
 
 

Dodgeville Library Board Foundation and  
Library Board of Trustees Meeting  

 
Monday, March 13, 2023 

5:00 p.m.  
Dodgeville Public Library – City Council Chambers 

(Please enter through the Library.) 
 

You may join this meeting virtually:   
https://us02web.zoom.us/j/85900558738?pwd=c3g2NDJyanc1Y1NOVVZadU5pcHlnUT09  

Phone: (312) 626-6799 
Meeting ID: 859 0055 8738 

Passcode: 383371 
 
Foundation Board 
I. Approval of agenda and prior meeting minutes 
II. New Business 

A. 2023 Summer Reading Program Funding Request 
III. General questions or concerns of the Foundation Board 
IV. Adjournment 
 
Library Board (meeting will begin immediately after the adjournment of the Foundation Board) 
I. Meeting duly posted  
II. Approval of agenda and February 2023 minutes  
III. Public Comment  
IV. Old Business 

A. Library Closings Policy 
B. Board Bylaws 
C. Space Needs Assessment 
D. Meeting Room Policy 
E. Humor Collection 

V. New Business  
A. Loan Periods 

VI. Library Director’s Report  
VII. Financial Report and Acceptance of Monthly Bills 
VIII. Concerns and comments of the Board  
IX. Future Agenda Items  
X. Upcoming meetings: Library Board of Trustees—April 10, 2023 at 5:00 p.m.  
XI. Closed session per Wisconsin § Sec. 1985(1)(c): considering employment, promotion, compensation, 

or performance evaluation data of any public employee over which the governmental body has 
jurisdiction or exercises responsibility: Library Director Six-Month Review 

XII. Return to Open Session 
XIII. Possible Action from Closed Session 
XIV. Adjournment 

https://us02web.zoom.us/j/85900558738?pwd=c3g2NDJyanc1Y1NOVVZadU5pcHlnUT09


 

 

DODGEVILLE LIBRARY FOUNDATION BOARD MEETING 
Monday, February 13, 2023 

(Held in person and via zoom) 
 

The Library Foundation Board met on Monday, February 13, 2023, in person and via 
zoom. 
 
Present: Vanderloo, Howard, Droste, Ponsler, Wepking, McSherry, and Noel. 
Absent: Weber, Solberg, Murphy, Ashmore 
Zoom:  Zimmerman 
 
Vanderloo called the meeting to order at 5:00 p.m. and there being no objections 
declared the meeting duly posted. The agenda for this meeting was declared approved 
and the previous meeting minutes were approved and emailed to members. There were 
no objections. 
 
Presentation by Bob Allbright from Edward Jones 
Bob Allbright gave a presentation to the board on the Foundation investment. He 
explained how one account is designed to hold its value and is more conservative and 
the other is more aggressive and has had a good return. He gave the board a printout of 
the performance summary of both accounts and showed the beginning value, amount 
added or withdrawn, the return in $, and the ending value. One account stands at 
$1,050,237.72. The other is: $261,636.69. The discussion centered around making sure 
that we have the $1 million (no less) in the account for the building project. It was 
questioned that maybe we should consider a guaranteed account, but Bob suggested 
that we keep it the way it is. We also discussed that the financial committee would meet 
with Bob two times per year. Also, Angela will check on the taxes. 
 
Update on Summer 2023 Funding 
The library received $1,350.00 from the Iowa County Library Board. These funds will go 
to support summer programs at the Ridgeway Volunteer Library for the summer. The 
summer reading challenge theme is: All Together Now. Carol G. is organizing the 
programs. Angela also has asked for a grant from the United Way. She has not heard 
anything yet, hopefully in March. She will come to the board in April for more funds if 
needed. 
 
General questions or concerns of the Foundation Board 
None 
 
The meeting was adjourned at 5:35 p.m. 



