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DAWSON COUNTY BOARD OF COMMISSIONERS 

VOTING SESSION AGENDA – THURSDAY, SEPTEMBER 19, 2024 

DAWSON COUNTY GOVERNMENT CENTER ASSEMBLY ROOM  

25 JUSTICE WAY, DAWSONVILLE, GEORGIA 30534 

TO IMMEDIATELY FOLLOW THE 4:00 PM WORK SESSION 

   

A.  ROLL CALL 

B.  INVOCATION AND PLEDGE OF ALLEGIANCE 

C.  ANNOUNCEMENTS 

D.  APPROVAL OF MINUTES 
1. Minutes of the Work Session held on September 5, 2024  
2. Minutes of the Voting Session held on September 5, 2024  

E.  APPROVAL OF AGENDA 

F.  PUBLIC COMMENT 

G.  ALCOHOL LICENSE 
1. New Alcohol License (Retail Consumption on Premises of Beer, Wine and Distilled 

Spirits) – Olive Green LLC dba The Blue Bicycle, 30 Industrial Park Road, Suite 116, 

Dawsonville, GA 30534        

H.  CONSENT AGENDA 
1. Transit Drug and Alcohol Testing Policy Update 
2. 2025 Board of Commissioners Meeting Schedule 
3. Boad Appointments: 

     a. Development Authority 
          i. Warren King- replacing Brian Trapnell (Term: Through December 2026) 

     b. Long Range Planning Committee 
          i. Victoria Goodyear- replacing Cal Miller 

I.  NEW BUSINESS 
1. Consideration of a Resolution to Determine that Certain County Right-of-Way on Black's 

Mill Valley Road No Longer Serves a Substantial Public Purpose and to Initiate 

Abandonment Procedures 
2. Consideration of FY 2026 Georgia Department of Transportation / Federal Transit 

Administration Section 5311 Transit Contract 
3. Consideration of Updated Federal Transit Administration Title VI Program 

J.  PUBLIC COMMENT 

K.  ADJOURNMENT  
*An Executive Session may follow the Voting Session meeting. 

 
Those with disabilities who require certain accommodations in order to allow them to observe and/or participate in this meeting, 

or who have questions regarding the accessibility of the meeting, should contact the ADA Coordinator at 706-344-3666, 

extension 44514. The county will make reasonable accommodations for those persons. 
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DAWSON COUNTY BOARD OF COMMISSIONERS   

WORK SESSION MINUTES – THURSDAY, SEPTEMBER 5, 2024 

DAWSON COUNTY GOVERNMENT CENTER ASSEMBLY ROOM 

25 JUSTICE WAY, DAWSONVILLE, GEORGIA 30534 

4:00 PM 

 

 

Those present were Chairman Billy Thurmond; Commissioner Seth Stowers, District 1; 

Commissioner Chris Gaines, District 2; Commissioner Alexa Bruce, District 3; Commissioner 

Emory Dooley, District 4; County Manager Joey Leverette; County Attorney Angela Davis; 

County Clerk Kristen Cloud; and interested citizens of Dawson County.  

 

NEW BUSINESS 

 

1. Presentation of a Resolution to Determine that Certain County Right-of-Way on Black’s 

Mill Valley Road No Longer Serves a Substantial Public Purpose and to Initiate 

Abandonment Procedures- Public Works Director Robert Drewry 

This item will be placed on the September 19, 2024, Voting Session Agenda. 

 

2. Presentation of FY 2026 Georgia Department of Transportation / Federal Transit 

Administration Section 5311 Transit Contract- Transit Coordinator Lee Adkins 

This item will be placed on the September 19, 2024, Voting Session Agenda. 
 

3. Presentation of Updated Federal Transit Administration Title VI Program- Transit 

Coordinator Lee Adkins 

This item will be placed on the September 19, 2024, Voting Session Agenda. 
 

4. Presentation of Transit Drug and Alcohol Testing Policy Update- Human Resources & 

Risk Management Director Kristi Finley 

 This item will be placed on the September 19, 2024, Voting Session Agenda. 

 

5. Presentation of Amendment to Residential Agriculture Zoning for Wedding Venues- 

Planning & Development Director Sharon Farrell 

This item will be placed on the September 19, 2024, Work Session Agenda. 

 

6. Presentation of 2025 Board of Commissioners Meeting Schedule- County Clerk Kristen 

Cloud 

 This item will be placed on the September 19, 2024, Voting Session Agenda. 

 

7. Presentation of Boad Appointments: 

a. Development Authority 

i. Warren King- replacing Brian Trapnell (Term: Through December 2026) 

b. Long Range Planning Committee 

i. Victoria Goodyear- replacing Cal Miller 

 This item will be placed on the September 19, 2024, Voting Session Agenda. 

 

8. County Manager Report 

County Manager Leverette had no information to report and requested an Executive 

Session. 
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9. County Attorney Report 

County Attorney Davis had no information to report. 

 

 

APPROVE:           ATTEST: 

 

 

 

             

Billy Thurmond, Chairman                              Kristen Cloud, County Clerk 
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DAWSON COUNTY BOARD OF COMMISSIONERS   

VOTING SESSION MINUTES – THURSDAY, SEPTEMBER 5, 2024 

DAWSON COUNTY GOVERNMENT CENTER ASSEMBLY ROOM 

25 JUSTICE WAY, DAWSONVILLE, GEORGIA 30534 

IMMEDIATELY FOLLOWING THE 4:00 PM WORK SESSION 

 

 

ROLL CALL: Those present were Chairman Billy Thurmond; Commissioner Seth Stowers, 

District 1; Commissioner Chris Gaines, District 2; Commissioner Alexa Bruce, District 3; 

Commissioner Emory Dooley, District 4; County Manager Joey Leverette; County Attorney 

Angela Davis; County Clerk Kristen Cloud; and interested citizens of Dawson County. 

 

OPENING PRESENTATION: 

Ovarian Cancer Awareness Month Proclamation 

Chairman Thurmond read aloud an Ovarian Cancer Awareness Month Proclamation. 

Motion passed 4-0 to approve an Ovarian Cancer Awareness Month Proclamation. Dooley/Bruce 

 

INVOCATION AND PLEDGE OF ALLEGIANCE: Chairman Thurmond 

 

ANNOUNCEMENTS:  
None 

 

APPROVAL OF MINUTES:  

Motion passed 4-0 to approve the Minutes of the Work Session held on August 15, 2024. 

Stowers/Gaines 

 

Motion passed 4-0 to approve the Minutes of the Voting Session held on August 15, 2024. 

Dooley/Stowers 

 

APPROVAL OF AGENDA: 

Motion passed 4-0 to approve the agenda as presented. Gaines/Stowers 

 

PUBLIC COMMENT: 

None 

 

NEW BUSINESS: 

Consideration of RFP #439-24 - Construction Services - Emergency 9-1-1 / Emergency 

Operations Center Award Request 

Motion passed 4-0 to approve RFP #439-24 - Construction Services - Emergency 9-1-1 / 

Emergency Operations Center Award Request; to accept the proposals received and award a 

contract to Amacher Bros. Construction Co. in the amount of $4,904,940 with a 10 percent county-

controlled contingency ($490,494). Funds will come from Special Purpose Local Option Sales Tax 

VII funds. Stowers/Bruce 
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Consideration of Request for Funding for 12 New Fire Hydrants on Chestatee Point, North 

Chestatee Point, Overlook Drive, Lake Terrace Drive and View Point Drive 

Motion passed 4-0 to approve a Request for Funding for 12 New Fire Hydrants on Chestatee Point, 

North Chestatee Point, Overlook Drive, Lake Terrace Drive and View Point Drive; $81,980 will 

come from impact fees. Bruce/Gaines 

 

Consideration of Environmental Protection Division Local Government Scrap Tire Abatement 

Reimbursement Grant Award Amendment for Tire Amnesty 

Motion passed 4-0 to approve an Environmental Protection Division Local Government Scrap Tire 

Abatement Reimbursement Grant Award Amendment for Tire Amnesty - additional funds in the 

amount of $3,680 for a total reimbursement award of $5,840. Gaines/Stowers  

 

Consideration of RFP #440-24 - Engineering Services - Lumpkin Campground Intersections 

Improvement Projects Results 

Motion passed 4-0 to approve RFP #440-24 - Engineering Services - Lumpkin Campground 

Intersections Improvement Projects Results; to accept the proposals received and award a contract 

to KCI Technologies in the amount not to exceed $197,000, utilizing impact fees. Dooley/Bruce 

 

PUBLIC COMMENT: 

None 

 

ADJOURNMENT: 

 

EXECUTIVE SESSION: 

Motion passed 4-0 to enter into Executive Session to discuss real estate. Stowers/Gaines 

 

Motion passed 4-0 to come out of Executive Session. Stowers/Dooley 

 

 

APPROVE:              ATTEST: 

 

 

 

             

Billy Thurmond, Chairman                               Kristen Cloud, County Clerk 
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DAWSON COUNTY ANNOUNCEMENT AND ADVERTISEMENT REQUEST 
Submitting 
Department: 

Marshals Office Department contact 
name: 

Kathryn Massey 

Submittal Date: 8/20/2024 Run Dates: 8/28/24, 9/4/24, and 
9/11/24 

AD Description: Alcohol License  Section of Paper: Legals - (Separate Category for 

License Issuance) 

Name of Paper: Dawson County News  Do you want your ad 
online: 

Yes 

 
NOTICE OF APPLICATION FOR TRANSFER & ISSUANCE OF LICENSE 

(CONSUMPTION ON PREMISES OF BEER, WINE, & DISTILLED SPIRITS) 
 

Notice is hereby provided that Olive Green LLC, dba The Blue Bicycle, 4040 Starwood Drive, Cumming, 
GA 30028, has applied for the issuance of a license to sell beer, wine, and distilled spirits for 
consumption on premise at the following location: 30 Industrial Park Road, Suite 116, Dawsonville, GA 
30534. 
 
 

 

O.C.G.A. § # (None)  

 
Department Head Approval:   Angela Byers 
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             DAWSON COUNTY BOARD OF COMMISSIONERS 

                AGENDA REQUEST FORM 

  
 

Department: HR & Risk Management / Dawson Transit               Work Session: Sept. 05, 2024 

 

Prepared By: Kristi Finley, Director              Voting Session: 09/19/2024 

 

Presenter: Kristi Finley, Director                          Public Hearing:  Yes        No X 

 

Agenda Item Title: Approval of Drug & Alcohol Policy Update              

Background Information:  

 

 

 

 

 

Current Information : 

Current Information: 

 

 

 

Budget Information:  

Applicable:        Not Applicable: X                                   Budgeted: Yes        No X 

Fund Department Account # Budget Balance Requested Remaining 

 

 

      

 

*If this is a personnel-related request, has it been reviewed by Human Resources?        

*If this item is being requested to move to the same day’s voting session for BOC consideration, 

provide detailed justification for the request: 

 

 

 

Recommendation/Motion:       

 

Department Head Authorization:               Date:       

Finance Department Authorization: Vickie Neikirk             Date: 8/28/24 

County Manager Authorization: J. Leverette         Date: 8/28/24  

 

Comments/Attachments:         

This will be replacing the current policy approved in 2021. 

GDOT/FTA has issued new standards for the Drug and Alcohol Policy issued for Dawson 

County Transit.  
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DRUG AND ALCOHOL TESTING POLICY 
DAWSON COUNTY TRANSIT 

Adopted as of September 19, 2024 
A. PURPOSE 

 
1) Dawson County Transit provides public transit and paratransit services for 

the residents of Dawson County.  Part of our mission is to ensure that this 
service is delivered safely, efficiently, and effectively by establishing a 
drug and alcohol-free work environment, and to ensure that the workplace 
remains free from the effects of drugs and alcohol in order to promote the 
health and safety of employees and the general public.  In keeping with 
this mission, Dawson County Transit declares that the unlawful 
manufacture, distribution, dispense, possession, or use of controlled 
substances or misuse of alcohol is prohibited for all employees. 
 

2) Additionally, the purpose of this policy is to establish guidelines to 
maintain a drug and alcohol-free workplace in compliance with the Drug-
Free Workplace Act of 1988, and the Omnibus Transportation Employee 
Testing Act of 1991.  Covered employees shall abide by the terms of this 
policy statement as a condition of employment. This policy is intended to 
comply with all applicable Federal regulations governing workplace anti-
drug and alcohol programs in the transit industry.  Specifically, the Federal 
Transit Administration (FTA) of the U.S. Department of Transportation has 
published 49 CFR Part 655, as amended, that mandates drug and alcohol 
testing for safety-sensitive positions, and prohibits performance of safety-
sensitive functions when there is a positive test result, or a refusal to test.  
The U. S. Department of Transportation (USDOT) has also published 49 
CFR Part 40, as amended, that sets standards for the collection and 
testing of specimens for drug and alcohol testing.   
 

3) Any provisions set forth in this policy that are included under the sole 
authority of Dawson County Transit and are not provided under the 
authority of the above-named Federal regulations are underlined.  Tests 
conducted under the sole authority of Dawson County Transit will be 
performed on non-USDOT forms and will be separate from USDOT testing 
in all respects. 

 
B. APPLICABILITY 

 
This Drug and Alcohol Testing Policy applies to all safety-sensitive employees 
(full- or part-time) when performing safety sensitive duties. See Attachment A for 
a list of employees and the authority under which they are included. 
 
