
 

 

 

TOWN COMMISSION MEETING AGENDA 

 May 13, 2025 at 6:00 PM  

COMMISSION CHAMBERS - 202 E. MAIN STREET, DUNDEE, FL 33838 

 Phone: 863-438-8330 | www.TownofDundee.com  

 

CALL TO ORDER 

PLEDGE OF ALLEGIANCE 

INVOCATION 

RECOGNITION OF SERGEANT AT ARMS 

ORDINANCE #13-08, PUBLIC SPEAKING INSTRUCTIONS 

ROLL CALL 

DELEGATIONS-QUESTIONS & COMMENTS FROM THE FLOOR 

(Each speaker shall be limited to three (3) minutes) 

SWEARING IN OF NEW COMMISSIONERS 

REORGANIZATION OF THE TOWN COMMISSION 

1. COMMISSION REORGANIZATION 

A. Selection of Vice Mayor  

B. Commission appointments to various boards F/Y 2025-2026 

APPROVAL OF CONSENT AGENDA: CONSENT AGENDA FOR MAY 13, 2025 

A. A. MINUTES 

1. April 22, 2025, Town Commission Meeting 
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B. B. AGREEMENTS 

1. C & W Equipment Repair & Maintenance  

2. Carter Kay Engineering Task Order #1 

 

APPROVAL OF AGENDA 

PROCLAMATIONS, RECOGNITIONS AND DESIGNATIONS 

1. PROCLAMATIONS:  

 A. MILITARY APPRECIATION MONTH 

 B. DRINKING WATER WEEK 

PRESENTATIONS:  

 A. CITRUS CONNECTION 

 

INTERMISSION - BREAK 

NEW BUSINESS 

2. DISCUSSION & ACTION, RESOLUTION 25-11 TINDEL CAMP RD RIGHT-OF-WAY 

3. DISCUSSION & ACTION, RESOLUTION 25-12 LAKE MABEL LOOP RIGHT-OF-WAY 

4. DISCUSSION & ACTION, RESOLUTION 25-13 CANAL ROAD RIGHT-OF-WAY 

5. DISCUSSION & ACTION, RESOLUTION 25-14 CYPRESS CREEK VILLAGE PHASE 5, SITE 

PLAN DEVELOPMENT 

6. DISCUSSION & ACTION, RESOLUTION 25-15 EMERGENCY A/C PURCHASE 

7. DISCUSSION & ACTION, CALDWELL RIDGE HARDSHIP APPLICATION 

REPORTS FROM OFFICERS 

Polk County Sheriff's Office 

Dundee Fire Department 
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Town Attorney 

Department Updates 

Town Manager  

Commissioners 

Mayor 

ADJOURNMENT 

 

PUBLIC NOTICE: Please be advised that if you desire to appeal from any decisions made as a result of the 

above hearing or meeting, you will need a record of the proceedings and in some cases, a verbatim record is 

required.  You must make your own arrangements to produce this record. (Florida statute 286.0105) 

If you are a person with disability who needs any accommodations in order to participate in this proceeding, you 

are entitled, at no cost to you, to the provision of certain assistance.  Please contact the town clerk’s office at 202 

east main street, Dundee, Florida 33838 or phone (863) 438-8330 within 2 working days of your receipt of this 

meeting notification; if you are hearing or voice impaired, call 1-800-955-8771. 
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TOWN COMMISSION MEETING 

May 13, 2025, at 6:30 PM 

 

 

AGENDA ITEM TITLE: 
 

SELECTION OF VICE MAYOR OF THE TOWN COMMISSION 

SUBJECT: 
 

The Town Commission will consider the appointment of their 

elected membership to serve in the role of Vice Mayor for the 2025-

2026 legislative year. 

STAFF ANALYSIS: 

 

 

At the first regular Town Commission meeting in May, the Town 

Commission selects a Vice Mayor to serve an annual term.  

According to Section 3.05 of the Charter, the Vice Mayor shall act 

as Mayor during the absence or disability of the Mayor.    

 

Commissioner Bertram Goddard served as Vice Mayor from May 

2024 to May 2025.  His dedicated service will be recognized for 

serving in this capacity. 

 

Previous Vice Mayors include:  

Commissioner Bert Goddard, 2024 – 2025 

Commissioner Steve Glenn, 2023-2024 

Commissioner Mary Richardson 2022-2023 

Commissioner Willie Quarles, 2021-2022 

 

FISCAL IMPACT: N/A 

STAFF RECOMMENDATION: N/A 

ATTACHMENTS: 

 

N/A 
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TOWN COMMISSION MEETING 

May 13, 2025 at 6:30 PM 

 

 

AGENDA ITEM TITLE: 
 

COMMISSIONER APPOINTMENTS TO VARIOUS COMMITTEES 

SUBJECT 
 

The Town Commission will consider appointments to several committees and 

inter-governmental committees. 

STAFF ANALYSIS: 
 

The legislative assignments are considered annually. The following chart 

indicates the available committees. 

FISCAL IMPACT: N/A 

STAFF RECOMMENDATION: At the will of the Commission 

ATTACHMENTS: 

 

Commissioner Appointment to Committees Chart 
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Town of Dundee 

Commissioner Appointments to Committees: 

 

Committee 
Appointed 

Representative 
Occurrence 

Camp Endeavor Liaison Vice Mayor Goddard Monthly 

Dundee Elementary Academy - School Advisory Council 

(SAC) 
Commissioner Pugh 

Monthly (school 

year) 

Dundee Ridge Middle School - School Advisory Council 

(SAC) 
Commissioner Pugh Quarterly 

Polk County Transportation Planning Organization 

(TPO) 
Commissioner Quarles Bi-Monthly 

Polk Transit Board of Directors Commissioner Quarles Varies 

Ridge League of Cities Board of Directors Mayor Pennant Monthly 

Ridge Scenic Highway Committee Commissioner Quarles Quarterly 

US 27 East Ridge Advocacy Group Mayor Pennant Monthly 

Polk County Water Co-Op Board of Directors Vice Mayor Goddard Monthly 

Town of Dundee Library Liaison  Commissioner Richardson Varies 

Polk County Citizen Relation Advisory Committee  Mayor Pennant Varies 
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TC Regular Meeting, April 22, 2025, at 6:30 p.m.    Page 1 of 10 

 

 

 

 

TOWN COMMISSION MEETING MINUTES 

 April 22, 2025, at 6:30 PM  

COMMISSION CHAMBERS - 202 E. MAIN STREET, DUNDEE, FL 33838 

 Phone: 863-438-8330 | www.TownofDundee.com  

 

CALL TO ORDER at 6:30 p.m. 

PLEDGE OF ALLEGIANCE led by Mayor Pennant 

INVOCATION led by Mayor Pennant 

RECOGNITION OF SERGEANT AT ARMS – Sgt. Tony Frese  

ORDINANCE #13-08, PUBLIC SPEAKING INSTRUCTIONS provided by Mayor Pennant 

ROLL CALL taken by Town Clerk Erica Anderson 

PRESENT 

Commissioner Richardson 

Commissioner Pugh 

Commissioner Quarles 

Vice-Mayor Goddard 

Mayor Pennant 

DELEGATIONS-QUESTIONS & COMMENTS FROM THE FLOOR 

(Each speaker shall be limited to three (3) minutes) 

Mayor Pennant opened the floor for delegations, seeing none, the floor was closed. 

LETTER OF CIVILITY presented 

APPROVAL OF CONSENT AGENDA: CONSENT AGENDA FOR APRIL 22, 2025 

The minutes being reviewed include minutes from the following meetings: 

Item A. Minutes for April 08, 2025  

Mayor Pennant opened the floor for public comment; being none, the floor was closed.  

Commissioner Quarles moved to approve the minutes from the April 08, 2025, meeting on the consent agenda, 

seconded by Vice Mayor Goddard. 

Voting in favor: Commissioner Richardson, Commissioner Pugh, Commissioner Quarles, Vice Mayor Goddard, 

Mayor Pennant 
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TC Regular Meeting, April 22, 2025, at 6:30 p.m.    Page 2 of 10 

 

The motion passed unanimously. 

