
 

 

 

TOWN COMMISSION MEETING AGENDA 

AMENDED 
 December 10, 2024 at 6:30 PM  

COMMISSION CHAMBERS - 202 E. MAIN STREET, DUNDEE, FL 33838 

 Phone: 863-438-8330 | www.TownofDundee.com  

 

CALL TO ORDER 

PLEDGE OF ALLEGIANCE 

INVOCATION 

RECOGNITION OF SERGEANT AT ARMS 

ORDINANCE #13-08, PUBLIC SPEAKING INSTRUCTIONS 

ROLL CALL 

DELEGATIONS-QUESTIONS & COMMENTS FROM THE FLOOR 

(Each speaker shall be limited to three (3) minutes) 

APPROVAL OF CONSENT AGENDA: CONSENT AGENDA FOR DECEMBER 10, 2024 

A. MINUTES 

1. 11/12/2024 Town Commission Regular Meeting 

B. AGREEMENTS 

1. Interagency Agreement Between the Polk County Sheriff’s Office and the Dundee Fire Department 

for Criminal Justice Information Exchange and Computer Usage 

2. Zambelli Fireworks Manufacturing Company – 11/22/2024 Agreement for December 20th event 

APPROVAL OF AGENDA 

PROCLAMATIONS, RECOGNITIONS AND DESIGNATIONS 

A. RECOGNITION, SERVICE AWARD PRESENTED TO STEVEN GLENN 

B. PROCLAMATION, TOWN OF DUNDEE CENTENNIAL YEAR PROCLAMATION 

C. MOTION TO RECESS 

NEW BUSINESS 

1



1. DISCUSSION & ACTION, SEAT 2 APPOINTMENT (EXECUTIVE) 

2. DISCUSSION & ACTION, NORTHEAST CHAMBER OF COMMERCE MEMBERSHIP 

(EXECUTIVE) 

3. DISCUSSION & ACTION, ORDINANCE 24-11, VOLUNTARY ANNEXATION RICHARDS 

AT LAKE ANNIE, 2ND READING (PLANNING) 

4. DISCUSSION & ACTION, RESOLUTION 24-27, SHORES OF LAKE DELL FINAL PLAT 

(PLANNING) 

5. DISCUSSION & ACTION, WOODLAND RANCH ESTATES HARDSHIP APPLICATION 

(PLANNING) 

6. DISCUSSION & ACTION, PARKS AND RECREATION ENCLOSED TRAILER PURCHASE 

(PUBLIC WORKS) 

7. DISCUSSION & ACTION, STREETS ENCLOSED TRAILER PURCHASE (PUBLIC WORKS) 

8. DISCUSSION & ACTION, ROAD CLOSURE, DECEMBER 20TH MOVIE NIGHT AT THE 

DUNDEE COMMUNITY CENTER SPONSORED BY TOWN OF DUNDEE (PUBLIC WORKS) 

9. DISCUSSION & ACTION, ROAD CLOSURE, JANUARY 19TH MARTIN LUTHER KING, JR. 

DAY PARADE AND BLOCK PARTY SPONSORED BY CCOD (PUBLIC WORKS) 

10. DISCUSSION & ACTION, BLACK HISTORY MONTH POLE BANNERS (PUBLIC WORKS) 

11. DISCUSSION & ACTION, HART COMMUNITY SIGN (PUBLIC WORKS) 

12. DISCUSSION & ACTION, FY 2024-25 BUDGETED FIRE TRUCK REPAIR FOR ENGINE 61 

(FIRE) 

13. DISCUSSION & ACTION, POLK REGIONAL WATER COOPERATIVE CONSERVATION 

IMPLEMENTATION AGREEMENT (UTILITIES) 

14. DISCUSSION & ACTION, UTILITIES, TASK ORDER #3 WITH CHA CONSULTING – 

IMPROVEMENTS TO RINER WATER PLANT (UTILITIES) 

15. DISCUSSION & ACTION, UTILITIES, BY-PASS PUMP PURCHASE (UTILITIES) 

16. DISCUSSION & ACTION, UTILITIES, TV CAMERA FOR SEWER LINE INSPECTION 

PURCHASE (UTILITIES) 

17. DISCUSSION & ACTION, WINTER HAVEN INTERCONNECT WITH TOWN OF DUNDEE 

(UTILITIES) 

18. DISCUSSION & ACTION, SPONSOR-A-BIKE GIVEAWAY SPECIAL EVENT 

APPLICATION (EXECUTIVE) 

REPORTS FROM OFFICERS 

Polk County Sheriff's Office 

Dundee Fire Department 

Town Attorney 

Department Updates 

Town Manager  

Commissioners 

Mayor 

ADJOURNMENT 

PUBLIC NOTICE: Please be advised that if you desire to appeal from any decisions made as a result of the 

above hearing or meeting, you will need a record of the proceedings and in some cases, a verbatim record is 

required.  You must make your own arrangements to produce this record. (Florida statute 286.0105). If you are a 

person with disability who needs any accommodations in order to participate in this proceeding, you are entitled, 

at no cost to you, to the provision of certain assistance.  Please contact the town clerk’s office at 202 east main 

street, Dundee, Florida 33838 or phone (863) 438-8330 within 2 working days of your receipt of this meeting 

notification; if you are hearing or voice impaired, call 1-800-955-8771. 
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TOWN COMMISSION MEETING 

December 10, 2024 at 6:30 PM 

 

 

AGENDA ITEM TITLE: 
 

Approval of the Commission Consent Agenda 

SUBJECT: 

 

The Town Commission will consider the items of the consent agenda as 

provided for by the Town Code Article IIA, Sec. 2-33(e). Items in the 

consent agenda are routine business or reports. All items in the consent 

agenda are approved in one motion. Any item on the consent agenda may 

be pulled by a member of the Town Commission for separate 

consideration. 

STAFF ANALYSIS: 
 

The consent agenda for the meeting of December 10, 2024 contains the 

following: 

MINUTES 

1. 11/12/2024 Town Commission Regular Meeting 

 

AGREEMENTS 

1. Interagency Agreement Between the Polk County Sheriff’s 

Office and the Dundee Fire Department for Criminal Justice 

Information Exchange and Computer Usage 

2. Zambelli Fireworks Manufacturing Company – 11/22/2024 

Agreement for December 20th event 

STAFF RECOMMENDATION: Staff recommends approval 

ATTACHMENTS: 

 

 

 

MINUTES 

1. 11/12/2024 Town Commission Regular Meeting 

AGREEMENTS 

1. Interagency Agreement Between the Polk County Sheriff’s 

Office and the Dundee Fire Department for Criminal Justice 

Information Exchange and Computer Usage 

2. Zambelli Fireworks Manufacturing Company – 11/22/2024 

Agreement for December 20th event 
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TOWN COMMISSION MEETING MINUTES 

 November 12, 2024 at 6:30 PM  

COMMISSION CHAMBERS - 202 E. MAIN STREET, DUNDEE, FL 33838 

 Phone: 863-438-8330 | www.TownofDundee.com  

 

CALL TO ORDER at 6:30 p.m. 

PLEDGE OF ALLEGIANCE led by Mayor Pennant 

INVOCATION led by Mayor Pennant 

RECOGNITION OF SERGEANT AT ARMS – Sgt. Josh Anderson 

ORDINANCE #13-08, PUBLIC SPEAKING INSTRUCTIONS provided by Mayor Pennant 

ROLL CALL taken by Town Clerk O'Neill 

PRESENT 

Commissioner Quarles 

Commissioner Richardson 

Vice-Mayor Goddard 

Mayor Pennant 

DELEGATIONS-QUESTIONS & COMMENTS FROM THE FLOOR 

(Each speaker shall be limited to three (3) minutes) 

APPROVAL OF CONSENT AGENDA: CONSENT AGENDA FOR NOVEMBER 12, 2024 

The minutes being reviewed include minutes from the following meetings: 

1. 10/7/2024 Town Commission Emergency Meeting 

2. 10/22/2024 Town Commission Regular Meeting 

3. 10/25/2024 Visioning Committee Meeting 

The Mayor opened the floor for public comment; being none, the floor was closed.  

A motion was made to approve the minutes on the consent agenda by Commissioner Richardson, seconded by 

Commissioner Quarles. 

Voting in favor: Commissioner Quarles, Commissioner Richardson, Vice Mayor Goddard, Mayor Pennant 

Motion passed unanimously. 

The agreements on the Consent Agenda for consideration and approval include the following: 
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1. Continuing Master Agreement between the Town of Dundee and Carter Kaye Engineering for RFQ 23-

01 with Exhibit A Work Scope 

2. Addendum to the Continuing Master Agreement between the Town of Dundee and Carter Kaye 

Engineering for RFQ 23-01 

3. Concurrency Developer’s Agreement – AG Investments of Polk County, LLC (Hills of Dundee) 

4. Water Supply Allocation Agreement – AG Investments of Polk County, LLC (Hills of Dundee) 

The Mayor opened the floor for public comment; being none, the floor was closed.  

A motion was made to approve the agreements on the consent agenda by Vice Mayor Goddard, seconded by 

Commissioner Richardson. 

Voting in favor: Commissioner Quarles, Commissioner Richardson, Vice Mayor Goddard, Mayor Pennant 

Motion passed unanimously. 

APPROVAL OF AGENDA 

Mayor Pennant asked the Town Manager if there were any changes to the agenda. The Town Manager noted the 

following changes: 

 Item #10, GPS Tracking for Fleet, was added, which moved Items 10,11,12 to Items 11,12,13 

 Resolution 24-33 for the chlorine piggyback with Odyssey, including exhibits A through F, was added. 

 Exhibit A was added to Resolution 24-34 for the Budget Amendment. 

A motion to approve the agenda with changes was made by Vice Mayor Goddard, seconded by Commissioner 

Quarles. 

Voting in favor: Commissioner Quarles, Commissioner Richardson, Vice Mayor Goddard, Mayor Pennant 

Motion passed unanimously. 

PROCLAMATIONS, RECOGNITIONS AND DESIGNATIONS None 

NEW BUSINESS 

1. DISCUSSION & ACTION, ORDINANCE 24-11, VOLUNTARY ANNEXATION  

Assistant Town Attorney read the title of Ordinance 24-11 into the record.  

Development Services Director, Lorraine Peterson, provided the analysis. The Town of Dundee received a petition 

for annexation of property called Richards at Lake Annie, which consists of 67.8+/- acres, in March 2024. Attorney 

Claytor noted that the applicant, Richards Restaurants, Inc., is a foreign, for-profit corporation.  

As a commercial entity specializing in the commercial food delivery, food preparation, and food distribution 

industries, the applicant submitted the voluntary petition to annex the subject property in order to develop same for 

commercial purpose(s) consistent with the Articles of Incorporation for Richards Restaurants, Inc. 

The Mayor opened the floor for public comment; being none, the floor was closed. 

A motion to approve Ordinance 24-11 upon first reading, an Ordinance for the voluntary annexation for Richards 

at Lake Annie, a request by the applicant Benjamin E. Crosby, was made by Commissioner Quarles, seconded by 

Vice Mayor Goddard.  

Voting in favor: Commissioner Quarles, Commissioner Richardson, Vice Mayor Goddard, Mayor Pennant 

Motion passed unanimously.  

2. DISCUSSION & ACTION, NE POLK CHAMBER OF COMMERCE PRESENTATION 
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Mayor Pennant welcomed Lana Stripling, the Executive Director of the Northeast Polk Chamber of Commerce.  

Ms. Stripling thanked the Town Commission for inviting her to speak. Ms. Stripling explained the history and 

benefits of membership. 

The Mayor opened the floor for public comment; being none, the floor was closed. 

Jacque Nichols, 308 Lewis Lane, asked Ms. Stripling whether individuals are able to participate as members, or if 

it is only for business membership. Ms. Stripling stated that while it is mainly businesses, but there are “silver 

angels” that are not businesses.  

Vice-Mayor Goddard asked how the Chamber of Commerce would assist with promoting events and fundraising. 

Ms. Stripling explained that the Chamber of Commerce is a non-profit organization that is dedicated to supporting 

community events. Ms. Stripling explained that her organization would be able to assist with arranging meetings if 

the Town of Dundee is interested in fundraising efforts.  

Commissioner Richardson thanked Ms. Stripling for presenting the information. Ms. Stripling noted that Leadership 

Polk visits Dundee each year, and participants are always glad to learn how much Dundee has to offer. 

Ms. Stripling provided brochures and directories to the Commission for their review. 

No action was taken. 

3. DISCUSSION ONLY, AUDIT TIMELINE 

Town Manager Davis provided the analysis and gave an update on the FY 2023 audit timeline. 

Commissioner Quarles asked about the C.P.A. who is working on gathering the items.  

Commissioner Richardson discussed whether an internal control system is in place as the Town of Dundee moves 

forward unnecessary future delay(s).  

No action was taken. 

4. DISCUSSION & ACTION, RESOLUTION 24-34, FY 2023-24 BUDGET AMENDMENT 

Assistant Town Attorney, Seth Claytor, read Resolution 24-34 by title. 

Town Manager Davis provided the analysis. Ms. Davis additionally provided details about the budget as described 

in Exhibit A.  

Discussion ensued about recycling services. 

The Mayor opened the floor for public comment; being none, the floor was closed. 

A motion to approve Resolution 24-34 was made by Vice Mayor Goddard, seconded by Commissioner Quarles. 

Voting in favor: Commissioner Quarles, Commissioner Richardson, Vice Mayor Goddard, Mayor Pennant 

Motion passed unanimously. 

5. DISCUSSION & ACTION, RESOLUTION 24-33, PROCUREMENT PIGGYBACK RE: 

SODIUM HYPOCHLORITE 

Assistant Town Attorney, Seth Claytor, read Resolution 24-33 by title. 

Town Manager Davis provided the analysis. 

The Mayor opened the floor for public comment; being none, the floor was closed. 

A motion to approve Resolution 24-33 was made by Vice Mayor Goddard, seconded by Commissioner Quarles. 
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Voting in favor: Commissioner Quarles, Commissioner Richardson, Vice Mayor Goddard, Mayor Pennant 

Motion passed unanimously. 

6. DISCUSSION & ACTION, CONTINUING MASTER AGREEMENT BETWEEN THE TOWN OF 

DUNDEE AND CHA CONSULTING (RFQ 23-01 – OCTOBER 22, 2024) TASK ORDER #1 

WATER AND WASTEWATER UTILITY MASTER PLAN 

Town Manager Davis provided the analysis. 