A safety-sensitive function is operation of public transit service including the 
operation of a revenue service vehicle (whether or not the vehicle is in revenue 
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service), maintenance of a revenue service vehicle or equipment used in revenue 
service, security personnel who carry firearms, persons controlling the dispatch 
or movement of revenue service vehicles and any transit employee who operates 
a non-revenue service vehicle that requires a Commercial Driver’s License to 
operate. Maintenance functions include the repair, overhaul, and rebuild of 
engines, vehicles and/or equipment used in revenue service.  A list of safety-
sensitive positions who perform one or more of the above-mentioned duties is 
provided in Attachment A.    Supervisors are only safety sensitive if they perform 
one of the above functions.  Volunteers are considered safety sensitive and 
subject to testing if they are required to hold a CDL, or receive remuneration for 
service in excess of actual expense. 

 
C. DEFINITIONS 

 
Accident: An occurrence associated with the operation of a vehicle even when 
not in revenue service, if as a result: 

a. An individual dies; 
b. An individual suffers a bodily injury and immediately receives 

medical treatment away from the scene of the accident; or, 
c. One or more vehicles incur disabling damage as the result of the 

occurrence and is transported away from the scene by a tow truck 
or other vehicle.  For purposes of this definition, disabling damage 
means damage which precludes departure of any vehicle from the 
scene of the occurrence in its usual manner in daylight after simple 
repairs.  Disabling damage includes damage to vehicles that could 
have been operated but would have been further damaged if so 
operated, but does not include damage which can be remedied 
temporarily at the scene of the occurrence without special tools or 
parts, tire disablement without other damage even if no spare tire is 
available, or damage to headlights, taillights, turn signals, horn, or 
windshield wipers that makes them inoperative. 

 
Adulterated specimen: A specimen that has been altered, as evidence by test 
results showing either a substance that is not a normal constituent for that type of 
specimen or showing an abnormal concentration of an endogenous substance.  
 
Alcohol: The intoxicating agent in beverage alcohol, ethyl alcohol, or other low 
molecular weight alcohols contained in any beverage, mixture, mouthwash, 
candy, food, preparation or medication. 
 
Alcohol Concentration: Expressed in terms of grams of alcohol per 210 liters of 
breath as indicated by a breath test under 49 CFR Part 40. 
 
Aliquot: A fractional part of a specimen used for testing, It is taken as a sample 
representing the whole specimen.  
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Alternate specimen: An authorized specimen, other than the type of specimen 
previously collected or attempted to be collected.  
 
Canceled Test: A drug or alcohol test that has a problem identified that cannot be 
or has not been corrected, or which is cancelled. A canceled test is neither 
positive nor negative. 
 
Collection Site: A place selected by the employer where employees present 
themselves for the purpose of providing a specimen for a drug test.  
 
Confirmatory Drug Test: A second analytical procedure performed on a different 
aliquot of the original specimen to identify and quantify a specific drug or drug 
metabolite.  
 
Confirmatory Validity Test: A second test performed on a different aliquot of the 
original urine specimen to further support a validity test result.  
 
Covered Employee Under FTA Authority: An employee who performs a safety-
sensitive function including an applicant or transferee who is being considered for 
hire into a safety-sensitive function (See Attachment A for a list of covered 
employees). 
 
Cutoff: The analytical value (e.g., drug or drug metabolite concentration) used as 
the decision point to determine a result (e.g., negative, positive, adulterated, 
invalid, or substituted) or the need for further testing.  
 
Designated Employer Representative (DER): An employee authorized by the 
employer to take immediate action to remove employees from safety-sensitive 
duties and to make required decisions in testing.  The DER also receives test 
results and other communications for the employer, consistent with the 
requirements of 49 CFR Parts 40 and 655. 
 
DOT, The Department, DOT Agency: These terms encompass all DOT agencies, 
including, but not limited to, the Federal Aviation Administration (FAA), the 
Federal Railroad Administration (FRA), the Federal Motor Carrier Safety 
Administration (FMCSA), the Federal Transit Administration (FTA), the National 
Highway Traffic Safety Administration (NHTSA), the Pipeline and Hazardous 
Materials Safety Administration (PHMSA), and the Office of the Secretary (OST). 
For purposes of 49 CFR Part 40, the United States Coast Guard (USCG), in the 
Department of Homeland Security, is considered to be a DOT agency for drug 
testing purposes. These terms include any designee of a DOT agency.  
 
Dilute specimen: A urine specimen with creatinine and specific gravity values that 
are lower than expected for human urine.  
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Disabling damage: Damage which precludes departure of any vehicle from the 
scene of the occurrence in its usual manner in daylight after simple repairs.  
Disabling damage includes damage to vehicles that could have been operated 
but would have been further damaged if so operated, but does not include 
damage which can be remedied temporarily at the scene of the occurrence 
without special tools or parts, tire disablement without other damage even if no 
spare tire is available, or damage to headlights, taillights, turn signals, horn, or 
windshield wipers that makes them inoperative. 
 
Employee: Any person who is designated in a DOT agency regulation as subject 
to drug testing and/or alcohol testing. The term includes individuals currently 
performing safety-sensitive functions designated in DOT agency regulations and 
applicants for employment subject to pre-employment testing. For purposes of 
drug testing under 49 CFR Part 40, the term employee has the same meaning as 
the term “donor” as found on CCF and related guidance materials produced by 
the Department of Health and Human Services. 
 
Evidential Breath Testing Device (EBT): A device approved by the NHTSA for the 
evidential testing of breath at the 0.02 and the 0.04 alcohol concentrations, and 
appears on ODAPC’s Web page for “Approved Evidential Breath Measurement 
Devices” because it conforms with the model specifications available from 
NHTSA. 
 
Initial Drug Test: The first test used to differentiate a negative specimen from one 
that requires further testing for drugs or drug metabolites.  
 
Initial Specimen Validity Test: The first test used to determine if a specimen is 
adulterated, diluted, substituted, or invalid 
 
Invalid Result: The result reported by an HHS-certified laboratory in accordance 
with the criteria established by the HHS when a positive, negative, adulterated, or 
substituted result cannot be established for a specific drug or specimen validity 
test.  
 
Laboratory: Any U.S. laboratory certified by HHS under the National Laboratory 
Certification Program as meeting the minimum standards of HHS; or, in the case 
of foreign laboratories, a laboratory approved for participation by DOT under 49 
CFR Part 40.  
 
Limit of Detection (LOD): The lowest concentration at which the analyte (e.g., 
drug or drug metabolite) can be identified. 
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Limit of Quantification (LOQ): For quantitative assays, the lowest concentration at 
which the identity and concentration of the analyte (e.g., drug or drug metabolite) 
can be accurately established.   
 
Medical Review Officer (MRO): A licensed physician (medical doctor or doctor of 
osteopathy) responsible for receiving laboratory results generated by the drug 
testing program who has knowledge of substance abuse disorders, and has 
appropriate medical training to interpret and evaluate an individual's confirmed 
positive test result, together with his/her medical history, and any other relevant 
bio-medical information. 
 
Negative Dilute: A drug test result which is negative for the five drug/drug 
metabolites but has creatinine and specific gravity values that are lower than 
expected for human urine. 
 
Negative result: The result reported by an HHS-certified laboratory to an MRO 
when a specimen contains no drug or the concentration of the drug is less than 
the cutoff concentration for the drug or drug class and the specimen is a valid 
specimen. An alcohol concentration of less than 0.02 BAC is a negative test 
result. 
 
Non-negative specimen: A specimen that is reported as adulterated, substituted, 
positive (for drug(s) or drug metabolite(s)), or invalid.   
 
Oral Fluid Specimen: A specimen that is collected from an employee’s oral cavity 
and is a combination of physiological fluids produced primarily by the salivary 
glands. An oral fluid specimen is considered to be a direct observation collection 
for all purposes of 49 CFR Part 40, as amended.  
 
Oxidizing Adulterant: A substance that acts alone or in combination with other 
substances to oxidize drugs or drug metabolites to prevent the detection of the 
drug or metabolites, or affects the reagents in either the initial or confirmatory 
drug test.  
    
Performing (a safety-sensitive function): A covered employee is considered to be 
performing a safety-sensitive function and includes any period in which he or she 
is actually performing, ready to perform, or immediately available to perform such 
functions. 
 
Positive result: The result reported by an HHS- Certified laboratory when a 
specimen contains a drug or drug metabolite equal or greater to the cutoff 
concentrations.  
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Primary specimen: In drug testing, the specimen bottle that is opened and tested 
by a first laboratory to determine whether the employee has a drug or drug 
metabolite in his or her system; and for the purpose of specimen validity 
testing. The primary specimen is the portion of the donor’s subdivided specimen 
designated as the primary (‘‘A’’) specimen by the collector to distinguish it from 
the split (‘‘B’’) specimen, as defined in 49 CFR Part 40, as amended.  
 
Prohibited drug: Identified as marijuana, cocaine, opioids, amphetamines, or 
phencyclidine as specified in 49 CFR Part 40, as amended. 
 
Reconfirmed: The result reported for a split (Bottle B) specimen when the second 
HHS-certified laboratory corroborates the original result reported for the primary 
(Bottle A) specimen. 
 
Rejected for Testing: The result reported by an HHS- Certified laboratory when 
no tests are performed for specimen because of a fatal flaw or a correctable flaw 
that has not been corrected.  
 
Revenue Service Vehicles: All transit vehicles that are used for passenger 
transportation service.  
 
Safety-sensitive functions: Employee duties identified as:  

(1) The operation of a transit revenue service vehicle even when the 
vehicle is not in revenue service.  

(2) The operation of a non-revenue service vehicle by an employee when 
the operation of such a vehicle requires the driver to hold a 
Commercial Drivers License (CDL).  

(3) Maintaining a revenue service vehicle or equipment used in revenue 
service. 

(4) Controlling dispatch or movement of a revenue service vehicle and  
(5) Carrying a firearm for security purposes.   

 
Specimen: Fluid, breath, or other material collected from an employee at the 
collection site for the purpose of a drug or alcohol test. 
 
Specimen Bottle: The bottle that, after being sealed and labeled according to the 
procedures in 49 CFR Part 40, is used to hold a primary (“A”) or split (“B”) 
specimen during the transportation to the laboratory. In the context of oral fluid 
testing, it may be referred to as a “vial,” “tube,” or “bottle.” 
 
Split Specimen: In drug testing, the specimen that is sent to a first laboratory 
and stored with its original seal intact, and which is transported to a second 
laboratory for retesting at the employee’s request following MRO verification of 
the primary specimen as positive, adulterated or substituted. 
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Split specimen collection: A collection in which the single specimen collected is 
divided into two separate specimen bottles, the primary specimen (Bottle A) and 
the split specimen (Bottle B). 
 
Substance Abuse Professional (SAP): A licensed physician (medical doctor or 
doctor of osteopathy) or licensed or certified psychologist, social worker, 
employee assistance professional, state-licensed or certified marriage and family 
therapist, or drug and alcohol counselor (certified by an organization listed at 
https://www.transportation.gov/odapc/sap) with knowledge of and clinical 
experience in the diagnosis and treatment of drug and alcohol related disorders. 
 
Substituted specimen: An employee’s specimen not consistent with a normal 
human specimen, as determined by HHS (e.g., a urine specimen, with creatinine 
and specific gravity values that are so diminished, or so divergent that they are 
not consistent with normal human urine). 
 
Test Refusal: The following are considered a refusal to test if the employee: 

(1) Fail to appear for any test (except a pre-employment test) within a 
reasonable time, as determined by the employer. 

(2) Fail to remain at the collection site until the testing process is complete.  
An employee who leaves the testing site before the testing process 
commences for a pre-employment test has not refused to test.  

(3) Fail to attempt to provide a specimen. An employee who does not provide 
a specimen because he or she has left the testing site before the testing 
process commenced for a pre-employment test has not refused to test. 

(4) In the case of a directly-observed or monitored urine collection in a drug 
test, fail to permit monitoring or observation of your provision of a 
specimen. 

(5) Fail to provide a sufficient quantity of specimen without a valid medical 
explanation. 

(6) Fail or decline to take an additional test as directed by the collector or the 
employer for drug testing. 

(7) Fail to undergo a medical evaluation as required by the MRO or the 
employer’s Designated Employer Representative (DER). 

(8) Fail to cooperate with any part of the testing process. 
(9) Fail to follow an observer’s instructions to raise and lower clothing and 

turn around during a directly-observed urine collection. 
(10) Possess or wear a prosthetic or other device used to tamper with the 

collection process. 
(11) Admit to the adulteration or substitution of a specimen to the collector or 

MRO. 
(12) Refuse to sign the certification at Step 2 of the Alcohol Testing Form 

(ATF). 
(13) Fail to remain readily available following an accident. 
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(14) As a covered employee, if the MRO reports that you have a verified 
adulterated or substituted test result, you have refused to take a drug 
test. 

 
Undiluted (neat) oral fluid: An oral fluid specimen to which no other solid or liquid 
has been added. For example: A collection device that uses a diluent (or other 
component, process, or method that modifies the volume of the testable 
specimen) must collect at least 1 mL of undiluted (neat) oral fluid.  
 
Urine specimen: Urine collected from an employee at the collection site for the 
purpose of a drug test.  
 
