
 

 
AGENDA 

REGULAR MEETING OF THE CITY COUNCIL 
 Tuesday, October 04, 2022 

6:00 PM CST  
Council Chambers, City Hall 

and via teleconference, if necessary 

 

Call to Order. 

Invocation 

Pledge of Allegiance 

Roll Call 

Confirm or Adjust Agenda Order 

Presentation Agenda. 

Council Comments. 

a. The next Regular Meeting of the City Council will be held October 18, 2022 at 6:00 p.m. in Council 
Chambers located at City Hall. 

b. The 10th Annual Blessing of the Classics will be Wednesday, October 5th from 1 - 7 p.m. at City 
Hall.  Cruisers, live music and food on the Town Green.  Cruisers' parade to the blessing circle will 
be from 4-7 p.m.   

c. Proclaim October 15, 2022 White Cane Day in the City of Diamondhead. 

d. The Diamondhead Festival and BBQ Competition will be held Saturday, November 5, 2022 from 
11:00 a.m. to 7:00 p.m. at Harbor Circle. 

e. Diamondhead Police Department's National Night Out will be held October 20, 2022 at the East 
Recreational Center  from 5:30 p.m. - 6:30 p.m. and at City Hall from 6:30 p.m. - 7:30 p.m. 

f. FY21 Audit Update - Ty Necaise, Necaise & Co., Inc. 

City Manager's Report. 

Public Comments on Agenda Items. 

Policy Agenda. 

Minutes: 

1. Motion to approve the September 20, 2022 Regular Meeting Minutes. 

Ordinances: 

2. 2023-007:  Motion to adopt Ordinance 2023-002 Short-Term Rental Units. 

Resolutions: 

3. 2022-321:  Motion to adopt Resolution 2022-072 thereby establishing salaries and rates effective 
October 10, 2022 for Fiscal Year 2023. 

Mayor Depreo 
Councilmember Maher      At-Large 
Councilmember Finley           Ward 1 
Councilmember Liese         Ward 2 

Councilmember Cumberland       Ward 3 
Councilmember Clark            Ward 4 
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4. 2022-323:  Motion to adopt Resolution 2022-073 thereby appointing Jon McCraw as 
Commissioner for Gulf Regional Planning Commission. 

5. 2023-006:  Motion to adopt Resolution 2023-001 requesting from the City of Waveland the use of 
viewing grand stand for the 2023 Krewe of Diamondhead Parade. 

6. 2023-017:  Motion to adopt Resolution 2023-003 thereby reducing the Mayor's FY23 
compensation from $15,000 to $10,000 and reallocating $5,000 and authorizing lump sum 
disbursements in the amount of  $1,000 to the City of Diamondhead – earmarked for the Army 
Cannon Monument Project, in the amount of $1,000 to the City of Diamondhead – earmarked for 
the Dog Park, in the amount of $500 to Friends of the Hancock County Animal Shelter, in the 
amount of $500 to the Hancock County Food Pantry, in the amount of $500 to the Hancock 
Resource Center, in the amount of $500 to the Hancock Human Resource Center, in the amount of 
$500 Magdelene House and in the amount of $500 to the fiscal agent for the Mayor’s Youth 
Leadership Council, also further finding that said social and community service programs provide 
services that promote improved health, safety and welfare of the residents of Diamondhead, and 
finally to authorize the administration to effectuate said allocations, including but limited to, 
properly documenting other match funds pursuant to MS Code §21-19-65. 

7. 2023-025:  Motion to adopt Resolution 2022-004 thereby declaring the necessity for and 
authorizing the use of barricades in the Presbyterian Church Parking Lot on October 5th for 
Blessing of the Classics and at the Trunk or Treat at Diamondhead Country Club on October 18th 
and for other related purposes.  

Consent Agenda: 

8. 2022-324:  Motion to approve payments to Pickering Firm in the amount of $1,890.00 for Strategic 
Initiatives & Project Agreement, in the amount of $340.00 for Kolo Court Ditch Improvements, in 
the amount of $1,084.25 Makiki Drive and Kui Place Culvert Rehabilitation and in the amount of 
$972.50 for Ahuli Drainage Improvements.  

9. 2022-326:  Motion to approve Work Assignment for Traffic Impact Study with Covington Civil and 
Environmental, LLC in the amount of $5,250.00 with an additional fee of $4,200.00 to complete 
12-hour traffic counts which brings the total project cost to $9,450.00. 

10. 2023-001: Motion to approve FY23 Appropriation of Funding for the Metropolitan Planning 
Organization of the Mississippi Gulf Coast in the amount of $3,810.00. 

11. 2023:002: Motion to create and make appointments to the  Steering Committee for monthly 
music/entertainment venue on the Town Green at City Hall. 

12. 2023-004: Motion to approve events hosted and/or sponsored by the City. 

13. 2023-005: Motion to approve FY23 appropriations totaling $49,800 to Diamondhead SPCA in the 
amount of $9,600, CASA of Hancock County in the amount of $5,200, East Hancock Library in the 
amount of $30,000, Hancock Human Resource Center in the amount of $2,000, Hancock County 
Sheriff's Camp in the amount of $500, Hancock County Tourism in the amount of $1,000, American 
Red Cross in the amount of $500, Magdalene House in the amount of $1,000 and to authorize 
lump-sum disbursements. 

14. 2023-008: Motion to approve to advertise for bids for the Bayou Drive Kayak Launch. 
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15. 2023-009: Motion to authorize Master Service Agreement Work Assignment with Chiniche 
Engineering in the amount of $4,420 for Canal Dredging Quantity Development. 

16. 2023-010: Motion to authorize Master Service Agreement Work Assignment with Pickering Firm in 
the amount of $3,900 for Kolo Court Ditch-Mitigation. 

17. 2023-011: Motion to approve payments to Chiniche Engineering and Surveying in the amount of 
$920 for Bayou Drive Kayak Launch, in the amount of $1,260 for Noma Drive Improvements and in 
the amount of $605.50 for Noma Drive Dredging. 

18. 2023-012: Motion to participate in the Ground Zero Museum Fiber Fest by authorizing a 12x12 
painted plaque to be mounted by the Fiber Fest Committee at the Gazebo on the Town Green to 
be displayed from October 7, 2022, thru Jan 14, 2023, at no cost to the city.  

19. 2023-013: Motion to approve the City of Diamondhead Applicant Agent Designations for Rostan 
Solution Representation.  

20. 2023-014: Motion to approve payment #5 to Moran Hauling in the amount of $98,587.61 for East 
Aloha Drive Improvements Phase 1. 

21. 2023-015: Motion to accept and incorporate in the official minutes the FY2022 Municipal 
Compliance Questionnaire as an annual audit requirement. 

22. 2023-016: Motion to authorize disbursement of Fire Rebate Funds in the amount of $61,564.30 to 
Hancock County Board of Supervisors for the Diamondhead Fire Department pursuant to the Fire 
Protection Agreement with both agencies. 

23. 2023-020:  Motion to advertise for qualified firms to perform FY22, FY23 and FY24 auditing 
services. 

24. 2023-023: Motion to accept donations from Dr. Eric Latanoff in the amount of $10, Red Dress 
Group (Rodney Laftontaine) in the amount of $561 and Hancock County Community Development 
Foundation in the amount of $10,000 all totaling $10,571 for the Diamondhead Dog Park project. 

25. 2023-024: Motion to approve payments to Covington Civil and Environmental in the amount of 
$935 for Subdivision Regulation Update, in the amount of $790 for Turnberry Detention Pond 
Design, in the amount of $3,434.20 for Stormwater Master Plan and in the amount of $12,000 for 
Site Development Plan Review. 

Action Agenda. 

26. 2023-019:  Motion to accept the Audited Financial Statements with Single Audit for fiscal year end 
September 30, 2021.  

27. 2023-021:  Motion to concur with the Planning Commission recommendation to allow Willie 
Kerner a variance from the Zoning Ordinance (Article 4.19) to allow the construction of an 
accessory building (utility shed) within 6’ of the primary structure. The property address is 63715 
Diamondhead Drive North. The tax parcel number is 068Q-1-41-079.000.The property is in a R-2 
zoning district. The setback from the primary structure is 10’. The variance requested is 4’. The 
Case File Number is 202200412. 

28. 2023-022:  Motion to concur with the Planning Commission recommendation to approve Ralph E. 
Hays a variance from the Zoning Ordinance (Article 4.19) to allow the construction of a roof over 
an existing patio within 19’ of the rear property line on the golf course. The property address is 
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7435 Mahalo Hui Drive. The tax parcel number is 067N-2-35-048.001.The property is in a R-2 
zoning district. The rear yard setback is 20’. The variance requested is 1’. The Case File Number is 
202200423. 

Routine Agenda. 

Claims Payable 

29. Motion to approve Payroll Payable DKT159984-DKT159996 in the amount of $47,065.46, 
PRCLAIM000135 in the amount of $29,494.73, PRCLAIM000136 in the amount of $2,531.97, 
PRCLAIM000137 in the amount of $28,502.06. 

30. Motion to approve Docket of Claims (DKT230001 - DKT230044) in the amount of 
$247,583.04 

Department Reports 

a. Financial Reports 
    June 2022 
    July 2022 
    August 2022 
 

 

Public Comments on Non-Agenda Items. 

Executive Session - If Necessary  

Adjourn/Recess. 

 

 

 

 

NOTE:  THE CITY OF DIAMONDHEAD WILL FURNISH APPROPRIATE AUXILIARY AIDS AND SERVICES WHERE 
NECESSARY TO AFFORD INDIVIDUALS WITH DISABILITIES AN EQUAL OPPORTUNITY TO SERVICES AND 

ACTIVITIES OF THE CITY.  A WRITTEN REQUEST BY OR ON BEHALF OF QUALIFYING INDIVIDUALS SHALL BE 
SUBMITTED IN A TIMELY MANNER TO THE CITY CLERK. 
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MINUTES 

REGULAR MEETING OF THE CITY COUNCIL 
 Tuesday, September 20, 2022 

6:00 PM CST  
Council Chambers, City Hall 

 

Call to Order. 

Mayor Depreo called the meeting to order at 6:00 p.m. 

Invocation-Councilmember Liese 

Pledge of Allegiance 

Roll Call 

PRESENT 
Mayor Nancy Depreo 
Councilmember-At-Large Gerard Maher 
Ward 1 Shane Finley 
Ward 2 Anna Liese 
Ward 3 John Cumberland 
Ward 4 Charles Clark 
 

Confirm or Adjust Agenda Order 

Motion made by Mayor Depreo, Seconded by Ward 2 Liese to amend the agenda to include 7.a.  Motion to 
approve Affiliate Membership Application and Agreement with Mississippi 811, Inc.  

Voting Yea: Mayor Depreo, Councilmember-At-Large Maher, Ward 1 Finley, Ward 2 Liese, Ward 3 
Cumberland, Ward 4 Clark 

MOTION CARRIED UNANIMOUSLY 

Presentation Agenda. 

a. FY21 Audit Update - Ty Necaise of Necaise & Company, PLLC 

Council Comments. 

1. The next Regular Meeting of the City Council will be held October 4, 2022 at 6:00 p.m. in Council 
Chambers located at City Hall. 

2. Annual Paddle Paradise Event will be held Saturday, September 24th at the south side kayak 
launch.  Participants may register in advance on the City's website or on-site registration beginning 
at 8:00 a.m. the morning of the event. 

3. The 10th Annual Blessing of the Classics will be Wednesday, October 5th from 1 - 7 p.m. at City 
Hall.  Cruisers, live music and food on the Town Green.  Cruisers' parade to the blessing circle will 
be from 4-7 p.m.   

 

Mayor Depreo 
Councilmember Maher      At-Large 
Councilmember Finley           Ward 1 
Councilmember Liese         Ward 2 

Councilmember Cumberland       Ward 3 
Councilmember Clark            Ward 4 
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SEPTEMBER 20, 2022 REGULAR MEETING MINUTES, cont’d.  Page 2 

City Manager's Report. 
1. Pond Dredging – The City met with the contractor regarding this project.  At this time, the bonding 

and insurance documents have not been signed and returned to the City. 

2. Hilo Way Drainage Project – The city is waiting on the contractor to provide all required documents to 

issue the Notice to Proceed. 

3. East Aloha Drive Project – The striping plan has been approved and the contractor is scheduling with 

the subcontractor to get the work scheduled. 

4. Paddle Paradise – The paddle paradise event is scheduled for September 24, 2022.  Everyone is 

encouraged to attend. 

5. Blessing of the Classics – The 10th annual Blessing will be October 5th.  The event will begin at 1:00 

with the parade starting at 4:00. 

6. CASA Red Beans and Rice Cookoff – The City will be hosting the annual fundraiser for CASA Hancock 

County on October 22nd at 4:00.  We encourage everyone to come out and enjoy some good Red Beans 

and Rice and support a wonderful organization. 

7. National Night Out – The event has been scheduled for October 20th.  We will have two locations for 

residents, City Hall and East Recreation. 

Public Comments on Agenda Items-None. 
Policy Agenda. 
Minutes: 

1. Motion to approve the September 6, 2022 Regular Meeting Minutes. 

Motion made by Councilmember-At-Large Maher, Seconded by Ward 4 Clark to approve the 
September 6, 2022 Regular Meeting Minutes. 

Voting Yea: Mayor Depreo, Councilmember-At-Large Maher, Ward 1 Finley, Ward 2 Liese, Ward 3 
Cumberland, Ward 4 Clark 

MOTION CARRIED UNANIMOUSLY 

Ordinances: 

2. 2022-306: Motion to adopt Resolution 2022-064 to approve a text amendment in accordance with 
the Zoning Ordinance Article 2.8 (Amendment Rezoning Procedure). The proposed text 
amendment will change Article 12.8.1 – Architectural Compatibility, to add sub-section "D. No 
front facades (elevations) of any developer, builder and/or person who develops and plats 
subdivisions, or those other individuals building homes within such subdivision, will be approved 
without sufficient deviation in design item(s) listed in 12.8.1 C to maintain architectural 
compatibility with the surrounding neighborhood. No like front facades (elevations) will be 
approved within two (2) platted lots adjacent to, or one (1) platted lot across from or diagonal to a 
like facade.  Alternating like facades in a manner that is contrary to the intent of this section will 
be grounds for denial of such plans. 

Motion made by Councilmember-At-Large Maher, Seconded by Ward 3 Cumberland to remove 
Resolution 2022-064 from the table.  

Voting Yea: Mayor Depreo, Councilmember-At-Large Maher, Ward 1 Finley, Ward 2 Liese, Ward 3 
Cumberland, Ward 4 Clark. 

MOTION CARRIED UNANIMOUSLY 
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SEPTEMBER 20, 2022 REGULAR MEETING MINUTES, cont’d.  Page 3 

Motion made by Councilmember-At-Large Maher, Seconded by Ward 1 Finley to adopt Resolution 
2022-064 to approve a text amendment in accordance with the Zoning Ordinance Article 2.8 
(Amendment Rezoning Procedure). The proposed text amendment will change Article 12.8.1 – 
Architectural Compatibility, to add sub-section "D. No front facades (elevations) of any developer, 
builder and/or person who develops and plats subdivisions, or those other individuals building 
homes within such subdivision, will be approved without sufficient deviation in design item(s) 
listed in 12.8.1 C to maintain architectural compatibility with the surrounding neighborhood. No 
like front facades (elevations) will be approved within two (2) platted lots adjacent to, or one (1) 
platted lot across from or diagonal to a like facade.  Alternating like facades in a manner that is 
contrary to the intent of this section will be grounds for denial of such plans. 

Voting Yea: Mayor Depreo, Councilmember-At-Large Maher, Ward 1 Finley, Ward 2 Liese, Ward 3 
Cumberland, Ward 4 Clark. 

MOTION CARRIED UNANIMOUSLY 

Resolutions: 

3. 2022-315:  Motion to adopt Resolution 2022-070 thereby approving the preparation and 
submission of an amended FY22 application to Mississippi Development Authority for Gulf Coast 
Restoration Funds for the Commercial District Transformation Project Phase 7 in the amount of 
$1,200,000 (75% or $900,000 Federal Share and 25% or $300,000 local share), committing said 
local funds, compliance assurance and for other related purposes. 

Motion made by Ward 1 Finley, Seconded by Ward 3 Cumberland to adopt Resolution 2022-070 
thereby approving the preparation and submission of an amended FY22 application to Mississippi 
Development Authority for Gulf Coast Restoration Funds for the Commercial District 
Transformation Project Phase 7 in the amount of $1,200,000 (75% or $900,000 Federal Share and 
25% or $300,000 local share), committing said local funds, compliance assurance and for other 
related purposes. 

Voting Yea: Mayor Depreo, Councilmember-At-Large Maher, Ward 1 Finley, Ward 2 Liese, Ward 3 
Cumberland, Ward 4 Clark. 

