
 
 

MAYOR AND COUNCIL MEETING 
MONDAY, JUNE 17, 2019 

6:00 PM 
DALTON CITY HALL 

 
A G E N D A  

 
 

WORK SESSION – 5:15 P.M. – COUNCIL CHAMBER 
1. Executive Session - Potential Litigation 

2. Review of Agenda 

 
REGULAR MEETING – 6:00 P.M. – COUNCIL CHAMBER 
 

Call to Order 

Pledge of Allegiance 

Approval of Agenda 

Public Commentary: (Please State Name and Address for the Record) 

Proclamation: 

3. National Parks and Recreation Month - July 2019 

Minutes: 

4. Mayor and Council Work Session and Regular Meeting Minutes of June 3, 2019 

New Business: 

5. GA Fuel Card Program Agreement for Police Department 

6. 2019-2020 School Resource Officer Contract with Dalton Public Schools 

7. Ratification of Music Performance Licenses 

8. Purchasing Policy Revision 

9. Change Order 2 – Additional Scope of Work – Botany Woods Drive Slope Reconstruction 
 

10. Encroachment Easement Agreement for Traffic Control Device 

Supplemental Business: 

1



MAYOR AND COUNCIL MEETING AGENDA 
JUNE 17, 2019 

Page 2 of 71 

Announcements: 

11. The Dalton City Council Meeting scheduled for Monday, July 1, 2019 has been 
cancelled.  City of Dalton government offices will be closed Thursday, July 4, 2019 in 
observance of Independence Day. The next Mayor and Council Meeting will be held on 
Monday, July 15, 2019. 

Adjournment 
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           June 17, 2019 

 

 
 

 
 

 

NATIONAL PARKS AND RECREATION MONTH 

JULY 2019 

 

 
 

 

WHEREAS, our parks and recreation are vitally important to establishing and maintaining 

the quality of life in our communities, ensuring the health of all citizens, and contributing to 

the economic and environmental well-being of a community and region; and 

 

WHEREAS, parks and recreation programs increase a community’s economic prosperity 

through increased property values, expansion of the local tax base, increased tourism, the 

attraction and retention of businesses, and crime reduction; and  

 

WHEREAS, our parks and natural recreation areas ensure the ecological beauty of our 

community and provide a place for children and adults to connect with nature and recreate 

outdoors; and  

 

WHEREAS, the U.S. House of Representatives has designated July as Parks and Recreation 

Month and the City of Dalton recognizes the benefits derived from parks and recreation 

resources. 

 

NOW, THEREFORE BE IT RESOLVED, I, Dennis Mock, Mayor of the City of Dalton, 

Georgia hereby proclaim July 2019 as “PARKS AND RECREATION MONTH” and urge 

the citizens of our city to join me in this special observance. 
  
 

In witness whereof I have hereunto set my hand 

and caused the seal of this city to be affixed. 

 

 

Mayor         

 

 

Date 
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THE CITY OF DALTON 

MAYOR AND COUNCIL MINUTES 

WORK SESSION 

JUNE 3, 2019 

 

The Mayor and Council held a Work Session this evening beginning at 5:15 p.m. in the Council 

Chambers of City Hall. Present were Mayor Dennis Mock, Council Members Annalee Harlan, 

Tyree Goodlett and Gary Crews, City Administrator Jason Parker, City Attorney Gandi Vaughn 

and several department heads. Council Member Denise Wood was absent. 

 

AGENDA REVIEW 

The Mayor and Council reviewed the items on the agenda. 

 

EXECUTIVE SESSION 

On the motion of Councilmember Crews, second Councilmember Harlan, the Mayor and Council 

adjourned into Executive Session at 5:40 p.m. to discuss potential litigation matters. 

 

ADJOURNMENT 

On the motion of Councilmember Harlan, second Councilmember Crews, the Mayor and Council 

adjourned out of Executive Session at 6:02 p.m., into regular session, no action was taken. 

 

 

 

 

 

 

        

       _________________________ 

       Bernadette Chattam  

                  City Clerk 

 

____________________________ 

Dennis Mock, Mayor 
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THE CITY OF DALTON 

MAYOR AND COUNCIL MINUTES 

JUNE 3, 2019 

 

The Mayor and Council held a meeting this evening at 6:00 p.m. in the Council Chambers of 

City Hall. Present were Mayor Dennis Mock, Council Members Annalee Harlan, Tyree Goodlett 

and Gary Crews, City Administrator Jason Parker, Attorney Gandi Vaughn and several 

department heads.  Council member Denise Wood was absent. 

 

PLEDGE OF ALLEGIANCE 

Mayor Mock led the audience in the Pledge of Allegiance. 

 

APPROVAL OF AGENDA 

The Mayor and Council reviewed the agenda, on the motion of Council member Goodlett, 

second Council member Harlan, the Mayor and Council approved the agenda.  The vote was 

unanimous in favor. 

 

PUBLIC COMMENTARY 

Octavio Perez addressed the Mayor and Council with his ongoing concerns regarding 

inconsistencies he sees in the Unified Zoning. 

 

Katherine Sellers addressed and submitted to the Mayor and Council a request for increased 

funding for the Dalton-Whitfield County Library.  

 

MINUTES 

The Mayor and Council reviewed the Work Session Minutes and Regular Meeting Minutes of 

May 20, 2019.  On the motion of Council member Harlan, second Council member Goodlett, 

the minutes were approved.  The vote was unanimous in favor. 

 

2019 ALCOHOL BEVERAGE APPLICATIONS 

On the motion of Council member Goodlett, second Council member Harlan, the Mayor and 

Council approved the following 2019 Alcohol Beverage Applications: 

 

Business Owner: H&R Dalton, Inc.   

D/b/a:   H&R Dalton, Inc. 

Applicant:  Kamran Hameed  

Business Address: 1704 Abutment Rd.    

Type:    Package Beer, Package Wine 

Disposition:                    New  

 

Business Owner: Sol De Mayo, LLC  

D/b/a:   Sol De Mayo  

Applicant:  Karina Cervantes  

Business Address: 825 Chattanooga Ave, Suite 11   

Type:    Pouring Wine 

Disposition:                    License Addition  
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Mayor and Council 

Minutes 

Page 2 

June 3, 2019 

 

2019 ALCOHOL BEVERAGE APPLICATIONS   Continued 

Business Owner: Cacao Dominican Restaurant, Inc.  

D/b/a:   Cacao Dominican Restaurant  

Applicant:  Marisol Figueroa  

Business Address: 702 5th Avenue 

Type:    Pouring Liquor, Pouring Wine 

Disposition:          License Addition  

 

The vote was unanimous in favor. 

 

ORDINANCE 19-10 – KAREN GREEN 

The Mayor and Council reviewed the request of Karen Green to rezone from Transitional 

Commercial (C-4) to Central Business District (C-3) a tract of land totaling 0.52 acres located at 

201 West Morris Street (Parcel 12-238-24-001). On the motion of Council member Harlan, 

second Council member Goodlett, the Mayor and Council approved Ordinance 19-10. The vote 

was unanimous in favor.  

 

ORDINANCE 19-11 – CHARLES ACREE 

The Mayor and Council reviewed the request of Charles Acree to rezone from Heavy 

Manufacturing (M-2) to Limited Commercial (C-1A) a tract of land totaling 0.09 acres located at 

corner lot on E. Matilda Street and 8 N. Elm Street (Parcel 12-200-10-009).  On the motion of 

Council member Harlan, second Council member Goodlett, the Mayor and Council approved 

Ordinance 19-11. The vote was unanimous in favor.  

 

RIGHT-OF-WAY ENCROACHMENT EASEMENT FOR CUYLER STREET PROPERTY 

The Mayor and Council reviewed the Right-of-Way Encroachment Easement for Cuyler Street 

Property.  The easement grants an encroachment onto City right of way on Cuyler Street at the 

front of the future Carpentry Hotel.  On the motion of Council member Crews, second Council 

member Goodlett, the Easement was approved.  The vote was unanimous in favor. 

 

DALTON UTILITIES PARTIAL ABANDONMENT OF EASEMENT 

The Mayor and Council reviewed Dalton Utilities Partial Abandonment of Easement of a section 

of sewer easement which passes under an awning at a business on East Walnut Avenue near ML 

King Jr. Blvd intersection.  On the motion of Council member Crews, second Council member 

Harlan, the Mayor and Council approved the partial abandonment of Easement.  The vote was 

unanimous in favor. 