Vehicle: A bus, electric bus, van, automobile, rail car, trolley car, trolley bus, or 
vessel. A public transit vehicle is a vehicle used for public transportation or for 
ancillary services. 
 
Verified negative test: A drug test result reviewed by a medical review officer and 
determined to have no evidence of prohibited drug use at or above the minimum 
cutoff levels established by the Department of Health and Human Services 
(HHS). 

 
Verified positive test: A drug test result reviewed by a medical review officer and 
determined to have evidence of prohibited drug use at or above the minimum 
cutoff levels specified in 49 CFR Part 40 as revised. 

 
Validity testing: The evaluation of the specimen to determine if it is consistent 
with normal human urine or oral fluid. Specimen validity testing will be conducted 
on all specimens provided for testing under DOT authority.  The purpose of 
validity testing is to determine whether certain adulterants or foreign substances 
were added to the specimen, if the specimen was diluted, or if the specimen was 
altered. 

 
D. EDUCATION AND TRAINING 

 
1) Every covered employee will receive a copy of this policy and will have 

ready access to the corresponding federal regulations including 49 CFR 
Parts 655 and 40, as amended.  In addition, all covered employees will 
undergo a minimum of 60 minutes of training on the signs and symptoms 
of drug use including the effects and consequences of drug use on 
personal health, safety, and the work environment.  The training also 
includes manifestations and behavioral cues that may indicate prohibited 
drug use. 
 

2) All supervisory personnel or company officials who are in a position to 
determine employee fitness for duty will receive 60 minutes of reasonable 
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suspicion training on the physical, behavioral, and performance indicators 
of probable drug use and 60 minutes of additional reasonable suspicion 
training on the physical, behavioral, speech, and performance indicators of 
probable alcohol misuse.   

 
E. PROHIBITED SUBSTANCES 

 
1) Prohibited substances addressed by this policy include the following. 

 
a. Illegally Used Controlled Substance or Drugs Under the Drug-Free 

Workplace Act of 1988 any drug or any substance identified in 
Schedule I through V of Section 202 of the Controlled Substance Act 
(21 U.S.C. 812), and as further defined by 21 CFR 1308.11 through 
1308.15 is prohibited at all times in the workplace unless a legal 
prescription has been written for the substance.  This includes, but is 
not limited to: marijuana, amphetamines, opioids, phencyclidine (PCP), 
and cocaine, as well as any drug not approved for medical use by the 
U.S. Drug Enforcement Administration or the U.S. Food and Drug 
Administration.  Illegal use includes use of any illegal drug, misuse of 
legally prescribed drugs, and use of illegally obtained prescription 
drugs.  It is important to note that the use of marijuana in any 
circumstances remains completely prohibited for any safety-sensitive 
employee subject to drug testing under USDOT regulations. The use of 
marijuana in any circumstance (including under state recreational 
and/or medical marijuana laws) by a safety-sensitive employee is a 
violation of this policy and a violation of the USDOT regulation 49 CFR 
Part 40, as amended. 
 
Federal Transit Administration drug testing regulations (49 CFR Part 
655) require that all employees covered under FTA authority be tested 
for marijuana, cocaine, amphetamines, opioids, and phencyclidine as 
described in this policy. Illegal use of these five drugs is prohibited at 
all times and thus, covered employees may be tested for these drugs 
anytime that they are on duty.  
 

b. Legal Drugs: The appropriate use of legally prescribed drugs and non-
prescription medications is not prohibited.  However, the use of any 
substance which carries a warning label that indicates that mental 
functioning, motor skills, or judgment may be adversely affected must 
be reported to a Dawson County Transit supervisor and the employee 
is required to provide a written release from his/her doctor or 
pharmacist indicating that the employee can perform his/her safety-
sensitive functions. 
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c. Alcohol: The use of beverages containing alcohol (including 
mouthwash, medication, food, candy) or any other substances 
containing alcohol in a manner which violates the conduct listed in this 
policy is prohibited.  

 
F. PROHIBITED CONDUCT 

 
1) Illegal use of the drugs listed in this policy and as defined in 49 CFR Part 

40, as amended is prohibited at all times. All covered employees are 
prohibited from reporting for duty or remaining on duty if they have used a 
prohibited drug as defined in 49 CFR Part 40, as amended. 

 
2) Each covered employee is prohibited from consuming alcohol while 

performing safety-sensitive job functions or while on-call to perform safety-
sensitive job functions.  If an on-call employee has consumed alcohol, 
they must acknowledge the use of alcohol at the time that they are called 
to report for duty.  The covered employee will subsequently be relieved of 
his/her on-call responsibilities and subject to discipline for not fulfilling 
his/her on-call responsibilities.   

 
3) The Transit Department shall not permit any covered employee to perform 

or continue to perform safety-sensitive functions if it has actual knowledge 
that the employee is using alcohol  

 
4) Each covered employee is prohibited from reporting to work or remaining 

on duty requiring the performance of safety-sensitive functions while 
having an alcohol concentration of 0.04 or greater regardless of when the 
alcohol was consumed.  
 

a. An employee with a breath alcohol concentration which measures 
0.02-0.039 is not considered to have violated the USDOT-FTA drug 
and alcohol regulations, provided the employee hasn’t consumed 
the alcohol within four (4) hours of performing a safety-sensitive 
duty. However, if a safety-sensitive employee has a breath alcohol 
concentration of 0.02-0.039, USDOT-FTA regulations require the 
employee to be removed from the performance of safety-sensitive 
duties until: 

i. The employee’s alcohol concentration measures less than 
0.02; or 

ii. The start of the employee’s next regularly scheduled duty 
period, but not less than eight hours following administration 
of the test. 
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5) No covered employee shall consume alcohol for eight (8) hours following 
involvement in an accident or until he/she submits to the post-accident 
drug/alcohol test, whichever occurs first. 

 
6) No covered employee shall consume alcohol within four (4) hours prior to 

the performance of safety-sensitive job functions. 
 

7) Dawson County Transit, under its own authority, also prohibits the 
consumption of alcohol at all times the employee is on duty, or anytime 
the employee is in uniform. 

 
8) Consistent with the Drug-free Workplace Act of 1988, all Dawson County 

Transit employees are prohibited from engaging in the unlawful 
manufacture, distribution, dispensing, possession, or use of prohibited 
substances in the work place including transit system premises and transit 
vehicles. 
 
 

G. DRUG STATUTE CONVICTION 
 

Consistent with the Drug Free Workplace Act of 1998, all employees are required 
to notify the Dawson County Transit management of any criminal drug statute 
conviction for a violation occurring in the workplace within five days after such 
conviction.  Failure to comply with this provision shall result in disciplinary action 
as defined in this policy. 

 
 

H. TESTING REQUIREMENTS 
 

1) Drug testing and alcohol testing will be conducted as required by 49 CFR 
Part 40 as amended.  All employees covered under FTA authority shall be 
subject to testing prior to performing safety-sensitive duty, for reasonable 
suspicion, following an accident, and random as defined in this policy, and 
return to duty/follow-up. 

 
2) A drug test can be performed any time a covered employee is on duty.  A 

reasonable suspicion, random, or follow-up alcohol test can only be 
performed just before, during, or after the performance of a safety-
sensitive job function.    Under Dawson County Transit authority, a non-
DOT alcohol test can be performed any time a covered employee is on 
duty. 
 

All covered employees will be subject to drug testing and alcohol testing as a 
condition of ongoing employment with Dawson County Transit. Any safety-
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sensitive employee who refuses to comply with a request for testing shall be 
removed from duty and subject to discipline as defined in this policy.   

 
I. DRUG TESTING PROCEDURES 

 
1) Testing shall be conducted in a manner to assure a high degree of 

accuracy and reliability and using techniques, equipment, and laboratory 
facilities which have been approved by the U.S. Department of Health and 
Human Service (HHS).  All testing will be conducted consistent with the 
procedures set forth in 49 CFR Part 40, as amended.  The procedures will 
be performed in a private, confidential manner and every effort will be 
made to protect the employee, the integrity of the drug testing procedure, 
and the validity of the test result. 
 

2) The drugs that will be tested for include marijuana, cocaine, opioids, 
amphetamines, and phencyclidine.  After the identity of the donor is 
checked using picture identification, a urine and/or oral fluid specimen will 
be collected as described in 49 CFR Part 40, as amended.  Each 
specimen will be accompanied by a DOT Custody and Control Form and 
identified using a unique identification number that attributes the specimen 
to the correct individual.  The specimen analysis will be conducted at a 
HHS certified laboratory.  An initial drug screen and validity test will be 
conducted on the primary specimen.  For those specimens that are not 
negative, a confirmatory test will be performed.  The test will be 
considered positive if the amounts of the drug(s) and/or its metabolites 
identified by the confirmatory test are at or above the minimum thresholds 
established in 49 CFR Part 40, as amended.    
 

3) The test results from the HHS certified laboratory will be reported to a 
Medical Review Officer.  A Medical Review Officer (MRO) is a licensed 
physician with detailed knowledge of substance abuse disorders and drug 
testing.  The MRO will review the test results to ensure the scientific 
validity of the test and to determine whether there is a legitimate medical 
explanation for a confirmed positive, substitute, or adulterated test result.  
The MRO will attempt to contact the employee to notify the employee of 
the non-negative laboratory result, and provide the employee with an 
opportunity to explain the confirmed laboratory test result.  The MRO will 
subsequently review the employee’s medical history/medical records as 
appropriate to determine whether there is a legitimate medical explanation 
for a non-negative laboratory result.  If no legitimate medical explanation is 
found, the test will be verified positive or refusal to test and reported to 
Dawson County Transit.  If a legitimate explanation is found, the MRO will 
report the test result as negative.  
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4) If the test is invalid without a medical explanation, a retest will be 
conducted under direct observation.  Employees do not have access to a 
test of their split specimen following an invalid result.  
 

5) Any covered employee who questions the results of a required drug test 
may request that the split sample be tested.  The split sample test must be 
conducted at a second HHS-certified laboratory.  The test must be 
conducted on the split sample that was provided by the employee at the 
same time as the primary sample.  The method of collecting, storing, and 
testing the split sample will be consistent with the procedures set forth in 
49 CFR Part 40, as amended.  The employee's request for a split sample 
test must be made to the Medical Review Officer within 72 hours of notice 
of the original sample verified test result.  Requests after 72 hours will only 
be accepted at the discretion of the MRO if the delay was due to 
documentable facts that were beyond the control of the employee.  
Dawson County Transit will ensure that the cost for the split specimen 
analysis is covered in order for a timely analysis of the sample, however 
Dawson County Transit will seek reimbursement for the split sample test 
from the employee.  
 

6) If the analysis of the split specimen fails to confirm the presence of the 
drug(s) detected in the primary specimen, if the split specimen is not able 
to be analyzed, or if the results of the split specimen are not scientifically 
adequate, the MRO will declare the original test to be canceled.   
 
 

7) Observed collections 
 

a. Consistent with 49 CFR Part 40, as amended, collection under 
direct observation with no advance notice will occur if: 

 
i. The laboratory reports to the MRO that a specimen is invalid, 

and the MRO reports to Dawson County Transit that there 
was not an adequate medical explanation for the result;  

 
ii. The MRO reports to Dawson County Transit that the original 

positive, adulterated, or substituted test result had to be 
cancelled because the test of the split specimen could not be 
performed; 
 

iii. The laboratory reported to the MRO that the urine specimen 
was negative-dilute with a creatinine concentration greater 
than or equal to 2 mg/dL but less than or equal to 5 mg/dL, 
and the MRO reported the urine specimen as negative-dilute 
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and that a second collection must take place under direct 
observation (see §40.197(b)(1)).  

 
iv. The collector observes materials brought to the collection 

site or the employee's conduct clearly indicates an attempt to 
tamper with a specimen; 

 
v. The temperature on the original urine specimen was out of 

range (See §40.65(b)(5)); 
 

vi. Anytime the employee is directed to provide another 
specimen because the original specimen appeared to have 
been tampered with (See §40.65(c)(1)).  
 

vii. All follow-up-tests; or 
 

viii. All return-to-duty tests  
 
Urine collections that are required to be directly observed will be 
conducted by a person of the same gender as the donor as required by 49 
CFR Part 40.67. 

 
 
J. ALCOHOL TESTING PROCEDURES 

 
1) Tests for breath alcohol concentration will be conducted utilizing a 

National Highway Traffic Safety Administration (NHTSA)-approved 
Evidential Breath Testing device (EBT) operated by a trained Breath 
Alcohol Technician (BAT). A list of approved EBTs can be found on 
ODAPC’s Web page for “Approved Evidential Breath Measurement 
Devices”. Alcohol screening tests may be performed using a non-
evidential testing device (alcohol screening device (ASD)) which is also 
approved by NHTSA. A list of approved ASDs can be found on ODAPC’s 
Web page for “Approved Screening Devices to Measure Alcohol in Bodily 
Fluids”. If the initial test indicates an alcohol concentration of 0.02 or 
greater, a second test will be performed to confirm the results of the initial 
test.   The confirmatory test must occur on an EBT.  The confirmatory test 
will be conducted no sooner than fifteen minutes after the completion of 
the initial test.  The confirmatory test will be performed using a NHTSA-
approved EBT operated by a trained BAT.  The EBT will identify each test 
by a unique sequential identification number.  This number, time, and unit 
identifier will be provided on each EBT printout.  The EBT printout, along 
with an approved alcohol testing form, will be used to document the test, 
the subsequent results, and to attribute the test to the correct employee.  
The test will be performed in a private, confidential manner as required by 
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49 CFR Part 40, as amended.  The procedure will be followed as 
prescribed to protect the employee and to maintain the integrity of the 
alcohol testing procedures and validity of the test result.   