MOTION CARRIED UNANIMOUSLY 

4. Motion 2022-318:  Motion to adopt Resolution 2022-071 thereby abandoning the 5’ drainage and 
utility easements on each side of the common property lines between Lot 28 and Lot 29, and Lot 
29 and 30, Diamondhead Phase 1, Unit 9, Block 1. The parcel numbers are 131M-2-11-033.000 and 
131M-2-11-031.000. The physical street addresses are 3516 and 3520 Luakini Place.  (Orlando) 

Motion made by Ward 4 Clark, Seconded by Councilmember-At-Large Maher to adopt Resolution 
2022-071 thereby abandoning the 5’ drainage and utility easements on each side of the common 
property lines between Lot 28 and Lot 29, and Lot 29 and 30, Diamondhead Phase 1, Unit 9, Block 
1. The parcel numbers are 131M-2-11-033.000 and 131M-2-11-031.000. The physical street 
addresses are 3516 and 3520 Luakini Place.  (Orlando) 

Voting Yea: Mayor Depreo, Councilmember-At-Large Maher, Ward 1 Finley, Ward 2 Liese, Ward 3 
Cumberland, Ward 4 Clark. 

MOTION CARRIED UNANIMOUSLY 
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SEPTEMBER 20, 2022 REGULAR MEETING MINUTES, cont’d.  Page 4 

Consent Agenda: 

Motion made by Ward 2 Liese, Seconded by Ward 1 Finley to approve consent agenda items 5-7.a. 

5. 2022-317:  Motion to approve payments to Machado Patano in the amount of $6,000 Hilo Way to 
Apuna Place Project, in the amount of $5,625 for Hilo Way to Koko St., in the amount of $5,625 for 
Hilo Way West, in the amount of $3,750 for Diamondhead Dr. East to Aukai Place and in the 
amount of $1,122.50 for Prestige Fitness Plan Review. 

6. 2022-318:   Motion to approve payments to Digital Engineering in the amount of $5,445.00 for GIS 
Maintenance and $1,275.00 for Roadway Improvements Phase 4. 

7. 2022-320:  Motion to approve payments to Orion Planning in the amount of $3,960 for May 2022 
and $3,240 for August consulting both related to Project Bike Lane Design and in the amount of 
$247.50 for August 2022 consulting related to Aloha District Planning.  

7.a.  Motion to approve Affiliate Membership Application and Agreement with Mississippi 811, Inc.  

Voting Yea: Mayor Depreo, Councilmember-At-Large Maher, Ward 1 Finley, Ward 2 Liese, Ward 3 
Cumberland, Ward 4 Clark. 

MOTION CARRIED UNANIMOUSLY 

Action Agenda. 

8. 2022-316:  Motion to approve participation in the Diamondhead United Methodist Church Trunk 
or Treat on October 23rd by allowing use of the parking lot in front of Council Chambers for trunk 
or treat. 

Motion made by Ward 2 Liese, Seconded by Ward 4 Clark to approve participation in the 
Diamondhead United Methodist Church Trunk or Treat on October 23rd by allowing use of the 
parking lot in front of Council Chambers for trunk or treat. 

Voting Yea: Mayor Depreo, Councilmember-At-Large Maher, Ward 1 Finley, Ward 2 Liese, Ward 3 
Cumberland, Ward 4 Clark. 

MOTION CARRIED UNANIMOUSLY 

9. 2022-319:  Motion for discussion regarding Parking Ordinance (Derek Cusick and A. J. Gambino). 

Motion made by Ward 3 Cumberland, Seconded by Councilmember-At-Large Maher for discussion 
regarding Parking Ordinance. 

Voting Yea: Mayor Depreo, Councilmember-At-Large Maher, Ward 1 Finley, Ward 2 Liese, Ward 3 
Cumberland, Ward 4 Clark 

MOTION CARRIED UNANIMOUSLY 

Captain Gambino discussed with the Council the current parking ordinance and suggested that no 
changes be considered at this time. 
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SEPTEMBER 20, 2022 REGULAR MEETING MINUTES, cont’d.  Page 5 

Routine Agenda. 

Claims Payable 

10. Motion to approve Payroll Payable DKT159983 - DKT159995 in the amount of $47,065.46. 

Motion made by Ward 1 Finley, Seconded by Ward 2 Liese to approve Payroll Payable 
DKT159983 - DKT159995 in the amount of $47,065.46. 

Voting Yea: Mayor Depreo, Councilmember-At-Large Maher, Ward 1 Finley, Ward 2 Liese, 
Ward 3 Cumberland, Ward 4 Clark. 

MOTION CARRIED UNANIMOUSLY 

11. Motion to approve the Docket of Claims DKT159997 - DKT150021 in the amount of 
$129,859.39. 

Motion made by Ward 3 Cumberland, Seconded by Ward 4 Clark to approve the Docket of 
Claims DKT159997 - DKT150021 in the amount of $129,859.39. 

Voting Yea: Mayor Depreo, Councilmember-At-Large Maher, Ward 1 Finley, Ward 2 Liese, 
Ward 3 Cumberland, Ward 4 Clark. 

MOTION CARRIED UNANIMOUSLY 

Department Reports 

a. Police Department 
Building Department 
Code Enforcement 
Privilege License 
Court Department 

Motion made by Ward 1 Finley, Seconded by Councilmember-At-Large Maher to accept 
department reports. 

Voting Yea: Mayor Depreo, Councilmember-At-Large Maher, Ward 1 Finley, Ward 2 Liese, 
Ward 3 Cumberland, Ward 4 Clark. 

MOTION CARRIED UNANIMOUSLY 

Public Comments on Non-Agenda Items. 

Henry Foreman addressed the Council regarding the need for lights and/or signage for golf cart safety. 

Executive Session - If Necessary  

Motion made by Mayor Depreo, Seconded by Ward 3 Cumberland to enter closed session to determine the 
need for executive session. 

Voting Yea: Mayor Depreo, Councilmember-At-Large Maher, Ward 1 Finley, Ward 2 Liese, Ward 3 
Cumberland, Ward 4 Clark. 

MOTION CARRIED UNANIMOUSLY 
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SEPTEMBER 20, 2022 REGULAR MEETING MINUTES, cont’d.  Page 6 

Motion made by Mayor Depreo, Seconded by Ward 3 Cumberland to enter executive session for discussion of 
investigative proceedings regarding the FY21 Audit pursuant to §25-41-7 4(d). 

Voting Yea: Mayor Depreo, Councilmember-At-Large Maher, Ward 1 Finley, Ward 2 Liese, Ward 3 
Cumberland, Ward 4 Clark. 

MOTION CARRIED UNANIMOUSLY 

Motion made by Mayor Depreo, Seconded by Ward 3 Cumberland to exit executive session. 

Voting Yea: Mayor Depreo, Councilmember-At-Large Maher, Ward 1 Finley, Ward 2 Liese, Ward 3 
Cumberland, Ward 4 Clark. 

MOTION CARRIED UNANIMOUSLY 

Motion made by Mayor Depreo, Seconded by Ward 3 Cumberland to come out of closed session. 

Voting Yea: Mayor Depreo, Councilmember-At-Large Maher, Ward 1 Finley, Ward 2 Liese, Ward 3 
Cumberland, Ward 4 Clark. 

MOTION CARRIED UNANIMOUSLY 

City Attorney Cusick stated that while in executive session no action of record was taken. 

Adjourn/Recess. 

At 8:21 p.m. with no further business to come before the council, motion made by Ward 3 Cumberland, 
Seconded by Ward 4 Clark to adjourn. 

Voting Yea: Mayor Depreo, Councilmember-At-Large Maher, Ward 1 Finley, Ward 2 Liese, Ward 3 
Cumberland, Ward 4 Clark. 

MOTION CARRIED UNANIMOUSLY 

 

Nancy Depreo 
Mayor 

 Jeannie Klein 
City Clerk  
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Ordinance 2023-002 
Agenda Item 2023-020 

 

ORDINANCE GOVERNING SHORT-TERM RENTAL UNITS  
FOR THE CITY OF DIAMONDHEAD, MISSISSIPPI 

 
This article shall be known as Short-Term Rental Units.  
 

ARTICLE ___ - SHORT TERM RENTAL UNITS 

Sec. ______ - Definitions. 

 The following words, terms, and phrases, when used in this article, shall have the 

meanings ascribed to them in this section, except where the context clearly indicates a 

different meaning: 

 Licensed premises means the premises specified in an approved application for a license 

under this chapter which are owned or in the possession of the licensee and within which such 

licensee is permitted to provide a short-term rental in accordance with the provisions of this 

article. 

 Local contact person means the person designated by the owner or the owner’s 

authorized agent or representative who is responsible for the day-to-day operations of the 

short-term rental unit living within 25 miles of the unit and who may be contacted and will be 

available 24 hours per day, seven days per week for the purpose of: 

(1) Responding within 60 minutes in person to complaints regarding the condition, 

operation, or conduct of occupants of the short-term rental unit; and 

(2) Taking remedial action to resolve any such complaints within a reasonable period of 

time after notification by a city, water & sewage, or fire department representative. 

 The local contact person may be the owner or agent of the owner.  As shall be 

appropriate under the circumstances the local contact person (in addition to the owner) shall 

be subject to any enforcement action as shall be commenced by the city.  The local contact 

person shall be required to adhere to all laws and regulations of the city, county and state as 

shall be applicable to their activities in this regard. 

 Owner means the persons or entities that hold legal and/or equitable title to the 

licensed premises.   

 Premises means the same as the term “dwelling,” which is a room or suite of rooms with 

a single kitchen used for the residential use and occupancy of one family, including a single-

family residence or residential condominium unit or any other residential real estate 

improvement that is located in a zoning district within which short-term rental is allowed 

pursuant to the ordinances of the city, and which is rented to persons other than the owner.  
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Ordinance 2023-002 
Agenda Item 2023-020 

 

 Short-term rental unit means any dwelling or portion thereof that is available for use or 

is used for accommodations or lodging of guests, paying a fee or compensation for a period of 

less than 30 consecutive days.  The term “short-term rental” does not include any hospital, 

convalescent or nursing home, shell houses, group homes, or sanitarium or any similar facility 

associated with a hospital providing rooms for medical patients and their families.  The term 

“short-term rental unit” shall also not include mobile homes, manufactured homes, travel 

trailers, tents, recreational vehicles, campers or other similar vehicles or similar type of 

structures and does not include a bed and breakfast facility that is permitted separately by city 

ordinance.  Proof of ownership of the premises may be established via warranty deed, 

quitclaim deed, or property tax statement.  Short-term rental units are not to be used to 

distribute retail products or personal services to invitees for marketing or similar purposes.  The 

outdoor display of goods and merchandise for sale is prohibited.  Short-term rental units will 

not be allowed to be used as an outdoor venue for weddings, receptions, parties, or similar 

activities or functions, except in such zones where otherwise allowed in the city’s code.  

(Ord. No. ___ Sec. _________) 

Sec. _______ - Permit required. 

 It is unlawful to conduct or operate a short-term rental without having obtained a 

permit pursuant to the provisions of this article.  Therefore:   

(1) A short-term rental permit is required for each short-term rental unit. 

(2) Applications may be made for short-term rental and permits granted, where 

appropriate, in all R-1, R-2, R-3, R-4, and MH zones, as identified in the city’s zoning 

maps and ordinances implementing same.  In all R-1, R-2 and MH zones, short term 

rentals shall not be within 1,000 linear feet from property to property of another 

short-term rental. 

(3) The permit process requires an application completed in accordance with the 

following which may be obtained at the Building Department: 

a. The application shall contain such information as the Building Department 

shall from time to time reasonably require, including, but not limited to, the 

location/address of the short-term rental unit, number of bedrooms, the 

number of persons the short-term rental proposes to accommodate, the 

name of the property owner and warranty deed, sales tax collection 

certificate, and the name, address, email, and telephone number of the local 

contact person who is available for contact, a copy of the proposed rental 

agreement, proposed parking plan (reviewed and determined upon signing 

and inspection by the Building Department), rules applicable to renters, and 

a plan for waste management. 
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b. The city does not enforce private restrictive covenants.  Approval of any 

short-term rental shall not legalize any use of a structure otherwise 

prohibited by any restrictive covenant or applicable law as shall be 

determined by a court of competent jurisdiction. 

c. The application shall include a statement from the building official and fire 

department affirming that the structure to be rented is otherwise in 

compliance with all applicable zoning requirements, building and fire codes, 

including, but not limited to, smoke and carbon monoxide detectors, 

emergency means of egress, fire extinguishers, GFCI outlets in wet locations, 

and that all applicable property taxes, fees and other charges have been 

paid. 

d. A nonrefundable application fee of $200.00 or such fee as shall be 

established by order of the city council hereafter shall be paid by the 

applicant at the time of filing the application with said application fee 

concerning the costs of inspection, enforcement, and administrative 

expenses and time affiliated with the processing of the application. 

e. If the Building Department shall determine that any applicant is not entitled 

to a permit, the applicant upon receipt of written notification may appeal 

such decision within 10 days thereof and seek Planning and Zoning 

Commission approval upon an advertised hearing.  The Planning and Zoning 

Commission shall schedule an advertised hearing of such matter as set forth 

in the Planning and Zoning Ordinance in the same manner as is set forth for 

the appeal of a decision of the Building Official.   

f. As the conclusion of the public hearing, the Planning and Zoning Commission 

shall approve or disapprove the application and send its decision.  If the 

applicant is aggrieved by the decision of the Planning and Zoning 

Commission, the applicant, within 10 days thereof may appeal such decision 

to the City Council to be heard at the next regularly scheduled meeting of the 

City Council.  The appeal before the City Council shall be confined to the 

record made before the Planning and Zoning Commission unless the City 

Council decide, in their sole discretion, to receive additional evidence.  The 

City Council shall consider the appeal and render its decision with respect to 

the issuance or denial of the permit, setting forth its reasons for such.  Any 

aggrieved person may appeal such decision to the circuit court in the time 

and manner provided by law.  

(4) The short-term rental unit will be considered a residential R-3 occupancy under the 

city’s International Residential (IRC) and International Building (IBC) Codes. 

(5) Each short-term rental permit shall expire one year from the date of issuance of the 

permit and is non-transferable.  Renewal application must be submitted no later 

than 30 days prior to permit expiration. 
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(6) A renewal permit may be obtained by the payment of $200.00, or such fee as may 

be established by order of the City Council hereafter and filing an application for 

renewal with the Building Department.  Permit renewal process will include staff 

review of city records and other documentation pertaining to complaints, if any, that 

have been received about the specific short-term rental unit under consideration.  

Filed complaints that are in violation of zoning codes, building codes, property 

maintenance codes and/or applicable laws or regulations will be considered as part 

of the renewal process.  Applicable local, state, and federal laws or regulations may 

serve as basis for denying a permit renewal.  If permit renewal is denied, the 

Building Department shall provide notice as to the reasons for denial, and if 

applicable, the applicant shall be allowed 10 days to correct any deficiencies 

itemized.  At the expiration of 10 days, an applicant may appeal the denial of the 

permit renewal to the Planning and Zoning Commission.  The appeal must be in 

writing and must be filed within 10 days of receipt of the final denial of the permit 

renewal.  The appeal process thereafter will follow the process set forth herein 

above for the original permit.   

(7) Short-term rental permits are not transferable.  Upon sale or any type of transfer of 

the property, any permit issued pursuant to the terms set forth herein, shall 

automatically expire.  Any new owners shall be required to apply for a new permit in 

accordance with this article.  The new permit shall be for a period of one year from 

the date approved.   

(Ord. No. ____ Sec. ______) 

Sec. _____ - Rules and regulations of short-term rental units. 

(a) Occupancy.  The maximum occupancy for each short-term rental shall be as determined 

by the building official based on the inspection of the premises and applicable codes, 

laws, and regulations.  Each permit shall specify the maximum number of occupants, 

which may be limited due to building codes and/or parking constraints.  A short-term 

rental unit shall be considered as a residential R-3 occupancy for lodging house 

(transient) with five or fewer guest rooms and ten or fewer occupants.  (See 2018 IBC 

Section 310.4. Commentary.) 

(b) Number of Vehicles.  The maximum number of vehicles will be determined upon site 

inspection by the building official.  This determination will take into consideration 

availability of off-street parking conditions and other relevant considerations unique to 

the site.  It is required that the applicant/owner provide off-street parking.  Recreational 

vehicles and campers parked at short-term rental units must not be used for habitation 

during the rental period and must be parked in accordance with the applicable 

ordinances of the city. 
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(c) Noise.  Property owners and local contact persons shall ensure that the occupants of the 

short-term rental are aware of city noise ordinances and state laws regarding disturbing 

the peace.  No radio receiver, musical instrument, phonograph, compact disc player, 

loudspeaker, karaoke machine, sound amplifier or any machine, device or equipment 

that produces or reproduces any sound that shall disturb the public peace of the 

neighborhood shall be played outside of any short-term rental unit or be audible from 

the usable area of any adjacent residences between the hours of 9:00 p.m. and 7:00 

a.m.  

(d) Premises and garbage management.  It shall be the duty of every local contact person 

and/or owner to keep all of the rooms in connection with the short-term rental 

provided for the use of guests in clean and sanitary condition and to provide each guest 

with affective protection against flies, mosquitoes and other vermin.  Each Licensed 

Premises must provide two garbage containers.  Garbage shall be disposed of in covered 

containers and placed in the rear of the residence until scheduled pick-up locations.  No 

on-site outdoor advertising signs will be permitted on the premises.   

(e) Posting of permits and rules.  Short-term rental unit permits and rules shall be posted 

inside the rental unit in a conspicuous location, i.e., the rear of the main entry door, 

readily visible to all tenants.  The rules shall include occupancy; parking limits; noise 

rules; and garbage management.  A written copy of the ordinance from which this 

article is derived shall be always available for inspection with the unit.  The current 

name, address, and telephone number of the local contact person shall also be posted 

within the unit.  No unit shall be rented to an individual that is less than 25 years of age 

and all renters must be present during the rental period.   