 

CHANGE ORDER 1 – BOTANY WOODS DRIVE SLOPE RECONSTRUCTION PROJECT 

The Mayor and Council reviewed Change Order 1 for additional tree clearing at Botany Woods 

Drive Slope Reconstruction Project in the amount of $5500.00.  On the motion of Council 

member Goodlett, second Council member Harlan, the Change Order was approved.  The vote 

was unanimous in favor. 
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Mayor and Council 

Minutes 

Page 3 

June 3, 2019 

 

FY-2019 BUDGET AMENDMENT #3 - GENERAL FUND 

The Mayor and Council reviewed FY-2019 Budget Amendment #3 as follows: 

 

(1) Wal-Mart donation #2 and #3 earmarked for equipment repairs 

(2) Insurance reimbursement for damage to 2013 Sutphen aerial apparatus 

(3) DU’s 5% transfer fee calculation per auditors Agreed-Upon Procedure Report 

(4) Various sales of capital assets in excess of budget as of 5/30/19 

(5) Actual cost in excess of estimated cost for Botany Woods Drive slope failure stabilization 

(6) Reduce capital acquisition amount in BA #2 to balance budget 

 

On the motion of Council member Harlan, second Council member Crews, the Budget 

Amendment was approved.  The vote was unanimous in favor. 

 

RESOLUTION 19-05 - REQUESTING SALES TAX INFORMATION FROM GA DOR 

On the motion of Council member Harlan, second Council member Goodlett the Mayor and 

Council adopted Resolution 19-05, requesting certain confidential sales tax information from 

Georgia Department of Revenue.  The vote was unanimous in favor. 

 

RESOLUTION 19-06 AUTHORIZING ADOPTION OF 5 YEAR CONPLAN AND ANNUAL 

ACTION PLAN 

The Mayor and Council reviewed Resolution 19-06 authorizing the adoption of the five year 

consolidated plan 2019-2023 and the fiscal year 2019-2020 annual action plan under the 

Community Development Block Grant Program.  On the Motion of Council member Harlan, 

second Council member Goodlett, the Mayor and Council adopted Resolution 19-06.  The vote 

was unanimous in favor. 

 

ADJOURNMENT 

There being no further business to come before the Mayor and Council, the meeting was 

Adjourned at 6:19 p.m.    

 

        

       _________________________ 

       Bernadette Chattam  

                  City Clerk 

____________________________ 

Dennis Mock, Mayor  

 

Recorded 

Approved: _________ 

Posted:     _________ 
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CITY COUNCIL AGENDA REQUEST 
 

Meeting Type: Mayor & Council Meeting 

Meeting Date: 06/17/19 

Agenda Item: Ga Fuel Card Program Agreement 

Department: Police 

Requested By: Assistant Chief Chris Crossen 

Reviewed/Approved 
by City Attorney? 
 

Yes/No 

Cost:  

Funding Source if Not 
in Budget 

Budget 

Please Provide A Summary of Your Request, Including Background Information to 
Explain the Request: 

This agreement is for the Dalton Police Department to begin using the Georgia Fuel 
Card Program.  The program is the state contract for fuel purchases with a credit 
card.  These cards will be used by department members when they travel. 
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CITY COUNCIL AGENDA REQUEST 
 

Meeting Type: Mayor & Council Meeting 

Meeting Date: 06/17/19 

Agenda Item: 2019-2020 School Resource Officer Contract with Dalton 
Public Schools 

Department: Police 

Requested By: Assistant Chief Chris Crossen 

Reviewed/Approved 
by City Attorney? 
 

Yes/No 

Cost:  

Funding Source if Not 
in Budget 

Budget 

Please Provide A Summary of Your Request, Including Background Information to 
Explain the Request: 

This agreement is for the Dalton Police Department to provide School resource 
Officers for the City of Dalton Schools System.   
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CITY COUNCIL AGENDA REQUEST 
 

Meeting Type: Mayor & Council Meeting 

Meeting Date: 6-17-19 

Agenda Item: Ratification of Music Performance Licenses 

Department: Administration 

Requested By: Jason Parker 

Reviewed/Approved 
by City Attorney? 
 

Yes 

Cost: (Annual) ASCAP $357; SESAC $875; BMI $358 

Funding Source if Not 
in Budget 

Budgeted 

Please Provide A Summary of Your Request, Including Background Information to 
Explain the Request: 

The City is required to maintain music performance licenses to cover use of 
copyrighted material at its venue locations, such as Burr Park and Dalton Green Park. 
These licenses cover any city-owned location. 
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1. DEFINITIONS 

(a) LICENSEE shall include the named entity and any of its constituent bodies, departments, agencies or leagues.  
(b) Premises means buildings, hospitals, airports, zoos, museums, athletic facilities, and recreational facilities, including, but not 

limited to, community centers, parks, swimming pools, and skating rinks owned and/or operated by LICENSEE and any site which 
has been engaged by LICENSEE for use by LICENSEE.  

(c) Recorded Music means music which is performed at the Premises by means other than by live musicians who are performing at 
the Premises, including, but not limited to (1) compact disc, audio record or audio tape players (but not including “jukeboxes”); (2) 
videotape, videodisc or DVD players; (3) music performed as an accompaniment to karaoke; (4) the reception and communication 
at the premises of radio or television transmissions which originate outside the Premises, and which are not exempt under the 
Copyright Law; or (5) a music-on-hold telephone system operated by LICENSEE at the Premises.  

(d) Live Entertainment means music that is performed at the Premises by musicians, singers and/or other performers.  
(e) BMI Repertoire means all copyrighted musical compositions written and/or published by BMI affiliates or members of BMI-

affiliated foreign performing rights societies, including compositions written or published during the Term of this Agreement and of 
which BMI has the right to license non-dramatic public performances.  

(f) Events and Functions means any activity conducted, sponsored, or presented by or under the auspices of LICENSEE.  Except 
as set forth in Paragraph 2 (d) below, “Events” and “Functions” shall include, but are not limited to, aerobics and exercise classes, 
athletic events, dances and other social events, concerts, festivals, arts and crafts fairs, and parades held under the auspices of, 
or sponsored or promoted by, LICENSEE on the Premises.  

(g) Special Events means musical events, concerts, shows, pageants, sporting events, festivals, competitions, and other events of 
limited duration presented by LICENSEE for which the “Gross Revenue” (as defined in Schedule B) of such Special Event 
exceeds $25,000.  

 
2. BMI GRANT 
(a) BMI grants and LICENSEE accepts a non-exclusive license to perform, present or cause the live and/or recorded public 

performance on the “Premises” and at “Events” and “Functions”, and not elsewhere or otherwise, non-dramatic renditions of the 
separate musical compositions in the “BMI Repertoire”.  The performances licensed under this Agreement may be by means of 
“Live Entertainment” or “Recorded Music”.   

(b) This license does not authorize (1) the broadcasting, telecasting or transmission or retransmission by wire, Internet, website or 
otherwise, of renditions of musical compositions in BMI’s Repertoire to persons outside of the Premises, other than by means of a 
music-on-hold telephone system operated by LICENSEE at the Premises; and (2) performances by means of background music 
(such as Muzak) or other services delivered to the Premises.  Nothing in this Paragraph shall be deemed to limit LICENSEE’s right 
to transmit renditions of musical compositions in the BMI Repertoire to those who attend Events or Functions on the Premises by 
means of teleconferencing, videoconferencing or similar technology.  

(c) This license is limited to non-dramatic performances and does not authorize any dramatic performances.  For purposes of this 
Agreement, a dramatic performance shall include, but not be limited to, the following: (1) performance of a “dramatico-musical 
work” (as hereinafter defined) in its entirety; (2) performance of one or more musical compositions from a “dramatico-musical 
work” (as hereinafter defined) accompanied by dialogue, pantomime, dance, stage action, or visual representation of the work 
from which the music is taken; (3) performance of one or more musical compositions as part of a story or plot, whether 
accompanied or unaccompanied by dialogue, pantomime, dance, stage action, or visual representation; and (4) performance of a 
concert version of a “dramatico-musical work” (as hereinafter defined).  The term “dramatico-musical work” as used in the 
Agreement, shall include, but not be limited to, a musical comedy, opera, play with music, revue, or ballet.  

(d) This license does not authorize performances: (1) at any convention, exposition, trade show, conference, congress, industrial  
show or similar activity presented by LICENSEE or on the Premises unless it is presented or sponsored solely by and under the 
auspices of LICENSEE, is presented entirely on LICENSEE’s Premises, and is not open to the general public; (2) by or at colleges 
and universities; (3) at any professional sports events or game played on the Premises; (4) at any permanently situated theme or 
amusement park owned or operated by LICENSEE; (5) by any symphony or community orchestra; and (6) by means of a coin 
operated jukebox. 

 
3. REVIEW OF STATEMENTS AND / OR ACCOUNTINGS 
(a) BMI shall have the right to require such reasonable data necessary in order to ascertain the Annual License Fee.  
(b) BMI shall have the right, by its authorized representatives, at any time during customary business hours, to examine the books 

and records of account of LICENSEE to such extent as may be necessary to verify the statements made hereunder.  BMI shall 
consider all data and information coming to its attention as a result of any such examination of books and records as completely 
confidential. 

(c) BMI shall have the right to adjust LICENSEE ‘s Annual License Fee based upon the most recently available revised population 
figures provided by the U. S. Census Department. 