2023 All Together, Now Summer Library Programs for all ages!     March 9, 2023 
Dodgeville Public Library Foundation request for funds 
Name: Carol Gleichauf 
Anticipated total expenditures: $1,259.32 
Request for the Dodgeville Public Library Foundation = $629.66 
Submitted request for the Friends of the Dodgeville Public Library = $629.66 

 
Descriptions: 
Summer Reading program book and grand prizes.  
Upon registering children up to age 11 will receive: 
Book prize of their choice. 
Book mark 
Culver’s Custard token 
Pizza Hut Personal Pan Pizza 
Depending on book supplies children may also receive another book towards the end of the reading challenge during a bonus 
week. 
An extra grand prize will be built into the teen and adult reading challenge to make up the difference of not offering a book prize 
and other possible food incentives as they register. 
In each age group we will offer grand prizes.  All registered patrons earn tickets as they read and they can select a prize they want 
to put their tickets towards as they reach bench marks in the challenge.  I am currently approaching several businesses for dona-
tions.  Our reading challenge will begin June 1 and end July 31, 2023 and is open to everyone.     Proposed expense for book prizes 
is $300.00.  Book prizes for the Ridgeway Community Library has also been ordered with funds from the Iowa County Grant. 

 
 

Other juvenile programming during the summer include: 
Monday Storytime at 10:15 
Tuesday—Crafty Kids at 1:30 
Wednesday—Wonderful Wednesday’s (performers) at 1:30 
 June 14—Musician Duke Otherwise—Clever Songs, Tap Dancing & Outrageous Fun for All Ages. Fee—$375.00. 
 June 21– James Marlow from Bethel Horizons—Live animals.  Fee—$110.92. 
 June 28—Storyteller Jane Stenson—Stories and Songs to Celebrate the Earth!  Fee—$100.00. 
 July 12—City of Dodgeville Engineer Greg Lee and staff—Touch-a-Truck.  Fee—$0.00. 
 July 19—Cindy Becker from Driftless Area Land Conversancy—Storywalk and nature program.  Fee—$0.00. 
 July 26—Rockin Reptiles and Awesome Amphibians National Mississippi River Museum and Aquarium—$263.40 

Thursday—Lego at the Library at 1:30 
 
 

Itemized List Total cost $ Friends of the Library cost 

Beanstack Summer Reading Challenge program book prizes and funds to purchase 
grand prizes.  I have contacted several businesses for donations.  The total cost may be 
less if donations are successful. 

$635.00 $317.50 

All Together, Now performers $624.32 $312.16 

Performers explanation: (Total cost is $849.32.  CrestRidge Living/Elderspan Manage-
ment, LLC is donating $225.00 to go towards two programs.  With their donation, this 
brings the cost to $624.32) ($500.00 was requested from the 2023 United Fund of Iowa 
County Grant.  If we are funded this amount, that would reduce the total cost to $124. 32)  
The 2023 Grant Funding Awards event will be March 20, 2023 via Zoom. 

  

  $1,259.32 $629.66 
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DODGEVILLE LIBRARY BOARD OF TRUSTEES MEETING 
Monday, February 13, 2023 

 
The Board of Trustees met on Monday, February 13, 2023, in person and via zoom. 
 
Present: Vanderloo, Howard, Droste, Ponsler, Wepking, McSherry, and Noel 
Absent: Weber, Solberg, Murphy, Ashmore 
Zoom:  Zimmerman 
 
Vanderloo called the meeting to order at 5:35 p.m. and there being no objections declared the 
meeting duly posted. The agenda for this meeting was declared approved and the January 
minutes were approved and emailed to members. There were no objections. 
 
Public Comment 
Thank you to the library staff and board was shared with the board from the John McSherry 
family. 
 
Old Business 
 

A. Board Bylaws: Discussion about the need for a treasurer. It is suggested we add a sentence to 
the bylaws regarding the Finance committee. Two people are adequate, could be three at the 
discretion of the board, and appointed annually by the president. Motion by Wepking to 
remove the role of Treasurer from the Board of Trustees. Second by Howard. Motion carried. 
Angela will make the addition to the bylaws, and we will do a quick review next month and 
approve. 
 

