
 
 

CITY OF DENISON 

HISTORIC PRESERVATION BOARD MEETING 

AGENDA 

 

Tuesday, December 19, 2023 

 

After determining that a quorum is present, the Historic Preservation Board of the City of Denison, 

Texas will convene in a Regular Meeting on Tuesday, December 19, 2023, at 12:00 PM in the 

Council Chambers at City Hall, 300 W. Main Street, Denison, Texas at which the following items 

will be considered: 

 

1. CALL TO ORDER 

2. PUBLIC COMMENTS 

Citizens may speak on items listed on the Agenda.  A “Request to Speak Card” should be 

completed and returned to the City Clerk upon arrival, prior to the Board reaching the Public 

Comment section of the agenda.  Citizen comments are limited to three (3) minutes, unless 

otherwise required by law.  Comments related to the Public Hearings listed below, will be heard 

when the specific hearing starts. 

3. ITEMS FOR INDIVIDUAL CONSIDERATION 

A. Receive a report, hold a discussion, and take action on approving the Minutes from the 

December 5, 2023, Meeting. 

B. Receive a report, hold a discussion, and take action on the 2024 Historic Preservation 

Board Meeting dates. 

C. Receive a report, hold a discussion and take action on replacing the rear upstairs windows 

on 408 W. Main Street. 

4. STAFF UPDATES 

5. ADJOURNMENT 

CERTIFICATION 

I do hereby certify that a copy of this Notice of Meeting was posted on the front windows of 

City Hall readily accessible to the general public at all times and posted on the City of Denison 

website on the 15th day of December 2023.  

______________________________ 

 Karen L. Avery, Deputy City Clerk 

 
In compliance with the Americans With Disabilities Act, the City of Denison will provide for reasonable 

accommodations for persons attending Historic Preservation Board Meeting. To better serve you, requests should be 

received 48 hours prior to the meetings. Please contact the City Clerk’s Office at 903-465-2720, Ext: 2437. 



 
 

CITY OF DENISON 

HISTORIC PRESERVATION BOARD MEETING 

MINUTES 

 

Tuesday, December 5, 2023 

 

 

1. CALL TO ORDER 

Announce the presence of a quorum. 

Vice Chair Solomon called the meeting to order at 12:00 p.m.  Board Members present were 

Linda Anderson, Rhonda Borgne, Kurt Cichowski, and Steve Riley.   

Staff present were Donna Dow, Main Street Director; Grant Yoder, Main Street Coordinator; 

Sam Patterson, Main Street Management Assistant; Mary Tate, Director of Development, 

Kirk Kern, Jr., Interim Building Official; Robert Lay, Neighborhood Services Manager; and 

Karen L. Avery, Deputy City Clerk. 

2. PUBLIC COMMENTS 

No Request to Speak Cards were received at this point in the meeting.  Therefore, no public 

comments were received. 

3. ITEMS FOR INDIVIDUAL CONSIDERATION 

A. Receive a report, hold a discussion, and take action on approving the Minutes from the 

November 21, 2023, Meeting.  

Board Action 

On motion by Board Member Riley, seconded by Board Member Borgne, the 

Historic Preservation Board approved the November 21, 2023, Meeting Minutes.  For the 

record, Board Member Anderson recused as she was absent at the November 21, 2023, 

Meeting. 

B. Receive a report, hold a discussion, and take action adding a stained-glass window to the 

entrance at 101 E. Main Street. 

Board Action 

Donna Dow, Main Street Director, presented this agenda item.  Ms. Dow stated that the 

Applicant would like to add a stained-glass window to the inside of their exterior window 

as a solution to sun shining in through the windows.  Ms. Dow stated that the Applicant is 

present to speak on the item.  Ms. Stafford then came forward and provided the following 

information for the record: 
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Name:  Ms. Dana Stafford 

Stafford House  

   

Address: 101 E. Main Street, Ste. 100 

  Denison, TX 75020 

In response to Board Member Anderson’s inquiry, Ms. Stafford stated that there is enough 

ambient light to light the inside efficiently, although it will not be really bright. In response 

to Vice Chair Solomon’s inquiry, Ms. Stafford stated that the stained glass incorporates 

into both of the existing windows. 