 
 
 
 
 
 

Music License for Local Governmental Entities 
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4. LATE PAYMENT AND SERVICE CHARGES 
BMI may impose a late payment charge of one and one-half 
percent (1½%) per month, or the maximum rate permitted by 
law, whichever is less, from the date payment is due on any 
payment that is received by BMI more than thirty (30) days after 
the due date.  BMI may impose a $25.00 service charge for 
each unpaid check, draft or other means of payment LICENSEE 
submits to BMI.   
 

5. BMI COMMITMENT TO CUSTOMER / INDEMNITY 
So long as LICENSEE is not in default or breach of this 
Agreement, BMI agrees to indemnify, save harmless, and 
defend LICENSEE and its officers, and employees, from and 
against any and all claims, demands, or suits that may be made 
or brought against them with respect to the performance of any 
musical works which is licensed under this Agreement at the 
time of performance.  LICENSEE agrees to give BMI immediate 
notice of any such claim, demand, or suit, to deliver to BMI any 
papers pertaining thereto, and to cooperate with BMI with 
respect thereto, and BMI shall have full charge of the defense of 
any such claim, demand, or suit. 
 

6. BREACH OR DEFAULT / WAIVER 
Upon any breach or default of the terms and conditions 
contained herein, BMI shall have the right to cancel this 
Agreement if such breach or default continues for thirty (30) 
days after LICENSEE’s receipt of written notice thereof.  The 
right to cancel granted to BMI shall be in addition to any and all 
other remedies which BMI may have.  No waiver by BMI of full 
performance of this Agreement by LICENSEE in any one or 
more instances shall be deemed a waiver of the right to require 
full and complete performance of this Agreement thereafter or of 
the right to cancel this Agreement with the terms of this 
Paragraph.  
 

7. CANCELLATION OF ENTIRE CATEGORY 
BMI shall have the right to cancel the Agreement along with the 
simultaneous cancellation of the Agreements of all other 
licensees of the same class and category as LICENSEE, as of 
the end of any month during the Term, upon sixty (60) days 
advance written notice.  
 

8. ASSIGNMENT 
This license is not assignable or transferable by operation of law 
or otherwise.  This license does not authorize LICENSEE to 
grant to others any right to perform publicly in any manner any of 
the musical compositions licensed under this Agreement, nor 
does it authorize any public performances at any of the 
Premises in any manner except as expressly herein provided.  
 

9. ARBITRATION 
All disputes of any kind, nature, or description arising in 
connection with the terms and conditions of this Agreement, 
except for matters within the jurisdiction of the BMI Rate Court, 
shall be submitted to the American Arbitration Association in the 
City, County, and State of New York, for arbitration under its 
then prevailing arbitration rules.  The arbitrator(s) to be selected 
as follows: Each of the parties shall, by written notice to the 
other, have the right to appoint one arbitrator.  If, within ten (10) 
days following the giving of such notice by one party, the other 
shall not, by written notice, appoint another arbitrator, the first 
arbitrator shall be the sole arbitrator.  If two arbitrators are so 

appointed, they shall appoint a third arbitrator.  If ten (10) days 
elapse after the appointment of the second arbitrator and the 
two arbitrators are unable to agree upon a third arbitrator, then 
either party may, in writing, request the American Arbitration 
Association to appoint the third arbitrator.  The award made in 
the arbitration shall be binding and conclusive on the parties and 
judgment may be, but not need be, entered in any court having 
jurisdiction.  Such award shall include the fixing of the costs, 
expenses, and attorneys’ fees of arbitration, which shall be 
borne by the unsuccessful party. 
 

10. NOTICES 
Any notice under this Agreement will be in writing and deemed 
given upon mailing when sent by ordinary first-class U.S. mail to 
the party intended, at its mailing address stated, or any other 
address which either party may designate.  Any such notice sent 
to BMI shall be to the attention of the Vice President, Licensing 
Department at 10 Music Square East, Nashville, TN 37203.  Any 
such notice sent to LICENSEE shall be to the attention of the 
person signing the Agreement on LICENSEE’s behalf or such 
person as LICENSEE may advise BMI in writing. 
 

11. MISCELLANEOUS 
The fact that any provisions are found by a court of competent 
jurisdiction to be void or unenforceable will not affect the validity 
or enforceability of any other provisions.  This Agreement 
constitutes the entire understanding between the parties and 
cannot be waived or added to or modified orally and no waiver, 
addition and modification shall be valid unless in writing and 
signed by both parties. 
 

12. FEES 
(a) In consideration of the license granted herein, LICENSEE 

agrees to pay BMI a license fee which includes the total of 
the “Base License Fee” and any applicable “Special Events 
License Fees”, all of which shall be calculated in 
accordance with the Rate Schedule on Page 3.  For 
purposes of this Agreement, 
(i) “Base License Fee” means the annual fee due in 

accordance with Schedule A of the Rate Schedule and 
based on LICENSEE’s population as established in the 
most recent published U.S. Census data.  It does not 
include any fees due for Special Events. 

(ii) “Special Events License Fees” means the amount due 
in accordance with Schedule B of the Rate Schedule 
when Special Events are presented by or on behalf of 
LICENSEE.  It does not include any Base License Fee 
due. 

(iii) LICENSEES who are legally organized as state 
municipal and/or county leagues or state associations 
of municipal and/or county attorneys shall be required 
to pay only the fee under the Schedule C of the Rate 
Schedule.  Such leagues or associations are not 
subject to Schedule A or Schedule B of the Rate 
Schedule.  Fees paid by such leagues or associations 
do not cover performances of the municipality, county, 
or other local government entity represented by the 
league or association.  Schedule C fees are not 
applicable to municipal, county or other government 
entities. 
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2019 RATE SCHEDULE FOR LOCAL GOVERNMENTS 
  

SCHEDULE A 

Population LICENSEE’s Population Base License Fee Schedule A Fee 



1 - 50,000  $358.00 

  
  
  
  

50,001 - 75,000  $711.00 

75,001 - 100,000  $856.00 

100,001 - 125,000  $1,140.00 

125,001 - 150,000  $1,427.00 

150,001 - 200,000  $1,854.00 

200,001 - 250,000  $2,280.00 
(Enter Population here) 250,001 - 300,000  $2,711.00 

300,001 - 350,000  $3,137.00 

350,001 - 400,000  $3,568.00 

400,001 - 450,000  $3,993.00 

450,001 - 500,000  $4,422.00 

500,001 - plus  
$5,419.00 plus $500 for every 100,000 population increment or portion 

thereof above 500,000 up to a maximum annual fee of $71,294.00 

 SCHEDULE A FEE   

 

SCHEDULE B  

Special Events Fee  

(to be reported 90 days after each event*, see Par. 13(d)) 

The rate for Special Events shall be 1% of Gross Revenue. 

▪ “Special Events” means musical events, concerts, shows, pageants, sporting events, festivals, competitions, and other events of 
limited duration presented by LICENSEE for which the “Gross Revenue” of such Special Events exceeds $25,000. 

▪ “Gross Revenue” means all monies received by LICENSEE or on LICENSEE’s behalf from the sale of tickets for each Special Event.  If 
there are no monies from the sale of tickets, “Gross Revenue” shall mean contributions from the sponsors or other payments received 
by LICENSEE for each Special Event.  

  SCHEDULE B FEE  
BMI will provide a report 

form to report your events* 

 

SCHEDULE C  

State Municipal and/or County Leagues or State Associations of Attorneys 

(to be completed if you are a State Municipal and/or County Leagues or State Associations of Attorneys) 

The annual license fee for LICENSEES who are legally organized as state municipal and/or county leagues, or state associations of 
municipal and/or county attorneys shall be $358.00.  No Special Events fee applies to LICENSEES qualifying under this schedule. 

 SCHEDULE C FEE  
  
13. REPORTING 
(a) Upon the execution of this Agreement, LICENSEE shall submit:  

(i) a report stating LICENSEE’s population based on the most recent published U.S. Census data.  The population set forth in 
the report shall be used to calculate the Base License Fee under this Agreement; and  

(ii) a report containing the information set forth in Paragraph 13 (d) below for all Special Events that were presented between the 
effective date of this Agreement and the execution of this Agreement.  

(b) The Base License Fee for the first year of this Agreement and any license fees due for Special Events that were presented 
between the effective date of this Agreement and the execution of this Agreement shall be payable upon the execution of this 
Agreement.  

(c) Base License Fees for subsequent years shall be due and payable within 30 days of the renewal date of this Agreement and shall 
be accompanied by a statement confirming whether any Special Events were presented during the previous calendar year.  

(d) Ninety (90) days after the conclusion of each Special Event, LICENSEE shall submit to BMI payment for such Special Event and a 
report in printed or computer readable form stating:  
(i) the date presented; 
(ii) the name of the attraction(s) appearing; 
(iii) the “Gross Revenue” of the event (as defined above); 
(iv) the license fee due for each Special Event.   