B. Space Needs Assessment: Angela did not hear from HGA. There were 2 options that Angela 
attached to the email. One from JT Library Planning and the other from FEH. For specifics, 
please read the attachments. No timeline yet, but it was discussed that we will probably hire 
a fund-raising consultant and also discussed having the city pay for part of a new space 
needs assessment. 

 
New Business 
 

A.  Approval of the 2022 Wisconsin Public Library Annual Report: Angela discussed the annual 
report that will be sent to DPI. Also discussed the advantages of the SWLS system. Motion by 
Droste that the Dodgeville Public Library Board of Trustees states that the Southwest 
Wisconsin Library System did provide effective leadership and adequately met the needs of 
the library. Second by McSherry. Motion carried. Motion by Wepking that the 2022 
Wisconsin Public Library Annual Report is approved as corrected. Second by Droste. Motion 
carried. 
 

B. Meeting Room Policy: Discussed the policy and specifically item #8-Groups using the library 
meeting space outside of regular hours. Angela will remove this item and it will be put on the 
agenda for approval next month. 

 

C. Increasing staffed hours at Ridgeway Volunteer Library: Ridgeway has 7 extra dates that the 
library will be open. The Farmers Market will also be occurring on those dates. It was 
requested that we increase Maggie’s hours to help during those days. Cost of approximately 
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$300.00. Angela has budgeted enough to cover this. All positive points were made regarding 
this change. Increased outreach days, increasing the service to Ridgeway community, building 
a relationship with the summer programming, and long-range future plans for the library. 
Items that are checked out of Ridgeway are all reimbursable. Droste made a motion to 
increase Maggie’s hours in Ridgeway. Second by Howard. Motion carried. 

 
Library Director’s Report 
Angela noted her activities in the report emailed to members. Nancy Ashmore only has 2 boxes of 
humor collection left. She has kept 2 books from the collection. The meeting room is ready to be 
used. Carol G is continuing to work on weeding the children’s collection. 
 
Financial Report and Acceptance of Monthly Bills 
Howard moved to accept the monthly bills. Second by Ponsler. Motion carried. 
 
Concerns and comments of the Board 
None 
 
Future Agenda Items 
Approval of Bylaws, space needs assessment, and approval of the meeting room policy. 
 
Upcoming Meetings 
Library Board of Trustees: Monday, March 13, 2023, at 5:00 p.m. 
 
Closed session per Wisconsin § Sec. 1985(1)(c): considering employment, promotion, 
compensation, or performance evaluation data of any public employee over which the 
governmental body has jurisdiction or exercises responsibility: Library Director Six-Month 
Review 
Motion by Wepking to go to closed session regarding Library Director Six-month review. Second 
by McSherry. Motion carried. 7:05 p.m. 
 
Motion by Droste to return to open session. Second by Ponsler. Motion carried. 8:03 p.m. 
 
Meeting adjourned at 8:05 p.m. 
 
 
Respectfully submitted by Kari McSherry 



  Approved by the 
  Dodgeville Public Library Board of Trustees 
  on January 9, 2023 

Policy History: Adopted on 9/8/1997; reviewed in 1999, revised on 8/8/2005, revised on 1/9/2023.  1 

LIBRARY CLOSING POLICY 
 
The Dodgeville Public Library Board of Trustees recognizes that an open and accessible building is the best 
way to serve patrons. Some situations may create a need to close the library. When possible, closures will 
be scheduled and announces to the community with at least a week’s notice. Emergency closings, such as 
natural disasters, inclement weather, or public health concerns, while rare, are likely to occur. This policy 
works to address when and how decisions around closing the library will be made.  
 
 
CITY OF DODGEVILLE HOLIDAYS 
The Library Board of Trustees adopts the City of Dodgeville Holiday schedule and will close the library on 
days recognized as holidays for other City departments. Typically these holidays include New Year’s Day, 
Memorial Day, Independence Day, Labor Day, Thanksgiving and the Friday following, Christmas Eve, 
Christmas, and New Year’s Eve.  
 
Because the Library operates outside of normal business hours for other City Departments, the library may 
be closed on select Saturdays adjacent to recognized holidays that fall on a Friday or Monday. These 
closures will be discussed and approved by the Library Board as needed.  
 