(f) Complaints and dispute resolutions.  Complaints regarding violation of this article must 

first be directed to the local contact person.  If the local contact person is unable to 

resolve the issue and/or the issue relates to public safety, then the concerned party 

shall contact the Building Department.  The city police department shall have an 

updated list provided by the Building Department of all local contact persons and 

owners for short-term rental units in case complaints are received after regular city 

office hours.  Verified complaints concerning noncompliance with the terms of this 

article may be considered in determining whether a permit shall be revoked or 

renewed.   

(Ord. No. _____, Sec. _______) 

Sec. ______ - Denial, suspension, or revocation of a license. 

 Conditions for denial of permit or revocation of permit to operate a short-term rental 

unit shall include, but in no way limited to, the following: 
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(1) The applicant failed to conform to the conditions set forth herein for the current or 

previous year. 

(2) Guests and/or users of the property were issued three or more noise ordinance 

and/or disturbing the peace citations during the previous or current year and the 

owner/local contact person subsequently failed to take the appropriate corrective 

action to prevent such disturbances after being notified by the city to do so.   

(3) Any reasonable or rational factors or combination of factors, including, but not 

limited to, inadequate lot size, inadequate off-street parking, lack of response from 

owner or local contact person to resolve complaints, filed complaints of violation of 

the zoning code, building code, property maintenance code and/or applicable laws 

or regulations (may be a basis for suspending or denying a permit) where the owner 

or local contact person failed to take reasonable steps to prevent such violations.   

(4) The Building Department is authorized to revoke permits under the aforementioned 

circumstances.  A permitted owner shall be provided written notice of the reasons 

the permit is subject to revocation.  The applicant shall be allowed 10 days from the 

date written notice is issued and transmitted to the applicant to correct defective 

conditions.  If the condition is not corrected within 10 days to the reasonable 

satisfaction of the Building Department, the permit for the short-term rental unit 

may be revoked by issuing such order.  Upon receipt of such by the owner or local 

contact person, the unit shall immediately cease operation.  The owner may appeal 

the order revoking the permit.  The owner’s appeal must be in writing and filed with 

the Building Department within 10 days of entry of the order.  The revocation order 

shall remain in full force and effect during the pendency of the appeal.  The appeal 

shall be presented to the Planning and Zoning Commission at the next available 

scheduled meeting following the filing of the appeal.  The owner must be afforded 

notice and the opportunity to be heard.  The decision of the Planning and Zoning 

Commission shall be final unless within 10 days of the issuance of the decision the 

owner shall file an appeal to the City Council.   

(Ord. No. ______, Sec. _____) 

Sec. _____ - Violations. 

 Any persons or users who allow such use of a residential property in violation of this 

article shall be guilty of a misdemeanor.  For the purposes of prosecution of violations of this 

article, each day that any violation occurs (rental without a permit) is deemed to constitute a 

separate violation.  Those found guilty of a first violation of this article shall be fined, for the 

first offense, not less than $300.00 and, for second and subsequent offenses within any 12-

month period, not less than $500.00 and not to exceed $1,000.00, plus court costs and 

assessments, if any.   
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(Ord. No. ______, Sec. _____) 

Secs. _______________. Reserved.  

 
 

 This Ordinance having been adopted shall be in force and effective thirty (30) days after is 
adoption and publication by the Mayor and City Council of the City of Diamondhead, Hancock County, 
Mississippi. 
 ORDAINED, ADOPTED AND APPROVED by the Mayor and City Council of the City Diamondhead, 
Hancock County, Mississippi at its regular meeting held on the ________ day of 
______________________, 2022. 

     Aye Nay Absent 

Councilmember Finley ____ ____   

Councilmember Liese ____ ____   

Councilmember Cumberland ____ ____   

Councilmember Clark ____ ____   

Councilmember Maher ____ ____   

Mayor Depreo ____ ____   

 

Whereupon, the Mayor declared the motion carried and the Ordinance adopted this the ______ day of 

_________________, 2022. 

 
 
 

 APPROVED      
      Nancy Depreo, MAYOR 
ATTEST:      
               Jeannie Klein, CITY CLERK 
 
 
 

SEAL 
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RESOLUTION OF THE DIAMONDHEAD CITY COUNCIL PROVIDING FOR A THREE 

PERCENT (3%) SALARY INCREASE EFFECTIVE OCTOBER 10, 2022AND ESTABLISHING 

FISCAL YEAR 2023 COMPENSATION FOR ALL EMPLOYEES OF THE CITY OF 

DIAMONDHEAD, MISSISSIPPI 
 

WHEREAS, the City Council is entrusted with the authority to budget annually for the salaries 

and hourly rates of City employees where in its official record of action shall such salaries be recorded; 

and 
  

WHEREAS, the City Council salaries and hourly rates of compensation for employees of the 

City of Diamondhead; and 

 

 WHWHEREAS THE GOVERNING BODY OF THE CITY, does hereby establish and 

resolve to incorporate into its official record of action FY23 salaries and hourly rates for specified 

positions and those employees of the City as follows: 

 

Primary Position  FY23 Salary  

Admin Support Clerk          38,000.00  

Court Clerk          51,638.25  

Judge          21,111.91  

Receptionist          19.005.00  

Purchasing Clerk          37,595.00  

Executive Assistant          50,000.00  

City Clerk          66,000.00  

Comptroller  

City Manager          94,492.24  

Building Clerk          37,000.00  

Building Inspector          45,000.00  

Building Inspector          45,000.00  

Building Official          61,341.24  

Code Enforcement Off          13,520.00  

P&Z Administrator          47,740.50  

GEII          33,107.51  

GEI          25,708.80  

GEII          33,107.51  

HEQII          35,305.69  

Foreman          41,515.14  

HEQI          32,004.17  

GEI          31,064.80  

GEI          26,480.06  

HEQII          48,553.15  

GEI          27,033.85  

HEQI          33,100.08  

GEI          25,708.80  
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GEI          25,708.80  

GEI          25,708.80  

GEI 26,482.19 

Mechanic          36,403.72  

Receptionist          16,995.00  

Public Works Dir          61,532.20  

 

WHEREAS THE GOVERNING BODY OF THE CITY, does hereby establish and resolve to 

incorporate into its official record of action FY23 salaries and hourly rates reflecting for employees of 

the City of Diamondhead effective October 10, 2022. 

 

I hereby certify that the above and forgoing Resolution was adopted in the affirmative by the following 

vote of the Council of the City of Diamondhead on the _______ day of _____________________, 2022. 

 

      Aye Nay Absent 

Mayor Depreo              ____ ____    ____    

  

Councilmember Maher  ____ ____   ____ 
 

Councilmember Finley    ____ ____   ____ 

   

Councilmember Liese   ____ ____   ____ 

 

Councilmember Cumberland  ____ ____   ____ 

 

Councilmember Clark   ____ ____   ____     

 

 

ATTEST:  _____________________________           APPROVED:__________________________________                          

      JEANNIE KLEIN, CITY CLERK                 NANCY DEPREO,  MAYOR  

 

 

 

 

seal 
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RESOLUTION OF THE MAYOR AND COUNCIL OF THE CITY OF DIAMONDHEAD 

REQUESTING GULF REGIONAL PLANNING COMMISSION APPOINT CITY MANAGER 

JON MCCRAW TO SERVE AS A COMMISSIONER 

WHEREAS, the Mayor and Council of the City of Diamondhead value the work and 

opportunities provided by and through the Gulf Regional Planning Commission. 

WHEREAS, the Mayor and Council of the City of Diamondhead wish to participate and 

contribute to the Commission in a meaningful manner, and; 

NOW, THEREFORE, BE IT RESOLVED, the Mayor and Council of the City of 

Diamondhead do hereby request and recommend unto the Gulf Regional Planning Commission 

the appointment of City Manager Jon McCraw as Commissioner to be seated on the Gulf 

Regional Planning Board of Commissioners.  

 

 I HEREBY CERTIFY THAT THE ABOVE AND FOREGOING RESOLUTION WAS 

ADOPTED IN THE AFFIRMATIVE BY THE FOLLOWING VOTE OF COUNCIL OF THE 

CITY OF DIAMONDHEAD ON THE 4th DAY OF OCTOBER 2022. 

 

    Aye Nay   Absent 

Councilmember Finley ____ ____ ____ 

 

Councilmember Liese   ____ ____ ____ 

 

Councilmember Cumberland ____    ____    ____ 

 

Councilmember Clark  ____ ____ ____ 

 

Councilmember Maher  ____ ____ ____   

 

Mayor Depreo   ____ ____ ____  

 

               ___________________________ 

                                MAYOR NANCY DEPREO  

ATTEST:  _______________________  

       Jeannie Klein, City Clerk        
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RESOLUTION OF THE CITY OF DIAMONDHEAD REQUESTING ASSISTANCE FROM 

THE CITY OF WAVELAND TO UTILIZE GRANDSTAND FOR KREWE OF 

DIAMONDHEAD MARDI GRAS PARADE RESCHEDULED TO BE HELD ON FEBRUARY 

18, 2023.  

 

 

      WHEREAS, the City of Diamondhead, (the “City”), will be hosting the Krewe of 

Diamondhead and it’s annual Mardi Gras Parade on Saturday, February 18, 2023, for the pleasure 

and viewing by its residents; and 

 WHEREAS,  the City of Diamondhead has approved within its FY23 budget expenses for 

police detail and restroom facilities for the health, safety and wellbeing of parade goers and 

participants as it has done for many years; and 

 WHEREAS, the City of Diamondhead would like to provide grandstand accommodations 

for viewers, spectators and city officials as has been done for many years; and 

 WHEREAS, the City is requesting the use of a grandstand from the City of Waveland 

pursuant to the 2016 Interlocal Government Cooperation Agreement between Hancock County 

and the Cities of Bay St. Louis, Waveland and Diamondhead. 

 NOW, THEREFORE, BE IT RESOLVED BY THE GOVERNING BODY OF THE 

CITY OF DIAMONDHEAD, MISSISSIPPI, AS FOLLOWS: 

 SECTION I. The findings, conclusions and statements of fact contained in the preamble 

are hereby adopted, ratified and incorporated herein. 

 SECTION II. Pursuant to the terms of the 2016 Interlocal Government Cooperation 

Agreement between Hancock County and the Cities of Bay St. Louis, Waveland and 

Diamondhead, the City respectfully requests that the City of Waveland permit the use of its 
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grandstand by the City of Diamondhead to host the Krewe of Diamondhead Mardi Gras Parade on 

February 18, 2023. 

 THE ABOVE AND FOREGOING RESOLUTION OF THE MAYOR AND CITY 

COUNCIL OF THE CITY OF DIAMONDHEAD, AFTER HAVING FIRST BEEN REDUCED 

TO WRITING, WAS INTRODUCED BY COUNCILMEMBER ______________________, 

SECONDED BY COUNCILMEMBER ______________________, AND THE MATTER 

BEING PUT TO VOTE, I HEREBY CERTIFY THAT THE ABOVE AND FOREGOING 

RESOLUTION WAS ADOPTED IN THE AFFIRMATIVE BY THE FOLLOWING VOTE OF 

COUNCIL OF THE CITY OF DIAMONDHEAD ON THE _4th__ DAY OF _October_, 2023. 

 

    Aye Nay Abstain 

Mayor Depreo   ____ ____    _____ 

 

Councilmember Finely ____ ____ _____ 

 

Councilmember Liese  ____ ____ _____ 

 

Councilmember Cumberland  ____ ____ _____ 

 

Councilmember Clark  ____ ____ _____ 

 

Councilmember Maher ____ ____ _____     

   

 

 

        ____________________________ 

                          NANCY DEPREO, MAYOR 

  

Attest: 

 

___________________________ 

Jeannie Klein, City Clerk 
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RESOLUTION OF THE DIAMONDHEAD CITY COUNCIL TEMPORARILY REDUCING 

THE COMPENSATION FOR THE MAYOR, REALLOCATING SALARY FUNDS AND FOR 

OTHER RELATED PURPOSES. 
 

WHEREAS, Mississippi Code of 1972, Section 21-19-6 governs the establishment of salaries for 
Mayor and City Councilmembers and such salaries were previously established by Order on October 1, 
2019 pursuant to Ordinance 2012-018.2; and 
  

WHEREAS, the City Council adopted Ordinance 2012-018.2 established the Mayor’s annual 

salary to be $15,000; and 

 

 WHEREAS, Mayor Depreo submitted a Request for Council Action requesting the Council 

consider temporarily reducing the Mayor’s salary for Fiscal Year 2023 (October 1, 2022 through 

September 30, 2023) from prorated salary $15,000 to $10,000, request the remaining $5,000 be returned 

the General Fund, and further recommends for consideration that the said $5,000 be appropriated and 

paid to the following entities and/or social and community service programs organizations as set forth in 

MS Code §21-19-65:  

  $1,000  City of Diamondhead – earmarked for the Army Cannon Monument Project 

  $1,000  City of Diamondhead – earmarked for the Dog Park 
   $500      Friends of the Hancock County Animal Shelter 
  $500      Hancock County Food Pantry 
  $500  Hancock Resource Center 

               $500     Hancock Human Resource Center 
  $500      Magdelene House  
  $500  Mayor’s Youth Leadership Council      

 

WHEREAS, Mayor Depreo further requests the administration facilitate payments of said 

appropriations in lump sum, including but not limited to obtaining necessary match funding 

documentation when applicable, necessary budget amendments. 

 

THE GOVERNING BODY OF THE CITY, does hereby resolve to temporarily reduce the 

annual compensation for Mayor for Fiscal Year 2023 from $15,000 to $10,000, further to reallocate to 

and authorize lump sum disbursements in the amount of  $1,000 to the City of Diamondhead – 

earmarked for the Army Cannon Monument Project, in the amount of $1,000 to the City of 

Diamondhead – earmarked for the Dog Park, in the amount of $500 to Friends of the Hancock County 

Animal Shelter, in the amount of $500 to the Hancock County Food Pantry, in the amount of $500 to the 

Hancock Resource Center, in the amount of $500 to the Hancock Human Resource Center, in the 

amount of $500 Magdelene House and in the amount of $500 to the fiscal agent for the Mayor’s Youth 

Leadership Council, also further finding that said social and community service programs provide 

services that promote improved health, safety and welfare of the residents of Diamondhead, and finally 

to authorize the administration to effectuate said allocations, including but limited to, properly 

documenting other match funds pursuant to MS Code §21-19-65. 
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I hereby certify  that the above and forgoing Resolution was introduced by _______________________, 

seconded by Councilmember _________________________ and adopted in the affirmative, by the 

following vote of the Council of the City of Diamondhead on the _______ day of ______October____, 

2022. 

 

     Aye Nay Absent 

Mayor Depreo           ____ ____    ____    
  

Councilmember Maher ____ ____   ____ 
 

Councilmember Finley   ____ ____   ____  
 

   Councilmember Liese   ____ ____   ____ 
 

Councilmember Cumberland ____ ____   ____ 
 

Councilmember Clark  ____ ____   ____     

 

ATTEST:  _____________________________           APPROVED:______________________________                          

       JEANNIE KLEIN, CITY CLERK                                NANCY DEPREO, MAYOR  

 

 

 

                                                seal 
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RESOLUTION OF THE CITY OF DIAMONDHEAD AUTHORIZING THE USE OF CITY-

OWNED EQUIPMENT ON PRIVATE PROPERTY FOR THE BENEFIT OF THE CITY AND 

FOR THE HEALTH, SAFETY AND WELFARE OF THE CITIZENS OF DIAMONDHEAD, 

MISSISSIPPI.  

 

 

      WHEREAS, the City of Diamondhead, (the “City”), has certain equipment that which 

from time to time it’s use on private property is necessary to safeguard the health, safety and 

welfare of citizens ; and 

 WHEREAS,  the following upcoming events in the City will require the use of barricades 

on private property; 

1. City of Diamondhead’s Blessing of the Classics will be held October 5th  

at City Hall with overflow parking at the Presbyterian Church Parking 

Lot.  

2.  Diamondhead Property Owner’s Association Annual Trunk or Treat will 

be held  October 18th at the Diamondhead Country Club.  

 WHEREAS, the use of city-owned barricades on property of Presbyterian Church and the 

Diamondhead Country Club for these specific events is necessary to safeguard the health, safety 

and welfare of citizens and will aid in traffic flow and control. 

 NOW, THEREFORE, BE IT RESOLVED BY THE GOVERNING BODY OF THE 

CITY OF DIAMONDHEAD, MISSISSIPPI, AS FOLLOWS: 

 SECTION I. The findings, conclusions and statements of fact contained in the preamble 

are hereby adopted, ratified and incorporated herein. 

 THE ABOVE AND FOREGOING RESOLUTION OF THE MAYOR AND CITY 

COUNCIL OF THE CITY OF DIAMONDHEAD, AFTER HAVING FIRST BEEN REDUCED 

TO WRITING, WAS INTRODUCED BY COUNCILMEMBER ______________________, 

SECONDED BY COUNCILMEMBER ______________________, AND THE MATTER 

BEING PUT TO VOTE, I HEREBY CERTIFY THAT THE ABOVE AND FOREGOING 
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RESOLUTION WAS ADOPTED IN THE AFFIRMATIVE BY THE FOLLOWING VOTE OF 

COUNCIL OF THE CITY OF DIAMONDHEAD ON THE _4th__ DAY OF _October_, 2022. 