(e) If LICENSEE presents, sponsors or promotes a Special Event that is reportable under Rate Schedule B with another person or 
entity licensed under a BMI License Agreement, LICENSEE shall indicate the name, address, phone number and BMI account 
number of the other person(s) or entity(ies) and the party responsible for payment for such Special Event.  If the other party is not 
licensed by BMI, LICENSEE shall pay the license fee due hereunder, notwithstanding any agreement to the contrary between 
LICENSEE and the other party.  

(f) LICENSEE  agrees to furnish to BMI, where available, copies of all programs of musical works performed, which are prepared for 

33,740

$358.00

$1,140.00
$856.00

$1,427.00
$1,854.00
$2,280.00

$711.00

$358.00

$2,711.00
$3,137.00
$3,568.00
$3,993.00
$4,422.00

$5,919.00
$71,294.00

$358.00

$0.00

2019
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distribution to the audience or for the use or information of LICENSEE or any department thereof.  The programs shall include all 
encores to the extent possible.  LICENSEE shall be under no obligation to furnish programs when they have not been otherwise 
prepared. 

14. RATE ADJUSTMENTS / LICENSE FEE FOR YEAR 2019 AND THEREAFTER 
For each calendar year commencing 2020, all dollar figures set forth in Schedules A, B and C (except the $500 add-on for populations 
of 500,001 or more) shall be the license fee for the preceding calendar year, adjusted in accordance with any percentage increase in 
the Consumer Price Index – All Urban Consumers (CPI-U)) between the preceding October and the next preceding October, rounded 
to the nearest dollar.  Any additional license fees due resulting from the CPI adjustment shall be payable upon billing by BMI. 

15. TERM OF AGREEMENT 
This Agreement shall be for an initial Term of one (1) year, commencing the first day of (month/year) _______________, which shall 
be considered the effective date of this Agreement and continuing thereafter for additional terms of one (1) year each.  Either party 
may give notice of termination to the other no later than thirty (30) days prior to the end of the initial or any renewal term.  If such notice 
is given, the Agreement shall terminate on the last day of the Term in which notice is given.   

 
AGREEMENT 

AGREEMENT, made at New York, N.Y. on (Date will be entered by BMI upon execution) ____________________ between 
BROADCAST MUSIC, INC., a State of Delaware corporation with its principal offices at 7 World Trade Center, 250 Greenwich Street, 
New York, N.Y. 10007-0030 (hereinafter “BMI”) and the legal or trade name described below and referred to thereafter as “LICENSEE” 
(the “Agreement”).  This Agreement includes all of the terms and conditions set forth herein.  
 

LEGAL NAME LICENSED PREMISES 

  

(Name of Individual, Corporation, LLC, LLP, Partnership, or Government Entity, etc.) 
 

(Street Address) 

TRADE NAME 
   

(City) 

 

(State) 

 

(Zip) 

   

(Doing business under the name of) (Telephone Number) (Fax Number) 

PLEASE COMPLETE LEGAL INFORMATION BELOW 

 
Legal Structure___________________________________________ 

                            (Individual, Corporation, LLC, LLP, Partnership, Government Entity or Other) 

 

 

State of Incorporation________ Federal Tax ID No. ______________ 
                  
Partners’ Names (If Partnership) 

 

1. ________________________________________________ 
 

2. ________________________________________________ 
 

3. ________________________________________________ 
 

IF LEGAL STRUCTURE IS A GOVERNMENT ENTITY, 

PLEASE INDICATE BELOW 
 

Local, State, or Federal _____________________________________ 
 
Municipality Name _________________________________________ 
                                       (City/State) 

  

(Contact Name) 

 

(Title) 

  
(Email Address) (Web Address) 

 

MAILING ADDRESS 
(if different from Licensed Premises) 

 

(Street Address) 

   
(City) (State) (Zip) 

  
(Telephone Number) (Fax Number) 

   

(Contact Name) (Title) 

 

(Email Address – if different from above) 

   

TO BE COMPLETED BY LICENSEE 
By signing this Agreement you represent that you have the authority to 
bind LICENSEE and that you have read, understood and agree to all of 

the terms and conditions herein. 

FOR ADMINISTRATIVE USE ONLY 

TO BE COMPLETED BY BMI 
BROADCAST MUSIC INC. 

 
(SIGN HERE – PLEASE INCLUDE PAYMENT)  

  

  
Signature  

  

  
Print Name / Title  

  

  
Signatory Email Address*  

(if different from above)        FOR BMI USE ONLY LGE LI-2019/JAN 

*In order to receive a copy of your executed Agreement,  

please provide the email address of the Signatory. 

  

 

EFFECTIVE: 
January 2019   

PLEASE RETURN THIS ENTIRE SIGNED 

LICENSE AGREEMENT TO: 

BMI, 10 MUSIC SQUARE E., NASHVILLE, TN  37203 

   

ACCOUNT NO. COID  

     

CIty of Dalton GA

Accepted Via Phone

CIty of Dalton GA

Jason Parker

City AdministratorJason Parker

jparker@daltonga.gov

60981788 60981788

PO Box 1205

Dalton

(706) 529-2404

jparker@daltonga.gov

jparker@daltonga.gov

Jason Parker

Jason Parker

PO Box 1205

Dalton

Michael Steinberg 
Executive Vice President, Creative & Licensing

GA

City Administrator

City Administrator

30722

GA 30722

June, 2019

06/05/2019
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CITY COUNCIL AGENDA REQUEST 
 

Meeting Type: Mayor & Council Meeting 

Meeting Date: 6/17/19 

Agenda Item: Purchasing Policy Revision 

Department: Finance 

Requested By: Cindy Jackson 

Reviewed/Approved 
by City Attorney? 
 

Yes 

Cost: NA 

Funding Source if Not 
in Budget 

NA 

Please Provide A Summary of Your Request, Including Background Information to 
Explain the Request: 

The Georgia Procurement Registry increased threshold for posting on website from 
$10,000 to $100,000. I also had the City Attorney review the policy for any additional 
legislative changes. The City Attorney made recommendations and those have been 
incorporated into the revised policy. City Administrator Parker has also reviewed the 
document. 
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CITY OF DALTON, GEORGIA 

PURCHASING POLICY AND MANUAL 
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POLICY SCOPE 
The policy of the City of Dalton is to provide fair and equitable treatment of all persons involved in 
public purchasing with the City, to maximize the purchasing value of public funds in procurement, and 
to provide safeguards for maintaining a procurement system of quality and integrity.   
 
These policies and procedures are designed to ensure that all City funds are expended in accordance 
with sound business practices, recorded in compliance with acceptable accounting procedures, and 
meet the requirements of federal and state agencies that may assist in the financing activities of the 
City of Dalton (City).  
 
This purchasing policy will apply to all City departments and to other agencies, authorities, 
commissions, and joint-ventures as the governing authority may deem appropriate.  

 
GENERAL POLICIES 
A. FULL AND OPEN COMPETITION 
The City will make every effort to obtain high quality goods and services at the best possible price. All 
procurement procedures will be conducted in a fair and impartial manner with the avoidance of any 
impropriety. All purchasing transactions are subject to the State of Georgia’s Open Records Act. 
 
B. GRATUITIES AND GIFTS 
To reduce the potential for conflicts of interest, abuse of position, or even the appearance of 
impropriety, the City limits gifts employees or officials may receive from organizations, business 
concerns, or individuals with which they have (or may have in the future) official relationships 
concerning the business of City government. Employees may receive an occasional meal, promotional 
items routinely distributed by vendors, and de-minimis holiday gifts. Refer to City’s Conflict of Interest 
Policy in Exhibit A. 
 
C. INTEREST OF OFFICIALS OR EMPLOYEES IN EXPENDITURE OF PUBLIC FUNDS 
All transactions of the City that involve the use of public funds will be in compliance with the 
requirements of the City’s Code of Ethics ordinance Chapter 2, Article VIII of the City Code, and 
applicable state law. Refer to City’s Code of Ethics ordinance in Exhibit B. 
 
D. DISCLAIMER OF RESPONSIBILITY 
The City will not be responsible or liable for any expenditure or agreement for expenditure made by a 
City employee, City official, or an employee of any department utilizing public funds who fails to follow 
this purchasing policy and procedures. It is considered a “breach of duty” on the part of any employee 
who procures goods or services not consistent with the purchasing policy. Any breach will be reported 
to the City Administrator or Chief Financial Officer in writing.  
 
The Mayor and Council may disclaim responsibility and liability for any expenditure or agreement for 
expenditure arising from a procurement of goods or services made in its name, in the name of any 
governmental department under its fiscal authority, by an unauthorized person acting outside these 
policies. The cost of any such disclaimed transaction will become the personal liability of the individual 
who acted improperly. 
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SPECIFIC POLICIES 
A. DECENTRALIZED PROCUREMENT CONTROL 

1. Each department head is responsible for the enforcement of these policies and procedures 
within their respective department(s). The department head may delegate the purchasing 
responsibility to employees within their department. A list of employees authorized to make 
purchases on behalf of the City will be submitted to the Finance Department on or before 
January 1st of each year.  