Staff compensation: Full-time staff will be compensated for holiday closures using their paid holiday 
benefit. Part-time staff will not be compensated for holiday closures.  
 
 
STAFF IN-SERVICE 
The Library Board of Trustees recognizes the importance of staff development time. By offering staff time 
to review and develop skills, the Library is better able to serve the community. The Library Board will 
review and approve a schedule for staff in-service closures at the beginning of each fiscal year and as 
needed as issues or learning opportunities arise.  
 
Staff compensation: All staff will be compensated for attending staff in-service. Full-time staff will count 
this time as part of their regular 40-hour work week. Part-time staff will be compensated for all hours 
worked, including those who attend an in-service outside of their regularly scheduled hours.  
 
 
INCLEMENT WEATHER 
The Library Board of Trustees recognizes that there may be times throughout the year that the library may 
need to adjust their operations due to inclement weather. The library will operate in inclement weather 
conditions until staff and patron safety outweighs the value of service provided. Because each weather 
situation is unique, the following will be considered when inclement weather occurs.  
 
National Weather Service Alerts: Staff will monitor weather forecasts and alerts for storm watches and 
warnings, especially during winter. 
 

• Storm Watch: staff will closely monitor weather conditions and information provided by local 
weather experts. Staff will prepare to take steps to close the library if necessary. The library will 
remain open under storm watches.   
 

• Storm Warning: In the event of a storm warning, especially one that makes travel dangerous, the 
Library Director will consider appropriate actions. If the Library Director feels closing the library is 
necessary, they should inform the Library Board president and gain approval.  
 

School Closing: School districts closely monitor weather and road conditions to ensure students and staff 
can safely travel to and from school and school-related events. If the Dodgeville School District cancels 



 

Policy History: Adopted on 9/8/1997; reviewed in 1999, revised on 8/8/2005, revised on 1/9/2023.  2 

class for the entire day due to winter weather, the Library will also be closed. In the event that after-school 
activities are canceled, the Library may close early based on the timing and severity of weather locally.  
 
Staff Compensation: In the event of a weather-related closure, full-time staff must make arrangements to 
work from home (if workload allows), use accrued paid time off or make arrangements with the Library 
Director to make up lost time within the next 30 days. Part-time staff will not be compensated for time lost 
due to weather-related closures, but may work with the Library Director to make up lost time if workload 
necessitates.  
 
 
EMERGENCY CLOSURES 
It is possible that the Library may need to close on an emergency basis due to acts of nature, emergency 
maintenance issues, required closures from public safety and/or building safety officials (gas leak, unsafe 
structure, etc.) or outbreak of communicable illness. Staff will alert the public to any emergency closures as 
quickly as possible.  
 
 
WHEN A CLOSURE OCCURS 
Staff should take the following steps once a need to close is identified:  
 

• Contact local news organizations (radio, newspaper, etc.) to alert them to any unplanned closure. 

• Place signage indicating the library will be/is closed, the reason, and when we expect to reopen. 

• Share information about closures on the Library’s website and social media pages.  

• The automated attendant message must be changed to reflect the closing for those that call.  

• For decisions to close made while the library is open, patrons should be informed immediately so 
they can plan to exit by the time the library will close. A sign should also be placed on the door 
indicating the early closure.  

• All staff scheduled to work during a closure will be notified.  



 
 Bylaws of the Board of Trustees 
 of the Dodgeville Public Library 
 
 
ARTICLE I: IDENTIFICATION 
The organization is the Board of Trustees of the Dodgeville Public Library, located in Dodgeville, 
Wisconsin, established by the Wisconsin municipality of Dodgeville, according to the provisions of 
Chapter 43 of the Wisconsin Statutes, and exercising the powers and assuming the duties granted 
to it under said statute. 
 
 
ARTICLE II: BOARD MEMBERSHIP 
 

Section 1. Appointments and Terms of Office. Appointments and terms of office are as 
provided by the relevant subsections of Wisconsin Statues Sections 43.54. 
 
