
 
 

PUBLIC SAFETY COMMISSION MEETING 
TUESDAY, JULY 25, 2023 

8:30 AM 
DALTON CITY HALL - COUNCIL CHAMBERS 

 
A G E N D A  

 
Call to Order 

Agenda Approval 

Personnel Matters 

1. Fire Department - Engineer Promotion - Corey Baldridge 

Public Commentary 

Approval of Minutes 

2. June 27, 2023 

Police Department 

3. Crime/Crash Statistics June 2023 

4. Financial Statistics June 2023 

5. Written Directive Review 

Fire Department 

6. Statistical Report for June, 2023 

7. Financial Report for June, 2023 

8. FD-Reviewed SOPs 

1. GP-13 Disciplinary procedures for misuse of information from Georgia Crime 
Information Center 

2. GP-14 Media protection for information derived from the Georgia Crime Information 
Center (GCIC) Criminal Justice Information System (CJIS) Network 

3. GP-15 Georgia Crime Information Center (GCIC) Criminal Justice Information System 
(CJIS) Network Man-made/Natural Disaster Policy 

4. T-2 Live Fire Training Evolutions 

Adjournment 
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CITY OF DALTON  

PUBLIC SAFETY COMMISSION 

MINUTES 

JUNE 27, 2023 

 

The regular meeting for the Public Safety Commission was held today in the Council Chambers of City 

Hall. Present were Chairman Truman Whitfield, Commissioners Alex Brown, Terry Mathis, Deputy Fire 

Chief Mike Russell, Police Chief Cliff Cason, Attorney Jason Connell from the City Attorney’s Office, 

and Council member Annalee Sams. Commissioner Anthony Walker, Fire Chief Todd Pangle, and City 

Administrator Andrew Parker were absent.  

 

AGENDA APPROVAL 

On the motion of Commissioner Brown, second Commissioner Mathis, the agenda was approved as 

presented. The vote was unanimous in favor.  

 

PUBLIC COMMENTARY 

There were no public comments.  

 

MINUTES 

The Commissioners were presented written copies of the regular meeting minutes for May 25, 2023. On 

the motion of Commissioner Mathis, second Commissioner Brown, the minutes were approved as 

presented. The vote was unanimous in favor.  

 

POLICE DEPARTMENT 

 

Crime and Crash Statistics for May 2023  

Police Chief Cliff Cason gave a written and oral summary of the Crime and Crash Statistical Reports for 

the month of May 2023. As noted in the written summary, Chief Cason reported the Year to Date Part I 

crimes are approximately 1% lower and Part II crimes are approximately 12.2% lower when compared to 

the past 5-year average. Chief Cason further reported there were 108 non-private property crashes 

reported for the month and non-injury crashes decreased over the previous month. 

 

On the motion of Commissioner Brown, second Commissioner Mathis, the report was approved. The 

complete report in its entirety is a part of these minutes. The vote was unanimous in favor. 

 

Financial Statistics for May 2023  

Police Chief Cliff Cason presented the Financial Report for all divisions within the Dalton Police 

Department for the month of May 2023. Chief Cason reported the department has expended 35.1% of 

the budget, and are on track for the remainder of the FY 2023.  

 

On the motion of Commissioner Brown, second Commissioner Mathis, the financial report was approved. 

The complete report in its entirety is a part of these minutes. The vote was unanimous in favor. 

 

Written Directive Review  

Police Chief Cliff Cason presented the following written directive reviews for approval: 

  

 5.2   Less-lethal weapons  

 5.3  Conducted Energy Weapons 

 6.3  All Hazards Plan 

 7.16  License Plate Recognition Systems 

 

On the motion of Commissioner Brown, second Commissioner Mathis, the Commission adopted the 

Written Directives. The written directives are a part of these minutes. The vote was unanimous in favor. 
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FIRE DEPARTMENT 

 

Monthly Statistical Report – May 2023  

Deputy Fire Chief Mike Russell presented the May 2023 Statistical Report to the Commission. Deputy 

Chief Russell outlined details of the complete report, which included the Incident Report with 303 Total 

Responses, an Injuries and Property Report, Incident List by Incident Number, Training Division 

Monthly Report, Fire Safety Division Monthly Report and the Inspection Summary. 

 

On the motion of Commissioner Brown, second Commissioner Mathis, the Commissioners approved the 

Statistical Report for the Fire Department. A copy of the report outlining all incident values is a part of 

these minutes. The vote was unanimous in favor. 

 

Monthly Financial Report – May 2023  

Fire Chief Mike Russell presented the Financial Report for the month of May 2023 to the Commission. 

Chief Russell stated the department is approximately 3.5% under budget, has expended 29.9% the 

budget, and are on track for the remainder of the FY 2023. 

 

On the motion of Commissioner Brown, second Commissioner Mathis, the Commissioners approved the 

Financial Report for the Fire Department. A copy of the report is a part of these minutes. The vote was 

unanimous in favor. 

 

Sutphen Heavy Rescue Proposal Package (Informational) 

Deputy Fire Chief Mike Russell presented for informational purposes the complete Sutphen Heavy 

Rescue Proposal Package recently approved by the Mayor & Council for the purchase of a fire truck. No 

action was taken. A copy of the proposal package is a part of these minutes.     

 

Reviewed SOG / Revised SOP  

On the motion of Commissioner Brown, second Commissioner Mathis, the Commission approved the 

following Fire Department policies.  

 

 Reviewed SOP – ENF-1 Enforcement of Fire Lane Violations 

 Reviewed SOP – C-2 Radio Check 

 Revised SOP – ENF-2 Enforcement of False Nuisance Alarms 

 

A copy of each approved policy is a part of these minutes. The vote was unanimous in favor.  

 

ADJOURNMENT 

There being no further business to come before the Commissioners, on the motion of Commissioner 

Mathis, second Commissioner Brown, the meeting was adjourned at 9:22 a.m. 

 

 

 

       _________________________ 

       Truman Whitfield, Chairman 

ATTEST: 

______________________________ 

Anthony Walker, Secretary 
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To:  Public Safety Commission 

From:  Chief Cliff Cason 

Date:  July 14, 2023 

Subject: Written Directive Review 

 
Number Page  Title/Changes    
 
 
7.12    Confidential Expenditures 
  1  Updated Revision and Re-evaluation dates 
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RESTRICTED LAW ENFORCEMENT DATA 

The data contained in this manual is confidential for internal department use only and shall not be divulged outside the department without the 

written approval of the Chief of Police. 

DALTON POLICE DEPARTMENT 

 

 Effective Date Number 

  May 1, 1998 GO92-7.12 

Subject 

Confidential Expenditures 
Reference Revised 

CALEA Standard – 17.4.2 July 27, 2021 July 25, 2023 

Distribution Re-evaluation Date No. Pages 

All Personnel July 2023 July 2025 11 

 

 
I. Policy 
 

It is the policy of the Dalton Police Department to maintain a confidential expenditure fund 
for the furtherance of investigations into various types of criminal activities, such as 
organized crime and illicit drug trafficking, and for the payment of sources of information.  
This fund shall be included in the Department budget and shall be known as the Purchase 
of Evidence / Purchase of Information (PEPI) fund. 

 
II. Definitions 
 

A. Approving Authority – A Supervisor authorized to approve expenditures. 
 
B. Authorized Expenditure – Approved use for the PEPI fund. 
 
C. Authorized Personnel – Personnel approved to expend or request funds. 
 
D. Cash advances – Funds drawn from the Funds Custodian(s) for a specific 

operation. 
 
E. Confidential Source / Informant Payment Receipt – The approved document to 

track expenditures. 
 
F. Fronted funds – Funds given to a target of an investigation prior to receiving 

evidence from that target. 
 
G. Funds Custodian(s) – The appointed person(s) that dispenses the PEPI funds and 

maintains the appropriate records for the tracking of the PEPI funds. 
 

H. Reimbursements – Funds returned to an Officer for actual investigative expenses 
incurred and paid for by non-departmental personal money. 

 
III. Procedures 
 

A. Personnel Authorized to Expend Funds 
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Unless otherwise authorized by the Chief of Police, only the Criminal Investigations 
Division (CID), the Drug Enforcement Unit (DEU), the Safe Streets Task Force 
(SSTF), or the Patrol Special Operations Supervisor are authorized to expend 
funds or request reimbursements from the PEPI fund. 