Item B. Planning and Zoning Board Appointments 

1. Michelle Thompson 

2. Julia Hunt 

Mayor Pennant opened the floor for public comment; being none, the floor was closed.  

A motion was made to approve the Planning and Zoning Board applications by Vice Mayor Goddard, seconded by 

Commissioner Richardson. 

Voting in favor: Commissioner Richardson, Commissioner Pugh, Commissioner Quarles, Vice Mayor Goddard, 

Mayor Pennant 

The motion passed unanimously. 

 

APPROVAL OF AGENDA 

The following changes were made to the agenda: 

 Agenda item #3 – Polk County Building Services Contract 

(An additional item #7 (Attorney-Client Session) was added to the meeting agenda) 

Mayor Pennant opened the floor for public comment: being none, the floor was closed. 

A motion to approve the amended agenda with changes was made by Vice Mayor Goddard, seconded by 

Commissioner Quarles. 

Voting in favor: Commissioner Richardson, Commissioner Pugh, Commissioner Quarles, Vice Mayor Goddard, 

Mayor Pennant 

The motion passed unanimously. 

 

PROCLAMATIONS, RECOGNITIONS, AND DESIGNATIONS 

1. ARBOR DAY PROCLAMATION 

Vice Mayor Goddard motioned to approve the Arbor Day Proclamation, seconded by Commissioner Quarles 

Voting in favor: Commissioner Richardson, Commissioner Pugh, Commissioner Quarles, Vice Mayor Goddard, 

Mayor Pennant 

Mayor Pennant read the Arbor Day Proclamation into the record.  

 

NEW BUSINESS 

 

2. DISCUSSION & ACTION, RFP 25-01 AUDITOR SELECTION 

Interim Town Manager Carbone read the analysis into the record. 
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TC Regular Meeting, April 22, 2025, at 6:30 p.m.    Page 3 of 10 

 

The Town of Dundee received four proposals for RFP 25-01 for the Auditor Selection. The companies were selected 

on the basis of experience and qualifications, knowledge of auditing requirements, quality and clarity of the audit 

approach, added services, and pricing. The companies that submitted bids were CLA, James Moore, Reliance CPA, 

and Rivero Gordimer & Company. 

The Auditor Selection Committee evaluated all bids before recommending the most responsive bidder based on the 

timeline to complete the audit process. The recommended Agency is: 

1. Rivero, Gordimer & Company with a cost of $142,000 over three (3) fiscal years 

 

Discussion ensued regarding the scoring process. Commissioner Richardson asked that the tally sheet be updated. 

Attorney Claytor read the resolution into the record. Assistant Town Manager Peterson presented the resolution.  

Mayor Pennant opened the floor for public comments, seeing none, the floor was closed.  

A motion to approve Rivero, Gordimer, & Company as the Auditor for the Town of Dundee was made by Vice 

Mayor Goddard and seconded by Commissioner Quarles. 

Voting in favor: Commissioner Richardson, Commissioner Pugh, Commissioner Quarles, Vice Mayor Goddard, 

Mayor Pennant 

The motion passed unanimously. 

 

3. DISCUSSION & ACTION, POLK COUNTY BUILDING OFFICIAL CONTRACT 

Interim Town Manager Carbone read the analysis into the record. 

 

Both the Town of Dundee and Polk County have the power to inspect buildings, structures, and facilities to protect 

public health, safety, and welfare and to enforce the Florida Building Code. Therefore, the Town of Dundee has 

contracted with the county to provide “Building Official Services” until such time as needed.  

 

Attorney Claytor provided additional information concerning the contract.  

 

Mayor Pennant opened the floor for public comments, seeing none, the floor was closed.  

 

Commissioner Pugh inquired about the cost of contracting with Polk County, as opposed to bringing in someone 

new. Additionally, she asked about the timeliness of their work.  

 

A motion to approve the Polk County Building Official Contract with conditions, authorizing the Interim Town 

Manager to make any necessary amendments, was made by Commissioner Quarles and seconded by Vice Mayor 

Goddard.  

 

Voting in favor: Commissioner Richardson, Commissioner Pugh, Commissioner Quarles, Vice Mayor Goddard, 

Mayor Pennant 

 

The motion passed unanimously.  
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TC Regular Meeting, April 22, 2025, at 6:30 p.m.    Page 4 of 10 

 

4. DISCUSSION & ACTION, RECYCLING PROGRAM AND SOLID WASTE CHANGES 

Interim Town Manager Carbone read the analysis into the record with a recommendation to terminate recycling 

services.  

 

Staff has recognized the need to revisit the recycling program costs in the Town of Dundee. While examining the 

expenses incurred by the town due to violations caused by incorrect materials in the carts, we have found that we 

average two loads per week to the recycling station. When a load is rejected, it incurs an additional cost of $200.00 

per load, plus the expense of dumping it on the station's floor, which amounts to $ 150.00 per load, resulting in an 

average total of $350.00. This represents a significant increase from our typical landfill costs, which range from 

$150.00 to $200.00 per load without any rejections. Staff is seeking direction from the commission. If the 

commission prefers to cancel and not increase the recycling rates, staff requests setting a date to discontinue the 

recycling program, allowing residents to keep their current recycling carts until they break. Once a cart breaks, it 

will be collected by staff, and if residents wish to obtain a second cart, they will need to pay a $7 fee that will be 

added to their water account for billing. 

 

Mayor Pennant opened the floor for public comments. Seeing none, the floor was closed.  

 

Michelle Thompson spoke about families with two bins currently, would still have the same amount of waste and 

would require two cans after recycling is eliminated.  

 

Commissioner Pugh asked for clarification on the fees for additional cans.  

 

A motion to approve the termination of the recycling program starting July 1st, 2025, was made by Commissioner 

Richardson and seconded by Vice Mayor Goddard.  

 

Voting in favor: Commissioner Richardson, Commissioner Pugh, Commissioner Quarles, Vice Mayor Goddard, 

Mayor Pennant 

 

The motion passed unanimously. 

 

5. DISCUSSION & ACTION, JUNTEENTH PARADE AND GALA CHANGES 

Interim Town Manager Carbone read the analysis into the record. 

 

The Town wishes to forgo the Juneteenth parade and only proceed forward with the Gala.  

Mayor Pennant opened the floor for public comments. Seeing none, the floor was closed. 

Commissioner Pugh spoke about the conflict of the parade with other neighboring cities providing the same. 

Mayor Pennant clarified that the Town would only move forward with the Juneteenth Gala. 

Commissioner Richardson informed the Commission that the Town of Lake Hamilton has invited any 

commissioners who would like to participate in their Juneteenth parade may do so on June 21st, 2025. 

A motion to suspend the Juneteenth Parade and proceed with the Juneteenth Gala was made by Commissioner 

Quarles and seconded by Commissioner Richardson. 

Voting in favor: Commissioner Richardson, Commissioner Pugh, Commissioner Quarles, Vice Mayor Goddard, 

Mayor Pennant 
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TC Regular Meeting, April 22, 2025, at 6:30 p.m.    Page 5 of 10 

 

The motion passed unanimously. 

 

6. DISCUSSION, DUNDEE REVITALIZATION AND SUPPORTIVE HOUSING PROGRAM, PAINT 

IT FORWARD 

Commissioner Pugh provided the analysis and gave background on the program.  

The “Paint It Forward” program provides one-time payment assistance for exterior painting improvements to 

homestead, residential properties located within the incorporated town limits of Dundee, Florida. This is to 

encourage reinvestment in the residential structures of the community. The program provides services for painting 

and improving the facades and exteriors of homes.  There will be certain requirements homeowners will have to 

meet.   

A discussion amongst the commission concerning sponsorship, involvement of the Town Commission, concepts of 

the program, and CRA (Community Redevelopment Agency) development was held.  

No official action was taken by the commission.  

 

7. DISCUSSION & ACTION, ATTORNEY-CLIENT SESSION 

(This item was added to the agenda during the commission meeting.)  