On motion by Board Member Cichowski, seconded by Board Member Anderson, the 

Historic Preservation Board approved adding a stained-glass window to the inside of the 

existing building at 101 E. Main Street. 

4. STAFF UPDATES 

Ms. Dow provided information regarding the two upcoming local trainings stating that 
1) after the Historic Preservation Board meeting on December 19, 2023, a training will be 
held regarding roles, responsibilities, conflicts of interest, etc. (staff will choose the topics).  
The training will be provided by the City Attorney (if available), Director of Development, 
and City Clerk. [Note: If the City Attorney is unable to attend the training that date - and 
legal questions are posed - they will be answered by the City Attorney at a later date]; and 
2) on January 16, 2024, training will be held regarding the new Historic Preservation 
Ordinance and Design Guidelines.  Ms. Dow stated that Kelly Little, Certified Local 
Government Coordinator, will be invited to attend, along with the Board and all staff 
members that typically attend the meetings.  She stated that the training will be held 
immediately after the Historic Preservation Board meeting and lunch will be served. 
 
Board Member Cichowski inquired of Ms. Dow if the Historic Preservation Ordinance and 
Design Guidelines were approved at the December 4, 2023, City Council meeting and 
Ms. Dow stated she is hopeful the items will be on the December 18, 2023, Agenda.   
 
Board Member Anderson encouraged everyone to sign up for the “Real Places Conference” 
April 3 – 5, 2024 in Austin. 

 

5. ADJOURNMENT 

 
There being no further business to come before the Board, the meeting was adjourned at 
12:07 p.m. 

     
               
        KIRSTEN SOLOMON, Board Vice Chair 
 
 
ATTEST: 
 
 
       
Karen L. Avery, Deputy City Clerk 



 

 

 

2024 HISTORIC PRESERVATION BOARD 

MEETING DATES 

 
January July 

2nd – 1st Tuesday of the Month 2nd – 1st Tuesday of the Month 

16th – 3rd Tuesday of the Month 16th – 3rd Tuesday of the Month 

  

February August 

6th – 1st Tuesday of the Month 6th – 1st Tuesday of the Month 

20th – 3rd Tuesday of the Month 20th – 3rd Tuesday of the Month 

  

March September 

5th – 1st Tuesday of the Month 3rd – 1st Tuesday of the Month 

19th – 3rd Tuesday of the Month 17th – 3rd Tuesday of the Month 

  

April October 

2nd – 1st Tuesday of the Month 1st – 1st Tuesday of the Month 

16th – 3rd Tuesday of the Month 15th – 3rd Tuesday of the Month 

  

May November 

7th – 1st Tuesday of the Month 5th – 1st Tuesday of the Month 

21st – 3rd Tuesday of the Month 19th – 3rd Tuesday of the Month 

  

June December 

4th – 1st Tuesday of the Month 3rd – 1st Tuesday of the Month 

18th – 3rd Tuesday of the Month 17th – 3rd Tuesday of the Month 

 



Historic Preservation Meeting 

Staff Report 

 
  

 

Agenda Item 

Receive a report, hold a discussion and take action on replacing the rear upstairs windows on 
408 W. Main. 
 

Staff Contact 

Donna Dow, Historic Preservation Officer 

ddow@cityofdenison.com 

903-464-4452 

Summary 

 The applicant is requesting to replace windows on rear of building.  

It will be like for like replacement. 

 

Background Information and Analysis 

The applicant has indicated that the windows have deteriorated and are not weather tight. They would 

like to replace the windows on the rear façade.  

All three windows will be replaced. The top/transom window will remain stationary. The two lower 

windows will be double hung (movable) as they are now. 

The consultant believes that because the windows are replacement windows and are on a secondary (rear) 

elevation, the work is okay. 

Staff Recommendation 

Staff recommends approval. 

Prior Board or Council Action 

The Historical Preservation Board has not previously considered this item. 

Alternatives 

The Historic Preservation Board may table, recommend denial, or recommend approval with 

conditions.  

Proposed Motion 

I make a motion to approve the replacement of windows on the rear exterior façade of 408 W. Main. 
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