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DAWSON COUNTY BOARD OF COMMISSIONERS 

WORK SESSION AGENDA - THURSDAY, APRIL 13, 2017 

DAWSON COUNTY GOVERNMENT CENTER ASSEMBLY ROOM 

4:00 PM 

  

 

NEW BUSINESS 

1. Presentation of Application for Parade and Assembly - 4 H Rabies Clinic - Planning and 

Development Director Jason Streetman / Extension Office Coordinator Clark MacAllister 

2. Presentation of Planning and Development Budget Amendment Request - Administrative 

Assistant - Planning and Development Director Jason Streetman 

3. Presentation of Planning and Development Budget Amendment Request - Building 

Inspector - Planning and Development Director Jason Streetman 

4. Discussion of Annual Compensation for County Clerk Position - Dawson County Board 

of Commissioners 

5. County Manager Report 

6. County Attorney Report 
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Backup material for agenda item: 

 

1. Presentation of Application for Parade and Assembly - 4 H Rabies Clinic - Planning and 

Development Director Jason Streetman / Extension Office Coordinator Clark MacAllister 
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DAWSON COUNTY BOARD OF COMMISSIONERS 

AGENDA FORM 
 
 

Department: Planning & Development      Work Session: 4/13/17 
 
Prepared By: Ginny Tarver                Voting Session: 4/20/17 
 

Presenter: Jason Streetman              Public Hearing:  Yes ☐    No ☒ 

 
Agenda Item Title: Permit for 4-H Rabies Clinic 
 
Background Information:  

 
 

 

 

 

Current Information: 

 

 

 

 

Budget Information:    Applicable: ☐    Not Applicable: ☒                    Budgeted:    Yes ☐     No   ☐ 

Fund Dept. Acct No. Budget Balance Requested Remaining 

 
 

      

 

Recommendation/Motion: Staff recommends allowing the Extension Office to use the courthouse parking 

for Rabies Clinic on Saturday, April 22, 2017. 

 
Department Head Authorization:                 Date:       

Finance Dept. Authorization: Vickie Neikirk          Date: 04/04/2017 

County Manager Authorization: David Headley              Date: 04/04/2017  

County Attorney Authorization:                Date:       

Comments/Attachments:  

 

In past years, the Extension Office has hosted a rabies clinic for the community in the parking lot of 

the courthouse. Pets are never loose on the grounds. Rabies shots are administered while pet stays 

in the vehicle.  

The event will be held on Saturday, 4/22/17. The Extension Office is requesting use of the courthouse 

parking lot from 10am to 1pm. 
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Backup material for agenda item: 

 

2. Presentation of Planning and Development Budget Amendment Request - Administrative 

Assistant - Planning and Development Director Jason Streetman 
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DAWSON COUNTY BOARD OF COMMISSIONERS 

AGENDA FORM 
 
 

Department: Pln. & Dev.       Work Session: 04/13/2017 
 
Prepared By: J. Streetman      Voting Session: 04/20/2017 
 
Presenter: J. Streetman      Public Hearing:  Yes x No       
 
Agenda Item Title: Budget amendment for critical personnel- Administrative Assistant 
 
Background Information:  

 
 
 

 

 

Current Information: 

 

 

 

 

Budget Information:   Applicable: x  Not Applicable:         Budgeted: Yes           No   x 

Fund Dept. Acct No. Budget Balance Requested Remaining 

 
 

    $52,000  

 

Recommendation/Motion:       

 
Department Head Authorization: J. Streetman          Date: 04/04/17 

Finance Dept. Authorization: Vickie Neikirk          Date: 4/4/2017 

County Manager Authorization: David Headley         Date: 04/04/2017       

County Attorney Authorization:                Date:       

Comments/Attachments:  

 

The pln. & dev. Dept. saw an increase in revenue of 32%- from $545k in 2015 to $720k in 2016.  

Walk in customer traffic has increased by 41% for Jan-Mar 2016 (653) to Jan-Mar 2017 (922).  

Using the increased 1
st
 qtr. walk in #’s, revenue is expected to also be higher by year end 2017. This 

uptick in revenue and customer traffic has increased permitting, inspections and admin workload. I 

have employees working through lunch, coming in early and staying late, just to get work done.  