Section 2. Meeting Attendance. Members shall be expected to attend all meetings 
except as they are prevented by a valid reason. 
 
Section 3. Number of Members. In accordance with Wisconsin Statute 43.54, the Board 
shall consist of seven (7) members appointed by the Mayor with the approval of the City 
Council. One (1) member must represent the Dodgeville City Council and one (1) must be 
the Superintendent of the School District serving the City of Dodgeville or their 
representative. The number of members may be adjusted by Iowa County per Wisconsin 
Statute 43.60. 
 
Section 4. County Appointments. In accordance with Wisconsin Statute 43.60, the Iowa 
County Board of Supervisors may appoint additional members to the Board. The number 
of additional seats the County can appoint is determined annually based on the 
percentage of financial support received through County reimbursement.  
 
Section 5. Board Vacancies. In the event of a Board vacancy, the Library Board will work 
with the Mayor to determine the process of identifying quality candidates for open seats. 
Additionally, the Board will work with the Iowa County Clerk to determine the best process 
for filling open County seats.  

 
 
ARTICLE III: OFFICERS 
 

Section 1. Officers. The officers shall be President, Vice President, Secretary, elected from 
the appointed trustees at the annual meeting of the Board. No member shall hold more 
than one office at a time. Vacancies in officers shall be filled by vote at the next regular 
meeting of the Board after a vacancy occurs. 
 
Section 2. Term Lengths. Officers shall serve a term of one year from the annual meeting 
at which they are elected and until their successors are duly elected. 
 



 
Section 3. Role of President. The president shall preside at meetings of the Board, 
authorize calls for special meetings, appoint all committees, execute all documents 
authorized by the Board, serve as an ex-officio voting member of all committees, prepare 
meeting agendas in consultation with the Library Director, and generally perform all 
duties associated with the office of president in an orderly and expedient manner. 

 
Section 4. Role of Vice President. The vice president, in the event of the absence or 
disability of the president, or of a vacancy in that office, shall assume and perform the 
duties and functions of the president. They shall be responsible for assisting the Library 
Director when necessary, in such library activities as publicity, community programs, and 
special programs.  
 
Section 5. Role of Secretary. The secretary shall keep true and accurate minutes of all 
meetings of the Board, and shall perform such other duties as are generally associated 
with the office of secretary. The Secretary shall take care of necessary correspondence 
and shall notify the Mayor of any vacancy occurring on the Board. The Secretary shall 
work with the Library Director to give public notices of each Board meeting in compliance 
with open meeting law. The Library Director or a member of the staff may be designated 
by the Board to perform any or all of the above duties. 

 
Section 6. Other Powers and Duties. The Board shall further have all powers and 
execute all duties as stated in the Wisconsin Statutes Section 43.58. 

 
 
ARTICLE IV: MEETINGS 
 

Section 1. Regular Meetings. Regular meetings shall be held each month, the date and 
hour to be set by the Board at its annual meeting. 

 
Section 2. Annual Meeting. The annual meeting, which shall be for the purpose of the 
election of officers, shall be held at the time of the regular meeting in May of each year. 
 
Section 3. Budget Meeting. The regular meeting in August or September will act as the 
initial budget meeting, based on the budget timeline provided by the Dodgeville City 
Clerk.  
 
Section 4. Agendas and Notices. Meeting agendas and notices shall indicate the time, 
date, and place of the meeting and indicate all subject matters intended for consideration 
at the meeting. 
 
Section 5. Minutes. Minutes of all meetings shall, at a minimum, indicate board members 
present, all items of business, all motions (except those that were withdrawn), and the 
result of all votes taken.  
Section 6. Special Meetings. Special meetings may be called at the direction of the 
President, or at the request of three members, for the transaction of business as stated in 
the call for the meeting. Except in cases of emergency, at least 24 hours notice shall be 
given. In no case may less than two hours notice be given. 
 



 
Section 7. Quorum. A quorum for the transaction of business at any meeting shall consist 
of a simple majority of members of the Board present. 
 
