
 
 

 
HISTORIC PRESERVATION COMMISSION 

THURSDAY, OCTOBER 10, 2019 
9:00 AM 

DALTON CITY HALL 
 

A G E N D A  
 

 

Call to Order 

Minutes 

1. Called Meeting Minutes of August 23, 2019 and September 23, 2019 

New Business 

2. Steve & Tammy Herndon - 401 Valley Dr. - Docket 119-HPC 
Replace all Exterior Windows 

 
3. Rowland Albertson - 603 Kenilworth Ct. - Docket 120-HPC 

Add Gable Roof over Deck to Enclose Screened in Porch 
 
4. Rodney Kendrick - 507 W. Walnut Ave. - Docket 121-HPC 

Install Wooden Privacy Fence in Backyard 
 
Miscellaneous Business 

5. Discussion of Downtown Historic District Boundaries 

6. Discussion of Proposed Boundary Map for Crown Mill Historic District 

7. Discussion of Updating Matrix and COA Application and Certificate 

Announcements 

8. Next HPC Meeting - November 14, 2019 

Adjournment 
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HISTORIC PRESERVATION COMMISSION 

CALLED MEETING MINUTES 

AUGUST 23, 2019 

9:00 A.M. 

DALTON CITY HALL 

 
 

 

Members Present:  

Jeff Granillo, John Hutcheson, Reed Fincher, Cathy Snyder 

 

Others Present: 

Kimberley Witherow, Greg Williams, George Woodward, John Davis 

 

Call to order:  

A quorum was present.   

 

John Davis – 101 & 103 W. Waugh St. – Docket 115-HPC & 116-HPC 

John Davis presented his request to install new aluminum bronze framing windows with divided glass 

similar to what he has done at 308 and 310 S. Hamilton St.  Repair or remove the spandrel glass tiling 

above the windows and remove the metal awnings and replace the end door with a solid door. 

 

On motion by Cathy Snyder, second by John Hutcheson, the request was approved as submitted. All 

were in favor. 

 

John Davis – 267 N. Hamilton St. – Docket 117-HPC 

John Davis presented his request to replace the storefront glass at 267 N. Hamilton Street with bronze 

frame storefront windows on the first floor only, repaint the stripe above the awning, and repair and 

paint the awning.  The side window will be split or solid. 

 

On motion by Cathy Snyder, second by John Hutcheson, the request was approved as presented.  All 

were in favor. 

 

Miscellaneous: 

Mr. Davis stated he would like to renew the COA (Docket 79-HPC) for the Peacock Alley roof for another 

6 months.  On motion by Jeff Granillo, second by Cathy Snyder, the renewal was approved. 

 

Adjournment:  

There being no further business, the meeting was adjourned at 9:40 A.M.                  

 

Signed: 

 

 

 

Jeff Granillo, Chairman     Kimberley Witherow, Secretary 2



 
 

HISTORIC PRESERVATION COMMISSION 

CALLED MEETING MINUTES 

SEPTEMBER 23, 2019 

9:00 A.M. 

248 N. HAMILTON STREET 
 
 

 

 

Members Present:  

John Hutcheson, Reed Fincher, Joanne Lewis, Cathy Snyder, Kathryn Sellers 

 

Others Present: 

Kimberley Witherow, George Woodward, Juan Lama 

 

Call to order:  

A quorum was present.   

 

Juan Lama – 248 N. Hamilton Street – Docket 118-HPC 

The Commission met on-site with the property owner, Juan Lama. 

 

The Commission reviewed the modifications requested by the applicant and approved the following changes: 

 

Approval of bronze aluminum frame windows previously installed on the upper back of the building and vinyl 

clad double hung windows on the upper north side of the building due to fire code concerns and the 

attempt to match the original windows.  The commission noted due to this special consideration and 

circumstance, it doesn’t set a precedent. 

 

On motion by Cathy Snyder, second by Joanne Lewis, the request was approved as presented.   

 

Adjournment:  

There being no further business, the meeting was adjourned at 9:45 A.M.                  

 

Signed: 

 

 

 

Jeff Granillo, Chairman     Kimberley Witherow, Secretary 
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HISTORIC PRESERVATION                    P. O. Box 1205  

     COMMISSION OF                                                                                                                  Dalton, GA  30722-1205 

             DALTON               Telephone 706-278-9500 

                      Fax 706-278-8245    

 

 
 

City of Dalton, Georgia 

Application for Certificate of Appropriateness 

 
 

NOTE: APPLICATIONS MUST BE FILED BY THE CLOSE OF BUSINESS TEN 

DAYS PRIOR TO THE DATE OF A REGULARLY SCHEDULED MEETING.  
Applications filed by this deadline will be entered on the agenda for the regular meeting 

of the Historic Preservation Commission held on the second Thursday of each month.  

Applications received less than ten days prior to the regularly scheduled meeting will not 

be considered until the following month. Mail completed application with supporting 

documentation to City of Dalton, Administration Department, PO Box 1205, Dalton, 

GA 30722 or return to City Hall, 300 West Waugh Street, Dalton, GA  30720. 
 