The Mayor opened the floor for public comment; being none, the floor was closed. 

A motion to approve Task Order #1 with CHA Consulting was made by Commissioner Quarles, seconded by Vice 

Mayor Goddard. 

Voting in favor: Commissioner Quarles, Commissioner Richardson, Vice Mayor Goddard, Mayor Pennant 

Motion passed unanimously. 

7. DISCUSSION & ACTION, CONTINUING MASTER AGREEMENT BETWEEN THE TOWN OF 

DUNDEE AND CHA CONSULTING (RFQ 23-01 – OCTOBER 22, 2024) TASK ORDER #2 

DUNDEE REGIONAL WWTF PERMIT RENEWAL APPLICATION 

Town Manager Davis provided the analysis. 

The Mayor opened the floor for public comment; being none, the floor was closed. 

A motion to approve Task Order #2 with CHA Consulting was made by Commissioner Quarles, seconded by 

Commissioner Richardson. 

Voting in favor: Commissioner Quarles, Commissioner Richardson, Vice Mayor Goddard, Mayor Pennant 

Motion passed unanimously. 

8. DISCUSSION & ACTION, RFP 24-11 GRAPPLE TRUCK, SANITATION DEPARTMENT 

Town Manager Davis provided the analysis.  

The Mayor opened the floor for public comment; being none, the floor was closed. 

A motion to approve RFP 24-11 was made by Commissioner Quarles, seconded by Commissioner Richardson.  

Voting in favor: Commissioner Quarles, Commissioner Richardson, Vice Mayor Goddard, Mayor Pennant 

The motion passed unanimously. 

9. DISCUSSION & ACTION, PURCHASE OF GARBAGE CARTS 

Mayor Pennant stated that the recycling effort does not seem to be worth the effort. Discussion ensured about how 

contamination of the recycling load leads to high costs.  

The Mayor opened the floor for public comment; being none, the floor was closed. 

A motion to approve the purchase of 144 garbage carts and no recycling carts was made by Commissioner Quarles, 

seconded by Vice Mayor Goddard. 

Voting in favor: Commissioner Quarles, Commissioner Richardson, Vice Mayor Goddard, Mayor Pennant. 

The motion passed unanimously. 

10. DISCUSSION & ACTION, GPS TRACKING FOR FLEET 
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Town Manager Davis provided the analysis. Ms. Davis noted that staff obtained three quotes for GPS tracking 

services, and the low quote was from Samsura.  

The Mayor opened the floor for public comment; being none, the floor was closed. 

A motion to approve the change for GPS tracking service for fleet was made by Commissioner Richardson, 

seconded by Vice-Mayor Goddard. 

Voting in favor: Commissioner Quarles, Commissioner Richardson, Vice Mayor Goddard, Mayor Pennant 

Motion passed unanimously. 

11. DISCUSSION & ACTION, RENTAL RATES FOR DUNDEE COMMUNITY CENTER  

Town Manager Davis provided the analysis. Due to the fact that renovations at the Dundee Community Center were 

completed recently, Town staff has looked at rental prices at similarly sized venues at nearby municipalities. Ms. 

Davis presented PowerPoint slides that summarized current costs for events.  

Town Manager Davis presented the proposed rental rates. Discussion ensued regarding the proposed rental rates. 

The Mayor opened the floor for public comment; being none, the floor was closed. 

Jacque Nichols, 308 Lewis Court, stated that the Haines City venue and the Town of Dundee venue are not the same 

type of facility.  

A motion to approve the new rental rates for the Dundee Community Center was made by Commissioner Quarles, 

seconded by Vice-Mayor Goddard. 

Voting in favor: Commissioner Quarles, Commissioner Richardson, Vice Mayor Goddard, Mayor Pennant 

Motion passed unanimously. 

12. DISCUSSION & ACTION, SEAT 2 VACANCY – APPOINTMENT APPLICATION FORM 

Assistant Town Attorney, Seth Claytor, provided the analysis.  

The Mayor opened the floor for public comment; being none, the floor was closed. 

Annette Wilson, 408 Dr. Martin Luther King St., asked for clarification about when the forms would be made 

available. Attorney Claytor stated that an informational social media post would likely be made by Town staff, and 

Town staff will likely make copies  available at Town Hall.  

A motion to approve the use of the Town of Dundee Appointment Oath and the revised Board and Commission 

Seat Appointment Form and to authorize Town staff to make these forms available upon approval by the Town 

Commission to be submitted to the Town Clerk’s office by 5:00 p.m. on Monday, December 2, 2024 was made by 

Vice Mayor Goddard, seconded by Commissioner Quarles. 

Voting in favor: Commissioner Quarles, Commissioner Richardson, Vice Mayor Goddard, Mayor Pennant 

Motion passed unanimously. 

13. DISCUSSION & ACTION, TOWN OF DUNDEE STAGE DESIGN 

Town Manager Davis provided the analysis. Ms. Davis explained that the stage that had been ordered and expected 

to be delivered in six months, was delivered last week.  

Ms. Davis described the eight different options that the Public Works Director presented for consideration. 

Discussion ensued about the different design options. 
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General consensus among the Town Commission was reached when they agreed to approve the photos and logos 

for the stage design as shown in example C provided in the PowerPoint slides. 

 

REPORTS FROM OFFICERS 

Polk County Sheriff's Office 

Sgt. Anderson announced the turkey giveaway will take place 8-10am on Saturday, November 23, 2024 at The 

Church on the Hill. 

Sgt. Anderson also invited the Town to partner with the Dundee Sheriff’s Sub-Station again this year to adopt a 

family or two for the holidays. 

 

Dundee Fire Department 

Fire Chief Carbone provided the call numbers for the past two weeks: 

 51 runs 

 29 medicals 

 3 fires 

 1 special event (carbon monoxide detector) 

 3 false alarms 

 10 good intents 

 1 hazardous conditions 

 4 public assists 

 365 total = 1,120 calls 

 

Town Attorney None 

 

Department Updates 

 Parks and Recreation – Director Matt Jones provided an update. The parade for the November 30th Hispanic 

and Cultural Event was canceled, but the event is still taking place. 

 Public Works – Director John Vice provided an update on storm debris pickup. Mr. Vice also updated the 

Commission about Betty Avenue stormwater issues. 

Town Manager  

Town Manager Davis announced the turkey giveaway on November 23, 2024. Ms. Davis also thanked Chief 

Carbone and others that represented on Veterans Day. Ms. Davis announced the Tree Lighting event on December 

6th at the Dundee Community Center and the Career Expo on December 18th. December 14th is the Christmas 

Parade and the Mayor’s Toy Drive, and December 20th is the Centennial Festival and Movie Night with Santa. 

Commissioners 

Commissioner Richardson asked about the Northeast Chamber of Commerce membership. Mayor Pennant 

responded. Commissioner Richardson asked about how the Commission should make a decision. The Mayor noted 

that the information provided by Ms. Stripling may be reviewed and the Town Commission may decide about 

membership at the meeting in December. Town Manager Davis noted that annual membership costs $667.00. 

Commissioner Richardson also announced a vegetable giveaway for senior citizens upcoming in November. 
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Commissioner Quarles  asked about the Lake Marie bridge. Town Manager Davis provided the timeline and details 

about construction, which will start soon and should be completed by January 2025. 

Vice-Mayor Goddard thanked staff including John Vice and Chief Joe Carbone for a great event for Veterans Day. 

The Vice-Mayor noted the upcoming events on the November and December calendar. He commended Town staff 

for all the great Centennial events throughout the year. 

Mayor Pennant expressed his appreciation to the Town staff, noting that Dundee came through the hurricane 

season well as compared to other municipalities. Mayor Pennant noted that when he attended the Mayors’ 

Roundtable a couple of weeks ago, he noticed that Town staff here in Dundee goes above and beyond to help 

Dundee be successful. Mayor Pennant wished everyone in attendance a happy and healthy holiday season. 

 

ADJOURNMENT at 9:02 p.m. 

Respectfully submitted, 

 

Lita O’Neill                                             
Lita O’Neill, Town Clerk 

 

APPROVAL DATE: _______________ 

PUBLIC NOTICE: Please be advised that if you desire to appeal from any decisions made as a result of the above 

hearing or meeting, you will need a record of the proceedings and in some cases, a verbatim record is required.  You 

must make your own arrangements to produce this record. (Florida statute 286.0105) 

 

If you are a person with disability who needs any accommodations in order to participate in this proceeding, you 

are entitled, at no cost to you, to the provision of certain assistance.  Please contact the town clerk’s office at 202 

east main street, Dundee, Florida 33838 or phone (863) 438-8330 within 2 working days of your receipt of this 

meeting notification; if you are hearing or voice impaired, call 1-800-955-8771. 
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INTERAGENCY AGREEMENT BETWEEN THE POI.I( COUNTY SHERIFF'S OFFICE

AND THE DUNDEE FIRE DEPARTMENT FOR CRIMINAT JUSTICE

INFORMATION EXCHANGE AND COMPUTER USAGE

WITNESSETH

WHEREAS, thE POLK COUNTY SHERIFF'S OFFICE, hCTCAftET TCfCTTEd tO AS PCSO, ANd thE DUNDEE FIRE

DEPARTMENT, hereafter referred to as DFD, are criminal justice agencies, formally recognized by the

Federal Bureau of lnvestigations (FBl) and the Florida Department of Law Enforcement (FDLE); and

WHEREAS, PCSO maintains a dispatching center for law enforcement 911 calls and services; and

WHEREAS, PCSO maintains electronic data bases and applications (system) for the creation and storage

of offense reports, hereafter referred to as Criminal Justice lnformation (CJl); and

WHEREAS, DFD wishes to utilize dispatching services provided by PCSO:

WHEREAS, PCSO and DFD wishes to routinely share CJI for the administration of criminal justice;

NOW THEREFORE, the Parties agree as follows:

1. pcso will assist the DFD with the following dispatching functions: dispatching, entering entries,

updates, and cancellations within FCIC/NCIC as required by the FDLE User Agreement and the

Federal Bureau of lnvestigations.

2. PCSO will provide DFD access to Cll systems for search capabilities, information storage, and case

management. Access to these systems will be provided through a FIPS 140-2 certified encrYpted

path.

3. pcso and DFD may also exchange cJl, as needed, via voice and/or physical paper dissemination.

4. Both PCSO and DtD will utilize the records for criminaljustice purposes.

pcso and DFD agree to abide by all applicable local, state, and federal laws, rules and reSulations,

with regards to the use of said electronic systems.

Both parties agree to abide by all the terms a nd conditions of the Criminal J ustice User Agreement

executed between the FDLE and each party, to include but not limited to the FBI cJls security

Policy.

Both pcso and DFD agree that they shall make use of the records for authorized criminal.justice

purposes only.

Both parties will disseminate cJl related information obtained from one another only for criminal

justice purposes.
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9 Both parties agree to maintain any information obtained from one another in a secure place, and

will destroy records containing such information in compliance with all applicable federal and

state laws.

All CJIS data transmitted over any public network segment must be encrypted as required by the

FBI CJIS Security Policy.

To the extent provided by the laws of Florida, the parties agree to be responsible for the

violations, negligent acts or omissions of their agency's' personnel arisinS out of or involving any

information contained in, received from, entered into or throu8h the receipt of the records.

Both parties must ensure all devices with connectivity to cJl systems and/or data employ virus

protection software and such software shall be maintained in accordance with the software

vendor,s published updates; and will promptly and fully patch windows and other software

present on all such devise, after any necessary testing, upon such patches becoming available.

CJI maV only be accessed via computers or interface devices owned by the criminal justice

agencies or contracted entities. Personally owned devices shall not be authorized to access,

process, store, or transmit cJl. Vendors under contract with the hosting agency may be allowed

access provided all requirements of the FBI cJls security Addendum are complied with and

member security training is current as required by the FBI CJIS Security Policy.

All policies, procedures and operating instructions contained in the FBI cJls security Policy are

hereby incorporated into and made a part of this agreement, except to the extent that they are

inconsistent herewith or legally superseded by higher authority.

Both PCSO and DFD will have a written policy for discipline of personnel who access CJI for

purposes that are not authorized, disclose information to unauthorized individuals or in an

unauthorized manner, or violate cJlS rules, regulations or operating procedures'

The DFD shall submit instances of violations to the proper point of contact within PCSO for follow-

up.

pcso and DFD have an obligation to report instances of misuse to the FDLE for follow up of

applicable investigation and applicable discipline in compliance with the FBI cJls security Policy.

PCSO reserves the right to deny CJI or related records to any individual based on valid, articulable

concerns for the security and integrity of CJIS and related programs/systems information.

Either party may terminate this agreement upon thirty (30) days written notice

Nothing contained herein shall in any way waive the sovereign immunity that each party presently

en.joys under the constitution and statutes of the state of Florida, including but not limited to the

limitations of liability provided in F.S. 5 768.28, and nothing contained herein should be construed

to waive or modify the provisions of the aforementioned statute'

10.

11

12.

14

15
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18.

19.
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20.

13.
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21,. This agreement constitutes the entire agreement of the parties and may not be modified or
amended except in writing executed by both parties. This agreement supersedes or amends all

prior agreements or provisions of agreements between the parties solely related to the

obligations or responsibilities to comply with applicable laws and rules regarding the sharinB of
CJl. This agreement does not supersede or amend any provision of any existing agreement

between the parties that involve the provision of services for compensation, whether related to
the sharing of CJl, or any other matter.

lN WTTNESS HEREOF, the parties hereto have caused this agreement to be executed by the proper officers

and officials.

