
 

 
 

 

TOWN COMMISSION MEETING AGENDA 

AMENDED 

 February 11, 2025 at 6:30 PM  

COMMISSION CHAMBERS - 202 E. MAIN STREET, DUNDEE, FL 33838 

 Phone: 863-438-8330 | www.TownofDundee.com  

 

CALL TO ORDER 

PLEDGE OF ALLEGIANCE 

INVOCATION 

RECOGNITION OF SERGEANT AT ARMS 

ORDINANCE #13-08, PUBLIC SPEAKING INSTRUCTIONS 

ROLL CALL 

DELEGATIONS-QUESTIONS & COMMENTS FROM THE FLOOR 

(Each speaker shall be limited to three (3) minutes) 

APPROVAL OF CONSENT AGENDA: CONSENT AGENDA FOR FEBRUARY 11, 2025 

A. January 28, 2025, Town Commission Meeting Minutes 

B. Canvassing Board Member Appointment(s) 

 Jackie Nichols 

 Amanda Barclay 

 Melissa Glogowski 

APPROVAL OF AGENDA 

PROCLAMATIONS, RECOGNITIONS AND DESIGNATIONS 
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1. BLACK HISTORY MONTH PROCLAMATION 

NEW BUSINESS 

2. Discussion & Action, Community Redevelopment Agency Presentation 

3. Discussion & Action, Ordinance No. 25-01, Amending Section 18-1 of the Code of Ordinances of the 

Town of Dundee, FL -  2ND Reading 

4. Discussion & Action, Resolution No. 25-03, Requiring State Legislature to adopt a Public Records 

Exemption for election staff and code compliance officers. 

5. Discussion & Action, Resolution No. 25-05, A Declaration of Emergency as to Certified Accountant 

(CPA) services to and for the Town of Dundee. 

6. Discussion & Action, Resolution No. 25-04, Establishing an Auditor Selection Committee. 

7. Resolution 25-06, Sol Vista Subdivision Final Plat Petition 

8. Discussion & Action, requesting a Resolution to change the current speed limit of 40 to 35 mph on Lake 

Marie Road.  

9. Discussion & Action, Carpet Replacement 

REPORTS FROM OFFICERS 

Polk County Sheriff's Office 

Dundee Fire Department 

Town Attorney 

Department Updates 

Town Manager  

Commissioners 

Mayor 

ADJOURNMENT 

PUBLIC NOTICE: Please be advised that if you desire to appeal from any decisions made as a result of the 

above hearing or meeting, you will need a record of the proceedings and in some cases, a verbatim record is 

required.  You must make your own arrangements to produce this record. (Florida statute 286.0105) 

If you are a person with disability who needs any accommodations in order to participate in this proceeding, you 

are entitled, at no cost to you, to the provision of certain assistance.  Please contact the town clerk’s office at 202 

east main street, Dundee, Florida 33838 or phone (863) 438-8330 within 2 working days of your receipt of this 

meeting notification; if you are hearing or voice impaired, call 1-800-955-8771. 
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TOWN COMMISSION MEETING MINUTES 

 January 28, 2025, at 6:30 PM  

COMMISSION CHAMBERS - 202 E. MAIN STREET, DUNDEE, FL 33838 

 Phone: 863-438-8330 | www.TownofDundee.com  

 

CALL TO ORDER at 6:30 p.m. 

PLEDGE OF ALLEGIANCE led by Mayor Pennant 

INVOCATION led by Commissioner Richardson 

RECOGNITION OF SERGEANT AT ARMS – Sgt. Carlos Raymondi 

ORDINANCE #13-08, PUBLIC SPEAKING INSTRUCTIONS provided by Mayor Pennant 

ROLL CALL taken by Town Clerk Erica Anderson 

PRESENT 

Commissioner Richardson 

Commissioner Pugh 

Vice-Mayor Goddard 

Mayor Pennant 

ABSENT 

A motion to excuse Commissioner Quarles was made by Vice Mayor Goddard, seconded by Commissioner Pugh. 

DELEGATIONS-QUESTIONS & COMMENTS FROM THE FLOOR 

(Each speaker shall be limited to three (3) minutes) 

Michelle Thompson expressed her concerns for Commissioner Quarles. She said she was curious about the status 

of the minutes being posted. She said she understands staff turnover. She went on to speak about her concerns about 

the seating of seat two. She spoke about campaigning in a public meeting.  

Annette Wilson asked Commissioner Pugh to remove her hat. 

Marissa Green said she was elated that (SGR) Strategic Government Resources would be leading the search for the 

next Town Manager and provided supporting commentary on their performance. 

 

APPROVAL OF CONSENT AGENDA: CONSENT AGENDA FOR JANUARY 28, 2025 

The minutes being reviewed include minutes from the following meeting(s): 
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A. MINUTES 

1. January 14, 2025, TC Regular Meeting  

A motion was made to approve the minutes on the consent agenda by Vice Mayor Goddard, seconded by 

Commissioner Pugh. 

Voting in favor: Commissioner Richardson, Commissioner Pugh, Vice Mayor Goddard, Mayor Pennant 

Motion passed unanimously. 

B. AGREEMENTS 

1. 2025 Election Administrative Agreement 

2. 2025 Election Site Agreement 

3. Civic Plus Annual Contract Renewal 

4. Boring Sophos Renewal Agreement - Pricing 

Mayor Pennant opened the floor for public comment; being none, the floor was closed  

A motion was made to approve the agreements and pricing on the consent agenda by Commissioner 

Richardson, seconded by Commissioner Pugh. 

Voting in favor: Commissioner Richardson, Commissioner Pugh, Vice Mayor Goddard, Mayor Pennant 

Motion passed unanimously. 

 

NEW BUSINESS 

APPROVAL OF AGENDA 

Mayor Pennant asked the Town Manager if there were any changes to the agenda. The Town Manager noted the 

following changes: 

 Items 8, 7, and 5(backup) were added to the agenda. 

A motion to approve the agenda with changes was made by Vice Mayor Goddard, seconded by Commissioner 

Pugh. 

Voting in favor: Commissioner Richardson, Commissioner Pugh, Vice Mayor Goddard, Mayor Pennant 

Motion passed unanimously. 

 

1. DISCUSSION & ACTION, STRATEGIC GOVERNMENT RESOURCES 

Mr. Doug Thomas with (SGR) Strategic Government Resources, provided a detailed presentation to the commission 

outlining their process and methodology for assisting the Town of Dundee in recruiting and selecting a new Town 

Manager. He explained the recruitment process, expectations and addressed any questions or concerns.  

Mayor Pennant opened the floor for public comment.  

Annette Wilson inquired if the process could take longer than (3) three months to find a new Town Manager.  

Mayor Pennant asked if the length of the process was subject to the commission taking their time to choose a 

candidate. Mr. Thomas stated it could depend on the commission’s availability. 
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Kevin Kitto stated that if the commission wanted a good manager, they would have to open the checkbook and be 

realistic. 

John Mikash questioned – you’re going to market this all over the state, study Dundee, and look at the budget to 

see what you can afford. He said he’s not sure you need to go all over the United States. He went on to say there’s 

a good pool of people in Florida before asking the salary range.  

Marissa Green stated - yes, we need to fairly compensate the next town manager but also be mindful of the Town’s 

budget. She said while our peers in the county pay a certain level, we’re not at the same population count. We are 

a town that is growing, as more houses are added, more revenue is coming into the town. She went on to say, that 

if the commission, intends on paying the new town manager more money, then make sure there’s a plan to 

compensate all staff. 

Vice Mayor Goddard – inquired if Ombudsman services would be provided by the SGR. 

Commissioner Pugh spoke about the climate in Dundee. She stated the Town needs someone who can understand 

the aspirations, needs and concerns of the residents and provide outreach and education. She went on to say the new 

Town manager would need to listen to the residents.  

Town Manager Davis spoke about the pool of managers in SGR’s network interested in their services.  

Commissioner Richardson said she was impressed with the level of detail provided by Mr. Thomas and said she 

looks forward to working with them. 

Mayor Pennant closed the floor to public comment. 

A motion to proceed with the agreement between SGR and the Town of Dundee for a not to exceed the price of 

$25,650.00 for the 2025 Town of Dundee Town Manager search by Vice Mayor Goddard, seconded by 

Commissioner Pugh.  

Voting in favor: Commissioner Richardson, Commissioner Pugh, Vice Mayor Goddard, Mayor Pennant 

2. DISCUSSION & ACTION, FY 2023/2024 AUDIT REVIEW 

Town Manager Davis provided the analysis. The town has received an updated report from Mike Brynjulfson, of 

Brynjulfson CPA, providing updated information on the 2023/2024 Audit which outlines his findings for the Town.   

Town Manager Davis informed the commission that the auditor is currently out of town and will be here to present 

in three to four weeks. Mayor Pennant inquired, for clarity purposes, that the audit is complete. Town Manager 

Davis stated the audit is complete before proceeding with her report. She stated the audit was filed on Tuesday, 

January 28, 2025, and presented the findings to the commission. 

 Bank reconciliations 

 Payroll related liabilities 

 Internal control over financial reporting 

 Accounts receivable and Customer deposit reconciliations 

Town manager Davis further shared there were recommendations provided which were not findings. 

 Restricted Cash Monitoring- restricted cash monitoring should occur basis this is now occurring on a 

monthly base 

 Water Loss-Dundee is pumping more water that we have not been able to account for, the water department 

is looking into this issue 

 Developer Deposits-Developer deposits are collected as a liability but not transferred to the revenue side.  

This will be part of the monthly restricted cash monitoring moving forward 
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 Audit Completion- Audit not completed by June 30, 2024 

 Polk County Impact Fee Collections & Remittance-The town short paid the county, the Town sent the 

additional monies, but the county did not agree with the calculations which they returned. The Town has 

since worked out a spreadsheet to better explain, and the county has agreed to accept the funds.  Also, the 

funds should be sent by the 15th of each month, which will be monitored. 

 Direct Purchases – During the purchase from a vendor, material was returned, and the town was shorted a 

refund and the Town is still owed monies. 

The Mayor opened the floor for public comment. 

Naeem Ali – asked how many auditors the Town has had. He said during this time there were several mayors and 

town managers and the Town, if not mistaken, has always ended up in the red. Town Manager Davis responded, it 

was possibly ten or twelve years ago but the Town is not in the red now. Mr. Ali went on to say he believes Town 

Manager Davis has done a wonderful job along with Mayor Pennant and has brought the community to where it 

now has a surplus. He said this audit shows no problems have arisen. He went on to say, since Ms. Davis has 

resigned and she is a part of SGR’s email list, perhaps the commission should extend the offer of Town Manager 

to Ms. Davis and pay her the additional monies.  

Michelle Thompson said she appreciated the effort put into completing the audit and asked when the next audit 

would be completed. It was communicated that the 2023/2024 audit is due by June 30th, 2025.  

Randy Dowd commended the commission for the veteran’s memorial and suggested a flag be added for first 

responders – firemen, police, they are the ones taking care of us now. 

Mayor Pennant thanked Mr. Dowd and closed public comment. 

Commissioner Richardson stated she had no doubt that the audit would get done and asked when the letter came 

from the auditor. Town Manager Davis stated it was received this morning and provided to the commission this 

evening. 

3. DISCUSSION & ACTION, COMMUNITY DEVELOPMENT BLOCK GRANT AGREEMENT 

Town Manager Davis provided the analysis. 

The Town has been under partnership with the County for CDBG Grants since 2020.  Polk County has presented 

this amendment for consideration for the Federal Fiscal Years 2024, 2025 and 2026 to continue to receive grants 

through the county program.  

The mayor opened the floor for public comment; being none, the floor was closed. 

A motion to move forward the current partnership between the county and the town with the Community 

Development Block Grant agreement was made by Commissioner Pugh seconded by Vice Mayor Goddard. 

Voting in favor: Commissioner Richardson, Commissioner Pugh, Vice Mayor Goddard, Mayor Pennant 

Motion passed unanimously.  

