
 

 

 
AGENDA 

REGULAR MEETING OF THE CITY COUNCIL 
 Wednesday, March 02, 2022 

6:00 PM CST  
Council Chambers, City Hall 

and via teleconference, if necessary 

 

Call to Order. 

Invocation 

Pledge of Allegiance 

Roll Call 

Confirm or Adjust Agenda Order 

Presentation Agenda. 

Council Comments. 

a. The next Regular Meeting of the City Council will be held March 15, 2022 at 6:00 p.m. in Council 
Chamber at Diamondhead City Hall. 

b. The 2nd Annual Dog Park Day will held Saturday, April 9th from 11 a.m. to 4 p.m. on the south 
side. 

c. Celebration commemorating the City of Diamondhead 10th Anniversary of Incorporation will be 
held at City Hall on Tuesday, April 26th at 5:30 p.m. 

d. Presentation honoring the late Mark Duffy, Blessing of the Classics Coordinator 

e. Frank Bordeaux of BXS Insurance - 2022 Insurance Renewals 

f. Public Employees Retirement System of Mississippi presentation. 

City Manager's Report. 

Public Comments on Agenda Items. 

Policy Agenda. 

Minutes: 

1. Motion to approve the February 15, 2022 Regular Meeting Minutes. 

Tabled Matters: 

2. 2022-046: Motion to approve and establish policy for Constant Contact Eblast Messaging. 

3. 2022-059:  Motion to adopt Resolution 2022-013 thereby acquiring, by donation, grant or 
conveyance, certain real property located within the City from Structures of Diamondhead, Inc. in 
exchange for the City conveying to Structures of Diamondhead, Inc. surplus property of equal or 
lesser value not part of right of way for the Town Center Project. 

Mayor Depreo 
Councilmember Maher      At-Large 
Councilmember Finley           Ward 1 
Councilmember Moran         Ward 2 

Councilmember Sheppard       Ward 3 
Councilmember Clark            Ward 4 
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4. 2022-060:  Motion to adopt Resolution  2022-014 requesting the donation of land from 
Diamondhead Water & Sewer District consisting of a 1,915 square foot part of Lot 7, Block 2, 
Subdivision Phase 3, Unit 1 for right of way construction as part of the Town Center Project. 

Resolutions: 

5. 2022-069: Motion to adopt Resolution 2022-017 thereby requesting the Hancock County Port & 
Harbor Commission assist the City with economic development projects, including but not limited 
to, purchase of real property for future private development. 

6. 2022-086:  Motion to declare the necessity for Sam's Club Membership, determining that 
anticipated savings gained from use of the card would exceed the cost of the card fee and for 
other related matters. 

Consent Agenda: 

7. 2021-054:  Motion to authorize the City Manager to make offer to purchase from the Estate of 
Myrtle Haas real property consisting of 490 sq. ft. (a portion of parcel 132H-1-03-004.000) at the 
purchase price of $1,151.50 based on the highest appraisal for the Right of Way for the town 
center project (Park Ten Drive) and further authorize the City Manager to execute any and all 
documents necessary to effectuate the purchase. 

8. 2021-387:  Motion to approve the Interlocal Agreement with Hancock Count Board of Supervisors 
and Diamondhead Fire Department for the transfer of Insurance Rebate Funds in the amount of 
$58,873.79. 

9. 2022-067:  Motion to approve a Master Service Agreement Work Assignment with Digital 
Engineering in the amount of $89,400 for Roadway Improvements Phase 4 design, bid and CEI 
services. 

10. 2022-075:  Motion to approve payment to Pickering Firm in the amount of $3,560 for professional 
services relating to the Hilo Street Culvert Replacement project. 

11. 2022-076:  Motion to accept Substantial Completion of the Hilo Street Culvert Replacement 
Project as of January 28, 2022. 

12. 2022-078:  Motion to approve a Master Service Agreement Work Assignment with Pickering Firm, 
Inc. for desing, bidding and CEI for Kolo Court Drainage in the amount of $28,900. 

13. 2022-079:  Motion to request Mississippi Development Authority grant an extension for the East 
Aloha Improvements Project Phase 1 (SMLPC Grant) to June 30, 2022 and authorize the City 
Manager to execute on behalf of the City the official request for same. 

14. 2022-080:  Motion to accept from the James Hightower Memorial Fund the donation of a 
magnolia tree and memorial bench with a total estimated value of $750 to be planted and 
installed at Maluhia Garden. 

15. 2022-081:  Motion to approve Change Order No. 2 to the contract with Moran Hauling, Inc. in the 
net amount of $27,688.50 and extending the contract period 15 days to April 7, 2022 for the City 
Hall Parking Project. 

16. 2022-082:  Motion to approve Payment Application No. 2  in the amount of $41,021.24 to Moran 
Hauling, Inc. for the City Hall Parking Lot Project. 

17. 2022-083:  Motion to approve Master Service Agreement Work Assignment with Machada Patano 
in the amount of $27,500 for design, bidding and CEI phases of the Dog Park Project. 

Page 2



 

 

18. 2021-087:  Motion to approve the purchase of two (2) Kabota 60" zero-turn mowers in the 
amount of $14,811.22 each for a total of $29,622.44 from Lee Tractor Co. of Mississippi through 
State Sourcewell Pricing #8200055841. 

19. 2022-088:  Motion to approve payments to Covington Civil & Environmental in the amount of 
$11,942.50 for Turnberry Detention Pond Design, $4,906.00 for Stormwater Master Plan-
Watershed A Phase 1, $17,985.00 for Commercial District Transformation Project. 

20. 2022-089:  Motion to approve payments to Chiniche Engineering & Surveying for professional 
services in the amount of $1,853.00 for Noma Drive Improvements and $2,001.45 for Bayou Drive 
Kayak Launch Improvements. 

21. 2022-090:  Motion to approve amendment to Master Service Agreement Work Assignment with 
Chinche Engineering & Surveying in the amount of $9,000 for construction administration for East 
Aloha Improvements Phase 1 

22. 2022-091:  Motion to approve Change Order 2 in the amount of $1,269.33 to contract with 
Bottom 2 Top Construction for the Hilo Street Culvert Replacement. 

23. 2022-092:  Motion to rescind council action taken on February 15, 2022 whereby Budget 
Amendment 2022-022 was approved and further to approve budget amendments 2022-022 as 
revised and 2022-023.  

24. 2022-092:  Motion to authorize the City Manager to make request to the Department of Marine 
Resources to modify project scope for the active GOMESA grant to remove shoreline restoration 
and include the existing stormwater retention pond on Diamondhead Drive North (Lily Pond). 

25. 2022-095:  Motion to approve the proposed streets for the Phase 4 Paving Project. 

26. 2021-096:  Motion to authorize a request the US Army Corps of Engineers for assistance with 
Section 205 - Small Risk Management Projects. 

Action Agenda. 

27. 2022-091:  Motion to open the floor for nominations for Mayor Pro Tempore for City Council. 

Routine Agenda. 

Claims Payable 

28. Motion to approve the Docket of Claims (DKT159326 - DKT159367) in the amount of 
$172,184.94 

Department Reports 

Public Comments on Non-Agenda Items. 

Executive Session - If Necessary  

Adjourn/Recess. 

 

 

NOTE:  THE CITY OF DIAMONDHEAD WILL FURNISH APPROPRIATE AUXILIARY AIDS AND SERVICES WHERE 
NECESSARY TO AFFORD INDIVIDUALS WITH DISABILITIES AN EQUAL OPPORTUNITY TO SERVICES AND 

ACTIVITIES OF THE CITY.  A WRITTEN REQUEST BY OR ON BEHALF OF QUALIFYING INDIVIDUALS SHALL BE 
SUBMITTED IN A TIMELY MANNER TO THE CITY CLERK. 
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MINUTES 

REGULAR MEETING OF THE CITY COUNCIL 
 Tuesday, February 15, 2022 

6:00 PM CST  
Council Chambers, City Hall 

 

Call to Order. 

Mayor Depreo called the meeting to order at 6:00 p.m. 

Invocation - Councilmember Finley 

Pledge of Allegiance 

Roll Call 

PRESENT 
Mayor Nancy Depreo 
Councilmember-At-Large Gerard Maher 
Ward 1 Shane Finley 
Ward 3 Ricky Sheppard 
Ward 4 Charles Clark 
 
ABSENT 
Ward 2 Alan Moran 
 

Confirm or Adjust Agenda Order 

Motion made by Ward 3 Sheppard, Seconded by Ward 4 Clark to amend the agenda and approve as follows 

TABLE: 

2022-059:  Motion to adopt Resolution 2022-013 thereby acquiring, by donation, grant or conveyance, certain 
real property located within the City from Structures of Diamondhead, Inc. in exchange for the City conveying 
to Structures of Diamondhead, Inc. surplus property of equal or lesser value not part of right of way for the 
Town Center Project. 

2022-060:  Motion to adopt Resolution  2022-014 requesting the donation of land from Diamondhead Water 
& Sewer District consisting of a 1,915 square foot part of Lot 7, Block 2, Subdivision Phase 3, Unit 1 for right of 
way construction as part of the Town Center Project. 

2022-046: Motion to approve and establish policy for Constant Contact Eblast Messaging 

ADD: 

2022-075:  Motion to adopt Resolution 2022-020 thereby setting the annual compensation and hourly rate of 
compensation for the Public Works Clerk/Receptionist position. 

 20  a. 2022-072: Motion to participate in the MEMA Region 9 Hazard Mitigation Plan Update and further 
designate the City Manager to represent the City in the update process. 

Mayor Depreo 
Councilmember Maher      At-Large 
Councilmember Finley           Ward 1 
Councilmember Moran         Ward 2 

Councilmember Sheppard       Ward 3 
Councilmember Clark            Ward 4 
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20. b 2022-073:. Motion authorize the installation of the Little Free Library on the near the Town Green at City 
Hall and further authorize the necessary supplies and labor to assistance with the installation. 

 20. c. 2022-074:  Motion to approve agreement with AGJ Systems, Inc. to implement multi-factor 
authentication for the IT network and administrative software at a one-time set up cost of $661.25 and a 
monthly recurring fee of $3.50 per user for a total monthly recurring of $87.50. 

21 a. 2022-062: Motion to make 2 Council appointments to serve on the FY21 Audit Committee to serve with 
the City Manager and City Clerk. 

Voting Yea: Mayor Depreo, Councilmember-At-Large Maher, Ward 1 Finley, Ward 3 Sheppard, Ward 4 Clark 

MOTION CARRIED UNANIMOUSLY 

Presentation Agenda. 

Council Comments. 

1. The next Regular Meeting of the City Council will be held Wednesday, March 2, 2022 at 6:00 p.m. 
in Council Chamber at Diamondhead City Hall. 

2. City Hall will be closed Monday, February 21, 2022 in observance of President's Day. 

3. City Hall will be closed on Tuesday, March 1, 2022 in observance of Mardi Gras. 

4. The 2nd Annual Dog Park Day will held Saturday, April 9th from 11 a.m. to 4 p.m. on the south 
side. 

5. Krewe of Diamondhead will parade on its usual route on Saturday, February 26th at noon. 

6. Hilo Way Drainage Project - Gerrod Kilpatrick of Machado Patano 

7. Medical Marijuana Bill - Update from City Attorney Cusick 

City Manager's Report. 
1. Right of Way for Town Center Roads – I am seeking authorization to begin negotiations with 

several property owners to acquire right of way for the future Town Center Roads in phase 1.  We 

will begin getting appraisals and negotiate the selling price.  Once that is determined, I will return 

to the council to get authorization to purchase.  We will also be working on phase 2 land 

acquisition as well.  We are hoping to be able to bid this project in the near future. 

2. E. Aloha Drive Project – We have scheduled a ground breaking for the E. Aloha Drive project for 

Friday, March 4th at 2pm on E. Aloha.  The contractor will begin work on the next Monday, March 

7, and the project is expected to last 75 days.  There will be road closures and detours during 

construction, but we will keep access open to all of the businesses.  Residents are asked to be 

patient and to drive safely during this construction period.  

3. GRPC Grant Applications – I am asking for authorization to submit two grant applications to GRPC 

for the roadway improvements, sidewalks, streetlights and landscaping on W. Aloha and Kalani.  

This grant requires the 20% local matching funds.  This will be using the Gateway Master Plan 

design by Orion Planning and Design. 

4. Main Street Association – I am asking the council to allow the administration to set up a 501c3 

organization for the new Diamondhead Main Street Association. This will be a separate 

organization from the City and will have its own board of directors once established. 
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5. Dirt – I am asking the council to declare an estimated 3,000 cubic yards of top soil as surplus.  This 

is from ditch digging in the city and we have it piled up at the public works barn.  We need to have 

it removed.  It will cost the city more money to haul it off than to simply surplus it, and allow 

residents to come get it for their use.  We will set up several locations around the city to put the 

dirt piles for residents to access on their own for personal use. 

6. Rostan Task Order – There is a new task order for Rostan Solutions for grant administration 

relating to the mitigation consulting for the hazard mitigation grant for the outdoor emergency 

siren system and generator for public works.  It is looking very good that the city will be awarded 

this grant and this task order takes it to completion of the project and all documentation 

requirements for FEMA. 

7. Public Works Clerk Job Description – I am asking the council to approve a new job description for 

the public works clerk, which will combine the receptionist position with the public works clerk 

position. 

8. Short-Term Rental Policy – Orion Planning has completed the survey to get residents input on the 

development of a short-term rental policy for the city.  As of today, we had 465 responses to the 

survey.  Bob from Orion will provide a review of the survey results to the planning and zoning 

commission on Tuesday, February 22. 

9. Dog Park Project –The Hancock Community Foundation was awarded a $10K grant from the Coast 

Electric Round Up Grant for the Diamondhead Dog Park.   

10. 10th Anniversary Celebration Planning – Mayor Depreo will provide update. 

Public Comments on Agenda Item – None. 

Policy Agenda. 