 
2) A confirmed alcohol concentration of 0.04 or greater will be considered a 

positive alcohol test and in violation of this policy.  The consequences of a 
positive alcohol test are described in this policy.  Even though an 
employee who has a confirmed alcohol concentration of 0.02 to 0.039 is 
not considered positive, the employee shall still be removed from duty for 
at least eight hours or for the duration of the work day whichever is longer 
and will be subject to the consequences described in this policy.  An 
alcohol concentration of less than 0.02 will be considered a negative test. 

 
3) Dawson County Transit affirms the need to protect individual dignity, 

privacy, and confidentiality throughout the testing process.  If at any time 
the integrity of the testing procedures or the validity of the test results is 
compromised, the test will be canceled.  Minor inconsistencies or 
procedural flaws that do not impact the test result will not result in a 
cancelled test. 

 
4) The alcohol testing form (ATF) required by 49 CFR Part 40 as amended, 

shall be used for all FTA required testing.  Failure of an employee to sign 
step 2 of the ATF will be considered a refusal to submit to testing. 

 
 
K. PRE-EMPLOYMENT TESTING 

 
1) All applicants for covered transit positions shall undergo drug testing prior 

to performance of a safety-sensitive function. 
   

a. All offers of employment for covered positions shall be extended 
conditional upon the applicant passing a drug test. An applicant will 
not be allowed to perform safety-sensitive functions unless the 
applicant takes a drug test with verified negative results. 
 

b. An employee shall not be placed, transferred or promoted into a 
position covered under FTA authority or company authority until the 
employee takes a drug test with verified negative results. 

  
c. If an applicant fails a pre-employment drug test, the conditional 

offer of employment shall be rescinded and the applicant will be 
provided with a list of at least two (2) USDOT qualified Substance 
Abuse Professionals.  Failure of a pre-employment drug test will 
disqualify an applicant for employment for a period of at least one 
year.  Before being considered for future employment the applicant 
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must provide the employer proof of having successfully completed 
a referral, evaluation and treatment plan as described in section 
655.62 of subpart G.  The cost for the assessment and any 
subsequent treatment will be the sole responsibility of the applicant. 

 
d. When an employee being placed, transferred, or promoted from a 

non-covered position to a position covered under FTA authority or 
company authority submits a drug test with a verified positive result, 
the employee shall be subject to disciplinary action in accordance 
with this policy. 

 
e. If a pre-employment test is canceled, Dawson County Transit will 

require the applicant to take and pass another pre-employment 
drug test. 

 
f. In instances where a FTA covered employee does not perform a 

safety-sensitive function for a period of 90 consecutive days or 
more regardless of reason, and during that period is not in the 
random testing pool the employee will be required to take a pre-
employment drug test under 49 CFR Part 655 and have negative 
test results prior to the conduct of safety-sensitive job functions. 

 
g. Following a negative dilute the employee will be required to 

undergo another test.  Should this second test result in a negative 
dilute result, the test will be considered a negative and no additional 
testing will be required unless directed to do so by the MRO.  

 
h. Applicants are required (even if ultimately not hired) to provide 

Dawson County Transit with signed written releases requesting 
USDOT drug and alcohol records from all previous, USDOT-
covered, employers that the applicant has worked for within the last 
two years. Failure to do so will result in the employment offer being 
rescinded. Dawson County Transit is required to ask all applicants 
(even if ultimately not hired) if they have tested positive or refused 
to test on a pre-employment test for a USDOT covered employer 
within the last two years. If the applicant has tested positive or 
refused to test on a pre-employment test for a USDOT covered 
employer, the applicant must provide Dawson County Transit proof 
of having successfully completed a referral, evaluation and 
treatment plan as described in section 655.62 of subpart G. 

 
 
L. REASONABLE SUSPICION TESTING 
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1) All Dawson County Transit FTA covered employees will be subject to a 
reasonable suspicion drug and/or alcohol test when the employer has 
reasonable suspicion to believe that the covered employee has used a 
prohibited drug and/or engaged in alcohol misuse.  Reasonable suspicion 
shall mean that there is objective evidence, based upon specific, 
contemporaneous, articulable observations of the employee's appearance, 
behavior, speech or body odor that are consistent with possible drug use 
and/or alcohol misuse.  Reasonable suspicion referrals must be made by 
one or more supervisors who are trained to detect the signs and 
symptoms of drug and alcohol use, and who reasonably concludes that an 
employee may be adversely affected or impaired in his/her work 
performance due to possible prohibited substance abuse or alcohol 
misuse.  A reasonable suspicion alcohol test can only be conducted just 
before, during, or just after the performance of a safety-sensitive job 
function.  However, under Dawson County Transit’s authority, a non-DOT 
reasonable suspicion alcohol test may be performed any time the covered 
employee is on duty.  A reasonable suspicion drug test can be performed 
any time the covered employee is on duty.  
 

2) Dawson County Transit shall be responsible for transporting the employee 
to the testing site.  Supervisors should avoid placing themselves and/or 
others into a situation which might endanger the physical safety of those 
present.  The employee shall be placed on administrative leave pending 
disciplinary action described in this policy.  An employee who refuses an 
instruction to submit to a drug/alcohol test shall not be permitted to finish 
his or her shift and shall immediately be placed on administrative leave 
pending disciplinary action as specified in this policy. 
 

3) A written record of the observations which led to a drug/alcohol test based 
on reasonable suspicion shall be prepared and signed by the supervisor 
making the observation.  This written record shall be submitted to the 
Dawson County Transit 

 
4) When there are no specific, contemporaneous, articulable objective facts 

that indicate current drug or alcohol use, but the employee (who is not 
already a participant in a treatment program) admits the abuse of alcohol 
or other substances to a supervisor in his/her chain of command, the 
employee shall be referred for assessment and treatment consistent with 
this policy.  Dawson County Transit shall place the employee on 
administrative leave in accordance with the provisions set forth under this 
policy.  Testing in this circumstance would be performed under the direct 
authority of the Dawson County Transit.  Since the employee self-
referred to management, testing under this circumstance would not 
be considered a violation of this policy or a positive test result under 
Federal authority.  However, self-referral does not exempt the covered 
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employee from testing under Federal authority as specified in this policy or 
the associated consequences.  
 
 

M. POST-ACCIDENT TESTING 
 

1) FATAL ACCIDENTS – A covered employee will be required to undergo 
drug and alcohol testing if they are involved in an accident with a transit 
vehicle, whether or not the vehicle is in revenue service at the time of the 
accident, that results in a fatality.  This includes all surviving covered 
employees that are operating the vehicle at the time of the accident and 
any other whose performance could have contributed to the accident, as 
determined by the employer using the best information available at the 
time of the decision. 
 

2) NON-FATAL ACCIDENTS – A post-accident test of the employee 
operating the public transportation vehicle will be conducted if an accident 
occurs and at least one of the following conditions is met: 
 

a. The accident results in injuries requiring immediate medical 
treatment away from the scene, unless the covered employee can 
be completely discounted as a contributing factor to the accident. 

b. One or more vehicles incurs disabling damage as a result of the 
occurrence and must be transported away from the scene, unless 
the covered employee can be completely discounted as a 
contributing factor to the accident 

 
In addition, any other covered employee whose performance could have 
contributed to the accident, as determined by the employer using the best 
information available at the time of the decision, will be tested. 

 
As soon as practicable following an accident, as defined in this policy, the 
transit supervisor investigating the accident will notify the transit employee 
operating the transit vehicle and all other covered employees whose 
performance could have contributed to the accident of the need for the test.  
The supervisor will make the determination using the best information available 
at the time of the decision. 
 
The appropriate transit supervisor shall ensure that an employee, required to 
be tested under this section, is tested as soon as practicable, but no longer 
than eight (8) hours of the accident for alcohol, and no longer than 32 hours for 
drugs.  If an alcohol test is not performed within two hours of the accident, the 
Supervisor will document the reason(s) for the delay.  If the alcohol test is not 
conducted within (8) eight hours, or the drug test within 32 hours, attempts to 
conduct the test must cease and the reasons for the failure to test documented. 
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Any covered employee involved in an accident must refrain from alcohol use for 
eight (8) hours following the accident, or until he/she undergoes a post-accident 
alcohol test.   
 
An employee who is subject to post-accident testing who fails to remain readily 
available for such testing, including notifying a supervisor of his or her location 
if he or she leaves the scene of the accident prior to submission to such test, 
may be deemed to have refused to submit to testing. 
 
Nothing in this section shall be construed to require the delay of necessary 
medical attention for the injured following an accident, or to prohibit an 
employee from leaving the scene of an accident for the period necessary to 
obtain assistance in responding to the accident, or to obtain necessary 
emergency medical care. 
 
In the rare event that Dawson County Transit is unable to perform an FTA drug 
and alcohol test (i.e., employee is unconscious, employee is detained by law 
enforcement agency), Dawson County Transit may use drug and alcohol post-
accident test results administered by local law enforcement officials in lieu of 
the FTA test.  The local law enforcement officials must have independent 
authority for the test and the employer must obtain the results in conformance 
with local law. 

 
 
N. RANDOM TESTING 

 
1) All covered employees will be subjected to random, unannounced testing.  

The selection of employees shall be made by a scientifically valid method 
of randomly generating an employee identifier from the appropriate pool of 
safety-sensitive employees.  Individuals who may be covered under 
company authority will be selected from a pool of non-DOT-covered 
individuals. 

 
2) The dates for administering unannounced testing of randomly selected 

employees shall be spread reasonably throughout the calendar year, day 
of the week and hours of the day. 

 
3) The number of employees randomly selected for drug/alcohol testing 

during the calendar year shall be not less than the percentage rates set 
each year by the FTA administrator.  The current year testing rates can be 
viewed online at https://www.transportation.gov/odapc/random-testing-
rates. 
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4) Each covered employee shall be in a pool from which the random 
selection is made.  Each covered employee in the pool shall have an 
equal chance of selection each time the selections are made.  Employees 
will remain in the pool and subject to selection, whether or not the 
employee has been previously tested.  There is no discretion on the part 
of management in the selection. 

 
5) Covered transit employees that fall under the Federal Transit 

Administration regulations will be included in one random pool maintained 
separately from the testing pool of non-safety-sensitive employees that 
are included solely under Dawson County Transit authority. 

 
6) Random tests can be conducted at any time during an employee’s shift for 

drug testing.  Alcohol random tests can only be performed just before, 
during, or just after the performance of a safety sensitive duty. However, 
under Dawson County Transit’ authority, a non-DOT random alcohol test 
may be performed any time the covered employee is on duty. Testing can 
occur during the beginning, middle, or end of an employee’s shift. 

 
7) Employees are required to proceed immediately to the collection site upon 

notification of their random selection. 
 
 
O. RETURN-TO-DUTY TESTING 

 
Dawson County Transit will terminate the employment of any employee that tests 
positive or refuses a test as specified in this policy.  However, in the rare event 
an employee is reinstated with court order or other action beyond the control of 
the transit system, the employee must complete the return-to-duty process prior 
to the performance of safety-sensitive functions.  All covered employees who 
previously tested positive on a drug or alcohol test or refused a test, must test 
negative for drugs, alcohol (below 0.02 for alcohol), or both and be evaluated and 
released by the Substance Abuse Professional before returning to work.  
Following the initial assessment, the SAP will recommend a course of 
rehabilitation unique to the individual.  The SAP will recommend the return-to-
duty test only when the employee has successfully completed the treatment 
requirement and is known to be drug and alcohol-free and there are no undue 
concerns for public safety. The SAP will determine whether the employee 
returning to duty will require a return-to-duty drug test, alcohol test, or both.   

 
 

P. FOLLOW-UP TESTING 
 

Covered employees that have returned to duty following a positive or refused test 
will be required to undergo frequent, unannounced drug and/or alcohol testing 
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following their return-to-duty test.  The follow-up testing will be performed for a 
period of one to five years with a minimum of six tests to be performed the first 
year.  The frequency and duration of the follow-up tests (beyond the minimums) 
will be determined by the SAP reflecting the SAP’s assessment of the 
employee’s unique situation and recovery progress.  Follow-up testing should be 
frequent enough to deter and/or detect a relapse.  Follow-up testing is separate 
and in addition to the random, post-accident, reasonable suspicion and return-to-
duty testing.  
 
In the instance of a self-referral or a management referral, the employee will be 
subject to non-USDOT follow-up tests and follow-up testing plans modeled using 
the process described in 49 CFR Part 40. However, all non-USDOT follow-up 
tests and all paperwork associated with an employee’s return-to-work agreement 
that was not precipitated by a positive test result (or refusal to test) does not 
constitute a violation of the Federal regulations will be conducted under company 
authority and will be performed using non-DOT testing forms. 
 
 
Q. RESULT OF DRUG/ALCOHOL TEST 

 
1) Any covered employee that has a verified positive drug or alcohol test, or 

test refusal, will be immediately removed from his/her safety-sensitive 
position, informed of educational and rehabilitation programs available, 
and will be provided with a list of at least two (2) USDOT qualified 
Substance Abuse Professionals (SAP) for assessment, and will be 
terminated.   
 