 

    Aye Nay Abstain 

Mayor Depreo   ____ ____    _____ 

 

Councilmember Finely ____ ____ _____ 

 

Councilmember Liese  ____ ____ _____ 

 

Councilmember Cumberland  ____ ____ _____ 

 

Councilmember Clark  ____ ____ _____ 

 

Councilmember Maher ____ ____ _____     

   

 

 

        ____________________________ 

                          NANCY DEPREO, MAYOR 

  

Attest: 

 

___________________________ 

Jeannie Klein, City Clerk 
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GENERAL NOTES
GENERAL NOTES

ROADWAY & CONCRETE WORK
1.    FOR DRIVEWAYS REQUIRING PAVEMENT REMOVAL, CONTRACTOR SHALL PLAN TO REMOVE PAVEMENT TO THE APPARENT

RIGHT-OF-WAY.

2.    BASE AND PAVEMENT FOR STREET INTERSECTION AND LOCAL ROAD TURNOUTS SHALL MATCH THE PROPOSED ROADWAY. SEE
TRANSITION DETAIL.

3.    WHERE MILLING OF THE ROADWAY IS REQUIRED, THE CONTRACTOR SHALL PROVIDE OUTLETS IN THE EXISTING SHOULDERS AT
SUFFICIENT INTERVALS TO PREVENT POOLING OR STANDING WATER ON THE MILLED SURFACE.  ANY ASSOCIATED COST SHALL BE
ABSORBED IN MILLING.

4.    CONTRACTOR SHALL MATCH EXISTING PAVEMENT IN GRADE AND ALIGNMENT AT CONNECTIONS TO EXISTING PAVEMENT. CONTRACTOR
SHALL HAVE SMOOTH TRANSITION FROM PAVEMENT TO UTILITIES.

5.    ALL RADII ARE TO BE FIELD DETERMINED. RADII SHOWN ON THE PLANS ARE APPROXIMATE.

6.    ALL CONCRETE SHALL BE CLASS "B", 3500 PSI UNLESS OTHERWISE NOTED. ALL EXPOSED CONCRETE EDGES SHALL BE CHAMFERED
3/4". MATERIALS, PLACEMENT, AND CURING SHALL BE IN ACCORDANCE WITH THE SPECIFICATIONS. REINFORCING STEEL SHALL BE IN
ACCORDANCE WITH THE SPECIFICATIONS.

7.    EXPANSION JOINTS & SEALANT SHALL CONFORM TO MDOT SPECIFICATIONS.  IN LOCATIONS WHERE NEW CONCRETE IS CAST AGAINST
EXISTNG CONCRETE OF MORE THAN 28 DAYS OF AGE, AN EXPANSION JOINT IS REQUIRED.

EARTHWORK

1. VOIDS CREATED BY THE REMOVAL OF POSTS, CONCRETE ANCHORS, FOOTINGS, ETC. SHALL BE BACKFILLED AND TAMPED IN
ACCORDANCE WITH SECTION 203 OF THE SPECIFICATIONS.

2. EXCAVATION FOR STRUCTURES SHALL BE ABSORBED IN THE APPLICABLE PAY ITEM.

3. 30% SHRINKAGE FACTOR USED IN THE EARTHWORK CALCULATIONS IS FOR DESIGN ESTIMATING PURPOSES ONLY.

4. VEGETATIVE MATERIAL WILL BE REMOVED PRIOR TO PLACEMENT OF GRANULAR MATERIAL. COST TO BE ABSORBED IN OTHER ITEMS.

5. PAY ITEM 203-A,"UNCLASSIFIED EXCAVATION - PER CUBIC YARD" SHALL CONSIST OF EXCAVATED MATERIALS THAT ARE SUITABLE FOR
PLACEMENT IN OTHER FURNISHED PORTIONS OF THE PROJECT. PAYMENT FOR UNCLASSIFIED EXCAVATION SHALL INCLUDE THE
EXCAVATION OF THE MATERIAL AND THE PROPER PLACEMENT OF THE MATERIAL. MATERIALS SUITABLE FOR PLACEMENT IN OTHER
AREAS OF THE PROJECT SHALL BE STOCKPILED UNTIL THE MATERIAL IS NEEDED. SUITABLE MATERIALS THAT CAN BE USED IN OTHER
AREAS OF THE PROJECT WILL NOT BE REMOVED AS EXCESS EXCAVATION. BORROW EXCAVATION WILL NOT BE ACCEPTED WHEN
SUITABLE UNCLASSIFIED EXCAVATION IS AVAILABLE.

6. TOPSOIL STRIPPING, STOCKPILING, AND PLACING WILL BE PAID UNDER UNCLASSIFIED EXCAVATION AT THE TIME OF PLACEMENT.

7. PAY ITEM 203-G, "EXCESS EXCAVATION - PER CUBIC YARD" SHALL BE PAID FOR EXCAVATED MATERIAL THAT IS NOT SUITABLE FOR
REUSE ON THE PROJECT SITE AND MUST BE REMOVED FROM THE PROJECT SITE.  UNDERCUT AND EXCAVATION AT OR BELOW THE
PLANNED EXCAVATION LIMIT THAT ARE UNSUITABLE FOR PLACEMENT WITHIN THE PROJECT SITE SHALL ALSO BE MEASURED AND PAID
FOR AS EXCESS EXCAVATION.

8. WHERE DIRECTED TO PLACE RIP-RAP, THE RIP-RAP SHALL BE PLACED 18" DEEP AND THE TOP OF THE RIP-RAP SHALL BE FLUSH WITH
THE SURROUNDING GRADE LEVEL. ALL COST ASSOCIATED WITH THE INSTALLATION OF THE RIP-RAP INCLUDING EXCAVATION AND
BACKFILL SHALL BE INCLUDED IN THE UNIT PRICE BID FOR RIP-RAP.

9. BACK OF CURBS SHALL BE BACKFILLED TO TOP OF CURB ELEVATIONS.

10. CONTRACTOR REQUIRED TO SEPARATE AND STOCKPILE RE-USABLE MATERIAL.

DRAINAGE & UTILITIES

PERMANENT & TEMPORARY TRAFFIC CONTROL

1. ALL TRAFFIC CONTROL SHALL BE DONE IN ACCORDANCE WITH THE LATEST EDITION OF THE MANUAL ON UNIFORM TRAFFIC CONTROL
DEVICES FOR STREETS AND HIGHWAYS (MUTCD). THE OWNER WILL HAVE THE AUTHORITY TO SUSPEND ALL WORK AND/OR WITHHOLD
PAYMENTS FOR FAILURE OF THE CONTRACTOR TO MAINTAIN/FOLLOW PROPER TRAFFIC CONTROL.

2. ALL TEMPORARY TRAFFIC CONTROL DEVICES ON THIS PROJECT SHALL COMPLY WITH PART VI OF THE MUTCD (LATEST EDITION).

3. THE LOCATION AND SPACING OF SIGNS AS SHOWN ON THE TRAFFIC CONTROL PLANS ARE APPROXIMATE AND MAY BE ADJUSTED TO FIT
FIELD CONDITIONS.

4. ALL SIGNS THAT CONFLICT WITH THE CONSTRUCTION OF THIS PROJECT SHALL BE COVERED/REMOVED AND RESET BY THE
CONTRACTOR AS DIRECTED BY THE ENGINEER. (THIS IS NOT A SEPARATE PAY ITEM). (ALL ASSOCIATED COST SHALL BE ABSORBED IN
MAINTENANCE OF TRAFFIC.)

5. WORK ON STRUCTURES FOR THIS PROJECT REQUIRES EXCAVATION IN THE IMMEDIATE VICINITY OF TRAFFIC AND ADJACENT
PROPERTIES.  THEREFORE, THE RISK OF A FAILURE OCCURRING DURING THE EXCAVATION REQUIRES THAT EXTREME CAUTION BE
EXERCISED. IT SHALL BE THE CONTRACTOR'S RESPONSIBILITY TO PLACE WHAT BRACING, SHORING, OR GROUND SUPPORT SYSTEM
THAT IS DEEMED NECESSARY TO PREVENT A FAILURE AND PROTECT THE PERSONS WORKING NEAR THE EXCAVATION, THE PUBLIC THAT
MAY BE ABOVE THE EXCAVATION, OR ANY STRUCTURE ADJACENT TO THE EXCAVATION. ALL COST FOR ANY PROTECTIVE MEASURES
INCLUDING THE MATERIALS AND LABOR FOR DESIGNING, DRAWING, AND CONSTRUCTING THE FACILITY SHALL BE ABSORBED IN
MAINTENANCE OF TRAFFIC.

6. REMOVAL OF RAISED PAVEMENT MARKERS. SHALL BE ABSORBED IN MAINTENANCE OF TRAFFIC.

7. EXISTING BLUE RAISED PAVEMENT MARKERS INDICATING THE LOCATION OF FIRE HYDRANTS SHALL BE REINSTALLED OR REPLACED
ONCE FINAL ROADWAY SURFACE IS INSTALLED. ALL ASSOCIATED COSTS SHALL BE ABSORBED IN MAINTENANCE OF TRAFFIC.

8. REMOVAL OF OBJECT MARKERS SHALL BE ABSORBED IN MAINTENANCE OF TRAFFIC.

9. TEMPORARY STRIPING SHALL CONFORM TO FINISHED STRIPE SPECIFICATIONS FOR ALIGNMENT AND STRAIGHTNESS.

10. ORANGE FLUORESCENT SHEETING SHALL BE USED ON ALL CONSTRUCTION AND TRAFFIC CONTROL SIGNS EXCEPT FOR THOSE
DESIGNATED IN PLANS TO BE BLACK LEGENDS AND BORDER ON WHITE BACKGROUND.

11. ALL POST LENGTHS FOR SIGNS SHALL BE VERIFIED IN THE FIELD PRIOR TO FABRICATION.

12. ALL PLASTIC DRUMS SHALL HAVE A BALLASTING COLLAR MADE FROM RECYCLED TRUCK TIRES OR OTHER SUITABLE MATERIAL.

13. REMOVAL OF OBSOLETE SIGNAGE OR REMOVAL OF OLD SIGNS TO BE REPLACED SHALL BE COST ABSORBED IN THE COST OF
MAINTENANCE OF TRAFFIC.

14. ALL RAISED ROADSIDE APPURTENANCES TO BE PLACED A MINIMUM OF 2' BEHIND FACE OF CURB UNLESS OTHERWISE SPECIFIED ON
PLANS.

15. ACCESS TO ALL BUSINESSES AND RESIDENCES WITHIN THE PROJECT LIMITS SHALL BE MAINTAINED BY THE CONTRACTOR AT ALL TIMES.
(COST TO BE ABSORBED IN PAY ITEM NO. 618-A, MAINTENANCE OF TRAFFIC).

EROSION CONTROL

1. THE EROSION CONTROL DEVICES REFERENCED IN THESE PLANS ARE A MINIMUM REQUIREMENT. IT IS THE RESPONSIBILITY OF THE
CONTRACTOR TO ENSURE THAT SILT DOES NOT LEAVE THE RIGHT OF WAY OR CONTAMINATE WATERS OF THE U. S.  DURING
CONSTRUCTION. THE CONTRACTOR SHALL SUBMIT AN EROSION CONTROL PLAN PRIOR TO COMMENCEMENT OF WORK AND MAINTAIN
THE PLAN DURING CONSTRUCTION.

2. TEMPORARY SEEDING IS REQUIRED FOR SOILS THAT REMAIN STOCKPILED OR ARE NOT SCHEDULED FOR ANY ACTIVITY FOR MORE THAN
THIRTY (30) CALENDAR DAYS. AREAS SHALL BE SEEDED WITHIN SEVEN (7) DAYS OF DISTURBANCE. TEMPORARY SEEDING SHALL BE
APPLIED IN ACCORDANCE WITH THE PLANTING SCHEDULE AND THE RATE OF APPLICATION/PLANTING PREPARATION OUTLINED IN THE
MDEQ SEEDING CHART.

3. THE CONTRACTOR SHALL BE REQUIRED TO FURNISH ALL MATERIALS AND PERFORM ALL WORK FOR THE PROPER INSTALLATION,
MAINTENANCE AND REMOVAL OF TEMPORARY EROSION CONTROL MEASURE NECESSARY TO CONTROL SILTATION. IF THERE IS NO
SEPARATE PAY ITEM FOR TEMPORARY EROSION CONTROL MEASURES, THE COST OF TEMPORARY EROSION CONTROL SHALL BE
ABSORBED IN OTHER ITEMS BID.

4. THE OWNER HAS OBTAINED A STORM WATER PERMIT FOR CONSTRUCTION THROUGH THE MISSISSIPPI DEPARTMENT OF
ENVIRONMENTAL QUALITY. THE CONTRACTOR IS REQUIRED TO SIGN THE LARGE CONSTRUCTION NOTICE OF INTENT (LCNOI) AND
COMPLY WITH THE REQUIREMENTS OF THE STORM WATER POLLUTION PREVENTION PLAN (SWPPP) AND PERMIT THROUGHOUT
CONSTRUCTION. A COPY OF THE SWPPP AND PERMIT ARE AVAILABLE UPON REQUEST TO THE ENGINEER DURING BIDDING. THE
CONTRACTOR WILL BE GIVEN A COPY OF THE SWPPP AND PERMIT AT THE PRECONSTRUCTION CONFERENCE. THE SWPPP AND PERMIT
SHALL REMAIN ON-SITE AND BE AVAILABLE AT THE CONSTRUCTION SITE AT ALL TIMES DURING THE ENTIRE CONSTRUCTION DURATION.

5. SILT FENCES SHALL BE INSTALLED AROUND ALL STOCKPILED MATERIALS.

6. ALL DISTURBED AREAS SHALL BE SEEDED OR SODDED IMMEDIATELY ONCE FINISHED GRADING IS COMPLETE IN AN AREA. SEEDING
AND SODDING LOCATIONS SHALL BE DETERMINED IN THE FIELD BY THE ENGINEER TO MATCH EXISTING ADJACENT CONDITIONS.

7. NO ADDITIONAL PAYMENT WILL BE MADE FOR WATERING. WATERING SHALL BE DONE IN ACCORDANCE WITH THE PLANS AND
SPECIFICATION. THE COST SHALL BE ABSORBED IN GRASSING. THE WATERING SCHEDULE SHOWN ON THE VEGETATION SCHEDULE
SHALL BE ADHERED TO UNLESS APPROVED OTHERWISE BY THE ENGINEER OR AS DIRECTED OTHERWISE BY THE ENGINEER. THE
CONTRACTOR IS RESPONSIBLE FOR MAINTAINING THE VEGETATION THROUGHOUT THE LIFE OF THE PROJECT AND THROUGH THE
MAINTENANCE PERIOD. THE CONTRACTOR SHALL NOT BE PAID FOR ANY ADDITIONAL WATERING REQUIRED ABOVE AND BEYOND WHAT
IS REQUIRED IN THE VEGETATION SCHEDULE.

8. THE PLACEMENT OF EROSION AND SEDIMENT CONTROL BEST MANAGEMENT PRACTICES (BMPS) SHALL BE IN ACCORDANCE WITH THE
MISSISSIPPI DEPARTMENT OF ENVIRONMENTAL QUALITY'S DESIGN MANUAL FOR THE PLANNING AND CONTROL OF EROSION, SEDIMENT
AND STORMWATER.

9. NATURAL VEGETATION SHALL BE MAINTAINED AND PROTECTED WHEREVER POSSIBLE.

10. THE CONTRACTOR IS RESPONSIBLE FOR MAINTAINING EROSION CONTROLS THROUGHOUT THE DURATION OF THE PROJECT.

11. TEMPORARY EROSION AND SEDIMENT CONTROLS SHALL NOT BE REMOVED UNTIL PERMANENT EROSION CONTROLS (SUCH AS GRASSING)
ARE ESTABLISHED.

12. ALL EQUIPMENT REPAIR AND MAINTENANCE SHALL BE DONE OFFSITE.

13. RECEPTACLES SHALL BE PROVIDED TO PROPERLY DISPOSE OF ALL TRASH AND WASTE. ALL CONSTRUCTION DEBRIS SHALL BE PICKED
UP AT THE END OF EACH DAY AND SHALL BE REMOVED COMPLETELY FROM THE SITE AT THE END OF THE PROJECT.

14. SANITARY FACILITIES SHALL BE PROVIDED ON-SITE FOR ALL EMPLOYEES.

15. ALL EROSION CONTROLS SHALL BE INSTALLED IN ACCORDANCE WITH THE DETAILS.

16. THE CONTRACTOR IS RESPONSIBLE FOR MAKING MODIFICATIONS TO THE EROSION CONTROL PLAN AS FIELD CONDITIONS CHANGE OR
EXISTING CONTROL BECOME INEFFECTIVE.

17. ACCUMULATED SEDIMENT SHALL BE REMOVED FROM CONTROLS WHEN IT REACHES ½ THE HEIGHT OF THE CONTROL.  THE SEDIMENT
SHALL BE PROPERLY DISPOSED OF SO AS NOT TO CAUSE SEDIMENTATION IN ANOTHER LOCATION.