Attorney Seth Claytor requested an attorney–client session (shade meeting) to take place on April 29, 2025, at 

4:00 p.m. and requested the whole of the commission be in attendance with the Interim Town Manager. Notice 

of the meeting will be provided to the public, and a court reporter will be in attendance for transcription services. 

Commissioner Pugh motioned to approve the special litigation meeting and attendance of the commission on 

Tuesday, April 29, 2025, at 4:00 p.m., and seconded by Commissioner Quarles 

Voting in favor: Commissioner Richardson, Commissioner Pugh, Commissioner Quarles, Vice Mayor Goddard, 

and Mayor Pennant 

The motion passed unanimously. 

 

REPORTS FROM OFFICERS 

Polk County Sheriff’s Office – No report 

Commissioner Richardson spoke about the disturbances on MLK. She said there can be a lengthy wait for a response 

from authorities. Sergeant Frese said the Polk County Sheriff's Office provides service by priority and that the 

town’s response time was minimal. 

Discussion surrounded the School Zone speed enforcement, and staff would be ready to meet at the location on 

Main St. between the feed store and the bakery. 

Dundee Fire Department – There have been 392 calls for the year thus far. In the last thirty days, there were 91 

Calls, 6 Fires, 6 False alarms, 26 good intents, 3 service calls, 1 hazardous condition, and 49 rescue calls.  

 

The town is currently piggybacking on the County’s Burn-Ban.  

 

Town Attorney – No report 

 

Department Updates - No report 
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TC Regular Meeting, April 22, 2025, at 6:30 p.m.    Page 6 of 10 

 

TownManager  

 

Interim Town Manager Carbone discussed commission meetings being accessible, possibly via Facebook Live, 

with a camera mounted to broadcast commission meetings as suggestions.  

Commissioners 

Commissioner Richardson inquired about the status of the Town Manager search and the start date of the new 

Finance Director. She spoke about a noise ordinance and dirt bikes and requested the Town Attorney to adopt 

something similar to the county’s noise ordinance.  

Ms. Annette Wilson (Commissioner-elect) stated that the majority of the disturbances are caused by persons who 

don’t live in the town but are here visiting. She said we wants Dundee to be peaceful and hopefully something could 

be done to enforce the town’s processes. 

Commissioner Pugh stated she has enjoyed her time on the dais and is looking forward to working with 

Commissioner Wilson and the town moving forward. 

Commissioner Richardson said has enjoyed working with Commissioner Pugh. 

Vice Mayor Goddard thanked staff and Sergeant Frese.  

Mayor Pennant said he hoped everyone enjoyed the egg hunt and thanked everyone for coming out.  

 

ADJOURNMENT at 8:38 p.m. 

Respectfully submitted, 

 Erica Anderson                                       
Erica Anderson, Town Clerk 

APPROVAL DATE: ___________________ 

PUBLIC NOTICE: Please be advised that if you desire to appeal any decisions made as a result of the above 

hearing or meeting, you will need a record of the proceedings and in some cases, a verbatim record is required.  You 

must make your own arrangements to produce this record. (Florida statute 286.0105) 

 

If you are a person with disability who needs any accommodations in order to participate in this proceeding, you 

are entitled, at no cost to you, to the provision of certain assistance.  Please contact the town clerk’s office at 202 

east main street, Dundee, Florida 33838 or phone (863) 438-8330 within 2 working days of your receipt of this 

meeting notification; if you are hearing or voice impaired, call 1-800-955-8771. 
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Proposal
Date

4/23/2025

Name / Address

TOWN OF DUNDEE
P.O. BOX 1000
DUNDEE, FL. 33838

C & W Equipment Repair and
Maintenance, Inc.

P.O. Box 463
Haines City, Fl. 33845
863-585-7755-Phone
863-207-4563-Accounting

Rep

DEC

Project

RALEY GROVE LIFT STATION

Total

Proposal approved by:

Name:___________________________________

Signature:_________________________________

Email: info@cwerm.com

All material is guaranteed to be as specified. All work to be completed in a substantial workmanlike manner according to
specifications submitted, per standard practices. Any alteration or deviation from above specifications involving 
extra costs will be executed inly upon written or verbal orders, and will become an extra charge over and above the 
estimate. All agreements contingent upon stikes, accidents or delays beyond our control.

Material prices may increase depending on the amount of time it takes for proposal to be
approved. Currently we are having to check material prices every 3 days due to continued

increases.

This proposal is good for 15 days, thank you for the opportunity to
submit this proposal

Description Qty Rate Total

1-  75HP, 460V, 3 PHASE PUMP, 5477500M4-4, 12" DIA IMPELLER, S/N#
S89547

44,800.00 44,800.00

***NOTE***

10-12 WEEKS OUT AFTER ORDERING

$44,800.00
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 137 5th Street NW 

Winter Haven FL 33881 
T: (863) 294-6965 

www.carterkaye.com 
 
 

 

 

                             
 
 

  
STORMWATER MASTER PLAN SERVICES FOR THE TOWN OF DUNDEE 

 

April 23, 2025 

Mr. Johnathon Vice 
Public Works Director 
Town of Dundee 
202 East Main Street 
Dundee, Florida 33838 

RE: 

Dear Mr. Vice: 
 
Carter and Kaye Engineering, LLC (“CarterKaye”) is pleased to provide this Task Order to the Town of 
Dundee to perform preliminary civil engineering review services in support of future stormwater master 
planning and infrastructure development. This initial effort is intended to better understand what data the 
Town has available, including any existing survey information and GIS-based infrastructure records. This 
phase will include, but not be limited to, gathering available data, identifying potential gaps, and 
developing a clearer picture of the Town’s baseline drainage conditions to inform both immediate and 
long-term stormwater needs.  This data collection assumes that CarterKaye will be assisting the Town with 
the development of a future Stormwater Master Plan. 
 
The work will be conceptual and exploratory in nature, serving as an initial step toward identifying needs 
and shaping the eventual development of a town-wide stormwater master plan. The outcome of this phase 
will help guide future evaluations, targeted data collection, and capital improvement planning.   
 
This is a Task Order to the existing November 12, 2024, Master Continuing Professional Consulting 
Agreement between the Town of Dundee (Town or Client) and Carter and Kaye Engineering, LLC 
(CarterKaye or Engineer) for professional services. Except as provided for herein, the provisions of the 
Master Agreement between the Town and CarterKaye shall apply to this Task Order. 
 
Scope of Services 
 
Task A – Initial Stormwater Master Plan Development Services 
 
CarterKaye will provide preliminary civil engineering stormwater management system support to assist the 
Town in understanding existing stormwater-related conditions and available information. This phase will 
be limited to coordination, discussion, and initial review only.  
 

1. CarterKaye will conduct in-person meetings or teleconferences with Town staff to review existing 
conditions, known drainage issues, and general objectives for stormwater planning. 
 

2. We will assist in compiling and reviewing any available infrastructure records, GIS data, stormwater 
maps, reports, or drainage studies provided by the Town or other local agencies. 

 
3. During this phase, we will facilitate discussions with the Town to help define preliminary goals for 

stormwater management, data needs, and long-term planning priorities. 
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Town of Dundee Stormwater Master Planning 

P a g e  | 2 

4. CarterKaye will provide conceptual-level input during discussions to help the Town understand
possible next steps, technical considerations, and recommended future evaluations.

Scope of Services Fee and Billing 

CarterKaye will complete the professional services in the Scope of Services for the following fixed fee 
of $5,500. 