POLK COUNTY SH ERIFF'S OFFICE

ANDRIA MCDONAtD, EXECUTIVE DIRECTOR

ATTEST

WITNESS TO ANDRIA MCDONALD

Date: it-a'r-aq
APPROVED AS TO FORM AND CONTENT

By: ft
SH ERIFF,S COUNSEL

DUNDEE FIRE DEPARTMENT

JOE CARBONE, FIRE CHIEF

Date:

TOWN OF DUNDEE

BY SAM PENNANT, MAYOR

ATTEST

BY TOWN CLE RK

Date:

APPROVED AS TO FORM AND CONTENT

3

By:

TOWN OF DUNDEE ATTORNEY

0 ndx ro.lfrlltO OI U"Ir-.,
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PROCLAMATION 

 

WHEREAS, Dundee was incorporated as the City of Dundee in 1921 and later 

reincorporated as the Town of Dundee in 1924 and is currently celebrating its Centennial 

Anniversary; and  

 WHEREAS, in its first 100 years the Town of Dundee has transformed from a vibrant 

citrus community that covered an area of 3.72 square miles established by Mr. Menzie and is now 

an ever expanding and dynamic community covering an area of 12.4 square miles; and  

 WHEREAS, the Town of Dundee can boast about our outstanding public library, excellent 

schools, parks, and trails for residents and visitors alike to enjoy the outdoors in a variety of ways; 

and 

 WHEREAS, it shall be the goal of the Town of Dundee to provide a system for orderly 

growth and development to ensure that the health, safety, and welfare fosters a healthy and pleasant 

social and economic environment. 

 NOW, THEREFORE, BE IT RESOLVED, that the members of the Town of Dundee 

Commission hereby proudly announce and proclaim that we take pride in all the Town of Dundee 

has accomplished in its first century and have been pleased to spend this year honoring and 

celebrating the legacy of the Town of Dundee while beginning Dundee’s next 100 years, which 

will be 100 more years of growth filled with remarkable achievements.    

IN WITNESS WHEREOF, we have hereunto set our hand caused the seal of the Town of 

Dundee, Florida, to be affixed this 10th day of December, 2024. 

TOWN OF DUNDEE, FLORIDA 

________________________    ________________________ 

Samuel Pennant, Mayor     Bertram Goddard, Vice-Mayor 

 

________________________    ________________________ 

Commissioner Willie Quarles     Commissioner Mary Richardson 

 

_________________________    _________________________ 

Tandra Davis, Town Manager    Lita O’Neill, Town Clerk 
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TOWN COMMISSION MEETING 

December 10, 2023 at 6:30 PM 

 

 

AGENDA ITEM TITLE: DISCUSSION & ACTION, SEAT 2 APPOINTMENT 

SUBJECT: 
The Town Commission currently has four out of five Commission seats 

filled due to the recent resignation of one Commissioner. The 

Commission needs to fill Seat 2. 

STAFF ANALYSIS: 

 

 

Commission Seat #2 is currently vacant due to the resignation of Steven 

Glenn. At the November 12, 2024 meeting, the Town Commission 

approved use of appointment forms to fill the vacancy.  

 

The Town Commission will consider five applicants who submitted the 

approved paperwork by the deadline of 5:00pm on December 2, 2024 to 

be considered for the vacant Town Commission seat. The individual who 

is appointed will serve the remaining portion of the term, which ends in 

April 2025.  

FISCAL IMPACT: None  

STAFF RECOMMENDATION: At the will of the Commission 

ATTACHMENTS: 

 

Appointment forms submitted by the following: 

 Jessica Farler 

 Kevin Kitto 

 Alethea Pugh 

 Jacob Reuter 

 Annette Wilson 
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TOWN COMMISSION MEETING 

December 10, 2024 at 6:30 PM 

 

 

AGENDA ITEM TITLE: 
 

DISCUSSION & ACTION, NORTHEAST POLK CHAMBER OF 

COMMERCE PRESENTATION  

SUBJECT: The NE Polk Chamber of Commerce presented membership information  

at the November Town Commission meeting. The Commission will 

consider becoming a member organization. 

STAFF ANALYSIS: 

 

 

The mission of the Northeast Polk Chamber of Commerce is to grow a 

sustainable, first-class community. Their mission is enhanced through 

proactive leadership and partnerships throughout the Northeast Polk 

County Region. The Northeast Polk Chamber of Commerce is a non-

profit business financed by Membership dues with the purpose of serving 

the NE Polk County Region. 

FISCAL IMPACT: $667.00 annually 

STAFF RECOMMENDATION: At the will of the Commission 

ATTACHMENTS: 

 

None 
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TOWN COMMISSION MEETING 

December 10, 2024 at 6:30 PM 

 

 

AGENDA ITEM TITLE:  
 

Ordinance 24-11, Richards at Lake Annie Voluntary Annexation 

SUBJECT:  The Town Commission will hear the 2nd reading of Ordinance 24-11 

STAFF ANALYSIS:  

 

 

The general location of the proposed land to be annexed is south of Camp 

Endeavor Blvd., west of Scenic Hwy. N (S.R. 17), east of Hwy. 27, and 

north of Waverly Rd. and consists of three parcels: 272834-830000-

000353, 272834-853000-000353, and 272834-853000-000410. The 

proposed area consists of approximately 67.8 -/+ acres. 

 

FISCAL IMPACT:  No Fiscal Impact 

STAFF RECOMMENDATION:  Staff recommends approval of Ordinance 24-11 on 2nd reading, the public 

hearing of Ordinance 24-11. Public hearing date is December 10, 2024. 

ATTACHMENTS:  

 

 

Staff Report 

Ordinance 24-11 
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Town of Dundee 
Town Commission Staff Report 

Richards at Lake Annie Voluntary Annexation 

Page 1 of 11 
 

To:  Town of Dundee Town Commission 

Agenda Date:  December 10, 2024 

Department:  Planning and Zoning 

Request:  The Town will consider first reading of Ordinance 24-11 Richards at Lake Annie 
Voluntary Annexation  

Applicant:  Benjamin E. Crosby 

Property Owner:  Richards Restaurants, Inc 

Location: Located in the Town of Dundee 

Area Size & Parcel Number(s) 67.8 -/+ acres, 272834-830000-000353, 272834-853000-000353, and 272834-853000-
000410 

Staff Recommendation (DRC): Approval to move forward to second reading 

Prepared By:  Lorraine Peterson, Development Director 
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Town of Dundee 
Town Commission Staff Report 

Richards at Lake Annie Voluntary Annexation 
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STAFF ANALYSIS:   

The Town of Dundee has received a petition for voluntary annexation by the applicant Benjamin 
E. Crosby. and owner Richards Restaurants, Inc.  

The general location of the proposed land to be annexed is south of Camp Endeavor Blvd., west 
of Scenic Hwy. N (S.R. 17), east of Hwy. 27, and north of Waverly Rd. and consists of three 
parcels: 272834-830000-000353, 272834-853000-000353, and 272834-853000-000410. The 
proposed area consists of approximately 67.8 -/+ acres. 

The proposed Ordinance 24-11 was prepared by Town Staff and Consultants. If approved at this 
first reading, the public hearing for the second (adoption) and final reading will be held on 
December 10, 2024. 

 

CONCURRENCY: 

Potable Water- 

• There is an 8” water main on the westside of AT Race Road (0.37 miles north) 
• The Town of Dundee will be the service provider.  
• The Town of Dundee will be the service provider 

 

Sanitary Sewer- 

• There is an 8” gravity main on the westside of AT Race Road (0.37 miles north) 
• The Town of Dundee will be the service provider. 
• Available sanitary sewer capacity  

 

Solid Waste- 

• The Town of Dundee will be the service provider. 
• There is available landfill capacity for solid waste for the next 65 years at 3.47lbs pcd. 

 

Parks, Recreation and Open Spaces- 

• East Central Park is the nearest recreational area at 2.41 -/+ miles southwest of the 
proposed annexation site. East Central Park is located at the corner of Lake Mable Loop 
Rd. and Lake Trask Rd. The park consists of the following: 
- Three 200 foot and one 300-foot lit baseball fields 
- Basketball court 
- Racquetball court 
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- Football/Soccer fields 
- Two sand volleyball courts 
- Five horseshoe pits 
- Seven small picnic pavilions 
- Nearly mile long jogging and walking trail with 14 fitness stations 
- Four press boxes 
- Seating for 200 
- Two playgrounds with rubberized surfaces 

 

Roads- 

• Campbell Road 
-local road, urban minor collector road, unpaved 
 

• AT Race Road 
-local road, urban minor collector, unpaved road, 

• Scenic Hwy. (S.R. 17) 
-state road, urban collector, current LOS B, paved road, 30’wide road, link (Waverly Rd 
to Main St. @ Center St 5206N and 5206S)  
- Available peak hour capacity is 640 going north and 640going south. 

Sources: 2022 Roadway Network Database-TPO and TOD Townwide Traffic Analysis 
All concurrency must be met during the site development plan process 
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SURROUNDING USES: 

Table 1 below lists the Future Land Use (FLU) designations, zoning and the existing uses 
surrounding the subject site that are immediately adjacent.  

 

Table 1 Surrounding Uses 

Northwest 
Town of Dundee 

FLU: Low Density Residential 
Zoning: RSF-2 Modern-Density 

Single Family Residential 

North 
Town of Dundee 

FLU: Low Density 
Residential 

Zoning: RSF-2 Modern-
Density Single Family 

Residential 
 

Northeast 
Town of Dundee 

FLU: Low Density Residential 
Zoning: RSF-1 Low Density 

Single Family Residential 

West 
Polk County 

FLU: A/RR (Agricultural Rural 
Residential 

Single Family Home 
 

Subject Site 
Polk County 

FLU: A/RR (Agricultural 
Rural Residential) 

 

East 
Polk County 

FLU: A/RR (Agricultural Rural 
Residential) 

Single Family Home 

Southwest 
Town of Dundee 

FLU: Water Bodies 
Zoning: Water Bodies 

Lake Annie 

South 
Town of Dundee 

FLU: Water Bodies 
Zoning: Water Bodies 

Lake Annie 

Southeast 
Town of Dundee 

FLU: Water Bodies 
Zoning: Water Bodies 

Lake Annie 
 

Source: Central Florida Regional Planning Council, Florida Department of Transportation, Polk County Property Appraiser, Town 
of Dundee and site visit by Town staff 

 

 

STAFF RECOMMENDATION: 

Staff recommends approval of Ordinance 24-11 to move on to second reading the public 
hearing of Ordinance 24-11. 
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Attachments: 

Ordinance 24-11 

 

 
 
 
 
MOTION OPTIONS: 
 

1. I move the Town Commission approve Ordinance 24-11 at second reading/public 
hearing, an Ordinance for the voluntary annexation for Richards at Lake Annie, a request 
by the applicant Benjamin E. Crosby. 
 

2. I move the Town Commission approve with conditions Ordinance 24-11 at second 
reading/public hearing, an Ordinance for the voluntary annexation for Richards at Lake 
Annie, a request by the applicant Benjamin E. Crosby. 
 

3. I move the Town Commission deny Ordinance 24-11 at second reading/public 
hearing, an Ordinance for the voluntary annexation for Richards at Lake Annie, a request 
by the applicant Benjamin E. Crosby. 
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Ordinance 24-11 
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ORDINANCE NO. 24-11 
 

AN ORDINANCE OF THE TOWN COMMISSION OF THE 
TOWN OF DUNDEE, FLORIDA, EXTENDING THE 
CORPORATE LIMITS OF THE TOWN OF DUNDEE, 
FLORIDA, SO AS TO INCLUDE THEREIN ADDITIONAL 
TERRITORY LYING CONTIGUOUS AND ADJACENT TO 
THE PRESENT BOUNDARIES OF THE TOWN OF 
DUNDEE, FLORIDA; DESCRIBING SAID ADDITIONAL 
TERRITORY; REDEFINING THE BOUNDARIES OF THE 
TOWN OF DUNDEE TO INCLUDE SAID PROPERTY; 
PROVIDING FOR THE INCORPORATION OF RECITALS; 
PROVIDING FOR THE REPEAL OF ALL ORDINANCES IN 
CONFLICT HEREWITH; PROVIDING FOR SEVERABILITY; 
PROVIDING FOR THE ADMINISTRATIVE CORRECTION 
OF SCRIVENER’S ERRORS; PROVIDING BUSINESS 
IMPACT ESTIMATE; AND PROVIDING FOR AN 
EFFECTIVE DATE.  

 
WHEREAS, the Town of Dundee (the “Town”) is a Florida municipal corporation 

vested with home rule authority pursuant to the Municipal Home Rule Powers Act (F.S. 
Chapter 166) and Article VIII, §2 of the Florida Constitution; and 

 
WHEREAS, pursuant to Section 2(b), Article VIII of the Florida Constitution and 

Chapter 166, Florida Statutes, the Town is vested with governmental, corporate and 
proprietary powers to enable it to conduct municipal government, perform municipal 
functions, and render municipal services, including the general exercise of any power for 
municipal purposes; and 

 

 

 

 

 

 

 

 

 

 

 

Space for Recording 
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WHEREAS, on September 10, 2024, at a duly noticed public meeting, the Town 
Commission passed and adopted Town of Dundee Ordinance No. 24-10 (the 
“Moratorium”) establishing a moratorium on and/or for the acceptance and processing of 
residential applications for annexations, rezonings, building permits, planned 
developments, master planned communities, development order(s), and development 
permit(s); and 

 
WHEREAS, pursuant to the Moratorium and legislative findings, which constitute 

a material basis for the Town’s adoption of the Moratorium, the purpose of the Moratorium 
is to implement a temporary cessation on the acceptance and processing of applications 
for residential development orders and residential development permits for real property 
located within the corporate limits of the Town of Dundee, Florida; and  

 
WHEREAS, on or about February 23, 2024, pursuant to Section 171.044, Florida 

Statutes (2024), the owner/applicant, Richards Restaurants, Inc., an active Indiana 
corporation authorized to transact business in the State of Florida, submitted an applicant-
initiated petition (the “Petition”) to voluntarily integrate territory into the corporate limits of 
the Town of Dundee, Florida; and  

 
WHEREAS, a copy of the Petition is attached hereto as Composite Exhibit “A” 

and made a part hereof by reference; and 
 
WHEREAS, pursuant to the Articles of Incorporation of Richards Restaurants, Inc. 