4. DISCUSSION & ACTION, UTILITIES DEPARTMENT ENCLOSED TRAILER 

Town Manager Davis provided the analysis. 

The Utilities Department has obtained quotes for a 7 x 16-foot Nationcraft enclosed trailer, as approved in the FY 

2024-2025 budget. In compliance with Senate Bill 712, a significant percentage of the collection system must be 

inspected annually, with expenditures reported for necessary repairs or replacements. These inspections assess pipe 

conditions to minimize infiltration and inflow (I&I), leaks, and overflows. The "TV" system provides visual 

documentation for recordkeeping. The enclosed trailer will house the camera and TV system required to perform 

these inspections effectively. 
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The mayor opened the floor for public comment; being none, the floor was closed. 

A motion to approve the purchase of an enclosed trailer for storage and transportation of camera equipment for a 

cost not to exceed $8,487.99 was made by Vice Mayor Goddard, seconded by Commissioner Pugh. 

Voting in favor: Commissioner Richardson, Commissioner Pugh, Vice Mayor Goddard, Mayor Pennant 

Motion passed unanimously.  

5. DISCUSSION & ACTION, DEVELOPMENT SERVICES BUILDING STORM REPAIRS 

CHANGE ORDER #1 

Town Manager Davis provided the analysis. 

Staff received a Change order for the repairs at the Development Service Building. An increase in the proposed 

price of $7,896.20, brings the new project total to $130,874.28.  The Contractor has included a scope of work with 

the change order to explain the work for the building. 

 Mayor Pennant opened the floor for public comment; being none, the floor was closed. 

A motion to approve Change Order #1 for the Development Services Building was made by Vice Mayor Goddard, 

and seconded by Commissioner Pugh. 

Voting in favor: Commissioner Richardson, Commissioner Pugh, Vice Mayor Goddard, Mayor Pennant 

Motion passed unanimously. 

6. DISCUSSION & ACTION, POLICIES, PROCEDURES REGARDING CIVILITY & DECORUM  

Attorney Seth Claytor provided the analysis. 

At the January 14, 2025, Commission Meeting, Assistant Town Attorney, Seth Claytor advised the commission that 

policies and procedures in civility and decorum would be presented at the next regular meeting.  

Mayor Pennant stated some of the procedures are already followed by the commission but perhaps sometimes they 

are more liberal. He said he concurs with the letter, and it would be useful to inform residents who may be attending 

commission meetings for the first time.  

Town Manager Davis said this is something the Town clerk can mark up and revise. Attorney Claytor responded, 

yes with approved policies and procedures. 

Vice Mayor Goddard stated the letter could be placed with the agendas for those entering the meeting. 

Town Manager Davis suggested it be placed in the lobby. 

Commissioner Richardson suggested the letter be attached to the agenda.  

A consensus for the clerk to move forward with bringing back to the commission some formal rules and policies 

for adoption and create a courteous notice to be placed with the agenda and posted was had amongst the commission. 

Commissioner Pugh said the letter needs to be related to everyone, not just the residents and businesses who come 

here to be a part of our processes. As a commission, we need to take heed and participate in positive decorum and 

not run-off folk who may consider moving to the town that may want to be a part of and learn about the decision-

making processes. She went on to say, “We are elected officials” and the public may hold us accountable.  
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Mr. Kampsen asked about the workshops. Attorney Claytor stated the workshops would be applicable if the 

commission decided it would be advantageous.   

Tamera Grand stated she likes decorum, rules, guidelines, and procedures because sometimes people don’t behave 

appropriately and there have not been any consequences for those who misbehave.  

Mayor Pennant closed the floor for public comment. 

It was the consensus of the Town Commission to direct the Town Clerk to work with the Town Attorney to draft 

and prepare an example letter for consideration. 

7. DISCUSSION, 2024 DUNDEE FIRE DEPARTMENT ANNUAL REPORT 

Fire Chief Carbone provided the presentation and review. 

Fire Chief Carbone spoke – to clear the air, yes, my heart is with the fire department but that doesn’t mean the same 

energy and passion into the interim position as he’s done at the fire department.  

Notable accomplishments were: 

 Purchase New mini pumper 

 Paint exterior of fire station 

 Complete fire inspections on 100% of commercial buildings 

 Complete NFPA required pump test on all trucks with 100% pass rate 

 Increase Staffing levels to 3 fulltime firefighters per shift 

 Promote 2 engine company lieutenants 

 Increased staffing to 3 firefighters per shift 

 Increased staffing to 3 firefighters per shift 

Future goals for the fire department are: 

 Continue to increase staffing  

 Plan, design, and build Fire Station 2 in South Dundee 

 Purchase new Quint style fire stuck for station 2 

 Provide Advanced Life Support Services to the residents of Dundee 

 Purchase a second set of turn out gear for each firefighter for cancer prevention 

 Purchase Lucas Chest compression devices   

 Improve ISO Rating to Class 2 

 

8. DISCUSSION, STRATEGIC EXIT PLAN 

Town Manager Davis provided the analysis. 

The Town manager has executed a strategic plan to assist staff in the transition of management while maintaining 

the accountability of each department. The plan highlights the ongoing expectations of each division and its 

execution. 

Town Manager Davis addressed the commission – Department heads fall into a level of distrust when they think 

their projects won’t be completed. She said when she started in this role, she did not have a playbook and wanted 

to leave a playbook behind. She said this plan would help with the advertising and pitch for SGR’s brochure before 

deferring to staff to speak on a few items concerning their departments.   

Fire Chief Carbone- fire engine repaired, applications for state funding, reimbursement grants, live fire training, 

and hydrant testing in the town.  
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Public Works Director Vice – replacement of the Lake Marie walking trail bridge, purchase of new grapple truck, 

stormwater issues, install park equipment.  

Mayor Pennant inquired about the repair of the speed bumps. Director Vice stated it is on the list for repair after the 

splash pad, due to the heavy trucks.  

Human Resources Director Barclay – distribution of policy handbooks to all employees and accountability efforts 

and partnership with Career Source Polk. 

Finance Director Jessica Bell – 2023/2024 Audit in a timely matter, helping directors with outstanding projects to 

help with the budget and purchasing, and customer service classes for staff. 

Development Director Lorraine Peterson – new planning and zoning applications linked to the website, future land 

use and zoning maps also updated to the website, planning and zoning fee sheet uploaded to the website. 

Building Official Bob Lane – New roof, new permit tech, hot water heat added to the building, and a new building 

inspector.  

Library Director Lynette Torres – replacing the countertop with study space, replacing the book drop insert, and 

replacing the carpet with tile.  

Director of Code Enforcement Vermalyn Williams – revisit some of the codes such as parking, and community 

initiatives to educate the community.  

There was a consensus amongst the commission to bring back information on a (CRA) Community Redevelopment 

Agency. Commissioner Pugh gave a brief explanation of what a CRA is and does. 

Town Clerk Erica Anderson – Assistant Town Clerk, Charter Review, Visioning Board.  

Public Utilities Director Tracy Mercer – Wastewater treatment plant permit renewal, wastewater masterplan, Winter 

Haven Dundee interconnect, (PRWC) Polk Regional Water interconnect, (PSA) Public Supply Annual Report, GIS 

mapping, and lift stations. 

Discussion ensued concerning the water in Dundee. Mayor Pennant encouraged everyone, if they see anyone at a 

fire hydrant taking water, to call the authorities.  

Town Manager Davis thanked the Mayor and Commission for listening to the staff’s department plans. 

9. DISCUSSION, DUNDEE CENTENNIAL YEAR IN REVIEW 

Town Manager Davis presented a review of Dundee’s Centennial Year. 

The Town of Dundee celebrated 100 years in 2024 and will hear a review of the highlights from our Centennial 

year. 

 

 

REPORTS FROM OFFICERS 

Polk County Sheriff's Office 

Dundee Fire Department 

 

Town Attorney  

Assistant Town Attorney Claytor, read the following into record: The Town of Dundee Town Manager has resigned 

from office effective February 7, 2025; and, pursuant to Sec. 4.03(b) of the Charter of the Town of Dundee, the 

Town Commission may appoint a qualified administrative officer to serve as interim town manager until the 
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position is filled. Pursuant to Florida law, such an ex officio designation imposing the duties of one office on another 

office, rather than on the specific individual who serves in such office, does not violate the provisions of Article II, 

section 5(a), Florida Constitution. 

 

Article II, section 5(a), Florida Constitution was manifestly fashioned to ensure that multiple state, county, 

and municipal offices will not be held by the same person. 

 

Pursuant to applicable Florida law, it has been a long-recognized rule in the State of Florida that a legislative 

designation of an officer to perform ex officio the function of another office does not constitute holding two offices 

at the same time, provided the duties imposed are consistent with those being exercised.  

Bob Kampsen – The town of Dundee went through the same issue several years back with the Fire Chief stepping 

in as town manager.  

Department Updates 

Town Manager  

Town Manager Davis thanked the commission, staff, and community for all they’ve given her, five years, it has 

been awesome. She again thanked the commission for the opportunity to serve as town manager, saying, “I think 

I’m a better manager and person because of the time spent here in Dundee.” She invited everyone out to the 

community center on Friday, February 7th at 5:30 p.m. for a farewell get-together.  

Commissioners 

Commissioner Richardson acknowledged the sheriff’s department and the residents in attendance. She went on to 

say, siblings have issues and though, “we’ve had our issues, it turned out well.” She said, “I’ve always told you, 

you have the gift of wisdom”, and to see the strategic plan tonight.  She said, it was a Jeremiah 1:12 moment, God 

watched over His word to perform it. She said what she heard tonight was reformation, reformation in employees, 

in the town and it is very powerful, a vision, and to see it manifested here tonight – “hats off to you.” She wished 

Manager Davis the best.  

Commissioner Pugh said she knows of Erica’s experience from the City of Haines City, she was there for several 

years and was successful there, regardless of what some may think. There was a comment earlier about the agenda 

minutes, that was directed at the town clerk – to the commission, the residents, when we bring on new staff it is our 

responsibility to support them not cause them to be fearful of what someone may say about them. I have great 

respect for the work Erica has done in our neighboring city and believe she will be successful at Dundee, and she 

hopes that Erica and any other new staff will feel supported.  

Vice Mayor Goddard thanked everyone for coming out to the meeting. He said he is sorry to see the town manager 

leave but knows she’s going on to a new career. He wished Town Manager Davis the best, and good health and 

thanked her for all she’s done for the town and helped them achieve even the exit strategy. He said he was the one 

who pointed out she was handling two jobs at the same time, and he knew what that did to the audit. So, to come 

here and see that the audit is completed, we know what to do for this year. Looking at the ledger, you’d think 

Dundee is going downhill and it’s not so. He went on to thank Chief Carbone and let him know he has the 

commission’s support so, keep up the good work. He thanked the mayor and commissioners.  

Mayor Pennant said he would not say goodbye to Ms. Davis. He said, “When I see you leave, then I’ll say goodbye.” 

He went on to say, “If you’re not serious about work, don’t have anything to do with her. Because sometimes I 

don’t feel like going, but she’s dragging me along, sometimes we put in (7) seven days for the week.” He thanked 

Town Manager Davis for her service over the years and for making Dundee a better place. He went on to say he 

cannot express how much he appreciates Ms. Davis. 

Assistant Attorney Claytor thanked Town Manager Davis and said you’ve left the town better than you found it.  
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ADJOURNMENT at 9:38 p.m. 