 
B. Authorized Expenditure 

 
1. The use of PEPI funds may be authorized for the following activity: 

 
a. Services of confidential sources and informant sources 

 
b. The purchases of evidence, information, and / or contraband 

 
c. Gathering of criminal information / surveillance operations 

 
d. Special operational clothing, equipment, and / or supplies 

 
e. Food and lodging 

 
f. Travel expenses 

 
g. Payment of rewards 

 
2. The aforementioned expenditures may be authorized, provided that each 

of the following conditions exists: 
 
a. The expenditure is clearly required in the furtherance of an 

investigative mission.  This requirement shall be documented on 
the Confidential Source / Informant Payment Receipt (Exhibit A), in 
a criminal intelligence report, or in a supplemental report to the 
Confidential Informant file. 

 
b. PEPI funds shall only be used for expenditures that are not 

otherwise budgeted for when, due to time restraints of the 
investigation, the normal appropriations procedure will hinder the 
investigation, i.e., the expenditure cannot be financed in the time 
required from normal operating appropriations. (This section refers 
primarily to expenditures for clothing, equipment, false business 
fronts, etc.) 

 
C. Expenditure Restrictions 

 
Expenditures are subject to the following additional restrictions: 

 
1. Expenditures over $500 require the approval of a DEU, Patrol Special 

Operations, or CID Supervisor.  All expenditures over $1,500 require the 
approval of the Chief of Police or his / her designee. 

 
2. Evidence purchase operations of over $500.00 require a minimum of four 

(4) Officers; two (2) Officers for Informant control and two (2) Officers to 
confront the target if the operation is compromised. 
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3. Special Operation Clothing, Equipment, and Supplies 
 

This section does not refer to standard civilian clothing or office equipment 
and supplies.  This section refers to specific types of items in each 
category: 

 
a. Clothing:  Formal wear, occupational uniforms, etc. 
 
b. Equipment / supplies:  Any item that is not presently in use by the 

Department or a specific need for a certain type of vehicle, etc. 
 
c. Any item purchased becomes the property of the Department for 

future use or disposition. 
  

4. Food and Lodging 
  

a. Food and lodging may be authorized when the exigencies of 
specific investigative situations require an Officer to reside 
temporarily in a particular location that cannot be funded due to time 
restraints through normal appropriations.  Officers requesting funds 
or reimbursements of personal funds for food expenses shall 
receive payment for meals taken away from their residences only if 
it is necessary in the furtherance of an investigation. For example, 
the subject of the surveillance enters a restaurant and the Officer, 
in order to maintain cover, is required to also order a meal.   

 
b. All expenses within this category require prior approval and receipts 

to be submitted.  Expenses for food require prior approval by the 
employee’s Supervisor.  Expenses for lodging require prior 
approval by a Division Commander.  

  
5. Travel Expenses 

  
All travel expenses incurred by Officers during the course of an 
investigative mission must be accompanied by receipts and have prior 
approval of the appropriate Division Commander.  Additionally, Officers are 
not authorized to use their privately-owned vehicles during the course of 
any operation, unless specific authorization has been granted by their 
Division Commander. 

  
6. Requests for Reimbursement of Non-departmental Personal Funds 

  
a. All requests for reimbursements must be signed by the approving 

authority, recorded on the Confidential Source / Informant Payment 
Receipt, and submitted to the Funds Custodian(s). 

  
b. Requests for reimbursement are only authorized as an emergency 

expenditure and must have the telephonic approval of one of the 
designated approving authorities.  Expenses may be pre-approved 
for reimbursement by approving authorities if they are anticipated 
by the Officer and specific guidelines are identified and an 
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operational plan designed.  An example of a pre-approved 
expenditure:  a target of a surveillance operation is anticipated to 
possibly be en route to Any Town, USA.  If the surveillance ensues, 
Officers involved in the operation will be authorized reimbursement 
for authorized expenses incurred.  Pre-approved requests for 
reimbursement expenditures must be documented on an inter-
office memorandum prior to commencement of an operation. 

 
7. Payment of Rewards for Information Given in a Major Case Resulting in 

Arrest and Prosecution of a Suspect 
   

a. At the completion of adjudication of criminal charges, the lead case 
Investigator shall submit a recommendation for reward payment 
with a description of the level of assistance rendered by the witness. 
The recommendation shall be forwarded to the CID Division 
Commander and then to the Chief of Police for review. 

  
b. A W-9 tax form shall be submitted to the City of Dalton Finance 

Department to establish the payee as a one-time vendor.  The 
payee shall then sign the detail portion of the check to acknowledge 
receipt of the funds.  This detail portion shall also be signed, as a 
witness, by the CID Division Commander and one other 
Department member.  The detail portion of the check, along with a 
copy of the request letter, shall be maintained in the Property and 
Evidence Section. 

 
D. Issuance of Funds 

 
Officers assigned to the SSTF and the DEU shall be issued PEPI funds to have on 
hand. The unit Supervisor, upon approval of the Division Commander, shall 
determine the amount of funds issued to each unit member.  These funds shall be 
used in accordance with this policy and shall be subject to inspection at any time.  
The Officer who expended the funds shall complete the Confidential Source / 
Informant Payment Receipt (Exhibit A) prior to the conclusion of the operation or 
debriefing.  Prior to the end of the Officer’s shift the Confidential Source / Informant 
Payment Receipt shall be forwarded to the appropriate Supervisor.  The 
Supervisor shall forward the Confidential Source / Informant Payment Receipt to 
the Funds Custodian(s) for filing and re-issuance of funds.   

 
E. Requests for Cash Advances 

  
1. Officers requesting funds shall complete the request form and receive the 

signature of the designated approving authority prior to receiving funds 
from the Funds Custodian(s).  The approving authority shall be determined 
by the amount of funds requested.  The approving authority may request 
additional information concerning the investigation prior to approving the 
request for cash advances. 

  
2. The Officer shall return all funds not expended (including change made by 

the establishment or offender) for the operation along with the request form 
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and the Confidential Source / Informant Payment Receipt to the Funds 
Custodian(s).  

 
F. Fund Use for Evidence Purchases 

 
1. Prior to providing any funds to anyone who is not a law enforcement officer 

for the purpose of purchasing evidence (drugs or other), a Confidential 
Source Report (Exhibit B) shall be completed in full with all required 
signatures and approved by an appropriate Supervisor. 

 
2. The completed Confidential Source Report shall be maintained in the 

Confidential Informant file. 
 

G. Payment of Confidential Sources and Confidential Informants 
 

Confidential Sources and Confidential Informants may be given monetary 
compensation for information they provide.  Officers must consider the following 
criteria as a basis for payments: 
 
1. The value of the information to the investigative effort. 
 
2. The validity of the information. 
 
3.  Whether the information was already known. 
 
4. The Confidential Source or Confidential Informant's role in the 

investigation.  For example, he / she made a controlled buy, made an 
introduction to others, etc. 

 
IV. Funds Deposits and Verification 
 

A. The CID Division Commander shall be responsible for cashing checks drawn on 
PEPI accounts and depositing said funds in the appropriate container maintained 
by the Funds Custodian(s). 

 
B. At each deposit, the CID Division Commander shall audit the funds to verify the 

cash available in the PEPI account and then add the amount of the deposit.  The 
transaction shall be printed from the PEPI software and signed by the Funds 
Custodian(s) and the CID Division Commander.  The CID Division Commander 
shall maintain a file of the deposits in his / her office. 

 
V. Funds Custodian(s) 
 

A. The Property and Evidence Technician(s) is designated as the Funds 
Custodian(s). 

 
B. The confidential expenditure funds shall be maintained in appropriate containers 

provided for such purposes and secured within the Property and Evidence Section. 
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C. The number of funds shall be determined by the Department budget. The Funds 
Custodian(s) shall maintain each fund, along with the pertaining files noted in the 
Department’s PEPI software, separately. 