2) Following a negative dilute the employee will be required to undergo 
another test.  Should this second test result in a negative dilute result, the 
test will be considered a negative and no additional testing will be required 
unless directed to do so by the MRO.  

 
3) Refusal to submit to a drug/alcohol test shall be considered equivalent to a 

positive test result and a direct act of insubordination and shall result in 
termination and referral to a list of USDOT qualified SAPs.  A test refusal 
is defined as any of the following circumstances: 

a. Fail to appear for any test (except a pre-employment test) within a 
reasonable time, as determined by the employer. 

b. Fail to remain at the collection site until the testing process is 
complete.  An employee who leaves the testing site before the 
testing process commences for a pre-employment test has not 
refused to test.  

c. Fail to attempt to provide a specimen. An employee who does not 
provide a specimen because he or she has left the testing site 
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before the testing process commenced for a pre-employment test 
has not refused to test. 

d. In the case of a directly-observed or monitored urine collection in a 
drug test, fail to permit monitoring or observation of your provision 
of a specimen. 

e. Fail to provide a sufficient quantity of specimen without a valid 
medical explanation. 

f. Fail or decline to take an additional test as directed by the collector 
or the employer for drug testing. 

g. Fail to undergo a medical evaluation as required by the MRO or the 
employer's Designated Employer Representative (DER). 

h. Fail to cooperate with any part of the testing process. 
i. Fail to follow an observer's instructions to raise and lower clothing 

and turn around during a directly-observed urine collection. 
j. Possess or wear a prosthetic or other device used to tamper with 

the collection process. 
k. Admit to the adulteration or substitution of a specimen to the 

collector or MRO. 
l. Refuse to sign the certification at Step 2 of the Alcohol Testing 

Form (ATF). 
m. Fail to remain readily available following an accident. 
n. As a covered employee, if the MRO reports that you have a verified 

adulterated or substituted test result, you have refused to take a 
drug test. 

 
4) An alcohol test result of ≥0.02 to ≤ 0.039 BAC shall result in the removal of 

the employee from duty for eight hours or the remainder or the work day 
whichever is longer.  The employee will not be allowed to return to safety-
sensitive duty for his/her next shift until he/she submits to a NONDOT 
alcohol test with a result of less than 0.02 BAC.    
 

5) In the instance of a self-referral or a management referral, disciplinary 
action against the employee shall include: 

 
a. Mandatory referral for an assessment by an employer approved 

counseling professional for assessment, formulation of a treatment 
plan, and execution of a return-to-work agreement; 

b. Failure to execute, or remain compliant with the return-to-work 
agreement shall result in termination from Dawson County Transit 
_employment. 

i. Compliance with the return-to-work agreement means that 
the employee has submitted to a drug/alcohol test 
immediately prior to returning to work; the result of that test 
is negative; the employee is cooperating with his/her 
recommended treatment program; and, the employee has 
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agreed to periodic unannounced follow-up testing as 
described  in this policy; however, all follow-up testing 
performed as part of a return-to-work agreement required 
under this policy is under the sole authority of Dawson 
County Transit and will be performed using non-DOT testing 
forms. 

c. Refusal to submit to a periodic unannounced follow-up drug/alcohol 
test shall be considered a direct act of insubordination and shall 
result in termination.  All tests conducted as part of the return-
to-work agreement will be conducted under company authority 
and will be performed using non-DOT testing forms. 

d. A self-referral or management referral to the employer's 
counseling professional that was not precipitated by a positive 
test result does not constitute a violation of the Federal 
regulations and will not be considered as a positive test result 
in relation to the progressive discipline defined in this policy. 

e. Periodic unannounced follow-up drug/alcohol testing conducted as 
a result of a self-referral or management referral which results in a 
verified positive shall be considered a positive test result in relation 
to the progressive discipline defined in this policy. 

f. A Voluntary Referral does not shield an employee from disciplinary 
action or guarantee employment with Dawson County Transit. 

g. A Voluntary Referral does not shield an employee from the 
requirement to comply with drug and alcohol testing. 

 
6) Failure of an employee to report within five days a criminal drug statute 

conviction for a violation occurring in the workplace shall result in 
termination. 

 
R. GRIEVANCE AND APPEAL 

 
The consequences specified by 49 CFR Part 40.149 (c) for a positive test or test 
refusal is not subject to arbitration. 

 
 
S. PROPER APPLICATION OF THE POLICY 

 
Dawson County Transit is dedicated to assuring fair and equitable application of 
this substance abuse policy.  Therefore, supervisors/managers are required to 
use and apply all aspects of this policy in an unbiased and impartial manner.  
Any supervisor/manager who knowingly disregards the requirements of this 
policy, or who is found to deliberately misuse the policy in regard to subordinates, 
shall be subject to disciplinary action, up to and including termination.  
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T. INFORMATION DISCLOSURE 
 

1) Drug/alcohol testing records shall be maintained by the Dawson County 
Transit Drug and Alcohol Program Manager and, except as provided 
below or by law, the results of any drug/alcohol test shall not be disclosed 
without express written consent of the tested employee. 
 

2) The employee, upon written request, is entitled to obtain copies of any 
records pertaining to their use of prohibited drugs or misuse of alcohol 
including any drug or alcohol testing records.  Covered employees have 
the right to gain access to any pertinent records such as equipment 
calibration records, and records of laboratory certifications.  Employees 
may not have access to SAP follow-up testing plans.  

 
3) Records of a verified positive drug/alcohol test result shall be released to 

the Drug and Alcohol Program Manager, and other transit system 
management personnel on a need-to-know basis. 

 
4) Records will be released to a subsequent employer only upon receipt of a 

written request from the employee. 
 

5) Records of an employee's drug/alcohol tests shall be released to the 
adjudicator in a grievance, lawsuit, or other proceeding initiated by or on 
behalf of the tested individual arising from the results of the drug/alcohol 
test.  The records will be released to the decision maker in the proceeding. 
 

6) Records will be released to the National Transportation Safety Board 
during an accident investigation. 

 
7) Information will be released in a criminal or civil action resulting from an 

employee’s performance of safety-sensitive duties, in which a court of 
competent jurisdiction determines that the drug or alcohol test information 
is relevant to the case and issues an order to the employer to release the 
information.  The employer will release the information to the decision 
maker in the proceeding with a binding stipulation that it will only be 
released to parties of the proceeding. 

 
8) Records will be released to the DOT or any DOT agency with regulatory 

authority over the employer or any of its employees. 
 

9) Records will be released if requested by a Federal, state or local safety 
agency with regulatory authority over Dawson County Transit or the 
employee. 
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10) If a party seeks a court order to release a specimen or part of a specimen 
contrary to any provision of Part 40 as amended, necessary legal steps to 
contest the issuance of the order will be taken 

 
11) In cases of a contractor or sub-recipient of a state department of 

transportation, records will be released when requested by such agencies 
that must certify compliance with the regulation to the FTA.  
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This Policy was adopted by the Dawson County Board of Commissioners on 
September 19, 2024. 
 
 
APPROVE:       ATTEST: 
 
 
_________________________   _______________________ 
Billy Thurmond, Chairman    Kristen Cloud, County Clerk 
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Attachment A 
 

Job Title   Job Duties   Testing Authority 
 

Director       Director of Transit    FTA 
Coordinator  Supervision of Drivers   FTA 
Driver        Operation of Transit Vehicle  FTA 
DAPM      Drug & Alcohol Program Manager FTA 
Maintenance       Fleet Maintenance                 FTA 
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Attachment B Contacts 
 
Any questions regarding this policy or any other aspect of the substance abuse 
policy should be directed to the following individual(s). 

 
Dawson County Transit Drug and Alcohol Program Manager 
Name:  Kristi Finley     
Title: Director of HR and Risk Management     
Address: 25 Justice Way, Suite 2233, Dawsonville, GA 30534       
Telephone Number:  706-344-3501   
 
Medical Review Officer 
Name:  Donald Freeman, M.D.     
Title: Medical Review Officer     
Address: 4237 Salisbury #312, Jacksonville, FL 32255    
Telephone Number: 904-332-0472 
 
Substance Abuse Professional #1 
Name: Robert Haynes    
Title: Substance Abuse Professional     
Address: 432 Canton Hwy., Suite G&M, Cumming, GA 30040 
Telephone Number: 770-889-1023 
 
Substance Abuse Professional #2 
Name:  Claudia Gerber    
Title: Substance Abuse Professional     
Address: 176 Towne Lake Pkwy., Woodstock, GA 30188    
Telephone Number: 404-932-6217 
 
HHS Certified Laboratory Primary Specimen 
Name: Keating Family Medicine 
Address: 1080 Lumpkin Camp Ground Rd. S., Dawsonville, GA 30534 
Telephone Number: 706-265-4100 
 
Breath Alcohol Test 
Name: Keating Family Medicine 
Address: 1080 Lumpkin Camp Ground Rd. S., Dawsonville, GA 30534 
Telephone Number: 706-265-4100 
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             DAWSON COUNTY BOARD OF COMMISSIONERS 

                AGENDA REQUEST FORM 

  
 

Department: BOC                                              Work Session: September 5, 2024 

 

Prepared By: Kristen Cloud                     Voting Session: September 19, 2024 

 

Presenter: Kristen Cloud                                         Public Hearing:  Yes        No  X     

 

Agenda Item Title: Presentation of 2025 Board of Commissioners Meeting Schedule 

Background Information:  

 

 

 

 

 

Current Information: 

Current Information: 

 

 

 

 

 

 

 

Budget Information:  

Applicable:            Not Applicable: X                                      Budgeted: Yes        No       

Fund Department Account # Budget Balance Requested Remaining 

 

 

      

 

*If this is a personnel-related request, has it been reviewed by Human Resources? N/A 

*If this item is being requested to move to the same day’s voting session for BOC consideration, 

provide detailed justification for the request: 

 

 

Recommendation/Motion: Approve 2025 BOC Meeting Schedule/Calendar 

BOC Meetings 

 Meetings are held the first and third Thursday each month. Work sessions begin at 4 

p.m.; voting sessions immediately follow the work sessions; and executive sessions (as 

needed) follow the voting sessions. 

 

Please see accompanying document: Dawson County Board of Commissioners Proposed 

Meeting Calendar 2025. 

The proposed meeting calendar calls for one work session and one voting session in January 

(on January 16), as normal; as well as one work session and one voting session in June (on 

June 5), due to the Juneteenth holiday.  

Please note that, as dictated by the county’s enabling legislation, this item also will need 

ratification via Consent Agenda at the BOC’s first meeting of 2025 on January 16. (Section 1-

9. “The time, date, and place of the meetings shall be determined by the board in the first 

meeting of the year.”) However, board approval is requested first during the year prior for 

advanced advertising purposes, which is why the item comes before the board at this time. 

 

 

 

N/A 
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Department Head Authorization: Billy Thurmond          Date: 08/20/2024 

Finance Department Authorization: Vickie Neikirk             Date: 8/26/24 

County Manager Authorization: J. Leverette         Date: 8/27/24  

 

Comments/Attachments:  

Dawson County Board of Commissioners Proposed Meeting Calendar 2025   
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PUBLIC NOTICE

The public is invited to attend.

12/18/25

10/02/25
10/16/25
11/06/25
11/20/25
12/04/25

Note: Work Session Agenda Items Generally Move Forward To The 
Following Meeting's Voting Session For BOC Consideration

Dawson County Board of Commissioners                     
Proposed Meeting Calendar 2025

4 p.m. Work Session

02/06/25
02/20/25

01/16/25

09/18/25

Meetings are held in the Dawson County Government Center Assembly Room 
(second floor), located at 25 Justice Way, Dawsonville, Georgia 30534.

08/21/25
09/04/25

Voting Session Will Immediately Follow Work Session
Executive Session (as needed) Will Immediately Follow Voting Session

05/15/25
06/05/25
07/03/25
07/17/25
08/07/25

03/06/25
03/20/25
04/03/25
04/17/25
05/01/25
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             DAWSON COUNTY BOARD OF COMMISSIONERS 

                AGENDA REQUEST FORM 

  
 

Department: Public Works                                           Work Session: September 5, 2024 

 

Prepared By: Robert W. Drewry                        Voting Session: September 19, 2024 

 

Presenter: Robert W. Drewry                                          Public Hearing:  Yes X    No  

 

Agenda Item Title: Presentation of Resolution to determine that the cross-hatched parcel on 

Black’s Mill Valley Road in the attached plat no longer serves a substantial public purpose and to 

initiate abandonment procedures in accordance with state law.     

Background Information:  

 

 

 

 

 

 

 

 

Current Information : 

Current Information: 

 

 

 

 

 

 

 

 

Budget Information:  

Applicable:        Not Applicable: X                                   Budgeted: Yes        No       

Fund Department Account # Budget Balance Requested Remaining 

 

n/a 

      

At the regular meeting on April 7, 1986, the Board of Commissioners accepted Black’s Mill 

Valley road as a county road and shown on survey dated February 21, 1986, by surveyor David 

W. Bealle. See attached plat. Highlighted on the plat is the dedicated right-of-way and included 

in the right-of-way and cross-hatched on the plat is an appendage to the right-of-way of 

approximately 0.4 acres. 

The County Attorney has been consulted and agrees that Black’s Mill Valley road is county 

owned, including the cross-hatched appendage. 