Section 8. Open Meeting Law Compliance. All Board meetings and all committee 
meetings shall be held in compliance with Wisconsin’s open meetings law. 
 
Section 9. Parliamentary Authority. The rules contained in Robert’s Rules of Order, latest 
revised edition, shall govern the parliamentary procedure of the meetings, in all cases in 
which they are not inconsistent with these bylaws and any statues applicable to this Board. 

 
 
ARTICLE V: BOARD COMMITTEES 
 

Section 1. Finance Committee. The Board shall have a Finance Committee consisting of no 
more than 3 members. Members of the Finance Committee will be appointed annually by 
the Board President. Roles of the Finance Committee include review and approval of bills 
for payment prior to Library Board meetings. The Finance Committee may also assist with 
the preparation, presentation, and defense of annual budgets.  
 
Section 2. Ad Hoc Committees. Ad Hoc committees for the study of special problems shall 
be appointed by the Board President, with the approval of the Board, to serve until the 
final report of the work for which they were appointed has been filed. These committees 
may also include staff and public representatives, as well as outside experts 

 
 
ARTICLE VI: DUTIES OF THE BOARD OF TRUSTEES 
 

Section 1. Legal Responsibility. Legal responsibility for the operation of the Dodgeville 
Public Library is vested in the Board of Trustees. Subject to state and federal law, the 
Board has the power and duty to determine rules and regulations governing library 
operations and services. 
 
Section 2. Appointment of Library Director. The Board shall select, appoint, and 
supervise a properly certified and competent Library Director, and determine the duties 
and compensation of all library employees. 
 
Section 3. Budget. The Board shall approve the budget and make sure that adequate 
funds are provided to finance the approved budget. 
 
Section 4. Expenditures. The Board shall have exclusive control of the expenditure of all 
moneys collected, donated, or appropriated for the library fund and shall audit and 
approve all library expenditures. 
 
Section 5. Buildings and Grounds. The Board shall supervise and maintain buildings and 
grounds, as well as regularly review various physical and building needs to see that they 
meet the requirements of the total library program. 
 



 
Section 6. Legislative Role. The Board shall study and support legislation that will bring 
about the greatest good to the greatest number of library users. 
 
Section 7. Inter-agency Cooperation. The Board shall cooperate with other public officials 
and board and maintain vital public relations. 
 
Section 8. Annual Report. The Board shall approve and submit the required annual 
report to the Division for Libraries, Technology, and Community Learning and the 
Dodgeville City Council. 

 
 
ARTICLE VII: LIBRARY DIRECTOR 
The Library Director shall be appointed by the Board of Trustees and shall be responsible to the 
Board. The Library Director shall be considered the executive officer of the library under the 
direction and review of the Board, and subject to the policies established by the Board. The 
director shall act as technical advisor to the Board. The director shall be invited to attend all 
Board meeting (but may be excused from closed sessions) and shall have no vote. The Library 
Director shall be responsible for the care of the building(s) and contents, for the employment and 
direction of staff, for the efficiency of the Library’s service to the public, and the operation of the 
Library under the financial conditions set forth by the Board in the annual budget. The Library 
Director shall prepare an annual report including statistical information on resources and services 
regarding the operation of the library, and a statement of all receipts and expenditures of 
library funds. Such reports and statements shall be submitted to the Board for approval.  
 
 
ARTICLE VIII: CONFLICT OF INTEREST 
 

Section 1. Direct or Indirect Financial Interests. Board members may not in their private 
capacity negotiate, bid for, or enter into a contract with the Dodgeville Public Library in 
which they have a direct or indirect financial interest. 
 
Section 2. Abstaining from Discussion That Could Result in Financial Benefit. A board 
member shall withdraw from Board discussion, deliberation and vote on any matter in 
which the Board member, an immediate family member, or an organization with which the 
Board member is associated has a substantial financial interest. 
 
Section 3. Gifts. A board member may not receive anything of value that could 
reasonably be expected to influence his or her vote or other official action. 

