Contract
Work Hours and Safety Standards Act (40 U.S.C. §§327-
333) regarding labor standards for federally-assisted
construction subagreements.

Will comply with flood insurance purchase requirements of
Section 102(a) of the Flood Disaster Protection Act of 1973
(P.L. 93-234) which requires recipients in a special flood
hazard area to participate in the program and to purchase
flood insurance if the total cost of insurable construction
and acquisition is $10,000 or more.

Will comply with environmental standards which may be
prescribed pursuant to the following: (a) institution of
environmental quality control measures under the 

National Environmental Policy Act of 1969 (P.L. 91-
190) and Executive Order (EO) 11514; (b) notification
of violating facilities pursuant to EO 11738; (c)
protection of wetlands pursuant to EO 11990; (d)
evaluation of flood hazards in floodplains in accordance
with EO 11988; (e) assurance of project consistency
with the approved State management program
developed under the Coastal Zone Management Act of
1972 (16 U.S.C. §§1451 et seq.); (f) conformity of
Federal actions to State (Clean Air) Implementation
Plans under Section 176(c) of the Clean Air Act of
1955, as amended (42 U.S.C. §§7401 et seq.); (g)
protection of underground sources of drinking water
under the Safe Drinking Water Act of 1974, as
amended (P.L. 93-523); and, (h) protection of
endangered species under the Endangered Species Act
of 1973, as amended (P.L. 93-205).

Will comply with the Wild and Scenic Rivers Act of
1968 (16 U.S.C. §§1271 et seq.) related to protecting
components or potential components of the national
wild and scenic rivers system.

Will assist the awarding agency in assuring compliance
with Section 106 of the National Historic Preservation
Act of 1966, as amended (16 U.S.C. §470), EO 11593
(identification and protection of historic properties), and
the Archaeological and Historic Preservation Act of
1974 (16 U.S.C. §§469a-1 et seq.).

Will cause to be performed the required financial and
compliance audits in accordance with the Single Audit
Act Amendments of 1996 and OMB Circular No. A-133,
"Audits of States, Local Governments, and Non-Profit
Organizations."

Will comply with all applicable requirements of all other
Federal laws, executive orders, regulations, and policies 
governing this program.

11.

12.

13.

14.

15.

16.

17.

18.

19.
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This form is available electronically.                                                                                     OMB No. 0505- 0027 

                                                                                                                                                   Expiration  Date: 12/31/2018 

 

   

 

 

 

 

 

                                                                                                                       

                                                                                       

 

 

 

Certification Regarding Debarment, Suspension, and Other Responsibility Matters  

Primary Covered Transactions 

   
The following statement is made in accordance with the Privacy Act of 1974 (5 U.S.C. § 552(a), as amended).  This certification is required by the 
regulations implementing Executive Order 12549, Debarment and Suspension, and 2 C.F.R. § 180.335, Participants' responsibilities.  The regulations 
were amended and published on August 31, 2005, in 70 Fed. Reg. 51865-51880.  Copies of the regulations may be obtained by contacting the 
Department of Agriculture agency offering the proposed covered transaction. 
 

According to the Paperwork Reduction Act of 1995 an agency may not conduct or sponsor, and a person is not required to respond to a collection of 
information unless it displays a valid OMB control number.  The valid OMB control number for this information collection is 0505-0027.  The time required 
to complete this information collection is estimated to average 0.25 minutes per response, including the time for reviewing instructions, searching existing 
data sources, gathering and maintaining the data needed, and completing and reviewing the collection of information.  The provisions of appropriate 
criminal and civil fraud privacy, and other statutes may be applicable to the information provided. 

 

(Read Instructions On Page Two Before Completing Certification) 

 

A. The prospective primary participant certifies to the best of its knowledge and belief, that it and its principals: 

 

1. Are not presently debarred, suspended, or proposed for debarment, declared ineligible, or voluntarily excluded from 

covered transactions by any Federal department or agency; 

 

2. Have not within a three-year period preceding this proposal been convicted of or had a civil judgment rendered 

against them for commission of fraud or a criminal offense in connection with obtaining, attempting to obtain, or 

performing a public (Federal, State or local) transaction or contract under a public transaction; violation of Federal 

or State antitrust statutes or commission of embezzlement, theft, forgery, bribery, falsification or destruction of 

records, making false statements, or receiving stolen property; 

 

3. Are not presently indicted for or otherwise criminally or civilly charged by a governmental entity (Federal, State or 

local) with commission of any of the offenses enumerated in paragraph (A.2.) of this certification; and 

 

4. Have not within a three-year period preceding this application/proposal had one or more public transactions 

(Federal, State or local) terminated for cause or default. 

 

B. Where the prospective primary participant is unable to certify to any of the statements in this certification, such 

prospective participant shall attach an explanation to this proposal. 

 

 

ORGANIZATION NAME                                                                                                                                  PR/AWARD NUMBER OR PROJECT NAME 

 

 

 

 

 

    

NAME(S) AND TITLE(S) OF AUTHORIZED REPRESENTATIVE(S) 

SIGNATURE(S) DATE 

 

 
The U.S. Department of Agriculture (USDA) prohibits discrimination in all of its programs and activities on the basis of race, color, national origin, age, disability, and where applicable, 
sex, marital status, familial status, parental status, religion, sexual orientation, political beliefs, genetic information, reprisal, or because all or part of an individual’s income is derived 

from any public assistance program.  (Not all prohibited bases apply to all programs.)  Persons with disabilities who require alternative means for communication of program 
information (Braille, large print, audiotape, etc.) should contact USDA’s TARGET Center at (202) 720-2600 (voice and TDD).  To file a complaint of discrimination, write to USDA, 
Assistant Secretary for Civil Rights, Office of the Assistant Secretary for Civil Rights, 1400 Independence Avenue, S.W., Stop 9410, Washington, DC  20250-9410, or call toll-free at 
(866) 632-9992 (English) or (800) 877-8339 (TDD) or (866) 377-8642 (English Federal-relay) or (800) 845-6136 (Spanish Federal-relay).  USDA is an equal opportunity provider and 
employer. 
 

AD-1047 
 

    United States Department of Agriculture 

  

AD-1047 
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Instructions for Certification 

 
(1) By signing and submitting this form, the prospective primary participant is providing the certification set out on page 1 in accordance 

with these instructions. 

 

(2) The inability of a person to provide the certification required below will not necessarily result in denial of participation in this covered 

transaction.  The prospective participant shall submit an explanation of why it cannot provide the certification set out on this form.  

The certification or explanation will be considered in connection with the department or agency's determination whether to enter into 

this transaction.  However, failure of the prospective primary participant to furnish a certification or an explanation shall disqualify 

such person from participation in this transaction. 

 

(3) The certification in this clause is a material representation of fact upon which reliance was placed when the department or agency 

determined to enter into this transaction. If it is later determined that the prospective primary participant knowingly rendered an 

erroneous certification, in addition to other remedies available to the Federal Government, the department or agency may terminate 

this transaction for cause or default. 

 

(4) The prospective primary participant shall provide immediate written notice to the department or agency to which this proposal is 

submitted if at any time the prospective primary participant learns that its certification was erroneous when submitted or has become 

erroneous by reason of changed circumstances. 

 

(5) The terms "covered transaction," "debarred," "suspended," "ineligible," "lower tier covered transaction," "participant," "person," 

"primary covered transaction," "principal," "proposal," and "voluntarily excluded," as used in this clause, have the meanings set out in 

the Definitions and Coverage sections of the rules implementing Executive Order 12549, at 2 C.F.R. Parts 180 and 417.  You may 

contact the department or agency to which this proposal is being submitted for assistance in obtaining a copy of those regulations. 

 

(6) The prospective primary participant agrees by submitting this  form  that, should the proposed covered transaction be entered into, it 

shall not knowingly enter into any lower tier covered transaction with a person who is debarred, suspended, declared ineligible, or 

voluntarily excluded from participation in this covered transaction, unless authorized by the department or agency entering into this 

transaction. 

 

(7) The prospective primary participant further agrees by submitting this form that it will include the clause titled "Certification 

Regarding Debarment, Suspension, Ineligibility and Voluntary Exclusion - Lower Tier Covered Transactions," provided by the 

department or agency entering into this covered transaction, without modification, in all lower tier covered transactions and in all 

solicitations for lower tier covered transactions. 

 

(8) A participant in a covered transaction may rely upon a certification of a prospective participant in a lower tier covered transaction 

that is not debarred, suspended, ineligible, or voluntarily excluded from the covered transaction, unless it knows that the certification 

is erroneous.  A participant may decide the method and frequency by which it determines the eligibility of its principals. Each 

participant may, but is not required to, check the System for Award Management (SAM) database. 

 

(9) Nothing contained in the foregoing shall be construed to require establishment of a system of records in order to render in good faith 

the certification required by this clause. The knowledge and information of a participant is not required to exceed that which is 

normally possessed by a prudent person in the ordinary course of business dealings. 

 

(10) Except for transactions authorized under paragraph (6) of these instructions, if a participant in a covered transaction knowingly enters 

into a lower tier covered transaction with a person who is suspended, debarred, ineligible, or voluntarily excluded from participation 

in this transaction, in addition to other remedies available to the Federal Government, the department or agency may terminate this 

transaction for cause or default. 
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                                                                    U.S. DEPARTMENT OF AGRICULTURE                                           (Pg 1 of 2) 
                                                     
                                                     Certification Regarding Debarment, Suspension, and Other 

Responsibility Matters - Primary covered Transactions 
This certification is required by the regulations implementing Executive Order 12549, Debarment and Suspension, 7 CFR Part 
3017, Section 3017.510, Participants' responsibilities.  The regulations were published as Part IV of the January 30, 1989,  
Federal Register (pages 4722-4733).  copies of the regulations may be obtained by contacting the Department of Agriculture 
agency offering the proposed covered transaction. 

  
(BEFORE COMPLETING CERTIFICATION, READ INSTRUCTIONS ON REVERSE) 

 
(1)      The prospective primary participant certifies to the best of its knowledge and belief, that it and its principals: 
           

             (a)      are not presently debarred, suspended, proposed for debarment, declared ineligible, or voluntarily excluded    
                     from covered transactions by any Federal department or agency; 
        
          (b)      have not within a three-year period preceding this proposal been convicted of or had a civil judgment rendered     
                     against them for commission of fraud or a criminal offense in connection with obtaining, attempting to obtain, or  
                     performing a public (Federal, State or local) transaction or contract under a public transaction; violation of  
                     Federal, State or local) transaction or contract under a public transaction; violation of Federal or State antitrust  
                     statutes or commission of embezzlement, theft, forgery, bribery, falsification or destruction of records, making  
                     false statements, or receiving stolen property; 
        
          (c)       are not presently indicted for or otherwise criminally or civilly charged by a governmental entity (Federal, State or  
                     local) with commission of any other the offenses enumerated in paragraphs (1)(b) of this certification; and 

              
             (d)       have not within a three-year period preceding this application/proposal had one or more public transactions  
                        (Federal, State or local) terminated for cause or default. 

 
2.       Where the prospective primary participant is unable to certify to any of the statements in this certification, such   
          prospective participant shall attach an explanation to this proposal. 