Parcel 2 on the attached plat is the abutting property and is owned by Land Planning & 

Development, LLC (Deed Book 1457 Page 171). The owner, represented by Joannah 

Shoushtarian, desires to obtain the appendage parcel of approximately 0.4 acres from the 

County and leave the right-of-way intact. 

In order to do so, the County must determine the parcel to be surplus and could consider 

disposing of it to the abutting property owner in accordance with state law. The owner is 

willing to have a survey of the appendage parcel prepared and appraised to determine fair 

market value. 

Assuming the Board is in favor of the recommendation, the County Attorney will prepare an 

agreement with the abutting property owner wherein the owner will agree to cover the cost of 

the survey and appraisal to pay for the value of the property in exchange for the conveyance. 
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*If this is a personnel-related request, has it been reviewed by Human Resources?        

*If this item is being requested to move to the same day’s voting session for BOC consideration, 

provide detailed justification for the request: 

 

 

 

Recommendation/Motion: Board approve a Resolution to determine that the cross-hatched parcel 

on Black’s Mill Valley Road in the attached plat no longer serves a substantial public purpose 

and to initiate abandonment procedures in accordance with state law. 

 

Department Head Authorization: RWD        Date: August 27, 2024 

Finance Department Authorization: Vickie Neikirk            Date: 8/27/24 

County Manager Authorization: J. Leverette       Date: 8/28/24  

 

Comments/Attachments:         
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A RESOLUTION BY THE BOARD OF COMMISSIONERS OF  

DAWSON COUNTY, GEORGIA, TO DETERMINE THAT CERTAIN COUNTY 

RIGHT-OF-WAY NO LONGER SERVES A SUBSTANTIAL 

PUBLIC PURPOSE; TO INITIATE ABANDONMENT PROCEDURES; 

AND FOR OTHER PURPOSES 

 

 WHEREAS, pursuant to the Official Code of Georgia Annotated (“O.C.G.A.”) § 32-7-1, 

the County is authorized to abandon any public road under its jurisdiction when such abandonment 

is deemed to be in the public interest;  

 

 WHEREAS, O.C.G.A. § 32-7-2(b)(1) authorizes a County to abandon a section of the 

County road system which has for any reason ceased to be used by the public to the extent that no 

substantial public purpose is served by it or removal of the road is otherwise in the best public 

interest;  

 

 WHEREAS, O.C.G.A. § 32-7-2(b)(1) further provides that upon the determination by a 

County, by certification recorded in its minutes, accompanied by a plat or sketch, that any of its 

right-of-way has, for any reason, ceased to be used by the public to the extent that no substantial 

public purpose is served by it or that its removal from the County’s road system is otherwise in the 

best public interest, the County, and after notice to property owners located thereon, and after 

notice of such determination is published in the County’s legal organ once a week for a period of 

two weeks, and after a public hearing on the issue, may declare that section of the County’s road 

system abandoned;  

 

 WHEREAS, Black’s Mill Valley Road is public road as shown on that certain Final Plat 

for Black’s Mill Creek (Phase VI), recorded in the Dawson County Superior Court Clerk Property 

Records at Plat Book 17, Page 1; 

 

 WHEREAS, Black’s Mill Valley Road was dedicated to and accepted by the County as 

reflected in the Minutes of the Monthly Meeting of Dawson County Board of Commissioners Held 

April 7, 1986 at 8:00 P.M., and corresponding quit claim deed dated April 7, 1986, and recorded 

on April 8, 1986, in the Dawson County Superior Court Clerk Property Records at Deed Book 88, 

Page 58; and 

 

 WHEREAS, a portion of Black’s Mill Valley Road as highlighted on the plat or sketch 

attached hereto marked “Exhibit A” has not been used by the County as public roadway area and 

should be deemed surplus right-of-way area which no longer serves a substantial public purpose; 

and 

 

 WHEREAS, in accordance with O.C.G.A. § 32-7-2(b)(1), as cited above, before the 

County may declare such portions of the right-of-way abandoned, the processes required 

thereunder must first be initiated.  

 

 NOW, THEREFORE, BE IT RESOLVED by the Board of Commissioners, and it is 

hereby resolved by the authority of the same, as follows: 
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1. That portion of Black’s Mill Valley Road as shown highlighted on the plat or sketch 

attached hereto marked as Exhibit “A,” has ceased to be used by the public to the extent 

that no substantial public purpose is served by said right-of-way area, and the removal 

of said right-of-way area is in the best public interest. 

 

2. The proceedings regarding the abandonment of said portion of Black’s Mill Valley 

Road herein described shall be initiated.  

 

3. The County Manager, or designee, shall provide notice of the County’s determination 

in paragraph 1 above to the abutting property owner,  

 

Land Planning & Development, LLC (TPN 097 106 001), 

 

and shall cause notice of such determination to be published in the County’s legal organ 

once a week for a period of two weeks prior to a public hearing on the proposed 

abandonment of that portion of Black’s Mill Valley Road herein described. 

 

4. The County Manager, or designee, shall schedule a public hearing for this Board to 

consider the abandonment of that portion of Black’s Mill Valley Road herein described 

to be held after the above requirements have been met.  

 

DAWSON COUNTY BOARD OF COMMISSIONERS 

 

      

     By: _________________________________ 

            Billy Thurmond, Chairman 

 

      

      

Attest: 

        [COUNTY SEAL] 

      

Kristen Cloud, County Clerk 
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DAWSON COUNTY BOARD OF COMMISSIONERS 

AGENDA FORM 
 
 

Department: Senior Services-Transit    Work Session: 9-5-24 
 
Prepared By: Dawn Johnson     Voting Session: 9-19-24 
 
Presenter: Lee Adkins for Dawn Johnson   Public Hearing:  Yes      NoX 
 
Agenda Item Title:  Request for FY 2026 GDOT/FTA Section 5311 Transit Contract Approval 

  
 
Background Information:  

 
 
 

 

 

Current Information: 

 

 

 

 

Budget Information:   Applicable: Not Applicable: Budgeted: Yes X No      

Fund Dept. Acct No. Budget Balance Requested Remaining 

250 
 

5540 & 
5541 

331150-026 $212,931  $212,931   

 

Recommendation/Motion:  Approve FY 2026 GDOT/FTA Section 5311 Transit Contract at the September 

19, 2024, BOC meeting. 

 
Department Head Authorization: Dawn Johnson     Date: 8-26-24 

Finance Dept. Authorization: Vickie Neikirk     Date: 8/26/24 

County Manager Authorization: J. Leverette     Date:8/27/24 

County Attorney Authorization:            Date:       

Comments/Attachments:  

 

Continuous grant with FTA and GDOT for providing public transportation for Dawson County 

citizens. 

Grant will continue to pay 50% match with federal and state funding for administrative and 

operating budget. Total budget is $212,931 for administrative and operating budget for Dawson 

County at 50% match. A partial amount of this budget could be paid with Transit operating funds 

that are not known at this time.  
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DAWSON COUNTY BOARD OF COMMISSIONERS 

AGENDA FORM 
 
 

Department: Senior Services-Transit    Work Session: 9-5-2024 
 
Prepared By: Dawn Johnson     Voting Session: 9-19-2024 
 
Presenter: Lee Adkins      Public Hearing:  Yes      NoX 
 
Agenda Item Title:  Request for updated Federal Transit Administration Title VI Program  

  
 
Background Information:  

 
 
 

 

 

Current Information: 

 

 

 

 

Budget Information:   Applicable: Not Applicable   X   Budgeted: Yes ___ No      

Fund Dept. Acct No. Budget Balance Requested Remaining 

       

 

Recommendation/Motion:  Approve updated Federal Transit Administration Title VI Program   

 
Department Head Authorization: Dawn Johnson     Date: 8-19-2024 

Finance Dept. Authorization: Vickie Neikirk     Date: 8/26/24 

County Manager Authorization: J. Leverette     Date:8/27/24 

County Attorney Authorization:            Date:       

Comments/Attachments:  

 

FTA Title VI Program has to be updated every 3 years with 2024 being an updated year.  

Updates made to FTA Title VI Program due to census and RLS recommendations. RLS provides 

training, technical assistance, and transportation management and operations consulting services to 

small, medium and large public transit systems, federal and state departments of transportation, 

government agencies, and paratransit operators. 
 

Update due September 30, 2024.  
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Federal Transit Administration  

Title VI Program 
 

Dawson County Transit 
 

September 19, 2024,  
 

Plan expires September 19, 2027 
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Title VI Plan Table of Contents 

 
The Dawson County Transit Title VI plan includes the following elements: 
 

Table of Contents 
Section 1:  Title VI Plan Approval .................................................................................................... 3 

Section 2:  Title VI Policy Statement ............................................................................................... 4 

Section 3:  Title VI Notice to the Public .......................................................................................... 5 

Section 4:  Title VI Complaint Procedure ........................................................................................ 7 

Section 5:  Title VI Complaint Form ................................................................................................ 9 

Section 6:  List of Title VI Investigations, Complaints and Lawsuits ............................................. 12 

Section 7:  Public Participation Plan ............................................................................................. 13 

Section 8: Four Factor Analysis and LEP Data ............................................................................... 16 

Section 9:  Language Assistance Plan ........................................................................................... 22 

Section 10:  Minority Representation Information ...................................................................... 27 

Section 11:  Providing Assistance to and Monitoring Subrecipients ............................................ 28 

Section 12: Title VI Equity Analysis for Facility Acquisition .......................................................... 29 

Section 13: Fixed Route Transit Providers Service Standards and Policies .................................. 30 
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Section 1:  Title VI Plan Approval 
 
 
 

Title VI Plan Adopted on: 2024 

 
Adopted by: 

 
Dawson County Board of 
Commissions 

 
 
                                      Signature(s):  _________________________________________________________ 
 
Approval:  
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Section 2:  Title VI Policy Statement 
 
 

Policy Statement 
 
Dawson County Transit, operating as a public transit provider, as a recipient of Federal 

Transit Administration (FTA) grant dollars either directly from FTA or through the Georgia 

Department of Transportation (GDOT), will comply with the Title VI of the Civil Rights Act of 

1964 (42 U.S.C. 2000d), the U.S. Department of Transportation implementing regulations, 

FTA Circular 4702.1B, and GDOT Public Transportation requirements as specified in Master 

Grant Agreement, and State Management Plan. Dawson County Transit operates its 

programs and services without regard to race, color, and national origin in accordance with 

Title VI of the Civil Rights Act. 
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Section 3:  Title VI Notice to the Public 
 

Title VI Notice to the Public 

 
 

Notifying the Public of Rights Under Title VI 
 

Dawson County Transit 
 

Dawson County Transit operates its programs and services without regard to race, 
color, and national origin in accordance with Title VI of the Civil Rights Act.  Any person 
who believes she or he has been aggrieved by any unlawful discriminatory practice 
under Title VI may file a complaint with the ABC Transit. 

 

 For more information on Dawson County Transit’s civil rights program or Title VI 
obligations, the procedures for, or to file a complaint, please contact: 

 
Dawn Johnson, Title VI Coordinator 
706-344-3700, (TTY 800-255-0056) 

Email: djohnson@dawsoncountyga.gov; 
Or visit our administrative office at 

201 Recreation Rd, Dawsonville, GA, 30534 
For more information, visit www.dawsoncountyga.gov 

 
 For transportation-related Title VI matters, a complaint may also be filed directly with 

GDOT’s Equal Employment Opportunity Office: Title VI Liaison, 600 West Peachtree 
Street N.W. Atlanta, GA 30308; via phone: 404-631-1972; TTY: 711 or email: 
civilrights@dot.ga.gov 

 

                                                                      or to 
 

 Federal Transit Administration, Office of Civil Rights, Director 
East Building, 5th Floor-TCR, 1200 New Jersey Ave., SE,  Washington, DC, 20590. 

 
 If information is needed in another language, contact 1-800-752-6096. 
 Si se necesita información en otro idioma, comuníquese con 706-344-3700. 

 

 
The Dawson County Transit Notice to the Public is posted in the following locations:  

1. Dawson County Transit Office  
2. Dawson County Senior Center  
3. Dawson County Transit buses 
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Sample Title VI Notice to the Public in Spanish 
 

Notificación al Público de Derechos Bajo el Título VI 
 

 Dawson County Transit opera sus programas y servicios sin distinction de raza, 

color y origen nacional, segun el Título VI de la Ley de Derechos Civiles.  Cualquier 

persona que cree o que ha sido perjudicada por una práctica discriminatoria 

ilegal bajo el Título VI puede presentar una queja con Dawson County Transit. 

 
 Para obtener más información sobre el programa de derechos civiles  o lost 

obligaciones Titulo VI de Dawson County Transit, o para obtener más información 
sobre los procedimientos para, o a presenter una queja, se pone en contacto con:   
 

Dawn Johnson, Coordinador del Título VI 
706-344-3700, (TTY 800-255-0056) 

Correo electronico: djohnson@dawsoncountyga.gov; 
O visite a nuestra oficina administrative en: 

201 Recreation Rd, Dawsonville, GA, 30534 
Para más información, visite a: www.dawsoncountyga.gov 

 
 

 Para asuntos de transporte relacionados con el Título VI, también se puede presentar una queja 
directamente ante la Oficina de Igualdad de Oportunidades en el Empleo (Oficina de EEO, en Inglés,) 
del GDOT: Title VI Liason, 600 West Peachtree Street N.W. Atlanta, Georgia 30308; vía telefónica: 404-
631-1972; TTY: 711 o correo electrónico: civilrights@dot.ga.gov 

 

 
o, a: 

 

 Administración Federal de Tránsito (FTA), Oficina de Derechos Civiles, Director 
East Building, 5th Floor-TCR, 1200 New Jersey Ave., SE Washington, DC, 20590. 
  