Applicants must be present at the reading of the application in order for the application to 

be considered.  You will be sent a Certificate of Appropriateness or notified in writing of 

the decision of the Commission. 
 

Incomplete applications will not be accepted.  In order for the application to be 

considered complete, it must include the following: 
 

 Plans and drawings to scale, photographs, and other documentation deemed 

necessary 

 A completed application form (attached) 

 Applications for demolition or relocation must include plans for future use of the 

site. 
 

Before submitting an application, please consult the Dalton Historic District Design 

Guidelines to ensure that your project is in compliance with the historic district 

regulations.  Historic Preservation Commission members are not bound by decisions 

rendered in the past.   
 

Building permits will not be issued until the application is approved.  
 

If you have any questions, please call 706-278-9500. 
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Application for Certificate of Appropriateness 

 

_____Pre-Application      Date Received____________ 

_____Preliminary site visit request    Hearing scheduled_________ 

_____Application 

 

DESIGNATED PROPERTY: 

 

Location of Property (include street address if available):__________________________ 

 

_______________________________________________________________________ 

 

Tax Map Identification:____________________________________________________ 

 

Name of Applicant:_______________________________________________________ 

 

Doing Business as (if applicable):____________________________________________ 

 

Address of Applicant:_____________________________________________________ 

 

Phone:___________________Work____________________Home 

 

Relationship of Applicant to Property (Lessee, owner):___________________________ 

 

Architect:_______________________________________________________________ 

 

Address:__________________________________Phone:________________________ 

 

Contractor:______________________________________________________________ 

 

Address:__________________________________Phone:________________________ 

 

Type of Building    Proposed Work 

 
_____Single Family _____Addition to existing structure     _____Alteration to existing structure 

_____Commercial _____Repair _____New Construction  

_____Two Family _____Fence/Wall _____Landscaping 

_____Garage  _____Parking _____Sign/Advertising  

_____Multi-Family _____Demolish/Move _____Other 

_____Office Building  

 

 Is there an application relevant to this property and the subject modifications or 

improvements pending or contemplated before the Board of Zoning Appeals, City 

Planning Commission or City Council?  If so, please specify:_____________________ 

 

 ______________________________________________________________________ 
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Page two 
 

Who will represent applicant before the Historic Preservation Commission: 
 

Name:________________________________________________________________ 
 

Title or relationship to applicant:___________________________________________ 
 

Address:_____________________________________Phone:____________________ 
 

General description of each modification or improvement: 

______________________________________________________________________ 

 

______________________________________________________________________ 

 

______________________________________________________________________ 

 

______________________________________________________________________ 
 

Why is work planned?____________________________________________________ 

 

______________________________________________________________________ 
 

What materials will be used?_______________________________________________ 

 

______________________________________________________________________ 
 

How will the work be performed and what methods of application will be used?______ 

 

______________________________________________________________________ 
 

Will the existing appearance be the same or different? __________  Explain:_________ 

 

______________________________________________________________________ 

 

______________________________________________________________________ 

 

When is the work to begin?________________________________________________ 

 

What is the anticipated completion date?______________________________________ 

 

Signature or owner (where applicable):_______________________________________ 

 

Name:_________________________________________________________________ 

Print or type 

Signature of applicant or agent:_____________________________________________ 

 

Name:_________________________________________________________________ 

Print or type 
Mail completed application with supporting documentation to:                                                      

City of Dalton, Administration Dept. PO Box 1205, Dalton, GA 30722 

TO BE COMPLETED BY CITY STAFF: 

Received by_________________________  Docket No._______________________ 

Date_______________________________  Tax Map Identification_____________ 

Qualifies for Administrative Review:   Yes    No   
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HISTORIC PRESERVATION  

COMMISSION OF 
DALTON  

 
P. O. Box 1205 

Dalton, GA 30722-1205 
Telephone 706-278-9500  

Fax 706-278-8245 
 

 
 
 
 
 
 
 

 

City of Dalton, Georgia  
Application for Certificate of Appropriateness 

 
 

NOTE: APPLICATIONS MUST BE FILED BY THE CLOSE OF BUSINESS TEN 

DAYS PRIOR TO THE DATE OF A REGULARLY SCHEDULED MEETING. 

Applications filed by this deadline will be entered on the agenda for the regular meeting 

of the Historic Preservation Commission held on the second Thursday of each month. 

Applications received less than ten days prior to the regularly scheduled meeting will not 

be considered until the following month. Mail completed application with supporting 

documentation to City of Dalton, Administration Department, PO Box 1205, Dalton, 

GA 30722 or return to City Hall, 300 West Waugh Street, Dalton, GA 30720. 
 

Applicants must be present at the reading of the application in order for the application to 

be considered. You will be sent a Certificate of Appropriateness or notified in writing of 

the decision of the Commission. 
 