(the “Articles”),  Richards Restaurants, Inc., is formed for the purpose of engaging in 
the business of human food consumption, both wholesale and retail, and the operation 
and management of restaurants and/or any interest therein, amongst others; and 
 

WHEREAS, copies of the State of Florida, Division of Corporations, Detail by Entity 
Name for Richards Restaurants, Inc., and the Articles are attached hereto as Composite 
Exhibit “B” and made a part hereof by reference; and  

 
WHEREAS, pursuant to the terms and conditions set forth in the Moratorium, the 

Moratorium does not apply to any development in the General Retail Commercial (CC), 
Highway Commercial (CH), and Service Commercial (CS) zoning districts; and  

 
WHEREAS, on January 25, 2022, the Town entered into that certain Agreement 

For Transfer of Public Roads between The Town of Dundee, Florida and Polk County, 
Florida For Campbell Road From The North Boundary of The County Boat Ramp Property 
North to Camp Endeavor Boulevard in Dundee, Florida (the “ROW Agreement”); and  

 
WHEREAS, pursuant to the ROW Agreement and applicable County Deed, Polk 

County retained ownership of a portion of Campbell Road in order to ensure uninterrupted 
access to the boat ramp located immediately adjacent to the real property which is the 
subject of this Ordinance; and 
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WHEREAS, copies of the ROW Agreement and applicable County Deed are 
attached hereto as Composite Exhibit “C” and made a part hereof by reference; and  

  
 WHEREAS, pursuant to Section 171.044 of the Florida Statutes, the real property 
which is the subject of this Ordinance is reasonably compact and contiguous to the 
corporate limits of the Town of Dundee, Florida; and the subject real property will become 
a part of the unified corporate area with respect to municipal services and benefits; and 
 
 WHEREAS, on December 10, 2024, after considering all the facts and testimony 
presented by the Town, interested and/or aggrieved parties, and citizens in attendance, 
the Town Commission voted to approve the applicant-initiated request for voluntary 
annexation as set forth in this Ordinance No. 24-11; and 
 
 WHEREAS, on December 10, 2024, the Town Commission, at a duly notice public 
meeting, found that the approval of this Ordinance No. 24-11 preserves, enhances, and 
encourages the most appropriate use of land consistent with the public interest and the 
Town of Dundee 2030 Comprehensive Plan policies, goals, and objectives; and 
 

WHEREAS, the Town Commission of the Town of Dundee, Florida, finds that the 
approval and adoption of this Ordinance No. 24-11 is intended and necessary to 
enhance the present advantages that exist within the corporate limits of the Town of 
Dundee, Florida; and this Ordinance No. 24-11 is intended to promote, protect, and 
improve the public health, safety, and general welfare of the citizens and residents of the 
Town of Dundee, Florida. 
 
 NOW, THEREFORE BE IT ENACTED BY THE PEOPLE OF THE TOWN OF 
DUNDEE, FLORIDA:  
 
 Section 1.  Incorporation of Recitals.  
 
 The above-referenced factual recitals (WHEREAS clauses) and referenced 
exhibits are incorporated herein as true and correct statements which form a factual and 
material basis for the adoption of this Ordinance, and the Town Commission of the Town 
of Dundee, Florida, hereby adopts the above-referenced factual recitals as the legislative 
findings supporting the adoption of this Ordinance. 
 
 Section 2. Voluntary Annexation Petition.  
 
 Pursuant to Section 171.044, Florida Statutes (2024), the applicant-initiated 
petition to voluntarily integrate territory into the corporate limits of the Town of Dundee, 
Florida, is attached hereto as Composite Exhibit “A” and incorporated herein by 
reference.  
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 Section 3.  Annexation.  
 
 The Town Commission of the Town of Dundee, Florida, does hereby annex into 
the corporate limits of the Town of Dundee, Florida, the real property as legally described 
and depicted (i.e., location map) in Composite Exhibit “D” attached hereto and made a 
part hereof by reference. 
 
 This Ordinance No. 24-11 shall be subject to that certain Agreement For Transfer 
of Public Roads between The Town of Dundee, Florida and Polk County, Florida For 
Campbell Road From The North Boundary of The County Boat Ramp Property North to 
Camp Endeavor Boulevard in Dundee, Florida, and applicable County Deed (collectively 
referred to as the “ROW Agreement”) which are attached hereto as Composite Exhibit 
“C” and made a part hereof by reference.  
 
 As a condition of approval for this Ordinance No. 24-11, the owner/applicant, 
Richards Restaurants, Inc., an active Indiana corporation authorized to transact 
business in the State of Florida, and any and all assignees and/or successors-in-interest 
to same shall perform any further act(s) necessary to ensure uninterrupted access to the 
Boat Ramp Property which is depicted and identified in the ROW Agreement (see 
Composite Exhibit “C”).  
 
 Section 4.  Conflicts.  
 
 All ordinances in conflict herewith are hereby repealed to the extent necessary to 
give this Ordinance full force and effect, provided, however, that nothing herein shall be 
interpreted so as to repeal any existing ordinance or resolution relating to means of 
securing compliance with the Town of Dundee Land Development Code (LDC) unless 
such repeal is explicitly set forth herein.  
 
 Section 5.  Severability.   
 
 The provisions of this Ordinance are severable. If any section, subsection, 
sentence, clause, phrase of this Ordinance, or the application thereof shall be held invalid, 
unenforceable, or unconstitutional by any court, administrative agency, or other body with 
appropriate jurisdiction, the remaining section, subsection, sentences, clauses, or 
phrases under application shall not be affected thereby. The Town Commission of the 
Town of Dundee, Florida, hereby declares that it would have passed this Ordinance, and 
each section, subsection, clause, or phrase thereof, irrespective of the fact that any one 
or more sections, subsections, sentences, clauses, and phrases be declared invalid, 
unenforceable, or unconstitutional, or unenforceable. If any word, sentence, clause, 
phrase, or provision of this Ordinance for any reason is declared by any court of 
competent jurisdiction to be invalid, unenforceable, or unconstitutional, then all remaining 
provisions and portions of this Ordinance shall remain in full force and effect. If any 
section, subsection, sentence, clause or phrase of this Ordinance is, for any reason held 
to be unconstitutional, such decision shall not affect the validity of the remaining portions 
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of this Ordinance. The Town of Dundee, Florida, by and through its Town Commission, 
hereby declares that it would have passed this Ordinance, and each section, subsection, 
clause or phrase thereof, irrespective of the fact that any one or more sections, 
subsections, sentences, clauses and phrases be declared unconstitutional.  
 
 Section 6. Administrative Correction of Scrivener’s Errors and Codification. 
 
 It is the intention of the Town Commission that sections of this Ordinance may be 
renumbered or re-lettered and the word "ordinance" may be changed to, "section", or 
such other appropriate word or phrase in order to accomplish such intentions; and 
regardless of whether such inclusion in the Code of Ordinances of the Town of Dundee 
is accomplished, sections of this Ordinance may be renumbered or re-lettered and the 
correction of typographical and/or scrivener's errors which do not affect the intent may be 
authorized by the Town Manager or designee, without need of public hearing, by filing a 
corrected or re-codified copy of same with the Town Clerk. A certified copy of this enacting 
Ordinance shall be located in the Office of the Town Clerk of the Town of Dundee, Florida.  
 
 Pursuant to Section 171.044, Florida Statutes (2024), within seven (7) days after 
this Ordinance No. 24-11 is passed and adopted by the Town Commission, copies of 
this Ordinance No. 24-11 shall be filed with the Clerk of the Circuit Court in and for Polk 
County, Florida; Polk County, a pollical subdivision organized and existing under the laws 
of the State of Florida; and the Department of State. The City Clerk shall also make copies 
available to the public for a reasonable publication charge. 
 
 Section 7.  Business Impact Estimate.  
 
 On October 1, 2023, Senate Bill 170 (“SB 170”), Chapter 2023-309, Laws of 
Florida, was enacted amending Section 166.041, Florida Statutes, requiring a local 
government to prepare a business impact estimate before the enactment of an ordinance. 
Section 166.041(4)(c)1, as amended, provided that municipal ordinances enacted to 
implement Part II of Chapter 163, Florida Statutes, were not subject to the business 
impact estimate requirement. 
 
 On October 1, 2024, Senate Bill 1628 (“SB 1628”), as codified under Chapter 
2024-145, Laws of Florida, becomes effective and further amends Section 166.041, Fla. 
Stat. (2023), by creating express exclusion(s) for comprehensive plan and land 
development regulation amendments initiated by an application by a private party other 
than the municipality.  
 
 In this instance, this Ordinance is enacted pursuant to an applicant-initiated 
request to amend the corporate limits of the Town of Dundee, Florida for municipal 
ordinances enacted to implement development orders and development permits, as 
defined by Section 163.3164, Florida Statutes (2024) and certain amendments to the 
Town of Dundee 2030 Comprehensive Plan which are applicant-initiated. 
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In this instance, Ordinance No. 24-11 arises out of an applicant-initiated request 
for voluntary annexation of certain real property into the corporate limits of the Town of 
Dundee, Florida. Ordinance No. 24-11 is an official action of the Town Commission 
which enables the Town to issue development approval(s) and permit(s) for the 
development of the subject real property; and, at the same time, Ordinance No. 24-11 
operates to amend the legal description for the Town’s corporate limits and Future Land 
Use Map (FLUM) element of the Town of Dundee 2030 Comprehensive Plan. As such, 
pursuant to applicable Florida law, this Ordinance No. 24-11 is exempt and does not 
require a business impact estimate. 

Section 8. Effective Date. 

This Ordinance No. 24-11 shall become effective upon passage by the Town 
Commission of the Town of Dundee, Florida, immediately following second reading and 
adoption public hearing. 

INTRODUCED AND PASSED, on First Reading and public hearing with a quorum 
present and voting, by the Town Commission of the Town of Dundee, Florida, this 12th 
day of November, 2024.   

PASSED AND DULY ADOPTED, on Second Reading and public hearing with a 
quorum present and voting, by the Town Commission of the Town of Dundee, Florida, 
this 10th day of December, 2024. 

TOWN OF DUNDEE 

_________________________________ 
 MAYOR – Sam Pennant 

Attest:  

_________________________________ 
TOWN CLERK – Lita O’Neill 

Approved as to Form: 

_________________________________ 
TOWN ATTORNEY – Frederick J. Murphy, Jr. 
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TOWN COMMISSION MEETING 

December 10, 2024, at 6:30 PM 

 

 

AGENDA ITEM TITLE:  
 

Resolution 22-52, Shores of Lake Dell Subdivision Certified Subdivision 

Plan 

SUBJECT: The Town Commission will consider approval of the Shores of Lake Dell 

Subdivision Certified Subdivision Plan (CSP). 

STAFF ANALYSIS: This is an applicant-initiated request for approval of a certified 

subdivision plan for Shores of Lake Dell Subdivision. 

FISCAL IMPACT: No Fiscal Impact 

STAFF RECOMMENDATION: Staff recommends approval of Resolution 22-52 with conditions. 

ATTACHMENTS: 

 

 

Staff Report 

Resolution 22-52 
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To:  Town of Dundee Town Commission 

Agenda Date:  December 10, 2024 

Department:  Planning and Zoning 

Request:  Consider Final Plat for Shores of Lake Dell Subdivision 

Applicant:  Taylor Tropf 

Property Owner:  TBHG, LLC 

Location: Located in the Town of Dundee 

Area Size & Parcel Number(s) 14.5 +/- acres. 272828-846000-000010 

Staff Recommendation (DRC): Approval 

Prepared By:  Lorraine Peterson, Development Director 
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BACKGROUND  

The Applicant, Taylor Tropf is requesting approval of the Final Plat for Landings at Lake Mabel 
Loop Subdivision a 14.5 +/- acres of land located east of Highway 27, north side of Dundee Rd., 
south of Frederick Ave., and west of Center St. in the Town of Dundee, further described as parcel 
272828-846000-000010. The parcel has a Future Land Use of Medium Density Residential and 
Zoning of PUD-R Planned Unit Development Residential and consist of 40 Single Family dwelling 
units. 

 

FINAL PLAT 

Per Section 7.01.08 of the Land Development Code, the intent of the Final Plat is to establish a 
legal record of the plat. Whenever the provisions of this Code have been complied with and while 
the approval of the certified subdivision plan is in effect, the applicant shall submit the final plat 
for approval and recording. The final plat shall conform substantially to the approved CSP and, 
at the option of the subdivider, may constitute only that portion or phase of the approved CSP 
which is proposed to be recorded at that time. Upon approval of the final plat, the applicant may 
proceed with obtaining building permits within the subdivision and the plat shall be forwarded by 
the town clerk to the Board of County Commissioners of Polk County for review and approval 
in accordance with county procedures. The original plat shall then be submitted to the clerk of 
the circuit court for recording within the public records of Polk County. 

 

Per Section 7.01.13 of the Land Development Code, approval of the final plat shall not constitute 
acceptance of any area or facilities offered by said plat for dedication to the Town of Dundee. 
The Town Commission shall not accept dedication of required improvements nor release nor 
reduce a performance bond until the town is satisfied that all required improvements have been 
properly completed and until the engineer or subdivider has certified, through submission of a 
detailed "as-built" survey plat of the subdivision indicating location dimensions, materials, and 
other information required by the Town, that the layout of the line and grade of all public 
improvements is in accordance with construction plans for the subdivision and that a title 
insurance policy has been furnished to and approved by the Town attorney indicating that the 
improvements shall have been completed, are ready for dedication to the Town and are free and 
clear of all liens and encumbrances. Upon such approval and recommendation, the Town 
Commission shall thereafter accept the improvements for dedication in accordance with the 
established procedure.  
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FINAL PLAT COMMENTS 

As required, the Final Plat is substantially similar to the Certified Subdivision Plan (CSP).    The 
applicant submitted all required materials, which were reviewed by the Town staff. The applicant 
is requesting to bond the outstanding site development improvements.   

 

Consistent with Section 7.01.08 of the LDC, the applicant is requesting the Town Commission’s 
approval of the Final Plat for Shores at Lake Dell Subdivision with the conditions as outlined in 
Resolution 24-27. 

 

CONCURRENCY 

Potable water-14,400gpd 
Sewer-10,800gpd 
Solid Waste- Polk County 65yrs. available 
Transportation-signed off by transportation consultant 
Polk County Schools: 
 Elementary-10 seats 48 units 
 Middle-4 seats 48 units 
 High School-7 seats 48 units 
 

 

DEVELOPMENT REVIEW COMMITTEE  

As required by Section 7.02.03.01 (c) of the LDC, DRC members have reviewed the Final Plat 
for Shores of Lake Dell submitted by Taylor Tropf with specific regard to the codes and ordinances 
of the Town of Dundee and have given their approval. 