 
 
 
 
                                                                                                        

Organization Name                                                                        PR/Award Number or Project Name 
 
 
 
 
      
Name(s) and Title(s) of Authorized Representative(s) 
 
 
 
 
                                                                                                                                                                                
Signature(s)                                                                                                                                        Date  (mm/dd/yyyy) 

 
 
 
 
 
 
1 
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                      Instructions for Certification (Pg 2 of 2) 

1. By signing and submitting this form, the prospective primary participant is providing the certification set out on the reverse 
side in accordance with these instructions. 

2. The inability of a person to provide the certification required below will not necessary result in denial of participation in this 
covered transaction.  The prospective participant shall submit an explanation of why it cannot provide the certification set 
out on this form.  The certification or explanation will be considered in connection with the department or agency's 
determination whether to enter into this transaction.  However, failure of the prospective primary participant to furnish a 
certification or an explanation shall disqualify such person from participation in this transaction. 

3. The certification in this clause is a material representation of fact upon which reliance was placed when the department or 
agency determined to enter into this transaction.  If it is later determined that the prospective primary participant knowingly 
rendered an erroneous certification, in addition to other remedies available to the Federal Government, the department or 
agency may terminate this transaction for cause or default. 

4. The prospective primary participant shall provide immediate written notice to the department or agency to whom this 
proposal is submitted if at any time the prospective primary participant learns that its certification was erroneous when 
submitted or has become erroneous by reason of changed circumstances. 

5. The terms ``covered transaction,'' ``debarred,'' ``suspended,'' ``ineligible,'' ``lower tier covered transaction,'' ``participant,'' 
``person,'' ``primary covered transaction,'' ``principal,'' ``proposal,'' and ``voluntarily excluded,'' as used in this clause, have 
the meanings set out in the Definitions and coverage sections of the rules implementing Executive Order 12549.  You may 
contact the department or agency to which this proposal is being submitted for assistance in obtaining a copy of those 
regulations. 

 6. The prospective primary participant agrees by submitting this form that, should the proposed covered transaction be 
entered into, it shall not knowingly enter into any lower tier covered transaction with a person who is debarred, suspended, 
declared ineligible, or voluntarily excluded from participation in this covered transaction, unless authorized by the 
department or agency entering into this transaction. 

7. The prospective primary participant further agrees by submitting this form that it will include the clause titled ``Certification 
Regarding Debarment, Suspension, Ineligibility and Voluntary Exclusion - Lower Tier Covered Transactions,'' provided by 
the department or agency entering into this covered transaction, without modification, in all lower tier covered transactions 
and in all solicitations for lower tier covered transactions. 

8. A participant in a covered transaction may rely upon a certification of a prospective participant in a lower tier covered 
transaction that is not debarred, suspended, ineligible, or voluntarily excluded from the covered transaction, unless it 
knows that the certification is erroneous.  A participant may decide the method and frequency by which it determines the 
eligibility of its principals.  Each participant, may but is not required to, check the Nonprocurement List. 

9. Nothing contained in the foregoing shall be constructed to require establishment of a system of records in a covered 
transaction knowingly enters into a lower tier covered transaction with a person who is suspended, debarred, ineligible, or 
voluntarily excluded from participation in this transaction, in addition to other remedies available to the Federal 
Government, the department or agency may terminate this transaction for cause or default. 

10. Except for transactions authorized under paragraph 6 of these instructions, if a participant in a covered transaction 
knowingly enters into a lower tier covered transaction with a person who is suspended, debarred, ineligible, or voluntarily 
excluded from participation in this transaction, in addition to other remedies available to the Federal Government, the 
department or agency may terminate this transaction for cause or default. 

 2 Form AD-1047 (2/89) 
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Insert financial audits 
• FY 2018
• FY 2019

• FY 2020
• FY 2021
• FY 2022

72

Section 6, ItemC.



Yes No Unknown

1. Industrial. ...........................................

2. Commercial. ......................................

3. Residential.. .......................................

4. Agricultural .......................................

5. Grazing ..............................................

6. Mining, Quarrying .............................

7. Forests ................................................

8. Recreational .......................................

9. Transportation ....................................

10. Parks ..................................................

11. Hospital .............................................

12. Schools ..............................................

13. Open spaces .......................................

14. Aquifer Recharge Area ......................

15. Steep Slopes ......................................

16. Wildlife Refuge .................................

17. Shoreline ............................................

18. Beaches ..............................................

REQUEST FOR ENVIRONMENTAL INFORMATION

USDA Position 3
Form RD 1940-20
(Rev. 4-06)  Name of Project

 Location

Item 1a. Has a Federal, State, or Local Environmental Impact Statement or Analysis been prepared for this project?
Yes No Copy attached as EXHIBIT I-A.

1b. If “No.” provide the information requested in Instructions as EXHIBIT I.
Item 2. The State Historic Preservation Officer (SHPO) has been provided a detailed project description and has been requested to submit

comments to the appropriate Rural Development Office. Yes  No       Date description submitted to SHPO _______________
Item 3. Are any of the following land uses or environmental resources either to be affected by the proposal or located within or adjacent to the

project site(s)? (Check appropriate box for every item of the following checklist).

     FORM APPROVED
OMB No. 0575-0094

Item 4. Are any facilities under your ownership, lease, or supervision to be utilized in the accomplishment of this project, either listed or under
consideration for listing on the Environmental Protection Agency’s List of Violating Facilities? Yes No

________________________________________  Signed: ____________________________________________________
(Date) (Applicant)

 ____________________________________________________
      (Title)

Yes No Unknown

19. Dunes .................................................

20. Estuary ...............................................

21. Wetlands ............................................

22. Floodplain ..........................................

23. Wilderness .........................................
(designated or proposed under the
Wilderness Act)

24. Wild or Scenic River .........................
(proposed or designated under the Wild
and Scenic Rivers Act)

25. Historical, Archeological Sites ..........
(Listed on the National Register of
Historic Places or which may be
eligible for listing)

26. Critical Habitats .................................
(endangered /threatened species)

27. Wildlife ..............................................

28. Air Quality .........................................

29. Solid Waste Management ..................

30. Energy Supplies .................................

31. Natural Landmark ..............................
(Listed on National Registry of Natural
Landmarks)

32. Coastal Barrier Resources System.....

According to the Paperwork Reduction Act of 1995, an agency may not conduct or sponsor, and a person is not required to respond to, a collection of information
unless it displays a valid OMB control number.  The valid OMB control number for this information collections is 0575-0094.  The time required to complete this
information collection is estimated to average 6 to 10 hours per response, including the time for reviewing instructions, searching existing data sources,
gathering and maintaining the data needed, and completing and reviewing the collection of information.
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INSTRUCTIONS FOR PREPARING FORM RD 1940-20

Federal agencies are required by law to independently assess the expected environmental impacts
associated with proposed Federal actions. It is extremely important that the information provided
be in sufficient detail to permit Rural Department to perform its evaluation. Failure to provide
sufficient data will delay agency review and a decision on the processing of your application.

This information request is designed to obtain an understanding of the area’s present
environmental condition and the project’s elements that will affect the environment. Should you
believe that an item does not need to be addressed for your project, consult with the RD office
from which you received this Form before responding. In all cases when it is believed that an
item is not applicable, explain the reasons for this belief.

It is important to understand the comprehensive nature of the information requested. Information
must be provided for a) the site(s) where the project facilities will be constructed and the
surrounding areas to be directly and indirectly affected by its operation and b) the areas affected
by any primary beneficiaries of the project. The amount of detail should be commensurate with
the complexity and size of the project, and the magnitude of the expected impact. Some
examples:

A small community center project may not require detailed information on air emissions,
meteorological conditions and solid waste management.

A water resource, industrial development, or housing development project will require
detailed information.

Item la - Compare the Environmental Impact Statement or Analysis that was previously prepared
with the information requested in the instructions for Item lb below to be sure that every point in
the information request is covered in the Environmental Impact Statement or Analysis. If any of
the requested information is not covered, attach to the Environmental Impact Statement or
Analysis a supplemental document that corrects any deficiencies or omissions.

Item lb - Provide responses to the following items in the order listed and attach as EXHIBIT I. In
order to understand the full scope of the land uses and environmental factors that need to be
considered in responding to these items, it may be helpful to complete Item 3 of the Form before
completing these narrative responses. If your application is for a project that Rural Development
has classified as a Class I action, complete only parts (1), (2), (13), (15), (16), and (17) of this
Item. The Rural Development office from which you received this Form can tell you if your
application falls within the Class I category.

(1) Primary Beneficiaries

Identify any existing businesses or major developments that will benefit from the proposal, and
those which will expand or locate in the area because of the project. These businesses or major
developments hereafter will be referred to as primary beneficiaries.
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(2) Area Description

(a) Describe the size, terrain, and present land uses as well as the adjacent land uses of
the areas to be affected. These areas include the site(s) of construction or project
activities, adjacent areas, and areas affected by the primary beneficiaries.

(b) For each box checked “Yes” in item 3, describe the nature of the effect on the
resource. If one or more of boxes 17 through 22 is checked “Yes” or “Unknown,”
contact Rural Development for instructions relating to the requirements imposed by
the Floodplain Management and Wetland Protection Executive Orders.

(c) Attach as Exhibit II the following: 1) a U.S. Geological Survey “15 minute” (“7 1/2
minute” if available) topographic map which clearly delineates the area and the
location of the project elements; 2) the Federal Emergency Management
Administration’s floodplain map(s) for the project area; 3) site photos; 4) if
completed, a standard soil survey for the project area; and 5) if available, an aerial
photograph of the site. If a floodplain map is not available, contact Rural
Development for additional instructions relating to the requirements imposed by the
Floodplain Management Executive Order.

(3) Air Quality

(a) Provide available air quality data from the monitoring station(s) either within the
project area or, if none exist nearest the project area.

(b) Indicate the types and quantities of air emissions to be produced by the project
facilities and its primary beneficiaries. If odors will occur, indicate who will be
affected.

(c) Indicate if topographical or meteorological conditions hinder the dispersal of air
emissions.

(d) Indicate the measures to be taken to control air emissions.

(4) Water Quality

(a) Provide available data on the water quality of surface or underground water in or
near the project area.

(b) Indicate the source, quality, and available supply of raw water and the amount of
water which the project is designed to utilize.

(c) Describe all of the effluents or discharges associated with the project facilities and
its primary beneficiaries. Indicate the expected composition and quantities of these
discharges prior to any treatment processes that they undergo and also prior to their
release into the environment.
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(d) Describe any treatment systems which will be used for these effluents and indicate their
capacities and their adequacy in terms of the degree and type of treatment provided.
Indicate all discharges which will not be treated. Describe the receiving waters and their
uses (e.g., recreational) for any sources of treated and untreated discharge.

(e) If the treatment systems are or will be inadequate or overloaded, describe the steps being
taken for necessary improvements and their completion dates.

(f) Describe how surface runoff will be handled if not discussed in (d) above.

(5) Solid Waste Management

(a) Indicate the types and quantities of solid wastes to be produced by the project facilities
and its primary beneficiaries.

(b) Describe the methods for disposing of these solid wastes plus the useful life of such
methods.