Any services performed by CarterKaye for this Project which are not specifically included in the above Scope 
of Services are considered Additional Services and will be billed in addition to the above-stated fixed fee in 
accordance with our  Rates Schedule and Direct Expenses/Reimbursable Costs.   Examples of items not 
included: 

1. Engineering deliverables, calculations, or drawings
2. Preparation of a formal Stormwater Master Plan
3. Hydrologic or hydraulic modeling
4. Engineering design of stormwater infrastructure or construction plans
5. Permitting services, e.g. NPDES, SWFWMD, FDEP
6. Surveying, topographic mapping, or field verification
7. Stormwater treatment design or detention/retention basin sizing
8. Cost estimating or opinion of probable cost
9. Floodplain analysis or FEMA coordination
10. Public outreach or participation in public meetings
11. Construction documents, bid packages, or specifications
12. Other services not specifically described in the Scope of Services

Terms and Conditions 

This Task Order is subject to the terms and conditions of the November 12, 2024 Master Continuing 
Professional Consulting Agreement between the Town of Dundee and Carter and Kaye Engineering, LLC. 
As an authorization for us to begin work, please return an executed copy of this proposal.  We sincerely 
appreciate the opportunity to assist you.    

Sincerely, 
ACCEPTED BY:   

Carter and Kaye Engineering, LLC Town of Dundee 

Kriss Y. Kaye, P.E., Managing Member Johnathon Vice, Public Works Director 

K:\Resources\Admin Corporate\Letterhead & Templates\Proposals\Proposal Templates\1 EngineeringandPermitting\Private Clients\2 PrelDevEngAnalysis\250423 Dundee Proposal KKaye.docx 
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PROCLAMATION  

 

WHEREAS, for generations, the freedom and security enjoyed by the citizens of the United 

States are direct results of the continued vigilance and service of the United States Armed Forces 

over the history of our great nation; and  

WHEREAS, the sacrifices of those who served, those currently serving, and the family members 

that support them, have preserved the liberties that have enriched our great nation making it 

unique in the world community; and  

WHEREAS, in 2004, the United States Congress passed a resolution proclaiming May as 

National Military Appreciation Month, encouraging all citizens to honor current and former 

members of the U.S. Armed Forces and their families, including those who made the ultimate 

sacrifice; and  

WHEREAS, the month of May was selected for this display of patriotism because during this 

month we celebrate Victory in Europe (VE) Day, Military Spouse Day, Loyalty Day, Armed 

Forces Day, National Day of Prayer, and Memorial Day; and  

WHEREAS, during Military Appreciation Month, we are reminded of the important role the 

United States Armed Forces have played in the history and development of our country and state, 

and our responsibility as Americans to support and honor the selfless service of our military 

families; and  

NOW, THEREFORE, I, Sam Pennant, Mayor of the Town of Dundee, do hereby proclaim the 

month of May 2025 as  

Military Appreciation Month 

in which the Town of Dundee recognizes our Dundee service members and veterans and 

remembers with deep gratitude the men and women who have given their lives in defense of our 

freedoms. 

IN WITNESS WHEREOF, I have hereunto set my hand caused the seal of the Town of Dundee, 

Florida to be affixed this 13th day of May 2025. 

TOWN OF DUNDEE, FLORIDA 

___________________________ 

Sam Pennant, Mayor 

Attest: 

________________________ 

Erica Anderson, Town Clerk  16
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PROCLAMATION  

 
 

 

WHEREAS, water is our most valuable natural resource; and 

 

WHEREAS, drinking water serves a vital role in daily life, serving an essential purpose to health, 

hydration and hygiene needs for the quality of life our citizens enjoy; and 

 

WHEREAS, tap water delivers public health protection, fire protection, support for our economy and the 

quality of life we enjoy; and 

 

WHEREAS, the hard work performed by the entire water sector, designing capital projects, operators 

ensuring the safety and quality of drinking water or a member of a pipe crew maintaining the 

infrastructure communities rely on to transport high quality drinking water from its source to consumers’ 

taps; and 

 

WHEREAS, the coronavirus pandemic has shone a light on the importance of drinking water for health, 

hydration and hygiene needs; and 

                        

WHEREAS, we are all stewards of the water infrastructure upon which current and future generations 

depend; and 

 

WHEREAS, the citizens of our city are called upon to help protect our source waters from pollution, 

practice water conservation and get involved with their water by familiarizing themselves with it; 

 

NOW, THEREFORE, the Town Commission of the Town of Dundee, Florida does hereby proclaim the 

week of May 4th through May 10th, 2025 as 

 

DRINKING WATER WEEK  
 

PASSED AND DULY ADOPTED in regular session this 13th day of May 2025. 

 

 TOWN OF DUNDEE, FLORIDA 

 

 

 ____________________________ 

ATTEST:      Samuel E. Pennant, Mayor 

 

 

____________________________ 

Erica Anderson, Town Clerk  
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TOWN COMMISSION MEETING 

May 13, 2025, at 6:30 PM 

 

 

AGENDA ITEM TITLE:  
 

DISCUSSION & ACTION, RESOLUTION 25-11 TINDEL CAMP RD 

SUBJECT: The Town Commission will consider the road transfer between Polk 

County and the Town of Dundee. 

STAFF ANALYSIS: The Town has requested, and Polk County has agreed to transfer a portion 

of Tindel Camp Road from Lake Mabel Loop Road west to State Road 17 

(US 27A/Scenic Highway), to accommodate the transfer of maintenance 

and operational responsibilities to the Town of Dundee, FL. Chapter 335 

of the Florida Statutes, Subsection 335.0415(3) authorizes the transfer of 

public roads between jurisdictions by mutual agreement of the affected 

governmental entities. 

. 

 

FISCAL IMPACT: The Town of Dundee and Polk County acknowledge and agree that the 

cost value for the road is equal to $582,168.53 

STAFF RECOMMENDATION: At the will of the Commission 

ATTACHMENTS: 

 

 

Tindel Camp Road Resolution 25-11 

Exhibit A 

Attachment A 

County Deed 
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TOWN COMMISSION MEETING 

May 13, 2025, at 6:30 PM 

 

 

AGENDA ITEM TITLE:  
 

DISCUSSION & ACTION, LAKE MABEL LOOP RIGHT-OF-WAY 

SUBJECT: The Town Commission will consider the road transfer between Polk 

County and the Town of Dundee. 

STAFF ANALYSIS: The Town has requested, and Polk County has agreed to transfer a portion 

of Lake Mabel Loop Road from H.L. Smith Road east to the Northeast 

corner of Section 35 and then southerly to Tindel Camp Road in order to 

accommodate the transfer of maintenance and operational responsibilities 

to the Town of Dundee, FL. Chapter 335 of the Florida Statutes, 

Subsection 335.0415(3) authorizes the transfer of public roads between 

jurisdictions by mutual agreement of the affected governmental entities.  

 

FISCAL IMPACT: The Town of Dundee and Polk County acknowledge and agree that the 

cost value for the road is equal to $1,306,908.94 

STAFF RECOMMENDATION: At the will of the Commission 

ATTACHMENTS: 

 

 

Lake Mabel Resolution 25-12 

Exhibit A 

Attachment A 

County Deed 

 

32

Item 3.



33

Item 3.



34

Item 3.



35

Item 3.



36

Item 3.



37

Item 3.



38

Item 3.



39

Item 3.



40

Item 3.



41

Item 3.



42

Item 3.



43

Item 3.



44

Item 3.



45

Item 3.



 

TOWN COMMISSION MEETING 

May 13, 2025, at 6:30 PM 

 

 

AGENDA ITEM TITLE:  
 

DISCUSSION & ACTION, CANAL ROAD RIGHT-OF-WAY 

SUBJECT: The Town Commission will consider the road transfer between Polk 

County and the Town of Dundee. 

STAFF ANALYSIS: The Town has requested, and Polk County has agreed to transfer a portion 

of Canal Road from Lake Mabel Loop Road east to Porter Road to 

accommodate the transfer of maintenance and operational responsibilities 

to the Town of Dundee, FL. Chapter 335 of the Florida Statutes, 

Subsection 335.0415(3) authorizes the transfer of public roads between 

jurisdictions by mutual agreement of the affected governmental entities.  