DRC Team: 

TOD Fire Chief- Chief Joseph Carbon 
TOD Public Works Director-Johnathan Vice 
TOD Utilities Director-Tracy Mercer 
TOD Utilities Supervisor- Raymond Morales 
TOD Development Director-Lorraine Peterson 
TOD Consulting Engineering Firm- Rayl Engineering and Surveying, LLC 
TOD Consulting Attorney- Seth Claytor of Boswell & Dunlap, LLP 
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MOTION OPTIONS: 
 

1. I move the Town Commission approve Resolution 24-27, a resolution for the Final Plat 
of Landings at Lake Mabel Loop Subdivision, a request by the applicant Poulos & 
Bennett, LLC. 
 

2. I move the Town Commission approve with conditions Resolution 24-27, a resolution 
for the Final Plat of Landings at Lake Mabel Loop Subdivision, a request by the applicant 
Poulos & Bennett, LLC. 
 

3. I move the Town Commission deny Resolution 24-27, a resolution for the Final Plat of 
Landings at Lake Mabel Loop Subdivision, a request by the applicant Poulos & Bennett, 
LLC. 

 

Attachments: 

Shores at Lake Dell Plat 

Developers Agreement  

Water Allocation Agreement 

Resolution 24-27 
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RESOLUTION NO. 24-27 
A RESOLUTION OF THE TOWN COMMISSION OF THE TOWN 
OF DUNDEE, FLORIDA, APPROVING THAT CERTAIN PLAT 
ENTITLED "SHORES OF LAKE DELL" FOR FILING IN 
ACCORDANCE WITH CHAPTER 177, FLORIDA STATUTES, 
AND APPLICABLE PROVISIONS OF THE TOWN OF DUNDEE 
CODE OF ORDINANCES AND TOWN OF DUNDEE LAND 
DEVELOPMENT CODE; CONFIRMINGTHE ACCEPTANCE OF 
IMPROVEMENTS, INFRASTRUCTURE, AND DEDICATIONS 
IN FAVOR OF THE GENERAL PUBLIC AND TOWN OF 
DUNDEE, FLORIDA, AS NOTATED ON THAT CERTAIN PLAT 
ENTITLED “SHORES OF LAKE DELL” AND ACCEPTING A 
MAINTENANCE BOND FOR CERTAIN ITEMS OF 
INFRASTRUCTURE AND IMPROVEMENTS WITHIN THE 
SHORES OF LAKE DELL SUBDIVISION; PROVIDING FOR 
THE INCORPORATION OF RECITALS;  PROVIDING FOR 
AUTHORIZATION; PROVIDING FOR THE REPEAL OF ALL 
RESOLUTIONS IN CONFLICT HEREWITH; PROVIDING FOR 
SEVERABILITY; PROVIDING FOR THE ADMINISTRATIVE 
CORRECTION OF SCRIVERNER'S ERRORS; AND 
PROVIDING FOR AN EFFECTIVE DATE. (General Location: 
Northeast corner of the intersection of Bay Street and Lemon 
Avenue, Town of Dundee, Florida, further identified as Polk 
County Property Appraiser's Parcel Identification Number 
272828-846000-000010). 

WHEREAS, the Town of Dundee (the “Town”) is a Florida municipal corporation 
vested with home rule authority pursuant to the Municipal Home Rule Powers Act (F.S. 

Space for Recording 
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Chapter 166) and Article VIII, §2 of the Florida Constitution; and 
 
WHEREAS, pursuant to Section 2(b), Article VIII of the Florida Constitution and 

Chapter 166, Florida Statutes, the Town is vested with governmental, corporate and 
proprietary powers to enable it to conduct municipal government, perform municipal 
functions, and render municipal services, including the general exercise of any power 
for municipal purposes; and 

 
WHEREAS, on November 8, 2022, at a duly noticed public meeting, the Town 

Commission of the Town of Dundee, Florida (the “Town Commission”), adopted Town 
of Dundee Resolution No. 22-52 (the “Resolution”) conditionally approving the Certified 
Subdivision Plan (the “CSP”) for the Shores of Lake Dell residential subdivision (the 
“Subdivision”); and 

 
WHEREAS, a copy of the Resolution is attached hereto as Exhibit “A” and 

made a part hereof by reference; and  
 
WHEREAS, pursuant to the Resolution (see Exhibit “A”), the Town 

Commission conditionally approved the CSP for construction of utility systems and 
other required infrastructure in accordance with Section 7.01.07 of the Town of Dundee 
Land Development Code (the “LDC”) and the conditions set forth in the Resolution 
which included, but was not limited to, the condition that, prior to the issuance of a 
building permit for any structure located on or within the Subdivision, all required 
infrastructure systems and improvements required by the LDC, the Town of Dundee 
Code of Ordinances, the Resolution (see Exhibit “A”), and applicable Florida law are 
fully operational and accepted by the Town and/or entity with jurisdiction; and   

 
WHEREAS, on September 10, 2024, at a duly noticed public meeting, the Town 

Commission passed and adopted Town of Dundee Ordinance No. 24-10 (the 
“Moratorium”) establishing a moratorium on and/or for the acceptance and processing 
of applications for annexations, rezonings, building permits, planned developments, 
master planned communities, development order(s), and development permit(s); and  

 
WHEREAS, pursuant to the terms and conditions of Town of Dundee Ordinance 

No. 24-10, pending a satisfactory concurrency evaluation, the Subdivision was 
specifically and conditionally exempt from the Moratorium; and  

 
WHEREAS, the Subdivision is to occur on approximately 13.09 +/- acres which 

are located at the northeast corner of the intersection of Bay Street and Lemon Avenue 
(0 Old Highway 542, Dundee), Town of Dundee, Florida, further identified as Polk 
County Property Appraiser's Parcel Identification Number 272828-846000-000010; and   

 
WHEREAS, the applicant, TBHG, LLC, an active Florida limited liability 

company authorized to transact business in the State of Florida (the "Owner'' and/or 
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"Applicant"), is the owner of the below-described lands, which is the subject of the 
Subdivision, and submitted that certain plat entitled Shores of Lake Dell (the “Plat”) for 
approval for filing by the Town Commission in accordance Chapter 177 of the Florida 
Statutes, Section 7.01.00 of the LDC, and the Resolution (see Exhibit “A”) and 

WHEREAS, copies of the Plat, Mortgagee Joinder and Consent, and Notice(s) 
of Termination of Notice of Commencement are attached hereto as Composite Exhibit 
“B” and made a part hereof by reference; and  

WHEREAS, the Plat (see Composite Exhibit “B”) includes certain 
improvements and dedications in favor of the general public and Town of Dundee, 
Florida; and  

WHEREAS, on September 19, 2024, the Bank of Central Florida executed that 
certain Joinder and Consent to the Plat and The Dedications and Reservations Shown 
Thereon (Shores of Lake Dell) (the “Mortgagee Joinder and Consent”) (see Composite 
Exhibit “B”) which was recorded in Official Records Book 13271, Page(s) 1939-1940, 
public records of Polk County, Florida; and  

WHEREAS, on September 24, 2024, the Notice of Termination of Notice of 
Commencement was executed and thereafter recorded in Official Records Book 
13278, Page 212, public records of Polk County, Florida, which terminated the Notice 
of Commencement recorded in Official Records Book 13122, Page 1524, public 
records of Polk County, Florida; and  

WHEREAS, on September 23, 2024, the Notice of Termination of Notice of 
Commencement was executed and thereafter recorded in Official Records Book 
13278, Pages 213-214, public records of Polk County, Florida, which terminated the 
Notice of Commencement recorded in Official Records Book 13008, Page 1442, public 
records of Polk County, Florida; and  

WHEREAS, all required conditions and/or performance items set forth by the 
Resolution (see Exhibit “A”) for the Subdivision which included, but were not limited to, 
road rights-of-way, utility system(s), stormwater management infrastructure and 
improvements, and wetland mitigation, if any, have been satisfactorily performed and/or 
completed in accordance with applicable Town requirements and/or standards; and   

WHEREAS, Town staff and Town Consultants have confirmed that, pursuant to 
the Resolution (see Exhibit “A”) and all approved construction plans and/or applicable 
plans for the Subdivision, all improvements have been completed in accordance with 
applicable Town standards, passed all required tests, all required certifications have 
been obtained, and the systems are fully operational pursuant to Town requirements 
and/or standards; and 

Page 3 of 8 
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WHEREAS, pursuant to applicable law and the Resolution (see Exhibit “A”), 
upon acceptance by the Town Engineer of all subdivision improvements, or the Town’s 
acceptance of a performance surety, the Applicant may present a final plat to the Town 
Commission for approval; and 

 
WHEREAS, pursuant to the Resolution (see Exhibit “A”) and applicable law, a 

Maintenance Warranty Bond/Adequate Defect Security (the “Maintenance Bond”) is 
required in in the amount of ten percent (10%) of the actual cost(s) of construction for 
all public improvements, to be in force for a period of one (1) year and thirty (30) days 
following acceptance by the Town, via resolution, of said public improvements and 
dedications; and  

 
WHEREAS, copies of the Maintenance Bond and Engineer’s Certification of 

Costs for Total Construction are attached hereto as Composite Exhibit “C” and made 
a part hereof by reference; and 

 
WHEREAS, on September 27, 2024, the Engineer’s Certificate (the “Engineer’s 

Certificate”) was issued by the project engineer for the substantial performance of all 
required construction in and/or for the Subdivision ; and 

 
WHEREAS, on November 18, 2024, Town staff and/or Town Consultants issued 

Town of Dundee Acknowledgement of Completion (the “Acknowledgment”) for all 
improvements required by the approved construction plans and/or applicable plans for 
the Subdivision; and 

 
WHEREAS, a copy of the Engineer’s Certificate, Acknowledgment, and Town of 

Dundee Developer Infrastructure Form (collectively referred to as the “COC 
Documents”) are attached hereto as Composite Exhibit “D” and made a part hereof 
by reference; and  

 
WHEREAS, the Maintenance Bond (see Composite Exhibit “C”) ensures the 

completion of the dedications, improvements, and required infrastructure for the 
Subdivision as shown on the Plat (see Composite Exhibit “B”) in accordance with 
applicable Florida law, the requirements and standards set forth by the LDC and Town 
of Dundee Code of Ordinances, and the Resolution (see Exhibit “A”); and  

 
WHEREAS, the Plat (see Composite Exhibit “B”) was reviewed by Town staff 

and Town Consultants and, pursuant to said technical review, determined to meet the 
requirements of Chapter 177 of the Florida Statutes, the LDC and Town of Dundee 
Code of Ordinances, and the Resolution (see Exhibit “A”); and 

 
WHEREAS, on December 10, 2024, at a duly noticed public meeting, the Town 

Commission considered the applicant-initiated request for approval of the Plat (see 
Composite Exhibit “B”) for filing and Town acceptance of the dedications notated 
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thereon; and 
 

WHEREAS, on December 10, 2024, the Town Commission, at a duly noticed 
public meeting, held a public hearing to consider the Plat (see Composite Exhibit “B”) 
for approval and recording; and  

 
WHEREAS, on December 10, 2024, the Town Commission found that approval 

of the Plat (see Composite Exhibit “B”) preserves, enhances and encourages the 
most appropriate use of land consistent with the public interest, the Town of Dundee 
2030 Comprehensive Plan policies and objectives, the Resolution (see Exhibit “A”), 
and the Town of Dundee Land Development Code; and 

 
WHEREAS, on December 10, 2024, the Town Commission held a duly noticed 

public hearing in order to approve the Plat (see Composite Exhibit “B”) and accept 
the Maintenance Bond (see Composite Exhibit “C”), confirm and ratify the Town’s 
affirmative acceptance of the improvements and dedications in favor of the general  
public and Town of Dundee, Florida, as notated on the plat entitled Shores of Lake Dell 
and found that the approval of this Resolution No. 24-27 preserves, enhances, and 
encourages the most appropriate use of land consistent with the public interest and the 
Town of Dundee 2030 Comprehensive Plan policies, goals, and objectives; and 

 
WHEREAS, the Town Commission of the Town of Dundee, Florida, finds that 

the approval and adoption of this Resolution No. 24-27 is intended and necessary to 
enhance the present advantages that exist within the corporate limits of the Town of 
Dundee, Florida; is consistent with the public interest and preserves, enhances, and 
encourages the most appropriate use of land; and this Resolution No. 24-27 is 
intended to promote, protect, and improve the public health, safety, and general welfare 
of the citizens and residents of the Town of Dundee, Florida. 

 
NOW, THEREFORE, BE IT RESOLVED BY THE TOWN COMMISSION OF 

THE TOWN OF DUNDEE, FLORIDA: 
 

 Section 1. Incorporation of Recitals.  
 

The above-referenced factual recitals (WHEREAS clauses) and referenced 
exhibits are incorporated herein as true and correct statements which form a factual 
and material basis for the adoption of this Resolution, and the Town Commission of the 
Town of Dundee, Florida, hereby adopts the above-referenced factual recitals as the 
legislative findings supporting the adoption of this Resolution. 

 
Section 2. Plat Acceptance.  
 
The applicant, TBHG, LLC, an active Florida limited liability company authorized 

to transact business in the State of Florida (the "Owner'' and/or "Applicant"), is the owner 

139

Item 7.



Town of Dundee 
Resolution No. 24-27 
Shores of Lake Dell Final Plat 
Maintenance Surety Bond 

of the real property, which is the subject of that certain plat entitled Shores of Lake Dell 
(the “Plat”) and described in Composite Exhibit “B” which is attached hereto and 
incorporated herein by reference.  

The Town Commission of the Town of Dundee (the “Town Commission”) having 
been otherwise fully advised in the premises hereby approves the Plat (see Composite 
Exhibit “B”) for filing by the Town Commission in accordance Chapter 177 of the Florida 
Statutes, Section 7.01.00 of the LDC, and the Resolution (see Exhibit “A”); and the Town 
Commission hereby confirms and ratifies the Town’s acceptance of the dedications to the 
general public and Town of Dundee, Florida, as notated on the Plat (see Composite 
Exhibits “B” and “C”) which includes, but not limited to, the rights-of-way, utility 
easements, and infrastructure in accordance with Chapter 177, Florida Statutes.  

On December 10, 2024, at a duly noticed public meeting, the Plat (see Composite 
Exhibit “B”) was presented to and reviewed by the Town Commission; and, on 
December 10, 2024, the Town Commission having been otherwise fully advised in the 
premises approves the Plat for filing and authorizes the Mayor and Town Clerk to sign 
the copy of the Plat to be recorded. 

Section 3. Maintenance Bond. 