(c) Indicate if recycling or resource recovery programs are or will be used.

(6) Transportation

(a) Briefly describe the available transportation facilities serving the project area.

(b) Describe any new transportation patterns which will arise because of the project.

(c) Indicate if any land uses, such as residential, hospitals, schools or recreational, will be
affected by these new patterns.

(d) Indicate if any existing capacities of these transportation facilities will be exceeded. If
so, indicate the increased loads which the project will place upon these facilities,
particularly in terms of car and truck traffic.

(7) Noise

(a) Indicate the major sources of noise associated with the project facilities and its primary
beneficiaries.

(b) Indicate the land uses to be affected by this noise.

(8) Historic/Archeological Properties

(a) Identify any known historic/archeological resources within the project area that are
either listed on the National Register of Historic Places or considered to be of local and
state significance and perhaps eligible for listing in the National Register.

(b) Attach as EXHIBIT III any historical/archeological survey that has been conducted for
the project area. 76
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(9) Wildlife and Endangered Species

(a) Identify any known wildlife resources located in the project area or its immediate
vicinity.

(b) Indicate whether to your knowledge any endangered or threatened species or critical
habitat have been identified in the project area or its immediate vicinity.

(10) Energy

(a) Describe the energy supplies available to the project facilities and the primary
beneficiaries.

(b) Indicate what portion of the remaining capacities of these supplies will be utilized.

(11) Construction

Describe the methods which will be employed to reduce adverse impacts from
construction, such as noise, soil erosion and siltation.

(12) Toxic Substances

(a) Describe any toxic, hazardous, or radioactive substances which will be utilized or
produced by the project facilities and its primary beneficiaries.

(b) Describe the manner in which these substances will be stored, used, and disposed.

(13) Public Reaction

(a) Describe any objections which have been made to the project.

(b) If a public hearing has been held, attach a copy of the transcript as EXHIBIT IV. If not,
certify that a hearing was not held.

(c) Indicate any other evidence of the community’s awareness of the project such as through
newspaper articles or public notification.

(14) Alternatives to the Proposed Project

Provide a description of any of the following types of alternatives which were considered:

(a) Alternative locations.

(b) Alternative designs.

(c) Alternative projects having similar benefits.
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(15) Mitigation Measures

Describe any measures which will be taken to avoid or mitigate any adverse environmental
impacts associated with the project.

(16) Permits

(a) Identify any permits of an environmental nature which are needed for the project.

(b) Indicate the status of obtaining each such permit and attach as EXHIBIT V any that
have been received.

(17) Other Federal Actions

Identify other federal programs or actions which are either related to this project or located
in the same geographical area and for which you are filing an application, have recently
received  approval, or have in the planning stages.

Item 2 - All applicants are required to provide the State Historic Preservation Officer (SHPO)
with (a) a narrative description of the project’s elements and its location, (b) a map of the area
surrounding theproject which identifies the project site, adjacent streets and other identifiable
objects, (c) line drawings or sketches of the project and (d) photographs of the affected properties
if building demolition or renovation is involved. This material must be submitted to the SHPO no
later than submission of this Form to Rural Development . Additionally, the SHPO must be
requested to submit comments on the proposed project to the Rural Development office
processing your application.

Item 3 - Self-explanatory.

Item 4 - Self-explanatory.
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Complete Feasibility report 
• Blank Feasibility report 
• Sample Feasibility report 
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Form RD 1942-54
(Rev. 10-96)

FORM APPROVED
OMB No. 0575-0120

U.S. Department of Agriculture
        Rural Development

APPLICANT'S FEASIBILITY REPORT

1. Existing Facility.   Briefly describe what facilities you currently have or how service is currently provided.

2. Proposed Facility.  Describe what you want to purchase or construct. Indicate what the facility will be used for, approximate size,
and expected method of procurement. For buildings indicate location, basic materials or type of construction, and attach a sketch or
working drawings.  For items of major equipment, indicate new or used, existing or custom-built, and any special features.

3. Need for the Facility.  Indicate why the proposed facility is needed.

4. Service Area.  Indicate what area the proposed facility will serve and, if known, the population or number of families served.

Public reporting burden for this collection of information is estimated to average 3 hours per response, including the time for reviewing instructions, searching existing data sources, gathering and maintaining the data
needed, and completing and reviewing the collection of information. Send comments regarding this burden estimate or any other aspect of this collection of information, including suggestions for reducing this burden, to U.S.
Department of Agriculture, Clearance Officer, OIRM  AG Box 7630, Washington, D. C. 20250;and to the Office Management and Budget, Paperwork Reduction Project (OMB No. 0575-0120), Washington, D. C. 20503.
Please DO NOT RETURN this form to this address. Forward to the local USDA office only.

Form RD 1942-54 (Rev. 10-96)Position 8

Back to MenuBack to MenuBack to MenuBack to Menu CloseCloseCloseCloseCloseCloseCloseCloseCloseCloseCloseCloseCloseClose SaveSaveSaveSaveSaveSaveSaveSaveSaveSaveSaveSaveSaveSave Bkgrd ColorsBkgrd ColorsBkgrd ColorsBkgrd Colors
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Total.............................................................................................................................
Other (describe) ...............................................................................................
Refinancing................................................................................................................
Equipment..................................................................................................................
Architect and Engineer..............................................................................................
Legal fees.......................................................................................................................
Land and rights..........................................................................................................
Development and construction.....................................................................................

5. Cost Estimate.

$

6. Income. List the sources and estimate the amount of expected revenue for a typical year.

7. Other Funds. List the sources and amount of funds that may be available other than from USDA, to fund part of the project (such
as applicant's contributions, commercial loans, or loans or grants from other government agencies).

8. Operating History. If you have operated a similar facility, attach audits, financial statements, or lists of income and expenses for
the past five years.

Date9. Signature and Title of Applicant Official

RD 1942-54
(Reverse)
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Evidence of Public 
information meeting 

• Sample of Pubic Notice 
• Minutes of Pubic meeting (if available) 
• Sample grant resolution 
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PUBLIC NOTICE 

The ENTITY NAME will hold a public hearing on DATE in the City ABC located at 
LOCATION WHERE MEETING WILL BE HELD at TIME
p.m. to hear comments pertaining to the submission of a application to the United States 
Department of Agriculture Rural Development for funding to BRIEF DESCRIPTION 
OF THE PROJECT If you plan to attend this public meeting and you have a disability 
that requires special arrangements at the meeting, please contact PERSON(S) at ###-###-
#### before TIME a.m. on the date of the meeting and reasonable accommodations will 
be made to assist your needs.
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RESOLUTION 2016-7 

A RESOLUTION OF THE (Organization name, City, State)  AUTHORIZING 
THE SUBMISSION OF A UNITED STATES DEPARTMENT OF 
AGRICULTURE (USDA) COMMUNITY FACILITIES PROGRAM; AND 
AUTHORIZED REPRESENTATIVE IN ALL MATTERS PERTAINING TO 
THE (Organization type, i.e. EDC, CDC, VFD, VFW, City) PARTICIAPTION 
IN THE USDA COMMUNITY FACILITIES PROGRAM. 

 

WHEREAS, the (organization name) deems it necessary and property to apply for loan 
assistance under the Rules and Regulations of Rural Utilities Service, a department of the United 
States Department of Agriculture. 

 

NOW, THEREFORE, BE IT PROVIDED by the above-named Applicant that (Name, Title, 
Organization name), or the successor of said Agent, is hereby authorized and directed to make 
application for loan assistance under the Rules and Regulations of Rural Utilities Service, a 
Department of the United States Department of Agriculture; and to sign the acceptance of the 
loan assistance, when made, and any other documents required to complete the project, on behalf 
of the above-named Applicant. 

 

Passed and approved this (Date). 

 

 

              

Name, Title        Name, Title 
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Date 

Dear County Judge / Mayors / Commissioner as appropriate): 

The ____________________ is applying for assistance from USDA Rural Development to U

describe project          U.  ___________ is located in ____________________ County.  
This facility will U          describe benefits to community               U. 

I have enclosed the following for your use: 

1. A Copy of Form 424.2 Application for Federal Assistance
2. A copy of Form AD 1047

We anxiously await your comments so that we may complete the Intergovernmental Review 
Process.  If you have any questions or need additional information, please contact  
_______________________________________. 

Sincerely, 

________________________________ 
Title 
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CERTIFICATION OF INABILITY TO OBTAIN CREDIT ELSEWHERE 

This is to certify that ____________________________________________ is unable to obtain 
(Name of Applicant Organization) 

conventional credit to finance the _________________________________________ at rates and terms 
(brief description of project) 

that we can reasonably afford to repay.  In addition, we do not have the resources available to provide  

funds on our own to meet the total costs of the proposed project. 

Signed this ________ day of ____________________, 20____. 

____________________________________________ 
Name and Title of Authorized Individual for Applicant 

Attachments: (attached copies of all contact and response letters from private lending sources here) 
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Certification for commercial credit and outstanding judgments 
 
The undersigned certifies, to the best of their knowledge and belief, that: 
 

1. The organization is unable to finance the proposed project from its own resources or through commercial 
credit at reasonable rates and terms. 

 
2. No outstanding judgment has been obtained and recorded by the United States of America in a Federal 

Court (other than in the United States Tax Court). 
 
 
________________________________________________________________________________________________ 

Name of Organization  
 
 
________________________________________________________________________________________________ 

Name of Authorized Official 
 
 
________________________________________________________________________________________________ 
                            Signature         Date 
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 SURVEY ON ENSURING EQUAL OPPORTUNITY FOR APPLICANTS

 
OMB NO. 1890-0014  EXP. 02/28/09 

 

                                                                                                                                      

Purpose:  The Federal government is committed to ensuring that all qualified applicants, small or large, non-religious or faith-
based, have an equal opportunity to compete for Federal funding.  In order for us to better understand the population of applicants 
for Federal funds, we are asking nonprofit private organizations (not including private universities) to fill out this survey.   
 
Upon receipt, the survey will be separated from the application.  Information provided on the survey will not be considered in any 
way in making funding decisions and will not be included in the Federal grants database.  While your help in this data collection 
process is greatly appreciated, completion of this survey is voluntary.  
 
Instructions for Submitting the Survey: If you are applying using a hard copy application, please place the completed survey in an 
envelope labeled “Applicant Survey.”  Seal the envelope and include it along with your application package.   If you are applying 
electronically, please submit this survey along with your application.   

Applicant’s (Organization) Name: ______________________________________________________________ 

Applicant’s DUNS Number: ___________________________________________________________________ 

Federal Program: __________________________________________________CFDA Number: ___________                     

 
 
1.   Has the applicant ever received a grant or   
contract from the Federal government? 

 
   Yes  No 

 
 

2.   Is the applicant a faith-based organization?  
     

  Yes      No 
 
 
3. Is the applicant a secular organization?  
  
  Yes   No 
 
 
4.    Does the applicant have 501(c)(3) status? 

     
  Yes      No 
 
 
5.  Is the applicant a local affiliate of a national 

 organization?   
 
   Yes  No 

 
6. How many full-time equivalent employees does 

the applicant have?  (Check only one box). 
 