 
2. Departments are restricted from purchasing or contracting with vendors for goods or services 

until the vendor is set up in the accounting system by the Finance Department. Departments 
desiring to utilize a new vendor not set up in the system will have that vendor complete a 
City of Dalton vendor packet and submit to the Finance Department.  The Finance 
Department will review the vendor packet for completion and notify the department of 
incomplete submissions. Once all information is received, the vendor will be set up in the 
system and the department may conduct business with the new vendor.  

 
3. Departments are responsible for entering the purchase order (PO) in the accounting system 

at the point of ordering or purchasing the goods. Purchase order numbers are the computer 
generated sequential number provided by the accounting software. Once the goods and the 
invoice are received, the PO, packing slip (or other form of documentation showing date 
received and initials or signature of person receiving goods), and invoice will be matched and 
sent to accounts payable for processing.  Goods and services should not be purchased 
without a purchase order number. In certain circumstances, such as office staff is not 
available to obtain sequential PO number, a series of PO numbers may be issued to 
departmental purchasing agents and subsequently entered into the system in a timely 
manner. For credit card purchases, a PO number may be issued at the beginning of the 
statement cycle and used for all purchases with that vendor (Home Depot, Wal-Mart, etc.) 
until the month end.  Recurring purchases are covered in section C. 

 
4. Accounts payable (Finance Department) will review for proper documentation, proper 

budget coding, and accuracy.  Any discrepancies will be reported to the person signing the 
purchase order before payment is made to the vendor.  

 
5. It is the responsibility of the departments to reconcile vendor statements specific to their 

department. The Finance Department will assist in this process on an as needed basis.  

6. The City Administrator, or his/her designee, will have the authority to review all invitations 
to bid issued on behalf of the City and to question the quality, quantity, and type of 
commodity or service requested. The Chief Financial Officer, or his/her designee, will be 
responsible for periodic review of purchases on behalf of the City for compliance with the 
purchasing policy. Non-compliance will be reported to the City Administrator and/or the 
Finance Committee. 

B. BUDGET ALLOCATION AND CONTROL 
Unless a budget appropriation is available, no procurement will occur which obligates the City to pay 
for goods or services. Each respective department head or designee has the responsibility of reviewing 
the budget availability prior to beginning the ordering of goods or services. The budget can be 
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overridden by the Chief Financial Officer only in the event of an emergency purchase (as strictly 
defined in this document) and when a contract or bid has been approved by vote of the Mayor and 
Council, but a budget amendment has not yet been obtained. It is the responsibility of the department 
head to request a budget amendment in writing to the Chief Financial Officer for submission to council 
for approval. The department head is authorized to request operating budget transfers within 
departmental budgets at his/her discretion by submitting the request in writing to the Chief Financial 
Officer.  
 
C. PROCUREMENT THRESHOLDS 
Policy pertaining to the amount of a purchase determines how the purchase will be handled. Listed are 
general minimums for quotes, bids, and proposal guidelines for supplies and capital expenditures. 
These thresholds apply to aggregate purchases. For example, purchase 10,000 screws for $1 each, the 
aggregate price is $10,000, not the individual price of $1. Purchase orders may not be split to avoid 
following these threshold requirements. The Finance Department will strictly monitor these 
requirements. The City Administrator has the authority review and approve departmental purchases 
and vendor selection.   
 
Please note that any federal or state grant-contract procurement requirements preempt local policy. 
It is the responsibility of the department administering the grant or contract to follow stated 
contractual procurement. Non-compliance can result in the City paying back funds to the federal-
state agency. 
 
AMOUNT     REQUIREMENTS  
$2,499.99 or less Department purchase order and no quotes required. If quotes were 

used by the department to determine price, attach the quote form to 
the PO. 

 
$2,500.00 - $19,999.99 Department purchase order and three written quotes from qualified 

vendors. Quote form must accompany the PO before payment will be 
made. 

 Documentation supporting Internet or email quotes will be accepted. 
 
$20,000.00 - $99,999.99 Formal sealed bid or request for proposal process with a minimum of 

two (2) weeks public advertisement prior to opening dates required. 
Road construction contracts performed by private contractors 
(estimated cost $20,000 - $200,000) must follow O.C.G.A. §32-4-113.  

 
$100,000 or greater Equipment, supplies, and contracts not deemed to be Public Works 

contracts, as defined below, require a purchase order, sealed bids or 
request for proposals with a minimum of four (4) weeks 
advertisement prior to opening date.  

 
 “Public Works” construction contracts (building, altering, repairing, 

improving, or demolishing of any kind to any public structure, 
building, or other public real property other than those projects 
covered by Chapter 4 of Title 32) are required to comply with O.C.G.A. 
§36-91-1 through §36-91-95 as it relates to advertising, bidding, and 
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general requirements outlined in this statute. Refer to Exhibit C. These 
contracts require bid (5%), performance (100%), and payment (100%) 
bonds. These requirements may be waived if prior favorable 
experience justifies allowance of cash deposit or bank letter of credit 
in lieu of bonding requirements. Such allowances must be approved 
by mayor and council.  

 
 
Fuel  Fuel is exempt from the formal bid policy due to the quantity, time 

factor of demand, and the daily pricing volatility. The departments are 
required to obtain three written quotes from qualified vendors.  

 
Seized Funds This policy does not apply to seized money. Seized money is governed 

by Federal and/or State regulation. “Seized money” will be designated 
on PO. 

 
Recurring Purchases Recurring purchases such as utilities, debt service, contracted services 

(e.g. backflow testing, exterminating, printing, security monitoring, 
routine maintenance, cleaning, and advertising) are exempted from 
this policy. Recurring purchases may be subject to annual formal 
sealed bidding procedures on a city-wide basis if deemed necessary by 
the City Administrator. 

 

BIDDING PROCESS AND PROCUREMENT PROCESS 
A. FEDERAL AND STATE CONTRACTS 
Whenever goods or services are available to the City through a contract with the federal or state 
government, and when such items or services meet the requirements of the using department, such 
item or service will be deemed to have met the requirements of competitive bidding. The vendor will 
be subject to ability to complete a City vendor packet as with all City purchases. Any purchase 
requiring a signed contract (services, construction, etc.) will be given to the City Attorney for review 
and the City Clerk for inclusion in the agenda of the Mayor and Council. Once approved, the City Clerk 
will archive the contract in the official City records.  
 
B. COOPERATIVE PURCHASING AGREEMENTS 
The City is authorized to enter into cooperative purchasing agreements with other units of 
government when it is in the best interest of the City. The cooperative purchasing agreement must 
have been competitively bid by the issuing government entity to be used by the City. Departments 
desiring to enter into these agreements will send the information to the Finance Department for 
review. The Finance Department will complete the setup process and send the information out to the 
departments. The Finance Department will maintain a list of agreements on file for the benefit of the 
departments. The vendor will be subject to the ability to complete a City vendor packet as with all City 
purchases. Any purchase requiring a signed contract (services, construction, etc.) will be given to the 
City Attorney for review and the City Clerk for inclusion in the agenda of the Mayor and Council. Once 
approved, the City Clerk will archive the contract in the official City records. 
 
C. ROAD AND PUBLIC WORKS CONTRACTS 
Road and public works contracts will be governed by state law, and shall preempt this policy. 
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D. PROFESSIONAL SERVICES 
Professional services are not required to be competitively procured, but when determined to be in the 
best interest of the City, requests for proposals may be issued for professional services. Negotiated 
contracts for professional services are typically utilized when additional services are needed on an 
existing contract or when recurring services are needed and a relationship has been established with 
an existing vendor and the cost associated with changing vendors may be more than any savings 
realized through the procurement process.  
A professional service is defined as any service performed by a person or firm that is registered with 
the Georgia Secretary of State and required to maintain a valid State of Georgia license to provide 
their respective service, including, but not limited to: engineering, architectural, surveying, testing and 
special studies, audit and accounting, insurance, financial advisor, court reporting, and legal. 
 
Projects funded or partially funded with federal or state funds may require professional services to be 
procured according to procedures outlined in the funded activity. The City is required to follow federal 
and state procurement procedures when funding dictates. The department receiving the funds or the 
grant administrator is responsible for proper procurement in relation to the contract or grant 
administered by the department. 
 
E. REQUEST FOR PROPOSALS (RFP) 
Formal sealed proposals may be used when clear specifications are not available or when a service is 
required. In this procurement method, qualifications will normally be the primary issue and price may 
or may not be used in the evaluation of the proposal. The basis of the award is the criteria outlined in 
the proposal. At the public opening, only the name of the vendors offering proposals will be read. 
Because negotiations are still possible, the contents of the proposal will not be released until the item 
or service has been evaluated and awarded. 
 