Pursuant to the Resolution (see Exhibit “A”) and applicable law, the Applicant 
has provided a Maintenance Warranty Bond/Adequate Defect Security (the “Maintenance 
Bond”), which is attached hereto as Composite Exhibit “C” and made a part 
hereof, issued f $124,092.33, 
or 10% of the cost of all dedicated and required infrastructure, improvements, and 
offsite infrastructure in favor of the Town of Dundee, Florida, for the Shores of Lake 
Dell Subdivision (the “Subdivision”) as shown on the Plat (see Composite Exhibit 
“B”) and more specifically described in the COC Documents (see Composite 
Exhibit “D”) which shall warrant and indemnify the Town of Dundee, Florida, 
against all losses sustained resulting from defects in construction, design, or 
materials for a period of one (1) year and thirty (30) days from the effective date of this 
Resolution No. 24-27 accepting the improvements. 

Section 4. Authorization. 

The Town Manager, or her designee, is hereby authorized to take any and 
all necessary further action(s) to effectuate the intent of this Resolution No. 24-27 
which includes, but shall not be limited to, negotiating and executing any documentation 
and/or instrument necessary and incidental to the acceptance and approval of the 
infrastructure and/or required improvements as depicted by the Plat (see Composite 
Exhibit “B”) and more specifically described and/or identified in the COC 
Documents (see Composite Exhibit “D”).  
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Section 5. Conflicts. 

All resolutions in conflict herewith are repealed in order to give this Resolution 
No. 24-27 full force and effect. 

Section 6. Severability. 

The provisions of this Resolution No. 24-27 are severable. If any section, 
subsection, sentence, clause, phrase of this Resolution No. 24-27, or the application 
thereof shall be held invalid, unenforceable, or unconstitutional by any court, 
administrative agency, or other body with appropriate jurisdiction, the remaining section, 
subsection, sentences, clauses, or phrases under application shall not be affected 
thereby. The Town Commission of the Town of Dundee hereby declares that it would 
have passed this Resolution No. 24-27, and each section, subsection, clause, or phrase 
thereof, irrespective of the fact that any one or more sections, subsections, sentences, 
clauses, and phrases be declared invalid, unenforceable, or unconstitutional, or 
unenforceable. If any word, sentence, clause, phrase, or provision of this Resolution No. 
24-27 for any reason is declared by any court of competent jurisdiction to be invalid,
unenforceable, or unconstitutional, then all remaining provisions and portions of this
Resolution No. 24-27 shall remain in full force and effect. If any section, subsection,
sentence, clause or phrase of this Resolution No. 24-27 is, for any reason held to be
unconstitutional, such decision shall not affect the validity of the remaining portions of this
Resolution No. 24-27. The Town of Dundee, Florida, by and through its Town
Commission, hereby declares that it would have passed this Resolution No. 24-27, and
each section, subsection, clause or phrase thereof, irrespective of the fact that any one
or more sections, subsections, sentences, clauses and phrases be declared
unconstitutional.

Section 7. Administrative Correction of Scrivener’s Errors. 

It is the intention of the Town Commission that sections of this Resolution No. 24-
27 may be renumbered or re-lettered and the word "resolution" may be changed to, 
"section", or such other appropriate word or phrase in order to accomplish such intentions; 
and sections of this Resolution No. 24-27 may be re-numbered or re-lettered and the 
correction of typographical and/or scrivener's errors which do not affect the intent may be 
authorized by the Town Manager or designee, without need of public hearing, by filing a 
corrected or re-codified copy of same with the Town Clerk. 

Section 8. Effective Date. 

This Resolution No. 24-27 shall take effect upon passage by the Town 
Commission of the Town of Dundee, Florida. 
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INTRODUCED AND PASSED by the Town Commission of the Town of 
Dundee, Florida, in Regular Session this 10th day of December 2024. 

TOWN OF DUNDEE 

    ________________________
  Sam Pennant, Mayor 

ATTEST WITH SEAL: 

______________________________ 
Lita O’Neill, Town Clerk 

Approved as to form: 

______________________________ 
Frederick J. Murphy, Jr., Town Attorney 
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TOWN COMMISSION MEETING 

December 10, 2024, at 6:30 PM 

 

 

AGENDA ITEM TITLE:  
 

Woodland Ranch Estates Hardship Application 

SUBJECT: The Town Commission will consider approval of a hardship application 

for the Woodland Ranch Estates Subdivision. 

STAFF ANALYSIS: This is an applicant-initiated request for approval of a hardship 

application for the Woodland Ranch Estates Subdivision.  

The Town Commission may authorize exception(s) to the 

moratorium imposed by Ordinance 24-09 when it finds, based 

upon competent substantial evidence presented at a duly noticed 

public meeting, that the deferral of action and/or issuance on an 

application for a development order and/or development permit 

for the duration of the moratorium imposes an extraordinary 

hardship. For purposes of requesting a hardship exception, the 

owner shall request a determination in the same form and manner 

provided for in Section 6 of the Ordinance. 

In reviewing an application for an exception based upon a claim of 

extraordinary hardship, the Town Commission shall consider all 

competent substantial evidence and relevant testimony which 

includes, but is not limited to, the following: 

(i) Prior to July 23, 2024 (date established by pending 

ordinance doctrine), the extent to which the owner had 

received permit(s) and/or approvals from the Town. 

(ii) Prior to July 23, 2024, whether the owner had entered 

into any contractual commitments in reliance upon the 

permit(s) and/or approval(s) issued by the Town. 

(iii) Prior to July 23, 2024, whether the owner has made a 

substantial made a substantial expenditure in good 

faith reliance upon the permit(s) and/or approval(s) 

issued by the Town. 

(iv) Prior to July 23, 2024, in good faith reliance upon the 

permit(s) and/or approval(s) issued by the Town, the 

owner has incurred financial obligation(s) to a lending 

institution which cannot be met unless the subject 

development proceeds (i.e., owner exhausted all 

available alternatives). 
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(v) Whether the moratorium exposes the owner to 

substantial monetary liability to third-parties, results 

in the owner's inability to earn a reasonable 

investment-backed expectation on and/or for the 

subject real property. 

FISCAL IMPACT: No Fiscal Impact 

STAFF RECOMMENDATION: At the will of the Commission 

ATTACHMENTS: 

 

 

Woodland Ranch Estates Hardship Application  

Narrative 
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TOWN COMMISSION MEETING 

December 10, 2024 at 6:30 PM 

 

 

AGENDA ITEM TITLE: 
 

DISCUSSION & ACTION, PARKS AND RECREATION 

ENCLOSED TRAILER  

SUBJECT: Purchase of one (1) 7x16 foot enclosed trailer 

STAFF ANALYSIS: 

 

 

Town staff is trying to take care of the mowing equipment for the long 

term. Being able to house the equipment in an enclosed trailer will 

protect it from the weather and from theft. Not only that, but staff will be 

able to take shelter during unforeseen weather conditions as well as have 

a safe and secure place for equipment while performing other tasks in the 

assigned work area. Lastly, handheld equipment with small engines will 

be better protected from rain. 

 

This item was approved in the FY2024-25 budget, and staff is seeking 

approval for purchase from Brad’s Tires, Autos, and Trailers in 

Davenport, Florida. 

FISCAL IMPACT: $7,662.00 

STAFF RECOMMENDATION: Staff recommends approval 

ATTACHMENTS: 

 

 

Quote Sheet 

Quotes 
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TOWN COMMISSION MEETING 

December 10, 2024 at 6:30 PM 

 

 

AGENDA ITEM TITLE: 
 

DISCUSSION & ACTION, STREETS DIVISION ENCLOSED 

TRAILER  

SUBJECT: Purchase of one (1) 7x16 foot enclosed trailer 

STAFF ANALYSIS: 

 

 

Town staff is trying to take care of the mowing equipment for the long 

term. Being able to house the equipment in an enclosed trailer will 

protect it from the weather and from theft. Not only that, but staff will be 

able to take shelter during unforeseen weather conditions as well as have 

a safe and secure place for equipment while performing other tasks in the 

assigned work area. Lastly, handheld equipment with small engines will 

be better protected from rain. 

 

This item was approved in the FY2024-25 budget, and staff is seeking 

approval for purchase from Brad’s Tires, Autos, and Trailers in 

Davenport, Florida. 

FISCAL IMPACT: $7,662.00 

STAFF RECOMMENDATION: Staff recommends approval 

ATTACHMENTS: 

 

 

Quote Sheet 

Quotes 
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TOWN COMMISSION MEETING 

December 10, 2024 at 6:30 PM 

 

 

AGENDA ITEM TITLE: 
 

DISCUSSION & ACTION, ROAD CLOSURE, DECECMBER 20TH 

MOVIE NIGHT AT THE DUNDEE COMMUNITY CENTER 

SUBJECT: Road Closure for December 20th Centennial Festival and Movie Night 

with Santa 

STAFF ANALYSIS: 

 

 

The Town of Dundee has hosted several events this year for the 

Centennial Year Celebration. As the year comes to a close, we want to 

finish with a Centennial Celebration during the Movie with Santa event. 

To allow for safety during the event, staff is requesting that the road in 

front of the Dundee Community Center is closed. The areas to be closed 

include Lake Marie Boulevard and North 8th Street between the Lake 

Marie Bike Trail and the playground, as shown on the attached map. This 

road closure and parking plan will be the same as is done during the 4th of 

July event. Staff is asking to begin the road closure at 2:00pm on Friday, 

December 20th, 2024. The road will reopen no later than 10:00pm. 

FISCAL IMPACT: None 

STAFF RECOMMENDATION: Staff recommends approval 

ATTACHMENTS: 

 

 

Road Closure Map 
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TOWN COMMISSION MEETING 

December 10, 2024 at 6:30 PM 

 

 

AGENDA ITEM TITLE: 
 

DISCUSSION & ACTION, CCOD EVENT APPLICATION AND 

ROAD CLOSURE, MARTIN LUTHER KING, JR. DAY PARADE 

AND BLOCK PARTY  

SUBJECT: Event application and road closure for MLK, Jr. Day Parade Event 

STAFF ANALYSIS: 

 

 

Staff has received a request for a Martin Luther King, Jr. Day Parade and 

Block Party event from Committed Citizens of Dundee (CCOD). The 

applicant is asking for the event to be held on January 19, 2024, from 3-

9pm. The applicant will start setting up the event on January 18th, 2024. 

The parade will start this event, which will begin at the Development 

Services Building located at 124 Dundee Road and proceed south on 

MLK Street toward Lincoln Avenue. This parade will create complete 

road closures in this area as shown on the maps. Once the parade has 

ended, there will be a road closure for the purpose of the block party as 

shown on the maps. Town staff is requesting that there is no side street 

parking on Betty Avenue near Henderson Park nor on Florida Avenue 

near the cemetery. By preventing side street parking in these areas, 

drivers will have a safe detour route to follow. 

FISCAL IMPACT: None 

STAFF RECOMMENDATION: Staff recommends approval 

ATTACHMENTS: 

 

 

Event Application from CCOD 

Parade Route Map 

Detour Map 
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TOWN COMMISSION MEETING 

December 10, 2024 at 6:30 PM 

 

 

AGENDA ITEM TITLE: 
 

DISCUSSION & ACTION, BLACK HISTORY MONTH POLE 

BANNERS 

SUBJECT: Black History Month Pole Banners 

STAFF ANALYSIS: 

 

Town Staff has been working with members of CCOD about adding 

Black History Month Pole Banners to the poles at Henderson Park 

expanding out to towards Dundee Road and Lincoln Avenue.  They were 

hoping to recognize four community individuals and have an additional 

four Black History Town of Dundee signs.  The idea is to add 2-4 signs 

each year until we have a full Black History Presentation of signage over 

the next 4-5 years. The goal is to represent Dundee residents in the area. 

FISCAL IMPACT: $500.00 

STAFF RECOMMENDATION: At the will of the Commission 

ATTACHMENTS: 

 

Black History Month Town of Dundee Street Sign 

Black History Month Representative Street Sign 
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TOWN COMMISSION MEETING 

December 10, 2024 at 6:30 PM 

 

 

AGENDA ITEM TITLE: 
 

DISCUSSION & ACTION, HART COMMUNITY SIGN 

SUBJECT: HART Community Sign 

STAFF ANALYSIS: Town staff has been working with members of CCOD and the Hart 

Community relating to an entrance sign on MLK Street in Dundee. 

FISCAL IMPACT: $500.00 

STAFF RECOMMENDATION: At the will of the commission 

ATTACHMENTS: 

 

 

Example Lake Hamilton Signage 

Language for signage 
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Extreme Graphics
29996 U.S. 27
Lake Hamilton, FL 33851

(863) 438-8612
https://www.extremegx.com

ESTIMATE
EST-1250

Estimate Date:  12/04/24

Follow Up Date :  12/06/24 Payment Terms: 50% Down, 50% on Completion

Description:  Hart Community Monument Lettering

Bill To: Town Of Dundee Delivery : Johnathon Vice

Ordered By: Johnathon Vice
jvice@townofdundee.com
514-6636

Salesperson:

Entered By: Yarimar Pagan

ITEMS QTY UNIT PRICE LINE TOTAL

1 Option A 1 $1,909.12 $1,909.12

Fabricate lettering and town logo for 6' wide monument sign. Client will purchase and install faux stone walls. Client to
install lettering and logo.

Lettering - 1/2" thick black acrylic.
Logo - 1/2" thick acrylic with exterior grade vinyl print applied to face
Both items to be installed by client flush mounted to wall with studs inset in back of acrylic and drilled into monument
sign wall. Secured washers and lock nuts to back side of sign.

2 Option B 1 $1,515.30 $1,515.30

Fabricate lettering and town logo for 6' wide monument sign. Client will purchase and install faux stone walls. Client to
install lettering and logo.

Lettering - 1/2" thick black acrylic.
Logo - 1/2" thick acrylic with exterior grade vinyl print applied to face
Both items to be installed by client flush mounted to wall with studs inset in back of acrylic and drilled into monument
sign wall. Secured washers and lock nuts to back side of sign.