Respectfully submitted, 

 Erica Anderson                                       
Erica Anderson, Town Clerk 

APPROVAL DATE: ___________________ 

PUBLIC NOTICE: Please be advised that if you desire to appeal any decisions made as a result of the above 

hearing or meeting, you will need a record of the proceedings and in some cases, a verbatim record is required.  You 

must make your own arrangements to produce this record. (Florida statute 286.0105) 

 

If you are a person with a disability who needs any accommodations in order to participate in this proceeding, you 

are entitled, at no cost to you, to the provision of certain assistance.  Please contact the town clerk’s office at 202 

East Main Street, Dundee, Florida 33838, or phone (863) 438-8330 within 2 working days of your receipt of this 

meeting notification; if you are hearing or voice impaired, call 1-800-955-8771. 
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PROCLAMATION  
 

 

 

 
WHEREAS, Black History Month dates back to 1926 and observes African American 

achievements; and  

WHEREAS, Black History Month celebrates the achievements and contributions of African 

Americans in the United States; and  

WHEREAS, Black History Month’s intent is not only to increase the knowledge of black history 

in black communities, but also to spread information to American society as a whole; and  

WHEREAS, all members of the nation are affected by black history because it is a part of 

American history, which should be celebrated by everyone; and  

WHEREAS, Black History Month has become a symbolic time period in which the appreciation 

and celebration of African Americans begins every year and continues all year; and  

WHEREAS, various celebrations will be held throughout the State of Florida in honor of Black 

History Month. 

NOW, THEREFORE, I, Mayor Sam Pennant, on behalf of the Town Commission of the Town 

of Dundee, do, hereby, proclaim the Month of February 2024 as: 

BLACK HISTORY MONTH 
in our community and call upon the people of the Town of Dundee to recognize this special 

observance with appropriate ceremonies and activities. 

In Witness Whereof, I have hereunto set my hand and caused the seal of the Town of Dundee to 

be affixed this 11th day of February 2025. 

 

       ________________________________ 

       Sam Pennant, Mayor 

 

Attest: 

 

________________________________ 

Erica Anderson, Town Clerk 
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TOWN COMMISSION MEETING 

February 11, 2025, at 6:30 PM 

 

 

AGENDA ITEM TITLE: 
 

Approval of the Commission Consent Agenda 

SUBJECT: 

 

CRA Community Redevelopment Agency presentation from Boswell and 

Dunlap Attorney Drew Crawford. 

STAFF ANALYSIS: 

 

 

At the January 28, 2025, regular Town Commission Meeting, the 

commission requested for Assistant Town Attorney, Seth Claytor to 

provide information at the next upcoming meeting concerning the (CRA) 

Community Redevelopment Agency process for further consideration. 

 

STAFF RECOMMENDATION: At the will of the commission.  

ATTACHMENTS: 

 

 

Presentation by Boswell and Dunlap Drew Crawford.  
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POLK COUNTY
REVIEW PROCEDURES FOR ESTABLISHING

COMMUNITY REDEVELOPMENT AREAS AND REDEVELOPMENT 
PLANS AND/OR AMENDMENTS

Adopted by the Polk County Board of County Commissioners
in the regular meeting, July 18, 2000

Amended by the Polk County Board of County Commissioners
in the regular meeting, June 20, 2001

Adopted by the Polk County Board of County Commissioners
in the regular meeting, October 6, 2004

This procedure outlines the review and comment process that Polk County staff should follow to
assure that the creation of any Community Redevelopment Agency (CRA) or any CRA plan, and
amendments thereto, comply with the provisions of the Community Redevelopment Act of 1969,
Chapter 163.330, et. seq., Florida Statutes.

The review will pertain to the following departments:

1) County Manager’s Office
2) County Attorney’s Office
3) Budget and Management Services (BMS)
4) Planning Division
5) Housing and Neighborhood Development Division
6) Polk County Property Appraiser’s Office (PAO)
7) Polk County Planning Commission - for information purposes

NOTICE REQUIREMENTS:

Public notices on proposed action, as outlined in Chapter 163.346, F.S., shall include:
 

1) Notices pursuant to sections 125.66(2) and 166.041(3), F.S.; and 

2) At least 15 days prior to the specified proposed action, notices shall be mailed by
registered mail to each taxing authority which levies ad valorem taxes on taxable real
property contained within the geographic boundaries of the redevelopment area.

DELEGATION OF AUTHORITY AND POWER:

1). After fulfilling the requirements of section 163.355, F.S., where the municipality makes its
Finding of Necessity, or after presenting a basis upon which the finding will rely, the
municipality will declare, by resolution, the necessity to establish a community
redevelopment area.  The proposed area will be defined by an acceptable written legal
description and include a list of parcels to be in the CRA to ensure consistency between the
legal description and the list of parcels in the CRA boundaries.  The legal description must
be so complete that from it, without reference to any source other than a source recorded in
the public record, the boundary can be determined. Quasi public records such as property
appraiser parcel numbers may be used to enhance the description, but the description should
not wholy rely on any reference not recorded in the public record. The municipality shall then
request that the Board of County Commissioners (BoCC or Board) delegate specific
community redevelopment authority and powers to the municipality, as is required at section
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163.410, F.S. The municipal request should be in the form of a resolution including which
year is to be the base year for the CRA. 

2). Upon receipt by the BoCC, the County Manager’s Office will forward the request to the
Planning Division, who will coordinate the review process.

3). The Planning Division will forward copies of the request to the County Attorney for
comment on the consistency with the Florida Statutes and with BoCC policy regarding
redevelopment, and to the PAO, for assurance of a proper legal description and map of the
proposed community redevelopment area.  The Planning Division will review the request to
determine the reasonableness of the area boundaries.

4). The Planning Division will send copies of the request to BMS, to the Housing and
Neighborhood Development Division and to the Planning Commission.

5). After receiving comments from the other departments, the Planning Division will prepare
its report/recommendation and the BoCC agenda request memorandum. In preparation for
the BoCC meeting, the County Attorney’s Office will coordinate preparation of the proposed
resolution, which will delegate specific community redevelopment authority to the
municipality within the specific area and define the terms of the delegation; and will present
said resolution for Board consideration and approval. Unless otherwise provided in the
delegating resolution, Board delegation to a municipality will not include delegation for
final approval of the community redevelopment plan (Redevelopment Plan), delegation
to establish the accompanying trust fund, and/or delegation of authority for future
amendments to the plan. These powers will remain with the County. 

6). The Board, in its discretion, may delegate to a municipality final approval authority for the
Redevelopment Plan, final approval for the accompanying trust fund, and/or authority to
approve future amendments to the plan.  If such delegation is given it will be designated in
the delegating resolution. 

If there are problems or questions with the municipal efforts to comply with section 163.335
F.S. (The finding of necessity), with the proposed community redevelopment area
boundaries, with the legal description/map, or with the slum and blighted designation, the
Planning Division will contact the municipality to discuss and rectify the problem issues
prior to BoCC consideration of the delegation resolution. 

7) After the BoCC takes affirmative action on the resolution delegating specific community
redevelopment authority and powers to the municipality, the Planning Division will transmit
the certified resolution to said municipality.  The time frame from receipt of request to BoCC
action will be approximately eight weeks assuming there are not any major issues to be
resolved.
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8) Following completion of the Finding of Necessity, the governing body of the municipality
shall declare by resolution the need for a Community Redevelopment Agency and will
establish, by ordinance, a Board for the Agency, as per the BoCC delegating resolution,
before any further community redevelopment activities can proceed. This Board shall be
established pursuant to s. 163.356 or s. 163.357, F.S, unless otherwise provided in the
delegating resolution. The development of a proposed Redevelopment Plan can then be
pursued. The municipality must follow all adoption procedures and requirements for the
Redevelopment Plan provided at section 163.360, F.S. 

9) If a Community Redevelopment Agency seeks to establish a community redevelopment trust
fund, pursuant to section 163.387, F.S., the Community Redevelopment Agency Board will
submit a list of each parcel, by parcel identification number, that is within the community
redevelopment area to the Planning Division, PAO, the County GIS, and the County
Surveyor (a legal description is not sufficient).  The County GIS and the PAO will verify the
parcels within the area’s legal description and prepare to code the parcels appropriately when
a base year and a trust fund are established if not previously requested by the municipality.
The base year is that year immediately prior to the effective date of the ordinance, as
ordained by the BoCC or municipality, if so delegated, establishing the trust fund. If there
are discrepancies between the legal description and the parcel list, the Planning Division will
work to resolve the issues.

10). If and where required by the Board’s delegating resolution, the proposed community
Redevelopment Plan or any amendments thereto will receive approval or denial review from
the BoCC. If the Community Redevelopment Agency desires the governing body to establish
a trust fund, this action will be taken by the BoCC, unless otherwise delegated in the
Resolution.

Note: Prior to initiating any amendments, if approval is required, it is advisable to first coordinate
any proposed amendments to the community redevelopment area boundaries or Redevelopment
Plans with the Polk County Planning Division at 863-534-6084.

AMENDMENTS TO A COMMUNITY REDEVELOPMENT AREA:

11). If and where required by the Board’s delegating resolution, in the event that the municipality
seeks to expand the boundaries of an existing community redevelopment area, the relevant
procedures, above, shall be followed, including the establishment of a Community
Redevelopment Agency Board for the expanded area, if necessary.  (Though a municipality
may have an existing Community Redevelopment Agency Board, if a new area is proposed,
which does not include the existing community redevelopment area, or existing CRA
boundaries are proposed to be expanded, the governing body of the municipality must fulfill
the procedures above, before proceeding with other community redevelopment activity.)
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Note: It is recommended that the Polk County staff be given an opportunity to review the proposed
Redevelopment Plan before the city adopts the Redevelopment Plan.  This early review can provide
an opportunity to rectify any problem areas that may be in the plan.

WHERE REQUIRED, COUNTY APPROVAL OF THE REDEVELOPMENT PLAN AND
AMENDMENTS AND THE ESTABLISHMENT OF A TRUST FUND :

12) After rendering municipal approval of a proposed plan, it is ready for BoCC consideration.
The municipality shall submit five copies of their proposed Redevelopment Plan (or plan
amendments) to the County Manager and request BoCC approval of the Plan.  This submittal
may also include the request that the BoCC, as governing body, establish a redevelopment
trust fund. (The municipality should submit, if it hasn’t done so already, to the PAO its list
of parcel I.D., numbers  for properties within the community redevelopment area.)

13). The Planning Division shall coordinate the review with BMS, the County Attorney’s Office
and Housing and Neighborhood Development.  A courtesy copy of the Redevelopment Plan
shall be transmitted to the Planning Commission.  The review period shall be approximately
eight weeks.  The review shall consist of :

a). Whether the Plan conforms with section 163.362 F.S., regarding the prescribed
contents of the Plan, including an equitable and reasonable relocation policy for
displaced residents.

b). Whether the Plan is consistent with applicable comprehensive plans; and

c) Fiscal implications of projected tax increment financing and other revenues and
proposed capital improvement projects.

14). Comments from BMS, the County Attorney’s Office, and Housing and Neighborhood
Development shall be submitted to the Planning Division, who will prepare a
report/recommendation and the BoCC agenda request. The County Attorney’s Office shall
prepare the resolution to approve the Redevelopment Plan and the ordinance establishing the
trust fund. All notices required under law (specifically s. 163.346, F.S.) will be facilitated by
the County Attorney’s Office.

If the Redevelopment Plan cannot be approved as submitted, the Planning Division shall
contact the municipality to discuss and rectify the problem issues.

15). If and where required by the Board’s delegating resolution, the BoCC will conduct a public
hearing on the Redevelopment Plan and/or amendments to the plan and will approve the plan
and/or amendments by resolution. The BoCC will conduct a public hearing to consider
approval of the ordinance establishing the redevelopment trust fund.  The approval of the
Redevelopment Plan and establishment of the redevelopment trust fund can occur
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concurrently or at different times.  However, the Redevelopment Plan must be approved by
the BoCC prior to BoCC action on the trust fund.  Also, the PAO should have reviewed the
list of parcel identification numbers prior to any required BoCC action on the trust fund.  The
Planning Division shall notify the municipality of the BoCC actions.