18. EROSION AND SEDIMENT CONTROLS SHALL BE INSPECTED WEEKLY AND FOLLOWING ANY RAIN EVENT. NON-FUNCTIONING, INEFFECTIVE
OR DAMAGED CONTROLS SHALL BE REPAIRED, REPLACED OR SUPPLEMENTED WITH FUNCTIONAL CONTROLS WITHIN 24 HOURS OF
DISCOVERY.

19. THE CONTRACTOR IS RESPONSIBLE FOR THE REMOVAL OF ANY SEDIMENT THAT MIGRATES INTO THE STORM DRAIN SYSTEM.

20. THE CONTRACTOR IS RESPONSIBLE FOR THE REMOVAL OF ANY SEDIMENT OR CONSTRUCTION DEBRIS THAT IS TRACKED ONTO
ADJACENT PAVED AREAS. ADJACENT STREETS SHALL BE KEPT CLEAN THROUGHOUT CONSTRUCTION AND SHALL BE CLEANED WITH A
STREET-SWEEPER OR SIMILAR TECHNIQUE IMMEDIATELY UPON DISCOVERY OF SEDIMENT. WASHING DOWN OF THE STREET OR ANY
PAVED AREAS IS NOT ALLOWED.

21. ANY SEDIMENT THAT HAS MIGRATED OFFSITE WHETHER ONTO PUBLIC OR PRIVATE PROPERTY SHALL BE REMOVED IMMEDIATELY UPON
DISCOVERY. THE SOURCE OF THE BREACH SHALL IMMEDIATELY BE LOCATED AND CORRECTED.

DEWATERING NOTES

1. UTILIZE APPROPRIATE DEWATERING SYSTEMS AND TECHNIQUES TO MAINTAIN THE EXCAVATED AREA SUFFICIENTLY DRY FROM
GROUNDWATER AND/ OR SURFACE RUNOFF SO AS NOT TO ADVERSELY AFFECT CONSTRUCTION PROCEDURES OR CAUSE EXCESSIVE
DISTURBANCE OF UNDERLYING NATURAL GROUND.

2. PROVIDE AND STORE AUXILIARY DEWATERING EQUIPMENT ON SITE IN THE EVENT OF BREAKDOWN. PROVIDE NON-WOVEN FILTER
FABRIC WHERE REQUIRED FOR UNDERDRAIN SYSTEM. THE NON-WOVEN FILTER FABRIC SHALL BE SPECIFICALLY DESIGNED FOR
SUBSURFACE DRAINAGE APPLICATIONS.

3. WATER FROM TRENCHES AND EXCAVATIONS SHALL BE DISPOSED OF IN A MANNER AS TO AVOID PUBLIC NUISANCE, INJURY TO PUBLIC
HEALTH OR THE ENVIRONMENT, OR DAMAGES TO PUBLIC OR PRIVATE PROPERTY, OR DAMAGE TO THE WORK COMPLETED OR IN
PROGRESS. DO NOT DISCHARGE WATER INTO ANY SANITARY SEWER SYSTEM. SILTATION BARRIERS SHALL BE UTILIZED AS NECESSARY.

4. WATER FROM TRENCHES AND EXCAVATIONS SHALL NOT BE DISCHARGED DIRECTLY TO STORM DRAIN SYSTEM. PROPER TREATMENT TO
A SEDIMENTATION AREA IS TO TAKE PLACE PRIOR TO DISCHARGE TO ANY DRAINAGE SYSTEMS.

5. THE CONTRACTOR SHALL REPAIR ANY DAMAGE RESULTING FROM THE FAILURE OF THE DEWATERING OPERATIONS OR FROM FAILURE
TO MAINTAIN ALL THE AREAS OF WORK IN SUITABLE DRY CONDITION.

1. TOE WALLS ARE REQUIRED AT ALL UPSTREAM AND DOWNSTREAM FLARED END SECTIONS, UNLESS OTHERWISE DIRECTED BY THE
ENGINEER.

2. ALL PIPE JOINTS ARE TO BE WRAPPED IN TYPE V GEOTEXTILE FABRIC, 36" WIDTH. THE COST OF THE FABRIC SHALL BE ABSORBED IN
THE UNIT PRICE BID FOR THE PIPE.

3. FLARED END SECTIONS (ALL SIZES) MAY BE FURNISHED WITH EITHER BELL & SPIGOT OR TONGUE & GROOVE JOINTS.
PAYMENT SHALL BE MADE UNDER PAY ITEM ASSOCIATED W/PIPE SIZE.

4. EXISTING UTILITY APPURTENANCES SHALL BE ADJUSTED TO FINISHED GRADE IN ROADWAY AREAS OR ABOVE FINISHED GRADE
OUTSIDE ROADWAY AREAS AS DIRECTED BY THE ENGINEER. PAYMENT SHALL BE MADE UNDER THE APPLICABLE UTILITY ADJUSTMENT
PAY ITEM AND SHALL INCLUDE ALL LABOR, EQUIPMENT, AND MATERIALS NEEDED TO COMPLETE THE ADJUSTMENT.

5. PRIVATE UTILITY APPURTENANCE ADJUSTMENTS WILL BE DONE BY OTHERS. CONTRACTOR SHALL COORDINATE ADJUSTMENTS WITH
THE PRIVATE UTILITY COMPANIES.

6. AT ALL LOCATIONS WHERE PIPE AND/OR FITTINGS COME IN CONTACT WITH CONCRETE, THE TWO MATERIALS SHALL BE SEPARATED BY
1/8" SHEET RUBBER.

7. EXISTING SANITARY SEWER MANHOLE TOPS, WATER VALVES/B0XES, METERS, OR OTHER RELATED APPURTENANCES SHALL BE
ADJUSTED TO FINISH GRADE BY CONTRACTOR. PAYMENT PER APPURTENANCE SHALL INCLUDE ALL LABOR, EQUIPMENT, AND MATERIAL
NEEDED FOR THE ADJUSTMENT.

8. ALL VARIES DIMENSIONS DEPEND DIRECTLY ON PIPE SIZE, THICKNESS AND DEPTH OF PIPE.

9. PIPE LENGTHS ARE MEASURED FROM INSIDE FACE OF BOX TO INSIDE FACE OF BOX.

10. ALL PIPES SHALL BE FLUSH WITH THE INTERIOR FACE OF THE BOX.

11. CONTRACTOR SHALL RECORD VIDEO ALL NEW STORM DRAIN LINES 42" AND SMALLER AND ALL NEW ARCH STORM DRAIN LINES 65"X40"
AND SMALLER."IF REQUIRED BY THE ENGINEER." ALL PIPES SHALL BE FLUSHED CLEAN OF DEBRIS.  THE CONTRACTOR SHALL BE
RESPONSIBLE FOR ALL COSTS ASSOCIATED WITH VIDEOTAPING. ADDITIONAL VIDEO COVERAGE OF SUSPECT DISCREPANT AREAS SHALL
BE PROVIDED THROUGH THE USE OF ROTATING CAMERA.  DISCREPANCIES INCLUDE BUT ARE NOT LIMITED TO: PIPE JOINT
SEPARATIONS OR ROLLED GASKETS, CRACKS OR BREAKS IN THE WALL OF THE PIPE, DEFORMATION OF THE PIPE WALL, PENETRATION
OF THE WALL BY VEGETATION OF FOREIGN OBJECTS, OR EXCESSIVE DEBRIS.  CONTRACTOR SHALL PROVIDE COLOR VIDEO INCLUDING
LOCATION, DATE AND TIME, REFERENCE END POINTS OF PIPE INSPECTED AS IDENTIFIED ON DRAWINGS, NOTING THE DIRECTION OF
INSPECTION.  CONTRACTOR SHALL PROVIDE A WRITTEN REPORT IDENTIFYING LOCATION, LENGTH, SIZE OF ALL PIPE INSPECTED.  THE
REPORT SHALL IDENTIFY ALL AREAS WHERE THE INTEGRITY OF THE PIPE SYSTEM IS SUSPECT.

12. PICK-UP HOLES WILL NOT BE ALLOWED IN ANY PIPE. CONTRACTOR SHALL POUR CONCRETE INVERTS IN ALL DRAINAGE STRUCTURES AS
DIRECTED BY THE ENGINEER OR HIS AUTHORIZED REPRESENTATIVE. (COST ABSORBED IN 907-601-A, CLASS B STRUCTURAL CONCRETE.

13. NO IMPROVEMENT SHALL INTERFERE OR BLOCK DRAINAGE.

14. EXISTING FIRE HYDRANTS SHALL BE ADJUSTED AS REQUIRED TO PROVIDE 18" OF CLEARANCE BETWEEN THE NEW GRADE LEVEL AND
THE BOTTOM OF THE PUMPER NOZZLE. ADJUSTMENT OR RELOCATION OF FIRE HYDRANTS SHALL INCLUDE ALL LABOR, EQUIPMENT, AND
MATERIALS NEEDED AND SHALL BE PAID UNDER 907-265-F, "FIRE HYDRANT ASSEMBLY".

15. WATER MAINS FOUND TO CONFLICT WITH THE NEW CONSTRUCTION SHALL BE REROUTED ABOVE OR BELOW THE CONFLICT. REROUTING
WATER MAIN, DISINFECTION, AND TESTING SHALL COMPLY WITH THE STATE OF MISSISSIPPI HEALTH DEPARTMENT REGULATIONS.
REROUTING WATER MAINS SHALL INCLUDE ALL LABOR, MATERIALS, AND EQUIPMENT NECESSARY INCLUDING, BUT NOT LIMITED TO:
PIPE FITTINGS, RESTRAINTS, EXCAVATION, BACKFILL, CONCRETE, GASKETS, HARDWARE, DISINFECTION, TESTING, AND REPORTING.

16. WATER AND SEWER SERVICES FOUND TO CONFLICT WITH THE NEW CONSTRUCTION SHALL BE REROUTED AS APPROVED BY THE
ENGINEER.  REROUTING WATER SERVICES, DISINFECTION, AND TESTING SHALL COMPLY WITH THE STATE OF MISSISSIPPI HEALTH
DEPARTMENT REGULATIONS.  REROUTING SERVICES SHALL INCLUDE ALL LABOR, MATERIALS, AND EQUIPMENT NECESSARY INCLUDING,
BUT NOT LIMITED TO: PIPE FITTINGS, RESTRAINTS, EXCAVATION, BACKFILL, CONCRETE, GASKETS, HARDWARE, CLEAN OUTS, METER
BOXES, DISINFECTION, TESTING, AND REPORTING.

17. ADJUSTMENT OF UTILITY APPURTENANCE, 613-D WILL BE USED FOR PAYMENT AS AUTHORIZED BY THE ENGINEER FOR ANY UTILITY
APPURTENANCE NEEDING ADJUSTING TO FINISHED GRADE FOR WHICH A SEPARATE PAY ITEM IS NOT LISTED.

18. TOP ELEVATIONS OF INLETS AND BOXES ARE APPROXIMATE. FINAL GRADES SHALL BE FIELD DETERMINED.

19. PRE-CAST DRAINAGE STRUCTURES SHALL NOT BE ALLOWED FOR THIS PROJECT. ALL DRAINAGE STRUCTURES, INCLUDING INLETS AND
JUNCTION BOXES SHALL BE CAST-IN-PLACE ON SITE OR PRE-FORMED PLASTIC.

20. PAYMENT FOR STEPS AND INSTALLATION OF STEPS IN DRAINAGE STRUCTURES SHALL BE INCLUDED IN PAY ITEM NO.  907-601-A.  STEPS
ARE REQUIRED IN ANY BOX DEEPER THAN 3'.

21. REPAIR TO EXISTING DRAINAGE STRUCTURES TO TIE IN NEW DRAINAGE LINES SHALL BE ABSORBED IN THE COST OF THE NEW PIPE.

22. RECONNECTING EXISTING PIPES TO NEW UTILITY STRUCTURES SHALL BE ABSORBED IN 907-601-A.  THIS INCLUDES ANY DISCOVERED
PIPES THAT NEED TO BE TIED IN.

23. EXISTING PRIVATE DRAIN LINES SHALL BE TIED INTO THE NEW SUBSURFACE DRAINAGE SYSTEM. THE CONTRACTOR SHALL FIELD
VERIFY THE LOCATION OF ALL EXISTING PRIVATE DRAIN LINES. (COST ABSORBED IN THE PRICE BID FOR PIPE OR STRUCTURAL
CONCRETE).

24. THE COST OF CONCRETE COLLARS WILL BE IN PAY ITEMS, COLLARS WITH REINFORCEMENTS WILL BE REQUIRED WHERE TYING NEW
DRAINAGE PIPE TO EXISTING DRAINAGE PIPE, OR CONNECTION OF END TREATMENTS TO CUT ENDS OF PIPES, SUCH AS FLARED END
SECTIONS.

  25.  THE AREA AROUND A NEW DRAINAGE INLET SHALL HAVE SOD PLACED 18" AROUND ALL SIDES OF IT.

1. CONTRACTOR SHALL ADHERE TO ALL REGULATORY PERMITTING REQUIREMENTS.

2. ALL WORK SHALL BE PERFORMED IN STRICT ACCORDANCE WITH APPROVED ENVIRONMENTAL PERMITS, US COAST GUARD, AND US COE
REQUIREMENTS.

3. FOR DRIVEWAYS REQUIRING PAVEMENT REMOVAL, CONTRACTOR SHALL PLAN TO REMOVE PAVEMENT TO THE APPARENT RIGHT-OF-WAY
AS SHOWN ON THE PLANS. IF AN EXISTING JOINT PROVIDES FOR A CLEANER CUT AND IS WITHIN THE RIGHT-OF-WAY, THE CONTRACTOR
IS  ALLOWED TO USE THIS JOINT AS A LIMIT FOR REMOVAL, IF PRE-APPROVED BY THE ENGINEER.

4. CONTRACTOR IS REQUIRED TO SAWCUT JAGGED EDGES OF ASPHALT PAVEMENT AND REPLACE WITH ASPHALT PATCH (INCLUDING
STRIPING) TO PROVIDE A SMOOTH EDGE TO INSTALL ADJACENT SIDEWALK.

5. CONTRACTOR SHALL COORDINATE WITH HOMEOWNERS AND BUSINESS OWNERS PRIOR TO DISRUPTING OR INHIBITING ACCESS TO
HOMEOWNERS PROPERTY DUE TO CONSTRUCTION ACTIVITIES.

6. CONTRACTOR SHALL CONNECT ALL NEW HDPE DRAIN PIPES TO EXISTING CULVERTS.

7. THERE WILL BE NO SEPARATE PAYMENT FOR STRUCTURAL EXCAVATION.

8. CONTRACTOR SHALL ABSORB COST OF TREE AND ROOT TRIMMING IN COST OF SIDEWALK. ANY TREES/ BUSHES OR PLANTS THAT
SUSTAIN DAMAGE DUE TO CONSTRUCTION SHALL BE REPLACED AT THE CONTRACTORS EXPENSE.

9. ALL ELEMENTS OF CONSTRUCTION SHALL BE PROVIDED BY THE CONTRACTOR IN ACCORDANCE WITH THE MISSISSIPPI STANDARD
SPECIFICATIONS FOR ROAD AND BRIDGE CONSTRUCTION, 2017 EDITION, UNLESS NOTED OTHERWISE, AND SHALL BE INSTALLED PER
MANUFACTURER'S SPECIFICATIONS.

10. CONTRACTOR SHALL DISPOSE OFF-SITE ALL MISCELLANEOUS TRASH & DEBRIS FROM ALL AREAS WITHIN THE LIMITS OF WORK. ALL
SUCH WORK AND DISPOSAL SHALL BE IN ACCORDANCE WITH ALL LOCAL, STATE AND FEDERAL REQUIREMENTS.

11. WHEN ANY SERVICES OR MATERIALS ARE REQUIRED TO COMPLETE THE PROJECT AND DO NOT HAVE A SEPARATE PAY ITEM LISTED, THE
CONTRACTOR SHALL ACCEPT AND ABSORB ANY AND ALL COSTS INVOLVED TO COMPLETE THE PROJECT.

12. EXISTING UNDERGROUND UTILITY LINES ARE SHOWN ON THE DRAWINGS BASED UPON THE BEST INFORMATION AVAILABLE TO THE
ENGINEER. THE ENGINEER CAN NOT AND DOES NOT WARRANT THAT THIS INFORMATION IS COMPLETE OR ACCURATE. THE CONTRACTOR
MUST COORDINATE DIRECTLY WITH THE INVOLVED UTILITY OWNERS TO HAVE UNDERGROUND UTILITY LINES FIELD LOCATED IN
ADVANCE OF CONSTRUCTION.  CONTRACTOR MUST CALL IN MS811 LOCATES TO PHYSICALLY LOCATE AND VISUALLY VERIFY LOCATIONS
OF ALL UTILITIES.

13. THE CONTRACTOR IS RESPONSIBLE FOR FIELD VERIFICATION OF EXISTING GRADES AND MAKING ADJUSTMENTS AS NECESSARY WITH
THE APPROVAL OF THE PROJECT ENGINEER.