3 or Fewer 15-50  

4-5 51-100  

  6-14  over 100 

 

7. What is the size of the applicant’s annual budget? 

(Check only one box.) 
 
  Less Than $150,000   

  $150,000 - $299,999 

  $300,000 - $499,999 

  $500,000 - $999,999 

  $1,000,000 - $4,999,999 
 
  $5,000,000 or more 
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          Survey Instructions on Ensuring Equal Opportunity for Applicants

 
Provide the applicant’s (organization) 
name and DUNS number and the 
grant name and CFDA number. 

 

 
 

1. Self-explanatory. 
 
2. Self-identify. 

 
3. Self-identify. 

 
4. 501(c)(3) status is a legal designation 

provided on application to the Internal 
Revenue Service by eligible 
organizations.  Some grant programs 
may require nonprofit applicants to 
have 501(c)(3) status. Other grant 
programs do not. 

 
5. Self-explanatory. 
 
6. For example, two part-time 

employees who each work half-time 
equal one full-time equivalent 
employee.  If the applicant is a local 
affiliate of a national organization, the 
responses to survey questions 2 and 3 
should reflect the staff and budget 
size of the local affiliate.   

 
7. Annual budget means the amount of 

money your organization spends each 
year on all of its activities. 

 
 
 
 
 
 
 
 
 
 

Paperwork Burden Statement 
 
According to the Paperwork Reduction Act of 
1995, no persons are required to respond to a 
collection of information unless such 
collection displays a valid OMB control 
number.  The valid OMB control number for 
this information collection is 1890-0014.  The 
time required to complete this information 
collection is estimated to average five (5) 
minutes per response, including the time to 
review instructions, search existing data 
resources, gather the data needed, and 
complete and review the information 
collection.  If you have any comments 
concerning the accuracy of the time 
estimate(s) or suggestions for improving 
this form, please write to:  The Agency 
Contact listed in this grant application 
package. 
 
 
 
 
 
 
 
 
 
 
 

 
OMB No. 1890-0014  Exp. 02/28/09 
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Obtaining a Data Universal Numbering System (DUNS) 
 
 
We request that your organization obtain a DUNS number as preparation for doing business electronically 
with the Federal Government. 
 
The DUNS number is a unique nine-character identification number provided by the commercial 
company Dun and Bradstreet (D&B).  To may call D&B at 1-800-333-0505 to register and obtain a 
DUNS numbers.  The process to obtain a DUNS number takes about 10 minutes and is free of charge.  
Please use the following instructions to navigate through the voice prompts: 
 

1. Enter “3” to register your business and obtain a DUNS number 
2. Enter “2” for assistance 
3. Enter “1” to create a new listing 
4. Enter “1” for Federal Registration.  At this point, a service representative will answer and 

suggest you buy the Credit Builder Service.  This is not necessary to do business with the 
government.  If you want to do business with other vendors outside the government, this 
optional service allows you to do business using a line of credit. 

5. Provide answers to the following questions: 
a. Name of business 
b. Business address 
c. Local phone number 
d. Name of the CEO/ Business owner 
e. Legal structure of the business (corporations, partnership, proprietorship) 
f. Year business started 
g. Primary Line of Business 
h. Total number of employees (full and part-time) 

 
You may also register for your DUNS number at Dun and Bradstreet’s web site: 
 
 https://eupdate.dnb.com/requestoptions.html 
 
Be sure to click on the link that reads “DUNS Number Only” at the right hand bottom corner of the screen 
to access the free registration page.   Please note that registration via the web site may take up to 14 
business days to complete. 

90

Section 6, ItemC.

https://eupdate.dnb.com/requestoptions.html


1. Go to www.sam.gov

2. Create an Individual User Account and Login

3. Click “Register New Entity” under “Register/Update Entity” on your 

“My SAM” page

4. Select your type of Entity

5. Select “No” to “Do you wish to bid on contracts?”

6. Select “Yes” to “Do you want to be eligible for grants and other 

federal assistance?”

7. Complete “Core Data”
� Validate your DUNS information

� Enter Business Information (TIN, etc.)
� Enter CAGE code if you have one. If not, one will be assigned to

you after your registration is completed. Foreign registrants must 

enter NCAGE code.
� Enter General Information (business types, organization structure, 

etc)
� Financial Information (Electronic Funds Transfer (EFT )Information)

� Executive Compensation
� Proceedings Details

8. Complete “Points of Contact”

9. Your entity registration will become active after 3-5 days when the 

IRS validates your TIN information.

Your Entity’s DUNS Number
You need a DUNS to register your entity in SAM.

• If you do not have a DUNS number, you can request a DUNS 

number for free by visiting D&B at http://fedgov.dnb.com/webform

• It takes 1-2 business days to obtain a DUNS.

Your Entity’s Taxpayer Identification Number (TIN)
You need your entity’s Tax ID Number (TIN) and taxpayer name (as it 

appears on your last tax return). Foreign entities that do not pay 

employees within the U.S. do not need to provide a TIN.

• A TIN is an Employer Identification Number (EIN) assigned by the

Internal Revenue Service (IRS).  

• Sole proprietors may use their Social Security Number (SSN) 

assigned by the Social Security Administration (SSA) if they do not 

have a TIN, but please be advised it will not be treated as privacy act 

data in SAM.

• To obtain an EIN visit: 

www.irs.gov/businesses/small/article/0,,id=102767,00.html

• Activating a new EIN with the IRS takes 2-5 weeks.

Steps For Registering Your Entity in SAMBefore you register, you need to know the following:

���

���

���
What is an Entity?���
In SAM, your company/business/organization is now referred to as an 

“Entity.”

• REGISTERING IN SAM IS FREE.

• If you were registered in CCR, your company’s information is 

already in SAM. You just need to set up a SAM account. See the 

“Migrating Roles” Quick Start Guide.

Quick Start Guide for Entities Interested in Being Eligible 
for Grants

How to register your entity to be eligible for GRANTS in SAM: 

Go to Our Website: www.sam.gov

How do I get more information? Take a look at the SAM User Guide.

��� Contact the SAM Help Desk: www.fsd.gov��� 91
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FORM APPROVED
OMB No. 0575-0018

Form RD 400-1
(Rev. 5-00) UNITED STATES DEPARTMENT OF AGRICULTURE

EQUAL OPPORTUNITY AGREEMENT

This agreement, dated between

(herein called ''Recipient'' whether one or more) and United States Department of Agriculture (USDA), pursuant to the rules and
regulations of the Secretary of Labor (herein called the 'Secretary') issued under the authority of Executive Order 11246 as amended,
witnesseth:
       In consideration of financial assistance (whether by a loan, grant, loan guaranty, or other form of financial assistance) made or to be
made by the USDA to Recipient, Recipient hereby agrees, if the cash cost of construction work performed by Recipient or a construction
contract financed with such financial assistance exceeds $10,000 - unless exempted by rules, regulations or orders of the Secretary of
Labor issued pursuant to Section 204 of Executive Order 11246 of September 24, 1965.
       1.  To incorporate or cause to be incorporated into any contract for construction work, or modification thereof, subject to the
relevant rules, regulations, and orders of the Secretary or of any prior authority that remain in effect, which is paid for in whole or in part
with the aid of such financial assistance, the following "Equal Opportunity Clause":

During the performance of this contract, the contractor agrees as follows:
(a) The contractor will not discriminate against any employee or applicant for employment because of race, color, religion, sex or
      national origin. The contractor will take affirmative action to ensure that applicants are employed, and that employees are
      treated during employment, without regard to their race, color, religion, sex or national origin. Such action shall include, but
      not be limited, to the following: employment, upgrading, demotion or transfer; recruitment or recruitment advertising; layoff
      or termination; rates of pay or other forms of compensation; and selection for training, including apprenticeship. The contractor
      agrees to post in conspicuous places, available to employees and applicants for employment, notices to be provided by the
      USDA setting forth the provisions of this nondiscrimination clause.
(b) The contractor will, in all solicitations or advertisements for employees placed by or on behalf of the contractor, state that all
      qualified applicants will receive consideration for employment without regard to race, color, religion, sex or national origin.
(c) The contractor will send to each labor union or representative of workers with which he has a collective bargaining agreement
      or other contract or understanding, a notice, to be provided by the USDA, advising the said labor union or workers'
      representative of the contractor's commitments under this agreement and shall post copies of the notice in conspicuous places
      available to employees and applicants for employment.
(d) The contractor will comply with all provisions of Executive Order 11246 of September 24,1965, and of all rules, regulations
      and relevant orders of the Secretary of Labor.
(e) The contractor will furnish all information and reports required by Executive Order 11246 of September 24, 1965, rules,
      regulations, and orders, or pursuant thereto, and will permit access to his books, records, and accounts by the USDA Civil
      Rights Office, and the Secretary of Labor for purposes of investigation to ascertain compliance with such rules,
      regulations, and orders.
(f)  In the event of the contractor's noncompliance with the nondiscrimination clauses of this contract or with any of the said rules,
      regulations, or orders, this contract may be cancelled, terminated, or suspended in whole or in part and the contractor may be
      declared ineligible for further Government contracts or federally assisted construction contracts in accordance with procedures
      authorized in Executive Order No. 11246 of September 24, 1965, and such other sanctions may be imposed and remedies
      invoked as provided in Executive Order No. 11246 of September 24, 1965, or by rule, regulation or order of the Secretary of
      Labor, or as otherwise provided by Law.
(g) The contractor will include the provisions of paragraph 1 and paragraph (a) through (g) in every subcontract or purchase order,
      unless exempted by the rules, regulations, or orders of the Secretary of Labor issued pursuant to Section 204 of Executive Order
      No. 11246 of September 24, 1965, so that such provisions will be binding upon each subcontractor or vendor. The
      contractor will take such action with respect to any subcontract or purchase order as the USDA may direct as a means of
      enforcing such provisions, including sanctions for noncompliance: Provided, however, that in the event the contractor becomes
      involved in, or is threatened with, litigation with a subcontractor or vendor as a result of such direction by the USDA, the
      contractor may request the United States to enter into such litigation to protect the interest of the United States.