Minutes: 

1. Motion to approve the February 1, 2022 Regular Meeting Minutes. 

Motion made by Ward 4 Clark, Seconded by Ward 3 Sheppard to approve the February 1, 2022 
Minutes. 
 

Voting Yea: Mayor Depreo, Councilmember-At-Large Maher, Ward 1 Finley, Ward 3 Sheppard, 
Ward 4 Clark 

MOTION CARRIED UNANIMOUSLY 

Resolutions: 

2. 2022-052:  Motion to adopt Resolution 2022-012 thereby increasing the maximum size chassis of a 
marina office trailer from 12' in length to 30' in length and from 10' in width to 12' in width under 
Condition #6 of Resolution 2021-070. This would allow a marina office trailer of 360 square feet. 

Motion made by Ward 3 Sheppard, Seconded by Ward 1 Finely to adopt Resolution 2022-012 
thereby increasing the maximum size chassis of a marina office trailer from 12' in length to 30' in 
length and from 10' in width to 12' in width under Condition #6 of Resolution 2021-070. 

        MOTION CARRIED UNANIMOUSLY 
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5. 2022-061:  Motion to adopt Resolution 2022-015 thereby designating funds received from the US 
Department of Treasury under the American Rescue Plan Act's State and Local Fiscal Recovery 
Fund as lost revenues under the Treasury's Standard Allowance Presumption; and for other 
related purposes. 

Motion made by Ward 1 Finley, Seconded by Ward 3 Sheppard to adopt Resolution 2022-015 
thereby designating funds received from the US Department of Treasury under the American 
Rescue Plan Act's State and Local Fiscal Recovery Fund as lost revenues under the Treasury's 
Standard Allowance Presumption; and for other related purposes. 
 

Voting Yea: Mayor Depreo, Councilmember-At-Large Maher, Ward 1 Finley, Ward 3 Sheppard, 
Ward 4 Clark 

MOTION CARRIED UNANIMOUSLY 

6. 2022-068:  Motion to adopt Resolution 2022-016 thereby establishing a revised salary for Public 
Works Employee prorated at $30,160 for FY22 effective February 14, 2022 and further resolve to 
incorporate same in to the official minutes. 

Motion made by Ward 1 Sheppard, Seconded by At-Large Maher to adopt Resolution 2022-016 
thereby establishing a revised salary for Public Works Employee prorated at $30,160 for FY22 
effective February 14, 2022 and further resolve to incorporate same in to the official minutes. 

Voting Yea: Mayor Depreo, Councilmember-At-Large Maher, Ward 1 Finley, Ward 3 Sheppard, 
Ward 4 Clark 

MOTION CARRIED UNANIMOUSLY 
 

7. 2022-070:  Motion to adopt Resolution 2022-018 thereby authorizing a Surface Transportation 
Block Grant Application to the Gulf Regional Planning Commission for West Aloha Drive and Kalani 
Drive Roadway Improvements in the amount of $998,021 (federal share $798,416.80), committing 
matching funds of 20% or $199,604.20 and for other related purposes. 

Motion made by Ward 3 Sheppard, Seconded by Ward 4 Clark to adopt Resolution 2022-018 
thereby authorizing a Surface Transportation Block Grant Application to the Gulf Regional Planning 
Commission for West Aloha Drive and Kalani Drive Roadway Improvements in the amount of 
$998,021 (federal share $798,416.80), committing matching funds of 20% or $199,604.20 and for 
other related purposes. 
 

Voting Yea: Mayor Depreo, Councilmember-At-Large Maher, Ward 1 Finley, Ward 3 Sheppard, 
Ward 4 Clark 

MOTION CARRIED UNANIMOUSLY 
 

8. 2022-071:  Motion to adopt Resolution 2022-019 thereby authorizing a Transportation Alternative 
or Surface Transportation Block Grant Grant Application to the Gulf Regional Planning Commission 
for West Aloha Sidewalks and Lighting Project in the amount of $894.821.20 (federal share 
$715,856.96), committing matching funds of 20% or $178,964.24 and for other related purposes. 
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Motion made by Ward 1 Finley, Seconded by Councilmember-At-Large Maher to adopt Resolution 
2022-019 thereby authorizing a Transportation Alternative or Surface Transportation Block Grant 
Grant Application to the Gulf Regional Planning Commission for West Aloha Sidewalks and Lighting 
Project in the amount of $894.821.20 (federal share $715,856.96), committing matching funds of 
20% or $178,964.24 and for other related purposes. 

Voting Yea: Mayor Depreo, Councilmember-At-Large Maher, Ward 1 Finley, Ward 3 Sheppard, 
Ward 4 Clark 

MOTION CARRIED UNANIMOUSLY 

 
   8. a.  2022-075:  Motion to adopt Resolution 2022-020 thereby setting the annual compensation and 

hourly rate of compensation for the Public Works Clerk/Receptionist position. 

 
Motion made by Ward 4 Clark, Seconded by Ward 3 Sheppard to adopt Resolution 2022-020 

thereby setting the annual compensation and hourly rate of compensation for the Public Works 

Clerk/Receptionist position. 

 

Voting Yea: Mayor Depreo, Councilmember-At-Large Maher, Ward 1 Finley, Ward 3 Sheppard, 
Ward 4 Clark 

MOTION CARRIED UNANIMOUSLY 

Consent Agenda: 

Motion made by Ward 3 Sheppard, Seconded by Ward 4 Clark to approve the following agenda items by 
consent: 

9. 2022-049:  Motion to approve payments to Pickering Firm in the amount of $1,161.00 for Makiki 
Drive Culvert, in the amount of $4,450.00 Hilo Street Culvert and in the amount of $425.00 for 
Strategic Initiatives & Project Agreement. 

10. 2022-051:  Motion to approve Amendment No.1 to the Rostan Task Order No. 2 - Hurricane Ida to 
include additional services for Hurricane Ida Cost Reimbursement increasing the Task Order from 
$4,500 to  $10,000. 

11. 2022-053:  Motion to approve payment in the amount of $7,157.25 to Machado Patano for Hilo 
Way Drainage Project. 

12. 2021-054:  Motion to authorize the City Manager to begin negotiations to purchase real property 
from the Estate of Myrtle Haas for Right of Way for the town center project (Park Ten Drive). 

13. 2022-055:  Motion to authorize the City Manager to begin negotiations to purchase real property 
from Jeff Pressman for Right of Way for the town center project (Park Ten Drive). 

14. 2022-056:  Motion to authorize the administration and legal counsel to create a 501(c)(3) 
organization for the Diamondhead Main Street Association. 

15. 2022-057:  Motion to declare surplus 3,000 +/- cubic yards of topsoil excavated during drainage 
maintenance and located at the public works yard and finding that disposal by offering to 
residents would be most beneficial to the City and not for the benefit of residents based on cost 
associated with other methods of disposal. 
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16. 2022-058:  Motion to approve Task Order #4 with Rostan Solutions, LLC in an amount not to 
exceed $25,000 for Grant Administration relating to mitigation consulting for the Hazard 
Mitigation Program Grant for the outdoor emergency siren system and generator projects. 

17. 2022-063:  Motion to approve Budget Amendment 2022-19. 

18. 2021-064:  Motion to approve amended job description for Public Works Clerk/Receptionist. 

19. 2022-065:  Motion to approve Master Service Agreement Work Assignment with Machada Patano 
in an amount not to exceed $2,250 for topographic survey at Twin Lakes Fishing Pier and Trail 
project site. 

20. 2022-066:  Motion to approve Master Service Agreement Work Assignment with Machada Patano 
in an amount not to exceed $11,750 for Hilo Way Drainage Project design, bid and CEI phases. 

          20 a. 2022-072: Motion to participate in the MEMA Region 9 Hazard Mitigation Plan Update and further 

designate the City Manager to represent the City in the update process. 

  

20. b 2022-073:. Motion authorize the installation of the Little Free Library on the near the Town Green at 

City Hall and further authorize the necessary supplies and labor to assistance with the installation. 

 

20. c. 2022-074:  Motion to approve agreement with AGJ Systems, Inc. to implement multi-factor 

authentication for the IT network and administrative software at a one-time set up cost of $661.25 

and a monthly recurring fee of $3.50 per user for a total monthly recurring of $87.50.  

Voting Yea: Mayor Depreo, Councilmember-At-Large Maher, Ward 1 Finley, Ward 3 Sheppard, Ward 4 Clark 

MOTION CARRIED UNANIMOUSLY 

Action Agenda. 
21 a. 2022-062: Motion to make 2 Council appointments to serve on the FY21 Audit Committee to 

serve with the City Manager and City Clerk. 

Motion made by Ward 3 Sheppard, Seconded by Ward 4 Clark to appoint Mayor Depreo and Ward 
4 Councilmember Clark for council appointments to serve on the FY21 Audit Committee. 

Voting Yea: Mayor Depreo, Councilmember-At-Large Maher, Ward 1 Finley, Ward 3 Sheppard, Ward 4 Clark 

MOTION CARRIED UNANIMOUSLY 
 

Routine Agenda. 

Claims Payable 

22. Motion to approve the Docket of Claims (DKT159295 - DKT159325) in the amount of 
$88,478.50. 

Motion made by Ward 3 Sheppard, Seconded by Councilmember-At-Large Maher  to 
approve the Docket of Claims (DKT159295 - DKT159325) in the amount of $88,478.50. 
 

Voting Yea: Mayor Depreo, Councilmember-At-Large Maher, Ward 1 Finley, Ward 3 
Sheppard, Ward 4 Clark 

MOTION CARRIED UNANIMOUSLY 
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23. Motion to approve Payroll Payables DKT159277 - DKT159293 in the amount of $50,180.81, 
PRCLAIM113 in the amount of $30,230.24, PRCLAIM114 in the amount of $2,699.55 and 
PRCLAIM115 in the amount of $30,414.02. 

Motion made by Ward 1 Finley, Seconded by Ward 3 Sheppard to approve Payroll Payables 
DKT159277 - DKT159293 in the amount of $50,180.81, PRCLAIM113 in the amount of $30,230.24, 
PRCLAIM114 in the amount of $2,699.55 and PRCLAIM115 in the amount of $30,414.02. 
 

Voting Yea: Mayor Depreo, Councilmember-At-Large Maher, Ward 1 Finley, Ward 3 Sheppard, 
Ward 4 Clark 

MOTION CARRIED UNANIMOUSLY 
 

Department Reports 

Motion made by Ward 3 Sheppard, Seconded by Councilmember-At-Large Maher to accept and approve the 
following: 

a. January 2022 Financial Report 

b. Police Department 
Code Enforcement 
Building Department 
Privilege Licensing 

Voting Yea: Mayor Depreo, Councilmember-At-Large Maher, Ward 1 Finley, Ward 3 Sheppard, Ward 4 Clark 

MOTION CARRIED UNANIMOUSLY 
 

Public Comments on Non-Agenda Items. -None. 

Adjourn/Recess. 

Attorney Cusick introduced Melissa Williams, a new partner joining his firm. 

At 6:45 p.m. and with no further issues to come before the Council, motion made by Ward 4 Clark, Seconded 
by Ward 3 Sheppard. 

Voting Yea: Mayor Depreo, Councilmember-At-Large Maher, Ward 1 Finley, Ward 3 Sheppard, Ward 4 Clark 

MOTION CARRIED UNANIMOUSLY 

 

 

Nancy Depreo 
Mayor 

 Jeannie Klein 
City Clerk  
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 5000 Diamondhead Circle   

Diamondhead, MS 39525-3260 
Phone: 228.222.4626   Fax 228.222.4390 

 www.diamondhead.ms.gov 
 

  

 

E-BLAST POLICY 

Email blast (“E-blast”) is an email that is sent directly to a recipient’s email address from the City of 

Diamondhead.  The recipient must sign up to receive these City emails.  The recipient may also request to be 

removed from receiving emails from the City.  The City does not remove a recipient unless requested.   

The City Council hereby sets forth its E-Blast Policy and authorizes the Administration to use the E-blast system 

for the following types of communications with the E-blast system without further City Council approval: 

1. City sponsored events 

2. General election information 

3. Communications sent by the Hancock Emergency Operations Center (EOC) 

4. Communications from the Hancock Sherriff Office or Diamondhead Police (i.e.  public safety, traffic 

problems, animal control, weather, crime, etc.) 

5. Public service announcements from the Hancock County School System 

6. Community blood or food drive information 

7. Hancock Military Banner Program 

8. Diamondhead Main Street events or promotions and other economic development promotions 

9. Chamber of Commerce events located in Diamondhead 

10. Disaster preparedness and recovery information 

11. General information about City Hall operations (i.e.  office closed for weather, limited access to the 

building, etc.) 

12. Promotion of city council meetings, town hall meeting and ward meetings 

The City Council prohibits the Administration from distributing the following types of communications with the 

E-blast system: 

1. Any political messages OR messages promoting a specific candidate or ballot initiative 

2. Promotion of any individual business or non-profit organization (unless this is part of a City of 

Diamondhead or Diamondhead Main Street promotion) 

If a City Council Member or the Administration requests a message to be E-blast that is not specifically 

approved above, the City Council must approve the distribution of this message by a favorable vote in a public 

meeting.  The Council Member or Administration must submit an RCA and provide specific language that will 

be used in the E-blast message as well as any attachments or pictures for City Council approval. 
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Resolution # 2022- 013 

Agenda Item 2022-059 

 

                                                       

 

RESOLUTION AUTHORIZING THE MAYOR AND CITY COUNCIL (THE “GOVERNING 

BODY”) OF THE CITY OF DIAMONDHEAD, MISSISSIPPI (THE “CITY), TO ACQUIRE, 

BY DONATION, GRANT OR CONVEYANCE, CERTAIN REAL PROPERTY LOCATED 

WITHIN THE CITY FROM STRUCTURES OF DIAMONDHEAD, INC. IN EXCHANGE FOR 

THE CITY CONVEYING SURPLUS PROPERTY OF EQUAL OR LESSER VALUE NOT 

PART OF THE ROADWAY IMPROVEMENTS TO STRUCTURES OF DIAMONDHEAD, 

INC. AS SET FORTH HEREIN. 