C: \Documents  and Set t ings\lp000184\Local  Set t ings \Temporary In ternet
Files\OLKC5C\CleanPolicy.wpd
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TOWN OF DUNDEE, FLORIDA

CRA 101:

Community Redevelopment Agencies
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CRA 101:  “REDEVELOPMENT”

• “Redevelopment” means Undertakings, Activities, or Projects for:

• Elimination and Prevention of the Development or Spread of Slums and Blight

(including slum clearance, rehabilitation, and conservation)

• Reduction or Prevention of Crime

• Provision of Affordable Housing to Residents of Low or Moderate Income

§ 163.340(9), Fla. Stat. (2024)

21

Item 2.



CRA 101:  “COMMUNITY REDEVELOPMENT AREA”

• A “Community Redevelopment Area” is a: 

• Slum Area; 

• Blighted Area; or 

• An Area in which there is a Shortage of Affordable Housing

Note: For new CRAs created after July 1, 2006, a “Community Redevelopment Area” may 

NOT consist of  more than 80% of  a municipality

§ 163.340(10), Fla. Stat. (2024)
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CRA 101:  “COMMUNITY REDEVELOPMENT PLAN”

• CRA activities must be stated in a comprehensive planning document called a 

“Community Redevelopment Plan”  

• A “Community Redevelopment Plan” must:

• Be complete and include land acquisition, demolition, redevelopment projects, 

improvements, and rehabilitation plans to be carried out;

• Provide for affordable housing, or say why affordable housing isn’t addressed; and

• Provide for community policing innovations, if  any.

§ 163.360(2), Fla. Stat. (2024)
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CRA 101:  INCREMENT REVENUE

• Redevelopment is funded by Increment Revenue which is a special payment made 

annually by the county and municipality based on the increase in the overall property 

value of  the community redevelopment area

• As overall property value increases, increment revenue increases

Notes: For new CRAs created after July 1, 2002, a CRA may only receive increment revenue for 

“a period not to exceed 40 years” after the fiscal year when the first CRA plan is approved.  

Also, for new CRAs created after June 7, 2007, increment revenue: (a) can be limited if  

there are differences between county and city millage rates; and (b) can be capped at any 

time after year 24.

§ 163.387, Fla. Stat. (2024)
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CRA 101:  CREATING A NEW CRA

First Requirement:  “Finding of  Necessity”

• Community redevelopment powers may only be exercised after the “governing body” 

adopts a resolution, supported by data and analysis, which makes a legislative finding 

that the proposed Community Redevelopment Area is slum area or a blighted area. 

Note: The terms “slum area” and “blighted area” are specifically defined in Florida law and 

expert help is required to generate the “data and analysis” report necessary to support 

adoption of  a Finding of  Necessity resolution. 

§ 163.355, Fla. Stat. (2024)
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CRA 101:  CREATING A NEW CRA

Second Requirement: Community Redevelopment Agency “Charter” Ordinance

• A “Community Redevelopment Agency” or a “CRA” is a public instrumentality and 

a dependent special district created by ordinance of  the “governing body”

• The creation ordinance (the “Charter”) must appoint a Board of Commissioners

between 5 and 9 members

• In many cases, elected officials may also serve as members of  a CRA Board of  

Commissioners

§§ 163.356, 163.357, Fla. Stat. (2024)
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CRA 101:  EXERCISE OF REDVELOPMENT POWERS 

IN COUNTIES WITH HOME RULE CHARTERS

• In any county with a home rule charter, statutory redevelopment powers shall be 

exercised exclusively by the governing body of  the county.

• However, the governing body of  the county may, by resolution, specifically delegate

the exercise of  statutory redevelopment powers within municipal boundaries to the 

governing body of the municipality. 

§ 163.410, Fla. Stat. (2024)
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Step 1:

Hire a credible consulting 
firm to: 

(a) identify the proposed 
redevelopment area; and 

(b) begin obtaining and 
analyzing data to support a 
resolution for a Finding of  
Necessity 

Step 2:

Negotiate with county 
officials to obtain a 
Delegation of  Authority by 
either an interlocal 
agreement or by an official 
county resolution

Step 3:

Adopt:

(a) a Finding of Necessity 
resolution; 

(b) ordinances to create the 
new CRA and establish the 
CRA’s trust fund; and 

(c) a resolution articulating 
the CRA’s community 
redevelopment plan
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CRA 101:  STARTUP TIME AND COSTS

• Consulting Fees for studies to determine if  a finding of  necessity is warranted, to articulate the 

data and analysis supporting a finding of  necessity, and to draft a redevelopment plan:

± $75,000 <= to => ± $120,000

• Legal Fees for review of  consulting studies, negotiating and drafting of  interlocal agreements if  

appropriate, and drafting of  appropriate resolutions and ordinances:

± $5,000 <= to => ± $15,000 

• It can take anywhere between 18 months and 24 months to complete startup of  a new CRA.
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DISCUSSION? / QUESTIONS?
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THANK YOU

W.A. “Drew” Crawford

863-533-7117

drew@bosdun.com

www.bosdun.com/Government-

Law.aspx

31

Item 2.



 

TOWN COMMISSION MEETING 

February 11, 2025, at 6:30 PM 

 

 

AGENDA ITEM TITLE: 
 

Discussion & Action, Ordinance No. 25-01, Amending Section 18-1 of 

the Code of Ordinances of the Town of Dundee, FL -  2ND Reading 

SUBJECT: Election Qualifying Period 

STAFF ANALYSIS: 

 

 

The Town of Dundee is a Florida municipal corporation vested with home 

rule authority pursuant to the Municipal Home Rule Powers Act (F.S. 

Chapter 166) and Article VIII, §2 of the Florida Constitution. The Town 

is vested with governmental, corporate and proprietary powers to enable it 

to conduct municipal government, perform municipal functions, and 

render municipal services, including the general exercise of any power for 

municipal purposes. 

 

It is the regular practice of municipalities in Polk County, Florida to permit 

qualifying during the seventh week prior to election which, in terms of 

days, is described as the period beginning at 12:00 noon on the 50th day 

prior to the election and ending at 12:00 noon on the 46th day prior to the 

election. In addition, Section 99.093, Florida Statutes (2024), imposes an 

election assessment equal to 1 percent of the annual salary of the office 

sought; and  

 

The purpose of Ordinance No. 25-01 is to harmonize Section 18-1 of the 

Code of Ordinances of the Town of Dundee, Florida with the Town’s 

general and ordinary election practices by determining and setting the 

dates for the qualification period for filing petitions and a written notice of 

candidacy with the designated official. 

 

FISCAL IMPACT: No Fiscal Impact 

STAFF RECOMMENDATION: At the will of the commission 

ATTACHMENTS: 

 

Ordinance No. 25-01 
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ORDINANCE NO. 25-01 

 
AN ORDINANCE OF THE TOWN COMMISSION OF THE TOWN OF 
DUNDEE, FLORIDA RELATING TO ELECTIONS; AMENDING 
SECTION 18-1 OF THE CODE OF ORDINANCES OF THE TOWN OF 
DUNDEE, FLORIDA; ESTABLISHING DATES FOR THE QUALIFYING 
PERIOD FOR THE ELECTION OF TOWN COMMISSIONER AND 
MAYOR AND THE DEADLINE FOR SUBMITTALS OF COMPLETED 
QUALIFICATION PACKAGES; RESERVING THE ABILITY OF THE 
TOWN COMMISSION TO DETERMINE AND SET BY RESOLUTION 
THE DATES FOR THE QUALIFYING PERIOD FOR A SPECIAL 
ELECTION OF TOWN COMMISSIONER AND MAYOR AND THE 
DEADLINE FOR SUBMITTALS OF COMPLETED QUALIFICATION 
PACKAGES; REPEALING CONFLICTING ORDINANCES; PROVIDING 
FOR SEVERABILITY; REQUIRING PAYMENT OF ANY FILING FEE 
OR ELECTION ASSESSMENT AT THE TIME OF QUALIFYING; 
PERMITTING THE TOWN CLERK TO ACCEPT AND HOLD 
QUALIFYING PAPERS SUBMITTED NOT EARLIER THAN 14 DAYS 
PRIOR TO THE BEGINNING OF THE QUALIFYING PERIOD; 
PROVIDING FOR THE ADMINISTRATIVE CORRECTION OF 
SCRIVENER’S ERRORS; PROVIDING FOR CODIFICATION; 
PROVIDING BUSINESS IMPACT ESTIMATE; AND PROVIDING FOR 
AN EFFECTIVE DATE 

 
WHEREAS, the Town of Dundee (the “Town”) is a Florida municipal corporation 

vested with home rule authority pursuant to the Municipal Home Rule Powers Act (F.S. Chapter 
166) and Article VIII, §2 of the Florida Constitution; and 

 
WHEREAS, pursuant to Section 2(b), Article VIII of the Florida Constitution and 

Chapter 166, Florida Statutes, the Town is vested with governmental, corporate and proprietary 
powers to enable it to conduct municipal government, perform municipal functions, and render 
municipal services, including the general exercise of any power for municipal purposes; and 

 
WHEREAS, as provided in section 166.021(3), Florida Statutes (2024), the governing 

body of each municipality in the state has the power to enact legislation concerning any subject 
matter upon which the state legislature may act, except when expressly prohibited by law; and 
 

WHEREAS, Section 5.02 of the Charter of the Town of Dundee, Florida states that 
“Candidates for the office of town commissioner or mayor shall qualify for such office by the 
filing of a written notice of candidacy with the designated official at such time and in such 
manner as may be prescribed by ordinance;” and  

 
WHEREAS, it is the regular practice of municipalities in Polk County, Florida to permit 

qualifying during the seventh week prior to election which, in terms of days, is described as the 
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Ordinance No. 25-01 
Municipal Elections 
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period beginning at 12:00 noon on the 50th day prior to the election and ending at 12:00 noon on 
the 46th day prior to the election; and 

 
WHEREAS, Section 99.093, Florida Statutes (2024), imposes an election assessment 

equal to 1 percent of the annual salary of the office sought; and  
 

WHEREAS, the Town Commission of the Town of Dundee, Florida desires to 
harmonize Section 18-1 of the Code of Ordinances of the Town of Dundee, Florida with the 
Town’s general and ordinary election practices by determining and setting the dates for the 
qualification period for filing petitions and a written notice of candidacy with the designated 
official, by reserving the ability to determine and set the dates for the qualification period for a 
special election by further resolution or ordinance, by requiring that any filing fee or statutory 
election assessment be collected by the Town Clerk at the time of qualifying, and by permitting 
the Town Clerk to hold qualifying papers submitted not earlier than 14 days prior to the 
beginning of the qualifying period; and 

 
WHEREAS, the Town Commission of the Town of Dundee, Florida, finds that the 

approval and adoption of this Ordinance No. 25-01 is intended to enhance the present 
advantages that exist within the corporate limits of the Town of Dundee, Florida; is consistent 
with the public interest; and this Ordinance No. 25-01  is intended to promote, protect, and 
improve the public health, safety, and general welfare of the citizens and residents of the Town 
of Dundee, Florida. 
 

NOW, THEREFORE, BE IT ENACTED BY THE PEOPLE OF THE TOWN OF 
DUNDEE, FLORIDA:  
 

Section 1. Incorporation of Recitals.  

The above-referenced factual recitals (WHEREAS clauses) and referenced exhibits are 
incorporated herein as true and correct statements which form a factual and material basis for the 
adoption of this Ordinance, and the Town Commission of the Town of Dundee, Florida, hereby 
adopts the above-referenced factual recitals as the legislative findings supporting the adoption of 
this Ordinance.   

 
Section 2. Amendments to the Code of Ordinances of the Town of Dundee. 
 
The Code of Ordinances of the Town of Dundee, Florida is amended as set forth in 

Exhibit ‘A’, a copy of which is attached hereto and incorporated herein, to amend Section 18-1 
thereof.  

 
Section 3. Conflicts. 
 
All ordinances or parts of ordinances in conflict with any of the provisions of this 

Ordinance are hereby repealed to the extent necessary to give this Ordinance No. 25-01 full 
force and effect. 
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Section 4. Severability. 
 