 Si se necesita información en otro idioma, comuníquese con 404-631-1972. 
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Section 4:  Title VI Complaint Procedure 
 
Any individual, group of individuals or entity that believes they have been discriminated 
against on the basis of race, color, or national origin by Dawson County Transit may file a 
Title VI complaint by completing and submitting the agency’s Title VI Complaint Form.  
 
If the complainant is unable to reduce the complaint to writing, please contact the Title VI 
Coordinator using the information below, and a staff member will help dictate the complaint 
or provide other necessary assistance. 
 
Any individual having filed a complaint or participated in the investigation of a complaint 
shall not be subjected to any form of intimidation or retaliation. Individuals who have cause 
to think that they have been subjected to intimidation or retaliation can file a complaint of 
retaliation following the same procedure for filing a discrimination complaint. 
 
A complaint must be filed with Dawson County Transit no later than 180 days after the 
following: 

1. The date of the alleged act of discrimination; or 
2. The date when the person(s) became aware of the alleged discrimination; or 
3. Where there has been a continuing course of conduct, the date on which that conduct 

was discontinued of the latest instance of the conduct. 
 
Once the complaint is received,  Dawson County Transit will review it to determine if our 
office has jurisdiction. A copy of each Title VI complaint received will be forwarded to the 
agency’s Title VI Coordinator. The complainant will receive an acknowledgement letter 
informing her/him whether the complaint will be investigated by our office. 
 
Dawson County Transit has 60 days to investigate the complaint. If more information is 
needed to resolve the case, the ABC Transit may contact the complainant requesting further 
information. The complainant has 30 business days from the date of the letter to send 
requested information to the investigator assigned to the case. If the investigator is not 
contacted by the complainant or does not receive the additional information within 30 
business days, Dawson County Transit can administratively close the case.  
 
After the investigator reviews the complaint, the agency will issue one of two (2) letters to 
the complainant: a closure letter or a letter of finding (LOF).  
 

 A closure letter summarizes the allegations and states that there was not a Title VI 
violation and that the case will be closed.  

 A letter of finding (LOF) summarizes the allegations and the interviews regarding the 
alleged incident, and explains whether any disciplinary action, additional training of 
the staff member, or other action will occur.  

 
If the complainant wishes to appeal the decision it must direct the appeal back to the agency. 
The complainant has 30 days after receipt of the closure letter or the letter of finding to do 
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so. The appeal will be investigated and decided by a separate party than the Title VI 
Coordinator (or other official who issued the initial decision).  The appeal process 
information will be included in the letter. 
 
Written Title VI Complaints, or any questions regarding Title VI protections, should be 
forwarded to:  
 

Dawn Johnson, Title VI Coordinator 
706-344-3700, (TTY 404-631-1972) 
Email: djohnson@dawsoncountyga.gov  

Or visit our administrative office at 
201 Recreation Rd, Dawsonville, GA 30534. 

 
 
For transportation-related Title VI matters, a complaint may also be filed directly with 
GDOT’s Equal Employment Opportunity Office: Title VI Liaison, 600 West Peachtree Street 
N.W. Atlanta, GA 30308; via phone: 404-631-1972; TTY: 711 or email: 
civilrights@dot.ga.gov 
 
Or 
 
Federal Transit Administration, Office of Civil Rights, Director  
East Building, 5th Floor-TCR, 1200 New Jersey Ave., SE Washington, DC, 20590.   
 

 
If information is needed in another language, please contact 1-800-752-6096. 

 
            Si necesita información en otro idioma, por favor llame (1-800-752-6096). 
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Section 5:  Title VI Complaint Form 

 

 Dawson County Transit  

Title VI Complaint Form 

Section I: 

Name: 

Address: 

Telephone (Home): Telephone (Work): 

E-Mail Address: 

Accessible Format 
Requirements? 

Large Print  Audio Tape  
TDD  Other  

Section II: 

Are you filing this complaint on your own behalf? Yes* No 

*If you answered "yes" to this question, go to Section III. 

If not, please supply the name and relationship of the person for 
whom you are complaining:  

 

 

Please explain why you have filed for a third party: 

 

 

 

Please confirm that you have obtained the permission of the 
aggrieved party if you are filing on behalf of a third party.  

 

 

Yes No 
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Section III: 

I believe the discrimination I experienced was based on (check all that apply):  

Title VI: [ ] Race [ ] Color                  [ ] National Origin                         

Other (specify): ________________________________________________________________________________ 

Date of Alleged Discrimination (Month, Day, Year):  __________ 

Explain as clearly as possible what happened and why you believe you were discriminated 

against. Describe all persons who were involved. Include the name and contact information 

of the person(s) who discriminated against you (if known) as well as names and contact 

information of any witnesses. If more space is needed, please use the back of this form. 

_____________________________________________________________________________________________ 

____________________________________________________________________________________________ 

______________________________________________________________________________________________ 

______________________________________________________________________________________________ 

Section IV 

Have you previously filed a Civil Rights related complaint with 
this agency? 

Yes No 

Section V 

Have you filed this complaint with any other Federal, State, or local agency, or with any 

Federal or State court?  

[ ] Yes [ ] No 

If yes, check all that apply: 

[ ] Federal Agency:      

[ ] Federal Court   [ ] State Agency     

[ ] State Court   [ ] Local Agency     

If marked Yes in Section V, please provide information about a contact person at the 

agency/court where the complaint was filed.  

Name: 

Title: 
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Agency: 

Address: 

Telephone: 

 

Section VI 

Name of agency complaint is against: 

Contact person:  

Title: 

Telephone number: 

 

You may attach any written materials or other information that you think is relevant 
to your complaint. 
 
Signature and date required below 

 

   _________________________________                          ________________________ 
Signature        Date 

Please submit this form in person at the address below, or mail this form to: 

Dawson County Transit System  
Dawn Johnson, Director (Title VI Coordinator) 
201 Recreation Rd   
Dawsonville, Ga 30534 
706-344-3700 
djohnson@dawsoncountyga.gov 
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Section 6:  List of Title VI Investigations, Complaints and Lawsuits 
 
The Dawson County Transit maintains a list or log of all Title VI investigations, complaints 
and lawsuits, pertaining to its transit-related activities.  
 

Check One:  
 

 ☒ 
There have been no investigations, complaint and/or lawsuits filed against us 
since the last plan submission. 

 

 
 
 

 
Date 

(Month, 
Day, Year) 

Summary 
(include basis of 
complaint: race, 

color, or national 
origin) 

Status Action(s) Taken 

Investigations     
1.  
 

  
 
 

  

2. 
 

  
 
 

  

Lawsuits     
1. 
 

  
 
 

  

2. 
 

  
 
 

  

Complaints     
1. 
 

  
 
 

  

2. 
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Section 7:  Public Participation Plan 
 

Dawson County Transit’s Public Involvement Philosophy 
 

Dawson County Transit welcomes and values public involvement. GDOT and its recipients 

believe that well-designed, proactive public involvement improves its planning and policy 

efforts and ultimately leads to better decisions, better projects, and maximized, long-term 

public benefits. Creating long-term, sustainable systems requires our agency to embrace 

outside skills and knowledge, including input from the public. Advantages of enhanced public 

involvement include: 

 

 Increased public collaboration. Citizen collaboration on projects benefits our agency’s 

processes and outcomes, promoting public participation and respectful, productive 

dialogue. 

 Decisions that better reflect diverse interests. Consulting with all identifiable 

interests helps Dawson County Transit better understand and reflect the full range of 

community values and livability standards. 

 Efficient transportation decision implementation. Early public involvement fosters 

better decision making and reduces costly project plan revisions and change orders. 

 Enhanced agency credibility. Increased public involvement results in more 

meaningful and better interactions between Department personnel and customers. 

This interaction aids everyone. The agency better understands public concerns, and 

customers gain an appreciation of the agency and its responsibilities. 

 Dawson County Transit proactively involves the public in addressing transportation 

issues. The agency communicates its mission and goals to the widest audience 

possible and considers feedback received from transportation stakeholders and the 

public. 
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The agency embraces several specific goals: 

 Provide for open and continuous communication to incorporate public input into 

decision-making and inform the public of planning, program functions, project 

activities, designs, and construction. 

 Implement a public involvement strategy to identify and use agency resources to 

inform the public of our activities and receive public input. The strategy will establish 

levels (based on the nature and complexity of the activity) for communicating with 

transportation stakeholders and the public. 

 Consult with local governments in identifying transportation needs, coordinating 

projects, and selecting viable solutions. 

 Respond quickly and transparently to concerns expressed about agency activities and 

educate the public about transportation programs and issues. 

 Review and update the public involvement strategy and process as needed, 

continuously evaluate public outreach activity effectiveness, and use the results to 

improve the program. 

 Ensure minorities and low-income populations have opportunities to participate in 

the public involvement process. 

 Foster internal communication and training to promote public involvement process 

understanding and implementation. 

 

Strategies and Desired Outcomes 

To promote inclusive public participation, Dawson County Transit will employ the following 

strategies, as appropriate (make these determinations based on a demographic analysis of 

the population(s) affected, type of plan, program and/or service under consideration, and 

the resources available): 

 Provide for early, frequent and continuous engagement by the public 

 Select accessible and varied meeting locations and times 

 Employ different meeting sizes and formats 

 Use social media in addition to other resources as a way to gain public involvement  
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 Use radio, television or newspaper ads on stations and in publications that serve LEP 

populations. Outreach to LEP populations may also include audio programming 

available on podcasts. 

 Expand traditional outreach methods by visiting ethnic stores/markets and 

restaurants, community centers, libraries, faith-based institutions, local festivals, etc. 

 
In addition to these general strategies, Dawson County Transit has also employed these 
specific strategies or activities:  

 Create a new brochure in English and Spanish 
 Create postings on social media concerning transit operations  
 Work with non-profit agencies letting them know about transit and participate in 

activities 
 

Public Outreach Activities 

The public outreach and involvement activities conducted by Dawson County Transit since 
the last Title VI Program submission are summarized in the table below.  
 

Specific Public Participation activities are listed in the table below:  

Event 
Date 

Dawson 
County 
Transit 

Staffer(s) 
or 

Department Activity 

Communication 
Method 

(Public notice, 
posters, social 

media) 
Notes 

 
August 
2023 

Staff Distribute  
brochures/discuss 
operations, games 

Social media, notice 
in paper, email  

Over 400 people 
attended the event 

2023-
2024 

Staff Discuss and 
distribute 
brochures to Non-
Profit Health Clinic 

Brochures Ongoing  

2023-
2024 

Staff Speak to Rotary 
Club on Transit 

Speaking 
engagement 

65 people 
attending 
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Section 8: Four Factor Analysis and LEP Data 
 

What does it mean to be Limited English Proficient (LEP)? 

LEP individuals do not speak English as their primary language and therefore have a limited 

ability to read, write, speak, or understand English. Many LEP persons are in the process of 

learning English and may read, write, speak, and/or understand some English, but not 

proficiently. LEP status may be context-specific – an individual may have sufficient English 

language skills to communicate basic information (name, address etc.) but may not have 

sufficient skills to communicate detailed information in English. 

Background 

Federal law prohibits discrimination based on national origin. National origin discrimination 

includes discrimination based on a person’s inability to speak, read, write or understand 

English. Recipients of Federal funds must provide meaningful access to LEP individuals. 

On August 11, 2000, Executive Order 13166, titled, “Improving Access to Services by Persons 

with Limited English Proficiency,” was issued. Executive Order 13166 requires Federal 

agencies to assess and address the needs of otherwise eligible persons seeking access to 

federally conducted programs and activities who, due to LEP cannot fully and equally 

participate in or benefit from those programs and activities. Section 2 of the Executive Order 

13166 directs each Federal department or agency "to prepare a plan to improve access 

to…Federally conducted programs and activities by eligible LEP persons…." 

Framework for Deciding when Language Services are Needed 

Dawson County Transit will take the following steps to ensure meaningful access to its 

programs, services, and activities for LEP individuals in a manner that balances the following 

four factors. 
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FOUR-FACTOR ANALYSIS 

The Four Factor Analysis is a local assessment that considers: 

1. The number or proportion of LEP persons eligible to be served or likely to be 

encountered by the agency; 

2. The frequency with which LEP persons come into contact with the agency’s services 

and programs; 

3. The nature and importance of the agency’s services and programs in people’s lives; 

and 

4. The resources available to the agency for LEP outreach, as well as the costs associated 

with that outreach. 

 

Factor One: The number or proportion of LEP persons eligible to be serviced or likely 

to be encountered by Dawson County Transit 

The first step in determining the appropriate components of a Language Assistance Plan is 

understanding the proportion of LEP persons who may encounter our agency’s services, 

their literacy skills in English and their native language, the location of their communities 

and neighborhoods and, more importantly, if any are underserved as a result of a language 

barrier. 

To do this, the agency evaluated the level of English proficiency and to what degree people 

in its service area speak a language other than English and what those languages are. Data 

for this review is derived from the United States Census and the American Community 

Survey. The most recent data available for the state were the ACS 2018-2022 five-year 

estimates.  