Subtotal $3,424.42
Pre-Tax Total $3,424.42

Tax $0.00
Total $3,424.42

Terms & Conditions: Any alteration or deviation from the above specifications involving extra cost will be executed only upon
written approval and will become an additional charge over and above the estimate. Once the job go-ahead has been given, no
refunds apply. This quote is valid thirty (30) days from the above date. Any account, bill, or invoice not paid within 30 days of the
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refunds apply. This quote is valid thirty (30) days from the above date. Any account, bill, or invoice not paid within 30 days of the

billing date will be charged 1 1/2% on the unpaid monthly balance (18% annual percentage rate).
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TOWN COMMISSION MEETING 

December 10, 2024 at 6:30 PM 

 

 

AGENDA ITEM TITLE: 
 

DISCUSSION & ACTION, FIRE TRUCK REPAIRS  

SUBJECT: Maintenance and repairs to the first outpumper (Engine 61) were 

budgeted for FY 24-25 

STAFF ANALYSIS: 

 

 

The Town of Dundee Fire Department is seeking approval for 

maintenance and repairs on Engine 61. This item was approved in the 

FY2024-25 budget in the amount of $30,000. 

 

Staff is seeking approval for engaging with Matheny Fire and Emergency 

to complete the work. 

FISCAL IMPACT: $29,125.83 

STAFF RECOMMENDATION: Staff recommends approval 

ATTACHMENTS: 

 

 

Repair Estimate from Matheny Fire and Emergency 

Sole Source Letter 
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TOWN COMMISSION MEETING 

December 10, 2024 at 6:30 PM 

 

 

AGENDA ITEM TITLE: 
 

DISCUSSION & ACTION, POLK REGIONAL WATER 

COOPERATIVE CONSERVATION IMPLEMENTATION 

AGREEMENT 

SUBJECT: Polk Regional Water Cooperative, Conservation Project Agreement 

STAFF ANALYSIS: Polk Regional Water Cooperative (PRWC) and its member governments 

seek to enter into a conservation project agreement to implement a 

conservation program which provides consumer-focused water 

conservation services to member governments. The conservation 

program is expected to include the implementation of a water savings 

rebate program, a system for reimbursement of funds to member 

governments for conservation activities, implementation of consumer-

focused conservation outreach and advertising, provision of customer 

conservation evaluation services to member governments, record keeping 

and documentation related to the conservation program, installation and 

evaluation of irrigation conservation measures for member government 

customers, and other potential conservation initiatives. The conservation 

program cost shall be limited annually to a maximum aggregate budget 

amount of $150,000 from any and all funding sources. The conservation 

program cost will be split each year between member governments and 

other funding sources with the member governments obligated to pay no 

more than fifty percent (50%) of the same up to a maximum annual 

collective amount of $75,000 (the “members’ cost”). 

FISCAL IMPACT: Not to exceed $9,000 

STAFF RECOMMENDATION: Staff recommends approval 

ATTACHMENTS: 
 

PRWC Agreement 
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TOWN COMMISSION MEETING 

December 10, 2024 at 6:30 PM 

 

 

AGENDA ITEM TITLE: 
 

DISCUSSION & ACTION, TASK ORDER #3, CHA CONSULTING 

FOR RINER WATER PLANT IMPROVEMENTS 

SUBJECT: The Town will consider the improvements needed at the Riner Water 

Plant to receive up to 0.5 million gallons per day (MGD) from Winter 

Haven interconnect. 

STAFF ANALYSIS: Conceptual construction for improvements, including a new operations 

building, controls, a 0.25-million gallon ground storage tank, and a third 

high service pump. Alternative analysis will be applied while balancing 

the cost. 

Design, engineering, permitting, bidding, and construction administration 

is $348,915.84. Task Order #3 includes preparation of engineered bid 

documents by CHA Consulting, which will be used for the construction 

phase of the project. Facility construction improvements are anticipated 

to cost up to $2,000,000, based on recent bids for the City of Apopka. 

FISCAL IMPACT: Up to $2,238,915.84. ARPA Funding will be used for this project. 

STAFF RECOMMENDATION: Staff recommends approval 

ATTACHMENTS: 

 

 

CHA Task Order No. 3 – Riner WTP Facility Improvements 
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Town of Dundee 

Scope of Services 

Task Order No. 3 

Riner WTP Facility Improvements 

December 2024 

OWNER: Town of Dundee, FL  

CONSULTANT: CHA Consulting, Inc. 

This Task Authorization for engineering services is made between the Town of Dundee (Town) and CHA 
Consulting, Inc. (Consultant). CHA is pleased to submit this proposal to provide certain professional 
services to the Town for design services for upgrades to the Riner WTP to facilitate receipt of potable 
water from the City of Winter Haven.   

This scope of services for the project identified herein, RFQ 23-01, pertains to the Master Continuing 
Professional Consulting Agreement for Architectural, Engineering, Planning, and Various Consulting 
Professional Services Between the Town of Dundee, Florida and Consultant, as modified by the Master 
Continuing Professional Consulting Agreement for Architectural, Engineering, Planning, and Various 
Consulting Professional Services Between the Town of Dundee, Florida and Consultant, CHA Consulting, 
Inc., Contract Addendum. 

A. Project Background and Description

The Town provides potable water distribution and wastewater collection services to its residential, 
commercial, and other customers within its utility service area. The Town owns and operates two (2) 
Water Treatment Plants (WTPs): 1) Hickory Walk and 2) Riner.  

The Riner WTP is located southeast of US 27 and Polk County Road 542 (Dundee Road), behind the 
Winn-Dixie Shopping Plaza on US 27.  The WTP was built over 50-years ago and consists of two (2) 
water supply wells, a sodium hypochlorite storage/feed system, a 250,000-gallon ground storage tank 
(with aerator) and a ventilated, but unconditioned equipment building with one well pump, two high-
service vertical split-case centrifugal (distribution) pumps and associated electrical equipment. The 
building is masonry block construction, with asphalt shingle roof, two access doors and a gravel floor. 
The facility is equipped with a backup generator. 

The Town and the City of Winter Haven have entered into an interconnect agreement, whereby the Town 
will receive up to 0.5 million gallons per day (MGD) of potable water from Winter Haven at the Riner WTP. 
This will require improvements at the Riner WTP to receive the Winter Haven supply. 

The proposed upgrades to the Riner WTP include a new 250,000 ground storage tank; a third high service 
pump (for redundancy); and a new air-conditioned control/operations building, including restroom, 
electrical equipment, monitoring and controls, and a workstation; and associated site/civil work in support 
of the aforementioned improvements. The existing high-service pumps will remain in service in their 
current location, as will the chemical storage and feed system.  

The new ground storage tank will serve as an additional/redundant supply source for the Town and will 
be constructed north of the existing ground storage tank utilizing existing Town-owned property. This 
area has historically been used as overflow parking for the Ridge Community Church of God. The existing 
security fence will be expanded to the north, encompassing the limits of the Town’s property, eliminating 
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Town of Dundee – Riner WTP Improve 
Scope of Services 

Page 2 of 9   

the overflow parking area, and serve as a perimeter fence around the new, expanded facility. 
 
It is understood that the pipeline conveying Winter Haven supply to the Riner WTP site will be design and 
constructed by others. 
 
The Town has requested assistance from CHA to support design, permitting, bidding, and construction 
administration for the subject improvements. A desktop blending analysis is also included to confirm 
compatibility of the two supplies (Winter Haven and Dundee). The specific scope of services to be 
provided is set forth below. 

 

B.  Scope of Services 
 

PHASE 100 – PROJECT ADMINISTRATION & MEETINGS 
 

Task 101 – Project Administration 
 
This task consists of overall administration of the Project including contract and budget administration, 
invoicing (along with progress reports), scheduling, and coordination with the Town.  
 
Task 102 – Project Meetings 
 
The Consultant will prepare for and attend: 

• One (1) in-person kickoff meeting and site visit with the Town to develop a clear and mutual 
understanding of the scope elements, performance requirements, and critical success factors for 
the Project. The CHA Team will review above-ground assets (pumps, piping, storage tanks, 
equipment building, perimeter fence, and other appurtenances), water treatment unit operations 
and processes to obtain data on existing equipment, utility (power, sewer, etc.) connection options 
for new facilities, etc. 

• One (1) virtual Preliminary Design Report review meeting with the Town staff to obtain feedback 
prior to starting final design services.  

• Two (2) virtual progress/design coordination meetings with the Town staff to obtain feedback on 
progressing design.   

 
Meeting summaries for each meeting will be shared with the Town within five (5) business days after the 
meeting.  

 
PHASE 200 – REVIEW OF EXISTING CONDITIONS AND FIELD INVESTIGATIONS 

 
Task 201 – Data Request & Review 
 
Consultant will prepare and submit a data request to the Town to obtain information necessary for 
completion of the scope of services. Such information may include previous capacity analysis reports, 
operational data and procedures, potable water high-service pump station historical discharge flows and 
pressures, and ground storage tank water levels.  
 
Task 202 – Topographic Survey  
 
A topographic survey will be conducted to record the existing facilities at Riner WTP, additional Town 
property currently utilized for church parking, proposed route for connecting to the existing water 
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transmission main, and to capture utility connection points such as sanitary sewers, domestic water, 
stormwater, electric, and natural gas facilities. 
 
Task 203 – Geotechnical Study 
 
CHA will have four (4) geotechnical borings completed; one within the footprint of the proposed 
electrical/operations building, two within the footprint of the proposed ground storage tank, and one 
exfiltration test to support design of the stormwater pond.   

 
PHASE 300 – PRELIMINARY DESIGN 

 
Task 301 – Water Blending Analysis 
 
The purpose of the study described in this scope of work is to evaluate blending of two finished water 
sources using City of Winter Haven’s treated water system (up to 500,000 gallons/day) and Town of 
Dundee’s finished water system at the storage tank(s).  Both utilities use the same source for potable 
water production while using chlorine as a disinfectant. Neither utility currently adds fluoride to the finished 
water. CHA will conduct a desktop analysis of blending of these two sources specifically focusing on 
blending ratios, resulting finished water quality parameters and recommend corrosion control strategies 
as applicable. 
 
CHA will review existing data and summarize the existing potable water treatment processes/operation 
and finished water/distribution water quality data for each entity’s system applicable to the proposed 
interconnect at the storage tank(s).  Historical data will be used for analyzing water quality stability, 
seasonal changes and treatment process impacts on water quality and corrosion control.  The 
characterization will include, but is not limited to, summaries of the following water quality parameters for 
raw and finished water: pH, alkalinity, temperature, calcium, magnesium, hardness, chloride, sulfate, 
TDS, free/total chlorine, turbidity, aluminum, iron, manganese, fluoride, sulfide, bromide, dissolved 
carbon (organic and inorganic) and UVT. 
 
Using the available system data, CHA will perform a preliminary screening of chemical compatibility using 
a water quality blending computer software.  Three blending ratios will be evaluated 25:75; 50:50; 75:25. 
CHA will evaluate chemical compatibility (e.g., pH, alkalinity, organic carbon, etc.) and disinfection by-
product formation potential (DBPFP) in the distribution system.  DBPs will include TTHMs and HAAs.  
CHA will also study scaling and corrosion by determining the calcium carbonate precipitation potential 
(CCPP) and Langelier Saturation Index (LSI) of the individual supplies and simulated blends. CHA will 
recommend corrosion control strategies in compliance with the recently promulgated Lead and Copper 
Rule Revisions (LCRR) effective as of December 16, 2021. 
 
The results of the testing and any associated recommendations will be presented in the Preliminary 
Design Report. 
 
A laboratory allowance of $3,500 is included as part of reimbursable expenses. 
 
Task 302 – Develop Site Layout of Proposed WTP Improvements  
 
CHA will develop a preliminary site plan layout including footprints of proposed storage tank, piping 
routes, layout of proposed building and utility connections. The preliminary site plan will also outline 
proposed stormwater management and infrastructure required by the proposed WTP upgrades. 
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Task 303 – Preliminary Design Report 
 
The Consultant will prepare a draft Preliminary Design Report (PDR) and submit it to the Town for 
comments. The PDR will include the following: 

• Project background 

• Existing Riner WTP layout 

• Proposed Riner WTP layout 

• Proposed site/civil improvements (grading and stormwater management) 

• Utility connections and improvements (potable water, sanitary sewer, etc.) to serve the new facility 
and improvements 

• List of required permits/approvals and associated costs 

• Opinion of Probable Construction Cost for the improvements 
 
CHA will participate in a virtual review meeting with Town staff and finalize the PDR by incorporating 
Town comments. Draft and final PDRs will be submitted in Adobe Portable Document Format (PDF). 
 
PHASE 400 – FINAL DESIGN PHASE SERVICES  
 
Task 401 – 60% Design Documents 
 
Preparation of 60% Construction Documents including drawings, specifications, and Opinion of Probable 
Construction Costs (OPCC). The 60% documents will include, at a minimum, all drawings necessary to 
relay the spatial arrangement and details of all major equipment, as well as specifications. 
 
Construction Drawings are anticipated to include: 

• Cover Sheet, Site Location Map 

• General Notes, Drawing Index 

• Symbols and Legend 

• Erosion Control Plans 

• Site Utility and Grading Plans 

• Potable water and sanitary service plans (building level) 

• Architectural/Structural Plans for the proposed building 

• Mechanical and Electrical Plans 

• Instrumentation one-line 

• Stormwater Plans 

• Storage Tank and Equipment Plans. 
 

CHA will complete an internal QA/QC Review of the 60% submittal documents. 
 

The 60% deliverable will include: 

• One (1) electronic copy (Adobe PDF) of the 60% contract drawings and specifications. 
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• One (1) electronic copy (Adobe PDF) of the OPCC. 
 

CHA will participate in a virtual meeting with Town to discuss 60% design review comments documenting 
agreed upon revisions for inclusion in the final design. 

 
Task 403 – Final Design Documents 

 
Upon receipt of the 60% submittal review comments provided by the Town, CHA will prepare the 100% 
Design documents, including: 

• One (1) electronic copy (Adobe PDF) of the final contract drawings 

• One (1) electronic copy (Adobe PDF) of the final specifications 

• One (1) electronic copy (Adobe PDF) of the OPCC 

 
PHASE 500 – PERMITTING SERVICES  

 
CHA shall provide support services for the following permits/regulatory approvals. It is understood that 
the Town will pay all fees associated with permit/regulatory agency reviews. 
 
Task 501 – FDEP Public Water System Construction Specific Permit 
 
CHA will prepare an application for a Specific Permit to Construct PWS Components, under FDEP form 
No. 62-555.900(1), to obtain a construction permit for the new storage tank and pump. Applicable permit 
fee will be paid for by the Town. In addition, CHA will respond to up to two (2) requests for additional 
information from FDEP. 
 