 
 
ARTICLE IX: GENERAL  
 
Section 1. Passing Motions. An affirmative vote of the majority of all members of the Board 
present at the time shall be necessary to approve any action before the Board. The president 
may vote upon and may move or second a proposal before the Board. 
 
Section 2. Amending Bylaws. These bylaws may be amended at any regular meeting of the 
Board by majority vote of all members of the Board. Proposed changes to the bylaws should be 



 
sent at least 48 hours prior to discussion. Bylaw changes will not be voted on until the meeting 
after they are discussed.  
 
Adopted by the Board of Trustees of the Dodgeville Public Library on the 10th day of June 
2002. 
 
Updated by the Board of Trustees of the Dodgeville Public Library on the XX day of XXXXXX, 
202X.  

 

 

  



 

 

MEETING ROOM POLICY 
 
Dodgeville Public Library’s mission is to provide Dodgeville and surrounding residents access to 
educational, instructional, and recreational resources and to encourage the use of library materials through 
instructional and community programs. In support of this mission, the Library provides spaces appropriate 
for public gatherings and values the ability to lend these spaces to groups in the community. This policy is 
intended to govern the free use of these spaces by non-Library entities. Scheduling events and groups in 
Library space does not imply Library endorsement of the aims, policies, or activities of any group or 
organization, or the views expressed during such meetings or events.  
 
In scheduling the use of these spaces, the Board of Trustees and Library staff shall not discriminate on the 
basis of political or religious beliefs of applicant groups, or on any other constitutionally or statutorily-
prohibited basis. However, the provision of meeting space must be subordinate to the need to provide a 
safe, peaceful, and respectful Library environment. No use of meeting space that is likely to disturb 
Library patrons in their customary use, impede Library staff in the performance of their duties, or 
endanger the Library building, collections, staff, or patrons will be approved or permitted. Persons or 
groups who wish to reserve a meeting space must hold a library card from the Southwest Wisconsin 
Library System and their account must be in good standing. Use of meeting spaces for Library purposes 
shall take precedence over all other uses.  
 
 
MEETING ROOM USE 
Use of Library meeting room space is intended primarily for the library’s own programs and services. 
Meeting rooms may be used at no charge by eligible groups and/or individuals for educational, cultural, 
informational, or government/civic activities and may include public lectures, panel discussions, workshops, 
or other functions such as small meetings and studying.  
 
 
 
  
 
 
 
 
 
 
 
All groups or individuals wishing to use Library meeting room space must submit a room reservation with 
Library staff. While notice of at least one week is preferred, rooms are available on a first come, first 
served basis. By requesting a meeting space, patrons agree to adhere to all terms within this policy as well 
as all other library policies.  
 
 
Guidelines 
 
1. The Library retains the right to monitor all meetings, programs, and events conducted on library 

property to ensure compliance with Library policies. Library staff have free access to meeting rooms at 
all times.  
 

2. Priority for meeting room use will be given to the Library, then determined by when reservation 
requests are received.  
 

3. Meeting rooms are available for use during library hours. Groups may be allowed to meet outside of 
regular hours at the Director’s discretion, as these types of meetings will require additional staffing 
time.   

Who can use meeting space without charge?  
1. City of Dodgeville agencies 

2. Iowa County government agencies 

3. Representatives of the state or federal government and associated agencies 

4. School districts serving Iowa County 

5. Local nonprofit/community groups within the Southwest Wisconsin Library System (SWLS) 

6. Local businesses (for training purposes ONLY) 

7. Individual patrons who wish to use space for studying, web-based meetings, or small group meetings 



 

 

4. Reservations shall be taken by staff on a first come, first-served basis no more than six months in 
advance.  

 

5. The Library reserves the right to preempt any scheduled reservation. Additionally, the Library reserves 
the right to cancel reservations with a minimum of two weeks’ notice. If the Library is closed due to 
inclement weather or an emergency closure, room reservations will be canceled.  
 

6. No admission fee, registration fee, donation, or monetary solicitation, including donations, may be 
sought by those using meeting room space unless the Library is a co-sponsor of the meeting. This 
includes direct sales presentations and donation solicitations.  