 

 WHEREAS, the Mayor and City Council (the “Governing Body”) of the City of 

Diamondhead, Mississippi (the “City”), acting for and on behalf of the City, hereby finds and 

determines as follows: 
 

1. The City is in need of acquiring certain real properties for roadway 

improvement purposes that were owned by private property owners, has previously 

accepted certain properties and, is in need of acquiring certain additional land.  

 

2. Since the time of the initial transfers of properties by and between the 

property owners and the City, the scope of the design of said roadway 

improvements has been modified necessitating the additional transfer and 

acquisition of property by the City.  

 

 3. The City is authorized to acquire and convey real property pursuant to Miss. 

Code Ann. §21-17-1.  

 

 4. Structures of Diamondhead, Inc. has expressed a willingness to donate, 

grant or convey the property legally described in surveys completed by Covington 

Engineering and attached hereto as Exhibit “A” to this resolution in exchange for 

the City conveying adjacent land back to Structures of Diamondhead, Inc. of equal 

or lesser value that the City will not require as part of roadway improvement 

purposes, is therefore surplus and, that the City will have no use for. 

 

 5. The City is willing to accept the donation, grant or conveyance of the 

aforementioned property in exchange for quitclaiming and conveying surplus 

property not needed for roadway improvement purposes back to Structures of 

Diamondhead, Inc. 

 

 NOW, THEREFORE, BE IT RESOLVED BY THE GOVERNING BODY OF THE 

CITY, AS FOLLOWS: 

 

 SECTION 1.  That the Governing Body of the City will accept the donation, grant or 

conveyance of the aforementioned property from Structures of Diamondhead, Inc. and will convey 

surplus, unneeded adjacent property of equal or lesser value to Structures of Diamondhead, Inc..    

 

 SECTION 2.  That the Governing Body of the City does hereby authorize the City Attorney 

to prepare any and all documentation related to the acquisition and conveyance of the 
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Resolution # 2022- 013 

Agenda Item 2022-059 

 

aforementioned properties, for the City Manager to execute any necessary documentation to 

effectuate the acquisition and conveyance of the subject properties and, for the City to execute the 

Dedication Deeds on behalf of the City attached collectively hereto as Exhibit “B.” 

 

 The above and foregoing resolution, after having been first reduced to writing, was 

introduced by Councilmember ______________, seconded by Councilmember _______________ 

and the question being put to a roll call vote, the result was as follows: 

 

 

 

                       Aye      Nay Absent 

 

Councilmember Finley  ___ ___ ____ 

 

Councilmember Moran  ___ ___ ____ 

 

Councilmember Sheppard     ___ ___ ____ 

 

Councilmember Clark  ___ ___ ____ 

 

Councilmember Maher  ___ ___ ____ 

 

Mayor Depreo  ___ ___ ____ 

 

 The motion having received the affirmative vote of a majority of all of the members of the 

Governing Body, the Mayor declared the motion carried and the resolution adopted, this the _____ 

day of _______________, 2022. 

 

       ____________________________________ 

       MAYOR 

 

ATTEST: 

 

________________________________ 

CITY CLERK 

 

(SEAL) 
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PREPARED BY & RETURN TO: 
DEREK R. CUSICK (MS BAR#10653) 
LAW OFFICES OF DEREK R. CUSICK, PLLC 
1325 25TH AVENUE 
POST OFFICE BOX 4008 
GULFPORT, MS 39502 
(228) 206-3819 
 
 
INDEXING INSTRUCTIONS: PART OF LOTS 4, 5, 6, AND 7, 

BLOCK 2, DIAMONDHEAD 
SUBDIVISION PHASE 3, UNIT 1, 
HANCOCK COUNTY, MISSISSIPPI 

  
     
GRANTOR’S ADDRESS:     GRANTEE’S ADDRESS: 
STRUCTURES OF DIAMONDHEAD, INC.   CITY OF DIAMONDHEAD, MS  
758 AUGUSTA WAY                 5000 DIAMONDHEAD CIRCLE 
DIAMONDHEAD, MS 39525                                      DIAMONDHEAD MS 39525 
(      )        (228) 222-4626                           
     
 
 
 
STATE OF MISSISSIPPI 
COUNTY OF HANCOCK  
 
 

DEED OF DEDICATION 
 
 This DEED OF DEDICATION (“Deed”) is made this ___ day of _____________, 
2022, by and between STRUCTURES OF DIAMONDHEAD, INC., GRANTOR, and THE 
CITY OF DIAMONDHEAD, a municipality created and existing under the State of 
Mississippi (“City”), GRANTEE.   
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**WITNESSETH** 
 

 WHEREAS, STRUCTURES OF DIAMONDHEAD, INC. wishes to dedicate, grant 
and convey the following property to the City and be relieved of the cost and 
responsibilities associated with maintaining same; and  
 
 WHEREAS, the City wishes to acquire the property for a public street and 
assume the cost and responsibilities for maintaining same; and 
 
 WHEREAS, on _________________, the Diamondhead City Council passed a 
resolution and order accepting the dedication of the property conveyed herein and 
agreeing to the terms contained herein, copy of which is attached hereto as Exhibit “B”; 
and 
 
 WHEREAS, on _________________, the Governing Body of the STRUCTURES 
OF DIAMONDHEAD, INC.  passed a resolution authorizing the dedication of the 
property herein and agreeing to the terms contained herein, copy of which is attached 
hereto as Exhibit “C”; and 
 
 NOW, THEREFORE, in consideration of the recitals and the mutual benefits, 
covenants and terms herein contained, and for other good and valuable consideration, 
the receipt of which is hereby acknowledged, STRUCTURES OF DIAMONDHEAD, INC. 
hereby dedicates, grants, conveys, covenants and agrees as follows: 
 

DEDICATION OF PROPERTY FOR PUBLIC RIGHT OF WAY 
 

 For and in consideration of the City accepting the property and maintaining a 
public street, STRUCTURES OF DIAMONDHEAD, INC., being the sole owner of, and 
the only party having any interest in, the street, does hereby dedicate, grant and convey 
unto the City, its successors and assigns, in fee simple, for the use of the general public 
as a public street and right-of-way, the property described herein below and 
improvements thereon and appurtenances thereto.  This dedication of the property is 
made without warranties of any kind. 
 
 The City specifically accepts the dedication of the property without warranty and 
subject to the following conditions: 
 
 The conveyance herein is made subject to such valid mineral reservations and/or 
conveyances, if any, as may have been heretofore made on the property, or filed in the 
land records of the Office of the Chancery Clerk of Hancock County, Mississippi. 
 
 The conveyance herein is made subject to any and all easements located on, 
over and across the property, or filed in the land records of the Office of the Chancery 
Clerk of Hancock County, Mississippi. 
 
 The conveyance herein is made subject to any and all rights-of-way and/or 
easements for public utilities in, on and under the property. 
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Legal Description of the Property: 

 
 
See attached Exhibit “A”- adopted herein by reference. 
 

 
 IT IS FURTHER UNDERSTOOD AND AGREED that this instrument constitutes 
the entire agreement between Grantor and Grantee, there being no other oral 
agreements or representations of any kind or nature whatsoever. 
 
 EXECUTED, this the _____ day of _____________________, 2022. 
 
 
    GRANTOR: 
 
    STRUCTURES OF DIAMONDHEAD, INC. 
 
            
      BY: ____________________________________ 
             
 
 
 
 
STATE OF MISSISSIPPI 
COUNTY OF HANCOCK 
 
 Personally appeared before me, the undersigned Notary Public, the within 
named ________________________, who acknowledged that he is 
__________________ of the STRUCTURES OF DIAMONDHEAD, INC., and that in said 
capacity he signed and delivered this instrument on the day and year herein mentioned, 
after first having been duly authorized to do so. 
 
 GIVEN UNDER MY HAND AND SEAL this the _____ day of __________, 2022. 
 
 
               ____________________________________ 
                 NOTARY PUBLIC 
My Commission Expires: 
 
___________________________ 
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GRANTEE: 
 
    CITY OF DIAMONDHEAD, MISSISSIPPI  
 
            
      BY: ____________________________________ 
             
 
 
STATE OF MISSISSIPPI 
COUNTY OF HANCOCK 
 
 Personally appeared before me, the undersigned Notary Public, the within 
named __________________ who acknowledged that s/he is _____________________ 
of the City of Diamondhead, Mississippi, and that in said representative capacity s/he 
signed and delivered this instrument on the day and year herein mentioned, after first 
having been duly authorized to do so. 
 
 GIVEN UNDER MY HAND AND SEAL this the _____ day of __________, 2022. 
 
 
               ____________________________________ 
                 NOTARY PUBLIC 
 
My Commission Expires: 
___________________________ 
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TRACT:
SCALE:
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CHECK:
DRAWN:

2 of 2
10

NONE
12/__/2021

RLN
JCR PROJECT TITLE:

DIAMONDHEAD DOWNTOWN TRANSFORMATION

CROSSING THE PROPERTY OF:

STRUCTURES OF DIAMONDHEAD, INC.

J. Colter Ratliff, P.S.
Field Surveyed December __, 2021

DRAFT FOR REVIEW

SCALE: 1" =
CLASS "   " SURVEYA

60'

GRID NORTH PER
GPS OBSERVATION

Surveyor's Notes:

1. This survey has been performed without the benefit of a title report and may not show all rights-of-way, easements, and restrictions.
Such features can be added if a current title report is performed and certified by an attorney, and is provided to the surveyor.

2. Copies of this survey without an original signature and seal in blue ink are not valid. Any alteration of this survey, in whole or part,
without prior written permission of Tice Engineering, Inc. is prohibited.

3. No flood zone information is shown hereon.
4. No wetland information is shown hereon.
5.      = 1/2 inch Iron Rod Found unless otherwise noted.
6.      = 1/2 inch Iron Rod Set with Cap unless otherwise noted.
7. Parcel Indexing Instructions: Lot 4, 5, 6, AND 7, Block 2, Diamondhead Subdivision Phase 3, Unit 1,, Hancock County, Mississippi
8. All ownership information shown hereon are "now or formally".
9. If shown, the aerial image in the background is for geographic reference only, and is provided by MARIS.
10.This survey is referenced to the Mississippi State Plane East Zone (2301) with NAD (83) Datum.

Scale Factor at P.O.B.: 0.999984494
Convergence Angle at P.O.B.:  -00° 16' 41.669"
All distances and coordinates shown hereon are in U.S. survey feet. (3.28083333 per meter)

N = 318882.232
E = 810455.698

PROPOSED ROAD
RIGHT OF WAY
±0.318 ACRES

P.O.B.
N = 318697.519
E = 810734.516

STRUCTURES OF DIAMONDHEAD, INC.
DEED BOOK 2021, PAGE 8363

DIAMONDHEAD WATER & SEWER DISTRICT
DEED BOOK 2009, PAGE 5284

P.O.C.
3 4 INCH IRON ROD
WITH CAP BEING THE
SOUTHWEST CORNER
OF LOT 17, REPLAT OF
LEISURE TIME PARK
SUBDIVISION PLAT
BOOK 8, PAGE 10
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510 S. VARDAMAN ST.
WIGGINS, MS  39577
PHONE: 601.928.4121

EMAIL: info@ticeeng.com

PROJECT NUMBER :              1466-21_T10SHEET:
TRACT:
SCALE:
DATE:

CHECK:
DRAWN:

1 of 2
10

NONE
12/__/2021

RLN
JCR PROJECT TITLE:

DIAMONDHEAD DOWNTOWN TRANSFORMATION

CROSSING THE PROPERTY OF:

STRUCTURES OF DIAMONDHEAD, INC.

J. Colter Ratliff, P.S.
Field Surveyed December __, 2021

RIGHT OF WAY DESCRIPTION:

A variable width right of way located in Lots 4, 5, 6, and 7, Block 2, Diamondhead Subdivision Phase 3, Unit 1, Hancock
County, Mississippi being a portion of the property conveyed to Structures of Diamondhead, Inc per Deed Book 2021,
Page 8363 being more particularly described as follows:

Commence at a 3 4 inch iron rod with cap being the southwest corner of Lot 17, Replat of Leisure Time Park Subdivision
Plat Book 8, Page 10; thence South 00 degrees 42 minutes 03 seconds West 232.55 feet to a 12 inch iron rod with cap,
and the Point of Beginning, said Point of Beginning having grid coordinates of N 318697.519 and E 810734.516 based
on the Mississippi State Plane Coordinate System, East Zone, NAD 83 (U.S. Survey Feet), bearings and distances herein
are grid values based on said coordinate system using a scale factor of 0.999984494 and a convergence angle of -00
degrees 16 minutes 41.669 seconds (at the P.O.B.); thence South 00 degrees 42 minutes 03 seconds West 16.02 feet
to the southeast corner of said Structures of Diamondhead, Inc property and a 12 inch iron rod; thence North 89 degrees
33 minutes 22 seconds West 98.04 feet along the south line of said Structures of Diamondhead, Inc property to a 12 inch
iron rod with cap; thence 163.98 feet along the arc of a curve to the right having a radius of 650.00 feet, a central angle
of 14 degrees 27 minutes 15 seconds, and a chord which bears North 57 degrees 32 minutes 35 seconds West 163.54
feet to a 12 inch iron rod with cap; thence 8.01 feet along the arc of a curve to the right being non-tangent with the
previously described line, said curve having a radius of 718.20 feet, a central angle of 00 degrees 38 minutes 22
seconds, and a chord which bears North 26 degrees 57 minutes 08 seconds West 8.01 feet to a 12 inch iron rod with
cap; thence North 27 degrees 43 minutes 15 seconds West 88.49 feet to a 12 inch iron rod with cap; thence 28.31 feet
along the arc of a curve to the right having a radius of 25.00 feet, a central angle of 64 degrees 52 minutes 39 seconds,
and a chord which bears North 04 degrees 43 minutes 05 seconds East 26.82 feet to a 12 inch iron rod with cap; thence
338.94 feet along the arc of a curve to the left having a radius of 600.00 feet, a central angle of 32 degrees 21 minutes
59 seconds, and a chord which bears South 56 degrees 28 minutes 34 seconds East 334.45 feet to the Point of
Beginning.