 
D. Upon receipt of the Confidential Source / Informant Payment Receipt or the 

approved request for cash advances, the Funds Custodian(s) shall, through the 
use of the Department’s PEPI software and the Confidential Source / Informant 
Payment Receipt, record: 

 
1. Date money was issued or spent and to whom the money was issued 

 
2. Amount issued or spent 

 
3. Confidential Source / Informant Payment Receipt number  
 
4. Authorizing official for the expenditure 

 
5. Signature of Officer 
 
6. Witness signature 

 
7. Funds acknowledgement, if required (Funds Custodian(s)) 
 

E. The Department’s PEPI software shall be maintained to identify the account’s initial 
balance, credits (cash income received), debits (cash disbursed), and the current 
balance on hand. 

 
F. The original copy of the Confidential Source / Informant Payment Receipt, along 

with any related receipts, shall be filed in a designated, approved container within 
the Property and Evidence Section along with any other required documents, such 
as approved requests for cash advances.  

 
G. When an expenditure is made to a Confidential Source / Confidential Informant for 

evidence, information, and / or contraband, an entry into the Department’s PEPI 
software shall reflect a payment going to the source or informant handler.  A 
summary of this information shall be placed in the related Criminal Intelligence 
report or in the appropriate Confidential Informant / Source file. 

 
H. The Funds Custodian(s) shall ensure the Department’s PEPI software is kept up-

to-date and accurate at all times. 
 

VI. Fronting of Confidential Expenditure Funds / Flash Rolls 
  
A. Unless specifically authorized by the Division Commander, no confidential 

expenditure funds shall be “fronted” or given in advance to any target of an 
investigation during the course of the investigation.  It shall be the responsibility of 
the approving authorities with the authorization of the Division Commander to 
determine the use of the front money, weighing the risk of its loss versus the 
termination of the attempted purchase. 
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B. The use of flash rolls is prohibited unless there are more than three (3) Officers 
participating in the operation for the purpose of officer safety and fund control.  
Flash rolls are an effective means of retaining control of funds during “Buy-Bust” 
operations.  The danger of a robbery being committed by the offender is also a 
determining factor. 

 
VII. Loss or Theft of Funds 

 
A. In the event any confidential expenditure funds are lost or stolen by anyone, the 

appropriate Division Commander shall be notified immediately and made aware of 
the circumstances. 

  
B. The Officer supervising the operation shall prepare an inter-office memorandum to 

the Chief of Police and forward the same through their Division Commander prior 
to ending his / her tour of duty or at the conclusion of the operation. 

 
VIII. Funds Audit 

 
A. A quarterly audit of all PEPI funds shall be conducted, and a report of the findings 

shall be forwarded to the Chief of Police. 
 
B. Auditors shall consist of two employees of the Department, one of which is a 

Supervisor.  
 
 
 

This policy supersedes any previous policies issued. 
 

BY ORDER OF 
 
 
 

___________________________________________________ 
CHIEF OF POLICE 
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Exhibit B 
 

CONFIDENTIAL SOURCE REPORT 

___________________________________________________________________________ 

C/S NUMBER Control Detective Alternate Detective DATE 

*************************************************************************** 
 

1.  IDENTIFYING DATA 

C/S Name    Full True Name  ___________________________ 

Race   Sex   Height   Weight   Hair color  ____ Eye color    DOB   

Address:   

Home Phone:    Cell Phone:   Occupation:   

GCIC-NCIC checked by:    Date:   

    Results attached:   Yes (  )   No (  )                 Criminal Record:   Yes (  )   No (  ) 

DL#   State   SS#   

Photo in file:   Yes (  )   No (  ) Fingerprint cards with Signature:   Yes (  )   No (  ) 

Informant a Juvenile: Yes (  )   No (  )       Juvenile Waiver Form:   Yes (  )   No (  ) 

Intelligence files checked:   Yes (  )   No (  ) 

Description of vehicle driven:  Make   Model   Color   

 Tag   State   Other vehicles   

Name, address and phone number of next-of-kin: 

  

  

****************************************************************************** 

2.  GENERAL NATURE OF SERVICE OR INFORMATION EXPECTED 

       (Check one or more) 

 

______Narcotics – Specify   

 

______Organized Crime ______Fraud/White Collar Crime 

 

 (a) How was the informant recruited/motivated?         

  

 

(b) Contact procedures and any pre-set locations for meetings:   

   

 

(c) Threats against the informant, danger anticipated, and countermeasures to be taken:   
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(d) Personal or other problems which might hinder the informant's effectiveness:   

  

 

****************************************************************************** 

3.  CONFIDENTIAL SOURCE ADVISEMENT 

(Have the C/S read carefully and sign below) 

 
I understand that while I am a confidential source for the Dalton Police Department (DPD) I am 

forbidden to do any of the following: 

 

A. Sell or deliver any controlled substance, dangerous drug, marijuana, or any 

substance purported to be the same to anyone. 

 

B. Use sex or sexual activity to induce the sale or delivery of a controlled substance, 

dangerous drug, marijuana, or any other substance purported to be the same to 

anyone. 

 

C.  Search any person, suspect, house, papers, or personal effects. 

 

D.  Become involved in any activity which might be construed as entrapment. 

 

E.  Engage in any illegal activity or improper conduct so long as I am working as a 

confidential source, including carrying a weapon or impersonating an officer of the 

law. 

 

F. Divulge to any person, except the agents with whom I am associated, my status as 

a confidential source for the DPD, unless required to do so in court.  I shall not 

represent myself to others as an employee or representative of the DPD. 

 

I also understand that: 

 

G. I am agreeing to function as a confidential source of my own free will and accord 

and not as a result of any intimidation, promises, or threats. 

 

H. I understand that my relationship with the DPD will not protect me from arrest and 

prosecution for any violation by me of federal, state, or local laws. 

 

I. I am not an employee of the DPD.  I am an independent contractor on a case or time 

basis and any payment I receive will be my responsibility in reporting any income 

for tax purposes.  

 

J. No officer or agent of the DPD may make any explicit or implicit promises or 

predications regarding the likely disposition of any criminal charges that are 

pending against me; only that the officer(s) will make the extent of my cooperation 

known to the prosecuting authorities. 
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K. I further agree to permit Agents of the DPD and other law enforcement officers to 

monitor all communications between myself and any parties involved in an 

investigation or criminal activity by usage of radio transmitters, audio and video 

recorders, or any other equipment. 

 

L. I further agree to permit Agents of the DPD to conduct searches of my person, 

personal effects, and vehicle prior to and immediately following the purchase of 

contraband in order to ensure I am not in possession of any other funds or 

contraband at the time of the operation.   

 

M. I further acknowledge that as a confidential source and independent contractor, I 

am not entitled to Workmen's Compensation or Unemployment Compensation 

from the DPD.  I shall not hold the DPD liable for any injuries or damage incurred 

by reason of my association with the DPD. 

 

N. I further agree not to use the DPD or any of its agents as credit or employment 

references. 

 

O. I further agree to maintain a strict accounting of all funds and equipment provided 

to me by the DPD as part of my activity as a confidential source.  I understand that 

misuse of DPD funds and equipment could be grounds for criminal prosecution of 

me. 

 

P. I further agree that after making a purchase of anything of evidentiary value, I will 

immediately contact the agents with whom I am associated for delivery of   such 

evidence to them. 

 

Q. I further agree and understand that because of my standing as a confidential source 

of the DPD, I may be called upon to testify in criminal proceedings.  If called upon 

to testify in any criminal proceedings, I agree to do so in a forthright and truthful 

manner. 

 

R. I agree that violation of any of the above provisions will result in termination of my 

association with the DPD and possible criminal prosecution.  
 
 

 
               

C/S NAME (Signature)       C/S NAME (Printed) 

 
               

TRUE NAME (Signature)      TRUE NAME (Printed) 

 
               

WITNESS        DATE/TIME 

 
               

Approving Supervisor       DATE/TIME    

 
DET CPR 920124 R0719 
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Detailed Selected Statistics and Management Activity

06/01/23 - 06/30/23 23:59:59

By Incident Type

Report Period:

FREQUENCY FREQ.
PERCENT

EXPs AVG #
SUPPR.
PERS

AVG #
EMS
PERS

AVG #
OTHER
PERS

AVERAGE #
MAN HOURS

TOTAL
MAN HOURS

AVERAGE
RESPONSE
TIME (min)

CODE DESCRIPTOR AVG #
SUPPR.
APPR.

AVG #
EMS

APPR.

AVG #
OTHER
APPR.