F. INVITATION TO BID AND REQUEST FOR PROPOSAL PROCEDURES 

1. The requesting department is responsible for: 
a. Preparation of the bid document or request for proposal will include: 

1.   Place, time, ability to meet City vendor requirements, and date when bid/RFP will 
be received, opened, and/or publically read. 

2.   Notice that bids be clearly marked with a departmental bid number on the 
outside of package and submitted to the City of Dalton Finance Department as 
custodian of all City bids/RFP’s. 

3.   Delivery requirements (responsibility for shipping, etc.). 
4.   Person to contact for clarification of specifications. 
5.   Special conditions not included in specifications. 
6.   Contract conditions and terms. 
7.   Any applicable federal or state requirements in regards to City grants or 

contracts. 
8.   Statement that the City reserves the right to reject all bids. 

 
b. Submission of bid documents to Finance Department as bid custodian. 

 
c. Advertisement of bid and RFP’s: 
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1.   Georgia Procurement Registry (§36-80-27) 
1. All bids and proposal opportunities for goods, services or both expected 

to reach or exceed $100,000 are required to be placed on the registry. 
2. Submit to Finance Department for placement on the registry.   

 
2.   Local Newspaper: 

1. All public works construction contract bids and RFP’s are required to be 
placed in the local newspaper (refer to page 4 for definition of public 
works contracts). 

2. Non-public works contracts and RFP’s are not required to be placed in the 
local newspaper. 

3. Each department is responsible for submission of the bid/RFP 
advertisement to the newspaper. 
 

3.   City Website and City Hall bulletin board: 
1. All bids and RFP’s for goods, services or both expected to reach or exceed 

$20,000 are required to be placed on the City’s website and the bulletin 
board located in the lobby of City Hall.  

2. Submit to Finance Department for placement on City Hall bulletin board. 
 

2. The Finance Department will be responsible for: 
a. Receipt of bid/RFP between 8:00 a.m. and 5:00 p.m. Monday through Friday at Dalton 

City Hall during period of open bid. 
b. Stamp the date and time bid/RFP received on the outside of the envelope/package 

submitted by bidder. 
c. Maintain unopened bids in vault until responsible department retrieves for bid 

opening on the date and time as stated in bid/RFP advertisement package. 
d. All bids received after the specified date and time in the bid advertisement will be 

rejected for consideration and returned to issuing department for return to vendor.  
 
G. PREFERENCE FOR GEORGIA PRODUCTS 
In accordance with O.C.G.A. §36-84-1, the City, when contracting for or purchasing supplies, materials, 
equipment, or agricultural products, excluding beverages for immediate consumption, shall give 
preference as far as may be reasonable and practicable to such supplies, materials, equipment, and 
agricultural products as may be manufactured or produced within the State of Georgia. Such 
preference will not sacrifice quality. Any contract which exceeds $100,000 shall comply with the 
requirements of O.C.G.A. §36-84-1(c). 
 
H. LOCAL VENDOR ALLOWANCE 
In acknowledgment that local vendors contribute the City tax base and promote the local economy, 
the Mayor and City Council, have determined that under certain instances, such local vendors will be 
provided an additional concession when bidding against non-local vendors. If the local vendors bid 
meets all the bid specifications and is not more than 4% greater than the lowest bid submitted by the 
non-local vendor, then the lowest local vendor will be given the opportunity to notify the Chief 
Financial Officer or the department head of the bidding department in writing, 1 business day after the 
bid opening, that it agrees to match the lowest bid price. If that local vendor doesn’t agree, then the 
next lowest local bidder will be given the same opportunity to match the low bid and so on until all 
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local vendors have had the opportunity to match the low bid.  
 

This will not apply to road construction and public works projects governed by Georgia Laws or to the 
purchase of any other goods and/or services, for which such preference is prohibited by Georgia or 
Federal Law (for example, grant awards). 
 
A local vendor must maintain a physical presence within Whitfield County, including, but not limited to 
the maintenance of 1 or more offices and the employment of 2 or more persons prior to the 
submission of the bid. A post office box maintained within Whitfield County does not qualify as a local 
vendor. The vendor must also be current on property taxes and occupation taxes (for businesses 
located within the City limits). 
 
I. CANCELLATION OR REJECTION OF BID OR PROPOSAL 
The Mayor and Council reserves the right to cancel any outstanding formal sealed bid or proposal prior 
to the opening of the bid or proposal and also reserves the right, after the bid opening, but prior to the 
award of a bid, to reject, in whole or in part, any bid or proposal. Any cancellation or rejection will be 
consistent with the procurement policies and procedures.  
 
J. SOLE SOURCE VENDOR 
A sole source vendor situation exists when there is only one vendor who can provide the product or 
service or a particular brand is required for compatibility or repair. Sole source procurement is 
permissible if a required good or service is available from only a single supplier. To determine that a 
sole source situation exists, research must be performed by the user department providing proof that 
vendor is truly a sole source. The documentation will be sent to the Finance Department for recording 
keeping purposes. Finance will maintain sole source files containing: department justification, research 
documentation, and manufacturer documentation.   
 
K. EMERGENCY PURCHASE 
An emergency purchase is one in which a situation exists where there is a threat to health, welfare, or 
safety that does not allow time for normal, competitive purchasing procedures. Examples are flooding, 
power outages, or other natural disasters including, but not limited to, unusual inclement weather. All 
emergency purchases will require the City Administrator to review and approve the purchase order 
prior to payment by the Finance Department. Items that a department did not realize it would need to 
operate throughout the year is not deemed an emergency purchase. The nature of the emergency 
shall be described in the minutes of the Mayor and Council meeting.  
 
L. COMPUTER HARDWARE AND SOFTWARE PURCHASES 
Proposed purchases of computer hardware and software must be reviewed by the IT Department to 
ensure compatibility with the City’s equipment and network system, as failure to follow this policy 
could result in unsupported hardware and software. Requests to purchase computer hardware or 
software must follow the purchasing policy guidelines.  
 
M. CITY CREDIT CARD PURCHASES 
Purchases made and charged to the City’s credit card should be infrequent and used primarily for 
travel related expenses and certain internet purchases. Normal purchasing procedures should apply 
when using the City’s credit card. The credit card is simply a payment method. Under no 
circumstances shall the City’s credit card be used for personal purchases, even to be reimbursed later 
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by the employee. Refer to the City’s credit card policy. Refer to Credit Card Policy in Exhibit D. 
 

 
CONTRACTS, LEASES, AND CHANGE ORDERS 
A. CONTRACTS FOR GOODS AND SERVICES 

1. Must be reviewed by the City attorney. 
2. Must be approved by the Mayor and Council and signed by the mayor except for 

contracts for goods or services $0 - $5,000 can be signed by the department head, but 
MUST be ratified by the mayor and council at the next scheduled council meeting.  

 
B. SHORT-TERM LEASE (RENTAL) AGREEMENTS FOR GOODS AND SERVICES 

1. Leases and/or agreements less than one year in term and within the fiscal year without 
a purchase option can be signed by the department head or City Administrator. Such 
agreements include but are not limited to equipment rental, routine maintenance 
agreements and service agreements, and license agreements for computer software.  

 
C. MULTIYEAR CONTRACTS FOR GOODS AND SERVICES 

1. Must be reviewed by the City attorney. 
2. Unless contract approved by voter referendum, the contract must contain provision 

payable only from funds appropriated  in current fiscal year, lessor only has recourse 
against funds appropriated in current fiscal year, lessor retains title to property subject to 
contract in the event contract is terminated, and no recourse against any other assets or 
funds of lessee.  

 
D. CHANGE ORDERS 
The department head or City Administrator may make written changes to the plans, specifications, 
scheduling, and performance period of any contract (purchase order) and is responsible for the 
documentation of those changes to the original contract (purchase order). However, any changes 
that increase the total dollar amount of the original contract or makes a material change to the 
scope of the project must be approved by the Mayor and Council in a public meeting.  

 
CITY PROPERTY DISPOSAL 
A. OVERVIEW AND PROCEDURE 
Disposal of municipal real and personal property is governed by O.C.G.A. §36-37-6 (Exhibit E). 
Annually, or on an “as needed basis”, the departments will determine any equipment, materials, and 
other goods determined to be surplus and/or damaged with an estimated market value of greater 
than $500. For financial record keeping and audit purposes, a list is to be maintained by the 
department of all assets disposed of, method of disposal, and cash received or trade-in value allowed.  
Assets may be sold through public auction, formal sealed bids, or over the internet using 
www.govdeals.com. Per Georgia Code, the method of disposal will be advertised once in the official 
legal local organ of the county or a newspaper of general circulation in the community, not less than 
15 days nor more than 60 days preceding the day of the auction, placement on GovDeals.com, or last 
day for receipt of proposals.  
 

B. CLASSIFICATIONS 

 Scrap – Any material or item that can be used for re-melting to produce iron, steel, or its 
alloys. 
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 Waste – All non-metallic refuse which has a marketable value. 

 Worn or Damaged – May be scrap or waste material or item that can be sold or used for 
trade-in. 