In addition to the application, CHA shall prepare and submit supporting documents with the application. 
These documents shall include a PDR. 
 
Task 502 – SWFWMD Environmental Resource Permit 
 
CHA will communicate with FDEP on the permit revision requirements and sufficiency of the permit 
application and supporting documents. CHA will prepare the FDEP environmental resource permit (ERP) 
revisions. The permit revision application will be submitted to SFWMD to apply for a permit revision.  CHA 
will also prepare up to two (2) responses to Requests for Additional Information (RAIs) provided by FDEP 
during the permit review process (if necessary). 
 
Task 503 – Building/Trade Permits 
 
CHA will submit drawings and technical specifications to the Town’s Building Department for review and 
comment. CHA will respond to up to two (2) requests for additional information from the Building 
Department related to the design. Fees related to the Building Department are to be paid by the Town or 
Contractor. CHA will submit two (2) copies of full-size, signed and sealed drawings and two (2) sets of 
technical specifications to the Building Department. 

 
PHASE 600 – BIDDING SERVICES  

 
CHA will provide the Bid Documents Submittal Package to the Town for Advertisement upon completion 
of design. CHA assumes that the bidding period (between Advertisement, Bid Submittal and Contract 
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Award date) will be limited to one hundred and twenty (120) calendar days. CHA assumes that the Town 
will provide specifications as needed for Division 0 of the specifications or that the Engineers Joint 
Contract Documents Committee (EJCDC) documents will be used. The Town will advertise the project 
for bidding, distribute the Bid Documents, advertise, and conduct the Pre-Bid Meeting, issue any 
addenda, conduct the Bid Opening, and review the bid packages, bonds, and insurance certificates 
submitted by the Bidders. This scope does not include services related to re-bidding or resolution of bid 
protests. If required, any bid protest assistance task will require approval under an extra work 
authorization (EWA). CHA will provide the following services during bidding. 
 
Task 601 - Pre-Bid Conference and Addenda 
 
CHA will attend up to one (1) Pre-Bid Conference. CHA will respond to Bidders’ questions in the form of 
addenda and will submit PDF files of addenda electronically to the Town. CHA assumes up to three (3) 
addenda which may arise during the Bid process. 
 
Task 602 - Review and Recommendation 
 
CHA will receive the Bids from the Town, tabulate bids received and perform a technical bid evaluation 
of the apparent low bidders proposal. CHA will develop a draft recommendation of award for the 
responsible low bidder and submit to the Town. CHA assumes that the Town will review the bids for 
contractual requirements, including bid package, bonds, insurance, etc., and that the Town will manage 
the construction contract including notice of award, and notice to proceed. 
 
PHASE 700 – CONSTRUCTION ADMINISTRATION  
 
It is anticipated that the construction period will be approximately 12 months in duration, with 9 months 
of on-site construction activity. CHA shall provide the following Construction Administration Services. It 
is understood that CHA shall not supervise, direct, or have control over the Work, nor shall CHA have 
authority over or responsibility for the means, methods, techniques, sequences, or procedures of 
construction selected or used by any contractor, or the safety precautions and programs incident to the 
Work or any contractor’s work in progress, for security or safety at the Site, nor for any failure of a 
contractor to comply with Laws and Regulations applicable to such contractor’s performing and furnishing 
of its work. CHA neither guarantees the performance of any contractor nor assumes responsibility for 
Contractor’s failure to furnish and perform the Work in accordance with the Contract Documents. 

Task 701 – Pre-Construction Conference 

• Pre-Construction Conference: 

o Plan, organize and conduct a pre-construction conference, develop and distribute a 
written summary to attendees. 

Task 702 – Shop Drawings 

• Review shop drawings and product submittals for conformance with the Contract Documents 
and with the design concept. 

• This task includes reviewing up to fifty (50) shop drawing submittal packages and up to twenty-
five (25) resubmittals. 

Task 703 – Requests for Information  

• Receive, review, evaluate, distribute and respond to up to eight (8) Requests for Information 
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(RFIs). Responses are anticipated to consist of supplemental Instructions, and sketches or 
drawings to resolve field conflicts encountered or interpretation of contract documents. 
Consultation and advice to Town staff during the construction process will be provided. 

Task 704 – Changes in the Work 

• Review, consult with Town, and respond to up to ten (10) Change Order Proposals. 

Task 705 – Pay Request Review  

• Review, recommend and submit to the Town for payment the monthly pay request from the 
Contractor. Up to twelve (12) pay requests are anticipated. 

Task 706 – Monthly Construction Progress Meetings and Site Inspections 

• Attend monthly construction progress meetings and site visits. Preparation of meeting agendas 
and meeting summaries are assumed to be the responsibility of the Contractor. CHA will review 
and comment on the meeting summaries provided by the Contractor. Concurrently on the day 
of the monthly construction progress meeting, observe the construction of the Project and 
discuss any concerns with the Owner. Up to twelve (12) monthly progress meetings/site visits 
are anticipated. 

Task 7.7 – Substantial Completion Inspection 

• The requirements for Substantial Completion shall be as defined in the Contract Documents. A 
Substantial Completion Inspection shall not take place until conditions have been met and 
required submittals received as defined in the Contract Documents. 

• Conduct substantial completion inspection of the Project and prepare the punch list. 

• Attend one process equipment performance testing event conducted by the Contractor. 

• Review and monitor results from performance testing as provided by Contractor. 

Task 7.8 – Final Completion Inspection and Record Drawings 

• The requirements for Final Completion Inspection shall be as defined in the Contract 
Documents. A Final Completion Inspection shall not take place until conditions have been met 
and required submittals received as defined in the Contract Documents. 

• Conduct a Final Completion Inspection of the Project and provide a Certification of Final 
Completion to the Town and Contractor. 

• The specs will require the Contractor to maintain (and make available for CHA review) as-built 
mark-ups throughout construction and provide formal Record Drawings (in AutoCAD format). 
The provision of complete Record Drawings shall be a condition precedent to CHA’s 
recommendation of final payment to Contractor. 

• CHA shall submit three (3) full size (22” x 34”), hard copy sets of the Project Record Drawings, 
certified by Engineer of Record and containing appropriate notes or disclosures accompanying 
the certification that state the Engineer’s determination that such modifications do or do not 
“materially” affect the permitted design. 

Task 7.9 FDEP Final Certification for Facilities 

• A final certification for Facilities will be submitted to FDEP.  
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C. Schedule 
 
The schedule for this project is presented below and will commence upon receiving a Notice to Proceed 
(NTP) from the Town.  
 

Description 
Start End Duration 

(Days) 

Phase 1 – Project Administration and Meetings 1/6/2025 11/25/2025 635 

Phase 2 – Review of Existing Conditions and Field Invest 1/6/2025 2/5/2025 30 

Phase 3 – Preliminary Design 2/5/2025 4/6/2025 60 

Phase 4 – Final Design 4/6/2025 7/5/2025 90 

Phase 5 – Permitting Services 6/5/2025 8/4/2025 60 

Phase 6 – Bidding Services 8/4/2025 10/3/2025 60 

Phase 7 – Construction Administration 10/3/2025 10/3/2026 365 

 

D. Compensation 
 
Compensation will be a lump sum amount of $348,915.84. Compensation for the services provided 
herein shall be due and payable monthly. The following table shows the cost breakdown for each Task 
described herein. 
 

Phase Lump Sum Fee 

Phase 1 – Project Administration and Meetings $20,615.08 

Phase 2 – Review of Existing Conditions and Field Investigations $42,227.72 

Phase 3 – Preliminary Design $59,622.88 

Phase 4 – Final Design $123,108.98 

Phase 5 – Permitting Services $14,508.05 

Phase 6 – Bidding Services $12,497.88 

Phase 7 – Construction Administration $76,335.25 

Total Lump Sum Fee  $348,915.84 
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E. Town’s Responsibilities 
 

The Town staff responsibilities are as follow: 

• Provide data required to complete the tasks as requested by the Consultant. 

• Attend progress meetings with the Consultant. 

• Provide necessary historical data and contact information for completion of regulatory permits. 

• Provide comments and feedback on the draft report. 

• Provide comments and feedback on the construction drawings and specifications. 

• Provide comments and feedback on the OPCC. 

• Provide Division 0 Specifications for compilation of Bid Documents. 
 

F. Services Not Included 

• Reclaimed water system master planning. 

• Utility rate study. 

• Grant applications. 

• Participation in FDEP rulemaking. 

• Wetlands and/or environmental investigations. 

• Resident Project Representative services or other inspector services beyond those described 
herein. 

• Investigation of nor remedy to any structural or other needs of the existing 250,000-gallon 
ground storage tank 

 
G. Assumptions 

 
The Scope of Services and compensation arrangement outlined are based on the following assumptions:  

• The Town will provide access to the WTP site to perform the site visits and topographic survey. 

• The Town will provide review comments on the deliverables within two (2) weeks of submittal. 

• Third pump added for redundancy only; electrical service not upgraded to accommodate three 
duty pumps. 

 

H. Approval 

OWNER      CONSULTANT 
Town of Dundee     CHA Consulting, Inc. 

 
 
_______________________________  _____________________________ 
Name:       Name: Allen Dethloff, PE 
Title:       Title: Project Team Leader 

 
DATE: ____________________________  DATE: ________________________ 12/6/2024

284

Item 17.



 

TOWN COMMISSION MEETING 

December 10, 2024 at 6:30 PM 

 

 

AGENDA ITEM TITLE: DISCUSSION & ACTION, PURCHASE OF BY-PASS PUMP FOR 

LIFT STATION FROM FLORIDA STATE PURCHASING 

CONTRACT 

SUBJECT: 
 

The Town Commission will consider approval to purchase a Godwin By-

Pass Pump for lift station sustainability of operations from State of 

Florida Purchasing Contract which is a statewide competitive bid.    

STAFF ANALYSIS: 

 

 

Florida State Purchasing provides a competitive bid for the lowest and 

best price.  After Hurricane Milton caused extensive damage to the 

Town’s largest lift station, staff had to borrow and later lease a by-pass 

pump due to three (3) lift station pump failures at one time.   

FISCAL IMPACT: The purchase cost of the By-Pass Pump is $133,864.62, and ARPA funds 

will be used for this acquisition.  

STAFF RECOMMENDATION: Staff recommends the purchase of one by-pass pump as an alternative to 

generators at lift station.  Generators provide a source of energy for 

electrical outages but not if there is a mechanical failure.  By-Pass pumps 

will provide a pumping source in case of mechanical failure.    

 

ATTACHMENTS: 

 

 

State Purchasing Cost Sheet 

Quote from Godwin (based on State Purchasing) 
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TOWN COMMISSION MEETING 

December 10, 2024 at 6:30 PM 

 

 

AGENDA ITEM TITLE: DISCUSSION & ACTION, PURCHASE OF SEWER INSPECTION 

CAMERA SYSTEM (CCTV INSPECTION CAMERA) FROM 

FLORIDA STATE PURCHASING CONTRACT 

SUBJECT: 
 

The Town Commission will consider approval of purchasing for lift 

station sustainability of operations from the State of Florida Purchasing 

Contract which is a statewide bid.    

STAFF ANALYSIS: 

 

 

FDEP New Regulations requires reporting of line condition, asset 

management, providing for a plan for Improvements with documented 

reports of repair/replacement costs and labor hours spent on assets for 

report submittal to state agencies.     

FISCAL IMPACT: The purchase cost of the Sewer Inspection System (CCTV Inspection 

Camera) cost is $100,000, and ARPA Funding will be used for this 

acquisition.  

STAFF RECOMMENDATION: Staff recommends the purchase of one Sewer Inspection Camera System 

in order to remain in FDEP compliance.   

 

ATTACHMENTS: 

 

 

State Purchasing Cost Sheet 
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TOWN COMMISSION MEETING 

December 10, 2024 at 6:30 PM 

 

 

AGENDA ITEM TITLE: DISCUSSION & ACTION, WINTER HAVEN INTERCONNECT 

WITH THE TOWN OF DUNDEE 

SUBJECT: 
 

The City of Winter Haven and the Town of Dundee have established a 

legally binding interlocal agreement to create a water supply 

interconnection. Under this agreement, Winter Haven will provide up to 

500,000 gallons of potable drinking water per day for the term of the 

contract, and both municipalities will share equally the costs of each 

component of the project. 

STAFF ANALYSIS: 

 

 

Supplying potable water for all residents in Dundee until the PRWC 

comes online at the end of 2028, the Town needs to look at alternative 

water supplies to meet the needs for additional demand. It is estimated 

that nine hundred people relocate to Florida every day. Like other 

municipalities in Polk County, Dundee faces an increasing demand for 

water due to the growing population. Most municipalities in Polk County 

have exhausted their allowable permitted withdrawal quantities from 

groundwater sources and must look for alternate water sources. 

Therefore, potable water from Winter Haven will be delivered through a 

pipeline from SR 542 to the ground storage tank at the Riner Water Plant. 

FISCAL IMPACT: The share of the cost of construction of the pipeline from Winter Haven 

to the Riner Water Plant ground storage tank shall not exceed $500,000. 

ARPA Funds will be used for this project. 

STAFF RECOMMENDATION: Staff recommends approval   

 

ATTACHMENTS: 

 

 

Interlocal Agreement for the Interconnection of Potable Water Between 

the City of Winter Haven, Florida, and the Town of Dundee, Florida 
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TOWN COMMISSION MEETING 

December 10, 2024 at 6:30 PM 

 

 

AGENDA ITEM TITLE: DISCUSSION & ACTION, SPECIAL EVENT APPLICATION FOR 

BIKE GIVEAWAY, COMMISSIONER MARY RICHARDSON 

SUBJECT: 
 

The Town Commission will consider approval of a special event 

application for a bike giveaway sponsored by Commissioner Mary 

Richardson. 

STAFF ANALYSIS: 

 

 

Commissioner Mary Richardson submitted a special event application for 

a bike giveaway for Dundee residents. The proposed date is Monday, 

December 23, 2024, between 3-5pm. The event will either take place at 

the Dundee Depot Museum outside on the lawn or at the Main Street 

Center. No sales will take place, but there will be either free cotton candy 

or popcorn available.     

FISCAL IMPACT: None  

STAFF RECOMMENDATION: At the will of the Commission   

 

ATTACHMENTS: 

 

 

Special Event Application 
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