The provisions of this Ordinance are severable. If any section, subsection, sentence, 

clause, phrase of this Ordinance, or the application thereof shall be held invalid, unenforceable, 
or unconstitutional by any court, administrative agency, or other body with appropriate 
jurisdiction, the remaining section, subsection, sentences, clauses, or phrases under application 
shall not be affected thereby. The Town Commission of the Town of Dundee, Florida, hereby 
declares that it would have passed this Ordinance, and each section, subsection, clause, or phrase 
thereof, irrespective of the fact that any one or more sections, subsections, sentences, clauses, 
and phrases be declared invalid, unenforceable, or unconstitutional, or unenforceable. If any 
word, sentence, clause, phrase, or provision of this Ordinance for any reason is declared by any 
court of competent jurisdiction to be invalid, unenforceable, or unconstitutional, then all 
remaining provisions and portions of this Ordinance shall remain in full force and effect. If any 
section, subsection, sentence, clause or phrase of this Ordinance is, for any reason held to be 
unconstitutional, such decision shall not affect the validity of the remaining portions of this 
Ordinance. The Town of Dundee, Florida, by and through its Town Commission, hereby 
declares that it would have passed this Ordinance, and each section, subsection, clause or phrase 
thereof, irrespective of the fact that any one or more sections, subsections, sentences, clauses and 
phrases be declared unconstitutional.  

 
Section 5. Codification. 
 
It is the intent of the Town Commission that the provisions of Exhibit ‘A’ to this 

Ordinance shall be codified as and become and be made a part of the Code of Ordinances of the 
Town of Dundee, Florida.  The new provisions in Exhibit ‘A’ attached to of this Ordinance may 
be renumbered or re-lettered to accomplish such intention and the word “Ordinance”, or similar 
words, may be changed to “Section,” “Article”, or other appropriate word.  The implementing 
sections of this Ordinance, Sections 1, 2, 3, 4, 5 and 6 shall not be codified.  The Code codifier is 
granted liberal authority to codify the provisions of this Ordinance. Regardless of whether such 
inclusion in such codes is accomplished, sections of this ordinance may be renumbered or re-
lettered and the correction of typographical or scrivener’s errors which do not affect the intent 
may be authorized by the Town Manager or his/her designee, without need of public hearing, by 
filing a corrected or recodified copy of same with the Town Clerk. 
 

Section 6. Business Impact Estimate.  
 

On October 1, 2023, Senate Bill 170 (“SB 170”), Chapter 2023-309, Laws of Florida, 
was enacted amending Section 166.041, Florida Statutes, requiring a local government to prepare 
a business impact estimate before the enactment of an ordinance.  
 

On October 1, 2024, Senate Bill 1628 (“SB 1628”), as codified under Chapter 2024-145, 
Laws of Florida, was enacted and further amends Section 166.041(4), Florida Statutes, by 
amending the applicable exemptions from the business impact estimate requirement(s).  
 

In this instance, this Ordinance No. 25-01 is enacted and necessary to maintain 
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consistency with Chapters 97-106, Florida Statutes, which is titled and known as the Florida 
Election Code. As such, pursuant to Section 166.041(4)(c)1, Florida Statutes (2024), Ordinance 
No. 25-01 is an ordinance required for compliance with federal or state law or regulation and 
does not require a business impact estimate. 

 
Section 7. Effective Date. 
 
This Ordinance shall become effective immediately upon its passage and adoption 
 

 INTRODUCED AND PASSED, on First Reading with a quorum present and voting, by 
the Town Commission of the Town of Dundee, Florida, this 14th day of January, 2025.   
 
 PASSED AND DULY ADOPTED, on Second Reading and public hearing with a 
quorum present and voting, by the Town Commission of the Town of Dundee, Florida, this   
day of    , 2025.   
  
 
      TOWN OF DUNDEE, FLORIDA 
 
 
 
 
      ___________________________________  
      Mayor – Sam Pennant 
Attest:            
 
 
 
 
___________________________________  
Town Clerk – Lita O’Neill    

 
 

Approved as to form: 
 
 
 
 
___________________________________ 
Town Attorney – Frederick J. Murphy, Jr.  
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ORDINANCE NO. 25-01 
EXHIBIT ‘A’ 

 
AMENDMENT TO THE CODE OF ORDINANCES OF THE TOWN OF DUNDEE, 

FLORIDA 
 

In this Exhibit, underlined text is proposed new text and strikeout text is text proposed to 
be deleted.  In the interest of brevity, the omission of unamended text from this Exhibit is 
intentional and indicated using an ellipsis. 
 
Sec. 18-1. - Nominating candidates by petition; acceptance of candidacy. 
 

(a) Candidates for the respective offices of town commissioner and of mayor in each 
election shall be nominated by petition, and there shall be no primary or mass 
meeting for such purpose. 

 
(b) Such petition shall in each case be filed with the town clerk not later than 40 

during a qualifying period beginning at twelve noon 50 days prior to the time of 
holding such election and ending at twelve noon 46 days prior to the time of 
holding such election and shall: 

 
(1) Contain the name of each candidate; 

 
(2) Specify as to each candidate that the candidate is nominated for either the 

office of town commissioner or mayor, as the case may be; and 
 

(3) State that the candidate possesses the qualifications required for members 
of the town commission or mayor; and. 

 
(4) Be accompanied by any filing fee or election assessment imposed by 

general law or local ordinance. 
 

(c) Such petition shall contain not less than 15 signers. Each elector may subscribe to 
one nomination for each of the offices to be filled and no more. 

 
(d) Any person whose name has been submitted for candidacy by such petition shall 

file with the town clerk not less than 35 days before the election a written 
acceptance of such candidacy before the end of the qualifying period, which 
acceptance shall state that, if elected, he will qualify and serve in such office 
during the term for which he is elected. The town clerk shall, after receiving such 
acceptance, make and deliver to such candidate a written certificate 
acknowledging receipt of such acceptance and stating the date of its filing. If any 
candidate shall fail to file such acceptance before the end of the qualifying period, 
or if the number of elector subscriptions on file at the end of the qualifying period 
is less than 15, or if any filing fee or election assessment imposed by general law 
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or local ordinance is not timely paid by the end of the qualifying period, his name 
shall not appear upon the ballot. 

 
(e) The town commission may, by resolution or ordinance, determine a different 

qualifying period for any special election. 
 
(f) Notwithstanding the dates of any applicable qualifying period, the town clerk may 

accept and hold qualifying papers submitted not earlier than 14 days prior to the 
beginning of the qualifying period, to be processed and filed during the qualifying 
period. 
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TOWN COMMISSION MEETING 

February 11, 2025, at 6:30 PM 

 

 

AGENDA ITEM TITLE: 
 

Discussion & Action, Resolution No. 25-03, Requiring State Legislature 

to adopt a Public Records Exemption for election staff and code 

compliance officers. 

SUBJECT: 

 

A resolution to adopt a Pubic Records Exemption for election staff and 

code compliance staff, in support of the (FACC), Florida Association of 

City Clerks.  

STAFF ANALYSIS: 

 

The (FACC) Florida Association of City Clerks Board of Directors is 

considering hoe to pursue legislation to provide public records exemptions 

for the personal information of current Municipal Clerks and employees 

who perform elections work as well as code compliance officers. The 

association is asking for the support and enactment of all cities in Florida 

to adopt this resolution 

STAFF RECOMMENDATION: Staff recommends approval 

ATTACHMENTS: 

 

 

Resolution 25-03 
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Page 1 of 4 

 

RESOLUTION NO. 25-03 

 

A RESOLUTION OF THE TOWN COMMISSION OF THE 

TOWN OF DUNDEE, FLORIDA, MEMORIALIZING ITS 

SUPPORT FOR A PUBLIC RECORDS EXEMPTION  FOR 

MUNICIPAL CLERKS, MUNICIPAL EMPLOYEES 

PERFORMING DUTIES RELATED TO MUNICIPAL 

ELECTIONS, AND MUNICIPAL EMPLOYEES 

PERFORMING DUTIES RELATED TO MUNICIPAL CODE 

ENFORCEMENT TO THE STATE LEGISLATURE TO 

ENACT LEGISLATION IN ORDER TO PROTECT THE 

HEALTH, SAFETY, AND WELFARE OF MUNICIPAL 

EMPLOYEES AND THEIR FAMILIES; AUTHORIZING 

THE TOWN MANAGER OR HER/HIS AUTHORIRIZED 

DESIGNEE TO TAKE ANY NECESSARY FURTHER 

ACTIONS TO EFFECTUATE THE INTENT OF THIS 

RESOLUTION; PROVIDING FOR THE INCORPORATION 

OF RECITALS; PROVIDING FOR SEVERABILITY; 

PROVIDING FOR CONFLICTS; PROVIDING FOR THE 

ADMINISTRATIVE CORRECTION OF SCRIVENER’S 

ERRORS; AND PROVIDING FOR AN EFFECTIVE DATE. 

 
WHEREAS, the Town of Dundee (the “Town”) is a Florida municipal corporation vested 

with home rule authority pursuant to the Municipal Home Rule Powers Act (F.S. Chapter 166) and 

Article VIII, §2 of the Florida Constitution; and 

 

WHEREAS, pursuant to Section 2(b), Article VIII of the Florida Constitution and Chapter 

166, Florida Statutes, the Town is vested with governmental, corporate, and proprietary powers to 

enable it to conduct municipal government, perform municipal functions, and render municipal 

services, including the general exercise of any power for municipal purposes; and 

 

WHEREAS, Town staff performing duties that include, or result in, investigations into 

complaints regarding election fraud, legal enforcement of hearings that could lead to a criminal 

prosecution or code enforcement actions are exposed to threats and other acts of violence; and  

 

WHEREAS, the Town clerk, as well as other municipal clerks, often administer elections 

with the help and assistance of other Town staff, and municipal election workers have been targeted 

for threats and violence due to their duties and responsibilities arising out of the sensitive nature 

of the materials and information which are the subject of a municipal election; and  

 

WHEREAS, municipal clerks are often involved in quasi-judicial legal enforcement 

proceedings in and/or for violations of applicable municipal codes and ordinances and, as a result 

of the adversarial nature of such proceedings, municipal clerks have experienced acts of retaliation 

and threats by respondents/defendants; and   
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WHEREAS, pursuant to applicable Florida law, public records exemptions are available 

for local personnel who either investigate, enforce, or otherwise provide a service that can result 

in adversarial and/or contentious interactions; and  

 

WHEREAS, the Town Commission of the Town of Dundee, Florida, finds that, when 

quasi-judicial enforcement proceedings are commenced, municipal clerks and certain municipal 

employees are at a greater risk of retaliation and need greater protection(s); and  

 

WHEREAS, the Florida Association of City Clerks is concerned for the safety and well-

being of municipal clerks and municipal employees who serve the public on a daily basis and are, 

oftentimes, the first contact of citizens with cities; and  

 

WHEREAS, the Town of Dundee, Florida, has complied with all requirements and 

procedures in processing and adopting this Resolution No. 25-03; and 

 

WHEREAS, the Town Commission of the Town of Dundee, Florida, finds that the 

approval of this Resolution No. 25-03 is intended to enhance the present advantages that exist 

within the corporate limits of the Town of Dundee, Florida; is consistent with the public interest 

and this Resolution No. 25-03 is intended to promote, protect, and improve the public health, 

safety, and general welfare of the employees, citizens, and residents of the Town of Dundee, 

Florida. 

 

 NOW, THEREFORE, BE IT RESOLVED BY THE TOWN COMMISSION OF THE 

TOWN OF DUNDEE, FLORIDA, AS FOLLOWS: 

 

 Section 1. Incorporation of Recitals.  

 

The above-referenced factual recitals (WHEREAS clauses) and referenced exhibits are 

incorporated herein as true and correct statements which form a factual and material basis for the 

passage of this Resolution No. 25-03, and the Town Commission of the Town of Dundee, Florida, 

hereby adopts the above-referenced factual recitals as the legislative findings supporting the 

passage of this Resolution. The above factual recitals are hereby incorporated herein and serve as 

a factual and material basis for the passage of this Resolution. 