 Obsolete and Surplus – Any material or item that is of no use to the City, 

 Excess – Any item that doesn’t have an essential or vital purpose for the operations of a 
particular department. The item may have value and may be utilized by another 
department within the City. 

 

C. METHODS OF DISPOSAL 

 Sealed Bids or Gov.Deals – Used when a material or item is of insufficient quantity to 
justify the cost of a public auction. 

 Public Auction – Used when there are a variety of items available in sufficient quantities 
to justify the cost of a public auction. 

 Trade-In – Should only be used in situations where it is economically advantageous to do 
so (i.e. trade – in equivalent to market value, comparison of cash deal to cost with trade-
in less fair market value, etc.). 

 Negotiated Sales to Other Public Entities or Individuals – Available only when fair 
market value of item is deemed $500 or less. Documentation must accompany item for 
sale estimating fair market value.  

 

D. ADDITIONAL RULES APPLY TO SALES AND EXCHANGES OF CITY OWNED REAL PROPERTY -  
REFER TO GEORGIA CODE IN EXHIBIT E. 

 
 
MANUAL OF CITY OF DALTON GEORGIA PURCHASING POLICY 
This document shall be viewed as a manual to be referred to and relied upon by departments of the 
City. It is to be referred to by the city departments in its acquisition or purchase of goods and 
services. Each city department will maintain a copy of this document, including all subsequent 
amendments to said policy, for reference in making such purchases for goods and services. Each 
person making purchases, preparing bids and RFP’s, and/or any other procurement function on 
behalf of the City, is required to read and understand the City Purchasing Policy and Manual.  
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CITY COUNCIL AGENDA REQUEST 
 

Meeting Type: Mayor & Council Meeting 

Meeting Date: 06/17/19 

Agenda Item: Change Order 2 – Additional Scope of Work – Botany Woods 
Drive Slope Reconstruction 

Department: Public Works 

Requested By: Megan Elliott 

Reviewed/Approved 
by City Attorney? 
 

Yes 

Cost: $22,800 (lump sum) 

Funding Source if Not 
in Budget 

Special Project Account 

Please Provide A Summary of Your Request, Including Background Information to 
Explain the Request: 

Contractor (Northwest Georgia Paving, Inc.) and the City of Dalton mutually agree to 
add supplemental work (i.e. additional clearing and slope stabilization) to the above 
referenced project at the lump sum price of $22,800.  
 
An additional area of work is required in order to perform additional clearing and 
placement of additional soil to buttress the slope adjacent to Mt. Sinai Road to help 
mitigate the risk of future slope failure in this area. The City staff, the Contractor, and 
the Geotechnical Engineers have observed on site evidence that the original slope 
failure has progressed approximately 25 feet further North, and adjacent to Mt. Sinai 
Road. Change Order 002 will address slope stabilization for this additional area of 
concern. 
 
The Finance Department has created a charge account (#144800-165010-17048) to 
fund this project. 
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Botany Woods Drive  
Emergency Slope Reconstruction Project 

 
 

 
PAGE 1 OF 1 

  

 
CONTRACT CHANGE ORDER 

 
 
CHANGE ORDER NO.: 002 
 
CONTRACT: Botany Woods Drive 
 Emergency Slope Reconstruction Project 
  
 
CONTRACTOR: Northwest Georgia Paving, Inc. 
 
Contractor (Northwest Georgia Paving, Inc.) and the City of Dalton mutually agree to add 
supplemental work (i.e. additional clearing and slope stabilization) to the above referenced project at 
the lump sum price of $22,800.  
 
An additional area of work is required in order to perform additional clearing and placement of 
additional soil to buttress the slope adjacent to Mt. Sinai Road to help mitigate the risk of future slope 
failure in this area. The City staff, the Contractor, and the Geotechnical Engineers have observed on 
site evidence that the original slope failure has progressed approximately 25 feet further North, and 
adjacent to Mt. Sinai Road. Change Order 002 will address slope stabilization for this additional area 
of concern.  
 
The contract increase for the addition of this work is $22,800. 
 
Five (5) additional days have been added to the contract completion time as requested by contractor 
as part of this Change Order. 
 
Contract Completion Date: August 5, 2019 
Substantial Completion Required by: July 19, 2019 
 
 
BY: 
 
Megan Elliott 
Project Engineer 
 
 
Agreed to by: 
 
Contractor Representative & Title (Print): __________________________________ 
 
Contractor Representative Signature:_____________________________________  
 
Date: ______________________
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Megan Elliott

From: Bryan Roberts <broberts@nwgpinc.com>
Sent: Wednesday, June 12, 2019 4:59 PM
To: Megan Elliott
Cc: Benny Dunn; Andrew Parker
Subject: RE: Botany Woods 19-2018 added slope drawing

Megan, 
 
Good afternoon.   
 
Sorry the clearing guy is on vacation this week and I didn’t get him.  NWGP once again is willing to help the City out and 
cut our original price based on the email below.  This includes the additional layout, clearing, and additional fill/haul in 
to help shore up the slope.  This additional work will be done for the $22,800.00. 
 
Please let us know ASAP if the City would like for us to proceed with the added work.  
 
Talk with you soon and have a blessed evening.  
 
 
Thanks 
Bryan S. Roberts  

 
Estimator/Project Manager 
Northwest Ga. Paving Inc. 
501 West May St. 
Calhoun, Ga. 30701 
Work 706‐629‐8255 
Cell 770‐547‐4028 
Fax 770‐773‐9692 
broberts@nwgpinc.com  
 
 
 

From: Megan Elliott <MElliott@daltonga.gov>  
Sent: Wednesday, June 12, 2019 10:20 AM 
To: Bryan Roberts <broberts@nwgpinc.com> 
Cc: Benny Dunn <BDunn@daltonga.gov>; Andrew Parker <AParker@daltonga.gov> 
Subject: Botany Woods 19‐2018 added slope drawing 
 
Bryan,  
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Please reach out to the clearing sub‐contractor, and let me know what he says. We have had some further discussion in 
house, and want to clarify that with the remaining/additional clearing work that would need to occur would not require 
any stump removal. The stumps can be covered with the fill, as long as they are cut within a foot or so of the grade.  
 
We appreciate NWGP trying to save the City of Dalton and its taxpayers money, as well as you striving to do good work 
for the City. These two things, saving money and doing good work, are also the goal of the Public Works Department. 
This situation being a prime example, especially since the emergency project was an unforeseen project and expense. 
With that being said, please take into account that the City of Dalton Public Works Department used our personnel and 
equipment to load 60+ trucks with fill from our site to assist NWGP, at no cost to NWGP. While this helped to remove 
some excess fill from a City site, we believe it helped to accommodate NWGP with a short haul to get a the site shored 
up for the excessive rainfall received this past weekend; thereby creating a win‐win situation for both parties.  
 
We also agree that a decision needs to be made as quickly as possible on whether or not to proceed with the additional 
work, and the intent is not prolong the process. We just need to agree on the cost amount before we can proceed with 
the change order.  
 
 
Thank you! 
 
Megan Elliott 
Project Engineer 
Public Works Department | City of Dalton 
PO Box 1205 | 535 Elm Street 
Dalton, GA 30722 
Office:  (706) 278-7077 
FAX:  (706) 278-1847 
 
 
 

From: Bryan Roberts [mailto:broberts@nwgpinc.com]  
Sent: Wednesday, June 12, 2019 7:43 AM 
To: Megan Elliott <MElliott@daltonga.gov>; Andrew Parker <AParker@daltonga.gov> 
Cc: Benny Dunn <BDunn@daltonga.gov> 
Subject: RE: Botany Woods 19‐2018 added slope drawing 
 
Megan, 
 
Good morning. 
 
I also looked back over the bid tabs and realize I was way  too cheap according to everyone else with the range of 
$75/Cy to $52.29/Cy in this line item vs NWGP $34.80.  Like always NWGP was trying to do two things.  Save the City of 
Dalton money and do a good job for the City and its taxpayers.  With this being said, I tried to keep everything the same 
putting this additional work together as was in the original bid.  (even though I was low on the base bid)  The one cost I 
can’t control is the clearing guy.  He has already demobilized all his equipment; therefore he will have to remobilize, or 
NWGP will have to end up doing all the cleanup work once the trees are down.  This is what has caused the clearing 
number to seem a little high.  I will try and reach out to the clearing guy today and get back with you as soon as I can on 
this.  I realize if the City would like for us to proceed with this work we will need to know ASAP so we can work the 
clearing back into the overall schedule. 
 
Talk with you soon and have a wonderful day.  
 