Said right of way containing 0.318 acres, more or less.

TRACT 10
STRUCTURES OF

DIAMONDHEAD, INC.

DRAFT FOR REVIEW
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PREPARED BY & RETURN TO: 
DEREK R. CUSICK (MS BAR#10653) 
LAW OFFICES OF DEREK R. CUSICK, PLLC 
1325 25TH AVENUE 
POST OFFICE BOX 4008 
GULFPORT, MS 39502 
(228) 206-3819 
 
 
INDEXING INSTRUCTIONS: PART OF LOTS 4, 5, 6, AND 7, 

BLOCK 2, DIAMONDHEAD 
SUBDIVISION PHASE 3, UNIT 1, 
HANCOCK COUNTY, MISSISSIPPI 

  
     
GRANTEE’S ADDRESS    GRANTOR’S ADDRESS 
STRUCTURES OF DIAMONDHEAD, INC.               CITY OF DIAMONDHEAD, MS  
758 AUGUSTA WAY                5000 DIAMONDHEAD CIRCLE 
DIAMONDHEAD, MS 39525                                     DIAMONDHEAD MS 39525 
(      )       (228) 222-4626                                                     
     
 
 
 
STATE OF MISSISSIPPI 
COUNTY OF HANCOCK 
 
 

QUITCLAIM DEED 
 
 This QUITCLAIM DEED (“Deed”) is made this ___ day of _____________, 2021, 
by and between THE CITY OF DIAMONDHEAD, a municipality created and existing 
under the State of Mississippi (“City”), GRANTOR, and STRUCTURES OF 
DIAMONDHEAD, INC. (“STRUCTURES”), GRANTEE.   
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**WITNESSETH** 
 

 WHEREAS, City wishes to quitclaim, grant and convey the following surplus and 
non-necessary property for use by the public to STRUCTURES and be relieved of the 
cost and responsibilities associated with maintaining same in exchange for 
STRUCTURES dedicating, granting and conveying property to City for Right-of-Way use 
of equal or greater value; and  
 
 WHEREAS, STRUCTURES wishes to acquire the property in exchange for its 
dedicating, granting and conveying land to City for a public street and assuming the cost 
and responsibilities for maintaining same; and 
 
 WHEREAS, on _________________, STRUCTURES passed a resolution 
accepting the quitclaim of the property conveyed herein and agreeing to the terms 
contained herein, copy of which is attached hereto as Exhibit “B”; and 
 
 WHEREAS, on _________________, the Diamondhead City Council passed a 
resolution authorizing the quitclaim of the property herein upon finding that said property 
is surplus and not needed for public use and had previously been dedicated to the City 
by STRUCTURES for a public street; however, said portion of the property is now not 
necessary for same and agreeing to the terms contained herein, copy of which is 
attached hereto as Exhibit “C”; and 
 
 NOW, THEREFORE, in consideration of the recitals and the mutual benefits, 
covenants and terms herein contained, and for other good and valuable consideration, 
the receipt of which is hereby acknowledged, the City hereby dedicates, grants, 
conveys, covenants and agrees as follows: 
 

QUITCLAIM OF PROPERTY IN EXCHANGE FOR PROPERTY  
FOR PUBLIC RIGHT OF WAY 

 
 For and in consideration of STRUCTURES accepting the property and 
maintaining same, the City, being the sole owner of, and the only party having any 
interest in said property does hereby quitclaim, grant and convey unto STRUCTURES, 
its successors and assigns, in fee simple, the property described herein below and 
improvements thereon and appurtenances thereto.  This quitclaim of the property is 
made without warranties of any kind. 
 
 STRUCTURES specifically accepts the quitclaim of the property without warranty 
and subject to the following conditions: 
 
 The conveyance herein is made subject to such valid mineral reservations and/or 
conveyances, if any, as may have been heretofore made on the property, or filed in the 
land records of the Office of the Chancery Clerk of Hancock County, Mississippi. 
 
 The conveyance herein is made subject to any and all easements located on, 
over and across the property, or filed in the land records of the Office of the Chancery 
Clerk of Hancock County, Mississippi. 
 

Page 21

Item No.3.



 

-3- 

 

 

 The conveyance herein is made subject to any and all rights-of-way and/or 
easements for public utilities in, on and under the property. 
 
Legal Description of the Property: 

 
 
 
See attached Exhibit “A”- Legal Description and Survey adopted 
herein by reference. 
 
 

 
 IT IS FURTHER UNDERSTOOD AND AGREED that this instrument constitutes 
the entire agreement between Grantor and Grantee, there being no other oral 
agreements or representations of any kind or nature whatsoever. 
 
 EXECUTED, this the _____ day of _____________________, 2022. 
 
    GRANTOR: 
 
    CITY OF DIAMONDHEAD, MISSISSIPPI  
 
            
      BY: ____________________________________ 
 
 
 
 
 
 
 
STATE OF MISSISSIPPI 
COUNTY OF HANCOCK 
 
 Personally appeared before me, the undersigned Notary Public, the within 
named _____________________ who acknowledged that s/he is __________________ 
of the City of Diamondhead, Mississippi, and that in said representative capacity s/he 
signed and delivered this instrument on the day and year herein mentioned, after first 
having been duly authorized to do so. 
 
 GIVEN UNDER MY HAND AND SEAL this the _____ day of __________, 2022. 
 
 
               ____________________________________ 
                 NOTARY PUBLIC 
 
My Commission Expires: 
___________________________ 
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GRANTEE: 
            
    STRUCTURES OF DIAMONDHEAD, INC.  
 
            
      BY: ____________________________________ 
 
 
STATE OF MISSISSIPPI 
COUNTY OF HANCOCK 
 
 Personally appeared before me, the undersigned Notary Public, the within 
named ________________________, who acknowledged that he is 
__________________ of the STRUCTURES OF DIAMONDHEAD, INC., and that in said 
capacity he signed and delivered this instrument on the day and year herein mentioned, 
after first having been duly authorized to do so. 
 
 GIVEN UNDER MY HAND AND SEAL this the _____ day of __________, 2022. 
 
 
               ____________________________________ 
                 NOTARY PUBLIC 
My Commission Expires: 
___________________________ 
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510 S. VARDAMAN ST.
WIGGINS, MS  39577
PHONE: 601.928.4121

EMAIL: info@ticeeng.com

PROJECT NUMBER :              1466-21_T11SHEET:
TRACT:
SCALE:
DATE:

CHECK:
DRAWN:

1 of 2
11

NONE
12/__/2021

RLN
JCR PROJECT TITLE:

DIAMONDHEAD DOWNTOWN TRANSFORMATION

CROSSING THE PROPERTY OF:

CITY OF DIAMONDHEAD

J. Colter Ratliff, P.S.
Field Surveyed December __, 2021

RIGHT OF WAY DESCRIPTION:

A variable width right of way being a portion of Alapai Drive, Diamondhead Subdivision Phase 3, Unit 1, Hancock
County, Mississippi more particularly described as follows:

Begin at a 12 inch iron rod with cap being the southeast corner of Lot 131, Diamondhead Subdivision Phase 3, Unit 1,
Slide A322and the Point of Beginning, said Point of Beginning having grid coordinates of N 318708.906 and E
810442.776 based on the Mississippi State Plane Coordinate System, East Zone, NAD 83 (U.S. Survey Feet), bearings
and distances herein are grid values based on said coordinate system using a scale factor of 0.999984610 and a
convergence angle of -00 degrees 16 minutes 43.355 seconds (at the P.O.B.); thence 41.20 feet along the arc of a curve
to the left having a radius of 25.00 feet, a central angle of 94 degrees 24 minutes 44 seconds, and a chord which bears
North 20 degrees 50 minutes 31 seconds West 36.69 feet to a 12 inch iron rod with cap; thence 12.16 feet along the arc
of a curve to the left having a radius of 636.78 feet, a central angle of 01 degrees 05 minutes 37 seconds, and a chord
which bears North 26 degrees 54 minutes 40 seconds West 12.16 feet to a 12 inch iron rod with cap; thence North 27
degrees 43 minutes 15 seconds West 241.59 feet to a 12 inch iron rod with cap; thence 255.71 feet along the arc of a
curve to the left having a radius of 650.00 feet, a central angle of 22 degrees 32 minutes 24 seconds, and a chord which
bears South 38 degrees 59 minutes 27 seconds East 254.06 feet to a 12 inch iron rod with cap; thence 95.03 feet along
the arc of a curve to the right having a radius of 675.00 feet, a central angle of 08 degrees 04 minutes 00 seconds, and
a chord which bears South 23 degrees 02 minutes 18 seconds East 94.96 feet to a 12 inch iron rod with cap; thence
North 89 degrees 33 minutes 22 seconds West 153.78 feet to a 12 inch iron rod with cap; thence North 68 degrees 09
minutes 51 seconds East 66.34 feet to the Point of Beginning.

Said right of way containing 10,099 square feet, more or less.

TRACT 11
CITY OF DIAMONDHEAD

DRAFT FOR REVIEW
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JCR PROJECT TITLE:

DIAMONDHEAD DOWNTOWN TRANSFORMATION

CROSSING THE PROPERTY OF:

CITY OF DIAMONDHEAD

J. Colter Ratliff, P.S.
Field Surveyed December __, 2021

DRAFT FOR REVIEW

SCALE: 1" =
CLASS "   " SURVEYA

60'

GRID NORTH PER
GPS OBSERVATION

Surveyor's Notes:

1. This survey has been performed without the benefit of a title report and may not show all rights-of-way, easements, and restrictions.
Such features can be added if a current title report is performed and certified by an attorney, and is provided to the surveyor.

2. Copies of this survey without an original signature and seal in blue ink are not valid. Any alteration of this survey, in whole or part,
without prior written permission of Tice Engineering, Inc. is prohibited.

3. No flood zone information is shown hereon.
4. No wetland information is shown hereon.
5.      = 1/2 inch Iron Rod Found unless otherwise noted.
6.      = 1/2 inch Iron Rod Set with Cap unless otherwise noted.
7. Parcel Indexing Instructions: Diamondhead Subdivision Phase 3, Unit 1, Hancock County, Mississippi
8. All ownership information shown hereon are "now or formally".
9. If shown, the aerial image in the background is for geographic reference only, and is provided by MARIS.
10.This survey is referenced to the Mississippi State Plane East Zone (2301) with NAD (83) Datum.

Scale Factor at P.O.B.: 0.999984610
Convergence Angle at P.O.B.:  -00° 16' 43.355"
All distances and coordinates shown hereon are in U.S. survey feet. (3.28083333 per meter)

N = 318967.891
E = 810337.952

RIGHT OF WAY TO
BE VACATED
±10,099 SQ. FT.

P.O.B.
12" IRON ROD WITH

CAP BEING THE
SOUTHEAST CORNER

OF LOT 131
N = 318708.906
E = 810442.776

ALAPAI DRIVE

(UNDEVELOPED ROADWAY)

LOT 131

LOT 130

LOT 129

LOT 128

LOT 5

LOT 6

LOT 7
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RESOLUTION 2022-014 

 AGENDA ITEM 2022-060 
 

Page 1 of 2 

 

 

 

RESOLUTION OF THE CITY OF DIAMONDHEAD REQUESTING THE DONATION OF A 

1,915 SQUARE FOOT PART OF LOT 7, BLOCK 2, DIAMONDHEAD SUBDIVISION PHASE 

3, UNIT 1, HANCOCK COUNTY, MISSISSIPPI FROM THE DIAMONDHEAD WATER AND 

SEWER DISTRICT TO THE CITY OF DIAMONDHEAD, MISSISSIPPI FOR RIGHT-OF-

WAY CONSTRUCTION 

 

 

      WHEREAS, the City of Diamondhead (the “City”) desires to increase the commercial 

opportunities to the residents of Diamondhead by expanding the commercial district through the 

construction of new right-of-ways; and 

 WHEREAS, the Diamondhead Water and Sewer District (the “District”) owns Lot 7, 

Block 2, Diamondhead Subdivision Phase 3, Unit 1, Hancock County; and 

 WHEREAS, the City of Diamondhead has engaged Covington Engineers to design new 

roadways for the development of a new commercial mixed-use district and is in need of a 1,915 

square foot corner of the aforementioned Lot owned by the District; and 

 WHEREAS, the City and the District have previously entered into an Interlocal 

Governmental Cooperation Agreement whereby both agreed to cooperate in the most efficient 

manner possible to provide services and facilities; and 

 WHEREAS, the City will only use said portion of Lot 7 for right-of-way construction and 

will maintain said portion of Lot 7 for such purposes only. 

 NOW, THEREFORE, BE IT RESOLVED BY THE GOVERNING BODY OF THE 

CITY OF DIAMONDHEAD, MISSISSIPPI, AS FOLLOWS: 

 SECTION I. The findings, conclusions and statements of fact contained in the preamble 

are  hereby adopted, ratified and incorporated herein. 

 SECTION II. Pursuant to the terms of the Interlocal Governmental Cooperation 

Agreement with the District, the City respectfully requests that the District donate the 1,915 square 
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RESOLUTION 2022-014 

 AGENDA ITEM 2022-060 
 

Page 2 of 2 

 

foot corner of Lot 7, Block 2, Diamondhead Subdivision Phase 3, Unit 1, Hancock County to the 

City of Diamondhead, Mississippi for right-of-way construction.  The survey and legal description 

of same are attached hereto as Exhibit “A”.  The costs associated with the donation from the 

District to the City will be paid by the City and will not result in any costs to the District. 