14. IT SHALL BE THE RESPONSIBILITY OF THE CONTRACTOR TO PROTECT EXISTING STRUCTURES SUCH AS PIPES, INLETS, APRONS, BRIDGES,
ETC. FROM DAMAGE WHICH MIGHT OCCUR DURING CONSTRUCTION. EXTREME CARE SHOULD BE EXERCISED IN THE UNDERCUT AREA
AND THE UNDERCUT DEPTH MAY BE ADJUSTED AT CROSS DRAINS, AS DIRECTED BY THE ENGINEER. THE CONTRACTOR SHALL REPLACE
OR REPAIR, AS DIRECTED BY THE ENGINEER, ANY STRUCTURES DAMAGED DURING THE LIFE OF THE CONTRACT. NO PAYMENT WILL BE
MADE FOR REPLACEMENT OR REPAIR OF DAMAGED ITEMS.

15. THE CONTRACTOR IS RESPONSIBLE FOR PROVIDING BRACING, SHORING, OR ANY GROUND SUPPORT SYSTEM REQUIRED TO PREVENT A
FAILURE FROM OCCURRING DURING EXCAVATION. ALL COST FOR ANY PROTECTIVE MEASURES, INCLUDING THE MATERIALS AND LABOR
FOR DESIGNING AND CONSTRUCTING THE FACILITY, SHALL BE ABSORBED IN THE APPLICABLE PAY ITEMS.

16. THE CONTRACTOR SHALL RELOCATE ANY MAILBOXES NECESSARY TO COMPLETE THIS WORK. REMOVAL, STORAGE AND REPLACEMENT
OF BOXES SHALL BE ABSORBED IN THE PRICE BID FOR REMOVAL OF OBSTRUCTIONS AND SHALL BE PERFORMED IN ACCORDANCE WITH
ALL APPLICABLE CODES & REQUIREMENTS.

17. CONTRACTOR SHALL NOT DEVIATE FROM SUBMITTED CONSTRUCTION SCHEDULE WITHOUT PRIOR WRITTEN APPROVAL FROM ENGINEER.

18. PAY ITEM 202-A, "REMOVAL OF OBSTRUCTIONS," - LUMP SUM SHALL INCLUDE THE REMOVAL OF ANY STRUCTURES AND OBSTRUCTION
ENCOUNTERED ABOVE AND BELOW GRADE WHICH INTERFERE WITH THE CONSTRUCTION AS DIRECTED BY THE ENGINEER.

19. PAY ITEM 202-B, "REMOVAL OF PIPE 8" AND ABOVE," SHALL INCLUDE ALL ASSOCIATED COSTS OF THE PIPE REMOVAL, INCLUDING BUT
NOT LIMITED TO, THE REMOVAL OF THE PIPE, END SECTIONS, FITTING, COLLARS, CONNECTORS, AND BACKFILL/COMPACTION OF THE
VOID LEFT FROM THE REMOVAL.

20. IF IT IS NECESSARY TO HOLD ANY UTILITY POLES, THE CONTRACTOR SHALL COORDINATE WITH THE UTILITY COMPANY.  ANY FEE OR
CHARGE FOR THIS SERVICE SHALL BE COST ABSORBED BY THE CONTRACTOR.

21. CONTRACTOR SHALL ADHERE TO PRE-APPROVED MDOT SAMPLING AND TESTING PROPOSAL FOR TESTING INTERVALS.  ANY DEVIATION
FROM THE APPROVED PROPOSAL WHICH INCURS ADDITIONAL COST, SHALL BE PAID FOR BY CONTRACTOR.

22. ANY DEVIATION FROM CONTRACT DOCUMENTS WITHOUT PRIOR APPROVAL BY ENGINEER/OWNER, CONTRACTOR SHALL ASSUME ALL
COSTS ASSOCIATED WITH DEVIATION.

23. GUARDRAIL TO BE ABSORBED IN OTHER PAY ITEMS.

24. BID PRICES SHALL INCLUDE SALES TAXES AND OTHER APPLICABLE TAXES AND FEES.  QUANTITIES ARE ESTIMATED AND THERE SHALL
BE NO INCREASE IN UNIT PRICE COST TO THE OWNER SHOULD AN INCREASE OR DECREASE IN QUANTITIES BE REQUIRED.

25. ALL MATERIAL/EQUIPMENT SHALL BE INSTALLED AS PER THE MANUFACTURER'S RECOMMENDATIONS.

26. CONTRACTOR SHALL PROVIDE PRE AND POST CONSTRUCTION VIDEO OF ENTIRE JOB SITE. TO ENGINEER PRIOR TO WORK COMMENCING
AND PRIOR TO FINAL PAYMENT.  COORDINATE WITH ENGINEER ON VIDEO FORMAT.

27. CONTRACTOR SHALL COORDINATE WITH CITY PERSONNEL ON ALL LOCAL EVENTS AND SHALL ADJUST SCHEDULE TO PROHIBIT
INTERFERENCE DURING CONSTRUCTION ACTIVITIES.

28. ALL LOAD TICKETS/ DELIVERY TICKETS SHALL BE SIGNED BY CONTRACTOR AND INSPECTOR.  NO DELIVERIES SHALL BE MADE WITHOUT
PRIOR (24 HOUR) NOTICE TO INSPECTOR.

29. CONTRACTOR IS REQUIRED TO COORDINATE WITH HANCOCK COUNTY REGARDING PERMITTING INSPECTIONS AND APPROVED HAUL
ROUTES.

30. 48 HOUR NOTICE IS REQUIRED FOR ALL TESTING. CONTRACTOR SHALL PROVIDE ALL TESTING FROM A PRE-APPROVED TESTING LAB AND
SHALL HANDLE ALL COORDINATION WITH TESTING LAB BOTH EMERGENCY AND NON-EMERGENCY TESTING.

31. CONTRACTOR SHALL INSTALL REGULATED RAIN GAGE ON JOB SITE AND SHALL ALLOW ENGINEER ACCESS FOR MONITORING AT ALL
TIMES.

32. ALL NEW WATER OR SEWER SERVICES SHALL REQUIRE CONTRACTOR TO VERIFY WITH CURRENT HOMEOWNER FOR PREFERRED
LOCATION OF SERVICE PRIOR TO COMMENCEMENT OF WORK.

33. CONTRACTOR SHALL VERIFY LOCATION OF ROW. ALL WORK SHALL BE PERFORMED WITHIN THE ROW UNLESS OTHERWISE NOTED IN THE
PLANS.

34. IF WORK IS REQUIRED ON PRIVATE PROPERTY, THE CONTRACTOR SHALL COORDINATE WITH THE PROPERTY OWNER FOR ACCESS PRIOR
TO COMMENCING WORK AND SHALL PROVIDE WRITTEN AUTHORIZATION FROM THE PROPERTY OWNER TO THE ENGINEER FOR REVIEW.

35. CONTRACTOR SHALL GIVE PRIOR NOTICE TO THE RPR (MIN 24 HOURS) BEFORE ANY NEWLY INSTALLED OR EXPOSED ITEMS ARE
BACKFILLED, COMPACTED, OR COVERED. FAILURE TO COMMUNICATE WITH THE RPR SHALL RESULT IN CONTRACTOR LIABILITY FOR ALL
COSTS ASSOCIATED WITH RE-EXCAVATION OF WORK.

36. CONTRACTOR SHALL BE RESPONSIBLE FOR COORDINATING ALL LANE AND ROAD CLOSURES WITH THE OWNER 48 HOURS PRIOR TO
CLOSING.

37. CONTRACTOR SHALL BE RESPONSIBLE FOR PROVIDING ENGINEER WITH A 48 HOUR NOTICE PRIOR TO CONDUCTING ALL HOLIDAY AND
WEEKEND WORK.

38. CONTRACTOR REQUIRED TO VERIFY FIELD MEASUREMENTS AND MAKE ADJUSTMENTS PRIOR TO COMMENCEMENT OF FABRICATIONS
AND COORDINATE ADJUSTMENTS WITH ENGINEER.

39.  CONTRACTOR SHALL REPAIR ALL PROPERTY TO PRE-CONSTRUCT CONDITIONS OR BETTER.

40.  ALL RAISED ROADSIDE APPURTENANCES TO BE PLACED A MINIMUM OF 2' BEHIND FACE OF CURB UNLESS OTHERWISE SPECIFIED ON
          PLANS.
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NOTE:
1. FRP GRATING COMES IN LARGE PANEL SIZES.  CONTRACTOR

           SHALL CUT FRP GRATING TO NECESSARY LENGTH BASED
           ON FINAL SLOPE AND PIER DIMENSIONS FROM FIELD
           CONDITIONS.

2. EDGES OF FRP PANELS SHALL FALL BETWEEN THE PILINGS.
THEREFORE PANEL LENGTH SHALL BE FIELD ADJUSTED BY
CONTRACTOR.

3. PILING SHALL MATCH EXISTING PILING HEIGHT.

4. CONTRACTOR SHALL TRIM AND NOTCH RAMP AND LAUNCH FRP
GRATING TO ALLOW FOR SMOOTH TRANSITION.

5. RAMP BLOCKING SHALL BE SPACED 2' ON CENTERS

6. TIMBER PILING EMBEDMENT DEPTH SHALL BE A MINIMUM OF 25'

7. FRP PANEL FASTENERS SHALL BE HDGV.

8. TIMBER BOLTS SHALL BE USED AT ALL EXPOSED TIMBER
STRUCTURE CONNECTIONS.

9. THE BOLTS USED FOR THE STRINGERS SHALL BE 5/8" DIAMETER.

10. THE BOLTS USED FOR THE HEADERS SHALL BE 3/4" DIAMETER.

NOTE:
     SPACING BETWEEN PILINGS WILL RANGE FROM 10LF TO
     13LF BASED ON FIELD CONDITIONS.

35.00'

PIER
AVERAGE EL = 4.65'

BOTTOM LEVEL

WATER SHOT
EL =  0.84'

TIMBER SUPPORT
STRUCTURE FOR RAMP

SIDE VIEW

SCALE: 1/2"=1'

4' 6'0' 2'1'

TOP VIEW
4' 6'0' 2'1'

SCALE: 1/2"=1'

GALVANIZED HANDRAIL ALONG STEPS (BOTH SIDES)
TUBING SHALL BE 2" IN DIAMETER
GRAB RAIL SHALL BE 1.5" IN DIAMETER
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BLOCKING @ 2' INTERVALS,
FOR EVERY PANELTIMBER HEADER (TYP.)

4.00'

4.00'

DOUBLE STRINGER
ALONG EDGE

STRINGER SUPPORT 
SYSTEM, TIMBER

FRP GRATE PANEL
1.0" THICK.

NEW PILING,
TIMBER (TYP)

EXISTING
   DOCK

35.00'

RAMP

NEW PILING WITH MARINE
GRADE FLAGGING/REFLECTORS

10'

EXISTING PILING

10'

8.00'

3.00'

5.00'

EXISTING,
RESIZED

OF PANEL

10.0'

STAIRS

SEE NOTE 2
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HEIGHT:  1.0" MESH SIZE:  .74 X .74" X .50 /1.5" X 1.5"
-STANDARD PANEL SIZE: 4 FT X 13.13 FT
-OPEN AREA: 44%
-WEIGHT: 3 LB/SQ FT

NOTE:
1. FRP GRATING COMES IN LARGE PANEL SIZES.    CONTRACTOR

           SHALL CUT FRP GRATING TO NECESSARY DIMENSIONS BASED
           ON FINAL SLOPE AND PIER DIMENSIONS FROM FIELD
           CONDITIONS.

2. EDGES OF FRP PANELS SHALL FALL BETWEEN THE PILINGS.
           THEREFORE PANEL LENGTH SHALL BE FIELD ADJUSTED BY
           CONTRACTOR.

3. FRP PANELS SHALL BE SECURED TO TIMBER SUPPORT STRUCTURE
           WITH CLIPS RECOMMENDED BY FRP PANEL MANUFACTURER.

FRP GRATE PANEL DETAIL

SCALE: 1"=1'

1' 2' 3'0'

TOP VIEW OF FRP GRATE PANELS

SCALE: 1/2"=1'

4' 6'0' 2'1'

1.50"

0.75"

0.25"

0.19"

0.31"

1.00"
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EXHIBIT "A" 

ENGINEER' PROPOSAL 
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EXHIBIT "B"  

SCOPE OF SERVICES 

Engineer shall provide professional services for the City pursuant to Work Assignments issued from 
time to time. All work assignments shall be subject to the terms and conditions set forth herein and any 
additional conditions or limitations provided for the specific assignment. General areas of services include, 
but are not limited to, work related to Water, Wastewater, Streets, Bridges, Storm Drainage, Traffic Control, 
and Landscape Design.  Engineer may be asked to provide preliminary engineering reports, designs, 
environmental and surveying services, construction drawings, construction observation, and other tasks that 
may become necessary during the process. For tasks assigned under this Agreement, the scope of service 
will be agreed to in advance, funding identified, and a specific work authorization issued for each 
assignment. (See Exhibit "C" for format.) 

Page 70

Item No.15.



 

EXHIBIT "C"  

WORK ASSIGNMENT 

CITY OF DIAMONDHEAD  

WORK ASSIGNMENT  

NO _____________________ 

 
ENGINEER’S PROJECT NUMBER: -   17-057 Canal  Dredging Quant i ty Development  

 

 
 
 

This Work Assignment is executed in accordance with the Master Services Agreement entered into by 

the City of Diamondhead Mississippi and Chiniche Engineering & Surveying on the 29th  day of 
October 2021. 

 
 

 
 

WHEREAS, each of said parties represents that it continues to have authority to execute this 

Work Assignment and that all certifications previously made in said Agreement remain in effect; 
 

NOW THEREFORE, the parties hereto do further contract and agree to add the following items 

of work to the above Agreement under the additional terms and conditions as are hereinafter stated: 
 

 
SPECIFIC SCOPE OF WORK FOR THIS WORK ASSIGNMENT OR PHASE 

 
1. Engineering and drafting required to determine quantity of 

material to be removed based on data provided by others. - 

$4,420.00 
 

 
 

WORK ASSIGNMENT TERM    [No new Work Assignments shall be executed a f t e r  O c t o b e r  

2 8 ,  2 0 2 1 .  

 
This WORK ASSIGNMENT shall be effective upon the latest date of execution hereof and continue until 

___insert Work Assignment Termination date here ____, at 11:59 P.M. CDT.  However, the Engineer 

may not begin work prior to receiving a Notice to Proceed. 

 
DBEGOAL 
The DBE goal established for this Work Assignment shall be __ % 

 
KEYPERSONNEL 

 
{{{{Designate project engineer and the Engineer's project representative here. Also include a list of any 

key personnel who are dedicated to this particular job by the CONSULTANT. }}}} 

 
CITY   CONSULTANT PROJECT MANAGER: 

(Certified as a Professional Engineer to do 

business in the State of Mississippi) 
 
 
 
 

PROGRESS SCHEDULE 

 
{{{{Attach at the end of “Exhibit C" the progress schedule, including a not to exceed date}}}} 
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MAXIMUM ALLOWABLE COST {Delete the other cost methods not used} 
Contract Maximums: 

 
[Use for Labor Hour/Unit Cost Work Assignments] 

 
Under no circumstances shall the amount payable by the City for this assignment exceed 
$ 4,420.00_________________ (Total of all Charges) without the prior written consent of both 
parties. 
The Labor Rates have been identified in Table 1: Rate Schedule for Labor Hours. 

 
Table 1: Rate Schedule for Labor Hours 

 

NAMES     LABOR CLASSIFICATION           RATE 

Jason Chiniche Principal Engineer 162.00 
Christina Shurley Senior Professional Engineer 145 
Alex Bertagnolli Senior Cad  90.00 
   
   
   

 
 

 
Both parties hereto represent that they have authority to enter into Work Assignment No.________, as 
"Exhibit C" of the Agreement executed by and between the City and Engineer to which is now made a part 
of said Agreement. 

 

 
SO EXECUTED AND AGREEDTHIS THE DAY OF___,__. 

City of Diamondhead 

 

 
Authorized Signature 

 
 
 
 
 

WITNESS this my signature in execution hereof, this the   day of ____, 20___. 

Printed Name: _________________________ 

      Signature:  _______________________________ 

ATTEST:  _ 
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EXHIBIT "D" FEES 

AND EXPENSES 

The City shall pay the Engineer on an actual Labor Hour/Unit Cost Basis for the satisfactory 

completion of the Scope of Work set forth herein, for all salaries, payroll additives, overhead, direct costs 

and the Engineer's fixed fees attributable to a Work Assignment. The Engineer shall prepare an estimate 

for the specific work identified for the contemplated transportation improvement, and the City shall 

review and may approve this amount on a Work Assignment by Work Assignment basis using typical 

rates, and when acceptable issue the Notice to Proceed to the Engineer. 

 
Actual costs as the term is used herein shall include all direct salaries, payroll additives, overhead 

and direct.  Direct salaries are those amounts actually paid to the person performing the services which 

are deemed reasonably necessary by the City for the advancement of the Scope of Work. Overtime work is 

not contemplated by the Work Assignment.   Accordingly, direct salaries chargeable to the Work 

Assignment shall not include any overtime premium. Salaries for officers, principals or partners shall not 

increase at a rate in excess of that for other employees.  Payroll additives and overhead consist of 

employee fringe benefits and that part of Engineer's allowable indirect costs attributable to the Work 

Assignment. 
 