RD 400-1 (Rev. 5-00)Position 6

According to the Paperwork Reduction Act of 1995, an agency may not conduct or sponsor, and a person is not required to respond
to, a collection of information unless it displays a valid OMB control number.  The valid OMB control number for this information
collections is 0575-0018.  The time required to complete this information collection is estimated to average 10 minutes per response,
including the time for reviewing instructions, searching existing data sources, gathering and maintaining the data needed, and
completing and reviewing the collection of information.
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2.  To be bound by the above equal opportunity clause with respect to its own employment practices when it participates in federally
assisted construction work: Provided, that if the organization so participating is a State or local government, the above equal
opportunity clause is not applicable to any agency, instrumentality or subdivision of such government which does not participate in
work on or under the contract.
3.  To notify all prospective contractors to file the required 'Compliance Statement', Form RD 400-6, with their bids.
4.  Form AD-425, Instructions to Contractors, will accompany the notice of award of the contract. Bid conditions for all nonexempt
federal and federally assisted construction contracts require inclusion of the appropriate ''Hometown'' or ''Imposed'' plan affirmative
action and equal employment opportunity requirements. All bidders must comply with the bid conditions contained in the invitation to
be considered responsible bidders and hence eligible for the award.
5.  To assist and cooperate actively with USDA and the Secretary in obtaining the compliance of contractors and subcontractors with
the equal opportunity clause and rules, regulations, and relevant orders of the Secretary, that will furnish USDA and the Secretary such
information such as , but not limited to, Form AD-560, Certification of Nonsegregated Facilities, to submit the Monthly Employment
Utilization Report, Form CC-257, as they may require for the supervision of such compliance, and that it will otherwise assist USDA in
the discharge of USDA's primary responsibility for securing compliance.
6.  To refrain from entering into any contract or contract modification subject to such Executive Order 11246 of September 24, 1965,
with a contractor debarred from, or who has not demonstrated eligibility for, Government contracts and Federally assisted construction
contracts pursuant to the Executive Order and will carry out such sanctions and penalties for violation of the equal opportunity clause as
may be imposed upon contractors and subcontractors by USDA or the Secretary of Labor pursuant to Part II, Subpart D, of the
Executive Order.
7.  That if the recipient fails or refuses to comply with these undertakings, the USDA may take any or all of the following actions:
Cancel, terminate, or suspend in whole or in part this grant (contract, loan, insurance, guarantee); refrain from extending any further
assistance to the organization under the program with respect to which the failure or refund occurred until satisfactory assurance of
future compliance has been received from such organization; and refer the case to the Department of Justice for appropriate legal
proceedings.

Signed by the Recipient on the date first written above.

Recipient Recipient

(CORPORATE SEAL)
Name of Corporate Recipient

Attest:
By

PresidentSecretary
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Position 3 

USDA  FORM APPROVED

ASSURANCE AGREEMENT


(Under Title VI, Civil Rights Act of 1964)

Form RD 400-4 OMB No. 0575-0018 
(Rev. 3-97) 

The 
(name of recipient) 

(address) 

(“Recipient” herein) hereby assures the U. S. Department of Agriculture that Recipient is in compliance with and will continue to 
comply with Title VI of the Civil Rights Act of 1964 (42 USC 2000d et. seq.), 7 CFR Part 15, and Rural Housing Service, Rural 
Business-Cooperative Service, Rural Utilities Service, or the Farm Service Agency, (hereafter known as the ” Agency”) regulations 
promulgated thereunder, 7 C.F.R. §1901.202. In accordance with that Act and the regulations referred to above, Recipient agrees that 
in connection with any program or activity for which Recipient receives Federal financial assistance (as such term is defined in 7 
C.F.R. §14.2) no person in the United States shall, on the ground of race, color, or national origin, be excluded from participation in, 
be denied the benefits of, or be otherwise subjected to discrimination. 

1.	 Recipient agrees that any transfer of any aided facility, other than personal property, by sale, lease or other conveyance of 
contract, shall be, and shall be made expressly, subject to the obligations of this agreement and transferee’s assumption thereof. 

2. Recipient shall: 

(a) Keep such records and submit to the Government such timely, complete, and accurate information as the Government may 
determine to be necessary to ascertain our/my compliance with this agreement and the regulations. 

(b) Permit access by authorized employees of the Agency or the U.S. Department of Agriculture during normal business 
hours to such books, records, accounts and other sources of information and its facilities as may be pertinent to ascertaining such 
compliance. 

(c) Make available to users, participants, beneficiaries and other interested persons such information regarding the provisions 
of this agreement and the regulations, and in such manner as the Agency or the U.S. Department of Agriculture finds necessary 
to inform such persons of the protection assured them against discrimination. 

3. The obligations of this agreement shall continue: 

(a) As to any real property, including any structure, acquired or improved with the aid of the Federal financial assistance, so 
long as such real property is used for the purpose for which the Federal financial assistance is made or for another purpose which 
affords similar services or benefits, or for as long as the Recipient retains ownership or possession of the property, whichever is 
longer. 

(b) As to any personal property acquired or improved with the aid of the Federal financial assistance, so long as Recipient 
retains ownership or possession of the property. 

(c) As to any other aided facility or activity, until the last advance of funds under the loan or grant has been made. 

4. Upon any breach or violation this agreement the Government may, at its option: 

(a) Terminate or refuse to render or continue financial assistance for the aid of the property, facility, project, service or 
activity. 

(b) Enforce this agreement by suit for specific performance or by any other available remedy under the laws of the United 
States or the State in which the breach or violation occurs. 

Rights and remedies provided for under this agreement shall be cumulative. 

In witness whereof, on this 
(name of recipient) 

date has caused this agreement to be executed by its duly authorized officers and its seal affixed hereto, or, if a natural person, has 
hereunto executed this agreement. 

Recipient 
(S E A L) 

Attest: 

Date 

Title Title 

According to the Paperwork Reduction Act of 1995, no persons are required to respond to a collection of information unless it displays a valid OMB control number. 
control number for this information collection is 0570-0018. 
reviewing instructions, searching existing data sources, gathering and maintaining the data needed, and completing and reviewing the collection of information. 

The valid OMB 
The time required to complete this information is estimated to average 15 minutes per response, including the time for 94
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U.S. DEPARTMENT OF AGRICULTURE

Certification Regarding Debarment, Suspension, and Other
Responsibility Matters - Primary Covered Transactions

This certification is required by the regulations implementing Executive Order 12549, Debarment and Suspension, 7
CFR Part 3017, Section 3017.510, Participants' responsibilities. The regulations were published as Part IV of the
January 30, 1989, Federal Register (pages 4722-4733). Copies of the regulations may be obtained by contacting the
Department of Agriculture agency offering the proposed covered transaction.

(BEFORE COMPLETING CERTIFICATION, READ INSTRUCTIONS ON REVERSE)

The prospective primary participant certifies to the best of its knowledge and belief, that it and its
principals:

(1)

(a) are not presently debarred, suspended, proposed for debarment, declared ineligible, or
     voluntarily excluded from covered transactions by any Federal department or agency;

(b) have not within a three-year period preceding this proposal been convicted of or had
a civil judgment rendered against them for commission of fraud or a criminal offense
in connection with obtaining, attempting to obtain, or performing a public (Federal
State or local) transaction or contract under a public transaction; violation of Fed-
eral or State antitrust statutes or commission of embezzlement, theft, forgery,
bribery, falsification or destruction of records, making false statements, or receiving
stolen property;

(c) are not presently indicted for or otherwise criminally or civilly charged by a
governmental entity (Federal, State or local) with commission of any of the offenses
enumerated in paragraph (1)(b) of this certification; and

(d) have not within a three-year period preceding this application/proposal had one or
     more public transactions (Federal, State or local) terminated for cause or default.

(2) Where the prospective primary participant is unable to certify to any of the statements in this
certification, such prospective participant shall attach an explanation to this proposal.

Organization Name PR/Award Number or Project Name

Name(s) and Title(s) of Authorized Representative(s)

Signature(s) Date

Form AD- 1047 (1/92)

C
on

f N
br

:
N

am
e:

S
ub

m
itt

ed
:

95

Section 6, ItemC.



in order to render in good faith the certification required by this clause. The knowledge and information of a
participant is not required to exceed that which is normally possessed by a prudent person in the ordinary course of
business dealings.

           The prospective primary participant further agrees by submitting this form that it will include the clause titled
''Certification Regarding Debarment, Suspension, Ineligibility and Voluntary Exclusion - Lower Tier Covered
Transactions,'' provided by the department or agency entering into this covered transaction, without modification, in
all lower tier covered transactions and in all solicitations for lower tier covered transactions.

           A participant in a covered transaction may rely upon a certification of a prospective participant in a lower tier
covered transaction that it is not debarred, suspended, ineligible, or voluntarily excluded from the covered
transaction, unless it knows that the certification is erroneous. A participant may decide the method and frequency
by which it determines the eligibility of its principals. Each participant may, but is not required to, check the
Nonprocurement List.

Instructions for Certification

By signing and submitting this form, the prospective primary participant is providing the certification1.
set out on the reverse side in accordance with these instructions.

The inability of a person to provide the certification required below will not necessarily result in denial
of participation in this covered transaction. The prospective participant shall submit an explanation of why it cannot
provide the certification set out on this form. The certification or explanation will be considered in connection with
the department or agency's determination whether to enter into this transaction. However, failure of the prospective
primary participant to furnish a certification or an explanation shall disqualify such person from participation in this
transaction.

The certification in this clause is a material representation of fact upon which reliance was placed when
the department or agency determined to enter into this transaction. If it is later determined that the prospective
primary participant knowingly rendered an erroneous certification, in addition to other remedies available to the
Federal Government, the department or agency may terminate this transaction for cause or default.

The prospective primary participant shall provide immediate written notice to the department or agency
to whom this proposal is submitted if at any time the prospective primary participant learns that its certification was
erroneous when submitted or has become erroneous by reason of changed circumstances.

            The terms ''covered transaction,'' ''debarred,'' ''suspended,'' ''ineligible,'' ''lower tier covered transaction,''
"participant," " person, 11 ''primary covered transaction,'' ''principal,'' ''proposal,'' and ''voluntarily excluded,'' as
5.

used in this clause, have the meanings set out in the Definitions and Coverage sections of the rules implementing
Executive Order 12549. You may contact the department or agency to which this proposal is being submitted for
assistance in obtaining a copy of those regulations.

6.            The prospective primary participant agrees by submitting this form that, should the proposed covered
transaction be entered into, it shall not knowingly enter into any lower tier covered transaction with a person who is
debarred, suspended, declared ineligible, or voluntarily excluded from participation in this covered transaction,
unless authorized by the department or agency entering into this transaction.

7.

8.

9.      Nothing contained in the foregoing shall be construed to require establishment of a system of records

10.     Except for transactions authorized under paragraph 6 of these instructions, if a participant in a covered
transaction knowingly enters into a lower tier covered transaction with a person who is suspended, debarred,
ineligible, or voluntarily excluded from participation in this transaction, in addition to other remedies available to
the Federal Government, the department or agency may terminate this transaction for cause or default.

2
Form AD- 1 047 (1/92)
*U.S.GPO:1999-757-034185012

2.

3.

4.
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This form is available electronically. OMB Control No. 0505-0027 

Expiration Date: 04/30/2022 

Certification Regarding Debarment, Suspension, Ineligibility and Voluntary Exclusion AD-1048 
Lower Tier Covered Transactions 

The following statement is made in accordance with the Privacy Act of 1974 (5 U.S.C. § 552a, as amended). This certification is required by the regulations 
implementing Executive Order 12549, Debarment and Suspension, and 2 C.F.R. §§ 180.300, 180.335, Participants' responsibilities. The regulations were 
amended and published on August 31, 2005, in 70 Fed. Reg. 51865-51880. Copies of the regulations may be obtained by contacting the Department of 
Agriculture agency offering the proposed covered transaction. 

According to the Paperwork Reduction Act of 1995 an agency may not conduct or sponsor, and a person is not required to respond to a collection of 
information unless it displays a valid OMB control number. The valid OMB control number for this information collection is 0505-0027. The time required to 
complete this information collection is estimated to average 15 minutes per response, including the time for reviewing instructions, searching existing data 
sources, gathering and maintaining the data needed, and completing and reviewing the collection of information. The provisions of appropriate criminal, 
civil, fraud, privacy, and other statutes may be applicable to the information provided.