 

 Section 2. Commission Support. 

 

The Town Commission of the Town of Dundee, Florida, hereby urges and encourages the 

Florida State Legislature to enact legislation to provide a public records exemption for municipal 

clerks and municipal employees who perform municipal elections work or have any part in the 

code enforcement processes and/or functions. 

 

 Section 3. Authorization.  

 

The Town Manager, or her/his designee, is hereby authorized to take any and all necessary 

further action(s) to effectuate the intent of this Resolution No. 25-03 which includes, but shall not 

41

Item 4.



Town of Dundee, Florida 
Resolution No. 25-03 
Resolution in Support of Legislation 
 

Page 3 of 4 

 

be limited to, directing and authorizing a certified copy of this Resolution No. 25-03 to be sent 

and delivered to Governor Ron DeSantis, Senator Colleen Burton, and Representative Scott 

Franklin, the Ridge League of Cities, and the Florida League of Cities (FLC). 

 

Section 4. Administrative Correction of Scrivener’s Errors.   
 

It is the intention of the Town Commission that sections of this Resolution No. 25-03 may 

be renumbered or re-lettered and the word "resolution" may be changed to, "section", or such other 

appropriate word or phrase in order to accomplish such intentions; and sections of this Resolution 

No. 25-03 may be re-numbered or re-lettered and the correction of typographical and/or scrivener's 

errors which do not affect the intent may be authorized by the Town Manager or designee, without 

need of public hearing, by filing a corrected or re-codified copy of same with the Town Clerk. 

 

Section 5. Conflicts.  

 

All resolutions in conflict with this Resolution No. 25-03 are repealed to the extent 

necessary to give this Resolution No. 25-03 full force and effect. 

 

Section 6. Severability.  

 

The provisions of this Resolution No. 25-03 are severable. If any section, subsection, 

sentence, clause, phrase of this Resolution No. 25-03, or the application thereof shall be held 

invalid, unenforceable, or unconstitutional by any court, administrative agency, or other body with 

appropriate jurisdiction, the remaining section, subsection, sentences, clauses, or phrases under 

application shall not be affected thereby. The Town Commission of the Town of Dundee hereby 

declares that it would have passed this Resolution No. 25-03, and each section, subsection, clause, 

or phrase thereof, irrespective of the fact that any one or more sections, subsections, sentences, 

clauses, and phrases be declared invalid, unenforceable, or unconstitutional, or unenforceable. If 

any word, sentence, clause, phrase, or provision of this Resolution No. 25-03 for any reason is 

declared by any court of competent jurisdiction to be invalid, unenforceable, or unconstitutional, 

then all remaining provisions and portions of this Resolution No. 25-03 shall remain in full force 

and effect. If any section, subsection, sentence, clause or phrase of this Resolution No. 25-03 is, 

for any reason held to be unconstitutional, such decision shall not affect the validity of the 

remaining portions of this Resolution No. 25-03. The Town of Dundee, Florida, by and through 

its Town Commission, hereby declares that it would have passed this Resolution No. 25-03, and 

each section, subsection, clause or phrase thereof, irrespective of the fact that any one or more 

sections, subsections, sentences, clauses and phrases be declared unconstitutional. 

 

Section 7. Effective Date. This Resolution No. 25-03 shall take effect immediately 

upon passage by the Town Commission of the Town of Dundee, Florida. 

 

READ, PASSED AND ADOPTED at a duly called meeting of the Town Commission of 

the Town of Dundee, Florida, assembled on the 11th day of February, 2025. 

 

 

42

Item 4.



Town of Dundee, Florida 
Resolution No. 25-03 
Resolution in Support of Legislation 
 

Page 4 of 4 

 

                                     TOWN OF DUNDEE 

 

 

                                         

       _________________________               

       Samuel Pennant, Mayor 

 

ATTEST WITH SEAL: 

 

 

 

______________________________                                                                 

Erica Anderson, Town Clerk 

 

 

Approved as to form: 

 

 

 

__________________________________                                                                 

Frederick J. Murphy, Jr., Town Attorney 
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TOWN COMMISSION MEETING 

February 11, 2025, at 6:30 PM 

AMENDED 

 

 

AGENDA ITEM TITLE: 
 

Discussion & Action, Resolution No. 25-05, A Declaration of Emergency 

as to Certified Accountant (CPA) services to and for the Town of Dundee. 

SUBJECT: A resolution for the selection of a new CPA Firm.  

STAFF ANALYSIS: 

 

Circumstances have arisen requiring emergency action on the part 

of Town of Dundee management to ensure the health, safety, and 

general welfare of the citizens, employees, and residents of the 

Town of Dundee, Florida 

STAFF RECOMMENDATION: Staff recommends approval 

ATTACHMENTS: 

 

 

Resolution 25-05 
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TOWN COMMISSION MEETING 

February 11, 2025, at 6:30 PM 

 

 

AGENDA ITEM TITLE: 
 

Discussion & Action, Resolution No. 25-04, Establishing an Auditor 

Selection Committee. 

SUBJECT: A resolution to establish an Auditor Selection Committee.  

STAFF ANALYSIS: 

 

The current Town of Dundee external auditor contract was not renewed by 

the Town Commission and has therefore expired with the conclusion of 

the fiscal year 2022-2023. Therefore, in accordance with Section 218.391 

of the Florida Statutes and appointing members to serve. 

STAFF RECOMMENDATION: Staff recommends approval 

ATTACHMENTS: 

 

 

Resolution 25-04 
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RESOLUTION NO. 25-04 

 

A RESOLUTION OF THE TOWN COMMISSION OF THE 

TOWN OF DUNDEE, FLORIDA, ESTABLISHING AN 

AUDITOR SELECTION COMMITTEE IN ACCORDANCE 

WITH SECTION 218.391 OF THE FLORIDA STATUTES 

AND APPOINTING MEMBERS TO SERVE THEREON AND 

PROVIDING FOR RELATED MATTERS; AUTHORIZING 

THE TOWN MANAGER OR HER/HIS AUTHORIRIZED 

DESIGNEE TO TAKE ANY NECESSARY FURTHER 

ACTIONS TO EFFECTUATE THE INTENT OF THIS 

RESOLUTION; PROVIDING FOR THE INCORPORATION 

OF RECITALS; PROVIDING FOR SEVERABILITY; 

PROVIDING FOR CONFLICTS; PROVIDING FOR THE 

ADMINISTRATIVE CORRECTION OF SCRIVENER’S 

ERRORS; AND PROVIDING FOR AN EFFECTIVE DATE. 

 
WHEREAS, the Town of Dundee (the “Town”) is a Florida municipal corporation vested 

with home rule authority pursuant to the Municipal Home Rule Powers Act (F.S. Chapter 166) and 

Article VIII, §2 of the Florida Constitution; and 

 

WHEREAS, pursuant to Section 2(b), Article VIII of the Florida Constitution and Chapter 

166, Florida Statutes, the Town is vested with governmental, corporate, and proprietary powers to 

enable it to conduct municipal government, perform municipal functions, and render municipal 

services, including the general exercise of any power for municipal purposes; and 

 

WHEREAS, the Town Commission of the Town of Dundee (the “Town Commission”) 

recognizes the importance of an independent annual financial audit to ensure the proper use of 

public funds; and 

 

WHEREAS, Section 218.391, Florida Statutes (2025), establishes procedures for the 

selection of external auditors to perform the financial audits required by Section 218.39, Florida 

Statutes (2025); and 

 

WHEREAS, Section 218.391, Florida Statutes (2025), requires the Town Commission to 

establish an auditor selection committee and sets forth the requirements for an auditor selection 

committee and its composition; and  

 

WHEREAS, pursuant to Section 218.391(2)(b), Florida Statutes (2025), the auditor 

selection committee must, at a minimum, consist of at least three (3) members, with one (1) 

member of the Town Commission, who shall serve as the chair of the committee; and 

 

WHEREAS, pursuant to Section 218.391, Florida Statutes (2025), the primary purpose of 

the auditor selection committee is to assist the Town Commission in selecting an auditor to conduct 

the annual financial audit required in Section 218.39, Florida Statutes (2025); and 
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WHEREAS, in order to serve such purpose, the auditor selection committee is required to 

perform those duties set forth in Section 218.319(3), Florida Statutes (2025), which includes, but 

is not limited to, the following: (i) establishing factors to use for the evaluation of audit services; 

and (ii) ranking and recommending to the Town Commission no fewer than three (3) firms deemed 

to be the most highly qualified to perform the required services; and 

 

WHEREAS, if the Town Commission is unable to negotiate a satisfactory contract with 

any of the recommended firms, the auditor selection committee shall recommend additional firms, 

and negotiations shall continue until such an agreement is reached; and 

 

WHEREAS, the current Town of Dundee external auditor contract was not renewed by 

the Town Commission and has therefore expired with the conclusion of the fiscal year 2022-2023 

Town of Dundee audit; and 

 

WHEREAS, the Town Commission of the Town of Dundee, Florida, finds that the 

approval of this Resolution No. 25-04 is intended to enhance the present advantages that exist 

within the corporate limits of the Town of Dundee, Florida; is consistent with the public interest 

and this Resolution No. 25-04 is intended to promote, protect, and improve the public health, 

safety, and general welfare of the employees, citizens, and residents of the Town of Dundee, 

Florida. 

 

 NOW, THEREFORE, BE IT RESOLVED BY THE TOWN COMMISSION OF THE 

TOWN OF DUNDEE, FLORIDA, AS FOLLOWS: 

 

 Section 1. Incorporation of Recitals.  

 

The above-referenced factual recitals (WHEREAS clauses) and referenced exhibits are 

incorporated herein as true and correct statements which form a factual and material basis for the 

passage of this Resolution No. 25-04, and the Town Commission of the Town of Dundee, Florida, 

hereby adopts the above-referenced factual recitals as the legislative findings supporting the 

passage of this Resolution No. 25-04. The above factual recitals are hereby incorporated herein 

and serve as a factual and material basis for the passage of this Resolution No. 25-04.  

 

Section 2.  Establishment of Committee. 

 

Pursuant to Section 218.391, Florida Statutes (2025), and applicable Florida law, the Town 

Commission of the Town of Dundee, Florida, hereby establishes an auditor selection committee 

(the “Committee”), as follows: 

 

(a) The Committee for a municipality shall consist of at least three (3) members; and 

 

(b) One (1) member of the Committee shall be a member of the Town Commission 

of the Town of Dundee who shall serve as the chair of the Committee; and 
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(c) An employee, a chief executive officer, and/or a chief financial officer of the 

Town of Dundee shall not serve as a member of the Committee; and 

 

(d) An employee, a chief executive officer, or a chief financial officer of the Town of 

Dundee may serve the Committee in an advisory capacity; and 

 

(e) The Committee shall act in accordance with rules and guidance of the Auditor 

General of the State of Florida and with Section 218.391, Florida Statutes (2025), 

and perform all functions described in Section 218.391(3), Florida Statutes 

(2025), including:  

 

(i) Establishing factors to use for the evaluation of audit services which shall 

include compensation as one (1) of the factors;  

 

(ii) Publicly announcing requests for proposals;  

 

(iii) Providing interested firms with a request for proposal;  

 

(iv) Evaluating proposals provided by qualified firms; and 

 

(v) Ranking and recommending in order of preference the three (3) firms 

deemed to be the most highly qualified to perform the required services 

after considering the established evaluation factors.  

 

(f) The Committee shall comply with all applicable provisions of Florida’s 

Government in the Sunshine Law and Public Records Laws in the conduct of its 

business; 

 

(g) The following persons are hereby appointed to the auditor selection committee: 

 

(i) [Name], [Member of Town Commission]; 

 

(ii) [Name], [Description of Experience/Qualifications]; and 

 

(iii) [Name], [Description of Experience/Qualifications]. 