 THE ABOVE AND FOREGOING RESOLUTION OF THE MAYOR AND CITY 

COUNCIL OF THE CITY OF DIAMONDHEAD, AFTER HAVING FIRST BEEN REDUCED 

TO WRITING, WAS INTRODUCED BY COUNCILMEMBER ______________________, 

SECONDED BY COUNCILMEMBER ______________________, AND THE MATTER 

BEING PUT TO VOTE, I HEREBY CERTIFY THAT THE ABOVE AND FOREGOING 

RESOLUTION WAS ADOPTED IN THE AFFIRMATIVE BY THE FOLLOWING VOTE OF 

COUNCIL OF THE CITY OF DIAMONDHEAD ON THE ____ DAY OF ___________, 2022. 

 

    Aye Nay Abstain 

Mayor Depreo           ____ ____    _____ 

 

Councilmember Moran ____ ____ _____ 

 

Councilmember Finley ____ ____ _____ 

 

Councilmember Sheppard  ____ ____ _____ 

 

Councilmember Clark  ____ ____ _____ 

 

Councilmember Maher ____ ____ _____     

 

 

 

        ____________________________ 

                          NANCY DEPREO MAYOR 

  

Attest: 

 

___________________________ 

Jeannie Klein, City Clerk                                                          (seal) 
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510 S. VARDAMAN ST.
WIGGINS, MS  39577
PHONE: 601.928.4121

EMAIL: info@ticeeng.com

PROJECT NUMBER :              1466-21 T9SHEET:
TRACT:
SCALE:
DATE:

CHECK:
DRAWN:

2 of 2
9

NONE
12/__/2021

RLN
JCR PROJECT TITLE:

DIAMONDHEAD DOWNTOWN TRANSFORMATION

CROSSING THE PROPERTY OF:

DIAMONDHEAD WATER & SEWER DISTRICT

J. Colter Ratliff, P.S.
Field Surveyed December __, 2021

DRAFT FOR REVIEW

SCALE: 1" =
CLASS "   " SURVEYA

60'

GRID NORTH PER
GPS OBSERVATION

Surveyor's Notes:

1. This survey has been performed without the benefit of a title report and may not show all rights-of-way, easements, and restrictions.
Such features can be added if a current title report is performed and certified by an attorney, and is provided to the surveyor.

2. Copies of this survey without an original signature and seal in blue ink are not valid. Any alteration of this survey, in whole or part,
without prior written permission of Tice Engineering, Inc. is prohibited.

3. No flood zone information is shown hereon.
4. No wetland information is shown hereon.
5.      = 1/2 inch Iron Rod Found unless otherwise noted.
6.      = 1/2 inch Iron Rod Set with Cap unless otherwise noted.
7. Parcel Indexing Instructions: Lots 7 and 8, Block 2, Diamondhead Subdivision Phase 3, Unit 1, Hancock County, Mississippi
8. All ownership information shown hereon are "now or formally".
9. If shown, the aerial image in the background is for geographic reference only, and is provided by MARIS.
10.This survey is referenced to the Mississippi State Plane East Zone (2301) with NAD (83) Datum.

Scale Factor at P.O.B.: 0.999984494
Convergence Angle at P.O.B.:  -00° 16' 41.669"
All distances and coordinates shown hereon are in U.S. survey feet. (3.28083333 per meter)

N = 318682.255
E = 810636.285

PROPOSED ROAD
RIGHT OF WAY
±1,915 SQ. FT.

P.O.B.
N = 318681.495
E = 810734.320

DIAMONDHEAD WATER & SEWER DISTRICT
DEED BOOK 2009, PAGE 5284

PARK TEN
DRIVE

STRUCTURES OF DIAMONDHEAD, INC.
DEED BOOK 2021, PAGE 8363

P.O.C.
3 4 INCH IRON ROD
WITH CAP BEING THE
SOUTHWEST CORNER
OF LOT 17, REPLAT OF
LEISURE TIME PARK
SUBDIVISION PLAT
BOOK 8, PAGE 10
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510 S. VARDAMAN ST.
WIGGINS, MS  39577
PHONE: 601.928.4121

EMAIL: info@ticeeng.com

PROJECT NUMBER :              1466-21_T9SHEET:
TRACT:
SCALE:
DATE:

CHECK:
DRAWN:

1 of 2
9

NONE
12/__/2021

RLN
JCR PROJECT TITLE:

DIAMONDHEAD DOWNTOWN TRANSFORMATION

CROSSING THE PROPERTY OF:

DIAMONDHEAD WATER AND SEWER DISTRICT

J. Colter Ratliff, P.S.
Field Surveyed December __, 2021

RIGHT OF WAY DESCRIPTION:

A variable width right of way located in Lot 7 and 8, Block 2, Diamondhead Subdivision Phase 3, Unit 1, Hancock
County, Mississippi being a portion of the property conveyed to Diamondhead Water and Sewer District per Deed Book
2009, Page 5284 being more particularly described as follows:

Commence at a 3 4 inch iron rod with cap being the southwest corner of Lot 17, Replat of Leisure Time Park Subdivision
Plat Book 8, Page 10; thence South 00 degrees 42 minutes 03 seconds West 248.58 feet to a 12 inch iron rod, the
northeast corner of said Diamondhead Water and Sewer District property and the Point of Beginning, said Point of
Beginning having grid coordinates of N 318681.495 and E 810734.320 based on the Mississippi State Plane Coordinate
System, East Zone, NAD 83 (U.S. Survey Feet), bearings and distances herein are grid values based on said coordinate
system using a scale factor of 0.999984494 and a convergence angle of -00 degrees 16 minutes 41.669 seconds (at the
P.O.B.); thence South 00 degrees 14 minutes 10 seconds West 36.06 feet to a 12 inch iron rod with cap; thence 104.70
feet along the arc of a curve to the right having a radius of 650.00 feet, a central angle of 09 degrees 13 minutes 43
seconds, and a chord which bears North 69 degrees 23 minutes 04 seconds West 104.58 feet to a 12 inch iron rod with
cap; thence South 89 degrees 33 minutes 22 seconds East 98.04 feet to the along the north line of said Diamondhead
Water and Sewer District property to the Point of Beginning.

Said right of way containing 1,915 square feet, more or less.

TRACT 9
DIAMONDHEAD WATER AND

SEWER DISTRICT

DRAFT FOR REVIEW
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RESOLUTION 2022-017 

 AGENDA ITEM 2022-069 

 

 

RESOLUTION OF THE CITY OF DIAMONDHEAD REQUESTING FROM THE HANCOCK 

COUNTY PORT & HARBOR COMISSION ASSISTANCE WITH ECONOMIC 

DEVELOPMENT PROJECTS WITHIN THE CORPORATE LIMITS OF THE CITY OF 

DIAMONDHEAD, MSSISSIPPI.  

 

 

WHEREAS, the City engaged the professional services of Orion Planning & Design to 

prepare its 25 Year Comprehensive Plan, Envision Diamondhead 2040 (the “Plan”), and it was 

adopted by the City Council in July 2021; and 

WHEREAS, Envision Diamondhead 2040 included an emphasis on commercial 

development, development of a town center and revitalization of the existing commercial corridor 

resulted in a finding of approximately $135 million in potential retail sales; and 

WHEREAS, the residential growth within the City is continuous and measurable by the 

number of subdivision plats approved and new home construction permits issued over the past two 

(2) years; and 

WHEREAS, the City is in the planning and design phases of various improvements to 

boost economic development and business opportunity within the corporate limits of the City; and  

 WHEREAS, the City would like to seek from the Hancock County Port & Harbor 

Commission assistance with economic development projects, to include but not limited to 

acquisition of real property as may be necessary to achieve the economic development and 

revitalization goals of the City. 

 NOW, THEREFORE, BE IT RESOLVED BY THE GOVERNING BODY OF THE 

CITY OF DIAMONDHEAD, MISSISSIPPI, AS FOLLOWS: 

 SECTION I. The findings, conclusions and statements of fact contained in the preamble 

are hereby adopted, ratified and incorporated herein. 
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 SECTION II.  The City of Diamondhead is hereby formally requesting from the Hancock 

Port & Harbor Commission its commercial development expertise and other assistance with 

economic development projects, to include but not limited to acquisition of real property, as may 

become necessary to achieve the economic development and revitalization goals of the City.  

 THE ABOVE AND FOREGOING RESOLUTION OF THE MAYOR AND CITY 

COUNCIL OF THE CITY OF DIAMONDHEAD, AFTER HAVING FIRST BEEN REDUCED 

TO WRITING, WAS INTRODUCED BY COUNCILMEMBER ______________________, 

SECONDED BY COUNCILMEMBER ______________________, AND THE MATTER 

BEING PUT TO VOTE, I HEREBY CERTIFY THAT THE ABOVE AND FOREGOING 

RESOLUTION WAS ADOPTED IN THE AFFIRMATIVE BY THE FOLLOWING VOTE OF 

COUNCIL OF THE CITY OF DIAMONDHEAD ON THE ____ DAY OF ___________, 2022. 

 

    Aye Nay Recuse 

Mayor Depreo             ____ ____    _____ 

 

Councilmember Maher ____ ____ _____ 

 

Councilmember Finley ____ ____ _____ 

 

Councilmember Moran   ____ ____ _____ 

 

Councilmember Sheppard ____ ____ _____ 

 

Councilmember Clark ____ ____ _____     

 

 

        ____________________________ 

                          NANCY DEPREO, MAYOR 

  

Attest: 

 

___________________________ 

Jeannie Klein, City Clerk 

 

        (SEAL) 
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RESOLUTION 2022-022 

 AGENDA ITEM 2022-086 
 

Page 1 of 2 

 

 

 

RESOLUTION OF THE CITY OF DIAMONDHEAD DECLARING THE NECESSITY TO 

OBTAIN A SAM’S CLUB, FINDING THAT ANTICIPATED COST SAVINGS REALIZED 

WOULD EXCEED THE ANNUAL COST OF THE CARD AND FURTHER AUTHORIZING 

THE ADMINISTRATION TO TAKE THE NECESSARY ACTION TO OBTAIN THE SAM’S 

CLUB MEMBERSHIP.  

 

 

      WHEREAS, the City of Diamondhead (the “City”) hosts several events annually that 

necessitate the purchase of supplies in addition to the purchase general office supplies for the 

operation of the City; and 

 WHEREAS, the option to purchase necessary items in bulk quantity from Sam’s Club 

would result in anticipated savings that would exceed the cost of the $100 annual membership fee; 

and  

 WHEREAS, the City desires to pursue membership with Sam’s Club for the express 

purpose of purchasing items necessary for the operation of the City. 

 NOW, THEREFORE, BE IT RESOLVED BY THE GOVERNING BODY OF THE 

CITY OF DIAMONDHEAD, MISSISSIPPI, AS FOLLOWS: 

 SECTION I. The findings, conclusions and statements of fact contained in the preamble 

are hereby adopted, ratified and incorporated herein. 

 SECTION II.  The governing body of the City of Diamondhead hereby finds that 

membership with Sam’s Club is desirable and justified based on anticipated savings that would 

exceed the cost of annual membership and authorizes the administration to proceed as necessary 

to effectuate such membership. 

 THE ABOVE AND FOREGOING RESOLUTION OF THE MAYOR AND CITY 

COUNCIL OF THE CITY OF DIAMONDHEAD, AFTER HAVING FIRST BEEN REDUCED 

TO WRITING, WAS INTRODUCED BY COUNCILMEMBER ______________________, 

SECONDED BY COUNCILMEMBER ______________________, AND THE MATTER 

BEING PUT TO VOTE, I HEREBY CERTIFY THAT THE ABOVE AND FOREGOING  
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RESOLUTION 2022-022 

 AGENDA ITEM 2022-086 
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RESOLUTION WAS ADOPTED IN THE AFFIRMATIVE BY THE FOLLOWING VOTE OF 

COUNCIL OF THE CITY OF DIAMONDHEAD ON THE ____ DAY OF ___________, 2022. 

 

    Aye Nay Abstain 

Mayor Depreo           ____ ____    _____ 

 

Councilmember Moran ____ ____ _____ 

 

Councilmember Finley ____ ____ _____ 

 

Councilmember Sheppard  ____ ____ _____ 

 

Councilmember Clark  ____ ____ _____ 

 

Councilmember Maher ____ ____ _____     

 

 

 

        ____________________________ 

                          NANCY DEPREO MAYOR 

  

Attest: 

 

___________________________ 

Jeannie Klein, City Clerk                                                          (seal) 
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FIRE PROTECTION AGREEMENT 

BETWEEN 

CITY OF DIAMONDHEAD, MISSISSIPPI, 

HANCOCK COUNTY BOARD OF SUPERVISORS 

AND  

THE DIAMONDHEAD FIRE DISTRICT 

 

 

The City of Diamondhead and Hancock County, recognizing the necessity and wisdom of cooperation in 

fire protection, do hereby agree to assist each other as described below and in furtherance to and 

pursuant to the terms of the Interlocal Cooperation Agreement between the City of Diamondhead and 

Hancock County. 

 The Diamondhead Fire District of Diamondhead, Mississippi provides fire protection services to 

the residents of the City of Diamondhead, and recognizes that fire protection to such residents and 

areas of Diamondhead is best provided at this time by cooperative agreements between fire protection 

districts and municipalities, State agencies other entities located within the County. 

 The Diamondhead Fire District agrees to respond to fires in the City of Diamondhead corporate 

limits as well as other agreed response areas established by the parties hereto and shown on map 

maintained by the Diamondhead Fire District Fire Chief.  The geographic area shall hereafter be referred 

to as the “agreed response area”.  It is understood between the parties that, except as otherwise 

hereafter provided, the Diamondhead Fire District has a first responsibility to provide fire protection to 

its Diamondhead municipal residents.  The Diamondhead Fire District further agrees to respond to rural 

fires beyond the agreed response area as it feels necessary and proper.   