(Read instructions on page two before completing certification.) 

A. The prospective lower tier participant certifies, by submission of this proposal, that neither it nor its principals is presently

debarred, suspended, proposed for debarment, declared ineligible, or voluntarily excluded from participation in this

transaction by any Federal department or agency;

B. Where the prospective lower tier participant is unable to certify to any of the statements in this certification, such

prospective participant shall attach an explanation to this proposal.

ORGANIZATION NAME PR/AWARD NUMBER OR PROJECT NAME 

NAME(S) AND TITLE(S) OF AUTHORIZED REPRESENTATIVE(S) 

SIGNATURE(S) DATE 

In accordance with Federal civil rights law and U.S. Department of Agriculture (USDA) civil rights regulations and policies, the USDA, its agencies, offices, and employees, and 
institutions participating in or administering USDA programs are prohibited from discriminating based on race, color, national origin, religion, sex, gender identity (including gender 
expression), sexual orientation, disability, age, marital status, family/parental status, income derived from a public assistance program, political beliefs, or reprisal or retaliation for prior 
civil rights activity, in any program or activity conducted or funded by USDA (not all bases apply to all programs). Remedies and complaint filing deadlines vary by program or 
incident. 

Persons with disabilities who require alternative means of communication for program information (e.g., Braille, large print, audiotape, American Sign Language, etc.) should contact 
the responsible agency or USDA's TARGET Center at (202) 720-2600 (voice and TTY) or contact USDA through the Federal Relay Service at (800) 877-8339. Additionally, program 
information may be made available in languages other than English. 

To file a program discrimination complaint, complete the USDA Program Discrimination Complaint Form, AD-3027, found online at How to File a Program Discrimination Complaint 
(https://www.ascr.usda.gov/filing-program-discrimination-complaint-usda-customer) and at any USDA office or write a letter addressed to USDA and provide in the letter all of the 
information requested in the form. To request a copy of the complaint form, call (866) 632-9992. Submit your completed form or letter to USDA by: (1) mail: U.S. Department of 
Agriculture, Office of the Assistant Secretary for Civil Rights, 1400 Independence Avenue, SW, Washington, D.C. 20250-9410; (2) fax: (202) 690-7442. 

97

Section 6, ItemC.

https://www.ascr.usda.gov/filing-program-discrimination-complaint-usda-customer
https://www.ascr.usda.gov/filing-program-discrimination-complaint-usda-customer


   

 
              

   

 

                

               

           

      

 

            

           

      

 

            

            

                 

               

 

 

               

                

                

   

 

            

           

               

 

               

            

               

           

 

                

              

         

 

              

                 

             

         
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 

     

    

Instructions for Certification 

(1) By signing and submitting this form, the prospective lower tier participant is providing the certification set out on page 1 in 

accordance with these instructions. 

(2) The certification in this clause is a material representation of fact upon which reliance was placed when this transaction was 

entered into. If it is later determined that the prospective lower tier participant knowingly rendered an erroneous certification, in 

addition to other remedies available to the Federal Government, the department or agency with which this transaction originated 

may pursue available remedies, including suspension or debarment. 

(3) The prospective lower tier participant shall provide immediate written notice to the person(s) to which this proposal is submitted if 

at any time the prospective lower tier participant learns that its certification was erroneous when submitted or has become 

erroneous by reason of changed circumstances. 

(4) The terms "covered transaction," "debarred," "suspended," "ineligible," "lower tier covered transaction," "participant," "person," 

"primary covered transaction," "principal," "proposal," and "voluntarily excluded," as used in this clause, have the meanings set out 

in the Definitions and Coverage sections of the rules implementing Executive Order 12549, at 2 C.F.R. Parts 180 and 417. You 

may contact the department or agency to which this proposal is being submitted for assistance in obtaining a copy of those 

regulations. 

(5) The prospective lower tier participant agrees by submitting this form that, should the proposed covered transaction be entered into, 

it shall not knowingly enter into any lower tier covered transaction with a person who is debarred, suspended, declared ineligible, 

or voluntarily excluded from participation in this covered transaction, unless authorized by the department or agency with which 

this transaction originated. 

(6) The prospective lower tier participant further agrees by submitting this form that it will include this clause titled "Certification 

Regarding Debarment, Suspension, Ineligibility and Voluntary Exclusion - Lower Tier Covered Transactions," without 

modification, in all lower tier covered transactions and in all solicitations for lower tier covered transactions. 

(7) A participant in a covered transaction may rely upon a certification of a prospective participant in a lower tier covered transaction 

that is not debarred, suspended, ineligible, or voluntarily excluded from the covered transaction, unless it knows that the 

certification is erroneous. A participant may decide the method and frequency by which it determines the eligibility of its 

principals. Each participant may, but is not required to, check the System for Award Management (SAM) database. 

(8) Nothing contained in the foregoing shall be construed to require establishment of a system of records to render in good faith the 

certification required by this clause. The knowledge and information of a participant is not required to exceed that which is 

normally possessed by a prudent person in the ordinary course of business dealings. 

(9) Except for transactions authorized under paragraph (5) of these instructions, if a participant in a covered transaction knowingly 

enters into a lower tier covered transaction with a person who is suspended, debarred, ineligible, or voluntarily excluded from 

participation in this transaction, in addition to other remedies available to the Federal Government, the department or agency with 

which this transaction originated may pursue available remedies, including suspension and/or debarment. 

Form AD-1048 (REV 12/18) 
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RD Instruction 1940-Q 
Exhibit A-1 

 
 
CERTIFICATION FOR CONTRACTS, GRANTS AND LOANS 
 
    The undersigned certifies, to the best of his or her knowledge and belief, 
that: 
 
    1.   No Federal appropriated funds have been paid or will be paid, by or 
on behalf of the undersigned, to any person for influencing or attempting to 
influence an officer or employee of any agency, a Member of Congress, an 
officer or employee of Congress, or an employee of a Member of Congress in 
connection with the awarding of any Federal contract, the making of any 
Federal grant or Federal loan, and the extension, continuation, renewal, 
amendment, or modification of any Federal contract, grant or loan. 
 
    2.   If any funds other than Federal appropriated funds have been paid or 
will be paid to any person for influencing or attempting to influence an 
officer or employee of any agency, a Member of Congress, an officer or 
employee of Congress, or an employee of a Member of Congress in connection 
with this Federal contract, grant or loan, the undersigned shall complete and 
submit Standard Form - LLL, "Disclosure of Lobbying Activities," in accordance 
with its instructions. 
 
    3.   The undersigned shall require that the language of this certification 
be included in the award documents for all subawards at all tiers (including 
contracts, subcontracts, and subgrants under grants and loans) and that all 
subrecipients shall certify and disclose accordingly. 
 
    This certification is a material representation of fact upon which 
reliance was placed when this transaction was made or entered into.  
Submission of this certification is a prerequisite for making or entering into 
this transaction imposed by section 1352, title 31, U.S. Code.  Any person who 
fails to file the required certification shall be subject to a civil penalty 
of not less than $10,000 and not more than $100,000 for each such failure. 
 
 
 
 
 
______________________________________   _________________________________ 
              (name)                                   (date) 
 
 
 
______________________________________ 
              (title) 
 
 

oOo 
 

(08-21-91)  PN 171 
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OMB APPROVAL NO. 0991-0002 
U.S. DEPARTMENT OF AGRICULTURE 

 CERTIFICATION REGARDING 
DRUG-FREE WORKPLACE REQUIREMENTS (GRANTS) 

ALTERNATIVE I - FOR GRANTEES OTHER THAN INDIVIDUALS 
This certification is required by the regulations implementing Sections 5151-5160, of the Drug-Free Workplace Act of 1988 
(Pub. L. 100-690, Title V, Subtitle D; 41 U.S.C. 701 et seq.), 7 CFR Part 3017, Subpart F, Section 3017.600, Purpose.  The 
January 31, 1989, regulations were amended and published as Part II of the MAY 25, 1990, Federal Register (pages 21681- 
21691).  Copies of the regulations may be obtained by contacting the Department of Agriculture agency offering the grant. 

 (BEFORE COMPLETING CERTIFICATION, READ INSTRUCTIONS ON REVERSE) 
Alternative I 
 

A.       The grantee certifies that it will or will continue to provide a drug-free workplace by: 
          
        (a)      Publishing a statement notifying employees that the unlawful manufacture, distribution, dispensing, possession, or  
                   use of a controlled substance is prohibited in the grantee's workplace and specifying the actions that will be taken  
                   against employees for violation of such prohibition; 
        
        (b)      Establishing an ongoing drug-free awareness program to inform employees about -- 

 

(1)      The dangers of drug abuse in the workplace; 
(2)      The grantee's policy of maintaining a drug-free workplace; 
(3)       Any available drug counseling, rehabilitation, and employee assistance programs; and 
(4)      The penalties that may be imposed upon employees for drug abuse violations occurring in the workplace; 

       (c)        Making it a requirement that each employee to be engaged in the performance of the grant be given a copy of the  
                    statement required by paragraph (a): 
        
       (d)        Notifying the employee in the statement required by paragraph (a) that, as a condition of employment under the  
                    grant, the employee will -- 

 

(1)       Abide by the terms of the statement; and 
(2)       Notify the employer in writing of his or her conviction for a violation of a criminal drug statute occurring in      

            the workplace no later than five calendar days after such conviction; 
     (e)         Notify the agency in writing, within 10 calendar days after receiving notice under subparagraph (d)(2) from an   
                   employee or otherwise receiving actual notice of such conviction.  Employers of convicted employees must provide  
                   notice, including position, title, to every grant officer on whose grant activity the convicted employee was working,  
                   unless the Federal agency has designated a central point for the receipt of such notices.  Notice shall include the  
                   identification number(s) of each affected grant; 

                      

                      (1)        Taking appropriate personnel action against such an employee, up to and including termination, consistent   

                                   with the requirements of the Rehabilitation Act of 1973, as amended; or 
                       

                      (2)        Requiring such employee to participate satisfactorily in a drug abuse assistance or rehabilitation program   

                                  approved for such purposes by a Federal, State, or local health, law enforcement, or other appropriate    

                                  agency; 
                  (g)         Making a good faith effort to continue to maintain a drug-free workplace through implementation of   
                                paragraphs (a), (b), (c), (d), (e) and (f). 

 
 

1-1 
Form AD-1049 (REV 5/90) 

Microsoft Word 2000 
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B.        The grantee may insert in the space provided below the site(s) for the performance of work done in connection with the specific grant: 
 
Place of Performance (Street address, city, county, State, zip code) 
 
      

 

 
Check      if there are workplaces on file that are not identified here. 
 
 
                                                                                                              
Organization Name                                                                        Award Number or Project Name 
 
 
      
Name  and Title of Authorized Representative 
 
 
                                                                                                                 
Signature                                                                                       Date 

 

Instructions for Certification 

1. By signing and submitting this form, the grantee is providing the certification set out on pages 1 and 2. 

2. The certification set out on pages 1 and 2 is a material representation of fact upon which reliance is placed when the agency awards the grant.  If it is 
later determined that the grantee knowingly rendered a false certification, or otherwise violates the requirements of the Drug-Free Workplace Act, the 
agency, in addition to any other remedies available to the Federal Government, may take action authorized under the Drug-Free Workplace Act. 