1 00.32%Trash or rubbish fire, contained 4 0 0 1 0.00 0 0.73 .733333 3.20118

2 00.64%Brush or brush-and-grass mixture fire 9 0 0.5 3 0.00 0.5 3.80 4.216666 5.66142

1 00.32%Outside rubbish, trash or waste fire 15 0 1 5 0.00 1 4.53 2.133333 4.50151

1 00.32%Dumpster or other outside trash receptacle fire 3 0 0 1 0.00 0 1.30 1.300000 4.65154

205 065.29%Medical assist, assist EMS crew 0 3.2 0.03 0 1.01 0.02 0.95 192.53332
0

4.68311

18 05.73%Motor vehicle accident with injuries 0.17 6.56 0.17 0.06 2.00 0.17 3.16 45.499997 3.81322

8 02.55%Motor vehicle accident with no injuries. 0.75 5.25 0.13 0.25 1.75 0.13 1.70 9.549998 3.72324

1 00.32%Lock-in (if lock out , use 511 ) 3 0 0 1 0.00 0 0.15 .150000 0.00331

1 00.32%Removal of victim(s) from stalled elevator 3 0 1 1 0.00 1 1.27 1.266666 6.25353

1 00.32%Hazardous condition, other 3 0 0 1 0.00 0 2.55 2.550000 5.23400

2 00.64%Gas leak (natural gas or LPG) 11 0 1 3.5 0.00 1 7.70 15.049998 3.86412

3 00.96%Carbon monoxide incident 7 1 0.67 2.33 0.33 0.67 6.11 11.116666 3.13424

1 00.32%Breakdown of light ballast 15 0 1 5 0.00 1 6.67 5.066666 5.22443

4 01.27%Power line down 3.25 0 0 1 0.00 0 1.72 6.500000 4.57444

Page 1 of 3 07/01/23 08:00:57
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FREQUENCY FREQ.
PERCENT

EXPs AVG #
SUPPR.
PERS

AVG #
EMS
PERS

AVG #
OTHER
PERS

AVERAGE #
MAN HOURS

TOTAL
MAN HOURS

AVERAGE
RESPONSE
TIME (min)

CODE DESCRIPTOR AVG #
SUPPR.
APPR.

AVG #
EMS

APPR.

AVG #
OTHER
APPR.

1 00.32%Arcing, shorted electrical equipment 17 0 1 5 0.00 1 8.10 4.200000 3.83445

1 00.32%Accident, potential accident, other 3 0 0 1 0.00 0 1.90 1.900000 5.65460

2 00.64%Service Call, other 3 0 0 1 0.00 0 1.02 2.050000 4.83500

1 00.32%Person in distress, other 10 0 1 3 0.00 1 3.67 3.500000 5.17510

4 01.27%Public service 2.25 0.75 0.5 0.75 0.25 0.5 1.17 4.166666 3.67553

1 00.32%Assist invalid 0 3 0 0 1.00 0 1.40 1.400000 5.82554

3 00.96%Unauthorized burning 3.33 0 0 1 0.00 0 0.94 2.816666 5.14561

1 00.32%Good intent call, other 6 0 0 2 0.00 0 0.50 .500000 3.82600

16 05.10%Dispatched & canceled en route 2.81 2.38 0.38 0.88 0.75 0.25 0.29 5.166663 0.00611

3 00.96%No incident found on arrival at dispatch address 0 2.67 0 0 1.00 0 0.34 .933333 4.77622

1 00.32%Smoke scare, odor of smoke 15 0 1 5 0.00 1 3.20 2.450000 4.13651

1 00.32%Steam, vapor, fog or dust thought to be smoke 18 0 1 6 0.00 1 4.43 3.899999 5.45652

1 00.32%HazMat release investigation w/no HazMat 6 0 0 2 0.00 0 1.70 1.200000 4.60671

1 00.32%Sprinkler activation due to malfunction 12 0 2 4 0.00 1 9.33 7.233333 3.30731

1 00.32%Smoke detector activation due to malfunction 12 0 1 4 0.00 1 1.73 1.633333 3.25733

8 02.55%Alarm system sounded due to malfunction 11.38 0 0.88 3.5 0.00 0.88 6.18 38.749996 6.57735

1 00.32%CO detector activation due to malfunction 6 0 0 2 0.00 0 2.30 2.300000 8.28736

1 00.32%Sprinkler activation, no fire - unintentional 12 0 1 4 0.00 1 6.07 3.233333 4.55741

5 01.59%Smoke detector activation, no fire - 
unintentional

12.2 0 0.8 3.8 0.00 0.8 3.77 13.149997 3.04743

Page 2 of 3 07/01/23 08:00:57
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FREQUENCY FREQ.
PERCENT

EXPs AVG #
SUPPR.
PERS

AVG #
EMS
PERS

AVG #
OTHER
PERS

AVERAGE #
MAN HOURS

TOTAL
MAN HOURS

AVERAGE
RESPONSE
TIME (min)

CODE DESCRIPTOR AVG #
SUPPR.
APPR.

AVG #
EMS

APPR.

AVG #
OTHER
APPR.

1 00.32%Detector activation, no fire - unintentional 13 0 1 4 0.00 1 11.20 11.200000 2.72744

11 03.50%Alarm system activation, no fire - unintentional 12.45 0 1.18 3.91 0.00 1 4.05 35.516661 4.52745

444.871.640.620 1.97 2.77 0.19 0.88 0.17 4.35100%

13

314Totals

Mutual Aid Given Incidents 

Page 3 of 3 07/01/23 08:00:57
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Response Summary by Station

06/01/23 - 06/30/23 23:59:59Report Period:

Station Responses % Fire % EMS Other Per Day

Station 1 4.1728.9369.421.65121

Station 2 2.4823.6173.612.7872

Station 3 2.119.6778.691.6461

Station 4 1.4124.3973.172.4441

Station 5 1.1729.4170.59034

Total 329

07/05/23 12:03:21
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Breakdown by Incident Type
06/01/23 - 06/30/23 23:59:59Report Period:

ExposuresIncident Type Incidents

311 Medical assist, assist EMS crew 207 0

322 Motor vehicle accident with injuries 20 0

611 Dispatched & canceled en route 19 0

745 Alarm system activation, no fire - unintentional 12 0

324 Motor vehicle accident with no injuries. 9 0

735 Alarm system sounded due to malfunction 8 0

743 Smoke detector activation, no fire - unintentional 5 0

444 Power line down 5 0

553 Public service 4 0

561 Unauthorized burning 4 0

622 No incident found on arrival at dispatch address 3 0

424 Carbon monoxide incident 3 0

142 Brush or brush-and-grass mixture fire 3 0

412 Gas leak (natural gas or LPG) 2 0

500 Service Call, other 2 0

733 Smoke detector activation due to malfunction 2 0

744 Detector activation, no fire - unintentional 1 0

651 Smoke scare, odor of smoke 1 0

652 Steam, vapor, fog or dust thought to be smoke 1 0

671 HazMat release investigation w/no HazMat 1 0

731 Sprinkler activation due to malfunction 1 0

600 Good intent call, other 1 0

736 CO detector activation due to malfunction 1 0

741 Sprinkler activation, no fire - unintentional 1 0

07/05/23 12:04:07
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ExposuresIncident Type Incidents

510 Person in distress, other 1 0

554 Assist invalid 1 0

440 Electrical  wiring/equipment problem, other 1 0

443 Breakdown of light ballast 1 0

445 Arcing, shorted electrical equipment 1 0

460 Accident, potential accident, other 1 0

118 Trash or rubbish fire, contained 1 0

151 Outside rubbish, trash or waste fire 1 0

154 Dumpster or other outside trash receptacle fire 1 0

331 Lock-in (if lock out , use 511 ) 1 0

341 Search for person on land 1 0

353 Removal of victim(s) from stalled elevator 1 0

400 Hazardous condition, other 1 0

Total 329 0

ExposuresIncidents

07/05/23 12:04:07
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Incidents	by	Months
06/01/2022-06/30/2023

329

329

	2023-06

	2023-06
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	2023-05

	2023-05
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	2023-04
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	2023-03

	2023-03
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	2023-02
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299

	2023-01

	2023-01

382
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	2022-12

	2022-12
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327

	2022-11

	2022-11
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318

	2022-10

	2022-10329
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	2022-09

	2022-09
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	2022-08

	2022-08
347
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	2022-07

	2022-07
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	2022-06

	2022-06

2022-06
2022-07
2022-08
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2023-04
2023-05
2023-06