 In accordance with the provisions of the Mississippi Code, the Hancock County Board of 

Supervisors has appointed the Hancock County Emergency Management Director as County Fire 

Coordinator to act as a liaison between the City of Diamondhead, Diamondhead Fire District, State 

Coordinator, the Commissioner of Insurance and The State Rating Bureau and entities providing fire 

protection services to City of Diamondhead, including the City signatory to the contract.  This duties of 

the Fire Coordinator include administrative functions, including securing of documents and reports 

necessary to secure rebate funds through the Department of Insurance.  City of Diamondhead, 

Diamondhead Fire District and Hancock County Board of Supervisors agree the County Fire Coordinator 

shall be the initial County representative for receipt of documents and reports required hereunder 

related to inspection, maintenance and use of fire equipment, and for certificates of insurance and 

other documentation required by the Commissioner of Insurance for release of fire rebate funds. 

 In return for provision of fire protection services for the residents of the corporate city limits of 

Diamondhead, the governing body of the City of Diamondhead agrees to transfer to the Hancock County 

Board of Supervisors all annual insurance rebate allocations which funds shall be earmarked and solely 

expended for the support, operation, maintenance and equipping of the Diamondhead Fire District for 
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the purpose of providing fire protection within the corporate limits of the City of Diamondhead; as is 

provided by State Law under the provision of  Section 83-1-39 of the Mississippi Code.  The 

Diamondhead Fire District and the Hancock County Board of Supervisors further agree to follow and 

comply with guidelines established by the Commissioner of Insurance in the compliance with Section 45-

11-7 of the Mississippi Code, and to establish and maintain a system of record keeping and reports 

related to the receipt and expenditure of fire protection funds, the training of fire personal and the 

submission of other data reasonably related to local fire protection responsibilities.  Such information 

and reports shall be provided on a monthly basis to County Fire Coordinator. 

 

 

      City of Diamondhead, Mississippi 

Date:___________________   BY:_________________________________ 

           Nancy Depreo, Mayor 

 

      Hancock County Board of Supervisors 

DATE:____________________   BY:__________________________________ 

            Scotty Adam, Board President 

 

DATE: ___________________   Diamondhead Fire District 

      BY:___________________________________ 

           Board President 

  

      Approved 

DATE: _____________________  _______________________________________ 

        Commissioner of Insurance 
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 1 

WORK ASSIGNMENT 
 

WORK ASSIGNMENT NO._________________________ 
 
PROJECT NUMBER: 26071.00; Kolo Ct Ditch Improvements  
 
     This Work Assignment is executed in accordance with the Master Services Agreement entered into by 
the City of Diamondhead, Mississippi and Pickering Firm, Inc. on the 29th day of October, 2021. 
 
      WHEREAS, each of said parties represents that it continues to have authority to execute this Work 
Assignment and that all certifications previously made in said Agreement remain in effect; 
 

NOW THEREFORE, the parties hereto do further contract and agree to add the following items of 
work to the above Agreement under the additional terms and conditions as are hereinafter stated: 
 

SPECIFIC SCOPE OF WORK FOR THIS WORK ASSIGNMENT OR PHASE 
 

See ‘Attachment A – Scope of Services’ 
 
WORK ASSIGNMENT TERM   
No new Work Assignments shall be executed after October 28, 2024 at 11:59 P.M. CST. 
 
This WORK ASSIGNMENT shall be effective upon the latest date of execution hereof and continue until 
October 28, 2024 at 11:59 P.M. CDT.  However, the Engineer may not begin work prior to receiving a 
Notice to Proceed.  
 
DBE GOAL 
The DBE goal established for this Work Assignment shall be zero percent (0%). 
 
KEY PERSONNEL 
 
CITY PROJECT MANAGER: CONSULTANT PROJECT MANAGER: 
                                                                                       (Certified as a Professional Engineer to do 

                                                            business in the State of Mississippi) 
 
Mike Reso   Cara Wagner, PE (MS #26030) 
 
 
PROGRESS SCHEDULE 
 
Applications, meetings, and other items requested by the client will be prepared and submitted in a timely 
fashion following client request. 
 
MAXIMUM ALLOWABLE COST   
 
Contract Maximums: 
 

Under no circumstances shall the amount payable by the City for this assignment exceed $28,900 
(Total of all Charges exclusive of easement plats to be paid on a per each basis) plus the cumulative 
fee for Easement Plats as referenced below, without the prior written consent of both parties.  
The Labor Rates have been identified in Table 2: Rate Schedule for Labor Hours.   
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Table 1: Compensation for Services Breakdown 

Basic Services 
Phase # Phase Title Fee (labor hour/unit cost) 

I Wetland Delineation $ 4,000  
II Wetland Permitting Assistance $ 6,000  
III Engineering Design $4,900  
IV Project Bidding $4,000  
V Construction Engineering and Inspection $10,000  

 
 

Table 2: Compensation for Easement Plats 
Basic Services 

Phase # Phase Title Fee (labor hour/unit cost) 
VI Easement Plats* $ 2,000 (Per Each) 

 
*Easement Plat Fee shown is a “per each” fee.  Based on GIS data, approximately 4 
of these may be required for a total fee of $8,000. Actual number of easements 
will be determined during design.  Easement work will not begin without prior 
consent from the City.   

 
 

Table 3: Rate Schedule for Labor Hours 
NAMES LABOR CLASSIFICATION RATE 

 Principal Engineer (P.E.) $ 162 
 Senior P.E. (licensed > 10 yr) $145 
 Senior P.E. (licensed >5, <10 yr) $125 
 Professional Engineer $ 105 
 Senior Project Manager (min. 15 yr Experience) $115 
 Project Engineer $ 95 
 Professional Land Surveyor $98 
 Survey Crew Chief $68 
 Instrumental Person $41 
 Senior CAD Technician (15+ yr of Experience) $90 
 Senior CAD Technician (min. 15 yr Experience) $80 
 CAD Technician $70 
 Clerical $50 
 Senior Administration (15yr + Experience) $80 
 Resident Project Representative $ 75 
 Engineering/Specification Technician $ 65 
 Student Intern/Co-op $40 
 Scientist $85 
 Biologist $115 
 1 man GPS Survey Crew $150 
 2 man GPS Survey Crew $175 
 Drone (minimum charge, up to half day) $350 
 Drone (more than half day to all day) $475 
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Both parties hereto represent that they have authority to enter into this Work Assignment as “Exhibit C” of 
the Agreement executed by and between the City and Engineer to which is now made a part of said 
Agreement. 
 
SO EXECUTED AND AGREED THIS THE _______ DAY OF ___________________, ___________. 
                          City of Diamondhead, Mississippi 
 
            ____________________________________                                                                     
           By: 
 
WITNESS this, my signature, in execution hereof, this the 23st day of February, 2022. 
       Pickering Firm, Inc.      
    
 
ATTEST: ____________________________  _________________________________ 
       Payton Billingsley, EI    By: Cara Wagner, PE  
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General Project Description 
 
In general, the Engineer will perform wetland delineation, environmental permitting, preparation of 
easement plats, engineering design (including production of construction documents), bid phase, and 
construction engineering and inspection services relative to the rehabilitation of existing ditch between 
the manhole southwest of Lono Pl and the second manhole west of there (approximately 135 linear 
feet).  Riprap will be utilized for approximately 135 linear feet between existing sewer manholes.  
Grouted riprap will be considered in areas.     
 
Items not specifically outlined below are excluded from this proposal; subsequent services may be 
added, as mutually agreed upon by both parties, as either an amendment to this contract or as a 
separate contract. 
 
Phase I – Wetland Delineation ($4,000) 
 
We understand the project to consist of a Wetland Delineation and a submittal of a Joint Permit 
Application and Notification to the Mississippi Department of Marine Resources (DMR) and the United 
States Army Corps of Engineers (USACE), in accordance with Section 10 of the Rivers and Harbors Act and 
Section 404 of the Clean Water Act, for the proposed Kolo Ct Ditch Improvements and Culvert 
Replacement project. 
 
For the delineation, the Engineer will perform the following: 
 
• Mobilization to the site; 
• Traversal of the project area and immediately surrounding areas; 
• Establishment of representative sampling locations; 
• Observation and identification of vegetation, soils, and hydrologic conditions at each sampling 

location; 
• Record field data including photographs of site conditions and sampling locations; 
• Identification of portions of the site qualifying as potential “waters of the U.S.”, if present; 
• Locating, flagging, and mapping of wetland boundaries, if present; and 
• Mapping of the sampling locations and potential wetland boundaries using mobile GPS unit capable 

of sub-meter accuracy. 
 

Upon completion of the field activities, we will submit our request for a jurisdictional determination (JD) 
from the USACE, Mobile District. This scope of work will be guided by Section 404 of the Clean Water Act. 

Phase II – Wetland Permitting Assistance ($6,000) 
 
For the permitting phase, the Engineer will perform the following: 
 
• Obtain and review any Environmental Assessments or other environmental studies that have been 

conducted in the project area.   
• Provide a written report documenting potential impacts to wetlands and “other waters of the U.S.” 
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• Solicit written correspondence from Federal, State, and Local resource agencies, as necessary, 
regarding proposed Project.  

• Consult with the US Army Corps of Engineers, Department of Marine Resources, the Mississippi 
Department of Environmental Quality, and the US Fish and Wildlife Service. 

• Consult with the Mississippi Secretary of State. 
• Submit a Section 10/Section 404 Joint Permit Application and Notification to the Department of 

Marine Resources and the US Army Corps of Engineers. 
• Provide permitting assistance, as required, to obtain the necessary permits for the construction phase 

of the project. 
 

The following is specifically excluded from the aforementioned Scope of Work for this task order.  
However, these items can be provided, if necessary, with a revision to the Scope of Work and fees.  If the 
Client requests that any of these services be performed by the Consultant, then the Client will pay the 
Consultant for these authorized additional services on the basis of a negotiated lump sum fee or on the 
basis of the hourly rates plus reimbursable expenses.   
 

1. Mitigation Plan 

• Wetland mitigation assessment and planning for “other waters of the U.S.” are not 
included in this proposal 

• Wetland Acreage/Stream mitigation credits to be purchased are unknown at this time 
 

2. 2. A cultural resources survey and threatened and endangered species survey could be 
required by the US Army Corps of Engineers prior to Section 404 permit authorization. 

Phase III – Engineering Design ($4,900) 
 
Utilizing information acquired in previous phases and per any other deliverable subject to any CLIENT-
directed modifications or changes in the scope, extent, character, or design requirements of or for the 
Project, and upon written authorization from CLIENT, for the general scope of work described above, 
the Engineer shall: 
 

1. Prepare engineering drawings and specifications indicating the scope, extent, and character of 
the work to be performed and furnished by the contractor.  1 set of the engineering documents 
and any other deliverables will be provided to the CLIENT for review.   Following their review, 
CLIENT shall submit to the Engineer any comments regarding the Design Phase documents and 
any other deliverables. 
 

2. Provide an updated engineer’s Opinion of Probable Construction Cost with final construction 
documents.    

 
3. Prepare and furnish bidding documents for review by CLIENT, its legal counsel, and other 

advisors, and assist CLIENT in the preparation of other related documents. CLIENT shall submit 
to Engineer any comments and instructions for revisions and Engineer will revise the bidding 
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documents accordingly.  1 Final copy of the bidding documents, including a final Opinion of 
Probable Construction Cost, will be provided to the CLIENT. 

  
Phase IV – Bidding Phase ($4,000) 
 
After acceptance by CLIENT of the final bidding documents prepared in Phase II and the final Opinion of 
Probable Construction Cost, and upon written authorization by the CLIENT to proceed, Engineer shall: 
 

1. Assist CLIENT in advertising for and obtaining bids or proposals for the Work and, where 
applicable, maintain a record of prospective bidders to whom Bidding Documents have been 
issued, and receive and process contractor deposits or charges for the bidding documents. 

 
2. Issue addenda as appropriate to clarify, correct, or change the bidding documents. 

 
3. Provide information or assistance needed by CLIENT in the course of any negotiations with 

prospective contractors. 
 

4. Consult with CLIENT as to the acceptability of subcontractors, suppliers, and other individuals 
and entities proposed by prospective contractors for those portions of the Work as to which 
such acceptability is required by the bidding documents. 

 
5. If bidding documents require, the Engineer shall evaluate and determine the acceptability of "or 

equals" and substitute materials and equipment proposed by bidders. 
 

6. Attend the Bid opening, prepare Bid tabulation sheets, and assist CLIENT in evaluating Bids or 
proposals and in assembling and awarding contracts for the Work. 

 
7. The Bidding Phase will be considered complete upon commencement of the Construction Phase 

or upon cessation of negotiations with prospective contractors. 
  
Phase V – Construction Phase (including RPR) ($10,000) 
 

A. Upon successful completion of the Bidding Phase, and upon written authorization from CLIENT, 
Engineer shall: 

1. General Administration of Construction Contract:  Consult with CLIENT and act as CLIENT’s 
representative as provided in the Construction Contract.  The extent and limitations of the 
duties, responsibilities, and authority of Engineer as assigned in the Construction Contract 
shall not be modified, except as Engineer may otherwise agree in writing.  All of CLIENT’s 
instructions to Contractor will be issued through Engineer, which shall have authority to act 
on behalf of CLIENT in dealings with Contractor to the extent provided in this Agreement 
and the Construction Contract except as otherwise provided in writing. 

2. Resident Project Representative (RPR):  Provide the services of an RPR, as needed, at the 
Site to assist the Engineer and to provide more extensive observation of Contractor’s work. 

3. Selecting Independent Testing Laboratory:  Assist CLIENT in the selection of an independent 
testing laboratory, where necessary 
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4. Pre-Construction Conference:  Participate in a Pre-Construction Conference prior to 
commencement of Work at the Site. 

5. Schedules:  Receive, review, and determine the acceptability of any and all schedules that 
Contractor is required to submit to Engineer, including the Progress Schedule, Schedule of 
Submittals, and Schedule of Values. 