3. Workplaces under grants, for grantees other than individuals, need not be identified on the certification.  If know, they may be identified in the grant 
application.  If the grantee does not   identify the workplaces at the time of application, or upon award, if there is no application, the grantee must keep 
the identity of the workplace(s) on file in its office and make the information available for Federal inspection.  Failure to identify all known workplaces 
constitutes a violation of the grantee's drug-free workplace requirements. 

4. Workplace identifications must include the actual address of buildings (or parts of buildings) or other sites where work under the grant takes place.  
Categorical descriptions may be used (e.g., all vehicles of a mass transit authority or State highway department while in operation, State employees in 
each local unemployment office, performers in concert halls or radio studios). 

5. If the workplace identified to the agency changes during the performance of the grant, the grantee shall inform the agency of the change(s), if it 
previously identified the workplaces in question (see paragraph three). 

 6. Definitions of terms in the Nonprocurement Suspension and Debarment common rule and Drug-Free Workplace common rule apply to this certification.  
Grantees' attention is called, in particular, to the following definitions from these rules: 

``Controlled substance'' means a controlled substance in Schedules I through V of the Controlled Substances Act (21 U.S.C. 812) and as further 
defined by regulation (21 CFR 1308.11 through 1308.15); 

``Conviction'' means a finding of guilt (including a plea of nolo contendere) or imposition of sentence, or both, by any judicial body charged with the 
responsibility to determine violations of the Federal or State criminal drug statutes; 

``Criminal drug statute'' means a Federal or non-Federal criminal statute involving the manufacture, distribution, dispensing, use, or possession of any 
controlled substance; 
``Employee'' means the employee of a grantee directly engaged in the performance of work under a grant, including: (i) all ``direct charge'' employees; 
(ii) all ``indirect  charge'' employees unless their impact or involvement is insignificant to the performance of the grant; and, (iii) temporary personnel 
and consultants who are directly engaged in the performance of work under the grant and who are on the grantee's payroll.  This definition does not 
include workers not on the payroll of the grantee (e.g., volunteers, even if sued to meet a matching requirement; consultants or independent contractors 
not on the grantee's payroll; or employees of subrecipients or subcontractors in covered workplaces). 

1-2 
Form AD-1049 (REV 5/90) 
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This form is available electronically.                                                                                                                             Form Approved – OMB No. 0505-0025 
                                                                                                                                                                                                    Expiration  Date:  12/31/2012 

 
 AD-3030                                                          U.S. DEPARTMENT OF AGRICULTURE                                                                   

                                                                                       
REPRESENTATIONS REGARDING FELONY CONVICTION 

AND TAX DELINQUENT STATUS FOR CORPORATE APPLICANTS 

Note:  You only need to complete this form if you are a corporation.  A corporation is any entity that has filed articles of 
incorporation in one of the 50 States, the District of Columbia, or the various territories of the United States including 
American Samoa, Federated States of Micronesia, Guam, Midway Islands, Northern Mariana Islands, Puerto Rico, 
Republic of Palau, Republic of the Marshall Islands, or the U.S. Virgin Islands.  Corporations include both for profit and 
non-profit entities.   
 
The following statement is made in accordance with the Privacy Act of 1974 (5 U.S.C. 552(a), as amended).  The authority for requesting the following 
information for USDA Agencies and staff offices is in §738 and 739 of the Agriculture, Rural Development, Food and Drug Administration, and Related 
Agencies Appropriations Act, 2012, P.L. 112-55 and subsequent similar provisions.  The information will be used to confirm applicant status 
concerning entity conviction of a felony criminal violation, and/or unpaid Federal tax liability status. 
 
According to the Paperwork Reduction Act of 1985 an agency may not conduct or sponsor, and a person is not required to respond to a collection of 
information unless it displays a valid OMB control number.  The valid OMB control number for this information collection is 0505-0025.  The time 
required to complete this information collection is estimated to average 15 minutes per response, including the time for reviewing instructions, 
searching existing data sources, gathering and maintaining the data needed, and completing and reviewing the collection of information. 

 

1.  APPLICANT’S NAME 
 
      

2.  APPLICANT’S ADDRESS (Including Zip Code) 
 
      

3.  TAX ID NO.  
      (Last 4 digits) 
 
                

 
 
4A. Has the Applicant been convicted of a felony criminal violation under Federal or State law in the 24 months preceding the 

date of application?       YES       NO 
 
4B. Has any officer or agent of Applicant been convicted of a felony criminal violation for actions taken on behalf of Applicant 

under Federal or State law in the 24 months preceding the date of application?      YES       NO 
 
4C. Does the Applicant have any unpaid Federal tax liability that has been assessed, for which all judicial and administrative 

remedies have been exhausted or have lapsed, and that is not being paid in a timely manner pursuant to an agreement with 
the authority responsible for collecting the tax liability?      YES        NO 

 
Providing the requested information is voluntary.  However, failure to furnish the requested information will make the applicant 
ineligible to enter into a contract, memorandum of understanding, grant, loan, loan guarantee, or cooperative agreement with 
USDA. 
 

PART B – SIGNATURE 

5A.  APPLICANT’S SIGNATURE (BY) 
 
 

5B.  TITLE/RELATIONSHIP OF THE INDIVIDUAL IF  
       SIGNING IN A REPRESENTATIVE CAPACITY 
 
      

5C.  DATE SIGNED 
        (MM-DD-YYYY) 
 
         

 
The U.S. Department of Agriculture (USDA) prohibits discrimination in all of its programs and activities on the basis of race, color, national origin, age, disability, and where applicable, 
sex, marital status, familial status, parental status, religion, sexual orientation, political beliefs, genetic information, reprisal, or because all or part of an individual’s income is derived 
from any public assistance program.  (Not all prohibited bases apply to all programs.)  Persons with disabilities who require alternative means for communication of program 
information (Braille, large print, audiotape, etc.) should contact USDA’s TARGET Center at (202) 720-2600 (voice and TDD).  To file a complaint of discrimination, write to USDA, 
Assistant Secretary for Civil Rights, Office of the Assistant Secretary for Civil Rights, 1400 Independence Avenue, S.W., Stop 9410, Washington, DC  20250-9410, or call toll-free at 
(866) 632-9992 (English) or (800) 877-8339 (TDD) or (866) 377-8642 (English Federal-relay) or (800) 845-6136 (Spanish Federal-relay).  USDA is an equal opportunity provider and 
employer.  
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This form is available electronically.                Form Approved – OMB No. 0505-0025 
                      Expiration Date:  12/31/2012 
AD-3031 
 

U.S. Department of Agriculture 

ASSURANCE REGARDING FELONY CONVICTION 
OR TAX DELINQUENT STATUS FOR CORPORATE APPLICANTS 

 
 
 
 
 
 
 
 
 
 

 
 
This award is subject to the provisions contained in the Agriculture, Rural Development, Food and Drug Administration, 
and Related Agencies Appropriations Act, 2012, P.L. 112-55, Division A, Sections 738 and 739 for USDA agencies and 
offices (except Forest Service) regarding corporate felony convictions and corporate federal tax delinquencies. 
 
Accordingly, by accepting this award the recipient acknowledges that it:  (1) does not have a tax delinquency, meaning 
that it is not subject to any unpaid Federal tax liability that has been assessed, for which all judicial and administrative 
remedies have been exhausted or have lapsed, and that is not being paid in a timely manner pursuant to an agreement with 
the authority responsible for collecting the tax liability, and (2) has not been convicted (or had an officer or agent acting 
on its behalf convicted) of a felony criminal violation under any Federal or State law within 24 months preceding the 
award, unless a suspending and debarring official of the United States Department of Agriculture has considered 
suspension or debarment of the recipient corporation, or such officer or agent, based on these convictions and/or tax 
delinquencies and determined that suspension or debarment is not necessary to protect the interests of the Government.  If 
the recipient fails to comply with these provisions, the agency will annul this agreement and may recover any funds the 
recipient has expended in violation of sections, 738 and 739. 
 
 
       _________________________________________________ 
       APPLICANT’S SIGNATURE (BY) 
 
       _________________________________________________ 
       TITLE/RELATIONSHIP OF THE INDIVIDUAL IF SIGNING IN A  
       REPRESENTATIVE CAPACITY 
 
       ___________________________________________________________________ 
       BUSINESS NAME 
 
       _________________________________________________ 
       DATE SIGNED (MM-DD-YYYY) 
      

 
The U.S. Department of Agriculture (USDA) prohibits discrimination in all of its programs and activities on the basis of race, color, national origin, age, disability, and where 
applicable, sex, marital status, familial status, parental status, religion, sexual orientation, political beliefs, genetic information, reprisal, or because all or part of an individual’s 
income is derived from any public assistance program.  (Not all prohibited bases apply to all programs.)  Persons with disabilities who require alternative means for 
communication of program information (Braille, large print, audiotape, etc.) should contact USDA’s TARGET Center at (202) 720-2600 (voice and TDD).  To file a complaint of 
discrimination, write to USDA, Assistant Secretary for Civil Rights, Office of the Assistant Secretary for Civil Rights, 1400 Independence Avenue, S.W., Stop 9410, 
Washington, DC  20250-9410, or call toll-free at (866) 632-9992 (English) or (800) 877-8339 (TDD) or (866) 377-8642 (English Federal-relay) or (800) 845-6136 (Spanish 
Federal-relay).  USDA is an equal opportunity provider and employer. 

  NOTE:  The following statement is made in accordance with the Privacy Act of 1974 (5 USC 55a – as amended).  The authority for requesting the following information for     
  USDA agencies and offices is in sections 738 and 739 of the Agriculture, Rural Development, Food and Drug Administration, and Related Agencies Appropriations Act,  
  2012, P.L. 112-55, and subsequent similar provisions.  The information will be used to document compliance with appropriations restrictions. 

 
According to the Paperwork Reduction Act of 1995 an agency may not conduct or sponsor, and a person is not required to respond to a collection of information unless it 
displays a valid OMB control number.  The valid OMB control number of this information collection is 0505-0025.  The time required to complete this information collection is 
estimated to average 3 minutes per response, including the time for reviewing instructions, searching existing data sources, gathering and maintaining the data needed, and 
completing and reviewing the collection of information.  The provisions of appropriate criminal and civil fraud, privacy, and other statutes may be applicable to the  
information provided. 
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Position 3USDA-RD
Form RD 1910-11

UNITED STATES DEPARTMENT OF AGRICULTURE(Rev. 9-02)
RURAL DEVELOPMENT

APPLICANT CERTIFICATION
FEDERAL COLLECTION POLICIES FOR CONSUMER OR COMMERCIAL DEBTS

The Federal Government is authorized to check credit information about the applicant(s) including using the federal Credit Alert Interactive
Voice Response System (CAIVRS) or its successors to check to see if the applicant(s) are delinquent or in default on a Federal debt.