Direct costs ate those charges deemed reasonably necessary by the City for the successful 

completion of the Scope of Work which are charged directly to the Work Assignment and not included in 

overhead. 

 
Fixed-fee  as  the term  is  used  herein  shall mean  a  dollar  amount established to  cover !he 

Engineer's  profit and business expenses not allocable to overhead for the successful completion of the 

Services. 
 

Labor Hour as the term is used herein shall include all direct salaries, payroll additives, overhead, 

and profit.  Unit-Costs, as the term is used herein shall include all direct costs and profit.  Labor Hour/Unit-

Costs are not subject to any adjustments on the basis of the Engineer’s cost experience in performing 

the Work Assignment.  The Labor Hour/Unit-Costs shall be paid based on the rates established in the 

Work Assignment 

 
Each month, the Engineer shall submit OCR-484-C found on MDOT's website to the CITY along 

with the Invoice.   This form certifies payments to all Subcontractors and shows all firms even if the 

Engineer has paid no monies to the firm during that estimate period (negative report). 

 
If requested by City all labor charges for services must be substantiated by supporting data, i.e. 

certified time sheets, daily logs, check stubs, pay vouchers, etc. 
 

Direct costs: 
The City will reimburse the Engineer's printing, long distance phone calls, and testing for actual 

documented expenses. All Direct costs shall be substantiated with supporting documentation.  Testing 

costs shall not exceed 2% of the construction costs and the CITY shall approve the testing agreement in 

advance of testing working being performed.  All direct expenses will be reimbursed upon receipt of 

acceptable paid invoices. 

 
Direct Salaries: 

Direct salaries shall not exceed those amounts actually paid to an employee performing services 

reasonably necessary for the completion of the Scope of Work set forth under "Exhibit B" to this 

Agreement. 
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EXHIBIT "E" 

 
SAMPLE INVOICE 

[Labor-Hour/Unit Cost] 
 

 
 

City of Diamondhead 

Attn: Finance Department 
      5000 Diamondhead Circle 
      Diamondhead, MS  39525 

 

 
Date______________________

 
 

Invoice No. 0000 
 Period _______, 20___   Through       _. 20__ 

 
PROFESSIONAL SERVICES IN ACCORDANCE WITH MASTER SERVICES AGREEMENT 

 

 

Engineer’s Project No _______________________ 

City Work Assignment No.  _______________________ 

Engineer:___________________________ 
--_------:

 

 

Mississippi 

 

 
 

 Current Period Previous Estimate Total Allowed to Date 

Labor Costs * $ $ $ 

Direct Costs ** $ $ $ 
Project Total $ $ $ 
Amount Due this Invoice   $ 

 

NOTE: 
 

1. * PAYROLL ADDIT1VES (INCLUDING ALL FRINGE BENEFITS & OVERHEAD) 
2.  THE ESTIMATED FCCM FOR COST PROPOSALS AND SUPPLEMENTAL AGREEMENTS 

MUST BE SPECIFICALLY IDENTIFIED AND DISTINGUISHED FROM THE OTHER COSTS. 
PROFIT/FEE SHALL NOT INCLUDE AMOUNTS APPLICABLE TO FCCM. 

3. ** DIRECT COSTS (ATTACH SUPPORTING DATA) 
4.  THE CONSULTANT MAY USE ITS OWN INVOICE FORM SO LONG AS IT HAS BEEN 

APPROVED BY THE CONSULTANT SERVICES DIRECTOR. PRIOR TO SUBMISSION BY THE 
CONSULTANT SAID FORM SHOULD, AT A MINIMUM, CONTAIN THE ABOVE INFORMAT
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SUPPORTING DATA (Sample Only) 

Engineer’s Project No_______________ 

Hancock County  

 

Employee and          Rate of Pay        Current Period         Current                Previous Period          Cost to 
Classification                              Hours                    Period Costs            Costs                           Date___ 
 
John P. Public Jr.      $0.00/hour                0.00                        $0.00                       $0.00                      $0.00  
Engineer 

John P. Public Jr.      $0.00/hour                0.00                        $0.00                       $0.00                      $0.00  
Designer 

John P. Public Jr.      $0.00/hour                0.00                        $0.00                       $0.00                      $0.00  
Technician. 
 
SUBTOTAL               $ 0.00/hour                0.00                        $0.00                       $0.00                      $0.00 
 
 
TOTAL LABOR 
 
 
Direct Costs 
 
_____________________________________________________________________________________ 

PROJECT TOTAL 
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Employee and Classification 
 

EXHIBIT "F" 
 

PROGRESS REPORT 

 

 

  --  -   
MONTHLY PROJECT STATUS REPORT 

..   ........ 
Reporting Period: 

 
City Representative: 

.,_,._  ·-  

-Consultant: 
-  - 

 
Project No.: 

 

Project Description: 

Work Completed: 

 
 
 

Work Planned: 
 
 
 
 
 

Issues to be Addressed; 
 
 
 
 
 
 
 
 

Report Submitted by _________ 
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EXHIBIT "G" 

 
NOTICE TO CONTRACTORS, FEDERAL AID CONTRACT COMPLIANCE WITH TITLE VI 

OF THE AMERICANS WITH DISABILITIESACT, COPELAND ANTI-KICKBACK ACT, 

DAVIS BACON ACT, CONTRACT WORK HOURS AND SAFETY STANDARDS ACT, CLEAN 

AIR ACT, ENERGY POLICY AND CONSERVATION ACT, DISADVANTAGED BUSINESS 

ENTERPRISES ACT, WORKER VISIBILITY 
 
During the performance of this Agreement, the Engineer, for itself, its assignees and successor-in 

interest (hereinafter referred to as the "Engineer") agrees as follows: 

 
1. Compliance with Regulations: The Engineer will comply with the Regulations of the City, 

relative to nondiscrimination in Federally-assisted programs of the U. S. Department of Transportation (Title 

49, Code of Federal Regulations, Part 21, hereinafter referred to as the "Regulations"), which are herein 
incorporated by reference and made a part of this Agreement. 
 

2. Nondiscrimination: The Engineer, with regard to the work performed by it after award and prior to 
completion of the contract work, will not discriminate on the grounds of race, religion, color, sex, national origin, 
age or disability in the selection and retention of sub-consultants including procurement of materials and leases 

of equipment. The Engineer will not participate either directly or indirectly in the discrimination prohibited by 

Section 21.5 of the Regulations, including employment practices when this Agreement covers a program set forth 
in Appendix B of the Regulations. In addition, the Engineer will not participate either directly or indirectly in 

discrimination prohibited by 23 C.F.R. 710.405(b). 
 

3. Solicitations for Subcontracts. Including Procurement of Materials and Equipment:  In all Solicitations, 
either by competitive bidding or negotiation made by the Engineer for work to be performed under a 
subcontract, including procurement of materials or equipment, each potential sub-consultant or supplier shall 
be notified by the Engineer of the Engineer's obligations under this Agreement and the Regulations relative 

to nondiscrimination on the grounds of race, religion, color, sex, national origin, age or disability. 

 
4.   Anti-kick back provisions: All agreements and subcontracts for construction or repair shall 

include  a  provision for  compliance with  the  Copeland "Anti-Kick Back"  Act  (18  U.S.C. 874) as 

supplemented in  Department of  Labor regulations (29  CFR, Part 3).    This  Act  provides that each 

consultant/contractor or sub-consultant/sub-contractor shall be prohibited from inducing, by any means, any 

person employed in the construction, completion, or repair of public work, to give up any part of the 

compensation to  which he is otherwise entitled.   The Engineer shall report all suspected or reported 

violations to the City. 

 
5.  Davis Bacon Act:   When required by the federal grant program legislation, all construction 

contracts awarded to contractors and subcontractors in excess of $2,000 shall include a provision for 

compliance with the Davis-Bacon Act (40 U.S.C. 276a to a-7) and as supplemented by Department of Labor 
regulations (29 CFR, Part 5).  Under this Act, contractors shall be required to pay wages to laborers and 
mechanics at a rate not less than the minimum wages specified in a wage determination made by the 
Secretary of Labor.    In addition, contractors shall be required to pay wages specified in a wage 

determination made by the Secretary of Labor.  In addition, contractors shall be required to pay wages 
specified in a wage determination made by the Secretary of Labor. In  addition, contractors shall be required to 

pay wages not less often than once a week 

 
6.  Contract Work Hours and Safety Standards Act:   Where applicable, all contracts awarded by 

contractors and subcontractors in excess of $2,000 for construction contracts and in excess of $2,500 for other 
contracts which involve the employment of mechanics or laborers shall include a provision for compliance 

with sections 103 and 107 of the Contract Work Hours and Safety Standards Act (40 U.S.C. 

Page 77

Item No.15.



 

327-330) as supplemented by Department of Labor Regulations (29 CFR, Part 5). Under section I 03 of the Act, 
each contractor shall be required to compute the wages of every mechanic and laborer on the basis of a standard 
workweek of 40 hours. Work in excess of the standard workweek is permissible provided that the worker is 
compensated at a rate of not less than 1  ½ times the basic rate of pay for all hours worked in excess of 40 
hours in the workweek. Section 107 of the Act is applicable to construction work and provides that no laborer or 
mechanic shall be required to work in surroundings or under working conditions which are unsanitary, hazardous, 
or dangerous to his health and safety as determined under construction, safety, and health standards promulgated 
by the Secretary of Labor. These requirements do not apply to the purchases of supplies or materials or articles 
ordinarily available on the open market, or contracts for transportation or transmission of intelligence. 
 

7. Clean Air Act: Compliance with all applicable standards, orders, or requirements issued under 
section 306 of the Clear Air Act (42 U.S.C. 1857 (h), Section 508 of the Clean Water Act (33 U.S.C. 1368), 
Executive Order 11738, and Environmental Protection Agency regulations (40 CFR Part 15) (Contracts and 
subcontracts in amounts in excess of $100,000). 

 
8.  Energy Policy and Conservation Act:  Mandatory standards and policies relating to energy 

efficiency which are contained in the state energy conservation plan issued in compliance with the Energy 
Policy and Conservation Act (Pub.L. 94-163). 

 
9.  Disadvantaged Business Enterprises (DBE):  It is the policy of the City to comply with the 

requirements of 49 C.F.R. 26, to prohibit unlawful discrimination, to meet its goal for DBE participation, 
to meet that goal whenever possible by race-neutral means, to create a level playing field, and to achieve 
that amount of DBE participation that would be obtained in an non-discriminatory market place. To meet 
that objective in any United States Department of Transportation assisted contracts, the City and the 
Engineer shall comply with the "Mississippi Department of Transportation's Disadvantage Business 
Enterprise Programs For United States Department Of Transportation Assisted Contracts". 

 
Neither the Engineer, nor any sub-recipient or sub-consultant shall discriminate on the bases of 

race, color, national origin, or sex in the performance of this Agreement. The Engineer shall carry out 
applicable requirements of 49 C.F.R. 26 in the award and administration of United States Department of 
Transportation assisted contracts. Failure of the Engineer to carry out those requirements is a material 
breach of this Agreement which may result in the termination of this Agreement or such other remedies as 
the City deems appropriate. 

 
10. Worker Visibility: All workers within the right-of-way of a Federal-aid highway who are exposed 
either to traffic (vehicles using the highway for the purposes of travel) or to construction equipment 
within the work area shall wear high-visibility safety apparel- personal protective safety clothing that is 
intended to provide conspicuity during both daytime and nighttime usage, and that meets the Performance 
Class 2 or 3 requirements of the ANSI/ISEA 107-2004 publication entitled ''American National Standard 
for High-Visibility Safety Apparel and Headwear"- for compliance with 23 CFR, Part 634. 
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EXHIBIT “H” 
 
CERTIFICATION REGARDING DEBARMENT, SUSPENSION AND OTHER RESPONSIBILITY 

MATTERS 

 
CERTIFICATION REGARDING DEBARMENT, SUSPENSION, AND OTHER 

RESPONSIBILITY MATTERS- Certification in accordance with Section 29.510 Appendix A, C.F.R. Vol. 

53, No. 102, page 19210 and 19211: 

 
(1)  The CONSULTANT certifies to the best of its knowledge and belief that it and its principals: 

 
(a)        are not presently debarred, suspended, proposed for debarment, declared ineligible, 

or voluntarily excluded from covered transactions by any federal department or agency; 

 
(b)        have not within a three-year period preceding this proposal been convicted of or 

bad a civil judgment rendered against them for commission of fraud or a criminal offense in 

connection with obtaining, attempting to obtain, or performing a public (federal, state or 

local) transaction or Agreement under a public transaction, violation of federal or state 

antitrust statutes or commission of embezzlement, theft, forgery, bribery, falsification or 

destruction of records, making false statements, or receiving stolen property; 

 
(c)        are not presently indicted for or otherwise criminally or  civilly charged by a 

governmental entity (federal, state or local) with  commission of any of the offenses 

enumerated in paragraph (l)(b) of this certification: and 
 

(d)        have not within a three-year period preceding this application/proposal had one or 

more public transactions (federal, state or local) terminated for cause or default; 

 
(e)        has not either directly or indirectly entered into any agreement participated in any 

collusion; or otherwise taken any action in restraint of free competitive negotiation in 

connection with this Agreement. 

 
(2)  The Engineer further certifies, to the best of his/her knowledge and belief, that: 

 
(f)         No federal appropriated funds have been paid or will be paid to any person for 

influencing or attempting to influence an officer or employee of any Federal agency, a 

member of Congress, an officer or employee of Congress, or employee of a member of 

Congress in connection with the awarding of any Federal loan, the entering into of any 

cooperative agreement, and the extension, continuation, renewal, amendment, or 

modification of any Federal contract, grant, loan, or cooperative agreement. 
 

(g)        If  any funds other than Federal appropriated funds have been paid or will be paid to 

any person for influencing or attempting to influence an officer of employee of Congress, 

or any employee of a member of Congress in connection with this Agreement, Standard 

Form-LLL, "Disclosure Form to Report Lobbying", in accordance with its instructions will 

be completed and submitted, 

 
The certification  contained  in  (1) and  (2) above is a material  representation of fact  

upon which reliance is placed and a pre-requisite imposed by Section 1352, Title 31, U. S. Code 

prior  to entering  into this Agreement.   Failure to comply shall be subject to a civil penalty of 

not less than$10,000 and not more than $100,000.00. The Engineer shall include the language of 

the certification in all subcontracts exceeding $25,000.00 and all sub-consultants shall certify and 

disclose accordingly. 
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I hereby certify that I am the duly authorized representative of the Engineer for purposes of making 
this certification, and that neither I, nor any principal, officer, shareholder or employee of the above firm 

has: 
 

(a)       employed or retained for commission, percentages, brokerage, contingent fee, or 
other consideration, any firm or person (other than a bona fide employee working solely for 
me or the above Engineer) to solicit or secure this agreement, 

 
(b)         agreed, as an express or implied condition for obtaining this Agreement, to employ 
or retain the services of any firm or person in connection with carrying out the agreement, 
or 

 
(c)       paid, or agreed to pay, to any firm, organization or person (other than a bone fide 
employee working solely for me or the above Engineer) any fee, contribution, donation, or 
consideration  of any kind for, or in connection with, procuring  or carrying out the 
agreement; except as herein expressly stated (if any). 

 
 I acknowledge that this Agreement may be furnished to the Federal Highway 

Administration, United States Department of Transportation, or any other applicable Federal or State 
Agency in connection with the Agreement involving participation of Federal-Aid Highway funds, and 
is subject to applicable state and federal laws, both criminal and civil. 

 

 
 

SO CERTIFIED this.  _day of. ____________, 20__. 
 

 
 

{Enter Consultant's Name} 
 

 
 
 

                                                                                                  {Print or Type} 
 

 
 

ATTEST      
 
 
 

My Commission Expires: 

_________________________ 
 
 
 
 

 
Notary 
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EXHIBIT "I" 
 

PRIME CONSULTANT I CONTRACTOR EEV 

CERTIFICATION AND AGREEMENT 

 
By executing this Certification and Agreement, the undersigned verifies its compliance with the, "Mississippi 
Employment Protection Act," Section 71-11-3 of the Mississippi Code of 1972, as amended, and any rules or 
regulations promulgated by the CITY, Mississippi Transportation Commission [MTC], Department of Employment 
Security, State Tax Commission, Secretary of State, Department of Human Services in accordance with the 
Mississippi Administrative Procedures Law (Section 25-43-1 et seq., Mississippi Code of 1972, as amended), stating 
affirmatively that the individual, firm, or corporation which is contracting with the CITY has registered with and is 
participating in a federal work authorization program* operated by the United States Department of Homeland 
Security to electronically verify information of newly hired employees pursuant to the Immigration Reform and 
Control Act of 1986, Pub.L. 99-603,100 Stat 3359, as amended. The undersigned agrees to inform the CITY if the 
undersigned is no longer registered or participating in the program. 

 
The undersigned agrees that, should it employ or contract with any entity(s) in connection with the performance of 
this Agreement, the undersigned will secure from such entity(s) verification of compliance with the Mississippi 
Employment Protection Act. The undersigned further agrees to maintain records of such compliance and provide a 
copy of each such verification to the City, if requested, for the benefit of the City or this Contract. 