I am requesting an administrative assistant to assist in: 

answering the phone, greeting the public, accepting & keying in permits, scheduling inspections, 

ordering supplies, processing & reviewing business and alcohol license to include background 

inspections and processing excise tax. Assisting the planning director in admin support on special 

projects and creating/coordinating the planning commission meetings and BOC agenda items   

I am requesting a budget amendment in the amount of approximately $52,000 which breaks down to 

the lowest salary for an administrative assistant of $32,951.00 + $19,049 for benefits. 
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Backup material for agenda item: 

 

3. Presentation of Planning and Development Budget Amendment Request - Building 

Inspector - Planning and Development Director Jason Streetman 
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DAWSON COUNTY BOARD OF COMMISSIONERS 

AGENDA FORM 
 
 

Department: Pln. & Dev.       Work Session: 04/13/2017 
 
Prepared By: J. Streetman      Voting Session: 04/20/2017 
 
Presenter: J. Streetman      Public Hearing:  Yes x No       
 
Agenda Item Title: Budget amendment for critical personnel- Building Inspector 
 
Background Information:  

 
 
 

 

 

Current Information: 

 

 

 

 

Budget Information:   Applicable: x  Not Applicable:         Budgeted: Yes           No   x 

Fund Dept. Acct No. Budget Balance Requested Remaining 

 
 

    $55,800  

 

Recommendation/Motion:       

 
Department Head Authorization: J. Streetman          Date: 04/04/17 

Finance Dept. Authorization: Vickie Neikirk          Date: 04/04/2017 

County Manager Authorization: David Headley         Date: 04/04/2017  

County Attorney Authorization:                Date:       

Comments/Attachments:  

 

The pln. & dev. Dept. saw an increase in revenue of 32%- from $545k in 2015 to $720k in 2016.  

Walk in customer traffic has increased by 41% for Jan-Mar 2016 (653) to Jan-Mar 2017 (922).  

Using the increased 1
st
 qtr. walk in #’s, revenue is expected to also be higher by year end 2017. This 

uptick in revenue and customer traffic has increased permitting, and inspections. This increase has 

my inspector working through lunch, coming in early and staying late, just to get work done.  

I am requesting an additional building inspector to assist in increased building inspections due to an 

increase in residential & commercial development. The pln. & dev. dept. is in process of reviewing & 

approving new commercial development along with several hundred single family homes & 

apartments. This increase means more inspections than one inspector can do in a day resulting in the 

county marshal doing inspections and putting him behind in code enforcement duties.    

I am requesting a budget amendment in the amount of approximately $55,800 which breaks down to 

the lowest salary for a building inspector of $36,558.00 + $19,242 for benefits. 
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Backup material for agenda item: 

 

4. Discussion of Annual Compensation for County Clerk Position - Dawson County Board 

of Commissioners 
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DAWSON COUNTY BOARD OF COMMISSIONERS 

AGENDA FORM 
 
 

Department: Board of Commissioners      Work Session: 04/13/17 
 
Prepared By: Danielle Yarbrough               Voting Session: 04/20/17 
 
Presenter: Board of Commissioners    Public Hearing:  Yes       No X 
 
Agenda Item Title: Discussion of Annual Compensation for County Clerk Position 
 
Background Information:  

 
 
 

 

 

Current Information: 

 

 

 

 

Budget Information:   Applicable:        Not Applicable:         Budgeted: Yes           No         

Fund Dept. Acct No. Budget Balance Requested Remaining 

 
 

      

 

Recommendation/Motion: Motion to increase the pay for the County Clerk position from $5,000 a year to 

$10,000 a year. 

 
Department Head Authorization: Board of Commissioners   Date: 04/04/17 

Finance Dept. Authorization: Vickie Neikirk          Date: 04/04/2017 

County Manager Authorization: David Headley         Date: 04/04/2017       

County Attorney Authorization:                Date:       

Comments/Attachments:  

 

Historically the County Clerk position has always been a full-time position, but since 2012, it has been 

combined with other full-time positions. 

The recent salary study recommended a salary range of $38,962 to $60,392 for the County Clerk 

position based upon its daily duties. The current pay for the County Clerk position is $5,000 annually. 
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