 

FISCAL IMPACT: The Town of Dundee and Polk County acknowledge that the cost value 

for the road is equal to $445,537.14 

STAFF RECOMMENDATION: At the will of the Commission 

ATTACHMENTS: 

 

 

Canal Road Resolution 25-13 

Exhibit A 

Attachment A 

County Deed 
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TOWN COMMISSION MEETING 

May 13, 2025 at 6:30 PM 

 

 

AGENDA ITEM TITLE:  

 

  

Discussion & Action, Resolution 25-14 Cypress Creek Village Phase V 

MHP Site Development Plan 

SUBJECT:  

 

The Town Commission will consider approval of the Cypress Creek 

Village Phase V MHP Site Development Plan. 

STAFF ANALYSIS:  

 

A Site Development Plan request by Hunter Engineering, Inc. has been 

submitted for approval by the Town Commission. The proposed site is 

located on 35.09 +/- acres of land, west of Highway 27, north of Dundee 

Road, in the Town of Dundee in Section 20, Township 28, Range 27, 

further described as parcel 27-28-20-000000-044020. 

 

FISCAL IMPACT:  

 

No Fiscal Impact 

STAFF RECOMMENDATION:  

 

Staff recommends approval. 

ATTACHMENTS:  

 

Resolution 25-14, Exhibits A-D, Staff Report, Site Plan, Maps, and The 

City of Winter Haven Interlocal Agreement 
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RESOLUTION NO. 25-14 
 

A RESOLUTION OF THE TOWN COMMISSION OF THE TOWN OF 
DUNDEE, FLORIDA, APPROVING THE CYPRESS CREEK VILLAGE 
PHASE V SITE DEVELOPMENT PLAN WITH CERTAIN CONDITIONS 
ON AND/OR FOR REAL PROPERTY TOTALING APPROXIMATELY 
35.09 +/- ACRES AND FURTHER IDENTIFIED AS POLK COUNTY 
PROPERTY APPRAISER PARCEL IDENTIFICATION NUMBER 272820-
000000-044020; AND AUTHORIZING THE TOWN MANAGER TO TAKE 
ALL NECESSARY FURTHER ACTION(S) TO EFFECTUATE THE 
INTENT OF THIS RESOLUTION; PROVIDING FOR THE 
INCORPORATION OF FACTUAL RECITALS; PROVIDING FOR 
CONFLICTS; PROVIDING FOR SEVERABILITY; PROVIDING FOR THE 
ADMINISTRATIVE CORRECTION OF SCRIVENER’S ERRORS; 
PROVIDING FOR RECORDATION; AND PROVIDING FOR AN 
EFFECTIVE DATE. 

 
WHEREAS, the Town of Dundee (the “Town”) is a Florida municipal corporation 

vested with home rule authority pursuant to the Municipal Home Rule Powers Act (F.S. 

Chapter 166) and Article VIII, §2 of the Florida Constitution; and 

 

WHEREAS, pursuant to Section 2(b), Article VIII of the Florida Constitution and 

Chapter 166, Florida Statutes, the Town is vested with governmental, corporate and 

proprietary powers to enable it to conduct municipal government, perform municipal 

functions, and render municipal services, including the general exercise of any power for 

municipal purposes; and 

 

WHEREAS, Baxter Groves (the “Owner”), a Florida general partnership, is the fee 

simple owner of the land(s) identified by the Polk County Property Appraiser as Parcel 

Identification Number 272820-000000-044020 (the “Property”); and  

 

WHEREAS, Owner was conveyed fee simple ownership of and/or for the Property 

by virtue of that certain Warranty Deed dated February 19, 1992, and recorded in Official 

Records Book 3068, Page 0278, Public Records of Polk County, Florida (the “Deed”); and  
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WHEREAS, copies of the Deed, Polk County Property Appraiser Parcel Details for 

the Property, and Polk County Property Appraiser Aerial Depiction of the Property are 

attached hereto as Composite Exhibit “A” and made a part hereof by reference; and  

 
 WHEREAS, the Property (see Composite Exhibit “A”) has a Town of Dundee 
zoning designation of Mobile Home Park (RMH2); and  
 
 WHEREAS, on August 12, 2024, pursuant to Section 163.01, Florida Statutes 
(2024), the Florida Interlocal Cooperation Act, the Town Commission of the Town of Dundee 
(the “Town Commission”), at a duly noticed public meeting, approved that certain Interlocal 
Agreement For Potable Water and Wastewater Utility Services (the “Interlocal Agreement”) 
with the City of Winter Haven to provide potable water, wastewater, and reclaimed utility 
services to and/or for the Cypress Creek Village Phase V; and  
 
 WHEREAS, a copy of the Interlocal Agreement is attached hereto as Exhibit “B” 

and made a part hereof by reference; and   

 
 WHEREAS, pursuant to applicable Florida law, the Interlocal Agreement (see 
Exhibit “B”) is a development order and/or development permit; and 
 
 WHEREAS, pursuant to applicable Florida law, the term(s) development order and 
development permit have the same meaning as set forth in §163.3164, Florida Statutes 
(2024). See also Preserve Palm Beach Political Action Committee v. Town of Palm Beach, 
50 So. 3d 1176, 1179 (Fla. 5th DCA 2010) (reasoning that an agreement defined as a 
contract between local government and developer providing vested rights applicable to 
property in exchange for public benefit meets definition for development order); and   
 
 WHEREAS, on September 10, 2024, at a duly noticed public meeting, the Town 
Commission passed and adopted Town of Dundee Ordinance No. 24-09 (the 
“Moratorium”) establishing a moratorium on and/or for the acceptance and processing of 
applications for annexations, rezonings, building permits, planned developments, master 
planned communities, development order(s), and development permit(s); and 

 
 WHEREAS, WHEREAS, pursuant to the Interlocal Agreement (see Exhibit “B”) and 

the terms and conditions of the and Moratorium, the Cypress Creek Village Phase V Mobile 

Home Park (the “Development”) was specifically exempt from the Moratorium; and  

 

 WHEREAS, on August 13, 2024, pursuant to Section 7.02.00 of the Town of Dundee 

Land Development Code (the “LDC”), the Owner submitted a Town of Dundee Site 

Development Plan Application (the “Application”) for approval of the plans set entitled 

Cypress Creek Village Phase V Mobile Home Park Expansion (the “Cypress MHP Site 

Development Plan”); and 
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 WHEREAS, a copy of the Cypress MHP Site Development Plan is attached hereto 

as Exhibit “C” and made a part hereof by reference; and  

 

 WHEREAS, pursuant to Section 7.02.04 of the LDC, the Development Director may 

determine that a site development plan is inappropriate for administrative approval; and, in 

such cases, the Town Commission will review and evaluate the site development plan with 

specific regard to the Town of Dundee 2030 Comprehensive Plan, applicable Town code(s), 

and the advisory recommendations of Town staff, if any, and approve, approve with 

conditions, or deny the site development plan; and 

 

 WHEREAS, pursuant to Section 7.02.01 of the LDC, the site development plan 

procedures and requirements ensure that site-specific developments meet the 

requirements of the LDC prior to the issuance of building permits; and 

  

WHEREAS, pursuant to Section 7.02.01 of the LDC, the site development plan is 

the instrument by which improvements to the site will be constructed and inspected and 

by which certificate(s) of occupancy are issued for the Development; and   

 

WHEREAS, pursuant to Section 7.02.08(A) of the LDC, the Development is a 

development built in phases; and  

 

WHEREAS, Section 7.02.11 of the LDC sets forth the content requirements for 

reviewing and evaluating a site development plan; and 

 

WHEREAS, pursuant to the applicable provisions of the LDC and Code of 

Ordinances of the Town of Dundee, Town staff and consultants have reviewed and evaluated 

the Cypress MHP Site Development Plan (see Exhibit “C”); and, pursuant to such review 

and evaluation, Town staff and consultants do not have any advisory recommendations 

related to the  Cypress MHP Site Development Plan; and  

 

WHEREAS, the comments and/or advisory recommendation(s) of Town staff and 

consultants are attached hereto as Composite Exhibit “D” and made a part hereof by 

reference; and   

 

WHEREAS, the Town of Dundee, Florida, has complied with all requirements and 

procedures in processing and adopting this Resolution No. 25-14; and 

 

WHEREAS, Owner requests that the Town Commission conditionally approve the 

Cypress MHP Site Development Plan (see Composite Exhibit “D”) for the Development 

subject to the terms and conditions set forth by this Resolution No. 25-14; and  

 

WHEREAS, the Town Commission finds that the approval of this Resolution No. 