 

 
EEV* Company Identification Number [Required] 

 
The  undersigned  certifies  that  the  above information  is complete, true  and  correct  to  the  best of my 
knowledge and belief. The undersigned acknowledges that any violation may be subject to the cancellation of 
the contract, ineligibility for any state or public contract for up to three (3) years, the loss of any license, 

permit, certificate or other document granted by any agency, department or government entity for the right to 
do business in Mississippi for up to one (1) year, or both, any and all additional costs incurred because of the  
contract  cancellation or  the loss of any license or  permit,  and  may be subject  to additional felony 
prosecution for knowingly or recklessly accepting employment for compensation from an unauthorized alien 
as defined by 8 U.S.C §1324a(h)(3), said action punishable by imprisonment for not less than one (1) year nor 
more  than five (5) years,  a fine of not less than  One Thousand  Dollars ($1,000.00) nor  more than Ten 
Thousand Dollars ($10,000.00), or both, in addition to such prosecution and penalties as provided by Federal 

law. 
 
 
 
BY:______________________ 

Authorized Officer or Agent Date 
 
 

Printed Name of Authorized Officer or Agent           Title of Authorized Officer or Agent of Contractor /Consultant 
 

 

SWORN TO AND SUBSCRIBED before me on this the   day of    20  
 
 

NOTARY PUBLIC 

My Commission Expires:________ 
 

* As of the effective date of the Mississippi Employment Protection Act, the applicable federal work authorization 
program E-Verify operated by the U. S. Citizenship and Immigration Services of the U.S. Department of 
Homeland Security, in conjunction with the Social Security Administration.
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MASTER SERVICE AGREEMENT RATES 

 

 

Classification                                                                Labor Hourly Rate          
 

 

Principal Engineer ................................................................................................... $162.00 

Senior Professional Engineer (held P.E. License minimum 10 years ..................... $145.00 

Senior Professional Engineer (held P.E. License minimum 5 years) ...................... $125.00 

Professional Engineer (licensed P.E.) ..................................................................... $105.00 

Senior Project Manager (minimum 15 Year Experience ......................................... $115.00 

Project Engineer ........................................................................................................ $95.00 

Professional Land Surveyor ...................................................................................... $98.00 

Survey Crew Chief .................................................................................................... $68.00 

Instrument Person ...................................................................................................... $41.00 

Senior CAD Technician (minimum 15 Years Experience) ....................................... $90.00 

Senior CAD Technician (minimum 15 Years Experience) ....................................... $80.00 

CAD Technician ........................................................................................................ $70.00 

Clerical   ......................................................................................................... $50.00 

Senior Administration (minimum 15 Years Experience) .......................................... $80.00 

Resident Project Representative ................................................................................ $75.00 

Engineering/Specification Technician ....................................................................... $65.00 

Student Intern/Co-op ................................................................................................. $40.00 

Scientist  ......................................................................................................... $85.00 

Biologist  ....................................................................................................... $115.00 

1 man GPS Survey Crew ......................................................................................... $150.00 

2 man GPS Survey Crew ......................................................................................... $175.00 

Drone (minimum charge, up to half day) ................................................................ $350.00 

Drone (more than half day to all day ....................................................................... $475.00 
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002.7 Request for Council Action   (RCA - Mayor 10-04-2022) 

Agenda Item #2022-____________ 
 

City of Diamondhead, MS 

Request for Council Action  
 
TO: _________Council___________ 
 
FROM: ____Mayor______________ 
 
DATE: _______09-26-2022_______ 
 
 
        Ordinance _ __Resolution  ___Agreement _    Info Only   __  Work Session        Other  
 
AGENDA LOCATION:    __  Consent Agenda             Regular Agenda    
 
AGENDA DATE REQUESTED           
 
 
ORDINANCE/RESOLUTION CAPTION: 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

REQUIRED SIGNATURE 
 
REQUESTED BY:          
 
 

 
COUNCIL ACTION: 
 
__   Approved    __ Denied         _ Tabled/Deferred    _     Info Only              Completed:  
 
 
 
 

ORDINANCE/RESOLUTION CAPTIONS or ISSUE: 
 

Motion to participate in the Ground Zero Museum Fiber Fest by authorizing a 12x12 painted plaque to 
be mounted by the Fiber Fest Committee at the Gazebo on the Town Green to be displayed from 
October 7, 2022, thru Jan 14, 2022, at no cost to the city.  
 
This is a Hancock County wide event displaying local artist.  

 

     

  

10-04-2022  

     

x 
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002.7 Request for Council Action   (RCA - Mayor 10-04-2022) 

REQUEST TO PARTICATE IN THE FIBER FEST 
 
The museum is having a Quilt Exhibit October 7-Jan. 14 and we will be displaying quilts (with wonderful 
backstories) made by local and other MS quilters (we have some from Diamondhead quilters) in our 
temporary exhibit room. We are partnering with the Arts to host a Fiber Fest on the town green Nov. 19 
so they can sell fabric and fiber materials. 
 
We are also creating a Quilt trail much like the barn quilt trails around MS. We have identified 12 sites 
around Hancock County to encompass the entire county. I would like permission to place a temporary 
quilt square made of wood (12x12 that we have painted) by your City Hall to include Diamondhead. 
These will only be up through the months of the exhibit and our volunteers will place the square where 
you would like it. 
 
I have attached a picture to give you an example of the squares. 
 
If visitors take pictures of all 12 after visiting the sites, they will be eligible for a prize.  
 
 
Please contact me if you have any questions. Thanks for considering my request, 
Bernie Cullen  
 
I’m thinking it could be attached to the gazebo  
Bernadette (Bernie) Cullen 
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Municipal Compliance Questionnaire 
 

As part of the municipality's audit, the governing authorities of the municipality must make certain 

assertions with regard to legal compliance.  The municipal compliance questionnaire was developed 

for this purpose. 

 
The following questionnaire and related certification must be completed at the end of the 

municipality's fiscal year and entered into the official minutes of the governing authorities at their 

next regular meeting. 

 
The governing authorities should take care to answer these questions accurately. Incorrect answers 

could reduce the auditor's reliance on the questionnaire responses, resulting in the need to perform 

additional audit procedures at added cost. 
 

Information 
 

Note:   Due to the size of some municipalities, some of the questions may not be applicable. If so, 
mark N/A in answer blanks.  Answers to other questions may require more than "yes" or 
"no," and, as a result, more information on this questionnaire may be required and/or 
separate work papers may be needed. 

 
1. Name and address of municipality: 

City of Diamondhead 
 

            5000 Diamondhead Circle, Diamondhead, MS  39525 

 

2. List the date and population of the latest official U.S. Census or most recent official census: 
2020 Census - 9529 

 

 

3. Names, addresses and telephone numbers of officials (include elected officials, chief 
administrative officers, and attorney). 
SEE ATTACHED 

 

4. Period of time covered by this questionnaire: 
 

From:        10-1-2021  To:         9-30-2022  
 

5. Expiration date of current elected officials' term:        JUNE, 2025  
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MUNICIPAL COMPLIANCE QUESTIONNAIRE 
Year Ended September 30, 20 21 
  

Answer All Questions: Y - YES, N - NO, N/A - NON APPLICABLE     

     
Part I - General     
    

1. Have all ordinances been entered into the ordinance book and 
included in the minutes? (Section 21-13-13)  Y   
    

2. Do all municipal vehicles have public license plates and proper 
markings? (Sections 25-1-87 and 27-19-27)  Y   
    

3. Are municipal records open to the public?  Y   
    

4. Are meetings of the board open to the public?                                
(Section 25-41-5)  Y   
    

5. Are notices of special or recess meetings posted?                         
(Section 25-41-13)  Y   
    

6. Are all required personnel covered by appropriate surety bonds?  Y   
*  Board or council members (Section 21-17-5)  y   

*  Appointed officers and those handling money, see statues 
governing the form of government (i.e., Section 21-3-5 for Code 
Charter)     
*Municipal clerk (Section 21-15-38)  Y   
*Deputy Clerk (Section 21-15-23)  Y   
*Chief of police (Section 21-21-1)  Y   
*Deputy police (Section 45-5-9) (if hired under this law)  N/A   
    

7. 
Are minutes of board meetings prepared to properly reflect the 
actions of the board?  (Sections 21-15-17 and 21-1519)  Y   
    

8. Are minutes of board meetings signed by the mayor or majority 
of the board within 30 days of the meeting? (Section 21-15-33)  Y   
    

9. Has the municipality complied with the nepotism law in its 
employment practices? (Section 25-1-53)  Y   
    

10. 
Did all officers, employees of the municipality, or their relatives 
avoid any personal interest in any contracts with the 
municipality during their term or within one year after their 
terms of office or employment? (Section 25-4-105)  Y   
    

11. 
Does the municipality contract with a Certified Public Accountant 
or an auditor approved by the State Auditor for its annual audit 
within twelve months of the end of each fiscal year? (Section 21-
35-31)  Y   
    

12. Has the municipality published a synopsis or notice of the annual 
audit within 30 days of acceptance?                                        
(Sections 21-35-31 or 21-17-19)  Y  
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PART II - Cash and Related Records     
    

1. Where required, is a claims docket maintained?                          
(Section 21-39-7)  Y   
    

2. Are all claims paid in the order of their entry in the claims 
docket? (Section 21-39-9)  Y   
    

3. Does the claims docket identify the claimant, claim number, 
amount and fund from which each warrant will be issued? 
(Section 21-39-7)  Y   
    

4. Are all warrants approved by the board, signed by the mayor or 
majority of the board, attested to by the clerk, and bearing the 
municipal seal? (Section 21-39-13)  Y   
    

5. Are warrants for approved claims held until sufficient cash is 
available in the fund from which it is drawn?                        
(Section 21-39-13)  Y   
    

6. Has the municipality adopted and entered on it minutes a 
budget in the format prescribed by the Office of the State 
Auditor?  (Sections 21-35-15, 21-35-7, and 21-35-9)  Y   
    

7. Does the municipality operate on a cash basis budget, except for 
expenditures paid within 30 days of fiscal year end or for 
construction in progress?  (Section 21-35-23)  Y   
    

8. Has the municipality held a public hearing and published its 
adopted budget? (Sections 21-35-5, 27-39-203, 27-39-205)  Y   
    

9. Has the municipality complied with legal publication 
requirements when budgetary changes of 10% or more are 
made to a department's budget? (Section 21-35-25)  Y   
    

10. If revenues are less than estimated and a deficit is anticipated, 
did the board revise the budget by its regular July meeting?  
(Section 21-35-25)  N/A  

      

    
11. Have financial records been maintained in accordance with the 

chart of accounts prescribed by the State Auditor?              
(Section 21-35-11)  Y   
    

12. 
Does the municipal clerk submit to the board a monthly report 
of expenditures against each budget item for the preceding 
month and fiscal year to date and the unexpended balances of 
each budget item? (Section 21-35-13)  Y   
    

13. 
Does the board avoid approving claims and the city clerk not 
issue any warrants which would be in excess of budgeted 
amounts, except for court-ordered or emergency expenditures?  
(Section 21-35-17)  Y  
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14. Has the municipality commissioned municipal depositories? 
(Sections 27-105-353 and 27-105-363)  Y   
    

15. Have investments of funds been restricted to those instruments 
authorized by law? (Section 21-33-323)  Y   
    

16. Are donations restricted to those specifically authorized by law? 
(Section 21-17-5 (Section 66, Miss. Constitution)--Sections 21-19-
45 through 21-19-59, etc.)  Y   
    

17. Are fixed assets properly tagged and accounted for?  Section II - 
Municipal Audit and Accounting Guide)  Y   
    

18. Is all travel authorized in advance and reimbursements made in 
accordance with Section 25-3-41?  Y   
    

19. Are all travel advances made in accordance with the State 
Auditor's regulations? (Section 25-3-41)  Y   
     
PART III - Purchasing and Receiving     
    

1. Are bids solicited for purchases, when required by law (written 
bids and advertising)? [Section 31-7-13(b) and (c)]  Y   
    

2. Are all lowest and best bids decisions properly documented? 
[Section 31-7-13(d)]  Y   
    

3. Are all one-source item and emergency purchases documents on 
the board's minutes? [Section 31-7-13(m) and (k)]  Y   
    

4. Do all officers and employees understand and refrain from 
accepting gifts or kickbacks from suppliers? (Section 31-7-23)  Y   
     
PART IV - Bonds and Other Debt     
    

1. Has the municipality complied with the percentage of taxable 
property limitation on bonds and other debt issued during the 
year? (Section 21-33-303)  Y   
    

2. Has the municipality levied and collected taxes, in a sufficient 
amount for the retirement of general obligation debt principal 
and interest? (Section 21-33-87)  Y   
    

3. Have the required trust funds been established for utility 
revenue bonds? (Sections 21-27-65)  N/A   
    

4. Have expenditures of bond proceeds been strictly limited to the 
purposes for which the bonds were issued?                          
(Section 21-33-317)  N/A   
    

5. Has the municipality refrained from borrowing, except where it 
had specific authority? (Section 21-17-5)  Y   
     
PART V - Taxes and Other receipts    
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1. Has the municipality adopted the county ad valorem tax rolls? 
(Section 27-35-167)  Y   
    

2. Are interest and penalties being collected on delinquent ad 
valorem taxes? (Section 21-33-53)  Y   
    

3. Has the municipality conducted an annual land sale for 
delinquent ad valorem taxes? (Section 21-33-63)  *Y   
*THIS IS COLLECTED BY THE HANCOCK COUNTY TAX COLLECTOR*    

4. Have the various ad valorem tax collections been deposited into 
the appropriate funds?  (Separate Funds for Each Tax Levy) 
(Section 21-33-53)  Y   
    

5. 
Has the increase in ad valorem taxes, if any, been limited to 
amounts allowed by law?  (Sections 27-39-320 and 27-39-321)  Y   
    

6. Are local privilege taxes collected from all businesses located 
within the municipality, except those exempted?                  
(Section 27-17-5)  Y   
    

7. Are transient vendor taxes collected from all transient vendors 
within the municipality, except those exempted?                 
(Section 75-85-1)  Y   
    

8. Is money received from the state's "Municipal Fire Protection 
Fund" spent only to improve municipal fire departments?  
(Section 83-1-37)  N/A   
    

9. Has the municipality levied or appropriated not less than 1/4 mill 
for fire protection and certified to the county it provides its own 
fire protection or allowed the county to levy such tax?       
(Section 83-1-37 and 83-1-39)  N/A   
    

10. Are state-imposed court assessments collected and settled 
monthly?  (Section 99-19-73, 83-39-31, etc.)  Y   
    

11. Are all fines and forfeitures collected when due and settled 
immediately to the municipal treasury? (Section 21-15-21)  Y   
    

12. Are bids solicited by advertisement or, under special 
circumstances, three appraisals obtained when real property is 
sold?  (Section 21-17-1)  Y   
    

13. Has the municipality determined the full and complete cost for 
solid waste for the previous fiscal year?   (Section 17-17-347)  Y   
    

14. Has the municipality published an itemized report of all 
revenues, costs and expenses incurred by the municipality 
during the immediately preceding fiscal year in operating the 
garbage or rubbish collection or disposal system?                     
(Section 17-17-348)  Y*   
*Solid Waste Authority Publishes on behalf of all cities    

15. Has the municipality conducted an annual inventory of its assets 
in accordance with guidelines established by the Office of the 
State Auditor? (MMAAG)  Y  
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Certification to Municipal Compliance 

Questionnaire Year Ended September 30, 20 22  

 

We have reviewed all questions and responses as contained in this Municipal Compliance 

Questionnaire for the Municipality of         City of Diamondhead    , and, to the best of our 

knowledge and belief, all responses are accurate. 

 
 
 
 
_____________________________  ______________________________ 
(City Clerk Signature)        (Mayor Signature) 
       
 
___________________________________  ____________________________________ 
   (Date)          (Date) 
 
 
Minute Book References: 
 

Book Number    
 

Page    
 

(Clerk is to enter minute book references when questionnaire is accepted by board.) 
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Dog Park Donations 

1/21/2022 to present 

 

 

   TYPE AMOUTN  RECPT #   

 1/21/2022 Dr Eric Latonoff Cash          10.00   4941  001-000-346.02 

 8/17/2022 Red Dress Group/Rodney Lafontaine Cash        561.00   5840  001-000-346.02 

 9/14/2022 
Hancock County Community 

Development Foundation Check   10,000.00   5711  001-000-346.02 

  COUNCIL 10.04.22         $10,571.00   
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TO:  Mayor, City Council and City Manager 

 

FROM:  J. Pat Rich, Development Coordinator 

 

DATE:  September 28, 2022 

 

SUBJECT:  Recommendation from Planning Commission to allow a 4’ variance of the 10’ setback from 

the primary residence of an accessory structure 

 

Willie Kerner at 63715 Diamondhead Drive North is requesting a 4’ variance of the 10’ setback from a 

primary residence for an accessory structure (utility shed).  He is requesting to place a 10’x14’ utility shed 

in backyard that is only 26’ wide.  The setbacks for an accessory structure are 10’ rear yard and 10’ from 

residence.  That would leave room for a shed only 6’ wide.  30’ is required to meet setbacks and 

accommodate 10’ wide shed.  This recommendation allows the accessory structure to be placed 6’ from 

the residence.  The variance protects the rear yard setback and drainage easement and only affects the 

homeowner.  The Planning Commission approved the recommendation 6-0 at its September 27, 2022, 

meeting. 
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