Incide
nt	Co

unt
0

50

100

150

200

250

300

350
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Total	of 	Month:	4,105
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Incidents	by	Stations
06/01/2023-06/30/2023

36.78	%	

36.78	%	

Sta tion	1	

Sta tion	1	

121

121

21.88	%	

21.88	%	

Sta tion	2	

Sta tion	2	

72

72

18.54	%	

18.54	%	

Sta tion	3	

Sta tion	3	

61

61

12.46	%	

12.46	%	

Sta tion	4	

Sta tion	4	

41

41

10.33	%	

10.33	%	

Sta tion	5	

Sta tion	5	

34

34

Station	1
Station	2
Station	3
Station	4
Station	5

Total	of 	Station:	329
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Incidents	by	District
06/01/2023-06/30/2023

33.43	%	

33.43	%	

1	

1	

110

110

22.80	%	

22.80	%	

2	

2	

75

75

15.81	%	

15.81	%	

3	

3	

52

52

11.25	%	

11.25	%	

4	

4	

37

37

9.42	%	

9.42	%	

5	

5	

31

31

7.29	%	

7.29	%	

Out	of	Dis trict	

Out	of	Dis trict	

24

24

1
2
3
4
5
Out	of 	District

Total	of 	District:	329

47



Department	Average	Response	Time	(Alarm->	First	Unit	Arrival)
06/01/2023-06/30/2023
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Department	Average	Turnout	Time	(Alarm->	First	En	Route)
06/01/2023-06/30/2023
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Department	Average	Travel	Time	(First	En	Route	->	First	Unit	Arrival)
06/01/2023-06/30/2023

3:30	City	of	Da lton	Fire..
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City	of 	Dalton	Fire	Department

Tra
ve
l	T
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e
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Average	Response	Time	by	Station
06/01/2023-06/30/2023

5:05	Sta tion	5

5:05	Sta tion	5

4:59	Sta tion	4

4:59	Sta tion	4

5:14	Sta tion	3

5:14	Sta tion	3

4:42	Sta tion	2

4:42	Sta tion	2

4:21	Sta tion	1

4:21	Sta tion	1

Station	1
Station	2
Station	3
Station	4
Station	5

Re
sp
on
se
	Ti
me

0:00 0:25 0:50 1:15 1:40 2:05 2:30 2:55 3:20 3:45 4:10 4:35 5:00 5:25 5:50Total	of 	Station:	4:44
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Staff Hours by Incident Type

06/01/23 - 06/30/23 23:59:59Report Period:

Incident Type Hours

311 Medical assist, assist EMS crew 194.98

322 Motor vehicle accident with injuries 47.34

735 Alarm system sounded due to malfunction 38.76

745 Alarm system activation, no fire - unintentional 36.93

412 Gas leak (natural gas or LPG) 15.05

743 Smoke detector activation, no fire - unintentional 13.16

744 Detector activation, no fire - unintentional 11.20

424 Carbon monoxide incident 11.12

324 Motor vehicle accident with no injuries. 10.25

444 Power line down 8.60

731 Sprinkler activation due to malfunction 7.23

611 Dispatched & canceled en route 6.69

443 Breakdown of light ballast 5.07

341 Search for person on land 5.05

142 Brush or brush-and-grass mixture fire 4.92

561 Unauthorized burning 4.87

445 Arcing, shorted electrical equipment 4.20

553 Public service 4.16

652 Steam, vapor, fog or dust thought to be smoke 3.90

510 Person in distress, other 3.50

741 Sprinkler activation, no fire - unintentional 3.23

400 Hazardous condition, other 2.55

651 Smoke scare, odor of smoke 2.45

733 Smoke detector activation due to malfunction 2.45

07/05/23 12:12:49Page 1 from 2
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Incident Type Hours

736 CO detector activation due to malfunction 2.30

151 Outside rubbish, trash or waste fire 2.13

500 Service Call, other 2.05

460 Accident, potential accident, other 1.90

554 Assist invalid 1.40

154 Dumpster or other outside trash receptacle fire 1.30

353 Removal of victim(s) from stalled elevator 1.27

440 Electrical  wiring/equipment problem, other 1.20

671 HazMat release investigation w/no HazMat 1.20

622 No incident found on arrival at dispatch address 0.93

118 Trash or rubbish fire, contained 0.73

600 Good intent call, other 0.50

331 Lock-in (if lock out , use 511 ) 0.15

Total 464.72

07/05/23 12:12:49Page 2 from 2
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Injuries and Property Loss

(Dates: 06/01/23 - 06/30/23 23:59:59)
FREQ FREQ 

%
EXPs CIV

DTHS
CIV

DTHS 
CIV
INJ

FF
INJ

FF
INJS 

CODE DESCRIPTOR CIV
INJS 

FF
DTHS

FF
DTHS 

PROP 
LOSS

PROP
LOSS 

CONT 
LOSS

CONT
LOSS 

TOTAL 
LOSS

TOTAL
LOSS %

1 00.32%Trash or rubbish fire, 

contained

0 0.00% 0 0.00% 0 0.00% 0 0.00%118 0 0.00% 0 0.00% 0 0.00%

2 00.64%Brush or brush-and-grass 
mixture fire

0 0.00% 0 0.00% 0 0.00% 0 0.00%142 0 0.00% 0 0.00% 0 0.00%

1 00.32%Outside rubbish, trash or 
waste fire

0 0.00% 0 0.00% 0 0.00% 0 0.00%151 1 100.00
%

0 0.00% 1 100.00%

1 00.32%Dumpster or other 

outside trash receptacle 
fire

0 0.00% 0 0.00% 0 0.00% 0 0.00%154 0 0.00% 0 0.00% 0 0.00%

205 065.29%Medical assist, assist 

EMS crew

0 0.00% 0 0.00% 0 0.00% 0 0.00%311 0 0.00% 0 0.00% 0 0.00%

18 05.73%Motor vehicle accident 
with injuries

0 0.00% 0 0.00% 0 0.00% 0 0.00%322 0 0.00% 0 0.00% 0 0.00%

8 02.55%Motor vehicle accident 
with no injuries.

0 0.00% 0 0.00% 0 0.00% 0 0.00%324 0 0.00% 0 0.00% 0 0.00%

1 00.32%Lock-in (if lock out , use 

511 )

0 0.00% 0 0.00% 0 0.00% 0 0.00%331 0 0.00% 0 0.00% 0 0.00%

0 00.00%Search for person on land 0 0.00% 0 0.00% 0 0.00% 0 0.00%341 0 0.00% 0 0.00% 0 0.00%

Page 1 of 4 07/05/23 12:13:16
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FREQ FREQ 

%

EXPs CIV

DTHS

CIV

DTHS 

CIV

INJ

FF

INJ

FF

INJS 
CODE DESCRIPTOR CIV

INJS 

FF

DTHS

FF

DTHS 

PROP 

LOSS

PROP

LOSS 

CONT 

LOSS

CONT

LOSS 

TOTAL 

LOSS

TOTAL

LOSS %

1 00.32%Removal of victim(s) 
from stalled elevator

0 0.00% 0 0.00% 0 0.00% 0 0.00%353 0 0.00% 0 0.00% 0 0.00%

1 00.32%Hazardous condition, 
other

0 0.00% 0 0.00% 0 0.00% 0 0.00%400 0 0.00% 0 0.00% 0 0.00%

2 00.64%Gas leak (natural gas or 

LPG)

0 0.00% 0 0.00% 0 0.00% 0 0.00%412 0 0.00% 0 0.00% 0 0.00%

3 00.96%Carbon monoxide incident 0 0.00% 0 0.00% 0 0.00% 0 0.00%424 0 0.00% 0 0.00% 0 0.00%

0 00.00%Electrical  

wiring/equipment 

problem, other

0 0.00% 0 0.00% 0 0.00% 0 0.00%440 0 0.00% 0 0.00% 0 0.00%

1 00.32%Breakdown of light ballast 0 0.00% 0 0.00% 0 0.00% 0 0.00%443 0 0.00% 0 0.00% 0 0.00%

4 01.27%Power line down 0 0.00% 0 0.00% 0 0.00% 0 0.00%444 0 0.00% 0 0.00% 0 0.00%