Service Area Overview 

Dawson County Transit service area encompasses Dawsonville/Dawson County. Home to 

26,023  people spread over 214  square miles, the service area’s population speaks 7 

different language groups. However, the overall numbers of residents who speak English 

‘less than very well’ are very low.  Of the total service area population of 26,023, 200, or 

.00768551% of the population  of residents, report speaking English less than very well. A 
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breakdown of the language groups, and those speaking English less than very well, are 

shown below. 

  
Dawson County, 

Georgia  

Label Estimate 
 

Total: 26,023  

Speak only English 24,491  

Spanish: 1,135  

Speak English "very well" 868  

Speak English less than 
"very well" 267 1.03% 

French, Haitian, or Cajun: 0  

Speak English "very well" 0  

Speak English less than 
"very well" 0  

German or other West 
Germanic languages: 63  

Speak English "very well" 52  

Speak English less than 
"very well" 11 0.04% 

Russian, Polish, or other Slavic 
languages: 72  

Speak English "very well" 0  

Speak English less than 
"very well" 72 0.29% 

Other Indo-European 
languages: 168  

Speak English "very well" 93  

Speak English less than 
"very well" 75 0.31% 

Korean: 0  

Speak English "very well" 0  

Speak English less than 
"very well" 0  

Chinese (incl. Mandarin, 
Cantonese): 0  

Speak English "very well" 0  

Speak English less than 
"very well" 0  

Vietnamese: 0  
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Speak English "very well" 0  

Speak English less than 
"very well" 0  

Tagalog (incl. Filipino): 92  

Speak English "very well" 50  

Speak English less than 
"very well" 42 0.16% 

Other Asian and Pacific Island 
languages: 2  

Speak English "very well" 0 0.00% 

Speak English less than 
"very well" 2 0.01% 

Arabic: 0  

Speak English "very well" 0  

Speak English less than 
"very well" 0  

Other and unspecified 
languages: 0  

Speak English "very well" 0  

Speak English less than 
"very well" 0  

wn below.  

 

 https://data.census.gov/cedsci/  Table C16001 

The Safe Harbor Provision 

The U.S. Department of Transportation (U.S. DOT) has adopted the U.S. Department of 

Justice’s Safe Harbor Provision. This provision outlines circumstances that can provide a 

“safe harbor” for U.S. DOT recipients (and sub-recipients) regarding translation of vital 

documents. Specifically, if a recipient provides written translation of vital documents for 

each LEP group that constitutes the lesser of 1,000 persons or five percent (5%) of the total 

population eligible to be served or likely to be affected or encountered, such action is 

considered strong evidence of compliance with the recipient’s written translation 

obligations. 
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The Safe Harbor Provision only applies to the translation of written documents. It does not 

affect the agency’s requirement to provide meaningful access to LEP individuals through oral 

language services. 

A vital document is any document that is critical for ensuring meaningful access to the 

recipients' major activities and programs by beneficiaries generally and LEP persons 

specifically. Whether or not a document (or the information it solicits) is "vital" may depend 

upon the importance of the program, information, encounter, or service involved, and the 

consequence to the LEP person if the information in question is not provided accurately or 

in a timely manner. 

The data above shows that just one language meets the Safe Harbor threshold—Spanish. 

Dawson County is home to 267 people (1.41% of the population) who speak Spanish, and 

speak English less than very well. The number of people who speak other languages and 

English less than very well all comprise under 0.1% of the population each.  

1) The number of people that speak other languages and English less than very well all 

comprise under 1.84 % for a total of 469 people.  They speak Spanish, German or other West 

Germanic, Russian, Polish, or other Slavic, Other Indo European, Tagalong, Asian and Pacific 

Island.  

Designation of Vital Documents 

Based on the limited population of Spanish speakers who also speak English less than very 

well, no languages meet the Safe Harbor Threshold in our service area. The agency is 

therefore not designating any vital documents at this time. However, any unmet language 

needs will still be met as described in the Language Access Plan, below.  

Factor Two: The frequency with which LEP persons come into contact with Agency 

services and programs. 

Dawson County Transit recognizes the importance of taking measures to gauge LEP needs.  

Dawson County Transit Coordinator communicates with drivers to let them know of 
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language barriers and logs them into our software system to let drivers know of any LEP 

issues. Dawson County has no one at this time that falls into the LEP category.  

Factor Three: The Importance of the Agency’s Service to People’s Lives 

Dawson County Transit services likely affect every community member in some way. Our 

transit services are used daily by people who do not have access to their own transportation. 

Our services allow riders access to grocery stores, medical appointments, work, social 

service agencies, social activities, and a variety of other essential destinations. Some LEP 

persons are immigrants with no legal way to access a driver’s license at this time.  

Finally, Dawson County Transit’s planning process relies on input from the public. The 

agency’s services are therefore important to LEP person’s lives, and must be accessible to 

everyone, regardless of ability to speak English.  

Factor Four: Resources and Costs for LEP Outreach 

Given that Dawson County Transit has a very limited number of LEP citizens, we can meet 

the needs of its LEP population through relatively simple means.  In the event assistance in 

a rare language is needed, Dawson County Transit can reach out to local colleges or county 

staff members to find staff who are proficient and may be willing to assist. Other free 

resources include the use of Google Translate or other technology-based translation 

services. Our agency can utilize Google Translate to interpret simple comments or messages 

left on our social media or in real time if necessary to communicate without advance warning 

an interpreter is needed.  

Dawson County Transit recognizes there will be times when professional interpretation or 

translation services are needed. In those cases where a citizen needs to communicate with 

us in another language. Our agency employees have access to a telephonic interpretation 

service called Language Line. This is a pay-as-needed service under which the agency is 

billed per minute for service. This makes the service affordable. We can also use Google 

Translate and our smart phones.  Finally, Dawson County Transit will pay for document 

translation services when needed. These resources give our agency the ability to perform 

outreach with the LEP population at a reasonable cost. 
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Section 9:  Language Assistance Plan 
 
As a recipient of federal US DOT funding,  Dawson County Transit is required to take 
reasonable steps to ensure meaningful access to our programs and activities by limited-
English proficient (LEP) persons.   
 
Limited English Proficient (LEP) refers to persons for whom English is not their primary 
language and who have a limited ability to read, write, speak, or understand English. This 
includes those who have reported to the U.S. Census that they speak English less than very 
well, not well, or not at all.  
 
The Dawson County Transit’s Language Assistance Plan includes the following elements: 

1. The results of the Four Factor Analysis, including a description of the LEP 

population(s), served.  

2. A description of how language assistance services are provided by language 

3. A description of how LEP persons are informed of the availability of language 

assistance service 

4. A description of how the language assistance plan is monitored and updated 

5. A description of how employees are trained to provide language assistance to LEP 

persons 

 
Four Factor Analysis Results: LEP Populations Served 
 

Item #1 – Four Factor Analysis Results: LEP Populations Served 
 
The data above shows that just one language meets the Safe Harbor threshold—Spanish. 

Dawson County is home to 267 people (1.41% of the population) who speak Spanish, and 

speak English less than very well. The number of people who speak other languages and 

English less than very well all comprise under 0.1% of the population each.  

1) All languages that have the lesser of 1,000 people, or 5% of the service area’s population, 

that speak English “less than very well”.  State that these language(s) (if any) meet the Safe 

Harbor Threshold. If none do, state that.  

2) The number of people that speak other languages and English less than very well all 

comprise under 1.84 % for a total of 469 people.  They speak Spanish, German or other West 

Germanic, Russian, Polish, or other Slavic, Other Indo European, Tagalong, Asian and Pacific 

Island.  
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Item # 2 – Description of how Language Assistance Services are Provided, by Language 

 
The Dawson County Transit has identified, developed, and uses the following: 
 

 
a) Individuals who have contact with the public are provided with “I Speak” 

language cards to identify language needs in order to match them with 
available services.  Language cards verified and distributed by the Director as 
need. 

b) Any other need for translated documents or interpretation services will be 
provided on an as-needed basis. That is, anyone requesting specific 
information in a non-English language will be provided it upon request. The 
agency will use its internal resources to meet this need, when available. 
Otherwise, the agency will reach out to the network of resources it has 
developed, or hire a translator or interpreter as needed.  

 
Item #3 – Description of how LEP Persons are Informed of the Availability of Language 

Assistance Service 

 
In order to ensure that LEP individuals are aware of Dawson County Transit’s 

language assistance measures, Dawson County Transit provides the following: 
 

 Title VI Program including the Language Assistance Plan is made available on 
website, if applicable, and hard copy in central office. 

 Drivers and dispatchers are provided “I Speak” language cards to identify 
language needs in order to match them with available services.   

 The agency’s website includes language stating, “If you need assistance or 
information in another language, please contact (404) 631-1972.” This 
message is provided in every language identified as meeting the safe harbor 
threshold, as well as all languages identified as representing at least 1% of the 
service area.  

 
Item #4 – Description of how the Language Assistance Plan is Monitored and Updated 

 
Dawson County Transit will continue to update the LEP plan as required by U.S. DOT.  

At a minimum, the Title VI Plan will continue to be reviewed and updated every three (3) 
years in conjunction with the Title VI submission and use data from the U.S. Decennial Census 
or the American Community Survey as available, or when it is clear that the concentrations 
of LEP individuals are present in the ABC Transit service area.  

 
Updates will continue to include the following: 

 
 The number of documented LEP person contacts encountered annually. 
 How the needs of LEP persons have been addressed. 
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 Determination of the current LEP population in the service area. 
 Determination as to whether the need for translation services has changed. 
 Determine whether local language assistance programs have been effective 

and sufficient to meet the need. 
 Determine whether ABC Transit’s financial resources are sufficient to fund 

language assistance resources needed. 
 Determine whether Dawson County Transit has fully complied with the goals 

of this LEP Plan. 
 Determine whether complaints have been received concerning Dawson 

County Transit’s failure to meet the needs of LEP individuals 
 

Item #5 – Description of how Employees are Trained to Provide Language Assistance to 

LEP Persons 

 
The following training will be provided to Dawson County Transit staff: 

 
 Information on the Dawson County Transit Title VI Procedures and LEP 

responsibilities.  
 Description of language assistance services offered to the public. 
 Use of “I Speak” language cards (used to identify language preference). 
 Documentation of language assistance requests. 
 How to handle a potential Title VI / LEP complaint. 
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“I Speak” Language Identification Card 
 
  

 Note: For additional languages visit the US Census Bureau website 

http://www.lep.gov/ISpeakCards2004.pdf 

 
 
  

Mark 
this Box 

if you 
speak… Language Identification Chart Language 

 Mark this box if you read or speak English English 

 Marque esta casilla si lee o habla español Spanish 

 Kos lub voj no yog koj paub twm thiab hais lus Hmoob Hmong 

 如果说中国在方框内打勾 Chinese 

 Xin ñaùnh daáu vaøo oâ naøy neáu quyù vò bieát ñoïc vaø noùi ñöôïc Vieät 

Ngöõ. 

Vietnamese 

 당신이한국어말할경우이 상자를표시 Korean 

 Markahan itong kuwadrado kung kayo ay marunong magbasa o magsalita ng 

Tagalog. 
Tagalog 

 Kreuzen Sie dieses Kästchen an, wenn Sie Deutsch lesen oder sprechen German 

 Отметить этот флажок, если вы говорите по-русски Russian 

 Означите ову кућицу ако говорите српски Serbian 

 आप ह िंदी बोलते  ैं तो इस बक्से को चिचनित करें Hindi 

اگر آپ اردو بولتے ہیں تو اس باکس پر نشان لگائیں   Urdu 
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Log of LEP Encounters 

 
 

 

  

Date Time 

Language 
Spoken 

By 
Individual 
(if available) 

Name and 
Phone 

Number 
of 

Individual 
(if available) 

Service 
Requested 

Follow 
Up 

Required 

Staff 
Member 

Providing 
Assistance Notes 
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Section 10:  Minority Representation Information 
 

Dawson County Transit does not have any transit-related, non-elected planning boards, 

advisory councils or committees, or similar committees, the membership of which is selected 

by the recipient. This section is inapplicable.  
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Section 11:  Providing Assistance to and Monitoring Subrecipients 
 

1. Does agency provide funding to subrecipients? 
 
   ☒ No, the agency does not have subrecipients.   
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Section 12: Title VI Equity Analysis for Facility Acquisition  
 

Title 49 CFR, Appendix C, Section (3)(iv) requires “the location of projects requiring land 

acquisition and the displacement of persons from their residences and business may not be 

determined on the basis of race, color, or national origin.” For purposes of this requirement, 

“facilities” does not include bus shelters, as they are considered transit amenities. It also does 

not include transit stations, power substations, or any other project evaluated by the 

National Environmental Policy Act (NEPA) process. Facilities included in the provision 

include, but are not limited to, storage facilities, maintenance facilities, operations centers, 

etc. Has the agency built a facility?   

☒ No, the agency has not built a facility.   
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Section 13: Fixed Route Transit Providers Service Standards and Policies 

Dawson County Transit: 

☐ is a fixed route transit provider 

☒ is not a fixed route transit provider 

 

 

 

 

 

 

 

 

 

FTA Circular 4702.1B, Chapter III, Paragraph 10: All fixed route transit providers shall set 

service standards and policies for each specific fixed route mode of service they provide.  
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