25-14 preserves, enhances, and encourages the most appropriate use of land consistent 
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with applicable Florida law, the public interest, and the Town of Dundee 2030 Comprehensive 

Plan policies, goals, and objectives; and 

 

WHEREAS, the Town Commission of the Town of Dundee, Florida, finds that the 

approval of this Resolution No. 25-14 is intended to enhance the present advantages that 

exist within the corporate limits of the Town of Dundee, Florida; is consistent with the public 

interest and this Resolution No. 25-14 is intended to promote, protect, and improve the 

public health, safety, and general welfare of the citizens and residents of the Town of 

Dundee, Florida. 

 
NOW, THEREFORE, BE IT RESOLVED BY THE TOWN COMMISSION OF THE 

TOWN OF DUNDEE, FLORIDA, AS FOLLOWS: 
 
Section 1. Incorporation of Recitals.  
 
The above-referenced factual recitals (WHEREAS clauses) and referenced 

exhibits are incorporated herein as true and correct statements which form a factual and 
material basis for the passage of this Resolution No. 25-14, and the Town Commission 
of the Town of Dundee, Florida, hereby adopts the above-referenced factual recitals as 
the legislative findings supporting the passage of this Resolution No. 25-14. The above 
factual recitals are hereby incorporated herein and serve as a factual and material basis 
for the passage of this Resolution No. 25-14. 

 
Section 2. Conditional Approval. 
 
Baxter Groves (hereafter referred to as the “Applicant” and/or “Owner”), a Florida 

general partnership, is the fee simple owner of the real property which is identified by the 
Polk County Property Appraiser as Parcel Identification Number  272820-000000-044020 
(hereafter the “Property”). 

 
The Owner of the Property (see Composite Exhibit “A”) submitted that certain 

Town of Dundee Site Development Plan Application (the “Application”) for approval of the 
plans set entitled Cypress Creek Village Phase V Mobile Home Park Expansion (hereafter 
the “Cypress MHP Site Development Plan”) (see Exhibit “C”).  

 
The Town Commission of the Town of Dundee (hereafter the “Town Commission”) 

having reviewed the Cypress MHP Site Development Plan (see Exhibit “C”) and having 
been otherwise fully advised in the premises by Town staff and consultants (see 
Composite Exhibit “D”) hereby conditionally approves the Cypress MHP Site 
Development Plan, as follows: 

 
1. The Development shall strictly adhere to and comply with the conditions, 

covenants, terms, and requirements set forth in that certain Interlocal 
Agreement For Potable Water and Wastewater Utility Services (the “Interlocal 
Agreement”) (see Exhibit “B”). 
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2. Pursuant to Section 7.02.00 the LDC, under no circumstances shall the 

Development be approved and/or create an inconsistency with any term 
contained in the LDC and/or the Code of Ordinances of the Town of Dundee 
(hereafter collectively referred to as the “Town Code”) unless authorized and 
approved in strict accordance with applicable provision(s) of the Town Code ; 
and, for purposes of this condition, Section 7.02.00 of the LDC provides, in 
pertinent part, that Town staff is without authority to waive applicable provision(s) 
of the Town Code.  

 

(Hereafter referred to as the “Cypress MHP Site Plan Conditions”). 
 

Section 3. Authorization.  
 
The Town Manager, or his/her designee, is hereby authorized to take any and all 

necessary further action(s) to effectuate the intent of this Resolution No. 25-14 which 
includes, but shall not be limited to, directing and authorizing a certified copy of this 
Resolution No. 25-14 to be recorded in the public records of Polk County, Florida.  

 
Section 4. Conflicts.  
 
All resolutions in conflict with this Resolution No. 25-14 are repealed to the extent 

necessary to give this Resolution No. 25-14 full force and effect. 
 
Section 5. Severability.  
 
The provisions of this Resolution No. 25-14 are severable. If any section, 

subsection, sentence, clause, phrase of this Resolution No. 25-14, or the application 
thereof shall be held invalid, unenforceable, or unconstitutional by any court, 
administrative agency, or other body with appropriate jurisdiction, the remaining section, 
subsection, sentences, clauses, or phrases under application shall not be affected thereby. 
The Town Commission of the Town of Dundee hereby declares that it would have passed 
this Resolution No. 25-14, and each section, subsection, clause, or phrase thereof, 
irrespective of the fact that any one or more sections, subsections, sentences, clauses, 
and phrases be declared invalid, unenforceable, or unconstitutional, or unenforceable. If 
any word, sentence, clause, phrase, or provision of this Resolution No. 25-14 for any 
reason is declared by any court of competent jurisdiction to be invalid, unenforceable, or 
unconstitutional, then all remaining provisions and portions of this Resolution No. 25-14 
shall remain in full force and effect. If any section, subsection, sentence, clause or phrase 
of this Resolution No. 25-14 is, for any reason held to be unconstitutional, such decision 
shall not affect the validity of the remaining portions of this Resolution No. 25-14. The 
Town of Dundee, Florida, by and through its Town Commission, hereby declares that it 
would have passed this Resolution No. 25-14, and each section, subsection, clause or 
phrase thereof, irrespective of the fact that any one or more sections, subsections, 
sentences, clauses and phrases be declared unconstitutional. 
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Section 6. Administrative Correction of Scrivener’s Errors.   
 
It is the intention of the Town Commission that sections of this Resolution No. 25-

14 may be renumbered or re-lettered and the word "resolution" may be changed to, 
"section", or such other appropriate word or phrase in order to accomplish such intentions; 
and sections of this Resolution No. 25-14 may be re-numbered or re-lettered and the 
correction of typographical and/or scrivener's errors which do not affect the intent may be 
authorized by the Town Manager or designee, without need of public hearing, by filing a 
corrected or re-codified copy of same with the Town Clerk. 

 
Section 7. Recordation.  
 
The Town Clerk shall be responsible for recording this Resolution No. 25-14, as 

adopted, with the Clerk of the Circuit Court in and for the Tenth Judicial Circuit of Polk 
County, Florida, for inclusion in the public records of Polk County, Florida.  

 
Section 8. Effective Date.  
 
This Resolution No. 25-14 shall take effect immediately upon passage.  
 
 

[Remainder of page intentionally blank] 
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READ, PASSED AND ADOPTED at a duly called meeting of the Town Commission 

of the Town of Dundee, Florida, assembled on the 13th day of May, 2025. 
 
 
                                     TOWN OF DUNDEE 
 
 
 
                                         

           _______________________              
        Samuel Pennant, Mayor 
 
 
ATTEST WITH SEAL: 
 
 
 
 
______________________________                                                                 
Erica Anderson, Town Clerk 
 
 
 
 
 
Approved as to form: 
 
 
 
 
__________________________________                                                                 
Frederick J. Murphy, Jr., Town Attorney 
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 To: Town Commission 

 Agenda Date: May 13, 2025 

 Department: Planning and Zoning 

 Discussion Topic: Site Development Plan 

 Requested Action: To approve the site development plan                                  

for Cypress Creek MHP Phase V 

 Applicant: Bryan Hunter of Hunter Engineering, Inc. 

 Property Owner: Baxter Groves 

 Prepared By: Lorraine Peterson, Development Director 

  
 

 

 

SITE LOCATION 

The proposed site is located on 35.09 +/- acres of land, west of Highway 27, north of Dundee 

Road, in the Town of Dundee in Section 20, Township 28, Range 27, further described as parcel 

27-28-20-000000-044020. 

 

BACKGROUND  

A FLUM amendment to Medium Density Residential (MDR) and a Zoning amendment to 

Residential Mobile Home 2 mobile home park (RMH-2) were passed and adopted July 9, 2024.  