6. Visits to Site and Observation of Construction:  In connection with observations of 
Contractor’s Work while it is in progress: 

a. Engineer will make visits to the Site at intervals appropriate to the various stages of 
construction, as Engineer deems necessary, to observe as an experienced and qualified 
design professional the progress of Contractor’s executed Work.  Such visits and 
observations by Engineer, and the Resident Project Representative, are not intended to 
be exhaustive or to extend to every aspect of Contractor’s Work in progress or to 
involve detailed inspections of Contractor’s Work in progress beyond the 
responsibilities specifically assigned to Engineer in this Agreement and the Contract 
Documents, but rather are to be limited to spot checking, selective sampling, and 
similar methods of general observation of the Work based on Engineer’s exercise of 
professional judgment, as assisted by the Resident Project Representative.  Based on 
information obtained during such visits and observations, Engineer will determine in 
general if the Work is proceeding in accordance with the Contract Documents, and 
Engineer shall keep CLIENT informed of the progress of the Work. 

b. The purpose of Engineer’s visits to, and representation by the Resident Project 
Representative, at the Site, will be to enable Engineer to better carry out the duties and 
responsibilities assigned to and undertaken by Engineer during the Construction Phase, 
and, in addition, by the exercise of Engineer’s efforts as an experienced and qualified 
design professional, to provide for CLIENT a greater degree of confidence that the 
completed Work will conform in general to the Contract Documents and that 
Contractor has implemented and maintained the integrity of the design concept of the 
completed Project as a functioning whole as indicated in the Contract Documents.  
Engineer shall not, during such visits or as a result of such observations of Contractor’s 
Work in progress, supervise, direct, or have control over Contractor’s Work, nor shall 
Engineer have authority over or responsibility for the means, methods, techniques, 
sequences, or procedures of construction selected or used by Contractor, for security 
or safety at the Site, for safety precautions and programs incident to Contractor’s Work, 
nor for any failure of Contractor to comply with Laws and Regulations applicable to 
Contractor’s furnishing and performing the Work.  Accordingly, Engineer neither 
guarantees the performance of any Contractor nor assumes responsibility for any 
Contractor’s failure to furnish or perform the Work in accordance with the Contract 
Documents. 

7. Defective Work:  Reject Work if, on the basis of Engineer’s observations, Engineer believes 
that such Work (a) is defective under the standards set forth in the Contract Documents, 
(b) will not produce a completed Project that conforms to the Contract Documents, or (c) 
will imperil the integrity of the design concept of the completed Project as a functioning 
whole as indicated by the Contract Documents. 
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8. Clarifications and Interpretations; Field Orders:  Issue necessary clarifications and 
interpretations of the Contract Documents as appropriate to the orderly completion of 
Contractor’s work.  Such clarifications and interpretations will be consistent with the intent 
of and reasonably inferable from the Contract Documents.  Subject to any limitations in the 
Contract Documents, Engineer may issue field orders authorizing minor variations in the 
Work from the requirements of the Contract Documents. 

9. Change Orders and Work Change Directives:  Recommend change orders and work change 
directives to CLIENT, as appropriate, and prepare change orders and work change directives 
as required. 

10. Shop Drawings and Samples:  Review and approve or take other appropriate action in 
respect to Shop Drawings and Samples and other data which Contractor is required to 
submit, but only for conformance with the information given in the Contract Documents 
and compatibility with the design concept of the completed Project as a functioning whole 
as indicated by the Contract Documents.  Such reviews and approvals or other action will 
not extend to means, methods, techniques, sequences, or procedures of construction or to 
safety precautions and programs incident thereto.  Engineer shall meet any Contractor’s 
submittal schedule that Engineer has accepted. 

11. Substitutes and “or-equal”:  Evaluate and determine the acceptability of substitute or “or-
equal” materials and equipment proposed by Contractor. 

12. Inspections and Tests:  Require such special inspections or tests of Contractor’s work as 
deemed reasonably necessary, and receive and review all certificates of inspections, tests, 
and approvals required by Laws and Regulations or the Contract Documents.  Engineer’s 
review of such certificates will be for the purpose of determining that the results certified 
indicate compliance with the Contract Documents and will not constitute an independent 
evaluation that the content or procedures of such inspections, tests, or approvals comply 
with the requirements of the Contract Documents.  Engineer shall be entitled to rely on the 
results of such tests. 

13. Disagreements between CLIENT and Contractor:  Render formal written decisions on all duly 
submitted issues relating to the acceptability of Contractor’s work  or the interpretation of 
the requirements of the Contract Documents pertaining to the execution, performance, or 
progress of Contractor’s Work; review each duly submitted Claim by CLIENT or Contractor, 
and in writing either deny such Claim in whole or in part, approve such Claim, or decline to 
resolve such Claim if Engineer in its discretion concludes that to do so would be 
inappropriate.  In rendering such decisions, Engineer shall be fair and not show partiality to 
CLIENT or Contractor and shall not be liable in connection with any decision rendered in 
good faith in such capacity. 

14. Applications for Payment:  Based on Engineer’s observations as an experienced and 
qualified design professional and on review of Applications for Payment and accompanying 
supporting documentation: 

a. Determine the amounts that Engineer recommends Contractor be paid.  Such 
recommendations of payment will be in writing and will constitute Engineer’s 
representation to CLIENT, based on such observations and review, that, to the best of 
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Engineer’s knowledge, information and belief, Contractor’s Work has progressed to the 
point indicated, the Work is generally in accordance with the Contract Documents 
(subject to an evaluation of the Work as a functioning whole prior to or upon 
Substantial Completion, to the results of any subsequent tests called for in the Contract 
Documents, and to any other qualifications stated in the recommendation), and the 
conditions precedent to Contractor’s being entitled to such payment appear to have 
been fulfilled in so far as it is Engineer’s responsibility to observe Contractor’s Work.  In 
the case of unit price work, Engineer’s recommendations of payment will include final 
determinations of quantities and classifications of Contractor’s Work (subject to any 
subsequent adjustments allowed by the Contract Documents).   

b. By recommending any payment, Engineer shall not thereby be deemed to have 
represented that observations made by Engineer to check the quality or quantity of 
Contractor’s Work as it is performed and furnished have been exhaustive, extended to 
every aspect of Contractor’s Work in progress, or involved detailed inspections of the 
Work beyond the responsibilities specifically assigned to Engineer in this Agreement 
and the Contract Documents.  Neither Engineer’s review of Contractor’s Work for the 
purposes of recommending payments nor Engineer’s recommendation of any payment 
including final payment will impose on Engineer responsibility to supervise, direct, or 
control Contractor’s Work in progress or for the means, methods, techniques, 
sequences, or procedures of construction or safety precautions or programs incident 
thereto, or Contractor’s compliance with Laws and Regulations applicable to 
Contractor’s furnishing and performing the Work.  It will also not impose responsibility 
on Engineer to make any examination to ascertain how or for what purposes Contractor 
has used the moneys paid on account of the Contract Price, or to determine that title 
to any portion of the Work in progress, materials, or equipment has passed to CLIENT 
free and clear of any liens, claims, security interests, or encumbrances, or that there 
may not be other matters at issue between CLIENT and Contractor that might affect the 
amount that should be paid. 

15. Contractor’s Completion Documents:  Receive, review, and transmit to CLIENT maintenance 
and operating instructions, schedules, guarantees, bonds, certificates or other evidence of 
insurance required by the Contract Documents, certificates of inspection, tests and 
approvals, Shop Drawings, Samples and other data approved as provided under Paragraph 
10 above, and transmit the annotated record documents which are to be assembled by 
Contractor in accordance with the Contract Documents to obtain final payment.  The extent 
of such review by Engineer will be limited as provided in Paragraph 11 above. 

16. Substantial Completion:  Promptly after notice from Contractor that Contractor considers 
the entire Work ready for its intended use, in company with CLIENT and Contractor, visit 
the Project to determine if the Work is substantially complete. If after considering any 
objections of CLIENT, Engineer considers the Work substantially complete; Engineer shall 
deliver a certificate of Substantial Completion to CLIENT and Contractor. 

17. Final Notice of Acceptability of the Work:  Conduct a final visit to the Project to determine if 
the completed Work of Contractor is acceptable so that Engineer may recommend, in 
writing, final payment to Contractor.   
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B. Duration of Construction Phase:  The Construction Phase will commence with the execution of the 
first Construction Contract for the Project or any part thereof and will terminate upon written 
recommendation by Engineer for final payment to Contractors. Engineer shall be entitled to an 
equitable increase in compensation if Construction Phase services (including Resident Project 
Representative services) are required after the original date for completion and readiness for final 
payment of Contractor as set forth in the Construction Contract.  For purposes of this proposal, a 
construction phase of not more than 30 days was assumed. 

C. Limitation of Responsibilities:  Engineer shall not be responsible for the acts or omissions of any 
Contractor, Subcontractor or Supplier, or other individuals or entities performing or furnishing any 
of the Work, for safety or security at the Site, or for safety precautions and programs incident to 
Contractor's Work, during the Construction Phase or otherwise.  Engineer shall not be responsible 
for the failure of any Contractor to perform or furnish the Work in accordance with the Contract 
Documents.  

Phase VI – Easement Plats ($2,000 Per Each) 
 
At the City’s discretion, legal description and plat for easements needed will be provided.  This will 
include setting rods at the easement corner.   
 
Additional Services 
Any service not specifically outlined above is excluded from Pickering Firm, Inc.’s scope of work.  In the 
event you request additional services over and above the subject scope of work, we will perform said 
additional services under a new work assignment or an amendment to this work assignment.  Additional 
Services may include, but are not limited to: preparation of right-of-way or easement acquisition 
documents, environmental assessments, project permitting, engineering design of proposed 
improvements not outlined above. 
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February 23, 2022 
 
Michael Reso 
City of Diamondhead 
 
RE:  City of Diamondhead City Hall Parking Lot – Change Order #2 
 Moran Hauling Inc. 
 Diamondhead, MS 
 
 
Dear Mr. Reso: 
 
Attached you will find Change Order No. 2 for City of Diamondhead City Hall Parking Lot from Moran 
Hauling Inc.  This change is to replace the failing base in the parking area that was milled as part of 
Change Order #1.   The total increase is $27,688.50. The contractor has given a credit for the portion of 
work that was approved in Change Order #1, and not completed due to the issues of the failing sub-
grade.   Please see attached for the cost associated with proposed changes. 
 
Additionally, Moran Hauling has asked for an additional 15 days to complete this work.   The new 
contract completion date is April 7, 2022. 
 
Should you have any questions or concerns, please do not hesitate to contact me. 
 
 
Respectfully submitted, 
MACHADO | PATANO, PLLC 

 
 
Gerrod W. Kilpatrick, P.E. 
Machado | Patano  
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February 23, 2022 
 
Michael Reso 
City of Diamondhead 
 
RE:  City of Diamondhead City Hall Parking Lot – Pay Application No. 3 
 Moran Hauling Inc. 
 Diamondhead, MS 
 
 
Dear Mr. Reso: 
 
Attached you will find Pay Application No. 3 for City of Diamondhead City Hall Parking Lot from Moran 
Hauling Inc.  I have reviewed the progress of the construction and find it to be consistent with what has 
been requested in the application.  I recommend payment be made to Moran Hauling Inc. in the 
amount of $41,021.24. 
 
Should you have any questions or concerns, please do not hesitate to contact me. 
 
 
Respectfully submitted, 
MACHADO | PATANO, PLLC 

 
 
Gerrod W. Kilpatrick, P.E. 
Machado | Patano  
 
 
 
 
Attachments: Pay Application No. 3 
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January 11, 2022 
 
Mr. Michael Reso 
City Manager 
5000 Diamondhead Circle 
Diamondhead, MS 39525 
 
VIA EMAIL:   mreso@diamondhead.ms.gov    
 
 RE: Diamondhead Park 
  Diamondhead, MS 39525 

 
Michael: 
 
Per your request and our recent conversations, we are pleased to provide you with a proposal for 
professional services for the above referenced project. This proposal is for full architectural & engineering 
services associated with a new Park in Diamondhead (See attached Site Plan). M│P will work with and 
coordinate with the City of Diamondhead on this project.  M│P understands the city budget for this project 
is $200,000 and will work to keep the project cost within budget.  We have prepared a scope of work and 
fee proposal for your review.  Please see below: 
 

I. SCOPE OF WORK 
 
Task 1 –Architectural & Engineering Services 
 

a.) Architectural Services 
 
M│P will provide architectural services for the above referenced project. The scope of the 
architectural services will be limited to a new entry “dog house” building with a single handicap 
accessible restroom.  
 
M│P will provide a full construction estimate prior to construction to insure the City has the 
necessary funds available prior to public bidding. 

 
b.) Civil Engineering Services 

 
M│P will provide civil engineering services for the above referenced project.  It is our 
understanding that a survey is being performed by others and will be provided as a basis for the 
design.  The provided survey will include both boundary and topographic information.   The civil 
design will include the following: 
 

• Civil Site Layout 
• Civil Utility Plans including water, sewer, drainage 
• Civil Grading Plan 
• Synthetic Turf Design/Layout 
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• Timber pier Design 
• Parking Lot Design 
• Design Specifications and Details 

 
a) Electrical Engineering 
 

Provide electrical design drawings to be used as construction documents. The scope of the 
electrical design will include: Parking lot lighting, convenience receptacles on site, and electrical 
design for building as required.   It is assumed that the local utility provider will provide site 
lighting for the dog park. 
 