 

7. All meetings or events must be free of charge. Library meeting room space cannot be used for the 
following purposes:  

 

a. Solicitation of business 
b. Fundraising, other than fundraising that supports the Library, unless specifically permitted by the 

Library Board of Trustees 
c. No goods or services shall be promoted or sold.  
d. Gambling 

 
8. Personal equipment may be used as long as it does not interfere with the general use of other patrons. 

Equipment such as a laptop, screen, and projector may be available to borrow from the Library prior 
to your event. Please check with staff on availability.  

 

9. Groups may serve refreshments with prior approval of the Library Director. Alcoholic beverages and 
tobacco products (cigarettes, cigars, chewing tobacco, e-cigarettes, etc.) are prohibited. Those 
serving refreshments should make arrangements to access the Library’s vacuum cleaner and vacuum the 
space prior to leaving. All trash should be placed in proper areas.  

 

10. Room furnishing must be returned to the original set-up upon completion of the room reservation.  
 

 
ROOM CAPACITES 
Dodgeville Public Library currently offers 3 meeting spaces. Maximum capacities are listed. Some spaces 
offer different configurations. We encourage patrons to visit each space before making their reservation.  
 

1. Small Meeting Room 
Location: Main Library 
Capacity: 6 patrons 
 

2. Large Meeting Room 
Location: Main Library  
Capacity: 10 patrons 
 

3. Library Annex 
Location: Front room of Library Annex (note: this space is open to the public, but provides general 
meeting space. 
Capacity: 10 patrons 

 
  



 

 

CONDITIONS OF LIBRARY MEETING ROOM USE 
 

1. Patrons should set up rooms if/as needed. Patrons are expected to return all furniture to its 
original configuration at the end of their meeting. 
 

2. Patrons must promote their own meetings unless otherwise indicated by library staff at the time of 
the reservation. The library’s logo may not be used on any promotional materials unless approved 
by the Library Director. Signs or posters placed on library property much be approved by the 
Library Director prior to the start of the meeting.  

 
3. Remove all refuse at the completion of your meeting. 

 
4. Remove all food/beverage items. 

 
5. Vacuum if food is served or eaten or if scheduled activity creates a need. 

 
6. Abide by all library policies 

 
7. Meeting rooms must be vacated by 10 minutes prior to library closing.  

 
8. Please alert library staff to any issues with the room immediately.  

 
 
PROHIBITED ITEMS 
The following items are prohibited from use in Dodgeville Public Library meeting spaces:  
 

1. Affixing anything directly to the walls without prior consent 
 

2. Blocking fire exits in any way 
 

3. Disrupting the use of the library by others 
 

4. Exceeding the designated maximum capacity for the room in use 
 

5. Use of candles or other open flames, hotplates, or other direct heat sources 
 

6. Alcoholic beverages; tobacco products (cigarettes, cigars, chewing tobacco, e-cigarettes, etc.); and 
illegal drugs use 

 
7. Library staff cannot accept phone calls or relay messages to meeting rooms.  

 
 
DAMAGE 
Any and all damage to a meeting room, reserved equipment, and/or other public library spaces or their 
contents is the sole responsibility of the person submitting the meeting room reservation.  
 
 
HOLD HARMLESS AGREEMENT 
Users must abide by the rules stated in this policy, indemnify the library from any damage caused by the 
user, and hold Dodgeville Public Library, the Dodgeville Public Library Board of Trustees, the City of 
Dodgeville, and City of Dodgeville employees free from any liability.  
 
 
  



 

 

DISCLAIMER 
The fact that a group is permitted to use a meeting room does not in any way constitute endorsement of 
the group’s policies or beliefs by the Library, Library Board, or City of Dodgeville and its employees. No 
advertisements or announcements implying such endorsements will be permitted.  
 
 
ADMINISTRATION OF THIS POLICY 
The Library Director shall be responsible for the administration and interpretation of this policy.  
 
 
ADOPTION 
This policy has been adopted by the Dodgeville Public Library Board of Trustees on XX day or XX, 2023.  
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