The Land Development Code requires a site development plan approval prior to the issuance of a 

building permit for a parcel of land proposed for a mobile home park, please see section 7.02.02 

(2) of the LDC. Section 7.02.03 gives the procedures for such approval. 

The Development Review Committee has reviewed the site development plan submitted by Hunter 

Engineering, Inc. and determined the plan is consistent with the comprehensive plan and land 

development code for the Town of Dundee. 
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SITE DEVELOPMENT PLAN 

Per Section 7.02.01 of the Land Development Code, the purpose of the Site Development Plan is 

to ensure that site-specific development projects meet the requirements of this code prior to the 

issuance of a building permit. It is the intent of this section that the site development plan process 

be a part of the building permit application process, in that the site development plan is the 

instrument by which improvements to the site will be constructed and inspected, and by which 

final inspection and certificate of occupancy shall be issued. Approval Site Development Plans 

are valid for one year from the date of approval. Upon approval of the Site Development Plan, 

the applicant may proceed with submitting detailed construction drawings to the appropriate town 

staff for permitting. These shall include, but are not limited to, detailed building plans, drainage 

and stormwater management facilities, road and driveway construction specifications, and tree 

removal plans.  

 

ANALYSIS 

The proposed site has a future land use of Medium Density Residential (MDR) and a zoning 

designation of Residential Mobile Homes-2 (RMH-2). According to the LDC, Section 2.02.01 (A) 

Table of Land Uses, mobile home parks are permitted uses in this zoning designation.  

 

Potable Water 

There is an interlocal agreement for potable water with the City of Winter Haven please see 

attachment.  

Sewer 

There is an interlocal agreement for wastewater with the City of Winter Haven please see 

attachment. 

 

Solid Waste 

Dundee transfers solid waste collected in the Town to the Polk County Landfill. As the 

operators of the landfill, the County plans for capacity for all municipalities in the county, 

as well as unincorporated areas. Polk County determined that there is sufficient landfill 

space for the county, including Dundee, to dispose of household garbage for approximately 

65 years. 
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Parking 

According to section 2.02.02.08 RMH2 mobile home park (K) 2, for each mobile home site, two 

paved off-street parking spaces of ten feet by 20 feet each shall be provided. This requirement 

has been met. 

 

Schools 

Cypress Creek Village MHP is a 55 and over community therefore school concurrency is not 

applicable. 

 

Roads 

Cypress Creek Village Phase V MHP will share entrance and an exit with the existing phases, 

which are located in the City of Winter Haven 

 

 

CONDITIONS 

Conditions related to an interlocal agreement with the City of Winter Haven are included in the 

attachments. 

 

DEVELOPMENT REVIEW COMMITTE  

As required by Section 7.02.03.01 (c) of the LDC, DRC members have reviewed the site 

development plan for Cypress Creek Village Phase V MHP with specific regard to the codes and 

ordinances of the Town of Dundee and have given their approval. 

 

DRC: 

TOD Fire Chief- Chief Joseph Carbon 

TOD Public Works Director-Johnathan Vice 

TOD Utilities Director-Tracy Mercer 

TOD Utilities Supervisor- Raymond Morales 

TOD Development Director-Lorraine Peterson 
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TOD Consulting Engineering Firm- Rayl Engineering and Surveying, LLC 

TOD Consulting Attorney- Seth Claytor of Boswell & Dunlap, LLP 

TOD Transportation Subconsultant- George Deakin of Deakin Property Services, Inc. 

 

TOWN COMMISSION REVIEW  

Per Section 7.02.04, the Town Commission shall have the authority to review and approve or 

disapprove any site development plan. Alternatively, the development director may determine 

that a site development plan is inappropriate for administrative approval. In such cases, the town 

commission shall review and evaluate the site development plan with specific regard to the 

comprehensive plan, applicable town codes, and the advisory recommendations of town staff. 

The town commission shall approve, approve with conditions, or deny the site plan.  

In the alternative, the commission may, for the purpose of allowing the applicant an 

opportunity to address unresolved issues, continue consideration of the site plan. In the event a 

site development plan is denied, the reason(s) for the denial shall be noted. 

  

 

 

MOTION OPTIONS: 

 

1. I move approval of the Site Development Plan for Cypress Creek Village Phase V MHP. 

 

2. I move approval with conditions of the Site Development Plan for Cypress Creek Village 

Phase V MHP. 

 

3. I move denial of the Site Development Plan for Cypress Creek Village Phase V MHP. 

 

4. I move continuing the Site Development Plan for Cypress Creek Village Phase V MHP to 

a certain date and time. 

 

Attachments: Location Map 

Site Plan 

Resolution 25-14 

Interlocal Agreement with the City of Winter Have 
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TOWN COMMISSION MEETING 

May 13, 2025, at 6:30 PM 

 

 

AGENDA ITEM TITLE:  
 

DISCUSSION & ACTION, RESOLUTION 25-15 EMERGENCY A/C 

PURCHASE 

SUBJECT: The Town Commission will consider the emergency procurement of a 10-

ton air conditioning unit 

STAFF ANALYSIS: 
 

Pursuant to Section 2-159(3) of the Code of Ordinances for the Town of 

Dundee, Florida an “emergency purchase” means procurement made in 

response to a requirement when the delay incident for complying with all 

governing rules, regulations, and procedures would be detrimental to the 

health, safety, and welfare of the town and/or its citizens. 

 

FISCAL IMPACT: The replacement costs are $17,848.94 

STAFF RECOMMENDATION: At the will of the Commission 

ATTACHMENTS: 

 

 

Resolution 25-15 

Exhibit A 

Exhibit B 
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TOWN COMMISSION MEETING 

May 13, 2025, at 6:30 PM 

 

 

AGENDA ITEM TITLE:  
 

DISCUSSION & ACTION, RESOLUTION 25-15 CALDWELL RIDGE 

SUBDIVISION 

SUBJECT: The Town Commission will consider approval of a hardship application 

for the Caldwell Ridge Subdivision. 

STAFF ANALYSIS: This is an applicant-initiated request for approval of a hardship application 

for the Caldwell Ridge Subdivision.  

The Town Commission may authorize exception(s) to the 

moratorium imposed by Ordinance 24-09 when it finds, based upon 

competent substantial evidence presented at a duly noticed public 

meeting, that the deferral of action and/or issuance on an 

application for a development order and/or development permit for 

the duration of the moratorium imposes an extraordinary hardship. 

For purposes of requesting a hardship exception, the owner shall 

request a determination in the same form and manner provided for 

in Section 6 of the Ordinance. 

In reviewing an application for an exception based upon a claim of 

extraordinary hardship, the Town Commission shall consider all 

competent substantial evidence and relevant testimony which 

includes, but is not limited to, the following: 

(i) Prior to July 23, 2024 (date established by pending 

ordinance doctrine), the extent to which the owner had 

received permit(s) and/or approvals from the Town. 

(ii) Prior to July 23, 2024, whether the owner had entered 

into any contractual commitments in reliance upon the 

permit(s) and/or approval(s) issued by the Town. 

(iii) Prior to July 23, 2024, whether the owner has made a 

substantial made a substantial expenditure in good 

faith reliance upon the permit(s) and/or approval(s) 

issued by the Town. 

(iv) Prior to July 23, 2024, in good faith reliance upon the 

permit(s) and/or approval(s) issued by the Town, the 

owner has incurred financial obligation(s) to a lending 

institution which cannot be met unless the subject 

development proceeds (i.e., owner exhausted all 

available alternatives). 