1 00.32%Arcing, shorted electrical 
equipment

0 0.00% 0 0.00% 0 0.00% 0 0.00%445 0 0.00% 0 0.00% 0 0.00%

1 00.32%Accident, potential 
accident, other

0 0.00% 0 0.00% 0 0.00% 0 0.00%460 0 0.00% 0 0.00% 0 0.00%

2 00.64%Service Call, other 0 0.00% 0 0.00% 0 0.00% 0 0.00%500 0 0.00% 0 0.00% 0 0.00%

1 00.32%Person in distress, other 0 0.00% 0 0.00% 0 0.00% 0 0.00%510 0 0.00% 0 0.00% 0 0.00%

4 01.27%Public service 0 0.00% 0 0.00% 0 0.00% 0 0.00%553 0 0.00% 0 0.00% 0 0.00%

Page 2 of 4 07/05/23 12:13:16

55



FREQ FREQ 

%

EXPs CIV

DTHS

CIV

DTHS 

CIV

INJ

FF

INJ

FF

INJS 
CODE DESCRIPTOR CIV

INJS 

FF

DTHS

FF

DTHS 

PROP 

LOSS

PROP

LOSS 

CONT 

LOSS

CONT

LOSS 

TOTAL 

LOSS

TOTAL

LOSS %

1 00.32%Assist invalid 0 0.00% 0 0.00% 0 0.00% 0 0.00%554 0 0.00% 0 0.00% 0 0.00%

3 00.96%Unauthorized burning 0 0.00% 0 0.00% 0 0.00% 0 0.00%561 0 0.00% 0 0.00% 0 0.00%

1 00.32%Good intent call, other 0 0.00% 0 0.00% 0 0.00% 0 0.00%600 0 0.00% 0 0.00% 0 0.00%

16 05.10%Dispatched & canceled 

en route

0 0.00% 0 0.00% 0 0.00% 0 0.00%611 0 0.00% 0 0.00% 0 0.00%

3 00.96%No incident found on 

arrival at dispatch 

address

0 0.00% 0 0.00% 0 0.00% 0 0.00%622 0 0.00% 0 0.00% 0 0.00%

1 00.32%Smoke scare, odor of 

smoke

0 0.00% 0 0.00% 0 0.00% 0 0.00%651 0 0.00% 0 0.00% 0 0.00%

1 00.32%Steam, vapor, fog or 
dust thought to be smoke

0 0.00% 0 0.00% 0 0.00% 0 0.00%652 0 0.00% 0 0.00% 0 0.00%

1 00.32%HazMat release 
investigation w/no 
HazMat

0 0.00% 0 0.00% 0 0.00% 0 0.00%671 0 0.00% 0 0.00% 0 0.00%

1 00.32%Sprinkler activation due 
to malfunction

0 0.00% 0 0.00% 0 0.00% 0 0.00%731 0 0.00% 0 0.00% 0 0.00%

1 00.32%Smoke detector 
activation due to 
malfunction

0 0.00% 0 0.00% 0 0.00% 0 0.00%733 0 0.00% 0 0.00% 0 0.00%

8 02.55%Alarm system sounded 
due to malfunction

0 0.00% 0 0.00% 0 0.00% 0 0.00%735 0 0.00% 0 0.00% 0 0.00%

1 00.32%CO detector activation 
due to malfunction

0 0.00% 0 0.00% 0 0.00% 0 0.00%736 0 0.00% 0 0.00% 0 0.00%

Page 3 of 4 07/05/23 12:13:16
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FREQ FREQ 

%

EXPs CIV

DTHS

CIV

DTHS 

CIV

INJ

FF

INJ

FF

INJS 
CODE DESCRIPTOR CIV

INJS 

FF

DTHS

FF

DTHS 

PROP 

LOSS

PROP

LOSS 

CONT 

LOSS

CONT

LOSS 

TOTAL 

LOSS

TOTAL

LOSS %

1 00.32%Sprinkler activation, no 
fire - unintentional

0 0.00% 0 0.00% 0 0.00% 0 0.00%741 0 0.00% 0 0.00% 0 0.00%

5 01.59%Smoke detector 
activation, no fire - 

unintentional

0 0.00% 0 0.00% 0 0.00% 0 0.00%743 0 0.00% 0 0.00% 0 0.00%

1 00.32%Detector activation, no 

fire - unintentional

0 0.00% 0 0.00% 0 0.00% 0 0.00%744 0 0.00% 0 0.00% 0 0.00%

11 03.50%Alarm system activation, 

no fire - unintentional

0 0.00% 0 0.00% 0 0.00% 0 0.00%745 0 0.00% 0 0.00% 0 0.00%

Mutual Aid Given Incidents 

Totals 100% 100% 100% 100% 100% 100%100%

15

314 0 0 0 0 0 0 11100%

Page 4 of 4 07/05/23 12:13:16
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Training Division Monthly Report 

June 2023 

 

 

 

Overview 

 

 

The department co-hosted a course on emergency burn care presented by Joseph M. Still Burn Centers 

in conjunction with Burn and Reconstructive Centers of America.  Two of the department’s SCBA 

maintenance technicians delivered a Scott SCBA Level 1 Technician course to 30 additional DFD 

personnel.  Monthly training included territory familiarization, core competency check-offs, special 

operations training, and company level drills chosen by company officers.  Training hours during the 

month of June totaled 2,213. 

 

 

 

Outside Schools 

 

 

3 of the department’s hazardous materials technicians attended the 2023 IAFC Hazardous Materials 

Conference in Baltimore, MD 
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Inspection	Visit	History	by	Inspection	Type
06/01/2023-06/30/2023

66.27	%	

66.27	%	

Annual	

Annual	

222

222

5.97	%	

5.97	%	

Annual	Apartment	

Annual	Apartment	

20

20

3.58	%	

3.58	%	

Compla int	

Compla int	

12

12

0.90	%	

0.90	%	

Fireworks 	Dis play	

Fireworks 	Dis play	

3

3

0.60	%	

0.60	%	

Kitchen	Hood	Plan	R..	

Kitchen	Hood	Plan	R..	

2

2

1.19	%	

1.19	%	

Kitchen	Hood	Suppre..	

Kitchen	Hood	Suppre..	

4

4

1.49	%	

1.49	%	

Knox	Box	

Knox	Box	

5

5

0.60	%	

0.60	%	

Mobile	Food	Vendor	

Mobile	Food	Vendor	

2

2

1.19	%	

1.19	%	

New	Cons truction	

New	Cons truction	

4

4

1.79	%	

1.79	%	

New	Cons truction	Pl..	

New	Cons truction	Pl..	

6

6

2.39	%	

2.39	%	

OTC	

OTC	

8

8

0.90	%	

0.90	%	

Remodel	

Remodel	

3

3

11.04	%	

11.04	%	

Site	Vis it	

Site	Vis it	

37

37

0.60	%	

0.60	%	

Sprinkler	Sys tem	Pl..	

Sprinkler	Sys tem	Pl..	

2

2

0.60	%	

0.60	%	

Uns afe	Building	

Uns afe	Building	

2

2

Annual
Annual	Apartment
Complaint
Fireworks	Display
Kitchen	Hood	Installation
Kitchen	Hood	Plan	Review
Kitchen	Hood	Suppression	System	Plan
Review
Knox	Box
Mobile	Food	Vendor
New	Construction
New	Construction	Plan	Review
OTC
Remodel
Site	Plan	Review
Site	Visit
Sprinkler	System	Plan	Review
Unsafe	Building

Total	of 	 Inspection	Type:	335
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The City of Dalton

YEAR-TO-DATE BUDGET REPORT

Report generated: 07/11/2023 08:17
User:             628mcoke
Program ID:       glytdbud

Page      1

06/30/2023

  FOR 2023 06

ACCOUNTS FOR:                                 ORIGINAL    TRANFRS/     REVISED                                    AVAILABLE    PCT
0010     GENERAL FUND - OPERATING              APPROP     ADJSTMTS      BUDGET   YTD EXPENDED   ENCUMBRANCES        BUDGET      USED