 

       Task 2:  Bid and Construction Phase Services 
 

1. M|P will prepare the necessary plans and specifications necessary to bid the project.   
2. M|P will prepare the advertisement for submission to contractors, and will attend the pre-bid 

meeting (if necessary). 
3. M|P will receive the bids, prepare certified bid tabulation, and make a recommendation of 

award to the Client. 
4. M|P will review and approve all construction product submittals from the Contractor. 
5. M|P will field and respond to construction “Request for Information” from Contractor. 
6. M|P will review all applications for payment and provide approval. 
7. M|P will perform periodic inspections of construction activities to assure engineered 

documents are being adhered to by the Contractor.  One to Two Site inspections will be 
performed per week at a minimum of 2 hours per visit during the duration of the Construction.  
It is anticipated that the construction duration will be 150 days.  Inspection logs will be 
prepared, including photographs, and will be provided to the Client. MP will utilize the Procore 
software platform to perfume all Construction Administration services  

8. M|P will perform one (1) substantial completion inspection and provide a punch list for work 
items to the Contractor. 

9. M|P will perform one (1) final inspection at the completion of the punch list items by the 
Contractor. 

 
 

II. DESIGN FEE PROPOSAL  
 
Task 1 A/E Services 
 Architectural Services        =  $5,000 

Civil Engineering        = $10,000 
 Electrical Engineering        =   $5,000 
 
Task 2 ** Bidding & Construction Phase Services (Not to exceed)   = $7,500 

 
 
       Total Fee  $ 27,500 
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              ** Bid and CA services will be billed hourly with a NTE based on attached rate schedule 
   

III. ASSUMPTIONS 
• Professional will provide Adobe PDF files to the Client.  
• Survey will be provided in ACAD format prior to proceeding 
• Site lighting will be provided by others 
• Owner to provide approved concept plan prior to final design proceeding. 

 
IV. EXCLUSIONS (available at additional cost or at M|P Standard Hourly and Reimbursement 

Schedule) 
• Printing of documents (other than that stated in the assumptions) 
• Shipping cost 
• DMR or USCOE 404 Wetland Permitting 
• Mechanical Engineering 
• Landscape Architecture Design 
• Irrigation Design 
• Structural Engineering Design 
• Permitting Fees 

 
We appreciate the opportunity to provide our services and look forward to working with you on this 
project. Should you have any questions or comments, please do not hesitate to contact me.  
 
 
Respectfully submitted, 
Machado | Patano, PLLC 
M|P Design Group, PLLC 
 
 

 
Gerrod Kilpatrick, P.E. 
Principal 
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The Terms and Conditions of this agreement are accepted this ________ day of _____________, 2022 
 
 
 

Signature  
  
  
Printed or typed name  
  
  
Title Date  
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Invoice
Date 2/22/2022

Invoice #

17-057-133

Bill To

City of Diamondhead
5000 Diamondhead Circle
Diamondhead, MS 39525

Chiniche Engineering
& Surveying

407 HWY 90
Bay St. Louis, MS
39520

Project

Bayou Drive Kayak Launch Rev.

3% Transaction fee for all credit/debit payments.

1% Service Charge on all accounts over 30 days

228-467-6755

alexa@jjc-eng.com

Balance Due

Description ServicedItem Qty Rate Amount

kayak launch modification 10/28/202117-057 Dhead MS Proj. Eng. 4.5 75.00 337.50
kayak launch
modifications

10/29/202117-057-002 Engineer Intern 2.5 45.68 114.20

kayak launch
modifications

11/2/202117-057-002 Engineer Intern 2.5 45.68 114.20

project coordination 11/5/202117-057-002 Engineer Intern 2 45.68 91.36
project updates 11/8/202117-057-002 Cad Technician 3.5 48.43 169.51
project coordination 11/8/202117-057-002 Engineer Intern 2 45.68 91.36
project coordination 11/9/202117-057 Dhead MS Proj. Eng. 2 75.00 150.00
kayak launch 11/16/202117-057-002 Engineer Intern 2.25 45.68 102.78
plan updates 11/29/202117-057-002 Engineer Intern 2 45.68 91.36
project updates 12/2/202117-057-002 Cad Technician 4.5 48.43 217.94
project coordination 12/3/202117-057-002 Engineer Intern 2 45.68 91.36
project coordination 12/9/202117-057-002 Engineer Intern 3.5 45.68 159.88
project coordination 1/12/202217-057 Dhead MS Principal 2 135.00 270.00

$2,001.45
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JChiniche
Text Box
Work Assignment Description -Bayou Drive Kayak Launch Improvements     Total Amount of Work Assignment - $8,000.00 Total Previously Paid on Work Assignment - $0Amount of Current Invoice - $2,001.45Remaining Balance to be paid on Work Assignment - $5,998.55



Invoice
Date 2/22/2022

Invoice #

17-057-132

Bill To

City of Diamondhead
5000 Diamondhead Circle
Diamondhead, MS 39525
Atten: Jeannie Klein, City Clerk

Chiniche Engineering
& Surveying

407 HWY 90
Bay St. Louis, MS
39520

Project

Noma Drive

3% Transaction fee for all credit/debit payments.

1% Service Charge on all accounts over 30 days

228-467-6755

alexa@jjc-eng.com

Balance Due

Description ServicedItem Qty Rate Amount

Plat and Calcs 11/29/202117-057 Dhead MS PLS 3 80.00 240.00
Plat and Calcs 11/30/202117-057 Dhead MS PLS 1 80.00 80.00
site survey 11/30/202117-057 Dhead MS Survey Crew ... 4.5 47.00 211.50
site survey 11/30/202117-057 Dhead MS Survey Crew ... 4.5 47.00 211.50
permit coordination 11/30/202117-057 Dhead MS Sen. PM 1.5 105.00 157.50
permit coordination 12/1/202117-057 Dhead MS Sen. PM 1.5 105.00 157.50
Plat and Calcs 12/2/202117-057 Dhead MS PLS 1.5 80.00 120.00
project coordination 1/11/202217-057 Dhead MS Sen. PM 2 105.00 210.00
project coordination 1/13/202217-057 Dhead MS Sen. PM 2 105.00 210.00
project coordination 1/24/202217-057 Dhead MS Sen. PM 0.5 105.00 52.50
project coordination 2/16/202217-057 Dhead MS Principal 1.5 135.00 202.50

$1,853.00
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Text Box
Work Assignment Description - Noma Drive Improvements     Total Amount of Work Assignment - $54,500 Total Previously Paid on Work Assignment - $11,125.87Amount of Current Invoice - $1,853.00Remaining Balance to be paid on Work Assignment - $41,521.13
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February 23, 2022 
  
Mike Reso 
City Project Manager   
City of Diamondhead Public Works 
5000 Diamondhead Circle 
Diamondhead, Ms 
Ph: 228‐222‐4626 Fax: 228‐222‐4390 
Sent vie Email to: mreso@diamondhead.ms.gov  
        
Re:  Hilo Street Culvert – Summary Change Order 2 
  Pickering Firm, Inc. Project No. 26025.01 
 
Mr. Reso, 
 
The final punch list for the construction of the Hilo Street Culvert Replacement has been inspected. All 
items are complete.  
 
The  attached  spreadsheet  details  the  summary  quantities  that were  used  to  complete  this  project. 
Differences in quantities and costs are included: 
 

 Item 4: Temporary Sediment Baffle 70 (LF) this item was not required and therefore not 
used. 

 Item 7: Erosion Control Blanket 1,190 (SY) decreased by 213 Square Yards. This reduction 
was by the request of Diamondhead Club, “The Pines” Golf Course. 

 Item 15: Bedding Material in Undercut Areas (FM) 50 (SY) was decreased by 3.35 Square 
Yards. This item was Field Measured to be 46.65 Square Yards. 

 Item 18: Bermuda Sod 686 (SY) decreased by 2 Square Yards. This reduction was reported 
per the contractor. 

 Item  21: Asphalt  Cart  Path  Repair  (4"  depth‐9.5 mm mt  s.c.)  (includes  adjacent  curb 
repair)  60  (SY)  increased  28.66  Square  Yards.  This  quantity  was  added  to maintain 
perpendicular joints between the existing and repaved roadway. 

 Item 22: 4” White Painted Stripe 60 (LF) increased 16 Linear Feet. This quantity was added 
to maintain perpendicular joints between the existing and repaved roadway. 

 Item 23: 4” Double Yellow Painted Stripe 30 (LF)  increased 8 Linear Feet. This quantity 
was added to maintain perpendicular joints between the existing and repaved roadway. 

 
Items mentioned above add $1,269.33 to the project total. 
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City of Diamondhead 
Hilo Street Culvert Replacement 

February 23, 2022 
Page 2 of 2 

 

 

 
 
 
Please find a copy of the change order document requesting changes in items that are discussed above. 
No additional time is requested. This request if for the summary change order for project completion. 
 
Pickering recommends approval of Change Order No. 2 to Bottom to Top Construction, llc. for additional 
monetary amount of $1,269.33 with an extension to the contract time of no additional calendar days. The 
revised contract amount is $188,980.03 with a substantial completion of January 28, 2022. 
 
We are available should you have any questions regarding this matter or if we can be of any assistance.   
 
Sincerely, 
PICKERING FIRM, INC.  

 
 
Koby Coulon, PE 
Civil Engineer 
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Pickering Firm, Inc. 
Pickering Project No. 26025.01

HILO CULVERT
CITY OF DIAMONDHEAD, MS

City of Diamondhead

BASE 
BID

Item 
No.

Description Unit Qty  Unit Price Extension Qty Extension Qty Extension

1 MOBILIZATION  LS  1  $  15,195.60  $  15,195.60 1  $  15,195.60 0  $               -   
2 TEMPORARY CONSTRUCTION ENTRANCE  EA  1  $    3,600.00  $    3,600.00 1  $    3,600.00 0  $               -   
3 TEMPORARY ROCK CHECK DAM  EA  1  $    3,008.00  $    3,008.00 1  $    3,008.00 0  $               -   
4 TEMPORARY SEDIMENT BAFFLE  LF  70  $         15.28  $    1,069.60 0  $               -   ‐70  $   (1,069.60)
5 TEMPORARY STRAW WATTLE  LF  80  $         26.33  $    2,106.40 80  $    2,106.40 0  $               -   
6 TEMPORARY SILT FENCE  LF  220  $           4.66  $    1,025.20 220  $    1,025.20 0  $               -   
7 EROSION CONTROL BLANKET  SY  1190  $           3.58  $    4,260.20 977  $    3,497.66 ‐213  $      (762.54)
8 CLEARING & GRUBBING  SY  910  $           6.50  $    5,915.00 910  $    5,915.00 0  $               -   

9 REMOVAL & REPLACEMENT OF WODDEN FENCE  LF  20  $         56.10  $    1,122.00 20  $    1,122.00 0  $               -   
10 REMOVAL OF CONCRETE HEADWALL  EA  1  $       750.00  $       750.00 1  $       750.00 0  $               -   
11 REMOVAL OF YARD INLET  EA  1  $       600.00  $       600.00 1  $       600.00 0  $               -   
12 REMOVAL OF CMP STORM PIPING, ALL SIZES  LF  238  $         14.00  $    3,332.00 238  $    3,332.00 0  $               -   

13
EXCESS EXCAVATION (FM) ‐ REGRADE & SHAPE 

EXIST DITCH
 CY  256  $         43.40  $  11,110.40 256  $  11,110.40 0  $               -   

14
EXCESS EXCAVATION (FM) ‐ GOLF COURSE POND 

DREDGING
 CY  495  $         62.00  $  30,690.00 495  $  30,690.00 0  $               -   

15 BEDDING MATERIAL IN UNDERCUT AREAS (FM)  CY  50  $         21.36  $    1,068.00 46.65  $       996.44 ‐3.35  $        (71.56)

16
24" THICK ROCK RIP-RAP (200 LB) (INCLUDES 
GEOTEXTILE FABRIC)

 SY 31  $         77.96  $    2,416.76 31  $    2,416.76 0  $               -   
17 GRASSING  SY 966  $           4.48  $    4,327.68 966  $    4,327.68 0  $               -   
18 BERMUDA SOD  SY 686  $           7.72  $    5,295.92 684  $    5,280.48 -2  $        (15.44)
19 ASPHALT ROAD REPAIR  SY 60  $         73.16  $    4,389.60 88.66  $    6,486.37 28.66  $    2,096.77 
20 CONCRETE DRIVE REPAIR  SY 12  $       111.60  $    1,339.20 20.36  $    2,272.18 8.36  $       932.98 

21
ASPHALT CART PATH REPAIR (4" DEPTH-9.5 
MM MT S.C.) (INCLUDES ADJACENT CURB 
REPAIR)

 SY 50
 $         80.10  $    4,005.00 

50
 $    4,005.00 

0
 $               -   

22 4" WHITE PAINTED STRIPE  LF 60  $           4.96  $       297.60 76  $       376.96 16  $         79.36 
23 4" DOUBLE YELLOW PAINTED STRIPE  LF 30  $           9.92  $       297.60 38  $       376.96 8  $         79.36 

24
CAST IN PLACE 5' X 8' YARD INLET / 
CONFLICT BOX

 EA 1  $    6,200.00  $    6,200.00 1  $    6,200.00 0  $               -   

25
SINGLE BARREL REINF. CONCRETE 
HEADWALL FOR 65"X40" RCAP

 EA 1  $    8,928.00  $    8,928.00 1  $    8,928.00 0  $               -   

26
65"X40" REINFORCED CONCRETE ARCH 
FLARED END SECTION

 EA 1  $    4,349.60  $    4,349.60 1  $    4,349.60 0  $               -   

27 65"X40" REINFORCED CONCRETE ARCH PIPE  LF 234  $       237.21  $  55,507.14 234  $  55,507.14 0  $               -   
28 8" DUCTILE IRON SEWER PIPE  LF 20  $         92.40  $    1,848.00 20  $    1,848.00 0  $               -   

CO1
Remov & Replace 8" Water Main above 
conflict LS

1
 $    3,656.20  $    3,656.20 

1
 $    3,656.20 

0
 $               -   

 $187,710.70   $188,980.03   $     1,269.33 TOTAL - BASE BID + Changer Orders

Reported DifferenceBottom 2 Top Construction, llc. 23272 Highway 49 Frontage Rd. Suite B. Saucier, MS 39574

2/23/2022 Page 1 of 1  
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