The Federal Government is also authorized by law to take any or all of the following actions in the event your loan payments become
delinquent or you default on your loan:

Report your name and account information to a credit reporting agency, and the Credit Alert Interactive Voice Response
System (CAIVRS).
Assess interest and penalty charges for the period of time that payment is not made.
Assess charges to cover additional administrative costs incurred by the government to service your account.
Offset amounts to be paid to you from your Federal income tax refund.
Offset amounts to be paid to you under other Federal Programs.
Refer your account to a private collection agency to collect the amount due.
Foreclose on any security you have given for the loan.
Pursue legal action to collect through the courts.
Report any written off debt to the Internal Revenue Service as taxable income.
If you are a current or retired Federal employee, take action to offset your salary, or civil service retirement benefits.
Debar or suspend you from doing business with the Federal Government either as a participant or principal throughout the
executive branch of the Federal Government for the period of debarment or suspension.
Refer any debt that is delinquent to the Treasury Offset Program (TOP) in accordance with the Debt Collection
Improvement Act of 1996.

Any or all of these actions may be used to recover any debts owed when it is determined to be in the interest of the Government to do so.

CERTIFICATION: I/we have read and I/we understand the actions the Federal Government may take in the event that I/we fail to meet
my/our scheduled payments in accordance with the terms and conditions of my/our agreement. I/we understand that the above list is not
all inclusive and that the Federal Government may deem additional actions necessary to collect should I/we become delinquent.

(Date)(Date) (Signature-Individual(s))(Signature-Individual(s))

(Name of Applicant)
(SEAL)

(Signature of Authorized Entity Official)

ATTEST:
(Title of Authorized Entity Official)

(Address)(Signature of Attesting Official)

(City, State, and Zip Code)(Title of Attesting Official)

RD 1910-11 (Rev. 9-02)

.

..........

.

(Date)

Refer any eligible debt that is delinquent to the Treasury for cross servicing in accordance with the Debt Collection
Improvement Act of 1996.

.
Garnish your wages as allowed by the Debt Collection Improvement Act of 1996..

C
on

f N
br

:
N

am
e:

S
ub

m
itt

ed
:
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USDA is an equal opportunity provider and employer. 
 

If you wish to file a Civil Rights program complaint of discrimination, complete the USDA Program Discrimination Complaint Form (PDF), found online at 
http://www.ascr.usda.gov/complaint_filing_cust.html, or at any USDA office, or call (866) 632-9992 to request the form. You may also write a letter 
containing all of the information requested in the form. Send your completed complaint form or letter to us by mail at U.S. Department of Agriculture, 
Director, Office of Adjudication, 1400 Independence Avenue, S.W., Washington, D.C. 20250-9410, by fax (202) 690-7442 or email at 
program.intake@usda.gov. 

 
RURAL DEVELOPMENT 

COMMUNITY FACILITIES LOAN & GRANT PROGRAMS 
 

FIRE STATION PROJECTS 
 
 

Fire Stations are a common Community Facility project type for USDA across the entire Country. 
Many applicants are in need of a building to house the vehicles that they just obtained or have 
sat out in the weather next to the “old” undersized station for some time. 
 
While a common project type, applicants have many different solutions as to what they want in a 
new Fire Station. This broad range includes different project sizes, cost, materials, and space 
usage.  USDA in Texas has processed Fire Station projects as simple as a metal building which 
houses only brush fire trucks and larger stations that have offices, sleeping quarters, near 
commercial grade kitchens, showers, and emergency command and control rooms.  
 
An Architect or Engineer should be used to design the Fire Station. Texas law requires public 
projects over $100,000.00 to use a professional designer. USDA regulations also require this as 
well.  
 
A Fire Station is a public building and has different public safety issues that apply by law. The 
Architect or Engineer can be more specific, but a few examples include; higher floor loads, higher 
wind loads (especially along the cost), exit requirements, and handicap issues. 
 
Another issue with Fire Stations is building occupancy classification. The building code requires 
buildings to be constructed differently depending on use. Fire Stations may generally be classified 
as a “B” (business) occupancy. If overnight sleeping is provided or an emergency command room 
for fifty people is to be built or major truck maintenance will be performed, then the occupancy 
classification would change. The building could have mixed occupancies which will impact the 
wall material and fire rating between the different spaces. 
 
Still another issue to consider is if the trucks are backed out of the building and a fund raiser fish 
fry, barbeque, or chili cook-off event occurs, this could be considered an “A” (assembly) 
occupancy which has its own building code requirements.   
 
We encourage applicants to find a design professional who will work with them and their budget, 
but who will also oversee the project as required by USDA’s regulations. Good Design 
Professionals should be able to add more value to the project then they cost. 
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USDA is an equal opportunity provider and employer. 

If you wish to file a Civil Rights program complaint of discrimination, complete the USDA Program Discrimination Complaint Form (PDF), found online at 
http://www.ascr.usda.gov/complaint_filing_cust.html, or at any USDA office, or call (866) 632-9992 to request the form. You may also write a letter 
containing all of the information requested in the form. Send your completed complaint form or letter to us by mail at U.S. Department of Agriculture, 
Director, Office of Adjudication, 1400 Independence Avenue, S.W., Washington, D.C. 20250-9410, by fax (202) 690-7442 or email at 
program.intake@usda.gov. 

RURAL DEVELOPMENT 
COMMUNITY FACILITIES LOAN & GRANT PROGRAMS 

FIRE STATION PROJECTS 

Fire Stations are a common Community Facility project type for USDA across the entire Country. 
Many applicants are in need of a building to house the vehicles that they just obtained or have 
sat out in the weather next to the “old” undersized station for some time. 

While a common project type, applicants have many different solutions as to what they want in a 
new Fire Station. This broad range includes different project sizes, cost, materials, and space 
usage.  USDA in Texas has processed Fire Station projects as simple as a metal building which 
houses only brush fire trucks and larger stations that have offices, sleeping quarters, near 
commercial grade kitchens, showers, and emergency command and control rooms.  

An Architect or Engineer should be used to design the Fire Station. Texas law requires public 
projects over $100,000.00 to use a professional designer. USDA regulations also require this as 
well.  

A Fire Station is a public building and has different public safety issues that apply by law. The 
Architect or Engineer can be more specific, but a few examples include; higher floor loads, higher 
wind loads (especially along the cost), exit requirements, and handicap issues. 

Another issue with Fire Stations is building occupancy classification. The building code requires 
buildings to be constructed differently depending on use. Fire Stations may generally be classified 
as a “B” (business) occupancy. If overnight sleeping is provided or an emergency command room 
for fifty people is to be built or major truck maintenance will be performed, then the occupancy 
classification would change. The building could have mixed occupancies which will impact the 
wall material and fire rating between the different spaces. 

Still another issue to consider is if the trucks are backed out of the building and a fund raiser fish 
fry, barbeque, or chili cook-off event occurs, this could be considered an “A” (assembly) 
occupancy which has its own building code requirements.   

We encourage applicants to find a design professional who will work with them and their budget, 
but who will also oversee the project as required by USDA’s regulations. Good Design 
Professionals should be able to add more value to the project then they cost. 

106

Section 6, ItemC.



107

Section 6, ItemC.



108

Section 6, ItemC.



What does this program do?
This program provides loan guarantees to eligible private lenders to help build essential community facilities in rural areas.

An essential community facility is defined as a facility that provides an essential service to the local community for the orderly 
development of the community in a primarily rural area, and does not include private, commercial or business undertakings.

Who may apply for this program?
Private lenders may apply for a loan guarantee on loans made to an eligible borrower that is unable to obtain the needed 
commercial credit on reasonable terms without the guarantee.

Eligible borrowers:

Community Facilities Loan Guarantees

What is an eligible area?
Rural areas including cities, villages, townships and towns 
including Federally Recognized Tribal Lands with no more than 
20,000 residents according to the latest U.S. Census Data are 
eligible for this program.

How may funds be used?
Funds can be used to purchase, construct, and/or improve 
essential community facilities, purchase equipment and pay 
related project expenses.

Examples of essential community facilities include:

• Healthcare facilities such as hospitals, medical clinics,
dental clinics, nursing homes or assisted living facilities

• Public facilities such as town halls, courthouses, airport
hangers or street improvements

• Community support services such as child care centers,
community centers, fairgrounds or transitional housing

• Public safety services such as fire departments, police
stations, prisons, police vehicles, fire trucks, public works
vehicles or equipment

• Educational services such as museums, libraries
or private schools

• Utility services such as telemedicine or distance
learning equipment

• Local food systems such as community gardens, food
pantries, community kitchens, food banks, food hubs
or greenhouses

For a complete list see Code of Federal Regulations 
7 CFR, Part 3570.62.

What are the terms of a loan guarantee?
• Maximum guarantee = 90 percent of the eligible loss

• One-time guarantee fee = 1 percent of the principal loan
amount times the percentage of guarantee

• Repayment term: useful life of the facility, state statute
or 40 years, whichever is less and is negotiated between
the lender and borrower, subject to USDA approval

• Interest rates: fixed or variable as negotiated between
the lender/borrower, subject to USDA approval

• Loan note guarantee is issued upon project completion
or when conditions are met

• Combination of guaranteed loans, direct loans, grants
and commercial financing may be used to finance
one project if all eligibility and feasibility requirements
are met

• Balloon payments and renewable notes are prohibited

• Public bodies • Community-based nonprofit corporations • Federally recognized Tribes
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http://www.census.gov
http://www.ecfr.gov/cgi-bin/text-idx?SID=dc79cb034816aebec887eb1b64c8cce7&node=pt7.15.3570&rgn=div5


Add contact information

Community Facilities Loan Guarantees

NOTE: Because citations and other information may be subject to change please always consult the 
program instructions listed in the section above titled “What Law Governs this Program?” You may 
also contact your local office for assistance. You will find additional forms, resources, and program 
information at www.rd.usda.gov. USDA is an equal opportunity provider, employer, and lender.

Last Updated January 2016

Are there additional requirements?
• Applicants must have legal authority to borrow money, 

obtain security, repay loans, construct, operate, and 
maintain the proposed facilities

• Applicants must be unable to finance the project from 
their own resources and/or through commercial credit  
at reasonable rates and terms

• Tax exempt financing is not eligible for this program

• Lender responsible for determining credit quality and 
economic feasibility of proposed loan; adequacy of equity, 
cash flow, security, history and management capabilities

• Facilities must serve the rural area where they are or  
will be located

• Project must demonstrate substantial community support

• Environmental review must be completed and acceptable

Who will service the loan?
The private lender that makes the loan will service the loan.

How do we get started?
• Lenders: contact your local RD office for details on how 

to become an approved lender

• Borrowers: ask your private lender if they participate in 
USDA Loan Guarantee Programs

• Applications for this program are accepted year round

• Program resources are available online (includes forms 
needed, guidance, certifications)

Who can answer questions?
Contact your local RD office.

What governs this program?
Code of Federal Regulation, 3575 Subpart A.
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http://www.rd.usda.gov/contact-us/state-offices
http://www.rd.usda.gov/programs-services/delta-health-care-services-grants
http://www.dnsrsearch.com/index.php?origURL=http%3A//contact-us/state-offices&r=&bc=
http://www.ecfr.gov/cgi-bin/text-idx?SID=6a93367cf2b1605c97abaea683445abc&node=pt7.15.3575&rgn=div5
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