350000 511100  WAGES REG                     6,026,000           0   6,026,000   3,041,363.02            .00   2,984,636.98   50.5%
350000 511300  WAGES - OT                      519,000           0     519,000     220,189.41            .00     298,810.59   42.4%
350000 512100  GROUP INS                     1,079,235           0   1,079,235     486,685.83            .00     592,549.17   45.1%
350000 512200  FICA & MED                      500,800           0     500,800     246,406.58            .00     254,393.42   49.2%
350000 512401  RETDCP                          396,000           0     396,000     192,281.73            .00     203,718.27   48.6%
350000 512402  RET DBP                         323,000           0     323,000     155,084.42            .00     167,915.58   48.0%
350000 512403  RET STATE                        28,800           0      28,800      13,725.00            .00      15,075.00   47.7%
350000 512700  WORKERS CO                      107,000           0     107,000      53,504.00            .00      53,496.00   50.0%
350000 512900  OTHER EMPL                       36,750           0      36,750      18,103.35            .00      18,646.65   49.3%
350000 512915  CLEANING A                       49,900           0      49,900       2,611.02            .00      47,288.98    5.2%
350000 512950  FD CANCER                        18,500           0      18,500      16,835.00            .00       1,665.00   91.0%
350000 521210  LEGAL FEES                        4,800           0       4,800       1,110.00            .00       3,690.00   23.1%
350000 522140  LAWN CARE                         4,000           0       4,000       3,124.75            .00         875.25   78.1%
350000 522210  BUILD R&M                        60,000           0      60,000      22,213.04          20.29      37,766.67   37.1%
350000 522220  EQ REPAIRS                       24,000       2,700      26,700      10,818.84            .00      15,881.16   40.5%
350000 522220 APPA MTN APP                     100,000      23,690     123,690      55,761.11            .00      67,928.89   45.1%
350000 522320  RENT EQUIP                        4,500           0       4,500       1,804.06            .00       2,695.94   40.1%
350000 523100  INSURANCE                        32,980           0      32,980      64,561.11            .00     -31,581.11  195.8%
350000 523200  COMMUNICAT                       33,750           0      33,750      16,006.08         781.50      16,962.42   49.7%
350000 523500  TRAVEL                           20,000           0      20,000       7,266.78            .00      12,733.22   36.3%
350000 523600  DUES                              6,000           0       6,000       1,581.18            .00       4,418.82   26.4%
350000 523630  RADIO SUBC                       11,500           0      11,500      10,492.20            .00       1,007.80   91.2%
350000 523640  VEHICLE IM                        1,100           0       1,100         850.00            .00         250.00   77.3%
350000 523700  TRAINING                         28,000           0      28,000      11,467.48            .00      16,532.52   41.0%
350000 523900  OTHER PUR                             0         300         300         311.70            .00         -11.70  103.9%
350000 523920  SOFT LIC                         16,000       2,400      18,400      18,363.50            .00          36.50   99.8%
350000 531100  SUP GENERA                       25,000      -4,000      21,000      11,234.13            .00       9,765.87   53.5%
350000 531100 OPIOD SUP GENERA                       0       1,500       1,500            .00            .00       1,500.00     .0%
350000 531110  SUP OFFICE                        4,000           0       4,000       2,997.91            .00       1,002.09   74.9%
350000 531120  UNIFORMS                        140,000           0     140,000     117,807.58          78.00      22,114.42   84.2%
350000 531150  SUP GROUND                        3,250           0       3,250            .00            .00       3,250.00     .0%
350000 531200  UTILITIES                       163,000           0     163,000      72,637.39            .00      90,362.61   44.6%
350000 531250  OIL                               5,000           0       5,000       1,754.56            .00       3,245.44   35.1%
350000 531270  GASOLINE                         16,500           0      16,500       6,501.35            .00       9,998.65   39.4%
350000 531275  DIESEL                           62,000           0      62,000      23,174.53            .00      38,825.47   37.4%
350000 531300  MEALS FOOD                        2,000           0       2,000         521.02            .00       1,478.98   26.1%
350000 531600  SMALL EQUI                       30,000           0      30,000       8,340.53            .00      21,659.47   27.8%
350000 531700  OTHER SUPP                       15,000        -200      14,800       2,582.91          15.49      12,201.60   17.6%
350000 531700 HAZM OTHER SUPP                   12,000           0      12,000       3,490.84            .00       8,509.16   29.1%
350000 531700 SAFET OTHER SUPP                   5,000           0       5,000       2,442.50            .00       2,557.50   48.9%
350000 542500  OTHER EQUI                        4,000           0       4,000       1,557.08            .00       2,442.92   38.9%

     TOTAL GENERAL FUND - OPERATING          9,918,365      26,390   9,944,755   4,927,563.52         895.28   5,016,296.20   49.6%

                           TOTAL EXPENSES    9,918,365      26,390   9,944,755   4,927,563.52         895.28   5,016,296.20
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S.0.P.:     GP-13 
Effective: 07/25/2017 

Revised:  

Reviewed:  07/25/2023 

 

 

Title: Disciplinary procedures for misuse of information from Georgia Crime Information Center 

 

Scope: All personnel  

 

Policy: 

 

The purpose of this policy is to establish guidelines for disciplinary action in regards to misuse or 

violations concerning the Georgia Crime Information Center (GCIC) Criminal Justice Information 

System (CJIS) Network, materials, records and information obtained thereof. 

 

All employees are required to follow the policies, rules and procedures set forth by GCIC, GCIC 

Council Riles, CJIS Security Policy, and the laws of the State of Georgia. 

 

Title 28, United States Code 534, authorizes dissemination of Criminal History Record 

Information (CHRI), and provides that access to CHRI is subject to cancellation if dissemination 

is made outside of the authorized recipient.  In addition, O.C.G.A. 35-3-38 establishes criminal 

penalties for specific offenses involving requesting, obtaining, using and/or disseminating CHRI 

except as permitted by law.   

 

The following disciplinary action will be taken for general working errors that involve violations 

which are determined to be accidental errors or errors made due to the need of Security Awareness 

training.  The severity of the error will be evaluated by the Fire Chief or designee.  This is a 

general guideline and its use will be determined by Fire Chief or designee. 

 

1st offense - (for less severe errors) Verbal Warning and additional training 

 

2nd offense - (determined by the severity of error) Written reprimand and additional training 

 

3rd offense – Written reprimand with performance improvement plan, possible suspension or 

termination and additional training 

 

4th offense – employment termination  

 

For deliberate violations and/or misuse of GCIC/NCIC or information obtained thereof: 

 

1st offense – Immediate termination and possible criminal prosecution 
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S.0.P.:     GP-14 
Effective: 07/25/2017 

Revised: 07/25/2017 

Reviewed:  07/25/2023 

 

 

Title: Media protection for information derived from the Georgia Crime Information Center 

(GCIC) Criminal Justice Information System (CJIS) Network 

 

Scope: All personnel with access, to include physical and logical access, to any electronic or 

physical media containing CJI/CHRI while being stored, accessed or physically moved from a 

secure location. 

 

Policy: 

 

The purpose of this policy is to ensure the protection of Georgia Crime Information Center 

(GCIC) Criminal History Record Information (CHRI).  This policy applies to all employees with 

access, to include physical and logical access, to any electronic or physical media containing 

CJI/CHRI while being stored, accessed or physically moved from a secure location.  Transporting 

CJI outside the agency’s assigned physically secure area must be monitored and controlled. 

 

Authorized personnel shall protect and control electronic and physical CJI/CHRI while at rest and 

in transit.  Dalton Fire Department will take appropriate safeguards for protecting CJI/CHRI to 

limit potential mishandling or loss while being stored, accessed, or transported.  Any inadvertent 

or inappropriate disclosure must be reported to the Fire Chief or designee.  All employees are 

required to follow the policies, rules and procedures set forth by GCIC, GCIC Council Rules, CJIS 

Security Policy, and laws of the State of Georgia. 

 

Controls shall be in place to protect electronic and physical media containing CJI/CHRI while at 

rest, stored, or actively being accessed.  “Electronic media” includes memory devices in laptops 

and computers (hard drives) and any removable, transportable digital memory media, such as 

magnetic tape or disk, backup medium, optical disk, flash drive, external hard drives, or digital 

memory card.  “Physical media” includes printed documents and imagery that contain CJI/CHRI. 

 

Media Storage and Access: 

 

• To protect CJI/CHRI, personnel shall: 

• Securely store within a physical secure location or controlled area. 