(v) Whether the moratorium exposes the owner to 

substantial monetary liability to third-parties, results 

in the owner's inability to earn a reasonable 

investment-backed expectation on and/or for the 

subject real property. 
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FISCAL IMPACT: No Fiscal Impact 

STAFF RECOMMENDATION: Staff has no comments or recommendations for this item. This item is 

being presented at the will of the Commission 

ATTACHMENTS: 

 

 

Caldwell Ridge Hardship Application 
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RAYSOR VENTURES, LLC  |  19046 BRUCE B. DOWNS BOULEVARD  |  SUITE 308  ■  TAMPA  |  FLORIDA  |  33647  ■  (813) 625�1699  

 
February 10, 2025 
 
 
Via E-Mail: BCarter@TownofDundee.com 
Brenda Carter, Development Services Coordinator 
Town of Dundee 
124 Dundee Road 
Dundee, FL 33838 
 
 
RE: Request for Hardship Exemption under Ordinance No. 24-09 
 Caldwell Ridge Subdivision 
 
 
Dear Ms. Carter, 
 
Please accept this application packet as a formal request for a hardship exception under Section 5 of Ordinance No. 
24-09 for the Caldwell Ridge single-family home subdivision within the Town of Dundee. Due to the imposed 
moratorium, the project faces extreme hardship, including significant financial and contractual challenges that 
necessitate the approval of this request. 
 
Please note that the applicant is reserving their right to submit a vested rights determination under Section 6 of 
Ordinance No. 24-09 should this application for a hardship exemption be denied.  
 
We kindly request to present our case at the next scheduled public hearing and are available to provide any 
additional information required to facilitate your review. Thank you for considering this request and we appreciate 
your attention to this matter. 
 
 
Sincerely, 
RAYSOR Ventures, LLC 
 
 
Michael D. Raysor, P.E. 
Principal 
mdr@raysor-transportation.com 
 
 
 
cc: Jessica Icerman, Esq., Stearns Weaver Miller, P.A. 
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Project Review Name: __________________________________________________________________ 

Parcel ID Numbers: ____________________________________________________________________ 

Site Address or General Location: _________________________________________________________ 

Present Use of Property: _________________________Total Acreage: ___________________________ 

Legal Description of the Property: _________________________________________________________ 

 

Property Owner 

 Name: _______________________________________________________________________________ 

Mailing Address: ________________City: __________ State: __________ Zip: ____________________ 

Home/Mobile Phone: _____________________________Email Address: _________________________ 

 

Applicant / Agent: 

Name: _______________________________________________________________________________ 

Mailing Address: _______________________________________________________________________ 

City: _________________________ State: _________________ Zip: _____________________________ 

Home/Mobile Number: ___________________Office Number: __________________________________ 

Email Address: _________________________________________________________________________ 

Agent is: Owner _____ Agent/Representative __________ Purchaser __________ Lessee ______________ 

 

Please submit a narrative with your hardship application. 
 

Date Application accepted by Town of Dundee: _____________________________________________ 

 

Name of Development: _________________________________________________________________ 

 

Application Fee Amount Paid: _____________________Date: _________________________________ 

 

 

Please submit your application to: 
 

Brenda Carter, Development Services Coordinator 

Town of Dundee 

124 Dundee Road 

Dundee FL 33838 

BCarter@TownofDundee.com 

 

 Disclaimer: According to Florida Public Records Law, email correspondence to and from the Town of Dundee, including email 

addresses and other personal information, is public record and must be made available to the public and media upon request, unless otherwise exempt 

by the Public Records Law. If you do not want your e-mail address released in response to a public records request, do not send electronic mail to 

this entity. Instead, contact this office by phone or in writing.  

 

        Town of Dundee  
DEVELOPMENT SERVICES – HARDSHIP APPLICATION 

 
 
 

 

◆124 Dundee Road ◆ PO Box 1000 ◆ Dundee, Florida 33838 ◆ (863) 438-8330 ◆ Fax (863) 438-8339 
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Narrative for Hardship Exemption Application 
Caldwell Ridge Subdivision 

February 10, 2025 
 
Project Overview 
 
The proposed Caldwell Ridge Subdivision consists of 81 single-family detached homes (the “Project”) and 
is located on approximately 24 acres at the southwest corner of Lake Hatchineha Road and Caldwell Drive 
(“Property”). The Property is owned by Raysor Ventures, LLC (“Applicant”). The Applicant obtained all 
approvals and is responsible for all expenditures noted herein.  
 
Extraordinary Hardship Criteria 
 
As described in Section 5 of Ordinance No. 24-09, the Town Commission reviews all competent substantial 
evidence and relevant testimony, which includes, but is not limited to, the following (Applicant responses 
included inline):  
 

(i) Prior to July 23, 2024 (date established by pending ordinance doctrine), the extent to which the 
owner had received permit(s) and/or approvals from the Town. 

 
The Project has been ongoing since February 2023 when the applicant applied for annexation into the 
Town. Since then, the Project has received numerous approvals prior to July 23, 2024, including: 

• May 9, 2023: Annexation of the Property 
• October 10, 2023: Comprehensive Plan Amendment 
• January 23, 2024: Rezoning allowing for development of the Project  

Prior to July 23, 2024, the Applicant submitted its Concept Plan Review. The Applicant received comments 
from Town staff on May 7, 2024. Thereafter, the Applicant resubmitted to the Town on July 3, 2024 to 
address the first round of comments. It was not until August 9, 2024, that the Applicant was informed by 
Town staff via e-mail that the Town was under a development moratorium and that the review of the 
Project would be paused indefinitely.  

 
(ii) Prior to July 23, 2024, whether the owner had entered into any contractual commitments in 

reliance upon the permit(s) and/or approval(s) issued by the Town. 
 
In good faith reliance on the above noted approvals, specifically the approval of the rezoning, the 
Applicant purchased the Property. The Property deed is dated July 22, 2024 (Attachment #1), which is 
prior to the date established by the pending ordinance doctrine. Had the Applicant known of the pending 
moratorium, the applicant would have renegotiated the sale contract or backed out of the deal entirely.  
 
(iii) Prior to July 23, 2024, whether the owner has made a substantial expenditure in good faith 

reliance upon the permit(s) and/or approval(s) issued by the Town. 
 

In good faith reliance on the above noted approvals, specifically the approval of the rezoning, the 
Applicant made substantial expenditures prior to July 23, 2024, including purchasing the Property for 
$1,225,000 and over $100,000 for professional services, including planning, engineering, surveying, 
geotechnical engineering, and environmental consultants. 
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(iv) Prior to July 23, 2024, in good faith reliance upon the permit(s) and/or approval(s) issued by the 

Town, the owner has incurred financial obligation(s) to a lending institution which cannot be 
met unless the subject development proceeds (i.e., owner exhausted all available alternatives). 

 
In good faith reliance on the above noted approvals, specifically the approval of the rezoning, the 
Applicant sought and obtained a private investor. The private investor signed an investor agreement on 
April 18, 2024, and committed $1,105,000 toward the Project with expectations for a return on the 
investment within a certain timeframe.  Unless the Project proceeds, the obligations made to the private 
investor cannot be met. See Attachment #2 for contract pertaining to financial commitments. 
 

(v) Whether the moratorium exposes the owner to substantial monetary liability to third-parties, 
results in the owner’s inability to earn a reasonable investment-backed expectation on and/or 
for the subject real property.   

 
The moratorium exposes the Applicant to substantial monetary liability to a third-party investor. The 
moratorium also results in the Applicant’s inability to earn a reasonable investment-backed expectation, 
specifically the development of the Project and the sale of lots. The moratorium will delay the Applicant’s 
ability to obtain any returns on their investment for at least one year, and possibly two years if the 
moratorium extension clause is exercised. The delay also results in carrying costs for the Property while it 
sits idle, such as payment of property taxes and insurance. Without question, the moratorium will expose 
the Applicant to substantial monetary liabilities and significantly decrease the return on investment.  
 
Request for Relief 
 
In light of the above, the Applicant respectfully requests the Town Commission to grant a hardship 
exemption for the Project under the extraordinary hardship provisions of Ordinance No. 24-09. We kindly 
request to present our case at the next scheduled public hearing and are available to provide any 
additional information required to facilitate your review. Thank you for considering this request and we 
appreciate your attention to this matter. 
 
Please find enclosed supporting documentation, including evidence of financial commitments, contracts, 
and project plans.  
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ATTACHMENT 1 - PAGE 1 of 3

ATTACHMENT 1
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ATTACHMENT 1
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ATTACHMENT 1
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