Incomplete applications will not be accepted. In order for the application to be considered 

complete, it must include the following: 
 

• Plans and drawings to scale, photographs, and other documentation deemed 

necessary  
• A completed application form (attached)  
• Applications for demolition or relocation must include plans for future use of the 

site. 
 

Before submitting an application, please consult the Dalton Historic District Design 

Guidelines to ensure that your project is in compliance with the historic district 

regulations. Historic Preservation Commission members are not bound by decisions 

rendered in the past. 
 

Building permits will not be issued until the application is approved. 
 

If you have any questions, please call 706-278-9500. 
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Application for Certificate of Appropriateness 
 

_____Pre-Application 

_____Preliminary site visit request 

_____Application 

_____Plans and drawings to scale, photographs, any 

other necessary documentation 

 
 

Date Received____________ 

Hearing scheduled_________ 

Application should be received ten 

days prior to a scheduled meeting on 

second Thursday of each month
 

 

Property to be considered: 

 

Address of Property:___________________________________________________________ 

 

Tax Map Identification:______________________________________________________ 

 

Name of Applicant:_________________________________________________________ 

 

Doing Business as (if applicable):_____________________________________________ 

 

Address of Applicant:_______________________________________________________ 

 

Phone:___________________Work____________________Home 

 

Relationship of Applicant to Property (Lessee, owner):_____________________________ 

 

Architect:_________________________________________________________________ 

 

Address:__________________________________Phone:__________________________ 

 

Contractor:________________________________________________________________ 

 

Address:__________________________________Phone:___________________________ 

 

Type of Building  Proposed Work 
      

_____Single Family  _____Addition to existing structure _____Alteration to existing structure 

_____Commercial _____Repair _____New Construction 

_____Two Family _____Fence/Wall _____Landscaping 

_____Garage _____Parking _____Sign/Advertising 

_____Multi-Family _____Demolish/Move _____Other 

____ Commercial Building     
 

Is there an application relevant to this property and the subject modifications or 

improvements pending or contemplated before the Board of Zoning Appeals, City 

Planning Commission or City Council?   If so, please specify: ____________________ 

 

______________________________________________________________________ 
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Page two 
 

Who would represent applicant before the Historic Preservation Commission: 
 

Name:_____________________________  Title or relationship to applicant:____________ 
 

Address:_____________________________________    Phone:______________________ 
 

Describe the proposed scope of the project and the work in detail: 
 

__________________________________________________________________________ 

 

      __________________________________________________________________________ 

 

__________________________________________________________________________ 

 

Describe the condition of the areas that would be improved. __________________________ 
 

________________________________________________________________________________________ 
 

What materials would be used?  specific models and profiles of windows/doors (example: 

Anderson 4500 series), brand and specific type of roofing or siding, etc. 

 

_________________________________________________________________________ 
 

 

What methods of application would be used?______________________________________ 

 

__________________________________________________________________________ 
 

      __________________________________________________________________________ 

 

How would the work change the appearance of the building?_________________________ 

 

________________________________________________________________________ 

 

_________________________________________________________________________ 

 

When would the work begin?____________________________________   

 

What would be the anticipated completion date?_________________________ 
  

Signature of owner (where applicable):__________________________________________ 

 

Name (Print or type):________________________________________________________ 
 

Signature of applicant or agent:_________________________________________________ 

 

Name (print or type):_________________________________________________________   
 

Mail completed application with all supporting documentation, drawings and photographs, to:  
City of Dalton, Administration Dept. PO Box 1205, Dalton, GA 30722   

TO BE COMPLETED BY CITY STAFF: 

Received by_________________________ Docket No._______________________ 

Date_______________________________ Tax Map Identification_____________ 

Qualifies for Administrative Review:  Yes   No 
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HISTORIC PRESERVATION COMMISSION 

THE CITY OF DALTON 

 
CERTIFICATE OF APPROPRIATENESS 

 

 

After consideration of the application of _____________________________ 

Docket # __________ and review of the documentation submitted in support thereof, this 

Commission finds that the project as proposed would have an appropriate effect on the 

aesthetic, historic or architectural significance on the historic district of the City of Dalton 

according to the guidelines established by the Historic Preservation Commission. 

 

The Historic Preservation Commission hereby approves the application as submitted.  The 

applicant may proceed with the proposed project in conformance with the below-stated 

requirements: 

 

1. Adherence to the proposed plans, drawings and supporting documentation 

submitted with the application as approved by the Commission. 

 

2. Compliance with all applicable codes and ordinances. 

 

3. Approved: 

 

4. Approved project must begin within 6 months of COA approval. 

 

5. ANY CHANGES IN SCOPE OF PROJECT SUCH AS MATERIALS, 

DESIGN OR DIMENSIONS MUST BE PRESENTED TO HPC AND 

RECEIVE APPROVAL PRIOR TO COMMENCING CHANGES. 

 

Historic Preservation Commission 

The City of Dalton 

 

_______________________________ 

Chairperson 

 

Attest: 

 

_______________________________ 

Secretary 

 

_______________________________ 

Date 
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