• Restrict access to authorized individuals. 

• Restrict the pickup, receipt, transfer and delivery to authorized individuals. 

• Ensure that only authorized users remove printed from or digital media from the 

CJI/CHRI. 

• Physically protect until media end of life. 
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• Not use personally owned information system to access, process, store, or transmit 

CJI/CHRI. 

• Not utilize publicly accessible computers to access, process, store, or transmit CJI/CHRI. 

• Publicly accessible computers include but not limited to: hotel, business center, convention 

center, public library, public kiosk, etc. 

• Store all hard copy printouts maintained in a secure area accessible to only personnel 

whose job function require them to handle such documents. 

• Safeguard against possible misuse. 

• While being used, must not leave employee’s immediate control.  Documents shall not be 

unsupervised while physical controls are not in place. 

• Precautions shall be made to obscure from public view. 

• CJI transmitted or stored electronically shall be protected using encryption. 

• When encryption is employed, the cryptographic module used shall be certified to meet 

FIPS 140-2 standards. 

• Establish appropriate administrative, technical and physical safeguards to ensure the 

security and confidentiality. 

Electronic Media Sanitation and Disposal: 

 

Dalton Fire Department shall sanitize, that is, overwrite at least three times or degauss electronic 

media prior to disposal or release for reuse by unauthorized individuals.  Inoperable electronic 

media shall be destroyed (cut up, shredded, etc.).  Dalton Fire Department shall maintain written 

documentation of these steps taken to sanitize or destroy electronic media.  Dalton Fire 

Department shall ensure the sanitation or destruction is witnessed and carried out by authorized 

personnel.  Physical media shall be securely disposed of using the same procedures when no 

longer required. 

 

Penalties: 

 

Violation of any of the requirements in this policy by any personnel will result in suitable 

disciplinary action, as outlined in the Disciplinary Policy.  Any violations must be reported in 

writing to the GCIC deputy director. 
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S.0.P.:     GP-15 
Effective: 07/25/2017 

Revised:  

Reviewed:  07/25/2023 

 

 

Title: Georgia Crime Information Center (GCIC) Criminal Justice Information System (CJIS) 

Network Man-made/Natural Disaster Policy 

 

Scope: All personnel with access to GCIC materials, records and information. 

 

Policy: 

 

The purpose of this policy is to establish guidelines in the event of a man-made or natural disaster 

ensuring all GCIC, CJIS Network material, records and information obtained thereof are secure. 

 

All employees are required to follow the policies, rules and procedures set forth by GCIC, GCIC 

Council Riles, CJIS Security Policy, and the laws of the State of Georgia. 

 

In the event of a man-made or natural disaster, the Fire Chief or designee shall have the 

responsibility of ensuring that GCIC materials and records maintained by Dalton Fire Department 

are not in danger of being damaged or destroyed.  In the event that the materials or records are not 

secure, personnel shall be stationed in the area to secure GCIC materials and records.  The Fire 

Chief or designee shall be responsible for taking necessary steps to ensure that all materials and 

records are secure on-site or that the materials and records are moved to another secure location. 
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S.0.P.:     T-2 
Effective: 11/30/2004 

Revised: 07/25/2017 

Reviewed:  07/25/2023 

 

 

Title: Live Fire Training Evolutions 

 

Scope: All personnel 

 

Policy: 

 

All live fire training evolutions shall be conducted in accordance with the most recent editions of 

the following codes and standards: 

 

• NFPA 1001, Standard for Firefighter Professional Qualifications 

• NFPA 1041, Standard for Fire Service Instructor Professional Qualifications 

• NFPA 1403, Standard on Live Fire Training Evolutions 

• NFPA 1410, Standard on Training for Emergency Scene Operations 

• NFPA 1500, Standard on Fire Department Occupational Safety and Health Program 

• NFPA 1521, Standard for Fire Department Safety Officer Professional Qualifications 

• NFPA 1971, Standard on Protective Ensembles for Structural Firefighting  

• NFPA 1975, Standard on Emergency Services Work Clothing Elements 

• NFPA 1981, Standard on Open-Circuit Self-Contained Breathing Apparatus (SCBA) for 

Emergency Services 

• NFPA 1982, Standard on Personal Alert Safety Systems (PASS) 

• OSHA 29 CFR 1910.134(g)(4), Procedures for interior structural firefighting 

• O.C.G.A. 205-1-3, Minimum Requirements for Firefighters Operating in the State of 

Georgia 

 

Live fire training facilities will be operated at the sole discretion of Dalton Fire Department and 

the City of Dalton.  Furthermore, Dalton Fire Department reserves the authority to coordinate 

and/or approve all activities at the training facility and accept or reject any student or agency 

from live fire training at their discretion. 
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Burn Plans 

 

A burn plan shall be submitted to the Training Division and gain approval prior to conducting 

any live fire training evolution. Once approved, the burn plan shall be utilized to conduct pre-

burn briefings to include instructor and student walk-throughs, as well as medical, 

communication, and emergency evacuation plans. Completed burn plans shall be returned to the 

Training Division when live fire training evolutions are concluded. A sample burn plan is 

included as Appendix A of this document.  

 

Safety 

 

A safety officer shall be appointed for all live fire training evolutions. The safety officer, 

regardless of rank, shall have the authority to intervene and control any aspect of the operation 

when, in his/her judgment, the potential for an unsafe condition exists. The safety officer shall 

provide for the safety of all persons on the training ground, including students, instructors, 

visitors, and spectators. 

 

All personnel participating in live fire training evolutions shall utilize compliant and serviceable 

personal protective equipment including SCBA w/ PASS for operations in IDLH environments. 

All participants shall use department issued clothing or natural fiber/FR garments (to include 

long pants) beneath their PPE at all times while engaged in live fire training.   

 

Basic life support equipment and rehabilitation supplies/facilities shall be available on site to 

handle injuries/illnesses and rehabilitation of personnel. 

 

Human victims shall not be used under any circumstance during live fire training evolutions. 

 

A backup line will be charged and manned by at least 2 personnel while the burn building is 

occupied by students or instructors. 

 

At no time shall any instructor or student be inside the burn building alone when an IDLH 

environment is present. 

 

Any injury which occurs shall be immediately reported to the instructor-in-charge so that 

necessary action may be taken. 

 

Live fire training evolutions may be postponed or cancelled as necessary to reduce the risk of 

injury caused by extreme weather conditions. The burn building shall not be occupied when 

lightning is reported in the area.  
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Water Supply 

 

A patent water supply shall be established prior to ignition of any fire within the burn building. It 

is acceptable to utilize a single hydrant for both the primary and secondary water source as long 

as two separate supply lines are connected and charged throughout the operation. This method is 

compliant with NFPA 1403 because the water system has been engineered to provide adequate 

volume for the evolutions conducted and a backup power source and backup pumps are in place 

to ensure an uninterrupted supply in the event of a malfunction.  

 

Fuel Materials 

 

Fuels utilized during live fire training evolutions shall only be Class A wood products.  

 

Pressure-treated or engineered wood products, rubber, plastic, polyurethane foam, upholstered 

furniture, flammable or combustible liquids, and chemically treated or pesticide-treated hay shall 

not be used.  Unidentified materials, such as debris found in or around the structure that could 

burn in unanticipated ways, react violently, or create environmental or health hazards, shall not 

be used. 

Propane lighters are permitted to be used to ignite training fires and shall be removed from the 

structure immediately after ignition. The decision to ignite any training fire shall be made by the 

instructor-in-charge in coordination with the safety officer and the ignition officer. 

 

Total fuel load for a given room or area in the burn building shall not exceed manufacturer’s 

recommendations. 

 

Instructors 

 

All live fire instructors must complete Fire Instructor 1 and Structural Fire Control Instructor 

through GPSTC/GFA prior to becoming eligible to teach during live fire training evolutions. 

 

Instructors shall monitor and supervise all assigned students and take a personnel accountability 

report (PAR) when entering and exiting the burn building during live fire training evolutions.  

 

The instructor-in-charge shall act as incident commander (IC) and be responsible for 

coordinating overall training ground activities to ensure proper levels of safety as well as 

compliance with all aforementioned codes and standards.   
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Appendix A 

 

Dalton Fire Department 

 

Burn Plan 
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