 
Thanks 
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Bryan S. Roberts  

 
Estimator/Project Manager 
Northwest Ga. Paving Inc. 
501 West May St. 
Calhoun, Ga. 30701 
Work 706‐629‐8255 
Cell 770‐547‐4028 
Fax 770‐773‐9692 
broberts@nwgpinc.com  
 
  
 

From: Megan Elliott <MElliott@daltonga.gov>  
Sent: Tuesday, June 11, 2019 2:08 PM 
To: Bryan Roberts <broberts@nwgpinc.com>; Andrew Parker <AParker@daltonga.gov> 
Cc: Benny Dunn <BDunn@daltonga.gov> 
Subject: RE: Botany Woods 19‐2018 added slope drawing 
 
Bryan,  
 
Thank you for sending me the cost breakdown. After looking back over your original bid tabulation, grading complete 
(Item no. 210‐0100) bid unit price was $325,000. That equates to $34.80 per cubic yard of fill (approx. 9340 Cubic Yards), 
as well as that number including the clearing and construction layout. Due to you already being on site, and the current 
status of the work, the additional work shouldn’t impact the progress overall. If we just extend the line item from the 
original grading complete bid (Item no. 210‐0100), we believe that a fair and reasonable price for the additional work, 
clearing and grading haul, would be $22,800 ($34.80 x 655 CY).  
 
Thank you! 
 
Megan Elliott 
Project Engineer 
Public Works Department | City of Dalton 
PO Box 1205 | 535 Elm Street 
Dalton, GA 30722 
Office:  (706) 278-7077 
FAX:  (706) 278-1847 
 
 

From: Bryan Roberts [mailto:broberts@nwgpinc.com]  
Sent: Tuesday, June 11, 2019 7:43 AM 
To: Megan Elliott <MElliott@daltonga.gov>; Andrew Parker <AParker@daltonga.gov> 
Subject: RE: Botany Woods 19‐2018 added slope drawing 
 
Megan, 
 
Good morning.   
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As requested please find the following breakout of the added slope at Botany Woods and as per the attached 
drawing.   Please let me know if you have any question or need anything else.  
 
Pay Item              Description                                                         Unit       Quantity              Price                      Total Price 
210‐0100             Layout/Clearing                                                LS            1                              $4,829.00             $4,829.00 
210‐0100             Grading Haul in added fill from offsite    CY           655                         $30.77                   $20,154.00 
 
                                                                                                                                                                                Total Add $24,983.00 
 
Talk with you soon and have a wonderful day.  
 
Thanks 
Bryan S. Roberts  

 
Estimator/Project Manager 
Northwest Ga. Paving Inc. 
501 West May St. 
Calhoun, Ga. 30701 
Work 706‐629‐8255 
Cell 770‐547‐4028 
Fax 770‐773‐9692 
broberts@nwgpinc.com  
 
 
 
                 

From: Bryan Roberts  
Sent: Monday, June 10, 2019 6:06 PM 
To: Megan Elliott <MElliott@daltonga.gov>; Andrew Parker <AParker@daltonga.gov> 
Subject: RE: Botany Woods 19‐2018 added slope drawing 
 
Megan, 
 
Good evening and yes ma’am I will get you something tomorrow on the breakout.   
 
Talk with you soon and have a wonderful evening.  
 
 
Thanks 
Bryan S. Roberts  
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Estimator/Project Manager 
Northwest Ga. Paving Inc. 
501 West May St. 
Calhoun, Ga. 30701 
Work 706‐629‐8255 
Cell 770‐547‐4028 
Fax 770‐773‐9692 
broberts@nwgpinc.com  
 
 
 

From: Megan Elliott <MElliott@daltonga.gov>  
Sent: Monday, June 10, 2019 5:05 PM 
To: Bryan Roberts <broberts@nwgpinc.com>; Andrew Parker <AParker@daltonga.gov> 
Subject: RE: Botany Woods 19‐2018 added slope drawing 
 
Bryan, 
 
Can you break down the cost estimate for the additional work down for me? I am in the process of working through 
talking this with everyone and making a decision about whether we are going to move forward with the additional work 
or not, but I need some details and quantities to look at.  
 
Thank you! 
 
Megan Elliott 
Project Engineer 
Public Works Department | City of Dalton 
PO Box 1205 | 535 Elm Street 
Dalton, GA 30722 
Office:  (706) 278-7077 
FAX:  (706) 278-1847 
 
 
 

From: Bryan Roberts [mailto:broberts@nwgpinc.com]  
Sent: Friday, June 7, 2019 8:51 AM 
To: Andrew Parker <AParker@daltonga.gov>; Megan Elliott <MElliott@daltonga.gov> 
Subject: Botany Woods 19‐2018 added slope drawing 
 
Andrew,  
 
As per our phone conservation yesterday (since Megan wouldn’t answer the phone) please find the attached drawings 
as requested.  
 

62



6

The added scope/cost will be to do the additional clearing and bring in the additional import to drive the slope over to 
the temporary construction easement.  The new slope in the area will range from 2/3 to 1.  The added work will run 
$24,983.00.   
 
Please let us know if the City would like for us to proceed with this work.  I will also need 5 additional days to complete 
the added work.   
 
If you would let me know if you have any questions or need anything else.  
 
 
Thanks 
Bryan S. Roberts  

 
Estimator/Project Manager 
Northwest Ga. Paving Inc. 
501 West May St. 
Calhoun, Ga. 30701 
Work 706‐629‐8255 
Cell 770‐547‐4028 
Fax 770‐773‐9692 
broberts@nwgpinc.com  
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Megan Elliott

From: Johnny Beckman <jbeckman@geohydro.com>
Sent: Monday, June 10, 2019 4:31 PM
To: Megan Elliott
Cc: Benny Dunn; Andrew Parker
Subject: RE: Botany Woods Slope Repair Project

Sorry took so long to respond, but I wanted to stop by the site while I was in Dalton today.  I would agree with NWGP.  I 
think the biggest indicator is from the cracks we saw behind the curb next to the intersection along Mt Sanai Road 
during the preconstruction meeting.  I do not think those cracks were present in the initial investigation based on our 
photos from March 27, 2019. 
 
Adding additional soil to buttress the slope adjacent to Mt Sanai at least up to the temporary construction easement 
would be beneficial to help mitigate the risk of a future slope failure in this area. 
 

 
 
Johnny Beckman, P.E. 
jbeckman@geohydro.com 
678‐313‐1952 
 

From: Megan Elliott <MElliott@daltonga.gov>  
Sent: Monday, June 10, 2019 8:50 AM 
To: Johnny Beckman <jbeckman@geohydro.com> 
Cc: Benny Dunn <BDunn@daltonga.gov>; Andrew Parker <AParker@daltonga.gov> 
Subject: Botany Woods Slope Repair Project 
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Good Morning Johnny, 
 
As you know, we are moving along with the slope reconstruction but a few potential concerns have been raised about 
the slope along Mt. Sinai St, just west of the limits of construction (but still inside the limits of our construction 
easement). Before we add any additional scope of work to the project, we just wanted to touch base with you and see if 
you had any concerns in regards to the area in question. The contactor has voiced concern that there are some cracks 
along the shoulder of the road that run parallel to Mt. Sinai Road, and that a few of the trees along the slope are leaning 
to the east. We want to address any issues necessary, while the contractor is on site, but we want to make sure that we 
are not adding to the scope of work if we don’t have to. What are your thoughts on the stability of that slope? Have you 
seen anything would raise a red flag in this area? 
 
 
Thank you! 
 
Megan Elliott 
Project Engineer 
Public Works Department | City of Dalton 
PO Box 1205 | 535 Elm Street 
Dalton, GA 30722 
Office:  (706) 278-7077 
FAX:  (706) 278-1847 
 

65



 

CITY COUNCIL AGENDA REQUEST 
 

Meeting Type: Mayor & Council Meeting 

Meeting Date: 06/17/19 

Agenda Item: Encroachment Easement Agreement for Traffic Control 
Device- Dalton Board of Education at Thornton Ave and 
Crawford Street  

Department: Public Works 

Requested By: Megan Elliott 

Reviewed/Approved 
by City Attorney? 
 

Yes 

Cost:  

Funding Source if Not 
in Budget 

 

Please Provide A Summary of Your Request, Including Background Information to 
Explain the Request: 

Reason for Easement: 
The City is pursuing a complete traffic signal replacement at the intersection of 
Thornton Avenue and Crawford Street. Recently, a tractor trailer clipped one of the 
wooden support poles. As a result of the impact, a temporary pole splice was 
required and is still in place as of today. This project would involve replacing all of 
the existing, dated wooden poles, span wire, and pedestrian equipment with new 
decorative green mast are signal poles. This upgrade should greatly improve the 
aesthetics of the intersection, as well as improving the functionality.  
 
The pole placement at the northwest corner of the intersection required the City to 
obtain an Encroachment Easement from Dalton Board of Education, and the 
easement has been signed.  
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PUBLIC NOTICE 
 
 

The Dalton City Council Meeting scheduled for Monday, July 1, 2019 

has been cancelled.  City of Dalton government offices will be closed 

Thursday, July 4, 2019 in observance of Independence Day. The next 

Mayor and Council Meeting will be held on Monday, July 15, 2019 at 

6:00 PM at Dalton City Hall. 
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