 

(h) The Town’s Director of   , Tracy Mercer, shall serve in an advisory 

capacity to the Committee; 

 

(i) Appropriate Town of Dundee staff and/or consultants, as determined by the Town 

Manager, shall assist the Committee in any administrative duties and/or 

requirements; and 
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(j) The term of the members of the Committee shall commence on their date of 

appointment as established in this Resolution No. 25-04, and the Committee shall 

be automatically dissolved upon acceptance or rejection by the Town 

Commission of the auditor recommendations. 

 
Section 3. Authorization.  

 

The Town Manager, or her/his designee, is hereby authorized to take any and all necessary 

further action(s) to effectuate the intent of this Resolution No. 25-04 which includes, but shall not 

be limited to, conduct negotiations with the highest-ranked qualified auditor firm as determined 

by the Town Commission and, if all criteria established by this Resolution No. 25-04 and Section 

218.391(7) of the Florida Statutes are satisfied, enter into and execute an agreement with the 

highest-ranked qualified auditor firm. 

 

Section 4. Administrative Correction of Scrivener’s Errors.   
 

It is the intention of the Town Commission that sections of this Resolution No. 25-04 may 

be renumbered or re-lettered and the word "resolution" may be changed to, "section", or such other 

appropriate word or phrase in order to accomplish such intentions; and sections of this Resolution 

No. 25-04 may be re-numbered or re-lettered and the correction of typographical and/or scrivener's 

errors which do not affect the intent may be authorized by the Town Manager or designee, without 

need of public hearing, by filing a corrected or re-codified copy of same with the Town Clerk. 

 

Section 5. Conflicts.  

 

All resolutions in conflict with this Resolution No. 25-04 are repealed to the extent 

necessary to give this Resolution No. 25-04 full force and effect. 

 

Section 6. Severability.  

 

The provisions of this Resolution No. 25-04 are severable. If any section, subsection, 

sentence, clause, phrase of this Resolution No. 25-04, or the application thereof shall be held 

invalid, unenforceable, or unconstitutional by any court, administrative agency, or other body with 

appropriate jurisdiction, the remaining section, subsection, sentences, clauses, or phrases under 

application shall not be affected thereby. The Town Commission of the Town of Dundee hereby 

declares that it would have passed this Resolution No. 25-04, and each section, subsection, clause, 

or phrase thereof, irrespective of the fact that any one or more sections, subsections, sentences, 

clauses, and phrases be declared invalid, unenforceable, or unconstitutional, or unenforceable. If 

any word, sentence, clause, phrase, or provision of this Resolution No. 25-04 for any reason is 

declared by any court of competent jurisdiction to be invalid, unenforceable, or unconstitutional, 

then all remaining provisions and portions of this Resolution No. 25-04 shall remain in full force 

and effect. If any section, subsection, sentence, clause or phrase of this Resolution No. 25-04 is, 

for any reason held to be unconstitutional, such decision shall not affect the validity of the 

remaining portions of this Resolution No. 25-04. The Town of Dundee, Florida, by and through 

its Town Commission, hereby declares that it would have passed this Resolution No. 25-04, and 
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each section, subsection, clause or phrase thereof, irrespective of the fact that any one or more 

sections, subsections, sentences, clauses and phrases be declared unconstitutional. 

 

Section 7. Effective Date. This Resolution No. 25-04 shall take effect immediately 

upon passage by the Town Commission of the Town of Dundee, Florida. 

 

READ, PASSED AND ADOPTED at a duly called meeting of the Town Commission of 

the Town of Dundee, Florida, assembled on the 11th day of February, 2025. 

 

 

                                     TOWN OF DUNDEE 

 

 

                                         

       _________________________               

       Samuel Pennant, Mayor 

 

ATTEST WITH SEAL: 

 

 

 

______________________________                                                                 

Erica Anderson, Town Clerk 

 

 

Approved as to form: 

 

 

 

__________________________________                                                                 

Frederick J. Murphy, Jr., Town Attorney 
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TOWN COMMISSION MEETING 

February 11, 2025 at 6:30 PM 

AMENDED 

 

 

AGENDA ITEM TITLE:  
 

Resolution 25-06, Sol Vista Subdivision Final Plat Petition 

SUBJECT: The Town Commission will consider approval of the Sol Vista 

Subdivision Final Plat Petition. 

STAFF ANALYSIS: This is an applicant-initiated request for approval of a Final Plat Petition 

for Sol Vista Subdivision. 

FISCAL IMPACT: No Fiscal Impact 

STAFF RECOMMENDATION: Staff recommends approval of Resolution 25-06 

ATTACHMENTS: 

 

 

Resolution 25-06 
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RESOLUTION NO. 25-06 

A RESOLUTION OF THE TOWN COMMISSION OF THE TOWN 
OF DUNDEE, FLORIDA, APPROVING THAT CERTAIN PLAT 
ENTITLED "SOL VISTA SUBDIVISION" IN ACCORDANCE 
WITH CHAPTER 177, FLORIDA STATUTES, AND 
APPLICABLE PROVISIONS OF THE TOWN OF DUNDEE 
CODE OF ORDINANCES AND TOWN OF DUNDEE LAND 
DEVELOPMENT CODE; CONFIRMINGTHE ACCEPTANCE OF 
IMPROVEMENTS, INFRASTRUCTURE, AND DEDICATIONS 
IN FAVOR OF THE GENERAL PUBLIC AND TOWN OF 
DUNDEE, FLORIDA, AS NOTATED ON THAT CERTAIN PLAT 
ENTITLED “SOL VISTA SUBDIVISION” AND RATIFYING THE 
ACCEPTANCE OF A MAINTENANCE BOND FOR CERTAIN 
ITEMS OF INFRASTRUCTURE AND IMPROVEMENTS 
WITHIN THE SOL VISTA SUBDIVISION; PROVIDING FOR 
THE INCORPORATION OF RECITALS;  PROVIDING FOR 
AUTHORIZATION; PROVIDING FOR THE REPEAL OF ALL 
RESOLUTIONS IN CONFLICT HEREWITH; PROVIDING FOR 
SEVERABILITY; PROVIDING FOR THE ADMINISTRATIVE 
CORRECTION OF SCRIVERNER'S ERRORS; AND 
PROVIDING FOR AN EFFECTIVE DATE. (General Location: 
the corner of Camp Endeavor Boulevard and Campbell Road, 
further described as parcel identification number(s) 272834-
853000-000141 and 272834-853000-000142 262729-000000-
033010. The area covered by this request is 11.84+/- acres). 

 
WHEREAS, the Town of Dundee (the “Town”) is a Florida municipal corporation 

vested with home rule authority pursuant to the Municipal Home Rule Powers Act (F.S. 

 

 

 

 

 

 

Space for Recording 
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Chapter 166) and Article VIII, §2 of the Florida Constitution; and 
 
WHEREAS, pursuant to Section 2(b), Article VIII of the Florida Constitution and 

Chapter 166, Florida Statutes, the Town is vested with governmental, corporate and 
proprietary powers to enable it to conduct municipal government, perform municipal 
functions, and render municipal services, including the general exercise of any power 
for municipal purposes; and 

 
WHEREAS, on August 22, 2023, at a duly noticed public meeting, the Town 

Commission of the Town of Dundee, Florida (the “Town Commission”), adopted Town 
of Dundee Resolution No. 23-14 (the “Resolution”) conditionally approving that certain 
plat entitled “Sol Vista Subdivision” for filing in accordance with Chapter 177 of the 
Florida Statutes; and 

 
WHEREAS, a copy of the Resolution is attached hereto as Exhibit “A” and 

made a part hereof by reference; and  
 
WHEREAS, the Sol Vista Subdivision (the “Subdivision”) is constructed on 

approximately 11.84 +/- acres of real property identified by the Polk County Property 
Appraiser as Parcel Identification Number(s) 272834-853000-000141 and 272834-
853000-000142 (see Exhibit “A”); and 

 
WHEREAS, Sol Vista Dundee, LLC (the "Owner'' and/or "Applicant"), an active 

Florida limited liability company, is the owner of the of the lands and has caused that 
certain plat entitled "Sol Vista Subdivision" (the "Plat") to be filed and/or recorded in 
accordance with Chapter 177 of the Florida Statutes and applicable provisions of the 
Town of Dundee Land Development Code (the “LDC”); and 

 
WHEREAS, a copy of the Plat is attached hereto as Exhibit “B” and made a 

part hereof by reference; and  
 
WHEREAS, the Plat (see Exhibit “B”) includes certain improvements and 

dedications in favor of the general public and Town of Dundee, Florida; and  
 
WHEREAS, all required conditions and/or performance items set forth by the 

Resolution (see Exhibit “A”) for the Subdivision have been satisfactorily performed 
and/or completed in accordance with applicable Town requirements and/or standards; 
and   

 
WHEREAS, prior to the approval of the Resolution (see Exhibit “A”), Town staff 

and Town Consultants confirmed that, pursuant to and all approved construction plans 
and/or applicable plans for the Subdivision, all improvements were completed in 
accordance with applicable Town standards, passed all required tests, all required 
certifications were obtained, and the systems were fully operational pursuant to Town 
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requirements and/or standards; and 
 
WHEREAS, pursuant to applicable law, upon acceptance by the Town Engineer 

of all subdivision improvements, or the Town’s acceptance of a performance surety, the 
Applicant may present a final plat to the Town Commission for approval; and 

 
WHEREAS, on September 10, 2024, at a duly noticed public meeting, the Town 

Commission passed and adopted Town of Dundee Ordinance No. 24-09 (the 
“Moratorium”) establishing a moratorium on and/or for the acceptance and processing 
of applications for annexations, rezonings, building permits, planned developments, 
master planned communities, development order(s), and development permit(s); and  

 
WHEREAS, pursuant to the terms and conditions of Town of Dundee Ordinance 

No. 24-09, pending a satisfactory concurrency evaluation, if applicable, the Subdivision 
was specifically and conditionally exempt from the Moratorium; and  

 
WHEREAS, all required conditions and/or performance items set forth by the 

Resolution (see Exhibit “A”) for the Subdivision which included, but were not limited to, 
road rights-of-way, utility system(s), stormwater management infrastructure and 
improvements, and wetland mitigation, if any, have been satisfactorily performed and/or 
completed in accordance with applicable Town requirements and/or standards; and   

 
WHEREAS, Town staff and Town Consultants have confirmed that, pursuant to 

the Resolution (see Exhibit “A”) and all approved construction plans and/or applicable 
plans for the Subdivision, all improvements have been completed in accordance with 
applicable Town standards, passed all required tests, all required certifications have 
been obtained, and the systems are fully operational pursuant to Town requirements 
and/or standards; and 

 
WHEREAS, pursuant to applicable law and the Resolution (see Exhibit “A”), 

upon acceptance by the Town Engineer of all subdivision improvements, or the Town’s 
acceptance of a performance surety, the Applicant may present a final plat to the Town 
Commission for approval; and 

 
WHEREAS, pursuant to the Resolution (see Exhibit “A”) and applicable law, a 

Maintenance Warranty Bond/Adequate Defect Security (the “Maintenance Bond”) is 
required in in the amount of ten percent (10%) of the actual cost(s) of construction for 
all public improvements, to be in force for a period of one (1) year and thirty (30) days 
following acceptance by the Town, via resolution, of said public improvements and 
dedications; and  

 
WHEREAS, copies of the Maintenance Bond and Engineer’s Certification of 

Costs for Total Construction are attached hereto as Composite Exhibit “C” and made 
a part hereof by reference; and 
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WHEREAS, on September 27, 2024, the Engineer’s Certificate (the “Engineer’s 
Certificate”) was issued by the project engineer for the substantial performance of all 
required construction in and/or for the Subdivision ; and 

 
WHEREAS, on November 18, 2024, Town staff and/or Town Consultants issued 

Town of Dundee Acknowledgement of Completion (the “Acknowledgment”) for all 
improvements required by the approved construction plans and/or applicable plans for 
the Subdivision; and 

 
WHEREAS, a copy of the Town of Dundee Acknowledgement of Completion is 

attached hereto as Exhibit “D” and made a part hereof by reference; and  
 
WHEREAS, the Maintenance Bond (see Composite Exhibit “C”) ensures the 

completion of the dedications, improvements, and required infrastructure for the 
Subdivision as shown on the Plat (see Exhibit “B”) in accordance with applicable 
Florida law, the requirements and standards set forth by the LDC and Town of Dundee 
Code of Ordinances, and the Resolution (see Exhibit “A”); and  

 
WHEREAS, the Plat (see Exhibit “B”) was reviewed by Town staff and Town 

Consultants and, pursuant to said technical review, determined to meet the 
requirements of Chapter 177 of the Florida Statutes, the LDC and Town of Dundee 
Code of Ordinances, and the Resolution (see Exhibit “A”); and 

 
WHEREAS, on February 11, 2025, the Town Commission held a duly noticed 

public hearing in order to approve the Plat (see Exhibit “B”) and accept the 
Maintenance Bond (see Exhibit “C”), confirm and ratify the Town’s affirmative 
acceptance of the improvements and dedications in favor of the general  public and 
Town of Dundee, Florida, as notated on the plat entitled Sol Vista Subdivision and found 
that the approval of this Resolution No. 25-06 preserves, enhances, and encourages 
the most appropriate use of land consistent with the public interest and the Town of 
Dundee 2030 Comprehensive Plan policies, goals, and objectives; and 

 
WHEREAS, the Town Commission of the Town of Dundee, Florida, finds that 

the approval and adoption of this Resolution No. 25-06 is intended and necessary to 
enhance the present advantages that exist within the corporate limits of the Town of 
Dundee, Florida; is consistent with the public interest and preserves, enhances, and 
encourages the most appropriate use of land; and this Resolution No. 25-06 is 
intended to promote, protect, and improve the public health, safety, and general welfare 
of the citizens and residents of the Town of Dundee, Florida. 

 
NOW, THEREFORE, BE IT RESOLVED BY THE TOWN COMMISSION OF 

THE TOWN OF DUNDEE, FLORIDA: 
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 Section 1. Incorporation of Recitals.  
 

The above-referenced factual recitals (WHEREAS clauses) and referenced 
exhibits are incorporated herein as true and correct statements which form a factual 
and material basis for the adoption of this Resolution No. 25-06, and the Town 
Commission of the Town of Dundee, Florida, hereby adopts the above-referenced 
factual recitals as the legislative findings supporting the adoption of this Resolution 
No. 25-06. 

 
Section 2. Plat Acceptance.  
 
The applicant, Sol Vista Dundee, LLC, an active Florida limited liability company 

authorized to transact business in the State of Florida (the "Owner'' and/or "Applicant"), 
is the owner of the real property, which is the subject of that certain plat entitled Sol Vista 
Subdivision (the “Plat”) and described in Exhibit “B” which is attached hereto and 
incorporated herein by reference.  

 
The Town Commission of the Town of Dundee (the “Town Commission”) having 

been otherwise fully advised in the premises hereby approves the Plat (see Exhibit “B”) 
in accordance Chapter 177 of the Florida Statutes and the Resolution (see Exhibit “A”); 
and the Town Commission hereby confirms the Town’s acceptance of the dedications to 
the general public and Town of Dundee, Florida, as notated on the Plat (see Exhibit “B”) 
which includes, but not limited to, the rights-of-way, utility easements, and infrastructure 
in accordance with Chapter 177, Florida Statutes.  

 
On February 11, 2025, at a duly noticed public meeting, the Plat (see Exhibit “B”) 

was presented to and reviewed by the Town Commission; and, on February 11, 2025, 
the Town Commission having been otherwise fully advised in the premises authorizes the 
release of the performance bond issued by Harco National Insurance Company in the 
amount of $56,250.00 (see Exhibit “A”); and the Town Commission approves and 
accepts those certain improvements and dedication(s) as notated on the Plat and 
described in the Acknowledgment of Completion (see Exhibit “D”). 

 
Section 3. Maintenance Bond.  
 
Pursuant to the Resolution (see Exhibit “A”) and applicable law, the Applicant 

has provided a Maintenance Warranty Bond/Adequate Defect Security (the “Maintenance 
Bond”), which is attached hereto as Exhibit “C” and made a part hereof, issued by the 
Ohio Casualty Insurance Company in the amount of $102,350.88, or 10% of the cost 
of all dedicated and required infrastructure, improvements, and offsite infrastructure in 
favor of the Town of Dundee, Florida, for the Sol Vista Subdivision (the “Subdivision”) as 
shown on the Plat (see Exhibit “B”) and more specifically described in the 
Acknowledgement of Completion and Engineer’s Cost Estimate for Maintenance Bond 
Sol Vista (see Exhibits “C – D”) which shall warrant and indemnify the Town of Dundee, 
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Florida, against all losses sustained resulting from defects in construction, design, or 
materials for a period of one (1) year and thirty (30) days commencing on the effective 
date of this Resolution No. 25-06 accepting those certain improvements and dedications. 
 

Section 4. Authorization.  
 
The Town Manager, or her designee, is hereby authorized to take any and all 

necessary further action(s) to effectuate the intent of this Resolution No. 25-06 which 
includes, but shall not be limited to, negotiating and executing any documentation and/or 
instrument necessary and incidental to the acceptance and approval of the infrastructure 
and/or required improvements as depicted by the Plat (see Exhibit “B”) and more 
specifically described and/or identified in the Acknowledgement of Completion and 
Engineer’s Cost Estimate for Maintenance Bond Sol Vista (see Exhibits “C – D”).  
 

Section 5. Conflicts.  
 
All resolutions in conflict herewith are repealed in order to give this Resolution 

No. 25-06 full force and effect. 
 

Section 6. Severability.  
 
The provisions of this Resolution No. 25-06 are severable. If any section, 

subsection, sentence, clause, phrase of this Resolution No. 25-06, or the application 
thereof shall be held invalid, unenforceable, or unconstitutional by any court, 
administrative agency, or other body with appropriate jurisdiction, the remaining section, 
subsection, sentences, clauses, or phrases under application shall not be affected 
thereby. The Town Commission of the Town of Dundee hereby declares that it would 
have passed this Resolution No. 25-06, and each section, subsection, clause, or phrase 
thereof, irrespective of the fact that any one or more sections, subsections, sentences, 
clauses, and phrases be declared invalid, unenforceable, or unconstitutional, or 
unenforceable. If any word, sentence, clause, phrase, or provision of this Resolution No. 
25-06 for any reason is declared by any court of competent jurisdiction to be invalid, 
unenforceable, or unconstitutional, then all remaining provisions and portions of this 
Resolution No. 25-06 shall remain in full force and effect. If any section, subsection, 
sentence, clause or phrase of this Resolution No. 25-06 is, for any reason held to be 
unconstitutional, such decision shall not affect the validity of the remaining portions of this 
Resolution No. 25-06. The Town of Dundee, Florida, by and through its Town 
Commission, hereby declares that it would have passed this Resolution No. 25-06, and 
each section, subsection, clause or phrase thereof, irrespective of the fact that any one 
or more sections, subsections, sentences, clauses and phrases be declared 
unconstitutional. 
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Section 7. Administrative Correction of Scrivener’s Errors.  
 
It is the intention of the Town Commission that sections of this Resolution No. 25-

06 may be renumbered or re-lettered and the word "resolution" may be changed to, 
"section", or such other appropriate word or phrase in order to accomplish such intentions; 
and sections of this Resolution No. 25-06 may be re-numbered or re-lettered and the 
correction of typographical and/or scrivener's errors which do not affect the intent may be 
authorized by the Town Manager or designee, without need of public hearing, by filing a 
corrected or re-codified copy of same with the Town Clerk. 

 
Section 8. Effective Date.  
 
This Resolution No. 25-0-6 shall take effect upon passage by the Town 

Commission of the Town of Dundee, Florida. 
 
INTRODUCED AND PASSED by the Town Commission of the Town of 

Dundee, Florida, in Regular Session this 11th day of February 2025. 
 
 
 
 

 TOWN OF DUNDEE 
 

 
 

     ________________________
     Sam Pennant, Mayor 

ATTEST WITH SEAL: 
 
 
 

______________________________ 
Erica Anderson, Town Clerk 

 
 

Approved as to form: 
 

 
 
______________________________ 
Frederick J. Murphy, Jr., Town Attorney 
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January 24, 2025 
 
Ed Kassik,  
Land Development Manager 
LGI Homes, Inc 
1450 Lake Robbins Dr., Suite 430 
The Woodlands, TX 77380 
 
RE: Sol Vista Subdivision 
 
Mr. Kassik 
 
The Town of Dundee acknowledges the completion of all requirements for the water and wastewater utility 
construction. As well as roads/street and related right-of-way infrastructure, for the above referenced 
subdivision in accordance with applicable Town of Dundee standards. The Town Commission has not approved 
the final plat for the Sol Vista Subdivision, the final plat was heard and approved on August 22, 2023, 
commission meeting. 
 
The Public infrastructure should include a 1-year warranty period for all the constructed in accordance with the 
Town’s Code, shall begin as of the date of this letter. 
 
Sincerely, 
 
 
Lorraine Peterson 
Assistant Town Manager/Development Director 
 
Town of Dundee 
124 Dundee Road  
Dundee, Florida 33838-4306 
Tdavis@townofdundee.com 
Office: 863-438-8330 ext. 233 
 
 
CC:  Frederick J. Murphy, Jr., Esquire, Town Attorney 
 Alan L. Rayl, PE, PSM, Rayl Engineering & Surveying, LLC 
  
 
 
 
 
 

 

        Town of Dundee  
DEVELOPMENT SERVICES 

 
 
 

 

124 Dundee Road  PO Box 1000  Dundee, Florida 33838  (863) 438-8330  Fax (863) 438-8339 
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TOWN COMMISSION MEETING 

February 11, 2025, at 6:30 PM 

 

 

AGENDA ITEM TITLE: 
 

Discussion & Action, Requesting a Resolution to change the current speed 

limit of 40 to 35 mph on Lake Marie Road.  

SUBJECT: 

 

Speed Limit Change Request for Lake Marie Blvd.  

STAFF ANALYSIS: 

 

Staff has received comments and concerns regarding the speeding along 

the Lake Maire Blvd road starting at 8th street north and ending at HL 

Smith Road. Staff has looked at all options and inspected the current 

conditions and is asking the commission to allow staff to change the 

current speed of 40MPH to 35MPH with the curves and narrow road the 

purpose would provide a calmer speed and allow drivers the time to 

respond to curves in the event pedestrians and bus stops located along the 

road are near. The newer subdivision along with Dundee Middle School is 

located in the same area. Staff has communicated our concerns with Ryal 

Engineering and the road is classified as a MINOR URBAN 

COLLECTOR ROAD the variable speed for the curve is 40MPH, but staff 

would like to lower the speed to the entire road to 35MPH to keep it 

uniform from start to end. 

STAFF RECOMMENDATION: Staff recommends approval 

ATTACHMENTS: 

 

 

Lake Marie Road - Pictures 
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TOWN COMMISSION MEETING 

February 11, 2025, at 6:30 PM 

 

 

AGENDA ITEM TITLE: 
 

Discussion & Action, Carpet Replacement 

SUBJECT: 

 

Town Hall and Commission Chambers Carpet Replacement 

STAFF ANALYSIS: 

 

 

Staff has seen a need to replace the carpet throughout Town hall over the 

past few years. Staff and vendors have cleaned the carpet to make sure it 

looked presentable, but it has reached a time that the carpet has exceeded 

its life. There are stains and the carpet is coming apart at doorways and 

heavy traffic areas. Staff has received 3 quotes and seeking approval at the 

commission’s direction. 

 

FISCAL IMPACT:    $24,375.00 

STAFF RECOMMENDATION:         Staff recommends approval. 

ATTACHMENTS:   Quote Sheet 
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